UcnonHutenbHbI KOMUTET AHTOHOBCKOrO Cenbekoro noceneHus
Cnacckoro MyHuuunansHoro paioHa Pecny6nuku Tatapcran

NOCTAHOBNEHMUE

Ne 37 13.12.2021r.

06 yTBEpPXAEHUU ALMUHUCTPATUBHOrO pernameHTa
NPEAOCTABNEHUS  MyHUUMNAnNbHOW  ycnyrM no  Bblgaye
Paspewenus Ha BCTynneHue B Gpak HECOBEPLUEHHONETHUM,
AocTurimm Bospacrta 16 ner

B uensx peanusauun ®enepanbHoro 3akona ot 27 uions 2010 Ne 210-d3 «O6 opranuzauuu
NPEAOCTaBNEHNA rOCYAaPCTBEHHBIX U MYHULMNANbHbIX ycnyr» UcnonHuTenbHbIi KOMUTET

AHTOHOBCKOrO Cenbckoro nocenexnus Cnacckoro MyHUUMNansLHoro paoHa

NOCTAHOBNAET:

1. YTBepanTb AAMUHUCTPATUBHDIIA pernameHT npefocTaBneHus MyHuUMnanbHoM
ycnym no BbiAaye paspelueHus Ha BCTynneHue B Gpak HECOBEPLUEHHONETHUM,

AOoCTUriMMm Bospacrta 16 ner.

2. HacTosiee nocraHoBnexne ony6nukoeaTs Ha ochuumanbHoM caite Cnacckoro
MyHuLMnanbHoro pavoHa http:// www. spasskiy.tatarstan.ru, Ha ocuuymansHoM caiite

npaBoBoW MHGOpMaLUm (//nttp:pravo.tatarstan.ru).
3. KoHTponb 3a UcnonHeHnem HacToswero NocTaHoBReHMs OCTaBnsto 3a coboin.

/ : y
PykoBoguTens UcnonnuTenbHoro Komutera =
AHTOHOBCKOO CEMbCKOro NOCENEHMs: . i

B.C. ®ponos



YTBEpXaeH

noctaHoBneHmem VIcnonHUTenbLHoro
Kommnteta AHTOHOBCKOIO CENbCKOro
noceneHna Cnacckoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

ot 13.12.2021 Ne 37

AAMMHUCTPATUBHLIN perfameHT
npeaocTaBreHUst MyHULUNanbLHOMW YCIyru no Bblgaye paspelleHusi Ha BCTynneHve B
Opak HecoBepLUeHHONEeTHUM, JOCTUTLLMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

Hactoawunn agMuUHUCTPaTUBHBIA  pernaMmeHT npedocTaBfeHnd  MyHuumunasbHOW
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) yCTaHaBnuBaeT CTaHA4apT M NOpsaoK
npegocTaBfeHnss MyHULMMNansHOM yCrnyru no Bblgaye paspelleHus Ha BCTynneHue B bpak
HeCcoBepLUEHHONETHMM, AOCTUMLMM Bo3pacTa 16 neT (ganee — MyHuyunansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamu, nmerowmmMmmn npaso Ha NonyvyeHne MyHUUUnanbHOW yCnyrun, siBNAtTCA
HecoBepLUEHHONETHUE rpaxaaHe, JoCcTurimne Bospacta 16 net (ganee — 3asBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OKYMEHTA, YAOOCTOBEPSIOWEro ero mnofiHoMouunsi, nmbo  3aKOHHbLIN
npegcrasnTenb M3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYH
WHpOpMALMIO O  MyHUUMNANbHOW  ycnyre,  pacrofiokeHHbIX B MOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpefoCTaBrieHUss roCyAapCTBEHHbIX M MYHULMNANbHbIX
yCriyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  WMHEMOPMALUOHHO-
TenekoMMYyHUKaLMoHHOM ceTn «HTepHeT» (unu 2opodckoeo okpyea) (https://www.spasskiy.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHON WHOpMaunoHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCAYT).

1.3.2. KOHCynbTuUpoBaHMe MO BOMpoOcaM MpeaocTaBneHus MyHULUUNAnbHOW YCIyrn
oCyLLleCcTBNAeTCS:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBfeHnuss rocygapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPy YCTHOM 0BpaLleHum - IMYHO UK No TenedoHxy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) 8 yrno/rHOMOYeHHOM Ha rnpedocmasrneHue ycryau Wcrnonkome (Qanee —
Ucnonkom):

npv yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTene no nouyTe, B 3NIEKTPOHHOM hOpME MO ANEKTPOHHOWM MNOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake w
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCRyr, NpefoCTaBrisieTcs 3adaBUTESTHO
BecnnatHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yuncrne 6e3
NCNoNb30BaHNSA MNPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeAacTBa 3asBuTensa TpebyeT 3akfioyeHUs IUUEH3MOHHOrO WM MHOrO CornalleHus ¢
npasoobnagaTtenem nporpammMmHoro obecneveHus, npegycMmaTpmBatoLero B3nMaHme nnarbl,
perncTpauuio Unu aeBToOpM3aUMIO 3asBUTENS WNM NpefocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBUTENS NUYHO MNKU NO TenedoHy B COOTBETCTBMU C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopmMauns:

1) O MecCcTe HaxoXOeHUs MHOro(YHKUNOHANbLHOIO LeHTpa npefocTaBrieHuns
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT:

r. bonrap, yn.Xupypra LLepoHoBa, g.2a

Mpadmk paboTbl MHOrOMPYHKLMOHANLHOIO LieHTpa:

MoHegenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpepa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MatHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBoyHble TenedoHb!:8(84347) 3-13-35;

EanHbin cnpaBoyHbi TenedoH 8(843) 222-06-20

2) O nopsagke npegocTtaBneHUss MyHUUMNanbHOM YCryrn, O cnocobax u cpokax

noaayn 3asaBneHuni;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuuunanbHas ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, pPerynupylowmx BOMPOCbl NPeaoCTaBreHus

MYHULMMNANbLHOW yCryru;

4) O nepevyHe [OOKYMEHTOB, HeobXxoaumbIX AN pPacCMOTPEHUs
3asBfeHNa O NpeaocTaBfeHUn MyHULUNANbHOW YCIyrn, O Cpokax npuemMa wu
perncTpaumnmn 3asBneHus;

5) 0 Xofe npefocraBneHns MyHUUunaneHOW yCnyru;

6) 0 MecTe pasMelleHus Ha odumumanbHOM canTe MHdopMauun no
BOMpocaM npeaocTaBneHns MyHMUMnanbHOM YCnyru;

7) O nopsigke obGxanoBaHust genctBuin  unm  6e3gencrTeus
AOJDKHOCTHbIX Nuu Mcronkoma.

Mo nucbmeHHOMYy obpalleHuio  COTPYyOHMKM  OTAena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNanbHOW YCryri, NogpobHO B MUCbMEHHOW (bOpMe pPasbACHSOT
3aaBUTEN0 NOPAJOK NpefoCcTaBfieHUs MyHUMUMNArbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HacToALEM MYHKTEe aAMUHUCTPATMBHOINO perfnameHTa, n B TeyeHue Tpex paboymnx gHen co
OHSA perncTpauumn obpaweHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU AaTb OTBET Ha sA3blke obpalleHusi UCNoSb3yTCs
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauua no Bonpocam npeaocTaBfeHns MYHUUMNANbHOW YCnyru
pasmMellaeTcs Ha odmumanbHOM canTe MyHUUMNAanNbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTEHAAX B NOMeLLEeHMAX Mcronkoma ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbIX CTEeHA4aX M Ha oduuuanbHOM canTe MYHULMMNarbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNYaeT cBedeHus o
MYyHULMNAnNsLHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTpPATUBHOIO pernamMeHTa, MHPOPMaUMD O MeCTe HaxOXOEHWs, CrpaBOYHbIX
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TenedoHax, BpemMeHu paboTbl Mcrionkoma, O rpaduvke npuvemMa 3asiBNeHMn Ha
npegocTaBreHne MyHMUMNAanbHON YCyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPAaBOBbLIX aKTOB, PErynupyroLwmx npegocTraBrieHne
MYHULMMNANbHOW Yycnyrn (C ykasaHueM peKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
UCTOYHMKOB KX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAanbHbIX  YCNyr, Ha oduuManbHOM caute
MYHULMNANbHOIO panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALWMOHHOW ceTu « IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B AEUCTBYIOWEN pedakumm nognexuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX M MYHULUNANbHbIX YCAYT,
Ha ocuumansHoOMm cante MyHULUUNanNbLHOro parnoHa B MHGOPMAaLNOHHO-
TENeKOMMYHUKaLUNOHHOM ceTu «IHTEpHETY.

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM perfaMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOMb3ylTCs creaylwmne TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
roCyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TepputopmnanbHo 060Co6NeHHOe CTPYKTYpHOe
nogpasgerneHuve (odpuc) MHOIO(YHKLMOHaNbHOIro LUeHTpa npenocTaBneHns
rocyAapCTBEHHbIX N MyHULMNAsbHbIX YCAYr, CO34aHHOE B rOpOACKOM (CErlbCKOM) MOoceneHnm
MYHULMMNanNbHOro panoHa nnu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHMsaumm LOeATenbHOCTM  MHOTOMYHKUMOHAmbHbLIX LIEHTPOB
nNpefocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnNbHbIX  YCAyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon denepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenibHOCTM MHOTOYHKUMOHANbHbBIX LIEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), OonywleHHas ~ opraHom,
NpegocTaBNAOWNM MyHULUUNANbHYO YCNyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EouHaa cuctema wugeHTUdMKauMm U ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBME MHEPOPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou hopme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHMPOBAHHLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIo
B3aMMOOENCTBMS B CcCUCTeMe wuaeHTuduKaumMm wun ayTeHTuduKaumm K WHgopmaumn,
coAepkallemncs B rocygapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U MHBIX MHCPOPMaLMOHHBIX
cucTemax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHULUUNAanbHbIX ycnyr B Pecnybnvke TatapcraHy;

NcnonkoMm — UCMOSMHUTESNbHBIA KOMUTET MYHULMNANbHOrO panoHa (UnvM ropoackoro
okpyra);

EMP 3ArC — EOWHbLIN rocydapCTBEHHbIN peecTp 3anucer akToB rpakaaHCKOro
COCTOSIHMS;

ANC MoL| - ABTOMaTU3MpPOBaHHas NHJOPMaLMOHHAasA cucrtema
MHOTOOYHKLMOHANbHbIX LIEHTPOB NPEeaoCTaBfIEHUA rOCYAApPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecny6nvku TatapcTaH.



