VicnonuutensHbIi koMuTeT MPUBOIHKEKOrO CENbCKOro NOCENeHUs
Cnacckoro MyHuLmnansHoro pavioHa Pecny6nuku TatapcTaH

NMOCTAHOBIEHVE

Ne 37 13.12.2021

06 yTBEPXAEHUU agMUHUCTPATUBHOIO pernaMmeHTa
NpefoCTaBNeHns MYHULMUNANbHON ycnyrn mno odopMIeHuo
OOKYMEHTOB npu nepegaye KUTbIX noMeLleHuiA
MYHULIMNANBHOrO  KUMULIHOMO ¢oHZa B COBCTBEHHOCTb

rpaxagaH

B uensax peanusauun defgepanbHoro 3akoHa ot 27 uons 2010 Ne 210-03 «06 opraHusauuu
NPenocTaBneHns rocygapCTBEHHbIX U MyHULMNamnbHbIX yenyr» WCnonHUTenbHbI KOMUTET
lNpuBOMmKCKOrO cenbekoro noceneHnsi Cnacckoro MyHULMNANLHOro paioHa Pecnybnukn
TartapctaH

MMOCTAHOBIIAET:

1 YTBEpAUTE AOMUHUCTPATUBHBINA PErMaMeHT NpefocTaBNeHUs MyHULMNanLHOV
ycryr1 no oopMIeHMo JOKYMEHTOB NPy Nepeaaye Xusbix NoMeLLeHWA MyHULMNansHoOro
KUNMULLHOTO hoHAa B COBCTBEHHOCTL rpaxaaH.

2, HacTosiliee nocTaHosneHue onybnukosaTs Ha ouLMansHoM caitte Criacckoro
MyHuLMnanbHoro parioHa http:// www. spasskiy.tatarstan.ru, Ha oduumansHom caiiTe
npaeoBoii uHgopmaLuu (//http:pravo.tatarstan.ru).

3. KoHTporb 3a UCMONMHEHNEM HACTOSILLEro NOCTAHOBMEHUS OCTABMSO 3a COBOIA.

PykosoguTens VcnonHutensHorg .komir i

[MpurBOMKCKOrO CEMbCKOro nocenexun " C.Ir.Cnupux




YTBEepxaeH

nocrtaHoBneHnem MicnonHuTensHoro
komuTeTa [MPMBOMKCKOrO CEMbCKOro
nocenexHnst Cnacckoro MyH1LmMnanbHOro
panoHa Pecnybnuku TaTtapctaH

oT «13» pgekabps 2021 Ne37

ALMUHUCTPATMBHLINA pernameHT

NpesocTaBneHnst MyHUUMNanbHOM yCryr no ooopMIIeHMIo JOKYMEHTOB MpW nepeaaye Xunbix
noMeLLEeHMUI MyHULMMNANbHOIO XUNUWHoro dooHaa B CO6CTBEHHOCTb rpaxaaH

1. O0Lwme nonoxeHus

1.1. lpegMeT perynvpoBaHusi agMUHUCTPATMBHOMO perfiameHTa

1.1.1. Hactosiumit agMUHUCTPATMBHbIA pPerfiaMeHT NpeaocTaBneHnst MyHULMNansHON yCcnyru
(manee — agMUHUCTPATUBHBIA pernamMeHT) yCcTaHaBnMBaeT CTaHAapT M MOPSAOK NpeaocTaBleHus
MyHULMMNANbHOW yCnyrm no OOPMIEHUD [OOKYMEHTOB MpWU nepedade >KWMbIX MOMELLEeHN
MYHULMMNANBHOrO XUMuULHOro ooHaa B COBCTBEHHOCTL rpaXaaH (aanee — MyHuUmMnansHas ycnyra).

1.1.2. TonoXxeHnss aAMUHUCTPATUBHOIO pPernamMeHTa MPUMEHSIIOTCA B OTHOLUEHUW TpaxaaH,
NPOXMBAKLLMX B MyHULMNANbHbIX XXWMbIX MOMELLEHMSX MO [OOroBOPY CouManbHOro HarvmMa Ha
TeppuTopmmn MNMPUBOIMKCKOro CENbCKOro nocenennss Cnacckoro MyHMUmMnanbHoOro panoHa Pecny6nvkm
TarapcTaH.

1.2. KaTteropun 3agasutenem

1.2.1. Jlvuamn, nmeroLMMM NpaBo Ha NoslydyeHne MyHUUMNanbHOW YCNyrn, SIBASOTCSA
dnamyeckme nuua (ganee — 3asaBUTEnNb).

1.2.2. C 3aaBneHnemM BrnpaBse obpaTuTbCa npeacTaBUTENb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWWM [OKYMEHTA, YOOCTOBEPSIOWEro €ero mMofiIHoMoYunsi, nnbo  3aKOHHbLIN
npegcraButTenb M3MYECKOro nuua (aanee — NnpeacTtaBuTenNb 3asaBuTens).

1.3. Nopagok nHpopMUpoBaHUA O NPeaOoCTaBEHNN MyHULMNANLHON YCNyru

1.3.1. Hpopmaums o nopsake npenoctaBneHnss MyHUUMNansHOM yCcnyrn pasmeLlaeTcs:



3

1) Ha MHPOPMALIMOHHbIX CTEHAAX, COAEPXKaLLMX BM3yaribHY0 U TEKCTOBYH MHGOPMaUUo o
MYHULMNANbHON  yCnyre, pPacrofioXeHHbIX B MOMELLEHUSAX MHOroyHKUMOHANbHbLIX LEHTPOB
npeaocTaBneHnsi rocy4apCTBEHHbIX U MyHULMUMAMNbHbBIX YCHYT.

2) Ha odwuuManbHOM  calWTe  MyHUUMNAnNbHOro  pavoHa B MHAOPMAaLMOHHO-
TenekoMmMmyHukaumnoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHUuMnanbHbIX Yycnyr Pecnybnuvku TaTapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgvHOM nopTane rocyfapCTBeHHbIX W MyHUumMnanbHbIX ycnyr (dyHkuun) (https://
www.gosuslugi.ru) (qanee — EanHbiv noptan);

5) B rocyaapCTBEHHOW WHMOpPMaUMOHHON cucteme «PeecTp rocygapCTBeHHbIX W
MyHUuunaneHblx ycnyr Pecnybnukn Tarapcrtan»  (http://frgu.tatar.ru) (ganee — Peectp
roCyAapCTBEHHbIX U MyHULUMNAMNbHbLIX YCAYT).

1.3.2. KoHcynbTuMpoOBaHMEe MO BOMpOCaM NpPefoCTaBNeHUs MyHUUMNAnbHOW  YCIyrn
OCYLLEeCTBSAETCH:

1) B MHOropyHKUMOHAamNbHbIX LeHTpax NpeaocTaBneHust rocyaapCTBEHHbIX U MyHMUMMANbHbIX
ycryr npy yCTHOM 06paLleHnn - IMYHO UMK No TenedoHy;

2) B MHTepakTMBHOM cbopme PecnybrnmkaHckoro noprana;

3) B wucnonHutenbHom komuTeTe [MpMBOMXKCKOro cenbckoro noceneHms Cnacckoro
MyHuLUMnanbHoro paroHa Pecnybnuku TaTtapctaH (aanee — OpaaH):

npn yCtTHOM o6pau_|,eH|A|/| - JINYHO Unn no TeJ'IerOHy;

npy¥ NUCbMEHHOM (B TOM 4ucne B (hOpMe IfEKTPOHHOro [OKyMeHTa) obpalieHunm — Ha
GymaKHOM HocuTene No NoyTe, B 3NEKTPOHHON hOpMeE MO ANEKTPOHHOM NoYTe.

1.3.3. NHdopmauusa Ha EguHom nopTtane, PecnybGnukaHckoM noptane o nopsigke u cpokax
npegocTaBneHns MyHUUMNanbHOW YCRyrn Ha OCHOBaHWM CBeAEeHWn, cogepxawumxcsa B Peectpe
rocy4apCTBEHHbIX U MyHMLMNANbHbIX YCNyr, NpeaocTaBnseTcs 3aasutento 6ecnnaTtHo.

focTyn K mHOpMauMM O Cpokax M nopsake NpedoCTaBneHus MyHUUMNanbHOW yCryru
ocyuiectBnsietca 06e3 BbINOMHEHUS 3asBUTENEM Kakmx-nnbo TpeboBaHui, B TOM uucne 6e3
NCNONb30BaHNA nporpammMHoro obecneyeHus, yCTaHOBKA KOTOPOro Ha TexXHUYeckne cpeacTsa
3aaBuTens TpebyeT 3akni4vyeHus NULEH3NOHHOro WM MHOro CorfnaweHus ¢ npaBoobnagatenem
nporpaMmHoro obecnedeHusi, npegycMaTpuBatoLLero B3MMaHuWe Mnatbl, pPerucTpauuio  wunm
aBTOPM3aLMIO 3aABUTENS UMW NPeaoCTaBNeHne UM NepCcoHarnbHbIX AaHHbIX.

1.3.4. lNpwn obpaLleHnn 3aaBUTeNS NINYHO UK MO TenegoHy B COOTBETCTBMM C NOCTYMNUBLLUM
obpalleHneM npeaocTaBnaeTcs MHpopMaLUus:

1) O MeCTe HaxOXOeHUs MHOro(yHKUMOHANbLHOrO LEeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr, cnonHutensHoro kommteTa [1puMBOSMKCKOro
cenbckoro nocenenuna Cnacckoro MyHuuunansHoro pavioHa Pecnybnukn TatapctaH
no agpecy: PT, Cnacckun p-H, n.MNpueorxckmi, yn.lkonbHas, 4.1,

rpaduk paboTbl: NoHeagenbHUK - NaTHMua ¢ 8.00 go 16.00,
cybboTa, BOCKpeCeHbE — BbIXOQHOWN,
06en ¢ 12.00 go 13.00,


http://www.______.tatar.ru/

cripaBoYHble TenedoHbl 8 (84347) 3-47-72;

2) O nopsgke npeaocTtaBneHuUst MyHUUMNAnNbHOWM YCryrn, O cnocobax u cpokax

nogayun 3asaBneHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MPefoCTaBfseTCAa MyHuMUMNanbHas ycnyra; o

HOPMATUBHbIX NPaBOBbIX aKkTax, Perynupylowmx BOMPOCbl NPeaoCTaBEeHMS

MYHULMNANbHON YCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeOoOXOoAMMbIX ANl PacCMOTPEHUS 3asiBNEHUA O
npegoCTaBEHNN MyHULMNANBLHON YCAyrM, O CPOKax npuema u permctpaumm 3asBrieHus;

5) o0 xoae npeaocTaBneHns MyHUUUNAaNbLHOW yCnyru;

6) O MecTe pasmeleHMs Ha odumumanbHOM canTe WMHdopMauuu Mno Bonpocam
npegocTaBneHnst MyHULMNANbHON YCIyru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 06e3OencTBUMs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo NMMCbMEHHOMY o6pau_|,eH|/|+o COTPpyAHUKMN OTAeNa, OTBEeTCTBEHHOro 3a npenoctaBnieHue

MYHULMNANbHON ycnyrn, nogpobHO B MUCbMEHHOW (hopMe pPasbsCHAIT 3asiBUTENO MNOPSAOoK
NpeaoCcTaBNeHnss MyHUUMNanbHOM YCryrM W BOMPOCHI, YKa3aHHble B HACTOSILLEM MYHKTe
aAMVHUCTPaTUBHOIO pernameHTa, U B TedeHue Tpex paboyumx OHeN co AHA perncrpauum obpalleHus
HanpaBnsT oTBeT 3asBuTento. OTBETbI AalTcsa Ha s3blke obpalleHus. B cnyyae HeBO3MOXHOCTM
[AaTb OTBET Ha A3blke 06paLLEHUsI UICNONb3YHTCA FOCYAapCTBEHHbIE 3blkM PecnyGnuku TaTtapcTtaH.

1.3.5. MIHghopmauma no BonpocamMm NpenocTaBfieHnUst MyHUUMNanNbHOW yCrnyrn pasmellaeTca
Ha oduuManbHOM CalTe MyHUMUMNanbHOrOo panoHa (unu  20podcKo20 OKpyz2a) W Ha
NMH(POPMaLMOHHBIX CTeHAax B noMeweHuax OpeaHa anga paboTbl C 3aABUTENSMU.

MHdopmauma Ha rocygapcTBeHHbIX 3blkax Pecnybnuku TaTtapcTaH, pasmewaemas Ha
MHOPMALUMOHHBIX CTeHdaX W Ha oduunanbHOM canTe  MyHUUMNanbHOro panoHa B
MHAOPMALMOHHO-TENEKOMMYHUKALMOHHOM  ceTn  «HTepHeT», BKMNtOYaeT  cBedeHua o
MyHUUMNAanbHOW ycriyre, cogepxawueca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOIO pernameHTa, MHgpopMaumio O MeCTe HaxOXOEeHUs, CMpaBOYHbIX TenedoHax,
BpemeHn paboTtel OpeaHa, 0 rpacduvke npuema 3asiBieHM Ha npegocTtaBrneHne MyHuULunanbHON
yCnyru.

1.4. HopmaTuBHbIE NpaBOBLIE aKTbl, PEryNupyoLmne npegoctasneHmne
MYHULMNANbLHOW yCnyrn

1.4.1. T[llepedyeHb HOPMAaTMBHbIX MPaBOBbLIX aKTOB, PErynupylowmnx npegocrasneHne
MYHULMNANbLHOM yCrnyru (C yka3aHMem pekBM3NTOB HOPMATMBHbLIX NPaBOBbIX akTOB U UCTOYHUKOB UX
othmumansHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B PeecTpe rocyfapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr, Ha oduunanbHOM canWTe MyHUUMNanbHOro pavoHa B WH(OPMauMOHHO-
TereKoMMYHUKaLMOHHON ceTn «HTepHeT».

1.4.2. TekCcT agMMHMUCTPATUBHOIO perfnameHTa B [LOEWCTBYHOLWEN pefakuun noanexuT
pasmMelleHnio Ha EgmHom nopTtane, B PeecTpe rocygapCTBEHHbIX WM MyHUUMMNANbHbBIX YCAYr, Ha
oomumnansHOM canTe MyHULMNAnNbHOro panMoHa B MHGOPMAaLMWOHHO-TENNEKOMMYHUKALNOHHON CeTU
«UHTEpHETY.

1.5. TepMuHbI, UICNONb3yeMble B aAMUHUCTPATMBHOM pernamMeHTe, U ux onpeaeneHus



1.51. B agMNUHUCTPATUBHOM  perfamMeHTe UCNOoJIb3yKTCA cCcrneaywuinme TepMUHbl U
onpeaeneHna:

yaaneHHoe paboyee  MeCTO  MHOrOYHKUMOHaNbHOrO  LUeHTpa  npefocTaBneHus
rocy4apCTBEHHbIX W MyHuUMNanbHbIX YCiyr — TeppuTopuanbHO 060cobneHHoe CTpPyKTypHoe
nogpasgeneHne (ouc) MHOrOYHKLMOHANBbHOMO UeHTpa npefoCcTaBreHuUss rocygapCTBEHHbIX U
MyHMLMNAnNbHbIX YCNyr, CO34aHHOEe B ropoAckoM (CenbCKOM) MOCENeHUn MyHUUMNanbHOro panoHa
unun B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpasun opraHmsauum
OEATEeNbHOCTU  MHOFOYHKUMOHAmNbHbIX ~ LEHTPOB  MpefoCTaBfeHUss  roCyAapCTBEHHbIX U
MYHULUMNAnNbHbIX YCNyr, YTBEPXAEHHbIX NocTaHoBneHnem [Npasutenbctea Poccuiickon depepaumm
oT 22 pekabpsa 2012 r. Ne 1376 «O6 ytBepxaeHun [lpaBun opraHusaumm AOeATenNbHOCTU
MHOMO(PYHKLMOHANbHbIX LEHTPOB NPeAoCTaBNeHNs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCYry;

TexHumyeckas owmnbka - owmnbka (onucka, onevartka, rpammaTtmdeckas unu apudpmetTnyeckas
ownbka nmbo nogobHas owwnbka), AoMNylWEeHHAs OopraHoM, MPeAoCTaBMASAWNM MyHULMNANbHYO
ycnyry, u npuBeAwas K HeCOOTBETCTBMIO CBELEHWN, BHECEHHbIX B [AOKYMEHT (pesynbrtar
MYHULMNANbHON yCnyrn), CBEAEHUsIM B JOKYMEHTaX, Ha OCHOBAHMM KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema vaeHtudpmkaummn n ayteHTudmkaummn B MHppacTpyktype, obecneumsatoen
NHEOPMALIMOHHO-TEXHOMOMMYECKOE B3anMOAENCTBNE MHOPMALIMOHHBIX CUCTEM, UCMONb3YEMbIX AN
NpeAoCTaBneHns rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCIyr B 3MeKTPOHHOW cdopme (panee —
ECUNA) - denepanbHasa rocygapcTBeHHass WHgopMaumoHHaa cuctema, obecneuymnBatowas
CaHKUMOHNPOBAHHbIA  AOCTYM  Y4aCTHUKOB MH(OPMALMOHHOTO B3aMMOAEWCTBUSS B  CUCTEME
noeHTndmkaumm n  ayteHTudukaumm K UHdopMauuu, CcoaepXxalencs B roCyaapCTBEHHbIX
NHEOPMALIMOHHBIX CUCTEMAX U MHBIX MHPOPMALMOHHBIX CUCTEMAX;

MoLl - TocymapctBeHHoe 6GlompkeTHOEe yupexaeHne «MHOroyHKUMOHANbHBIA LIEHTP
npeaoCcTaBneHns rocyaapCTBEHHbIX U MyHMLUMNanbHbIX yenyr B Pecnybnuke Tatapctany;

ANC MoL, - AsTOMatuMaupoBaHHas WMHPOPMALMOHHAS cuUCTEMa MHOroYHKLMOHAamNbHbIX
LEeHTPOB NpeaoCTaBeHNsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnvkmn TaTapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perfameHTe Mo 3adBfieHMeM O npefocTaBneHun
MyHULMNAnNbLHOMW ycnyrn (ganee - 3asBfneHWe) MNOHMMaeTCs 3anpoc O npeaocTaBrneHuu
MYHULMNANbHOW YCryru, NOAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 degepanbHOro 3akoHa oT
27 wonsa 2010 roga Ne 210-®3 «O6 opraHvsaumm npenocTaBrieHusl roCyaAapCTBEHHbIX U
MyHULMNanbHbIX yenyr» (danee — ®eaeparnbHbli 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBneHns MyHULMNANbLHON yCnyru

2.1. HanmeHoBaHWe MyHUUMNANTbHOW YCyrn

OdbopmrieHne OOKYMEHTOB NMpu nepegave XUnblx NoMeLLeHUn MyHULMNANbHOMO XXUIULWHOIO
¢oHAa B cOGCTBEHHOCTL FpaxaaH
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2.2. HanmeHoBaHWe MCNOMHUTENbHO-pacnopsanTENbHOrO opraHa MeCTHOTO cCamMoynpaBIeHus,
HenocpeaCcTBEHHO NPeAOCTaBMSOWEro MyHULMNANbHYO YCryry

NcnonHutenbHbIi KOoMUTET MPUBOIMKCKOro CenbCcKoro noceneHms Cnacckoro MyHULMNansHoro
panoHa Pecny6bnuku TatapcTaH.

