McnonuuTensHbii kKoMUTeT KypanoBekoro Cenbeckoro noceneHus
Cnacckoro MyHuumnansHoro paitoHa Pecny6nuku Tarapcran

MNOCTAHOB/NEHUE

Ne¢ 36 oT 14 pexabps 2021 roaa

OG yTeepxaeHNM aAMUHUCTPATUBHOMO pernamexTa NpeaocTasneHus
MYHAUMNANBHOA YCyr NO NPUHATUIO PaHee NpUBaTU3IUPOBAHHBLIX
KUMbIX NOMELLEHUA B MyHWLMNANbHYIO COBCTBEHHOCTL

B uensx peanusaumu degepansHoro 3akoHa oT 27 wions 2010 Ne 210-03 «O6 opraHusauvm
NPEAOCTABNEHUA TrOCYAApPCTBEHHBIX W MyHMUMNAnbHbIX  ycnyr»  WCNONHUTENbHLIA  KOMUTET
Kypanosckoro Cnacckoro MyHULMNansHoro paoHa

NOCTAHOBNAET:

1. YTBEpAUTS AQMUHUCTPATUBHLIA PErnamMeHT NpeaocTaBneHus MYyHWUMNAnLHOW ycnyru
NO NPMHATUIO paHee NPUBATU3MPOBAHHLIX KUMbIX NOMELUEHWA B MyHULIMNANLHYK COBCTBEHHOCTL.

2. HacToAwee nocraHoBneHwe onybnukoBaTs Ha othuumansHoM cainte Cnacckoro
MyHMUunaneHoro paitosa hittp:// www. spasskiytatarstan.ru, Ha oduunansHom caitte npasoBow
nHbopmaunu (//nttp:pravo.tatarstan. ru).

3. KoHTponk 3a UCnonHEeHUeM HaCTOALLEro NOCTAHOBNEHUS OCTABNSIO 33 COBOI.

PyKOBOAMTENb UCNONHUTENBLHOMO KOMUTETA /
Kypanosckoro censckoro nocenenus #: M.H.®epoTosa



YTBEpXKaeH

nocrtaHoBneHnem McnonHutensHoro
komuTeTa KypanoBCKOro cenbCkoro
nocenexHns Cnacckoro MyHMLMNansLHOro
panoHa Pecnybnuku TaTtapcraH

oT «14» 12. 2021 Ne 36

ALMUHUCTPATUBHbIN pernamMmeHT
npefocTaBrneHUs MyHULMNaNbHOW YCNYyrM No NPpUHATUIO paHee NpUBaTU3NPOBaAHHbIX
XUNbIX NOMEeLEHUA B MyHULMNaNbHY COGCTBEHHOCTb

1. O6wume nonoxeHus
1.1. TlpegmeT perynupoBaH1s agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmmn agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBrieHns MyHULunanbsHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiameHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npegocTaBneHns MyHUUMNAnNbLHOW YCryrn no NPpUHATUIO paHee MpUBaTU3NPOBAHHBLIX XUMbIX
noMeLLeHNn B MyHULMNAarbHY0 COBCTBEHHOCTL (Janee — MyHUUMnaneHas ycnyra).

1.1.2. TlonoxeHnsa agMWUHUCTPATUBHOIO perfnamMeHTa MNPUMEHSAITCA B OTHOLUEHUU
rpaXkgaH, NPOXMBaIOLLMX B COOCTBEHHBIX XUIbIX MOMELLEHUSIX HAa TeppuTopumn Kypanosckoro
cenbcKkoro noceneHus Cnacckoro MyHuuunanbHoro panoHa Pecnybnuku TaTapctaH.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerowmMMmmn NpaBo Ha MNonyyYyeHne MyHUUMNanbHOW YCIyrn, SBnaTCS
dusmyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNlb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMounsd, nmbo  3aKOHHbIV
npegcraBnTens OUM3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHUS 0 NpeoCTaBEHNN MyHULMNAbHOW YCnyrn

1.3.1. WHdopmauma o nopsigke NpeaoCTaBfeHUs  MyHUUUNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, coAepXalnx Bu3yanbHYldD W TEKCTOBYHO
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacronioXeHHblIX B NOMELLEHMUSX
MHOrOYHKLMOHANbHbLIX LIEHTPOB MPeAoCTaBMAEHUsST FOCYAApPCTBEHHbIX U MyHULUMNAMNbHbIX
YCIyT.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TenekoMmmyHukaumoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULUMNANbHbIX ycnyr Pecnybnvku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpnHOM nopTane rocydapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr (yHKUWA)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);

5) B rocyaapCTBEHHOW WHGOPMAUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX M
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpedocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOroyHKUMOHAmNbHbLIX LUEHTpax npegocTaBneHus rocydapCTBEHHbIX U
MYHMLMNANbHbIX YCAYr NPy YCTHOM 06paLleHum - IMYHO UK No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKOro noprana;

3) B wucnonHutensHoMm komutetTe KypanoBcKoro cenbckoro noceneHns Cnacckoro
MyHULMNansHoro panoHa Pecnybnuku TatapctaH (qanee — OpeaH):
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npv YCTHOM obpaLleHnn - MMYHO UK NO TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B (obOpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
Byma)kHOM HocuTese No NoYTe, B 3NEKTPOHHOM (hOpMe MO 3NEKTPOHHON MoyTe.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLumm 0 CpoKax 1 nopsake NpeocTaBneHnss MyHULMNanbHON yCnyru
ocyulecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWsa NUUEH3UOHHOrO WM MHOMO CcorfalieHust ¢
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopu3auuio 3adBUTENS UNW NpefdoCTaBreHne UM nepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UK No TenegoHy B COOTBETCTBUU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXOeHUA MHOroYHKLUWOHANbHOrO LeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCNYT:

r. bonrap, yn.Xvpypra LWWepoHoBa, g.2a

Mpadhmk paboTbl MHOrO(PYHKLMOHANBHOMO LIEHTPA:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cy660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBo4Hble TenedoHbl:8(84347) 3-13-35;

EovHbin cnpaBoYHbii TenedoH 8(843) 222-06-20

2) O nopsagke npefocTaBreHUst MyHULMManbHOW ycnyrn, o cnocobax u cpokax

nogayvn 3asBneHun;

3) 0 kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMaTUBHLIX MPAaBOBbLIX aKTax, pPerynupyrwmnx BOMNPOCbl NpeaoCTaBreHus

MYHULMNANbHOW yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauMbIX [Afs pPacCcMOTPEeHUs 3asiBieHns o
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuum No Bonpocam
npegocTaBneHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPoOOHO B MUCbMEHHOW hOpMeE pPasbACHSAOT
3a8BUTENIO NOPSAOK NPeaoCTaBfeHUss MyHUUMNANbHOW YCIyrM U BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha sA3blke ObpalleHUst UCNOoSb3yTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCyru
pa3mMellaeTcs Ha ouunanbHOM calTe MYHULMManbHOro panoHa M Ha MHAPOPMALMOHHBLIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl C 3as89BUTENSMN.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduuManbHOM canTe MyHUUMNAanbHOrO panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMN ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MyHMUMNAnNbLHOW ycnyre, cogepxawuecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMeHTa, UHGOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpzaHa, o rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBneHne
MYHULMNANbHOW yCnyru.



1.4. HopmaTtuBHble NpaBOBbIe aKTbl, PerynupyoLLme npegoctaBneHmne
MYHULMNANbLHOM yCrnyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHne
MyHULMNAnNbHOM ycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WMX OdmumanbHOro onybnvkoBaHus), pasmeweH Ha EpgvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMNANbHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCAYT,
Ha ocmumanbHOM cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLMNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpPaATMBHOM perfnaMmeHTe MCMNosib3yTCa crnegylowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
NpeaocTaBnNeHns  rocygapCTBEHHbIX M MyHMUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHnem lpasutensctBa Poccurickon depepaumm ot 22 gekabpst 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHuM3aummn AeATesIbHOCTU MHOTOMYHKLMOHASbHbBIX LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas owmbka nNuMbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHom,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefOoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMoHHast
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WaeHTUdMKaumm un ayTeHTudpumkaumm K UHopmaumn,
copepXxallemncs B rocyfapCTBEHHbIX MHAPOPMALMOHHBLIX CUCTEMAX U UHBIX MHAPOPMALMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNanNbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYA4apPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.3. B agmMuHMCTpaTUBHOM perrameHTe no4 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrk, NogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTtaHAaapT NnpegocTaBleHUs MyHULMNANbLHOW ycnyru
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2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru

MpuHATME paHee nNPUBATU3MPOBAHHBIX XXWMbIX MOMELLEHUA B  MyHUUMNANbHYO
CODCTBEHHOCTb

2.2. HameHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALEro MyHULMNANbHYO YCNyry

NcnonHutenbHbin  KomuTeT  KyparnoBcKOro cenbckoro rnoceneHns  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNst MyHULMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrseTcs:

1) nocTtaHOBMEHME O MPUHATUM NPUBATU3MPOBAHHBIX >KUIbIX MOMELLEHMA B
MYyHULMNANbHY COBCTBEHHOCTD;

2) poroBop 6e3B0O3Me3HON Mepefayn >KUMAOro MOMeLWEeHUs B  MyHUUMNAanbHYO
COOCTBEHHOCTb;

3) peweHne 06 oTkase B NpeaoCcTaBneHUM MyHMUmMnanbHon ycnyrm (npunoxexme Ne 1
K HacTodaLweMy agMUHUCTPATUBHOMY perfiameHTy);

4) peweHne ob6 oTkase B nNpueme OOKYMEHTOB, HEOOXoAMMbIX ANs NpeaocTaBneHuns
MyHuUMnanbHon ycnyrn (npunoxeHne Ne 2 K  HacTosilemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyru HanpasnsaeTcsa 3adaBuTento
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLMpOBaHHOM
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (aanee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbTaT NPegoCcTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnseTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpeaocTaBneHns MyHULMNAnbHOW YCryru
Bolgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEeKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMyyYnMTb pes3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3neKTPOHHOro [OOKyMeHTa B TeyeHMe Cpoka [OeNcTBus pesyrbTaTa
npegocTaBneHnsa MyHULUMNANbHON yCryru.

2.4. Cpok npeaocTaBrieHns MyHMUMNanbHOM ycnyru, B TOM YnCe C y4eTOM HEOOX0aMMOCTH
obpalleHust B opraHMsaumm, y4acTeyoLlmne B NpeaocTaBneHm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTaBNEeHNsI MyHULMNANbLHOW YCyrn B Cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SABMSIOWLMXCS pe3ynbTaToM NpeaocTaBneHust
MYHULIMNANbHONM YCNyru

2.4.1. MyHuuunansHas ycrnyra npefocTaBnsaeTcs B TedeHne 12 paboumnx aHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBfeHuss MyHUUMNAanbHOW YCIyrm He
npenycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBRAKOWErocsa pes3ynbTatoM npeaocTaBneHns
MyHULMManbHON ycnyrn B oOpMe SMNEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLIECTBMSETCS B
AeHb OPopMMNeHNA N perncTpauumn pesynbTata NpeaocTaBeHnss MyHULMNanLHON yernyru.
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2.5. VcyepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamun AN nNpefoCcTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOH6X0AMMbBIMU 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeacraBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue N 3 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOoCpeAcTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLINE NINYHOCTD KaXKAOro YneHa ceMbi;

5) OOKYMeHT, noaTBepXaatoLwmin npaBo COBCTBEHHOCTU Ha Xuioe noMelleHne (ecnm
cobCTBEHHOCTb He  3apeructpupoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HEeaBWXUMOCTW);

6) cnpaBka C MecTa XUTeNbCTBa;

7) KONUSA TEXHNUYECKOro nacnopTa >KUoro NOMeLLEHNS;

8) paspelleHMe oThena onekn K noneynuTenbCcTBa MCMNOMHUTENBHOMO KOMUTETa
Cnacckoro MyHuuunanbHOro pavioHa o 6e3BO3Me3HON nepefade >XWMoro nomMeLleHuss B
MYHULMNANbHYHO CcOBCTBEHHOCTb (ecnu B npuBaTusauuun yyactBoBanu
HecoBepLUEHHONETHUE OETH).

2.5.2. 3agaBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYKOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprana B 9NeKTPOHHON OOpPME;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3U Ha OyMaXHOM HocuTene.
3asBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBrieHUn NoCcpeacTBOM MOYTOBOM CBSA3M,
3aBepsOTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHne npu HanpaeneHuuM nocpenctesom PecnybnvkaHckoro noprtana
nognucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMNUCK 3asiBUTEND HeobXoouMmo MNpoOnTU
npouenypy peructpaumm (ayteHtudukauun) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuce.

ONEKTPOHHLIN AOKYMEHT (3NEKTPOHHbIV 06pa3 AOKYMEHTA), yKasdaHHbIN B NOAMYHKTE 2
NyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepsieTcs YCUNEHHON
KBannMuuMpoBaHHOM NOLMMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM 4YuUCre OOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OOSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aABUTENS:
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1) npencraBneHns OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeactaBfeHne unuM OCYyLIEeCTBNEHNe KOTOpbIX He npefyCMOTPEHO HOPMaTUMBHbLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) ocCylwecTBneHUs OEeWCTBMWA, B TOM YMCME COrfacoBaHUK, HeobXoauMmbIX Ons
nonyyYeHnss MyHUUUnNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuM3aumn, 3a WUCKMYEeHUEM MOonyvYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCTaBNeHUs Takux YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B yactm 1 crtatenm 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIX 1 06a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobXxoauMblX ANa nNpeaocTaBNeHna MyHuuunanbHoW ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITOYEHNEM CreayroLwmnX cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacakLMXcs
npegocTaBnNeHns MyHULMNAaNbHOW YCryrk, nocre nepBoHayanbHOW nodayvv 3asiBNEeHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hannune owunbok B 3asBNEHUN O NPeAoCTaBMEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBNeHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKIOYEHHbIX B MNPEACTaBIIEHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNANbHOM YCIyru;

) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONpPaBHOro Aencteus (besgencTsus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npefocTaBfeHns MyHULMNanbLHOW ycnyri, nnbo B NpeocTaBneHnn MyHUUMNANbHOW YCryru,
O 4YeM B NMUCbMEHHOM BuAEe 3a nognucbio pykoBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BMHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a UCKMoYeHneM criyyaeB, ecrnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCrOBUEM
npefoCTaBfeHNs FOCYAapCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX befeparnbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUN C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOM YCnyr, KoTopble
HaxoOsaTCsl B pacnopsiKeHUM rocyaapCTBEHHbIX OPraHoB, OpraHoOB MECTHOrO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam UMM opraHaM MeCTHOro
caMoynpaBrneHust opraHu3aunii U KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBneHns; rocyaapCTBEHHbIN OpraH, opraH MeCTHOro caMmoyrnpasneHust NMGo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. lNonyyaloTCca B pamKax MexxBeJOMCTBEHHOIO B3auMOLAENCTBUA:

1) cBegeHua o peructpaumm rpaxaaH — opravbl 3AIC;

2) BbiNnucka u3 EagnHOro rocygapcTBEHHOro peectpa HeABWMXKMMOCTM O npaBax
OTAENbLHOro NMua Ha nmetowmecs (MMeBLIMECs) Y Hero 06bLEKTbI HEABUXMMOro NMYyLLEeCTBa -
PocpeecTp;
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3) BbINuUcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMXUMMOCTM 06 OCHOBHbIX
XapaKTepuUCTMKax n 3apermcTpmpoBaHHbIX NpaBax Ha 06BLEKT HeaBMKXMMOCTU — PocpeecTp;

4) cBefeHVs O OeNcTByloWeM nacnopTte rpaxgaHnHa Poccunckon depepauumn —
MBL Poccuu;

5) cBegeHuss O HoTapuanbHOW [oBepeHHOCTM — depepanbHas HoTapuarnbHas
nanara.

