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O6 yTBepxIeHUU aIMHHHACTPATHBHOI'O PerlaMeHTa

IPEeIOCTABICHHUS MYHUIIUTIATBEHOW YCIYTH 110 COTTIACOBAHUIO

IPOEeKTHOH JOKYMEeHTalllH Ha IpoBeeHne padoT 110 COXPaHEHHUIO
00BeKTa KyIbTYPHOTO HACIEIUS MECTHOTO (MyHHIUITATIBHOTO) 3HAYSHUS

B cootBerctBun ¢ PenepanbHBIM 3aKoHOM OT 27 miong 2010 roma Ne210-@3 «0O6
OpraHuW3allid TPeNOCTaBIEHUS TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX  YCIIYT»,
UcnonautensHeid  koMuTeT Cnacckoro MyHHIMIATbHOrO padona PecmyOmuku
Tarapcran:

I[IOCTAHOBJIAET:

1. YTBepauTe agMHHUCTPATHBHBIA DPETIIaMEHT IIPENOCTABIIEHUS MYHHLMIIAIbHON
YCIYTH IIO COTJIaCOBAHUIO NMPOEKTHOH NOKyMEHTallUH Ha IpoBedeHHe paboT mo
COXpaHEHHI0 00BeKTa KYJbTYPHOI'O HACIeAUs MECTHOrO (MYHHIIMIIAIIEHOIO)
3HaYEHHUs.

2. Ony6nuKoBaTh HacTosIlee MOCTAHOBIEHHE Ha ohunuansHoM caite Cracckoro
MyHHIUNATBEHOTO paiioHa http://www.spassriy.tatarstan.ru, Ha oduIHaIEHOM
caiite mpaBoBoit wuH(popmaruu (//http:pravo.tatarstan.ru) B yCTaHOBIEHHBIN
3aKOHOM CpOK.

3. KoHTponb 3a HCHOJIHEHHEM HACTOSIIEr0 IIOCTAHOBJICHHS BO3JIOXKHUTh Ha
3aMECTUTEN  pPYKOBOAMTENss  WCIONHUTeNbHOro  komutera  (Cmacckoro
MyHHAIIUNaNBHOTO paitona PT no skonomuke 3akuposy P.P.

E.B.Casunos




YTBepxKOeH

[IOCTaHOBIEHHEM HICIIOIHHTEIEHOTO
KomuTeTa Criacckoro MyHHIHIAIBHOTO
paiioHa PecmyOmuku Tarapcran

oT «ﬁ» /A 2021 1. Ne ﬁ/p

AIMHHHCTPATHBHLIH perjiaMeHT
npeaocTaB/JAeHUs] MyYHUIIMNIAIBHOH YCJIYTH M0 COrIacOBAHHIO MPOEKTHOM
JOKYMEHTALMH HA NpoBeJeHHe paboT M0 COXpaHEeHHID 00beKTa Ky AbTYPHOI0
HacJIeJHsI MeCTHOI0 (MYHHIHNAILHOI0) 3HAYEHHS

1. O01mHe MOJI0KEeHHS
1.1. Tlpemmert perynupoBaHus aqiMUHUCTPATUBHOIO perilaMeHTa

1.1.1.  Hacrosumii  agMUHHUCTPAaTUBHBIM  perjJaMeHT  IIPENOCTaBIIEHHS
MYHHIIHIATBHON yCIyru (fanee — aAMHHHUCTPATHBHBIA PpErjaMeHT) yCTaHaBIHBACT
CTaH[IapT YW TOPSJIOK MPEAOCTaBICHHS MYHULMNAIBHOH YCIYI'HM II0 COIJIACOBAHHIO
TIPOEKTHOM JTOKYMEHTAIIMH Ha TPOBEIeHHE paboT 110 COXPaHEHUIO 00BEKTA KyJIbTYpHOTO
HacJeaus MECTHOTO (MyHHIIHITAIBHOT0) 3HAUYEHHUS (Iajiee — MyHHIIHTIATBHAS YCIyTa).

1.1.2. ITonoxxenus agMUHUCTPATUBHOIO perilaMeHTa IIPUMEHSAIOTCS B OTHOLIEHWH
FOPUAMYECKUX JIUI], WHIUBUAYATbHBIX IPeIIpUHAMATENeH U Gu3ndeckux Jul (nanee -
3asfBHUTENb), IMpaBooOmamaten 0O0BEKTa  KyJbTYPHOIO  HAcJleIuss  MECTHOTO
(MyHHIIMTIAIEHOTO) 3HAYEHHWs, HMEIOIIHe HaMepeHHe MPOBOAUTL padoTel 110
COXpaHEHHIO JaHHOr0 00BeKTa KyJIbTYPHOT'O HACIIEANS.

1.2. Kareropuu 3asBuTeNEH

1.2.1. Jlnnamu, MMEOINAMH NpPaBO Ha IIOIYy4YEHHWE MYHHLUIAIBHOH YCIYyIH,
SIBIISTFOTCS. FOPUIMYECKUE ITUIA, WHIMBHIyallbHbIE NpPEeNNpPUHUMATETH W (QU3UYECKUe
nuia (nanee - 3asBUTEINb ), IIpaBoobIanaTesd 00beKTa KyJIbTYPHOTO HacIeIus MECTHOTO
(MYHULMNIQTBHOTO) 3HAYEHHs, HMEIOIUMe HaMepeHHe IPOBOAUTHE paboTel 110
COXpaHEHUIO JaHHOTO 00BEeKTa KyIbTYPHOTO HACIEIH.

1.2.2. C 3asBneHWeM BIpaBe OOpaTUTbCS MPEICTaBUTENb 3asgBHUTEI,
JeACTBYIOIINI HAa OCHOBAHMH JOKYMEHTA, YJIOCTOBEPSIOIIEr0 ero MOJHOMOYHUS, JIU00
3aKOHHBIH IIPENCTaBUTENE (PH3NIESCKOTO JIHIA ([ajiee — IPEICTaBUTENb 3asBUTEIS).

1.3. TTopsimok UHGOPMHUPOBAHHUS O MPENOCTABICHUH MYHHUIIUTIATBHON YCIyTH

1.3.1. Vudopmanus o mnopsgke NpedOCTABICHUS MYHHIHMIAIBHOH YCIyrd
pa3MeraeTcs:

1) Ha uH(MOPMAaIMOHHBIX CTEHIAX, COMEP)KAllUX BHU3YalbHYIO U TEKCTOBYIO
uHOpPMAIMI0O O MYHHUIMNAILHOH YCIyre, pacloIOKeHHBIX B IOMEIIEHUIX



MHOrOQYHKIMOHAIBHBIX  LIEHTPOB  IPENOCTAaBIEHHS  TIOCYINapCTBEHHBIX W
MYHHUIIUTIATBHBIX YCITYT.

2) Ha ojuUMaIbHOM caliTe MYHUIUNAIBHOTO palioHa B HHGOPMALHOHHO-
TeNeKOMMYHHKaUMOHHOU ceTH « MuTepHeT» http:// www. spasskiy.tatarstan.ru;

3) na Iloprase rocynapCTBEHHBIX W MYHHULHIAIBHBIX YCIyT PecrnyOmuku
Tatapcran (https://uslugi.tatarstan.ru) (zamee — Pecmybnukanckuit moprain);

4) Ha EquHOM nopraie rocy1apcTBEHHBIX U MyHHIMITATBHBIX YCIYT ((YHKITHI)
(https:// www.gosuslugi.ru) (nanee — Equnsrit moptan),

5) B rocymapcTBeHHOH nH(popManMoHHOH cucTeMe «PeecTp rocynapcTBeHHbBIX H
MyHULIHUIANBHBIX yenyr Pecniyonuku Tarapcran» (http://frgu.tatar.ru) (namee — Peectp
rocygapCTBCHHBIX H MYHHUIIUIIAJILHBIX ycnyr).

1.3.2. KoHCyneTHpOBaHME II0 BOIIPOCAM IIPENOCTABICHUS MYHHUIHIIAIbHOU
YCIIyTH OCYIIeCTBIIIeTCS:

1) B MHOrobyHKIMOHAIBHBIX LEHTPaX MPeIOCTaBIEHHS TOCYIApPCTBEHHBIX H
MYHUIIUNIATLHBIX YCIYT IpH YCTHOM O0OpalleHU! - THYHO UK 110 TenedoHy;

2) B uHTepakTUBHOH opMme Pecnybnukanckoro noprana;

3) B HcnmonnurtensHoMm KomuTeTe (CHaccKoro MYHHIMIANBHOTO paioHa
Pecnybnuku Tarapcran (nanee — Mcnonkom):

TIPU YCTHOM OOpallieHuH - THYHO WITH TT0 TeleoHy;

IIpY NTHUCEMEHHOM (B TOM 4mcie B (popMe 3IIEKTPOHHOTO JOKYMEHTa) 00palleHI
— Ha OyMa)KHOM HOCHTEJe [0 NIO0UTe, B 3JIEKTPOHHOM (JopMe 110 3IIeKTPOHHO# TodTe.

1.3.3. Uadopmarus Ha EqnroM mopraie, PecrrybmukaHcKOM TopTaje O mopsaKe
U CpOKax IIpefOoCTaBIeHHS MYHHUIWIIAILHON YCIYyrM HAa OCHOBAaHHU CBEICHHIA,
comepxamuxcs B Peectpe rocymapcTBEHHBIX M MYHHIHIIAIBHBIX  YCIIVT,
IPEeNOCTaBIsSETCS 3asBUTENIO OeCIIaTHo.

JlocTyn k HHGOpPMALMK O CPOKAaX M MOPSIKE MPEIOCTABIEHUS MYHHUIIMIATLHOM
YCIIyTH OCYIIECTBISETCS O€3 BEIIOJHEHUS 3asBUTENEeM KakuxX-1u0o TpeboBaHuii, B TOM
guciae 0e3 WCIOMB30BAHHS IIPOrpaMMHOIO OOecledeHWs, yCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CpPEeJCTBa 3asABUTENs TpeOyeT 3aKIOYeHUs JHMIEH3MOHHOTO MM HHOTO
COTJIalIEeHUs o npaBoobnagaTenem IIPOTPaMMHOT0 obecreueHus,
IIpeyCMaTPUBAIOIIEr0 B3UMaHUE INIaThl, PErHCTPAIMIO MW aBTOPU3AIHIO 3aABUTEINS
UM TIpeIOCTaBIEHHE UM TTIePCOHATBHBIX TaHHBIX.

1.3.4. Ilpu oOpallleHHH 3asBUTENs JIAYHO WIK MO TenedoHY B COOTBETCTBUH C
NOCTYIMBIIUM oOpalleHueM NpegoCTaBIseTCS HHPOPMAIIHSL:

1) o Mecre HaxoXzZeHHs MHOrOQYHKIHOHAIBHOTO LEHTPa MPEIOCTABJIEHUS
rOCYIapCTBEHHBIX M MYHHIMIANBHBIX yciyr, Mcmonkoma (ampec, rpaduk paboTH,
CIIpaBOYHELIE TeleqOHBI);

2) o mopsaxe MpefocTaBIeHMs MyHHLIUIAIBHOM yCIyrd, 0 crocobax U Cpokax
TI0/TaYuH 3asIBIIEHHUI;

3) o KaTeropusx rpaxJaH, KOTOPBIM MPENOCTABISIETCS MYHUITHIIALHAS YCIyra;
O HOPMATUBHBIX IIPaBOBBIX aKTaX, pPeryJUPYIOIIMX BOMPOCH IIPEIOCTABIEHHS
MYHULUITAIEHON YCIIYTH;

4) o mepedHe NOKYMEHTOB, HEOOXOMHMBIX IUII PAacCCMOTPEHHS 3asABIIEHHS O
IPeN0CTaBIEHHH MYHHIUITATBHOMR yCIIyTH, O CPOKaX IIPHEeMa H PErHCTPAIIHH 3asBIICHHS;
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5) 0 Xoze mpenocTaBiIeHUSA MYHULIUIIAIBHON YCIIyTH;

6) 0 MecTe pa3MelleHHs Ha OQHUMAIBHOM caiiTe MHPOpPMAIWH IO BOIIpOcaM
IpeloCTaBIEHUS] MyHULIIUIIATILHON YCIyTH;

7) o mopsnke o0xajloBaHUS NEHCTBUM MM Oe3MeUCTBHUS MOJKHOCTHBIX JIMII
Hcnonkoma.

[To nuchMeHHOMY OOpalleHUIO COTPYOHHUKH OTHENd, OTBETCTBEHHOrO 34
IpefoCTaBleHHe MYHHUIMIIANIBHOM YCIyrH, MOAPOOHO B THCBMEHHOH (opme
Pa3bACHSIOT 3asIBUTEIIO IOPAIOK IIPEAOCTaBICHHS MyHUIIMNIAIBHOM YCIYTH H BOIIPOCHL,
yKa3aHHbIe B HACTOALIEM IIyHKTe aAMHUHHUCTPATHBHOIO periiaMeHTa, U B TeUeHHe Tpex
pabouux nHel co IHSA perucTpaliy OOpalleHHs HallpaBisioT OTBET 3asgBUTEN0. OTBETEHI
IAroTcs Ha s3blKe oOpameHus. B ciydae HEBO3MOKHOCTH [aTh OTBET Ha S3bIKE
oOpalleHus UCIIONIB3YIOTCS TocyNapcTBeHHBIe A3bIKH Pecybnuku TaTapceran.

1.3.5. MudopManus mo BompocaM NIpeHoCTaBlIeHHs MYHUIUIAIBLHOH YCIyTH
pasMemiaercs Ha O(QUUUAIBHOM caiiTe MyHHMUMIAIBHOTO paifoHa U Ha
uHGOPMAIMOHHBIX CTEHaX B HoMelleHusX Mcronkoma 1ist paGoTEl ¢ 3asBUTEISMH.

Wudopmanns Ha rocynapcTBeHHBIX s3blkax PecnyOomukun — Tarapcras,
pasMeriaeMas Ha HMHGOPMAIIMOHHBIX CTEHIAX W Ha OQUIMATBEHOM  caiiTe
MYHUIIUNAIBHOIO  palioHa B  HWH(QOPMalMOHHO-TEIEKOMMYHHUKAIIHOHHOH  CeTH
«HTEepHET)», BKIIOYAET CBEICHUS 0 MyHHIIMNIAIBHON YCIIyTe, COJIepIKaIInecs B MyHKTaxX
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHHCTPaTUBHOTO periiaMeHTa,
HHGOPMAITHI0O O MEeCTe HAaXOXIEeHHWs, CIPABOYHBIX TeledoHaxX, BpeMEHH padoThbl
Hcnonkoma, o rpaduke MpHeMma 3asBJICHHW Ha MPEeNOCTaBlIeHHE MYHHIIMIIATIbHOMN
YCIIYTH.

1.4. HopmaTuBHEIE TPABOBEIE AKTHI, PETYNIHPYIOIINUE IPEIOCTABIEHUE
MYHHULHUTAJIBHON yCIIyTH

1.4.1. TIlepeueHp HOpPMATHUBHBIX T[PAaBOBBIX aKTOB, PETYIHPYIOIINX
IpeAOCTaBlIeHHEe MYHHLUHIAIBHOM ycIyr# (C yKazaHWeM peKBH3HTOB HOPMAaTHBHBIX
TPABOBBIX AKTOB W MCTOYHHKOB WX OGHIIMAILHOTO OMyOJMKOBaHHWS), pa3sMelleH Ha
Enunom mnoprane, B PeecTpe rocymapCTBeHHBIX M MYHHLHMIIAIBHBIX YCIyr, Ha
obHuIIHaTEHOM caiite MYHHAIIUTJIBHOTO parioHa B HH(OPMAITMOHHO-
TEeIEKOMMYHUKAMOHHOHN ceTu «HTepHeT”.

1.4.2. TexcTt aAMHUHHCTPAaTHBHOTO perjaMeHTa B JEHCTBYIOIIEH peaakluu
TIOJIEKUT pasMelneHuio Ha EnwHom mnoptane, B PeecTpe rocymapcTBEeHHBIX U
MYHULUNAIBHBIX YCIyr, Ha O(QHUIUaIbHOM caliTe MYHHIUNAIBHOTO palioHa B
“H()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTh «MHTepHeT».

1.5. TepMUHBL, HCIIOJIB3YEMbIE B aIMUHUCTPATUBHOM PErlaMeHTe, 1 UX OIpeleleHNs

1.5.1. B atMHHHACTpaTHBHOM pErjaMeHTe UCIOJb3YIOTCA CIEAYIOIINE TEPMHHBI 1
OIpeeNEeHus:



rocyaapcTBEHHasl HCTOPUKO-KYJIbTYpHAs 3KCIEPTHU3a Hay4YHO-IPOEKTHO! U (MK
IIPOEKTHOW NOKYMEHTAIlMM [0 COXpaHeHHIO0 O0BEeKTa KYJNbTYpHOTO HAaCICOus C
npuioxenusmu (nanee - [ MK-skcneprusa);

ynaieHHoe pabodee MECTO MHOTO(QYHKIIMOHAJBHOTO ILIEHTPa IIPEIOCTABICHHA
rOCy/JapCTBEHHBIX W MYHHIMNAIBHBIX YCIYr — TEPPUTOPHAIBHO 000co0IeHHOe
CTPYKTypHOe Tojpasaenerne (oduc) MHOroOQYHKITHOHAIBEHOTO [[EHTPa MPEA0CTaBIEHUS
rOCyJapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT, CO3IaHHOE B T'OPOJCKOM (CEIBCKOM)
MOCeNIeHMH MyHULMIIAJIBHOIO paiioHa Uil B ropojckoM okpyre Pecnybnuku Tatapcran
B cooTBeTcTBUM ¢ nOyHKToM 34  IlpaBun  opraHuzalue  OeSTEIbHOCTH
MHOTO(DYHKIIMOHABHBIX LIEHTPOB IIpeAOCTaBICHUS roCyIapCTBEHHBIX u
MYHHUIUIAIBHBIX YCIYT, YIBep)XKIeHHBIX IlocTaHoBleHHeM [IpaButenscrsa Poccuiickoit
®enepannn oT 22 mexkadbps 2012 r. Ne 1376 «O0 yrBepxaeHun llpaBui opraHusannuu
NeSTeIbHOCTH MHOTO(YHKIMOHATBHBIX [IEHTPOB MPENOCTaBIEHUS IOCY1apCTBEHHBIX U
MYHHIIUIATBHBIX YCIYT»;

TEXHHYecKas omuOKka - omwubka (OmHMCKa, onedyaTka, rpaMMaTh4decKas HIH
apudmeTrdeckass omubka smbo momoOHas omwudka), NONMYLIEHHAs OpraHoM,
TPEIOCTABIIIONIAM MYHHUIIUIIANBHYIO YCIYTY, W TpHBEANIas K HECOOTBETCTBHUIO
CBEJIEHWH, BHECEHHBIX B JOKYMEHT (pe3ynbTaT MyHULUIIAIbHON YCIyTH), CBEEHUSM B
JIOKyMeHTaX, Ha OCHOBaHWH KOTOPBIX BHOCHJIMCH CBEJIEHUS;

EnvHas cucreMa WACHTHQUKAWME ¥ ayTeHTHQUKAIMK B HHPPaCTPYKType,
o0ecneynBaroIiei MH(HOPMallMOHHO-TEXHOJIOTHIECKOE B3aMMOJIENCTBHE
MH(OPMAIIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX I IPENOCTaBIEHUS NOCYAapCTBEHHBIX U
MYHHUIHITAIBHBIX YCIYyT B 3JeKTpoHHON dopMme (manee — ECHA) - denepanbHas
rOCyIapCTBeHHAas WHGOpPMAIMOHHAs cucTeMa, o0ecneynBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYIl YYacTHMKOB WHQOPMalMOHHOIO B3aUMOACHCTBUS B €OWHOH CHCTEME
uneHTHGUKAIMY U ayTeHTHGUKaUMM K  HHbopMaluuW, conepxxamelics B
rOCyapCTBEHHBIX HH(POPMAITMOHHBIX CHCTEMAX U WHBIX HH(OPMAIIHOHHBIX CHCTEMAX;

M®I] - I'ocymapcTBeHHOE OIOmMKETHOE yupexkaeHue «MHOTrOpYyHKIINOHAIbEHBIN
LEHTP NPEeIOCTaBIEHHUs I'OCYyIapCTBEHHBIX W MYHHULMNANBHBIX yciayr B PecmyOmuke
Tarapcrany;

AVC M®I -  Asromaru3upoBaHHas  HHGPOpPMAI[MOHHAS  CHCTEMa
MHOTO(YHKIIHOHATBHBIX [IEHTPOB IIPeIOCTaBICHHUS rocyAapCTBEHHBIX "
MYHULHIAIBHEIX yeryT Peciybnuku Tarapceran.

1.5.2. B agiMUHHUCTpaTUBHOM perjaMeHTe IIOJ 3asBIIEHHEM O NPEeAOCTaBIECHUU
MYHULUIIAIBHONH YCIYrd (Hajee - 3asiBJIeHUE) MIOHUMAETCS 3alpoc O MPEeAOCTaBICHUH
MYHUIIMNTAIBHONX YCIYTH, TIOJ@aHHBIF B COOTBETCTBHM C IIYHKTOM 3 CTaThdl 2
O®epnepansHoro 3akoHa oT 27 wurong 2010 roma Ne 210-®@3 «0O6 opranuzanuu
IIPEIOCTaBIeHNS TOCYJapCTBEHHBIX B MYHHUITHIANBHEIX yCIyr» (nanee — OenepanbHbIH
3akoH Ne 210-®3).

2. CTaHaapT npeaocTaBJaeHHs MYHHIMNANbHON yCJayru

2.1. HaumeHoBaHHEe MyHUITUIIATBHON YCITYTH
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CornacoBaHue MPOEKTHOH JOKYMEHTAIMH Ha TPOBeIeHne paboT Mo COXpaHEHHIO
00BeKTa KyJIbTYPHOTO HacleOHs MECTHOTO (MYHHULIMIIAJIBHOTO) 3HAYSHHS

2.2. HauMeHOBaHHUE UCITOJTHUTENLHO-PACIIOPIIUTENHBHOIO Oprana MECTHOT'O
caMOYyIIpaBJIeHHs, HEIIOCPENCTBEHHO IIPEIOCTABIAIOLIEI0 MYHULUIIATBHYIO YCIYTY

HcnonuurensHeli koMuTeT Criacckoro MyHMIMNANIBHOTO paifoHa PecmyOmmxu
TarapcraH.

2.3. Onucanue pe3ynbTaTa Ipea0CTaBIeHNI MyHUIIUITATEHON YCIyTH

2.3.1. Pe3ynpTaToM NpeoCTaBIeHUs MYyHUIUIAIBLHON YCIYTH SBIISETCS:

1) pelwerue o coriiacoBaHUM IPOEKTHOM JOKYMEHTAI[UH Ha IpOBeaeHUe paboT 1o
COXpaHeHHIO 00beKTa KyJIbTYPHOIO Hac/lIeqHsi MECTHOTO (MyHHIMIIAIBHOTO) 3HAUEHUS
IpoeKTHass AoKyMeHTauus (mpuioxkeHwe No | k HacTosImeMy aIMHHHUCTPAaTUBHOMY
pEeryiaMesTy);

2) pemerue 06 0TKa3e B MPEAOCTABICHUN MYHULUIIAIBHON YCIIyTH (IIPUIOKEHHE
Ne 2 k HacTosLIEMY aAMAHUCTPATUBHOMY PEIJIAMEHTY);

3) pemenwe 00 OTKaze B NOpUeMe JOKYMEHTOB, HEOOXONUMBIX IS
IpeNoCTaBleHUs MYyHHIMNAIpHOW ycrmyrd (mpunoxerwe Ne 3 K HacrosmeMy
aZIMUHUCTPAaTHBHOMY pErjaMeHTy).

2.3.2. Pe3ynbpTar TpenoCTaBIECHHUS MYHHIHMNAIBHOM YCIYTH HaIlpaBseTCs
3asdBUTENI0 B (opMe 3IEeKTPOHHOIO JOKYMEHTa, IIOANHCAHHOIO YCHJIEHHOH
KBTH(UIIMPOBAHHON 3JIEKTPOHHOH MOANKUCHIO YIIOTHOMOYEHHOr0 JOKHOCTHOTO JIMIA
Hcmonkoma (mubo Mcmonkoma), B cooTBeTCTBHM ¢ DenepaibHBIM 3aKOHOM OT 6 amperns
2011 roma Ne 63-@3 «O6 anexTpoHHOH noanucku» (nanee — GenepanbHbIH 3akoH Ne 63-
®3) B nuuHbli kabuHer EauHoro mnopran. B crnyuae HampaBieHHs 3asBIEHUS
IIOCPENCTBOM PeciTyDIHKaHCKOro IopTalia pe3yabTaT IPedoCTaBIeHHs MyHHITUIIAIbHOH
YCIIyTH HalpaBJseTcs B TUUHbIN Kabuner PecnybnukaHnckoro noprana.

2.3.3. Tlo BeIOOpY 3asiBUTENS Pe3yJbTAT NPEAOCTaRIEeHNS MyHUIIUIIANBHOMN YCIyTH
Bbaercss B Oprade wian B MOL] B ¢gopme s3k3eMIuisipa 3J€KTPOHHOTO JOKYMEHTa,
paclieyaTaHHOr0O Ha OyMaXHOM HOCHUTEJE, 3aBEpEeHHOr0 IeUaThl0 M IIOIIHCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOI0 HODKHOCTHOro tuna Oprana winu pabotauka MOLI.

2.3.4. 3agBuTens BIpaBe NOMYYHUTh Pe3ybTaT MPeIOoCTaBICHHA MyHHUIIUITIATBEHOH
yCIYTH B ()OpMe 3JIEKTPOHHOTO NOKYMEHTa B TEYEHWE CpOKa JEeWCTBHS pe3ysbTara
IIPeI0CTaBICHUS MyHUIIMNIAILHON YCITyTH.

