TATAPCTAH PECITYBJIMKACEI ; NCIIOJTHUTEJIbHBII KOMHUTET

CIIAC 5 CITIACCKOTI' O
MYHHUIHUIIAJIb PAUOHBI * MYHHIIUITAJIBHOT O PAMOHA
BAIIIKAPMA KOMHUTETHBI PECIIYBJIUKHA TATAPCTAH

KAPAP INOCTAHOBJIEHHUE
Ne Frde oT “7#” A2~ 2021 rona

O6  yTBep)kmeHMM  aIMHHHCTPATHBHOIO  perjaMeHTa
MPENOCTABICHH] MYHHUIUNAIBHOW YCIYTH IO IIPH3HAHHIO
IIOMEIIEHHs JKHIBIM IIOMEIIeHHEeM, JXHJIOTO IIOMEIeHH
HEMPHTOAHBIM I IIPOXKUBAHUSA U MHOTOKBapTHPHOIO JOMA
aBapUIHBIM U IIOAJIEKAIIUM CHOCY WM PEKOHCTPYKIIHH

B cootserctBHE ¢ DenepanbHeiM 3akoHoM 0T 27 mions 2010 roma Ne210-®3
«O06 opraHuM3aluy IpeJoCTaBICHUS TOCY JaPCTBEHHBIX ¥ MyHUIUIATILHEIX YCIyT,
Wcnonuutenbupi koMuTeT CHAaccKOro MyHHIHIATBLHOTO paiioHa PecryOmuxw

Tarapcran:
IIOCTAHOBJIAET:
Ly YTBEpOMT:  aJIMHHUCTPATHBHBIH  pErNIAMEHT  IIPENOCTABIICHHUS

MYHUIIMTIATBHON YCIYTH 10 NPHU3HAHHUIO IOMEINEHHS JXHIIBIM ITOMEIICHUEM,
’KHUJIOTO IIOMEIICHHS HETPHTOAHBIM [IJ11 IPOXKHBAaHUA X MHOIOKBAPTHPHOTO I0Ma
aBapUMHBIM M ITOIJIEKAIIUM CHOCY WM PEKOHCTPYKIIHH.

2 IIpusHaTE yTpaTHBIOIMM CHIIYy ITOCTAHOBIEHHS VICIIOIHHUTEILHOTO
komuTeTa Cnacckoro MyHunumnaasHoro PT:

2.1. or 12.11.2019 Ne 716 «O6 yTBepKICHHH aIMHHWCTPATHBHOTO
periamMeHTa TPeIOCTaBIeHHs MYHHIWNAIbHOM YCIyrH 10 IIPH3HAHHIO
IIOMCLICHHS KHJIBIM ITOMEIEHHEM, JKHUIOr0 TOMENIEHHs HENPUIOAHBIM IS
IPOXXHBAHUSA U MHOTOKBAPTHPHOIO JOMa aBapHHHBIM U MOIJIEHKAIINM CHOCY HIIH
PEKOHCTPYKIIMH, CaJ0BOr0 JOMa JKUIBIM JJOMOM H JKHJIOr0 JOMa CaZOBBIMY.

2.2. ot 20.07.2020 Ne 405 «O BHeceHWH H3MEHEHWH W IOMOJHEHHUH B
aJMUHHUCTPATHBHBIA PEriaMeHT IIPeNOCTaBIeHUs MYHUIIMMNANGHON YCIYTH 110
NPU3HAHUIO  IIOMEIICHHS JKHUIBIM  IOMEIICHHEM, JKHJIOIO  IIOMEIIEHHS
HETIPUTOJTHBIM [UIA IIPOXKHUBAHWS W MHOTOKBAapTHPHOI'O [OMa aBapHMHEIM H
IOJJIEKAIHM CHOCY WM PEKOHCTPYKIHH, CaJ0BOTO IOMa >KHJIBIM JOMOM H
XKHUJIOTO JIOMa CaI0BBIM, YTBEPXKACHHBIH ITOCTAHOBJIEHHEM FCIIOIHUTEIHLHOTO
komurera Ne 716 or 12.11.2019 «O6 yTBepXIeHWH aIMUHHCTPATHBHOIO
periaMeHTa IpedOCTaBIEHUs MYHHLUMIIATBHOH YCIYIH 10 [PU3HAHHUIO
IOMEIEHHs] JKUJIBIM IIOMEIIEHUEM, JKUJIOTO IOMEIIEHNS HENPUIONHBIM IS



IIPOJKUBAHUS U MHOIOKBAPTUPHOTO 1OMa aBAPUHHEIM H HOUIEKAIIMM CHOCY HITH
PEKOHCTPYKIIHH, CaZ0BOr0 J0Ma KUIIBIM JOMOM H SKHJIOTO JOMa CaI0BBIMY.

3. OnyGnukosath HacTOSIIee MOCTAHOBIEHHE HA ODHIMATEHOM caiiTe
Crnacckoro MyHunumansHOro paiona http:/www.spassriy.tatarstan.ru, na
oHIHATBHOM caliTe NpaBoBoi nHGopManuy (//http:pravo.tatarstan.ru).

4. KoHTpoub 3a HCTIOTHEHHEM HACTOAIIEr0 MOCTAHOBIESHUS BO3IOKHATh
Ha 3aMECTUTENA pPYKOBOAMTENS MCIOJHUTENBHOrO KomHuTera (CHacckoro
MyHHLHIAIBEHOTO paiioHa PT mo BKOHOM}K&Q&KH\E
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YTrepKaeH

[OCTaHOBJIEHHEM VICIIOTHATEIEHOTO
koMuTeTa CIlacckoro MyHHLIHIIAIBHOTO
pationa Pecnybmixu Tatapcran

ot «/ ¥ » A 2021 1. Ne 7

AIMHHHCTPATHBHbLIH perjaaMenT
NpeaocTaBIeHH MYHHIHIAIBHOMR YCJAYTH M0 NPU3HAHHIO MTOMEIIeHHS KHIBIM
NoMelIeHHEeM, )KHJIOT0 MOMeeHHs] HeMPHUIOAHBIM ISl MPOKHBAHHSA H
MHOTOKBapPTHPHOI'0 J0Ma aBapUHHBLIM H NOAJIeKAIHM CHOCY H/IH PEKOHCTPYKIHH

1. O01He Mo0KeHUS
1.1.  Ilpenmer perynupoBaHWS aJMUHHUCTPATHBHOTO PETIaMeHTa

1.1.1.  Hacrosmmii  agMMHHCTPaTHBHBIH  perJlaMEHT  IpeHOCTaBIEHUS
MYHHIHITAIBHOM yCJIyrH (Janee — aIMUHHCTPATHUBHBIA DPEriaMeHT) yCTAHABIMBAET
CTaHOApT W IOPSANOK IIPENOCTABIEHHA MYHHIHUNAIbHON YCIYIH IO TNPH3HAHUIO
NOMEIMEHHS KUIIBIM TIOMELIEHUEM, KUIIOr0 IIOMEILEHU S HEIPUTOTHBIM TS TPOKHUBAHKS
M MHOTOKBAPTHPHOTO IOMa aBapHUHEIM M IOAJEXKALIUM CHOCY WM PEKOHCTPYKIIHH
(manee — MyHHLIUITATIEHAS YCITYTA).

1.1.2. Ilonoxenus aIMHHUCTPATUBHOTO PEraMeHTa IIPUMEHSIOTCS B OTHOIIIEHHH
FOPHIHYECKUX ¥ (DHU3HYECKHX JTHI] — COOCTBEHHUKOB (HaHUMaTeNell ) KUIbIX IIOMeIleHHi

1.2. Kareropuu 3asBuTeNei

1.2.1. Jlumamu, MMEIOIMMH TIpaBO Ha IOJyYeHHe MYyHHIMIAIBHON YCIyrH,
SBILTIOTCS. FOPUIMYECKHE W (DU3HMYECKHE JIHLA — COOCTBEHHHUKH (HAHMMATENHN) XUIIBIX
IOMELIEHHH (Haee — 3asiBUTEb).

1.2.2. C 3assnenweM BIpaBe oOOpaTHThCA TPE/CTABHTENL  3asBHTEI,
AEWCTBYIOIIMY Ha OCHOBAHUH HOKYMEHTA, YIOCTOBEPSAIONIErO €ro MOJHOMOUHS, JTHO0
3aKOHHBIN TIPSNICTABUTEND (PU3MIECKOTO JIHIA (Jlajiee — MPeICTaBUTEND 3aBHTENs ).

1.3. Topsnox uHGOpMUPOBaHHS O IPELOCTABIEHAN MYHUIIMIANLHOMN YCIyrn

1.3.1. Mudpopmanus o mnopsoKe HPEOCTABICHAS MyHUIMNATLHON YCIyrH
pa3Melaercs:

1) Ha wWHGOPMANHOHHBIX CTEHIAX, COJAEPKAIIMX BH3YAIBHYIO H TEKCTOBYIO
HHGOpPMALMIO O MYHULUUIAIBHONW yCIyre, pacloNOKeHHBIX B  ITOMEIIEHUSX
MHOTO(QYHKIIMOHATBHBIX  LEHTPOB IPENOCTABIIEHUS! ~ TOCYHApCTBEHHBIX W
MYHHIIUTIATBHBIX YCIIYT.

2) Ha ohuuManbHOM caliTeé MYHHIMNAIBHOTO palioHa B HH(OPMAIHOHHO-
TeIeKOMMYHHKaHOHHON ceTH «MHTepHe» http:// www. spasskiy.tatarstan.ru;

3) na Iloprane rocynapCTBEHHBIX W MYHHLMIATBHBIX YCIyr PecrmyGmuku
Tarapctan (https://uslugi.tatarstan.ru) (zanee — PecniyGnukanckuii mopran);
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4) na Exurom nopTane rocyfapCTBEHHBIX M MYHHITMNATBHBIX YCIyT (QyHKIHI)
(https:// www.gosuslugi.ru) (nanee — Equnsrit mopran);

5) B rocyapcTBEHHON HHPOPMANMOHHOH cHcTeMe «PeecTp TOCyIapCTBEHHBIX U
MyHHIHTATBHBIX yeuyr Pecnybmaku Tarapcram» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEeHHBIX B MYHUIUIIATBHBIX YCIYT).

1.3.2. KoncynsTHpoBaHHE IO BOIPOCAM IIPEIOCTABICHHS MYHHULHMNAIBHON
YCIIYTH OCYIIECTBIISCTCS:

1) B MHOroQyHKUMOHAIBHBIX IEHTPaX IPEIOCTABIEHUS I'OCYIAaPCTBEHHBIX H
MYHUIUNATBHBIX YCIYT IIPH YCTHOM OOpAIlCHNH - TMYHO WITH MO TeNe(OHY;

2) B uHTepakTHBHOH (opme Pecrybnmkanckoro moprana;

3) B MHcnmonmurenproM kommrere CrHacckoro MyHWIMIIANBHOIO —paifoHa
Pecniy6muku Tarapcran (nanee — Mcnonkom):

IPH YCTHOM OOpalleHuH - TUYHO UITH 110 TeledoHy;

TP MUCbMEHHOM (B TOM 4YKCie B hopMe 3IeKTPOHHOTO JOKyMeHTa) oOpaleHn
— Ha OyMa)XHOM HOCHTeJIE II0 II0YTe, B QJIEKTPOHHOM (hOpMe 110 3IEKTPOHHOM IouTe.

1.3.3. Uudopmanus na Enunom moprane, PecryOnukanckom mopTaie o mopsake
M CPOKax IIPeJOCTaBJIICHUs MYHHIUIIANBHOM YCIyI'M Ha OCHOBAaHHH CBEIEHHIA,
colepkaiiuxcs B Peectpe rocymapCTBEHHBIX M MYHHIHIAIBHBIX  YCIIYT,
IIPEIOCTaBIISAETCS 3asIBUTENIO OeCIIaTHo.

Hoctyn k uHQOpPMaIUH O CPOKaX U MOPSIKE MPEeI0oCTaBIeH S MYHHIHIIAIBHOM
YCIIyTH OCYINECTBIAETCA O€3 BRINONHEHUS 3asBATENIeM Kakux-1u0o TpeOoBaHui, B TOM
yhcine Oe3 HCHoNb30BaHMS MPOrPaMMHOIO OOecIedeHHs], yCTAHOBKA KOTOPOro Ha
TEXHHYECKHE CpElCTBa 3asBUTENS TpeOyeT 3aKTioueHus JTHMIIEH3HOHHOIO HJIM HHOTO
COTJIaIlleHHs c npaBoobyagarenemM IIPOrPaMMHOI0 obecreueHus,
IIPeIyCMaTPUBAIOIIEr0 B3UMaHKE ILJIAThl, PETUCTPALHIO WK aBTOPH3AIIHIO 3asSBHTEIIS
UJIH TIPEeNOCTaBIeHNe UM IIePCOHAIBHBIX TaHHEIX.

1.3.4. Ilpu obpaiienuy 3asBUTENS JIHYHO WK IO TeJde)OHY B COOTBETCTBHH C
MOCTYIMBIIMM 0OpaleHHeM IIPeloCTaBIIseTCsS HHOOPMAIIHS:

1) o MecTe HaXOXIEHUS MHOTO(QYHKIHOHATLHOTO LEHTPA IIPENOCTABIEHUS
rOCYIapCTBEHHBIX M MYHHIMIANBHBIX yciayr, Mcmonkxoma (ampec, rpaduk paboTEL
CIIPaBOYHBIE TENE(POHBI);

2) o0 nopsjKe NpenoCTaBICHUS MYHUIMIIANBHON yCIIyrH, 0 cnocobax M Cpokax
[MOJa4YX 3aBJICHUM;

3) O Kareropusx rpaxiaH, KOTOPBIM IIPELIOCTABISIETCS MyHUIUNIANBHASA YCIIYTa,;
O HOPMAaTHBHBIX IIPAaBOBBIX 4aKTaX, PETYIUPYIOIIHX BOIPOCH IPENOCTaBICHHUS
MYHHULIUIIAIBHON YCIIYTH;

4) o mepeyHe NOKYMEHTOB, HCOOXOAMMBIX IJIsi PACCMOTPEHMsS 3asBIEHHSA O
IPeOCTaBIEHUH MYHUIUIIAIBHOM YCIIyTrd, O CPOKax MpreMa M PeruCTPAIHY 3aABJICHNUS;

5) o Xxole mpelocTaBlIeHHs MYHHLIHIAIBHOMN YCIYTH;

6) o MecTe pa3MelleHHs Ha OQHUHATLEHOM caiiTe WHGOPMALUHM MO BOIPOCAM
IIPEJOCTaBIEeHU] MyHHITUNIATEHON YCIyTH;

7) o nopsike ob0xanoBaHHS NeHCTBHH WM Oe3AeHCTBHS NOKHOCTHBIX JIHI]
Hcenonkoma.



[Mlo nucbMeHHOMY OOpaIeHHI0 COTPYOHHMKHM OTHAeNa, OTBETCTBEHHOro 3a
IPENOCTaBIeHHEe MYHHUIUNAIBHOH yclIyrd, mNOApoOHO B TNHCBMEHHOH Qopme
Pa3bACHAIOT 3asBUTEIIO IOPSANOK IIPEIOCTABICHNS MYHAIIUIIAIEHON YCIIYTH U BOIIPOCHI,
yKa3zaHHBIE€ B HACTOSILEM IIYHKTE aMUHUCTPATHBHOIO perjaMeHTa, U B TeUeHHWe TPeX
paboumx nHel co JHS perucTpaluy 00paIleHus HaIIPaBIIAIOT OTBET 3asBUTEN. OTBETHI
JaloTcs Ha s3blke oOpameHus. B cioydae HEBO3MOXXHOCTH JaTh OTBET Ha A3BIKE
oOpallleHHs HCIOIb3YIOTCS TOCyIapcTBeHHbIE A3bIKH PecnyOmuku Taraperan.

1.3.5. Mudopmanus mo BompocaM NpPeAOCTABIEHHS MYHHUIMIATBHON YCIyrH
pasMeriaercs Ha O(UIHMANEHOM CaliTe  MYHHWIIMIAIRHOTO pailoHa ¥ Ha
HH(}OPMAaIMOHHBIX CTEH/]aX B MoMernIeHusX Mcrmomkoma st paboThI ¢ 3asSBUTESIMH.,

HMudopmanus Ha TOCyIapCTBEHHBIX s3blkax Pecrnybmuku  Taraperas,
pasMemiaemMas Ha MHQOPMAIMOHHBIX CTeHJaX W Ha OQHIHATRHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  MHQOPMAIMOHHO-TEJIEKOMMYHHMKAIIHOHHOW  CETH
«MHTEepHET», BKIIIOYAET CBECHHS O MyHHIIUNANBHOH yCIyTe, ComepKamlnecs B MyHKTax
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHHUCTPaTHBHOIO periaMeHTa,
HHQOPMAIHIO O MecTe HaXOXJEeHUs, CIPAaBOYHEIX TenedoHaX, BPEMEHH paboTs
Hcnonkoma, o rpaduke npueMa 3asBIeHHH Ha TNPENOCTaBIEHHE MYHHIIHITAILHOM
YCIIyTH.

1.4. HopMmaTHBHBIE IPaBOBBIE aKTHI, PEryIHPYIOIINE IPEIOCTABICHUE
MYHHLUIAIBHOH YCIIYyTH

1.4.1. IlepedeHp  HOPMAaTHUBHBIX  IIPABOBBIX  AKTOB,  PETYIHPYIOLIHX
NPEIOCTABIEHHE MYHHMIMIIANLHOH yCIIyrH (C yKa3aHHEM PEeKBU3MTOB HOPMAaTHBHBIX
[IPaBOBBIX AKTOB M MCTOYHHMKOB HX O(UIMAIBHOIO ONMyOIMKOBAaHHS), pasMEIleH Ha
Envnom moprane, B PeecTpe rocyZapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, Ha
odpHuIHaIBEHOM calite MYHHUIUIIATBHOTO paiioHa B nH(GOpPMAaUOHHO-
TEJIEKOMMYHHKAIMOHHON ceTh «MHTepHeTY.

1.4.2. TekcT aIMHUHHCTPAaTUBHOI'O periaMeHTa B NeHCTByIOWEH penakimuu
TONNEXKUT pasMelleHuro Ha EnuHoM mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHHIMIATBHBIX YCAYr, Ha O(QULUMAIBPHOM caiiTe MYHUIHIAILHOTO paioHa B
HH(QOpMalOHHO-TeIeKOMMYHHKAIMOHHOM ceTH « HTepHET.

1.5. TepMuHBI, HCIIONB3yEMbIE B aIMUHICTPATHBHOM PEriiaMeHTe, i WX ONpeIeICHus

1.5.1. B anMMHHCTpaTHBHOM periaMeHTe HCIIONb3YIOTCS CIeYIOIHe TEPMUHBI |
OIIpelleNIeHNUs:

KHUJI0€ MOMEIIEHHE - H30JIMPOBAaHHOE IIOMEIIeHHE, KOTOpoe MpelHa3HaueHO I
TPOYKABaHUSA TpaXK[IaH, SBJIAETCS HEIBWIKAMBIM HMYINECTBOM H MPUTOJHO IJIA
IIPOKUBAHUS;

KHUIJIBIM [TIOMELICHUEeM IPU3HAETCS:

1) xuioi 1IOM - MHAMBUAYallbHO-ONpEJENIeHHOE 3/1aHHe, KOTOPOE COCTOHT H3
KOMHAT, & TaKKe ITOMEIICHHH BCIIOMOraTeIbHOIO HCIOJI30BaHUsA, MpelHa3HauYeHHbIX



IUISL yIOBJIETBOPEHHUS TIpakiaHaMH OBITOBBIX W WHBIX HYXJ, CBS3aHHBIX C HX
IPOXXKUBAHUEM B HEM;

2) KBapTHpa - CTPYKTYPHO 000C00IEHHOE TIOMEIIEHHE B MHOTOKBAPTHPHOM JIOME,
obecrmeqrBaroiee BO3MOKHOCTH IPSMOTO JOCTyNa K IIOMEIIEHHSM OOIIero
IIOJIb30BaHHS B TAKOM JJOME U COCTOAIIEEe U3 OHOW MIM HECKOIEKHX KOMHAT, a TAK)KE U3
MTOMeNIeHHH BCIIOMOTaTeJILHOTO HCIIOJIb30BAHMSI, npeqHasHaYeHHBIX IS
YIOBJIETBOPEHHUSA TPa)KaHaMH OBITOBBIX M MHBIX HY’KI, CBSI3aHHBIX C HX TIPOKMBAHHEM
B TaKOM 000C00IeHHOM IIOMEIIEHHUH;

3) KoMHaTa - 4YacTb JXHJIOTO ZOMa WJIM KBApTHPBI, MpeIHA3HAYEeHHAs s
HCIIONB30BaHKs B KAYECTBE MECTA HEIIOCPEACTBEHHOI0 IIPOKUBAHUS TPAXKIAH B KUIOM
JIOM€ UK KBapTUPE;

MHOTOKBAapPTHUPHBIA [IOM - COBOKYNHOCTb JBYX W Oojee KBapTHp, HWMEFOIIHX
CaMOCTOATEJIbHEIE BBIXOABI JTHOO Ha 3eMENbHBIH YYaCTOK, MPHJICTAIOIHA K KHIOMY
noMy, TH00 B TOMEINeH s 00IIero oJIb30BaHUsd B TAaKOM JoMe. MHOTOKBAPTHPHELA J0M
COIEPXKUT B cede 3IeMeHTHl 00LIero HMyInecTBa COOCTBEHHHKOB IIOMEIEHHH B TAKOM
JIOMe B COOTBETCTBHH C )KHJIHIITHBIM 3aKOHOAATEIbLCTBOM;

ylaleHHoe padodee MECTO MHOTO(QYHKUMOHAJIBHOIO LEHTPa IPemoCTaBICHHS
TrOCYIZApCTBEHHBIX M MYHHIUNANBHBEIX YCIyT — TEePPUTOPHAILHO 000cobiaeHHoe
CTPYKTypHOE IoApaszeneHue (opuc) MHOTO(QYHKIIMOHAIBHOTO LEHTPA IPEIOCTaBIEHHS
rOCYyIapCTBEHHBIX M MYyHHMLMIAIBHBIX YCIYT, CO3/1aHHOE B TOPOICKOM (CENbLCKOM)
IIOCENIEHHH MYHHIIMITAIBHOrO paifloHa Uil B ropoackoM okpyre Pecny6nuku Tataperan
B COOTBETCTBHH ¢ IyHKkroM 34 IlpaBun  opraHm3anuu  JIeATEIBHOCTH
MHOTO(pYHKIIHOHATbHBIX LEHTPOB IIPEeIOCTaBIICHUS rocy1apCTBEHHBIX U
MYHHLUIATBHEIX YCIIYT, YTBEPXKACHHBIX [TocTaHoBIeHHeM [IpaBuTenscTBa Poccuiickoi
@enepanun ot 22 nexabps 2012 r. Ne 1376 «O06 ytBepknenun IIpaBuii opragusanuu
NEATENPHOCTH MHOTO(QYHKIMOHAIBHEIX LIEHTPOB NIPENOCTABIEHHS TOCYIapCTBEHHBIX H
MYHHUITUTIANBHEIX YCIIYTY;

TeXHHYecKasd omubka - omubka (OmHMCKa, olleyaTKa, I'paMMaTHYecKas MWiIH
apumeThdeckas ommbka b0 momoOHas omubKa), [JOMyLIEHHAas OPraHoM,
IPEJOCTABIMIONIMM MYHHLMIIAIBHYIO YCIyry, W TpPHBEOIas K HECOOTBETCTBHIO
CBEJICHMH, BHECEHHBIX B JOKYMEHT (pe3yNbTaT MyHHULHIAILHON YCIYTH), CBEICHHIM B
JIOKYMEHTaX, Ha OCHOBaHHUU KOTOPBIX BHOCHITUChH CBEICHHS,

Enunas cucrema MueHTHOHKALWU M ayTCHTHQHWKAIMA B HHOPaCTPYKTYpE,
ofecmeunBaronieit HHGOPMAIMOHHO-TEXHOJIOTHIECKOE B3aMMOICHCTBHE
WH()OPMAIMOHHBIX CHCTEM, HCIIOIB3YEMBIX Uil TPENOCTABIEHHUS TOCYIapPCTBEHHBIX U
MYHHUIMNAIbHBIX YCIYT B 97eKTpoHHOH Qopme (mamee — ECHA) — denepansuas
rocyiapcTBeHHas HH(OpPMalMOHHAas cucTeMa, oOecreynBaroias CaHKIIMOHHPOBAHHbIN
IOCTYN Yy4acTHUKOB HHGOPMAIMOHHOTO B3aUMOAEHCTBHS B CHCTEME HIAEHTHQUKALMH |
ayTeHTHQHKAMK K  UHDOpMaLUWH,  comepkameiici B  rOCyIapCTBEHHBIX
HH(POPMALMOHHBIX CUCTEMAaX W WHBIX HH(MOOPMAIHOHHBIX CHCTEMAX;

M®I]J - I'ocynmapcTBeHHOE Oro[KeTHOe yupexkieHHe «MHOTO()YHKIIHOHAILHEIH
IEeHTpP MPENOCTaBJIE€HHs TOCYIAPCTBEHHBIX U MYHUIMIIANBHBIX yciyr B PecmyOmuke
Tarapcrany;
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AUC M®Il -  AsroMarH3upoBaHHas  HHQOpPMAalMOHHAs  CHCTeMa
MHOTO(YHKIHOHAIBHBIX ~ IEHTPOB  MPEJOCTAaBIEHHUS  TOCYJapCTBEHHBIX |
MYHHLHIATBHEIX yeIyT PecyOnuku TatapcraH.

1.5.2. B anMMHHCTPaTHBHOM perjaMeHTe MO 3asBIEHHEM O MpPEIOCTABICHHU
MYHHLHUIATBHOH yCIyrH (Zanee - 3asBICHHE) IOHUMAeTCA 3alpoc O MPedOCTaBICHHA
MYHHLUIAIbHOM YCIyr'H, IIOJaHHBIM B COOTBETCTBUM C IIYHKTOM 3 cCTaThu 2
®enepansHoro 3akoHa ot 27 wmrona 2010 roma Ne 210-@3 «0O6 opraHu3anuu
IIpefoCTaBIeHN TOCYyJapCTBEHHBIX ¥ MyHHIIMIAIBHBIX YCIyT» (nanee — DenepaibHbIHR
3akoH Ne 210-D3).

