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NOCTAHOBNEHWE
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o] VTBERHOEHU I A DAHHUCTEATABHOTC P nAE-ATa
NPEAOCETARIEHYE  MYHALFDANLHOR  YCIYyrM  ro Ebllade
PAZPEWEHHRA HA BCTYNNEHWE & Bpax HecoBepLIEHHONSTHWM.
AOCTUrIL KN BoapacTs 18 ncT

B uenax peanuiayuk SenepanbHord 3koHa o 27 sy 2010 he 210-03 «05 oprarisaurm
HEHAIOGTEB IGHIA  OLYAAPCTEEHHBIX W MYHULYNANBHEIX YCNyr: VCnonsnTensiiLii ovuTST
Weke-PA3ancioro censckaro NOCENSHUA CNECCKONC MyHWUMNAnLHCro padoka

GCTAHOENAET:

1 Yikepy e AQMMHWCTPATHEHBIA PETNAMERT IPELOCTABNEHYR NYHY LIANAILIION
YONYT¥ N0 BLOAYS PASPCILEHHA 1A BZTYNNEH e B Srak HCCORCPLUCHHONRTHNM, AOCTUTLLHM
Bospacra 1% ner.

2. HaCTOSIEE MOCTZHORNBHUS ONYSr MKCBATE Ha 0uumaib 0L canTe Cractkero
MYFUAUNANBHOTG  pafosd  Dllpdd weaw.spasskiviatarszan o Ha o cdiugvaneHom canuTe
nparaaoi nachnpmalwa (hitp:pravo tatarstan ru).

3. KOHTpONGL 38 MCNOIHCHUSM HACTOALICTO NOCTAHOBIEHAS 2CTAZnAC 3@ cobod.
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YTBEepxaeH

noctaHoBneHmem VIcnonHUTeNbLHOro
komuteTta cke-Pasanckoro cenbckoro
noceneHna Cnacckoro
MYyHUUMNanbHOro panoHa Pecnybnukm
TartapcTtaH

oT «14» 12. 2021 Ne 37

AAMUHUCTPATUBHbLIN pernameHT
npeaocTaBrieHUs MyHULUNANbLHOW YCIyru no Bblga4ye paspelleHusi Ha BCTynneHue B
Opak HecoBepLUEHHONEeTHUM, AOCTUrLMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. TlpeameT perynnpoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

HacToawmn agMMHUCTpaTUBHbIA perfnamMeHT NpeaocTaBneHnss MyHUUMNanbHoW ycnyrm
(banee — agMUMHUCTPATMBHLIM perfnaMeHT) YyCTaHaBnuBaeT CTaHdapT U Nopsagok
npegocTaBfeHns MyHULMNanbHOW YCryrn No Bbigave paspelleHnss Ha BCTynneHne B Bpak
HecoBepLUEHHONETHUM, AOCTUIWKMM Bo3pacTa 16 net(ganee — MyHuumnaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamu, MeLWmnMn NpaBo Ha MNoflydYeHne MyHULMNanbHOW yCryri, SBnsatTCs
HecoBepLUEHHOMNETHME rpaxaaHe, gocTurine Bo3pacra 16 net (aanee — 3asBuTenb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLWNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMouns, nnbo 3aKOHHbIV
npegcraBnTesnib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. nOpFILI,OK I/IHq)OpMI/IpOBaHI/IFI O npenocTaBJ/iEHNN MyHI/ILl,I/lFIaJ'IbHOIZ ycnyru

1.3.1. WHopmauma o nopsgke npenocTaBfieHUs  MYHUUMMNAnNbHOW  ycryru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyl0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B MNOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNPefoCTaBreHUss rocyAapCTBEHHbIX U MYHULMNANbHbIX
yCriyr.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  WMHEMOPMALNOHHO-
TenekoMMyHUKaLMoHHOM ceTn «HTepHeT» (unu eopodckoeo okpyea) (https://www. spasskiy.
tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocyaapCTBeHHOW WHGOpPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX 1 MyHULMNAnNbHbIX YCryr).

1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCNyru
OCYLLEeCTBNAETCH:
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1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHnus roCygapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 yrosIHOMOYEHHOM Ha rpedocmasrieHue ycriyau opeaHe (qanee — OpeaH).

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B hopMe 3NEeKTPOHHOrO AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnuvkaHckom nopTtane O nopsake u
Ccpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHWUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBeHHbIX WU MyHULUMMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

[ocTyn K HGopMaumm 0 cpokax 1 nopsiake NpegocTaBneHns MyHUUUNanbHOM yCnyru
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3aknioyYeHWsd JMUEH3MOHHOrO WU MHOrO COornalleHus ¢
npasoobnagarenemM nporpaMMHOro obecnevyeHuns, npegycmaTpmeatoLero B3uMaHne nnarthbl,
perncTpauuio Unu aeBTOpPM3aUMIO 3asBUTENS UMM NpeaocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmauus:

1) o mecTe HaxoxaeHus Vcke-Psa3anckoro cenbckoro noceneHns:

c.Acke-Pasan, yn. JleHnHa, a. 39

Mpadhmk paboThi:

MonepgenbHuk ¢ 08:00 -16:00; BtopHuk ¢ 08:00 -16:00; Cpeaa c 08:00 -16:00;

YeTteepr ¢ 08:00 -16:00; MNaTtHuua ¢ 08:00 -16:00; Cy66oTa BockpeceHbe BbIXOOHOMN.

CnpaBo4Hble TenedoHbl:8(84347) 38-3-39;

2) O nopsiake NpeaocTaBfieHUs MyHULMNanbHOW ycnyrn, 0 crnocobax m cpokax
nogayvun 3asiBNeHUN;

3) o kaTeropusx rpaxgaH, KOTOpbIM NPeaoCTaBnseTCa MyHUUunanbHasa ycnyra; o
HOPMaTUBHbIX MNPAaBOBLIX aKTax, Perynvpylowmx BOMNPOCbl NpeaocTaBreHns
MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOoOMMbIX ANA PacCMOTPEHUS 3asiBNEHUs O
NpeaoCTaBfieHUM MyHMUMMANbHOW YCRyri, O CpoKax npuemMa u perncrpauuu
3asiBreHuns;

5) o xode npegocTaBfeHns MyHUUMNAansHOW YCnyru;

6) O MecCcTe pasMmelleHust Ha oduuManbHOM canTe WHGopMauMM No Bonpocam
npegocTaBfieHNa MyHULMNANbLHOW YCryru;

7) o nopsigke obxanoBaHus OencTBUA Mnn 6e30erCTBUA OOSDKHOCTHBLIX NnL,
OpeaHa.

Mo nucbmMeHHOMY oObpalieHulo  COTPyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, NogpobHO B NMUCbMEHHON hopMe pPasbsACHAT
3asBUTENIO NOPAOOK NPefoCTaBfEHNa MyHULMNANbHOW YCAYyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHns HanpaensawT oTBeT 3assuTento. OTBeTbl JalTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3ykTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnsHOW YyCnyru
pa3smMellaeTcs Ha odmumnanbHOM canTe MyHULMNAnbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MH(POPMALMOHHBIX CTeHAax B nomeleHnax OpeaaHa ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapctaH, pasmelwiaemas Ha
WH(OPMALMOHHbIX CTeHd4aX W Ha oduuManbHOM canTe MyHUUMNanbHOro pamoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT cBedeHua o
MYHULMNAnNbHOW ycrnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
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afMWHUCTPATUBHOIO perfameHTa, MHPOPMaUMid O MeCTe HaxXOXOEHWUd, CrnpaBOYHbIX
TenedoHax, BpemeHun paboTtbl OpaaHa, o rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtumnBHble nNpaBoBble akTbl, perynupyoLime npegocraBneHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHUeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akToB U
NCTOYHMKOB MX odmumanbHoro onybnukosaHus), pasmelleH Ha EguHom noprtane, B PeecTpe
rocya4apCTBEHHbIX M MyHUUMNAmNbHbLIX YCryr, Ha oduuManbHOM canTe MyHUUMnarbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALNMOHHON ceTU «NHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbIX YCAYT,
Ha ocuumanbHoOMm cante MYHMLUMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuMHuCTpaTMBHOM pernameHTe WCNonb3ylTcsa cregylolwme TePMUHbE U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAmbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHue (ouc) MHOroyHKLUMOHaNbLHOro LeHTpa NpeaocTaBeHnsi rocy4apCTBEHHbIX
N MyHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM (CEernbCKOM) NOCeneHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumm AeaTenbHOCTM MHOMOMYHKUMOHAmNbHbLIX LIEHTPOB MNpeaoCTaBneHns
roOCyAapCTBEHHbIX W MyHMUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIEHMEM
MpaButenbctBa Poccurickon ®enepaunmn ot 22 aekabpsa 2012 r. Ne1376 «O6 yTBepxaeHun
MpaBun opraHuM3aumMm AOeATenlbHOCTM MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocy4apCTBEHHbIX 1 MyHULUMUNANBbHBIX YCAYr»;

TexHunyeckas owwnbka - owwnbka (onucka, onedyaTka, rpamMmmaTMyeckas Wnu
apudmeTndeckas  owmbka nNmbo  nogobHas  owwmbka), AoNyLWEeHHass  OpraHow,
NpeaocTaBNAOWNM MyHULMNANBbHYIO YCIyry, U npuBeglas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCryrn), CBe4eHUsM B JOKYMEHTaxX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITMCb CBEAEHMS;

EovHas cuctema wugeHTUdvKaumm  un ayTeHTUdMKaumm B UHpacTpykType,
obecneunBatoern MHPOPMALMOHHO-TEXHOIIOIMYECKOE B3aMMOOEeNCTBME MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPefoCTaBneHns rocyAapCTBEHHbIX U MyHULMNASbHbIX YCIyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOopMaLMoHHast
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUUKaALMM U ayTeHTUdUKauMm K WHgopmauuu,
coAepallemncs B rocygapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U MHBIX MHPOPMAaLNOHHBIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNaNbHbIX yenyr B Pecnybnuke TatapctaHy;

McnonkoMm — MCNONHUTENbHLIN KOMUTET MYHULMMAnbHOro pavoHa (Unv ropoAackoro
okpyra);

EMP 3ArC — EguHbIN rocydapCTBEHHbIN peecTp 3anuMcen akToB rpaxgaHCKoro
COCTOSIHMS;

ANC MoL| - ABTOMaTU3MpPOBaHHas NHJOPMaLMOHHAasA cucrtema
MHOTOYHKLMOHANbHbIX LIEHTPOB NPeaoCTaBiEeHNA roCyAapCTBEHHbIX M MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.
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1.5.2. B agMunHUCTpaTMBHOM pernameHTe noa 3asiBlieHMeM O npenocTaBreHnm
MYyHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCryrk, NogaHHbIA B COOTBETCTBMM C NMYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wmona 2010 roga Ne210-®3 «O6 opraHuMsaumm npeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHpapT npegocTaBrieHU MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNANBHOW yCryru

Bblgaya paspelleHuss Ha BCTynneHne B 6Gpak HecoBepLUEHHOMNETHUM, AOCTUILIUM
Bo3pacTa 16 ner.

