UCIIOJIHUTEJILHBI KOMUTET TATAPCTAH PECITYBJIMKACBI

BEPXHEYCJIOHCKOI'O IOTAPBI OCJIAH
MVYHUITAITAJIBHOI'O PAIOHA MYHUIUITAJIb PAVIOHBI
PECIIYBJIMKU TATAPCTAH FAIITIKAPMA KOMUTETBI
I[TOCTAHOBJIEHUE KAPAP
. %/f Mﬂfy c. BepxHuit Yenon ///ﬁ&(/

OO6 yTBepXAeHUM aAMUHUCTPATUBHOIO perramMeHTa
npeAocTaBrieHUs MyHULMNaNnbLHOW YCNyru no npuemy

B MyHULMNanbHble o6pa3oBaTenibHble OpraHu3aLuu,
peanusymoliue AonosiHUTeNbHbIe o6ueobpa3oBaTenbHbIe
nporpaMmmbi

B cooteeTcTBUM ¢ NocTaHoBneHnem KabuHeta Munuctpos Pecnybnuku TatapcTtaH
Ne 589 ot 19.07.2021 r. "O BHECEHUU u3ameHeHun B noctaHoeneHe KabuHeta MuuncTpos
Pecnybnuku TatapcTtan ot 13.04.2021 Ne 242 «O6 yTBEpPXAEHUM NIaHa MEPONPUATUI MO
nepexony Ha NpPeAoCTaBIIEHUE COLMANbHO 3HAYUMbIX FOCYAAPCTBEHHbIX YCMYr, YCIyr,
NPefoCTaBNsAEMbIX TOCYAAPCTBEHHbIMU yupexaeHusamu Pecnybnuku TaTtapctaH, B
KOTOPbIX pasMellaeTcs rocyAapCTBEHHOe 3afaHue (3akas), B 3JIEKTPOHHON chopme»"
UcnonHuteneHblli KOMUTET BepXHEYCOHCKOro MyHMLMNanbHOro pavioHa Pecnybnuku
Tatapctan [NTOCTAHOBIJIAET:

1. YTBepaute agMUHUCTPATMBHBIA perfaMmeHT NpefocTaBfeHnMs MyHuUMnanbHOW
ycriyrm no npuemy B MyHuuunanbHble obpasoBaTeribHble opraHusauuu, peanusyloLlme
JonorHuTeneHble 06LeobpasoBaTerbHble NPOrpamMMbl COrNacHo npunoxexuto Ne 1.

2. Ony6bnukoBaTb (0BHapoaoBaTb) HACTOsILLEE MOCTAHOBIIEHNE MYyTEM pasMeLLeHnUs
Ha oduuManbHOM canTe BepxHeycrnoHCKOro MyHuumnanbHoro pavioHa Pecnybnvku
TaTtapctaH B MH(OPMaUMOHHO-TENEKOMMYHUKALMOHHON ceTn WHTepHeT: hitps://verhniy-
uslon.tatarstan.ru n Ha «OdwuynancHoM nopTane npaeoBon MHdopmauum Pecnybnuku
TaTtapcTtaH» B NHOPMaLMOHHO-TENEKOMMYHUKaLMOHHOM ceTu WHTepHeT:
http://pravo.tatarstan.ru.

3. KoHTpomnb 3a BbINOMHEHMEM HACTOSLLEro MOCTAHOBIIEHUS BO3MOXUTbL Ha
3amectutens pykosoauTens WCNonHUTENbHOro KomuTeTa MO CcouManbHO-KYIbTYPHbLIM
Bonpocam KamanetguHosy [.O.

W.o. pykosoautens’_ S

Vlcnonereanoro KOMMTeTa M.M. YepmeHckuin

IToxar. u oTmey.
5 9K3.
B.B. Kacumos



MpunoxeHue Ne 1
YTBEpxaeH
NMOCTaHOBMEHNEM PYKOBOAUTENS
WcnonHntenbHOro komuTeTa
BepxHeycrnoHCKoro MyHULMUnanbHoro
panoHa Pecnybnukn TaTapcTaH

ot «fSy _FF 20211 Ne 7L 5A
AQMMHUCTPaTUBHbIA pernaMeHT
npeAocTaBreHUsi MyHULMNANbHOI YCNYrU No NpUeMy B MyHULMNANbHbIE
06pa3OBaTeanb|e opraHunsauuu, peanusyrouue gonosfiHUuTesribHble
o6eo6pa3oBaTenbHble NPOrpaMMbl, a Takke NpPorpaMMbl ClIOPTUBHOMA
NoOroToBKU

1. O6wume nonoxeHus

1.1. HacTtoawwmin agMUHUCTPATMBHbLIA perfiameHT npenocTaBreHuns
MyHUUMNanbHoM ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT cTaHAapT W
nopsaoK  MNpeAoCTaBMneHWs  MyHUUUMNanbHOW  ycriyrm no  npueMmy B
MYHUUMNanbHbIe obpasoBaTterbHble opraHusauuu, peanusyloLime
AonornHuTeneHble obueobpasoBaTernbHble NMporpaMmMbl, a TakKKe nporpamMmebl
CMOPTUBHOM MOArOTOBKM (fanee — MyHuUunanbHas ycnyra).

1.2. MNMonyyartenu ycnyru (ganee - 3agaBuUTernb):

1) nuua, pocturwume Bospacta 14 net (KkaHAupaTbl Ha MonyyYyeHve
MYHULMMNANbLHOM yCryrn);

2) pogutenn (3akOHHble NPeAcTaBUTENW) HECOBEPLUEHHOMETHUX nul —
KaHOVUAATOB Ha MoryYeHne MyHULMNnanbHOW YCryri.

WHTepecbl 3asButenen MOryT MpeactaenaTb nvua, YNOSTHOMOYEHHbIE
3asiBUTENEM B YCTaHOBIIEHHOM MOpSAAKe, W 3aKOHHble npeacTaBuTenu
dusmnyeckmx nuy (ganee — NpeAcTaBUTENb 3adABUTENS).

1.3. UHpopmupoBaHue o npefocTaBrieHnn MyHULUNanbHOW yCryru:

1.3.1. IHdbopmauus o nopsake npeaocTaBrneHns MyHULUnanbHoM yenyru
pasmeLyaeTcs:

1) Ha wuHMOPMaALUMOHHBLIX CTEeHOaX, coAepXalinx BU3yanbHYIO U
TEKCTOBYIO WHGOPMaLMIO O MYHUUMNASNIbHOW YCriyre, pacrofioXeHHbIX B
nomMeLleHnax MHOIOPYHKLNOHamNbHbIX LileHTpoB npefocTaBrneHns
rocyfapcTBEHHbIX U MyHULUNAanbHbIX YCIyT;

2) Ha odumLmnanbHOM caTe MyHULMNanbHOro panoHa B UHOPMaLMOHHO-
TernekoMMyHuKaumoHHon ceTtn «WHTepHeT» (unu  20podcKo2o  OKpyea)
(https://verhniy-uslon.tatarstan.ru/);

3) Ha lMopTane rocygapCTBEHHbIX M MyHULMUNANbHbIX ycnyr PecnyBnuku
TaTtapcTaH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckui nopTtan);

4) Ha EauHomM rnopTane rocygapCTBEHHbIX U MyHUUUNarbHbIX YyCryr
(cbyHKkuMR) (https://www.gosuslugi.ru) (aanee — EQuHbIN nopTan);
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5) B rocygapcTBeHHOW uMHdopmauunoHHo cucteme «Peectp
rocyfapCTBeHHbIX W  MyHuUMnanbHbIX ycnyr Pecny6nvkm TaTtapcTaH»
(http://frgu.tatar.ru) (nanee — Pecny6nukaHckuin peectp);

6) Ha oduumanbHoMm canTe obpasoBaTeNnbHOM  OpraHusauumu,
NpeAoCTaBnALWEN MyHULMNATBbHYO YCAYTY;

7) Ha WHMOPMALMOHHBLIX CTEHAAX, COoAepXaliux BU3yanbHyl U
TEKCTOBYIO MHQOPMaUM0 O MYHUUUNANbHON YCryre, pacrorfioXeHHbIX B

nomMeLLeHnax obpasoBaTenbHOM opraHusauuu, npegocTasnsoLlen
MYHULMManbHYO ycnyry.

1.3.2. KoHcynbTupoBaHue rno BOMpocam npeaocTaBrieHns
MYHULMMNanNbHOW YCryrn ocyLLEeCTBNAETCS:

1) B MHOrOYHKUMOHaNbHbIX LeHTpax npenocTaBneHus

roCyAapCTBEHHbIX U MyHUMUMManbHbIX YCHyr Npy YCTHOM obpalleHun - Nu4Ho
UK No TenedoHy;

2) B WHTepakTuBHou dopme EguHoro noptana, PecnybnukaHckoro
noprana;

3) B MBY [OO «lUeHTp pononHutenbHoro  obpasoBaHUsA»
BepxHeycrnoHckoro MyHuumnansHoro panoHa (ganee — OpzaaH):

Npv YCTHOM oBpalleHun - IMYHO UK Mo TeNedOoHY;

npyM NUCbMEHHOM (B TOM 4ucrie B POpMe 3MEKTPOHHOrO LOKYMEHTA)
obpalleHun — Ha BymaXHOM HOCUTENe Mo MoyTe, B ANEKTPOHHOW dopme no
SJIEKTPOHHON MoyTe.

1.3.3.Hopmauma Ha EguHom nopTtane, PecnybnukaHckom nopTtane o
NOpPsiAKE M CpOKax MpefoCTaBfEHUS MyHMUMMAnbHOM YCNyrM Ha OCHOBaHWUU
CBeOeHuNn, copepxawmxca B PecnybnukaHckom peecTpe, NpeaocTaBrsieTcs
3asBuTENO BecnnaTHo.

[octyn K wvHopmMaumm o cpokax W TMopsAake npenocTaBneHns
MYHULMNAnbHON yCryru ocyLLecTBsieTcs 0e3 BbINONMHEHWS 3asiBUTENEM KaKux-
nméo TpeboBaHui, B TOM 4ucrie 6e3 NCNONb3OBaHUS MPOrpPamMmMHOro
obecrneyeHuns, yCTaHOBKa KOTOPOro Ha TexXHUYecKne CpeacTBa 3asiBUTENs
TpebyeT  3aKkMioYeHus  JNINLUEH3MOHHOINo MMM WMHOFO  COrfalleHuss ¢
npaBoobnagatenemMm nporpamMMHOro obecnedeHus, npenycMaTpUBaOLLEro
B3MaHMe nnatbl, perucTpaumio WnuM aBTopu3auuilo  3asBUTENA UMK
NPeAoCTaBIEHNE M NEPCOHANbHbIX AaHHbIX.

1.3.4. Tlpn obOpalleHun 3aaBUTENS JIMYHO WM MO TenedoHy B
COOTBETCTBUM C NOCTYNUBLLUMM ObBpalleHMeM NpefocTaBnsieTcs MHopMauus:

1) o MecTe HaxoXneHus MHOrOgYHKLMOHAINBbHOrO LEeHTpa
NpenoCcTaBnNeHNs rocygapCTBEHHbIX U MyHULUMnanbHelx yenyr, OpzaHa (agpec,
rpacduk paboTbl, CpaBoYHble TeredoHbI);

2) 0 nopsiake NPeAoCTaBMEHMST MyHMLMMANbHOW ycnyru, o crnocobax u
CpoKax noga4u 3asiBfieHu;

3) o KaTeropusix rpaxgaH, KOTopbIM MpefoCcTaBnseTcs MyHUUUnanbHas
ycriyra; O HOPMaTUBHbIX MPaBOBbLIX aKTax, perynupyroLlmx BOMpoCkI
NPEeAOCTaBMEHNS MyHMLMNANbHON YCryru;



4) 0 nepevyHe [OOKYMEHTOB, HeoOXoOAUMbIX [Afi1  pPacCMOTPEeHUs
3adBMNeHNsa O NMPefocTaBfeHUn MyHULUMMNanbHOM yCnyru, o cpokax npuema wu
perucTpaumnmn 3asBreHns;

5) o xope npepocTaBneHna MyHULUNansHOM ycrnyru;

6) 0 MecTe pasmelleHus Ha oduumanbHoOM cauTe WHopmauun o
BOMpocam npefocTaBfeHnss MyHULUNansHOW ycryru,

7) o nopsigke obxanoBaHusa LENCTBUN Unu 6e3nencTemsa JOSMKHOCTHbBIX
nuy OpeaHa.

Mo nucbMeHHoMy oOpallleHno COTPYAHUKU OTAeria, OTBETCTBEHHOIO 3a
NpefoCTaBnNeHne MyHUUMNanbHOW ycryru, nNogpobHO B NUCbMEHHOW copme
Pa3bACHST 3asiBUTENIO NOPALOK NPefoCTaBneHns MyHULMNanbHOW YCryru v
BOMPOCHI, YKasaHHble B HacTosLleM MyHKTe PernameHTa, U B TeYeHue Tpex
pabounx pJOHEN co [JHSA perncTpaumm obpalleHus HanpaenAwT OTBeT
sassuTtento. OTBeTbl falTCA Ha A3bike obpalleHnda. B criyyae HEBO3MOXKHOCTH
AaTb OTBET Ha sA3blke obpalleHus MUCMOoSib3YITCA FOCYAapCTBEHHbIE SA3bIKU
Pecnybnuku TaTtapcTtaH.

1.3.5. UHdopmaums no Bonpocam nNpefocTaBneHns MyHULUNanbHOM
ycryru pasmellaeTcs Ha ouumanbHOM calTe MyHULMnanbHOro panoHa (unu
20p00CKO20 OKpyaa) U Ha UHOPMALMOHHbIX CTeHAaX B nomelleHusx OpzaHa
Ans paboTbl C 3as8BUTENAMMN.

UHdopmaums Ha rocygapcTBeHHbIX s3blkax Pecnybnuku TaTapcTaH,
pasmeljaemMasi Ha WHMOPMALMOHHbLIX CTEeHAax U Ha oduumanbHOM cauTe
MYHULMNANbHOro panoHa B WMHOOPMAaLUOHHO-TENEKOMMYHUKALWOHHON CEeTU
«VIHTepHeT», BKITIOYAET CBEAEHNSA O MyHULMNAnbHOW ycryre, cogepalimecs B
nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHTa, nHdopmauuio
O MEeCTe HaxOXAEeHWs, CNpaBOYHbIX TernedoHax, BpemeHn paboTsl OpeaHa, o
rpadvike npuema 3asBrieHUi Ha NpeaocTaBneHe MyHULMNanbHOW yCryru.

1.4. TlepevyeHb HOpMaTMBHbIX TPABOBbIX aKTOB, pPErynupyoLmx
npefocTtaBneHne MyHuLunanbHOM  ycrnyru  (C yKasaHuem  peKBU3UTOB
HOPMaTMBHbIX TMPaBOBbIX AaKTOB U  WCTOYHMKOB UX  oduumanbHOro
onybnukosaHus), pasmeweH Ha EguHom noptane, B PecnybrnkaHckom
peecTpe, Ha odumumnansHoOM canTte B NHopMaLNOHHO-
TENEeKOMMYHWKaUNOHHON ceTu «IHTepHeT».

TekCcT agMUHUCTPaATMBHOINO perfnaMmeHTa B [OEWCTBYIOLLENn pepakumn
noanexuT pasmeleHnio Ha EpmHom noptane, B PecnybnukaHckom peecTpe,
Ha oduumanbHOM calTe B MH(POPMaALUOHHO-TENEKOMMYHUKALMOHHOW CeTU
«VHTepHeT».

1.5. B PernameHTe ncnonb3yoTca criegyoLlime TeEpMUHbI 1 onpeaereHuns:

yoaneHHoe  paboyee  MeCTO  MHOrOOYHKLUMOHaNbHOro  LEeHTpa
NpefocTaBreHnss  rocyfapCTBEHHbIX U MYHUUMNanNbHbIX  ycnyr  —
TepputopmnanbHo 000CObMeHHoe CTPYKTypHOe noApasgeneHve (oduc)
MHOrOPYHKLUMOHANbLHOrO LUEHTpa nMpefoCTaBNeHUs rocyfapCTBEHHbIX U
MYHULUMNArbHbIX YCMyr, CO34aHHOE B TOPOACKOM (CEerlbCKOM) MOCEeneHum
MYHULUMNANbHOro pamoHa unyM B ropopckom okpyre Pecnybnuku TaTapctaH B
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COOTBETCTBUM C nNyHKTOM 34 [lpaBun opraHusauuu  OesdTenbHOCTU
MHOTOMYHKLIMOHANbHbIX LIEHTPOB MPEeAoCTaBMEHUS TFOCYAAPCTBEHHbIX U
MyHULMNanbHbIX YCMYr, YTBEPXAEHHbIX MocTaHoBneHnem [lpaBuTenbcTBa
Poccuickon ®Pepepaunn ot 22.12.2012 Ne 1376 «O6 ytBepxpeHuu [Npasun
opraHusauum LEesTeNbHOCTN MHOrodYHKLNOHaNbHbIX LEeHTpOB
npeaoCcTaBeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr»;

TexHuyeckas owumbka - owmbka (onucka, onevaTka, rpaMmmaTuyeckas unm
apudmeTuyeckaa owwmbka nnbo nopobHas owwmbka), AOMyLIEHHas opraHoM,
NPeAoCTaBNALWNM MyHULUNANbHYIO YCYry, U NpuBeALLas K HECOOTBETCTBUIO
CBEEHUA, BHECeHHbIX B [AOKYMEHT (pe3ynbTaT MyHMLUMUNanbHOW YCnyru),
CBeeHNsM B JOKYMEHTaX, Ha OCHOBaHMNN KOTOPbIX BHOCUITUCL CBEAEHMS;

ECUA — EpuHas cuctema uaeHTMMKAUMM U ayTeHTUdUKaLUU B
NHPpacTpPyKType, obecneynBatoLLeln NHOPMaLNOHHO-TEXHONOINYECKOE
B3anMOAeNcTBmE NHOPMaLIMOHHBIX cuUCTEM, ncrnonb3yembix  gns

NPeAoCTaBNeHNsa rocyAapCTBEHHbIX U MyHUUUNAnNbHbLIX YCIyr B 3MEKTPOHHOW
dopwme.

bepeparnbHas rocygapcTBeHHas MHOpMaLMOHHas cuctema,
obecneynparoLlas CaHKLUVOHNPOBaHHbI JocTyn Yy4YaCTHUKOB
NHPOPMaLMOHHOIO B3aMMOAENCTBUSA (rpaxkaaH-3asBUTeNen U [OOIMKHOCTHbLIX
1L, OPraHoB MCMOMHUTENbHOW BrlacT U OpraHoB MECTHOrO CaMoyrnpaBreHus)
K WHOpMauuuK, coaepxawencs B roCygapCTBEHHbIX MHMOPMALMOHHBIX
cucTemMax U MHbIX MHPOPMAaLMOHHbBIX CUCTEMAX;

MoL| - "ocypnapcTBEHHOE BrogxeTHOE yuypexaeHue
«MHOroyHKUMOHaNbHbIN ~ LEHTP MNpPedoCTaBMNEHUs TOCYAAPCTBEHHbIX WU
MyHuUMNanbHbIX yenyr B Pecnybnivke TaTtapcTany;

AUNC MoL - AsTomaTuaMpoBaHHass MHGOpMaUWOHHAs cucTemMa
MHOroYHKUMOHamnNbHbIX LEHTPOB MNPeAoCTaBfeHUA roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTan;

EMP 3AIC - EgvHbIn rocyfapCTBEHHbIA peecTp 3arnuceit akToB
rpaX4aHCKOro COCTOSIHUS;
CepTudpykat  gononHuTenbHoro  obpasoBaHWs —  3NEKTPOHHas

peecTpoBasg 3anucb O BKNOYeHUU oby4yarolerocs (obnagatens cepTudukara)
B CUCTEMY MNEPCOHUPULMPOBAHHOIO (UHAHCUPOBAHNUS LOMONHUTENBHOrO
obpasoBaHna  AdeTel,  ygocToBepslolasi  BO3MOXHOCTb  obnapartens
cepTudukaTta noryvyatb B oOnpeferneHHoM ob0beMe U Ha OonpeneneHHbIX
ycrioBuax  obpasoBaTternbHble  ycriyru B MOpsAAKe,  YCTAHOBIIEHHOM
3akoHogaTtenbcTBoM Poccunckon defepauum u 3akoHoL4aTeNbCTBOM CyObekTa
Poccuinckon ®degepaumn, a Takke MpPaBOBbIMA aKTaMu OPraHoB MECTHOro
camMmoyrnpasreHus;

ANC «Hasuratop» (ganee — Hasuratop) — aBTOMaTU3MpPOBaHHasA
NHpopmMaumnoHHass cuctema «Hasuratop pfonornHuWTENbHOro obpasoBaHus
neten  Pecnybnvkum  TaTtapcTaH»,  pervoHarnbHbli  UHTEPHET-nopTan,
MO3BOMAOLLMIA OCYLLECTBATb 3aMUCb B KPYXKKU U CEKLUMW, MPUHUMATD peLleHus
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No ynpaeneHnto cdepon AOoMNOSIHUTENBHOrO 00pa3oBaHWA, OCHOBaHHble Ha
AaHHbIX, 06pabaTbiBaeMbIX UHOPMaLIMOHHOW CUCTEMONA.

B PernameHTe nop 3asiBlIeHWEM O MpPeAoOCTaBMEHUN MyHULMUNArbHOW
ycnyrn (ganee — 3asBrieHWE) MOHUMMAaeTCa 3anpoc O npefocTaBreHun
MYHULMNANbHON YCMyru, NOLaHHbLIA B COOTBETCTBMM C MYHKTOM 3 cTaTby 2
depepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne 210-3 «O6 opraHusaumm
NPenoCTaBNeHNs roCyfapCTBEHHbIX W  MyHUUUNAnbHbIX Yycrnyr» (ganee -—
depnepanbHbiv 3akoH Ne 210-93).

2. CtaHpapT npenocTtaBrnieHUs MyHULMNanbLHOMW ycryru
2.1. HaumeHoBaHne MyHULMNanbHOW ycnyru

I'IpmeM B MyHUUUNAaribHblE o6pasoBaTeanble opraHusalinu,
peanunsyrowimne OonorfiHUTENnbHbIE o6u.leo6pa3OBaTeanb|e nporpamMmmel, a Takxe
nporpamMmvbl CI'IOpTIABHOﬁ noAroToBKMW.

2.2. HanmeHoBaHWe NCMONHUTENBHO-PACNOPAAUTENBHOIO opraHa MecTHOro
camMoynpaBlieHUs, HEMOCPEACTBEHHO NPeAoCTaBMsALWLEero MyHULMNansHYo

yenyry

MBY 0O «lLleHTp pononHuTeneHoro obpasosaHus» BepxHeycrioHckoro
MyHuUMnanbHoro panoHa Pecnybnvkn  TaTapcTaH (yka3blisaemcs
HauMeHogsaHue opeaHa MeCImHO20 caMoyrnpasfeHus MyHUyunaabHo20
obpasoeaHusi, npedocmasnsoWez0 MyHuyunaneHyr ycnyey). B cnydae
OernleauposaHusi MOIHOMOYUl no rpedocmasiieHurD MyHuyunanbHol ycryau
yKasblgalomcsi Ope2aH MeCmHO20 caMoyrnpassieHuss U  opaaHu3ayus,
ucriosnHawWas rnosIHOMoYUsi op2aHa.