2.4. Cpok nipeocTaBieH!ss MyHUIIUTIATBHOR YCIYTH, B TOM YHCJIE C YU€TOM
HE0O0X0IMMOCTH 00pallieHus B OpraHu3alliy, y9acTBYIOIIHNE B IIPEI0CTaBICHUN
MYHHUIUIAIBHON YCIyTH, CPOK IPHOCTAHOBIICHHS [TPEAOCTABIEHHUS MYHUITUIATEHOR
YCIIYyTH B CIydae, eClii BO3MOXKXHOCTE TTPHOCTAHOBJICHHS IIPEAYCMOTPEHA
3aKoHonaTenscTBOM Poccriickoi @enepalu, CpOK BEIIaYH (HaIIpaBJIeHUS)
JOKYMEHTOB, SBJISIOLIMXCS Pe3ybTaTOM IPEOCTABICHNS MYHUITUITAIBHON YCIYTH



2.4.1. MyHHUIMDIaNbHAS YCIIyTa MPENOCTABISAETCS B TeueHue 14 pabounx mHeii.

2.4.2. Cpok npenoCTaBIeHUS MYHHUIUIAIBHOW YCIYI'W TPHUOCTAHABIMBAETCS C
MOMeHTa pasMmelneHus MartepuanoB ['MK-skcmepTusbl ¢ NPUIIOKEHHUSMH Ha caiTe
Oprana Ha 15 pabouux qHe#.

2.4.3. HanpaBneHue NOKYMEHTa, SIBIISIOMIEIOCS PE3YJIbTATOM IPEIOCTaBICHHUS
MYHUIMIIATEHOH  ycIyru B GopMe  3JIeKTPOHHOTO  JOKYMEHTa, 3asBHTEIIO
OCYIIECTBISIETCA B ICHb OQOpPMIICHHS M PETHCTpPalliM pe3yibTara IIPeLOCTaBICHUA
MYHULMIIAIBHON YCIYTH.

2.5. UcuepnbiBaronmii epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOJATe/IbHBIME UM UHBIMUA HOPMATHBHBIMY [IPaBOBBIMU aKTaMH IS
MPeI0CTaBICHNS MYHUIIMITATBHON YCIIyTH, a TaK)Ke YCIIYT, KOTOPbIE SBIISIOTCS
HeoOXOIMMBIME M 00sI3aTEeIIBHBIMY [T IPEIOCTaBISHUS MyHUIIUIIABHBIX YCIIYT,
TIOIJICIKAIINX TTPEICTABICHHIO 3aBHTENEM, CITOCOOBI MX MOTydeHHUs 3aIBUTENEM, B TOM
YHClle B 3JIEKTPOHHOU (popMe, MOPSAIAOK UX MpeACcTaBIeHHs

2.5.1. Ans mDoOdy4eHHs MYHULMUIANBHONA YCIYyTd 3adBHUTENb IIPEACTABIIAET
ClleIyIOLHe JOKYMEHTBI:

1) MOKyMEHT, yIOCTOBEPSIOIIMN JTHYHOCTE (He TpebyeTcs B ciydae oOpalieHus
mocpencTBOM PecmybnukaHckoro noprana);

2) IOKYMEHT, YIOCTOBEPSIONIUH TOJHOMOYHS IPEICTaBUTENS 3aIBUTEIS;

3) 3asBNeHHE:!

B (hopMe MOKyMeHTa Ha OymMa)KHOM HocHuTene (mpuioxerne Ne 4 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PEIJIAMEHTY);

B 3JIEKTPOHHOH (opme (3amoNHsAeTCs MOCPEACTBOM BHECEHHMS COOTBETCTBYIOINUX
CBEIGHHM B OJJIEKTPOHHYIO (GOpMYy 3asBJIEHHs), OANNCAHHOE B COOTBETCTBHH C
TpeOoBaHWsIMM TyHKTa 2.5.3 agMUHHCTPATMBHOTO periaMeHTa, IpH oOpaleHuH
nocpeacTBoM Pecniybmukanckoro moprana;

4) aKT ompeneeHus BIUSHUSA MPENNoIaraeMblX K MPOBEICHHUIO BUIOB paboT Ha
KOHCTPYKTHBHBIE U ApPYTHe XapaKTepUCTHKM HAlE)XKHOCTH M 0e30MacHOCTH O0BeKTa
KyJIbTYpHOTO Hacienus (IaMsITHHKA HCTOPUM M KYyJIbTyphl) HaponoB Poccuiickoi
@enepalnvy, COCTABJICHHBIM IPOEKTHOW OpraHusanueil, HMEIOMIEeH JHUEH3UI 110
COXpaHEeHWIO 0OBEKTOB KYIbTYPHOTO HACTEIHS;

5) mnonoxutensHoe 3akimodeHue akta [ MK-skcnepTHssl (3a HCKIIOYEHHEM
ciydaeB, Korja 3akazuukoM | MK-skcrepTusbl siBiseTcss YIpaBlieHHE), COCTABIEHHOE
aTTeCTOBaHHBIMHU MunucrepcTBOM KYJIBTYPBI Poccuiickoit Qenepaunu
rOCYJJapCTBEHHBIMU UCTOPUKO-KYJIBTYPHBIMU 3KCIEpTaMH, IMONIUHHUK B IBYX
SK3eMIUIIpax Ha OyMaXHOM HOCHTEeNe W DJIEKTPOHHOM HOCHUTene B ¢opmare
nepernocuMoro nokyMeHta (PDF). TMK-skcnepTu3a B 3JIeKTpOHHOM BHIE, TOAIHNCAHHAS
YCUJIEHHOH KBaNU(UUUPOBAHHOM SIEKTPOHHON MOMNUCHIO, IIpeNoCTaBisieTcs Ha
JJEKTPOHHOM H OyMaKHOM HOCHUTENSIX C [pPUIOKEeHHeM, [OATBEPXAA0LIIUM
3JIEKTPOHHO-IIU(POBYIO MOANHUCH SKCITEPTOB.

K 3axmouenuro I'MK-3kcnepTussl npuiiararores:



a) DIIEKTPOHHO-ITU(POBas MOANUCEH SKCIIEPTOB IIPH IIPEIOCTABICHUH JOKYMEHTOB
TIOCPENICTBOM 3JIEKTPOHHO-IIU(DPOBEIX HOCUTENEH;

0) nmpuiIoXKeHHUs, yKa3aHHBIE B 3aKJIIOYEHHUH JKCIIEPTH3E;

B) KOITHH TTPOTOKOJIOB 3aCeIaHMi 3KCIIePTHON KOMUCCHH (eCITH HMEIOTCS );

T') IOKYMEHTBI, IPEACTABIeHHbIE 3aKA3YHKOM SKCIIEPTH3BI, HIIH UX KOIIHH,

I'MK-3kcniepTu3a He TpeOyeTcs B ciiydae IpOBedeHHs IPOTHBOABAPUIHEBIX padoT
1 paboT, CBA3aHHBIX C PEMOHTOM MaMSTHHKA, MPOBOJUMEIX B IESIX MOINEPKaHUS B
SKCIUTYATAllHOHHOM COCTOSIHWH TaMsSTHHKAa 0e3 W3MeHeHHs €ero ocobeHHOCTel,
COCTaBJIAIOIIMNX IPEIMET OXPaHBI;

6) mpoeKTHas JTOKYMEHTAUHMs 110 COXPAaHEHUIO OOBEeKTa KyJIbTypHOT'O HACIEIHs
(mayee - TOKyMeHTalus), MOMUIMHHUK, B IBYX HK3EMILIApax, paspaboTaHHasi MPOEKTHOH
OpraHu3alrei, UMerolelt THIICH3UIO Ha OCYIIECTBICHUE NEATETHLHOCTH TI0 COXPAHEHHIO
00BEKTOB KYJIBTYPHOT'O HAaCIEIHs.

B ciydae ecnam 3aTparuBaioTcad KOHCTPYKTHBHBIE W IPYTHE XapaKTePHCTHKH
HAJIEKHOCTH M 0e30macHOCTH OO0beKTa KYJIbTYPHOrO HAcHeous, IpeacTaBiisieMas
IIPOEKTHAS JOKYMEHTALHS JOJDKHA CONEPKATE:

a) TOSICHUTENbHAS 3alUCKa C WCXOJHBIMH AaHHBIMH O MOATOTOBKE MPOEKTHOM
JOKYMEHTAllMM M0 MpHUCIOcOoONeHHI0 O00beKTa KyJIbTYpHOI'O Haclemus LI
COBPEMEHHOT0 UCIOIb30BaHMs, B TOM UUCIE C pe3ybTaTaMH UHXEHEepPHBIX U3BICKaHuH,
TEXHUYECKUMHU YCIIOBUSIMHU;

0) cxeMa TIITaHHPOBOYHON OpraHH3alliH 3€MeJBHOI0 y4acTKa, BHEITIOJTHEHHYIO B
COOTBETCTBHH C TPAIOCTPOUTEIBHEIM ILTAHOM 3eMETBHOTO YIaCcTKa;

B) INIAHMPOBOYHBIE PEIIEHHUS;

') KOHCTPYKTHUBHBIE PEIICHUS;

1) CBeICHHS 00 WHIKEHEPHOM 000PYIOBaHUH, O CETAX WHKECHEPHO-TEXHHUECKOTO
obecrieuennsi, IepedeHb HWHKEHEPHO-TEXHUYECKUX MEpOIPUATHH, COIepKaHHe
TEXHOJIOTHYECKUX PelIeHuH;

€) IPOEKT OpraHu3alliy pPecTaBpallly;

) IIepedeHb MEPONIPUATHH 110 OXpaHe OKPYIKAIOIIEeH Cpesl;

3) IepeyYeHb MEPONPHIATHH TT0 00ECTIEUEHHTO TTOXKApHOH 6e30IacHOCTH;

U) NepedeHb MEPOIPUATHH 0 00eCHedeHUI0 AOCTyIa HHBAIUIOB K OOBEKTY
KyJBTYPHOTO HACIIETHS;

K) TpeboBaHuUs K obecrneuennio 6e30macHON HKCIUTyaTallul 00BeKTa KyIbTYPHOTO
HaCJIEIH;

Jq) CMETy Ha TpoBe/ieHHe paboT MO MPUCHOCOONEHUI0 00BEKTa KYIBTYPHOTO
HaCJICIHS ISl COBPEMEHHOTO HCIOIb30BAHHUS;

M) TepedeHb MeponpuATHH 1o obecnedeHuto coOmoneHus TpeboBaHUH
3HepreTH4ecKoit 3(PQeKTHBHOCTH B YacTH OCHAIIEHHOCTH O0BEKTa KYJIbTYPHOrO
Hacnenus npudopaMy ydeTa UCIIONIb3yEeMBIX SJHEPTeTHIECKUX PECYPCOB;

6) nmonoxutensHoe 3axmouenne ['MK-skcrnepTusbl (3a MCKIIOYEHWEM CIIYYaeB,
Korga 3akazunkoM [ MK-skcneptuser sieisetcss Opran), COCTaBIEHHOE aTTECTOBAHHBIMU
MunucrepcTBOM KyJIbTyphl Poccuiickoii ®enepanuu rocylapCcTBEHHBIMH HCTOPHKO-
KyJIbTYpPHBIMH OJKCIIEPTaAMH Ha OJJIEKTPOHHOM WM OyMmaxkHoM Hocurtene. [MK-
9KcIepTH3a Ha OyMaKHOM HOCHTeNle NPEJCTABISETCS B BUJE NMOMJIHUHHUKA C YKHBBIMH



noanucsaMu  SkcmeproB. ['MK-skcnepTHsa B 37eKTpOHHOM BHE, IOAMKHCAHHAS
YCHUJIEHHOH KBalH(QHUHUPOBAHHONW 3JEKTPOHHOM MOMIKHCHIO, IIPEACTABISETCS Ha
3JIEKTPOHHOM M OyMaXXHOM HOCHTE/SIX C [PHJIOKEHHEM, IIOATBEPKIAIOIIHNM
3NEKTPOHHO-LH(PPOBYIO IOIIUCE SKCIEPTOB;

7) cormacue BceX COOCTBEHHHMKOB OOBEKTa KYJIBTYPHOIO HAaciequs Iubo
I0JIb30BaTeed 00BeKTa KyJIbTYPHOT0 HAaCAeUs, IOJTHHHIK, B OTHOM 3K3eMIuspe (Ipu
NpoBelcHUH paboT, 3aTparMBalOIUX KOHCTPYKTHBHBIE W [OPYIHe XapaKTEPHCTHKH
HaeXXHOCTH U 6e30macHoCTH 00BeKTa Ky IbTYPHOTO HACIIEUS).

2.5.2. 3agBneHuWe M IpHIaraeMble IOKYMEHTBl MOIYT OBITH IIpE/CTABIIEHBI
(HampaBIieHb]) 3aBUTENIEM OIHUM H3 CJIEAYIOLINX CIIOCOOO0B:

1) uepes M®I] Ha OyMaKHBIX HOCHTENSX M B BHIE DIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBAHUAM IIyHKTa 2.5.3 afMUHUCTPATHBHOTO pPerjaMeHTa,;

2) mocpenctBoM PecriybnukaHckoro moprajia B 3JeKTPOHHOM (opMe;

3) B Oprad JIHYHO HITH IIOCPEACTBOM IIOYTOBOM CBs3M HA OYMaXHOM HOCHTEIE.
3asBJIeHUE M IIpUiaraeMele HOKYMEHTBI, IPU HANpPaBJIEHWH MOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSFOTCS B YCTAHOBICHHOM ITOPSIKE.

2.5.3. 3asBieHHE IIpM HAIpaBJIeHHH mocpeicTBOM PecnyOnukaHckoro moprana
IIOJTICBIBACTCS IPOCTOM 3MEKTPOHHOM MOAMUCKHIO 3aBUTEIS.

Jist mommydeHus NpOCTOM 3IIEKTPOHHOM MOJIITUCH 3asBUTENI0 HEOOXOIMMO IIPOUTH
npornenypy peructpaunu (ayreHtuduxanmnn) B ECHA, a Takke NOATBEpIUTh YUSTHYIO
3aIlHCh.

DNeKTPOHHBIM NOKyMEHT (JIeKTPOHHBIH 00pa3 HOKyMeHTa), YKa3aHHBIH B
HOAIyHKTE 2 MyHKTa 2.5.1 agMHUHHCTPAaTHBHOIO pEriaMeHTa, 3aBepseTcs YCHUICHHOU
KBaJIM(PUIUPOBAHHON NOIIUCHIO JIML, YIIOTHOMOYEHHEIX Ha CO3[aHHe W IOAMHUCAHHE
TaKUX JJOKYMEHTOB, B TOM YHCIIe HOTApHYCaMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IpHIaraeMble K
3asiBJICHUIO, B TOM YHCJIe JOBEPEHHOCTH, HAIIPABJIAIOTCS B BUE (haitnoB B hopmarax pdf,
jpe, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6omnee 50 Mobaiir.

KauecTBo mpenocTaBIsieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) [IOJDKHO II03BOJIATH B IIOJHOM 00BEMe IpOYHTaTh TEKCT AOKYMEHTa H
pacro3HaTh PeKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeboBaTh OT 3asBUTEJIS:

1) mpencraBneHust JOKYMEHTOB ¥ MHOOPMAMU MM OCYIIECTBICHHUS NeHCTBUH,
Ipe/CTaBlIeHHe MM OCYIeCTBIeHHEe KOTOPHIX He IPelyCMOTPEeHO HOPMATUBHBIMHU
IPaBOBBIMM aKTaMM, pPEryJUpYIOLIMMH OTHOILIEHHUS, BO3HHUKAIOUIHE B CBSI3U C
[IpeI0CTaBIeHUeM MYHHUIIMITATTLHON yCITyTH;

2) ocymiecTBIEHHUS NEHCTBHI, B TOM YHCJIE COIJIacOBaHWUM, HEOOXOOUMBIX IS
IOJIy4eHHsI MYHULUIIAIBHOM YCIYyrH H CBs3aHHBIX C oOpalleHueM B HHbBIE
rocy/lapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJICHWS, OPTaHU3aIlMH, 3a
HCKIIOYEHHEM IOMy4deHHs YCIYT M TIOJyYEeHHS JOKYMEHTOB ¥ HHGQOpMAaIiH,
Ipe0CTaBIsSEMbIX B pe3yIbTaTe IPeJOCTaBIeHHs TaKUX YCIIYT, BKIIOUEHHEIX B IEPEYHH,
yKkazaHHbIe B 4acTH | crateu 9 ®epepampHoro 3akoHa No 210-03 (HeoOXOAUMEIX U
00s13aTEeNBHEIX YCIIYT),
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3) TpencraBieHMS [OKYMEHTOB U WHGpOpPManuu, OTCYTCTBHE M (MIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHWCH IPH NEPBOHAYAIBHOM OTKa3e B IpHEMeE
IOKYMEHTOB, HEOOXOIMMBIX IS IMpeNoCTaBIE€HHS MYHUIMNANBHOH YCIyrH, JHOO B
TIpeI0CTaBIeHNH MYHHUIUIIATBHON yCIIyTH, 33 HCKIIIOUEHHEM CIIEAYIOLIHX CITy4aeB:

a) wuW3MeHeHHe TpeOOBaHWI HOPMATHBHBIX IIPABOBBIX aKTOB, KAaCAFOIIUXCS
Tpe0CTaBIeHNs MyHUIIUITATIbHOM yCIIyTH, IT0CIIe IIepBOHAYaIbHON I0fjauyl 3asBJICHUS O
MPEeIOCTaBICHIUH MyHUIIUTIAIBHON yCIIyTH;

0) Hayimyre olMOOK B 3aBJICHUU O IIPENOCTABICHUH MYyHUIMNAILHON YCIyTH U
OOKYMEHTaX, IOJAHHBIX 3asBUTENEM II0CIe II€pBOHAYAILHOIO OTKasa B IpHEME
TOKYMEHTOB, HEOOXOOHMBIX Ui MPENOCTaBICHUS MYyHULUIIAIBHOH ycIyru, jaubo B
MpeOoCTaBIeHNH MYHHLUNIATBHON YCIYI'd U He BKIIOUEHHBIX B IIPEICTABIICHHEIH paHee
KOMIUJIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKa JCUCTBHUS TOKYMEHTOB WJIH M3MEHEeHHEe MH(POpPMAallHH 1OCIe
IIepPBOHAYATBHOTO OTKa3a B MpHeMe NOKYMEHTOB, HEOOXOAMMBIX HJIA IPENOCTaBJIEHHUS
MyHHUIUIAIGHON yCIyTrH, Tu00 B IPedoCTaBIeHUH MyHUIUIIATbHON YCIYTH;

r) BLIABICHHE JOKYMEHTAJIBHO TIOATBEp:KIEHHOro ¢axkrta (IpH3HAKOB)
oIMOOYHOr0 WM MPOTHUBOIpaBHOrO neiicTBus (Oe3meifcTBHA) MOKHOCTHOTO JIHMIA
Oprana, pabornmka MOL[, mpu nepBoHayajIbHOM OTKa3e B IIpHeMe [JOKYMEHTOB,
HeOOXOIUMBIX ISl IPeAOCTABICHUSI MyHUIUIIAIBHON YCIyTd, 1100 B IIPEeI0CTaBICHHH
MYHHIIUIIATEHON YCIyTW, O YeM B MHUCbMEHHOM BHJE 3a MOANUCBIO PYKOBOIHUTEIS
Oprana Tpd [epBOHAYaILHOM OTKa3e B IIpHeMe NOKYMEHTOB, HEOOXOIUMBIX MIJIs
NPe/OCTABICHUS MYHHIWNAIGHOW YCIyrd, YyBeOOMISIETCS 3asBUTENb, a TaloKe
[IPHHOCSATCS H3BHHEHHA 3a JOCTaBICHHBIE HEY100CTBa,;

4) mpemocrtaBieHHs Ha OyMa)XHOM HOCHTeNle IOKYMEHTOB U HH(pOpMalu,
BIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHbl B COOTBETCTBUM C IYHKTOM 7.2
vyact | craten 16 @enepansHoro 3akoHa Ne 210-@3, 3a HCKITIOUEHHEM CIIy4aeB, €CIIH
HaHeCEeHWEe OTMETOK Ha Takhe JOKYMEHTEHI OO MX M3bSATHE SABJIETCS He0OXOIUMBIM
YCIIOBUEM MPENOCTaBIEeHUs T'OCYJIapCTBEHHON WM MYHULUIANBHOH YCIYTH, U HHBIX
CIIy4aeB, YCTaHOBJIGHHBIX (eepanbHbBIMU 3aKOHAMH.

2.6. McuepmpIBatomuit mepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMATHBHBIMH NTPABOBBIMH aKTaMH JJIsl [IPeI0CTaBICHNS MyHULUIIAIbHON yCIyTH,
KOTOpbIE HAXOMSTCS B PACTIOPSIKEHHH TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
caMOYIIpaBJICHUs ¥ NTOABEAOMCTBEHHBIX [OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'0 CaMOYIPaBJIEHHs OpraHU3aliii U KOTOpbIe 3aABUTENb BIIpaBe IIpeCTaBUTh, a
TaK)Ke CIIOCOOBI MX MOMyYeHHS 3aSBUTEIAMH, B TOM YHCIIE B 3IEKTPOHHOHR dopMme,
MIOPSIOK UX MPEICTABICHUS; rOCYIapCTBEHHEIN OpraH, OpraH MeCTHOTO
caMOoyTIpaBJIeHHsI TH00 OpraHHu3alus, B PACIOPSIKEHIH KOTOPBIX HAaXOATCs JaHHbBIE
JOKYMEHTEI

2.6.1. IlonydaroTcs B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOI€ACTBHA:
1) nuIeH3ds Ha OCYIIEeCTBIEHHEe JesSTebHOCTH II0 COXpaHEeHWIo0 o00BeKTa
KYJIBTYPHOTO HaclIequs - MUHHCTepCTBO KyNnbTypsl Poccuiickoit Menepannu;
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2) 3amaHWe Ha MpoBeleHHE paboT II0 COXPaHEHHI0 00BeKTa KyJIbTYPHOTO
Haclenus;

3) cBeneHus 0 AeiCTBYIOIEM mMacmopre TpaxnanuHa Poccuiickoit @enepanuu —
MB/I Poccuy; ‘

4) cBenmeHMs O HOTapHalpHON HOBepeHHOCTH — DejepayibHas HOTApHAIBHAS
najnara.

2.6.2. 3asgBUTeNb BIpPaBe IIPEJOCTABUTH JOKYMEHTH! (CBENEHHS), yKa3aHHBIEC B
noanyHkTax 1 - 2 mynkra 2.6.1 aIMHUHHCTPAaTHBHOTO perylaMeHTa, B GopMe 3JIeKTPOHHEIX
NOKYMEHTOB, 3aBepeHHBIX YCHIEHHOM KBaMQUUIMPOBAHHOM MOMAMHCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3/laHde W IIOAMHCAHHWE TaKUX [JOKYMEHTOB, IIPH Tomade
3asBJICHUS.

2.6.3. HenpencraeneHue (HECBOEBPEMEHHOE IPENCTABIECHHE) YKa3aHHBIMH B
nyHKTe 2.6.]1 aIMHHHCTpaTHBHOTO periaMeHTa OpraHaMH [OCYJapCTBEHHOH BJIACTH,
OpraHaMH MECTHOI'O CaMOYIIpaBJieHHUs, OpraHU3alHsSIMH JOKYMEHTOB H CBEJEHHH He
MOXET SBISITHCS OCHOBAHUEM NI OTKA3a B IIPENOCTABICHHH MYHHIIHNIATBHOM YCIIYTH.

2.6.4. JloibKHOCTHOE JMIO M (WiaM) paOOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHHCTPAaTUBHOTO periaMeHTa OpraHoB M OpraHu3aiuil, He NpeJCTaBUBIINE
(HECBOEBPEMEHHO IPE/ICTaBHUBIINE) 3AIPOIICHHBIE W HAXOASIINECS B PaCIOPSIKCHHH
INOKYMEHT WIIM CBEIECHHS, [TOAJIEXAT aIMUHUCTPATUBHON, TUCIHUIIMHAPHON WM MHOH
OTBETCTBEHHOCTH B COOTBETCTBHMH C 3aKOHOAATEIbCTBOM Poccuiickoit @eneparnui.

2.6.5. 3anpemaerca TpeOoBaTh OT 3asBUTENSA TOKYMEHTHI CBEIEHHS, B TOM YHCIIE
NOATBEpKAAIOIIMEe BHECEHUE 3asBUTENEM IUIAaTHl 3@ MPEeNOoCTaBlIEHHE MYHHITUIAIbHON
YCIIyTH, HaXOAIIHecs B paclopsKeHHH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPaBICHUA U IIONBEIOMCTBEHHBEIX TOCYJAPCTBEHHBIM OpraHaM HJIM OpTraHaMm
MECTHOI'0 CAMOYIIPaBJIEHHS OPraHu3aIui,

HenpencraBnenue 3asgBUTENEM IOKYMEHTOB, COIEP)KalMX CBEIESHUS, KOTOpHIE
HaxolATCA B PpACIHOPSKEHHH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYINpaBIeHHUs M IOABEJIOMCTBEHHBIX T'OCYIApCTBEHHBIM OpraHaM HIJIH OpraHaM
MECTHOT'O CaMOyIpaBlIeHHsl OpraHM3aliii, He ABIACTCH OCHOBaHHEM [JII OTKa3a
3asBUTEIIO B IIPEJOCTABICHUHA MYHULIMIIANBHOR YCITYTH.