2. Ctangapt npeaocTaBjieHHs MYHHIHNAJABHOMR yCJIyru
2.1. HaumenoBaHME MyHULIUTIIABHON YCIIYTH

Ilpuznanue I@OMEINEHMs  JKUJIBIM  [IOMEIIEHHEM, JKHIOro  I[IOMELIEHHS
HEIPUTOAHBIM AJI POXKUBAHUA 1 MHOTOKBapTHPHOIO A0Ma aBapHUiHBIM U MOJIEKAIIUM
CHOCY HJIH PEeKOHCTPYKITHH.

2.2. HaumeHOBaHHe HCIIOJHATEIIbHO-PACIIOPAOUTEIIBHOTO OpraHa MEeCTHOT'O
CaMOYIIpaBJIEHH A, HEIIOCPEACTBEHHO IIPEIOCTABIAIOIICTIO MYHHIITHIIAIIBHYIO YCIYTY

HcnonaurensHblii koMuTeT Cnacckoro MyHHLMINANBHOrO paioHa PecmyGmmxu
Tarapcras.

2.3. Onucanue pe3yibTara IpeIoCTaBICHIS MYHUITUIIAIBHON YCIyri

2.3.1. Pe3ynbpTaToOM MpenoCTaBlIeHUs] MyHHUIIUITATBHOH YCITIYTH SBIISIETCS

1) mocTaHOBNEHME O IpPHU3HAHMHM  OKUIOTO  IIOMEIIEHWS  [PUTOIHBIM
(HeTIpUTOOHEIM) IS IPOXKUBAHS,

2) pacnopsDKeHWe ¢ yKa3zaHHeM O JalibHeHIlleM HCIIONb30BaHHH ITOMEIEHHS,
CpoKax OTCENeHHS (PU3MIECKUX H IOPUIHUYECKUX JHMI B ClIydae MPU3HAHUS I0Ma
aBapUiHBIM M IOJJEKAIIMM CHOCY WM PEKOHCTPYKIMM HWIA O TPU3HAHUH
HeoOXOMUMOCTH TIPOBENEHHS pPEMOHTHO-BOCCTAHOBHTENBHEIX pabor (B ciy4ae
NPU3HAHKS KHUJIOTO OMEIIEHHUS HETPUTOAHBIM ISl TPOXKUBAHUA );

3) pemeHue 00 0TKa3e B IPEOCTABICHHH MyHUIUIIANEHON YCIIYTH (TIPHIOKEHHE
Ne 1 x HacTosALIEMY aAMUHUCTPAaTABHOMY PETrJIaMEHTY );

4) pemenue 00 OTKaze B IpHEMe [TOKYMEHTOB, HCOOXODMMBIX U
NpPEe/0CTaBIeHUd MYHHUUNAIpHOX ycrmyrd (mpunoxeHue Ne 2 K HacTosIeMy
aZIMAHHCTPATHBHOMY PEIrVIaMEHTY).

2.3.2. Pe3ynpTaT IpeNOCTaBlIEHUS MYHUIMIAIBHON YCIyrd HampaBseTcs
3a8BHATENI0 B (QOpMEe DJJIEKTPOHHOIO JOKYMEHTa, IOIIMHUCAHHOTO YCHJIEHHOM
KBTM(DUIIMPOBAHHOHN 3JIEKTPOHHOH TTOANUCHIO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
Hcnonkoma (mubo Mcnonkoma), B cooTBeTCTBUH ¢ DesiepanbHBIM 3aKOHOM OT 6 ampens
2011 roma Ne 63-@3 «O0 snektponHo# noanuckuy» (nanee — OenepanbHblii 3akoH Ne 63-



®3) B nmuuHbl kabuHerT EnuHoro mopran. B cioydae HampaBieHHS 3asBlICHHS
nocpenctsoM Pecrry6GnikaHCKOro opTana pe3yibTaT IPeloCTaBIeH s MyHUIHITATbHOM
yCIIyTH HalpasisieTcs B IHUHBIN KabuHeT PecnyOnukaHckoro noprania.

2.3.3. Ilo BBIOOpY 3asBUTENS pe3yIbTaT IPeIOCTABIEHUS MyHUIIHITATBHON YCIYTH
Beigaercss B Oprane unu B8 MOILl B dopMme 3k3eMmifgpa 3NMEKTPOHHOTO ITOKYMEHTa,
pacmedaTtaHHOTO Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOr0 MeYaThi0 M ITOMIHCHIO
COOTBETCTBEHHO YIIOJHOMOYEHHOTO NOJLKHOCTHOTO juna Oprana wim pabotauka MOII,

2.3.4. 3asgBUTENb BIPaBE MOIYyYUTh PE3yIbTaT IPENOCTABIEH S MYyHUIUIIATLHOMN
yCIyrH B (GopMme 3JI€KTPOHHOTO JOKyMEHTa B TeYeHHe CpOKa JeHCTBHs pe3ylbTaTa
IIPENOCTABICHHUS MYHUIIUTTAIEHON YCITyTH.

2.4. Cpok npenocTaBleHUS MyHHUIIUNIANLHON YCIYTH, B TOM YHCIIE C YYETOM
HeoOxoAuMOocTH oOpallleHns B OpraHu3aliy, YIaCTBYIOIIHE B TPEIOCTABIEHIN
MYHHIHIITBHOHR YCIIYTH, CPOK IIPHOCTAHOBIICHUS [IPEIOCTABIICHHIS MyHUIIHTIATBHOM
YCIIyTH B ClIy4dae, €CIIM BO3MOXXHOCTbh [IPHOCTAHOBJICHHUS TPEAYCMOTPEHA
3aKOHOJaTeNbCTBOM Poccuiickoit denepaliiiu, CpoK BeIa4X (HAIIPABIIEHHS)
DOKYMEHTOB, SIBJISIONIMXCS Pe3yJIbTaTOM IIPeJOCTaBIeHNs MyHUITUIIATBHON YCIYTH

2.4.1. MynununansHas yciayra peIoCcTaBisaeTcs:

B TedeHHe 18 pabounx nHel 6e3 mpoBeneHHs 0OCMOTpa IMOMEINEH S, BKII0Uas JeHb
II0J1a4y 3asBJICHUS;

B TedyeHHe 22 paboumx AHel B CIydae COCTABIEHHS aKTa OCMOTPAa ITOMEIIEHHS
(mpunoxxenue Ned).

Cpok oxHIaHH O4ePEIHOT0 3ace/IaHus KOMICCHH He BXOIHUT B CPOK IIPEOCTABIICHHUS
MYHHIUITAIBHON YCIIYTH.

Komucena paccMmarpuBaeT IOCTYNHBIIEE 3asBICHHE WM 3aKIIOYEHHE Oprasa,
YIIOJIHOMOYEHHOT0 Ha MPOBEACHHE TOCYIapCTBEHHOIO KOHTPOIA M HaA30pa, B TEYEHHE
30 mHed ¢ maThl PErvCTpallid U IPHHUMAET pelleHHe (B BHIEC 3aKIIOYEHHS) JHO0
PEIIEHHE O IIPOBEICHUH JOIIOJHUTENBEHOI0 00CIeM0BaHNS OLICHHBAEMOI0 IIOMEIEHHSI.

2.4.2. TIpuocTaHOBIEHHE CpOKa INPENOCTABIEHHMS MYHHIHIIATLHONH YCIYIH HE
IpeayCMOTPEHO.

2.4.3. HanpaBnenne NOKYMEHTa, SBISIOINIErOCS PE3yJbTATOM IIPEIOCTABICHHS
MYHHIMIAIGHOH ycayrH B (opMe BIEeKTPOHHOTO  TOKyMEHTa, 3asBHTEJIIO
OCYLIECTBIIAETCA B JI€Hb O(MOPMIIECHHS U PErHCTPAllMM pe3ysibTara pPedoCTaABISHHS
MYHULUIIAIBHON YCIYTH.

2.5. McyepnsiBaromuii nepeyeHs TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOATENLHLIMH HIIM HHBIMH HOPMAaTHBHBIMHU ITPABOBBIMH aKTaMH /IS
PEAOCTaBICHHS MYHUIUIIATEHON YCIYTH, a TAK)KE YCIYT, KOTOPEIE SBIAIOTCS
HEOOXOIUMBIMHE U 0053aTeIbHBIMU JJIs TPEIOCTaBICHUS MyHUIMAIBHEIX YCIIYT,
MOJINIEXKAINMX TIPECTABIIEHHIO 3asIBUTENIEM, CIIOCOOBI UX [TOJIyUYeHHUS 3asiBUTENIEM, B TOM
YHCJIC B JIEKTPOHHOH (opMe, MOPSIIOK UX TPEeICTABICHHUS



2.5.1. Ing ToMy4yeHHs MYHULUMUNAJIBHOM YCIYTH 3asgBUTENb I[IPENCTABIISIET
CIIEIyIOIIHNE TOKYMEHTHI:

1) mOKyMEHT, yIOCTOBEpSIOLINN TUYHOCTE (He TpedyeTcs B ciaydae oOparneHus
mocpencTBoM PecrryOmmukanckoro nmopraia);

2) MOKYMEHT, YIOCTOBEPSIIOIINH MTOTHOMOYHS IPEICTABUTENS 3asBUTEIIS,

3) 3asBNEeHUE:

B opMe IOKyMeHTa Ha OymMakHOM HocuTene (mpuiioxenune Ne 3 k Hacrosimemy
aIMUHHACTPATUBHOMY PerJlaMeHTy);

B 3JIEKTPOHHOH dhopMe (3amoNHseTCs TOCPENCTBOM BHECEHHS COOTBETCTBYIOLIMX
CBEJIEHUH B DSIEKTPOHHYK (opMy 3asBIeHHs), MNOANKMCAHHOE B COOTBETCTBHH C
TpeOoBaHUAMM TyHKTa 2.5.3 aIMMHHCTPAaTHBHOIO perjiaMeHTa, IIpu oOpalieHun
nocpencTBoM PecnybnukaHckoro nopTana;

4) koMY TTPABOYCTAHABIMBAIOIIUX IOKYMEHTOB Ha KUJIOE TIOMEIeHe, TPaBo Ha
KOTOpOE He 3aperucTpupoBaHo B ENMHOM rocyiapcTBEHHOM peecTpe HEeABUKHUMOCTH;

3) B OTHOLIEHWH HEXHIIOTO TIOMEINEeHHMS IJi NpPH3HAHHS €ro B JallbHEHIIeM
YKUJTBIM TTIOMEIIEHUEM - TPOEKT PEKOHCTPYKIIUH HEXHUIIOTO TTOMEIEeHHU.

4)  3aka0YeHWe — CIeNMaJu3WupOBaHHOW  OpraHM3allvd,  HPOBOAMBIIEH
obcnegoBaHre MHOTOKBAPTHPHOTO 10Ma, - B ClIydae MOCTAHOBKH BOIpoca O MIPU3HAHUU
MHOTOKBapTHPHOIO IOMa aBapUHHAEIM H IOAJIEKAIINM CHOCY HIIH PeKOHCTPYKIINH;

5) 3axkimoueHHe MPOEKTHO-H3LICKATEIBCKOM OpraHdu3allid II0 pe3ysibTaraMm
o0cJe10BaHUsI SIEMEHTOB OIPaXKTAIOIINX U HECYIIIMX KOHCTPYKLHUH XHUJIOTO TIOMELEHHS
- B ClTydae, €ClIY 3aK/II0UeHNe He00X0IUMO I IPUHSATHUS PEIIeHHs O IPU3HAHUH YKHAIIOTO
MOMEIIEHHS COOTBETCTBYIOIIUM (HE COOTBETCTBYIOIIUM ) TpeOOBaHHSIM.

2.5.2. 3asBneHHe M mpUIaraeMble AOKYMEHTBI MOTYT OBITH IIPEICTABIIECHBI
(HampaBIIeHBI) 3asgBUTENIEM OJHHM K3 CICAYIOIIHX CII0COO0B:

1) gyepez M®L] Ha OyMaXKHBIX HOCHTENSAX M B BHJE 3JEKTPOHHBIX JJOKYMEHTOB,
COOTBETCTBYIOIINX TpeOOBaHMSM ITyHKTA 2.5.3 aIMHHUCTPATHBHOTO PEryIaMeHTa;

2) mocpenctBoM PecryGmukaHCcKOTO TTOpTaia B 3IeKTPOHHOH hopMme;

3) B Opran IU4HO WM NTOCPEACTBOM IIOUTOBOI CBS3M Ha OyMa)KHOM HOCHTEIE.
3asiBleHHEe M NpuiaraeMble IOKYMEHTBHI, IIpH HaIpaBleHUH IIOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSIIOTCS B YCTAHOBIICHHOM ITOPSIZIKE.

2.5.3. 3asBneHME TIpU HaNpaBlIeHWH TocpencTBoM PecrmybnmkaHckoro moprana
IIOJIMCBIBAETCS IPOCTOM 3JEKTPOHHOM IOAMUCEHIO 3aBUTEIIA.

st momy4eHust poCcTOH 3JIEKTPOHHOHN TIOJITUCH 3aSBUTENI0 HEOOXOAMMO TIPOHTH
npouenypy peructpanuu (ayrentuukanum) B ECHA, a Takke IOOTBEPAUTD YUSTHYIO
3aIl}Ch.

DNEKTPOHHBIM MOKYMEHT (RJICEKTPOHHBIM 00pa3 MOOKYMEHTa), YKa3aHHBIH B
MONNYHKTe 2 myHKTa 2.5.1 aAMUHUCTPATHUBHOI'O periiaMeHTa, 3aBepseTcsl yCHIICHHOU
KBaJIM(UIUPOBAHHON MOINUCEHIO JIML, YIOJTHOMOYEHHBIX Ha CO3[IaHHE M MOAMHCAHHUE
TaKUX JOKYMEHTOB, B TOM YHCJIe HOTApHYCaMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IpHjIaraeMble K
3asIBIICHHIO, B TOM YHCJIe JOBEPEHHOCTH, HANIPaBIAIOTCA B Biie (aitnos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 MGaiiT.
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KadecTBO mpenocTaBIseMbIX JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IO3BOJIATH B TIOJHOM 00ObeMe NMpOYMTaTh TEKCT AOKYMEHTa H
pacIo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampermaetcs TpebOBATh OT 3asIBUTEIS:

1) mpencTaBieHHsT JOKYMEHTOB M MH(OPMALMK UM OCYILECTBIECHUS NeHCTBUI,
Ipe[CTABIEHHEe WA OCYIIeCTBIeHHE KOTOPHIX HE MPeIyCMOTPEHO HOPMAaTHBHBIMH
NIPABOBLIMH aKTaMH, PETYJHPYIOIIMMH OTHOIIECHHUS, BO3HMKAIOUIME B CB3M C
IpeIOCTaBIeHHeM MyHHIUIIANbHOR YCIIyTH;

2) OCyIIEeCTBIEHHS AEHCTBHI, B TOM 4HCJIE COITIacOBaHWH, HEOOXOIMMBIX INIA
IIOJydeHHS MYHHIUIATBHOW YCIYTH M CBsi3aHHBIX C oOOpalleHHeM B HHEIE
rOCyJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJIEHWS, OpraHH3allMH, 3a
HCKJIFOYEHHEeM TIONydeHHs YCIyr ¥ IOJydeHHS JOKyMEHTOB M HH(opmanuw,
IIPEIOCTABIAEMBIX B pe3yNbTaTe IPeI0CTABIEHUS TaKUX YCIIYT, BKIIOYEHHBIX B [IEPEUHH,
ykazaHHele B 4acTd 1 crarteu 9 @enepansHoro 3akoHa Ne 210-03 (HeoOXOMUMBIX H
00s3aTeNBHBIX YCIYT);

3) ImpencTaBieHHA OTOKYMEHTOB W HHQOpMalHMM, OTCYTCTBHe U  (MIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh IIPH IEpBOHAYATBHOM OTKAa3€ B IIpUEME
JIOKyMEHTOB, HEOOXOOMMBIX AJIsI IPEeNOCTaBlIeHUs MYHUIUNATLHOH YCIyTH, NTHOO B
[IPEIOCTABIEHHH MYHHIIUITATIBHON YCIIYTH, 38 HCKIFOUeHHEM CIIEYIOIIHX CIIyJaes:

a) u3MeHeHHe TpeOOBaHWH HOPMATHUBHBIX IIPABOBBIX aKTOB, KacarOIIUXCs
peIOCTaBIeHUS MYHHULUIIATBHON YCIIyTH, [10CIIe IEpBOHAYAIbHOM II01a4YH 3asBICHUA O
[peIoCTaBIeHHH MyHUITUITAIbHON YCIIyTH;

0) Hamuuue omMOOK B 3asiBJICHHH O NPEJOCTAaBICHUH MYHHIIUNAIBHON YCIYTH H
NOKYMEHTaX, IOJaHHBIX 3asBHTEJIEM TIOCIe IIepBOHAYAIBHOIO OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOJUMBIX AJIsi IPEJIOCTABIICHUS MYHUIWNAIbHOM YCIyrH, JHOO B
TIPEIOCTARICHUH MYHHUIUNATBHON YCIYI'H M He BKIIOUYEHHBIX B IIPEICTaBICHHLIN paHee
KOMILJIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKA AEUCTBUS NOKYMEHTOB MM M3MeHeHHe MH(pOpMallly I10CiIe
[IEPBOHAYAILHOI0 O0TKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MU IMPEIOCTaBIICHHUS
MYHHIIHITATBHON yCIIyTH, TM00 B IPpeI0CTaBIeHNH MyHHIIUIIAIBHON YCIYTH;

I) BBIABICHHE OOKYMEHTAJIBHO IOATBEPXAEGHHOro ¢akra (IIPU3HAKOB)
omuOOYHOr0 MM IMPOTUBOIPABHOTO nelcTBus (Oe3meicTBUS) MOMKHOCTHOTO IJHLA
Oprana, paboraumka M®Ll, nmpu nepBoHa4albHOM OTKa3e B IIPHEME IOKYMEHTOB,
HeOOXOMMMEIX JUIS TIPEIOCTABIEHUS MYHHUITHIIANBHON YCIyTH, TH00 B IPelOCTaBICHUH
MYHHITUIIAIBHON YCIyTH, O YeM B MHCHhMEHHOM BHJE 3a MOANMCHI PYKOBOJHMTEISA
Oprana mnpd NEepBOHAYAIBLHOM OTKa3e B IpHeMe JOKyMEHTOB, HEOOXOAHMMBIX I
MPEAOCTABICHUS MYHHIMIATBHOW YCIYTH, YBEIOMIAETCA 3afABHUTENb, a TaKKe
IPUHOCATCS M3BUHEHUS 3a JOCTaBJIeHHbIe HEYJ00CTBa;

4) mpemocTaBleHHA Ha OyMaXHOM HOCHTENe MOKYMEHTOB U HHGOpPMAaLHH,
DJIEKTPOHHEIE 00pa3sbl KOTOPLIX paHee OBLTH 3aBEPEHBI B COOTBETCTBHUU C IIYHKTOM 7.2
gactu 1 cratbu 16 @enepansHoro 3akona Ne 210-D3, 3a HCKITIOUYEHUEM CIIydaeB, €Clid
HaHeceHHe OTMETOK Ha Takde MOKYMEHTHI JTH00 WX U3BIATHE ABIIETCS HEOOXOOMMBIM
YCIIOBHEM TPEeNOCTaBIeHHs TOCYAApCTBEHHON WM MYHHUMIAIBHOH YCIIyTH, H HHBIX
CIIy4yaeB, YCTaHOBJIEHHEIX (efiepalbHBIMH 3aKOHAMH.
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2.6, VicueprisiBaronuii nepedeHb T0KyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATHBHBEIMY ITPABOBBIMH aKTaMHU ISl IPEOCTABIICHH A MyHULIMIIAIBHOH YCIIyTH,
KOTOpEIE HaXOAATCA B PACIIOPSKEHUHM I'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYTPaBJIeHHs U MMOJBEIOMCTBEHHBIX T'OCY IapCTBEHHBIM OpPraHaM HMJIM OpraHam
MECTHOI'0 CaMOYIIpaBJIeHHs OpraHu3allii ¥ KOTOpEIE 3asSBUTENb BIIpaBe MPEICTaBUTh, a
TaKKe CIIOCOOBI MX TONyUeHHS 3asBUTENSMHU, B TOM YHUCIIE B 3JIEKTPOHHOHI (opMe,
MOPSIIOK X NPECTABJIEHHUS; TOCYAapPCTBEHHBIN OpraH, OpraH MECTHOIro
caMOyIIpaBJIeHHs 00 OpraHu3aIis, B PACIOPSHKEHUH KOTOPBIX HAXO/IATCS JaHHBIE
JOKYMEHTBI

2.6.1. [Tony4aroTcs B paMKaxX MeXBEIOMCTBEHHOI'O B3aHMOIEHCTBHS:

1) cBenenus u3z EmuHOro rocy1apcTBEHHOIO peecTpa HEABHKUMOCTH O IIPaBax Ha
XuJoe moMelnexnue - Pocpeectp;

2) TEXHHYECKHH MaclopT JKUIOTO MOMEIIEHHs, a A HEKUIBIX ITOMEIIeHUH -
TEXHHUYECKHUH ILJIAH;

3) 3aximroueHus (aKThl) COOTBETCTBYIOLIUX OPraHOB IOCYIapCTBEHHOro Haazopa
(KOHTpOJIA) B Cliydae, €CITH TPEICTAaBIeHHE 3aKIIOYeHUs HEeOOXOIHMMO I NPHHSATHS
pEIIeHHts O IPU3HAHKUHU KUIIOT0 IIOMEIIEHHUS COOTBETCTBYIOIIMM (HE COOTBETCTRYHOLINM)
TpeOoBaHUAM;

4) cBemeHHA O NEHCTBYIOIMEM macropTe rpaxnaninHa Poccuiickoit Menepanuu —
MB/I Poccuu;

5) cBemeHHs O HOTapuaibHOW JoBepeHHOCTH — DenepanpHas HOTapHalbHAA
najara.

2.6.2. 3asBuTENb BIpaBe MPENOCTABUTH [OKYMEHTH! (CBENEHHS), YKa3aHHBIE B
noanyekrax 1 — 2 mydkta 2.6.1 aIMHHHCTPaTHBHOTO periaMeHTa, B Qopme
3NIEKTPOHHEBIX TOKYMEHTOB, 3aBEPEHHBIX YCHUIEHHON KBaIM(DULHUPOBAHHON IMOIIHCHIO
JIHI, YIIOJHOMOYEHHBIX Ha CO3JaHHE W IOJNHCaHHe TaKuX JOKYMEHTOB, IIPH IIOfaye
3asBIICHHUS.

2.6.3. HenpexncraBienue (HeCBOEBpeMEHHOE IIpeICTaBIEHNE) yKa3aHHBIMU B
nyHKTe 2.6.1 agMHHHCTPAaTHBHOI'O pErjaMeHTa OpraHaMH IOCYHapCTBEHHOH BIIACTH,
OpraHaM{ MeCTHOTO CaMOYIPaBJICHHS, OpraHH3alUsaMH JOKYMEHTOB U CBEJEHUH HE
MOJKET SBIIATHCS OCHOBAHUEM JIJIS 0TKA3a B MIPENOCTABICHUH MyHULUIIAIBHON YCIIyTH.

2.6.4. JlomwkHOCTHOEe JHMIO ¥ (WiM) pabOTHHMK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATHBHOTO periamMeHTa OpraHoB M OpraHusaluii, He IIpPeICTaBUBIIHE
(HECBOEBPEMEHHO TIPE/ICTABHBINNE) 3aIPOIIEHHbIE M HAXOIAIIMECH B PaClIOPsKEHHH
MOKYMEHT WIJIM CBEICHUS, MOAJIeNaT afMUHUCTPATUBHOH, TUCIUIUIMHAPHONW MIIM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATeNbcTBOM Pocculickoit Menepanui.

2.6.5. 3ampemaercs TpeboBaTh OT 3asBUTENS JOKYMEHTHI CBEIEHHS, B TOM YHCIIE
MOATBEPXKAAIOIIe BHECEHUE 3asBUTENEeM ILIaThl 3a NPeoCTaBlIeHHe MyHHIMIIAIBHON
YCIIYTH, HAXOASIIHAECS B PACIIOPSHKEHUH [OCYAapCTBEHHBIX OpraHoB, OPraHOB MECTHOIO
CaMOYTIpaBJIeHHs] W TOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HIIM OpraHaMm
MECTHOTO CaMOYTIpaBJIeHNs OpraHu3allni.

Henpencrapnenue 3asBUTENEM JIOKYMEHTOB, COIEpXkallUX CBENEHHUSA, KOTOPBIE
HaxoIsATCSd B PACHOPSHKEHWH TOCYJapCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO



L2

CaMOYIIpaBJIeHHUS M IOJBEJIOMCTBEHHBIX T'OCYNapCTBEHHBIM OpraHaM HJIH OpraHam
MECTHOTO CaMOyIpaBlIeHUs OpraHu3alluii, He SBIFETCH OCHOBAHHEM i1 OTKasa
3aSBUTEIIO B IPEIOCTaBICHUHA MyHHIIUIIAIBHON YCIYTH.

