NCNONHUTENbHLIN KOMUTET TATAPCTAH PECIYBJIMKACHI

BABJIMHCKOIO § BAYIbI
MYHUUWMANIBHOIO PAMOHA MYHUUUNANb PANOHbI
PECMNYBIMKN TATAPCTAH BALUKAPMA KOMUTETbI
MNOCTAHOBIJIEHUE KAPAP
28.09 2021r. r.baenbl Ne170

06 yTBepxaeHn AGMUHUCTPATUBHOIO
perrnameHTa npeaocTaBneHus
MYHUUUNANbHOW yCryru no
npeaoCTaBNEHMIO XXUITOro NOMELLLEHUS MO
A0roBopy couunanbHOro Hamma

B cootBetcTBMM ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHmsaumm
npeaocTaBNeHnsa rocyaapCTBEHHbIX M MYyHULUMNANbHbLIX YCRyr», noctaHoBneHnem KabuHeTta
MuHuctpoB Pecnybnukn TatapctadH ot 02.11.2010 Ne880 «O6 ytBepxaeHun [lopsgka
pa3paboTkm U1 yTBEPXAEHUS  aAMUHUCTPATUBHbLIX  perfiaMeHTOB  NpefoCTaBreHus
rocy4apCTBEHHbIX YCNYr UCMNOSTHUTENbHBIMU OpraHaMn rocyaapcTBeHHOW Bnactu Pecnybnuku
TaTapcTaH U O BHECEHUN U3MEHEHWW B OoTAernbHble noctaHoBrneHuss KabuHeta MuHUCTpOB
Pecnybnukn TartapctaH» NCnONHUTENbHbLIN KOMUTET BaBAMHCKOrO MyHMUMNANbLHOrO paroHa
Pecnybnuku TaTapcraH

MOCTAHOBIIAET:

1. YTBepauTb npunaraembln  AOMWHUCTPATMBHBLIA  pernaMmeHT npenocTaBfieHus
MYHULUMMNANbHON yCrAyrn No NpeaoCTaBIEHUIO XXUNOro NOMELLEHMS MO OOroBOpPY couuaribHOro
Hanma.

2. OnybnukoBaTb HacCTOsLLlee MOCTaAHOBMIEHME Ha oduvuManbHOM nopTane npaBoOBOW
nHdpopmauumn Pecnybnuku TaTtapctaH (http://www.pravo.tatarstan.ru) n Ha cante baBnnHcKoro
MyHUuunanbHoro panoHa Pecnybnukn TatapctaH (http://www.bavly.tatarstan.ru).

3. KoHTponb 3a MCNONMHEHNEM HACTOALLEro NOCTaHOBMEHWST BO3MOXNTb HA 3aMecTuTens
pykoBoautens WcnonHuTenbHoro kKomuteta baBnMHCKOrO MyHUUMNAnNbHOroO panoHa no
9KOHOMMYECKOMY Pa3BUTUIO.

PykosoauTtensb N.N. T'yzanpos


http://www.bavly.tatarstan.ru/

YTBEPXOEH

NnocTaHOBMNEHNEM

McnonHutensHoOro komureTa
BaBnnHCKOro MyHMUMNaneHOro pamoHa
oT 28.09.2021r. Ne170

ALOMVHNCTPATUBHLIW perfiameHT
npegocTaBneHns MyHULMNAanNsHOM ycnyru no NnpegoCcTaBNeHUIo XXNITOro NoMeLLeHns no
A0roBopy coumarnibHoOro Hamma

1. O6Lwue nonoxeHms

1.1. Hacroawmn agMMHUCTPATUBHBIN pernaMmeHT npeaocTaBlieHns MyHUUMNanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaH4apT W Nopsagok npefocTaBlieHus
MYHULMMNANbHOW yCnyrn No NpeaocTaBIiEHUIO XXUNOro NOMELLEHMS MO OOroBOpY couuaribHOro
HanMa (ganee — MmyHMLMnNanbHas ycnyra).

1.2. MNonyyaTtenun ycnyrn: ousmnyeckme nuua, Hy>Xgawwmecs B yrydleHUN XUNULLHBIX
ycrnoBum (ganee — 3asiButernb).

NHTepecbl 3asButenen MoOryT npeacTaBnATb nvua, YNOSTHOMOYEHHble 3asiBUTernemMm B
YCTaHOBMEHHOM MopsagKke, W 3aKkoHHble npeacrtaBuTenu usndecknx nuy (ganee -—
npeacraBuTenb 3asaBUTens).

1.3. MHdopmumpoBaHue o npegocTaBneHn MyHUUMNansHON yCryru:

1.3.1. WHpopmauma o nopsagke  npenocTaBneHUs  MyHUUMNAnbHOW  YCIyrw
pasmellaeTcs:

1) Ha WVHMOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yalnbHYyl0 W  TEKCTOBYIO
MHOpMaLMLO o] MYyHUUMNANbHOM ycnyre, pacnonoXeHHbIX B nomeLleHnaX
MHOTFOYHKLUMOHAMNbHbIX LEHTPOB MNpPefoCTaBfeHns roCygapCTBEHHbIX W MyHMUMNANbHbIX
YCIyr.

2) Ha cante baBnuMHCKOro MyHMUMNAnNbHOrO pavoHa B MHGOPMALMOHHO-
TernekoMmyHukaumoHHoun cetn «HTepHeT» (https://www.bavly.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMnanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHom nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (yHkunn) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnaneHblx  ycnyr  Pecnybnukn  TatapctaH»  (http://frgu.tatar.ru) (nanee —
PecnybnukaHckui peectp).

1.3.2. KoHcynbTupoBaHMe MO BonpocaM npefoCTaBfeHna MyHUUMNANbHOW yCnyru
ocyLlecTBnseTcs:

1) B MHOrOyHKUMOHAmNbHbIX LUEeHTpax MpeaoCTaBNeHUs rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmnkaHckoro noprana;

3) B YMONMHOMOYEHHOM Ha npeaoCTaBfieHUU YCIyrnm opraHe - MKY «[lManata
UMYLLECTBEHHbIX W  3eMEeflbHbIX OTHOLWEHUA BaBnNMHCKOrO  MyHUUMMANbHOrO  panoHa
Pecnybnukn TatapctaH» (pnanee — OpraH) (MectoHaxoxgeHue [lanatel: Pecnybnuka
TatapcTtaH, r.basnsl, yn.lNywkunHa, 4.25.

Mpaduk paboTbl:

noHegenbHUK - natHmua: ¢ 08.00 go 17.00, oben ¢ 12.00 go 13.00;

BbIXOAHble AHN: cy660Ta, BOCKpECEHbE.

Bpems nepepbiBa ons oTabixa U NUTaHWUS yYCTaHaBNMBAETCHA MpasBuiiamu BHYTPEHHErO
TPYAOBOro pacnopsgka.



CnpaBo4Hbln TernedoH (85569) 5 66 83.

Mpoxon no 4OKyMeHTaM yaoCTOBEPSAIOLNM NNYHOCTD):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npu NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
Byma)kHOM HocuTerne no no4vte, B 3fIEKTPOHHOM hopme NoO 3M1EKTPOHHOM NoYTe.

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4mcne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NUHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke u
Cpokax npeaocTaBfieHUs MyHUUMNANbLHOMW YCnyrn Ha OCHOBaHUM CBEAEHWUN, COAepXallnxcs B
PecnybnukaHckom peecTtpe, npeaocTaBnsaeTcsa 3assutento 6ecnnartHo.

[ocTyn K nHopmaumm o0 cpokax U nopsake npefocTaBreHuss MyHUUMNansHOM yCnyru
ocyulecTtensietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakux-nmbo tpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPorpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckue cpeacrtaa
3asBuTena  TpebOyeT  3aKkM4YeHUs  JIMLUEH3WOHHOrO0 WM WMHOro  corfaweHna ¢
npasoobnagaTtenem nporpaMMHoro obecneveHusi, npegycmaTpuBaloLlero B3MMaHue nnaTbl,
perncTpaumio nnm asTopmsaumio 3adaBUTeNs Unn npeaoctaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalieHnn 3aaBuUTENS NNYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmauus:

1) o MecTe HaxoXOeHUss MHOMOYHKLMOHANbHOMO LEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX U MyHUumMnanbHblix ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBo4vHble
TenedoHbl);

2) O nopsiake npefoctaBneHus MyHMUMnanbHOM ycnyru, o cnocobax u cpokax nogaymu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBngeTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPAaBOBbIX akTaX, PerynvpyoLwmnx BONPOCkbl NpeaoCTaBfieHNs MyHULMMNanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoOAuUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npegocTaBeHNn MyHULMNANbHOW YCyru, O CpoKax npuemMa u peructpaumm sasBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasMmelleHna Ha canTe uHdopmauMm no BOMpocaM npeaocTaBreHus
MYHULMNANbHOW yCnyru;

7) o nopsiake obxanoBaHus AeNCTBUA Unu 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  obpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHuMUMNanbHOW Yycnyrn, nogpobHo B MUCbMEHHOW bopMe pasbACHSAT
3a9BUTENIO NOPAOOK NPefoCTaBneHUss MYHUMUMNanbHOW YCRyrM W BOMPOCHI, YKa3aHHble B
HacTodwem nyHkTe PernameHTa, u B TedeHue Tpex paboumx OHeW cO OHS perucTpaumm
obpalyeHusa HanpaenaoT oTBeT 3assutento. OTBEThlI JAlOTCA Ha A3blke obpaleHund. B cnyvae
HEBO3MOXHOCTM AdaTb OTBET Ha fA3blke ObpalleHus UCMOonb3yTCs roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TatapcraH.

1.3.5. WHpopmauma no Bonpocam npefocTtaBrneHnss MyHUUUNAanbHOW  yCnyru
pasmellaeTcs Ha calTe MyHUUUNanbHOro paroHa (uslu  20podCKO20 OKpyz2a) W Ha
NMHOPMALMOHHbIX CTEHAAX B nomMeleHnax OpearHa ansa paboTbl C 3asaBUTENAMMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaX M Ha canTe MyHUUMNanbHOro paroHa B WHGOPMAaLMOHHO-
TENEeKOMMYHUKALMOHHON ceTn «VIHTepHeT», BKMYaeT CBEAEHUA O MyHUUMNanbHOW ycnyre,
cogepxawmecs B nyHktax 2.1, 2.3, 24, 25, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHnTa,
MHGOPMaLMIO O MEeCTe HaxOXAEeHUs, CrpaBoOYHbIX TenedoHax, BpemeHn pabotbl OpeaHa, o
rpacguke npvema 3asiBfeHnn Ha nNpeaocTaBneHne MyHULUnanbHOM yCnyru.

1.4. lNepeyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, pPeErynupylowmnx npegocraBneHme
MYHULMNANbHOW yCcnyrn (C yKa3aHMeM pPeKBU3UTOB HOPMAaTMBHbIX MPaBOBbIX AaKTOB U
MCTOYHMKOB UX oOdmumnanbHoro onybnukosaHus), pasmeweH Ha EguHom noptane, B
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PecnybnukaHckom peecTtpe, Ha cante B MHGPOPMALMOHHO-TENEKOMMYHUKALUMOHHOW CeTU
«NHTEepHeT».

TekCcT aOMUHUCTPATMBHOIO perfnamMeHTa B [OEeUCTBYWOLWEW pedakuuu  noanexur
pasmMelleHnio Ha EpgmHom noptane, B PecnybnukaHckom peecTtpe, Ha canTe B
NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOWN CETU «IHTEPHETY.

1.5. B PernameHTe ncnonb3yloTca cnegyrowime TepMuHbl 1 onpeaeneHuns:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npenocTaBneHus
rocyaapCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOroPyHKLNOHANBHOro LeHTpa npeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHLIX YCNYr, CO3JaHHOE B TOPOLCKOM (CEeNbCKOM) MOCENeHnn MyHULMNarbHOro
panoHa unu B ropoackom okpyre Pecnybnuknm TaTtapcTtaH B COOTBETCTBMM C MNyHKTOM 34
MpaBun opraHnsaunum [eATenbHOCTU  MHOFOMYHKLMOHANbHBLIX LEHTPOB MpefoCcTaBreHus
roCyAapCTBEHHbIX MU MyHULUMNAMNbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOoBNeHneM [paButenbcrea
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [NpaBun opraHu3aumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBneHMsl TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHudeckass owubka - owubka (onucka, oneyaTtka, rpamMmaTvyeckass Wnu
apudpmeTndeckans  owmbka  nmbo  nogobHas  owwmbka),  OONyLEHHas  OpraHoMm,
NpeaocTaBNALWMM MyHULUMNANbHYO yCnyry, U npuBefwas K HEeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAanbHOW YCryru), CBeAeHUsIM B OOKyMeHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

ECUA — EpguHas cuctema umaeHTUduKaumMm u ayTeHTudpmkauum B MHMpaACTpyKType,
obecneuynBarollen MHPOPMaALMOHHO-TEXHOOIMYECKOE B3auMoLenCTBNE WH(POPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyapCTBEHHbIX U MyHULMNAmnbHbIX YCNyr B
31IEeKTPOHHOM hopme.

defepanbHaa rocygapcTBeHHas WMHMOpMauMoHHaa cuctema, obecneynBaroLlas
CaHKUMOHUPOBAHHbIN  JOCTYN YYaCTHUKOB WHMOPMAaLMOHHOIO B3aMMOAENCTBUSA (rpaXaaH-
3aaBUTENEen N AOOSMKHOCTHLIX NWUL, OPraHoB WCMOSTHUTENbHOW BRAacTM U OpraHOB MECTHOro
camoynpaBsneHus) K MHgopMauumn, cogepxallencs B roCcygapCTBEHHbIX MHMOPMaLUMOHHbLIX
CUCTEMAX U MHbIX MHPOPMALMOHHbIX CUCTEMAX;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOroyHKUMOHANbHbIN LEeHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC Mo - ABTomMaTMsmpoBaHHasa MHPOPMaLMOHHAA cUMCTeMa MHOMOQYHKLUMOHASTbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHUMLMNanbHblx ycnyr Pecnybnukn TatapcTaH.

B PernameHTe noa 3adBneHnemMm O NpedocTaBfeHun MyHUUMnanbHOW ycnyrn (ganee -
3asBNeHne) NOHMMaeTCa 3anpoc O NpefoCTaBfeHUUM MYHMLMNANbHOW YCNyru, NoAaHHbIA B
COOTBETCTBUMN C NMyHKTOM 3 cTaTbu 2 depepansbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauum npeaocTaBneHuss rOCYAApCTBEHHbIX W MyHUMUMNanbHbIX ycnyr» (ganee —
®epnepanbHbIn 3akoH Ne 210-D3).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryru
2.1. HaumeHoBaHne MyHUUMNANbLHOW yCryru

MpenocTtaBneHne Xnnoro NOMeLLEHNS MyHULUNANbHOrO XUIMLWHOro boHaa rpaxgaHuHy
no JOroBopy couunanbHOro Hanma.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTenbHOro opraHa MeCTHOrO caMoyrnpaBeHus,
HernocpeaCTBEHHO NPeAOoCTaBSLEro MyHUUMNANbHYH YCyry

NcnonHuteneHbin  komuteT bBaBnvHCKOro  MyHuumMnaneHOro pamnoHa Pecnybnukm
TartapcTaH



Ncnonnutens ycnyrm - MKY «lManata MMywecTBeHHbIX W 3eMeflbHbIX OTHOLLUEHWUN
BasnuHckoro MyHuumnansHoro paioHa Pecnybnuku TatapctaHy.

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNAnbHOW yCryru

2.3.1. PesynbTatom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNAeTCA:

1) peweHne O nNpPeaoCTaBfiEHUN T[PaXAaHUHY >KUIIOro MOMELLEHMS Mo  [A0roBopy
coumarnbHOro HarMma (C nNpUIIoXKEeHWeM npoeKkTa [OOoroBopa CouuarnbHOro HavMa >XUMoro
nometeHns) (npunoxeHune Ne 1 Kk HacToawemMy PernameHTy);

2) peweHne o6 oTkase B NpeaocTaBreHnn MyHUUunanbHom ycnyrm (npunoxenune Ne 2 k
HacToswemy PernameHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCNyrn HanpaBnaeTcs 3asBuTesnto B
dopmMe  SMIEeKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOINo  YCUITEHHOW  KBanuvuumpoBaHHOMU
3MEKTPOHHOM MOANUCHLIO YMOIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cootBeTCcTBUKN C PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 3neKTpOHHOW NoANUCU»
(nanee — ®epneparnbHbIi 3akoH Ne 63-P3) B nnyHbIN KabuHeT PecnybrvkaHckoro noprana.

2.3.3. Mo BbIbOpYy 3asBuTENnsa pesynbTaT MpPedocTaBneHUs MYHULMMNANbHOW YCNyru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMaxHoM HocuTene, 3aBepPeHHOro nevyaTblo 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb BrpaBe NonyyYnTb pe3ynbTat NpeaocTaBNeHNs MyHULMNATbHOW YCyru
B pOpMe 3IeKTPOHHOIro JOKYMEHTa B TeYeHuWe CpoKa OeWCTBUA pesynbTaTta npeaocTaBrieHus
MYHULIMMNANbHON YCNYru.

2.4. Cpok npegocTaBneHnst MyHUUMNanbHOW yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHus B opraHu3auun, y4acTeyloLne B NpeaoCcTaBneHnn MyHULMNanbHOM yCyrn, CPoK
NPUOCTaHOBIEHNSI NPeOCTaBNeHNsT MyHULUMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTPeHa 3aKkoHogaTenscTBoM Poccuinckon degepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBNSAIOLLNXCS pe3yrbTaToM NpeaoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. NocTaHoBKa Ha y4eT Ha NoslydYeHue Xnnbs No JOroBopy counarnbHoro Hanma — 30
pabouunx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npeaocTaBfeHna MyHUMUMNanbHOW  YyCNyrm He
npeagycMOTPEHO.

2.4.3. HanpaBneHve [OOKyMeHTa, SBASOWEroca pes3ynbTaToM MpeaocTaBreHns
MYHUUMNANbHOW YCnyrm B (oOpMe 3MEKTPOHHOrO OOKYMEHTA, 3asBUTENHO OCYLLECTBISETCHA B
AeHb 0hOPMMEHUS U permcTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicuepnbiBatoLwmin nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UM MHBIMU HOPMAaTMBHBIMM NPAaBOBLIMY akTaMu Ans NpeaocTaBneHus
MyHULMNanbHONM YCNyru, a Takxke YCryr, KoTopble SABNSATCA HeoGXoanMbIMU U 06a3aTeNbHbIMY
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCIyr, noanexalumx npeactaBrneHuto 3asBuTenem,
cnocobbl NX NONy4YeHNs 3asiBUTENEM, B TOM YUCIE B MEKTPOHHON hopme, NopsaoK Ux
npeacraBneHns

2.5.1. ina nonyy4yeHuss MyHULMManbHOW YyCrnyrn 3asiBUTeNb NpeacraBnseT cregylowime
AOKYMEHTbI HE3aBUCMMO OT KaTeropum 3asiBUTenst U OCHOBaHUS obpalleHns:

1) [OKyMEeHT, yAoCToBepswWun nu4HocTb (He Tpebyetca B cnyyae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);
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2) [OOKYMEHT, yOOCTOBEPSAILWNA MONHOMOYMS NpeacTaBuTens 3asBuTens, B Criyvae
obpalleHna 3a npegocTaBneHneM MyHUUMNanNbHOW ycrnyrn npeactaButens 3assutens (He
TpebyeTca B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen pmsanyecknx nuu);

3) 3asiBneHue:

— B dopmMe OOKYMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 k HacToswemy
PernameHnTy);

— B 3IIeKTPOHHOMW dopMe (3anosfHAeTcss MNoCpenCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHMI B 3NIEKTPOHHYIO hOpMYy 3asaBneHMs1), MOANMCAHHOE B COOTBETCTBUMN C TpeboBaHNAMM
nyHkTa 2.5.3 PernameHTa, npu obpalieHnn nocpeactsom PecnybnmkaHckoro noprana.

