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MOCTAHOBJIEHHUE KAPAP
«44% » 4 2027r. Ne P35

OO0 yTBep)kKIeHHH aJIMUHUCTPATUBHOTO perjiiaMeHTa
MpeI0CTaBIeHUs] MyHULIMIIAIIBHON YCIIyTH

1o 0(OPMIIEHHIO TOKYMEHTOB

110 0OMeHY KMJIBIX TOMELIeHU I

MYHHIIMIAIBHOTO )XWIHIHOTO (GOHAA,
NpeI0OCTaBIEHHBIX 110 JOrOBOPY COLMAIBHOIO Halima

B nensx peanuzanun ®enepansHoro 3akoHa ot 27 urons 2010 Ne210-®3 «O6
OpraHM3alli¥  TPEJOCTaBICHUs TOCYAAPCTBEHHBIX M MYHHUUMIAIBHBIX  YCIyI»,
PYKOBOJCTBYsich moctanoBienneM Kabunera MunuctpoB Pecny6nuku Tatapcran ot
02.11.2010 Ne880 «O6 yrtBepxknaenun Ilopsiaka pa3paGoTKM M yTBEPKACHMS
aJIMHHUCTPATUBHBIX  PErJIaMEHTOB  NPENOCTaBIEHHS  TOCYJAapCTBEHHBIX  YCIyT
UCIIOJIHATEIBHBIMM OpraHaMHu rocyapcTBeHHOM Binactu PecrnyOnuku Tartapcran u o
BHECEHWH M3MEHEHMI B OTeNIbHbIe ocTaHoBIeHus Kabunera Munuctpos PecnyOnnku
TarapcTan», B COOTBETCTBMM C IIOCTaHOBJIEHHEM VICIIONHUTENBHOIO KOMMTETA
IOrasunckoro MyHununainsHoro paiiona Pecny6muku Tataperan ot 16.03.2011 Nel0S5
«O nopsake pa3pabOTKU W YTBEPXKACHUS AAMUHHUCTPATHBHBIX PEIrJIAMEHTOB
NpeoCTaBIeHUs] MYHUIUMAIBHBIX YCIyI OpraHaMM MECTHOIO CaMOYIPAaBJIEHHS H
otnenaMu McnonHutenbHOro komurera HOTa3sMHCKOro MYHMIMIAIBHOIO paiOHay,
WcnonuutenbHplii koMuTeT HOTa3MHCKOrO MYHULMNAIBHOTO paiioHa PecnyOnuku
Tarapctan moOCTaHOBI S € T:

1. Ormenuts mnoctaHoBieHue  McnonnutenbHoro — komutera  IOTasmHckoro
MyHHUIMNanbHoro paiiona Pecny6muku Tarapcran ot 12.10.2020 Ne788 «O6
YTBEP)KACHUH aJIMUHUCTPATUBHOTO perjlaMeHTa IIpeJ0CTaBIeHUs] My HULIUIIAJIbHON
yCIyrd 1o O(OPMIEHHIO [OKYMEHTOB 10 OOMEHY JKHIBIX IIOMELICHUH
MYHHUIMTIAIBHOTO  JKWIMIIHOTO  (hOHAQ, TPEeNOCTaBIEHHBIX IO  JOrOBOpPY
COLMAJIBHOT'O HakMay.

2. VTBepauTh aJAMMHUCTPATUBHBIN perjaMeHT MpelOoCTaBIe€HUs MYHULUMNAIbHOM
YCIYTH TIPEIOCTAaBICHHUS] MyHULIUNIAIbHON YCIyTH MO O(GOPMIIEHHIO TOKYMEHTOB
no OOMeHy IKWIBIX TOMEIIeHUH MYHULMIAIBHOTO SKHJIUIIHOTO (oHxa,
NPeIOCTaBJIEHHBIX 10 10TOBOpY conpanbHoro Haiima (Ilpunoxxenue Nel);

3. OnyOnukoBaTh HacTosIllee TOCTAaHOBIEHHE Ha TMOpTaje MpaBOBOW WH(POpPMAIUH
Pecny6nuku Tarapctan B HMH(DOpMAIMOHHO-TEIEKOMMYHUKALIMOHHOM CETH

* L]
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«MuTepHeT» 1O anmpecy http:/pravo.tatarstan.ru/ ¥ pa3sMecTHTh Ha caiite
[Orasunckoro MyHHIMMaNbHOro paiioHa Pecny6nuku Tarapcran B cocTase
[Toprama OpraHoB TOCYAapCTBEHHOH BIACTU M MECTHOIO CaMOYIpaBJIeHHs
«Odunuansapiii TaTapctan» B MH(GOPMAaLMOHHO-TEIEKOMMYHHUKAIMOHHON CETH
«HTepHEeT» 10 ajapecy http:/jutaza.tatarstan.ru/.

4. Hacrosiiee INOCTaHOBJEHHE BCTYMaeT B CHIy CO JHS €ro OQUIMAIbHOrO
onyOJUKOBaHUSI.

5. KoHTpoib 3a WCHOJHEHHEM HACTOSIIEro IOCTAHOBJIEHHsS BO3JIOXKHUTh Ha
3aMeCTHUTElIs PYKOBOAUTENS VICIOMTHUTEIEHOTO KOMUTETa II0 HHPPACTPYKTYPHOMY
Pa3BUTHIO.

PykxoBonurens
McnoHUTEeIbHOTO KOMUTETA £
KOTa3uHCKOro MyHUIIMIIAIBHOTO PaioOH
Pecny6nuku Tatapcran :

C.I1. Camonuna

H.A. AGunbTapoBa
2-76-81



YTBepxacH

NIOCTaHOBJICHHEM

WcnonHuTensHOro KOMUTETa
FOTa3uHCKOro MyHHIIMIIAIBHOTO paioHa
Pecny6muxu Tarapcran

ot «4Y» A 2021r. N‘.’M

AIllelHl/lCTpaTlleHblﬁ pPeriiaMeHT
NpeaoCcTaBJICHUNA Myllﬂlll/ll]aﬂbHOﬁ YCayru no O(l)OpMJ]eHl'llO AOKYMEHTOB IO
oﬁmeﬂy JKHJIbIX NOMelleHH MYHHUIHIAJIBHOIO KHJIHIIHOTO quua,
NpeAOCTaBJICHHBIX IO JO0rOBOPY CONHAJIBHOI'O HaiiMa

1. O0mme nosoxkeHust
1.1. Ilpeamer peryiupoBaHus aAMUHUCTPATUBHOIO perjaMeHTa

1.1.1.  Hacrosmuii  aAMUHUCTPATUBHBIA  perjaMeHT  IPeaOCTaBIICHUs
MYHHUIIUMATBHOW YCIyru (Hanee — aJMHUHUCTPATUBHBIA periiaMeHT) yCTaHaBIIUBAeT
CTaHJApPT W TOPSJAOK NPEJOCTABICHUS MYHHIUNAIBHOW YCIYrd 1O O(OPMIICHHIO
JOKYMEHTOB IO OOMEHY J>KMJBIX MOMEIIEHUH MYHULMIAIBHOTO JKUIUIIHOrO (oHAa,
NpeOCTaBIEHHBIX 110 JOTOBOPY COLMAIBHOIO HaiiMa (J1anee — MyHUIIMIadbHAas yClyra).

1.1.2. [lonoxxeHust aAMUMHUCTPATUBHOIO PErJIaMeHTa MPUMEHSIOTCS B OTHOIIICHUH
OpraHoOB MECTHOI'O CaMOYyIPaBJIEHUs B YaCTH, HE MPOTUBOpPeUallel MOJI0KEeHHUSIM CTaThU
77 ®enepanbHoro 3akoHa oT 06 okTs0ps 2003 r. Ne 131-D3 «O6 o0mmX NMpHHLKIAX
OpraHM3alli¥ MEeCTHOro camoynpasieHus B Poccuiickoit ®denepanun.».

1.2. Kareropuu 3asBurtenei

1.2.1. Jlunamu, ¥MMEOIMMM NPaBO HA IMOJY4YEHHE MYHUIMNAIBHON YCIyTH,
SBIAIOTCS (pU3MUECKue Ml (Janee — 3asiBUTENb ).

1.2.2. C 3asgBneHueM BOpaBe OOpaTUTBbCS MPEACTABUTENh  3aABUTEII,
JEHCTBYIOIUMI Ha OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIIEr0 €ro MOJHOMOYHMS, JIN0O
3aKOHHBIH NpeICTaBUTENb (PU3NYECKOTO JIULA (Jaee — MpeICTaBUTEN b 3asiBUTENIS ).

1.3. Tlopsiiox MHGOPMHUPOBaHUS O NPEJOCTABICHUH MYHUIMIIAIBHOM YCIyTH

1.3.1. Mudopmauus o mnopsake MNpefOCTaBICHHsS MYyHHIUIAILHOW YCIyru
pa3Meniaercs:

1) Ha WHQOPMALMOHHBIX CTEHJAX, COJAEPKAIMX BH3YAIbHYIO M TEKCTOBYIO
MHQOpMALMIO O MYyHMLMNAIBHOM yCllyre, pacloJIO)KEHHBIX B  ITOMEIIEHHUSIX
MHOrO(GyHKIIMOHANBHBIX ~ IEHTPOB  MNpPEIOCTaBIEHUS  TIOCYJApCTBEHHBIX W
MYHULUTNAIBHBIX YCIYT.

2) Ha oduuIManbHOM caliTe MyHMIMIAIBHOTO paiioHa B HMH(POPMALMOHHO-
TeJIeKOMMYHHUKaIHOHHOM ceT «MuTepner» (https://www. jutaza. tatarstan.ru);
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3) na Iloprame rocynapCTBEHHBIX M MYHUUMNAIbHBIX YCiyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopran);

4) Ha EnuHoM nopraiie rocyJapCTBEHHBIX U MYHULUNATBHBIX yCIyT (hyHKIHIT)
(https:// www.gosuslugi.ru) (nanee — Enunsiii mopran);

5) B rocyjapcTBeHHOU MH(MOpMAIIMOHHON cucTeMe «PeecTp rocy1apcTBeHHBIX U
MyHUIMIANBHEIX yciyr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCyJapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHHE IO BOINPOCAM MPEJOCTaBICHUS MYHHUIUAIBHOMN
YCIIyTH OCYILECTBIISETCS:

1) B MHOro)yHKIMOHAIBHBIX LEHTpaxX MpeJOoCTaBIeHHUS TOCYIapCTBEHHBIX H
MYHUIMIIAJIBHBIX YCIIYT P YCTHOM OOpaleHUH - IMYHO WM 10 TenedoHy;

2) B MHTepaKTUBHOM (popme Pecrybarkanckoro noprana;

3) MHWcnonuureneHbii komuteT HOTa3MHCKOro MYHHUIMIAIBHOTO —paiioHa
Pecny6nuku TaTapcran (nanee — Opean):

IPU YCTHOM OOpallleHUH - JIMYHO WJIH 10 Tele()OHY;

TpH MUCBMEHHOM (B TOM 4Hcie B (popMe 3JeKTPOHHOIO JOKyMeHTa) oOpallieHuu
— Ha OyMa)XHOM HOCHTeJIe 10 1104Te, B 3JIEKTPOHHOM (hopMe 1O 3JIeKTPOHHOM MMoUTe.

1.3.3. Unpopmanus na Enunom noprane, Pecriy6GiukanckoM nmopTraie o mopsiike
U CpOKax IIpelloCTaBI€HUsS MYHHUIMNAIBHOM YCIYyrdH Ha OCHOBAaHWU CBEJEHWH,
cozepxammxcs B PeecTtpe rocyaapcTBEHHBIX W MYHHMIMIAIBHBIX  YCIYT,
NPeIOCTaBIISAETCS 3asBUTEIO OeCIIaTHO.

JlocTyn K nHQOpMaLMU O CpOKax M MOpsAKe MPeAOCTaBICHHUS MYHUIIMIIATLHOM
YCIYT'H OCYIIECTBIIE€TCSl O€3 BBIOJIHEHHS 3asiBUTENIEM KaKuxX-11u00 TpeOoBaHui, B TOM
yucie 0e3 MCIOIb30BaHMS MPOrPAMMHOrO oOecredyeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEeJICTBA 3asiBUTeJNsl TpeOyeT 3aKJIIOUeHHs JIMIEH3MOHHOTO WM MHOIO
COTJIaleHust C npaBoobiaaarenem IPOrpaMMHOTO obecrnievyeHus,
NpeyCMaTpUBAIOLLEro B3UMaHHWe IUIAaThl, PerUCTPALlMIO MM aBTOPH3AIUIO 3asSBUTEJIS
WY TIPeIOCTaBIeHUE UM NePCOHANIBHBIX JaHHBIX.

1.3.4. Ilpu oOpallieHuu 3asiBUTENS JIMYHO WK 1O Tele()OHY B COOTBETCTBHH C
NOCTYNUBUIMM OOpalieHHeM Npe1oCcTaBsieTcss HH(opMaIms:

1) o Mecte HaXOXAE€HHUS MHOTO(QYHKLIHMOHAJIHHOTO LIEHTPa IpPeI0oCTaBICHHUS
rOCYJapCTBEHHBIX W MYHULMINANBHBIX yciuyr, Opeana (appec, rpadguk paboOTHI,
CIpaBOYHbIe Tese(OHBI);

2) o mopsijike NpeaocTaBlIeHUss MyHHLUNAIBHONW YCIYTH, O crocobax ¥ CpoKax
N0/1a4yy 3asiBJICHU;

3) o0 Kareropusx rpax/aH, KOTOPbIM IIPEAOCTABISETCS MYHHUIIMITIAIbHAS YCIIyTa;
O HOPMaTHBHBIX IIPAaBOBBIX aKTaX, peryJUpPYIOUIMX BOMPOCH MPEJOCTaBIECHUs
MYHULUTATBHOM yCITyTH;

4) o mepeyHe OKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHHs 3asABICHUS O
NPeNOCTaBIEHUH MYHHUIUIIAJIBHOM YCIIyTH, O CPOKAX MpUeMa U PEruCTpaliiy 3asBIICHUS;

5) o Xxoje nperocTaBleHHss MyHUIIUNATBHOM yCIIyTH;

6) 0 MecTe pa3MelleHHMs Ha O(ULHMATBHOM caiiTe WHOOPMALUK TI0 BOIPOCAM
NpeOCTaBIeHUs MyHUIUITAILHOM YCITyTH;



7) o mopsake o0)kaloBaHMs JAEHCTBUIM MM Oe3qeCTBUS JOJDKHOCTHBIX JIUIL
Opeana.

[To nuceMeHHOMY OOpallleHHI0O COTPYAHMKH OT/eNa, OTBETCTBEHHOIO 3a
NpeNoCTaBIeHUe MYHHUIMNAIBHOM yCayrd, noJpoOHO B IUCBMEHHON ¢dopme
Pa3bICHSIOT 3aBUTEJIO MOPSIOK MPeI0CTaBIeHNs] MyHULIUTIATBHON YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM MyHKTE a[MUHUCTPATUBHOIO perjiaMeHTa, U B TE€UEHHUE Tpex
paboumnx AHEe cOo AHS perucTpalui OOpalleH s HallpaBJIsIIOT OTBET 3asBUTEN0. OTBETHI
JaloTcs Ha s3bIke oOpaimieHHs. B ciiyuae HEBO3MOXKHOCTH JaTh OTBET Ha S3bIKE
oOpallieHHs: UCTIOJIB3YIOTCS TOCyAapCTBeHHbIE 3bIkH Pecnybnuku TatapcraH.

1.3.5. Mudopmanuss mo BompocaM IpeAOoCTaBI€HHs MYHULMIAIBHOM YCIyru
pa3memiaeTcss Ha OQHUIMAIBHOM  caiiTe MYHMIMNAIbHOrO pailoHa u  Ha
MH(GOPMALIMOHHBIX CTeHAAaX B oMelleHUsIX Opeana 7151 paboThI € 3asiBUTEIISIMH.

Wudopmanus Ha rocynapcTBeHHbIX s3bikax PecnyOmuku  Tarapcran,
pa3melaemasi Ha HHQOPMALMOHHBIX CTEHAAaX W Ha OQUUUAIBHOM caiTe
MYHUIUIIAIBHOTO  paliloHa B HMH(OPMALMOHHO-TEJIEKOMMYHUKALIMOHHOW  CEeTH
«IHTEpHETY, BKIIIOYAET CBEJICHUS] O MyHULIMIIATBHON YCIIyTe, COepIKaliecs B MyHKTax
2.1, 23, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHHUCTPaTHBHOIO perJIaMEHTa,
MHQOpPMALMIO O MeCcTe HaXOXKJIEHWUs, CIPaBOYHBIX TesnedoHaX, BpeMeHH paboOThI
Opzana, o rpaduke npreMa 3asBlI€HUN Ha NpeoCTaBlIeHe MyHUIIUTIAIBHON YCIIyTH.

1.4. HopmaTuBHBIE NTPAaBOBBIE AKThI, PEryJIUPYIOLIUE PeNOCTaBICHHE
MYHULUNAIBHOU YCIYyTH

1.4.1. IlepeueHb  HOpPMATHBHBIX  IIPAaBOBBIX  aKTOB,  peTYJIHPYIOLIUX
NpeZ0CTaBIeHHe MYHHUIMNAIBHON yCIyru (C yKa3aHHWeM PEeKBU3MTOB HOPMAaTHBHBIX
NPaBOBbIX AKTOB M MCTOYHMKOB MX O(UIMAIBLHOrO ONyOJMKOBaHMS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocylapcTBEHHBIX M MYHHULMIAIBHBIX YCIyr, Ha
opuIHATIEHOM caiite MYHULIUNAIBHOTO paiiona B UH(POPMaLIHOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTn «HTepHeT».

1.4.2. TekcTt aAMMHMCTPAaTHMBHOIO perjaMeHTa B JEHCTBYIOIIEH peaaKiyu
NOJUIEKHUT pasMmelleHnro Ha Enunom mnoprane, B PeecTpe rocynapcTBeHHBIX M
MYHHUIMIAIBHBIX YCIYr, Ha OQHLUUAIBHOM CcaiiTe MYHHUIMIAILHOrO paioHa B
MH(OPMALOHHO-TEIEKOMMYHUKALMOHHOM ceT «MHTepHeT».

1.5. TepmuHBI, HCTIONIBL3yEMbIE B aIMUHUCTPATUBHOM pPErjaMeHTe, ¥ UX OIpeIelIeHHUs]

1.5.1. B aiMUHUCTPaTHBHOM perjiaMeHTe UCTIONB3YIOTCS ClIeYIOIHEe TEPMUHBI U
oTpe/ieNIeHHs:

yAajeHHOe paboyee MEeCTO MHOrO(yHKLHOHAIBHOTO LEHTPA IPEJOCTaBICHHS
rOCYIapCTBEHHBIX M MYHHUMINAJIBHBIX YCIYI — TEepPPUTOPHAIbHO 000Cc0o0IEeHHOE
CTPYKTypHO€e nojapaszesnenue (0puc) MHOroGyHKIHOHAIBHOTO IIEHTPa MPeI0CTaBIeHUs
roCyJapCTBEHHBIX M MYHHUMIIAJIBbHBIX YCIYT, CO3/JaHHOE B TOPOACKOM (CENbCKOM)
TMOCEJICHUH MYHHIIMTIAIBHOTO paiiloHa Wil B TOpo/ickoM okpyre Pecny6nuku Tarapcran
B COOTBETCTBHH ¢ nyHKTOM 34  IlpaBun  opraHuM3anuu  JI€ATEIBHOCTH



MHOTO()YHKITHOHATBHBIX LIEHTPOB npeIoCTaBIeHUS roCyJ1JapCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIYT, YTBEPXKAEHHBIX nocTaHoBieHueM [IpaButenscTBa Poccutickoi
@enepauun ot 22 nexabps 2012 r. Ne 1376 «O6 yrBepxaenuu [IpaBun opranuzanyu
NeATeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEJOCTABIEHUS TOCY/IapCTBEHHBIX U
MYHULMINATBHBIX YCITYT;

TeXHHYecKas omubka - omubka (omucka, omevyaTka, rpaMMaTHYecKas W
apudmerndeckas omubka ub0 momoOHas ommOKa), JOMyIIEHHAs OpraHoM,
IPEJOCTABIAIOIIMM MYHULMIAIBHYIO YCIYry, M TpHUBeANIas K HECOOTBETCTBUIO
CBEJICHMH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIMIAIbHOM YCIIYTH), CBEJIECHUSAM B
JOKYMEHTaX, Ha OCHOBaHUU KOTOPBIX BHOCHIIMCH CBEJICHHS,

Envnas cucrema wupentudukanmy M ayTeHTU(UKAUMM B HHQPPACTPYKTYpeE,
obecrneunBaroIe MH(POPMALMOHHO-TEXHOJOTHYECKOE B3aMMO/JICHCTBHE
MH(POPMALMOHHBIX CHUCTEM, UCIOJIB3YEMbIX ISl TIPEIOCTABIEHHSI TOCYIapPCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 31eKTpoHHOH ¢dopme (nanee — ECUA) — denepanbuas
rocyiapcTBeHHasi MH(GOpMalMOHHAs CHCTeMa, o0ecreYrBaoIas CaHKIIMOHUPOBAHHBII
JIOCTYIl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOAEIHCTBHS B CHCTEME HAECHTU(DUKALIUH U
ayTeHTHQMKalMM K  MHpOpMalMu,  coIepkalleiici B  TOCYIapCTBEHHBIX
MH()OPMALIMOHHBIX CUCTEMAX U MHBIX HHPOPMALIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapctBeHHOE Oro[KeTHOE yupexaeHue «MHOro(pyHKIMOHAIBHbIH
LEHTP TPENOCTaBIEHUs] IOCYJapCTBEHHBIX M MYHHIMNAIBHBIX ycuyr B PecrnyGiuke
Tarapcrany;

AUC M®I] -  AsromartusupoBaHHas  HHPOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIHOHATBHBIX LIEHTPOB IpeloCTaBIeHUS roCy/1apCTBEHHBIX u
MyHULUNANbHBIX yeiyr PecnyGnuku Taraperan.

1.5.2. B aAMUHMCTPaTUBHOM perjaMeHTe IOJ 3asBJIECHHEM O TPEJI0CTaBICHHU
MYHMIHUIAILHON YCIIyry (1ajee - 3asBjIeHHe) OHUMARTCS 3aMpoc O MPeJOCTaBIEHUH
MYHHUIIMIIAIBHOM  YCJIYTH, TIOJAHHBIH B COOTBETCTBHMM C IIYHKTOM 3 CTaTbu 2
®enepanbHoro 3akona or 27 wmonsg 2010 roma Ne 210-®3 «O6 opranusanyuu

TPENIOCTaBIICHHs FOCYJapCTBEHHBIX U MyHUIMNATBHBIX YCIyr» (nanee — MenepanbHblii
3akoH Ne 210-D3).

2. CranaapT npeaocTaBjieHHsi MyHHIHNAJbHOM yCJIyIru
2.1. HaumeHOBaHNE MyHHULIMNIATBHOM yCIyTH

Odopmnenne NOKyMEHTOB 1O OOMEHY JKHJIBIX MOMENIEHHH MYHHMIUIAIBLHOTO
KUIUIIHOTO (hOHJA, MPEIOCTABICHHBIX 10 J0rOBOPY COLMAIBLHOIO HaliMa.