2.3. OnucaHue pesynbTaTa NpefocTaBneHns MyHULUnanbHom ycnyru

2.3.1. PesynbTaToM npefocTaBrieHns MyHUUMnansHom ycryrn SBnaeTcs:

1) pelueHne O NpefoCTaBfEHMM MYHULMNANbLHON ycryrn (MpuroxeHue
Ne 1 k HacTodawemy PernameHTy);

2) pelleHne o6 OTKase B MNPEAOCTaBMEHMM MYHULMUMNANbHOW YCryru
(npunoxeHune Ne 2 k HacTosLemy PernameHTy);

3) pewweHne o6 oTkase B MNPUEME [LOKYMEHTOB, HeobxopumbiX ANS
npefocTaBneHns MyHuuunanbHon ycnyru (npunoxeHue Ne 3 Kk HacTosLemy
afMVHUCTPaTUBHOMY pPErfamMeHTy).

2.3.2. PesynbTaTt npeaocTaBrieHus MyHULMNanbHOW yCcryru He3aBUCUMO
OT TMPUHATOrO pelleHus odopMIISeTCs B BUAE W3MEHEHUA cTaTtyca
SNEKTPOHHON 3anucu B JIMYHOM KabuHeTe 3aaBuUTENs Ha EAQUMHOM nopTarne,
PecnybnukaHckom nopTtane, Hasuratope B [f[eHb QOPMUPOBaHUA NpU
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obpalleHnn 3a MpefocTaBrieHMEM MYyHULMNANbHOW YCnyrM MnocpeacTBOM
EavHoro noptana, PecnybnvkaHckoro noptana, nu6o HaeuraTopa.

PesynbTaT npenocTaBneHns MyHULUMNanbHOW YCMYrM HEe3aBUCUMO OT
MPUHATOrO peLlleHnss oOPMIIAETCA B BUAE YBeOOMMeHUs 06 MW3MEHeHUs
cTaTtyca 3MeKTPOHHOW 3anucK, KOTOpPOe HanpaBrsieTcs 3asBUTENIO B yKasaHHOM
criocobe B 3asBMeHUM npu obpaLleHn 3a NpefocTaBneHnem rocygapCTBEHHOM
ycnyru B obpasoBaTenbHyo opraHusauuo nnu MoLl.

2.3.3. PeleHne o0 npefocTaBNEeHUM  MyHUUMNANbHOM  yCnyru
HanpaBnsAeTcsa 3asABUTEMO [OCMe OCYLECTBMEHNS CBEPKM OPUrMHanoB
AOKyMeHTOB (6e3 HeobXxoaMMOCTN AN 3asBMTENS nogayn B oGpasoBaTerbHyo
opraHv3auuio LOMOMHUTENbHbIX POPM B BYMaXkHOM WnW 3MIEKTPOHHOM BuUAe),
HeobxoauMbIX AN MPefoCTaBreHUsT MYHULUMNANbHOM YyCrnyru, ¢ AaHHbIMM,
yKasaHHbIMMW B 3asiBNIEHUN, KOTOpas OCYLLECTBISAETCS:

1) npyv HeobXoAMMOCTVM MPOBEAEHNS BCTYMUTENbHbIX (MPUEMHBIX)
NCMbITAHMN — B TeYEeHUe YeTblpex pabounmx OHEW C MOMEHTA MPOXOXKAEHUS
BCTYNUTENbHbIX (MPUEeMHbIX) UCMbITAHWUIA;

2) npy OTCYTCTBMM HeobXoAMMOCTU TNPOBEAEHUS BCTYMUTEMbHbIX
(NpUeMHbIX) UCMbITAHUA — B TeYeHME 4YeTblpex pabouymx AOHEW C MOMEHTa
U3faHUa npukasa O 3adyucrneHum Ha obydyeHne Mo  [OMNONHUTENbHbLIM
obLieobpaszoBaTenbHbIM - NporpaMmMamM  YCTaHOBIIEHHON o0bpasoBaTeribHOoM
opraHusaumen.

2.4. Cpok npefocTasneHns MyHuLMnanbHow yCryru, B TOM YUCTIE C Yy4ETOM
HeobxoAnmocTy obpalleHns B opraHusauum, y4acTeyoLmne B NpeaocTasneHnm
MYHULMNANbHOW YCIyru, CPOK NPMOCTaHOBMNEHNS NPeaoCTaBNeHs
MYHWULMManbHOW yCrnyru B criy4yae, ecrnv BO3MOXHOCTb NPUOCTaHOBNEHUS
npeaycMmoTpeHa 3akoHogaTenbcTBoM Poccuinckon ®egepauun, cpok Bbigayu
(HanpaBneHus) AOKYMEHTOB, ABMAIOLLMXCHA pPe3ynbTaToM NpefocTaBneHns
MYHULMMNansHOW yCryru

2.4.1. Cpok npefocTaBneHns MyHUUMnansHoM YCryri CoCTaBnsaeT:

1) npu HeobXoAMMOCTU MpPOBEAEHMSA BCTYNUTEMbHbLIX (MPUEMHBIX)
ncnblTaHU — He Boree 45 pabounx AHEN Co OHSA perucTpaumm 3asBrneHus;

2) npu OTCYTCTBMM HeoOXOAMMOCTW MPOBEAEHUS BCTYNUTENbHBIX
(NnpueMHbIX) ucnblTaHUn — He Bonee cemu paboumx OHEN Co QHSA perucTpauun
3asABreHuns.

2.4.2. lNproctaHoBneHme cpoka npefocTaBrneHms MyHULUNansHon yecnyru
He NpeayCMOTPEHO.

2.4.3. HanpaBneHne  pokymeHTa,  SABMNAOLIErocs  pesynbTaToMm
NpeAoCcTaBneHUs MyHULMNaneHoOM ycnyru B oopMe 3MEKTPOHHOIO OOKYMEHTa,
3a8BUTENIO OCYLLECTBMSAETCH B AEeHb OPOPMIIEHUS U perncTpauumn pesynbtaTta
NpeaocTaBNeHUA MyHMLMNANbHON yCnyru.

2.5. VicyepnblBatoLLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
3aKoHo4aTENbHbLIMU UMW UHBIMW HOPMAaTUBHbLIMU NPaABOBLIMWU aKTaMu Ans
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NpefoCTaBreHNs MyHULMNANbHOM YCIYri, a TakkKe YCnyr, KoTopble SBMSOTCS
HeoBXoaUMbIMU 1 06A3aTENbHBIMU ANA NPEAOCTaBNEHNS MyHULMNANbHbIX
ycrnyr, noanexalyux npeacTaBrneHnto 3asBuTernem, crnocobbl 1xX nonyvYeHns

3asiBATENEM, B TOM YUCTIE B SIEKTPOHHON (hopMe, NOPSAO0K UX NpeacTaBeHNs

2.5.1. Anga nony4yeHns MyHULUNANbHON yCcrnyru 3asiBUTEmNb NpeacTaBnsaeT
cnegyroLme JOKYMEHTbI:

1) BOKYMEHT, YAOCTOBEpPSAOLMIA JIMYHOCTL 3asButens (He Tpebyetcs B
crniydae obpalleHua nocpeactBoMm EpuHoro noptana, PecnybnukaHckoro
noprtana);

2) [OKYMEHT, yAOCTOBEPSAIOLLMIA MNYHOCTb KaHauaaTa Ha obyyeHue;

2) OOKYMEHT, YAOCTOBEPAIOLLMIA MONTHOMOYUS NPEACTABUTENSA 3asiBUTENS,

3) 3adaBneHune:;

B dopmMe AoKymeHTa Ha OymakHoM HocuTene (npunoxeHuve Ne 4 «k
HacTosdLleMy agMUHUCTPATUBHOMY PErfaMeHTy);

B  ONIEKTPOHHOM dopmMe (3anosiHAeTCA MNOCPenCTBOM  BHECEHMUS
COOTBETCTBYIOLUMX CBEOEHWA B  SMIEKTPOHHYH  dopMmy  3asBreHus),
nognucaHHoe B cooTBeTCTBUM € TpeboBaHusMM  nNyHkTa  2.5.3
aAMVHUCTPATUBHOrO perrameHTa, npu obpalleHun nocpencrsom EpuHoro
nopTana, PecnybnukaHckoro noprana;

4) pOKyMeHTbl 06 OTCYTCTBUM MeOUUMHCKUX MPOTUBOMOKA3aHUM Ans
3aHATUN OTAENbHLIMU BUOAMW UCKYCCTBA, PU3NYECKON KYITbTYPON 1 CIOPTOM —
MeauuuHcKasa cnpaska no dopme Ne 086-y, yTBepXOeHHaa mnpukasom
MwunsppaBsa Poccum ot 15.12.2014 Ne 834H «O6 yTBEpPXKAEHUM
YHUpULMpPOBaHHbIX OPM MEAULMHCKON LOKYMEHTauMu, WUCMOrNb3yeEMbIX B
MEOULIMHCKMX OpraHmsauusix, oOKasblBalolWmMX MEAULMHCKYIO MNOMOLWb B
ambBynaTopHbIX YCIOBUSIX, U MOPSAKOB MO UX 3AMOSTHEHNIOY.

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbI MOTyT GbITh NpeacTaBlEHbI
(HanpaBneHbl) 3asBUTENEM OOHUM U3 CIELYHLMNX CrocoboB:

1) 4depes MOLl Ha OymaxkHbIX HOCUTENSX W B BULE IIEKTPOHHBLIX
OOKYMEHTOB, COOTBETCTBYHOLLMX TpeboBaHNAM NMyHKTa 2.5.3
aAMWHUCTPATUBHOIO PErfiaMeHTa;

2) nocpegctBom EpuHoro noptana, PecnybnukaHckoro nopTtana B
3IIEKTPOHHON dhopME;

3) B o6pasoBaTenbHy OpraHu3auuio fIMYHO UM NOCPELACTBOM MOYTOBOM
CBSA3N Ha OymaxHOM HocuTene. 3asiBNeHVe U npunaraemble LOKYMEHTbI, Npu
HanpaBreHun NocpefcTBOM MOYTOBOW CBA3U, 3aBEPAIOTCA B YCTAHOBIEHHOM
nopsigke.

2.5.3. 3asBreHue npu HanpaereHun nocpeacTtesom EauHoro noprana,
PecnybnukaHckoro noprana nognucbiBaeTCs NPOCTON 3MEKTPOHHOM NOoAMNUCHI0
3agBuTens.

[1na nony4yeHus NpocTon 3NEKTPOHHOW MOAMUCK 3asiBUTENI0 HEODXOAMMO
MPonUTM npouedypy peructpauum (ayteHTudpmkauumn) B ECUA, a Takke
NoATBEPAMUTb YYETHYIO 3amnuUch.



OnNEKTPOHHbIN JOKYMEHT (3MNEeKTPOHHbLIN 06pas LOKYMEHTa), YKasdaHHbIN B
NOANyHKTe 2 nyHKkTa 2.5.1 agMUHUCTPaATUBHOrO pernameHTa, 3aBepseTcs
yCUneHHoW KBanuduuMpoBaHHOMW MNOAMUCHLIO NUL, YMOMHOMOYEHHbIX Ha
cosfaHuve v NoAnvcaHne Takux 4OKYMEHTOB, B TOM YMCIe HoTapuycaMu.

ONEeKTPOHHbIE  OOKYMEHTbl  (3fIeKTPOHHble  obpasbl  [LOKYMEHTOB),
npunaraemble K 3asiBMEHWlo, B TOM YuUCrie LOBEPEHHOCTW, HaMnpaBlATCA B
Buae dannos B popmaTtax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom
He 6onee 50 M6anT.

KayecTBO npepocTasrsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NTIEKTPOHHbIX
ob6pa3oB JOKYMEHTOB) AOMKHO MO3BOMSATL B MOMHOM O0beMe NpoYUTaTb TEKCT
AOKYMEHTa U pacrno3HaTb PeKBU3NUTbI AOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTb OT 3asiBUTENS:

1) npencrtaBneHWs AOKYMEHTOB M MHMOPMaUUM WU OCYLLECTBIEHMS
AEeVCTBUN, NpeAcTaBneHne Unu ocyLLEeCTBIEHUE KOTOPbIX HE MpeayCMOTPEHO
HOPMaTUBHbIMW  MPaBOBbIMW  akTamu,  PErynMpyroLlWUMU  OTHOLLEHUS,
BO3HMKaOLLME B CBA3W C NPEAOCTaABNEHUEM MYHULMNANBHOW YCIYIU;

2) OCYyLLECTBIEHUA OENCTBUIA, B TOM YMCIE COrfacoBaHui, HeobXoanmMbIX
ANSA NOMyYeHUs MyHMUMNanbHOW YCNyrn U CBs3aHHbIX ¢ obpalleHnem B UHble
rocyfapcTBeHHble opraHbl, opraHbl MECTHOro CaMOoyrnpaBfeHus, opraHmsauum,
32 VICKIIOYEHMEM MONyYEHUS YCryr 1 NMorlydeHus LOKYMEHTOB M MHopMaLmm,
npefocTaBnseMblX B pesyfnbTaTe NpefoCTaBeHNs TakuX YCIyr, BKNOYEHHbIX B
NepeyHu, ykasaHHble B Yactm 1 ctatbn 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxogmMbIX 1 06a3aTENbHbBIX YCITYr);

3) npeacTaBneHnss OOKYMEHTOB UM WHdopMauuu, OTCyTCTBME U (KMnn)
He4OCTOBEPHOCTb KOTOPbIX HE YyKasblBarucCb Mpu MepBOHaYaribHOM OTKase B
npueme [OOKYMEHTOB, HEOOXOAMMBLIX ANSA MNpefoCTaBfEHUS MyHUMUMNAnbHOW
ycnyrn, nubo B npefocTaBneHunM MyHMUMNarbHOW YCIyrn, 3a WUCKITHYEHUEM
crnepyoLmx criyyaes:

a) nsMmeHeHue TpeboBaHN HOPMAaTUBHbBIX NMPaBOBbLIX aKTOB, KacarLUXcs
npenocTaBfeHnss MYHULMMNAanbHOW YCryru, focre rnepBoHavanbHOW nogauu
3asiBMEHNs O NPeAOoCTaBMNEeH MyHULMNanbHOM YCnyru;

6) Hanuune owmnbok B 3asBMEHUM O MPEeAOCTaBMEHUM MYHULUMNANbHOMN
yCrnyru n OOKyMeHTax, NofaHHbIX 3agBUTENEM Mocne nepBoHaYyarnbHOro oTkasa
B Npueme AOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCcTaBeHns MyHULMNanbHoOm
ycriyru, nubo B npefocTaBneHnn MyHULMNanbHOW yCnyrn U He BKNOYEHHbIX B
npencTaBreHHbIA paHee KOMMMEKT LOKYMEHTOB;

B) UCTEYEHMNE CPOKa AENCTBUS SOKYMEHTOB UMW N3MEHEHUE NHdOpMaL MK
rocrie nepBoHaYanbHOro OTKasa B MPUEME [OKYMEHTOB, HeobxoAuMmbiX Afis
NPenocTaBneHUs  MyHuuunanbHon ycnyru, nubo B  npegocTaBrneHun
MYHMLMMNAneHOM yCryru;

) BbISIBIEHME [OOKYMEHTanbHO MNOATBEPXAEHHOro dakra (Mpu3HaKkos)
OLLUMOOYHOro Mnu NPOTUBOMNPABHOIO AeWcTBUSA (De3fencTBMsA) LOMMKHOCTHOrO
nuua OpraHa, paboTtHuka MOLl, npu nepBoHayarbHOM OTKase B MNpueme
LOKYMEHTOB, HeoOXoauMbIX AFis NpefoCTaBreHWs MyHUUMnanbHOW YCnyru,
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nvbo B npefocTaBneHMn MyHUUMNanbHOW YCnyri, 0 Yem B NUCbMEHHOM BUAE
3a nognuceto pykosoguTensa OpraHa npu nepBoHavyanbHOM OTKase B rnpueme
AOKYMEHTOB, HeobXoAuMMmblX Af NPefocTaBreHUus MyHUUMNanbHOW YCryru,
yBEAOMMAETCSA 3afABUTEMNb, a TakKe NPUHOCATCHA U3BMHEHUSA 3a OOCTaBMEHHbIe
HeynobcCTBa;

4) npepoctaBneHns Ha 6GyMaxHom HocuTene [OKYMEHTOB U
NHdoOpMaLUN, SNeKTpoHHble obpasbl KOTOpbIX paHee Obln 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 YacTtu 1 ctaTtbn 16 PepgepanbHoro 3akoHa Ne 210-
®3, 3a UCKMOYEHNEM Criy4aeB, ecriv HaHeCeHe OTMETOK Ha Takne [OKYMEHTbI
nméo unx usbATUE 4ABnseTcA HeobXoAMMbIM YCNOBUEM MNpefoCTaBNeHNs
rocygapCTBEHHON MMM MyHUUMNAnNbHOW  YCNyr, W  WUHbIX  CIly4yaes,
yCTaHOBIEHHbIX dhefeparnbHbIMU 3aKOHaMMU.

2.6. VcuepnbiBaoLui nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUN C
HOPMaTMBHbLIMU MPaBOBLIMY aKTaMU1 AJ1S1 NPEAOCTaBMEHNA MyHULMNanbHON
YCNyruy, KOTOPblE HAXOOATCA B PACMOPAXKEHUN rOCYAAPCTBEHHbLIX OPraHoB,
OopraHoB MECTHOIO CamoyrnpaBreHns 1 NoABEAOMCTBEHHbIX rOCY4apPCTBEHHbLIM
opraHam unu opraHam MEeCTHOro camoynpaBfeHNsa opraHusaLumin U KoTopblie
3aABUTENb BNpaBe NPeLCcTaBUTb, a TakKe Crnocobbl NX NnoryyYyeHns
3aABUTENAMM, B TOM YUMCIIE B SNEKTPOHHON hopMe, NOPSAOK MUX
NpeacTaBrieHUs; rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoyrnpasBrieHus
nunbo opraHMsaums, B pacropsiKEHNN KOTOPbIX HAXOAATCSA AaHHbIE LOKYMEHTHI

2.6.1. MNorny4yaroTcsa B paMkax MeXBeLOMCTBEHHOro B3aMOAENCTBUS:

1) cBegeHus o poxaeHumn peberHka — EMP 3AIC;

2 ) cBefdeHuMs O [JEWCTBYOLEM nacrnopTe rpaxgaHnHa Poccunckon
depepaunn — MB[1 Poccuu;

3) cBedeHuss O HoTapuaribHOM pfoBepeHHocTu — PepeparnbHas
HOTapuarnbHas nanara;

4) ceepgeHuns o Homepe CHUIIC — lNeHcuoHHbIn hoHa Poccuu;

5) daHHble cepTudUKaTa AOMOMHUTESNbHOrO obpasoBaHus, BblAAHHOrO
paHee kaHAupaty Ha oOy4vyeHne no AOMNOoSfHUTENbHbIM 0bLlepasBMBaoLLNM
nporpammam — OpraH.

2.6.2. 3asBuTenb BNpaBe MNpPeaoCTaBUTb [LOKYMEHThLlI (CBefeHus),
yKasaHHble B nognyHktax 1 - 3 nyHkTta 2.6.1 agMWUHUCTPATUBHOrO perrnameHTa,
B dopme SMNEKTPOHHbIX AOKYMEHTOB, 3aBEpPEHHbIX YCUINEHHOM
KBanMuuuUpoBaHHOW MOAMUCBIO §NUL, YMOSTHOMOYEHHbIX Ha co3gaHue Wu
nognucaHne Takux JOKYMEHTOB, Npu nogaye 3asiBlieHUs.

2.6.3. HenpeacraeneHne (HecBoeBpeMeHHoe npeacTaBreHne)
yKasaHHbIMM B nyHKTe 2.6.1 agMMHUCTpPaATUBHOrO pernameHTa opraHamu
rocyJapCcTBEHHOM BRacTu, opraHamm MECTHOrO camoyrnpaBsneHus,

opraHusaunAamMmmn gOKyMeHTOB U CBeEeHUN He MOXET SBNATbCA OCHOBaHUEM AN
OTKasda B npenocraBlieHUNn MyHMLLMﬂaﬂbHOVI ycnyru.
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2.6.4. [lormkHocTHoe nuUo U (Mnu) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
aAMUHUCTPaTUBHOMO perfiaMmeHTa OpraHoB U OopraHusauuii, He npeacTasMBLLNE
(HecBOEBPEMEHHO MpefACTaBMBLUME) 3arpoLUEHHble W Haxodswmecs B
PacrnopshHKeHU [OKYMEHT WNu CBefdeHus, noanexaTr aaMUHUCTPaTUBHOWM,
OUCUMMIIMHAPHOM WKW WMHOW  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®epepauum.

2.6.5. 3anpelyaeTcs TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBeAEeHUs, B
TOM uYucne noATBepXxaawlime BHECEHWe  3afABUTeneM nraTthl  3a
npeaocTaBieHne MyHULUMManbHOW YCIyru, HaxoslMecs B pacnopsiKeHuu
rocyfapCTBeHHbIX OpraHoB, OpraHoOB MECTHOrO camoynpaBneHus W
NOABEAOMCTBEHHbIX rOCYJAapCTBEHHbIM OpraHam WnM opraHamMm MeCTHOro
camoynpaBrieHnss opraHnsauuin.

HenpencraBneHne 3asBuTENneM [OOKYMEHTOB, COAEpXalUUX CBefeHus,
KOTOpble HaxXOoOsATCA B pPacrnopsiKeHWW FoCyAapCTBEHHLIX OPraHoB, OPraHoB
MECTHOro camoyrnpaslieHus U NoABEeAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHam
WNW opraHam MEeCTHOro CcaMOynpaBfiEHUs oOpraHu3auuii, He SABMAeTCcH
OCHOBaHMeM [AJif OTKasa 3asfABMTEN0 B MNPegoCTaBleHUn MyHULMUNAnbHON
YCIyru.

2.7. VlcuepnbiBatoLnin nepeyeHb OCHOBaHMIA 4SS OTKasa B Npueme
[LOKYMEHTOB, HeobXoAnMbIX A5 NPefoCTaBNeHna MyHULUNanbHOM YCryrn
(Bo3BpaTa AOKYMEHTOB 6e3 pacCMOTPEHUS MO CyLLECTBY)

2.7.1. OcHoBaHUAMM ANA OTKasa B MpuUeEME LOKYMEHTOB, HEOOXOAMMbBIX
AN NpefocTaBrneHns MyHUUMNansHOW yCryru, sSBRsOTCS:

1) HekoppekTHoe 3anonHeHve obs3aTenbHbIX nMonen B  dopme
3asBneHna Ha PecnybnvkaHckom rnopTane (OTCYyTCTBME  3aMoSfIHEHMS,
HEeLOCTOBEpPHOE, HernonHoe nnbo HenpasBuribHOE, He COOTBETCTBYIOLLEE
TpeboBaHUAM, yCTaHOBMNEHHbIM PernameHTom);

2) npefcTaBrieHue 3MEeKTPOHHbIX OOKYMEHTOB (9MeKTPOHHbIX obpasos
AOKYMEHTOB), HE MO3BOSIAIOLLMNX B NOSTHOM 06beME NpoYnMTaTh TEKCT AOKYMEHTA
n (M) pacnosHaTb PEKBU3NTLI JOKYMEHTA,;

3) He COOTBETCTBYWT [AaHHble Briagenbua KeanmuumMpoBaHHOro
cepTudmKkaTa Kro4a MPOBEPKM IMNEKTPOHHOW MOAMNUCU AaHHbIM 3asdBUTENS,
yKaszaHHblM B 3adBfeHUW, MOoJaHHbIM B 3fIEKTPOHHOW opmMe MnocpenCTBOM
EnuHoro noptana, PecnybnukaHckoro noprana,

4) npefocTaBrieH HEeMosHbIM KOMMMEKT JOKYMEHTOB, NPeayCMOTPEHHbIX
PernameHToM, gaBnsiowuxca  obssaTenbHbIMU AN NpefocTaBreHns
MYHULUUNAaNbHOW ycnyru;

5) [AOKyMeHTbl cofepxaT TMOBPEXAEHUHd, HanMyue KOTOpbIX He
nosBonsieT B MONHOM obbeme wucnonb3oBaTb WHPOPMaUUIO U CBEAEHUS,
npoYuTaTh TEKCT U (UNK) pacno3HaTk PEKBU3UTLI JOKYMEHTOB;

6) nojada 3asiBMEHUSs U UHbIX OOKYMEHTOB B 3rIEKTPOHHOW dhopme
MLOM, HEYNONMHOMOYEHHbIM Ha Nogady AOKYMEHTOB;
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7) AOKYMEHTbl UMEIT UCMpPAaBMEHNS, HE 3aBEPEHHbIE B YCTAHOBIIEHHOM
3aKOHOOaTENbCTBOM MOPSAKE;

8) [OOKYMEeHTbl yTpatunm cury Ha MOMeHT obpaljeHus 3a
npefocTaBreHneM MyHULUNANbHOW yCryru,

9) nocTtynneHue 3asBreHus, aHarnorn4yHoro paHee
3aperucTpupoBaHHOMY 3asiBfieHUdA, CPOK MpefoCTaBfieHUs MyHULMnanbHon
yCrnyrv no KOTOpoMy He UCTEK Ha MOMEHT MOCTYNIEHNSA Takoro 3asBneHus.