2.2. HameHoBaHWe NCNonHUTENbHO-pacnopsanTenbLHOro opraHa MECTHOMO
camoyrnpaBrieHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

UcrnonHumernbHbIU kKomumem Mcke-Ps3aricko2o cesibcko2o rocerieHusi Cracckoz2o
MyHuyunanbHo20 patioHa Pecrnybnuku Tamapcma-.

2.3. OnucaHne pesynbTaTta npeaocraBiieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNansHOW yCcnyru siBnseTcs:

1) pelueHne O Bblgaye paspeLleHns Ha BCTynneHne B bpak HecoBepLIEHHONETHUM,
pgocturiumm Bospacta 16 net (npunoxeHne Ne 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 oTKase B NpegocTaBrieHMn MyHUUunansHom yenyru(npunoxeHue Ne 2
K HacTodaweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pewweHne 06 oTKase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NpeaoCTaBreHns
MyHUUMNanbHON ycnyrm (npunoxeHune Ne 3 kK HacTodaweMy aaMUHUCTPATUBHOMY perfnameHTy).

2.3.2. PesynbTaT npegocTaBrieHnsa MyHUUMNanbHOW yCrnyru HanpaBnsaeTcs 3asBUTENtO
B (popMe O3NeKTPOHHOro [OOKYMEHTa, MNOAMNUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MEKTPOHHOW NOAMUCBI0 YMNONIHOMOYEHHOIO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUMN C DeaeparnbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (ganee — ®enepanbHbi 3akOH Ne63-P3)B nNUYHbIN kKabuHeT EguHoro nopTtan. B
crniyyae HanpasfeHus 3asBreHust nocpeactsoM PecnybnukaHckoro noptana pesynbtart
npefocTaBfieHUss  MYHUUMNANbHOW  YCRyrM  HanpasnsieTcd B JIMYHbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpedocTaBneHns MyHUUUNAanbHOW YCryru
BolgaetcaBs OpraHe unu B MOLL B dopme ak3emnnspa 3MEeKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BNpaBe MNOSMyYMTb pe3ynbTaT NpefoCTaBNeHUs MyHULMNanbHOM
ycriyru B )OpMe 3rIeKTPOHHOrO [OOKYMeHTa B TeyeHue Cpoka [OeucTBus pesyrnbTaTa
npegoCcTaBfieHNss MyHUUMNANbHOW YCIYIn.

2.4. Cpok npeaocTaBneHnsa MyHULMNansHON yCrnyrn, B TOM YMcCre C y4eToOM HeobxoanmocTu
obpalleHnsa B opraHu3auun, y4acTeyoLme B NpegoCcTaBneHmm MyHUuunanbsHOM yCryrm, Cpok
NMPUOCTaHOBMEHMS NPeLOCTaBNEHNS MYHMLMNANBHOW YCryr B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm ,cpok
Bbldayun (HanpaBrieHUs) AOKYMEHTOB, ABMAIOLNXCS pe3yrbTaToM NpefoCTaBneHus
MYHULMNANbHOW YCIyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsietca B TedyeHmne 10 pabounx aHen.
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2.4.2. TllpuocTtaHOBNeHMe cpoka npeaocTaBlieHNns MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyYMeHTa, HABNSAKOLLErocs pesynbTatoM npeaoctaBneHns
MYHUUMNAaNbHOM ycryrn B (popmMe 3NeKTPOHHOIo LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynstaTta npeaocTaBeHns MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMATUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KOTopble SBMSTCS Heo6XxoanmbIMu 1
ob6s13aTenbHbIMU ANS NPEA0CTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexatmx
npeacTaBreHnto 3asiBUTENEM, Cnocobbl MX NOMyYeHUs1 3asBUTENEM, B TOM YMCHE B
3MNEKTPOHHON hopMe, NOPSIAOK UX NPEeACTaBEHUS

2.5.1. [Ins nony4yeHnust MyHMUMNanbHOW yCnyrn 3asBUTeNb NpeacTaBnseT cnegyowme
OOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBepstoWmMe NUYHOCTb BCTynawwmux B 6pak (He Tpebyetcs B
cny4yae obpalleHnsa nocpeactsoM PecnybnukaHckoro noprana);

2) [OOKYMEHT, yOOCTOBEPSIIOWNA MOMHOMOYMSA NpeacTaBuTens 3assutens  (He
TpebyeTcsa B crniyyae obpalleHns 3aKoOHHOro NpeacTaBuTens 3asBUTens);

3) 3asaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHune Ned Kk HacTosilemy
agMUHUCTPATUBHOMY pernamMmeHTy);

B QNEKTPOHHOW (popme (3anornHaeTcs NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMA B O3NEKTPOHHYIO OopMy 3asiBNeHust), MOoAMMCaHHOe B COOTBETCTBUM C
TpeboBaHNAMU NyHKTa 2.5.3a4MUHUCTPATUBHOIO pernameHTa, npy obpalleHnn NnocpeacTBOM
PecnybnukaHckoro noptana;

4) NUCbMEHHOE corfnacue 3aKoHHbIX MpeacTaBuTenen nuy, BCTynawwmx B 6pak,
3aBepeHHOoe B Nopsiake, yCTaHOBIEHHOM 3aKOHO4AaTeNbCTBOM O HOTapuare;

5) [OKyMeHTbl, noaTeepxgarowmne ocobble 06CTOATENBCTBA CHMXEHUA OGpadHoro
Bo3pacTta (cnpaBka MeAMUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUMNAanbHOM
CUCTEMbI 3[paBOOXpPaHEHNs O Hannumm 6epemMeHHOCTN NMBO LOKYMEHThI, MOATBEPXAAoLMe
HenocpeaCTBEHHYH YrpO3Y XN3HU OOHOMO U3 NN, XenarLmnx BCTynUTb B 6pak).

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ©ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MO®L| Ha OymaxHbIX HOCUTENAX U B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3aAMUHNUCTPATUBHOIO pernameHTa;

2) nocpencteom PecnybnmkaHCKoro noptana B 3NeKTPOHHOM hopME;

3) B OpraH nNu4yHO UNM NOCPenCTBOM MOYTOBOM CBSA3N Ha OymMaKHOM HoOcuTene.
3asiBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBrieHUn NOCPeaAcTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asaBneHve npwu HanpasneHunm nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTOM 3NEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTwm
npouenypy pernctpaumm (ayteHtndpmkauymm) B8 ECUA, a Takke noaTBepauTb YYETHYHO 3aNnUCh.

ONEKTPOHHbIE OOKYMEHTbl (SMEeKTPOHHble 00pa3bl AOKYMEHTOB), YKa3aHHbIX B
nognyHkTax 2, 4nyHkra 2.5.1agMWHUCTPATMBHOIO perfameHTa, 3aBepsAlTCH YCUNEeHHON
KBanMuUMpOBaHHOW NOAMNUCHI0 MWL, YNOSTHOMOYEHHbIX HAa CO34aHWe U NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCre HoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), npunaraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.
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KayecTBO npefoctaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAN OCYLLECTBNEHUS OEWCTBUNA,
npeacTaBneHne WM OCyLUeCTBIIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmMm  OTHOLLIEHUS, BO3HMKawWMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOM YCNyru;

2) OCyLWeCTBMeHNa OENCTBUW, B TOM 4UCME COrnacoBaHui, Heobxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBsA3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
ycryr M nonydeHns [OOKYMEHTOB W WMHdopMauuun, npefoctaBndeMblX B pesyrbTaTe
npefocTaBfeHNsa TakuxX YCNyr, BKMOYEHHbIX B MEpeyYHn, ykasaHHble B 4actn 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX M 0Ba3aTeNbHbIX YCryr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHa4vanibHOM OTKase B NpuemMe JOKYMEHTOB, HEOOX0aUMbIX
ANa npefocTaBneHvus MyHuuunanbHon ycnyrn, nubo B npeaocTtaBneHuM MyHULMNanbHON
yCryru, 3a UCKINYEeHNeM cregyowmx cnyyaes:

a) W3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalLmxcs
npefocTaBfieHnUss MyHUUMNANbLHOW YCIyrn, nocrne nepBoHavanbHOW nofayvn 3adBfeHus o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnbOK B 3asiBIEHUN O MpPefoCTaBfeHUn MyHULMNArbHOW YCnyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTENeM nocne nepBoHavyanbHOro oTkasa B npMemMe AOKYMEHTOB,
HeoOXoauMbIX ANA NpefoCTaBfeHUss MyHULMNanbHOW ycnyri, nubo B npegocTaBrieHnn
MYHULMMNANbHOW YCNYrU U HE BKMOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeyeHue CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHEHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeEMe [OOKYMEHTOB, HeobxoouMbiX Onsi NpeaocTaBneHuns
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeH MyHULMNanbHON yenyru;

r) BbIABIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLLUMOBOYHOro Unm
nNpoTUBONpPaBHOro gencteusa (besgenctansa) JomkHocTHoro nuua OpraHa, pabotHuka MOL,
npyv nepBoHayanbHOM OTKase B Npueme OOKYMEHTOB, HeO6XoOuMbIX ONs NpeaocTaBieHus
MyHUUMNAanNeHOMW ycnyrn, nubo B npedocTaBfeHUM MyHUUMNanbHOW YCNyrn, O 4YeMm B
NMMCbMEHHOM BuAe 3a noanucbio pykosoauTenss OpraHa npu nepBoHayarbHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoauMMmbIX ANA NpefocTaBneHus MyHUUMNanbHOW  YCryru,
yBEeAOMIISIETCA 3a8ABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble Heyao0bCTBa;

4) npepocTtaBneHnst Ha OyMaxHOM HocuTene [OOKYMEHTOB W WMHopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCrN HAaHECEHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsaTMEe ABNSETCA HeoOXOAWMbIM YCIOBMEM
npefoCTaBfieHMsl FOCYAApPCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBIEeHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMK NPaBOBLIMU akTamMu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCnyru, KoTopble
HaxoaaTCs B pacnopsKeEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camMoynpaBneHust U NoOABeAOMCTBEHHbIX FOCY4apCTBEHHLIM OpraHamM MUnv opraHaM MeCTHOro
camoyrnpaBrneHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
cnocobbl UX NONyYeHUs 3asBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopme, MopsaoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasreHus Nnbo
opraHu3auusi, B pacnopsiKeHMN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1.Mony4atoTca B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
1) cBeneHna o poxaeHun peberka — EIMP 3AIC;
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2) cBegeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBegeHus o AenCTBYOLWEM nacnopTe rpaxaaHnHa Poccunckon depepaummn — MB[Q
Poccuu;

4) cBedeHuss un3  WNHMPOPMALMOHHOW CUCTEMbl HOTapuata O HOTapuasbHO
3aBepeHHOM JokyMeHTe — PefiepanbHas HoTapuanbHas nanara;

5) cBefeHnsa 06 ycTaHOBNEHUM onekn Hag pebeHKOM M3 peLleHnsa opraHa oneku mn
noneyunTenscTea — cnonkowm;

6) CBeeHUs O perucTpauuoHHOM y4eTe MO MeCTy XUTENbCTBa U MeCTy
npebbiBaHua — MB[1 Poccum.