5

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3asaBfeHneM O npeaocTaBneHnn
MyHUUMMNANbHOW YyCrnyrn (danee - 3adBreHuMe) MNOHUMMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOW YCNyrn, NOAAaHHbIN B COOTBETCTBMU C NYHKTOM 3 cTaTbn 2 deaeparnbHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBreHuns
rocyapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr» (aanee — ®eneparnbHbi 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUss MyHULMNanbHOM yCryru
2.1. HanmeHoBaHe MyHUUMNANBHOW YCIyru

Bblgava paspelueHust Ha BCTynneHne B 6Gpak HeCcOBEpLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 ner.
2.2. HaumeHoBaHne UCMNONHUTENbHO-PacnopsANTESIbHOro opraHa MecTHOro
camoynpasneHns, HeNoCcpPeACTBEHHO NPeoCTaBMALWEro MyHULMNANbHYHO YCnyry

NcnonHutenbHbln  KOMUTET  AHTOHOBCKOTO  CeNnbCKoro noceneHns  Cnacckoro
MyHuUMnaneHoro pavioHa PT  (ykasblBaeTcs  HauMMeHOBaHWe opraHa  MeCTHOro
camoyrnpasneHus MyHuuMnanbHoOro obpasoBaHWsi, MPefoCTaBNSOWEro MYyHULMUMNANIbHYIO
ycnyry). B cnyyae penermpoBaHusi NMONMHOMOYMA MO MPeAoCTaBreHUo MYHULMNAansHOM
YyCINyrn ykasblBalOTCA OpraH MeCTHOro CaMoyrnpaBfieHUs W opraHusauusi, WCMomHsoLas
NOSTHOMOYNSA OpraHa.

2.3. OnncaHue pesynbTaTa NpeaoCcTaBeHnss MyHUUMNAnNsHOW YCIyrn

2.3.1. Pe3ynbTatom npeaocTaBneHnss MyHUUMNanbHOM YCIyrn SBASeTCs:

1) peweHne O Bblgadye paspeleHna Ha BcTynneHve B 6pak
HEeCOBEpPLUEHHONETHUM, JocTurumm Bospacta 16 net (npunoxeHuve Ne 1 k
HacTosLLEeMY agMUHUCTPATUBHOMY pernameHTy);

2) peweHne 06 OoTKase B NpegocTaBfieHUN MYHULMNANbHOW YCNyru
(npunoxeHue Ne 2 k HacTosIWweMy agMUHUCTPATUBHOMY PerfnameHTy);

3) peweHne o6 OTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHna MyHuumunansHon ycnyrn (npunoxeHve Ne 3 k Hactoswemy
aAMWUHNCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCcnyri HanpasnseTcs 3adBUTENO
B (popMe OnNeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduumpoBaHHOW
3NEKTPOHHOM MNOAMMUCHIO YNONIHOMOYEHHOIO AOSMKHOCTHOMO nuua Mcrnonkoma (nubo OpzaHa),
B cootBeTcTBUM C PepepanbHbiM 3akoHoM oT 6 anpensa 2011 roga Ne 63-d3 «O6
anekTpoHHoM noanucu» (ganee — ®epepanbHbii 3akoH Ne 63-P3) B nNMYHbIM KabOMHET
EovHoro noptan. B cnyvae HanpaBneHus 3asdBneHusi nocpeactsom PecnybnukaHckoro
nopTtana pesynbTaT NpefoCTaBfiEHUsT MyHUUMNANbHOW YCNyrM HanpaBnseTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3aaBuUTENSA peasynbTaT NpeaocTaBfeHns MyHULMNANbHOW YCyrn
Bolgaetca B OpraHe mnm B MOL, B dopme ak3emnnspa 3SNEKTPOHHOrO AOKYMEHTa,
pacneyataHHOro Ha OyMaXHOM HOcCUTeNe, 3aBEPEHHOro nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa unu pabdoTtHuka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMy4MTb pe3ynbTaT NpefoCTaBfEeHUs MyHUUMNAnNbHOM
ycrniyru B (pOpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBus pesyrnbTaTta
npegocTaBfeHns MyHUUMNanbHON yCnyru.

2.4. Cpok npefocTaBneHns MyHULUMNanbHOW ycnyru, B TOM YMcne ¢ y4eToM HeobxoammocTun
obpalleHnsa B opraHusaunmn, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNanbHOM yCryrm, Cpok
NPUOCTaHOBMNEHUS NpeoCTaBNeHUs MyHULMNANbLHOW YCNyru B criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHNA NpeayCMOTPEHa 3akoHogaTensCcTBOM Poccuinckon degepaumm, cpok
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Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABMNAOLWNXCHA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuuunanbHas ycnyra npegocraBsnsetcs B TedeHme 10 pabounx gHen.

2.4.2. TllpuocTaHoOBNeHMe CcpoKa MpefoCTaBfeHns MyHUMUMNanbHOW YCryrm He
npegycMoTpeHo.

2.4.3. HanpasneHne [OOKyMeHTa, SABMSOWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOIo LOKYMEeHTa, 3asiBUTEN0 OCYLLECTBISETCH B
AeHb 0POPMIEHUS U perncTpaumm pesynbTaTa NnpegocTaBneHns MyHULMNAansLHOM yCyri.

2.5. NcuepnbiBatoLwmin nepevyeHb AOKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUMU C
3aKoHogaTeslbHbIMU U UHBIMU HOPMATUBHBIMW NPAaBOBbLIMW akTaMu 4S5 NpegoCTaBeHuns
MYHULUMNANbHOW YCAYrK, a TakKe yCnyr, KoTopble SBMSTCA HEOBX0aUMbIMU U
obsi3aTenbHbIMKU ON9 NpegocTaBneHns MyHUUMNanbHbIX YCyr, Noanexatimx
npeacTaBneHnto 3asiBUTeNEM, CNocodbl MX NONyYeHUs 3asiBUTENEM, B TOM YMCre B
ANEKTPOHHOM hopMe, NOPSAoK UX NpeacTaBneHus

2.5.1. [Ins nony4yeHnst MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyoume
OOKYMEHTbI:

1) OOKYMEHTbI, yOOCTOBepSLMe NMYHOCTL BCTynawwmx B bpak (He TpebyeTca B
cny4yae obpalleHunsa nocpeactsom PecnybnvkaHckoro noprana);

2) [OOKYMEHT, yOOCTOBEPSOWMA MNOSTHOMOYMSA MpeacTaBuTenst 3aaBuTenst (He
TpebyeTcsa B crniyyae obpalleHns 3aKOHHOro NpeacTaBUTEnNs 3asaBuUTens);

3) 3asaBneHue:

B (bopme pokymeHTa Ha OymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacToswemy
agMUHNCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popme (3anornHaeTcs NOCpPeAcCTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBELEHMA B 3NEKTPOHHY0 opMy 3asiBfieHusl), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeactsomMm PecnybrnvkaHckoro noprana;

4) NUCbMEHHOE CcorfacMe 3aKOHHbIX MpeAcTaBUTeENnen nuy, BCTynawwmx B 6pak,
3aBepeHHOe B Nopsiake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) pokyMeHTbl, noaTBepXxaawlwme ocobble 06CTOATENBCTBA CHMXEHUA OGpadHOro
Bo3pacTta (cnpaBka MeOMUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUMNAnNbHOM
CUCTEMbI 30paBOOXPaAHEHNSA O HanM4un 6epeMeHHOCT NMBO JOKYMEHTbI, NoATBEPXKAAOLINE
HenocpeaCcTBEHHYH Yrpo3y XN3HU OOHOrO U3 N, XenawLmnx BCTYNUTb B Opak).

2.5.2. 3asgBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MO®L| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencteom PecnybnvkaHCKoro noptana B 9NeKTPOHHON hopMe;

3) B Mcnonkom NU4YHO MM NOCpPeacTBOM MOYTOBOW CBSA3M Ha BGyMaXHOM HocuTene.
3asiBneHve v npuvnaraemble OOKYMEHTbI, NPU HanpasneHUn NocpeaCcTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asBneHue npu HanpaeneHun nocpencTeom PecnybnukaHckoro noprtana
noanncbLIBaeTCs NPOCTON 3NEKTPOHHOM NOANUCHI0 3a8BUTENS.

Ana nonyyeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo NponTm
npoueaypy peructpaumm (ayteHtudpumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHbIE 00pasbl [LOKYMEHTOB), YKa3aHHbIX B
nognyHktax 2, 4 nyHkra 2.5.1 agMMHUCTPATMBHOIO perfiameHTa, 3aBepstoTCsa YCUNEeHHOW
KBanMuUMpOBaHHOW NOAMNUCHI0 NKL, YNOSTHOMOYEHHbIX HAa CO34aHWe W NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCHe HOTapuycamu.
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ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMEHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOSIHOM 0O6beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfieHne unM  OCYLWIECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKkTaMu,  PerynupylowmMmn  OTHOLLIEHUS, BO3HUKawWMe B CBA3U C
npegocTaBfneHnemM MyHULMNANbHOW YCIYIu;

2) OCyWecCTBMeHNs OENCTBUW, B TOM 4UCME COrnacoBaHui, Heobxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrm U CBA3aHHbIX C obpalleHneM B UHble FOCy4apCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
yCryr Wn nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, MNpeaocTaBnaeMblx B pesynbrarte
nNpefocTaBfeHnsa Takux YCNyr, BKMOYEHHbIX B MEPeYHW, yKkasaHHble B 4Yactu 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0BA3aTENbHBIX YCIyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (MnN)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanunCb MNpuM MepBOHA4YarlbHOM OTKa3e B Npueme
OOKYMEHTOB, HeobxoguMbIX Afs NpefocTaBfeHns MyHuumnaneHon ycnyru, nmbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmMxcs
npeaocTaBnNeHns MyHUMUMNANbHOW yCnyri, nocrne nepBoHa4YanbHOW Mnodayvv 3asiBfeHust o
npegocTaBeHnn MyHULUMNanbHON yCnyru;

6) HanuMune owmnBOK B 3asBNEHMM O NPEAOCTaBNEHUN MyHULMNANbHOW YCIyrn u
AOKYMEeHTax, MNOOaHHbIX 3asdABuTEneM Mocrie nepBOHayanbHOro oOTka3a B Mpueme
OOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHns MyHuuunanbHom ycnyrn, nmbo B
NpegoCcTaBNeHNN MyHULMNANbLHOW YCNYrM W He BKIIOYEHHbIX B MpPeACTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW MU3MEeHeHue WHopmauuu nocne
nepBoOHavanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, Heobxooumbix Onsi NpeaocTaBneHus
MYyHULMNANbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BblABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro dakta (NpuM3HakoB) OLWMOOYHOro
unu npoTtueonpasBHoro aencteuna (besgenctesnda) gosmkHocTtHoro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTKa3e B NpUemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOW ycnyru,
O 4YemM B NMUCbMEHHOM BMAe 3a nognucbio pykoBoauTens OpraHa npu nepBoOHaYanbHOM
OTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX A5 NPpeaoCTaBAeHnss MyHUUUNanbHOW yCnyru,
yBeAOMISIETCA 3as8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHWNS 3a AOCTaBreHHble Heyao0CTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CIlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo nx usbsatTve SBNSETCA HeobOXOAWMbIM YCNOBMEM
nNpegocTaBfeHns rocyaapCTBEHHOM WAW  MYHMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX befeparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatoLwmi nepeveHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMy A115 NpeaoCTaBneHns MyHULMNaibHOW YCIyrn, KoTopble
HaxoAATCsA B pacnopsXKeHUN rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camoynpasneHus u noaBeOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasfneHus opraHM3aumin n KoTopble 3adBUTENb BrpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONYyYEeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaoK UX
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npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacnopsiKeHMM KOTOpPbIX HaXoaAaTCa AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBefeHusa o6 yctaHoBneHum otuoscTBa — EIMP 3AIC;

3) cBefeHna O OEeNCTBYHOLLEM nacrnopTe rpaxgaHvHa Poccuinckon
depepauum — MB[] Poccuu;

4) cBefeHna 13 MHPOPMALMOHHOM CUCTEMbl  HOTapuata o
HOTapuarnbHO 3aBepeHHOM JOKyMeHTe — PefiepanbHas HoTapuarnbHasa nanarta;

5) cBegeHus o6 ycTaHOBMEHUN Onekn Hag pebeHKOM K3 pelueHust
opraHa oneku v none4ynTenbcTea — Vicnonkowm;

6) CBeLEeHMS O PerucTpaumMoHHOM yyeTe MO MeCTy XUTenbCTBa U
mecTy npebbiBaHna — MB[ Poccun.