25.1.1. Ong npuvHATUA rpaxdaH Ha YyyYeT B KayeCTBEe HYXOAKLWMXCA B KUMbIX
nomeLleHnsax Heobxogmmel cnegyowime AOKYMEHTbI:

1) [OKymeHTbl, noaTBepXaatlue COCTaB CeMbWU rpapaaHuHa-3assutena (B 4acTtu
AOKYMEHTOB, NpeayCcMOTpeHHbIX NyHkTamu 3, 3.1 n 12 yactun 6 ctatbn 7 PegepanbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-®3 «O6 opraHusauun npegocTaBreHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYM»):

MyHKT 3:

- cBuAeTenbCTBa O rOCYAApPCTBEHHOW pernctpauumn akToB rpPakaaHCKOro COCTOSHUSA,
BblJaHHbIE KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOrO rocygapcTea, M WX HOTapuanbHO
yOOCTOBEPEHHbIN NepeBo Ha PYCCKNN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 00 YCbIHOBMEHMMU, BblAAHHbIE OpraHamu 3anmcu akToB rpPak4aHCKOro
COCTOSIHUS UM KOHCYNbCKMMU ydpexaeHnammn Poccuinckon degepaumu.

MyHkT 12:

- AOKYMEHTbI, BbldaHHble (0POpMIIEHHbIE) OpraHamMu A03HaHUS, cneacTeus nMbo cyaom
B X04e Npou3BoACTBa MO YrofoBHbIM AeflaM, AOKYMEHTbI, BblAaHHble (0OpMIEHHbIE) B Xoae
rPaXkg4aHCKoro unn agMMHUCTPATUBHOIO CcyaonpousBoacTBa Mbo cygonpousBoacTBa B
apbuTpaxHbIX cygax, B TOM 4YMUCre peLleHus, NpuroBopbl, onpeneneHus U nocTaHOBMEHUS
cynoB obLuen ropucankumm n apbuTtpaxHblx CyaoB.

2) [OKYMEHTbI, JaloLne OCHOBaHME OTHOCUTb rpakaaHuHa-3aaBuTens nubo YneHa ero
CEMbW K KaTeropuu rpaxgaH, UMelLwmx NpaBo Ha NpeaoCTaBfieHNE XUNOro NoMeLLeHNs BHe
ovyepean B COOTBETCTBUUN C XUMULLHBIM 3aKOHOA4ATENbCTBOM:

- MeguUMHCKasa cnpaBka U3 MeanUUHCKOM opraHuM3aumm - Npyu Hanndmm B COCTaBe CeMbM
rpaxkgaHnHa 60nbHOro, CTpagarowlero Tspkenon dopMonm XpoHMYeckoro 3aboneBaHusi, npu
KOTOPOM COBMECTHOE MpPOXMBaAHME C HUM B OAHOW KBapTUpPE HEBO3MOXHO, MO MEPEYHIO,
yTBEPXOEHHOMY YNOMHOMOYEHHbLIM [1paButensctBoM Poccunckon depepaumn cdenepanbHbiM
OpraHoOM UCMONHUTESTbHOW BacTy;

- [OKYMEHTbl, MOATBepXaawlwme cTaTyCc LeTen-CMpoT U [eTen, ocTaBwuxca 6e3
nonevyeHna poguTenen, nuy 13 yYucna AeTen-cupoT M AeTeun, ocTasBlmxcs 6e3 nonedeHus
poauTernen, No OKOHYaHun nx npebbiBaHna B 06pasoBaTefibHbIX U MHbIX OpraHM3aumnsax, B TOM
yucrne B OpraHMsauusix coumaribHoOro oOCMyXUBaHUS, B MPUEMHbIX CEeMbSIX, AETCKUX OoMax
CEMEWNHOro Tuna, Npy nNpekpaLlieHMm onekn (NonevnTenbCcTBa), a Takke no OKOHYaHUKU CriyXobbl
B BoopyxeHHbix Cunax Poccuinickon ®Pefepauumn mnu no BO3BPALLEHUN U3 YYPEXOAEHUN,
NCNOSTHAIOLWNX HaKa3aHue B BUAe nueHns csoboabl;

3) npaBoyCTaHaBNMBawLWME LOOKYMEHTbl Ha OOBLEKTbl HEeOBMXMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocygapCcTBEHHOM peecTpe HeABUMXUMOCTN.

2.5.1.2. [ins npu3HaHuna rpaxxgaH ManoumMyLmMm KpoMme OKYMEHTOB, NPeayCMOTPEHHbIX
nyHktom 2.5.1.1 PernameHta, AOOMNOMHUTENBbHO HeobXoAMMbI crneaylwue OOKYMEHTHI,
yKa3saHHble B cTaTtbax 12 (3a ucknoveHmem vactu 4), 19 3akoHa Pecnybnuvku TatapctaH ot 13
nions 2007 roga Ne 31-3PT «O peanu3aumm npae rpaxkgaH Ha NpegocTaBrieHNne UM XKUITbIX
NoMeLLEHNI rocygapCTBEHHOO XunuwiHoro ooHaa Pecnybnunkn TatapctaH n MyHULMMIAnsHOro
XUNULWHOro doHaa no AoroBopamM coumnanbHoro Hanmax» (ganee - 3akoH PT ot 13 nona 2007
roga Ne 31-3PT).
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2.5.1.3. B uenax noareepxaeHuUs OTHECEHUS rpaxaaH K onpegeneHHon deaepanbHbIM
3akoHOM, yka3om [pe3ngeHTta Poccunckon depepaumm unm 3akoHom Pecnybnuvkm TatapcTaH
KaTeropmm ogHOBPEMEHHO C JOKYMEHTaMu, NpenyCMOTPEeHHbIMU NyHKTOM 2.5.1.1 PernameHTa,
HeobXxo4MMbl OOKYMEHTbI, NoATBepXAalwline OTHOLWIEHWEe rpaxaaH K WHOW, ornpeaeneHHOM
begepanbHbIM - 3aKOHOM, Yyka3oMm [lpesngeHTa Poccunckon degepaumm UM 3aKOHOM
Pecnybnukn TartapcTaH kaTeropvm, UMerowen npaBo ObiTb MPUHATOM Ha Y4eT B Ka4vecTBe
HY>KOAIOLWMXCA B XXWUIMbIX MOMELLEHUSIX.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3aaBUTENEM OLHMM M3 CneayoLwmx cnocobos:

1) vepe3s MOL Ha OyMaxHbIX HOCUTENSAX WU B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TpeboBaHNAM nyHkTa 2.5.3 PernameHTa;

2) nocpeactsoM PecnybnukaHckoro noprasna B 9MEKTPOHHOW hOpMe 3a WUCKIYEHUEM
cnyvass obpalleHuns 3aaBuTEnsi, YCbIHOBMBLUErO pebeHKka, B CBUAETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCTBe pPOAUTENS;

3) B OpraH nNUYHO WM NOCPEACTBOM MOYTOBOM CBSA3NM Ha OymakHOM HocuTene.
3asBrneHne u npunaraemble OOKYMEHTbI, MNPy HanpasfieHUn NocpeacTBOM MOYTOBOW CBA3W,
3aBepsTCA B YCTAHOBNEHHOM MOpSAKe.

2.5.3. BasiBneHue, npu HanpaeneHunm nocpeactsoM PecnybnukaHckoro nopTtana,
noanucbiBaeTCcs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENA.

Ana nonyyeHuss NpPOCTOM 3SNEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpOnTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYHO 3anNuUch.

ONEKTPOHHbIE  [OOKYMEHTbl (3MEKTPOHHbIE 00pa3sbl [OOKYMEHTOB), YyKa3aHHble B
nognyHktax 2, 5 nyHkta 2.5.1 PernameHTa 3aBepslOTCA YCUNEHHOW KBanuduuMpOBaHHOW
noanncbIo NnL, YNONIHOMOYEHHbIX Ha CO34aHue N NnognucaHue Takmx AOKYMEHTOB, B TOM Yuchne
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (SNEKTPOHHble 0bpasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBMeHno, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnawTcs B Buage dpannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 Mb6awT.

KadecTBO npefocTtaBnseMbiX 3fEKTPOHHbIX [AOKYMEHTOB (9NEKTPOHHbLIX 00pa3soB
AOKYMEHTOB) AOSMKHO NO3BONATb B MOMHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHMOpMauMm WNn OCyLLECTBNEHUS [OEeWUCTBUN,
npeacTaBfieHne Unm ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHbLIMU NMPaBOBbLIMMN
aKkTamn, perynvpyroMMn  OTHOLLEHUS, BO3HMKawLWMe B CBA3M C nNpeaocTaBfieHMeEM
MYHULIMNANbHON YCNYru;

2) ocyuwlecTBreHuss OencTBurM, B TOM 4UCMEe COrfnacoBaHun, HeobxogumbiX AN
NonyyYeHnss MyHMLUMNanbHON YCINyrn N CBA3aHHbIX C obpalieHneM B WHble roCy4apCTBEHHble
opraHbl, OpraHbl MECTHOrO camoyrnpaBfieHns, opraHn3auum, 3a UCKNKYEeHNneM noslyYeHns ycnyr
N NONyyYeHnss AOKYMEHTOB U MHpopMaumn, NnpeaocTaBnaemMblx B pesynbtarte npeaocTaBneHus
TaKUX YCIyr, BKITHOYEHHbIX B MEPEYHU, YKa3aHHble B YacTh 1 ctaTbn 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIxX 1 06s13aTENbHbBIX YCNYT);

3) npeacTaBneHnss JOKYMEHTOB U MHOpMaLMK, OTCYyTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKa3biBanuCb Npu nepBoHavaribHOM OTKase B NpMeMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTtaBneHns MyHuumMnanbHOW ycnyr, nmbo B NpefocTaBieHUn MyHULMNanbHOW
yCryru, 3a UCKINIYEeHNeM criegyowmx cnyyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX MNPAaBOBbLIX aKTOB, KacakLMXCs
npegocTaBneHnss MyHULMManbHOW YyCnyru, rocrie nepBoHavyanbHOW nodayv 3asiBfieHnd o
npegocTaBfieHMM MyHULMNANbLHOW YCIYru;

6) Hanuuve owWwMOOK B 3aABNEHMM O NpPeAoCTaBAEHUN MYHULMNANbHOW YCNyrn u
AOKyMeHTax, NoJaHHbIX 3asiBUTESIEM MOcCre nepBoHaYanbHOro oTkasa B npueme AOKYMEHTOB,
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HeobXxoouMMbIX ONS NpedoCTaBNeHUa MyHuuunanbHOW ycnyrn, nnbo B npenocTaBreHuu
MYHULMMNANbHOW YCNYru U He BKIMIOYEHHbIX B NpeACTaBNeHHbI paHee KOMMMEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUA [OOKYMEHTOB WM WM3MeHeHWe WHdopMauuu nocne
nepBoOHavyanbHOro oTkasa B nNpuemMe [OOKYMEHTOB, HeobxoOuMblX AN npefocTaBneHus
MYyHMLUMMNANbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

) BbisIBIEHNE OOKYMEHTaNbHO NOATBEPXKAEHHOrO dpakta (MpM3HaKoB) OWIMOOYHOro Unu
npoTMBONpPaBHOro AencTeus (6esgenctensa) AomkHocTHoro nuua OpraHa, paboTtHuka ML, npu
nepBoHavyanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoauMMblX ANA npefocTaBneHus
MyHMUMNanbHOW ycnyrn, nmbo B NpeaocTaBleHMM MyHUUMNAnNbHOW YCNyrm, O 4Yem B
NMMCbMEHHOM BuAe 3a nognucbio pykoBoautTena OpraHa npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoauMbIX [Ansi NpPefoCTaBfeHUs  MyHUUMNAnbHOW  YCIyrw,
yBeIOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfNeHHble HeyaobCcTBa;

4) npegocraBneHnsi Ha ByMaXHOM HOcUTEeNe AOKYMEHTOB N MHAPOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a ucCKIoYeHWeM crnyvaeB, €CNU HaHeCceHune OTMETOK Ha
Takne AOKYMEHTbl NMBO uX U3bATME ABNAETCH HeobXOAMMbIM YCroBMEM MNpeaocTaBrieHus
rocyadapCTBEHHOM WM MYHMUMMNANbHOW  YCAyrM, W WHbIX Cfy4YaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmil nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMM
npaBOBbIMM akTamu Ansi NpeaocTaBrieHnst MyHUUMNanbHOM YCryr, KOTopble HaxoasaTcs B
pacnopsikeHUM rocyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO camMoynpaBeHns u
NMOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM Unu opraHaM MeCTHOro camoyrpaBreHus
opraHu3auui 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTh, a Takke CrocoObl MX NOMNyYeHus
3asBUTENSAMW, B TOM YMCIIE B ANEKTPOHHOM hopMe, NOPSAOK UX NPEACTaBNEHUS;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHusaums, B
PacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. MNMony4yatoTcsa B paMkax MexxBeJoOMCTBEHHOIO B3aMMO4ENCTBUS:

1) peweHne O NpPU3HAHUN XWUMNOro AoMa (KWMOro MNOMELLEHNSA) HEMPUroOHbIM ANis
npoXxunBaHus — oegepanbHbIi OpraH UCNONHUTENBHOW BNACTU, OpraH UCNOSTHUTENbHOW BNacTy
Pecnybnukn TaTapctaH, opraH MECTHOIO caMoynpaBreHus:;

2) cBedeHus O MnoflydyeHuMu coumarnbHbIX Bbinfat — [1eHCUOHHbIM dhoHa Poccurckon
depepaumm;

3) cBegeHus o goxodax dmamyeckoro nuua no ¢gopme no copme Ne2-HADPJT — GHC
Poccuu;

4) cBefeHus O Ooxodax nuvua, SBNSALErocs MHAMBMAYanbHbIM NpeanpuHMMaTenem,
no dopme 3-HAPJ1 — PHC Poccuy;

5) cBegeHus O rocygapCTBEHHOM perucTpaumm cMepTu U3 eamMHOro rocygapCTBEHHOro
peecTpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

6) cBegeHuss O  rocydapCTBEHHOW  perucrpauum  poXaeHuss M3 eOuHoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxkgaHckoro coctosiiua — ®HC Poccuy;

7) cBegeHus 0 rocydapCTBEHHOM perncrpauuu 3akniodeHust (pactopkeHus) 6paka us
€dMHOro rocyaapCTBEHHOIO peecTpa 3anncen akToB rpaxagaHckoro coctosaHus — ®HC Poccup;

8) cBegeHus 0 permcTpaLMoHHOM y4YeTe Mo MecTy XUTenbCTBa U MeCcTy nNpebbiBaHus —
MBI Poccuu;

9) cBegeHus, NOATBEPXAAKOLWME KONMNMYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX MO MECTy
XUTENbCTBaA B XUIMOM MOMELLEHUN — ynpaBngalowWas opraHusauns MHOFOKBapTUPHOro Aoma
NMBO pacYeTHbIN LEHTP;

10) [OKyMeHTbI, MOATBEpXAawwme npaBoO MONb30BAHUA  XXWUMbIM  MOMELLEHMEM,
3aHMMaeMbiM rpPaXgaHWHOM W 4YneHamMM ero cembW (OOroBOp, OpAep, peleHne o



npegoCTaBfeHUM  XUITOro  MNOMELLEHUs WU UHble  OOKYMEHTbl) — opraH MeCTHOro
camoynpasneHns;
11) Boinucka u3 EMPH Ha ob6bekt HegBwkumoctn — PepepanbHaa cnyxba

rocygapCTBEHHOW pernctpauun, kagactpa u kaptorpadum (Pocpeectp);

12) Bbinucka n3 EMPH o npaBax otgenbHoro nvua Ha uMmewwmecd (MMeBLUMECSH)
06BbeKTbI HeaBMKXUMOCTU — PeaepanbHasa cnyxba rocyaapCTBEHHOM perncrpauum, kagactpa u
kapTorpadgum (Pocpeectp);

13) cBegeHnsa o HannumMm unu o6 OTCYTCTBUM TPAHCMNOPTHOrO CPeAcTBa U NpU HaANU4YUK -
ero crommoctn — MB/] Poccun, MYC Poccuu;

14) poKyMeHT, noaATBepPXAatoLLnA NOSTHOMOYMS 3aKOHHOMO NpeAcTaBuUTeNs 3asaBuUTENS, B
cnyyae nogadun 3asiBNeHUs 3aKOHHbIM npeacTaBuTesieM (B YacTu CBUAETENbCTBA O POXAEHUN,
BblJAHHOIMO OpraHamu 3anuvcu akToB rpaXaaHCKoro coctosiHus Poccuinckon depepaunn, wunum
AOKYMEHTa, BblJAHHOMO oOpraHaMmyM Ofeku U nonevYnTenbctBa B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurckon ®epepaummn) — EANHBIA rocygapCTBEHHbBIA peecTp 3anucen
aKTOB rpaxgaHcKoro coctosHusa nubo EgvHas rocygapctBeHHas MHGOpMauUUoOHHas cuctema
couunanbHoro obecneyeHus:;

15) npoBepka COOTBETCTBUA (PaMUNbHO-MMEHHOM TpynMnbl, AaTbl POXOEHWs, nona u
CHWIC — MNMeHcumoHHbIn hoHa Poccuiickon ®epepauuu;

16) ceBegeHus o genctauTenbHocT nacnopta — MB[] Poccuy;

17) cBegeHna o akTe Bbldayn UM codepXaHuuM OOBEPEHHOCTM —  efuHas
MHOPMaUNOHHasa cucTeMa HoTapuaTa;

18) cnpaBka 13 opraHoB OMNEKM M NMonevYnTenbCTBa O Ha3HAYeHUU OMeKyHa - B criyyae
nognucaHnsa 3adBfneHns O TMPUHATUM Ha Yy4YeT OneKkyHOM, [OEeWCTBYLWMUM OT WMEHU
HeJeecnocobHOro rpaXxgaHuHa — opraHbl MECTHOMO cCaMoynpaBfeHus

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [JOKYMEHTbl (CBedeHWs), YyKasaHHble B
noanyHktax 1 - 14 nyHkrta 2.6.1 PernameHTa, B opme 3MNeKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOW KBanuuuUpoBaHHOMW MOAMUCHLIO UL, YMOMIHOMOYEHHbLIX Ha Cco3JaHue WU
nognncaHne TakMx JOKYMEHTOB, Npy Nofdaye 3asBreHus.

2.6.3. HenpeactaBneHne (HecBoeBpeMEHHOE MNpeacTaBieHME) yKasaHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBeHHOW BNacTn, opraHaMmy MeCTHOro caMmoynpaBneHus,
opraHuMsaumMsaMm OOKYMEHTOB U CBEAEHUW He MOXeT SBMSATbCSA OCHOBaHMEM Afi OTKasa B
npegocTaBeHnn MyHULUMNanbHON YCnyru.

2.6.4. [JomkHOCTHOe nuuo un (Mnn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 PernameHta
OpraHoB W oOpraHusaumi, He npeacTaBmBlLIME (HECBOEBPEMEHHO nNpeacTaBuBLLME)
3anpoLlleHHble N HaxoAdwWMecs B pacropsikeHUM [OOKYMEHT WM CBedeHus, nognexart
agMUHUCTPATUBHOW, AUCUUNIIMHAPHONW UMM WHOW OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaeTcs TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTeepxaarLme BHeCeHME 3asBUTENEM nnaTtbl 3a NpegocTaBfeHne MyHUUUNanbHOW yCnyru,
Haxogswmecss B pPacrnopshkeHUM  FOCyAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHus 1 nogBefOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WUNu opraHam MeCTHOro
camMoynpaBneHns opraHmsauumn.

HenpeactaBsneHne 3asBUTENEM [OOKYMEHTOB, COAEpXalMX CBeAEHUs, KoTopble
HaxoA4ATCS B pacrnopsKeHUU rocyaapCTBEHHbIX OPraHoOB, OPraHoOB MECTHOro caMoynpasrieHNs n
NnoaBe4OMCTBEHHbIX FOCYOAPCTBEHHBIM OpraHam WK opraHam MEeCTHOro camoynpasneHus
opraHuvsaumn, He 4BMSeTCA OCHOBaHWMEM AN OTKasa 3adBUTENo B MpeaocTaBreHun
MYHUUMNANbHOW YCAyrn.