2.3. OnucaHue pe3ynbTaTta npenocrtaBiieHnA MyHI/lLl,I/II'IaJ'IbHOf/'I ycnyrum

2.3.1. PesynbTaToM NpegocTaBneHnsa MyHULMNanbHOW yCryrn SBnseTcs:

1) poroBop O nepegaye Xunoro NomeLleHnsa B CO6CTBEHHOCTb;

2) pelweHne 06 oTkase B NpeaocTaBfeHNN MyHUUMNAaNbHOM ycnyrn (npunoxeHme Ne
1 K HacTosWweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBEHNs
MyHUUMNanbHOW ycnyrn (npunoxenve Ne 2 K HacToswemy agMUHUCTPaTUBHOMY

pernameHTy).
2.3.2. PesynbTaT npegocTaBfieHNs MYHUUMNANbLHOW YCNYrn Hanpa.ndeTcsl 3asaBUTENO B

dopMe 3NEKTPOHHOrO AOKYMEHTa, MOAMUCAHHOrO YCUNEHHOW KBanuuuupoBaHHOM 3MEKTPOHHOM
NognNUCbID  YNOSTHOMOYEHHOIo AOMMKHOCTHOro nuua OpeaHa (nMnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O6 anekTpoHHOW noanucuy (aanee —
®epnepanbHbln 3akoH Ne 63-93) B nuyHbIn KabuHeT EguHoro noptan. B cnyyae HanpasneHus
3asBneHns nocpeactsom PecnybnvkaHCKoro noprtana pesynbtaTt NnpegocTaBneHns MyHUUMnanbHOM
yCnyru HanpasnseTcs B NMYHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIGOPY 3asBuUTENS pe3ynbTaTt NPeaoCTaBeHns MyHULMNAnbHOW YCryri BbldaeTcs
B OpraHe unm B MOLl B hbopme 3ak3emnnapa I3MEKTPOHHOrO AOKYMEHTa, pacrnevyaTtaHHOro Ha
OymMaXXHOM HocuTene, 3aBEPEHHOro neyvyatbid M NOAMNUCHI0 COOTBETCTBEHHO YMNONTHOMOYEHHOMO
OOIMKHOCTHOro nuua OpraHa nnun paboTtHuka MOLL.

2.3.4. 3aaBuTenb BrnpaBe MNOMyYuTb pe3ynbTaT NPEeLOCTaBMEHUS MyHULMNANbHOW yCrnyru B
bopme 3NEeKTPOHHOro [OKYMEHTa B TEYEHWe cpoka [OEeWCTBUA pesynbTaTa NpefoCcTaBreHus
MYHULMNANbHOW YCIyru.

2.4. Cpok npefocTaBneHnss MyHULMNanbHOW yCryr, B TOM YMcne ¢ y4eToM HeobxoaumMocTu
obpalleHns B opraHusauum, yyacTeylolmMe B NpegocTaBneHn MyHMUMnansHOM YCryrn, CPok
NPUOCTaHOBIEHUS NPeoCTaBNeHnss MyHULMNAarbHOW YCNyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpeaycMOoTpeHa 3akoHoaaTenLcTBoM Poccuiickon denepauum, Cpok Bbiaadum
(HanpaBneHWs1) LOKYMEHTOB, ABMAIOLMNXCA pe3ynbTaToM NpegoCTaBieHnsa MyHMUMnansHOn yCnyrm

2.4.1. MyHmuunanbHas ycrnyra npegocrasnsercs B TedeHne 10 pabounx aHen.

2.4.2. [lpvocTaHOBNEHME Ccpoka  MpedoCTaBfieHVMst  MyHUUMNAnbHOM  yCnyrm  He
npeaycMoTPEHO.



2.4.3. HanpaBneHve [OOKyMeHTa, SBMASAKOLWErocs  pesynbTaToM  nNpenocTaBreHus
MYHULMNANbLHON yCcnyrn B (oopMe 3MNeKTPOHHOro AOKYMEHTa, 3asiBUTENO OCYLLeCTBNAEeTCA B JeHb
ohopMNeHnst U perncTpaumm pesynbTata npegocTaBneHus MyHULMNansHOW YCyri.

2.5. VicyepnbiBatoLLmii nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMUN C 3aKOHOAATENbHbIMM
U UHBIMW HOPMAaTMBHbLIMY NPaABOBLIMW aKTamMu A NPEA0CTaBNEHUS MyHULMNANbHOWM yCcnyri, a
TakKe yCryr, KOTopble SABMS0TCS HEOOXOAMMbIMI 1 06si3aTeNbHBIMM AN1S1 IPeAoCTaBNeHus
MYHULMMNAnNbHbIX YCRyr, noanexalwmx npeacTaBneHunto 3asiButenem, cnocobbl MxX nony4eHns
3as8BUTENEM, B TOM YMCIE B ANEKTPOHHOW hopMe, NopsiaoK UX NpeacTaBneHuns

2.5.1. lna nony4YeHnss MyHUUMNANbHOM YCRyry 3asiBUTeNb NpeacTaBnsieT cregylowme
[AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSAIOLLMI NMUYHOCTL (He TpebyeTcsa B cnyyae obpalleHns NocpeacTBOM
PecnybnukaHckoro noprtana);

2) AOKYMEHT, YAOCTOBEPAOLLMIA NONTHOMOYMSA NPEeACTaBUTENS 3asaBUTENS;
3) 3asBneHue:

B (oOpMe [OKyMeHTa Ha OymaxHom Hocutene (mpunoxeHve Ne 3 Kk HacTosLemy
aAMWHUCTPATUBHOMY perfiameHTy);

B 9NEeKTPOHHOM hopMme (3anonHAeTcs NoCpeaCcTBOM BHECEHUSI COOTBETCTBYIOLLIMX CBEOEHUN B
ANEKTPOHHYO (bOopMy 3asiBreHus), nognucaHHoe B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 2.5.3
agMVHUCTPATUBHOIO pernameHTa, npu obpalleHnm nocpencTsom PecnybnvkaHckoro noprana;

4) OOKYMEHTbI, yaoCTOBEpPAOLWMNE NIMYHOCTb KaXXA0ro 4neHa ceMbi;

5) OOKyMEHT, MOATBEPXKAANLWNA MNpPaBO rpaxgaH Ha NONb30BaHWE XWUNbIM MNOMELLEHUEM
(opaep, ooroBop coLmanbHOro HanMa Xunoro NoMeLLeHns);

6) KOnMMA ONEKyHCKOro YOOCTOBEPEHMSl, €CNu B XKUNOM MOMELLEHUN MPOXMBAKOT
NCKNIOYMTENBbHO HECOBEPLUEHHONETHUE B Bo3dpacTte oT 14 go 18 net nubo rpaxgaHe, orpaHUYeHHbIe
B 1€€eCnoCcoOHOCTY;

7) peleHne O HasHayYeHuu OrekyHa, MOoneyYnTensi, KOMMK OMEKYHCKOro YA4OCTOBEPEHMS,
paspelleHne OpraHoB OMEKN W MOMeYnTenbCTBa Ha MPMBATM3AUMIO XKWUMOMO MOMELLUEHUA — Mpu
nNpUBaTU3aLNN XXUMOrO NOMELLIEHNS, B KOTOPOM NPOXMBAKOT UCKMIOYUTENBHO HECOBEPLLUEHHONETHME B
Bo3pacTe 00 14 neT, HeaeecnocobHbIe rpaxaaHe;

8) HoTapmanbHO 3aBepeHHoe 3asiBrieHne 06 oTkase OT y4acTusi B NpuBaTM3aLmm (€Cnm YrneHbl
CeMbM He XenatT y4acTBoBaTb B NpuBaTuU3aUmm);

9) cnpaBka O Hewucnonb3oBaHUM npaBa OecnnatHoW npuBaTU3aLMM C MPEXHUX MeCT
KUTENbCTBA.

2.5.2. 3aaBneHne un npunaraemble OOKYMEHTbI MOryT OblTb NpeAcTaBrneHbl (HanpaBreHbl)
3asBUTENEM OOHUM U3 CrieayoLmnx cnocobos:
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1) 4yepes MOLl Ha OymMaxHbIX HOCUTENSIX W B BUAE SNEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TPEOOBAHMAM NyHKTa 2.5.3 aAMUHNCTPATMBHOIO pernameHTa;

2) nocpeacteom PecnybrnvkaHckoro nopTana B 3f1EKTPOHHON DOPME;

3) B OpraH nM4HO nnu nNocpencTBOM MOYTOBOW CBSI3M Ha ByMakHOM HocuTene. 3asBneHue n
npunaraemble LOKYMEHTbI, MNPV HanpaefeHnM nOoCpeacTBOM MOYTOBOM CBSI3W, 3aBEPAOTCA B
YCTaHOBIIEHHOM MOpPsAAKE.

2.5.3. 3asBneHve npu HanpaeneHus nocpeactsom  PecnyGnukaHckoro nopTtana
noanucbIBaeTCs MPOCTON 3M1EKTPOHHOM MOAMNMCHIO 3asiBUTENS.

[nsa nonyyYyeHnss NPOCTOM 3NEKTPOHHOM NOANUCKU 3asaBUTEN0 HEOBX04MMO NPOWTU Npoueaypy
peructpaumm (ayteHtndukauum) B ECUA, a Takke noaTBEpANTL YYETHYHO 3aNUCh.

ONEKTPOHHbIV AOKYMEHT (3NEKTPOHHbIN 06pa3 OOKYMEHTA), yka3aHHbIA B NOAMNYHKTE 2 NyHKTa
2.5.1 agMVHUCTPATMBHOIO perfiaMeHTa, 3aBepsieTCsl YCUNEHHOW KBanuuUUMPOBAHHOW MNOAMUCHIO
vy, YNOMHOMOYEHHBIX Ha CO3haHne 1 nognucaHne Taknx JOKYMEHTOB, B TOM YMCie HOoTapuycamu.

OnEeKTPOHHbIE OOKYMEHTbI (9NEKTPOHHbIE 00pa3sbl AOKYMEHTORB), NpunaraemMble K 3asiBNEHUIo,
B TOM 4YMcrne JOBEPEHHOCTH, HanpasnawTcs B Buae dannos B popmaTtax pdf, jpg, jped, png, tif, doc,
docx, rtf, sig pasamepom He 6onee 50 M6awT.

KauectBoO npenoctaBnAeMbIX 3NTEKTPOHHbLIX JOKYMEHTOB (SJ'IeKTpOHHbIX O6p8308 ,EI,OKyMeHTOB)
OOJDKHO MO3BOMSATb B MOMIHOM 0OObeme npo4ynTatb TEKCT AOOKYMEeHTa U pacno3HaTb pPEKBU3UTDI
OOKyMeHTa.

2.5.4. 3anpewaetca TpeboBaTh OT 3asABUTENS:

1) npenctaBneHns LOOKYMEHTOB UM WMHOpMauuMM WU OCYLIECTBMEHUS  OEeNCTBUMN,
npeacTaBneHMe UM OCYLLEeCTBIEHME KOTOPbIX He npeayCMOTPEHO HOPMaTuMBHbIMK MPaBOBbIMU
aKkTamu, perynupyowmMmmn OTHOLLEHUS, BO3HUKAIOLWME B CBA3W C NpeaocTaBieHnemM MyHUuunanbHON
ycnyru;

2) ocywecTBreHnss OEeNUCTBMI, B TOM YUCME COrfacoBaHui, HEOOXOAUMbLIX OMsi MONyyYyeHus
MYHMLMNANbHOW YCINyrn U CBSA3aHHbIX C ObpalieHneM B WHble rOoCygapCTBEHHbIE OpraHbl, OpraHbl
MECTHOrO CaMOynpaBfEeHUsl, OpraHu3auuu, 3a WCKIOYEHUMEM MOMYYEeHUs YCNyr WU MNoNy4YeHus
OOKYMEHTOB W WH(opmaLuMu, npefocTaBngeMblX B pesynbTarte MpefoCcTaBnNeHus Takux YCnyr,
BKIMIOYEHHbIX B MEepeyvHu, ykasaHHble B 4actu 1 crtaten 9 PepepanbHoro 3akoHa Ne 210-93
(HeobxoamMMbIx 1 0bBa3aTenbHbIX YCryr);

3) npeacTaBneHns AOOKYMEHTOB M WHoOpMaumu, OTcyTcTBue U (MnNu) HEQOCTOBEPHOCTb
KOTOPbIX HE YKasblBannCb Npu nepBoHa4YaribHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN
NpeaoCcTaBneHnsa MyHuuMnanbHOW ycrnyru, nnbo B npeaocTaBrieHMM MyHUUMNanbHOW ycnyru, 3a
NCKNIOYEHNEM CreayoLwmx cnyyaes:

a) M3MeHeHve TpebGoBaHMI HOPMATUBHbLIX MPABOBbLIX aKTOB, KaCalLMXCS MNpeaoCTaBreHus
MyHUALMMNANbHOW  yCcryri, rocne nepBOHaYanbHOW noJayn 3asiBNeHUuss O NpefoCcTaBreHum
MYHULMNANbHOW yCnyru;

6) HanMune oWwnOOoK B 3asiBNEHUN O npeagocrtaslieHUn MyHMLlMHaHbHOVI ycnyrn n oOKyMeHTax,
NnoAaHHbIX 3adaBUTEIIEM MNMOCNe nepBoHa4YaribHOro OTka3a B npuemMme OOKYyMEHTOB, HeO6XOD,VIMbIX and
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npeaoCcTaBneHns MyHMUMnansHoOW ycnyr, nbo B nNpegocTaBneHuM MyHULMNanbHOW YCryrn u He
BKJTIIOMEHHbIX B NPeaCcTaBleHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) MWCTeYeHMe cpoka [eNCTBUS [OOKYMEHTOB WNM W3MeEHeHWe WHdopmauun nocne
nepBOHaYanbHOro OTKa3a B MpUeMe [OOKYMEHTOB, HeoOXoAMMbIX Ans  NpeaocTaBreHus
MyHMLMNANbHOW ycnyrn, nmbo B NpefocTaBNeHU MyHULMNANbLHOWM YCryru;

r) BbiiBNEHWE OOKYMEHTaNbHO MNOATBEPXAEHHOro akta (NpuM3HakoB) OWWGOYHOrO wnn
npoTuBonpaBHOro Aencreunsa (6e3gencTBus) QOrmKHOCTHoro nuua Oprana, paboTtHuka MOL, npwu
nepBoHavanbHOM OTKase B nMpueme [AOKYMEHTOB, HeobxooumbiX And npeaocTaBneHus
MyHUUMNanNbHON ycrnyrn, Nnbo B NpefocTaBneHnM MyHULMNANbHOW YCyrn, O YeM B NMUCbMEHHOM
BMAe 3a nognucblo pykoBoautens OpraHa npv NepBOHa4YanbHOM OTKa3e B Npueme [OKYMEHTOB,
HeobxoauMbIX NSl NpefoCTaBNeHUss MyHULMNANbHOW YCryrn, yBeAOMISeTCA 3asiBUTENb, a Takke
NPUHOCATCA U3BUHEHUS 3a AOCTaBNEHHbIE HEYA0OCTBa;

4) npepocTtaBneHuss Ha GyMaHOM HocUTene OOKYMEHTOB M WMHOpPMaLMK, 3NEKTPOHHbIE
o0pasbl KOTOpbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4vactun 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a MUCKMNOYEHMEM CIyYaeB, €CnM HaHeceHne OTMETOK Ha Takue
OOKYMEHTbl Nnubo mMx un3bATUE  SABMSIETCA  HEoOXoOAUMbLbIM  YCITIOBMEM  MpPenoCTaBIIEHMS
rocygapCTBEHHON UMM MYHUUUNANbHOW YCMYrn, U UHbIX CryvaeB, YCTAHOBMNEHHbIX dyefepanbHbIMM
3aKoHaMMW.

2.6. VcuepnbiBatoLwuii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbIMM
NpaBoOBbIMM akTaMu NS NPeaoCTaBNeHns MyHMUMNanbHOM YCNyrn, KOTopble HaxoaaTcs B
pacnopsiKeHnn rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBrieHust U
NnoABeaOMCTBEHHbIX FOCY1apCTBEHHBIM OpraHaM Uy opraHamM MeCTHOrO camoynpaBreHns
opraHu3aumii 1 KoTopble 3asBMUTENb BNpaBe NPeACTaBUTb, a Takke Cnocobbl MX NonyYeHus
3asBUTENSIMU, B TOM YMCIIE B ANIEKTPOHHOM hopMe, NOPSAOK UX NpeacTaBleHNst; FroCcy4apCTBEHHbIN
opraH, opraH MEecTHOro camoyrnpasfeHusl NGO opraHn3aUms, B PacropsiKeHUN KOTOPbIX HaXoaATCs
AaHHble LOKYMEHTbI

2.6.1. NMonyyatoTcsa B pamkax MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBegeHus o perucTpaumm rpaxaaH;

2) BbiNUCKa M3 EOMHOro rocygapCTBEHHOrO pPeEecTpa HEOBWXMMOCTM O npaBax
OTAENbHOro n1ua Ha nmerLmnecs (MMeBLUMECS) Y HEro 0ObEKTbI HEABUXKMMOrO NMYLLECTBaA -
PocpeecTp;

3) Bbinucka M3 EgmMHOro rocygapCTBEHHOrO peectpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapaKTepUCTMKax n 3apermcTpmpoBaHHbIX NpaBax Ha 06BEKT HeaBMKMMOCTU — PocpeecTp;

4) cBegeHMst O OencTBylWEeM nacnopTe rpaxaaHuHa Poccuiickon depepauumn —
MB[ Poccuu;

5) cBegeHuss O HoTapuanbHOW [oBepeHHOCTM — dPepgepanbHass HoTapuanbHas
nanara.

2.6.2. 3asBuTenb Bripase NpefoCcTaBUTb JOKYMEHTbI (CBEAEHUS), yKa3aHHble B noAanyHkTax 1 -
2 nyHkTa 2.6.1 agMMHUCTPATUBHOIO perfameHTa, B OOpMe 3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX
yCVIJ'IeHHOI7I KBaJ'II/Id)VIU,I/IpOBaHHOVI noanncbo nuy, ynosIHOMOYEHHbIX Ha CO3gaHMe 1 noanncaHue
TakKUX JOKYMEHTOB, MNMpu nogave 3asaBlieHUA.
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2.6.3. HenpeacraBneHne (HECBOEBpPEMEHHOE NpeACTaBfieHne) ykasaHHbIMU B MyHKTE 2.6.1
agMVHUCTPATUBHOIO perfiameHTa opraHamy rocyaapCTBEHHOM BRacTW, OpraHamm MeCTHOro
CaMOynpaBfeHns, OpraHM3aumMsaMmn AOKYMEHTOB U CBEAEHUA HE MOXET SBMATbCA OCHOBaHWEM ANs
OTKa3a B NpegoCTaBieHNM MYHULMMNANBHON YCIyru.

2.6.4. [lomkHOCTHOE nnUo 1 (Unn) paboTHUK, yKas3aHHbIX B MyHKTe 2.6.1 aAMUHUCTPATMBHOIO
pernameHTa OpraHoB W OpraHu3auumn, He npeacraBuBlUME (HECBOEBPEMEHHO MpeacTaBuBLLINE)
3anpolleHHble UM Haxogdwmecda B pacnopskeHun OOKYMEHT WM cBefdeHud, nognexar
agMVHUCTPATUBHOMW,  OUCUMNIIMHAPHOW WAW  MHOW  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuiickon denepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asaBUTENs [OOKYMEHTbl CBeOEeHusl, B TOM u4uchne
nogTeepXxparolMe BHECEeHWe 3asBuTeneM nnaTtbl 3a MNpefocTaBfeHnMe MyHUUMMNanbHOW YCnyri,
HaxodsLMecs B pacrnopsXeHUN rocygapCTBEHHbLIX OPraHoOB, OPraHOB MECTHOrO CamMoynpaBneHNs U
noaBeJOMCTBEHHbBIX FOCy4apCTBEHHbIM OpraHam Wnu opraHaMm MEeCTHOro  camMmoynpaBreHus
opraHusaumn.

HenpencraeneHve 3asiBUTENeM OOKYMEHTOB, CoAepXKallMx CBeOeHMUsl, KOTopble HaxoasTcs B
pacnopskeHnM  rocygapCTBEHHbIX ~ OpPraHoB,  OpraHOB ~ MECTHOrO  camMOynpaBfeHuss U
NoABEeOOMCTBEHHbIX TOCyAapCTBEHHbIM oOpraHam WM opraHaMm MECTHOro camoyrnpaBreHus
opraHusaumn, He SIBNSIETCA OCHOBaHMEM A1l 0TKa3a 3asiBUTENIO B NpeaoCTaBneHnM MyHULMNanbHOW
ycnyru.