2.6.2. 3agBuTenb Bnpase MNpedoCcTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 -3 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfameHTa, B (popMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOM KBannduumpoBaHHOM noanucblo  nuu,
YNONMHOMOYEHHbIX Ha CO34aHne 1 NoanncaHne Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHvne (HecBoeBpeMEHHOEe NpeAcTaBrieHne) yKkasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBSieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWEM ANs oTKasa B NpefoCTaBNeHNN MyHULMNANbLHOW YCIYT.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W OpraHu3auui, He npeacraBMBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWwMnecs B pacropsikeHun
AOKYMEHT WNWN CBEAEHUs, noanexart agMWHUCTPATUBHOW, AUCUMMIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
nogTeBepxgarlime BHECeHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
ycnyru, HaxogsimMecs B pPacrnopsikeHUM rocygapCTBEHHbBIX OpraHoB, OPraHoOB MECTHOro
camoynpasfeHus N NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam UM opraHaMm MeCcTHOro
camoynpaBneHus opraHn3aummn.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallmx CBedeHUd, KoTopble
Haxo4ATCsA B PacrnopsbKeHMM  FOCYAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoynpaBfeHusi opraHusauumn, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTEN B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii nepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuaAMM ONA OTKasa B MpuMeEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNs MyHULMNANbHON YCyru, SBASOTCS:

1) npeacTaBneHHbIe 3a8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUcnpaBrneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBMEHHOM 3akoHogaTenbCTBOM Poccumnckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO W CBEAEHUSs, codepXkalmecss B OOKYMEHTax Aans
npegocTaBfieHNUss MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [AOKYMEHTbl WNU CBeAEeHUs YyTpaTuiuM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBNeHUs O NPefoCTaBfieHUN MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobOXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCyru, B 3NEKTPOHHOM dopMme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTesfibHbIX Nnonen B opMe 3asiBfieHusl, B TOM
4yucre B MHTEpPaKTUBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenonHoe, NMbo HenpaBuUIibHOE 3anOfIHEHWE);

6) npencTtaBneHWe HEMOSIHOroO KOMMMeKTa [AOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;
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7) 3asBreHMe o npeaocTaBieHUn YCInyrm nogaHo B opraH rocyaapCcTBEHHOW BNacTw,
opraH MeCTHOro CaMOynpaBrieHUs UMW OpraHn3aumio, B NMOSTHOMOYUSA KOTOPbIX HEe BXOOUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANSA OTKasa B NpuemMe OOKYMEHTOB, HeOOXOAMMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNiEHNS U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHUUMNAanbHOW YCIyrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [JOSMKHOCTHbIM Jsiuom OpraHa
HeobxooMMbIX ANA npefocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCMonb30BaHNEM MEeXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesbiWaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asBreHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBNeHns MyHULMNAnbHOW yCryrn, B crydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUUMNanbHOW YCnyrn, noAdaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepedYeHb OCHOBaHWUIA ANs NPUOCTAHOBMNEHUS NN OTKas3a B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHua ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpegoCTaBfeHMM MyHUUMNANbHOW YCIyTin:

1) 3asBuTenem npeacTaBneHbl [OOKYMEHTbl He B MofiHoM obbeme, nmbo B
NPeacCTaBNEHHbIX 3asBfEeHUN U (MNKN) OOKYMEHTaxX COAEPXKUTCHA HenornHass u  (Mnn)
HeJOCTOBepHasa MHopMaLns;

2) nocTynneHnwe OTBeTa oOpraHa roCygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo NoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BiaCTU WKW OpraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
nNpegocTaBNeHns MyHUMUMNANbHOW YCNyru, €cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3assBuTteniem no cob6CTBEHHOW MHMULNaTUBE

2.8.3. lepeyeHb OCHOBaHWW ANs1 OTKas3a B NpefoCTaBfeHnM MyHUUMNAnbHOW YCnyru
SBMSETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEOOCTaABMEHUN MYHULMNANbHOW YCNyrn B
crnyyae, ecnu 3asiBfieHMe O npeaocTaBfieHMM  MYyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopagke npenocTaBfieHns MyHULUUNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWS B3UMaHMWS rOCY4apCTBEHHON NOLUMMHbBI MM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMnanbHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMSATCA He0OXoauMbIMK 1 06a3aTeNbHBIMKY AN
npenocTaBneHns MyHULMNanbHbIX YCNYr U NpegocTaBnalnTCs opraHM3aunamm m
YNONMHOMOY€EHHbBIMW B COOTBETCTBUN C 3aKoHoAaTesbcTBoM Poccunckon denepaumm
aKkcrnepTamu, y4acTBYOLWMMKM B NPegoCTaBNEHUN NPeayCMOTPEHHbIX YacTbio 1 ctatbun 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNASbHbIX
YCRyr.
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MpenocTtaBneHne HeobxoanMbIX 1 0b6a3aTenbHbIX yCryr He TpebyeTcs.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWA MI1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU AN npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npeaocTaBrieHnmn
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBNeHn MyHULMNANbLHOM YCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBlieHNs MyHUUUNANbHOW yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsifok permcTpaummn 3anpoca 3asiBuTenst 0 npegocTasneHn MyHULmMnansHom
yCnyrv v ycrnyru, npejoctaBnseMoi opraHMsaumen, y4acTBytoLlel B NpeaocTaBneHnm
MyHULMNAnbHOM YCryr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAAOLWMUM, YTO
3asiBreHne oTnpasBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. Tllpu HanpaBneHnnm 3aaBreHns nocpencrtsoMm EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3adBuTeNnb B AeHb Nofayu 3asiBreHWsd nosiydaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  3MEKTPOHHOW MoyTe  yBe4OMIEHue,
nogTeepxagatoLlee, YTo 3adBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCH peErMcTpaLnoHHbIN
HOMeEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. lNpu nmyHom obpaweHun B OpraH B feHb Mogadn 3asdBfeHus
YNOMHOMOYEHHbIM  OOMMKHOCTHbIM NuuoM OpraHa 3asBuTento BblgaeTca pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHONW CUCTEMbI, NpeAdHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogadv
3asiBNeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPpegocTaBnaeTcs MyHuLmnansHas
ycnyra, K 3any oxugaHus, Mectam 4515 3anofiHEHUS 3anpocoB O NpeaocTaBneHnmn
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMEANNHON
MHopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU ANl UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4AaTeENbCTBOM U 3aKoHOA4aTeNnbCTBOM Pecnybnuku TatapcrtaH O counanbHom 3awmTe
WHBaNMAaoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAYrM OCYLLECTBSIETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyayotca Heobxoanmon mebenblo AN oPopMIeHUs
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMW.

BusyanbHaa, TekctoBad ©M  MynbTUMeOuMMHaa — MHopmauus O  nopsake
npefocTaBfieHnUs MYHUUMNANbHOM YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENeEn
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUOOB.
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2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinckon ®egepaunmn o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYyNn  MHBaAnNMOOB K  MECTY
npeaocTaBneHns MyHuuMnanbHOW ycnyrn (yooOHbIM  BXOA4-BbIXO4 B MOMELLEHMS U
nepeMeLleHne B nx npeaenax);

2) BuM3yanbHasi, TeKCTOBasA W MyfbTMMeAUNHass WHopmauua o nopsiake
npefoCcTaBfieHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEWn
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHnsi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBMXEHUsI N0 TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, MHXEHEPHON N TPAHCNOPTHOM MHAPACTPYKTYpP, BXoAa
B Takne o6BbEKTHI 1 BbIXO4aA M3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAZKM U3 HETO, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopMaumu,
HeobxoauMbIX Ana obecnevyeHna GecnpensTCTBEHHOroO [OCTyna MHBanMgoB K ycryram C
YYETOM OrpaHUYEHNn UX XKU3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxoouMMoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU peNbedHO-TOYEeYHbIM WpudTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuuU OOKYMEeHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no popmMe U B MOpsiAKe, KOTOpPblE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLeCTBNAeTCs nNpedocTaBfeHne  MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCS K
obbekTaM M cpencrtBaMm, BBEAEHHbIM B 3KCMnyaTauumio UnNu npollegnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenun AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Ynucne
KONM4eCTBO B3aUMOAENCTBUI 3asiBUTENS C AOIMKHOCTHLIMW NLaMU NpU NpegocTaBneHmm
MYHULMNANbHOW YCIyrn U UX NPOAOIMKUTENBbHOCTb, BO3MOXHOCTb MONyYeHns HpopmMaumm o
xo4e nNpefocTaBrieHnst MyHUUMNanbHOW YCNyr, B TOM YMCHe C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NONy4YeHUs MyHULUNANbHON YCIyrn B MHOrOYHKLMOHANBHOM LEHTPE NpeaoCcTaBneHms
rocygapCTBEHHbIX 1 MyHULMMAMbHbBIX YCNYT (B TOM YMcne B NOfHOM 06beme), B ntobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsamMTernbHOro opraHa
MECTHOro camoynpaBrneHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMANbHBIN NPUHLUMN),
NOCPeACTBOM 3anpoca O NPeAoCTaBleHNN HECKONbKUX rOCYAapCTBEHHbIX U (MU5Nn)
MYHULMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpeaocTaBneHuns
rocygapCTBEHHbIX M MyHULUMMAnNbHbIX YCryr, NpeaycMOTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCHbIN 3anpoc)

2.15.1. TokasatensMu [OCTYNHOCTU MPEeAoCTaBNEHUS MYHUUMNANIbHOW  YCRyru
ABMSAOTCS:

pacnonoXeHHOCTb NMOMELLEHNs, B KOTOPOM BeAETCS NpUEM, Bblgava [OKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOMO TPAHCMOPTA;

Hannyne HeobxoouMOro KOnM4YecTBa CreLnanucToB, a Takke NOMELLEHUIA, B KOTOPbIX
OCyLLEeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;



