WcnonHutenbHbik KOMUTET SMBYXTUHCKOrO CeSbCKOro rnoceneHus
Cnacckoro MyHMuMnansHoro panoHa Pecny6nuku TatapctaH

NOCTAHOBIEHUE

Ne 42 «14»nexkabps 2021 r.

06 YTBEPXKAEHUM aAMWHUCTPETUBHOrO pernamMmeHTa
NPeoCTaBMNEeHUs MyHULUMNANbLHOW YCnyrn no odOopMIIEHUIO
[OKYMEHTOB npwu nepepave SKUTBIX NMoMELLEHN
MyHULMMANbHOro XunuwHoro d¢oHaa B COOCTBEHHOCTL

rpaxkgaH

B uensix peanusauun ®epepansHoro 3akoHa ot 27 vtons 2010 Ne 210-d3 «O6 opraHusaLmu
NMpeaocTaBNeHusl rocyAapCTBEHHbIX U MYHULMNANbHBIX yenyr» WcnonHUTenbHblii KOMUTET
AmMByXxTUHCKOro cenbekoro nocerieHust Cnacckoro MyHULMNAanbHOro panoHa

NOCTAHOBIIAET:

1. YTBEepauTs AAMVHUCTPATUBHBIA PErNaMeHT NPesoCTaBNeHUs MyHULIMMANbHON
ycnyri no oopMreHunio AOKYMEHTOB Npu nepefayde XumbiX NoMeLleHnin MyHULUNansHoro
XUNuLLHOro oHaa B COBCTBEHHOCTb rPadiaH.

2 HacTosllee nocraHoBneHve onybnukoBaTh Ha ouLMansHoOM caite Crnacckoro
MyHuUMnansHoro pavioHa hittp:// www.spasskiy.tatarstan.ru, Ha oduumansHoM caite
npasoso nHdopmauun (//http:pravo.tatarstan.ru).

3. KOHTpONb 3a WCMNONMHEHWEM HACTOALLIEro NOCTAHOBNEHUS OCTaBMs 32 cOOO.

Pykosogutens WcrnonHurenbHoro
KomuteTa AMOYXTUHCKOTO

CENbCKOro rnoceneHns N.A.lansyTaonHos.




YTBEpXaeH

noctaHoBneHmem MIcnonHUTenbHoOro
komuteta AMOYXTUHCKOro CenbCKoro
noceneHna Cnacckoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

oT «14» 12. 2021 Ne 42

AAMMHUCTPATUBHLIN pernaMmeHT
npeaocTaBrieHUst MyHULUNANbLHOW yCryrn no opopmneHuo AOKYMEHTOB Npwu
nepepa4e XusbiX NOMeLEeHUN MyHULMNANbHOIO XUNULHOro ooHaa B COGCTBEHHOCTb
rpaxaaH

1. O6wWwme nonoxeHun
1.1. TlpegmeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

1.1.1. HacToswmn agMMHUCTPATUBHbINA perfnamMeHT npegoctaBeHna MyHUUMnanbHOm
ycnyrn (ganee — agMUMHUCTPATUBHLIM perfiameHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefoCTaBfeHNUsT MyHUMUMNANbHOW YCnyrm no OdOpMMEHNI0O OOKYMEHTOB MNpu nepenade
XUIbIX NOMELLEHUN MYHULMNANBHOMO XUULWHOro ooHaa B COBCTBEHHOCTbL rpaxaaH (ganee
— MyHUUMNanbHas ycnyra).

1.1.2. lNonoxeHna agMUHUCTPATMBHOIO perfiameHTa MPUMEHSAIOTCA B OTHOLLUEHUU
rpaxkgaH, NpoXmMBaoLMX B MyHULMNANbHBIX XUIbIX NOMELLEHNSAX MO AOrOBOPY COLManbHOro
HanMma Ha TeppuTopum AMOYXTMHCKOrO cernbckoro nocesieHmst Cnacckoro MyHMUMnanbHOro
panoHa Pecnybnuku TaTtapcTaH.

1.2. KaTteropuu 3assutenen

1.2.1.Jlnyamn, nmerOLLMMM NMPaBoO Ha MNOSTIyYEHUE MyHUUUNANbHOW YCryru, siBNATCA
duamyeckme nuua (ganee — 3asaBuTesb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuTbCa nNpeacTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [JOKYMEHTa, YOOCTOBEpSIoWero ero mnofiHoMouunsi, nmbo  3aKOHHbLIN
npeacraBnTenb GU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsagok HoOpMUPOBaHUS O NpPeaoCTaBNeHNnn MyHULMNAIbHOW yCnyru

1.3.1. WHdopmaums o nopagke npegoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHGOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioKeHHbIX B MOMELLEHUNAX
MHOTFO(PYHKLMOHANbHbLIX LUEHTPOB MNpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULMUNANbHbIX
yCriyr.

2) Ha oduvumanbHOM calTe MyHUUMNAnbHOrO  panoHaB  WMH(OPMALNOHHO-
TenekoMmmyHukaunmoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULUMNANbHbIX ycnyr Pecnybnvkn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagvHOM nopTtane rocyfapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (yHKUmn)
(https:// www.gosuslugi.ru) (nanee — EanHbin noptan);

5) B rocyaapCTBEeHHOW WHGOpPMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BOMpoOcaM MNpeaoCTaBfeHUs MyHULMNANbHOW YCNyrn
OCyLLieCTBNSAETCA:
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1) B MHOroyHKUMOHANbHbIX LEHTpax npeaocTaBneHnUs [oCyOapCTBEHHbIX WU
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHcKoro noprana;

3) B ncnonHutensHoMm komutete AMOYXTUHCKOrO cenbckoro nocerneHms Cnacckoro
MyHULMNanbHoro panoHa Pecnybnukn TaTtapctaH(ganee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B (oopMe 3NEKTPOHHOIO AOKyMeHTa) obpaleHumn — Ha
OymMakHOM HocuTene no noyTe, B NIEKTPOHHOM hOpME MO SNEKTPOHHOM NOYTE.

1.3.3. VHopmauusa Ha EgmHom nopTane, PecnybnukaHckoMm noptane O nopsiake u
CpoKkax npefoCTaBreHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCRyr, NPeAoCTaBnseTcs 3afABUTENO
B6ecnnaTtHo.

[locTyn K HopMaLumm 0 CpoKax 1 nopsake NpPeaocTaBneHnst MyHULMNANbHON YCnyru
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3adBUTENEM Kaknx-nnbo tpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA nNporpamMHoro obecrneyeHusi, yCTaHOBKaA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa MUUEH3UOHHOrO WM MHOMO corfnalleHust ¢
npasoobnagarenemM nporpaMMHoro obecneyeHns, npegycmaTpuBatoLLero B3umMaHe nnarhbl,
perncTpauuio Unu aeBToOpM3aUMIO 3asiBUTENS WNM NpeaocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENs NUYHO UNU NO TenedgoHy B COOTBETCTBUWN C
nocTynMBLIMM obpaLlleHneM npeaocTaBnseTcs HopMaums:

1) 0 MmecTe HaxoxaeHuss AMBYXTUHCKOrO CenbCKOro NoCeneHus:

c.AmByxTuHO, yn. LeHtpanbHaga, .17

Mpadpuk paboTbi:

MoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -16:00;

YeTteepr ¢ 08:00 -16:00; MaTtHuua ¢ 08:00 -16:00; Cy66oTa ,BockpeceHbe BbIXOAHOWN.

CnpaBoyHble TenedoHb!:8(84347) 38-3-39;

2) o nopsgke npegocTtaBreHWs MyHUMUMManbHOM ycnyrn, o crnocobax u cpokax

nogaydun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTopbiIM NpefoCcTaBnAeTcsa MyHuuunanbHasa ycnyra; o

HOPMATUBHbIX MNPaBOBbIX aKkTax, Perynupylwmx BOMPOCbl NPeaoCTaBeHMUs

MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBreHnn MyHULMNANbHORN YCIyrn, O CpoKax NnpuemMa v perucTpaunmn 3asaBneHuns;

5) o0 xoge npefocTaBneHNa MyHULMNANbHOWM YCIyru;

6) O MecTe pasmelleHuMss Ha oduumanbHOM calTe WHgOopmaLMM MO BOMpocam
npeaocTaBneHnst MyHULMNANbHON YCNyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unn 06e3OencTBUMs OOMMKHOCTHBIX NnL
OpeaHa.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW ycnyru, nogpobHO B MUCbMEHHOW hopMe pas3bsCHAT
3aABUTENI0 MOPSLAOK NPeAoCTaBfEHUS MYHMUMMANbHOM YCNYyrM M BOMPOCHI, yKa3aHHble B
HaCcTosILLEeM MYHKTE agMUHUCTPATMBHOIO perfnameHTa, U B TeYeHne Tpex paboumx gHen co
OHA perncTpauumn obpalieHus HanpaBnaT oTBeT 3assutento. OTBETbl A4AalOTCA Ha A3blKe
obpaleHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNonb3yTcs
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npenocTaBfeHNd MYHUUMNANbHON  YCryru
pasmMellaeTcs Ha odmumanbHOM canTe MyHULMNAnNbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHCPOPMALMOHHbIX CTEHAAX B nomeweHuax OpeaaHa ansa paboTbl C 3aaBUTENAMMN.

MHdopmauna Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TatapctaH, pasmellaemas
Ha WMHOPMALUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CcBedeHus O



MYHULMNAnNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perfiamMeHTa, MHPOPMALMIO O MecTe HaxOoXOeHWs, CnpaBOYHbIX
TenedoHax, BpemeHun paboTtbl OpaaHa, 0 rpaduke npuemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtumBHble nNpaBoBble aKTbl, perynupyoLime npegocraBrneHne
MYHULUMMNANsHOM YCIyru

1.4.1. TlepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLmMx npegocraBrieHve
MyHUUMNAnNbHON ycnyrn (C ykasaHWeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX OdmumanbHOro onybnuMkoBaHus), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNANbHbLIX  YCNyr, Ha oduumanbHOM caunTe
MYHULMNANbHOIo panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbIX YCAYT,
Ha ocuuymanbHoOMm cante MYHULUMMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMVHUCTpPaATMBHOM pernameHTe MCMNosib3ylTCsa cregyowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOMO LEeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TepputopunanbsHO 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (ocbunc) MHOrOOYHKLNOHANBHOro LUeHTpa npegocTaBeHuns
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHUUMNANbHOro panoHa unu B ropoackom okpyre Pecnybnukn TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHUs  FOCYOapCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXXAEHHbIX
noctaHoBneHunem lNpasutenscrtea Poccuiickon ®enepaunn ot 22 aekabps 2012 r. Ne1376
«O6 ytBepxaeHuu lNpaBun opraHusaumm AeATeNbHOCTM MHOMOMYHKUNMOHAMNbHbLIX LLEHTPOB
npegocTaBneHns rocyfapCTBEHHbIX U MYHULMNAMbHbIX YCITyr»;

TexHu4yeckasa owubka - owubka (onucka, onevaTka, rpaMmmaTvyeckass Wnu
apudmeTudeckas owubka nubo nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpefoCTaBAAWMM MyHULMNANbHYIO YyCNyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCryrn), CBe4eHUsM B JOKYMEHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHas cuctema wugeHTuduvKaumm M ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHONOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
cUCTEM, UCNOMb3yeMbiX AN NpefoCTaBfeHUs rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — dbegepanbHasa rocygapcTtBeHHas MHopMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN AOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MOEHTUMKaUMM W ayTeHTUUKauunm K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC MoL - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOTrOYHKLMOHAmNbHbLIX LIEHTPOB MNPeaoCTaBfieHUs rocyaapCTBEHHbIX W MyHULUMNANbHbIX
ycnyr Pecny6nukn TatapcTaH.

