WcnonHuTtensHbIn KOMUTET M3MEpPCKOro cenbCKoro noceneHus
Cnacckoro MyHuuMnanbHoro panoHa Pecnybnuku TaTtapctaH

NMOCTAHOBJIEHUE

Ne 42 «14»pekabps 2021 r.

06 yTBEPXKASHUN agMWHUCTPaTUBHOIO
pernaMeHTanpeaociaBneHuss  MyHUUMNanbHOW ycnyru no
NPUHATUIO PaHEE MPUBATU3VMPOBAHHBIX XUIbIX MOMELLEHUA B
MyHULUMNANbHY COOCTBEHHOCTb

B uensx peanusauun PepepansHoro 3akoHa ot 27 utonsa 2010 Ne 210-®3 «O6 opraHusaumu
NPEeAoCTaBMNEHUss  TOCYAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr»  McCnonHUTENbHbLIN
komuteTU3amMepckoro cenbckoro noceneHuns Cnacckoro MyHULMNansHoro panoHa

NMOCTAHOBIIAET:

1. YTBepauTe AOMUHUCTPATUBHLIA PErMaMeHT NpeaoCcTaBNeHns MyHULUMnansHow
YCryr No NPUHSITUI paHee MPUBATU3VPOBAHHbLIX XWUMbIX NMOMELUEHUA B MYHULIMNAmbHYO
COBCTBEHHOCTb.

2 HacTosilee noctaHoBneHne onybnukoeaTtb Ha ocduumansHom cainte Crnacckoro
MyHUUMNanbHoro pavioHa http:/ www.spasskiy.tatarstan.ru, Ha odpuumansHom caiite
npaeoBon nHdopmauuu (//http:pravo.tatarstan.ru).

3. KoHTponb 3a WCMOMIHEHWEM HACTOSILLENO NOCTaHOBMIEHNUSA OCTABMA0 3a COBON.

PykoBoautens VcnonHuternbHoro
komuteta Namepckoro

CENMbCKOro noceneHns W‘ P.M.BanuTos



YTBEpXaeH

nocraHosneHnem VIcnonHUTenNsHOro
komuteTa Mamepckorocensckoro
noceneHusa Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku
TaTtapcTtaH

oT «14» 12. 2021 Ne 42

AAMMHMCTpaTVIBHbIﬁ pernamMmeHT
npenocTaBlieHUA MyHMU,MI'IaanOﬁ ycnyrun no npuHATUIO paHee NpUBaTu3NpPoOBaHHbIX
XWUNbIX NOMELLEeHUN B MyHnuunanbHyrO COOCTBEHHOCTb

1. O6wme nonoxeHus
1.1. TllpegmeT perynnpoBaHus agMUHUCTPATMBHOIO perfamMeHTa

1.1.1. Hactoawmum agMMHUCTPATMBHbBIN pernaMmeHT npegocTaBfieHNs MyHULUNanbHON
ycnyrm (ganee — agMUHUCTPaTUBHBIA pPernaMeHT) ycTaHaBnuBaeT cTaHdapT M nopsaok
npefocTaBfieHUss MyHULMMNANbLHOW YCnyru MOMpUHATUIO paHee NpuBaTU3NPOBAHHBIX >XUMbIX
NnoMeLLeHNA B MyHULMNANbHY0 COBCTBEHHOCTbL(Aanee — MyHUUMnaneHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perrnamMeHTa MNPUMEHSIOTCS B OTHOLUEHUU
rpaxgaH, NpoXuBalLMX B COBCTBEHHbIX XUIbIX NOMELLEHUAX Ha Tepputopun MN3amepckoro
cenbckoro noceneHus Cnacckoro MyHuuunanbHoro paoHa Pecnybnvkn TatapctaH.

1.2. KaTteropun 3assutenen

1.2.1.Jlvuamu, MeLWUMM NpaBo Ha MNONyYeHUne MyHUUMNANbHOW YCnyru, SBNSKTCA
dunamyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMW [OOKYMEHTa, YAOCTOBEPSKOLWEro €ero mnofiHOMoYMs, §nnMbo  3aKOHHbIV
npeacraBnTenb U3NYECKOro nuua (ganee — NnpeacrtaBUTENb 3asBUTENS).

1.3. MNopsaok MHPOPMUPOBAHUSA O NPeAOoCTaBIEHNN MyHULMNANBHOW YCIyTU

1.3.1. WHdopmauuss o nopsgke npenocTaBfeHUss  MyHMUUnanbHOM  ycnyru
pasmeLlaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMID O  MyHUUMNANbHOW  ycnyre,  pacnosfioXeHHbIX B MNOMELLEHUSX
MHOrOOYHKUMOHAamNbHbIX LUEeHTPOB MNpefoCTaBlieHNs roCyAapCTBEHHbIX U MYHULMMANbHbIX
yCnyr.

2) Ha oduuManbHOM canTe MyHAUMNANbHOro pamoHaB  MHGOPMALMOHHO-
TenekoMmMmyHukaunoHHoun cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckun nopTtan);
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4) Ha EpguHOM nopTtane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHKUMIN)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapCtBeHHOW WHGOpMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npefocTaBreHns MyHULMNansHOW yCryru
OCYyLLEeCTBNSAETCA:

1) B MHOroyHKUMOHANbHbIX LEHTpax nNpeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHum - IMYHO UK NO TENEOHY;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) B wucnonHutensHom komuteTte WM3amepckoro cenbckoro noceneHusCnacckoro
MyHULUMNansHoro panoHaPecnybnukun TaTapctaH(ganee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npv NMCbMEHHOM (B TOM 4uncrie B oopMe 3NeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OyMakHOM HocuTene No nodTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtane o nopsgke u
Cpokax npegocTtaBneHns MyHULMNanbHOW yCnyrm Ha OCHOBaHWM CBEAEHWI, COAepKaLLnXCa
B PeecTpe rocygapCTBEHHbIX U MyHMUMNANbHbIX YCIyr, NpeaocTaBnsieTcs 3asBUTENtO
BecnnaTHo.

[ocTyn K HpopMaL MM O cpokax 1 nopsiake NpeocTaBneHnst MyHULMNanbHON yenyrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B ToM yncne 6e3
NCNonb3oBaHWsl MpoOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHUYeckue
cpeacTBa 3asButensa TpebyeT 3akmoveHUs JIMLEH3MOHHOMO WM MHOro COornaweHns C
npasoobnagaTenem nporpammMHoro obecneveHus, npegycmaTpmBaroLLero B3uMaHme nnarbl,
perncTpauuio unv aeBToOpM3auMio 3asBUTENS WM NpefocTaBreHue UM NepcoHarbHbIX
OaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS JNIMYHO WK NO TenedgoHy B COOTBETCTBUM C
nocTynuseLLMM obpalleHnemM npegocTaBnaeTcs MHOpMaLmS:

2) 1) o MmecTe HaxoxaeHus 3mepckoro cenbCKoro NoceneHus:

3) c.Mamepwn, yn. WkonbHas, a. 8

4) [paduk paboThbi:

5) lMoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeana ¢ 08:00 -16:00;

6) YetBepr ¢ 08:00 -16:00; MNatHmMua ¢ 08:00 -16:00; Cyb66oTta BockpeceHbe
BbIXOQHOMN.

7) CnpaBoyHble TenedoHbl:8(84347) 3-42-40; o nopsigke npenocTtaBneHust
MYHUUMNANbHOM yCryrn, o cnocobax n cpokax nogayum 3asiBrieHun;

8) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnaeTca MyHUuUunanbHas ycnyra; o

HOPMAaTUBHbIX MNPAaBOBbIX akTax, perynupylowmx BOMPOCbl NpefoCTaBleHuns

MYHULMNANbHOW YCIYIu;

9) 0 nepevyHe [OOKYMEHTOB, HeOOXOAMMbIX ANA pPacCMOTPEHMS 3asBfeHuUst O
npegocTaBfieHUn MyHULMNANbHON YCNYru, O CpoKax NnpuemMa n perucTpaunm sasaBrneHus;

10) o xoge npefocTaBneHnss MyHULMNAanbHON YCIyru;

11) o mecTe pasMelleHuss Ha oduumanbHOM canTe uHgopmaumm no Bonpocam
npegocTaBreHns MyHULUNANIbHON YCNYTIu;

12) o nopsigke o6xanoBaHust OenUCTBUN unn 6e30encTBUs  OOJMKHOCTHBLIX vl
OpeaHa.

Mo nucbmeHHOMy oOOpalleHulo  COTPYyAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsCHAT
3aABUTEN0 NMOPSAOOK NPEeAoCTaBMEHUS MyHULMMANbHON YCNyrM M BOMNPOCHI, yKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfnameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBETbl AAlOTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.
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1.3.5. WHdpopmaumua no Bonpocam npenocTaBrneHns MyHUUUNanbHOW ycnyru
pasmellaeTca Ha oduumanbHOM CanuTe MYyHUUMMNAnbHOro panoHan Ha WMHAOPMAaLMOHHbIX
cTeHaax B nomelleHuax OpeaHa ons paboTbl C 3asBUTENSMMN.

MHdopmaums Ha rocyaapcTBeEHHbIX sidblkax Pecnybnukn TaTapcTtaH, pasmellaemas
Ha WMHAOPMAUMOHHBIX CTeHA4AX WU Ha oduuMaribHOM cauTe MyHUMUMNAnNbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKNOYaeT CcBedeHus o
MYHULMNanNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMVHUCTPATUBHOIO pernameHTa, MHAPOPMaUUD O MECTe HaxOXAEHUS, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, o rpaduke nprema 3asBreHun Ha npegocTaBneHne
MYHULMMNANbHOW YCIyrin.

1.4. HopmaTuBHblE NMpaBOBbIE aKTbl, perynvpytoime npegocrasneHme
MYHUUMNANbHOW YCNyrn

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasfieHne
MYHUUMMNANbHOW ycnyrn (C ykaszaHMeM pPEKBU3UTOB HOPMAaTMBHbIX MNPAaBOBbLIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmeweH Ha EagumHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCAyr, Ha oduynanbHOM caunTte
MYHULMMNANbHOMO panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALWOHHOM ceTu « IHTEpHET».

1.4.2. TeKCT agMUHUCTPATMBHOIO perfnameHTa B OeNUCTBYHOLWEN pefakumn NOLANEXUT
pasmeLleHunio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAYT,
Ha odomymansHOM cante MYHULUMUNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYyHUKaunoHHOM ceTn «HTepHeT».

1.5. TepMUHBbI, UCMOMNb3yeMble B aAMUHUCTPATUBHOM perfiamMeHTe, U UX onpeaeneHus

1.5.1. B agMuHUCTpaTMBHOM pernameHTe MCMOonb3ylTCA cnegyowme TePMUHbI U
onpegeneHus:

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOro LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASMbHbLIX YCNYyr — TepputopuansHo 060CobieHHOe CTPYKTYpHOe
nogpasgerneHuve (oduc) MHOIO(YHKLUMOHANBHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHUUUNANbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CenbCKOM) NoceneHnm
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUN C
nyHktom 34 [lpaBun opraHu3auum [LesaTeNbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefocTaBfieHns  roCyfJapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpasutensctea Poccunckon depepaunmm ot 22 pgekabps 2012 r. Ne1376
«O6 yTtBepxaeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOYHKLMOHANbHbIX LEeHTPOB
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbIX YCITyr»;

TexXHu4yeckass owunbka - owmnbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka),  OoNywEeHHas  OpraHom,
NpefoCTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), CBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHasa cuctema wuvaeHTMdMKauuMM W ayTeHTUdumKaumum B MHppacTpykType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeOCTaBeHNs roCyaAapCTBEHHbIX U MyHULMNASbHbIX YCNYr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBaroliasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aUMOJENCTBMS B CUCTEMe wuaeHTUPUKaumm un ayTeHTUpukaumm K uHdopmauuu,
coepxaLiencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX U UHBIX MHAOPMALMOHHbIX
cucremax;

MoL| - NocygapctBeHHoe GogpkeTHOe yypexaeHue «MHOrogyHKLUMOHAmNbHbIA LEHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuvke TatapcraHy;
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ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHas cucrtema
MHOTrOYHKUNOHANbHbLIX LEHTPOB NPeaoCTaBNeHns rocyapCTBEHHbIX UM MyHULMNAarbHbIX
ycnyr Pecny6nukn TaTtapcraH.

1.5.3. B agmMuHuCTpaTMBHOM perriameHTe Mo 3asBfieHUeM O nNpefocTaBrieHun
MyHULUMNANbHOM ycnyrn (ganee - 3asiBreHWe) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM YCryrn,noAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne210-#3 «O6 opraHusaumm npegocTaBreHus
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycrnyr» (aanee — @eaepanbHblin 3akoH Ne210-d3).