2.6.2. 3agaBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), yKkasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B (oOpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognucerd  nuy,
YMOMHOMOYEHHbIX HAa CO3aHne U NoAnucaHne Takmx JOKYMEHTOB, Npu noJadve 3asiBfeHus.

2.6.3. HenpeacrtaeneHve (HeCcBoeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHaMmy rocyapCTBEHHOMW BracTu, opraHamu
MECTHOro caMoynpaBfieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOINO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W HaxoAddwmecss B pacropsiKeHun
OOKYMEHT WnuM cBedeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaunu.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUTENSA AOKYMEHTbl CBEAEHUS, B TOM 4ucne
nogTeepxgalrlime BHECEHWe 3asiBUTenieM nnaTtbl 3a npefocTaBneHne MyHuMuMnanbHOW
YCInyru, Haxogslmecs B pacnopsKeHUN rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpasneHns opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
Haxo4ATCA B pacrnops>KeHUN rocygapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamoyrnpaBeHns
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHamM UM opraHam MecTHOro camoyrnpaBreHus
opraHusauuin, He 4BMSETCS OCHOBAHWEM ANA OTKasa 3asfABuTEN0 B NpeaocTaBrieHuu
MYHUUMNANbHOW YCRyru.

2.7. VicyepnbiBaloLLmMit NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHON yCryru

2.7.1. OcHoBaHusMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix AN
npegoCTaBeHNUs MyHULMNANBHOW YCNYrn, SABASOTCS:

1) npencraBneHHble 3asdBUTENEM LAOKYMEHTblI cogepaT NOL4YUCTKM U MUCMpaBlieHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpPbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUS, COoAepXawumeca B AOKyMEHTax ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOMIHOMOYMA npeacTaBuUTens
3aaBuUTeENd, B cnyvae obpalleHnsa 3a npefocTaBneHMeM MyHUUMNAnNbHOM YCNyrn yKasdaHHbIM
nnuUom);

4) nogadva 3adBNeHUs O npedocTaBfeHUn MyHUUUNAanbHOW YCyru U OOKYMEHTOB,
HeobXxo4uMMbIX ANA NpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, B 3MEKTPOHHOW ¢opme C
HapyLLEeHMEM YCTaHOBIIEHHbIX TpeboBaHUI;
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5) HekOppeKTHOEe 3anonHeHne oba3aTenbHbIX Nonen B opMe 3asiBfieHNd, B TOM Yncne
B MHTEpakTMBHOM opme 3asiBreHus Ha PecnybnukaHckoMm nopTane (He4oCTOBEpHOe,
HenosiHoe, NMBOo HenpaBuIbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru;

7) 3aaBrieHMe O npeaocTaBieHUn YCyrn nogaHo B opraH rocyapCcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUsI UMW OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeOOXoauMbIX Ons
NonyyYeHnss MyHULMNAanbHOW YyCyrn, ABASIETCA UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX Ond
npegocTaBneHns MyHUUMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jniuom OpraHa
HeobXxooMMbIX ANS npeaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiWwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaetca OTKasblBaTb B MpuveMe 3asiBIeHNS U WHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBfeHns MyHUUMNAanbHOW yCcryrn, B clydae ecnu 3asiBrieHune u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHCbOPMaLMEn O CpoKax 1 NOpsiAKE NpeaoCTaBAeHUss MyHULUNANbLHOW yCryru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. VicuepnbiBatoLLmit NepeydeHb OCHOBaHWUIA AN NPUOCTAaHOBMNEHUS UNN OTKasa B
npenocTaBneHn MyHULMNansHOM yCryrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBeHUM MyHUUMNANbHOW YCIyTn:

1) 3agBUTENb HE COOTBETCTBYET KaTeropun nuu, UMeIoLLMX NpaBo Ha NpeaocTaBneHne
yCnyru;

2) oTcyTCTBME Yy 3asiBUTENs perncrpauum no MecTy XUTenbCTBa Ha Tepputopuu
MyHUUMNanbHoro obpasoBaHus;

3) oTcytcTBME OCOBOLIX OBCTOATENLCTB, YKasaHHbIX B noanyHkTe 5 nyHkta 2.5.1.
agMWHUCTPATUBHOIO pernameHTa nmbo obuero pebeHka y nuu, BCTynawowmx B 6pak;

4) B npeAcTaBneHHbIX 3as8BreHun N (MNn) JOKyMEHTaxX COAEPXUTCHA HenonHas n (unm)
HeJOCTOBepHasa HopMaums.

2.8.3. lNepeyveHb OCHOBaHUN ANS OTKasa B NpefoCcTaBneHn MyHUUMNanbHOW YCnyru
SBIISIETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpeJoCTaBNeHNN MyHULUNANLHOM YCNyrn B cryYae,
ecnv 3asiBrieHMe O MpefocTaBfieHuM MyHULMNanbHOW YCrnyrn nogaHo B COOTBETCTBUM C
WHpopmaunen o cpokax W nopsake nNpefoCcTaBreHus  MYHUUMNAanbHOWM  YCIyru,
onybnukoBaHHon Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.9. MNopsagok, pasmep U OCHOBAHNA B3VMaHUSA rocy4apCTBEHHOWN MOLUNUHBLI U MHOW NNaThl,
B3MMaeMon 3a npeaocTaBfieHne MyHULMNanbLHON yenyrm

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABASOTCS HEOBXoANMbIMU N 06sI3aTENBHBIMM AN
NPeaoCTaBneHnss MyHUUMNanbHbIX YCNyr W NpeaocTaBfsoTCA OpraHu3aumsMn u
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YNONMHOMOYEHHBIMW B COOTBETCTBUM C 3akoHopaTenbcTtBoM Poccuinckon denepaumm
aKcnepTamu, y4acTBYHOLMMU B NpeocTaBfieHUn npedyCMOTPEHHbIX YacTbio 1 ctaTtbu
1denepanbHoro 3akoHa oT 27.07.2010 ropa N 210-®3 rocyaapCTBEHHbIX WU
MYHULMNANbHbIX YCYr.»

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAIOTCA HEOH6X0AMMbBIMU N 06A3aTENBHLIMU ANSA NPEeAOCTaBNEHNS MyHULUNANBHOW YCIyTW,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpepoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o NpefocTaBreHnm
MYHUUMNANbHOW yCryru, ycrnyru, npegocTaBfisieMon opraHu3aumen, y4acTByoLeN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, 1 Npyu nony4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaocTaBneHna MyHUUUNarbHOW  YCIyrn
MaKCuMMarnbHbIN CPOK OXXMOAaHUS B odepean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaummn sanpoca 3asiButens o npegocTaBneHn MyHMUMNAansHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9NIEKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogaun 3asaBneHUs 3asiBUTENO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBneHne OTNpaBneHo, 1 JaTon nogayvun 3asiBNeHus.

2.13.2. Tlpun HanpaBneHun 3adBneHns nocpegcrsom  EgumHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb NoAayu 3asiBNeHusd nonyvaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana WM NO  9fIEKTPOHHOW Mo4yTe yBeAOMIleHue,
nogreepxagatoLlee, YTo 3asdBreHne oTrnpaBreHo, B KOTOPOM YKa3blBatOTCH permcTpaunuoHHbIN
HOMep M1 JaTa nogayv 3asiBfeHns.

2.13.3. Mpun nu4Hom obpaweHun B OpraH B AeHb Noaayum 3agBneHust yrorIHOMOYEHHbIM
AOIDKHOCTHLIM nvuom OpraHa 3asiBUTENO BblAaeTcsl pacnucka M3 aBTOMaTM3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOM [ONA  OKasaHusl roCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nogaun 3asiBIEHNSA U NEePeYHEM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHUuunanosHas
ycrnyra, K 3any oXxuaaHus, Mectam Asis 3anofHeHs 3anpocoB O NpeaocTaBneHnm
MYHMUMNANbHOW yCnyr, MHPOPMaLMOHHBIM CTeHAaM ¢ obpa3uamm nx 3anosTHEHUS K
nepeyYHeM AOKYMEHTOB, HEOO6XOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yalibHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdopMaLUUKM 0 NopsiaKe NpeaocTaBreHnsa Takonm ycnyr, B TOM Yncrne K obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (beeparnbHbIM
3aKoHO4aTeENbCTBOM U 3akoHOA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANBHOW YCNYrn OCYLIECTBNAETCA B 34aHUAX U


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
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nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMaLMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHOA4aTeNbLCTBOM Poccunckon degepauunm o coumansHom
3alWmuTe MHBaNMAOB B Lensax ©OecnpensaTCTBEHHOro AoCTyna K MeCTy MpeaocTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIW  [OCTYyN  MHBaAnMMOOB K MECTY
nNpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUs W
nepemeLleHne B Ux npeaenax);

2) Bu3yanbHasl, TeKkcToBas W MynbTUMeAUWHas WHgopMauua O nopsiake
npegocTaBneHns MyHUUMNanbLHOM yCryru pasMeLLaeTcs B yao6HbIX Aa 3agBuTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHME NHBANUAOB, UMEIOLLINX CTONKNE pacCTPoNCTBa (OYHKLNKN 3pEHNS
N CaMOCTOATENBLHOrO NepeaBuXeHNs, N OKasaHne UM NOMoLLY;

4) BO3MOXHOCTb CaAMOCTOATESIbHOrO NepeaBmXeHns no TeppUTopuUKn, Ha KOTOPOW
pacnonoxeHbl 00bEKTbI CoOLUManbHON, UHXEHEPHOW U TPAHCNOPTHOW MHAPACTPYKTYpP, BXoda B
Takne 06beKkTbl U BbIXOA4a U3 HUX, NOCaAKM B TPAHCMOPTHOE CPeACTBO M BbICAOKM U3 HEro, B
TOM 4YKCrEe C UCMNONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmMeweHne obopyaoBaHMss W HocuTenem uHdopMauumu,
HeobxoauMbIX Ona obecneyvyeHns GecnpenaTCTBEHHOro0 OOCTyna WHBanNMAoB K ycryram C
YyY4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTenbHOCTY;

6) gybnvpoBaHne HeobxoouMmMoW AOfS WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnucew, 3HaKOB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKaMu, BbIMNOSIHEHHbIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuUU OOKYMEeHTa, NoaTBepXaatollero ee
crneumanbHoe obyyeHue M BbligaBaemoro no dopme n B nopsigke, KOTOpble YCTAaHOBIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmTtbl Poccuickon ®Pepepaumm oT
22.06.2015 Ne 386H «O6 yTBEpKAEHUN (OPMbI AOKYMEHTA, NOATBEPXKAAOLLErO cneunanbHoe
o0y4yeHne cobakn-npoBoaHMKA, N NOpAaKa ero Bblaaumy.