1.5.2. B agMuWHUCTPATUBHOM pernaMmeHTe noa 3asiBeHMeM O npefocTaBneHuu
MyHUUMMNANbHOW Yycrnyrn (danee - 3adBreHVWe) MNOHUMMAaEeTCs 3anpoc O npeaocTaBneHun
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MYHULMMNANbHOW YCNyru,nofAaHHbIN B COOTBETCTBUU C NYHKTOM 3 cTatbn 2 PeneparnbHOro
3akoHa oT 27 wona 2010 roga Ne210-d3 «O6 opraHu3aumm npegocTaBreHnst
rocyapCTBEHHbIX U MyHUUUNanbHbIX yenyr» (aanee — ®eneparnbHbli 3akoH Ne210-$3).

2. CtaHpapT npegocTaBrneHUss MyHULUNanbHOW ycnyru
2.1. HanmeHoBaHe MyHUUUNANLHOW YCIyru

OdbopmMneHne [OKYMEHTOB MNpu nepegayve >KUmblX MOMELEHUA MyHULUMNAbHOro
XUNuLWHoro ooHaa B COOCTBEHHOCTL rpakaaH

2.2. HaumeHoBaHmne UCnonHUTeNbHO-pacnopagmMTenibHOro opraHa MeCTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBnSLWEero MyHULUNANbHYO YCyry

NcnonHutenbHbin  komuteT  AMOYXTUHCKOrO cenbckoro noceneHna Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHve pesynbTata NpegocTaBeHnsa MyHULUNANbHOW YCyru

2.3.1. PesynbTtaToM npegoctaBfieHNa MyHUUMNANbHOW YCIyrn SBASETCA:

1) [oroBop O nepeaave Xusoro noMeLleHnst B CO6CTBEHHOCTb;

2) peleHne o6 oTkase B NpefoCTaBNeHMM MyHUUMNanbHOW ycnyru(npunoxeHue Ne
1 K HacTosILLLEMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEeHNs
MyHMUMnanbHon ycnyrn (NpunoxeHne Ne 2 K  HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNanbsHOM YCnyru HanpasnseTcs 3adBUTENo
B (popMe OneKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
3MEKTPOHHOM NOANUCLI0 YNONTHOMOYEHHOrO4OMKHOCTHOrO nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUKN C DeaepanbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (ganee — ®enepanbHbi 3aKOH Ne63-P3)B nNUYHbIN KabuHeT EguHoro nopTtan. B
crniyyae HanpaBrieHus 3asBneHusi nocpeactBoMPecnybnukaHckoro noprtana pesynbtart
nNpeaocTaBneHnss  MyHUUMNAnbHOM  YCRyrn  HanpaenseTca B NIMYHbIA - KabWHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIGOpy 3asBMTENs pesynbTaT NPeaoCTaBNEeHUs MyHUUUNANbHOW YCryru
BolgaetcaB OpraHe unu B MOLL B dopme ak3emnnspa 3MEeKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MOMyYMTb pes3ynbTaT NPeAoCTaBNeHUs MyHUUUNanbHOM
ycnyrm B dpopmMe 3feKTPOHHOrOo [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NnpegocTaBneHns MyHULUMNAnbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHusaunmn, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCrnyrm, Cpok
NMPUOCTaHOBMEHMS NPeLOCTaBNEHNS MYHMLMNANBHOW YCryr B Criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHNA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon deneparimm,cpok
Bblgauun (HanpaBrneHus) AOKYMEHTOB, SABMASOLINXCA pe3yribTaToM NpefoCTaBeHns
MYHULMMNANbHON yCNyru

2.4.1. MyHuumnanbHag ycnyra npegoctaensaetca B TedeHne 10 paboumnx gHen.
2.4.2. TlpuocTaHoBfeHMe cpoka npeaocTaBfieHUss MYyHUUMNAnNbHOW YCIyrn He
npegycMOTPEHO.



2.4.3. HanpaBneHue [OKyMeHTa, SIBASIOWErOCs pe3ynbTaToM MNpeaoCTaBrneHus
MyHULUMNAanbHOM ycryrn B hopme anekTpOHHOIro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSETCS B
AeHb 0POPMIIEHNS U perncTpauun pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCnyru.

2.5. VicyepnbiBatowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npefocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ing nony4eHnss MyHMLUUNansHOW yCryru 3asiBUTENb NpeacTaBndaeT crneayrowme
AOKYMEHTBbI:

1) AOKYMEHT, yOoCTOBEpSWNA NNYHOCTL (He TpebyeTcsa B cnyyae obpalieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHune Ne3 Kk HacTosilemy
aAlMUHUCTPATUBHOMY perfiameHTy);

B QIEKTPOHHOW (popme (3anornHaeTcss NOCPeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEEHUN B ONEKTPOHHY dopMy 3adBfeHus), MnoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnAMM  nyHKTa  2.5.3a4MUHUCTPATUBHOrO  pernameHTta, npu  obpaweHumn
nocpencTsomM PecnybnvkaHcKoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSIOLME JIMYHOCTb KaXXA0ro YrieHa CeMbM;

5) [OOKyMeHT, noaTeBepXgawwuih npaBo rpaxgaH Ha Mofb30BaHME  XKWUSbIM
nomeLleHnem (opaep, AOroBoOp COLManbHOro HaMMa Xuroro NoOMeLLeHns);

6) KOMUS OMEKYHCKOro YOOCTOBEPEHUs, €ClM B XWOM MOMELLEHUN MPOXMBAKOT
WCKMIOYNTENBHO HecoBeplleHHoneTHne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
orpaHuyeHHble B 4eeCnocObHOCTH;

7) pelweHMe O HasHayYeHWW OneKyHa, MoneynTens, KOmuM  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMekn MU noneynTenbCTBa Ha NpmuBaTU3aumIo XXUnoro
noMelleHns — npu nNpvBaTU3aUUKN  KUOMO MOMELLUEHNs, B KOTOPOM MNPOXUBAKOT
NCKITIOYNTENBHO HECOBEPLUEHHOMNETHME B Bo3pacTe A0 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapumanbHO 3aBepeHHoe 3asBreHne 06 oTkase OT yyacTus B NpuBaTusaumm (ecnum
YfieHbl CEMbW HE XenatlT y4acTBOBaTb B NpuBaTuU3aummn);

9) cnpaBka O Heucnonb3oBaHWWM nMpaBa 6ecnnaTtHOW NpMBaTM3aLMM C NPEXHUX MECT
XUTENbCTBA.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayHoLmMx crnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpEOOBaHMAM NyHKTa 2.5.3agMUHNCTPATMBHOIO pernamMeHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMeE;

3) B OpraH NMYHO WUNM MOCPELCTBOM MOYTOBOM CBA3N Ha OymMaXHOM HocuTene.
3asiBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NoCpeaAcTBOM MOYTOBOM CBSA3M,
3aBepsATCA B YCTAHOBNEHHOM NOPSAAKe.

2.5.3. 3aaBneHve npu HanpaBneHun nocpenctsom PecnybnukaHckoro noprtana
noanncbLIBaeTCHA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo nponTwm
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN AOKYMEHT (3MNEeKTPOHHbIN 06pa3 AOKYMeHTa), yKa3aHHbI B MOANYHKTE
2nyHKTa 2.5.1agMMHNCTPATUBHOIO pernameHTa, 3aBepsieTcA YCUNEHHOM
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KBanMuUMpOBaHHOW NOAMNUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHWe M MOAMMCaHME TaKkuXx
AOKYMEHTOB, B TOM YMCre HoTapuycamum.

ONEKTPOHHbIE  OOKYMEHTbI(3NIEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3asiBMEeHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
iPg.jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 M6anT.

KayecTBO npeaocTaBnsieMblX 3fEKTPOHHbIX [JOKYMEHTOB (3S1EeKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATbL B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3aaBUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUNA,
npeactaBfieHne WunM  OCYLWIECTBIEHME KOTOPbIX HEe nNpeayCMOTPEHO HOPMaTMBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS,, BO3HMKawWmMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyIu;

2) OCyWecCTBMeHNa OEUCTBUWN, B TOM 4UCME COrnacoBaHuMi, HeobGXoauMbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
yCnyr n nonyyYyeHusl AOKYMEHTOB W MHdOpMauMM, NpeaocTaBfsieMblXx B pesyrnbTaTe
NpegocTaBfeHNsa TakuxX YCNyr, BKMOYEHHbIX B MepeydHn, ykasaHHble B 4Yactu 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoouMbIX ANns npefocTaBreHns MyHuumMnanbHon ycnyru, nmbo B
npeaocTaBNeHnn MyHULUMNANbHON YCNyru, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLMxcs
NpeaocTaBNeHns MyHMLUMNANbHOW YCryri, nocre nepBOHa4YanbHOW nodayvv 3asiBNEeHusa o
npegocTaBeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NPEeAOCTaBMNEHUN MyHULMNANbHOW YCRyrn U
AOKYMEeHTax, MNOOaHHbIX 3asdABuMTEeneM Mocre nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbiX ANns nNpedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
NpegoCTaBNeHNN MyHULMNANbHOW YCNYrM WU He BKIOYEHHbIX B MpPeACTaBfEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTe4yeHMe cpoka AEeWUCTBUS OOKYMEHTOB WM U3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpMEME [AOKYMEHTOB, Heobxooumbix Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B npefoCcTaBneHm MyHULUNansHOM YCyru;

) BbIIBNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro dakta (npu3HakoB) OLWMOOYHOro
unu npoTtmeonpaBHOro aencteuns (6esgenctensa) AosmkHocTHoro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTKa3e B NpuemMe [OOKYMEHTOB, HeobxoguMmblix AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHUUUNAnsHOM yCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nopnucbio pykoBoauTens OpraHa npu nepBoHa4YanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeOOX0AMMbIX A5 NpeaoCTaBneHnss MyHUUUNansHOW ycnyru,
yBe4OMISIeTCA 3asBMTENb, @ Takke NPUHOCATCS M3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CIlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takue [OOKyMeHTbl nnbo unx wusbdatTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npegocTaBfeHns rocyaapCTBEHHOM WAW  MYHMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX befeparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatowmin nepeyvyeHb 4OKYMEHTOB, HEOHOXOANMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMW NPAaBOBLIMU aKkTaMu 4115 NpeaoCcTaBneHns MyHULMNanbHOW YCIyrn, KoTopble
HaxoA4ATCsA B pacrnopsXXeHUn rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam unm opraHam MecTHOro
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camoyrnpaBreHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
cnocobbl NX NoNy4YeHNst 3asiBUTENSIMI, B TOM YMCIE B 3NIEKTPOHHOM dhopMe, MOPSAoK X
npeacTaBreHns; FrocyAapCTBEHHbIN OpraH, opraH MeECTHOIoO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsikeHUM KOTOPbIX HAXOAATCSA AaHHbIE AOKYMEHTbI

2.6.1.MNonyyatoTca B pamMkax MexxBeJOMCTBEHHOIO B3aUMMOLAENCTBUA:

1) cBegeHus 0 perncTpaumm rpaxaaH;

2) BbinMcka n3 EOWHOro rocyaapCTBEHHOro peecTtpa HeOBWXKMMOCTM O npasax
OTAENbHOro n1ua Ha nmerLmnecs (MMeBLUMECS) Y HErO OOBEKTbI HEABMXXMMOTO UMYLLIECTBA -
PocpeecTp;

3) BbiNuMcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUKUMOCTUN — PocpeecTp;

4) cBefeHns O OenCTBylWeM nacrnopte rpaxaaHuHa Poccunckon depepaumm —
MB[ Poccuu;

5) cBegeHuss O HoTapuanbHOW [oBepeHHOCTM — degepanbHass HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMmeHTa, B oopMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOW KBanuduumpoBaHHOM nognucerd  nuy,
YMOMHOMOYEHHbIX Ha CO3aHne U NoAnucaHue Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOEe npeacTaBfieHne) ykadaHHbIMU B NMyHKTe
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro caMoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeaoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo un (unu) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
afMWHUCTPATUBHOINO  perfiameHTa opraHoB W OpraHvsauui, He npeacraBuMBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlUEeHHblE W HaxoAdslWMecss B pacropsiKeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeENLCTBOM Poccunckon denepaumn.