2.7.2. TllepeyeHb OCHOBaHWA pAna OTKasa B MpueMe [LOKYMEHTOB,
HeoOXo4UMbIX  ANA  MOfydeHust  MyHuUMNanbHOW  ycnyru,  sBrsieTcA
ncyepnbiBaLLNM.

2.7.3. PeweHne o6 oTkaze B nNpuemMe 3asiBNEHUs1 N [LOKYMEHTOB,
HeobXoAUMbIX AN NPefoCTaBfEHUS MYHULMNANbHOW ycnyru, MoxeT ObiTb
MPUHATO Kak BO BpeMsa npuema 3asBUTENSA, TakKk U rMocre noryyeHus
OTBETCTBEHHbIM  OOMKHOCTHbIM  nuuom  OpraHa  Heobxogumbix — ANS
npefocTaBneHns  MyHUUMNanbHOW  YCnyru  OOKYMEHTOB  (CBeAeHuin) C
NCMOfib30BaHNEM MEXBELOMCTBEHHOIO MHGOPMaLMOHHOIO B3auMOLENCTBUSA, B
CPOK, He npesbiwarowun 9 paboymx gHEN CO AHA perucTpauumn 3assreHus.

2.7.4. PeweHne o6 oTKase B npvemMe LOKYMEHTOB, HeEOOXoAuMbIX AnS
noriyYeHus MyHUUUNanbHOW  YCIyr, C yKasaHMeM TpudMH  OTKasa,
ohopMIAEeTCs B COOTBETCTBMM C hOPMOM, YCTAHOBMEHHOM B npunoxeHun Ne 3
K HacTosilwemy PernameHTy, NoanucbiBaeTCs YCUINEHHON KBanudpuunpoBaHHOM
3MNEeKTPOHHOW MOAMUCBbID B YCTAHOBIIEHHOM MOpPsAKEe  YNONMHOMOYEHHbIM
AOMKHOCTHbIM nvyom OpraHa (OpraHom), M HanpaenseTca 3asiBUTENO B
n4YHbIA KabuHeT EguHoro noptana, PecnybnukaHckoro noptana v (Mnv) B
M®L B pgeHb npuHATUMA pelleHnss o6 oTkase B MNpuUeMe LOKYMEHTOB,
HeobXoAUMBIX 4SS NONyYEHUss MyHULIMNANbHOW YCyrn.

2.7.5. 3anpeljaetca oOTKasblBaTe B MNpUEeMe 3asiBMEHUS U  UHbIX
AOKYMEHTOB, HeobxoQuMbIX AriS MPeAoCTaBreHUs MyHULMNanbHOW ycryru, B
crnyyae, ecnu 3asiBNeHue 1 AOKYMEHTbI, Heobxoaumble Of8 NpefoCcTaBlieHus
MYHULMMNaNbLHOM ycrnyru, nogaHbl B COOTBETCTBUN C MHDOPMaLMEN O CpoKax u
nopsaKke npefocTaBneHus MyHuuunanbHOW ycryrn, onybnukoBaHHOW Ha
EnvHom noptane, PecnybnunkaHckom nopTrane.

2.8. UcuepnbiBatowmi nepeyeHb OCHOBaHWUI S MPUOCTaHOBIEHUS Ui OTKasa
B NpefocTaBneHnm MyHULUnansHON ycryru

2.8.1. OcHoBaHus ans NPUOCTaHOBIIEHNSA npenocTasreHns
MYHULIMNArbHOW YCryru OTCYTCTBYIOT.
2.8.2. OcHoBaHUsA Ang oTkasa B NPeAoCTaBEHNM MyHULMNANbHOW YCIyTu:

1) 3aaBuUTEnNb HE COOTBETCTBYET KaTEropum nul, MMeKLMX MnpaBo Ha
npefocTaBneHne yenyru;

2) 3aaBUTENeM npeacTaBrieHbl AOKYMEHThLl He B NoSIHOM o6beme, nubo B
NpeAcTaBreHHbIX 3asaBrneHun u (UnM) OOKYMEHTaxX COAEPXUTCA HenonHas u
(unn) HepgocToBEpHas UHopMaLKs;
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3) OT3bIB 3aABMNEHUA N0 NHULMATMBE 3as8ABUTENS;

4) Hanuuve MeauLUMHCKMX MPOTUBOMOKA3aHWMN ANsi OCBOEHUS Mporpamm
Mo OTAenbHbIM BUAaM UCKYCCTBa, (OU3NYECKOW KynbTypbl U CropTa, Nporpamm
CMOPTUBHOW MOArOTOBKY;

5) oTtcytcTBMe cBOGOAHBIX MecT B obpasoBaTenbHOW opraHusauuu,
npegocTaenswoLwen obpasoBaTenbHy YCRyry;

6) HesiBKa B OOpasoBaTerbHYH OpraHmsauuio B TEYeHWe YeTbIpex
paboyux AHen nocre mnornyyYeHns YBeLOMIEHUsE O HEeoBXOAMMOCTU FIMYHOrO
nocelleHuns Ans 3aknovyeHusa gorosopa o6 obpasosaHuy;

7) BOCTynHbIA ocTaTok obecneyeHus cepTudukaTa [OMNONHUTEMNBHOrO
obpasoBaHMs B TeKywlemM roAy MeHblle CTOMMOCTU OfHOro 3aHATUS B
COOTBETCTBUM C  YCTAHOBMEHHbIM  pacnucaHuem nmbo  cepTudukar
[0MNoMnHUTENbHOro 06pasoBaHNA HEBO3MOXHO MCMOSbL30BaTh AN 06y4yeHus no
BbIGpaHHOW nporpamMmme;

8) HesiBKa Ha MpPOXOXAEeHWe BCTYNUTENbHbIX (MPUEMHBIX) WUCMbITAHUA B
obpasoBaTenbHY OpraHn3auuio;

9) HenpepcTaBrneHve OpPUrMHarioB AOKYMEHTOB, CBEOEHUS O KOTOPbIX
yKasaHbl 3asiBUTENEeM B 3NeKTpoHHOW chopme 3asBneHns Ha EguHom nopTtane
nnu PernoHansHom ropTarne, B AeHb NPOBEAEHUS BCTYNUTENbHbIX (MPUEMHBbIX)
ncnbiTaHUA B obOpasoBaTenbHOW opraHusauuu nmbo B cryvyae OTCYTCTBUSA
HeobXo4MMOCTM NPOBEAEHNS BCTYNUTENbHbIX (MPUEMHbLIX) UCMbITAHWA B OeHb
noanucaHnsa gorosopa,;

10) HECOOTBETCTBUE OpPUTMHANOB AOKYMEHTOB CBELEHUSAIM, YKa3aHHbIM B
3rNeKTpoHHOM dopme 3asBrneHus Ha EguHom noprtane wunu PervoHanbHOM
noprane,

11) oTpuuatenbHble  pesynbTaTbl  BCTYNUTENbHbIX  (MPUEMHbIX)
VCnbITAHUN;

12) HegoCTOBEPHOCTL MHGOPMaLMK, KOTOPAs COLEPXKMTCS B AOKYMEHTAX,
MPEeACTaBlEHHbIX 3asBUTENEM, [aHHbIM, TMOJlyYEHHbIM B  pesynbTaTe
MEXBEeLO0MCTBEHHOIO MHPOPMaLMOHHOIO B3aMOAENCTBYS.

2.8.3. 3asaBuTenb BrpaBe OTKa3aTbCA OT MOMYYEHUS MYHULMNANbHON
yCryru Ha OCHOBaHuUM 3asiBreHus, HanucaHHoro B cBobogHon dopme,
HanpaBMB MO agpecy SfeKTPOHHOW NoYTbl wunuM  obpaTmBlMCL B
obpasoBaTtenbHyto opraHusauuio unu B MOLL, a Takke nocpeacrtsom EamnHoro
noptana wnun PecnybnukaHckoro noptana, Haeuratopa B JInyHOM KabuHeTe.
Ha ocHoBaHuMM nocTynuBLUEro 3asBrneHust o6 oTkase OT npeaoCcTaBreHus
MyHuMUMNaneHOW ycrnyru  paboTHMKOM  oOpasoBaTenbHOM  OpraHmMsauum,
cotpygHukom MOLl npuHumaeTcs pelwieHne o6 oOTkase B NpefoCTaBreHuu
MyHuuMnaneHon ycnyrn. @PakT oTkasa 3asBuTensd OT nNpefocTaBfeHus
rocygapcteBeHHonm ycnyrn  cdukempyetca B Hasuratope. Otkas ot
NpefoCTaBfeHUs MyHUUMNAnNbHON YCryrMu He npendTcTByeT MNOBTOPHOMY
obpalleHuto 3asBuTeEnd B oOpasoBaTenbHyk opraHusauyuio unm MOLl 3a
npefocTaBfieHMeM MyHULMNANbHOW YCIyru.
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2.8.4. [llepeyeHb OCHOBaHWA ONA OTKasa B MNpenocTaBreHnn
MYHULMNANbHON yCnyru ABNSETCA ncyepnbiBatoLLMM.

2.8.5. 3anpeluaeTca oTkasbiBaTb B NPELOCTaBMEHMN MyHULMMNAanbHON
YCInyru B criydae, ecnu 3asiBfieHne o npefocTaBrieHn MyHULunanbHOoW ycryru
NoAaHo B COOTBETCTBMM C UHpOpMaLMEN O cpokax U NopsaKe npefocTaBneHus
MyHuMUMnanbHOW  ycnyrk,  onybnukoBaHHon Ha  EguHomM  nopTarne,
PecnybnukaHckom nopTtarne.

2.9. MNMopsaok, pasmep 1 OCHOBaHUS B3MMaHUS rocyAapCTBEHHOWN MOLUMUHBI UK
WHOW NnaTbl, B3UMAEMO 3a NpPefoCTaBeHne MyHULMNanbHOM yCrnyru

MyHuumMnaneHas ycnyra npegocTaBrnsieTcs Ha 6e3B03Me3fHON OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABMSAOTCH HeobXoANMbIMU 1 0BA3aTENbHLIMU
ANS NpefoCTaBneHns MyHULMNansHOW ycryr, B TOM Y1cne CBeAEHNs O
AOKYMeHTe (0OoKyMeHTax), BblaaBaeMoM (BblAaBaeMbiX) opraHnsaunsmu,

y4acTBYHLLUMMU B NPefoCTaBleHnn MyHULMNanbHbIX ycryr

MpenocTaeneHne HeobXxoaAUMbIX 1 06s3aTenbHbIX YCryr He TpebyeTcs.

2.11. lNopsgok, pasmep U OCHOBaHUA B3MMaHWUA NnaTthbl 3a NpeAoCcTaBreHne
YCIyT, KOTOpble SABMNSAOTCA HEOOXOANMBIMU 1 0b6si3aTenbHbIMU A5
npenocTaBneHns MyHULmUnansHon ycrnyru, Bkoyas nHopmMauuto o METOANKE
pacyeTa pasmepa Takou nnathl

MpenocTaBneHne HeoBXoAUMbIX U 0Bsi3aTeNbHbLIX YCIyr He TpebyeTcs.

2.12. MakcmarnbHbI CPOK OXUAAHUA B odepenmn npu nogadye sanpoca o
npefocTaBneHny MyHULMUNAnbHOM yCryru, ycrnyru, NpeaocTasnsaemon
opraHusaumeit, y4acTByoLLEN B NPpefoCTaBneHn MyHULMnanbsHoW ycryru, u
npu norlyyeHun pesyrbTaTta NnpenocTaBeHns Takux yenyr

2.12.1. Bpemsi oxupaHus npu nogaye 3asdBlieHUs Ha nony4yeHue
MYHULMNanbLHOM ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyeHun pesyrnbTaTa MNpefoCTaBreHnss MyHULMUMNanbHOM
YCIYrn MakcUMarbHbI CPOK OXMAAHWS B odepenn He AOoMKeH npesbiwartb 195
MUHYT.

2.13. Cpok 1 nopsgok peructpaunm 3anpoca 3asaBUTENSA O NpeLoCTaBNeHUn
MYHULMMAnNbHOM YCryri U ycrnyri, npefocTaBnsemMor opraHusadmen,
y4YacTBYIOLLEN B MpegoCTaBneHn MyHULunansHon ycnyru, B TOM 4Yucre B
SMEeKTPOHHOW hopme
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2.13.1. lNpwn nuyHom obpawieHnn B MPL| B geHb nogaym 3asiBreHus
3aasutento BelgaeTcs pacnucka ns AUUC ML, ¢ peructpaumoHHbIM HOMEPOM,
NOATBEPXKAAMOLLNM, YTO 3asBlIEHUE OTMNPAaBMEeHo, 1 4AaTOWN NoAaun 3asBreHus.

2.13.2. Tlpn HanpaeneHun 3asBrieHWs nocpeacTBoMm EauHoro noprana,
PecnybnmkaHckoro noprana 3asBuTenb B AeHb Nnofjayu 3asiBrieHus nonyyaeT B
nuyHom kabuHete EpauHoro noprtana, PecnybnivkaHckoro noprana M no
3MEeKTPOHHOM MoYTe YyBeAOMIEHMe, TMOATBepXaalllee, YTO 3asiBAeHue
OTMpaBfeHo, B KOTOPOM YKa3blBalOTCHA PErUCTPaLMOHHbBIN HOMEpP 1 AaTa nogadu
3asBneHuns.

2.13.3. lMpu nunyHom obpaiyeHnn B OpraH B AeHb Nofadu 3asiBNeHUs
YNONMHOMOYEHHbIM  OOIMKHOCTHbIM nuuom OpraHa 3asBUTENto BblgaeTcd
pacnucka n3 aBTOMaTU3MPOBaHHOMN NHPOPMaLIMOHHOM CUCTEMBI,
npegHasHa4YeHHoW ANA OKasaHUsl rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCAyr, ¢
PErMcTpaunMoHHbIM  HOMEpOM, [aToil Mnojayn 3asiBrieHWss U NepeyHem
npeacTaBrneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHUs K NOMELLEHMSAM, B KOTOPbIX NPeaocTaBnsieTcs
MyH/LMnaneHas ycnyra, K 3any oXXumaaHusi, Mectam s 3anoSfIHEHMs! 3anpocoB
0 NpefocTaBneHn MyHULUnansHom ycnyri, MHopMaLMOHHBIM CTEHAaM C
obpasLamMu Ux 3arnofHEHUS U NepeYHeM SOKYMEHTOB, HEOBX0AMMbIX AN1S
NPeAOoCTaBEHUS KaX 4o MyHULMNANbHOW YCNyru, pasMeLLeHmnto 1
0OPMIIEHUNIO BU3YaribHOW, TEKCTOBOW U MyNbTUMEAUAHOW MHAOpMAaLK O
nopsiAke NpefocTaBreHns Takonm ycnyru, B TOM Yucrie kK obecnevyeHumio
AOCTYMHOCTU A5 MHBaNMAoB YKasdaHHbIX 0O bEKTOB B COOTBETCTBUN C
denepanbHbIM 3aKkoHOA4ATENBLCTBOM U 3aKoHoAaTenbCcTBOM Pecny6nvku
TaTapcTaH o coyunarnbHON 3awWnuTe NHBaNMAoB

2.14.1. TlpegocTaBneHne MyHULMUMNAnNbHOM YCNyrn OCYLUECTBMSETCH B
30aHNsSX 1 nomelleHnsx, obopyaoBaHHbLIX NPOTUBOMOXAPHON CUCTEMON W
CUCTEMOW NOXXapOTYLLUEHUS.

MecTta npuema 3assuternen obopypyroTcs Heobxoaumon mebenbrio Ans
0POpMIIEHMSA LOKYMEHTOB, MHOPMALIMOHHLIMU CTEHAAMM.

ObecneymBaeTcss 6ecnpensaATCTBEHHbIA OOCTYN WHBaNWgoB K MeCTy
npegocTaBreHnss MyHuUmunansHon ycnyrm (yooOHbI BXO4-BbIXO, B NOMELLEHUS
N NepemMeLleHne B ux npegenax).

BusyanbHasa, TekcTtoBas U MynbTUMeAuUHas MHGOPMaUuUs O nopsake
NpefoCTaBreHnss MyHUUMNanbHOM YCryrn pasmellaeTcs B YAOOHbIX Ans
3agBUTENEN MecTax, B TOM YUCIe C Y4YEeTOM OrpaHUYEHHbIX BO3MOXXHOCTEWN
NHBanNuAoB.

2.14.2. B cooTBeTCTBUM C 3akoHoAaTenbcTBOM Poccuinckon degepauum o
coLuuanbHoOM 3awmTe MHBaNMAoB B Uensx GecnpensaTCcTBEHHOro AocTyna K
MeCcTy NpefoCTaBNeHUa MyHuUmnanbHomn ycnyru obecneymneaeTcs:



15

1) conpoBOXOEHWE WHBaNMAOB, MMEWLWMX CTOWKAE pacCTpoucTea
OYHKUUM 3PEHUS U CaMOCTOATENbHOrO MepenBuMXeHNs, W OKasaHue UM
nomMoLyu;

2) BO3MOXHOCTb MOCafKu B TPaHCMOPTHOE CPEACTBO U BbICaAKN U3 HErO,
B TOM YuCrie C UCMNONb30BaHNEM Kpecra-KOSACKY;

3) Hagnexailiee pasmeLleHne obopynoBaHus n HocuTeneu
MHdopmaumn, Heobxogumblx ans obecneyeHnsa GecnpensaTCTBEHHOro AocTyna
WHBanungoB K ycriyram ¢ y4eTOM OrpaHUYEHUN UX XXU3HEAEATENbHOCTY;

4) pybnupoBaHne HEOBXOANMON ANS MHBANMAOB 3BYKOBOMW U 3pUTENbHON
MHdopMaUnK, a TaKkke Haanucen, 3HAKOB U MHOW TEKCTOBOW U rpaduyeckomn
WHOpMaUMM  3HaKaMy, BbIMNOMHEHHBIMA  pPerbedHO-TOYEYHbIM  LLPUGTOM
bpanns;

5) pJonyck cypgonepesoaymka n TudnocypaonepeBoaymka;

6) ponyck cobakn-npoBoAHuKa npwu Hanm4um OOKYMEHTa,
noATBEpXXAaroLLEro ee cneynansHoe obyvyeHne 1 BbigaBaemoro no opme v B
nopsigke, KoTopble YyCTaHoBfieHbl npukasoMm MwuHucTepctBa TpyAa W
coumanbHon 3awmtbl Poccuiickonn Pepepauum ot 22.06.2015 Ne 386H «O6
yTBEPXAEHUM hOPMbI LOKYMEHTA, NMOLTBEPKAAMLLEro cneynansHoe obyyeHve
cobakn-npoBofHMKa, U NOPSAKa €ro Bblgavumy.

2.14.3. TpeboBaHus B YacTu obecrnedeHunss OCTYNHOCTU ANS UHBaNUOoB
OOBEKTOB, B KOTOPbLIX OCYLUECTBISETCA MpeAoCTaBneHne MyHULmnanbHon
ycryru, WU CpPeAcTB, MCMONb3yeMblX MNpW MNPEAOCTaBNEHUN MYHULMMNANbsHOM
YyCrnyru, KoTopble ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. PernameHTa,
NPUMEHSITCA K obbekTam M CpefcTBaM, BBELEHHbIM B 3KChnyaTauuio WUnu
NpoLUeALInM MOLEPHM3aUM0, peKOHCTPYKLUMIo nocne 1 utona 2016 roaa.

2.15. MNokasaTenu 4OCTYMHOCTU 1 KayecTBa MyHULMNanbHOW YCrnyru, B TOM
4yucrie Konm4yecTBo B3anMOAENCTBUM 3aABUTENS C SOMKHOCTHLIMMY NyuuamMiu npu
NpefoCcTaBeHNN MyHULMNANbHOM YCYr N NX NPOAOIKUTENbHOCTb,
BO3MOXHOCTb NMOSy4YeHNs NHpopmMaLmm o xone npeaocTasreHuns
MYHULMNANbHOM ycryri, B TOM YMCIe C UCNOorib30BaHUEM UH(OPMaLIMOHHO-
KOMMYHUKaLMOHHBIX TEXHOMOMNA, BO3MOXHOCTb NT60 HEBO3MOXHOCTb
nosly4eHnsa MyHULUNanbHOW YCryru B MHOrogyHKUMOHaITbHOM LiEHTpe
npefocTaBneHns rocygapCTBEHHbIX U MyHULMNArbHbIX yCnyr (B TOM YuCrie B
nosiHom o6beme), B Nobom TeppuTopmaribHOM nogpasgeneHum opraHa
NCMNOSTHUTENBHO PacnopaaNTENbHOrO opraHa MECTHOro caMoyrnpaeieHus, rno
BbIGOpY 3aaBUTENS (3KCTEeppUTOpUanbHbIA MPUHLMN), MOCPEACTBOM 3arnpoca o
npenocTaBrieHNn HECKOMbKUX roCy4apCTBEHHbIX U (M) MyHUUMMNAIbHbIX yCryr
B MHOFO(YHKLIMOHarbHbIX LEeHTpax npeaocTaBrieHns rocyapCTBEeHHbIX U
MYyHULUMNanbHbIX YCNyr, npegycMoTpeHHoro ctatben 15.1 depeparnbHoro
3akoHa Ne210-P3 (komnreKcHbIN 3anpoc)

2.15.1. TMNokasaTensMu [OCTYNHOCTU MNPEAOCTaBNEHUS MyHULMMNANbHOM
yCnyru siBnsitoTCS:
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pacrnonoXeHHOCTb MOMELLEHNs, B KOTOPOM BELETCS MNpueM, Bblgada
JAOKYMEHTOB B 30He [OCTYMNHOCTW OBLECTBEHHOrO TPAHCMNOPTA;

Hanvyne HeobXoAMMOro  KONMYEecTBa  CMEeLuanucToB, a Takke
NMOMELLIEHNI, B KOTOPbIX OCYLLECTBMASAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

Hann4une ncyepnbiBatoLLen nHpopmauum o cnocobax, nopsake U cpokax
NpeaocTaBneHns MyHULMNanbHOW Yycrnyrm Ha WHGAOPMALUMOHHBIX CTeHAaXx,
ouLUManbHOM CcalTe MyHuMuMnanbHoro parnoHa, Ha EguHom nopTane,
PecnybnuvkaHckom noprane;

OKasaHue nomMoLyM MHBanuaam B MpeofonieHnn GapbepoB, MellaroLLmX
Mony4YeHno UMK YCINyr HapaBHe C APYIMMU NLaMu.