2.7. McuepnsiBaroliuil nepevdeHb OCHOBaHHH IJI 0TKa3a B IIpHEME TOKYMEHTOB,
HEOOXOMUMBIX IS IPeNOCTaBICHHUS MyHUIIUIAILHON YCIyTH

2.7.1. OcHOBaHUAMH Ui OTKa3za B TMpHEMe OOKYMEHTOB, HEOOXOOHUMBIX IS
IIPENOCTABIEHNS MYHULIUIIATBHOR YCITYyTH, SBISIOTCS:

1) npencraBieHHBIE 3agBHTENEM [OKYMEHTBI CONEPXKAT IOMYHCTKH |
HCIIPABIICHHs TEKCTa, HE 3aBEPEHHBIE B MOPAIKE, YCTAHOBIEHHOM 3aKOHOIATETHCTBOM
Poccuiickoit @enepanuu;

2) IOKYMEHTBI COIep)KaT IMOBPEXKICHUsS, HAJIHYHE KOTOPHIX HE I03BOJIAET B
MOJHOM 00BEME HCIIO0IB30BaTh UH(GOPMAIIHIO U CBEIEHHS, COAEPIKALIHECS B JOKYMEHTAX
IUIS IIPEIOCTABIICHH S MyHUIIUIIAILHOR YCIYTH;

3) mpexacTaBiIeHHBIE NOKYMEHTHI HJIM CBEIEHHS YTPATHIM CHIYy Ha MOMEHT
oOpalneHus 3a MyHUIUIAIBHOH YCIyroi (HOKyMeHT, YOOCTOBEPSIOIIMA MOJTHOMOYHS
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IIpeICTaBUTENS 3asBUTENS, B CIIydae 00palleHus 3a IpeloCTaBIeHHeM MYHHIUITIATBHOM
YCIYTH YKa3aHHBIM JTIIOM );

4) monava 3asBIEHHUS O IPEIOCTABIEHUH MyHHUITUIIAIBHOM YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX [UIs [TPEIOCTaBICHUS MyHHUIUITATBHOM YCIIYTH, B 3JIEKTPOHHOU (opMe ¢
HapyIleHHeM YCTaHOBIIEHHBIX TpeOOBaHMIA;

5) HeKOppeKTHoe 3aloiHeHne 00s83aTeNIbHBIX MoJieil B opMe 3asiBIeHus], B TOM
qucie B MHTepakTUBHOH Qopme 3asBieHHus Ha PecrmyOmukaHckoM mopTtaie
(HemocToBepHOE, HEMOIIHOE, MO0 HEeNPaBUIIbHOE 3all0THEHNE);

6) mpencTaBlieHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX [UISA
peloCTaBlIeHHus MyHHLIMIATbHON YCIYTH;

7) 3asBleHHE O IpPENOCTaBICHHUH YCIYyTHM I[IOJaHO B OpraH rocyIapCTBEHHOM
BJIACTH, OPT'aH MECTHOTO CaMOYTPAaBJIEHHS WJIM OPraHU3alyio, B MOTHOMOYHS KOTOPBIX
HE BXOIUT IPENOCTaBICHIE MyHUIIUTAIBHON YCIIYTH;

&) HecoOuroieHNe yCTaHOBIeHHBIX cTaThell 11 MenepanbHOro 3aKkoHa OT 6 anpens
2011 roma Ne 63-®3 «OO6 »>1eKTpOHHOH TIOANKCHY» YCIOBHH IpHU3HAHHUSA
NefCTBUTETBHOCTH YCHIIEHHOH KBaTH(UIIMPOBAHHOH 3JIEKTPOHHOM TIOIITHCH.

2.7.2.Tlepeyens ocHOBaHUHM [1JIs OTKA3a B IpUEMe JOKYMEHTOB, HEOOXOUMBIX JJIS
MIOJIYYeHHUSI MyHULIUTIANbHOM YCIYTH, SIBIISETCS UCUEPIIBbIBAIOIINM.

2.7.3. Pemienue o6 oTkaze B IpueMe 3asBIIEHUS U TOKYMEHTOB, HE0OXOAUMBIX 11
TIpeIOCTaBIEHHSI MYHUIIUNIAIBHON YCIYTH, MOXKET ObITh IPUHATO Kak BO BpeMs Nprema
3asgBHUTENS, TaK W ITIOCJIE IOJyHeHHS OTBETCTBEHHBIM MODKHOCTHBIM JHIloM OpraHa
HEOOXOUMBIX JJIs IPEJOCTaBIeHUS MYHULIUIIANBHON YCIyTH JOKYMEHTOB (CBEeHUl) C
HCIIOJh30BaHHEM MEXBEIOMCTBEHHOI0 HHPOPMAIIMOHHOT0 B3aUMOEHCTBHA, B CPOK, HE
npeBhINaomui 9 pabouux nHel co IHS PeruCTpaIldd 3asBIeHHS.

2.7.4. 3ampemaeTcs OTKa3pIBaTh B TpHEME 3asABJICHHUS M HHBIX JIOKYMEHTOB,
HeOoOXOOUMEIX [IJIs IPeOCTaBIeHHUSI MyHUIIMIIAIbHON YCIyTH, B CIIyJyae eClIH 3asBIICHHE
M JOKyMEHTBI, HeOOX0JiMbIe ISl IIPEIOCTABICHUS MyHUIUIATBHON YCIIyTH, IOJAHb! B
COOTBETCTBHHU ¢ HH(bOpMAaLHel 0 cpoKax U MOPSAKE MPeNOoCTaBIeHHs MyHHIIUNIATBHOM
ycnyrH, onmyOnukoBanHo# Ha EqaoM noprane, Pecrrybnukanckom nopTrane.

2.8. McuepnibiBatonuii nepedeHb OCHOBAHMH /ISl IPUOCTAaHOBIIEHUS HIIM OTKa3a B
IPeAOCTaBICHUH MyHUIIUIIATBHOM YCIyTH

2.8.1. MyHununaneHas yciyra IIPUOCTAHABIUBACTCA C MOMEHTA Da3MEIeHUs
marepuanoB [ MK-3kcnepTussl ¢ NpuioxeHussMd Ha caiite Oprana cpokoM Ha 15
paboumx maHei.

2.8.2. OcHoBaHU4 [JI1 0TKa3a B IPeI0CTaBIEHUHA MyHUIIUIIAIEHON YCIIYTH:

1) mpencTaBieHHe HEITOTHOTO0 KOMILIEKTa JOKYMEHTOB, IePEUUCIIEHHBIX B IYHKTE
2.5 PermamMeHTa, HalW4Ke B HUX HETNOJIHBIX WM HEJOCTOBEPHBIX CBEICHUNH;

2) TpexpallleHWe WM NPHOCTAHOBIEHWE NEHCTBUS OJHOTO WM HECKOIBKHX
IOKYMEHTOB, CITy>allluX OCHOBAaHUEM ISl IIPEIOCTABIICHUS MyHUIIUTIATEHON YCIIYTH;

3) IDOKYMEHTHI HpeNCTaBlIeHBl W IOANMUCAaHBl JIHIOM, He HMEIOIMUM Ha TO
MMOJTHOMOYHH;
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4) oTCYTCTBHE NIPaBOMOYHMM y 3asfBUTENS B OTHOLICHHH 00BEKTa KYIBTYPHOIO
Hacjeaus, B TOM YHCJIE OTCYTCTBHE JOKYMEHTOB, NOATBEP)KIAIOMIMX MTPABO 3asBUTES
IeicCTBOBAaTh B HHTepecax IpaBoobiaznarens oOBbeKTa KyJIbTYpHOTO HACIIEOUs WITH
IIONTE30BaTENs 00BEeKTa Ky IbTYPHOTO HACTIEIHS;

5) Hecornacue ¢ BEIBOJAMU 3aKIIOYEHHS SKCIEPTH3bl OpraHa OXpaHbl 00BEKTOB
KyJIBTYpPHOTO HAaclielus, KOTOpPBIH YBemoMJsseT 00 3TOM 3aKa3dyhKa IHCEMEHHO ¢
yKazaHHeM MOTHBHDOBAHHBIX IPHYHH HecornacHs. K mpuanHam HecorIacHs OTHOCSTCS:

a) HWCTeYeHHe 3-JETHEro cpoka co mAHS odopmienust 3akmodenus I K-
DKCIePTHU3EI,

6) 3axmouenne [MK-skcnepTH3bl CONEPKUT OTPULIATENIBHBIC BBIBOJABI TIO
IpeaCcTaBIeHHOH JOKYMEeHTAllUH;

B) BHISIBJICHHE B OTHOIIIEHHM 3KCIIEPTa, TOIMHCABIIETO 3aKITFOYEHHE SKCIIEPTH3HI,
CIIeIYIOLIIX OOCTOATENIbCTB!

- HaJM4HMe POACTBEHHBIX CBS3€H ¢ 3aKa3yMKOM (ero MOKHOCTHBIM JHLIOM HIIH
pabOTHUKOM) [HeTH, CyIpyTH U POLUTENH, IOTHOPOAHEIE W HEMOJHOPOIHEIE OpaThs U
cecTpsl (TUIEMSHHUKY U ILIEMSHHUIEI ), ABOIOPOJIHEIE OpaThs U CECTPHI, IOJTHOPOAHEIE U
HETIOJHOPOAHEBIe OpaThs U CECTPB! pOIUTENIeH 3aKa3yuKa (ero JODKHOCTHOTO JIMIA HIIH
paboTHMKA) (ISOU U TETH)];

- HaJIMiHe TPYAOBBIX OTHOUIEHHH C 3aKa34YHKOM;

- HaJIM4Ke JOJITOBBIX UM UHBIX HUMYIeCTBEHHBIX 00513aTeNLCTB Iepe]] 3aKa3InKOM
(ero MOMXHOCTHBIM ITHIIOM HIH pPabOTHHKOM), a TakXe Hajluyue y 3akazuuka (ero
TOKHOCTHOTO JIHIAa WM pabOTHWKA) JONCOBBIX WM HWHBIX HMMYIIECTBEHHBIX
0053aTeIbCTB Iepel IKCIEPTOM;

- obnajanue HeHHBIMH OyMaraMu, akiusaMH (JOJISIMU y4acTus, MasMi B YCTaBHBIX
(CKJIaImOYHBIX ) KalMTalaX ) 3aKa3InKa;

- 3aMHTEPECOBAaHHOCTb B pe3ysibTaTaXx MHCCIeNoBaHUM Jnbo pelneHuw,
BEITEKAIOIIEeM U3 3aKTIOUeHHs IKCIIePTH3BI, C [eJIbI0 MOMYYEeHUs BBITOABI B BUJIE JCHET,
[EHHOCTel,, HHOrO0 HMYINECTBA, YCIyr HMYIIECTBEHHOTO0  XapakTepa HIH
MMYIIECTBEHHBIX IIPaB AJIs ce0s UM TPEThUX JIUIL;

6) HapylLlIeHNe YCTAaHOBIEHHOTO mopsaka nmposeaenus [ K-skcnepTussr;

7) mnpencTaBieHWEe IS ITIPOBENECHUS SKCIEPTH3Bl JTOKYMEHTOB, COAEpKaIlUX
HEJIOCTOBEpHBIE CBEICHHS:

a) MaTepuanoB, COAECPKAINX HHPOPMAIIUIO O IEHHOCTH 00BEKTa C TOYKH 3PEHUS
UCTOpPHM, apXeoJOTHH, apXHUTeKTYpbl, TI'PaJOCTPOUTENIbCTBA, HCKYCCTBA, HAyKH H
TEXHHMKH, 3CTETUKH, 3THOJOTHH UJIA aHTPOIIOJIOTHH, COITHAIIBHON KYJIBTYPHI;

0) doTo rpapuueckux uzoOpaxkeHuit 00BEKTa Ha MOMEHT 3aKIIFOUEHHS JOrOBOpa
Ha IIPOBEICHHE SKCIePTH3EL,

B) IPOEKTOB 30H OXpaHbl 00beKTa KyJIbTYPHOI'O HACIIC NS,

I') KOIIUH ITacTiopTa 00beKTa KyIbTYPHOIO HacleIus;

J) KONHH OXpaHHOTO 00s3aTeNbcTBA COOCTBEHHUKA O0BEKTa KYJIBTYPHOI'O
HacleMs MM II0JIb30BaTels yKa3aHHOro oObBeKTa (O0XpaHHO-apeHIHOTro JIO0TOBOpa,
OXPaHHOTO JIOTOBODA);

€) KOIMH pEIIeHHs OpraHa ToCylapCTBEHHOH BJIACTH O BKIFOYEHHH O0BEKTa
KyJIETYpHOT'O HACIIeHs B PEECTp;
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) KOIIMM pellleHHs opraHa rocyJapCTBEHHOW BIIacTH 00 yTBEPIKAEHUHM TPAHUI]
TEPPUTOPHUH 00BEKTA Ky TbTYPHOTO HACIEANS B PABOBOTO PEKHAMA 3€METFHBIX YIACTKOB
B YKa3aHHBIX TPaHHUIlax;

3) HCTOPUKO-KYJIBTYPHOTO OIOPHOTO IIaHa WM ero (parMeHTa st 00BEKTOB
HEJBUKMUMOCTH W 30H OXpaHbl 00BEKTOB KYJIBTYPHOI'O HACIENUs, PACIIOJIOXEHHBIX B
rpaHuIax HCTOPUUECKOTO0 ITOCEIIEHNUS;

M) HMCTOPUKO-KYJIbTYPHOI'O ONOPHOrO IUIaHA MM ero (parMeHTa JTHOO HHBIX
JOKYMEHTOB W MAaTepHalOB, B KOTOPBIX OOOCHOBBIBaeTCS INpelyaraeMas TIpaHHIa
MCTOPHUKO-KYJIbTYPHOIO 3aII0BEHHKA;

K) TPOEKTHON MOKyMEHTAlMH Ha IpoBeleHHe paboT [0 COXpaHeHWI0 00BeKTa
KyJIBTYpHOI'O HacleIus;

J) IOKYMEHTOB, OOOCHOBBIBAIOIIMX BOCCO3JAaHME YTPadyeHHOro O0OBEeKTa
KyJIBTYPHOT'O HaclIeIus;

M) KOIMii TOKYMEHTOB, YIOCTOBEPSIONINX (yCTaHABIMBAIOLINX) IIpaBa Ha O0BEKT
KYJBETYPHOTO HAclenus U (UIK) 3eMelbHEIe YYaCTKH B TPAHHUIIAX €r0 TePPUTOPHH;

H) BBIIHCKH ®3 EJWHOTO TroOCyZapcTBEHHOIO peecTpa HEIBHKHMOCTH,
comepykaIeil CBeNeHHS O 3aperMCTPUPOBAHHBIX IpaBaX Ha OOBEKT KyJbTYPHOIO
Hacyeaus W (MJIK) 3eMellbHbIe Y9acTKH B IPaHUIlaX ero TepPUTOPHH;

0) cBeleHWH 00 00BEKTe KyNbTYpPHOTO HAclelus U O 3eMeNbHBIX Yy4acTKax B
rpaHuIaX ero TepPPUTOPHHU, BHECEHHBIX B I'OCYIJApCTBEHHBIA KagacTp HEIBHXMMOCTH
(KOTTHH COOTBETCTBYIOIIUX KaJacCTPOBLIX BBHIIUCOK, IIACIOPTOB, IIJIAHOB TEPPUTOPUHU H
CIIPaBOK);

1) KOMKUH TEXHWYECKOTrO MAcopTa Ha 00BeKT KyJIBTYPHOTO Haclaenus 1 (UJIH) ero
IIO3TAKHOTO IIJIaHa ¢ YKa3aHHEM pa3MepOB M IPHBEICHHEM 3KCIUIMKALMH IIOMEIeHHH,
BBIZIABAEMBIX OPraHHU3alMUAMHU, OCYIISCTBISIIOIIMMH TOCYJapCTBEHHBIM TEeXHHYECKUH
ydeT 1 (MJIH) TeXHUYEeCKYI0 HHBEHTapH3alii0 00BEKTOB KalUTaIbHOIO CTPOUTENBCTBA,;

p) KOIHH aKTa (aKTOB) OpraHa rocyIapCTBEHHOH BIACTH 00 YTBEPKACHUH T'PaHHIL
30H OXpaHbl 00BEKTa KYJIbTYPHOTO HACNIEIHs, PEXKHMOB HCIIOIb30BaHUS 3€MENb H
IpamOCTPOUTENBHBIX PErJIAMEHTOB B I'PaHULIaX JAHHBIX 30H;

C) CBENEHHl O 30HAX OXpaHbl O0BEKTa KYJNbTYPHOTO Hacienus ¥ o0beKTax
HEJBM)XHMOCTH B I'paHWIaX YKa3aHHBIX 30H, BHECEHHBIX B TOCYHapCTBEHHBIH KagacTp
HEIBMXXAUMOCTH (KOMUH COOTBETCTBYIOIIKX KaIacTPOBBIX BBIHUCOK, ACIOPTOB, IJIaHOB
TEPPUTOPHHU U CIIPABOK);

T) CXEMBI PacTOJIOKEHMs 3€MEeIbHBIX YYacTKOB Ha KaJaCTPOBBIX IJIaHAX HIIH
KaIacTPOBEIX KapTax COOTBETCTBYIOIIHUX TEPPUTOPHUIL;

y) KOMHM TIPaJOCTPOUTEIBHOTO IIJIaHa 3eMEeJIBHOr0 ydacTKa, Ha KOTOpOM
IpeanoyiaraeTcss  NPOBENEHHe  3eMJISIHBIX,  CTPOUTENBHBIX,  MEJIHOPAaTHBHBIX,
X035HCTBEHHBIX U MHBIX padoT;

¢) cBemeHuit 0 IpeKpalle iy CyIeCTBOBAHHS YTPAYEHHOT0 00beKTa KyIbTYPHOIO
HacJeIus, BHECEHHBIX B T'OCYJapCTBEHHBIM KaJacTp HEIBIXKMMOCTH, a TaKXe aKTa
o0crieIoBaHusl, COCTABIEHHOTO TPH BBIMOJIHEHUH KaZacTPOBBIX paboT, B pe3ysbTare
KOTOPHIX obecreunBaeTcs IIOATOTOBKA MOKYMEHTOB [l INIPEJICTABIEHHUS B OPraH
KaJacTpOBOI'O Yyd4eTa 3asBJI€HHS O CHATHU C Yydera o00OBeKTa HEIBHKHMOCTH,
SIBIISFOLLIETOCS] 0OBEKTOM KyJIBTYPHOTO HACIIEIUS;
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8) Hecornacue oprada oxXpaHbl 00BEKTOB KyTbTYPHOTO HACEIUS C 3aKII0YEHHEM
I'MK-3kcniepTu3sr;

9) HanuuWe BCTYNMBIUETO B 3aKOHHYIO CHIIy CyAeOHOro akta, B KOTOPOM
comepikarcs BBIBOABI O HapyLIEHHWAX 3aKoHoxarenbcTBa Poccuiickoit ®Deneparuy,
CBSI3aHHBIX C MYHUIIMITAJIEHOH yCITyTO;

10) mocTymieHHe OTBETa OpraHa rOCYJapCTBEHHOH BIIACTH, OpPraHa MECTHOIO
caMoynpaBiieHHsA JIH00 MOABEJOMCTBEHHOH OpraHy rOCYJapCTBEHHOM BIAacTH WX
OpraHy MECTHOIO CaMOyIpaBlIeHHWs OpraHH3allid Ha MEeXBEJIOMCTBEHHEIH 3armpoc,
CBHETEIbCTBYIOMIEr0 00 OTCYTCTBHH JOKYMEHTA ¥ (HiIH) HH(MOPMAIMH, He0OX0IUMbIX
JUTsL TIPEOCTABIICHHS MYHHIIMIIAIBHON YCIYTH, €CIH COOTBETCTBYIOIIHH TOKYMEHT He
OBLI IpeICTaBIeH 3asBUTENIEM 110 COOCTBEHHON HHUIIUATHBE;

11) ecnu 3maHMe, B OTHOUIEHHH KOTOPOTO IIOCTYIHJIO 3asBICHHE, SBJISETCS
00BEKTOM KyJIbTYPHOTO Hacnenus GeaepaabHOro, pecilyOIHKaHCKOro (PErHOHAIBHOTO)
3HAYEHHs, a TAK)Ke BBIABICHHBIM 00BEKTOM KYJIBTYPHOTO HACIIEIHS.

2.8.3. IlepeyeHs OCHOBaHMH IS OTKasza B TPENOCTABIEHHH MYHHI[HIIAIBLHOM
YCIIYTH SBJISETCS HCUEPITBIBAFOIIHM.

2.8.4. 3anpemiaercs OTKa3plBaTb B IIPEOCTABICHUM MYHHIHNATBHOH YCIYTH B
Cllydae, €CIId 3asBJICHHE O MpefOoCTaBIeHHH MYHHIMIAIBHON YCIyrH IOJaHO B
COOTBETCTBHHM C HH(pOpManuel o cpoKax U MOPSAAKe NMPEIOCTABICHUS MYHUIMIIAIBHOM
YCIIyTH, ollyOnuKkoBaHHON Ha EnmHoM noprane, Pecrybnukanckom moprae.

2.9. Ilopanok, pasMep ¥ OCHOBAaHUS B3NMaHUs I'OCY1aPCTBEHHOMN TOIIIMHE] HIIH HHOM
ILIaThl, B3UMAEMOH 3a IPEI0CTaBICHAE MyHULIUIIANBHON YCIYTH

MyHununaneHas ycayra npeaocTaBiseTcsa Ha 0e3B03Me3IHON OCHOBE.

2.10. IlepedeHs yciyT, KOTOpPBIE ABNISIOTCS HEOOXOAUMBIME H 00s13aTEIHBIMH LS
TIPEIOCTaBICHN MyHUIIMIIANBHBIX YCIYT U IIPEIOCTaBIAIOTCS OPraHU3aI[UAMH H
YIIOJTHOMOYEHHBIMH B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit @enepaliuu
OKCIIEPTaMH, YUYaCTBYIOIIUMH B IPEIOCTABICHUH IPEIyCMOTPEHHBIX YacThio 1 cTaThy 1
@enepanbHoro 3akona ot 27.07.2010 N 210-®3 rocy1apCTBEHHBIX ¥ MyHHITMITAIBHBIX

yCIyT

ITpenocTaBneHne HeOOXOOUMBIX M 00S3aTEIBHEIX YCIIYT HE TpebyeTcs.

2.11. ITopsinok, pasMep ¥ OCHOBAHHS B3UMaHMUS [IJIATHI 33 IPENOCTABICHNE YCIYT,
KOTOPBIE ABJIAIOTCS HEOOXOUMBIMHA U 00S3aTeNbHEIMHU VIS TIPEOCTABIECHHS
MYHULHIIATBHOM YCIIYTH, BK/IIOYas HHGOPMAIIMIO 0 METOMKE pacdeTa pasMepa Takon
TUTATHI

ITpenocraBienne HEOOXOIUMBIX U 00SI3ATENBHEIX YCIYT He TpedyeTcs.

2.12. MakcuManeHBIH CPOK OXKUAAHUS B O4epeIH IPH ITOgade 3ampoca o
NPeIOCTABJICHUH MYHHIMIIATIBHON YCIIyTH, YCIYTH, IPEI0CTaBIIeMOM OpraHu3aiue,
YYaCTBYIOIIEH B IPEIOCTABICHUN MYHHUIHUIIAIBHOR YCIYIH, U IIPH MOJTYYEHHH
pe3yJibTaTa NpeqOCTaBIEHUs TAKUX YCIIYT
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2.12.1. Bpems oxupaHus IpH [ToAavue 3aABICHUS Ha MOMYyUYEHHE MYHHIIMITAIBHOM
YCIIyTH - He Oosiee 15 MUHYT.

2.12.2. Ilpu momydeHUHW pesynbTaTa IPENOCTABICHHUS MYHHUIIMIIAIBHOW YCIYTH
MaKCHUMAJIBHBIH CPOK OXKHMAAHHS B OHUEPE/IN He TOJIKEH MPEBBIMIATh 15 MHHYT.

2.13. Cpox u MOpsAIOK PErACTPalliH 3alpoca 3asBUTEIS O TIPENOCTaBICHHH
MYHHUIIUIIAJIBHOM YCIyTH U YCIIyTH, [IPeIOCTaBIIIeMON OpraHnu3aliel, y9acTBYIOIIEH B
IPEAOCTABIeHUN MYHUIIMIIANLHON YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOMN GopMe

2.13.1. IIpu nuynoMm obpamienuu B ML B f1eHb Nofauy 3asABJICHHUS 3asBUTEIIO
BbIaeTcs pacnucka U3 AVC M®I] ¢ perucTpaiiOHHLEIM HOMEPOM, [TOATBEPKAAOLIHM,
YTO 3asBJIEHHE OTIPABJIEHO, U JaTOH MOJauH 3asBICHHS.

2.13.2. llpy HampaBlIeHHH 3asABIEHHS IIOCPEACTBOM EIWHOro mopTaia,
Pecny6GmukaHckoro nopraia 3asBUTENb B IeHb 104U 3asSBICHUS MOIydaeT B TUIHOM
kabuHere PecmyOnukaHcKOro TmopTajna M IO 3JIEKTPOHHOH II0YTe YBeIOMIICHHE,
IIOATBEPXKAIOIIEE, UTO 3asABIIEHWE OTIPABIEHO, B KOTOPOM  YKa3bIBalOTCH
pPEerucTpalMOHHbIM HOMED U JlaTa IoJja4yy 3asBIeHUS.

2.13.3. Tlpu nuynom obpaumenuun B Oprad B [eHb [0Ja4M 3asBICHUA
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JHIoM OpraHa 3asBUTENHO BBIJIAETCS paclucKa U3
aBTOMAaTH3WPOBaHHOW WMH(OPMAIMOHHOW CHCTEMBbI, TIpeNHa3HauYeHHONW I OKa3aHH
TOCYIAapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT, C PETMCTPAlMOHHBIM HOMEPOM, IaToi
[IO/1a4y 3asIBJIEHUA U NIepevHeM IPe/ICTaBIeHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K IOMEIIEHHUSIM, B KOTOPEIX IIPEAOCTABIISIETCS MyHHITUIIATbHAS
yciIyra, K 3ally O’KHIaHus, MecTaM UL 3aIl0JTHEHHS 3aIPOCOB O TIPEIOCTaBIeHHH
MYHUIUNANBHOM yCIyTH, HHMOPMaLMOHHBIM CTEHIaM ¢ o0pa3liaMy UX 3aIll0JHEeHUS |
IIEpEUYHEM JIOKYMEHTOB, HEOOXOMUMBIX I IIPeIOCTaBICHUS KKI0H MyHUITUTIATEHOR
YCIIyTH, pa3MeLIeHUI0 U 0(OPMIIEHHIO BU3yalTbHOW, TEKCTOBOH W MYJIETHMEIAUHOM
HHQOPMAIHH 0 NOPSIKE PEOCTABICHHS TAKOH YCIIYTH, B TOM YHCIIE K 00ECIIEYeHHIO
JNOCTYIHOCTH IJIs HHBAMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (heepalbHBIM
3aKOHO/1aTeIbCTBOM H 3aKOHOIaTeNnbCcTBOM PecryOmnuku TaTapcTaH o0 COLHATBHOM
3aITe HHBATHIOB

2.14.1. IIpenocraBieHne MyHHIHTTATBHON YCIYTH OCYIIECTBIISETCA B 3MAHHUSX H
MMOMEILEHUSX, 000pyI0BaHHBIX IIPOTUBOIIOKAPHOM CUCTEMOM 51 CHUCTEMOM
TIOYKapOTYIIEHHUS.