12

Hanuuve wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUMNanNsHOM ycnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbTata MyHULMNAaIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  aagMUHUCTPaATMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3aMmogenctene 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyu npegoctaBneHmm
MYHULUMMNANbHOW YCMyrn OCYLIEeCTBNAETCA OAWH pa3 Mnpu npeacTaBneHun 3asiBfieHus Cco
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unn ML B oopme ak3emnsisipa 3f1eKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCTBO MpedoCcTaBfeHUs MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUunanbHOW ycnyru ocyulectenserca B nobom MOL, no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLmMe 0COBEeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNYru No aKCTEppUTOpUanbHOMY NpuHLMNY (B criydyae, ecnm
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa N0 aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBuUTENb BNpaee:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NpeaoCTaBNEHUA MYHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOWM YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble AN NpefoCcTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nony4YnTtb CBeOeHMst O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hOpMeE;

4) oCyLWeCcTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nony4Yntb pesynbTaT MpedocTaBneHnd MyHuuunanbHOW ycnyrm B dopme
3IIEKTPOHHOrO AOKYMEHTa;

6) nogaTtb anoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbl, obecnedmnBatoLLEen
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npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n aencteni (6e3nencrams),
COBEPLUEHHbIX NpU NpPeaoCcTaBleHnn rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCryr opraHamu,
NpeaocTaBNALWMMN FOCYAAPCTBEHHbIE W MyHUMLUMNANbHbIE YCAYIMK, WX OOSDKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3asaBMEHUS OCYLLEeCTBNSAETCA MNOCPeACcTBOM 3arofiHEHUS
3NEKTPOHHOW popMbl 3asiBeHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoauMocTu
AONOJTHUTENBbHOW NoAayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M MHbIX [LOKYMEHTOB,
Heobxoa4MMbIX A48 NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKMMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asBrieHMs npy  obpalleHun 3a  ycriyramu, npegnonararwmMMmn  HanpasfeHue
COBMECTHOIO 3asiBfIEHNS HECKONbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb MneyaTu Ha OymaxXHOM HocuUTene KOMUW JNEKTPOHHOW opMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3NEKTPOHHYK (POopMy 3asBreHUs 3HAYEeHUn B
nobor MOMEHT MO XenaHui nonb3oBaTend, B TOM 4ucre npu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBEeHNA 40 Hayana BBo4a CBeAeHU
3asiBUTENIEM C WCMNOMb30BaHMEM cCBedeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTtane, B 4acTu, Kacalwlencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKaLMM U ayTeHTMdUKauuu;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TanoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPMaLUW;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpenocTaBnsAeTcss BO3MOXHOCTb 3anMcu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEeHTpe
rpacovika npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfeHust 3TOn AaThbl.

[na ocyuwecTBneHmss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnunkaHckoro
nopTtana 3aaBuUTENO HeobXOAMMO yKas3aTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecoOTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaBuTenb npu
npeaBapuTEnbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHpopmauus o
noaTBePXAEeHUN NpeaBapuUTENbHON 3anncuy C ykadaHMeM aTtbl, BPEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no uctevyeHun 15 MUHYT C Ha3Ha4YeHHOro BpEMEHU npuemMa.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTENbHOM 3anucu.

3anpelwaeTca TpeboBaTb OT 3asBUTENsS COBEPLUEHUS WHbIX OEWUCTBUA, KpOMe
NPOXOXAEHNA MAOEHTUUKALUMM N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua LUenn npuema, a Takke
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npenocTaBneHns CBeAEHUN, HeobxoauMbIX AnNs pacyeTa OAUTENbHOCTU BPEMEHHOro
WHTEepBana, KoTopbii He0b6xoaMmMOo 3abpoOHNPOBaTL ANs NpuemMa.

3. CocTaB, nocnepoBaTeNlbHOCTbL U CPOKU BbIMOJTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM YncClle 0COBEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOM hopMe, a TaKkke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegywowme
agMUHUCTpAaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTABMEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
nNpeaoCTaBneHNN MyHULMNANbHOW YCNYTu;

4) noAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) 3akntoyeHne gorosopa 6e3B0O3ME3gHON nepefayvnm UMyLLeCTBa B MYHULMMNANbHYHO
COBCTBEHHOCTb;

6) Bblaa4va (HanpasreHne) 3asiBUTENO peadynbTaTta MyHULUNanbHOW yCnyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkaszaHue KOHCYynbTauuin 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMA aAMUHUCTPATUBHOW Npouenypbl siBRseTcs
obpalleHne 3asBuTeENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCrnyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMUHUCTPaTUBHOM Npoueaypbl, ABNAETCSA:

npw obpawieHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHun 3aasutena B OpraH — pykoBoauTenb KypanoBCKOro cenbCcKoro
noceneHns Cnacckoro MyHUUMNanbHOro pavoHa (ganee -  [OMMKHOCTHOe  nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Nopsgke M CpoKax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucrne no cocTtasy, dopme
npeacraBnsgemMon AOKYMEHTauuu u OpyruM BOMpocam Ans MNOfyYeHUs MyHUUMNanbHOM
yCryru.

3asButens MOXeT nonyyduTb  MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHOW ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOMNHATCS B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCH: KOHCYNbTaLums
no coctasy, bopme npeacTaBnseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
ANSA NONyYeHnss MyHULMNanbHOW YCRyri.

3.2.3. 3aaButenb Bnpase obpaTtutbes B OpraH no tenedoHy 1 9NeKTPOHHOW noYTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante OpraHa o nopsgke u
CpoKax npeaocTaBreHns MyHUUUNanbHOW YCNyrn, B TOM 4ucrne no cocrtaBy, dopme
npeacTaBnNsaeMon LOKYMeHTauMm 1 gpyrum BonpocaMm Afd MNOfyvYeHUs MyHULMnanbHOm
ycnyru.
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[lormKHOCTHOE NML0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME MHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aaMUHUCTPATMBHOIO perfaMmeHTa.

AOMVHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAacCTOSLWMM  MYHKTOM,
BbINOSTHATCS B TeYeHne Tpex pabounx AHen co AHA NOCTynneHns obpaLleHus.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp SBNSTCSA: KOHCYbTauum
no cocTaBy, hopMe NpeacTaBnsieMon OOKYMEHTauun M Apyrum Bonpocam, HeobxoamMbiM
ANs NonyYeHnst MyHUUMNansHOW yCryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekTta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENIEM

3.3.1. lNpuem OOKyMEHTOB AN NpeaocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasuTtenb (NpeacraBuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHnn MyHUUMNAanbHOM YCyrm U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 agMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMWUHUCTPATMBHOIO pernameHTa,

3anorHAeT aneKTPOHHY0 hopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
perrnameHTa Ha OymMaXHOM HocuTene, OCYLeCTBNAeT CKaHWMpoBaHWe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW dopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnucky B NpyuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTNpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHoM ¢opme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHa co aHs obpalleHus 3asBUTENs B CTPYKTypHoe noagpasgenerHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: 3asiBieHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOCpeacTBOM CUCTEMbI
3MIEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM hopme Yepes PecnybnukaHckum nopTarn.

3.3.2.1. 3agButenb Ond nogayn 3asiBEHUS B 3MEKTPOHHOW OOpMe BbIMOSHAET
cnegyowne OencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy INEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNd, Heobxoammble
n obaszatenbHble ANs NPeJoCTaBNeHNs MyHULMNAaNbHOW yCnyru;