2.6.5. 3anpelaeTtca TpeboBaTtb OT 3aaABUTENA AOKYMEHTbl CBEAEHUS, B TOM 4ucne
nogTeepxgalrLime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuUMnanbHOW
yCInyru, Haxogslmecs B pacrnopsKeHUM rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camMmoynpaBneHns opraHmsauun.

HenpenctaesneHne 3asaBuTENneM [OOKYMEHTOB, COAEpXaluMx CBeAeHUd, KoTopble
HaxoOdATCA B PacCrnopsbkeHUW  roCcydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus N NoaBeAOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoyrnpaBfeHus opraHusauumn, He S$BSEeTCA OCHOBaHWeM [Ans OTKasa 3asiBUTen B
npegocTaBfieHUM MyHULMNANBLHOW YCIYTN.

2.7. VicyepnbliBatloLLmii nepeyeHb OCHOBaHUI Ansi OTKasa B NpUeMe LOKYMEHTOB,
HeobXoaMMbIX A4S NpeaoCTaBNeHMsS MyHULMNANbHOW yCryru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix Ans
npegoCTaBeHNs MyHULMNANBHOW YCNYrn, ABASOTCS:

1) npeacTaBneHHble 3asBUTENEM LOOKYMEHTbl cofepXaT NOAYMCTKA U UCrnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMWs, Hannyme KOTOpPbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WMHGOPMAUUIO M CBeAEHWUS, coAaepXalimeca B [OKYMeHTax [Ans
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;



3) npeacTaBfieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLWMIA  NOSTHOMOYUSA
npeacraBuTensa 3assutend, B cnydae obpalweHus 3a npegocTtaBfeHneM MyHUUMNanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBnNeHUs O npedocTaBfeHUn MyHUUMNAanbHOW YCyru U LOKYMEHTOB,
HeobXxo4MMbIX ANA nNpefocTaBneHuss MyHUUMNanbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLleHNEM YyCTaHOBIEHHbIX TpeboBaHWi;

5) HekoppeKkTHoe 3anosfiHeHne obdAsaTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucrne B MHTEepaKTUBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBUIbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHns MyHUUMNanbHON ycnyru;

7) 3asBreHMe o npeaocTaBieHUn YCyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMW OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npefocTasfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM ONdA OTKasa B nNpuemMe AOKYMEHTOB, HeobxoauMMbIX AN
NoNyyYeHNss MyHULMNAanIbHOW yCryrn, ABASETCH UCHEPMbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBeHUs N JOKYMEHTOB, HeobxoauMbIX Ond
npegocTaBneHns MyHUUMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nivuom OpraHa
HeobxooMMbIX ANS NpeaocTaBneHns MyHUUMNAanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesblaLWmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBfNeHUs U WUHbIX [OKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBNeHns MyHULMNAnbHOW yCryri, B Cnydae ecnu 3asiBrieHune u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUMUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHU AN NPUOCTaHOBNEHNS UK OTKasa B
npegocTaBfieHNN MyHULMNANBHOW YCIyru

2.8.1. OcHoBaHus AN NPUOCTAHOBNEHUS MPeAoCTaBNEHNS MyHULMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ons oTkasa B NpeoCTaBneHMm MyHUUUNansHOM yCryru:

1) 3asBuTenem npeactaBfieHbl [JOKYMEHTbl He B MNofiHoM obbeme, nmbo B
npeacTaBfieHHbIX 3adBneHMM U (MnUM) LOOKYMEHTax COLEPXUTCA HenonHas u  (unu)
HeOoCTOoBepPHasa MHopMaLnS;

2) NnpeAcTaBneHne JOKYMEHTOB B HEHaANeXallumi opraH

3) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BMacTu, opraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU MMM opraHy
MECTHOro camoynpaBneHu s opraHusaumm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBMAETEeNbCTBYOWEro 06 OTCYyTCTBUM OOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHOW YCNyru, ecnu COOTBETCTBYHOLMWN [AOKYMEHT He 6bin
npeacTasneH 3agaBuTenemM no CO6CTBEHHOM MHMLMATUBE;

4) npaBo Ha NpUBaTM3aLMIO UCNOMNBb30BAaHO pPaHee;

5) ucknyeHne M3 yucna y4acTHUKOB NpmMBaTM3auum HECOBEPLLUEHHOMNETHUX YrieHOB
cembu (6e3 paspeLLeHns opraHoB ONeKM 1 NONEYNTENbCTBA).
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2.8.3. lNepeyveHb ocHOBaHUM ONsl OTKasa B NpeaoCcTaBrieHUn MyHULMNansHOW YCIyrm
SABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O nMpeaoCTaBfieHMM  MYHUUMNAnbHOW  YCryrm nopdaHo B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. MNopsapok, paamep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW MOLUMMHBLI U MHOW NnaThl,
B3MMaeMon 3a npegocTaBieHMe MyHUUunanbHOW yCryru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble SABAATCA HEOBXoaMMbIMU 1 0BA3aTeNbHBIMU OS5
npenocTaBneHns MyHULMNanbHbIX YCNYr U NpeaocTaBnalTCa opraHM3aunsamm m
YNONMHOMOY€EHHbBIMW B COOTBETCTBUM C 3aKoHoAaTeNbCcTBOM Poccunckon denepaunm
aKcnepTamu, y4acTBYHOLINMMM B NPpeaoCTaBeHNN NpeayCMOTPEHHbIX YacTbio 1 cTaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNASTbHBIX
yCryr.

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTca.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMSATCA HEOOXO0aUMbIMU U 06A3aTENbHBIMY ANA NPefOoCTaBNeHUS MyHULMNANbHOW YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenocraBneHne HeobxoammbIX 1 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUS B 0Mepeamn npu nogade 3anpoca o NpefocTaBreHnm
MYHUUUNANbHOW YCAyru, yCrnyru, NnpeaocTaBnsieMon opraHm3aumnen, y4acTByoLLEN B
npeaocTaBNeHNN MyHULMNANbHOW YCNyrn, U Npyv Nony4YeHun pesynbtata npeaoCcTaBneHuns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nopgadve 3adBfeHUA Ha MNOMyYeHue MyHUUMNnanbHON
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyydeHun pesynbtata MOpeaocTaBreHns MyHUUUNANbHOW  YCIyrn
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He JOMKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsgok peructpaumm 3anpoca 3asiBuTens o npeaocTaBneHnn MyH1LMNanbHON
yCryru n ycrnyru, npegocTaBnsieMon opraHn3aumen, y4acTByoLLEN B NpeJocTaBneHnn
MYHUUUNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme

2.13.1. MNpu nnyHom obpaweHnn B M®PL| B AeHb nogaym 3asiBeHUs 3asBUTENO
BblagaeTtcs pacnucka ns AUC MOL, ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAOLWMM, YTO
3asiBfieHne OoTnpaBrieHo, 1 JaTon nodayvn 3asiBrieHus.

2.13.2. Tllpn HanpaBneHun 3asiBNeHUss nocpeactsom EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTefb B AeHb MNodayvv 3asiBieHUs nonydaetr B JIMYHOM
kabuHeTe PecnybnunkaHckoro nopTana M NO  9fEKTPOHHOW Mo4yTe yBeAOMIeHue,
nogTeepxagaroLlee, YTo 3adBreHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep M1 JaTa nogayv 3asiBfeHns.

2.13.3. Tlpun nmyHom obpaweHnn B OpraH B [AEHb nNogayn 3asiBNeHus
YNONMHOMOYEHHbIM [JOMMKHOCTHbIM nvuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTMU3NPOBAHHON MHAOPMALMOHHON CUCTEMbI, MNpedHasHadYeHHOW Ana oKasaHuA
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rocyapCTtBeHHbIX U MyHUUMNAlrbHbIX YCIyr, ¢ permctpauyMOHHbIM HOMEPOM, aaTon nogayu
3asaBrieHnd 1 nepeyvyHem rnpegcraByieHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K NOMELLEHUAM, B KOTOPbIX NPpeaocTaBnAeTcss MyHuUmnanoHas
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfieHumn
MyHUUMNANbHOW yCnyru, MHPOPMAaLMOHHBLIM CTeHAaM C obpasuamMu UxX 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOCTaBNEHUs KaXa0Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
NMHpopMauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunio
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (befieparnbHbIM
3aKoHO4aTeENbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH 0 coumanbHOM 3amTe
MHBaNMaoB

2.14.1. lpepoctaBneHne MyHUMUMNANbHOW YCIyrn OCYLWECTBISETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOW U CUCTEMOWN NOXapPOTYLLUEHNS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmeHns
AOKYMEHTOB, MHPOPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCcTBMM C 3akoHopaTenbcTBoM Poccunckon depepauum o
coumnanbHOM 3awmTe WHBANMAOB B Uensax ©HecnpenaTcTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHon ycnyrin obecneynBaeTcs:

1) obecneunBaetcsa  BecnpenAaTCTBEHHbIM  AOCTYN  WHBaNUMOAOB K MecCTy
npefocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHada, TeKCToBas W MynbTMMeguiHas uHdopmauuss O nopsgke
npefocTaBfieHnss MyHUUMNAanNbHOM YCnyrn pasmewiaetcsa B YAOOHbIX Ona  3asiBUTEnemn
MecCTax, B TOM YMCIe C Y4ETOM OrPaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaNMOOB, WMMEIWNX CTOMKME paccTponcTBa yHKLMMK
3pEHUs N CaMOCTOATENbHOTO NePeaABMXKEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb MOCagKWU B TPAHCMNOPTHOE CPeacTBO M BbICAAKM U3 HEro, B TOM
yucre ¢ UCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmelweHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHns 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHnn UX XKU3HEOEATESNTbHOCTMU;

6) oybnupoBaHme HeobxoaMmOM [ONsi WHBANMAOB 3BYKOBOM W 3pUTENbHOWM
nHdoOpMauuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBogyvka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyYuUU OOKYMEHTa, MOATBEPXAaloWwero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no popMe U B Mopsiake, KOTOpble YCTAHOBEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoM 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MoATBEpPXAatoLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHuna B YacTn obecnevyeHns 4OCTYNHOCTU A5l UHBaANMaoB OO6bEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs nMpedocTaBreHne MyHUUunanbHOW  ycryru, W  CPeAacTs,
nucnonb3yemblX Mpu MpedocTaBneHn  MyHULMNAanbHOW YCryrk, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perriaMmeHTa, MPUMEHSIOTCH K
obbekTaMm M cpeAcTBaM, BBEOEHHbIM B dKCrfyaTtauumio Unv npowegwmm MoLepHU3aumio,
pekoHCcTpykuuto nocne 1 uona 2016 roga.