2.7. VcuepnbiBatolyi IepeYeHb OCHOBAaHHH /IS 0TKa3a B MpHeEMe JOKYMEHTOB,
HeO0OXOIUMBIX IS TPEAOCTaBISHUS MyHUIIMIIAIBHON YCIIyTH

2.7.1. OcHOBaHHAMH UISI OTKasa B IpHeMe IOKYMEHTOB, HEOOXOMUMBIX IS
IPeNOCTaBIeHN MyHHIUIIAIBHONR YCIYTH, ABIISAIOTCA:

1) mpencraBieHHBIE 3asBATENEM JIOKYMEHTHl COLEp)KAaT IMOAYHCTKH |
HCIIPAaBIICHUS TEKCTa, He 3aBEpeHHBIE B MOPSAIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM
Poccutickoit @enepanuu;

2) JOKYMEHTBI COIep)XaT IMOBPEXKICHHS, HAIUYME KOTOPBIX HE IT03BONIAET B
IIOJIHOM 00BbEeMe HCIOIh30BaTh HHMOPMAIUIO U CBEJIEHHUS, COAEPKALIUECS B JOKYMEHTaX
IUTS TIPeIOCTaBIeHU S MyHUIIUITAIBHON YCIIyTH;

3) mpencTaBleHHbIE NOKYMEHTHI HIIM CBEACHUS YTPAaTHIM CHIy Ha MOMEHT
obpallieHrs 3a MYHUITUIABHOR YCIyroi (JOKYMEHT, yIOCTOBEPSIOMIMHA TOJHOMOYHS
MpeICTaBUTENS 3asiBUTENS, B Cilydae oOpallleHHs 3a [IPeJOCTaBICHUEM MyHHUIUIIATbHOMA
YCIIYTH YKa3aHHBIM JIUIIOM );

4) monaya 3asiBJIEHHS O NIPeIOCTaBIeHHH MyHUIIUNIATBHOM YCIyTH H NJOKYMEHTOB,
HEOOXOMMMBIX JUIs TTPEAOCTABIEH S MYHHUIUIIATLHON YCIIYyTH, B 3JIeKTPOHHOH dopme ¢
HapylIeHreM YCTaHOBIEHHBIX TpeOoBaHMH;

5) HeKOppeKTHOe 3aMoNHeHNe 0053aTeNbHBIX MOoJIeH B (opMe 3asBlIEHHS, B TOM
YHCIIe B HWHTEpakTHBHOH (opMe 3asBileHUs Ha PecrnybmukaHCKOM TnopTane
(HemocTOBEpHOE, HETIOIHOE, IHOO0 HENPaBUIIbHOE 3aII0JHEHUE);

6) mnpeicTaBIeHHE HEIONHOTO KOMILIEKTa [JIOKYMEHTOB, HEOOXOJMMBIX s
IpeIoCTaBleHNs MyHUIUIATbHON YCIIyTH;

7) 3asBIeHHE O MPEIOCTABICHHH YCIYTH IMOJaHO B OpraH rOCyAapCTBEHHOH
BJIACTH, OpraH MECTHOT'O CaMOYIIPaBJIeHHs UM OPraHU3alUIO, B IIOJTHOMOYHS KOTOPBIX
HE BXOIUT IPEIOCTaBICHHE MyHUIIUITATIBHON YCIYTH;

8) HecobroeHwe YCTAaHOBICHHBIX cTaThelt 11 DemepanbHOro 3aKkoHa ot 6 anpens
2011 roma Ne 63-®3 «O06 ojIeKTpOHHON TOANUCH» YCIOBUM IpHU3HAHHUA
NefCTBUTENLHOCTH YCUICHHON KBaIH GUIIMPOBAHHON 37IEKTPOHHOH MOIIIHCH.

2.7.2. TlepedueHs OCHOBaHUI s 0TKA3a B IpHeMe TOKyMEHTOB, HEOOXOAMMBIX [T
MONTy4YeHHs] MyHULIHUIIATBHON YCIyTH, SIBISETCS HCUEPIIBIBAIOLINM.

2.7.3. Pemrenue o6 oTkase B IpueMe 3asBIeHHS U JOKYMEHTOB, HEOOXOIUMBIX JUIs
[IPEeIOCTABIEHIS MYHUIAIIATEHON YCIIYTH, MOKET OBITh IPUHSATO KaK BO BpeMs IIpHEMA
3asBHTENA, TaK W IOCIE TOJTyYeHHs OTBETCTBEHHBIM JODKHOCTHBIM JHuiioM OpraHa
HEOOXOMMMBIX JIJIsl TIPEIOCTABIIEHHS MYHHULUIIATLHON YCIYTH IOKYMEHTOB (CBEICHHH) ¢
HCIIOIb30BaHHEM MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOT0 B3aUMOIeiCTBHS, B CPOK, HE
MPEBBIMAIIMHAN 9 pabodnx mHEH co THS PerucTpalluy 3asBIICHUS.

2.7.4. 3ampemaeTcs OTKa3pIBaTh B INpHEMe 3asBIEHHS U HHEIX JOKYMEHTOB,
HEOOXOMMMBIX [IJIS MPEAOCTABICHHS MyHUIIUNIATBHON YCIIYTH, B CIIy4ae eCJIH 3asABIEHHE
H JTOKYMEHTHI, HeOOXOAUMBIE [ IPEAOCTaBIeHUs MyHUIIMIIAIEHOM YCIyTrH, MOAaHbl B
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COOTBETCTBHH C HH(pOpPMAIHed 0 CpoKax U IOpALKE IPEN0CTaBIEHHS MYyHHULHIIATBHOM
yciryrh, onybiaukoBanHo# Ha EnuHom noprane, PecnybmikanckoM mopTaie.

2.8. MicyeprpIBaroIuii nepeueHb OCHOBAHUH I IPHOCTAHOBIIEHUS UM OTKAa3a B
MIPEOCTaBIEHUHA MYHULIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMs [yl NPUOCTAHOBJIEHUS IIPEOCTABIIEHUS MYHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus A 0TKa3a B IPENOCTABICHUH MYHHUIUIIAILHOM YCITYTH:

1) 3asBHTENEM IpeNCTAaBIEHbl IOKYMEHTHI He B IIONHOM o00BeMe, nmOO B
NPE/ICTABJICHHBIXK 3afBICHUH U (MNIH) NOKYMEHTaX COJEP)KHTCS HENONHas W (WIIH)
HeIOCTOBEpHas HHPOpMaIlus;

2) TOCTYIUIEHHE OTBeTa OpraHa rOCYNapCTBEHHOH BIIacTH, OpraHa MECTHOIO
caMoyIpaBlIeHHus MO0 TOIBEIOMCTBEHHOH OpraHy TIOCYAapCTBEHHOH BIAacTH HIIH
OpraHy MECTHOTO CaMOYIIpaBleHHs OpraHu3alid Ha MEXBEJIOMCTBEHHEIH 3ampoc,
CBHIETENBCTBYIONIET0 00 OTCYTCTBUH JIOKYMEHTA M (M) HHpOpMalii, HEOOX0IUMBIX
IUIS MPeOCTABIeHUS MyHUIUIIANIBHON YCIYTH, €CIIH COOTBETCTBYHOINUHA JOKYMEHT HE
OBLT TIpe/ICTaBIIEH 3asiBUTEIEM 10 COOCTBEHHON MHULIMATHBE,

3) OTCyTCTBHE OCHOBaHHUH IS TIPU3HAHUSA JKUJIOTO ITOMEINEHHS IIPUIOJHEIM
(HeTIpUroIHEIM) TS IPOXKUBAHUS, MHOIOKBAaPTHPHOTO JI0Ma aBapHuiHEIM, ITOAJIEKAIIMM
CHOCY MJTH PEKOHCTPYKILIHH.

2.8.3. IlepedeHr OCHOBaHHMH M1 OTKasa B IPEJOCTaBJIICHHH MYHUIHUIIAILHOH
YCIIYTH SIBIISIETCS. HCUEPIIBIBAIOIINM.

2.8.4. 3ampemaercss OTKa3blBaTh B IIPENOCTABICHUH MYHUIIUNAILHON YCIYTH B
CIy4ae, €CIH 3asBlIEHHE O IMPEIOCTABICHMM MYHHUMUIANBHOH YCIYrd IIOJaHO B
COOTBETCTBUHU C MH(OpPMaLKEN 0 CPOKAX U MOPSINKE NIPENOCTaBICHUS MYyHHUIMIIAIBEHOH
ycIIyTH, omybimukoBaHHON Ha EnHOM nopraine, PecrybnukanckoM mopTaie.

2.9. IMopsaok, pa3Mep ¥ OCHOBaHUS B3UMAaHUS IOCY1apCTBEHHOMN IMONIMHEI WX WHOK
TIJTaThl, B3MMaeMoH 3a MpeloCTaBIeHHe MyHULIUIIAIbHON YCIIYyTH

MyHununansHas yciyra npeiocTaBisercs Ha 0e3803Me31H0H ocHOBe.

2.10. TTepeyeHb yciIyT, KOTOPLIE SBISIOTCS HEOOXOIUMBIMU U 0053aTETBHBIMH IS
NIPeIOCTaBIEHUS MYHULIUNIATBHON YyCIYyTH, B TOM YHUCIIe CBEJIEHUS O JOKYMEHTE
(moxyMeHTax), BEIIaBaeMOM (BBIIaBAEMBIX ) OpPraHU3AIUAMH, YUACTBYIOLIIUMHU B

PEeNOCTABIEHUH MYHHUIIUIIAIBHBIX YCIYT

[IpenocraBieHne HEOOXOIMMEIX H 00A3aTEILHBIX YCIYT He TpeOyeTcs.

2.11. Ilopsanok, pazMep ¥ OCHOBaHHUS B3MMaHMUs IIJIATHI 3a [IPEIOCTaBIeHHE YCIYT,
KOTOpEIE ABJISAIOTCSA HEOOXOIUMBIMHU U 00s13aTeIbHBIMU JJIS IPEIOCTABIIEHH
MYHHUIIUNIANEHON YCIIyTH, BKIIIOUas HHGOPMAIIAIO 0 METOIUKE pacueTa pa3Mepa TaKou
IJIaThl
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[IpemocTaBieHne HEOOXOJUMBIX B 00A3aTeIbHbIX YCIyT He TpebyeTcs.

2.12. MakcuMalbHBIH CPOK 0XKHAaHWs B OYepelHr IIPH I1oJaye 3ampoca o
IPENOCTABICHHHA MYHHIIMIIATEHON YCIyTH, YCIIYyTH, IPeJOCTaBIsIeMOM OpraHu3allken,
Yy4YaCTBYIOIIEH B IIpeI0CTaBIeHNH MYHHUIUNATBHON yCIyTH, U TIPH [TOJIyYEeHHH
pe3ynbTaTa MpeIoCTaBIeHUS TAKUX YCIIYT

2.12.1. Bpems oxuIaHus pH oJade 3asBIECHHUS Ha MOIy4€HHE MyHUIUIAIbHOM
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu monydeHHUW pe3yibTaTa MPENOCTABIEHHA MYHHIMIIAILHONW YCIYI'H
MaKCHMAJIBHEIH CPOK OKUIaHHS B OYEPEeId He NOJDKEH IIPEBBIIIATh 15 MUHYT.

2.13. Cpok ¥ MOpsIIOK PErHCTPallMH 3aIlpoca 3asBUTEIA O NIPEA0CTABICHHH
MYHHIIAIATEHOHR yCIIYyI' U YCIYTH, IIPEJOCTaBIsAEMOM OpraHu3anuei, y9acTBYIoIeH B
IPEIOCTABIEHHH MYHUIMNIANBHOH YCIIYTH, B TOM YHCIIe B 3IeKTPOHHOH (opMe

2.13.1. Tlpu muuHoM obpawieHur B ML B neHs mogayu 3asBlIeHUs 3aABUTEIO
BeinaeTcs paciucka n3 AUC M®L] ¢ perucTpalldOHHEIM HOMEPOM, TOATBEPKAAIOIINM,
YTO 3asgBJIEHNE OTIIPABICHO, ¥ JaTOX [T0Ja4YH 3asBIICHHUI.

2.13.2. Tlpum HampaBieHHH 3asBICHHS IOCPEACTBOM EnuHOro mopTaina,
PecryGiuKaHCKOr0 MopTaa 3asBUTENb B J€Hb 10134y 3asABICHHS IIOTYYacT B JHYHOM
kabuHeTe PecmyOnukaHCKOro MopTala MW II0 3JEKTPOHHOM I0YTe YBEIOMIICHHE,
MOATBEPXKIAIOIEe, YTO 3asfBJICHHE OTIPAaBICHO, B KOTOPOM  YKa3bIBaKOTCS
PEeruCTPALMOHHBIA HOMEp U 1aTa IT0a4yM 3asiBIIEHHUS.

2.13.3. Ilpm nwmuHoM oOpamenun B Opran B JeHb II0Ja4d 3adBJICHHSA
YIIOJIHOMOYEHHBIM JODKHOCTHBIM JHIIOM OpraHa 3asBHUTENIO BBIJAETCS PACIHCKa H3
ABTOMAaTH3WPOBaHHOH MH(OPMAIIMOHHONW CHUCTEMBI, IIpeIHa3HAYECHHON /I OKa3aHHs
rOCYJapCTBEHHBIX W MYHULMUIANBHBIX YCIYT, C PETHCTPAllMOHHBIM HOMEPOM, NaTOMH
10/1a4Y¥ 3agBJICHHUS U [IepeuyHeM IPeCTaBICHHBIX TOKYMEHTOB.

2.14. TpeboBaHHs K TOMEIIEHHAM, B KOTOPBIX IIPENOCTABIACTCA MyHUIIUITAILHAS
yCIIyra, K 3ally OKUJaHuA, MecTaM ISl 3all0JHEHHS 3alIpOCOB O IIPEIOCTaBIICHUH
MYHHUIUAIBHOMN yCIyTH, HHGOPMAIIMOHHEIM CTEHIaM ¢ 00pa3liaMy UX 3aloNHEHHs U
IepevyHeM JOKYMEHTOB, HEOOXOMUMBIX JJis IPENOCTABICHN KaXKI0H MyHHUITHIIAIBHOR
YCIIYTH, pa3MelleHHI0 U 0(OPMIICHHUIO BU3YalIbHOM, TEKCTOBOR ¥ MyIbTHMEIUHHON
HH(GOPMAIIMH O TOPSIKE MPEOCTABIEHHS TAKOH YCIYTH, B TOM YHCIE K 00ecrieueH o
IOCTYITHOCTH IJI1 HHBATHIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (DeIepabHBIM
3aKOHOJIATENNbCTBOM M 3aKOHOAaTeNnscTBOM Pecybiuku TatapcTad o COLHaIbHOM
3alluTe UHBAIHI0B

2.14.1. TlpenocraBieHie MyHULUIIATLHON YCIYTH OCYIIECTBIISIETCS B 3MAHUAX H
IIOMEILEHUAX, 000pyIOBaHHBIX ITPOTUBOIIOKAPHOKN CUCTEMOH 51 CHCTEMOH
HMOXKAPOTYIISHHUS.
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Mecra mpHeMa 3asBHTeNeH o00opynyroTcs HeoOXomMMoH Mebenbro I
ohopMITEHHS TOKYMEHTOB, HH()OPMALIHOHHEIMU CTEHIAMH.,

2.14.2. B cootBercTBHM ¢ 3akoHOojaTenbcTBOM Poccuiickodt ®enepanuu o
COLMANILHOM 3allUTe WHBATUIOB B IENsIX OecnpensiTCTBEHHOrO [OCTyIla K MECTY
MIPeNOCTaBICHHS MYHHLUIIAIBHONR yCIyr 00ecIeuuBaeTcs:

1) obecrnieynBaeTcs OeCHpENATCTBEHHBIH JOCTYN WHBAaIUAOB K MECTY
[pefoCTaBIeHus MyHHIUTANHOM ycayrd (ydoOHBIH BXOJ-BBEIXOA B IOMELIEHUS H
mepeMelieHre B UX Ipefenax);

2) BH3yallbHas, TEKCTOBAash W MYJIbTHMeAMHHAs HWHQOpPMALUsS O TOpPSIKe
MPe0CTABIEHHS MYHUIUIIAIBHON yCIyrn pasMemmaercs B yNOOHBIX IJd 3asBUTENEH
MECTaX, B TOM YHCJIE C YYETOM OTPaHUHYEHHBIX BO3MOXHOCTEH HHBAIUOB,

3) COmpoBOXIeHWE WHBAIUIOB, HMEIOIIHX CTOMKHE paccTpoicTBa (QyHKIUH
3pEeHHUs U CAMOCTOSTENBHOTO EepPEBIKEHNUS, U OKa3aHHE UM ITOMOLIH;

4) BO3MOXHOCTb CaMOCTOSATENIBHOTO IIE€PEIBI)KEHHSA II0 TEPPUTOPHH, Ha
KOTOPOM pAacIONIOXKEHbl OOBEKThl COLMANbHOM, HHIKEHEPHOH M TPaHCIOPTHOH
UH(PACTPYKTYpP, BX0Ja B Takhe 0OBEKTHl U BBIXOA M3 HUX, TOCAJKH B TPAHCIOPTHOE
CPEICTBO U BBICAIKH U3 HETO, B TOM HHCIIE C UCIIOIb30BaHUEM KPeCcIa-KOJIACKH,

5) Hammexkalnee pasMelleHHe OoOOpYIOBaHHS M HOCHUTeNeH HHOOpMAalHMH,
He0OXOMMMEIX 11 obecriedeHus OecpensITCTBEHHOI0 JOCTyIa HHBAIHIOB K yCIIyraMm ¢
YUeTOM OTPaHHYEHUH UX JKU3HENesATEeIbHOCTH;

6) myOmupoBanWe HEOOXOOMMOH 7l WHBAIUIOB 3BYKOBOM H 3pHUTEIIBHOM
WH(QOPMANIMH, & TaKKe HaJmuceidl, 3HAKOB U MHOW TEKCTOBOW M rpauyeckon
WH(OpPMAIIWH 3HaKaMH, BBIIIOJTHEHHBIME penbe(Ho-TouedHbIM mpudToM bpaiins;

7) HOIycK CypHoIlepeBoI4YMKa U TH(IOCYPAONIEPEBOTIHNKA;

8) momyck cobaku-NpOBOAHMKA NMPH HAIMYKUU JOKYMEHTA, IOATBEPIKIAIOIEr0
ee crelquanbHOoe OOydeHWe W BbIaBaeMoro 1o ¢opmMe M B IOpSAKE, KOTOpBIE
YCTaHOBJIEHBI NpHKa3oM MuUHHCTepCTBa Tpyda M COLUAIBHOHM 3amuThl Poccuiickoi
Qeneparmuun ot 22.06.2015 Ne 386m «OO yrBepkmeHum GOpPMBI JTOKYMEHTa,
MOATBEPKIAIOIIero clenuanbHoe oOydeHHe CcoOOAaKMU-IIPOBOJHMKA, W IIOPSAAKA €ro
BEIJAYNY.

2.14.3. TpeGoBanust B dYacTH oOOECIEUEHHUS [JOCTYIHOCTH JUIS WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEeIOoCTaBICHUEe MYyHUIUIANLHOH YCIYyTH, H
CPeIICTB, HCIONB3YEeMBIX IpPH IPEeNOCTABICHUH MYHHIHMIAIBHOH YCIYrH, KOTOpEIE
yKazaHbsl B IOANyHKTaX 1 — 4 nyHxra 2.14.2. aAMWUHHCTPAaTHBHOTO perjiaMeHTa,
IPUMEHSIOTCS K 00BeKTaM U CpeicTBaM, BBEI€HHBIM B SKCILTYaTallHIO UIH MIPOLIEIIUM
MOJIEPHHU3AINIO, PEKOHCTPYKIUIO rtocne 1 urons 2016 rona.

2.15. Tloka3zaTenyu NOCTYITHOCTH ¥ Ka4eCTBa MYHULIMNIATBHON YCIIYTH, B TOM YHCIIE
KOJINYECTBO B3aNMOICHCTBUHN 3aSBUTEINS C JODKHOCTHBIMHY JIMIIAMH IIPH
IIpeI0CTaBIeHUH MYHULIUNIAILHON YCIYyTH U UX IIPOJOJIKUTEIIEHOCTE, BO3MOXKHOCTE
noJly4deHus! HH(QOpMallUU 0 X0JIe IPEeIOCTABICHUS MyHUIIUIIAIEHON! YCIIyTH, B TOM
qHCcTe ¢ HCIONb30BaHUeM HH(POPMalMOHHO-KOMMYHHKALHOHHBIX TEXHOIOTUH,
BO3MOKHOCTE JINOO HEBO3MOKHOCTE I1OJIyUeHUs MyHHUIIUIIAIbHON YCIIyTH B
MHOTO(YHKIIMOHAIBHOM IEeHTpe IPeI0CTaBIeHUs I'OCy1apCTBEHHBIX U
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MYHHIUIATBHBIX yCIyT (B TOM YUCIIe B IOIHOM 00beMe), B IF0OOM TeppUTOPHATEHOM
TIOJpa3ieJeHHH OpraHa UCIIOTHUTEIBHO PACIOPAIUTEIBHOTO OpraHa MeCTHOTO
CaMOYIIpaBJIeH s, 10 BEIOOPY 3asBUTENS (3KCTEPPUTOPHUATBHBIN IPHHIIN),
IIOCPEICTBOM 3aMpoca O MPEI0CTABIEHHH HECKOIBKHX ITOCYAApPCTBEHHBIX U (UJIH)
MYHHIIUIIATBHBIX YCIYT B MEHOTO(YHKIIMOHAIBHBIX [IEHTPaX IIPELOCTaBICHHUS
roCyJapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT, PeIyCMOTPEHHOTO cTaThel 15.1
®enepanpHoro 3akoHa No210-03 (koMmIuIeKCcHBIH 3anmpoc)

2.15.1. Tloka3zaTensMu OOCTYIIHOCTH IIPENOCTABJICHUs MYHHIUIIATBHOW YCIYTH
SIBJISTFOTCSI:

PacIIoI0KEeHHOCTh IIOMEIEHUS, B KOTOPOM BEJIETCA IIPHEM, BbIZa4Ya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOI0 TPAHCIIOPTa;

HaJIMYde HEOOXOMUMOT0 KOJHWYECTBA CHELHANIMCTOB, a TakyKe IOMEIUECHHH, B
KOTOPBIX OCYIIECTBIISETCA IIPUEM JOKYMEHTOB OT 3asABUTENEH;

HaJMYKe HCYepIBIBAIOMEel HWHPOpPMalMi o crocobax, Nopsake M CpoKax
IPENOCTaBICHUS MYHHUIMIIATbHOM YCIyrd Ha WH(QOPMALMOHHBIX CTeHAax, ExuHom
nopraie, Pecrybmukanckom rnopraie, oQULHaTIbHOM caliTe MyHHIHMIIATLHOTO paiioHa;

OKa3aHHe MOMOIIIM HHBAIMIAM B IIPEOIOIEHUH OaphepoB, MEIIAOIIUX IOy YEHHIO
HMMH yCIIyT HapaBHE C APYTUMH JTHLAMH.

2.15.2. TlokazarensMu KauecTBa MPENOCTABIEHUS MYHHULWNAIBHOH YCIYTH
SBJISIIOTCSL:

1) cobnroaeHe CpoKOB NIpHEMa U PACCMOTPEHHUSI IOKYMEHTOB;

2) coburojieHre CpoKa MOTydeHH pe3yabTaTa MyHUIUIIAIBHOHR YCIYTH;

3)oTcyTrcTBHEe OOOCHOBaHHBIX >Kalo0 Ha HapylleHUs aIMHHHCTPAaTHBHOIO
periiaMmeHTa, coBepieHHble paboTHuKamMu OpraHa;

4) KOTMYECTBO B3aUMOIEHCTBHH 3asBUTENA C JOJDKHOCTHBIME Junamu (6e3 yuera
KOHCYJTBTAIINH ):

B3amMopnelicTBHe 3asBuTens ¢ paborHukamMu Oprasa wmg MOI[ mpu
IpeloCTaBIeHd MYHUIUNAJBHOM  YCIYyTH  OCYIIECTBISETCS OOMH pa3 IIpH
MIPEICTABICHUH 3asBJICHUS CO BCEMU HEOOXOAUMBIMU JOKYMEHTaMH;

OIIMH pa3 B cilIydae HEOOXOMUMOCTH MOIY4YEeHHS pe3ylbTaTa INpe0CTaBICHHS
MyHHUIMnatpHo# yeayrd B Oprane wnm MOL] B dopme sKk3eMILIfpa 31eKTPOHHOIO
MOKyMEHTa Ha OyMaKHOM HOCHTETe.

[TponomKUTENEHOCTh OJHOTO B3aUMOLEHUCTBHUS 3asBUTENA C IOJDKHOCTHBIMU
TUIIAMH TIPH TIPEOCTABIEHUH MYHUIIUIIATBHOM YCIyTH He NPeBBIIaeT 15 MUHYT.

3asBUTEIb BIIPaBe OIEHUTh KaueCTBO MPENOCTaBICHIS MyHUIIMIIAIBHON YCIYTH €
IIOMOIIBI0 YCTPOWCTB TIOABIKHOM pamuoTenedOHHOH CBA3M, € MCIOIL30BAHUEM
Pecny6nukanckoro rnopraia, TepMAHAIIBHEIX YCTPOUCTB.

2.15.3. UndopMmaiuga o xoae IpedocTaBIeHUS MYyHHIMIAIBHOW YCIYTH MOXKET
OBITH TONy4YeHa 3asBUTENeM B JIMYHOM KaOuHere Ha EouHOM mopTale,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBineHne MYHHIMIATBHONH YCIYTH OCYILECTBISETCS B JIHOOOM
M®I] no Bwifopy 3asBHTENs HE3aBHCHMO OT MeCTa ero J»XUTelIbCTBa HIIA MecTa



17

dakTuyeckoro npoxusanus (pebObIBanus) Ha TeppuTopun Pecnybnuku TaTtapcran mo
3KCTEPPUTOPHATEHOMY [IPUHITHITY.
MyHuIIHTIaTbHAs YCITyTa B COCTaBe KOMIIJIEKCHOTO 3allpoca He IIPeJoCTaBIAeTC.

