WUcnonnutenuHbIi komuTter AHTOHOBCKOrO CenbCKOro noceneHus
Cnacckoro MyHuuMnansHoro paioHa Pecny6nuku Tarapcran

NOCTAHOBNEHUE

Ne 39 13.12.2021r.

06 yTBEpPXOEHUU AAMUHUCTPaTUBHOIO pernameHTa
NPEAOCTaBNEHUS MyHULMNANbHO YCNyrv no NpuHATUIO paHee
NPUBATUIMPOBAHHDBIX XUMbIX NOMELYeHUit B MYHULMNAnNbHY0
CcobCTBEHHOCTL

B uensx peanusauum ®efepanbHoro 3akoHa ot 27 uions 2010 Ne 210-93 «0O6 opraHusauum
NPEeAOCTaBNeHNA rocyaapCTBEHHbIX U MYHULMNanbHLIX yenyr» UCnonHUTENbHbIA KOMUTET

AHTOHOBCKOrO CenbCKOro noceneHus Cnacckoro MyHULMNanbHoro paitoHa

MOCTAHOBNAET:

1. YTBepante AgMUHUCTPaTUBHBIN PErnameHT npefocTaBneHuss MyHULMNAnLHON

ycnyrm  no NPUHATUIO  paHee NPUBATUSNPOBAHHBLIX  XUMbIX nomeLleHunin
MyHULUNanbHyo cobcTBEHHOCTD.

2. Hactosiwee nocraHoeneHue onyGnukosaTk Ha ohULMANBEHOM caiiTe Cnacckoro
MyHULMNaneHoro paiioHa http:// www. spasskiy.tatarstan.ru, Ha oduynansHom cante

npaBoBo MHopMaLum (//http:pravo.tatarstan.ru).
3. KoHTponb 3a ucnonHexnem HaCTosILero NocTaHoOBNEHUS OCTaBNSI0 33 COGOM.
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YTBEpXaeH

noctaHoBneHmem VIcnonHUTenbLHoro
Kommnteta AHTOHOBCKOIO CENbCKOro
noceneHna Cnacckoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

ot 13.12. 2021 Ne 39

AAMMHUCTPATUBHLIN perfameHT
npeaocTaBrieHUss MyHULUNANbHOW YCIyru no NpUHATUIO paHee NPMBaTU3MPOBaHHbIX
XWUMNbIX NOMELEHUA B MyHULIMNANbHYIO COOCTBEHHOCTb

1. O6wume nonoxeHus
1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacToawumn agMMHUCTPaTUBHBIA perfnamMeHT npeaocTaBreHnss MyHUUmMnansHOn
ycnyrm (ganee — agMUHUCTPATUBHBIA perfaMeHT) yCcTaHaBnMBaeT cTaHAapT U NopsaoK
npegocTaBfieHnUss MyHULMNANbHON YCIYyrn NO MPUHATUIO paHee NpUBaTU3NPOBAHHBLIX XUIbIX
nomeLLeHnn B MyHUUUNanbHyt0 COBCTBEHHOCTb (anee — MyHUUMnansHas ycnyra).

1.1.2. TlonoXeHns agMUHUCTPATUBHOIO pernamMeHTa MNPUMEHSIIOTCA B OTHOLLUEHUN
rpaxagaH, NPOXMBaLLMX B COBCTBEHHbIX XUIbIX NOMELLEHUAX HA TEPPUTOPUN AHTOHOBCKOIO
cenbckoro noceneHns Cnacckoro MyHuuunanbHoro panoHa Pecnybnuvku TaTapctaH.

1.2. KaTteropumn 3assutenen

1.2.1. Jluuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANbLHOW YCNYrn, sIBAAKOTCA
duamyeckme nuua (ganee — 3asBuUTEnb).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [JOKYMEHTA, YAOOCTOBEPSHWEro ero mnofiHOMoYus,, 5nmbo 3aKOHHbLIN
npeacraBntTenb GU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUN MYHULMNANBHOW YCIYTK

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUUNANbHOW  yCnyru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yarnbHY0O U TEKCTOBYIO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpefoCTaBfieHUsi roCyAapCTBEHHbIX M MYHULMNANbHbIX
yCriyr.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  WMHEMOPMALUNOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (pyHKumnn)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCNYr).

1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyllecTBnsieTcs:

1) B MHOroyHKUMOHANbHLIX LEHTpax npeaocTaBrieHnUss T[OCYyOapCTBEHHbIX WU
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpaLleHum - IMYHO UMK No TenedoHxy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noptana;

3) B ucnonHutensHoMm kommuteTe AHTOHOBCKOIO CernbCKOro rnoceneHns Cnacckoro
MyHuLUMNansHoro panoHa Pecnybnukn TatapctaH (qanee — Mcrionkom):


http://www.______.tatar.ru/
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npv YCTHOM obpaLleHnn - MMYHO UK NO TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yuncne B popmMe 3NEKTPOHHOIO AOKYMEHTAa) obpalleHun — Ha
Byma)kHOM HOcuTere Nno NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHOM NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBfeHns MyHUUUNanbHOM YCnyru Ha OCHOBaHUW CBeAEHUN, coadepXallnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNASMbHbLIX YCIyr, NpefoCcTaBnaeTca 3asBUTESNO
6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNANbHON yCnyru
ocyulecTBnsieTca 6e3 BbIMNOMHEHUS 3asiBUTENeM kakux-nnbo tpebosaHui, B TOM Yncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WU MHOrO COornaleHus C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmaTpmeatowero B3uMaHme nnarbl,
perucTpauuio unuM aeBTopusauuio 3asiBUTENst UNU npegocTaBfieHne MM  NepCcoHanbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLUMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXOeHUA MHOroYHKLUWOHANbHOrO LeHTpa npeaocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNATbHbIX YCIYT:

r. bonrap, yn.Xvpypra LWWepoHoBa, g.2a

Mpadhmk paboTbl MHOrOMPYHKLMOHANBLHOIO LIEHTPA:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBoyHble TenedoHbl:8(84347) 3-13-35;

EouHbin cnpaBoyHbii TenedoH 8(843) 222-06-20

2) O nopsgke nNpefocTaBreHUMst MyHULMNanbHOW ycnyrn, o cnocobax u cpokax

nogayvun 3asBrneHun;

3) 0 kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMaTUBHLIX MPAaBOBbLIX aKTax, pPerynupyrwmnx BOMNPOCbl NpeaoCTaBreHus

MYHULMNANbHOW yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoauMbIX [ONA pPacCMOTPEHUS
3asBNeHna 0 NpefocTaBneHu MyHUUMNanbHOW YCryrn, O Cpokax npuema u
perncrtpauum 3asBrneHus;

5) 0 Xo[e rnpefocraBneHuss MyHUUunaneHOW yCnyru;

6) 0 MecTe pasMelleHus Ha oduunanbHOM canTe MHopmauuu no
BOMpocaM npeaocTaBreHns MyHUUMNanbHOW yCnyru;

7) O nopsigke obxanoBaHws  genuctBun  unn  6e3gencreus
AOJDKHOCTHbIX nvy Micnonkoma.

Mo nucbmMeHHOMY obpalieHuto  COTpyOgHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCcnyru, nogpobHO B MUCbMEHHOW POPME pPasbsCHAIT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOMW YCAYyrM U BOMPOCHI, yKa3aHHble B
HACTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTeeT 3asBuTento. OTBeTbl JalOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WH(opmauma no Bonpocam nMpenocTaBneHns MyHUUMMaNbHOW YyCnyru
pasmellaeTca Ha ouumanbHOM canTe MYHUUMNANbHOro pavoHa U Ha UHAOPMAaLMOHHbLIX
cTeHAaax B NoMeLleHnsax Micnonkoma ansa paboTbl C 3aaBUTENSAMM.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMALUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUUNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernamMeHTa, UHOpPMaLMO O MeCTe HaxOXAEHUs, CrnpaBOYHbIX
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TenedoHax, BpemMeHu paboTbl Mcrionkoma, O rpaduvke npuvemMa 3asiBNeHMn Ha
npefocTaBreHne MyHULMNANbLHON yCryr.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TlepevyeHb HOpMATMBHbLIX NPAaBOBbLIX AKTOB, PErynupyroLwwmx npegocTtaBrieHne
MYHULMMNANbHOW Yycnyrn (C ykasaHueM peKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHUKOB WX oOdmumansHoro onybnvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAanbHbIX  YCNyr, Ha oduumnanbHOM caunTe
MYHULMNANbHOro panoHa B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMANbHbLIX YCIyT,
Ha odumumanbHoOMm cante MYHULUNANbLHOro panoHa B MHPOPMAaLNOHHO-
TeNeKkoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, CNonb3yemble B aAMUHUCTPATUBHOM perfnameHTe, n nx onpegeneHus

1.5.1. B agMMHUCTpaTMBHOM perfnamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOroyHKUMOHANLHOIO LEeHTpa npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCIyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ocbunc) MHOrOOYHKLNOHAaNbHOro LUeHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO34aHHOE B FOPOLCKOM (CENbCKOM) NoceneHnm
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHnUs  FOCYOApCTBEHHbIX M MYHUUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem [pasutensctBa Poccurickon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHuu lNpaBun opraHusaumm OeATeNbHOCTM MHOMOMYHKUNOHANbHbLIX LLEHTPOB
npegocTaBneHns rocya4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTudeckad wunu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), cCBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIIUCL CBEAEHUS;

EovHas cuctema wugeHTUdvKaumm  wn ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHONOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
cucTeM, NUCNorb3yeMbiX ANs nNpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBalowlas CaHKUVMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOAENCTBMS B cuUCTeMe wuaeHTudukaumm wu ayteHTudumkaumm K  WMHgopmMaumn,
coepxallencs B rocyaapCTBEeHHbIX MH(POPMALMOHHbBIX CUCTEMAX Y UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBieHnsi FoCy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOIMOYHKLMOHANbHbLIX LEHTPOB MNpefoCTaBfieHUs roCyAapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecny6nvku TatapcTaH.

1.5.3. B agmuHucTpatMBHOM pernameHTe noa 3adBneHMeM O npeaocTaBneHmumn
MyHUUMMNANbHON Yycrnyru (danee - 3asBrieHue) MNOHUMAaEeTCs 3anpoc O npefocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTtaTtbn 2 PegeparnbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyapCTBEHHbIX U MyHUUUNanbHbIX ycnyr» (aanee — ®epneparnbHbii 3akoH Ne 210-93).