2.15. lNokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHULMMAanbHOW yCrnyru, B TOM 4Ynucre
KONMM4eCTBO B3anMOLENCTBUN 3aABUTENS C JOIMPKHOCTHLIMU L @aMun Npy npegocTaBneHnm
MYHULMNANbHOW YCIyrn U UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb MOSTy4eHUst UHpopmMaumm o



11

XoAe nNpeaocTaBneHNa MyHULMNanbHOM yCiyri, B TOM YMCIE C UCMOSNb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUMNanbHOM yCryrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucre B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHmm opraHa UCNOSTHUTENbHO pacnopsiAUTENbHOMO opraHa

MECTHOro camoynpaBreHusi, No BbIGOpY 3aaBUTENS (IKCTEPPUTOPMANBHBIN NPUHLMM),
nocpencTBOM 3anpoca 0 NPeaoCTaBEHNN HECKOSbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHUUMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpefoCcTaBnNeHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTM NpPenoCTaBfeHUs MyHUUUNanbHOW Yycnyru
ABNAIOTCA:

PacnosIOKEHHOCTb NMOMELLEHNHA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30HE OCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTAa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBNAETCSA NpUeM JOKYMEHTOB OT 3asiBUTESNEN;

HanuuMe wucyepnbiBawWen unHPoOpMaumm o cnocobax, nopsake Uu  cpokax
npegocTaBfieHnUss MyHUUUNANbHOM YCIyrm Ha MHAOPMaUMOHHbIX cTeHaax, EguHom nopTtane,
PecnybnukaHckom noptane, oduumansHOM cante MyHULUNanbHOro panoHa;

OKasaHuMe MNoMOLUM MHBanugam B npeofosieHMM BGapbepoB, Mellarowmx NosyYeHuto
UMM YCINYr HapaBHe C APYrMMy nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNAanbHON YCyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesynbtata MyHULMNANsHOW YCNyru;

3) otcytcTBME  OBOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KoNN4ecTBO B3aUMOAEWNCTBUIA 3adABUTENSA C OOIMKHOCTHbIMKM nvuamu (6e3 y4deTta
KOHCYyrnbTauumn):

B3anmoaencTeune 3assutensa ¢ pabotHmkamm OpraHa unn MOL npu npepoctaeneHumn
MYHUUMNANbHOW YCIyrn OCYLLECTBSIETCA OAWH pas npu npeacTaBfieHMu 3asiBlIEHUs CO
BCEMMW HEOOXOANMbIMU LOKYMEHTaMK;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuumnaneHon ycnyru B OpraHe nnu MOLL B oopme ak3emnnsapa anekTPOHHOro AOKyMeHTa
Ha ByMaXkHOM HocuTene.

MpooomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMm
npu NpegocTaBfieHU MyHULMNANbLHOW YCIyrn He npeBbIwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MYHULMNANbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTtenedOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOM yCryrn MoxeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EgumHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUnNanbHOW ycnyru ocyuiectesnsaercsa B noéom ML no
BbIOOpY 3afABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NnpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuvku TaTtapcrtaH no
3KCTEeppUTOPUANbHOMY NPUHLAMY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He nNpeaocTaBriseTcs.

2.16. ViHble TpeboBaHusi, B TOM Y1Che yYnTbiBatowme oCoO6eHHOCTM NpeaoCTaBneHuns
MYHULUUNANbHOW YCAyru rno aKCTeppuTopransHOMY NpUHUUNY (B cryyae, ecnu
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MYyHUUMNanbHas ycryra npefoCcTaBiseTca No 3KCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNYrn B 3NEKTPOHHOM bopme

2.16.1. [lpn npepgocraBneHUM MyHUUUNANBHOW YCNYrM B 3MEKTPOHHOW hopme
3asiBuUTENb BNpase:

1) nonyynTb MHOPMaUUIO O NOpPSAKE U CpoKax NpenoCTaBNeHUs MyHULMNanbHOM
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nopaTtb 3asiBfeHWe O npeaocTaBneHuM MYHUUMNAnbHOW YCNYrM U UHble
AOKYMEHTbI, HeobxoaMmble Ons NPeaoCTaBAeHUs MyHULMNAnbHOW YCryru, B TOM 4ucne
OOKYMEHTbl U MH(OPMaLNO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUN C NYHKTOM 7.2 4vactm 1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-d3,c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nony4YnTb CBeAeHUss O Xo4e BbINOSIHEHUA 3adBNEeHUW O npegocTaBneHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHULmunanbHON yenyru;

5) nonyuntb pesynbTaT MNpPeAoCTaBneHNa MyHUUMNanbHOM ycnyrm B dopme
3IEKTPOHHOIO AOKYMEHTA;

6) nopgaTb xanoby Ha pelweHne u gencteue (6esgencrtemne) OpraHa, a Takke ero
AOJDKHOCTHbIX JML, MyHMUMNAnbHbIX criyalwmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbl, obecnednBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHnn n aencteum (6esgencrems),
COBEPLUEHHbIX NMPU NPeaoCcTaBleHNN rocyaAapCTBEHHbIX U MyHUUUNAMNbHbBIX YCAyr opraHamu,
npefoCTaBNAWMMN FTOCYLAapPCTBEHHbIE M MYyHUUMNANbHbIE YCAYrKM, WX OOJHKHOCTHLIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXKaLLMMM.

2.16.2. dopmupoBaHuEe 3asBMEHUS OCYLLECTBISETCA MNOCPeaCTBOM 3anOfIHEeHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOW NoAayn 3asBneHnst B KAaKON-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmn 3asaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWUSI U COXPAHEHUS 3asiBfieHUST U WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3aroOSfIHEHUS HECKOSIbKMMMU 3asiBUTENSIMU  OOHOW  9NEKTPOHHON
dopmbl  3asaBneHMs npu  obpalwieHun 3a  ycnyramu, npegnonaralwmMMmn  HanpasfieHne
COBMECTHOrO 3asBMNeHUs1 HECKONbKUMU 3asBUTENSMN;

3) BO3MOXHOCTb neyaTtu Ha OymaXHOM HOCUTENe KOMuM 3JNEKTPOHHOW POpPMbl
3asiBreHns;

4) coxpaHeHne paHee BBELEHHbIX B 3NEKTPOHHYID POpMYy 3asdBMEHUs 3HAYEHUN B
nobor MOMEHT MO XenaHuK Nonb3oBaTensd, B TOM 4ucre npu BO3HUKHOBEHUM OLUMOOK
BBOJA W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWU B SNIEKTPOHHYIO (POPMY 3asdBrEHUS;

5) 3anonHeHue nonen dNekTPoOHHOM POpPMbI 3asiBEHNA 40 Hayana BBO4a CBEAEHWN
3agBUTENEM C UWCMONb3oBaHMEM CBedeHuUn, pa3melleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLINX B €ANHON CUCTEME MOEeHTUPMKaUNN N ayTeHTUnKauuu;

6) BO3MOXHOCTb BEPHYTbLCSA Ha NOON N3 3TANOB 3anoOSIHEHNUS ANIEKTPOHHOM (POPMBbI
3aaBneHns 6e3 notTepun paHee BBeOEHHOW MHpOpMaunu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asiBIIEHUAM B TeYeHune
He MeHee OAHOro roga, a Takke 4aCTU4YHO CPOPMUPOBAHHLIM 3asBNEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B M®L| (ganee - 3anucb) ocyLlecTBNAETCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa MOL.

3asBuTeNio NpeaocTaBnsieTCad BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ang
npuema gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpadgpuka npmema.
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3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHus 3Ton Aathbl.

[na ocyuwecTBneHMss npeaBapuUTENbHON 3anmMcu nocpeactesoMm PecnybnukaHckoro
noptana 3asBuTEnt0 HeobXoAMMO YyKasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedgoHa;

afipec ANIEeKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOeHMW, KOTOpble cooOWwmn 3aaBuTeEnb  Mpu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfieHHbIM 3asBuUTEeNneM npu  fIM4YHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
agpec 3MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HarnpasBnseTca MHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asasuTernb B 06s13aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ HaA3HAYEHHOrO BPEMEHM nNpuemMa.

3agasuTenb B nNtoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OEWUCTBUKW, KpoMme
NPOXOXOEHUS MAeHTUdUKaUMM Kn ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTMBHbLIMU
npasoBbiMKM akTamn Poccunckon dPepepaunn, ykasaHus Uenu npuvema, a Takke
npefocTaBfeHns cBedeHUn, HeobxoaumbiX Ans pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbli Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnepnoBaTeNlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM 4YucClie 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINOJIHEHUSI a4MUHUCTPATUBHbIX Npoueayp B MHOrO(OYHKLUUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NpY NPeaoCcTaBeHNN
MYHULUMNANbHOW YyCryru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLEeaypbl:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NPUHATUE U PAaCCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NPeaCTaBlEHHbIX 3adBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBNeHNn MyHULMNANbHON yCnyru;

4) nogroTtoBKka pesynbTaTa MyHUUMNANbHOW yCnyru;

5) 3akntouyeHne gorosopa

6) Bblgaya (HanpaBneHune) 3asBUTENo pesynbTaTta MyHUUMNanbHOW YCnyru;

7) ncnpaeneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHune KoHCynbTaunn 3asBuTero

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl SBnNseTcs
obpalleHne 3asBuUTeNns Mo BOMPOCaM, CBSA3aHHbIM C NpefoCTaBfieHMEM MYHULMNAanbHON
yCcnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:
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npu obpawieHnm 3assutens B MOLL — paboTHnk MOL;

npu obpaweHmnn 3asiButensa B OpraH - pykoBoauTenb AMOYXTUHCKOrNO CenbCKOoro
noceneHnss Cnacckoro MyHMUMNanbHOroO pavoHa (ganee -  OOMKHOCTHOE  Nuuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMen O MOopsiAKe W cpokKax
npegocTasneHnss MyHuuunansHon ycnyrm B8 MOL nuyHo M no tenedoHy M 9neKTpOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsemMon AOKYMEHTaUUW 1 ApyruM BOMpocaMm [Ansi MOfyYeHUs MyHULMNanbHOW
yCcnyru.