2.14.3. TpeboBaHus B YacTn obecneyeHmss 4OCTYNHOCTU ANt MHBANMAOB OObLEKTOB, B
KOTOPbIX OCYLeCTBNAeTCs npeaocTaBfeHne  MyHUUunanbHOW  ycnyru, W  CPeacTs,
nucnonb3yemblX Mpu  MNpeaocTaBieHnM  MYHULMNANbHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfnaMmeHTa, NPMMEHSITCS K 0O6bekTam
1 cpeacTBam, BBeAEHHbIM B 3KCrIiyaTauuio Uiy npoLwleiwmnmM MoaepHn3aumio, peKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. MNokasaTenun AOCTYMHOCTU U Ka4yecTBa MyHULMNANbHOW yCryru, B TOM Yucne
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C JOIMKHOCTHBIMY NLaMu Npu npegocTaBneHum
MYHULUMNANbHOW YCIYrM U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb NOy4YeHns uHopmMaLmm o
Xxo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUcne C UCNofb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMM, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NoMyYeHNss MyHULUMNAanbHOM YCyrn B MHOrO(PYHKLMOHANbHOM LeHTpe NnpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCNyr (B TOM YMcne B NOfiHOM o6beme), B ntobom
TepputopuanbHOM nogpasaeneHuy opraHa UCNONHUTENbHO PacnopsanTenbHOro opraHa
MECTHOro camoynpasrneHus, No BbIbopy 3asBuUTENs (3KCTEPPUTOPUANBHBIN NPUHLMN),
NOCPeACTBOM 3anpoca O NPeAoCTaBleHNN HECKONbKUX rOCYAapCTBEHHbIX U (1K)
MYHMLUMNAnbHbIX YCAYr B MHOrOMYHKUMOHarbHbIX LeHTpax npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr, npeaycMOTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasatensAmMu [OOCTYNHOCTM NPEAOCTaBNEHUA MyHULMNANbLHOW YCIyru
ABMAIOTCA:
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pPacnosIoXXeHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCcHa NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobXoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNAEeTCS NpueM JOKYMEHTOB OT 3asiBUTESEN;

Hanuuve wucyepnbiBawlWen uHPopMaumm o cnocobax, nopsake KW cpokax
npenocTaBneHns MyHUUMNANbHOM yCrnyrn Ha MHOpPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHue NomMoLLM MHBanNnaam B NpeoaoneHnn 6apbepoB, MeLLatoLLmMX NOMy4YeHNo MU
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHNs MyHULMNANbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNYTIu;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYrbTaunmn):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa mnn MOL npu npegoctaesneHun
MYHUUMNANbHOM YCIyrn OCyLLeCcTBNAETCS OAMH pa3 nNpu NpeacTaBrieHnn 3asBrieHnUsi CO BCEMU
Heob6XxoAMMbIMU JOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHUs pesynbTata npefocTaBneHuns
MyHuumnaneHon ycnyrmu B OpraHe nnn M®L| B doopme ak3emnnsipa af1eKTPOHHOIO AOKYMEHTa
Ha BymMaxxHOM HocuTerne.

MpoAoMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOJMPKHOCTHLIMU fLLaMU
npv NpeaocTaBneHNN MyHULUMNANbHOM YCyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHWUTb KayecTBO MNPedoCTaBMEHUA MYHULMNANbHOW YCryrn C
NMOMOLLBK  YCTPOWCTB  MNOABMXHOW  pagnoTenedoOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnumkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrm MOXeT ObiTb
nony4yeHa 3asBuTenem B NIMYHOM kabuHeTe Ha EgmnHom noptane, PecnybnvkaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyru ocyliectensietca B nobom MOL, no
BblbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMUS (npebbiBaHns) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMANbHOMY NPUHLNMY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He nNpeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NpeocTaBisieTcs no aKCTeppuTopuanbHOMY NPUHLNMY) U
0COBEeHHOCTN NpefoCTaBNeHNS MyHULMMNANbHOW YCyru B 3NeKTPOHHOM hopme

2.16.1. llpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asBuUTENb BrNpase:

1) nonyuuTb MHOPMaLMIO O NOPSLKE M CPoKax NPedoCTaBfeHUs MyHUUMNanbHOM
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nojaTb 3asdBreHue O NpeaocTaBNeHn MyHULMNANbHON YCIYrn U UHblEe JOKYMEHTHI,
HeobxoouMMble Ons NpefoCTaBfeHUss MyHULMNANbHOW YCNyrM, B TOM YUCRE OOKYMEHTbI U
NMHOpMaUUIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee 6binv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4vactm 1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-®3,c ucrnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWA O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 3NEeKTPOHHOU (hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHMUMNanbHOW yCcnyru;
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5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogaTtb anoby Ha peweHne n gencteue (besgencteme) OpraHa, a Takke ero
AOJMPKHOCTHbBIX N, MyHUUMNAanbHbIX cnyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEen
npouecc agocyaebHoro (BHecyaebHoro) obxanosaHus peleHnn n aencteni (6e3gencrams),
COBEPLUEHHbIX MPpU NpPeaocTaBeHnn rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE W MYHMUMNANbHbIE YCAYIMN, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLeCTBNAETCH MNoCcpeAcTBOM 3arofiHEHUN
3NEKTPOHHOM popMbl 3asiBeHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMMocTu
AOMONHUTENbHOW NoAayn 3asBrneHnst B KaKon-nmbdo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBNIEHUST M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yenyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONMbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asdBrieHMs npu  obpalleHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNS HECKONbKUMUW 3asiBUTENAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTene KOMuuM 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hOopMy 3asaBreHUs 3HAYEeHUn B
nto6o MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1CHe NpU BO3HMKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe A5 NOBTOPHOIo BBOAA 3HAYEHWUIN B ANEKTPOHHYIO (POpMY 3asiBNEHNS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEHNA 40 Hayana BBo4a CBeAEeHUN
3asBUTENEM C UCMONb30oBaHMEM CBedeHUN, pa3melleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacawlwencs CBegeHUH,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepmn paHee BBeAEHHOW MHoOpMaumu;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHMAM B TE€YEHMe
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa MOL.

3asBuTeNio NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M Bpemsi B npedenax YCTAaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucb Ha onpegeneHHyro AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTYNneHus 3Ton Aathbl.

Ana ocywecTBneHna npensapuTenbHOM 3anMcu nocpeactBoMm PecnybrvkaHCKoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpallMBaeMble CUCTEMOWN AaHHbIEe, B TOM YMChe:

amMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBETCTBMA CBeOEHUNW, KOTOpble cooOwun 3asBuTenb npwu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBneHHbIM 3asaBUTENEM Npu NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaATBepxaeHue. B cnydae, ecnu 3assutenb coobwmT
aflpec 3reKTPOHHOM MOYThl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHnem Aatbl, BpEMEHN N MecTa npuema.
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Mpwn ocyliecTBNeHMn NpeaBapuUTenbHON 3anucy 3asaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYETCS B CllyYae ero HedBKM No
nctedeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npmema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUs MnaeHTUdUKaLUMM u ayTeHTUdukaumm B COOTBETCTBMU C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
npegocTaBneHns cBedeHun, HeobxoouMMbix ANS pacyeTa ANMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM 4YncClie 0COOEHHOCTHU
BbINONHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOU hopmMe, a TaKkxke
0COGEHHOCTU BbINOJIHEHUSI a4MUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBneHne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTpATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHSTUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABIEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anpocoOB B OpraHbl, Yy4yacTBywliMe B
NpeaoCTaBneHNN MyHULMNATNbHOW YCNYTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasfeHne) 3assBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCcynbTauum 3asBUTENIO

3.2.1. OcHoBaHMeM Hayarna BbIMOMHEHUS aAMUHUCTPaATMBHOW npouenypbl SABMSeTCS
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MeL — paboTHnk MOL;

npyn obpaweHun 3aasutens B OpraH - pykoBoauTenb /ykasbiearomcsi ceedeHusi O
0O/MKHOCMHOM suye/ (Aanee - 4OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHMUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MopsiAKe U Ccpokax
npegocrasneHus MyHuuunanbHou ycnyrm B MOL nuyHo v no tenedoHy u 3neKTPOHHOWM
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre MO cocTaBy, dopme
npegcraBnsgemMon AOKYMEHTauum u Apyrum BOnpocaMm s MOMyvYeHUs MyHULMnarbHOW
yCnyru.

3asButens MOXeT NonyyYuTb  MHGOpMaUMO O Nopsake  npedocTaBneHus
MyHUUMMNaneHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb 0bpalleHns 3asaButens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTauns
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumm u Apyrmm Bonpocam, HeobxoammblM Ans
Nnosly4eHUss MyHULMNArbHOW YCIyru.
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3.2.3. 3asaBuTtenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3feKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsake u
Cpokax MpedoCcTaBneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucfne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauum 1 ApyruM BOMpocam Ansi MOfyYeHUs MyHULMNanbHOW
yCnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHNE MHOOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHMsiMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS nocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SABMSKTCS: KOHCYNbTaumm
no coctaBy, popme npeacTaBnsgeMon JOKYMeHTaumm u Apyrum Bonpocam, HeobxoammblM Ans
NonyyYeHnss MyHUUMNanbHOWM yCryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnrnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Nda NpefoCcTaBneHnuss MyHuuunansHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeacraBsuTenb 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnbHOW YCIyrn U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5aMUHNCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAaoLLEero AO0KYMEHTI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiaMeHTa;

3anorHAeT 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHWMpoBaHWe MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUC MLl fokyMeHTbl, NpeacTaBneHHblIe B 3MEKTPOHHON hopMe unm
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNeHNe 1 opuUrmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIHO pacnucKy B NpuemMe AOKYMEHTOB.

AOMWHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHus 3asasutens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBke 3asiBNeHne 1 nNakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B 9neKTpOHHOW dhopme (B COCTaBe MAKETOB ANIEKTPOHHbLIX Aen) B TeYeHWe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MLl

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBAITCA: 3asBrneHne U
nakeT OOKYMEHTOB (9MNeKTpOHHOe Aeno), HanpasrieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3NEeKTPOHHOro B3aMMOoLeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNanbHOM YyCryru B
3aNeKkTpoHHOU hopMe Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3agButenb Ons nogayn 3asdBNeHUA B INIEKTPOHHOM OOpPME BbIMOMHAET
cnegywouwine 0encTeus:

BbINOSIHAET aBTOPU3aLMIO;
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OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAEeT hopMy INEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammblie
n obaszatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHOW yCnyru;

NpuKpennseT AOOKYMEHTbl B 3MfEeKTPOHHOW opmMe unuM  3nekTpoHHble obpasbl
AOKYMEHTOB K (bopMme 3NeKkTPOHHOro 3asBreHus (Npu HeobxoaMMocCTH);

noaTBepxaaeT akT O3HaKOMMEHMS M Ccorflacus C  YCNOBUSIMW U MOPSOKOM
npefocTaBnNeHns MyHUUMNanbHOW YCnyru B 3reKTpoHHoW dopMe (ycTaHaBnuBaet
COOTBETCTBYHLLYI OTMETKY O COrnacum B hOpme 3NeKTPOHHOMO 3asaBMEHNS);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMEeHUs);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3NEKTPOHHOTO 3asiBNIEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnUCbIBaeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3agMVHUCTPATMBHOIO pernameHTa,;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckass npoBepka CEHOPMMPOBAHHOIO 3asiBIIEHUST OCYLLECTBISETCS
nocrne 3anofIHeHNsA 3asBUTENEM KaXXOOoro u3 nosien dnekTpoHHOW hopMbl 3aasrieHuns. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOSIHEHHOrO NOSs 3fIEKTPOHHON (POPMbl 3asiBMEHUsT 3asBUTESb
yBEOMISIETCA O XapakTepe BbISIBIIEHHON OWNGKM N NOpsiAKke ee YCTpPaHeHUs NocpeacTBOM
NMHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHON hopMe 3asiBNEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoLeayp SBMSKTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeaCcTBOM CUCTEMbI NEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHNA agMUHUCTPATUBHOM NpoLeaypbl SBNsieTcs
NOCTYNMEHNEe 3asiBMEHUs U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHULMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
afMWHUCTPATUBHOM Mpoueaypbl SABMASETCH PYyKOBOAUTENb /ykasbigaromcsi ce8edeHusi O
dormkHocmHoM siuyel/(ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a NpPUeM [OOKYMEHTOB, B cly4vae
obpalleHna 3aasutens c 3asisrneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBAET JIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEr0 AOKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBMUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5
agMWHUCTPATUBHOIO perfiaMmeHTa, MPOBEepKy COOTBETCTBUA MNpeAcCTaBMEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaiiee oopMieHne KON OKYMEHTOB, OTCYTCTBUE
B [OKyYMEHTax nogYMCTOK, MNPUMNNCOK, 3a4EepKHYTbIX CIMIOB W WHbIX HE OroBOPEHHbIX
ncnpasneHnn);

3aMnoNHAET  3MEKTPOHHYHO dopmMy  3asBneHus B aBTOMaTU3NPOBaHHOM
MHOPMALUMOHHON cuUCTEMe, npedHasHa4YeHHOW [Ons  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npyv npefocTaBneHMn LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLEeCTBNSeT CKaHMpoBaHWe npeacTaBnNeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepegaeT 3asiBUTENIO Ha NPOBEPKY M NOANUCaHME;

nocne nognucaHus ckaHnmpyeT NoanncaHHoOe 3asiBrieHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HaAYeHHYo
ANA OKa3aHWA rocyAapCTBEHHbIX U MYHULMNAMbHbBIX YCNYyr JOKYMEHTbI, NpeACTaBeHHbIE B
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3NEKTPOHHOM (hbopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmumpyeT
31IEKTPOHHOE A€ero;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENIO PACMUCKY B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM A51s OTKasa B npyeme AO0KYMEHTOB JOJHKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, yBeJOMIIAET 3adABUTENSA O HAaNU4YuM NpenaTcTBUN 4SS
npuema 3asBneHns n Bo3BpallaeT eMy JOKYMEHTbI C 06bACHEHNEM COAEPKAHNA BbISIBIIEHHbIX
OCHOBaHU 4N OTKa3a B Npueme 4OKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOe 3a MnpueM [OOKYMEHTOB, mocne
NOCTYMNMEHUs JOKYMEHTOB Ha paCCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCcrnoBu  OEWCTBUTESNIbHOCTM  ANIEKTPOHHOW  Noanucw,
nocpeActsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacrasneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpn Hanuuum oOCHOBaHUN, NPEedyCMOTPEHHbIX MYHKTOM 2.7.1agMUHUCTPATUBHOIO
pernameHTa, noArotTaBnMBaeT [MPOEKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobxoauMbIX ANA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTate nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbIE€ NOCYXXUITM OCHOBaAHMUEM AJ151 €r0 NPUHATUA.

MpoekT peweHns o6 oOTkaze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npefoCcTaBfeHNs MyHUUMNANbHOW YCNyru, C ykas3aHMEM MNPUYMH OTKasa (B cnydae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans npefocTaBfeHus
MYHULMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPeOOBaHMMA K Takum
AOKYMEeHTaM, OCHOBaHUs And OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMALMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepXXaT He4OCTOBEPHbIE U (M) NPOTUBOPEYNBbLIE CBEAEHUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWi), HanpaBnseTcd Ha CcorfacoBaHue B
YCTaHOBIIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMBI ANIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue npoekTa pelieHns 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX A5
npegocTaBfeHns MyHUUUNANbHOW YCINyrn, OCYLLeCTBNAeTCs B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3agMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oOTCyTCTBMS OCHOBaHMM And  OTKasa B nNpueMe [OOKYMEHTOB,
npPeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHS CO AHSA NOCTYNNEeHUs
3asBMNeHNs, HanpaBnseT 3adBUTENIO, YKa3aHHbIM B 3asdBreHMM crnocobom, yBeaoMIieHme o
NOCTYNNEHUN 3asaBfEHUs, coaepxallee BXOASLWMA PEermcTpauuoHHbIn HOMEP 3asiBrIEHUs,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHOBaHWW hanrnoB, NPeACcTaBIIEHHbIX K HEMY
AOKYMEHTOB, JaTy NnonyyvyeHna pesyribtata MyHULMNansHOW YCIyru.

3.3.3.4. McnonHeHne npouenyp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3aOMWHUCTPATUBHOIO  perfiamMeHTa, nMnpu  Hanuymm TEXHUYECKOM BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXuMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA OKas3aHUs rOCYOapCTBEHHbIX W
MYyHULMNANbHbIX YCIYT.
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3.3.3.5. ALMUHUCTPaATUBHbIE npoueaypsbl, yCcTaHaBnMBaeMmble MYHKTOM
3.3.3ag4MVHNUCTPATMBHOMO perfnameHTa, BbIMOMHSAKTCS B TeYeHne oqHoro paboyero AHs COaHSA
NOCTYNMeHns 3asBneHnUs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp ABNATCA: NPUHATBLIN Ha
paccMOTpeHNe KOMMNIEKT OKYMEHTOB UK NPOEKT pelueHnst 06 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHULMNANBbHOW YCIyTrn.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHULMNANbHOM YCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSMKHOCTHBIM NUUOM  (PaBOTHMKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHWE
aAMWHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aAMWUHUCTPATUBHON npoueaypbl, SIBASETCA pyKkosooumesnb /ykasbigaromcsi c8edeHus O
0o/mKHOCMHOM fiuyel/(fanee - [OIMKHOCTHOE §WUO, OTBETCTBEHHOE 3a  HarnpaeneHue
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOM hopme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA  (MpU  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTN — MHbIMK criocob6amu) 3anpocbl O NPeOCTaBEHNN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUS HA paCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEAYP SABMSKTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BflacTy OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMMWBLUUX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NPenoCTaBnsioT
3anpalwumBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnsaloT yBegoMeHnss 06 OTCyTCTBMM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbIX AN NpeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbIMOJSTHAKTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNeHns MeXBeAOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKM WM HanpaBneHWs OTBeTa Ha MEeXBELOMCTBEHHbIN 3anpoC He YCTaHOBIEHbI
dreepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHSTLIMW B COOTBETCTBUM C (heaeparnbHbiMy 3aKOHaMN HOPMaTUBHbBIMU NPaBOBbLIMW aKTaMu
Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfeHUss  MyHuuMnanbHOW — ycnyrn, nmbo
yBegomneHne o0 oOTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHWe MeXBeLOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIMO 3S1EeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1unn)
nHdopmMauuuy;

NPy HanMyYnMM OCHOBAHWW, NPEefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCIyTr.
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MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm MnpuYMH oTkasa (B crydae, ecnuv
OCHOBaHWA Ons OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefocTaBrieHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs AN OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE N (UNN) NPOTUBOPEYMBbLIE CBEAEHMUS, OPOPMIEHbI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWiA), HanpaBnaeTCA Ha CcorfacoBaHue B
yCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIo AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHusi 06 oTkase B npuemMe JOKYMEHTOB, HEOO6XOAMMbIX ANS
npegocTaBneHns MyHUUMNanbHOM yCrnyrn, OCyLlecTBnseTcs B nopsake, npeaycMOTpeHHOM
NyHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMIHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpefocTaBfieHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMbIX ANS NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npouenyp, YkasaHHblX B nyHkTax 3.4.2, 3.4.4agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NPoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, coctaBngaeT NaTb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCryru

3.5.1. OcHoBaHMeM Havana BbIMOMHEHUS a4MUHUCTPATUBHOW MNpoueaypbl sABnsieTcs
NOCTynNfieHne OT JOSMKHOCTHOrO Nnua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeaA0OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHu), HeobBXoauMbIX AN NpefocTaBNeHns MyHULmMnasibHON
ycnyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, aBnseTcsa pykoBoguTenb Kcke-Pasanckoro cenbckoro noceneHunss Cnacckoro
MYHUUMNANbHOIrO pawnoHa /ykasblearomcsi ceedeHuss O Oo/mkHocmHoM nuuel (panee -
OOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MoAroTOBKY pesynbTarta npeaocTaBreHus
MYHMLMNANbHON YCNyru).