2.6.2. 3asaBuTenb BnpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUSs), YKasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
NOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanuuumpoBaHHoOM noannUcbIo nmu,
YNOMHOMOYEHHbIX Ha CO34aHMe 1 NoANUcaHne Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE MpPeaCTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfamMeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHammu
MECTHOro CamMOynpaBrieHUs1, OpraHn3aumsamMm JOKYMEHTOB U CBEAEHUN HEe MOXeT SBNATbCH
OCHOBaHWeM Afs1 OTKasa B NpeAoCTaBieHn MyHULMNAanNbLHOM yCryru.

2.6.4. [omkHoCcTHOe numuo W (unn) paboTHUK, YKasaHHbIX B nNyHkTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W OpraHu3auui, He npegcrasvBLInE
(HecBOeBpeMeHHO npeacTaBuBLUME) 3anpoOLUEeHHble U Haxogswmecss B pacnopsiKeHuu
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOMW
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBeAEHWsl, B TOM 4ucrne
noaTBepXgawllne BHeceHMe 3asBuTeneM nnaTtbl 3a NpeaocTaBneHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacrnopsikeHUM rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHu3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCs B PacnopsbKeHUM  FroCydapCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHaMm MecTHOro
camoynpaBfeHusi opraHusauumn, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegocTaBeHnn MyHULUMNAanbHON YCNyru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNANbHOM yCnyrm
2.7.1. OcHOBaHMsIMK 451 OTKas3a B NpMemMe OAOKYMEHTOB, HEObXoaAMMbIX Ans
npenocTaBneHns MyHULMNANbHOM yCnyru, SBnsaTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKA U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHogaTenbcTBOM Poccunckom
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMWs, Hannyme KOTOPbIX HE NO3BOMSIET B MOSTHOM
obbeme uncnonb3oBaTb WMHGOPMaUUIO M CBEAEHUSs, COAepXalwumecss B OOKyMeHTax Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAeHUa yTpaTuin Ccury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YyCrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYNSA
npeacraBuTensa 3asBuTens, B cnydae obpalweHus 3a npeaocTaBrleHMeM MyHUuunanbHOW
yCryry ykasaHHbIM IULIOM);
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4) nogadva 3adBfneHUs O npegocTaBfeHUn MyHUUMNAanbHOW YCNyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCyru, B 3NEKTPOHHOM dopme C
HapyLleHEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusl, B TOM
yucne B MHTEPaKTUBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuIbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npefoCcTaBfieHNs MyHULUMNANbHOW YCNYru;

7) 3asBrieHMe o nNpeaocTaBieHUn YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MECTHOro camoynpaBfeHUs NN OopraHusauuio, B NMOSTHOMOYMSA KOTOPbIX HE BXOAWUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHOW 3NEKTPOHHOW NOaNuUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMmbIX Ond
NONy4YEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS NCHEPNbIBAIOLLINM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npefoCcTaBfeHNs MYHUUUNANbHOM YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaKk WM MNocre MnonyyYeHns OTBETCTBEHHbIM [AOSDKHOCTHbIM JiMuom Mnonkoma
HeobXoauMbIX Ons NPeaocTaBneHns MyHUMUMNAnNbHOW YCnyru OOKYMEHTOB (CBeAeHuin) C
NCMNOSb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOOEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBfEeHUs U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaocTaBneHns MyHMUMNanNbLHOW yCryrn, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUUMNanbHOW YCnyrn, noAdaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopagke npenocTaBfieHns MyHMLUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. NcuyepnbiBaloLwmi nepeyeHb OCHOBaHU A5151 NPUOCTAHOBIIEHUS UK OTKa3a B

npegocTaBeHnn MyHUUMNanbHON yCnyru

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMEHUS MPeaoCTaBEeHNs MyHULMMIANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus An1a oTKasa B NnpefoCcTaBfieHMM MyHULMNANbHON YCIyrn:

1) 3agBuMTenb He COOTBETCTBYET KaTeropum nud, MMeKLWMX npaBo Ha
npegocTaBneHne ycnyru;

2) OTCyTCTBME Yy 3asiBUTENS perncrpauum no MecCTy XUTenbCTBa Ha Tepputopum
MYyHUUMNanbHoro obpasoBaHus;

3) oTcyTcTBME OCODOLIX OBCTOATENBLCTB, yKasaHHbIX B MNOAnyHkTe 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO pernameHTa nmbo obwero pebeHka y nuu, BCTynatowmx B 6pak;

4) B NpeAcTaBrieHHbIX 3asBNeHNN N (MNn) JOKYyMEHTax COAEePXUTCA HenonHasa u (unm)
HeOoCTOoBepPHasa UHopMaLmS.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBrieHUn MyHULMNanbHOW YCIyru
ABNSAETCA UCHEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMNANbHOW YCNyru B
crniydae, ecnv 3asiBfeHne O npefoCTaBfieHUM MyHUUMNAnbHOW ycrnyrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Nopsiaok, pasamep U OCHOBaHUS B3UMaHWSi rOCY4apCTBEHHOW MOLUINHBI UM MHOW MnaTbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.
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2.10. lNepeyeHb ycnyr, KOTOpble SBASKTCA HeobXxoauMbiMM M 0Bsi3aTeNbHBbIMU
ANa npefocTaBneHna MyHUuunanbHbIX YCNyr U NpefoCcTaBfiATCA OopraHu3aumsMun um
YNONMHOMOYEHHBIMW B COOTBETCTBUM C 3akoHopaTenbcTBoM Poccuinckon denepaumm
aKcnepTamu, y4acTBYHOLUMN B NpeaoCcTaBfeHnn NpegyCMOTPEHHbIX YacTblo 1 ctatbu 1
depepanbHoro 3akoHa ot 27.07.2010 ropa N 210-®3 rocygapCTBEHHbIX WU
MYHUUUNANbHBLIX YCIYr.»

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBrieHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMAAHUS B ovepean Npu nogadve 3anpoca O npefocTaBrieHnn
MYHUUMNANbHOMW YCNyru, YCnyrn, npeaocTaBnsieMoOn oOpraHusauuen, ydacTByllwen B
npefocTaBfeHn MyHUUMNANbLHOW YCNyru, U rnpu rnonyydyeHnun pesynstata npegocraBieHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfeHUs Ha MonyyvyeHne MyHUUuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTata MNpPegoCcTaBleHns MyHUUUNanNbHOW YyCcnyrm
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He SOSKeH npesbiwatb 15 MUHyT.

2.13. CpoK 1 nopsagok pernctpaumm 3anpoca 3asaBuTens o NnpeocTaBieHnn MyHULMNansHOm
ycrnyrm wn ycnyru, npegocrtaBnseMOn OpraHusauuen, y4acTBylOLWENW B MNpenoCcTaBneHuu
MYHUUMNANbHOW YCyru, B TOM YUCIe B 3fIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHnn B MOLl B AeHb nogayn 3aaBneHus 3asiBUTENO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBreHMe OTNpaBneHo, U 4aTon Nogayun 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBNeHust nocpeactsom EamHoro  nopTtana,
PecnybnvkaHckoro nopTtana 3asiBATENb B A€Hb NoAdayM 3asaBfEHUsS MNosfyvyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtanra W N0  3MEKTPOHHOW MoyTe YyBeAOMIIEHueE,
noaTBepXaatoLLee, YTO 3asiBfieHNe OTNpaBieHO, B KOTOPOM YKa3blBalOTCA PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asBrneHus.

2.13.3. Tlpu nuyHom o6GpaweHnn B KMcnonkom B [OeHb nogayn 3asiBNeHus
YNONMHOMOYEHHbBIM AOSMKHOCTHBIM NULOM Mcnonkoma 3asBuTENto BblOAeTCA pacnmcka 13
aBTOMaTM3NPOBaAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKa3aHus
rocygapCTBEHHbBIX U MyHUUMNANbHbLIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNeHUst U NnepeyHemM npeactaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTcss MyHUuunansHas
ycnyra, K 3any oXxugaHus, Mmectam s 3anofiHEHUS 3anpocoB O NpeJocTaBieHnN
MYHMLMNANbHOW yCnyru, MHPOPMALMOHHBIM CTEHAaM ¢ obpa3uamMm UxX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaUUKM 0 NopsiaKe NpeaocTaBeHNsa Takom ycnyr, B TOM Yncrne kK obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C heaeparnbHbIM
3aKoHO4ATeENbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB
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2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYyrM OCYLECTBNAETCS B 30aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKkoHogaTenbCTBOM Poccurckon degepaumm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [oCcTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIW  [OCTYyN  MHBaAnNMOOB K  MECTY
npeaocTaBNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA4-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBass W MyfbTMMeAUNHass WHgopmauua o nopsiake
npefoCcTaBfieHUs MYHUUMNANbHOMW YCnyrn pasmMewiaetca B YAOOHbIX Ona 3asiBUTENEWn
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME WHBANMOOB, WMMEIOLWNX CTOMKME pacCTpolcTBa YHKLMMU
3pEHNSA N CaMOCTOSTENbHOIO NEPEeaBMKEHMS, U OKa3aHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NEPEeABMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnonioXXeHbl 06BEKTbI COLMAanbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYpP, BXoaa
B Takne o6BbEKTbI M BbIXO4aA M3 HUX, NOCaAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3 HETO, B
TOM 4YnCre C UCNONb30BaHNEM Kpecna-KOMNsACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxogmMMbIx Ans obecneyeHns 6ecnpensTCTBEHHOro AO0CTyna MHBANMAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATESNIbHOCTMU;

6) gybnvpoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a TaKkke Hagnucewn, 3HaKOB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKaMu, BbINOSTHEHHBIMU PenbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymKa;

