enoaH MTEnsHLIE KomieT Mek=-PRaanc<ora Cenbekoro NOCANeHKS
CNacckorn WyHKLLAL ANTBHOMD calcHa Pecnybnukd TaTapcTaH

NCCTAHOBNEHWE

he 29 «’4naciabon 2027 1.

(&) VIER{OKGERUH AAMWHWCTOATHEHOTD pernamenTd
1pEn0CTARIEHUA MyHHUHNANEHOR YCIYK N0 NPUHATVK! paHee
MPHER™ ASMPECBAFHoIX XANbIX roOMEWSHKA K MyRALN1anERYO
cobTBERHOCTL

B uensix pranudauni PefepaisHora 32103 o7 27 wiors 2210 he 210-93 «O0 opraduaauay
rPENOCTABRr €HYA TOCYABPCTRCHHBLEY K MyHILuENbHRX YEIYrR ACNoNHATENLHEIR KOMHTE?
MAcke-1?R3ANCIOro Cenbikoro nocesiedar Clacrknio MYFUUMNANEHOTC PaioHa

NOCTAHOBNAET:

1. YTBEEAATE ASMHHNG PATUBHBIN P=liIaNSHT nneaccTaEnct us ey ULy NANLHOR
YCNYrM 10 RN IA7HIO £AHe8 FPAEAIUSD0RAHHLIX KINbIX NCMELLSHUH B MYHALKWI AlIbHYH
CODGT28KHCCTE.

2. HacTosige NOCTAROSICHNE 0NyONAKOBETE HA OCNIATNEHGH caiTe Cnaccro o
WYHMUMrANEHOMS  padora  hitplf wyan spasskiytatarstanre. Ha ovupanuiow  CAUTE
neasosob MHhopmauad (Hhitp:pravo.tatarstar ru}.

3, KorTponk 23 MCNOMHERWEN  HACTOAWESIO fCcTAFOONeHUsl OcTasnaAke sa cnbui.

PyicooguTane Menonny TenkHor
komuTera Wcke-PRsanceaio

CenBLKOI N NGLENER KA M Ally-ase




YTBepxaeH

noctaHoBneHmem VIcnonHUTeNbLHOro
komuteTta Mcke-Pasanckorocenbckoro
noceneHna Cnacckoro
MYHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

oT «14» 12. 2021 Ne 39

ALQMUHUCTPATUBHbIN pernamMmeHT
npeaocTaBreHNs MyHULMNaNbHOW YCyru No NpUHATUIO paHee NPpUBaTU3UPOBaAHHbIX
XUNbIX NOMEeLEeHUA B MyHULMNanbHY COGCTBEHHOCTb

1. O6wume nonoxeHus
1.1. TlpeameT perynnpoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmm agMMHUCTPATMBHbBIN pernaMmeHT npeaocTaBrieHns MyHUUunansHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHAapT M MOpsAoK
npefocTaBfeHnss MyHULUNANbHOW YCIyrn No NPUHATUIO paHee NMpUBaTU3NPOBAHHBLIX XUMbIX
noMeLLeHNn B MyHULMNANbHY0 COOCTBEHHOCTb(anee — MyHUumMnaneHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfamMeHTa MNPUMEHSIOTCA B OTHOLUEHUU
rpakgaH, NpPOXMBAKOLWMX B COOCTBEHHbIX XUMbIX MOMELEHUAX Ha Tepputopumn Kcke-
Psasanckoro cenbckoro noceneHnsi Cnacckoro MyHuMuMnanbHOro pamnoHa Pecnybnukn
TartapcTaH.

1.2. KaTteropumu 3assutenen

1.2.1.Jlvuamun, MeLWmMMM NPaBo Ha MONyYEeHME MYHULMNANbHOW YyCnyrn, SBNATCA
duamyeckme nuua (ganee — 3asaBuUTenb).

1.2.2. C 3aaBneHneM BrnpaBse obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YAOOCTOBEPSIOWEro €ero mnofiHoOMoYnsi, nnbo  3aKOHHbLIN
npegcrasntenb M3MYECKOro nuua (aanee — NnpeacTaBuTenNb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHUS O NpefoCTaBlIEHNN MyHULMNAITbHOW YCnyru

1.3.1. WHcopmauma o nopsgke npefocTaBfieHUs  MYHUUMMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHdax, coAepXalnx Bu3yanbHY0O W TEKCTOBYIO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOrOMYHKLMOHANbHbLIX LIEHTPOB MNPeAoCTaBMAEeHUs roCyAapCTBEHHbIX U MyHULUMNaNbHbIX
yCriyr.

2) Ha odvuManbHOM calTe MyHUUUNanbLHOro panoHaB  MHEMOPMaLNOHHO-
TenekoMmmyHukaunmoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (nanee — EanHeii noptan);

5) B rocyaapCTBeHHOW WHGOPMaALMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNATbHbIX YCIyr).


http://www.______.tatar.ru/
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1.3.2. KoHcynbTMpoBaHMe no BonpocaM NpefoCTaBfeHUs MyHUUUNanbHOW YCIyru
OCYyLLEeCTBNSAETCA:

1) B MHOroYHKLMOHAmNbHbLIX LEHTpax npeaocTaBNeHns rocyaapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B ucnonHutensHom komutete WMcke-Psasanckoro cenbckoro noceneHna Cnacckoro
MyHUUMNanbHoro paioHa Pecnybnukn TatapctaH(ganee — OpaaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTere Nno NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBfeHns MyHUUUNanbHOMW YCnyru Ha OCHOBaAHUM CBEAEHUN, coaepXxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHBIX YCRyr, NpeAoCTaBseTcs 3adaBUTENO
becnnaTtHo.

[ocTyn K HpopMaLmMm O CpoKax u nopsake NpeaocTaBreHnss MyHUUUNanbHOW yCnyru
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM ynucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpencrtBa 3asiButend TpebyeT 3akmoyeHUs JUUEH3UMOHHOMO WU WHOMo CcorfalleHns C
npasoobnagartenem nporpammMHoro obecneveHus, npegycMmatpmBatoLlero B3uMaHme nnarbl,
perucTpauuio unuM aeBTopusauuio 3adBUTENS UMW NPedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNKU NO TenegoHy B COOTBETCTBUM C
nocTynMBLINM obpaLleHneM npegocTaBnseTcs HopMaLUms:

2) 1) o mecTte HaxoxaeHus Vcke-Psasanckoro cenbCckoro nocesnieHus:

3) c.Ucke-Pasan, yn. JlenHuna, a.39

4) [pacuk paboThbi:

5) MNMoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -16:00;

6) YetBepr ¢ 08:00 -16:00; MartHnya ¢ 08:00 -16:00; Cy66ota BockpeceHbe
BbIXOQHOMN.

7) CnpaBoyHble TenedoHbl:8(84347) 38-3-39; o0 nopsgke npenocTtaBneHus
MYHULMNANbHOW ycnyrun, o cnocobax n cpokax nogayv 3asiBfieHun;

8) O KaTeropusx rpaxgaH, KOTOpbIM MNpefoCTaBfseTCa MyHuUunanbHas ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, pPerynupylowmx BOMPOCbI NPeaoCTaBreHMs

MYHULMNANbHOW yCnyru;

9) 0 nepeyHe [AOKYMEHTOB, HeobxoOuMbIX ANA PacCMOTPEHUS 3asaBfEHUS O
npegocTaBleHNN MyHULMNANbLHON YCryrK, O Cpokax npuemMa n permcrpaumm 3asaBrneHus;

10) o xoge npegocTaBneHns MyHULMNanbHOW yCnyru;

11) o mecTe pasmelleHuss Ha oduumanbHOM canTe WHpopmMauun no BoMpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

12) o nopsigke obxanoBaHnsa AencTBUn nnn 6e3gencTenga AOSMKHOCTHbIX nuy, OpaaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNAanNbHOW YCryri, NogpobHO B MUCbMEHHOW (hOpMe pPasbACHSOT
3aaBUTEN0 MNOPSAO0K NpefocTaBfeHUss MyHUUMNAnNbHOW YCIyrM U BOMPOCHI, yKa3aHHble B
HacToALEM MYHKTEe agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA pernctpauumn obpaweHns HanpaBnawT oTBeT 3assutento. OTBETbl A4AOTCA Ha SA3blKe
obpaleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNonb3yTcH
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npenoCTaBfeHUs MYHULMNANbHOW YCIyru
pasmMellaeTcs Ha ouunanbHOM calTe MYHULMManbHOro panoHa M Ha UHAOPMALMOHHBIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHbopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TatapcTtaH, pa3mMellaemMasi Ha
WHOPMALMOHHBIX CTeHOax W Ha oduuManbHOM cauTe MYHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMNanNsHOW ycryre, cogepxaimecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
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afMWHUCTPATUBHOIO perfameHTa, MHPOPMaUMid O MeCTe HaxXOXOEeHUs, ChpaBOYHbIX
TenedoHax, BpemeHun paboTtbl OpaaHa, o rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtmnBHble nNpaBoBble akTbl, perynupytoLime npegocraBreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPAaBOBbLIX AKTOB, PErynUpPyLWnX npegoctaBreHne
MYHULMNANbHOW ycnyrn (C ykasaHUeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akToB U
NCTOYHMKOB MX odomumanbHOro onybnukosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocy4apCTBEHHbIX WM MyHUUMNAmNbHbLIX YCryr, Ha oduuManbHOM canTe MyHUUMnarbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALNMOHHON ceTU «NHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pa3smMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX M MYHUUUNANbHbLIX YCAYT,
Ha ocuumanbHoOMm cante MYHMLUMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuMHuUCTpaTMBHOM pernameHTe MCMNONb3ylTCA cnefylowme TepMuHbl U
onpeneneHus:

yaaneHHoe pabodyee MeCcTO MHOrOMYHKLMOHANbLHOIO UeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAmbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (ouc) MHOroyHKLUMOHaNbLHOro LeHTpa NnpegoCcTaBNeHns rocygapCTBEHHbIX
N MyHMUMNAnNbHbIX YCAyr, CO34aHHOe B ropoACKOM (CEenbCKOM) NOCENEHUN MYHULIMNANbHOMO
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHvsaumMm [AeATenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHns
roOCyAapCTBEHHbIX W MyHMUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIEHMEM
MpaButenbctBa Poccurickon ®enepaunn ot 22 gekabps 2012 r. Ne1376 «O6 yTBepxaeHun
MpaBun opraHuM3aumMm AOeATenlbHOCTM MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHunyeckas owwnbka - owwnbka (onucka, onedyaTka, rpamMmmaTMyeckas Wnu
apudpmeTndeckas  owmbka nmbo  nogobHas  owwnbka), OOMNyLWEHHast  OpraHom,
NpeaocTaBNAOWNM MyHULMNANBbHYIO YCIyry, U npuBeglas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITMCb CBEAEHMS;

EovHas cuctema wugeHTUdMKaumm un ayTeHTUUMKauMm B UHPACTPyKType,
obecneunBatoern MHPOPMALMOHHO-TEXHOIIOIMYECKOE B3aMMOOEeNCTBME MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHast
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOOENCTBUA B CUCTEME WAeHTUUKALMM W  ayTeHTUUKaumMm K WHgopmauuu,
coAepallemncs B rocygapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U MHBIX MHPOPMAaLNOHHBIX
cuctemax;

MoLl - NocymapctBeHHoe GrogpkeTHOe ydpexaeHne «MHOroyHKLMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC ML, - ABTOMaTM3MpOBaHHas MHOPMaLIMOHHaA cucrtema
MHOIMOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyaapCTBEHHbIX W MyHULUMNANbHbIX
ycnyr Pecny6nuvku TaTtapctaH.