2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru
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2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru

MpuHATME paHee nNPUBATU3MPOBAHHBIX XXWMbIX MOMELLEHUA B  MyHUUMNANbHYO
COOCTBEHHOCTb

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHYI YCnyry

NcnonHutenbHbln  KOMUTET  AHTOHOBCKOrO  cenbckoro rnocernieHnss  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHNs MyHULUNANbLHOM yCryrn

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) nocTaHOBNEHWE O MNPUHATUM MPUBATUSUPOBAHHBLIX XWMbIX MOMELLEHUA B
MYHMLMMNaNbHY COOCTBEHHOCTb;

2) poroBop 6e3BO3ME3OHOM nNepefadn XWMoro MnoMeLeHUs B MyHMUMNanbHYo
COBCTBEHHOCTb;

3) peweHune 06 oTkase B NpeaocTaBneHnn MyHuumnansHom ycnyrn (npunoxeHune Ne 1
K HacTosaWweMy agMUHUCTPATUBHOMY pernameHTy);

4) peweHne o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOUMbIX ANsi NpenoCTaBleHus
MyHMUMNanbHOM ycnyrn (npunoxeHme Ne 2 K HacTodwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnsaeTcs 3asBUTENO
B (popMe ONeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBannguunmpoBaHHON
3MEKTPOHHOW NOAMUCBID YNOIHOMOYEHHOIO AOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
aneKkTpoHHOM noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B nnMYHbIM KabuHET
EgovHoro noptan. B cnyyae HanpaBnenus 3asBrneHuMst nocpeactBomMm PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfEHUs MYHMLUMNANbHOW YCRyrn HanpaBnsieTcs B JNUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIboOpy 3asaBUTEnNs pesynbTaT MNpefocTaBNeHns MyHUUMnanbHOW YyCryru
Bblgaetcsa B Wcnonkome unn B MOLL B hopme aksemnnapa 9NEKTPOHHOIO [LOKYMEHTa,
pacne4yataHHoro Ha OymaxXHOM HocuTene, 3aBEepPeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO AOMKHOCTHOMO Nuua Mcnonkoma nnmn pabotHnka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOopMe 3fEeKTPOHHOrOo [OOKyMEHTa B TeyeHMe Cpoka [OenctBus pesyrbTaTa
npegocTaBneHns MyHULUMNAnbHON yCcnyru.

2.4. Cpok npefocTaBneHns MyHUUMNanbHOW yCnyru, B TOM YUCHe C y4eTOM HeoBXoanmMocTun
obpalleHnsa B opraHnsauum, y4acTByrloLmMe B NPeAoCTaBNEHNN MYHULMNATbHOW YCIyrn, CPOK
NPUOCTAHOBMNEHUS NPeLOCTaBEHMUS MyHULMNANbLHOW YCYr B Criydae, eCnv BO3MOXHOCTb
NpUOCTaHOBNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bbl4a4un (HanpaBneHns) AOKYMEHTOB, SBASIOWNXCS pe3ynbTaToOM NpeoCcTaBneHus
MYHULMNANbHOW YCIyru
2.4.1. MyHuumnanbHas ycnyra npeaocTtaBnseTcs B TedeHme 12 pabounx gHen.

2.4.2. TlpuocTaHOBeHME cpoka npefoCTaBfieHUss MyHUUMNanbHOW YCryrn He
npegycMOTpPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, HABNANOLWErocs pesynbTaToM MnpeocTaBneHus
MYHULUMNANbHOM ycryrn B (hopmMe aNeKTPOHHOro LOKYMEHTa, 3asiBUTENM0 OCYLLECTBIISIETCH B
AeHb 0POopMMeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW YCNyru.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMU HOPMAaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KOTopble SBMSTCS He06XxoanMbIMU 1
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o6a3aTenbHbIMM ANA NpeaoCcTaBNeHNa MyHMLMNANbHbIX YCNYr, Nognexalymx
npeacTaBneHnto 3agaBuTeneM, cnocobbl UX NoONy4YeHnsa 3asiBuTenem, B TOM Yucrne B
3NEKTPOHHOM hopMe, NoPSA0K X NpeacTaBneHns

2.5.1. [Ing nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTtenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTtesomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBneHue:

B (pbopme pokymeHTa Ha OBymaxHoOM HocuTene (npunoxeHwe Ne 3 kK Hactoswemy
agMUHNCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popme (3anorHaeTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBELEHMA B 3MEKTPOHHY0 OpMy 3asiBfeHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOAMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeactsomMm PecnybnvkaHckoro noprana;

4) DOKYMEHTbI, YAOCTOBEpPSOLME JIMYHOCTb KaXA0ro YrieHa CeMbM;

5) OOKYMEHT, noaTBepXaatowmi npaBo CO6CTBEHHOCTU Ha XUnoe noMeLleHne (ecnm
cobCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HEeOBWXUMOCTN);

6) cnpaBka C MecTa XUTenbCTBa;

7) KONUSA TEXHNUYECKOro nacnopTa >KUoro NOMeLLEHNS;

8) paspelleHMe oTaena onekn W noneynTenbCcTBa MWCMNOMHUTENBHOMO KOMUTETa
Cnacckoro MyHuMumMnanbHOro panoHa o ©e3BO3Me3[HOM nepefade Xuroro noMeLleHust B
MYHULMNANbHYHO COBCTBEHHOCTb (ecnn B npvBaTn3aLmm y4yacTBoBanu
HecoBepLUEHHONETHUE OETN).

2.5.2. 3asgBneHne wn npunaraembleé OOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepes MOPL| Ha OymMaxkHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnmkaHcKkoro noprana B 9NeKTPOHHON OOpPME;

3) B NicnonkoMm nMYHO MnvM NocpencTBOM MOYTOBOM CBA3UM Ha ByMaKHOM HocuTene.
3asiBrneHve v npunaraemble OOKYMEHTbI, NPU HanpasneHUn nocpencTBOM MOYTOBOW CBA3W,
3aBepsITCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npu HanpaeneHum nocpeacTsom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asiBUTENS.

[Ana nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo NponTwm
npouenypy peructpaumm (ayteHtndukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuce.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepsieTcd YCUNEHHON
KBanMMUMpPOBaHHOW NOAMUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3MEeKTPOHHble 00pa3bl AOKYMEHTOB), Mpunaraemble K
3as8BrieHMI0, B TOM YuCrie JOBEPEeHHOCTH, HanpasngaTca B Buae gannos B oopmaTax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3MIEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATL B MOSIHOM OObemMe npoynTaTb TEKCT AOKYMEeHTa U
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpelwiaeTca TpeboBaTtb OT 3asBUTENS:

1) npegcraBneHns OOKYMEHTOB W MH(OpMauuMn WM OCYLLECTBIEHUS OEeUCTBUN,
npeacTaBfieHne unM  OCYLWECTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  akTaMu,  PerynupylowmnumMm  OTHOLIEHMS, BO3HMKaKOLWMe B CBA3NW C
npegocTaBneHnemM MyHULMNANbHOW YCYru;
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2) ocCylwecTBneHMs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobOXoauMbIX Ons
NonyyYeHnss MyHUUUNanbLHOM YCryrm U CBA3aHHbIX C obpalleHVeM B UHble roCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoyrnpaBfieHUsi, opraHu3auumu, 3a MWCKIIYEHUEM MonyyYyeHus
ycrnyr u nosiyYeHus [AOKYMEHTOB W MHdopMauuu, npeaocTaBnaeMblx B pesynbTaTte
npefoCcTaBfeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyvHu, yKasaHHble B Yactm 1 crtatbnm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYT);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOoHA4YaribHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoauMbix ANns NpefocTaBfeHus MyHuumnanbHom ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YyCnyru, 3a UCKNIYEHNEM crneayroLwmnx cnyyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npefocTaBnNeHns MyHUUMNanbHOW yCnyrk, nocrie nepBoHayanbHOW nodayv 3asiBNeHnsa o
npefocTaBfieHUM MyHULMNANbLHON YCIyru;

6) Hanuune owmnBOK B 3asBNEeHWM O MNPeAOCTaBfIEHUN MYHULMNANbHOW YCryrn wu
AOKYMeHTax, [MOAaHHbIX 3asiBuTeneM nocre nepBOoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoouMblX ANns NpefocTaBfeHus MyHuuunanbHoW ycnyru, nmbo B
npefocTaBfieHMM MyHULMMAnbHOW YCIyrM W He BKIKOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WNU U3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblX Ons NpefocTaBneHus
MyHMLUMNANbHON ycnyru, nnbo B npefoCcTaBneHnm MyHULUNAnNbHOM YCIyru;

) BbiIBIEHME [OKYMEHTanbHO MNOATBEPXAEHHOro dakTa (NPU3HaKoB) OLUMOOYHOrO
UM NpoTMBONpPaBHOro Aencteus (besgencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuUKa
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNanNbLHOW yecnyrn, nnbo B npeaocTaBieHnn MyHULMNAansHOM YCIyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoOHayasibHOM
OoTKase B rnpveme AOKYMEHTOB, HEOBX0ANMbIX AN NpefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
yBeOMINSETCS 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHust Ha OyMaxHOM HocuUTene [JOKYMEHTOB M UHGopMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNHOYEHNEM ClnyYaeB, eCrln HaHeCeHue
OTMETOK Ha Takume [OOKYMeHTbl nNnbo nx wusbsaTMe HABNSETCHS HeoOXOAMMbIM YCNOBUEM
npefoCTaBfieHns FOCYAApCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBIEeHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMW akTaMu AN NPeaoCTaBNeHNA MyHULMNANbHOW YCNyrn, KOTopble
Haxo4saTCs B pacnopsikeHUn rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamM UM opraHam MeCTHOro
camMmoynpaBneHns opraHmMsauum n KoTopble 3asaBUTENb BNpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONYyYEeHUs 3asiBUTENSAMU, B TOM YMCIIE B ANEKTPOHHON hopMe, NOPSLoK UX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, OpraH MecTHOro camoynpasneHust nnbo
opraHmsauus, B pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) cBefeHnsa o pernctpauum rpaxaaH — opranbl 3AIC;

2) BbINYcKa M3 EAWHOro rocygapCcTBEHHOro peectpa HeABMXUMOCTU
O npaBax OTAENbHOro nuua Ha umelwmecs (MMeBLUMECS) Y Hero OObekTbl
HeBWXMMOro umyLlectsa - Pocpeectp;

3) BbiNMCKa M3 EANHOro rocyaapCTBEHHOrO peectpa HeaABMKUMOCTU
00 OCHOBHbIX XapaKTepUCTUKaAX W 3apermcTpMpoBaHHbIX MpaBax Ha OObLEKT
HeaBMXMMOCTU — PocpeecTp;

4) cBefeHna O OEeNCTByHLEeM nacnopTe rpaxgaHvHa Poccuinckon
depepauum — MB[] Poccuu;
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5) cBedeHus O HoTapuanbHoW [fosepeHHoCcTn — ®depepanbHad
HOTapuarnbHasa nanaTa.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWd), yKa3aHHble B
noanyHktax 1 -3 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (OOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognuceld  nu,
YMONMHOMOYEHHbIX Ha CO3aHne U NoANUCcaHne Taknx JOKYMEHTOB, NpU nogade 3asiBlieHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOEe npeacTaBfeHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro caMoynpaBJSieHUsl, OpraHM3aunamMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans OTkasa B NpefocTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aMWHUCTPATUBHOINO  perfamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLIne
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLUeHHblE W HaxOoAdAwMecda B pacrnopsXeHuu
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUChe
noaTeBepxgalrLime BHECEHWe 3asBuTenieM nnaTbl 3a npefocTaBfieHMe MyHUUMNanbHOW
yCrnyru, Haxogslmecs B PacnopsXXeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpasneHns opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaluMx CBeLeHUs, KOTopble
HaxoOATCA B pacrnopshkeHWW  roCygapCTBEHHbIX  OpraHoB,  OPraHoB  MeECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasfeHns opraHvsauui, He 4€BMSETCS OCHOBaHMEM [fs OTKasa 3asBuUTenio B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHUM OS5 0TKa3a B NpuemMe JOKYMEHTOB,
Heob6XxoauMbIX AN NPeaoCcTaBNeHNS MyHULMNANBHOW YCyru
2.7.1. OcHOBaHusIMK N5 OTKasa B npMeme AOKYMEHTOB, HEO6X0ANMbIX ANs
npenocTaBneHns MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencTaBneHHble 3asdBUMTENEM LOKYMEHTbl codepaT NogYUCTKM U ucnpaBneHuns
TEeKCTa, He 3aBepeHHble B MOpsiaKke, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) NOKYMEHTbI coaepXaT MOBPEeXAeHUs, Hanmume KOTOpbIX He MO3BOMSET B NOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO W CBEAEHUs, copepXalpnecss B LOOKYMeHTax Aans
npenocTaBfeHNs MyHUUMNANbHOW YCNyru;