8) ponyck cobakuM-NnpoBOAHMKA NPW HanMyYuMKM OOKYMEHTa, MOATBEPXAAloLWero ee
cneunanbHoe obydeHue M BblgaBaemMoro nNo opmMe u B NOpsiAKe, KOTOPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmTtbl Poccuiickon ®Pepepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MNOATBEPXAAIOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYLLUECTBNAETCA MpedoCTaBfieHne MyHUUMnanbHOW  yCryrm, W  CpPeacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBlEHUN MyHUUMMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfamMeHTa, NPUMEHSITCA K
obbekTaM n cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumio UNu npollegnM MoaepHM3aumio,
pekoHcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenun AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Ynucne
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCIYrn U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb NOy4YeHns uHopmMaLmm o
xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCne C UCNOMb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHns MyHUUUNanbLHOM yCrnyrm B MHOMOOYHKLUMOHaNbHOM LIEHTPE NpeoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMe), B nobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsamMTeNbHOro opraHa
MECTHOro camoynpaBreHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMM),
NOCPeACTBOM 3anpoca O NPeAoCTaBleHNN HECKONbKUX rOCYAapCTBEHHbIX U (1K)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)
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2.15.1. Tlokasatenamu [OOCTYNHOCTM MPefOCTaBNEeHUA MyHULMNANbHOW  YCnyru
ABNAOTCA:

pacronoXeHHOCTb MOMeLLEeHUs, B KOTOPOM BedeTCcs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NPMeM JOKYMEHTOB OT 3asiBUTeNen;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve nomoLM MHBanNuzam B npeogorieHMmM 6apbepoB, MeLLaroLmnX MonyyYeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpuemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobniogeHne cpoka nonyydeHus pesynbtata MyHUUMNanbHOW
ycnyru,

3) OTCyTCTBME 000CHOBaHHbIX xanob Ha HapyLleHus
aAMUHUCTPATUBHOIO perfiameHTa, coBeplueHHble paboTHukamu KMcnonkoma;

4) KONMYeCTBO B3aMMOOENCTBUN 3asiBUTENS C  AOSMKHOCTHbIMU
nvuamu (6e3 yyeTta KoHCynbTaLumm):

B3anmMoaencTteme 3asButend Cc paboTHukamm Wcnonkoma wunu MOL  npu
npefocTaBfieHMM MYHULMNANbLHOW YCIYrn OCYLLECTBIISETCA OOUH pa3 Nnpu npeactaBreHnn
3as8BMNeHns Co BCEMU HEOBXOAMMbIMU JOKYMEHTaMu;

OOVMH pa3 B crydyae HeoOXOAMMOCTM MoslydyeHus pesynbTata npegocTaBneHns
MyHuuunaneHon ycnyrm B OpraHe unu MOL B dopme ak3emnnsipa 3NeKTPOHHOIo AOKyMEHTa
Ha ByMaXkHOM HocuTene.

MpoAOMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NLLaMK
npu NpegocTaBfieHU MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayeCTBO NPeaoCTaBIEHUS MYHMLMMANbHOW yCrnyrn c
NMOMOLLBKD  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHONn CBHA3W, C  WUCMOMb30BaHUEM
PecnybnumkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHna MyHULMNAnNsHOM YCAyrn MOXeT ObiTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMnNanbHOW ycnyru ocyuectesnsaercsa B noéom ML no
BbIOOpY 3asABUTENs He3aBUCMMO OT MecTa ero XWUTenbCTBa WM MecTa (akTUYecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nuvku TaTapcrtaH no
3KCTEPPUTOPMANBHOMY NPUHLMNY.

MyHuumnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn Mo 3KCTEPPUTOPMAnNbLHOMY NPUHLMAY (B cnyyae, ecnv
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopmansHOMy NPpUHLANY) U
0COBEeHHOCTN NpefoCTaBNeHNS MyHULMMNANbHOW YCyrn B 3N1EeKTPOHHOM cbopme

2.16.1. lpun npepocTaBreHU MyHUUMNANBHOW YCNyrM B 3MEKTPOHHOW dhopme
3asBuTerb Bnpase:

1) nosly4ynMTb MHoOpMaUnMio O nopsaake M cpokax npefocTaBneHus
MYyHUUMNAaNbHOM ycnyru, pasMeLLeHHyo Ha EaovHom noprarne,
PecnybnnkaHckom nopTane;

2) nogaTtb 3asBrieHVe O NpeaocTaBreHnn MyHULMNanbHOW ycnyru m
WHble [OOKYMEHTbl, HeobGxoaumble Ans NpefoCTaBfeHUs  MyHMUMNanbHON
ycnyru, B TOM 4uCrie [OOKYMEHTbl M WHOpMauuio, 3MeKTpoHHble obpasbl
KOTOpPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 Yactn 1 ctaTbn
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16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHmeMm PecnybnumkaHcKoro
noprtana;

3) nonyyYnTb CBEOEHUA O XOo4e BbINOSIHEHUSA  3asBNEHUA O
npeaocTaBneHnn MyHULMNAIbHOW YCyrn, NOAAHHbIX B 3NEKTPOHHOW DOpME;

4) OCYLLIECTBUTb OLIEHKY KadecTBa NpeaocTaBleHns MyHUUunanbHOM
ycnyru;

5) nonyyYnTb pesynbTaT NpegoCcTaBneHnss MyHUUMNanbHON yCcnyrn B
dopMe 3NEKTPOHHOIo JOKYMEHTA;

6) nogaTtb xanoby Ha pelweHne n gencreue (besgenctaune) OpraHa,
a Takke ero AOSPKHOCTHbIX UL, MYHMUMMAnbHbIX CryXalmx MnocpeacTBOM
PecnybnukaHckoro nopTtana, nopTtana degepanbHON rocygapCTBEHHON
MHOPMAUMOHHOM  cucTeMbl, obecneymBarowen npouecc gocyaedbHoro
(BHecyoebHoro) obxanoBaHust peweHun wn  geucteuin  (6e3gencteus),
COBEPLUEHHbIX MNPU NPefoCcTaBfieHUN roCyAapCTBEHHbIX W MyHMLMNAIbHbIX
yCcnyr opraHamu, npeaocTaBnALWMMN rOCYAAPCTBEHHbIE M MyHUUMNANbHbIE
YyCnyru, Ux OOSDKHOCTHBIMU nnuamMu, rocygapCTBEHHbIMU U MYHULMNANbHbBIMU
crny>xawumm.

2.16.2. dopmupoBaHME 3asiBIeHUs] OCYLLECTBMAEeTCA MNOoCpeacTBOM 3arnofiHeHNSA
3MIEeKTPOHHOM (popMbl 3asiBrieHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAaun 3asBeHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHWUS U COXPaHEHUs 3asiBNIEHUS U WHbIX
AOKYMEHTOB, HEODXOANMbIX ANs NPe4OoCTaBneHNs YCnyru;

2) BO3MOXHOCTb 3aroSIHEHUSI HECKONbKUMU 3asBUTENSIMU  OAHOW
9NEeKTPOHHOM  POpMbl  3asBneHus npu  obpaweHun 3a  ycnyramu,
npegnonaravwyMMn  HanpasfeHne COBMECTHOMO 3asiBIIEHUS HECKOSTbKMMMU
3aaBUTENSAMN;

3) BO3MOXHOCTb Nne4yatmh Ha  OyMaXHOM  HOCUTENE  KOMUK
3NEKTPOHHOM (POPMbI 3asBNEHUS;

4) COXpaHeHVe paHee BBEAEHHbIX B NEKTPOHHY hopMy 3asBneHns
3Ha4yeHu B NOOGON MOMEHT MO XENnaHui Monb3oBaTens, B TOM 4yucne npu
BO3HMKHOBEHMM OLWIMOOK BBOAA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUN B
3NEKTPOHHY0 bopMy 3asiBrEeHNS;

5) 3anornHeHne nonen anNeKTPoHHOM POPMbI 3asBfEeHNa 00 Havana
BBOZA CBEAEHWU 3asiBUTENIEM C UCMNOSb30BaHMEM CBEOEHUN, pasMeLLEeHHbIX B
ECWUA, n ceegeHui, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4actu,
KacatoLencs cBeeHnIn, OTCYTCTBYOLWMX B €4MHON CUCTEME naeHTUdunKaumm un
ayTeHTUukaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha nobon Ku3 3TanoB 3anofiHeHUs
9NEKTPOHHOM OpMbI 3aABneHMs 6e3 noTepn paHee BBEAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asiBUTenst K paHee MnodaHHbIM UM
3as8BNEHNSM B TeYeHMe He MeHee OAHOro roda, a Takke YacTUYHO
COPMMPOBAHHBIM 3asABMEHMAM - B TEYEHME HE MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3aasutenen Ha npuvem B MOLl (ganee - 3anucb) ocyuiecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTeNO NpeaocTaBnseTCa BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ang
npuema gaty v Bpems B rnpedenax YCTaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeferieHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHOM 3anucu nocpeactsoM PecnybnvkaHcKoro
noptana 3aaBuTent0 HeobxoauMMO YykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:
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dramunuio, NMs, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

afipec AfIeKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto agaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble coOOWMn 3asdABuTENb  MpU
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfieHHbIM 3asBuUTENneM npu  fIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asBuTenb CoOoOOWNT
agpec 3MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca MHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuTENbHON 3anncK 3asBuTesb B 00s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCS B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ HaA3HAYEHHOro BPEMEHU npuemMa.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OEWUCTBUK, KpoMe
NPOXOXOEHUS MAeHTUUKaLUMM n ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npasoBbiMKM akTamu Poccunckon Pepgepaumn, YykasaHus Uenu npuvema, a Takke
npefocTaBfeHnss cBedeHUn, HeobxoauMmblX Ans pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbli Heob6xoanMo 3abpoHMpoBaTb AN NpMema.

3. CocTaB, nocnefoBaTelbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMOMIHEHUSA, B TOM YMcClie 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnucaHue nocnenoBaTenbHOCTM AEUCTBUI NPU NPeOCTaBNEHNN
MYHULUMNANbHOW YCRyru
3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:
1) KOHCYNbTMPOBaHWNE 3asBUTENS;
2) NPUHATUE U PAaCCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NpeaCcTaBneHHbIX 3asBUTENeM;
3) HanpaBneHne MexXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTasfieHNN MyHULMNANBHOW YCIyru;
4) nogrotoBka pesynbTtata MyHUUUNAanbHOW yCryru;
5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCyru;
6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHoBaHMeM Hayarna BbIMOSIHEHMS aAMWUHUCTPATUBHOW npouenypbl SBnseTcs
obpalleHne 3asBuTens MO BOMPOCaM, CBHA3aHHbIM C MpefocTaBneHveM MyHULUMnanbHOW
yCnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 338  BbIMOSHEHNE
agMUHUCTPaTMBHOW npoueaypbl, ABNSAETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOLY;

npu obpalleHun 3assutens B Kcnonkom - cekpetapb KMcrnonHuTenbHoro komurteTa
AHTOHOBCKOro cenbckoro nocenexHvss Cnacckoro MyHWUMMNAnbHOro parvoHa (nanee -
AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMen O MOpsiAKe W cpokax
npegocTtasneHna MyHuuunansHon ycnyrm B MOLL nimyHO n no TenedoHy M 3neKTPpOHHOW
noyTe.
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PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTEns, B TOM 4uUcre no cocTaBy, ¢opme
npeacraBnsemMon AOKYMEHTauum u ApyrM BONpocaMm s MOMyYeHUs MyHULMnasbHOW
yCnyru.