Mecta mnpuema 3asBuTeneil oOopymyroTcs HeoOxomuMo#t Mebenbro IS
o(opMIIeHHS TOKYMEHTOB, HHGOPMALHOHHBIMU CTEHIaMH.

BusyanbHas, TekcToBas W MyJIbTHMenuiiHas WHQOpPMANUS O IOPSOKe
[IPEIOCTABICHHA MYHHUIMIAIBHON YCIYI'H pasMellaeTcs B yHOOHBIX MU 3asBHTEJICH
MeCTax, B TOM YHUCJIE C YY4ETOM OTPaHUUEHHBIX BO3ZMOKHOCTEH HHBAIIAIOB.
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2.14.2. B cooTBeTcTBMM C 3aKoHOmaTenbcTBOM Poccuiickoit ®eneparuu o
COLMANBbHOM 3alllHTe HMHBAIMIOB B LENAX OECHpensTCTBEHHOTO MOCTyIa K MECTY
IIpeoCTaBIeHHUs] MyHHUIMITATEHONW YCIIYTH 00eCTIeunBacTCs:

1) ObecneunBaeTcs OeCHpeNATCTBEHHBIH OOCTYNl WHBAJIHIOB K MECTY
IIPeNOCTaBICHUS MYHHUIUNANBHOH ycayrd (ymnoOHBIH BXOO-BEIXOJ B IIOMEILEHHS H
IepeMeIleHHE B UX Ipeaenax).

2) CONpOBOXIEHHE HHBAIUIOB, HMEIOLINX CTOUKHE PaccTPOMCTBA (YHKIIHH
3pEHHUs] U CaMOCTOATENBHOTO NEPEABMKEHUS, U OKa3aHWE UM TIOMOIIIH;

3) BO3MOXKHOCTb CaMOCTOSITEJIBHOTO IIEPEABHKEHHUS IO TEPPUTOPHH, Ha
KOTOPOM pacroiokeHbl OOBEKThl COLHAIBHOM, WHKEHEPHOH W TPaHCIOPTHOM
HHOPACTPYKTYp, BX0Ja B Takhe 00BEKTHI H BBIXOJA M3 HUX, IOCALKH B TPAHCIIOPTHOE
CPENCTBO U BEICAJKH U3 HEro, B TOM YHCIIE C UCIIOJIb30BaHUEM Kpeca-KOJISICKH;

4) Hagnmexalllee pasMmelleHHe OOOpYHOBaHHS ¥ HOCHTENeH WH(MOpMaINH,
HEOOXOIMMBIX 17151 oOecreueHns OeclpensTCTBEHHOr0 0CTYIIa HHBATUAOB K yCIIyraM ¢
y4eTOM OTpaHM4YEHUH UX XKHU3HENesTEeIbHOCTH;

5) nybnupoBaHMe HEOOXOOMMON IJII WHBAJMIOB 3BYKOBON U 3pUTEIBHOM
HHOQOpMaIlMK, a TakKke Hanmucedf, 3HAKOB M WHOM TeKcToBoit u rpaduyeckoit
MH(pOpMAIMK 3HaKaMH, BBIITOJTHEHHBIMHU pelbe(pHO-TOYeuHbIM mpudTOM bpaiins;

6) HOIycK cypAolepeBoIIMKa U THHIOCYPIOIepeBOIIUKE;

7) nomyck cobaku-IpOBOAHHUKA IPH HATWYMK JOKYMEHTa, TOATBEP XK IA0IIEr0
€€ clHenuasbHoe 00ydeHHe W BbBIIAaBAEMOro MO (GOopMe W B TMOpPSOKE, KOTOpPLIE
YCTaHOBIIEHBI INIpuKa3oM MHuHHCTEpCTBa TpyAa M COLMAIBbHOM 3amuThl Poccuiickoi
Qenepanuu ot 22.06.2015 Ne 386H «O6 yTBepKIeHHH GOPMBI JOKYMEHTA,
IOJATBEPKAAIOIEro clelyanbHoe ofyueHue coOakH-IPOBOAHKKA, W TIOPSAKA €ero
BBLAQYNY.

2.14.3. TpeboBanuss B wacTH oOecCHeUeHHS MOOCTYIHOCTH IS WHBAJIHIIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS NPENOCTABIEHHE MYHHIIMNAIBLHON YCIYTH, H
CPEICTB, MCIIONB3YEMBIX IIPH IPEIOCTABICHHH MYHHUIMIIATBEHOM YCIYTH, KOTOpHIE
yKaszaHbpl B noanyHkrax 1 — 4 mnyskrta 2.14.2. aqAMMUHHCTPaTUBHOIO periaMeHTa,
IIPAMEHSIOTCA K 00BEKTaM U Cpe/ICTBaM, BBEIEHHBIM B AKCILIyaTaIUIO UK IIPOLIEIIIAM
MOZEPHHM3aLHI0, peKOHCTpYKIHIo nocne 1 uronst 2016 rona.

2.15. Tloka3arenu DOCTYITHOCTH W KaYeCTBA MyHUIIMTIATBHON YCITyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOIEHCTBHN 3aBUTEIIS C JO/KHOCTHBIMHY JIMLAMH MTPH
IIPENOCTaBIEHUY MYHUIIUIIATbHOHN YCIYTH U HX IIPOAOIDKHTEITBHOCTD, BO3MOKHOCTh
IOJIy4eHUs UHDOPMALMH O XO/e TPeI0CTaBICHN MyHULIUIATBHOMN YCIyTH, B TOM
YHCIIe C HCIO0Ib30BaHueM HH(OOPMaMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHH,
BO3MOYKHOCTB JIUOO HEBO3MOKHOCTb IIOJIyYeHHS MyHHLIMIAIBHOW YCIYTH B
MHOrO(QYHKIIMOHAIBHOM IIEHTpE MPeAOCTABIEHHS TOCYIapCTBEHHEIX U
MYHHIMIIAIBHEIX YCIYT (B TOM YHCIE B TIOJTHOM 00beMe), B TOOOM TEPPUTOPHATIEHOM
oApa3feIeHHH OpraHa UCIOJHHATENFHO PacoOpsSIAUTEbHOTO Opraia MECTHOTO
caMOyIIpaBJIeHus, [10 BEIOOPY 3asBUTENS (3KCTEPPUTOPHATBHBIN TPUHITHIT),
IIOCPEJCTBOM 3alpoca O MPeA0CTaBICHINH HECKOIBKHX I'OCYIapCTBEHHBIX H (HJIH )
MYHHIHIIAIBHBIX YCIYT B MHOTO(QYHKIIHOHAJIBHBIX LIEHTPAX IIPElOCTaBICHUS
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rOCYJapCTBEHHBIX ¥ MyHULIUAIIANBHEIX YCIYT, IPEAYCMOTPEHHOr0 cTaThel 15.1
®enepansHOro 3aKoHa No210-O3 (KOMIIEKCHBIH 3ammpoc)

2.15.1. IloxazarensMu OOCTYIIHOCTH IPENOCTABJIEHHS MYHHUIMIAIBHOM YCIIyI'd
SIBIISTFOTCS !

pPacnoNokKEHHOCTh MOMEIIEHHS], B KOTOPOM BeIETCs PHEM, Bbla4a NOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTa,;

HaW4ue HeoOXOMUMOro KOJWYECTBa CIENUAIMCTOB, a TaKXXe MOMEIIeHUH, B
KOTOPBIX OCYIIECTBIIAETCS IIPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HAIMYWe HMCUepIbIBaoONiell WHbopMaluu o crnocobax, TOpsAKe H CpoKax
MpeOCTaBIeHNUs MYHHIMNAIBHOM YCIYrd Ha HMH(OPMAalUMOHHBIX CTEHIax, EIMHOM
noprane, PecriyOIuKkaHCKOM OPTAE, OPUIHAIBHOM CaliTe MyHUIIMIIATBHOIO paifioHa;

OKa3aHWe MOMOIIY HHBAIX/IaM B IIPE0I0NeHHH 0aphepoB, MEIIAIOIIUX TOIY4EeHUIO
VMU YCIIyT HapaBHE C APYTUMH JIULIAMU.

2.15.2. Tloka3zaTenssMH Ka4yecTBa IIPENOCTABJIEHUS MYHUIUIIAIBHOW YCIYyTH
SIBJISTEOTCSL:

1) cobrmoieHre CpOKOB MpHeMa U PacCCMOTPEHHS TOKYMEHTOB;

2) cobroeHre cpoKa MOIYyYeHUs pe3yIbTaTa MyHULIATAIBHOR YCIIYTH;

3)oTcyTcTBHE O00OCHOBaHHBIX Kamo0 Ha HapylleHHs aAMHUHUCTPATUBHOIO
periiaMeHTa, coBeplueHHble pabdoTHukamu OpraHa;

4) KOMAYeCTBO B3aMMOAEHCTBUH 3asBUTENS ¢ JODKHOCTHBIMU NHIaMHu (0e3 ydeTa
KOHCYJIbTaIui):

B3aMMoOeiicTBie 3asBUTeNss ¢ pabotHukamu Oprana wm MOL[ npu
NPEeIOCTABICHHA MYHHUIMIIAJIBHOM  yCIYTM  OCYIIEeCTBIs€TCSd OAMH pa3 IIpH
IpeICTaBICHUH 3aABJICHHUS CO BCeMH HEOOXOIUMBIMU JOKYMEHTaMHU;

OJIMH pa3 B cllyuae HEOOXOOMMOCTH IOJIY4YeHHs pe3ylbTaTa IIPeNoCTaBICHUSI
MyHHIUIaTbHO® yoryrd B Oprane unu MOIL] B dopme sk3eMImiApa 3JMEKTPOHHOTO
IOKyMeHTa Ha OyMa)XHOM HOCHTEIE.

[TpomomXUTEeNBHOCTE OJHOTO B3aUMOEHCTBUS 3asSBUTENS C JODKHOCTHBEIMU
JTUAaMU TIPU TIPEAOCTABIEHHH MYHUITUTIAJIBHOM YCIIyTH HE NPEBEIIAeT 15 MUHYT.

3asgBUTENb BIIPaBe OLEHUTH Ka4eCTBO IIPEeIOCTABICHNS MyHUIMITAIBEHOH YCIYTH ¢
MIOMOII[BI0 YCTPOWCTB MOJBMXKHOW paguoTeNe(OHHOH CBS3H, C HCIOJIb30BAHHEM
PecnybnrkaHCcKoOro roprana, TEpMAHAIBHEIX YCTPOHCTB.

2.15.3. Uudopmanust o Xojie NMpeqoCTaBIEHUS MYHUIIMNAIBEHOW YCIYTH MOXKET
OBITh TOJIydeHa 3asBUTENEM B JIMYHOM KabwHere Ha FEmuHOM TmopTane,
Pecny6nnkanckom noprane, B Oprane, M®LI.

2.15.4. IlpenocTaBieHHe MYyHHIMIIAIBHONH YCIYTHM OCYIIECTBISETCA B JIHOOOM
M®II] nmo BeIOOpY 3asgBHTENsS HE3aBHCHMO OT MeCTa €ro JXKHUTENbCTBa MM MecTa
(akTHYeCKOro MpoKKMBaHUA (IIpeObiBaHus) Ha TeppuTopur Pecnybmuku Tarapcran mo
AKCTePPUTOPHAIIEHOMY IPUHITUITY.

MyHununaneHas yclyra B COCTaBe KOMIUJIEKCHOTO 3a1poca He MpeIoCTaBIISIeTCs.

2.16. ubie TpeboBaHus, B TOM YHCIIE YUUTHIBAIONIHE 0COOCHHOCTH NpeqoCTaBIECHHS
MYHHUIIMNIAIBHOH YCIIYTH 110 3KCTEPPUTOPHATIEHOMY IPHHIUTY (B CIy4ae, eclid
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MYHHMLUNAJbHAs yCIyra IpefoCcTaBIieTcs 10 SKCTEPPUTOPHATBHOMY IPUHITHITY) K
0COOEHHOCTH NIPENOCTABIEHNA MyHHIUITATEHOHN YCITyT B 3ICKTPOHHOM (hopme

2.16.1. Ilpu mpenocTaBleHHH MYHHUIMNAIBHOH YCIYyTH B 3IeKTPOHHOH (opme
3asBUTEIIb BIIPaBe:

1) monyuute wuHGOpPMaUUIO O TOPAAKE H  CpPOKax IIPEHOCTaBICHHS
MYHULMIIATBHOR YCIyrH, pasMelleHHyr0 Ha Enunom mnoprane, PecnyGmukanckom
noprare;

2) mojaThk 3asgBIE€HHE O MPENOCTaBICHUHM MYHHIHMIAIBHOH YCIYTM W WHEBIE
JNOKYMEHTEHI, He0OXOIUMBIE [UUIs [IPelOCTaBISHI S MyHUIIUIIATBHOH YCIyTH, B TOM YHCTe
TOKyMEeHTHl ¥ HH(GOPMAIHUIO, TeKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBepeHH! B
COOTBETCTBHHU C IIYHKTOM 7.2 4yacTH | ctateu 16 enepansroro 3akoHa Ne 210-@3, ¢
ucrnoibs3oBanueM Pecnybnukanckoro noprana;

3) TNOMY4YUTE CBENEHWS O XOJi¢ BBINOJHEHWS 3asBIECHHH O TpeIoCTaBICHHH
MYHUIUTIANEHOM YCIyTH, IOJAHHBIX B 3JIEKTPOHHOU (opMe;

4) ocylIecTBUTH OLIEHKY KauecTBa IIPe0CTaBICHN MYHUIIUIIAIEHON YCIyTH;

5) monyuuTh pe3ynbTAT TNPEAOCTABICHUS MYHHUIUIATBHONH yciayrw B dopme
JIEKTPOHHOTO OKYMEHTA; _

6) mnonars xanoby Ha pemeHue u aercteue (Oe3nedictBre) Oprana, a TakkKe ero
IDOJKHOCTHBIX JIMI, MYHHIMIANBHBIX CIyXaIlUX IocpencTsoM PecmyOimkaHcKoro
noprana, Tnoprana ¢enepalbHOH TrocyIapCTBEHHOH WHGOOPMAIMOHHONW CHCTEMBI,
obecreunBaroleit mporecc aocynaedHoro (BHecyneOHOTO) 00KamoBaHWS PEIICHHH H
nelicTBuit (Oe3nelcTBHA), COBEPLICHHBIX NPH IPEIOCTaBICHHH TOCYOapCTBEHHBIX U
MYHHLIHUIIANBHBIX YCIYT OpraHaMy, IPelfOoCTaBMIOIIMMH TOCY[NapCTBEHHBIE U
MYHHIIMIIANbHBIE YCIOYT'M, HX JODKHOCTHBIMHM JIHIIAMM, TOCYHAapCTBEHHBIMH W
MYHHIUITAIBHBIMY CITyKaIllUMHU.

2.16.2. ®opMUpOBaHUE 3aABIEHUS OCYIECTBISAETCS TOCPEICTBOM 3allOTHEHHS
3NIEKTPOHHOM (opMEI 3asgBieHUs Ha PecrmybnukaHckoM moprane 0e3 HeoOXOIMMOCTH
JOTIOJHUTENBHOM 1OayuH 3asBIEHNUS B Kakoi-1100 nHOH dopme.

2.16.3. Ilpu bopMUpOBaHUH 3asgBIEHUS 0OecTeurBaETCS:

1) BO3MOXXHOCTb KOIIMPOBAHUSI U COXpAaHEHUs 3asBJICHUS M UHBIX TOKYMEHTOB,
HeOOXOMMMBIX IS IPEIOCTaBIEeHHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHEHHS HECKOJIBKMMH 3aSBUTENSIMH OIHOM 3IeKTPOHHOM
(bopMBl 3asfBICHUS NPH OOpAIIEHUH 3a yCIyramH, IPEANONaralolliMi HaIpaBieHue
COBMECTHOTO 3asBIIeHNsI HECKOIBKHUMHE 3aSBUTEIISIMHU;

3) BO3MOXHOCTPH IeUaTH Ha OYMa)KHOM HOCHTENe KOIHHU JJIEKTPOHHOM (POpMEI
3asIBJICHUS;

4) coxpaHeHHe paHee BBENEHHBIX B 3JIEKTPOHHYIO ()OpMY 3asBIeHHS 3HAUEHHI B
TF000M MOMEHT IT0 JKEJTaHHIO [T0JIB30BATENA, B TOM YHCJIe TPH BO3HUKHOBEHHWH OITHOOK
BBOJa ¥ BO3Bpare AJIs [IOBTOPHOT'O BBOJIA 3HAYEHHUH B 3JIEKTPOHHYIO (QOpMY 3asBICHHUS;

5) 3amonHeHWe IONEH DSIEeKTPOHHOH (OpPMBI 3asBICHHUS N0 Hadajla BBOJA
CBEIIEHMH 3asBUTEJIEM C HCIONL30BaHUEM CBeleHMH, pasMemeHHBIX B ECHA, u
cBeleHUH, omyOIMKOBaHHBIX Ha PecnyOnukaHckoM mopTane, B 4YacTH, Kacarouieics
CBEJIeHUH, OTCYTCTBYIOIIUX B €MHOH cHCcTEMe UIEHTU(QUKALUY U ayTeHTHQUKAIUH,
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6) BO3MOXHOCTh BEPHYThCS Ha JHOOOH W3 3TAMOB 3amMOTHEHHS AJIEKTPOHHOM
(bopMbl 3agBiIeHHs Oe3 NOTepH paHee BBeIEHHOH HH(OpMAUH;

7) BO3MOXXHOCTH JIOCTYIIa 3asBUTENs K paHee TMOJaHHBIM UM 3agBJIEHHIM B
TedeHHe He MEeHee OJHOTO rojia, a TaKkKe YaCTHYHO c(hOPMHPOBAHHBIM 3asBJIEHHUSIM - B
TE€UECHHUE He MeHee 3 MecsIEeB.

2.16.4. 3anucsk 3asBuTeneil Ha npuem B M®I] (nanee - 3amuck) ocymecTBISETCS
nocpencTsoM Pecrybinkanckoro nopraia, Teinedona KontakT-nentpa MO,

3asBUTEINIO NPEJOCTaBISETCS BO3MOXHOCTE 3allUCH Ha JIFOOble CBOOOIHBIE NS
IpHEeMa aTy W BPeMs B IpelnesiaX YCTaHOBJISHHOTO B MHOTOQYHKIHOHAIBHOM IIEHTPE
rpaduka npuema.

3amuchk Ha ONpEeAeIeHHYIO NaTy 3aKaH4MBaeTcs 3a CYTKHM JO0 HACTYIJIEHUs JTOH
JaThl.

st ocyImnecTBIEHHS peIBApUTENBHOMN 3allMCH TToCpeacTBOM PecriybnukaHcKkoro
IopTajla 3asABUTEII0 HE0OXONUMO yKa3aTh 3allpallliBacMble CUCTeMOM NaHHBIE, B TOM
qHuce:

(hamMunuIo, UM, 0TYECTBO (TIPH HAJTHIHH );

HOMep TeledoHa;

aJipec 3MeKTPOHHOK MOYTHI (IO KENaHHUIO);

XKelaeMylo IaTy U BpeMs IpuemMa.

B cinydae HecOOTBETCTBHS CBEHEHHM, KOTOpble COOOINIKI 3asBUTENb IIPH
IIpeIBapUTEIbHON 3alliCH, NOKyMEHTaM, IPENCTaBICHHBIM 3asBUTENIEM IIPH JTHYHOM
preMe, peIBapuTeIbHAs 3alIUCh AaHHYIUPYETCH.

[Ipu ocymiecTBIEHMM IpeJBAPUTEIbHON 3alKCU 3asBUTENI0 O00ecIeunBaeTCs
BO3MOJKHOCTB PacleyvaTaTh TAIOH-TIOATBEP)KICHUE. B ciydae, eciii 3aBUTENb COOOIITUT
azipec 3JEeKTPOHHOM MOYTHI, Ha yKa3aHHBIH aipec TakxKe HallpaBiiercs HHGOpMalus o
TOATBEPKIACHHH TPEIBapUTENbHON 3alich C yKa3aHMeM J[aThl, BPEMEHM M MecTa
npueMa.

[Ipu ocyuiecTBIeHHM MpeNBapUTEIbHONH 3alUCH 3asgBUTENL B 00543aTEBHOM
TIOpSAIKE HHOOPMHUPYETCS O TOM, UTO MpEIBAPUTENIbHAS 3aliCh aHHYJIMPYETCs B CIydae
ero HesBKH 110 UCTeUeHHH 15 MHUHYT ¢ Ha3HAUEHHOT0 BPEeMEHHU IIpHeMa.

3asBUTENH B TF000E BpEMsi BIPaBe OTKA3aThC OT MPeABAPUTEIbHON 3aKCH.

3anpemaercss TpeboBaTh OT 3asABUTENS COBEPIICHHSA HHBIX NEHCTBHMH, KpoMe
MPOXOXKIEHHS WISHTU(OUKAINK U ayTeHTU(PHUKAUU B COOTBETCTBHM ¢ HOPMATHBHBIMH
npaBoBeIMM akTamu Poccuiickod @emepalind, yKa3zaHHA LeNM IpHeMa, a Takke
IpeIoCTaBIeHHs CBeleHUM, HeoOXONUMBIX IJI pacueTa IIUTEeNFHOCTH BPEMEHHOIO
HHTepBaja, KOTOPbIH Heo6xonumMo 3a0poHUPOBaTh UL [IpUeMa.

3. CocraB, noc1eA0BaTeJbHOCTE H CPOKH BbINOJHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpedoBaHus K MOPAAKY HX BHINIOJHEHHS], B TOM 4YHCJIe 0COOeHHOCTH
BbITOJTHEHHUSI AAMUHUCTPATHBHLIX MPOLeAYP B 3JIeKTPOHHOH dopme, a TaKKe

0CO0EHHOCTH BbLIMOJHEHHS] A AMHUHUCTPATHBHBIX MPoLEeIyP B
MHOTO(YHKIHOHAJIBHBIX LIeHTPaXx
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3.1. Onucanue mocnen0BaTeNbHOCTH IEHCTBUH IIPU MPENOCTABICHUH
MYHHUILMIIAJIbHON YCIIYTH

3.1.1. [IpenocTaBieHe MyHHIUIATBHON YCIyTH BKJIIOYAET B ce€0s CIEIyrOUINE
aIMUHUCTPATHBHBIE MPOLIETYPHIL:

1) KOHCYJIBTUPOBAHKE 3aBUTENIS;

2) IpUHATAE W PacCMOTpPEHUE KOMILIEKTa [OKYMEHTOB, IPEICTaBJICHHBIX
3asBUTEJIEM,

3) HanpaBleHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
Mpe0CTaBIeHNH MyHHIUIIAIEHON YCITyTH;

4) paccMoTpeHUe 3asBIEHHUS W IIPUJIAraeMbIX K HEMY JOKYMEHTOB M pa3MelleHue
['MK-3kcneptu3sl Ha caiite Oprana;

5) moAroTOBKA pe3ysbTaTa MyHULIMIIAIILHON YCIIYTH;

6) BeIIava (HallpaBICHNE) 3aSBUTEIIO PE3yIbTaTa MyHHUIMIIAIbHOU YCIYTH;

7) ucTipaBlieHHe TEXHUIECKUX OIIHOOK.

3.2. OxazaHne KOHCYJbTAIlUI 3aSIBUTEIIO

3.2.1. OcHOBaHHWEM Hayajla BBIIOJHEHUS AJMUHHCTPAaTHBHOM IIPOLEAYpPBI
ABISETCST OOpalleHHe 3asBHTENs [0 BONpOCaM, CBA3aHHBIM C IPEIOCTaBICHHEM
MYHHIIHIIAIBHOM YCIyTH.

JOmKHOCTHBIM ~ JHMIOM  (paDOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
AIMHUHUACTPATUBHON IPOLEAYPEI, SBIISIETCS:

npu obpamenuu 3asButels B MOLL — pabotauk MOLI;

npu obpamenuu 3asBuTens B Mcemonmkom - cnemumanucr Otapena (mamee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 33 KOHCYJETHPOBaHHUE).

3.2.2. 3asgBUTENb BIpaBe OOpAaTUTHCS 3a KOHCYJbTAallMeH O MOpSOKe M CPOKax
IIpeloCTaBlIeHUs MyHUIMNANbHOH yenyru B MOL] nugHo 1 1o TenedoHy U 3IeKTPOHHOM
noure.

PabotHuk M®I] KOHCYNbTHUPYET 3asBUTENS, B TOM YHCIE 1O COCTaBy, (opme
IIPEICTaBIAEMON JOKYMEHTALNH U APYTUM BOIIPOCAM JUIsl OJYHYEHHUS MYHULUITAIbHOMI
YCITYTH.

3asBUTEIb MOXET I[OIy4dTh HHMOPMALUI0 O TMOpsAAKe MpenoCTaBIeHUs
MYHHIHIATBHOH yciyru Ha odunuansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMMHUCTpaTHBHEIE MIPOIENyphl, yCTaHaBIMBaeMble HACTOSAIIMM IIYHKTOM,
BBITIOJTHSIOTCS B JIeHb 00paleHns 3asBUTES.

PesynbraTaMyd  BBINONHEHWS  aAMHUHUCTPAaTHBHBIX  TMPOILENYp  SBIISFOTCS:
KOHCYJIbTaIl}sI I10 COCTaBy, popMe MpeacTaBiIsIeMOoi TOKYMEHTALUH ¥ IPYTHM BOIIPOCaM,
HeO0OXOIMMEIM IS IIOIY4YeHUs] MyHHITUIIANBHOH YCITyTH.

3.2.3. 3asBuTens Bupase obpatutbes B Oprad mo TenedoHy 1 3JeKTPOHHO#H TouTe,
a TakKe IOJy4YHUThb KOHCYNIbTalMi0 Ha PecnyOnukanckom mopraie, caiite OpraHa o
MIOPSZKE ¥ CPOKaxX IpeloCTaBIeHUS MYHULIUIIAILHOM YCIIYTH, B TOM YUCIE MO COCTaRY,
bopMe mnpeacraBnAeMOH MOKYMEHTAIlHH W JOPYTHM BOMpOCaM M MOJydYeHHS
MYHHLUIIAIBHOR YCIYTH.
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JIOIDKHOCTHOE ITHIIO, OTBETCTBEHHOE 3a KOHCYIbTHPOBaHHE WHGMOPMHpYET
3asBHTENS B COOTBETCTBUHM C TpeOoBaHHsMH mnyHKTa [.3.4 agMHHUCTPATHBHOTO
periaMeHTa.

