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NOCTAHOBJIEHHE KAPAP
«1Y » 1L 2027r. Ne /032

O6 yTBep K IeHH! aJMMHUCTPATUBHOTO PETIaMeHTa
MpeIOCTaBJIeHIs MyHHUIMIIAIBHOM YCIIyTH

110 IPEJOCTABJIEHUIO IPaXKlaHaM

SKIJTBIX TTOMEIIEHHMM B MyHHIIMTIATIBHOM JKIJIHIIHOM (oHe
110 IOTOBOpaM HaiiMa CIIyKeOHOr0 JKHJIOro TIOMCIICHHA

B nensax peanusanuu PenepanpHoro 3akoHa oT 27 urons 2010 Ne210-P3 «O6
OpraHM3alliil TNIPEIOCTABJICHNS ~TOCYJApCTBEHHBIX 1 MYHHUIMIAIBHBIX  yCIyT»,
PYKOBOJICTBYSICh MMOCTaHOBJICHHEM Ka6bunera MunuctpoB Pecriy6nuku Tartapctan ot
02.11.2010 NeS880 «OG yrtBepkaenun Ilopsika pa3paOOTKM W YTBEPXKICHUA
aJMUHUCTPATHBHBIX ~ PErIAMEHTOB  MPEJOCTAaBICHHS ~ IOCYNapCTBCHHBIX yCIIyT
MCIIOTHUTEBHBIMUA OPraHaMU TOCYJApCTBEHHOM BIIACTH PecnyOnuku Tartapctan U 0
BHECCHHH M3MEHEeHMil B OT/elbHbIe ocTaHoBIeHus Kabunera MuniCTpOB PecnyGnnku
TarapcTan», B COOTBETCTBHM C IIOCTaHOBICHHEM VCIIONIHUTENBHOIO  KOMHMTETa
FOTa3MHCKOT0 MyHHIIMNATIBHOTO paiona PecryOmmuky Tarapcran ot 16.03.2011 Nel05
«O Tmopsagke pa3pabOTKHM W YTBEPXKICHHA aIMHHMCTPATHBHBIX perjJamMeHTOB
MpeIoCTaBIeHAs MYHMIMIAIBHBIX yCJIYT OpraHaMi MECTHOrO caMOYIpaBJIeHUsI H
otnenamu VicnonautensHoro Komurera HOTa3MHCKOrO MyHHLMNAILHOTO paiioHa»,
VcronHuTenbHbli  KoMuTeT FOTa3sMHCKOrO MYHMIIMIAIBHOTO pakdoHa PecnyOnuku
Tatapctan TOCTAaHOBIAET:

1. OrMenurs TnoctaHoBieHue  McroaHWTENbHOrO  KOMHUTETA KOTa3uncKoro
MYHHIMTAIBHOTO paioHa Pecny6mukn Tarapcran ot 12.10.2020 Ne789 «O06
yTBepKIeHU! aIMHHICTPATHBHOTO PErylaMeHTa NPEeA0CTaBICHNS MYHUIUTATBHOM
yCIIyTH TI0 NPEOCTABJICHHIO TpaKIaHaM XKHJIbIX MOMEIIEHHH B MYHULIMIIAIbHOM
SKHTMIIHOM (OHJIE TIO JI0TOBOpaM Haiima Ci1y’KeOHOTO KHIJIOr0 NOMEIICHHS.

2. VTBepAUTh aJAMHHHMCTPATUBHBIH pErjaMeHT IpeloCTaBICHHs MYyHUIIMNIAIBHON
YCIIYTH TIO TIPEOCTaBJICHHIO TPaKaHaM KHUJIbIX MOMEIIEHHH B MYHHIIMIIAIbHOM
KWINIHOM (POHJE MO JO0roBopaMm HaiMa CIly’)KeOHOTO JKMJIOro TIOMEIIeHUS
(IMpunoxenne Nel);

3. Omny6nukoBaTh HAcTOsIlee MOCTAHOBJICHHE Ha MOPTAJIC npaBoBOH MH(OpPMALUH
Pecnybnuku Tartapctan B MH(OPMALIMOHHO-TEIEKOMMYHUKALIHOHHOH  CeTH
«/HTepHeT™ TI0 aApecy http://pravo.tatarstan.ru/ ¥ pa3sMeCTHTh Ha caiite
FOTa3MHCKOTO MyHHIMManbHOro paiiona PecnyGmnku TaTtapcran B cocTase
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Iloprana opraHoB rocyaapCTBEHHOM BIACTH M MECTHOTO CaMOYIIPaBJICHUS
«Odunmaneueiii Tatapcran» B MHPOPMALHOHHO-TETEKOMMYHHKALIMOHHONW CETH
«MHTepHeT 1O anpecy http://jutaza.tatarstan.ru/.

4. Hacrosiee NOCTaHOBJIEHHE BCTYNAaeT B CHIYy CO JHS €ro OQHIUAILHOrO
onyOJIMKOBaHHUS.

5. KoHTponb 3a HCIONHEHHWEM HACTOSIIEr0 IIOCTAHOBJICHUS BO3JIOXKHTh Ha
3aMeCTUTeIs pyKoBoauTes McronHuTeIbHOro KOMHUTETA 110 HHPPACTPYKTYPHOMY
Pa3BUTHIO.

PykoBoaurens
McronHuTeIbHOr0 KOMUTETA
IOTa3uHCcKOro MyHUIIMIIATIBHOTO paifoHa

Pecny6nuku Tarapcran C.I1. Camonuna

H.A. Abunsraposa




YTBepxaeH

IIOCTAaHOBJIEHHEM

HcnonuurensHoro komurera
IOTa3unckoro MyHUIIMTIIANTBEHOTO paiioHa
Pecniy6inku Tarapcran

oT «/_7» /4 2021 r. Ne ﬂ’a

AﬂM"HHCTpaTHBHBIﬁ periamMmeHT
NnpeaocraBjJeHUs MyH“ﬂﬂHaJ]bHOﬁ YCIYIrn nmo npeaocTaB/JIeHHIO rpaxKaaHamMm
JKHJIBIX NOMEIlleHHH B MYHHIHIIAJIBHOM KHJIHIIHOM (l)OHIIe IO A0roBopam HaliMa
CJ]y?KeﬁllOl"O ZKHJIOTO MOMeleHUus

1. O0mne nookeHust
1.1.  Ilpeamer perynupoBaHUs aAIMUHUCTPATHBHOIO PerjaMeHTa

1.1.1.  Hacrosmmii  aJMUHHUCTPATUBHBIH  pErJIaMEHT  IPeJOCTaBICHHS
MYHHULMNAIBHON yCIyru (nanee — aJAMHUHHUCTPATHBHBIA perjiaMeHT) YCTaHaBJIMBAaeT
CTaH/apT ¥ TMOPANOK NMPEIOCTaBIEHHs MYHHULUNAIBHON YCIYTH TO TPEIOCTABIECHUIO
rpaXKJaHaM JKHUJIbIX MMOMEIIEH!H B MyHHUIMIAIBHOM JKHIIMITHOM (OHJIE 10 J0roBOpaM
HaiMa CIy’KeOHOro KMIIOro MOMEIIeHHUS (J1aliee — MyHHIMNAIbHAs YCIIyra).

1.1.2. ITonoxxeHust aAIMMHUCTPATUBHOTO perjaMeHTa MPUMEHSIOTCS B OTHOLIEHUH
OpPraHOB MECTHOI'O CaMOYIPAaBJIEHHs B YaCTH, HE MPOTUBOpeYaIllel MOJ0KEHUSIM CTaTbU
77 ®enepanbHoro 3akoHa ot 06 okts6ps 2003 r. Ne 131-®3 «O6 o6mmx npuHLUNax
OpraHM3allii MECTHOT0 camoynpasieHus B Poccuiickoii ®@eneparum...

1.2. Kateropuu 3asiBurerneit

1.2.1. Jlunamu, MMeOUMMHU TpaBO Ha MOJyYeHHWE MYHHUIMNAIBHOU YCIIYTH,
ABJIAIOTCS IpakJaaHe (COTPYJHHMKH), COCTOSIIIIME Ha y4eTe B KaueCTBE HYKIAIOLIMXCH B
KUJIBIX TOMELIEHUAX 10 JOrOBOpPY HaliMa Ci1y’KeOHOTO JKUJIOro MOMEILEHHs 110 MeCTy
JKUTENILCTBA, a TAKXKe N0 MeCTy paboThl (C1yxKObl) (Hanee — 3assBUTEIh).

1.2.2. C 3asgBneHreM BOpaBe OOpaTHTbCSA TPEACTABUTENb  3asBUTEINS,
JEUCTBYIOLIUHM Ha OCHOBAHUHU JIOKYMEHTA, YJIOCTOBEPSIOIIEro €ro MoJIHOMOYHS, MO0
3aKOHHBIH TIpe/ICTaBUTENb (PU3NUECKOT0 JINLIA (Jaliee — Npe/ICTABUTEIb 3asiBUTEI).

1.3. Ilopsiiok MnHGOPMHUPOBaHHS O MPEAOCTABICHUH MYHHIIUIIAIBHON YCIIyTH

1.3.1. Mudopmauus o mnopsjake NpeAoCTaBIe€HHs MyHHIMNAILHON yCIyrH
pasMmenaeTcs:

1) Ha MHQOPMALMOHHBIX CTEHJAX, COAEPXKALIMX BH3YaIbHYIO U TEKCTOBYIO
MHOOPMALMIO O MYHHUUMIAIBHON yCIyre, paclojOXXeHHBIX B  ITOMEIICHUAX
MHOTO(YHKIIMOHATBHBIX LIEHTPOB NpeI0CTaBIICHUS rocy1apCTBEHHBIX U
MYHULIUNIATBHBIX YCIIYT.
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2) Ha oduuManbHOM caiiTe MYHHIMNAIBHOTO palioHa B HMH(MOPMALHOHHO-
TEIEKOMMYHUKalMOHHOW  ceth  «MHTepmer»  (wiu  2opoockozo  oxkpyea)
(https://www.jutaza. tatarstan.ru);

3) na Iloprane rocynapcTBEHHBIX W MyHMLMIANBHBIX YCoyr PecryGmuku
Tatapcran (https://uslugi.tatarstan.ru) (qanee — Pecniy6aukanckuii nopran);

4) Ha ExuHoMm noprae rocy1apcTBeHHBIX W MyHULMNATBHBIX ycuyr (byHKImii)
(https:// www.gosuslugi.ru) (zanee — Enunblii nopran);

5) B rocyiapctBeHHON MHOPMAILIMOHHOI crcTeMe «PeecTp rocyapCTBEeHHbIX U
MYHUIMNANBHBIX yenyr Pecrybiuku Taraperan» (http:/frgu.tatar.ru) (nanee — Peectp
roCy1apCTBEHHBIX U MyHULUNATIBHBIX YCIIYT).

1.3.2. KoHcynbTpoBaHHe MO BOIPOCAM MPENOCTABICHHS MYHHIMNATBHOMN
YCIIyTH OCYLIECTBIISIETCS:

1) B MHOTOGYHKUMOHAIBHEIX LEHTPAX MPEIOCTABIEHHS TOCYIApCTBEHHBIX H
MYHHIUINATBHBIX YCIIYT IPH YCTHOM OOpalleHHH - THYHO WJIH 110 TeaehoHy;

2) B uHTEpaKTHBHOH (opMe Pecrybirkanckoro nopraina;

3) B HcnonuurensHom komurtete HOTasMHCKOro MyHMIMNANBHOrO paifoHa
Pecnybnuku Tatapcran (nanee — Opean):

TpU YCTHOM OOpaIleH!H - TUYHO WK 110 TelieoHy;

NpH MUCbMEHHOM (B TOM YHCIie B hOpME 3MEKTPOHHOTO JOKYMEHTa) obpalenun
— Ha OyMa)XHOM HOCHTEJIE 10 TOYTe, B 3JIEKTPOHHOI (hOPMe 110 ITeKTPOHHOIA TIouTe.

1.3.3. Mudpopmanus va Enunom noprane, Pecry6ankanckom ropTaje o nopsijKe
M CpoKax TMpeNOCTaBJIeHUs MYHHLMIAIBHOH yCIYyrH Ha OCHOBAaHMM CBeJCHWIA,
coiepxkaumuxcs B PeecTpe rocynapcTBeHHBIX M MyHHUMNAQTBHBIX  YCIIT,
NPeNOCTaBIAETCs 3aIBUTEIO OECIUIATHO.

Hloctyn k MH(OpMauMKu O cpokax W MOps/Ke TPeOCTaBICHHs MyHHIMIATBHOM
YCIlyTH OCYIIECTBIISIETCs Oe3 BBINOJHEHHS 3asBUTEIeM KaKuX-TH60 TpeGOBaHHuii, B TOM
uncie 0e3 HCIONb30BaHUS MPOrPaMMHOrO 00ecrieueHHs, YCTaHOBKA KOTOpPOrO Ha
TEXHUYECKHE CpEe/ICTBa 3asiBUTENS TpeOyeT 3aK/II0YeHHUs JMIEH3HOHHOIO MM HHOTO
COIJIalIeHHUs C npaBooOianareaem IIPOrpaMMHOI0 obecrnieueHus,
TNpeAlyCMaTpUBAIOLIEro B3MMaHUE IJIAThl, PETMCTPALMIO WM aBTOPU3ALMIO 3asBUTEIs
WU TIPENIOCTABIIEHUE UM TIEPCOHANBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHuy 3asBUTENS JTUYHO WM 10O TesNe(POHY B COOTBETCTBUU C
NOCTYNUBIINM 00pallieHHeM NPeAOCTaBiAeTCss HHPOPMALIS:

1) o MecTe Haxox1eHHs MHOro(QYHKUMOHANLHOTO LEHTPA MpeIOCTABICHUS
FOCYNapCTBEHHBIX M MYHHUHMIANBHBIX yciyr, Opeana (anpec, rpaguk paGorTsl,
CrpaBOYHbIE Tese(OHBI);

2) o nopsake NpeaoOCTaBICHHsS MyHHUIMNAIBLHON YCIYTH, O Criocobax u Cpokax
110J1a4M 3asBJICHUH;

3) 0 KaTeropusx rpaxaH, KOTOPbIM IIPeAOCTABISETCS MyHULUNIATIbHAS yclyra;
O HOPMATHUBHBIX TMPaBOBBIX aKTaX, PEryJUPYIOLUIMX BOMPOCHl IMPENOCTABICHHUS
MYHMIMIIAJIBHON YCIIYTH;

4) 0 mepeyHe NOKYMEHTOB, HEOOXOAMMBIX Il PACCMOTPEHHsS 3asBJEHHS O
Npe10CTaBIEHUH MYHUIIUTIANIBHOM yCIIYTH, O CPOKaX NpHeMa U PErHCTPalliM 3asIBICHUS;

5) 0 Xoje npefoCcTaBICHUs MyHHIMNIATBHOMN YCITyTH;

* v



6) 0 MecTe pa3MelleHHs Ha OQUIMAIBLHOM caiiTe MHPOPMALHH TIO BOIIpOCaM
NpeJIOCTaBIeHUs MyHULUNIAIBHOM YCITyTH;

7) o mopsinke 00XaloOBaHHMs JEHCTBUH MM Ge3MeHCTBHS TOMKHOCTHBIX JIU LT
Opeana.

[To nuceMeHHOMY OOpallleHHIO COTPYJHMKM OTAeNa, OTBETCTBEHHOIO 3a
NpeOCTAaBICHHE MYHMIMNAIBHOM yCIyrH, IOAPOOHO B NHCBMEHHOW (opme
PasBIACHSIOT 3asBUTEIIIO MOPSIIOK MPEIOCTABIEHUS MyHHIIUITIATBHOM YCIyTH M BOIIPOCHI,
yKa3aHHbI€ B HACTOSIIEM IyHKTe aIMHHHCTPAaTHBHOIO PerjiaMeHTa, U B TeYeHHe Tpex
paboumx nHeH co THS perucTpannn oopalieH s HanpaBIsioT OTBET 3asBUTEN0. OTBEThI
JAI0TCs Ha s3blke oOpalieHus. B cioydae HEBO3MOXKHOCTM [aTh OTBET Ha S3BIKE
oOpallleHus NCTIOJIB3YIOTCS TOCY JapCTBEHHBIE 13bikK PecryGmuku TataperaH.

1.3.5. Mindopmanus mo BompocaM NpeIOCTaBICHHS MyHULMNATIBHON YCIyrH
pasmenaercs Ha OQMUMANbHOM  CaiiTe MYHHIMNAILHOrO paifoHa M  Ha
MH(OPMaLMOHHBIX CTEHIaX B oMelleHusX Opzaana s paboThl ¢ 3asIBUTEIISIMH.

WHpopmanms Ha rocylapcTBeHHBIX si3blkax Pecry6nmkm — Tarapcran,
pasmenaemMas Ha MHGOPMALMOHHBIX CTEHJAX M Ha OQHUIMAILHOM  caiire
MYHHUIMNAIBHOTO  palioHa B MH()OPMAIMOHHO-TEIEKOMMYHHMKALIMOHHONW  CeTH
«MHTepHeT, BKIIOYAeT CBEICHUs O MyHUIIUIIAIBHOM yCIyre, ColepiKaliiecs B MyHKTaX
2.1, 2.3, 24, 25, 27, 29, 2.10, 2.11, 5.1 agMHHHCTPaTHBHOIO peErJIaMEHTa,
MH(QOPMALIMIO O MeCTe HaXOXIEHHMS, CIPaBOYHBIX Tele()OHaX, BpeMEHH pabOTHI
Opeana, o rpaduxe npuema 3asBlIeHUI Ha IPeIOCTaBICHHE MYHUIUITAIBHON YCITyTH.

1.4. HopmaTuBHBIE IPaBOBBIE aKThl, PETYJIMPYIOLIHE MIPEIOCTABIEHHE
MYHMUIMNAIBHON yCIIyTH

1.4.1. IlepeueHb  HOPMATUBHBIX  TPAaBOBBIX  aKTOB,  PEryJIHPYIOLIMX
NpeN0CTaBlIeHNe MYHUUUNAIBHON yClyrd (C yKa3aHMeM pPEeKBHU3MTOB HOPMATHBHBIX
NPaBOBBIX AKTOB M MCTOYHMKOB MX O(QHUIMAIBHOIO OMyOJUKOBaHMS), pa3MelleH Ha
Emunom noprane, B PeecTpe rocyiapCTBeHHBIX W MYHHMILMIAIBHBIX YCIIyr, Ha
ohumansHOM caiire MYHHULMIIATBHOTO paiiona B MH(POPMALIUOHHO-
TEJIEKOMMYHUKAILIMOHHOM ceTH «VIHTepHeT».

1.4.2. TexcT aJMUHUCTPAaTMBHOIO perjaMeHTa B JACWUCTBYIONIICH penakiuu
MNOMUICKUT pasMelieHnio Ha EauHoMm nopraie, B Peectpe TOCYyAapCTBEHHBIX M
MYHHLMNAJIBHBIX YCIyr, Ha O(QUIUAIBHOM caiiTe MYyHMIMIAIBHOTO paioHa B
MH(OPMaILIMOHHO-TeJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMunsbl, ucronp3yemsle B aAIMUHUCTPATUBHOM perjiaMeHTe, U UX ONpeeeHus

1.5.1. B aaAMMHHCTPaTHBHOM perjiaMeHTe UCIOJb3YIOTCS CIIELYIONINE TEPMUHBI U
onpefeseHHUs :

yhajneHHoe pabouyee MeCTO MHOTrOQYHKIMOHAIBHOTO IIEHTpa NpENOCTaBICHHs
FOCYIapCTBEHHBIX M MYHMIMNAIBHBIX YCIYT — TEPPUTOPUATIBHO 000cO0IEeHHOe
CTPYKTYpHO€ nozipasjiesienne (opuc) MHOropyHKIMOHAIBHOTO HIEHTPa NPEeI0CTaBIeHHS
rOCYyJJapCTBEHHBIX M MYHHMUIHNAIBHBIX YCIYI, CO3JJaHHOE B TOPOJCKOM (CEIBCKOM)

’
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MoceeHHH MyHHIMNATBHOTO paifoHa WK B TopojickoM okpyre PecryOmuku Tarapcran
B cooTBercTBMM ¢ nyHkroMm 34  IlpaBun  opraHu3auuy  JA€ATEIbHOCTH
MHOTO()YHKIIMOHATIBHBIX IIEHTPOB IpeI0CTaBICHU roCyIapCTBEHHBIX "
MYHHIUNANBHBIX YCIYT, YTBEPKEHHBIX NOCTaHOBIeHHEM IIpaBuTe/bCcTBa Poccuiickoin
®eneparuu ot 22 nekabps 2012 1. Ne 1376 «OG6 yrsepkaenun IIpaBun opranusanuu
NeSTeTbHOCTH MHOIO(QYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTaBICHUsI ITOCY1apCTBEHHBIX
MYHUIUTATBHBIX YCIIyT»,

TeXHHueckass omubka - ommOka (omucka, oredarka, rpammaThyeckas WIn
apudmetnyeckas omuOka MO0 mNonoOHas ommOKa), JOMyIIeHHas OpPraHoM,
MPEeOCTABISIONIAM MYHULHUIANBHYIO YCIyry, W MpHUBeJAas K HECOOTBETCTBUIO
CBeJIeHH, BHECEHHBIX B JIOKYMEHT (pe3yJibTaT MyHHIUIIATIbHON yCIIyId), CBEICHHUSM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUIIUCH CBEJICHUS;

Enuuas cucTeMa WAeHTHMQMKALMKM M ayTeHTH(GHKAuUuH B HHOPACTPYKTYpE,
obecrnieunBaroLIeH WH(HOPMALMOHHO-TEXHOJIOTHYECKOe B3aUMOJICICTBUE
MH(POPMAIMOHHBIX CHCTEM, HCHONb3yEeMbIX JUISi TIPEAOCTABICHHUS rOCYapCTBEHHBIX U
MYHHIMNAIBHBIX YCIYr B 3JeKTpoHHO# (opme (nanee — ECHA) — denepanbhas
rocyapcTBeHHas MHQOPMALMOHHAs CHCTeMa, obecreunBarolas CaHKIMOHHPOBAHHbIN
JIOCTYT YYaCTHMKOB MH(OPMALIMOHHOTO B3aUMO/ICHCTBHS B CHCTEME WACHTHQHUKALMY 1
ayTeHTH(QUKAIIMK K  HUHPOpMALMM,  COAEpKalleWcss B TOCYAapCTBEHHBIX
MH(pOPMAIIMOHHBIX CUCTEMaX ¥ MHBIX HH(POPMALMOHHBIX CHCTEMAX;

M®I] - TocyaapcTBeHHOE OrO/UKETHOE yupeskaeHHe «MHOro(yHKIHOHAIbHbINI
LIEHTp NPEeAOCTABIEHUsI TOCYIapCTBEHHBIX M MyHMIMNANBHBIX ycayr B PecmyOnuke
Tarapcrany;

AVUC M®II -  ABroMaTu3upoBaHHas  MH(OpPMalMOHHAs  CUCTEMA
MHOTO(YHKIIMOHATIBHBIX LIEHTPOB npe0CTaBIeHus roCy/1apCTBEHHBIX u
MyHHUIMNANbHBIX yenyr Pecniy6nuku Tarapcran.