3asButens MOXeT NoNyyYuTb  UHOpMaLMo O nopsgke  nNpefocTaBreHus
MyHUUMMNAanNbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnNgeMon SOKyMeHTauuuM v Apyrum Bonpocam, Heobxoaumbim
ANSA NonyyYeHnss MyHULMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTuTbca B Mcnonkom no TenegoHy M 3NeKTPOHHOM
noyTte, a Takke NONy4YnMTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante Vcnonkoma
O nopsigke M cpokax npefocTaBrieHus MyHUUMManbHOW ycnyru, B TOM 4Yucre rno cocTaBy,
dopme npencraBnaemon  OOKyMeHTauum UM Opyrum  Borpocam  And  nonydyeHus
MYHUUMNANBHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nNyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NMpoLeayp SABMSAITCA: KOHCYMNbTauum
no coctasy, oopMe npeacTaBnsaeMon AOKYMEeHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem gokymeHTOB N NpefoCTaBreHns MyHuuunansHon ycnyrm yepes MoL|
nnu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasuTtenb (NnpeacrasuTens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOM YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTbL 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMSAM, yKa3aHHbIM B MYyHKTE
2.5 aAMVUHUCTPaTUBHOIO perfiameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npenocTaBneHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHWpoBaHWe npeacTaBfeHHbIX
OOKYMEHTOB;

pacne4vaTbiBaeT 3aasneHme n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUC MLl fokymMeHTbl, NpeAcTaBrneHHble B 3MIEKTPOHHON dhopme unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asBeHNe N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnuncKy B NpremMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHLIX MNpouedyp SBISKTCA: roTOBOe K
oTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B 3neKTpoOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aen) B TeYEHWEe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuUTens B CTPYKTypHoe nogpasgeneHme ML,

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoueayp SBMAITCSA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpoHHOoe aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
3NEKTPOHHOro B3aMMOLEeNCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Ans MpefoCTaBNeHus MyHUUMNanbHOW yCryrm B
3NeKTPOHHOM hopme Yepesd PecnybnukaHckui noptan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnegywwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy NEKTPOHHOIO 3adBfEeHUs, BKNIOYaoLWYy cBeAeHns, Heobxogmmble
n obaszatenbHble ANs NPeJoCTaBNeHns MyHULMNanbHON yCnyru;

NpuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopme aneKkTPOHHOro 3asiBreHus (Npu HeobxoammocTu);

noaTeepxagaeT akT O3HAKOMIIEHUA W Ccorflacua € YCroBUSIMU U NOPSLKOM
nNpefocTaBfNeHns  MyHUUMNanbHOW YCnyrM B 3NeKTpoHHoW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOro 3asBIieHus);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOIO 3asBreHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXknmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3 agMMHNCTPATMBHOIO pernamMmeHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIeHUA OCyLLeCcTBnseTcs
nocne 3anofiHeHNsA 3aaBUTENEM KaXaoro M3 nosien anekTpoHHoM hopMbl 3aasneHuns. MNpu
BbISIBIEHNUN HEKOPPEKTHO 3aMOSIHEHHOIO MOMs 3MEKTPOHHON (POPMbl 3asiBNEHUs 3asiBUTENb
yBEAOMISETCA O XapakTepe BbISIBIEHHON OWNOKM N NOpsiAKe ee yCTpaHeHUs NocpeacTBOM
MHPOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B ANIEKTPOHHOM (hOpMe 3asiBIEHMS.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MPOLEeayp ABASIOTCH: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B VICnonkoM nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3auMOLENCTBUS.

3.3.3. PaccmoTpeHue koMmnnekTa JOKYMeHTOB MCnonkomMom.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNMEHNEe 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHMULMNANbHON YCNyru.

[OomKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOSHEHNE
aAMUHUCTPATUBHON npoueaypbl SBRseTca cekpeTapb WCnonHUTenbHOro KoMmuTeTa
AHTOHOBCKOro cefnbCKoro nocenexHvsi Cnacckoro MyHUUMNAnbHOro paroHa (nanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpMEM [JOKYMEHTOB, B Clyyae
obpalleHnsa 3asasuTens c 3asasneHnem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPaATMBHOIO  pernameHTa, nMNpPOBEPKY COOTBETCTBMS  MNpeAcTaBNEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
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OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npefocTaBrneHuM [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLIEeCTBNSIET CKaHMpOBaHWE NpeAcTaBNEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYeHHYHo
AN1S OKas3aHWsA rocydapCTBEHHbIX U MYHUUUNANbHbLIX YCIyr AOKYMEHTbI, NpeacTaBfieHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
31IEKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHNne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO PacnuncKy B npueme JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBEAOMSISET 3adABUTENS O HAaNM4un NpensaTcTBuMm aAng
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C O0b6bACHeHMEM cofepXaHus
BbISIBNIEHHbIX OCHOBaHW AN OTKasa B NpyemMe JOKYMEHTOB.

3.3.3.3. [JomkHoCTHOe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mMocrne
NOCTYNNEHUA JOKYMEHTOB Ha PacCMOTPEHME:

npuceBavBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypoW Aeni u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MPUNoXeHHbIe 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (POPME 1 INEKTPOHHbIE 06pa3sbl AOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBui  OEWCTBUTENbHOCTM  3FIEKTPOHHOW  Mognucw,
nocpeactsoM obpatlleHnsa k EguHomy noptany (B criydae, ecnv 3asiButenem npeacraBreHbl
AEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUIEHHOM KBanMMUUMPOBAHHOW 3SIEKTPOHHOMN
noanncLHo).

Mpn HannuMm ocHOBaHUK, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISIBNEHO HECOoOnaeHne yCcroBui ee OeNCTBUTESNbHOCTU, NPOEKT
peweHns 06 oTkase JOMMKeH cogepxaTtb NyHKTbl cTatbk 11 ®epepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUIN OCHOBaHWEM ONHA ero NPpUHATUSA.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
NpeaocTaBNeHns MyHULMNANbHOW YCyrn, C yKasaHMeM MpUYMH OTKasa (B cry4vae, ecnwu
OCHOBaHWA OnNa OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapylEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANna OTkasa B MpueMe [OOKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUUM [OOKYMEHTOB (MH(OpmMauun, cBedeHWUWN), KOTopble He
npegcTaBneHbl, coAepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
ohOpMIEHbI C HapyLIEHNEM YCTaHOBMEHHbIX TPeboBaHMin), HaNpaBnsaeTCa Ha CorriacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBfeHuUss  MyHUUMNanbHOW  YCryry,  OCYLWecTBRAsSeTcs B MOpsakKe,
npeaycMoOTPeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.
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B cnyyae oOTcyTcTBMA OCHOBaHMW [And oOTKasa B NpueMe [OKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, B TeuyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSIEHUS 3asiBfieHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBfieHUM cnocobowm,
yBeIOMINIeHne O TMOCTYNSIeHUN 3asBleHus, coepxallee BXOOALMN PerncTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, ATy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, VYkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanUuMn  TEeXHUYECKON BO3MO>HOCTU
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pexuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpedHa3HayYeHHOW [ONA OoKas3aHua rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMuHuUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHSA
NOCTYNSIEHUS 3as8BMNEHUS HA PacCMOTPEHUE.

PesynbTatamu BbINONHEHNA afMUHUCTPATUBHbLIX Npoueayp SBASKOTCH: NPUHATLIN Ha
pacCMOTPEeHNe KOMMMEKT [OOKYMEHTOB WKW TMpOeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNEeHNS MyHULMNANbLHOW YCIyr.

3.4. HanpaBneHne MexXBeaA0MCTBEHHbIX 3anpOCOB B OpraHbl, y4acTByHOLME B
npegocTaBneHnn MyHUUMNANbLHON YyCnyrn

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nosiyyeHMe [OOSMKHOCTHbIM  NMUOM  (PabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHUE
aAMUHUCTPATUBHON Mnpoueaypbl, OT LO/MKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, MPUHATLIX OT 3asBUTENsS AOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMUHUCTPATUBHOW npouenypbl, SBRsSeTCA cekpeTapb MCNOMHUTENbHOrO KOMUTETa
AHTOHOBCKOro cenbckoro nocenexHmss Cnacckoro MyHuMUMNanbHOro paroHa (nanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 3NEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpockl O NpeaocTaBleHnn JOKYMEHTOB U CBeLEHUN,
npeasyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb NPUHATUSA 3asiBlIEHNSA Ha pacCMOTpPEHME.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBneHHble B OpraHbl BNacTn u (Mnn) NoOABEAOMCTBEHHbIE OpraHaM BrnacTu opraHnsaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMMWBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpenoCTaBnsoT
3anpaluvBaemMble JOKYMEHTbI (MHpOopMaLuuio) MNn HanpaeBnalT yBeaoMIeHns 06 OTCyTCTBUM
AOKYMeHTa n (unu) mHdopmMauumn, HeobxoauMblx ANfs NpefoCTaBfieHUs MyHUUMNanbHOW
ycnyru (ganee — ysegomrieHme o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHUe NATU OHEeW CO OHS MOCTYNMEeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnAoWmne AOKYMEHT U MHOPMaLMIO, €CINN UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
degepanbHbIMM 3aKoHamu, NpaBoBbIMK akTamu [paButenbctBa Poccurckon degepaumm un
NPUHATLIMU B COOTBETCTBUM C doedeparnibHbIMU 3aKOHaMW HOPMAaTUBHLIMW MNPaBOBbLIMU
aktamu Pecnybnuku TaTapcTaH.
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PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SABMASTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHUUMnanbHOW  ycnyru, 1nubo
yBegomneHne o6 oTkase, HanpaBrfieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeOMCTBEHHbIX 3arnpOCoB.

3.4.4. [JomkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble  ONa  nNpegocTaBrieHus
MyHUUMNanbHON ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa n (Unu)
UHdopmaLunu;

npy HanuMynMm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, MOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHns MyHUUMNAanbHOM YCryri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNyru, C ykasaHuMeM MNpuYMH OTKasa (B cryvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblXx ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANna oOTkasa B MpuMeMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeOeHWUN), KOTopble He
npeacTaBfieHbl, coAepXaT HedoCToBepHble U (MnNn) NPOTUBOPEYMBBLIE  CBEOEHUS,
odoopMIiEHbI C HApYyLIEHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnNseTcs Ha corfiacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO OKYMEHTOO60poTa.

CornacoBaHune npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCcTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASieTCHS B NOpSAKe,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NOMyYeHNa CBeAEHNN N0 MEXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpegocTaBfeHUss MyHULMMNANbHOW YCyr, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXoauMblX ANA NpeaoCTaBNeHUA MyHULMNAanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvuMme C  MCMNoSfb30oBaHMEM  aBTOMATU3NMPOBAHHOW  WHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asaBfieHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBngaeT NaTb paboymx gHewn.