2.7. NcyepnbiBalowmin nepevyeHb OCHOBaHWI sl OTKa3a B NpUemMe JOKYMEHTOB, HE0OOX0AMMbIX
AN NpeaocTaBnNeHns MyHMUMNAaNbHOW yCryru
(Bo3BpaTa AOKYyMEHTOB 6€3 pacCMOTPEHMS MO CyLECTBY)
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2.7.1. OcHoBaHuMAMM AONS OTKa3a B MpuMeMe [OOKYMEHTOB, Heobxogumbix Ans
npegoCcTaBNeHNUS MyHULMNANBHOW YCNYrn, ABASIOTCSA:

1) 3aaBneHve O nNpegocTaBfeHUM MyHUUMNANbHOW YCryrm nNodaHo B OpraH
rocygapCTBEHHOW BlAaCTWU, OpraH MeCTHOro camoyrnpasfieHnsa UM opraHn3awmio, B NOSTHOMOYNS
KOTOPbIX HE BXOAUT NpeaocTaBfieHne MyHULMnanbHOW yCryru;

2) HenosnHoe 3anofiHeHWe obss3aTenbHbIX nonen B dopme  3adBneHus o
npegocTaBfieHUM MyHULMNANbLHOW YCNyrn (He4OCTOBEPHOE, HEMPAaBUIBHOE);

3) npeacTaBrieHME HEMOTHOIo KOMMMEeKTa JOKYMEHTOB;

4) npenctaBreHHble OOKYMEHTbl yTpaTtuiM Cuiny Ha MOMEHT obpalleHns 3a
MYHULMNANbHOM yCnyron (BOKYMEHT, yOOCTOBEPSIOLLNIA NMNYHOCTbD; OOKYMEHT,
yOOCTOBEPSAOLWMIA NOMHOMOYMS NpeAcTaBuTens 3aaBuTensl, B Ccnyyae obpaweHusa 3a
npefocTaBeHMEM MYHULMNANBHOM YCyrn YKa3aHHbIM fIULOM);

5) npeacTtaBneHHble OOKYMEHTbl cogepXaT MOAYUCTKM U UCMpaBfeHus TeKkcTa, He
3aBepeHHbIe B NOpsiAKe, YCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccuinckon degepaunm;

6) nogadva 3asBfeHuMst O MNpedoCTaBfeHUM MYHULMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoauMbIX ANs NpPeaocTaBneHns MyHUMUMNAnNbHOW YCryri, B 3fEKTPOHHOM dopme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

7) npeacTaBreHHble B 3MEKTPOHHOW (hbopMe AOKYMEHTbl cogepaT MNOBpEeXOAEHUS,
Hann4ne KOTOPbIX HE MO3BOMSET B NOSIHOM 06bEME MCNOMb30BaTh MHPOPMALNIO U CBEOEHMUS,
cogepxalumecs B JOKYMEHTaxX Ans NpeaoCTaBfeHnss MyHULMNAanbHOW yCnyru;

8) 3asBneHve nogaHo IIMUOM, HEe UMEKLMUM MOMIHOMOYMA NPenCcTaBNATb UHTepechl
3aaBuTensd.

2.7.2. llepeyeHb OCHOBaHWW ONA OTKa3a B nNpuveme AOKYMEHTOB, HeobxoauMbIX Ons
NOSTyYEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUA U OOKYMEHTOB, HeEoOXoauMbIX Ond
npefoCcTaBfeHNUs MYHULMNAnbHOW YCRyrn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, Tak W nocne MofydYeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nunuoM  OpraHa
HeobXoauMbIX AONsi NPeaoCTaBfEHMST MYHUUMNANbHOW YCNyrm OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMAaLUNOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaLwLmn 9 pabounx AHEN CO OHSA perMcTpauumn 3asiBfeHns.

2.7.4. PeweHnne 06 oTkaze B npuveme AOKYMEHTOB, HeObBXOAUMbBbIX AMs MNOSyYeHust
MYHUUMNANbHOW YCIyrn, C YyKa3aHMEM MpUYMH OTKas3a, O0qOpMNSeTCss B COOTBETCTBUMM C
dopMoOn, ycTaHOBMEHHOW B npunioxeHun Ne 4 k HacTosiwemy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBaNMMUUNPOBAHHOW 3MEKTPOHHOM MNOAMUCBbID B YCTAHOBSIEHHOM MNoOpsiake
YNONHOMOYEHHbBIM A0SDKHOCTHLIM nvuoM OpraHa (OpraHom), 1 HanpasnsieTcs 3asiBUTEN0 B
Nn4YHbIA KabuHeT PecnybnukaHckoro noptana v (unv) B MOL, B AeHb NpuHATUA pelueHnst 06
oTKase B npuemMe JOKYMEHTOB, HEOBX0AUMbIX ANS NONYyYEHUST MyHULMNANbLHOW YCIyTn.

2.7.5. 3anpewaetca oOTKasbiBaTb B NpPUEME 3adBNEHUS U UHbIX [OOKYMEHTOB,
HeobXoauMbIX A1 NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, B Criyvae, ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble AOnsi nNpefoCTaBnNeHUs MyHUUMNANbHOWM  YCINyrn, MoAdaHbl B
COOTBETCTBUM C UHpOPMALMEN O CpOKaX M Nopsigke NpefoCTaBNeHns MyHUUUNanbHOW YCryru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUM OS5 NPUOCTAHOBIEHUS UMW OTKa3a B
npegocTaBneHUM MyHULUMNANbHON yCnyru

2.8.1. OcHoBaHuWsi ANA MNPUOCTAHOBMNEHUS MPEAOCTaBNEHUs MyHUUMNAnbHOW Yycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NpeAoCTaBneHNn MyHULMNANbHOW YCRyru:

1) [okyMeHTbl (CBeAeHus), NpeacTaBrneHHble 3asiBUTENEeM, NPOTMBOpeYaT AOKYMEHTaM
(cBeOeHUSAM), NONy4YEeHHbIM B pamMKax MEXBEAOMCTBEHHOIO B3aMOOENCTBUS;
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2) npeacTaBfeHHbIMWU  OOKYMEHTaMM U CBeOEeHUsIMM He MOATBEPXAaeTca npasBo
rpaXxgaHuHa Ha npegocTaBneHne Xnnoro NoMeLLLeH1Us No JOroBopy CoLManbHOro Hamva;

3) He UCTeK CPOK COBepLUEHNA OeNCTBUW, NPeayCMOTPEHHbIX cTaTben 53 XKunuwHoro
Kodekca, KoTopble NPUBENU K YXYALLEHWUIO XUITULLHBIX YCIOBUIA;

4) 3asBuUTENEeM npeacTaBneHbl AOKYMEHTbl He B nonHoMm obbeme, nmbo B
NpeacCTaBNEHHbIX 3asiBeHMn U (Unn) OOKYMEHTax COAEPXUTCA HenonHas wu  (4nn)
HeOCTOBepHasa MHopMauums.

2.8.3. lepeyeHb ocHOBaHWW AN OTKasa B NpeAoCTaBfieHUN MYHULMMNANIbHOM YCIyrn
ABNSAETCA UCYEPNbIBAOLLNM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBNEHUM MyHULMMANbHOW YCRyrM C yKasaHuem
NPUYNH OTKasa oPopMNSeTCH B COOTBETCTBMM C (DOPMOWN, YCTAHOBNEHHOW B npunoxeHun Ne 2
K HacTtosdwemy PernameHTy, nognucbiBaeTca YCUNEHHOW KBanuUUMPOBAHHOM 3SIEKTPOHHOMU
noanncbld B YCTAHOBMIEHHOM MOPSAKE YNOSTHOMOYEHHbIM AO0SMPKHOCTHbIM nimuyoMm  OpraHa
(OpraHom), 1 HanpaBnsdeTcs 3asBUTENO B NU4YHbIN KabuHeT PecnybnukaHckoro nopTana u
(vnn) B MOLL B OeHb nNpuHATUA pelleHns o6 oOTkase B NpefdocTaBfieHUM MyHULMNanbHOM
yCnyru.

2.8.5. 3anpewaeTca oTkasbiBaTb B NPeOCTaBNEHUN MYHULMNANbHOW YCIyrn B chnydyae,
ecnn 3asiBneHne o MnpeaocTaBleHnn MyHUUMNAnbHOM YCAyrn nogaHoO B COOTBETCTBUWN C
WHpopmaumen o cpokax W nopsake  NpefoCTaBneHUst  MYHUUMNAnbHOM  YCRyrw,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW nnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbLHON yCnyru

MyHuumMnanbHas ycryra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMU ANS
npeaocTaBneHns MyHULMNAanbHOM YCryrn U NpeaoCTaBnsoTCs opraHnM3aumsvMm 1
YNorIHOMOY€EHHbIMU B COOTBETCTBUM C 3aKoHoAaTenbCcTBoM Poccuiickon denepauunm
aKcnepTamu, y4acTBYHOLWMMUK B NPEAOCTaBIEHUN MyHULMNANIbLHON yCryru

MpenocraBneHne HeobxoaMMbIX U 06A3aTeENbHbBIX YCyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMAKTCA HeOBX0aUMbIMU M 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNanbHOW YCyru,
BKNOYast MHpOpMaLMIoO O METOAMKE pacyeTa pasMmepa Takowu nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbBIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUSA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHULMNANBHOW YCryru, ycrnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeyroLwlen B
npegocTaBfeH MyHULMNANbLHOW YCIyrn, 1 Npu nonyvyeHnn pesynbtata NnpegocTaBneHuns
Taknx ycnyr

2.12.1. Bpems oxuagaHusa npu nogadve 3asBneHUs Ha nonyyvyeHme MyHuuunanbHOM ycnyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbrtata npenocTaBfieHUs MyHUUMNAnNbHOW  ycnyru
MaKCMMarbHbIN CPOK OXWAaHUA B o4epeam He JOMKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsgok peructpaunm aanpoca 3asiButens o npeaocTaBneHnm MyH1LMNnanbHOM
ycryru u ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHUUMNANbHOW YCyru, B TOM YMCIe B 3NIEKTPOHHOM hopme
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2.13.1. lMNpn nuyHom obpaweHun B MOLlL B AgeHb nogaum 3asiBieHUsi 3asiBUTENHO
BblaaeTcs pacnucka u3 AVC MOL ¢ peructpaumMOHHbIM HOMEPOM, MOATBEPXOAKLWMM, YTO
3asiBNeHne oTnpaBrieHo, U aTon nogadn 3asiBleHus.

2.13.2. lpu HanpaeneHun 3aaBneHMs nocpencTtsoM PecnybnvkaHckoro nopTana
3aaBuUTeNb B [eHb Mojdayu 3asiBNeHWsa noryvyaeT B NMYHOM KabuHeTe PecnybnukaHckoro
noprtana W Mo 3rIeKTPOHHOM MNo4YTe YyBeJOMMeHue, noaTeBepxjawlee, 4YTO 3asiBrieHue
OTNpaBsfeHo, B KOTOPOM yKa3bIBalOTCA perncTpaLmoHHbIA HOMEP 1 AaTa nogayum 3asBreHus.

2.13.3. Mpun nnyHoMm obpaleHnn B OpraH B AeHb NO4ayun 3asBreHus YNOSTHOMOYEHHbIM
OOIMKHOCTHLIM nnuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaHHON
WHOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKas3aHWA rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, C permcTpauMoHHbIM HOMEPOM, AaTon nogayvv 3asBneHns u nepevyHem
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTCca MyHUUunanbHas ycnyra, K
3any oXxuaaHus, mectam Ansa 3anosfiHeHWs 3anpocoB O NpeAoCTaBNEHNN MyHULMNATbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasLammn nx 3anofiIHEHUS U NepevyHeM JOKYMEHTOB,

HeobxoaMMbIX ANS NPeoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpMIIEHMIO BU3yalibHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfeHns Takon yCnyru, B TOM 4Ynucrie K obecneyeHno 4OCTYNHOCTU AN NHBaNMaoB
yKa3aHHbIX 00bEeKTOB B COOTBETCTBUM C dpefiepalibHbIM 3aKOHOA4ATENBLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBannaos

2.14.1. TllpepocTtaBrneHne MyHUUMNANBHON YCAYrM OCYLLeCTBNAAeTCA B 34aHUsX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOW NOXaPOTYLLIEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmon mMebenbio onst oPopMIeHus
AOKYMEHTOB, MH(POPMaLIMOHHBIMU CTEHLAMM.

Ob6ecneunBaeTcss 6eCcnpenaATCTBEHHbIN OOCTYN MHBaNMOOB K MECTY NpeaocTaBneHus
MYyHUUMNanbHoM ycnyru (YAobHbIN BXOA-BbIXO B NOMELLEHNSA N NepeMeLLeHre B UX npegenax).

BusyanbHaqa, TekcTtoBasi U MynbTUMeannHas MHGOpPMaUna o0 nopsake npenocTaBreHust
MYHUUMNANbHOW yCnyrn pasmMellaetcs B yooOHbIX Ans 3asiBUTenen Mectax, B TOM 4ucne C
Yy4eTOM OrpaHnYeHHbIX BO3MOXXHOCTEN NHBANNOOB.

2.14.2. B cooTBeTCTBMM C 3akoHOOaTeNnbCTBOM Poccunckon ®egepaumm o coumanbHOM
3awmMTe WHBaNMAOB B LUendx 6ecnpensaTCTBEHHOro AOCTyrna K MeCTy npenocTaBlieHus
MyHUUMMNanbHon ycnyru obecneynBaeTtcs:

1) conpoBoOXAeHME MHBaANWOOB, UMEKLLNX CTOMKUE PACCTPOMCTBA (PYHKUUW 3PEHUSA U
CaMOCTOSTESNTIbHOIrO NepeaBMKEHNS, U OKa3aHUe UM MOMOLLM;

2) BO3MOXHOCTb NOCaAKM B TPAHCMNOPTHOE CPEACTBO U BbICAAKN U3 HErO, B TOM 4nCne C
NCMNOSIb30BaHNEM Kpecna-KOMSACKHY;

3) Hagnexauwiee pasmelleHne obopygoBaHMss UM HOcuTenenm  MHdopmaumw,
HeobOxoauMbIX Onst obecnedeHus GecnpensaTCTBEHHOrO A0CTyna MHBanNuOoB K ycryram C
Y4ETOM OrpaHNYeHnn NX XN3HeaeaTeNbHOCTH;

4) pybnupoBaHue HeobOXoguMMOW  Onsi  MHBaANMOOB  3BYKOBOWM U 3pUTENBHOMN
MHOpMauuK, a Takke Hagnucewn, 3HAKOB M MHOM TEKCTOBOWM U rpadmyeckon uHopmaumm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

5) ponyck cypgonepesoaymka n TudnocypaonepeBounka;

6) ponyck cobaku-NpoBOAHMKA NPU  HanMyuuu OOKYMEHTa, NoATBEPXKAAloWero ee
cneumnanbHoe obyyeHMe W BbigaBaemoro no opme M B MOpsiaKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyaa u coumnanbHom 3awmtel Poccunckon ®egepauum ot 22.06.2015
Ne 386H «O6 yTtBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAKLWEro cneumanbHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopsaaKa ero Bblgauny.
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2.14.3. TpeboBaHua B 4actn obecnedeHnss AOCTYNHOCTU ANA WMHBaNMOoB OOBLEKTOB, B
KOTOPbIX  OCYLLEeCTBNSeTCH  NpefoCTaBfeHne  MyHuMUMnanbHOW  ycryrn, U CPeAcTs,
ncnonb3yemMbliX Npy NPeSOCTaBEHNN MyHULMNANbHOW YCNYru, KOTOpblEe YKa3aHbl B NOAMYHKTaX
1 — 4 nyHkta 2.14.2 PernameHTta, NPUMEHSIIOTCA K O0ObekTaM WM cpeacTBam, BBeAEHHbIM B
aKcnryaTauuio Unu npolleiwnmMm MmoaepHusaumo, pekoHCTpykumo nocne 1 nions 2016 roga.

2.15. lNokasaTenn JOCTYNHOCTU U Ka4yecTBa MyHULMNANbLHOW YCIyrn, B TOM Yucne
KONMYeCTBO B3aUMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM UL @MU Npy NpeaocTaBneHnm
MYHUUMNANbHOW YCNyru U NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL NOSTy4eHUst MHopmaumm o
xo[e npefocTaBneHnsa MyHMLMNanbHOW yCryri, B TOM YMCe C UCMOMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW yCnyrn B MHOTO(PYHKLMOHANbHOM LIeHTpe NpefoCcTaBneHus
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1Cne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pacnopaanTernbHOro opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLNN),
nocpencTBOM 3anpoca o0 NpefoCTaBeHNN HECKOSbKNX roCyAapCTBEHHbIX U (UNn)
MYHUUMNAMbHBIX YCAYr B MHOFO(PYHKUMOHAMbHbIX LeHTpax NnpeocTaBneHns rocygapCTBeHHbIX
N MyHUUMNANbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 denepansHoro 3akoHa Ne210-93
(koMMneKcHbIN 3anpoc)

2.15.1. [llokasatenamu [[OCTYNHOCTU NpPedoCTaBfeHna  MyHULMManbHOW  YCIyrn
ABNAIOTCA:

pacrnonoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCcs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCNoPTa;

HanMyne HeobXxoAMMOro KonuyecTsa CNeunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asiBUTENEN;

HanuMyuue ucyepnbiBawowen UHpopMauunm o cnocobax, nopsgke WM cpokax
npegocTaBneHns  MyHUUMMAnNbHOW  YCRyrM  Ha  WMHAPOPMALMOHHbIX  CTeHdax, canTte
MYHUUMNAaNbHOro panoHa, Ha EanHom noptane, PecnybnunkaHckom noprtane;

oKasaHve MoMOLLM MHBanNugam B npeogorieHMm 6apbepoB, MeLLALWUX NOSTYYEHUIO UMK
yCrnyr HapaBHe C apyrMmu nuuamu.

2.15.2. NokasaTensmu Ka4yecTBa NpeaocTaBleHns MyHULUNansHOW yCryru aBnsaTCs:

1) cobnogeHne CpoKoB nNpmMema u pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbTaTta MyHULMNANbHON YCIyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX Xanob Ha HapyweHua PernameHTa, cCOBepLUEHHbIe
paboTHMkammn OpraHa;

4) KONMYeCcTBO B3aMMOAENCTBUN 3asiBUTENSA C OOSMKHOCTHbIMKW nvuamu (6e3 yyeta
KOHCYNbTaLNn):

B3aumogencteme  3asButend ¢ paboTHukamm  MOL, npm  npegocTtasneHuu
MYHULMMNANbHON YCNyrn ocyLLeCcTBASETCS OAMH pa3 nNpw NpeacTaBneHnn 3asBfieHns Co BCEMMU
HeoBXoaUMbIMU AOKYMEHTaMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW nMonyyvyeHus pesynbTata npeaocTaBnieHus
MyHuUuunaneHon ycnyrm B MOLL B hopme ak3emnnisipa 3NeKTPOHHOro AOKyMeHTa Ha ByMaykHOM
HocuTene.

MpoOomKNTENBbHOCTL OOHOMO B3aMMOLEWUCTBUA 3asiBUTENS C AOSDKHOCTHbIMU fiMLaMU
npu npegocTaBfeHn MyHULMNANbLHOW YCryrn He npesbiwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHWUTb KadyeCTBO MNpPeaoCTaBNeHUs MyHWUUMNanbHOW YCRyrn c
NMOMOLLbIO YCTPOWCTB MOABWXHOW pagnoTenedoHHOM CBA3M, C UCMNonb3oBaHnem EanHoro
noptana, PecnybnukaHckoro noprana, TepMUHasibHbIX YCTPOWCTB.

2.15.3. VHpopmaumna o xoge npenocTaBrieHns MyHUUMNAnbHOW YCNyru MoxeT ObiTb
nonyyeHa sasgBuTeneM B NIMYHOM KabuHeTe Ha EgvHOM noptane wnu Ha PecnybrnvkaHCKoOM
noptane, 8 MOLI.
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2.15.4. lMpepoctaBneHve MyHUUMNanNbHOW ycnyru ocyulectensaetcsa B nwobom MOL no
BbIOOpY 3asBUTENs He3aBMCUMMO OT MecTa ero XuTenbcrBa WM MecTa (akTU4eckoro
NpoXxuBaHus (NpebbiBaHNS) MO SKCTEPPUTOPUATTBHOMY MPUHLNMY.

3aaBuTenb BNpase nony4ymTb MyHULMNarnbHY0 yCryry B cCOCTaBe KOMMNIIEKCHOro 3anpoca.