1.5.2. B aAMUHUCTPaTUBHOM perjaMeHTe IOJ 3asiBJIEHHEM O IpPeJOCTaBICHUH
MYHUIIMIAIBHONW yCIyru ([anee - 3asiBjlIeHUe) MOHMMAETCs 3allpoc O MPeIOoCTaBIeHUH
MYyHHULUNATBHON yCIYr'H, MOAAHHBII B COOTBETCTBUM C IIyHKTOM 3 CTaThu 2
denepansHoro 3akona ot 27 wmons 2010 roma Ne 210-03 «O6 opranuzauuu

TPeNIOCTaBJIEHUs] TOCYJaPCTBEHHBIX 1 MyHUIIMIANBHBIX yciyr» (nanee — QenepanbHblii
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHnsi MyHHIHNIAJAbHOH YCIyrH
2.1. HaumeHOBaHME MyHULIMIIAJIIBHOM YCIIYyTH

[NpenocTaBienne rpakaaHaM JKUIIbIX TOMEIIEHHH B MyHULIUTIATbHOM JXUITUIIHOM
¢oH1e 1o 10roBopaM HalimMa Ciy:KeOHOr0 JKUJIOro MOMELIeHHUs

2.2. HaumeHOBaHue UCIIOJIHUTEJIBHO-PACIIOPAAUTEIBHOIO OpraHa MECTHOI'O
caMoyIpaBJICHHs, HENOCPEACTBEHHO NpeaoCTaBIAOLIETO MYHUIIUMIIAJIBHYIO YCIIYTY
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Hcnonuurenbhpiii komurer KOTasnHckoro MyHuImnansHoro paiiona PecnyGnuku
Tarapcran (nanee — Opran)

2.3. OnmcaHue pesynbTara peJoCTaBICH s My HULUNATBHON YCIyTH

2.3.1. Pe3ynbTaToM npeiocTaBIeHHs] MyHULMIIATBHOMN YCITYTH SBIISETCS:

1) pacnopsbkenue O NpEROCTABIEHWH TIPAKAAHMHY JKUIOTO TMOMEIIEHHS T10
JIOTOBOpY HaiiMa CIIy)XKeOHOTO JXKMJIOTO IOMEIIeHHs, JOTOBOp Haiima, aKT NpHeMa-
nepeaaydu ciry)keOHOro MoMeIeHus;

2) peuenune 06 oTKase B IPeIOCTABICHUH My HUIMIIATBHOMN yCITyTH (IIPHIOKEHHE
Ne 1 k HacTOsILIEMY aIMHHUCTPATHBHOMY PETJIAMEHTY);

3) pemienne 00 oOTKaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEeOCTaBIeHUs MYHHLHUIAIBHON yciyrn (mpuioxkenne Ne 2k  Hacrosmemy
aJIMUHHCTPAaTUBHOMY PETJIaMEeHTY ).

2.3.2. PesymbraT nNpeOCTaBIeHHS MYHHLMIAIBHON YCIYTM HalpaBIseTcs
3aBUTENI0O B ()OPME OJNEKTPOHHOTO JIOKYMEHTAa, MOJMMCAHHOTO  YCHIICHHOM
KBaM(PUIMPOBAHHON JIEKTPOHHOMN MOAIMKMCHIO YIIOJHOMOUEHHOTO TOJKHOCTHOTO JHIA
Opeana (mabo Opeana), B cootercTBHH ¢ PeepanbHbIM 3aKoHOM OT 6 ampens 2011
roza Ne 63-03 «O6 snexTponHoi noanucu» (nanee — Oenepanbhblii 3ak0H Ne 63-D3) B
NYHBIA Kabuner Enuuoro mopran. B ciydae HampasiieHus 3asBIeHMS TOCPEICTBOM
Pecny6inkanckoro mnoprana pesynbTaT NPeAOCTABICHHS MYHHLMNANLHON YCIyrH
HarnpaBJisieTcs B TMYHBIA KaOuHeT Pecnybnukanckoro noprana.

2.3.3. Ilo BbIOOPY 3asBUTENS PE3yAbTAT NPEJOCTABICHUS MyHHIIMIIAIBHOM yCIyr1
Bbigaercs B Oprane unm B MOI[ B dopme sK3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTA,
pacneyaTaHHOro Ha OyMaXHOM HOCHUTeJle, 3aBEPEHHOIO I1€4YaTbl0 M IOJITHCHIO
COOTBETCTBEHHO YIIOJTHOMOYEHHOT0 10JKHOCTHOTO Nuia Oprana uiu pabotauka M®I],

2.3.4. 3asBuTENb BIpaBe MOJYYUTh pe3yIbTaT MPeAOCTaBIEHUS MYHHUIIMIIAIBHOM
ycinyrd B (popme dJIEKTPOHHOIO JOKyMEHTa B TEUEHHE CpOKa JEWCTBUS pe3ysibTaTa
Npe0CTaBIeHUs MyHULIUNIATBHON YCITyTH.

2.4. Cpok npeiocTaBieHs MyHULUIIAIBHOM YCIIYyTH, B TOM YHCJIE C Y4ETOM
HeO0OXOAMMOCTH O0OpallleH!s! B OpraHn3alliy, Y4acTBYIOIIME B IIPEAOCTaBIEHUH
MYHUIHTIAIbHON YCIIyTH, CPOK IIPHOCTAHOBIJICHUS TPEAOCTABICHUS MYHUITUIIAIBHOM
YCIIyTH B Clly4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIIEHUS TIPElyCMOTPEHA
3aKOHOaTeNIbCTBOM Poccuiickoit Menepaniuu, Cpok Bbliauu (HarpaBlieHus )
JIOKYMEHTOB, SIBJISIFOLIUXCS PE3yJIbTATOM NPEA0CTaBIEeHHUs MYHUIMIIATBHON YCIIYTH

2.4.1. MyHuuunangbpHas yciayra npeIocTaBiIsieTcs:

U3/1aHue pacriopsbkeHHst B TeyeHue 13 paboumx AHEH ¢ MOMEHTa MOCTYILIEHHS
3asBJICHUS,

3aKJIIOYEHHE JIOrOBOpa B TEYEHUE Tpex pabdouuX JHEeW ¢ MOMEHTAa W3JaHus
pacropsiKeHUsI.

2.4.2. IlprocTaHOBJIEHHE CPOKA TPENOCTAaBICHUS MYHHIMIAIBHON YCIyru He
IIPeyCMOTPEHO.



2.4.3. HampaBneHue NOKYMEHTa, SIBIISIOLLErOCS pe3yJbTaTOM IPENOCTaBJIECHHUS
MYHHMIMNAIBHOM — yclayru B (OpMe  DIEKTPOHHOIO  JIOKYMEHTa,  3asBHTEIIO
OCYIIECTBIISIETCS B JIeHb O(OPMIIEHUS M PErucTpaluM pe3yjbTaTa IpeloCTaBIeHHUs
MYHHUIUIATBHON YCIIyTH.

2.5. VicuepnibiBaronuii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMHM MJIM UHBIMM HOPMATHUBHBIMH IPABOBBIMU aKTaMH IS
NpeOoCTaBIeHUs] MyHULIMIIAIIBHOM yCIIyTH, a TAK)Ke yCIyT, KOTOPhIE SBISAIOTCS
HEOOXOIUMBIMH U 0053aTEeJIbHBIMU /7151 IPEI0CTaBICHUS! MyHULIMITAJIBHBIX YCIIYT,
TIOJIEXKAIUX MPECTaBICHUIO 3asBUTENIEM, CIIOCOOBI MX MOJIY4YEeHHs 3asBUTEIIEM, B TOM
YHCIie B 3JIEKTPOHHOU (opMe, MOPSIIOK UX NIPEICTaBICHUS

2.5.1. lng  mnosiydeHHsT MYHULUINAIBHOM YCIYTW 3asBUTENb IPEACTaBIISIET
ClIelyIollIne JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOLIMI JTUYHOCTh (He TpedyeTcs B ciydae oOpalieHHs
nocpeacTBoM PecnyGmrkaHcKoro noprania);

2) IOKyMEHT, YAOCTOBEPSIOLIUI TOJTHOMOYHS NIPEICTABUTEIS 3asBUTEIS;

3) 3asiBlieHME:

B (popme IoKyMeHTa Ha OymakHOM HocuTene (npuioxkenue Ne 3 k HacTosiemy
aZIMMHUCTPATUBHOMY PETJIAMEHTY );

B 2JIEKTPOHHOH (hopMme (3amOIHSETCs OCPEICTBOM BHECEHHUS! COOTBETCTBYIOIIMX
CBEICHUH B DIEKTPOHHYIO (opMy 3asBIeHHs), TMOANUCAHHOE B COOTBETCTBHHM C
TpeOOBaHMAMU TMyHKTa 2.5.3 aJAMUHUCTPATHMBHOTO perjiaMeHTa, NpH OOpalleHuH
nocpeacTBoM Pecnybnukanckoro noprana;

4) xonaTalicTBO pyKOBOJMTEINs COOTBETCTBYIOILETO TOCYJApCTBEHHOrO Oprasa,
roCyJ1JapcTBEHHOTO YHUTApPHOTO NpeanpusTUs Pecnybnuku Tarapcran,
rocy1apcTBeHHOro yupexaenus Pecniyonuku Tarapcran;

1) KOTIUsI TPYZIOBOTO IOrOBOpa JIMOO KOTHs CIIY)KeOGHOr0 KOHTPAKTa;

€) KOMusl TPYJAOBOW KHHKKH.

2.5.2. 3asBleHME M IIpUJIaraeMble JIOKYMEHTbl MOTYT OBITh IPeICTaBJIEHBI
(HampaBiieHbl) 3asBUTEJIEM OJTHUM U3 CJIEAYIOIIHUX CIIOCOOOB:

1) uepe3 M®IL] Ha GymMaxHbIX HOCUTENSIX U B BHJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLLKX TPpeOOBaHUAM IyHKTa 2.5.3 aAMUHHCTPATUBHOIO PerliaMEHTa;

2) nocpenctBoM PecnyGirkaHCKOro rnopraia B 3JeKTPOHHOU (opMe;

3) B Opras JIU4HO WJIM NOCPEACTBOM IOYTOBOW CBSI3U Ha OyMa)KHOM HOCHUTEJIE.
3asiBlieHHWEe M TpuiiaraeMble JIOKYMEHTBI, TIPH HAmpaBlIeHUU TOCPEACTBOM IOYTOBOM
CB$I3M, 3aBEPSIIOTCS B YCTAHOBJIIEHHOM NOPsIJIKE.

2.5.3. 3asgBieHde NpHU HampapleHUU nocpeacTBoM PecnybnukaHckoro nopralna
MIOJIMUCBIBAETCS MPOCTOM 3JIEKTPOHHOU MOANUCHIO 3asiBUTEIS.

Jln1s mosrydeHus: MpOCTOM 3JIEKTPOHHOM MOJIITUCH 3asBUTEINI0 HEOOXOAMMO TTPOUTH
npoueaypy perucrpanuu (ayrentupukauun) B ECUA, a Takxe noATBEpAUTH YUYETHYIO
3aIuCh.

DJIeKTPOHHBIM TOKyMEHT (3J€KTPOHHBIA 00pa3 JOKyMeHTa), yKa3aHHBbIH B
NOANYHKTe 2 myHKTa 2.5.1 aAMHUHUCTPaTMBHOIO perjiamMeHTa, 3aBEpsieTCsl YCHIIEHHOM
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KBATH(QUIMPOBAHHON MOAIMKCHIO JIUII, YTIOJHOMOYEHHBIX HA CO3NAHHE W MOJINUCaHUE
TaKUX JIOKyMEHTOB, B TOM 4YHCJIe HOTApHyCaMHU.

ONeKTPOHHbIE IOKYMEHTHI (JIEKTPOHHbIE 06pa3bI JNOKYMEHTOB), MpHJIaraeMble K
SaABIICHHUIO, B TOM 1HCIIe 0BEPEHHOCTH, HANPABIIAIOTCA B BUJe (Bailios B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Moaiir.

KauecTBo nmpenocTaBiseMbIX 3JeKTPOHHBIX JOKYMEHTOB (371eKTPOHHBIX 06pa3oB
JIOKYMEHTOB) JIOJUKHO TMO3BOJATH B MOJHOM OOBEMe MPOYHTATH TEKCT JOKyMeHTa |
pacrosHaTh peKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaetcs Tpe6OBaTh OT 3asBUTEIS

1) npencrapnenns KOKyMeHTOB U MHGOPMALMH MK OCYIIECTBJICHUS JEHCTBHIA,
NPENCTABICHUE MM OCYIIECTBICHHE KOTOPHIX HE NpPEeIyCMOTPEHO HOPMATHBHBIMH
NIpaBOBbIMU  aKTaMM, pETYJIUPYIOIIUMHM OTHOIIEHHs, BO3HUKAIONME B CBS3U C
NpE0CTaBICHHEM MYHHLUNAIBHON YCIIyTH;

2) OCyIIeCTBIEHHs NEHCTBHIL, B TOM YHCIIe COIJIaCOBaHMM, HEOOXOMMMBIX IS
ONyYeHHUs] MYHWLMNANbHOM YCIy'M W CBS3aHHBIX C OOpallleHHEM B HHbIE
TOCYNIapCTBCHHBIC  OpraHbl, OpraHbl MECTHOIO CaMOYNpaBIIEHWs, OpraHH3alMH, 3a
HCKTIOYCHHEM  TONyYCHUS yCIyr M MOJY4YeHHs JOKYMEHTOB M HMHDOpMALNH,
TPEAOCTABIIAEMBIX B pe3yJIbTaTe NPe/I0CTABIICHHS TAKMX YCIIYT, BKIIOYEHHBIX B [IEPEYHH,
yKasaHHble B 4acTH 1 craten 9 ®enmepanbHoro 3akona Ne 210-®3 (HeOOXOIUMBIX U
00s13aTebHBIX yCIIyT);

3) TpejaCTaBIeHHS JOKYMEHTOB W MH(pOpMAIH, OTCYTCTBHE W (nnnm)
HE/I0CTOBEPHOCT KOTOPBIX HE YKa3bIBAIMCh NP NEPBOHAYATIBHOM OTKa3e B IIpHEMe
JIOKYMEHTOB, HEOOXOAMMBIX JUIi NPEJOCTABIEHHS MYHHIMNAIbHOMN yCIIyTH, 100 B
TpEAOCTABICHIN MyHHLMIIATILHOH YCIYTH, 38 HCKIIIOYEHHEM CIIeYIOHUX CITyqaes:

a) W3MeHeHHe TpeGOBaHMH HOPMATHBHBIX NPaBOBBIX aKTOB, KacCarOLUXCs
TMIPENOCTABICHHS MyHUIIMIIATBHOMN YCIIyTH, T10CTIe TIEPBOHAYAIBHOM MO1a4H 3asBIeHHs O
NPEe0CTABICHHN MYHHUIIUNAIBHOM YCIyTIH;

0) HanMuMe OMMGOK B 3asBNEHMH O MPENOCTABICHHUHN MYHHULHUIAIBHON YCIyTH U
AOKyMCHTaX, TMOJaHHBIX 3asBUTEJIEM II0CJIE TIEPBOHAYAIBHOIO OTKa3a B npueme
JIOKYMEHTOB, HEOOXOMMBIX Ul MPEeJOCTABICHHS MYHHIMNAIBHOIN yCllyru, nubo B
NPEAOCTABICHAN MyHHIIMIIAILHON YCITyTH M HE BKIIOYEHHBIX B TIPe/ICTABIEHHbIH paHee
KOMIIIEKT JOKYMEHTOB;

B) MCTEUCHHE CPOKA ACHCTBHS JOKYMEHTOB HilH H3MeHeHHe uH(OpMailuu mocie
TCPBOHAYATILHOTO OTKa3a B NpHEMeE JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEeNOCTABICHHUS
MYHHIMTIATLHOH YCIyTH, 1160 B MPEOCTaBIeHUN MyHHIUNAIBHOI yCIyTH;

T)  BBbIABICHHE JOKYMEHTAIBHO NOATBEPXKAEHHOTO  (akTa  (NPH3HAKOB)
OLIMOOYHOTO HJIH NPOTUBONMPABHOTO eHCTBHUS (Ge3neiicTBHS) MOMKHOCTHOrO NHIA
Oprana, paGotHnka M®LI, npu nepBoHauaibHOM OTKaze B npHeMe JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl IPEAOCTABIIEHHS MyHULMTIAIBHOI ycayru, 1Mo B NMpenocTaBiIeHUN
MYHHLUTIATBHON yCIIyrM, O 4YeM B NMCbMEHHOM BHJE 33 MOIIHCHIO PYKOBOJIUTEIS
Oprana mpu TnepBoHaYalbHOM OTKasze B NpUeMe JNOKYMEHTOB, HEOOXOAUMBIX JUIs
TPEAOCTAB/ICHUS.  MYHHLMMANBHON  YCIYTH, YBEAOMISETCS 3asBHTENb, a TaKKe
MPUHOCSTCS NU3BUHEHMS 32 JI0CTaBJICHHbIE Hey00CTBa;
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4) mpenocTaBieHHs Ha OyMaXKHOM HOCHTeNe JIOKyMEHTOB M HH(OpMaIuHy,
JIEKTPOHHBIE 00Pa3bl KOTOPbIX paHee ObLIN 3aBePEHbl B COOTBETCTBHH C TMYHKTOM 7.2
yactu | crateu 16 MenepansHoro 3akona Ne 210-P3, 3a uCKIFOYCHHEM CIIy4aeB, €CIU
HaHeceHHe OTMETOK HA TaKue JOKyMEHTHI JIM0O WX M3bSTHE SBISAETCS HEOOXOIUMBIM
YCIOBHMEM MpeIOCTABIEHHsI TOCYaPCTBEHHON WM MyHHLMUIANBHOH YCIyTH, W MHBIX
CITy4aeB, yCTAaHOBJIEHHBIX (efiepabHbIMU 3aKOHAMH.

2.6. VicuepnpiBaroluii nepedeHb J0KYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
HOPMATHBHBIMU TIPABOBBIMA aKTaMH JUIsl IPEIOCTABIEHHS] MyHHIMIATBHON YCIYTH,
KOTOpbIE HAXO/SATCS B PACTIOPSKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYTpaBJIeHHUs ¥ TT0/IBEIOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM WIIM OpraHam
MEeCTHOTO caMOYIIPaBJIeHHUsI OpraHU3alUi U KOTOPbIE 3asiBUTEIIb BIIPABE NPEJCTABUTD, &
TaKKe Crocobbl UX MOTyUeHHs 3aBUTEIAMH, B TOM YHCIIE B 3JIEKTPOHHON popme,
TOPSIOK UX MPEACTaBIICHNUS; TOCY 1apCTBEHHBIH OpraH, OpraH MECTHOTO
caMoynpaBJieHust 1100 OpraHn3alus, B paClopsHKeHUH KOTOPBIX HAXOATCS NaHHBIC
JIOKYMEHTBI

2.6.1. TTonmyuaroTcst B paMKax MeKBEJIOMCTBEHHOTO B3aUMO/ICHCTBHS:

1) Beinucka u3 EQMHOrO rocy1apCTBEHHOrO peecTpa HeIBHXKUMOCTH O NpaBax
OTHENBHOrO JIMIa Ha WMeBIIMecs (MMeroluecs) y Hero OOBeKTHI HEABHKMMOIo
uMylecTBa Ha Tepputopun Pecry6nuku Tartapctan Ha 3asBUTENS, YWICHOB €ro CeMbH U
BCEX IPak/aH, 3aperuCTPUPOBAHHEIX BMECTe ¢ HUMH - PocpeecTp;

2) cBejeHUs O NEHCTBYIOIIEM MACNOPTe rpaXkIaHnHa Poccuiickoit Denepannu —
MB/I Poccuy;

3) cBeseHHs O HOTapHalbHOW NoBepeHHocTH — desepanbHas HOTapHalbHAs
nasara.

2.6.2. 3asBUTeNb BIpaBe MPeJOCTABUTH JOKYMEHTHI (CBEJIEHMs), YKa3aHHBIC B
noanyHkre 1 myHkTa 2.6.1 aAMHHHUCTPAaTUBHOIO pETIaMeHTa, B dbopme dIEKTPOHHBIX
JIOKYMEHTOB, ~ 3aBEPEHHBIX  YCHIJICHHOH KBAJM(UIMPOBAHHONW  TOAMKUCHIO  JIUIL,
YIOJTHOMOYEHHBIX Ha CO3[aHMe M TIOANHCAHME TaKWX JOKYMEHTOB, TP MOJA4e
3asIBICHMS.

2.6.3. HempezcraBnenue (HECBOEBPEMEHHOE npeJcTaBleHne) yKa3aHHbIMH B
nydkre 2.6.1 aAMHHMCTPATUBHOIO pPEriiaMCHTa OpraHaMh roCyAapCTBCHHON BIIACTH,
OpraHaMM MECTHOTO CaMOYMNpaBJIeHHs, OpraHU3alUAMH JOKYMEHTOB H CBEJICHUI He
MOJKET SIBJISITHCS OCHOBAHMEM IS OTKAa3a B PEJOCTaBIeHNH MyHHULIUTIAIbHOM YCIyTH.

2.6.4. JIOWKHOCTHOE IHMLO W (W1M) pabOTHUK, YKa3aHHBIX B ITyHKTE 2.6.1
aMUHUCTPATHBHOTO pErjiaMeHTa OpraHoB H OpraHu3aluii, He TpeJCTaBUBIINE
(HecBOEBPEMEHHO MpECTABUBIIME) 3aMpOIICHHBIE U HAXOJSIIMECH B PACIOPKEHIN
JIOKYMEHT WJIM CBEJIEHMs, TIOAJIeKaT aJIMUHHCTPATUBHOM, JMCLUILTMHAPHOM MM HHOH

OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKoHOaaTenbcTBOM Poccuiickoii desiepalini.

2.6.5. 3anpeiaercs TpeGOBaTh OT 3asBUTENs JOKYMEHTbI CBEACHHS, B TOM HHUCIIE
[OATBEPIKAIONINE BHECEHHE 3asBUTENEM IUIAThl 3a MPEAOCTABICHUE MYHMIIMTAJIBHOM
YCITyTH, HAXOMISIINECs B PAaCTIOPSKEHNH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOynpaBJieHHs W IIOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HWIIM OpraHaM
MECTHOI'O CaMOYTpaBJIeHUs OpraHU3aLlHii.

Henpescrasnenne 3asBUTeNleM IOKYMEHTOB, COZEPKALIMX CBEICHHS, KOTOpBIE
HaXOIATCs B  PACMOPSDKEHMH TOCYNApCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYMpAaBJIEHUs M IOJABEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WJIM OpraHaMm
MECTHOIO CaMOYTIPaBJIEHHsl OpraHU3aluid, He SBISETCS OCHOBAaHUEM JUIS OTKa3a
3asIBUTEITIO B MPE/IOCTABICHUU MYHULIMIIATBHON YCIIYTH.