AIMUHHCTpaTUBHBIE TIPOIEAYPHl, YCTaHABIMBAa€Mble HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS B TEYEHHE TPEX padOUYUX THEH CO JIHA MOCTYIUIEHUs 0OpalieHus.

PesynbraTamMy = BBIOJNIHEHUS  QIMUHHUCTPATUBHBIX  IpOLEAYp  SBJSIOTCS:
KOHCYJNBTallHd IO COCTaBy, (QopMe TIIpeACTaBIAeMOH MOKYMEHTAIMH © IPYTHM
BOIIpOCaM, HeOOXOUMBIM AJISl [TOYUeHUs MyHHIIMIANEHON YCIIYTH.

3.3. [Ipunsatue 1 paccMOTpEeHHE KOMILJIEKTa JOKYMEHTOB,
IPeCTaBICHHBIX 3asBUTENIEM

3.3.1. IlpuemM NOKYMEHTOB JJIs IIPEIOCTaBIeHUs] MyHUIIUNAIBHON YCIyTH depes3
M®II unu ynanennoe pabouee Mmecto MOLI,

3.3.1.1. 3asButens (npencraBuTeNb 3asBUTeNd) oopamaercs B ML ¢ 3anpocom
O TpEeNoCTaBIEHHH MYHHLMNAIBHOH YCIYIH M MpeACTaBiseT JOKYMEHTHl B
COOTBETCTBHH C MMYHKTOM 2.5 aIMUHHCTPATUBHOIO PEriIaMeHTa.

3.3.1.2. Pabotnuk M®II, Bemymuii npuem 3asBIeHUN:

OTIpenessieT peIMET 0OpaIeHus;

yJIOCTOBepseT JIUYHOCTD 3aSBUTENS;

POBOIUT NTPOBEPKY ITOJTHOMOYHH JIHIA, [T0AI0IIEero JOKYMEHTE,

IPOBOIUT IIPOBEPKY COOTBETCTBUSA IOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
nyHKTe 2.5 aIMUHUCTPAaTUBHOI'O perjlaMeHTa,;

3aIlOJTHAET 3IMEKTPOHHYIO popMmy 3asBieHus B AUC MOL];

U [IPEIOCTaBICHNH T0KYMEHTOB, YKa3aHHbIX B IIyHKTe 2.5 aIMUHHACTPAaTUBHOTO
periamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBIISET CKAHUPOBAaHUE IPEICTaBIEHHBIX
JOKYMEHTOB;

pacneuatsiBaeT 3aaBieHne u3 AUC MOI];

nepenaeT 3asBUTEIIO Ha IPOBEPKY U MOIIIKUCAHUE;

TocJie TOJITUCaHus CKaHUPYeT noanucanHoe 3assnenue B AIC M®I];

sarpyxaeT B AUC M®IL] nokyMeHTBI, IpeACcTaBICHHbIE B 3JICKTPOHHOM (opme
HITH 3JCKTPOHHBIE 00pa3bl OTCKAaHMPOBAaHHBIX TOKYMEHTOB, (OpPMHPYET 3JIE€KTPOHHOE
IeJio;

BO3BpalllaeT OANMUCaHHOE 3asBICHHE H OPHTHHAIBI OYMa)XKHBIX JOKYMEHTOB;

BBLJIaeT 3asIBUTENIO PACIUCKY B pHeMe TOKYMEHTOB.

AIMUHUCTpAaTUBHbBIE IPOLEAYpHl, YyCTaHABIMBAaeMble HACTOSIIMM IIyHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIeHus 3asBUTeNs.

Pe3ynbTaTaMu BBITTIOJTHEHHS aIMHHUCTPATHBHBIX MPOIENyp SBISIOTCS: FOTOBOE K
OTIIpaBKe 3asBJICHUE U IaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBisieT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIL]
B OpraH B 3JIeKTPOHHOH (opMe (B COCTaBE TAKETOB 3JEKTPOHHBIX JT) B TEUEHUE OJHOIO
pabouero mHS co JHS oOpallleHus 3asgBUTENSI B CTPYKTypHOe noapasnenenine MOLL
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Pe3ynbTraramMu BBINOJHEHUS aIMUHUCTPATUBHEIX IIPOLENYP ABISIOTCS: 3asiBIIEHUE
U TaKeT JOKYMEHTOB (3NMEKTPOHHOE [eNo), HampaBieHHble B OpraH, IOCpeICTBOM
CHCTEMBI 3JIEKTPOHHOT'O B3aUMOIEHCTBHS.

3.3.2. Ilpuem HOOKYMEHTOB I MNPENOCTABIECHUs MYHUILUNAIBHON YCIYyTH B
3JeKTPOHHO# popme uepe3 Pecniybnukanckuii mopran.

3.3.2.1. 3agBuTeNb MIA MOMAYM 3aABJICHHUS B 3JIEKTPOHHOH (hopMe BBITOIHICT
CIIeNyIOIHE NEeHCTBUSA:

BBITIOJTHSET aBTOPH3AIIHIO;

OTKpBbIBAET (hOPMY NEKTPOHHOIO 3asIBICHHUS;

3amonHsAeT (HOpMy BIEKTPOHHOTO 3asBIEHHS, BKIIOYAIOLIYIO CBEIEHUs,
HeoOXoMMble M 0053aTelIbHbIe IS IPEAOCTaBIICHU MyHHLIUIIAJIbHON YCIIYTH;

PUKPEIIET TOKYMEHTHI B 3JIEKTPOHHOH (hopMe WM 3IIeKTPOHHbIE 0Opasbl
JIOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asBIIeHus (IIPH HE0OX0IUMOCTH);

noatsepknaeT (akT 03HAKOMJICHHS M COTJachs C YCJIOBHAMHU M TOPAAKOM
NpeOCTaBIIEHHsT MYHHIHMIATBHOW YCIYTM B 3JEKTPOHHOM ¢opMme (ycTaHABIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POpPME TEKTPOHHOTO 3asBIICHUA );

TOATBEPXKAAeT [OOCTOBEPHOCTh COOOIIEHHBIX CBeleHW# (ycTaHaBIMBaeT
COOTBETCTBYIOIIYEO OTMETKY B (hOpMe JIEKTPOHHOIO 3asBJICHU );

OTIPABIISIET 3aI0JTHEHHOE 3JIEKTPOHHOE 3asIBJIICHHE (HA>KUMaeT
COOTBETCTBYIOLIYIO KHOIKY B (hopMe 37IeKTPOHHOTO 3asSBIEHHS );

3NIEKTPOHHOE 3asiBIIEHNE [IO/IIKUCEIBACTCS B COOTBETCTBHH C TPeOOBAaHUSIMH IyHKTA
2.5.3 agMHUHUCTPaTUBHOI'O PETrJIAMEHTAa;

IOJIy4aeT yBeJOMIICHHE 00 OTIIpaBKe 3IEKTPOHHOTO 3asBICHHS.

@opmaTHo-JIoruyecKas IpoBepka cpOPMHPOBAHHOIO 3asBJICHHS OCYILECTBIISLETCS
TI0CJIE 3aMOJIHEHMS 3aBUTEIIEM KaXKI0T0 U3 ToJIeH 3eKTpoHHOK dhopMbl 3asBneHus. I1pu
BBISBJIGHHH HEKOPPEKTHO 3allOHEHHOTO TIONS JIeKTPOHHOH (OpMBI 3asBICHUS
3asBUTEb YBEIOMIISIETCS O XapaKTepe BBIABICHHOM OMMOKM U MOpSAKE €€ yCTpaHEeHHUs
MIOCPEICTBOM MHGOPMAIIMOHHOTO COO0IIEeHNUs HeMOCPEICTBEHHO B 3JIEKTPOHHOH (hopMe
3asBIICHUS.

AIMUHHCTPAaTHBHBEIE IIPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIMM IIYHKTOM,
BEITIOJIHSFOTCS B I€Hb 00palleHus 3asBUTEIs.

PesyneraTamMy  BBIMONHEHUS ~ aIMHHHUCTPATHBHBIX  HPOLENYp  SBIISIOTCH:
3JIEKTPOHHOE Jello0, HampaBleHHoe B OpraH IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJIEHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauajla BbLIIOJHEHUS AaJIMUHUCTPATUBHONU IIPOLELYpPEI
SBIISIETCSA TIOCTYIJIEHHE 3asBIEHHS W HWHBIX JOKYMEHTOB, HEOOXOIUMBIX [/
[IpeOCTaBICHH MYHHIANIAIIEHON YCITyTH.

JomkHocTHEIM — mUIOM  (pabOTHHKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE
aIMUHHCTPAaTUBHOM mpouenypsl sBiseTcs cnenuanuct Otnena (najgee - IOKHOCTHOE
JIUI[0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JlooKHOCTHOE JTUII0, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, B Cllydae
obparenus 3asBuTens ¢ 3assneaneM B Opras:

oTIpeeNseT NpeaMeT oOpaIleHus;
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yCTaHABIUBAET JHYHOCTE 3asIBUTENS;

MPOBOJIUT IPOBEPKY ITOTHOMOYMH JIHIA, TOJAOIIET0 JOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBHMS NOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBEIM B
NyHKTE 2.5 aAMAHUCTPATUBHOIO PErilaMeHTa, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
MOKYMEHTOB YCTAaHOBIIEHHBIM TpeOoBaHusAM (Hamuexaniee oOQOpMIIEHHE KOIHit
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX NOAYMCTOK, IIPUIIHUCOK, 3a4EPKHYTHIX CIIOB U
WHBIX HE OFOBOPEHHBIX HCIIPABIICHUH );

3alOJIHAET  JJIEKTPOHHYIO  (opMmy  3asBJIeHHS B  aBTOMATH3HPOBAaHHOMH
HHGOPMallMOHHONW CHCTEMe, INpeAHa3sHa4eHHOM Ul OKa3aHHsA TOCYJapCTBEHHBIX H
MYHHLHUTAIBHBIX YCIIYT;

IIPH TIPEAOCTaBIEHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aAMUHUCTPATHBHOIO
pernaMeHTa Ha OyMaKHOM HOCHUTelle, OCYLUECTBIIIeT CKaHUPOBAaHHE IPECTaBIICHHBIX
IIOKYMEHTOB;

pacrevyaTslBacT 3asABICHHE,

nepenaer 3asgBUTEII0 Ha IIPOBEPKY U MOAMHUCAHHE;

IocJie MOANUCAHMs CKaHUPYET IOMIIHCAHHOE 3asBIICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO AHPOPMAIIHOHHYIO CHCTEMY,
NpelHa3HAYEeHHYI [IJI1 OKa3aHWs TOCYNApPCTBEHHBIX H MYHHIMIANBHBIX YCIYyT
IOKYMEHTEI, IIpeACTaBICHHBIE B 3JIEKTPOHHOW (opMe WM 3JIeKTPOHHBIE 00pa3bl
OTCKaHWPOBAHHBIX JIOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE HEJI0;

BO3BpaIlaeT MOJNMCAHHOE 3asiBIEHHE M OPUI'MHAIBI OyMaXKHBIX JOKYMEHTOB
3aBUTEIIIO;

BBIJIAET 3asBUTENIIO PACIIUCKY B MPUEME JOKYMEHTOB.

B ciydae Hayiiuds OCHOBAHWM IS OTKa3a B IIpHeMe JOKYMEHTOB IOJDKHOCTHOE
JAII0, OTBETCTBEHHOE 3a MpPHEM OOKYMEHTOB, YBEIOMIISET 3asgBUTENS O HAIUYUU
MPENATCTBHH IS IpUeMa 3asBlIeHHS ¥ BO3BpalllaeT eMy JAOKYMEHTHI ¢ OOBSCHEHHEM
COIepIKaHuUs BBISIBIEHHEIX OCHOBaHUHM [JIA OTKa3a B IpHUeMe JTOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JHII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCIE
MOCTYTIIEHUS TOKYMEHTOB Ha pacCMOTpEHHUE:

[IPYCBaWBACT 3asBJICHHIO HOMEP B COOTBETCTBHY C HOMEHKIIATYPOH I U CTaTycC
«ITpoBepka TOKYMEHTOBY;

U3y4daeT IMOCTYINUBIIKWE D3IEKTPOHHBIE Jejla, B TOM 4YHCIE IPUIIOKEHHBIE
3asBUTENEM JOKYMEHTHI B 3JIEKTPOHHOM QOpMe U 3JeKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSAET KOMIUICKTHOCTD, YHTAEMOCTD 3JICKTPOHHBIX 00pa30B TOKYMEHTOB;

IIpOBepseT COONIoLeHHe YCIOBUM NeHCTBUTENIbHOCTH JJIEKTPOHHON IIOAIIMCH,
nocpencrsoM obOpamenus K Enpunomy moprtanmy (B ciaydae, ecld 3asgBHTENEM

MPEJICTaBIIEHEI 3JIEKTPOHHEIE IOKYMEHTHI, IIOITACAHHBIE YCUIIEHHOM
KBaIH(HUIMPOBAHHON AIIEKTPOHHO MOIIUCEIO).
[Tpu HaJIMYHH OCHOBAaHHUI, [IPEeIyCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMAHUCTPAaTUBHOTO pErJaMeHTa, ITOJTOTaBIMBAeT MNMPOEKT pelleHHs o0 oTKase B
IpHeMe TOKYMEHTOB, HEOOXOIUMBIX IJIS IPeIOCTaBICHIS MyHHIUIIATbHOM YCIYTH.

B ciyuae, ecnu B pesynbTaTe NPOBEPKH YCHUIEHHOH KBaTU(QHIHUPOBAHHOM
3NIEKTPOHHOH TOANKCH BBISABICHO HECOONIONEHHE YCIOBHH ee NeHCTBHTENbHOCTH,
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IPOEKT pelleHrst o6 OTKase JODKEH ColepiKaTh NMyHKTEI cTaThk 11 DemepanmbHoro
3akoHa Ne 63-@3, KOTOpbIE TOCITYKUIA OCHOBAHHEM JIJIS €TI0 IIPUHATHSL.

[TpoexT peireHus 00 OTKase B IpUEME JOKYMEHTOB, HEOOXOIMMEIX I
IpeOCTaBIEHNUs MyHULIUITATLHON YCIIYTH, ¢ yKa3aHHEM NPHYMH 0TKa3a (B ciydae, eCid
OCHOBAHHS I OTKa3a B NpHEMe JOKYMEHTOB, HeOOXONMMBIX I IIPeNOCTaBJIECHHUS
MYHHIIMITAIBHON YCIYTH, CBSI3aHbl ¢ HapyIIeHHeM yCTaHOBJICHHBIX TpeOOBaHMI K TAKUM
JOKYMEHTaM, OCHOBaHHWS [UIi OTKa3a B IpUeMe JOKyMEHTOB IOJDKHBI COIEpKaTb
WH()OPMALKI0 O HaUMEHOBaHHH TOKYMEHTOB (MH(OpMAalLMH, CBEIEHHH), KOTOpPbIE HE
IPEACTABIEHBI, CONEPIKAT HENOCTOBEpHble M (MIHM) IIPOTHBOPEYHMBEIE CBEIEHHS,
ohopmIeHBl ¢ HapylleHMeM YCTAaHOBJIEHHBIX TpeOOBaHHWH), HampapisdeTcd Ha
COIJIACOBAaHWE B YCTAHOBJIGHHOM IIOPAAKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
TOKYMEHT0000poTa.

CornacoBaHue ITPoeKTa peleHus 00 0TKa3e B IpreMe TOKyMEHTOB, He00X0IMMBIX
JUIS TPENOCTaBIeHHs MYHHIMNAIGHOM yCIyrH, OCYIIECTBISETCS B  IOPSJKE,
IPeIyCMOTPEHHOM MTyHKTOM 3.6.3 aIMUHHCTPATHBHOIO PETJIaMEHTA.

B cmoydae OTCYTCTBHS OCHOBaHMM JUIi OTKasa B IIPHEME JIOKYMEHTOB,
MPeIyCMOTPEHHBIX NyHKTOM 2.7.1 aIMHHUCTPATHBHOIO pErjaMeHTa, MOJDKHOCTHOE
JIAI0, OTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB, B T€UEHHE OJHOr0 pabodero AHA CO JHA
IOCTYIUIEHUs 3asBJICHH], HAPaBISeT 3asBUTEINIO0, YKAa3aHHBIM B 3asBIECHHH CIOCOOOM,
yBeJIOMJIEHHE O TIOCTYIUIEHUH 3asBIICHHS, COJeprKallee BXONAIIMA PEerdcTparldiOHHBINR
HOMep 3asBJIeHMs, ATy MOJNydeHWus 3asBlIeHHs, [lepedeHb HaNMeHOBaHWUU (aiinos,
IIPEICTaBJIEHHBIX K HEMY NOKYMEHTOB, ATy IIOJTYYEHHs pe3yJibTaTa MYHULHUIIAIbHOM
YCIyTH.

3.3.3.4. HcmomHeHwe mpouenyp, yKasaHHBIX B myHkrax 3.3.3.1, 3.3.3.3
aIMMHUCTPATUBHOI'O  perjiaMeHTa, IIpH HalW4YMA TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMaTUYECKOM PeXHUMe C UCIOIb30BaHUEM aBTOMATH3MPOBAHHOM
WHGOPMAIIMOHHON CHUCTeMBI, IpeqHa3sHAuUE€HHOHW IS OKa3aHHS TIOCYNapCTBEHHBIX H
MYHUILUNIANBHBIX YCITYT.

3.3.3.5. AQMUHHWCTpaTHBHBIE TPOILEIYPhl, yCTaHaBJIWBaeMble ITYHKTOM 3.3.3
aJIMUHUACTPATHBHOTO PErIaMeHTa, BBITIOTHIFOTCS B TeUEeHHE OTHOT0 Pab0oYero JHs co AHA
HOCTYIJICHHS 3asBJIEHUS Ha paCCMOTpPEHUE.

Pe3ynbTaTaMu BEITOJHEHHS aIMHUHUCTPATUBHBIX IIPOLENYP ABJISAIOTCS: IPUHSTHINA
Ha paccMOTpeHHe KOMILIEKT JOKYMEHTOB WM IPOeKT pelneHHs o0 oTKaze B IpHEMeE
JIOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTaBICHUS] MyHUIUIIAIBHON YCIIyTH.

3.4. HanpaBieHne MeXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl, y4acTBYIOIIHE B
IpeIOCTaBIeHUH MyHUIIUIIATBHOH YCIyTH

3.4.1. OcHoBaHWEM HadajJa BBIIOJHEHHS AaIMHHHUCTPATHBHOM MPOLEAYPHI
SIBIISIETCS TOJIyY€HHE [NOJDKHOCTHBIM JIHIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHWE aIMHUHUCTPATHBHOM MpOLEOyphl, OT AODKHOCTHOro nuua (paboTHHKA),
OTBETCTBEHHOTO 32 IPUEM TOKYMEHTOB, IPUHATHIX OT 3asBUTEJS TOKYMEHTOB.
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JOMKHOCTHBIM — JTAIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aIMHHUCTPATHBHOH MpOLEeayphl, ABnseTcs crenuanuct Otnena (nanee - T0JKHOCTHOE
JIUII0, OTBETCTBEHHOE 332 HAIlpaBJIeHHe MEKBeIOMCTBEHHBIX 3aIlIpOCOB).

3.4.2. JlomxHOCTHOE JIUII0, OTBETCTBEHHOE 33 HAIlPaBIEHUE MEKBEIOMCTBEHHBIX
3aIIpocoB, (OPMHUPYET M HampaBiseT B 3IEKTPOHHON (hOpMe MOCPEICTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOIENCTBUS (IIPH OTCYTCTBHH TEXHHUYECKOU
BO3MOXHOCTH — HWHBIMH CIOcO0amu) 3ampockl O TNPENOCTaBIEHHH JOKYMEHTOB U
CBEIEHHI, IPEIYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATHBHOTO PErjlaMeHTa.

AJIMUHHCTPAaTHBHBIE MpPOIEAypbl, YyCTaHaBIHBaeMble HACTOSAIIMM IIYHKTOM,
BBITTOJTHSIOTCS B JIEHb TIPUHSTUS 3asBIICHHUS HA PACCMOTPEHHUE.

PesynbraTaMyu  BBINOJHEHHS  AJAMHHUCTPATHBHBIX  IIPOLEAYP  SBJIAIOTCS:
HalpaBlieHHEle B OpraHbl BIacTH U (WIM) ITIOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHM3aIliy 3aMpOCH.

3.4.3. CneuuanucTsl IIOCTaBLIMKOB [aHHBIX HAa OCHOBAaHHHM  3allpOCOB,
TTOCTYITHUBIIHX Yepe3 CHCTeMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOI'O B3aMMOIEHCTBU,
PENOCTaBIAIOT 3ampalliBaeMble JOKYMEHTHl (MHGOpPMALMIO) WM HalpaBiIIoT
yBEIOMJIEHHS 00 OTCYTCTBHM JOKyMeHTa M (MJIM) HH(MOpPMAIMH, HEOOXOMUMBIX IS
IpenoCTaBIeHUs MyHUIUITATBHOH yCelIyTu (fanee — yBeioMIIeHHe 00 0TKase).

AIMUHUCTPATUBHBIE TNPOIEAYPHl, YCTaHABIMBAEMblE HACTOSIIUM IIYHKTOM,
BBITMIOJIHSIOTCS B TeUEHHUE MISATH JHEH cO THS IOCTYIUICHUS MEXBEIOMCTBEHHOTO 3a1poca
B OpTaH WJIH OpraHM3all{io, MPeIOCTaBISIOMKEe JOKYMEHT U HH(QOPMaLUIO, eclIi HHBIE
CpPOKM IIOATOTOBKM WM HAalpaBJIeHHS OTBETa Ha MEKBEJOMCTBEHHBIH 3ampoc He
YCTaHOBIEHBI (efiepaIbHBIMM  3aKOHAMH, IpaBOBbIMH akTamHu IIpaBuTenbcTBa
Poccuiickoii ®@enepanui ¥ TPUHSTEIMH B COOTBETCTBHH C (eiepabHBIMH 3aKOHAMH
HOPMAaTHBHBIME IPaBOBBIMU akTaMu PecmyOnuku TaTtapcraH.

PesyneraTaMy  BBINOJHEHWS  AJIMWHUCTPATHBHBIX  IPOLENyp  SBISAIOTCH:
TOKYMEHTBI (CBEIEHHUs), HeoOXOMUMBIe IS MPEAOCTaBICHNS MyHUIIUIIATBHON YCITYTH,
b0 yBegomiieHHe 06 0TKase, HallpaBiIeHHBIE TODKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HalpaB/IeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. Jlo;>KHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBICHHE MEXKBEIOMCTBEHHBIX
3aIpOCoB:

ToJTy9aeT 3anpaniuBaeMble Hepe3 CHCTEMY MeXBEIOMCTBEHHOTO 3JIeKTPOHHOTO
B3aWMOJICHCTBUS JOKYMEHTHI (CBEICHHS), HEOOXOAMMBIE VIS IPEIOCTABICHUA
MYHHULUIIATBHON ycIyTH, 100 yBegoMieHne 00 OTKasze MpH OTCYTCTBHH JIOKYMEHTa H
(vnn) wHbOpPMAITHH;

IIpY HAJIMYAU OCHOBAHUH, MPEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMHHHUCTPATUBHOTO
periaMeHTa, MOATOTaBIMBACT IPOSKT peUICHHs 00 OTKa3e B IMpHEME JIOKYMEHTOB,
HEOOXOIUMBIX IS IPEeJ0CTaBIeHU MyHHUIIUIIAIEHON YCIIyTH.

[IpoexT pemenus o0 oTkaze B IpHeMe IOKYMEHTOB, HEOOXOIMMEBIX IS
IIpel0oCTaBIeHHs MyHUIIUNIATBHOR YCIIYTH, C YKa3aHWeM IMPHYHH 0TKa3a (B cilydae, eciu
OCHOBaHHUS JJI OTKa3a B TIpHEME JTOKYMEHTOB, HEOOXOTHMEIX IS TIPEIOCTABIICHHS
MYHHULHIIATBHOH YCIYTH, CBA3aHBI C HAPYIIEHHEM YCTAaHOBIEHHBIX TPeOOBaHUM K TAKMM
JOKyMEHTaM, OCHOBaHMS JUI OTKa3a B TNpUEeMe TOKYMEHTOB JOJDKHBI COIEpXKaTbh
uH(pOpPMAIIO 0 HAUMEHOBAaHHM JOKYMEHTOB (MH(pOpMAaIiK, CBEIEeHUH ), KOTOpPhIE He
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IpPENCTAaBICHBI, COIEPKAT HEJOCTOBEpHbIE M (WJIM) INPOTHBOPEYMBBHIE CBEJICHUS,
ohOpMIIEHEI C HapyLUIeHHMEeM YCTaHOBJIEHHBIX TpebOoBaHWit), HampaBsisieTcs Ha
COTJIaCOBaHMe B YCTAHOBICHHOM IIOpAIKE IIOCPEACTBOM CHUCTEMBI 3IEKTPOHHOIO
TOKyMeHTo00bopoTa.

CorniacoBanue ImpoeKTa peleHus 00 0TKase B IpueMe T0KyMEHTOB, HE0OX0IHUMBIX
IUIs  TPeNOCTaBIeHHs MYHHULIWIAILHON YCIyTH, OCYIIecTBISeTCS B IOpAIKe,
IPEeIyCMOTPEHHOM TTYHKTOM 3.6.3 aIMUHHCTPATHBHOTO perilaMeHTa.

AJIMUHHCTpaTHBHbIE MpPOIENypbl, yCTaHaBIMBacMble HACTOSAIIMM IIyHKTOM,
BBITIOTHSFOTCS B JIEHb TIOTYYEHHUS CBEIEHHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpTaramMu  BBINONHEHWS  aIMHHHUCTPATUBHBIX  IpPONEAYp  SIBISIOTCS:
IOKYMEHTH!I (CBEAEHHs ), He0OXOAUMEbIE I MPEAOCTABICHUS] MyHUITUNIATIBHON YCIyTH,
IIPOEKT pelieHns 00 0TKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMEIX JUISl [IPeIOCTaBIeHUS
MYHULUIIAIEHON YCIYTH.