1.5.3. B agmuHucTpaTMBHOM perfiameHTe NoA 3asdBfeHMEM O nNpenoCTaBfeHnm
MyHUUMMNaNbHOW Yycrnyrn (danee - 3adBreHuMe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMNANbHON YCNyru,nofAaHHbIN B COOTBETCTBUMU C NYHKTOM 3 ctatbn 2 PepeparnbHOro
3akoHa oT 27 wwona 2010 roga Ne210-®3 «O6 opraHusauum npegocTaBneHns
rocyapCTBEHHbIX U MyHUUUNansHbIX ycrnyr» (aanee — ®eneparnbHbii 3akoH Ne210-$3).



2. CtaHpapT npefocTaBreHUs MyHULMNAnbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

MpuHATME paHee nNPUBATU3MPOBAHHBIX XXWUMbIX MOMELLEHNUA B MYHMUMNANbHYHO
COOCTBEHHOCTb

2.2. HaumeHoBaHWe NCNoNHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHYO YCnyry

NcnonHuTtenbHbin  kKomuTteT Wcke-Ps3anckoro cenbckoro noceneHnst Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTta NPeAoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnsieTcs:

1) nocTaHOBMEHWE O TMNPUHATUN MPUBATU3MPOBAHHBLIX JKWMbIX MOMELWEeHUn B
MYyHULMNanNbHY COBCTBEHHOCTb;

2) poroBop 6e3BO3ME3OHON MNepefayn >KUMOro MOMeLWEeHUs B  MyHULMNanbHYO
COOCTBEHHOCTb;

3) peleHne 06 oTkase B nNpegocTasneHnn MyHuuunaneHoun yenyru(npunoxerme Ne 1 k
HacTosILLeMY aAMUHUCTPATUBHOMY perfamMmeHTy);

4) pelweHne o6 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMBIX ANS NpefocTaBneHus
MyHUUMNanbHORN ycnyrm (npunoxeHune Ne 2 K HacToaweMy aaMUHUCTPATUBHOMY perfnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW yCrnyru HanpaBnsaeTcs 3asBUTENtO
B (popMe O3NEeKTPOHHOro [OOKYMEHTa, MNOAMNUCAHHOINo YCUSIEHHOW KBanuduunpoBaHHON
3MEKTPOHHOW NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUMN C DeaeparnbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (ganee — ®enepanbHbi 3akOH Ne63-P3)B nNUYHbIN kKabuHeT EauHoro nopTtan. B
crnyyae HanpasneHus 3asBreHust nocpeactsoM PecnybnukaHckoro noptana pesynbtart
npefocTaBfieHUss  MyHUUMNANbHOW  YCRyrM  HanpasnsieTcd B JIMYHBbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpedocTaBneHns MyHUUUNAnNbLHOW YCryru
BolgaetcaB OpraHe unu B MOLL B dopme ak3emnnspa 3MEeKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OymMaxXHOM HocuTerne, 3aBepeHHOro neyaTbid W NOAMUCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BNpaBe MNOMy4YMTb pe3ynbTaT NpefoCTaBNeHUus MyHULMNanbHOM
ycriyru B d)OpMe 3rIeKTPOHHOrO [OOKYMeHTa B TeyeHue Cpoka [OeuCcTBus pesyrnbTaTa
npegoCcTaBfieHNss MyHULUMNANbHOW YCIYIn.

2.4. Cpok npegocTaBneHns MyHMUMNanbHOW yCcryri, B TOM YMcne ¢ y4eToM HeoBXoanmMocCTu
obpalleHnsa B opraHu3auunn, y4acTByoLmMe B NpegoCTaBneHm MyHUUunansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNs MyHULMNANbHON YCNyrn B Criyvyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTPeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblgauu (HanpaBrneHus) AOKYMEHTOB, ABMNSOLNXCA pe3ynbTaToM NpefoCTaBneHuns
MYHULMMNANbHON yCnyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTtaBnaeTca B TedeHne 12 paboyumnx gHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHuss MYyHUUUNAanbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SBRSOLLErocs pesynbtatoM MNpeaocTaBneHuns
MYHULMNANBHOW YCIlyrn B OpMe 3NEKTPOHHOIO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb 0POopMMeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW YCNyru.



2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asBUTENEM, B TOM YnCre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMKA NMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNns 3asaBuTens;

3) 3asaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHune Ne3 Kk HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEEHMN B O3NEKTPOHHyIO opMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHNAMU NyHKTa 2.5.3a4MUHUCTPATUBHOIO pernameHTa, npy obpalleHnn NnocpeacTBOM
PecnybnukaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAOro YneHa ceMbi;

5) OOKyMEHT, noaTBepXAaroLWMin NpaBo COBCTBEHHOCTU Ha XMUMoe nomMelleHne (ecnum
CcOBCTBEHHOCTb He 3apernctpuposaHa B EQMHOM rocyfapCTBEHHOM peecTpe HEABMXKUMOCTI);

6) cnpaBka C MecTa XUTenbCTBa;

7) KONUSA TEXHNYECKOro nacnopTa >KUIoro NoOMeLLEHNS;

8) paspelueHMe oTdena onekn u noneyvyuTenbCTBa WCMNOMHUTENBbHOMO KOMUTETa
Cnacckoro MyHuuMnanbHOro pavioHa o 6e3BO3Me3gHON nepefaye XUoro nomelleHuss B
MyHMUMNanbHy coO6CTBEHHOCTL (€CnM B NpMBaTM3aLMm y4acTBOBaNM HECOBEPLLUEHHONETHNE
aeTn).

2.5.2. B3agBneHve n npunaraemble AOOKYMEHTbl MOryT ObITb NpeacTaBfeHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayoLmMxX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteoM PecnybnmkaHCKOro noprana B 3NeKTPOHHOM hOpME;

3) B OpraH nNn4HO unM NOCPEnCTBOM MOYTOBOM CBA3N Ha OyMaXHOM HOCUTEne.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepSATCA B YCTAHOBNEHHOM NOPSIAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTtana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 HeobxoaumMo nponTm
npouenypy permctpaumm (ayteHtndpumkaumm) B8 ECUA, a Takke noaTBepanTb YYETHYHO 3aNnChb.

ONEKTPOHHLIN OOKYMEHT (3NEKTPOHHLIN 06pa3 AOKYMEeHTa), Yka3aHHbI B MOAMNYHKTE
2nyHKTa 2.5.1agMMHNCTPaTUBHOIO pernamMeHTa, 3aBepseTcs YCUNEHHON
KBanMMUMpPOBaAHHOW NOAMUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO34aHue U NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE [AOKYMEHTbI(3NEKTPOHHbIE 00pa3sbl AOKYMEHTOB), npunaraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunM  OCYLWECTBIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHLIMU



NpaBOBbIMW  aKkTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HMKawWmMe B CBA3U C
npegocTaBfieHMEM MyHULMNANbHOW YCNYTK;

2) OCyLWEeCTBMEHUs OENCTBUM, B TOM YUCME COrnacoBaHuWi, HeobXoauMblx Ans
NonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBsA3aHHbIX C obpalleHneM B MHblEe FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUeM MNosyYyeHus
ycryr M nonyydeHns [OOKYMEHTOB UM WMHdopMauuu, npefocTaBnsemMblx B pesynbTaTte
nNpefocTaBnNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 cratbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIX 1 06s13aTeNbHLIX YCyr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy nepBoHavyanibHOM OTKase B Npueme A0KYMEHTOB, HEO6X04MMbIX
ANa npefocTaBneHvus MyHuumnanbHon ycnyrn, nubo B npeaocTtaBneHuM MyHULMNanbHON
yCryru, 3a UCKINKYEHUeM cregyowmx cnyyaes:

a) W3MeHeHWe TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalLmxcs
npefoCcTaBfieHnUs MyHUUMNANbHOW YCNyrn, nocrne nepBoHaYanbHOW nofayn 3asiBfieHust O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnbOK B 3asiBIEHUN O MpPedoCTaBfeHUn MyHULMNArbHOW YCnyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTenieM rnocre nepBoHavanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeoOXoauMbIX ANA NpedocTaBreHns MyHUuunanbHoOW ycnyri, nubo B npegocTaBreHnn
MYHULIMMNANbHOW YCNYr U He BKIMOYEHHbIX B NPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoOHavyanbHOro OTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMbix Ons npeaocTaBneHud
MyHMLUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbIABIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLLUMOBOYHOro Unm
nNpoTUBONpPaBHOro gencteunsa (besgenctansa) JomkHocTHoro nuua OpraHa, pabotHuka MOL,
npu nepBoHayaribHOM OTKa3e B Npueme OOKYMEHTOB, HeOOXoauMbIX ANfs npeaocTaBneHuns
MyHUUMNANbHOM ycnyrn, nubo B npedocTaBfeHUM MyHULMNanbHOW YCNyrn, O 4YeM B
NMMCbMEHHOM BuAe 3a noanucbio pykosoauTenss OpraHa npu nepBoHayarbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoauMMbIX [ONA NpefocTaBneHus MyHULMNanbHOW  YCryru,
yBe4OMISIETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obifiv 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 YacTu
1 ctatbn 16 PepepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCrln HaHeCeHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo unx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npefoCcTaBfieHnUsl FOCYAApPCTBEHHOM WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CRyYaes,
yCTaHOBIEeHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMK NPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCnyru, KoTopble
Haxo4aTCcs B pacnopsPKeHWUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO
camoyrnpaBneHust U NoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam UMy opraHam MeCTHOro
camoyrpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUThb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B NEKTPOHHOM hopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpaeneHus nnbo
opraHu3aLusi, B pacnopsikeHUU KOTOPbIX HaX0AATCS AaHHbIE AOKYMEHTbI

2.6.1.MNony4atoTca B pamkax MexxseJOMCTBEHHOIO B3auMOLAENCTBUA:

1) cBepeHus o peructpauuu rpaxgaH — oprarbel 3AIC;

2) BbiNUCKa M3 EAMHOrO rocygapCTBEHHOro peecTpa HeaBWXMMOCTM O npaBax
OTAENbHOro nmua Ha nmerLmnecs (MMeBLUMECS) Y HEFrO OOBbEKTbI HEABUKMMOrO NMYyLLEeCTBa -
PocpeecTp;

3) BbiNUcka u3 EgmHOro rocygapCrBeHHOro peecTpa HeaBMXKMMOCTU 00 OCHOBHbIX
XapaKTepuUCTMKax n 3apermcTpmpoBaHHbIX NpaBax Ha 06bEKT HeaBMKMMOCTN — PocpeecTp;

4) cBefeHus 0 encTByroWEM nacnopTe rpaxaaHnHa Poccurckon ®epepaunn — MB[
Poccuu;
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5) cBegeHus o HoTapuanbHon JoBepeHHOCTU — DefeparnbHas HoTapuanbHas nanara.