2.2. HaumeHoBaHue HUCIIOJTHUTEIIPHO-PACIIOPAAUTEIIBHOIO OpraHa MeCTHOI'O
CaMOYyIIpaBJIEHU, HENIOCPECTBEHHO ITPEIOCTABIISIIOIIETO MYHHIHUIIAJIbHYIO YCIIYTy

VcnonuutenbHbiii komuteT KOTazuHCckoro MyHHIMIaNbHOTO paiiona Pecriy6nnkn
TarapcraH.
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2.3. Onucanue pe3ynbTarta Npel0CTaBIeHUs] MyHHULMITIAIBHOM yCIyTH

2.3.1. Pe3ynbTraToM npenocTaBieHUs] MyHULIMITATbHOMN YCIIYTH SIBJISI€TCS:

1) moroBop oOMeHa KHIJIBIMH ITOMEILEHUSIMHU;

2) peuieHue 00 OTKa3e B peAOCTaBICHUU MyHULMIIATBHON YCIyTH (MIPUIIOKEHHE
Ne 1 k HacTosiIeMy aAIMMHUCTPATUBHOMY PETJIAMEHTY );

3) pemieHue 00 OTKaze B TIpHeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
NpeOoCTaBleHUs] MYHULMNAIbHOM ycnyrd (mpuioxeHnue Ne 2 k HacrosiieMmy
aJIMUHUCTPATUBHOMY PETJIaMEHTY ).

2.3.2. Pe3ynbraT mnpenoCTaBleHHs] MYHULMUIAIBHONM YCIYTM HampaBlsieTcs
3asBUTENI0O B (opMe DIEKTPOHHOrO JOKyMEHTa, TMOAMHUCAHHOTO YCHJIEHHOM
KBaJTM(ULUPOBAHHON 3JIEKTPOHHOHN MOJAMUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cooTBeTcTBHH ¢ DenepanibHbIM 3aKOHOM OT 6 ampens 2011
rozaa Ne 63-®3 «O06 anexTpoHHOU noanucuy» (nanee — enepanbHblil 3akoH Ne 63-03) B
nuuHBIA KabuHeT EnmHoro nopran. B ciyyae HampaBieHHs 3asiBI€HUS MOCPEACTBOM
PecnybnyukaHckoro mnoprana pe3yiabTaT IpeloCTaBlIeHHs MYHHIMIAIBHOW YCIIyTH
HarnpasJsieTcsl B IMYHbIN kabuneT Pecrybiukanckoro noprania.

2.3.3. Tlo BbIOOpY 3asBUTEINIS pe3ybTaT NPeAOCTaBICHUS MYHUIIUITAIBHON YCIyTH
Beljaercss B Oprane wim B MO®IL] B dopme sk3eMIuisipa 3JeKTPOHHOTO JOKYMEHTa,
pacneyaTaHHOro Ha OyMa)XHOM HOCHTeNe, 3aBEPEHHOrO TIeYaThl0 M  IOANUCHIO
COOTBETCTBEHHO YIIOJIHOMOUYEHHOTI'O I0JKHOCTHOTO Jiniia Oprana unu paborarka ML,

2.3.4. 3asgBUTenb BIpaBe MOJIYYUTh Pe3ybTaT NMPeOCTABICHUS MYHHIIMITAILHOM
yCIyTd B (hopMe SJEKTPOHHOIO JOKYMEHTa B TEYeHHE CpOKa JICHCTBUS pe3ylibTara
NPEOCTAaBIEHUS! MyHHUIIMITAJILHOM YCITYTH.

2.4. Cpok npefocTaBiIeHUss MyHULMIIAIBHOM YCIYTH, B TOM YHCIIE C YYETOM
HEe00XOIMMOCTH OOpallleHus] B OpraHu3alliy, y4acTBYIOIINE B TPEIOCTABICHUN
MYHHUIMIIAIBHON YCIYTH, CPOK IIPHOCTAHOBIIEHUS MPEAOCTABICHUS MYHHIIMITATILHOM
YCIIyTH B CJIy4ae, eClid BO3MOXHOCTb NPUOCTAHOBJIEHHS MPElyCMOTpEHa
3akoHoJaTesbeTBOM Poccuiickoit Penepanivi, Cpok BbIayM (HarpaBJIeHUs )
JOKYMEHTOB, SBJISIOIIUXCS Pe3yJbTaTOM NPEJOCTaBICHHUSI MyHUIIUTTAILHOM yCITyTH

2.4.1. MynuuunaibHas ycilyra npejocrasisiercs B Tedenue 13 pabounx JHei.

2.4.2. TlppocraHOBlEHHE CpOKa NpeJOCTaBIeHHsS MYHHWIMIAIBLHOW YCIyrd He
Npe1yCMOTPEHO.

2.4.3. Hanpasnenue NOKYMEHTa, SBISIOLIETOCS pPe3yJbTaTOM IIPeJI0CTaBIIEHUS
MYHUIMIIATBHOH ~ yCIyTH B (OpMe  3JeKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIIO

OCYIIECTBIAETCS B JIeHb O(OPMIICHHMS W PErucTpallMd pe3ysibTaTa IpeaoCTaBIeHHUs
MYHHULUNAJIBbHON YCIIYTH.

2.5. VicuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMH WJIM MHBIMM HOPMaTUBHBIMU NTPABOBBIMU aKTaMH JIJIs
NpeI0CTaBIEHUs] MyHHLIMIIAJIBHON YCITYTH, @ TAaK)Ke YCIyT, KOTOPBIE SBJISIOTCS
HEOOXOIMMBIMU M 0053aTeIbHBIMU JUISl IIPEIOCTaBIICHUS MyHHUIMIAIBHBIX YCIYT,

. »



NOAJIeXKALIMX NPEICTaBICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOJTyY€HHs 3asiBUTEIIEM, B TOM
YHCIIE B JJIEKTPOHHON (opMe, MOPSIIOK UX MPECTaBICHHS

2.5.1. JIna  monmyyeHMs MYHHMLMIAIBHOM YCIYTH 3asBUTENb IIPEICTABIISET
CJIeyIolIre JOKYMEHTHI:

1) moxymeHT, ynoCTOBepsAIOMMIA TMYHOCTE (He TpebyeTcs B ciydae obpalieHus
nocpeactsoM Pecny6nnkaHckoro nopraina);

2) NOKyMEHT, yJJOCTOBEPSIOIINiT MOJTHOMOYHS MPEACTaBUTEIs 3asiBUTEIS,

3) 3asBieHuUE:

B (hopme joKymeHTa Ha OymaxkHOM Hocutene (npuinoxkenre Ne 3 K HacToseMy
aZIMMHACTPATUBHOMY pErjlaMeHTY);

B 3JIEKTPOHHOM (hopMe (3aMONIHAETCS OCPECTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEJICHUH B DJEKTPOHHYIO (opMy 3asBIeHHs), MOANUCAHHOE B COOTBETCTBUHU C
TpeboBaHMSAMHM IIyHKTa 2.5.3 aJMHHHMCTPAaTHBHOTO perjiaMeHTa, INpd oOpalieHHH
nocpeacTBoM Pecny6nukanckoro noprana;

4) KOMMU JOKYMEHTOB, TIOATBEPXIAIOIINX IPaBO IOJb30BAHHUS HKUJIBIM
NOMEIIeHHEM, 3aHUMAeMBbIM I'PaXKIaHMHOM-3assBUTEJIEM M YICHAMHU €ro CeMbH (JI0roBop,
OpJiep, pelIeHHe O NPEeJIOCTaBIEHUH JKUIIOTO TIOMEILEHUS U WHbIEe JOKYMEHTH);

5) KOnMHU JIOKYMEHTOB O COCTaBe CeMeil rpak/aH-3asBUTeNIeN (CBUIETENBCTBO O
POXKIEHHWH, CBUIETENBCTBO O 3aK/OYeHUWM Opaka, pelieHue o0 YCBIHOBIEHHH
(ynouepenun), cyje0HOe pelieHrue 0 MPU3HAHUK YICHOM CEMBH U T.11.);

6) BeINMCKa M3 TexHMYeckuX mnacrnoproB BTU ¢ mostaxueiM mianom (mpu
HAJIMYMHU) U SKCTUTHKAIHEH.

2.5.2. 3asBieHMe M TpUIIAraeMble JOKYMEHTHI MOTYT OBITh IpeICTaBJIEHbI
(HanpaBiieHbl) 3asiBUTEJIEM OJTHMM U3 CIIEAYIOIIHUX CIIOCOOO0B:

1) yepes M®IL] Ha GymMaKHBIX HOCUTENSX U B BHJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIUX TpeOOBaHUAM MyHKTa 2.5.3 aJIMUHUCTPATUBHOTO PErjlaMeHTa;

2) nocpenctsoM Pecriybimkanckoro noprania B 2J€KTPOHHO#M (hopMe;

3) B OpraH JM4YHO WJIM TOCPEACTBOM IOYTOBOM CBA3M Ha OYMakHOM HOCHUTEJE.
3asBieHHe M IpUiaraeMble JOKyMEHTBI, NIPU HANpaBieHHH IMOCPEACTBOM IOYTOBOI
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM TOPSIJIKE.

2.5.3. 3agBieHue NpM HamNpaBlIeHMU MOCPeACTBOM PecryGiukaHckoro moprana
NOAMNKUCHIBACTCS IPOCTON 3JIEKTPOHHOM MOANKCHIO 3asiBUTEIS.

Jlyist mosty4eHust IpOCTOH 3J€KTPOHHOMN MONUCH 3asBUTEIIO HEOOXOMMO NTPOHTH
npoueaypy perucrpanuu (ayrentudukannn) B ECHA, a takke nmoarBepauTh yUeTHYIO
3aIUCh.

ONEKTPOHHBIA JOKyMEHT (2JIeKTPOHHBIH 00pa3 [NOKYMEHTa), - yKa3aHHbIH B
nojAnyHkre 2 myHKTa 2.5.1 aMMHHMCTPATHBHOTO pErJIaMeHTa, 3aBEpSeTCs YCUJIEHHOM
KBaJIM(HLIMPOBAHHON TMOANMUCHIO JIUII, YIOJHOMOYEHHBIX Ha CO3/laHME U TOJIHUCAHHE
TaKUX JOKyMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

OJNEKTPOHHBIE JOKYMEHTHI (3/1eKTPOHHBIE 00pa3bl JOKYMEHTOB), NIpHjaraeMble K
3asBJICHHIO, B TOM YHCIIE JIOBEPEHHOCTH, HANIPaBIIsIOTCA B BUsie (aitnos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.
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KauecTBo mpenocTaBisieMbIX 3J€KTPOHHBIX JOKYMEHTOB (QJIEKTPOHHBIX 00pa3oB
JOKyMEHTOB) JIOJKHO TO3BOJISTH B NOJHOM O0OBeMe MpPOYUTATh TEKCT IOKYMEHTa M
pacno3HaTh PEeKBU3UTHI IOKYMEHTA.

2.5.4. 3anpeutaercs TpeOOBATh OT 3asABUTEJIS:

1) mpencraBneHus: JOKYMEHTOB M MH(OPMAIMK WK OCYIIECTBICHHUS IEHCTBHIA,
IPEJCTaBICHUE WIIM OCYILECTBIEHUE KOTOPBIX HE IMpPelyCMOTPEHO HOPMATHBHBIMHU
IPABOBBIMU aKTaMH, PEryJUPYIOIIMMHA OTHOIICHMS, BO3HHKAIOIIHE B CBSA3H C
NpeI0OCTaBlIeHUEM MYHHIIMITAJILHON YCITyTH;

2) ocyllecTBIE€HUs NEHCTBUIA, B TOM YHUCJIEe COIJIACOBAHUMN, HEOOXOIUMBIX JIJIs
NOJMY4YeHHUs MYHULMINAIBHOM YCIYTM UM CBSI3aHHBIX C OOpalleHWeM B HHEIE
rOCyJJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpaBJeHHs, OpraHW3alliH, 3a
UCKJIIOYEHHEM TIIOJIYYEeHHs YCIyr M IOJy4YeHUs JOKYMEHTOB M HWHGOpMAaIUH,
Npef0OCTaBIIEMBIX B Pe3yJIbTaTe IPEeIOCTABIECHUS TAKUX YCIIYT, BKIIOUEHHBIX B TIEPEYHH,
yKa3aHHble B 4yacTh 1 cratbu 9 PenepanbHoro 3akoHa Ne 210-D3 (HeoOXOAUMEBIX H
00si3aTeNIbHBIX YCIIYT);

3) npexacraBieHus JOKYMEHTOB M HMH(pOpMalMM, OTCYTCTBHE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU TEPBOHAYAIBHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJUMBIX IJIsl NMPEeAOCTaBI€HUsS MYHMLMINAIBHON YCIyrd, JUOO B
NpeAOoCTaBIEHUH MyHHUILMIIAJBHON YCIYTH, 32 UCKIIIOUEHUEM CIIeIYIOIIHUX CITyYaeB:

a) M3MeHeHHe TpeOOBaHMI HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAOLIUXCS
Npe0CTaBIEHUS] MyHULIMIIAJIBHOM yCIIyTH, TTOCJie IepBOHAYATIBHOM MTOIaut 3asiBIIEHHS O
NPeI0CTaBI€eHUH MYHUIIMIAILHOMN YCITYTH;

0) HanuuKe oMOOK B 3asBJIEHUU O MPEJOCTABICHUH MYHUIIMNIAILHOUW YCIIYTH H
JOKyMEHTax, IMOJAHHBIX 3asBUTEJIEM IIOCle IepPBOHAYAILHOTO OTKa3za B MpHeMe
JOKYMEHTOB, HEOOXOIMMBIX JUIsl NMpeAOCTaBIeHUs MYHMIMINAIBHONW YCIYrH, JUOO B
Npef0CTaBIeHUH MyHHLIMIIAIIBHON YyCIYTM U He BKIIFOYEHHBIX B Mpe/ICTaBICHHBINH paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTE€YEHUE CPOKA AEHCTBUS JOKYMEHTOB MJIM W3MEHEeHHE MH(OPMALIUHU MOCIIe
NIEpBOHAYAJIbHOIO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPeI0CTaBlICHUS
MYHULUIAIBHON YCIYTH, TM00 B IPEAOCTaBI€HUN MYHULIMTIAIIBLHOMN YCITyTH;

I) BbISBIEHHE JOKYMEHTAlIbHO TIOJATBEpXkJIeHHOro (akra (MPH3HAKOB)
OLIMOOYHOr0 WJIM NPOTUBONPABHOTO JeHCTBHs (Oe31elCTBHSA) NOKHOCTHOIO JIMLA
Oprana, paborHuka MO®L], npu nepBoHa4yaJbHOM OTKa3e B TNpPHEME JIOKYMEHTOB,
HEeOOXOUMBIX U1l IPE0CTaBIeHUss MyHULIUNIANBHON YCIYTH, JIM0O B MpeI0CTaBIEHHN
MYHHUIMIAJILHONW YCIyTH, O 4Ye€M B IIMCbMEHHOM BHUJE 3a MOJIIKMCHIO PYKOBOIMTEIS
Oprana npu nepBoHayaJlbHOM OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
NPEJOCTaBICHUs] MYHULMUINAIBHOM YCIyTrd, YBEJIOMJSIETCS ~3asBHTENIb, a TakKkKe
NPUHOCSATCS] U3BUHEHMSI 32 IOCTABJICHHbBIE HEYI00CTBA;

4) npenocraBieHMss Ha OyMaKHOM HOCHTeNle IOKYMEHTOB M HMH(pOpMaLuH,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIH 3aBepeHbl B COOTBETCTBHUH C IMYHKTOM 7.2
vacTd 1 crateu 16 @enepanbHoro 3akona Ne 210-M3, 3a UCKIIIOYEHHEM CIIydYaeB, €CIIH
HaHECEHHE OTMETOK Ha TaKue JIOKYMEHTHI JIHOO MX H3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBHEM MIPEJOCTABIIEHHUs IOCYJapCTBEHHON WJIM MYHULUIAIBHONW YCIYIH, U UHBIX
CJly4aeB, yCTAaHOBJIEHHBIX (efiepaIbHbIMH 3aKOHAMH.

’
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5. I/IcqeanIBanumﬁ INepEeIYCHb NOKYMEHTOB, HCO6XO,HI/IMBIX B COOTBETCTBHHU C
HOPMAaTHUBHBIMH IIPAaBOBBIMU aKTaMHU JUJIA IIPEAOCTABICHUS MyHHHHHaﬂBHOﬁ yciyru,
KOTOPBIC HAXOAATCS B PaCIIOPSIKEHUHU IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyIpaBJICHUS U IOABEAOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM HJId opraHamMm
MECTHOI'O CaMOYIIpaBJICHUA opraHmaum‘/’I M KOTOPBIC 3asBUTEIIb BIIPABE NPEACTABUTH, a
TaKXe CIIOCOOBI MX INOJIYy4YCHHUS 3asiBUTCIISIMH, B TOM YHCJIC B 3JI€KTp0HHOfI (bOpMe,
NOPAAOK UX MPEACTABIICHU A, I‘OC}’I[apCTBeHHHﬁ Opras, opradH MECTHOT'O
CaMOYIIpaBJICHUA nubo opraHu3anus, B paCrioOpsKEHUHU KOTOPBIX HAXOASITCS JJaHHbIE
AOKYMEHTBI

2.6.1. ITonyuarorcs B paMKaxX MeXBEIOMCTBEHHOI'O B3aUMO/IEHCTBHS:

1) Bemucka u3 ExuHOro rocyapcTBEHHOTO peecTpa HEABWKMMOCTH O IPaBax
OTJEJIBHOTO JIMLAa Ha HMeronMecs: (MMeBIIMECs) Yy Hero OOBEKThl HEIBUKUMOIO
UMyIlecTBa (Ha KaXAOro JIeecriocoOHOro 4jieHa CeMbH 3asBUTENs 3a ISTh JIeT,
IpeLIeCTBYIOLIUX NTojaue 3asBieHus ) - Pocpeectp;

2) cBeleHUS O PerucTpalliy rpaXkaaH;

3) cBeneHus O JEHCTBYIOLIEM Nacnopre rpaxaanuHa Poccuiickoit ®enepanuu —
MB/I Poccuu;

4) cBenenus O HOTapUaldbHOW JoBepeHHOCTH — DenepanbHas HOTapUalbHas
naJara.

2.6.2. 3asBuTeNb BIpaBe NpPENOCTAaBUTh JOKYMEHTHI (CBEICHWs), YKa3aHHELIE B
noanyHkrax 1 - 2 mynkra 2.6.1 aiMMHUCTPaTUBHOI'O perjiiaMeHTa, B popMe JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaJIU(DUUHUPOBAHHOM TOAMKMCHIO  JIMIL,
YIIOJHOMOYEHHBIX Ha CO3J1aHMEe M TOANUCAHME TaKUX JOKYMEHTOB, IpH I0jaye
3asiBICHMSI.

2.6.3. HenpencrasneHue (HeCBOEBpEMEHHOE Ipe/ICTaBICHHE) YKa3aHHBIMH B
nyHKTe 2.6.1 aJAMHMHUCTPAaTUBHOIO perjiaMeHTa OpraHaMH TOCYJapCTBEHHON BIIACTH,
OpraHaMM MECTHOI'O CaMOYyNpaBJIEHMs, OpraHU3alUsIMHU JOKYMEHTOB M CBEJIEHHMH He
MOXET SABJIATHCS OCHOBAHUEM JIJISl OTKA3a B IPEI0CTaBIEHUN MyHHUITUTIAIIBHOM YCITYTH.

2.6.4. JlomxnoctHoe 1Mo M (Wi1M) pabOTHUK, YKa3aHHBIX B myHKTe 2.6.1
aJIMMHUCTPAaTMBHOIO pErilaMeHTa OpraHoB M OpraHu3aluid, He TpeJICTaBUBIINE
(HecBOEBPEMEHHO MpPEeACTABUBILINE) 3aMpOILCHHBIE M HAXOSIIMECS B PaACHOpsKEHUH
JOKYMEHT WJIM CBEJIEHUs, MOUIeXKAT aIMUHUCTPATUBHON, AUCIUITIMHAPHON WIIH WHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoii Menepaiiuy.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOATBEPXKIAKOIIME BHECEHHE 3asBUTENIEM IJIaThl 3a MPeJOCTaBICHHE MYHHUIMIAILHON -
YCIIyTH, HaXOISIIUECs B PaclopsKeHUN TOCyAapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOyTIpaBJIeHUsl U TIOABEJOMCTBEHHBIX TI'OCYJapCTBEHHbIM OpraHaM WJIM OpraHam
MECTHOTI'O CaMOYIpaBJIeHUsI OpraHU3allHii.

Henpencrapienue 3asBuTeNeM JIOKyMEHTOB, COJEPIKAILMX CBEJIEHMS, KOTOpHIE
HaXOAATCS B PpAaCHOPsUKEHHWH TIOCYJApCTBEHHBIX OpraHoB, OpPraHoB MECTHOIO
CaMOYNpaBIeHUsI W TOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
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MECTHOI'0 CaMOYIIpaBJICHUS opraHmauHﬁ, HE SBJISICTCd OCHOBAHHUEM [JId OTKasa
3asBUTEIIIO B IPEAOCTABIICHUH MyHHIIPIH&HBHOﬁ YCIIyrHu.

2.7. VicuepnipiBaroluii nepevyeHb OCHOBAHMIT UISl OTKa3a B IpHEMe JIOKyMEHTOB,
HEOOXOMMBIX U1 IPeIOCTaBICHNS MYHUIIUIIAIBHON yCIIyT 1

2.7.1. OcHOBaHUSIMU Ul OTKa3a B INpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEIOCTaBIIEHUS] MyHUIIMTIAIILHON YCITYTH, SIBJISIFOTCS:

1) nmpencrapneHHble 3asBHTENEM JOKYMEHTBI CONEPXKAT IOAYMCTKA U
UCIIpABJIEHUs] TEKCTA, HE 3aBEPEHHbIE B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanuu;

2) NOKYMEHTBI COJepXKaT MOBPEXKIEHHS, HAJIWYHe KOTOPHIX HE MO3BOJSET B
TOJIHOM 00beMe MCII0Nb30BaTh HH(OPMAIIHIO U CBEJICHHUSI, COEPIKAIIMECS B JOKYMEHTAX
JUIS TIPEI0CTAaBJICHUs] MyHULIMNIAJIBHOM YCITyTH;

3) mpexacTaBleHHbIE JOKYMEHTBI WM CBEJCHHs YTPATHJIM CHJIY Ha MOMEHT
oOpallenys 3a MyHHLHUNAIBHONW yCIIyroil (JOKYMEHT, yJOCTOBEPSIOIIHA MOTHOMOYHUS
NpEJICTaBUTEIs 3asBUTEIS, B Cllydae oOpallleHHs 3a PeA0oCTaBIeHHeM MYHHUIUIIATbHOM
YCIIyTY YKa3aHHBIM JIULIOM);

4) nonava 3asBIEHNs O NPEIOCTaBICHUH MyHHULUNAIBHON YCIYTH M JIOKyMEHTOB,
HEOOXOMMMBIX /IS NPEOCTABICHUs] MYHUIIUTIAIBHON YCIyTH, B 3JIEKTPOHHOMN (opme ¢
HapyIlIEeHUEM yCTAHOBIIEHHBIX TPeOOBaHUA;

5) HEKOppeKTHOe 3aloJIHeHUe 00s3aTeNIbHBIX ToJiel B (hopMe 3asABIICHHUS, B TOM
YhClie B HWHTEPaKTUBHOM Qopme 3asgBieHus Ha PecmyOnukanckoM mnopraie
(HeO0CTOBEPHOE, HETIOIHOE, TM00 HeNpPaBUIIbHOE 3aM0JHEHHE);

6) mnpeacTaBleHHE HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOAMMBIX /IS
NPE0CTABIEHUS] MyHUIIMITAJILHOM YCITYTH;

7) 3asBIEeHHE O NPEOCTaBICHMH YCIYTH TOJAaHO B OpraH TroCYAapCTBEHHOM
BJIACTH, OPTaH MECTHOI'O CaMOYIIPABJICHUsI WJIM OPTraHU3alMIO, B TIOJTHOMOYHSI KOTOPBIX
HE BXOJUT IIPEIOCTABIEHNE MyHULIUNATBLHON YCITYTH;

8) HecoOuoieHne yCTaHOBJIEHHBIX cTaThell 11 denepanbHoro 3akoHa ot 6 anpens
20117 roma Ne 63-®3 «O06 o1eKTpPOHHOW MOANMUCH» YCIOBHH INPU3HAHMS
JIEUCTBUTENIBHOCTH YCUIIEHHON KBAJIM(UIIMPOBAHHOM 3JIEKTPOHHOM TOIINCH.