2.15.2. TlokasaTtensmu kavyecTBa MpPefoCTaBMEHUs MyHULMNANbHOM
yCrnyru SBnsit0TCS:

1)  cobniofeHne CpokoB Npmema 1 PacCMOTPEHUS LOKYMEHTOB;

2) cobniogeHne cpoka MoryvyeHusi pesynbTata  MyHULMNansHOM
ycnyru, :
3) oTcyTcTBMe OOOCHOBaHHbIX Xarnod® Ha HapyweHus PermameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4)  KONMMYecTBO B3aMMOAEWNCTBUN 3a8BUTENS C AOIMKHOCTHLIMM ML aMU
(6e3 yyeTa KoHCynbTaUUN):

a) B3aumopencTeme 3asButens Cc  paboTHukamu MOL,  npwu
NpeaocTaBneHnn MyHULUMNanbHOW YCIyrM OCYLUeCTBASETCA OAWH pa3 npu
NpeAcTaBneHnn 3asBreHnsi CO BCEMU HEOBXOANMbBIMU LOKYMEHTAMU;

6) oouH pa3 B crnyyae HeobOXoAMMOCTM MONyYeHUs pesynbTaTa
npenocTaBneHns MyHuuunanbHon ycnyrm B MOLL B cdopme ak3emnnsapa
3MNEeKTPOHHOro AOKyMeHTa Ha ByMaykHOM HocuTene.

MpoaofmKMTENBHOCTD ogHoro B3alMOJenNCTBUSA 3asiBuTens 6
AOMKHOCTHBIMM NULAMW NPYU NPEeAoCTaBNeHnM MyHULMNAanbHOW YCRyrn He
npesbillaeT 15 MUHYT.

3asBuTEmNb BrpaBe OLEHUTb Ka4yeCTBO NPefoCTaBMeHUs MyHULMNANbHOM
yCrnyru C TOMOLLbIO YCTPOUCTB MOABMXKHOW paguoTenedoHHOW CBA3W, C
ncnonb3oBaHNeM EguHoro nopTana, PecnybrnivkaHckoro nopTana,
TepMUHarbHbIX YCTPOUCTB.

2.15.3. VNiHopmauusa o xoae MNpefoCTaBreHUs MyHULMMNanbHOW YCryru
MOXeT BbITb NnonyyeHa 3asBuUTENEM B NUYHOM KabuHeTe Ha EgmHom noprtane
nnun Ha PecnybnukaHckom noptane, B MOLL.

[locTyn K cBefeHusM O MpefoCTaBfeHnn MYHULMNANeHON YCRyru,
nopsiike rpefocTaBneHnss MyHUUMNanbHOW YCryrM M WMHbIM AOKYMEHTaMm
BbiNonHaeTcs 6e3 npegBapuTensHon asTopusauumn 3assutens B «JIM4yHom
kabnHete» B HaBuratope. [locne aBTopusaumm B «JInyHOM KabuHeTe»
3asBUTENb WMEET BO3MOXHOCTb: MoAaTb 3asBlfieHMe, Heobxoaumoe Ans
npefocTaBneHuss  MyHUuunanbHOW  ycnyrn, Jepes Haeuratop; npwu
HeoDXOANMOCTU MPUKPENUTL 3MNEKTPOHHbIE 06pasbl AOKYMEHTOB (rpaduyeckune
hannbl), Heobxogumble ANS NPELOCTaBNEHUA MYHULMNANbHON  YCIyru;
Mony4YnTb CBEOEHUs O Xode MpefoCTaBreHus MyHUUUNanbHOW YCryru;
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nony4ynTb MHQOpMaUuUlo O pesynbTaTe NPenoCcTaBreHns MyHULMMAanbHOW
ycrnyru.

[na obecneyeHns BO3MOXHOCTM MoJayM B IMEKTPOHHOW dopme
3adABMNeHUs U OOKYMEHTOB, HeobOxogumbiX  ANA  NpefocTaBfieHUs
MYHULMNANbHOW  ycryr, 3asBuUTENb [OIMKEH WMETb K4  MPOCTOW
3NeKTPOoHHOW noanucu. [ns nonyvyeHns Kroya npoCcTon 3NEKTPOHHON noanmncu
(nanee — npocTas 3MeKTPOHHAasi MOAMUCH) 3asiBUTEN0 HEOOXOAMMO MPOWTH
npouenypy peructpauum B ECUA. OHnanH-cbopma npenBapuTeribHON
pernctpauun B ECUA pasmelyeHa Ha cante B cetu «MHTEpHET» (LOMEHHoe
MMmSA canTa B ceTu «VIHTepHeT» — esia.gosuslugi.ru).

NMocne npoxoxaeHus npouegypbl peructpaumm B ECUA  (kak
dumsnueckoro nvua) sassutenb — PUINYECKOE NMNLO SOJPKEH aBTOPU30OBATLCS B
Hasuratope, ncnonb3ays NpocTyto 3NEKTPOHHY noanuck. [Nocne aBTopusaumm
B «JluyHom kabuHeTe» B HaBuratope 3asiBUTEMb MONy4yaeT AOCTYM K paHee
NnofaHHbIM 3asABMNEeHUAM 1 pe3yribTaTam NpeaoCcTaBreHns YCryr B 3/IEKTPOHHOM
BUAE.

2.15.4. lpepocTaBneHne MyHMUMNANbHOW YCINYrM OCYLLECTBMNAETCH B
rntobom M®LI no BbIGopy 3asBUTENS HE3ABUCUMO OT MECTA Er0 XUTEMNLCTBA UIU
MecTa (aKTU4EeCKOro npoxmneBaHusa (MpebbiBaHWS) MO 3KCTEPPUTOPUarbHOMY
ApuHUMNy.

Bblgaya pesynbTata B COOTBETCTBUMM C absauem nepBbiM nyHkTa 2.3.3
PernameHTa ocywecTtBnserca B BblOpaHHOM 3asBUTENEM OTAENEHUM
(yoaneHHom paboyem mecte) MPL] MyHULMNanbHOro paioHa unv B oTaeneHun
MoL| ropoackoro okpyra, B KOTOPOM PacroNiOXXeH UCrpalluMBaeMblii 3eMerbHbI
y4acToOK.

3asBuTenb BNpaBe MOMyYUTb MYyHUUMNANbHYK YCryry B COCTaBe
KOMIIIEKCHOro 3anpoca.

2.16. ViHble TpeboBaHus, B TOM YMCIe yYuUTbIBatoLme 0CobeHHOCTH
npefocTaBneHns MyHULMNANbsHOW YCryru no SKCTEppPUTOpManbHOMY NMPUHLUMY
(B cnyyae, ecrniv MyHuUmMnanbsHasi ycrnyra npefocTasnseTcs rno
3KCTEeppuUTOpUarbHoOMy NPUHLMMY) N OCOBEHHOCTN NPEAOCTABNEHMS
MYHULIMNArbHOW YCIyrn B 3rIeKTPOHHON chopme

2.16.1. lpu npepocTaBneHUM MyHULMMNANbHOW YCNYyru B 3M1EKTPOHHOW
dopme 3aaBuTENL BNpaBe:

1) monyuutb WHMOpPMaUMIO O MopsAKe U Cpokax MpPeaocTaBleHns
MyHUUMNanbHOW ycnyru, pasmelleHHyio Ha EgmHom noprtane u  Ha
PecnybnvkaHckom nopTane;

2) nodaTtb 3asBMeHWe O NPefoCTaBMEeHWUM MYHULUWUNANbHON YCrnyru u
WHble [OKYMEHTbl, HeobxoAaumble AnNS MpefocTaBleHns MYyHULMNanbHOW
ycrnyru, B TOM 4uUCre [OKYMEHTbl U WUHOPMAaLMIO, SMEKTPOHHbIE 06pasbl
KOTOPbIX paHee Bblnn 3aBepeHbl B COOTBETCTBMM C NYHKTOM 7.2 YacTu 1 cTaTby
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16 PepepanbHoro 3akoHa Ne 210-$3, ¢ ncnonb3oBaHuem EguHoro noprana,
PecnybnukaHckoro noprana;

3) nomy4nuTb CBEOEHUs O XOo4e  BbIMOMHEHMS  3asiBMIEHUA O
npeAocTaBNeHnn MyHULMNAanbHON YCIyr, NOAAHHbIX B 3IEKTPOHHON hopMe;

4) ocyL|ecTBUTb OLEHKY KadecTBa MpPeAoCTaBreHnss MYHULMNanbHOM
ycnyru nocpegcrsom EanHoro noptana, PecnybnvkaHckoro noprana;

5) nonyyYuTb pes3ynbTaT npefocTaBreHus MyHUMUMNanbHOW ycnyru B
dopme 3nEKTPOHHOro AOKYMEHTA;

6) nogaTb Xanoby Ha peweHne n gencteme (besgencteue) OpraHa, a
TaKKe ero [OOMMKHOCTHbIX UL, MyHUUUNanbHbIX CryXawmx NocpencTBoM
EaouHoro noptana, PecnybrnvkaHckoro nopTtana, nopTtana denepanbHom
rocyJapCTBEeHHON WHMOPMaLMOHHON cucTeMbl, obecneuymBalroLie MnpoLecc
pocynebHoro  (BHecygebHoro) obxanoBaHus  pelleHuin U OeNcTBUM
(6e3nencTBua), COBEpPLUEHHbLIX MNPU MNPEenoCTaBlEHMM TOCYAAPCTBEHHBIX W
MYHULUUMNANbHbIX YCRyr opraHamu, npegoCTaBfsAWMMNA FOCYLaPCTBEHHbIE U
MYHULMNANbHbIE YCMyrn, MX AOSMPKHOCTHbIMM NUUAMW, FOCYAAPCTBEHHLIMU U
MYHULMNANbHBIMUW CITY>XaLLMMU.

2.16.2. ®dopmupoBaHMe 3asBfeHUs OCYLUECTBNAETCA MNOCPEenCcTBOM
3anorfiHeHNA 3MeKTPOHHOW dopMbl 3asiBreHus Ha PecnybnvkaHckom nopTtane
0e3 HeoOXoOMMOCTM AOMONTHUTENBHOW NOoAa4YM 3asiBNEHUS B KaKOM-rMbo UHOM
dopme.

2.16.3. lMpu cdopmnpoBaHumn 3asierieHms Ha PecnybrnivkaHckom nopTtane
obecne4ynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMUS W COXPaHEHWUS 3asiBIEHNA U  UHbIX
OOKYMEHTOB, HEOBX0AUMbBIX OS5 NPeAoCTaBNEHUS YCIYIu;

2) BO3MOXHOCTb 3arofIHEHNA  HECKONbKAMW  3asBUTENSAMU  OLHOW
3MNEeKTPOHHOM  opMbl  3aABneHuMs npu  obpalleHunM 3a  ycnyramu,
npeanonaralWmumMm  HarnpaBleHne COBMECTHOrO 3asBIIEHUA HECKOMbKUMMU
3aaBUTENAMMU,;

3) BO3MOXHOCTb nevaty Ha BGyMaKHOM HOCUTENe KOMUU 3MEKTPOHHOWN
dhopMbl 3a9BNEHNS;

4) coxpaHeHVWe paHee BBEAEHHbIX B 3MEKTPOHHYI ¢OopMy 3asiBIEeHUS
3HayeHur B nOON MOMEHT MO KENMaHWIO MOorb3oBaTeNis, B TOM 4YUCNE MNpu
BO3HWKHOBEHMUN OLLMOOK BBOAA 1 BO3BpaTE Af1A NOBTOPHOrO BBOA4A 3HAYEHWN B
3MNEKTPOHHY hopMy 3asiBNEHMS,;

5) 3anonHeHne nonen 3neKTpoHHOW OopMbl 3asiBNEeHUs A0 Havana
BBOJla CBEAEHU 3asiBUTENIEM C UCMOSIb30BaHMEM CBEAEHUA, pasMeLLeHHbIX B
ECUA, n ceegeHui, onybnmkoBaHHbiXx Ha EguHom noptane, PecnybnukaHckom
nopTarne, B 4YacTu, KacawLlenca ceegeHun, oTCyTCTBYIOWMUX B €4NHON CUCTEME
noeHTUMKauum n ayTeHTudmnkayuy,

6) BO3MOXHOCTb BepHyTbCs Ha nwbo 13 3TanoB 3anofiHeHUs
3MEKTPOHHOM hopMbl 3asBneHUst 6€3 NoTepu paHee BBeAEHHOWN MHopMaLmy;
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7) BO3MOXHOCTb AoOcCTyna 3asBuTens Ha PecnybnvkaHckom noprane K
paHee NofaHHbIM UM 3asBEHNSM B TEYEHUE HE MEeHee OfHOro roga, a Takxe
4YacTUYHO ChOPMUPOBAHHLIM 3aABIEHUAM - B TEYEHME HE MEHEE 3 MECALIEB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL (ganee - 3anuch)
ocyLlecTBnseTcs nocpenctsom PecnybrnivkaHckoro nopTana, TenedgoHa
KOHTakT-UueHTpa MOLL.

3asBuTEnNt0 NpPeLoCTaBNseTCs BO3MOXHOCTb 3anucy Ha  nobble
cesobogHble Ona npuema gaTty U BpeMsa B npefenax YCTaHOBMEHHOro B
MHOroyHKLMOHaNIbHOM LieHTpe rpaduka npuema.

3anuck Ha onpeferieHHy aTy 3akaH4yMBaeTCs 3a CYTKM 00 HacTynneHus
3aToNn AaThl.

[ns  ocyuwlecTBrneHna  rnpeaBapuTenbHOM  3anucu  MNOCPEACTBOM
PecnybnukaHcKkoro noprana 3asBuTernto HeobxogMMo yKkasaTh 3arnpalluvBaemble
CUCTEMOW AaHHble, B TOM YUCHE:

dhamMunuio, Mg, 0TYECTBO (MPU Hanu4umn);

HOMep TernedoHa;

aZpec 3NeKTPOHHOM MOoYThI (MO XXeNaHuK);

Xernaemyto gaty n Bpems npvema.

B cny4yae HecooTBETCTBMSA CBEAEHUI, KOTOPbIE COOOLLUMM 3asdBUTENb NpU
npeaBapuUTENbHON 3anucu, AOKYMEHTaM, MpeacTaBfieHHbIM 3asiBUTENEM Mnpu
NMYHOM MNpueme, npefsapuTerbHas 3anucb aHHYyNMpyeTcs.

Mpwn OCYLLECTBIEHUN npenBapuTeribHOM 3anucu 3asBUTErNIO
obecneynBaeTcad BO3MOXHOCTb pacrnevyartaTb TanoH-noaTsepxaeHve. B
criyvyae, ecrnv 3asiBUTENb COOOLUUT afpec SNEKTPOHHOWN MOYThI, HA YKasaHHbIN
agpec Takxke HanpaenseTcs NHopmaLms o NoATBEPXAEHUM
npeaBapuTeErbHON 3annucu ¢ ykasaHuem faTbl, BpEMEHU U MecTa npuema.

Mpu  ocywlecTBreHMM npenBapuTeribHOW  3anucu  3asBUTENb B
obs3aTernibHOM NopsiAKe NMHPOPMUPYETCA O TOM, YTO NpeaBapuTerbHas 3anuch
aHHyNUpyeTCcsa B Criyyae ero HesiBKM Nno ucrevyeHun 15 MUHYT ¢ HasHa4YeHHOoro
BpeMeHu npvema.

3asBuTenb B ntoboe BpeMsi BripaBe OTkasaTbCHA OT MNpefBapuTeribHoun
3anucu.

3anpelyaetca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX LEVCTBUN,
KpoMe MpOXOXAEHUA naeHTUdMKauMm N ayTeHTudukaumm B COOTBETCTBUM C
HOpPMaTUBHbLIMK MpaBoBbIMK akTamu Poccuinckon depepauumn, ykasaHus Lenu
npuema, a Takke MNpefoCTaBlfieHUs CBELEHU, HeobxoaumbIX AN pacyeTa
ANUTENbHOCTU BPEMEHHOIO MHTEpPBara, KoTopbli HeobxoaumMo 3abpoHpoBaTb
Ans npuema.

3. CocraB, nocrnenoBaTefibHOCTb U CPOKMU BbIMONTHEHUSA
afMUHUCTPATUBHLIX Npoueayp, Tpe6oBaHUs K NOPSAOKY UX BbIMONHEHUs,
B TOM 4ucrie 0CO6eHHOCTU BbINONHEeHUs agMUHUCTPaTUBHbLIX Npouenyp B

3r1eKTPOHHOM (hopMe, a Takke 0COBEHHOCTU BbINOJTHEHUS
aAMUHUCTPATUBHLIX NpoLeayp B MHOrO(YHKLMOHaNbHbIX LeHTpax
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3.1. Onucaxue nocnenoBaTenbHOCTY AENCTBUIA NPY NPpeaocTaBneHN
MyHULMNansHON ycryru

3.1.1. lpepocTaBnexdne MyHUUMNANbHOM ycrnyrm BKkMoyaeT B cebs
criegyoLyme npoueaypbi:

1) okazaHue KOHCynbTaUWi 3as8BUTENIO;

2) NPUHATME U PACCMOTPEHME KOMMMEKTa AOKYMEHTOB, MPeaCcTaBeHHbIX
3asBUTENEM; }

3) HanpaeneHne MeXBeOMCTBEHHbIX 3aNpoCoB B OpraHbl, y4acTBYIOLLME
B NpeAocTaBneHnn MyHULMNanbHOM yCnyru;

4) noAroToBKa pesynbTaTta MyHULMMNanbHON yCryru;

o) Bblgaya (HanpasneHve) 3asBuUTENO pesynbTaTa MyHULMMNANbHON
ycnyru.

3.2. OkasaHue KOHcynbTaLui 3asBUTENIO

3.2.1. OcHoBaHVeM Havara BbINOMHEHNS aAMUHUCTPATUBHOM NpoLeaypb!
asnseTca  obpalleHne  3asBUTENS NO  BOMPOCaM, CBSI3aHHbIM  C
npeaocTaBneHnemM MyHULUNanbHOM YCAyri.

[omKHOCTHBIM NuuUoM (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOMIHEHME
aAMUHUCTPaTUBHOW NPOLEAYpPbI, ABMAETCS:

- Npu obpaLleHmm 3asasutens B MOLL — pabotHuk MoL;

- npu obpalweHnn 3asBuTenss B oOOpasoBaTeNbHY oOpraHusauuio —
paboTHMK oBpasoBaTenbHON OpraHM3aunu;

- npu obpalleHun 3aasutensa B OpraH — 3amecTuTenb gupekropa MBY
O «LeHTp pononHuTenbHoro obpasoBaHus» /ykasbigaromcs ceedeHUs o
do/mkHocmHoM  nuye/ (ganee - [OMMKHOCTHOE JMLO, OTBETCTBEHHOe 3a
KOHCYITbTUPOBaHME).

3.2.2. 3aaBuTeNb BrpaBe 00OpaTUTLCHA 3a KOHCyMbTaUMEd O Mopsake U
CpokKax rnpepgocTasneHns MyHuumnansHon ycryru 8 MOL, nuyHo 1 no tenedoHy
N 3NEKTPOHHON noYTe.

PabotHuk M®L| KoHCynbTUpyeT 3asBUTENs, B TOM 4YuCrie MO COCTaBy,
dopme npeacraBnseMon AOKYMEHTauuM 1 Apyrum BonpocaM Afisi MOnyYeHus
MYHULMNANbHOWN yCryru.

3aaBuTENb MOXET MONMyyYnTb UHpOpMaLMo O MopsigKke NPeaoCTaBreHUs
MyHUUMNaneHOW ycnyru nytem cBobogHoro poctyna ¢ camta Mol
http://mfc16.tatarstan.ru.

AOMVHUCTpaTUBHbIE  Mnpouenypbl,  yCTaHaBfMBAEMble  HACTOALLUM
MYyHKTOM, BbIMOMHATCSA B fieHb 0BpalleHus 3asBuTens.

PesynbTaTamy BbINOMHEHUS aAMMUHUCTPATUBHLIX MpoUeayp SBISHOTCA:
KOHCYrMbTaLuMsa no cocTasy, hopMe NpefcTaBnseMOon LOKYMEHTaUUM U OpYyrumM
BOMpocam, HeobxoAUMbIM OIS MOMYYEHUS MYHMLMNANbHOW YCIyru.
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3.2.3. BasaBuTenb BrnpaBe obpaTuTbcs B 06pasoBaTernbHY OpraHu3aumio
Mo TenedoHY M SMEeKTPOHHOM Mo4YTe, a TakkKe MOoSyYUTb KOHCyMbTauuio Ha
PecnybnukaHckom nopTarne, cante obpasoBaTenbHOW opraHusaumyM o nopsagke
N cpoKkax NnpeaocTaBrieHnss MyHULUUNanbHOW yCryri, B TOM YuCrie no CocCTaBy,
dopme npencTaBngeMon AOKYMEHTaUMM U SpyruM Bomnpocam Afs MonyyeHus
MYHULMNAanNbHOW ycnyru.

[1OrmKHOCTHOE N1LO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE UHOPMUPYET
3asBUTENSA B COOTBETCTBUM C TpeboBaHuaMU nyHKTa 1.3.4 PernameHTa.

AOMUHMCTpaTUBHbIE  Mpoueaypbl, YCTaHaBnMBaeMble  HACTOALMM
MYHKTOM, BbINOSTHAKTCA B TeYeHne Tpex pabouymx gHen co OHS MOCTYMreHus
obpaLueHus.

PesynbTaTtamy BbIMOMHEHUS aLMUHUCTPATUBHbLIX Mpouenyp SBISKOTCA:
KOHCYySibTauum no coctasy, hopMe NpeacTaBnsgeMon OKyMEHTauum u apyrum
BOMpocaM, HeobXoANMbIM 4SS NOMyYEeHUs MyHULMNANbHON YCIyriA.

3.3. [NprHATME 1 paccMOTpeHNEe KOMMIeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTenem

3.3.1. Tlpuem JOKYMEHTOB LA MpenocTaBreHus MyHULMNanbHOW yCryru
yepes ML, nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3assutenp (npepcrasutenb 3asiBuTens) obpaiwgaetca 8 ML ¢
3arnpocoM O TMpPeAoCTaBreHNUN MYHULUMNANbLHON YCryrm W npeAacTasnsaeT
AOKYMEHTbI B COOTBETCTBUMU C NYHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTtHuk ML, BeayLuin npuem 3asiBrneHuin:

onpeaenseT npeamMeT obpalleHus;

YOOCTOBEPSET NMNYHOCTb 3asABUTENS,;

NPOBOAUT MPOBEPKY MOMHOMOYMNIA NvLa, NofaroLlero JOKYMEHTHI,

NPOBOAUT  MPOBEPKY  COOTBETCTBMS  AOKYMEHTOB  TpeboBaHuAM,
yKasaHHbIM B NMyHKTe 2.5. PernameHTa;

3arorHsaeT aMekTpoHHy dhopmy 3asereHns B8 AIC MOL;

npwn nNpefocTaBneHnn JOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5. PernameHTa
Ha OyMaXXHOM HocuTene, OCYLUECTBMNSAET CKaHUPOBaHUE MpencTaBreHHbIX
OOKYMEHTOB;

pacrneyatbiBaeT 3assneHue ns ANIC MoL;

nepegaeT 3asABUTENIO Ha NPOBEPKY U NOAMNUCAHME,;

rnocrie nognucaHus ckaHupyeT nognucaHHoe 3assneHue 8 AVNIC ML,

3arpyxaet B AUC M®L| nokymeHTbl, NpeAcTaBrneHHble B 3JIEKTPOHHOM
dhopme nnn anekTpoHHble oBpasbl OTCKAHUPOBAHHbIX LOKYMEHTOB, (hopMUpyeET
3MNeKTPOHHOe AEerO;

BO3BpallaeT nMoAMWCaHHOE 3asiBNieHMe U opurMHanbl  ByMaXHbIX
AOKYMEHTOB;

BblJaEeT 3aABUTENIO Pacrucky B NpuemMe AOKYMEHTOB.

AOMUHUCTPaTUBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble  HaCTOALUMM
MYHKTOM, BbINOSTHAOTCA B AeHb obpalleHns sasBuTens.
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PesynbTatamn BbINOMHEHUA afMWHUCTPATMBHLIX MPOLUENYp SBASATCS:
rOTOBOE K OTMNpaBKe 3asiBfieHMe U NakeT LOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpaBnseT nakeT LOKYMEHTOB, MPUHATHIX OT
3asBuTensa B OpraH B 3NIEKTPOHHON popMe (B COCTaBe NaKeTOB 3MEKTPOHHbIX
fern) B TevyeHue opHoro paboyero gHA co AHA obpalleHus 3assuTens B
CTPYKTYpHOe nogpasgeneHne MoLl.

PesynbTtatamn BbINOMHEHWS agMUHUCTPATUBHbLIX MPoOLEeayp SBMSIOTCS:
3asiBfeHune 1 nakeT LOKYMEHTOB (3MEKTPOHHOE Aero), HanpaBrneHHble B OpraH,
NoCpeACTBOM CUCTEMbI SMIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. llpnem AOKYMEHTOB AN NpefoCTaBMeHUs MyHUUMUNanbHom ycnyru
B 3NeKTpoHHoW dopme Yepes EauHbIn noptan, PecnybrnivkaHckuii nopTan wnm
Hasuratop.

3.3.2.1. 3asBuTENb AN NOAAYM 3asIBNIEHUSI B SrEKTPOHHON hopme
BbINOMHSAET CriefyroLmne ENCTBUS:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAET POPMY 3NEKTPOHHOFO 3a8ABMNEHNS;

3anonHaeT opMy 3MEKTPOHHOro 3asiBMEHMUs!, BKITHOYAKLLY CBeAeHWUs,
Heobxoaumble n obasaTenbHble 4NA NPeAoCTaBNeHUs MyHULMMNANbHOW YCyTu;

NpUKpennsaeT [AOKYMEHTbl B 3fIEeKTPOHHOW dOopMe UMW  3MEKTPOHHbIE
obpasbl JOKYMEHTOB K (hOpMe 3MEKTPOHHOrO 3asiBreHus (npy HeoGXxoaUMocTH);

MOATBEpPXAaeT PakT O3HaKOMIIEHUA W cornacusi € YCroBUSMU WU
nopsAKoM MNPeAoCTaBMEHUS MyHULMNANsHOM YCryrin B 3MEKTPOHHOW dhopme
(ycTaHaBnvMBaeT COOTBETCTBYIOLLYIO OTMETKy O cornacum B dopme
3MNEKTPOHHOro 3asiBreHuns);

NnoATBEPXOAaEeT LOCTOBEPHOCTb COOOLUEHHbLIX CBEAEeHUI (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOrO 3asiBrEHNS);

OTNpaBnaAeT  3arnofIHEHHOE  SrEKTPOHHOEe  3asiBNeHne  (HaxumaeT
COOTBETCTBYIOLLYIO KHOMKY B (pOpMe 3MEKTPOHHOro 3asiBMEHNS);

SMNEeKTPOHHOE  3adBrieHMe  MnoAMnucbiBaeTcs B COOTBETCTBUM  C
TpeboBaHuAMM NyHKTa 2.5.5 PernameHTa;

rnony4aet yBegomreHne o6 oTnpaBke 3MEKTPOHHOrO 3asiBNeHUs.

dopmaTHO-rornyeckass  nposepka  CHOPMUPOBAHHOIO  3asIBNEHUSA
OCYLLEeCTBMNAETCA [ocne 3anofiHeHUa 3asiBUTENIEM KaXZoro 13  Monemn
3MNEKTPOHHOM hopMbl 3aaBreHus. [py BbIABNEHNN HEKOPPEKTHO 3arMOfHEHHOro
nons 3NeKTPoHHON hopMbl 3asABrEHNS 3asBUTENb YBEAOMIIAETCH O XapakTepe
BbISIBMEHHON  ownbkn U nopsake ee  YCTpPaHeHWs  MocpencTBOM
NHOPMaLMOHHOIrO COOBLLEHNS HEMOCPEACTBEHHO B 3MIEKTPOHHOW opme
3aaBrIEHNS.

AOMUHUCTPATUBHbIE  MpoUeaypbl, YyCTaHaBNUBaeMble  HaCTOSILLMM
MYHKTOM, BbIMOMHAITCS B AeHb ODpalleHus 3assuTens.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpOLEeayp SBMSOTCS:
3MNeKTpOHHOE pJerno, HanpaerneHHoe B OpraH MOCPeACTBOM — CUCTEMBbI
3MNEKTPOHHOro B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekta gokymeHTos OpraHom.



23

3.3.3.1. OcHoBaHMeM Hayana BbIMOMHEHMS  agMUHUCTPaTUBHON
npouenypbl SABNAETCA MOCTYNSfiIeHNe 3asiBreHns W UHbIX [OKYMEHTOB,
HeobXoAUMBIX 4SS NPEAOCTaBNEHNA MYHULMMANbHOW YCIyIi.

[OMMKHOCTHBIM NULOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHUE
aLMVHUCTPATUBHOW MpoLenypbl sBnsieTcs 3amectutens gumpekropa MbY O
«UeHTp pononHutenbHoro obpasoBaHus» /yKkasbiearomcs ceeleHus O
Oo/mkHocmHoM nuuel/(panee - SOMKHOCTHOE MU0, OTBETCTBEHHOE 3a Mpuem
0OKYMEHTOB):

3.3.3.2. JOmMKHOCTHOE NKULO, OTBETCTBEHHOE 3a MpPUEM [LOKYMEHTOB, B
crnyvae obpalleHus 3assuTens ¢ 3asierieHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBMnMBaEeT NMIMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY MOIHOMOYUM NuLa, NoJaroLLero JOKYMEHThI,

MPOBOAUT  MPOBEPKY  COOTBETCTBUS  OOKYMEHTOB  TpeboBaHuAM,
yKasaHHbIM B nyHkte 2.5 PernameHta, npoBepKy COOTBETCTBUSA
npencTaBreHHbIX OOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHusaM (Hagnexailee
oPOpMIIEHNE KOMUMA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MO4YUCTOK,
NPUMNNCOK, 3a4EPKHYTLIX CITOB 1 MHbIX HE OFOBOPEHHBIX UCMpaBreHnin);

3anonHSAET 23MEKTPOHHYK opMy 3asiBfIEHUS B aBTOMaTU3UPOBaHHOM
NHOPMaLIMOHHOM cucrteme, npegHasHa4YeHHoN ans oKasaHus
rocyfapCTBEHHbIX U MyHULMUNANbHbIX YCIYT;

npu NpeaocTaBreHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 PernameHTa
Ha OyMa)XHOM HocuTene, OCYLUECTBMNSET CKaHUPOBaHWE MpeacTaBreHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3as8BNeEHNE;

nepenacT 3asBUTENIO HA NPOBEPKY U NOoANUCaHME;

nocrie nognucaHnsl CKaHMpyeT NognucaHHoE 3asBreHmE;

3arpyxaetT B  aBTOMAaTU3UPOBAHHY  WHMOPMALUUOHHYIO  CUCTEMY,
npeaHasHa4YeHHy AN OKasaHUsi rocy4apCTBEHHbIX U MyHUUMNArbHbIX YCIyr
OOKYMEHTbI, MNPEACTaBfIEHHbIE B SfIEKTPOHHOW opMe WM 3rEKTPOHHbIE
obpasbl OTCKaHNPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE AEno;

BO3BpaLlaeT MOLMWCaHHOE 3asiBfieHWe W opuriHanbl BymMaxHbIX
OOKYMEHTOB 3aABUTENNIO;

BblOAET 3asiBUTENIO PaCnuCKy B NpUeme AOKYMEHTOB.

B cnyyae Hanuuua ocHoOBaHUM SNA OTKasa B MNpuUemMe [OKYMEHTOB
OOMMKHOCTHOE IO, OTBETCTBEHHOE 3a MpuUeM [AOKYMEHTOB, YBEeAOMISET
3asBUTENA O HanMyuu NPenaTtcTBUM ANA NpuemMa 3asBreHUs U Bo3BpallaeT
€My [OKYMEHTbl C OOBbSCHEHWEM COAEpPXaHWUSA BbISBMEHHbIX OCHOBaHWW ANSA
OTKasa B rnpviemMe JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nuUOo, OTBETCTBEHHOE 3a MpPUEM [LOKYMEHTOB,
nocrne nocTynreHnsa JOKYMEHTOB Ha pacCMOTpPEHME:

npucBanBaeT 3asBNEHUI0 HOMEP B COOTBETCTBUN C HOMEHKNATYpon Aen v
ctatyc «[llpoBepka LOKYMEHTOB», YTO OTpakaeTcs B JUMYHOM KabuHeTe
EanHoro noptana, PecnybnnkaHckoro noprana,
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n3yvyaeT MOCTYMNUBLLME BMNEKTPOHHbIE Aena, B TOM YUCINE MPUNOXEHHbIe
3asABuUTENEeM [OOKYMEHTbl B JMEKTPOHHOW popmMe 1 3neKTpoHHble 06pasbl
AOKYMEHTOB;

NPOBEPAET  KOMMMEKTHOCTb, YUTAEMOCTb  3MEKTPOHHBIX  0GpasoB
AOKYMEHTOB;

npoeepsieT cobrofeHne YCroBuMA LEeACTBUTENbHOCTA  3NEKTPOHHOW
noanucu, nocpenctsom obpaieHums Kk EgumHomy nopTtany (B criyydae, ecnu
3adABUTENEM MpeAcTaBreHbl  3MEKTPOHHble  AOKYMEHTbl, MOAMUCAaHHbIE
YCUIEHHOW KBanuduuMpoBaHHON 3NEKTPOHHON NOAMMUCHI).

[Mpy Hanu4MM ocHoBaHWIA, NPeAYCMOTPEHHbIX NYHKTOM 2.7.1 PernameHTa,
MOAroTaBNMBaEeT MPOEKT peleHns o6 oTkase B MNpueMe [LOKYMEHTOB,
HeobxoauMbIX ANA NPefoCcTaBNeHUst MyHULMNANbHON YCyri.

B cny4yae, ecnu B pesynbTaTe NPOBEPKM YCUNEHHON KBaNMMULNPOBaAHHOM
3NEKTPOHHOM nognucu BbISABNEHO HecobniofeHne ycrnosum ee
[OEeNCTBUTENbHOCTU, MPOEKT pelleHns o6 oTKase AOSMKEH coAepaTb MyHKTb
ctaten 11 depepanbHoro 3akoHa Ne 63-P3, koTopble NOCNYXUIM OCHOBaHUEM
AN ero NpUHATUS.

[MpoekT pelweHus o6 oTkase B npueme LOKYMEHTOB, HEoGXoAMMbIX AN
npefocTaBrneHnss MyHULMMNanbHOM YCryru, C yKasaHMeM npuyuH oTkasa (B
criydae, ecnu OCHOBaHWA Ans OTKasa B MNpuemMe LOKYMEHTOB, HeobXoaumbixX
ANS  NpefocTaBneHnss MyHMUMNanbHOM YCRyrk, CBsi3aHbl C  HapyLUEeHUEeM
YyCTaHOBIEHHbIX TpeboBaHWUI K TakMM LOKYMEHTaM, OCHOBaHUS Af1S OTKasa B
npuemMe [AOKYMEHTOB [OSIKHbl cofepxaTb MHOopMauui O HauMeHOBaHUU
[AOKYMEHTOB (MHdOpMaLuK, CBeeHUN), KOTOpble HE NPEACTaBMeHbl, coaepXxaT
HeJOCTOBepHble ” (MnXM) nNpPOTUBOPEYMBLIE CBeAeHUs, OodopMIieHbl C
HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHMin), HaNpaBnseTCs Ha CornacoBaHne B
yCTaHOBIIEHHOM nopsake nocpencTeoM CcUCTEMBI 3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue rpoekta pelleHuss ob oTkase B NpuUemMe [OKYMEHTOB,
HeobxoguMbIX ANS NpefoCcTaBNeHNna MyHULUNANbHOW YCryr, OCYLLECTBISETCS
B nopsgke, NpeaycMoTpeHHOM nyHKkToM 3.5.4. PernameHTa.

B crniyyae oTcyTcTBUS OCHOBaHUM AN OTKasa B MpUEME AOKYMEHTOB,
NpeaycMOTpeHHbIX nyHKToMm 2.7.1 PernameHTa, [JOMMKHOCTHOE  IMUO,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHSA co OHS
MOCTYNMEHUA 3asBMEHWs, HanpaBnseT 3adBUTENI0, YKa3aHHbIM B 3asiBIIEHUU
crnocobom, ysefoMIeHne o NMOCTYMNNEHNN 3asBIEHNS, coAepKallee BXOLSLLNIA
PErMCTPaLNOHHBIN HOMEpP 3asiBrIeHUd, AaTy MOfyyYeHUs 3asBrieHUs, nepedeHb
HauMeHOBaHUN anroB, npeacTaBreHHbIX K HeMy [OOKYMEHTOB, pgaTty
nonyyeHus pesynbTata MyHUUUNanbHOW yCryru.

3.3.3.4. AcnonHeHue npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
PernameHTa, npy Hanuymm TEXHUYECKOW BO3MOXHOCTW OCYLLECTBNSETCA B
aBTOMaTM4YECKOM  peXume C  UCMOoSfb30BaHWEM  aBTOMaTU3MPOBaHHOW
NHopMaLMOHHOM CUCTEMBI, npegHasHavyeHHou ans oKasaHus
rocyAapCTBEHHbIX U MyHULMMAanbHbIX YCITyr.
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3.3.3.5. AOMUHWCTpaTUBHbIE MpoLeaypbl, YCTaHaBIMBAEMbIE MYyHKTOM
3.3.3 PernameHTa, BbINOMHAKTCA B TeyeHMe ogHoro paboyero OHS CO OHS
MOCTYNSIEHNSA 3a8BMNEHUA Ha pacCMOTPEHME.

PesynbTaTaMmy BbINOMHEHUA aAMUWHUCTPATUBHBLIX Npoueayp SBMNAHTCS:
MPUHATBIA HA PacCMOTPEHME KOMIMIIEKT OOKYMEHTOB WUNU MPOEKT peLueHus ob
oTKase B npuemMe [OOKYMEHTOB, HeobXoaumblX AN NpeaocTaBrieHus
MYHULIMNanbLHOW yCriyru.

3.4. HanpaBneHne MexBegoMCTBEHHbIX 3aMNpoCoB B OpraHbl, y4acTBYOLLME B
npeAocTaBneHnn MyHULMNanbsHOM yCryr

3.4.1. OcHoBaHMeM Hayara BbINOSIHEHNSA afMUHUCTPATUBHOWM NpoLeaypbl
ABMNSAETCA Mony4vyeHne AOMKHOCTHbIM NuuUoM (pabOTHUKOM), YNONHOMOYEHHbIM
Ha BbINOMHEHNEe aAMWHUCTPATUMBHOM Mpoueaypbl, OT AOMKHOCTHOro nwuua
(paboTHMKa), OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, MPUHATLIX OT 3aABUTENS
AOKYMEHTOB.

HormkHoCcTHbIM nuuom (paboTHUKOM), OTBETCTBEHHLIM 33 BbINOMTHEHUE
aAMWUHUCTPATMBHOW Mpoueaypbl, SABMNSETCA 3amecTuTenb gupektopa MbBY [O
«LleHTp pononHuTenbHoro o6pasoBaHus» /yKasblBalOTCA CBEAEHUS O
OOIMKHOCTHOM nuue/(nanee - [OOMKHOCTHOE &ULUOo, OTBETCTBEHHOE 3a
HanpasreHne MexXBe4OMCTBEHHbIX 3aMpoCoB).

3.4.2. [JOmKHOCTHOE MU0, OTBETCTBEHHOE 3a  HarnpasrieHue
MEXXBEOMCTBEHHbIX 3anpocoB, (POPMUPYET U HanpasnsieT B 3SNEKTPOHHOM
dopme  nocpeacTBOM  CUCTEMbI  MEXBEAOMCTBEHHONO  SMEKTPOHHOrO
B3auMogencTBus (Npu OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTU — WHbIMU
cnocobamn) 3anpockl O NPEAOCTaBMEHMM LOKYMEHTOB W CBELEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPaTMBHOIO perfnamMmeHTa.

AOMUHUCTPaTUBHbIE  MpOLEAypbl, YCTaHaBNMBaeMble  HACTOSLUMM
MYHKTOM, BbIMOMHAKTCA B AEHb MPUHATUA 3asiBIIEHUSI Ha pacCMOTpPEHME.

PesynbTaTtamn BbINOMHEHUA agMUHUCTPATUBHBIX MPOLEAYp SBMSKOTCS:
HanpaelieHHble B opraHbl BNnacTtu u (Anu) noaBeLOMCTBEHHbLIE OpraHam BRacTu
opraHusaumm 3anpochl. '

3.4.3. Cneuvanuctbl MOCTABLUMKOB [aHHbIX Ha OCHOBaHMM 3aMpOCOoB,
NOCTYNNBLUNX yepes cucrtemy MeEXBEAOMCTBEHHOIO SJIEKTPOHHOro
B3aMOLENCTBUS, npeaocTaBnsoT 3anpalumBaemMble AOKYMEHTbI
(MHOPMaUMIO) UnNu HanpaBnSAT YBEAOMIIEHUA 00 OTCYTCTBUWM AOKYMEHTa U
(M) MHMOpMaLUK, HeobBXOoAMMbIX ANs NPEefoCTaBreHUs MyHUUMNanbHoW
ycnyru (panee — ysegomrieHme o6 otkase).

AOMUHUCTpaTUBHbIE  Mnpouenypbl, yCTaHaBNMBaeMble  HACTOSALLMM
MYHKTOM, BbIMOMHAITCA B TEYEeHWe TMATU [JHEN CO AHSA  MOCTYNSEHUS
MEXXBEAOMCTBEHHOro 3arnpoca B OpraH WUnny opraHmMsauuio, npenocTasnsoLme
AOKYMEHT U WHOpMaLMO, €Crii UHble CPOKU MOArOTOBKU W HarnpasreHus
OTBETA Ha MEXBEOOMCTBEHHbIA 3anpoC He YCTaHOBMEHbl deaeparbHbIMU
3akoHamu, npaBoBbiMU akTamu [lpaButenbctBa Poccuiickon denepauuun wu
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MPUHATBIMA B COOTBETCTBUM C defepanbHbiMM 3aKOHAMW HOPMAaTUBHbLIMU
npasoBbiMKU akTamu Pecnybnivku TaTapcTaH.

PesynbTaTtaMmy BbINOMHEHUS agMWHUCTPaATUBHbLIX Mpouenyp SBMNALTCS:
AOKYMEHTbI (cBefAeHus), Heobxoammble ANA NPefocTaBneHns MyHULMUNanbHoM
ycnyru, nubo ysefomneHve ob oTkase, HamnpaBrieHHble AOMKHOCTHOMY ruLy,
OTBETCTBEHHOMY 32 HarnpaBfieHne MEXBELOMCTBEHHbIX 3arpOCOB.

3.4.4. [omkHOCTHOE nuUUO, OTBETCTBEHHOE 3a  HamnpaBreHue
MEXBE4OMCTBEHHbIX 3aNpPOCOB:

rnonyyaet 3anpaluMBaemMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOro
3MNEKTPOHHOro B3aMMOAEWNCTBUSA LOKYMEHTbl (CBedeHusl), Heobxoaumble Ans
NpeaocTaBneHnsa MyHuuunanbHon ycnyru, nnbo yesegomneHne o oTkase npu
OTCYTCTBMU AOKYMEHTa U (Mnu) nHdopmaLmu;

npy  HanuyMM  OCHOBaHWW,  MNPEeAyCMOTPEHHbIX  NyHKTOM  2.7.1
agMVHUCTPaTUBHOIO perrfameHTa, NnoAroTaBNMBaeT NPOEKT peLlueHns o0 oTkase
B npueme OOKYMEHTOB, HEODXOAMMBIX ANs1 NPELOCTaBNEHNs MyHULMNAnbHOW
yCnyru.

[MpoekT pelleHnst 06 oTKase B MpuemMe LOKYMEHTOB, HEOOXoOoMMbIX ONS
NPeAoCTaBMEHNA MYHUUMNANbHOM YCAYrk, C yKasaHWEM NpPUYMH OTKasa (B
criyvyae, ecnm OCHOBaHUSA AfS OoTKasa B MPUEME [OKYMEHTOB, HEOOXOAUMbIX
ANS  NPefoCcTaBneHns MyHMUMManbHOW YCMyru, CBsi3aHbl C HapyLUeHUeM
YCTaHOBMEHHbIX TPeboBaHW K TakMM LOKYMEHTaM, OCHOBaHWUS ANS OTKasa B
npueme [AOKYMEHTOB [OIKHbl cofepXaTb MWHGOpMaLuio O HauMeHOBaHUU
AOKYMEHTOB (MHdOpMaLmK, CBEAEHUN), KOTopble HE NpeaCcTaBneHbl, cogepxar
He4OCTOBEPHblIE U (MnXM) MNPOTUBOPEUMBBIE CBeLEHMs,, OMOpMIEeHbl C
HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHMin), HANPaBNseTCs Ha CornacoBaHue B
YCTaHOBMEHHOM nopsigke nocpeacTBOM CUCTEMBI 3MNEKTPOHHOro
LOKyMeHToobopoTa.

CornacoBaHue npoekta pelueHust o6 oTkase B MNpUEME [LOKYMEHTOB,
HeobxoaMMbIX AN NPEAOCTaBNEeHUS MyHULMNANbLHOW YCyru, OCYLLECTBISETCA
B nopsigke, NPeaycMOTPEHHOM  nyHktom  3.5.3  agMWHUCTPaTUBHOIO
pernamMeHTa.

AOMVHUCTPATUBHbIE  Mpouenypbl,  yCTaHaBMMBAEMble  HACTOSILLUM
MYHKTOM, BbIMOSTHAOTCA B A€Hb NOMyYeHUss CBEAEHUA MO MEXBEAOMCTBEHHbIM
3anpocam.

PesynbTtatamy BbINOMHEHUS agMUWHUCTPATUBHLIX Mpoueayp SBMNAKTCS:
LOKYMEHTbI (CBefAeHus1), Heobxoanmble AN NpPefoCcTaBreHns MyHULUNAnbHOM
yCrnyru, NpoekT peLueHus ob oTkase B Npueme AOKYMEHTOB, HEOOXoANMbIX ASis
NPEeAOCTaBNEHUA MyHMLIMNAIbHOWN YCIyru.