3.4.5. Hcnonnenue mpouenyp, yKazaHHbIX B nyHKTax 3.4.2, 3.4.4
aJIMAHHCTPATHBHOTO pEerjiaMeHTa, TpH HATHYHH TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBISAETCS B aBTOMATHYECKOM PEXKHUMeE C HCIOJIb30BaHHEM aBTOMaTH3UPOBaHHOM
HHOOPMAITHOHHON CHCTEMBI, TIpelHA3HAYEHHOH I OKa3aHUs TIOCYIapCTBEHHBIX H
MYHHUMIAIBHBIX YCIyr, B TOM 4HCIEe C MOMEHTa pEerucTpalii 3asBICHUS B
COOTBETCTBHH C MMYHKTOM 2.13 aIMMHHCTPAaTHBHOTO periaMeHTa.

3.4.6. MaxkcuManbHBI CpPOK BBIIOJHEHUS aJIMHUHHUCTPATHBHBEIX IIPOLEAYD,
YKa3aHHBIX B IMyHKTe 3.4 aIMHHHUCTPATUBHOTO periaMeHTa, COCTaBlIfeT IATh padounmx
nHed.

3.5. PaccMoTpeHue 3a4BIIeHNS U IIpHIaraeMbIX K HEMY TOKYMEHTOB U pa3sMelleHHe
['MK-skcnepTussl Ha caiTe

3.5.1. OcHoBaHMeM Hauaja BBIIOJHEHUS aJMHUHUCTPATUBHOM IIPOIEAYpPEI
SBJISETCS IIOCTYIIJICHHE OT MOOJDKHOCTHOTO JHI[a, OTBETCTBEHHOIO 3a HAalpaBJICHHE
MEXBEAOMCTBEHHEIX  3allpOCOB, IOKYMEHTOB (CBeleHMi), HeoOXOIUMBIX I
MPeAOCTABICHUS MYHULIUITATLHOM YCITYTH.

JIOIDKHOCTHBIM  JTHIIOM, OTBETCTBEHHBIM 3a BBHINONHEHHE aIMHHHCTPATHBHOH
nponenypsl, apnsercs cnenuanuct OTnena (manee - TOHKHOCTHOE JIUI0, OTBETCTBEHHOE
3a TIOATOTOBKY Pe3yJbTaTa MPeaoCTaBICHNUS MyHHIIUNIATIBHOM YCIIYTH).

3.5.2. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 IIOATOTOBKY peE3yjabTara
NPeIOCTaBIeHHS MyHULIUITATBHON YCIYTH:

paccMaTprBaeT c(OPMHUPOBAHHBIN KOMIIIEKT JOKYMEHTOB, HEOOXOOMMBIX I
MPeOCTABICHHUS MYHHITUTTATLHON YCITyTH;

TIPOBOTUT TIPOBEPKY COOTBETCTBUS TPENCTABIEHHON IOKYyMEHTAMH TpeOOBaHUSIM
10 COXPaHEHHIO, TOCYIAapCTBEHHOM OXpaHe W HCIOJIb30BaHHIO 00BEKTa KyJIbTYPHOTO
HacJleIus, yCTaHOBJIEHHBIM 3aKkoHaMu Poccuiickoit @enepanuy;

IPH BBISIBJICHUM OCHOBAHMH I OTKa3a B IMPENOCTaBICHHH MYHHUIIMNAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aAMHHHCTPATUBHOIO periiaMeHTa, IIOArOTABIUBAET
IIPOEKT peleHus 00 0TKasze B IPel0CTaBICHHH MyHULUIIAIBHON YCIYId U HalpaBiIsgeT
Ha COTJIACOBAHHME U MOMMHCAHHEe B YCTAHOBJIEHHOM IIOpPSIKe IOCPEICTBOM CHCTEMEI
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3JIEKTPOHHOTO0 NOKyMeHTooOopoTra. CornacoBaHue IIpoeKTa pelleHus o0 oTKaze B
[IPENOCTAaBICHUA  MYHHIUNAILHOH  YCIyI'H,  OCYINECTBIAETCA B  TOPAIKe,
IpeayCMOTPEHHOM IIYHKTOM 3.6.3 aAIMUHHCTPATUBHOIO PErJIaMEHTa;

B Clly4ae OTCYTCTBHS OCHOBaHUMU I O0TKa3a B IPELOCTaBIeHUH MyHULUIIAIbHON
YCIYTH, TPEIYCMOTPEHHEIX MYHKTOM 2.8.2 aAMUHUCTPATHBHOTO periaMeHTa, IT0 HTOraM
PacCMOTPEHHUS OKYMEHTOB, HEOOXOOMMBIX IUIs IPENOCTaBICHHS MYHHIHIIATBHOM
ycmyrd, HanpasnseT Marepuansl [MK-akcmepTussl  mocpencTBOM  CHUCTEMBI
3IIEKTPOHHOTO NTOKYMEHTO000poTa /I pa3MmereHus Ha caite OpraHa TODKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 3a pa3MelleHne HHGopMalny Ha caliTe.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMblE HACTOSIIMAM ITYHKTOM,
BBITIOJTHSIOTCS B TEYEHUE IBYX pabouux JHEH.

Pe3ynpTaTaMy BBINOJIHEHUS aIMHUHUCTPATHBHBIX MPOLENYP SBISIOTCSA: MPOEKT
perrenusi 00 OTKa3e B TPEAOCTABIEHWH MYHWIMITAIBLHOW YCIYyTH, W3Y4YeHHBIE W
IpoaHalu3upOBaHHbIe MaTepHallbl, HaIpaBJIeHHbIE i1 pasMelLIeHHs UX Ha caiiTe
Oprana.

3.5.3. JIomKHOCTHOE JTHII0, OTBETCTBEHHOE 3a pa3MelleHne HHpopMaIiy Ha caiiTe,
pasMmeniaeT HanpaBieHHble MaTepuaibl [ MK-3KcmepTH3bl ¢ MPUIOKEHUSIMHA Ha caiiTe
Oprana 1 001IeCTBEHHOTO 00CYKISHHS.

AMUHUCTpaTUBHEIE TPOLIEAYpEl, YCTaHABIHBaeMble HACTOSAIIUM ITyHKTOM,
BEIITOJTHAIOTCS B TeUEHUE OJHOro paboyero JHs.

PesyneraTamMu  BBIOJIHEHHsS ~ AIMHHHUCTPATHBHBIX  TMPOLENYP  SBJISIOTCA:
martepranbl [ MK-3KcnepTru3sl 1 MPUIIOKEHNS, pa3MeIleHHbIe Ha caifTe.

OO6muit cpoK NpPeNOCTaBICHUS MYHULMIAIBHOM YCIyr' NPUOCTaHABIMBAETCS C
MoOMeHTa pa3MmelneHus MarepuanoB ['MK-skcmepTussl ¢ TNpPUIOKEHUSMH Ha caiTe
Oprana Ha 15 pabounx qHEH.

3.5.4. Hcnonnenue mpouenyp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3
aIMUHHACTPATUBHOIO pErJIaMEeHTa, MpH HaIW4YUM TEXHHYECKOW BO3MOXKHOCTH
OCYIIECTBIISIETCA B aBTOMaTU4ECKOM PEXUME C MCIOIb30BaHHEM aBTOMATH3HPOBaHHOM
MH(POpPMAIMOHHON! CHUCTeMBI, IpeaHa3HAUYEeHHOW O OKa3aHUS TIOCYAapCTBEHHBIX H
MYHHULHMIAIBHBIX YCIYyr, B TOM 4YHCI€ C MOMEHTa pEruCTpalidl 3asBJICHUS B
COOTBETCTBUH C IIYHKTOM 2.13 aIMUHUCTPATUBHOI'O periaMeHTa.

3.5.5. MakcuManeHbI CPOK BBIIOTHEHHS aJMUHUCTPATHBHEIX IIPOIENYD,
YKa3aHHBIX B IIyHKTE 3.5 aAMHHHCTPATUBHOIO perjaMeHTa, COCTAaBIAET TPH pabodmx
IHEH.

3.6. IlonroroBka pe3ylibTaTa MyHUIMITATEHOW YCITYTH

3.6.1. OcHoBaHMeM Hauaja BBIIOJHEHHS aJMUHHCTPATUBHOM IIPOIEypHI
ABIIETCA ITOCTYIUTIEHHE IIPEUIOKEHUH BO BpeMs 00ILIeCTBEHHOTO 00CYKIEHHUS.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMUHHCTPATHBHOM
IpOLEAYpPEI, ABjgeTcd cnenuanuct OTaena (nanee - TODKHOCTHOE JIULO, OTBETCTBEHHOE
34 MOATOTOBKY pPe3yNnbTaTa NpefoCTaBIeHIS MyHULIUIIAEHOU YCIIyTH).

3.6.2. JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa
IIPENOCTABICHUS MyHULIUIIAIEHON YCITyTH:
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paccMaTpHBaeT MpeNJIOKEeHHs, MOCTYIMBIIHE BO BpeMs OOIIECTBEHHOIO
obCcyX)neHns;

IIPUHHUMAET PEIIeHHEe O COTNIACHH HIIH HECOITaCHH C BBIBOJIAMH, H3JI0KEHHLIMY B
['MK-3kcniepTH3e.

FOTOBMT IPOEKT MMHCHEMa C COTJIACOBAHMEM U IIPUKIAABIBACT €r0 K IIPEJCTaBIEHHOM
npoekTHO#H mokymenTtauuu u I'MK-skcnepTuse ¢ IpUIOKEHUSIMU B IBYX 3K3eMILIsApax
WITH TIPOEKT IuckMa 00 0TKa3e B IPEIOCTABIEHNH MyHHIIMIIAILHON YCIIyTH

HampaBiseT  [OATOTOBIECHHBIM  MpOEKT  pesyibTarta  MPEIOCTaBICHHU
MYHHIIHITATHHON YCIyTH Ha COIJIACOBAHHE B YCTAHOBIIEHHOM IOPAAKE ITOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO TIOKyMeHToo0opoTa.

AIMUHUCTpaTHBHbIE MPOLENYphl, YCTAHABIMBAaEMbl€ HACTOALIUM IYHKTOM,
BLIMIOTHSIOTCS B TeUEeHHE JBYX pabodux IHEH.

Pe3ynbTataMu BBITIOJTHEHWS aIMUHMCTPATUBHBIX IPOLEAYD SBISAIOTCH: MPOCKT
peliienus 06 0TKa3e B IPelOCTaBICHUH MyHHIIMIIAIBHON YCIIYTH, IIPOEKT COTTIAaCOBaHMUS.

3.6.3. CormacoBanue W TOANHUCAHHUE IIPOEKTAa pe3yabTaTa IPEIOCTABICHUA
MYHHLUITATBHOW — yCIyrd (Hajgee — MPOEKTHl JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJIUTENIEM CTPYKTYPHOrO TIOApa3feNeHHs, OTBETCTBEHHOTO 33 TOATOTOBKY
pesysbTaTa MyHHIMITAIBHON YCIYTH, [NIABHBIM apXuTekTopoM, PykosomuTenem Oprana.

IToaroToBIeHHEIE MPOSKTH JTOKYMEHTOB, MMEIOIIUE 3aMEYaHusl, BO3BPAIAOTCS
Ha 10paboTKy Iy, OTBETCTBEHHOMY 3a IOATOTOBKY pE3ylbTaTa MYyHHUIHIIAIbHOH
yenyru. Tlocme ycTpaHeHUs 3aMedaHuil IPOEKThI JOKYMEHTOB IOBTOPHO IepelaroTcs
IUTSL COTTIACOBAHMUS U TTOIIMCaHU.

PykoBomutens Oprasa mpd pacCMOTPEHHMH IIPOEKTOB JOKYMEHTOB IPOBEPSET
COOIII0IEHNE aIMUHUCTPATUBHOTO perIaMeHTa J0JKHOCTHBIMH JIniaMu Oprana B 4acTH
CPOKOB BBITTOJTHEHUS aJMHHUCTPATUBHBEIX IIPOIENYp, HX IOCIEN0BATEILHOCTH H
[OTHOTHI, HAJWUMS COTJIACOBAHHH YIIOJIHOMOYEHHBIX NODKHOCTHRIX jul OpraHa B
CHCTEME 3JIEKTPOHHOr0 JOKYMEHT0000poTa.

B cimydae BBIBIEHHsS HapyWIeHWd B  4YaCTH  CPOKOB  BBHINOJIHEHHS
aJIMHHHCTPATHBHBIX IIPOIENYp, UX IIOCIeNOBATEIbHOCTH H IIOJHOTH PyKoBOaUTENH
Oprana UHULHUPYET NPUBJIEYEHHE K OTBETCTBEHHOCTH JIHLI, JOIYCTHBIINX HAPYIIEHHUS,
B COOTBETCTBHHM C IIyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AIIMWHUCTPATHBHBIE TPOIEAYpPbl, YCTaHABIMBACMbIE HACTOSIIAM ITYHKTOM,
BEITIOJIHAIOTCS B TeYEeHHUE JIBYX pabodux AHEH.

PesynbraTaMy BEIIOJIHEHHUS aJIMUHUCTPATHBHBIX IPOLEAYD SBIAIOTCA: PEIICHHUE
00 oTKa3e B MpHeMe JOKYMEHTOB HEOOXOAMMBIX [ IIPEAOCTABIEHIS MYHUIUIIAIBEHON
ycIyTH, perreHue o0 oTKase B IIPEIOCTaBICHAH MYyHHUIMIIANBHON YCIyrd, pelleHue o
COIJIACOBAHUH.

3.6.4. Hcmnondenwe @polenyp, yKaszaHHBIX B myHkrax 3.5.2, 3.5.3.
AIMHUHUCTPATHBHOTO periaMeHTa, IIpd HAIMYAKA TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMATHYECKOM PEXUMe C UCII0Ib30BaHUEM aBTOMAaTU3HPOBAHHOM
HHDOPMAIMOHHOM CHCTeMbI, TpeNHAa3HAYEeHHOH /Ui OKa3aHWs TOCYJapCTBEHHBIX H
MYHHUIUAIBHEIX YCIIYT.

MakcuManbHBIH CPOK BBIOJHEHHUS aqMUHUCTPATHBHEIX NIPOLENYD, YKa3aHHBIX B
nyHKTe 3.6. aIMHHUCTPATHBHOIO periiaMeHTa, COCTaBIgeT YeThlpe pabouux IHS.
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3.6. Briaua (HanpasiieHne) 3asBUTENI0 pe3yIbTaTa MyHHIIMITAIBHOH yCIIyTH

3.6.1. OcHoBaHWEM Hauyaja BBIIOJHEHUS aJMHUHUCTPATHBHOM IIPONICIYPHI
SBNIAETCS IIONyYeHHe JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE
aJMHHUCTPATHBHOM MPONIENYpHl, JOKYMEHT4, MOIATBEPKIAIOLIEro MPelIoCTaB/IeHHE
MYHHIIUIIAJBHOR YCIIyTH.

J[OJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHHCTPATHBHOM
IpOLEyphI, ABJIseTCs crenuamict Orena (nanee - 10/KHOCTHO® JIMIIO, OTBETCTBEHHOS
3a BBIAavy (HampasjieHue) JOKYMEHTOB).

3.6.2. JIOWKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bhady (HaIpaBicHHUE)
JOKYMEHTOB:

obecIeunBaeT PeruCTPAIUIO X BHECEHHE CBEIEHHM O pe3y/IbTaTe NPeL0CTaBICHHS
MYHUIMTIATBHOR YCIyTH B MOACKCTEMY BEICHHS NOKyMEHTAIMH aBTOMAaTH3HMPOBaHHOK
HHGOPMAIIMOHHON CHCTEMBI, NpPeIHa3HaYEeHHOM Vs OKAa3aHWS TIOCYNapCTBEHHBIX H
MYHHLHAIBHBIX YCIIYT;

W3BeInaeT 3asdBUTels (ero MpeaCTaBUTENs) CIocOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTaTe MPeNOCTaBIeHUS MYHUIHMNANBHON YCIyrH H O BO3MOXXHOCTH IIOJYHUEHUS
pe3yibTaTa MpeloCcTaBieHns MyHHIAanbHoi yenyru B Opraune wii 8 MOLL

VcnonHeHde  TpOLEAyp  IpH  HAHYMKM  TEXHHYECKOH  BO3MOXKHOCTH
OCYIIECTBISETCS B ABTOMATHYECKOM PEXHME C HCIIOJIb30BAHMEM aBTOMATH3HPOBAHHOM
WHGOPMALMOHHOH CHCTEMBI, NPEIHAa3HAYE€HHON JIA OKa3aHWA TOCYNapCTBEHHBIX H
MYHHITHITATBHBIX yCIIYT.

AIMHUHHCTPAaTHBHBIE TIPOLENYpbl, YCTaHABIMBAEMBIC HACTOSIIMM IIyYHKTOM,
BLITIONTHAIOTCS B TEUYEHHE OXHOTO pabodero IOHA CO MHS MOANMHCAHHS JOKYMEHTa,
SIBJISIOINETOCS pe3yJIbTaTOM IPeIOCTABICHHUS MYHULUIIATBHOR YCITYTH,
YIIOJTHOMOYEHHBIM IODKHOCTHBIM oM Oprana (Opradom).

PesynbraramMu  BBIIOJMHEHHS  aJMHHHCTPATUBHBIX  [POLENYpP  SABIAIOTCA:
pa3MellleHHe CBEIEHMH O pe3yibTaTe NpPeNOCTABICHAS MyHHIWNAIbHOA YCIYIH B
MHGMOPMAIMOHHEIX CHCTEMaX, U3BELIeHNe 3agBUTENs (€0 IPENCTABUTENS) O pe3ybTaTe
IPEeIOCTABIEHNS] MyHUIUIIABHOMN YCIYTH B cI0C00ax ero moxy4eHus.

3.6.3. Ilopsymox Beigadud  (HalpaBIeHMsA) Ppe3ylbraTa MpPeNoCTaBlICHHA
MYHHIUITIBHON YCIIYTH:

3.6.3.1. [Ipu obpamieHuy 3asBATENA 3a PE3yNLTATOM MYHUIHIIAIBHOH YCIYTH B
M®ILI, paboTtank M®I] BEInaeT 3asBUTEIO Pe3yIbTAT MyHHIUIATBHOH yCIyrd B popme
3K3eMIIIApa JJIEKTPOHHOTO MOKyMeHTa Ha OymaxHOM Hocutene. Ilo TpeGoBaHHIO
3asIBUTE/IS] BMECTE C JK3EMILIAPOM JJIEKTPOHHOI'O JOKYMEHTa Ha OyMaKHOM HOCHTeEle
eMy IPedOCTaBISIeTCs SK3eMIULIp 2JIEKTPOHHOIO IOKyMEHTa IIyTeM €ro 3alkucH Ha
CBEMHBIM HOCHTENh HHGOPMAIMKW WJIM HAIPABIEHHUS SK3EMILIApa 3JIEKTPOHHOIO
JOKYMEHTa 10 DIeKTPOHHOW IoYTe B anpec 3asBuTeNs. IIpd 3ammcd Ha CheMHBIR
HOCHTeNb WH(GOPMAIMK WK HaIpaBICHUH 3K3EMINIApa JJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH JK3EMIUIIP OSNEKTPOHHOTO NOKYMEHTa HA OyMa)KHOM
HOCHTENE, 10 3JIeKTPOHHOM MMo4YTe MISHTHYHOCTh TAKOI0 J3K3EMIIIpa 3JICKTPOHHOTO
JIOKYMEHTA 3K3EMILISIPY SJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHTENEe 3aBepACTCs
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YIIOMTHOMOYEHHBIM COTPYIHHKOM C HCIIONB30BAHUEM yCHICHHOH KBaIM(QHIMPOBaHHOMU
SJIEKTPOHHOM MOAMHACH.

AIMHHHCTPATHBHBIE IPOIEIYpBl, YCTAHABIMBAaEMble HACTOAIIMM IIYHKTOM,
BBITIONIHSIOTCS B TOPSIKE OYEPEJHOCTH, B JCHb IPHOBITHA 3adBUTENd B CPOKH,
yCTaHOBJIEHHBIE perinaMeHToM pabotsl MO,

PesynbsraTaMyl BEITIOJHEHHUS aIMAHUCTPATUBHBIX IPOLENYD ABIAIOTCS: DUKCAIHs
dakTa BhIIAYM pe3yJbTaTa MpEeNoCTaBleHuss MyHuIunansHoi yemyrn B AMC M®I],
pe3yIbTaT MPel0CTaBIeHN MyHUIIUIIAIBHON YCIIyTH, BEIIAHHBIH 3aABUTEIIIO.

3.6.3.2. Ilpu oOpameHuHu 3asBUTEI] 3@ PE3yNbTaTOM MYyHHIMIIAIBHON YCIIyI'H
yepes PecrmyOnMKaHCKMHA NOpTal 3asBUTENI0 B JIMYHBIH KaOWHET aBTOMATHYECKH
HanpaBisieTcss SJIeKTPOHHBIM 00pa3  [OKyMeHTa, SBISIONIETOCS  PE3yThTaTOM

IIPeIOoCTaBIeHUS MYHHUITATTATTBHON YCIIyTH, TIOITACAHHBIH YCHJIEHHOM
KBAM(DUIIMPOBAHHON 3IIEKTPOHHOH ITOIIHUCHIO YITOJHOMOYEHHOIO JODKHOCTHOTO JIMIIa
Oprana (Opragom).

AIMWHHMCTpaTHUBHBIE [POLENYpPbl, YCTaHABIMBAEMBIE HACTOAMIMM ITYHKTOM,
BBIIIOJIHAIOTCS B J€Hb TMOIIHCAHHS IOKYMEHTa, IMOATBEPXKAAOLIEro MPEeaOCTaBICHHE
(0TKa3 B MpenoCTaBIeHN ) MyHHIIUNIATBHON YCIIyTH, YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM
manioM Oprana (Oprazom).

PesynpTaraMyu  BBITOJNHEHUS  aIMHHHCTPATHBHBIX  NPOLENYp  SABJIAIOTCS:
HampasieHne (MPeNoCTaBleHHe) C MCIONb30BaHuEM PecnyOnMKaHCKOro mopTana
3asBHUTEIIO JJOKYMEHTA, TOATBEPKAAIOIIEro IPeJ0CTaBIeHHEe MyHHIUIAIbHOM YCITyTH (B
TOM YHCJIe OTKa3 B MPeJOCTABIEHHH MYyHULIUIIAILHON YCIIYTH).

3.6.3.3. Ilpu oOpallleHHH 3asBUTENS 3a Pe3yJIbTaTOM MYHHIIMIIATBHON yCIYTH B
OpraH, J0/DKHOCTHOE JTHII0, OTBETCTBEHHOE 3a BblAady (HampaBIEHHE) JOKYyMEHTOB,
BBIZIAET 3asBUTENI0 PE3YJIBTAT MYHHUIMIATEHON yciyrd. Ilo TpebGoBaHHIO 3asBUTENsS
BMECTE C OJK3EMIUISPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHTEIE eMy
IPEIOCTABIACTCS SK3EMIUISAP 3JEKTPOHHOIO JOKYMEHTA IIyTeM €ro 3allMCH Ha CheMHBIH
HOCHTENh WHGOOPMAIMK WM HANpaBIeHHs 3K3EMILIAPa 3JIEKTPOHHOIO JIOKYMEHTa M0
3JIEKTPOHHOM MTOYTE B a/Ipec 3asiBUTEIS.

AIIMMHUCTpaTHBHBIE MPOLENYpPbl, YCTaHaBIMBAEMBIE HACTOAIIMM IIYHKTOM,
OCYIIECTBIISFOTCS B TOPSIIKE OYEPETHOCTH, B I€Hb IPUOBITHS 3asgBUTEIA B COOTBETCTBHH
¢ [IpaBunamMu BHYTpeHHEr0 TpyAOBOro pacrnopsaka Oprasa.

Pe3yneTaToOM BBLITIONHEHUS AIMHHHUCTPATHBHBIX IIPOLEAYD SBISIOTCA: (QUKCAIHS
dakTa  BBIHaYM ~ pe3ysibTaTa  [PENOCTABICHUA  MYHHMLIMIAILHOM  yCIyrd B
ABTOMATH3UPOBAHHOW HH(POPMALMOHHON cHcTeMe, MpeNHa3HauYeHHOW MJis1 OKa3aHWS
rOCYIapCTBEHHBIX U MyHHUIIATIAIBHBIX YCIYT.

3.7. UcripaBiieHre TEXHUIECKUX OMHOO0K

3.7.1. B cayuae o6HapyKeHUS TeXHUYECKOH OMMOKH B JOKYMEHTE, SBJIAIOIEMCH
Pe3yJIbTaTOM MYHHLHUIIAIBHOM yCIIyTH, 3asSBUTeIb HanpasideT B Oprax:

3asBiieHHe 00 HCIpaBieHMH TeXHUYecKod ommOku (mpuinoxenue Ne 5 K
HACTOSIIEMY aIMHHHCTPATUBHOMY PETTIaMeHTY );
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TOKYMEHT, BBIIaHHBIH 3asBUTENIO KaK pe3yJibTaT MYHHLIMIAIBHOH YCIYrH, B
KOTOPOM COJIEPXKHTCS TeXHHUecKas OIInOKa;

TOKYMEHTBI, UMEIOIIHe OPUINYECKYI0 CHIIy, CBHIETEIBCTBYIOLIHE O HAIHYUH
TEXHUYECKOH OIIMOKH.

3asiBenre 00 MCIIPaBIeHWH TEXHUYECKOH OIMOKM B CBEIEHUAX, YKA3aHHBIX B
JTOKYMEHTE, SBISIOIEMCS Pe3yIbTaTOM MYHUIIMIIATBHOMN YCIyTH, IO4acTCs 3asBUTEIEM
(yIOJTHOMOYEHHBIM IIPEJCTABUTENIEM) IIOYTOBBIM OTIpaBIE€HHEM (B TOM YHCIE C
MCIIONB30BAHUEM 3JIEKTPOHHOM MOYTHI), OO0 4epe3 PecrmybnukaHckuil mopran HIIH
M®OII.

3.7.2. JIoJDKHOCTHOE JTHII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISET
IIpUEM 3asBjIeHUs 00 UCIpaBIeHUU TeXHUYSCKOH OIMMOKH, PETHCTPUPYET 3asBIEHHUE C
IPUI0KEHHBIMHA JOKYMEHTAMHM U NEPeaeT HX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AIMUHHCTpaTHBHBIE MPOIENYphl, yCTaHaBIMBaeMble HACTOSAIIUM IIYHKTOM,
BELITTOJTHAIOTCS B T€YEHHE OJIHOT0 paboyero JHS C JaThl PETUCTPALMHU 3asBIEHHUS.