2.7. VicyepnipiBarolyii nepeveHb OCHOBaHMI ISl OTKa3a B IpUeMe JIOKYMEHTOB,
HEOOXOIMMBIX /71 IPEOCTABICHUS MyHHIUIIAIBHON yCIyTu

2.7.1. OcHoBaHMSIMH /ISl OTKa3a B TpPHEME JOKYMEHTOB, HEOOXOIMMBIX Ul
Npe0CTaBIeHUS MyHULIUIIAIBHOM YCIIyTH, SBIISIOTCS:

1) npencrapneHHble 3asBHTENeM JOKYMEHTHI CONEPKAT TMOAYUCTKH W
UCTIPABJICHUs] TEKCTa, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM
Poccuiickoit ®enepanym;

2) NOKyMEHTHl COZep)KaT IOBPEKACHHUS, HAJIWYME KOTOPHIX HE IO3BOJISET B
TOJIHOM 00BbEMeE KCII0Ib30BaTh HH(POPMALIMIO U CBEJICHHSI, COJIEPIKAIMECS B IOKYMEHTAX
JUIS TIPEIOCTaBIIEHUs] MyHULIMNIATBbHON YCITYTH;

3) mpeACTaBleHHblE JOKYMEHTHl WM CBEJCHHS YTPATHIIM CHJIy Ha MOMEHT
o0OpalleHusi 332 MyHHLUNAIBHON YCIyroil (IOKyMEHT, yIOCTOBEPSIOLMH MTOJHOMOYHS
NpEJICTABUTENIS 3asBUTENIS, B Cly4ae oOpalleHus 3a MpeJOoCTaBIeHHEM MYHHIIUIAIBEHON
YCIIyTH YKa3aHHBIM JIULIOM );

4) nonayva 3asBJI€HHs O NPEIOCTABICHUH MyHHUIMITAIBHOM YCIYTH U IOKYMEHTOB,
HEOOXOAMMBIX /Ul NPeI0CTAaBIeHUs] MyHHUIIMIIATBHON YCIIyTH, B 2JIEKTPOHHOM (Gopme ¢
HapyIleHUEM YCTaHOBJIEHHBIX TPeOOBaHMIA;

5) HEeKOppeKTHOe 3aloJHeHHe 00s3aTeNbHBIX MoJie B (hopMe 3asBIEHHUS, B TOM
Yhclle B MHTEPAKTUBHOM (opme 3asBieHuss Ha PecrmyOnukaHckoM —mopTaje
(HemocTOBEpHOE, HEMOJIHOE, JINOO HeNPaBUIIbHOE 3arOIHEHHE);

6) mnpeiacTaBlIeHHE HENOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPeIOCTaBICHUS] MyHULIUIIAIBLHOMN YCITyTH;

7) 3asBleHHE O TPEAOCTABICHUH YCIYT'M MOAAHO B OpraH rocyJaapCTBEHHOMN
BJIACTH, OPTraH MECTHOIO CaMOyIipaBJieHUs WK OpraHU3aluio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT NPE0CTABIEHNE MYHULIUITAILHON YCITYTH;

8) HecoOmoIeHHe yCTaHOBIIEHHBIX cTaThell 11 MenepanbHOro 3akoHa ot 6 anpers
2011 roma Ne 63-®3 «OO6 »5IEKTPOHHOH TMOAMMUCH» YCIOBHM INpPU3HAHMS
JEHCTBUTENILHOCTH YCUIIEHHOM KBaJIM(ULIMPOBAHHOM 3JIEKTPOHHOM TIOITHCH.

2.7.2. IlepevyeHp OCHOBaHUH /UIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX s
NOJTy4€HHUs] MyHHUIMIIAJbHON YCIIYTH, SIBJISI€TCS HCUEPIIBIBAOLIHM.

2.7.3. Pemenne 06 oTKa3e B IpUeMe 3asiBJIEHHsI U JJIOKyMEHTOB, HEOOXOAMMBIX IS
NpeOoCTaBIeHUs] MyHULIMNIAIBHOM YCIIyI'H, MOXKET ObITh IPUHATO KaK BO BpeMs Ipuema
3asBUTEJISI, TaK WU MOCJe TOJIyYeHHs] OTBETCTBEHHBIM JOJDKHOCTHBIM JHiioM Oprana
HEOOXOMMBIX JIJIsl MIPE/IOCTABIIEHUs MyHUIIMIIANBHOM YCIIyTH JOKYMEHTOB (CBe/IeHHit) ¢
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HCIIONIB30BAaHHEM MEKBEIOMCTBEHHOTO HH(POPMALIMOHHOIO B3aMMO/ICUCTBHS, B CPOK, HE
NpeBbIAIMK 9 paboyux AHEW CO AHSA PErucTpalyy 3aaBICHHUS. ;

2.7.4. 3ampemaercsi OTKa3blBaTh B IpHEME 3asBICHUS M HMHBIX JOKYMEHTOB,
He0OXOJUMBIX JUIsl IPeIOCTaBICHUS My HULIMIIATBHOM YCIIyTH, B Cllyyae €Cli¥ 3asBJICHUE
1 TOKyMEHTBI, HeOOXOMMBbIe [UIsl TIPE0CTaBIeH)s MYHHULMIIAIBHON YCIIyTH, O/IaHbI B
COOTBETCTBUM ¢ MH(pOPMALMEH O CpOKax U MOpsKe NPe0CTaBleH)s MyHULIMITAIBHOM
ycnyru, ony6nukoBanHoi Ha Equnom nopraie, PecriybnkanckoM noprane.

2.8. VicuepnpiBaronyii epedeHb OCHOBAHMM [UIsi IPUOCTAHOBIICHNS JIM OTKa3a B
TpeI0CTaBIeHUN MyHUIMIIAILHOM YCITyTH

2.8.1. OcHoBaHMS JUIsi TNPUOCTAHOBJIEHMS TPEAOCTABICHHS MYHHMIMIAIbHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus U1 OTKa3a B MPeJAOCTaBICHUHA MyHULUIIAJILHON YCIIyTH:

1) 3asBuTeNneM IIpeJCTaBIEHBl JOKYMEHTHI He B IOJHOM 00beme, OO B
TpeCTAaBIEHHBIX 3asBI€HUM W (WIM) JOKYMEHTaX COJEPKUTCS HeronHas | (WiK)
HeJI0CTOBepHas HH(opMalysl.

2) obecriedyeHue KUIbeM MOoJydaTelis yClIyrd 0ojee y4eTHOH HOPMBI.

3) HaMepeHHOe yXYILIeHHE KUIUIHBIX YCIOBHUH B T€YEHUE MOCIIEAHUX TISATH JIET.

4) BBIE3]] HA IPYrO€ MOCTOSTHHOE MECTO JKUTENILCTBA.

5) ucTeueHne CpoKa JIHCTBHS TPYIOBOTO JOroBopa (KOHTPAKTa).

6) OKOHYaHUE CPOKA CIIyKOBI.

7) ucteueHue cpoka npeObIBaHUs Ha BBIOOPHOM 1OJIKHOCTH.

2.8.3. TlepeyeHb OCHOBaHMW Il OTKa3a B IPENOCTABICHUH MYHHUIMIAILHOM
YCIIYTH SIBIISIETCS] UCUEPIIBIBAOLLHM.

2.8.4. 3anpeniaercs OTKa3blBaTh B NPEJOCTABIEHUM MYHMLMIIAIBHON YCIIyTd B
cllydae, €ClM 3asBJeHHe O TNpeJ0oCTaBI€HUMM MYHMLMINAIBHON YCIYr'd TII0JaHO B
COOTBETCTBHHU ¢ WH(OpMaIMeil 0 Cpokax M NOpsiAKe NMPEJOCTaBIEHUs] MyHHULUIIAILHOM
ycnyr, omybnnkoBanHoi Ha Ennnom noprane, PecnyOnukanckom noprare.

2.9. TTops 10K, pa3Mep ¥ OCHOBAHUs B3UMaHMs IOCY1apCTBEHHOM MOLIIMHBI HIIK HHOH
TUIaThI, B3MMaeMOM 3a MpeoCTaBlIeHue MyHULMIIAIBHOHN YCIIyTH

MyHuUIMIaIbHas yCllyra NpeIocTaBiseTcs Ha 0e3B03Me3/IHOM OCHOBE.

2.10. Ilepeuens yciyr, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU M 0053aTEIbHBIMU TSI
TNpeI0CTaBlICHUS] MyHULIUIIAJIBbHON YCIIyTH, B TOM YHCJIE CBEICHHUS O IOKyMEHTe
(10KyMeHTax), BblJaBaeMOM (BbI1aBa€MbIX) OpraHU3alUsIMH, YIaCTBYIOLIMMH B

NpeoCTaBIeHUH MYHUIUIIAIBHBIX yCIyT

IIpeocTaBieHre HEOOXOANMBIX U 0053aTeNbHBIX YCIYT He TpeOyeTcsl.

2.11. Ilopsimok, pa3Mep ¥ OCHOBaHHUs B3MMaHHUs IUIATHI 32 NPEJ0CTaBICHUE YCIIyT,
KOTOpBIE SBJISIFOTCS HEOOXOIUMBIMU M 0053aTENbHBIMHU /IS IIPEJOCTaBIIEHHU
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MYHMUHUNANBHON YCIIYTH, BKIIOYas MHYOPMAIIMIO O METOJMKE pacyeTa pa3Mepa Takoi
TUIaThI

IIpenocraBnenye HeOOXOIMMBIX 1 00S3aTENBHBIX YCIYT He TpeGyeTcs.

2.12. MakcumanbHbli CpOK OKMJIaHHS B OYepe/id PH Mojaue 3ampoca o
MpEe0CTaBICHUN MYHULIUTIAIBHON YCITYTH, YCIIyTH, IPEA0CTaBIsSeMON OpraHu3anuei,
Y4YacTBYIOLIEH B IPe/IOCTABIEHUU MyHUIUNATBHOMN YCIIYTH, U PH MOTyYeHUH
pe3yJsibTara npeJoCTaBIeHUs TAKUX YCIIyT

2.12.1. Bpems oxunanus Ipy 1ojaue 3asiBlIEHHs Ha MOJTyYeHHe MyHHIHTATBHOMN
YCIIyTH - He Oosiee 15 MUHYT.

2.12.2. Tlpu mony4eHUH pe3ynbTaTa NpPENOCTABIEHHS MyHMIMNANBGHON YCIYrH
MaKCHMaJIbHBIH CPOK OXKH/IaHHs B OUepe/IM He J0JDKEH MpPeBbIuaTh 15 MUHYT.

2.13. Cpok 1 nopsiI0K PEruCTpaliy 3a1poca 3asBUTeNs O MPeJOCTaBIeHU N
MYHMIHUIANBHON YCIIYTH U yCIIyTH, NPeIoCTaBIseMOil OpraHu3alyei, yqacTByoIIeil B
Npe10CTaBICHUM MYHHIMIIATIEHON YCIIyTH, B TOM YHUCJI€ B 3JIEKTPOHHOI (opme

2.13.1. Ilpu nu4yHoM obpamiennn B MOLL B 1eHb Nofayu 3asBieHUs 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC MOLI ¢ perucTpaliiOHHBIM HOMEPOM, MOTBEPKIAIOLIKM,
4TO 3asiBJICHHE OTIPABIIEHO, U JJaTOW MOIa4yy 3asBJICHUS.

2.13.2. llpu HanpaBleHHH 3asiBIieHMS TOCPeJCTBOM EauHOro nopraia,
PecnyOmukasckoro noprana 3asBuTeNb B eHb MOJAYH 3asBICHHUS MONYYaeT B INYHOM
kabnHere PecnyOnukaHCKOro moprana M 1O 5IeKTPOHHON MouTe yBEZIOMJIEHHE,
NOATBEPXK/AOIIEE, 4YTO  3asiBICHHE OTNPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTPALlMOHHBIA HOMEpP U JaTa Mo/Ia4yy 3asBICHUS.

2.13.3. Tlpn nuyHoM oOpamennn B OpraH B JeHb MOJAYM  3aSBICHMUS
YIIOTHOMOYCHHBIM NI0JUKHOCTHBIM JiMoM OpraHa 3asBHUTENIO BBIIAETCS PACTUCKa W3
aBTOMaTU3UPOBAHHOH HWH()OPMALMOHHON CHCTEMBI, NpeJHA3HAUYSHHON Ui OKA3aHUs
FOCYAapCTBCHHBIX M MYHHLMIIANBHBIX YCIYT, C PErHCTPALlMOHHBIM HOMEPOM, AaToii
NoJ1a4yM 3asBJI€HHUS M NIEPEYHEM IIPE/ICTABICHHBIX JIOKYMEHTOB.

2.14. TpebGoBanus K IOMEILIEHHSIM, B KOTOPBIX MPEOCTABIISETCS MYHHULUITIAJIbHAs
yclyra, K 3aiy O)KHJaHHs, MECTaM JUisl 3al0JIHEHHS] 3aIIPOCOB O TPEOCTaBICHHH
MYHHMUIMNANBLHOH YCIIyTH, MH(YOPMALMOHHBIM CTEH/IaM ¢ 00pa3laMy HX 3aroNHeH s 1
NepevHeM J0KYMEHTOB, HEOOXOAMMBIX /ISl NPEIOCTABIICHHS KaXKI0H MYHHIMNIATBHOM
YCIIyTH, pa3MeLICHUIO U 0(hOPMIICHHIO BU3YallbHOM, TEKCTOBOM U MYJIbTUMEUNHOM
MH(OPMALUK O MOPSIIKE NPEOCTABIEH s TaKOi YCIYTH, B TOM YHUCJIe K 00eCIIeueHHIo
AOCTYMHOCTH 17t MHBAIM/IOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUH € (heiepaTbHbIM
3aKOHOZATe/IbCTBOM M 3aKOHOZAATeNbCTBOM Pecny6nuku Tataperan o conuanbHoi
3alllUTe UHBAJIU/IOB

2.14.1. Ilpenocrapnenne MyHHUMNATBHON YCIyrH OCYILECTBIISIETCS B 3[aHUAX U
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MOMeLeHNs X,  OOOpY/0OBaHHBIX MPOTHUBONOXKAPHONH  CHCTEMOH M CHCTEMOM
MOXKapOTYILLEHUS.

Mecta mnpuema 3asBHTeleil 00OpyayloTCs HeoOXOAMMOM Mebenbro s
o(hopMIIEHHS JOKYMEHTOB, HH(POPMALMOHHBIMH CTEH/IAMH.

2.14.2. B COOTBETCTBMHM C 3aKOHOHATEILCTBOM Poccuiickoit ®Penepauuu o
COLMAJILHON 3allliTe HMHBAJIKUJOB B LEJsAX OECHpernsTCTBEHHOro JOCTyNa K MeECTy
TIpeNI0CTaBIEHUS] MyHUIIUTATBHOM YCIyTrn o0ecreunBaeTcs:

1) obecnieuriBaeTcsi OECHpPENSATCTBEHHBIM JOCTYIl HWHBAIMIOB K MeECTY
TpeNOCTaBIeH!s] MYHHUIMIIATBHON ycayru (y10OHBIA BXOJ-BBIXOA B MOMEILCHUS U
niepeMellieHre B UX Tpejieiax);

2) Bu3yalbHas, TEKCTOBas M MyJbTHMeMiiHas uH(opMalus O TOpsiaKe
TPe0CTaBIeHHs] MyHUIIMIIATBHON YCIyrd pa3MelaeTcss B yJIOOHBIX IS 3asBHTENCH
MecTax, B TOM YHCJIE C yUeTOM OTPaHUYEHHBIX BOZMOKHOCTEM HHBAJIUIOB,;

3) CONpOBOXK/CHHE WHBAIKIOB, HMEIOIIMX CTOWKME paccTpodcTBa (QyHKIMM
3pEHHUs U CAMOCTOSITENILHOTO TIePe/IBKEHHs], U OKa3aHHe UM ITOMOILH;

4) BO3MOXKHOCTH CaMOCTOSITEJIBHOIO IEPEIBHIKEHUSI T10 TEPPUTOPUM, Ha
KOTOpOi  pacrojio)KeHbl OOBEKTbl COLMANbHOM, WHKEHEPHOW K TPAHCIOPTHOM
MH(pPACTPYKTYyp, BXO/Ia B TaKue OOBEKTHI M BBIXOJa M3 HUX, NOCAJKH B TPAHCIIOPTHOE
CPEJICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCTIONB30BAaHNEM KPECa-KOJIACKH;

5) Haanexallee pasMmelleHHe O0OpYHOBAaHMS M HOCHTeNeH WHpOpMaLKy,
HEOOXOUMBIX JJ1s1 obecriedeHus 0ecrpensiTCTBEHHOr O J0CTya MHBAJIMOB K yCIyraM C
y4eTOM OrpaHUueHUN UX KU3HEAEATEIbHOCTH;

6) ny6nupoBaHMe HEOOXOAMMON ISl WHBAIMIOB 3BYKOBOW W 3pUTENIBHOM
uHpopMaLuy, a TaKKe HaJNHuCcell, 3HAKOB M WHOM TEKCTOBOM M TrpapHuyecKoM
MH(pOPMALIMH 3HAKAMH, BBITIOJIHEHHBIMHA pesibe(pHO-TOUeUHbIM WpH(TOM bpaiins;

7) HOMyCK CypaornepeBouHKa U TH(IOCYpAONePEBOAYNKA;

8) momyck co0aKku-POBOJHUKA NPH HAJTMYHMHU JOKYMEHTA, IOATBEPIKAAIOLIETO
ee crenuagbHoe OOydYeHHWe ¥ BbIaBaeMoOro Ino ¢Gopme u B MOpSJAKE, KOTOPbIC
YCTAHOBJIEHbI MPUKa30M MMHHUCTEPCTBA Tpyla M COLMAIbHOM 3alUThI Poccuiickoii
Geneparmu or  22.06.2015 Ne 386 «OO6 yTBepkaeHHH (OpMBI JOKYyMEHTa,
TOATBEPIK/IAIONIETO ClielfanbHoe oO0yueHue COOaKU-NPOBOJHNMKA, M TMOpsAIKa €ro
BbIIaYMN».

2.14.3. TpeboBanuss B 4YacTu obecrieuenus AOCTYNHOCTH i HHBaIWI0B
06BEKTOB, B KOTOPBIX OCYILECTBISIETCS MPEIOCTABIeHNe MYHHLMIIANIBHOW YCIYTH, U
CPEeNCTB, MCMONb3YEeMbIX IMPU NPEJOCTABIEHWH MYHHLHIIAIBHOH YCIYTH, KOTOpbIC
yKaszaHbl B TOAMyHKTax 1 — 4 mnynkra 2.14.2. aiMMHHCTPaTMBHOTO PpEIaMEHTa,
TIPUMEHSIOTCS K 0OBEKTaM M CPe/ICTBaM, BBEICHHBIM B 9KCIITyaTallMIO K TIPOLIC/IINM
MOJZIEpHM3A1MIO, PEKOHCTpYKIHIo nocie 1 uronst 2016 roxa.

2.15. TlokazaTenu JOCTYIIHOCTH ¥ Ka4eCTBa MyHUIMIIAILHOH yCIIyTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOEHCTBUMN 3asiBUTENA C JIOJDKHOCTHBIMM JIMIIAMH TIPH
TpeoCTaBlIeHH MyHUIIUNAIBHON yCIIyT! U UX MPOJOJKUTENEHOCTD, BO3SMOXKHOCTD
NoJTydeHUs] HHPOPMaIMK O XOJie PEe0CTaBICHUS MYHMIIMINIATIBHOM YCIIYTH, B TOM
YyCIle ¢ UCTONB30BaHHEM HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH,
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BO3MOJKHOCTb JIHOO HEBO3MOKHOCTh MOyYEHHS MyHHIMIIAIBHOM YCIIyTH B
MHOTO(QYHKIMOHAIBHOM LIEHTpPE MPeJOCTaBIIEHUs TOCY1apCTBEHHBIX 1
MYHHIHMITAIBHBIX YCIIYT (B TOM YHMCIE B TIOJTHOM 00BeMe), B JII06OM TEPPUTOPHATBEHOM
NoJipa3s/ieieHH| OpraHa MCIIOJHUTEIBHO PacTIOPSIIUTEILHOTO OpraHa MECTHOIO
CaMOyIpaBlIeHHs], TI0 BEIOOPY 3asiBUTENS (3KCTEPPHUTOPHABLHBIN TIPHHIINIT),
MIOCPEICTBOM 3arpoca O NpeJO0CTaBIeHNH HECKOIBKHX rOCYIapCTBEHHBIX U (UJIH)
MYHHUIMIATBHBIX YCIYT B MHOTO(QYHKIIMOHATIBHBIX [IEHTPax MpPeI0CTaBICHHUS
roCy1apCTBEHHBIX ¥ MyHHMLUNAJIBHBIX YCIIyT, IPelyCMOTPEHHOr0 cTaThel 15.1
®enepanbHoro 3akoHa Ne210-@3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokasaTensiMi JOCTYNHOCTH IPEJOCTABICHHS MYHHLMIIAILHON yCIYTH
SBIISIFOTCSI:

PACIOJIOKEHHOCTh TIOMEIIEHHS, B KOTOPOM BeZIeTCs IIPHeM, BbiZlaya JIOKYMEHTOB
B 30H€ JIOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJlM4Yue HEOOXOJUMMOro KOJMYECTBA CIEIMAIMCTOB, a TAKKe MOMEIICHWi, B
KOTOPBIX OCYILECTBIISAETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJlM4Yue HCYeprbIBaoleli WHpopManuM o crocobax, MOpsAKE M CpoKax
NpeAOCTaBICHUs] MYHHMLHMIIAIBHON YCIYyrd Ha MH(QOPMALMOHHBIX CTeHIaX, EauHOM
nopraie, PecryOnikanckom nopraie, opuIHaIbHOM CaiiTe MyHHUIMIIANLHOTO paiioHa;

OKa3aHHe IOMOIIN HHBAJIU/IaM B IPEOI0JIEHUH OapbepoB, MEIIAOIINX MOTyYEHHUIO
MMH YCIIyT HapaBHE C JPYTUMHU JTUI[AMH.

2.15.2. TlokasaTensMu KayeCTBa IPEJOCTaBICHHS MYyHMIMNAIBHON YCIyru
SBIISIIOTCS:

1) cobmozienre CpoKoB NIpueMa U pacCMOTPEHHUS JIOKYMEHTOB;

2) cobmonenue cpoka Nony4eHns pe3ysibraTa MyHHIUNANBHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX Kano0 HA HapyUIEHMs aJMMHMCTPATHBHOIO
pernameHTa, coBepieHHble paboTHrkamMu Oprana;

4) KOIMYECTBO B3aMMOZICHCTBHIT 3asBUTEIISI C JOJDKHOCTHBIMH Jiunamu (6e3 yuera
KOHCYJIbTALIUM ):

B3auMoJieHicTBie 3asBUTeNs ¢ paGotuukamMu Oprana win  M®L]  npu
NpeIOCTaBIEHUH  MYHULMUNANBHOM  yCIYyrW  OCYIIECTBJISETCS OAMH  pa3 NpH
NpEJCTaBICHNUH 3asBIICHHUS CO BCEMU HEOOXOAMMBIMU JIOKYMEHTaMM;

OZIMH pa3 B Ciy4ac HEOOXOAMMOCTH MONYYCHHs pe3yJsibTara IpeloCTaBlICHHS
MyHuUMnanbHOH yciayrd B Oprane mnu MOLL B dopme sk3eMmmusipa 31eKTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHTEJIE.

[IpoNI0/KMTENPHOCTD OJHOTO B3aWMOJEHCTBHS 3asBUTENS C JOJIKHOCTHBIMU
JIMLIAMHU TIPU NPEJOCTABICHUN MyHHIMIIAIBHON YCIIyTH He MPEeBbIIaeT 15 MUHYT.

3asiBuTeNb BNpaBe OLEHNTH Ka4eCTBO PEI0CTABICHUS] MYHHIHTAILHOM YCIIYTH C
NOMOLIBIO  YCTPOMCTB IOJABMIKHOM paguoTene(GOHHON CBSI3H, C HCMOJIb30BAHHEM
Pecnybnnkanckoro noprasa, TepMUHAIBHBIX YCTPOHCTB.

2.15.3. Mndopmanus o xozne NpelocTaBlieHns MyHHIUIAIBHOM YCIYTH MOXET
ObITb  monmyyeHa 3asiBUTENIEM B JIMYHOM KaOuWHeTe Ha EauHOM nopraze,
Pecnybnukanckom nopraine, 8 Oprane, M®LI.
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2.15.4. TlpenocTaBleHre MyHHUIMNATBHON YCIYTH OCYLIECTBISETCA B JHOOOM
M®IL] no BeIGOpY 3asBUTENs HE3aBUCUMO OT MECTa €ro JKMTENIbCTBAa WM MECTa
dbakTHyeckoro npoxusanus (peObiBaHus) Ha Tepputopun PecryOnuku TatapcTaH 1o
HKCTEPPUTOPUATIBHOMY IIPUHLIHMITY.