2.6.2. 3agaBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 -3 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTta, B (popMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX  YCUIEHHOW KBannduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE NnpeAcTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perrfnamMeHTa opraHaMmy rocyJapCTBEHHOMW BfliacTu, opraHamu
MECTHOro caMoynpaBJSieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHnn MyHULMNansHoOM ycnyru.

2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, YyKasaHHblX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  opraHusauuiM, He npeacrasuBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W  HaxoAddwmecss B pacropsiKeHun
OOKYMEHT unn CBefeHus, noanexar agMWHUCTPaTUBHOW, OUCUUMIVHAPHOW WKW UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeBepxgalrlime BHECEeHWe 3asiBUuTesieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
ycryry, Haxogsuwmeca B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasneHus opraHu3aummn.

HenpenctaesneHne 3agBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoA4ATCA B pacnopsiXKeHuu rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro camoynpasieHus
N NOABEOOMCTBEHHbIX rOCYJapCTBEHHBIM OpraHamM UM opraHam MecTHOro camoyrnpaBreHus
opraHvsaumn, He SBINSETCA OCHOBaHWEM [ANnA OTkasa 3asBuTernto B MNpegocTaBiieHnn
MYHUUMNANbHOW YCRyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpYeMe JOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix AN
npeaocTaBneHns MyHMLMNANbHOW YyCAyrn, ABNASIOTCS:

1) npeacTaBneHHbIE 3asBUTENEM OOKYMEHTbI cogepaT NOAYMCTKM U MCnpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHogaTensCcTBoM Poccunckon
depepaumm;

2) NOKYMEHTbl coaepaT MOBPEeXAEeHUs, Hannyme KOTOpbIX He MO3BOMSieT B MOSTHOM
obbeme uncnonb3oBaTb WHAOPMAUMID W CBEOEHUS, COAep)Xalumecda B AOKyMEHTax ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUNy Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOMIHOMOYUSA npeacTaBuTens
3aaBuUTENs, B cnyyae obpaleHunst 3a NnpeaocTaBieHneM MyHULMNANbHOW YCIYrn yKa3aHHbIM
nnuom);

4) nogada 3asiBNeHUs O NPegoCTaBfieHUN MYHULMNANbHOW YCIyr U OOKYMEHTOB,
HeoOXoauMbIX Ons NpPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPEOOBaHWUI;

5) HekOppeKTHOEe 3anonHeHne oba3aTenbHbIX Nonen B opMe 3asiBfieHNsd, B TOM Ynchne
B MHTEpakTMBHOM opme 3asBreHus Ha PecnybrnukaHckoMm nopTane (He4oCTOBEpHOe,
HenosiHoe, NMBO HenpaBuIbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegoCTaBfieHNss MyHUUMNANbHOW YCIYIu;

7) 3asBreHve o npeaocTaBieHUn YCnyrn nogaHo B opraH rocyaapCcTBEHHOW BNacTu,
OopraH MeCTHOro CaMOynpaBIieHUs1 UMW OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannuuLumMpoBaHHOW 3NEKTPOHHOW Nognucu.
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2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
Nosly4eHUss MyHULMNAIbHOW YCIyrn, ABNSETCH NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXo4MMbIX OnS
npegocTaBnNeHns MyHUUMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuvema
3asBuTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa
HeobxooMMbIX ANS NpeaocTaBreHnss MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBedeHun) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbllaLWmMn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaetca OTKasbiBaTb B MpuMEME 3asiBIEHNA W UHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NpeaoCTaBNeHNs MyHULMNAnbHOW yCnyri, B Cnydae ecnv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKaxX U NOpsiAKe NpeoCTaBNeHUs MyHULUMNANbLHOW YCIyru,
onybnukoBaHHon Ha EgnHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatowwum nepeydeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCNyrn

2.8.1. OcHoBaHMA ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMNANbHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHOoBaHuA Ans 0TKasa B NpeaoCcTaBleHNN MyHULUMNAnbHON YCnyru:

1) 3asBMTEnemM npeacTaBfeHbl [OOKYMEHTbl He B MNOMHOM o00beme, nmbo B
NpeacTaBfeHHbIX 3asdBneHMM W (MnKM) LOOKYMEHTax COAEPXUTCA HenonHas u  (unu)
HeLOCTOBEpPHasa MHopMaUUS;

2) nocTynneHve oOTBeTa opraHa rocydapCTBEHHOW BriacTu, opraHa MeCTHOro
camoynpaBneHus nnbo NoaBegOMCTBEHHOM OpraHy rocyJapCTBEHHOW BaCcTU UMW OpraHy
MECTHOro camoynpaBneHuns opraHusaumm Ha MEXXBEJOMCTBEHHbIN 3anpoc,
CBMAOETENbLCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, Heobxogumblx Ans
npefoCcTaBfieHNUss MYHULMNANbHOW YCRyrk, ecriv COOTBETCTBYOLWMUMA OOKYMEHT He Obin
npeacTaBneH 3asBuTenem no cobCTBEHHOM MHMUMaTUBeE

2.8.3. lNepeyveHb oCcHOBaHUM ONnst OTKasa B NpeaoCTaBreHUn MyHULMNansHOW YCryru
SIBMSIETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpelaeTcs oTKasblBaTb B NpeAoCTaBNeHn MyHULMNaneHOM yCryrn B cryvae,
€Cnun 3asiBfieHne O NpPeaoCTaBfeHUN MYHULMNANbHOW YCNyrM nogaHo B COOTBETCTBUM C
WHopMaunen O Ccpokax W nopsagke npeaocTaBfeHna  MyHUUMNANbHOWM  YCRyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS! rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABNAKTCA HEOOXOANMbBIMU U 06s3aTeENbHLIMK AN
npenocTaBneHns MyHULMNanbHbIX YCNYr U NPeaocTaBnalnTCsa OpraHM3aunsamm m
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKOoHOAaTeNnbCcTBOM Poccuiickon Penepaumm
3KcnepTamu, y4acTBYOLMMUN B NpeaoCTaBNeHNN NPpeayCMOTPEHHbIX YacTbio 1 cTaTbu 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-93 rocyaapCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

lMpenocTtaBneHne HeobxoanMbIX 1 0bsi3aTenbHbIX yCnyr He TpebyeTcs.
2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUSA NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble

ABNAOTCA HEOO6X0AMMbIMU N 06A3aTeENbHLIMU ANSA NPEeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKIt0OYas MHGhopMaumio 0 METOANKE pacyeTa pa3mepa Takow nnatbl
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MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBsieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nonyvyeHnn pesynbtata npegoctaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHue MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyvyeHun pesynbTata MNpeaoCTaBleHns MyHUUMNANbLHOW  yCnyru
MakCuUMarbHbI CPOK OXXMUOAHUA B Odepein He AO0IKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHnn MyHMUMNansHom
yCriyru n ycrnyru, npegocTtaBnsieMon opraHn3aumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNpun nnyHom obpaweHmn B MOL| B AeHb nogayn 3asdBrneHUs 3asiBUTENO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBrieHve oTnpaBneHo, U AaTton nogayn sasBneHus.

2.13.2. Tlpun HanpaeBneHun 3adaBrneHns nocpegcrsom  EgumHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb Nodayu 3asiBNeHus nonyvyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana M NO  9fEKTPOHHOW no4yTe yBedoOMIleHue,
nogTreepxaaroLlee, YTo 3adBreHne oTrnpasreHo, B KOTOPOM YKa3blBalOTCHA perncTpaunoHHbIN
HOMep 1 JaTa nogayv 3asiBfeHns.

2.13.3. MNpwu nn4yHom obpaeHmnm B OpraH B AeHb Nogayn 3asiBNeHNs YNoNHOMOYEHHbLIM
AOJDKHOCTHLIM nvuom OpraHa 3asiBUTEN0 BblAaeTcsl pacnucka M3 aBTOMaTM3MpPOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCIYr, C perMcTpauuoHHbLIM HOMEPOM, JaTOM Nogayn 3asiBieHNS U NepevyHeM
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTCa MyHULMNanbHas
ycnyra, K 3any oxugaHusa, mectam Ans 3anofiHeHUsa 3anpocoB O nNpeaocTaBneHnn
MYHUUMNANbHOW yCnyr, MHOOPMaLMOHHBIM CTEHAAM C obpa3suamm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMieHnio BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
MHdopMaUuUKM 0 NopsiAKe NpeaocTaBneHnsa Takom ycnyru, B TOM Yncre Kk obecneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOA4aTeNnbCTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmTte
nHBanMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCRyrn OCYLLUEeCTBNAETCA B 34aHuAX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcs Heobxogmmon mebenbio ans oopmIIeHNs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

BuasyanbHag, TekctoBas u MynsTumMeannHasa nHopmaums o nopsake npegocrasneHns
MYHULUMMNANbHON YyCNyru pasmellaeTcsa B yAobHbIX Ans 3asBUTeNen Mecrtax, B TOM 4Yucre C
Yy4eTOM OrpaHuYeHHbIX BO3MOXHOCTEN UHBASMAOB.

2.14.2. B cooTBeTCTBUM C 3aKkoHOoAaTeNnbCTBOM Poccunckon degepaunmn o coumanbHOm
3aWwmuTe MHBANMAOB B Lensx ©O6ecnpensaTCTBEHHOro AOoCTyna K MeCTy MpeaoCcTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIN  [OCTYNn  MHBaANMOOB K MECTY
npegocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MOMELLEHMS U
nepeMeLLeHne B nx npeaenax);
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2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWHas WHgopmauua o nopsake
npegocTaBneHnsa MyHULMNanbHOW yCryrn pasmeLLaeTcs B yaoOHbIX ANa 3aaBuTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHU4eHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXAeHWe NHBaNUAOB, UMELLNX CTONKNE paccTponcTBa (PYHKLNN 3peHNs
N CaMOCTOATENBbHOro NepeaBMXeHNs, U oKa3aHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENBbHOrO NepeaBMXeHUs No TeppUTOPUN, Ha KOTOPOM
pacnonoxeHbl 00bLEKTbI CoOLUManbHON, UHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takne 06beKkTbl U BbIXOA4a U3 HUX, MOCaAKM B TPAHCMOPTHOE CPEeACTBO M BbICAaKM U3 HEro, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawee pasmeweHne obopyaoBaHMss W HocuTenem uHdopMaumu,
HeobxoauMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
Yy4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTIbHOCTMY;

6) nybnupoBaHne HeobxoouMmon AOnsi WMHBANUAOB 3BYKOBOWM W 3pUTENbHOWN
WHOpMauuK, a Takke Haanuceun, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKkamu, BbINOSTHEHHbIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoagymka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMeEHTa, MOATBEpXAaloLlero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W coumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBep>KaAeHUN dOpMbl AOKYMEHTa, NOATBEPXKAatoLero cneunasnbHoe
oby4yeHne cobakn-npoBoOAHMKA, N NopsSaKa ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYyLLEeCTBNAETCA NpeaocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBieHUNn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMeHTa, NPMMEHSITCS K 06 bekTam
1 cpencTBam, BBEAEHHbIM B 3KCMslyaTauuio Uiy npoLeawmm MogepHN3aumnio, PEKOHCTPYKLNIO
nocne 1 niona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNyrn, B TOM Ynucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHss MHGhopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCryr, B TOM YMCNe C UCMOSb30BaHWEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMNOMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOM yCrnyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasneneHnm opraHa UCNONTHUTENbHO PacnopsiANTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEHNN HECKONbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr, NpeaycMOTpPeHHOro cratben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPedoCTaBreHNs MyHUUUNAnNbHOW  yCnyru
ABMAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTW OBLLIECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLeCTBMAEeTCA NpueM JOKYMEHTOB OT 3asBUTENEMN;

HanuuMe wucyepnbiBawLWen uMHPoOpMauMm O cnocobax, nopsake W cpokax
npegocTaBfeHnss MyHUUUNanbHOM yCrnyrm Ha nHopMaLMOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro panoHa;

oKasaHue NoOMOLLM MHBaNngam B NnpeoaoneHnn 6apbepoB, MeLatoLLmMX Noy4YeHno Mn
yCryr HapaBsHe C gpyrMmu nuuamu.