3asButens MOXeT NOoMyyYnuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MYHULMNANbHOM ycnyrm Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Npouefypbl, YCTaHaBMMBaeMble  HACTOSILLUMM  MYHKTOM,
BbIMNOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NPoLEeayp ABMASKTCH: KOHCYNbTauums
no coctaBy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONyYeHnss MyHULMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOWN noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsgke u
Cpokax MpeaoCTaBneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauun 1 OpyruM BOMpocam Ansi MOfyYeHUs MyHULMNnanbHOW
yCnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHNE MHOOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHMsMK nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUe Tpex pabounx HeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLEeayp SABMSKTCS: KOHCYbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
AN NoNyyYeHnss MyHULMNanbHOW yCryru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpuem OOKyMeHTOB AN npefocTaBneHns MmyHuyunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeactasutens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOW YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5aJMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk MOL|, BeayLmnm npmem 3asBrieHui:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOOUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 aAMVHUCTPATUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYLIeCTBNSeT CKaHUMpoBaHWe MpeAcTaBnNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,
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sarpyxaet B AIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW ¢hopme unm
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NoOANMCaHHOE 3asBNEHNE N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASKOTCA: rotoBoe K
oTnpaBske 3asBreHve 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9MeKTpOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aen) B TeYeHWe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SIBMSKTCA: 3asiBNeHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOW Yycrnyru B
3ANEeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3aaButenb OnNs nogayn 3asaBfeHUA B 3NIEKTPOHHOM OOpME BbIMOMHAET
cnegylowne aencTsus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMeHUs, BKNIOYaKLWy cBeeHns, Heobxoammble
n obaszatenbHble ANs NpeJoCcTaBneHns MyHULMNAaneHON YCnyru;

npukpennseT [OOKYMEHTbl B 3MIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asiBreHust (npu HeobxoammocTu);

noaTeepxgaeT akT O3HAKOMJIEHUSS W COorflacud € YCroBUSMW U NOPSAOKOM
NpegocTaBfeHns  MyHUUMNanbHOW YCryrM B 9feKTpoHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOIo 3asBIieHuns);

noaTeepxaaetr  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBrEHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3agMVHUCTPATUBHOIO pernameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBEHUSA OCyLLEeCTBISieTCH
nocrne 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnofen anekTpoHHoW opmbl 3aaBneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMOSHEHHOrO MOMSA 3NIEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKM N Nopsiake ee yCTpaHeHWsa NocCpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (POpME 3asiBMEHUS.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHus 3asaButens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCA: 9NEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NOCTYNMEHNEe 3asiBMIEHMS U  MHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHuns
MYHULMMNANbHON YCNyru.

[OomKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl  sBnseTcsa  pykoBoauTenb  AMOYXTUHCKONO  CenbCKoro
noceneHns Cnacckoro MyHUUMNanbHOro panoHa (ganee - OOMKHOCTHOe  nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):
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3.3.3.2. [JomkHOCTHOe JMUO, OTBETCTBEHHOE 3a NpPUeM [OOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPOBOOUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTpPATMBHOIO  perfamMeHTa, MpOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHLIM TpeboBaHMsM (Hagnexaiwiee oopmneHne Konnmin AOKYyMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anosnHseT SNEKTPOHHYHO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu nNpenocTaBNeHMM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYyLWeCTBNAeT CKaHWpoBaHWe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNUCAHME;

nocrne nognucaHna ckaHupyeTt NoanucaHHoe 3asiBNeHune;

3arpykaet B aBTOMaTU3NPOBAHHYKD WHOPMALMOHHYKD CUCTEMY, NpeaHa3HaYEeHHYHo
OS5 OKa3aHWsA rocydapCTBEHHbIX U MyHULUMNAMbHBIX YCNYr AOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOW (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE AEeno;

BO3BpalLlAeT nognucaHHoe 3asiBNeHMe W OopurnHanbl OyMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO PaCcnUCKy B NpUemMe AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B npyemMe AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMIISET 3aABUTENSA O HANUYUN NPENATCTBUIA ANs
npuemMa 3asiBfieHMst W BO3BpawaeT emMy [OOKYMeHTbl C 06bAcCHeHMeM copepXaHus
BbISIBMIEHHbBIX OCHOBaHUI N5l OTKasa B NpMEME LOKYMEHTOB.

3.3.3.3. [domkHoCcTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mMocne
NOCTYNNEHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBiEHUIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalleHnsa Kk EauHomy noptany (B crnydae, ecnv 3asiButenem npeacraseHbl
3NIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanuULMPOBAHHOW 3I1EKTPOHHOM
noanucLHo).

Mpn Hanuuun ocHOBaHUK, NPEeayCMOTPEHHbIX MYHKTOM 2.7.1afMWUHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaeT MPOEKT peweHus o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbLHOW YCRyri.

B cnyyae, ecnun B pesynbTate MNpoOBEpPKU YCUMNEHHOMW KBannuumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOMAeHNe yCcroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl ctatbn 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NpUHATUS.

Mpoekt peweHns o6 oOTkaze B NpuemMe [OOKYMEHTOB, Heobxoanmbix Ond
npefocTaBfeHUss MyHUUMNANbHOW YCnyru, C ykasdaHueMm MnpuynH oTkasa (B cnyyae, ecnu
OCHOBaHUA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANA npenocTaBreHus
MYHUUMNANbHOW YCIyrn, CBSAA3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHWMM K TakuMm
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AOKYMeHTaM, OCHOBaHuUS [ONd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, codepXaT HedoCTOBepHble U (MNn) NpOTUBOPEYUBblE  CBeAeHUs,
ohopMIieHbl C HapyLleHNEM yCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBnseTcs Ha cornacoBaHne
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOrO 4OKYMEHTOO60poTa.

CornacoBaHue npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBfeHuMst  MyHUUMManbHOW  YCryry,  OCywWecTBndeTca B MoOpsiake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3a4MUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTKasa B nNpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO AHSA
NOCTYNEHUS 3asiBNEeHUs, HanpasnseT 3asBUTEN0, YKas3aHHbIM B 3adBfeHuMuM crnocobowm,
yBeJOMIMeHne O MOCTYNMAeHUn 3agaBfeHus, codepxallee BXOOAWMNA permcTpaunuoHHbIN
HOMep 3asiBreHus, narty nosiydeHus 3asiBfieHusi, nepevyeHb HauvMeHOBaHuM {annos,
npeaCcTaBNeHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHus pesynstata MyHUUUNansHOW yCryri.

3.3.3.4. WcnonHeHne npoueanyp, yKasaHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  pernamMeHTa, npu Hanmuumm TEeXHUYEeCKOM BO3MOXHOCTU
OCYLLIECTBMNSAETCA B aBTOMaTM4YECKOM pPEeXMMe C MCMOfb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ONnA OoKa3aHUs [OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.3.3.5. AOMUHUCTPaTUBHbIE npouenypsbl, yCTaHaBnvBaeMmble MYyHKTOM
3.3.3a0MVHUCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCA B TedeHne ogHoro paboyvero AHS
COOHS NOCTYNNEHUs 3asBfiEHMsI HA pacCMOTpPEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbBIX NpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNEeHNS MyHULMNANbHOW YCyTri.

3.4. HanpasneHne MexBeJOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByoLLNE B
npegocTaBneHnn MyHUUMNANbLHOM yCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
noflyYeHme [OOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMONMHOMOYEHHLIM Ha BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asiBUTESNSI JOKYMEHTOB.

[OMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHON Npoueaypbl, SBMASETCA pykoBOAUTENb SAMOYXTUHCKOrO CenbCKOro
noceneHnss Cnacckoro MyHMUMNANbLHOMO  panoHa(ganee -  OO/MKHOCTHOE — Nuuo,
OTBETCTBEHHOE 3@ HarnpaBfeHNe MEXBELOMCTBEHHbIX 3aMpoCoB).

3.4.2. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaeBnseT B 3NeKTpOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTM — UHbIMM cnocobamun) 3anpocbl O NpeaoCTaBEHNN OOKYMEHTOB N CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHMCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUS 3aABNEHMUS HA PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUS aJMUHNUCTPATUBHbIX npoueayp ABNAOTCS:
HanpaBieHHble B OpraHbl BNacTu 1 (Unu) NoaseqoMCTBEHHbIE OpraHam BracTu opraHvM3aLmum
3anpochl.

3.4.3. Cneumannctbl NOCTaBLUMKOB AaHHbIX HAa OCHOBAHMM 3anpocoB, MOCTYMUBLLNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAENCTBUSI, NPEeLOCTaBNSOT
3anpaluvBaemble JOKYMEHTbI (MHGpOPMaLM0) N HAaNPaBnNsOT YBEAOMIEHUS 06 OTCYTCTBUN
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AOKyMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaoCTaBNeHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJTHAIOTCA B TeYeHUe NATU OHEW CO AHS MOCTYNNeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocraBnavowme AOKYMEHT U MHOPMaLMIO, eCrnin UHble CPOKM
noaroToBKM W HanpaefeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbIMM akTamu [NpaBuTtenscTBa Poccunckon depepaumm u
NPUHATBIMU B COOTBETCTBMM C defeparibHbIMU 3aKkOHaMM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [Onsi  NPeAoCTaBfEeHUs  MyHuUMnanbHOW  ycnyrn, nmbo
yBegoMmneHne 06 oOTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEeLOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMS  OOKYMEeHTbl  (CBedeHus), Heobxogumble ONnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (unn)
MHdopMauunu;

npu HanuM4Ynnu OCHOBaHWM, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHnss o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHULMNANbHOW YCyrn.

MpoekT peweHuss o6 oTKaze B MpuemMe [JOKYMEHTOB, Heobxogumblx AOns
npefocTaBfeHns MyHULMNANbHOW YCryrn, C ykasaHueM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA Ona OTKasa B MpuvemMe [OKYMEHTOB, HeobxoaumbiX Ans npefocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMWM, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MnNM) NPOTUBOPEYMBBIE  CBEAEHWS,
ohOopMIIEeHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTCs Ha cornacoBaHne
B YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO OKYMeHTOOobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCryrK,  OCYLWecTBNsAeTcs B NOpsake,
npegycMOTPeHHOM NyHKTOM 3.5.3aMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl,  yCTaHaBMBAEMble  HACTOSAWMM  MYHKTOM,
BbIMOSHAOTCS B €Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocaMm.