2.7.2.TlepeueHb OCHOBaHUH /sl OTKa3a B pUeMe JOKYMEHTOB, HEOOXOAMMBbIX IS
NOJTy4Y€HHs] MyHULUIIAJIBHOHN YCIIyTH, SIBJISIETCS] MCUEPITBIBAIOIIMM.

2.7.3. Pemienne 06 oTkase B NpueMe 3asiBICHUS U JIOKYMEHTOB, HEOOXOAUMBIX IS
TNPEAOCTaBICHUsSI MyHHLMIIAJIBHON yCIIyTH, MOKET ObITh IPUHATO KaK BO BpeMsi IpueMa
3asBUTENs, TaK M TOCJE MOJYyYEeHHs] OTBETCTBEHHBIM NOJDKHOCTHBIM oM Oprana
HEOOXOMMBIX [T IPEOCTABIIEHUs] MyHHUITHITATBHON YCIyTH JOKYMEHTOB (CBEIEHHI) ¢
MCIOJIb30BaHUEM MEKBEJOMCTBEHHOTO HH()OPMaIIMOHHOTO B3aUMO/ICHCTBHSI, B CPOK, HE
npeBbIIaroIKh 9 pabounx aHel co AHS perucTpaluy 3asBIICHUS.

2.7.4. 3ampemiaercs OTKa3blBaTh B NpHEME 3asiBICHHS W HHBIX JOKYMEHTOB,
HEOOXOMMBIX JUIsl TIPE/IOCTABIICHHS] MyHUIIUNIABHOM YCIIyTH, B CIIydae eclii 3asBlIeHue
¥ JIOKyMEHTBI, HEOOXOUMBIE JUIsl TIPEIOCTABICHHS MyHHUIIUTIAIBHON YCIYTH, TIOJaHbI B
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COOTBETCTBHH C HH(OPMALMEH 0 CPOKAX U MOPSI/IKE MPEIOCTABIEHUs MyHHIUITATBHOMN
ycnyry, onybnukoBanHoi Ha Enunom nopraie, Pecry6inkanckom noprare.

2.8. MicuepnbiBaroluii nepeyeHb OCHOBAHMI J1J1s IPUOCTAHOBJICHHUS HJTH OTKA3a B
NPEOCTABIEHUH MYyHULIUIIATBHON YCIYTH

2.8.1. OcHoBaHMs /IS TNPUOCTAHOBIICHHS TPENOCTABIEHHS MyHHIUNATbHOMN
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBanus ISl OTKa3a B NIPEOCTABIEHAN MyHUIIMIIATBHON YCITyTH:

OcHOBaHHUsl 17Ist IPHOCTAHOBJIEHHS NPEIOCTABIEHHS YCIyTH HE MPelyCMOTPEHbL.

OcHoBaHus 1715 OTKa3a:

1) 3asBuTeneM INpeACTaBICHBI JOKYMEHThl He B IOJHOM 00beMe, JHOO B
Npe/ICTaBICHHBIX 3asBICHUM M (WJIM) JOKYMEHTaX COIEP)KHTCS HerojiHas M (MiH)
HeJI0CTOBepHasi HH(pOpMaIus;

2) mocTymieHMe OTBETa OpraHa TOCYJApCTBEHHOM BJIACTH, OpPraHa MECTHOTO
camoympasjieHuss MO0 T0JBEJIOMCTBEHHOI OpraHy roCyIapCTBEHHOH BIACTH WK
OpraHy MECTHOrO CaMOYIpPaBICHHs OpraHM3allMd Ha MEXBEJIOMCTBEHHBIN 3arpoc,
CBUJIETEJICTBYIOLIEr0 00 OTCYTCTBHU JOKYMEHTA M (MJIH) HHPOPMAIMU, HEOOXOIMMBIX
AJis IPeI0CTaBIICHUsT MYHHULIUIIAIBHOM YCIIyTH, €CJIM COOTBETCTBYIOLIHMI JOKYMEHT He
ObLJ1 Ipe/IcTaBIIeH 3assBUTENIEM 10 COOCTBEHHOM NHUIMATUBE;

3) K HaHMMaTemo OOMEHMBAEMOTO JKHJIOTO MOMEINEHHs NpebSIBICH HCK O
PacTOpP)KEHUH WM 00 U3MEHEHUH J0TOBOPA COLMATIBHOTO HaliMa YKHJI0Tr0 OMELeHHS;

4) mpaBo MONb30BaHMS OOMEHMBAEMBIM JKUIIBIM MOMEIIEHHEM OCTIAapUBAETCs B
CyZaeOHOM nopsiaKe;

5) obMeHuBaeMoOe JKMJIOE TOMEICHHE IPU3HAHO B YCTAHOBJIEHHOM MOPS/IKE
HETIPUTOJIHBIM ISl IPO’KUBAHMS;

6) TpUHATO pelleHHe O CHOCE COOTBETCTBYIOIIETO JOMAa WJIH  €ro
nepeoOOpy10BaHUH TSl UCTIONB30BAHUS B APYTHX LIENSX;

7) NPUHATO pelleHHe O KalUTAIbHOM DPEMOHTE COOTBETCTBYIOIETO IOMa C
NIEPEyCTPONCTBOM U (MJIN) NeperIaHUuPOBKOM JKUJIBIX TIOMELIEHHH B 3TOM JI0ME;

8) B pesynbTaTe OOMEHa B KOMMYHAIBHYIO KBAapTHpPY BCEJNSEeTCs TIpaKIaHUH,
CTPAJIalolMi OIHOW M3 TsKENbIX (OPM XPOHWYECKHX 3a00JieBaHMM, YKa3aHHBIX B
NpeyCMOTPeHHOM IyHKTOM 4 yactu 1 crateu 51 JKunumiporo koxexca Poccuiickoit
Denepanyn nepevxe

2.8.3. Ilepeuenb OCHOBaHMH AN OTKa3a B TPEJOCTABIEHUM MYHHUIIUNAIBHOM
YCIIyTH SIBIISI€TCS UCUEPIBIBAIOLIUM.

2.8.4. 3anpeuiaercs OTKa3biBaTh B NpPEJOCTABICHUH MyHMIMNAIBHON yCIyru B
clyyae, €CIM 3asiBICHHE O TpPENOCTaBIEHMH MYHUIMIAIBHOW YCIYIM TOJAHO B
COOTBETCTBUH C UH(pOpPMaLHeEH 0 CPOKaX U MOPSAKE NPeAOCTaBIEeHUs] MYHUIUTIATBHOM
yciyru, onyonikoBanHol Ha Exunom noprane, Pecriy6nukanckom noprase.

2.9. llopsinok, pa3mMep ¥ OCHOBAHHUSI B3UMaHUs OCY1apCTBEHHOMN MOLLTHHBI WM HHOMN
TJIaThl, B3MMAEMOH 32 MPEOCTaBIeHHe MyHUILIUNIAIBHOMN yCIIyTH
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MynununansHas yciayra npegocrasisercs Ha 6€3BO3Me3IHOM OCHOBe.

2.10. I'lepeuens ycmyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIME M 00S3aTebHBIMH JUTS
Mpe10CTaB/ICHNs] MyHULIUNIAIBHOM YCIIyTH, B TOM YHCIIE CBE/ICHHS O JOKYMEHTE
(moKyMeHTax), BbllaBaeMOM (BBIIABAEMBIX) OPraHU3ALMAMH, YYACTBYIOLIMMH B

NPeIOCTaBIEHUH MyHUIIUITATBHBIX YCIyT

IIpenocrasienre HeOOXOMMMBIX M 00S3aTENBHBIX YCIYT He TpebyeTcs.

2.11. Ilopsiok, pasmep ¥ OCHOBAaHHS B3MMaHMsI IUIAThI 32 IPEIOCTABIEHHE YCIIyT,
KOTOPBIC SBIISIOTCS HEOOXOAUMBIMH M 00sI3aTeIbHBIMU ISl IIPEI0OCTABICHHUS
MYHHULUIIATBHON YCIyTH, BKIIFOYas HHPOPMAIMIO O METOAMKE pacyeTa pazmMepa Takoii
IUIAThI

IIpeocraBnenre HeOOXOAMMBIX U 00s3aTebHBIX YCIIYT He TpeOyeTcs.

2.12. MakcuManbHbIH CPOK 0XKUJIAHUS B OUepe/IH MIPH MOoJlade 3a1poca o
NpeI0CTAaBICHUH MyHHUIIUTIAILHON YCIIyTH, YCIyTH, TIPeOCTaBIsieMOi OpraHu3alyeii,
Y4acTBYIOLIEH B NPEIOCTaBIEHUN MYHHIUIIAIBHON YCIIYTH, U TIPU MOJyYeHUH
pesynbTaTa IpeoCTaBIeHUs TAKUX YCIyT

2.12.1. Bpems oxunanus nNpu nojave 3asBleHHUs Ha MOJIyYeHHE MyHHUIUNAIBHOMN
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu mosny4eHHH pe3ysbTaTa NPEeJOCTABICHUS MYyHHIMNAILHON yCIyTH
MaKCHMallbHbIH CPOK OKM/IaHUsS B OYEPe/IN He JI0JDKEeH TPEeBbIaTh 15 MUHYT.

2.13. Cpox n nopsi1ok perucTpalii 3anpoca 3asBUTes O NpeoCcTaBlIeHUH
MYHULMNAIBHON yCIIyI'H M YCIIYTH, NIPe/IOCTaBIIsIeMOi OpraHu3aiieii, y4acTByoleii B
NPeI0CTaBICHUH MYHHUIIMITIAIIBHOM yCIyTH, B TOM YUCIIE B JJIEKTPOHHOM (hopme

2.13.1. Ilpn nuynom obpamiennu B M®IL] B eHb Nojjaun 3asBiIeHUS 3asBUTEITIO
BbIaeTcs pacnucka U3 AIC M®L] ¢ peructpaliuoHHbIM HOMEPOM, MOATBEPKAAIOLIHM,
4TO 3asiBJIEHUE OTIIPABIICHO, M 1aTOW MOAAYH 3asBIICHUS.

2.13.2. llpu HanpaBleHWH 3asBIEHUs MOCPeACTBOM Enunoro mnoprana,
Pecnybikanckoro noprana 3asBUTelNb B IeHb M10/1a4k 3asBJIE€HHUs [10J1y4aeT B JIHYHOM
Kabunere PecnyGnuKaHCKOro noprala W MO 3JIEKTPOHHON II0YTe yBeIOMIICHHE,
NOATBEpK/AIOIIee, YTO  3asBJE€HHE OTNPaABIEHO, B  KOTOPOM  YKa3bIBalOTCS
PETMCTPAaLlMOHHBIA HOMED U JaTa MoAa4y 3asiBICHUS.

2.13.3. Ilpu nmuHom oOpamenun B Opran B JeHb MOJAa4YM 3asiBJIECHHS
YNOJIHOMOYEHHBIM JTOJDKHOCTHBIM JiMioM OpraHa 3asBUTENIO BBIAAETCS paclucKa W3
aBTOMAaTHU3MPOBAHHON WH()OPMAIIMIOHHOW CHCTEMBI, TpeJHAa3HAYeHHON Ul OKa3aHMs
rOCYIapCTBEHHBIX M MYHMLMIIAIBHBIX YCJIYT, C PErMCTPallMOHHBIM HOMEPOM, AaTOMH
TN0/1a4H 3asIBJICHUS U TIEPEYHEM NPEJICTABICHHBIX JOKYMEHTOB.
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2.14. TpeboBaHMs K IOMEIIEHUSIM, B KOTOPBIX TPEAOCTABIISIETCS MyHHIIUNANbHAS
yclyra, K 3ally 0)KMJIaHus1, MECTaM JIJIsl 3aI10JIHEHUSI 3alPOCOB O MPeI0CTaBIEHUN
MyHMLHUIIATBHON YCIIyTH, HH()OPMALIMOHHBIM CTeH]aM ¢ 00pa3liaMy UX 3aIlOJHEHHs U
TNepeYyHeM JIOKyMEHTOB, HEOOXOAUMBIX JUIsl TIPEJOCTABICHUS KaXKI0W MyHHUIMIIAILHOM
YCIIyTH, Pa3MEILEeHHIO U O(OPMIIEHHIO BU3yaIbHOM, TEKCTOBOM U MYJIbTUME IUIHHOI
MH(MOPMALMHU O TIOPSIJIKE MPEOCTAaBICHUs TAKOW YCIYTH, B TOM YHCIIe K 00eCeueHHIo
JOCTYITHOCTH JIJIsl MHBAJIM/IOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C (heJiepabHBIM
3aKOHO/IaTEJIbCTBOM U 3aKoHOoAaTenbcTBOM Pecnybnuku Tarapcran o coruanbHoi
3allUTe UHBAJIU/IOB

2.14.1. TlpenocraBieHrne MyHULIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3JaHUAX U
NOMEILIEHUAX,  00OpYZOBaHHBIX MPOTUBOMOXKAPHOM  CHCTEMOM M CHUCTEMOM
NOKapOTYILIEHHUSI.

Mecra npuema 3asBuTelied OOOpYIyIOTCS HEOOXOAMMOM MeOenblo s
0(hOopMIIeHUS TOKyMEHTOB, HHPOPMAIIMOHHBIMH CTEH/IAMH.

2.14.2. B cootrBeTcTBMM ¢ 3aKoHoAarenbcTBOM Poccuiickoit ®enpepaiuu 0
COLMAJIbHOM 3allliTe HMHBAIMAOB B LEAX OECHpensiTCTBEHHOTO JOCTyma K MeCTy
IIPEIOCTaBIIEHUS] MyHUIIMIIAIIBHON YCIIYyTd 00ecreYyuBaeTCs:

1) obecrneunBaercss OecnpensTCTBEHHbIH JOCTYN WHBAJIHIOB K MeECTY
NPEJOCTaBIIEHUs] MYHHMLMIAIBHON yciyru (yIOOHBIH BXOJ-BBIXOJ B IIOMEINEHHUS W
nepeMenieHne B uX npejesnax);

2) Bu3yanbHas, TEKCTOBas M MyJbTUMeJAWiiHas HHQoOpMaLUs O TOpPSIKE
IIPEJIOCTAaBIIEHUs MYHHULMIIAJIBHOM YCIYTH pa3Mmellaercs B yAOOHBIX IS 3asiBUTEJIEH
MecTaxX, B TOM YHUCJIe C yY€TOM OrPaHUYEHHBIX BO3MOXXHOCTEH HHBAIIN/IOB;

3) conpoBOXIEHHE WHBAIUIOB, UMEIOIIMX CTOWKHE PAacCTPOUCTBA (YHKIIHH
3peHUs U CaMOCTOSITENIbHOTO NEPEeIBUKEHUS, U OKa3aHWe UM MTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITENIFHOTO TEPEBH)KEHUSI IO TEPPUTOPUH, Ha
KOTOPOM  pacrojioKeHbl OOBEKTbl COLMANBHOM, MHKEHEPHOH W TPaHCIOPTHOM
MH(QPACTPYKTYp, BXOJla B TaKue OOBEKTHI M BBIXOJA U3 HMX, MOCAJKA B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HErO, B TOM YHUCJIE C UCTIOJIb30BAaHUEM KPECIa-KOJISCKH;

5) Haanexailee pasMellleHHe OOOpyIOBaHUST W HOCUTeNel WH(opMaIuy,
HEeO0OXOMMBIX [UIsl oOecrieyeHus: GecrpensiTCTBEHHOTo JOCTyIa HHBAIH/IOB K YCIIyram ¢
Y4YETOM OrpaHUYEeHUN UX KU3HEAESITeIbHOCTH;

6) nybaupoBaHue HEOOXOAMMOW IJIsi MHBAJIMIOB 3BYKOBOM M 3pHTENILHOIM
MHpOpMALlMKM, a TakXke HaJnucel, 3HAKOB M MHOM TEKCTOBOW H TIpaduuecKoii
MH(pOpMaLMK 3HaKaMH, BBITIOJIHEHHBIMHU pelibe(PHO-ToYeYHbIM 1pudTOoM Bpaiins;

7) nmomyck cyp/onepeBouruKa 1 TH(IOCYPIONIEPEeBOIHKA;

8) nmomyck coGaKH-MPOBOAHUKA NPH HAIWYMHU JIOKYMEHTA, TIOATBEPIKIAFOILETO
ee creuuasbHoe oOy4deHHWe M BblaBaeMoro mno ¢opme ¥ B TOPsAKE, KOTOPBIE
YCTaHOBJIEHBI NpPHKa30M MUHHUCTEpPCTBA TpyJa M COLMAIBHOM 3amuThl Poccuiickoi
®enepannn ot 22.06.2015 Ne 386 «OO6 yTBepkaeHHH (OPMBI JIOKyMEHTa,
MOJATBEPXKIAIOLIETO ClelHalbHOoe 00ydyeHue coOaKU-IPOBOJHMKA, M IOpSJKA €ro
BBIZIQUM».
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2.14.3. TpeboBanust B 4YacTH OOeCNEUEHHUs] JOCTYNHOCTH JJIs HMHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBJISETCS MPEAOCTABIEHHE MYyHHIMNAILHON YCIyrH,
CPECTB, HCIOJb3YEMBIX MpPU INPEJOCTABIEHUH MYHHUIMIAIBHOM YCIyTH, KOTOpBIE
ykasaHbl B noamyHkTax 1 — 4 nynkra 2.14.2. agMHUHHCTPaTHBHOIO perJiaMeHTa,
NPUMEHSIOTCS K 00BEKTaM M CPeCTBaM, BBE/ICHHBIM B SKCIUTYATAIMIO MIIU MTPOLIEIIINM
MOZEPHU3ALMIO, peKOHCTpYKLMIO 1tocie 1 utons 2016 rona.

2.15. Iloka3zaTeny JOCTYIHOCTH U KaueCTBA MyHUIIMIIAILHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOEHCTBHH 3asBUTEIIS C JODKHOCTHBIMH JIUI[AMHM TTPH
NPEIOCTABIEHUN MYHHUIMIIAIIBHON YCIYTH ¥ UX MTPOJIOJDKUTEIBHOCTD, BO3MOYKHOCTD
noJy4eHus HHPOpMaLUH O XOJIe NPEeIOCTABICHHUS MyHHIIUIAIBHOM YCIIyTH, B TOM
YHCJIE C UCIIOIb30BaHUEM MUH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIHHA,
BO3MOJXHOCTB JINOO HEBO3MOYKHOCTb MOJTyYeHHs MyHHIIUIAIBHON yCIyTry B
MHOTO()yHKLIMOHAJILHOM LIEHTPE NPeI0CTaBIeH s TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (B TOM YHCIIE B IOJTHOM 00beMe), B TI0OOM TEPPUTOPHATBHOM
NOJpa3/ieJIeHUU OpraHa UCIIOJHUTENIBHO PacoOpPsIUTEILHOTO OpraHa MECTHOTO
CaMOyIIpaBJIEHHs, 110 BIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBIN IPUHIIKII),
MOCPEACTBOM 3aIpoca O MPEeJ0CTaBIEHMH HECKOJIbKUX FOCYAapCTBEHHBIX U (HIIN)
MYHHUIMIIATBHBIX YCIYyT B MHOTO()YHKIMOHAIBHBIX LIEHTPaX MpeI0CTaBIeHUs
roCyJIapCTBEHHBIX ¥ MyHULUITAJIIBHBIX YCIIYT, PE1YyCMOTPEHHOTO cTaThe 15.1
DenepanpHoro 3akoHa Ne210-®P3 (koMIUIeKCHBIH 3ampoc)

2.15.1. Tloka3arensMu JOCTYNHOCTH NpENOCTaBIE€HHS MYHUIMNAIBHOW YCIyIrH
SABIISIIOTCS:

Pacroyio)KeHHOCTh IIOMENIEHUs], B KOTOPOM BeJIeTCsl pUeM, Bbljlada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA,

HaJlMuue HeoOXOQMMOro KOJMYECTBAa CNEIHATMCTOB, a TaKKe IIOMEIIEHUH, B
KOTOPBIX OCYILECTBISAETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJlM4yMe HcuepneiBaroliell MHGopMalMu o crnocobax, TOpsAKe M CpoKax
IPEJOCTaBIEHUs] MYHMLMNAJIBHON yCIyrd Ha WHGOPMAIMOHHBIX CTeHJaX, EauHoM
nopraie, Pecnybnukanckom noprane, opuIHaIbHOM caiiTe MyHHIIMITAIBHOTO palioHa;

OKa3aHue NIOMOLIY MHBAJIM/IaM B IIPEOJI0JICHUN OaphepOoB, MEIIAIOIINX MOy YEHHIO
MMH YCIIYT HapaBHE C IpDYTUMHU JIULIAMH.

2.15.2. TloxkazarensMu KadyecTBa NPEJOCTABICHUS MYHHLMNAIBHON YyCIyru
SBIISIIOTCS:

1) cobnmoneHne cpokoB NpueMa U pacCCMOTPEHHS! JOKYMEHTOB;

2) cobmoienne cpoka NOJIy4YeHHUs! pe3yabTaTa MyHHIUIIAIEHON YCIyTH;

3) orcyTcTBHME OOOCHOBaHHBIX JKajlo® Ha HapylleHHs aIMUHMCTPATUBHOIO
perinamenTa, coBeplueHHble pabotHukamu OpraHa;

4) KOJIMYECTBO B3aMMOJIEHCTBHH 3asiBHUTEIIS C JOJDKHOCTHBIMHU Jivliamu (6e3 yuyeTa
KOHCYJIbTallMH):

B3aUMOJICUCTBHE 3asBUTeNs ¢ paboTHukamu Oprana win  M®L[ npu
NPEJIOCTABICHUH ~ MYHHMLMNAIBHONW  yCJIyTM — OCYIIECTBISETCS  OAWH  pa3 — IpH
NPEeACTaBICHUH 3asBJIEHHS CO BCEMH HEOOXOIMMBIMU JJOKYMEHTaMMU;

L3 »
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OJMH pa3 B Cjy4ae HEOOXOJUMOCTH TONyYEHHUs pe3yJbTaTa MpeIOCTaBIEHUs
MyHHUIMNANbHOR ycnyru B Oprane wim MOL[ B dopme sk3emIuisipa 37€KTPOHHOIO
JIOKYMeHTa Ha OyMa)KHOM HOCHTeEJIE.

IIpONOKUTENBHOCTD OHOTO B3aMMOICHCTBHS 3asBHUTENS C JIOJDKHOCTHBIMH
JIMLAMH TIPY TIPEI0OCTaBJI€HUU MyHULIMIIAIIBHON YCIIyTH He MPEeBbIaeT 15 MUHYT.