npuKpenniseT [OOKYMEHTbl B 3NIEKTPOHHOW opMe UM  3NEKTPOHHble obpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBreHus (npyu HeobxoanmocTu);
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nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacnua € YCroBUSMW U NOPSOKOM
npegocTaBneHns  MyHUUMnanbHOW YCryru B 3reKTpoHHon dopmMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBrieHus);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3IEKTPOHHOrO 3asiBMeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 31IeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCs B COOTBETCTBUWM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBfIEHNA OCYLLECTBISEeTCH
nocne 3anofIHeHNsA 3aaBUTENEM KaX[oro n3 nosien anekTpoHHoM opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMsA 3NEeKTPOHHOM POpMbl 3asiBfIEHUSA 3asiBUTElb
yBEeIOMNSAETCA O XapakTepe BbISIBIEHHON OWWOKM U NOopsake ee YCTpaHeHUa nocpencTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCS B IeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEeKTPOHHOe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl SBfseTca
NMOCTYNfieHNe 3asBfEHUs U UHbIX [OOKYMEHTOB, HeobxoouMblxX Ons nNpefocTaBfeHus
MYHUUMNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMUHUCTPATUBHOW Npoueaypbl  aBndeTcs  pykoBoauTesnib  KypanoBCKOro  CeribCKoro
noceneHnss Cnacckoro MyHUUMNanbHOro pavoHa (ganee -  OOIDKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutensd c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMI NMLa, NOAAKLLEr0 AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfnameHTa, MpOBEepKy COOTBETCTBUS  NpencTaBIiEeHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsM (Hagnexalee oopmeHne Konnun AOKyMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIIOB W UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHseT 9NEKTPOHHYHO dopMy  3asBrieHus B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM  cuUCcTeMe, nNpefdHasHa4YeHHOW AnA  OKa3aHUs roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu nNpefocTaBneHMM AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIMO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpPOBaHWE NpeAcTaBneHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUHOPMALMNOHHYKD CUCTEMY, MNpefHa3HaYeHHYyo
ANA OKasaHWsA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOW (hopMe nnn INEeKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3I1eKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNEe U OpurMHanbl OyMaXKHbIX JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTIO PacrnuUcky B NnpuemMe JOKYMEHTOB.
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B cnyyae Hann4na ocHoBaHWM Anis OTKasa B npyemMe AO0KYMEHTOB JOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMIISAET 3adABUTENA O Hann4mMm nNpenaTcTBuMm Ans
npuema 3asiBNEHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbISIBMIEHHbIX OCHOBaHWU O115 OTKa3a B NpuUemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOEe 3a npueM [OOKYMEHTOB, mocre
NOCTYNMeHns JOKYMEHTOB Ha pacCMOTpPEHMeE:

npucBamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBMW C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MPUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NEKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoBepsieT cobniogeHne yCcrnoBUn  OEWCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpauleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3I1EKTPOHHOM
noanucLo).

Mpn Hannuum ocHoBaHWK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT TMpPOEKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyr.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKM YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecoOnaeHne ycroBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCMAY>XUIN OCHOBaHWEM ANA ero NPUHATUS.

Mpoekt peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ong
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumblX ANs npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyWeHWEM YCTaHOBMEHHbIX TpeboBaHUN K TakuMm
AOKyYMeHTaM, OCHOBaHuUs [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBnsaeTCs Ha cornacoBaHne
B YCTAHOBMEHHOM NopsiaKe NoCcpeAcTBOM CUCTEMbI SNIEKTPOHHOIo 4OKYMeHTOoobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHUMst  MyHUUMNanbHOW  yCryrM,  OCyWecTBNdeTca B MOpsake,
npenycMoTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO [OHS
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIMEeHNne O MOCTYNneHUn 3asiBreHud, cogepXallee BXOOAWUN perncTpaunuoHHbIN
HOMep 3asiBfeHusl, naTty nosiydeHus 3asiBfieHusi, nepeyvyeHb HaMMeHoBaHuMM Oansos,
npeaCcTaBNeHHbIX K HEMY OKYMEHTOB, AaTy NofyyYeHnsa pesynbtata MyHUUUNanbHOM yCryri.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perrnameHTa, npwm HanMuum TEXHUYECKON BO3MOXXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMATU4YECKOM peXuMMe C WCMOofb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ONnA  OoKa3aHUsl T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AgMuHuUcCTpaTuBHbIEe nMpoueaypbl, YycTaHaBnMBaemble nyHKTom 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbINOMHSAKTCHA B Te4YeHMe OofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfIEHNs1 HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WNW MPOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX N5l NpeAoCTaBNeHNs MyHULMNANbHOW YCyri.
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3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLMNE B
npeaocTaBneHnn MyHULMNAaNbHOW YCnyrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHON NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YNOSTHOMOYEHHBbIM Ha  BbIMOSIHEHUE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs JOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZMUHUCTPATUBHOW npouenypbl, SBnAsgetTca pykoBoguTenb KypanoBCKOro CesibCKoro
noceneHnss Cnacckoro MyHUUMNanNbHOro panoHa (ganee - OOMKHOCTHOe — nuuo,
OTBETCTBEHHOE 32 HarnpaBfeHne MexXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNne MeXBEeLOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBnseT B 9NeKTPOHHOW dopMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBieHnn JOKYMEHTOB U CBEAEHUN,
npeanyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA paCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (Unv) noaBeAOMCTBEHHbIE OpraHaM BfiaCcTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBAHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalumMBaeMble OKYMEHTbI (MHGOPMaLNIO) UM HanNpaBnaT yBEAOMNEHUS 06 OTCYTCTBUM
AOKYMeHTa un (unv) uHdopmMauun, HeobxoauMblX AN NpefoCTaBfeHus MyHUUMnanbHOW
ycnyrn (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCA B TE€YEHUEe NATUM OHEW CO OHS MOCTYMMEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAaoWme OKYMEHT U MHGOPMaLMIO, eCrln UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi OoTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu pasButenbctBa Poccuickon ®egepaunn m
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MNPaBOBbLIMMU
akTamu Pecnybnuku TaTapcraH.

PeaynbTatamu BbINOMHEHUS aaMUHUCTPATMBHLIX MNpoueayp SIBMASTCA: LOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefoCTaBNeHus  MyHuumMnanbHoW  ycnyru, nmbo
yBegomMmneHne o6 oTkase, HamnpasrfieHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBe4oOMCTBEHHbIX 3anpoOCoB.

3.4.4. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasSfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpalnBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHMUMNanbHOW ycnyrn, nmbo ysegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa u (Unu)
MHdopmMaLuu;

Npu HanuU4YnnM OCHOBaHUM, MPEYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npegocTaBNeHns MyHUUMNANbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B cryyae, ecnuv
OCHOBaHMA OnNA OTKasa B MpuveMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMNEHHbIX TPEeOOBaHMMA K Takum
AOKYMEeHTaM, OCHOBaHMA [Ansa oOTKasa B nNpuemMe [OOKYMEHTOB [OOSMKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEeHWUN), KOTOpble He
npeacTtaBneHbl, cogepXaT HeOOCTOBEPHble UM (MNK) NPOTUBOPEYMBLIE  CBELAEHWS,
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ohOpMIEHbI C HapyLUEHNEM YCTAHOBMNEHHbIX TpeboBaHWN), HaNnpaBnseTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO A0OKYMeHToobopoTa.

CornacoBaHne npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXoaUMbIX
ANa  nNpefoCTaBfieHMst  MyHUUMNAnbHOW  YCNyruM,  OCYLLeCTBNASeTCS B NOpSAKe,
npegycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMNyYeHnsa CBeAeHNN N0 MeXBEOOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeaoCTaBEHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMbIX ANA npefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumManbeHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, coctaBngaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMWHUCTPATUBHOM MpoLeaypbl sBnAseTcs
nocTynneHue oT AOJDKHOCTHOIO niua, OTBETCTBEHHOIO 3a HanpaBreHue
MEXBEAOMCTBEHHbIX  3amnpoCcoB,  [AOKYMEHTOB  (CBegeHun), HeoOxoAuMbIX  Ond
npeaocTaBneHns MyHULMNansHOM ycnyru.

[OMKHOCTHLIM  NMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPaATUBHOM
npoueaypsl, siBNsieTcs pykoBoauTenb KypanoBckoro cenbckoro nocerneHmst Cnacckoro
MYHUUMNANbHOTO paroHa (ganee - AOMKHOCTHOE UL, OTBETCTBEHHOE 3a MOAroTOBKY
pes3ynbTaTa NpefocTaBreHnst MyHULMNanbHOW yCryri).

3.5.2. [JOmKHOCTHOe §nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pes3ynbTaTa
npeaocTaBneHnss MyHULMNAanNbsHOM yCnyru:

paccMmaTpuBaeT COPMMPOBaAHHLIA KOMMSEKT [OOKYMEHTOB, HeobOXoouMbiX Anis
npeaocTaBneHns MyHULMNAansHON yCnyru;

Npu BbISIBNIEHNM OCHOBaHWIA ONS OTkasa B NpegoCcTaBNeHuM MyHUUMNANbHOW ycnyru,
yKaszaHHbIX B MyHKTe 2.8.2 aaAMWHUCTPATUBHOIO pernamMeHTa, MOoAroTaBnMBaEeT MNPOEKT
pelleHnst 06 oTkase B NPeAoCTaBNEHUN MyHULMNANbLHOW YCNyru;

B Crlydyae OTCYTCTBMSI OCHOBaHMW AN OTkasa B NpenocTaBrneHMuM MyHuUunanbHow
ycnyru, npegyCMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPaATUBHOIO perriaMeHTa, Mo uToram
pPacCMOTPEHNSI JOKYMEHTOB, HEOOXOAMMbIX ANS NpeaocTaBneHUst MyHULMNanbHOW YCnyru,
noaroTaBnMBaeT MPOEKT MOCTAHOBMEHUS O MpUMeMe paHee NPUBaTM3MPOBAHHONO >KUIOro
NMoMeLLEeHNs B MyHULMNANbHY COOCTBEHHOCTb;

HanpaBnsieT NoAroTOBMEHHLIN NPOEKT pe3ynbTata NpPeaoCcTaBneHns MyHULUNanbHOW
YCINyrn Ha corfacoBaHue B YCTAHOBIEHHOM MoOpsiAke NOCPeACTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUMHUCTPATMBHbIE  Mpoueaypbl, YyCTaHaBNMBaEMble  HaCTOSAWMM  MYHKTOM,
BbIMOJTHAKTCS B TEYEHUEe OAHOro paboyero AHs.