MyHuIMnanbpHast yciIyra B COCTaBe KOMIIJIEKCHOTO 3arpoca He TPeoCTaBIseTCs.

2.16. VHble TpeGoBaHKsl, B TOM YKCIIe YUHTHIBAIOLIME OCOOEHHOCTH MPEAOCTaBICHUS
MYHHIUNATBHON YCIYTH 110 9KCTePPUTOPHATIBHOMY NPUHUMITY (B Clydae, eciu
MYyHHUIMIANbHAS YCIyTa IPeA0CTaBISIeTCS M0 IKCTEPPUTOPUANILHOMY TIPHHLHITY ) U
0COGEHHOCTH NPeIOCTaBIEeH)s MyHHIUNATBHOM YCIIyTH B 3JIEKTPOHHO#H (opme

2.16.1. Tlpu npenocTaBlieHMHd MYHULHUIIATBHON YCIYId B 3JIEKTPOHHOM dbopme
3asiBUTEIIb BIIPABE:

1) monyyuth WHpOpMALMIO O TOpsAJKE W  CpOKaX  NPeIOCTaBICHUS
MyHHUIMIATBHOM yCIyru, pasMelleHHyio Ha Enunom noprane, Pecry6inkanckoM
nopTaiie;

2) mojaTh 3asBJ€HHE O NPEAOCTABIECHWM MYHMIMITAIBHOM YCIYyIM W HHBIC
JIOKYMEHTBI, HeOOXOAMMBbIe JUTsl MPEI0CTaBIEHHs MYHHULIMIIAIIBHOM YCIIYTH, B TOM YHCIIE
JIOKYMEHTHI 1 MH(OPMALHIO, SEKTPOHHBIE 00pa3kl KOTOPbIX paHee ObLIN 3aBEpPEHbI B
COOTBETCTBHH ¢ MyHKTOM 7.2 wactu 1 crateu 16 ®enepanbhoro 3akona Ne 210-®3, ¢
UCIIOIB30BaHneM PecyOnnkaHcKoro nopraia,

3) moNyuuTh CBEJEHMSI O XOJ€ BBINOJIHEHHs 3asBICHUH O INpPEIOCTaBICHUHU
MYHHILMNANBHON YCIyTH, TOJaHHEIX B 2JIEKTPOHHON (opme;

4) ocCyIIecTBHTh OLIEHKY Ka4ecTBa MPeIOCTaBICH)s My HULIMITAIbHOH yCIyTH;

5) monyuuTh pe3yibTaT MPEJOCTABIEHHs MYHULMIAIBHON YCIyrd B dbopme
3JIEKTPOHHOI'O JIOKYMEHTa;

6) moxatk xkanoOy Ha pelueHue u jeiicraue (6esnefictere) Oprana, a TakKe €ro
JOMKHOCTHBIX JIML, MYHMIMIAIBHBIX CIYXKalluX TocpencTBoM PecmyOnrkaHckoro
noprama, nopTana (enepalbHON TroCyIapcTBEHHOH MH(POPMAILMOHHON CHCTEMBI,
obecnieunBaroleii mporecc aocyaebHoro (BHecyneOHOro) obxanoBaHus pelIeHHH M
neiicTBuii (Oe3neicTBHs), COBEPLUIEHHBIX MPH IMPEJOCTABICHUH TIOCYIapCTBEHHBIX M
MYHULMNAIBHBIX ~ YCIyI  OpraHamy, IpPeAOCTaB/IAIOIIMMH  TOCY[apCTBEHHBIC M
MyHHLMNAIbHbIE YCIyTH, HX [OJUKHOCTHBIMH JIML@MH, TOCYIapCTBEHHBIMU  H
MYHHIIMNAIBHBIMH CITYXKAIIUMH.

2.16.2. ®opMUpoOBaHUE 3asBJIEHHUs OCYLICCTBIISCTCA MOCPEICTBOM 3aIOJIHCHMSA
3J1eKTpOHHON (OpMBI 3asiBlieHHs Ha PecryOmvkaHCKOM mopTaie 0e3 HeoOX0IMMOCTH
JIOTIOJIHUTEJILHOM T0/1auM 3asBJIeHHs B KaKOH-11n00 HHOM dopme.

2.16.3. TIpu popMrpOBaHUH 3asiBJIEHUs OOecieurBaeTCs:

1) BO3MOXHOCTH KOITMPOBAHMS M COXpAaHEHHs 3asBJIE€HMS M MHBIX IOKyMCHTOB,
HEOOXOAUMBIX JIJIsi IPEelIOCTaBIEHHS YCITYTH;

2) BO3MOKHOCTb 3alOJHEHHSI HECKONBKMMH 3asBUTEISIMH OJIHOH 3JIEKTPOHHOM
dopMbl 3asBleHHs NPH OOpallleHuH 3a yCIlyraMH, NpeanoJararoliiMi HanpaBieHue
COBMECTHOT'O 3asiBJIEHUsI HECKOJIbKUMHU 3asIBUTEIISIMU;
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3) BO3MOXHOCTb MeYaTH Ha GYMa)KHOM HOCHTeJe KOIMH 3JIEKTPOHHON (HOPMEI
3asBJICHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B 3]IEKTPOHHYIO (bopMy 3asBieHNs 3HAUSHWIT B
J1000H MOMEHT IO XKEeJIAHHIO MOJIb30BaTeNIsl, B TOM YMCIIe NpH BO3SHUKHOBEHUH OIIMOOK
BBOJIa M BO3BpATe JUisl TOBTOPHOTO BBO/IA 3HAYEHHMI B 3IEKTPOHHYIO (JOPMY 3asIBICHHS:

5) 3amonHeHMe moNell JNEKTPOHHON (OPMBI 3asBlEHHS 10 Havaia BBOJIA
CBE/ICHUH 3asBUTE]IEM C HCIOJb30BAaHUEM CBEICHMIA, pa3memieHHslx B ECHUA, u
CBEJICHUH, OIMyOIMKOBaHHBIX Ha PecryGimkaHckoM moprane, B 4acTH, Kacaromieiics
CBE/ICHMH, OTCYTCTBYIOLIUX B €AMHON CHCTeMe HACHTH(GUKALMN U ayTeHTH(DHKALIK;

6) BO3MOXHOCTb BEPHYThCS Ha JI000H W3 3TATOB 3aNONHEHHS 3JIEKTPOHHOM
opmbl 3asiBNIeHUs Ge3 OTepH paHee BBeIHHOM HHYOPMALHK;

7) BO3MOXHOCTb JOCTyIIa 3asBMTENs K paHee NMOJAHHBIM MM 3asiBJICHUSM B
TCYCHHE HE MEHEEe OJIHOTO I'o/ia, a TAK)KE YaCTUYHO COPMHUPOBAHHBIM 3asBICHHUSIM - B
TEYEHUE HE MeHee 3 MecCsIIeB.

2.16.4. 3anuch 3asButeneii Ha npuem B M®L] (1anee - 3amuck) ocylecTBseTcs
nocpeacTsoM Pecrybmikanckoro nopraia, tened)ona KoHTakT-neaTpa MOL],

3asBUTENIO MPEOCTABNISAETCS BO3MOXKHOCT 3aMMCH HA JIOOBIE CBOGOMHBIE TS
NpUeMa JaTy ¥ BpeMs B NpeJielax YCTAHOBJIEHHOTO B MHOTOMYHKIMOHAIBHOM 1IEHTpe
rpaguka rnpuema.

3anuch Ha ONpe/eNeHHyI0 1aTy 3aKaHYMBAETCs 3a CYTKH JI0 HACTYIUICHHMS JTOii
JaThl.

Jlist ocyiiecTBIeHus peIBapUTENBHOM 3aMiCH TOCPEACTBOM Pecry6ikanckoro
nopTaja 3asBUTEII0 HEOOXOAUMO YyKa3aTh 3alpallliBaeMble CUCTEMON JaHHBIE, B TOM
quce:

(bamuuio, UMs, 0TYECTBO (IPH HAJTHYHH);

HOMep TenedoHa;

aJIpec BJIEKTPOHHOM MOYTHI (110 JKeJTaHHIO);

JKeJlaeMylo 1aTy U BpeMs Ipuema.

B ciy4ae HeCOOTBETCTBMS CBE/IEHHMI, KOTOpble COOOLIMI 3asBUTENb IIpHU
Npe/IBapUTENIbHON 3allMCH, JOKYMEHTaM, NpPEeACTaBIEHHBIM 3asBUTEIEM TPH JIMYHOM
npueMe, peaBapuTebHas 3alIUCh aHHYJIUPYETCS.

ITpy ocyuiecTBieHUM TpeaBAPUTENBHON 3alMCH 3aiBUTEIIO 00ecreuynBaeTcs
BO3MOKHOCTb paciieyararh TaJIOH-NIOATBEpKAeHNe. B ciiydae, eciin 3asBrTel b COOOIINT
aJipec 3JIeKTPOHHOW MOYTHI, HA YKa3aHHBIN aZipec TaKKe HarpasiseTcs HHpopManus o
NOATBEPIKACHUM TIPEIBAPUTEIBHON 3alMCH C yKa3aHMEM JaThl, BPEMEHH M MeCTa
npuema.

Ilpu ocymecTBaeHMH INpeaBapUTENBbHON 3alKMCH 3aABUTENb B 00s3aTeIbHOM
Nopsi/ike HHPOPMHUPYETCS O TOM, YTO NpeBapUTENIbHAs 3aAMHCh AHHYJIUPYETCs B Clydae
€ro HesIBKH 110 UCTEYEHHUH 15 MMHYT C Ha3HAUYEHHOTO BPEMEHHM IpUeMa.

3asBuTeNb B 1I060E BpeMsi BIIpaBe OTKA3aThCsl OT MPeiBapUTEIbHOMN 3aIHiCH.

3anperuaercst TpeGoBaTh OT 3asBUTENsI COBEpLICHHS HHBIX AEHCTBH, Kpome
NPOXOXX/ACHUS MACHTU(HUKAUMU ¥ ayTeHTH(HUKALUKA B COOTBETCTBUM C HOPMATUBHBIMH
“TIpaBOBbIMHM akTamu Poccuiickoii ®enepanuu, ykasaHus LeId ITIpHEMa, a TaKKe
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MpeOCTABNeHUs CBeJeHNH, HEOOXOAMMBIX Ul pacyeTa JUIMTEJIbHOCTH BPEMEHHOTO
MHTepBaNa, KOTOPbIi He0OXO0IMMO 3a0pOHMPOBATH /IS PUEMA.

3. CocTaB, N0C/J1€10BATEIbHOCT H CPOKH BHINOJTHEHHS a/IMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHs! K NOPSIIKY HX BbINOJHEHHs, B TOM YHC/1€ 0CO0EHHOCTH
BBINOJIHEHHsI AIMHHHCTPATHBHBIX NPOLEAYP B 2JIEKTPOHHOIi (opme, a TaKKe

0COOEHHOCTH BBHINOJIHEHHSI AIMHHHCTPATHBHBIX Mpoueayp B
MHOTro(pYHKIIHOHAJILHBIX HEHTPaX

3.1. OnucaHue NOCIeI0BaTEIbHOCTY IeHCTBUM NIPU IPEIOCTaBICHUN
MYHULIMIAJIBHON YCIyTH

3.1.1. TIpeocTaBneHne MyHHLMITAIBHON yCIyrH BKIIOYaeT B ceOs cliefyiomye
aJIMUHUCTPATUBHBIE TPOLIEYPHI:

1) KOHCYJIbTUPOBAHUE 3asBUTEIS,

2) IpUHATHE W PAacCCMOTPEHHE KOMILIEKTa JOKYMEHTOB, NpeJICTaBIeHHBIX
3asBUTEIIEM;

3) HampaBJieHHe MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOLIME B
NpeAOCTaBICHUN MyHULIMIIAJIBLHON YCIIYTH,

4) moAroToBKa pe3yJibTaTa MyHULUIIAJIBLHOM yCIIyTH;

5) 3aky04eHue A0roBopa

6) Bbava (HarmpaBjieHKHe) 3asBUTEIIO pe3yJibTaTa MyHULIMNAIbHON YCIIYTH,

7) ¥icnipaBjieHUe TEXHUYECKUX OLIMOOK.

3.2. Oka3aHue KOHCYJbTallui 3asBUTEIIIO

3.2.1. OcHoBaHMeM Hayalla BBIMOJHEHUS AJMUHUCTPATUBHOW  IPOLEAYPHI
sBigeTCs oOOpallleHHe 3asBUTENs IO BONPOCAM, CBA3aHHBIM C MPEAOCTaBICHUEM
MYHHUIIMIIATbHON yCIYTH.

JION/KHOCTHBIM ~ JTHHOM  (pabOTHUKOM), OTBETCTBEHHBIM 34  BBINOJHCHNKC
aJIMUHUCTPATUBHOM MPOLIEyPHI, ABIAETCS:

npu obpaienuu 3asisutens B MOL] — pabotnuk ML,

npu obpaienuu 3asButenst B Opran — HadalbHUK OT/ENIa JKHIUIHONW NOIUTHKH
(nanee - OJKHOCTHOE JIULIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTeENb BIpaBe OOPAaTUTHCS 3a KOHCYJIbTAllMEW O MOPS/IKE M CpOKax
NpesoCcTaBIeHUs My HUIMNIAIBHON ycmyrd B MDLL 114HO 1 110 TeneoHy U 9J1eKTPOHHOH
ToyTe.

PaGoraik M®I] KOHCYIBTHpPYET 3asBUTEIs, B TOM YHCIe 1O cocTaBy, (opme
Tpe/ICTaBIseMON TOKYMEHTALMH U APYTHM BONPOCAM JUlsl NOJyYeHHs] My HHIMIIATbHOH
YCIyTH.
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3asgBUTENb MOXET MOIYy4YUTh HMHOOPMALMIO O MOPSAKE IPeJOCTaBICHHUS
MYHHIIUIIAIBHOM yCiryru Ha odunuanbHoM caiite M®I] http://mfc16.tatarstan.ru.

AJZIMHHUCTPaTUBHBIE TPOLENYPhl, YCTaHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBINIOJIHAIOTCS B [IEHb OOpaIlleHus 3asBUTEIS.

PesynbrataMm  BBINONHEHHS  aAMHHHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
KOHCYJIbTALMS 110 COCTaBY, (POpMe NpeICTaBIAeMOil TOKYMEHTALIMH U APYTUM BOIIPOCAM,
HEOOXOJMMBIM JUISl TTOJTyYEeHHs MyHHUIUIAIBHON YCIIyTH.

3.2.3. 3asBurens BrpaBe 00paTuThes B Oprat 1o TeiiehoHy U 3JeKTPOHHOM 10YTe,
a TaKxXe MOJyYUTh KOHCYJbTaluio Ha PecrmyGnukaHckom moprane, caiite Oprana o
TNIOPsAZIKE U CPOKAX MPEAOCTABICHHS MyHHULMIIAIBHON YCIYTH, B TOM YHKCIIE TI0 COCTaBy,
(opme TIpeACTaBISAEMON OKYMEHTAlMM M APYTHM BONPOCaM Ul  MOJTyYeHHUs
MYHHIIMIIAIIEHON YCIIyTH.

JIOIKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HH()OPMHUpYET
3ajBUTE]Isl B COOTBETCTBHH C TpeOOBaHMAMM IyHKTa 1.3.4 aJIMHHUCTPaTHBHOIO
periameHrTa.

AJIMVHHCTPaTHBHbIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBINIOJIHAIOTCS B TEYCHUE TPEX pabo4mX JHel co JHs MOCTYIUIeH s 0OpalleHusl.

PesynbrataMu  BBINONHEHMS  AAMMHHUCTPATHBHBIX  NPOLEAYP  SBISIIOTCS:
KOHCYNIBTallMM TI0 COCTaBy, (OpMe NpeicTaBlseMOl NOKYMEHTAMH W JPYyrHM
BOIIPOCaM, HEOOXOAMMBIM /1715l TIOJTYYeHUS] MyHHIIUNATBHOM YCIyTH.

3.3. IlpunsTue ¥ paccMOTpeHHe KOMILIEKTA J0KYMEHTOB,
IIPEJICTAaBICHHBIX 3asBUTEJIEM

3.3.1. IlpueM HOKYMEHTOB JUIsl TIPEIOCTABICHHS MyHULMIIABHON YCIIYTH depes
MOI] unu ynanennoe pabodee mecro ML,

3.3.1.1. asBuTens (npeacraBuTeNb 3asBUTENs) obpaiaercs B MPL] ¢ 3ampocom
O TMPEeNOCTaBJICHUHM MYHUIMIAIBHOW YCIYIM M TIPEICTaBIsSeT JIOKYMEHTHI B
COOTBETCTBUM C MyHKTOM 2.5 aJIMUHUCTPATUBHOTO pErJIaMeHTa.

3.3.1.2. Paborauk M®LI, Bexyimuii nprem 3asiBiaeHHii:

OTIpeJIeNIsieT peaAMeT O0palleHus;

YIOCTOBEPSIET JIMYHOCTD 3asIBUTEJIS;

NPOBOJMUT MPOBEPKY MOJIHOMOYMH JIMIIA, T0/JAIOIIETO AOKYMEHTHI;

MPOBOAUT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHsM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATHUBHOTO PETIAMEHTA;

3aMOJHSET 3JIEKTPOHHYI0 GopMy 3asBienus B AUC M®DL];

TpHU NPENIOCTABICHUN IOKYMEHTOB, YKa3aHHBIX B ITyHKTeE 2.5 a/[MUHHCTPATUBHOTO
periaMeHTa Ha OyMa)KHOM HOCMTeJe, OCYIIECTBISET CKAHMPOBaHHE MpPe/CTaBIEHHbIX
JIOKYMEHTOB;

pacnevatbiBaeT 3asBienue uz3 AUC MOILI;

nepesiaeT 3asiBUTEIII0 Ha IPOBEPKY M MOANMCAHUE,;

NoCJIe MOANMCAaHUs CKaHUPYyeT nonkcanHoe 3asBienue B AUC M®DL;
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sarpyxaeT B AUC M®L] JoKyMeHTHI, Ipe/icTaBIeHHbIe B JJIEKTPOHHOH (opme
WM 371eKTPOHHBIE 00pa3sbl OTCKaHMPOBAHHBIX JOKYMEHTOB, ()OPMUPYET 3JIEKTPOHHOE
1eno;

BO3BpallaeT MOANMCAHHOE 3asiBIIeHHEe U OPUTHHATIBI OyMaKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTEJIIO PACIIUCKY B IPHEME IOKYMEHTOB.

AJIMMHHCTpAaTHBHbBIE TPOLEAYPHI, YCTaHABIMBAEMble HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpAlLleHUs] 3asiBUTEIS.

Pe3ysbTaTaMu BBITNOJIHEHHUS aMUHUCTPATUBHBIX TPOLEYP SABISIOTCS: FOTOBOE K
OTIpaBKe 3asBJI€HUE U NAKET JOKyMEHTOB.

3.3.1.3. Pa6orauk M®I] HanpaBisieT nakeT JOKyMEHTOB, IPUHSATHIX OT 3a5BUTEIIA
B OpraH B 27eKTPOHHOM (opMe (B COCTaBe MAKETOB 3JIEKTPOHHBIX /IET) B TEUCHHE OZHOTO
pabouero JHs co aHs 0OpalleHns 3asBUTeIs B CTPYKTypHoe noapaszenenne ML,

Pe3ysbTaTaMi BBITOJHEHUS aIMMHUCTPATUBHBIX MPOLEYP SBIAIOTCA: 3aBICHUE
M TaKeT JOKyMEHTOB (3JIEKTPOHHOE JeNo), HampabiieHHble B OpraH, IOCpeACTBOM
CHCTEMBI JIEKTPOHHOTO B3aUMOJIEHCTBHS.

3.3.2. TlpueM JOKyMEHTOB JUIsi TIPEOCTABIEHWs MYHHLMIIAIBHOW YCIyrd B
31eKTPOHHOM (opMme uepe3 PecnyOnukancKuit mopTa.

3.3.2.1. 3asBuTenb IS MOJAa4M 3asBJIEHHs B JJEKTPOHHOW (OpME BBIMOIHSET
cleyronme AeNCTBUs:

BBITIOJTHSIET aBTOPU3ALINIO;

OTKpbIBaeT (hopMy 1EKTPOHHOTO 3asBICHUS;

3amonHser (opMy OJEKTPOHHOIO  3asBJIEHMS, BKJIIOYAIOUIYIO  CBENCHHMS,
HeoOXOIUMbIe ¥ 00s13aTeNbHbIE IS TIPEIOCTAaBIeHHs MyHULMIIAIBHOM YCITyTH;

TIPUKPEIUISET JOKYMEHTbl B DJIEKTPOHHOM (opMe MM 3JIE€KTPOHHbIE oOpa3bl
JIOKYMEHTOB K (pOpMe 2NIEKTPOHHOTO 3asiBJeHHs (IIPH HEOOXOMMOCTH);

noATBepXkaaeT (KT O3HAKOMJIEHHMS W COTJacusi C YCIOBMAMH W MOPSIKOM
NpeJOCTABeHHs MYHULMIAIBHOM YCIyrH B OJIEKTPOHHOIH (opme (ycTaHaBnuBaeT
COOTBETCTBYIOLIYIO OTMETKY O COTJIaCHH B (JOPME 3JIEKTPOHHOTO 3asIBICHNUS);

MOATBEPXKIAET  JIOCTOBEPHOCTH  COOOIIEHHBIX — CBEJCHWH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME INEKTPOHHOTO 3asBICHHUS);

OTIpaBIsAET 3aroJIHEHHOE 3JIEKTPOHHOE 3asiBIICHUE (HaXxxumaet
COOTBETCTBYIONIYIO KHOTKY B (JOpMe 31eKTPOHHOTO 3asBIEHHs);

5IEKTPOHHOE 3asBJICHHE NOANMUCHIBACTCS B COOTBETCTBIM C TPEOOBAHMAMH ITyHKTa
2.5.3 agMHHHCTPATUBHOI'O PErJIaMeHTa;

T0Jy4aeT yBeJoOMIIeHHEe 00 OTIPaBKe 3JIEKTPOHHOIO 3asBJICHHUS.

dopmaTHO-JI0rMYecKas poBepka chopMIUPOBAHHOTO 3asBJICHUSA OCYIIECTBIACTCA
[10CIIe 3aMOTHEHHS 3asBUTENEM KaXKI0T0 U3 NoJiel 2IeKTpOHHO# (opMbl 3asBiens. [1pu
BBHIABNICHMM HEKOPPEKTHO 3amlOJHEHHOrO TMOJs 3JIEKTPOHHON (OpMbI  3asBIEHHUS
3asBUTElb YBEIOMIISETCS O XapaKTepe BbIsBICHHON OLIMOKH M MOPS/IKE €€ yCTPAaHCHHs
MOCPeCTBOM HH(OPMAIIMOHHOTO COOOLICHHS HEMOCPEICTBEHHO B JJIEKTPOHHOH (hopme
3asIBIICHHUS.

AZIMMHUCTpAaTUBHBIE MPOLEAYPhl, YCTAaHABINBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHb OOpallleHus 3asBUTEIIS.



i1

Pesynbratamu  BBINONHEHMS — aIMMHMCTPAaTHBHBIX OpOLEnyp  SBISIOTCS:
SNIEKTPOHHOE J1eNI0, HamnpasieHHoe B OpraH MOCPENCTBOM CHCTEMBI 3I€KTPOHHOTO
B3aUMO/ICHCTBHUSI.