2.16. NHble TpeboBaHusi, B TOM YnChe yYnUTbiBaoLWmMe 0COBEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOW YCNyru rno aKCTeppuTopmnanbHOMY NpUHUMNY (B cnyyae, ecriv MyHuumnansHas
ycrnyra npefocTaBnsieTcs No 9KCTeppuTopuanbHOMY NPUHUUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNAansHOM yCnyru B 35IEKTPOHHOM bopme

2.16.1. MNMpwn npegocTaBNeHNN MyHULMNANBHON YCIYr B 3NEKTPOHHOW hopme 3asBUTENb
BrpaBe:

1) nonyuuTb uHGOPMaLMIO O MOpsSdKe W cpokax MpefocTaBreHna MyHULMNarbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane n Ha PecnybnnkaHckom nopTane;

2) nogaTb 3asBNEHWe O NpeaoCTaBeHUM MyHUUMNANbHOW YCIYrn U UHble LOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHUs MyHUUMMANbHOW yCnyrn, B TOM 4YuUCrie OOKYMEHTbl U
MHOPMaUNIO, 3MEKTPOHHbIE Obpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTb cCBedeHUs O Xode BbINOMIHEHNA 3asiBNEeHWA O npegocTaBrieHnn
MYHMLMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyWecCcTBUTb OLEHKYy KadecTBa MpedoCTaBfeHns  MyHUUMNanbHOW  yCnyru
nocpeacteomMm PecnybrnvkaHckoro noprana;

5) nonyunTtb pesynbTaT NpefocTaBfieHuMs  MyHUUMNanbHOW ycnyrm B opme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencrteue (6esgenctene) OpraHa, a Takke €ero
AOJDKHOCTHbBIX JML, MyHMUMNANbHBIX CrAyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxkanoBaHusa pelueHuin n aencteun (6esgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEeHUN FOCYLapCTBEHHbIX M MYHULMNANbHBIX YCAYr opraHamu,
npegoCTaBAAILWMMN rOCygapCTBEHHbIE N MyHULMNANbHbIE YCAYrK, UX JOMKHOCTHBIMU NnuamMu,
rocyAapCTBEHHbIMU U MyHULMUNANbHLIMU CRYXaLMMW.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSETCs MOCPenCTBOM  3aroOfiHEHUS
3MEKTPOHHOW (hopmbl 3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHns B Kakon-nnbo nHom opme.

2.16.3. lpu dopmupoBaHmm 3asBneHuss Ha  PecnybnukaHckom  nopTtane
obecne4ynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUs 3asiBNEHUA W WHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHus ycnyru;

2) BO3MOXHOCTb 3anOSfIHEHUSI HECKOMbKUMUN 3asBUTENSIMU OOHOW 3NEKTPOHHON hOpMbI
3asBneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaralowmmMmm HanpasnieHne COBMECTHOro
3a8BNEHNA HECKONbKUMM 3aBUTENSAMN;

3) BO3MOXHOCTb neyaTu Ha OyMaXHOM HoOcuUTene KOomum SNEKTPOHHON dopMbl
3aaBneHns;

4) coXxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHY (opMy 3asiBfieHUs 3Ha4YeHun B
no6o MOMEHT MO XenaHuto NoNb3oBaTens, B TOM YMcie npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B NIEKTPOHHYIO (hOPMY 3asiBEHUS;

5) 3anonHeHue rnonewn aNeKTpoHHOM POPMbI 3asiBNEHUs A0 Havarna BBoAda CBedeHWUn
3agBuTENEM C UWCMNoOSfb30BaHMEM cBedeHun, pasmelweHHbix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha EgmHoM noptane, PecnybrnvkaHckom nopTane, B 4acTu, Kacarwllencs
CBe[leHNN, OTCYTCTBYIOLUNX B €ANHOWN cUcTeMe ngeHTudukaumm n ayteHTuukaumu;



15

6) BO3MOXHOCTb BEPHYTbCA Ha nobON M3 3TanoB 3anOfIHEHUS ANEKTPOHHOW (OOPMbI
3agaBneHns 6e3 notepu paHee BBEAEHHOW MHAOPMaLINWK;

7) BO3MOXHOCTb AocCcTyna 3asButens Ha PecnybnukaHckom nopTtane K paHee
nodaHHbIM UM 3asBMeHWsIM B TeyeHWe He MeHee OJHOro roga, a Takke YacTUYHO
ChOPMUNPOBAHHbBIM 3asABMEHNSIM - B TEYEHME HE MeHee 3 MeCSILIEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (manee - 3anucb) ocyllecTBnsieTcs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENO NPeaoCTaBnsaeTCcs BO3MOXHOCTb 3anucn Ha nobble cBobogHble Anst npuema
Aaty M Bpems B npegenax YCTAHOBMEHHOr0 B MHOMoyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsoM PecnybnmkaHckoro
nopTtana 3asiBuTesnto HeobxoaAMMOo ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnydae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwmn  3aaBuTenb  Mpu
npeaBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBlieHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucyn  3asBuTentio  obecneymBaeTtcs
BO3MOXHOCTb pacneyaTaTb TanioH-nogTBepxaeHue. B cnyyae, ecnu 3aasuTtenb coobWwmT agpec
9NEKTPOHHOM MOMTbl, Ha YyKasaHHblA agpec Takke HanpaeBnsetTca WHdopmaumusa o
noaTBepXaeHnn npeaBapuTenbHON 3anucK ¢ ykasaHneMm Aatbl, BPEMEHU N MecTa npuema.

Mpn ocyuwecTBneHMn npeaBapuUTENbHOM 3anucn 3asBuTeNb B 00si3aTenbHOM nopsiake
NHOpMUPYETCS O TOM, YTO NpeABapuTernbHaAa 3anuUcb aHHYNMPYETCS B Criydae ero HesiBKU Mo
ncredeHnn 15 MMHYT C Ha3HAYEHHOro BPEMEHUN Npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUS WHbIX OENCTBUW, Kpome
NPOXOXAEHUS WNOeHTUUKaUMM u ayTeHTuduKauum B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbiMM aktamm Poccuinckon depgepaumm, ykasaHus Uenu  npuema, a Takke
npegocTaBneHns CcBedeHU, HeobXoauMMbIX ANns  pacyeta  AfUMTENbHOCTM  BPEMEHHOIO
WMHTEepBana, KoTopbIi HeobxoanMo 3abpoHMpoBaTh ANS NpuemMa.

3. CocTag, nocnenoBaTenbHOCTb U CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSNTHEHUS
agMUHUCTPATMBHbIX NMPoLEeAYp B 3NEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOMHEHMUS
agMUHUCTPaTMBHBIX NpoLeayp B MHOroyHKLUMOHANbHbIX LleHTpax. BapraHTbl npegocTtaBneHust
MyHULMNAnbHONM YCNyru, BKIHOYaoLLmMe NopsSAoK NpeaoCTaBneHust ykasaHHbIX YCyr oTAenbHbIM
kaTeropusim 3asiButenen, 06beaMHEHHbIX 06LLMMM NpU3HaKaMu, B TOM YMChe B OTHOLLEHUN
pesynbTaTa MyHULMNAanbHONM YCryru, 3a Nony4YeHneM KoToporo oHu obpaTunmnch

3.1. OnucaHune nocrenoBaTenlbHOCTM OEWCTBUIA NPY NPEeAOoCTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. MNMpepocTaBneHne MyHULMNANbLHOW yCrAyrn BKAOYaeT B ceba  cnegywouine
npouenypsl:

1) okasaHve KOHCynbTauun 3asBUTENIO;

2) NPUHATUE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCcoOB B  OpraHbl, Yy4yacTBylwue B
npegocTaBneHn MyHUUMNANsLHOW YCNyru;

4) nogrotoBka pesynbtata MyHULMNAanbHOM YCyru;
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5) Bbligaya (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNansHOM yCryru.
3.2. OkasaHne KoHCynbTauuin 3asBuUTenNo

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHMA A4MWHUCTPATUBHOM nNpoueaypbl SBRsSieTcA
obpalleHne 3aaBuTENS NO BOMPOCaM, CBA3a@HHbIM C MNpeaocTaBfeHneM MyHUuunanbHOW
ycnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

- Npu obpawieHnn 3asasutend B MOL — paboTtHnk MoL;

- npn obpaweHun 3assutena B OpraH - NaBHbin cneuvanuct [lManatel (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. BagsButenb BnpaBe 0OpaTUTbCA 3a KOHCyNbTauMenm O nopsgke W cpokax
npegocTaBneHns MyHuumnansHom ycnyrn B8 MOLL nMyHo 1 no TenedoHy 1 aneKkTpoHHOM NoyTe.

PaboTtHnk M®L| koHcynbTUpyeT 3asiBuTens, B TOM 4ucre no cocTaBy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Anga nofnyydeHuss MyHUuunansHOM yCryru.

3asBuTeNb MOXET NOny4nTb NHpOpMaLUIo 0 NopsaKe NPeaoCTaBNeHNa MyHMLMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon OOKYMeHTauumm v OpyruMm BOnpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyri.

3.2.3. 3aaButenb Bnpaese obpatutbca B OpraH no TenedoHy M 3NEeKTPOHHOM noyTte, a
TaKke NONyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke w
Cpokax npefocTaBfeHns MyHUUUNanbHOW YCcnyru, B TOM 4ucre no cocTtaBy, ¢opme
npeacTaBnsaemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ansa nonyvyeHms MyHUUMnanbHOM yCryru.

[OmMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOpMUPYET 3aaBUTENS B
cooTBeTCTBUK C TpeboBaHnamM nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAKOTCA B TEYEHME Tpex pabounx gHen co AHS NocTynneHnsa obpalleHms.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHBIX NPOLEeayp SABMASAKTCS: KOHCYNbTaunn no
coctaBy, opMe npeacTtaBnsaemMon SOKYMEHTauMm 1M OpyrMMm Bonpocam, HeobxoaumbiM Ons
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNMpnem OOKYMEHTOB AN NpefocTaBfieHus MyHuUmMnanbHon ycnyrm dyepe3 ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (Npeactasutenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfNeHnM MyHUUMNANbHOW YCryrm U npeacrtaBnseT LOOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yA0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAMWT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anosiHAET ANEeKTPOHHY hopmy 3aasneHna 8 AIC MoL;

npv NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha BymaxxHOM
HocuTene, OCyLWeCcTBAAET CKaHMPOBaHWE NpeacTaBeHHbIX JOKYMEHTOB;
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pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uin
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamn BbINOMHEHNS agMUHUCTPATUMBHBIX nNpoueayp SBNATCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B anekTpoHHOM dopMe (B cOCTaBe NaKeTOB 3MIEKTPOHHbLIX Aer) B TeYeHue OAHOro
paboyero aHA co AHs obpalleHus 3asaBUTEN B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: 3asiBfieHne U
nakeT [OKYMEHTOB (3M1eKTPOHHOE [erio), HanpasfeHHble B OpraH, nNocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Npuem goKyMeHTOB AN nNpeaocTaBreHnss MyHUUMNAanbHOM YCIyrn B 351IEKTPOHHOM
dopme vepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBfieHUst B 3NIEKTPOHHOM opMe BbINOSHAET
cnegywwne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT OPMY 3NEKTPOHHOIO 3asiBNEHWS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBiEHMs, BKNIOYaOLWY CcBeaeHus, Heobxoammble n
obsi3aTenbHble ANs NpeaoCTaBeHNUss MyHUUMNANbHOW YCIYru;

npuKkpennseT AOKYMEHTbl B 9NIEKTPOHHON (bopMe UNK 3eKTPOHHbIe 06pasbl JOKYMEHTOB
K hbopme 3neKTPOHHOro 3asaBreHns (npym HeobxoanmMocTh);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCNoBUSMU WU NOPSOKOM
nNpefoCTaBNeHNUs  MyHUMUMNANbHOW  YCNyrM B SNEKTPOHHOM dopme  (ycTaHaBnmBaeT
COOTBETCTBYHLLYIO OTMETKY O corfacum B (oopme 3NEeKTPOHHOro 3asBrieHuns);

noaTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3arofIHEHHOE JNEKTPOHHOE 3asiBNeHne (HaXXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

3NEKTPOHHOE 3asiBNeHne nNoanncbiBaeTcst B COOTBETCTBMM C TpeboBaHMAMU NMyHKTa 2.5.3
PernameHTa;

nony4yaeT yBegomMneHne o6 oTnpaBke 3NIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Normyeckasi Nnpoesepka chopmMmMpoOBaHHOIO 3asiBIEHNSA OCYLLIECTBISIETCA Nocne
3anoSIHEHNS 3aaBUTENEM KaXXO0ro U3 Nnosien 3N1IeKTPOHHOM popMbl 3asiBrneHus. [Npun BbisiBNeHUU
HEKOPPEKTHO 3aMnOSTHEHHOIO MOSIS ANIEKTPOHHOM (POpMbI 3asiBEHNS 3a8BUTESNb YBEAOMMSETCS
O XapakTepe BbISIBIIEHHON OWNOKN 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM UHPOPMAaLNOHHOIO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM hOpMe 3asiBIIEHUS.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NMYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHOoBaHMeM Ha4yana BbIMOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBfieHUs U WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBneHus
MYHUUUNANbHOW YCRyru.
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[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
aAMUHUCTPATUBHOW npoueaypbl sBnsetca [naeHbin  cneuywanuct [lanatel  (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B Clyyae
obpalleHna 3asaButens c 3asierneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NMNOMTHOMOYNKM NnLa, NoLaroLWero JOKYMEHTbI;

NPOBOAMWT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsIM, yKazaHHbIM B NyHKTe 2.5
PernameHTa, npoBEpKy COOTBETCTBUA MNPeACTaBfieHHbIX [JOKYMEHTOB YCTaHOBIIEHHbIM
TpeboBaHuAM (Hagnexawee odOpMMeHME KONMUN AOKYMEHTOB, OTCYTCTBME B LOKYMEHTax
NOAYUCTOK, MPUMMUCOK, 3a4EPKHYTBIX CNIOB U UHbLIX HE OFOBOPEHHbIX UCMPaBNEHUN);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBieHNA B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucteme, npegHasHa4vYeHHOW NS OKa3aHUSA rocy4apCTBEHHbLIX N MyHULMNAMNBbHbBIX YCNYT;

npwv nNpegocTaBfeHnn AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHta Ha GymaxxHOM
HoCuUTene, OCyLLeCcTBNAEeT CKaHMpOoBaHNe NpeacTaBnNeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepeaaet 3adBUTENIO Ha NMPOBEPKY M NoanucaHue;

nocrne nNognucaHna ckaHupyeTt NognucaHHoe 3asiBNeHune;

3arpyaeTt B aBTOMaTU3MPOBAHHYO MHPOPMALIMOHHYIO CUCTEMY, NpeaHasHa4YeHHy ansg
OKa3aHUs TroCyOapCTBEHHbIX W MyHUMUMNASbHBIX YCNYr [AOKYMEHTbl, MpeAcTaBfeHHble B
3MEKTPOHHOW (bopMe UnnN 3MEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
31IeKTPOHHOE A€eno;

BO3BpaLLlAeT NognnMcaHHoOe 3asBeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHWW ONA OTKasa B Npueme LOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeLOMSISET 3asBUTENS O HanuyYun nNpenaTtcTBun Ans
npuemMa 3asiBfieHNs 1 BO3BpaLlaeT eMy AOKYMEHTbI C OO bSACHEHMEM COLEPKaHUS BbISIBIIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeEM LOKYMEHTOB, MOCcre NocTynfeHns
AOKYMEHTOB Ha pacCMOTpeHune:

npuceamBaeT 3asiBIEHUIO HOMEp B COOTBETCTBUM C HOMEHKMATypouM Len W craTyc
«lpoBepka OKYMEHTOBY, YTO OTpaXKaeTcHa B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT NOCTYMMBLUME ONEKTPOHHbIE AeNia, B TOM 4uCre MNPUNOXEHHbIe 3asBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOHHbIe 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  ycnoBuUM  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpeacTtesoM obpawieHus K EanHomy nopTany (B cnyyae, ecnu 3asBuTeneM npeacTaBrieHbl
3MIEKTPOHHbIE [AOKYMEHTbl, MOAMUCAHHbIE YCUNIEHHOM KBanuULMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn  HanNuuunu  OCHOBaHUW, MPEefyCMOTPEHHbLIX MyHKTOM 2.7.1  PernameHra,
noaroTaBnMBaeT MNPOEKT pelweHuss 06 oTkase B NpuMeEMe OOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNss MyHULUMNANbHOW YCIYIn.

B cny4yae, ecnn B pesynbtaTte NpOBEPKU YCUNEHHOW KBannguuupoBaHHOW 3NEKTPOHHON
nognucun BbISIBIEHO HecobniogeHne ycnosBun ee AeNCTBUTENbHOCTU, MPOEKT pelueHust 06
OoTKa3e [OOJMKeH cogepxaTtb MNyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOaMMbIX AN NpenoCTaBNeHMs
MYHULUMNANbHOM YCNyru, ¢ ykasaHMeM nNpu4nH oTkasa (B criydae, ecnm OCHOBaHWA A4 OTKasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX 4N NPeAoCTaBeHNA MyHULUNANbHON YCNyru, CBA3aHbl C
HapyLWEHMEM YCTaAHOBIIEHHbLIX TPeOOBaAHUN K TakKMM OOKYMEHTaM, OCHOBaHMUSA ANsl OTKasa B
npuemMe OOKYMEHTOB [OSDKHbl coaepXaTb WH(OpMauuio O HaMMEHOBaHUM [JOKYMEHTOB
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(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
npoTMBOpeYMBbIE CBeOeHUs, OMOpMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpebosBaHun),
HanpaBnaeTcd Ha corrnacosaHMe B YCTaHOBMEHHOM MOpsAdKe MOoCpPeAcTBOM CUCTEMbI
3NEKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHus 06 oTkase B npuemMe OOKYMEHTOB, HEOBXOaAMMbIX A
npefocTaBneHns MyHUUMNanbHOW YCIyrn, OCYLLECTBISEeTCA B nopsake, npeaycMOTpeHHOM
nyHkTom 3.5.3. PernameHra.

B cny4ae oTcyTcTBMS OCHOBaHUM AN OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTta, OO/MKHOCTHOE IULO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B
TeyeHne ogHoro pabodvero AHA CO AHS MOCTYNMEHUs 3asiBfieHus, HanpasnseT 3asBuUTento,
yKa3aHHbIM B 3asBrieHUn CrnocoboM, yBeAOMIEeHME O MOCTYNNEeHUN 3asiBMNeHus, coaepxallee
BXOOSALMA PErMCTPaUMOHHbIN HOMEp 3asBreHud, AaTy MoryyYeHus 3asiBNneHus, nepeyeHb
HanmMeHoBaHW hanros, NpeacTaBrneHHbIX K HEMY OOKYMEHTOB, AaTy Nosiyd4eHus pesynbtarta
MYHULUUNANbLHOW YCNyru.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbiX B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npm
HanMynMm TEeXHNYEeCKOW BO3MOXHOCTM OCYLIECTBMASeTCA B aBTOMATUYECKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOM WH(OPMALNOHHOW CUCTEMBI, NMpeaHas3HayYeHHoW OIS
OoKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr.

3.3.3.5.  AgmMuHUCTpaTMBHblE nMpouedypbl, ycTaHaBnuBaemble nyHktom  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4EeHWE OAHOro paboyero AHSA CO AHS NOCTYNNeHUs 3asBreHuUs
Ha paccMOTpeHue.

Pesynbtatamu BbINONHEHUA aOMWHUCTPATUMBHBLIX Mpoueayp SBMSKTCA: MNPUHATBHIA Ha
paccMOTPeHNe KOMMNITEKT JOKYMEHTOB UMW NMPOEKT pelleHns ob oTkase B Npueme [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANbHOW YCyr.

3.4. HanpaBrneHve mexBeJoMCTBEHHbIX 3arMpOoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCryrn

3.4.1. OcHOBaHMEM Havana BbINOMHEHNA agMWHUCTPATUBHOM Mpoueaypbl sBnseTcs
noslyyeHme [OOSMKHOCTHbIM  NUUOM  (PabBOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOJSIHEHME
afMUHUCTPATUBHOW npoueaypbl, OT AOMMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asiBUTESNS JOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
aAMUHUCTPATUBHOM npouenypbl, sBnsetca [naBHbin cneuvanuct [lanatel (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBe4OMCTBEHHbIX 3anpoCoB).