2. CTaHAapT npefocTaBneHUsi MyHMUUnanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

MpuHATHME paHee nNpPUBATM3MPOBAHHBLIX XWUMbIX MOMELLEHUA B MyHULMNANbHYO
COOCTBEHHOCTb

2.2. HanmeHoBaHMe UCNOMNHUTESbHO-PACNoOpPAANTENBHOIO opraHa MeCcTHOro
camMmoynpaBneHnd, HenocpeacTBEHHO NPefoCTaBNALLEro MyHULUNANbLHYO YCIyry

WcnonHutenbHbln  KOMUTET  M3amepcKkoro  cenbckoro  nocenexHnss  Cnacckoro
MYHULMNanbHOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCyrn

2.3.1. Pe3ynbTtatoM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) nocTaHoOBrEHME O MPUHATUN NPUBATU3UPOBAHHBLIX XWUMbIX MNOMELLEHUA B
MYHULMNANbHY COBCTBEHHOCTb;

2) poroBop 6e3BO3ME3OHOM MNepedayvy >XUIMoro MOMELLEeHUss B MYHUUUNANbHYHo
COBCTBEHHOCTb;

3) pelueHne o6 oTkase B NpenoCcTaBneHnn MyHuLMNanbHon ycnyru(npunoxeHune Ne 1
K HacTodweMy afAMUHUCTPATUBHOMY pernameHTy);

4) peweHne o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbLIX ONSA NpeaocTaBreHns
MyHUUMNanbHonW ycnyrn  (NpunoxeHne Ne 2 Kk  HacTosiwemy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHULMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (popmMe O3NeKTPOHHOro [LOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOM KBannduunpoBaHHOMN
3MIEKTPOHHOM MOAMNUCHID YNOSTHOMOYEHHOrOA40MKHOCTHOro nuua OpeaHa (nnbo OpezaHa), B
cooTBeTCTBUMN C DeaepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne63-d3 «O6 anekTpoHHON
nognucny (aanee — ®enepanbHbii 3akoH Ne63-P3)B nnyHbIN kKabuHeT EgmHoro noptan. B
Ccrnydae HanpaBrieHus 3asBreHuss nocpeactBoMPecnybnukaHckoro noprtana pesynbtar
npefocTaBfieHNs  MyHUUMNANbHOW  YCNyrM  HanpaBndeTca B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BbIGopy 3asBuTENsa pesynbTaT NpefoCTaBAeHUs MyHULMNAnbHOM YCryru
BblaaetcaB OpraHe uvnm B MOL| B dopme 3k3emnnspa 3SMEKTPOHHOIO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBEepeHHOro neyaTbid U NOAMUCHID
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBreHns MyHUUMNanbHON
ycnyrm B QOpMe 3fEeKTPOHHOrOo [OKYMeHTa B TevyeHuMe Cpoka [OEeWCTBMSA pesynbTaTa
npegocTaBrieHNsa MyHUUMNANbHON YCnyru.

2.4. CpoKk npegocTaBneHns MyHULMNanbHON yCnyru, B TOM Yncrie ¢ y4eToM HeobxoammocTn
obpalleHus B opraHu3auum, yyacteyroLwme B NnpegoCcTaBieHm MyHULMNanbHOW yCnyrn, CPoK
NPUOCTaHOBIEHNS NPegoCTaBNeHns MyHULUNANbHON YCNyr B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpesyCMOTpeHa 3akoHoaaTensctBoM Poccunckon denepaumm,cpok
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BblAauu (HanpaBreHus1) JOKYMEHTOB, SBMSOLLUMXCA pe3yribTaToM NpefoCcTaBneHus
MYHUUMMNANBbHONM yCnyru

2.4.1. MyHMuunanbHas ycnyranpenoctaBnsieTcsl B TedeHne 12 paboumx gHew.

2.4.2. TpuocTaHOBNEHWEe cpoka MpPenoCTaBNeHUs MyHUUMNANbHOW YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBRsIOLIErocs pesynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOIo AOKYMEHTA, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIEHNSI U perncTpauun pesynbTtata npeaocTaBneHns MyHUUMNanbHOW yCryru.

2.5. VicyepnbiBatoLLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAAaTENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NMPaBOBbLIMM akTaMu ANs NPeAoCTaBeHNs
MyHULMNAnbHOW YCyru, a Takke YCryr, KoTopble SIBNSTCA HE06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEeHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHuno 3asiBUTENEM, Crocobbl UX NOoMyYeHns 3asaBUTENEM, B TOM YKCTIE B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHNs

2.5.1. [ina nony4yeHus MyHUUunNanbHOW yCryrn 3asBuTenb NpeacTaBnsaeT cregytowme
AOKYMEHTbI:

1) OOKYMEHT, YyAOCTOBEPSIOWMUK JIMYHOCTb (He Tpebyetca B crydae oOpalleHus
nocpeactesomPecnybnvkaHckoro noprana);

2) OOKYMEHT, YyOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B (bopMe AOKymMeHTa Ha 6ymaxHoMm HocuTene (npunoxeHne Ne3 Kk Hacrtoswemy
agMVHUCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW opme (3anonHAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeeHUA B O3MEeKTPOHHYI ¢opMy 3asiBNeHusl), MOAMUCAaHHOE B COOTBETCTBUMM C
TpeboBaHuaAMM  nyHKTa  2.5.3aAMUHUCTPATUMBHOIO  pernamMmeHTa, npu  obpalleHuun
nocpenctesom PecnybnnkaHckoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSAIOLINE JIMYHOCTb KaXKAO0ro YrneHa ceMbi;

5) ooKyMeHT, noaTBeEpXKAALWMA NpaBo COOCTBEHHOCTU Ha XWUMoe NoMeLleHne (ecnu
cOBCTBEHHOCTb He  3apeructpuypoBaHa B  EguMHOM  rocygapcTBeHHOM — peecTpe
HeaBMXUMOCTN);

6) cnpaBka C MecTa XUTernbCTBa;

7) KONUSA TEXHUYECKOro nacrnopTa >XUIoro NoOMeLLEHNS;

8) paspelleHve oTgena oOneku W noneyvuTenbCcTBa WCMOMHUTENBHOIO KoOMUTETa
Cnacckoro MyHuuuMnanbHOro parvioHa o 6e3Bo3Me3HONV nepefade XWMoro nomMeLleHus B
MYHULMNANbHYIO COBCTBEHHOCTb (ecnn B npuvBaTm3aumm yyacTtBoBanmu
HeCOBEpPLUEHHONETHNE OETN).

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L], Ha OymMaxkHbIX HOCUTENSIX M B BUOE SNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B OpraHnnMyHo WM  NOCPEACTBOM  MOYTOBOM  CBA3M Ha  BymakHOM
HocuTene.3adBrneHMe W npunaraemble OOKYMEHTbl, Mpu HarnpasfeHUn nocpeacTtsoM
NMOYTOBOW CBA3W, 3aBEPSAIOTCA B YCTAHOBIEHHOM NOPSAAKeE.

2.5.3. 3asiBneHne npu HanpaeneHunm nocpeacTtsoMPecnybnvMkaHckoro nopTana
noanucbiBaeTcs NPOCTON 3MNEKTPOHHOW NOANUCHIO 3adBUTENS.

[na nonyvyeHuss NPOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEND HeobxoaumMo NponTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 00pa3 OOKyMeHTa), yKasdaHHbI B NOAMYHKTE
2nyHkKTa 2.5.1agMHNCTPaTMBHOIO pernamMmeHTa,3aBepsieTcq YCUNEHHOW
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KBannuMpoBaHHON NOANUCHIO MWL, YMOMTHOMOYEHHbIX Ha CO34aHue M NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

ONEeKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIE 00pa3sbl JOKYMEHTOB), Mpunaraemble K
3asiBMeHun0, B TOM YuUCe OOBEPEHHOCTU, HanpaBnawTcs B Buae dpannoB B popmatax pdf,
JPg,jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 Mb6anT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbIX [JOKYMEHTOB (3MEKTPOHHbIX 06pasos
AOKYMEHTOB) [AOSDKHO MO3BOMATL B MOSIHOM O6bemMe npounTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as89BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacTaBneHMe WM  OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylolmMmMmm  OTHOLUEHMS, BO3HUKawWMe B CBA3UM C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYTu;

2) OCyLWecCTBMeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHum, HeobXxoauMbIX AJis
NoNyyYeHnsa MyHULMNANbHOW YCyrn N CBSAA3aHHbIX C obpalleHnemM B MHble rocy4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonydeHus OOKYMEHTOB UM  WHAOpMauun, NpefocTtaBndeMblX B pesyrnbTaTe
npefoCTaBfiEHUsT TakuUX YCMyr, BKMIOYEHHbIX B MEpeyvHU, yKasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0B6A3aTENbHbBIX YCYr);

3) npeacrtaBneHUst OOKYMEHTOB W WHopmMauun, oTcyTctBue U (unu)
He4OCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeoOXxoguMbliXx L9 NpefoCTaBfeHns MyHUUunanbHOW ycnyru, nubo B
npegoCTaBfiEHMM MyHULMNANBHOW YCIYrn, 3a UCKIIOYEHNEM CIeayHoLMX CIy4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfiEeHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayn 3asiBfieHust O
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hanunume owwunboK B 3asBNEHUN O MNPeAoCTaBfEHUN MyHULMNANbHOW YCIyrn wu
AOKYMeHTaX, MOAaHHbIX 3asiBUTeNneM Mocre nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoguMblix [ON9 NpefoCTaBfeHUs MyHUUUnanbHOW ycnyru, nubo B
npegoCTaBfiEHUM MYHUUMNANbHOW YCNYyrM WU He BKIOYEHHbIX B MPEeACTaBliEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMauun nocne
nepBoHa4YanbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Onsi npefocTaBrieHUs
MYHULMNAnNbsHOM ycnyru, nnbo B npefoCTaBfieHMM MyHULMNANbLHON YCIyrn;

r) BblsIBIEHWE OOKYMEHTarbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpaBHOro gencrteunsa (6esgenctens) AomKHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, HeobxoguMmblix Ans
npefoCcTaBfeHNs MyHULMNANbLHON ycnyri, Nnbo B NpegocTaBieHnn MyHUUMNANbLHOW YCIyrn,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykoBoauTenss OpraHa npu nepBoHavarbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOAUMbBIX ANSA NpeaoCTaBfEHNS MyHULUNANbHON YCyri,
yBEOOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUSA 3a LOCTaBNEHHbIE HeYyA006CTBa;

4) npepocTtaBneHnss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauum,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObinM 3aBepPEHbI B COOTBETCTBUMN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CIyYaeB, eCin HaHECEHUNE
OTMETOK Ha TakMe [OOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeobBXOoOUMbIM  YCIOBUEM
npefoCTaBfEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CIy4aes,
YCTaHOBJIEHHbIX dheepanbHbIMK 3aKOHaMWN.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMM aKTaMW Arsi NpegocTaBeHNst MyHULMNANbHOW YCryr, KoTopble
Haxo4aTCs B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHus 1 NoABeaOMCTBEHHbIX FOCYAapCTBEHHBLIM OpraHam MUnv opraHam MeCTHOro
camoyrnpaBreH1s opraHM3aLumii 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMI, B TOM YMCHE B 3NEKTPOHHOM chopMe, NMOPSAoK UX



8

npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasiieHuna nnbo
opraHunsauud, B pacnopA>KeHUn1 KOTOPbIX HaAXoAATCA AaHHbIe JOKYMEHTbI

2.6.1.lNony4vatoTcs B paMkax MeXBeJOMCTBEHHOIO B3auMOeNCTBUS:

1) cBegeHus o pernctpaunm rpaxagaH — opradbl 3AIC;

2) Bbinucka u3 EguMHOro rocygapCTBEHHOro peectpa HeABWXKMMOCTM O npaBax
OTAENbLHOro NMua Ha nmerowmecs (MMeBLUMECS) Y Hero 06bEKTbI HeABMXXMMOro NMyLLecTsa -
PocpeecTp;

3) BbiNnUcka u3 EguHOro rocygapCTBEHHOro peecTpa HeaBWXKMMOCTM 00 OCHOBHbIX
XapaKkTepucTukax n 3apermcTpmpoBaHHbIX NpaBax Ha 06 BLEKT HEABMXMMOCTU — PocpeecTp;

4) cBefeHNs O OeUCTBYKOLWEM nacrnopte rpaxgaHuHa Poccunckon depepauumn —
MB[ Poccuu;

5) cBefeHMss O HoTapuanbHOW [foBepeHHOCTM — dPepepanbHass HoTapuanbHas
nanara.

2.6.2. 3agasuTenb BnpaBe MNpeAoCcTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHktax 1 -3 nyHkTa 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B (opMe O9NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOMN KBanMunumpoBaHHOM NoAnNuUChLIO nuu,
YNOSTHOMOYEHHbIX Ha CO34aHne 1 NoANNCaHME TakMx JOKYMEHTOB, NPU nogaye 3asiBfieHus.