3.3.3. PaccMoTpeHre KOMILIEKTA I0KYMEHTOB Opranowm.

3.3.3.1. OcHoBaHWeM Hauaja BBIOJHEHHUS aZIMUHUCTPATUBHON TPOLIEAYPHI
ABIIETCA  TIOCTYNJICHWE 3asBICHUS. M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
NPENOCTABIICHHS MyHHULIUNIAIBHON YCIIYTH.

JIOJOKHOCTHBIM ~ TMIIOM  (paGOTHMKOM), OTBETCTBEHHBIM 33  BBINOJHEHME
aJMUHUCTPATUBHOH  MpPOLEAYPHl  SABNSETCS  HAYalbHUK  OTJAeNa  KHJIHMIIHOLN
NOJMTHKHU(1aNIee - TOIDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYyMEHTOB):

3.3.3.2. JIOMKXHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 IIpPUEM JOKYMEHTOB, B Clly4ae
oOpaleHus 3asBUTeNIs ¢ 3asBieHueM B Oprau:

OTIpeJIeIISIET IPEeAMET OOpalleH s ;

YCTaHABJIMBAET JIMYHOCTD 3asBUTEIS;

POBOJUT NMPOBEPKY MOJTHOMOYHI JIMIIA, IOAAIOIIETO JOKYMEHTSI;

IPOBOZIUT NpPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeGOBaHMsM, yKa3aHHBIM B
TYHKTE 2.5 aIMMHUCTPATHBHOIO PerilaMeHTa, IIPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
AOKYMCHTOB = yCTAHOBJIEHHBIM TpeOOBaHMAM (Ha[uiexamiee O(OPMICHHE KOIHii
AIOKYMEHTOB, OTCYTCTBHE B NOKYMEHTaX IOAYMCTOK, NPHUIIHCOK, 3a4€PKHYTHIX CJIOB
MHBIX HE OTOBOPEHHBIX MCIPABIIEHHIA );

3alI0JIHACT ~ JJEKTPOHHYIO  (opMy  3asBIeHHS B aBTOMAaTU3UPOBAHHOMN
MH(pOPMALMOHHON CHCTeMe, NpeIHA3HAYEHHOH JUIS OKA3aHHS rOCY/IapCTBEHHBIX H
MYHULHIAJIBHBIX YCIIYT;

1P NPENOCTABICHNN IOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.5 aIMHHUCTPATHBHOTO
periamMeHTa Ha OyMaKHOM HOCHTeJIe, OCYIEeCTBISET CKaHUPOBAHUE MPEJICTABICHHBIX
JIOKYMEHTOB;

pacreyaTbiBaeT 3asBIEHHE;

TN€pe/IaeT 3asBUTEIIO Ha IPOBEPKY M TOANHUCAHKE;

T10CJIe TIOAMUCaHHs CKAHUPYET NOAMMCAHHOE 3asiBJICHHUE;,

3arpysaer B aBTOMAaTU3UPOBAHHYIO MH(OPMaIIMOHHYIO CUCTEMY,
NPCAHASHAYCHHYIO U1 OKa3aHMSl TOCYJapCTBEHHBIX W MYyHHIHMAIBHBIX ycayr
JIOKYMEHTBI, NPEICTABICHHbIE B OSIEKTPOHHOH (OpMe WM 3JIeKTPOHHbBIE o0pa3bl
OTCKaHWPOBAHHBIX IOKYMEHTOB, (POPMUPYET 3IEKTPOHHOE [0, '

BO3BpAlllaeT TNOANUCAHHOE 3asiBIIEHHE M OPHIHUHANBI GYyMasKHBIX JIOKyMEHTOB
3asBUTEJIIO;

BbI/IACT 3asIBUTEJII0 PACIIUCKY B IIpUEMe JJOKYMEHTOB.

B cnyyae Hanuumns ocHoBanmii g oTkaza B NIpUeMe JJOKYMEHTOB JIOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MNpPUEM JOKyMEHTOB, YBEIOMISET 3asBHTENS O HATHYMH
NPENSTCTBUH JUIsl IPUEMa 3asBICHUS M BO3BpALLaeT €My JIOKYMEHTBI C O0OBICHEHHEM
COACP’KaHUs BBIABICHHBIX OCHOBAHUH JUIsl OTKa3a B IPUEMe JI0KYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCJIe
TIOCTYIJICHHUs] IOKYMEHTOB Ha PaCCMOTPEHHE:

TMPHCBANBACT 3a5BICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYPOIl 1€/ U cTaryc
«IIpoBepka 10KyMeHTOBY;
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W3ydaeT TOCTYNMBIINE SIEKTPOHHbIE Jena, B TOM 4HMCIC MPHIOKCHHBIC

3asBHTENEM JOKYMEHThI B JIeKTPOHHOI (JopMe U 5IEKTPOHHBIE 00pa3bl IOKYMEHTOB;
NpoBepsieT KOMILTEKTHOCTb, YATAEMOCTh IEKTPOHHEIX 00pa30B IOKyMEHTOB;
npoBepsieT COOJIOJIEHNE YCIIOBHIT NeHCTBUTENbHOCTH 5JIEKTPOHHOM MOJIIHUCH,

nocpeacTBoM obpaimenns k EmuHomy mopramy (B ciydae, €CId  3asBUTCIIEM

NpeCTaBJIECHbI AIIEKTPOHHBIE JIOKYMEHTHI, TIOJINMHACAHHBIE YCHJIEHHOM
KBAIMUIMPOBAHHOI 5JIEKTPOHHOM MOIHACHIO).
[Ipu HaJIM4uu OCHOBAHUH, TIpelyCMOTPEHHBIX MYHKTOM 201

aJIIMHHMCTPaTMBHOTO pErjaMeHTa, MOArOTABIMBAET MPOEKT pelleHUs 00 oTkaze B
npreMe JJOKyMEHTOB, HeOOXOAMMBIX JUIsl IPEIOCTABICHHS MYHHIUNATBHON YCIYTH.

B cinydae, ecnd B pe3yJibTare MPOBEPKH YCHJIEHHOW KBaTM(QUIMPOBAHHOM
SNIEKTPOHHOM TOAMKCH BBIABIEHO HECOOmOIeHHe yCJIOBHI ee JeHCTBUTENbHOCTH,
MPOEKT pelleHns 00 OTKaze AOKEH COJIEPXKaTh IMyHKTBI CTAThU 11 denepanbHOro
3akoHa Ne 63-®3, KOTOpbIE MOCILYKHJIH OCHOBAHUEM IS €r0 NPHHATHA.

[Ipoexr peurenuss o6 OTKase B IpHEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MpeoCTaBIeH)s MyHUIIMTIATBHON YCIYTH, C yKa3aHUEM MPUIHH OTKa3a (B cimyuae, eciu
OCHOBAHHS JUIS OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIMMBIX Ui MPENOCTABICHHA
MYHHMIMIIATBHOI YCITYTH, CBSI3aHbI C HAPYLICHAEM YCTaHOBIICHHBIX TpeOOBaHUI1 K TAKUM
JIOKyMEHTaM, OCHOBAaHHMS JUlsi OTKa3a B TpUEME AOKYMCHTOB IOJDKHBI coJiepKaTh
MHpOpPMALIMIO O HAUMEHOBaHHM JIOKYMEHTOB (uupopMalnny, CBeJIeHHH), KOTOpbIE HE
TpeACTaBJICHbl, CONEPKAT HEJNOCTOBEPHBIC H (un¥) TPOTHUBOPEYMBBIC CBEJACHMA,
opopMIieHbl C HapylIeHHEM YCTaHOBJICHHBIX TpeGOBaHMii), HamNpaBiIsieTCs Ha
COTNIAcOBaHWE B YCTAHOBJIEHHOM TOPSAJKE MOCPEJCTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa.

CornacoBaHMe IPOEKTa pelieHns 00 0TKase B IpUeMe I0OKyMEHTOB, He0OXO0IUMBIX
JUIs  TIPeJIOCTABIEHHMs MYHMUMIQIBHOW  YCIyrH, OCYLICCTBIACTCH B nopsijike,
MpelyCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHUCTPaTUBHOTO perlaMeHTa.

B ciydae OTCYTCTBMS OCHOBaHMA JUli OTKaza B TMpHEME JIOKyMEHTOB,
NpeyCMOTPEHHBIX MyHKTOM 2.7.1 aJMMHMCTPaTHBHOIO PErIaMEHTa, JOJDKHOCTHOE
JIUIIO, OTBETCTBEHHOE 3@ NPUEM JIOKyMEHTOB, B T€UCHNE OZHOTO pabouero JHs CO JIHs
MOCTYIICHHS 3asABIICHHs, HATIPABIsIeT 3asBUTENIO, YKa3aHHBIM B 3aAB/ICHIH criocoOom,
yBeJIOMJIEHHEe O TOCTYIUIEHHH 3asiBJICHHUS, COMCPIKAIIEE BXOJSILIIMN PEruCTPALMOHHBIN
HOMED 3asBJeHHs, AaTy TONyHYeHHs 3asBICHHS, MCPCHCHb HaMMEHOBaHUM (paiiios,
Mpe/CTaBJeHHbIX K HeMY JOKyMEHTOB, NaTy MOJy4eHHs pe3yJbTata MYHHUIUTATBHOM
yCIyTH.

3.3.3.4. WcnonHeHwe Tmpoueayp, YKasaHHbIX B TIyHKTaXx X A%l 3333
aJIMHHUCTPATUBHOTO ~ pErjaMeHTta, MpH  HaluduH TEXHUYECKOW ~ BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMATHYECKOM PEKUME C MCTIONBb30BAHHEM aBTOMAaTH3UPOBAHHOM
MH(GOPMALIMOHHONW CUCTEMBI, npe/iHa3HAuYeHHOM JUls OKa3aHWs TrOCyAapCTBCHHBIX H
MYHHIIMIAIBHBIX YCIYT.

3.3.3.5. AJIMHMHUCTpPATHBHbIC TIPOIEIYPbHI, YCTaHABIMBACMBbIC ITyHKTOM 333
aJIMAHHUCTPATHBHOTO PETJIaMEHTA, BBINOIHAIOTCS B TCICHUE OZIHOTO paboyero aHs o Hs
TOCTYIUIEHHs 3asiBJIEHUs] HA PaCCMOTPEHHE. :
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PesynbTaTamMu BbINONHEHHS aIMHHICTPATHBHBIX TPOLIE/YD SBISIOTCS: NPUHATHINA
Ha pacCMOTPEHHE KOMIUICKT JIOKYMEHTOB WJIM NPOEKT pelleHHs 06 OTKase B NpHeMe
JIOKyMEHTOB, HEOOXOMMBIX /ISl PEIOCTABIICHHS MyHUIIMTTAGHOI YCIIyTH.

3.4. HampaBnieHue MexBeJOMCTBEHHBIX 3aIllPOCOB B OPTaHbl, y4acTBYIOIIIUE B
NpeJIOCTaBICHUH MYHHLIUTIATBHOR yCIIyTH

3.4.1.  OcHoBaHMeM Hayana BBITIOJHEHHS aJIMUHUCTPATUBHOM TIPOLEIyPhI
ABIISICTCSL TIOJy4EHHE JOJDKHOCTHBIM JIMIIOM (pabOTHMKOM), YIOJHOMOYEHHBIM Ha
BBINIOJTHEHHE aJAMMHUCTPATMBHOH TNPOLE/ypPbI, OT JOKHOCTHOrO Juua (paGoTHHKa),
OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB, IPUHATBIX OT 3asBUTEJIS JOKYMEHTOB.

JO/IKHOCTHBIM ~ MIIOM ~ (paGOTHMKOM), OTBETCTBEHHBIM 33  BBIOJHEHHE
aIMUHUCTPATHBHOM NPOLENYPBI, SBISETCS HAYAIbHUK OTAENA YKUJIUIIHONW MONHTHKH
(nanee - NOKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HanpaB/IEHUE MEKBEIOMCTBEHHBIX
3alpoCcoB).

3.4.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HaIlpaBJIEHUE MEXKBEJOMCTBEHHBIX
3ampocoB, (GOPMHUPYET M HANpaBIsSeT B SJIEKTPOHHOH (hopme MIOCPEJICTBOM CHCTEMBI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBUS (TIPH OTCYTCTBUU TEXHHUYECKOM
BO3MOXXHOCTH — HHBIMH CIOCOOAMM) 3ampochl O INPEAOCTABIEHMH JOKYMEHTOB M
CBEJICHHH, IPelyCMOTPEHHBIX MyHKTOM 2.6.1 aMMHHCTPATHBHOTO periiameHTa.

AJIMUHUCTPATHBHbIE TIPOLEAYPbl, YCTAHABIMBAeMbIE HACTOSIINM IIyHKTOM,
BBIMOJIHAIOTCS B ICHb IPUHSATHS 3asBIICHUS HA PACCMOTpPEHHE.

PesynbrataMu  BBIMONHEHHS — aJAMHHHCTPATHBHBIX NpoLEenyp  SIBISIOTCS:
HalpaB/ICHHBIC B OpraHbl BIACTH W (WIH) MOJBEJOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3alUH 3aMpOCHI.

3.4.3. Cneunanuctbl  IOCTAaBUIMKOB  JAHHBIX HAa  OCHOBAHHH 3aIpOCOB,
MOCTYMHUBILIMX 4epe3 CHCTEMY MEKBEJIOMCTBEHHOIO 3JI€KTPOHHOTO B3aMMOJEHCTBHS,
TMPEAOCTABJIAIOT  3alpallliBaeMble  JIOKYMEHTb (MH(OPMALMIO) MM  HANpPaBISIOT
YBEOMJICHHSl 00 OTCYTCTBMHM JIOKYMEHTa W (WjM) MH(OPMALHH, HEOOXOMMMBIX JUIS
NPE0CTaBICHUs MyHUIIMNIANLHON yCiyru (1anee — yBeoMileHue 06 oTKase).

AJIMHHHCTPATHBHbIE TPOLEIYPbl, YCTAHABIMBAEMbIE HACTOSIIIM IIYHKTOM,
BBITIOJIHAIOTCA B TEUCHHUE [IATH IHEH CO JIHS IOCTYIJIEHUS MEKBEJOMCTBEHHOTO 3a1ipoca
B OpraH Hjid OpraHn3aluio, peloCTaBsIOIME JOKYMEHT W HHGOPMALMIO, €Clik HHbIe
CPOKH TOATOTOBKM W HAlpaBleHHs OTBETa Ha MeXBEJOMCTBEHHBIH 3ampoc He
YCTaHOBNIEHBI  (e/iepalbHbIMM  3aKOHAMH, TNPABOBBIMH  aKTaMH IIpaBuTenscTBa
Poccuiickoit Denepaiinn U NPUHATEIMH B COOTBETCTBHH C (benepaibHBIMU 3aKOHAMH
HOPMaTHBHBIMHU NPaBOBbIMH akTamu PecriyGinku Tataperan.

Pesynbratamn  BBINONHEHHS — aJMMHHCTPATHBHBIX NpoLenyp  SBISIOTCS:
JIOKyMEHTBI (CBEAEHUS), HEOOXOMMBIE [T MPEeLOCTaBIEHUS MYHHULHUIIAIBHON YCIIyTH,
1100 yBeIoMIeHHe 00 OTKa3e, HaNpaBIICHHbIE NOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HanpaBlieHHe Me)KBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HarpaBJIEeHHE MEKBEJIOMCTBEHHBIX
3alpOoCOB:
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MoJTyyaeT 3ampalikBacMble Yepe3 CHCTeMy MEKBEJIOMCTBEHHOTO SNIEKTPOHHOIO
B3aMMOJIEHCTBHS JOKYMEHThI (CBEleHHs), HEOOXOAMMBbIC JUld TMpeNOoCTaBICHHUA
MyHHIMIANBHOM ycIyrH, 160 yBeIoMIIeH)He 00 oTKase pU OTCYTCTBUM J0OKYMEHTA 1
(vm) uHGOpMaLIKK,

TIPU HAIMYUM OCHOBAHHH, MPETyCMOTPEHHBIX ITyHKTOM 2.7.1 aAMUHUCTPATHBHOIO
perjiaMeHTa, MOJAroTaBIMBAET MPOEKT PEIICHHUS 00 oTKa3e B IpHeMe JIOKYMEHTOB,
HeoOXOMMMBIX JUIS TIPEIOCTABICHUSI MyHUIIUTIATBHON YCIIyT .

[Ipoekt peurenuss o6 OTKaze B TIpHeMe JOKYMEHTOB, HEOOXOIUMBIX VIS
TIpeIoCTaBIeH s MYHHUIMMATBHON YCIYTH, C yKa3aHWEM MPUIHH OTKa3a (B cimyuae, eciu
OCHOBAaHMS JUIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl NMPENOCTaBICHUS
MYHHIMNAIBHON YCIIYTH, CBA3aHBI C HAPYIIEHHEM YCTaHOBICHHbIX TpeOOBaHUH K TAKMM
JIOKyMEHTaM, OCHOBAaHHsSI s OTKa3a B NpHeMe JOKYMEHTOB JOIDKHBI COACpKaTh
MHPOPMALIMIO O HAMMEHOBAaHUM JIOKYMEHTOB (uadopMaiiu, CBEIEeHHH), KOTOpbIe He
TpeJCTaBleHbl, COAEPXKaT HEJO0CTOBEPHBIC U (MnM) TPOTHUBOPEYMBHIE CBEJCHUS,
opopMIIeHBl € HapylleHHEeM YCTaHOBJICHHBIX TpeGOBaHMii), HampaBlIsSeTCs Ha
COrJIacOBaHWE B YCTAHOBJICHHOM MOPSJKE MOCPEJCTBOM CHCTEMBI SJIEKTPOHHOTO
JIOKYMEHT0000pOTAa.

CoryiacoBaHye NpoeKTa peleHns 00 oTkase B NpreMe JT0KyMEHTOB, HEe0OXO0IUMBIX
JUIs  TIPEJOCTAaBJIEHWss MYHHIMNAIBHOW YCIYrH, OCYLIECTBIAETCA B IOPSAKE,
MpelycMOTPEHHOM IyHKTOM 3.5.3 aAMUHUCTPaTHBHOTO PErIaMeHTa.

AIMHHUCTPATHBHbIE MPOLEAYPbl, YCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOJIHSIOTCS B JICHb MOJIyY€HUsI CBEIEHUH 110 MEeXKBEJOMCTBEHHBIM 3alIPOCaM.

Pe3ynpTaTaMM  BBINOJHEHHS — @/JIMHHHUCTPATMBHBIX — NPOLEAYp  ABISIOTCA:
JIOKyMEHTSBI (CBeJIeHHs ), HEOOXOANMBIE JUIsl PEAOCTABICHAA MYHUIUTAIBHON yCIyTH,
TPOEKT peleHnst 00 oTKase B MprueMe J0KyMEHTOB, HeO0OXOAMMBIX JUISl PE0CTaBICHUS
MYHULUNAIBHON YCIYTH.

3.4.5. MWcnonHeHwe Tpoleayp, YKa3aHHbIX B  IYHKTax 342, 344
aJIMHHMCTPATUBHOTO  perjamMeHra, TpH HalnIuu TeXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBJIETCS] B ABTOMaTHYECKOM PEXHMME C UCTIONBb30BAHHEM aBTOMATU3UPOBAHHOU
MH(POPMALIMOHHON CHCTEMBI, TpeHa3HauYeHHOH M7 OKa3aHus TIoCYJapCTBCHHBIX H
MyHHIMNQIbHBIX YCIYr, B TOM WYHCI€ C MOMCHTa pErucTpanii 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aJIMMHUCTPATUBHOIO PEriIaMeHTa.

3.4.6. MakcuMalibHbli CpPOK BBIIIOJHEHMs aAMUHHCTPATHBHBIX POLUCAYP,
yKa3aHHBIX B MyHKTe 3.4 aJIMMHUCTPATHBHOTO PErNIAMEHTA, COCTABIIACT IIATH pabounx
THEeH.

3.5. [ToAroToBKa pe3yIbTaTa MyHUIIUTIAIBHOH YCIIyTH

351. OcHoBaHWMeM Hayaja BBINOJHEHHS aJMHHUCTPATUBHON MpOLELYpBI
SBISETCS TMOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HANpaBICHHC
MEXXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (cBelieHMit), HEOOXOMUMBIX IS
Tpe0CTaBlIeH s MyHULMITAIBHOHN YCIIYTH.

JIO/IKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIOIHEHHC aJIMHHUCTPATUBHON
TpoLEey b, ABISETCS HaYaJIbHUK OTIe/a JKUJTMIIHOM TTOJIMTHKY (faiee - TOJDKHOCTHOE

.
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JIMIO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3yJibTaTa MNpPeIOCTABICHHS MYHHLMIAILHOM
YCIIYTH).

3.5.2. ]JIOIKHOCTHOE JMIIO, OTBETCTBEHHOE 3a [MOATOTOBKY pe3ynbTaTa
Npe0CTaBIeHNUs MyHULIUIIATBbHON YCITyTH:

paccMatpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
NPe0CTaBIEHHUs MyHULIUNIATBHON YCIIyTH;

IpU BBISBJICHUHW OCHOBAHMH I OTKa3a B IPEJOCTABICHWH MYHHUIUIIAILHOMI
YCIIYTH, YKa3aHHBIX B IIyHKTe 2.8.2 aJMUHMCTPATUBHOTO perjaMeHTa, IOArOTaBINBaeT
MPOEKT pelieHus 00 OTKa3e B NPe0CTaBIeHUH XKUIOT0 IOMEIIEHHs 10 0rOBOpY HaiiMa
CITy’KeOHOrO JKMJIOTO NMOMEIEeHHs], TIPH OTCYTCTBUH TaKUX OCHOBAHUI MOJrOTABIMBAET
OTBET 3afABUTEIIO O MPEAOCTABJICHHM JKUJIOIO IOMEILEHUS MO JOroBOpYy Haiima
CIIy’KeOHOr0 JKHJIOTO TOMEIIIEHHS;

B ClIy4ae OTCYTCTBHUSI OCHOBAHHUH /I OTKa3a B NPEJIOCTABICHUH MYHUIUIIAIBHOM
YCILyTH, IPelyCMOTPEHHBIX IyHKTOM 2.8.2 aAMUHUCTPATUBHOTO PErJIaMEHTa, [10 UTOram
paccMOTpeHUs: JOKYMEHTOB, HEOOXOAMMBIX JUIsi NpeJOCTaBI€HHs MYHHLMIAIbHOMN
YCIIyI'H, TIOATOTaBIMBAET MPOEKT pacnopsokeHuss OpraHa o TNpenocTaBlIeHUH
IpaXTaHUHY JKUJIOTO MOMEIEHHS 10 JOrOBOPY HaliMa CITy)kKeOHOT0 KKIIOTO MOMEIIEHHUS;

HanpaB/seT  TNOATOTOBJIEHHBIM  TNPOEKT  pe3yiabTaTa  MPeOCTaBICHHS
MYHMIMNAIBHOM YCIYTH Ha COIJIaCOBaHME B YCTAHOBICHHOM MOPSIKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOI'0 JOKYMEHTO000pOTAa.

AZIMVHHCTpaTHBHBIE TpOLENYphl, YCTAaHABIMBAEMble HACTOSAIIMM ITYHKTOM,
BBITTOJIHSIOTCS B T€YEHHUE IBYX pabOUnX JHEH.

Pe3ynbratamy BBINOIHEHHS aIMMHUCTPATHBHBIX MPOLE/YP SBISIOTCS: TPOEKTHI,
HalpaBJIEHHBIE Ha COTJIaCOBaHUE.