3.4.5. WcnonHeHne npouenyp, yKasaHHbIX B nyHkTax 3.4.2, 3.44
aAMVWHUCTPATUBHOIO pEerfiaMmeHTa, Npu HanuMyum TEXHUYECKOM BO3MOXHOCTU
OCYLLECTBNSieTC B  aBTOMAaTM4YEeCKOM  pexume C  UCMorfb3oBaHUEM
aBTOMAaTM3UPOBAHHON WH(OPMALMOHHON CUCTEMbI, NpeAHasHa4YeHHoOW Ans
OKasaHus rocyAapCTBEHHbBIX U MyHULMMNAMNbHbLIX YCIYr, B TOM Y/CIe C MOMEHTA
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perncTpaunn 3aaBreHns B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOSTHEHUS afMUHUCTPATUBHBIX NpoLleayp,
YKasaHHbIX B MyHKTe 3.4 agMWHUCTPATUBHOrO perfamMeHTa, COCTaBrsAeT NATb
paboyunx gHeN.

3.5. MNopgroToBKa pesynbTaTa MyHULMNANBHOW YCIyru

3.5.1. OcHoBaHMeM Havana BbINOSIHEHUA aAMUHUCTPaTUBHOM npoueaypsbl
ABMAETCA MNOCTYNNEeHMe OT [LOSPKHOCTHOro Jivua, OTBETCTBEHHOro 3a
HarnpaBrieHWe MEXBELOMCTBEHHbBIX 3anpocoB, [AOKYMEHTOB (CBEAEHUN),
HeobXoAnMbIX ANS NPeAOCTaBNEHNA MyHMLUMNANbHOM YCIyru.

[OmMKHOCTHBIM nmuom, OTBETCTBEHHbIM 3a BbIMOSIHEHWE
afMUHUCTPATUBHON MpoLEeaypbl, SABMseTca 3amectutens aupekropa MBY O
«Lentp pononHuTensHoro obpasoBaHus» /ykasbigaromcs CceeO0eHusi O
dormkHocmHOM nuyel (ganee - [OOIMMKHOCTHOE §MLO, OTBETCTBEHHOE 3a
MOArOTOBKY pesynbTaTa NpefocTaBNeHUs MyHULMNansHON yCryrn).

3.5.2. [JomKHOCTHOE nnLO, OTBETCTBEHHOE 3a MOLrOTOBKY pesyrnbTaTa
npenocTaBrneHns MyHULUNanbHOM yCryri:

paccmaTpuBaeT chOpMUPOBAHHLIN KOMMMEKT JOKYMEHTOB, HEO6XOANMbIX
AnNS NpefocTaBleHns MyHULMNanbsHOW yCryru;

Npu  BbISBNIEHMM OCHOBAHWW AnNs OTkasa B NpefocTaBreHun
MYHUUMMNANbHOMW YCRyry, YKasaHHbIX B MyHKTE 2.8.2 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaET MPOEKT peLleHus o6 oTkase B nNpenocTaBreHun
MYHULMNArbHOW yCnyru;

npy  HeobXoouMMOCTU  MPOBELEHWUST  BCTYNMUTENbHBIX  (MPUEMHbIX)
UCMbITaHUN YBEAOMMAET 3aABUTENS B MNOpsSAKe, YKasaHHOM B 3asBreHUU, O
npoBeAeHUN BCTYNUTENbHbLIX (MPUEMHbIX) UCTbITaHUN;

B Criydae OTCYTCTBMA OCHOBaHMA AN OTKasa B NpeaocTaBneHuu
MYHULMNArbHOW ycnyru, npeayCcMOTPEHHbIX MYHKTOM 2.8.2
aAMVHUCTPATUBHOrO pernamMeHTa, Mo uToraM pacCMOTPEHUs [OKYMEHTOB,
HeobXxoAuMbIX AN NPefoCcTaBeHnss MyHULMNanbHOW ycrnyr, nogrotasnmeaeT
MPOEKT pesyrnbTaTta NpefoCTaBNeHnss MyHULMNansHOW yCriyrm B COOTBETCTBUN
c nognyHKTomMm 1 nyHkTa 2.3.1 agMUHNCTPaATUBHOrO perfnamMeHTa,;

HanpaenseT MOArOTOBIEHHbIN MPOEKT pesynbTata MpefocTaBleHus
MYyHUUMNANbHOM YCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsake
NnocpeAcTBOM CUCTEMbI 3MIEKTPOHHOIO JOKYyMeHToobopoTa.

ALOMUHNCTpaTUBHbIE  Mpoueaypbl, YCTaHasBnMBaemble  HaCTOALLUUM
MYHKTOM, BbIMOSTHATCA B A€Hb NOCTYMNSIEHNS JOKYMEHTOB.

PesynbTaTtamy BbINOMHEHUS aAMWHUCTPATUBHBLIX MpoLeayp ABMSATCS:
MPOeKT peweHns o0 oTkase B MNpPenoCcTaBMeHUn MyHULMMNanbHOW YCnyru,
MPOEKT peLUeHns 0 NpefoCTaBreHn MyHULMNanbHOW YCnyru.

3.6.3. CornacosaHue " noanucaHve rnpoekTa pesynbTaTta
NPenocTaBeHnss MYHULMMNANbHOW Yycnyrn (ganee — MpoeKTbl [OKYMEHTOB)
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ocyllecTBnsaeTcs pykoBoaguTenem CTPYKTYpPHOro nogpasgeneHus,
OTBETCTBEHHOrO 3a TMOATOTOBKY pesynbTata MyHUUMNANbHOW  YCRyru,
3amectutenem Pykosogutens OpraHa, PykoBoguTenem OpraHa.

MNoaroToBneHHble  MNPOEKTbl  LOKYMEHTOB, MMEWLMe  3amMeyvyaHus,
Bo3BpaljalTcs Ha [[opaboTKy nuly, OTBETCTBEHHOMY 3a MOArOTOBKY
pesynbTaTa MyHUUMNaneHoOW ycnyr. locne ycTpaHeHus 3amMeyvaHuil NpoeKThl
AOKYMEHTOB NMOBTOPHO nepefaroTcs A9 CornacoBaHus U NoanMcaHus.

Pykosogntens OpraHa npu pacCMOTPEHUM TMPOEKTOB [OKYMEHTOB
nposepsieT cobniogeHne agMUHUCTPATUBHOIO perrnamMeHTa [OMKHOCTHBIMY
nuuamu OpraHa B 4acTu CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHBIX npoueayp,
MX NocnenoBaTenbHOCTU U NONHOThI, HANUYKSA COrnacoBaHWiA YNONMHOMOYEHHbIX
AOIMKHOCTHbIX NMuL, OpraHa B CUCTEME 3MEKTPOHHOIO 4OKYMEHTOOGOpOTA.

B cnyyae BbISBNEHUS HapyweHU B 4YacTW CPOKOB BbIMOMHEHUS
agMUHUCTPATUBHbIX rpoueayp, WX NOCNenoBaTeNbHOCTU U MOMHOTHI
Pykosogutens OpraHa WMHUMLMUPYET MpUBIIEYEHNE K OTBETCTBEHHOCTU nuL,
AONYCTMBLUNX HapyLUeHWsi, B COOTBETCTBUN C NMYHKTOM 4.3 agMUHUCTPaTUBHOIO
pernameHTa.

AOMUHUCTPATMBHBIE  MpoOUeAypbl, YCTaHaBMMBaeMble  HACTOSALLMM
MYHKTOM, BbIMOMHAKTCA B TEYEHNE OLHOro paboyero AHs.

PesynbTatamn BbIMOMHEHUS aAMWHWUCTPaTUBHBIX Mpoueayp SBMSOTCS:
pelweHne o6 oOTkaze B NpuemMe [OKYMEHTOB HeobXoauMMblX  Ansd
NPeAoCTaBMeHNs  MyHMUMManbHOW  YCnyrn, pelleHne o6 oTkase B
NpefocTaBfeHnn MyHMLMNAnbHOW YCryru, peleHMe o npeAocTaBneHumn
MYHULMNANbHOWN YCyru.

3.5.4. WcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3.
afMUHUCTPATUBHOIO perrameHTa, Npu Hanudum TEXHUYECKONW BO3MOXXHOCTU
OCylLLecTBMNAeTCA B  aBTOMaTU4YEeCKOM  peEXMME C  UCMOSb30BaHUEM
aBTOMAaTU3NPOBAHHON WHPOPMALMOHHOW CUCTEMbI, NpeAHa3HayYeHHoW Ans
OKasaHWs rocygapCTBEHHbIX M MyHULMNANbHbIX YCIyT.

AOMVHUCTpaTUBHbIE  Mpouenypbl,  yCTaHaBMMBAEMbIE  HACTOALLUM
MYHKTOM, BbIMOMHAITCA B TEYEHUE O4HOro paboyero gHs.

3.6. Bblgaya (HanpasneHune) sasasuTento pesynbstata MyHULMNANbLHOW yCryrn

3.6.1. OcHoBaHMeM Hayarna BbINOMHEHVS aAMUHUCTPaTUBHON npoLenypbl
ABNSAETCA MONyyYeHne AOMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 33 BbINOJSIHEHUE

aAMUHUCTPAaTUBHOM npoueaypsl, LLOKYMEHTa, NnoATBepXAatoLLero
NpefoCTaBneHne MyHULMNanbHOM YCryru.
[omKHOCTHbBIM nulom, OTBETCTBEHHbLIM 3a BbIMOMHEHNE

agMWUHUCTPaTUBHOW Mnpoueaypbl, ABnseTca samectutens gupekropa MbY OO
«LleHTp pononHuTenbHoro obpasoBaHus» /ykasbiearomcsi CeeOeHUs O
dosmkHocmHoM nuyel(panee - QOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgavy
(HanpaBneHue) JOKYMEHTOB).
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3.6.2. [JOmKHOCTHOE nuULO, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue)
AOKYMEHTOB:

obecneynmBaeT perucTpauMio M BHECEHWE CBEOEHWA O pesynbTaTte
NpefoCcTaBneHns  MyHUUMNanbHOW  ycriyru B MNOACUCTEMY  BEAEHUS
OOKYMeHTauuun aBTOMaTU3VpOBaHHOW NHdOPMaLIMOHHON CUCTEMBbI,
npefHasHa4yeHHoW AN oKasaHWs rocyJapCTBEHHbIX U MyHULMNANbHbIX YCIyr v
(M)  MHPOpPMaUMOHHYIO  cucTemMy  obecnedeHust  PafoCTPOUTENbHOMN
AEeATENbHOCTY;

usBellaeT 3aaBuUTens (ero npeacrasuTensd) crnocobom, yKasaHHbIM B
3aABneHun, O pesynbTaTe npefocTaBrneHns MYHUUUNanbHOW YCnyrm m o
BO3MOXHOCTU MONyYeHUs pesynbTaTta npefoCTaBNeHns MYHULMNanbHOn
ycnyru B OpraHe unv 8 ML,

WcnonHeHve npouedyp npu  Hamlnyuum TEXHUYECKOM BO3MOXKHOCTM
OCYLLIECTBIIAETCA B  aBTOMaTMYECKOM  pexuMme C  UCMOoSfb30BaHNEM
aBTOMaTU3NPOBaHHON WHMOPMALMOHHON CUCTEMbI, NpefHasHayYeHHon ans
oKasaHWsA rocyAapCTBEHHbIX Y MyHULMNANbHbIX YCIYT.

AOMUHUCTpPaTVBHbIE  MNpoUeAypbl, yCTaHaBMMBaEMble  HACTOSALLMM
MYHKTOM, BbIMOMHATCA B T€YEHMUE ofgHOro paboyero AHA €O AHS NognucaHus
AOKYMeHTa, MoATBep’KpaloLlero npefocraerneHme (oTkas B nNpegocTaBrieHun)
MYHULMNANbHON YCryru, YMNOrTHOMOYEHHbIM [OMMKHOCTHBIM nuuoMm OpraHa
(OpraHom).

PesynbTaTamyn BbINONHEHUA agMWHUCTPATUBHBLIX Npouedyp SBMSTCS:
pasmelleHne CcBeAeHUW O pesyrbTaTe MnpefocTaBfeHnss MyHUUMNanbHON
ycriyru B  WUHPOPMAUMOHHBIX CUCTEMAaX, W3BELleHue 3asBuTens (ero
npeAcTaBuUTEnNs) O pesynbTaTe MPeAoCTaBMEHUS MYHUUMUNANbHOW YyCryrn wu
criocobax ero nony4yeHus.

3.6.3. lopagok Bblgayu (HanpaeBneHus) pesynbTaTta MNpenocTaBrEHUSs
MYHULIMNArbHOW YCyri:

3.6.3.1. lpu obpalweHun 3assuTens 3a pesynbTaToM MyHULMUNANbHOW
ycnyru B MOL, paboTHruk M®L| BbifaeT 3asBuTento pesynbTaT MyHULMNansHOM
ycnyrn. Mo TpeboBaHuo 3asBUTENS BMECTE C IK3EMMMSPOM 3MEKTPOHHOIO
AOKYMeHTa Ha OymaxHoM HocuTene emMy MOXeT ObiTb npefocTaBneH
SK3eMMmsAp JrIeKTPOHHOro [OOKYMEHTa TMyTeEM ero 3anucu Ha CbeMHbIN
HOoCUTENb.

[MognucaHve npoekTa [oroBopa WM AOMOSTHUTENBHOrO CornalleHus
ocyLlecTBnseTcs saasuternem 8 MOLL

[Mpn nognucaHun gorosopa Uiy AONONHUTENBHOMO CornalleHns padoTHUK
ML npoBoanT NnpoBepky NOMHOMOYMIA NLA, NOANUCHIBAIOLLErO AOKYMEHTLI. B
criyyae ofOpalleHns npeacTtaBuUTeENs 3asiBUTENsS, YMNONTHOMOYEHHOro Ha
nognucaHve  OOKYMEHTOB, CKaHUpyeT  [OKYMEHTbl, YAOCTOBepsioLime
NMONTHOMOYMA NpeAcTaBuUTENS 3asBUTENS U BHOCUT cBepeHus o Hux B AUC
ML,

3asBuTens  (NpeacTtaBuTeENb  3asiBUTENsl,  YMNOSMHOMOYEHHbIA  Ha
nognucaHve [OKYMEHTOB) MOAMNUCBIBAET [Ba 3K3eMmnnsipa LOroBopa Wnu
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AOMOMHWUTENbHOIO COrnalleHusl, CKpenmnseT CBOeW MOANUcbld ¢ 0BOopOoTHOM
CTOPOHbI ¥ nevyaTblo (B Criyyae ecnu 3asBUTENIEM SIBMSETCA OpUANYEcKoe
nmuo).

PaboTHuk M®Ll npoctaBnsieT paTy MnoagnucaHWs dorosopa  Mnu
AOMONMHUTENBHOIO COrnalleHnss W BblJAeT OOUH 3K3EMMMAP 3asdABUTENHO
(NnpeacTaBuTEnNto 3aABUTENS).

[Nocne nognucaHusa 3asBuTENEeM [OroBopa, He No3gHee ogHOro paboyero
oHa, MoL HanpasnsieT B OpraH ak3eMnnisipbl 4OrOBOPOB UMW AOMNOMHUTENbHbIE
cornalueHus.

[poekTbl [OroBOpPOB, HanpaBfeHHble 3asBUTEMNO, AOMKHbI BbiTb UM
noanucaHbl u npegcrtasneHsl B M®L| He nosgHee yem B TeyeHue 30 gHen co
AHS Mnony4eHns 3asaBUTENEM NPOEKTOB YKa3aHHbIX 4OroBOPOB.

AOMUHUCTPATMBHBIE  MpPOUEAypbl, YCTaHaBnMUBaeMble  HaCTOSALUUM
MYHKTOM, OCYLLECTBMAOTCA B Mopsigke O4YepefHoCTW, B [OeHb MpubbiTus
3aABUTENSA B CPOKM, YCTAHOBIEHHbIE pernameHTom paboTtel ML,

PesynbTaTtamu BbINOMHEHWS agMUHUCTPATUBHLIX Mpoueayp SABMAKTCS:
ukcaumss akta BblgauM pesynbTata MNPEAOCTaBMEHUs MYHULUNANbHOW
ycrnyrm B AIC M®LL, nognucaHHbIn 3adBUTENEM U HanpaerieHHbin B OpraH
AOroBOp Unn JOMOMHUTENbHOE CornalleHue.

3.6.3.2. Tlpn obpalyeHun 3assBuTens 3a pesynbTaToOM MYHULMNAanbHOM
ycnyru yepesd PecnybnukaHckuii nopTan 3asiBUTEN B JIMYHBIA KabuHeT
aBTOMAaTMYECKN HanpaBnsaeTCs ANeKTPOHHbIN 0bpas fOoKyMeHTa, SBMNSALLErocs
pesyrnbTaToM nNpefoCTaBfiEHUs  MyHMUMNANbHOM  yCnyru, MOAMNUCaHHBIN
YCUNEHHOW KBanuULUUPOBaHHOW 3NIEKTPOHHON MNOAMUCHI0 YNONTHOMOYEHHOro
pomkHocTHoro nuua OpraHa (OpraHom).

AOMVHUCTPATMBHbIE  npouenypbl, YCTaHaBNUBAEMble  HACTOSALUM
MYHKTOM, BbIMOSTHAIOTCA B A€Hb MOAMNUCAHUA AOKYMEHTa, NOATBEpPXOAtoLLero
npepocTaerieHne (oTka3 B NPEeAoCTaBMEHWMM) MYHULUUMNANbHOW  YCIyru,
YNONMHOMOYEHHbIM AOMKHOCTHbIM nyoM OpraHa (OpraHom).

PesynbTatamy BbINOMHEHUA agMUHUCTPaTUBHBIX MpoUenyp SBMSOTCS:
HanpaBneHue (nNpegocTaBrneHne) ¢ ucnornb3oBaHMeM EauHoro nopTtana,
PecnybnukaHckoro nopTana 3aaBuTEN0 [AOKYMEHTa, MOATBEpXKA4atoLLero
npefocTaBneHne MyHuuMnanbHoOW ycnyrm (B TOM  4ucrie OTkas B
npegocTaBfieHN MyHULUNANIbHON yCryru).

3.6.3.3. lpu obpalleHun 3asBuUTENA 3a pesynbTaTOM MyHULMUMNAnbHOMN
ycnyru B OpraH, [OMKHOCTHOE IULO, OTBETCTBEHHOE 3a  Bblgady
(HanpaBrieHne) AOKYMEHTOB, BblOaeT 3asBUTEN0 pes3yrbTaT MyHULUMNarbHOWN
ycnyru. o TpeboBaHuio 3asdBUTENS BMECTE C 3K3EMMSIAPOM 3MEKTPOHHOro
AOKYMEHTa Ha OymaxHOM HocuTerne emy MOoXeT ObiTb npefocTaBreH
9K3eMMIIsp SrfIEKTPOHHOrO0 [JOKyMeHTa MyTeM €ero 3anucu Ha CbEMHBbIN
HOCUTEnb.

[MognncaHue npoekTa f[orosopa WNM AOMOMHUTENBHOrO CcorfnalleHns
ocyLlecTBnsaeTcs 3asasutenem B OpraHe.
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Mpn nognucaHum poroBopa UMW  LOMOMHUTENBHOMO  CornalleHus
[OJKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HarpasreHue) LOKYMEHTOB,
NPOBOAUT MPOBEPKY MOMIHOMOYUW nuua, MOAMUCHIBAKOLLErO LOKYMEHThl. B
crniyyae obpalleHns npeacTaBuTENs 3asBUTENs, YMNONMHOMOYEHHOro Ha
nognucaHne  OOKYMEHTOB, CKaHUPYeT  [OOKYMEHTbl, YAOCTOBepsoLlune
MOSTHOMOYMA MpeacTaBuTENA 3asBUTENSA, U BHOCUT CBEAEHUS O HUX B
aBTOMAaTU3NPOBAHHYIO MH(OPMAaUMNOHHYIO CUCTEMY, NpefHa3HaJYeHHyo Ans
oKasaHWUA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr.

3asButens  (NpegcTtaBuTenb  3asiBUTENs,  YNOSIHOMOYEHHbIA  Ha
noanucaHne JOKyMEHTOB) NOANUCHIBaET ABa 3K3eMnspa 4OroBopa, ckpennsaeT
cBoel noanucbio € OBOPOTHOM CTOPOHbI U MneyaTbld (B criyyae ecnu
3asBUTENEM ABNAETCS IOpUANYECKOE NNLO).

[lormkHOCTHOe nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue)
AOKYMEHTOB, MPOCTaBMAET AaTy NoAnucaHusa gorosopa Unu LOMOSTHUTENBHOMO
cornawleHns u BblJaeT OAWH 3K3eMnnap 3assuTento  (NpeacrtaBUTEnNto
3aasuTens).

lMpoeKT foroBopa WNM [OMOMHMTENBHOIO COrMalleHUsl, HanpaBeHHbIN
3aABUTENIO, AOMKEH ObITb UM NoAgnucaH U npeactaeneH B OpraH He nosgHee
Yyem B TedyeHue 30 AHEN CO OHA NONyYEeHUs 3asiBUTENEM MPOEeKTa YKasaHHOoro
OOKYMEHTa.

AIMWHUCTPaTVBHbIE  MNPOLEAypbl, YCTaHaBNMBaeMble  HACTOALUUM
MYHKTOM, OCYLLECTBMNATCA B MOpsiAke O4YepefHOCTH, B AeHb NpubbiTus
3asABUTENA B CPOKW, YCTaHoBreHHble [lpaBuriamm BHYTPEHHEro TPYAOBOro
pacnopsgka OpraHa.

PesynbTaTtoMm BbINONHEHUS agMUWHUCTPATMBHLIX MpoLenyp SBMNSATCS:
ukcauma dcakta Bbigaun pesynbTaTa MNPefocTaBreHns MyHUUMNanbHon
ycrnyru B aBTomMaTu3MpoBaHHOW UHAOPMaLMOHHON cucteme, npegHasHa4yeHHom
AIS OKasaHUA rocyfapCTBEHHbIX U MyHULMUNANbHBIX YCIYT.

3.7. VicripaBneHune TeXHNYeCKuxX oLmbok

3.7.1. B cny4ae o6HapyxXeHWss TEXHUYECKOW OLIMOKM B [OKYMEHTE,
ABIAKOLLEMCA pe3yribTaToM MyHUUMNAaNbHOW YCyru, 3asiBUTENb HanpaBrsieT B
OpraH:

3aABneHne o6 ncrpaBneHnn TEXHUYECKOM owmnbku (NpunoxeHue Ne 5 k
HacTosilemy PernameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENIO KaK pesynbTaT MyHMUMNaneHOM ycnyru,
B KOTOPOM COAEPKUTCHA TEXHUYECKASA OLLUNOKA;

AOKYMEHTbI, MMELME puanyeckyo cury, CBULAETEMbCTBYWOLIME O
HarMM4Ynmn TEXHNYECKON OLLUNBKN.

3asBrieHne 06 wucnpaBneHUM TEXHUYECKON OLIMOKM B CBEAEHUsX,
YKa3aHHbIX B [JOKYMEHTe, ABMAILLEMCA pe3yrnbTaToM MYyHULMNANbLHOW YyCryru,
nogaerca 3aABuTENEM (YNONTHOMOYEHHbIM MPEeACcTaBUTENEM) MOYTOBLIM
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oTrnpasneHnem (B TOM YUCrE C UCMOSIb30BAHUEM SMEKTPOHHOW MOouThl), Nnbo
yepes PecnybnukaHckui noptan unm MOLL.