2.7. VicuyepnbliBatoLwuii nepeyeHb OCHOBAHUI AN 0TKasa B NpuemMe A0KYMEHTOB, HE0GXoaUMbIX AnNS
npeaocTaBneHns MyHMumnansHOM yenyru

2.7.1. OcHOBaHUsIMK 4511 OTKasa B NpueMe LOKYMEHTOB, HeoBXxoauMbIX AN npeaocTaBneHus
MYHULMMNANbLHOW YCRyru, ABMSOTCS:

1) npeacraBieHHble 3adaBUTENEeM JOKYMEHTbl coaepaTt Nnoa4YNCTKM U ncnpaBneHna Tekcta, He
3aBepeHHble B nopAake, yCtaHOBJ1IEHHOM 3aKOHOOATEIbCTBOM Poccuinckon d>e,u,epau,v|v1;

2) [OKYMEHTbI coaepXaT MOBPEXAEHWUS, HaNMM4Me KOTOpbIX HEe MO3BOMSIET B MOSIHOM 06beme
Mcnonb3oBaTb MHOPMaUMI0O U CBEAEHUs, CoAepXalimecs B AOKYMEHTax AN MpeaoCcTaBlieHns
MYHULMNANbHOW YCNyru;

3) npencTaBneHHble LOKYMEHTbl UNU CBeAEHUS YyTpaTuiu cuily Ha MOMEHT obpalleHus 3a
MYHMLMMNANbHOW yCNyron (OOKYMEHT, YOOCTOBEPSAOLLMIA NOMHOMOYNA NPEeACcTaBUTENs 3asBUTENS, B
cnyyae obpalleHus 3a npefocTaBeHneM MyHULIMNANbHOWM YCNYrn yka3aHHbIM NINLOM);

4) nopaya 3asiBNeHMs O MNPedoCTaBMEHUM MYHUUMNANbLHOM YCnyrM W OOKYMEHTOB,
HeobxoauMbIX AN NPeAoCTaBleHns MyHULMNANsHOW YCryru, B 3N1EeKTPOHHON hopMe C HapyLLeHnem
yCTaHOBIEHHbIX TpeboBaHUi;

5) HekoppeKTHOEe 3anosfiHeHNe obs3aTenbHbIX Nonen B popme 3asiBfieHusi, B TOM 4ucre B
WMHTEpaKTUBHON hopMe 3asBneHnss Ha PecnybnnkaHckom nopTane (HegoCToBEpPHOE, HEMOMHOE, NGO
HenpaBunNbHOE 3anofHeHue);

6) npeacTaBneHe HEMorHOro KOMMMeKkTa AOKYMEHTOB, HeoBXoauMbIX A4S npedocTaBreHus
MYHULMNANbHOW yCnyru;
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7) 3asiBNeHne o npefoCcTaBfeHny ycnyru nNogaHo B OpraH rocygapCTBEHHOW BracTu, opraH
MECTHOrO caMoyrnpaBneHnsl N opraHn3auuio, B NOTHOMOYMS KOTOPbIX HEe BXOAWUT NpeaocTaBneHne
MYHULMNANbHOW yCnyru;

8) HecobniogeHne ycTaHoBNEHHbIX cTaTben 11 PegepanbHoro 3akoHa ot 6 anpena 2011 roga
Ne 63-03 «O6 3neKTPOHHOW nOo4MMCU» YCIIOBUA MNPU3HAHUS OEUCTBUTENBHOCTU  YCUITEHHON
KBannguunupoBaHHOW 3NIEKTPOHHON NOAMNUCH.

2.7.2. TllepevyeHb OCHOBaHUM pffsi OTka3a B MpuMEME [JOKYMEHTOB, HeobOXoAumbiX Ans
Nony4yeHns MyHUUUNansLHOW yenyru, SBNSeTcs ucyepnbiBaoLLmMMm.

2.7.3. PeweHne o6 oTkase B Npueme 3asBfEeHUS U JOKYMEHTOB, HeobxoauMmblx Ans
NpeAoCTaBneHns MyHMLMNANbHOM YCIyrM, MOXeT OblTb MPUHATO Kak BO BPEMS NMpuveMa 3asBuUTEens,
Tak M nocne MnonyyYeHust OTBETCTBEHHbIM [OOJPKHOCTHbIM nuuom OpraHa HeobGxoauMbix AN
NPeaoCTaBneHns  MyHUUMNAnbHOW  yCriyru  OOKYMEHTOB  (CBeAEHWW) C  UCNONb30BaHWEM
MeXXBEeAOMCTBEHHOIO MHAOPMAaLIMOHHOIO B3aMMOAENCTBMUS, B CPOK, He MpeBbilalolmnn 9 paboymx
OHEN Co AHS perncTpaumm 3asiBreHus.

2.7.4. 3anpellaeTca OTKasblBaTb B Npueme 3asiBNEeHUs U MHbIX JOKYMEHTOB, HeobXoauMblX
ANA  NpefocTaBneHnss MyHuMUMNanbHOW YCnyru, B Clyyae ecnu 3asiBeHne W OOKYMEHTbI,
Heobxoaumble AnNsi NPEeAOCTaBEHUA MyHMUMNANbHOW YCryri, nogaHbl B COOTBETCTBMM C
MHOpMaUMeEN O Cpokax U nopsiake NpedocTaBneHns MyHUUUNANbHOW YCIyrn, onybrnmnkOoBaHHON Ha
EanHom noptane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatowuii nepeyeHb OCHOBaHWUI A51si IPUOCTAHOBIEHMS UK OTKa3a B NpeAoCTaBeHnm
MYHULMMNANbHOW yCryru

2.8.1. OcHoBaHMA [OnNs MNPUOCTAHOBMEHUS MNPEAOCTaBMNEHUS MyHULMMANbHOW  YCryru
OTCYTCTBYHOT.

2.8.2. OcHoBaHuA ans oTkasa B NpeaoCTaBNeHUN MyHULMNANbHOW YCyrn:

1) 3asBuTENEM NpeacTaBneHbl AOKYMEHTbl He B NOMIHOM obbeme, Nubo B nNpeacTaBneHHbIX
3a8BreHNUM U (UNKN) JOKYMEHTaX COO4EPXUTCA HenonHas n (nun) HegoctToBepHas MHoOpMaLUMS;

2) npefcrasneHne AJOKYMEHTOB B HEHaanexalumi opran

3) noctynneHne oTBETa OpraHa rocygapCTBEHHOM BracTu, opraHa MeCTHOro camoynpaBeHus
nnbo noaBeOMCTBEHHOW OpraHy rocygapCTBEHHOW BNAcTW UM OpraHy MeCTHOro camoyrnpasfeHns
opraHu3aumMn Ha MeXBEAOMCTBEHHbIA 3anpoc, CBUAETENbCTBYoWero o6 OTCYyTCTBUM AOKYMEHTa U
(M)  uHopmaumu, HeobxoAMMbIX ANA  NPefOoCTaBNeHUs  MyHUUMNanbHOW  ycryrn, ecnu
COOTBETCTBYIOLUMIA OKYMEHT He Obin npeAcTasrieH 3assuTtenemM no CO6CTBEHHON NHMLMATUBE;

4) NnpaBo Ha NpUBaTU3aLMIO UCMONb30BaHO paHee;

5) ucknioyeHne M3 yucna y4aCTHUKOB MpMBaTU3aLMN HECOBEPLUEHHOMNETHUX YNEHOB CEMbW
(6e3 paspelueHms opraHoB OMEKM M NONEYNTENLCTBA).

2.8.3. TllepeyeHb OCHOBaHMKA ANA OTKasa B NpenoCTaBfeHUM MYHUUMNANbHOW YCyru
ABNSAETCH MCYEPNbIBAIOLLMM.
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2.8.4. 3anpelaeTca oTka3biBaTbh B NPeoCTaBNEHUN MyHULMNANbHOW YCNyru B criydae, ecnm
3asBfeHMe O NpeaocTaBneHn MyHUUUNANbHOW yCnyrn nogaHo B COOTBETCTBMM C MHpopMaumen o
CpoKax v nopsgke npegocTaBreHns MyHULMNanbHOW ycnyrn, onybnukoBaHHon Ha EguHom nopTtane,
PecnybnukaHckom nopTtarne.

2.9. Mopsinok, pasmep U OCHOBaHMS B3MMaHWS rocyapCTBEHHON MOLUNNHBI MU MHOW NnaThbl,
B31IMaeMoW 3a NpefoCcTaBneHne MyHULMNanbHOW ycryru

MyH1umMnanbHas ycnyra npegocrasnsieTcs Ha 6€3B03Me3HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMATCS HEOOXoaUMbIMK M 06513aTeNbHBIMU ANA NPEAOCTaBNEHUS
MYHULUMNANbHbIX YCNYr U NPeAoCTaBnAOTCA OpraHn3aumsiMm 1 ynorTHOMOYEHHbIMU B COOTBETCTBUM C
3akoHogaTtenbcTBoMm Poccunckon ®enepaumm akcneptamu, y4acTBYOLWMMM B NPeLOCTaBNeHNN
npegycMOTPEHHLIX YacTbio 1 cTatbh 1 PegepanbHoro 3akoHa ot 27.07.2010 roga N 210-03
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCITyT.

MpenoctaBneHne HeobxoaMMbIX U 0Ba3aTenbHbIX yCryr He TpebyeTcs.

2.11. MNopsagok, pasMep U OCHOBaHUSA B3UMaHUS NaThl 3a NpefocTaBneHne yenyr, KoTopble
ABNATCHA HeobxoaMMbIMM 1 06A3aTeNbHBIMY AN NPegoCTaBNeHNss MyHULMNANbHOW YCyri,
BKNtoYas MHopMaLunio 0 METOAMKE pacyeTa pa3mepa Takon nnarbl

npeﬂOCTaBﬂeHMe HeobxoanMbIX N 0Bs3aTenbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumanbHbIA CPOK OXMAaHUA B oMepeam npu nogaye 3anpoca o npeaocTaBneHnn
MYHULMNANbLHOW YCNyru, ycryru, npegoctaBnsaeMon opraHnsaumen, y4acTByoLLen B
NPeaoCTaBeHnn MyHULMNANbsHOW YCryru, U Npu Nony4YeHnn pesynstaTta NnpefoCcTaBneHns Takmx

ycnyr

2.12.1. Bpems oxvgaHusi Npu nogaye 3asiBNieHUs Ha NonyyYyeHne MyHUUMnanbHOW yCrnyru - He
6onee 15 MUHyT.

2.12.2. I'IpM nonyvyeHnn pesyribtata npegocrtaBsleHuns MyHVILl,I/II'IaJ'IbHOI7I ycnyrum MakKCUMarbHbIN
CPOK OXXngaHuA B odepean He OOJTKEH MnpeBblllaTb 15 MUHYT.
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2.13. Cpok 1 nopsaok perncTpauumn 3anpoca 3asButens o NpegocTaBneHm MyHULUNanbHON yenyrm
N ycnyru, npegocTaBnaeMon opraHnsaumen, y4acTBytoLwern B NpeaocTaBneHnn MyHULUNansHom
YyCNnyru, B TOM YMCSIE B ANIEKTPOHHOWN hopMe

2.13.1. MNpun nuyHom obpaweHnn B ML, B geHb nogayn 3asiBrieHust 3asiBUTEN0 BbldaeTcs
pacnucka n3 ANC MOL, c perncTtpaumoHHbIM HOMEPOM, NoATBEpXAalWmMMm, 4YTO 3asiBlieHne
OTNpaBfieHo, U JaTon Nogayn 3asiBNEHus.

2.13.2. MNpwn HanpaBneHun 3asBneHuns nocpeactsom EamHoro noprtana, PecnybnuvkaHckoro
noprtana 3asBuTeNb B OeHb Nnogadv 3asBreHus nonyvaeTr B NIMYHOM KabuHeTe PecnybrnvkaHckoro
nopTasna v no 3MNeKTPOHHOM NoyTe yBegOMSeHWe, noaTBepXaatoLlee, YTo 3asaBreHne oTnpasfeHo, B
KOTOPOM YKa3bIBalOTCA perncTpaumMoHHbI HOMepP U AaTa nogayu 3asBrieHus.

2.13.3. lMpn nnyHom obpaiieHmn B OpraH B AeHb nogayn 3asiBeHWs1 YNOSTHOMOYEHHbIM
OOIMKHOCTHBIM — nvuom  OpraHa 3asdBUTENi0  BblgaeTcs  pacnucka M3  aBTOMaTM3VMPOBaHHOW
MHAOPMAaLIMOHHOW CUCTEMBI, NpeaHa3Ha4YeHHOW OS5 OKa3aHWea roCyaapCTBEHHbIX YU MyHUUMMAMNbHbIX
ycnyr, ¢ permctpaumoHHbIM HOMEPOM, AAaToOW MOAayn 3asaBIEHUA U NepeyHeM npeacTaBneHHbIX
OOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMSM, B KOTOPbIX NPefOCTaBAAeTCa MyHMUMnaneHas ycnyra, K 3any
OXMOaHUA, MecTam A5is 3anofTHEHNSA 3anpoCcoB O NPeAOCTaBNEHUM MyHULMNAIbHOW YCNyri,
MHAOPMaLIMOHHBLIM CTeHAaM C obpasuamMm Nx 3anofIHEHUA 1 NepevyHEM OOKYMEHTOB, HEOBXOANMbIX
A58 NpefocTaBneHNs Kaxkaon MyHUUMNansHOW yCryrn, pasmeLleHuio 1 ohopMreHno BU3yarnsHoOm,
TEKCTOBOM U MyIbTUMEANNHON MHpopMaLumM 0 nopaake NpeocTaBrieHns Takon ycnyru, B TOM Yncne
K obecneveHno JOCTYNMHOCTU A5 MHBANMAOB YKa3aHHbIX 00 bEeKTOB B COOTBETCTBMM C (heaeparibHbIM
3aKoHOOAaTeNbCTBOM M 3akoHoaaTenbcTBOM Pecnybnvku TatapcTaH 0 coumanbHOM 3awmTe
WHBaNUOoB

2.14.1. lpepocTtaBneHne MyHUUMNANBbHOW YCNYrn OCYLIECTBIAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW Y CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyayoTcsa Heobxogmmon mebenbio ans opopmneHns
AOKYMEHTOB, UH(POPMaLMOHHbIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHogaTenbcTBOM Poccuiickon ®Pepepaumm O coumanbHOM
3awmTe wuHBanMAoB B Uendx OGecnpenaTtcTBEHHOro AocTyna K MecTy npeaocTaBneHus
MyHULMNansHou ycnyrn obecneymsaeTcs:

1) obecneumBaetca  6GecnpenATCTBEHHbIN  OOCTYN  MHBANUMOAOB K MECTy
npefocTaBfeHns  MyHuuMnanbHoOW ycnyrnm (yooOHbli  BXOL-BbIXO4 B MNOMELLEHUA W
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHasi, TeKcToBas W MynbTUMeAUHas WHQopmauua o nopsake
npegocTaBfeHns MyHUUMNANbHOMW YCNyrn pasMellaetca B YAOOHbIX Ans 3assutenen
MecCTax, B TOM YMChe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe WHBaNMOoOB, WMMEKLWNUX CTOMKME paccTporcTBa yHKLMU
3pEHUSA N CaMOCTOSATENBbHOMO NepeaBUMXEHUs, U OKa3aHe UM NMOMOLLIM;

4) BO3MOXHOCTb NOCadKM B TPaHCNOPTHOE CPeACTBO U BbiCaAKM U3 HEro, B TOM
4yucrie ¢ NCNonb30BaHNEM Kpecria-KONACKH;
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5) Hagnexawee pasmeweHne obopyaoBaHMs M HocuTenem uHdopMauumu,
HeobxoauMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
Yy4EeTOM OrpaHUYeHUn UX XKU3HEOEATESTbHOCTMY;

6) gybnupoBaHne HeobxoouMmon AOnsi WMHBANUMAOB 3BYKOBOW W 3pUTESNbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumnm
3HaKaMu, BbINOJSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuu OOKYMeEHTa, NOATBepXAaloLlero ee
crneuvanbHoe obyyeHue u BblgaBaemoro no opme u B Nopsake, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHowW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXAAoLWEro
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHnst B 4acTn obecrneyvyeHus AOOCTYMHOCTM AOnsi WHBaNMOoB OOLEKTOB, B

KOTOpbIX OCYLLECTBISETCH NpeocTaBneHme MyHULMNansHOM yYCnyr, u cpeacts, MCNOMb3yeMbIX Npu
npeaocTaBleHnn MyHUUMNANbLHOW YCIyrk, KOTopble ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMUHUCTPATMBHOIO pernameHTa, MNpUMEHSAIOTCS K oO0bekTaM WM cpeacrtBaM, BBEAEHHbIM B
3KCnnyaTaumio unu npolleawmnm MoaepHmnsaunto, pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. NokasaTtenu OCTYNHOCTM U Ka4yeCcTBa MyHULMNANbHOW YCryru, B TOM YMCIe KONIMYeCTBO
B3aMMOLENCTBUI 3asiBUTENS C AOSDKHOCTHBIMW NULamn Npy npeaoctasBieHnn MyHUUUnansHOn
YCNyrn n nx NpoAoIHKNTENbHOCTb, BO3MOXHOCTb NOydeHns HpopMaumm o Xoae npeaocTaBrneHus
MYHULMNANbHOW YCNyrn, B TOM YUCIie C MCNOSTb30BaHNEM UH(OPMAaLMOHHO-KOMMYHMKALMOHHbIX
TEXHOMNOMNN, BO3MOXHOCTb IMBO HEBO3MOXXHOCTbL MOSTYYEHUA MYHULIMNANBHOW YCRyrn B
MHOrO(PYHKLMOHANbHOM LIEHTPE NPeaoCTaBNeHNs rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCryr (B TOM
yucne B NONHOM obbeme), B Ntobom TeppuTopmansHOM noapasgeneHnm opraHa UCNONHUTENBHO
pacnopsaMTeNnbHOro opraHa MecTHOro caMmoynpasneHusi, No BbIbopy 3assButens
(aKcTeppuTOpUanbHbIN NPUHLUMM), NOCPEACTBOM 3anpoca O NPeaoCTaBeHNN HECKONMbKNX
rocy4apCTBEHHbIX M (MNK) MyHULMAANbHbIX YCAYr B MHOTOYHKLMOHAMbHbIX LEeHTPax
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, NpeaycMoTpeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMMNEKCHbIN 3anpoc)

2.15.1. NokasaTenamun JOCTYNHOCTWN NPeAoCTaBNeHNss MyHULMNAarbHOW YCNyrn ABMASOTCA:

pacnonoXeHHOCTb nomMelleHunda, B KOTOpOM BeadetTcda npuem, Bbloada OOKYMEHTOB B 30HE
OOCTYNHOCTU O6LlJ,eCTBeHHOFO TpaHCNopTa,

Hanuune HeoGXoOMMOro KOnM4ecTBa CMeuuanucToB, a Takke MOMeLLeHUA, B KOTOpbIX
OCYLLeCTBIISIETCS NpYemM JOKYMEHTOB OT 3asiBUTENEN;

Hanuyve ucyepnbiBaoLwwen nHdopmaumm o crnocobax, nopsgke U cpokax npeaocTaBneHus
MYHMLUMNANbHON yCryrn Ha WHAOPMAaUMOHHBLIX cTeHdax, EawHom noptane, PecnybnvkaHckom
noptane, ouumnaribHOM canTe MyHULMNANbLHOIro pamnoHa;

OKasaHWe NoMoLLM MHBanNWaam B nNpeofoneHun 6apbepos, MeLLatoLwmnx Nony4YeHUo UMu ycnyr
HapaBHe C ApyrMMU nuLamu.

2.15.2. MNokasaTensiMy ka4ecTBa NpeaoCTaBNEeHN MyHULMNANbHON YCIyrn SBNSOTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;
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2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >anob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHukammn Oprana;

4) KONMYECTBO B3aMMOAEWNCTBUIM 3asaABUTENSA C AOSMKHOCTHbIMKM nvuamu (6e3 y4deTta
KOHCYyIbTaunmn):

B3aMmogencTeue 3asButena ¢ paboTHukamum OpraHa wnm MOL, npu npegoctaBneHum
MYHULMNANbHOW YCYrn OCYLLECTBAAETCS OAWH pa3 npu npeacTaBfieHun 3asBfeHust CO BCEMMU
HeO6XOLI,I/IMbIMVI OOKYMEHTaMU;

OOMH pa3 B Ccrnyyae HeobxoOUMMOCTM  MNONyyYeHus  pesynbTata npegocTaBneHus
MyHuuunansHon ycnyrm B OpraHe unu MOLL B dopme ak3emnngpa 9MneKTpOHHOro AOKYMeHTa Ha
OymaXxHOM HocuTene.

