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06 yTBEPXOEHUN ALMUHWUCTPATUBHOTO
pernameHTa WcnonHutensHoro kKomMuTeTa
BepxHeycroHckoro  MyHMLMNanbHOro  paioHa
NPefoCTaBNeHa  MyHWUMNanbHOW  ycryru  no
BblOaue paspeLueHnii Ha BbINONHEHWE
aBMALMOHHbIX paboT, NapallloTHBIX MPLLKKOB,
[EMOHCTPALIMOHHBIX MOMETOB BO3AYLUHBIX CYOOB,
nonetos OecnunoTHbIX NeTaTenbHbIX annapaTtos,
nogeema NPUBS3HbLIX aspocTaToB Hag
TeppuTOpUei noceneHus

B cootBetctBUM c DPegepanbHbiM 3akoHoM oT 27.07.2010 Ne210-03 «06
opraHusauuu npefocTaBneHus rOCYAapCTBEHHBIX W MYHUUMNANbHBIX YCIyr» WU B
COOTBETCTBMM C nocTtaHoeneHueMm [lpaBuTensctBa Poccuiickon Penepaumm oT
03.02.2020 roma Ne74 «O BHeceHus wu3MeHeHulii B (PenepanbHble npasuna
MCnonb3oBaHUs BO3AOYLLHOMo nNpocTpaHcTea Poceuiickon ®eagepauun», MicnonHUTeNbHbIA
komuTeT BepxHeycnoHcKoro MyHuuunanbHoro paiioHa Pecnybnuku TaTtapcTaH
NOCTAHOBJIAET:

1. YTBepauTb aAMVHUCTPaTUBHLIN pernameHT npenocTaBneHns
MYHULIMNANbHOW YCNYrn no Bblaave paspelleHuin Ha BbINOMHEHWE aBUMALMOHHLIX pabor,
napaltoTHLIX MPbDKKOB, AEMOHCTPALUMOHHbLIX MNOMETOB BO3AYLUHbLIX CYAOB, MOMETOB
BecnunoTHbIX neTaTenbHbIX annapatoB, NoAbemMa MNPUBSA3HbIX aspocTaToB  Hag
TEPPUTOPUEN Nocenenuns (npunoxenue 1.1);

2. HavanbHuky otgena no crpoutenbctBy, KX, cBA3M W 3HepreTuke
WMcnonHutensHoro komuTteta BepxHeycnoHckoro MyHuUMNanbHoro panoHa obecneyvnTb
BbIMNONMHEHME  YTBEPXOEHHOrO0 HacCTOALMM  MOCTaHOBMAEHWEM  afMWHUCTPaTUBHOIO
pernamMmeHTa npenocrtaBrieHusA MYHMLIMHaJ'IbHOVl ycnyru,



3. PasmecTuTb HacTosllEee MNOCTaHOBMAEHME Ha odulManbHOM nopTane
npasoBoi uWHGopmauuu Pecnybnukun TaTtapctaH v Ha calTe BepxHeyCroHCKOro
MyHULUUNansHoro palioHa B uHoOpPMaLIMOHHO-TENEKOMMYHUKALMOHHOW ceTtu
«HTEepHeT».

4. TllocTtaHoBneHus WcnonHuTensHoro KoMmuTeTa BepxHeycnoHckoro
MyHULMNanbHoro paioHa ot 24.11.2020 Ne 1151, ot 25.11.2021 Ne 1450 «O6
yTBEPKAEHMN  AOMUHUCTPATMBHOTO pernameHTa nPeAoCTaBneHus MyHuLMnansHow
ycnyru no Bblgade paspelleHuil Ha BbINOMHEeHWe aBUauMOHHBIX paboT, napallioTHbIX
NPLDKKOB, [AEMOHCTPALMOHHBIX MNONMETOB BO3AYLUHbIX CY[OB, MONEToB OecnunoTHbIX
BO3OYLUHbIX CYZAOB (32 WCKIIOYEHWEM MONeToB OecnunoTHbIX BO3AYLUHbIX CYAOB C
MaKkcuMarnbHoW B3neTHon maccol meHee 0,25 Kr), nogbema npuBA3HbIX a3pocTaToB Haj
TeppuTopueit BepxHEeyCrnoHCKOro  MyHULMNanebHOro panoHa, nocaaky (B3neT) Ha
NNOLLAAKMU, PACMONOXKeHHbIE B rpaHuLax BepxHeyCnoHckoro MyHuumMnanbHoro panoxa,
CBEOEHUS O KOTOpbIX He onybnukoBaHbl B [OKYMEHTax aspoHaBUralnoHHON
VHGOpPMaLMU» CHUTaTL YTPaTUBLLUMU CUTTY.

A

PykoBoau1TENb e AN T
VicnonHuTensHoro kKommuTeTa A

// /

1.W. Wakupos

MoaroTosun 1 otnevaran:
Mnoxosa C.W.
2 9K3.



MpunoxeHue 1.1

YTBEepxaeH

MOCTAHOBIIEHWEM (pacnopsKeHnem)

BepXHeycrnoHCKoro MyHuLIMNansHoro
paiioHa Pecnybnuku TatapctaH

oT «4» A 20211 Ne 44~

AOMUHUCTPATUBHLINA pernameHT
npegocTaBrneHUss MyHULIMNANbLHOM YCINYru No Bblgaye pa3peleHuit Ha BbiNOMHeHWe
aBUALMOHHLIX paboT, NapawoTHLIX NPLRKKOB, 4eMOHCTPALMOHHBLIX NONETOB
BO3AYLWHbIX CYAOB, NONEeTOB 6eCNUMOTHLIX NleTaTelbHbIX annapaToB, NoAbLEMa
NPUBA3HbLIX a3POCTaTOB Haj TeppUTOpUel NoceneHus

1. O6wKe nonoxeHusn
1.1. TpegmeT perynupoBaHms agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtosawwmi agMUHUCTPATUBHbIA PEernameHT npefocTaBneHns MyHuUMnanbHOM
yenyrn (nanee — aAMUHUCTPaTWBHBIA perfiaMeHT) ycTaHaBnuBaeT CcTaHaapT M Mopsanok
NPEAOCTABNIEHNS MYHULMNANbHOW YCNyrn Mo Bblgaye paspelleHnii Ha BbINONIHEHME
aBMaLMOHHbLIX pPaboT, MapalUtoTHbIX MPBLRKKOB, AEMOHCTPAaLMOHHLIX MOMETOB BO3A4YLUHLIX
cynoB, nonetoB 6ecnunoTHbIX neTaTenbHbIX annapaToB, NoAbeMa NPUBSA3HBIX a3pocTaToB
HaZ TEppPUTOPWEN NOCENeHns (Oanee — MyHULMUNansHas ycnyra).

1.2. Kateropun 3assutenen

1.2.1. Jluuamu, nmerwowymmn NpaBo Ha NONyYeHne MyHUUUNanbHOW YCnyru, sBnAlTCs
dusnyeckne unu opugnHeckue nuiua (ganee - 3asBUTENb) (3a WCKIHOYEHUMEM OpraHoB
rocygapCTBEHHOW BRacT), HageneHHole B YCTAHOBMEHHOM TMOpPsSAKe npaBoOM Ha
OCyLLeCTBMNEeHNe [OeATenbHOCTM MO  UCMOMb30BaHWIO  BO3AYLUHOTO  MPOCTPaHCTBa
(none3oBaTenu BO3AYLUHOMO NPOCTPAHCTBA).

1.2.2. C 3asBneHnem BrnipaBe obpaTuTbCs NpeacTaBuTeNb 3asBUTENS, LENCTBYIOLLUIA
Ha OCHOBaHUM [OOKYMEHTa, YOOCTOBEpSIOLEro ero MofHOMoYnsi, nunbo  3aKoHHbIH
npenctaBuTenb GU3NYecKoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. MNopagok nHopMMpoBaHUs 0 NpefoCcTaBNeEHNN MyHULIMNANBHOW YCnyri

1.3.1. WHcopmauus o nopsgke npegocTaBneHUs  MyHULMMNANbHOW  ycnyru
pasmellaeTca:

1) Ha WHMOPMaUMOHHBIX CTeHOaX, CcoAepXalux BMU3yanbHYH W TEKCTOBYH
uHopMaLMio O  MYHMUMNAnNbHOW  ycryre,  pacrnonioXeHHblX B MOMELUeHUsAX
MHOTOMYHKUNOHAmNbHbIX LEHTPOB MPEedoCTaBNeHNsa rocyAapCTBeHHbIX W MyHULMNAanbHbIX
YCIIyr.

2) Ha odwuuManbHOM caiTe MyHWUWNanbLHOro paioHa B WUHEPOPMAaLMOHHO-
TenekoMMyHuKaLuoHHol ceTn «MHTepHeT (http:// www.verhniy-uslon.tatar.ru);

3) Ha [MopTane rocygapCTBEHHBIX M MyHULMNanbHbIX yenyr Pecnybnvkn TatapctaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuii nopTan);

4) Ha EpuHOM nopTane rocyAapCTBEHHbIX W MyHUUUNanbHbIX yeryr (yHKUWUA)
(https:// www.gosuslugi.ru/) (qanee — EquHbiin noptan);

5) B rocyaapcTBeHHOW WHMOPMaLVOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnaneHbix ycnyr Pecny6nukn Tartapctad» (hitp:/frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MYHULMMNAMNBHBIX YCyT).
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1.3.2. KoHcynbTupoBaHWe no BOMpocam NpefocTaBMeHUs MyHULMNAnbHOW YCryru
ocyLlecTBAsieTCs:

1) B MHOrodyHKUMOHanbHbIX LEHTpax NpPeAoCTABMNEHMS [OCY[AapCTBEHHbIX WU
MYHULMNAnNbHbBIX YCRyT NpU YCTHOM OGPaLLEHIUM - INYHO UK MO TeneoHy;

2) B HTepakTuBHO popme PecnybnukaHckoro noprana;

3) B WCNOSHMTENILHOM KOMUTEeTE BepXHeycroHCKOro MyHUUMNAnbHOrO paiioHa
Pecnybnukn TatapctaH (nanee — OpaaH):

NPy YCTHOM obpalleHum - IMYHO Unun no TenedoHy;

NPy NUCbMEHHOM (B TOM YuCne B hopMe 3MEeKTPOHHOTO AOKYMeHTa) obpalleHun — Ha
BymadkHOM HOocUTene Mo noYTe, B 3NIEKTPOHHOR hopMe Mo 3MEKTPOHHOI noyTe.

1.3.3. Nndopmauma Ha EavHom noptane, PecnybnukaHckoM noprane o nopsiake u
CpoKax NpefoCTaBNEHUA MYHULIMMANbHOM YCMYrM Ha OCHOBAHMK CBEAEHWI, coaepKalluxcs
B PeecTpe rocydapCTBEHHbIX W MYHUUMMNAnbHLIX YCNYyr, NPefoCTaBMAAETCA 3asBUTENO
BecnnaTHo.

HocTyn K nHchopmaumm 0 cpokax 1 Nopsiike NPeAOCTABNEHUS MYHULMNANBHON YCryru
ocyulecTenaeTca 6e3 BbiNONMHEHNUA 3asBUTENEM Kakux-nubo TpeboBaHuii, B Tom ymncne 6es3
1cnonb3oBaHWA nporpammHoro ofecneyeHusi, yCTaHOBKA KOTOPOro Ha TexXHUYecKkue
cpefcTBa 3aABUTENs TpebyeT 3akmoueHWs NULEH3MOHHOTO WM MHOTO COrnalleHusl c
npasoobnagarenem nporpamMMHoro obecneyeHus, npegycMaTpusaloLLero BaMmMaHue nnaThbi,
perncTpauuvilo Unu aBTOPU3ALMIO 3aABUTENA WNW MPefoCTaBMeHuE WM MepPCOoHarnbHbIX
OaHHbIX.

1.3.4. lpn obpalleHnn 3asBuTens NUYHO UMM No TenedoHy B COOTBETCTBUM C
MoCTyNMBLLMM oBpalleHnem npeaocTaBnseTcs MHopmaLms:

1) 0 MecTe HaxoXOeHWs MHOTOYHKLMOHANBHOTO LUEeHTpa npenocTaBrieHus
rocynapcTBeHHbIX U MyHUUmMnansHbiX yenyr, OpeaHna (agpec, rpacduk paboTsl, cnpaBoYHble
TenedgoHsbl);

2) o nopsafke npefocTaBfeHWs MyHULUMNanbHOW ycmyru, o criocobax U cpokax
noaayun 3asBrneHuii;

3) © kaTeropusix rpaxgaH, KoTopbiM NpefocTaBnseTcs MyHuuMnanbHasa ycnyra; o
HOPMaTWBHbIX NMPABOBbLIX aKTax, PerynupyloLmMx BonNpockl NpeAoCcTaBneHns MyHULMNAnbHOM
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeoOXOAUMbIX [f1 PacCMOTPEHWUS 3asABMEHUs O
npeaocTaBleHMn MyHULUNANLHON YCNyru, O CPOKax npuema v perucTpauun 3asaBrneHus;

5) o xopge npedocTaBneHWNs MyHULMNANbHOR YCNyru;

6) o MmecTe pasMmelleHuMs Ha oduumanbHoM caiTe MHGOPMauuM No BONpocam
npegocTaBneHnsa MyHULMNANbHOW YCnyru,

7) o nopsgke obxanoBaHus JAeWCTBUMA wunu ©Oe3neicTBUA  OOMKHOCTHBLIX UL
OpeaHa.

Mo nucbmeHHoMy obBpaleHuWilo  COTPYAHWKM  OTAena, OTBETCTBEHHOro 33
npegocTasfieHne MyHUMUMNANbHOW ycryri, nogpobHo B nNUCbMEHHOW ¢hopMe pas3bsCHAKT
3asBUTENIO MOPSAAOK MPedoCTaBNeHUss MYyHULMNAanbHOMW YCNyrM U BOMPOCHI, yKasaHHble B
HacTosILLeM NyHKTe afMWHUCTPATUBHOIO perfameHTa, U B TedyeHue Tpex pabouux gHenl co
AHS perucTpaumu obpalleHus HanpasBnsAwT oTBeT 3asBuTento. OTBEThl JaloTcA Ha A3blke
obpalleHus. B crydyae HEBO3MOXHOCTW AaTb OTBET Ha A3blke obOpalleHWs UCMomnb3yHTCA
rocyfapcTBeHHble a3blky Pecnybnuku TaTapcTaH.

1.3.5. WHcopmauua no Bomnpocam MpefocTaBneHns MYHUUMNANbHON ycnyru
pasMellaeTcs Ha ouuManbHOM caiTe MyHULUNANbLHOrO paoHa (U/iu 20p00CK020 OKpy2a)
1 Ha UHOPMaLMOHHLIX CTeHAax B nomelleHusax OpzaHa ans paboTel ¢ 3a9BUTENSAMMU.

WHdopmaumsa Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TatapctaH, pasmellaemas
Ha MHMOPMALIMOHHBLIX CTEHAAX W Ha oduuManbHOM caiTe MyHMUMNanbHOro parnoHa B
MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «WHTepHeT», BKMOYaeT CBedeHUs O
MYyHMUMNAanNsHOW ycnyre, cogepxaiwumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,



5.1 agMUHMCTPATUBHOIO pernameHTa, WHOPMauMio O MecTe HaXOXAEHWS, CrpaBOYHbIX
TenedoHax, BpemeHun paboTel OpaaHa, 0 rpaduke npvema 3asBMneHnin Ha NpeaocTaBneHne
MYHULMNANbHOW YCryru.

1.4. HopmaTuBHbIE NpaBoOBbIE aKThl, PErynupyoLme npeaocTaBnexHme
MYHULUUNANBHOW yenyru

1.4.1. lNepeyeHb HOpMaTUBHLIX MPAaBOBLIX AKTOB, PErynupyrLUX npegocTaBneHue
MYHULMNANbHOW Ycnyrn (C ykasaHMem pPeKBU3UTOB HOPMATUBHLIX MPABOBbIX AKTOB U
MCTOMHUKOB uX odwuuuanbHoro onybnukoeaHus), pasMmelwleH Ha EguvHom noprtane, B
PeecTpe rocygapCTBeHHbIX W MyHMUMNAasnbHbBIX YCNyr, Ha odwuumanbHoM cawnTe
MyHULIMNAnbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTu «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnaMeHTa B OeACTBYIOLLEN pefakumy nognexuT
pasmelleHunio Ha EquHoM nopTane, B PeecTpe rocygapCTBeHHbIX U MyHULIMNANBHbIX YCIYT,
Ha oduumansHoOM canTte MYHULMNansHOro paiioHa B MHOPMaLMOHHO-
TENEeKOMMYHWKaLUUOHHON ceTu «HTepHeT».

1.5. TepMuHbI, UIcnonb3yemMble B aMUHUCTPATUBHOM pErnamMeHTe, U VX onpeaeneHus

1.5.1. B agmMuHuCTpaTUBHOM perfiameHTe MWCMomnb3yrTca crneaylowue TeEpMUHbl U
onpeaeneHus:

aBuaLUMoHHble paboTbl — paboTbl, BLIMNOMHAEMbIE C WCMOMb30OBaHWEM MONETOB
rpaxaaHckux Bo3ayLUHbIX cynoB. [logpasgensoTes Ha:

- aBUaLUMOHHO-XMMUYeckne paboTsi;

- BO3AYLUHbIE CHEMKN,;

- NlecoaBnaLUMOHHbIE paboThl,

- CTPOMUTENBHO-MOHTaXHbIE U NOrPy304HO-Pa3rpy304Hble paboThbl;

- paboThl C Uenblo OKasaHWa MEeANLIMHCKOW MOMOLLM.

aspocTar - JieTaTenbHbli annapaT, MNOoAbEMHasi cuna KOTOpPOro OCHOBaHa Ha
aspocTaTUYECKOM UMY OJHOBPEMEHHO aspocTaTUYECKOM M aspoavHaMUYeCcKoM NpuHUunax;

DecnunoTHLIN NeTaTenkHbIA annapar - neTaTtenbHbIA annapat, BbINOMNHAKLWMWA nonet
6es nunota (skunaxka) Ha OopTy ¥ ynpaBnseMblii B NoneTe aBToMaTUYecKu, OnepaTtopoM C
NyHKTa YMpaBneHus WU CoYeTaHWeM YKasaHHbIX CrMocoBOB pacCTOAHUIO UMW YrIOBOMY
CMELLSHUIO MEXOY UX IMHUAMKN NyTY;

yoaneHHoe paboyee MECTO MHOro(yHKUMOHANbLHOrO LeHTpa npenocTasrieHns
rocy4apCTBEHHbBIX U MyHULMNAmNbHBIX YCNyr — TeppuTopuanbHo 06ocobneHHoe CTPYKTYpHoe
nogpasfeneHue (ocpuc) MHOroyHKLMOHaNnbHOro LueHTpa npefocTaBneHus
rocyAapCcTBEHHbIX U MyHULMNANbHbLIX YCNYT, CO34aHHOE B FOPOACKOM (CEMNbCKOM) NoceneHnum
MYHALMNanbHOro paoHa unm B ropoackom okpyre Pecnybnuvku TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum [EeATENbHOCTM  MHOrMOMYHKUMOHANbHbIX LIEHTPOB
NPedoCcTaBNEHNs  rocyAapCTBEHHbIX U MyHMUMNAnbHBIX — YCNyr,  YTBEpXOEHHbIX
noctaHoeneHvem lMpaeutenectea Poccuiickolh Pegepaunu oT 22 aekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHun [Npasun opraHusauuyM OeATENbHOCTM MHOrOMYHKUMOHAmNbHBIX LIEHTPOB
npeaocTaBneHnsi rocyAapCTBEHHbIX M MYHULMUMANbHbIX YCyr»,

TexHudeckass owubka - owwubka (onucka, onevyaTtka, rpaMmaruyeckas Unu
apuchmeTmdeckas owwmbka nmbo  nogobHas  owmbka), JonyleHHas — opraHom,
NpefocTaBNALWUM MYHULMNANBHYIO YCIyry, U NpuBeAllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHBIX B JOKYMEHT (pe3ynbTaT MyHULMNAansHOW YCrnyri), CBeAeHUsaM B AOKYMEHTax, Ha
OCHOB&HUMN KOTOPbIX BHOCUINCE CBEAEHUS;

EovHaa cuctema uvgeHTWdMKaumm W ayTeHTuduKaumm B MHGPAaCTPYKType,
obecneuuBarLlell MHPOPMALMOHHO-TEXHONOMMYECKOEe B3aWMOAENCTBUE WH(POPMaLIMOHHbIX
CUCTEM, UCMNOSb3yeMbIX OJ1A NMPeaoCTaBNeHns rocyJapCTBEHHbIX U MyHULMUNAnNbHbIX YCIyr B
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anekTpoHHoun dopme (ganee — ECUA) — cbegepanbHas rocyfapCTBEHHasA WHOPMAaLIMOHHAsA
cuctema, obecrneunBarolas CaHKLMOHMPOBAHHLIA OOCTYN YHACTHUKOB WHGOPMALMOHHOTO
B3aMMOAENCTBMSA B CUCTEME MAOEHTUMUKALUMKM W ayTeHTudukaumm K uHdopmauuu,
cofepxalleiics B rocyaapCTBEHHbIX MHPOPMALIMOHHBIX CUCTEMAX U UHBIX MHCHOPMALIMOHHBLIX
cucTtemMax;

MLl - NocynapcteeHHoe GiomxeTHoe yupexaeHue «MHOroYyHKUMOHANbHBIA LEeHTP
NPeaoCcTaBneHUs rocyaapcTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke Tatapcrany;

ANC ML - ABTOMAaTU3MpPOBaAHHAS NHOPMaLMOHHaAs cucrtemMma
MHOrOMYHKLMOHANBHLIX LIEHTPOB MPEeAoCTaBNeHNs rOCYLAPCTBEHHLIX M MyHULMNANbHBLIX
yenyr Pecnybnvku TatapcTaH.