3) npeacTaBfieHHble AOOKYMEHTbl WM CBeLEHUS yTpaTuiM CUIly Ha MOMEHT
obpaleHna 3a MyHUUMNanNbHOW YCryron (4OKYMEHT, YAOCTOBEPSAIOWMIA MOSTHOMOYMS
npeacTaBUTeNs 3asBUTENS, B crnyyae obpalleHuss 3a npefocTaBfeHneM MyHMUMNanbHON
YCIyru yKasaHHbIM fIMLOM);

4) nogadva 3adBfneHUs O NpeaocTaBfeHUn MyHUUMNANbHOW YCYrM U LOKYMEHTOB,
HeobxoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMNANbHOW YCNyru, B 3MNEKTPOHHOM dopme C
HapyLLeHMEM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofen B opmMe 3asiBfiEeHUs, B TOM
yucne B UHTepakTMBHON hopme 3asBreHns Ha PecnybnnkaHckom noprtane (He4OCTOBEPHOE,
HenonHoe, NM60o HenpaBubHOE 3anOsfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

7) 3asBneHMe o NpeaocTaBfieHUn YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
OopraH MeCTHOro CaMOynpaBIieHUs1 UMW OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHMUMNanbHOW yCcnyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTatben 11 denepanbHOro 3akoHa OoT 6 anpens
2011 ropa Ne 63-®3 «O6 aneKkTpoOHHON MOAMMCU» YCNOBUA NPU3HAHUA OEACTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHOW 3NEKTPOHHOW Noanucu.
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2.7.2. lNepeyeHb OCHOBaHW ANSA OTKa3a B Npueme LOKYMEHTOB, HEOOXoauMbIX Ans
NonyyYeHNss MyHULMNAanIbHOW yCyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ANs
npegocTaBneHns MyHULMNAnbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak W Mnocre MnofnyyY4eHns OTBETCTBEHHbIM [LOSMKHOCTHbIM nuuom KVcnonkoma
HeobXxooMMbIX ANS npefaocTaBneHns MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aMMOLAEWNCTBUS, B CPOK, He
npesblaoLwmin 9 pabounx AHEN CO OHA perMcTpauumn 3asiBleHNs.

2.7.4. 3anpelwiaeTtcs oOTKasblBaTb B MpueMe 3adBMNeHUs U WUHbIX [JOKYMEHTOB,
HeobxooMMbIX ONs NpefoCcTaBnNeHna MyHULMNanbHOW YCryrn, B Criydae ecrniv 3asiBrieHue u
AOKYMEHTbI, Heobxoaumble Ans npefoCTaBfeHMs MYHMLUMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenoCTaBfeHus MyHUUMnanbHOn
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.8. VcuepnbiBatowmi nepeydeHb OCHOBaHUM AN NPUOCTaHOBMEHUS UK OTKa3a B

npegocTaBfieHMM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMEHUS NPefoCTaBNeHUs MyHUUMNANbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus O51a oTKasa B NnpefoCTaBfieHUM MyHULMNANbHON YCIyTrn:

1) 3asBuMTENnemM npeacTaBfeHbl [OOKYMEHTbl He B MNOfHOM o0beme, nmbo B
nNpeaCTaBNeHHbIX 3asaBfieHun u (Unn) JOKYMEHTaxX COAEepXUTCH HenonHas u  (Mnn)
HeOCTOBEPHasa MHOpMaLUS;

2) nocTynneHve oTBeTa oOpraHa rocygapCTBEHHOW BfiacTu, oOpraHa MeCTHOro
camoynpaBneHus nnbo NoaBegOMCTBEHHOM OpraHy rocyaapCTBEHHOW BIlaCTU UMW OpraHy
MECTHOro camoynpaBneHuns opraHusaumm Ha MeXBeOOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn) nHdpopmaumm, HeobxogmMmblx Ans
npefoCcTaBfieHNUs MYHULMNANbHOW YCRyrn, ecriv COOTBETCTBYIOLWMUKA OOKYMEHT He Obin
npencTaBneH 3asBuTenem no cobCTBEHHOM MHMLMaTUBE

2.8.3. lNepeyveHb ocHOBaHMM ONst OTKasa B NpeaoCTaBleHUn MyHULMNanbHOW YCIyrn
SBNSETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O nMpeaoCTaBfEHMM  MYHUUMNAnNbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNAnbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprtane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS! rocy4apCTBEHHON MOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHoM ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcsl Ha 6e3B03Me3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCSA HEOOXOANMbIMU U 06a3aTENbHBIMK AN
npenocTaBneHns MyHULMNanbHbIX YCNYr U NPeaocTaBnaAlnTCsa OpraHM3aunsamm m
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKOoHOAaTeNnbCcTBOM Poccuiickon Penepaumm
3KcnepTamu, y4acTBYHOLIMMUM B NPpeaocTaBneHnn NnpeayCMoTPEHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MYHULMNANbHbIX
YCIyr.

MpenocTtaBneHne HeobxoanMbIX 1 0b6a3aTenbHbIX yCryr He TpebyeTcs.
2.11. MNopsgok, pasMep U OCHOBaHWUSA B3nMaHWs nNnatbl 3a NnpegocTaBrneHne ycnyr, KoTopble
ABNSATCA HeobXxoaNMbIMK 1 06a3aTeNbHBIMU ANS NPeAOCTaBNeHNs MyHULUMNANbLHON YCyru,

BKIItOYas MHG OpMaumio 0 METOANKE pacyeTa pa3mepa Takon nnatbl

MpepoctaBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
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2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogadve 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW yCryru, ycryru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLeNn B
npegocTaBneHnn MyHUUMNansHOM ycnyru, n Npu nosiy4eHuu pesynbTtaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asdBfeHUA Ha NOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpu nonyyeHun pesynbtata nNpeaoCcTaBNeHNs MyHUUUNANbLHOW  YCryru
MaKkcCuUMarbHbI CPOK OXXMOAHUA B odepen He OO0SDKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHn MyHMUMNansHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHn B MOLL B AeHb nogayn 3adBneHus 3asiBUTENO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tlpn HanpasneHun 3asiBieHMss nocpegactsom EamHoro  nopTtana,
PecnybnvkaHckoro noptana 3asBuTenb B AeHb Nofdayu 3adBfeHus nosiydaet B JSIMHHOM
kabuHeTte PecnybnukaHckoro noptana W N0 9fEKTPOHHOW no4yTe  yBeLOMIeHue,
nogTreepxaatoLlee, YTo 3adBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBatOTCH permMcTpauuoHHbIN
HOMep U JaTa nogadvn 3asiBfieHus.

2.13.3. lNpu nnyHom obGpaweHnn B Wcnonkom B AeHb Nodadn 3asiBfieHUs
YNOMHOMOYEHHbIM [AOSMKHOCTHBIM NMUOM McnonkoMa 3asBuTEnNo BblOaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHON CUCTEMbl, NpedHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr, C perncTpauMoHHbIM HOMEPOM, AaTOW nogadv
3asiBMeHNa N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxvaaHus, Mectam Ang 3anofiHeHns 3anpocoB O NpeaocTaBrneHnm
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn ux 3anofiIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEeHUs KaXa0n MyHULMNAanbHON
yCcryru, pasMmeLLeHnto 1 0OpMIIEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
NMHopMauun o Nopsiake NpeoCTaBneHns Takon yCrnyrn, B TOM Yucne K obecneyeHunto
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOOaTeNbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYrn OCYLWECTBNAETCA B 30aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyayTcs Heobxogmmon mebenbio ans ooopMIeHNs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

BusyanbHaga, TekctoBaga WM MynbTUMeOuMMHaa  MHopMauma O  nopsiake
npefocTaBfieHUs MYHUUMNANbHOM YCnyrm pasmMewiaetcsa B YAOOHbIX ONa  3asiBUTENeEn
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUOOB.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon Pegepauum o
coumanbHOM 3aluMTe WHBanNMAoOB B LUensax O6ecnpenaTCTBEHHOro [ocTyna K MecTy
npegocTaBneHnsa MyHuMumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBaANMOAOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKCcToBas W MynbTUMeAunHas WHgopMauua O rnopsiake
npegocTaBneHns MyHUUMNanbHOM Yycnyrn pasmellaetca B YAOOHbIX ANna 3aasuTenen
MecTax, B TOM YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXOEHME MWHBaNMAOB, WMEILWNX CTOMKME paccTpoUCTBa (PyHKLMMK
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3PEHUS 1 CAMOCTOATENBHOMO NEpPeaBMXEHUS], U OKa3aHWe UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBMXEHUSI MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoAa
B Takne o6bEeKTbI M BbIXO4aA U3 HUX, NOCAAKN B TPAHCNOPTHOE CPEeACTBO M BbICaAKN U3 HEro, B
TOM YMCIIE€ C UCMNOSIb30BaAHNEM KPeCria-KONACKU;

5) Hagnexauwee pasmelwieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxogmMMbIx Ona obecneyeHna 6ecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYEHN NX XKU3HEOEATENbHOCTY;

6) aybnupoBaHue Heobxoaumon ANA  WHBANMOOB 3BYKOBOM WU 3pPUTENBHOM
nHOpMaUuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKaMu, BbIMOSIHEHHbLIMU peNnbedHO-TOYEeYHbIM WprdTOM Bbpanns;

7) ponyck cypgonepeBogymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuuUU OOKYMEeHTa, NoATBepXaatolero ee
cneunanbHoe obydyeHue M BblgaBaemMoro no opmMe u B Nopsiake, KOTOpPblE€ YCTAHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun doOpMbl [OOKYMEHTa, NOATBEPXAAarLWero
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsAKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCs nNpedocTaBreHne MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBNEeHUN MyHUMUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTtaM n cpencrTBam, BBEAEHHbIM B 3KCMfyaTauumio MNU NpoLllegnM MoaepHM3aumio,
pekoHcTpyKuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULUMUNANTbHOW YCryru, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHUUUNANbHOW YCAYrn U UX NPOLAOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs HGopmMmauum o
XxoAe nNpeaocTaBneHna MyHULMNanbLHOW yCyri, B TOM YXCIe C UCMOMb30BaHNEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIN60 HEBO3MOXHOCTb
NoNy4YeHUss MyHUUUNanbHOWM yCryrm B MHOFO(OYHKLUMOHANbHOM LIeHTpe NpeoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTENbHOMO opraHa
MECTHOro camoyrnpasreHus, no Bblbopy 3asBuTtens (aKCTeppuTopuanbHbIA NPUHLAN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCYr B MHOTOMYHKLMOHAMNbHbLIX LEHTPax npeocTaBneHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCINyr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. TlokazaTenamu [OOCTYNHOCTU MpPeAoCTaBfeHna MyHULUNANbHOW YCNnyrn
ABMAIOTCA:

pacronoXeHHOCTb MOMeLLEeHUsl, B KOTOPOM BedeTCs npuem, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLECTBMASAETCS NPUEM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawwWen uHGPoOpMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM canTe MyHULMNAnbHOro panoHa;

oKasaHue MnomoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWmMX MonyvyeHUo
UMW yCnyr HapaBHe C APYruMy nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn aBNatoTCS:

1) cobntogeHne CpokoB NpMemMa 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobniogeHne cpoka nonyvyeHus pesynbTata MyHUUMMAanbHOM
ycnyru;

3) OTCyTCTBME 0BOCHOBAHHbIX xanob Ha HapyLleHus
aAMWHNCTPATUBHOIO perfiaMeHTa, coBepLleHHble paboTHUKamu Mcnonkoma;
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4) KONMMYEeCTBO B3aMMOOEWCTBUM 3aaABUTENS C  [OOIMKHOCTHbIMU
nuuammn (6e3 yyeTa KOHCynbTauum):

B3aMmogencrene 3asaButensa ¢ pabotHukamum  Mcnonkoma wunm MOL,  npwu
npegocTaBneHnn MyHUUMNanbHOW yCrnyrn OCyLecTBRseTCcs OAMH pa3 npwu npeacTaBneHun
3a8BNeHNa CoO BCEMU HEOOBXOANMbBIMU LOKYMEHTaMW;

OOMH pa3 B Ccrydyae HeoOXOAMMOCTM MOoslydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyru B KMcnonkome unn MOL| B ¢hopme ak3emnnspa SMNeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTenbHOCTb OAQHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npv NpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHWUTb KayeCcTBO MpedoCTaBfeHns MyHUUUNanbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauus o0 xoae npeaocTtaBreHnsa MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENIEM B JNIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B icnonkome, M®L|.

2.15.4. lNpepocTtasreHne MyHUUmMnNansHoOM ycnyru ocylectenseTca B nobom MOLL no
BbIOOpY 3asABUTENs He3aBUCMMO OT MecTa ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHnS) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
3KCTEeppUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre y4nTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHULUMNANbHOW YCAyrn No 3KCTeEppUTOpManbHOMY NpUHUMNY (B Cryyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnseTcsa N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMMANbHOW YCNYri B 3NIEKTPOHHON hopme
2.16.1. lpwn npegocTaBfeHUN MYHUUMNANBHOMW YCNYrM B 3fEKTPOHHOW dhopme
3asBUTENb BrNpaBge:
1) nosnyynMTb MHopMaunio O nopsake M cpokax npefocTaBeHus
MYHUUMNANbHOW YCnyru, pa3MmeLlleHHyo Ha EgmHom nopTane;
2) nogatb 3asiBfieHWe O NpeaocTaBfeHnn MyHUUMNANbLHOW YCIyrn v
WHble [OOKYMEHTbl, HeobxoouMmble nONA NpefoCTaBNeHUs MyHUUMNanbHOM
ycriyrm, B TOM 4YuCfle [OOKYMEHTbl M WH(OpMauMo, 3MEeKTPOHHble 0bpasbl
KOTOpPbIX paHee 6binn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4Yactn 1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHneMm PecnybnvkaHCKoro
nopTrana;
3) nonyyMTb CBEOAEHUA O XOO€ BbINOSIHEHUS 3asiBeHMW O
npegocTaBneHnn MyHULUMNAaNsHOM yCnyru, NoAdaHHbIX B 9NEeKTPOHHOU hopMeE;
4) OCYLLECTBUTb OLEHKY KadecTBa nNpefocTaBfeHns MyHUUunanbHON
ycnyru;
5) nonyyYnTb pesynbTaT NpeaocTaBfeHns MyHULUNanbHOW YCnyrn B
dpopme 3NEeKTPOHHOIo JOKYMEHTa;
6) nogatb Xanoby Ha peweHne wn pgeuncteue (besgencreue)
Mcnonkoma, a Takke ero OOSMKHOCTHbIX N, MyHUUMNanbHbIX CryXawmx
nocpeactsom  PecnybnukaHckoro  noprtana, noptana  deaepansHoOn
rocygapCTBeHHON MHGOPMAUMOHHOMW CcucTeMbl, obecnedmBatoen npouecc
pocynebHoro  (BHecygebHoro) obxanoBaHusi  pelweHun Wn - OeNcTBumn
(6e3pencTBusl), COBEpPLUEHHbIX NpU MNPeaoCTaBNEHUN rOCYyAaPCTBEHHbBIX W
MYHUUMNANbHbLIX YCNYr opraHamu, npeaocTaBnsioWMMU FOCYyAapCTBEHHbIE U
MYHUUUNAnbHbIE YCMYru, UX OOSMKHOCTHLIMW NLAaMW, roCyLapCTBEHHbIMU WU
MYHULMMNANbHBIMU CAY>XaLUMMU.
2.16.2. dopmupoBaHue 3asaBMNEHUS OCYLLECTBNSAETCS MNOCPeACTBOM 3arnosfiHEHUS
3ANEeKTpoHHOM bopMbl 3aaBneHna Ha PecnybnukaHckom noptane 6e3 HeobxoomMmocTu
AOMONHUTENbHOW NOAaun 3asaBNeHns B KAKON-nmbdo nHom popme.
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2.16.3. NMpwn bopmmpoBaHnn 3aaBneHns obecnednBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPaHEHUS 3asiBIIEHUS U UHbIX
AOKYMEHTOB, HEODXOANMbIX ANS NPefoCTaBneHUs YCNyru;

2) BO3MOXHOCTb 3aroSIHEHUS HECKOMNbKUMU 3asBUTENSMU  OAHOW
9NEKTPOHHOM  OpMbl  3asiBfieHns npu  obpawleHnn 3a  ycnyramu,
npegnonaravwmMMn  HanpasfeHne COBMECTHOIMo 3asiBIIEHUS HEeCKOSTbKUMMU
3aaBUTENSAMN;

3) BO3MOXHOCTb ne4yatm Ha  OyMaXHOM  HOcuUTeENne  Konuu
9NEKTPOHHOM (POPMbI 3asBNEHUS;

4) COXpaHeHne paHee BBEAEHHbIX B 3NEKTPOHHY (hopMy 3asBneHns
3Ha4yeHu B NOOGON MOMEHT MO XenaHwt nonb3oBaTensd, B TOM 4yucne npu
BO3HMKHOBEHMM OLWIMOOK BBOAA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUN B
3NEKTPOHHYI (hopMy 3asiBNEeHUs;

5) 3anosfiHeHne norfen aNekTPoHHOU (hopMbl 3adBNeHNa OO0 Hadvana
BBOAA CBeAEHUN 3asdBuTENeM C UCMNOMb30BaHMEM CBEAEHUN, pasMeLleHHbIX B
ECWA, v ceegeHunin, onybnmkoBaHHbIX Ha PecnybnvkaHckom nopTane, B YacTu,
Kacatowenca ceegeHun, OTCYTCTBYOLMX B e4MHON CUCTEME UAEHTUMUKaUumM n
ayTeHTUmKaumm;

6) BO3MOXHOCTb BEpPHYTbCSA Ha nbon Kn3 3TanoB 3anofiHeHUs
3NEKTPOHHOM hopMbI 3asBNeHns 6e3 noTepu paHee BBEAEHHON MHGOPMaLMK;

7) BO3MOXHOCTb [0CTyna 3asiBuTens K paHee noAdaHHbIM UM
3asBNEHNSM B TeyeHMe He MeHee OfHOro roga, a Takke YaCTU4HO
C(OOPMUPOBAHHbLIM 3asABIIEHUSAM - B TEYEHNE HE MeHee 3 MecCsILEB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (nanee - 3anncb) ocCyLlecTBAAETCS
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTENO NpeaocTaBnAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty um Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaHYMBaEeTCH 3a CYTKM OO HACTynneHnsa 3Ton aaTbl.

[na ocywecTBneHMss npeaBapuUTENbHOM 3anucu nocpeactBoM PecnybnmnkaHcKoro
nopTtana 3aaBuUTEN0 HeobXoAMMO yKas3aTb 3anpalluBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afipec ANEKTPOHHOM NMOYThLI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuemMa.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwun 3aaButenb npu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npenBapuTeNbHOW 3anucu  3asiButento  obecneuvvBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3asButenb coobwmT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcs uHgopmaums o
noaTBePXAEeHUN NpeaBapUTENbHON 3anncy ¢ ykasaHuem gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOpMUpPyeTCs O TOM, YTO NpeABapuUTeribHAsa 3anuUcb aHHYNMPYETCHA B ClydYae ero HesiBKu
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuema.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCHA OT nNpeaBapuTesibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS MWHbIX OENCTBUN, Kpome
NPOXOXAEHNA WAEHTUMUKALUMN N ayTeHTUdUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenn npuema, a Takke
npegocTaBneHns cBeAeHun, HeobxoouMbiX AN pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTEepBana, KoTopbii He06xoaMmMo 3abpoOHMPOBaTL AN NpMema.
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3. CocTaBs, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJSTHEHUA, B TOM 4Yncrie 0CO6eHHOoCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJIHEHUS aAMUHUCTPATUMBHbIX Npoueayp B MHOrOo(yHKLUUOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeaoCTaBreHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbHOM YCryrn BKNOYaeT B ceba cnegywowme
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMNEeHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHn MyHUUMNansLHON yCnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) 3aknoyeHne goroopa 6e3Bo3mMe3HOM nepefadn MMyLlecTBa B MyHULMNAIbHYHO
COOCTBEHHOCTb;

6) Bbldava (HanpasneHue) 3asBUTeNo pedynbTata MyHULUNanbHOW yCnyru;

7) ucnpasneHne TEXHUYECKNX OLUNBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C NpeaocTaBfieHMEM MyHULMNANbHON
yCnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npy obpalleHnn 3assutena B Mcnonkom — cekpetapb MICNONHUTENBHOrO KOMUTETa
AHTOHOBCKOIo cenbCKkoro noceneHnss Cnacckoro MyHUUMManbHOro pavoHa  (ganee -
AOIMPKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O Mopsiake U cpokax
npegocrasneHus MyHugunanbHon ycnyru B MOL nuyHO v no TtenedoHy u 3neKTpOHHOWM
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTeEns, B TOM 4YMCRe Mo CcocTaBy, opme
npeacTaBnNseMon LOKYMeHTaumm u Opyrum BonpocaMm And NosiydeHUs MyHULMnanbHOm
ycnyru.

3agBuTenb  MOXET nonyuntb  uMHGOpMauuilo O  Mnopsiake  nNpeaocTaBreHus
MYHULMNANbHON yCNyru Ha oduumnanbHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyri.

3.2.3. BaaButenb Bnpase obpaTutbca B Micnonkom  no TenedoHy M 3NeKTPOHHOM
noyTte, a Takke MONyyYnTb KOHCynbTauuio Ha PecnybnnkaHckom noptane, cante Vcnonkoma
O nopsiike N cpokax npefocTaBfieHUs MyHUUMNANbLHOW YCIyrn, B TOM 4YucCrie Nno CocTaBy,
dopme npeacTaBngemMoM  OOKYMEHTaumMnm W OpyrmMm  BornpocamM  Ans  NOoJSlydeHus
MYHUUMNANbHOW YCNyru.

[OfmKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx Hen co AHS NocTynneHns obpaleHus.
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PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX NPOLEAYP SBMSOTCA: KOHCYNbTauum
no cocTaBy, hopMe npeacTaBnsieMor OOKYMeHTauMm u Apyrum Bomnpocam, Heob6xoaumbiM
ANS NONyYeHUst MyHULMNAnbHOWM yCryriu.

3.3. lNpuHATME N paccMoTpeHne KoMNeKkTa JOKYMEHTOB,
npeacTaBfieHHbIX 3asBuTenemM

3.3.1. lpnem OOKYMEHTOB A58 NpefoCTaBneHnsa MyHuumnansHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (Npeactasutens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfeHnn MyHUUUNanNbLHOMW yCnyrm u npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxXHOM HOcuTene, OCYLWEeCTBNSAET CKaHUMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue n3 AIC MoLl;

nepefaet 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AEeNO0;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnmncKy B Npyeme JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Mpouenyp SBMSKTCA: rotoBoe K
OoTnpaBke 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
Mcnonkom B anekTpoHHoM bopme (B COCTaBe NakeToB ANEKTPOHHbIX Aef) B TeYeHne OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBrieHune U
nakeT [OOKYMEHTOB (3MIEKTPOHHOE [eno), HanpasneHHble B Mcnomkom, nocpencTsoMm
CUCTEMbI 3MEKTPOHHOrO B3auMOAENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Ans NpefoCcTaBneHus MyHuUUMNanbHOW YyCnyrm B
3NEeKTpOHHOM dhopMe Yepes PecnybnvkaHckun nopTtan.

3.3.2.1. 3asButenb AOns nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywwne gencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT popmy AMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLWYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHNs MyHULMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBreHus (Npyu HeobxoanmocTw);

noaTeepxaaeT (akT O3HaKOMMEeHUs U corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHnUss  MyHUUMNanbHOW ycnyru B 3feKTpoHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBIieHUs);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 31IEKTPOHHOrO 3asiBreHnNs);
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OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHue (HaXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B pOpMe 9MNEKTPOHHOTO 3asiBIIEeHUS);

9NEKTPOHHOE 3asiBfieHNe MNoANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 aMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckasi nposepka CHOOPMUPOBAHHOIO 3asiBIIEHUS OCYLLEeCTBIseTCs
nocrne 3anofiHeHUs 3adBUTENEM KaXJoro u3 rnofen anekTpoHHon opmbl 3aaBneHus. Mpu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MONA 3MNEKTPOHHOW (POpMbl 3aABMNEeHUs 3asBUTESb
yBEAOMISIETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiake ee yCTpaHeHWs NoCpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asiBIEHMS.

AOMWHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCH: 3NEeKTPOHHOe
Aeno, HanpaeneHHoe B MIcnonkom nocpecTBOM CUCTEMbI NEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHue koMnnekra JOKYMEHTOB VICnosikoMoM.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABnseTca
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMbIX ONna npefocTaBreHns
MYHULIMNAnNbHON YCNYru.

HOSMKHOCTHBIM ~ nnuyoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Npoueaypbl cekpetapb WMCnonHUTENbHOro KomuTeTa AHTOHOBCKOMO
cenbckoro noceneHna Crnacckoro MyHUUUnNanbHOro pavoHa (ganee - OOMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criyyae
obpalleHunsa 3asasuTens ¢ 3assneHnem B Vicnonkom:

onpegenseT npeameT obpalleHns;

yCTaHaBMAMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, nMpPOBEPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CIIOB N UHBIX HE OFOBOPEHHbIX
ncnpaBneHunn);

3anonHgaeT 3NEKTPOHHYHO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
MHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  OKa3aHWa roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

npu nNpegocTaBneHnun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUWHUCTPaTMBHOIO
pernameHTa Ha OyMaxXHOM HocuTene, OCYLWEeCTBMAAeT CKaHMpOBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBaHHYK WH(OPMALMOHHYIO CUCTEMY, NpefHa3HaYeHHYHo
OS5 OKa3aHWs rocydapCTBEHHbIX U MYHUUMNAMNbHbLIX YCYr AOKYMEHTbI, NpeAcTaBneHHble B
3NEKTPOHHOM (bOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE U OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHoBaHUM NS OTKasa B NpUeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBumn ans
npuema 3asiBNEHNs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coaep)KaHus
BbISIBNIEHHbIX OCHOBAHWUM ANA OTKasa B Nnpueme JOKYMEHTOB.

3.3.3.3. [dormkHocTHOe nuuo, OTBETCTBEHHOe 3a npueM [JOKYMEHTOB, mnocre
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:
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npucBavBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YucChe MPUNoXeHHble 3aaBuTenemM
OOKYMEHTbI B 9N1EKTPOHHOM (DOPME U INEKTPOHHbIE 0B6pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30B LJOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBUn  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtesomM obpalleHnsa Kk EanHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIe YCUINEHHOMW KBannMuuUMpoOBaHHOW 3S1IEKTPOHHOMN
noanucbHo).

Mpn HanMumm oOCHOBaHW, MPEenYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEeKT peweHna o0 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHMLMNATbHOW YCIyrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnogeHne yCcrnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCHAY>XUIN OCHOBaHUEM ANHA ero NpUHATUSA.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Arnis
npefocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpuynH OoTkasa (B criyyae, ecnv
OCHOBaHMA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbIX ANs npefocTaBreHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TPebOBaHUN K Takum
AOKYMeHTaM, OCHOBaHuUs [Ond OTkasa B [MpuemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauun, CBEAEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (Mnn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBIMEHHbIX TPeboBaHMin), HaNnpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMEHHOM NopsaKe NocpeAcTBOM CUCTEMbI SNEKTPOHHOIoO 4OKYMeHTOObopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYyLecTBAsSeTcss B MOpsiake,
npeaycMOTPEHHOM MYHKTOM 3.6.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcyTcTBMA OCHOBaHMM [Ona OTkasa B NpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernameHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TedyeHue ogHoro paboyero OHA CO  AOHA
NOCTYNNEHUS 3asiBMEHUs, HanpasnseT 3asBUTENI0, yKasaHHbIM B 3asBfeHMM crnocobowm,
yBeJOMIEeHNe O TMOCTYNMAeHUn 3adaBfeHus, codepxaliee BXOOAWMNA perncTpaunuoHHbIN
HOMep 3asiBfeHus, naTty MnosiydeHuss 3asiBfieHusl, nepeyvyeHb HauMMeHOBaHUM dannos,
npeaCTaBNEHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUUNanbHOW yCryri.

3.3.3.4. VcnonHeHwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyum TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW ANnA  OoKa3aHuUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5.  AOMuHuUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom 3.3.3
aAMWHNCTPATUBHOIO perfliaMmeHTa, BbIMOSHAKTCA B TeYeHUe ogHoro paboyero OHA CO OHSA
NOCTYNfEeHUs 3asBfiEHNUs1 HAa pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNEe KOMMMEKT [AOKYMEHTOB WNW MpOeKT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANA NPpeAoCTaBNEHNS MyHULMNANbLHOW YCAYTr.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYyOLMNE B
npegocTaBneHnn MyHULMNAaNbHOW YCnyrm
3.4.1. OcHOBaHMEM Hayarna BbINONIHEHUS aAMUHUCTPATUBHONM Npoueaypbl SBnsieTcs
nonyyeHue [OMKHOCTHbIM NUUOM (paBOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOSHEHNE
agMUHMCTPATMBHOW MNpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS JOKYMEHTOB.
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[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHNE
agMWHUCTPATUBHOM Mpoueaypbl, SABNSeTCa cekpeTapb McnonHutenbHOro komuteTa
AHTOHOBCKOro cernbckoro noceneHuss Cnacckoro MyHUUMNanbHOro pavoHa  (ganee -
AOJIMPKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUpyeT W HanpaeBnseT B 9feKTPOHHOW opMe NnocpeacTBOM CUCTEMDI
MeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoOAeNCcTBUA (NpU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK cnocobamMu) 3anpockl O NpPegoCcTaBleHun JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHANTCS B A€Hb NPUHATUS 3asiBlIEHNS HAa pacCMOTpPEHME.

PesynbTatamu BbINOSTHEHNS aAMWHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBfieHHble B OpraHbl BNact u (unv) noaBeaoMCTBEHHbIE OpraHaM BflaCcTu opraHuM3aumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO B3auMMOAEWUCTBUS, NpPenoCTaBnsioT
3anpalumBaemMble JOKYMEHTbl (MHOPMaLMIo) Uv HanpasnaT yBeaOMMEeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauun, HeobxoaumbIX Ans NpefocTaBleHns MyHULMNAanbHON
ycnyru (ganee — ysegomneHune ob otkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHATCA B TeYeHUe NATU OHEW CO OHS MOCTYNMEeHNa MeXBeLOMCTBEHHOro 3anpoca B
OopraH unu opraHu3sauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKK
NoAroTOBKWM W HamnpaBneHusi oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoC He YCTaHOBEHbI
doeaepanbHbIMM 3aKoHaMmu, NpaBoBbIMKU akTamu [paButensctBa Poccumnckon depepaumm un
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKOHaMW HOPMATUBHLIMW MPaBOBbLIMU
akTamn Pecnybnukn TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble OnNs  NpefoCTaBNeHUs MyHUUMNanbHOWM  ycnyru, nmbo
yBegomrneHne o6 oTkase, HanpaBfeHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [omKHOCTHOE nuUUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpenocTaBrieHus
MyHUUMNaneHoOW ycnyrn, nnbo yBegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
nHdopmMauunuy;

Npyv HanUuMM OCHOBAHWW, NPenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNANbHOW YCyri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHUs MyHUUMNANbHOW YCNyru, C yka3aHuMeM MNpuYMH OTKasa (B cryvae, ecnmu
OCHOBaHUA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx And npenocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMeHTaM, OCHOBaHWSA [OnA OTkasa B MpuemMe [OOKYMEHTOB [OJMKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauuW, CBeLEeHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNM) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOopMIIEeHbl C HapyLleHNeM yCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTca Ha corfiacoBaHue
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMEHTOO60pOoTAa.

CornacoBaHune npoekTta pelwieHuss 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBneHuUst  MyHUUMNanbHOW  YCryry,  OCYyWecTBRAsSeTcsas B MOpsakKe,
npegycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAOTCSA B AE€Hb MNOMyYeHNa cBeAeHNn N0 MeXBEeJOMCTBEHHbIM 3arpocam.
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Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBNAKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble AnNs NpefoCTaBNeHUs MyHULMMNANbHOW YCyr, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoaumbiX AN NpeaoCTaBNEHUA MyHMLMNANIbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmume C  UCMNONMb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NaATb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMEM Hauvana BbIMOMIHEHUS aAMWUHUCTPATUBHOW Mpouenypbl siBNsieTCA
nocTtynneHue oT OOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMBbIX ans
npefocTaBfieHNUss MyHULUMNANbHOW YCIyri.

[JOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUMHUCTPATMBHOM
npoueaypsbl, ABngeTca cekpetapb VCNonmHUTENBHOrO kKoMmTeTa AHTOHOBCKOIMO CeflbCKOro
noceneHnss Cnacckoro MyHUUMNANbLHOMO panoHa (panee - [OOMKHOCTHOE nNULUO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTata npegoCcTaBNeHns MyHULMNansHOM ycnyru).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCIYIn:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

Nnpw BbIBNEHUM OCHOBaHUW AN OTKasa B NpefoCTaBNEHUM MYHULMNANbHON yCcnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, NoAroTaBnMBaeT MNPOeKT
peweHus o6 oTkase B NpeaoCTaBEHMM MyHULMNANbHOW YCNyru;

B Cry4yae OTCYTCTBUSI OCHOBaHW Ofsi OTKasa B npedocTaBfeHun MyHUuuMnanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMNAansHOW YCnyru,
noaroTaBnMBaeT MNPOEKT MOCTAHOBIIEHUS O MPUEME paHee NPUBATU3NPOBAHHOMO XWMOro
NoMeLLEeHNS B MyHMUMNANbHYHO COBCTBEHHOCTD;

HanpaBnseT NOAroTOBMEHHbIN MPOEKT pesynbTaTa NpeaocTaBfieHNa MyHULMNANbHON
yCryru Ha corflacoBaHue B YCTAHOBMEHHOM Mnopsigke NOCPeaCcTBOM CUCTEMbI ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAIOTCSA B T€YEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS a4MWHUCTPATUBHBIX Mpoueayp SBASKTCA: NPOEKT
peweHus 06 oTkase B NpeaoCTaBneHUN MyHULMMNANBbHOW YCIyrn, NPOEKT NMOCTAaHOBIIEHUS O
npuemMe paHee nMpPMBaATM3MPOBAHHOIO  XKUMOFO0  MOMELWEHUss B MyHMUMNASbHYHO
COBCTBEHHOCTb.

3.5.3. CornacosaHve wn nognucaHne npoeKkTa pes3ynbTaTta npeaocTaBneHus
MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBSAETCH PYKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHMUMNanbHON
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpPATMBHbLIE  Mpouenypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMHAOTCA B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS agMWHUCTPATUBHBLIX Npoueayp SABMSKOTCA: pelleHne o6
OoTKase B NpefoCTaBfiEHMMN MyHULMNANBHOW YCIYyrn, YTBEPXAEHHOE NOCTaHOBMNEHME.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM
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pexvuMme C  MCMNoSfb30oBaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 oKasaHWsi rocy4apCTBEHHbBIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perraMmeHTa, coctTaBnaeT ABa pabounx gHS.

3.6. 3akntoyeHune gorosopa 6e3Bo3mMe3gHON Nepeayn MMyLLECTBA B MyHULUMNANbHYHO
COOCTBEHHOCTb

3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHUS afMUHUCTPATUBHOW npoueaypbl sBMseTcA
YyTBEPXKAEHME MOCTAHOBMNEHUS O MPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUSA B
MYHMLUMMNaNbHY COOCTBEHHOCTb.

HOMMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATMBHON
npoueaypbl, aBngetTca cekpetapb MCNonmHUTENLHOrO kKoMmTeTa AHTOHOBCKONO CENbCKOro
noceneHnss Cnacckoro MyHUUMNANbLHOMO panoHa (panee - [OOMKHOCTHOE nNULUO,
OTBETCTBEHHOE 3a NOAroTOBKY pesynbTata npegoCcTaBNeHns MyHULMNansHOM ycnyru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npefocTaBfieHnUs MyHUUMNANbHOW yCnyru, roTOBUT MPOEKT pJoroBopa 6e3Bo3mesgHomn
nepegaym MMyLecTBa B MyHMUMNanbHy0 COGCTBEHHOCTL (Oanee — Joroeop).

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMNHATCA B TeyeHue ogHoro paboyero AHA C MOMEHTa Bblgadn 3asiBUTENO
NOCTaHOBMEHMA.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SBNSKTCA: AO0roBop,
HanpaBneHHbIN Ha CorriacoBaHue.

3.6.3. CornacoBaHue n nognucaHMe [OroBopa OCYLLECTBMSAETCA PYyKOBOOMTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMNanbHON
ycnyrn, PykoBoguternem Kcnonkoma.

MogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULMNANbHOW YChyru.
[Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO MepejarTcd  Ans
cornacoBaHus U NOANUCaHUA.

Pykosoauntens Wcrnonkoma npu paccMOTPEHUM MPOEKTOB AOKYMEHTOB MNpoBepseT
cobnogeHne agMMHNCTPATMBHOIO perfaMmeHTa A0SMKHOCTHLIMU NiMuammn Micnonkoma B 4acTtum
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, X nocnenoBaTenbHOCTM U NOSTHOTHI,
HanM4na CcornacoBaHM  YNOSMTIHOMOYEHHbIX LOSMKHOCTHbIX nuy, Kcnonkoma B cucteme
3MEKTPOHHOr0 AOKYMEHTOO60opOoTa.

B cnyyae BbISIBNEHUS HapyLIEeHUA B 4YacTW CPOKOB BbINOSTHEHUS agMUHUCTPATUBHbLIX
npoueayp, UX nocrnegoBaTenbHOCTM M NonHOTbl PykoBogumtens KMcnonkoma wHuuumpyeT
npuBrevYeHne K OTBETCTBEHHOCTM NNL, AONYCTUBLUMX HApyLEeHUs, B COOTBETCTBUN C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBIMBAEMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEeHMe ogHOoro paboyvero aHs.

PesynbTatamm BbINOMHEHNA agMWHUCTPATMBHBLIX Mpoueayp SABMSKTCA: pelweHne ob
OoTKa3e B NnpuemMe AOKYMEHTOB HEOOXo4MMBbIX ANsi NpefoCTaBNeHns MyHUUUNanbHOW YCIyrn,
peweHne 06 oTkase B NpeaoCTaBEHNN MYHULMNANBHOW YCIyr, NOAMUCAHHbIN OOrOBOP.

3.6.4. [ormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npefocTaBneHnss MyHUUUNanbHOW yCnyru, ussellaeT 3asButenda (ero npeacrasBuTens) o
HeobXoaMMOCTM NognucaHnsa goroBopa crnocobom, ykasaHHbIM B 3asiBfieHUMU, O pesynbraTe
npefocTaBfeHnss MYyHUUMNANbHOW YCAyrM U O BO3MOXHOCTM MOflydyeHuUs pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B cnonkome unv 8 MOLL.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMHATCSA B eHb NOANMcaHus 4orosopa pykosogutenem Vcnonkoma.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX MpoLeayp ABNAITCA: yBeOOMMNEHne
3aaBUTENS.
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3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, nNpu Hanuyum TEXHUYECKOM BO3MOXHOCTM OCYLLECTBMSETCA B aBTOMaTU4ECKOM
pexuMe C  UCNosrib30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHavYeHHoW Ansi oka3aHUs rocy4apCTBEeHHbIX U MyHULMNANbHbLIX YCYT.

MakcumarbHbIA CPOK BbINONMHEHUA aMUHUCTPATUMBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO pernamMmeHTa, CocTaBnsaeT ABa pabounx oHS.

3.7. Bbigaya (HanpaBneHue) 3asaBuTento pesynbtata MyHUUUNansLHoOu ycnyrm

3.7.1. OcHoBaHMeM Havarna BbINOSIHEHUS afMWUHUCTPATUBHOW Mpouenypbl ABMseTcH
nonyyeHne OOSMKHOCTHBIM fMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMUHUCTPATUBHON
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocTtaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueaypbl, aBngetTca cekpetapb MCnonHUTENLHOrO kKoMmTeTa AHTOHOBCKOIMO CeflbCKOro
noceneHns Cnacckoro MyHUUMNANbLHOrO panoHa (banee - [OMKHOCTHOE nMUO,
OTBETCTBEHHOE 3a NOAroTOBKY pesynbTarta npeoCcTaBNeHns MyHULMNansHOM YCyru.

3.7.2. [ormKkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHnUss MyHULUMNANbHOW YCIyrn:

obecneynBaeT perncTpauuio 4orosopa, NoANMCaHHOro pykosoguTtenem KMcnonkoma, B
XypHane peructpaumMm wn BHECEeHMe CBedeHUWW O pesynbTate npeaocTaBreHus
MYHUUMMNANbHOW ycryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBTOMaTu3MpOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ANnA OoKa3aHUs TOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

BblAaeT 3asBUTESO AOroBOP Nog POCMNUChH.

3asBuTenb nognucbiBaeT AOrOBOP B TpeX 3K3emnnspax u nepenaeTr OOSHKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a NOLrOTOBKY pe3yribTaTa NpeAoCTaBfeHnss MyHULMNAanbHON yCryru

[OmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOfyyYuMB MOAMUCAHHbIE [OroBOpa BbldaeT 3asBUTEN Tpwu
aK3emnngpa goroesopa Ans nognucu. locne noanvcaHus OOroBopa, BblAaeT 3asBUTENHO
OAVH 3K3eMnnsap 4oroeopa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NpUbbITUS 3asaBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: BblAaHHbIN
3as1BUTEN0 JOroBop.

3.7.3. Mopsigok  Bblgayn (HanpaBneHuns) pesynbTarta npegocTtaBneHns
MYHULUMNANbHOW YCRYru:

3.7.3.1. MNpwn obpaLleHnn 3aaB1TENs 3a pe3ynbTaTtoM MyHUUunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dopme
3K3emMnnapa dMeKTPOHHOro AOKYMeEHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTE C OK3EMMNSIIPOM 3fIEKTPOHHOrO JOKYMeHTa Ha OyMaxXHOM HocuTene emy
npefoCTaBNAETCA 3K3eMNNAp SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3arnmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHUs1 JK3eMnnspa OfEKTPOHHOro AOKyMeHTa Mo
3IEeKTPOHHOM noYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaLMK
UM HanpasfeHUN 3K3eMnnsdpa 3MeKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBfEeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no 9MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsapa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsdApy 3MeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAKTCA B Nopsigke o4yepefHOCTU, B [AeHb npubbiTUS 3asBUTENd B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
akTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOM YCryruy, BblAaHHbIA 3asBUTENIO.
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3.7.3.2. Tpn obpalleHnn 3asButens 3a pesynbTaTtoM MyHULUMNANbHOW YCrnyrn vyepes
PecnybnvkaHckmuin noptan 3asBuTENO B JIMYHbIA KabMHET aBTOMAaTUYeCKM HanpaBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBMsOWeEroca  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, NOAMUCaHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3NEKTPOHHOW
noAnNUCbIO YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua KMcnonkoma (Mcnosikomom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOoANMcaHUs OOKYMeHTa, NoaTBepXaatolero npegocrasneHve (oTkas
B NpefocTaBfieHun) MYyHULMNAnNbHOW YCRyrn, YMOAHOMOYEHHbIM OOSDKHOCTHLIM  JIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSKTCA: HanpasreHne
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTBepXgatollero npegoctaBrieHMe MyHuuunanbHOW ycryrm (B TOM 4Ucrie OTKas B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn).