2.15.2. lNokasaTenamMmu kadecTsa NpefocTaBneHns MyHULMNanbLHOM YCryrn ABRSOTCS:
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1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNSA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs afMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamn OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 y4yeTta
KOHCYyIbTaunmn):

B3anmoaencTeune 3aasutens ¢ pabotHmkamm OpraHa unm MOLL npu npegoctasneHumn
MYHMLUMNANbHON YCRyrn OCYLECTBNAETCHA OAMH pa3 Npu NpeacTaBneHnmn 3asBrieHns Co BCeMu
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOVMH pa3 B Ccrydyae HeobOXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuumnaneHon ycnyrm B Oprane nnn ML B dopme ak3emnnisipa 3f1eKTPOHHOro AOKyMEHTa
Ha BymMakHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU N aMU
npv NpeaocTaBneHNN MyHULMNANbHOW YCYrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNpPedoCTaBMEHUA MyHULMNANbHOW yCryrn C
MOMOLLIbIO  YCTPOWCTB  MOABWMXKHOM  paguoTenedoHHOW CBA3W, C  MCMNOMb30BaHWEM
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. IHhopmauma o xoge npeaocTaBrieHUss MyHULMNAnbHOM YCIyrn MOXeT OblTb
nony4yeHa s3asBuTenem B NIMYHOM kabuHeTe Ha EgmuHom nopTtane, PecnybnvkaHckom nopTtane,
B OpraHe, M®LI.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyri ocyllectensietTca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MeCTa €ero XWUTenbCTBa WNM MecTa aKTUYecKoro
NPOXMBaHMUS (npebbiBaHns) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEPPUTOPMANbHOMY NPUHLANY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCE yYnUTbIBaOLWME OCOOEHHOCTM NPeaoCTaBNeHNs
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOpransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCcTaBnseTCa N0 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEeHHOCTW NpefoCTaBNeHNS MyHULMNANbHOM YCyru B 3NEeKTPOHHOM hopme

2.16.1. lpn npegocTaBneHMM MyHULMNANBHOW YCAYyrM B 3IEKTPOHHOW dhopme
3aaBuTENb Brpase:

1) nony4nTb MHOPMaLMIO O Nopsake M Cpokax NpPeaoCTaBNEeHUs MyHULMNAanbHOW
ycrnyru, pasmeLleHHyo Ha EanHom noprtane;

2) nopaTb 3asABneHue O NpeaoCcTaBNeHNN MyHULMNANbHOW YCIYIN U UHbIE AOKYMEHTHI,
HeobxoouMMble Ons NpefoCTaBfeHUss MyHULMNANbHOW YCNyrM, B TOM YUCRE OOKYMEHTbI U
NMHpopMaUuIo, 3NEKTPOHHbIE 0Bpa3sbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 4actn 1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-93,c mcnonb3oBaHWeEM
PecnybnukaHckoro noprana;

3) nonyunTtb CBe4eHMS O XO4€e BbIMNOMHEHUS 3asBMEeHWA O nNpefocTaBreHum
MYHMLMNANbHON YCNyru, NO4aHHbIX B 3N1IEKTPOHHOWN hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyru;

5) nonyuntb pesynbTaT NpPeaoCcTaBfeHUs MyHUUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIO LOKYMEHTA;

6) nogaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAanbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEen
npouecc pgocyaebHoro (BHecygebHoro) obxanoBaHnsa peweHnin n aenctesunn (6esgencraems),
COBEPLUEHHbIX NMPU NPeaoCTaBEeHNN roCyaAapCTBEHHbBIX U MyHUUMNAMNbHbBIX YCAYr opraHamu,
NpefocTaBnAWNMN  TOCYAAPCTBEHHbIE U MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNATbHBIMU CAY>XaLLMMU.
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2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
3NEeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAauYN 3asBeHUs B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMUK 3asiBUTENSAMU OOHOW 3NEKTPOHHOM
dopmbl  3agBneHMs npu  obpalieHun 3a ycnyramu, npegnonararowMMn  HanpaereHue
COBMECTHOrO 3asBMNeHNs HECKOMNbKUMW 3aaBUTENAMN;

3) BO3MOXHOCTb Mne4yaTu Ha OymaXHOM HOCUTENEe KOMUM 3JNEKTPOHHOM POpPMbI
3asBreHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfiEHUs] 3HAYEHU B
nobo MOMEHT MO XenaHuto Nonb3oBaTeNs, B TOM YUCre Npu BO3HUKHOBEHUN OLWIMOOK BBOAA
1 Bo3BpaTe 4159 NOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYI0 POPMY 3asiBIIEHUS;

5) 3anonHeHne nonen 3nekTpoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTeneM C UCNoOMb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss cBeaeHun,
OTCYTCTBYIOLLINX B €ANHON cUCTEME NaeHTUMKaUNN N ayTeHTupmnkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha Nt0OOM M3 3TANOB 3arnoSIHEHUST ANEKTPOHHON POPMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUAM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHBLIM 3aSBNEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTensieTcs
nocpeacteomMm PecnybnvkaHckoro noptana, TenedoHa KoOHTakT-ueHTpa ML,

3aaBuTeNto NpefocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEeHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaETCs 3a CyTKM A0 HACTynfeHnsa 3Ton Aathbl.

[na ocyuwecTtsneHuss npeasBapuTenbHOW 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asiBUTento HeobxoaMMo ykasaTb 3anpalumBaeMble CUCTEMON AaHHbIE, B TOM YMChe:

damunuio, NMsi, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwwun 3aaBuTenb npu
npenBapuTenbHOM 3anncuy, JOKyMeHTaMm, nNpeAcTaBrieHHbIM 3asBUTENEM MPpu JIMYHOM npueme,
npegBapuTenbHas 3anMcb aHHYNMPyeTCA.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu  3asButento  obecnednBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noAaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocylwiecTBNeHMM NpeaBapuUTENbHON 3annucuK 3assuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYETCS B CIlyYae ero HeABKM No
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpEMEHN npuemMa.

3asButens B Noboe BpeMs BnpaBe oTKa3aTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXOEeHUs unaeHTUdUKaumMmM wn ayTeHTudukaumm B COOTBETCTBUU C HOPMaTUBHbLIMU
npasBoBbiMM akTamu Poccunckon depepaumn, ykasaHua uUenn npuema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMmbix ANnd pacyeTa ANUTENbHOCTU BPEMEHHOO
WHTEepBana, KoTopbii He06xo4MMOo 3abpOHMPOBaATL AN NpMema.

3. CocTaB, nocnepoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM Yncrie 0COOGEeHHOCTHU
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BbINONHEHNUSA aAMUHUCTPaATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a Takxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHON YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTaBMEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
nNpeaoCcTaBneHNN MyHULMNANbHOW YCNyTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) 3akntoyeHne gorosopa 6e3B03ME3gHON nepefayn UMyLLeCTBa B MYHULMMNANbHYHO
COBCTBEHHOCTb;

6) Bblaa4va (HanpasreHne) 3assBUTENO peadynbTaTta MyHUUUNanbHOW yCnyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuin 3asBUTenNto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMA aAMUHUCTPATUBHOW MNpouenypbl siBRseTcs
obpalleHne 3asBuTENs MO BOMpPOCaM, CBSA3AHHbIM C NPeaAoCTaBAeHWEM MYyHULUMNANbHOM
ycnyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMUHUCTPaTMBHOW Npoueaypbl, ABNSETCS:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npyu obpaweHun 3assutensa B OpraH—pykoBoguTernb Mcke-Psizanckoro cenbckoro
noceneHns Cnacckoro MyHULMNaneHOro panoHa (ganee - A0MKHOCTHOE N0, OTBETCTBEHHOE
3a KOHCYNbTMPOBaHMeE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocTtasneHna MyHuumnansHon ycnyrm B ML, nuyHO u no tenedoHy n 3neKTpOHHOM
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTensl, B TOM 4ucne no cocTtasy, dopme
npeacraBnsemMon AOKYMEHTauum u Apyrum BOMpocaMm Ans MOMyYeHUs MyHULMNanbHOW
yCnyru.

3aaBuTenb  MOXeT MNOMNyYuMTb  WHopMauuio O nopsgke  npefocTaBrneHus
MyHUUMMNANbHON ycnyru Ha oduumnansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NPoLeayp ABMSKOTCH: KOHCYNbTaUms
no coctaBy, hopme npeacTaBnsgeMon JOKyMeHTaumm u Apyrmm Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUMNanbLHOM yCryri.

3.2.3. 3asaBuTtenb BnpaBe obpatutbes B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
Cpokax MpedocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauum 1 ApyrumM BOMpocam Ansi MOfyYeHUs MyHULMNanbHOW
yCnyru.

[OomKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTMPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne Tpex pabounx gHen co AHA NoCTynneHns obpalleHus.
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PesynbTaTamu BbINOSMHEHNSI aAMUHUCTPATUBHbLIX NpoLeayp sSIBASOTCA: KOHCYNbTalum
Mo cocTaBy, hopMe NpeAcTaBrsieMon JOKYMeHTaUMmn 1 Apyrum Bonpocam, Heo6xoauMbIM Ans
Nony4YeHns MyHULMNanbHON yCIyru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNprem OOKYMEHTOB A58 NpefoCcTaBneHns MyHUuunansHou ycnyrm 4yepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (Npeactasutenb 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npefocTaBneHnn MyHUUUNAnNbLHOW YCnyrn n npeacrasnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5a4MUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aZlMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MOL;

npu npefocTaBneHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLeCTBNSET CKaHUMpoBaHWe MpeAcTaBneHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHue n3 AIC MoLl;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMMUpYeT SNEKTPOHHOE AerOo;

BO3BpalLaeT NnognucaHHoe 3asBreHne n opurmHanbsl 6yMaKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PaCnnCKy B NpyemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
OoTnpaBke 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX Aef) B TEYEeHWe OOHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBreHne n
nakeT LOKYMEHTOB (3MEeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3MEKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [lpnem [OOKYMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
aneKkTpoHHOU hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3asButenb Ons nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywwmne gencTens:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3MeKkTpoHHble 0bpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (Npyu HeobxoanmocTw);

nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacua € YCroBuUSMW U NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCryrM B 9MeKTpoHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBIieHUs);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBreHNS);
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OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMMU MyHKTa
2.5.3aAMUHUCTPATUBHOIO perfnameHTa;

nony4yaet ysegomsieHne ob oTnpaBke 3NEKTPOHHOMO 3asBIEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIeHNA OCyLLeCTBSeTcH
nocrne 3anofIHeHUsA 3asBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3arMOfIHEHHOrO MONSA 3N1EeKTPOHHOM POPMbl 3asiBlIEHUSA 3asiBUTESb
yBEeJOMNSETCA O XapakTepe BbIIBIEHHON OWMOKM N Nopsiake ee YCTpaHeHWs NocpeacTBOM
NMHPOPMaLNOHHOTO COOBLLIEHNST HENOCPEACTBEHHO B 3fIEKTPOHHON (hopMme 3asiBNeHUS.

AOMUHUCTpaTMBHbLIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABMAKOTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTcd
NOCTYNfeHNe 3asiBfieHUs U UHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHUUMNANbHOW YCRyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aAMUHUCTPATUBHOW npouenypbl sBRAsSeTcs pykoBoguTens Wcke-Psasanckoro cenbckoro
nocerneHns Cnacckoro MyHULMNAaneHOro panoHa (qanee - A0SMKHOCTHOE NNL0, OTBETCTBEHHOE
3a npuem OKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULa, NOAaKLWero JOKYMEHThI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe 2.5
aflIMUHUCTPATUBHOIO perrfamMeHTa, NpoBEepKy COOTBETCTBUSA MpPeACcTaBIieHHbIX LOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHMAM (Haanexailiee opopMieHne Konnum JOKYMEHTOB, OTCYTCTBME
B [OKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4YEePKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaeneHun);

3anonHser SNEKTPOHHYO dopmy  3asBreHuUN B aBTOMaTU3NPOBAHHON
WHOPMALNOHHOM  cuUcTeMe, nNpeAdHasHa4YeHHOW Ans  OKa3aHUs roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu npefocTaBNeHMM AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpPOBaHWE NpeAcTaBneHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHue;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeT nognucaHHoe 3asBneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, MpefHa3HaYEeHHYHo
ANA OKasaHWsA rocydapCTBEHHbIX U MyHULUMUNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (hbopMe NnNn INEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3r1eKTPOHHOE Aero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asaBUTESTIO Pacnucky B NnpyuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHWM Anis OTKasa B npyemMe AO0KYMEHTOB JOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISET 3adBUTENSA O HAaNU4YMn NpenaTcTBuUmn aAns
npuema 3asiBneHns n Bo3spallaeT eMy JOKYMEHTbI C 06bSCHEHNEM CoAepXaHNS BbISIBNEHHbIX
OCHOBaHW N5 OTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [JormKkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNMNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:
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npuceanBaeT 3asdBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoWw Len W craTtyc
«lMpoBepka AOKYMEHTOBY;

n3y4yaeT rnocTynuBLUNE INEKTPOHHbIE Aerna, B TOM Yucne NpurioXeHHble 3asBuTernem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBePSAET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoeepsieT cobniogeHne  YyCnoBuA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpeacteomM obpatlueHnsa k EanHomy noptany (B crniydae, ecnv 3asiBuTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanuULMPOBAHHOW 351EKTPOHHOM
noanucbHo).

Mpn Hanuuun ocHOBaHUK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1agMWUHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaeT TMPOEKT peleHnss ob6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeJocTaBneHns MyHUUMNAanbHOM YCryru.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobriogeHue ycroBuin ee OAeNCTBUTENbHOCTU, MPOEKT
peweHns o6 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NpUHATUS.

Mpoekt peweHuns o6 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoammbix AN
npefocTaBfieHUss MyHUUMNANbHOW YCNyru, C ykasaHuMeMm MNpuYnH oTKasa (B crnyyae, ecnwu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoauMbIX Ans nNpegocTtaBrneHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHMA [nd oOTkasa B MNpueme [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTopble He
npeacTaBneHbl, CoaepXXaT He4OCTOBEPHbIE U (UNTN) NPOTUBOPEUNBbLIE CBEAEHMNS, ODOPMIIEHDI
C HapylleHuMeM YCTaHOBIEHHbIX TpeboBaHWI), HanNpaBnsieTCd Ha CcorfacoBaHue B
YCTaHOBIIEHHOM MOPSIAKE NOCPELCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6OopOTA.

CornacoBaHue npoekTa pelweHus 06 oTkase B npMeme JOKYMEHTOB, HEOOX0ANMbIX AN
npeaocTaBfieHNa MyHULMNANbHOM YCyru, OCYLLECTBNSETCA B nopsake, npeaycMOTpeHHOM
NyHKTOM 3.6.3agMWHUCTPATMUBHOIO pernamMeHTa.

B cnyyae oOTCcyTCTBMS OCHOBaHWW [Ond OTKasa B MpueMe [JOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NMPMEM JOKYMEHTOB, B TEYEHME OAHOr0 paboyero AHS CO AHSA NOCTYNNEeHUs
3asiBMeHnd, HanpaBndeT 3asBUTEN0, yKa3aHHbIM B 3asBfeHun crnocobom, yBegoMneHme o
NOCTYMNMEHUN 3asiBNIEHUS, coaepxallee BXOAALWMN PerucTpaumoHHbIM HOMEpP 3asaBfieHUS,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHOBaHWN hannoB, NPEeACTaBEHHbIX K HEMY
AOKYMEHTOB, JaTy nonyyvyeHna pesyrnbTata MyHUUMNANbHON YCIyri.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NMyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  pernamMeHTa, npu Hanuumm TEeXHUYECKONM BO3MOXHOCTU
OCYLLECTBMAETCA B aBTOMATUYECKOM pPEXMME C WCMOMb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHGOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONS  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMWHUCTpaTUBHbIE npoueaypsbl, yCcTaHaBnMBaeMmble NMYHKTOM
3.3.3aAMMHNCTPATUBHOIO pernaMmeHTa, BbINOMHAKTCA B TedeHne ogHoro paboyero gHsA cogHs
NOCTYNMEHUS 3asaBNEeHNS Ha PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASKOTCA: NPUHATBHIA Ha
paccMOTpEHMNE KOMMNIEKT OKYMEHTOB UM NPOEKT pelueHnst 06 oTkase B npueme JOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

3.4. HanpaeneHne MexXBeqoMCTBEHHbIX 3arNpOoCOB B OpraHbl, y4acTByloLmne B
npeaocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4yana BbIMONHEHUS aAMUHUCTPATMBHONM NpoLueaypbl SBnsieTcs
nonyyeHue [OMKHOCTHbIM NUUOM (paBOTHMKOM), YMONHOMOYEHHBIM Ha  BbINOSHEHWNE
agMUHUCTPATMBHOWM Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHMKAa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.
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HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM npouenypbl, ABNAeTca pykoBoautens Wcke-Pasanckoro cenbckoro
nocerneHns Cnacckoro MyHULMNaneHOro panoHa (ganee - A0MKHOCTHOE N0, OTBETCTBEHHOE
3a HanpasfeHne MeXBeAOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aMMOOENCTBUSA (MpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTW — MHbIMK cniocobamMu) 3anpocbl O NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOMTHEHUSA aAMUHUCTPATMBHBIX NPOLEAYP SABASKOTCA: HanpaBneHHbIe
B OpraHbl BNacTtu u (Mnun) noaseLOMCTBEHHbIE OpraHam BflacTu OpraHn3aunmn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOrO B3auUMOLEWCTBUS, NpedoCcTaBnsaoT
3anpalwmBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHns 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX A NpeaoCTaBneHns MyHULMNanbHOM
ycnyru (nanee — yBegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUEe NATU OHEN CO AHS NOCTYNNeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OopraH unu opraHusauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKK
NnoaroToBKW WM HanpaBfneHWss OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKW akTamu MpasButensctBa Poccuinckon ®epepaunmn m
NPUHATLIMU B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMW aKTaMu
Pecnybnukn TatapcraH.

Pesynbtatammn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble OnNs  NPefoCTaBNeHUs  MyHUUMNanbHOM  ycnyru, nmbo
yBegomneHne 00 oTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfEeHNEe MEeXBeLOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpaliMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3S1EeKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CcBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNanbHON ycnyrn, nubo yBegomMneHne o6 oTkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
nHdopmMauunuy;

NPpWY HanMyYUM OCHOBAHWW, NPenyCMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A5 NPeOCTaBNEHNA MYHULMNANbHOW YCYTri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
NpeaocTaBnNeHns MyHULMNANbHOW YCnyrn, C ykasaHMem MpUYMH OTkasa (B crydvae, ecnu
OCHOBaHUA Ons OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANnd npenocTaBreHus
MYHMLUMNANbHON YCnyrn, cBsidaHbl C HapyLEHWEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
OOKYMEHTaM, OCHOBaHuUsi AN OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHpoOpMaLMIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuu, CBeOeHUKn), KOTopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corfacoBaHve B
yCTaHOBMEHHOM MOpsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIrO AOKYMEHToobopoTa.

CornacoBaHue NpoekTa peLeHus 06 oTkase B npMeme JOKYMEHTOB, HEOBXOANMbIX Ans
npegocTaBneHns MyHUUMNANbHOM yCryrn, OCyLLEeCTBNSETCA B Nopsiake, NpeaycMOTPEHHOM
NyHKTOM 3.6.3a4MUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMyYeHNs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SABMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPEOCTaBEHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
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06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoOuMbIX ANS NpefocTaBrieHns MyHULMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKasaHWsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM YucCne C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumMarnbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWN yCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW Npoueaypbl sABnseTcs
NocTynfneHne oT AOMKHOCTHOrO fmua, OTBETCTBEHHOMO 3a HanpasfieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHun), HeobXxoauMbIX ASS NpefocTaBneHns MyHuUmMnasbHON
ycnyru.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPaTUBHON
npouenypbl, ABnseTcsa pykosogutenb Kcke-Pasanckoro cenbckoro noceneHns Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOM ycnyru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMSIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHUss MyHUUMNANbLHOW YCNyru;

npw BbISBNIEHUM OCHOBaHUW A4S OTKasa B NpefoCTaBfieHUM MyHUUUNANbHOW YCNyru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
pelweHus o6 oTkase B NpeaoCTaBfeHUN MyHULMNANbHOW YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOu
ycrnyru, npeaycMoTPEeHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBfeHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnMBaeT MNPOEKT MOCTAHOBIIEHUS O MpUEME paHee MpPMBaTU3MPOBAHHOIMO XWUIOro
nomeLLeHNsa B MyHULMNANbHY0 COBCTBEHHOCTb;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pe3ynbTaTta NpeaocTaBfeHnss MyHULUNAIbHON
yCriyru Ha corflacoBaHue B YCTaHOBMEHHOM Mnopsiake nocpecTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B Te4EHUEe OAHOro paboyero gHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASKTCA:  NPOEKT
peweHns o6 oTkaze B NpeaocTaBfeHUN MyHUUMNANbHOW YCIyrn, NPOEKT NOCTAHOBMEHUSA O
npueme paHee NpPUBaTU3VPOBAHHOIO XXMNOrO NOMELLEHMS B MyHULMNANbHYO COGCTBEHHOCTb.