3.5.2. [omkHOCTHOE nuMuUo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX AOns
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

Npv BbISIBNEHUN OCHOBaHWA NSl OTKa3a B NPegoCTaBfieHUN MyHUUUNANbHOW YCRyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noAroTaBfMBaeT MPOEKT
pewweHns 06 oTkase B NpeoCTaBneHnmM MyHULUUNANbHOW YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNEeHUW MyHULMNanbHOW
ycryru, npeaycMoOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX AN NpedoCcTaBneHuss MyHUUUNanbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MpedocTaBfeHnd  MyHUUUnarbHOW  yCriyrn B
COOTBETCTBUU C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfnameHTa;

HanpasnseT NOAroTOBMEHHbIW NMPOEKT pesynbTata NpeAoCTaBNeHns MyHUUMNanbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsigke nocpencTBOM CUCTEMbI 3SIEKTPOHHOrO
AOKyMeHToobopoTa.
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AOMUHUCTPaATMBHbIE  MNpouenypbl, yCTaHaBnvMBaemble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYEeHne ABYX paboumx aHEN.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBLIX Mpouenyp SABASAKTCA: NPOEKT
peleHns 06 oTkase B NpeoCTaBneHMM MyHULUMNANbHOW YCyrn, NPOEKT peLleHnst O Bblgaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONETHUM, OCTUIUMM Bo3pacTa 16 ner.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBreHns
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSETCA pyKoBoAMTENEM
CTPYKTYPHOro nogpasgerneHnd, OTBETCTBEHHOIO 3a NOAroTOBKY pesynbTaTta MyHUUMNansHOW
ycnyru, 3amectutenem Pykosoautens OpraHa, Pykosogutenem Oprana.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMelLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuuMnaneHon ycnyrn. lNocne
yCTpaHeHUs1 3aMeYyaHu NPOoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcsa Ana CorrnacoBaHus u
nognucaHuns.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U NOSTHOTHI,
HanNU4ns CornacoBaHUM YMNOMIHOMOYEHHbIX LOMKHOCTHbIX nuy OpraHa B cucteme
3NEeKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbiABNeHUS HapyLleHUW B 4acTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrneaoBaTtesisHOCTM W MOnHOTHI PykoBoauTens OpraHa wHUUuMpyeT
npuBneyYeHne K OTBETCTBEHHOCTU NnL, ONYCTUBLUNX HApYLIEHNHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne AByX paboynx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASAKTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans NpefoCcTaBfeHnss MyHUUMNanbHOW yCryru,
peweHne o6 OTKase B NpegoCTaBfieHMM MYHUUMMNAnNbHOW YCMyru, pelleHne o O Bblgaye
paspeLleHus Ha BCTynseHne B Opak HeCoBEepPLUEHHONETHMUM, JOCTUMLUMM Bo3pacTta 16 ner.

3.5.4. VcnonHeHue npouenyp, ykasaHHbIX B NMyHkTax3.5.2, 3.5.3.agMMHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIN CPOK BbIMOSMTHEHUSA aAMUHUCTPATUBHbLIX Npouenyp, YKa3aHHbIX B MyHKTe
3.5.a4MMHUCTPATUBHOIO pernameHTa, CocTaBnseT YeTbipe pabounx gHs.

3.6. Bblgava (HanpasneHve) 3asBuTento pesynbTata MyHULMNanbHON ycryri

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMWHUCTPaATUBHOW MpoLeaypbl sSBnseTcs
nonyyeHne OOISMKHOCTHBIM JMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnanbsHOM yCryri.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aMUHUCTPaATUBHOW
npouenypsbl, ABnseTcsa pykosogutenb Kcke-Pasanckoro cenbckoro noceneHnss Cnacckoro
MyHUUMMNAnNbHOro panoHa /yka3bigaomcsi ceedeHusi 0 OO/MKHOCMHOM fuuyel/(pnanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblaayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneymBaeT perncrpaumio U BHECEHUEe CBEAEHUN O pesyrbTate npeaocTaBrieHns
MYHUUMMANbHON yCcryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOMU
WHGOPMALUMOHHON CUCTEMBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHUUMNAMNbHbLIX YCIyT;

n3BellaeT 3aaBuTensa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npefocTaBneHnss MyHUUMNanbHOM YCNYrM U O BO3MOXHOCTU MOSyYeHUs
pesynbTara npegocTrasneHns MyHuuunansHon ycnyrm B Oprade nnm 8 MOL.
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NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4eCKOM peXuMMe C WUCNOoNb30oBaHMEM aBTOMATU3MPOBaAHHOW WH(OPMaLMOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA NoANUCAHWA [OOKYMEHTa,
ABNSAOLWErocs pesynbTatoM npefocTaBneHns MyHUUMNanbHOW YCIyru, YNONHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTaTtamu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SBNSAOTCHA: pa3melleHue
cBefleHMn O pesynbTate NpefocTaBieHUs MyHUUMNAnNbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacrtaBuTensl) O pesyrnbTaTte npefocTaBrieHus
MyHULMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. MNopsgok Bbiaaun (HanpaeneHns) pesynbTata NpeaocTaBneHns MyHULMNansHon
yCnyru:

3.6.3.1. lpwu obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNANbLHOW YCryrn B opme aKk3emnnsipa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. [lo TpeboBaHuO 3asBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBnsieTcs
9K3eMNIAP ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anvMcu Ha CbEMHbIN HOCUTESb MHAOPMaLMK
UNU HanpaefeHUsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aaBuTens. pun 3annucn Ha CbeMHbIN HOCUTESNb MHAOPMaLMK UMK HanpaBneHUn aK3emnnsapa
9NIeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfiEH 3K3eMNMsp 3NEeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene, MO 9SNEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa ANEKTPOHHOIO AOKYMEHTa 3K3eMNsApy ANEKTPOHHOrO JOKYMEHTa Ha GyMaxHOM
HocuTerne 3aBepsAeTCcd YNONHOMOYEHHbIM COTPYAHUKOM C  UCMOSb30BaHWEM YCUIEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCH.

AOMWHUCTPaATUBHbIE  MNpoUeaypbl, YyCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENA B CPOKWM,
yCTaHOBIEHHbIe pernaMmeHTomM paboTel MOLI.

PesynbTatamn BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SABAATCA: duKkcauums
(hakTa BblAayu pesynbTaTta npegocrasneHus myHuumnansHom yenyru B AUC MOL, pesynbTaT
npegocTaBneHns MyHULMNANIbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpwn obpalLeHnn 3assutens 3a pesynbTaTtoM MyHULMNANbHOW YCAyrn vyepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NMYHbIA KabMHET aBTOMAaTUYECKM HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeroca  pesynbTaToM  MpedocTaBreHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMEHHON KBanuUUMPOBAHHOW ONEKTPOHHOW
NoANUCbIO0 YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl,  YCTaHaBMMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANUCaHNA AOKYMEHTa, NOATBEPXAatoLLero npegocrasneHne (otkas B
npeaocTaBneHnn) MyHUUMNansHoON yCcnyru, ynosIHOMOYEHHbIM JOIMKHOCTHBIM nuuom OpraHa
(OpraHowm).

PesynbTaTtamun BbINONHEHUS agMUHUCTPATUBHbLIX NPOLEeayp SABMSAOTCA: HanpasneHve
(npepoctaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noATBepXaatLero npegocTaBneHne MyHWUMNanbHOW ycnyrm (B TOM 4ucrie oOTka3 B
npeaocTaBneHn MyHULUMNANsLHON yCnyru).

3.6.3.3. [Npu obpaLleHnn 3aaBnTend 3a pesynbTaTtom MyHMumnanbHon ycnyrm B OpraH,
AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBuTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpebGoBaHuio 3asBUTENS BMeECTe C
3K3eMMNNAPOM 3NEKTPOHHOro AOKYMEeHTa Ha OymaxHOM HocuTene emy npefocTtaBnseTcs
9K3eMNNAp ANEKTPOHHOIro JOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbIN HOCUTENb MHOpMaLmK
NN HanpaBfeHUs 3K3eMNnsipa ANEKTPOHHOro OOKYMEHTa MO 3NEKTPOHHOM noyTe B agpec
3aaBuUTens.
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ALMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMMBaeMble  HAacCTOSALWMM  MYHKTOM,
OCYLLIECTBNSAOTCA B NOpsiAke o4epeHOCTU, B AeHb NpuObITUS 3asiBUTENSI B COOTBETCTBUM C
MpaBunamun BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaToM BbINOMHEHMS aOMUHUCTPATMBHBIX NpoLeayp ABRsoTCS: ukcaumns dakrta
BblJa4un pesynbTata npeaocTaBfeHVst MyHUMUMNANbHOW YCNyrn B aBTOMaTU3UPOBAHHOW
WH(POPMALIMOHHON cuUCcTeMe, MpefHa3HaYeHHON AN  OKasaHWsi TroCyOapCTBEHHbIX W
MYHULMNAnNbHbIX YCyT.

3.7. cnpaBneHune TeXHNYECKNX oLmbokK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBAsOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assuTtenb HanpasnsaeT B OpraHx:

3asBrneHne o6 ucnpaeneHnn TeXHNn4eckon owmndkun (npunoxexHme Ne5 k HacToswemMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANIbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMeIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHULMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHneMm (B TOM 4ucre ¢
NCMNonNb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMbo Yepesd PecnybnukaHckui noptan unm MoL.

3.7.2. [OMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLUeCTBMASeT
npuem 3asBneHnss o6 ncnpaBneHuM TEXHUYECKOM OLINOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl percTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccMmaTpuBaeT
AOKYMEHTbl U B LieNnax BHECEHWS UCMNpaBfeHui B AOKYMEHT, SABMAIOWNACA pe3ynbTaTom
NpegocTaBNeHns MyHUUMNanNbHOW YCnyrn, OCYLEeCTBNSeT Npoueaypbl, NpeayCMOTPEHHbIe
NyHKTOM  3.5agMWHNCTPATUBHOIO perfnaMeHTa, W BbldaeT WCMNpPaBfAEHHbIN  OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY MNpPeacTaBUTEN0) JNIMYHO MOA4 POCMNUCH C U3BATUEM Yy
3aaBuTens (YNOMHOMOYEHHOro MpeACTaBuTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNUTCA TexHuyeckass owwnbka, unM HanpaeBnsieT B agpec 3asiBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKOM OLNBKN nnm
nony4eHnst ot Nboro 3aMHTEPECOBaHHOIO NLA 3asBreHNst O AONYLLEHHON OLNGKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoOUEeAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO 4OKYMEHT.

4. Mopsanok u hopMbl KOHTPONA 3a NpeaocTaBleHneM MyHULUNANbLHOW ycnyru

4.1. MopsinoK OCYLLECTBNEHUS TEKYLLLETO KOHTPONS 3a COOMOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NLAMW NONOXEHUA afMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPaBOBbLIX AKTOB, YCTaHaBNMBAKOLLMX TpebOBaHUs K NpefoCTaBNeHNIO

MyHMUMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PELLEHWI
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KOHTponb 3a NOSIHOTOM W KayeCTBOM MNpefoCTaBfieHUs MYHULUMNANbHOW YCryru
BKNto4YaeT B cebda BbiIBNEHME U yCTpaHEHWE HapyLWEeHWN NpaB 3asiBUTENEW, npoBeneHue
npoBepoK cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNAanbHOM YCRyrn, nNogroToBKy
peleHnn Ha gencteus (6e3gencTeme) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBrieHns.

dopmamn KOHTpOns 3a coOnAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAKOTCA:

1) npoBepka K corracoBaHWe MPOEKTOB [JOKYMEHTOB MO nNpeaoCTaBeHuto
MYHULMNANbHOW YCAYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOpPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCNoNb3YTCA CBEAEHMUS, UMEIOLINECS B ANIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, YCTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLIECTBIAKOLLMX BbINOSHEHNE aMUHNCTPATMUBHLIX NPOLIEAYP, XXypHarbl
yyeTa COOTBETCTBYIOLNX AOKYMEHTOB 1 ApYyrne cBedeHus.