3.7.2. [JormKHOCTHOE 5uWLO, OTBETCTBEHHOE 3a MpUeM [OKYMEHTOB,
OCyLLEeCTBNAEeT npuem 3asBreHus 06 ucnpaBneHMn TEXHUYECKOW OLLUUBKM,
PErnucTpupyeT 3asiBrieHne C MpUroXeHHbIMU [OKYMEHTaMXW W nepedaeT ux
AOIMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 00paboTKy LOKYMEHTOB.

AOMUHUCTPATUBHbIE  MNpoUEenypbl, YCTaHaBNMBAEMble  HaCTOALLMM
MYHKTOM, BbINOSTHAIOTCA B TeYeHne oaHoro paboyero AHSA ¢ AaTthl perucrpauum
3adaBIEHUS.

PesynbTaTtamu BbINOMHEHUS aAMWHUCTPATMBHBIX MPOLEAyp SBNSAKTCS:
MPUHATOE U 3aperucTpypoBaHHOE  3asiBfieHWe, HanpaBfeHHoe  Ha
paccMoTpeHne [OOIPKHOCTHOMY  fuiuy, OTBETCTBEHHOMY 3a ob6paboTky
OOKYMEHTOB.

3.7.3. JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB,
paccmMaTpyBaeT AOKYMEHTbl U B LEeNnsAX BHECEHWUS WUCMpPaBfiEHWA B LOKYMEHT,
ABNAIOLWMACA  pe3ynbTaToOM NpefoCTaBfieHUss  MYHULUMNANbHOM  YCHyru,
OCyLlecTBnsAeT npoueaypbl, npeaycMoTpeHHble nyHkTom 3.5 PernmameHTta, un
BbloaeT MCMPaBMEHHbIN  OOKYMEHT  3asiBUTENO (ynosiHomo4eHHoMy
npeacTaBuUTENo) JIMYHO MOA4  POCAUCL C  USBATUEM Yy 3asBUTENS
(ynonHOMOYEHHOro npeAacTaBuTeEnd) opurnHana AOKYMEHTa, B KOTOPOM
COOEPXUTCA TexHu4yeckaa owmbka, unm HanpaenseT B agpec 3aaBUTENS
MOYTOBbIM OTMPaBreHNEM (MOCPELCTBOM SMEKTPOHHOW MOYThbl) MUCBMO O
BO3MOKHOCTM MOSTyYEeHUA AOKyMeHTa npu npegoctaeneHun B OpraH opurmHana
[OKYMEHTA, B KOTOPOM COLEPXKUTCA TEXHUYECKas oLumbka.

AOMUHNCTPATMBHbIE  Mpoueaypbl, YCTaHaBfMBaeMble  HACTOSALUMM
MYHKTOM, BbIMOSHAIOTCS B TeYeHue ABYX pabouux AHen nocrne obHapyXeHus
TEXHUYECKON OLUMOKM WU MOSyYeHUs OT nboro 3amHTEpecoBaHHOro nuua
3asiBNEHNS O AONYyLLUEHHOM oLmnbKe.

PesynbTatamy BLINOSTHEHUS aAMUHUCTPATUBHBIX MpoUenyp SABMSIOTCS:
BblAaHHbI (HanpaBreHHbIN) 3asBUTESIO JOKYMEHT.

4. Mopsaanok u oopMbl KOHTPOJSIA 3a NpefocTaBlieHUeEM
MYHULUMNAarIbHOU yCnyru

4.1. MNMopsgok ocyLecTBEHNS TEKYLLEro KOHTPOMA 3a cobrnogeHnem 1
NCMOMHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHBIMU NMLI@MU MOSTOXEHUN
PernameHTa 1 MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMBaKOLLMX
TpeboBaHUs K NpefoCTaBNEHUIO MyHULMNATbHOM YCIYTn, a TakKe NpUHATUEM
MU peLLeHni

KoHTpomnb 3a MOMHOTOW M KayecTBOM MPefoCTaBrneHns MyHULMNanbHOM
ycryru BKMoYaeT B cebs BbISIBMIEHME W YCTPaHEHME HapyLleHUn mnpaBs
3asBuUTENEeN, NpoBeaeHe NPOBEPOK CobnogeHUs npoueayp npefocTaBrneHus
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MYHULMNANbLHOW YCryru, NoAroToBKY pPeELUEHUn Ha pencteus (bespencreue)
AOJDKHOCTHBIX JUL, OpraHa MeCcTHOro camMmoynpaBrfeHuUs.

dopmMamy KOHTponsi 3a CoBnogeHUEM MUCMOSTHEHUS afMUHUCTPATUBHbIX
npouenyp ABNSAITCS:

1) npoBepka u cornacoBaHne NPOEKTOB LOKYMEHTOB MO NPenoCTaBlEHNIO
MYHULUMNAarbHON ycnyru;

2) npoBoAauMble B YCTAHOBFIEHHOM MOpsiAKE MpPOBEPKM BELEHUS
AEeronponsBoACTBa;

3) npoBeAeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbLIX MPOBEPOK
cobnofeHus npoueayp NPeLoCcTaBneHns MyHULMNANBHOR YCNyri.

B uensax Tekywlero KOHTPOSis WCMONb3YTCH CBEAEHUS, UMEHLLNECS B
3MNeKkTpoHHoN 6ase pfaHHbIX, cryxebHasi KOPPECMNOHAEHUMs, YyCTHas W
NMCbMEHHas MHOPMaLMA OOSMKHOCTHbBIX UL, OCYLLECTBMSAOLWMNX BbIMOMHEHNE
agMWUHUCTPAaTUBHbIX Npouenyp, XypHarbl y4eTa COOTBETCTBYOLLUNX LOKYMEHTOB
N gpyrne cBefeHus.

[na ocyLwecTBNEHNA KOHTPONSA 3a COBEpPLUEHMEM OENCTBUN npwu
npefocTaBneHnn MyHUUMNanbHON YCIyr U NPUHSTUN PELLUEHU PYKOBOAUTEHO
opraHa MecTHOro camoynpaBneHus NpeacTaBnslTCA CrpaBk/ O pesyrnbTaTax
npenocTaBneHnsa MyHULMNansHOM yenyru.

O cny4vasix M MNpUYMHax HapyLUEeHWS CPOKOB, MNOCIEenoBaTeNbHOCTU U
cofep)XaHusi agMUHUCTPATUBHbIX Npoueayp AOJPKHOCTHbIE NULA HEMEAJIEHHO
NHPOPMUPYIOT PYKOBOAUTENSA oOpraHa, MpefoCTaBMAOLWEro MyHULMNanbHY0
ycryry, a Takke npeanpuHUMaloT CpoYHblE Mepbl MO YCTPAHEHNIO HAPYLLEHWNA.

TekyLwMn KoHTpornb 3a cobrogeHUeM MocrefoBaTeNlbHOCTU AeNCTBUR,
onpefeneHHbIX agMUHUCTPaTUBHbIMKW NpouedypamMu MO  MNPEAOCTaBIIEHUIO
MYHULMNANbLHON YCMyru, OCYLECTBNSETCA 3aMeCTUTENEM pPYKOBOAUTENS
opraHa MecTHOro camoyrpasreHus, OTBETCTBEHHbLIM 3a OpraHmsauuo padboThbl
Mo rMpeAoCTaBfEHUO MyHULMNANbHOW  yCryrK, HadanbHWKOM  oTAena,
OCYLLIeCTBMSAOLLEro opraHusauuio paboThbl no NpefoCTaBneHNIo
MYHULMNArbHON YCIyri.

[NepeyeHb AOMKHOCTHBLIX MWL, OCYLUECTBMSALMX TEKYLUUA KOHTPOIb,
YCTaHaBMMBAaETCH TMOMOXEHUAMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa
MECTHOro camoynpasreHnsi U LOIMKHOCTHLIMU perfnamMmeHTamu.

4.2. NopsaaoK U NEPUOSUYHOCTb OCYLLECTBNEHUS NMaHOBbLIX M BHEMMAHOBbIX
MPOBEPOK MOMHOThLI U KaYyecTBa NPefoCcTaBNeHUs MyHULUNanbHOW ycnyri, B
TOM Ymcre NopsiAoK U hopMbl KOHTPOMS 3a NMOSHOTON U Ka4eCTBOM
NpenocTaBneHns MyHULUNanbHOW yCryru

KoHTporbHble npoBepku MOryT ObiTb MII@HOBLIMU (OCYLLECTBMAATLCA Ha
OCHOBaHWM MOMYroAoOBbIX MMM TOAOBLIX MraHOB paboTbl OpraHa MECTHOro
camoynpaBrieHus) M BHENNaHoBbIMW. [lpy NpPOBEAEHUN MPOBEPOK MOryT
paccmaTpuBaTbCA  BCE  BOMPOCHI, CBsi3aHHble C  NPEefOCTaBMEHUEM
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MYHULUMNANbHOW ycrnyrn (KOMMMEKCHbIE MPOBEPKM), WM MO KOHKPETHOMY
obpaLleHuto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX JML, OpraHa, NpefoCTaBMnsAoLEero
MyHULMNanbHY yCnyry, 3a peLleHns n gencteus (besgencraue),
MPUHUMaeMble (OCYLLECTBNAEMbIE) UMW B XO4€ NpeaocTaBeHns

MYHULMNANbHOW YyCryru

Mo pesyrnbTataMm npoBeAeHHbIX TMPOBEPOK B Cliyvyae BbiABIEHUSA
HapyLLIeHI/II7| npas 3agBuTenen BUHOBHbIE nnda NpPUBIiEKaTCA K
OTBETCTBEHHOCTU B COOTBETCTBMW C 3akoHogaTenbcTBoM Poccuickon

depepaunu.
PykoBoguTenb opraHa MECTHOro camMmoyrpasrieHuns HeceT
OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE PacCMOTPEHNE 3asaBINEHMI.
PykoBoguTernb (3amecTuTensb pyKoBOgUTENS) CTPYKTYPHOro

nogpasgeneHnsa opraHa MECTHOro camMoyrnpaBrieHnsi HECET OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe 1 (UNKn) HeHagnexallee BbINOSIHEHNE agMUHUCTPATUBHbBIX
AENCTBUN, yKasaHHbIX B pasgene 3 PernameHTa.

HomKHOCTHbIE NuLUa U UHble MyHULMNANbHbIE CryXXalyue 3a pPeLUeHus U
fencteua  (besgencrteue), npuHMMaemble  (OCYLLECTBISieMble) B Xopde
NPeAoCTaBMEHUA  MyHUUMNANbHOW  YCryru, HECYT OTBETCTBEHHOCTb B
YCTaHOBIEHHOM 3aKOHOAATENbCTBOM MOPSIOKE.

4.4. TlonoxeHuns, xapakTepusyLmne TpeboBaHNsa K NopsaKy U dopmam
KOHTPOIS 32 NpPefoCTaBNeHMEM MyHULMNANbHOR YCryr, B TOM YMCHE CO
CTOPOHbI FpaxgaH, X 00 beaUHEHUI U OpraHU3aLui

KoHTponb 3a npegocTaBrneHVEM MyHULUMNAnbHOW YCNYyrn CO CTOPOHBI
rpaxgaH, nx obbeguHeHWn M opraHmsauuii, OCYLLECTBMASIETCS MOCPELACTBOM
OTKPbITOCTU  AEATENbHOCTM OpraHa MEeCTHOro CcamoynpaBfieHust  MNpwu
npegocTaBfieH MyHUUUNAnNbHOW YCryry, rornyyYeHus MnosiHOW, akTyarbHOW U
LOCTOBEPHOW MHOPMaUMM O TMOPSAKE NPEeAOoCTaBMNeHUs MYyHULMNANbHON
yCnyrm u BO3MOXHOCTM pocyfaebHoro paccmoTpeHusi obpalleHuin (kanob) B
npouecce nNpefocTaBneHns MyHUUMNanbHOW yCryriu.

5. locynebHbIN (BHecyaeOHbIN) NOpsAAOK 06XKanoBaHUA peLeHun u
Aencteui (6es3geincTBUs) opraHa, npeaocTaBsoWero MyHuuMnanbHyr
ycryry, MHOrodpyHKLMOHarIbHOro LeHTpa npegocTaBneHus
rocyfapcTBeHHbIX U MyHULUNAaNbHbIX YCIYr, OpraHu3auui, ykasaHHbIX B
yactu 1.1 ctatbu 16 ®egepanbHoro 3akoHa Ne210-d3, a Takke ux
OOJMKHOCTHbIX FIUL, MYHULIUNANbHbIX CIyXawux, paboTHUKOB

5.1. 3asBuTENN UMEKOT NMpaBo Ha obxxanoBaHue B gocyaebHOM nopsigke
peweHun wn  gencteui  (6e3gencTBusl)  opraHa,  NpenoCcTaBrsOLLEro
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MYHULUMNANbHY Yycnyry, AOIMKHOCTHOrO nuua opraHa, NpeaocTaBrsAroLLero
MYHULIMNArbHYO YCrnyry, MyHULMNanbHOro Cry)allero, pyKOBOLUTESNS OpraHa,
npeaocTaBnsAnLLero MyHuUMnanbHy yCryry, MHOroyHKLUMOHAaNbHOro LeHTpa,
paboTHMKa MHOrOYHKLUMOHANBHOrO LIEHTPa, OpraHusauui, npenyCcMoTPEeHHbIX
yactbto 1.1 crtatbm 16 PepepanvHoro 3akoHa Ne 210-03, a Takke wux
pabOTHUKOB.

3aaBuTenb MOXeT 06paTuTbCs C xanobor, B TOM 4uCrie B CrepytoLmx
cnyyasx:

1) HapyweHune cpoka peructpaumm 3anpoca O NPefoCTaBMEHUN
MYHULMNANbHOW ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 depgeparnbHoro
3akoHa Ne 210-93;

2) HapyweHne cpoka npefoCcTaBneHus MyHuuunanbHom ycnyru. B
yKasaHHoOM criyqyae pocypebHoe (BHecygebHoe) obanoBaHue 3asiBUTENEM
peweHnn wn pencteuin  (6espgencteusl) MHOrOYHKLMOHANBHOMO LEHTPA,
paboTHMKa MHOroYHKLMOHaNbHOro LEHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOrOMYHKLUMOHArbHbIN LEHTP, PELLUEHMS U OENCTBUSA (De3aeincTBne) KoToporo
ob>xxanytoTcsa, BO3MNOXeHa (YHKUMS MO MNPEeAOCTaBMNEHNI0 COOTBETCTBYHOLUMX
MYHULMNAnbHbIX YCryr B NofiHOM obbeme B NMopsgke, onpenerieHHOM 4YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve Yy 3adABMTENS [OOKYMEHTOB WNM WHopmauum nunbo
OCYLLIECTBIEHUA OEUCTBUW, NMPeAcTaBrieHne UM OCYLLECTBIIEHNE KOTOPbIX HE
NpPenycMOTPEHO HOpMaTUBHbLIMU MpaBoBbIMU akTamu Poccuickon Pepepauuu,
HOpMaTUBHbLIMU NnpaBoBbIMMU akTamm Pecnybrnivku TaTapcTaH,
MyHUUMNANbHLIMWA NPaBOBbIMU akTaMy 4SS NPenoCTaBfEeHNss MyHMLUMNANbHOM
ycnyru;

4) oTKas B npueme [OOKYMEHTOB, MPEAOCTaBMeHNEe  KOTOPbIX
NnpPenycMoOTPEHO HOpMaTUBHBLIMU MpaBoBbIMU akTamu Poccuitickon ®enepaumu,
HOPMaTUBHbLIMU MpaBoOBbIMU akTammu Pecnybnuku TaTapcTtaH,
MyHUUMNANbHbIMA NPaBoOBbIMU akTaMy AN NPefoCTaBlEHNss MyHULUMNANbHON
yCnyru, y 3asiBUTens;

5) oTKas B NpefoCTaBrEHUN MyHULMMNANbHOW YCIyri, ecriv OCHOBaHUS
OTKasa He npeaycMoTpeHbl deaeparibHbiIMUA 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HAMU UHLIMU HOPMAaTUBHBLIMW MPaBOBLIMU akTaMmu Poccuickom
depepaumu, 3akoHaMM W UHBIMA  HOPMATUBHLIMW MPAaBOBLIMU  aKTamu
Pecnybrivkmn TaTapctaH, MyHMUMnanbHbIMY NPaBoBbIMY akTamu. B ykasaHHoMm
cnyvyae pgocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM PELLEHUA U
Aencteun  (6esfencTeusi)  MHOrOOYHKUMOHANbBHOrO  LEeHTpa, paboTHUKa
MHOropyHKLMOHaNbHOro  LEeHTpa BO3MOXHO B  Cclnyyae, ecnM Ha
MHOFOMYHKLMOHAaNbHbIA LEHTP, peLUeHns 1 nencTeus (6e3neicTene) KoToporo
obxanyroTcsl, BO3fnoXeHa YHKUMS MO MPELOCTaBIIEHNI0 COOTBETCTBYHOLLMX
MYHULMNAanNbHbIX YCryr B nofiHoM obbeme B nopsgke, onpenerieHHOM YacTbio
1.3 cTaTbu 16 ®egeparnbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3asBUTENsS] MpPU MNPEAOCTABNEHUU MYHULMMNANbHOW
ycnyrn nnatbl, He npeAyCMOTPEHHOW HOPMAaTMBHbLIMW MPAaBOBbLIMK aKTaMu
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Poccuiickon depepauum, HOpMaTMBHLIMW MPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHUUMNaneHbIMK NPaABOBLIMU akTaMu;

/) oOTKa3 opraHa, MpPefOCTaBMALEro MyHULMUNAaNbHYH  yCRyry,
AOIMKHOCTHOrO nuua opraHa, MPeAoCTaBMsoLLEro MyHULMNANbHYH YCnyry,
MHOTOYHKLMOHAMBHOro LeHTpa, paboTHMKa MHOroyHKLUMOHANBHOrO LeHTpPa,
opraHusauumi, npeaycMoTpeHHbIX YyacTbio 1.1 ctaTbu 16 defepanbHOro 3akoHa
Ne 210-®3, unu nx paboTHUKOB B UCMpPaBIEHNN AOMYLUEHHbIX UMY OMeYyaTok U
OLWMBOK B BblAaHHLIX B pesynbTaTe MPeAoCTaBlIEHUs MyHULMNANbLHON YCryri
AOKyMeHTax nubo HapylleHne YCTaHOBMEHHOro CpoKa TakuxX ucripasreHun. B
yKasaHHoM criyvae pocygebHoe (BHecynebHoe) obanoBaHue 3asiBUTENEM
pelweHnn un pencTeuii  (6es3feincTeBna) MHOrodyHKUMOHANBHOMO  LeHTPa,
paboTHMKa MHOrOPYHKLUMOHANLHOMO LIeHTpa BO3MOXHO B Cry4yae, ecnv Ha
MHOTrOMYHKLIMOHAMbHBIA LEHTP, pelueHus 1 aencteus (6esgeiicteme) KOToporo
0BKanylTcsl, BO3MOXeHa (YHKUMS MO NPedoCTaBMEHUI COOTBETCTBYHOLLMX
MYHUUMNAanbHbIX yCcnyr B NosilHOM obbeme B nopsigke, onpeneneHHoM YacTbio
1.3 cTtatbun 16 depepanbHoro 3akoHa Ne 210-$3;

8) HapyLleH/ne cpoka unv nopsifka Bbigavn AOKYMEHTOB MO pesyrbTartam
NpeAoCTaBNeHUA MyHMLMNANbHON YCnyru;

9) npuocTaHoBrEHWEe nNpeaoCTaBleHNs MyHMLUUNANbHOM ycryru, ecnu
OCHOBaHUA NPUOCTaAHOBMNEHNSA He NPeAyCMOTPEHbI heaepanbHbIMU 3aKOHaMu U
MPUHATBIMA B COOTBETCTBMU C HUMU WHbIMA HOPMATUBHBLIMW MPaBOBLIMU
aktamu Poccunckon depepauuun, 3akoHamMW M UMHBIMA  HOPMAaTMBHbBIMU
npasoBbiMK aktamu Pecnybnuku TatapcrtaH, MyHULMNanbHbIMU MPaBOBbIMU
aktamu. B ykasaHHom criydae pocyaebHoe (BHecynebHoe) obrkanoBaHue
3asBuUTENneM pelueHnin u gencteuin (besgenctsmsi) MHOrodyHKLMOHAarNbHOro
LeHTpa, paboTHMKa MHOroyHKLMOHANbHOro LeHTpa BO3MOXKHO B Criyyae, ecnu
Ha MHOroyHKLUMOHambHbIA LEHTP, pelleHus u pencteus (6espencrteue)
KoToporo  obxanyloTcs, BO3fOXeHa yHKUMS No  MnpenocTaBneHuto
COOTBETCTBYHOLUMX MYyHULMUMNAnNbHbIX YCrnyr B MOMHOM o6beme B MNOpsAKe,
onpeneneHHom vactbto 1.3 ctatbun 16 OepepanbHoro 3akoHa Ne 210-3.

10) TpeboBaHue y 3aaABMTENA NPU MNPEAOCTABMEHUN MYHULMMNANbHOM
yCrnyru SOKYMEHTOB UM UHdopmaLmu, OTCYyTCTBUE U (MNWN) HELOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuch Npu NepBoHavyaribHOM OTKase B MPUEME LOKYMEHTOB,
HeobxoouMMbIX ANA NPefoCTaBreHUs MyHuUuMnanbHOW ycnyru, nubo B
NPEeAoCTaBNEHUN  MyHULMNANbHON  YCryrk, 3a MUCKMYEHUEM  Cry4vaes,
NnpenyCcMOTPeHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-
®3. B ykasaHHom cnyvyae pocypebHoe (BHecypebHoe) obxxanoBaHue
3aABUTENEM peLUeHUn n genctsuin (6e3gencTBmsl) MHOrOYHKUMOHANbHOMO
LieHTpa, paboTHUKa MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B criyvae, ecnu
Ha MHOrOyHKUMOHanNbHbIA LUEHTP, peleHus u penctesusa (besgencreue)
KoToporo  obanytTcs, BO3fNoOXeHa  QYHKUMS N0  MNpenoCTaBEHUIO
COOTBETCTBYHLUMX MYyHULMNANbHBIX YyCNyr B MOSIHOM o6beme B nopsigke,
onpegeneHHom yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.
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5.2. )Kanoba nogaetcsa B NMCbMEHHOW hopme Ha ByMakHOM HOCUTENE, B
3MNEeKTPOHHOW popme B OpraH, NPeAoCTaBnsWMIA MYyHUUMMANbHY YCyry,
MHOrOQYHKUMOHanbeHbIn  UeHTp nubéo B COOTBETCTBYWOLWIUA  OpraH
rocygapCTBEHHOM BrnacTu, ABMAOLLMIACA yuypegurenem
MHOFOYHKLMOHAITbHOrO LueHTpa (Banee - yypeguTens
MHOroyHKUMOHArbHOro LIEHTpa), a TakKe B opraHusauuu, npeayCMOTPEeHHbIe
yacTtbto 1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha pelueHus
n pencteua (6espenicTBne) pPYKOBOOUTENSA oOpraHa, MpPeAoCTaBlAIOLLEro
MYHULIMNArbHYO yCrnyry, NOAAITCA B BbILUECTOALLMA OpraH (Mpy ero Hanmyum)
nmbo B cnyyae ero OTCYTCTBUS pacCMaTpyMBalOTCH HEMNOCPEACTBEHHO
pyKoBoAUTENEM oOpraHa, MpefoCTaBfAOWEro MyHULMNAanbHYO  YCnyry.
>Kanobel Ha peweHus wn  pgencteust  (besgencteue)  paboTHUKAE
MHOFOYHKLMOHAIbHOMO LeHTpa nogatoTcs PYyKOBOOMUTENO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. Xanobbl Ha peweHus wu OelcTeBud
(bespgenctene) MHOrOMYHKUMOHANBHOIO LEHTpa MnoJalnTca  yypeauTento
MHOroYHKLUMOHANbHOro LeHTpa Unu SOMMKHOCTHOMY NULYY, YNONTHOMOYEHHOMY
HOpMaTUBHbLIM NpaBoBbIM akToM Pecnybnuku TaTapctaH. >Kanobbl Ha peLleHus
n penctensa (6espencteme) paboTHUKOB oOpraHMsaunii, npenyCcMOTPEHHbIX
yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-$3, nopatoTcs
pyKOBOOMUTEMNSAM 3TUX OpraHusauui.