3.4.2. [OmKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBEeOOMCTBEHHbIX
3anpocos, opmMupyeT W HanpasnseT B 3fIeKTPOHHOW (popmMe nocpeacTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO  3fIEKTPOHHOIO  B3aMMOAENCTBMS  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMK criocobamn) 3anpocbl 0 NpefocTaBfieHMM OOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueayps!, yCTaHaBnMBaeMble HaCToALMM MYyHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3asBNEHUsI HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NpoLeayp SIBASOTCS: HanpasBfieHHbIE B
opraHbl Bnactu n (unv) noaBeAOMCTBEHHbIE OpraHam BriacT opraHm3auumn 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 9NIEKTPOHHONO B3aMMOAEWCTBUS, NPeaoCcTaBnisoT
3anpalwumMBaemMble JOKYMEHTbI (MHpopMaunio) nnu HanpaenswT yBegoMrieHmss 06 oTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX ANs NPegocTaBneHns MyHULUNANbHOW yCnyru
(oanee — yBegomneHue 06 oTkase).

ALOMUHUCTPATUBHbIE npouenypsl, yCTaHaBfMBaeMble HaCTOALLMM NMYHKTOM,
BbINOSTHAIOTCH B CriefytoLme CpoKu:
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no OOKYMeHTaMm (CBedeHusAM), HanpasBnsembiM cneumanuctamum PocpeecTtpa, He Gonee
Tpex paboymx gHewn;

Nno ocCTalNbHbIM MOCTaBWMKaAM - B TedeHne nATU [OHeWn CO [OHS  NOCTynfeHus
MEXBEOOMCTBEHHOIO 3anpoca B OpraH WM opraHvsauuio, npeaoctaBnsolme OOKYMEHT W
MHGOPMaLMIO, €CIIN UHbIE CPOKN MOArOTOBKM U HanpaBfeHUs OTBETa Ha MeXBEOOMCTBEHHbIN
3anpoc He ycTaHOoBMeEeHbl doedeparnibHbIMM 3akOHamK, MNpaBoOBbIMKU akTamu [lpaBuTenbcTBa
Poccuinckon ®degepaummn 1M MPUHATBIMA B COOTBETCTBUM C  dpedepanbHbIMU - 3aKOHaMMU
HOpMaTMBHbLIMKU NPaBoOBbIMK akTamu Pecnybnukn TaTapctaH.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBNSAKTCHA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHnsa MyHMUMnanbHoOn ycnyrm, nnbo yeegomneHme
o6 oOTkase, HanpaeneHHble [OOSPKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasfeHue
MEeXBEJOMCTBEHHbIX 3aMnpoCoB.

3.4.4. [OmKHOCTHOE InuUO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeOOMCTBEHHbIX
3anpocos:

noslyyaeT 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3SIEKTPOHHOIO
B3aMMOJENCTBUS AOKYMEHTbI (cBeneHus), HeobxoanMble ans npenocTaBneHus
MyHUUMNaneHOW ycnyru, nubo yeBegomrieHne o6 oTkase Mnpu OTCYTCTBUM AOKyMeHTa u (1nu)
MHdopmMaLunu;

npu  HanMuMM  OCHOBaHUW, NPeayCMOTPEHHbIX NyHKTOM 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHnss o6 oTkase B NpuMeEMEe AOKYMEHTOB, Heobxoammbix Ons
npefocTaBfieHnUss MyHUUMNANbHOW YCNYrn.

MpoekT peweHns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXOAUMbIX AN NpeaoCTaBNeHUs
MYHUUMNANbHOM YCNyru, ¢ ykasaHneM npu4vH oTkasa (B criydae, ecnu OCHOBaHUSA And oTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX 4N NPeAoCTaBNeHNS MyHMUMNANbHON YCnyru, cBs3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUN K TakMM [AOKYMEHTaM, OCHOBaHUSA AN OTKa3a B
npueMe OOKYMEHTOB [JOJKHbI coaepxaTb WH(opMaumio O HaMMEHOBAHUM [OKYMEHTOB
(MHpopmaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (MNn)
NpPoOTUBOPEYMBbIE CBEAEHMUsl, OCOPMIIEHbl C HapPyLIEHWEM YCTaHOBIEHHbLIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MOCpPeacTBOM  CUCTEMBbI
3MEKTPOHHOro AOKYyMEHTOO60opOoTa.

CornacoBaHue npoekTa peleHus ob oTkase B NnpuemMe JOKYMEHTOB, HEOOXoaMMbIX AN
npenoCcTaBneHnss MyHUUMNANbHOM YCIyrn, OCYLLUECTBNSETCA B MNOpsSAKe, NpeaycMOTPEeHHOM
nyHkTom 3.5.3. PernameHra.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCcTOALMM MYyHKTOM,
BbINOSTHAOTCA B TEYEHMEe 0gHOro paboyero aHs.

Pesynbtatamm BbIMNOMHEHNA aOMUHUCTPATUBHBIX NPOLEAyp SBASATCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble ANgA NpeaocTaBieHna MyHMUMnansHon ycnyrm, nnbo ysegomneHve
00 oTKase, HanpaBneHHble OOSHKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a HanpaBsfeHue
MEXBEJOMCTBEHHbIX 3anpocoB, MPOEKT peweHnss o6 oTkase B nMpuveme [JOKYMEHTOB,
HeobXxoauMbIX A9 NPegoCTaBNEeHNS MyHULMNANbHOW YCyri.

3.4.5. VcnonHeHwe npouenyp, ykasaHHblX B NyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanM4YMM TEXHUYECKONW BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMATUYECKOM pexume C
NCnosfib30BaHNEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHon Ans
OKasaHWs rocydapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, B TOM YUCfle C MOMEHTa perncrpauum
3asiBfeHnNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.4 PernameHTta, coctaBnsieT wecTb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCnyrm

3.5.1. OcHoBaHvMeM Havana BbINOMHEHUS agMUHUCTPATMBHOM Mpoueaypbl SBRSieTCs
NOCTyNMeHMe OT AOMKHOCTHOMO Nuua, OTBETCTBEHHOMO 3a HanpaBleHUMe MEeXBEAOMCTBEHHbIX
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3anpocoB, AOKYMEHTOB (CBedeHwuin), HeobxoauMMmblx ANnd npefocTaBneHuUs MyHUUMNanbHON
ycnyru.

[OSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbBIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ansetca [nasHbli cneynanuct lManatbl (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noaroToBKy pe3yrbTaTa NpeaoCTaBreHns MyHULMNANbHON YCIyrn).

3.5.2. [JomKHOCTHOE nnLo, OTBETCTBEHHOE 3a MNOArOTOBKY pesyribTata npegoctaBneHns
MYHUUUNANbHOW YCRYTK:

paccmaTpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT  OOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

npwv BbISBIEHUN OCHOBaHUW AN OTKa3a B NpefocTaBfeHUun MyHUUMManbHOW YyCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 PernameHTa, NOAroTaBnMBaeT MNPOEKT peleHna o6 oTkase B
npegocTaBneHn MyHUUMNansHOW yCnyru;

B CNnyyae OTCYTCTBMS OCHOBaHWA ANA OTKasa B MNpefocTaBfieHnun MyHUUMNasbHOM
ycnyru, npegyCcMoTPeHHbIX NYHKTOM 2.8.2 PernameHTa, no utoraMm pacCMoOTpPeHUs JOKYMEHTOB,
HeoOXoauUMbIX A9 NpefoCcTaBneHns MyHUMUMNanbHOW  ycryry, noarotaBnvMBaeT  MNPOEKT
pesynbTata npefocTaBrneHns MyHULMNanbHOW YCIyrn B COOTBETCTBUM C NOAMYHKTOM 1 nyHKTa
2.3.1 PernamenTa,;

HanpasBnseT NOAroTOBMEHHbIN MPOEKT pesynbTata MpedocTaBrneHns MyHULMnanbHOW
yCryrm Ha corfnacoBaHuve B YCTaHOBJIEHHOM Mnopsiake NocpeacTBOM CUCTEMbl 3f1EKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALWMM NYHKTOM,
BbIMOMNHATCSA B TeyeHne 18 pabounx gHeNn.

PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASEeTCA: NPOEKT peLleHus
O NpeaoCTaBIIEHNN XUITOro NOMeLLEHUS.

3.5.3. CornacoBaHue 1 nognucaHue npoekTa pelleHns ob oTkase B npuemMe JOKYMEHTOB,
HeobXxooMMbIX Ons  NpefoCTaBfeHuss  MyHUUMNanbHOW  yCryrk, npoekta pesynbtarta
npegocTaBfeHnss MyHUUMNanbHOMW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBRSEeTCS
pykoBoAuTENeM CTPYKTYPHOro rnoapasfeneHnsd, OoTBeTCTBEHHOro 3a MNOAroTOBKY pesynbraTta
MyHUUMNanbHoW ycnyru, 3amectutenem Pykosogutensa OpraHna, PykoBogutenem OpraHa.

[MogroToBrieHHble MPOEKTbl OOKYMEHTOB, WMMeElOLWMe 3amMeyaHusi, BO3BpaLlalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHuuunanbHou ycnyru. [Nocne
YyCTpaHeHUss 3aMeYyaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO NepeaarTcs ANA COorracoBaHUs U
nognucaHus.

PykoBoautens OpraHa npu paccMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobniogeHne PernameHta AOMKHOCTHbIMM Nuuamu OpraHa B 4acTU CPOKOB BbIMNOSIHEHUS
aflMUHUCTPATUBHBIX Npoueayp, UX rnocrnegoBaTesibHOCTU U MOMHOTLI, HanNuU4Ynsa corrnacoBaHUn
YNONTHOMOYEHHbIX JOMMKHOCTHBIX Ny OpraHa B cUCTEME 3NEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbiSiBNEeHUS HapyleHUWW B 4YacTW CPOKOB BbINOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTefnibHOCTM W MNONHOTLI PykoBoauTene OpraHa wHUUMUpPYeET
npuBneyYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HapYLIEHUA, B COOTBETCTBUU C MYHKTOM
4.3 PernameHTa.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLenyp SBRAKOTCA: peweHne o6
oTKase B npuveme AOKYMEHTOB HeobXoAMMbIX Onsi NpefoCcTaBfeHUs MyHULMNanbHOW YCIyru,
peweHne 06 oTkase B NpeaoCTaBfeHMn MyHUUMNanbHON yCryrn, peweHMe o npeaocTaBneHnm
XXWIIOro noMeLleHust.

3.5.4. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NMOArOTOBKY pes3yribTata npegoctaBneHns
MYHUUMNANbHOW YCAyru:

B cnyyae Bblbopa 3asBuTenem cnocoba nonyyvyeHusa pesynbTata npeaocTaBneHns
MyHuumnaneHon ycnyrm B OpraHe, B M®Ll obecneunBaeT noaroToBKy ABYX 3K3eMMNApPOB
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NPOEKTOB JOroBopa Ha BymMaKHOM HOCUTeNe 1 HanpaenseT Ha NoAnMcaHne ynosIHOMOYEHHOMY
AomKHOCcTHOMY nuuy OpraHna;

B crny4ae Bblbopa 3asBuTenem cnocoba nonyyeHus pesynbtata MyHUUMNANbHON ycnyru
B M®L| HanpasnseT noanvMcaHHble NPOeKTbl AOKYMEHTOB Ha ByMaXXHOM HocuTene Ans Bblaayu
B MoL.

AOMVHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnuBaemble HacToALWMM NYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUE ABYX paboumx aHEN.

Pesynbtatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA:  MPOEKThI
AOroBOPOB, NPeayCMOTpeHHbIEe NyHKTOM 2.3.1. PernameHTa, Ha 6yMaXHOM HocuTene.

3.5.5. UcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2 - 3.5.4 PernameHnTa, npu
HanmMyMm TEeXHUYECKOW BO3MOXHOCTM OCYLECTBMASeTCA B aBTOMATUYECKOM pexume C
Ncnosib30BaHNEM aBTOMaTU3MPOBAHHOW MHMOPMAUMOHHOW CUCTEMbl, NpeaHasHavYeHHoOW Ans
OoKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHBIX YCIyT.

3.6. Bblgava (HanpasneHve) 3asBuTenNto pesyrbTata MyHULMNanbHOM yCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABNseTcs
nonyyeHne [LOMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHULMnansHOW yCnyri.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMWUHUCTPATUBHOM NpoLeaypsl,
ansetca [naBHbIM cneumanuct [ManaTbl (ganee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bblaadvy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpaBfneHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWe CBedeHW O pesynbTaTe npefocTaBreHus
MYHUUMNANbHOMW Yycrnyrm B NOACUCTEMY BeOeHUMs [OOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

n3BelLaeT 3aaBuTensa (ero npencraBuTENs) cnocobom, yKasaHHbIM B 3asiBIEHUMM, O
pesynbtate npeaocTaBfeHUss MyHUUMNANbHOW YCAyrM WM O BO3MOXHOCTU  MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHon yenyrm B Oprane nnm 8 ML,

WcnonHeHne npouenyp Npu HanuMynmm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSEeTCs B
aBTOMaTMYECKOM peXumMe C MUCNoSfib30BaHMEM aBTOMATU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHWs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B TeyeHue ogHoro paboyero [AHA CO  OHSA  MNOAMUCAHUA  OOKYMEHTa,
noaTBepXaatollero npenocrtaeneHve (OTka3 B NPeaoCTaBfieHUM) MyHUUUNANbHOW YCIyru,
YMOMHOMOYEHHbIM AOMKHOCTHBIM NnuomM OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASKOTCA: pa3MelleHue
CBeAEHUN O pesynbTaTte npeaocTaBfieHUss MyHUUMNANbHOMW YCnyrm B  MHGOPMALMOHHbIX
cucTemMax, W3BeLleHWe 3asBuTensa (ero npeacTaBuTensl) O pesynbTate npeaocTaBneHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. lNMopsgok Bblgaun (HanpaBneHus) pesynbTaTa NpPegocTaBneHns MyHULMNanbHON
ycnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTenda 3a pesynbTatoM MyHuumnanbHon ycnyrm B MOLL,
paboTHk MOLl BblgaeT 3asButento pesynbTaT MyHULMNANbHOW YCyru.

MoanuncaHne npoekta goroBopa ocyuiectendaeTca 3assutenem 8 ML,

Mpwn nognucaHum porosopa paboTHuk MOL| npoBoAUT NPOBEPKY MOSIHOMOYMIA NULa,
nognucobiBaloLero OOKyMeHTbl. B cnyyae obpalweHuns npencraBuTenss  3asiBUTENS,
YNONTHOMOYEHHOIO Ha MoAanucaHue [OOKYMEHTOB, CKaHUpyeT AOKYMEHTbl, y4OCToBepsiolmne
NMONHOMOYNA NPEeACTaBUTENS 3aABUTENSA N BHOCUT cBeaeHusi 0 Hux B AUIC MOLL.

3asButenb (NpeacTaBuTeNb 3asiBUTENS, YNONIHOMOYEHHbIN Ha NoAnncaHne 4OKYMEHTOB)
nognucbiBaeT ABa dk3eMnnspa 4OroBopa, CKpennseT cBoen NoAnuchio.
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PaboTHuk MO®L| npoctaBnseT gaTy nognucaHus OOroBopa M BblAaeT OAWH 3K3eMnnsp
3asBuUTENO (MpeacTaBUTENO 3asBUTENS).

lMocne nopnucaHus 3asiBUTENneM [OroBopa, He nosgHee ogHoro paboyero aHs, MOL|
HanpaenseT B OpraH ak3emnnap gorosopa.

lMpoekTbl [OroBOpOB, HaMpaBrfiEHHble 3asBUTENO, AOMMKHbI ObiITb MM noanucaHbl U
npegcraeneHsl B M®L|, He no3gHee 4yem B TeyeHne 30 AHEN CO OHSA NONyYeHUs 3asiBUTENeM
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacToOALLMM MYyHKTOM,
OCYLLIECTBMATCA B NOpSAKE O4YepedHOCTW, B [AeHb npubbiTUst 3asBUTENS B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOSMIHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABASATCA: pukcaums gakra
BblAaun peaynbTata npegoctaBneHns MyHuuunaneHon ycnyrm B AUC MOLU, nognucaHHbin
3asiBuTENEeM 1 HanpasneHHbI B OpraH 4orosop.

3.6.3.2. lpn obpawieHnn 3asiBUTENdA 3a pesynbTaTOM MyHULMMNANbHOW YCNyrn 4yepes
PecnybnukaHcknin noptan 3asBuUTent0 B NUYHbIM KabMHET aBTOMaTUYEeCKU HanpasrisieTcs
9NEeKTPOHHbIN  obpa3  OOKyMeHTa,  4BngoWerocs  pesynbTaToM  nNpefocTaBrieHus
MYHUUMMANbHOW  YCryrn, NOAMNUCaHHbIA  YCUMEHHOW KBanuuuMpOBaHHON 3NEKTPOHHOM
noANUCb YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

3agBuTenb BNpaBe nognucatb  MNpPOeKkTbl gorosopa B JIM4HOM  KabuHeTe
PecnybnukaHckoro noprtana YCWUNeHHOW KBanndUUMpOBaHHOW 3MEKTPOHHOW MNOAMUCBHID B
TeveHune 30 kaneHgapHbIX OHEN.

Mo ncrevyennun 30 KaneHOapHbIX OHEW 3asBUTENIO0 NOCTynaeT MHopMauUna O TOM, YTO
NCTEK CPOK NognucaHns aorosopa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS OOKYMEHTa, NoATBepXKAaatoLwero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHULMNAnbHON YCnyri, YNONHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASTCA: HanpasfieHue
(npepoctaBneHne) ¢ ucnonb3oBaHveMm PecnybnukaHckoro noprana 3asBuUTEmN0 LOKYMEHTa,
noaTBepXaatwoLllero npeaocTaBneHne MyHUUMNAanbHOW ycnyru (B TOM 4ucne oOTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyTn).

3.6.3.3. lMpwn obpalieHnn 3aaBuTens 3a pesynbTaToM MyHuumMnaneHon ycnyrn B OpraH,
AOJDKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHwe) [OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWMO 3asBUTENsS BMECTe C
93K3eMMAsSpOM 3NIEKTPOHHOMO [AOKyMeHTa Ha OymaxHOM Hocutene emy MoxeT OblTb
npeaocTaBfieH IK3eMNIIAP SNEKTPOHHOIO JOKYMEHTa NyTeM €ro 3anmcu Ha CbeMHbIN HOCUTESb.

Moanucanne npoekTa JoroBopa ocyllectensaeTca 3asasutenem B OpraHe.

Mpyn noanucaHum p[oroBopa [LOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) [OKYMEHTOB, MPOBOAUT MNPOBEPKY MOMHOMOYMKA nuua, MNo4nucbiBatoLLEero
AOKyMeHTbl. B cnyyae obpaweHns npeacraButens 3asiBUTENS, YNOSTHOMOYEHHOro Ha
nognucaHne  OOKYMEHTOB, CKaHWpyeT  OOKYMEHTbl, YAOCTOBepsiowme  NOSIHOMOYUSA
npeacraButTens 3asBUTENd, W BHOCUT CBeAEHUS O HUX B  aBTOMAaTU3MPOBAHHYIO
WHPOPMALUMNOHHYKD  CUCTEMY, MpedHa3HaAYeHHY [Ofs  OKas3aHUs roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3agasuTtens (NpeacrtaBuTeENb 3asBUTENS, YNONHOMOYEHHbIN Ha NOANMCaHME OOKYMEHTOB)
nognucbiBaeT ABa dK3eMnnsapa 4OoroBopa, CKpennseT CBOen Nognucklo.

[omKHOCTHOE  NUUO, OTBETCTBEHHOE 3a Bbldayy (HanpaBrieHue) [OOKYMEHTOB,
npoctaBngeT AdaTy noanucaHus [oroBopa W BbldaeT OOWH  3K3eMnnsp  3asBUTErto
(NnpeactasuTento 3aaBuUTENs).