[ns ocyllecTBMNEHNA KOHTPONA 3a COBepLUEeHMEM [LEeWCTBUMMA Npu npegoctaBneHnn
MYHUUMNANBHOMW  YCIYrM U NPUHATUM  pPELUEHUA  PYKOBOAWUTESI0O opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O  pe3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M nNpuvyYMHax HapyLleHMsi CPOKOB, MOCrefoBaTeNbHOCTU U CoaepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fvua  HeMeaneHHO  MH(OPMUPYIOT
PYKOBOAUTENS  OpraHa, NpedoCTaBfAWEro  MyHMUMNAnNbHYK  YCryry, a Takxke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HaPYLUEHWUNA.

TekyLwum KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  NpouedypaMu No  NPeAdoCTaBfiEHUIO  MYHULMNANbLHOW  YCryru,
OCYLLECTBMAETCA 3aMEeCTUTENIEM pPYKOBOAUTENSI oOpraHa MECTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NpPeaoCTaBfEHUIO MYHULMMAnbHOW YCryru,
Ha4YanbHUKOM OTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO NpeaocTaBfEHUIo
MYHUUMNANBHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYyLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBnMBaETCA [MOSOXKEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCcTHOro
camoynpaBneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryri, B TOM YMcre nopsiaok u
hOpMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNeEHNss MyHULMNANbHOW YCIyu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHoOM ycrnyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHWsi NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencteus (besgencteune) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHUUUNANbHBIX CIYXXaLUmX.

4.2.2. B uenax ocywecTBrieHNsa KOHTPOSIS 3a NOSTHOTOM U Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCA NIiaHOBbIE U BHENNAHOBbIE NpoBepkun. [1opsaaok u
NepnoanYHOCTb OCYLLIECTBMEHWS NTaHOBbLIX NPOBEPOK YCTaHaBMMBaeTCs NnaHoM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCs BCe BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbHOM yCnyru (KOMNIeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeJocTaBlieHneM MyHULUUNAnNbLHOM yCryrn (TeMaTuyeckue npoBepKN).
[MpoBepka Takke MOXeT NPOBOAMTBLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPaHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATUBHOIO perfaMeHTa, a Takke B criydae nosyyeHus
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xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke X JOIMKHOCTHbLIX L,
MYHULUMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0POPMIIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNEHHbIE HEAOCTATKM M NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUmMnanbHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npuHMMaemble (OCyLLeCTBNSEMbIE) UMY B
XoAe npefocTaBneHnsa MyHULMNAIbHOW yCryru

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Criyyae BbISIBMIEHUA HapyLlleHWUr rnpas
3aaBUTENEN BUHOBHbIE nNULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogartenbcTBoM Poccurckon denepaumm.

PykoBoantenb opraHa MeECTHOrO CcaMoOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTpEHUe 3asBreHUN.

PykoBoantenb (3amectuTtenb pyKOBOAMTENs!) CTPYKTYPHOro nogpasgeneHust opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawee BbINONHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasdaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfliaMeHTa.

[IOMKHOCTHbIE NMLA U MHblE MyHUUMNanbHbIE ChyXallne 3a pelleHns u OencTeus
(6e3pencTBue), NnpMHUMaeMble (OCyLLECTBSEMbIE) B X04e NPeaoCTaBeHNss MyHULUMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHns K nopaaky u oopmam KOHTPOns 3a
npenocTaBNeHMEM MYHULMNANBHOW YCyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHU N opraHmsaumnmn

KoHTponb 3a npegocTtaBneHMEM MyHUUMMANbHOWM YCRyrM CO CTOPOHbI rpaxaaH, ux
obbeanHEeHUn 1N OpraHusaLunin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbITOCTM AEeSATerlbHOCTU
opraHa MeCTHOro CcamMoynpaBfeHus npu NpeaoCTaBAeHUN MYHUUMNAnbHOW  yCryru,
nony4YeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npenoCcTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npouecce npegocTaBneHns MyHUUMNanbHOM YCnyru.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNANbHY ycnyry,
MHOropyHKLUOHANbLHOro LeHTpa npesocTaBneHus rocyaapCcTBeHHbIX U
MyHUUUNaNbHbIX YCIYr, OpraHM3auuin, ykasaHHbiX B Yact 1.1 ctatbmn 16
PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3aaBuTenu nmMeloT NpaBo Ha obxanoBaHue B AocynebHOM Nopsiake peLleHuin U
pencteuin  (6e3gencTeusl)  opraHa, MNpedoCTaBnsAoWEro  MyHUUMNAnbHYy  yCryry,
AOMMKHOCTHOrO Nnua opraHa, NpeoCcTaBnAsoWero MyHULMNanbHy yCnyry, MyHULMNAansHoro
CrnyXallero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAlWEro MyHAUMNANbHYK — YCryry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, opraHu3auun,
npeanycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asButenb MoXxeT 06paTUTLCSA € Xanobon, B TOM YMCIe B CreAyoLWmnX crydvasx:

1) HapyweHue cpoka peructpauum 3anpoca O MpedocTaBNeHUn MyHUUMNansLHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLleHue cpoka npefocTaBreHns MyHuumnansHon ycnyrn. B ykaszaHHoOM cry4vae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLeHni U gencteumn (besgenctans)
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MHOTrO(OYHKLMOHANBbHOIO LEeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LEeHTpa BO3MOXHO B
crniyyae, ecnm Ha MHOroQyHKUMOHasnbHbIA LEHTP, peweHna n aencteunsa (6esgencreume)
KOoToporo ob6xanytTcsl, BO3NoOXeHa QYHKUMS N0 NpeaoCTaBfIEHUIO COOTBETCTBYHOLLMX
MyHUUMNanNbHbIX YCyr B NOAIHOM 06beMe B nopsgke, onpefeneHHoM vactbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENsS OOKYMEHTOB MM WMHQOpMauMmM NMBo OCcyLecTBreHUs
AENCTBUIA, NpeacTaBneHne U OCYLLLECTBNEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaesoBbiMKM akTtamu Poccunckon degepaumm, HOPMATUBHLIMWA MNPaBOBbIMU  aKTaMu
Pecnybnukn TaTapctaH, MyHuUMNanbHbIMW MNPaBOBbIMW akTamu Ansi nNpeaocTaBrieHust
MYHULMNANbHON YCNYru;

4) oTKaz B npuveme [OOKYMEHTOB, NpeaoCTaBfieHMEe KOTOPbIX MpeayCMOTPEHO
HOpMaTUBHbLIMX NpaBOBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU NPABOBbLIMA
akTamu Pecnybnukn TatapctaH, MyHULMNanbHbIMW NPaBoOBbIMY aKkTamMu 45151 NpegocTaBneHuns
MYHULUMNANbHON YCNyru, y 3asBUTens;

5) oTka3 B MpenocCTaBfeHNUN MyHULMNAnbHOW YCMyru, €crvM OCHOBaHMs OTKas3a He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATbIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMM NpaBoBbiIMM akTamn Poccuinckon degepaunn, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrO(OYHKLMOHANBbHOIrO LIEHTPA BO3MOXHO B Criyyae, €CriM Ha MHOroqyHKUMOHAIbHbIN
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxxanyTcd, BO3foxXeHa yHKLMS MO
npefoCTaBfEHMIO COOTBETCTBYIOLMX MYyHULMNANbHbBIX YCNyr B NONTHOM o6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENS NpU NPESOCTaBNEHUN MyHULMNANBHOW YyCNyri nnatbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoBbIMW akTamu Poccunckon depepaumn,
HOpPMaTMBHLIMW NPaBOBbLIMK akTaMun Pecnybnukmn TaTapcTtaH, MyHUMUMNANbHbIMU NMPaBOBbLIMU
aKkTamu;

7) OTKa3 opraHa, NpegocTaBnALWEro MyHALUNANbHY YCNyry, OOMKHOCTHOrO nuua
opraHa, NpegocTaBnALWEro MyHUUMMANbHYH YCryry, MHOroyHKLUWUOHANbHOro LEHTPa,
paboTHMKA MHOTrOQYHKLUMOHANbHOIO LIEHTPA, OpraHM3aumin, npenycMOTPEHHbIX YacTblo 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, wvnu mx pabOTHMKOB B UCApPaBEHUU
AONYLEHHbIX UMW OnevYaTtok U owuboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHus
MYHUUMNANbHOMW YCRyrM OOKYMeHTax NnubO HapylweHue YCTaHOBIEHHONO CpokKa TaKuMx
ncnpasnenunin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteun  (6e3gencTBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOIMOYHKLMOHANMbHOrO LUEeHTpa BO3MOXHO B Cfyyae, ecnuM Ha MHOroyHKUNOHaNbHbLIN
LEHTP, pelleHnsa n aencteuns (6esgencrame) KoToporo o6xxanyrTcd, BO3NoXeHa yHKLUMS MO
npenoCTaBEHMIO COOTBETCTBYHOLMX MYHULMNANbHbLIX YCIyr B MONIHOM 00beMe B MOpsaKe,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTtam
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

9) npuocTaHoOBnEHME MNpefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHUS He nNpeaycMoTpeHbl denepanbHbiMiU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMWN NHBIMW HOPMAaTUBHbLIMW NPaBoBbIMK akTamu Poccurckon depepauuu,
3aKOHaMM W  WUHbIMM  HOPMaTMBHbIMW MpaBoBbiIMM akTamu Pecnybnukn TartapcTaH,
MyHMUMNanbHbIMW NpPaBoBbIMW akTamu. B ykazaHHOM cnydae gocyaebHoe (BHecypebHoe)
obanoBaHue 3asBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOrOMYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYyHKUMOHANbHOMO LEHTpa BO3MOXHO B Clnyyae, €ecnM Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, peleHna n gencteuns (6esgencramne) KOToporo obxanyores,
BO3MIOXEHA (YHKUMS NO MpPeaoCTaBfeHM0 COOTBETCTBYIOLUMX MYHULMNANbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.
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10) TpeboBaHne Yy 3a\BUTENS NpUM NPeOoCTaBNEHUM MyHMUMMNANBHOW YCryru
OOKYMEHTOB unuM  WMHopmauun, oTcyTcTBue u (UnuM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMbIX AO5iS
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULUNAnNsHOW yCnyru,
3a VCKMOYEHMEM criyqaeB, NpeayCcMOTPeHHbIX MyHKTOM 4 Yyactu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn un pgencteum (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6e3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHUUMNANbHbIX YCAyr B
nosiHoM o6beMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B n(CbMeHHOM dopMe Ha ByMakHOM HOCUTESE, B ANIEKTPOHHOM
cdopme B opraH, NpeAoCTaBnALWMIA MyHULMNANbHYIO YCNYry, MHOrO(YHKUMOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRacTu, SABMSKOWWMNCA yvpeautenem
MHOrOQyHKLMOHANbHOroO LiEHTPpa (aanee - yypeaurtenb MHOrO(YHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-93. JKanobbl Ha peweHns u gencteua (0e3gencTBMe) pPyKOBOAUTENS oOpraHa,
NpefoCTaBNAOLWEro MyHMUMNANbHYKO YyCnyry, NOAATCA B BbIWECTOAWMA opraH (Mpu ero
HanMyuM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pyKoBOAUTENEM OpraHa, NpeaoCcTaBnAoLLIEro MyHUUUNAaNbHy ycnyry. XKanobbl Ha pelueHus
n peunctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LeHTpa nojakTcA
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. »Kanobbl Ha pelweHns n aencreus
(6espencTaue) MHOrOOYHKLMOHANbHOro ueHTpa nogarTcs ydypeauTtento
MHOTOYHKLMOHANbHOIO LIeHTPpa Un AOSMKHOCTHOMY MLy, YNOSTHOMOYEHHOMY HOPMATUBHbLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha peweHus n genctena (besgencrene)
pabOTHMKOB OpraHM3aumn, NpegyCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSIM 3TUX OpraHu3aummn.