1.5.3. B agMMHMCTpPaATUBHOM pernameHTe noh 3asiBlieHWeM O MNpefoCTaBneHun
MYHULMNAneHOW ycnyrn (ganee - 3asiBNeHMe) MNOHWMAaeTCs 3anpoc O MpefocTasneHun
MYHULMNAnNbHON YCnyru, NofjaHHblii B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PenepansHoro
3akoHa oTr 27 wuwona 2010 roga Ne 210-03 «O6 opraHusauum npesocTasneHns
rocyaapCTBEHHbLIX U MyHULMNanNbHbIX yenyr» (danee — ®egepaneHbiil 3akoH Ne 210-93).

2. CraHpapTt npefocTaBneHua MyHULMUNanLHOU ycnyru
2.1. HaumeHoBaHWe MyHMLMNAnbLHOM yecnyru

Bbigaya paSPGLIJeHI/II?I Ha BbINOJIHEHNE aBUaUUOHHbIX paﬁoT, napalltoTHbIX NPLIKKOB,
OEMOHCTPAUWMOHHBIX MOMEeTOB BO34YLUHLIX CyOO0B, MOMETOB BecnunoTHbIX neTaTenbHbIX
annapartos, nogbsema rnpPpuBA3HbIX adpOCTaTOB HAA Teppvrropwet?l noceneHuAa

2.2. HanmeHoBaHMe MCNonHUTENbHO-PaCNopSAMTENBHOTO OpraHa MeCTHOro
camoynpasfieHns, HENOCPEACTBEHHO NPefOCTaBASIOLLErO MyHULMNANBHYK YCIyry

WicnonHuTenbHbIi KoMUTET BepxHeycrnoHcKkoro MyHuuunansHoro paioHa Pecnybnuku
TaTapcTaH

2.3. OnucaHwe pesynbTaTta NpeaocTaBneHns MyHULMNAnbHOW yCnyru

2.3.1. PesynbTatoM npefocraBneHus MyHULUMNanbHOW yCnyr sBnaeTcs:

1) paspelueHMe Ha BbINOMHEHME aBMALMOHHbIX paboT, NapallUlTHbIX MPbIKKOB,
AEMOHCTPALUMOHHbIX MOMEeTOB BO3AYLHbLIX CYyAO0B, MonetoB 6ecnunoTHbIX NeTaTenbHbIX
annapaTtos, Nogbema NpUBA3HbIX a3pOCTaToOB Hajd TEPPUTOPUEN noceneHuns (npunoxeHune Ne
1 K HacTosLWeMY agMUHUCTPaTUBHOMY pPernameHTy),

2) yeepomrneHve o6 oOTkase B MpefoCTaBMNEHWM paspelleHWs Ha BbINOMHEHWE
aBMaLUMOHHbIX paboT, napallloTHLIX MPbLDPKKOB, AEMOHCTPALMOHHBLIX MNOMETOB BO3AYLUHbLIX
CydoB, nonetoe BecnumoTHbIX NeTaTeNbHbIX annapaTos, Nnogbema NpUBS3HbIX a3poCcTaToB
Hag TeppuTopuel noceneHusa (npunoxeHue Ne 2 k HacTosAWwemy aaMUHUCTPATUBHOMY
perfnameHTy);

3) peleHne o6 oTkase B NpuMeme LOKYMEHTOB, HEOOXOAMMbIX ANS NPeaoCTaBEHUs
MyHUUMNaneHoW yenyrn (npunoxeHne Ne 3 K HacTosweMy aAMWHUCTPaTUBHOMY
pernamMmeHTy).

2.3.2. PesynbTat npegocTaBneHnsa MyHULUMnanbHOW YCRnyru HanpasnseTcs 3asBuTento
B (OpMe 3NEeKTPOHHOrO [OKYMEHTa, MOAMUCaHHOIo YCUIIEHHON KBanupuUuUpoBaHHOM
SNEKTPOHHOW NOAMUCHIO YNOMHOMOYEHHOrO AOIMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBMM ¢ PepepanbHbiM 3akoHom oT 6 anpens 2011 roga Ne 63-03 «O06
3MNEKTPOHHOW nognucu» (panee — depepanbHblidi 3akoH Ne 63-O3) B nu4HbIA KabuHeT
EgvHoro noptan. B cnyyae HanpaBneHus 3asBrieHus nocpeAcTsoM PecnybnukaHckoro



noprtana pesynbTaT NPefoCTaBleHUs MYHULMUNanbHOW YCNYri HanpasBfseTcAa B JIUYHBINA
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bbibopy 3asBUTENs pesynbTaT NPefoCTaBNEHUS MYHULMNANbLHOM ycnyru
Bblgaetca B Oprade wunu B MOL B popme 3ksemnnspa SMEKTPOHHOIO [OOKYMEHTa,
pacneyataHHoro Ha OyMaxXHOM HocuTene, 3aBepeHHOro nedvaTbld W NOANUCHIO
COOTBETCTBEHHO YNOJIHOMOYEHHOIO AOMMKHOCTHOrO nuua Oprana wnu padotHuka MOL.

2.3.4. 3aaBuTenb BNpaBe MOMNYyYUTb pes3ynbTaT MNpefocTaBneHus MyHULUMUnansHomn
ycnyru B dpopMe SMeKTPOHHOro [OOKYMeHTa B Te4yeHWe cpoka [eWCTBUS pesynbTaTa
npefocTaBrneHns MyHULUNansHon yenyru.

2.4. Cpok npeocTaBneHns MyHULMNanbHOW ycnyri, B TOM YUCIE C y4eTOM HeobXoaumocTu
obpalleHunsi B opraHusauny, y4acTeywLmMe B NPeA0CTaBNEHNN MyHULMNANBHOR YCIyru, CPoK
NPUOCTaHOBMEHUSI MPEAOCTABNEHUS MyHULMNANBHO YCryru B cry4yae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHMS NpeaycMOTpeHa 3akoHoaaTenscteoM Poccuiickoin @egepauum, cpok
Bbiaun (HanpaBneHus) JOKYMEHTOB, SBNSIOLIMXCA pe3ynbTaToM NpefoCcTaBneHus
MYHULIMNANbHO ycnyru

2.4 1. MyHuuunaneHas ycnyra npegocraensieTcs B TedeHue 10 paboymx aHen.

2.4.2. [lpuocTaHoBneHWe cpoka npefoCTaBrneHUss MYHULUNanbkHOW YCNyrm He
npenycMoTPEHO.

2.4.3. HanpaBerneHne p[JOKyMeHTa, SABMSAKLIErocs pesynbTaToM MpeaocTaBneHus
MYHULMNanbHOW ycnyru B hopme aneKTpOHHOrO AOKYMEHTA, 3asBUTENI0 OCYLLECTBNAETCA B
AeHb 0POpMIEHNA U perucTpauun pesynstaTta NnpeocTaBneHus MyHULMnansHon yenyru.

2.5. VicyepnbiBaolwmii nepeyeHb AOKYMEHTOB, HEODX04UMbIX B COOTBETCTBUN C
3akoHoAaTENbHbLIMU UM MHBIMW HOPMATUBHBLIMKM NMPAaBOBLIMWU akTamu Ana npefocTaBneHns
MYHULMNANLHOW YCNYrK, a TaKKe YCnyr, KoTopble ABMATCA HEOOXOAUMbIMU U
obsi3aTenbHbIMK AN NPEeOCTABNEHNA MyHULMNANBHbBIX YCNYr, Nognexatlmx
NpeAcTaBrneHNIO 3aaBUTENEM, Cnocobbl UX Nony4YeHus 3assuTenem, B TOM Y1ucne B
SNEKTPOHHON (hopme, NOPALAOK UX NpeacTaBneHus

2.5.1. [Ans nony4yeHns MyHMUMNAansHOW YCNyru 3asasuTens NpeacrasngeT cnegyrolve
OOKYMEHTbI:

1) OOKYMEHT, yAOoCTOBEpsioLUMIA NUYHOCTL (He TpebyeTca B criyyae obpalleHus
nocpeacTesoM PecnybnukaHckoro noprana);

2) OKYMEHT, y40CTOBEPSAIOLLMIA NOSTHOMOYUSA NpefcTaBUTENS 3adaBUTENS;

3) 3aaBneHue:

B hopMe OoKymMeHTa Ha OymaxHoMm Hocutene (npunoxeHuve N2 4 K HacTosALlemy
agMUHUCTPATUBHOMY pernaMmeHTy);

B 3NeKTPOHHOU dopMe (3anonHsAeTcsa MOCpefCcTBOM BHECEHWSs COOTBETCTBYHOLLMX
CBELEHWA B 3NEKTPOHHyH ¢opMy 3asBneHus), MnoanMcaHHoe B COOTBETCTBUU C
TpeboBaHusMM nyHKTa 2.5.3 agMMHUCTPATMBHOrO pernaMmeHTa, npu obpalueHun
nocpenctsoM PecnybnukaHckoro noprana,

4) ycTaB, ecnu 3asiBUTENEM SABMAETCS lopuandeckoe nuuo;

5) npoekT nopsgka BbiNONHEHUS (MO BUAY AEATENbHOCTH):

- aBMauMoHHbIX pabor nubo pasgen pyKoBOACTBA MO MPOW3BOACTBY MONETOB,
BKINOYaLWMIA B cebsl 0cCOBEHHOCTH BLINOMHEHUS 3a8BIIEHHBIX BUAOB aBUALIMOHHbBIX paborT;

- AeCaHTUPOBaHWUs NapallloTUCTOB C yKasaHWeM BpeMeHW, MecTa, BbICOTbI BbIOPOCK/
1 KonuyecTsa NoAbEMOB BO3LYLUHOMO CyaHa;

- NOOBLEMOB MPUBS3HLIX a3pPOCTATOB C YKasaHWeM BpeMeHU, MeCTd, BbICOThbI NoAbeEMa
MPUBA3HBIX a3pOCTaTOB B Cly4yae OCYLLECTBNEHUA NOgbEMA Ha BbICOTY CBbille 50 METPOB;

6) AOroBOp C TPETLUM fIULIOM Ha BbINOMHEHUE 3a8BMNEHHbIX aBUaLMOHHbIX paboT;
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7) KOMWW AOKYMEHTOB, YAOCTOBEPSIOMX JIMMHOCTb rpaXKaaH, BXOASILUMX B COCTaB
aBMaLMOHHOTO nepcoHana, [AONyLUEHHOr0 K JNETHOM W TEeXHUYecKol 3KChnyaTauum
3aABMNEHHbIX TUMOB BO3AYLUHbLIX CyO0B;

8) Hanvuue cepTudmKaTa NETHOM rogHOCTU (YAOCTOBEPEHUS O FOLHOCTYU K nonetam) u
3aHEeCEHNN BO3AYLIHOro cyaHa B [OCYAapCTBEHHLIN PEECTP rpaXaaHCKUX BO3AYLLUHLIX CYA0B
Poccuiickon ®egepauuu;

9) KoMMM  [OKYMEHTOB,  MoOATBepXAalLMX  obssaTensHoe  CTpaxoBaHuWe
OTBETCTBEHHOCTW BO3OYLUHOrO CyfHa nepej TpeTbMMU NULaMu B COOTBETCTBUM CO CTaThell
133 BoaayuuHoro koaekca Poccuiickoin ®egepauuu;

10) KomuMM  [OOKYMEHTOB, noaTeepXhawwWmnx  obssaTenbHOe — cTpaxoBaHue
OTBETCTBEHHOCTM 3KCMNyaTaHTa Npu aBuaLMOHHbLIX paboTax B COOTBETCTBUM CO cTaTben 135
BospayLuHoro kofekca Poccuiickoi defepaliui B Ciyyae BbiNofHEHUs aBUaLMOHHbIX paGoT;

lMpumevaHue: JOKYMeHTbI, ykazaHHble B MyHKTe 2.5 HACTOSLWEro agMUHUCTPATUBHOIO
pernameHTa, npeAcTaBnATCA 3asBUTENEM B  3aBMCUMOCTU OT  MMaHUPYEMOro K
BbIMOMHEHMIO BMAA@ aBUALMOHHOW [OEATENbHOCTM B BUAE 3aBEPEHHbIX KoM  (3a
WCKIOYEHNEM 3asBMEHWUI). Ha ykasaHHbIX KOMWSIX OOKYMEHTOB Ha KaXOAOM JIMCTE TaKoro
AOKYMEHTa  3afBuTEenemM MPOCTaBMAOTCA: OTMETKa «KOMWS BEpHa», MOAMWCL C
pacWUdPOBKOIA, NeYaTs (A1 IPUANYECKUX NAL, HAVBULYASBHBIX npeanpuHUMarenen).

2.5.2. 3asBneHne w npunaraemble [JOKYMEHTH MOryT ObiTb NpPeACTaBMEHb
(HanpaBneHbl) 3asBUTENEM OOHMM W3 CNIEAYIOLLMX CNoCcOBOoB:

1) depez MOL| Ha GymaxHbIX HOCUTENAX U B BUAE 3IIEKTPOHHBIX [AOKYMEHTOB,
COOTBETCTBYHOLUMX TpEOOBAHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnaMeHTa;

2) nocpeacTsom PecnybnnkaHckoro noprana B aNeKTPOHHOW hopMe;

3) B OpraH fIM4HO MnM NOCPEACTBOM MOYTOBOW CBA3KM Ha GYMaXHOM HoOcUTEne.
3asiBneHve v npunaraeMble JOKYMEHTbI, MPU HanpaBrneHun NocpeacTBOM NOYTOBON CBSIZM,
3aBepHATCA B YCTAHOBMEHHOM NopsaKe.

2.5.3. 3asiBrieHWe npu HanpaeneHunm nocpencTBoM PecnybnukaHckoro nopTana
NOANUCLIBAETCS NPOCTON 3NEKTPOHHOW NOANUCHIO 3asaBUTENS.

Ans nony4eHus NpoCTON 3MEKTPOHHON NOAMUCU 3asBUTEN0 HEOBXOAMMO MPOATM
npoueaypy peructpauumn (ayteHtucpukauumn) B ECUA, a Taike noaTBepanTb YYeTHyHo
3anuce.

ONEKTPOHHbIN LOKYMEHT (3MEKTPOHHbIN 00pas [JOKyMEeHTa), yKasaHHbIi B MoAMyHKTe 2
NyHKTa 2.5.1 aAMUHUCTPaTMBHOIO pernamMeHTa, 3aBepsieTcA YCUINEHHOM
KBaNMMOULMPOBAHHOW NOAMUCHIO MWL, YNMONHOMOYEHHbLIX Ha CO3AaHue W NoanucaHue Takux
[OKYMEHTOB, B TOM YMCIE€ HOTapyycaMu.

ONEeKTPOHHbIE [OKYMEHTbl (3NEKTPOHHblE 0Opasbl [OKYMEHTOB), Npuraraemble K
3asBMneHunio, B TOM YKCne LOBEPEHHOCTUW, HanpaBnAalTcs B BuAe dannoe B hopmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 M6aiiT.

KauyecTeo npepocTaBnsembiX 3MEKTPOHHBIX [OKYMEHTOB (3MEKTPOHHbIX 06pasos
AOKYMEHTOB) [LOJKHO MO3BOMIATL B [MOSIHOM OOBEME MpOYNTaTh TEKCT AOKYMEHTa M
pacnosHaTb PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTtb OT 3aABUTENS:

1) npepcrtaeBneHWs [OKYMEHTOB W WMHOpMaLMM WMM OCYLLUECTBMNEHWUS [OENCTBUN,
npeacTaBneHne Unu  OCYLLECTBIEHWE KOTOPbIX HE MPedycCMOTPEHO HOpPMaTUBHbLIMK
NpaBOBbIMW  aKTamu, pPerynupylowumMmn  OTHOLUEHMSA, BO3HMKaKWLWMEe B CBA3W C
npeaocTaBneHueM MyHULMNANBHOR yCnyru;

2) ocyulecTBrneHus LOEeWCTBUIA, B TOM YUCNE COrnacoBaHui, HeobxoAumbix On8
nosy4eHns MyHULMNanbHOW YCryru U cBA3aHHbIX ¢ obpalleHMeM B WHble rocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro CaMoyrnpasrieHWsi, OpraHn3auumn, 3a WCKMIYEHMEM MOMNyYeHus
ycnyr U nonyyYeHus [OKYMEHTOB W UHopmMauuu, npenocTtaBnseMblx B pesynbraTte
npefocTaBneHns Takux YCnyr, BKIHOYEHHbLIX B MEpPeyHW, yKasaHHble B Yacth 1 ctaten 9
®epnepansHoro 3akoHa Ne 210-93 (HeobxoamMmbIX M 06s3aTeNbHbIX YCNYT);



3) npeactaBneHuMss  OOKYMEHTOB W WMHGOpMauuu, OTcyTcTBUE U (Mnn)
HEeJOCTOBEPHOCTE KOTOPbLIX HE YKasbiBanuChb NPW MNEpPBOHAYaNbLHOM OTKa3e B MpUeEME
AOKYMEHTOB, HeoOXOOMMbIX ANs NPefocTaBneHus MyHuMuunanbHoW ycnyru, nubo B
npegocTasneHny MyHuLMnansHOW yCryru, 3a UCKIIOYEHNEM CrieAyoLLmX CryYaes:

a) wuameHeHue TpebOBaHWA HOPMATUBHbLIX TMPaABOBbLIX AKTOB, KacawoLUXcs
NpefocTaBneHns MyHUUMNanbHOW YCnyrv, rocrie nepBoHaYanbHOW Nogauun 3asBreHUs o
npegocTasneHn MyHULMNAansHOW YCryru;

6) Hanuyme owunboKk B 3asBNIEHUM O MPEnoCTaBNEeHUM MYHULMNANbHOW ycnyrn u
AOKYMEHTax, MOAAaHHbIX 3adBUTENEM Mocfie MepBOHaYanbHOro oTKasa B Mpueme
[OKYMEHTOB, HeODXOAMMbIX ANnS NpefoCTaBneHus MyHuuMnanbHon yenyru, nubo B
NpefocTaBleHnM MYHWUUMANbHOW YCMyrM U HEe BKMHOYEHHBIX B NPeACTaBMEeHHbLIN paHee
KOMIMIEKT AOKYMEHTOB;

B) WUCTEYEHME CpoKa AENCTBMS LOKYMEHTOB WM U3MEHeHWe WHGopMauuu nocrne
nepBoHa4yanbHOro OTKasa B MNpPUEME [OKYMEHTOB, HeobOXoauMbIX ANS NpPeaocTaBlieHus
MYHULMNansHoM ycnyru, nubo B npenocTaBneHny MyHULMNANsHOW YCryTy;

) BbIsiBNIEHNE AOKYMEHTANbHO MNOATBEPXAEHHOro hakta (npuaHakoB) owwmbo4vHoro
My npoTuBonpasHOro fencteus (GespeicTBusl) AOMKHOCTHoro nuua OpraHa, paboTHuMKa
M®Ll, npu nepeBoHayanbHOM OTKase B MpuMemMe [OKYMEHTOB, HeoOXogumblx Ans
npeaocTaBneHnss MyHULUNanbHoOM ycnyru, nubo B NpegocTaBneHn MyHUUUNAnbHOW YCnyru,
0 YeM B NUCbMEHHOM BWAE 3a noanucbio pykosoautens OpraHa npu nepBoHaYanbHOM
OTKa3e B npueme JOKYMEHTOB, He0BXoaUMbIX AN NpefoCTaBNeHNs MyHULUNATbHOW YCIYIW,
YBEAOMIAIETCA 3asBUTEND, a TakKe NPUHOCATCH M3BUHEHMS 3a JAOCTaBlEHHbIE HeyaobcTRa;

4) npepgocTaBneHus Ha OymaXHOM HoOcuTene [OOKYMEHTOB U WHdopmauumu,
3MEeKTPOHHbIe 06pasbl KOTOPLIX paHee Oblny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-93, 3a UCKNHYEHUEM CIy4aeB, eCr HaHeceH e
OTMETOK Ha Takume LOKYMEHTbl Nubo UX U3bATUE SBMSETCH HeobxoaMMbIM YCMOBUEM
npenocTaBneHns rocyAapCTBEHHOW WU MYHUUMMAnNbHOM YCNyru, W MHbIX Chy4aes,
YCTaHOBNEHHbIX hefepanbHbIMU 3aKOHAMM.

2.6. WcyepnbisatoLyuii nepeyeHb 4OKYMEHTOB, HEOGX0AUMbIX B COOTBETCTBUU C
HOPMaTUBHLIMU MPaABOBLIMUY aKTaMu AN NPefoCTaBNEHUS MyHULMNANBLHOW YCNYTI, KOTOpbIE
HaxoAsTCA B PacrnopsKeHUW rocyAapCTBEHHbIX OPraHoB, OpraHOB MECTHOTO
camMmoynpaBsfeHns U NoABEAOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam Unv opraHamMm MecTHOro
camMoynpaseHusi opraHusaunii U KoTopble 3asBUTENb BNpaBe NPeacTaBuTb, a Takke
CnocoBbl UX NOMyYeHUsi 3asBUTENAMM, B TOM YMCIIE B 3NIEKTPOHHON hopMe, NopsSaoK UX
npefcTaBneHus; rocyfapcTBEHHbIN OpraH, opraH MecTHOro caMmoynpasneHus nubo
opraHusauus, B pacrnopsiXeH1Mn KOTOPbIX HaXOAATCA AaHHbIE LOKYMEHTHI

2.6.1. lNony4yaoTcs B paMkax MexBeLOMCTBEHHOIO B3aMMOAENCTBUS:

1) nonoxuTenbHoe 3aKnioYeHWe TeppUTOpPUanbHOrO opraHa defepanbHoro opraHa
UCTMONTHUTENBHOW BMAacTW, OCYLLIECTBAIOLWEro yHKUMM MO OKa3aHWK FOCyL4apCTBEHHbIX
ycnyr v ynpasfeHU0 rocygapcTBEHHbIM MMYLLECTBOM B chepe BO3QyLLUHOro TpaHcnopTa
(rpaxxgaHckod  aBwvaumm), UCMONb3OBaHWS  BO3AYLUHOrO npocTpaHcTBa  Poccuiickol
degepauun, O BO3MOXHOCTM WCMOMb30OBAHUS BO3AYLUHOTO MNPOCTPAHCTBA 3asBuUTENeM
npeacTaBnseTca NocpefcTBOM HanpasreHus 3anpoca B [MpUBOSKCKOE MeXpernoHanbHoe
TeppuTopuansHoe ynpasneHWe BO3AYLIHOrO TpaHcnopta PefepanbHOro areHTcTBa
BO3AYLLHOro TpaHcnopTa (aanee — Mpusomkckoe MTY BT Pocaguauuu).