3.5.3. CornacoBaHve ¥ noanucaHve nMpoekTa pesynbTtata npeaocTaBneHus
MyHUUMNANbHON ycnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOIO 3a NOArOTOBKY pesyrbTata MyHUUMNanbHON
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpaTMBHbLIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne ob
OoTKase B npefoCTaBfieHUM MyHULMNANbLHOW YCIyrn, yTBEPXAEeHHOEe NOCTaHOBMNEHME.

3.5.4. WcnornHeHuwe npouenyp, ykasaHHblx B nNyHkTax3.5.2, 3.5.3.aAMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexvuMme C  MCMNoSfib30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWUOHHOM  CUCTEMBI,
npegHas3Ha4YeHHOM AN1A OKa3aHUsA rocygapCTBEHHbIX U MyHULIMNANbHbLIX YCIyT.
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MakcrManbHbI CPOK BbINONTHEHUS aAMUHUCTPATUBHbIX MPOLEAYP, YKa3aHHbIX B MYHKTE
3.5.aQMUHNCTPATMBHOIO pernameHTa, coctaBnsieT ABa paboumx gHsl.

3.6. 3aknoyeHve gorosopa 6e3803mMe3gHON Nepefayn UMyLLecTBa B MyHULUMNAMNbHYIO
COBCTBEHHOCTb

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sABnseTcs
yTBEpXAEeHME MNOCTaHOBMEHUSA O NpuemMe paHee NpUBaTU3MPOBAHHOIO XUOro NOMeLLEeHUs B
MyHULMNanNbHY CO6CTBEHHOCTb.

[JOSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPaATUBHOW
npouenypsbl, ABnseTcsa pykoBoguTenb Kcke-Pasanckoro cenbckoro noceneHnss Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - OOMMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOW yCryru).

3.6.2. [omkHocTHOe nuuO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npefocTaBneHns MyHUUMNanbHOW YCnyru, rOTOBUT MpPOEeKT [fJoroBopa 6e3Bo3mesgHom
nepegayv MMyLecTsa B MyHMLMNANbHYO COOCTBEHHOCTL (Janee — JOroBop).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHue ogHoro paboyero AHA C MOMEHTa Bblgauu 3asiBUTENO
NOCTaHOBMEHWS.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNSAKTCHA: OOrosop,
HanpaBneHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHue n nognucaHve [OroBopa OCYLECTBAAETCA pykoBoguTenem
CTPYKTYPHOro nogpasfgernieHusi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNAIbHON
ycnyru, Pykosoautenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEKLME 3amMedaHuns, BO3BpaLLaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. Nocne
YyCTPaHEHNs 3amMevaHuii NPOeKTbl JOKYMEHTOB MOBTOPHO nepeaatoTcs Ans COrnacoBaHUs U
nognucaHus.

PykoBoautens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB npoBepseT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa OOfKHOCTHbIMKU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUS agMUHUCTPATUBHbLIX Npouenyp, UX NocrneaoBaTenbHOCTU U MOSHOTHI,
HanmMyus CcornacoBaHUM  YMOSMIHOMOYEHHbLIX AOSMKHOCTHbIX JNimy OpraHa B cucteme
3NEKTPOHHOro A4OKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet
npuBfieYeHne K OTBETCTBEHHOCTU ML, JONYCTUBLUNX HApPYLLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHNEe ogHOro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMWUHUCTPATUBHBLIX Mpoueayp SBMSTCA: peweHne o6
OoTKase B NpuemMe JOKYMEHTOB HEOBXoaAnMbIX ANs NpeaoCTaBneHnss MyHUUMNanbHOW yCnyru,
peweHne 0b oTkase B NpeaoCTaBneHnn MyHULUNAnbHOW YCryri, NOANUCaHHbLIN 4OroBOp.

3.6.4. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfeHns MyHUUMNANbHOW YCnyru, ussellaeT 3asBuTenda (ero npeacraButens) o
Heob6xo4MMOCTU nognucaHnsa gorosopa cnocobom, ykasaHHbIM B 3asiBNEHUN, O pe3ynbTaTe
npegocTaBneHns MyHUUMNAnbHOW YCIyrh U O BO3MOXHOCTW MNONyYeHUs pesyrnbTata
npegocTtasneHna myHuumnansHon ycnyrn B OpraHe nnu 8 MOLL.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NoanncaHus gorosopa pykosogurtenem OpraHa.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNANTCA: yBeJOMMNeHne
3aaBuUTens.

3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npy Hanuynunm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
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pexume C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A9 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcunmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTE
3.6. agMVHUCTPATMBHOIO perfnamMeHTa, CoCTaBnseT ABa pabounx gHS.

3.7. Bolgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCcryru

3.7.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW npoueaypbl sABnseTcs
nonyyeHne OOMMKHOCTHBIM fMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aaMUHUCTPATUBHOWN
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypsbl, sABnseTcs pykosoautenb Wcke-Pasanckoro cenbckoro nocernieHnst Cnacckoro
MYHULUMMNANbHOrO panoHa (Janee - AOMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesynbTaTta NpegocTaBneHns MyHUUUNanbHOM yCryriu.

3.7.2. [ormKHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNss MyHULUMNANbHOW YCNYIn:

obecneuynBaeT peructpauuio OoroBopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumMm wn BHECEeHMe CBedeHWW O pesynbTate npeaocTaBreHust
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBTOMaTu3MpOBaHHOM
WHOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ANnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

BblAaeT 3asBUTESTHO AOroBOP Mo POCNUChH.

3asBuTenb nognucbiBaeT AOrOBOP B TpeX aK3emnnspax u nepegaet AOMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a NOLrOTOBKY pe3yribTaTa NpeAoCTaBeHnss MyHULMNAanbHON yCryru

[OmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTa npefoCcTaBreHus
MYHUUMNANbHOMW yCnyru, MOfyyYuB MOALMMCAHHbIE [OroBOpa BbldaeT 3asBUTEN Tpwu
aK3emnngapa gorosopa ang nognucu. lNocne nognucaHusa Aorosopa, BblaeT 3asaBUTENO OA4MH
3aK3eMnnsp gorosopa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb NpubbITUA 3aaBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAaHHbIN
3as1BUTENO JOroBop.

3.7.3. Nopsagok Bbligaun (HanpaBneHus) pesynbTaTa NpegoCTaBNeHUs MyHULMNANbHOM
ycnyru:

3.7.3.1. Mpwn obpalleHnn 3aaBuTens 3a pesynbTatoM MyHUuunansHou ycnyrm 8 ML,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNanbHOW yCryrn B popMe ak3emnnigapa
9NEKTPOHHOIro AOKYMeHTa Ha BymaxHoM Hocutene. o TpeboBaHuio 3aaBuUTENs BMECTe C
3K3eMMASPOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymaxHOM HocuTene emy npefocraBnsdeTcs
3K3eMMnnsp 3MeKTPOHHOro AOKyMeHTa NyTeM ero 3arnmcu Ha CbeMHbI HOCUTerNb MHGopMauun
UM HanpaefeHns aK3eMnnspa dNEeKTPOHHOro LOKYMEHTa Mo 3fIeKTPOHHOM noyTe B agpec
3aasutens. [pu 3anucn Ha CbeMHbIN HOCUTENb MHPOpMaLIMK UM HanpasneHnn aKk3emnnsapa
3MIEKTPOHHOrO [AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEH 3K3eMMAsp 3fEKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene, no 9MNEKTPOHHOM NOoYTe MAEHTUYHOCTb TaKoro
3K3eMnnsipa ANEKTPOHHOIO JOKYMEHTAa 9K3EeMMNSAPY ANEKTPOHHOIO JOKYMEHTa Ha BymMakHOM
HocuUTene 3aBepsieTCd YNONHOMOYEHHbIM COTPYOHUMKOM C  WCMOMb30BaHMEM YCUIEHHOW
KBanndnumMpoBaHHOM 3NEKTPOHHOW NoaANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSIHAITCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbITMA 3aaBUTENd B CPOKWM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: dukcaums
hakTa Bblgayum pesynbTarta npegocTaBneHns myHmumnansHon ycnyrm B AUC MOLL, pesynbtaTt
npefocTaBfeHnss MyHUUMNANsHOW YCNYrn, BblAaHHbIA 3a8BUTESHO.

3.7.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaToOM MyHMUMNANbLHOW YCnyru 4yepes
PecnybnukaHckuin noptan 3adBUTENO B JIMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnsieTcs
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9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  NpeaocTaBreHus
MYHULUMMANbHON YCnyry, noAnuCaHHbI YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
NnoANUCbO YNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANUCaHNA AOKYMEHTa, MOATBEPXAatoLLero npegocrasneHune (oTkas B
npefocTaBneHnn) MyHUUMNanbHON YCryru, YNorTHOMOYEHHbIM AOMKHOCTHLIM nuuom OpraHa
(OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLeayp SABNSAOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTeepXJarollero npegoctaBrieHne MyHuuunanbHOW ycrnyrm (B TOM 4ucrie OTKa3 B
npegocTaBneHnn MyHULMNanbHON yCnyru).

3.7.3.3. lNpun obpaLLeHnn 3aaBuUTeNns 3a pesynbTaToM MyHuLmMnanbHon ycnyrm B OpraH,
OOIPKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio 3asBUTENst BMecTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBnsieTcs
3K3eMMAp 3MEeKTPOHHOro OKYMEHTa NyTeM ero 3arnncu Ha CbeMHbIV HOCUTENb MHAOPMaL UK
UNU HanpaefeHWsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aaBuTens.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepeHOCTU, B AeHb NpubbITUA 3asBUTENs B COOTBETCTBUMU C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsaka OpraHa.

Pe3ynbTaToM BbINONHEHWS aAMUHUCTPATUBHbIX NPoLeayp ABRAITCA: hukcaumsa akta
Bbldayn pesynbTata npeaocTaBneHuss MyHUUMNAnbHOM YCNyrM B aBTOMaTU3MPOBAHHOM
WH(POPMALNOHHON cuUCTeMe, npefHa3Ha4YeHHOW [ANnA oKasaHWs rOCYAapCTBEHHbLIX U
MYHULMNANbHbIX YCIYT.