3.5. MNogroToBka pesynbTata MyHUUMNANBLHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATMBHOW npouedypbl SBNSETCS
NnocTynsieHne  OoT  OOSDKHOCTHOro  nuua, OTBETCTBEHHOMO  3a HanpasrieHue
MEXBEJOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHuin),  HeobxoauMmblx  Ons
npegocTaBneHnsa MyHUUMNanbHOW yCnyru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE aOMUHUCTPATUBHOW
npouenypbl, sBnsieTca cekpetapb VcnonHutenbHoro kommteta AHTOHOBCKOrO CerlbCKOro
noceneHns Cnacckoro MyHUMUMMNANbLHOrO panoHa (nanee - [OMKHOCTHOE nWUO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpeocTaBreHns MyHUUMNanbHON yCnyrn).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOe 3a MOAroTOBKY  pesynbTaTta
npeaocTaBneHns MyHULMNansHoON yCnyru:

paccmaTtpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
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npefocTaBneHnsa MyHUUMNanbHON ycnyru;

NPy BbISIBIEHNUN OCHOBaHWA NS OTKas3a B NPegoCTaBfieHUN MyHUUUNANbHOW YCryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MoAroTaBnuBaeT MpPOEKT
pelleHus o6 oTkase B NpeaocTaBreHnm MyHUUMNansHOM yCnyru;

B Clyyae OTCYTCTBMSI OCHOBAHWWA AN OTKasa B MNpefoCTaBfeHUN MyHULUMNarbHOW
ycrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOrO perriameHTta, fno uTtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpefoCcTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBnMBaeT MNPOEKT pesynbTata MpefocTaBfneHuss MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perraMmeHTa;

HanpasnseT NOAroTOBMEHHbIM NPOEKT pesynbTata NpefoCTaBNeHns MyHUUMNanbHON
yCryru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouefypbl,  yCTaHaBfMBaeMble  HacCTOAWMUM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne AByX paboumx aHeN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMSIOTCHA:  NPOEKT
pelwweHns 06 oTkase B NpeoCTaBeHnM MyHULUMNanbHOW YCnyri, NPOEKT pelleHns O Bblaade
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEeHHONEeTHMM, JOCTUrLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNaNbHOW ycnyrn (ganee — npoeKTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a NoAroToOBKY pesdynbTaTa MyHULMNAanIbHON
ycnyru, 3amectutenem Pykosoautens Mcnonkoma, Pykosoautenem Vicnonkoma.

[MoaroToBneHHbIE MPOEKTbl OKYMEHTOB, MMEKLIMEe 3amedaHusi, BO3BpaLLaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHUUMNanbHOW YCRyru.
lMocne ycTpaHeHMs 3aMeYaHuin npOoeKTbl [OKYMEHTOB MOBTOPHO nepefarnTcs Ang
cornacoBaHus 1 NognucaHus.

PykoBoautenb Kcnonkoma npu paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernameHTa AOMKHOCTHbIMKU nuuamun Micnonkoma B YacTtu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbLIX Npouenyp, UX NocrneaoBaTenbHOCTU U MOSHOTHI,
Hanuuns corrnacoBaHWM YMOSTHOMOYEHHbIX [OOJDKHOCTHbIX nuy  KMcnonkoma B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cnyyae BbIsIBNieHMS HapyLleHUN B 4aCTU CPOKOB BbINOMHEHUS agMUHUCTPATUBHbIX
npouegyp, Mx nocnegoBaTeNnbHOCTU M NOMNHOThI PykoBoautens Wcnomnkoma wuHuuuupyet
npuBrneYyeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLLMX HAPYLLIEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHSAIOTCA B TedeHne AByX paboumnx gHewn.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HEOBXOAMMbIX A5S NpefoCTaBNeHns MyHULMNansHON ycnyriu,
peweHve o6 OTKase B NpefoCTaBlieHMM MYHULMNAnbHOM YCNyru, pelleHrne o O Bblaaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUrNM Bo3pacTa 16 nert.

3.5.4. VicnonHeHuwe npouenyp, ykasaHHblX B NyHkTax 3.5.2, 3.5.3. aaMnHUCTpaTUBHOIrO
pernamMmeHTa, npy Hanuynm TEXHNYECKOM BO3MOXHOCTU OCYLLIECTBMNSAETCH B aBTOMATU4E€CKOM
pexumMe C  UCNosfb30BaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoON A58 oKa3aHWsi rocy4apCTBEHHbIX U MyHULUMMAmbHbIX YCIYT.

MakcumarnbHbIA CPOK BbLINOMHEHNA aAMUHUCTPATMBHbLIX npouenyp, YyKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfnamMeHTa, CoCTaBnseT YeTblpe pabounx gHS.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTENO pesynbtarta MyHUUUNansHou ycryrm
3.6.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPATUBHOM MNpoueaypbl ABMAseTcs
nonyyeHne [OOSMKHOCTHBIM JMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHOm yCryri.
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[OSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbIMOMIHEHME  aAMUHUCTPATUBHOW
npouenypbl, sBnseTca cekpetapb VcnonHutenbHoro kommteta AHTOHOBCKOrO CerlbCKOro
nocerieHns Cnacckoro MyHWUMMNANbHOro pavioHa (banee - [OMKHOCTHOE nUUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) AJOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECeHME CBeAeHUn O pesynbTaTe npefocTaBneHns
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTU3NpOBaHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHus rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npeacraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUU, O
pesyrnbTate npeaocTaBneHns MYyHUUUMNanbHOW YCIyrh M O BO3MOXHOCTU MONyYeHUst
pesynbTata npegocTtaBneHns MyHuumnaneHom ycnyrm B cnonkome nnm 8 MOLY.

NcnonHeHve npoueayp nNpu HanmMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCH B
aBTOMaTMYECKOM pPEeXMME C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHWsA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAITCA B TeyeHMe ogHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABNAIOLLEroca pes3ynbTaTtoM NpefoCTaBfeHna MYyHUUMNANbHOW YCyrK, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoUeayp SABMASIOTCA: pasMelleHve
CBedeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNAnNbHOW YCnyrm B MHEOPMALMOHHBIX
cucTemax, u3BelleHue 3asButensa (ero npeacraBuTens) O pesynbTate npeaocTaBfeHnd
MYyHUUMMNanbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHunst
MYHUUMNANbHOW YCAYTK:

3.6.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MOLL BblgaeT 3asBuTento pesynbtaT MyHuUMnanbHOW ycnyru B opme
3K3eMnnapa dMNeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHuo 3aaBUTENS
BMECTe C O9K3eMMNISpoOM 3NIEeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBNAeTCa 3K3EeMMMSP 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOocuTernb MHGOPMaUMM WM Hanpa.fieHUs 3K3emnnspa 3NeKTPOHHOro [OKyMeHTa Mo
3MEKTPOHHOM noyTe B agpec 3assutens. [pu 3anMcu Ha CbeMHbIN HOCUTENb MHOPMaLun
UNU HanpasfeHMn 3K3eMnrisgpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cCocTaBreH
9K3eMNNAp 3NEeKTPOHHOro AOKyMeHTa Ha OymMaxHOM HocuTene, Mo 3MeKTPOHHOW no4yTe
MOEHTUYHOCTb TaKOro 3K3emnnsapa 3NEKTPOHHOrO AOKYMEHTa 3K3eMMNNspy SMNeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepseTcsd YNONHOMOYEHHbIM COTPYAHUKOM C
NCNoJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4epedHOCTW, B [OeHb nNpubbITMA 3asaBUTENd B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
dakTa Bblgaun pesynbTata NpPenocTaBfieHns MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NpeaocTaBneHnss MyHUUUnansHOW yCrnyri, BolAaHHbIN 3adBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MYyHULMNANbHOW YCNyru yepes
PecnybnvkaHckuin nopTan 3asBUTENO B JIMYHbIA KabMHET aBTOMAaTUYeCKM HanpasBnseTcs
SNEKTPOHHbIN  0bpa3  [AOKyMeHTa, 4BMsloWerocsa  pesynbtaToM  nNpegocTaBrieHus
MYyHUUMNANBHOW YCRyru, NOAMUCaHHLIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SIIEKTPOHHOW
noAnNUCbIO YNOSTHOMOYEHHOro AOSMKHOCTHOrO nuua Mcnonkoma (Mcnosikomom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOANUCaHUs AOKYMEHTa, MOATBepXAaloLwwero npegocrasneHne (oTkas
B MNpefdocTaBreHnn) MyHUUMNanbHOW YCryry, YNOSTHOMOYEHHbIM [OOMMKHOCTHBIM  fIULOM
Wcnonkoma (Mcnonkomom).
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PesynbTaTtamu BbINOMHEHUS aAMUWHUCTPATUBHbBIX NPOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noATBepXaatLlero npegocTaBneHne MyHMUMNanbHOM ycrnyru (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULMNanbHON yCnyru).

3.6.3.3. lNpn obpaweHnn 3aaBuUTENs 3a pe3ynbTaTOM MyHUUMNAnNbHOW YCryrn B
Mcnonkom, OOMKHOCTHOE Nnuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasneHue) AOKYMEHTOB,
BblJaeT 3asBUTENI0 pe3ynbTaT MyHuuunanbHon ycnyri. o TpeboBaHuio 3aaBUTENS BMECTe
C 9K3eMMNAPOM 3MEKTPOHHOrO AOKYMEHTa Ha BymMaxHOM HocuTene emy npefocraBrisieTcs
9K3EeMNMAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbli HocuTenb
WHpoOpMaUUN MM HanpaBfieHUs 3aK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOM
noyTe B agpec 3asBUTens.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUS 3asBUTENs B COOTBETCTBUU C
[MpaBunamn BHYTPEHHEro TpyAoBOro pacnopsgka cnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npegocTaBneHns MyHULMMNANbHON ycnyru B
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHONW cucTeMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae obHapyXeHWa TeXHW4eCKOW OLWMOKM B OOKYMEHTe, sBAsoLiemMCcs
pes3ynbTaTtoM MyHULMNAnbsHOW YCNyru, 3asaBuTernb HanpasnaeT B Mcnonkom:

3asBneHne o6 ncnpaereHun TexXHMYeckon owmnodku (npunoxerHve Ne 5 k HacTosLwemy
agMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OwnbKa;

AOKYMEHTbI, WUMELWMe puandeckyto Ccuny, CBUOETENbCTBYOLME O Hanuymm
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 wncnpaBneHUN TEXHUYECKOM OLWNOKM B CBEOEHUSAX, YyKas3aHHbIX B
AOKYMEHTe, SABMSWeMca pes3ynbTaToOM MyHULMNanbHOW yCryrn, NogaeTca 3asiBUTeNnem
(ynonHOMO4YeHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfieHMeM (B TOM  4ucne ¢
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMbo Yepead PecnybnukaHckum noptan nnm MOLL.