2) cBepeHus o feiicTByloWeM nacrnopTe rpaxgaHuHa Poccuiickonn degepaummn —
MBJ Poccuu;

3) cBefdeHUss O HoTapuanbHOW [oBepeHHocTM — deaepanbHas HoTapuankHas
nanara.
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2.6.2. 3asBuTenb Bnpase nNpefoCTaBWTb [OKYMEHTbl (CBEAEHWS), yKasaHHble B
noanyHktax 1 - 3 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMeHTa, B (popMe NeKTPOHHbIX
OOKYMEHTOB, 32BEpEHHbIX  YCUITEHHON KBanmduumpoBaHHo noanuced  nuu,
YMOJIHOMOYEHHbIX Ha CO3faHue 1 noAnucaHne Takmx JOKYMEHTOB, NMpK nojade 3asiBreHus.

2.6.3. HenpepfcraeneHue (HeCBOEBpPeMEHHOE NPeACTaBNeHNe) yKasaHHbIMU B MyHKTE
2.6.1 aOMWHUCTPATUBHOrO pErnamMeHTa opraHamu rocyfapCTBEHHOW BMacTh, opraHamu
MECTHOro CamoynpasfieHns, opraHm3aumMsMn JOKYMEHTOB M CBEOEHWUI HE MOXET ABMNSATLCH
OCHOBaHMEM [ 0TKasa B NpeoCTaBneHny MyHULMNanbHoOW yCryru.

2.6.4. [JomkHocTHoe nuuo KM (UnKM) paboTHUK, YKAa3aHHBIX B nyHkTe 2.6.1
afMUHWCTPATMBHOrO  pernamMeHTa OopraHoB W OpraHu3auud, He npeacTaBuBLLIKE
(HECBOEBPEMEHHO TNpeACTaBMBLUME) 3anpoLUeHHbIE 1 HaXOOSLMECH B PaCropsKEeHUM
AOKYMEHT WINW CBEAEeHUs, noanexar agMWHUCTPATUBHOW, OUCUUNIMHAPHOW WM MHOIA
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin Gepepauun.

2.6.5. 3anpelyaetcs TpeboBaTb OT 3aABUTENS LOKYMEHThI CBEAEHMH, B TOM 4Yuche
NnoATBEPXAALUME BHECEHWE 3asBWTENEM MnaTel 3a MNPEeAoCTaBleHVMe MyHUUMNAanbHOM
ycryru, HaxoslMecs B pacrnopshikeHWWM rocyfapCTBEHHbIX OpPraHoB, OPraHoB MECTHOro
camoynpaeneHns 1 NoABeJOMCTBEHHbIX rocyAapCTBEHHbIM OopraHaM UM opraHam MecTHOro
camoynpaBfieHWUsl OpraHu3auuia.

HenpeacraeneHne 3asBuTenem [JOKYMEHTOB, COAEPXALUMX CBEOEHUS, KOTOpPbIE
HaxodAaTcas B PacropsbkeHWM  rocydapCTBEHHbIX  OPraHoB, OpPraHoB  MECTHOro
camoynpaeneHnsa 1 NoaBeAoOMCTBEHHbIX rocyAapCTBEHHbLIM OpraHaM WK opraHam MecTHOro
caMoynpasrieHUs opraHusauui, He SBMSAETCA OCHOBaHWEM [rs OTKasa 3asBUTENO B
npegocTasneHn MyHUUMNanbHOR yenyru.

2.7. VicyepnbiBaoLwyin nepedeHb OCHOBaHWUIA A1 0TKasa B NpUeMe AOKYMEHTOB,
HeobXxoAMMbIX ANA NPeoCTaBMAEHMS MyHUUMNANbHOR yenyru

2.7.1. OcHoBaHuAMU [AOnNs OTKasa B NpuveMe [OKYMEHTOB, HeobxoguMmblX Ans
npegocTaBneHnst MyHULMNansHOW YCnyru, SBNsSTCS:

1) NpeAcTaBneHHble 3asBUTENEM AOKYMEHTbl CodepXaT NogvMCTKM U McnpaBneHust
TEeKCTa, HE 3aBepeHHble B MNOpsaAdKe, YCTaHOBMNEHHOM 3aKoHoZaTenbCcTBoM Poccuiickoit
Qepepaunu;

2) [OKYMEHTbI cofepXaT NOBPEeXOeHWs, HanuymMe KOTOpbIX He MO3BONSET B MOSHOM
obbeme wucnonb3oBaTb UHMOPMAUMIO U CBEAEHMUS, COAEpXaluMecs B LOKYMEHTax Aans
npeaoCTaBneHNs MyHULMNansHo| yenyru;

3) npeacTaBrfieHHble OOKYMEHTbl WU CBEAEHWs yTpaTuiu Cuny Ha MOMEHT
obpalleHus 3a MyHMUMNANbHOW YCMNYyron (OOKYMEHT, YO4OCTOBEPSHOLIUA MONHOMOYUS
npeacraBuTens 3asBuUTens, B cnydae obpallleHus 3a npegocTaBneHUEM MYHULMNANbHON
yCnyry ykasaHHbIM fWLIOM);

4) nopgava 3asBNEeHWs O NPEeAoCTaBNEHWMM MYHWUMNANbHOW YCMyrv U OOKYMEHTOB,
HeobxoaumbIX Afs NpeaocTaBneHuss MyHULUMNanbHOW YCryrM, B 3NEKTPOHHOW dopme C
HapyLLUEHWEM YCTaHOBJIEHHbIX TpeboBaHuMI;

5) HeKkoppeKkTHOe 3anonHeHwe obssaTenbHbiX noneid B opMe 3asiBreHus, B TOM
yucne B UHTEPAKTUBHON hopMe 3asBneHus Ha PecnybnnkaHckom noprane (He4OCTOBEpPHOE,
HernorHoe, NMbo HenpaBwuibHOE 3anosiHeHNne);

8) npegcTaBrieHWe HEMOSIHOrO KOMMSEeKTa [JOKYMEHTOB, Heobxoaumelx Ans
NpeLocTaBfieHUa MyHULMUNANbHOW YCnyru,

7) 3asBneHne o NpefocTaBreHun yCryrn nofaHo B opraH rocy4apcTBEHHOW BracTH,
opraH MECTHOro camoynpasfneHust WM opraHusauuto, B NOMTHOMOYUA KOTOPbIX HE BXOAWUT
npefocTaBneHne MyHULUNanbHOM yenyrm;
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8) HecobnogeHne ycTaHoBIEHHbIX cTaTbelt 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O06 2neKTPOHHON NOoANUCU» YCIOBUIA NPU3HAHMSA OEACTBUTENBHOCTU
YCUNEHHOI KBannuunMpoBaHHOW aNeKTPOHHOW NognucK.

2.7.2. MNepe4veHb OCHOBaHWI AN OTKasa B NpUeMe OOKYMEHTOB, HEOOXOA4MMbIX ANnS
NONyYeHNs MyHULMUNANbHOW YCNyru, ABMSETCS UCYEPNbIBAIOLLMM.

2.7.3. PelwweHne o6 oTkaze B Npueme 3amBMNEHWUS U LOKYMEHTOB, HEOBXoouMbIX AnA
npeaocTasleHns MyHULMNanbHOW YCnyru, MoxeT ObiTb NPUHATO Kak BO BpPeMsi npuema
3aABUTENsA, TaK W TMOCne MoflyYeHMs OTBETCTBEHHbIM [AOMMKHOCTHBIM nuyom OpraHa
HeobxoAuMbIX AN NPefoCcTaBleHUs MyHUUMNANbHOW YCNyrM OOKYMEHTOB (CBeAEHWl) C
MCMNoNb30BaHMEM MEXBEAOMCTBEHHOIO WH(OPMALMOHHOIO B3aUMOOENCTBUS, B CPOK, He
npesblllaoLwmnia 9 paboynx AHen co AHA perucTpauun 3asBneHns.

2.7.4. 3anpelwaetcs OTKasblBaTb B MNPUEME 3a8BMEHUS U WHbIX [OOKYMEHTOB,
HeoBXoAMMbIX ANA NPefoCTaBIEHUs MYHULUMANbLHOW YCNyri, B Clly4ae ecnv 3asiBNeHue v
AOKYMEHTbI, Heobxooumble ANsS NpefocTaBneHns MyHWUMnanbHOW ycnyrk, nodaHbl B
COOTBETCTBUU C WHAOPMALUMEN O CPOKax U Mopsgke NpefoCcTaBNEeHUst MYHMLUMNANbHOM
ycnyru, onybnukosaHHol Ha EguHom nopTane, PecnybnukaHckom noprtane.

2.8. VicyepnbiBatowmii nepeyeHs OCHOBAHUIA AN NPUOCTAHOBMEHWS UMK OTKa3a B
npefocTaBreHnn MyHULMNanbHoON ycnyri

2.8.1. OcHoBaHusi Ans NPUYOCTAHOBIEHWUA MPEAOCTaBMNEHUA MYHULMMNANBHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANA OoTKasa B NpedoCTaBeHn MyHULMNANbHOM YCryru:

1) nony4yeHve oTpuUaTEnNbHLIX 3aKNIOYEHWA rOCYAapPCTBEHHBIX OPraHoB, YKasaHHbIX B
NMyHkTe 2.6 HacToslero pernameHTa, Mo pesynbTaTamM COrMacoBaHWA  BbIMOMHEHUS
aBMaUUOHHBLIX paboT, napallloTHBIX MNPBLKKOB, MNogbema MNPUBA3HbLIX a3poCcTaToB Hafd
TeppuTopuen noceneHus

2.8.3. [NepeyeHb OCHOBaHWI ANS OTKasa B NPefoCTaBNeHUU MyHULMManbHOW yCnyru
AIBNAETCA UCHEPNbIBAKOLWUM.

2.8.4. 3anpelyaeTtcs - oTKasblBaTb B NPedoCTaBfieHMM MyHWULUMNANbHOW ycnyrn B
crnyyae, ecnu 3asBfeHne O MpefocTaBfeHuM MYHULUNanbHOMW YCnyru rnodaHo B
COOTBETCTBUW C WH(PpOPMaLMEeld O cpokax U Mopsake MNpPenoCTaBNeHUs MyHUUMNAanbHOW
ycnyru, onybnukosaHHoi Ha EguHom nopTane, PecnybnukaHckom noprarne.

2.9. lNopspok, pasmMep 1 OCHOBaHUS B3VIMAHWUSA rocyAapCTBEHHOI NMOLLMWHBI UM UHOW MnaTkl,
B3VMaeMoii 3a npeAoCcTaBNeHNe MyHULMNANBHOR yCnyri

MyHuumMnanebHas ycnyra npefoctaBnsieTcs Ha 6e3B03Me3HO OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpbIE ABNAKTCA HEOOXOAUMbBIMY U 00S13aTENbHBIMK AN
NpeAoCTaBNeHUs MyHULMMNANLHOM YCNyry, B TOM YACNE CBEAEHMSA O LOKYMEHTE
(OoKymeHTax), BblgaBaeMoM (BblAaBaeMbIX) OpraHn3aumsaMu, y4acTBYOLWMMY B

npeaocTaBneHnn MyHMUMNanbHbIX YCIyr
lMpenocTtaBneHne Heobxoanmelx 1 06si3aTENbHBIX YCIyT He TpebyeTcs.
2.11. Nopsipok, pasmep 1 OCHOBaHWA B3UMaHWs NNaTthbl 3a NPenoCTaBNEHNE YCIyT, KOTopbie
ABNAKTCH HEO6XO,D,I/IMbIMM 1 obasaTenbHLIMU Ana npeocrtaerieHnA MyHI/ILl,I/IﬂaJ'leOI?'I ycnyru,

BKITKOYas MHGOPMALMI O METOAMKE pacyeTa pasmepa Takow nnarsl

MNpepocTtaBneHne Heobxooumbix U 06a3aTenNbHBIX YCryr He TpebyeTcs.
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2.12. MakcumarnbHbli CPOK OXuAaHWUs B 0Mepem Npy nogave 3anpoca o NpenocTasneHnm
MYHULMNAaNbHOW yCryru, ycnyrv, npefocTasseMoin opraHusaumen, yyacTeyoLLel B
NpeAoCTaBNeHUM MyHULMNANbLHOW YCNyrn, U NpY NoNy4eHnn pesynbetarta npeaocTasneHns
TaKux ycnyr

2.12.1. Bpemsa oxupaHus npu nojaye 3asiBNEeHUs Ha MONyYEeHWe MYHULMNAmbHOM
ycnyru - He Bonee 15 MUHYT.

2.12.2. Tpn nonyyeHuyu pesynbTaTa NPefOCTABNEHUS MyHWULMNANLHONW  YCIyri
MaKCMMarbHbIA CPOK OXUAAHMSA B O4Yepean He [OMKeH NpeBbIaTh 15 MUHYT.

2.13. Cpok 1 nopafok pernctpaLmu 3anpoca 3asBuUTeNs 0 NPeAoCTaBAEHNA MyHULMNANbHOM
ycnyru u ycnyru, npefoctasnsaemMoil opraHmsalmneit, y4acTByoLLUeii B NpefocTaBneHum
MYHULMMAanbHOW YCyr, B TOM Y1Che B ANEKTPOHHOI dhopme

2.13.1. Mpu nu4yHom obpaweHun B MOL| B OeHb nogaun 3asBrneHvs 3asBuTenNio
BblgaeTcs pacnucka us AUC MOLL ¢ permctpauMoHHbIM HOMEPOM, NOATBEPXKAAOLLMM, YTO
3adABneHne oTnpaBreHo, U 4aToi Nogayn 3asaBreHus.

2.13.2. lpu HanpaBneHuu 3asBneHus rnocpeacTsoM EgmHoro  noprana,
PecnybnukaHckoro noprana 3asBuTENb B [eHb NOJauM 3asBIIEHUS MOMyYaeT B NUYHOM
kabuHete PecnybnukaHckoro noptana W MO 3MEKTPOHHOM MouTe YyBeAOMIeHue,
noATBEPXKAAloLLEe, YTO 3adBMEHNE OTNPaBIeHo, B KOTOPOM YKa3biBalOTCSH PErMCTPaLMOHHbIN
HOMEp 1 AaTta nofayn 3asiBNeHUs.

2.13.3. Tllpu nvyHom obpaweHnn B OpraH B [OdeHb nojayM 3asBleHMN
YNONMHOMOYEHHBIM  [OMKHOCTHBIM fMUom OpraHa 3asBuTeEnio Bbl4AeTCa pacnucka U3
aBTOMaTM3NPOBAHHON WH(MOPMAaLMOHHON CUCTEMbI, MpeAHasHa4YeHHoW [Ons OKasaHus
rocyAapCTBEHHbLIX U MyHMLMNANbHBLIX YCMYr, C PerucTpaunoHHbIM HOMEPOM, AATOK nodaydu
3asBMNEHUA U NEPEeYHEM NpefCTaBfIEHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPEAOCTABNAETCH MyHMLMNANbHAS
ycnyra, K 3any oxugaHusa, Mectam Ansa 3anofiHeHUs 3anpocoB 0 NpegocTaBeHun
MyHULMNANbHOW ycnyru, MHPOpMaLMOHHBIM CTEHAAM ¢ 0DpasuamMm UxX 3anonHeHus u
nepevyHemM JOKYMEHTOB, HeoDXoAUMbIX A5 NpefoCTaBNeHUst K40 MyHULMNansHo
ycnyru, pasmeLLeHunio 1 oPOPMIIEHNIO BU3YanbHON, TEKCTOBOW U MyNbTUMEANIAHON
uHopMaLMK O nopsiake NPefocTaBNeHus Takol yCnyriu, B TOM Yucre k obecnevyeHuo
AOCTYMHOCTW AN UHBaNUAOB yKa3aHHbIX 06 LEKTOB B COOTBETCTBUM C chefieparnbHbIM
3aKoHOLaTeNnbCTBOM U 3akoHogaTenbcTBom Pecnybnuku TaTtapcTaH o couuansHoit 3awmre
MHBanNMOoB

2.14.1. lpepocTaBneHne MyHMLMNAnbHOW YCMNYrM OCYLUECTBMSAETCHA B 34aHuAX M
nomeLleHusix, obopyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOIA M CUCTEMOIA NOXAPOTYLLEHMS.

MecTa npuema 3assutenein obopyayotcs Heobxoaumon mebenbio Ans ohbopMeHus
AOKYMEHTOB, MHOPMAaLIMOHHBIMY CTEHOAMMW.

214.2. B cooTBeTCcTBUM C 3akoHopaTtenocTtBoM Poccuiickon Pegepaumm 0
couuanbHoOW 3alMTe uWHBaNMAoB B Uensx OecnpensTCTBEHHOrO JocTyna K MECTy
npegocTaBneHnss MyHuLMnaneHow ycnyru obecneumBaeTcs:

1) obecneumBaetca  OecnpensiTCTBEHHbIA  AOCTYN  WHBANMAOB K  MECTy
npefocTaBneHna  MyHuUMnanbHOW ycnyru  (yoobHbiA BXOO-BbIXOA4 B MNOMELUEHUs U
nepemeLLeHne B Ux npegenax);

2) Bu3yanbHas, TeKCToBas W MyfbTUMegunHas wuHdpopmauus o nopsagke
npefocTaBneHua MyHWLUUNanbHOW YycnyrM pasamellaetca B yOobHbIX AN 3aasuTenei
MecTax, B TOM YWCSe C Y4ETOM OrpaHnYeHHbIX BO3MOXHOCTEN NHBANNAOB;
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3) conpoBOXAEHWE WHBANWAOB, WMEKLUX CTOWKWE PacCTPOMCTBA (OYHKLMK
3PEHUSA N CaMOCTOATENBHOTO NEPEeaBUMXEHNS, N OKasaHNe UM NOMOLLYK;

4) BO3MOXHOCTb CaMOCTOATENLHOIO NMEPEfBWKEHUS NO TEPPUTOPUU, HA KOTOPOM
pacnonoxeHbl 06beKTbl CoOLManbHOW, UHXEHEPHOW U TPaHCMOPTHOM UHAPACTPYKTYp, BXoAa
B Takue 0BbeKThbl 1 BbIXOAAa U3 HUX, NOCAAKA B TPAHCMOPTHOE CPEACTBO M BbICAAKM U3 HEro, B
TOM YUCIE C UCNOSb30BAHMEM KPECNa-KOMACKH;

5) Hapgnexawee pasmelweHve obopygoBaHWs W HOcuTenel WHdopMauuu,
Heobxoaumeix Anga obecnedeHus BecnpensTCTBEHHOrO [OCTyna MHBaNWOoOB K ycnyram C
YYETOM OrpaHuYeHUn UX XXU3HeLEeATENbHOCTY;

6) oybnupoBaHue HeobxoouMoW AONS  WHBaNWAOB 3BYKOBOW W 3pUTESILHON
MHpopmauun, a Takke Hagnucen, 3HaKOB U MHOW TEKCTOBOW U rpadrMyeckoil MHopmaumm
3HaKamu, BbiNONHEHHbIMU penbedHO-TO4EYHbIM WprdTOoM Bpaiins;

7) ponyck cypaonepeBofyMka U TMNOCYpAoNepeBoaUmKa;

8) ponyck cobaku-npoBOOHMKA MPU HANMYUW OOKYMEHTa, NOATBEpXOaloLlero ee
crneuuanbHoe oby4yeHue u BblfaBaemoro rno opMe U B NOpAAKe, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W coumanbHoW 3awutel Poccuitickon Pegepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMblI [OKYMEHTa, MOATBEPXAALLEro
crneuuanbHoe obyyeHue cobaku-npoBoOLgHUKA, Y MOPSLKA Er0 Bblgaun».

2.14.3. TpeboBaHus B yacTu obecnedeHns LOCTYNHOCTM ANS UHBaNUAOB OOBHEKTOB, B
KOTOpbIX OCYLIECTBNAETCA nNpefoCTaBneHne MyHUUMnanbHOW ycnyru, W CpPeacTs,
ncnomnb3yemMblX MNpu NpefocTaBneHny MyHULMNANbHOW YCNyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaTWBHOIQ pernameHTa, MNPUMEHAKTCA K
obbeKkTam ¥ CpefcTBam, BBEAEHHbIM B SKCMyaTauMilo UMW MpoLUefLUnM MOLEPHU3aUMIO,
pekoHcTpykumto rnocre 1 uwons 2016 roaa.