2.16. Uabie TpeGoBaHus, B TOM YUCIIE YUUTHIBAIONINE OCOOEHHOCTH IPeI0CTaBICHNS
MYHHITUITATEHON YCIYTH M0 SKCTEPPUTOPHUATBHOMY IIPUHIUIY (B clydae, ecliu
MYHHUIUIIATLHAS YCIIyra IPeIoCTaBIIeTCs 10 AKCTEPPUTOPHATEHOMY TIPHHITAITY ) 1
0COOEHHOCTH TIPEIOCTABICHUS MyHULIMIIAIBHOM YCIIyTH B 3JIeKTPOHHOH Qopme

2.16.1. Tlpu mpenocTaBIeHHH MYHHLIMNAIBHONH YCIYI'd B 3JIEKTPOHHOH Qopme
3asBUTENb BIPABE:

1) monmyuuTes HHQOPMAIHIDO O HOpsAAKe U CpoKax IIPeNoCTaBIeHUS
MYHHUIIMITAIBHOW YCIYTH, pa3MelleHHylo Ha ExwHoM mnoptarne, Pecnmybnukanckom
IIopTae;

2) momaTh 3asBIEHHE O IIPEIOCTaBICHUH MYHHLUNAIBHOM YCIYTH M HHBIE
JIOKYMEHTBI, He0OXOIUMBIE 7S IPeIOCTaBICHU MyHUIIUIIATbHOR YCIIyTd, B TOM YHCIIE
TOKYMEHTBI M WH(OOPMAIHIO, NEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEpEHBI B
COOTBETCTBHMH C MyHKTOM 7.2 yactu 1 crateu 16 @enepanpHoro 3axoHa Ne 210-D3, ¢
HCIIOIb30BaHueM Pecniybmukanckoro moprana;

3) TONYyYHTH CBEJEHHS O XOJE BLINOJIHEHHs 3asBICHUH O MpedoCTaBlICHHH
MYHHUITUTIATBHOR YCIYTH, OIaHHBIX B AIEKTPOHHOH GopMe;

4) OCYIIEeCTBUTDH OLIEHKY KauecTBa MPENOCTABICHHS MyHHIIUIIAIBHON YCIIyTH;

5) HOMy4uTH pe3yNbTaT IPEeNOCTaBICHUS MYHHUIUNAILHON yCIyrd B Qopme
3JeKTPOHHOTO IOKYMEHTA;

6) momate xano0y Ha pemieHue u AekcTBue (Oe3nelicTBue) OpraHa, a Takxe ero
INO/DKHOCTHBIX JIML[, MYHHIUTATBHEIX CIyKallUX II0CpeAcTBOM PecmyOnukaHCKOro
mopTania, Ioprana QeaepasbHOR TOCYAapCTBEHHOH HMHGMOPMAMOHHON CHCTEMBI,
obecmeunBaromieil mpouecc mocyaedbHoro (BHeCyneOHOro) 00KalOBaHHS PEIICHHNA U
neidctBui (Oe3neiicTBUs), COBEPUIEHHBIX INPH MPEJIOCTABIEHHUH [OCYAapCTBEHHBIX H
MYHHUIIMNIATIBHBIX YCIYyT OpraHaMH, [IPENOCTAaBIAIOIIMMH TIOCYNapCTBEHHBIC H
MYHULANIQTAbHBIE YCIYI'HM, HX [OJDKHOCTHBIMH JIMI[AMH, TIOCYJapCTBEHHBIMH U
MYHUIIATIATHHEIME CITY)KaIUMH.

2.16.2. @opMupoBaHHe 3agBJIEHHS OCYIIECTBIIIETCS ITOCPEACTBOM 3aIlOHEHHUS
3JIeKTPOHHOHU (opMbl 3asBieHMs Ha Pecnybnukanckom mopraie 6e3 HeoOXOOUMOCTH
JIOTIOTHUTENBHOM Mo/1auu 3asiBJIeHUS B KakoH-1n00 HHOM popMe.

2.16.3. Ilpu dbopMupoBaHuU 3asBlIeHUs 0OecreynBaeTCs:

1) BO3MOXHOCTH KOIIMPOBAHMS M COXpaHEHHs 3asBJIEHHS W WHBIX IOKyMEHTOB,
He0OXOIMMEBIX IJIf IPEIOCTaBIeHUS YCIYTH;

2) BO3MOXHOCTH 3allOTHEHHS HECKOJBKMMH 3asBUTENAMH OJHOM 3IeKTPOHHOH
¢dopMbl 3asBIeHHS NpU OOpallleHHH 3a yClyraMH, NPeAIoararolliMi HalpaBiIeHHe
COBMECTHOTO 3asBJIEHHS HECKOIEKUMH 3asiBHTEIISIMU;

3) BO3MOXHOCTH IeuaTH Ha OyMakHOM HOCHUTENIe KOIHMH 3JIeKTPOHHOH (OpMEI
3asBIICHUS;
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4) coxpaHeHUe paHee BBEIEHHEIX B ANIEKTPOHHYIO (opMy 3asBIE€HHS 3HAUCHUH B
060 MOMEHT I10 JKEJIaHUIO MOJh30BATEeNs, B TOM YHCIIEe TPA BOZHUKHOBEHHH OIIHOOK
BBOJIa ¥ BO3BpATe /IS TOBTOPHOI'O BBOJIA 3HAYEHHUIT B AIIEKTPOHHYIO (QOpMY 3asBIEHUS;

5) 3amonHeHuWe IoNed SIeKTPOHHOM (OPMBI 3asiBICHHS 10 Hayajla BBOJA
CBEJIEHMH 3asBUTENEM C MCIONB30BaHHEM CcBeAeHHH, pasMmemeHHBIX B ECHA, u
CBeleHHH, omyOnuMKoBaHHEIX Ha PecnyOnukaHckoM mHopTaje, B 4acTH, Kacarolieics
CBEIEHHI, OTCYTCTBYIOIIHNX B €NHHOM cHCcTeMe HASHTH(MUKAIMH U ayTeHTH(HKAIIHH;

6) BO3MOXXHOCTh BepHYThCA Ha JI000H W3 3TAlOB 3alONHEHHS 3JIEKTPOHHON
tbopMsI 3astBiieHHs O3 MOTepH paHee BBeleHHON HH(pOpMalny;

7) BO3MOXKHOCTB IOCTYIa 3asBHTENIS K paHee IOJAaHHBIM HM 3asBIICHHAM B
TedeHHe He MEHEE OJ(HOTO rojia, a TakkKe YacTHIHO cOpMHUPOBAHHBIM 3asfBICHUAM - B
TeUYeHHE He MeHee 3 MecsleB.

2.16.4. 3amuch 3asBuTeneit Ha npueM B MO (nanee - 3amuch) OCyIIECTBIIAETCS
nocpeznctBoM PecrryOnnkanckoro rnopraia, Tenedora KoHTakT-enTpa MOILL

3asgBUTENIO TIPENOCTABIISETCS BO3MOMKHOCTh 3alUCHU Ha JIF0Oble CBOOOIHBIE IS
IpreMa JaTy 4 BpeMs B IpelelaX yCTaHOBJIEHHOTO B MHOTO(QYHKIIHOHAIEHOM LEHTPE
rpaduka npuema.

3amuch Ha ONMPEAENICHHYIO aTy 3aKaHYMBAaeTCs 3a CYTKH 10 HACTYIUICHHs 3TOH
IATHI.

Jiis ocyIIecTBIIEHHS IPeIBAPUTEILHON 3aTUCH TOCPEICTBOM Pecrybmukanckoro
ropTaja 3asBUTENNF0 HeoOXOAMMO yKa3aTh 3alpalliBacMble CHCTEMOH MaHHEBIE, B TOM
YHUCIIEe:

(haMuInIo, UM, OTYECTBO (IIPH HAJIMYUH );

HOMeD TenedoHa;

aJipec JIEKTPOHHOM MOYTHI (110 JKETaHHUIO);

KenaeMyro J1aTy B BpeMs IIpuemMa.

B cioyuae HECOOTBETCTBHSA CBEIEHHH, KOTOpPbIE COOOUIMJ 3asBUTENb IIpPH
IpeIBapUTEIBHON 3aUCH, JOKYMEHTAaM, MPENCTABICHHBIM 3asBUTENIEM IIPH JTHYHOM
npueMe, IpeBapuTeNbHas 3alich aHHYJIUPYETCS.

[Ipu ocCylIecTBIEHHH MNpPEeaBapUTEIbHON 3allUCH 3asBUTENI0 O0ECIIeUUBaETCs
BO3MOXKHOCTb pacrieyaraTh TalOH-MOATBEpXKACHHE. B cmydae, ecnu 3asBUTETb COOOIIMT
azipec 3JIEKTPOHHOMU IOYTHI, HA YKa3aHHBIN aapec Takike HalpaBiseTcss HHGOpMaIHUs O
TIOJTBEP)KASHUN IIPEJBAPUTENBHOM 3allicH C YKa3aHWeM [aThl, BPEMEHH U MecTa
npueMa.

[Ipu oCYINECTBIECHUM NpeIBapUTENbHON 3alHCH 3asBUTENb B 0013aTEIBHOM
nopsaKe WHPOPMHUPYETCS O TOM, YTO MTpeBapUTeNIbHAS 3alllCh aHHYIUpYyeTCs B cIy4ae
€ro HesABKH I10 UCTCUCHUH 15 MUHYT ¢ Ha3HAUYEHHOTO BPEMEHH IIpHeMa.

3asBuUTENH B MH000€ BpeMs BIIpaBe O0TKa3aThCs OT IIpeBapUTEIIbHON 3allkCH.

3ampernaeTcss TpeboBaTh OT 3asBUTENS COBEPIICHHS WHBIX HEHCTBHH, Kpome
IPOXOXKIEHHS HASHTAUGUKAIUN U ayTeHTU(QUKAIIMH B COOTBETCTBHM C HOPMAaTHBHBIMH
npaBOBEIMU akTamMu Poccuiickoil @epnepanuu, ykKazaHUs LeNM TpHeMa, a TaKxke
IIpenocTaBiIeHus CBeleHUH, HeoOXOMUMBIX MJIs pacuera JIUTEIBHOCTH BPEMEHHOI'O
HUHTEpBaIa, KOTOPBIH HEOOX0IUMO 3a0pOHUPOBATE IS IpHUeMa.
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3. CocraB, mocjief0BaTeIbHOCTh H CPOKH BBINOJTHEHHA AAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHs K MOPSAKY HX BHINOJHEHHS, B TOM YHCJI€ 0COOEHHOCTH
BBINOJHEHHA AAMHHHCTPATHBHBIX Mpoueayp B 31eKTPOHHOH (popme, a TakKe

0CO0EHHOCTH BBHINMOJHEHHS AAMHUHHCTPATHBHLIX NpOLEAyp B
MHOTOQYHKIHOHAJBHbIX HEHTPax

3.1. Onmcanue MoCIeI0BaTEIbHOCTH NeHCTBUM IPU NIPEIOCTABICHUN
MYHHIIMIAIBHON YCIyTH

3.1.1. IlpenocTaBneHde MyHUIUIIATBHOW YCIIYI'M BKIIOYAET B Ce0s CliedylolIne
aJIMHHUCTPATUBHBIE MTPOLEAYPHI:

1) KOHCYJIBTUPOBaHUE 3asIBUTEIL; .

2) IpHHATHE W PACCMOTPEHHE KOMILIEKTa IOKYMEHTOB, IIPEICTaBJICHHBIX
3asiBUTEIIEM;

3) HampaBlleHHe MEeXBEeIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
[IPEI0CTaBICHIH MyHHIIMNIATEHONR yCIIyTH;

4) mpoBeeHHEe OCMOTpa MOMEIIEHH Ha MecTe U 0(OpMIIEHHE aKTa;

5) moaroToBKa pe3yibrara MyHHUIIANIAIBHON YCIYIH,

6) BeIIAYA (HampaBIeHHe) 3asBUTENIIO pe3yIbTaTa MyHHIUIIaIbHOMN YCIIyTH;

7) ucpaBieHHe TEXHUYECKUX OIUOOK.

3.2. OkazaHue KOHCYIJIbTallui 3asBUTENIO

3.2.1. OcHOoBaHMEeM Hayala BbLIIOJHEHUS aIMHUHHUCTPATHBHOM MPOIEAYPEI
sBIsieTCs oOpalleHre 3asBUTENA MO BOIpPOCaM, CBS3aHHBIM C IIPEOCTaBIIEHHEM
MYHHLUIIAIBHOH YCIYTH.

JIOIUKHOCTHBIM ~ JTHIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aIMUHUCTPATUBHOM [TPOLEaYPEI, SBIISETC:

mpu oOpaienuu 3assutens B MOL[ — paboraux MOILI;

npu obpamenuu 3asButenss B Mcmomkom — cnenmamucer Otnena (manee -
IOJDKHOCTHOE JTHIIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHHE).

3.2.2. 3asgBuTENs BIpaBe OOpPaTHTHCH 3a KOHCYJbTAaLUEH O IOpSAAKE H CpOKax
IpeI0CTaBICHUS MyHHIIUTIANbHON yeyru B M®L mn4no 1 1o TenedoHy ¥ 5IeKTPOHHOM
TIOHUTeE.

Pa6orauk M®Il KOHCYIBTHPYET 3asBUTENSA, B TOM YHUCIE IO COCTaBY, (hopMme
IpeCTaBIgeMOl TOKyMEHTAllUU U JPYTHM BOIIpOCaM Ul ITOTyYeHUS MyHHLIUIAIBHOM
YCIIyTH.

3agBUTENE MOJXKET TMOJNYUHTE HHGOOPMALMIO O MOpSAKe IIPeloCTaBICHUS
MYHHUITHTIANBHOM yeIyTH Ha odunuansHoM cafite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHHCTpATHBHEIE MPOLEAYpPLl, YCTaHABIMBAEMbIE HACTOAIIMM IIYHKTOM,
BEITIOJTHSIOTCS B I€Hb 00paIeH s 3asBUTEIIS.
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PesynpraTaMy  BBIIOJHEHUS  aIMHUHHCTPATHBHBIX  INPOIENYD  ABJIAIOTCH:
KOHCYJIBTALHS [I0 COCTaBY, (OopMe Pe/ICTaBIAEMOM JTOKYMEHTALMH i IPYTUM BOIIPOCaM,
HeOOXOIUMEIM JIJIS TTOJYYeHUS MyHULUTIIATBHON YCITYTH.

3.2.3. 3asBUTENb BpaBe 00paTuThes B Oprat 1o TeneGoHy U 3IeKTPOHHOMH moYTe,
a TaKXe IOJy4uTh KOHCyIbTalmio Ha PecmyOnukanckom moprtane, cakite Oprana o
HOPSIIKE M CPOKaX IIPefOCTaBIeHUs] MyHUIMIIANbHON YCIyTH, B TOM YHCIIE 110 COCTaBY,
dbopMme mTpencTaBiseMOl JOKYMEHTALUMH W JPYTHM BOIIpOCaM I IIONyYEHHs
MYHULUIIAIBHON YCIIYTH.

JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYNBTHPOBaHHE HHQPOPMHUPYET
3asMBUTEIS B COOTBETCTBHH c TpeboBaHusMU nyHKTa 1.3.4 aIMHUHUCTPATHBHOIO
periameHTa.

AIMUHHCTpPATHBHBIE TIPOIENYpBl, YCTaHABIMBAaeMble HACTOAILIMM IIYHKTOM,
BBITTOJTHAIOTCA B TE€YEHHE TPeX paboduX THEH co THS MOCTYIUIeHUs 0OpalleHus.

PesynpTaTaMu  BBITIOJHEHHMS ~ aAMUHUCTPATUBHBIX  IPOLENYP  SIBJISIOTCS:
KOHCYJIBTAllMd 10 cocTaBy, (opMe TIIpencTaBisgeMOd IOKYMEHTAllMd H JPYTHM
BOIIpocaM, HeOOXOIUMBIM 7S MOJIy4eHHS MyHUIUIIAILHON YCIIyTH.

3.3. [IpuHsTHE ¥ PacCMOTPEHHE KOMIIJIEKTA IOKYMEHTOB,
TIPEICTaBIEHHBIX 3asiBUTEIIEM

3.3.1. [Ilpuem HOKYMEHTOB I IIPEIOCTABIEHHUS MYHHUIUIAIBHOH YCIIYI'H 4epes
M®II unu ynanenHoe pabouee Mmecto MOLI.

3.3.1.1. 3asBuTtens (mpencTaBHTENs 3agBuTeNA) odpamaercs B MDL ¢ 3ampocom
O TIpEAOCTABJICHHH MYHHLHMIAILHOH YCIY'H M IPEACTaBIsIeT JOKYMEHTHl B
COOTBETCTBUH C IIYHKTOM 2.5 aAMUHUCTPAaTHUBHOIO PErIaMeHTa.

3.3.1.2. PabotHux M®LI, Benyiuii ipueM 3asgBIeHHM

orpenesseT IpeaMeT oOpalieHus;

YAOCTOBEPSAET JTUIHOCTD 3asBUTEILS,

IIPOBOIMT MPOBEPKY ITOJTHOMOUYUH JIHMIIA, TOAAIOIIEr0 JOKYMEHTHI,

IIPOBOJUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBEIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PErIAMEHTa,;

3arMoJHSIeT MeKTPoHHYo Gopmy 3asBinenus B AUC MOILI;

IIPU TIPeIOCTaBIeHHH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMMHHCTPATHBHOTO
pernameHTa Ha OyMa)KHOM HOCHTENE, OCYLIECTBIIET CKaHMPOBAHHE IPEICTABIEHHBIX
JIOKYMEHTOB;

pacneuarsiBaeT 3asBieHue u3 AMC MOLI;

nepenaeT 3asgBUTEII0 Ha IPOBEPKY M MOANKHCAHHE,

[ocJIe IOAMHCAHUS CKaHUpYyeT moanucanHoe 3assienne B AUC MOLI;

zarpyxaer B AC M®II qoKyMeHThI, IpeICTaBIeHHBIE B 3JEKTPOHHOH (opMe
WJIA 3JIEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX IOKYMEHTOB, (OPMHPYET 3NIEKTPOHHOE
Ieno;

BO3BpAIIaeT MOANHUCAHHOE 3asBICHIE U OPUTUHAJIBI OYMaXXHBIX JOKYMEHTOB,

BBIJIAET 3aSIBUTENIO PACTIMCKY B MPHEME JOKYMEHTOB.
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AJMHHHCTPaTHBHBIE TPOLEAYPhl, YCTAHABIMBAEMBIE HACTOALIMM IIYHKTOM,
BELITIOJHSAIOTCS B IeHb 00palleHus 3asBUTEN.

PesynbraTaMu BRITOTHEHHS aAMUHUACTPATUBHBIX IPOLENYD ABIAKOTCH: FOTOBOE K
OTIpaBKe 3asBJIEHNE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotaux M®ILI HanpaBseT MakeT JOKYMEHTOB, IPUHATHIX OT 3aABUTENS
B Opras B 37€KTPOHHO# PopMe (B cOCTaBe TAKETOB 3IEKTPOHHBIX JI€]1) B TEUSHHUE OTHOTO
pabodvero aHs co AHS oOpallleHus 3asgBUTEI B CTPYKTYpHOe noapasaenenne ML,

PesynbraTamMu BHITIONHEHUS aIMUHUCTPATUBHBIX IIPOLIELYD SBJIAIOTCA: 3asBIICHHE
¥ TaKeT JOKYMEHTOB (3NIEKTpOHHOE IeNi0), HampaBieHHble B Oprad, IocpeacTBOM
CHCTEMBI 3JIEKTPOHHOT'O B3aMMOIEHCTBHS.

3.3.2. IlpueM [OOKyMEHTOB A INPENOCTaBIEHHS MYHHIUIATLHOH YCIyrd B
3JIEKTPOHHO# hopme uepes PecriybiukaHCKHH mopTall.

3.3.2.1. 3agBuTens MU [OJaYH 3asBICHHWS B JJIEKTPOHHON (hOpMe BBHIIOIHSET
clenyrolue IelCTBUA:

BEITIOJIHSAET aBTOPHU3ALINIO;

OTKpBIBaeT GopMy 3JIEKTPOHHOTO 3asABIIEHHUS,

3amonHgeT (GOpMy OIEKTPOHHOIO  3asBIIEHHS, BKIIOUAKOIIYID  CBEJIEHHS,
HeoOXOoIMMEBIE U 00sA3aTeNbHBIE IS IPEI0CTABIEHHS MyHHIIMIAIBLHONW YCITYTH,;

NPUKPEIUISET TOKYMEHTHl B OJIEKTPOHHOM (OpMe MM 3NeKTPOHHBEIE 00pasbl
JIOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asBIeHHA (TP HEOOXOIMMOCTH);

HOATBepKTaeT (AaKT O3HAKOMICHHS H COTJIAacHs C YCIOBHUAMH H IOPAAKOM
MpeNoCTaBIEHAsT MyHHIMMANBHON yCIyrH B 3J1€KTPOHHOH (opMe (ycTaHaBIHBAeT
COOTBETCTBYIOILYIO OTMETKY O COTJIACHH B (QOpMe 3JIEKTPOHHOTO 3asBICHHA);

MIOATBEPXKJAET JIOCTOBEPHOCTH  COOOIIEHHBIX CBENEHMH (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (DOPME 3JIEKTPOHHOTO 3asBJICHHS);

OTIIPABIISIET 3aII0JIHEHHOe 3JIEKTPOHHOE 3asiBIICHUE (HaxxuMmaeT
COOTBETCTBYIOIIYIO KHOTIKY B (POpMe DIeKTPOHHOIO 3asBIICHHS);

JIIEKTPOHHOE 3asBIIEHUE TTOATNHCHIBACTCS B COOTBETCTBHH C TPeOOBaHMAMH IIyHKTa
2.5.3 aIMHUHUCTPATUBHOI'O PETIIAMEHTA,

TI0JTyYaeT YBEIOMIIEHHE 00 OTIpaBKe JIEKTPOHHOTO 3asBJIEHHMS.

®dopmarHo-Noruueckas npoBepka cOpMUPOBAHHOTO 3asBJIEHNS OCYIIECTBIAETCS
I10CJIE 3aII0THEHUSI 3asBUTENIEM KaXI0T0 U3 ToJIel 2JIeKTpoHHoi popMel 3asgBnenus. [Ipu
BLISBIEHHH HEKOPPEKTHO 3alOJHEHHOTO TIOJIs JJIEKTPOHHOH (OPMBI 3asBIICHHS
3asBUTENTb YBEJOMIISIETCS O XapaKTepe BLIIBICHHON OIIMOKM M MOPAJKE €€ yCTpaHeHUs
TIOCPEICTBOM MH()OPMAIIHOHHOTO COOOIIEH s HEMOCPEICTBEHHO B 3JIEKTPOHHOH (hopme
3asIBIICHUS.

AIMUHHCTPATHBHBIC MPOIENYpPhl, YCTaHAaBIMBAEMble HACTOSIIMM IIYHKTOM,
BBITIOTHSFOTCS B JIeHb 00pallieHus 3asBUTe.

PesynpraTaMu  BBIIOJHEHHS  aIMUHHACTPATUBHBIX  TPOLENYP  SABJISAKOTCA:
JJIEKTPOHHOE [eNo, HampaBieHHoe B OpraH IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3auUMOIEHCTBHA.

3.3.3. PaccMoTpeHHe KOMIUIEKTa JJI0KyMeHTOB OpraHoM.
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3.3.3.1. OcHoBaHHeM Hauajga BBINOJHEHHS AaIMUHHCTPATHBHOMW MPOLETYPHI
SBISETCH TOCTYIUIGHWE 3asABJEHHS W HHBIX JOKYMEHTOB, HEOOXOIMMBIX A
IPEIOCTABICHNS MyHHLIUIIAIBHON YCIyTH.

JIOJDKHOCTHBIM ~ JTHIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34  BBINOJIHECHHE
aIMHHHCTPATHBHOM MpoIeaypsl ABisieTcs crenuamict OTaena (nanee - JTOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUEM JJOKYMEHTOB):

3.3.3.2. JIO/DKHOCTHOE JUII0, OTBETCTBEHHOE 3a IPHEM [OKYMEHTOB, B Cllydac
oOpalleHus 3asBUTENA C 3asBiIeHHeM B Oprax:

ompezenseT nIpeaMeT obpalieHns;

yCTAHABIMBAET IMYHOCTH 3aBUTENIS;

IIPOBOJUT IIPOBEPKY ITOTHOMOYHH NIHIA, IIOJAOLIEr0 JOKYMEHTH;

IIPOBOJHUT TPOBEPKY COOTBETCTBHA JOKYMEHTOB TPEOOBaHMAM, YKa3aHHBIM B
IIYHKTE 2.5 aAMHHUCTPATHBHOTO PEraMeHTa, IPOBEPKY COOTBETCTBHUS IIPEICTABICHHBIX
JIOKYMEHTOB yCTAHOBIEHHBIM TpeOoBaHMAM (Hadmexamee OQOpPMIICHHE KOMHH
JIOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX IOIYMCTOK, IPUIIMCOK, 3aUYEPKHYTHIX CJIOB U
HHBIX HE OTOBOPEHHBIX HCIPABIECHUH );

3aIIOJHAET  JJEKTPOHHYI0  (opMy  3asBlIeHHS B  aBTOMAaTH3MPOBAaHHON
WH(OOPMAIMOHHOH cHcTeMe, NpeJHa3sHa4eHHOH [UId OKa3aHWsA TOCYHapCTBEHHBIX U
MYHHIIUITAIBHBIX YCITYT;

IIPH TIPEIOCTABIEHUH TOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.5 aJIMAHUCTPATHBHOI'O
pernamMenTa Ha OyMa)XHOM HOCHTENle, OCYIIECTBIISET CKaHMPOBAHHE IIPENCTaBICHHBIX
JIOKYMEHTOB;

pacrevaTsIBaeT 3asiBICHHUE;

TiepeaeT 3asBUTENII0 Ha IPOBEPKY Y NOIKCAHKE;

TI0CJTE TIOJITHUCAHUS CKAaHUPYET NOANKMCAHHOE 3asBIICHHE;

3arpy»xaer B ABTOMATH3UPOBAHHYIO HHGOPMALHOHHYIO CHCTEMY,
IpeHa3HaYeHHYI0 MO OKa3aHWs TOCYAapCTBEHHBIX H MYHHIHUNAIBHBIX YCIyT
JNOKYMEHTEI, IIPEICTaBIeHHBIE B 3JICKTPOHHOH GopMe HIH JIIEKTPOHHEIE 00passl
OTCKaHMPOBAHHEIX JOKYMEHTOB, (OPMHUPYET IITEKTPOHHOE JIENO;

BO3BpalllaeT MOAMHCAHHOE 3asBJIEHHEe M OpPUTHHAIbl OYMa)KHBIX IOKYMEHTOB
3asBUTEIIO;

BBIZIA€T 3asBUTEIIO PACIIUCKY B IIpHeMe TOKYMEHTOB.

B cnydae Hamu4Ms OCHOBAaHMH JJIS OTKAa3a B IIpUeMe JOKYMEHTOB JOJDKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a TpPHEM [OKYMEHTOB, YBEJOMISIET 3asBHTENS O HaIHIHH
MPENSTCTBHH IS TIpHeMa 3asBIeHHs U BO3BpaIlaeT eMy JOKYMEHTHI C 0OBACHEHHEM
COIepIKaHus BHISBIEHHBIX OCHOBAaHHUH JUIsI 0TKa3a B IIpHEMe JOKYMEHTOB.

3.3.3.3. JIoXHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, IIOC]IE
MOCTYIUIEHHUS JIOKYMEHTOB Ha pacCMOTpEHHeE:!