3.7.3.3. lMpn obpalleHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
Mcnonkom, OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHue) AOKYMEHTOB,
BblAaeT 3aaBUTENIO pe3ynbTaT MyHUumMnanbHon ycnyru. o TpebosaHuio 3asBuTena BMecTe
C 3K3eMMngapoM 3NIEKTPOHHOIo AOKYMeHTa Ha BGyMaXHOM HocuTene emy npegoctaBnseTcs
9K3eMNNAp 3MEeKTPOHHOro JOKyMeHTa MnyTeM ero 3anMcu Ha CbeMHbIn HOCUTEMNb
WHOPMaUUN UNU HanpasfeHNa 3K3eMnsisipa 3MEKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyTte B agpec 3asBUTENS.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsake ovyepeHOCTU, B AeHb NpubbITUA 3as8BUTENS B COOTBETCTBUMU C
lMpaBnnamn BHyTpPEHHEro TpyaoBoro pacnopsiaka Vicnonkoma.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  duKcauus
dakTa Bblaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CcuUCTeMe, MNpefHa3HaA4YeHHON [N OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.8. VcnpaBneHne TeXHN4Yecknx owmbok

3.8.1. B cnyyae oGHapyXeHUs TEXHU4ECKON OLWMOKM B AOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asBuTesb HanpaBnaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TeEXHMYECKON owmndkn (NnpunoxeHne Ne 4 k HacTodALemy
agMUHNCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KaK pe3ynbTaT MyHULMNANbHOW YCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuymm
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUn TEXHUYEeCKON OWUOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEeHTe, SABMSLWEeMCa pes3ynbTaToOM MyHULMNanbHOW YCnyrn, NogaeTcsa 3asiBUTENEM
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM  4ucne ¢
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMBo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.8.2. [JOomKHOCTHOE InuuO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, OCyLlecTBndeT
npuem 3asBneHnss o6 ncnpaBrneHuM TEXHUYECKOM OLUMOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOJTHAIOTCA B Te4YeHMe o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLEayp SBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HanpaBfieHHOe Ha pPacCMOTPEHUE OOJDKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [HdomkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 006paboTKy  [OKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMpPaBfeHUn B JOKYMEHT, ABMSAOLWMNCA
pe3ynbTatoM nNpefoCcTaBfeHns MyHUUMNAnNbHOW  YCRyrn, OCYLLEeCTBASET MNpoueaypbl,
npeaycMOTPeHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UcrnpaBfeHHbIN



23

AOKYMEHT 3aaBUTENO (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTtensa (YnofIHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHudeckas owwnbka, unu HanpaenseT B agpec 3asBuTensd Mno4YTOBbIM
oTrnpaBneHnemMm (MocpeACcTBOM 3NIEKTPOHHOWM MOYTbI) MUCbMO O BO3MOXHOCTU MOJSTyYEHWUS
AOKYMeHTa npu npegoctasrieHun B Mcnonkom opurnHana [[OOKYMeHTa, B KOTOPOM
COAEPXUTCA TEXHMYECKas oLmbka.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBfvMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSMHSATCA B TeYyeHWe ABYX paboymx AHen nocrie oBHapyXeHWst TEXHUYECKOW OLUMOKK
UNKn nonyyYeHnst ot NBOro 3aMHTEPeCcoBaHHOIO NnLa 3asBneHus o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUMBHBLIX MNpoUedyp SBMAITCA: BblOAaHHBLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOW YCIyrm

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS, 3a COBMOAEHNEM M UCTIONHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU NOSNOXEHUI aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHUI

KoHTposib, 3a MOMHOTOM M KayeCTBOM MNpefoCTaBNeHUs MYHULMNANbHOMW YCNyrn
BKNtoYaeT B cebda BbiBNEHWE M yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHue
NpoBepPOK cobrnogeHus npouenyp NpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOArOoTOBKY
peweHnn Ha pgencteus  (6es3gencteme)  OOSMKHOCTHBLIX ML OpraHa  MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpONSA, 3a cobnogeHMeM WUCMONHEHUS agMWHUCTPATUBHBLIX npouenyp
ABMAKOTCA:

1) npoBepka U corfacoBaHne MPOEKTOB [JOKYMEHTOB MO NpefoCTaBeHUIo
MYHULMNANbHOW YCRYTK;

2) NpoBOAUMbIE B YCTAaHOBIEHHOM NOPSIAKE NPOBEPKM BeAeHNa 4enonNpon3BoACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObGnaeHUs
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNONb3YTCA CBEAEHMS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KoppecrnoHAeHuUusi, ycTHass W NUCbMeHHaa uHdopMaLms
AOJDKHOCTHbLIX  NUL, OCYLLECTBIAKOWMX BbINOSIHEHWE aOMWHUCTPATUBHBIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[na ocywecTBneHns KOHTPONSA 3a COBepLleHMeM OeWCTBUW Mpu npefocTtaBiieHuu
MYHUUMNANBbHOMW  YCRYyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTEND oOpraHa MEeCTHOro
camoyrnpaBfeHus  NpeacTaBnslTCA  CrpaBkM O  pes3ynbTatax  npefocTaBlieHus
MYHULUMNANbHOW YCRyru.

O cnyyasax u npuyMHax HapyLlleHMsl CPOKOB, MOCeAOBaTENbHOCTU U COoAepKaHus
aAMUHUCTPATUBHbIX  MNpoueayp  AOIMKHOCTHble  fiMua  HeMefeHHO  MHopMupyoT
pykoBOOMUTENS  OpraHa, npedoCTaBmfsloWero  MyHUUMNAnNbHYO  YCrnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywunn  KOHTpoONb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUR,
onpeaeneHHbIX agMUHUCTPATMBHBIMW NpoueaypaMmn no npeaocTtaBieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISETCA 3aMecTUTeNnemM pykOBOAUTESNS OpraHa MeCcTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMNANbHOW YCRyru,
HavyanbHUKOM OTAena, OCYLIEeCTBASWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHULMNANbHOW YCAyrn.

[MepeyeHb  OOMKHOCTHBIX  NUL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
yCTaHaBMMBaETCA [MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U 4OMKHOCTHbIMU pernameHTamu.
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4.2. lMopsaok n NnepnogmMyHOCTb OCYLLECTBNEHUS NITaHOBbIX Y BHEMMAHOBLIX NPOBEPOK

NMONHOTbLI U Ka4YecTBa NpeoCTaBneHuss MyHULMNansHOM yCnyr, B TOM Yncre nopsgok u
doOpMbI KOHTPOSISA, 3@ NOSTHOTOW U Ka4eCTBOM NMpeaoCcTaBfeHNs MyHULMNanbHON yCryrm

4.2.1. KOHTpOnNb 3a NOSMHOTOM N Ka4eCTBOM NpeoCTaBNeHnUs MyHULMNanLHOM ycnyrm
ocyllecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asButenen Ha gencteuna (6esgencreme) Vicnonkoma, a
TaKkKe UX AOMKHOCTHbIX NNL, MyHUUUNANbHBLIX CRYXaLlmX.

4.2.2. B uenax ocywecTBrneHnsa KOHTPOsis, 3a NOMIHOTOW U Ka4eCTBOM
npegocTaBfeHns MyHMLUMNanbHOW yCnyrn NPOBOASATCA MaHOBbLIE U BHEMMAHOBbLIE MPOBEPKN.
[Mopsgok n NepuoanyHOCTb OCYLLLECTBNEHUS NAaHOBbLIX MPOBEPOK YCTaHABNNBAETCS MiaHOM
paboTbl cnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCNyrn (KOMMNIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeJocTaBieHneM MyHUUUNAanNbLHOM yCryrn (TeMatmyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBIEHHbIX HApyLUEHU aMUHUCTPATUBHOIO perfliaMeHTa, a Takke B criydae nosiyvyeHust
xanob 3aasutenen Ha gencrteus (besgencrtene) icnonkoma, a Takke UX AOSMKHOCTHbIX L,
MYHULMNANbHbIX CAY>XKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGQOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKN N NPEeaNIOXKEeHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
X04e NpeaocTaBNeHNa MyHULMNANbHOWM yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHur npa.
3asBUTENEN BMHOBHbIE nNULA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon ®egepaunn.

PykoBoautenb opraHa MECTHOro CaMOynpaBneHUst HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asABNEHUN.

PykoBoantenb (3amMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfdernieHusl opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBPEMEHHOe U (Unu)
HeHagnexaulee BbINOSIHEHWE aAMUMHUCTPATUBHLIX [LOEWCTBUNA, YyKa3aHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfamMmeHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OEeNCTBUA
(6espencTaue), npUHMMaeMmble (ocywecTtBnsiemblie) B xoae npegocTaBneHns
MYyHUUMNANBbHOW YCIyrn, HEeCyT OTBETCTBEHHOCTb B YCTaHOBSIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TlonoxeHusi, XxapaktepuayroLime TpeboBaHus K Nopsaaky u oopmam KOHTPOss 3a
npegocTaBfieHNEM MyHULMNATbHOM YCIYrK, B TOM YMCIie CO CTOPOHbI rpaxdaH, nx
obbeanHeHU n opraHmsaumnm

KoHTponb 3a npegocTtaBneHMeEM MyHULMNANbLHOW YCIyrM CO CTOPOHbI rpaxaaH, KX
o6begnHEHUN 1 OpraHM3aunni, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro camMoOyrnpaBsrieHus npu nNpefoCcTaBfeHuM  MyHUUUNAnNbHOW  ycnyru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUUn O nopsake npefocTtaBrneHns
MYHULMNANbHOW YCIYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHun (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. locynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBuA) opraHa, npeaoCcTaBnsAOLWEro MyHMUunanbLHyo ycnyry,
MHOTOo(PyHKLIMOHaNbLHOrO LleHTPa NpefocTaBfeHUsl rocyAapCTBEHHbIX U
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MyHULUMNaNbHbIX YCNyr, opraHu3auun, ykasaHHbiX B 4actu 1.1 cratbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAKE pPeLUeHUn U
aencteui  (6es3gencteusl)  opraHa, NpedocTaBfdAloWEro  MyHUUMNANbHY  YChyry,
AOJMPKHOCTHOrO NMua opraHa, NpeaocTaBnALEro MyHULMNAanbHY YCryry, MyHUUUNansHOro
crnyxawlero, pyKkoBOAMTENs opraHa, MpedoCTaBnsalWero MyHUUMManbHYK  YCnyry,
MHOTOYHKLMOHaNbHOro LieHTpa, paboTHMKA MHOTO(YHKLMOHANbHOro LIeHTpa, OpraHn3aunin,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyleHne cpoka perncTpauum 3anpoca O NpeaocTaBleHUn MyHULMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHmst MyHMumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELeHUn U OeNCTBUK
(bespencTBnst) MHOrOYHKUMOHANbLHOIO UeHTpa, paboTHMKA MHOrOoMYHKUMOHANbHOro
LeHTpa BO3MOXHO B Cflydae, eCcriv Ha MHOrO(PYHKUMOHAMNbHbIN LIEHTP, pelleHns  encTBng
(6espencTtBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS N0  nNpeaoCcTaBlieHUIo
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B NofiHOM obbemMe B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, NpeacTaBfieHMe WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULUMNanbHON yCcnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMKM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npegycMoTpeHbl defeparnbHbIMU 3aKOHAaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTUBHbLIMA NpaBoOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctensl) MHOrOYHKUMOHANBHOIO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnM Ha MHOrogyHKLMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
NpegocTaBNeHNIO COOTBETCTBYHOLUMX MYHMLUMMAMNbHbBIX YCIyr B NONIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPeLOoCTaBNeHMM MyHULMNANbHOW YCnyrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCcTaBfAoWEro MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO LUeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO UeHTpa, opraHusaunin, npeaycMOTPeHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pesynbTate npefocTaBneHus
MYHULUMMNANbHON YCyrn [OOKyMeHTax ImMbo HapylleHWe YCTaHOBMEHHOrO Cpoka TaKux
ncnpasnenunin. B ykasaHHoMm cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn pgencteun  (6e3gencteusi) MHOroOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAambHbIV
LEHTP, peLlleHnsa n gencteuns (6es3gencrame) KoToporo obxanyrTcs, BO3foXeHa yHKUMA No
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NpeaocTaBfEeHNIO COOTBETCTBYHOLMX MYHMUMNANBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npefycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW UM MHbIMW HOPMaTMBHLIMKM MpaBoBbiIMW akTamun Pecnybnuku TaTapcTaH,
MyHMUMNanNbHbIMW NpaBoBbIMW akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreus (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NpPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vyactbto 1.3 ctaten 16 egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
OOKYMEHTOB WnuM  WHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YarbHOM OTKase B nNpueme [OKYMEHTOB, Heobxoaumbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, Nnbo B npegocTaBneHn MyHULUUNanbHOM ycnyru,
3a UCKMNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecynebHoe) obxanosaHue
3aaBUTENEM peLleHnn u  penctenn  (6e34encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cny4yae, ecnMm  Ha
MHOTrO(OYHKLNOHANbHbIN LEHTP, peLleHns 1 aencreums (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nosiHom o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopMme Ha OymaxHoM HocuTene, B
3NeKTpoHHOM  ¢opmMe B  OpraH, NpPeaoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbLIM LEHTP NMOO B COOTBETCTBYHLLMA OpraH rocygapCTBEHHOW BracTy,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOoOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs U OENCTBUSA
(bespencTBne) pykoBoOMTENS OpraHa, nNpefoCTaBnslOWEro MyHUUMNANbHY  YCRyry,
nogatTCca B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  oOpraHa, npeaocTaBrisioLEero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHus n gencteua (besgenctsme) paboTHuKa
MHOrOOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n gencremsa (besgencrane) MHOroyHKLMOHANbHOIO LeHTpa
nogalTca  ydpeamuTento  MHOMOMYHKUMOHANbHOrO LUEeHTpa WU OOSDKHOCTHOMY  nvuy,
YyNOHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogalTcss pyKOBOAUTENAM 3TUX
opraHusaumn.