2.6.3. HenpeacraBneHve (HeCBoeBpeMEHHOE NpeacTaBreHne) yka3saHHbIMU B MyHKTE
2.6.1 agMWHUCTPATUBHOIO perfamMeHTaopraHamuM rocygapCTBEHHOW BRnactu, opraHamu
MECTHOro camoynpaBfeHns, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCS
OCHOBaHWEM A1 0TKa3a B NpefoCTaBNeHNn MyHULMNANbHOW YCIyIn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  pernamMeHTaopraHoB U OpraHusauui, He  npeacTaBuBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdalMECs B PaCnopsiKeHuu
AOKYMEHT WNN CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTeNnbcTtBoM Poccuickon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTeBepxaalwLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfeHne MyHULMNanbHOM
yCnyru, HaxogsimMecs B pPacnopsiKeHWM rocyapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
camoynpasneHust N NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEepXalumX CBEAEHUs, KOTOpble
Haxo4dATCs B PacCrnopsbKEHWW  TOCYOAPCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHus opraHusauuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npefoCcTaBfiEHMM MyHULMNANBHOW YCIyTN.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHNS MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHusIMM [ONA OTkasa B MpuMeEME [OOKYMEHTOB, HeobxoaumbiX Ans
npenoCTaBfEeHNS MyHUUMNANBHOW YCINYIn, ABASOTCS:

1) npeactaBneHHbIe 3a8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKA U MCnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsake, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YMe KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGAOPMAUUID W CBEAEHUS, CoAepXaliMecs B OOKyMeHTax ans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

3) npeacTaBneHHble [OOKYMEHTbl WM  CBEOAEHUA YTpaTUNM CuUIly Ha MOMEHT
obpalleHns 3a MyHMUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONMHOMOYUS
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHus 3a npegocTaBriEHUMEM MyHMUMMNANbHON
yCnyrn ykasaHHbIM JMLOM);
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4) nopadva 3asBMNeHUs O NpeaoCcTaBfiEHUN MYHULUUNANbHOWM YCyrM U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBfneHUss MyHUUMNanbHOW YCRyri, B 3fIEKTPOHHOM ¢hopme ¢
HapyLUEeHNEeM yCTaHOBIIEHHbIX TpeboBaHWI;

5) HekoppekTHOe 3anonHeHne obA3aTenbHbIX nonen B opMe 3asiBfieHUsl, B TOM
4yucne B MHTEPaKTUBHOW bopmMme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCToBepHOe,
HenosiHoe, NMBOo HernpaBubHOE 3anofiHEHNE);

6) npencrtaBneHWe HeMnosIHOro  KOMMMekTa [OOKYMEHTOB, Heobxoaumbix Ongd
npefocTaBfieHUs MyHUUMNANbLHOW YCIyru;

7) 3asBrieHMe O npeaocTaBieHUU YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camMoynpaBfieHUs UKW OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUA OENCTBUTENBHOCTH
YCUMNEHHOWN KBaNUUUMPOBAHHOW 3N1EKTPOHHOM MNOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWW Ofs1 OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX Ans
Nnosly4eHnsa MyHUUUNanbHOW yCryrun, SBASETCA NCHepnbIBaoLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBfEHUS N OOKYMEHTOB, HEOOXoOMMbIX ONiS
npefoCTaBfieHNUs MYHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeoOXoOuMMbIX ANs NPeAoCTaBfeHUs MyHUUMNANbHOW YCNyrn AOKYMEHTOB (CBEeAEHWUN) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOMO WHMOPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblWaoWmnn 9 paboymx gHen Co gHS perncTpaumm 3asBreHns.

2.7.4. 3anpewaetca OTKa3blBaTb B MNpUMEME 3asiBIEHUA WU MHbIX [LOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHns MyHUUMNanbHOW YCNyru, B Criyd4ae ecnu 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHus MyHUUMNanbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsigke npefocTaBrieHns MyHUUMNansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM OS5 MPUOCTAHOBIIEHUS UK OTKasa B
npeaocTaBNeHNN MyHULMNANbHOW yCnyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS MpefoCTaBneHus MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs ans oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOW YCIyIn:

1) 3asBuUTENnemM npeacTaBfieHbl [LOKYMEHTbl He B MOMHOM ob6beme, nvbo B
NPeaCTaBMEHHbIX 3asdABNEeHUM U (MNK) OOKYMEHTaxX COAEPXUTCA HenonHas u  (Mnn)
HeJocTOBepHasa nHopMauuns;

2) nocTynneHve oOTBeTa opraHa rocyfapCTBEHHOW BfacTu, oOpraHa MeCTHOro
camoynpasneHna nmbo noaBedOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTuU UMW opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEXBeLOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWEero 06 oTCyTCTBMM AOKYMEHTa M (Mnn) MHopmMaunmn, HeobxoauMblx ANs
npefocTaBfieHns MyHUUMNAnbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTrasrieH 3agBuTenem no coO6CTBEHHOM MHMLMATMBE

2.8.3. lNepeyeHb OCHOBaHWN AONs1 OTKa3a B NpegocTaBfeHnn MyHUUMNANbHOW YyCnyru
ABNSAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpellaetca oOTkasbiBaTb B NPeAOCTaBMEHUN MYHULMMANbBHOW YCNyrn B
criydae, ecnu 3asBfieHMe O nNpefoCTaBfieHUU MyHUUMNAnbHOW YCnyrm nogaHo B
COOTBETCTBUM C WH(oOpMaUMen O cpokax W nopsagke npenocTaBrieHUs MyHUUMNAnNbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTrarne.

2.9. MNMopsagok, pasmep M OCHOBaHWUS B3UMaHUS rocygapCTBEHHOW MOLUSMHBI U MHOW NNaThl,
B3MMaeMOW 3a NpefoCTaBfeHne MyHULMNANbLHOM yCnyrn

MyHuLUMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.
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2.10. MNMepeyeHb ycnyr, KOTOpble ABNAKTCSA He0b6XxoaAMMbIMK N 06A3aTenbHbIMK ANS
npefocTaBfieHNs MyHUUMNANbHbBIX YCNYr U NPeocTaBnATCs opraHu3aunamm
YNOSTHOMOYEHHbIMU B COOTBETCTBUN C 3aKoHoAaTenbCcTBOM Poccunckon denepaunm
aKcnepTamu, y4acTBYHOLWMMN B NpeocTaBeHnn npegyCMoTPEHHbIX YacTbo 1 ctaTby 1
®epepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbLIX U MyHULMNANBHbIX

yCRyr.
MpepocTaBneHne HeobGXoaAMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNMopsiaok, pasmep M OCHOBaHMS B3MaHWUs Nnatbl 3a NpegocTaBreHne yCnyr, KoTopble
ABNAKTCH HEOBX0AMMbBIMU U 06s13aTeNbHBIMU ANS NPeaoCTaBNeHNss MyHULMNANbHOW YCyru,
BKIHOYas MHpopMaLMIO O METOAMUKE pacyeTa pa3Mmepa Tako nnatbl

MpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXnOaHus B odepeamn npu nogade 3anpoca o npeaocraBfieHnmn
MYHULUNANLHOW yCnyru, ycryru, npegocTaBnsgemMon opraHnsaumen, y4acTByOLLEN B
npegocTasfieHN MyHULUNAaNsHOW yCnyr, n Npu nonyvyeHuu pesynstaTta npegocraBrieHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nogade 3asiBieHUs Ha MonyyvyeHwe MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbtata nNpegocTaBfieHNs MyHUUUNANbHOW yCcnyru
MaKCUMarbHbIN CPOK OXUAAHUSA B o4epeamn He JOMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 npeagocTaBneHnn MyHULMnanbHON
yCcryru u ycnyru, npeaocTaBnsieMon opraHm3aumen, yqacTeytoLen B npegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCIE B 3N1IEKTPOHHON dhopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B geHb nogayun 3asiBieHUA 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3adBneHne oTnpasneHo, U JaTon nogayn 3asiBreHus.

2.13.2. [lpu HanpaBneHnn 3asaBreHns nocpencrtsom  EamHoro  noprtana,
PecnybnukaHckoro noprtana 3asBuTeNb B [eHb Modayv 3asdBfeHus noryvyaet B JIMYHOM
kKabuHeTe PecnybnukaHckoro nopTana W NO 3NEKTPOHHOW Mo4yTe YyBEeAOMIIEHME,
noaTBepXxaaroLLee, YTo 3asBrieHne OTnpaBrieHO, B KOTOPOM YKa3blBaKOTCS permcTpaLMoHHbIN
HOMep 1 gaTta nogayv 3asBfieHUA.

2.13.3. lpu nmyHom obpaweHnmn B OpraH B [geHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOW AN OKasaHud
roOCy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr, C PErMcTpaumoHHbIM HOMEpPOM, AaTon nogadn
3asiBNeHns N nepeyHem npencraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBnaeTcs MyHuumnanosHas
ycnyra, K 3any oXkungaHus, Mmectam gns 3anosiHeHUs 3anpocoB O NpeaoCcTaBlieHNN
MYHULMNAnNbHOM ycnyru, MHpopMaLMOHHbIM CTeHAAM C ob6pasLammn UX 3anoNTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPEeAO0CTaBMEHMS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHNIO BU3yanbHOW, TEKCTOBOW N MYSTbTUMEANNHON
MHdOpPMaUUKM O NOPsiAKE NPeaoCTaBrEHNS TakOW yCnyri, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTM OS5 MHBaANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHO4aTeNbCTBOM M 3akoHoA4aTenbCcTBOM Pecnybnukmn TatapctaH o coumanbHOM 3awmTte
WHBaNnOoB


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
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2.14.1. TlpegocTtaBneHne MyHUUMNANbHOW YCAYrM OCYLLECTBNAETCA B 30aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayotca Heobxoanmon mebenbio Ans ohopmIIeHUs
AOKYMEHTOB, MH(POPMaLMOHHBIMK CTEHAAMM.

BusyanbHasa, TekctoBas U MynbTUMeAUWHaAss  UMHopmauus O  nopsake
nNpeaocTaBfieHns MyHUUMNanbHOW YCNyrM pasmeliaetca B YAOOHbIX Anda 3asButenem
MecTax, B TOM Y1Ccrle C y4eTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWAOB.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3awuTe WHBaNMOOB B LUensax 6ecnpenaTtCTBEHHOro [JocTyna K  MecTy
npenocTaBfeHns MyHMUMNanbHON ycnyrin obecnevnBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  AOCTYN  WHBANMOOB K  MECTy
npefocTaBfieHns MyHuuMnanbHOM ycnyrn (yaoOHbIM  BXOA4-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B ux npegenax);

2) BM3yanbHas, TeKCToBas W MyfnbTUMEAUNHAs WHopMauus O nopsake
npegocTaBfieHns MyHUUMNanbHOW YCNyrM pasmellaetca B YAOOHbIX Ana 3asBuTenem
MecTax, B TOM Y1Cre C y4eTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAeHWEe WHBanNMOoB, WMMEKLWUX CTOMKME pacCcTpoMcTBa yHKUUK
3pEHUSA U CaMOCTOATENbHOIO NepeaBMXKeHNs], U OKa3aHne MM MOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSITESNIbHOrO NepeaBwKeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06BbEKTLI COLMAanbHON, UHXEHEPHON U TPAHCNOPTHOW MHAPACTPYKTYpP, BXoAa
B TakMe 00BbEKTbI M BbIXO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeaCTBO U BbiCaAKM U3 HEro, B
TOM YuCrie C UCNONb30BaHNEM KpeCna-KONsCKu;

5) Hagnexawee pasMelleHne obopyaoBaHUss U HocuTenen uHdopmaumu,
HeoOxoauMmblx ona obecnevyeHna GecnpensaTCTBEHHOro [OCTyna MHBanMOoOB K ycryram C
Y4ETOM OrpaHNYEeHUn NX XKU3HEOEATESNbHOCTY;

6) aybnupoBaHve HeoOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pPUTENbHOM
MHopMauum, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW W rpacduyeckon nHgpopmauum
3HaKamu, BbIMOSIHEHHBLIMU penbedHO-ToYEeYHbIM WpndTom bpanns;

7) ponyck cypgonepesoaynka n Tudnocypaonepesogumnka;

8) ponyck cobaku-npoBOAHMKA MPU HanNUuYUM OOKYMEHTa, NOATBEpPXAaloLero ee
cneunanbHoe obyyeHue v BblgaBaemMoro no opmMe M B NOpsiAKE, KOTOpPblEe YCTAHOBIIEHDI
npukasom MuHucTepcTBa Tpyaa w coumanbHou 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MOATBEpPXKOAoLLero
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTN AN UHBaNMaoB OObEKTOB, B
KOTOPbIX OCYLIECTBNAETCSA MpeaoCTaBfeHne MYHUUMNAnbHOW  yCnyru, W CPeAcTs,
NUCrnonb3yemMbiX MNpW MNPeaocTaBleHUN MyHMUMNANbHOW YCRyrK, KOTOpble YyKas3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSAITCA K
obbekTam M cpencrTBam, BBEAEHHbIM B 3KCMnyaTauuioo UNU NpoLlueawmnM MoaepHM3auumo,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu gOCTYNMHOCTM N Ka4ecTBa MyHULMNANbHOW YCIyrk, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHnss nHdopmaLmm o
Xo4e NpeaocTaBNeHNsa MyHMLMNANbHOW YCNyrn, B TOM YMCIe C UCNONb30BaHNEM
MH(OPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYEeHNa MyHMLMNANbHOW YCNyrn B MHOMO(PYHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAyr (B TOM YiCre B NOSIHOM 06beme), B nobom
TeppuTopuanbHoMnogpasaeneHMn opraHa NCNOMNHUTENBHO pacnopaaMTeNbHOro opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPeAoCTaBNeHNN HECKOSbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOYHKLUNOHANbHbIX LLeHTPax NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKcHbIN 3anpoc)
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2.15.1. T[lokasaTensmm [JOCTYNHOCTU MpPedoCTaBfeHNa MyHUUMNANbHOW  yCnyru
ABNAOTCA:

pacrnonoXeHHOCTb NOMeLLEHNsl, B KOTOPOM BedeTcs NpueM, Bbldava OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPaHCMNopTa;

HanMyme HeobXxoagMMOro KonuyecTsa cneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe ucudepnbiBawowen uHpopmaumMm o crnocobax, nopsgke W - CpoKax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUMNAanbHOro panoHa;

oKasaHuMe MoMOLUM WHBanuMaam B npeogonieHun 6apbepoB, MeLlaloWmnX MonyYeHuto
UMW yCnyr HapaBHe C APYruMU Nuuamu.