2.15. MNokasarenu 4OCTYNHOCTYN U KaYecTBa MyHULUMNAnbHOW| YCryru, B TOM Yicne
KONMYECTBO B3anMOAENCTBUIA 3aSABUTENSA C JOJPKHOCTHBIMU NULLAMK NPpY NpegocTaBneHnn
MYHULMNAMNbHON YCAYry U UX MPOOOIKUTENBHOCTE, BO3MOXHOCTB NONy4eHusa nHgopmauum o
Xo[e nNpeAocTaBrneHns MyHULMNanbHOWM YCryri, B TOM YUCNE C UCNOoMb30BaHNEM
NHDOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOMOIMIA, BO3MOXHOCTL JINOO HEBO3MOXHOCTb
nony4yeHuss MyHULMNanbHOM yCryru B MHOropyHKLMOHaNLHOM LieHTpe nNpefocTaBleHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbLIX yCnyr (B TOM Yucne B NorHom o6beme), B nodom
TeppuUTOpUansHoOM nogpasieneHum opraHa UCNonHUTENbHO pacnopagnMTEnNbHOro opraHa
MECTHOro camoynpaBfieHus!, No BbIOOpY 3asiBUTENS (3KCTEPPUTOPUAanbHbIA NPUHLMM),
NOCPeACTBOM 3anpoca 0 NpefoCcTaBreHn HECKOMbKUX roCyAapCTBEHHbIX U (MIKn)
MYHULMMAanbHbIX YCNyr B MHOrOYHKLUMOHAINBHbIX LLEHTPaxX NpefocTaBleHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr, NpeAycMOTpeHHoro ctatben 15.1
®epepanbHoro 3akoHa Ne210-03 (komnnekcHbIi 3anpoc)

2.15.1. Tlokasatenamu LOCTYMHOCTA NPEAOCTaBMNEHUA MYHULMMNANbHOW YCryru
ABNAIOTCH:

PacronoXeHHOCTb MOMELLEHNs, B KOTOPOM BedeTcs npueM, Bbigada JOKYMEHTOB B
30HE [OCTYMHOCTU 0BLECTBEHHOrO TPaHCnopTa;

Hannyne HeobBxo4MMOro KONMMYECTBa CrneumnanvcToB, a Takke NOMELLEHWUA, B KOTOPbIX
OCYLLECTBNAETCA NpUeM JOKYMEHTOB OT 3adBUTENeun;

Hanuyne wucHepnbiBawowen wHdopmauum o crnocobax, nopsoke U cpokax
npefocTaBneHns MyHULUMnanbHOR ycnyru Ha MHpopmaumMoHHbIX cTeHaax, EgquHom nopTane,
PecnybnukaHckom noprtane, opuLmManbHoOM caiTe MyHULMNANbLHOro panoxa;

oKasaHWe MoMOLLM MHBanugam B rnpeoforneHny 6apbepoB, MELLAKLMX NOYyYEHWUIo
VUMW YCIYT HapaBHe ¢ APYrMMuY NMLamMu.

2.15.2. MNokasaTenamm KayecTsa NpeocTasneHus MyHULUNanbHOM yCryri ssBMATCA:

1) cobnioaeHve cpokoB NpUeMa N paccMOTPEHUSA JOKYMEHTOE;
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2) cobniofeHve cpoka nonyYyeHuns pesyrnbraTta MyHULMNansHOM YCryri;

3) otcyTcTBUEe  OBOCHOBAHHBIX Xano® Ha  HapyweHus  agMUHUCTPATUBHOrO
pernameHTa, coBeplLUeHHble paboTHMkamu OpraHa;

4) KONMYECTBO B3aUMOAENCTBUA 3asABUTENS C LOIDKHOCTHBIMU nuuamu (6es ydeta
KOHCynbTauui):

B3ammopencTeue 3ansutens ¢ paboTHukamu OpraHa unu MOL npu npepoctasneHun
MyHULMMAaNbLHOW YyCnyrn OCYLUeCTBRSETCA OOMH pa3 Npu NpeacTaBfeHun 3asaBneHus co
BCEMU HEODXOAUMBIMU JOKYMEHTaAMM;

OOVMH pa3 B cry4yae HeobXOAMMOCTM MOMyvyeHus pesynbTaTa NpPeaocTaBneHus
MyHuuunaneHoi ycnyru 8 Oprade unu MOLL B dhopme ak3emnnsipa 3anekTpOHHOTO JOKYMeHTa
Ha BymMaxkHOM HocuTene.

MNponomK1MTeNbHOCTL OAHOMO B3aMMOOENCTBUA 3asiBUTENSA C AOMKHOCTHBIMU NULaMu
npu NpefocTaBNeHMN MyHULIMNANbHOW YCryr He npesbilaeT 15 MUHyT.

3asiBuTENb BMpaBe OLEHUTb KAYecTBO MPefOCTaBIEHWUs MyHUUMNAanbHOM YCNyrn ¢
MOMOLLbIO  YCTPOWCTB MOABWXHOW  paauoTenedOHHOM CBS3W, C  MCMOMb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHAIbHBIX YCTPOWCTB.

2.15.3. MHcbopmauma o xofe npefocTaBlieHnss MyHULMNANLHOM yernyr MoXeT 6biTb
nonyyeHa 3saaBuTeneM B JNMYHOM KabuHeTe Ha EpguHom nopTane, Pecny6nukaHckom
noptane, B OpraHe, M®LI.

2.15.4. lpegocTaBneHne MyHULMNAaNLHOW ycnyru ocyllecTenseTcs B mo6om MoL| no
BbIGOPY 3anABUTENs HE3aBMCMMO OT MeCTa Eero KUTENbCTBA UMM MecTa akTUYecKoro
NpoXueaHus (npebbiBaHNs) Ha TeppuTopuu Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOpUansHOMY NPUHLIMANY.

MyHuumnanbHas ycnyra B cocTaBe KOMMNIIEKCHOro 3anpoca He NpefocTaBnsaeTcs.

2.16. VHble TpeboBaHus, B TOM Yucne y4YuTbiBaloLWwme ocoOeHHOCTY NpeaoCcTaBneHns
MYHULIMMANbLHOW YCNyr no aKCTEPPUTOPUAnbHOMY NPUHLMNY (B criyyae, ecnu
MyHULMNanbHas ycnyra npefocTaBnsaeTcs no aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0CODEHHOCTU NpefoCcTaBNeHNs MyHULMNANbHOW YCNyrn B 9NEKTPOHHO dhopme

2.16.1. llpM npegocTaBneHUN MyHUUMNANBHOW YCNyrM B 3MEKTPOHHOW hopme
3asBUTENb Brpase:

1) nonyu4nTb MHOPMaLMIO O MOPSAAKE M CPOKax MpefocTaBreHnss MyHUUMMNanbHOM’
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnukaHckoMm nopTane;

2) nogaTb 3asABl€HME O MpPEeAoCTaBfeHMM MYHUUMNANbLHOW YCNyrM W UHblEe
AOKYMEHTbI, Heobxoaumble ANs NpefocTaBfeHusi MyHULMNanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbl M MHAOPMALMIO, 3MEKTPOHHble 00pasbl KOTOPbIX paHee ObinuM 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 4actu 1 ctatbum 16 PepepanbHoro 3akoHa Ne 210-@3, ¢
ucnons3oeaHvemM PecnybnukaHckoro noprana;

3) nony4ynTb CBEAEHUs O XO4Ee BhINOMHEHUS 3asABNeHWA O MNpPefoCTaBfeHUU
MYHULMNANbHON YCIyru, NoAaHHbIX B 3NEKTPOHHOW hopMe;

4) ocyLlecTBUTb OLIEHKY Ka4ecTBa npefocTaBneHnss MyHULUMNansHOM yenyru;

5) nonyunuTb pesynbTaT MpefocTaBleHns MyHUUMNanbHOM ycnyru B dopme
9MEKTPOHHOro AOKYMEHTa,

6) nopatb xanoby Ha pelweHue n gercteue (bespericteue) OpraHa, a Takke ero
OOSMKHOCTHBIX UL, MyRULMNAanbHbBIX CRyXXalumMx nocpeacteoM PecnybrnnkaHckoro noprtana,
noptana cegepanbHOV rocyapCTBEHHOW WMHOPMaUWOHHOW cucTeMbl, obecneynBaroLLei
npouecc gocynebHoro (BHecynebHoro) obxanoBaHua pelleHnii n gencteui (besgenctems),
COBEPLLEHHBIX NMpW NPefoCTaBeHNN roCYAapPCTBEHHbIX N MyHULUMNAnbHbIX YCIYyr opraHamMu,
NpeLocTaBnAlWUMA FOCYAAPCTBEHHbIE W MYHUUMUNAnNbHbIE YCAYrU, WX OOMKHOCTHbIMM
nvuamMu, rocygapCcTBeHHbIMA U MyHULMNANBHbBIMW CyXKaLLUMK.
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2.16.2. ®opMMpOBaHME 3aAsBNEHUA OCYLLECTBIIAETCA MOCPEACTBOM 3arnofiHeHus
SNEKTPOHHOW hopMbl 3asBneHns Ha PecnybnukaHckom noprane 6e3 HeobxogumocTu
AOMNONHUTENBHON Nogayn 3asiBNeHNs B Kakon-nmbo 1Hoi dhopme.

2.16.3. MNpwn chopMMpoBaHUK 3aaBneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPAHEHUs 3asBNEHWS W WHbIX [JOKYMEHTOB,
HeobXxoAMMBbIX ANA NpeJoCTaBNeHus yenyru;

2) BO3MOXHOCTb 3aroOfIHEHUS HECKONbKUMW 3asBUTENSIMW OOHOW 3MEKTPOHHOW
dopmbl 3asBneHnss npu obpalleHun 3a ycnyramu, npeanonararllUuMn  HanpasneHue
COBMECTHOIO 3asiBNEHUA HECKOIbKMMU 3asBUTENAMN;

3) BO3MOXHOCTb nNeyatM Ha Oyma)kHOM HOCUTENe KOMUW 3MEKTPOHHOW POPMbI
3aABMNEHUS;

4) coxpaHeHwe paHee BBEAEHHbIX B 3NEKTPOHHYI (DOpMY 3asiBNEHUs 3HaYeHUn B
noboii MOMEHT MO XenaHWio nonb3oBaTens, B TOM 4YMCre NP BO3HWKHOBEHUM OLUMOOK
BBOZA W BO3BpaTe Ans NOBTOPHOro BBOAA 3HAYEHWI B 3NTEKTPOHHYIO (hOpMY 3asiBlIeHUs;

5) 3anonHeHue nornen anNeKTpoHHOW hopMbl 3asBMEHUSA 00 HaYana BeoAa cBefeHuN
3asBMTENIEM C UCMONb3OBaHMEM CBefeHuld, pasmelyeHHblx B ECWA, u cBepgeHui,
onybnukoBaHHeIX Ha PecnybnukaHckom mnopTane, B YacTW, Kacawlleics CBeAeHWNA,
OTCYTCTBYIOLLMX B €4MHOI cucTemMe uageHTudukauum u ayteHTudukayuu;

6) BO3MOXHOCTb BEpPHYTbCA Ha NoboNA U3 3TanoB 3arnonHEeHUs ANEeKTPOHHOW POopMbI
3asBneHus 6e3 NoTepu paHee BBeAEHHON UHdoOpMaLnK;

7) BO3MOXHOCTb JOCTYMa 3asBUTENS K paHee NoAaHHbLIM UM 3asBMEHUSM B TeYeHue
HE MeHee OfHOro roga, a TaKke 4YacTU4HO CPOPMUPOBaAHHLIM 3asABNEHUSAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuck 3asBuTenel Ha npvem B MOL| (ganee - 3anucb) OCYLLECTBISAETCH
nocpencteomM PecnybnukaHckoro noprana, tenedoHa KoHTakT-ueHTpa ML,

3asBuTenio npegocTaBnseTCA BO3MOXHOCTL 3anucu Ha nobble cBoboAHbIE AONA
npMema Aaty U Bpemsi B npefenax YCTaHOBMEHHOrO B MHOrOMYHKUMOHaNbHOM LeHTpe
rpadpuka npuema.

3anuck Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM 40 HACTYNEHUs 3TOIN JaThl.

[ns ocyllecTBNeHUss npenBapuTenbHoi 3anucu nocpefctsoM PecnybnukaHckoro
noprana 3asBUTENI0 HeobxoAuMo ykasaTb 3anpallvMBaeMbleé CUCTEMOW [aHHble, B TOM
yucne:

dhamunuio, UMs, OTHECTBO (NpPW HanU4umn),

HoMmep TenedoHa;

agpec 3NeKTPOHHON NoYThl (MO XenaHuio);

Xenaemyr faTy U BpeMs npuema.

B cnyyae HecooTBETCTBUS CBedeHWi, KoTopble cooblun 3assuTenb Mnpu
npeaBapuTENbHOM 3anucu, OOKYMEHTaMm, MpeAcTaBMeHHbIM 3asfsBuTeneM npu  nUYHOM
npueme, npeaBapuTenbHas 3anucb aHHynupyeTcs.

Mpy ocylwlecTBNeHUM npeaBapuTENbHOW 3anucu  3aseuTento  obecnevynsBaeTcs
BO3MOXHOCTbL pacnevaratb TanoH-noATBepxaeHue. B cnyvae, ecnu 3asButens coobuut
agpec 2ArieKTPOHHOW MoYTbl, HA YKa3aHHbI agpec Takke HanpaenseTcs vHdopmauus o
noATBEPXKOEHUW NpeaBapuUTENLHON 3anucK ¢ ykasaHuem aathbl, BpEMEHU U MecTa npuema.

Mpu ocyLuecTBNEHUN NpefBapUTENbHOM 3anucK 3asBuTenb B obasaTensHOM Nopsiake
uHcopMupyeTCca O TOM, YTO NpefBapuTenbHas 3annucb aHHYNMPYETCs B Cryvyae ero HesiBku
no ucreveHnn 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHu npuema.

3asBuTens B noboe Bpems BrnpaBe 0TKa3aTbCa OT NpeABapuTeENbHON 3anucu.

3anpeu.|aeTc;| TpeGOBaTb OT 3aaBuUTena coBepllueHUA UWHbIX ,D,EI7ICTBI/II7I, Kpome
NPOXOXOeHUA uaeHTUdMKauuM M ayteHTudukauum B COOTBETCTBMM C HOPMaTUBHLIMU
npaeosbiMn aktamu Poccuiickoin ®efepauuu, YyKasaHus Uenu npuema, a Takke
npefocTaBneHnss CBedEeHUW, HeobxoOoumbiX LS pacyeTa ANUTENbHOCTM BPEMEHHOTO
WHTEpBana, KoTopklii Heobxoaumo 3abpoHupoBaTh AN npuema.
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3. CocTag, nocnefoBaTeNbHOCTbL U CPOKM BbINOMHEHUS aAMUHNCTPATUBHbIX
npoueayp, TpeboBaHuA K NOPAAKY UX BLINOMHEHUA, B TOM YMcNe 0COBeHHOCTH
BbIMOMTHEHMA aiMUHUCTPATUBHLIX NPOLEAyp B 3NIeKTPOHHON (hopMe, a TaKkKe
OCOOEHHOCTH BbINOMHEHNA aAMUHUCTPATUBHLIX NPOLEAYP B MHOFO(YHKLIMOHANbHBLIX
LeHTpax

3.1. OnucaHve nocnefoBaTenbHOCTU AEACTBUIA NPY NPEAOCTABMAEHUN
MYHULIMNAnNbHOW yCryru

3.1.1. NpepoctasrneHne MyHMLMNANLHOW YCnyrM BkMoYaeT B ceba cnegylolme
aAMUHUCTPATUBHEIE Npoueaypbl:

1) KOHCYMBLTUPOBAHUS 3aABUTENS;

2) NPUHATAE 1 PACCMOTPEHWE KOMIMMEKTa JOKYMEHTOB, NMPEACTaB/IEHHbIX 3aSBUTENEM;

3) HaNpaeneHMe MeXBEOOMCTBEHHbIX 3arpocOB B OpraHbl, yyacTsywoliue B
npefocTasneHn MyHULMNanbHOW YCNyru;

4) NoaroToBKa pesynbTata MyHULMNanbHON yenyru;

9) BblAaya (HanpaeneHne) 3asBUTENIO Pe3ynbTaTa MyHULMNANLHONR YCyru;

6) ncnpasreHne TEXHNYECKMX OLLMBOK.

3.2. OkasaHue KoHCynbTauuii 3asaBUTenNio

3.2.1. OcHoBaHvWeM Havana BbIMOMHEHWUS afMMHUCTPATUBHOM NpoLeaypbl SBASETCS
obpalyeHve 3asBUTENs MO BOMPOCaM, CBSI3aHHLIM C MPELOCTABNEHWEM MYyHULMNANbHO
ycnyru.

[JOMKHOCTHBIM ~ fMLOM  (paOOTHUKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHUE
agMUHUCTPaTUBHOW NPoLeaypbl, ABNAETCS:

npu obpawleHun sassutens B MOLl — paboTHuk MoL;

npu obpauleHun sassutens B OpraH — cneuuanucT oThena (aanee - OOMKHOCTHOE
AMLO, OTBETCTBEHHOE 32 KOHCYNbTUPOBAHUE).

3.2.2. 3asiBuTenb Brnpase obOpaTUTbCA 3a KOHCyNMbTaUMeEld O Nopsioke U CcpoKax
npeaocTaBneHusa MyHuuunanbHon ycnyru 8 M®LL nuyHo 1 no TtenedoHy v 3NeKTPOHHOM
noyre.

PabotHnk MO®LL koHcynbTUpyeT 3asBuTens, B TOM 4uUCre Mo cocTaBy, dopme
npeacTaBnsaemMor AOKYMeHTauun v Jpyrum BOMpocam Afs MOMyYeHWsl MyHMUMNanbHOM
ycnyru.

3asBuMTENb MOXET MOoMyyYnTb WHOpMauuWK 0o nopsake NpefocTaBreHus
MYHULMNANbHON ycnyrn Ha ocuymnansHom carite MOL| hitp://mfc16.tatarstan.ru.

AZMWHACTpPATUBHbIE  MpOUEAypPbl, YCTaHaBMMBAaEMble  HACTOSALMM  MYHKTOM,
BbINOMHSATCS B AeHb 0bpalleHns 3asBuTensl.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBNAIOTCA: KOHCYNbTaLus
no cocraey, oopMe MpPeAcTaBnseMOon OOKyMEeHTauuu U OpyruMm Bonpocam, Heobxoanmbim
0715 NONyYeHUsa MyHUUMNAanbHOR yCryru.

3.2.3. 3aasuTens Brnpaee obpatutbea B Oprad no tenedoHy 1 3NeKTPOHHOW noyTe, a
Talke NonyynTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante OpraHa o nopsgke u
cpokax npefocTaBneHUs MyHUUMNanbHOW YCnyrM, B TOM 4ucrne no coctasy, dopme
npeacTaBnsaemMoil OOKYMEHTaluM W ApyruMm BOnpocam [Ans MNOofyyYeHus MyHUUMnanbHOM
ycnyru.
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JOMKHOCTHOE NKLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHAMOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHMCTpPaTMBHbIE  Mpouedypbl, YyCTaHaBNMBaeMmble  HacCTOALMM  MYHKTOM,
BbIMOSHSAIOTCS B TeYeHNe Tpex paboumx gHel Co AHSA NOCTYNNeHus: obpaLleHus.

PesynbTaTtaMu BbINOMHEHUA aAMUHUCTPATUBHBIX NPOLeayp ABMNAOTCS: KOHCYNbTaLuUK
no coctasy, hopMe MpeLCTaBNAEMOl OOKYMEHTAUMU U OPYrMM BOrpocam, HeoBXoauMbIM
A1 NONYYEeHUst MyHULMNANbHOR YCIyri.

3.3. MNpuHsTUE U pacCMOTPEHUE KOMMIEKTa JOKYMEHTOB,
NpeAcTaBreHHbIX 3asaBUTENEM

3.3.1. lNpvem gokymeHTOB AN NpefocTaBNeHns MyHUUMNanbHoW ycnyru Yyepes MoL|
unu yganeHHoe pabovee mecto ML,

3.3.1.1. Saasutens (NpeacrasuTenb 3aseuTens) obpawaetcs B M®L, ¢ sanpocom o
npenocTaBneHn MyHULUMNansHoOW ycrnyru U npeactaBnseT OJOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PaboTtHuk ML, BegyLuuii npuem 3asiBreHuii:

onpepenseT npegMeT obpalyeHus;

YOOCTOBEPSET NIMYHOCTL 3a8BUTENS;

MPOBOAWUT NPOBEPKY MOMHOMOYMIA NKLIA, NOAAKOLErO AOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpebOOBaHUsIM, yKasaHHbIM B MyHKTE
2.5 agMWHWUCTPATMUBHOIO PEryiameHTa;

3anonHAeT aNeKTpoHHy dopmy 3aseneHus B8 AUC ML

npu NpeaocTaBreHWM [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTpaTUBHOro
pernaMeHtTa Ha OyMaXkHOM HocUTEne, OCYLUECTBMSEeT CKaHUpoBaHWE MpeacTaBneHHbIX
OOKYMEHTOB;

pacnevartbiBaeT 3asasneHue ns AUC ML,

nepefaeT 3asABUTENIO Ha NPOBEPKY U NOANUCAHUE;

rnocne noanucaHus ckaHupyeT nognvucaHHoe 3asBsneHne 8 AUC ML

sarpyxaet B AUIC MLl nokymeHTbl, NpencTaBneHHbie B 3MEKTPOHHOW opMe unuv
3NEeKTPOHHbIE 0Bpasbl OTCKAHMPOBAaHHBIX AOKYMEHTOB, (DOPMUPYET 3NIEKTPOHHOE OErO;

BO3BpallaeT noanMcaHHoe 3asBneHne u opyuruHanbl ByMakHbIX JOKYMEHTOB;

BblAaeT 3asBUTENIO Pacrucky B NpUeME LOKYMEHTOB.

AOMUHUCTpPaTUBHEIE  MpoLedypbl, YCTaHaBNMBaEMble  HACTOSLMM  MYHKTOM,
BbIMOMHAOTCA B AeHb obpalleHuns 3asBuTens.

PesynbTataMmn BbINOMHEHUS aAMUHWCTPATUBHBIX MPOLEAYp SABMAITCA: FOTOBOE K
OTMpaBKe 3asiBlIeHUe 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTthuk MOLl HanpaBnseT nakeT AOKYMEHTOB, MPUHSTBHIX OT 3asBUTENS B
OpraH B 31eKTpPOHHOI dopme (B cocTaBe MaKeTOB 3MEKTPOHHLIX AEr) B TEYEHUE OOHOrO
paboyero AHA co AHS obpalleHuns 3asBUTENs B CTPYKTYpHOe nogpasgeneHue MoL.

PesynbTraTtamu BbINOMHEHUS agMWHUCTPATMBHBLIX MPOLEeayp SABMAKTCH: 3asBlIEHME U
nakeT [OKYMEHTOB (3MeKTPOHHOe Aeno), HanpaBneHHble B OpraH, NocpeacTBOM CUCTEMbI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. [lpvem [OKYMEHTOB [ANs NpPenoCTaBMEHUs MyHUUMNanbHOW ycnyru B
3MNeKTpOoHHOW chopme Yyepes PecnybnukaHckuii nopTan.