3asBUTEIb BIPaBe OLICHUTh Ka4eCTBO MPeOCTaBICHHUS MyHUIIUTIAIBHOM YCIYIHU ¢
IIOMOIIBIO YCTPOMCTB IOABMXXKHOW paJMOTENePOHHON CBS3H, C HCIIOJIB30BAHUEM
Pecnybnukanckoro nopraina, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Mudopmanus o Xone NpeaoCTaBleHHs MYHUIMIATBHONW YCIYIH MOXKET
ObITb MoONyuyeHa 3asBUTeNeM B JIMYHOM KabuHere Ha EauHom moprane,
Pecny6nukanckom noprane, B Oprane, M®II,

2.15.4. IlpenocraBneHne MYHUIMNAIBHON YCIYI'M OCYIIECTBIISIETCS B JIHOOOM
M®I] no BeIOOpY 3asiBUTENIss HE3aBHCHMO OT MeCTa €ro JKHUTENLCTBA WM MecTa
(axTuyeckoro npoxuBanus (npebbiBanus) Ha Tepputopun Pecny6nuku Tataperan o
SKCTEPPUTOPUAIBHOMY IIPUHLIUITY.

MyHununanpHas yciayra B COcTaBe KOMIUIEKCHOTO 3aripoca He NMPeI0CTaBIsIeTCs.

2.16. Mnble TpebOBaHuUs, B TOM YUCJIE€ YUUTHIBAIOIINE OCOOEHHOCTH NPEI0CTaBIIEHUS
MYHHULIMIIAJIBHOM YCIIYTH 110 SKCTEPPUTOPUATIEHOMY MPUHITUITY (B CiTydae, eCliu
MYHHULMIAIBHAsS YCIIyra IpeoCcTaBIIsAeTCs 0 SKCTEPPUTOPUATILHOMY MPUHITUITY ) U
0COOEHHOCTH NPeIOCTaBIeHHUs] MyHULUIIATBHOM YCIIyTH B 2JIEKTPOHHOM (hopme

2.16.1. Ilpn npenocraBieHMH MyHMLMNATBHOW YCIYrM B DJIEKTPOHHOH (opme
3asiBUTEJNTb BIIpaBe:

1) nmomyunts uMHPOpPMAMIO O TOPSAKE M CPOKax  MpeaoCTaBIeHHs
MYHULMIIAJIBHOM YCIYTH, pasMmelleHHylo Ha EauHom mnoprane, PecrnyGnukanckom
noprare;

2) nonaTh 3asiBIEHHE O NPEAOCTaBICHHMM MYHMLIMMAIBHOW YCIYTH U HUHBIE
JOKYMEHTBI, He0OXOAUMBIE /IS IPeIOCTAaBIIeHUs] MYHHUIUIIATBHOMN YCIIyTH, B TOM YHCIIe
JIOKYMEHTBI ¥ HH(OPMALHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEeHbI B
COOTBETCTBUM ¢ IIyHKTOM 7.2 yactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoibp3oBanueM PecnyOnukaHckoro noprana;

3) NONy4uTb CBEJEHMS O XOJE BBINIOJHEHWs 3asBJIE€HUM O MNpPeNOCTABIEHUH
MYHHUIUIAJIBHON YCIYTH, OJaHHBIX B 3JIEKTPOHHOM hopme;

4) ocCylecTBUTh OLEHKY KayecTBa Mpel0CTaBICHUs MyHHLIUIIAIBHON YCIYIH;

5) nomy4uTh pe3ynbTaT NpeAoCTaBICHHs MYHHLHMNAIBHOW yciayrd B (opme
3JIEKTPOHHOTO JOKYMEHTa;

6) nopnatk xanoOy Ha perieHue u aeiicteue (6e3neiictere) Oprana, a TaKKe ero
JOJDKHOCTHBIX JIML, MYHUIMIIANBHBIX CIIy’KallMX MOCPeACTBOM Pecny6iMKaHCKOro
nopraja, mnoprana QeaepanbHOil TOCYAapCTBEHHOM HWH(POPMAIMOHHON CHCTEMBI,
obecrnieynBarolel npouecc aocynedOHOro (BHecyneOHOro) 00KalOBaHMs PEIeHUH U
nencTBui (0Oe31EeHCTBUS), COBEPLICHHBIX NPU TNPENOCTABIEHHH TOCYJapCTBEHHBIX W
MYHULMNANBHBIX — yCIYr  OpraHamMi, TpeAOoCTaBISIONMMU  TOCYIAapCTBEHHBIE U
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MyHHIMIIATBHBIE YCIYyTH, HX JOJDKHOCTHBIMM JIMIIAMH, TOCYJApCTBEHHBIMH |
MYHHLIMIIAJIBHBIMU CITY)KAILUMHU.

2.16.2. ®opmupoBaHue 3asBIEHHS] OCYIIECTBISETCS MOCPEICTBOM 3arOIHEHHS
NEKTPOHHOM (opMBI 3asiBeHust Ha PecryGnnkanckoM moprane 6e3 Heo6X0aMMOCTH
JIOTIOJIHUTENIBHOM TT0/1a4¥ 3asBIIEHUs] B KaKOH-TH00 HHOM (BopMe.

2.16.3. Ilpu popmupoBaHUH 3asBIEHUS 00ECIEYBACTCS:

1) BO3MOXHOCTH KOTIMPOBAHMS M COXPAHEHHs 3asiBIEHHS H MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUISl IPEJOCTABIIEHHUS YCIYTH;

2) BO3MOXKHOCTb 3alOJHEHHS HECKOIBKHMH 3asBHTENSMH OHOM 3IEKTPOHHOM
(hopMmbI 3asBNEHMS NPU OOpALIEHHH 3a yCIyramH, TpearoJarafoluMu HalpaBJIeHHE
COBMECTHOI'O 3as1BJICHUSI HECKOJIBKUMH 3asiBUTEIISIMH,

3) BO3MOKHOCTH TeYaTH Ha GyMa)KHOM HOCHTEJE KOMMH 3IEeKTPOHHOI (bopMEI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO (DOPMY 3asiBIICHHUS 3HAYEHMUIT B
000 MOMEHT 10 JKeJTaHHIO MOJIB30BaTeElNs, B TOM YHCIie TIPH BOSHUKHOBEHHH OLIMGOK
BBOJIa ¥ BO3BpaTe JUIsi IOBTOPHOTO BBOJIa 3HAYE€HHH B 3JIEKTPOHHYIO (hOPMY 3asBICHUS,

5) 3amonHeHMe MO SIEKTPOHHONW (OPMBI 3asBIEHUS 1O Hayajsa BBOJA
CBEJICHUH 3asBHUTENIEM C MCIONBb30BAaHHMEM CBeJeHHH, pasmemeHHbXx B ECUA, u
CBEJICHHI, OIMyOJIMKOBaHHBIX Ha PecryOiMkaHCKOM mopraje, B 4YacTH, Kacaromieiics
CBE/ICHUH, OTCYTCTBYIOLIUX B €JIMHON CHCTeMe HACHTH(UKALMN ¥ ayTeHTU(DHKALIUH;

6) BO3MOXKHOCTb BEPHYTHCS Ha JIFOOOH M3 ITAalloB 3amlONHEHHs JNEeKTPOHHOM
(opmel 3asBNeHNs Ge3 MOTepH paHee BBeAeHHOM HHOPMALHH;

7) BO3MOXHOCTb JOCTyNa 3asiBUTENIsi K paHee MOAAHHBIM MM 3asBJICHHAM B
TEUEHHE He MEHee OJIHOrO rojia, a TakkKe 4aCTUYHO CPOPMHUPOBAHHBIM 3aSIBIICHUSM - B
TE€YEHHUE HE MeHee 3 MecCsIIEB.

2.16.4. 3anuce 3asBureseil Ha npueM B ML (nanee - 3anmck) ocyIecTBisercs
nocpezncTBoM Pecrybnnkanckoro noprana, TenepoHa KOHTakT-lienTpa M@,

3asBUTENIO MPEJOCTABISAETCS BO3MOKHOCTh 3alMCH HA JIOOBIe CBOGOIHBIE LIS
Mpuema JIaTy ¥ BpeMs B IpeJieiaX yCTaHOBJIEHHOIO B MHOTO(YHKIMOHAIBHOM LIEHTpE
rpaduka npuema.

3anuch Ha ONpeeNeHHyI0 J1aTy 3aKaH4YMBAeTCs 3a CYTKM JI0 HACTYIUICHHS 3TOM
JIaThl.

Jist ocyuiecTBieH s TIpeiBapUTEIbHOMN 3aliCH OCPEACTBOM PecryGinnKaHcKoro
nopTaia 3asBUTEI0 HEOOXOAMMO yKa3aTh 3arpalidiBaeMble CHCTEMON JaHHBIC, B TOM
qucle:

(Gamunuio, UM, 0TYECTBO (MIPU HATMYMH);

HoMep TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (T10 JKETaHMIO);

KeJIlaeMyI0 JaTy U BpeMs ipueMa.

B cinyyae HeCOOTBETCTBMS CBeNeHHid, KOTOpbIe COOOWIMI 3asBUTENh MpPH
NPENBAPUTE/ILHOM 3alMCH, JIOKYMEHTaM, NPE/CTaBICHHBIM 3asBUTENEM TIPH JIHYHOM
npueme, npeiBapuTelibHast 3alUCh AaHHYJIUPYETCS.

Ilpu ocymecTBieHUH NpeBapUTENILHON 3alUCH 3asBUTENIO 00eCeurBaeTCs
BO3MOKHOCTB pacrieyarathb TaJIOH-NIOATBEpXkKAeHHe. B ciydae, ecinu 3asBUTENH COOGIIAT

-
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azpec 3JIeKTPOHHOM TOYTHI, Ha yKa3aHHbIM aJpec Takke HamnpapiseTcss HHGopMaIus o
NOATBEPKAECHUH IPEABAPUTENILHOM 3allMCH C yKa3aHMeM JaThl, BPEMEHH U MecTa
npuema.

IIpy ocylecTBIeHUN NpeABapUTEIbHON 3allMCH 3asBUTENh B 0013aTeIbHOM
nopszike ”HGOPMUPYETCS O TOM, YTO NPeIBAPUTENbHAS 3alIUCh AHHYJIUPYETCS B CIIydae
€ro HesIBKM 110 MCTEYEHUH 15 MUHYT ¢ Ha3HaYeHHOTO BpeMEHH IpueMa.

3asBUTEND B 11000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEABAPUTENLHOM 3aMUCH.

3anpemaercs TpebOBaTh OT 3asBUTENS] COBEpLICHHS HWHBIX JEHCTBHM, KpoMme
NPOXOXKEHUS UICHTH(DUKALMY U ayTeHTU(DHUKALMUA B COOTBETCTBHU C HOPMATHBHBIMH
npaBoBeIMM akTaMu Poccuiickoii ®enepaumy, ykazaHus LeTd [pHEMa, a TaKKe
NPEIOCTABIEHUS CBEJICHUH, HEOOXOMUMBIX U pacyeTa UTUTEIbHOCTH BPEMEHHOIO
WHTEpBaja, KOTOPBIA HEOOX0AMMO 3a0pOHHPOBATH JJIS TPHEMA.

3. Cocras, noc/ie10BaTeJIbHOCTh H CPOKH BHINOJIHEHHSI AIMHHHCTPATHBHBIX
npoueayp, TpeOOBaHHs K NOPSIKY HX BbINOJIHEHHSI, B TOM YHCJI€e 0COOCHHOCTH
BbINOJIHEHHs! A/IMHHHCTPATHBHBIX NPOLEAYP B 2JIEKTPOHHOIT opme, a TaKiKe

0c00EHHOCTH BbINOJIHEHHSI AAMHHHCTPATHBHBIX NPOLEAyp B
MHOro(yHKIHOHAJIbHBIX HEHTpax

3.1. Onucanue nocnenoBaTeNbHOCTH JEMCTBUI MPH MPEI0CTaBIEHUH
MYHHULIUIIAJIBHON YCIYTH

3.1.1. IlpenocraBnenyie MyHMLMNAIbHON YCIyTH BKIIOYAaeT B Ce0s Cle/yIOLIne
aZIMMHUCTPATUBHBIE NPOLIEYPbI:

1) KOHCYbTUpOBaHUE 3asIBUTEJIS,;

2) IpUHATHE W PAcCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MpeICTaBICHHbIX
3asiBUTEIIEM;

3) HampaBlieHHe MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOILHE B
NPEJOCTAaBIEHUN MYHULIMITAJIBHOMN YCITYTH;

4) paccMOTpeHHe IOKyMEHTOB KOMHCCHEM

5) moAroToBKa pe3ysbTaTa MyHULIUTIAILHON YCIIyTH;

6) BbI1aua (HanpaBlieHUe) 3asBUTENIO Pe3yJIbTaTa MyHUIMNAILHOMN YCIIyTH;

7) WcnipaBlieHHEe TEXHHUYECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIWi 3asiBUTEITIO

3.2.1. OcHoBanMeM Hayaja BBHINONHEHHs AJMHHHCTPATUBHON MpOLELYpHI
SIBISIETCSL  OOpalleHre 3asBUTENsl 10 BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM
MYHULUIIAJIBHOW YCIIyTH.

JIOJOKHOCTHBIM ~ JTMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBITIOJIHEHHE
aJIMMHUCTPaTUBHOMN NPOLIETyPbI, SIBIISIETCS :

npu obpamiennu 3asBurens B MOL] — paborauk M®LI;

npyu obpaieHuy 3asButens B Oprad — HaYalbHUK OT/eNa KUIUITHON TOJTUTHKH
(masnee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE).
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3.2.2. 3asBuTenb BHpaBe OOPATHTHCS 3a KOHCYJbTALMEH O TOpSAKE M CPOKax
NPeA0CTABICHUSI MyHULIUNIAIBHON yciyru B MOL] nuuHo 1 o Tenedony u 351eKTpoHHOIA
HOYTe.

Pabotauk M®IL] koHCYNbTHpYeT 3asBHTElNs, B TOM YHCJIE IO COCTaBy, (Gopme
NPeJCTaBIIsIEMOM TOKyMEHTAlMU U IPyTHUM BOIIPOCAM JJIsl TOJTyYEeHHsT MYHHUIIUIIATIbHOM
YCIIyTH.

3asBUTENb MOXET IIOMYyYHTh HWHGOPMAIMIO O TIOPSAKE IPeRoCTaBIeHHs
MYHMLMUIIATBHON YCIIyTH Ha opuumanbHoMm caiite M®I] http://mfcl6.tatarstan.ru.

AZIMUHUCTPATUBHBIE TIPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITyYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpallleHUs 3asiBUTE]IS.

PesynbrataMy  BBINOJIHEHUS  AJMUHUCTPATUBHBIX  TPOLEAYP  SBISIOTCA:
KOHCYJIbTALHs 110 COCTaBY, (JopMe Npe/ICTaBIsIeMO JOKYMEHTALI|H | IPYTHM BOIIPOCaM,
HEeO0O0XOIUMBIM JUTSI MOJTy4eHHs MyHHIIUIATBHON yCIyTH.

3.2.3. 3agBuTensb BpaBe 00paTuThesi B Opra 1o TeneoHy U 3JIEKTPOHHOM royTe,
a TaKkXke MOJY4HUTh KOHCyJnbTanMio Ha PecmyOnukanckoMm moptaie, caiite Oprana o
NOPSIZIKE M CPOKAaX MPeAOCTaBIEHUs] MyHHIMIIAIBHON yCIIyTH, B TOM YHCJIE 110 COCTaBY,
Gopme mnpencraBnseMol JOKyMEHTAlMM W JPYTMM BONPOCAaM Ui [OJTy4eHMs
MYHULIMIIATIBHON YCIyTH.

JIOJDKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE HH()OPMUPYET
3asBUTEJII B COOTBETCTBMM C TpeOOBaHUSAMM MyHKTa 1.3.4 aJIMHUHHUCTPATHBHOIO
periaMeHTa.

AJIMUHUCTpATUBHBIE TNPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITyYHKTOM,
BBITIOJIHAIOTCS B TE€YEHUE TpeX pabounx JHe co AHs MOCTYIIEHHs OOpalleHusl.

PesynpratamMy  BBINIOJHEHUS  aJAMUHHMCTPATUBHBIX  TPOLEAYP  SBISIOTCS:
KOHCYJIbTallAM IO COCTaBy, (OpMe NpeACTaBIseMOi IOKyMEHTAllMH W JIPYIHUM
BOIIPOCAaM, HEOOXOAMMBIM IS TIOJTyYeHUS] MyHHUIIUIAIBHOM YCIIyTH.

3.3. IlpunsTHe U paccCMOTpeHHe KOMIUIEKTa JJOKYMEHTOB,
IIPE/ICTAaBJICHHBIX 3asiBUTEJIEM

3.3.1. IlpyeM NOKYMEHTOB JUls NpPeAOCTaBICHUs] MyHUIIUIIATBHOW YCIIyTH Yepes
M®IL] unu ynanennoe pabouee mecto M®II,

3.3.1.1. BasBurens (npeacraButens 3asButels) odpaiaercs B M®IL] ¢ 3anpocom
O TPEeNOCTaBJI€HWH MYHHUIMIAIBHOM YCIyrM W TNpeACTaBiseT JOKYMEHTHI B
COOTBETCTBHUM C IIYHKTOM 2.5 aIMMHUCTPATUBHOTO perjaMeHTa.

3.3.1.2. Pabotauxk M®LI, Benymmii nprieM 3asBIeHUI:

onpenensier npeamMeT odpamieHus;

YZOCTOBEpsieT JTUYHOCTh 3asBUTEIS;

NPOBOJUT IPOBEPKY MOJTHOMOYMH JIULIA, MOAAIOIIEr0 JOKYMEHTHI;

NPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSAM, YKa3aHHBIM B
IyHKTE 2.5 aAMMHUCTPATUBHOTO pPerjlaMeHTa;

3aIl0JIHSET JJIEKTPOHHYI0 (popmy 3asiBienuss B AVUC M®ILI;
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NpH NPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 a IMUHHCTPATHBHOI'O
pernameHTa Ha OyMaKHOM HOCHTelle, OCYIIECTBIISET CKaHMPOBAHME MPE/CTaBIeHHBIX
JIOKYMEHTOB;

pacrneudarsiBaet 3asBiieHue uz AVUC MOL];

NIepeIaeT 3asBUTEIIO HA IPOBEPKY U MOANKCAHKE;

II0CJIe TIOJNMCaHus CKaHUpYeT noAnucanHoe 3aspienue B AUC M®L];

3arpyxaetr B AUC M®I] 1okymeHTHI, Npe/IcTaBlIeHHbIe B JIEKTPOHHOM (opme
WM 3JIEKTPOHHBIE 00pa3sbl OTCKaHMPOBAHHBIX JOKYMEHTOB, (JOPMUPYET SIEKTPOHHOE
1e110;

BO3BpAIIAET MOANKUCAHHOE 3asBJICHHE U OPUTHHANIBI OYMa)kKHBIX JJOKYMEHTOB;

BBIJIa€T 3asiBUTEIIIO PACTIUCKY B MpHUEME IOKYMEHTOB.

AJZIMMHHCTpAaTHBHBIE TPOLEAYphI, YCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJIHSAOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMu BBINONHEHHS aIMUHUCTPATHBHBIX MPOLIEAYP ABJISIOTCS: FOTOBOE K
OTIIpaBKe 3asBJICHUE U NAKeT JOKYMEHTOB.

3.3.1.3. Paborauk M®IL] HanpaBisieT NakeT JOKYMEHTOB, IPHHATHIX OT 3asBUTEIIS
B OpraH B 511eKTpOHHOI1 hopMe (B cocTaBe MAKETOB JIEKTPOHHBIX JIeJI) B TEUEHHUE OHOTO
paboyero 1Hs co Hs oOpallieHus 3asBUTENS B CTPYKTYpHOE mojpasenenre ML,

Pesynbraramu BBINOIHEHUS aIMUHUCTPATHUBHBIX MPOLELYD SABIAIOTCS: 3asiBIEeHHE
¥ MaKeT NOKYMEHTOB (DJIEKTPOHHOE JeJi0), HampaBieHHble B OpraH, MoCpeacTBOM
CHUCTEMBI 3JIEKTPOHHOT'O B3aUMOIEHCTBHUS.

3.3.2. TlpueM JIOKYyMEHTOB AJsl NpENOCTaBICHHsS MYHHIHNAILHON YCIyru B
3JIEKTPOHHOM (opme uepe3 Pecriybnukanckuii moprai.

3.3.2.1. 3asBuTenp AN NOAAYM 3ASBICHUS B JJIEKTPOHHOM (POpME BBHINOIHSAET
CllelyIollue AeHCTBUS:

BBITIOJIHSIET aBTOPHU3ALINIO;

OTKpBIBaeT (hOpMy 3JIEKTPOHHOTO 3asiBIICHHS,

3amoNHgeT (OpMYy  JIEKTPOHHOTO  3asiBICHHUS, BKJIIOYAIOUIYIO  CBEEHMS,
HeoOXoMMble ¥ 00s3aTeNbHbIe JUIS IPEA0CTABICHUS MYHHIMIIAIBHON YCIIyTH;

NPUKPETIISIET JIOKYMEHTBI B 3JIEKTPOHHOH (OopMe MM 3JeKTPOHHBIE 00pasbl
JIOKYMEHTOB K (pOopMe 3JIeKTPOHHOTO 3asiBlIeHHs (MIpU HEOOXOAMMOCTH);

MOATBEPKAAET (PAKT O3HAKOMIIEHHMS M COIVIACUSl C YCJIOBHSIMH M TOPSIKOM
NpeIOCTaBIEHUsT MYHUUMIIAJIBHOM YCIyI'M B 3JEKTPOHHOH ¢opme (ycTaHasiausaer
COOTBETCTBYIOILYIO OTMETKY O COIJIACHH B (pOpMeE IEKTPOHHOTO 3asiBJIEHM );

NOATBEPKIAAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBeleHHWH  (yCTaHaBIMBaeT
COOTBETCTBYIOLLYO OTMETKY B ()OpMeE 3JIEKTPOHHOTO 3asiBIICHHS );

OTINpaBJIsieT 3aroJIHeHHOE 3JIEKTPOHHOE 3asiBIIeHHE (HaxxumaeT
COOTBETCTBYIOLLYIO KHONIKY B ()OpMe 3JIEKTPOHHOTO 3asiBJICHMS );

3JIEKTPOHHOE 3asIBJICHUE MOANMCBIBAETCS B COOTBETCTBUH C TPEOOBAHUSMH ITyHKTA
2.5.3 aIMMHHUCTPATUBHOTO periiaMeHTa;

MI0JIy4aeT yBeJOMIIeHHe 00 OTIIpaBKe 3JIEKTPOHHOIO 3asBJIEHUS.

®opmaTHO-JIOTHY€eCcKas NpoBepka c(hOPMUPOBAHHOTO 3asBIIEHHs OCYIIECTBIISIETCS
TocJie 3aM0JIHeH s 3asiBUTEIIEM KX I0T0 U3 10JIeH 91eKTpOHHOMN (opMbl 3asiBienus. [Ipu
BBISIBICHUHM HEKOPPEKTHO 3allOJIHEHHOIO MOl DJIEKTPOHHOW (OPMBI  3asBICHUS
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3asBUTEJIb YBEAOMIISETCS O XapaKTepe BHIABICHHON OIIMOKM U MOpPSJIKe ee yCTpaHEeHHUS
MOCPEACTBOM MH(OPMALOHHOTO COOOLIEHNUS HETIOCPEICTBEHHO B 3JIEKTPOHHOI (opme
3asiBJICHUSI.