MpoekT poroBopa, HanpaBfeHHbIN 3asBUTENIO, AOMMKEH ObiTb MM nognucaH u
npeacraeneH B OpraH He no3gHee 4Yem B TeveHne 30 OHEN CO AHS NOonyYeHus 3asBuUTENEM
npoekTa ykasdaHHOro AOoKyMeHTa.
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AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM NMYHKTOM,
OCYLLECTBMAIOTCA B NOpSAKe O4YepedHOCTW, B [eHb npubbiTUsS 3asBuUTEns B CPOKMW,
ycTaHoBreHHble [TpaBunamu BHYTpeHHero TpyaoBoro pacrnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata npegocTaBneHns MyHUUMnanbHOW yCnyrm B aBTOMaTU3MPOBaHHOM
WHOPMaLUMOHHON  cucTemMe, MpefHasHadYeHHOM [Ond  OKasaHMs  rOCYydapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHUs TEeXHW4YEeCKOM OWUnBKN B AOOKYMEHTe, SABNAlLeMcs
pes3ynbTaTtoM MyHULMNAanbHOW yCcnyru, 3assutenb HanpasnsaeT B OpraH:

3asBneHne o6 McnpaBneHUn TexHuydeckon owmnbkn (npunoxeHne Ne 5 k HacToswwemy
PernameHTy);

AOKYMEHT, BblaHHbIA 3asBUTENO0 KaK pe3ynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

OOKYMEHTbI, WUMelLlMe pUAMYECKYD CuUMy, CBUOETENbCTBYOLWME O  Hanuyuu
TEXHUYECKON OLLUNBKM.

3asBneHne o006 wucnpaBneHUNM TEXHUYECKON OWKNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, 4BMSWeMca pe3ynbTatoM MyHUMUMNanbHOW Yycnyru, nogaeTcs 3asBuTenem
(ynonHoOMo4YeHHbIM  npeacTtaBuTeENEM) MOYTOBbIM — OTMpaBneHnem (B TOM  4ucne cC
NCNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMBo Yepeld PecnybnukaHckmii noptan unn MoLl.

3.7.2. lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLLEeCTBRSEeT npuemM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINMBKN, pernctpupyeT 3adBrneHne ¢ NpUNoXKeHHbIMN
AOKYMeHTaMu W nepefaeT uX [AOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a o06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHLIX MPOLEayp SBNSATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HanpaBfeHHOe Ha pPacCMOTPEeHWEe OOSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [Jo/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl U B LENAX BHECEHMS WCMpaBfeHWA B [LOKYMEHT, SABMSKOWMWNCS pe3ynbTaToMm
npegocTaBneHns MyHULMNAnbHOW YCRyrn, OCYLIeCTBNSeT npoueaypbl, NpesyCMOTPEHHble
nyHkTom 3.5 PernameHTa, v BblAaeT NCNpaBneHHbIN AOKYMEHT 3asBUTENO (YNOSTHOMOYEHHOMY
npeacTtaBuTeNio) fMYHO NOA4 pPOCNUCL C  U3bATMEM Yy  3aaBuTens  (YNOSIHOMOYEHHOro
npeacTtaBuTens) opurnHana OOKYMeHTa, B KOTOPOM COAEPXMUTCA TexHudeckas owwnbka, nnu
HanpaenseT B agpec 3asBuTeNs NOYTOBLIM OTNpaBneHnem (NocpeacTBoM ANEKTPOHHOM NOYTbI)
MMCbMO O BO3MOXHOCTM MONydeHuUs AOKyMeHTa npu npegoctaBneHun B OpraH opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.

AOMUHUCTPATUBHbIE npoueaypbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B TedeHue AByX paboumx AHen nocre obHapyXeHUss TEXHUYECKOM OLINOBKN unu
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO Nuua 3asiBNeHns 0 JoNyLLEeHHOW owmnbke.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBIX nNpouenyp SBAAOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a9BUTENIO OKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NMLI@MM NOMNOXeHUI PernameHTa 1 UHbIX HOPMaTUBHbIX
NpaBOBbIX AKTOB, yCTaHaBNUBaLWMNX TpeboBaHNs K NpeaoCTaBNeEHNI0 MyHULMNANbHOW YCyry,
a TaKKe NPUHATUEM UMUK peLleHUi
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KoHTposib 3a NOMHOTOM W KayeCTBOM MPefOoCTaBfEHUs MYHULMMNANbLHOM  YCIyru
BKMOYaeT B cebsa BbISABNEHWE U YCTPaHEHWEe HapylleHun npaB 3asiBUTenen, nposeaeHue
NpoBepoK cobnogeHns npouenyp NpeaocTaBfeHns MyHUMUMNANbHOW yCnyrM, MNOLrOTOBKY
pelueHnn Ha gencteus (6esgencTene) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamMn KOHTpoOns 3a COOMAEHMEM WUCMNOSHEHUS a4MWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 corfnacoBaHMe NPOEKTOB  AOKYMEHTOB MO  MNpenoCTaBfiEHMUIO
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHUS OEN0NPOU3BOACTBA;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbIX MPOBEPOK CcobnoaeHus
npoueayp NpeaocTaBreHnst MyHUUMNANbHOW YCIyri.

B uenax Tekywero KOHTPOMS WCNOMb3YTCA CBEOEHUS, MMeKLWMeca B 3NeKTPOHHON
0ase [fgaHHbIX, cnyxebHas KOppecnoHAeHuusl, YCTHasg U NUCbMEHHass WHdopMauus
AOJDKHOCTHbIX L, OCYLLECTBASOWNX BbINONIHEHME aAMUHUCTPATUBHBIX Npoueayp, XXypHarbl
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYrne CBEAEHUS.

[na ocywecTBNeHns KOHTPOMs 3a COBepLleHMEM OEeUCTBUW Npu npefocTtaBneHun
MYHUUMNANbHOW  YCNYrM WU NPUHATMM  PELeHUn  pPyKOBOAUTEND opraHa MECTHOro
camoynpasfeHus NpeacTaBnsATCA CnpaBkn O pesynbTaTtax NpeaoCTaBeHns MyHULMNanbHON
ycnyru.

O cnyyasx M npuynHaxX HapyweHWs CPOoKOoB, MOCHeAoBaTesIbHOCTU U coAepXXaHus
aAMUHUCTPATUBHbBIX Npoueayp AOSMKHOCTHbIE NULA HEMEOEHHO MHAOPMUPYIOT PYKOBOANTENS
opraHa, NnpefocTaBnsalLWero MyHUUUNanbHyo YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
Nno YCTPaHEHUIO HapyLIEeHUN.

Tekywmnnm KOHTpPONb 3a cobnogeHnem nocrnenoBaTefibHOCTU OEeNUCTBUIA, onpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  MNpoueaypaMmy MO MNPeaoCTaBNEHUKD  MYHUUMNANbHOW  YCIyrn,
OCYyLIeCTBNAEeTCA 3aMecTuTenieM pyKoBOAUTENst opraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPEAOCTaBMEHUIO MYHUUMNANbHOW YCnyru,
Ha4YanbHWUKOM OTAena, OCYLUEeCTBAAKOWEro opraHmsauuio paboTbl MO  npeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

lMepeyveHb OOMKHOCTHLIX NAL, OCYLLECTBNAIOWMNX TEKYLUNIN KOHTPOSb, YCTaHaBIMBaeTCs
NOSNIOXXEHNAMM O CTPYKTYPHbIX MNoApasdeneHnsax opraHa MEeCTHOro CcamoyrnpaBfeHns W
AOIMKHOCTHLIMWU pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS! MAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucre nopsiaok U oopMbl
KOHTPOIS 3@ MOMHOTON M KA4YeCTBOM MpeaocTaBreHnsl MyHUUMNanbHOW yCryrm

KoHTponbHble NpoBepkn MOryT ObiTb MMAaHOBbIMK (OCYLIECTBNATLCA Ha OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX MNNAaHOB paboTbl oOpraHa MECTHOro camoynpaBneHus) wu
BHennaHoBbIMU. [1pn NpoBeaeHMM NPOBEPOK MOTYT pacCMaTpmMBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHMUMNANbHOW yCnyrn (KOMMNMEKCHbIE NMPOBEPKKU), UM MO KOHKPETHOMY
obpalleHunto 3asaBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBnsaoLWero MyHMUMnanbHyo
ycnyry, 3a pelweHus n gencteng (6esgencrame), npuHMMaemble (OCyLLECTBASIEMbIE) UMY B
XoAe NpeaocTaBnNeHNsa MyHULMNanbHOW yCryru

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Cryyae BbISBMIEHWUS HapyLIeHWA npaB
3asBUTENEN BUHOBHbIE IMUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.
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PykoBoautenb opraHa MeECTHOrO CaMOyMpaBfieHMs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3asBNeHUN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noApasfernieHnst opraHa
MECTHOro CaMmoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHNME AaOMUHUCTPATUMBHbLIX [OEWCTBUK, YKal3aHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblIE ChyXallMe 3a peleHna U OeWCTBUS
(6e3pencTBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4Ee NPeaoCcTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENBCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpedboBaHUs K nopaaky u dopmamM KOHTPOss 3a
npenocTaBneHMeM MyHULMNANbHOW YCyri, B TOM YMCIEe CO CTOPOHbI rpaxaaH, nx
00beanHEeHU 1 opraHn3auun

KoHTponb 3a npegoctaBneHMeM MyHUUMNANbHOM YCAYrM CO CTOPOHbI FpaxaaH, uX
ob6beVHEHNA M OpraHn3auuin, OCYLLECTBISETCA MNOCPeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MecTHOro camoyrnpaBneHusi Npy NpPeaoCcTaBNeHUn MyHULMNANbHOW YCNyrn, NonyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MWHopMaumm O nopsigke  npenocTaBreHus
MYHULMMANbHON YCNyrm n BO3MOXHOCTM AdocyaebHoro paccmMoTpeHus obpalleHun (kanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. [locyaebHbin (BHeCYyaeOHbIN) Nnopaaok obxkanoBaHus peLlleHnin u genctemm (6es3gencrams)
opraHa, NpeaoCTaBNALLEro MyHULUNANBbHYO YCyry, MHOrOYHKLMOHaNbHOMo LeHTpa
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYT, OpraHn3aumin, yKasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UxX OOMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cry>Kalmx, paboTHMKOB

5.1. 3agButenn MMeT npaBo Ha obxanoBaHue B gocyaebHOM nopsgke pelleHun w
aencteuin (6e3gencTeuns) opraHa, NpeocTaBnsowWero MyHULMNAanbHY yCnyry, AOSMKHOCTHOIO
nvua opraHa, NpefocTaBsAOWEro MyHUUMNANbHYK YCAyry, MYHUMUMNANbHOIO ChyXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYK YCNyry, MHOrOYHKLMOHANbHOIO
LUeHTpa, paboTHUKA MHOFOYHKLMOHANBHOIO LEeHTPpa, opraHnsaumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbu 16 ®epgeparnbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asaBuTenb MOXET 0bpaTUTLCA C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCcTaBIeHUN MyHULMNANbHOW YCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfeHus MyHuuMnanbHoW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM PELLUEHUA U OencTBui (6e3nencTens)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHAmbHbLIN LEHTP, peweHus u gencteuna (6espencreue)
KoToporo obGXanyrTcsi, BO3MOXeHa QYHKUMS N0 NpeaoCTaBNEHU0 COOTBETCTBYHLLMX
MyHMUMNAnNbHbIX YCNyr B NOsIHOM obbeme B nopsake, onpegeneHHoM yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS LOOKYMEHTOB unn WHpopmauun nmbo ocyLlecTBneHus
AENCTBUA, NpeacTaBrieHne MM OCyLLEeCTBEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbIMK akTamu Poccuiickon degepaunmn, HOpMaTUBHBIMIU NPaBOBbLIMK akTamu PecnyGnuvku
TaTapcTaH, MyHUUMNANbHbLIMKA MPABOBbIMW aKkTaMu AONfs NpefoCTaBfeHus MyHULMNanbHON
yCnyru;

4) oTka3 B nMpuveMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMX MNpaBoBbIMM akTamu Poccuiickon degepauumn, HOPMATUBHbLIMU MPaBOBbLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBneHus
MYHULUMNANbHOW YCNyru, y 3asBUTens;
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5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOM YCMyrkn, €Cnu OCHOBaHUS OTKasa He
npegycMmoTpeHbl defepanbHbIMM 3aKOHAMU U NPUHATBIMWA B COOTBETCTBUU C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumm, 3akoHaMM U UHbIMU
HOpMaTUBHLIMW NpPaBOBbIMK akTamMun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMKW NPaBOBbIMU
aktamn. B ykasaHHOM cnyvae pocynebHoe (BHecyaebHoe) obGxanoBaHve 3asBUTENEM
peweHnn un pgencteun  (6e3nencTBnsd)  MHOTOMYHKLMOHANbHOIO  LUeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlyvae, ecnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBme) KOToporo obxanykTcs, BO3foXeHa QyHKUuus no
NpeaoCTaBfEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCRyr B NofHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBleH MyHULMNANbHOW YCnyrn nnatbl, He
npegycCMOTPEHHON  HOpPMaTUBHbIMKM  MpaBoBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukm TatapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnsOWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnsAlWeEero MyHUUUNANbHY YCryry, MHOrO(YHKUMOHANbHOro LEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNPaBlEHUN OOMYLLEHHbIX
UMM OneYvaTok M OWKMBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCyru
AOKyMeHTax nnbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLleHUn W OeACTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOMO LiEeHTpa, paboTHMKA MHOroyHKLMOHANbHOro LEeHTpa
BO3MOXHO B Clyyae, €CnNM Ha MHOrO(YHKUMOHAmbHbIN LEHTP, pPeLleHns 1 OencTsund
(6e3pencTBne) KoToporo obGxanylTcs, BO3MOXeHa (yHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNAMNbHBIX YCNyr B MNOfHOM obObemMe B nopsiake, onpeneneHHoM
vyacTtblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsgka  Bblgadn  OOKYMEHTOB NO  pesynbrartam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MyHMLMNANbHOW YCNyrn, €ecnv OCHOBaHus
NPUOCTAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMKM - 3aKOHAaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMKM HOPMaTUBHLIMM MpPaBOBbIMW akTamu Poccunckon depepaumm,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW  NpaBoBbIMM  akTamu Pecnybnukn TaTapcTah,
MYyHUUMNAaNbHLIMA NPaBoOBbIMM akTamMu. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM pelleHnn n gencteui (6e3gencTBusl) MHOrOMYHKUMOHANbHOMoO
UeHTpa, paboTHMKA MHOro(yHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOrOOYHKLMNOHANbHbLIN LEHTP, peleHna n gencteunsa (6esnencremne) KOToporo obxkanyrTcs,
BO3r0XeHa PyHKLMA N0 NPeoCTaBIEHNIO COOTBETCTBYHOLMNX MYHMLUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsgke, onpeaeneHHomM vactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANBbHOW YCyrn JOKYMEHTOB
unnu uHopMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb Mpu
nepBoHayanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXoauMMbIX ANns npefocTaBreHus
MyHMUMNANbHON ycnyrn, NMbo B NpeaocTaBleHnM MyHUUUNANbHOW YCIyru, 3a UCKITHYEHUEM
crny4aes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKkaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asfBUTENEM peELLUEHUn W
aencTeuin (6e3aencTBmst) MHOrOYHKLMOHANbHOIO LIEeHTpa, paboTHUKA MHOTOYHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Clnyyae, eCcriv Ha MHOroQyHKUMOHAIbHbLIN LEHTP, pelleHna n OenCcTBUd
(6e3pencTBne) KOTOPOro  OGXanykTCs, BO3NOXeHa QYHKUMS NO  npefocTaBreHuto
COOTBETCTBYHOLUNX MYyHMUMNAMNbHBIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B SMEeKTPOHHOWN
dopmMe B opraH, NpegocTaBnArWNN MyHULMNANbHYIO YCIyry, MHOTOMYHKLMOHANbHbLIA LEeHTP
nmbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BRacTv, SBSIOWMACA ydpeauTenem
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MHOrO(OyHKLMOHANbHOro UeHTpa (danee - ydypeauTernb MHOMOQYHKUMOHASbHOMO LEeHTpa), a
Takke B OopraHuMsauuun, npegycMoTpeHHble YacTbto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne
210-03. >Kanobbl Ha peweHus wn pgencteua (6es3gencteme) pykoBOAMTENsS OpraHa,
NpegoCcTaBNALWEro MyHUUUNANbHY YCnyry, NogalwTCd B BbIWECTOAWUN opraH (npu ero
Hanu4um) NMbo B criy4ae ero OTCyTCTBUA pacCMaTpMBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefocTaBrAOWeEro MyHuuunanbHyto ycnyry. »Kanobbl Ha pelleHvss U OencTsud
(6e3pencTtBne) paboTHMKA MHOrOYHKUMOHANbHOIO LEHTpa NogarnTCs PYKOBOOUTENO 3TOro
MHOroyHKUMoHaneHoro ueHtpa. »Kanobbl Ha peweHns u pgeuncteusa  (b6esgencreue)
MHOrOYHKLMOHANbHOro LieHTpa No4alTCa yYpeanTento MHOroyHKLUNOHANBHOrO LeHTpa unm
AOIMKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnukn
TatapctaH. XKanobbl Ha pelweHns un pgencteusa (6esgenctene) paboTHMKOB OpraHu3auuin,
npegycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENSAM 3TUX OpraHu3aumnm.

XKanoba Ha peweHns un pgencteusa (6esgnencTeme) opraHa, npenoCcTaBNsAOLWEro
MYHUUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUUMNanbHYyH
yCrnyry,  MyHUMUMMANbHOIO  Criyallero, pykoBoguTens  opraHa, npeaocTaBnsaoLero
MYHMLUMNANbHYK YCryry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrogyHKLUNOHAaMbHbIN
LEeHTp, C NCNoNb3oBaHNEM MHMOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «VIHTepHeT», canta
opraHa, npeaoCTaBnsawLWEro  MyHuuunanbHyto — ycnyry, EamHoro noptana  nubo
PecnybnukaHckoro noptana, MHgopMaLunoHHOM cucTeMbl aocyaebHoro obxanoBaHus, a Takke
MOXEeT OblTb MpUHATA NpUM NMYHOM npueme 3asButens. XXanoba Ha pelwleHuss U OEeNCTBuUS
(6e3pencTBne) MHOroyHKLMOHANBHOIO LEHTpa, paboTHMKA MHOrOMYHKLMOHANbHOMO LIEHTpa
MOXeT OblITb  HanpaBneHa NO  No4YTe, C  WUCMNONb30BaHMEM  MHAOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «MHTepHeT», canTa MHOroyHKLMOHaNeHOro ueHtpa, EgnHoro
noptana nmbo PecnybnukaHckoro noptana, WH(OPMAaUMOHHON cucTeMbl AocyaebHoro
obxanoBaHusl, a Takke MOXeT OblTb NPUHATaA MNpU NUMYHOM Npueme 3aaBuTens. Kanoba Ha
peweHus u gencrtemsa (6es3gencrTeme) opraHusaumim, npegycMoOTpeHHbIX YacTbio 1.1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUMKOB MOXET ObITb HanpaeneHa no no4re,
C UCNOSIb30BaHMEM UHOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTn «VIHTepHEeT», CanToB 3TUX
opraHmsauumn, EgmHoro noptana nunbo PecnybnukaHcKoro noprtana, a Takke MOXeT ObiTb
NPUHSTa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALWEro MyHULUUNANbHYIO YCNYry, OOMMKHOCTHOrO
nMua  opraHa, npefocTaBfsOWEro  MyHuUMNanbHy — ycnyry, nmbo  MyHMUMNanbHOro
crnyXawlero, MHOroyHKLUMOHANbHOrO LEeHTpa, ero pykoBoautena wu (unun) paboTHWMKa,
opraHu3aumn, NpegyCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx
pykoBogutenen wu (unu) pabOTHUKOB, peweHna wn pencTeua (be3gencrTBue) KoTopbixX
obxanytoTcs;

2) amunuio, uMdA, OTYEeCTBO (MocrnegHee - Mpu  Hanuuum), CBeOEeHUss O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEeHUs 3asBUTENS - HOPUOMYECKOrOo Ivua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNEeKTPOHHOW MOoYThbl (MPU HaMMYUKM) U NOYTOBLIN agpec, no
KOTOPbIM AO0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyembix peleHusax u  gencteusx (6esgenctsun) opraxa,
npenocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBNAOWEro  MyHUUMNANbHYO  ycnyry, Jnmbo  MyHUUMNanbHOro  Criyatliero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroYHKLMOHANLHOIO LiEHTpa, OpraHu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoabl, HA OCHOBAHMM KOTOPbIX 3asiBUTESb HE COrfaceH C pelleHneM n OenNcTBueM
(6espencTBnem) opraHa, NpefoCTaBnASOWEro MyHUUMNANbHYK YCryry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Criyxatlero,
MHOTO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOroyHKLMOHANbLHOIO LEHTpa, OopraHu3auun,
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npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3aasutenem Moryt ObITb nNpeacTaBfieHbl OOKYMEHTbl (NpU  Hanuuuu), MNoATBepXKAaroLime
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

5.4. MoctynuBwasn xanoba noanexuTt permcTpauun B CPOK He no3gHee pabodero aHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliass B oOpraH, NpegoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOTOYHKLMOHANbHbLIN LUEHTP, YY4peamTentd MHOrogyHKLUNOHANbHOIO LeHTpa, B opraHM3aumu,
npenycMoTpeHHble 4actbio 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
paboynx [HeW CcO [OHA ee perucTpaumm, a B crnyvae obxanoBaHWA OTKasa opraHa,
npegoCTaBNAILWEro MyHUUMNAanbHYO YCyry, MHOro(yHKUNOHaNbLHOro LeHTpa, opraHu3auumn,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTENst b0 B MCNpaBnieHmMm AOoNyLEeHHbIX OnevYaTok 1 ownbok nnmn B cnyyae
obXanoBaHUs HapylleHWUs YCTaHOBMEHHOro CpoOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co AHSA ee perncrpaunm.