XKanoba Ha peweHuss u  pgenctBusi (besgencTteuMe)  oprala,
npefocTaBnAlLWero MyHAUMNanbHy YCRyry, AOIMKHOCTHOIO nuua opraxa,
NpefocTaBnAlLLIEro MyHULMNANbHY YCnyry, MYHAUMNanbHOro CriyKallero,
PYKOBOAUTENSA OpraHa, NpefocTaBlAOLEro MyHUMUMUNANbHYKO YCIyry, MOXET
OblITb HanpaBneHa MO MNo4yTe, 4Yepe3 MHOroMYHKLMOHAMNbHBIA LEHTP, C
Mcnorb3oBaHUEeM MHAPOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTU «IHTEpHETY,
oduuManbHOro camTta opraHa, NPEfoCTaBMSAOLWEro MyHAUMMNANbHY YCryry,
EaovHoro noptana nubo PecnybnukaHckoro nopTtana, WHMOPMaLUUOHHOW
cuctemMbl gocyaebHoro obxanoBaHusa, a Takke MOXET ObiTb MpuHATa npu
nuyHoMm npueme saasutens. XXanoba Ha pelweHnsa u gencrteus (6esgencrane)
MHOroYyHKLUMOHaNbHOro UeHTpa, paboTHMKa MHOroyHKLUMOHANLHOro LeHTpa
MOXeT ObITb HanpasfeHa Mo no4vte, C UCMNONb30BaHWEM WHGOPMALMOHHO-
TENEeKOMMYHUKALMOHHOW  CETU «UNHTEpHETY, oduumanbHoro  caumTa
MHOroyHKUMOHaneHoro uUeHtpa, EamnHoro noprtana nu6o PecnybnukaHckoro
noprtana, WHPOPMaLMOHHOMW cUCTeEMbl pgocynebHoro obxarnoBaHus, a Takxke
MOXeT ObITb MPUHATA MpU NUYHOM npueme 3asButens. XXanoba Ha pelueHus u
genctena (6esnencTene) opraHmsaumin, NpegyCMoTpeHHbIX YacTelo 1.1 ctatbu
16 PepepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB MOXET ObiTb
HanpasreHa no rnoyre, c NCcrnonb3oBaHNeEM NHOpPMaLMOHHO-
TEeNTeKOMMYHUKaUMOHHON ceTu «WHTepHeT», oduumnanbHbiX CalToB 3TUX
opraHusauuin, EguHoro noptana nmbo PecnybnukaHckoro noprana, a Takke
MOXeT BbITb MPUHATA NPU NINYHOM NPUEME 3asBUTENS.

5.3. ’Kanoba gomkHa coaepxaTtb:
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1) HaMmMeHOBaHWe opraHa, NpPefoCTaBNSAOLIEro MyHULMMNANbHYO YCyry,
AOIMKHOCTHOrO nuvua opraHa, npefoCTaBfsoWero MyHULMNanbHyw Ycryry,
nnbo MyHMUMNAnbHOro Cryallero, MHOroYHKUMOHANbHOrO LeHTpa, ero
pykoBoautensa n (unu) paboTHWKa, opraHusauui, npeaycMOTPEeHHbIX 4acTblo
1.1 ctatbu 16 PegepanbHoro 3akoHa Ne 210-d3, ux pykosoauTenen u (Unm)
paboTHUKOB, peLleHus n aencTBus (be3fencTBrE) KOTOPLIX 06XKanyTCs;

2) dbamunuio, ums, otyecTso (MocrnegHee - NMpu Hanmuuyum), cBedeHUs o
MecTe XWUTenbCTBa 3asaBUTeNns - duanyeckoro nuua nubo HauMeHoBaHue,
CBEeJEHUA O MeCTe HaxOXOEHUs 3asBUTENS - IPUOMYEcKOro nuua, a Takke
HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTPOHHOW NoyThl
(Npv HanNU4MKn) 1 NOYTOBbLIN aApec, NO KOTOPbIM AOMKEH ObITb HanpasneH oTeBeT
3aABUTENIO;

3) cBepfeHns o6 obxaryembiX pelueHusxX U gencTteusix (GesgencTeum)
opraHa, NpefoCTaBriAOWEro MyHUUMUMNAnbHY YCnyry, AOIMKHOCTHOro nuvua
opraHa, npefocTaBnsloLero MyHUUMnaneHyo ycnyry, nnbo MyHULUMMNanbHOro
cnyatuero, MHOroyHKLNOHaNbHOro LeHTpa, paboTHMKa
MHOTrOYHKLMOHAIbHOrO LIEHTPa, OpraHusauuin, npeaycMoTPeHHbIX YacTbio 1.1
ctatbun 16 ®egepansHoro 3akoHa Ne 210-®3, ux paboTHUKOB;

4) fnosoAbl, Ha OCHOBAHWUW KOTOPbIX 3asiBUTENb HE COrMaceH ¢ pelleHnemM
n penctenem (6esgencTsmem) opraHa, NpPefoCTaBrsOLIEro MyHUUMNAanbHY0
ycnyry, LOOJDKHOCTHOrO nuua opraHa, MpefocTaBnsalolero MyHUUMNanbsHyo
ycryry, nnbo MyHMUMNanbHOro Criyallero, MHOroyHKLMOHaNbLHOro LeHTpa,
paboTHUKa MHOroyHKLUNOHANbHOro LEeHTpa, opraHusauni, npenycMmoTpeHHbIX
vyacTteio 1.1 ctatenm 16 PegepansHoro 3akoHa Ne 210-©3, mx pabOTHUKOB.
3assutenem MoryT ObiTb MpeacTaBneHbl AOKYMEHTbl (MPU  Hamuuum),
noATeepXxaaroLyme LOBOAbI 3aaBUTENS, MO0 X KOMUK.

5.4. lNocTynusllas xanoba NOANEXUT peructpauum B CPOK He nosgHee
paboyero gHs, cnegyoLero 3a gHEM MOCTYMNIIEHMS.

85.9. >Kanoba, nocTynueLLas B opraH, NnpeaocTaBnsoLmiA
MYHUUMNAnNbHYO  YCNyry, MHOrOMYHKUMOHArbHbIA  LEHTP, YydYpenuTento
MHOrOYHKLMOHAaNbHOro LEHTpa, B OpraHusaumm, npegycMoTPEeHHbIe YacTbio
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nmMbo BbILECTOALMIA OpraH
(Npu ero Hanuyuu), NOANEXNUT PAacCCMOTPEHMIO B TEYEHME NsATHagUaTn padoumx
OHEN cO OHA ee peructpauuu, a B crnydae obxanoBaHusi OTKasa oOpraHa,
NpeaoCTaBnALEro MyHULMUNAIbHY YCyry, MHOrOYHKLUMOHANbHOro LEHTPa,
opraHmsaumin, NpefyCcMoTpPeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-®3, B npueme [AOKYMEHTOB Yy 3asaBuTensd nmbo B MCNpaBrieHUN
AOMYLLEHHbIX onevyaTtok M owmbok unm B criydae obxxarnoBaHWsS HapyLLUeHUs
YCTaHOBMEHHOro Cpoka TaKUX UCMpaBIieHUI - B TeYeHne naTu paboumx gHewn co
AHS ee peructpauuu.

5.6. Mo pesynbTaTtam paccMOTPEHUsA anobbl MPUHUMAETCH OAHO U3
criefyLwmx peLueHui:

1) xxanoba ygoBneTBOpPSETCH, B TOM Yucrie B popmMe OTMEHbI MPUHATOrO
PELLEHNS, UCMpPaBEHUa OOMNYLWEHHbIX OMNevYaTtok U OWMbOK B BbIgaHHbLIX B
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pesynbTaTe NpefocTaBneHns MyHUUMNanbHOW ycrnyru LOKYMEeHTax, BOo3BpaTa
3asBUTENIO0 [LEHEXHbIX CPEeAcTB, B3WMaHWE KOTOPbIX He npeaycMOTPeHOo
HOpMaTUBHbLIMU NpaBoBbIMU akTamu Poccuiickon ®epepaunmn, HopMaTUBHLIMA
npaBoBbIMU akTtamu Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
akTamu;

2) B yOOBIETBOPEHMM Xanobbl OTKasbIBAETCS.

He nosgHee gHs, cnegyrowero 3a QHEM MPUHATUSA PELLEHUS, YKasaHHOro
B HacCTodLWEM MyHKTe, 3asABUTESIl0 B MUCbMEHHOW dopMe M Mo XeraHuio
3a8BUTENSA B 3MIEKTPOHHOM hopMe HanpaenseTcsd MOTUBUPOBAHHLIM OTBET O
pesynbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cny4yae npusHaHusa >xanobbl nognexaiien yOoBrETBOPEHUIO B

oTBETE 3a8BUTENI0O O pesyrbTaTax PacCMOTPEHUs Kanobbl [aeTcs
MHpopmauus o OEeNCTBUAX, OCYLLECTBMSAEMbIX OpraHoM, NpPenoCcTaBMAOLLMM
MYHULMNaNbHYH ycnyry, MHOrOgYHKLMOHArbHbIM LLeHTpoM nubo

opraHusauuen, npegycMoTpeHHon 4acTteto 1.1 crtatem 16 PepepanbHOro
3akoHa Ne 210-93, B uensx HesamMenrMTENbHOrO YCTPaHEHUS BbISIBITIEHHbIX
HapyLUeHUN Mpu OKasaHUM MYHULUMMAnbHOW YCIyrn, a TakkKe MNPUHOCHATCSA
U3BUHEHNA 3a [OCTaBliEeHHble HeyaobcTBa U yKasbiBaeTcs MHpopmauusa o
AanbHENWNX [OENCTBUSX, KOTOpble HEeOoOXO4MMO COBEPLUUTb 3asiBUTEMO B
Lensax noryyYyeHus MyHuumnansHOoM yCnyru.

5.8. B cnyyae npusHaHusA xanobbl He nognexalien yaoBETBOPEHUIO B
OTBETE 3asiBUTEMD O pesynbTaTtax pPacCMOTPEHUs kanobbl parTcs
apryMeHTUPOBaHHbIE Pa3bsCHEHUSA O MPUYMHAX MPUHATOrO PeLUeHus, a Takxke
NHdopMaLma O Nopsiake o6XKarnoBaHUS MPUHATOrO peLLeHus.

5.9. B cny4yae ycTaHOBMEHUs B X04e UMK Mo pesyfibTaTaM pacCMOTPEHUS
Xanobbl NpU3HAKOB COCTaBa afMUHUCTPATMBHONO MpaBoOHaPYLUEHUS Wnu
NPEeCTYNSIEHUA SOMKHOCTHOE NULO, paboTHUK, HadereHHble NoSTHOMOYUAMU Mo
paccMoTpeHunto  xarnob, HesaMeanuTenbHO  HanpaenslwT  UMeroLecs
MaTepuaribl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pPernamMeHTy
npeaocTaBneHus MyHULMNanbsHoM
YCryru o npvemMy B MyHULMNanbHbie
obpasoBaTenbHblE OpraHMsaLuy,
peanusyoLue AonoSNHUTENbHbIE
obLeobpasoBaTenbHbie NporpamMmbl,
a TaKKe nporpamMmbl CriopTUBHOM

MoAroToBKuU
dopma
(bnaHk opraHa, npefocTaBnsAoLWLEro MyHULMMIANbHYO YCyry)
PEWEHUE
OT«___ » 202_ .
paccMOTpeHOo
3adaBrieHue
(HaumeHosaHue opzaHa, ynomHOMOYEHHO20 Ha NPUHSIMUE PelueHUs])
oT
(Homep u Oama 3asi8/eHus]) (PUNO 3aseumens)
NMPUHATO pelleHne O npenocrtaBneHnmn MyHVILI,I/II'IaJ'IbHOIZ ycnyrn no npuemy B
MyHUUMNanbHbIE o6pa303aTeanble opraHusaLun, peanunsyroLine

OOMNONTHUTEIbHbIE O6Ll.l€06pa3OBaTeﬂbele nporpamMmmMbel, a TaKKe nporpamMmmbl
Cl'lOpTVIBHOVI noAroToBKW:

(®UNO, Bama poxdeHus pebeHka)

Ansa 3akntoveHus ¢ obpasosaTenbHON opraHmsaunen goroeopa o6 obpasoBaHum
Heobxoanmo B TeyeHune yeTblpex pabounx AHen B yachbl
npvema noceTuTb obpasoBaTENbHY OpraHusaumlo U
npefocTaBUTb OpUrnMHaribl LOKYMEHTOB:

1. [JOKYMEHT, y4OCTOBEPSAIOLLMI NIMYHOCTb 3asIBUTENS;

2. CBnpgetenbCcTBO O pPOXAEHWM HECOBEPLUEHHOMETHEro nubo OOKYMEHT,
YAOCTOBEPSAOLUNIA SINYHOCTb HECOBEPLLUEHHOSIETHETO;

3. MeauumHckaa crpaBka 06 OTCYyTCTBMM MNPOTUBOMNOKA3aHWA AONs  3aHATUN
OTLENbHLIMWU BUAAMU UCKYCCTBA;

4. [TokyMeHT, yAOCTOBEpPSALWNA NTIUYHOCTL NPeaCcTaBUTENSA 3asBUTENS, B crydae
obpalleHns 3a npegocTaBfeHVEM MYHULMMANbHOW YChyrM npeAcTaBUuTens
3asBuTens;

5. [OKYMEHT, yOOCTOBEPSAILUMA MOMIHOMOYMNS MNPEACTaBUTENSA 3asBUTENS, B
criyyae  oOpalleHns 3a  NpPedoCTaBfEHMEM  MYHULUMNANbHOW  YCryrn
npeacTaBuUTeNs 3asBUTENS.
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Crenenus 06 3IEKTPOHHOM IOAINCH

HomxkHocTHoe nuuo (PNO)

(noanuck ynosiHOMOYEHHOrO AOMKHOCTHOrO Nuua
opraHa)
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MpunoxeHne Ne 2

K AIMVHUCTPaTMBHOMY
pernameHTy

npefocTaBneHnss MyHULMNanbHOM
yCriyru no npuemy B
MyHUUMNarbHbIE
obpasoBaTterbHble opraHusaLum,
peanunasyoLyme LOMNoNHUTENbHbIE
obLeobpasoBaTenbHbie
nporpaMmel, a TaKxke nporpaMmmvbl
CMOPTMBHOW NOLIOTOBKMU

dopma

(BnaHk opraHa, NpefoCTaBNsAOLLEr0 MyHULMNASbHYIO YCIyry)
Kowmy:

KoHTaKTHble JaHHbIE:

MpencraBuTens:

KoHTakTHble gaHHble

npeacraBuTens:
PELUEHUE
06 oTkase B nNpeAocTaBrIieHMU MYHULIMNANLHOW YyCNYIU
oT Ne
Mo pesynbTaTam pacCMOTPEHUA 3asBNEHMS OT Ne

(0Oama u HoMep 3asi8/leHUs]) MPUHATO pelwleHne o6 oTkase B
npegoCcTaBfeHn  MYHUUMManbHOM  YyCrnyrm no  CcrnegyrwmMm  OCHOBaHWUSM
(8bibpamb Heobxod0umnble):

1.

2.




PasbacHeHus
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NPUYnH OTKasa:

[ononHutensHo

NHGOPMUPYEM:

(ykasbleaemcsi UHopMayusi, Heobxodumas Ofid ycmpaHeHuUs Mpu4yuH
omkasa, a makxe UHasi 00nosTHUmMesibHasi UHghopmayus npu Haauyuu).

JorkHocTHoe nuuo (PUO)

CeeneHus 00 3JIEKTPOHHOU IIOIIICH

(noanuch yNonHOMOYEHHOrO JOIMKHOCTHOrO nuua
opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBneHnss MyHULMnansHom
ycnyru ro npuemy B
MyHULMNansHble obpasoBaTerbHble
opraHusauuu, peanusyroLme
AOMOSTHUTENbHbIE
obLyeobpasoBaTenbHble
nporpaMmsbl, a TakKe nporpaMmmvbl
CMOPTUBHOW NOArOTOBKMN

dopma
(BnaHk opraHa, npefocTaBnSOLLEro MyHULMNANBHYIO YCryry)

Kowmy:

KoHTakTHble AaHHbIE:

MNMpencrasutens:

KoHTakTHble AaHHble
npencraBuTens:

PELLEHME
06 oTKase B npuemMe OOKYMEHTOB, HeOO6XOOAUMBIX ANS NpefocTaBleHust
MYHULMNaNbLHOMW YCNYru no npMeMy B MyHuuunanbHble obpa3soBaTenbHble
opraHusauuu, peanusylouiue AononHUTeNbHbIe obleobpa3oBaTesibHbIe
nporpamMmbl, a TaKxe nporpamMmMbl CIOPTUBHOM MOATOTOBKMU
oT Ne

[Mlo pesynbTaTtaMm pacCMOTPEHUS 3asiBieHUs OT Ne
(Oama u Homep 3asiefieHUs]) NPUHATO pelleHue ob oTkase B
npyemMe [OKYMEHTOB, HeOoOXoAuMMbIX [ANA MPeAoCTaBMEHMS MyHULUMNAaNbHON
ycriyru, no cregyroLwmmMm OCHOBaHUAM (8bi6pamb Heobx00uMble):

1.

2,
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npuU4nH OTKasa.

[lononHuTenbHo

NHOPMUPYEM:

(ykasblieaemcsi UHgopmayusi, Heobxodumas Ons ycmpaHeHus MpPUYUH
omkasa, a makxe UHas 0oroJsIHumeribHas UHgopmayus npu Hamauyuu). '

HosmkHocTHoe nuuo (PUO)

Caeznenus 00 3IEKTPOHHON OAITUCH

{MToAMMCE YIMOITHOMOYEHHOr0 AOMKHOCTHOIO Nnua
opraHa)



MpoLuy

3a4ncnnTb
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[MpwnoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npenocTaBneHnss MyHUUMnanbsHom
ycryrv no npuemy B MyHUUMNanbsHble
obpasoBaTerbHble OpraHu3aLum,
peanusytoLme SOMOSHUTENbHbIE
obLyeobpasoBaTenbHbIe NporpaMmel,
a TaKkke nporpammbl COPTUBHOW
MOArOTOBKM

(HaumeHoBaHWe opraHu3auun)

oT

)
(damunus, ums, oT4eCTBO(NPU HANUYKUK) 3aaBUTENs
NOSTHOCTLI0)

AJpec mecTa XuTenbcTBa 1 (Mnu) agpec Mmecra
npebbiBaHus
3aaBUTENS:

TenedoH 3asBuTens goMm.

TenedoH 3asBuTens cor.

AJpec 3neKTPOHHOW NoYThl 3as8BUTENS

3aaBneHue

Moero pebeHka

Ha

obyyeHue

rno

(dbamunus. ums, oT4ecTBO (MpY HanMuum) pebeHka NOMHOCTbIO)
obLeobpasoBaTenbHOM OOMNONHUTENBHOM nporpamme
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(HaMmeHoBaHUe nporpaMmbl)

[aTa poxaeHus pebeHka

(4mncno, mecsl, rog poXAeHUS)
MecTto poxaeHus pebeHka

PekBn3nTLlI akTOBOW 3anucu o poxxaeHun pebeHka:

Ne akToBoW 3anucu ,

[aTta Bblga4m akToBOI 3anucu ,

MecTto rocygapcTBeHHON peructpauum aKToBOW 3anucu o} poxaeHuu

CHUIC

Anpec MecTa XUTENbCTBA U (UNn) agpec MecTta npebbiBaHns pebeHka

PesyanaT npenocraBrieHnd MyHVILI,VIFI&J'IbHDI?I ycnyru, npowy
npenoctaBunTb.

]:[B NMNYHBLIR KabuHeT [lopTana rocygapCTBEHHbIX U MyHULUMMAnbHbIX
ycnyr Pecnybnuku TaTapcTaH;

[ |8 MHOrothyHKLMOHANbHOM LEHTPE MPefoCTaBEHMs FOCY4apCTBEHHbIX
M MyHULMNanbHbIX yenyr Pecny6nvku TaTtapcTaH;

l:l B OpeaHe.

(nara) (noanuck)
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[MpunoxeHune Ne 5

K AOMUHUCTPaTUBHOMY
pernameHTy

npeaocTaBneHns MyHUUMnansHom
ycryru no npuemy B
MyHULMNanbHbIe
obpasoBaTernbHble OpraHu3aLum,
peanusyoLyme LOnNoNHUTENbHbIE
obLleobpasoBaTenbHble
nporpamMmsbl, a Takke nporpaMmmel
CMOPTMBHOW MOArOTOBKMU

PykoBogutento

OrT:

3aaBrneHue
00 ucnpaBneHUn TeXHUYECKOM OLLIUOKHU

CoobLyato 06 owwmbke, AOMyLEHHON NPU OKa3aHWUM MyHULMMANbHOW YCryru

(HaMmeHoBaHne ycnyrn)
3anucaHo:

[MpaBunbHbIE
cBeeHus:

[Mpowly wucnpaBuUTb AONYLUEHHYIO TEXHMYECKYHD OLWMOKY W BHECTU
COOTBETCTBYIOLUME W3MEHEHUA B [OKYMEHT, SBMSOLWMUIACA pesyrnbTaToM
MYHULMNANbHOW YCIyri.

Mpunarato crnegyoLme OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS pelleHns o6 OTKNOHEHUM 3asiBrieHUs 06 ucrnpaeneHum
TEXHMYECKOW OLLMBKM MpOoLLy HanpaBuUTb Takoe peLueHuE:

NocpencTBOM OTMNPaBMeHUs 3MNeKTPOHHOro [OoKyMeHTa Ha agpec E-
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mail: X
B BMAE 3aBEpPEHHOW kKonuum Ha OyMakHOM HocuTerne MNoYTOBbIM
OTrNpaBrieHNEM rno agpecy:

Hactoswm noareepaar: CBEOEHUS, BKMOYEHHblE B 3asBlIEHUE,
OTHOCALUMECH K MOEW INUYHOCTM W TMPEeAcTaBrnsgeMoOMy MHOK fvly, a Takke
BHECEHHbIE MHOI HWKe, [AOCTOBEPHbl. [lOKyMeHTbl (Konmun  [LOKYMEHTOB),
MPUroXeHHble K 3asBIiEHNI0, COOTBETCTBYKOT TpeboBaHWAM, YCTaHOBMEHHbIM
3aKkoHopaTernbctBoM Poccunckon depepaumn, Ha MOMEHT MpeacTaBlieHus
3asBNEHUNA 3TV JOKYMEHTbI AENCTBUTENBHbLI U COAEPXXaT LOCTOBEPHbIE CBEAEHUS.

(oata) (nognuce) (©.1.0.)