Pesynbtatamu BbINONMHEHNS aAMWHUCTPATUBHBLIX Mpouedyp SBMASKOTCA: MNPOEKT
peleHnss 06 oTkase B NpeaoCcTaBleHUN MyHULMNANbHOW YCryrn, NPOeKT NOCTaHOBMEHUSI O
npueme paHee MPUMBATU3NPOBAHHOIO  XUIIOMO  MOMELIEHUs B MyHAUMNAmNbHYO
COOCTBEHHOCTD.

3.5.3. CornacoBaHne 1 noanucaHuMe npoekTa pes3ynbTaTa MpegocTaBreHus
MyHMUMNaNbHON ycnyrn (Qanee — NPOeKTbl AOKYMEHTOB) OCYLLECTBNSETCA PYKOBOAMTENEM
CTPYKTYPHOro noapasaernieHnsl, oTBETCTBEHHOMO 3a MOAroTOBKY pe3yrbTaTa MyHUUMNanbHOM
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ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl, yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne ob
OTKase B NpeJoCTaBlieHNNn MyHULMMNAnbHOW YCNyru, yTBEPXAeHHOE NOCTaHOBIIEHNE.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMnHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr.

MakcumanbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMeHTa, cocTaBnseT ABa paboymx gHS.

3.6. 3aknoyeHve gorosopa 6e3803mMe3gHON Nepefayn UMyLLecTBa B MyHULUNAMbHYIO
COBCTBEHHOCTb

3.6.1. OcHoBaHMeEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
yTBEpXAEeHME NOCTAHOBMNEHUS O NpYemMe paHee NpUBaTU3MPOBAHHOMO XUIOro NOMELLEHUS B
MYyHULMNANbHY COBCTBEHHOCTb.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, sBnsieTca pykosoauTenb KypanoBCKOro cenbckoro nocesnieHns Cnacckoro
MYHUUMNANbHOro pamoHa (ganee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta npeaocTaBneHnss MyHUUUNansHOM yCryru).

3.6.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW YCNyru, rOTOBUT MpOeKT [fJoroBopa 6e3Bo3Mes3aHom
nepegayv MMyLLecTsa B MyHMUMNanNbHy0 COBCTBEHHOCTL (Oanee — JOroBop).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeyeHue ogHoro pabodero AHA C MOMEHTa Bblgaun 3asiBUTENO
NOCTaHOBIEHWS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBNSKTCHA: OOrosop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHne n nognucaHve [OroBopa OCYLECTBMAAETCA pykoBoguTenem
CTPYKTYPHOro nogpasfgerneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNAIbHON
ycnyru, Pykosoautenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OKYMEHTOB, MMENLNe 3amedaHusi, BO3BpaLLalTCH Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrbTaTa MyHULMMNANbHOW yChyru.
Mocne ycTpaHeHUst 3aMeYaHuin MpPOeKTbl [OKYMEHTOB MOBTOPHO nepefarnTcs Ansd
cornacoBaHus 1 NoANUCaHWS.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUSA agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
HanmMyusa CcornacoBaHUM  YMOSMIHOMOYEHHbLIX AOSDKHOCTHbLIX Ny OpraHa B cucteme
3NEKTPOHHOro 4OKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YaCTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet
npuBneyYeHne K OTBETCTBEHHOCTM ML, ONYCTUBLLMX HAPYLUEHNS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perrnamMeHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHNEe ogHOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMWUHUCTPATUBHBLIX Npoueayp SBMSKTCA: peweHne o6
oTKase B NpuemMe JOKYMEHTOB HeObXoanMbIX Ans NpeaoCcTaBneHnss MyHUUMNanbHON yCnyru,
pelweHne 06 oTkase B NpeoCTaBneHnm MyHULMNANbHOM YCyru, NOANUCAaHHbINA 4OroBoOp.

3.6.4. [omkHoCTHOE nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAnNbHOM YCnyrn, u3BellaeT 3aaBuTens (ero npencraBuTens) o
HeobXxo4MMOCTN nognucaHusa JoroBopa crnocoboMm, ykasaHHbIM B 3asBMeHUU, O pesyrnbraTte
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npefoCcTaBNeHnUss MyHUUMNANbHOW YCAyrM M O BO3MOXHOCTM MOSydyeHUs pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NOANMCaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUMBHbLIX NMpoueayp ABNATCA: yBeJOMMNeHne
3aaBUTENS.

3.6.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMATUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpouenyp, YKasaHHbIX B
nyHKTe 3.6. agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsieT ABa pabounx aHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedyrnbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne [LOOSMPKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npoueypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHuumnanbsHOM yCnyri.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, sBnseTca pykosoauTenb KypanoBCKOro cenbckoro nocesnieHns Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - [OMMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta npeaocTaBneHnss MyHUUUNansHOW yCryru.

3.7.2. [JomkHoCcTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHnsa MyHULUMNanbHOW yCnyru:

obecneunBaeT perncrpaumio gorosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm W BHECeHWe CcBedeHuMn O pesynbTaTe NpeaocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3NpOBaHHOM
WHGOPMALMOHHON CUCTEMbI, MNpefHasHa4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

BblAaeT 3asaBUTEN0 JOrOBOP NOA POCMUCH.

3agBuTenb NoanucbiBaeT OOroBOpP B Tpex ak3emnndpax U nepefaetr AOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTaTa NpeaoCTaBNeHNa MyHULMNANbLHON yCryrn

[OfmKHOCTHOE NNUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbrarta npenocTaBeHus
MYHUUMNANbHOW YyCnyry, MOfydyuB MOAMMCAHHbIE [OroBopa BblAaeT 3asBUTEN0 TpuU
ak3emnnspa gorosopa and nognucu. lNocne nognucaHusa [oroeBopa, BblAaeT 3asaBUTENHO
OMH 3K3eMnnsap Aorosopa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNOSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamu BbINOMAHEHNA agMUHUCTPATUBHBIX MNpoueayp SBASKOTCA: BblOaHHbIN
3a8BUTENIO JOrOBOP.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUUNANbHOW YCNyru:

3.7.3.1. Tpwn obpaLleHnn 3aaBuUTeNs 3a pe3ynbTaTtoMm MyHUuuunansHon ycnyrm 8 ML,
paboTHnk MOLL BblgaeT 3agBuTento pesynbTaT MyHUUMNanbHOW ycnyru B ¢opme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. o TpeboBaHuio 3aaBuUTens
BMECTE C OK3EeMMNNSPOM 3JMEKTPOHHOrO0 AOKyMeHTa Ha OymaxHOM HocuTene emy
npefoCTaBNsAETCS 9K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeEM €ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM UMW  HanpaBneHUs 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3MEKTPOHHOM No4Te B agpec 3aasutens. [Npu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaLMK
UM HanpasfeHUn 3K3eMnndpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMEeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnngdpa 3MeKTPOHHOrO OOKYMEHTa 3K3eMMSispy 3MEeKTPOHHOro
AOKyMEeHTa Ha OyMaxXHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 3NIEKTPOHHOM NO4NUCH.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B NOpsgKke o4yepegHOCTU, B [AeHb nNpubbiTUS 3asBUTENs B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcauus
dakTa BblgauM pesynbTata npefoctaBneHns MyHuuunanbHon ycnyrm B AUC MoL,
pesynbTaT NpefocTaBneHnss MyHUUUNanbHOM yCryrn, BblJaHHbIN 3agBUTENIO.