3.5.3. CornacoBanue M NOJNMHMCAHHE IIPOEKTA pe3yNbTaTa INPEeJOCTABICHHUS
MYHHLMNIATBHON  yCIyrd (majlee — TIPOEKTHl  JIOKYMEHTOB)  OCYILIECTBISIETCS
PYKOBOZAUTENEM CTPYKTYPHOTO MOJpA3JeseHUsl, OTBETCTBEHHOIO 3a MOArOTOBKY
pesyibTaTa MyHULIMNAIBHON yciyrH, PykoBoaurenem Oprana.

IloarorosneHHble TIPOEKTH TOKYMEHTOB, HMEIOIIHE 3aMeYaHusi, BO3BPALLAIOTCS
Ha JI0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yjbTaTa MYHHIMIIAIbHOM
yenyru. Ilocne yctpaHeHus 3ameyaHMii IIPOEKTHI JJOKYMEHTOB MOBTOPHO MepefaroTes
JUIsl COTJIACOBAHUS U TOJIITUCAHUS.

Pykosogutenb Oprada npu paccMOTpeHNH IIPOCKTOB JOKYMEHTOB MpoBepseT
COOMIO/IeHHE aIMUHUCTPATUBHOTO PeriamMeHTa I0IKHOCTHBIMH haMu Oprasa B yacTH
CPOKOB  BBINOJIHEHHUS AJIMUHMCTPATUBHBIX NPOLEAYP, HX I0CJIENOBATENBHOCTH U
TOJHOTBI, HAJWYMA COIJIACOBAHMH YIOJHOMOYEHHBIX NOKHOCTHBIX Jui OpraHa B
CHCTEME 3JIEKTPOHHOTO JIOKyMEHTO000poTa.

B cnyyae BbisBIeHMSs  HapylmleHMH B 4acTM  CPOKOB  BBINOJHEHHS
aIMUHUCTPATHBHBIX NPOLEAYp, WX IOC/IEN0BATEIbHOCTH M MOJHOTH PyKoBoauTens
OpraHa HHULMMPYET NpPHBIICYEHHE K OTBETCTBEHHOCTH JIHIL, AOMYCTHBIIMX HapyIleHus,
B COOTBETCTBHMHU C IMYHKTOM 4.3 aJMMHUCTPATHBHOI'O PErJIaMeHTa.

AZIMMHHCTPATUBHbIE TPOLEIYPhl, yCTAHABIMBAEMbIE HACTOSLIMM IIYHKTOM,
BBITIOJIHSIOTCS B T€YEHHUE OJTHOTO paboyero JHs.
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Pe3ynbrataMd  BBINOJHEHMS  aJMUHHUCTPATUBHBIX  TpOLEAYp  ABJIAIOTCS:
TIOJIMMCAaHHOE PEILEHHE.

3.5.4. WcmonHeHMe NpoLedyp, yKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
aZIMHHUCTPAaTMBHOTO perjlaMeHTa, TIpH HAIM4MHM  TEXHHYECKOH BO3MOXHOCTH
OCYILECTBIAETCS B aBTOMATHIECKOM PEXHMeE C MCTONb30BaHHEM aBTOMATH3HPOBAHHOMU
MHPOPMAI[MOHHOW CHCTEMBI, NpPEeJHa3HAYEeHHOW [UIS OKa3aHHsA TIOCyJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT.

MakcuMalbHbIH CPOK BBITIOJIHEHHS aJMMHUCTPATHBHBIX MPOLEAYP, YKa3aHHbIX B
MyHKTe 3.5. a/IMHHUCTPaTHBHOTO PerJaMeHTa, COCTaBIIseT TPU PabOUMX JHS.

3.6. 3axiroueHue Jorosopa

3.6.1. OcHOBaHMEM Hayaja BBHIMOJHEHUS aJMHHUCTPATUBHOW TPOLETYPbI
SBIISIETCS yTBEPXKIEHHE PACTIOPSIKEHWs O TMPEIOCTAaBICHUM TIPAXAAHUHY IHKUIOTO
TOMEILIEHHUS 10 IOTOBOPY HaiiMa Ci1yKeOHOIo XKMJIOro IOMEIeHHS.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aJMHHHCTPATHBHOH
MpoLe/y b, SBIAETCS HAYAIBHUK OT/ENa KUIMILHOH MOJTUTHKH (fanee - H0IKHOCTHOE
M0, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yJbTaTa HPeJOCTaBlIeHHs MYHHLHUIATbHOH
YCIIyTH).

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IMOATOTOBKY pe3yibTaTa
NpeOCTaB/IEHHs] MYHMIMNANBHOW yCIyrd, TOTOBUT MPOEKT JOrosopa Haiima
ciy’ke6HOro MoMelleH s (Janee — J10roBop).

AJIMUHHCTpaTUBHBIE TIPOLIEAYPHI, YyCTaHABIMBAacMble HACTOALIMM ITYyHKTOM,
BBINIOJIHAIOTCS B TEUEeHUE OJHOro pabodero AHA C MOMEHTAa BbIIa4M 3asBUTEIIO
NOCTaHOBJICHHUS.

Pe3ynbTaTaMy BBIMOMHEHHS aIMMHUCTPATUBHBIX NMPOLELYP ABJIAIOTCS: MPOCKTHI,
HarnpaBlieHHbIE Ha COIJIaCOBaHHUE.

3.6.3. CorylacoBanue W INOJAMKUCAHUE JIOrOBOPA OCYIIECTBIISICTCS PYKOBOAUTEIEM
CTPYKTYPHOTO  TOJpa3jieNieHus, OTBETCTBEHHOro  3a  TNOJATOTOBKY — pe3yjbTaTa
MYHHULMIAILHOM yciyru, PykoBonurenem Oprana.

AJIMUHUCTpATUBHbIE TPOLEAYpHl, yCTaHAaBIMBAaeMble HACTOSLIMM MYHKTOM,
BBIMIOJIHSIOTCS B TEUEHHE OTHOTO Paboyero mHs.

PesynbTaTamy  BBIIOJIHEHHS — aAMMHHCTPATUBHBIX — NPOUEAYp  SABIAIOTCA:
MOATMCAHHBIN 10rOBOP.

3.6.4. JIOJ)KHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3ysbTaTa
TpeoCTaBlIeHHs] MyHHIMNANBHOM YCIIyTH, N3BEIIACT 3aABUTEIIS (ero mpencTaBuTeNs) O
HeoOXOAMMOCTH TIOAMMCAHMs JOroBopa CrocoOOM, yKa3aHHbIM B 3asBJICHHH, O
pe3yJbTaTe NpeOCTABICHHs MYHMUMIIAIBHON YCIYTH W O BO3MOXKHOCTH TOJy4CHHU
pe3ynbTaTa pe0CTaBlIeH)s My HUIUIIAIbHOH yCIyTrH B Oprasne niu B MOLL

AJZIMMHHCTPATHBHBIE TPOLEAYPbl, YCTaHABINBAGMble HACTOSIINM TIYHKTOM,
BBITIOJIHSIOTCS B JIEHb MOANIMCAHH I0roBopa pykosoauTtenem Oprata.

PesynbTaTaMy  BBINIONHEHMS  AIMHHMCTPaTMBHBIX — TpOLEAYp  ABIAIOTCH:
yBeIOMJICHUE 3asBUTEIS.
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3.6.5. Hcnonnenue mpouenyp, YyKa3aHHbBIX B IyHKTax 3.6.2, 3.6.3.
aJIMUHMCTPAaTUBHOIO  perijaMeHTa, INpU HAJIUYUM TEXHHUYECKOH BO3MOXKHOCTH
OCYULIECTBIISIETCS B aBTOMaTHYECKOM PEKUME C MCIIOJIb30BaHUEM aBTOMATH3MPOBAHHOM
MH(QOPMAILIMOHHON CHUCTEMBI, NpeJHAa3HAYeHHOH MJIsi OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX YCIIYT.

MakcuMainbHbIl CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.6. aIMUHUCTPATUBHOIO pPErjlaMeHTa, COCTABIISET JIBa PA0OOYUX JTHSI.

3.7. Beinaua (HanpaBieHHe) 3asiBUTENIO pe3ysibTaTa MyHUIIMIAIBHON yCIyru

3.7.1. OcHoBaHMEM Hauaja BBINOJHEHHUS aJAMUHHUCTPATHBHOW MPOLEMLYPHI
SBIIIETCA IIOJYy4YE€HHE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBHINIOJIHEHHE
aJIMUHMCTPAaTUBHOM NPOLEAYPHI, AOKYMEHTa, MOATBEPXKAAIOIIETO IpeaoCTaBlIeHHe
MYHULUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE aJIMHHUCTPATHBHOM
IPOLEYPHI, ABISETCS HaYaJIbHUK OT/IeNa )KUJIMLIHONW MOJUTHKY (1asee - TOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTaTa NpeJOCTaBICHHS MYHHUIMIIAILHOM
YCIIyTH.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara
NPEJIOCTaBICHUS MyHULIUIIAILHON YCITyTH:

obecneyuBaeT perucTpaluio 10roBopa, NoAIMMCaHHOro pykoBoauTeneM Oprana, B
)KypHaje perucTpalid ¥ BHECEHHE CBEICHHMH O pe3yJbTaTe MpeaoCTaBIeHus
MYHULHMIIAIBHON yCIIyTH B MOACUCTEMY BEJIEHMs JOKYMEHTAllUd aBTOMATU3MPOBAHHON
MH(OPMALMOHHON CHCTEMBI, TpeAHa3HAaYEeHHOH Ui OKa3aHWs TOCYJapCTBEHHBIX H
MYHULMNAIbHBIX YCIIYT;

BBIJIAET 3asBUTEIIIO I0TOBOP MO/ POCIHUCH.

3asBUTENb TIOANKCHIBAET JOTOBOP B TPeX K3EMILIIPax U MepeiaeT CreluanucTy
Ortpena.

Jl0JDKHOCTHOE JIM1I0, OTBETCTBEHHOE 33 MOJArOTOBKY pe3yJibTarta IpeaocTaBIeHHs
MYHHMLMIIATBHOM YCIIyTH, MOJIy4YMB IOANMCAHHBIE JOTOBOpAa BBIJAET 3asABMTEIIO TPH
OK3eMIUIsIpa aKTa NpHeMa- IMepeiadu CiayKeOHOro momerneHus s noamnucu. [locre
TOANMCAHMST aKTa 3asBUTEJIEM, BbIIACT 3aiBMTE/IIO [iBa 3K3eMIUIsipa [OroBopa, IBa
DK3EMILIsIpa aKTa IpHeMa-rnepeiadyn 3eMeJIbHOTO yJacTKa.

AJZIMUHUMCTPAaTHBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOAIIMM HYHKTOM,
BBITIOJIHSAIOTCS B IEHb NPUOBITUS 3asIBUTE]IS.

PesynbTaTamu BbINOIHEHUS aIMUHUCTPATHBHBIX MPOLIELYD SABISIOTCS: BbIIAaHHbIE
3asiBUTEJIIO JIOTOBOP U aKT NpUeMa-Tepe/adm.

3.7.3. llopsmok BblJauu  (HampaBieHMs)) pe3yJibTaTa  NpefOCTaBICHHUs
MYHHIUNIAJIBHOM YCIIYTH:

3.7.3.1. Ilpu obpaiueHnu 3asBUTeNs 33 Pe3yJbTaTOM MYHHLMNANLHON YCIyTH B
M®IL], pabotark M®L] BbiaeT 3asBUTEIIO Pe3yIbTAT MYHHLMIIATBHOM YCIyTH B bopme
OK3EMILIApa 3JI€KTPOHHOIO JOKyMeHTa Ha OymakHoMm Hocwutene. Ilo TpeGoBanuio
3asBUTENIsl BMECTE C DK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTee
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eMy MpeJOCTaBISIETCsl dK3eMIUISAP 2JIEKTPOHHOIrO JOKYMEHTa MyTeM €ro 3amucu Ha
ChEMHBIi HOCHTENb HH(OpMAlMUM WM HANpaBlICHUS OSK3eMIUIApa 3JI€KTPOHHOTO
JOKYMEHTa I0 DJIeKTPOHHOM mnoure B ampec 3asButens. [lpu 3amuch Ha CheMHbIH
HocuTeNb MHMOPMAIMK WIM HalpaBJIEHUH SK3€MIUIpa 3JIEKTPOHHOrO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH OSK3eMIUIp OJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM
HOCHTEJIE, 110 DJIEKTPOHHOW IMOYTEe HUAEHTUYHOCTh TAaKOro 3K3eMIUIApa 3JEKTPOHHOrO
JIOKyMEHTa 5K3eMILISPY JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTEJIE 3aBepAeTCs
YIIOTHOMOYEHHBIM COTPYAHUKOM C HCIONB30BAHUEM YCHIICHHOM KB (DULIMPOBAHHOU
3JIEKTPOHHOM IOJIIHCH.

AJIMUHUCTPATUBHBIE TIPOLEAYPHI, yCTaHABIMBACMBble HACTOAIIMM IIyHKTOM,
BBIMIOJIHSIOTCS. B TIOpAIKE OYEPEJHOCTH, B JIeHb NPHUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHbIE periiaMmenToM paborsr MOLL

Pe3ynbTaTaMi BHIIOJHEHNS aIMMHUCTPATUBHBIX MPOLEYP ABIAIOTCS: bukcauus
dakTa BbIauM pe3yJbTaTa NpPENOCTaBIEHHs] MyHHLHUNATIbHON yCIyrH B ANC MOI],
pe3ynbTaT MpefoCTaBIeHNss MyHUIIUNANBHOM yCIIyTH, BbIIAHHBIH 3aABUTEITIO.

3.7.3.2. Tlpu obpallleHHy 3asBHTEIS 3a Pe3yJbTaTOM MyHHLMNAIBHOM YCIyrHd
yepe3 PecryGnuKkaHCKHil TOpTaNn 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATUYECKH
HaNpaBISEeTCs  JJIEKTPOHHBI  00pa3  JOKYyMEHTa, SBIAIOIIErocs — pe3ylbTaToM
NPeI0CTABIICHUS MYHHILIUIATBHON YCIIyTH, TO/IMUCAHHBIH YCHUJIEHHOM
KBaTM(PUIMPOBAHHOMN SJIEKTPOHHOM MONUCHIO YTIOTHOMOYEHHOI0 JOJDKHOCTHOTO JInlia
Oprana (OpraHom).

AZIMMHMCTPATHBHBIE TPOLEAYPhl, YCTaHABIMBaeMble HACTOAIIMM IMYHKTOM,
BBITMIOJIHAIOTCS B JIeHb MOJNUCAHUs JOKYMEHTa, MOATBEPKIAIOUIETO NPEAOCTaBICHUC
(0TKa3 B NpeJIOCTaBICHUH) MyHUIIMNIAIBHON YCIyTH, YHOJTHOMOYEHHBIM J0KHOCTHLIM
nunom Oprana (Opranom).

PesynpTaTaMu  BBITIOJHEHMS — aJMMHUCTPATUBHBIX — TPOLEAYp  SIBIAIOTCA:
HampaslieHne (TpeJlocTaBlIeHne) ¢ Mcrojib3oBanueM Pecrybmykanckoro moprana
3asBUTENTIO IOKYMEHTA, TIOITBEPKIAIOLIET0 NPeOCTABIEHHE My HULIUTTATILHOH YCIy T (B
TOM YHCIIe OTKa3 B IIPEIOCTABIEHHH My HULIUIIABHOMN YCIyTH).

3.7.3.3. Tlpu obpaieHun 3asiBUTENs 33 Pe3yJibTaToM MyHHIHMINANIbHOH YCIyTH B
Opras, JOJJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIAy (nampaBieHue) JOKYMEHTOB,
BBIZIAET 3aSBUTENIO pe3yibTaT MyHuumnanbHoi ycnyru. Ilo TpebGoBanuio 3asBUTENA
BMECTE C 9K3eMIUIAPOM JJIEKTPOHHOTO JOKyMeHTa Ha OyMakHOM HOCHTEIC eMy
NPeNOCTABIIAETCS IK3EMILIAP SJIEKTPOHHOTO IOKYMEHTa MyTEeM ero 3alucu Ha ChEMHBIN
HocHTeNlb MHOOPMALMK WM HANpaBJIeHUs SK3eMILIIpa 3JEKTPOHHOrO JOKYMEHTa 110
5JIEKTPOHHOM NOYTe B aJipec 3asBUTEIIA.

AZIMMHUCTpaTUBHBIE TPOLEAYPbl, YCTaHABIMBAEGMble HACTOSIIMM TIYHKTOM,
OCYLLIECTBIISIOTCS B MIOPSI/IKE OYEPEHOCTH, B /IEHb IPHOBITHS 3asBUTEIIS B COOTBETCTBHH
¢ [paBHiamMu BHyTPEHHETO TPYJ0BOrO pacnopsiika Oprana.

Pe3ynbTaToOM BBINOMHEHHS aJIMHUHMCTPATHBHBIX NMPOLELYP SBISIOTCA: bukcauus
¢gakra BbIAYM  pe3yibTaTa  NpPEJOCTaBICHHS MYHHWIIMNAJIBHOM  YCIyrd B
ABTOMATU3UPOBAHHONW HHGOPMALMOHHON CHUCTEME, npejHa3HAYCHHON JUIs OKa3aHWs
rocyIapCTBEHHbBIX U MYHMIMITAJIBHBIX YCIIYT. »
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3.8. McnipaBieHue TeXHMYECKUX OMMOOK

3.8.1. B ciyuae oGHapykeHus TEXHMYECKOI OIIMOKHU B JOKYMEHTE, SBIISIOIEMCS
pe3ybTaTOM MYHULIMNIAIBHON YCIyTH, 3aBUTENb Hanpasiser B Opra:

3asBJICHHE 00 MCIpaBIE€HHH TEXHUYECKOH OIIMOKH (mpunoxenne Ne 4 k
HacToAIEMY aIMUHUCTPATHBHOMY PEerjlaMeHTy);

AIOKyMEHT, BbIJIAHHbIH 3asBUTEII0 KaK Pe3y/bTaT MyHMUMIANBHON YCIyrH, B
KOTOPOM COJIEPIKUTCS TEXHUYECKAs OIIUOKA;

AOKYMEHTBI, UMEIOLIME FIOPUIAMYECKYIO CHITY, CBHJAETENBCTBYIOIIME O HATMYMH
TEXHUYECKOW OIIMOKH.

3asBrneHne 00 MCIIPAaBIEHHH TEXHHYECKON OIIMOKH B CBEJIEHUSX, YKa3aHHBIX B
AIOKYMEHTE, SBIISIOMIEMCS PE3yIbTaTOM MYHHLIUNAIBHON YCIYTH, OAAETCS 3asSBUTEIEM
(YIOTHOMOYEHHBIM TIPE/ICTABUTENEM) IOYTOBBIM OTNpaBJI€HHEM (B TOM 4YHCIE C
MCTIOJIb30BAHHEM DJIEKTPOHHOM MOYTEI), MO0 4epe3 Pecry6nvkaHckuii mopran umm
M®OII.

3.8.2. JIOMXHOCTHOE JIMII0, OTBETCTBEHHOE 34 IIPUEM JOKYMEHTOB, OCYIIIECTBIISIET
NpUeM 3asiBJIeHHs] 00 MCIIPaBIeHNH TEXHUYECKOH OIMOKH, PETHCTPUPYET 3asiBJIEHUE C
TNPHIOKEHHBIMH IOKYMCHTAMHU U NIEPE/IaeT UX JA0JDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
00paboTKy JIOKYMEHTOB.

AJZIMHHUCTPaTHBHbIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM IIyHKTOM,
BBINOJIHSAIOTCS B TEYCHHE OZHOTO paboyero NHs C 1aThl PETMCTPALIMH 3asiBIICHHS.

Pe3ynbTatamMy BBINOJHEHHS! aIMUHUCTPATHBHBIX NpOLEAYp SABIAIOTCS: TPUHITOE
1 3apEerHCTPUPOBAHHOC 3asBIICHHE, HANPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JULy, OTBETCTBEHHOMY 3a 00pabOTKY JIOKYMEHTOB.

3.8.3. JIOWKHOCTHOE JMIO, OTBETCTBEHHOE 3a 00paboTKy JIOKyMEHTOB,
PacCMaTpvBacT NOKYMEHTbl W B LENSX BHECEHHs WCIPABIEHUH B JIOKYMEHT,
SBIISIOIIMHCS PE3yJIbTaTOM MPEOCTaBIeHUs MyHHUIHNATIBHOMN YCIIYTH, OCYUIECTBIISET
NMPOLENYPDI, NPEAyCMOTPEHHbIE MYHKTOM 3.5 aJAMHHHUCTPaTUBHOTO periaMeHTa, U
BbINACT HCIPABIEHHbIH JOKYMEHT 3asBHTENIO (yHOIHOMOYEHHOMY NPEJICTaBUTEIIIO)
JIUYHO TIOA POCIHUCH C U3BATHEM Yy 3asBUTENs (YIOJHOMOYEHHOIO Ipe/ICTaBUTE]Is )
OpHMrHHaJIa IOKyMEHTa, B KOTOPOM COJCPIKHTCS TeXHUUECKas OLuMbKa, MM HarpasiseT
B @JIpeC 3ajBUTCNIS IOYTOBBIM OTNPABICHHEM (IIOCPENCTBOM 3JIEKTPOHHOI IIOYThI)
ACHMO O BOSMOKHOCTH MOJIy4CHHs NOKYyMEHTa MpH NPEAOCTABICHUH B Opran
OpHUruHajia JOKyMeHTa, B KOTOPOM COJICPIKUTCS TEXHUYECKas OLInOKa.

AZIMUHHCTPATHBHBIC TIPOLEYPH, YCTAHABIHBAEMBbIE HaCTOSALUM TYHKTOM,
BBITIOJIHAIOTCA B TCYCHHE IBYX pabOYMX NHEH mocie OGHAPYKEeHHsS TeXHHYECKOid
OLIMOKH M MOJTYyYEHHUSI OT JIF0OOr0 3aMHTEPECOBAHHOTO JIHIIA 3asBIICHHS O JIOITY LIEHHOM
omudKe.

Pesynbratamu BeINONHEHNS aIMMHICTPATHBHBIX NPOLENYP SIBISIIOTCS: BbIAAHHBIMH
(HanpasJeHHbI) 3asBUTENIO TOKYMEHT.

4. Ilopsinok 1 popMBI KOHTPOIS 32 NpPeIOCTABICHHEM MYHHUHNAJIbLHOMH
yCayru
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4.1. TTopsmoK OCyIECTBIICHHUsI TEKYIIEro KOHTPOJIS 32 coOIIOZIEeHHEM ¥ UCTIOJTHEHUEM
OTBETCTBEHHBIMH JODKHOCTHBIMH JIUI[AMH MOJIOKEHHUI aIMUHUCTPAaTHBHOTO
periamMeHTa ¥ HHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, yCTAHABIMBAIOIINX TpeOoBaHuUs K
Npe0CTaBIEHHIO MYHHLMIIATIBLHOM YCIyTH, @ TAK)Ke MPUHATHEM NMU peleHui

KoHTpoJIb 3a MOJHOTOM M KauyeCTBOM IPEIOCTABICHUS MYHULUIAIBHON YCIIyTH
BKJIIOUAET B cebs BbIBJIEHHE M YCTPaHeHHe HapyIIeHHi paB 3asBUTEICH, NPOBEICHNE
NpOBEPOK  COONMIOAEHMS  TPOLENyp  TMpEelOCTABICHHA MYHUIUNAIBHON  YCIYTH,
TIOAFOTOBKY PEIICHUI Ha JIEUCTBUSA (Ge3meiicTBYE) NOKHOCTHBIX JIMI] OpraHa MECTHOTO
caMOyIpaBJIEHHUS.

dopMaMH  KOHTpONS 32 COONIOACHWEM HCTONHEHHs —aJAMHHHCTPAaTHBHBIX
npoLeLyp SABISIOTCS:

1) npoBepka W COINIacOBaHME MPOEKTOB JOKyMEHTOB MO NpPEIOCTABICHHIO
MyHHUIMIIAIBHON YCIIyTH;

2) IpoBOAMMBIE B YCTAaHOBIEHHOM  TIOpsIke  MPOBEPKHM  BOACHUA
JIeJIONPOU3BO/ICTBA,;

3) npoBezieHre B YCTAaHOBIEHHOM MOPS/IKE KOHTPOJIBHBIX IIPOBEPOK coOuoieHus
npoleayp NpeaoCTaBICHH MYHHILUAIBHOM YCIIyTH.