2.15.2. lNokasaTtenamMu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnsitoTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPeHUs1 AOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtata MyHULUNANbHOM yCryru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHUkamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENSA C OOSMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCynbTauun):

B3aumogencteume 3aasutens ¢ pabotHnkamm OpraHa nnu ML, npu npegocrtaBneHuu
MYHULMMNANbHOW YCRyrM OCYLECTBASETCA OOUH pa3 npu NpeacTtaBfeHun 3asiBfieHust co
BCEMWN HEOBXOANUMBIMWN JOKYMEHTaMWU;

OOMH pa3 B cry4ae HeobXOAMMOCTU MOfyYeHus pesynbTata npedocTaBreHuns
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B oopme ak3emnnisipa aNeKTPOHHOro AOKyMEHTa
Ha OymMakHOM HocuTene.

[MpoaomMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMW Nuuamm
npv NpegocTaBneHNN MyHULMNANIbHOW YCNyrn He nNpeBbIwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHUTb KavyecTBO MNPedoCTaBfEHUs MyHMUMNanbHOW ycnyrn ¢
NMOMOLLBLIO  YCTPOWCTB  MOABMXHOWM  pagnoTenedoHHOW CBA3WM, C  WUCMNOSIb30BaHMEM
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXET ObiTb
nonyyeHa 3asiBUTENEeM B INMYHOM kKabumHeTe Ha EpguHoM noptane, PecnybrnvkaHcKkom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHme MyHUUMNanbHOM ycrnyru ocyllectensietTca B nobom ML no
BblbOpYy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XuTenbcTBa WM MecTa akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH rno
3KCTeppUTOpManbHOMy NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YnTbIBaOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyrn No 3KCTeEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTCs No 3KCTEPPUTOPUANBLHOMY NPUHLIANY) U
0COBEHHOCTN NPeaoCTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON dhopme

2.16.1. Tlpu npenocTaBneHUM MyHULMNANbLHOM YCNYyrM B 3NEKTPOHHOMopMe
3asBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMOpPsSOKe M CPoKax NpedoCTaBNEHUA MyHULMMNANbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noprane;

2) nopjatb 3asiBfieHMe O MpefoCcTaBfeHUn MyHUUMNanbHOW YCNyrM W WUHble
AOKYMEHTbI, Heobxoaumble ONs NpeaoCTaBneHUss MyHMUMNanbHOW ycnyrn, B TOM 4uchne
AOKYMEHTbl U MH(OPMaLNO, 3NEKTPOHHbIe 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 4vactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03,c
ncnonb3oBaHneMPecnybnnkaHCKoro noprana;
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3) nonyunTb CBeAeHWss O XO4€e BbINOSIHEHMS 3asdBMEHWA O NpeaoCTaBlEHUN
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

4) OoCyLWeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCTaBeHns MyHULMNANbHON YCNYIu;

5) nonyunTtb pes3ynbTaT NPeaocTaBfeHUs MyHuUMnanbHOM ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NWL, MyHUUMNanbHbIX cryxawmx nocpeacrsomPecnybnunkaHckoro noprana,
nopTtana deaepanbHOM rocyaapCTBEHHOW WH(OPMAaLMOHHOM CUCTEeMbl, obecnevmBatoLLemn
npouecc aocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasuns),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamm,
NpeaoCTaBnAOWNMN FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCIyrn, WX AOSMKHOCTHbLIMMU
nmuamu, rocyaapcTBEHHbIMU 1 MyHMLMNANbHBIMA CITyKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAETCS NOCpeAcTBOM 3amnofiHEHUS
3NEeKTPOHHOM opMbl 3adaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAa4YmM 3as8BNeHns B Kakon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUs1 3asiBIEHUSs M MHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANsa NpeaoCTaBNeHUs ycnyru;

2) BO3MOXHOCTb 3amnofIHEHUS HECKONbKUMWU 3asBUTENAMU OOHOW  3NEKTPOHHOM
dopMbl 3asdBfEeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBIIEHUS1 HECKONbKMMUN 3asiBUTENSAMMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymaXHOM HOCWUTENe KOMuUU 3SNEKTPOHHOM OPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3EKTPOHHYIO OpMy 3asiBNEHUS 3HAYEeHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4YUCre Mpu BO3HUKHOBEHUWU OLUMOOK
BBOAA M BO3BpaTe AM18 MOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO (DOPMY 3asiBNEHUS;

5) 3anonHeHue nonen SNeKTPOHHON (PopMbl 3a8BNEHUS OO Havana BBOAA CBEAEHUN
3agBuTeneM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €QUHON CUCTEME NMOEHTUMKaAUUN U ayTeHTUdUKaLnu;

6) BO3MOXHOCTb BEPHYTbCS Ha ft0OOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHunsa 6e3 notepu paHee BBEAEHHON MHpopMaLnu;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee O[HOro roga, a Takke 4aCTUYHO CCPOPMUPOBAHHLIM3ASABMEHUAM - B TEYEHNE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBnsaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npenocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npedenax YCTaHOBMEHHOrO B MHOIMOMYHKUMOHANbHOM LEeHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNMeHns 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anmcu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTento HeobxoauMMO YykasaTb 3arnpallMBaemMble CUCTEMOW [AaHHble, B TOM
yucne:

daMmnnuio, Msi, 0TYECTBO (NPU HaANMYMK);

HoMmep TenedoHa;

a[lpec 3NIEKTPOHHOM MOYThLI (MO XenaHut);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOeHUN, KOTOpble cooOWMn 3asBuTenb nNpu
npegBapuTenbHON 3anucu, [OKYMeHTaM, NpeAcTaBfeHHbIM 3asBuTenemM npuv  JIMYHOM
npueme, npegBapuTenbHas 3anMcb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3aaBuTenb COOOLNT
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aflpec 3MeKTPOHHOM MNOYTbl, HA YKasaHHbIM agpec Takke HanpasnseTca uHdopmauus o
noaTBepPXaeHUn npeaBapuTeNbHON 3annucuy ¢ ykasaHMeM aTbl, BpeMeHN N MecTa npuema.

Mpun ocylwiecTBNEHMM NpeaBapuTENbHON 3anucK 3asiBUTeNb B 00s3aTeNbHOM nopsiake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anncb aHHYNUMPYETCHA B Criydae ero HesiBku
no uctevyeHmn 15 MMHYT C Ha3Ha4Ye€HHOro BpeMeHN npuemMa.

3asBuTenb B Ntoboe BpeMsi BNpaBe 0TKa3aTbCA OT NpeaBapuUTeSibHON 3anucu.

3anpelwiaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX [OEWCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUdUKauUmMM wn ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNsa CBeAEHUM, HeobxXoauMMbIX Ans pacyeTta AfIUTENIbHOCTU BPEMEHHOTO
WHTepBana, KoTopbi HeobxoaMmo 3abpoHMpoBaTL ANs NpuemMa.

3. CocTtaB, nocneaoBaTenibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPaTUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX Npoueayp B 3NEeKTPOHHOMU chopme, a Takxke
0COOEHHOCTHU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU OEWCTBUIN NPY NPeaoCTaBneHnm
MYHMUMMANbHONM yCryru

3.1.1. MNMpepoctaBneHne MyHUUMNAnNbHOMW Yycryrn BKo4aeT B cebsa cnefgyowme
agMVHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPeACTaBIEHHbIX 3a8BUTENEM;

3) HanpaBreHne MeXBEeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) 3akntoveHne gorosopa 6e3B03Me3HOM Nepefayun nmyllectsa B MyHULMMANbHYHO
COBCTBEHHOCTb;

6) Bblga4va (HanpaBreHne) 3asiBUTENO pedynbTarta MyHUUMNanbHOW yCryru;

7) ncnpaeneHne TEXHNYECKMX OLLINBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMEM Havana BbINOSIHEHUS aOMUHUCTPATMBHOW Mpoueaypbl ABNSEeTCH
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B ML, — paboTHnk ML,

npu obpaweHun 3assutena B OpraH—pykoBoguTenb WM3mepckoro CenbcKkoro
noceneHms Cnacckoro MyHMUMMAnNbHOrO panoHa (danee -  OOMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaAHMKE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCyNbTaUMEW O Mopsgke M cpokax
npegoctasnieHna MyHuumnanbHon ycnyrm B MOLL nnyHo u no TenedoHy u 3NeKTPOHHOW
nouyre.

PaboTHnk MO®L| koHCynbTUpyeT 3aaBuTens, B TOM 4ucrie no cocTtaBy, dopme
npeacTaBnsieMon AOKYMEHTauuu u ApyruM BONpocam [Afs MOMyYeHUs MyHULMnanbHOW
yCnyru.

3asBuTenb MOXeT NonyyuTb MHGOpMauml O MNopsake  npefocTaBneHuns
MYHULMNANbHOM yCrnyrm Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.
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PesynbTaTtamy BbINOMHEHUsI aAMUHUCTPATUBHbIX NpoLeayp SBMSTCSA: KOHCYNbTauums
no cocrtaBy, hopMe MnpeacTaBnsieMon OOKYMEHTaLUUMM U OApyrMMm Bonpocam, HeobxoanMbim
ANs NonyYeHnUs MyHUUMNanbsHOM yCryru.

3.2.3. 3aaBuTtenb Bnpase obpaTuTbca B OpraH no TenedoHy 1 3NeKTPOHHON rnoyTe, a
TaKkKe NomnyynTb KOHCynbTaumio Ha PecnybnukaHckom nopTane, cante OpraHa o nopsiake u
cpokax nNpefoCTaBfieHNs MyHUUMMANbHOW ycnyrM, B TOM 4ucne Mo cocrtasy, ¢opme
npeacTaBnsieMor AOKYMEHTaUMM M APYrMM BompocaM Afsi MOMyYeHMst MyHUUMnanbHOM
ycnyru.

J[lOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSbTMPOBaHWE MHOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AOMUHMCTPaTUBHbIE  Mpouedypbl,  YCTaHaBNMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSHAIOTCA B TEUYEHME Tpex pabounx AHel co AHS NOCTynneHus obpalyeHusi.

PesynbTaTtamy BbINONMHEHUS aAMUHUCTPATUBHbIX Npoueayp sSIBASHTCSA: KOHCYbTaumm
no cocrtaBy, hopMe MNpeacTaBrsieMon OOKYMEHTaUUM U Apyrum Bonpocam, HeobxoanMbiv
ANs NonyYeHnst MyHUUMNansHoOWm ycnyru.

3.3. I'IpMH;lee N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. lNMprem aoKyMEHTOB ANsi NPeaoCTaBeHNs MyHUUMNanbHOW ycnyrn Yyepes ML
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5aMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimin npnem 3asiBreHumn:

onpegenseT npegMeT obpalleHus;

yOoCTOBEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMIA NnLa, NoJaroLero A0KYMEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHWSM, yKaszaHHbIM B MyHKTE
2.5 aAMNHUCTPATMBHOIO pernameHTa;

3anonHAET 3NEeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTpaTUBHOrO
pernameHta Ha 6yMaXxHOM HoOcuTene, OCYyLeCTBNSeT CKaHUMpoBaHWe npeacTaBfeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
OpraH B anekTpoHHOM ¢hopme (B COCTaBe NAKETOB S3NIEKTPOHHbLIX AEN) B T€YEHWe OAHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SBMAIOTCA: 3asiBNeHWe 1
nakeT AOKYMEHTOB (3NEKTPOHHOEe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEKTPOHHOro B3aMMOLENCTBUA.

3.3.2. [lpnem JOKyMEHTOB [Ans NpefoCTaBfieHus MyHUUMNanbHOW YCryrm B
3NeKTpoHHOM hopMe YepesPecnybnukaHckuii nopTarn.
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3.3.2.1. 3asBuTtenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywouine OencTBus:

BbINONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpMy SNEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, Heobxoanmble
n obsizatenbHble ANa NpeaoCcTaBeHnss MyHUUMNAanNbHON YCryru;

npukpensiseT JOKYMEHTbl B 3fEKTPOHHOW opMe Wunuv  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHus (Npu HeobxoaMmMocTK);

noaTeepxgaeT (akT O3HAKOMIIEHUS W Ccorflacnud € YCroBUSMW U NOPAOKOM
npefoCcTaBfieHUs  MyHUUMNANbHOW yCnyru B 3MeKTpoHHOW opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asBrieHns);

noaTeepxgaer  OOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNs);

OTnpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHWe (HaXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfieHNs);

3eKTPOHHOE 3asiBfieHMe MNOoAMNUCBIBAEeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3a0MUHUCTPATUBHOIO perfaMmeHTa;

nony4vaet yBegomrieHne o6 oTnpasBKe 3f1EKTPOHHOIO 3asiBreHUs.

dopmaTHO-nornMyeckas npoBepka CHHOPMUPOBAHHOIO 3adABfIEHUS OCYLLECTBRSETCA
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro 13 nosien 3nekTpoHHoW opmbl 3aasrieHns. Npu
BbISIBFIEHUN HEKOPPEKTHO 3aMOMHEHHOMO MOMs 3NEeKTPOHHOM POpMbl 3asiBIEHUSA 3asiBUTENb
yBEOOMNSETCS O XapakTepe BbISIBIIEHHOM OWNBKN N nopsigke ee yCTpaHeHUs nocpencTBoOM
NHOOPMAaLMOHHOIO COOBLLIEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBneHus.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOEeNCTBUA.