3.7.2. [JOMMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOW OWNBKWN, perucTpupyeT 3asaBneHue C
NPUNOXEHHbIMX OOKYMEHTaMM M nepefaeT UX OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNEe o4HOro paboyero AHs ¢ Aatbl perncTpaumm 3asasneHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPoOLeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMEe, HarnpaBfieHHOE Ha PacCMOTPEHMEe AO0SHPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 006paboTKy [OOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENSX BHECEHUS UCMPABNEHUN B OOKYMEHT, SABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNanbHOW yChyrn, OCYLLeCTBNSeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UcrnpaBfieHHbIN
AOKYMEHT 3aaBUTENt0 (YNOSTHOMOYEHHOMY NPEeACTaBUTENIO) JIMYHO NOA POCIUCH C U3bATUEM
y 3assutens (ynofIHOMOYEHHOro npeacTaBuUTens) opurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owmubka, wunuM HanpaeBnsieT B agpec 3asBUTENs MOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owmbka.
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AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSATCA B TeyeHWe OBYX paboymx AHen nocrie 0BHapyXeHWst TEXHUYECKOW OLINBKM
UNKn NonyyYeHnst oT NBOro 3anHTEPeCcoBaHHOIo NuLA 3asBneHus o0 AonyLeHHOW ownbke.

PesynbTtatamn BbINOMHEHUA aOAMUHUCTPATUMBHBLIX MNPoUedyp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbI) 3aABUTENIO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA, 3a NpeAoCTaBleHUEM MyHULMNANBLHOM yCIyrm

4.1. Nopanok OCyLLECTBNEHMS TEKYLLLEro KOHTPONS, 3a COBMAeHNEM U UCTIONHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NONOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLeHU

KoHTposib, 3a MOMHOTOM M KayeCTBOM MpedoCTaBfeHUss MYHULMNANbHOM YCnyrm
BKNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHue
NpoBepPoOK cobnogeHus npouenyp NpPeaocTaBfeHMst MyHUUMNANbHOW YCIyrn, NoAroTOBKY
peweHnn Ha pgencteua  (6esgenctBme)  OOSMKHOCTHBLIX — NIUL  OpraHa  MEeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOSs 3a cobnioaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABMAKOTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [JOKYMEHTOB MO nNpefoCTaBeHUto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGnioaeHns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTpONsA MCNoMb3yTCA CBEOEHMUS, UMEIOLLNECS B ANIEKTPOHHOMN
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, YCTHass W MUCbMEHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBIAKOLWMX BbINOSIHEHNE  AOMWHUCTPATUBHBIX NpoLeayp,
XypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNs KOHTPONSA 3a COBepLIEeHMEM [LEUCTBUA MPU NpenocTaBlieHnn
MYHUUMNANBHOW  YCAYrM U NPUHATUM  PELLUEHUA  PYKOBOAWUTESIKD OpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsAlTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cnyyaax u npuyMHax HapyLlleHMs CPOKOB, MOCeAOBaTENbHOCTN U COoAepKaHus
aAMUHUCTPATUBHbIX  MNpoueayp  AOIMKHOCTHble  fiMua  HeMefleHHO  MHopMUpyoT
pykoBOOUTENS  OpraHa, npedoCTaBmnsloWero  MyHUUMNAnbHY0  yCcrnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywunn  KOHTpoONb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUR,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn no NpegocTaBfeHnio MyHUUMNansHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCcTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMMANbHOW YCRyru,
HavyanbHUKOM OTAena, OCYLIEeCTBASALWEro opraHusaumio paboTbl MO NPefoCTaBIEHUIO
MYHULUMNANbHOW YCRyru.

[MepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
YyCTaHaBMMBAETCA [MOSMOXEHUAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasneHus U JOMKHOCTHBLIMU pernaMmeHTamu.

4.2. Nopsaok v NepruoanyHOCTb OCYLLECTBIEHUA NNAHOBLIX M BHEMMAHOBBLIX MPOBEPOK
MOMHOTbLI U Ka4yecTBa NpefocTaBneHns MyHUUUNanbHOW yCnyru, B TOM Ynucrie nopsagok u
dOopMbl KOHTPOIS, 32 NOSTHOTOW U Ka4eCTBOM NpefoCTaBreHns MyHULMNAansHON yCnyru
4.2.1. KoHTpoOrib 3a NOMHOTOM U Ka4eCTBOM NpefoCTaBNeHns MyHMLMNAarIbHOW yCryru
ocyLlecTBndaeTcda B popmax:
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1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3sassutenen Ha penctsusa (b6esgencteue) KMcnonkoma, a
TakKe NX OOIMKHOCTHbIX L, MyHUUUNANbHbIX CIy>KaLluX.

4.2.2. B uensax ocyLeCcTBeHNs KOHTPOMSA 3a MNOSIHOTOM U Ka4eCTBOM MpefoCTaBeHuns
MYHUUMNANbHOMW YCNyrM npoBOAATCA MNIlaHOBble M BHeMmaHoBble MNpoBepku. [Mopsaok wm
NepnoanYHOCTb OCYLLECTBIIEHNSA MMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCHA MMaHOM paboTbl
Wcnonkoma. [lpy nposepke MOryT paccmaTpvBaTbCsl BCe BOMPOCHI, CBSA3aHHblE C
npegocTaBfeHneM MyHUUMNANbHOMW YCryrn (KOMMMEKCHble MNPOBEPKM), WU OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHUUUNanbHoOW ycnyrm (TemaTndeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NpOBEpPKN NPOBOOATCH B CBSA3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBNIEHHbIX HapylleHW agMUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae nonyyeHus
xanob saasutenen Ha gencteus (6esgencreme) Vicnonkoma, a Takke UX OOSMKHOCTHbIX JnL,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMAAIOTCA B BUAE akTa MNPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX Ny, Micnonkoma, npeaocTasnsaowero MyHuuunanbHyo
ycnyry, 3a peLueHus n nencteuns (besgencreme), npyuHMMaemsble (OCyLLeCTBNAEMbIE) UMY B
Xo[e npefocTaBneHnsa MyHUUMNanbHOW yCnyru

Mo pesynbTatam NpoBedeHHbIX NPOBEPOK B Cry4vae BbISBNEHUA HapyLleHW npaB
3aaBUTENEN BUHOBHbLIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon depepaumm.

PykoBoantenb lcnonkoma MecTHOro camoyrnpaBfieHusi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3aaBNEHUMN.

PykoBoautenb  (3aMecTuTenb  PyKoOBOAUTENS)  CTPYKTYPHOro  nogpasgeneHus
Mcnonkoma mecTHOro camoynpasfieHuUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnn) HeHagnexalee BbIMNONHEHWE aAMUHUCTPATUBHBLIX AENCTBUN, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalume 3a pelleHns u AencTBus
(6espencTue), npuHUMaemble  (OCYLWIECTBNSIEMblIE) B  X04e  NpeaocTaBneHus
MYHMLUMMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOnS 3a
npeaocTaBneHNneM MyHULMMNANbHOM YCNyri, B TOM Y/UCIE CO CTOPOHbI FpaxaaH, nux
00beanHEHNN 1 opraHM3aunin

KoHTponb, 3a npegoctaBneHMeM MyHULMMANbHOM YCIyrM CO CTOPOHbI rpaxkaaH, WX
0ObeaAVHEHUA U OpraHun3alunii, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AESATEeNbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMMNANbHOW  YCNyru,
Nony4YeHns MOSTHOWN, akTyanbHOM M LOCTOBEPHOW MHOpMaLMK O nopsiake NpeaocTaBneHus
MYHULMNANbHON YCIyrn U BO3MOXHOCTM JocyaebHOro paccmoTpeHnsa obpalleHni (kanob) B
npouecce NpeaoCcTaBNeHnst MyHULUNanbHON yCryru.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBuA) opraHa, npeaoCcTaBAAOLWEro MyHMUUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 cratbu 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3asaBuTenn UMeroT nNpaBo Ha obxanosaHwe B AOCYAeOHOM Mopsiake peLleHun u
pevictBun  (6es3gencTBusl)  opraHa, NpedoCcTaBRsioOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnAwLLEro MyHULMNAIbHYIO YCIyry, MyHULUNAansHOro
CrnyXawllero, pPyKOBOAMTENst opraHa, npefoCTaBnAsOWero MyHUMUMNanbHYy  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHnsauum,
npeanycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXxeT 06paTUTLCA C Kanobou, B TOM YUCre B CReayoLmnx cryvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNAnbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCcTaBneHnss MyHULUmMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3adBUTENEM  peleHun U OenUCTBui
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHnst U AencTeBns
(6espencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsgke, onpeaerieHHOM
yacTblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  MpedyCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®egepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHUM MyHUUMNANbHOW YCRyrn, eCcriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl dheaepanbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamn Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3gencteusi) MHOroOyHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, pelleHna n genctemns (6esgenctame) KoToporo obxxanyrTcd, BO3noXxeHa (OyHKUNA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCryrn nnathl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMKM MNpaBOBbIMM akTamu Poccuiickon ®degepaunn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOroyHKLMOHANbHOrO LEHTPA,
paboTHMKA MHOrO(PYHKLUMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, unn ux pabOTHUKOB B MCNpaBreHuu
AONYLEHHbIX MMW OnevyaTtok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULUMMNANbHOW YCNyrM [JOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoOKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3assBuTtenem
peweHnn wn pgencteun  (6e3gencteusi) MHOroYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crnyvae, €Cnu Ha MHOroyHKUMOHAaNbHbIN
LEeHTp, pelleHns n genctesna (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
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NpeaocTaBfEeHNIO COOTBETCTBYHOLMX MYHMUMNANBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npefycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMK akTamu Poccunckon degepaumm,
3aKOHaMW UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMW NpaBoBbIMW akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
obanoBaHue 3asBUTENEM pelleHUA U genctsun (6e3nencrtemst) MHOrogyHKLMOHANbHOIo
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfyyae, e€cnM Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreus (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYHUMUMMANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
OOKYMEHTOB WnuM  WHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBOHa4YyanbHOM OTKase B MNpuemMe [LOKYMEHTOB, HeobXxoauMMmblx Afis
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNanbHOM ycnyru,
3a UCKMNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u gencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cny4yae, ecnMm  Ha
MHOTrO(OYHKLNOHANbHbIN LEHTP, peLleHns 1 aencreums (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nosiHomM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopMme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  ¢dopmMe B OpraH, nNpefoCTaBnslWUN  MyHUUMNANbHYK  yChyry,
MHOTrO(OYHKLNOHANbHbINM LEHTP NMOO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOyHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTPEHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHus U OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, nNpefoCTaBnslOWEro MyHUUMNANbHY  YCRyry,
nogatTCca B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criydyae ero OTCyTCTBUSA
paccmaTpuBalOTCa HEMOCPEACTBEHHO pykoBoauTenem Mcnonkoma, npeaoCcTaBnsiowero
MyHUUMnanbHyo ycnyry. Xanobbl Ha peweHna n gencteus (6espenctene) paboTHUKa
MHOrOOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n gencreusa (besgenctene) MHOropyHKLMOHaNbHOro LieHTpa
nogatTca  ydpeamTento  MHOTMOMYHKLUMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogalTcs pyKOBOAUTENAM 3TUX
opraHusaumn.