B 1uensx TeKyLIero KOHTPOJS WCIOJNB3YIOTCA CBEACHHs, MMCIONINECS B
NIeKTPOHHOM 6a3e NaHHBIX, Ciy)KeOHas KOPPECTOHACHIMA, YCTHAd M NMUCbMEHHAas
uHGbOpMAIUst TODKHOCTHBIX JIML, OCYIIECTBISIOMNX BbINOIHEHHC aJJMUHUACTPATUBHBIX
TpoLeyp, )KypHAJIbl yueTa COOTBETCTBYIOIMX TOKYMEHTOB 1 JIpYTHE CBEJICHUS.

Jln1st OCyIIECTBIIEHHs] KOHTPOJIsSt 32 COBEPIICHHEM NeICTBUM TIPU NIPEJIOCTaBICHUH
MYHHUIIMNAJIBHON YCIYrd M TNpPUHITHH peleHnii PyKOBOJMTENIO OpraHa MeCTHOTO
caMOyNpaBJieHus.  TPEeJICTABISIOTCS  CHOPaBkW O pe3ylibTaTax Npel0CTaBICHUS
MyHHUIMIAIBLHON YCIIyTH.

O ciyuasx ¥ NpUYMHAX HApYIIEHUs CPOKOB, MOCICA0BATENLHOCTH 1 coJiepKaHus
aJIMMHUCTPATUBHBIX IPOIEAYP JOJKHOCTHBIE JIMLa HEMEUICHHO UH)OPMUPYIOT
PYKOBOMTENSI OpraHa, MNpeJOCTaB/IAIOWEro MYyHHIUNATbHYIO ychnyry, a TaKxke
MpeANpPUHAMAIOT CPOYHbBIE MEPBI N0 yCTPAHCHUIO HapyLIeHUH.

Texymmii KOHTpONb 3a COONIOAEHHMEM  MOCIeN0BaTEIbHOCTH NeiCcTBUH,
ONpeJIeNIeHHbIX  aJMMHUCTPATUBHBIMM  TPOLELypaMh MO Npe0CTaBIEHUIO
MYHHUUMNATGHOR YCIyrH, OCYHIECTBISETCSH 3aMECTUTCICM PYKOBOAWTENSA OpraHa
MECTHOTO CaMOyIpaBJeHHs, OTBETCTBEHHBIM 3a  OpraHM3allvio paGoTbl 1O
MpeOCTaBIEHHIO MyHULMNIATBHON yCIyrd, HaualbHUKOM OTACIA, OCYUIECTBIISIOLIETO
opraHu3anuio paboThI MO NPELOCTABICHUIO MYHHLIUNAJIbHON yCIyTH.

[lepeyenb  JOMKHOCTHBIX — JIML,  OCYLICCTBIAIOLINX TEKyIIUHA  KOHTPOJIb,
YCTAaHABJIMBAETCS TIONIOXKEHUSIMH O CTPYKTYPHBIX TO/PA3ACTICHIAX OpraHa MeCTHOTO
caMoyInpasJieHUs ¥ JOJDKHOCTHBIMH PETJIaMCHTAMHU.

4.2. TIopsiZloK ¥ epHOMIHOCTb OCYLIECTBICHHS IIAHOBBIX M BHETIAHOBLIX IIPOBEPOK
[OJHOTHI ¥ KauecTBa MPeJJOCTaBIeHNs] MyHHIUNIAIBHOH yCIIyTH, B TOM YHCJIE TIOPAN0K
11 (hOpPMBI KOHTPOJISI 3 TIOIHOTOM M KaueCTBOM MPEIOCTAB/ICHNA MYHHULMNATBHOM
yCIIyTH
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4.2.1. KoHTpOIIb 32 IOJIHOTOM M Ka4eCTBOM IIPeI0CTaBICHHUS MYHHUIATIAJIBHON
YCIIYTH OCylIecTBIsAeTCS B (hopMax:

1) npoBeieHus MpoBepoK;

2) pacecMOTpeHus xaiob 3asBuTeeil Ha JelicTBus (6e3eiicTBre) Oprana, a
TaKXKe UX JIOJDKHOCTHBIX JIMLI, MyHUIIUNATBHBIX CIIYKallUX.

4.2.2. B nensx ocymiecTBIEH s KOHTPOJIS 32 MOJHOTOM ¥ Ka4eCTBOM
NPEN0CTABICHHUS MyHHUIIMIIATbHON YCIYTH MPOBOISTCS IIJIAHOBBIE U BHEILIAHOBbIE
npoBepKy. I10psiZIOK ¥ EPHOAMYHOCTD OCYIIECTBICHNUS MIAHOBBIX MPOBEPOK
ycTaHaBIMBaeTCs MmiaHoM paboTsl Oprana. [Tpu mpoBepke MOryT paccMaTpUBaThCs Bee
BOTIPOCBI, CBA3aHHBIE C IIPEIOCTABIEHUEM MYHUIMITIATBHOM YCIYIH (KOMIIEKCHBIE
NMPOBEPKH ), HJIH OTAENBHbIH BONIPOC, CBA3AHHBIH C MPENOCTABIEHHEM MYHULMIATBHOL
yeiyru (tematnueckue nposepkn). [IpoBepka Takske MOXKeET IPOBOIUTHCS 110
KOHKPETHOH anobe 3asiBUTEI.

4.2.3. BHennaHOBbIe TPOBEPKHU IIPOBOJISTCS B CBS3H C IPOBEPKOHN yCTpaHEHUS
paHee BbIIBICHHBIX HApYIICHNH aJMUHUCTPATHBHOTO PEITIaMEHTa, a TaAKKe B Clydae
nony4eHus xanod 3asButeneil Ha nelicTBus (Gesneiicteue) Oprana, a TaKKe Ux
AOJKHOCTHBIX JIML, MyHULIMITANIBHBIX CIIY)KALHX.

4.2.4. Pe3ynbTathl NpoBepKH 0QOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAtOTCS BBISAB/ICHHbIC HEJIOCTATKH M NPE/IOKEHHUSI 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JOJUKHOCTHBIX JIMI OPraHa, IPeA0CTABIISIONIEro
MYHHLMNATBHYIO YCIIYTY, 32 peLIeHus U IeHCcTBUs (Oe3eiicTBIE), IpUHUMaeMble
(ocyiuecTBIsIEMbIe) HIMHU B XOJIe TIPE/IOCTABICHNs MyHHIUITAIBLHO yCIyTH

Io pesysnbraTam npoBe/IeHHBIX IPOBEPOK B CITy4yae BbISBJICHHS HapylLIeHUH npaB
3asBHUTENICH BUHOBHbBIE JIMIA TPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOZaTeNbCTBOM Pocculickoii @eneparym.

PykoBomuTens opraHa MeCTHOro caMoymnpaBIeHHs HECeT OTBETCTBEHHOCThL 32
HECBOEBPEMEHHOE paCCMOTPEHHUE 3asiBJICHU.

PykoBoputens (3amectutens pykoBomuTens) CTPYKTYPHOI'O NoApa3ieieHus
Oprata MECTHOIO CaMOYTPABIIEHHUs HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MITH)
HCHA/UIC/KALICE BBIMOJTHCHNE aJIMUHUCTPATUBHBIX JCHCTBUH, yKa3aHHBIX B pasfhele 3
aIMUHHCTPATUBHOTO perjaMeHTa.

JIOJDKHOCTHBIE THIIA U HHBIE MYHUIIUNATbHbIE CIIy)Kalllie 3a peLeHUsl U IeHCTBUS
(Ge3neiicTBUe), TpPUHHMMAaeMble (ocymiecTBisieMble) B XOlE  NPeNOCTABJIEHMS
MYHHULMNATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJIaTEJIbCTBOM TOPSIJIKE.

4.4. Ilonoxenus, xapaktepusylolue TpeGoBanus K NOpsAKY ¥ (hopMam KOHTPOJIS 3a
PENOCTABICHUEM MYHULIMIIATIEHOM YCIIyTH, B TOM YHCIIE CO CTOPOHBI IPaXK/IaH, UX
00beIMHEeHHI W OpraHu3aLuii



32

KOHTpOJIb 32 IPeA0CTaBICHHEM MYHHUIUTIATIBHO yCITyTrd CO CTOPOHBI IPAXIaH, UX
0o0OBeIHHEHHI W  OpraHu3alui, OCYIIECTBISETCS — IOCPEACTBOM  OTKPHITOCTH
JeSTENPHOCTH ~ OpraHa  MECTHOTO  CaMOyNpaBieHHs  NpPH  TPEAOCTABICHHH
MYHHLMIAIBEHOMN YCIIyTH, TIOJTy4eHH s TIOTHOH, aKTyaJbHOM M JOCTOBEPHOH HH(MOPMAIUH
O TIOps/IKE MPEIOCTABICHUsS MYHHIMNAIBHOM YCIYyrd M BO3MOXXHOCTH n0cy1e0HOrO
paccMoTpeHust obpaieHnii (oxkanob) B mpolecce MNpeloCTaBICHUS MYHHLMIAIBHON
yCIIyTH.

5. Jlocy/eOnblii (BHeCY1e0HbIH) NOPSA0K 00:Ka10BAHHS peuleHui U AeHCTBHM
(Ge3meiicTBHs) OpPraHa, NPe0CTABJSIIOLIEr0 MyHHIHNAIbLHYIO yCJIYTY,
MHOroYHKIHOHAJILHOI0 HEHTPA NPeI0CTAB/ICHHS rOCY1apCTBEHHBIX H
MYHHIMIAJBHBIX YCJIYT, OPranu3anHii, yKa3aHHbIX B 1aCTH 1.1 craTbu 16
®enepanbnoro 3akona Ne210-@3, a TakiKe HX 10JKHOCTHBIX JIHIL,
MYHHIHNAJbHBIX CJTIyKAalllHX, pA0OTHHKOB

5.1. 3agBUTENM UMEIOT MPABO HA 00XKANOBAHUE B JIOCYI€OHOM TOPSI/IKE PeIleHHH
u peiictBuil (6Ge3neiicTBUs) OpraHa, NpeIOCTaBISIOIIETO MYHUIUMNANBHYIO YyCIYIY,
JO/DKHOCTHOTO ~ JIMLla  OpraHa, IpeJOCTaBISIOIEr0  MYHMUMIAIBHYIO  yCIyTY,
MyHHIMNQIBHOrO  CIY)KAIlero, — PyKOBOJMTENs  OpraHa, — MPEelOCTaBIAIOLIEro
MYHHUIUTAIBHYIO yCcIayry, MHOTO(YHKIIMOHAJIBHOIO IIeHTpa, paboTHUKa
MHOTO(YHKIIMOHAIEHOTO 1IEHTpa, OpraHu3aluH, MpeyCMOTPEHHBIX HacCThIO 1.1 cTatbu
16 ®enepanpHoro 3akona Ne 210-D3, a Taxke HX pabOTHUKOB.

3asBUTENb MOYKET OOPATUTHCS C JKaJlOOO0M, B TOM YHUCIIE B CICAYIOUIHMX CilydasX:

1) HapylIeHHe CPOKA PErUCTPAllU 3a1poca O Npe0CTaBICHNH MYHUIUNAIBHOM
yCIIyTH, 3a1poca, yKazaHHoro B ctatbe 15.1 deaepanbHOro 3aKoHa Ne 210-D3;

2) HapylleHWe CpOKa IpPeJOCTaBJIeHHs MYHHIMIANBbHON yCIyTH. B ykazaHHOM
ciydae pocyneGHoe (BHecyieOHOe) 00KalloBaHUE 3asBUTCIIEM pelieHuit U JeicTBUMA
(6e3neiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKAa MHOIO(YHKIIHOHAIBHOIO
LIeHTpa BO3MOXKHO B Cjlydyae, €CjlM Ha MHOTrO()YHKIHOHANBHBIA LIEHTP, PEIICHUS W
neiictus  (Ge3zeiicTBHE)  KOTOPOro — OOKalyroTcs, BO3JIOXKCHA GyHKIMA 10
MPEeJI0CTABIEHNI0 COOTBETCTBYIOIIMX MYHHLHMIANIBHBIX YCIYT B TIOJHOM o0beme B
nopsiike, ONpeIeIeHHOM YacThIO 1.3 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaH¥e y 3asBHTENs AOKYMEHTOB Wil HHPOPMALHH A100 OCYIIECTBICHNA
NeiicTBHMi, MpeACTaBleHHe WM OCYLIECTBICHHE KOTOPBIX HE TIPEIyCMOTPEHO
HOPMATHBHBIMM TIPaBOBBIMH ~akTamu Poccuiickoi denepauny, HOPMaTHBHBIMH
npaBoBbIMH akTamu PecryOnuku TatapeTan, MyHHIMTIAILHBIMA IPABOBLIMH aKTaMH 1714
Npe0CTaBICHUs] MyHUIIMITATBHOH YCIIYTH;

4) oTKa3 B TIpUeEMe NOKYyMEHTOB, MPEJOCTaBIIEHHE KOTOPBIX MpPEiyCMOTPCHO
HOPMATHBHBIMM TPAaBOBBIMH  aKTaMH Poccuiickoii ®Pepepanii, HOPMaTHBHBIMH
npaBoBbIMH akTamu Pecry6nnku TatapeTan, MyHHIMTIAIEHBIMA IPABOBLIMM aKTaMH J1A
TpeoCTaBlIeHHs] MyHUIIMIIAIBHOM YCIIYTH, y 3asBUTEIIS;

5) OTKa3 B MPEeJIOCTABICHUH MyHHULMIIAIBHOHN YCIyTH, €CIIM OCHOBaHHMs OTKa3a HE
npeycMOTpeHbl (peiepalbHBIMU 3aKOHAMH M NPUHATBIMU B COOTBETCTBHM € HUMH
MHBIMM HOPMATHBHBIMM TpPaBOBBIMH akTamu Poccuiickoi denepanyy, 3aKOHAMH U
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MHBIMH HOPMaTHBHBIMH ITPAaBOBBIMU akTaMu Pecry6nnku Tatapcran, MyHHIMIATBHBIMK
NpaBOBbIMK akTaMH. B ykasanHom ciyuae nocyneGHoe (BHecyme6HOE) 0GKamoBaHMe
3asBUTEIEM PEIICHHH M JedcTBUM (6e31eiCTBHS) MHOro(yHKIHOHAIBHOTO LIEHTpa,
paboTHHKa MHOrO(YHKLHOHAIBHOIO IEHTPAa BO3MOXKHO B Cly4yae, ecild Ha
MHOTO()YHKIIMOHANIbHBIA [EHTp, pEIIeHHS W JeHCTBUS (GesneiicTBHE) KOTOPOro
o0XanyloTcs, BO3NMOXKEeHa (YHKIMS 10 IPeJOCTABIECHHIO COOTBETCTBYIOIIUX
MYHHUIUTIANBHBIX YCIIYT B IOJTHOM 00beMe B OPsZIKe, ONPeIeIeHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3;

6) satpeCoBaHMe C 3agBHTENS NPH NPEAOCTABICHHH MYHHUMIATIBHOL yCIyTH
NIaThl, HE MpPeJyCMOTPEHHOW HOPMAaTUBHBIMH MPaBOBBIMU aKTaMH PoccHiickoil
OQeziepaiy, HOPMATHBHBIMH  IIPaBOBBIMH  aKTaMH Pecniy6muku  Tarapcran,
MYHHLMIIAIBHBIMU PABOBBIMU aKTaMU;

7) oTKa3 oprana, TpeJOCTaBISIOLIET0 MyHHIIHIATBHYIO YCIIyTy, JOKHOCTHOTO
JIMla OpraHa, NpeoCTaBAIOUIEro MyHHIUNIAIBHYIO YCIyTy, MHOIOQYHKIIMOHAIBHOIO
LeHTpa, pabOTHHKAa MHOTO(GYHKIHOHAILHOTO 1IEHTPA, OpraHH3aLHid, IIPEyCMOTPEHHBIX
yacteio 1.1 craten 16 @enepansroro 3akona Ne 210-®3, wam mx pabOTHUKOB B
WUCTIpaBJICHUN NIOMYIUCHHBIX MMH ONEYaTOK W OWIMOOK B BBIIAHHBIX B pPe3ysbTare
MPENOCTABICHUSI  MyHHLMNANIBHOW  YCIYyrM  JOKYMEHTaX Jub0  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKMX HcnpaBieHui. B ykasanHoMm ciyuae nocyneGroe
(BHecyneOHOe) oOO’KalloBaHME 3asBUTENEM pelleHHN W  JeHCTBHIA (6e3nelicTBus)
MHOTO(GYHKIMOHANBHOTO ~ IEHTpa, paboTHHKA MHOTO(GYHKIMOHATIEHOTO LIEHTpa
BO3SMOXKHO B Cilyyae, €Clli Ha MHOTO(QYHKIMOHAIbHBINA NEHTp, PeleHUs H JeHCTBUS
(GesnelicTBHE) KOTOPOro 0GXKATyIOTCS, BO3JIOKEHA (GyHKIMS TO TpenoCTaBIeHHIO
COOTBETCTBYIOLIMX MYHULMTIATLHBIX YCITYT B IOJIHOM 00beMe B Opsi/IKe, ONPeIeIeHHOM
4acThio 1.3 ctateu 16 @enepansHoro 3akona Ne 210-D3;

8) HapylleHHe CcpoKa WM MOpSAAKAa BBIJAYH JOKYMEHTOB 110 pe3yJibTaTam
NpENOCTaBICHHS MyHUIMIIATBHON YCIIyTH;

9) NpUOCTaHOBICHHE TIPEAOCTABJIEHNS MYHHIMTAILHOM YCIIyTH, €CIId OCHOBAHUS
NPHOCTAHOBNICHUS HE MNPENYCMOTPEHbI (heiepalbHBIMH 3aKOHAMH W TNIPHHSATBIMH B
COOTBETCTBUM C HHMMM HMHBIMH HOPMATHBHBIMHU TIPAaBOBBIMM aKTaMH PoOCCHIiCKO
®enepauny, 3aKOHAMM W MHBIMH HOPMATHBHBIMH NPaBOBbIMK aKTaMu Pecrny0iauku
Tarapcran, MyHHLIMIAIBHBIMU IPABOBBIMK akTamu. B YKa3aHHOM cily4ae JocyaebHoe
(BHecyneGHOe) 00KaNoOBaHKHE 3asBHUTENEM pelieHnil u  feiicTuii  (GesneiicTais)
MHOTO()YHKLIMOHABHOTO  LeHTpa, paboTHHKA MHOTO(YHKIMOHATIBHOTO  LIEHTpa
BOSMOXHO B Clly4yae, €Cjli Ha MHOTO()YHKIMOHAJbHBIA LEHTp, PelieHHs W JeiCTBHS
(Oe3neiicTBHE) KOTOPOTO 0GXKANTyIOTCS, BO3NOKEHA GyHKIMS 1O TpenocraBiIeHHIO
COOTBETCTBYIOUMX MyHHIUNIATILHBIX YCIIYT B IOJIHOM 00beMe B MOpSIKE, ONPeIeeHHOM
4acTbio 1.3 crateu 16 ®enepansHoro 3akona Ne 210-d3.

10) TpeGoBanue y 3asBuTens mpu npenocTaBieHUM MYHULIMIIATBHON yCIyTH
AOKYMEHTOB MIH HH(pOpMaLMH, OTCYTCTBHE W (MIIH) HEJIOCTOBEPHOCTh KOTOPBIX He
YKa3bIBAIIMCh TP NEPBOHAYATIEHOM OTKa3e B IIPUEME JJOKYMEHTOB, HEOOXOIMMBIX IS
TMPEAOCTABICHHA MyHULMIIATLHOH YCIIYTH, TM60 B NMPEJOCTABIEHUH MYHHIMMATLHOMN
YCIYTH, 32 MCKIIIOYEHUEM CIIy4aeB, MPeJyCMOTPEHHBIX NyHKTOM 4 yacTu 1 cTaTbu 7
OenepainbHoro 3akona Ne 210-®3. B ykasanHoM Ciyyae JocynebHoe (BHecyneGHOe)
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00)kajoBaHKe 3asIBUTEJIEM peleHui 51 NeNUCTBUN (Ge3nelicTBUS)
MHOTO(YHKIMOHANBHOrO ~ LEHTPa, paboTHMKA MHOTO(YHKIMOHANBHOIO — LEHTPa
BO3MOHO B Cily4ae, eClH Ha MHOrO(YHKIMOHANBHBIH LEHTp, PElICHHs U JCHCTBUS
(Ge3neiicTBrE) KOTOPOro OOXaIylOTCs, BO3JIOXKEHA GYHKLIUST 1O TPeIOCTaBICHUIO
COOTBETCTBYIONIMX MyHUIMIATBHBIX YCIYT B IOJHOM 00beMe B IIOPSIKE, OTPE/ICICHHOM
yacThio 1.3 crathu 16 ®enepansroro 3akoHa Ne 210-@3.

5.2. YKanoba momaercs B TNHUCbMeHHOM ¢(opMe Ha OyMakKHOM HOCHTENe, B
3JEKTPOHHOH (opMe B OpraH, NpeNOCTABISIONME MYHUUMIAIBHYIO  yCIyTY,
MHOTO(YHKIIMOHANBHBIN LEHTp NH60 B COOTBETCTBYIOLIMI OpraH rocyaapCTBEHHON
BIACTH, SIBISIIONIMICA ydYpeJuTeeM MHOTrO(QyHKIHOHAIBHOTO LEHTpa (manee -
yupeauTeNh ~ MHOTO(QYHKIMOHAJIBHOTO — LEHTpa), a TaKKe B  OpraHusaly,
npenycMoTpeHHble yacThio 1.1 cratbu 16 dezepanbHOro 3akoHa Ne 210-®3. JXKano0s! Ha
pemenus W gelicteusi (OeszieficTBue) pPyKOBOAMTENS OpraHa, MPEeAOCTaBIAIOLIEro
MyHHIMTATBHYIO yCIIyTY, OJAI0TCS B BBILIECTOSANIHH OpraH (rpu ero HaJIU4KM) 1M00 B
cllydae ero OTCYTCTBHs PAacCMAaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOAUTENEM OpraHa,
TIPEIOCTABIISIONIEr0 MYHHIUNANBHYIO YCIIYTY. Xanobpl Ha pelieHus U JEHWCTBUS
(Ge3neiicTBue) pabOTHHKA MHOTOQYHKIHOHATBHOTO IIEHTPA MOAAIOTCA PYKOBOIUTENO
3TOro MHOro(GyHKIMOHaIbHOro IieHTpa. JKanoObl Ha peleHus H NeicTBUS
(Ge3neiicTBHE) MHOTO()YHKLIHOHAJILHOTO LIeHTpa MOJ1at0TCs yUpEAUTEIIO
MHOTOGYHKIIHOHAILHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMIlY, YMOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM aKToMm PecryGinku TarapcTa. Kanobsl Ha pemieHus u
neiictBus (GesneiicTBue) pabOTHUKOB OpraHHW3alMH, NPEeyCMOTPEHHBIX HaCThiO 1:1
crateu 16 ®enepansioro 3akoHa Ne 210-®3, nopaioTcs PyKOBOAWTENAM STHX
OpraHu3alHi.