AJIMMHUCTpaTHBHbIE TPOLEAYPbI, YCTAaHABIMBAEMble HACTOSIIMM ITyHKTOM,
BBITOJHSIOTCS B JIEHb OOpallieHUs 3asBUTEJIS.

PesynbraramMy  BBINOJHEHHUS  aAMUHMCTPAaTHBHBIX  MPOLEAYP  SBJISIOTCS:
3JIEKTPOHHOE JIeI0, HanpaBjieHHoe B OpraH MOCpeACTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aUMOJICHCTBUS.

3.3.3. PaccMoTpeHMe KoMIIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHHeM Hayaja BBIINOJHEHUS aJMHHUCTPATHBHON MPOIELYDhI
SBIIIETCS TIOCTYIUIEHME 3asBJICHUS M HUHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABJICHUSI MyHUIIMNIAIIBHON YCITYTH.

JIOJDKHOCTHBIM ~ TMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBHINOJHEHHE
aZIMMHUCTPAaTUBHOM IpOLEAYpHl SIBISIETCS HAYaJIbHUK OT/Ea KHIMIIHOW IOJIMTUKH
(manee - OMKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpPHEM JOKYMEHTOB, B CJIydyae
oOpaleHus 3asBuTens ¢ 3asBieHueM B Opras:

onpezenser npeaMer oOpalieHus;

YCTaHABIIMBAET JIUYHOCTH 3asBUTEJIS;

MPOBOJUT ITPOBEPKY MOJIHOMOYM JIUIa, TOJAIOLIETO JTIOKYMEHTHI;

IIPOBOAMT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
IYHKTE 2.5 aIMUHUCTPATUBHOIO pErilaMeHTa, IPOBEPKY COOTBETCTBUS MPEACTABIEHHBIX
JIOKyMEHTOB YCTaHOBJIEHHBIM TpeOoBaHUsAM (Hazuexaiiee oOQopMIeHHE KOMUM
JOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTaX MOAYUCTOK, MPUITUCOK, 3a4E€PKHYTHIX CIIOB U
VHBIX HE OTOBOPEHHBIX UCTIPABJICHU );

3aIllOJIHSIET  DJIEKTPOHHYIO  (OpMy  3asiBlIeHMss B  aBTOMATU3UPOBAHHOM
MH(OPMALIIOHHOW cHcTeMe, TNpeJHa3HAYeHHOH JUis OKa3aHHs TOCYJapCTBEHHBIX H
MYHHULUNATBHBIX YCIYT;

NPY NPEeJOCTaBICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aMUHUCTPATHBHOTO
periameHTa Ha OyMa)KHOM HOCHTese, OCYLIECTBISIeT CKaHMPOBAHUE IPEICTABIEHHBIX
JIOKYMEHTOB;

pacreyaTbiBaeT 3asiBIeHHE;

1iepe/laeT 3asBUTENI0 Ha IIPOBEPKY U MOJIIMCaHKE;

110CJIe TIOJIIUCAHUS CKAaHUPYET MOANUCAHHOE 3asiBIIEHHUE;

3arpyxaet B aBTOMaTU3UPOBAHHYIO MH(POPMAIMOHHYIO CUCTEMY,
NpeHa3HAYeHHYI0 JUIi OKa3aHMs TOCYJapCTBEHHBIX W MYHHULUNAIBHBIX YCIyT
JIOKYMEHTBI, TpEJICTaBJIe€HHbIe B D3JIEKTPOHHOH (OpMe WM 3JIEeKTPOHHBIE 0Opa3bl
OTCKaHMPOBAHHBIX IOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE JIEJI0;

BO3BpAIAET IOJNMCAHHOE 3asBJICHUE W OPUIMHANBI OyMaXKHBIX JOKYMEHTOB
3asBUTEJIO;

BBIJIa€T 3asABUTEJIIO PACIIUCKY B IIPUEMe JIOKYMEHTOB.

B cnyyae HanuuMs ocHOBaHMH JUls OTKa3a B MpHUEME JIOKYMEHTOB JIOKHOCTHOE
JWIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEJIOMIISIET 3asgBUTENS O HAJIUYUU
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NPENSATCTBUM JUIs NIPUEMa 3asBJIEHUS U BO3BpalllaeT eMy JOKYMEHTBI ¢ OObSICHEHHEM
COJIepXKaHHUs BBISBIIEHHBIX OCHOBAHUM U1l OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMpHEM IOKYMEHTOB, IIOCIE
NIOCTYIUIEHUS IOKYMEHTOB Ha paCCMOTpPEHHUE:

NPUCBaWBAET 3asBJIEHHIO HOMEP B COOTBETCTBUHM C HOMEHKIJIATYPOil el U cTaTyc
«IIpoBepka 1OKyMEHTOBY;

U3y4aeT IIOCTYNMBUIME OJJIEKTPOHHBIE Jela, B TOM YHCJIEe TNPUIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOM (hOpMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIIEKTHOCTh, YATAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

NpoBepsieT COOJIIOZEHUE YCIOBHH JEHCTBUTEIBHOCTH 3JEKTPOHHOM IOIIUCH,
nocpeacTBoM oOpamenuss k Eaunomy mopramy (B cioydae, ecid 3asBUTEIEM

IIpe/ICTaBIICHbI 3JIEKTPOHHBIE JIOKYMEHTHI, NIOJNACAHHbIE YCUJIEHHOH
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOMN TOIIHCHIO).
[Ipu HaJIMYUH OCHOBaHWH, IpeyCMOTPEHHBIX IIYHKTOM 2.1:4

aJIMUHHCTPATUBHOIO pErJIaMeHTa, IOJArOTaBIMBAaeT IMPOEKT pelleHHs o0 OTKasze B
npHeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEOCTABICHUS] MyHHUIIMIIAIBHOU YCIIyTH.

B cnydae, ecnim B pesynbTaTe NpPOBEpKH YCHJICHHOW KBAJTU(HIIMPOBAHHOM
JJIEKTPOHHOM TMOANKMCH BBISBICHO HECOOIIOEHUE YCIOBUM €€ IeHCTBUTEILHOCTH,
NPOEKT pellleHuss 00 OTKase MOJKEH COJepXkaTh MyHKTHl craThu 11 MdenepanbHOro
3aKoHa Ne 63-D3, KOTOpBIe MOCITYKUJIA OCHOBAHUEM JUIsl €r0 IPUHSTHUS.

IIpoext pemenus o0 oOTka3e B mpueMe JOKYMEHTOB, HEOOXOIMMEBIX IS
NPeOCTaBIIEHHs MyHUIMIIAJIBLHON YCIYTH, ¢ yKa3aHUEeM MPUYMH OTKa3a (B cliyyae, eciiu
OCHOBAHHUS JUIs OTKasa B IpUeMe JIOKyMEHTOB, HEOOXOOWMBIX IS TPEeIOCTaBICHHS
MYHHIMIIAIBHON YCIIyTH, CBSA3aHbl C HAPYILLIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUI K TAKUM
JOKyMEHTaM, OCHOBaHHUs JUld OTKa3a B INpHeMe JOKYMEHTOB JIOJDKHBI COIEpIKaTh
MH(OpPMALMIO O HAaUMEHOBAaHUU JIOKYMeHTOB (MH(OpMaluu, CBeJIeHHIi), KOTOPhIE He
NPEACTaBIECHbl, COAEpPKAT HENOCTOBEpHble U (WJIM) TPOTHBOPEYHMBHIE CBEJIECHUS,
oopMIIeHBl C HapylIeHHWeM YCTAaHOBIEHHBIX TpeOOBaHMii), HampaBiseTcs Ha
COrJacoOBaHWE B YCTAHOBJIEHHOM IIOpsiIKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO00OopoTA.

CornacoBanue npoekTa peleHus 00 0TKase B IpueMe JOKYMEHTOB, HEOOXOIMMBIX
ISl TIpEOCTaBJIEHUs MYHHMLMINANbHOH YCIyTH, OCYLIECTBISIETCS B  TOPSJIKE,
IPEyCMOTPEHHOM ITYHKTOM 3.6.3 aIMHUHUCTPATUBHOTO perjiaMeHTa.

B cnydae oTcyrcTBMS OCHOBaHMiII I OTKaza B TIpUeMe JOKYMEHTOB,
NPeAyCMOTPEHHBIX IYHKTOM 2.7.1 aJIMHUHUCTPATUBHOIO perjiaMeHTa, AOJKHOCTHOE
JIMLI0, OTBETCTBEHHOE 3a NPUEM JIOKYMEHTOB, B T€UEHHE OIHOTO paboyero AHS CO JIHA
NIOCTYIUIEHHUS 3asiBJICHHs, HAMPaBJIsieT 3asiBUTENIO, YKa3aHHBIM B 3asBJIEHHH CIIOCOOOM,
YBEZIOMJIEHHE O TMOCTYIJICHHH 3asBJIEHUs, COAEprKallee BXOMASAIIMNI PerucTpaliOHHbIN
HOMEp 3asBJIEHHUs, JaTy IIOJyYeHHs 3asBlIeHMs, NepedyeHb HauMeHOBaHWiM (aiiios,
NPEJICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIyYyeHHs pe3yjibTaTa MYyHHMIMIIAIbHON
YCIYTH.

3.3.3.4. Hcnonnenue mpouenyp, yKazaHHbIX B mnyHkrax 3.3.3.1, 3.3.3.3
aIMMHUCTPATHBHOI'O ~ pErJlaMeHTa, IpU  HAJUYMH  TEXHUYECKOH  BO3MOYKHOCTH
OCYILECTBIISIETCS. B aBTOMATHYECKOM PEXKUME C UCTIONB30BaHHEM aBTOMATH3UPOBAHHOM
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MH(OPMALMOHHON CHCTeMBI, TpeJHa3HAYeHHOM /Ui OKa3aHMs TIOCYJAapCTBEHHBIX M
MYHULMTATIBHBIX YCIIYT.

3.3.3.5. AIMMHMCTpaTHBHBIE TIPOLEYpbl, YCTAaHABIMBaeMble MYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PErJIaMeHTa, BHIIIOJIHAIOTCS B T€UEHUE OJHOT0 paboyero JHs O JHS
TIOCTYTIJIEHUS 3asIBIICHUSI HA PACCMOTPEHHE.

Pesynpratamu BBINOIHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: MPUHATHII
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM IIPOEKT pellleHHs 00 OTKase B IpHeMe
JIOKyMEHTOB, HEOOXOMMBIX /1151 ITPeIOCTaBICHNSI My HULIUTIAIBHOM YCIyTH.

3.4. Hanpasnienue MexBeIOMCTBEHHBIX 3aIlIPOCOB B OPraHbl, y4aCTBYIOLIUE B
NPeJOCTaBICHUN MYyHULMNIAIBHOMN YCIIyTH

3.4.1.  OcHoBanWeM Hayaja BBINOJHEHHS aIMHHHCTPATHBHOW MpPOLETYpHI
SBJISCTCS TOJy4YE€HHE JOUKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHHE aJIMUHHUCTPATHBHOM MPOLEAYpPhl, OT JOKHOCTHOTrO Juna (paboTHHKA),
OTBETCTBEHHOT'O 3a IIPUEM JIOKYMEHTOB, IPUHATBIX OT 3asBUTEJIS JIOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTMIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHHE
aJIMMHUCTPATUBHOM NPOLEAYPBI, SBISETCS HAYaJbHUK OT/Ea KUIUILHONW MOJUTHKU
(namee - NOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAINpPaBIIEHHE MEXBEIOMCTBEHHBIX
3aMpoCoB).

3.4.2. JIolmKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIpaBJIEHHE MEKBEOMCTBEHHBIX
3ampocoB, (OPMHUPYET M HANpaBISET B 3JIEKTPOHHOM (hOpME IOCPEJCTBOM CHCTEMBbI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJEHCTBUS (NPU OTCYTCTBHHM TE€XHHYECKOIL
BO3MOXXHOCTH — MHBIMH CIIOCOOaMHM) 3allpoChl O TPENOCTABIECHHH JOKYMEHTOB MU
CBEJICHHUH, TIPelyCMOTPEHHBIX IyHKTOM 2.6.1 aIMUHUCTPATHBHOIO perjaMeHTa.

AIMUHUCTPATUBHBIE TIPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb IIPUHATHS 3asBICHHS HA pAaCCMOTPEHHE.

PesynbraTamMmy  BBINONHEHUS  AJIMMHUCTPATHBHBIX  TPOLEAYP  SBISIOTCS:
HanpapJieHHble B OpraHbl BJacTH M (MJIM) MOJBEJOMCTBEHHBIE OpraHaM BJIACTH
OpraHM3al|K 3anpPOCHI.

3.4.3. Cneunanuctsl  NOCTAaBUIMKOB  JIaHHBIX HA OCHOBaHWM  3alpOCOB,
MOCTYNMBIIMX Ye€pe3 CHCTEMY MEXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJIEHCTBHS,
MPEAOCTABIISIOT — 3alpalliBaeMble  JAOKYMeHTbl (MHOOPMALMIO) WM HANpaBJIsiOT
YBEJIOMJIEHHS. 00 OTCYTCTBUHM JOKyMeHTa M (Miau) WH(OpMAaNMM, HEOOXOMUMBIX IS
NpeI0CTaBJIeH|sI MyHHUIMIIAILHOM yCIyry (Jlajiee — yBeJoMIIeHHe 00 OTKa3e).

AJZIMMHUCTPAaTHBHBIE MPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBINOJIHSIOTCS B T€YEHHE MISTH JIHEH CO JIHs TOCTYIJIEHHsI MEXXBEIOMCTBEHHOT'O 3arpoca
B OpraH WM OpraHu3alfio, NPeJ0CTaBIAIOINe JOKYMEHT ¥ HH(OPMALMIO, €CIIM UHBIE
CPOKM NOJArOTOBKM M HAalpaBlieHWs OTBETa Ha MEXKBEJOMCTBEHHbBIM 3ampoc He
YCTaHOBJIEHBI ~ (e/lepallbHBIMM  3aKOHAMM, IPaBOBBIMH  akTaMu IIpaBUTenbCTBa
Poccuiickoii Penepanyn U NPUHATHIMUA B COOTBETCTBHH C (pefiepalbHBIMU 3aKOHAMH
HOPMaTHBHBIMHU TPAaBOBBIMH akTamu Pecriy6nuku Tarapcran.

Pesynbratamu  BBINONHEHMS — aAMMHHUCTPATHBHBIX  MPOLEAYP  SIBJISIOTCS:
JIOKyMEHTBI (CBeJeHHs), HEOOXONNMBIE [T NPEeOCTaBICHHs MyHHIMIIATIBHON YCIIyTH,
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n1bo yBeomMiIeHHe 00 0TKa3e, HalpaBJIeHHbBIE JOJKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
HarpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIolKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANpAaBJIeHHEe MEKBEIOMCTBEHHbIX
3alpOCOB:

TNOJy4aeT 3anpalliBaeMble Yepe3 CHCTEMY MEeXKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aHMOZICHCTBHSL JJOKYMEHTHI (CBeJEHHMS), HEOOXOMMMBlE JUIi MpeJOCTABICHUS
MYHHIIUIIATBHON YCIIyTH, MO0 yBeJOMJIeHHe 00 OTKa3e MpH OTCYTCTBUM JOKYMEHTa U
(unu) uabopmanuu;

NpH HAJTMYUU OCHOBAHHM, IPETyCMOTPEHHBIX ITyHKTOM 2.7.1 aIMUHUCTPaTUBHOTO
pernamMeHTa, NOATrOTaBIMBAET TPOEKT pelleHHs 00 OTKaze B NpHeMe JIOKyMEHTOB,
HEOOXOMMBIX JUIsl IPE/IOCTABIICHHS] My HULIMITAILHON YCIyTH.

[IpoexT pemenns o0 oTkaze B TNpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
NPEN0CTABICHUS] MyHULIMIIATBHOM YCIYTH, C yKa3aHUeM IIPUYMH O0TKa3a (B cilydae, eciu
OCHOBaHMs IS OTKasa B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX Ui MPeNOCTaBICHUS
MYHUIMNATBHON yCITyTH, CBA3aHbI C HApYIIEHUEM YCTaHOBJIEHHBIX TpeOOBaHHH K TAKUM
NOKyMEHTaM, OCHOBaHHUs MAJisi OTKasa B IIpHEeMe JOKYMEHTOB JOJDKHBI COJEpKaTh
MH(QOPMALMIO O HAMMEHOBAHMH JIOKYMEHTOB (MH(OpMALMK, CBEJICHHUH), KOTOphIe He
NPe/ICTaBICHbI, COJAEPKAT HENOCTOBEPHbIe W (MJIM) NPOTHBOPEYMBBLIE CBEIEHUS,
opopmiieHBl ¢ HapylIeHHEM YCTAHOBJCHHBIX TpeGOBaHMil), HampaBisieTcs Ha
COrJIaCOBaHWE B YCTAHOBJIEHHOM TIOPSJKE IOCPEJCTBOM CHUCTEMbI BJIEKTPOHHOIO
JOKYMEHT000OopoTa.

CornacoBanue npoekra pelieHus 00 0TKase B IpueMe JOKyMEHTOB, HeOOXOAUMbIX
Al NPEeJOCTaBICHHS MYHHULMNAIBHOM yCIyrH, OCYIIECTBISICTCS B IOpPSIKE,
NpelyCMOTPEHHOM ITYHKTOM 3.6.3 aIMHUHUCTPATUBHOTO perjaMeHTa.

AJZIMMHHCTpAaTHBHBIE TIPOLEJYPhl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITOJIHSAIOTCS B JIEHB MOJIy4YEHHUS CBEJICHUH 110 MEXKBEJIOMCTBEHHBIM 3aIlpOCaM.

PezynpraTaMu  BBINONHEHMS  aAMMHHMCTPATUBHBIX  MPOLENYpP  SIBJISIOTCS:
JIOKYMEHTbI (CBeJIeHHs), HeOOXOAMMbIE ISl TIPeIOCTABIEHNsS] MyHULMIIAIBHOM yCIyTH,
MPOEKT pelieHus 00 0TKase B NpHeMe JOKyMEHTOB, HEOOXOAMMBIX JJIs IIPEI0CTABICHHS
MYHULIMIIAJIBHOM yCIyTH.

3.45. MHcnonHeHume mpouenyp, YKa3aHHBIX B IyHKTax 3.4.2, 3.4.4
aIMMHUCTPAaTUBHOIO  pEerjlaMeHTa, IIpM HAJIMYUKU TEXHHUYECKOM BO3MOKHOCTHU
OCYLIECTBIISICTCSI B aBTOMAaTHYECKOM PeXKUMeE C MCI0/Ib30BaHHEM aBTOMATU3MPOBAHHOI
MH(pOPMALMOHHON CHCTeMBI, TpeHa3HAYeHHOH Uil OKa3aHMsl IOCYJAPCTBEHHBIX W
MYHULUMNAIBHBIX YCJIYT, B TOM WYHCJIE C MOMEHTa pEeruCTpallMd 3asBlIEHUS B
COOTBETCTBUH C IMYHKTOM 2.13 aJIMUHMCTPAaTUBHOTO periiaMeHTa.

3.4.6. MaxcumanbHbIl  CPOK  BBINOJHEHHS aIMHHMCTPATHBHBIX MpPOLEYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATMBHOIO PErJIAMEHTa, COCTABJISET MATh PabOUNX
JHEi.

3.5. PaccMoTpeHue 1OKyMEHTOB KOMUCCHEH

3.5.1. OcHoBanueM Hayana BBITIONHEHHsS aJMUHUCTPATHBHON MpPOLELYpPHI
SIBISIETCS  MOCTYNJIEHHE OT JOJDKHOCTHOTO JIMIlA, OTBETCTBEHHOTrO 3a HarpaBlieHHe
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MEXBEJIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEJEHHi), HEOOXOMUMBIX IS
NPe0CTaBIIEHUS] MyHULIMIIATbHON YCITYTH.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBITNIOJHEHHE aAJMUHUCTPATUBHOM
NpOLEAYPbI, SABISETCS HaYaJIbHUK OTJENa KUJIMILHON MOJUTHKH (J1ajiee - J0KHOCTHOE
JULO0, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTaTa IMpeJOoCTaBICHUS MYHHUIUNAIBHOM
YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
NPEJ0CTaBICHUs] MyHULIUNIATBHON YCITYTH:

paccMmaTpuBaeT C()OPMHPOBAHHBI KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
IPEOCTaBJIEHUS] MyHHULIMITAJILHON YCITYyTH;

NpU BBISIBJICHHMH OCHOBAHMH JUId OTKa3a B IIPEJOCTaBICHHWH MYHHULUIAIBLHOM
YCIYTH, yKa3aHHBIX B IIyHKTe 2.8.2 aIMUHUCTPATHBHOIO perjiaMeHTa, ITOAr0TaBIMBAET
3aK/Il0ueHre 00 OTKase B INPeJOCTaBICHMH MYHMIMIAIBHON YCIyTH; KOMIUIEKTYET
IOKyMeHTHI ((hopMuUpyer ziena);

B ClIy4ae OTCYTCTBHs OCHOBAHUM Ul OTKa3a B NMPeJOCTaBICHUH MYHHULIUIIAIBHOM
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO perjlaMeHTa, 10 HTOram
paccCMOTpeHHs JIOKYMEHTOB, HEOOXOAMMBIX Ul TNPEAOCTABICHUS MYHHIIMIIAILHOM
yCIIyTH, KOMIUIEKTYET JOKYMEHTHI ((hopmupyeT nena);

HanpapiseT CQOPMHMPOBaHHBIE y4yeTHBbIE Jela ceMell Ha pacCMOTpeHHe
00IEeCTBEHHOM JKUIIUIIHOM KOMUCCHH (J1aJiee — KOMUCCHS );

AJIMMHUCTpPAaTUBHbIE TIPOLENYpHl, YCTAHABIWBAaeMble HACTOSIIUM ITYHKTOM,
BBITOJIHAIOTCS B TEUEHUE OJTHOTO paboyero JHs.

PesynpraramMu  BBINOJHEHHWS  aJMHHUCTPATHBHBIX  MNPOLEAYpP  SBISIOTCS:
HaIlpaBjieHHbIE B KOMUCCHUIO yUeTHBIE Jielia.

3.5.3. Cekperapb KOMUCCHH OCYIIECTBIISIET:

U3y4YeHHe NOCTYIUBIIUX IOKYMEHTOB;

Ha3Ha4YeHHeE JIHS 3aCelaHusl KOMUCCUU;

U3BELLEHUE YJICHOB KOMUCCHUH O JHE 3acelaHsi KOMUCCHH.

AJIMUHHMCTPAaTUBHBIE MPOLEIYphl, YCTaHABIMBAE€Mble HACTOSIIHUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE OJIHOTO paboyero JHs.

PesynbratamMy  BBINOJIHEHMS ~ aJMMHUCTPATHBHBIX  TPOLEAYpP  SBISIOTCS:
U3BELIEHNE YIEHOB KOMUCCHUH O JlaTe 3aceaHMmsl.

3.5.4. Komuccus Ha CBOEM 3ace/laHMM Ha CBOEM 3acellaHWi paccMaTpuBaeT
YUYETHOE JIeJIO ¥ IPUHUMAET pelleHue O pa3pelieHn oOMeHa uin 00 OTKase.

Pe3ynbrataMu BbINOJHEHMS aIMUHUCTPATUBHBIX NPOLEAYP ABJISIOTCS: PELIEHHE O
paspelieHuu ooOMeHa iin 00 oTKasze.