IIPHCBAaHBAET 3asABJICHHIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpOH NIeN U CTaTyc
«IIpoBepka JOKYyMEHTOBY;

W3ydyaeT IIOCTYNUBIIHE 3JEKTPOHHBIE [ela, B TOM 4YHCJIE IIPUJIOKEHHEIE
3agBHTENEM JOKYMEHTEI B 3JIEKTPOHHON (GOpMe U 3JIeKTPOHHEIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMILIEKTHOCTh, YATAEMOCTE JIEKTPOHHBIX 00pa30B JOKYMEHTOB;
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npoBepseT COOMIONeHHe YCIOBHH JEHCTBUTENBHOCTH 3JIEKTPOHHOW IOAMHCH,
mocpencTBoM oOpamenus Xk EnuHoMy moprany (B ciydae, eCid 3asBUTENEM

IpeACTaBJICHEI DIIEKTPOHHBIE JOKYMEHTEI, TIOATIUCAaHHBIE YCHIIEHHOU
KBaIM(QUIEPOBAHHON INEeKTPOHHOM MOAMHUCEIO).
[Ipn HAJIMYHH OCHOBAaHMUH, IIpeyCMOTPEHHBIX MYHKTOM 2.7.1

aJMUHHACTPATHBHOTO pErJiaMeHTa, IOArO0TABIMBAeT TMpPOEKT pelIeHHs 00 oTKase B
IpreMe TOKYMEHTOB, He00OXOJUMBIX [/ IPEeAOCTaBIEHHSA MyHHUIIUIIATIEHOH yCITyTH.

B ciydyae, ecnd B pe3ylnbTaTe IIPOBEPKH YCHJIEHHOH KBalM(QHIMPOBAHHOM
3NMEKTPOHHOM TIOMITMCH BBISIBICHO HECOOJIONECHHE YCIOBHH €€ JEHCTBHTENBHOCTH,
IPOEKT pelneHuss o0 OTKase NOKeH COfepXaTh MYHKThI cTarhi 11 denepaibHOTO
3akoHa Ne 63-D3, KOTOpBIE TOCTYKAIH OCHOBAHUEM JUIA €70 IPUHATHS.

[IpoekT pemienust o6 OTKase B IpHEMe JIOKYMEHTOB, HEOOXOIMMbIX s
TpeoCTaBIeHHs MYHUIUITAIBHON YCIYTH, ¢ yKa3aHHeM IIPHYUH 0TKa3a (B CIydae, eClid
OCHOBaHHMs Ui OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX AJA IPeNOCTaBICHHSA
MYHHUIIUIATILHON YCIIyTH, CBS3aHEI C HAPYIIEHHEM yCTAHOBIIEHHBIX TPEOOBAHMH K TAaKUM
JOKYMEHTaM, OCHOBaHHA Ui OTKa3a B IIpHEME [OKYMEHTOB IOJDKHBI COIep)KaTh
HMHGOPMALHMIO O HAMMEHOBAHWH JOKYMEHTOB (MH(OpPMaIWH, CBEIECHHH), KOTOpbIE HE
IpeCTABIIEHE], COAEPXKAT HEIOCTOBEpHbIE M (M/IM) IPOTHBOPEYMBHIC CBEICHHS,
obopMIIeHBI ¢ HapyLUleHHeM YCTaHOBJIEHHBIX TpeOoBaHWM), HampasiseTcs Ha
COIJIaCOBAHME B YCTAHOBJIGHHOM IIOPSAKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O
TIOKYMEHTO000pOTa.

CormacoBaHue NpoeKTa peleHns 06 0TKase B IpHeMe JJOKYMEHTOB, He0OX0IMMBIX
[N TMpemoCTaBlIeHWs MYHULUNAIBHOM yCIYrW, OCYINECTBIAETCS B IOPSAKe,
IPeoyCMOTPEHHOM ITYHKTOM 3.6.3 aIMHHMCTPATUBHOTO PETTIaMEHTA.

B ciydae oOTCyTCTBHS OCHOBaHMH Ul OTKasa B IIpHEME JIOKYMEHTOB,
IpeayCMOTPEHHEIX NMyHKTOM 2.7.1 aIMHHHCTPAaTHBHOIO perjaMeHTa, NOJDKHOCTHOE
JIAI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B T€UEHHE OJHOTO paboyero IHS CO THS
MOCTYILJIEHHs 3aABICHHS, HAPABJSET 3asiBUTEIO0, YKa3aHHBIM B 3asBJIEHHH CIOCOO0M,
yBEJIOMJIEHHE O TTOCTYILIEHHH 3asBICHUS, COEpIKallee BXOMAIMHA perucTpalHoHHBINA
HOMEp 3asBJCHHS, NaTy MOJNYYEHHs 3asBIEHHUs, IepeueHb HauMeHOBaHWH (aiiioB,
NPE/ICTABIEHHBIX K HEMY JOKyMEHTOB, ATy IOJyU€HMs pe3yJbTaTa MyHHIIHIIATbHON
YCILyTH.

3.3.3.4. Hcnonmenwe Tmpouenyp, yKasaHHBIX B myHkTax 3.3.3.1, 3.3.3.3
AIMHHHACTPATUBHOTO perjaMeHTa, TIpH HaIMYUM TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIIAETCA B aBTOMAaTHYECKOM PEXUMe C UCIIONIb30BAHHEM aBTOMATH3MPOBAHHON
HH(GOPMAITHOHHON CHCTEMBI, TpelHa3HA4YeHHOH U1 OKa3aHMs TOCYJapCTBEHHBIX U
MYHHIIUTIAIBHBIX YCIIYT.

3.3.3.5. AIMWHWCTpaTHBHBIE MPOLELYPbl, yCTaHaBIMBaeMble IYHKTOM 3.3.3
aJIMHHACTPATHBHOIO PeriiaMeHTa, BBIIOIHAIOTCS B TeUEHHE OHOT0 paboyero AHs Co JHS
TIOCTYILJIEHHS 3asBIIEHHS Ha pacCMOTPEHHE.

Pe3ynbTaTaMy BBITOMHEHUS aIMAHUCTPATHBHBIX IIPOLEAYP ABJIAIOTCA: [IPUHSATHIH
Ha PacCMOTpPEHHME KOMIUIEKT HOKYMEHTOB HIIM IIPOEKT pelieHus o0 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOAUMBIX JUJIsl IPEIOCTABIEHHS MyHHIIMIIATbHOW YCIyTH.



24

3.4. HanpaBieHne Me:XBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLIKE B
TPEOCTaBIEHHH MYHULMIIAIBHON yCIyTH

3.4.1. OcHoBaHHeM Hadyajla BBIIOJHEHUSA aJIMHHHCTPAaTHMBHOH IIPOLELYPEI
ABISIETCA IIOJyYeHHe MODKHOCTHBIM JUIOM (pabOTHHKOM), YIOJIHOMOYEHHBIM Ha
BBITIONTHEHHE aIMHHHCTPATHBHOM TIPOIENYphl, OT JODKHOCTHOrO juna (paboTHHKA),
OTBETCTBEHHOTO 3a TIPHEM JIOKYMEHTOB, IPUHATBIX OT 3aABUTEILI JOKYMEHTOB.

JIO/KHOCTHEIM — JHIIOM  (paGOTHUKOM), OTBETCTBEHHBIM 33  BBIIOJIHEHHE
aJMUHMCTPATHBHOMN MPOIENypBl, sBisfeTcs cnenuanuct OTaena (nanee - J0/DKHOCTHO®
JMII0, OTBETCTBEHHOE 33 HAMpPaBJIEHHE MEXBEIOMCTBEHHEIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIULI0, OTBETCTBEHHOE 3a HallpaBIeHHE MEXBEIOMCTBEHHBIX
3a1pocoB, GOPMUpPYET M HAIpaBiIseT B 3JEKTPOHHOH (opme MOCPEACTBOM CHCTEMBI
MEXKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEHCTBHSA (P OTCYTCTBHH TEXHHYECKOM
BO3MOXHOCTH — HHBIMH croco0amu) 3alpochl O IIPeNOCTaBIeHHH HAOKYMEHTOB H
CBEIEHHH, MPeTyCMOTPEHHBIX IIYHKTOM 2.6.]1 afIMHHHCTPATUBHOTO PETTIaMeHTa.

AJIMHHECTpaTHBHBIE MPOIENyphl, YCTAaHABIMBAEMbIE HACTOSAIIMM IIYHKTOM,
BBLINONHSAIOTCS B IeHEL IPUHATHS 3asBJI€HUS HAa pACCMOTPEHHE.

PesynpraTaMy  BBIIONHEHHS  aAMUHHMCTPAaTHBHBIX  MPOLENYD  SABJIAIOTCA!
HampaBjeHHble B OpraHbl BJIAcTH M (WIHM) IIOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3alliy 3aIpoCH.

3.4.3. CielHaauCcTsl  ITOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHWHM  3aIlpOCOB,
IOCTYNMBIINMX UYEPE3 CHCTEMY MEXBEIOMCTBEHHOIO 3JE€KTPOHHOIO B3aWMOIEHCTBIS,
NPENOCTABISIOT  3allpallliBaeMble JTOKYMEHTH (MH(QOpPMalWio) WIM HAaIpaBifioT
yBeJOMJIeHHs 00 OTCYTCTBHU JOKyMeHTa W (WIM) MH(QOpPMAaIMH, HEOOXOMUMBIX LIS
peI0CTaBIeHNs MyHHIUIIATBHON YCIyTH (Jlanee — yBeJOMIIEHHE 00 O0TKase).

AIIMHHHMCTPATHBHBIE I[POIENypPbl, yCTAHABIMBAEMbIE HACTOSINUM ITYHKTOM,
BBIIIOJTHSIOTCSA B TeUEHHE TIATH JHEH co IHS NOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3a11poca
B Opraf WJIH OpraHH3allfio, IPEIOCTABIMIOIUE JOKYMEHT U HH(OPMAIUIO, ECITH HHBIE
CPOKH TOATOTOBKM U HalpaBlIeHHS OTBETa HAa MEXBEJOMCTBEHHBIH 3ampoc He
YCTAHOBJEHBI (efepalbHBIMH  3aKOHAMHM, IpaBOBEIMH aktamu IIpaBuTenscTBa
Poccuiickoit @ejiepallid W NPUHATEIMHA B COOTBETCTBUH C (helepalbHbIMU 3aKOHAMH
HOPMATHBHBIMH NPaBOBbIMK akTamu PecryOmuku Tarapceras.

PesynpTaTaMy  BBIIONHEHHS  aAMUHHCTPATHBHBIX  IPOLEAYp  SBJISIOTCS:
JIOKYMEHTBI (CBeIeHHUs), He0OOX0oAUMBIE [l IPEJOCTaBICHNA MyHUIUIIAIbHON YCIIYTH,
6o yBeioMIeHne 00 0TKa3e, HallpaBJIeHHbIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HalpaBlieHHe MeXBeIOMCTBEHHBIX 3alIPOCOB.

3.4.4, JlomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAlpaBlIeHHE MEKBEIOMCTBEHHBIX
3aIpoCoB:

MoJIyJaeT 3arpaliuBaeMble Uepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJEHCTBHS HOKYMEHThl (CBeIEHHs), HeoOXOOuMble [ IIPENOCTABJICHHS
MYHHUIHIAIBHOM YCIyTH, TH00 yBenoMiIeHre 00 OTKa3e IIpH OTCYTCTBHH NOKyMEHTa U
(unn) uHGOpMAaIUH;
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IIPH HAJTHYMH OCHOBAHUI, IPeyCMOTPEHHBIX IMyHKTOM 2.7.1 aiMMHUCTPATHBHOTO
pernaMenTa, MOATOTABIMBAET MPOEKT pelleHHs o0 oTkase B IIpHEME IOKYMEHTOB,
HeOoOXOIMMEIX JUIS TPENOCTABICHU S MyHHIIUIIAILHOR YCIYTH.

Ilpoekr pemenus 00 oOTKase B TpUeMe HOKYMEHTOB, HEOOXONHMBIX UL
IIpeIOCTaBIEHHs MYHUIIUIIABHOMN YCIIYTH, ¢ YKa3aHHEM IPHYMH 0TKa3a (B ClIydae, eCllu
OCHOBAHHS IUId OTKa3a B IIpHEMe IOKYMEHTOB, HEOOXOOUMBIX ISl IIPEIOCTaBICHHS
MYHHUILIHITAILHON YCITYTH, CBSI38HbI C HApyILIEHHEM YCTaHOBIICHHEIX TpeOOBaHMH K TaKUM
JOKYMEHTaM, OCHOBAaHHUS IUIi OTKa3a B NpPHEME JOKYMEHTOB HOJDKHEI CONEPKATh
HH(GOPMAIIHIO0 0 HAHMEHOBAaHHHM JOKYMEHTOB (MH(OpMalldH, CBEIEHHH), KOTOPBIE HE
IpeJICTaBIIeHbl, CONEPXKaT HEJOCTOBEpHbIE M (MJIH) NPOTHBOPEYHBEIE CBEICHHS,
ohopMIIEHBI C HapyLIEeHHeM YCTAaHOBICHHBIX TpeboBaHMH), HampaBiseTcs Ha
COIIaCOBAHME B YCTAHOBIEHHOM TOPSAAKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
nokymMeHToob0poTa.

CoriacoBanue MPOeKTa peleHns 00 0TKase B IpHeMe JOKYMEHTOB, HE0OXOIUMEIX
JUI  TPENOCTaBIIeHHS MYHHIHMIAIBHOH yCIYTH, OCYIIECTBIAETCS B  MOpSIKe,
IIPeIyCMOTPEHHOM IMYHKTOM 3.6.3 aIMUHHCTPAaTHBHOIO pPeriaMeHTa.

AIMHHHCTPaTHBHBIE MPOIEAYpPEI, YCTaHABIMBAEMEIE HACTOSIIMM IYHKTOM,
BBIIIOJIHAIOTCS B IEHB IOJy4YeHUs CBeIeHUH 110 MEKBETOMCTBEHHEBIM 3aIIpOCaM.

PesynmpTaTaMu  BEITOJMHEHHS ~ aJAMHHUCTPAaTHBHBIX  IPOIEIYp  SBJSIOTCH:
JOKYMEHTBI (CBeIeHHs), HeOOXOAMMBIE ISl IPENOCTABICHU MyHUIUIAIBHOM YCIIYTH,
IIPOEKT peleHus 06 0TKasze B IpHeMe TOKyMEHTOB, HEOOXOAMMBIX /A [IPEI0CTABICHHS
MYHUIUNIAIEHOR YCITYTH.

3.4.5. MHcmomdeHne Tpoueayp, YyKasaHHBIX B TyHKTax 3.4.2, 344
AIMHHUCTPATHBHOTO periamMeHTa, Ipd HaIW4YMH TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIIAETCS] B ABTOMAaTHIECKOM PEXHUME C HCIIOIb30BaHUEM aBTOMATH3HPOBAHHOM
WHQOPMAIIHOHHOH CHCTEMbI, IpeJHa3HAuYE€HHOH U1 OKa3aHMs TOCYIApCTBEHHBIX K
MYHHIIHANIATBHBIX YCIYr, B TOM dHCIE€ C MOMEHTa PEeTrHUCTpallii 3asBJICHHS B
COOTBETCTBUH C IIYHKTOM 2.13 aAMHHHCTPATHBHOI'O PETTIAMEHTA.

3.4.6. MakcuManbHEIH CpPOK BBINOJNHEHHS aIMWHHUCTPATHBHBIX IPOLENYD,
yKa3aHHBIX B IYHKTE 3.4 aIMHHHCTPATUBHOI'O pPeraMeHTa, COCTaBIAET ISITh pabouhX
IHEH.

3.5. IIpoBeneHue OcMOTpa TIOMEITEHUS Ha MecTe ¥ 0QOpMIIEHHE aKTa

3.5.1. OcHoBaHHEM Hauajla BBIIOJHEHUS AIMHUHUCTPATUBHON IPOIEXYPEI
SIBJISETCS IIOCTYILUIEHHE OT OO/DKHOCTHOTO JIMIla, OTBETCTBEHHOIO 3a HallpaBJICHHE
MEXBEIIOMCTBEHHBIX ~ 3al[pOCOB, JOKYMEHTOB (CBeldeHUH), HeOOXOZMMBIX  IId
IIpeNoCTaBICHNS MyHULUIIATIBHON YCIIyTH.

JIOTDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJNHEHHE aIMHHHCTPAaTHBHOM
TIPOIe Iy PEI, BIseTCA crienuanuct Otaena (qajiee - JOKHOCTHOE JIMI0, OTBETCTBEHHOE
3a TTOITOTOBKY pe3yJbTaTa MpeI0CTaBIeH!s MyHUIIUITAIbHON YCIIYTH).

3.5.2. JlomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IIOJTOTOBKY pe3yibTaTa
MPeIOCTaBICHUS MYHHIUIIAIBHOH yCIyTrH:

paccMaTpuBaeT CHOPMHPOBAHHBIH KOMIUIEKT IOKYMEHTOB, HEOOXONUMBIX IJISt
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MPeIoCTaBIeHUs] MyHHIUIIAIBHON YCIIyTH;

IIPH BBIABJIEHHM OCHOBAaHUM IS OTKa3a B IIPENOCTABIICHHH MYHHIMNAILHOR
YCIIYTH, YKa3aHHBIX B IIyHKTe 2.8.2 aAMHUHUCTPATHBHOTO PEriiaMeHTa, MOATOTABIHBACT
IPOEKT 3aKNIOYeHHI 00 OTKase B IIPEJOCTAaBICHUH MYHHIUIAIBHOH YCIyTH;
KOMILUIEKTYET JOKYMEHTHI (hopMupyer nena);

B CIIy4ae OTCYTCTBHS OCHOBAHHH AU OTKAa3a B IIPEIOCTABIEHUH MYHHITUIIAIBHOM
YCITyTH, IPeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMHUHUCTPATUBHOTO periiaMeHTa, [10 HToraM
paccMOTpeHHs JTOKyMEHTOB, HEOOXOOMMBIX JJS MpPeNOCTABIEHHS MYHHUIUIATBHOM
YCITYTH, KOMILIEKTYeT JOKYMEHTHI (hopMUpyeT aena);

HalpasJseT cOopMHUpOBaHHbIE [1e1a B MeXBEIOMCTBEHHYIO KOMHUCCHIO I10 OLIEHKE
KHJTBIX TIOMEIIeHUH MyHHLUIIAIBHOT0 KUIHILTHOTO $oHa (Ianee — KOMHUCCHUS),

AIMUHHCTpaTUBHBIE IPOIENYpHl, YCTAaHaBIMBaeMble HACTOSIIUM IIYHKTOM,
BBITIOJTHAFOTCS B TeUYEHHUE IBYX pabodux AHEH.

PesynpraTaMy = BBIIONIHEHWS ~ aIMHUHHCTPATHBHBIX  IIPOIEAYP  SIBISIOTCSA:
HallpaBIIEHHbIE B KOMUCCHUIO TIOKYMEHTEI.

3.5.3. CekpeTrapb KOMHCCHH OCYILIECTBISAET:

U3y4eHHe [IOCTYIMBIINAX JOKYMEHTOB;

Ha3HaYeHHe JTHA 3acelaHus KOMUCCHH;

H3BEIEHHE YWICHOB KOMUCCUH O JIHE 3acCeaHusl KOMUCCHH.

AJIMAHUCTPAaTHBHBIE IIPOIENYyphl, yCTaHaBIHWBAeMble HACTOSIIMM IIYHKTOM,
BBITIOJTHSIOTCS B TeUEHHE JBYX pabodux JHeH.

PesynpraTamMy  BBIIOIHEHUS ~ aIMHUHHCTPATUBHBIX  IPOLENYP  ABJIAIOTCA:
H3BEIIEHNE YICHOB KOMHCCHH O JlaTe 3acefaHusl.

3.5.4. CexpeTappb KOMHCCHHU OIpelelisieT COCTaB 3KCIIEPTOB, IIPUBIIEKAEMBIX K
OCMOTpY MOMEIIEeHHS U HazHadaeT naty ocMotpa. O maTe ocMOTpa U3BEINAIOTCS WICHBI
KOMHCCHH, 3aIBUTENb U SKCIIEPTHI.

AIMUHUCTpaTUBHBEIE IIPOIEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BEITIOJIHAKOTCS B Te4eHHe NBYX pabdodux [OHeH C MOMeHTa BBIHECEHHS KOMHCCHEN
pEeIIeHus O MPOBEAEHNE 0CMOTPA TOMEIIEHHUS.

PesynpTaTaMy  BBIIIOJNHEHHS  aJMHUHUCTPATUBHBIX  IIPOLELYpP  SIBISFOTCH:
W3BEIIEHNE YWIEHOB KOMHCCHH, 3aBUTENS M 3KCIIEPTOB O JaTE OCMOTpa.

3.5.5. Komuccus B HazHa4yeHHBIM [eHb BBIXOAMT HA MECTO M OCYIIECTBIIET C
ydacTHeM OJKCIEepTOB W 3asgBUTeNs oOcnenoBaHus nomemneHus. [lo pesynbraraM
o0cieoBaHUA COCTaBIIAETCS aKT 00CIeIOBaHUs IIOMEIICHHUS.

ANMYHHCTpAaTUBHBIE IIPOLENYyphl, yCTaHABIMBAaeMble HACTOSIIUM IIyHKTOM,
BBIMIOJIHAIOTCS B IEHb OCMOTPa IIOMELIEHUA.

PesynbTaTamMyu BBINIOJIHEHHS aIMHUHUCTPATUBHBIX IPOIENYP SBISIOTCA: aKT
o0cie10BaHUs IOMEIIEHHUS.

3.5.6. CexpeTrapb KOMUCCHH BBIHOCUT aKT OCMOTpAa NIOMEILEHHS Ha pacCMOTPEHUE
KOMHCCHH.

AIMUHUCTPATUBHBIE I[IPOLEAYpPbl, YCTaHABJIMBAaE€Mble HACTOSIIUM IIYHKTOM,
BBLITOJIHSIOTCS B TeYeHUe OJHOro pabodero JHS ¢ MOMEHTa IpOBeIeHUs 00ciieToBaHus
TIOMEIICHHUS.
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PesyinpTaTaMi BBITOJHEHHS AIMHHHUCTPATHUBHBIX IIPOLEAYD SBISIOTCA: aKT
06cIIeI0BaHKs TIOMEIIEHHS, BRIHECEHHBIH Ha paCCMOTPEHHUE KOMHUCCHH.

3.5.7. KoMuccus Ha CBOEM 3acelaHHH:

paccMaTpHBaeT 3asfBlIE€HHEe O IPH3HAHUH OKHUIOr0 IIOMEINEHMS IIPHTOJHBIM
(HEeIPHTOOHBIM) IS IPOXKUBAHUS;

IPOBOIMT OLIEHKY COOTBETCTBHS TOMEIIEHHs yCTaHOBICHHBIM TPEOOBaHHUAM;

IIPOBEPSET 3aKIIOUeHHE O HAJMYHH OCHOBAaHHMH IS OTKasa B IIPENOCTaBICHHH
MyHHIUTIATBHON YCIIYTH, IpelycMOTpeHHBIX MyHKTOM 2.8.1 HacTosmero PernamenTa;

OIpeeNsseT HeobX0AMMOCTh 0CMOTpPa IIOMELIeHHs Ha MecTe H 0QOpMIICHHS aKTa
POBEPKU ITOMEIIEeHHU.

B cimydae oTCyTCTBHS HEOOXOOMMOCTH B OCMOTPE IIOMEIIEHHS KOMHCCHA
NPHHAMAET pelleHre 0 IPH3HAHUY (HeMPH3HAHNH ) )KUJI0TO NOMEIIEHHS IIPUTOAHBIM [T
[IPOKMBAHUS. Peltenne 3aHOCUTCS B TPOTOKOIL.

B cnyyae HeoOXOOIMMOCTH TIPOBEIEHHS OCMOTpa IIOMEIICHHS Ha MeCTe H
0(hOpMIIEHHS aKTa IPOBEPKH OMEIIEHH S, YIEHEI KOMHCCHH OCYIIECTBIISIOT IPOLeTY P,
IpeyCMOTpeHHbIe moAmyHEKTaM: 3.5.5 — 3.5.6 Hactosmero PermamenTa. Pemenue o
BO3MOXHOCTH TIPU3HAHHS (HEIPU3HAHWSA) JKHAJIOTO IIOMEIIEHUS TPHTOJHEIM IS
IPOXKUBAHMS [IPUHAMALCTCS T10C/Ie 0OPMIICHHS aKTa.

AIMUHUCTPATHBHBIE TPOIELYPHl, YCTAaHABIUBAGMbIE HACTOSIIUM ITYHKTOM,
BBITIOTHSFOTCS B IEHb 3aCe/laHusl.

PesynpTaraMu BEIIOTHEHUS aIMIHHACTPATHBHAIX IIPOLEAYD ABJIAIOTCS: PEIICHUE O
NPHU3HAHUHM JKHJIOTO TOMEIIEHNS IPUTOAHBIM (HEIIPHTOAHBIM) I IPOKHBAHUS.

3.5.8. CexpeTaphb KOMHCCHE 0GOPMIIAET pelIcHHEe KOMHCCHH B HOpMe 3aKTIOYEHH T
(3 sK3eMILIApa) U TIepeiaeT Ha MOANUCh YWIEHaM KOMUCCHH.

PesyneTaramMu  BBIIOJIHEHHS  aJMHHHUCTPAaTHBHBEIX  [POIENYp  SBISIOTCS:
TepeIaHHOe Ha MOIIMUCH 3aK/II0YEHHE.

3.5.9. UiieHBI KOMHCCHHE IOAMUCHIBAIOT 3aKIIIOYEHNE H HAIIPABIIMIOT CEKPETapHo.

AIMMHWCTpPATHBHEIE NPOLENYphl, yCTaHaBiIMBaeMele NyHKTamu 3.5.8 — 3.5.9
HACTOSAIIEro PernameHTa, BEINOJHSIOTCS B TeYeHHe Tpex paboumx AHeH ¢ MOMeHTa
BBIHECEHHS PELISHHS.

PesynpTaTaMy  BBIIOJTHEHWS  aIMHHUCTPATUBHBIX  NPOLENYD  SBISIOTCS:
3aKJIIOYeHHe, NOINICAaHHOE YIEHAMH KOMHCCHH.

3.5.10. Cexperapb KOMHCCHM HampaBiseT I[IOJNHCAHHOE 3aK/IOYeHHe Ha
yTBEpIKICHHE TTPE/ICENaTEeN0 KOMUCCHU.

Pe3ynbTaT Mpolieayphl: HampaBlIeHHOE HA YTBEPKACHHE 3aKIIIOUCHHE.