3.3.3. PaccmoTpeHune komnnekta AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLenypbl ABnseTcA
NoCTynneHne 3asBfeHuss W WHbIX [JOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHuns
MYHULMMansHOW YCNyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aZMUHUCTPATUBHOW NpoLueaypbl aBnsgeTcapykoBoauTens 3mepckoro cernbcKkoro noceneHus
Cnacckoro MyHMUMnaneHOro panoHa (ganee - JOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpUeM
AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;

NPoOBOAMT MPOBEPKY MOMTHOMOYMI NULa, NoAaroLero JOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTe
2.5 aAMUHUCTPATUMBHOIO  perfameHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHNAM (Haanexawee oopMrieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, NPUMNCOK, 3a4E€PKHYTbLIX CIOB N UHBIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHser 3IIEKTPOHHYIO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOWN
WH(OPMALUMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONna  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

npu npenocTaBneHUn OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OyMaXxHOM HOCUTene, OCYyLIECTBMSIeT CKaHMpPOBaHWE NpeACcTaBEeHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHueE;

nepegaet 3adABUTENIO HA NPOBEPKY U NOAMNNCAHUE;

nocne nognucaHnsa ckaHupyeT NnognucaHHoe 3asBneHune;
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3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHas3HaYeHHYHo
A9 OKas3aHWs rocyaapCTBEHHbIX U MyHULUUNAIbHBLIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM hopMe UNKN 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmunpyeT
3r1IeKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM A5t OTKasa B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HANUYUKU NPEensaTCTBUN ON1S
npueMa 3asiBfieHUss W BO3BpawaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBIIEHHbIX OCHOBaHWUI A5l OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, nocre
NOCTYNNEeHNs1 AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCe NPUMOXKEHHble 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME M INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

nposepsieT cobniogeHne yCcrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeactsom obpalleHus k EauHomy noptany (B criyyae, ecnv 3asiButeniem npeacraBreHbl
ANIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuUUMPOBAHHOW 31EKTPOHHOM
noanncelo).

[Mpn Hanuuuu ocHoBaHWN, NPeAyCMOTPEHHbLIXMYHKTOM 2.7.1agMWHUCTPaTUBHOIO
pernaMeHTa, noAroTaBnvMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKM YCUINEHHOMW KBanuUULMPOBaHHON
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUNN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfieHnsa MyHULMNAanbHOW YCryrn, C ykasaHueMm MpuUYUH OTKasa (B crydvae, ecnu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbiX [Ans nNpeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMeHTaM, OCHOBaHWA ANnA OTkasa B MpuvemMe [OKYMEHTOB [OIKHbl coaepxaTtb
WHOPMAaUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEeHWN), KOTOpble He
npeacTaBfieHbl, coAepXxaT HedoCTOBEepHble W (MnW) NPOTUBOPEYMBbIE  CBeAEeHUS,
0hOPMIIEHBI C HapyLLEeHNEeM yCTaHOBMNEHHbIX TpeboBaHWiM), HanNpaBnseTCs Ha corrnacoBaHue
B YCTaHOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHune npoekTa peweHust 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXo4MMbIX
AN npefocTaBlfieHUss  MyHUUMMNAnNbLHOW  ycnyru,  OCYyLWecTBNnseTca B nopsgke,
npenycMoTpeHHOM MyHKTOM 3.6.3agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOJPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OAHoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asBfEeHUs, HanpaBnseT 3aaBUTENO, yKasaHHbIM B 3asBfiEHMM CMNOCOOOM,
yBeJOMMNEeHne O MOCTYNMNeHnn 3adaBfeHns, codepXallee BXOAAWMN perncTpaunoHHbIN
HOMep 3asiBfeHusi, gaTy nofyyYeHuUs 3asiBfieHusi, nepeyvyeHb HauvMeHOBaHuW dannos,
npeacTaBfEeHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHenue npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMNHUCTPaATMBHOrO  pernaMeHTa, npu HanmuMynm TEeXHUYECKOW BO3MOXHOCTU
OCYLLEeCTBNAeTCHd B aBTOMATU4YECKOM pPEeXMMe C UCMOoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMMNAnNbHbIX YCNYT.
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3.3.3.5. AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble MYHKTOM
3.3.3aAMMHNCTPATUBHOIO perfamMeHTa, BbIMOMHSITCS B Te4YeHWe ofHoro paboyero AHs
COAHSA MOCTYNMEHNS 3asiBNIEHUSI HA PACCMOTPEHME.

PesynbTatamy BbINOSIHEHUST aAMUHUCTPATUBHBLIX NPOUEeayp SIBAAOTCA: NPUHATLIA Ha
pacCMOTpeHne KOMMSIEKT [OKYMEHTOB WM MpOeKT pelleHuss o6 oTkase B npueme
[OKYMEHTOB, HEOOXOAUMbIX AN NPEAOCTaBNEHUS MYHULIMNANLHOW YCIyTn.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arfpoCcoB B OpraHbl, y4acCcTBylOLlHNE B
npegocrtaBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmu

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SABNSETCS
nonyyeHme [JOSMKHOCTHBIM NUUOM  (PaBOTHWKOM), YMNOSIHOMOYEHHLIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM npoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HOMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHNE
agMUHUCTPATUBHOM  npouenypbl, ABNsetTca pykoBoautenb M3mepckoro  cenbckoro
noceneHnss Cnacckoro MyHUUMNANbHOrO panoHa (panee -  AOMKHOCTHOe — nuuo,
OTBETCTBEHHOE 3a HanpasfieHNe MeXBEAOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [JO/MKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEeOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOM opme nocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aumogencTems (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMWU cnocobamu) 3anpocbl O NPeaoCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBfIEHUSIHA PaCCMOTPEHME.

Pesynbtatamu BbINOJSTHEHMS aaMUHUCTPATUBHbIX npouenyp ABNATCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeA0MCTBEHHbIE OpraHamM BrnacTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLINX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUSA, NpeaocTaBnsioT
3anpalumBaemMble AOKYMEHTbI (MHGOpMaLMIO) UK HanpaensAwT yBeaoMeHus 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauumn, HeobxoauMbIX AN NpedoCTaBNeHUa MyHUUUNansHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaTMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHUe NATU AHEeW CO AHSA NOCTYNfeHns MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHu3auuio, NpefocTaBnsowmne JOKYMEHT U MHOpMaUVIO, €CNN UHbIE CPOKU
noaroToBKM W HanpaBneHUd oOTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3akoHamu, NpaBoBbIMKU akTamu [MpaButenbctea Poccuinckon ®epepaunmn v
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKOHaMM HOPMAaTUBHbIMW NPaBOBbIMU
akTamn Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHUA a4MWHUCTPATUBHLIX Mpoueayp SBMSIOTCA: OOKYMEHTbI
(cBegoeHus), Heobxogumble AOns  NpPefocTaBneHust  MyHUUMnanbHOWM  ycnyru, nubo
yBegomsrieHne 06 oOTKase, HanpaBrieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBe40MCTBEHHbIX 3aMpOCOB.

3.4.4. [JOrMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHNEe MEeXBEeOOMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBedeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MYHULMNANbHOW ycnyr, nubo yBegomneHune o6 otkase npuv OTCYTCTBUM JOKYMEHTa U (Mnu)
nHdopMaLunu;

Npyv HanMyYUU OCHOBAHWW, NPEefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaATUBHOIO
pernamMeHTa, nOAroTaBnMBaeT MpPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.
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MpoekT peweHus o6 oOTKkase B MpuvemMe [JOKYMEHTOB, HeobxoauMMbIX AN
npefocTaBfieHns MyHULMNarbHOW YCryrn, C ykasaHueMm MpuYnH oTkasa (B cryvae, ecnv
OCHOBaHMS Ons OTKasa B Mpueme [OKYMEHTOB, Heobxoaumblx Ans npeaocTaBreHus
MYHULMNANbHOW YCMyri, CBs3aHbl C HapyLlEeHWEM YCTaHOBMEHHbIX TpeboBaHMI K Takum
AOKYMEeHTaM, OCHOBaHWs [ OTkasa B MpuveMe [OOKYMEHTOB [OJDKHbl codepxaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npeacTaBrieHbl, coAepXxaT He[dOoCTOBEepHble W (MNW) MPOTUBOPEYMBLIE  CBEAEHWS,
ohopMIIEHbI C HapyLLeHNneM yCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnNAeTCcs Ha corrnacoBaHve
B YCTaHOBIEHHOM nopsake NoCpeAcTBOM CUCTEMbI NIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHuss o6 oTkase B Npueme OJOKYMEHTOB, HeOobXxoanMmbIX
ANA  npefocTaBfeHuUss  MyHuUMNanbHOW  yCcnyru,  OCyLecTBNAeTca B nopsgke,
npegycMOTPEHHOM NYHKTOM 3.6.3agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaAeMble  HACTOALWMM  MYHKTOM,
BbIMNOSHAKTCA B A€Hb NONyYeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

Pesynbtatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble Ons NpPefoCTaBlEHUA MyHUUMMNANbHOW YCyrn, NPOEeKT peLleHns
o6 oTKase B Mpuveme [OOKYMEHTOB, HeobXoauMbIX ANA MpedocTaBfieHUs MyHULMNansHOW
ycnyru.

3.4.5. NcnonHeHve npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4aQMUHUCTPaATMBHOIO
pernamMmeHTa, npu Hannymm TeXHUYECKON BO3MOXHOCTW OCYLLECTBISeTCS B aBTOMaTUYeCKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON AN Oka3aHUs rocygapCTBEHHbIX U MyHULUUNANbHBLIX YCIyr, B TOM YUCre C
MOMEHTa permcTpaumm 3asBrieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO pernamMeHTa, coctaBnsaeT NAaTb pabounx gHeNn.

3.5. lNoaroToBka pesynbtata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS afMWHUCTPATUBHOW NpoLeaypbl sBnseTca
noctynneHue oT JOIMKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpaBfneHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npefoCcTaBfiEHNS MyHULUMNANbHOW YCINYIu.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 34 BbINOfIHEHME  AAMUHUCTPATUMBHOM
npoueaypbl, SBRSETCA pykoBoaUTENb WM3amMepcKoro cenbckoro noceneHnst Cnacckoro
MYHULMNAnNbHOro pamoHa (ganee - OOMKHOCTHOE ML, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta NnpegoCcTaBNeHNs MyHULMNANbHOW YCNyri).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOLrOTOBKY  pesynbTaTta
npefoCTaBfEHNS MyHULUMNANbHOW YCINYIW:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMMAEKT AOKYMEHTOB, HeobxoguMmbix Ons
npefoCTaBfEHNss MyHULMNANbHOW YCIyTu;

Nnpwu BbISIBIIEHMM OCHOBAHWK ONsi OTKasa B NpefoCTaBMEHNN MYHULMMNANbHOW YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MnoAroTaBfMBaeT MNPOEKT
peweHuns o6 oTkase B NpeaoCTaBNeHNN MyHULUNANbHOW YCRyru;

B Clly4yae OTCYTCTBMSI OCHOBaHWM ANt OTKasa B MpeaoCcTaBliEHUM MyHULUMAaNbHOW
ycnyru, npeaycMOTPEHHbIX MNyHKTOM 2.8.2 agMUHUCTPATMBHOIO pernamMeHTta, no urtoram
PaCcCMOTPEHUSI AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCTaBNEHUst MyHUUMNanNbHOW YCnyru,
noaroTaBnmMBaeT MNPOEKT MOCTAHOBMIEHUS O MpUeMe paHee NPUBaTU3NPOBAHHOMO XXWUIOro
noMeLLleHnsa B MyHMUMNanbHy COOCTBEHHOCTD;

HanpaenseT NOAroTOBIIEHHLIN MPOEKT pesynbTaTa NpeaocTaBneHns MyHULUNanbHOW
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOPSiAKe MOCpPeACcTBOM CUCTEMbI ANTIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHMCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B TEYEHME OAHOro paboyero aHs.
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PesynbTatamMuBbINONHEHUs  aAMWHUCTPATUBHBIX  Mpouenyp  SABMSKTCHA:  MPOEKT
pelweHns o6 oTkase B NpegoCcTaBAeHUU MyHULUNANbHOW YCMyrn, NPOEKT NOCTaHOBMEHUS O
npyueme paHee MpPUMBaATU3NPOBAHHOIO  XXWUMOMO  MOMELLEHUss B MyHUUMNAnbHYIO
COBCTBEHHOCTb.

3.5.3. CornacoBaHne wn noanucaHWe nMpoekTa pesynbTarta npeaocTaBreHuns
MyHULMNANbHOM ycnyrn (fanee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pyKoBoAMTErNeM
CTPYKTYPHOro nogpasneneHus, oTBETCTBEHHOrO 3a NOAroTOBKY pesyrnbTata MyHULMNanbHON
ycnyru, Pykosogntenem OpraHa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCH B Te4YeHne oAHOro paboyero gHs.

PesynbTatamun BbINOMHEHMS aAMWHUCTPATUBHLIX Npoueayp ABMASITCA: pelleHne ob
OoTKase B NpefoCTaBlieHUN MyHULMNANbHOW YCNyru, yTBEPXAeHHOe NOCTaHoBIIEHNE.

3.5.4. NcnonHeHne npoueayp, ykasaHHbIX B NyHkTax3.5.2, 3.5.3.a0MMHMCTPaATMBHOIO
pernamMeHTa, npu HannyMm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON A8 oKas3aHWs rocyJapCTBEHHbIX U MyHULMMNANbHbIX YCNYT.