MpoOomKNTENBHOCTE OAHOMO B3aUMOAEWNCTBUA 3asdBUTENA C OOIDKHOCTHbIMU nvuamMu npu
npegocTaBneHnn MyHMUmunanbHOM yCnyrn He npesbilaeT 15 MUHYT.

3agaBuTenb BNpaBe OLEHUTb Ka4yeCTBO NpeaocTaBneHns MyHUUMnansHOM YCyrn ¢ NOMOLLbIO
YCTPOWCTB MOLBWXHOW pagnoTenedoHHON CBA3W, C Mcnornb3oBaHnem PecnybnukaHckoro noprana,
TEePMUHAsbHbIX YCTPOWUCTB.

2.15.3. NHdopmauma O xode NpedoCTaBfieHMst MYyHUUMNANbHOM YCNyrn MOXET ObiTb
nony4yeHa s3asiBUTenem B NUYHOM kabuHeTe Ha EgmHom noptane, PecnyGnukaHckom nopTane, B
Opraxe, MOL.

2.15.4. NpepocTtaBneHve MyHUUMNanbHOM ycrnyru ocyuiectenseTcs B nobom ML no Buibopy
3a8BMTENS HEe3aBMCMMO OT MeCTa €ero XWTenbCTBa WM MecTa (aKTU4EeCKOro MnpOXMBaHUS
(npebbiBaHuA) Ha TeppuTopuK Pecnybnnkm TaTapcTaH no aKCTeppUTOpnansHOMY NPUHLMNY.

MyHuumMNanbHas ycrnyra B cocTaBe KOMMSIEKCHOMO 3anpoca He NpefocTaBnseTcs.

2.16. NHble TpeboBaHMA, B TOM YUCne yYnTbiBaKoLWmMe 0COBeHHOCTH npegocTaBneHums
MYHULMNANbHOW YCNyrn no aKCcTepputopuansHOMy NpuHUMNY (B criydae, ecnu MmyHuumnansHas
ycnyra npeaocTasnseTcs No 3KCTeppuTopranbHOMY NPUHLIKMY) U 0COBEHHOCTY NpegocTaBneHus
MYHULMNANbLHOM YCNyrn B 3NeKTPOHHOW doopme

2.16.1. Mpu npegocTaBNeHUN MyHULMNANbHOW YCNyrn B SMNEKTPOHHOW opme 3asiBUTErb
Brpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane;

2) nogatb 3asiBfieHMe O NpeaoCTaBfeHMM MYHUUMNANbHOM YCryrM W UHble
AOKYMEHTbI, Heobxogumble AONs NpefocTaBfeHns MyHUUMNanbHOW ycryru, B TOM 4uchne
AOKYMEHTbl M MH(OPMaLMO, 3NEKTPOHHble 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyuntb CBEOEHMsI O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

4) OoCyLWeCcTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUst MyHUUMNAnNbHOW YCIyru;
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5) nonyunTb pesynbTaT MNpPefoCTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
3EKTPOHHOIO JOKYMEHTA;

6) nogaTb xanoby Ha peweHune n gencteue (6esgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnbHbIX Criyawmx nocpeacrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocyAapCTBEHHOM WH(OPMaUNOHHOW cucTembl, obecnevmBaroLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEpLUEHHbIX NpW NpefoCTaBfeHMM rOCYAapPCTBEHHbLIX U MYHULMNAIbHBIX YCyr opraHamu,
npeaocTaBfSOWNMN  TOCYAAPCTBEHHbIE U MyHUUMNAnbHbIE YCNYrn, UX [OOSMKHOCTHLIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMMANBHBIMU CYXaLLUMU.

2.16.2. dopmMmmpoBaHue 3aaBMeHNs OCYLLECTBNAETCSA NOCPEACTBOM 3arnOfIHEHUS 3NEKTPOHHOWN
dopmbl 3asiBrieHnst Ha PecnybnukaHckom nopTtane 6e3 HeoOXxooMMOCTU AOMOMHUTENBHOW nogayn
3aABMEeHNSA B KaKOU-NMB0o MHOM hopme.

2.16.3. lNpu opmmpoBaHuK 3asBneHns obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3aABMNEHUS W UHbIX OOKYMEHTOB,
HeobXxoauMbIX ONA NpeaoCcTaBNeHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW 3NEKTPOHHOW
dopMbl  3asdBNeHus npu obpaweHnn 3a ycnyramu, npegnornaralowumMm  HanpasneHue
COBMECTHOIO 3asBMNeHUs1 HECKONBbKUMU 3asBUTENSMN;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHON (OOpPMbl
3adaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (DOpMY 3asBfIEHUS 3HAYEHUN B
nobor MOMEHT MO XenaHuk nonb3oBaTensd, B TOM 4ucre npu BO3HUKHOBEHUM OLUMOOK
BBOJa M1 BO3BpaTe A9 NOBTOPHOrO BBOLA 3HAYEHUN B ANEKTPOHHYHO (hopMy 3aaBIiEHNS;

5) 3anonHeHue nonewn anekTpoHHOW bOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAEHU
3asBUTENEM C MCMONb30oBaHMEM cBedeHUn, pasmeleHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLUUX B €ANHON CUCTEME MAEHTUMKALNM N ayTEHTUMKaLNWK;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepun paHee BBe4EHHOM MHOopMaumu;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke 4acTM4HO COOPMMPOBAHHBLIM 3asIBIIEHNAM - B TE€YEHUNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyuiecTBndeTcs
nocpeacteom PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTENt0 NPefoCTaBnsaeTCd BO3MOXHOCTb 3anmMcu Ha niobble cBOOoAHbIE ANs Npuema garty
1 BpeMS B Npeaenax yCTaHOBNEHHOrO B MHOTO(YHKLMOHANbHOM LIEHTPE rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaH4YMBaeTCs 3a CyTKW 40 HACTynneHns 3Tol Aathl.

[na ocywecTsrneHna npegsapuTensHOM 3anvucu nocpeactsoMm PecnybnukaHckoro noptana
3a9BUTEN0 HEOOXOAMMO yKa3aTb 3anpallnBaemMble CUCTEMOW AaHHbIE, B TOM YuCre:

damnnuio, UMsi, 0OTYECTBO (MPY HaNU4Un);
HoMep TenedoHa;
agpec aneKTPOHHOM MOYThI (MO XenaHuio);

Xxenaemyto aaty u Bpemsi npuema.
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B cnyyae HecooTBeTCTBUSI CBEOEHUI, KOTOPbIe COOOLLMN 3asBUTENb NPU NPeABapUTENbHOM
3anucK, LOOKYMeHTaM, MPeACTaBfeHHbIM 3asiBUTenemM npu fIMYHOM Npueme, npenBapuTerbHas
3anucb aHHynupyeTcs.

Mpy ocyllecTBneHnn npeaBapuUTenbHON 3anvcu 3asiBUTEN0 06ecrnevynmBaeTcsl BO3MOXHOCTb
pacnedaTtaTb TanoH-noaTBepxaeHue. B crnyyae, ecnu 3asBuTenb COOOLIUT adpec IneKTPOHHOMN
MoYTbl, Ha YKa3aHHbIN ajgpec Takke HanpaenseTcs WHdopMauuss O  MNOATBEepPXKAEeHWUM
npeaBapuUTENbHON 3anMCcK C ykazaHWeM AaTbl, BpEMEHU 1 MecTa npuema.

Mpy ocylwecTBNEHUN NpeaBapuUTENbHON 3anucu 3asiBUTeNb B 00s3aTenbHOM Mopsiake
NHOPMUPYETCS O TOM, YTO NpeaBapuTenibHas 3anucb aHHynMpyeTcsi B Criydae ero HesiBkM Mo
ncrtevyeHnm 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuemMa.

3aseuTens B nioboe Bpems BnNpaBe oTkasaTbCs OT NpeaBapuTenbHONM 3anucu.

3anpelyaetcs TpeboBaTb OT 3aABMTENSA COBEPLUEHUSA MHbIX OEWCTBUIA, KPOME MPOXOXAEHMUS
naeHtTuvkaumm n ayteHtudukaumMm B COOTBETCTBMM C HOPMATMBHBIMM MPaBOBbLIMM  aKTaMu
Poccunckon ®epepaunn, ykasaHua Uenn npuema, a Takke npeaocTaBreHus CBeneHWUn,
HeobOXxoouMbIX AN pacdeTa OMTENbHOCTU BPEMEHHOTO MHTEpBana, KoTopbid Heobxooumo
3abpoHnpoBaTh 4nsi npuema.

3. CocrTaB, nocneaoBaTenibHOCTb M CPOKM BbINOMHEHUSI aAMUHUCTPATMBHbLIX Npoueayp, TpeboBaHus K
NOPSIAKY UX BbINOMHEHUS!, B TOM YMCHe 0COGEHHOCTU BbINOSIHEHMSI aAMUHUCTPaTUBHBLIX NpoLeayp B
3NeKTPOHHOW hopMe, a Takke 0COBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp B
MHOTOgYHKLMOHASbHBIX LIeHTpax

3.1. OnucaHve nocnegoBaTeNbHOCTU AEWCTBUIA NPU NpeaoCcTaBeHnm
MYyHULMNanNbHON ycryrm

3.1.1. MNpepocTtaBneHne  MyHUUMNanNbHOM  ycnyrn  BKModaeT B cebs  cnegywouwme
aAMUHUCTpaTMBHbLIE NpoLleaypbl:

1) KOHCYNbTUPOBaHWE 3asiBUTENS;
2) NPUHSITUE N PACCMOTPEHMNE KOMMIEKTA AOKYMEHTOB, NPEACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBreHe MeXBEeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLME B NPeaoCTaBNeHUN
MYHULMNANbHOW YCNyru;

4) nogroToBKka pesynbTata MyHULMNAanbHOW YCIyru;
5) 3akntoueHne gorosopa
6) Bbliaayva (HanpaBneHve) 3asBUTENIO pe3ynbTaTta MyHUUMNanbHOW YyCnyru;

7) ncnpasrieHne TeXHN4eCKmnX ownboK.
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3.2. OkasaHue KOHCyNbTaunin 3adBUTENIO

3.2.1. OcHoBaHVeM Havana BbINOMHEHUSI aAMUHUCTPATMBHOW Mpoueaypbl  ABRASieTcs
obpalLeHre 3asBuTenNs No Bonpocam, CBA3aHHbIM C NPeAoCTaBIEHNEM MyHULMNANBHOW YCRyru.

JIOMKHOCTHBIM NMUOM (PabOTHMKOM), OTBETCTBEHHbLIM 32 BbIMNOSIHEHWE aAMUHUCTPATUBHOM
npouenypsbl, ABMSETCS:

npu obpaweHnmn 3aasutensa B MOLl — pabotHmuk MOL;

npu obpaweHun 3aasutena B OpraH — cekpeTapb [MpMBOMKCKOrO CEenbCKOro MnoceneHus
Cnacckoro MyHMUMNAanbHOroO pawoHa (Janee -  OOMKHOCTHOE  fMuOo, OTBETCTBEHHOE 3a
KOHCYIbTMPOBaHME).

3.2.2. 3aaBuTenb BnpaBe obOpaTUTbCA 3a KOHCyfbTauMehn O MNopsiAke U cpokax
npegocTaBneHns MyHuumnanbHon ycnyrn 8 MOL, nnyHo 1 no tenedoHy 1 3NeKTPOHHON noyTe.

PabotHuk M®PL|, koHcynbTupyeT 3asiBuTens, B TOM 4ucre Mo cocraBy, dopme
npeacraBnseMon JOKYMEHTaunm n gpyrum Bonpocam And nonyydeHns MyHMumMnansHOn yCryri.

3agBuTenb MOXeT MonyyYnTb MHAOPMAaUMIO O MNOpsigke MNpPedoCTaBreHUs MYHULMNanbHOW
ycnyru Ha ocuumansHom cante M®L hitp://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE MpoLeaypbl, YCTaHaABMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOMHAKTCA B
NeHb obpalleHNs 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBMATCA: KOHCYNbTauus Mo
cocTaBy, (opMe MpeACTaBfsieMON [OKYMeHTauuM W Opyrum  Bornpocam, HeobxogumbiM — Anst
NONy4YeHNs MyHULMNANbsHOM YCIyru.

3.2.3. 3asaBuTtenb Bnpaee obpatutbca B OpraH no tenedoHy 1 3rIEKTPOHHOW NoYTe, a Takke
nony4nTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cavte OpraHa O nopsgke W cpokax
NpeAoCTaBneHNs MyHUUMNANbHOM YCryrin, B TOM 4MCre no coctaBy, opme NnpeacTaBrisieMon
AOKYMEHTauuMm 1 Apyrum Bonpocam AN NOAy4YeHUs MyHULUNAnNsHON yCryru.

[OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a KOHCYINbTUpOBaHWEe WHMOPMUPYET 3asaBuTens B
COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPATMBHbBIE Mpouenypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOSTHAOTCA B
TeyeHue Tpex pabounx AHen co AHA NOCTynneHus obpalleHus.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHbBIX MPOLEAYp SIBASATCA: KOHCyrbTaumu no
cocTaBy, (opMe MpeaCTaBnsieMON [OOKYMeHTauuM W JOpyruMm  Bonpocam, HeobxogumbiM  Ons
NoNy4YeHns: MyHULMMNANbHOWM YCIyri.

3.3. anIHFlTVIe M pacCMOTpeHne KomMmnrekra JOKYMEHTOB,
npencrtaBieHHbIX 3adBUTENEM
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3.3.1. lprMem QOKYMEHTOB Ofs NpefocTaBreHus MyHuumnanbHoW ycnyrm depe3d MOLU wnun
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenp (nNpegctaBuTtenb 3asBuTens) obpawaetca B MOL ¢ 3anpocom o
NpeAoCTaBNEHNN MYHULUNANBHON yCRyrn U NpeacTaBnsieT OOKYMEHTbl B COOTBETCTBUM C MYHKTOM
2.5 agMVHUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PaboTtHuk ML, BeayLumii npuem 3asiBNeHui:
onpegenset npegmMmeT obpalleHuns;

yAOCTOBEpPSET MUYHOCTb 3aABUTENS;

NpOBOAUT NPOBEPKY MOFTHOMOYMIA NnLa, NOSAIOLEro LOKYMEHTbI;

npoBOoOUT MPOBEPKYy COOTBETCTBUA OOKYMEHTOB TpeGOBaHI/IFlM, YKa3aHHbIM B TMYHKTEe 2.5
aJMUHUCTPATUBHOIO pernamMmeHTa,

3anornHseT aNeKTpoHHY0 dhopmy 3assreHms B AVIC MOL;

npu npenocrtaBneHnn JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aOMUHNCTPATUBHOIO pernamMmeHTa
Ha 6yMa)KHOM HOcUTENe, OCyLeCTBIAEeT CKaHUpoBaHWE npeactaBiieHHbIX JOKYMEHTOB,

pacnedaTtbiBaeT 3assneHune ns AIC MoL;
nepegaeT 3asBUTENO Ha NPOBEPKY U NoAnMcaHue;
nocne NoANMcaHus ckaHupyeT nognucaHHoe 3asasnexHve B AUC MOL;

s3arpyxkaetr B ANC MOL| [oKyMeHTbl, NpeAcTaBneHHble B 3NEKTPOHHOW opme unn
3NEKTPOHHbIE 06pa3bl OTCKAHNPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AErO0;

BO3BpaLlaeT noagnncaHHoe 3adaBrieHne N opurmHanbl 6yMa)KHbIX OOKYMEHTOB,
BblAaeT 3adBUTENIO PACnnCKy B Npneme OKYMEHTOB.

AOMUHUCTPATMBHbBIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOSTHAOTCA B
OeHb obpalleHns 3asBuTens.

Pe3yanaTaM|/| BbIMOJTHEHNA aAMUHUCTPATUBHbLIX Mpoueayp ABMAKOTCA: rOTOBOE K OTNpaBKe
3adaBlieHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3aaBuTens B OpraH B
3NEKTPOHHOW hopMe (B COCTaBE NaKeTOB 3MEKTPOHHBIX Aer) B TeYeHue 0aHOro paboyvero AHs Co OHS
obpalleHunsa 3asBuTena B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTaTaMmy BbINONHEHNA aAMWHUCTPATUBHbLIX Mpoueayp SBMASAIOTCA: 3asiBfeHue U naket
OOKYMEHTOB (3MEeKTPOHHOE Aerio), HanpaeneHHole B OpraH, NOCpeacTBOM CUCTEMbI Of1EKTPOHHOIO
B3aMMOOENCTBUS.

3.3.2. lMprem [OKYMEHTOB ANs NPeAoCTaBfeHUs MyHMUMNAnbHOW YCryrn B 3NEKTPOHHON
dopme vepes PecnybnvkaHckmii noptan.

3.3.2.1. 3aaButenb Ans nodayv 3asBfieHUs B SMNEKTPOHHOM hopMe BLINOSHAET cnegyowme
JencTBuS:
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BbINOJTHAET aBTOPU3aLUIO;
OTKpbIBAET (bopmy ONEKTPOHHOrIo 3aABJ1IEHUA;

3anonHaeT opMy 3NEKTPOHHOIO 3asiBNEHWs, BKMOYaKOLWYyH CBeAEeHUsl, Heobxoaumble U
obsi3aTenbHble AN NpeaoCcTaBneHns MyHULMNANbHOW YCyru;

NpUKpennsaeT LOKYMEHTbl B 3NIEKTPOHHOW (bopMe Mnu 3NeKTPOHHble 06pasbl JOKYMEHTOB K
dopMe 3MEKTPOHHOIO 3asaBfeHNs (NPU HEOBXOANMOCTH);

noaTBepXXaaeT hakT 03HAKOMIIEHMSI U COrMacusi C YCrioBUSIMU U NOPSIAKOM MpPeAoCTaBNeHUS
MyHMLMNANbHOW YCRyrn B 3NEKTPOHHOM (hopMe (yCTaHaBnMBaeT COOTBETCTBYHOLLYID OTMETKY O
cornacum B oopmMe 3reKTPOHHOIO 3asiBNEHUS);

noaTBEpPKAAeT OOCTOBEPHOCTb COOOLLEHHbLIX CBeAeHMIn (YyCTaHaBnMBaeT COOTBETCTBYHLLYHO
OTMETKY B DOpMe INEKTPOHHOIO 3asiBMNEeHNs1);

oTnpaensieT 3arnofiHEHHOE 3MEeKTPOHHOE 3asiBrieHne (HaXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
dopme 3NeKTPOHHOro 3asiBNEHUS);

ONEeKTpOHHOE 3asBrieHne noanncbiBaeTcA B COOTBETCTBUMN C Tpe6OBaHVIFIMI/I NyHKTa 25.3
aJMUHUCTPATUBHOIO pernamMmeHTa,

nony4vyaet yseaomMmrieHne 00 oTnpaBKe 3NEeKTPOHHOIo 3adBJ1IEHNA.

dopmaTHO-Nornyeckasl nposepka CHOPMUPOBAHHOIO 3asBfEHNa OCYLLEeCTBRAsSeTCA nocne
3anorfHeHNs 3asdBUTENEM KaXK4oro M3 nofien 3NeKTPoHHOW dopMbl 3asBneHus. Npu BbiABNEHUN
HEKOPPEKTHO 3anofIHEHHOMO MOMSA JANEKTPOHHON (hOpMbl 3asiBNEHUs 3asBUTENb YBEOOMMSeTCs O
XapakTtepe BbIABEHHON OLWMOKM W MNOpsSaKe ee YCTpaHeHus nocpeacTBOM WMHEGOPMaLMOHHOMO
co0bLLIEHNS HEMOCPEACTBEHHO B 3JIEKTPOHHON hopme 3asiBNEHUS.

AOMUHUCTPATUBHbIE MpoLeaypbl, YCTaHABMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOMHSATCA B
AeHb obpalleHNs 3asBUTENS.