3.3.2.1. 3asBuTenb ANA NOAAYU 3aAsBMNEHUS B SMNEKTPOHHON dopme BbIMOMHAET
crnenyroLwne oencTBUS:

BbINOMHAET aBTOPU3ALMIO;

OTKpbIBaeT hopMy 3NEKTPOHHOIO 3asBIEHUS;

3anosnHsAeT hopMy 3NEKTPOHHOTO 3asiBMEHNs, BKIOYAOLLYIO CBEAEHMUS, HEOOXO4MMbIE
1 obAsaTenkHble Ana npefocTaBneHns MyHULUNansHOR YCnyru;
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NPUKPennAaeT [OKYMEHTbl B 3JIEKTPOHHOW (hopMe Wnu 3neKTpoHHble oBpasbl
[OKYMEHTOB K CDOPME 3MIEKTPOHHOTIO 3asBneHus (Mpy Heo6XoaUMOCTH);

noATBepX4aeT (PaKT O3HaKOMIEHUS W COrNacus C  YCroBUAMU M MOPSLAKOM
NPeAOCTaBNeHNA MyHUUWNanbHOW ycryru B SMEKTPOHHOW dopme (ycTaHasnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Cornacuu B opmMe 3f1eKTPOHHOIO 3asiBMEHNS);

noATBepX4aeT  AOCTOBEPHOCTb COOBLLUEHHbIX  CBEOEHW (ycTaHaBnuBaeTt
COOTBETCTBYIOLLYIO OTMETKY B (pOpME 3MIEKTPOHHOIO 3aABIEHUS);

OTNPaBIIAeT 3anoflHeHHOEe 3NEKTPOHHOE 3asfBneHue (HaKMMaeT COOTBETCTBYHOLLYIO
KHOMKY B 0OpMe 3MEeKTPOHHOro 3asiBNeHus);

SNEKTPOHHOE 3asiBNeHWe MOAMNNCLIBAeTCA B COOTBETCTBMM C TpeboBaHuMAMU NyHKTa
2.5.3 aAMUHUCTPAaTMUBHOIO pernaMeHTa;

nony4aeT yBeAomeHne 06 oTnpaske 3NeKTPOHHOIo 3asiBNEHUS.

dopmaTHo-Nornyeckas npoeepka CGOPMUPOBAHHOTO 3ASIBMIEHWNS OCYLLECTBMSIETCS
nocne 3anornHeHusa 3asBUTeNemM KaXZoro Us nonei 3neKTPOHHOW opMbl 3asieneHus. MNpu
BbISIBNIEHUM HEKOPPEKTHO 3arnoIHEHHOro MoSiA 3MEKTPOHHOW (hOpMbl 3asiBNEHUsA 3asBUTENb
yBEAOMIAETCA O XapakTepe BbIABMNEHHOW OLUMOKM 1 Nopsake ee yCTpaHeHWs NocpeacTBoM
MHOPMALIMOHHOTO COOBLLEHNS HEMOCPEACTBEHHO B SMEKTPOHHON (hOpMe 3asBNEHMS.

AOMWHUCTpPaTUBHLIE — NpOUEAypbl,  YCTAHABNWBAEMbIE  HACTOSALUMM  MYHKTOM,
BbIMOMHAKTCA B AeHb 0bpalleHns 3aaBUTeNs.

PesynbTatamu BbINOMHEHWNS aAMUHUCTPATUBHLIX NPOLEAYP ABMAIOTCH: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeACcTBOM CUCTEMbI SNEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTtpeHne komnnekra 4okyMeHToB OpraHom.

3.3.3.1. OcHoBaHueM Ha4yana BbINOMHEHWUA aAMUHUCTPATUBHOM NMPoLeaypsl ABRAETCS
MOCTYNINEHWe 3asBMNeHWs WU WHbIX [OKYMEHTOB, HeOOXOAMMbIX AN MPefoCTaBreHNs
MYHULMMNANLHOW YCRyTn.

JomKHOCTHBIM nuuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbIMOSTHEHWE
aflMUHNCTPaTUBHOW NpoLleaypsl ABNSETCS cneuvanucT otaena (aanee - OMKHOCTHOE n1uo,
OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [lomxHOCTHOE nWUO, OTBETCTBEHHOE 323 MPWMEM [LOKYMEHTOB, B cnyyae
obpalleHus 3asBuTens ¢ sassneHuem B OpraH:

onpefensaeT npeameT obpalleHus:;

yCTaHaBnMBaeT INYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMIA NKLA, NOAAOLLEr0 AOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, ykasaHHbIM B MyHKTE
2.5 aAMVHACTPATMBHOrO pernameHTa, TMpPOBEPKY COOTBETCTBMA  MNPeACTaBMeHHbIX
[OKYMEHTOB ycTaHOBMeHHbIM TpeboBaHnAM (Haanexallee oopMneHme Konuii JOKyMEHTOB,
OTCYTCTBUE B JOKYMEHTAaX MNOAYMCTOK, NMPUMNNCOK, 3a4EePKHYTLIX CMOB U UHBLIX HE OrOBOPEHHbIX
ncnpasneHui);

3aMnoNHAeT  3reKTPOHHYH cdopmy  3asBneHus B  aBTOMaTM3MpPOBaHHOM
MHOPMALIMOHHOW cUCTEME, MNPefHa3HaYeHHOW [ANA  OKasaHusi TOCYL4AapCTBEHHBIX U
MYHULMNANbHbIX YCNyT;

npu npenocTaBneHny LOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMWHUCTpPaTUBHOrO
pernameHTa Ha OyMalKHOM HOCUTEne, OCYLLECTBISIET CKaHWPOBaHUE NpeacTaBneHHbIX
OOKYMEHTOB;

pacne4vaTtbiBaeT 3asBleHUE;

nepefaeT 3asaBMTENIO Ha NPOBEPKY U NOANMNCAHUE;

nocne nognucaHusa ckaHMpyeT noagnucaHHoe 3asBreHmne;

3arpykaeT B aBTOMAaTU3VPOBAHHYIO WHMOPMALMOHHYIO CUCTEMY, MpeAHasHaYEeHHYIo
ANsi OKa3aHWA rocy4apCTBEHHbIX MU MYHMUMMANbHBIX YCINYr 4OKYMEHTbI, NMPEeACTaBMNEHHbIE B
3MNeKTPOHHOW bopMe UIK 3MNEeKTPOHHbIE 0Opa3bl OTCKAHUPOBAHHLIX LOKYMEHTOB, (hopMUpyeT
3MEeKTPOHHOE Aeno;
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BO3BpallaeT MoAnucaHHOe 3asiBrieHue W opurvHanbl OyMadKHbIX [OOKYMEHTOB
3asBUTENIO;

BblaeT 3aABUTENIO pacnucKy B NpuemMe OOKYMEHTOB.

B cny4yae Hanu4ns ocHOBaHMM A5 OTKasa B NpueMe AOKYMEHTOB AOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM OOKYMEHTOB, YBEAOMIIAET 3asdBUTENS O Hann4yuu NpenaTcTBui Ans
npyema 3asBfeHuss U BO3BpallaeT eMmy [OOKYMEHTbl C OObSICHEHWEM COLEPKaHUS
BbISIBIIEHHbIX OCHOBaHUI ANS 0TKasa B Npueme AOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE 5nuMLUO, OTBETCTBEHHOE 3a TMpUeM [OKYMEHTOB, rnocne
MOCTYNIEHNA AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBfIEHUI0 HOMEp B COOTBETCTBUMM C HOMEHKNATYPOW Oen WU craTyc
«lpoBepka JOKYMEHTOBY;

u3yyaeT nocTynuBLUME 3MEKTPOHHbIE Aeria, B TOM YUCHEe MPUNOXEHHbIE 3asBUTENeM
AOKYMEHTbI B 3IEKTPOHHOW hOpMe 1 3NeKTPOHHLIE 06pasbl JOKYMEHTOB;

NpoBepPsAET KOMMMEKTHOCTb, YATAEMOCTb SNEKTPOHHbLIX 06pa3oB JOKYMEHTOB,;

nposepseT cobrniogeHne YyCrnoBUn  AENCTBUTENBHOCTA  SNEKTPOHHOW  MoAnucy,
nocpencTsom obpalleHus Kk EguHomy noprtany (B cnyvae, ecnv 3asBuTenemM npeacTaBneHs!
9NEKTPOHHbIE [OOKYMEHTBI, MOAMUCaHHbIE YCUMEHHOW KBanWUUUPOBAHHOW 3MEKTPOHHON
NoANUCkIO).

[Mpn Hanuuun OcHOBaHWW, NPEdYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHWUCTPATUBHOTO
pernamMeHTa, MOAroTaBrMMBaeT MNPOEKT peweHuss o6 oTkase B MpUeEMe [OKYMEHTOB,
HeobxoaMMbIX A4S NpegocTaBnNeHUsa MyHULMNANBHOR YCIyru.

B cnyyae, ecnn B pesynbTate nNpPOBEpPKM YCUMEHHOW KBanuduLMPOBaHHOMN
3NEKTPOHHOW MOAMUCU BbISIBNEHO HecobniogeHue ycnosuii ee AeNCTBUTENbHOCTU, NMPOEKT
peLueHuns ob oTkase JOMKeH cogepxaTk MYHKTEl cTatbn 11 OegepanbHoro 3akoHa Ne 63-03,
KOTOpbI& MOCAYXWUNW OCHOBAHWEM ANS €ro NPUHATKS.

[MpoekT pelleHus o6 oOTKkase B nNpuUemMe [OKYMEHTOB, HeobxoguMmbiX Ans
npegocTaBneHna MyHULUUNAarbHOW YCnyru, C yKasaHuem MpuYMH OTKasa (B cryyae, ecnu
OCHOBaHUA [N OTKasza B npuemMe [JAOKYMEHTOB, HeobXoaumbix Ans NpefocTaBreHus
MYHULMNanbHOW YCMyri, CBSi3aHbl C HapyLUEHWEeM YCTaHOBMEHHbIX TpeboBaHWi K Takum
AOKYMEeHTaM, OCHOBaHWs [Ans OTKasa B [MpuMeMe [OOKYMEHTOB [OMXKHbl coAepaTb
WHOPMaLMIO O HaMMEHOBAHMM [OKYMEHTOB (MHpopMauuu, CBEAEHWid), KOTopble He
npeacTaeneHbl, CcoaepXaT HeOOCTOBEepHble U (UnM) NPOTUBOPEYUBbLIE  CBEOEHWUS,
O(hOpPMIIEHbI C HAPYLLEHNEM YCTaHOBMNEHHbLIX TpebOBaHWIA), HANPaBMNAETCS Ha COrnacoBaHue
B YCTAHOBINEHHOM MopsAKe NOCPeaCTBOM CUCTEMbI 3NIEKTPOHHOrO AOKyMeHToobopoTa.

CornacosaHue npoekta pelleHust o6 oTkase B rNpuemMe AOKYMEHTOB, HEOOXOAMMBIX
Ans  npefocTaBneHuss  MyHUUMNanbHOW  YChyrM,  OCYLUeCTBNSAETCS B Mopsgke,
npenycMoTpeHHOM NMyHKTOM 3.5.3 afAMUHUCTPATUBHOrO pernameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHUW Onsl OTKasa B NpueMe [OOKYMEHTOB,
NPeayCMOTPEHHbIX NMYHKTOM 2.7.1 agMWHWCTPaTMBHOIO pernameHTa, AOMKHOCTHOE nuUo,
OTBETCTBEHHOE 3a MpuemM [JOKYMEHTOB, B TeveHuMe OfHoro pabo4yero [AHS CO [HSA
NOCTYNNEHUsA 3afBrneHus, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asBNeHuM crnocobom,
yBEAOMINEHME O MOCTYMIIEHUN 3asABNEHUs, cofepkallee BXOAALMA perncTpaluoHHbIRA
HOMEp 3afABneHus, [aTy MnonyyYeHwus 3asBlieHUd, MepevYeHb HaumeHoBaHuin dainos,
NpeacTaBneHHbIX K HeMy JOKYMEHTOB, AaTy MosydeHus pesynbTata MyHULMNAaneHoW ycnyru.

3.3.3.4. WcnonHeHue npouenyp, VYkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO  perfnamMmeHTa, npu HanM4UM  TEXHUYECKOMN BO3MOXHOCTU
OCYLLECTBINAETCA B aBTOMaTU4ECKOM PEXMME C UCMOoMb30BaHWEM aBTOMAaTU3VPOBaHHOW
MH(pOPMaLMOHHON CUCTEeMbl, MNpPeAHa3Ha4YeHHON AN  OKasaHWA FOCYAapCTBEHHBLIX WU
MYHULMNANbHbLIX YCIYT.

3.3.3.5. AOMUHWCTpaTUBHblE MpoLeaypbl, YCTaHaBnuMBaemble nyHkToM 3.3.3
aAMUHUCTPATUBHOIO pEerrnamMeHTa, BbIMOMHAKTCA B TEYEHUE OLHOro paboyero AHA CO AHSA
MOCTYNIIEHUS 3asiBNEHNs Ha pacCMOTPEHME.
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PesynbTatamu BbINONHEHWS agMUHUCTPATUBHBIX NPOLEAYp SBNAITCA: MPUHSATBIA Ha
paccMOTPEHME KOMMMEKT [AOKYMEHTOB WNMM MPOEKT pelueHns ob oTkase B npueme
AOKYMEHTOB, He0BXOAMMbIX ANA NPeAoCTaBNEHUS MyHULMUNATbHON YCnyru.

3.4. HanpaBneHne mexXBeOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4acTBYOLNE B
npefocTaBneHnn MyHULMNansHon ycnyru

3.4.1. OcHoBaHveMm Havana BbIMOMHEHUA aAMWHUCTPATMBHON Npoueaypbl ABMsSETCs
noslydeHume [OOMMKHOCTHbIM NuUoM  (paboTHMKOM), YMONTHOMOYEHHBIM Ha BbINOMHEHME
aAMWUHUCTPATUBHOW Npoueaypbl, OT OOMKHOCTHOro nuua (paboTHUKA), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NMPUHATLIX OT 3asABUTENA JOKYMEHTOB.

HOmKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHBIM 33  BbINOINHEHWE
aAMUHUCTPaTUBHOW npouenypbl, SBNSETCS crneuuanucT otaena (aoanee - OOMKHOCTHOE
Lo, OTBETCTBEHHOE 3a HanpaBfieHUEe MEXBELOMCTBEHHbLIX 3aMpOCOoR).

3.4.2. [omkHoCTHOE nWLOo, OTBETCTBEHHOE 3a HanpaBfeHue MeXBELOMCTBEHHbIX
3anpocos, opMuUpyeT W HanpaBnseT B 3MEKTPOHHOW ¢opme nocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOrO 3MEeKTPOHHOIO B3auMOLENCTBUS  (MPUM  OTCYTCTBMM  TEXHWUYECKOM
BO3MOXHOCTM — WHbIMK criocobamu) 3anpockl O NMPefoCTaBNeHUn JOKYMEHTOB W CBEAESHUI,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 agMMUHUCTPaTUBHOIO pernaMeHTa.

AOMUHUCTpATUBHbIE  npouedypbl, YyCTaHaBNMBaeMble  HACTOSLUM  MYyHKTOM,
BbIMOMHAKTCA B A€Hb NPUHATUS 3aABNEHUA HA PacCMOTPEHME.

Pesynbtatamu BbINOJSIHEHMSA aOMUHUCTPATUBHBIX npoueayp ABNAOTCA:
HanpaBfeHHbIe B opraHbl BNacTu v (Mnv) nogBeoMCTBEHHbIE OpraHaM BnacTi opraHuMsaumm
3anpochil.

3.4.3. Cneumnanunctbl MocTasLUMKOB [AaHHbLIX HA OCHOBaHWW 3amnpocoB, MOCTYNUBLUKMX
Yyepes CUCTEMY MEXBEAOMCTBEHHOMO 3MIEKTPOHHOIO B3aUMOAEUCTBMSA, MNPefoCTaBnsaT
3anpalumBaemMble JOKYMeHTbI (MHbopMaLnio) M HanpasnsoT yBeAoOMIEHUss 00 OTCyTCTBUK
OOKYMEHTa W (Mnu) uHdopMauuu, HeobxooumbiX ANA NPeAoCTaBMeHWs MYHULMNANbHO
ycnyru (ganee — ysegomreHne ob otkase).

AOMUMHUCTpPaTUBHBLIE  Mpouedypbl, YyCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHAKTCA B TEYEHMe MATU OHEW CO AHS NOCTYNMEHWS MeXBeoOMCTBEHHOro 3anpoca B
opraHd Unu opraHvsauuio, nNpefocTaBnAwLLMe JOKYMEHT U MHMOPMaUNIO, ECAIN UHbIE CPOKK
MOArOTOBKM W HamnpaBneHWss OTBETa Ha MEXBEOOMCTBEHHbLIA 3anpoC He YCTaHOBMEHLI
dhenepanbHbIMKM 3aKkoHaMK, NpaBoBbiMKU akTamu [1paesuTtensctea Poccuiickoli ®egepaunu u
MPUHATBIMA B COOTBETCTBUM C cbedepanbHbiMM 3aKOHaMW HOPMAaTUBHbBIMYA MPaBOBbLIMU
aktamu Pecnybnukn TaTtapcTaH.

PesynbTatamMu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBNSAKTCA: SOKYMEHTHI
(cBegeHusa), HeoOxoauMmble Ans NPEefoCTaBMneHWss MyHuMUMnanbHoW  ycnyrk, nubo
yBefioMneHme o6 oOTkase, HanpaBfeHHble [OJPKHOCTHOMY Iuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoCcoB.

3.4.4. [JOmMKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpaBfieHMe MEeXBELOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NEeKTPOHHOro
B3aUMOAENCTBUS  OOKYMeHTbl  (cBegeHws), Heobxoaumblie Ons  NpenocTaBleHWs
MyHMULMNaneHoi ycnyru, nubo ysegomneHme o6 oTkase npu OTCYTCTBUWM AOKYMeHTa U (Mnu)
MHopmaumu;

npy Hanu4yMM OCHOBAaHWW, MPEAYCMOTPEHHbIX MyHKToM 2.7.1 agMWHUCTpaTUBHOIO
pernameHTa, nNOAroTaBnMBaeT MNPOEKT pelleHns ob oTkase B npueme [OOKYMEHTOB,
HeobxoaumMbIX ANs NPEAOCTaBNEHNs MyHULMNAnbHOW yenyru.

MNpoekt peweHnss o6 oOTKase B MNpUeMe [OKYMEHTOB, HeoOXoAWMMbIX —ANS
NpefoCcTaBneHns MyHULMNANbHOW YCryru, ¢ ykasaHuem MNpUYuH oTKasa (B cry4ae, ecnu
OCHOBaHWMA [ONs OTKasa B MpUeMe [OOKYMEHTOB, HeobxoauMMbiX [NA npefocTaBrneHus
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MYHULMNanbHOW YCNyrK, CBA3aHbl C HApyLUEHUEM YCTaHOBIIEHHbIX TpeDOBaHUM K Takum
AOKYMEHTaM, OCHOBaHus MOfA OTKasa B nNpueme [LOKYMEHTOB [OSDKHbl CcofepXaTb
UHdOpMaLMID O HaMMEHOBaHWM [OKYMEHTOB (MH(OpMauuW, CBELEHWN), KOTopble He
npeacTaBneHbl, cojepXaT HeOoCTOBEepHble U (ANM) MNPOTUBOPEYMBLIE  CBEAEHMUS,
OPOPMITIEHBI C HapYLLEHUEM YCTaHOBMEHHbIX TpeboBaHuiA), HanpaBnaAeTcs Ha cornacoBaHve
B YCTaHOBMNEHHOM MOpsiAKe NocpencTBOM CUCTEMBI 3SIEKTPOHHOrO AoKyMeHToobopoTa.

CornacosaHuve npoekta pelueHus o6 oTkase B npueme LOKYMEHTOB, HeoDXOAUMbIX
ONA  npefocTaBfieHns MyHUUWMManbHOW  YCNyru,  OCYLUeCTBRsieTCA B Nopsake,
npefycMOTPEHHOM NMYyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernaMmeHTa.

AOMUHUCTpPaTMBHBIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbIMOMHAKOTCA B A€Hb NONYyYeHUs1 CBEAEHWI N0 MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbIMNONHEHUS aAMUHUCTPATUBHBLIX NPOUEAYP SABMSAOTCA: OOKYMEHThI
(cBepeHus), HeobxoauMble ANs NPefoCTaBNeHUs MyHULMMANbLHOW YCyri, NMPOEKT PeLLeHUs
06 oTkase B npumeme OOKYMEHTOB, HEODXOAWMMbIX AN NMPEefoCTaBNEeHUS MYHULMNAnbHON
ycnyru.

3.4.5. WcnonHeHre npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHWCTPaTUBHOTO
pernamMeHTa, npu Hanum4um TEXHWYECKOW BO3MOXHOCTM OCYLLECTBMNSAETCH B aBTOMaTUYECKOM
pexume C  UCMOMb3OBaHWEM  aBTOMATU3MPOBAHHOW  MHMOPMALUMOHHOW  CUCTEMBI,
npeaHasHayYeHHoN AN oKasaHUsl rocyAapCTBEHHbIX U MyHULMMANbHBIX YCryr, B TOM YUcne C
MOMEHTa perucTpauun 3asiBNeHWsi B COOTBETCTBUM C MYHKTOM 2.13 agMWUHUCTPaTUBHOrO
pernaMmeHTa.

3.4.6. MakcMarnbHbI CPOK BbINOMHEHUSt a4MUHUCTPATUBHbLIX MpoLeayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO pernamMmeHTa, CocTaBnseT nNaTk pabovmx gHe.

3.5. MNogroTtoBka pesynsTata MyHULMNANBLHOM YTy

3.5.1. OcHoBaHveM Ha4vana BbIMOMHEHUA aAMUHUCTPaTMBHOW NpoLueaypbl SBMSETCs
NoCTynneHne  OoT  AOMMKHOCTHOro  nuua, OTBETCTBEHHOrO  3a HanpasneHue
MEXBEAOMCTBEHHbLIX  3anpocoB,  [OKYMEHTOB  (CBeAeHWi), Heobxooumblx  AnA
npefocTaBleHnsa MyHUUWUNanbHoM yenyru.