MakcmanbHbIM  CPOK  BbINOMIHEHUS aOMUHUCTPATMBHBLIX Mpouenyp, YyKasaHHbIX B
nyHKTe 3.5.a4MUHUCTPATUBHOIO perfnaMmeHTa, coctaBnseT asa paboymx aHs.

3.6. 3akntoyeHune gorosopa 6e3803Me3aHON nepenaym MMyLLecTBa B MyHULUNASbHYO
CcOOCTBEHHOCTb

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWHUCTPATUBHOW Mpoueaypbl ABnseTcs
yTBEPXAEHNE NOCTAHOBMNEHNA O MPUEME paHee NPUBaTU3UPOBAHHOIO XUIOro NOMELLEHUS B
MYHULMNANbHY COBCTBEHHOCTb.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  AAMWHUCTPATUBHOM
npouegypbl, aBnaetTcapykosoautens WMamepckoro cenbckoro nocenexHnss Cnacckoro
MYHULMNANbHOro panoHa (Janee - OOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesynbTaTa NpeaocTaBneHns MyHUUMNanbHOW yCryru).

3.6.2. [OmkHOCTHOe nuuo, OTBETCTBEHHOE 3a  MOAroTOBKY  pesynbTaTa
npefocTaBfieHns MyHUUMNAnNbHOM YCryrn, rOTOBUT MPOEKT [oroBopa 6e3Bo3mesaHown
nepegayv MmyLLecTsa B MyHULUMNanbHYy0 COOCTBEHHOCTb (4anee — LOroeop).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHue ofHoro paboyero OHA C MOMEHTa Bblgauu 3asBUTENO
NOCTaHOBNEHWUS.

Pesynbtatamn BbINONTHEHUS aAMUHUCTPATUBHBIX Npoueayp SBRSKOTCA: LOroBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHne u noanucaHme [OOroBopa OCYLLIECTBMAETCS pyKoBoAUTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOrO 3a NoAroToBKYy pesyrbTaTa MyHUUMNanbHOM
ycnyru, Pykosoantenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMEKLIME 3amMedaHusi, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3yrbTaTta MyHULMNAnbHOW YCnyru.
Mocne ycTpaHeHUst 3aMeYaHWn NpPOeKTbl [OKYMEHTOB MOBTOPHO nepefalnTca  Ans
cornacoBaHus 1 NognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMKM nuuamm OpraHa B 4actu
CPOKOB BbIMOSTHEHUS aAMUHUCTPATUBHBLIX Npouenyp, UX NocrneaoBaTenlbHOCTU U MOSTHOTHI,
Hanuuns CcornacoBaHMM  YNOMIHOMOYEHHbIX OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro AOKYMeHTOOBopoTa.

B cnyyae BbiABNeHUs HapyLeHWn B YacTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX NOCnedoBaTenbHOCTM M NOMHOTbI PykoBoguTens OpraHa uvHuumMupyet
npuBrie4yeHne K OTBETCTBEHHOCTU NnL, OONYCTUBLLMNX HApYLLIEHUHA, B COOTBETCTBUU C NMYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
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BbINOSHAOTCSA B TedeHne ogHoro paboyero gHs.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SBMSOTCHA: peweHne o6
OoTKase B npueme AOKYMEHTOB HEOBXOAMMbIX ANS NpeaocTaBneHns MyHUUMnansHoON ycrnyriu,
pelleHne 06 oTkase B NpeoCTaBNeHUn MyHUUUNANbHOW yCryr, NognnucaHHbIN OroBoOp.

3.6.4. [omkHOCTHOoe nuuo, OTBETCTBEHHOE 3a MNOAroToBKY  pesynbrarta
npefocTaBneHns MyHUUMNAnNbHOW Yycryrn, usBelwlaeT 3assuTens (ero npeacraButens) o
HeobXxoAMMOCTU nognucaHus Aorosopa cnocoboMm, ykasaHHbIM B 3asiBNEHUN, O pesyrbTaTte
npefocTaBfieHns MyHUUMNAnbHOM YCryrmh U O BO3MOXHOCTU MOSlyYeHUs pesyrnbTata
npegocTasrieHnsa myHuumnansHon ycnyru B Oprade nnu 8 MOL.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb NoAnMcaHnsa gorosopa pykosoguternem OpraHa.

PesynbTatamu BbINOMHEHMA afMUHUCTPATMBHLIX Npouenyp SABMASITCA: YBeAOMIIeHne
3aaBuTens.

3.6.5. NcnonHeHwe npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernamMeHTa, Npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISEeTCHS B aBTOMaTU4YECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON A8 oKa3aHUs rocy4apCTBEHHbIX N MyHULUMMNANbHbIX YCNYT.

MakcmanbHbIM  CPOK  BbINOMIHEHUS aOMUHUCTPATMBHBLIX Mpoueayp, YyKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT Asa pabounx gHs.

3.7. Bolgava (HanpasneHve) 3asBuTento pesynbTaTa MyHULMNAnbHOW yCryru

3.7.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOSMKHOCTHBIM §MLOM, OTBETCTBEHHbIM 3a BbIMOMHEHME aAMWHUCTPATUBHON
npouenypsbl, OKYMeHTa, NoATBepXaaroLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  AAMWHUCTPATUBHOM
npouegypbl, ABNAeTcA pykoBoautens W3mepckoro cenbckoro rnoceneHnss Cnacckoro
MYHULMNANbHOro panoHa (Janee - OOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesynbTaTa NnpeaocTaBneHnss MyHUUMnNanbHOM YCIyru.

3.7.2. [JOmMKHOCTHOEe  nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbraTa
npegocTaBfieHNs MyHULUMNANbHON YCnyru:

obecneuynBaeT perucTpaumio gorosopa, noanucaHHoro pykosogutenem OpraHa, B
XypHane peructpauum U BHECEHWe cBedeHuW O pesynbTate MpegocTaBfeHus
MYHULMNANbHOM yCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHOW CUCTEMBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

BblAaeT 3asBUTENIO JOroBOp NoA pOCMUCH.

3asBuTenb NOANMCbIBAeT AOroBOp B TpeX ak3emnnspax u nepefaeTt AOMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta NpeaocTaBieHns MyHUUMNanbHOM yeryrm

[oMmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTa npefocTaBneHuns
MYHULMNANbHOM YCNyru, MosiyyvMB noAnvcaHHble [OoroBopa BblAaeT 3asiBUTEN0  Tpu
aK3emnngpa gorosopa Ans nognucu. locne noanvcaHua OOroBopa, BblOAeT 3asiBUTENHO
OLMH 3K3eMnnap Aorosopa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHSAOTCA B A€Hb NpMbbITUSA 3aaBUTENS.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABNATCA: BblAaHHbIN
3aABUTENO0 JOrOBOP.

3.7.3. Mopsimok  Bblgaun (HanpaBneHuns) pesyrnbTaTta npegocTaBneHns
MYHULMMAnNsHOW YCNyru:

3.7.3.1. lNpu obpaleHnn 3anBuTens 3a pesdynbTatom MyHuuunansHon ycnyrn 8 MOLL,
paboTHnk MO®L| BblgaeT 3asBuTENtO pesynbTaT MyHUUMNanbHOW ycnyru B dopme
3K3emnnapa 9NeKTPOHHOro AOKYMeHTa Ha BymaxHoMm HocuTene. o TpebosaHuio 3asButens
BMECTE C OK3eMMNNspOM 3MEKTPOHHOrO AOKYMEHTa Ha OymaXHOM Hocutene emy
NpefoCTaBIAETCA 3K3EMMNAP 3IEKTPOHHOrO AOKYMEHTa MyTeM ero 3arnucuM Ha CbeMHbIN
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HOCUTENb WH(OpMaUUM WK HanpasfieHUs 3K3eMnnsapa 3NEeKTPOHHOro [JOKyMeHTa Mo
3rIeKTPOHHOM NoYTe B agpec 3assutens. [1pu 3anncu Ha CbeMHbI HOCUTENb MHgopMaLnn
UNW Hanpa.feHUM 3K3eMnriapa 3MEeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro CocCTaBrieH
9K3EeMNMAp 3NEeKTPOHHOro [OKyMeHTa Ha OGymMakHOM HocuTene, Mo 3MEeKTPOHHOW nouTe
MOEHTUYHOCTb TaKoro 3K3emnnsdpa 3SIeKTPOHHOIro [OKYMEHTa 3SK3eMMspy 3I1eKTPOHHOro
AOKYyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCrnonb30BaHNEM YCUNEHHOWN KBanNnnUuMpoBaHHOM 3N1EKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMNHAKTCA B MNOpPsAKe OYepedHoCTUM, B AeHb npubbiTUs 3asiBUTENss B CPOKM,
YCTaHOBIEHHbIE perfnaMmeHTomM pabotsl MOLI.

PesynbTatamu BbINOSIHEHUS aOMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: doukcaums
dakta Bblgaun pesynbTtara npegoctaBrieHns MyHuumnansHon ycnyrm B AUC ML,
pesynbTaT NpegocTaBNeHnsa MyHULMNAaIbHOW YCIyrn, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpun obpaleHnn 3aasutensa 3a pesynbTaToOM MyHULUNANbHOW yCnyru Yepes
PecnybnukaHckuii nopTan 3asBuTento B JMYHbIA KabMHET aBTOMaTU4YecKu HanpasnsieTcs
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBNALWEroca  pesynbTatoMm  npefocTaBreHus
MYHULMMAnNsHOW yCcnyru, MOANUCaHHbIA YCUNEHHOW KBanuuUMpPOBaHHOW 3MEKTPOHHOM
NnoANUCbI0 YNOHOMOYEHHOro AOMKHOCTHOrO nimua OpraHa (OpraHom).

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NOATBepXaatowero npegocraBneHne (otkas
B NpefoCTaBieHMN) MYHUUMNANbHOW YCNyrn, YMNOMHOMOYEHHbIM [OOSDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SABMSKTCA: HanpasneHve
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBuUTENto AOKYMEHTa,
noagTeepXgaoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucrie OTkas B
npegocTaBfieHnn MyHULMNANbHON YCIyru).

3.7.3.3. lMNpun obpalleHnn 3asBUTENs 3a pe3ynbTatoM MyHUUMNANbHOM YCnyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENIO pesynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHuo 3adBUTENss BMeCTe C
9K3eMMNAPOM 3NEKTPOHHOro AOKYMeHTa Ha OymMaxHOM HocuTerne emy npefocTaBnsieTcs
9K3eMnNaAp 3MEeKTPOHHOrO0 JOKyMeHTa MnyTeM ero 3anMcu Ha CbEeMHbI HOCUTESb
WMHOpMaUUN MM HarnpasBfieHUs 3K3eMnrispa 3MEKTPOHHOro AOKYMeHTa MO 3S1eKTPOHHON
noyTte B agpec 3asaBuUTens.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B Nopsgke ovepeHOCTU, B AeHb NpubbITUSA 3asBUTENS B COOTBETCTBUM C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatomM BbINOMHEHUS aMUHUCTPATUBHbBIX Npoueayp SABASKTCA: dukcauus
dakTa Bblaayu pesynbTaTa npeaocTaBneHns MYHULMMNaNbHON ycrnyru B
aBTOMaTU3NPOBAHHON WHAOPMALMOHHOM CUCTEMe, MpefHa3Ha4YeHHOM [ONs  OKas3aHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYT.

3.8. NcnpaeneHune TeXHMYECKMX oWnNBOoK

3.8.1. B cny4yae oOGHapyXeHUsi TEXHUYECKON OLIMOKM B OOKYMEHTE, SABMAOLEMCS
pes3ynbTaTtoM MyHULMNANbHOM YCIyru, 3assutenb HanpasnaeT B OpraH:

3aaBrneHne o6 ncnpaBneHnn TeXHMYECKon ownbku (NnpunoxeHne Ne 4 K HacTosemMy
agMWHUCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BblAAHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULUMNanbHOW YCnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINbKa;

OOKYMEHTbI, MMEIOLME OpUanNYecKyo Ccuny, CBUOETENbCTBYKOLWME O Hanmymm
TEXHUYECKON OLLUNBKMN.

3asBneHne 06 wucCnpaBfeHUN TEXHUYECKOW OWNOKN B CBeOEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSLWEMCA pe3ynbTaTtOM MyHUUMNanbHOW yCryrn, NogaeTca 3asiBUTenemM
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(ynonHOMOYeHHbIM  MpeAcTaBUTENeM) MOYTOBbIM — OTNpaBrieHnemM (B TOM  4yucne C
NCNoNb30BaHMEM 3EKTPOHHOM MoYThI), NGO Yepe3 PecnybnmkaHckun noptan nnun MoLL.