3.5.5. Cekperapb KoMHucCHH O)OPMIISET pelieHHe KOMUCCHH B (hOpMe TIPOTOKOIa
(2 sx3emmuIsipa) U nepeiaeT Ha MOANUCH YJIeHaM KOMHUCCHHU.

PesynpraTaMu  BBINOJHEHMS  AJAMHHUCTPATHBHBIX  TPOLELYP  SBISIOTCA:
nepeJaHHoe Ha MOJIUCH 3aKIIIOUYEHHE.

3.5.6. HiieHbl KOMMCCHM TTOANMCBHIBAIOT IIPOTOKOJ U HANPABJISIOT CEKPETapIO.

AZIMMHHMCTpaTUBHBIE NPOLEAYPHI, yCTaHaBIMBaeMble NMyHKTaMu 3.5.4 — 3.5.6
HacTosilero PernamMenTa, BEINOJIHAIOTCS B TeYSCHHE OJHOTO paboyero JaHs.
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Pesynpraramu  BBINONHEHHS  aAMMHHUCTPATHBHBIX  NPOUENYD  SBISIOTCS:
3aKJII0YeHHe, MOANUCAaHHOE YIeHAMH KOMHUCCHH.

3.5.7. Cexperapb KOMHCCHM HanpaBjsieT MPOTOKOJ KOMHCCHH J0JKHOCTHOMY
JHLY, OTBETCTBEHHOMY 3a ITOArOTOBKY pe3yJbTaTa MpeAoCTaBIeHHs MYyHUIMIAIbHOMN
YCIIyTH.

AJIMUHWCTpAaTHBHBIE TIPOLEIYphl, yCTAaHABIMBAEeMble HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE OJIHOTO pabodvero JHS.

Pesynbrar mpoueaypel: NpPOTOKOJ KOMHCCHHM U YY€THOE JI€eJIO, HalpaBleHHbIE
KOMHUCCHHM JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IIOJTOTOBKY pe3yJbTaTa
NPEI0CTaBIEHUS] MyHULIMITAJIbHON YCITYTH.

3.5.8. Mcnosnnenue npoueayp, yKa3aHHBIX B MyHKTe 3.5.2 aJMHHHCTPaTHBHOIO
periamMeHTa, TpH HaJWYUUd TEXHUYECKOM BO3MOXKHOCTH  OCYIIECTBIISIETCS B
aBTOMAaTHYECKOM PEXHMME C MCIIOJIb30BaHHEM aBTOMATU3UPOBAaHHON MH(MOPMAIIMOHHOI
CHCTEMBI, pe/IHa3HAYECHHOM ISl OKa3aHUs FOCYJapCTBEHHBIX U MYHHUIIMITIAIBHBIX YCIIYT.

MaxkcuManbHbIN CpPOK BBINOJHEHHS aIMHHUCTPATHBHBIX MPOLIEAYDP, YKA3aHHBIX B
IyHKTE 3.5. aJIMUHUCTPATUBHOIO perjlaMeHTa, COCTaBsieT 4 pabouunx JHs.

3.6. IlogroroBka pe3ynpTata MyHUIMIIATBHOM yCIyTH

3.6.1. OcHoBanMeM Hauyajla BBINIOJHEHUS AJMHHHCTPATHBHOW IPOLIELYPHI
ABJIETCS IIOCTYIUICHHE OT CeKpeTapsi KOMUCCUU 3aKJIIOYeHHsS] KOMHCCHH.

JIOIKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBITNIOJIHCHHUE aAJMHUHHCTPATUBHOM
IPOLENYPBI, SBJISAETCS HaYaJIbHUK OT/ENa KWIMIIHON MOJUTUKH (J1ajiee - JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIOJATNOTOBKY pe3yjbTaTa NpeJ0oCTaBICHHS MYHHIIUIAILHON
YCIIYTH).

3.6.2. JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
IIPEI0CTABIIEHUS] MyHULIMITAJIBHON YCITYTH:

TOTOBUT MPOEKT A0TOBOPA;

TOTOBHUT IIPOEKT PacropsKEHUs 0 pa3pelieHuH oOMeHa (J1anee — pacropsikKeHue).

B cnyyae npuHATHA KOMHCCHel pelieHust o0 OTKa3e B BblJaye pa3pelleHus] Ha
OOMEeH rOTOBHMT IPOEKT NMUCbMa 00 OTKa3e B NPeJOCTABICHUH MYHHIIUNAIBLHOMN YCIyru
(nanee — mMCHMO);

HarpaBisi€T  NOATOTOBJIEHHBIH  I[POEKT  pe3yibTara  NpeAOCTaBlIEHUS
MYHULUNAJIBHONW YCIIyTH Ha COIJIaCOBaHME B YCTAHOBJIEHHOM TOPSKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOTA.

AJIMUHHCTPaTHBHBIE TIPOLEAYPHI, YCTAHABIMBAEMble HACTOSAIIMM ITYHKTOM,
BBITOJIHSAIOTCS B TEUEHUE OJTHOTO paboyero JHs.

PesynbraTaMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPOEKTHI,
HanpapJeHHbIE HA TIOJIIUCH.

3.6.3. CornacoBaHue M TNOANHCAHME NPOEKTa pe3yJbTaTa IPeJOCTaBICHHS
MYHUUMOATIBHOW  yClyrd (#ajee — TIPOEKThl JIOKYMEHTOB) OCYILECTBISETCS
PYKOBOZUTENEM CTPYKTYpHOIO TIOJpa3/eieHus], OTBETCTBEHHOIO 3a MOJArOTOBKY
pe3yiibTaTta MyHHUIMIIaNbHOM yciayry, PykoBoaurenem Oprana. :

IToaroToBiieHHbIe NMPOEKTHI JOKYMEHTOB, UMEIOLIME 3aMeYaHusl, BO3BPAIAIOTCs

.
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Ha JI0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yJbTaTa MyHULHIIATbHOM
yenyru. Iocne ycTpanenus 3ameuanuii MpOeKTHI JOKYMEHTOB TTOBTOPHO MepeiaroTcs
JUISL COTJIAaCOBAHMSI M TTOATTMCAHMS.

PykoBoaurens Oprana mnpu paccMOTPEHHH IpPOEKTOB JOKYMEHTOB IpOBEpSeT
COOJII0IeHHEe aIMMHICTPATUBHOTO PerilaMeHTa I0JKHOCTHBIMHU TiiaMi OpraHa B 4acTH
CPOKOB BBINIOJTHEHUSI aJMMHUCTPATUBHBIX MpPOLEAYpP, HX IOCIEJ0BATEIbLHOCTH |
TMOJIHOTBI, HAJIWYHUs COIJIAaCOBAHMH YIIOJHOMOYEHHBIX HOJDKHOCTHBIX jwil Oprana B
CHCTEME 3JIEKTPOHHOI'O JIOKYMEHTO000pOTa.

B cioyyae BBIABIEHMS  HapyIIeHMH B YacTH CPOKOB  BBITIOJHEHHS
aJMUHUCTPATHUBHBIX MNPOLEAYP, MX IOCIEJOBaTeIbHOCTH M TOJHOTH PyKoBOAMTENH
Oprana MHULMUPYET IPUBIIeYEHHE K OTBETCTBEHHOCTH JIULL, IOMYCTUBIIMX HAPYIICHH,
B COOTBETCTBUHM C IIyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AZIMMHMCTpATHBHBIE TPOLEIYPhI, YCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHSIOTCS. B TEUEHHE OJIHOTO paboyero JHs.

PesynbraraMu  BBINONHEHMS  AJMUHUCTPATHBHBIX  NPOLENAYpP  SBISIOTCS:
MOJNMKCAaHHbIE JIOTOBOP M YTBEP)KAEHHOE paclopshDKeHHe WM pelleHue o0 OoTKase,
HalpaBJIeHHbIe HA PErHCTPALIMIO.

3.6.4. Hcnonnenume mpouenyp, YyKa3aHHbBIX B MNyHKTax 3.6.2, 3.6.3.
aJIMUHUCTPATHBHOIO  pPErJIaMeHTa, TMpH HAJTWYUKM TEXHUYECKOW  BO3MOKHOCTH
OCYILIECTBJISETCS B @aBTOMaTHYECKOM PEXKHUME C MCIOJIb30BAaHHEM aBTOMATH3UPOBAHHOI
MH()OPMALlMOHHON CHCTeMBI, NpeJHA3HAYeHHOW /Ui OKa3aHWs IOCYJapCTBEHHBIX W
MYHUIHUTATBHBIX YCIYT.

MakcuManbHbIl CPOK BBINOJHEHHs aAMUHUCTPATHBHBIX MPOLIENYDP, YKA3aHHBIX B
MyHKTe 3.6. aIMUHMCTPATUBHOTO PerjlaMeHTa, COCTABIISIET JIBa paboYMX JHEN.

3.7. Beinava (HanpaBiieHue) 3aBUTENIO pe3ysIbTaTa MyHHIIMIIATBHOM yCIIyry

3.7.1. OcHoBaHWeM Hayana BBINOJIHEHHS AJAMMHHUCTPATUBHON IPOILELYpHI
SBJISIETCS  TOJIyY€HUE JIOJDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 33 BBINIOJHEHHE
aJIMUHUCTPATUBHOM INIPOLIEAYPHI, JOKYMEHTa, NOATBEPKIAIOIIEro IpeIocTaBIeHue
MYHULUNAIBHOM YCITYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE AJMHHHCTPATHBHOMN
NPOLEAYPBI, SBISETCS Ha4yalbHUK OT/Ie1a KUIUIIHOW MONUTHKH ([1ajiee - JOJKHOCTHOE
JIML0, OTBETCTBEHHOE 3a BbI1avy (HanpaBJeHHe) TOKYMEHTOB).

3.7.2. ]JIo/[KHOCTHOe IMIIO, OTBETCTBEHHOE 3a Bblauy (HampabiieHue)
JIOKYMEHTOB:

o0ecrieurBaeT PeruCTpaluio U BHECEHHE CBE/ICHHH O Pe3yJibTaTe MpeJ0CTaBICHHS
MYHUIUNATIBHON YCIIyTH B MOJCHCTEMY BEJ€HHs JOKYMEHTALUH aBTOMaTH3MPOBAHHOM
MH(POPMALMOHHON CHMCTEMBI, TpEe/HA3HAYEHHON /Ul OKa3aHWs TOCYJApPCTBEHHBIX M
MYHULMNATIBHBIX YCIIYT;

M3BEIIAET 3asBUTENIS (€ro Npe/ICTaBUTeNIs ) CIOCOO0M, YKa3aHHBIM B 3asBJICHHH, O
pe3ylbTaTe NpeAOCTaBICHHS MYHHIMIIAILHOH YCIYTH U O BO3MOXKHOCTH IOJy4eHMs
pesynbTaTa NpeloCTaBlIeHHs MyHULUIIANBHOM yenyru B Oprane wiu B ML
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HWcnonnenre  mpouefyp Npd  HalIWYMM  TEXHHYECKOH  BO3MOXKHOCTH
OCYLIECTBIISICTCS B aBTOMAaTH4YECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIIMOHHON CHCTEMBI, NpeJHA3HAYEHHON Uil OKA3aHMs TOCYIApPCTBEHHBIX M
MYHULIANATIBHBIX YCIIYT.

AJZIMHHHCTpATHBHBIE TPOLEAYPHI, yCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBINOJIHAIOTCS B TEYEHHE OJHOro pabouyero IHs cO JHS MNOAMKMCAHUS JOKYMEHTA,
SIBJISIOLLETOCS pe3yJIbTaToOM IIPEI0CTaBICHUS MYHHLMIIATBHON YCIIyTH,
YTIOJTHOMOYEHHBIM JI0JUKHOCTHBIM JiuioM Oprana (Opranom).

PegynbraraMu  BBINONHEHHMS  AAMMHHUCTPATHBHBIX  IPOLENYD  SBISIOTCS:
pasMelleHHe CBEICHHH O pe3yinbTaTe NpeAOCTAaBIEHUS MYHHIHMIIATbHOW YCIyrH B
MH(QOPMAIIMOHHBIX CHCTEMAX, H3BEIIIeHHe 3asiBUTelIs (ero IpeICTaBUTENs) O Pe3yIbTaTe
NpeIoCTaBICHUS] MyHHIIMIIAILHOM YCIIyTH U crIoco0ax ero moiyyeHus.

3.7.3. llopsamok Bbldauu  (HampaBleHWs)) pe3yJbTaTa IpeOCTABICHUS
MYHHLUIATIBHOM yCIIyTH:

3.7.3.1. Tlpu oOpamieHuy 3asBUTENs 32 Pe3yJbTaTOM MYHHIIMNAILHONW YCIyIH B
MO®IL], pabotank M®LI Bei1aeT 3asBUTENIO pe3yIbTaT MyHULIUIIAIBHOM yCIIyTH B hopme
OK3eMIUIsIpa JJIEKTPOHHOIO JOKyMeHTa Ha OymakHoMm Hocutene. [lo TpeGoBanuro
3asBUTEJISI BMECTE C DK3EMILIIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHTENe
eMy TPEeNOCTaBISETCS JK3EMIUIAP 3JEKTPOHHOIO JOKyMEHTa IMyTeM €ero 3alucd Ha
CBEMHBI HOCUTENb HHGOPMALMM WM HANpaBICHUS SK3eMIUIAPA DJIEKTPOHHOIO
JNOKYMEHTa I10 3JIEKTPOHHOM IIoYTe B aapec 3asBHUTeNs. [Ipu 3amucu Ha CheMHBIN
HOCHTENIb MH()OPMALMK MM HANPaBICHUH SK3EMIUISApa 3JIEKTPOHHOIO NOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH HSK3EMILISAP JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXKHOM
HOCHTeJIe, TI0 3JICKTPOHHOM IMOYTEe HMIAEHTHYHOCTh TAKOrO HK3EMIUIspa 3JEKTPOHHOIO
JIOKYMEHTAa 9K3eMIUISIPY 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIe 3aBepsieTcs
YTOJTHOMOYEHHBIM COTPYJIHUKOM C HCIIOJIb30BAHUEM YCUJIEHHON KBaJTH(DUIMPOBAHHOM
3JIEKTPOHHOM MOJIHUCH.

AJIMMHUCTPATUBHbIE TIPOLEAYPbl, YCTAHABIMBAaeMble HACTOSIIAM ITYHKTOM,
BBITOJIHAIOTCS B TOPS/JKE OYEPEJHOCTH, B JIeHb MNPUOBITHA 3asBUTENs] B CPOKH,
YCTaHOBJIEHHBbIE perjiaMeHToM paboTsl MDLI,

PesynbrataMu BBINOJHEHUs aJIMMHUCTPATUBHBIX POLEYP SBISIOTCS: QUKCAIMS
(axra BeIIAYM pe3ysbTaTa MpeJOCTaBICHUS MyHHUIMNAIbHON ycinyru B AUC M®I],
pe3yabTaT NpeAoCTaBIeHUs MyHULIMIIAJIbHON YCIYTH, BbIJI@HHbIN 3asiBUTEIIO.

3.7.3.2. Tlpu oOpamienuu 3asBUTENs 3a Pe3yJbTaTOM MYHHUIMNAILHONW yCIyru
yepe3 PecnyOnukaHCKMii mopTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKH
HanpaBJsieTCss  DJIEKTPOHHBIA ~ 00pa3  JIOKyMeHTa, SIBISIIOLIETOCS  Pe3yJbTaToM
NIpEI0CTaBIIEHUS MYHHULUIIAIbHON YCIIYTH, NOAINMUCAHHBIA - YCUJIEHHOMU
KBaJIM(HIMPOBAHHOH 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JOIKHOCTHOTO JIHIIA
Oprana (Opranom).

AZIMMHHCTpAaTHBHBIE TPOLEAYPbl, YCTAHABIUBAEMble HACTOSLIMM ITyHKTOM,
BBITNIOJIHAIOTCSL B JICHb TOANUCAHUS JIOKYMEHTa, MOATBEPIKIAIOIIEro NpeIocTaBleHe
(OTKa3 B MpeIOCTaBIEHNH) MyHHULIUNAIBHOM YCIIyTH, YIOTHOMOYEHHBIM J0JDKHOCTHBIM
munoM Oprana (Opranom).
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Pesynbratamu  BBINOJNHEHMS — aJAMHHHCTPATMBHBIX  MpPOLEAYpP  SBISIOTCS:
HanpaBlieHHe (NPeJIoCTaBlIeHHe) C MCIONb30BaHHEM PecryGIHKaHCKOro nopraia
3asBUTEIO IOKYMEHTA, TIOATBEPKAAIOLIETO NPEI0CTaBIeHHe MyHULIUITAIBHON yCIyTH (B
TOM YHCJIe OTKa3 B MPEA0CTABICHUH MyHUIIMIIATBHOM YCIYTH).

3.7.3.3. Ilpu obpalieHuy 3asBUTENS 3@ PE3yIbTATOM MyHULHITAIBHOMN YCIYTH B
OpraH, J0/DKHOCTHOE JMIO, OTBETCTBEHHOE 3a Bbllady (HampaBieHHe) JIOKYMEHTOB,
BBIZIACT 3aSBUTEIIO pe3yibTaT MyHULUNanbHOH ycmyru. [To TpeGoBanuio 3asBuTelns
BMECTE C SK3EMIUIAPOM 3JICKTPOHHOIO JOKyMEHTa Ha OyMaKHOM HOCHTeNe eMmy
NPEIOCTABIISIETCS 9K3EMILISAP SJIEKTPOHHOTO IOKYMEHTA IyTE€M €r'0 3allUCH Ha CheMHBIN
HOCHTeJIb MH(QOPMALMKM WM HANpaBlIeHHs SK3eMIUIIpa SJIEKTPOHHOTO JOKYMEHTa 110
3JIEKTPOHHOM NOYTE B aJpec 3asiBUTEJI.

AZIMHHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAaHABINBAEMblE HACTOSIIMM ITYHKTOM,
OCYILIECTBIISIOTCS B ITOPSIKE OYEPEAHOCTH, B IeHb MPHOBITHS 3aiBUTENS B COOTBETCTBHH
¢ IlpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka Oprana.

Pe3synbraToM BbINONHEHHS aMHHMCTPATHBHBIX MPOLEAYP SBISIOTCS: (HUKCALHS
dakra  BBIAYM  pe3ysbTaTa  NPEJOCTABICHWS  MYHHLMNANBHOM  yCIyrH B
aBTOMAaTH3UPOBAHHON MH()OPMALIMOHHON CHCTEMe, NpeJHAa3HAYeHHOW Ui OKa3aHus
rOCy/IapCTBEHHBIX U MyHULIUTIAIBHBIX YCIIYT.

3.8. UcnpaBrnenne TeXHHYECKUX OLIMOOK

3.8.1. B ciyyae oOHapysKeHUs] TEXHUYECKOM OIIMOKH B JIOKYMEHTE, SBIISIOIEMCS
pe3yabTaTOM MYHHUIIMIIAIILHOM YCIIYTH, 3assBUTeIb HanpasiiseT B Oprau:

3asBJieHHE 00 MCIpaBIE€HUH TEeXHUYEeCKOW ommubku (mpunoxkenune Ne 4 k
HaCTOsAIIEMY aJIMUHUCTPATUBHOMY PETrJIaMEHTY);

JOKYMEHT, BBIJIAHHBIA 3asABUTENIO KaK pe3ylbTaT MYHUIMIIAIBHOM YyCIyrd, B
KOTOPOM COJEPIKUTCS TEXHUYECKasi OInOKa;

JIOKYMEHTBI, MUMEIOLIHE IOPHIAHYECKYIO CUIlYy, CBHUICTEIbCTBYIOIIME O HAJIUYUU
TEXHUYECKOM OLIMOKH.

3asiBieHre 00 MCIPaBIEHMH TEXHHYECKOW OLIMOKHM B CBEJICHMSX, YKA3aHHBIX B
JOKYMEHTE, SBJISIOLIEMCS Pe3yIbTaTOM MyHULIMIIAIHON YCIIYTH, NOAaeTCs 3asiBUTEIeM
(YNONHOMOYEHHBIM TIPEICTABUTENIeM) TOYTOBBIM OTHpaBjieHHEM (B TOM 4YHCIE ¢
MCIIOIb30BAHUEM BIICKTPOHHOM 104ThI), 1100 4Yepe3 PecrnyGiukaHCKuii mopran uiu
M®OI1.

3.8.2. JIolKHOCTHOE JIM1I0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, OCYIIECTBIISIET
TNpUeM 3asiBJIeHUs 00 UCIPABIEHUH TeXHUUYECKOH OLIMOKH, PEruCTpUpyeT 3asBICHUE C
TNPUJI0KEHHBIMU JIOKYMEHTaMH U Nepe/IaeT UX J0JKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3
00paboTKy JOKYMEHTOB.

AJIMMHHCTPATUBHbIE TPOLEYPBI, YCTaHABINBAeMblE HACTOSILIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUECHHE OZIHOTO paboyvero JHs ¢ AaThl PETHCTPALMH 3asiBICHHUS.

PesynbraTamu BBINOJIHEHUS aJIMUHUCTPATUBHBIX TIPOLIEYD ABJSIOTCS: PUHSITOE
W 3apErMCTPUpPOBAHHOE 3asBIICHHE, HANPABIEHHOE HA PAaCCMOTPEHHE JOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.
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3.8.3. JIOMKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a 00paboTKy 1OKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTbI M B LENSX BHECEHMS WCIPABIEHWH B JIOKYMEHT,
ABIIAIOIMHCS Pe3yIbTaTOM IPENOCTABICHNs MyHHLHMIAIBHON yCIyTH, OCYIIECTBISET
NpOUENYpPhl, NpPeAyCMOTPEHHbIE IMYHKTOM 3.5 aIMHHHCTPATHBHOIO pErjaMeHTa, W
BBIIAET MCIpPABICHHBIM JOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY IIPEICTABUTEINIO)
JIYHO TOJ POCTHMCH C M3BATHEM Y 3asBUTENs (YHOJHOMOYEHHOTO IpEICTaBHTENIs)
OpUTHHaja TOKyMEHTa, B KOTOPOM COJIEPIKMTCS TEXHUYECKasl OIIMOKa, WITM HAlpaBIIseT
B ajipec 3asBUTENA IOYTOBBIM OTIpPABIEHHEM (MOCPENCTBOM BJIEKTPOHHOM MOYTHI)
MACbMO O BO3MOXXHOCTH IIOJIy4Y€HHs JIOKYMEHTa IIpH mpenocraBieHud B Opran
OpHUTHHaja IOKyMEHTa, B KOTOPOM COJICPKHTCS TEXHUYECKas OIIMOKa.

AZIMUHHCTPATUBHBIE TpPOLEAYPhl, YCTAHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBINOJHAIOTCA B TEeYEHHE JBYX pabouyMx OHEH mnocie OOHapyKeHHs TeXHUYeCKOil
OLIMOKH MM TIOJTy4eHHs OT JIF0OOr0 3aHHTEPECOBAHHOIO JIUIIA 3asIBIIEHHS O JIOMYIEHHOM
owmuoKe.