5.6. Mo pesynbTatam paccMOTPEHUs Kanobbl MNPUHUMAETCA OOHO W3 ChneaylLnx
peLeHni;

1) »anoba ynoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONyLWEeHHbIX ornevYaTtok 1 ownbok B BblAaHHbIX B pe3ynbTate npeaocTaBneHns
MYHULUMMNANbHON YCnyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE MPeayCMOTPEHO HOpMaTMBHLIMK MpaBoBbiMW akTamn Poccuinckon Pepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee AOHA, cnefylowlero 3a AHEM NPUHATUS peLUeHUs], yKa3daHHOro B HaCTOSALEM
NyHKTE, 3adBUTEN0 B MUCbMEHHOW DOPME U MO KefnaHU 3adaBUTENSA B 3NEKTPOHHOW dhopme
HanpaBnseTCcss MOTUBMPOBAHHbLIA OTBET O pe3yrfibTaTax pacCMOTPEHMUS Xanobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexawen yagoBrieTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTPEHUS Xanobbl AaeTcs MHpopMauna 0 OENCTBUSX, OCYLLEeCTBNSEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMMANBHYIO YCyry, MHOTO(YHKLMOHaNbHbIM LEHTPOM Nbo
opraHusaumen, npegycMoTpeHHon YacTtblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylweHMrW Npu  OKasaHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA U3BUHEHUS 3a [OCTaBfEeHHble HeyaobcTBa u
yKa3blBaeTCa WHMopMauusa o JanbHenwunx OencTBUSAX, KOoTopble HeobXoouMMO COBEpLUUTb
3aABUTENIO B LIENAX NONYYEHNST MyHULMNANbHOW YCAYTN.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBNeTBOPEHUIO B OTBETE
3asBUTENO0 O pesynbTaTax PpacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYNHAX MPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUs MPUHATONO
peLleHus.

5.9. B cnyyae ycrtaHoBneHuUss B X04e WM MO pesynbTaTtaMm pacCMOTPeHus Xarnobbl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUA UM MPECTYNMeHna OOMMKHOCTHOe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMSMM MO PacCMOTPEHUIO Xanob, HesameanuTenbHO
HanpasnAT MMELMECa MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
Nno JOroBOpY couunaribHOro Hamma

dopma
(BnaHk opraHa, npegoCcTaBnsoLWero MyHULMnanbHy ycnyry)
PELWWEHWE
O NpeaocTaBfeHUM XUNoro NoMeLLeHns
oT Ne
Ha ocHoBaHun 3asiBneHus ot Ne N npeacTaBfiEHHbIX

AOKYMEHTOB, B cooTtBeTcTBUM C 3akoHoMm Pecnybnuku TarapctaH ot 13.07.2007
Ne 31-3PT «O peanusaumm npaB rpaxgaH Ha npegocTaBfieHne UMM XUNbIX MOMeLeHUn
rocyapCTBEHHOIO XUnuwHoro oHaa Pecnybnvku TaTtapctaH U MyHULUMNANbHOMO XUMANLLHOIO
doHAa Mo JoroBopam coumnarnbHOro HarMmay» npeaocTaBUTb XUIOe MoMeLlleHue no OOoroBopy
coumanbHOro Hamma.

Kunoe nomelueHue:

BMA XXUIOro NOMeLLEeHNS: ;

agpec: ;

KONM4YeCTBO KOMHaT: ;

obuwasa nnowaab: X

Xunas nnowageb: ;

3agaBuTensb:

UneHbl ceMbu:

MpunoxeHwue: npoekT [loroBopa coumanbHOro Hamma XKUoro NoMeLLeHus.

Caenenust 00 3JIEKTPOHHON MOANKCH

AOIMKHOCTb (PN0O)
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MpunoxeHwne
K PelueHunto o npegoctaBneHnn XXunoro nomMeLLeHns

TWUMOBOW AOrOBOP
COLMANBHOMO HAVIMA XKMNOIO MOMELLEHKSA

Ne

« » 20 .
(HanmeHoBaHMe MyHMUMNAaNbLHOrO 06pa3oBaHms) (naTa, mecsau, roa)

(HaMmeHoBaHME YMONMHOMOYEHHOrO oOpraHa rocyAapCTBEHHOM Bnactn Poccuinckon
depgepaumm, opraHa rocygapcTtBeHHOM Bnactu cybbekta Poccuiickon depgepaumm, opraHa
MECTHOro camoynpasneHus inbo MHOro yrnpaBoOMOYEHHOTO COBCTBEHHUKOM NnLa)
AENCTBYIOLLNA OT UMEHN COBCTBEHHMKA XXMMOrO NOMELLEHNS

(ykaszaTtb cobcTtBeHHUMKa: Poccuinckasa depepaumd, cydbbekt Poccuinckon Pepepauum,
MyHuUMnanbHoe obpasoBaHue)
Ha OCHOBaHWUK or" " r. Ne

(HaMMeHoBaHWe YNONMHOMOYMBAKOLLErO AOKYMEHTA)
UMeHyeMbIn B JanbHenwem HanvopgaTtenb, C OOHOW  CTOPOHbI, U
rpakgaHuH(ka) ,
(bamunus, nms, oT4ECTBO)

UMEHyeMbIN B JanbHenwem HaHumaTtenb, C OpYrom CTOPOHbl, HA OCHOBaHWU peLUeHna o
npegoCcTaBfEHUM XNNOro nomewleHus ot " " 20 .
Ne 3aKMNI0YNIN HACTOSALWMI OOTOBOP O HWXKECNeayoLWeM.

)

|. MpeameT gorosopa

1. Hanmopartenb nepegaet HaHumartenio u YneHam ero cembu B BeccpoyHOe BnageHue
N Nonb30BaHME N30NINPOBAHHOE XUMOoe NOMELLEHNE, HaxoasLeecs B

(rocymapCTBEHHOM, MyHMLMMNANBbHON - HY)KHOE yKka3aTb)

COBCTBEHHOCTU, cocTosiLLee U3 __ KomHaT(bl) B
KBapTupe (gome) obLien nnowaabo KB. METPOB, B TOM YMCIE XUITON
KB. METPOB, MO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ONg NPOXMBaHUA B

HeM, a Takke obecneudvBaeT npeaocTaBneHne 3a nraTy KOMMYHarnbHbIX YCIyr:

(anekTpocHabxeHune, rasocHabxeHune, B TOM yncne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsiyee BogocHabxeHne n TennocHabxeHne (otonnexue),
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B TOM 4ucne npmo6peTeHme 1N OOCTaBKa TBEPOOro Tonnnea npun Hann4dmmn

MeYHOro OTOMMEHMUS], - HY>KHOE yKa3aTb)
2. XapaKkTepucTuka npefoCTaBSieMOro JKMIMOro  MOMELUEHMS, €ero  TEeXHWYECKOro

COCTOAHUNA, a TaKkKe CaHUTAPHO-TEXHUYECKOIro n MHOro O60py,El,0BaHVIﬂ, HaxogdLlerocqa B Hem,
YKa3aHa B TEXHNYECKOM MacrnopTe Xumnoro rnomMmeweHnA.

3. CoBmecTHO ¢ HaHumaTtenem B Xuroe MOMELLEeHNE BCENSTCA Creaylowme YreHbl
cembM:

1) :
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
2) ;
(dbamunusi, MMs, OTYECTBO YNleHa CeEMbM 1 CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunus, MMs, OTYECTBO YNleHa CEMbM U CTENEHb_POACTBA ¢ HaHumaTenem)

[I. O65s13aHHOCTM CTOPOH

4. HaHnmaTtenb 00sA3aH:

a) NpuHATbL OT Harmmopgartensa nNo akTy B CpPoK, He npeBbiwatrowmi 10 gHenm co AHs
noanucaHnsa HacTosiwero AoroBopa, NpUrogHoe Ansi MPOXWMBAHWUSA XKUITOE MOMELUEHNe, B
KOTOPOM MNpoBefeH TeKyLMn PEMOHT, 3a UCKIYEHWEM CryyaeB, Korga >Xuroe noMeLleHune
npegocTaBnsieTcss BO BHOBb BBEAEHHOM B 3KCMfyaTauMiO XUMULWIHOM (poHae (aKT AOSDKEH
cogepxaTb TONMbKO OaTy COCTaBfEHUSA aKTa, PeKBU3UTbI U CTOPOHbI 4OroBopa COUManbHOro
HanMa, No KOTOPOMY MnepefaeTcs Xunoe noMmelleHne, ceefeHnss 06 MCNPaBHOCTU XUMOro
NoMeLLEeHNs, a Takke CaHUTaPHO-TEXHNUYECKOrO U MHOro 06opyaoBaHNSA, HAXOAALErocs B HEM
Ha MOMEHT NOANMCaHWs akTa, AaTy NPoOBEAEHMUS TEKYLEro peMOoHTa, CBEAEHUS O NPUroAHOCTMU
XXUITOro NOMeLLeHUs Anga NPoX1UBaHUS, NOAMUCU CTOPOH, COCTaBMBLUNX aKT);

6) cobniogaTtb npasuna NOMb30BAHUS XUMbIMU NOMELLEHNAMMU;
B) MCNOMb30BAaTh XM0e NOMEeLLEeHNEe B COOTBETCTBMM C €r0 Ha3HaYeHNEM;

r) noaaepxusaTb B UCMPABHOM COCTOSIHUM XKUMOE NOMELLEHNEe, CaHUTapPHO-TEXHUYECKOE U
nHoe obopyaoBaHue, Haxopsieecs B HeM, obecneunBaTb X COXPaHHOCTb. [py oGHapyxeHun
HEMCNPaBHOCTEN XXMUMOro MOMELLEHUSI UM CaHUTapHO-TEXHWYECKOTO U MHOTO 0GopydoBaHus,
HaxoAALLerocs B HeM, HeMeeHHO NPYHUMAaTb BO3MOXHbIE Mepbl K X YCTPaHEHUIO 1 B criyyae
HeobxoaMmocTn cooblaTtb 0 HMX HalmopaTento unu B COOTBETCTBYHOLLYIO YMNpPaBsoLLYO
opraHu3auuio;

[4) cogepxaTb B 4YMCTOTE M MOPSAKE >KMMoe MnoMmelleHve, obuiee MMyLEecTBO B
MHOrOKBapTMPHOM AoMe, 06beKTbI 6r1aroyCTponcTBa;

e) npon3BognTb TeKyLLI,I/II‘/'I PEMOHT 3aHMMaeMOro Xunoro nomMeLieHus.
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K Tekywiemy peMOHTY 3aHMMaeMOro XWnoro NoMeLLeHus, BbinonHaemomy HaHnmartenem
3a CBOM CYeT, OTHOCATCA criegyrowme paboTbl: nobenka, okpacka U OKrnewka CTeH, MOTOMKOB,
OoKpacka nonos, [AOBepew, MNOAOKOHHUKOB, OKOHHbIX MEepensieToB C BHYTPEHHEW CTOPOHbI,
pagnaTtopoB, a TakkKe 3amMeHa OKOHHbIX W ABEpHbIX NMPUOBOPOB, PEMOHT BHYTPUKBAPTUPHOrO
NHXeHepHoro obopyaoBaHUs (3MEeKTPONPOBOAKN, XOMOAHOMO M ropsidero BOAOCHaGXeHWs,
TennocHabxeHus1, ra3ocHabXeHns ).

Ecnv  BbiNnonMHeHWe  ykasaHHbIX paboT  BbI3BAHO  HEUCMPABHOCTbIO  OTAENbHbIX
KOHCTPYKTUBHbIX ~ 3fIEMEHTOB  obwero wumyuiectBa B  MHOMOKBApTUPHOM  [AOME UMK
obopyaoBaHMsa B HEM NMBO CBA3aHO C NPOM3BOACTBOM KanuTanbHOMO peMOHTa AOMa, TO OHU
nponsBoaaTca 3a cdeT HanmopgaTtena opraHmusaumen, npeasiokKeHHON UM;

X) HEe NpOU3BOAUTL MEPEYCTPONCTBO M (MNX) NEepensiaHNPOBKY XMUMOro nomeweHns 6es
nosly4yeHus COOTBETCTBYHOLLEIO cornacoBaHus, npegyCcMOTPEHHOTO KUTMULHBIM
3akoHogartenbcTtBoM Poccuinckon denepaumm;

3) CBOEBPEMEHHO M B MOSIHOM OObemMe BHOCUTb B YCTAHOBSIEHHOM Mopsake nnaTy 3a
Xunoe nomewleHne W  KOMMYyHarbHble YCnyrM MO YTBEPXAEHHbIM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumm LeHam n tapudam.

B cnyyae HeBHeceHWA B YCTAHOBIEHHbLIN CPOK NnaTtbl 3a XWSioe nomMmelleHne u (unm)
KOMMyHanbHble ycnyru Hanumatens ynnadmBaet HawmogaTtento neHn B pasmepe,
ycTaHoBneHHoM KunuuwHblM Kogekcom Poccuiickon ®depepaumm, 4TO He ocBoboxaaeT
HaHnmaTtensa ot ynnatbl NpUYnTaOLWMXCS NnaTexen;

n) nepecennTbCsl C 4YNeHamuM CBOEN CeMbM B MOPsSAKe, YCTaHOBMEHHOM XUMULHBbIM
kKogekcom Poccunckon depepauumm, Ha Bpems MPOBELEHUS KanuTanbHOro pPeMOHTa Wnu
PEKOHCTPYKUUN AOMa, B KOTOPOM OH MPOXMBaET (KOrga PEMOHT UM PEKOHCTPYKUMS HE MOryT
OblTb NpousBeneHbl 6e3 BbiceneHuss HaHumartens), B npegoctaeBnsemoe Hanmopartenem
XWUIoe NomeLleHne, oTBevaLee CaHNTapHbIM U TEXHUYECKUM TpeBOoBaHUAM;

K) NPy pacTop)XeHWM HacTOSILLEro 4oroBopa 0cBo60aNTbL B YCTAaHOBIEHHbIE CPOKU U cAaTb
no akTy HarimopaTento B MCNpaBHOM COCTOSIHUMM XXWUrloe MOMeLleHne, caHUTapHO-TEXHUYEecKoe
N nHoe obopydoBaHMe, Haxogsiieecs B HeM, ONnatuTb CTOMMOCTb He MNpOoM3BeAeHHOro
HaHumaTtenem un Bxopsiliero B ero o683aHHOCTU PEMOHTa XXWUMOro MOMELLEHUS!, caHUTapHO-
TEXHUYECKOTO U MHOTO 0OOpyaoBaHMs, HAXOASLIErocs B HEM, UM MPOU3BECTU €ro 3a CBOW
CYET, a Takke MoracuTb 3a[0MMKEHHOCTb MO OnnaTte 3a XXMIoe MOMeLLEHUE U KOMMYHarbHble
yCcnyru;

n) ponyckaTb B 3apaHee CorfacoBaHHOE CTOPOHaMM HACTOSILLEro AOroBopa BpeMsi B
3aHMMaeMoe Xuroe rnomelleHne paboTHMKOB Hanmopgartens unv ynoriHOMOYEHHbIX UM fuu,
npeacTaBuTenen opraHoB rocyapCTBEHHOIO HaA30pa U KOHTPOMSA A OCMOTPa TEXHUYECKOrO
M CaHUTApPHOrO COCTOSIHUSI >KMIOFO MOMELUEHMS, CaHUTApPHO-TEXHMYECKOTO W WHOrO
o60opyaoBaHUs, Haxo4sLLIerocs B HeM, 4SS BbINONIHEHUS HEOOXOAUMbIX PEMOHTHBLIX paboT, B
cryyae pacTopXKeHust 4orosopa, a Ans NMKBMaauumn asapui - B noboe Bpems;
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M) nHdpopmmnpoBaTb Hammogatens 06 nameHeHUn OCHOBaHUIM U YCINOBUKW, AAOLWMX NPaBO
NoJSIb30BaHUS XNNbIM NOMELLEHMEM MO JOrOBOPY coUManbHOro Hamma, He nosgHee 10 paboumnx
AHEN Co OHSA Takoro U3MEHEHNS;

H) HECTM WHble 00s13aHHOCTW, NpeaycMoTpeHHble YXKunuuHblM Kogekcom Poccuinckon
depepaumm 1 eneparnbHbIMU 3aKOHaMW.

5. HanmopaTtenb o06s3aH:

a) nepepgatb HaHnmatento no akty B TedeHne 10 gHen Co OHS NoAnucaHus HacTosLWEero
aorosopa cBobogHOE OT MpaB MHbIX NUL U NPUrogHOE AN NPOXMBAHUS XUITOE MOMeLLeHneE B
COCTOSIHMM, OTBevatowem TpeboBaHNAM NoxapHoM 6e30MacHOCTU, CaHUTAPHO-TUTMEHNYECKNM,
9KOJSIOrMYECKMM N UHBbIM TpeboBaHNAM;

6) NnpuHMMaTb y4acTve B HagneXxalwem coaepaHum U B peMOHTe obLLero nmyllectesa B
MHOTOKBApTMPHOM [OME, B KOTOPOM HaxoAMTCA CAAHHOE MO [OroBOpY COLMAnbHOrO Havima
XWMoe NnomeLLeHune;

B) OCYLLECTBMATbL KanuTamnbHbIA PEMOHT >KWJOro NOMELLLEHUSI.