Yano6a Ha pemienus u jeiictus (OesnedicTBue) opraHa, NMpPefOCTaBIIAIOMIEro
MyHHIMIIANbHYIO ~ YCIyTy, JOJDKHOCTHOrO —JIMI[a  OpraHa, —NpeOCTaBIAIOLICTO
MyHHIHMNQIBHYIO YCIyTy, MYHMUMIQIBHOIO CIYXallero, PyKOBOIMTEI OpraHa,
Mpe0CTaBIISIIONIEro MyHULIMIIANBHYIO YCIyTy, MOXKET OBITH HANlpaBIIEHa 110 NI0YTE, Yepe3
MHOTO()YHKIIMOHAIIbHBIH LEHTP, ¢ MCITI0JIb30BaHUEM UHPOPMALIHOHHO-
TeleKOMMYyHHKALMOHHON  cetn  «VIHTepHeT»,  ODHIHMATBLHOTO caiita  oprana,
NMpPeOCTABISIONIEro  MyHHIHMNalbHYlO  YCIyry, Enunoro  moprama MO0
PecryGnuKaHCKOTO I0pTana, UHGOpMALOHHOH CHCTEMBI nocyaeOHOro ooKanoBaHus, a
TaKk/Ke MOJKET ObITh NPHHSTA NPH JHMYHOM MPHUEME 3asABUTCIS. JKaioba Ha peiieHHus |
NeNCTBUA (Ge3neiicTBHE) MHOTO(YHKIIMOHAIBHOTO [IEHTpAa, paboTHHKa
MHOTrO(YHKIHOHAILHOTO IIEHTPA MOKET OBITH HANPaBJIeHa 110 [OYTE, C UCTIONB30BAHHEM
uH)OPMAIHOHHO-TENIEKOMMYHHKAIMOHHOH cetn «MHTepHET, o(hMIIMaANBHOrO caiTa
MHOTO(GYHKIMOHAIBHOTO LieHTpa, EqnHoro noprana nu6o PecrnyOIMKaHCKOro noprana,
uH(MOPMAINOHHOMN CHCTEMBI 10CY1IEGHOTO 00XKaNoBaHKs, a TakKe MOKET OBITH MPUHSTA
NpH JINYHOM MpUEeME 3asBHUTEIIS. YanoGa Ha pemienus u AeicTBus (Oesneicrsue)
opraHu3alui, NpeayCMOTPEHHBIX YacThIO 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, a TaKKe UX PabOTHUKOB MOXET ObITh HaNpaBjieHa Mo MO4Te, C MCMOJIB3OBAHHEM
MH(POPMALMOHHO-TEIEKOMMYHUKALIHOHHOH CETH «VInTepHeT», OQULHMANBHBIX CANTOB
>TUX opranu3anmii, Enusoro noprana nubo Pecry0nuKaHCKOro nopTana, a Takoke MoKeT
OBITH TIPUHATA TIPH JINYHOM IIpUEME 3asBUTEIA.
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5.3. XKanoba nomxkHa conepKaTh:

1) HauMeHOBaHME OpraHa, NpeJOCTABISIONIEI0 MYHHLUHUNATbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[Aa OpraHa, IMpeJoCTaBIsIONIer0 MYHHMUMINAIBHYIO YCIyTy, JH0O
MYHULMNAIBHOTO CIIy’Kallero, MHOroyHKIIMOHAIBHOIO LIEHTPa, €r0 PYKOBOJIUTENS U
(umu) paOoOTHMKA, OpraHu3alyii, NpeayCMOTpeHHBIX dacThto 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-@3, ux pykoBoauteneit v (Uiar) pabOTHUKOB, pEIICHHS
neiictBus (6e3elicTBUE) KOTOPBIX 00XKaTYIOTCS;

2) damunuio, UMs, OT4eCTBO (TIOCTeIHee - MPU HAJIMYUH), CBEJCHHS O MeCTe
KUTEJIbCTBA 3asBUTENS - (U3UYECKOro JiMla JUOO HauMEHOBaHUE, CBEJICHHUS O MeCTe
HAXOXICHUS 3asBUTENS - OPUAMYECKOro JIMlia, a Takke HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJTMYWK) U TIOYTOBBIM ajapec, 1o
KOTOPBIM JIOJKE€H OBITh HalpaBJIeH OTBET 3asBUTEIIO;

3) cBeneHus 06 OOKaldyeMBIX pellleHUsX M JAeWcTBUsSX (Oe3neicTBuM) opraHa,
NPeAOCTABIAIONIEr0  MYHUIMNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIMIIa OpraHa,
NPEJOCTaBISAIOIEr0 MYHULMNAIBHYIO YCIYry, JU0OO MYHHUIMNAIBHOTO CIY’)Kallero,
MHOTO(QYHKIIMOHAJIBHOTO ~ LIeHTpa, pabOoTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
OpraHu3alui, IpeaycMOTpeHHbIX YacThio 1.1 craten 16 ®enepanvHoro 3akona Ne 210-
@3, ux pabOTHUKOB,

4) noBoOABI, HA OCHOBAHMUHM KOTOPBIX 3asIBUTENh HE COIVIACEH C pEIlEHHEM U
nencTeueM (Oes3zeiicTBMEM) OpraHa, INpPeAOCTaBISIONIEr0 MYyHHLIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIML[Aa OpraHa, IpeJoCTaBISIOLIEr0 MYHHIMNAIBHYIO YCIYry, JHOO
MYHHMLIMIAIBHOTO  CIIy’)Kalllero, MHOTO(QYHKLHMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTrO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alfii, MpeayCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbhHoro 3akoHa Ne 210-®P3, ux paboTHUKOB. 3asiBHTENeM MOTYT OBITh
NpeACTaBIeHbl JOKYMEHTHI (IPU HAJIMYMHU ), TOITBEPIKIAIOIIHE JTOBOIBI 3asiBUTENS, TMOO0
MX KOTTHH.

5.4. IloctynuBias *xanoda NOJIEKUT PErUCTPALIMK B CPOK HE MO3/1Hee pabodero
IHS, CIIe1yIOIIero 3a AHEM MOCTYIIJICHHS.

5.5. JKanoba, moctymuBiIas B OpraH, NpPeIOCTABISIOMIMN MYHHIUIAILHYIO
YCIIyTy, MHOTO(YHKIUMOHAIBHBIH LIEHTP, yYpeUTETIO MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
B OpraHM3aliu, pelyCMOTpeHHbIe 4acThio 1.1 ctateu 16 ®enepanbHoro 3akona Ne 210-
®3, nubo BelIECTOAIMH OpraH (IpH €ro HalM4MH), MOJIEKHUT PACCMOTPEHHIO B
TeYCHHE MATHAALATH pabounX [JHeH CO AHS ee PeruCTpaiiyi, a B cliydae oGKaioBaHNs
OTKa3a opraHa, npeJoCTaBlIAIONIEr0 MyHULUNAIBbHYIO YCIYTy, MHOTO(YHKIIHOHAILHOTO
LIEHTpa, OpraHu3alMid, IpeyCMOTPeHHbIX YacThio 1.1 ctathu 16 MenepanbHoro 3akona
Ne 210-®3, B mpueme 0KyMEHTOB y 3asBUTelsl JIMOO B MCIPABIECHHH NOMYIIEHHbIX
OTeYaToK W OMMOOK WM B Cilydae 00KaJOBaHUSI HapyIEHHs YCTAHOBJIEHHOTO CPOKa
TaKUX UCIIPABJIEHHH - B TeUE€HHUE NATH paboUunX JIHE# CO JIHS ee peruCTpalyy.

5.6. Ilo pesynbraram paccMOTpeHUs JKajlo0bl MPUHUMAETCS OJHO U3 CJIeyIOINX
peLIeHHUI:

1) xxanoba ynoBneTBopsercs, B TOM 4uciie B (JOpMe OTMEHbBI IPHHATOIO PEelIeHNS,
MCTIPABJICHUS JIOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ylbTaTe
NpeIoCTaBlICHHUs MyHHIIMIIAILHON YCIIyTH IOKYMEHTAaX, BO3BpaTa 3asiBUTEIO JEHEKHBIX
CPe/CTB, B3MMaHHE KOTOPBIX HE NPEJyCMOTPEHO HOPMATHBHBIMH IPABOBBIMM aKTaMU
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Poccuiickoii Menepanyy, HOpMaTUBHBIMU NpaBoBbIMH akTaMu Pecny6nuku TaTtapcran,
MYHUIMNIATLHBIMU [IPABOBBIMHU aKTaMH,

2) B YIOBJIETBOPEHHH JKaI00bl OTKA3bIBAETCS.

He mo3nnee nHs, CleAyloLIero 3a JHEM IPHUHATHS pElIeHHs, YKa3aHHOIO B
HACTOSAIIEM IyHKTE, 3afBUTENII0 B NMUCBMEHHOW (OpMe M IO JKEJIaHUIO 3asBUTEIS B
SNIEKTPOHHOW (opMe HampapiseTcs MOTHBMPOBAHHBIM OTBET O pe3ylbTarax
paccMOTpeHUs KajnoOBbl.

5.7. B cinyuyae mpu3HaHUS JKanoObl MOAJEXKalIeHd yIOBIETBOPEHHUIO B OTBETE
3a4BUMTENIO0 O pe3yJibTaTaX PacCMOTPEHHMs kanoObl aeTcs MH(opMalus O AEHCTBHSX,
OCYIIECTBISIEMBIX ~ OpPraHoOM,  TPEAOCTaBISIOIIMM  MYHHUUIAIBHYIO  YCIYTY,
MHOTO(pYHKLHOHAJIBHBIM [IEHTPOM JIN0O OpraHu3aluei, IpeyCMOTPEHHOM YacThio 1.1
cratei 16 ®enepanbpHoro 3akoHa Ne 210-D3, B 11e159X He3aMeIIUTENBHOIO YCTPaHCHHUS
BBISIBJIEHHBIX HApYIICHHWIA NMPU OKa3aHUM MyHHUIUMIIAIILHOM YCIIYTH, a TaK)Ke IPUHOCSTCS
W3BUHEHUS 3a JO0CTaBJEHHbIE HEYA00CTBa M yKa3bIBaeTcsl MH(pOpMaLKs O JajbHEHIINX
JIEMCTBUSAX, KOTOpble HEOOXOIMMO COBEPLUUTH 3asiBUTEII0 B LEIIX TOTYyYCHUS
MYHHULIUNAIBHOMN YCIIyTH.

5.8. B ciny4ae mpu3HaHMs KajloObl He MOJUIeKALIEH yIOBIETBOPEHHIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX pacCMOTPeHMs JKajoObl JaroTCs apryMEHTHPOBAaHHbBIC
pa3bACHEHMs O NpPUYMHAX TPUHATOTO pelIeHHus, a Takke MH(MOpMalus O TMOpsKe
00>aloBaHUs IPUHSATOIO PEIIECHHUS.

5.9. B cyyae ycTaHOBJIEHHS B XOJ€ HIIM IO Pe3yJIbTaTaM PacCMOTPEHHs Kalo0bl
NpPU3HAKOB COCTaBa aJIMHUHMUCTPATUBHOIO IPAaBOHAPYIICHHS WM TPECTYIUICHUs
JIOJDKHOCTHOE JINII0, pabOTHHK, HaJleJIEHHBIE TIOJTHOMOYMSMH 110 PACCMOTPEHHIO JKaoo,
He3aMeIMTEIbHO HAaMPaBIIsSIOT UMEIOLIMECs MaTepUaibl B OpraHbl IPOKYpaTyphl.
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ITpunoxenue Ne 1

K AZIMMHUCTPATUBHOMY
periaamMeHTy NnpeoCTaBIeHUs
MYHULIMIIAJIBHOW YCIIYTU 11O
[IPEIOCTaBICHUIO TPaKIaHaM
JKMJIBIX TIOMEIIeHUH B
MYHULUNAIBHOM JKAJTHIITHOM
(doHze no goroBopam Haiima
CITyKeOHOT0 KUJIOTO IMOMEIIEHHS

(bnank oprana, mpea0CTaBIISIONIET0 MYHHIIHIAIBHYIO YCIIYTY)

Komy:

KoHTtakTHBIE JaHHBIC:

[IpencraBurens:

KoHnTtakTHBIE JAAaHHBIC IPECTaBUTEIISA .

PEIIIEHUE
00 oTKa3e B MPeJOCTaBICHUH MYHUIIUTATBHON YCIyTH
o
oT Ne

PaccmotpeB Bamie 3asBnenuwe or Ne u
npuaraemMple K HEMY JIOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHom
IIPUHATO pellieHne 00 0TKaze

B 1o

CJIEZIYIOIIUM OCHOBAHHSIM:

3

%

JlononnurensHas uHGOpMaLus:

Bbl BpaBe MOBTOPHO OOpPaTUTBCS B YNOJHOMOYEHHBIM OpraH C 3asBIE€HHEM O
NPEeIOCTaBIICHUH YCIIYTH T10C/Ie YCTPAHEHHsl yKa3aHHbBIX HapyIIEHHH.

JlaHHBI OTKa3 MoOXeT ObITh O00XaloBaH B JOCYHAeOHOM MOpsIKE MyTeM
HaIpaBJIeHHsI JKaJo0bl B yIIOJHOMOYEHHBII OpraH, a TakKe B Cy1e0HOM TopsIKe.

Ceenenus 00 21€KTPOHHOM TOANUCH

JlommxknoctHOe nuio (PHO)

(l'lO}ll'lHCb YNOJHOMOYEHHOI'0 10JDKHOCTHOIO JiMlia

oprasa) e

.
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[Tpunoxenue Ne 2

K AIMUHUCTPaTUBHOMY
perjJamMeHTy MpeioCTaBIeHUs
MYHUIIUNIAIBHOMN YCIIyTH 1O
NpeI0CTaBICHUIO TPAXKAAHAM
JKUJIBIX TOMELIEHUH B
MYHHIHATIATHEHOM SKAIHIHOM
¢doHJIe o JOroBOpaM Haiima
CITy’)KeOHOTO JKUIIOTO OMEIIEHHS

(BnaHk oprana, mpeJoCTaBISIONIEro MyHHIMIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KonTakTHbIE 1aHHbIE NnpeaCTaBAUTEIIA:

PEILIEHUE
00 OTKa3e B IpreMe JJOKyMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTaBICHHS
MYHHIMIIATBHON YCIyTH 10

oT Ne
PaccmotpeB Bame 3asBieHHe OT Ne 1%}
npujiaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
NPUHATO
pemienne o6  OTKase B NpHeMe  JIOKyMEHTOB,  HEOOXOAMMBIX I

110 CJICAYIOIIUM OCHOBAHUAM.

ki
2

Pa3zpsicHeHMe IPUYMH OTKa3a:

JlononHuTeNbHAs HHPOPMALIU:

Bbl BrpaBe MOBTOPHO OOPATHUTHCS B yNOJHOMOYEHHBIH OpraH C 3asBJIEHHEM O
TIpeNoCTaB/IeHUH YCIyTH [OCe YCTPaHEH s yKa3aHHBIX HapylIeHHH.

JlaHHBIA OTKa3 MOXKeT ObITh 00XaJoBaH B JOCYAEOHOM MOpsAKE MyTeM
HATpaBJIEHNs XKaNoObl B YIIOJHOMOYEHHBIH OpraH, a TaKxke B CyJ1eOHOM NOpsIKe.

Jlomxnoctroe o (PHO)

CaezieHus 00 2JIEKTPOHHOM TTOAINCH
(nonnKUch YNONHOMOUYEHHOTO JAOKHOCTHOIO JIMLA
opraHa)
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[Ipunoxxenue Ne 3

K AJIMUHUCTPATUBHOMY
perjiaMeHTy MpeaoCTaBIeHuUs
MYHHMLMMAIBHON YCIYyTH MO
IPeOCTaBICHHUIO TpaXaaHam
JKUJIBIX TTIOMEIIEHUM B
MYHHUIMIATIBHOM XHJIALHOM
¢dboHze o 1oroBopam Haiima
CIIyKeOHOI0 KUJIOTO MOMEICHHUS

B
(HauMeHOBaHHE OpraHa MECTHOTO CaMOYTPaBJICHHUs
MYHULMNAIBHOTO 00pa30BaHus)
OT
(nanee -
3asIBUTEID ).

(amunus, MM, OTUECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALIMIO N0 MECTY
JKUTEbCTBA, TeNne(oH)

3asiBiieHne
0 NIPeZI0CTaBJIEHUH IPaKaHaM KHUJIbIX TOMELIeHUI M0 JOroBOpaM HalMa Clly:KeOHOro
YKUJIOTO TTOMELICHUS

HpOLHy Bac MNpeaoCTaBUTL IO AOIOBOPY Halima Xujoe INOMCIICHHUE IJIOLIAaAbIO

KB.M.
Mecrononoxenue )KHUJI0ro NOMeIeH!s: MyHUIUNaIbHBIH pailoH (ropoacKoi
OKpYT), HaceJIeHHbINH MyHKT yII. A.

K 3asBJI€HUIO IPUIIATAOTCS ClelyIole OTCKaHUPOBaHHbIE TOKYMEHTHI:

1) 1OKyMEHTBI, yJOCTOBEPSIOIINE TUUHOCTD 3asBUTENS M YJIEHOB €r0 CEMbH;

2) BbIIMCKa W3 EQMHOro rocyaapcTBEHHOrO peecTpa HEIBHKUMOCTH 00
OTCYTCTBHMHM CBEJICHUH O PETUCTPALIMU ITpaBa Ha OOBEKTHl HEJIBUKMUMOCTH IPaXKIaHUHA, a
TAaK)K€ BCEX BCEJIAIOIIMXCSA WIEHOB CEMbM, BKJIIOYAas HECOBEPINEHHOJETHUX, Ha
TEPPUTOPHH  COOTBETCTBYIOLIEr0  MYHMIMNAIBHOrO  OOpa3oBaHMs,  BblJaHHas
Ynpasnenrem PesepanbHoii perucTpallMOHHOMN ciyk0bl o Pecny6nuke Tarapcran ne
nosnHee 4eMm 3a 10 aHei no aHs oOpalleHMs 3asBUTENs] B YINOJIHOMOYEHHBIH Opras
(MoxeT OBITh pe/ICTaBlIeHa 3asBUTENIEM CAMOCTOSITEIBHO);

3) crpaBKa yrnoJHOMOYEHHOIO OpraHa 1o BeJieHHI0 EQMHOro rocymapcTBeHHOro
peecTpa HEIBIKMMOCTH 00 OTCYTCTBUH CBeJIeHUH 0 peructpauui 10 1 susaps 2000 rosa
npaBa Ha OOBEKTHl HEJBWKUMOCTH I'pa)ilaHWHA, a TaK)Ke BCEX BCEJIAIOILIUXCS YJIEHOB
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CEMbH, BKJIIOYas HECOBEpIICHHOJETHUX, Ha TEPPUTOPUU  COOTBETCTBYIOLIETO
MyHHMLIMNIAIBHOTO 00pa3oBaHMs, BbIJaHHAs He mno3aHee 4veM 3a 10 gHed 1o 1aHA
oOpalleHus 3asBUTENIS B YTIOJTHOMOUYEHHBIN OpraH;

4) XoIaTaiicTBO PYKOBOAMTENSI COOTBETCTBYIOLIETO I'OCYJAapCTBEHHOIO OpraHa,
roCyZIapCTBEHHOT'O YHUTApHOTO NpeanpUsTUS PecnyGnuku Tarapcran,
rocyIapcTBeHHOro yupexaeHus Pecnyonuku Tatapcran;

5) KOs TPy IOBOTO JOTOBOpa MO0 KOMHUS CIIyKeOHOro KOHTPAKTa;

6) KOTUsl TPY/10BOM KHUKKH.

OOsi3ytoch NpH  3alpoce  MPeJOCTaBUTh OPUIMHAIBI  OTCKAaHUPOBAaHHBIX
JTOKYMEHTOB.

(mata) (nmoamnuce) (®HO)

Pe3ynbrat npegocTaBieHus MyHULIUNIATbHON YCIYTH, IPOLIY IIPEI0CTaBUTE:

I:I B JM4YHBIM kaOuHer [lopTana rocy1apCTBEHHBIX U MYHHMLMIIAJBHBIX YCIIyT
Pecny6nuku Tarapcran;

I___l B MHOTO()YHKLIMOHAJILHOM LIEHTPE IPENOCTaBIE€HHs TOCYAapCTBEHHBIX H
MyHHIMNAIBHBIX yeiyr Pecniybnuku Tarapceran;

D B Opzane.

(nara) (moamnuch) (®.1N.0.)



[Tpunoxenue Ne 4

K AZIMUHUCTPAaTUBHOMY
perjaMeHTy IpeloCTaBIeHHs
MYHHUIIUTIIAIBHOM yCIIyTH 110
NPeI0CTaBICHUIO FPaXIaHaM
JKUJTBIX TIOMEILICHUH B
MYHULUIAIBHOM JKUJIHALHOM
dboHIe o 10roBopam HalimMa
CITy’KeOHOT0 )KMJIOTO ITOMEILEHHUS

PykoBoauremnto
HMcnonHuTenbHOro KOMUTETA
KOTa3zuHcKOro MyHUIIMIIAJIBHOTO

paiiona PT
Ot

3asiBlIeHUE
00 McIpaBlIeHUH TEXHUYECKON OIINOKH

Coobmaro 06 omubKe, HOMYIIEHHOW MPU OKa3aHWW MyHHUIUIAJIBLHOM YCIIyTH 110

3anucaHo:
[TpaBuiIbHBIE CBEJCHUS:

[Ipomy WCHpaBUTh JIOMYIIEHHYIO TEXHHYECKYyI0 OWIMOKY W BHECTH
COOTBETCTBYIOIIME M3MEHEHHS B JIOKYMEHT, SIBJISIOLIMNACS PE3yIbTaTOM MyHHULIMIIAIbHON
YCIyTH.

[Tpunarato crieayroue J0KyMeHThI:

1.

2

B ciydae NpuHSTHS pelieHHuss 00 OTKJIOHEHUHM 3asBIE€HMs 00 MCIIPaBJIEHUH
TEXHUYECKOM OMIMOKH MpOIly HANPaBUTh TAKOE pellleHue:

TIOCPEICTBOM OTIPABJIEHHSI JJIEKTPOHHOTO IOKyMeHTa Ha aapec E-mail: :

B BHJI€ 3aBePEHHON KONMMH Ha OyMa)KHOM HOCHTEJIE ITOYTOBBIM OTIPABIEHHUEM 10
azipecy:

HacrosimM noaTBepk/iato: CBeICHUsI, BKJIIOUEHHbIE B 3asiBJIEHUE, OTHOCSILMECS K
MOEi JINYHOCTH W TMPEJICTABISIEMOMY MHOIO JIMIly, a TAaKK€ BHECEHHbIE MHOIO HWXKE,
noctoBepHbl.  JIOKyMeHTBI  (KOMHUM  JOKyMEHTOB), NPWJIOXKEHHBIE K  3asiBJICHMIO,
COOTBETCTBYIOT — TpeOOBaHMSIM, YCTAaHOBJIEHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
deniepaliiii, Ha MOMEHT TPE/CTaBICHUS 3asBJIE€HUs 3TU JOKYMEHTBI JEHCTBUTEIBHBI U
CoZiepKaT JOCTOBEPHbIE CBEICHHUSI.

(nara) (noanuck) (®.1.0.)