Pesynbtatamy BbINOMIHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPEAOCTaBEHUA MyHULMNANBHOW YCIyrn, NPOEKT peLleHns
00 oTKkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBfeHUs MyHULMNANbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexvme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALUOHHOW  CUCTEMBI,
npefHasHa4YeHHOM NS OKa3aHUA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM 4Yucne C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.5. lNogroToBka pesyrnbTaTa MyHMUMMNANLHOW YCyru
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3.5.1. OcHoBaHueM Hayana BbINOMHEHUs aAMWUHUCTPATUBHOW MpoLeaypbl sBrseTcs
noctynneHne  OT  OOMMKHOCTHOro  nvua, OTBETCTBEHHOINO  3a HanpasneHue
MEXBEJOMCTBEHHbIX  3amnpocoB,  OOKYMEHTOB  (CBedeHun),  Heobxoaumbix — Anis
npeaocTaBneHnss MyHULMNansHon ycryru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHWEe aAMUHUCTPaTUBHOW
npoueaypbl, ABMAseTca pykoBoauTens AMOYXTUHCKOro cernbckoro noceneHnss Cnacckoro
MYHUUMMNANbHOro panoHa (Janee - OOIMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTa npefocTaBneHns MyHUUUNanbHON ycryru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOArOTOBKY  pes3ynbtarta
npeaocTaBneHnss MyHULMNansHon yCryru:

paccmaTpuBaeT C(POPMMPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobXxoauMbiX Arnis
npeaocTaBneHnss MyHULMNansHon ycnyru;

NPy BbIABNIEHUN OCHOBaHW ONs OTKa3a B NpefoCcTaBreHuyM MyHULMNanibHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPATMBHOIO perfaMeHTa, noAroTaBnMBaeT MpPOeKT
pelleHns ob oTkase B NpefocTaBrneHu MyHUUUNansHOM yCnyru;

B Crlydae OTCYTCTBMSI OCHOBaHUW ONA OTKasa B MpefocTaBfeHunM MyHULUNansHOW
ycrnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perriaMmeHTa, Mo uTtoram
pPaccMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpefoCTaBneHUs MyHUUMMNanbHOW YCnyru,
noaroTaBnMBaeT MPOEKT pPacrnopsikeHuss Mo OgOPMIIEHNIO [OKYMEHTOB UM odopmnseT
pacnopsikeHue;

HanpasnseT NOArOTOBJIIEHHbIE NPOEKTbI pesynbtarta npegocTaBneHns
MYHUUMNANbHOW YCryrM Ha corfacoBaHWe B YCTaHOBIEHHOM MoOpsake MocpencTBOM
CUCTEMBbI 3MEKTPOHHOTO AOKYyMeHToobopoTa.

AOMUHUCTPaTUBHbIE  MNpoueaypbl,  yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B TeyeHue [ABYyX paboyumx AHeW C MOMeHTa MOCTYrnreHUs OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

Pesynbtatamn BbLINONMHEHUS aOMUHUCTPATUMBHBLIX Mpoueayp SBASAKTCA: MPOEKThI,
HanpaeneHHbIe Ha cornacoBaHue.

3.5.3. CornacoBaHve ” noAanucaHwe npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBISETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKYy pesyrbTaTa MyHULMNaribHON
ycnyru, Pykosogutenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl OOKYMEHTOB, MMeELWue 3amMevaHusi, BO3BpaLLalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUUNAnbHOW YCAyru.
Mocne ycTpaHeHUs 3aMeYaHun MpPOeKTbl [OKYMEHTOB MOBTOPHO nNepejatoTcs Ans
corrnacoBaHus 1 NognucaHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobrnogeHne agMUHUCTPATMBHOINO perfameHta AOMMKHOCTHbIMU nuuamu OpraHa B 4acTu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHbLIX Npouenyp, UX nocregoBaTeribHOCTU M MOSHOTHI,
HanMuusa COrnacoBaHWM  YMOSTHOMOYEHHbIX [OOIDKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIsiBrieHMA HapyLlleHUW B 4aCTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBreYyeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLLMX HAPYLLEHUS, B COOTBETCTBUU C MYyHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBfnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUeayp SBNSATCHA: peweHue o6
OTKase B NpeJoCTaBNeHUNn MyHULMNANbHOW YCIyru, YyTBEPXAEHHOE pacrnopsiKkeHue.

3.5.4. VcnornHeHwe npouenyp, ykasaHHblx B nNyHkTax3.5.2, 3.5.3.aAMUHUCTpPATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
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pexvme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBbI,
npegHasHa4YeHHOW A8 okasaHWsi rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YyKasaHHbIX B
nyHKkTe 3.5.a4MVHUCTPATUBHOIO pernameHTa, coctaBngeT 3 pabounx gH4.

3.6. 3akntoyeHue gorosopa nepenadn Xunoro NoMeLLeHNs B COGCTBEHHOCTb 3asBUTENO

3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl SABnseTcs
yTBEPXXAEHME MOCTAHOBMNEHUS O NPpUEME paHee NPUBATUINPOBAHHOMO XUITOro NOMELLEHNS B
MYHMUMNANbHY COOCTBEHHOCTb.

HOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  aOMUHUCTPATUBHOM
npoueaypsbl, SBRAsSeTca pykoBoauTernb AMOYXTUHCKOro cenbCcKoro noceneHust Crnacckoro
MYHUUMNANbHOrO panoHa (ganee - [OSMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM yCryrn).

3.6.2. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbraTa
npefocTaBfeHns MyHUUMNANbLHOW YCyrn, roTOBUT AOrOBOP Nepenayn Xumnoro NoMeLLeHns B
CcOBCTBEHHOCTbL 3asABUTENIO (Qanee — OoroBop).

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMNHATCA B TEYEeHMe OogHoro paboyero OHA C MOMEHTA Bblgayn 3asABUTENIO
pacnopsikeHus.

PesynbTatamu BbINOMHEHUST AAMUHUCTPATUBHBIX MNpoueayp SBMSKTCA: OOroBop,
HanpaBneHHbIN Ha CorracoBaHue.

3.6.3. CornacoBaHne n nognucaHMe [OroBopa OCYLLECTBMSAETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTaTta MyHULMNanbHON
ycnyrun, Pykosogutenem OpraHa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHLIX Npouenyp SBNAKTCHA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npefocTaBneHns MyHULUMNANbHOW YCnyru, u3sellaeT 3asBuTensa (ero npeacraButens) o
HeobXoaMMOCTM NoanucaHnsa gorosopa cnocoboMm, ykasaHHbIM B 3asBNeHUU, O pesyrnbraTte
npeaocTaBfieHNa  MYHUUMMNANbHOM YCAyrM M O BO3MOXHOCTM MNOSyyYeHUs pesynbTaTa
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTpPATUBHbIE  Mpoueaypbl,  YCTaHaBMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSMHATCSA B A€Hb NoANMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATMBHBIX Npoueayp SBNAKTCA: yBeOOMITEHNE
3aaBUTENS.

3.6.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernameHTa, nNpu HanuymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMATUYECKOM
pexvMme C  MCMNofb30BaHMEM  aBTOMATU3UPOBAHHOMW  MH(OPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcnmManbHbI CPOK  BbINOSTHEHUS a4MUHUCTPATUBHBIX MNpouenyp, YyKasaHHbIX B
nyHKkTe 3.6. agMMHUCTPATUBHOIO pernamMeHTa, CocTaBnsieT Asa pabounx aH4.

3.7. Bbligada (HanpaBneHune) 3adaBuUTenNto pesynbtata MyHULMNansHOM yCrnyru
3.7.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSBnseTcs

nonyvyeHne AOOJPKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbINMOJIHEHNE aLI,MI/IHI/ICTpaTI/IBHOVI
npouenypbl, AOKyMeHTa, noarBepXxaatoLwero npegocrtaBsieHne MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPaATUBHOWN
npouenypbl, ABNAeTca pykoBoauTenb HAMOYXTUHCKOrO cernbckoro noceneHust Cnacckoro
MYHUUMNANbHOro panoHa (ganee - OOMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata npegocTtaBneHns MyHUUMnansHOW yCnyru.

3.7.2. [JomkHocTHOe nuuO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesyrnbTaTta
npegocTaBfieHUs MyHUUMNAnNsLHOW YCNyru:

obecneumBaeT peructpauuio Aorosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm W BHECeHWe CBedeHWW O pesynbTaTe npeaocTaBreHns
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu aBToMaTu3NpOBaHHOM
WHPOPMALUMOHHON CUCTEMBI, MpefHasHaA4YeHHOM [ONS  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTHO0 JOroBOP NoL POCMNUChH.

3agaBuTenb NOANUCLIBAET AOroOBOP B ABYX 3K3eMnnsapax u nepegaetr LOMKHOCTHOMY
nuuyy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBfeHus MyHULMnarbHOW
ycnyru.

[lormKHOCTHOE nnMUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrarta npenocTaBneHus
MYHUUMNANbHOW yCcnyry, MOfyyYnuB MNOAMUCAHHbIE [OroBopa BblAaeT 3asiBUTEN Tpwu
ak3emnnspa gorosopa aAna nognucu. lNocne nognucaHwa gorosopa, BblAaeT 3adaBUTENHO
OAVH 3K3eMnnsap 4oroeopa.

AOMUHUCTpaTMBHbLIE  npouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb NpUbbITUS 3asaBUTENS.

Pesynbtatamu BbINOMHEHUA aOMWUHUCTPATUBHBLIX Npouenyp SABNAKTCA: BblAaHHbIE
3aaBUTENIO JOrOBOP.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHnst
MYHUUMNANBHOW YCRyru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asiBUTEN0 pesynbTaT MyHuMuMnanbHoOW ycnyrm B dopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMSISPOM 3fIEKTPOHHOrO JOKYMeHTa Ha OymaxXHOM HocuTene emy
npefoCTaBNAETCA 3K3EeMNNAp SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU  HanpaBfeHUs1 JK3eMnnspa ONEeKTPOHHOro [AOKyMeHTa Mo
3MEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UM HanpasfeHUn 3K3eMnngdpa 3MeKTPOHHOrO0 AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBreH
9K3EeMNNAp JNEKTPOHHOrO AOKYMEHTa Ha OyMaXkHOM HocuTene, Nno 3MEeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOrO 3K3emMmnngpa 3MeKTPOHHOrO OOKYMEHTa 3K3eMMNSspy 3MEKTPOHHOro
AOKyMeHTa Ha OymMaxXHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCNoJSiIb30BaHNEM YCUITEHHOW KBaNUOULNPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMNOMHATCA B MNOpsSAKe OYepedHoCcTM, B OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamy BbINOSIHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
dakTa Bblgaun pesynbTata nNpefocTaBneHns MyHuuunanbHon ycnyrm B AUC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyrn, BblgaHHbI 3asiBUTENIO.

3.7.3.2. MNpwn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckun noptan 3asBuTENO B JIMYHbIA KabWHET aBTOMaTUYeCKM HanpaBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABNsAOLWeErocda  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, NOAMUCaHHbIN YCUNEHHOW KBannMUUMPOBAHHOW 3SIEKTPOHHOW
noAnNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  npouedypbl, yCTaHaBNMBaemble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOoANMcaHuUs OOKYMeHTa, noaTBepXxaarollero npegocrasneHve (oTkas
B NpeagocTaBreHnn) MyHUUMManbHOW YCIyry, YNOSITHOMOYEHHbIM [OOSMKHOCTHBIM  fINLOM
Oprana (OpraHom).
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PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSIOTCA: HanpasneHue
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTeepXgarollero npegoctaBrieHne MyHuuunanbHOW ycryrn (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHUUMNansHON yCnyru).