[OMKHOCTHLIM ~ MULOM, OTBETCTBEHHbIM 3a BbINOMHEHWE  aAMUHUCTPATUBHOMA
npoueaypsl, ABNAETCH crneyuanncT otaena (ganee - JOMMKHOCTHOE NULo, OTBETCTBEHHOE 33
NOArOTOBKY pesynbTara NpefocTaBlieHnss MyHULUMNANnbHON YCNyrn).

3.5.2. [JomkHoCTHOoe nuUO, OTBETCTBEHHOEe 32 [MOArOTOBKY pesynbTaTta
npegocTaBneHus MyHULMNanbHOM yenyru:

paccmaTtpvBaeT COPMUPOBaHHbIA KOMMNEKT [OKYMEHTOB, HeobxoAumbIX AN
npefocTaBneHns MyHULMNansHOoN yenyru,

NpY BbIABMIEHNM OCHOBaHWA ANA OTKasa B MPeAoCTaBleHun MyHULMNanbHOW ycnyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHWCTpPaATUBHOrO pernameHTa, noAroTaBnueBaeT MPOEKT
pelleHus 06 oTkase B NpefocTaBneHUun MyHULMNAnNsHOR yenyru;

B Cry4yae OTCYTCTBMA OCHOBaHWA ANS OTKasa B NPefoCTaBnNeHuM MyHULUNanbHOM
ycnyru, npefycMOTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPaTUBHOTO perfnaMeHTa, no utoram
paccMOTPEHUss AOKYMEHTOB, HEOOXOAUMBIX AN NpefocTaBfeHns MyHULMNanbHOW YCnyru,
NnoAroTaBnuMBaeT NPOEKT peLleHus O Bblgaye paspeLleHus;

HanpaenseT NOAroTOBMEHHbLIN NPOEKT pesynbTaTta NpeaocTaBneHus MyHULUnansHoM
ycnyru Ha corfiacoBaHvue B YCTaHOBMEHHOM MopsaKe NocpencTBOM CUCTEMbI 3MEKTPOHHOro
AokymeHToobopoTa.

AﬂMMHMCTpaTMBHbIe npouenypbl, yCTaHaenMBaeMble HacToALWMUM MYHKTOM,
BbIMOSMHAKTCA B TEYeHNe ABYX pabo4nx gHeN.

Pesynbtatamy BbINONHEHWS aOMMHUCTPATUBHLIX MNpouedyp SBMAAIOTCA: MPOEKT
pelleHus o6 oTkase B NpefocTaBneHu MyHULIMNANbHOW YCIyri, NPOEKT PeLleHnus O Bblaaye
paspeLlleHus.



20

3.5.3. lNMopnucanve npoekTa peaynbTaTa NPeoOCTaBMEHUS MYHULMNANLHON YCryri
(Danee — NpoeKTbl OKYyMEHTOB) ocyLlecTenseTcs Pykosogntenem OpraHa.

MOAroToBNEHHbIe MPOEKTbl AOKYMEHTOB, VMEKLME 3aMevaHns, BO3BPaLLaloTCs Ha
A0pPaboTKy nuLy, OTBETCTBEHHOMY 33 MOATOTOBKY pe3ynbTata MyHULMNANbHOIA yCnyriu.
Mocrne ycTpaHeHWs 3ameyvaHnii NpoeKTbl [JOKYMEHTOB MOBTOPHO NepefalnTcs  Ans
cornacoBaHus 1 NognUcanHns.

Pykosogutens OpraHa npy paccMOTPEHWM MPOEKTOB [AOKYMEHTOB NpoBepseT
cobniofeHe agMUHUCTPATUBHOTO PerfnaMeHTa AOMKHOCTHbIMU nuuamu OpraHa B YacTy
CPOKOB BbIMOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp, WX NOCNefoBaTeNbHOCTM U MOMHOTHI,
HanuynMs cornacoBaHUil  YMONHOMOYEHHbIX [OOMKHOCTHbIX Ny OpraHa B cucTeme
SNEeKTPOHHOro fokymeHToobopoTa.

B cryyae BbisBNeHnst HapylLEHWI B YacT CPOKOB BbIMOMHEHUS aOMUHUCTPATUBHbIX
npoueayp, WX nocrnefoBaTenbHOCTM W MOMHOTHI PykoeoguTens OpraHa wHuUMmpyet
npyUBnevYeHne K OTBETCTBEHHOCTU ML, AONYCTUBLUMX HapyLUEHWs, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPaTUBHOIO pernaMmeHTa.

AOMVHMCTpaTUBHbIE  MpOLEAypbl,  yCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbINOMHSAKTCH B TeYeHue ogHoro paboyero gHs.

PesynbTaTamu BbINOMHEHNS aAMUHUCTPATUBHbLIX MpoLenyp ABMSAIOTCS: NOANUCAHHBI
AOKYMEHT.

3.5.4. VicnonHenue npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aqMUHUCTPATUBHOO
pernameHTa, npu Hanuyum TeXHM4YEeCcKonW BO3MOXHOCTU OCYLLUECTBNAETCA B aBTOMATUYECKOM
pexume € UCMOMb3OBaHWEM  aBTOMaTU3MPOBAHHON  WHGOPMALMOHHOW  CUCTEMBI,
npefHasHa4YeHHOW ANs OKasaHUs rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCyT.

MakcumarnbHbli CPOK BbIMOMHEHUA aAMWUHUCTPATUBHBIX MPOLEeayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHMCTPATUBHOrO pernameHTa, CoCcTaBnseT ABa pabounx aHs.

3.6. Beigaya (HanpasneHve) 3asBuTenNto pesynbTaTta MyHUUMNansHoM YCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUs afMWUHUCTPATMBHOW Npouedypbl ABMASETCH
nony4yeHne [[OMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE aAMWHUCTPATUBHOM
npoueaypsl, OKYMEHTa, NoATBEp#AaloLLero npegocTaBneHne MyHUUMnanbHom yenyri.

[OMKHOCTHBIM ~ NINLOM, OTBETCTBEHHLIM 32  BBIMOMHEHWE A4MUHUCTPATUMBHOM
npoueaypsbl, ABASETCA cneuvanucT otaena (aanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
Bblgauvy (HanpaeneHne) SOKYMEHTOB).

3.6.2. [lormKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bblgavy (HanpaBneHne) JOKYMEHTOB:

obecneunsBaeT perucTpaunio U BHECEHWE CBEAEHWIA O pesyrnbTaTe NpedoCTaBeHus
MyHULMNANbHON ycnyru B MNOACUCTEMY BeLeHUA [AOKYMEHTaUuW aBTOMaTU3UPOBaHHOM
WHOPMALIMOHHON CUCTEMbI, MNpPeAHasHa4YeHHOM AN OKa3aHUs rOCYAAPCTBEHHbIX U
MYHULMNANLHbLIX YCNyr;

n3selaeT 3asBuTens (ero npepcTtaBMTENsA) CnocoboMm, yKasaHHbIM B 3asiBIIEHUW, O
pesyneTate npefocTaBneHns MYHULMNAnbHOW YCnyrmh M O BO3MOXHOCTM MOMy4YeHus
pesynbTaTta npefocTasneHms MmyHuumnaneHon yenyru B Oprade unm 8 ML

WcnonHeHre npoueayp NpY HanWyunyM TEXHWYECKOW BO3MOXHOCTU OCYLLECTBISAETCHA B
aBTOMATU4YECKOM pPEXUME C WCMNOMb30BaHNEM aBTOMAaTM3UPOBAHHOW WMHAOPMALMOHHOM
cUCTeMbI, NpeAHa3HayYeHHOW ANA OKa3aHWsA roCcyAapCTBEHHbIX M MyHULIMNANbHbLIX YCIYT.

AOMUHUCTpPaTUBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BLIMOMHAKTCA B TeYeHue ofgHoro pabodvero AHA CO [HA NOAMNUCAHUS [OKYMEHTA,
ABNAOLWEroca pesynbTaTtoM MNPefoCTaBNeHNs MYyHULMNANbHON YCNyru, YNoSHOMOYEHHbLIM
AOMKHOCTHBIM nuuom OpraHa (OpraHom).

PesynbTaTtamMu BbINOMHEHUSA aAMUHUCTPATUBHbBIX NPOUEayp SBNAITCHA: pasMeLleHue
CBEAEHUA O pesynbTaTe NPEeLOCTaBMEHUA MyHUUMMANbHOW ycnyrn B MHAOPMAaLMOHHBIX
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cuctemax, WM3BelleHue 3asBuTens (ero npeAcTaBuUTens) O pesynbTaTe NpefocTaBneHus
MYHULMNANbLHOW YCnyru U cnocobax ero nony4eHus.

3.6.3. MNMopsgok  Bblga4vu (HanpaBneHus)  pesynbTarta  NPenoCTaBNEHUS
MYHULMMNaNLHOW YCyru:

3.6.3.1. lNpwu obpalyeHunn 3asBUTENS 3a pe3ynbTaToM MyHUUMNanbHon yeryrm B ML,
pabotHnk M®Ll BblgaeT 3asBuTEnto  pesynbTaT  MyHUMUMNAnbHOW ycnyru B chopme
3K3emniApa aNeKTPOHHOro AOKyMeHTa Ha BymaxHoM HocuTene. o TpeboBaHuo 3asBUTENS
BMECTE C OK3EeMMNJIAPOM 3MEKTPOHHOro [JAOKYMeHTa Ha OymaXHOM HocuTene emy
NPeaoCTaBnAeTCA 3K3eMNNAP SMEeKTPOHHOro OOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIR
HOCUTENb WHOPMALUUM WKW HanpaBreHus 3K3eMNNspa S3MEeKTPOHHOro [JAOKyMeHTa Mo
3MeKTPOHHON noYTe B afpec 3asBuTens. [pu 3anucu Ha CbeMHbI HocuTenb WHopmaLmm
UNU HanpaereHUN 3K3eMnnsApa SEKTPOHHOrO OOKYMEHTa, Ha OCHOBE KOTOpPOro CoCTaBneH
9K3EeMMAP 3MIEKTPOHHOrO [OKYMEeHTa Ha OyMa)KHOM HocuTene, Mo 3MEKTPOHHOW no4yte
UOEHTUYHOCTb TAKOro 3K3EeMmnrisipa 3MEeKTPOHHOIO0 AOKYMEHTa 3K3EeMMNNspy 3SMNeKTPOHHOro
OOKyMeHTa Ha OyMaXHOM HocuTene 3aBepsieTCs YNOSIHOMOYEHHLIM COTPYOHWUKOM C
MCNomnb30BaHMEM YCUNEHHOW KBanuULMPOBaHHOM 3NEKTPOHHON Noanucy.

AIMUHUCTpPaTMBHBIE  Mpoueaypbl, YCTaHaBMMWBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHAITCA B MoOpAOKke oYepegHoCcTW, B [AeHb npubblTUs 3asBUTENS B  CPOKMW,
yCTaHOBMEHHbIE perfnaMmeHTom paboTsl ML,

PesynbTatamn BLINOMHEHWS agMUHUCTPATMBHBIX Npoueayp SABMATCHA: duKkcauus
hakta BblIg@uYM pesynbTaTa nNpPefoCTaBNEHUs MyHuuunansHoii ycnyru B8 AUC ML,
pesynbTaTt npefocTaBneHnss MyHULUnansHoM YCnyru, Bbl4aHHbIA 3a8BUTENIO.

3.6.3.2. MNpwn obpawleHnn 3asBUTENs 3a pPe3ynbLTaToM MYHULUMMNANbLHOW yCryru Yyepes
PecnybnukaHckuiA noptan 3asBUTENO B NNYHBIA KabDWHET aBTOMaTW4eCKu HanpasnseTcs
3NEeKTPOHHLI  0bpas  [OKyMeHTa, SBMSIOLWIErocs  pesynbTaToM  MNpPefoCTaBMNeHUs
MYHULMNAaNbHOW YCNyrh, NOAMUCAHHBLIA YCUMEHHOW KBanuUUMPOBaAHHOM 3NEKTPOHHON
NoANUCLIO YNONHOMOYEHHOro AomkHOCTHoro nuua Oprana (OpraHom).

AOMUHUCTpaTUBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOJHAKTCA B A€Hb MOANUCAHUSA AOKYMEHTa, NoATBepxaalLlero npegocrasneHune (oTkas
B MpefocTaBrieHnn) MYHULUMANbHON YCMyru, YNOMHOMOYEHHbIM [OIDKHOCTHBIM  FMLIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHWUS aAMUHUCTPaTUBHBLIX NMpoUeayp SBMSIOTCA: HanpasneHue
(npepocTaeneHune) ¢ ucronb3oBaHwemM PecnybnuvkaHckoro rnoprana 3asiBUTENHO LOKYMEHTA,
noaTeepXaalllero npegocTtaBneHue MyHUUUnanbHOW ycnyru (B TOM 4uMCMe OTKas B
npenocTaBNeHnn MyHULMNANnbHOM YCIyru).

3.6.3.3. lpu obpalieHun 3zaaBuUTEns 3a pes3ynbTaTOM MYyHULMNANbHOW YyCnyru B
OpraH, JOMmKHOCTHOE NWLI0, OTBETCTBEHHOE 3a Bbigauvy (HanpaBneHue) LOKYMEHTOB, BblgaeT
3aABMTENIO pesynbTaT MyHUuunanbHoW ycnyru. [lo TpeboBaHuio 3asiBUTENS BMECTE C
3K3EMMNAPOM ONIEKTPOHHOrO AOKYMEHTa Ha OymaxHoM HocuTene emy npefocrasnseTcs
3K3EeMMNsAp SMeKTPOHHOro [OKYyMEeHTa nyTeM ero 3arnuMcu Ha CbeMHbli HOCUTElNb
MHOPMaLMKM UK HanpaBneHWs 3K3eMmnnspa SMEeKTPOHHOro AOKYMEHTa MO 3MNeKTPOHHOW
noyTe B agpec 3asaBUTENS.

AOMUHUCTPATMBHBIE  MpOLEeAypbl,  YCTaHaBNMBaeMble  HACTOSALUMM  MYHKTOM,
OCYLLECTBISAITCH B NopsiAKke ov4epefHoCTH, B AeHb NPUOLITUS 3asBUTENS B COOTBETCTBUM C
[MpaBunamu BHyTpeHHero Tpygosoro pacnopsigka OpraHa.

PesynbTaToM BbINOMHEHWA aAMWHUCTPATMBHbLIX MpouUedyp SBRAKTCH: dukcauus
dakTa Bbl4a4yu pesynbTaTa npefocTaBreHus MyHULMNAanbHOW ycnyru B
aBTOMaTU3NPOBAHHOW WHMOPMAaLWOHHOW cuUcTeMe, TMpeAHasHa4YeHHOW AfiA  OKasaHuA
roCy4apCTBEHHbBIX U MyHULMNANBbHbBIX YCNYT.

3.7. UcnpaeneHune TexHn4eckux oLnbok
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3.7.1. B cnyyae obHapyXeHWUs TEXHWYECKOW OLMOKM B [OKYMEHTE, SBMSOLLEMCS
pesynbTaToM MyHULMNAnsLHOM yenyru, 3assuTtenb HanpaenaeT B OpraH:

3asBneHne ob UcnpaeneHnn TEXHUYECKON OLLNBKM (npunoxenne Ne 5 k HacTosLemy
agMWHUCTPATUBHOMY PErNaMeHTy);

AOKYMEHT, BblAa@HHbIA 3asBUTENIO Kak pPesynbTaT MyHWLMMANLHOM YCNyri, B KOTOPOM
COAEPXUTCH TeXHMYEeCcKasn oLLMbKa;

AOKYMEHTbI, UMELIMe pUaNYECKyl0 Ccuny, CBUAETENbLCTBYIOLME O Hanuyuu
TEXHUYECKOW OLLIMBKMN.

3asBrneHne 06 ucnpaBreHUM TEXHUYECKON OLUMOKM B CBEAEHMAX, YKa3aHHbIX B
AOKYMeHTe, ABNALWEMCs pesynbTaTtoM MYHUUMNAnbHOW YCnyru, nofaeTca 3asBuTenem
(YNONTHOMOYEHHbIM  NMpeACTaBUTENIeM) MOYTOBLIM  OTMPaBNEHWEM (B TOM u4ucne ¢
MCronb30BaHNEM INEKTPOHHOW noYTkl), NMnbo yepes PecnybnukaHckuii noptan mnu MoL.

3.7.2. [JomkKHOCTHOE NULIO, OTBETCTBEHHOE 3a NMPUEM [OKYMEHTOB, OCYLLECTBRSET
npvem 3asBrneHus o6 MUCNPaBMEHWU TEeXHUYECKOW OLMBKW, PEerucTpupyeT 3asBrieHue ¢
NPUNOXEHHbIMWU AOKYMEHTaMu U nepegaeTr uX OOMMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AAMUHMCTpPATUBHbIE  Mpoueypbl, yCTaHaBnUMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHATCA B TEYEHNE OAHOro paboyero AHs ¢ AaThl pernucTpaumumu 3assneHus.

PesynbTatamMn BbINOMHEHUA afMWHUCTPATUBHbLIX MPOLEAYP SBNAIOTCA: MPUHATOE U
3aperucTpypoBaHHoOe 3asiBMeHMe, HanpasfeHHOe Ha PacCMOTPEeHWe OOMKHOCTHOMY Ny,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [omkHOCTHOE nULO, OTBETCTBEHHOEe 3a 00paboTKky  [LOKYMEHTOB,
paccmaTpMBaeT AOKYMEHTbl U B LIENAX BHECEHWUS WCMpaBneHui B AOKYMEHT, SBNSALLMIACS
pesynbTaToM MpeAocTaBneHus MYHWLMNanbHOW YCnyru, OCYLUECTBMsSeT npoueaypsl,
npefycMoTpeHHbIE NYHKTOM 3.5 aiMUHUCTPaTUBHOIO pernameHTa, U BbiAaeT cnpasneHHbIN
[AOKYMEHT 3aaBuTenNto (YNorHOMOYEHHOMY NpeAcTaBUTENIO) NIMYHO MO POCMUCH C U3BATUEM
y 3assuTens (YNnonmHOMOYEHHOro npeacTaBUTENs) OpurMHana [OKYMeHTa, B KOTOPOM
COAEPXUTCA TexHu4yeckasa owwubka, unu HanpaenseT B agpec 3asBUTENSA MNOYTOBLIM
oTnpasneHnemM (NocpeAcTBOM 3MEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU TMONyYeHUs
AOKyMeHTa npu npegoctasneHu B OpraH opurnHana AOKyMEHTa, B KOTOPOM COAEPXKUTCS
TeXHu4eckas oLumdbka.

AOMUHUCTpaTUBHBIE — MNpouedypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHATCA B TeyeHue ABYX pabouux AHen nocne obHapyXeHUA TEXHUYECKOW OLUMOKM
Uy NOMy4YeHns oT NbOro 3aMHTEPECOBAHHOMO NKLIA 3asBNIEHMA O AONYLLEHHON oLLnbKe.

PesynbTatamn BbINONMHEHMA aAMVWHUCTPATMBHbLIX MPOUEAyp SABMSKTCHA: BblOaHHbIN
(HanpaBreHHbIN) 3as8BUTESNIO JOKYMEHT.

4. Mopsanok u chopMbl KOHTPONSA 3a NpeAoCTaBNeHUEM MYHULMNANLHOMK YCIYru

4.1, nOpH,ﬂ,OK OCyLleCTBNEeHNA TEKYLUEero KOHTpOonga 3a cobnogeHneM 1 UCMONHEHUEM
OTBETCTBEHHbLIMWN LOMKHOCTHLIMI NALI@MW NONOXEHWIA dAMWHUCTPAaTUBHOIO pernaMmeHTa u
WHBIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBIMBaALLNX TpeGOBaHMH K npefocrtaBlieHunto

MyHMLl,VII'EaJ'IbHOFI yCnyru, a Takke npuHATUEM MMNU peLUeHI/Iﬁ

KoHTponb 3a MOMHOTOW W Ka4yeCTBOM MpPeAoCTaBneHus MYHULMMNAnbHOW YCnyru
BKNIOYaAET B cebsA BbISBNEHWE W YCTPaHEHWEe HapylLleHWW npae 3asBuTenel, npoBeaeHue
npoBepok cobnogeHusi npouenyp NpeaocTaBneHus MyHUUMNanbHOW YCnyru, MOLrOTOBKY
peweHnii Ha gdeicteus  (6esgedcTBME)  AOIMKHOCTHBLIX  NAL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopMamu KOHTpons 3a cobnogeHVeM WCMONHEHUs aAMWHUCTPAaTUBHBLIX npoueayp
ABMAOTCS:
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1) npoBepka w cornacoBaHvMe TpPOEKTOB [AOKYMEHTOB MO NPEAOCTaABIEHMIO
MyHULMNanbLHON yCnyru,;

2) npoBOAVMbIE B YCTAHOBMEHHOM NMOPSAKE NPOBEPKU BeAEHWS 4eMNonpon3BOACTBa;

3) npoBefeHWe B YCTAHOBMEHHOM MOpPSAKE KOHTPONbHbLIX MPOBEPOK CcobnoaeHUs
npoueayp NpefocTaBneHns MyHULUNanbHOW yCryri.

B uensx TekyLlero KOHTPONs WUCMOSb3YOTCA CBEAEHUS, UMEIOLUMECH B 3NIEKTPOHHON
base [OdaHHbIX, cnyxebHas KOppecnoHAEeHUMs, YCTHasi W NUCbMeHHas WHdbopMaums
OOIMKHOCTHBIX UL, OCYLUECTBRSALWMX BbINOMHEHWE aAMWHUCTPATUBHBLIX npouenyp,
XYpHarbl y4eTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrUue CBeAeHUS.

[nsa ocyllecTBNEHUs KOHTPONs 3a COBepLUEeHMEM AENCTBUIA Npu NpefocTaBneHun
MYHULMNANbHOW YyCrnyrM U MPUHATUM  pPEeLUeHMA PYKOBOAUTEN oOpraHa MecTHOro
caMoynpaBneHuss  MpeAcTaBnsAlTCA  CApaBkM O  pesynbTatax  npefocTaBneHust
MYHULMNAnbHOW YCnyri.