3.7.3.2. MNpn obpaweHnn 3anButTena 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBuTENO B JIMYHbIA KabWMHET aBTOMaTU4YeCKU HanpaBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SaBnsOWeErocda  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, nNOLMUCaHHbIA YCUINEHHON KBannUUMpPOBaAHHOW 3SNEKTPOHHOW
NnoanNuUCbIO YNOSTHOMOYEHHOrO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NoAnMcaHus OOKYMeHTa, NoaTBepXaaroLero npegocrasneHve (oTkas
B NpefocTaBfieHUn) MYyHULMNANbHOM YCryrk, YMOMHOMOYEHHbIM [OOSDKHOCTHLIM  JIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMAKTCA: HanpasreHne
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprasna 3asBuUTENto AOKYMEHTa,
noaTeepXaatoLllero npegoctaBrieHMe MyHuMUMnanbHOW ycnyrm (B TOM 4ucrie oOTKas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.7.3.3. lMpn obpalleHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NNLUO0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuo 3asBUTENd BMecTe C
9K3eMMNAsSpPOM 3MEKTPOHHOrO [OKYMeHTa Ha OymaxHOM HocuTene emy npefocraBnseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbI HOCUTENb
WHOPMaUUN MU HanpasfeHNa 3JK3eMnsisipa 3IEKTPOHHOrO JOKYMEHTa MO 3NeKTPOHHOW
noyTte B agpec 3asBUTENS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4yepenHOCTU, B AeHb NpuObITUSA 3as8BUTENS B COOTBETCTBUM C
MpaBnnamn BHYTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABNATCA: duKkcaums
dakTa Bblaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEMe, MNpefHa3Ha4YeHHOM [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.8. VcnpaeneHne TeXHU4Yecknx owmnbok

3.8.1. B cny4yae obHapyXeHUa TeXHU4eCKOW OLMOKM B OOKYMEHTe, sIBAsoLeMCs
pes3ynbTaTtoM MyHUUMNANbHOM yCcnyru, 3assuTtens HanpasnaeT B OpraH:

3aaBneHne o6 ncnpasrneHun TeXHMYecKon owmnbku (npunoxerHne Ne 4 k HacTosLwemy
aAMWUHUCTPATUBHOMY PErfiameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENO KaK pes3ynbTaT MyHULMNanbHOM YCrnyru, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

OOKYMEHTbI, MMewLWme HpUaANYECKYD CUNy, CBUOETENbCTBYOLWME O HanMyuu
TEXHUYECKON OLLNOKM.

3asaBneHne 00 ucnpaBneHUM TEXHUYECKOM OLNOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SBASAWEMCS pe3ynbTaToOM MYHUUMNAanNbHOWM YCNyrn, nogaeTcsa 3asiBUTENEM
(yNnOsTHOMOYEHHBbIM  MpeacTaBuTENEeM) MNOYTOBbIM — OTnpaBrieHem (B TOM  4ucne C
NCNONIb30BaHMEM JNEKTPOHHOM MoYThI), IMBO Yepes PecnybnukaHckun noptan unum ML,

3.8.2. [JomKHOCTHOE nMLO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBASAeT
npuemMm 3asBneHuss o6 ncnpaBneHUN TEXHUYECKOW OLUMOKK, PEerucTtpupyeTt 3asBreHue cC
NPUIOXEHHBbIMM OOKYMEHTaMM M nepedaeT UX AOIMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
00paboTKy L4OKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MpOUEeAypbl, YCTaHaBMMBAEMbIE  HACTOSALMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHME 04HOro paboyero AHA ¢ AaTbl pernctpauum 3asBeHus.
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PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEaAyp SBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBrieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOIMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBEeTCTBEHHOEe 3a 06paboTKky  [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfieHn B AOKYMEHT, ABNSLWNACS
pe3ynbTaTtoM MpeaoCTaBNeHNss MyHUUMNANbHOM YCMyrn, OCYLeCTBRseT npoueaypbl,
npeayCcMOTPeHHbIe NyHKTOM 3.5 aAMWHUCTPATUBHOIO perfnameHTa, 1 BbiaaeT UCnpaBneHHbIN
AOKYMEHT 3aABUTENIO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO NOA POCMUCH C U3BATUEM
y 3asaBuTensa (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHuveckas owwnbka, wnu HanpaensieT B agpec 3asaBuTens Mno4YTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3FIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHu4eckas onbka.

AOMWHUCTPaATUBHbIE  MpoLeaypbl, yCTaHaBMMBAeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSHSATCA B TeyeHWe OBYX pabouymx AHeN nocrne OBHapy>XeHWst TeXHUYECKON OLUMBKK
NN NoNyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHMS O AOMYLLEHHOM oLwmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoOUEAyp SABNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. Mopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOIIPKHOCTHLIMU NMLI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW peLLEeHU

KOHTponb 3a MNOMHOTOM W KayecTBOM MpefoCTaBfEHUs MyHUUMNAnNbHOW YCryrn
BKMNtoYaeT B cebsa BbIIBNEHME U YyCTpaHEHWE HapyLWEHW NpaB 3asiBUTENEW, NpoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBuMe)  OOMKHOCTHbLIX ML, OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNATCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [OOKYMEHTOB MO NpPenoCTaBMEHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAVMbIE B YCTAHOBIEHHOM NMOPSIAKE NPOBEPKM BEAEHUSA OEMNONPON3BOACTBA;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK COGMOAEHMUS
npoueayp NPeaoCTaBneHUss MyHUUMNANbHOW YCIyTi.

B uensax Tekywero KOHTPOMNsS UCNONb3YTCA CBEAEHUS, UMEOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMsi, ycTHass W MNUCbMEHHaa uHdOopMaums
AOIMKHOCTHbLIX WL, OCYLLECTBASKOWMNX  BbINOMHEHNE agMUMHUCTPATMBHLIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocylwecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBMIA MNpu NpeaocTaBreHun
MYHUUMNANbHOMW  YCNYyrM U NPUHATUM  PELUEHWA PYKOBOOAUTEMKD oOpraHa MECTHOro
camoynpaBfneHnss  MpeAcTaBnsOTCA  CnpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHOW YCRyrn.

O cnyyassx 1 npuyMHax HapylleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOOMMKHOCTHbIE  Nvua  HEMEANEeHHO  UHAPOPMUPYHOT
pyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMSOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmn KOHTpONMb  3a  cobnogeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpegeneHHbIX agMUHUCTPaATUBHBIMW NpoueaypamMy No NpeaoCTaBrieHno MyHUUMNANbHOM
yCInyru, OCYLLECTBISAETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMNAnNbHOW YCRyru,
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HayarbHMKOM OTAena, OCYLIECTBNSIOLWEro opraHusauuto paboTbl MO NpPeaoCTaBrieHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX WL,  OCYLUECTBMSIIOWMX  TEKYLMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasgeneHvsix opraHa MecTHOro
camoyrnpaBneHust U 4OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok n
d)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyrmu

4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
UX AOSDKHOCTHbIX L, MyHUUMNAMNbHbBIX CRyXaLlnX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPONA 3a NOSIHOTOM M Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCyru NpoBOAATCS NiaHOBbIE U BHEMMAHOBbLIE NpoBepKU. [opsaok n
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCs nNnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULUNANbHOM YCnyrn (KOMMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHWUIA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydyae nonyyeHuns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX L,
MYHULMNANbHbIX CAY>XKaLUuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPESSIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnAnLWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n genctena (besgencraeme), npuHMMaemble (oCyLecTBNsemMble) UMY B
XoAe npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX NPOBEPOK B Criyyae BbISIBIIEHMS HapyLUeHWA npas
3aaBUTENEN BUHOBHbLIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb PyKOBOOAUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiameHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHUUMNAanbHbIE CryXaliMe 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHMLUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUs K Nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHneM MyHULMMNANbHOW YCNyri, B TOM YNCIe CO CTOPOHbI FpaXaaH, ux
00beanHEHUN 1 opraHM3auni

KOHTpOJ'Ib 3a npegocrtaBieHnem MyHMLlMHaHbHOIZ YCIyrn CO CTOPOHbI rpaxKaaH, ux
o0beanHeHUn n Opl'aHI/I3aLI,I/IIZ, ocyllecTBIIAeTCA NnocpencTtBOM OTKPbITOCTU OEATENIbHOCTU
OopraHa MeCTHOro camoynpasneHuna npun npegocraBsiieHnn MyHVILI,VII'IEU'IbHOVI ycnyru,
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Nnosly4eHusi NOSMHON, akTyanbHOW U AOCTOBEPHOM MHAOPMaUUn O nopsiake NpefocTtaBrneHns
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHmin (kanob) B
npouecce npefocTaBneHnss MyHULMNAnsHOM YCIyru.