PesynbTatamy BbINOMHEHNS agMUHUCTPATUBHBLIX MPOLEAYp SBNAOTCA: 3MEeKTPOHHOe Aeno,
HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI ANIEKTPOHHOMO B3aNMOAENCTBUS.

3.3.3. PaccmoTpenune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMIHEHUA aAMWHUCTPATMBHOM Mpoueaypbl siBNSeTCA
NOCTYNNeHne 3asBNEHUS N NHbIX JOKYMEHTOB, HEOOXOAUMbIX ANS NpeaoCcTaBNeHNs MyHULMNANbHOM
ycnyru.

JOMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 32 BbINONIHEHWE AAMUHUCTPATUBHOM
npoueaypbl SBNseTcs cekpeTapb MNprMBOIMKCKOro cenbckoro noceneHns Cnacckoro MyHULMnansHOro
paloHa (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NNUO, OTBETCTBEHHOE 3a NMpuemM OOKYMEHTOB, B Crlydae obpalleHus
3asBuUTEnNs ¢ 3asiBrieHMeM B OpraH:

onpegensieT npeaMeT obpalleHus;
yCTaHaBMMBaEeT NIMYHOCTb 3asBUTENS;

npoBOoOUT NMNPOBEPKY NoSIHOMOYNKM Nnua, nogarLero OOKYMEHTbI;
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NPOBOAUT MPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B MNyHkTe 2.5
aAMVHUCTPATMBHOIO  pernaMeHTa, TMpPOBEPKY COOTBETCTBUSI  MPEeACTaBMNEHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHWsaM (Hagnexawee odopMreHne KOMnuin [OOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax NOAYUCTOK, MPUMMCOK, 3a4EPKHYThIX CITOB U MHbIX HE OFOBOPEHHLIX UCMPaBEHWUIA);

3anoSHAET 3MEKTPOHHY opMy 3adBfneHuMss B aBTOMaTU3UPOBAHHOM WHGOPMAaLMOHHON
cucteme, npegHasHavYeHHON ONS OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNASbHBIX YCNYT;

Npu NpeaocTaBneHMn JOKYMEHTOB, yYKa3aHHbIX B NyHKTe 2.5 aAMUHUCTPATUBHOIO perrameHTa
Ha GymMa)kHOM HocuTerne, OCyLLEeCTBISET CKaHNPOBaHWE NPEACTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHUE;
nepegaeT 3asaBMTENIO HA NPOBEPKY U NOANUCAHUE;
nocre noanucaHusl ckaHupyeT NoAnMcaHHOEe 3asiBNeHNE;

3arpykaeT B aBTOMaTU3NPOBaHHYID MHMOPMAaLMOHHY CUCTEMY, NpedHasHauYeHHyl Ans
OKa3aHWsi TOCYAapCTBEHHbIX U MYyHUUMNANbHbIX YCIyr AOKYMEHTbI, NpeacTaBeHHble B 3NEKTPOHHOM
chopme nnm aNekTpoHHbIe 0Bpa3sbl OTCKAaHNPOBAHHbLIX 4OKYMEHTOB, (hOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3adaBrieHne N opurmHanbl 6yMa>KHbIX OOKYMEHTOB 3aABUTESIO;
BblAaeT 3adBUTENIO PACNUCKY B Npueme OJOKYMEHTOB.

B cny4dyae Hanum4una OCHOBaHWIM Ans OTKasa B npueme OOKYMEHTOB [OOJPKHOCTHOE Inuo,
OTBETCTBEHHOE 3a npmem OOKYMEHTOB, yBeA4OMNAEeT 3adaBuTend o Hanm4dmm I'IpeI'IFITCTBI/IIZ Ona npunema
3adBlieHnA 1 Bo3BpallaeT eMy OOKYMEHTbI C 00BbACHEHMEM coaepXaHnA BblABI1E€HHbIX OCHOBaHUM
4Ona OTKasa B npneme OKYMEHTOB.

3.3.3.3. JormkHOCTHOEe Inuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, Mocne mnocTynneHus
JOKYMEHTOB Ha pacCMOTPEHUE:

npunceBamBaeT 3adBJ1IEHNIO HOMEP B COOTBETCTBUA C HOMeHKﬂaTyDOI‘;I aen n cratyc «I'IpOBepKa
OOKYMEHTOBY,

M3y4yaeT MOCTYNMBLUME OSNEKTPOHHbIE [nOena, B TOM 4uCre MPUNOXEHHbIe 3asiBUTENeM
[AOKYMEHTbI B 3NEKTPOHHON hopMe U 31eKTPOHHbIe 06pasbl JOKYMEHTOB;

npoBepAaeT KOMNMEKTHOCTb, YNTAEeMOCTb 3JTIEKTPOHHbIX o6pa303 OOKYMEHTOB;

npoBepseT cobntogeHne ycrnoBui OeNCTBUTENbHOCTU 3NEKTPOHHOW NoAnvMcu, NOCpeacTBOM
obpaweHna k EgmHomy noptany (B cnyyae, ecnu 3asBuTEnemM nNpencTaBfieHbl 3NEKTPOHHbIE
AOKYMEHTbI, NOANMCaHHbIE YCUITEHHOW KBANnUMPOBaHHOW 3NIEKTPOHHOM NOAMUCHIO).

Mpy HanmMuMM OCHOBaHWIA, MNPeayCMOTPEHHbIX MyHKTOM 2.7.1  agMWHUCTPaATUBHOIO
pernameHTa, NOAroTaBMUBAET NPOEKT peLleHns 06 oTkase B NpueMe JOKYMEHTOB, HEOOX0ANMbIX ANs
npeaocTaBneHns MyHULMNanbHON yCyru.

B cnydyae, ecnu B pesynbTaTte MPOBEPKM YCUMNEHHOW KBanuMULMPOBAHHOW SMNEKTPOHHOM
nognucy BbISIBIIEHO HeCObNogeHe YCNoBUN ee OENCTBUTENBHOCTWU, MPOEKT pelueHuss o6 oTkase
OOIKEH coaepXaTtb NyHKTbl cTtatbn 11 PepepanbHoro 3akoHa Ne 63-O3, koTopble nocCnyXxunu
OCHOBaHMEM AJ151 €ro NPUHATUA.



22

MpoekT pelleHnss o6 oTkase B MpuUemMe AOKYMEHTOB, HeobXxoAuMMbIX ONs NpenocTaBreHust
MYHULMMNANbHOW YCnyru, ¢ ykasaHuWeMm MpPUYMH OTKasa (B Crny4vae, eCriM OCHOBaHWA AN OTKasa B
npveme [OOKYMEHTOB, HeoOXoauMbIX Ans NPeAoCTaBMEeHUs MyHUMUMNanbHOW YCRyrv, CBsidaHbl C
HapyLleHMEM YCTaHOBIEHHbIX TPeboBaHUIN K TakuM OOKYMEHTaM, OCHOBaHUS ANns oTkasa B rnpueme
AOKYMEHTOB [OMKHbl coaepXxaTb WMH(OPMaLUMi0 O HaMMEHOBaHUW [OOKYMEHTOB (MHGOopMauumu,
CBEEHMI), KOTOpble He NpeAcTaBreHbl, coaepaT HeooCTOBepHble W (UNU) MNPOTUBOPEYMBbLIE
CBefeHus, OQOpMIieHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHwuii), HanpaBnseTcs Ha
corrniacoBaHve B YCTAHOBMEHHOM MopsiaKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHTOOGOopOoTA.

CornacoBaHue npoekta peweHuss o6 oTkaze B npueme AOKYMEHTOB, Heobxoaumbix AN
npegocTaBrneHnss MyHUUUNanbHOW YCNyru, OCyLWeCcTBNAeTCs B Nnopsiake, npedyCMOTPEHHOM MYyHKTOM
3.5.3 agMUHMCTPaTMBHOIO perfiamMmeHTa.

B cnyyae oTcyTcTBMSI OCHOBaHWI Ansi OoTkasa B NpuemMe [OKYMEHTOB, MpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, OOMKHOCTHOE fMLO, OTBETCTBEHHOE 3a MpuemM
[AOKYMEHTOB, B Te4eHWe OoAHOro pabo4yero AHS CO [OHS MOCTYMNMEHUs 3asiBfieHusl, HanpasnsieT
3asiBATENIO, YKa3aHHbIM B 3asiBlieHUM crocobom, yBeOoMIeHWe O MOCTYMN/eHnM 3asiBreHus,
coaepxallee BXOAALWMA PErncTpaunoHHbIN HOMEp 3asiBNeHusi, AaTty MosyvyeHus 3asiBreHus,
nepeyeHb HavMMeHOBaHWI bainoB, NpeacTaBMEHHbIX K HEMYy [OKYMEHTOB, [AaTy MonyyYeHus
pesynbTata MyHUUUNanbHOW YCryri.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 agMWHUCTPATUBHOIO
pernameHTa, Npu Hann4ymMm TEXHMYECKON BO3MOXXHOCTM OCYLLIECTBNAETCA B aBTOMATUYECKOM peXume
C MCNofb30BaHMEM aBTOMaTU3NPOBAHHON WHEAOPMALMOHHOMW CUCTEMbI, MpeaHa3Ha4YeHHoOW Ans
oKasaHWA rocyapCTBEHHbIX U MyHULMNANbHBIX YCAYT.

3.3.3.5. AOMVHUCTPATUBHBbIE npouenypbl, yCTaHaBnvBaeMmsble MYHKTOM 3.3.3
agMVHUCTPaATUBHOIO perfiameHTa, BbINOMHAKTCA B TevyeHue OfHoro pabodvero AHA CO  OHS
NOCTYMMeHNs 3asiBrieHUs Ha pacCMOTPEHME.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATMBHLIX MNpoueayp SBMASKOTCA: MNPUHATHIA  Ha
pacCMOTpPeHNe KOMMMEKT [OKYMEHTOB WM MPOEKT pelleHuss o6 oTkase B MpuemMe [OKYMEHTOB,
HeobXoAMMbIX A4S NPEAOCTaBNEHUS MyHULMNANbHOW YCIyriu.

3.4. HanpaBneHve MexBeLOMCTBEHHbIX 3aMPOCOB B OpraHbl, y4acTBYHOLLME B NPEAOCTaBEHN
MyHMLMMNANbHOW YCryru

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW Mpouedypbl SBsieTcs
nony4yeHve  OOSDKHOCTHbIM — NMUOM  (pabOTHWMKOM),  YNOMHOMOYEHHbIM  Ha  BbINOSIHEHWE
aAMWHUCTPATMBHON Mpouenypbl, OT OOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOIO 3a Npuem
OOKYMEHTOB, NPUHATLIX OT 3a8BUTENS AOKYMEHTOB.

[OMmKHOCTHBIM NUUOM (pabOTHMKOM), OTBETCTBEHHbLIM 32 BbINOMHEHNE aAMWUHUCTPATUBHOWM
npoueaypsbl, SBnsieTca cekpetapb [MpMBOMKCKOro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro
pavoHa (manee - [OMMKHOCTHOE 5WLO, OTBETCTBEHHOE 3a  HanpaBfeHuMe MEeXBEOOMCTBEHHbIX
3anpocos).

3.4.2. JOfMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaefeHne MeXBeOOMCTBEHHbIX 3anpocoB,
dopMmpyeT M HanpaefiseT B 3NEKTPOHHOM chopMe MOCPenCTBOM CUCTEMbI MEXBELOMCTBEHHOMO
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3MEeKTPOHHOro B3aUMOAEWCTBUS (MPY OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — MHbIMU criocobamu)
3anpocbl O MNpPeaoCTaBfeHWM [OOKYMEHTOB W CBEAEHWWA, NPeayCMOTPEHHbIX MyHKTom 2.6.1
aAMVHUCTPATMBHOTO pernameHTa.

A,D,MVIHVICTpaTI/IBHbIe npouenypsbl, yCtaHaBnMBaeMble HACTOALWLMM MYHKTOM, BbIMOJIHAKOTCA B
OEHb NMPUHATUA 3aAaABIIEHNA Ha pacCMOTpPEHUE.

PesynbTatamy BbINOMHEHNS aAMWHUCTPATMBHLIX Mpoueayp SBNSOTCS: HanpaBfeHHble B
opraHbl Bfacti 1 (1nv) noABeAOMCTBEHHbIE OpraHam BriacTy opraHv3aLmm 3anpochi.

3.4.3. CneymnanucTbl NOCTaBLLMKOB AaHHbIX HA OCHOBAHMKU 3arMpoCcoB, MOCTYNUBLUMX Yepe3
CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aVMOAENCTBUS, NPedoCTaBnsoT 3anpalivBaeMble
AOKYMEHTbl (MHCpOpMaLMI0) MNU HanpaBnsiloT yBeOOMMeHUss 06 OTCYTCTBMM LOKYMeHTa U (unwu)
nHcpopmaummn, HeobxoanMbIX ANst NPEAOCTaBMNEHUST MyHULMNANbHOW yCnyrn (fanee — yBeOMIeHNe
06 oTkase).

AOMUHUCTPaTUBHBIE MpOoLEedypbl, YCTaHABNIMBAEMbIE HACTOSLMM MYHKTOM, BbIMNOSHAOTCSA B
TeYeHue NATU OHEen CO OHS NOCTYNNEeHUa MeXBeOOMCTBEHHOMO 3anpoca B OpraH unv opraHvsaumio,
npegocTaBnsitowme AOKYMEHT N MHOpMaLMIO, ECINM MHbIE CPOKM NOArOTOBKM M HaNpaBreHnsl OTBETa
Ha MeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBMNEHbl dyefeparibHbiMM 3akOHaMu, NPaBOBbIMWU aKTamu
MpaeutenbctBa Poccuinckon ®egepaumm n NpuHATLIMU B COOTBETCTBUM C heaepanbHbiMX 3aKOHaMM
HOpPMaTMBHbLIMM NPaBoBbIMK akTamun Pecnybnukun TaTtapcraH.

PesynbTatamn  BBLINOMHEHWS  aOMUHUCTPATMBHLIX Mpoueayp SBNSAKTCS:  LOKYMEHTbI
(cBepeHus), HeobxooMMble NS NpPeaocTaBneHMs MyHULMNanbHOW ycnyrn, nubo yBegomneHue ob
OTKa3e, HanpaBfieHHble LOMKHOCTHOMY fnLly, OTBETCTBEHHOMY 3a HanpaBfieHMe MEXBEAOMCTBEHHbIX
3anpocos.

3.4.4. ,D,OJ'I)KHOCTHOG nnuo, oTBETCTBEHHOE 3a HarnpaBJieHNe MeXBeaOMCTBEHHbLIX 3anpOCOB:

noflyyaeT  3anpaluvMBaemble  4epe3  CUCTEMY  MEXBEOOMCTBEHHOro  3IIeKTPOHHOrO
B3aMMOAENCTBUSA [OOKYMEHTbl (CBedeHus), Heobxoaumble ANs NPeaoCTaBfEeHUs MyHUUUNanbHON
ycnyru, nubo ysegomneHue ob oTkase npu OTCYTCTBUU JOKYMEHTa 1 (unu) nidopmauum;

NpU HaNU4YMM OCHOBaHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaATUBHOIO perfiameHTa,
noaroTaBnMBaeT MpPOEKT peweHus o6 oTkase B MpueMe [OOKYMEHTOB, HeobXxoauMbIX Ans
NpPeAoCTaBneHUs MyHULMNANbHOW YCIyru.

MpoekT peweHusa o6 oTkase B npvemMe LOKYMEHTOB, HeobxoAuMMblX ANs npefocTaBneHus
MYHULMNANbLHOM YCryru, C ykasaHueMm npuyYnH oTKasa (B cryvae, ecnm OCHOBaHUSA Ans OTKasa B
npueme [OOKYMEHTOB, HeobXoOAuMbIX ANs NPefoCTaBNEeHUs MyHUUMNanbHOW YCRyru, CBsi3aHbl C
HapyLleHNeM YCTaHOBIIEHHbIX TpeboBaHU K TakuM AOKYMeHTaM, OCHOBaHWA ANs OTKasa B rnpueme
AOKYMEHTOB [OSKHbl CcoAepXaTb WHPOPMaUMIO O HaMMEHOBaHUW [OOKYMEHTOB (MHdopMauuw,
CBeJEeHun), KOTopble He MnpeacTaBfeHbl, coaepXxaT HeAOCTOBepHble W (UnNu) NpoTUBOPEYMBbIE
cBefeHus, OogopMneHbl C HapyweHWeM YCTaHOBIEHHbIX TpeboBaHuKW), HanpasnseTcsa Ha
cornacoBaHve B yCTaHOBMNEHHOM MOPSiAKe NOCPeACTBOM CUCTEMbI SNIEKTPOHHOIro JOKYMeHToobopoTa.

CornacoBaHue npoekta peweHuss o6 oTkase B nNpueme AOKYMEHTOB, HEOOXOAMMbIX Afis
npegocTtaBneHns MyHUUUNanbHON YCnyru, OCyLWecTBSeTcs B nopsake, npeaycMOTPEHHOM MyHKTOM
3.5.3 agMUHUCTPaTMBHOIO pernameHTa.

A,D,MVIHVICTpaTVIBHbIe npouenypobl, yctaHaBnmMBaeMble HACTOALLMM MYHKTOM, BbIMNOJTHAOTCA B
OEeHb nony4vyeHna cBefeHu N0 MeXBeJOMCTBEHHbIM 3anpocam.
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PesynbTatamn  BbINOMHEHUSI  aQMUHUCTPATUMBHLIX MNpoueayp SBNSOTCA:  AOKYMEHTbI
(cBepenus), Heobxoaumble OIS NPeaoCTaBNeHUst MYHUUMNANbHOW YCRyrn, MNPOEeKT pelleHus o6
oTKa3se B NpUeme AOKYyMEHTOB, He0BX0AMMbIX A4S NpeaocTaBeHnsl MyHULMNANbHON YCnyri.

3.4.5. VcnonHeHve npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, npy Hannyunm TeXHMYECKON BO3MOXHOCTM OCYLLECTBIMSAETCHA B aBTOMaTUYECKOM pexunme
C WCMNonb30BaHWEM aBTOMAaTU3NPOBAHHOW WHAOPMALNOHHOMW CUCTEMbI, MNpeAHa3Ha4YeHHoW [Arnis
OKasaHus rocydapCTBEHHbIX W MyHMUMNAanbHbIX YCryr, B TOM 4uCne C MOMEHTa perncrpaumu
3asiBIIEHMS B COOTBETCTBUM C MYHKTOM 2.13 agMMHUCTPATMBHOIO perfameHTa.

3.4.6. MakcuManbHbIN CPOK BbINOSHEHUS agMUHUCTPATUBHbLIX NPOLEAYp, YKasaHHbIX B MyHKTE
3.4 agMUHUCTPATMBHOIO perfiaMmeHTa, coctTaBngaeT NATb paboymx gHen.

3.5. lNoaroToBKa pe3ynbTaTa MyHULMNANBHOW YCNyrn

3.5.1. OcHoBaHuMeM Ha4yana BbINOJIHEHNA agMUHUCTPATUBHOM npouenypbl SBNAeTcs
NnocTynneHne OT [OMMKHOCTHOMO nuua, OTBETCTBEHHOrO 3a HarpasneHue MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeaeHu), Heob6XoaUMbIX A4S NPeAOoCTaBNeHNa MyHULMNANbHON YCRyru.

JIOMKHOCTHBIM NULOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHOW MpoLeaypsbl,
ABNsieTcs cekpeTapb [MpUBOIKCKOrO cenbckoro nocerieHmMsi Cnacckoro MyHUUMNanbHOro panoHa
(nanee - [OOMKHOCTHOE fMLO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTaTa npeaocTaBneHust
MYHULMNANbHOW ycnyrn).