O cnyyasix M npuYMHax HapyLleHUsi CPOKOB, MOCIIeA0BaTeNbHOCTU U COAEpXaHWs
agMUHUCTPaTMBHbIX  Npoueayp  AO/MKHOCTHble  nuua  HemMeaneHHO  UHopMUpyoT
pykoBOoOUTENsi oOpraHa, npefocTaBnsOLWLEero  MyHUUMNanbHYylO  YyCryry, a Takke
NpeAnpUHUMAIOT CPOYHbIE MEPBI MO YCTPAHEHUIO HapyLUEHWIA. .

Texkywmin  KoHTpone  3a  cobniogeHnem  nocrnefoBaTenbHOCTM  AEeNCTBUNA,
onpeaeneHHbIX agMUHUCTPATUBHBLIMK NpouedypaMu no NpeaocTaBrneHnio MyHULMNanbHo
ycrnyru, ocyLLecTBMseTCs 3aMecTUTenemM pyKoBOAWUTENSA OpraHa MEeCTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a opraHusauvio paboTbl Mo MNpefocTaBMEeHU0 MyHWLMNANbHOW ycnyru,
HavyanbHUKOM OTAena, OCYLUEeCTBMSLWEro opraHusauyuio paboTbl Mo npenocTasrieHnto
MYHULIMNAanbHON yCryru,

lMepeyeHb  OOMKHOCTHBIX  NWL,  OCYLIECTBMALWMX  TEKYLUA  KOHTPOIb,
yCTaHaBNMBaETCA [MONIOXEHUSMU O CTPYKTYPHbIX MoApasferieHnsaX opraHa MEeCTHOro
caMoyrnpaBneHns 1 JOMMKHOCTHBIMW pernaMmeHTamu.

4.2. MNopsinok n NepuoanYHOCTL OCYLLIECTBIIEHUS NMITAHOBLIX U BHEMAHOBbLIX MPOBEPOK
NONHOTHLI U Ka4yecTBa npefocTaBneHns MyHULUNansHon yenyri, B TOM Yucne nopsaok u
hOpMbI KOHTPOIS 32 MONHOTON 1 KAYECTBOM NPeAoCTaBNeHWA MyHULMNAanbHOW YCnyri

4.2.1. KoHTposb 32 NOMHOTON U Ka4ECTBOM NPeAoCTaBNEHUA MyHULMNANBHOR yCnyru
ocyLecTBnseTcs B popMax:

1) npoBedeHns NPoOBEPOK;

2) paccMoTpeHus xanob saseuTeneil Ha gencteuns (besaeictane) OpraHa, a Takke
NX JOIMKHOCTHBIX ML, MyHULUNAMNbHBIX CITyXaLux.

4.2.2. B uenax ocyLlecTBEHUS KOHTPONSA 3a NOSIHOTOW U KAYECTBOM MNpefoCcTaBneHus
MYHULMMNAnbHOW YCNyr NPOBOASTCA MiaHoBbIE Y BHEMMaHoBbIe NpoBepku. [opsifok v
NepUoANYHOCTL OCYLLECTBIEHNUS NNaHOBLIX NMPOBEPOK YCTaHABMMBAETCSA MiaHoOM paboTsl
OpraHa. [Npu npoBepke MOryT paccMaTpuBaTbCA BCE BOMNPOCHI, CBA3AHHbIE C
npefocTaBneHMemM MyHUUMnansHoW yenyr (KOMMNNeKCHble NpOBEPKX), UMK OTAENbHbLIN
BOMNPOC, CBA3aHHbIA C NPefoCTaBNEHNEM MyHULMNANbHONR YCIyrn (TeMaTudeckme npoBepKu).
MNpoBepka TaKke MOXeT NPOBOAUTLCA MO KOHKPETHOW »arnobe sassuTens.

4.2.3. BHennaHoBble NPOBEPKW NPOBOASATCA B CBSA3K C NPOBEPKOWA YCTPaAHEHUs paHee
BbISIBIIEHHbIX HapyLUEHWA agMWHUCTPATUBHOIO pernamMeHTa, a Takke B criydae nony4yeHus
Xanob sassuteneln Ha gericteusa (GespelictBue) OpraHa, a Take UX AOIPKHOCTHBIX NWL,
MYHULIMNAIbHbBIX CITyXaLmx.

4.2.4. Pesynotatbl NpoBepkM OOpMIIAIOTCA B BUAE akTa MPOBEPKW, B KOTOPOM
YKa3bIBalOTCA BbIABMEHHbIE HEAOCTATKN U MPEaSIOKEHUS MO UX YCTPAHEHWUIO.
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4.3. OTBETCTBEHHOCTb [OMKHOCTHbIX FIUL, OpraHa, NpeAoCTaBsoLLEro MyHULMNANbHYIO
ycnyry, 3a pelleHus v feicteuns (besgeiictane), npuHnMaeMble (OCYLLUECTBASEMbIE) UMW B
XoJle npeaocTaBneHns MyHULMNansHOW yCnyru

Mo pesynbTatam npoBeAeHHbIX NMPOBEPOK B Cry4yae BbISBIEHWS HapyLUEHW npas
3asBMTENEN BWHOBHbIE fMUA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHogaTenscTBoM Poccuiickoi Qeaepaumu.

Pykosogutens opraHa MECTHOrO CaMOynpaBneHusi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHME 3asIBIIEHMIA.

PykosoguTens (3aMecTuTenb PYKOBOAWTENS) CTPYKTYPHOTO NOApAasfeneHusi opraHa
MECTHOrO CcamMoynpaBfeHUs HeceT OTBEeTCTBEHHOCTb 3a HECBOEBpPEMEHHoe U (Unu)
HEHaAnexallee BbINOMNHEHNEe aAMUHUCTPATUMBHBIX AEWCTBUNA, YKasaHHbiX B pasgene 3
afMWHUCTPaTUBHOTO PernaMeHTa.

[OMKHOCTHBIE NMWLUA M MHbIE MyHMLMNamNbHbIe CnyXalliue 3a pelueHus U OeicTBus
(bespencTeue),  npuHUMaemble  (OCyLUECTBNsiEMble) B  Xo4e  MpeaocTaBneHvs
MyHULUMNANbHON YCMyry, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4aTENbCTBOM
nopsigke.

4.4. NonoxeHus, xapakrepusyoLime TpeboBaHUs K Nopsaky U hopmam KOHTpons 3a
npefocTasneHnemM MyHULUNanbHOW YCnyrid, B TOM YMCIe CO CTOPOHbI rpadkaaH, Ux
0ObeanHEHNIA U OpraHn3aLmnit

KoHTpornb 3a npepocTaBneHMeM MYHULMMNANbHOM YCNyrM CO CTOPOHbI padkaaH, Ux
obbeavHeHNn 1 opraHusauuii, OCYLLECTBNAETCS NMOCPEACTBOM OTKPLITOCTW AeATENbHOCTU
opraHa MECTHOro camMoyrnpaBreHus npuv MpefocTaBfieHn MYHULMNANbHOM  yCnyru,
nonyyeHnsa MNOSIHOW, aKTyanbHOW WM AOCTOBEPHOW MHopMaLMK O NopsaKe NPenocTaBneHus
MYHULIMNAnNbHOM yCnyrn n BOSMOXHOCTKN AocyaebHoro paccMoTpeHust obpalleHuii (kanob) B
npouecce npefocTaBneHns MyHULMNanbHON YCIyri.

5. NocynebHbin (BHecyneOHbIN) NOpAAOK 06aroBaHUA pelueHUin u 4eNCTBUN
(6e3peiicTBMA) opraHa, NpefoCTaBAAIOWEro MyHULUNANLHYIO YCIyry,
MHOroyHKLMOHaNLHOro LieHTpa npeaocTaBneHus rocyAapCcTBEHHbIX U
MYHMLUMNANbHLIX YCNYr, opraHu3aumn, ykasaHHbIX B 4yactu 1.1 ctatbu 16
®egepanbHoro 3akoHa Ne210-P3, a Takke MX AOMMKHOCTHbIX JIUL, MYHULIMNANbHbIX
cnyXxawmx, paboTHUKOB

5.1. 3asBuTenu umeroT npaso Ha obxarnosBaHve B focyAeOHOM nopsagke peLueHuin u
fencteui  (GespelicTBMA)  opraHa, NPeaoCTaBnALLEro  MyHUUMNAnNbHYK  YChyry,
[AOIMKHOCTHOIO nula opraHa, NpefocTaBnsaoLLero MyHULMNanbHY YCyry, MyHULMNAansHoro
Cryxallero, pYKOBOAMUTENA oOpraHa, npedocTasfsAloWero MYHUUWMNANbHYK  YCIyry,
MHOropYHKLMOHANLHOMO LeHTpa, paboTHUKa MHOrOGYHKLIMOHANBHOTO LIEHTPa, opraHu3auui,
npegycMoTpeHHbIX yacTeto 1.1 ctatbm 16 depepanvHoro 3akoHa Ne 210-93, a Tawke ux
paboTHUKOB.

3aaBuTenb MoXeT 06paTuThCs C xanobol, B TOM YMCNE B CNeAyLMX CryYasx:

1) HapyweHue cpoka perucrpauuy sanpoca O NpefoCTaBNEHUM MyHULMNANbLHOMN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHVe cpoka NpefocTaBreHns MyHuuunanbHoi yenyr. B ykazaHHoM cnydvae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUMTENEM  peLleHMn U OeNCcTBUiA
(besgeicTBUs)  MHOrOMYHKUMOHANBHOTO LEHTpa, paboTHUKa MHOrodyHKLUMOHANBHOMO
LieHTpa BO3MOXHO B Cryyae, ecni Ha MHOrotyHKUMOHANbHbIA LEHTP, PeLLeHna U AeNCcTBUSA
(besnenicTBMe) KOTOporo OBXanylwTcsd, BO3NOXeHa (YHKUMS NOo  NPefoCTaBEHUIO
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COOTBETCTBYIOLUMX MYHULMNANbHLIX YCIyr B NONIHOM ODbeMe B nopsifke, OnpeneneHHOM
vyacTeo 1.3 ctateu 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB MU WMHMOpMauuu nubo ocyllecTBneHus
[eNCTBWIA, npefcTaBrneHne UNM  OCYLUECTBMEHUE  KOTOPbIX HEe  NPefycCMOTPEHO
HOPMaTUBHbLIMU MpaBoBbIMU akTamu Poccuiickon Pepepauuu, HOPMaTUBHBIMU NPaBOBLIMU
aktamu  Pecnybnuku  TaTtapctaH, MyHAUWMNAnbHLIMA  MPAaBOBLIMM  akTamu AN
npeaocTaBreHns MyHULMNanbHON YCnyru; '

4) oTKkas B MpuemMe [OKYMEHTOB, MpedoCTaBleHMe KOTOPbIX MpeaycMOTPEHO
HOpMaTUBHbIMK MpaBoBbIMK aktamu Poccuiickon Pegepauuu, HOpMaTUBHBIMKU NPaBOBLIMU
aktamu  Pecnybnuku  TarapctaH, MyHUUMNAnNbHbLIMA @ NPaBOBLIMKA  akTamu  Ons
npeaocTaBneHns MyHULMNansHOW yenyru, y 3asBUTENS;

5) oTkas B NMpefoCTaBlEHUM MYHULMNANBHOW YCIYrM, €clii OCHOBaHWsSl OTKasa He
npeaycMoTpeHbl defeparnbHbiMi 3aKOHaMW U NMPUHATBIMA B COOTBETCTBUM C HUMWU UHbLIMA
HOpMaTuMBHbLIMKM MpaBOBLIMK akTamu Poccuiickoli ®Pefepaumu, 3akoHaMU W UHbIMU
HOpMaTUBHbLIMK NPaBoBbLIMKU akTamu Pecnybnuku TaTtapctaH, MyHULMNANbHBIMU MPaBOBLIMY
aktamu. B ykasaHHoOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnid u peictsnini  (besgerdcTBusl) MHOTOMYHKUMOHANbHOrO LUEHTpa, paboTHuka
MHOro(pyHKLMOHANMLHOrO LIEHTPAa BO3MOXHO B CryyYae, €criM Ha MHOrOYHKLMOHaNbHbINA
LeHTp, pelueHus U geiicteuma (6esgeiicTBue) koToporo o6XxanyrTcs, BO3noxeHa oyHKUMSA No
NpefoCTaBNEeHUI0 COOTBETCTBYIOLLMX MyHMLUMNANbHbIX YCryr B NONIHOM obbeme B nopsgke,
onpeaeneHHom Yactelo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue c 3aaBUTENS NpU NpefocTaBlNeHnM MyHULMNANbHON yCcnyru nnarthl,
He MpedycMOTPEHHOW HopMmaTUBHbIMW npaBoBbiMu aktamu Poccuiickon depepauny,
HOpMaTWBHbLIMU NMPaBoBbIMK aktamu Pecnybnvku TaTtapctaH, MyHULUNanbHeIMU NPaBOBbIMU
akramu;

7) 0TKa3 opraHa, NpefoCTaBMAOWEro MyHULMNAnNbHYO YCryry, AOMMKHOCTHOrO nuua
opraHa, NpefoCTaBMAKLIEro MyHUUUNANbHYO YCNyry, MHOrogyHKLMOHANLHOrO LEHTPa,
paboTHMKa MHOro@yHKUMOHANbLHOrO LEeHTpa, OpraHv3auuii, NpefycMOTPEHHbIX YacTbio 1.1
ctate 16 @PepgepanpbHoro 3akoHa Ne 210-03, wnm ux paboTHUKOB B WCMpaBleHUn
AOMYLLUEHHBIX UMW oOnevyaTtok M owuboK B BblAaHHbIX B pesynbTaTe npefocTasneHus
MYHALIMNAnbHON YCryrn AOKyMeHTax nubo HapylleHWe YCTAHOBNEHHOrO CpoKa TaKux
ncnpaeneHuii. B ykasaHHoM crnydyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
pelweHnii ©n pencteuii  (bespencTBnsl) MHOroYHKUMOHaNbHOro LUEeHTpa, paboTHuka
MHOTOYHKUMOHArNbLHOro LEHTPa BO3MOXHO B Cly4ae, ecniv Ha MHOroyHKUMOHANBHbIV
LeHTp, pelleHus 1 gercteus (besneinctemne) KOToporo obxanyrTcs, BO3noxeHa yHKUMA no
npefocTaBNeHo COOTBETCTBYIOLLMX MyHULMNANbBHbLIX YCNyr B nonHom obseme B nopsake,
onpefeneHHom Yactelo 1.3 ctatbun 16 PegepanbHoro sakoHa Ne 210-03;

8) HapylweHne cpoka WnM TMopsAka Bbida4Yyu [OOKYMEHTOB MO pesynbTaram
npefocTaBneHus MyHULMNanbHOM yeryru;

9) npuocTaHoBreHWe MNpPeAoCTaBMNEHUA MyHWUMNANbHOW YCMYrM, €CfiM OCHOBaHWS
NMPUOCTAHOBMEHUSA He npefyCcMOTpeHbl deadeparnbHbiMU  3aKoHaMu U MPUHATBIMA B
COOTBETCTBUM C HAMU UHBIMA HOPMaTUBHLIMU NPaBOBbIMA akTamu Poccuiickon Pegepaumu,
3aKoHaMM W WHbIMW HOPMATUBHLIMW MpaBoBbIMU aktamu Pecnybnvku TaTapcrtaH,
MYHULMNanbHbIMX NpaBoBbIMW aktamu. B ykaszaHHoM cnyyae pocynebHoe (BHecynebHoe)
obxarnoBaHue 3asBUTENEM peLleHuin u aeicTeuii (6e3nencTens) MHOTO(YHKLMOHAMBHOMO
LueHTpa, paboTHMKa MHOrodyHKLUMOHANBHOrO LIEHTPa BO3MOXHO B Chyyae, ecnu Ha
MHOrO(yHKLUMOHarbHbINA LIEHTP, peLLeHns n gercTeus (desgeincTane) KoToporo obxanyTes,
BO3NOXeHa QYHKUMA Mo NpefocTaBneHuio COOTBETCTBYIOLMX MyHWUMNAnbHbIX YCMyr B
nonHom obbeme B nopsigke, onpefeneHHoM Yyacteio 1.3 ctaTten 16 GepepansHoro 3akoHa Ne
210-98.

10) TpeboBauume y 3aaABUTENA MNpuM MNPEeSoOCTaBNEHUUM MYHULMUNANBHOW  YCIyru
AOKYMEHTOB MNuM WHOpMauuKU, OTCYTCTBUE WU (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
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yKasblBanucb Npu nepBoHa4yanbHOM OTKase B NpUeMe [LOKYMEHTOB, HEobXoAuMbIX Ans
npefocTaBneHns MyHuLuUnansbHoi yenyr, nmbo B NnpefocTaBneHu MyHULMNansHOM yenyri,
3a UCKNKOYEeHNem crny4yaes, npefycMOTPEeHHbIX NyHKTOM 4 yacTu 1 ctatbn 7 ®egepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM cny4yae pgocypebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM peweHud wn  genctemin  (0e3pencTBrMs) MHOTOMYHKUMOHANBLHOrO LIEHTPA,
paboTHMKa  MHOrOQYHKLMOHANBLHOrO  LEHTpa BO3MOXHO B  Cnyyae, ecnu Ha
MHOTFOYHKLMOHANBHbIA LIEHTP, pelleHmns u geiicteun (6esgeiictere) koToporo obxanytoTtes,
BO3MOXeHa (YHKUMA MO NPeAoCTaBMEeHUI0 COOTBETCTBYIOLMX MyHULUMNANBHLIX YCAYr B
nosiHom obbeme B nopsake, onpefeneHHom Yacteto 1.3 ctatbu 16 degepansHoro 3akoHa Ne
210-03.

5.2. JKanoba nogaetcA B nNWCbMEHHOW copMe Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW  chopme B opraH, MpeAoCTaBNALWMA  MYHULMNANbHYIO  YyChyry,
MHOTOMYHKLIMOHANbHLIA LEHTP NMBo B COOTBETCTBYIOLMIA OpraH rocy4apcTBEHHON BnacTy,
ABNAWLIMACA yuypeauTeneM MHOroyHKUMOHaNbLHOrO LeHTpa (gaanee - y4ypeauTens
MHOrOMYHKLIMOHANbHOrO LEHTpa), a Takke B opraHusauuu, NpegycMoTpeHHble YacTbio 1.1
ctatbu 16 OepepaneHoro 3akoHa Ne 210-03. Xanobbl Ha pelleHus u  AeAcCTBUS
(GesnelicTBMe) pyKOBOAMTENS oOpraHa, MpefocTaBnAloLIero MyHWUMNanbHyl  ycryry,
nofJatoTcA B BbILIECTOALMIA opraH (Npu ero Hanuuuu) nubo B criyyae ero OTCyTCTBUA
paccmaTpuBaloTCs  HEMNOCPeACTBEHHO  PYKOBOAWTENEM oOpraHa, npefoCcTaBnsoLLero
MyHUUMnanbHyto ycnyry. Xanobbl Ha pelweHus u gdeicteus (GespeicTBue) paboTHUKa
MHOrO(YHKLMOHANLHOro LeHTpa MoJatoTCA PYKOBOAMTENIO 3TOr0 MHOrOMYHKLIMOHAMNLHOMO
LeHTpa. »Kanobbl Ha pelleHns u geicteus (6e3geincTerne) MHOTOMYHKUMOHANBHOMO LieHTpa
nodarnTca yuypeauTenio MHOrOMYHKLUMOHANBLHOIO LEeHTpa WU OOKHOCTHOMY  nuvuy,
yrnonHoOMoOYEeHHOMY HOpPMAaTWBHbIM MpaBoBbIM akToM Pecnybnuku TaTtapctad. XKanobel Ha
pelieHus u geictena (besnelictene) paboTHMKOB OpraHn3aumii, NPeayCMOTPEHHLIX YacTbHo
1.1 cratbu 16 epgepanbHoro 3akoHa Ne 210-®3, nopatTcA PYKOBOAMTENAM 3TUX
opraHusaumi.

XKanoba Ha pelweHus u percTBus (GesgeiicTBMe) opraHa, NpenoCTaBMAOLLEro
MYHULMNAMNbHYK yCnyry, AOMKHOCTHOMO N1ua oprada, npeaocTaBnaiowero MyHuLMnanbHyo
ycnyry, MyHWUMNAanbHOro CrnyKallero, pPyKOBOAWTENSA OpraHa, npeaocTaBnsoLero
MYHULMNAnbHY yCnyry, MoXeT BbiTb HanpasreHa no no4Te, Yepes MHOroyHKLUMOHAaNbHbIM
LIeHTp, C MCrnonb3oBaHneM WHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «/IHTepHeT»,
ohMUManbHOrO caiTa opraHa, nNpedoCTaBnswoLero MyHAUMnanbHyw yenyry, EguHoro
noptana nmbo PecnybnukaHckoro nopTana, WH(OpPMaUMOHHOW cucTembl gocyaebHoro
obxanoBaHusA, a TakKe MOXeT ObITb MPUHATA NPW NMYHOM Npueme 3aseutens. XKanoba Ha
peweHns u Jdeicteua (BesgeiicTBue) MHOrohyHKUMOHANLHOIO LUEHTpa, paboTHUKa
MHOroyHKUMOHANBHOMO LUEeHTpa MoXeT ObiTb HanpaereHa no noyTe, C MCNoNb30BaHMEM
NH(POPMALIMOHHO-TENEeKOMMYHUKaLUMOHHON ceTu  «WHTepHeT», odmuymanbHoro caiita
MHOrodpyHKUMOHanbHOro LUeHTpa, EauHoro noprtana nubo PecnybnvkaHckoro noprana,
nHOpMaLMOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb NPUHATA Mpy
nu4HOM npueme 3assuTens. XKanoba Ha pelleHus n gencrTeus (bes3gencTeme) opraHusauuii,
npegycMoTpeHHbIX YacTteto 1.1 ctatem 16 ®epepancHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB MOXeT ObITb HanpasreHa Mo Mno4YTe, C WUCMNONb30BaHUEM WHMOPMALMOHHO-
TENeKOMMYHMKAUMOHHONW ceTn «MHTepHeT», oduuManbHbiX CaWTOB 3TUX OpraHu3auui,
EavHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXET ObiTb NMpuHATa npu
FNINYHOM NPUEME 3aABUTENS.