Pesynbratamu BBINIOJHEHUS aIMUHUCTPATHBHBIX MPOLIELYP ABISIOTCS: BbIIAHHbIHN
(HampaBIIeHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Ilopsinok U GpopmMbl KOHTPOJIS 32 NPeAOCTABIEHHEM MYHHIIHNIAIbHOI
YCJOYTH

4.1. Ilopsiok ocylecTBIEHUs TEKYIIEro KOHTPOJIs 3a COOIIOIEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLIAMHU TTOJIOKEHUH aIMHHUCTPATUBHOIO
periaMeHTa 1 MHbIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBAHUS K
NPeIOCTaBICHUIO MyHHIIUIIAJIBHON YCIIYTH, a TaK)Ke TIPUHATHEM UMM PELIeHHUH

KoHTposib 32 MONHOTO# M KayecTBOM NpeJoCTaBlIeH)s] MyHUIMNAIBHON YCIyTn
BKJIFOYAET B ceOsl BbISBIICHHE W yCTpaHEeHHe HapyLIeHH NpaB 3asBUTENIEl, TpOBeIeH e
NPOBEPOK  COONIOJEHUsS NPOLENYP NPeJOCTABICHUS MYHMIMNAIBLHON  yCIyrH,
MOJATrOTOBKY pelIeHHH Ha IelCTBUs (Oe31elicTBUE) 10KHOCTHBIX JIMI] OpraHa MeCTHOTO
caMOyTIpaBJIEHUSI.

®opmamu  KOHTPONs 3a COOJIOJIEHHEM HCIOJNHEHUS aJMUHHUCTPATUBHBIX
NpOLEAyp SIBISIFOTCS:

1) mpoBepka ¥ COrJacoBaHWE MPOEKTOB [OKYMEHTOB MO IIPEAOCTABICHHIO
MYHULUNIAJIBHOM YCIIyTH;

2) mpoBoaMMBIE B YCTAHOBJICHHOM  MOpSAKE  NPOBEPKM  BeICHHs
JIeJIONPOU3BOICTBA;

3) npoBeJicHHe B YCTAaHOBJIEHHOM MOPSIIKE KOHTPOIBHBIX HPOBEPOK COBIIIOIEHMUS
NpoLeayp TPeI0CTaBIeHNs] MyHULIMIIAIBHOM YCIyTH.

B mensx Tekylmero KOHTPOJSI HCIONB3YIOTCS CBEJCHHS, HMEIOIIUecs B
JIEKTPOHHOW 0ase MaHHBIX, CilyXKeOHasi KOPPECTOHIEHLMs, YCTHAs W IHChMEHHas
MH(OPMALKS OJDKHOCTHBIX JIMLL, OCYIIECTBISIOUIMX BBINOIHEHHE aIMUHHCTPATHBHBIX
NpoLEeAyp, XKyPHAJIbI y4eTa COOTBETCTBYIOLIMX JOKYMEHTOB U IPyTHe CBEICHUS.

JU1s ocyliecTBIeHUs KOHTPOIIsS 32 COBEpIIEHHEM JeHCTBHI PH NIPEeIOCTABIEHUH
MYHHULMIATPHON YCIYrH WM TNPUHATHM DPeIIeHHIl PYKOBOAMTENIO OpraHa MEeCTHOIO
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CaMOyNpaBlICHUs  NPEJCTABISAIOTCS  CHOPaBKM O  pe3ysibTaTtax MpefoCTaBICHUS
MYHHULMIIAIBHOMN YCIIYTH.

O ciy4asix 1 IpUYMHAX HApYUIEHHs CPOKOB, [OCIIEA0BATENLHOCTH H COZIEPIKAHMNS
aIMUHUCTPATUBHBIX TNPOLEAYP JODKHOCTHBIE JIMLA HEMEUICHHO HH()OPMHUPYIOT
PYKOBOIWUTENS OpraHa, HpeAOCTaBIAIONIEr0 MYHULMIAIBHYIO YCIYry, a Takke
NpeiNPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HapYIIEHMH.

Texkymuii  KOHTpONL 3a COOMIONEHHEM TIOCIENOBATENBHOCTH  JEHCTBHIA,
ONpEJICIEHHbIX  aJIMMHUCTPATUBHBIMH  NpPOLEAypaMH IO  IPeJOCTaBICHHIO
MYHHIIUNIATBHONH  yCIIYTH, OCYIIECTBISETCS 3aMECTUTeNIeM pYKOBOAWTENsS OpraHa
MECTHOIO  CaMOYNaBJIEHHs, OTBETCTBEHHHIM 3a OpraHu3aluilo  paboTel 110
NPEeJOCTABICHUIO MYHHLIUTIATBHOM YCIYI'H, Ha4albHUKOM OTJEeNa, OCYILECTBISIOIIEr0
OpraHu3aluio paboTkI 110 NPe0CTaBICHUIO MYHUIUNIAIBHOM YCIyTH.

Ilepederb  MOIDKHOCTHBIX —JIMI, OCYILIECTBISIOIIMX TEKYLWIMH  KOHTPOIb,
YCTaHaBIIMBACTCS TOJIOKEHUSAMH O CTPYKTYPHBIX NOJpPAa3/ieJIeHHsIX OpraHa MeCTHOIO
CaMOYIIPaBJIEHUs U JJOJDKHOCTHBIMU perjlaMeHTaMH.

4.2. IlopsA0K ¥ MEPUOIMYHOCTD OCYILECTBIICHHUS TIAHOBBIX U BHEIJIAHOBBIX TPOBEPOK
TMOJIHOTBI ¥ Ka4€CTBa MPEIOCTaBJIeHUs] MyHHLUNAIBHOM YCIYTH, B TOM YKCIIE HOPSII0K
¥ (POPMBI KOHTPOJIs 32 MOJHOTOM M Ka4eCTBOM MPEeIOCTaBIeH!s] MyHUIIUTIATBHOI
yCIyTH

4.2.1. KoHTpOJIb 3a NOJHOTON U Ka4eCTBOM TMPEI0CTABIEHHs] MyHHIUIIAIBHOM
YCIIyTH OCYLIECTBIIsSIETCS B popMax:

1) npoBesieHUs: TPOBEPOK;

2) paccMoTpeHus Xkanob 3asBuTeneil Ha neiictBus (Gesneiicteue) Oprana, a
TAK)K€ MX JIOJUKHOCTHBIX JIML, MyHHLMIIAIBHBIX CITYKall[UX.

4.2.2. B nensx ocymecTBIEHHUs] KOHTPOJIS 3a MOJHOTOM U Ka4eCTBOM
NPeOCTaBIEeHUs] MyHULIUNIAJILHOM YCIIYTH TIPOBOASTCS IJIAHOBBIE U BHEIJIAHOBLIE
npoBepku. [Tops0K U NeEpUOMIHOCTD OCYLIECTBICHHS TJIAHOBBIX MPOBEPOK
yCTaHaBjMBaeTcs mianoM pabotsl Oprana. ITpu npoBepke MOryT paccMaTpuBaThes Bee
BOIIPOCHI, CBSI3aHHBIE C NIPEJOCTaBIEHUEM MYHULIUTNIAILHON YCIIyTrH (KOMIUIEKCHBIE
TIPOBEPKH), MJIM OT/eIbHbIN BONPOC, CBA3aHHBIN C MPEIOCTABIEHUEM MYHMIMIATBHOM
yClyru (TemaTnyeckue nposepku). IIpoBepka Takke MOKET NPOBOAUTHCS 110
KOHKPETHOM Kasio0e 3asiBUTENs.

4.2.3. BHenuiaHoBbI€ IPOBEPKH NPOBOJSTCS B CBSI3U C IPOBEPKOI YCTpaHEHUS
paHee BBIABICHHBIX HapyLIEHHH aJIMUHUCTPATUBHOTO PErJIAMEHTa, a TAK)KE B ClIyyae
nosry4eHus xano0 3asBureneli Ha feiictBus (Oe3neiicteue) Oprana, a Takke UX
JOJDKHOCTHBIX JIML, MyHULIMTTAJIBHBIX CITYKalUX.

4.2.4. PesynbTathl IPOBEPKH OGOPMIISIOTCS B BUJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBJICHHbIE HEJIOCTATKH U NPEJUIOKEHUS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIMI[ OPraHa, Npe0CTaBISIOLIero
MyHHULUINAIBHYIO YCIYTY, 32 pellleHus U JeiicTBus (Oe3neiicTBre), MPUHUMaeMble
(ocywiecTBIIsIEMbIe) UMM B XOJIe NIPEIOCTABIEH!S MyHUIUTIANBLHOM YCIyTH



32

Ilo pesynbratam NpoBeIeHHBIX MPOBEPOK B CIly4ae BBISBIEHHMS HAPYLIEHUiT TIpaB
3asBUTEJIC BHHOBHBIE JIMIIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHHU C
3aKoHoaTenbcTBOM Pocculickoii @eneparuu.

PyxoBoauTens opraHa MeCTHOrO CaMOYIpaBIE€HHs HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asBIIEHUH.

PykoBonurtenb (3amecTuTenh pPYKOBOAWTENS) CTPYKTYPHOTO IOApa3/ieleHus
OpraHa MeCTHOI0 CaMOyMpaBJIeHHsl HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE M (MJIN)
HeHaJ|Ie)allee BBINOJIHEHWE aJIMUHUCTPATUBHBIX JEHCTBHH, yKa3aHHBIX B pasjese 3
aJIMMHUCTPATUBHOIO perjiaMeHTa.

JIOJDKHOCTHBIE JIMIIa M MHBIE MyHHULIUTIAIbHBIE CITYXKalllie 3a pelIeHUs U JeHCTBUS
(OesneiicTue), npuHMMaeMble (OCYIIECTBISIEMBIE) B  XOJA€  NPEJOCTABICHHS
MYHULMIAIBHOW  YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATEILCTBOM IMOPSKE.

4.4. Tlonoxenusl, XapakTepusylolye TpeOoBaHUs K MOPSAKY U (opMaM KOHTPOIIS 3a
NPEeI0CTaBICHHEM MYyHHLIUIIAIBHOM yCIIyTH, B TOM YHCIIe CO CTOPOHBI IPaKIaH, UX
OoObeAMHEHUH U OpraHu3alMii

KonTtpob 3a npeiocraBienreM MyHHLUNAIBHON YCIIYTH CO CTOPOHBI FPaKAaH, UX
OObeIMHEHMH M  OpraHM3alif, OCYIIECTBISIETCS  MOCPEACTBOM  OTKPHITOCTH
NEATEbHOCTH  OpraHa  MECTHOTO  CaMOYTNpaBleHHs IpPH  INPeJOCTaBICHUU
MYHHUIMIATBHON YCIIyT |, OJTy4€HHUs IIOJIHOM, aKTyalbHOM U JIOCTOBEPHOI HH(OpMALHK
O MOpSIIKE MPENOCTaBIEHHs] MyHHMLMNAIBHOW YCIYTM M BO3MOXKHOCTH I0CYAeGHOro
paccMOTpeHus oOpamieHuii (kano0) B mpoliecce NPeIOCTaBIEHHUs MYyHHIMIAIBHOM
YCIyTH.

5. locynebnblii (BHecyaeOHbIN) NOPSIIOK 007KaJI0BaAHUs pellieH il U AelicTBHi
(be3neiicTBHsA) oprana, NpeaoCTABISIONIEr0 MYHHIIHIIAJIBHYIO YCJIYTY,
MHOroyHKIHOHAIBLHOIO HEHTPA NPeA0CTABIEHHS TOCYIaPCTBEHHBIX H
MYHHUHIAJIBHBIX YCJIYT, OPraHu3anui, ykazanubix B yactu 1.1 crarbu 16
®enepanbuoro 3akona Ne210-®3, a Takske MX JOJKHOCTHBIX JIHIL,
MYHHUHIAJbHBIX CAY/KAlIHX, PA0OTHHKOB

5.1. 3asBuTENIM MMEIOT NPaBO Ha 00XkKalOBaHUE B JIOCYIOHOM MOpSIKE peleHHuit
v JeiicTBuii (Oe3nefcTBUsA) opraHa, NpeIOCTaBISIOIEr0 MYHUIMNAIBHYIO YCIYTY,
JAOJDKHOCTHOTO ~ JIMIIa  OpraHa, MpeNoCTaBJAIOIIEr0 MyHHLHUNAIBHYIO  YCIYTY,
MYHHMLHMOAIBHOTO  CIIy)Kallero,  PyKOBOJAWTENs  OpraHa,  IpeJoCTaBISIOLIEro
MYHUIUTATBHYIO yclyry, MHOTO()YHKIIMOHAJIBHOTO LEHTpa, paboTHMKa
MHOro(YHKLMOHAJILHOTO LIEHTPa, OpraHu3aluii, Mpe yCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbhoro 3akoHa Ne 210-P3, a Takxke X pabOTHUKOB.

3asBUTEIE MOXKET OOPATUTBCS C KaTOOO0M, B TOM YHCIIE B CIIEAYIOMIUX CITydasX:

1) HapylieHure cpoka pericTpaluy 3arnpoca o TNpefoCTaBIeHuH MyHULUNATBHOM
yCIIyTH, 3a1poca, yKa3aHHOTO B cTaTthe 15.1 ®PenepanbHoro 3akona Ne 210-D3;
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2) HapyueHue CpoKa NpeOCTaBIeHHs] MyHHUHMIAIbHON ycnyru. B ykazaHHOM
ciydae JocynebHoe (BHecyneOHOe) 00XaloBaHWe 3asBUTENEM pEIIeHHH U JeiCTBHil
(Ge3meiicTBUS) MHOrO(YHKIIMOHANBHOTO LIEHTPa, pabOTHHKA MHOTO(GYHKIMOHAIBHOTO
LIeHTpa BO3MOXXHO B CjlydYae, €Cld Ha MHOIOQYHKIMOHAIIBHBIM IEHTp, pelleHHus U
neiictBust  (Oe3neiicTBHE) KOTOPOTO — OOXKAIyIOTCS, BO3JIOXKEHAa (YHKIHS IO
NPEOCTAaBJICHUI0 COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYr B IIOJHOM 0O0beMe B
NopsiZike, onpeieeHHOM YacThio 1.3 ctateu 16 ®@enepanbroro 3akona Ne 210-D3;

3) TpeboBanue y 3asABUTENS JOKYMEHTOB MM HHGOPMAIUK MO0 OCYIIECTBICHHUS
ACHCTBUH, TMpEJCTABIECHHE HIIM OCYIIECTBIEHHE KOTOPHIX HE IPEeILyCMOTPEHO
HOPMaTHBHBIMH IPaBOBBIMH aKTamu Poccuiickoit ®enepanyu, HOPMaTUBHBIMH
npaBoBbIMHU akTamMu PecnyOmnku TaTapcTan, MyHUIIMNATBHBIME IPABOBBLIMU aKTAMMU TS
NPe0CTaBIEHUS] MyHULIUIAIILHOM yCITyTH;

4) oTKa3 B mpueme JIOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPEdyCMOTPEHO
HOpPMAaTUBHBIMU TpaBOBBIMH akTaMu Poccuiickoii ®enepauuu, HOpMaTHBHBIMH
npaBoBbIMH akTamMu PecryOnuku TatapcTan, MyHUIIUITATBHBIMH IIPABOBBIMU aKTAMH TS
NPeOCTaBIEHUs] MyHULUIIAIIBHOM yCITyTH, Y 3asSBUTEIS,

5) oTKa3 B Npe/I0CTaBIEHUN MYyHULMITAIBHOM YCIIyTH, €ClIM OCHOBAHHS OTKa3a He
NpelyCMOTPEHbI (heiepabHBIMU 3aKOHAMU M TPUHATHIMA B COOTBETCTBHM C HHUMH
WHBIMM HOPMAaTUBHBIMU TIPaBOBbIMHM akTaMu Poccuiickoii ®enepaiiuu, 3aKOHaMU H
WHBIMH HOPMAaTHBHBIMU ITPaBOBLIMU akTamu Pecniy6nnku TaTapcTan, MyHHIIMIATBHBIMUA
NpaBOBBIMK akTaMu. B ykaszanHoM ciydae nocyneOHoe (BHecyneOHOE) obxaloBaHuUe
3asiBUTENIEM pELIeHMA W JeHCTBUH (Oe3neiicTBUSA) MHOrO(YHKIHOHAIBHOTO IIEHTpA,
pabOTHHMKa MHOrO(QYHKIHOHAJIBHOTO LIEHTpa BO3MOXHO B CjydYae, €clId Ha
MHOTO(YHKIMOHANBHBIA LEHTp, pelleHus M JeiicTBus (Ge3melicTBHE) KOTOPOTO
00XalyloTcs, BO3JOKEHa (YHKUMS TI0 TPENOCTABICHHIO  COOTBETCTBYIOLINX
MYHHUIUIAJIBHBIX YCIYT B IOJTHOM 00beMe B MOPsIJIKe, ONpe/Ie]IEeHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeGoBaHMe C 3asBUTENs NPU NPEIOCTABICHHH MYHHMIMIAJIBLHON yCIyru
IUIaThl, HE MPENYyCMOTPEHHOW HOPMATHBHBIMM TIPaBOBBIMH akTaMu Poccuiickoii
®enepanuy, HOPMAaTHBHBIMM  IIPAaBOBBIMM  akTamu  PecmyGnuku  Tarapcran,
MYHMLMNATBHBIMY ITPABOBBIMH aKTaMH;

7) oTKa3 opraHa, NMpeJOCTaBISIOLIEr0 MyHHLUNAIBHYIO YCIYTY, AOJKHOCTHOTO
JuLa oprasa, npeJocTaBysiolero MyHUIUIIAIBHYIO YCIyTy, MHOTO(YHKIHOHAILHOTO
LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTPa, OpPraHu3allfii, PeyCMOTPEHHBIX
dacthio 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-®3, uiam ux pabOTHUKOB B
VCIIPaBJICHUH JIOMYIIEHHBIX MMM ONEYaTOK M OWMOOK B BBIAAHHBIX B pe3ylbTaTe
NpeNOCTaBICHUsI ~ MYHHLMIIAIBHOW  YCIYyI'M  JOKyMeHTax JH0Oo  HapyuleHue
YCTAHOBJICHHOTO CpOKa TaKuX HchpasieHuid. B yka3anHoM ciywae mocyneGHoe
(BHECYneOHOE) oOOXanoBaHWe 3asBUTENEM pelieHuil W jeiicTeuil  (GesnelicTBus)
MHOTO(YHKIMOHAIHOTO ~ LIEHTPa, pabOTHMKA MHOrOQYHKIHOHAIBHOTO  ILIeHTpa
BO3MOXKHO B Clly4yae, €CIM Ha MHOrOQYHKLMOHAJIBHbBIM LIEHTP, PELIeHUs] U JeHCTBHS
(Oe3zeiicTBrE) KOTOPOro O0OXKANyIOTCsl, BO3JIOXKEHA (YHKLHMS [0 TNPeIOCTABICHHIO
COOTBETCTBYIOIMX MYHHIIMTIAILHBIX YCIIyT B TIOJTHOM 00beMe B MOPsiZIKE, ONpe/ieeHHOM
4acThio 1.3 crateu 16 MenepanbHoro 3akona Ne 210-D3;
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8) HapylleHHe CpoKa WM TOpsKAa BBAAYH JOKYMEHTOB MO pe3ylIbTaTam
NPeNOCTaBIEHNS MyHULMIIAJIBHOM YCITyTH;

9) npuocTaHOBJIEHHE NIPEIOCTABICHHS MYHUIIUNIAIBHON YCIIyTH, €CIH OCHOBAHHS
NPUOCTAHOBJICHUST HE MPEIYyCMOTPEHBl (hefepalbHBIMU 3aKOHAMH M IPUHATHIMH B
COOTBETCTBUM C HHMMH HHBIMH HOPMAaTHBHBIMU TIPaBOBBIMH aKTaMH Poccuiickoii
®enepanuy, 3aKOHAMM M HWHBIMH HOPMAaTHBHBIMH IPABOBBIMH aKTamu PecryGmuku
Tarapcran, MyHHIMTIANBHBEIMM TIPaBOBBIME aKTaMH. B ykazaHHOM ciydae nocyneGHOe
(BHecyneOHOe) oOXanoBaHMe 3asgBUTENEM peIleHWH U JelcTBuii  (Ge3neiicTus)
MHOTO(QYHKIMOHANIBHOTO ~ LIEHTpPa, pabOTHHKAa MHOTO(QYHKIMOHATILHOTO —IIeHTpa
BO3MOXKHO B Clly4yae, €CIM Ha MHOTO(QYHKIIMOHAJBHBIA IEHTP, PEIEHHs U JeHCTBUS
(Oe3zeiicTBEE) KOTOPOro 00XKalylOTCs, BO3JOXKEHa (YHKIMSA 110 NPEeJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAIBHEIX YCIIYT B IOJIHOM 00beMe B MOPsZKE, OTIPeIeIEHHOM
yacTeio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeGoBanue y 3asBUTeNs NpPH MNpPEJOCTABICHHH MYHHUIMIAIBHON YCIyrH
JOKyMEHTOB WM HMH()OpPMalMH, OTCYTCTBHE M (MJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIMCh NPU IIEPBOHAYAIILHOM OTKa3e B IpHUeMe JIOKYMEHTOB, HEOOXOAUMBIX IS
NpeI0CTaBIeH)s] MyHULIMIIAJILHON YCIIyTH, MO0 B NMpeIoCTaBIeHUH MYHHIIMIIAIBHOM
YCIYTH, 32 MCKIIIOYEHHEM CIIy4aeB, NPeLyCMOTPEHHBIX MyHKTOM 4 yacth 1 craTeu 7
®enepansroro 3akona Ne 210-03. B yka3anHoM ciyuae nocyneGHOe (BHecyneGHOE)
o0xajioBaHue 3asiBUTENIeM peneHui U NeHCTBUM (Ge3nericTBu)
MHOTO(YHKI[MOHAIBHOTO ~ LIEHTpa, PpabOTHHKA MHOTO(YHKIHOHAJILHOTO  LEHTpa
BO3MOXKHO B Cjlyyae, €CJIM Ha MHOTO()YHKIMOHAJIBHBIA IEHTpP, PELIeHHs U JeHCTBUS
(GesnelicTBue) KOTOPOro OOXKAIyIOTCs, BO3JOXKeHa (YHKIMsS [0 IPEJIOCTaBIEHUIO
COOTBETCTBYIOIIUX MyHHIIMIIAILHBIX YCIIYT B IIOJTHOM 00beMe B MOPsIIIKE, ONPeIeIEHHOM
yacTbto 1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnopaercs B NUCBMEHHOM (opme Ha OyMa)KHOM HOCHTENE, B
3JIEKTPOHHOM (opMe B OpraH, MpPeJOCTABISIONMHA MYHHIHUNAIBHYIO  YCIYTY,
MHOrO()YHKIIMOHAIBHBIA LEHTP JMOO B COOTBETCTBYIOLIMM OpraH rocyaapCTBEHHOI
BIIACTH, SBIISIOLIMACS Yy4YpEJMTENIeM MHOTO(pYHKIMOHAIBHOTO IieHTpa (nanee -
y4peauTelb  MHOTOQYHKIMOHAJIBHOTO  IEHTpa), a TaKKe B  OpraHU3alluM,
npeaycMoTpeHHble yacTeo 1.1 ctathu 16 enepanbHoro 3akona Ne 210-D3. JKanobOs! Ha
pewieHuss M naeiicteus (OesznelicTBHE) PYKOBOAWTENS OpraHa, IpeAOCTaBIISIONIEro
MYHUILHTIATBbHYIO YCIyTY, NOAAIOTCs B BbILIECTOAMN opraH (pu ero Haju4uu) Jubo B
Clly4ae ero OTCYTCTBHsI pacCMaTPMBAIOTCS HENOCPEJCTBEHHO PYKOBOAMTENIEM OpraHa,
NPEeOCTaBIISIOMIEr0 MyHUIMIANbHYI0 ycnyry. JKanoObl Ha pelneHdss W JeicTBUS
(GesnelicTBre) pabOTHHKA MHOTO(QYHKIHMOHATBHOTO LEHTPA MOAAITCS PYKOBOAUTEIIO
3TOr0  MHOrO(yHKLMOHAJbHOTO IeHTpa. JKamoOsl Ha pemieHus W - fAeiicTBUS
(6e3neiicTBue) MHOTO(YHKIIHOHATBLHOTO LIEHTpa MOJAIOTCS yUpeauTENIO
MHOTO(QYHKIMOHAILHOTO LEHTPa MIIM JIOJDKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMAaTHBHBIM MpPaBOBbIM akToM Pecny6nuku Tarapcran. JKamoGwl Ha perienus u
neiictusi (Oe3neiictBre) paOOTHMKOB OpraHM3alMid, MMPEAyCMOTPEHHBIX yacThio 1.1
cratbi 16 ®@enepanbHoro 3akoHa Ne 210-D3, mnoparoTcss pPyKOBOAMTENSIM 3THX
OpraHu3aluii.
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Kanoba wa pemenns u jeiicrsus (GesmeiictBue) opraa, IIPEOCTABIISIOIIETO
MyHHULHNAIBHYIO  yCJIYTy, JOJDKHOCTHOTO JIMLIAa OpraHa, IIpeJoCTaBISIOLIEro
MYHULMIANBHYIO  yCIYTy, MYHHLMIAIBHOTO CIy’XKalllero, pPyKOBOAMTENsS OpraHa,
NPEJOCTABIIAIOIIETO MYHUIMIIATIBHYIO YCIIYTY, MOXKeT ObITh HAIpaBIIeHa 110 T10YTe, Yepes3