Pe3ybTaTaMy BBEITIOMHEHUS aIMHHHCTPATHBHBIX IIPOLENYP SABJISAIOTCS: IIPHHATOE
M 3apervCcTPUPOBAaHHOE 3asBlieHHe, HallpaBIeHHOE HAa PacCMOTPEHME JIOJDKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a o00paboTKy [TOKyMEHTOB,
paccMaTpuBaeT JIOKYMEHTHl M B IelsfX BHECEHHUs HCIPaBICHHH B IOKYMEHT,
SBIISIONIUICS pe3yNbTATOM IPENOCTaBIeHHS] MYHUIUIIAIbHON YCIYIH, OCYIIECTBIISET
MpOIenyphl, IPeIyCMOTPEHHBbIE IIYHKTOM 3.5 aJIMUHUCTPATHBHOIO perilaMeHTa, H
BBIJAET HUCIPABJIEHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY TPEACTABUTEINIO)
JMYHO TIOJ POCIHCH C HM3BATHEM Yy 3asBUTENs (YIOJHOMOYEHHOIO IpPENCTaBUTENI)
OpUTHHANA JOKYMEHTA, B KOTOPOM COAEPIKUTCS TeXHUYECKas OIIMOKa, MK HalmpaBIsaeT
B apec 3asBUTENs] MOYTOBBIM OTIIpaBIeHHEM (IOCPEICTBOM 3JIEKTPOHHOH MOYTHI)
IHUCBMO O BO3MOKHOCTH TIOJIyUEHHS JAOKyMEHTa Npu TmpenoctaBieHun B Oprax
OpHTHHAJA JOKYMEHTAa, B KOTOPOM CONEPKUTCS TEXHUUYecKas OIMnoKa.

AMMUHUCTPATUBHBIE MPOIEAYPhl, YCTaHABJIMBAeMble HACTOSLIMM IIYHKTOM,
BBIMIOJIHAIOTCS B TeueHWe ABYX pabouumx mHell mocrne oOHapyXeHHs TEeXHUYEeCKOH
ONTHOKH VJIM TTOJTYYeHHS OT JIFOOOT0 3aMHTEPECOBAHHOIO JIMIIA 3asiBJICHUS O TOMYIIEeHHOH
owrnoke.

PesynsTaTamu BEIIOJTHEHHS aAMUHUCTPATUBHEIX IIPOLENYD SBISIOTCS: BEIIAHHBIN
(HampaBIIEHHBIN ) 3asBUTEIIO TOKYMEHT.

4. Ilopsigok U ¢GopMBI KOHTPOJIS 32 NIPeJ0CTABJIEHHEM MYHHIHIIAIbLHOMH
YCAYTH

4.1. TTopstmok OCYIIEeCTBICHUS TEKYIIIero KOHTPOJIA 32 COOIIO/IEeHHeM 1 HCIIONHEHHEM
OTBETCTBEHHBIMH JJOJDKHOCTHBIMHE JIUIIAMH T10JI0KEHUH aIMHHHUCTPATHBHOTO
perjaMeHTa ¥ HHBIX HOPMATHBHEIX IIPABOBLIX aKTOB, YCTAHABIMBAIOIINX TPeOOBaHUS K
[IpeI0CTaBIeHHI0 MyHUITUNIATBHON YCIYTH, a TakKe IPUHATHEeM UMH pelleHuil
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KOHTpo/b 32 MONHOTOM M KaueCTBOM IIPE/IOCTABIEHHS MYHUIIHMIAIBHON yCIyTH
BKJIFOYAeT B ce0s BEIABJICHHE M YCTpaHEHUE HapyLICHHWH 1IpaB 3asgBUTEIIECH, IPOBEICHHE
MpOBEepOK  COOMIONEHHA Mpouenyp IPENOCTaBICHHMS MYyHHUIUNAIBHOH  yCIyTH,
NOATOTOBKY pellleHuil Ha neificTBus (6e3aelicTBIE) NO/DKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIIpaBIIEHH.

@dopMamyt  KOHTpOJIE 3a coONIONEHHEM HCIOJHEHHS aIMHHHCTPATHBHBIX
MPOLENYD ABIAIOTCA:

1) mpoBepka ¥ COIJIaCOBaHHWE IIPOEKTOB JIOKYMEHTOB I10 [PEHOCTABICHUIO
MYHULIUNIAJIEHOW YCIYTH;

2) npoBogMMBEIE B YCTaHOBJIEHHOM OpsiIKe  TPOBEPKHU BEJICHUSA
JeJIOTPOU3BO/ICTBA;

3) MpOBEIEHHE B YCTAHOBICHHOM MOPAIKE KOHTPOJLHEIX IIPOBEPOK CODIIONECHHS
IpoLeayp NpeJOCTABIEHUS MyHUIUITATTbHOM YCITYTH.

B 1memsx TeKylIero KOHTPOJS WCIONB3YIOTCA CBENEHHs, HMEIHecs B
9JIEKTPOHHOM 0a3e MaHHBIX, Cly)KeOHasd KOPPECHOHIEHIHMs, YCTHas ¥ I[HCBMEHHas
HHGbOpMAaIKs JOJDKHOCTHBIX JIHI, OCYLIECTBIIAIONINX BEIMOJHEHHE aIMHHUCTPATUBHBIX
NpOIEeRyYp, XKypHaJbl y4eTa COOTBETCTBYIOMUX JOKYMEHTOB 1 IpyTHe CBEACHHUS.

JIjist OCYIIeCTBISHUS KOHTPOJIA 32 COBEPUIEHUEM E€HCTBHN IIPH NPEAOCTaBICHIH
MYHHUIIMTITBHON YCIYTM W IPHHATHH pElIeHHHA PYKOBOAMTENIO OpraHa MECTHOTO
CaMOYIIpaBJIeHHUS TPENCTABIAIOTCS CIPaBKH O  pesylbTaTaX MpefoCTaBlIeHUA
MYHHULHIAJILHOH YCIIYTH.

O ciy4asx U IpUYHMHAX HApyUIEHHs CPOKOB, IOCIIEN0BATEIbHOCTH U COICPKAHN
aJMHHACTPATHBHBIX MPOLENYp MDODKHOCTHBIC IHIA HEMEIIEHHO HHOOPMHUPYIOT
PYKOBOIMUTENS OpraHa, IpelOoCTaBJIAIOIIEr0 MYyHHIMNATIbHYIO YCIyTy, a Takxe
TIPEATPUHUMAIOT CPOYHbIE MEPBI 110 YCTPAHEHMIO HAPYIIEHUH.

Texyluii KOHTPOIb 3a COONIOZEHHEM IIOCIEe[0BATENbHOCTH  IEHCTBHI,
ONpefeeHHbIX  aIMHHHUCTPAaTHMBHBIMH  IpoOIeaypamMH  II0  IIPEIOCTaBIECHUIO
MYHHIHATIAIBHON YCIYTH, OCYIIECTBJISIETCS 3aMECTHTENEM pPYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIIPaBlIEHHS, OTBETCTBEHHBIM 3a OpraHM3alii0  paboTel 1O
MPEeIOCTaBICHUIO MYHHUIUIIAIBHON YCIYrd, HAYaIbHUKOM OT/ela, OCYLIECTBIAIONIEro
OpraHu3anuio padboThl 110 IPEIOCTABICHUIO MYHHITUIATBHON YCIYyTH.

[lepeuenb JTODKHOCTHBIX  JIMI, OCYILIECTBISIONIMX TEKyIUMH KOHTPOIIb,
yYCTaHABJIMBAETCS IOJNIOKEHUSAMH O CTPYKTYPHBIX IOJpasfelieHUsX OpraHa MeCTHOIO
caMOyTpaBJIeHHS U IOJKHOCTHBIMH periamMeHTaMH.,

4.2. TTopsaaoK ¥ IEPHOJUUHOCTE OCYIIECTBICHHS IIaHOBBIX ¥ BHEIIAHOBBIX IIPOBEPOK
MOJHOTEL U KauecTBa MPeA0CTaBIEeHNI MYHHIIMIIAIbHON YCIIyTH, B TOM YHCJIE TIOPSIOK
¥ GOPMBI KOHTPOJIS 38 IOJMHOTON U Ka4eCTBOM IIPENOCTaBICHUS MyHUIUIIANBbHOM
YCIIyTH

4.2.1. KoHTpoJb 32 MOJTHOTON M Ka4eCTBOM NMPEAOCTaBICHNS MyHUIIUIIAIbHON
YCIYTH OCyllecTBIseTcs B hopMmax:
1) mpoBeneHHUs IPOBEPOK;
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2) paccMOTpeHust kKanob 3asBuTenell Ha nelicteus (OesneiicTsue) Oprana, a
TaKke UX JOJDKHOCTHBIX JIUI, MyHULMITAIBHBIX CITyXKalluX.

4.2.2. B 1ensax OCYIIECTBICHHS KOHTPOJIA 3a IIOJTHOTOH M KaYeCTBOM
IpeIoCcTaBIeH sl MyHUIUTIAMBHOH YCIIYTH MPOBOIATCS TIJIAHOBBIE U BHEILIAHOBBIE
npoBepkH. [TopsiI0K B IEPUOANYHOCTE OCYIIECTBICHUS IIAHOBBIX IIPOBEPOK
ycTaHaBIuBaeTcs manoM paboTsl Oprana. [Tpu mpoBepke MOTYT paccMaTpHBaTLCS BCE
BOIIPOCEI, CBSI3aHHbIE C MPENOCTABICHHEM MYHHIMIIATBHON YCIIyrd (KOMILTIEKCHbIE
IIPOBEPKH ), HJIM OTIENLHBI BOIIPOC, CBA3aHHBIN C MIPEI0CTaBIEHHEM MyHHIMIAIBHON
yenyru (TeMatideckue npoBepks ). [Iposepka Takke MOKeT IPOBOAUTECA 110
KOHKPETHOI#! jxanode 3asBUTENS.

4.2.3. BHeniaHOBbIE IIPOBEPKHU IPOBOJATCA B CBA3H C IIPOBEPKON yCTpaHEHUS
paHee BBISBIIEHHBIX HapyIICHUH aIMUHUCTPATHBHOIO PEriaMeHTa, a TAKKe B CIyqae
ToTydeHus xkanob 3assuteneil Ha nelicteus (6e3neiictBue) Oprana, a TaKKe UX
JOIDKHOCTHBIX JIWI, MyHHIIUIIAIBHEIX CITyXKalllHX.

4.2.4. Pe3ynbTaThl MPOBEPKH OOPMIISIIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3hIBAIOTCS BBISIBIICHHBIE HEIOCTATKH U [IPEUTOKEHHS [0 UX YCTPAaHEHHIO.

4.3, OTBETCTBEHHOCTL JODKHOCTHBIX JIMI OpTraHa, IIpea0oCTaBIsIOIIero
MYHHIHIATLHYIO YCIIYTY, 38 pelleHus i JeicTeus (OesnefictBre), IpUHUMAaEMBbIe
(oCyIIecTBIsIEMBIE) IMH B XOZI€ IPEIOCTABICHHS MyHUIIUIIAEHON YCIIyTH

ITo pe3yisTaTaM MPOBEEHHBIX IPOBEPOK B CIydYae BBIABIECHUSI HAPYLICHUH NPaB
3asBUTENEH BHHOBHBIE JIHMIA IPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHO/aTeNbcTBOM Poccuiickoii Penepanu.

PykoBouTeNb OpraHa MECTHOTO CaMOYIPaBJICHHS HECeT OTBETCTBEHHOCTE 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHHH.,

PykoBoauTeNlb (3aMECTHTENIb PYKOBOIMTENS) CTPYKTYPHOTO TMOApa3Ne/ICHUA
OpraHa MeCTHOTO CaMOYTIPaBJIeHHA HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE H (HJIH)
HeHaTe)xalnee BHIOJHEHHe aIMHUHUACTPATHBHBIX JNeWCTBHH, yKa3aHHBIX B pasielne 3
aIMAHACTPATHBHOI'O PErjlaMeHTa.

JIOJDKHOCTHBIE JIMIA U MHBIE MyHUIUIIATbHbIE CIy)Kalllke 33 PELICHHs i TeHCTBUS
(6be3neiicTBrE), NpHHAMaeMble (OCYHIECTBIsEMble) B  XOAE  MPENOCTABICHUS
MYHUIIUTIATEHOH YCITyTH, HEeCyT OTBETCTBEHHOCTE B YCTaHOBIIEHHOM
3aKOHOJATENBCTBOM IOPSIKE.

4.4, TlonoxeHus, XapaKTEpU3yIolHe TpeOOBaHU K IOPAAKY B (JopMaM KOHTPOJII 38
IPEI0CTABIICHHEM MYHHIMIIANBHOMR yCIyTH, B TOM YHCJIEe CO CTOPOHBI IpaX/aH, HX
oObenMHEHUH U OpraHu3alnit

KoHTpOITE 32 IpeocTaBIeHueM MyHHAIMIIAIBHOH YCIIyTd CO CTOPOHBI TPaXAaH, UX
oObeIHHEHWH W  OpraHu3alMii, OCYLIECTBIAETCS IMOCPENCTBOM  OTKPBITOCTH
JIEATeIbHOCTH  OpraHa  MECTHOrO  CaMOYIpaBlIeHHs  Ipd  [PelOCTaBICHHH
MYHHIHTIATEHON YCITYTH, TOJIyYeH s IOIHOH, aKTyalbHOH 1 JOCTOBEPHOH HH(GOPMAHH
0 IOpSANKE MPENOCTaBIEHHS MYHHULMIAIBHON YCIyTM M BO3MOXHOCTH IOCYNEOHOrO
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paccMoTpeHus oOpamenuit (amob) B Tpoliecce NPENOCTaBIEHUS MYHWIIMIATBHOM
YCITYTH.

5. Hocyne0OHbIi (BHecy1eOHBbIH) MOPAAOK 00:Ka/IOBAHUA pelleHHH U JeicTBHI
(Oe3nelicTBHA) OpraHa, NpeJ0cTABAAOIIEr0 MYHHIUNAJIbHYI YCIYIY,
MHOrO()YHKIHOHAJBLHOIO EHTPA NPeAoCTABICHHA rOCyJapCTBEHHBIX H
MYHHUHIAJIbHBIX YCJIYT, OpraHu3anuii, ykasaHasix B yacti 1.1 cratbu 16
®enepanbHoro 3axkona Ne210-P3, a Takike UX I0JKHOCTHBIX JIHII,
MYHHIHIAJIbHBIX CJIY:KalIUX, pa00THUKOB

5.1. 3asgBUTENTM UMEIOT IIPaBO Ha 00XXaJlOBaHKE B IOCY/IEOHOM MOPSIKE pelleHni
W [neiictBuii (Oe3melicTBUA) opraHa, MPEJOCTABIAIONIET0 MYHHIMIAIBHYIO YCIYTY,
TODKHOCTHOTO  JIMIA OpraHa, IMPeIOCTaBISIOMIEer0 MYHHLUUMAIBHYI  YCIYTY,
MYHHIIUIIAILHOTO  CAy)Kamero, pyKOBOAMTENS  OpraHa, IpeIoCTaBISIOLIETro
MYHHITHITATEHYIO yCIyTy, MHOTO(YHKIIMOHAIBHOTO LeHTpa, paboTHHKa
MHOTO(YHKIIHOHATBHOTO IIEHTpa, OpraHu3aluii, MpelycMOTPeHHBIX YacThio 1.1 cTaThu
16 ®enepanpHOro 3akona Ne 210-d3, a Takxe ux pabOTHUKOB.

3asBUTETb MOKET 00PATHTHCSA C KaoOoH, B TOM YHCIIE B CIEAYIOMUX CIyqasX:

1) HapylIeHHe cpoKa perucTpanuy 3ampoca O MPeIOoCTaBIeHUH MYHHIIUIAIBHON
yCIIyTH, 3arpoca, ykazaHHoro B ctaThe 15.1 @enepanbroro 3akoHa Ne 210-D3;

2) HapylIeHHe CPOKa IpeJOCTaBIIEHUs MYHUIUIAIBHOH ycinyrd. B ykaszaHHOM
coy4dae gocynebHoe (BHecyneOHoe) oOkajloBaHUE 3asBUTEJEM pEIIEHWH W IeHCTBUM
(Ge3meiicTBHA) MHOTOMDYHKIIHOHATBEHOTO IEHTpa, paOOTHHKA MHOTOMYHKIIHOHAILHOIO
IIeHTpa BO3MOXHO B ClIyuae, €CIH Ha MHOTOQYHKIIMOHANBHBIH ILEHTP, PEIICHHUS U
nevictBus  (Oe3melcTBHE) KOTOPOro  OOXKAIYyIOTCS, BO3JOXKeHa (QYHKIHS II0
IIPEJOCTaBICHUIO COOTBETCTBYIOUIMX MYHHMLUMIAILHBIX YCIYr B IOTHOM O00BEME B
nopsiziKe, onpeaereHHoM 9acThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asgsBUTENS JOKYMEHTOB WM HHPOPMALMH JTHO0 OCYIIECTBICHUS
NMeHUCTBUM, MpencTaBJIeHWE WM OCYIIECTBIEHHE KOTOPHIX HE TIPENyCMOTPEHO
HOPMATUBHEIMH IIpaBOBBIMH akTamMu Poccuiickoii ®enepanuu, HOPMATUBHEIMH
IpaBOBBIME akTaMi Pecrybmuku TatapcTan, MyHUIIUTANBHBIMHA TPABOBBIMU aKTAMH JJIS
IIpelOoCTaBIeHHS MyHHIUITAILHON YCIIyTH;

4) oTka3z B TIpHeMe JOKYMEHTOB, IMPEJOCTaBIeHHE KOTOPBIX IMPeNLyCMOTPEHO
HOpPMAaTHBHBIMU IIpaBOBBIMH akTaMH Poccuiickoit @enmepannu, HOPMAaTHBHBEIMH
IpaBOBBEIMHE akTamu Pecniybnuku TatapcTan, MyHHUIIUIIATLHBIME IIPABOBBIMH aKTaMH JUJIS
IpeIoCTaBIeHUS MyHUIIMITAIBHON YCITYTH, Y 3aSBUTEN;

5) oTKa3 B mIpenoCTaBIeHIH MYHHULIUIIATEHOM YCIYTH, €ClIi OCHOBaHHS OTKa3a He
IpeayCMOTpeHbl GenepalbHbIME 3aKOHAMU U NPHHSTHIMU B COOTBETCTBHH C HHUMH
WHBIMM HOPMATHBHBIMH TIPaBOBBIMH akTamu Poccuiickoii ®@enmepanuu, 3aKkoHaAMH U
WHBIMH HOPMAaTHBHBIMH IPABOBBIME aKTaMu Pecrryomuku TaTapcTad, MyHHITHTTATBHBIMA
MpaBOBBIMH aKTaMH. B ykaszaHHOM ciiydae nocyneOHoe (BHecyneOHoe) oOxaloBaHUE
3asBUTENEM pelleHuil u neiicTBuil (Oe3nedcTBUS) MHOTOQYHKIHMOHATILHOIO LEHTPA,
paboTHHKa MHOTOQYHKIMOHAIBHOIO IIEHTpPa BO3MOXKHO B CilIy4dae, €ClIH Ha
MHOTOQYHKIMOHANGHEIM IIeHTp, pelmeHus u JeiictBus (OesmelicTBHe) KOTOPOTO
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0o0XKamyloTCsI, BO3JIOXKEeHa (YHKIUS 110 [PEeJOCTABIEHHUID COOTBETCTBYIOIIHX
MYHHITUIIATBHBIX YCIYT B TIOJTHOM 00BbEME B TOPSJIKE, ONPEAEIEHHOM YacTho 1.3 cTatbu
16 ®enepansHOro 3akona Ne 210-D3;

6) 3aTpeboBaHWEe C 3aABUTENS NPU NPENOCTABIEHHMH MYHUIUNAIBHOW YCIyTH
IUTaThI, HE MPEIYyCMOTPEHHOW HOPMAaTHBHBIMH IIPABOBBIME akTaMu Poccuiickoi
Mdenepauuy, HOPMATHBHBIMH TIpaBOBBIMH  akTamu Pecrmybnukm  Tarapcras,
MYHHITATIATEHBIMYA TTPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NPeJIOoCTABISIONIEr0 MyHHIUIAIBHYK YCIYTY, HOJDKHOCTHOTO
JIMLa OpraHa, PeJOoCTaBIsAIONIero MyHUIUTIATBHYIO YCIyTy, MHOTO(QYHKIAOHAIBHOTO
IIeHTpa, paboTHHKA MHOTO(YHKLIMOHAIBHOIO LIEHTPa, OpraHu3aliil, IpeayCcMOTPEHHBIX
gacTtero 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-@3, unm MX pabOTHHKOB B
HCIIpABIEHHH TOMYIEHHBIX MMH ONe4YaTOK W OIUMOOK B BLIJAHHBIX B pe3yJbTare
PeJOCTABICHAS  MYyHHLHUIIAIBHOW  YCIyTH  AOKyMeHTax Jubo  HapylIeHHe
YCTAaHOBIICHHOTO CpOKa TakWX HCIpaBleHui. B ykasaHHoM ciydae gocyznebHoe
(BHecyneOHOE) oOO)anoBaHWe 3asBHTENIEM peIIeHHH u neHcTBHH (Oe3neHCcTBHS)
MHOTO(DYHKIIMOHATBHOTO LeHTpa, paboTHHKAa MHOTO(DYHKIHOHAIBHOTO LIEHTpa
BO3MOXKHO B CIIydae, €CTd Ha MHOrO(YHKLIHMOHAJIBHBIHA LIEHTP, PEINEHHS W AEHCTBHS
(6e3neiicTBHE) KOTOPOrO OOMKATYIOTCS, BO3JIOXKEHa (YHKIOUS IO IIPEJOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUITUIIATBHBIX YCIYT B IIOJHOM 00BeMe B IOPAZIKE, ONIPENEIEHHOM
yacTeio 1.3 ctaten 16 @enepanproro 3akoHa Ne 210-03;

8) mapyuleHHe cpoKa WM IIOpsIKa BBIAAYM JOKYMEHTOB IO De3yibTaram
[PeOCTaBIICHN MyHUIIUTIATbHON YCIyTH;

9) IpHOCTaHOBIICHKE IIPEIOCTABICHH MyHHIIMIIAIBLHON YCIyTHd, €ClIM OCHOBAHHUS
IIPUOCTAHOBJIEHUS HE NPENyCMOTpeHBI (elrepajbHbIMH 3aKOHAMH M TPUHSTHEIMH B
COOTBETCTBMM C HHMM HWHBIMH HOPMATHBHBIMM IIPaBOBBIMM aKTaMu Poccuiickoi
denepanuy, 3aKOHAMH ¥ WHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMU akTaMH PecrmyOiuku
Tartapctan, MyHHIMNAIBHBIMY IPABOBBIME akTaMH. B ykasaHHOM ciy4ae mocynebHoe
(BHecynebHoe) oOkamoBaHWe 3asBUTENeM pelleHWit u JelicTBuil (Oe3meifcTBus)
MHOTO(QYHKIMOHAIBHOTO  I[eHTpa, paboTHHKAa MHOTOMYHKIIMOHANBHOrO IEHTpa
BO3MOKHO B CITydyae, €Cld Ha MHOTOQYHKIMOHAJIBHBIA LEHTP, PCIUICHUS U NEHCTBHS
(GesmeiicTBHE) KOTOPOro O0OXKAaTyIOTCS, BO3JOXKEHAa (YHKIUS IO IIPEIOCTaBIEHHIO
COOTBETCTBYIOIIMX MYHHIIHTIAJIFHBIX YCIYT B TOJHOM 00beMe B IOPSAAKE, ONPEIEeIEHHOM
gacTeio 1.3 cTatem 16 @enepansuoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENIS NpPHU IPENOCTABICHUM MYHHIMIIAIBHOM YCIyIH
TOKYMEHTOB WM WH(OpPMAIWH, OTCYTCTBHE M (MIIM) HELOCTOBEPHOCTH KOTOPHIX HE
YKa3LIBAIUCEH TIPH TEPBOHAYATBHOM OTKa3e B IIpHeMe JTOKYMEHTOB, HEOOXOMHUMBIX I
MIPEIOCTaBIIEHHS MYHHLIMIIAIBHONH YCIYTH, MO0 B IpefoCTaBIeHHM MYHHUIIUIIAIBLHOH
YCIIYTH, 33 UCKIIOYCHHEM CIIy4aeB, IpedyCMOTPEHHBIX ITyHKTOM 4 dact 1 cTathu 7
Mepnepansuoro 3akona Ne 210-@3. B ykazanHoM ciydae nocyneOHoe (BHecyneOHOe)
obxanoBaHue 3asiBUTENIEM perieHui 151 JefcTBUH (Oe3neticTBUA)
MHOTOGYHKIIMOHAILHOTO  L[EHTpa, paboTHHKa MHOro(QyHKIHMOHAIBHOIO IIEHTpa
BO3MOXHO B Cliyyae, eclli Ha MHOTO(QYHKLIMOHAJBHBIA LEHTP, pEelleHUs U NelCTBUS
(be3meiicTBHE) KOTOPOrO OO0XKAIYIOTCS, BO3JIOKEHA (QYHKIHS 10 IPEeIOCTaBICHHIO
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COOTBETCTBYIOIIMX MYHHIUITAIBHEIX YCIYT B IIOTHOM 00BEME B IIOPSAIKE, ONPEICICHHOM
yacTeio 1.3 cTathu 16 @enepansroro 3akona Ne 210-D3.