YKanoba Ha pewenna n pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHUUMNANbHY yCnyry, AOSMKHOCTHOrO Nvua opraHa, NnpeocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHUUMNANbHOrO  CriyXallero, pykoBOOAMTENs oOpraHa, npefoCTaBnsowero
MYHULUMNANbHYO ycnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LUEHTP, C MCMOnb30oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
omMuManbHOrO canTa opraHa, nNpPeaoCTaBnAWEro MyHu uMnanbHyl ycnyry, EaunHoro
noptana nubo PecnybnukaHckoro nopTana, WH(OPMAUMOHHOW CuCTeMbl [ocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NMYHOM NMpueme 3asButens. XXKanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOrO(YHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOIFO(OYHKLMOHANBbHOrO LEeHTpa MOXeT ObiTb HanpasneHa Mo no4vte, C MCNoSib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cavrta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha peleHns n gencteus (6esgencrame) opraHnsauun,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, a Takke ux
paboOTHMKOB MOXeT ObiTb HanpaBfieHa No no4yte, C WUCMNOfb30BaHMEM WHAOPMALMOHHO-
TenekoOMMYyHUKaLMOHHON ceTn «WHTepHeT», oduuuanbHbiX CalToOB 3TUX OpraHusauun,
EgouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTens.

5.3. )Kanoba gomxkHa coaepxartb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSIOWEr0  MyHAUMNANbHYKD  yCnyry,
AOIDKHOCTHOIMO  NvMua opraHa, npeaoCTaBnAloWero MyHuuunanbHyto — ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
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Ne 210-d3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnss u aencteus (besgencreune)
KOTOpbIX 06XanytTcs;

2) hamunmio, MMmsi, OTYECTBO (nocnegHee - MpuM HanuMuuu), CBeAEeHUs O MecTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXoOXAeHUs 3asBUTENsS - PUOUYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, OOJDKHOCTHOrO niua opraHa,
NpegocTaBNAWEro  MyHMUMNAnbHyD  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LieHTpa, opraHnsaunm,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTESb HE COrNaceH C pelleHnemM u 4enCTBueM
(bespencTBnem) opraHa, NPeaoCTaBAOWEro MyHULMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NpefoCTaBfAOWEro MyHMUMNANbHYO ycnyry, nMbo MyHMUMNanbHOro Cryallero,
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpefcTaBneHbl OOKYMEHTbl (NpW Hanuyuu), noaTBepXKaaroLmne
A0BOAbI 3aaBUTENS, NMB0 X KONuw.

5.4. MocTynusLuas xanoba noanexuT pernctpaumm B CPoK He nosaHee paboyero gHs,
crnegyrowero 3a AHeM NOCTYMMEeHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpefoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOFOYHKLUMOHANbHbLIN  LEeHTP, yd4peauTento  MHOrOYHKUMOHANbHOrO  LeHTpa, B
opraHusauun, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbBo BbILWECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEYEHMe
naTHaauaTv pabounx gHen co aHSA ee perncTpauum, a B criyqae obxxanoBaHust oTkasa opraHa,
NpeaoCcTaBNAOLLErO MyHULMNANBHYIO YCIYry, MHOFO(OYHKLMOHANbHOMO LieHTpa, OpraHn3auum,
npegycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, snpueme
AOKYMEHTOB Yy 3asiButensa nubo B mcnpasreHuyn OONYyLEHHbIX OnevyaTtok M OWnbOoK unm B
cny4vae ob6xanoBaHWSA HapyLlEeHWUs1 YCTAHOBMEHHOrO Cpoka TakMx UCNpaBIieHUN - B TeYeHue
naTy paboyunx AHen Co OHA ee perucTpaunn.

5.6. Mo pesynbTatam paccMOTPEeHUs >kanobbl NPUHUMAETCss OQHO W3 CreaylLmX
peLleHni;

1) »xanoba ygoBneTBopseTCcsi, B TOM 4Yucne B opMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMNANbHOW yCrnyrn OOKyMeHTax, BO3BpaTa 3asiBUTEN0 OEeHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPEeHO HOPMaTUBHBIMKU MpaBoBbIMKU akTamu Poccuiickon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMW NPaBOBbIMA
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee OH4A, cnefyowero 3a AHEM NPUHATUS peLUEeHUs], YKa3aHHOro B HACTOSLLEM
NyHKTE, 3a8BUTENO B MMCbMEHHOM hOpMeE 1 MO XKenaHUK 3asiBUTENS B 3N1EKTPOHHOM dhopme
HanpaBnseTCs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTtax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTENI0 O pesynbTaTax PacCMOTPEHUsA xanobbl gaeTca MHopMauus O OEeNCTBUSIX,
OCYLLIECTBMNSAEMbIX OopraHom, npeaocTaBNALLMM MyHULUMNANbHYO ycnyry,
MHOTOYyHKLMOHaNbHbIM LEHTPOM NMBO opraHnsaumen, NnpeaycMoTpeHHOM YacTbto 1.1 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesameLnnTeNbHOro YCTPaHEHNS BbIBNEHHbIX
HapyLWeHU MpU OKasaHMM MyHUUMNAnNbHOW YCMyrk, a Takke MPUHOCATCS W3BUHEHUSA 3a
AOCTaBneHHble Heyao6CcTBa M yKasbiBaeTcs MHOpMaLUms 0 fanbHENLLMX OENCTBUSAX, KOTOPbIE
Heob6X04MMO COBEPLUMTL 3asiBUTESIO B LENSX NofyY4eHUs MyHULUMNanbHON yCnyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen ynooBNEeTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymeHTUpOBaHHbIE
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pasbsCHEHUST O TMpUYMUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
06XXanoBaHUs NPUHATOrO peLUEeHNs.

5.9. B cny4ae ycTaHOBMEHMS B XO4€ WNU MO pe3ynbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoHapPYyLUEHUS MW NPECTYNNEHNA OOIMKHOCTHOE
nmuo, paboTHUK, HagenNeHHble NOSTHOMOYNSMIN NO PACCMOTPEHMIO Xanob, He3ameonUTENbHO
HanpasnaT MMeLMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye paspelueHust Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 nert

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELWWEHNE
o}
oT Ne
PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemble K HemMy AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHas nHpopmaums:

Caenenus 00 3IEKTPOHHOH MOANNCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHALMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PEWEHNE
06 oTkase B NpegocTaBneHnn MyHULMNAanbHOW YCnyru
Mo Bblgaye paspeLleHns Ha BCTynneHne B Opak HeCOBEPLLUEHHONETHUM, AOCTUMLIMM
Bo3pacTa 16 nert

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crnegyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst ykadaHHbIX HapyLUeHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06XxanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3IEKTPOHHOH MOANINCH

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHALMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELLEHWVE
06 oTkase B npueme JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM YCryru No Bblaaye paspelueHnst Ha BCTynreHne B bpak
HeCOBepPLUEHHOMNETHUM, AOCTUMINM Bo3pacTa 16 net

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLleHne
[o]¢} oTKase B npueme AOKYMEHTOB, HeobXxoaNMBbIX ans

Mo CneayoLLMM OCHOBaHUAM:

1.
2.

PasbsicHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMONHOMOYEHHbIN OpraH C 3asiBieHneM O
npegocTaBfeHnn yCcnyru nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06kanoBaH B AocyaebHOM nopsiake nyTem HanpasrieHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Cenenust 009JEKTPOHHOM TTOITUCH

HormxHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY pernameHTy
npegocTaBneHnsa MyHULMNanbHOM
yCriyru no Bblgade paspelleHus Ha
BCTynseHune B 6pak
HEeCOBEPLLUEHHONETHUM, AOCTUMLUM
Bo3pacTta 16 nert

dopma

(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunus, nms, OTYECTBO 3aABUTENSA)
Afgpec mecTa XxuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3asaBUTENS:

TenedoH 3aaBuTens

ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3adaBlieHne.

Mpowy paspewnTb MHe OO AOCTMKEHMUS BO3pacTa BoceMHauaTth neT BCTynuTb B Gpak ¢ rp.

NpoXunsBaroLLmm(en)
Aarta poxaeHus
nacnopT Bbl4aH (koraa, kem)
no npu4nHe
( )
(nara) (noanuce) (©.1.0.)

Mpowy paspewnTb MHE BCTYNUTb B Bpak C rp.
00 OOCTUXEHUS UM (et0) Bo3pacTa BoceMHaauaTu ner.
[arta poxgeHus ,

npoxueatoLmm(as)
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nacrnopT BbldaH (Korga, kem)
PekBn3nTbl akTOBOM 3anncu 0 poXaeHUN:
Ne akToBOM 3anucu ;
[laTa Bblga4n akToBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBOM 3anmcu 0 pOXaeHUm

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBUTh:

|:| B NMYHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHULMNANbHbBIX YCyr
Pecnybnukn TaTapcras;

I:I B MHOroyHKUMOHANbHOM LEHTpe npegocTaBneHnsl rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

I:l B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHNsa MyHULMNansLHOM
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B 6pak
HEeCOBEpPLLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 nert

PykosoauTtento
McnonHUTenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owunbke, [OONYLWEHHOM MPUM OKa3aHUM MyHUUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLIEHHYD TEXHMUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLMNNCS pe3yrbTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLINMOKM NpOoLLY HanpaBuTb Takoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHNEM MO
agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPeaCTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U CoAepKaT AOCTOBEPHbIE CBEAEHUS.

(nara) (nognuceb) (¢.1n.0.)