3.8. NcnpaBneHune TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae oGHapyXeHWA TEXHUYECKOW OLWMOKM B [OKYMEHTE, SABNAIOLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutenb HanpasnsaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKoOn owmndkn (npunoxenne Ne 4 K HacTosweMy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEIoLLMe puanuYecKkyto Cuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsAX, YKasaHHbIX B
AOKYMEHTe, SBMSWEeMCa pe3ynbTaToM MyHUUMNanbHOW ycryrn, nogaeTcs 3asBuTenemM
(ynonHOMOYEeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne ¢
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMOoYThI), NMnMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.8.2. [JomKHOCTHOE N1uO, OTBETCTBEHHOE 3a MpuYeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBrneHnss 00 ucnpaBneHUM TEXHUYEeCKOM OLWMOKWN, pPerucTpupyeTt 3asiBfieHue C
NPUNOXEHHBIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuvly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne ogHOro pabo4vero AHS € AaTbl perucrpaumm 3asBieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEeayp SBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHue, HanpaBfieHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomkHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B LeNnsax BHECEHWS WCMNpaBfeHuh B [AOKYMEHT, SBMSIOWNACA pesynbTaTom
nNpeaocTaBNeHns MyHUUMNANbHOW YCryru, OCYLWeCTBNSAEeT npoueaypbl, NpesyCMOTPEHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W BblAaeT WCMpPaBIieHHbI  OOKYMEHT
3aaBuTento  (YNosIHOMOYEHHOMY NPeaCTaBUTENIO) NMYHO MOA4 POCMNUCH C U3BATUEM Yy
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3aaBuTeNa (YNOsIHOMOYEHHOro MpeAcTaBUTeEnsl) oOpurMHana [JOKyMeHTa, B KOTOPOM
COOEepPXUTCA TexHudeckas owwunbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpasneHneMm (MocpeaCcTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYEHUS
AOKYMeHTa npu npegocTtasrieHun B OpraH opurnHana [OKyMeHTa, B KOTOPOM COOEPXUTCS
TexHu4eckas omnbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne AByx paboumnx gHen nocne obHapyXeHUst TEXHUYECKON OLLNBKM nUrnu
nony4yeHns ot nboro 3aMHTEPEeCOBaHHOIO Nuua 3asiBNeHns o JonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUMBHBLIX MNpPoUedyp SBIAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTpPOINA 3a npegocrasriieHnEM MyHMLLMHaﬂbHOVI ycnyru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIErO KOHTPONS 3a cobntoaeHNEM U UCTIONTHEHVEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MUN NOSOXEHUN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHBIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TPeBoBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHU

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBNeHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebda BbiABNEHWE U yCTpaHeHWe HapyleHWn npaB 3asiBUTenen, npoBefeHue
NpoBepPOK cobnoaeHns npouenyp nNpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOAroTOBKY
peleHnn Ha gencteuns (6esgencTeme) JOMKHOCTHbIX fUL, OpraHa MeCcTHOro camoyrnpaBreHns.

dopmamn KOHTpOns 3a COOMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAKOTCA:

1) npoBepka W corrnacoBaHMe MNPOEKTOB [OOKYMEHTOB MO NpPenoCTaBfEHUIO
MYHUUMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSbHbBIX MPOBEPOK cobnioaeHns
npoueayp NpeaoCcTaBneHnUss MyHUUMNANbHOW YCIyrn.

B uensix Tekyllero KOHTPONSA MUCNOSb3YTCA CBEOEHUS, UMEIOLNECS B 3NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, yCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLIECTBISAKOLMX BbINOSHEHNE aMUHUCTPATUBHBIX NPOLEeayp, XypHarbl
y4yeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYrne CBEAEHUS.

[na ocywecTBneHns KOHTPONS 3a COBEepLIeHMEM OEeWCTBUN Mpu npenocTaBneHuu
MYHUUMNANBHON  YCNyrM W MNPUHATAN  pPEeLleHUMA  PYKOBOAUTEND oOpraHa MEeCTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkm O  pe3ynbratax  NpefocTaBfeHus
MYHULMNANBHOWN YCAyru.

O cny4yasix M npuvyMHax HapyLleHusi CPOKOB, MOCMefoBaTeNlbHOCTU U CoaepXaHus
agMUHUCTPATUBHbLIX  Npoueayp  OO/MKHOCTHble  fiMua  HeMeaneHHo  MHAOPMUPYHOT
PYKOBOAUTENS  OpraHa, MpedoCTaBffAloWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpuHMMaloT CPOYHbIE MEPbLI NO YCTPAHEHMIO HAPYLLUEHWUN.

TekyLwum KOHTpOnb 3a cobniaeHnemM nocnefoBaTenbHOCTU 4ENCTBUN, OnpeaeneHHbIX
agMUHUCTPATUBHLIMK  nipouedypamMy  No  NPefoCTaBfIEHUIO  MYHUUMMOANbHOM  YCIyru,
OCYLLEeCTBMAETCA 3aMeCcTUTENIeM pPYKOBOAUTENsSI oOpraHa MEeCTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeaoCTaBNEHUIO MYHULMNANbHOW YCRyru,
Ha4anbHWUKOM oOTAena, OCYLEeCTBNALWEro opraHudauuio paboTbl No npeaocTaBreHuto
MYHUUMNANbHOW YCRyru.

MNepeyeHb JOIMKHOCTHbIX nvu, OCYyLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBaeTCA [MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHusx opraHa MeCcTHOro
camoynpasneHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLLEeCTBI1EHUA NNAaHOBbIX N BHEMJTAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaJ'IbHOVI yCcnyru, B TOM 4ucrie nopaaok n
CbOprI KOHTpOINA 3a NOSTHOTOM N Ka4eCTBOM npeagocrtaBiieHNA MyHVILl,I/II'IaJ'IbHOI7I ycnyru
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4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM yCrnyru
ocyLecTBnaeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke
UX OOSDKHOCTHbIX NAL, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBneHUs KOHTPOMSA 3a NOSMIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCA NiaHOBbIE U BHENMAHOBbIE NpoBepkun. [opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NaHOBbLIX NPOBEPOK YCTaHaBMMBaeTCs nnaHoM padboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM YCnyru (KOMMNIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgencrtane) OpraHa, a Takke UX JOIMKHOCTHBIX NN,
MYHULMNANbHbIX CAY>KaLLuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKM U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBsaoWero MyHMLMNanbHYO
ycnyry, 3a peweHnsa n genctens (besgencrame), npuHMMaemble (OCyLecTBRsiEMbIE) UMK B
xofe nNpefocTaBfeHns MyHULMNAIbHOW YCryru

Mo pesynbTatam npoBeAEHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLUEHUW npas
3agBUTENEN BWHOBHbLIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccurckon depepaumn.

PykoBoauntenb opraHa MeCTHOro camMoOyrnpaBfeHuUst HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNIEHUMN.

PykoBoantenb (3amectuTternb PYKOBOAUTENS) CTPYKTYPHOro nogpasferieHus opraHa
MECTHOrO CaMOynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHagnexauwlee BbIMOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perrnameHTa.

[OSMKHOCTHbIE NULA U WHblE MyHUUMNANbHbIE CRyXallne 3a peleHus U OencTBus
(6espencTBre), NnpuHNMaeMble (OCyLLECTBNSEMbIE) B X04€e NPeAOCTaBNEHNA MyHULMNANbHON
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TonoxeHusi, Xxapaktepuaytome TpeboBaHus K NopsaKy U hopmam KOHTpons 3a
npegocTaBfieHNEM MYHULMNASIbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHU n opraHmsaymm

KoHTponb 3a npeagocTaBneHMEM MyHULMNAnNbHOW YCIyrM CO CTOPOHbI FpaxaaH, KX
00beanHEHUN 1 OpraHM3auni, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MEeCTHOro camMOynpaBrieHus npu nNpefocTaBfeHMM MyHUUMNAnNbHOW  yCryru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U OOCTOBEPHOM MHOPMaUUN O Nopsiake nNpegocTtaBrneHns
MYHULUMNANbHOM YCIYrn U1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHnsa obpatueHnn (>kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxxanoBaHUs pewleHnn n aenctenin (6espenctems)
opraHa, NpeaoCcTaBnALLIEr0o MyHULUNANBHYIO YCNYry, MHOrO(OYHKLMOHANbHOMO LEeHTpa
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr, OpraHmM3aLmm, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OMKHOCTHbBIX N,
MyHUMLMNAnNbHbIX CriyXawmx, paboTHUKOB
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5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiaKe peLueHuin m
penicteBun  (6es3gencTBus)  opraHa, NPeAoCTaBnsIOWEro  MyHUUMNAnbHYH  yCnyry,
AOIMKHOCTHOIO Nl opraHa, NnpeaocTaBnsAwLEero MyHMLMNanbHy yCryry, MyHUUUNansHoro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, NpPeaoCTaBnSAlWEro MyHAUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOMO(YHKLMOHANbHOro LieHTpa, opraHnsauun,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 06paTUTbLCSA C Kanobon, B TOM YMCIe B CreAyLWnX cryyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®denepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka nNpeaoCTaBneHnss MyHULUmMNansHon ycnyrin. B ykazaHHOM cryvae
aocynebHoe (BHecynebHoe) obxxanoBaHve 3asBuUTeneM peLleHi u gencteum (besgencrans)
MHOTOYHKLMOHANbHOroO LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOMO LUEeHTpa BO3MOXHO B
crny4ae, ecnuM Ha MHOroyHKUMOHanbHbIA LEHTP, peleHna n genctensa (6esgencreuve)
KoToporo ob6XanylTcs, BO3noXeHa @QYHKUMS MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCyr B NOfIHOM 06bemMe B nopsigke, onpeaeneHHomM vacTbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MW MHopMaumm nnubo ocyLlecTBreHNs
AENCTBUIA, NpeaCTaBneHne Unun ocyLLecTBieHNe KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTtamu Poccuinckon depgepaumm, HOPMATUBHBIMA MNPABOBbIMK  aKTaMu
Pecnybnukn TaTtapctaH, MyHuMUMManbHbIMKM MNPaBOBbIMU akTaMu AONfs NpeaocTaBneHuns
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBneHWe KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamun Pecny6nuku TatapcTtaH, MyHUUunansHbIMM NPpaBOBbIMU akTamMun AN npegocTaBrieHns
MYHMLUMMNANbHON YCNyru, y 3asBUTens;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbiIMM akTamn Poccunckon degepauun, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e30encTBusi) MHOFOYHKUMOHANBbHOrO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAambHbIV
LEHTP, pelleHna n aencteus (6es3gencrame) KoToporo o6xxanyrTcd, BO3foXeHa yHKLMS MO
NpefoCcTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLMNAMNbHBIX YCIyr B NOfIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeLOCTaBNEHMM MyHUUUNANbHOW YCryru nnathl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHv3auui, npegyCcMOTpPeHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B UMCHpaBREHUU
AONYLEHHbIX VMW oOnevyaTtok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHUUMMNANbHOW YyCnyrn [OKyMeHTax 5nvbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHnn. B ykasaHHoM cnydae gocygebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIV
LEHTp, pelleHns n genctena (6es3aencramne) KOToporo obxanytTcs, Bo3noxeHa OyHKLMSA No
npegocTaBfeHnio COOTBETCTBYHOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;
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9) npuocTaHoBneHWe npefoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoOTpeHbl deaepanbHbiMW  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW MpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW UM MHbIMM HOpMaTMBHbIMKM NpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
oGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTOOYHKLMOHAnNbHbIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLWMX MYHUUMMANbHbIX YCryr B
nosiHom o6beme B nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaBMTENS NPU NPEAOCTaBNEHUN MYHULMNANBHON  YCNyru
OOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [LOKYMEHTOB, HeobxoauMmbix AOns
npegocTaBneHns MyHUUMNanbHON ycrnyrm, Nbo B NpegocTaBieHnm MyHUUUNansHOM ycnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 dPeagepanbHOro
3akoHa Ne 210-®3. B ykaszaHHoM crydae pgocynebHoe (BHecygoebHoe) obxanoBaHue
3asiBuTenemM peweHnn un gencteun (6e3genctBusi) MHOroYHKUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrOPYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCNyr B
nonHoMm ob6beme B nopsake, onpeaeneHHom vyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopMe Ha ByMakHOM HOcuTesne, B ANIEKTPOHHOM
dopme B opraH, NpeoCcTaBnAlnLLMA MyHULMNANBHYIO YCNYry, MHOFOMYHKLUNOHANbHbIN LLEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocygapCTBEHHOM BRacTW, SBASKOWMACA ydpeauTenem
MHOrOYHKLMOHANbHOroO LEHTpa (aanee - yuypeaurtenb MHOrOMYHKLMOHANbHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns wn pgencreus (6e3nencTBuMe) PYKOBOOUTENS OpraHa,
NpefoCTaBAILWEro MyHULMNANbLHYO YCyry, NoatTCa B BbILECTOAWMK opraH (Npu ero
Hanuumm) nmnbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HENnoCpeacTBEHHO
pykoBoauTENEM opraHa, NpegoCTaBsaWero MyHumnansHyto yenyry. >Kanobbl Ha pelleHuns
n penctena (6esgenctene) paboTHMKA MHOMOQYHKUMOHANBLHOIMO LEHTpa nogarkTcs
PYKOBOAUTENIO 3TOr0 MHOTOMYHKLUMOHANbBHOrO UeHTpa. XKanobbl Ha pelleHna n gencTesus
(6espencTaue) MHOrOYHKLMOHAaNbHOro LUeHTpa nogatorca yypeauTernto
MHOIFO(OYHKLNOHANBbHOIO LeHTpa Uin JOSMKHOCTHOMY NULy, YNONTHOMOYEHHOMY HOPMAaTUBHBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencteus (besgencrene)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTCsi pyKOBOAUTENAM 3TUX OpPraHn3aumn.