3.5.11. Tlpencenarenb KOMHUCCHH YTBEPKIAET 3aKiIOYeHHe U Ieperaer
CeKpeTapro.

PesyneratamMyu  BBITIOTHEHHS  aAMMHHMCTPATUBHBIX  IPOLENYP  ABJAKOTCH:
YTBEPXKIACHHOE 3aK/IIOUCHHE.

3.5.12. Cekperapb KOMUCCHH IIepeIaeT YTBEPKICHHOE 3aKITIOUEeHNE 3asBUTEO |
COOCTBEHHHKY SKHIIOrO MoMelleHus (10 omHOMY OJK3eMILApy). OIMH 3K3eMILLIp
ocraercsd B Jiene, chopMHUPOBAaHHOM KOMHUCCHEH, KOTOPOE HAIIPABIIAETCS TOJDKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa IMpPeloCTaBICHHS MYHHUIIMIIAIBHOM
YCIIyTH.
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AIIMHHHCTPATHBHEIE MPOLENYPE], yCTaHaBIWBaeMble myHKTaMu 3.5.10 — 3.5.12
HacTosllero PerjgaMeHTa, BBIIOIHIIOTCS OJHOIO pabodero JHS ¢ MOMEHT4 OKOHYAHHS
IPOLEAYPEI, TPELYCMOTPEHHON MTOIyHKTOM 3.5.9.

PesynpraTraMu  BBITOJHEHHS  aAMHHHMCTPATUBHBIX  [POLEAYpP  SBJIAOTCA:
HampaBienHoe crennanucty OThena, 3asgBUTENO, COOCTBEHHUKY TOMEIEHHS,
YTBEPIKIEHHOE 3aKII0YEHNE.

3.5.4. UcnonHeHnne mpoIienyp, YKa3aHHbIX B MyHKTe 3.5.2 agMHHHCTPATHBHOTO
periaMeHTa, TPH HATHYMM TEXHHYECKOM BO3MOXHOCTH  OCYIIECTBISETCS B
aBTOMaTHYECKOM PEXHMME C HCIOJIb30BaHHEM aBTOMATH3UPOBaHHOH HHGOPMaLHOHHON
CHCTEMEI, IPEIHA3HAUEHHON JUUIsI OKa3aHUA TOCY/IapCTBEHHBIX M MyHHIIAIIAIBHBIX YCIIYT.

MakcuMaIbHBIH CPOK BBITIONHEHHS aIlMHHHUCTPATHBHEIX IPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. aIMHHHCTPATHBHOTO perilaMeHTa, COCTaBsgeT 13 pabouux IHEH.

Cpok 0XHIaHUI 0YePeIHOTO 3aceIaHusl KOMHCCHH HE BXOIUT B CPOK IIPEIOCTABICHNS
MYHHIIUTIATIEHON YCIIYTH.

KoMuccus paccMaTpuBaeT IIOCTYNMHUBINEE 3asBeHHE HIIH 3aKIOYEeHHe OpraHa,
VIIOJTHOMOYEHHOTO Ha MPOBEACHUE IOCYAapCTBEHHOr0 KOHTPOJIA U HAI30pa, B TEYCHHUE
30 mHell ¢ maThl PErHCTpalldM M NPUHHMAeT pelneHue (B BHAE 3aKIIOUEHHs) IHOO
pellleHne O MPOBEIeHHH JOIOIHUTEIBHOr0 00CIeI0BaHUsA OLEHUBAEMOTO TIOMEIIIEHHU.

3.6. [TonroroBka pe3ybTaTa MyHUIIUIIAIBHOM YCIyTrd

3.6.1. OcHoBanmeM Hauaja BBIIONHCHUS aIMHUHUCTPATUBHONW IIPOLEAYPEI
SIBJISIETCS MTOCTYIUIEHHE OT ceKpeTapsi KOMUCCHH 3aK/IFOUYEHHSI KOMUCCHH.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBEIM 32 BBIIIOJHEHHE aJMHHHCTPATHBHOM
npouenypsl, sBisercs cnennanuct Otnena (fanee - JODKHOCTHOE JIAIO, OTBETCTBEHHOE
3a MOJITOTOBKY PE3YJIbTaTa IPEAOCTABICHIS MyHUITUIAIbHOR yCIIyIH).

3.6.2. JIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIIOATOTOBKY Dpe3yibTaTa
MPEOCTABIEHH MyHULIUITAIBHON YCIIYTH:

TOTOBHT MPOEKT ITOCTAHOBJIEHU VicronkomMa 0 MpH3HAHWH JKHIIOTO MTOMEIICHUS
MPUTOAHBIM (HEIPHTOJHBIM) IS MPOXKMBaHMs U IIPOEKT PACIOpsuKeHHs. B mpoexre
pacIopsDKeHHS  yKas3blBaeTCsl IOPANOK JanbHEHIIero HCIIOJB30BAHHS — KHIIOTO
IIOMEILEHHS, CPOKH OTCEIEeHHs] GU3NUECKUX U IOPUIHUYECKHX JIUIl B Clyvae MPHU3HAHUS
YKHLJIOT'O TIOMEILeHH s HeIIPUTOAHBIM IJIs IPOXUBAHHS,

HAIpaBJET  IOATOTOBJIEHHBIH  IIPOEKT  pesynbrara  IPEIO0CTaBICHUS
MYHMI[UITIATBEHON YCITyTH Ha COTJIACOBAaHME B YCTAaHOBICHHOM IOPSANKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOT'O TOKyMeHT0o000poTa.

AJIMAHUCTPaTUBHBIE TPOIENyphbl, YCTAaHABIMBAEMblE HACTOSIIUM ITYHKTOM,
BBIITOJIHAIOTCS B TEYCHHE IBYX paboduXx IHEH.

PesynpTaTaMy BHITOJHEHHS aIMHHUCTPATHBHBIX IIPOIENYpP SABISIOTCS: MPOEKTH
MIOCTAHOBJICHUS U PACIIOPSKEHUS.

3.6.3. CoriacoBaHue W TMOANUCAHHWE IIPOEKTA pe3ysbrara IIPEAOCTaBICHUS
MYHHIIMIIATBHON  YCIyTH (mamee — TPOEKTHI JOKYMEHTOB) OCYLIECTBJISETCS
PYKOBOMMTENIEM CTPYKTYPHOTO MOJpasfieNeHus, OTBETCTBEHHOTO 3a TIOATOTOBKY
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pesyjbTaTa MYHHUMIANBHOW ycmyrd, 3amectuteneM Pykosoxurens Oprala,
PykoBonutenem Oprana.

[TogrotoBieHHbIe NPOEKTHl JOKYMEHTOB, UMEIOIIHE 3aMEUaHus, BO3BPAILAIOTCA
Ha NOpabOTKy IHMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe€3yJIbTaTa MYHHIIMIIAIbHON
ycnyru. llocne ycTpaHeHUs 3aMedaHUd NMPOEKTHl JOKYMEHTOB IIOBTOPHO IEpeNaroTCs
JJISL COTJIACOBAHUS M ITOAIUCAHUS.

PykoBogutens OpraHa npH pacCMOTPEHHH IIPOEKTOB JOKYMEHTOB IIPOBEPSET
co0IIoIeHHe aIMIUHHACTPATHBHOTO perjaMeHTa TOJKHOCTHBIMY uijamMu Oprasa B 4acTh
CPOKOB BBITTONIHEHHUS Aa/JIMUHUCTPATHBHBIX IIPOLEAYpP, HX IIOCIENOBATEIBHOCTH U
IIOJTHOTHI, HAJMYUSA COTVIACOBAHHH YIIOJHOMOYEHHBIX [O/DKHOCTHBIX jull OpraHa B
CHCTEME BIIEKTPOHHOT0 JIOKYMEHTO000poTa.

B ciygae BBIABIEHHS HapylleHHWH B  4YacTH CPOKOB  BBHIMONHEHHS
aIMAHUCTPATHBHBIX TIPOLEAYpP, WX TOCIEIOBATENbHOCTH W IOJHOTHI PyKOBOIMTEIb
Oprana HHHIIUKPYET IPHUBJIEUYECHNE K OTBETCTBEHHOCTH JIHII, JOIYCTUBIIHNX HapYILIEHHUS,
B COOTBETCTBHH C IYHKTOM 4.3 aAMUHUCTPATUBHOIO pErjlaMeHTa.

ATMHUHUCTPaTHBHBIE TPOLEAYPHl, YCTAHABIMBAEMEIE HACTOALIMM IIYHKTOM,
BLITIOJIHAIOTCS B T€YEHHE OJHOT0 padoyero aHs.

PesynbTaTaMu  BBIMOJHEHHA  aAMHHUCTPATUBHBIX  IPOLENYP  SABJISIOTCH:
MO CaHHbIe TIOCTAHOBIIEHUS M PaCIOPSUKEeHU S, HAallpaBJIeHHBIE HA PETHCTPALIHIO.

3.6.4. HcnonHeHwe mpolenyp, YKa3aHHBIX B IyHKTax 3.6.2, 3.6.3.
aIMHHUCTPATUBHOI'O  periiaMeHTa, I[pH HaJIUYAK TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIIAETCS B aBTOMATHUECKOM PEXHUME C HUCIIONb30BAHUEM aBTOMATH3HPOBAHHON
WH(OPMAIIMOHHON CHCTEMBI, NPEIHA3HAYEHHON M OKa3aHHs TOCYAApCTBEHHBIX H
MYHHUIUITAIBHBIX YCIIYT.

MaxkcuManbHbIH CPOK BBINIOJIHEHUS aIMHHUACTPATUBHEIX IIPOLEAYD, YKa3aHHEIX B
TyHKTE 3.6. aIMHHHUCTPATHBHOTO PErflaMeHTa, COCTaBJIsAeT TPH pabourX JHS.

3.7. Beigaya (HampaBiieHUe) 3asBUTEINIO PE3YIbTaTa MyHUIUITAILHON YCIIYyTH

3.7.1. OcHoBaHMeM Hauaja BBIIONHEHUS aIMUHHCTPATHBHOM IPOLELYPHI
SIBIISIETCS  [IOJy4eHWe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBIOJTHEHHE
aIMUHUCTPATHBHON MPOIENyphl, NOKYMEHTa, NOJATBEPXKJAIOLIEro IpeAoCTaBIeHHE
MYHHUIUIIAIBHON YCIyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHWE aAMHUHUCTPATHBHOHN
IpoIeaypHl, sBsgeTcs cnenuanuct OTaena (nanee - TOKHOCTHOE JIUII0, OTBETCTBEHHOE
3a BBIJIavy (HampaBleHne) JOKYMEHTOB).

3.7.2. ]JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIady (HampaBlIeHHE)
JOKYMEHTOB:

ofecrneynBaeT perucTpalyio  BHECEHHUE CBEIEHHI 0 pe3yJibTaTe IPENOoCTaBICHH
MYHULHITBHOW YCIYTH B MOACHCTEMY BEIASHHS NOKyMEHTAllMM aBTOMAaTH3MPOBAHHON
WH(QOPMAITMOHHONW CHCTEMBI, NpelHa3HauYeHHON I OKa3aHWs TOCyAapCTBEHHBIX H
MYHUIIUIATBHEIX YCIIYT;
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M3BeIaeT 3aiBUTeNIA (ero MpenCcTaBUTeNA) clocoO0M, yKa3aHHBIM B 3asSBICHHUH, O
pe3yJbTaTe MPENOCTaBICHUS MYHHIMMAILHOA YCIYTH B O BO3MOXHOCTH IOJyYCHHS
pesynbTaTa MpeloCTaBIeHHs MyHUIMNanbHO| yenyru B Oprare win B MOLL

VcnonHeHHe  NpoLenyp TNpd  HAIMYHM  TEXHMYECKOH  BO3MOXKHOCTH
OCYIIECTBIIAETCA B ABTOMATHYECKOM PEXKIME C MCIO/Ib30BAHHEM aBTOMATH3UPOBAHHOMU
HHGOPMALOHHON CHCTeMBI, IIpeIHa3HAYEeHHOW /s OKa3aHHMsS TOCYNapCTBEHHBIX H
MYHHULIUIIAIBHBIX YCIYT.

AIMUHHCTpPATHBHBIE TPOLENYPHl, YCTaHABIHBAaeMble HACTOSAIINAM IYHKTOM,
BBITIONHAIOTCS B TEYEeHHE OTHOro pabodero IHA €O OHSA MOAMHCAHHUS [OKYMEHTa,
SBIIAIOIIEr0Cs pe3yIbTaToOM TpeoCTaBIEHUSA MYHUIIATIATBHOR YCIIyTH,
YIIOJHOMOYEHHBIM JODKHOCTHBIM JHIIOM Oprana (Opranom).

PesynpTaTaMu  BBIIOJHEHHS — aJMHHHMCTPATHBHBIX — NPOLEAYP  ABIAFOTCS:
pasMellleHre CBeIeHH# O pesynbTare MPeNOCTaBJeHHs MYHHIMNAIBHOH YCIYTH B
HHGOPMAMOHHEIX CHCTEMAX, H3BEIeHHe 3asBUTes (ero TIPEACTAaBUTEN) O PE3yIILTATE
IIpeI0CTaBIEHHs MyHHI[UITAIBHON yCIYTH B CII0C00ax ero IMOTyIeHHs.

3.7.3. Tlopsmox Bblgadd (HAmpaBIeHMsA) pe3yibTaTa  INPENOCTaBICHHU
MYHULUTAIEHON YCIIyTH:

3.7.3.1. Tlpu obpalileHnn 3asBUTEIA 3a Pe3yJIbTaTOM MYHHUIHUIIATBHOR yCIyrd B
M®L], paGotauk M®I] BEIIAET 3aSBATEIIO PE3yIETAT MyHHIUNATBHOH YCIYTH B popMe
3K3eMILIIpa 3JIeKTPOHHOr0 HOKyMeHTa Ha OymaxHOM Hocutene. [lo TpebGoBaHHIO
3asIBUTENS BMECTE C AK3EMILIIPOM 3JIEKTPOHHOrO JIOKYMEHTa Ha OyMaXKHOM HOCHTENe
eMy IPEIOCTABIIAETCS SK3EMILLIP 3JEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3aliCH Ha
CBEMHBIH HOCHTENL HHOOpPMAlHWKW WIM HAIpPaBICHHS OK3eMIIApa 3JIEKTPOHHOIO
JOKYMeHTa II0 3IeKTPOHHON modre B ajgpec 3asBuTens. [Ipu 3ammck Ha CHEMHBIH
HOCHTENh MHGOPMAITMK MM HANpPAaBICHHWH JK3E€MIUIApA 3JEKTPOHHOTO AOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABIEH SK3EMIULAP IJIEKTPOHHOTO NOKYMEHTa Ha OyMaXHOM
HOCHTEJIe, TI0 JIEKTPOHHOM MMoYTe HMIACHTHYHOCTh TAKOro JK3EMILIApa 3NEKTPOHHOIO
JIOKYMEHTA 3K3EMILIAPY 3IeKTPOHHOTO JOKyMEHTa Ha OyMaXKHOM HOCHTEIIE 3aBEpAETCA
YIIOTHOMOYEHHBIM COTPYAHHKOM C HCIIONb30BAHHEM YCHJIEHHOH KBaIM(HINPOBAHHOHK
3JIEeKTPOHHOM IOAIIHCH.

AJIMUHHCTPATHBHBIE TIPOIEAYPhl, YCTAaHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BEIITOJIHSAIOTCS B IOPANKE OUEPEOHOCTH, B JEHb IPHOBITHS 3aABHTENIS B CPOKH,
yCTAHOBJIEHHEIE pernamenToM paborsl MOII,

Pe3yIbTaTaMH BEITOJIHEHHUS aIMHHHCTPATUBHBIX IIPONEAyp ABIAIOTCS: QHKCAIHS
(akTa BBIIAYM pe3yJbTaTa MPeJOCTABICHHS MyHHIMNanbHo# ycimyrd B AUC MOI],
pe3yJbTaT IPeJOCTaBIeHHS MyHHIIMIATEHOA YCIIyTH, BRIIAHHBIA 3asBUTEIIO.

3.7.3.2. Tlpu oOpameHny 3asBUTENA 3a Pe3yIbTaTOM MYHULMIIAIBHON YCIYTH
yepe3 PecrmyOnuKaHCKHil MOpTal 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKH
HalpaBJIAETCs  SIEKTPOHHBIH  00pa3  JOKyMEHTa, fBIAIOLIErocs  pPe3ylbTaToM
MpeI0CTaBIEHUS MYHULUITATBHOR yCIIyru, IO CAHHBIH YCHUIIEHHOH
KBaIA(QHIIAPOBAHHON 3JIEKTPOHHOH IOATMCEHIO YIIOJHOMOYEHHOI'0 JOJDKHOCTHOTO JIMIA
Oprana (Opranom).

AJIMMHHCTPATHBHEIE IPOIENYpPhl, YCTaHAaBIMBACMbIE HACTOSAMKUM IYHKTOM,
BBIIIOJIHAIOTCS B JIEHb IOAMUCAHUS JOKYMEHTA, MOATBEPXKIAIOUIETO MPEIOCTABICHUE
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(0TKa3 B MPENOCTABIEHAN) MyHUIIMIIAILHOM YCIIYTH, YIOJIHOMOYCHHBIM AOIDKHOCTHEIM
nunom Oprana (Opragom).

PesympraTaMd  BLIIOJHEHHMS — aJMUHUCTPATHBHBIX — NPONEAYp  ABJISIOTCH:
HampapieHue (TPEIOCTAaBleHHE) C WCIONb30BaHMeM Pecrybmmkanckoro mopraia
3aMBUTEIIO TOKYMEHTA, TOATBEPIKAIONIEro IPeI0CTaBlIeHIe MyHHIUITAIEHOK yCITy T (B
TOM YHCIe OTKA3 B TIPelOCTABIIEHAN MYHUILUIIATBHOM YCITyTH).

3.7.3.3. IIpu obpalenuy 3asBUTENS 38 PE3YIbTaTOM MYHHIMIATIBHOH YCIyTH B
Opras, DOIDKHOCTHOE JMIIO, OTBETCTBEHHOE 32 BBIAATY (nampaBleHne) NOKYMEHTOB,
BBIAET 3aSBHTENIO Pe3ydbTaT MyHHUHIAnbHON ycmyrd. ITo TpeGoBaHuIO 3asBHTEINs
BMECTE C SK3eMIUIAPOM 3JIEKTPOHHOTO MOKYyMEHTa Ha OyMaXHOM HOCHTENE emy
IPENOCTABIIAETCS SK3EMILIAP SIEKTPOHHOTO JOKYMEHTA [IyTeM €ro 3arucH Ha CHhEMHBIH
HOCHTeNb MH(GOPMAIUK WIIH HAIPaBICHMS 3K3EMIULIPA JIEKTPOHHOr0 MOKYMEHTA IIO
3NEKTPOHHOM TIOYTE B a[peC 3asiBUTEIS.

AJIMHHHCTpAaTHBHBIE TPOLENYPHl, YCTaHABIMBAeMble HACTOAIMM IIYHKTOM,
OCYILIECTBIISIOTCS B TIOPSIKE OUEPENHOCTH, B IEHb [IPUOBITHS 3asBUTEISA B COOTBETCTBHN
¢ IIpaBusiaMu BHYTpeHHET0 TPyA0BOro pacropsiika Oprana.

Pe3ynsTaToOM BBITIOMHEHHS aJMHUHHCTPATHBHBIX IPOLEAYP ABJIAOTCS: bukcanus
dakTa BBINAUM  pe3yibTaTa  IPENOCTABICHWS  MYHHLMIAIBHOH — YCIyrd B
ABTOMATH3MPOBAHHON WH(pOPMALHOHHOH CHCTeMe, MpeIHa3Ha4YeHHOH I OKa3aHHA
roCyIapCTBEHHBIX ¥ MyHHITHIIAIBHBIX YCITYT.

3.8. McmpapieHre TeXHHYECKHX OMHUO0K

3.8.1. B ciyuae oBHApYXEHUS TEXHHIECKOH OMMOKH B TOKYMEHTE, SBIIAFOMIEMCH
pe3yIbTaTOM MyHHIMITAJBHOM yCIIyTH, 3adBHTENb Hanpasiier B Oprax:

jagBlieHde 00 HCIIPaBICHHH TeXHUUECKO} omubku (mpunoxenne Ne 5 K
HACTOSIIEMY AIMUHUCTPATHBHOMY PETTIaMEHTY);

JOKYMEHT, BblIAHHBIA 3asBHTENIO KaK pe3ylbTaT MYHHIHIIAIbHOH YCIYTH, B
KOTOPOM COJIEP)KHUTCS TeXHUYECKas OlmmrOKa;

JIOKYMEHTBI, HMEIOIIHEe IOPUINIECKYI0 CHILYy, CBHICTENBCTBYIOMIHEC O HAIMTHH
TEXHHUECKOW OIIUOKH.

BasBiicHAEe 00 MCIpPABJIECHWH TEXHUYECKOH OMMOKM B CBEIEHHSX, YKa3aHHBIX B
JTOKYMEHTE, SBIISIOLIEMCS Pe3yIbTaTOM MyHUIMIAIBHOM YCIIYTH, I0NaeTCA 3asBUTENCM
(YIIOTHOMOYEHHBIM TPEICTABUTENEM) TOYTOBBIM OTIPABICHHEM (B TOM dHclIe C
MCIIONB30BAHAEM SJIeKTPOHHOM mMoyThl), THO0 uepes PecrnyOnukaHCKuil mopTan WM
MOIT.

3.8.2. JIOIDKHOCTHOE JIHII0, OTBETCTBEHHOE 3a IIPHEM TIOKYMEHTOB, OCYIIECTBIIACT
IIpHEM 3asBJIeHHs 00 WCIPABICHUH TEXHUYECKON OLINOKH, PETHCTPUPYET 3asABJICHUE C
IPUIIOKEHHBIME TOKyMEHTaMH H IEPENAET X TOJUKHOCTHOMY JTHILY, OTBETCTBEHHOMY 32
00paboTKy TOKYMEHTOB.

AIMHMHHCTpaTHBHBEIE IIPOLENYPHl, YCTAHABJIHBACMble HACTOSIIMM IIYHKTOM,
BBITTOJTHSIOTCS B TeUEHHE OJJHOr0 pabouero JH C AaThl PETUCTPALMHN 3asBICHH.
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PesynpTaramMu BHITOTHEHHS aJMAHUCTPATHBHBIX IPOLENYP ABJIAOTCA: MIPHHATOE
W 3aperdcTPUPOBaHHOE 3agBIIEHME, HANPABICHHOE Ha PacCMOTpeHHE NOIKHOCTHOMY
JHILY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.8.3. JIOJUKHOCTHOE IHMIO, OTBETCTBEHHOe 3a 00pabOTKy IOKYMEHTOB,
paccMaTpEBaeT [OKYyMEHTEl M B IeJX BHECCHHMS WCIpPaBNCHHH B [OKYMEHT,
SBJISIOIIHCS Pe3yNbTaTOM IPeNOCTABICHAsS MyHHIHTIANbHOH YCIyTH, OCYIIECTBISCT
TIpOIeMypbl, HPEIYCMOTPEHHBIE IMYHKTOM 3.5 aJMHHHMCTPATHBHOTO DPETIaMEHTa, H
BBIIAeT HMCIIPABIEHHBIH [JOKyMEHT 3afBUTENIO (YIOIHOMOYEHHOMY [IPEICTaBUTEIIO)
JINIHO TIOJ POCTIMCH C M3BATHEM Yy 3asBHTENs (YIOIHOMOYCHHOIO TIPEICTABATEIS)
OpUTHHANA TOKYMEHTa, B KOTOPOM COIEPKUTCSA TEXHHICCKA omruOKa, UK HANPaBJIsgeT
B aIpec 3afBUTEIS IOYTOBEIM OTIpPABJEHUEM (IIOCPEACTBOM 5JIEKTPOHHOM I1OYTHI)
IUCEMO O BO3MOXHOCTH IONydYeHMsl NOKyMeHTa IIpH TipefocraBiennu B OpraH
OpUTHHANIA TOKyMEHTa, B KOTOPOM COICPIXUTCS TEXHMYIECKAs ormuoKa.

AMUHHMCTpAaTHBHEIE TPOLELYphl, YCTaHaB/MBaeMble HACTOAIAM MYHKTOM,
BEITIOTHSIOTCA B TeYeHWe ABYX paboumx [aHeH mocle OOHapyXeHHs TEXHHIECKOH
OMIMOKH MITH TIOJTy4eHHS OT TI060r0 3aUHTEPECOBAHHOTO JTAIA 3asBIEHAS O NOMYIIEHH O’
omuoOKe.

PesynbTaraMy BEITONHEHKS aJMAHACTPATHBHEIX MPOLEIYP ABJLTIOTCA: BbIIaHHBIH
(HampaBiieHHBIHN ) 3aABUTEITIO IOKyMEHT.

4. Tlopsiaok ¥ (pOPMBI KOHTPOJISI 32 IPENOCTABJIEHHEM MYHHIHNIAILHOM
yCIAYTH

4.1. TIopsOK OCYIIECTBIIEHHs TEKYIIEro KOHTPOIIs 32 COOM0ACHUEM 1 HCTIONHEHIEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIMIIAMHU TOJI0XKEHUH aIMAHUCTPATUBHOTO
periaMeHTa i HHBIX HOPMATHBHEIX MPABOBBIX aKTOB, yCTAHABIUBAIOIINX TpeboBaHus K
IPEI0CTABIICHAI0 MyHHIMIATEHOM YCIYTH, a TAKKE IPAHATAEM HMH PEIIeHUH

KOHTpOIH 3a TONHOTON M Ka4eCTBOM IIPENOCTABIEHUsS. MyHHIMIIANBHON YCITYTH
BKJTIOYAET B ce6s BLISIBJICHHE M yCTpaHEHHE HapyLIeHUH IpaB 3adBUTENICH, TPOBEICHHE
IPOBEPOK  COOJIONEHUS IPOLEAYp MNPENOCTABIEHUs] MYHHIMIANBHOH yCIyTH,
TIOJITOTOBKY pelleHu Ha nericTus (Oe3nelicTBre) NOIDKHOCTHBIX JIMI OPraHa MECTHOTO
CaMOyIIPaBIIEHHUA.

dopMaMy  KOHTPOJIA 3a COOJMIOJICHUEM HCIONHEHHA aIMMHHCTPATHBHBIX
IPOLEIYP ABIAOTCA:

1) mpoBepka U COINIACOBAaHHE IIPOEKTOB IOKYMEHTOB IIO TPENOCTaBIICHHIO
MYHHIHTIATBHOH YCIIyTH;

2) NpOBOAUMEIE B YCTAQHOBIEHHOM  IIOpSAKE  TPOBEPKA  BEINCHHA
IeJIOTIPON3BOACTBA;

3) MpOBe/eHHE B YCTAHOBIEHHOM IOPsIIKe KOHTPOJIBHBIX TIPOBEPOK COOIIOICHHS
IpoLeNyp IPETOCTABICHHS MyHHIMIIATBHON yCIyTH.