YKanoba Ha pewenna u pencteusa (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MyHAUMNANbHYKO  ycnyry, OOSKHOCTHOrO  nuua  Mcnomkoma, npegoCcTaBnsioLero
MYHUUMMANbHYK  YCNnyry, MyHUMUMManbHOro chnyxawero, pykosoautens Mcnonkoma,
NpeaoCTaBNAOLWEro MyHULMNANbHY YCnyry, MoXeT ObITb HanpasneHa no nodte, yepes
MHOTOQYHKLMOHASbHbIN LEHTP, C NCNonb30BaHNEM NHOPMaLIMOHHO-
TenekoMMYyHUKaLMOHHOM ceTtu «UHTEepHETY, odomumanbHOro canTta opraHa,
npegocTaBnAwLWLEero MyHuuunaneHyto ycnyry, EamHoro noptana nubo PecnybnvkaHckoro
nopTana, MHMOpPMaLMOHHON cucTembl gocynebHoro obkanoBaHuA, a Takke MOXET ObiTb
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nNpuHATa Npu NM4HOM npueme 3assutend. Kanoba Ha peweHns n gencteus (6esgencraeme)
MHOTOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIo LUeHTpa MoxXeT ObiTb
HanpaBneHa Mno no4yrte, C UCMNoMb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MIHTEepHeT», ouumanbHOro camta MHOrO(YHKUMOHaNbLHOro ueHtpa, EguvHoro noptana
nmnbo PecnybnukaHckoro noptana, MHOpPMaLUMOHHON cucTteMbl gocyaebHoro obxanosaHus,
a Tarke MoOXeT ObITb MPUHATa Mpu NUMYHOM nNpueme 3asButensd. XKanoba Ha pelleHusa u
pencteusa  (6esgencTeue) opraHu3aunin, nNpeaycMoTpeHHbix 4actbto 1.1 ctatbu 16
depnepanbHoro 3akoHa Ne 210-®3, a Takke ux paboTHMKOB MOXeT ObiTb HanpasreHa no
noyte, C WUCNOMb30BaHMEM WHMOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «MHTepHeTy,
odmumanbHbIX CalTOB 3TUX oOpraHusdauuni, EgumHoro noprtana nmbo PecnybnvkaHcKoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEME 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOMO  Nnua opraHa, MpedoCcTaBnslowWwero MyHAUMNanbHy  ycryry, nubo
MYHMLMNANbHOIO Crny)allero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n aenctens (besgencreune)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTtenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OpUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYTbl (MPU HanMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM A0IMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obGxanyemblx peleHusx u gencteuax (6esgencteum) opraua,
npegocTaBnsALWEro MYHUUMNANbHYO ycnyry, AOJHKHOCTHOrO nuua opraHa,
NpefocTaBnAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo MyHUMUMNAnNbHOro  Cryallero,
MHOrOoyHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencremem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MYHUUMNANbHY  YCIyry,
AOJDKHOCTHOrO  nuua  opraHa, NpefocTaBndalowWero  MyHuuunanbHyw — ycnyry, nmbo
MYHULMMNANbHOMO cnyxatuiero, MHOIOYHKLMOHANbHOIo LueHTpa, paboTHWKa
MHOFO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auuin, npegycMoOTpeHHbIX YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4un), noaTeBepXXaaroLmne 4oBOAbl 3asiBUTENS, MO0 UX KONuK.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He nosaHee paboyero gHs,
cnegyrowero 3a AHeM NOCTYMMeHUs.

5.5. XKanoba, nocTtynusBwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTOYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLUMOHANbHOroO  LeEeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOALWMA opraH (Npu ero Hanuyuu), MOANEXUT PaACCMOTPEHUID B Te4YeHue
naTtHaguatn paboumx OHen cO OHA ee perncTpauuun, a B crnydae obxanoBaHus OTkasa
opraHa, NpefoCTaBnALWEro MyHUUMNANbHYK YCnyry, MHOro(yHKUNOHANbHOro LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpasBrneHuy OONYLLEHHbIX OnevaTtok U owmnbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTaHOBIIEHHOIO CpPOKa TakUX WCNpaBneHWn - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauumn.

5.6. Mo pesynbTatam pacCcMOTPeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLlueHuni:

1) xanoba ynoBneTBOpsAeTCHA, B TOM 4YMcne B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTESN0 OEHEeXHbIX CpeacTB, B3VMaHue
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KOTOpPbIX He NpedyCcMOTPEHO HOPMaTUBHBIMW NMpaBoBbLIMU akTamu Poccurickon degepaumu,
HOpPMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU MPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHUN xanobbl 0TKa3biBaeTCs.

He nosgHee pfHsA, cnegywoowero 3a [OHEM TMPUHATUS peLlleHus, YKasaHHOro B
HaCTOSILLEM MNYHKTe, 3asBUTEN0 B MUCbMEHHOW dopMe U MO XenaHuwo 3aaBuTens B
31EeKTPOHHOM (bOpMe HanpaBriieTCAd MOTUBUPOBAHHLIN OTBET O pe3yfibTaTaX PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTPeHnsa xanobbl JaeTcs WHopmMauus O OeNCTBUSIX,
OCyLLeCTBNAeMbIX opraHowm, npegocTaBnNAoLWNM MYHULUUNASbHYO ycnyry,
MHOFO(YHKLNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHon yactbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTesribHOro yCTpaHeHus
BbISIBMIEHHbIX HapYyLIEeHWA MNpU OKasaHUM MYHUUMNAnbHOM YCIyrn, a Takke MNpPUHOCATCH
N3BMHEHUA 3a [OCTaBfieHHble HeygobCTBa M yKasblBaeTCd WHGOpMauus O LanbHenwmx
OENCTBUSAX, KOTOpble HeobXxoaMMO COBEpLMTb 3adBUTEN0 B Lensax nonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalwen yaoBreTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTpeHna anobbl [alTcsa  aprymeHTUMpOBaHHbIe
pasbsCHEHUST O TMpUYMUHAX TMPUHATOIO pelleHusi, a Takke WHdopmauna o nopsgke
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4yae ycTaHOBMEHMsS B XO04€ WKW MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HaKoB coCTaBa aAMUHUCTPATUBHOIO  MNpPaBOHAapyLIEHUs, WM NPecTynneHus
AOIMKHOCTHOE NUUO, paboTHWK, HagereHHble MOSTHOMOYMSMUM MO PacCMOTPEHUIO Kanoob,
He3amMenMTeNbHO HanpaBnsAT MMeKLWMeCs MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyru no Bblaade paspeLueHnst Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBnsAoLLEro MyHULMNANbHYO YCIyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

CsefieHMA 06 31EKTPOHHOW noanucu

HormxkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCrnyrv rno Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWEHWE
006 oTKkase B NpegoCcTaBfeHnn MyHULMNAnbHOW YCyru
no BblAayve paspeLlleHns Ha BCTynneHne B bpak HecoBepLUEHHONETHUM, JOCTUMLMM
Bo3pacTta 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
cnegyroLwmnM OCHOBaHUAM:
1.
2.

[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBeHnn ycrnyri nocrne yCTpaHeHust ykasaHHbIX HapyLUEHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

CeeneHus 06 aneKTPOHHOM noAanucu

HormxHocTHoe nuuyo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bbigaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHMLMNanbHOM YCryru no Bblaade paspeLueHns Ha BCTynneHne B bGpak
HeCOBepPLUEHHOMNETHUM, AOCTUMINM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneagywwmmMm OCHOBaHUAM!

1.
2.

PasbscHeHne npuymH oTKa3a:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnn yCryr nocne ycTpaHeHUst ykasaHHbIX HapyLLIEHWIA.

[laHHbIN 0TKa3 MoXeT BbiTb 0b6xanoBaH B AocyaebHOM nopsiake nyTem HarnpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CeeneHus 06 aneKTPOHHOM noAanucu

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblaave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)
oT

(dbamunus, nms, 0THECTBO 3asBUTESS)
Afgpec mecTa XuTenbcTBa u (Mnn) agpec mecrta
npeodbiBaHUSA
3aaBuUTENS:

TenedoH 3asBuTENSA

A}:(pec SJ'IeKTpOHHOIZ NO4YTbl 3aABUTESIA

3adBlneHune.

Mpowy paspewwnTb MHe OO AOCTMKEHMS BO3pacTa BoceMHauaTth neT BCTynuTb B Gpak ¢ rp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BbldaH (koraa, kem)
no npuymHe
( )
(nara) (nognuceb) (©.1.0.)

Mpowy pa3spewmnTb MHE BCTYNUTbL B Bpak ¢ rp.
A0 OOCTUXEHUS M (et0) BO3pacTa BOCEMHaALUATH NneT.
[aTta poxgeHus ,

npoxwusatoLmi(as)

nacrnopT BbldaH (Korga, kem)
PekBnanTbl akTOBOW 3anncu 0 pOXXAEHUN:
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Ne akToBOM 3anucu ;
[laTa Bblga4ymn akToBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBOM 3anmncu 0 poXaeHum

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

I:IB NWYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHMUMNAMNbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:lB MHOIO(YHKLUMOHANbHOM LEeHTpe npefoCTaBfieHUs T[OoCyOdapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTtan;

I:I B OpeaHe.

(paTta) (noannceb) (¢.1.0.)
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MpunoxeHne Ne 5

K AQMUHUCTPATUBHOMY
pernamMmeHTy npeaocTaBfeHus
MYHMUMNANbHON YCnyru no
Bblaye paspeLleHus Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurinm Bospacta 16 ner

PykoBogutento
McnonHuTenbHoOro kommteTta

OrT:

3agaBsneHune
06 ncnpaBneHnn TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUN MYHULMNANbHOW YCryrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBedeHun4d.

Mpowy wvcnpaBuTb  AOMYLWIEHHYHD  TEXHUYECKYHd  OWwubKy U BHECTU
COOTBETCTBYHOLLME  U3MEHEHMS] B [OOKYMEHT,  SBASKWMACA  pe3ynbTaToMm
MYHULUUNANbHOW YCyru.

Mpwunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA peweHns o0 OTKMOHEHWW 3asiBfieHust o6 ucnpasrieHuu
TEXHUYECKOM OLMOKM NpoLly HanpaBUTb Takoe peLLEHME:

nocpeacTBOM OTNpaBNeHUs ANEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAe 3aBEPEHHOM KOMMM Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTNPaBEHMEM MO
agpecy:

Hactoswum noareep)xaato: CBeAEHWs], BKITHOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECH K
MOEN JIMYHOCTU W NPEeACTaBfsieMOMY MHOK NvuUy, a Takke BHECEHHble MHOK HUXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM OKYMEHTOB), MPUIOXKEHHbIE K 3aSBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuickon denepaumm, Ha MOMEHT
NnpeacTaBneHnsa 3asiBreHnss 3TM OOKYMEHTbl OEUCTBUTEMbHbI U codepXaT OOCTOBEPHbIe
cBeJeHus.

(nata) (noanuchb) (¢.1.0.)