3.8.2. [omxHOCTHOe nuUO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, OCYLLeCTBNSeT
npuemMm 3asBneHus o6 ucrnpaBneHuM TEeXHUYEeCKOW OLNBKW, perncTpupyeTt 3asBrieHue C
MPUMAOXEHHBbIMA AOKYMEHTaMN WU nepefaeT UX OOMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBMNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSHAOTCSA B Te4eHne ogHoro paboyero AHsS € AaTbl perncrpaumm 3asBneHuns.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueadyp SBMASKTCS: NPUHATOE U
3aperncTpMpoBaHHoOE 3asBrieHWe, HanpaBfeHHOe Ha PacCMOTPEeHWe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [HomkHOCTHOe nuuo, OTBETCTBEHHOe 3a 006paboTKy  [JOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LEeNsX BHECEHUS UCMpPaBneHnn B AOKYMEHT, SBMASIOLWNACA
pe3ynbTaToM nNpeaoCTaBfieHNss MyHUUMMNanNbHOW YCNyrn, OCYLeCcTBAsieT npoueaypbl,
npeaycMOTpeHHbIe NMYHKTOM 3.5 aAMWHUCTPATUBHOMO pernaMeHTa, 1 BblAaeT UCnpaBreHHbIN
AOKYMEHT 3aaBuUTEnNto (YNONIHOMOYEHHOMY NpeacTaBUTEN0) IMYHO Mo POCMUCH C U3bATUEM
y 3aaBuTens (YNnONHOMOYEHHOro npeacTaBuTENs) opurMHana [OKYMEHTa, B KOTOPOM
COOEepPXUTCA TexHudeckass owwnbka, wnu HanpaenseTr B agpec 3asBuTens MoYTOBbIM
oTnpaBneHneMm (MOCPEeACTBOM 3NIEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTM MOMYyYeHUs
AOKyMeHTa npu npegoctaBneHum B OpraH opurMHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TeXHU4eckas owmnbka.

AOMWHUCTPaATUBHbIE  Mpouedypbl, YCTaHaBMMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHue OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLLMOKK
UNKn nonyyYeHus ot Nboro sanHTepecoBaHHOro NUuUa 3asBneHns O AoMyLEHHON oWwmnbke.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASATCA: BblAAHHbIN
(HanpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. Mopsnok u hopMbl KOHTPONA 3a NpefoCcTaBNeHneM MyHULIMNANbLHOW ycrnyrm

4.1. Mopanok OCyLLECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NMLAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNUBAOLWMX TpebOBaHNS K NpeaoCTaBNEHUIO

MYHULMNANbHOW YCRyrv, a Takke NPUHATUEM UMW PELUEHU

KoHTpornb 3a MOMHOTOM M KayecTBOM MNpefoCTaBNeHNd MyHULUNanbHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHNE U yCTpaHEeHWe HapyLleHUW npasB 3adBuTernen, nposeneHue
npoBepok cobniogeHna npoueayp NpefocTaBNeHns MyHUUMNanbHOW YCnyrn, NogroTOBKY
peweHnn Ha pgencteua  (6e3genctBMe)  OOMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponda 3a cobnogeHnemM MWCNOMHEHUS agMUHUCTPATUMBHBIX MNpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuo
MYHULIMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BEAEHUSA OeNONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobnoaeHns
npouenyp npeaocTaBneHns MyHUUunansHOM yCryru.

B uensax Tekywero KOHTPOMS MCMNONb3YyTCA CBEAEHUS, UMEOLNECH B 3NIEKTPOHHON
Gase [aHHbIX, cnyxebHaa KOppecnoHAEeHUMda, YCTHass W NUCbMEHHas WHopmauns
AOJDKHOCTHbLIX UL, OCYLECTBMASAWNX BbINOSIHEHWE aAMWHUCTPATUBHBIX npoueayp,
XypHarnbl y4yeTa COOTBETCTBYHOLUMX JOKYMEHTOB U pyrue cBedeHus.

[ns ocylwecTBreHUss KOHTPONS 3a COBepLleHUeM OeWCTBUN Mpu npegocTtaBieHuu
MYHULUMMANbHOW  YCryrm U NPUHATUM  pPEeLLUeHUA  PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoyrnpaBneHus  MpeacTaBrnsalTCA  CrpaBkM O pesyrnbTaTax  npegocTaBfieHus
MYHULMNANbHON YCIyru.
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O cnydasix um npuynHax HapyLleHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHud
afMUHUCTPATUBHLIX  Mpouedyp  OOSMKHOCTHble  nvua  HeMeaneHHoO  UHAOPMUPYHOT
pPYKOBOAUTENA  OpraHa, MpefoCTaBndalwWero  MyHMUMNanbHYKO — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MepPbI N0 YCTPAHEHUIO HapYLLUEHWUH.

Tekywmmn KOHTpONb  3a cobnoaeHnem nocriegoBaTernbHOCTH JENCTBUN,
onpeaeneHHblIX agMUHUCTPATUBHBIMWU NpoueaypaMn rno npefocTaBeHno MyHULUNAanbHON
yCnyru, OCyLeCcTBASeTCA 3aMecTUTENeM PYKOBOAUTESNS OpraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPefoCTaBfIEHUIO MYHULMNANLHOW YCRyru,
HavanbHUKOM OTAena,oCcyLecTBAWero opraHmsauuio paboTbl NO  nNpeaocTaBreHuto
MYHULMMNANbHOW YCNyru.

MepeyeHb JOJTKHOCTHbIX nmy, OCYLLEeCTBNAOLLNX TeKyLLNi KOHTPOIb,
yCTaHaBNMBaEeTCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MOApasfeneHnsx opraHa MecTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂ}J,OK n nepnoanvyHOCTb OCYyLLECTBIIEHNA MITAaHOBbLIX U BHEMNJ1AHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa npenocraBrieHnA MyHVIU,VII'IaJ'IbHo% ycnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOIJ1A 3a NOMHOTOW U KA4eCTBOM npenocrtaBneHnd MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2.1. KOHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NpeaoCTaBNeHNsa MyHUUMnanbHOW ycnyrm
ocyLecTensaeTcd B popmax:

1) npoBefeHWsI MPOBEPOK;

2) paccMmoTpeHund xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOMKHOCTHbIX NUL, MyHULUUNANbHbIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIEHNA KOHTPOMA 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBeHns
MYHULMNANbHOM YCIyru NpoBOAATCA NaHOBbIE W BHEMMAHOBbLIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLECTBIEHNS NITaHOBbIX MPOBEPOK yCTaHaBNMBaeTCa NnaHom paboTbl
OpraHa. lNpu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHUUUNANbLHOM YCryrn (KOMMNNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpeoCcTaBlieHneM MyHUUUNAanNbLHOM ycrnyrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOAUTLCS NO KOHKPETHOW Xanobe 3aasuTtens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyqyae nonyyeHuns
xanob 3aasutenen Ha gencteus (beagernictene) OpraHa, a Takke X JOSMKHOCTHbIX Nnl,
MYHULMNANbHbIX CRy>XaLuunX.

4.2.4. PesynbTaTbl NpOBEPKN 0GQOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HEAOCTATKN U NPEANOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NPpeAoCTaBNALEr0 MyHULMNANbHYO
ycnyry, 3a pelleHunsa n gencreng (6esgencrame), npuHMMaemMblie (OCyLLECTBISIEMbIE) MU B
XO€e NpefoCcTaBneHNs MyHULMNANbLHOW YCyrm

Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK B Criyvyae BbISIBIEHUS HapyLIEeHU npasB
3a8BUTENEN BMHOBHbLIE IMUA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon denepaumn.

PykoBoauten opraHa MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3aABIEHMN.

PykoBoautenb (3amMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHvuss opraHa
MECTHOro CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)
HeHaanexaulee BbIMOMIHEHNE aAMUHUCTPATUBHBIX OEWCTBUM, YyKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NMUA M UHbIE MyHMUMNANbHbIE CRyXallne 3a pelleHust N OencTBus
(6espencTaue), NpUHMMaeMble (ocywiecTtBnsiembie) B  Xxoge npegocTaBneHns
MYHULMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOOATENbCTBOM
nopsigke.
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4.4. TlonoxeHus, xapaktepuayowme TpeboBaHus K NOpsaky 1 doopMamM KOHTPOns 3a
npegocTaBfieHMEM MyHULMMNANbHOW YCryry, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHUN 1 opraHmn3auunn

KoHTponb 3a npegoctaBneHMeM MYHULMNANbHOW YCRYrM CO CTOPOHbI FpaxaaH, ux
ob6beaVHEHU N OpraHn3aLumin, OCYLLEeCTBSIeTCA NOCPeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHus npu NpPeaoCTaBfeHNnN MyHUUMNAanbHOW  YCryru,
nony4YeHus MOSTHON, akTyarnbHOW U AOCTOBEPHOW MH(opMaLMn O Nopsake npegocTaBneHns
MYHULMNANbHOM yCnyrn 1 BO3MOXHOCTU JocyaebHoro paccMoTpeHus obpalleHunin (xanob) B
npoLecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. llocyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHMn U AeNCTBUN
(6be3pnencTBuA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYLO yCnyry,
MHOTrohYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auunu, ykasaHHbiX B yactu 1.1 ctatbmu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3agBuTEeNn UMeKT NpaBo Ha obxanoBaHWe B gocyneOHOM nopsiake pelueHuin u
aencteun  (6es3pgenctBusl)  opraHa, NpegocTaBnsAlWEro  MyHMUMNanbHyK  ycnyry,
AOIMKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWero MyHuuunanbHy yCenyry, MyHULUNAnsHoro
crnyxallero, pykoBOAUTENs OpraHa, MpefoCTaBnsalWero MyHULMNANbHY  YCryry,
MHOrOYHKUNOHANbLHOrO LieHTpa, paboTHUKa MHOrOMYHKLMOHANbHOro LeHTpa, opraHu3auuin,
npenyCcMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YUCHEe B CAEQYOLWNX Cnyyasx:

1) HapylweHue cpoka permcTpauum 3anpoca O npefocTaBfeHun MyHULUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npefocTaBfieHnst MyHUUmMnanbHom ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXxanoBaHue  3asdBUTENEM  peleHun U1 OeNcTBUN
(6esgenctBna) MHOrOYHKLUMOHANbHOIO LEHTpa, paboTHMKaA MHOrogyHKLNOHANbHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(YHKUMOHAmNbHbIN LIEHTP, peLleHns u encTBng
(besgenctBne) KoToporo obXanytTcsl, BO3NOXeHa QYHKUMSA N0  NpeaocTaBfeHuto
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCNyr B MofHOM obbeme B nopsiake, onpeaeneHHoOM
yacTblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHGopMaumm nnubo ocyLecTBreHNs
OEeNCTBUA, nNpeacTaBneHMe WNW - OCYLIECTBIIEHWE  KOTOPbIX He  MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMM  akTamu AN
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKU akTamn Poccuinckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanbHbIMA  NPaBOBbIMW  akTamMu  Ans
npefocTaBfeHNsa MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeaoCTaBNeHUM MyHULUMMANbHOW YCMNyru, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl doefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbBIMU
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuirckon ®depepauunn, 3akoHaMM U UHbIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamn. B ykaszaHHom cnyyae pocynebHoe (BHecyaebGHoe) obGkanoBaHue 3asiBUTENEM
peweHnin un gencteun  (6e3nenctBusa) MHOrOYHKUMOHANbLHOrO LeHTpa, paboTHuka
MHOrOOYHKLUNOHANBbHOrO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIN
LEeHTp, pelleHns n aencteusa (6esgencreme) KOToporo obxkanyoTcs, BO3MNoXeHa PyHKUNSA No
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NpeaoCTaBfeHNI0O COOTBETCTBYHOLMX MYHUUMNAMbHbBIX YCIyr B NOSIHOM ob6beme B nopsgke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3;

6) 3atpeboBaHune c 3asBUTENHA NpPU NPeOCTaBEHMM MyHULUNANbHOM YCIyru nnathl,
He npedycMOTPEHHOM HOpMaTMBHbLIMKM MNpaBoOBbiIMW akTamu Poccuickon degepauumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMM NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHMUMNANbHYO YCnyry, AOS/MKHOCTHOMO nuua
opraHa, NpeaoCTaBNAOLWEro MyHMUMNANbHY YCNyry, MHOMOYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(YHKLMOHANbHOIO LEeHTpa, OpraHvM3auuin, npenycMoTpeHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, unn mnx paboTHMKOB B UCApaBieHUn
AONYLEHHbIX UMK onevyatok K ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM crnydyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHun un pgencteun (6e30encTBusi) MHOTOOYHKLUMOHANbHOrO LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgenctame) KOToporo obXxanyTcs, BO3noxeHa OyHKUUSA no
NpeaocTaBfeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHBIX YCIyr B NOSTHOM ob6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBreHns MyHULMNAanbHON yCnyru;

9) npuocTaHoOBrEHWE NPeAoCTaBfEHNUs MyHULMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBIMIEHNSS He NpeaycMOTpeHbl deaeparnbHbIMU  3aKOHAMWU M MPUHATBIMUA - B
COOTBETCTBUN C HUMU MHBIMW HOPMATUBHbLIMW NpaBoBbIMKW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMA HOpMaTMBHbIMKM MpaBoBbiIMM akTamun Pecnybnuku TatapcTaH,
MyHULMNanbHbIMX NPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pellueHun 1 OencTBuin (6e3aencteusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKa MHOrOMYHKUMOHANbBHOMO LEeHTpa BO3MOXHO B Criyyae, ecnu Ha
MHOTFOOYHKUMOHamNbHbINA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactoto 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpUM NPEeAOCTaBfEHUM MyHMUMNANBHOW YCryru
OOKYMEHTOB WnuM  WHpopmauun, oTcyTcTtBue WU (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayarbHOM OTKase B MpueMe [OOKYMEHTOB, Heobxoaumbix AN
npegocTaBfieHns MyHULMNAnNbHOM ycryrn, NMbo B npefocTaBneHnm MyHULMNanbHOW yCnyru,
3a UCKINKYEHMEM CrnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 ®egepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocynebHoe (BHecygoebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u gencteun (6e3genctemsl) MHOroQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnMm  Ha
MHOrOOYHKUMOHamNbHbIA LEHTP, peLlleHuns n aencrems (6esgencrame) Kotoporo obxxanyrTces,
BO3MOXeHa MYHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCNyr B
nosiHoM o6beMe B nopsgke, onpeaeneHHoM vyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
ANEKTPOHHOM  hopMe B opraH, NPegoCTaBnAlWMA  MYHAUMNANbHYO  YCnyry,
MHOrOOyHKUMOHanbHbIA LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHOW BacTw,
ABNAIOWNACA ydpeauTeneM MHOro(PyHKUMOHANbHOro UeHTpa (danee -  ydpeauTtenb
MHOroQyHKLUNOHANbHOrO LEeHTpa), a Takke B OpraHu3auuun, npeaycMoTpeHHble YyacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u [OencTBuA
(bespenctene) pykoBooMTENst OpraHa, nNpPefoCTaBnAslWEero MyHUUUNAanbHy  YCnyry,
noJatTCa B BbILWECTOAWMN opraH (MpuM ero Hanumyumn) nubo B criyyae ero OTCYTCTBUS
paccMaTpmMBalOTCA  HEMNOCPEeACTBEHHO  pPyKOBOOUTENEM opraHa, npefoCcTaBnsAoLLEro
MyHuUMnaneHyto ycnyry. XXanobbl Ha peweHna un pencteusa (6esgencrsmne) paboTHuka
MHOTrOOYHKLNOHANBbHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOrO0 MHOrOgYHKLMOHANbHOro
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ueHTpa. XKanobbl Ha pelieHna n gencteus (6esgencrane) MHOrogyHKLMOHANBHOMO LieHTpa
nogalTca ydpeauTento  MHOTOMYHKUMOHANbHOrO LUEeHTpa WM OOSDKHOCTHOMY  nvuy,
YNOIHOMOYEHHOMY HOPMAaTMBHbIM NMpPaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (6esgencrene) paboTHMKOB OpraHM3aumi, npegyCMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-9©3, nogalTca pykoBoOUTENAM 3TUX
opraHusaumin.