Mpwn HeMcnonHeHU UK HeHagnexawem ucronHeHun HaimogaTtenem o6si3aHHOCTEN MO
CBOEBPEMEHHOMY MPOBEAEHMIO KanuTanbHOrO PEMOHTa CAAHHOTO BHAEM XXMITOTO NMOMELLEHMS,
obuero umMywiectea B MHOTFOKBApPTUPHOM [OME, CaHUTApPHO-TEXHWYECKOTO W MHOro
o60opyaoBaHUs, HaxoasLWEerocsi B XXMom nomeleHmmn, HaHnmartens no ceoemy BbiGopy Bnpase
noTpeboBaTb YMeHbLUEHUS! NnaThbl 3a XWUoe nomMelleHne, NMbo BO3MELLEHMST CBOMX PacXO4oB
Ha YyCTpaHeHMe HeOoCTaTKOB JKWUMOro rMoMelweHuss u  (unu) obliero umyuiectsa B
MHOrOKBapTMPHOM [OOMe, IGO0 BO3MELLUEeHUs YObITKOB, MNPUYUHEHHBLIX HeHaanexalimm
NCMNONTHEHMEM UM HEUCMONHEHMEM YKa3aHHbIX 06si3aHHocTel HanmoaaTtenewm;

r) npegoctaBuTe HaHumaTeni n 4neHam ero cembu B nopsigke, nNpegycMoTPeHHOM
KununwHeim  kogekcom Poccunckon ®degepaumn, Ha BpeMsi MNPOBEOAEHUSI KanuTanbHOro
PEMOHTA WU PEKOHCTPYKUMM AoMa (Korga PeMOHT WKW PEKOHCTPYKUMA He MOryT ObiTb
npoussefeHbl 6e3 BbiceneHna HaHumaTtens) Xunoe noMelleHne MaHeBpeHHoro doHaa,
OoTBevalLlee CaHNTapPHbIM N TEXHUYECKUM TpeboBaHUAM.

lMNepeceneHne HaHumaTtens u 4nNeHOB €ro CeMbW B XWUII0€ MOMELLEHME MaHEBPEHHOro
oHOaa u obpaTHO (NO OKOHYaAHUM KanUTanbHOrO PEeMOHTa WUAN  PEKOHCTPYKLUK)
ocyLecTBnaeTCsd 3a cHeT cpeacts Hanmmopartens;

A) wHdopMmmpoBaTb HaHumaTensa O NpoBeAeHMM KanuTanbHOro pemMoHTa  unu
PEKOHCTPYKUMK foMa He no3aHee vyem 3a 30 gHen oo Havana pabor;

e) npuHMMaTb yy4actme B CBoeBpeMeHHOIZ noaroToske gomMma, CaHUTaApPHO-TEXHUYECKOIo un
MHOro O60py,E|,OBaHI/1H, Haxogduerocqa B HeM, K aKkcrstyataunn B SUMHUX YCITOBUAX]

)K) obecneumBaTtb npeagocTtaBlieHne Hanumartento npegycMoTpeHHbIX B HaCTOoALlEM
Aorosope KOMMyHarslbHbIX YCINyr Haanexawero Ka4ecrBa,

3) KOHTPOJIMpOBaTb Ka4eCTBO MNnpeaoctaBiiA€MbIX XXUJTULLHO-KOMMYHalbHbIX YCITYT;
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n) B TeyeHne 3 paboumx OHEW CO OHSA M3MEHEHMWS LEH Ha CoaepXKaHue, PEMOHT XWIbsi,
HaeM XWiblX MOMeLLeHUA, TapugoB Ha KOMMyHarnbHble YCnyrM, HOpMaTMBOB MOTpebrneHus,
nopsiika pacyeToB 3a NpefocTaBeHHbIE XUITULLHO-KOMMYHarbHble YCryrn nHdopMmpoBaTb 06
aTom HaHumarens;

K) NPOM3BOAUTL UMM Mopy4YaTb YNONTHOMOYEHHOMY NMLY NPOBEAEHNE nepepacyeTa nnaTbl
3a Xunoe noMeLLeHNE 1 KOMMYHarbHbIE YCNYT B CIlydae oKkasaHus yCnyr 1 BbINONHeHUst paboT
HeHagnexalwlero kayectBa M (Mnu) C nepepbiBaMy, MpPEeBbIlLAOWMMN  YCTAHOBMEHHYIO
NPOOOIKUTENBHOCTb;

J'I) NPUHATL B YCTAHOBJIEHHbIE CPOKU XWUJTO€e MNnomMelleHne y HaHumaTena no aKTy caayun
XUJ10Io NoMeLLEHNA Nocrie pacTop>KeHnA HacTtoAero JoroBopa,

M) HECTU uHble 00653aHHOCTWU, NpPedyCMOTPEHHblIE 3aKoHOAATeNbLCTBOM Poccuimckomn
depepauymn.

[ll. MNpaBa cTopoH

6. HaHumaTenb Bnpase:
a) Nonb3oBaTbCHA OOLLMM NMYLLECTBOM MHOFOKBApPTUPHOIO A0MA;

6) BcenuTb B YCTAHOBIIEHHOM 3akoHoAaTenbCTBOM Poccuiickon depepaumm nopsigke B
3aHMMAEMOE XWUNoe MOMELLEHME WHbIX NUL, pa3pellaTb MPOXmMBaHWE B XXUITOM MOMELLEHUN
BPEMEHHbIX XWUMbLOB, COaBaTb XWMoe MNnoMelleHne B NoJHaeM, OCyLLecTBATb OOMeH wunu
3aMeHy 3aHMMaeMOoro XUoro NoMeLLEeHNS.

Ha BceneHwe k poauTtensm ux OeTeW, He AOCTUILUX COBEPLUEHHONETUs, cornacus
ocTarbHbIX YreHoB ceMbu U HalmogaTtens He TpebyeTcs;

B) COXpaHUTb NpaBa Ha Xuroe rnoMelleHne nNpu BpeMeHHOM OTCYTCTBMM €ro U YNIEHOB ero
cembu;

r) TpeboBaTb OoT HalmopgaTens CBOEBPEMEHHOIO MPOBEAEHUSI KanUTanbHOMO PEeMOHTa
KWUMOro noMmeLleHusl, Haanexalwlero yyacTuss B COAepXaHuu oOLWero umyllectsa B
MHOrOKBapTUPHOM [OMe, a Takke NpeaocTaBneHust NpeaycMOTPEHHbIX HACTOSILLIMM JOrOBOPOM
KOMMYHaIbHbIX YCNYr Haanexalllero ka4yecTsa;

A) TpeboBaTb C MWCbMEHHOrO COrfacus MNpPOXMBAOLWMX COBMECTHO ¢ HaHumartenem
4YfIEHOB CEeMbW B Crly4vasiX, YCTAHOBIIEHHbIX 3akoHodaTenbcTBOM Poccuickon depepauuu,
N3MEHEHNS HacTosILWEero 4oroBopa,;

€) pacToprHyTb B noboe BpemMsi HaCTOSLMIA [OrOBOP C MMCbMEHHOIO Ccorfacust
NPOXXMBAIOLLMX COBMECTHO ¢ HaHMmaTenem 4neHoB cembi;
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X) ocywecTBnsATb  ApyrMe npaBa NoO  MOSIb30BAHUKO  KUMbIM  MOMELLEHMEM,
npenycMoTpeHHble KunuuwHblM — kogekcom Poccuiickon ®epepaummn mn  hbegepanbHbIMU
3aKoHamu.

7. YneHbl cembn HaHumaTens, npoxueawline COBMECTHO C HUM, UMEKT paBHble C
HaHnmaTtenem npaBa n 0683aHHOCTN, BbiTEKAOLME U3 HACTOSLLEro goroBopa. [leecnocobHble
YrneHbl CeMbM HECYT conuaapHyt ¢ HaHumaTtenem OTBETCTBEHHOCTb MO ob6A3aTenbcTBaMm,
BbITEKAOLLNM N3 HACcTOosILLEro Aorosopa.

8. Hanmopgatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMS NNaTbl 3a XUI0Ee NOMELLEHNE U KOMMYHarbHble
ycnyru;

6) TpeboBaTb gonycka B >XWMOe MNOMELLEHME B 3apaHee COorracoBaHHOE CTOpPOHaMMU
HaCTOsILLEro OOroBopa BPEMsi CBOMX PabOTHUKOB WM YMOMHOMOYEHHbIX NUL, AN OcMoTpa
TEXHUYECKOTO M CaHUTAPHOIO COCTOSHMS KWUMOr0 MOMELLEHUS, CaHUTAPHO-TEXHUYECKOTO U
NHOro OOOpyAOBaHWS, HaxOAsLErocss B HEM, ANs BbIMNOMHEHUA HEobXOOUMbIX PEMOHTHbIX
paboT, B Cnyyae pacTop)XeHus JoroBopa, a Anga nukeugaumMm asapun - B noboe Bpems;

B) 3anpeTnTb BCelieHne B 3aHMMaemMoe HaHnmatenem xunoe nomelleHne rpaxagaH B
KavyecTtBe npoXxuBarwwmnx coBmMeCTtHO C HMM YJ1IeHOB CeMbU B Cliydae, €Cliin nocre TaKoro
BceneHna obwasa nnowanb COOTBETCTBYIOLLEIO XUIoro noMeLweHnda Ha 1 yuneHa cemMbu CcTaHeT
MeHblle y‘-IeTHOIZ HOPMBbI.

IV. MNopsagok sSMeHeHUs, pacToPXXeHUS N NpeKpaLleHns gorosopa

9. Hactosawmin goroBop MoXeT ObiTb M3BMEHEH UMK PACTOPrHYT MO COrfalleHnto CTOPOH B
yCTaHOBIIEHHOM 3akoHoAaTeNnbLCcTBOM Poccunckon defepaunm nopsgke B noboe Bpems.

10. MNpu Bble3ge HaHumaTenss M 4YNeHoB ero cCemMbuM B ApPYyroe MeCTO >XUTenbCTBa
HaCTOSILLMI OOrOBOP CYMTAETCHA pacTOPrHyThIM CO AHSA Bble3aa.

11. Mo TpeboBaHuio HarmopaTtens HacTOALWMA OOroBOp MOXeT OblTb pacToOprHyT B
cyaebHoM nopsigke B crnefyroLmx criyqasx:

a) ncnosib3oBaHne HaHMmaTtenem XXnnoro NoOMeLLEHUsT HE NO Ha3HAYEHMUIO;

6) paspylweHne unu NoBpeXOEHUE XUIOro nomMelleHuss HaHumartenem wnu ppyrumu
rpakgaHamu, 3a JecTBUS KOTOPbIX OH OTBEYaET;

B) CMCTEMAaTMYeckoe HapyLleHue npaB U 3aKOHHbIX MHTEPECOB cocenen, koTopoe aenaet
HEBO3MOXXHbIM COBMECTHOE NPOXUBAHWE B OHOM >XUITOM NMOMELLEHNM;
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r) HeBHeceHve HaHumMaTenem nnatbl 3a XWnoe nomelleHne u (UNKn) KoOMMYyHasbHble
ycnyru B Te4eHune 6onee 6 mecsiLes.

12. HacTtosawmn oroBop MOXeT OblTb pacTOPrHyT B cyaebHOM nopsifke B UHbIX Cryyasx,
npeaycMoTpeHHbIX XKunuiwHelm kogekcom Poccuinckon degepaumn.

V. lNpoyne ycnosus

13. Cnopbl, KOTOpblE MOTYT BO3HWKHYTb MEXAYy CTOPOHaMM MO HACTosLWEMY OOroBopy,
paspeLuatoTca B nopsiake, NpegyCMOTPEHHOM 3akoHoadaTenscTBoM Poccunckon denepauun.

14. HacTosilwumin OoroBop cocTaBfeH B 2 9K3emmnnspax, OauH U3 KOTOPbIX HaxoauTca Y
Hanmopgartens, apyron - y HaHumatens.

Hanmopartenb HaHumartenb
(mnognuce) (mnognuceb)

M.T1.
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Mpunoxexue Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHNsa MyHULMNANbHOW yCnyrm
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
no JOroBOpY couunaribHOro Hamma
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PEWEHNE
06 oTKase B NpeoCTaBneHMM MyHULUNANbHOW yCryrm
oT Ne
Mo pesynbTaTaM pacCMOTPEHUS 3aABNEHUS OT Ne (6ama

U HoMep 3asiefieHusi) NPUHATO pelleHne 06 oTkase B NpeaoCTaBNEeHNN MyHULMNANbHOW YCyru
no criegyLmmM OCHOBAHUAM (8bI6pamb HEObXO0O0UMbIE):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTEeNnbLHO MHopMUpyeEM:

(ykasbigaemcs uHgopmayusi, Heobxodumas Orns ycmpaHeHUs MPUYUH OomKa3sa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Cenenust 00 HIEKTPOHHON TOANHUCH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHue Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
no JOroBOpY couunaribHOro Hamma
®no

[lOKyMEHT, YAOCTOBEPSIIOLLMIA NINYHOCTb:

(BMA OOKYMeEHTA)

(cepus, Homep)

(kem, korga BblaaH)
Anpec pernctpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npeacTtaBuUTElb.

ol4e)

[IOKyMEeHT, yaoCTOBEPSALLUNN NNYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  AOKYMeHTa, MOATBEPXKAAOLLEro
NMOSTHOMOYNS:

Anpec perncrtpaumm

KoHTakTHas nHpopmauus:

HOMep Tern.
1

HoMep Tern.
2

arn.
no4Ta

3aaBsneHune
O NPeAOCTaBMEHNN XKUOro NOMELLEHNST MYHULMNANBHOIO XUMNLLHOMO poHAa rpakaaHuHy no
[AOroBOpY coumanbHOro Hamma
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B cBga3u

(ykasaTb OCHOBaHMS NPU3HAHNSA rpaXkgaHWHa HY)X4aroLWmMMCs B

XXMIMOM MoMeLLeHMM, NPeAoCTaBNSAEMOM MO A4OroBOPY CoUManbHOro Hamva,

a TakXxe B Clty4dae nogayum 3adasrieHnA rpoaxgaHMHoOM, OTHECEHHbLIM K onpeueneHHoPl

deaepanbHbiM 3aKkoHOM, yka3oM NMpesngeHTa Poccuiickon depepauum nnm 3akoHOM

Pecny6nuku TaTapcTaH kaTeropuu, ykaszaTb COOTBETCTBYIOLLYIO KaTEropuio)

NpoLly MPUHATH MEHS Ha Y4eT B Ka4eCTBE HyXOaloLWerocsas B >KUIIOM NOMELLEHUHN,
npegocraBnsaeMoM No OOroBOpY couuanbHOro Hamma, a Takke (B cnyyae HeobxoguMocTw)
Npu3HaTb MeHs (YNEHOB MOEWN CEMbM) ManoOMMYLLUMN.

CocTaB Moen ceMbu YernoBek:

1. Cynpyr(a)

(pekBu3nTbl cBMaeTenbcTBa o 6pake, ®.1.0., yucno, mecau, roa
POXOEHUNA, NacrnopT, cepusi, Homep, kem u korga BoligaH, CHUINC, agpec pernctpaumm no Mecty
XuTenbcTea)

2.

(poacTtBeHHble oTHoweHus, ®.M.0., yncno, mecsu, rog poXxaeHus, nacnopT
(cBMOETEenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 korada BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTEenbCTBa)

3.

(poacTteeHHble oTHoweHus, ©.L.0., yncno, mecau, rog poxgeHus, nacnopT
(cBMOETENBLCTBO O POXAEHWUN), cCepusi, HOMepP, KeM 1 koraa BblaaH, CHUJIC, agpec
permctpauum no MecTy XuTenbcTea)

A M uneHbl MoOel CeMbW [OOCTOBEPHOCTb W MONIHOTY HACTOSLUMX CBEAEeHWN
NnoATBep)Xaaem.

O cebe coobwarw, uyto 4 paboTato

(ykasaTb HaMeHOBaHWe opraHun3auuu,

uexa, otgena)
c r. B JOJIKHOCTU
(uncno, mecsu)
Mosi cembss cocTouT U3 yenosek (ykasaTb No poacTBy, BO3pacTy, C
Kakoro BpeMeHu NpoXmneatoT)

A n coBeplIEHHONETHME uYneHbl MOeu CeMbuM [aem corfiacue Ha npoBepky
YNONIHOMOYEHHbIM OpraHoM MpeaCTaBMeHHbIX HaMW CBEAEHWM O [oxodax M uMyLlecTBe B
HaroroBbIX, TAMOXEHHbIX U UHbIX OpraHax.
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A 1 4neHbl Moel ceMbW MpeaynpexaeHbl, YTO B Cnyvyae MPUHSTUS Hac Ha y4eT Mbl
00513aHbl NPY M3MEHEHUM YKa3aHHbIX B 3asiBNIEHUN CBEAEHUIA B MECSIYHBIN CpOK coobliaTb 06
3TOM B NMUCbMEHHOW hopMme B YNONHOMOYEHHbI OpraH Nno MecTy y4YeTa, a Takke npeacTaBnsaTb
B YCTaHOBMNEHHbLIX MNOPSAKE W CPOKM COOTBETCTBYHOLUME [AOKYMEHTbl Ans  Hallen
nepepermcTpauumn Kak rpaxgaH, COCTOSILUMX Ha yyeTe B KauyecTBE HYXOAKLUMXCSH B XKUMbIX
NMOMeLLEeHUsIX, U ANs NepeoLeHKN pasmepa JOX040B U CTOMMOCTU HaLlero MMyLLLecTBa.

A 1 YneHbl MOEN CEMbU COrNacHbl, YTO B CNy4Yae BbISIBIIEHWUSI B NPEACTaBMNEHHbIX HaMu
AOKYMEHTaxX CBeAeHWU, He COOTBETCTBYIOLLMX AEACTBUTENBHOCTU U NOCYXXMUBLLUMX OCHOBaHMEM
ANst NMPUHSATUS Ha y4YeT, Mbl BydeM CHSATbl C y4yeTa B YCTaHOBIIEHHOM 3aKOHOAATEeNbCTBOM
nopsiake.

K 3agBneHuto npunararTca creayrwme JOKYMEHTbI:
1) ;
2)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCnyr, NpoLly NpeaoCTaBUTb:

I:I B INW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUUNANbHbLIX YCIyr
Pecnybnuku TaTapcras;

D B MHOTOMYHKUMOHANIbHOM LEHTpe MpedoCTaBfieHUs OCYAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

I:I B OpeaHe.

MNoanuck 3aaBuTens:

(¢.1.0.)
(mnoanuceb)

« » 20 roga

Moanucwu coBepLUeHHONeTHNX 4J1eHOB CeMbi:

(©.1.0.)
(nognuchk)

« » 20 roga
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(©.1.0.)
(noanuce)

« » 20 roga

K 3asgBneHuto npunaratoTcs:

1.

(HaMmeHoBaHWe N HOMep JOKYMEHTa, KEM M Koraa BblaaH)

2.

(HaumeHoBaHWe N HOMep OOKYMEHTa, KEM W Koraa BblaaH)

[laTa npuHATUA 3a8BreHNs U JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(konmM4ecTBO OOKYMEHTOB)
(nponuceto)

(BOMKHOCTBL) (nognuce)
(dbamunua n nHnumansl)

PeFI/ICTpaLI,VIOHHbIIZ HOMep 3adaBIIEHUA

(MHdbopmaLumsa 3anonHAeTCst YNorHOMOYEHHbIM JOMKHOCTHBIM FIMLOM OpraHa MecTHOro
camoyrnpaBreHusi, NPUHSBLLUMM 3asiBNieHNE N LOKYMEHTbI)
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MpunoxeHue Ne 4
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
no JOroBOpY couunaribHOro Hamma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHYH YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHNE
06 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX N5t NPeLOCTaBNeHMs MyHULMNAnbHOW yCrnyrm
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUs 3aaBNEHUs OT Ne (6ama

U HOMep 3asierfieHusi) NMPUHATO pelleHne ob oTkase B Npueme OOKYMEHTOB, HEOOXOAMMbIX Ans
nNpegocTaBneHnss  MyHUUMNAnbHOM  yCryru, NO  CregylowuM  OCHOBaHuAM  (8blbpamb
Heobxodumeble):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKas3a:

[lononHUTENbHO MHAOPMUPYEM:

(ykasbigaemcs UuHghopmayusi, HeobxoOumas 05 ycmpaHeHUs: MPUYUH omkKa3sa, a makxe
UHasi dononHumernbHas uHghopmayus npu Hamau4uu).

Caenenus 00 3JEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNANsHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
no JOroBOpY couunaribHOro Hamma

PykosoauTtento
McnonHUTEenNbHOro kommteTa

OT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwaro 06 owunbke, [OMNYWEHHONW MNpU  OKasaHUM  MYHUUMNANBHOM  YCIyrn

(HaMmeHoBaHue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHndA:

Mpolwy wncnpaBuTb OOMYLUEHHYIO TEXHWYECKYHD OWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsaTusi peleHnss o6 oTKNOHeHUW 3asBreHnst 06 ncnpaBreHn TeXHNYECKOM
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KomuMM Ha OymakHOM HocuTene MoYTOBbIM OTMpaBreHNEM Mo

agpecy:

HacToswmm nogreepxgato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHME, OTHOCSLLMECS K MOEN
FIMYHOCTU W NPEACTaBNAEMOMY MHOK LY, a Takke BHECEHHbIE MHOK HWXE, AOCTOBEPHbI.
[oKyMeHTbl (KOMUWM [OKYMEHTOB), MPUIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (®.1.0.)