5.2. Xamoba mopmaercs B IMCBEMEHHOH (GopmMe Ha OyMaXHOM HOCHTENE, B
5]1eKTpOHHONH (opMe B OpraH, NPEIOCTABIAIOIINA MYHHIMIATBHYIO YCIYTY,
MHOTo(QYHKIMOHAIBHEIH HeHTp JTHO0 B COOTBETCTBYIOIIMA OpraH rocyIapCTBEHHOHU
BIIACTH, SBILIIOIIANCA y4peIuTeleM MHOTOMYHKIHOHABHOIO ILEeHTpa (namee -
yuUpeIHuTeNb MHOTOQYHKIMOHANBHOTO LEHTpa), a TaKkKe B  OpraHM3aluy,
mpenycMoTperHbe uacTeio 1.1 crateu 16 @enepansroro 3akona Ne 210-@3. JKanobsr Ha
pemenus u neifctBus (Oe3neiicTBHE) PYKOBOIWTENS OpraHa, MTPEIOCTABIAIOIIETO
MYHUIHIATBHYIO yCIyTY, TOAI0TCS B BBIIECTOSIIHI Opra (IpH ero Hamu9uH) 1160 B
cllydae ero OTCYTCTBHSI PACCMAaTPUBAIOTCH HEIIOCPEICTBEHHO PYKOBOLUTENIEM OpraHa,
IpEeJOCTaBISIIOIEr0 MYHHIUIANBHYI ycnyry. JKamoOsl Ha pelleHus W JASHCTBHA
(6e3meiicTBHE) PabOTHHKA MHOTO(QYHKIMOHAILHOIO LEHTPa MOJAOTCS PYKOBOAHTEIIO
3TOro MHOroQYyHKIHOHATPHOTO UeHTpa. JKamoOel Ha pelueHHs H [OeHCTBUA
(6esmelicTBHE)  MHOrOQYHKIHOHAJILEHOIO [eHTpa  IMOJAIOTCS  YYPEIUTENro
MHOTOQYHKIMOHALHOTO [EHTpa MM HOJDKHOCTHOMY JIMIY, YIIOJIHOMOHYEHHOMY
HOPMaTHBHEIM NpaBoBbIM aktoM Pecrmy6mmkm Tarapcranm. JamoObl Ha pemreHus M
meiicTBus (GesneiicTre) pabOTHMKOB OpraHM3ali, MPEITyCMOTPEHHBIX 4acThio 1.1
cratb 16 @emepansHoro 3akoHa Ne 210-03, momaroTcs pPYKOBOIMTENSAM I3THX
OpraHu3anui.

XKanoba na permenus W nedicTBus (Oe3nelicTBHe) opraHa, MpeqoCTaBISIOUIECTO
MyHHIIMNIATBHYIO ~ YCIyTY, HOO/DKHOCTHOIO JIMLA OpraHa, IMpeI0CTaBIAIOIIETO
MYHULHUIAIBHYIO YCIYry, MYHHIHIIAIBHOTO CIY’Kalllero, PyKOBOIHUTENsS OpraHa,
IPENOCTABIISIONIET0 MyHHIIMTIANIBHYIO YCIIYTY, MOXKET OBIThH HAlIpaBJieHa I10 II0YTe, Yepe3
MHOTO(YHKIIHOHAIbHBIH LEHTD, G HCIIOJIb30BAHUEM UH(POPMAIOHHO-
TelIeKOMMYHHUKAI[MOHHOH ceTH  «MHTepHeT», oOGQUUMANLHOrO caliTa OpraHa,
TPEeOCTABIAIOMEr0  MYHHIMNATBHYRO  ycunyry, Emusoro  moprama  ymbo
Pecry6IHKaHCKOTO TIopTaia, HHGOPMAIHOHHOH CHCTEMBI NOCY1€OHOTO 00KaIOBaHH!S, &
TAKXKe MOXKET OLITh NIPUHSATA TIPH JIMYHOM IIpueMe 3agBuTens. JKanoba Ha pelieHus U
nehcTBUA (OeznelictBue) MHOTO(YHKIMOHAIBHOIO IIEHTpA, paboTHHKA
MHOTro(QYHKIHOHAIFHOTO IIEHTPa MOXKeT OBITh HallpaBJIeHa 110 [I0YTe, C KCTI0JIB30BaHHEM
MH()OPMaLMOHHO-TEIEKOMMYHUKAIHOHHONH cetd «lHTepHeT», OQHIMAILHOrO caifta
MHOroQyHKIIHOHATLHOrO HeHTpa, Ennnoro moprana nubo PecnyOnukanckoro noprana,
MHGOPMALMOHHON CHCTEMBI I0Cy1e0HOT0 00KalOBaHMS, a TAKXKE MOKET OBITh IPUHATA
npu THYHOM TpueMe 3asButens. JKanmoba Ha pelleHus # Jelictus (OesnmeiicTsue)
OpraHu3aluii, MpeayCMOTPeHHBIX YacThio 1.1 cTathu 16 @enepanbuoro 3axona Ne 210-
®3, a Takxke UX pabOTHMKOB MOXKET OBITh HalpaBieHa II0 II0YTEe, C MCIIOJIb30BaHUEM
WH(OPMAIIHOHHO-TETIEKOMMYHUKAITHOHHOH ceTu «MHTepHeT», OQHIMATbHBIX CaHTOB
3TUX opragusanuit, Exnroro nopraia nubo Pecrrybnukanckoro nopraina, a Takke MOXeT
OBITH PUHATA IPH JTUIHOM IIpHEMe 3asBUTEIA.

5.3. XKanoba nomkHa conepKarTh:

1) HaWMeHOBaHHMe OpraHa, IPeIOCTABISIONIEr0 MYHHIUIATEHYIO YCIyTY,
JTOJKHOCTHOTO ITHIA OpraHa, NPEJOCTABJIAIOIIEr0 MYHHIHIIAIBHYIO YCIyry, IH00
MYHHULUIAIBHOTO CITYKaIlero, MHOTO(QYHKIIMOHANEHOTO LEHTPa, €r0 PYKOBOLUTEL H
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(umu) paboOTHMKA, OpraHu3anuil, IPeTyCMOTPEHHBIX uacTeio 1.1 crareu 16
®enepansHoro 3akona Ne 210-®3, ux pykoBoauTenel u (uim) pabOTHUKOB, PELICHHS U
neiicTBus (0e3IefiCTBHE) KOTOPBIX 00XKATYIOTCS,

2) damuanio, UMs, OTIECTBO (TIOCTENHEE - NPU HANWYHMH), CBEOCHHA O MECTE
KHUTEIbCTBA 3aABUTENA - ((U3MYECKOro JHIA THO0 HaMMEHOBAaHME, CBEIEHHA O MECTe
HaXO0XKIEHHUS 3asBUTEINS - IOPUIMYECKOTO JIWIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, amgpec (anpeca) aNeKTPOHHON MOYTHI (IIPH HAJIHYHH) M NMOYTOBBIH anpec, Mo
KOTOPBIM JOJDKEeH OBITh HAIIPaBIIEH OTBET 3asBUTEIIO;

3) ceenenus o6 ofkamyeMmbix pelneHHsX M AeifcTBuAx (Oe3meHCcTBHH) oprama,
NPEIOCTABIIAIOIIET0  MYHHIUNAIBHYIO  YCIyry, MJOJDKHOCTHOrO JIHIA OpraHa,
IPENOCTABISIONIEr0 MYHHUIMIIANBHYIO YCIyTy, JUO0 MYHHIMIIAIBHOTO CIy)Kallero,
MHOrOQYHKIMOHATLHOTO LEeHTpa, pabOTHHKAa MHOrOGYHKIHOHAIBHOIO IIEHTPA,
OpraHu3aluii, mpenycMoTpeHHBIX YacTbio 1.1 crateu 16 ®exepamproro 3akona Ne 210-
@3, ux pabOTHHKOB;

4) IOBO/BI, HA OCHOBaHHM KOTOPBIX 3asBUTENb HE COIIACEH C pEIIeHHeM H
neiicteieM (Oe3meiicTBHEM) oOpraHa, NPeNOCTABJIAIONIET0 MYHHIHUIAIBHYIO YCIYTY,
NOIDKHOCTHOTO JHIA OpraHa, IPeNOCTABILIIONIEro MYHHLIMIAIRHYIO YCIyry, JIubo
MYHMIMIIANBHOTO  CIYXKAIEro, MHOTOGYHKIHMOHAIBHOTO  II€HTpa,  paboTHHKA
MHOI'0(YHKIIHMOHATBHOTO [IeHTpa, OpPraHu3alnH, TpeayCMOTPEHHEIX YacThio 1.1 cTaThn
16 ®enepansuoro 3akoHa Ne 210-®3, ux paboTHHKOB. 3asgBUTENEM MOTYT OBITh
TIpe/ICTABIEHBI JOKYMEHTHI (TIPH HATHYHH), HOATBEPXKIAIOIINE IOBOIbI 3aBUTEIIS, TH00
UX KOITWH.

5.4. TlocTynuBIIas *anoba MOMUIEeKHT PErHCTPAIlHH B CPOK HE IO3[HEE paboyero
IHSI, CJIEYIOIIEro 3a THEM MOCTYIIEHH.

5.5. Xayoba, mocTynmHBIIas B OpraH, NPEAOCTABISAIOIIMNA MYHHIIHIATBHYO
YCIYTy, MHOTOGYHKIMOHABHBIN [IEHTp, YIPEIUTeII0 MEHOTODYHKIMOHAIBHOTO IEHTPA,
B OpraHM3aIMHy, IPEIyCMOTpeHHbIe 4acThio 1.1 cTaThu 16 @enepanbroro 3akona Ne 210-
@3, nubo BeIIECTOAIMUE opraH (MpU €ro HaJIW4YHM), MOIJIEKHUT PACCMOTPEHHIO B
TedeHHe MATHAAUATA pabouynx JHER CO IHS ee PErUCTpallyy, a B cIydae 00XanoBaHus
OTKAa3a OpraHa, pe0CTaBIsONIEro MyHUIAIIATEHYIO YCIYTY, MEOIO(QYHKIIHOHATEHOTO
[lEHTpa, OpraHu3alnii, MpeayCMOTPEHHBIX YacThio 1.1 cTaTek 16 @enepanbHOro 3aKoHa
Ne 210-®3, B mpreMe DOKYMEHTOB y 3asBUTENs JUOO B HMCIPABICHHUH HOMYLICHHBIX
OIleYaToOK M OIMMOOK HIIH B ClIy4ae OOKalOBaHUS HapylleHHS yCTaHOBIEHHOI'O CpPOKa
TaKUX HUCIPABIEHUH - B TeUEHHE MATH PaboyMX JHEH O JHS €€ PErHCTPaIliH.

5.6. ITo pesyibpraTaM pacCMOTPEHUS 5Kan00bl MPUHUMAETCA OJHO H3 CIIEIYIOITHX
peLLIeHUH:

1) xano6a yI0BIETBOPSAETCS, B TOM YHCIIE B (pOpME OTMEHBI IIPHHATOTO PEIIEHHUS,
WCIIPABJIEHHS JONMYILIEHHBIX ONEeYaToK W OIIMOOK B BBINAHHLIX B pe3ysbTare
[PENI0CTABICHHA MyHHLIHITATBHOM YCIIyTd JOKYMEHTAaX, BO3BPAaTa 3asiBUTENIO TEHEKHBIX
CpelcTB, B3MMaHHWe KOTOPEIX HE IIPEeNyCMOTPEHO HOPMATHBHBIMH IPABOBBEIMH aKTaMU
Poccuiickoit @eneparuu, HOpPMATHBHBIMU PaBOBLIMU akTamu Pecriybnuku Tarapcran,
MYHUIIUITATHHEIMHA TPABOBBIMU aKTaMH;

2) B yIOBIETBOPEHHH JKaJ00BI OTKa3bIBAETCH.
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He moszaHee OHA, CIEAYIOIIEr0o 3a MHEM IPHHATHA PEIIEHHs, YKa3aHHOIO B
HACTOSIIEM IIYHKTE, 3aABHTENIIO0 B IIMCHMEHHOH (opMe H M0 XKEIaHHIO 3asBHTENS B
SIIEKTPOHHOH (GopMe HampaBifeTcss MOTHBHPOBAHHEIA OTBET O pe3yjbTaTax
PaccMOTpPEHHUS JKaIo0bL.

5.7. B ciydae mpu3HaHWS JKajoObl IMOJIEXKAllel yIOBIETBOPEHHIO B OTBETE
3aSIBUTEII0 O PE3YIBTATaX PACCMOTPEHHS JKa0ObI JaeTcs MHGOpMauus o AEHCTBHSX,
OCYIIECTBIAEMBIX  OpPraHoM,  IIPENOCTaBJAIOIIMM  MYHHIMOATBHYH  YCIYTY,
MHOTO(QYHKIMOHAIBHBIM [IEHTPOM JTHOO0 OpraHM3anyel, IpeIycMOTPeRHOR JacThio 1.1
crated 16 @enepansHoro 3akoHa Ne 210-D3, B nensax He3aMeIIHTEIbHOIO YCTPAaHSHUS
BBISIBJIIEHHLIX HAPYIICHWH TIPU OKA3aHUM MYHUIUIIAIEHON YCIIYTH, & TAK)KE IIPUHOCSTCS
W3BHHEHHMA 3a JOCTABIeHHBIE HEYI0OCTBA M yKa3bIBaeTCs MH(OpMALUs O JaJlbHEeHIIHX
NEeHCTBHAX, KOTOphle HEOOXOIMMO COBEPIIUTL 3afBUTENI0 B IENSIX IONYYEHHS
MYHHIHUIATBHOHR YCIIyTH.

5.8. B ciydae mpu3HaHUS KaJlo0bl HE TOAJIEKAIIEH YAOBIETBOPEHHUIO B OTBETE
3aABUTENI0 O DE3yJbTaTaX pAcCMOTPEHHs KajloObl [JAroTCs apryMeHTHPOBaHHBIE
Pa3bACHEHHS O NPHYHHAX MPHHSATOrO PEIleHHs, a Takke HH(OpMAIMs O IMOpsIKe
00’KaI0BaHUS IPHHATOTO PELIEHHS.

5.9. B cny4ae yCTaHOBJIEHHS B XOJE€ HIH IO pe3y/IbTaTaM PacCMOTPEHHSI JKao0bI
NPU3HAKOB COCTaBa AaJMHHHCTPAaTUBHOIO IIPABOHAPYUIEHHS WJIH IIPECTyIICHUS
JOJDKHOCTHOE JIHI0, PabOTHHK, HaJeJeHHBIE OJIHOMOYHAMY [0 PACCMOTPEHHIO Kajo0,
He3aMeIMTEIbHO HAMPaBIISIOT KMEIOIIAecs MaTepHalsl B OPraHbl IPOKYPATYPHI.
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IIpunoxenne Ne 1

K AJIMHHHACTPATHBHOMY perjIaMeHTy
[IPEJOCTABNIeHUS MYHHIUITATBHON yCIIyTH
TIO COTIaCOBaHHIO IIPOEKTHOH
JIOKYMEHTAIMH Ha TIpoBeeHue paboT 1o
COXpaHeHMIO 00BEKTA KYJIBTYPHOTO
HAaCIeIHsS MECTHOTO (MYHHIMITAIEHOTO)
3HAYCHHS

@opma

(Bnank opraHa, IPeaoCTaBIIOMEr0 MyHHITHTIATBHYIO YCIIYTY)

Komy:

KonraxkrHeie 1aHHBIE:

IIpencraBuTens:

KonTaxTHEIE MaHHBIE MIpeaCTaBUTEIIA:

HEMY JOKYMCHTBI, YIIOJITHOMOYCHHBIM OpraHoM
[IPHHATO PEHICHHE 0

PEIIEHHUE

0T

PacemoTpes Bame 3asBieHue ot Ne

U IpHIaraeMble K

JomnonuutenbHas HHpopManus:

Caepenus 00 2JIeKTPOHHOMN TTOATHCH

JomxraocTHOE mmutio (@HO)

(IoJITHUCH YTIOTHOMOYEHHOTO
JIOJDKHOCTHOT'O JIMI[A OpraHa)

IIpunoxenue Ne 2

K AZIMAHHCTPAaTHBHOMY PErJIaMeHTy
[IPENOCTaBICHHUS MYHUIUTIATBHON yCIIyTH
II0 COTTIACOBAHMIO IIPOEKTHOH
MOKYMEHTAIlHH Ha MpoBeaeHue paboT o
COXpaHEeHHIO 00BeKTa KYIETYPHOIO
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HACJIe/IHsI MECTHOTO (MYHHIIMIATBHOTO)
3HAYECHUS

@opma
(Bnask oprama, Ipe0CTABISIONEr0 MyHUIUIIATEHYIO YCIYTY)

Komy:

KoHTakTHBIE HAaHHEIE:

[IpencTaBUTEND:

KoHTakTHBIE TaHHbIE NIpEeaCTaBUTEIIA:

PEIIEHHE
00 oTKa3e B MpeIOCTaBICHNH MyHHIIMITAIbHOH YCIyIH
o
oT Ne

Pacemotper Bartie 3asgBieHHE OT Ne U TIpUjIaraeMble K HeMy
JOKYMEHTBI YIIOJIHOMOYEHHEIM OpPraHoM
NPHUHSATO pelueHue 06 0TKaze B

o CIICIYIOIIAM

OCHOBAHHSM:

L.

2.

JonomHuTeTRHAS HHPOPMAIHS:

Bl BpaBe MOBTOPHO 00PaTHTHCS B YIIOTHOMOYCHHEIH OpraH ¢ 3asBICHAEM O IPEIOCTABIECHHH
YCIIYTH [OC/IE YCTPpaHeH!sI YKa3aHHBIX HapyLICHHH.

JlaHHBIH 0TKa3 MOKeT ObITh 06:KaI0BaH B JOCYIe6HOM MOpPAAKE IIyTEM HaNpaBIICHUS XKalo0bl B
YIIOJTHOMOYEHHBIH OpraH, a Takke B cyJeOHOM NOpSAKE.

Crenenus 06 31EKTPOHHOM MOAIHCH

Homxunoctroe muio (PHO)

(moAnmHCh YIIOTHOMOYEHHOIO
JOJKHOCTHOTO JIMLa OpraHa)
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[Mpunosxerne Neo 3

K AIMHHUCTPATUBHOMY PErIaMeHTy
IPeIOCTaBICHHA MyYHHLIMIIANBHOH yCIyTH
TI0 COTJIaCOBAHHIO IIPOEKTHOMH
JOKYMEHTaIlMH Ha IIpoBeieHHe paboT no
COXpaHEHHUIO 00beKTa KyIbTYPHOTO
HacJeIus MECTHOTO (MYHHUITUTIIATBHOTO)
3HAYEHUS

Dopma
(Brmank oprana, Ipe0oCTaRIAIOIEr0 MyHHLIUIIATEHYIO YCIYTY)

Komy:

KonrakTable HaHHBIE:

[TpencraBuTens:

KonraxkTHBIC TaHHEIE IIPEOCTaBUTEIA!

PEINEHUE
00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX A/ IPEI0CTaBICHHS
MYHHUMIATEHOM YCITYTH 1O

oT Ne
PacemoTtpes Barne 3asBineHue ot No W TIpHJiaraeMele K HeMy
JIOKYMEHTEI YTIOTHOMOYEHHBIM OprasoM
IPHHATO peleHue 06 0TKase B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX
s IO CJIEAYIOTIIHM OCHOBAHHSIM:
1.
2

Pa3npgcHenne MpHYKH 0TKA3a:
JononuutensHas HHEGOpManus:

BrI BipaBe MOBTOPHO 00paTHTHCS B YIIOTHOMOYECHHBIH OPraH ¢ 3asgBICHHEM O IPENOCTaBIEHHH
VCIIYTH TIOCJIE YCTPAHEHHUS YKa3aHHEBIX HapylleHHH.

JlaHHBIH 0TKa3 MOXKET OBITH 00XKAIOBAH B T0CYIeOHOM MOPS/KE TyTEM HaNPaBIICHHS KaI00k! B
YIIOJTHOMOYEHHBIH OpraH, a TakKe B Cy1eOHOM IOPAIKE.

Ceenenus 06 3MeKTPOHHOH NOAIHUCH

Homxnoctroe o (PHO)

(MOOTHCE YIIOTHOMOYEHHOTO
JODKHOCTHOTO JTUIIA OpraHa)
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ITpunosxenue Ne 4

K AIMUHHCTPAaTHBHOMY PErTIaMEHTY
Ipe0CTaBIeHHS MYHHITATIAIBHOH
YCIIyTH TI0 COTTIaCOBAHHIO ITPOEKTHOM
JTOKyMEHTAllMH Ha IPoBefieHHe paboT 1o
COXPAHEHUIO 00BEKTA KYTBTYPHOTO
HacTess MECTHOTO (MYHHUITUNIATEHOTO)
3HAUEHHUS

®opma

B
(HaMMEHOBaHKE OpraHa MECTHOTO
caMOyIIpaBIICHHS)

3ASIBJIEHME
0 MPEXOCTABTIEHHH MyHHIUIIAIBHOHN YCIYTH 110 COITIaCOBAHMIO IPOEKTHOM
JIOKYMEHTAIMH Ha IpoBeeHrAe paboT Mo cOXpaHeHHIo 00beKTa KYIbTYPHOIO HACIeIHus
MECTHOTO (MYHHIMITATLHOTO) 3HAYEHHS

I[lpomry coriiacoBaTh MPOSKTHYIO DOKYMEHTALMIO Ha IPOBeJieHHE paboT 1o
COXpaHEHHIO 00BEKTA KYJIBTYPHOTO HACJE/IHsI MECTHOIO (MyHHLHIIAIBHOTO) 3HAYEHHS:

l

(nawMeHoBaHHE 0GBEKTA KYJIETYPHOI'O HACIETNS)
Azpec (MeCTOHAX0XKAEHHE) 00BEKTA KYTBTYPHOTO HACTEIMS:

(pecrrybnuka, o6nacTs, paiton)

(ropon)

(ynuua) (moMm)  (xopm.) (oduc/ks.)
[IpoexTHas NOKYMEHTAlMs Ha TpoBeleHHe paboT IO COXpaHEHHIO OOBLEKTa
KyJIBTYPHOTO MECTHOTO (MYHHIIMIIAIBHOI0) 3Ha49eHMsA paspaboTana:

(HauMeHOBAHHE MPOESKTHOH JOKYMEHTALIHH)

(cocTaB MPOEKTHOM TOKYMEHTAIHH)
OpraHusarus:

(nauMeHOBAHME, OpTaHH3aLHOHHO-NIparoRas Gopma ropranyeckoro uma, ©.H.0. ansa
(usuyeckoro Mua)
AJlpec MECTOHAX O ICHUS OPTaHU3ALNH!
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(pecmy6nuka, o6nacTs, paidoH)

(ropon)

L

(ymaua) (mom)  (xopm.) (odwuc/iB.)

CBeneHus 0 TMIIEH3HH HA OCYIECTBICHHE AEATENHHOCTH IO COXpaHEeHHI0 00BeKTa
KyJILTYpHOI'O HacIeIusl:

PETUCTPaLMOHHBI HOMED .

Jiara BeIIaul

CBenenus O 3alaHHM Ha I[poBefieHHe paboT IO coXpaHeHHIO 00BeKTa
KyJIBTYPHOTO HACIEIH:

PErHCTPallMOHHBIH HOMED ,

Jata BEIIadn ,

OTBETCTBEHHEIH IIpeaCTaBUTEIb

(©.1.0.)
KonTakTHbIH TenedoH (BKITIOYAs KOJ TOPOJa):

PesynbTaT nmpeocTaBieH st MyHHIIUITATLHOM YCIyTH, IPOITY MPEA0CTABHTE:

]:I B Ju4HBEIH Kabuner Iloprana rocyqapcTBeHHBIX W MyHHIUNAILHEIX yoIyr PecmyOmuxu
TaTapcTan;

I:I B MHOTO()YHKIIHOHATEHOM TIEHTPE TPEeIOCTABICHHS TOCY/IapCTBEHHBIX U MY HHIIHTIATBHEIX
yenyr Pecrrydomiku Tataperas;

D B Opzane.

(mara) (monmHCH) (®.1.0.)



[Ipunoxenne Ne 5

K AIMHHHCTPAaTHBHOMY perilaMeHTy
MPENOCTARIEHA MyHHLIAIAIBHOH YCIyTH
IO COTTIACOBaHHMIO IPOEKTHOH
JNOKYMEHTAlMH Ha IIPoBeIeHNe paloT 1o
COXPaHEHHIO 00BEKTa KYJIBTYPHOTO
HacJIeIust MECTHOTO (MYHUIHITAIEHOTO)
3HAUEHUS

PykoBogutento
HcnonauTensHOro KOMHTETA

Or:

3asiBneHue
00 HCIIpaBIeHHH TEXHHYESCKOH OMmHOKH

Coobmmaro 00 omubKe, AONYINEHHOW INpH OKa3aHHM MYHHIHNAJIBHOH YyCIyrH II0

3anucaHo:
[TpaBUJIbHBIE CBEIECHHS:

[Tpomy wWcHpaBUTh MONYLICHHYI0 TEXHHYECKYIO OIMHOKY H BHECTH COOTBETCTBYIOIIHE
H3MEHEHS B JOKYMEHT, SIBIIIOLIUHCS pe3yIbTaTOM MYHHLIATIATBHOH YCIIYTH.

[Tpunararo cnenyromye J0KyMEHTEL:

1.

Z,

B cny4ae nmpuHATHA pemeHus o0 OTKIOHEHHW 3asBICHHS 00 HCIPABICHHH TEXHHUYECKOH
OIOKH TIPOIY HAIIPABHTh TAKOE PEeIleHHUE!

[OCPECTBOM OTIIPAaBJICHHS 3ISKTPOHHOrO JOKyMeHTa Ha agpec E-mail: :

B BHJE 3aBepPEeHHOH KOmMH Ha OyMa’KHOM HOCHTENE MOYTOBBEIM OTINPABIAEHHEM IIO aJpecy:

HacTostmm noaTBepKIai0: CBE/ICHYS], BKIFOUCHHBIE B 3asBJICHHE, OTHOCAIIMECS K MOSH JIMYHOCTH
M TIPEJICTABNISEMOMY MHOIO JIMITY, @ Takke BHECEHHBIE MHOK HIIKE, JOCTOBEPHBL JIOKYMEHTHI (KOIHH
JOKYMEHTOB), TPHJIOKECHHBIE K  3adBICHHMIO, COOTBETCIBYIOT TpeOOBaHHAM, YCTaHOBJICHHBIM
3aKoHOmaTensCTBOM Poccuifckod Deznepaiiiv, Ha MOMEHT TNPECTABIEHHs 3asBIEHHSA OTH JOKYMEHTHI
JIeHCTBHTENTBHBI H COZIEPIKAT JI0CTOBEPHbIE CBEICHHUSL.

(mara) (moamHce) (@.1.0.)