B mensx TeKymero KOHTPOJS MCIHOJB3YIOTCS CBE/ICHHH, HMMEIOIMECS B
3IeKTPOHHON 6ase NaHHBIX, CITy)KeOHad KOpPPECMOHIEHIHs, YCTHas W MHCbMEHHAs
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WH(OpMaIHs TOJKHOCTHBIX JIHLI, OCYIIECTBIISIONINX BBIMOIHEHHE a]MUHACTPATHBHBIX
IPOLIENYP, XKYPHAIIB! y4eTa COOTBETCTBYIOLIMX JIOKYMEHTOB U IPYTHe CBEICHUA.

JI7g OCYINECTBIEHUS KOHTPOJIA 32 COBEPUICHHEM NeHCTBHH IPH NMPeN0CTaBIEHUH
MYHHIHIATBHON YCIYTM W TPUHATHM DEIIeHHH PYKOBOAMTENIO OpraHa MECTHOTO
CaMOYIIPaBJICHHUA TPEACTABIAOTCS CIPaBKH O pe3ynbTarax IPeA0CTaBIICHUsA
MYHHULUIIAIBHON YCIIYTH.

O ciygasx ¥ MpUYMHAX HapyLIEHHs CPOKOB, [IOCIEN0BATEILHOCTH B CONEPKAHHUA
aJMUHHACTPATUBHBEIX TIPOIEAYP MNODKHOCTHBIE JIMIa HEMEUIEHHO HH(QOPMHUPYIOT
PYKOBOIMTENS OpraHa, MNpPeAOoCTaBIAIOMEr0 MYyHHLIUNANBHYIO YCIyry, a TakKke
IPEITPUHAMAIOT CPOYHEIE MEPHI [10 YCTPAHEHHIO HapyLICHHHA.

Texkymuit KOHTpONb 3a COOIIOJEHHEM  IIOCIENOBATEILHOCTH  JICHCTBHH,
ONpeNeseHHBIX  aOMHHHACTPATHBHBIMH  TIpOIeAypaMH 1O  TPENOCTaBJICHHIO
MYHUIMMATBHOH YCIYTH, OCYIIECTBISETCS 3aMECTHTEJIEM pPYKOBOIHMTENA OpraHa
MECTHOTO  CaMOYIIpaBIICHWs, OTBETCTBEHHBIM 3a OpraHM3alMio paboTel IO
MPeIOCTABIeHHI0 MyHHLIMIIAIBHON YCIyrd, Ha4aaIbHUKOM OT/eNa, OCYIIECTBIISIOIIErO
Oprasu3amnto paboTsl 0 IPEIOCTABICHHUIO MYHUIUIIAILHON YCIYTH.

[lepeyeHb JOOKHOCTHBIX JIMI, OCYLIECTBISIOIIMX TEKYIIMH KOHTPOJIE,
YCTaHABIMBAETCS IOJIOXKEHUSIMHU O CTPYKTYPHBIX IOAPAa3elIeHHSIX OpraHa MECTHOTro
caMOYIIpaBJIeHHs U JO/DKHOCTHEIMH PerjaaMeHTaMH.

4.2, TTopsAmOK U IePHOANYHOCTE OCYIIECTBISHHUS NIITAHOBBIX ¥ BHEIIAHOBBIX IIPOBEPOK
[IOJTHOTEI M KaYecTBa MPEIOCTaBACHUSI MyHHIUIIANEHO! YCIIyTH, B TOM YHCIIE IOPALOK
1 (OpMBI KOHTPOJIS 32 ITOMTHOTOH U Ka4eCTBOM IPEA0CTaBIeHH MyHHIUIIATbHOM
yCIyTrH

4.2.1. KoHTpOJIb 32 IOJHOTOH M Ka4€CTBOM NIPEAOCTaBICHHS MyHHIIUIIAIbHOR
YCIIyTH OCYIIECTBIAETCA B hopMax:

1) mpoBeneHUs MPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeNeil Ha nelicTug (Oe3neiicTue) Oprana, a
TaKke UX JOJDKHOCTHBIX JIMI, MyHUIMIIABHEIX CIIyXKAallKX.

4.2.2. B nensix ocylecTBIEHHs KOHTPOJIA 3a ITOJTHOTOH H Ka4ECTBOM
NpeNoCTaBACHHUS MyHHIIMTIAJIbHON YCIYTd MIPOBOISTCS MJIAHOBBIE ¥ BHEITIAHOBBIE
npoBepkH. [lopsanok U IepuoIUYHOCTE OCYIIECTRIICHHUS IIJIAHOBEIX TPOBEPOK
ycTranaBimBaetcs minanoM pabotel Oprana. [Ipu npoeepke MOTyT paccMaTpHUBaThbCs BCE
BOITPOCHI, CBS3aHHEIE C [IPEIOCTABICHAEM MYHHIIUIATBHON YCIYTH (KOMILIIEKCHBIE
IIPOBEPKH ), WM OT/EIbHEIN BONIPOC, CBSA3aHHBIN C IIPEIOCTABIEHUEM MYHULMIIAIbHOM
ycayru (TeMarnueckue nmpoBepku ). [lpoBepka Takke MOXKET IPOBOAUTECS 110
KOHKPETHOMH xato0e 3asiBUTEIIs.

4.2.3. BHemnaHOBBIE TPOBEPKHU IIPOBOLATCS B CBS3H C IIPOBEPKON YCTpaHEHHUS
paHee BBIABJIEHHBIX HapyIleHU! aIMUHUCTPATUBHOTO PErIAMEHTa, a TAKXKe B CIIydae
nmoyTy4eHus xano0 3asBuTened Ha nerctus (OeznelictBue) Oprana, a TaKKe UX
IOJDKHOCTHBIX JIUL, MYHULIUIIAIbHBIX CILYXKAaIIAX.

4.2.4. Pe3ynbTaThl MPOBEPKH OQOPMIISIFOTCS B BUIE aKTa IPOBEPKH, B KOTOPOM
YKa3BIBAIOTCS BBISBIICHHBIE HEJTOCTATKH U MIPEAJIOKEHHUS 110 UX YCTPAHEHHIO.
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4.3. OTBETCTBEHHOCTD JOIKHOCTHBIX JIUI] OpraHa, NPeJoCTaBISIOLIEr0
MYHHUITHIANBHYIO YCIYTY, 3a PellleHUs U AeiicTBus (Oe3nelicTBUE ), IpHHUMAaEMBIe
(ocytiecTBIsIEMEIE) UMH B XO[I€ TIPEOCTABICHNS MYHHUIUITAIBHON YCIYTH

[To pe3ynpTaTaM MPOBENEHHBIX IIPOBEPOK B Cllydae BBISBICHUS HapYyLIEHUH IIpaB
3asBUTENICH BHHOBHBIE JIMIlA IPHUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHOoaTenscTBOM Poccuiickoit Penepanuu.

PykoBoauTens oprasa MeCTHOr'O CaMOYIIPaBIIEHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PacCMOTpEHHE 3asBICHHUH.

PykoBomguTens (3aMeCTHTENb PYKOBOAMTENS) CTPYKTYPHOI'O IOApa3fieleHus
opraHa MECTHOTO CaMOYIIpaBlICHHS HECET 0TBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIH)
HEHaJ[Ie)xalee BBITOJHEHUE aIMUHUCTPATUBHBIX IeHCTBUH, YKa3aHHBIX B paszgelne 3
aIMUHUCTPATUBHOIO perjiaMeHTa.

JIOJDKHOCTHEIE JTMLIA ¥ UHBIE MyHUIIUIIATIbHBIE CIIy)Kallie 3a pelleHus U AeHCcTBHUS
(OGe3nmeficTBHe), TpHHHMaeMble (OCYLUECTBIsE€Mble) B  XOAe IMPeNOCTaBIIEHUS
MYHHITUTIATHHON YCIyTH, HeCyT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOIATEILCTBOM MOPSIKE.

4.4, Tlonoxenusi, XapaKTepU3YIOIIHe TpeOOBAHUS K IOPAAKY B (opMaM KOHTPOJIA 32
MPeNoCTaBICHHEM MYHULIUNATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI I'Pa)KIaH, UX
o0BeTUHEHNH U OpraHu3alui

KoHTpoIs 3a pelocTaBieHneM MyHHIIUTIATBHOR YCIYTH CO CTOPOHBI TPaXKIaH, UX
oOBeNMHEHWH W  OpraHW3alldii, OCYIIECTBIAETCA IIOCPENCTBOM  OTKPBITOCTH
NEATENIbHOCTH  OpraHa  MECTHOTO  CaMOYyNpaBJIeHHWA INpPH  NPelOoCTaBlIEHUH
MYHHIHIATIBHOH YCIYTH, TOTyYeHH TOTHOM, aKTYaJIbHOM B JOCTOBEPHOM HHMOpMAaIH
0 IOpsIKe IMPeNOCTaBIeHUS MYHUIHUIAILHOW YCIYTH ¥ BO3MOXKHOCTH HOCYAEeOHOTO
paccMoTpeHuss oOparneHui (kajgo0) B Tpolecce MPeNoCTaBICHHS MYHHIUIIATBHOM
YCITYTH.

S. ocyneOHbIil (BHecy1eOHBbIH) MOPAAOK 00Kka/I0BaHHS pelleHHH U aeiicTBHI
(be3zaelicTBHUs) OpraHa, NpeJI0CTABIAOIIEr0 MYHHIHNIAJIBHYIO YCJIYTY,
MHOTO(QYHKIITHOHAILHOTO EHTPA NPeI0CTaABJIeHHS rocy1apCcTBeHHBIX H
MYHHLIHIAAbHBIX YCJIYT, OPraHu3anuii, ykasaHusIx B yactu 1.1 ctaTbu 16
®enepasbHoro 3akoHa Ne210-®3, a Takike HX T0KHOCTHBIX JIHII,
MYHHIHOAJIBHBIX CIYKALHX, PA0OTHHKOB

5.1. 3asBUTENM UMEIOT IIPaBO Ha 0OKajloBaHUe B JOoCyHeOHOM MOpsAAKe pelIeHnH
U nedictBuil (Ge3melicTBHsA) opraHa, IIPeNOCTABIISIOIIEr0 MYyHUIIMNAIBHYIO YCIYTY,
OOJDKHOCTHOI'O  JIMIA OpraHa, IPelOoCTaBJIAIONEr0 MYHHUIUNAIBHYIO  YCIYTY,
MYHUIIUTIAIBHOTO  CIYXKallero,  PYKOBOJUTENsS  OpraHa,  IPeJOCTaBISAIOIIErO
MYHHULIHIATBHYIO yCIIyTy, MHOTO(QYHKINOHAIEHOTO IeHTpa, paboTHHKA
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MHOTO(QYHKIIMOHATTBHOTO IEHTPa, OpraHu3aliil, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®@enepansroro 3akoHa Ne 210-03, a Takxke uX pabOTHHKOB.

3asBUTENH MOXKET 00paTHTHCS ¢ *KaJoOO0H, B TOM YHCIIE B CICSAYIOMINX CIydasx:

1) HapymieHHe CpoKa PerucTpaliy 3arnpoca O NPefoCTaBIEHHH MYHHUIIMNATbHOM
YCIIyTH, 3alpoca, ykazanHoro B crathe 15.1 ®enepanproro 3axkona Ne 210-@3;

2) HapylleHHe CcpoKa IIPelOCTaBleHUs MyHHIHNATbHOU yciuyrd. B ykazaHHOM
cryvyae nocynebHoe (BHecyaeOHOe) oOXKallOBaHWE 3asSBHUTENIEM PEINCHHUH W [CHCTBHA
(6e3melicTBUS) MHOTO(QYHKIHOHATBHOTO LeHTpa, paboTHHKAa MHOrO(GYHKIIMOHAIEHOTO
IIEHTpa BO3MOXKHO B CIydae, €CIH Ha MHOTO(QYHKIHOHAJILHBIM LEHTp, peIleHHs U
nefictBus  (OesmelicTBHE) KOTOpPOro OOKalyroTcs, BO3JOXKeHa (QyHKUMS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIANBHLIX YCJIYT B IIOMHOM 00BeMe B
IIOPSAJKE, ONpeelIeHHOM YacThio 1.3 ctathu 16 @enepansroro 3axkoHa Ne 210-D3;

3) TpeGoBaHue y 3agBUTENA JOKYMEHTOB WIH WHGOpMALHK JTHO0 OCYIIECTBIICHHUS
NeHCTBUM, NpPEINCTaBIEHUE WM OCYINECTBICHHE KOTOPBIX HE MPeIyCMOTPEHO
HOpPMaTHBHBIMH IIpaBOBBIMH akTamH Poccuiickoit @enepanuy, HOPMaTUBHBIMH
paBoBLIME akTaMy Pecy6muky TaTapcTan, MyHUIIAIIATbHEIMHE TPaBOBBIMH aKTaMH JUIS
IpeloCTaBlIeH:us MyHUIUIIAIBHOM YCIIyTH;

4) oTka3z B mpueMe [OKYMEHTOB, MpPENOCTaBIEHHE KOTOPBIX MPenyCMOTPEHO
HOPMaTHBHBIMH IIpaBOBBIMU akTamMH Poccuiickoit @enepanuy, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecyOnuku TatapcTan, MyHULUAIIAIBHBIMHE [TPABOBBIMU aKTaMH JUIs
IIpeI0CTaBICHNS MyHUIUNATbHON YCIIYTH, Y 3asBUTEL;

5) oTka3 B mpe0CTaBIEHHH MYHHIIUTTAIBHON YCIYTH, €CIM OCHOBaHHUS OTKa3a He
IIpeoyCMOTpPEHB! (enepalbHBIME 3aKOHAMH M INPHHSATBIMH B COOTBETCTBHH C HHMH
HHBIMA HOPMaTHBHEIMH IIpaBOBBIMH akTaMH Poccuiickoli @enepanuu, 3akoHaAMH H
HHBIMU HOpMaTHBHBIMH IpaBOBBIMH akTaMu Pecrybmuku TatapcTan, MyHULIAIATbHBIMY
IIpaBOBEIMH akTamu. B yka3zaHHOM ciydae mocyneOHoe (BHecymeOHOe) o0XaloBaHHE
3asBUTENEeM pelleHHH W aelicTBuit (Oe3meiicTBUS) MHOrOQYHKIIMOHAIBHOTO IIEHTpA,
paboTHHKa MHOTO(QYHKIMOHAJILHOTO IIEHTPa BO3MOXHO B Cilydae, eclId Ha
MHOTOGYHKIHOHANBHBIM LEHTp, pelleHus u JedictBus (Oe3meiicTBHE) KOTOPOroO
o0xalyroTcs, BO3JIOXKeHa (GYHKIUS 10 IPEJOCTAaBIEHUID COOTBETCTBYHOIIUX
MYHHIIMNIAIBHBIX YCIIYT B TIOJTHOM 00beMe B MTOPSIKE, ONPENEICHHOM YacThio 1.3 cTaThi
16 ®enepanbroro 3akosa Ne 210-03;

6) 3aTpeboBaHHe C 3asdBUTENsS HPHU IPEIOCTABIEHUH MYHULUNAIBHON YCIyru
IJIaThl, HEe IpPeNyCMOTPEHHOM HOpPMAaTHBHBIMU I[IpAaBOBBIMU akTamMu Poccuiickoit
@enepanuy, HOPMATHBHBIMM TPaBOBBIMH  akTaMu Pecny6muku  Tartapcras,
MYHUILUATIATBHEIME [IPaBOBBIMU aKTaMH;

7) oTKa3 opraHa, NpeJOCTaBISIONIEr0 MYHUIUIATBHYIO YCIYTY, JHOJKHOCTHOTO
JHLa OpraHa, IpefoCcTaBisiollero MyHUIUIAIbHYIO YCIYry, MHOTOGYHKIMOHAIBHOTO
L[EHTpa, pabOTHNKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, OpraHu3aliii, MpeIyCMOTPEHHBIX
gacTeto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, wnmu ux paOOTHUKOB B
UCIIPABJIEHHM JOMYIISHHBIX HMH OI€YaTOK M OIMHOOK B BBIIAHHBIX B pe3yJbTaTe
OpeNOoCTaB/IeHHd  MYHHIMNAIbHOM  yCOyrH  JOKyMeHTax IJubo  HapylleHHe
YCTAaHOBJIEHHOTO CpOKa TaKuWX HCOpaBleHud. B ykazaHHOM ciydae pocynebHoe
(BHEcyneOHOe) oO)kajoBaHWe 3asfBUTENEM pelleHud u aeiicTBuit (Oe3melcTBHSA)
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MHOTO(QYHKIIMOHANFHOTO II€HTpa, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO IIEHTpa
BO3MOJKHO B CITy4yae, €Cld Ha MHOTO(QYHKIHMOHAJIBHBIH LEHTP, PEIIECHHS U ACHCTBHA
(be3meiicTBHE) KOTOPOTO OOXKATyIOTCA, BO3NOXKEHA (YHKIMSA MO MNpPe0CTaBIECHUIO
COOTBETCTBYIOIMX MYHHITHITAJIBHBIX YCIYT B ITOJIHOM 00beMe B TOPAAKE, ONIPENEIEHHOM
gacTeio 1.3 ctateu 16 @enepansHoro 3akona Ne 210-03;

8) HapylleHHWe CpoOKa WM TOpsAKa BBIJAYd [OKYMEHTOB IO pe3yibTaTaM
MpeoCTaBIeHNs] MyHUIIUTIAIBbHOR YCIIyTH;

9) mpuocTaHOBIIEHNE NPELOCTABICHUS MYHUIIUIIANIBEHON YCIYTH, €CIIH OCHOBaHHS
TIPUOCTAHOBIIEHUsI HE IPENYCMOTpPEHBI (eldepalbHBIMH 3aKOHAMH H NPHUHATEIMH B
COOTBETCTBMHM C HHMMH HHBIMH HOPMATHBHBIMHM NPaBOBBIMH akTamH Poccuiickoi
Denepaniy, 3aKOHAMH W MHBIMH HOPMAaTHBHBIMH IIPaBOBEIMH aKTaMu PecryOmmku
TarapcTal, MyHHIHIATEHEIME IPABOBEIME akTaMK. B yka3aHHOM ciy4ae pocynebHoe
(BHecynebHOe) o0k aloBaHWe 3asBHTENEM pelleHHi u JelcTBui (Oe3melcTBHsA)
MHOTO(QYHKIIMOHAIIBHOTO  L€HTpa, paboTHHKAa MHOTO(YHKIMOHAILHOIO I[E€HTpa
BO3MOXHO B Clly4ae, eclld Ha MHOTO(QYHKIHOHATBHBEIA LEHTP, PEIICHHs WU NeHCTBUSA
(Ge3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIHUSA II0 IPEIOCTABICHHIO
COOTBETCTBYIOIINX MyHHIIUIIANBHBIX YCIYT B IOJJHOM 00heMe B IIOPSAJIKE, ONIPEIETIEHHOM
yacTeio 1.3 crateu 16 @epepansroro 3akoHa Ne 210-03.

10) TpeGoBanwe y 3asBHTENs HOpPU IPENOCTABICHHM MYHMIMIIAIBHOH YCIIYT'H
JOKYMEHTOB WJIM MHQOPMAIWH, OTCYTCTBHE M (MIIM) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAIMCE IIPY MIEPBOHAYANBEHOM OTKa3e B IIpHeMe JOKyMEHTOB, HEOOXOAUMBIX JJist
IIPENOCTABJIEHHs] MYHHIUIIAILHON yCIyTH, MO0 B NPENOCTABICHUH MYHHIHIIAIBHON
YCIIyTH, 3a MCKIIOYEHHEM CIIydaeB, NPeIyCMOTPEHHBIX IYHKTOM 4 9acTu 1 crathu 7
®enepansroro 3akona Ne 210-@3. B ykazaHHOM ciydae mocynedbHoe (BHeCyneOHOE)
obxajoBaHue 3asBUTENIEM pelIeHui U IeHCTBUH (6e3neiicTBUA)
MHOTO(OYHKIIHOHAILHOTO I[eHTpa, paboTHHKa MHOIOQYHKIHOHAIBFHOIO IEHTpa
BO3MOXXHO B Cllydae, €CJIH Ha MHOTO(QYHKIMOHAIBHBIA LEHTP, PEIleHHS M NEHCTBHS
(GesmeiicTBHE) KOTOpOro OGXKamyloTcs, BO3JIOXKeHa OGYHKLHS IO IPEIOCTABIECHHIO
COOTBETCTBYIOMIHX MyHHIIUIIAIBHBIX YCIYT B IIOJTHOM 00BbeMe B MOPSKE, ONpeIeTIEHHOM
vacTeio 1.3 crarsu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B NHCEMEHHOM ¢opMme Ha OyMa)KHOM HOCHTENE, B
SIIEKTPOHHOM (¢opMe B opradH, NPeNOCTABIAIOMIUN MYyHHLIHNAIBHYIO YCIYTY,
MHOTO(GYHKIIHOHAIBHEIA IEHTp Ju00 B COOTBETCTBYIOLIMH OpraH roCyIapCTBEHHOU
BJIACTH, SBISIONMNACS YydYpeauTeNleM MHOrOQYHKIIMOHAIPHOTO IeHTpa (daee -
ydpequTens ~MHOTOQYHKIHOHATLHOTO  IEHTpa), 4 TakkKe B  OpPraHHU3allHH,
npeaycMoTperHbIe 9acThio 1.1 crateu 16 @epepansroro 3akona Ne 210-®3. XKanobsl Ha
pemieHuss W gmedicTBus (Oe3melcTBHE) PYKOBOIAHMTENS OpraHa, IPeIoCTaBJIsIOIEro
MYHHIUIAIBHYIO YCIYTY, TOJAKTCS B BBILECTOAINH opraH (IpH €ro Haau49Mu) 1ubo B
cllydae ero OTCYTCTBHS PacCMaTpPHBAFOTCS HEMOCPEICTBEHHO PYKOBOIUTENIEM OpraHa,
[IPENOCTABIIAIONIEr0 MYHHIMNATbHYIO ycayry. JKamobpel Ha pelneHHs W JIEHCTBHS
(6e3meiicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTPA IOJAKOTCI PYKOBOIUTEIIIO
3TOT0 MHOTO(YHKIHMOHATEHOrO IeHTpa. JKajmoOel Ha pemeHds U IeHCTBUA
(6e3neiicTBHE) MHOTO(QYHKIIMOHAIBHOTO LeHTpa  [OJArTCA YUIpeaUuTENIO
MHOTO(QYHKIIHOHATBHOTO IIGHTpa MJIM JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
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HOPMaTHBHBIM TIPaBOBBIM akToM Pecmybmuxu Tarapcran. XKamoOsl Ha pemenus u
nefictus (Oe3meiicTBre) paOOTHHKOB OpraHM3alldi, IpeIyCMOTPEHHBIX dacTeio 1.1
cratbr 16 @enepanpHoro 3akoHa Ne 210-O3, momaroTcss pPYKOBOIUTENSAM 3THX
OpTraHH3alluH.

XKaoba Ha pemenus u gelicteus (OesneiicTBue) opraHa, NpeOCTABISIOLIETO
MYHHLHIIAIBHYIO  YCIYTY, IO/DKHOCTHOTO JIMIIa OpraHa, IIpeJoCTaBIIAIOLIETO
MYHHITUTIATBHYIO YCIYTY, MYHHIMMAIBHOIO CIYXalllero, pPYKOBOJIWTENS OpraHa,
[IPEIOCTABJISAIONIEr0 MyHUIIUTIATBHYIO YCIYTY, MOXET OBITh HallpaBJieHa 1o IT0YTe, Uepes
MHOTO(YHKIIMOHATBHBIH HEHTP, c HCIIOJIb30BaHUEM UH(pOpPMAIMOHHO-
TEJIEKOMMYHHUKAUMOHHOH cetu  «MHTepHeT», oOQuULUHaILHOTO caiiTa oOpraa,
[PEAOCTABNISIONIEr0  MYHUIMNANbHYHO  yclayry, EpumHoro  moprama  aubo
PecnyOimkanckoro mopraa, “HOOPMaHOHHOM CHCTEMBI 10Cy JeOHOr0 00KaloBaHu, a
TAKXKe MOXET OBITh MPUHATA IPU JIMYHOM IIpHeMe 3asBHTeNd. JKamoba Ha pemieHHs H
NelCcTBUS (be3melicTBue) MHOTO(hYHKIIHOHAIBHOTO L[EHTpa, paboTHHKA
MHOTro(GyHKIHOHAILHOTO IIEHTpa MOXKET OBITh HAalpaBleHa 110 OYTE, C HUCIIOIb30BaHHEM
HH()OPMANHOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «lHTepHeT», oQHIMaIbHOrO cakra
MHOTO(YHKIIMOHATTBHOTO IIeHTpa, EnuHoro noptana ubo Pecybiukanckoro noprania,
UH(GOPMAaIHOHHOR CHCTEMBI HoCcyIeOHOTo 00KaIOBaHmsA, a Takke MOXKeT ObITh IPHUHATA
Ipd JTMYHOM TpueMe 3asButens. JKamoba Ha pelleHus W JelicTBus (OesneiicTBue)
OpraHu3aIuii, IperycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepansHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKeT OLITH HallpaBleHAa II0 I10YTe, C MCIOIb30BAHHEM
HHGOPMAIHOHHO-TEIEKOMMYHUKAHOHHOH ceTd «VHTepHeT», oQHIMaIbHBIX CalTOB
3THX opranusanuit, Enuaoro moprana mudo PecrybnukaHckoro nopraia, a TAakKe MOXKET
OBITH MIPUHSATA NIPH JTAYHOM IIpHEMe 3asiBUTEIIS.