3.7.3.3. Tpn obpaleHnn 3asBuUTENsS 3a pe3ynbTaTOM MYyHULUMNANbHOW ycnyrn B
OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bbldayvy (HanpasrneHne) JOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
3K3eMNNAPOM JNEeKTPOHHOTO AOKYMeHTa Ha OymaxHOM HocuTerne emMy npefocTaBnsaeTcs
3K3eMNnsAp SfeKTPOHHOro [JOKyMeHTa [MyTeM ero 3anMcu Ha CbeMHbIn HOCUTErb
NHOPMaLMN UNU HarnpasBneHus dK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTte B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4yepeHOCTU, B eHb NpubbiTUSA 3asBUTENS B COOTBETCTBUMU C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bblgauu pesynbTarta npegocTaBneHns MYHULMNANbHOWM ycnyrm B
aBTOMaTU3NPOBAHHOM WHAOPMALIMOHHON CUCTEMe, MpedHasHayYeHHOW AN oKasaHus
rocygapCTBEHHbIX 1 MyHULUMMArbHbLIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae o6GHapyXeHUA TEXHU4ECKOW OLIMOKM B OOKYMEHTE, SIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHON yCcnyru, 3assuTtenb HanpaensaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TeEXHMYECKOW owmndkn (npunoxenne Ne 4 k HacTosweMy
agMWHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeEIoLLMEe opuaNYecKylo Ccuny, CBUOETENbCTBYKOWME O HanMyuum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 00 uWCNpaBNEHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHULMNanbHOW yCcnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTNpaBfneHnem (B TOM u4ucne C
NCMoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.8.2. [JomkHOCTHOE n1uO, OTBETCTBEHHOE 3a MpuveM [JOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss o6 ncnpaBrneHuM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMM U nepefaeTr ux LOMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SABMSKTCH: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHME OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [HdomkHOoCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUSA UCMPaBEHUN B LOKYMEHT, SBNAOLMIACA
pe3ynbTatoM nNpefoCcTaBfeHns MyHUUMNanbHOW YCryrn, OCYLeCTBNSeT npoueaypsbl,
npeaycMoOTpPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BbligaeT UCMpPaBEeHHbIN
OOKYMEHT 3aaBuUTenNto (YNoHOMOYEHHOMY NpeacTaBUTENo) SIMYHO NoA POCNUCH C U3BbATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEpPXNTCA TexHu4yeckas owwnbka, wunmM HanpaeBnseT B agpec 3asdBuTens MNo4YTOBbIM
oTnpasneHnem (NOCpPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimobka.
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AOMUHUCTPaTMBHbIE  npouedypbl,  YyCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSATCA B TeyeHWe OBYX paboymx OHEN rnocrie OBHapyXeHWsi TEXHWUYECKOW OLUMOKK
UNKn NonyyYeHnst oT NBOro 3aMHTEPEeCcOBaHHOIO NUua 3asBNeHns 0 AoNyLLEeHHOW owmnbke.

PesynbTtatamn BbINOMIHEHNA aAMUHUCTPATUMBHBLIX MNPoUedyp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBleHUEM MyHULMNANBHOW YCIyru

4.1. NopsigoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a cobnoageHNneM 1 UCNOSTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU NOSOXEHUN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLIEeHNIA

KoHTposfib 3a MONHOTOM M KaydecTBOM MNpefoCTaBNeHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbiABNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHve
NpPoBEPOK cobnoaeHus npouenyp nNpeaocTaBreHUss MyHUUMNAnbHOW YCIyrn, NOAroTOBKY
peweHnn Ha pgencteua  (6es3gencteme)  OOSMKHOCTHBLIX ML opraHa  MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHNA aAMUHUCTPATUBHBIX npouenyp
SABMAKOTCA:

1) npoBepka © cornacoBaHuve MNPOEKTOB [AOKYMEHTOB MO MNpeaocTaBfeHuto
MYHULMNANbHOW YCNYrK;

2) NnpoBOAMMbIE B YCTAHOBIEHHOM MOPSAKe NPOBEPKM BeAeHUs 4enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBIMIEHHOM MOPSOKE KOHTPOSbHbLIX MPOBEPOK cObnioaeHuns
npoueayp NpeaocTaBneHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMUS, UMEIOLLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHasi KoOppecrnoHAeHUus, yCTHass U MNUCbMEHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLleCTBMNEHNA KOHTPONA 3a COBEPLUEHMEM [OEWUCTBUMA Npu nNpegocTtaBneHnn
MYHUUMNANBHOMW  YCAYyrM U NPUHATUM  PELUEHUA  PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBneHusi  NPeAcTaBnsalTCA  ChApaBkM O pesynbTatax  npeaocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cnyyaax u npuyMHax HapyLlleHMsi CPOKOB, MOCeAoBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMKHOCTHble  Nnvua  HeMeaneHHoO  UHAOPMUPYHOT
pykoBOOUTENS  OpraHa, MpedoCTaBndAloWero  MyHUMUMNAnNbHYKD  YCriyry, a Takxe
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLUEHNNA.

Tekywmn KOHTpONMb  3a  cobnogeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypamMu rno npefoCcTaBieHno MyHULMNanbLHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS OpraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumto paboTbl MO NPefoCTaBfEHUIO MYHULMMAnbHOW YCRyru,
HavyanbHUKOM OTAena, OCYLLEeCTBNALWEro opraHuvsauuio paboTbl MO NpeaoCcTaBfEeHWIo
MYHULUMNANBHOW YCRyrn.

[MepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNAWNX  TeKyLuin KOHTPOJTb,
yCTaHaBMMBAETCA [MOSMOXEHUAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U JOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLIECTBIEHMS NNAHOBbLIX M BHEMNNAHOBLIX NPOBEPOK
MOSMHOTLI U KAaYecTBa NPeaoCTaBNEHNS MyHULMNANbHOW YCyri, B TOM YMcre Nopsiaok v
hOopMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NpPeaoCTaBNEHNs MyHULMNANbHOW YCIyru
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4.2.1. KoHTpornb 3a NOMHOTON U Ka4eCTBOM MpeaocTaBreHna MyHUUunanbHOW yCnyru
ocyLlecTBndaeTcd B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
UX OOSDKHOCTHbIX AL, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBneHUs KOHTPOMSA 3a NOSMIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCS NiaHOBbIE U BHENMAHOBbIE NpoBepkun. [opsaaok u
NnepuoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX NMPOBEPOK YCTaHaBMMBaeTCs NnaHoOM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCsl BCe BOMPOChHI, CBA3aHHbIE C
npegocTaBneHneM MyHUUUNANbHOM YCryrn (KOMMeKCHbIe NPOBEPKN), UM OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNansHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criyqyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NnL,
MYHULMNANbHbIX CAY>KaLLuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnALWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencrame), npyuHMMaemsle (oCyLecTBNsSemMble) UMY B
Xo[e npefocTaBneHns MyHUUMNanbHOW yCryru

Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HaApyLUEHUW npasB
3asBUTENEN BMHOBHbLIE IMUA MPUMBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon depepaumm.

PykoBoantenb opraHa MeCTHOrO CcaMoynpaBrieHUss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3aAABNIEHUMN.

PykoBoantenb (3amectuTenb pykOBOOAMTENS) CTPYKTYPHOro nogpasieneHus opraHa
MECTHOrO CaMOynpaBfieHUs1 HeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE WU (MnK)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
aAMWUHUCTPATUBHOIO perrnameHTa.

[IOMKHOCTHbIE NMLA WU MHble MyHUUMNAanbHbIE CryXallme 3a pelleHns u OencTBus
(6espencTue), npUHMMaeMble (ocywecTtBnsiembie) B  Xoge npegocTaBneHns
MYHMLUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. lNonoxeHus, xapaktepusyowme TpeboBaHns K NOpsaaky 1 opmMam KOHTPOns 3a
npegocTaBfieHMEM MYHUUMNANBHOM YCyrK, B TOM YUCIEe CO CTOPOHbI FpaxaaH, nux
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUUNANbHOW YCIYrM CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN N OpraHmM3auuKn, OCYLLECTBISIETCA MOCPEACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MeCTHOro camMoynpaBfieHUss Mpu NpegocTaBrneHnn MyHULMMansHOW  YCriyru,
nony4yeHuss NoSIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopsagke npefoCcTaBreHus
MYHULMNANbHOW YCyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHmns obpalleHuin (xkanob) B
npouecce nNpeaocTaBneHnss MyHULMnanbHOW YCIyri.

5. locynebHbIN (BHECYAEOHbLIN) NOPAAOK 06XanoBaHUA peLleHnn U e CTBUN
(6e3pencTBuA) opraHa, npeaocTaBnAOLWEro MyHuUunanbHyo ycnyry,
MHOroPyHKLMOHaNbLHOro LeHTpa nNpeaocTaBrneHusl rocyaapCcTBEHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actm 1.1 ctatbmn 16
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PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn MMeoT nNpaBo Ha obxanoBaHwe B AOCyAeOHOM MopsiaKe peLUeHun u
pevictBun  (6es3gencTBusl)  opraHa, NpedoCTaBnsioOWero  MyHUUMNanbHYl  yCnyry,
AOIMKHOCTHOrO NvLa opraHa, NpeaocTaBnAwLLEero MyHULMNanbHy yCryry, MyHUUUNansHoro
CrnyXawllero, pPyKOBOAMTENsl oOpraHa, NpPeaoCTaBnSAlWEro MyHAUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, opraHu3auun,
npeanycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 06paTUTLCS € Kanobon, B TOM YMCIe B CrEeAyLWnX cryvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O MpefoCTaBneHuM MyHUuunanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka nNpeaoCTaBneHnss MyHUUMNansHoM ycnyrin. B ykazaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OencTBum
(6e3penctBna) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKa MHOrodYHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOrO(OYHKUMOHAMbHbIN LIEHTP, PeLUeHnst U OeNCTBUSA
(6e3penctBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBleHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MOMHOM obbeme B nopsiake, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asABUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBreHUs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLWECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpPMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU MPaBOBLIMMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTMBHbIMM NpaBoBbIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebGHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctBusi)  MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo o6xxanyrTcd, BO3foXeHa yHKLMS Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLWMX MYHULUMNAMbHBIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPegOCTaBNeHMM MyHUUUNANbHOW yCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMW MNpaBOBbIMM akTamu Poccuiickon dPeaepauun,
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