3.5.2. [JOMmKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTta npeaocTaBreHns
MYHULMNANbHOW YCNyru:

paccmatpuBaeT COPMMPOBAHHbIA KOMMMEKT [OOKYMEHTOB, HeobOXoaumbIX Anis
npenocTaBneHnst MyHUUMNansHOM YCnyru;

Npu BbISIBIIEHMM OCHOBaHWIA ANs OTKasa B NpeaocTaBneHnM MyHULUNANbHON yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MoAroTaBrMBaeT MPOEKT
peleHust 06 oTkase B NPeaoCTaBNeHMN MyHULMMNANbHON YCryri;

B Cry4ae OTCYTCTBUSI OCHOBaHWUIA ONS OTkasa B NPeaoCTaBeHUM MyHMUMUNAanbHOMN
ycryru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMMHUCTPaATUBHOMO perfiameHTa, no utoram
PacCMOTPEHNs1 JOKYMEHTOB, HEOBXOAMMbIX AN NPeAoCTaBNeHUss MyHUUMNAansHOW YCnyru,
MOAroTaBNMBAET MPOEKT PaACMOPSHKEHUss NO OOPMIEHMIO [OKYMEHTOB M odopMnsieT
pacnopsikeHue;

Hanpaensiet NOArOTOBIIEHHbIE NPOEKTbl pesynbTaTa npegocTaBneHus
MyHUUMNAnNbHOW YCMNyrM Ha corflacoBaHMe B YCTaHOBIIEHHOM TMopsiAke MNOCPeacTBOM
CUCTEMbI 3M1IEKTPOHHOIO AOKYyMeHToo6opoTa.

AOMVHUCTPATMBHBLIE MPOLEAYPbI, YCTaHABMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOMHSAOTCA B
Te4yeHune AByx pa60q|/|x ,c|,He|7| C MOMEHTa NOoCTynJfeHna OTBETOB Ha MeXBEOOMCTBEHHbIe 3arnpocChl.

PeayanaTaMM BbINOJIHEHUNA aOMUHUCTPATUBHbIX npouenyp ABNAKOTCA: MPOEKThI,
HanpasleHHble Ha corfiacoBaHue.

3.5.3. CornacoBaHve Wn nognucaHue npoekTa pes3ynbTaTa nNpegocTaBrneHns
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBMSAETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasgerneHunsi, OTBETCTBEHHOrO 3a NoAroTOBKY pesdynbTaTa MyHULMNanbHON



25

ycnyru, Pykosoautenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeloLWMe 3amevyaHusi, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUMNAnbHOW YCAyru.
[Mocne ycTpaHeHna 3amMevaHW nNpoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
corrnacoBaHus 1 nognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATMBHOINO perfameHta AOMMKHOCTHbIMU nuuamu OpraHa B 4acTtu
CPOKOB BbIMOMHEHUA aAMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOSTHOTHI,
Hanu4nsl COrracoBaHUN  YMNOMHOMOYEHHbIX OOIDKHOCTHbIX 5y  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIsiIBrieHMA HapyLlleHUW B 4acTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocregoBaTenbHOCTM UM MNOnHOTbl PykoBoauTtenb OpraHa uwHUMUMupyet
npuBreYyeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLLMX HAPYLLIEHUS, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiameHTa.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TeYeHne ogHoro pabo4yero aHs.

PesynbTatamm BbINONMHEHUS agMUHUCTPATUBHLIX NpoLenyp SBMSOTCA: peweHne o6 oTkase B
npeanocrtaBneHnn MyHVILI,I/II'IaJ'IbHOIZ ycnyru, yTtBepxageHHoe pacrnopsKeHne.

3.5.4. VcnonHeHne npoueayp, YyKasaHHbiX B MyHKTax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
pernameHTa, Npu Hann4Mm TEXHUYECKON BO3MOXHOCTM OCYLLIECTBNSAETCA B aBTOMAaTUYECKOM peXume
C MCNonb30BaHMEM aBTOMaTU3NPOBAHHON WHEAOPMALMOHHOM CUCTEMbI, NpegHasHa4YeHHoOW Ans
OoKasaHWs rocyaapCTBEHHbIX U MyHULMNANbHBIX YCAYT.

MakcrManbHbIN CPOK BbIMOSTHEHUS aAMUHUCTPATUBHBIX NPOUEayp, ykasaHHbIX B nyHkTe 3.5.
aAMVHUCTPATMBHOIO pernameHTa, coctaBnseT 3 pabounx gHs.

3.6. 3aknto4veHne OOoroBopa nepenadun Xunoro nomMeLieHnAa B COBCTBEHHOCTbL 3asiBUTENIO

3.6.1. OcHoBaHveM Havana BbINOMIHEHNS a4MWHUCTPATUBHOM Mpoueaypbl  ABMAseTCS
yTBEPXKOEHME TOCTAHOBMNEHUA O MNpUeMe paHee NpUBaTU3MPOBAHHOIO XXWUMOMO MOMELLEHNS B
MyHMLMNanbHy0 cO6CTBEHHOCTb.

JOMKHOCTHBIM NMLIOM, OTBETCTBEHHbIM 3@ BbINOMHEHVWE aAMWHUCTPATUBHOW npoleaypbl,
AaBnsieTcs  cekpeTapb [MpUBOIMKCKOro cenbckoro noceneHnss Cnacckoro MyHUUMNanbHOrO parnoHa
(hanee - [OOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npeaocTaBfeHus
MYHULMNANbLHOW ycnyrn).

3.6.2. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbrata npefocTaBneHus
MYHUUMNANbHON yCnyru, rOTOBMT [JOrOBOP MNepefayvn >Xumnoro rfnoMelleHnss B COBCTBEHHOCTb
3asBuTento (ganee — 4orosop).

ALI,MVIHVICTpaTI/IBHbIe npouenypbl, yctaHaBfiMmBaeMble HACTOALWMM MYHKTOM, BbIMOJTHAKOTCA B
Te4yeHune ogHoro pa6oqero OHA C MOMEHTa Bbla4un 3adABUTESO PaCnopsXXeHUA.

Pe3yanaTaM|/| BbIMNOJIHEHUA aOMUWHUCTPATUBHbIX npouenyp ABJTAOTCA: AoroBop,
HaﬂpaBﬂeHHbIVI Ha cornacoBsaHue.
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3.6.3. CornacosaHme W nognucaHMe [OOroBopa OCYLLUECTBNSIETCA  PyKoBOOUTENEM
CTPYKTYPHOroO nogpasgeneHns, OTBETCTBEHHOro 3a NOArOTOBKY pesdynbTaTa MyHULMNAnbHOW yCryru,
PykoBogutenem OpraHa.

AOMUHUCTPATMBHbBIE Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOSHAOTCA B
TeyeHue ogHoro paboyero gHs.

PesynbTatamy  BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoledyp SABNSANTCA:  NOAMNMUCAHHbIN
[10roBOpP.

3.6.4. [JOmMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npegocTaBneHus
MYHULMNANbLHOW yCnyru, u3BeLLaeT 3asasutens (ero npeacraBuTens) 0 HeobxoanMMOCTU NOANUCaHUA
Aorosopa cnocoboMm, ykasaHHbIM B 3asiBIeHMM, O pe3yrnbTaTte npeaocTaBneHus MyHUUMNanbHOW
YCINyrn n 0 BO3MOXHOCTW NOMy4YeHUs pesynbTaTa NpeaocTaBneHnsa MyHuuunansHon yenyrm B OpraHe
unn B MoL.

A,D,MVIHVICTpaTI/IBHbIe npouenypsbl, ycraHaBnmMBaemMble HACTOALLMM MYHKTOM, BbIMOJIHAOTCA B
OEeHb noanncaHna ooroeopa pykosoguTernem OpraHa.

Pe3yanaTaMV| BbIMOJIHEHNA aOMWHUCTPATUBHbLIX nNpouenyp ABnATCA:  yBegoMIieHue
3adaBuTenA.

3.6.5. WcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMMHUCTPATUBHOIO
pernameHTa, nNpyu HanMyunm TeXHMYECKOM BO3MOXHOCTM OCYLLECTBMNSETCHA B aBTOMaTU4ECKOM pexnve
C MCNonb30BaHMEM aBTOMaTU3NPOBAHHOW WHMOPMALMOHHOM CUCTEMbI, MNpeaHas3Ha4YeHHoOW Ans
oKasaHus rocygapCTBEHHbIX U MyHULMNAMNbHBLIX YCIYT.

MakcunmanbHbI CPOK BbINMOSHEHUS agMUHUCTPATUBHBIX NPOLEeayp, YKasaHHbIX B MyHKTe 3.6.
aAMWHUCTPATMBHOIO pernamMmeHTa, CoctaBnsaeT asa pabounx gHs.

3.7. Bblgaya (HanpaerneHue) 3asBUTENO pedyrnbTaTta MyHULMNanbHOW ycryru

3.7.1. OcHoBaHMeM Ha4yana BbINOMIHEHNS agMUHUCTPATUBHOW npouenypbl SABNsSeTcA
nonyyeHne OOMKHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 3a BbIMOMHEHWE aiMUHUCTPATMBHON NpoLuenypsbl,
OOKyMeHTa, NoATBepXAatoLLero npeaocTaBneHme MyHUUmMnanbHON YCnyru.

[OMKHOCTHBIM FIMUOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aAMUWHUCTPATUBHOW npoueaypbl,
ABNAeTcs cekpeTtapb [pyBOmMKCKOro cenbckoro noceneHvs Cnacckoro MyHUUMManbHOrO panoHa
(nanee - [OOMKHOCTHOE mnMLO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa npefocTaBneHus
MYHMLMNANbHOW YCMyru.

3.7.2. [JOmKHOCTHOE nuuO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npegocTaBneHus
MYHULMNANLHOW yCnyru:

obecrneynmBaeT perncrpaumio AoroBopa, noAanucaHHoro pykosoguTenem OpraHa, B XXypHarne
perucTpaumMm M BHECEHWE CBeAEHU O pesynbTaTe MpefoCTaBreHUsi MyHULMNanbHOW YCnyru B
noacUCTEMY  BeAEHWs  [OKYMEHTauuu  aBTOMaTU3MPOBAHHOW  MH(OPMAaLUMOHHOW  CUCTEMBbI,
npegHasHa4yeHHOW AN okasaHUsl rocyAapCTBEHHbIX M MyHULMNANbHbIX YCYT;

BbloaeT 3aABUTESIIO OroBoOp noa pocrinchb.



27

3aaBuTenb NoanucbiBaeT OOrOBOP B ABYX 3K3eMMnsipax U nepeaaeT OOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MOATrOTOBKY pe3yrbTaTta NPeaoCcTaBNeHUs MyHULMNANbHOW YCryru.

[lomKHOCTHOE nWUO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTaTta npeaocTaBreHus
MYHULMMNANbLHOW YyCryru, MornyyYvMB MNoAnvcaHHble AOroBopa BbiAaeT 3asiBUTEN0 TpU 3dk3emnnspa
poroBopa anst nognucu. [lMocne nognucaHust [OroBopa, BblAAET 3asiBUTENO OOWH  IK3eMMNNsp
Jorosopa.

A,D,MVIHVICTpaTVIBHbIe npouenypobl, yctraHaBnmMBaemMble HACTOALWMM MYHKTOM, BbIMOJIHAIOTCA B
OeHb I'Ipl/l6bITI/I9-| 3aaBuUTend.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP SABMATCA: BbiAaHHbIE 3asABUTENHO
[I0roBOp.

3.7.3. Tlopsgok BblgauM (HanpaBneHusd) pesynbTtata MNPeaoCTaBNEHUs MyHULMNANbHON
ycnyru:

3.7.3.1. lpun obpaweHnn 3asBuTens 3a pesynbTaToM MyHuuunansHom ycnyru B MOL,
paboTHnk MO®L| BblgaeT 3asBuTento pesynbTaT MyHUUMNANbHOW ycnyru B opme 3k3emnnspa
SMNEKTPOHHOro AOKymMeHTa Ha 6ymaxHom HocuTene. [lo TpeboBaHuo 3asBUTENA BMecTe C
9K3EeMMMSIiPOM INEKTPOHHOIO AOKYMEHTa Ha ByMaXXHOM HocuTene eMmy npeaocTaBnseTcs 3K3emMnnsap
SMNEKTPOHHOro A0OKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN HOCUTENb MHAPOPMAaLMN U HanpaBneHns
3K3eMnnspa SNeKTPOHHOro AOKYMeHTa Mo 3NeKTPOHHOW noyTe B agpec 3aasutens. Npu 3anucu Ha
CbeMHbI HOCUTENb WHMOPMaLMM UMW HanpaBNeHUW 3IK3eMnnsApa SMeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaBfeH 3K3eMNNsp SMEeKTPOHHOro AOKyMeHTa Ha 6ymaxHOM HocuTene, no
3NEKTPOHHOW MOoYTEe WAEHTUYHOCTb TaKOoro 3SK3eMnnspa 3reKTPOHHOIo [OOKYMEeHTa 3K3eMnnspy
SMNEKTPOHHOro AOKyMEeHTa Ha BymaXxHOM HocuTerne 3aBepseTcs YNONMHOMOYEHHbIM COTPYOHWKOM C
NCNONb30BaHMEM YCUITEHHOW KBaNnMuumMpoBaHHOW 3NEKTPOHHOW NOAMNUCH.

A,D,MVIHVICTpaTI/IBHbIe npouenypbl, yCtaHaBnnBaemMble HaACTOALMM MYHKTOM, BbINONHAKTCA B
nopdagke o4epegHoCTu, B A€Hb I'Ipl/l6bITI/IFI 3adaBUTENA B CPOKNU, YCTAHOBJIEHHbIE pEernaMmeHToOM paGOTbI
MoL,

Pe3ynbtatamu BbINOMHEHMA aAMWHUCTPATUBHBLIX Mpoueayp SABnSTCA: dukcaumns dakra
BblJa4yn pesynbTata npeaocTaBneHus MyHuuunaneHow ycnyrm B AUC  MOL, pesynbtar
npeaocTaBneHnsa MyHUUUNansHON yCryrn, BbiAaHHbIN 3asBUTENIO.

3.7.3.2. Tpn ob6paweHnn 3asBuTENd 3a pe3ynbTaToM MyHUUMNANbHOW YCnyru 4epes
PecnybnukaHckuin noptan 3asiBUTEN0 B JNU4YHbIA  KabUMHET aBTOMaTU4YeCKM HanpasnsieTcs
SMNEKTPOHHbIN 06pa3 [OKyMeHTa, SABMALWErocs pesynbTatoM NpeaocTaBneHus MyHUUMnanbHOM
yCcnyru, noAnucaHHbI YyCUNeHHOW KBanuduunpoBaHHOW 3NEKTPOHHOW NOAMUCHIO YNOMHOMOYEHHOro
OOIMKHOCTHOro nuua OpraHa (OpraHom).

AOMVHUCTPATUBHbIE MpoLeadypbl, YCTaHaBNMBaeMble HACTOSALMM MYyHKTOM, BbIMOSHSAOTCS B
AeHb MNoAMnMcaHus OOKyMeHTa, MoaTBepXAalowero npefoctaBneHve (0Tkad B MpegocTaBrieHum)
MYHULMNANbHOMN yCryru, YNonHOMOYEHHbIM OOMKHOCTHLIM Nnom OpraHa (OpraHom).

PesynbTatamy BbINOMHEHWUST aOMUWHUCTPATMBHBLIX Mpoueayp SBNSIOTCS:  HanpaeneHue
(npepocTtaBneHve) ¢ ucrnonb3oBaHWem PecnybnukaHckoro mnopTana 3asiBUTEN [OKYMEHTa,
noaTBepPXXAatoLero npeaocTaBneHme MyHuumnansHom ycnyru (B TOM YMcne oTkas B NpegocTaBneHnm
MYHULMNANbLHOW ycnyrn).



28

3.7.3.3. lNpun obpalleHnn 3asBUTENs 3a pe3yfnbTaToOM MyHuuunanbHow ycnyrm B OpraH,
OOJMPKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bbldady (HanpaBreHue) OOKYMEHTOB, BblAaeT 3asBUTENO
pesynbTaT MyHWUMnanbHow ycnyrn. [lo TpebGoBaHUO 3asBUTENS BMECTEe C  3K3EMMNSAPOM
3NEKTPOHHOr0 JOKYMEHTa Ha OymMakHOM HocuTene eMy NpeaoCcTaBnsieTCa IKIEMMNISAP 3NEKTPOHHOTO
OOKYMEHTa MyTeM €ro 3anucu Ha CbeMHbIN HOCUTENb MHOPMaLMKN UM HanpaBneHus JKk3emnnsapa
3NEKTPOHHOr0 JOKYMEHTA MO 3NIEKTPOHHON MoYTE B agpec 3asBuTens.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, OCYLLECTBNAOTCS
B nopsiake o4epenHocTW, B AeHb NpUOLITUS 3asiBUTENS B COOTBETCTBUM C [paBunammn BHYTPEHHEro
TpyaoBoro pacrnopsigka OpraHa.

Pe3ynbTaToM BbINOMHEHUS aAMWHUCTPATMBHLIX Npoueayp sIBAstTCs: dukcauus dakra
Bbldayu pesynbTaTa NpeaoCTaBfeHuMst  MyHMUMNanbHOM  yCnyrM B aBTOMaTU3MPOBAHHOM
NHOPMALIMOHHOW CUCTEME, NpeaHa3Ha4YeHHON Ansi OKa3aHWs rOCYAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr.

3.8. NcnpaeneHne TEXHNYECKMX OLLIMOOK

3.8.1. B cnyyae oOHapyXeHMs1 TEXHUYECKOMW OWWnOKM B [OOKYMEHTEe, SBMSHLEMCS
pe3ynbTaToM MyHUUMNANbHOW yCryrn, 3agasuTtens HanpasndeT B OpraH:

3aaBneHne 06 wucnpaBneHun TexHUYeckon owmnbkn (npunoxeHne Ne 4 K HacTodwemy
agMVHUCTPATUBHOMY perfamMmeHTy);

OOKYMEHT, BblOaHHbIA 3asABUTENIO KakK pe3ynbTat MyHVILI,VII'IaJ'IbHOIZ ycnyru, B KOTOPOM
coaepPXNTCcA TEXHN4YECKada oLnbkKa;

AOKYMEHTbI, MMEIoLMe puandecKkyto cuny, CBMAETENbCTBYIOWME O HaNMU4Mm TEXHUYECKOM
OLLINOKM.

3asaBneHne 06 ucnpaBneHUM TEXHUYECKOM OLUMOKM B CBEOEHMUSAX, YKas3aHHbIX B AOKYMEHTE,
ABNAOLWEMCA pe3ynbTaToM MyHMUMNanNbHOM Yycnyrn, nogaetca 3asdBuTenem (YnorTHOMOYEHHbIM
npegcraBuMTENEM) NOYTOBLIM OTNPaBeHNEM (B TOM YMCIIE C UCMOSNb30BAHNEM 3MEKTPOHHOW MOYThI),
nnbo yepes PecnybnukaHckun noptan nnm MOLL.

3.8.2. [JomKHOCTHOE nMLO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLECTBMSET MpUEM
3aaBneHMs 06 McnpaBneHUM TEXHUYECKON OWNOKM, PerucTpupyeT 3asiBNeHne C MpUoXXeHHbIMU
AOKYMEHTaMu 1 nepegaeT Ux AOSHKHOCTHOMY NULy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMVHUCTPATUBHbIE MPOLIEAYPLI, YCTaHABNIMBAEMbIE HACTOSALUMM MYHKTOM, BbINOMHAKOTCA B
TeyeHne ogHoro paboyero AHA ¢ AaTbl perucTpauun 3asiBNeHuns.

Pesynbtatamn BbINOMHEHUS A4MUWHUCTPATUBHBLIX MpPOLEAyp SBMSKOTCA: MPUHATOE U
3aperucTpypoBaHHOEe 3asiBfieHMe, HanpaBfieHHOE Ha pPacCMOTPEHME  OOMMKHOCTHOMY  nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomkHOCTHOE nuUo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaet
OOKYMEHTbI M B LENsaX BHECEHWUS WCNPaBfeHUn B LOKYMEHT, SBMASOWUACA pe3ynbTaToM
nNpeaoCcTaBneHnss MyHUUMNANbHON YCNyrn, OCyLLEeCcTBNSEeT npoueaypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 agMVMHMCTPaTMBHOINO pernamMeHTa, W BbldaeT WCMPaBEHHbIN  LOKYMEHT  3asfABUTENO
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(YyNnOnMHOMOYEHHOMY  MPEACTaBMTEM) JMYHO MO4 POCMUCE € U3bATUEM Yy  3asBUTENS
(YynonHOMOYEHHOro npeacTaBUTENsl) OpurMHana AOKYMeHTa, B KOTOPOM COAEPXUTCS TexXHMYeckas
owmbka, UNn HanpaensieT B agpec 3asiBUTENS NOYTOBbLIM OTMNpaBrieHem (NocpeacTBOM 3N1EKTPOHHOM
MoYTbl) MMCbMO O BO3MOXHOCTM MONyYeHUs1 JOKYMeHTa npu npegocTtaeneHun B OpraH opurvHana
[AOKYMEHTa, B KOTOPOM COAEPXKUTCS TEXHMYecKas omnbka.