5.3. JKanoba nomxHa cofepKaTh:

1) HauMeHOBaHWE OpraHa, IIPeJOCTAaBISAIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTaBISIONIET0 MYHHIHUIIANIBHYIO YCIyTy, 00
MYHHITHIIATBHOTO CIIyKalllero, MHOTO(MYHKIIMOHANIBHOTO LEHTPa, €ro pyKOBOIUTENS U
(unm) pabGoTHHKa, OpraHM3aluii, MOpPeIyCMOTpPEHHBIX dacTbio 1.1 cratem 16
®enepansroro 3akona Ne 210-®@3, ux pykoBonuTeneit u (M) pabOTHUKOB, pELIEHHs U
nefictBud (6e3meiicTBHE) KOTOPBIX 00KaIyIOTC;

2) dbamunuio, UMs, OTUeCTBO (IOCNenHee - NIPH HaJWYMH), CBEJEHHS O MECTE
JKUTENLCTBA 3asSBUTENA - (PU3UUECKOro jauna MU0 HauMEHOBaHHE, CBEICHHS O MECTE
HAXOXKIEHHUS 3asiBUTENIS - IOPUIMYECKOro JIUIla, a TakKe HoMep (HoMepa) KOHTaKTHOIO
tenedoHa, agpec (ampeca) 37IEKTPOHHOH MOYTH! (IPY HAJIMYMH) U [IOYTOBBIH afpec, 1o
KOTOPBIM JOJDKEH OBITh HallpaBJIeH OTBET 3asBUTEIIIO;

3) ceenenus 06 OOKaIyeMbIX pEIleHHSX W JieWcTBHsAX (Oe3nedcTBHM) opraHa,
[PEOCTABIAIONIEr0 MYHHIHNAIBHYIO YCIYTy, [OJDKHOCTHOIO JIMI@ OpraHa,
[PEOCTABIAIONIEr0 MYHUIUIANBHYIO YCIYTy, JHOO MYHHIMIAIBHOIO CIIYXKAallero,
MHOTOGYHKIIMOHAILHOTO IleHTpa, paboTHHKa MHOTOQYHKIHMOHAIBHOTO LEHTPA,
OpraHM3allfii, IpeIyCMOTpeHHbIX YacTsio 1.1 craten 16 @enepanbHoro 3axoHa Ne 210-
@3, ux pabOTHUKOB;

4) moBOABI, HA OCHOBAaHHM KOTOPBIX 3asBHTENb HE COINIACEH C peIleHHeM HU
neiictBueMm (Oe3melicTBHEM) oOpraHa, NpPeJOCTaBISIOIIEr0 MYHHMUMINANBHYH) YCIyry,
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JIOJDKHOCTHOTO JIMIlAa OpraHa, IpeIoCTaBIAIONIEr0 MYHUIMNATLHYIO YCIYTy, JHOO
MYHHULHMIIATBHOTO  CIIyXKallero, MHOTOQYHKI[MOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATBHOTO I[eHTpa, OpraHu3auii, IpeIyCMOTPEHHBIX 4acThio 1.1 craTeu
16 ®depepaneHoro zakoHa Ne 210-®3, ux paboTHUKOB. 3asBUTENEM MOTYT OBITH
IIPECTaBIECHbI JOKYMEHTSI (IPY HAIWYKMHN ), TOATBEPIKIAIOLIME JOBOIBI 3aBHTENS, TUO0
UX KOITHH.

5.4. IlocTynuBinas xanoba MoIeKUT PETUCTPALIMH B CPOK He Mmo3/iHee paboyero
IHS, CIIEIYIOLIEro 3a JHEM IOCTYILIEHHUS.

5.5. XKanoba, mocTynuBIIas B OpraH, NPEeIOCTABISAIONIMHA MYHHIIHIAILHYIO
YCIIYTy, MHOTO(YHKI[MOHAIBHBIH LIEHTP, YIPEIUTEN0 MHOTOGYHKIIMOHAIEHOTO IIEHTPA,
B OpraHM3alliH, IPeIyCMOTpeHHEIe 4acThr0 1.1 craten 16 Denepansroro 3akona Ne 210-
@3, n1bo BBHILECTOAMMH oOpraH (MPH €ro HaJM4YWH), MOAJEKHUT PACCMOTPEHHIO B
TeUeHHE MATHAAUATH pabodnXx MHEH co AHA ee PEerHCTpalldy, a B clydae 00XKaIoBaHUs
OTKa3a OpraHa, IpeloCTaBIIAIILEr0 MyHHIUNAIBHYIO YCIYTY, MHOTOQYHKIIHOHATBHOTO
[IEHTpa, OpraHU3alii, IPeIyCMOTPEHHBIX YacTho 1.1 cTateu 16 @enepalbHOrO 3aKOHA
No 210-®3, B npuemMe NOKYMEHTOB y 3asgBUTENs JTUOO B HCIPABIEHHH JOMYIIEHHBIX
OIIeYaTOK M OLIMOOK MJIM B ciydae 00)KaJOBaHWS HapyILISHHsS YCTaHOBJIEHHOTO CPOKa
TaKUX UCIPABIECHUH - B TeUEHHE MIATH pabounx NHeH co IHS ee PerucTpallii.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS XKalIOObl IPUHUMAESTCS OJHO U3 CIEeIYIOIINX
pELIEHUN:

1) >xanoba ynoBieTBOpsAeTCs, B TOM YUCHIe B GopMe OTMEHEI IPUHATOTO PeIleHus,
UCIPABIIEHUS JOMYUIEHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B pE3YNbTaTe
[IpeoCTaBIeHU MYHULIUIIAJIbHOM YCIyTy JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JeHEXHBIX
CPEICTB, B3BUMaHUE KOTOPBIX HE ITPEAYCMOTPEHO HOPMATHBHBIMYU NPABOBBIMH aKTaMH
Poccuiickoit @enepaiin, HOpMaTHBHBEIMH IIpaBOBLIMU akTaMu PecryOimku TatapceraH,
MYHHIIUAILHEIME [IPABOBBIMU aKTaMHU;

2) B yOOBJIETBOPEHHH KaT00bI OTKa3bIBAETCH.

He nosnHee OHs, cleayrolnero 3a OHEM IPUHATHS pEIISHHs, YKa3aHHOTO B
HACTOSINEM IIyHKTe, 3asBHTENI0 B IMUCBMEHHOH (OopMe M IO JKEJaHHIO 3asBUTENA B
3NIEKTPOHHOM (opMe HampaBinseTcs MOTHUBHPOBAHHBIM OTBET O pe3ylbTaTax
PaccMOTPEHUS KATOOHI.

5.7. B cimy4ae npusHaHHsA XanoObl moJuiexalnedl yJOBIETBOPEHHUIO B OTBETE
3asgBHTEII0 O pe3ylbTaTaX pacCMOTPEHMS XKaloObl JaeTcs HHPOpMalus O NeHCTBUIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  TNPEJOCTABJISIONIAM  MYHHUITHOIATBHYIO  YCIVTY,
MHOTO(QYHKIIMOHAIBHBIM LEHTPOM JIHO0 OpraHu3anuei, IpeaycMOTpeHHON JacThio 1.1
ctatbi 16 @enepansroro 3akona Ne 210-D3, B nensix He3aMeUIUTETLHOTO YCTPaHEHHS
BEISB/IEHHBIX HapYLIEHWH NIPH OKa3aHUX MyHHUIUIIAIBHON YCIIYyTH, @ TaKyKe IPUHOCITCS
W3BWHEHHS 3a JIOCTABJICHHBIE HEy100CTBa U yKa3blBaeTcsl HHGOpMAIKs O JaJbHEHIINX
JEeACTBHUAX, KOTOpble HEOOXOAMMO COBEPIIUTH 3afBUTENI0O B MEISIX MONyYCHHS
MYHHUIUIIAIBHOH YCIyTH.

5.8. B ciydae npu3HaHUA Xanobbkl He ToJekKamel yIOBICTBOPEHHUIO B OTBETE
3agBHUTENI0 O pesylbTaTax pPacCMOTPEHHS JKaloObl HaloTCs apryMeHTHPOBAHHEIE
pasbsACHEHHA O NPHUYHMHAX I[PHHATOTO pELIeHHs, a Takke HHPOpPMamUs O TMOpsAKe
00KaI0BaHHs IPHHATOrO PEIIEHHS.
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5.9. B cirydae yCTaHOBJICHHS B XOJI€ MJIH 110 Pe3y/IbTaTaM PacCMOTPCHHUS Kao0bI
PU3HAKOB COCTABA aJMHHHCTPATUBHOIO IIPABOHAPYMIEHHS HJIH INPECTYIICHHA
IO/DKHOCTHOE NHII0, pabOTHHK, HajleIleHHbIE TOITHOMOYHAMH 10 PACCMOTPCHHIO xanoo,
He3aMe TUTebHO HalpaBJIAioT HMEIOIMEeCs MATePHallbl B OpraHbl IPOKYpaTypal.
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Ipunoxenne Ne 1

K AIMUHUCTPAaTHBHOMY pPErJIAMEHTY
TIPEIOCTABICHHS] MyHUITHIIAIHON yCIIyTH
TI0 TIPU3HAHUIO TIOMENICHUS KHUIIBIM
MOMEINEHHEM, YKHUJIOTO MOMEINEHUS
HEIPUTOJHEIM JJIA IIPOKUBAHNA H
MHOTOKBapTHPHOI'O JOMa aBapUHHBIM H
HOAJIEKAIIMM CHOCY MITH PEKOHCTPYKIIHH

®opmMma

(Bnank oprada, Ipef0CTaBIIOMEr0 MyHULUTIATIBHYIO YCIyTY)

Komy:

KonTakTHEIE TaHHEIC:

IIpencraBuTeNs:

KonTakTHEIE TaHHBIE IpeacTaBUTEIIA:

PEIIIEHME
00 OTKa3se B IPEIOCTABICHHH MyHHUIUITAILHOH YCIyTH
1o
oT No
PaccmoTtper Barme 3asBiienne ot Ne | TIpHIaraeMele K HeEMY

JTOKYMEHTEI YIIOMHOMOUYEHHBIM OPraHoM
OPHHATO perneHue o6 0TKase B

IO CJIEAYIOLINM

OCHOBaHUSIM:
1
2.

JlomonarTenbHAA HHOPMAaIU:

Brl BIIpaBe MOBTOPHO 00paTHTECS B YIIOMHOMOYEHHBIH OpraH ¢ 3asBJIEHHEM O IIPEIOCTABICHHH

YCIIYTH [TOCJIE YCTPAaHEeHH YKa3aHHABIX HapYIIEeHUH.
JlaHHEIH 0TKA3 MOXKET OBIThH 06KAIOBAH B JOCYAeOHOM MOPSIKE IMyTeM HallpaBJIeHH Kal00bl B

YIIOJTHOMOYEHHEBIH OpraH, a TakkKe B cy1eOHOM IOPAMIKE.

Caenenus 06 37IeKTPOHHON TTOAITHCH

HomxroctHoe nmumno (GHO)

(MOAMTHCE YTIOTHOMOYEHHOT0 JOMKHOCTHOTO JIHLA
OpraHxa)
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IIpunoxenne Ne 2

K AIMWHUCTPaTHBHOMY pPETJIaMEHTY
TIpeOCTaBICHHA MyHHUMIATBHON YCITyTH
110 MPHU3HAHHIO TIOMCIICHU A YKUTBIM
IIOMECIICHHUEM, JKHJIOIO IIOMCIIICHHA
HETIPUTOIHBIM UL [IPOKUBAHHS U
MHOTOKBAPTHPHOTO I0Ma aBapUHHEIM U
MOoAJISHKAIIHUM CHOCY HIIH PEKOHCTPYKIIUH

®opma

(Bbmank opraHa, IPeA0oCTaBIAIOIIEr0 MyHHIUITATEHYIO YCIYTY)

Komy:

KoHTakTHBEIC TaHHEBIE:

[IpencraBuTens:

KonTakTHEIE NaHHEBIE IpEeaCTaBAUTEIIA:

PEIIIEHHUE
00 oTKase B IIpHEME JOKYMEHTOB, HeDﬁXO}IHMBIX AT TIPpEAOCTABIICHUA
MYHHULMTIATBHEON YCIyTH 10

oT Ne
Paccmotpes Barne 3asenenue ot Ne U IpUNIaracMele K HEMY
JIOKYMEHTHI YTIOJTHOMOYEHHBIM OpraHoM
IPUHATO pelneHue o0 0TKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
bid) £ II0 CNEAYIOIIHM OCHOBAHHAM:
1.
2

Pa3psacHeHre MpHYHHE OTKa3a:
HononuurensHas HHGOpPMAaIHs:

BEI BIipaBe MOBTOPHO OOPATHTHCA B YIIONTHOMOUYESHHBIH OpraH ¢ 3agBISHHEM O TIPEIOCTaBICHHH
YCIIYTH IIOCJIe YCTPaHEeHHS YKa3aHHbIX HAPYIIeHHH.

JauHbIH 0TKa3 MOXKET OBITH 00KAIOBAH B JOCYIeOHOM MOPSAAKE IIyTEM HaIIPaBJICHHUS KaI00bl B
YIIOJIHOMOYEHHBIH OpraH, a TaKke B CyAeOHOM HOPSIIKE.

Ceenenust 00 3NIEKTPOHHOMN TIOATIHCH

HomxuoctHoe muno (OHUO)

(monmucs yroTHOMOYEHHOro JOJIKHOCTHOrO JIMLa
opraxa)
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[Tpunoxenne Ne 3

K AJIMAHHCTPATHBHOMY PETTIAMEHTY
HpeOCTABICHHSA MYyHULMITAIIBHOM
YCIYTH 110 IPH3HAHKIO TIOMEIICHHA
JHIJIBIM [TOMEIICHHEM, JKHIIOTO
TIOMEINEHHs HEIIPUTOHBIM JUIS
TIPOKUBAHMUS I MHOTOKBAPTHPHOTO JIOMa
apapuiHEIM | [IOUIEKAIIMM CHOCY HIIH
PEKOHCTPYKIMH

®opma

B MesxBeIoOMCTBEHHYIO KOMUCCHIO

[UIS OLEHKH YKHJTBIX OMELIEHHH
MYHHIMTIATBHOTO JKHIHITHOTO GoHza

oT ,
TIPOYKHUBAOIIETO IO aPecy:

3ASBJIEHUE
0 IPOBE/ICHHHA OIEHKH COOTBETCTBHUS TOMEIIECHHUS yCTAHOBIICHHBIM
TpebGoBaHMAM U IPH3HAHHH JKHUIIOTO TIOMEIIEHHUS MPUTO/IHBIM
(HEPUTOOHEIM) JUTA TIPOKUBAHHA

A, , ABIAKNCH

(COBCTBEHHMKOM, HaHMMATeNeM)
HMIOTO TOMEelleHUA, PAaCHONOXeHHOTO MO aipecy: i
d4TO HOﬂTBep,‘i‘HaETCF{

(cBUOeTeNsCTBO O Npase COOCTBEHHOCTM, IOTOBOP HarmMa)
Co6CcTBEeHHIKOM JAHHOTO KHIIOTO ITOMEINEH U ABILACTCA Ha OCHOBaHWH
(ecnm 3asBIIEHHE TIOJIAETCA OT JIMLA HAHUMATEJ).

IIpomy MpPOBECTH OLEHKY COOTBETCIBHS JAHHOTO JKMIOrO TOMEIICHHA TpeOOBaHUAM,
npenycmorpeHHbM IlocTanoBnenneM [IpaBuTenbeTsa Pd ot 28.01.2006 N 47 "O6 yTBEp)KICHHH
TToNnoKeHHs O TPH3HAHAHE [IOMEIIEHHS JKMUITBIM TTOMEIIECHUEM, XKHUJIOT0 IIOMEIIEHHs HEIPHIOHBIM TS
IIPOKMBAHHS W MHOTOKBAPTHPHOTO JIOMa aBAPHAHBIM H MOJUIEHKALIHM CHOCY HIH PEKOHCTPYKIUH", U
IIPH3HATH JKHJIOE TIOMEIIEHHE TPUTOTHBIM (HETIPUTOIHEIM) JUI IPOKUBAHKS B CBSI3H CO CIICAYIOIIMMH
OCHOBaHHUAMH:

K 3asBIeHHIO IPHIIATAIOTCS CACAYIONHEe OTCKaHHPOBAaHHBIC JOKYMEHTEL.

1) KOIMHK TIPABOYCTAHABIMBAIOIINX JOKYMEHTOB Ha JKHIIOE MOMEIIEHHE, MPABO HA KOTOPOE HE
3aperuCTPHPOBaHO B EMHOM rOCYIapCTBEHHOM PEECTPE PaB Ha HEJBHKMMOC HMYIIECTBO H CACIIOK €
HHM;

2) B OTHOINEHHH HEKHIIOIO IIOMCIIECHHUA OIS HpI’IBHaHHH €ro B I[aJILHEEfIIHGM JKHUIBIM ITOMEIMEHHUEM
- IPOEKT PEKOHCTPYKIUH HEKAIOTO MOMEIICHHA.

3) 3aKOYCHHE  CICHMANM3HPOBAHHOM  OpraHH3alluH, IpOBOAMBIIEH  OOCIIe0BaHHE
MHOTOKBaPTHPHOTO JIOMa, - B CIIydae MOCTAHOBKM BOMPOCA O MPH3HAHWH MHOTOKBAPTHPHOTO JI0MA
aBapHﬁHBIM H MoJuIexammuM CHOCY HIIH peKOHCprKHI/II/I;
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4) 3aKmIOYeHHE MPOEKTHO-M3BICKATEIBCKOH OpraHM3alldd IO PpesylnbTaTaM 00C/Ie/0BaHHS
3IIEMEHTOB OTPAXKIAIONINX U HECYIIHX KOHCTPYKIIHH XHUJIOTO MOMEIIEHNS - B CIIyHae, €ClIM 3aKIFOYECHUE
HeOOXOMMMO Ul NPHHATHS PEIIEHWA O MPH3HAHUM JKHIOTO MOMEIIEHHS COOTBETCTBYIOLIUM (HE
COOTBETCTBYIOIIHM) yCTaHOBICHHBM [Tonoskennem TpeOoBaHUIM

O6:3y10Ch IIPH 3aNPOCE IPEIOCTABUTH OPUTHHAIEI OTCKAHHPOBAHHBIX JIOKYMCHTOB.

(nomnmce)

Pe3ynbTaT IpeqoCcTaBIe s MyHUIIMIAIbHON YCIyTH, IPOIIY MPEIOCTaBUTh:

DB nuuHb Kabuner IlopTana rocysapCTBEHHBIX M MYHHIMIAIBGHBIX YCIYT
Pecniyomuku Tarapcras,

]:l B MHOTOQYHKIIMOHAILHOM LEHTpe IMPeJOCTaBICHHUS TOCYAapCTBEHHBIX H
MyHHIMNATBHBIX YCIyT Pecniy6muku Tatapceras;,

D B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenne No 4

K AIMAHHCTPATUBHOMY PETJIAMEHTY
NpeIOCTaBICHHS MYHHIUTIATBHON YCIyTH
T10 TIPU3HAHHIO TIOMETIEHHS YKUJTBIM
MOMEIIEHUEM, KUIIOTO TOMEICHUS
HEIIPHTOJHBIM JJIs IPOXKUBAHHUS H
MHOTOKBapTHPHOIO IOMa aBapUNHBIM U
NOJUIEXKANTUM CHOCY HITH PEKOHCTPYKIIHH

AKT
oficnienoBaHus MOMEIEeH s

(mata)

(MecTOpacToNoKeHHE NOMEILEHHS, B TOM YHC/Ie HAUMEHOBAHUA
HACENIeHHOTO IMyHKTAa H YIHIIbl, HOMepa IoMa ¥ KBapTHPHI)

MexBeTOMCTBEHHAA KOMHCCHA, HasHa4YCHHada

(keM Ha3HaYeHa, HAMMEHOBaHHe (eepalbHOro OpraHa HCIIOIHUTENBHOM
BJIACTH, OPraHa MCIIOJHUTENBHOH BlacTH cyObekTa PoccHiickoi
Delepalliy, OpraHa MECTHOTO CaMOYIIPABIISHHUS, aTa, HOMEp pelleHus
0 CO3BIBE KOMHCCHH)
B COCTaBe MpeJicenarTes
(¢.u.0., 3aHUMaeMas IOJKHOCTh
1 MecTo paboThl)

1 4JIGHOB KOMHCCHH
(¢.n.0., 3aHUMaeMas JOKHOCTE H MecTO paboThl)
TIPH YYacTHH MPHUTIIAIIeHHBIX SKCIIEPTOB

(¢.u.0., 3aHUMaeMas JOMKHOCTE H MECTO paboThI)
U MIPUTITAIIEHHOTO COOCTBEHHHMKA TOMEIISHHUS HITH YIOJIHOMOYEHHOT0 UM JIHIIA

(¢.u.0., 3aHUMaeMas JOIDKHOCTE H MeCTO paGoTEI)
npou3Bena obceIoBaHNe TIOMENEHHS 10 3asBIEHHIO

(pexBU3UTEI 3asABUTEN: G.1.0. H afpec - AT QU3HYECKOro NHLA,
HAaWMEHOBAaHHE OPraHU3allii H 3aHUMAEMasl JTOJDKHOCTS -
IUTSA FOPHIHYECKOro JIMLA)
¥ COCTABM/IA HACTOAIMIA aKT 06CIeN0BAHHS TOMEIIEHHUS

(ampec, IpUHaUIEKHOCTE IOMEILEH s, KaJacTPOBEIM HOMEp, IOl BBOJA
B 3KCILTYaTalHIo)
Kparkoe omucanne cOCTOSHHS KUIOTO TIOMEIIEHHS, HHKEHEPHBIX CHCTEM
3/aHud, OOOpYNOBAHMA M MEXaHHM3MOB M TIpuieraromei K 3OaHHIO
TEPPUTOPHH

CBeI[EHI/IH O HECOOTBETCTBHAX YCTAaHOBJICHHBIM Tpe6OBElleUiM
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c YKa3aHHEM Cp&KTH‘IeCKHX 3HAYEHMI MoKa3aTeNs K OIHcaHHEM
KOHKPETHOI'O HECOOTBETCTBHA

OueHka pe3y/sTaToB MPOBEIGHHOTO HHCTPYMEHTATBHOTO KOHTPOJIA H
JPYTHX BHOOB KOHTPOJIA W MCCJIe0BaHMUI

(xeM NpoBeaeH KOHTPOIb (HCIBITAHKE), MO KAKMM TIOKA3aTe/IsM, KAKHE
(hakTHUECKHE 3HAYEHHS 10Ty YeHbI)
PexoMeHaalMy MeXBEIOMCTBEHHON KOMHCCHH M TIPEIJIAraeMble MephI,
KOTOpble HEOOXOAMMO TIPHHATE i o0ecreyeHns 6Ge30MacHOCTH HITH
CO3JaHHs HOPMANTBHBIX YCIOBHH JJIS MOCTOSHHOIO NPOXKUBAHHUS

3aKTIOYEHHE  MEXKBEIOMCTBEHHOH KOMHCCHH 10 pE3yJbTaTaM
obcreoBaHMA TTOMEILEHUA

ITpuioseHHe K aKTy:

a) pe3yJIbTaTEl HHCTPYMEHTATBHOTO KOHTPOJIS,

6) pe3yabTaThl TaGOPATOPHBIX MCIIBITAHMIA;

B) Pe3YIBTATHI HCCIIENOBAHMI;

) 3AKIFOYEHHS  JKCTIEPTOB  MPOEKTHO-M3BICKATENECKUX W
CIELMANM3MPOBAHHBIX OPraHH3aLIHii;

1) IpYTHE MATEPHANTHI TT0 PEIIEHHIO MEKBEIOMCTBEHHOH KOMHCCHH.

TlpencenaTens MeKBETOMCTBEHHOM KOMHCCHH

(ronmnuce) (d.m.0.)

YiieHBI MEXBEIOMCTBEHHOH KOMHCCHH

(noanuce) (d.n.0.)
(moammucs) (¢.1.0.)
(monnuce) (¢.u.0.)

(monmucs) (d.n.0.)
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[Ipunoxenne Ne 5

K AJIMHHUCTPAaTHBHOMY PErIaMEHTY
IIPEIOCTABIICHUS MYHULMIIAIBHON YCIYTH
T10 IIPU3HaHHIO TOMELICHHS JKHIIBIM
TIOMEIICHHEM, JKUJIOTO ITOMEIEHHS
HETIPUTOJIHBIM [T IPOSKHBAHUS H
MHOTOKBAPTHPHOIO IOMa aBapUIHBIM H
MOIE)KAIIMM CHOCY HJIM PEKOHCTPYKIINH

PykoBonuremno
HMcrnonHUTENEHOrO KOMHTETA

Ot

3asBieHue
00 UCIIPaBICHIH TEXHUYIECKOH OIIHOKH

Coob1ato 06 oumbke, JOMyIMEHHON IPH OKA3aHHA MYHMIHNATBHOM YCIyTH 10

3anmcaHo:
[IpaBunbHbIE CBEIEHHUS:

Ilpomy WCNpaBHTH  JONMYLIEHHYH) TEXHAYECKYHO OIMIHOKY M  BHECTH
COOTBETCTBYIOIME H3MCHEHHS B IOKYMEHT, SBJIAIOIIMICS Pe3yIbTaTOM MYHHITMIIATEHON
YCIIYTH.

ITpunararo ciemyromue JOKyMEHTHI:

1.

2

B ciydae mpHHATHS pemieHHA 00 OTKIOHEHHH 3asiBJEHHS 06 HCIpaBICHHH
TeXHUYECKOH OLIMOKH MPOITy HAIPABUTh TAKOE PEIIEHHUE:

IIOCPE/ICTBOM OTIPABJIEHHUS SIEKTPOHHOIO JOKyMeHTa Ha anpec E-mail: :

B BHJIE€ 3aBEPCHHON KONUM HA OyMa)XKHOM HOCHTEJIE IOYTOBIM OTIPABIEHHEM II0
azpecy:

HacTosmymM HoATBep)Kato: CBeNeH s, BKIIOYEHHBIE B 3asBIICHHE, OTHOCSIIHEC K
MOeH JIMYHOCTH W TIPENCTABIISIEMOMY MHOKO JIALYY, a TakKe BHECEHHBIE MHOK HIDKE,
AOCTOBEpHBLL.  JIOKyMEHTHI (KONMHM JOKYMEHTOB), NPHJIOKEHHBIE K 3asBIIEHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMAM, YCTAHOBJIEHHBIM  3aKOHOIATENHCTBOM  POCCHICKOM
Denepalun, Ha MOMEHT TIPEICTABIICHHS 3asBIEHUsS 3TH JOKYMEHTBI NCHCTBHTENBHBI M
COZIEpXKaT JOCTOBEPHBIC CBEIEHHUS.

(nmata) (momucs) (®.1.0))