5.3. XKanoba pgonxHa cogepxaTtb:

1) HaumMeHoBaHuWe opraHa, npPedoCTaBMAIOWIEro  MYHUMUMNanbHYO  YCnyry,
OOMKHOCTHOrO nvua opraHa, npeaocTaBnsiowero MyHuuMnanbHyro  yenyry, nubo
MYHALIMNANbHOrO Cnyallero, MHOrohyHKLMOHANbLHOTrO LIeHTpa, ero pykosoauTens u (unm)
paboTHMKA, OpraHu3auuii, NpeaycMoTPEHHbIX YacTbio 1.1 cTtaten 16 PenepansHOro 3akoHa
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Ne 210-®3, ux pykoBogutenei u (unu) paboTHUKOB, pelueHus 1 gencteus (bespeincTeue)
KOTOpbIX 0BXanyrTcs;

2) cdamunuio, UMA, OTYECTBO (rMocnegHee - Npyu Hanuyuwu), CBEOEHWS O MecTe
XuTenbcTea sasBuTens - dusmdeckoro nuua nnbo HavMmeHoBaHWe, CBEOEHUs O MecTe
HaxoXAEHWs 3asiBUTENS - OPUOMYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW MoYThl (MPWM HanMU4yMM) U NOYTOBLIN agpec, Mo
KOTOpbIM AOMKeH BbITh HaNpaBneH OTBET 3asiBUTENIO;

3) cBedeHuss 006 obxanyembix pelleHusx W gencteusax (GesgercTBuu) oprata,
NPefoCcTaBnAlOWEro  MyHULMMNANbHYIO ycnyry, AOSDKHOCTHOrO  nvua opraHa,
NpefocTaBnsaowWero  MyHAUMNANsbHYO  yenyry, nubo  MyHUUMnansHOro  cnyxatuero,
MHOroyHKLMOHaNbLHOro UeHTpa, paboTHMKa MHOrOYHKLMOHANBHOTO LUEHTPa, OpraHusauunn,
npegycMoTpeHHbIX YacTeio 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-03, ux paboTHUKOB;

4) poBoAbl, Ha OCHOBAHUM KOTOPbIX 3afBUTENlb HE COrMaceH C peLleHueM Wu
penctevem (BespeiicTBMeM) opraHa, nNPefoCTaBnALWEro MyHULMMANbHYIO  YCryry,
OOIDKHOCTHOrO  Nnuua opraHa, npefocTaBnsloWero MyHUUUNanbHylo  ycnyry, nubo
MYHULMNANbHOro cnyxalliero, MHOTOMYHKLMOHaNbHOro LeHTpa, paboTHMKa
MHOroyHKLMOHaNeHOro UeHTpa, opraHusauuii, NnpedycMoTpeHHblX YacTelo 1.1 ctaten 16
®epnepanbHoro 3akoHa Ne 210-03, ux paboTHukos. 3asButenem mMoryT BbiTb NpefcTaBrieHsl
AOKYMEHTbI (Npy Hanu4yuu), noaTeepxaaLLme AoBoAbl 3aABUTENs, NMBO UX Konuu.

5.4. NocTynusLLas xanoba NoAnNeXuT peructpauun B Cpok He nosgHee paboyero AHs,
crnepyoLwero sa gHeM nocTyNneHuns.

5.5. XKanoba, noctynuellas B opraH, NpPenocTaBnARWMA MyHULMNANLHYIO YCyry,
MHOFOMYHKUNOHAMNbHBIA  LUEHTp, YyYpeauTento  MHOrodyHKUMOHAaNbLHOrO  LEeHTpa, B
opraHusauun, npegycMoTpeHHble yacTeto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03,
nnbo BLILIECTOALMIA OpraH (NpU €ero Hanmu4yuv), NOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatu pabouyux AHEN co OHA ee peructpauuun, a B criydae obanoBaHus oOTKasa
opraHa, nNpefoCcTaBnAOLWEro MyHUUUNANbHYIO YCnyry, MHOrOQYHKUMOHaNbHOro LEeHTpa,
opraHv3aumii, NpeayCMOTPeHHbIX YacTblo 1.1 cTaTeu 16 GepepansHoro sakoHa Ne 210-93, B
npueMe OOKYMEHTOB y 3asBuTens nubo B McnpaBneHuu OOMNyLUEHHbBIX OneYvaTok U ombok
unu B criyqyae obXanoBaHUA HapyLUEHUSA YCTaHOBIIEHHOINO CPOKa TakuxX WCrpaslieHuid - B
TevyeHue nATU paboyunx OHeN co AHA ee perucTpauuu.

5.6. Mo pesynbTatam paccMOTpeHus xanobbl NpMHUMAaETCs OOHO W3 CRedyroLInX
peLueHuii:

1) xkanoba yfoBNeTBOpseTCsl, B TOM Yucrie B hopmMe OTMEHbI NMPUHATOro pelleHus,
UcnpasreHns AonyLleHHbIX one4aTokK 1 oLIMOOK B BbiAaHHbIX B pe3ynbTaTe npefocTaBneHuns
MYHULMNansLHOW YCryrn AOKYMeHTaX, BO3BpaTa 3asBUTENO AEHEXHbIX CpeAcTB, B3uMaHue
KOTOPLIX HE NPefyCcMOTPEHO HOPMAaTUBHbLIMMW MPaBoOBLIMU akTamu Poccuiickon Gepepauun,
HopMaTWBHBIMU NPaBoBbIMK akTamu Pecnybnuku TatapcTaH, MyHULMNAaNbHbIMKU NPaBoBbIMUA
aKkTamu;

2) B yOOBMNEeTBOPeHUM xanobbl oTkasbiBaeTcs.

He nospHee pHs, cnegywollero 3a [HEM MNPUHATUA pPELUEHUs, YKasaHHOro B
HacTosdLeM MyHKTe, 3asBUTENO B MUCbMEHHOW chopMe U MO XenaHuilo 3asBuTeNns B
3MNEKTPOHHON hopMe HanpaBnAeTCs MOTUBUPOBAHHbIA OTBET O pesynbTaTtax pacCcMOTpeHus
*anobsbl.

5.7. B cnyyae npusHaHus >kanobbl nognexallen yOOBNETBOPEHUIO B OTBeTe
3as8BUTENK O pes3ynbTaTax paccMOTpeHWs >xanobbl gaetcs uHdopmauus O AEWUCTBUAX,
OCYLLUECTBMNAEMbIX opraHom, npegocTaBnsoLLMM MYHULIMNANbLHYO ycnyry,
MHOrOYHKLMOHANBbHBIM LieHTpoM nubo opraHusauuen, npefycMOTpeHHoW 4YacTeto 1.1
ctaten 16 PepepansHoro 3akoHa Ne 210-03, B uenax HeszameanuTENbHOro YCTpaHeHus
BbISIBMIEHHbIX HapYyLUEHW/ NpWM OKasaHUW MyHULUMNAnbHOW ycnyru, a Takke MNPUHOCATCH
W3BMHEHUS 3a [OCTaBlieHHble HeyaoOCcTBa WM ykasbiBaeTcs WHgopMauus O [anbHerwmx
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OEeNCTBUSIX, KOTOpble HEeOoOXOAMMO COBEpLUMTb 3asBUTENK B  LUEnAX  NonyyeHus
MyHULIMNANbHOM YCITyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexallei yooBRNEeTBOPEHWIO B OTBETE
3asBMTEN0 O pesynbTaTax pPacCMOTPeHUs >anobbl [alTcd  apryMeHTUPOBaHHbIE
pasbACHEHWA O MNpuUYMHAX TMPUHATOrO peLleHns, a Takke MWHpopMauus o nopsake
o6anoBaHus NPUHATOTO pPeLUeHns.

5.9. B cnyyae yctaHoBneHusi B Xo4e UM NO pesynbTaTaM PacCMOTPEHUs Xanobbl
MPpW3HakoB  cocTaBa  aAMUHUCTPATUBHOIO  MpaBOHAPYLUEHUA UMW NPECTynneHus
AOMKHOCTHOE nNWLo, paboTHUK, HaferneHHble MONHOMOYUAMMU MO PaCCMOTPEHUD Kanob,
He3aMeaMTENbHO HanpaBnsaoT MMEKLLUECs MaTepuarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K ADIMUHUCTPATUBHOMY pernameHTy
npenocTaBneHNs MyHALMNANbHOM

ycnyru no

(BnaHk opraHa, npefoCcTaBnsALEr0 MyHULMNANLHYIO YCryry)

Komy:

®opma

KoHTakTHble AaHHbIE:

M pencrasuTenb.

KOHTaKTHbIE AaHHbIE NPEACTaBUTENS:

"

PELWEHUE
o
oT Ne
PaccmoTper Balle 3aseneHue ot Ne
npunaraemble K Hemy AOKYMEHTHI, YMONTHOMOYEHHbIM

MPUHATO peLUeHne o

opraHom

[dononHuTtenbHas nHopMaLums:

Ceenenns 006 31eKTPOHHOH TTOTHCH

HomxHocTHoe nuuo (PUNO)

(NoANMCb YNOMHOMOYEHHOTO
JOMKXHOCTHOrO NLa opraHa)
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PazpeweHune
Ha BLINOSIHEHME aBUALIMOHHLIX paboT, NapaloTHbLIX NPLIKKOB,
noagkLema NpUBA3HbIX a3pOCTATOB Haf TeppuUTopUein *

«_» 20 .

B cooTBeTCTBMM C nNYHKTOM 49 ®epepanbHbIX MpaBui  MCNONb30BaHUA
BO34YLIHOIo npocTpaHCTBA Poccuickon ®denepauuu, yTBepPXOeHHbIX
nocraHoeneHuem [llpaButensctBa Poccuiickon Pepepaumumn ot 11.03.2010 Ne138 u
MonoxeHnem o MWcnonHMTENbHOM KOMMTETE MYHUUMMaNbLHOro oOGpa3oBaHUS
, icnonHuTenbHbIA KOMUTET paspeluaeT

(HanmeHoBaHWe PUONYECKOTo NULA; haMunns, UMs, 0OTYECTBO M3UYECKOTO NIULA)

aApec MecTa HaxOXOeHUS/ KUTENbLCTBA):

CBUAETENLCTBO O FOCYAaPCTBEHHOM perncTpaumu:

(cepus, Homep)
JaHHble JOKYMEHTA, YAO0CTOBEPSAIOLLEro MUYHOCTb:

(cepusn, Homep)
ncnonb3oBaHne BO3AYLLUHOrO NPOCTPAHCTBA Hag TeppuTOpUein ans:

(BUA, AeSTeNbHOCTM NO UCNOMb30BaHMI0 BO3AYLLHOIO NPOCTPaHCTBEA)
Ha BO3QYLUHOM CyaHe:
™n

roCyapCTBEHHbIA PErMcTPaLMOHHbIA (Ono3HaBaTeNbHbIA/YYETHO-0NO3HABATENLHLIN) 3HAK

3aBOACKOW HOMED (Npu Hann4um)

Cpoku Mcrnonb3oBaHvst BO34YLIHOrO NPOCTPaHCTBA Hag Tepputopueii

OrpaHuyenunsa/npumedaHns:

Cpok AefCTBMS paspeLleHus:

(nomKHOCTD) (noanwuce)
(paclumdposka)
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*AaHHoe paspelueHne OCbOpMJ'IHeTCH Ha BnaHke UCNONMHUTENBHOrO KOMUTETA
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MpunoxeHue Ne 2

K AQMUHMCTPaTUBHOMY perfiaMmeHTy
npesocTaBneHns MyHULMNansbHoM!
ycnyru no

®opma
(bnaHk opraHa, npeJocTaBNALLEro MyHULMNANBHYIO YCNyry)

Komy:

KoHTakTHble gaHHbIE:

[Npenctasutens:

KoHTakTHble gaHHble npeacraenTena:

PELWLEHWE
06 oTKase B NPeLoCTaBNEHNN MyHULMNANBHOW YCryru
no
oT Ne
PaccmoTpes Bawe 3aaeneHue ot Ne "
npunaraemsle K HeMy LOKYMEHTBI YNOSTHOMOYEHHBIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crneayoLwmMmMm OCHOBaHUSIM:
1.
2.

[JononHutensHas nHgopmaLus:

Bbl BnpaBe MOBTOPHO 0OOpaTUTBCA B YMONHOMOYEHHBIA OpraH C 3asBfeHWeM O
NpefoCTaBNEHMM YCYT NOCIE YCTPAaHEeHWS YKa3aHHbIX HapyLUEHWA.

[aHHbin 0TKa3 MoxeT BbiTh 0bxanoBaH B gocyaebHOM Mopsake nyTem HanpaeneHus
»anobbl B yNOTHOMOYEHHbI OpraH, a Takke B cygebHom nopsgke.

Caenenust 00 5NeKTPOHHOR IIOIHCH

HomkHocTHoe nuuo (PU0)

(noanuch ynonHOMOYEHHOro
[AOMMKHOCTHOrO Nuua opraHa)
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[MpunoxeHue Ne 3

K AODMUHUCTPaTUBHOMY perfiameHTy
NpeaocTaBeHnss MyHULMNanbHOM
ycnyru no

dopma
(BnaHk opraHa, npefocTaBnALLEero MyHULMNanbHy ycnyry)

Komy:

KoHTakTHbIe faHHblE:

I'Ipep,CTa BUTEIb:

KoHTakTHble AaHHble npencrtasuTenaA:

PELLUEHUE
06 oTKase B Npveme JOKYMEHTOB, HEOBXOANMbIX NSl NPEAOCTaBNeHUs
MYHULUMNANbLHOM YCnyru rno

oT Na
PaccmoTper Bale 3adBneHue ot Ne "
npunaraemsle K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLleHue ob OTKase B npueme AOKYMEHTOB, HeobXxoaAnMBbIX ans

no cnegyoLMM OCHOBaHUAM:

1.
2,

PasbAcHeHne npuynH oTkasa:
[ononHutensHas uHopmaums:

Bbl BnpaBe nOBTOPHO 06paTWTbCS B YNOMHOMOMYEHHLIA OpraH C 3asiBNEHUEM O
npenocTaBneHnn yenyru nocne yCTpaHeHUs YKasaHHbIX HapyLUeHW.

[aHHblii 0TKa3 MoXeT BbITk 06xarnoBaH B JocyaebGHOM MOpsAAKe NyTeM HamnpaeeHus
arnobbl B yNOMHOMOYEHHbI OpraH, a Takke B cyaeGHoM nopsiake.

Caenenns 00 3NMeKTPOHHOM TOIITHCH

HormxHocTHoe nuuo (PUN0)

(moannckb yNnosTHOMOYEHHOIO
OOSMKHOCTHOrO nuLa opraHa)
MNpunoxeHue Ne 4
K ADMUHUCTPaTUBHOMY perfiaMeHTy
npefocTaBneHns MyHULmMnansHoM
ycnyru no
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dopma

B

(HammeHosaHme opraHa MecTHOro camoynpaBreHus

MyHULMNaneHoro obpasoBaxuns)
oT

(oanee - 3asBUTEnND).
(cbamunusi, UmMs1, OTYECTBO, MACMOPTHLIE AaHHbIE,
perucTpauuio no MecTy XUTenscTBa, TenedgoH)

3anpoc
0 Bblaye paspeLUeHns Ha aBMaunoHHbIe paboThl, NapallloTHBIE NPLRKKKU, NOgbEMbI
NPUBA3HLIX a3poCTaToB Ha4 TeppuTOopUeEi

[Mpowy BblgaTh paspelueHne Ha UCMOoNb3OBaHWEe BO3LYLUHOrO MNPOCTpaHCTBa Haj
TeppuTopuei ans

(BI/I,D, OEATENBHOCTM NO UCNOJIB30BaHWKD BO3AYLLHOIO ﬂpOCTpaHCTBa)

Ha BO3AYLUHOM CyOHe:
TN

rocy4apCTBEHHbIN (perncTpaunoHHbI) ono3HasaTenbHbIN
3HaK

3aBofcKov Homep (npu
Hanm4mm)

CpOK ncnonb3oBaHWA BO34YLLUHOIO NPOCTPaHCTBa Han T@ppVITOpM@ﬁ

Ha4vyano )
OKOH4YaHue

MecTo 1Crnonb30BaHMs BO3OYLLUHOMO NPOCTPaHCTBA Hag TeppuTopuei (nocapouHble
NIoLaaKK1, NNaHUPyEMbIE K UCTIONb30BaHMIO);

BpeMH ncnonb3oeBaHUA BO3AYLWHOrNO nMpoOCTpaHCTBa Haf TeppMTopmeﬁ

(Ho4HOoe/gHeBHOE)
Mpunaraw OOKYMeHTbl, Heobxoaumble ANA NPefoCTaBNEHUS MYHUUMNANbLHOW YCRyru:
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B uenax okasaHus MyHWLMNanbHOW yCnyru farw cornacue Ha obpaboTky v NpoBeEpKy
yKasaHHbIX MHOIO B 3as1BMTEHUM NEPCOHabHbIX AAHHbIX.

PesynbTaT npegoctaBneHnss MyHULMNansLHOM yCnyr NpoLly BpYYUTh NTMYHO B chopme
JOKyMeHTa Ha ByMaXkHOM HocuTene/HanpaBuTb MO 3NEKTPOHHOI NoyTe B dhopme
3MEeKTPOHHOro JOKYMEeHTa/NMpeAcTaBuTb C UCMOMb30BaHWEM FOCY4AaPCTBEHHOM
nHOpMaLIMOHHOW cucTemsl "lMopTan rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIyT
Pecnybnukn Tatapctan" B dhopme 3NeKTPOHHOro fOKYMeHTa/yBeOMUTb Mo TenedoHy
(Hy>XHOE NOAYEepPKHYTL).

PelleHre o6 oTkase B npveme 3anpoca U JOKYMEHTOB, HEODOXO4UMbIX ANS MonyYeHus
MYHAUMNAnbHOW YCnyrv, npoLly BpyYUTb JIMYHO B )OpME [OKYMEHTa Ha OyMarkHOM
HocuTene/HanpaenTb no 3NEKTPOHHOW noyre B dopme 3MNEKTPOHHOro
OOKyMeHTa/NpeacTaBnTe C UCNONb30BaHWEM FOCYAapCTBEHHON UHMOPMALMOHHOW CUCTEMBI
“MNopTan rocyAapcTBeHHbIX M MyHUUMNansHeIX ycnyr Pecny6nuku Tartapctad" B dhopme
3MEeKTPOHHOro AOKYMEHTa/yBefoMUTb Mo TeNedoHy (Hy>KHOE NOAYEPKHYTD).

PelueHne o6 oTkase B npefoCcTaBneHMU MyHULMNANBHOM YCIyrK NPoLLy BPYYMTb NIUYHO
B (hopMe OOKyYMeHTa Ha DyMarkHOM HocuTene/HanpaBWTb MO INEKTPOHHOW Mo4yTe B dhopme
3NEKTPOHHOrO AOKyMeHTa/npeacTaBuTb c MCMNOMb30BaHUEM rocyaapCTBEHHOM
UHpopmaLmMoHHon  cuctembl  "TlopTan  rocyfapCTBEHHLIX W MyHAUMMANbHBLIX  YCIyr
Pecnybnukn TatapctaH" B chopMe 3MeKTPOHHOrO OOKyMEHTalyBeAOMUTb Mo TenedoHy
(HY>KHOE NMOAYEPKHYTH).

(4vcno, mecsu, ron) (moanuck)
(pacwmndposka)

PesynbTat npegoctaBneHus MyHULMNANbLHOW YCnyru, MpoLLy NpeAoCTaBuUTb:

D B NUYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX W MyHULUMNANbHbLIX YCnyr
Pecnybnuku TatapcTaH;

]:l B MHOrOMYHKUMOHANBbHOM LEHTPE MpPefoCTaBNEHUss rOCYAapCTBEHHBLIX U
MyHuUMnanbHbIX yenyr Pecnybnuku TaTtapcTaH;

I:[ B OpaaHe.

(mata) (nognuchk) (9.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pPErnameHTy
npefocTaBneHns MyHULMnansHON
ycnyri no

Pykosogutento
WcnonHutensHoro komuTteTa

OrT:

3asaBneHue
06 ncnpaBneHnn TeXHUHECKOWN OLLMBKN

Coobuiaio 06 owmbke, AonyLEHHOW NpWM OKasaHWM MyHWMUMNANbHOW ycryru no

3anucaHo:
MpaBunbHble cBEASHUS:

lNpoLly ucnpasuTb AOMYLUEHHYIO TEXHUYECKYH OLUMOKY U BHECTU COOTBETCTBYOLUME
N3MEHEHUs B JOKYMEHT, SBMSAILLMACA pe3ynbTaToM MyHULUNAnsHO YCIyri.

Mpunarato crneayowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelueHuss 06 OTKMOHEHMM 3asBneHus o6 ucnpasneHuu
TEXHUYECKOW OLUMOKM NPOLLY HanpaBUTbL TAKOE PELLEHUE!

NMOCPeACTBOM OTMNPAaBMNEHUS SNIEKTPOHHOIO LOKYMEHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMUM Ha ByMaXkHOM HOCUTENEe MOYTOBbLIM OTMPABIIEHWEM MO

agpecy:

HacTosiluum noaTeepKaare: CBEAEHUS], BKMIOYEHHbIE B 3aABINEHME, OTHOCALLMECH K MOei
NWYHOCTM M MPEACTaBMAeMOMY MHOI IULY, a TaKke BHECEHHble MHOK HUXE, AOCTOBEPHbI.
HokyMeHTbI (KONMU [OKYMEHTOB), MPUIIOXEHHbIE K 3asiBMIEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbBIM 3aKkoHoAaTenbCcTBOM Poccuiickon ®Pegepaunn, Ha MOMEHT NPEeACTaBNEHUS
3aABMEHNA 3TN JOKYMEHTbI ASHCTBUTENBHBI U COAEPXAT AOCTOBEPHbIE CBEAEHUS.

(
(pata) (mognuce) (®.1.0))