XKanoba Ha peweHua n pencteua (6esgencrtBume) opraHa, npenocTaBnsAOLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLwero MyHUMNanbHyo
ycnyry, MyHUUMManbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTasBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepes MHOropyHKUMOHaNbHbIN
LEHTP, C MCMNONb30BaHNEM WHMOPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UIHTepHeTy,
opMuManbHOro canTa opraHa, nNpegoCcTaBnAlWEro MyHuumMnanbHyl ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(POPMAUMOHHOW CUCTEMbI AocyaebHoro
obxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NMYHOM Npueme 3asiButens. XKanoba Ha
peweHns wn pgencteus  (6e3genctBnme) MHOroOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mno no4vte, C UCNOoSfib30BaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «MHTepHeT», odmuymnanbHoro canta
MHOroOyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha pelleHns n gencteus (6es3gencTeme) opraHnsasmm,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
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paboTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C UCNOSib30BaHMEM WHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHaTa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. Kanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOrMO  NiMua opraHa, npedocTaBnslowero  MyHuUMNanbHy  ycrnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKUMOHaNbHOro LEHTpa, ero pykoBoguTtens n (unm)
paboTHMKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0b6xanytTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUtenbcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOJIPKHOCTHOrO niua opraHa,
NpefocTaBnAlWeEro  MyHAUMNANbHy0  ycnyry, nmbo  MyHUUMnanbHOro  cryawlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPA, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoOAbl, Ha OCHOBaHUWN KOTOPLIX 3asiBUTESb HE COrMaceH C peLleHneM 1 AeNCTBUEM
(6espencTBrneM) opraHa, NPeOCTaBMAOWEr0 MyHULMNANBHYIO YCNYTy, AOMMPKHOCTHOrO nvua
opraHa, NpegocTaBnALWEro MyHUUMNANbHYK ycnyry, nmbo MyHUUMNAnNbHOro CryXatlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOTO(YHKLMOHANbHOMO LieHTpa, opraHu3auun,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButenem MoryT ObiTb MNpeacTaBneHbl OOKYMEHTbI (MpU Hanuuuu), noaTeBepXaaroLlumne
A0BOAbI 3aaBUTENS, NMB0O X KONUN.

5.4. MocTynuBwas xanoba NoanexuT pernctpaunm B CpoK He no3gHee paboyero AHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTOOYHKLMOHANbHbLIN  LEHTP, Yyd4peauTentd  MHOroYHKLUMOHANbHOrO  LEeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMIN opraH (NpU ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaguaTv pabounx gHen co AHA ee perncTpauum, a B criydyae obxanoBaHust 0Tkasa opraHa,
NpeaoCcTaBnAOLLErO MyHMLMNANbHYH YCIYyry, MHOrOQYHKLMOHANbHOrO LeHTpa, opraHn3aunm,
npeaycMoTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, snpueme
AOKYMEHTOB Yy 3asiBUTens nmbo B mMcnpasrieHun OONYyLEHHbIX OnevYaTtok M OwnboK unu B
crny4ae obxanoBaHWA HapyLleHWUs] YCTAHOBMEHHOrO CpoKa TakMX UCNpPaBEHUA - B TeYeHue
naTvM paboymnx AHen Co OHA ee perncTpaunmn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO W3 CreaytLmx
peLueHuni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMBOoK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMNANbHON yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX HE NpegyCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMU akTamn Poccunckon depepaumn,
HOpMaTUBHBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcraH, MyHUUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHNN Xanobbl OTKa3biBaeTCS.

He no3gHee gH4A, cnegyowero 3a AHEM NPUHATUS PeLUEeHUs], YKa3aHHOro B HACTOSALLEM
NyHKTE, 3ad9BUTEN0 B MMCbMEHHON (POPME U MO XeNaHUKo 3asBUTENA B NIEKTPOHHOW hopme
HanpaBnseTCs MOTMBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YyOoBNeTBOPEHU B OTBETE
3aaBUTENI0 O pesynbTaTax PacCMOTPEHUsA xanobbl gaeTca MHopMauus O OEeNCTBUSIX,
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OCYLLIEeCTBNSEMbIX OopraHom, npeaocTaBnAwLLMM MyHULMNANbHYO ycnyry,
MHOrOyHKLMOHaNbHbIM LEHTPOM NMBO opraHnsaumen, NpeaycMoTPEHHOM YacTbto 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesameLnnTeNbHOro YCTpaHEHNS BbISBNEHHbIX
HapyLleHUn Npu OKasaHUM MYHUUMNAanbHOM YCNyru, a TakkKe MNPUHOCATCA M3BUMHEHMUS 3a
AOoCTaBneHHble HeyaobCcTBa M ykasbliBaeTcs MHAOpMaLMS O AaNbHENLWNX AENCTBUAX, KOTOPble
Heo6X04MMO COBEPLLMTL 3asiBUTESIO B LENAX NONyYeHNs MyHUUMNAanbHON YCnyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwlen yaoBreTBOPEHWUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHgopmauus o nopsake
06XXanoBaHMs NPUHATOrO peLlEHNS.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpPaBoOHapYyLUEHUS MW NPECTYNNEHNA JOMKHOCTHOE
nmuo, paboTHUK, HaaenNeHHbIe NOSTHOMOYNSAMN NO PACCMOTPEHUIO Xanob, HesameanuTenbHO
HanpasnsT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOM
YCIyrv No NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XMIbIX
NOMELLEHNI B MyHULIMNANbHYIO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHALMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELWWEHNE
00 OTKase B NpeaoCTaBfEHMM MyHULMNANBbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHne ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNeHMeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HarnpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3IEKTPOHHOH MOANNUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



30

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOM
YCIyrv No NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XMIbIX
NOMELLEHNI B MyHULIMNANbHYIO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, NpegoCTaBASOLWErO MyHULMMATBHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELLEHWVE
06 oTkase B npueme JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO peLleHne
(o]} oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwmmMm oCHOBaHUAM!

1.
2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdopmaums:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XxanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Caenenus 00 3IEKTPOHHOH MOANNCH

HormxHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY pernameHTy
npegocTaBneHns MyHMUMNanNbHOM
YCInyru rno NpUHATUIO paHee
NPUBaTU3NPOBAHHbIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B

(HaMMeHoBaHWe opraHa MeCTHOrO caMoynpaBneHuns

MyHUMUMNansHoro o6pasoBaHus)
oT

(nanee -

3asBUTEND).
(damunus, nms, 0TYECTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTenbCcTea, TenedoH)

3asaBneHue
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUITbIX NMOMELLEHUI B MYHULIMNANbHYHO
COOCTBEHHOCTb

Mpowy Bac npuHATL paHee nNpPUBATU3UPOBAHHBIX JKUMbIX MOMELLEHUA B

MYHUUMNANbHY COBCTBEHHOCTb NoLaabto KB.M.
AJpec Xunoro NoOMeLLEeHUs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. A.

K 3asiBneHuo npunaratoTcs criegyowmne 0TCKaHUPOBaHHbIE JOKYMEHTbI:

1) JOKyMeHTbI, yaOCTOBEPSIOLLME JIMYHOCTb KaXKAO0M0 YreHa cemMby;

2) [okymeHT, noaTrBepXOalwoLlmMi MOMHOMOYMSA npeAacTaBuTensd (ecrnm OT UMEHM
3aaBUTENS OENCTBYET NpeacTaBuTenNb);

3) [JokyMeHT, noaTBepXaatoLLmii NpaBo COBCTBEHHOCTM Ha XMUMoe nomMelleHne (ecnm
COBCTBEHHOCTb He 3aperncTpmpoBaHa B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN);

4) CnpaBka C MecTa XUTeNnbCTBa;

5) Konusa TexHm4eckoro nacnopTa Xunoro nomeLLeHus:;

6) PaspelueHne otaena oneku v nonevymTensCcTBa UCNOMHUTENBHOMO KoMuTeTa
MyHUUMMNANbHOroO pamoHa O 6e3Bo3Me3gHOW nepefade  XuMoro rfnoMeLleHus B
MYHULMNAnNbHY0 COBCTBEHHOCTL (€CNK B NpUBaTM3aumnn y4acTBOBann HeCoBepLLUEHHONETHME
aetn)

7) Bbinucka n3 JOMOBOW KHWUMM (B criyyae, ecrniv AOKYMEHT BblAaeTcsl KOMMep4eCKon
opraHusauuen).

O6sa3ytock Npu 3anpoce NPeaoCcTaBUTb OPUrMHAaIbI OTCKAHUPOBAHHBLIX JOKYMEHTOB.

(naTta) (noanuce) (®PM0O)
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

|:| B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W  MyHUUMNAMNbHbBIX YCNyr
Pecnybnukn TaTapcras;

I:I B MHOrOQyHKUMOHANbHOM LEHTPEe NPeAoCTaBMeHUsi rOCyAapCTBEHHbIX U
MyHUUMnaneHbix yenyr Pecnybnvkm TatapcTaH;

|:| B OpeaHe.

(paTta) (noannceb) (¢.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHom
YCIyrv No NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XMNbIX
NOMELLEHNI B MyHULIMNANbHYIO
COOCTBEHHOCTb

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owunbke, [OONYLWEHHOM MPUM OKa3aHUM MyHUUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLMNNCS pe3yrbTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss o006 OTKNOHeHUM 3asBreHns o6 ucnpasfeHun
TEXHUYECKON OLINMOKM NpOoLLY HanpaBuTb Takoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHNEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPeaCTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U CoAepKaT AOCTOBEPHbIE CBEAEHUS.

(nara) (nognuceb) (¢.1n.0.)