MHOTO(QYHKIIHOHAbHBIN LEHTP, C UCII0JIb30BaHHEM UH(OpMaIHOHHO-
TEJICKOMMYHHMKAlMOHHOH ~ cetH  «MHTepHeT», odunmansHoro caiita  oprana,
MPENOCTABNIAIONIEro  MyHHLHMNAIbHYO  ycayry, Enunoro  moprana  nu6o

Pecnybinkanckoro noprana, HHGOpPMaLHOHHOI CHCTEMBI 10CY166HOT0 06KAIOBAHHS, A
TaKKe MOXKET ObITh NPUHATA MPH JMYHOM NpHeMe 3asButens. JKanoba Ha peruenus u
NEeNCTBUS (GezneiicTBHE) MHOTO(YHKIIHOHAIBHOIO LEHTpa, paboTHHKa
MHOTO(YHKI[MOHAIBHOTO LIEHTPa MOKET OBITh HANPABJIEHA 10 [I0YTe, C UCTOJIb30BAHUEM
HH(OPMALMOHHO-TEIeKOMMYHHKALHOHHOH ceTh «VHTepHeT», O(HIHAIbHOrO caiiTa
MHOTO(YHKLHOHAIBHOTO ieHTpa, Ennnoro noprana nu6o Pecry6nukanckoro noprana,
MH(OPMALMOHHON CHCTEMBI I0CY1e0HOTO 0GKATOBAHK, & TAKKe MOXKET OBITh IIPHHSTA
Npy JIMYHOM npueme 3asButens. JKamoba Ha pemenuss u neiictBus (OesneiicTBue)
OpraHHM3alMH, PeyCMOTPEHHBIX YacThio 1.1 crathu 16 ®enepanbroro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET OBITh HANpaBjieHa 110 10YTe, C MCIOJIb30BaHHEM
MH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «MHTepHeT», O(pUIHAIBHBIX CAWTOB
3TUX Opranu3auuii, Enunoro noprana nu6o Pecniybnukanckoro noprana, a Takke MOXeT
OBITh NPUHSTA NIPU JIAYHOM MIPUEME 3asiBUTEIS.

5.3. XKanoba nomkHa conepKarh:

1) HanMeHOBaHWe OpraHa, NpeOCTABISIONIETO MYyHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMLIA OpraHa, MpeJoCTaB/IsIONero MyHHUIMNAIBHYIO YCIyry, Iu6o
MYHUIMIIATIBHOTO CJTY’KaIllero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €ro PYKOBOAMUTENS U
(unu) paboTHMKA, OpraHW3alMii, NPeIyCMOTPEHHBIX uacThlo 1.1 crateu 16
®enepanbroro 3akona Ne 210-03, ux pykoBoautesneii u (uiik) pabOTHUKOB, PEIICHHS U
nencTBus (0e3nelcTBIEe) KOTOPHIX 00XKATYIOTCS;

2) damunmio, UMs, OTYECTBO (TIOCTIEAHEE - MPH HAIM4YMHU), CBEICHUS O MecTe
)KUTEJILCTBA 3asABUTENs - (U3NUECKOTo JiMla OO0 HaMMEHOBAaHHUE, CBEJICHUS O MeCTe
HaXOXXICHUs 3asiBUTEIIS - FOPUJIMYECKOrO JIMLA, a Takke HoMep (HoMepa) KOHTaKTHOTO
Tesie)oHa, anpec (aapeca) S1eKTPOHHOMN MOUThI (MPH HAJIMYMK) U MOYTOBBIH ajpec, Mo
KOTOPBIM JI0JKEH OBITh HanpaBJieH OTBET 3asiBUTEIIO;

3) cBeseHns 00 obkalyeMmblX pelleHusX W aedcTBusix (GeszeiicTsum) opraua,
MPEeOCTaB/IAIONIEr0  MYHMUMOAIBHYIO  YCIyry, JIOJDKHOCTHOTO JIMI[@  Oprasa,
TNpeI0CTaBIAIOIEr0 MYHULMIAIBHYIO YCIyry, JM0O MyHHLHMIAIBHOIO CIy’Kallero,
MHOrO(YHKIHOHAIIHOTO  LIEHTpPa, pabOTHMKA MHOTO(QYHKIMOHAIBHOTO — IIEHTpa,
OpraHu3alKi, MpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 MenepansHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) 1OBOIBI, HA OCHOBAHMM KOTOPBIX 3asABUTENb HE COMJIACEH C pEIICHHEM M
aelicTBreM (OeszieiicTBHEM) OpraHa, NpPEeNOCTaBIIAIOMIEr0 MYHHUMNAILHYIO YCIyTy,
JIOJDKHOCTHOTO JIMLla OpraHa, MNPeAOCTaBISAIONIEr0 MyHHIMIATBHYIO YCIyry, JIH6o
MYHUUHMNAIBHOTO  CIY)Kalllero,  MHOTO(YHKLIHOHAIBHOTO  IeHTpa, paboTHHKa
MHOTO(YHKIHOHAILHOTO LEHTPA, OPraHU3alliii, TIpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansHoro 3akona Ne 210-@3, ux paGoTHMKOB. 3asiBUTENIEM MOTYyT OBITh

*
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Npe/CTaBIICHbI JOKYMEHTHI (NPH HATMYUH), TOATBEPXK JAIOIIHE JOBOBI 3asBUTEIISL, JTHO0
UX KOIUH.

5.4. TloctynuBiias xanoba NoNIeKUT PErHCTPaLiiK B CPOK He Mo3/IHee pabodero
JIHS, CJIEIYIOLLErO 3a JHEM MOCTYIIJICHHUS.

5.5. JKanoba, mocTynuBiIas B OpraH, NpPeIOCTABISIOUIMNA MyHHIMTATBHYIO
YCIyTy, MHOTO(YHKIMOHATIBHBIA LEHTP, YYPEUTEN0 MHOTOQYHKIMOHATBHOTO LIEHTPA,
B OpraHu3alliu, NpeyCMOoTpeHHbIe YacThio 1.1 cTaTtbn 16 @enepansHoro 3akona Ne 210-
®3, mmbo BblLECTOAMMUN OpraH (IPH €ro HAIWYWM), MOMJIEKHUT PACCMOTPEHHIO B
TEYeHHE MATHAIATH PabovnX JHEH CO JIHS ee PeruCTpallii, a B cilydae 00KalOBaHUs
OTKa3a OpraHa, Mpe0CTaB/IsIOIIEro MyHHIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIeHTpa, OpraHu3alMi, MPpeayCMOTPEHHBIX YacThio 1.1 cratbn 16 MepepanbHoro 3akoHa
Ne 210-@3, B mpueme NOKYMEHTOB y 3asiBHTElNsl JHOO B MCIIPABIEHUH IONYIIEHHBIX
ONeYaTOK W OLIMOOK WM B Cilyyae 00KalOBaHUs HapyLICHHs YCTaHOBJIEHHOTO CpOKa
TaKUX MCHPABICHUH - B TEYEHHE IIATH pabOYMX JIHE CO JHS ee perrcTpalyu.

5.6. Ilo pe3ynbTaTaM paccCMOTpeHHs XKaTo0bl IPUHUMAETCS OJIHO M3 CIIEAYIOIIHX
peLIeHHUH:

1) xxanoba ynoBneTBopsieTcs, B TOM YHcie B JOpMe OTMEHBI IPUHATOTO PellIeHHs,
VCIIPaBICHUs] JIOMYIIEHHBIX OMNEYaTOK M OWMOOK B BBJIAHHBIX B pe3yjbTare
NpeOoCTaBIEHUs MyHUIUIIAJIBHON YCIIyTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO JEHEKHBIX
CpeICTB, B3UMaHHE KOTOPHIX HE NPETyCMOTPEHO HOPMAaTUBHBIMH NMPABOBBIMHM aKTaMH
Poccuiickoit ®eziepaliuyi, HOPMaTUBHBIMH NPABOBBIMH akTamu PecriyGiuku Tarapceran,
MYHMIMIIAJIHBIMH [TPABOBBIMH aKTaMH;

2) B yIOBIIETBOPEHHUH KaJIOOBI OTKA3bIBAETCS.

He nosanee naHs, ciefyromero 3a JHEM NPUHSATHS PELIEHHs, YKa3aHHOIO B
HACTOSIIEM IyHKTE, 3asBUTENIO B MUCBMEHHOW (opMe M IO KEJaHHMIO 3asBUTENS B
5JIEKTPOHHOM  (opme HampaBisieTcss MOTHBHPOBAHHBIM OTBET O pe3ysbTaTax
pPacCMOTPEHHUs KalOOBI.

5.7. B cnyyae npusHaHus jKanoObl NOAJIEKAlleil yHAOBIETBOPEHHIO B OTBETE
3asBUTENIO O pe3yJibTaTaX pacCMOTPEHMs kKanoObl JaeTcs MHpopMalus O JeHCTBUSX,
OCYIIECTBJISIEMBIX ~ OpPraHoOM,  MNPENAOCTaBJIAIONMM  MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LEHTPOM JIMOO OpraHu3ainei, npejyCMOTPEHHON YacThio 1.1
cratbu 16 ®OenepanbHoro 3akona Ne 210-MD3, B Lensix He3aMeIIUTENLHOTO YCTPaHEH s
BBISIBJICHHBIX HAapYyIICHUH NIPH OKa3aHWK MYHHMLMIIAIbHOMN YCIIYTH, a TaK/Ke MPUHOCATCS
V3BUHEHHS 3a JIOCTaBJIEHHbIE HEYA00CTBA U yKa3bIBaeTCsi HHGOpPMAIHs O JalIbHEHIINX
ACHCTBHUSIX, KOTOpbIE HEOOXOAMMO COBEPLIMTH 3asBUTENI0 B IEJIAX IMOJY4YeHUs
MYHULIUIIAJIBHOM yCIIyTH.

5.8. B ciyuyae npusHaHus kanoObl He MOJJIEXkalllel yI0BIETBOPEHUIO B OTBETE
3a8BUTENIO O pe3ylbTaTaX pacCMOTPEHMs 3KanoObl JAIOTCS apryMEHTHPOBAaHHbIE
pa3bsACHEHUs O NPUYMHAX MPUHATOTO pELIEeHMs, a Takke HHOOpPMALUS O MOpsIKe
00’Kas0BaHUs MPUHSATOTO PEIEHHS.

5.9. B ciyyae ycraHoBNeHHs B XOJie WIH IO Pe3yJIbTaTaM pacCMOTPEHHS JKaTo0bl
NPU3HAKOB COCTaBa AJMHMHHMCTPATMBHOIO IPAaBOHAPYLIEHHS WJIM TNPECTyIJIeHUs
JIOJDKHOCTHOE JIMII0, paOOTHHK, HaJleleHHbIe TIOJTHOMOYHSIMHU 110 PACCMOTPEHHIO Kaloo,
HE3aMeUIMTEJIbHO HANPAaBJISIOT MMEIOLIMECS MaTepHalbl B OPraHbl IPOKYpaTyphI.

N
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[Ipunoxxenue Ne 1

K AZIMUHUCTPaTUBHOMY
perjgamMeHTy MpeaoCTaBIeHHs
MYHULUNAIBHOM! YCIIYTH IO
0(pOpMIIEHHIO TOKYMEHTOB I10
O0OMeHY KHUJIBIX TOMEIEHH
MYHHULUNAIBHOTO KUITUIIHOTO
(GoHaa, NpeoCTaBIEHHBIX 10
JIOTOBOPY COLIMAJIBHOIO HaliMa

®opma
(bnank oprana, mpe10CTaBISIOMIEr0 MyHHUIUTIATBHYIO YCIIYTY)

Kowmy:

KonTakTHBIE JJaHHBIC:

[IpencraBurens:

KoHnTtakTHEIE JAAHHBIC MPEACTaBUTECIIA:

PEILIEHUE
00 OTKa3e B NPeI0CTaBICHUH MyHULIUTIAIHON YCIIyTH
no
oT Ne
PaccmorpeB Bame 3asBnenue ot No %}
[pujaraemsple K HEMY JIOKYMEHTbI YIOJTHOMOYE€HHBIM OpraHom
IIPUHATO peLIeHre 00 OTKaze
B o

CJICAYIOIIUM OCHOBAHUSIM:
I,
2

JlononuurenbHas uHGoOpMaIus:

Bel BnpaBe nmoBTOpHO OOpaTUTHCS B yNOJHOMOYEHHBIH OpraH C 3asBICHHUEM O
NPeOCTaBIEHUH YCIIYyTH NIOCIIe YCTPAHeHUs YKa3aHHBIX HapyIIEHWIA.

JlaHHbI OTKa3 MoOXeT ObITh 00XaloBaH B JOCYAeOHOM TIOpSJKE MyTeM
HanpaBJieHHs )KaJI00bl B yIIOJHOMOYEHHBII OpraH, a TaKkke B Cy1e0HOM HopsifIKe.

’
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Caenenust 00 31eKTPOHHOM TOANKMCH

JlomxroctHoe juio (PHO)

(moANMCH YNOJIHOMOYEHHOTO JOJDKHOCTHOTO JILA
oprasa)
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[Tpunoxenue Ne 2

K AZIMHUHUCTPaTUBHOMY
perjlaMeHTy NpeaoCTaBIeHUS
MYHMLIMNIATBHON YCIYTH 110
o(opMIIEHHIO TOKYMEHTOB I10
O0OMeHY HIIBIX TOMEIICHHUH
MYHUIMNATBHOTO )XUITUIITHOTO
¢doHIa, mpeoCTaBIEHHBIX 0
JIOrOBOPY COLIMAJILHOIO HanMa

®opma
(bnank oprana, npeaoOCTaBISIOMIEr0 MyHUITUITAILHYIO YCIIYTY)

Kowmy:

KonTakTHBIE JaHHBIC:

IIpencraBuTens:

KonTakTHBIE JAaHHBIC IPEACTABUTEIIA:

PEIIEHUE
00 oTKa3e B IpHeMe JJ0KyMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHHS
MYHUIUIIAJIBHON YCIyTH 110

oT Ne
PaccmoTtpeB Bamie 3asiBnenuwe ot Ne %}
npuUjaraeMble K HeMy JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
IIPUHATO
penieHMe 00  OTKaze B I[pUeMe  JIOKYMEHTOB,  HEOOXOAUMBIX I

110 CJICAYIOIIUM OCHOBAHUSM:

2
2.

PazbsicHeHMe NpUUYUH OTKa3a:
JlononnurenpHas uHGOpMaLus:

Bel BrpaBe NOBTOPHO OOpPaTHTHCS B YNOJHOMOYEHHBIH OpraH ¢ 3asBJIEHHUEM O
NPEIOCTABJIEHUH YCIIYTH 110CJI€ YCTPAHEHUS YKa3aHHBIX HapyIIEeHUH.

JlaHHBIH OTKa3 MOXeT ObITh 00ajoBaH B JOCYAeOHOM TOpSAKE IyTeM
HaTpaBJIeHHs J)KaJI00bl B yIIOJHOMOYEHHBIH OpraH, a TakKe B Cy1e0HOM MOPSJIKE.
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Caezienns 00 37€KTPOHHOM MOTHCH

JlomxHocTHOE mHI0 (PHO)

(MoANKCH yNOMTHOMOYEHHOTO JOJHKHOCTHOTO JINLA
oprasa)

T AR e
I i RS A
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[Ipunoxenue Ne 3

K AIMMHUCTPaTHBHOMY
perjaamMeHTy NpeaoCTaBIeHHs
MYHHULUIAIBHON YCIIYTH 110
0()OPMIICHHUIO IOKYMEHTOB I10
O0OMEHY >KHJIBIX TIOMELIEHHUI
MYHHIUNAIBHOTO YXHIUIITHOTO
(doHza, MpenoCTaBIeHHBIX 10
JIOTOBOPY COLIMAJIBHOTO HaliMa

®opma
B
(HaMMeHOBaHKE OpraHa MECTHOTO CaMOyIpaBIeHHUs
MYHHLUNAIBHOr0 00pa3oBaHust)
oT
(nanee -
3asIBUTEID ).

(nnst pu3HMUEecKuX JIHLL - YaMUITHS, HMSI, OTYECTBO, IACTIOPTHBIE NAHHBIE,
PETUCTPALIHIO 110 MECTY JKHTENBCTBA, TeNe(OH)

3asBieHue
00 0hopMIIEHUH JOKYMEHTOB 10 0OMEHY YKHJIBIX TIOMEILEHHUIA, NpeO0CTaBIECHHBIX 110
JIOTOBOPY COLIMAJILHOIO Halma

I[Tpoury Bac ohopMUTB JOKYMEHTBI 110 OOMEHY YKHJIOI0O TOMEIEHHS.
AJpec JKHUIIOro NOMeLeH s : MyHHLIUNIAIbHBIN pailoH (rOpOCKOoi OKpyT),
HACEeJIEHHBIH MyHKT yII. 1.

K 3asBienuio npunaraloTcs cielyrolne 0OTCKaHUPOBAHHBIE JOKYMEHTBI:

1) JIoKyMeHTBI y10CTOBEPSIOIIHE JINYHOCT;

2) JloxyMeHT, NOATBEPKAAIOIIMI TTOJTHOMOYHS NPEACTABUTENs (€CIU OT UMEHH
3asBUTEJIS ICHCTBYET MPeICTaBUTEND);

3) Komuum [0KyMEHTOB, NOATBEPKAAIOUIMX [PABO MOJIB30BAHHS  KHMJIBIM
TNIOMEILEHNEM, 3aHMMAEMBIM I'PAXKJIAHUHOM-3asiBUTENIEM U YJICHAMH €ro CeMbH (J10roBop,
OpZiep, pelieHre O NPeAOCTaBIEHUH KUIIOTO NOMEILEeH s M MHbIE JOKYMEHTBI);

4) Konuu 10KyMEHTOB O COCTaBe ceMeil IpakJaH-3asBUTeNeH (CBULETEIBCTBO O
POXIEHHH, CBHICTEIBCTBO O 3aK/IOYeHWM Opaka, pelieHHe 00 YCBHIHOBJICHHH
(ynouepenun), cy1ebHOe pelieHHe O IPU3HAHUK YIEHOM CEMBH U T.1I1.).

5) Bbinucka u3 0MOBOH KHHIM (B Cllyuae, €CIM JOKYMEHT BbIIAeTCs
KOMMEPUYECKUMH OpTraHU3aI|sIMK ),
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6) Boeimucka u3 texnuueckux macnoptoB BTU ¢ mostaxHeIM mmaHoM (Ipu
HAJIMYMK) U IKCTUTHKAIUEH.

OO6si3yroch  mpW  3ampoce  NPeJOCTaBHTh ~ OPUTMHAIBI  OTCKAHMPOBAHHBIX
JOKYMEHTOB.

(nata) (moanuce) (®HO)
Pesynbrar npenocraBieHuss MyHUIMIATIBHOM YCIIyTH, POLILY IPEJOCTaBHTh:

l:l B JM4YHBIA kabuneT Iloprana rocynapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
Pecny6nuku Tatapcran;

D B MHOTO(QYHKLHOHAJIBHOM ILIEHTPE INpPEAOCTABIEHUS TOCYJAPCTBEHHBIX U
MyHHULIMNANBHBIX yenyr Pecniy6nuku Tarapcran;

EI B Opzane.

(mara) (monmucek) (®.1.0.)




ITpunoxxenue Ne 4

K AZIMUHUCTPATUBHOMY
perjaMeHTy MpeaoCTaBIeH s
MYHUILMIIAIBHOM YCIYTH I10
0(OPMIICHHUIO TOKYMEHTOB I10
O0OMEeHyY JXHIIBIX TIOMEILEHHH
MYHHLUNAIBHOTO KUIHIIHOTO
¢doHza, MpeaoCcTaBIeHHBIX 110
JIOrOBOPY COLMAJIBHOIO Haiima

PyxoBoaurento
HcnonHuTenbHOro KOMUTETA

Or:

3asBiieHue
00 UCTIpaBJIeHHH TEXHUYECKON OIINOKH

Cooburaio 06 ommbke, KONYIIEHHON NPH OKa3aHWH MYHUIIMIAILHON YCIYTH 110

3amnucano:
[IpaBunbHbBIE CBEIEHUS:

Ilpomry — WcCmpaBUTh  JOMYIIEHHYIO TEXHHYECKYIl0 OWMOKY W  BHECTH
COOTBETCTBYIOLIME U3MEHEHHUS B IOKYMEHT, SIBIISIOILUICS pe3yJIbTaTOM MyHHMIUMNIATBHOIM
YCIIyTH.

IIpunarato cienyromniye JOKYMEHTEI:

1.

2.

B ciyyae mpuHsTHS peieHus o0 OTKIOHEHHWH 3asBieHHs 00 HCIpaBICHHH
TeXHHUYECKON OLIMOKH NPOLIY HalpaBUTh TAKOE PEIlEHHUE:

NOCPE/ICTBOM OTIPABIIEHHsI DJIEKTPOHHOIO JIOKyMeHTa Ha ajpec E-mail: 3

B BH/IC 3aBEPEHHON KOIMH Ha OyMa)KHOM HOCHTEIIE TIOYTOBBIM OTIIPABJIECHHEM T10
azpecy:

HacTosimm noaTeepykaao: CBeJieHusl, BKIIFOYEHHBIE B 3asBICHNE, OTHOCSIIMECS K
MO€H JIMYHOCTH W TIPEJCTAaBISEMOMY MHOIO JIHILy, @ TaKKe BHECEHHBIE MHOIO HIIKE,
JOCTOBEpHBL.  JIOKyMEHTBl  (KONMMM  JIOKyMEHTOB), TMpHIOXKEHHblE K 3asBIECHHUIO,
COOTBETCTBYIOT — TpeOOBaHMSIM, YCTAaHOBJIEHHBIM  3aKOHOAATENILCTBOM  Poccuiickoil
ODeziepaliii, HA MOMEHT TpPE/ICTABICHUS 3asBIEHMS OTH JIOKYMEHTHI JCHCTBHTENbHBI M
COZIEpKaT JOCTOBEPHbBIE CBE/IEHHS.

(nara) (moamnuce) (®.1.0.)