7) OTKka3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCcTaBnAlLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOMO LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, unn ux paboOTHUKOB B MCNpaBreHuu
AONYLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHON yCrnyrM [JOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOr0 CpoKka TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn pgencteuni  (6e3gencTtBnsi) MHOMOMPYHKUMOHANbHOTO UeHTpa, paboTHuka
MHOIMOYHKLUMOHANbHOro LeHTpa BO3MOXHO B Ccryvae, ecnv Ha MHOrogyHKLMOHalbHbIN
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LEeHTp, pelueHns n genctena (6esaencTemne) KOToporo obxanyoTcs, BO3NoXeHa yHKUNA No
npegocTaBfeHnIo COOTBETCTBYHOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bblayn OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBreHWe npefoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNSS He npeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMU NPaBoBbIMU akTaMun Poccunckon denepauuu,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCRyr B
nosiHoM obbeMe B nopsaake, onpeaeneHHoM vyactbio 1.3 ctaten 16 PeaepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3aaBMTENS NpPU NPEAOCTaBNEHUN MYHULMNANBHON YCNyru
OOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npv NepBOHA4YanbHOM OTKasze B Npueme LOKYMEHTOB, HeoOXoAWMbIX AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnsHOM ycnyru,
3a UCKITIOYEHMEM CllyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHoMm crydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBuTENEM pelweHnn u gencteun  (6e3genctBusi) MHOTOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NPefoCTaBfiEHUIO COOTBETCTBYIOLMX MYHUUMNANbHbIX YCAyr B
nonHomM obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMe Ha OymaxHoOM HocuTene, B
ANEeKTpoHHOM  opMe B oOpraH, NpeaoCTaBnAWMA  MYHULMMOANbHYIO  YCIIyry,
MHOTFO(YHKLNOHANbHbLIM LEeHTP NMMO0 B COOTBETCTBYHOLMIA OpraH rocyaapcTBEHHOM BNacTtu,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTenb
MHOIrO(PYHKLMOHANBbHOrO LiEeHTpa), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u OencTBuS
(6espencTBne) pykoBoauTENS oOpraHa, nNPeaoCTaBfAOWEro MyHUUUNANbHY  yCnyry,
noJatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLLero
MyHuuMnaneHyto ycnyry. XXanobbel Ha peweHna wn pencteus (6espenctene) paboTHuKa
MHOIFO(OYHKLMOHANBbHOrO LEeHTpa NOAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha peleHna n gencteuna (6esgencTene) MHOroyHKUMOHANbLHOIO LIEHTpa
nogarwTca  ydpeauTento  MHOTOMYHKLMOHANbHOIO LEeHTpa WM OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoOBbiIM akToMm Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgenctene) paboTHMKOB OpraHuM3aunn, NpegyCMOTPEHHbIX YacTbio
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pyKoBOOUTENSM 3ITUX
opraHmsauum.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnAoLwero MyHUmMnanbHyo
ycryry, MyHUUMManbHOro  ChnyXallero, pykoBoauTens opraHa, npefocTasBnsowero
MYHULMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHarbHbIN
LEHTp, C uCnonb3oBaHWEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
opMuManbLHOro canTa opraHa, nNpeaoCTaBnAlWEro MyHuuMnanbHylo yenyry, EamnHoro
noptana nubo PecnybnukaHckoro nopTana, WHOPMAUMOHHOW CUCTeMbl JocynebHoro
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oGXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pencteus  (6e3genctenme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOrOQYHKLMOHANbHOrO LEeHTpa MOXeT OblTb HampaBneHa no novte, ¢ UCMNofb30BaHWEM
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroQyHKUMOHanNbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM npueme 3aasutend. XXanoba Ha pelueHnsa n genctena (6esgencTene) opraHmsaumnn,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBrneHa Mo MNoyTe, C WUCNOSMb30BaHMEM MHAOPMALMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTun «UHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3asBuUTens.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYKO  yCnyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBnslowWero  MyHuUMnanbHy  ycnyry, nubo
MYHULIMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) chamunmio, nmsi, OT4eCTBO (nocnegHee - MpuM Hanuuuu), CBeOAEeHUA O MecCTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXAEeHUs 3asBUTENs - PUONYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuu) U NOYMTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (b6esgencteumn) opraa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefoCcTaBNAOWEro  MyHMUMNAnbHYy0  ycnyry, nmbo  MyHMUMNAnNbHOrO  Cryallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUMNANbHY — YCryry,
AOIDKHOCTHOIMO  NvMua opraHa, npeaocTaBnslowWwero  MyHuUMnanbHyk  ycnyry, nubo
MYHULMNANbHOMO cnyxatuiero, MHOrOoyHKLMOHaNbHOro LeHTpa, paboTHuKa
MHOIMOYHKLMOHANbLHOIO LEHTpa, opraHnsaumn, npegycMoOTpPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-903, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (Npn Hanu4um), nogTeepXaaroLume oBOAbl 3asaBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT pernctpauumn B CPOK He nosgHee paboyero AHS,
cnegywowlero 3a IHEM NOCTYMNIIEHUS.

5.5. XKanoba, noctynuBwaga B opraH, NpegoCTaBNsAOWUIA MyHUUMNANBHYKO YCAyry,
MHOTFOOYHKLUMOHANbHbLIN ~ LEHTP, yd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B TeyeHue
naTHaguatTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
BMpMEMe OOKYMEHTOB Yy 3asiBUTENs NMO0 B MCnpaBneHnn AonyLEeHHbIX orneYaTtok n ownbok
unu B criyyae obxanoBaHus HapylleHUs YCTAHOBMEHHOrO CpoKa TakuMX UCNpaBneHuin - B
TeyeHne NsaTn pabodnx gHEN Co AHS ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLeHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOoK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns



28

MYHUUMNANbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMU akTamn Poccunckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHULMNANbHbIMM NPaBOBbIMMA
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee pJHA, cnegylowero 3a AHEM MNPUHATUS pPeLLeHUs, YKa3aHHOro B
HacTosLLeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesyrbTaTax pacCMOTPEHUA
Xanobobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTENI0 O pe3ynbTaTax PacCMOTPEeHUsa xanobbl gaeTca MHopmMauus O OEeNCTBUSIX,
OCYLLIECTBNSAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLUNOHANbHbIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWEHUN MNpu OKasaHUM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfNeHHble HeynobcTBa M yKkasblBaeTcs MHOpMaunsa O AanbHenwmx
OENCTBUSIX, KOTopble HeobXxoAMMO COBEPLUNTb 3adABUTEND B LENSX  MNonyyvyeHus
MYHULIMMNANbHON YCNYru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwen yaoBreTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTatax pacCMOTPeHMs Kanobbl JalTca  apryMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYUHAX MNPUHATOrO peLlleHnd, a Takke uHpopMaums o nopsake
06XXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBfieHMs B Xo4€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs Kanobbl
NPpU3HaKoB cocTaBa  aAMUHUCTPATMBHOIMO  MPaBOHApYyLWEHUS WU NpecTynneHus
AOJDKHOCTHOE Nnuo, paboTHUK, HageneHHble MOIHOMOYMSMW MO PaCCMOTPEHUIO Xanob,
He3amennMTeNbHO HaNpaBnsT MMELWMECs MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBnNeHNa MyHULMNANbHOM
ycrnyrn no 0oopMIeHN0 AOKYMEHTOB
Npv nepegaye XunblX NoMeLLeHNN
MYHMLMNANbHOIO XUN1LWHoro oHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHVE
00 oTkase B NpeaoCTaBeEHMMN MyHULMNANBbHOW YCIyrn
no
oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
no

crnenyroLLMM OCHOBaHUSM:
1.
2.

[ononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AoCyAeOHOM Mopsiake NyTem HanpaBrneHus
»anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CBeeHU002JIeKTPOHHONTIO AU CH

HormxkHocTHoe nuuyo (PNO)

(moannch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBnNeHNa MyHULMNANbHOM
ycrnyrn no 0oopMIeHN0 AOKYMEHTOB
Npv nepegade XunblX NOMeLLEeHNN
MYHMLMNANbHOIO XUN1LWHoro oHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCTaBnsOLWEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX A4S NpeAoCTaBNeHs
MyHULMNAnbHOM yCryru no

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneagywwmMm OCHOBaHUAM!

1.
2.

PasbsicHeHne npuymH oTKa3sa:
[ononHuTtenbHas nHpopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCSA B YMOMHOMOYEHHbLIN OpraH C 3asBfEHMEM O
npeaocTaBeHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
Xanobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CBeneHUs0031eKTPOHHONUITONTUCH

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyHULMNanbHON
ycryrn no ogpopMIieHu1to
AOKYMEHTOB Mpu nepegade Xunbix
nomMeLLeHnn MyHUUUNanbHOro
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb
rpaxkgaH

dopma

B

(HanMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MYyHUUMNanbHoro obpasoBaHus)
oT

(nanee -
3asBUTEND).

(dpamunus, nms, 0TYECTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTENbCTBA, TeNedoH)

3agaBneHue
06 oopMneHnn AOKYMEHTOB MpuU Nepegade Xunbix NoOMeLeHnn B COBCTBEHHOCTb rpaxaaH

Mpowy Bac odhopMnTb AOKYMEHTBI B COBCTBEHHOCTb.
AJQpec Xunoro NoOMeLLeHUs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. A.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JoKkyMeHTbI, YAOCTOBEPSAIOLLME JIMYHOCTb KaXKAOro YfieHa CeMbM;

2) [oKyMeHT, noaTBepXgarLwui MNOSIHOMOYMS npeacTaBuTens (ecnu OT UMEHMU
3aaBUTENSA AENCTBYET NpeacTaBUTENb);

3) [okyMeHT, noaTBEPXOAlWMUN nNpaBo rpaxaaH Ha MOMb30BaHME  XWUIbIM
nometlueHnem (opaep, 40roBop

couMarnbHOro HaMMa >Uoro NOMeLLEeHUs);

4) Bbinucka n3 AOMOBOW KHUMM (B Criyvae, ecnv LOKYMEHT BblAaeTCa KOMMeEpPYECKMMM
opraHuMsaumnsimm);

5) Konumto OMnekyHCKOro yaoCTOBEPEHWS, €CNU B >KWMOM MOMELLEHUN MNpPOXMBaOT
NCKMIOYNTENBHO HecoBepLlleHHoNeTHne B Bo3pacte oT 14 pgo 18 ner nubo rpaxaaHe,
OrpaHU4eHHbIEe B 4€ECNOCOBHOCTY;

6) PeweHne 0 Has3HayeHUM OMNeKyHa, MoneyuTens, KOMui  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMeKn 1 NoneynTenbCTBa Ha NpMBaTU3aLMIO XXUIOro
noMelleHns — npu nNpuMBaTU3aUUKN  XUMOMO MOMELLEHNA, B KOTOPOM MPOXMBAOT
NCKMIOYNTENBHO HECOBEPLLEHHOMNETHNE B BO3pacTe A0 14 neT, HeaeecnocobHble rpaxaaHe;

7) HotapvanbHO 3aBepeHHOe 3asiBfieHne o6 oTkase OT yyacTuss B npuBaTu3auuu
(ecnv YyneHbl ceMbM He XenarT ydacTBOBaTb B NpMBaTmU3aumnn);

8) CnpaBka 0 Heucnonb3oBaHuM NpaBa 6ecnnaTHOW NpuMBaTM3aLMK C NPEXHUX MECT
XUTENbCTBA.
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O6F|3yI'OCb npwu 3arpoce npeaoctaBnTb OpuUrMHasrnbl OTCKaHNPOBAHHbBIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryr, NpoLuy NpeaoCTaBUTb:

D B INWM4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHBLIX YCIyr
Pecnybnukn TaTapcras;

l:l B MHOrOQYHKLUMOHaNbHOM LEHTpe npeaoCTaBneHnst rOCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

D B OpeaHe.

(nara) (noanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
NpefocTaBneHNst MyHULMNANbHON
ycrnyrn no 0oopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NOMeLLEHN
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBoguTersnto
McnonHutensHOro komureTa

orT:

3adaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AONYLWEHHOW MPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLIMOKY U BHECTU COOTBETCTBYHOLLNE
N3MEHEHUS B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToOM MyHULUNANbLHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMA pelwweHus o6 OTKNOHeHWWM 3asiBrieHust o6 ucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHnst ANIeKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOcUTerne MOYTOBbLIM OTMpPaBfieHneM Mo

agpecy:

HacTtoswmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NpEeacTaBnsieMOMY MHOK MWL, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbI (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTensCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