YKanoba Ha peweHna u pencteusa (6es3gencteme) opraHa, NpenocTaBNSAOLLEroO
MYHULMNANbHYO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLwLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOro  Cnyxallero, pykoBoAMTENs oOpraHa, npefocTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOropyHKUMOHaNbHbIN
LUEHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPenoCTaBMAWEro MyHuuMnanbHyro ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHMOOPMAUMOHHOW CUCTEMbI [0CyAeBHOoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npueme 3assutensd. XXanoba Ha
peweHns wn pgencteus (6e3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOro UeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib30BaHMEM
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WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «/HTepHeT», odmumnanbHoro canTta
MHOrooyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
NMHOPMaLNOHHON cnCTEMbI gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. Kanoba Ha pelweHns n gencteus (6esgencrTeme) opraHn3auunin,
npeanycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C WUCNOSIb30BaHMEM WMHAOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTun «WHTepHeT», odumumanbHbIX CaMTOB 3TUX OpraHu3auun,
EgouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIDKHOCTHOIMO  Nuua opraHa, npefocTaBnslowero  MyHuUMnanbHy  yenyry, nvbo
MYHMLMNANbHOIO CryXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHn3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHna n gencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OoT4eCcTBO (nocnegHee - MpuM Hanuyuu), cBedeHUs O MecTe
XUTtenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHus O MecTe
HaXOXOAEHMA 3asfABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuK) U NMOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obOxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraua,
npenocTaBnsoLLErO MYHULUMNANbHYO ycnyry, AOSDKHOCTHOIO niua opraHa,
NpefoCcTaBnAOWEro  MyHUUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cCryawlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBAHUW KOTOPbIX 3asiBUTENb HEe COrfaceH C peLlieHnemM wu
pencremem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MYHUUMNANbHYK  YCIyry,
AOJDKHOCTHOrO  nuua  opraHa, NpefocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nmnbo
MYHULMMNANbHOMO cnyxatuiero, MHOroYyHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOFO(PYHKLMOHANBHOIrO UeHTpa, opraHu3auun, npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLumne oBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MocTynusLias xanoba noanexuT perncTpaunm B CPOK He nos3aHee paboyvero aHs,
cnegyouwlero 3a AHEM NMOCTYNIIEHWS.

5.5. XKanoba, nocTtynuBlwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCAyry,
MHOTFOOYHKLMOHANbHbLIN  LUEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHmsauun, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 PegepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOALWMA opraH (Npu €ero Hanuyuu), MOANEXUT PaACCMOTPEHUID B Te4YeHue
natHaguatn paboumx OHeW cO OHA ee perncTpauuun, a B crnydae obxanoBaHus OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOroyHKUMOHANbHOro LUEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B McnpaBrneHun OONYLLEeHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLlIEeHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBreHun - B
TeyeHne NaTn pabounx QHen co AHS ee perncrpaumu.

5.6. Mo pesynbTatam paccMOTPEeHUs >anobbl NPUHUMAETCS OAHO W3 CreaylLmx
peLlueHuni:

1) xanoba ynoBneTBOpsAeTCHA, B TOM 4YMcne B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte NnpegocTaBieHns
MYHULUMMNANbHOW YyCryrn OOKyMEHTaX, BO3BpaTa 3asBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpPbIX He NpeaycMOTPEHO HOPMaTUBHBIMW NMpaBoBbIMU akTamu Poccurckon degepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNETBOPEHNN anobbl 0TKa3biBaeTCA.
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He nosgHee pHA, cregylowero 3a [AHEM MNPUHATUS pPELLUEeHUs, YKa3aHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3NEeKTPOHHOM hopMe HanpasnseTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHnsa xanobbl JaeTcs WHopMauus O OeNCcTBUsX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOrO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro YCTpaHeHUus
BbISIBMIEHHbIX HapyLUEeHWA MNpU OKasaHUM MYHUUMNAnbHOM YCIyrn, a Takke NpPUHOCATCH
N3BMHEHWS 3a AOCTaBfeHHble HeynobcTBa WM yKasblBaeTcs MHGOpMauus O AanbHenwwunx
OENCTBUSAX, KOTOpble HeobxoaMMO COBEpLMTb 3asdBUTEN0 B Lenax nonyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen ynoBreTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCcMOTPeHUs Karnobbl JalTcs  aprymeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYMHAX MPUHATOrO pelleHns, a Takke WHdopmauua o nopsgke
obXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBMEHMS B XO4€ WU NO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NpU3HaKkoB cocTaBa  aAMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNU  MpecTynneHns
AOIMPKHOCTHOE NNLO, paboTHWK, HadeneHHble MOMHOMOYMAMM MO PacCCMOTPEHUIO xarnoo,
He3ameanuUTenbHO HanpaBnslT MMELWMECs MaTepuarnsl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NPUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYIO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBeHnn yCcnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoM nopsiake.

CsefieHMA 06 31EKTPOHHOW noanucu

HormxHocTHoe nuuyo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru Mo NPUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme OOKYMEHTOB, HeobxoauMbIX ans

no cneagywwmmMm OCHOBaHUAM!

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBfeHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

CeeneHus 06 aneKTPOHHOM noAanucu

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru no NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B

(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XuUTenbcTea, TenedoH)

3agBneHue
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATIbHYO
COOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XWUIbIX noMeweHnn B

MYHULMNAnNbHY0 COBCTBEHHOCTb MOLLaabo KB.M.
AJpec Xunoro NoMeLeHns: MyHUUMnanbHbI panoH (ropoackom OKpYr), HaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgalowmi nosIHOMOYnSa npencrasutens (ecnu OT UMEHU
3aaBUTENsS AENCTBYET NpeacTaBUTEND);

3) okymeHT, nogTBepxgaroLwmim npaBo COBCTBEHHOCTU Ha XUNoe NnoMeLleHne (ecnu
cobCTBEHHOCTb He  3apeructpypoBaHa B EOuMHOM  rocygapCTBEHHOM — peecTpe
HeLBWXUMOCTN);

4) CnpaBka C MecTa XUTenbCTBa;

5) Konusa TexHn4eckoro nacrnopTa »Xunoro noMeLleHus;

6) PaspelleHne otaena oneku 1 NoneynTenbCcTBa UCMONHUTENBHOMO KoMuTeTa
MyHUUMNANbHOro panoHa o 6e3BO3Me3qHOM Nepefade  XWMoro  MNoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npueaTtmMsaumm y4yactBoBanu
HeCOBepLLEHHONETHNE OeTn)

7) Bbinucka n3 gOMOBOM KHWUMM (B criyyae, ecriv AOKYMEHT BblAaeTcsl KOMMep4eCKon
opraHusauuen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(naTta) (noanuce) (®PM0)
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Pe3yanaT npegocrtaBlieHUA MyHMLlMHaHbHOVI ycnyru, npowy npeaoCtaBUTb:

I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:lB MHOTOYHKLMOHANbHOM  LIEHTPE NPEeAOCTaBMEHNst FOCYAAPCTBEHHBLIX U
MyHMUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(maTta) (noanuceb) (¢.1.0.)
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MpunoxeHne Ne 4

K ADMUHUCTPaTUBHOMY
pernamMmeHTy npeaocTaBfeHus
MYHULMNANbLHOW yCIyru no
NPUHSATUIO paHee
NPUBaTU3UPOBAHHbIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

PykoBogutento
McnonHuTenbHoOro kommteTta

OrT:

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHUUMNANbHOM YCryrn no

3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuUTb  OOMYLIEHHYD  TEXHUYECKYld  owmbky U BHECTM
COOTBETCTBYWOLIME  W3MEHEHUS] B [OKYMEHT,  SBRSOWUACA  pe3yrnbTaTom
MyHULMNAnNbHOM YCRyru.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHnst 06 OTKIOHEHUWM 3asiBNeHusi o6 umcnpaBneHum
TEXHUYECKOMN OLLIMOKM NPOLLY HaNpaBUTb TAKoe peLLeHUeE:

nocpeacTBOM OTMpaBeHNst SNEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KoMK Ha ByMaXHOM HocUTene NOYTOBLIM OTNPaBeHNeM No

agpecy:

HacToawmm noateepkaato: CBeAeHns, BKIOYEHHbIE B 3asBeHNe, OTHOCALLMECS K
MOEN NNYHOCTM U NPEeACTaBNsAeMOMYy MHOK IULY, a TakKe BHECEHHble MHOK HUXE,
[0CTOBEPHbI. [IOKyMEHTbI (KOMUM JOKYMEHTOB), MPUOXKEHHbIE K 3asBNEHNI0, COOTBETCTBYHOT
TpeboBaHMsaM, YCTaHOBMEHHbIM 3aKkoHodaTenb,CTBOM Poccuiickoii deaepaummn, Ha MOMEHT
NPeACTaBMeHna 3asiBNeHns 3TW OOKYMEHTbl OeACTBUTENbHbI U CoAepXaT A0CTOBEPHbIe
cBefeHus.

(mata) (nognwuce) (.1.0.)