XKanoba Ha peweHna un penctsusa (0es3gencteme) opraHa, NpefocTaBnfAloLEero
MYHULMNAnbHYO YCnyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnAoLWero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Crny)kawlero, pPyKOBOAMTENsSI OpraHa, npeaoCTaBnsitowero
MYHULMNAnNbHYO YCnyry, MOXeT ObiTb HanpaerneHa no noyTe, Yepe3 MHOrOYHKUNOHANbHbIN
LEHTp, C MCNOosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNMOHHON ceTn «UHTepHeTy,
oomuManbHOro canTta opraHa, MpeaoCTaBnAWEro MyHUUUNanbHy ycnyry, EawnHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XXanoba Ha
peweHns wn gencteusa (6e3genctBme) MHOMOQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTOQYHKLMOHANBbHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCMNOSMb30BaHMEM
WH(POPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTu  «MHTepHeT», odwumumnanbHOro camTta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nmnbo PecnybnukaHckoro nopTana,
MHGOPMAaLMOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATA Npu
nMYHOM nNpueme 3asButens. XKanoba Ha pelueHus n genctena (6esnencraeme) opraHnsaumm,
npegyCcMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHNKOB MOXET OblTb HanpaBfeHa Mo noyTe, C UCMNoNb3oBaHWEM MHGOPMAaLMOHHO-
TENeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduuunanbHblX CanUToOB 3TUX OpraHu3auuu,
EaonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3asaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpegoCTaBNALWEro  MyHUMUMMAnNbHYK  ycnyry,
OOIMKHOCTHOIMO  fiMua opraHa, npedocTaBnfalowWwero  MyHuuunanbHyw  ycnyry, nmbo
MYHULIMNANbHOIO CryXallero, MHOro(yHKLNOHaNbHOro LEeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHnsauuim, NpeayCcMoTpPeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrane)
KOTOpbIX obxanyTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM HanMyuuu), CBEOEHUSs O MeCTe
XUtenbCTBa 3asBuTens - usmyeckoro nuua nubo HaMMeHOBaHWe, CBEeJEHWA O MecTe
HaxXOXOEeHMA 3asdABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aMeKTPOHHOM MOYTbl (NPU HanMyMM) M MNOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBepeHuss o6 obGxanyemblX pelleHnax u pgenctemsax (6esgenctemn) opraHa,
npegocTaBnaoLero MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBfAoWEro  MyHUUMNanNbHy  ycnyry, nmbo  MyHMUMNanbHOro  cryaliero,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrflaceH C peLlleHnemM wu
aencrtenem (6esgenctBueM) opraHa, NpPeaoCTaBnAWEro  MyHUUMNAnbHYH — yCnyry,
OOIPKHOCTHOMO  NnvMua opraHa, npeaocTaBndalowWero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOro cnyxatiero, MHOIO(PYHKLMOHANbHOIro LueHTpa, paboTHuKa
MHOTOQOYHKLMOHANBbHOIO LIEHTPa, OpraHu3aumin, npenycMOTPeHHbIX Yacteto 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-$3, nx paboTHukoB. 3asButenem MoryT ObiTb NpeaCTaBeHbI
AOKYMEHTbI (NpY Hanu4mn), noaTeepXxaatoLmne oBoAbl 3asBUTens, NMbo nx Konuw.

5.4. MNocTtynuBas xanoba nognexuT perucTpaunm B CpoK He nosgHee pabovero Hs,
cnegyowiero 3a AHEM MOCTYNIEHUS.

5.5. XanobGa, noctynuBwas B opraH, NpeaoCTaBnASOWMIA MyHULUNANBHYO YCyry,
MHOFOOYHKUNOHANbHbIA  LEHTP,  yd4peauTento  MHOMO(YHKUMOHANbHOro  UeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
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nmMbo BbIWECTOAWMIN OpraH (Mpu ero Hanmu4ymu), NOANEXWUT PacCMOTPEHMIO B Te4veHue
natHaguatn paboumx OHEM CO OHA ee perncTpauuu, a B cnyyae obGxanoBaHusi oTkasa
opraHa, NpeaoCTaBNAOLWEro MyHMUMNANbHYO YCNyry, MHOrOYHKUMOHANbHOro LeHTpa,
opraHusauunn, npegycMoTpeHHbIX YyacTbtlo 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-03,
BNpMeMe OOKYMEHTOB y 3asaABuTens nMbo B UcnpaBneHnn OoNyLEeHHbIX oneyYaTok 1 ownbok
unu B crniyyae obxanoBaHuWs HapyLlEHWUs YCTAHOBIIEHHOIO CpoOKa TakuMX MCNpaBfeHun - B
TeyeHune NaTn pabounx OHEN Co AHA ee perncrpauun.

5.6. Mo pesynbTaTam paccMOTpPeHUs xanobbl NPUHMMAETCA OOHO W3 creayrLnx
peLeHnit:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B hopme OTMEHbI NPUHATOrO peLueHus,
ncnpasneHns JonyLeHHbIX oneYaTok 1 OWNBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBeHmns
MYHULMNANbHOM YyCNyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE NpefyCMOTPEHO HOPMAaTMBHbLIMU NPaBOBLIMM akTamun Poccunckon deapepaumm,
HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbLIMM
aKTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a AOHEM TMPUHATUA pPELUeHUs, yKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW ¢OopMe M MO >XenaHu 3asiBuTens B
3NEeKTPOHHOM hopMe HanpaBnsieTCss MOTMBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEeHUs
»KanooOsbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3asBUTENO O pesyrbTaTtax pPacCMOTPEHUSA Xanobbl gaetcsa UHopMauus O OeUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBnsOLWNM MYHWULUMNAnNbHY0 ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHuMsaunen, npeaycMoTpeHHon 4actbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro YCTpaHeHUs
BbISIBIEHHbIX HapPYLWEHWN Mpu OKasaHWMm MYHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a LOCTaBfNeHHble HeynobCcTBa M yKasblBaeTCcs MHGoOpMauus O LanbHEenLWwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTL 3adABUTENIO B LENAX  MNONyyYeHus
MYHULMNAnNbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexallen yOoBeTBOPEHUI B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTca  aprymMeHTUPOBaHHbIE
Pa3bsACHEHUS O [MpPUYMHaxX MPUHATOrO peLlleHusl, a Takke WHdopMauus o nopsake
06)kanoBaHusi NPUHATOrO PeLLEHMS.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLUEHUSI UM NPEeCTynneHuns
AOJDKHOCTHOE NUUO, PabOoTHMK, HAAENEHHbIE MOMIHOMOYMSIMU MO PACCMOTPEHUIO Kanob,
He3aMeanMTeNbHO HaNpaBnAT MMEKLMECS MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCryru no NpUHATUIO paHee
NPMBaTM3NPOBAHHbIX XXWIbIX
NOMELLEHNA B MyHULMNANbHYO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTena:

PELUEHWE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
cnefyroLwmM OCHOBaHMUSIM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMOSIHOMOYEHHbLIA OpraH C 3asiBlIEHWEM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6HOM nopsiake.

CBeneHns10031eKTPOHHOUIIO I CH

HormxHocTHoe nuuyo (PNO)

(nognuch yNnorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCryru no NpUHATUIO paHee
NPMBaTM3NPOBAHHbIX XXWIbIX
NOMELLEHNA B MyHULMNANbHYO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTena:

PELUEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaoCcTaBneHns
MyHUUMNANbHOWM ycnyru no

oT Ne
PaccmoTtpes Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom
NPUHATO
pelleHue 06 oTKase B npueme OOKYMEHTOB, HeobXxoaMMbIX ans

no cneagyrowmm oCHOBaHUAM:

1.
2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryrn nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BblTb 06kanoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBeneHns10031eKTPOHHOUIIO I CH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



31

MpunoxeHne Ne 3

K AODMUHUCTPaATMBHOMY pernameHTy
npeaocTaBNeHNa MyHMLMNANbHON
yCryru no nNpUHATUIO paHee
NPMBaTM3NPOBAHHbIX XXWIbIX
NOMELLEHNA B MyHULMNANbHYO
COBCTBEHHOCTb

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBliieHnd

MyHMUMNanbHoro o6pasoBaHms)
oT

(oanee -

3aaBuUTEND).
(dbamunusa, nms, 0TYECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio No MecTy XuUTenbcTea, TenedoH)

3asaBneHune
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUMNbIX NOMELLEHUA B MyHULMMNANbHYHO
COOCTBEHHOCTb

Mpowy Bac nNpuHATL paHee nNpPUBaATU3NPOBAHHbLIX XWUMbIX MOMELLEHUN B

MYHULMNanbHy0 COBCTBEHHOCTb MoLaabto KB.M.
AOpec Xunoro NoMeLLeHNs: MyHMUMnasnbHbIn panoH (ropoaCcKOM OKPYr), HaceneHHbIN
NYHKT yn. a.

K 3agBneHuo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE JOKYMEHThI:

1) oKyMeHTbI, yAOCTOBEPSAIOLLNE NIMYHOCTD KaXKOO0ro YrieHa ceMbi;

2) [okymeHT, noaTBepxparloLwmi MOMHOMOYUA npeacrtasuTens (ecnv OT UMEHU
3aaBUTENA AencTByeT NpeacTaBuTenb);

3) [lJoKyMeHT, noATBEPXAAKLWMA NPpaBO COBCTBEHHOCTU Ha XWUNoe NoMeLleHne (ecnu
cOoBCTBEHHOCTb He  3apeructpuypoBaHa B  EguHOM  rocygapcTBeHHOM — peectpe
HeaBMXUMOCTN);

4) CnpaBka C MecTa XUTENbCTBA;

5) Konuns TexHn4eckoro nacnopTa »Xuroro NoMeLLeHus:;

6) PaspelleHne otaena oneky n nonedyntTenscTea UCNOSTHUTENBHOrO KoMuTeTa
MyHMUMNANbHOro pamoHa © ©6e3Bo3Me3gHON nepefade  XWMoro  noMeLleHus B
MYHULMNANbHYIO COBCTBEHHOCTb (ecnn B npuvBaTM3aumm yyacTBoBanm
HEeCOBEpPLUEHHONETHNE OETN)

7) Bbinucka n3 gOMOBOM KHUMM (B Crnyyae, ecriv JOKYMEHT BblAAeTCs KOMMEPYECKOM
opraHusaumen).

O6s3yoch Npu 3anpoce NPeoCTaBUTb OPUrMHabl OTCKAHUPOBAHHbBIX AOKYMEHTOB.

(marta) (noanuchb) (PN0)
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PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCryr
Pecnybnuku TaTtapcTtah;

|:| B MHOroyHKUMOHANbLHOM LEHTpe npeaocTaBfeHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTan;

I:I B OpeaHe.

(nata) (noanuceb) (¢.1.0.)



MpunoxeHune Ne 4

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCryru no nNpUHATUIO paHee
NPMBaTM3MPOBAHHbIX XXUIbIX
NOMELLEHNA B MyHULMNANbHYO
COBCTBEHHOCTb

PykoBogutento
McnonHutensHoro kommreTa

or:

3agaBneHve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwaw 06 owwnbke, AOONYWEHHOW MpPUM OKa3aHUM MyHMUMUNANbHOW  YCryrn
no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuUTb AOMNYLLUEHHYD TEXHUYECKYH OWNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKON OLLUMOKM NpOLLY HanpaBUTb Takoe peLLeHUe:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoaaTensctBoM Poccuiickon ®Penepaumm, Ha MOMEHT npeacTaBreHus
3asBIEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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