AOMUHUCTPATUBHbIE MpoLeaypbl, YCTaHABMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHSAOTCA B
TeyeHue AByx pabouyux gHel nocrie oGHapyXeHUsi TEXHUYECKOW OLIMOKU UNKn nonyyYeHust ot noboro
3aMHTEePECOBAHHOIO NMLa 3asiBNieHUs1 O AOMNYLLEHHON OLLNOKe.

PesynbTatamn  BBbINOMHEHWsT  aOMUHUCTPATUBHBIX  Mpouedyp  SIBNSAKTCA:  BblOAHHbIN
(HanpaBneHHbIN) 3a89BUTENO JOKYMEHT.

4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHNEM MyHULMNANBHOW yCryru

4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a COOMOAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMU NMLAMM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWNX TpeboBaHNs K NpeaoCcTaBNeHUIo

MYHULMNANbHONM YCNyrn, a Takke NPUHATUEM UMW PeLLEeHU

KOHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNanbHOW yCryrn
BKMNtoYaeT B cebsa BbiIBNEHME U yCTpaHEHWE HapyLWeEHWn NpaB 3asiBUTENEW, NpoBedeHue
npoBepoKk cobniogeHus npouenyp NpeaocTaBNeHns MyHUUMNanbHOM YCnyrn, nogroToBKY
peweHnn Ha gencteus  (6e3genctBMe)  OOMKHOCTHbLIX AL, OpraHa  MECTHOro
camoynpaBneHums.

dopmamn KOHTpOns 3a cOBGnAeHMeM WCMNOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAOTCA:

1) npoBepka K corrnacoBaHMe MNPOEKTOB [OOKYMEHTOB MO NpPenoCTaBfEHUIO
MYHULMNANbHON YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NMOPSIAKE NPOBEPKM BEAEHUSA OEMNONPON3BOACTBA;

3) npoBefeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npoueayp NpeaoCTaBneHnss MyHUUMNANbHOM YCIyTi.

B uensax Tekywero KOHTPOMsS MCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEeHUusi, yCTHas W MNUCbMEHHaa uHdOopMaums
AOIMDKHOCTHbLIX 1ML, OCYLLECTBASIOWMUX BbINOMIHEHNE agMUHUCTPATMBHLIX Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBNeHns KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA Npu NpeaocTaBrieHun
MYHUUMNANbHOMW  YCNYyrM W NPUHATUM  PELUEHNA PYKOBOAUTENMD oOpraHa MECTHOro
camoynpaBneHuss  MpeAcTaBnslTCA  CnpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHOW YCNyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U CcoaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHblE  Nvua  HEMEANeHHO  UHAOPMUPYHOT
pyKOBOAUTENSA  OpraHa, nNpeaoCTaBMSOWEro  MyHMUMMAnNbHYK — yCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpegeneHHbIX aaMUHUCTPATUBHBIMWU NpouedypaMy No NpeaoCTaBAeHN0 MYHULMNANbHOM
yCrnyru, OCyLLECTBISETCA 3aMecTUTENEM PYKOBOAUTENS OpraHa MeCTHOro caMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NPeAoCTaBMEHUIO MYHULMMNANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLEeCTBASAWLWEro opraHusauuio paboTbl MO npeaocTaBreHuto
MYHULMNANbHON YCNYru.
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MepeyeHb  AOMKHOCTHbIX  JML,  OCYLLUECTBMSIIOWMX  TEKYLMA  KOHTPOIb,
YyCTaHaBNMBAETCHA MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasfeneHvsix opraHa MeCcTHOro
camoyrnpaBneHust U JOMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLleCTBI1E€HUA NNaHOBbIX N BHEMNJTaHOBbIX MPOBEPOK
NOJIHOTbLI N Ka4eCTBa npegocTtaBiieHnsA MyHVILlMﬂaJ'IbHOVI yCiyru, B TOM 4ucrie nopaaok n
(*)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMHMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOfIHOTOM N Ka4eCTBOM MPeAoCTaBNEeHUS MyHULMNANbHOM YCIyrn
ocyllecTBnseTcs B popmax:

1) npoBeAeHNs NPOBEPOK;

2) paccMoTpeHus xarnob 3asisutenen Ha gencteus (6esgenctene) OpraHa, a Takke 1x
OOJMKHOCTHBIX NNL, MyHULMNANbHbIX CIyXallux.

4.2.2. B uensix ocywecTBfeHnst KOHTPONS 3a NOMHOTOW U Ka4YeCTBOM NpeaocTaBneHus
MYHULMNANbLHOW yCnyri NPoBOAATCS NfiaHOBbIE N BHENAHOBLIE NpoBepku. Nopsaaok n
NepuoaAMYHOCTb OCYLLIECTBIIEHNS NIIaHOBbIX NPOBEPOK yCTaHaBnMBaeTca nnaHom pabotel OpraHa.
Mpn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpeocTaBneHnem
MYHULUMNANbLHON ycnyru (KOMMeKCHbIe NPOBEPKM), NN OTAENbHBIN BONPOC, CBA3aHHbIN C
npeaocTaBneHnemM MyHMLUMNanbLHOM yCnyrn (Tematudeckme nposepku). NpoBepka Takke MOXeT
NpOBOAMTLCA NO KOHKPETHOM anobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCH B CBA3U C MPOBEPKON YyCTpaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUIN agMUHUCTPATUBHOIO PErfiaMeHTa, a Takke B Cny4vae nonyyeHus xanob
3aaBuTenen Ha gencteua (6esgenicteue) OpraHa, a Takke UX JOSPKHOCTHbBIX NNL, MyHULMNANbHbIX
Cry>XaLlmx.

4.2.4. PesynbTaTbl NpOBEPKN OPOPMISAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM YKa3bIBalOTCA
BbISIBIIEHHbIE HEQOCTATKM U NPEANOXEHUS N0 NX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoLWeEro MyHMLMNAanbHY
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBreHna MyHUUunanbHOW yCryru

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B Criydae BbISIBIEHUA HapylleHur npas
3asiBUTENEN BMHOBHbIE JfiMUA MPUBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon denepaumn.

PykoBoauntens opraHa MeCTHOroO caMOynpaBfieHust HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPeHne 3asBreHUN.

PykoBoantenb (3amecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfernieHusl opraHa
MECTHOro CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUW, YyKasaHHbIX B pasgene 3
alIMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA@ U MHble MyHUUMNAanbHbIE CriyXaliMe 3a peleHns u AencTBuUs
(6espencTaune), npuHMMaemble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHns
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.
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4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dhopmam KOHTPONS 3a
npegocTaBfieHMEM MYHULMNANBHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI FpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegoctaBneHMeM MYHUUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, Ux
obbeanHEHN 1N OopraHn3auumin, OCYLLECTBIAETCH MOCPEeACTBOM OTKPbITOCTM AESATEerbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu MNpPeaoCTaBleHUN MyHUUMNAanbHOW  YCnyru,
nonyyeHus: NOSTHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopsagke npenocTaBreHus
MYHULMNANbHOW YCyrn N BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpatleHun (xkanob) B
npouecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. NocyoebHbin (BHecyaebHbIN) nopsaaok obGxanoBaHWs pelleHnin n gencteun (6esgeincTems) opraHa,
NpeaoCTaBnALWEro MyHULUNAMbHYK YCIyry, MHOrO(OYHKLMOHANBHOrO LEeHTpa NnpeaocTaBneHums
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCINYr, OpraHM3auuin, ykasaHHbIx B Yactn 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne210-93, a Takke Ux AOIMKHOCTHbIX MWL, MyHULMNANbHbIX CRyXaLiunx,
paboTHUKOB

5.1. 3agBMTENN NMEIOT NPaBO Ha 0GXxanoBaHne B 4OCYyAeOHOM MOpSAKE PEeLeHUn U AENCTBUN
(6e3pencTBus) opraHa, NPeaoCTaBNSAOLWEro MyHULMNANbHYO YCNyry, OOIDKHOCTHOrO Nuua OpraHa,
npegocTaBnsowWero MyHMLMNanbHy yCrnyry, MyHULMNANbHOro cryXalero, pykoBoOAUTENSA OpraHa,
NpeaoCTaBAOWEro  MyHAUMMANbHYIO  yCryry, MHOrOYHKUMOHANbHOrO  LeHTpa, paboTHuka
MHOrOOYHKLMOHAMNBHOrO LEHTpa, oOpraHvsaumi, npeaycMoOTpeHHbIX 4acteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-03, a Takke Ux pabOTHUKOB.

3aaBuTenb MOXeT 06paTI/1TbCF| C >kanoboin, B TOM 4Yncne B cnegyrwmx cnyvyaax:

1) HapylleHue cpoka perucrpauum 3anpoca O MNpPefoCTaBMEHUN MYHULMMANBHOW YCRyru,
3anpoca, ykasaHHoro B ctatee 15.1 degepanbHoro 3akoHa Ne 210-03;

2) HapyweHne cpoka npefocTaBneHus MyHuumnansHon ycnyrn. B ykasaHHOM cnydae
nocynebHoe (BHecygebHoe) obkanoBaHue 3asiBUTENEM pelleHun wu aenctsuin (6esgeincTseums)
MHOrO(PYHKLMOHANBHOIO LieHTpa, paboTHMKA MHOrOgYHKLUMOHAMNbHOMO LieHTpa BO3MOXHO B cry4ae,
€Cnn Ha MHOro(PYHKLIMOHAaNbHBLIN LEHTP, pelleHnsa n aenctems (6esgencrene) KoToporo obxanyoTces,
BO3MOXeHa (PyHKLUMA MO NPedoCTaBiEHUI0 COOTBETCTBYIOLWMX MyHMUMNAMbHbBIX YCAYr B MOSIHOM
ob6beme B nopsaake, onpeaeneHHoM YacTbto 1.3 ctatbmn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENA AOKYMEHTOB MU MHOpMaumm NMBo OCyLLECTBNEHNA ENCTBUN,
npeacraBneHne WM OCYLLECTBAEHNE KOTOPbIX HE MpPeayCMOTPEHO HOPMaTMBHbLIMWM MPaBOBbLIMU
aktamn Poccuiickon depepaumm, HOpMaTUBHbIMK MpaBOBbIMM akTamum Pecnybnuku TatapcTtaH,
MyHMLMNANbHbIMM NPABOBLIMW akTamun 4518 NPeAoCTaBeHNa MyHULUNANbHOW YCIyru;

4) oTKa3 B NpMemMe AOKYMEHTOB, NPeAoCTaBfeHne KOTOpbIX NpegyCMOTPEHO HOPMAaTUBHbBIMU
npaBoBbIMM akTamn Poccunckon ®degepaumm, HOpMaTUBHBIMW NPaBOBbIMKU akTamn Pecnybnuku
TaTtapctaH, MyHUUMNanbHbIMM NPAaBOBbLIMW akTamMKn A58 NPeAoCTaBeHNa MyHULMNAnbHOW yCrnyru, y
3asBuUTEnNs;

5) oTkasz B nNpedocTaBMEHUM MYHULMMNANbHOW YCIyr, €cnM OCHOBaHWs oOTkasa He
npeaycMoTpeHbl  efeparnbHbiMM  3aKOHaMW U MPUHSATLIMA B COOTBETCTBMM C  HUMWU  UHbIMU
HOpPMaTMBHbLIMW MpaBoOBbIMK akTamu Poccuiickon Penepaummn, 3akoHaMU U UHLIMA HOPMAaTUBHBLIMM
npaBoBbIMY akTamu Pecnybnvku TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMM akTamu. B ykazaHHOM
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cnyyae gocyaoebHoe (BHecynebHoe) obxanoBaHve 3asBuUTENEM peLLeHnin u genctemn (6e3nencTems)
MHOrOOYHKLMOHANBHOIO LieHTpa, paboTHMKA MHOrOQYHKLMOHANbHOMO LEeHTpa BO3MOXHO B criyyae,
€CNN Ha MHOTOYHKLIMOHAMbHLIN LEHTP, peLleHnsa n gencteus (6esgenctane) KOToporo obxanytores,
BO3MOXeHa (PyHKUMA MO NPedoCTaBfieHUI0 COOTBETCTBYIOLWMX MYyHUUMMANbHBIX YCAYr B MOSIHOM
o0beMe B nopsiake, onpeaeneHHoM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENs NpU NPEeAOCTaBMEHUM MyHMUMNANbHOM YCNyrn nnatbl, He
npeaycMOTPEHHOW HOpMaTMBHbIMK MpaBoBbIMKM akTamu Poccuiickort ®epepauun, HopMaTUBHLIMU
npaBoBbIMY akTamu Pecnybnuku TatapctaH, MyHALMNanbHbIMY NPaBOBbIMY akTaMu;

7) oTka3 opraHa, NpefoCTaBSALWEro MyHUUMNanbHy0 YCnyry, AOMMKHOCTHOrO nvua opraHa,
NpeaoCTaBnaloWero  MyHAUMNAanbHy0  yCryry, MHOrO(YHKUMOHANbHOrO  LeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOrO LEHTpa, oOpraHuMsaumn, npeagycCMOTPeHHbIX 4acTbto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nnmn nx paboTHMKOB B NCNPABNEHUN OOMYLLEHHbLIX UMW ONEYaTokK U
owmnboK B BblAaHHbIX B pe3yrbTaTe NpefoCTaBNeHUs MyHUUMNanbHOW YCNyrn OOKyMeHTax nubo
HapylleHne YCTaHOBMIEHHONO CpokKa Takux wucnpaeneHun. B ykasaHHOM cnyyae pocyanebHoe
(BHecynebHoe) obxxanoaHve 3asBUTENEM peLueHnin n OEencTBun (6espencTamn)
MHOrO(OYHKLMOHANBbHOIO LieHTpa, paboTHMKA MHOrOQYHKLMOHANBbHOMO LEeHTpa BO3MOXHO B criyyae,
€CNN Ha MHOTOYHKLIMOHAMbBHLIN LEHTP, pelleHnsa n gencteus (6esgenctene) kKOToporo obxanyrTces,
BO3MOXeHa (PyHKLUMA MO NPeaoCTaBiEHUI0 COOTBETCTBYIOLWMX MyHMUMNAMNbHbBIX YCNyr B MOSIHOM
o0beMe B nopsiake, onpeaeneHHoM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapylleHve cpoka unu rnopsiaka Bbloadn AOKYMEHTOB MO pesynbTaTaM NnpeaocTaBreHus
MYHULMNANbHOW yCnyru;

9) npuoCTaHOBNEHWe NPeaoCTaBNEeHUs  MyHUUMNAnNbHOWM  YCryrM, €ecnvm  OCHOBaHus
NPUOCTaHOBNEHNS HE NPeayCMOTpeHbl doeaeparnbHbIMU 3aKOHAMW U MPUHATBIMA B COOTBETCTBUU C
HAMW MHBIMW HOPMAaTMBHLIMW MpaBoOBbiIMM akTamu Poccuickon Pepepauun, 3akoHamMum U UHbIMU
HOpMaTUBHbIMY NPaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNansHbLIMU NPaBOBbIMU akTamMm.
B ykaszaHHOM cny4ae pocynebHoe (BHecynebHoe) obxanoBaHune 3asBUTENEM peLleHui U AeCTBUN
(6es3pencTBusl)  MHOrO(YHKLMOHANBHOIO LEeHTpa, paboTHMKa MHOrO(YHKUMOHANBHOIO LeHTpa
BO3MOXHO B Cryyae, ecrnv Ha MHOrogyHKUMOHAmNbHbIA LIEHTP, peleHns n genctens (besgencremve)
KOTOporo  obxanywTcs, BO3MNoXeHa (QyHKUMS N0  NpefoCTaBneHUI  COOTBETCTBYHOLLMX
MyHUUMNAnNbHbLIX yCryr B MONMHOM obbeme B nopsake, onpegeneHHom 4actbio 1.3 cratbn 16
depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENS NPWU NPefoCTaBEeHNM MyHULMNANbHOW YCryrn AOKYMEHTOB Unu
NHdOPMaLMK, OTCYTCTBUE U (MNKN) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3biBanuchb Npu nepBoHayYarbHOM
OTKa3e B Npveme AOKYMEHTOB, HEOOXOOUMBIX AN1S NPeAoCTaBneHnMs MyHUUMnansHon ycnyru, nnéo B
npefocTaBneHn MyHULMNAanbHON YCNyrun, 3a UCKITOYEHUEM Cry4vaeB, NpegyCMOTPEHHbIX MYHKTOM 4
yactm 1 crtaten 7 ®depgepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyyae pocyaebHoe
(BHecynebHoe)  obGxanoBaHve — 3asBUTENEM peLLeHnin n aencrTenm (6esnenctens)
MHOTrO(YHKLUMOHANbLHOIO LeHTpa, paboTHUKA MHOrOMYHKLMOHANBHOrO LeHTpa BO3MOXHO B crny4ae,
€Cny Ha MHOro(PYHKLIMOHANbHBLIN LEHTP, pelleHns n aenctems (6esgencrTene) KoToporo obxanyoTces,
BO3MoXeHa (YHKUMS MO NpeaoCcTaBfeHMI0 COOTBETCTBYHOLMX MYyHUUMNAMNbHbLIX YCryr B MOSHOM
obbeme B nopsgke, onpegeneHHom vactoto 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nopaetca B MMCbMEHHOW dopme Ha OGyMaHOM HocuTene, B 3NEKTPOHHON
dopmMe B opraH, NpedoCcTaBnsaoWnn MyHULMNANbHY YCIyry, MHOTOYHKLUNOHANbHbIN LLEeHTPp nnbo B
COOTBETCTBYIOLL N opraH rocyfapcTBeHHON BNacTu, ABMAIOLNNCS yupeautenem
MHOrOPYHKLMOHANbHOro LUeHTpa (ganee - yuypeautenb MHOrOMYHKLMOHANbHOrO LIEHTpa), a Takke B
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opraHusaumm, npeaycmoTpeHHble YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3. XKanobebl
Ha peweHua U1 Jgencteua  (Ge3gencTeMe) pPyKOBOAWUTENsSt  OpraHa, NpegocTaBnALLEero
MyHULMNAnNbHY YCnyry, NOAAKTCA B BbILWECTOSALWMIA opraH (Npyu ero Hanu4um) nubo B criyyae ero
OTCYTCTBUSA paccMmaTpuBaloTCA HeNocpeacTBEHHO pyKoBoAuTENeM opraHa, npefocTaBnstoLwero
MyHUUMnanbHyto ycnyry. >Kanobbl Ha peweHua u pgencteua  (besgencteue) paboTHMKa
MHOrO(PYHKLMOHANBHOrO LEeHTpa NogatTcs PyKOBOAUTENIO 3TOM0 MHOrO(YHKUMOHANBHOMO LEHTpa.
Xanobbl Ha peweHna n pencteus (6e3gencTBne) MHOrOMPYHKLMOHANBHOIMO LIEHTpPa NOAalTCs
yuypeanTento  MHOMOYHKUUOHANBbHOMO LEeHTpa WM OOIDKHOCTHOMY  nvuy,  YNONHOMOYEHHOMY
HOpPMaTMBHbIM MpaBoBbiM akTom Pecnybnvku TatapctaH. XanoObl Ha peweHuss u LOEeNCTBUS
(6e3nenicTBue) paboOTHUKOB OpraHM3auun, NpeaycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 ®egepanbHOro
3akoHa Ne 210-d3, nogaroTcst pyKOBOAUTENSAM STUX OpraHu3auunin.