5. locyae6HbIN (BHeCcyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHY yCcnyry,
MHOroyHKLNOHarIbHOro LeHTpa npeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUUNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actm 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiaKe peLueHuin m
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBhsioOWEro  MyHUUMManbHyl  yCnyry,
AOIMKHOCTHOrO NvLa opraHa, NpeaocTaBnAwLLEro MyHULMNAIbHYIO YCryry, MyHUUUNansHOro
CrnyXallero, pykOBOAMTENst opraHa, npegoCTaBNAWEro MyHUAUMMANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asButenb MoXxeT 06paTUTLCA C Kanobor, B TOM YnCre B CrieayroLmnx cnydasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHMUMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  peleHun U OenCTBuK
(6e3pencTBnsa) MHOroQYHKUMOHANbLHOIMO LEHTpa, paboTHMKaA MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Clly4dae, eCcriv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, PeLIeHnst U OencTBns
(6e3pencTBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS N0  NpeaocTaBreHnto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofmHOM obbeme B nopsgke, onpeaerieHHOM
yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTaBrieHMe WM - OCYLECTBMEHWE  KOTOPbIX HE  MNpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbiX MNpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbiMM akTamyn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocygebHoe (BHecyanebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LUeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHna n aencteuns (6esgencrame) KOToporo oboxanyrTcs, Bo3noXeHa OyHKUNS no
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENSA NpU NPEeSOCTaBNEeHUM MyHUUUNANbLHOW YCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon ®degepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTka3 opraHa, NPeaoCTaBMIAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO UeHTpa, opraHusauui, npegyCMOTPEHHbIX YacTbio 1.1
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ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpPaBreHUU
AOMyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHns
MYHUUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn gencteun  (6e3gencteusl) MHOrOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelleHns n genctena (6esgencTemne) KOTOporo obxkanyTcs, BO3NoXxeHa yHKUNA no
npegocTaBneHno COOTBETCTBYHOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHWe npefoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaeparnbHbiMi  3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M  MHbIMA HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNANbHLIMA NPaBoOBbIMM akTamu. B ykaszaHHoM cnyvae gocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHUn U OencTBuin (6e3aencTBusi) MHOroOgYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cly4ae, ecnv Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA NO NpefoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YChyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpU NPeaoCTaBAEHUN MyHUUMNANbLHOW  YCIyrn
OOKYMEHTOB WInuM  WHopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavaribHOM OTKase B MpuvemMe [LOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBieHnn MyHUUUNAnNsHOW ycryru,
3a UCKITOYEHMEM CIlyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecyaoebHoe) obxanoBaHue
3asBuTENEM peleHnn u genctsun (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTOYHKLMOHANbHbLIN LIEHTP, peLleHns n oencteus (besgencrene) KoToporo obxanyTtcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MyHMUMMANbHbIX YCRyr B
nonHomM ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoOHHOM  bopMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YChyry,
MHOFOOYHKLNOHAMNbHbLIN LEHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BNacTu,
ABNAOLWNACA ydpeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrO(OYHKLMOHANbHOIO LEeHTpa), a Takke B opraHusauuun, npegycMoTpeHHble YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHus u OencTeus
(6espencTBne) pykoBoauMTENA OpraHa, nNPeaoCTaBAOWEro MyHUUUNANbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuvyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLero
MyHuuMnanbHyto ycnyry. XXanobbl Ha peweHna wn pencteus (6espenctene) paboTHuKa
MHOrO(OYHKLMOHANBbHOIrO LEeHTpa NOAalTCs PYKOBOAMUTENIO 3TOr0 MHOMOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelieHns n gencTeusa (besgencrTame) MHOro(PYyHKLMOHANBHOIo LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEeHTpa WunnM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboOTHMKOB OpraHmM3auun, NpeaycMoTPEHHbIX YacTbio
1.1 cratbu 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenHna un pencteua (6es3gencteve) opraHa, npenocTaBnSAoLEro
MYHUUMNANbHY yCnyry, AOSMKHOCTHOIO nvua opraHa, npeocTaBnsalowero MyHumnnanbHyo
ycnyry, MyHUUMNANbHOrO  CriyXallero, pPyKkoBOAMTENs opraHa, npedocTaBnsaoLwero
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MYHULUMNANbHYO yCnyry, MOXeT OblTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHambHbIN
LUEeHTP, C UCMonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPeaoCTaBMSAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CUCTEMbI AocyaebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, ¢ UCNOoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHOW cucTeMbl gocynebHoro obxanoBaHud, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM npueme 3aaButens. XKanoba Ha pelleHnsa n genctena (6es3gencTeme) opraHmsaumn,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHNKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOSfib3oBaHMEM WHE(OPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3asaBUTens.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe opraHa, nNpPefoCTaBMAOWEro  MyHAUMNANbHYK  YChyry,
AOIMDKHOCTHOIO  NMua opraHa, NpeaoCTaBnslOWEro MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHust U gencteus (6esnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nmsi, OT4eCTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUA O MecCTe
XUTenbCTBa 3asBuTENs - U3n4eckoro nuua nmbo HauMMeHOBaHWe, CBEAEHWA O MecTe
HaxXoXOAeHUs 3asBUTENs - OPUONYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHua o6 obxanyembiX pelleHuax u gencteusx (6esgencteum) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBNAWEro  MyHMUMNAnbHYyK  ycnyry, numbo MyHMUMNAnNbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, npedocTaBnfAloWeEro  MyHUUMNANbHY — YCryry,
OOIMPKHOCTHOrMO  NvMua opraHa, npeaocTaBnsloWwero  MyHuuMnanbHy  ycnyry, nvbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOrO LEeHTpa, opraHunsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpY Hanu4un), nogTeBepXaatoLmne oBOAbI 3asBUTENS, MO0 UX KonNuu.

5.4. MocTynuBwas xxanoba noanexuT pernctTpauumn B CPoK He nosgHee paboyero AHS,
cnegywowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XXano6a, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOTFOOYHKLUMOHANbHbLIN  LEHTP, yd4peauTento  MHOrogYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuyuu), MNOANEXUT PaACCMOTPEHUID B TeYyeHue
naTHaguatTv paboymx OHEW CO OHA ee pernctpaumm, a B crydae obxanoBaHus OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3aaBuTens nubo B ncnpasneHun OONYLEHHbIX OrnevyaTtok n ownbok
unu B criyyae obxanoBaHus HapylleHUs YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NsaTu pabounx gHEn co AHA ee perncTpauun.

5.6. Mo pesynbTatam pacCMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaylLmx
peLLueHuni:
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1) xanoba ygoBneTBopsAeTCd, B TOM 4ucne B hopmMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCIyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpegyCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMU akTamun Poccuickon depepauum,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XefaHu 3asBuTens B
3MEeKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pesyrbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLIEeCTBMNSAEMbIX OopraHom, npeaocTaBnALLMM MYHULMNANbHYO ycnyry,
MHOTFO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeagycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapylWeHWA Npu OKasaHWMm MYyHUUMNanbHOW YCNYyrn, a Takke NPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEPWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHuga Xanobbl He noanexaiwen ynooBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Karnobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaumMs o nopsake
o6XanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHUs1 B Xo4e WNU Mo pes3ynbTaTaM pacCMOTPEHUs xanobbl
NpuU3HaKkoB cocTaBa  aAMWHUCTPATMBHOIMO  MpaBOHApPYyLWeEHUs WU MPecTynfneHns
AOSDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMTHOMOYMSMWU MO PaCCMOTPEHUIO Xanob,
He3amennMTeNbHO HanNpaBnslT MMetoLMeca MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
nNpefocTaBneHnst MyHMLMNanbHon
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

HononHuTtenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoXeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsigke MyTem HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBNIEHWEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru rno NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATIbHYO
COOCTBEHHOCTb

rlpOUJy Bac NMPUHATL paHee NpuBaTU3INPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULMNANbHYIO COBCTBEHHOCTb NnoLwanbo KB.M.
AJpec Xurnoro NoMeLeHNs: MyHuumnarnbHbIi pavioH (ropOACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) okymeHT, nogTBepxgaroLwmim npaBo COBCTBEHHOCTU Ha XUNoe NnoMeLleHne (ecnu
cobCTBEHHOCTb He  3apeructpypoBaHa B EOWHOM  rocygapCTBEHHOM — peecTpe
HeaBWXUMOCTN);

4) CnpaBka C MecTa XUTENbCTBA;

5) Konusa TexHn4eckoro nacrnopTa »Xumoro noMeLleHus;

6) PaspelleHune otgena oneku u nonevyntenbcTea UCNOMHUTENBHOIO KOMUTETA
MyHUUMNANbHOro pamoHa o 6e3BO3Me3gHOM nepefaye  XWMoro  NnoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npuBaTnsauum y4yacTBoBanu
HecoBepLUEHHONETHUE OETH)

7) Bbinucka n3 JOMOBOM KHUMK (B CryYyae, ecrniv AOKYMEHT Bbl4aeTCs KOMMepYeCKOM
opraHusaumen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(mata) (nognwuce) (PN0)
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

D B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnuku TaTapcras;

D B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

D B OpeaHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
YCIyru No NpUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAaTensCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(paTta) (mnoanuceb) (©.1.0.)