XKanoba Ha peweHusa wn pgencteua (6espenctBue) opraHa, NpeaoCTaBnSsItOLLEroO
MYHULUMNANbHYIO YCIyry, OOMKHOCTHOMO Nnuua opraHa, NpegoCcTaBnsiowero MyHUUMNanbHy yenyry,
MYHULMNANbLHOMO ChnyXXallero, pykoBoauTens opraHa, npegocTaBnsowero MyHMumMnansHyo ycnyry,
MOXeT ObiTb HamnpaBfeHa Mo no4dte, 4Yepe3 MHOroMYHKUMOHAmNbHbLIA LEHTP, C WCMOMb30BaHNEM
MHAOPMAaLIMOHHO-TENEKOMMYHUKALUNOHHON ceTun  «/HTepHeT», odmumnanbHOro canTa oOpraHa,
NpeaoCTaBnAoLWEro MyHuumnaneHyto ycnyry, EanHoro noptana nubéo PecnybnukaHckoro noptana,
MHAOPMAaLIMOHHOW CUCTEMBbI gocyaebHoro obxxanoBaHusl, a Takke MOXET ObITb MPUHATA MNPU JINHHOM
npueme 3asButens. XXanoba Ha peweHus n agencteusa (6e3genctene) MHOrOYHKLMOHANBHOMO
LeHTpa, paboTHMKA MHOroyHKLUMOHANBLHOIO LEeHTpa MOXeT ObiTb HampasneHa no noyrte, C
NCronb3oBaHNeM MHAPOPMALNOHHO-TENIEKOMMYHUKALUMOHHOW ceTun  «MIHTepHeT», odumunanbHOro
canta MHOroyHKUMOHaNbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTana,
MHAOPMAaLIMOHHOW CUCTEMBbI AocyaebHOro obxxanoBaHus, a Takke MOXET ObITb MPUHATA NPU JINHHOM
npueme 3agsutensa. Xanoba Ha peweHua wn  pgencteusa  (6esgencteve)  opraHusauui,
npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB
MOXeT ObiTb HanpasfeHa Mo Mo4Te, C UCNOSIb30BAaHMEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHOM
ceTn «WMHTepHeT», odwmumanbHbIX CanWTOB 3TUX oOpraHu3aumn, EaguHoro noptana nunbo
PecnybnukaHckoro noprana, a Takke MOXeT ObITb NPpUHATA NPU IMYHOM NpuemMe 3aaBuTens.

5.3. >)Kanoba gomkHa cogepxaTb:

1) HaMMeHOoBaHWe opraHa, NpeaoCTaBNSALWEr0 MyHULMNANBHYIO YCNyry, AOMMKHOCTHOMO nuua
opraHa, npefoCTaBMAOWEro MyHUUMNanbHY ycryry, nvbo MyHMUMNAnbHOTO  CRyXalluero,
MHOrO(YHKLUMOHANbLHOro  LeHTpa, ero pykoBoautens wu  (unu) paboTHWKa, oOpraHusauun,
npeaycMoTpeHHbIx Yactblo 1.1 ctatbn 16 PepepanvHoro 3akoHa Ne 210-®3, ux pykoBoagutenen u
(vnn) paboTHUKOB, pelueHns n aencTeus (besgencTeme) KOTopbIx 0BXanyTCs;

2) chamunuio, MMs, OTY4eCTBO (NocriegHee - Npu Hanuyum), CBeeHUs O MeCTe XUTenbCcTBa
3aaBuTens - PuanM4eckoro nuua nMbo HaMmeHoBaHWe, CBEAEHNss O MeCTe HaxOXAeHUs 3asBuTens -
IOpPUAMYECKOrO nuua, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
SMNEKTPOHHOW MOYTLI (NPY HanM4Mm) U NOYTOBbLIN agpec, No KOTOPbIM AOSMKEH BblTb HanpaBneH OTBET
3a9BUTENIO;

3) cBegeHna 06 obxanyemblx peleHuax wu - gencteuax  (6esgenctsun)  opraua,
npegocTaBnsitoLEero MyHULMNANbHYIO YCryry, OOMMKHOCTHOrO nuua opraHa, npefocTtaBnsoLlero
MYHULUMNANbHYKO ycryry, NuMbo MyHULMNAnbHOro ChnyXaliero, MHOroyHKLUMOHANbHOMO LEHTPA,
paboTHMKa MHOrOPYHKLIMOHANBHOIO LEeHTpa, OpraHn3aumi, npegyCMoTpeHHbIX YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;
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4) poBoAbl, Ha OCHOBaHWWM KOTOPbIX 3asiBUTENb HE COrnaceH C peleHMeM U OencTBUEM
(6e3penicTBuem) opraHa, NpegoCTaBNALWEro MyHUUMNANbHy YCnyry, 4OMKHOCTHOMO Nuua oprawa,
npeaoCcTaBnsoLLEro MYHULMNANbHYO ycnyry, nnoo MyHULMNAnNbLHOro cnyxaltwero,
MHOrOOYHKLUMOHANbHOrO LEeHTpa, paboTHMKA MHOrO(YHKLUMOHANLHOrO LEeHTpa, OpraHu3auuin,
npeaycMoTpeHHbIX Yactbto 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-P3, mx pabOTHUKOB.
3agBuTenem MoryT ObiTb MpeAcTaBfieHbl OOKYMEHTbI (MpW Hanmuuuu), noaTBepXgarowme OOoBOAbI
3asBuUTEns, NMbO NX KOMuu.

5.4. TocTtynuewaga xanoba nognexut perncrpauum B CpPOK He nosgHee pabouero AHs,
cnefyoLlero 3a AHeM NocTynneHus.

5.5. JXKanoba, noctynuBwas B oOpraH, NPeaoCTaBASOWNA MyHULMNANBHYK  YCNyry,
MHOIOMYHKLMOHANbHbLIN LEHTP, Yy4peauTentio MHOroYHKLMOHANbHOMo LUEeHTpa, B opraHv3auuu,
npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nmbo BbILLECTOSLLMNNA
opraH (npu ero Hanu4um), NOANEXNUT PACCMOTPEHMIO B TeYeHMe NAaTHaauaTn paboymx gHen co AHA ee
peructpaumm, a B criyyae obxanoBaHWsi OTKasa opraHa, npefoCTaBMsoWwero MyHUUMnanbHyo
yCcnyry, MHOrooyHKUMOHANbHOroO LeHTpa, opraHuM3auun, npegycMoTpeHHbIX Yacteto 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asBuTens nubo B ucnpa.neHuun
AOMNYLLEHHbIX ONneYvyaTok 1 owunboK unu B criydyae obkanoBaHUs HapyLUeHUs1 YCTAHOBIIEHHOrO Cpoka
TaKMX UCNPaBMEeHNI - B Te4eHne NaTn pabounx gHEN Co OHsS ee perncrTpauun.

5.6. o pesynbTaTtam paccCMOTPEHMS Xanobbl NPMHMMAETCS O4HO U3 CNeayLNX PELUEHNI;

1) xanoba ygoBneTBOpsieTCs, B TOM u4ucrne B (OpMe OTMEHbl MPUHATOrO peLleHus,
ncnpaBneHns LONyLEeHHbIX OoneyaTok M OowuMbOK B BblAaHHbIX B pesynbTaTe npeaocTaBrneHus
MYHULUMNANbLHON YyCNyrM AOKYMEeHTax, Bo3BpaTa 3asdBUTEN0 OEHEXHbIX CPeacTB, B3UMaHUE KOTOPbIX
He NpegyCMOTPEHO HOPMaTUBHbLIMM NPaBOBbLIMU akTamun Poccuitickon degepaunn, HOpMaTUBHBIMU
npaBoBbIMU akTamn Pecnybnukmn TaTtapctaH, MyHULMNANbHbIMW NPaBOBLIMU akTaMu;

2) B yAOBNEeTBOPEHUU Xanobbl OTKa3biBaeTCs.

He nosgHee AHs, criegylowero 3a AHEM MPUHATUSA PELLEeHUS, YKa3aHHOro B HAcCTOsLLEM
NyHKTe, 3adBUTEN0 B MUCbMEHHOW dopMe U NO XenaHwio 3adaBuUTensd B 3NEeKTPOHHOW opme
HanpaBnAeTCcs MOTMBUPOBAHHLIA OTBET O pe3yrbTaTax pacCMOTPEHMUS Xanobbl.

5.7. B cnyyae npusHaHus xanobbl noanexailen yqoBneTBOPEHWIO B OTBETE 3asBUTENIO O
pesynbTatax pacCMOTPeHust xanobbl JaeTcst MHpopMauns O AENCTBUSIX, OCYLLECTBIISIEMbIX OPraHoM,
nNpeaoCTaBnAoLWMM MyHULUNAMbHYIO YCNyry, MHOrOMYHKUMOHANbHbIM LEHTPOM Nbo opraHusaumen,
npegycMoTpeHHon 4actbto 1.1 cratem 16 depgepanbHoro 3akoHa Ne 210-903, B uensax
He3amMeOnUTENbHOro YCTPaHEHUS BbISIBNIEHHbIX HAPYLUEHUI NPpU OKasdaHUW MyHULMNAanbHOW ycnyru, a
Takke MNPUHOCATCA W3BMHEHWS 3a [OCTaBrfieHHble HeyaobCcTBa M ykasbiBaeTca WHopMauus o
AanbHENLWNX [EencTBUSAX, KOTopble HEOOXOAMMO COBEpLUUTb 3asfBUTENO B LEMAX MNoNnyvYeHus
MYHMLMNANbHOW YCMyru.

5.8. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEeHNO B OTBETE 3asiBUTENIO O
pesynbTaTtax pPacCMOTPEHUst >Kanobbl [aloTCA apryMEHTUPOBaHHblE Pa3bsSCHEHUS O MPUYMHaX
NPUHATOrO peLleHus], a Takke MHpopmaLms o nopsiake obxanoBaHUs NPUHSITOrO peLUeHus.

5.9. B cnyyae ycTaHOBMEHWs1 B XO4e UMK No pesynbTataM pacCMOTPEHUS XKanobbl Npu3HaKkoB
cocTaBa aAMMHUCTPATMBHOIO NPaBOHAPYLUEHWUS UNN NPECTYNneHns OOMKHOCTHOE NULO, PaboTHMK,
HafeneHHble MNOMHOMOYMSIMW MO  PacCMOTPeHuto  xanob, HesameanuTenbHO HanpaensoT
nMetoLLMecss MaTepuarbl B OpraHbl NpoKypaTypbl.
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MpunoxeHue Ne 1

K AAMUHUCTPATUBHOMY pPerfnaMeHTy
npeaocTaBneHns MyHULUMNansHON ycnyru
no ohOPMIIEHNIO LOKYMEHTOB Npw
nepegave Xurblx NOMeLLeHn
MYHULIMNANbHOTO XXMUIULLHOTO (hoHAa B
COBCTBEHHOCTb rpaXaaH

dopma

(BnaHk opraHa, NpefoCTaBsLEr0 MyHULMMNANbLHYO YCIyry)

PELWWEHNE

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena.

06 oTKase B NpefoCTaBNEHUN MyHULIMNANbLHOW yCryru

no
oT Ne
PaccmoTpeB Balue 3asBrneHue ot Ne M npuraraemble K
Hemy OOKYMEHTbI YMNOSTHOMOYEHHbIM opraHom
NPUHATO pelueHue 06 oTKase B
no crnegyroLwmm
OCHOBAHUSAM:
1.
2.

JononHutenbHasa nHopmauus:
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Bbl BnpaBe MOBTOPHO 06paTUTbCA B YNOMHOMOYEHHBLI OpraH C 3asiBlIEHWEM O
npeaoCcTaBneHnn YCnyru nocne yCTpaHeHUst yKasaHHbIX HapyLLEHWN.

[aHHbIN 0TKa3 MOXET ObiTb 0OXanoBaH B ocynebHOM nopsigke NyTeM HanpaBfeHns »Kanoobl
B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

CeeneHus 00 AIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUO)

(noanuck ynorHOMOYeHHOro
[AOMKHOCTHOrO N1ua opraHa)
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MpunoxeHue Ne 2

K AAMUHUCTPATUBHOMY pPerfnaMeHTy
npeaocTaBneHns MyHULUMNansHON ycnyru
no ohOPMIIEHNIO LOKYMEHTOB Npw
nepegaye XurblX NOMeLLEeHUI
MYHULIMNANbHOTO XXMUIULLHOTO (hoHAa B
COBCTBEHHOCTb rpaXaaH

dopma

(BnaHk opraHa, NpefoCTaBsLEr0 MyHULMMNANbLHYO YCIyry)

PELWWEHNE

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena.

00 oTKase B npuneme OKyMEeHTOB, HeobxoanMbIX ANs npeagocrtaBlieHnA

MYHULMMNANbHOW YCryrn no

oT

PaccmoTtpeB Bawe 3asiBneHue ot

Ne W npunaraemble K

HEemy OOKYMEHTbI YNOJTHOMOY€EHHbIM

opraHom

NPUHATO peweHne o6 oTkase B MNpuemMe [[OOKYMEHTOB,
HeoOxoauMbIX  And no cnegywowmum
OCHOBaHUSAM:
1.
2.

PasbsacHeHne NPUYNH OTKa3a:

[ononHuteneHas nHpopmaums:
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Bbl BnpaBe MOBTOPHO 06GpPaTUTbCA B YNOMHOMOMYEHHbLIN oOpraH C 3asiBlIEHUEM O
npeaoCcTaBneHnn YCnyru nocne yCTpaHeHUst yKasaHHbIX HapyLLeHWIA.

[aHHbIN 0TKa3 MOXET ObITb 0OXanoBaH B oCyneOHOM nopsgke NnyTeM HanpasrieHust XKanoobl
B YNOJSIHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsigke.

CBeznenus 00 JIEKTPOHHOM MOAMMKCH

HormkHocTHoe nuuo (PUO)

(nognmck yNnorHOMOYEHHOTO
OOJDKHOCTHOrO Nnua opraHa)
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MNpunoxeHne Ne 3

K ADMVHUCTPATUBHOMY perfnamMeHTy
npesocTaBneHnst MyHULMNanbHON
ycnyru no ooopMIeHMI0 JOKYMEHTOB
npu nepegaye Xunbix NoOMeLLeHN
MYHULMNANbHOTO XXUIULLHOTO (hOHAAa B
COBCTBEHHOCTb rpaxaaH

dopma

(HaMMeHoBaHWe opraHa MeCTHOro camoynpaBreHns

MyHULMNanbLHOro obpasoBaHus)

oT

(nanee - 3asgBuTenb).

(dbamunus, nmsi, 0T4ECTBO, NACMNOPTHbIE AaHHbIE,
perncTpaumio no MecTy XUTENbCTBA, TENEegOH)

3agaBneHne

06 ochopMNeEHUN LOKYMEHTOB Npu Nepeaayde Xunbix NOMeLLEHMN B COBCTBEHHOCTb rpaxaaH

Mpowy Bac opopmnTb 4OKYMEHTLI B COBCTBEHHOCTD.

AZpec Xunnoro noMeLLeHus: MyHMumMnanbHbIN paroH (FOPOACKOM OKPYr), HAaceNeHHbIN
MYHKT yn. A.

K 3asaBneHuto npunararnTcAa crneayrwimne OTCKaHUpPOBaHHbIE JOKYMEHTbI:

1) [loKkyMeHTbI, yAOCTOBEPSAIOLLME NIMYHOCTb KaXKO0ro YreHa cemMbM;
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2) [okyMeHT, MOATBEPKOAKOLMIA NONTHOMOYMA NPEeACcTaBUTENs (ECM OT MMEHWU 3asBUTENs
AeNCTBYeT NpeacTaBUTENb);

3) HokymeHT, noaTeepxgalwwmi nNpaBoO rpaxgaH Ha MONb30BaHWE XWUMNbIM MOMELLEHUEM
(opAaep, porosop

couManbHOro HarmMa >KUIoro NOMeLLeHus);

4) Bbinucka u3 OOMOBOM KHUMM (B criyvae, ecnv [OOKYMEHT BblAAeTCs KOMMEPYEeCKMMU
opraHusaumsmun);

5) Konuto ONeKkyHCKOro yOoCTOBEPEHMS, €CnM B XKUIOM MOMELLEHUN MNPOXMUBAKOT
WCKITIOYMTENBbHO HECOBEpPLLIEHHONETHME B Bo3pacTe oT 14 oo 18 net nubo rpaxaaHe, orpaHUYeHHbIe
B 1€eCnocobHOCTY;

6) PelweHne o HasHadeHuu OoneKkyHa, none4vnTend, KOMuUK OMeKyHCKOro yaocCTtoBepeHud,
paspelwieHne opraHoB Onekn n nonevynTernbCTBa Ha MNpuBaTu3auuto XUIOro nomMeleHna — npu
npmnBaTn3aunim Xunoro nomMmeLeHmA, B KOTOPOM NMpPOXmMBAKT UCKIIOYUTENTbHO HECOBEPLLUEHHONIETHNE B
BO3pacTe oo 14 neT, HegeecnocobHble rpaxpnaHe,

7) HotapuanbHo 3aBepeHHOe 3asiBrieHre 06 oTkase OT yyacTusi B npMBaTM3aumm (€Cnm YneHbl
CEMbW He XernarT y4acTBOBaTb B NpuBaTM3auum);

8) CnpaBka O Heucnonb3oBaHuM MpaBa OecnnaTHOW npuBaTU3aUMM C MNPEXHUX MecT
XUTENbCTBA.

O69|3yI'OCb npu 3anpoce npeaoctaBnTb OpUrMHasrbl OTCKaHUPOBAHHbIX JOKYMEHTOB.

(paTa) (nognuce) (®PHN0)

PesynbTaT npegoctaBneHns MyHMUUNansHON yCcryru, NpoLly NpeaoCTaBuTb:

l:IB NU4YHbIA KabuHeT lNopTana rocygapCTBEHHbLIX M MyHUUMNANbHbIX ycnyr Pecnybnunkm
TartapcTaH;
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I:I B MHOrOOYyHKUMOHANbHOM  LEHTpPe  NpedoCTaBfieHWsl  rOCYO4apCTBEHHbIX U
MyHUUMNanbHbIx ycnyr Pecny6nuku TaTapcra;

l:l B Opeane.

(paTa) (moanuce) (¢.1.0.)
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MpunoxeHue Ne 4

K ADMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHuss MyHUuunanbHOM
yCcnyrm no opopMneHunto
OOKYMEHTOB Npu nepegade *urblx
NMOMELLEHNIN MYHMLMNANBHOIO
XunuwHoro oHaa B
COBCTBEHHOCTb rpaxaaH

Pykosogutento

McnonHUTenbHOro kKommTteTa

OrT:

3asaBneHve

00 ncnpaBneHnmn TEXHNYECKOW OLLINOKM

Coobuwato 06 owwnbke, OOMYLEHHONW MpYM OKa3aHMM MyHUMUMNANbHOW YCnyru no

3anucaHo:

npaBVIJ'IbeIe cBedeHNA:

Mpowy ncnpaBuTb AOMYLUEHHYI0 TEXHWYECKYI0 OLUMOKY M BHECTM COOTBETCTBYOLLME
N3MEHEHNS B JOKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULUMANbHOW YCIyTH.

Mpunarato cnegyrowme JOKYMEHTbI:
1.
2.

B cnyyae npuHATUS pelleHust 06 OTKIIOHEHUW 3asiBNEHUs 06 ncrnpaBneHnn TeXHUYECKOM
OLUMBKM NpoLY HanpaBUTb Takoe peLleHme:

nocpeacTBOM OTNpaBNeHNs 3MeKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMWM Ha BYyMaXKHOM HoOcuTene Mo4vTOBbIM OTNpPaBreHMeM Mo
agpecy:

HacTtosiwmm nogTteepkaato: cBedeHusl, BKNOYEHHbIE B 3asiBriEHNe, OTHOCSILLMECS K MOEeM
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NMYHOCTM W MpeACTaBnsieMOMY MHOK WLy, a TakKe BHECEHHble MHOK HWXE, [OCTOBEPHbI.
JlokyMeHTbI (KOMWW [OKYMEHTOB), MPWIIOKEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeGoBaHUsAM,
YCTaAHOBMEHHbIM  3akoHogaTtenbcTBoM Poccuiickon ®depgepauum, Ha MOMEHT npeacTaBneHust
3asIBEHNS 9TU JOKYMEHTbI AEMCTBUTENbHbI M COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(oaTa) (mnognucob) (©.1.0))



