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« /f» W%{; 20£r. r. ATbMETHEBCK No /éb’¢

06 yTBEpXAEHUN afMUHUCTPATUBHOIO
pernamMmeHTa no npeaocTaBneHunto
cogepxawmxcs B UHopMaLMOHHON
cucteme obecneyeHust rpagoCcTponTeNbHON
AEATENbHOCTM CBEeAEHUN, LOKYMEHTOB,
mMaTtepuanos

B uenax peanusaumm PepepanbHoro 3akoHa ot 27 wuwons 2010 .
Ne 210-®3 «O6 opraHusauuv npefocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr», pPyKOBOACTBYACb nocTaHoBneHvem KabuHeta MwuHuctpoB Pecnybnuku
TaTtapctaH ot 2 Hos6psa 2010 r. Ne 880 «O6 yrteBepxaeHum lNMopsigka pas3paboTku m
yTBEPXXAEHUA afMUHUCTPATUBHBIX PErfnaMeHToB NpeaoCcTaBeHns rocyaapCTBEHHbIX
yCnyr MUCMOMHUTENbHLIMKU OpraHamu rocyaapcTteeHHon Bnactu Pecnybnuku
TaTtapctaH U O BHECEHUM WU3MEHEeHWA B OTAeNbHble nocTaHoBneHus KabuHeta
MuHuctpoe Pecnybnuku TaTtapctaH», BO uUcnonHeHue noctaHoBneHusa KabuHeta
MuHucTtpos Pecnybnukn TatapctaH ot 13 anpensa 2021 r. Ne 242 «O6 yTeepxaeHuu
nnaHa MepornpuAaTM NO nepexofy Ha npefocTaBfieHMe couunanbHO 3HaYUMBbIX
rocyAapCTBEHHbIX  yCnyr,  ycnyr, npefocTaBfsieMblX  rocyfapCTBEHHbIMU
yypexaeHusamu Pecnybnukn TatapcTaH, B KOTOPbIX pa3mellaeTcs rocyaapCTBEHHoe
3agaHue (3akas), B 3NeKTpOHHOM dhopme,

WCMONMHUTENBbHbIM KOMUTET MOCTAHOBJAET:

1. YTBEpAUTb aAMMHWUCTPATMBHbLIA pernameHT no npeaocTaBneHuio
coaepxawmxca B MHPOPMaLMOHHOW cucTteme obecneyeHus rpagocTpouTenbHOM
[EeATEeNbHOCTU CBEAEHUI, AOKYMeHTOoB, maTtepuanos (IMpunoxexune Ne 1).

2. lNpu3HaTb YTpaTUBLUAUM CUIY NOCTAHOBMIEHNE UCMOMHUTENBHOIO KoMUTETa
AnbMeTbeBCKOro MyHuuunanbHoro pavoHa ot 11 pgekabpa 2020 r. Ne 1828 «O6
YyTBEPXKAEHUN aQMUHUCTPATUBHOIO pernameHTa npeaocTaBneHus MyHUUUNanbHOW
ycrnyrm no npefocTaBfeHntlo CBeAEeHWW, coaepxawmxca B MHPOPMaALUOHHOM
cucteme obecneyeHns rpagoCcTPoUTENbHON AEATENBHOCTMY.

3. [lpaBoBOMYy ynpaBneHWK  WUCMOMHUTENbLHOTO  KOMUTETA  paioHa
(XaHHaHoBa A.b.) onybnukoBaTb  HacTosillee  MNOCTaHOBMNEHWE B  raseTte
«ANbMETbEBCKUA BECTHUK» W pas3MecTuTb Ha OdwmumanbsHOM nopTane npaBoBOW
nHdpopmauun Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU).

4. Hacrosilee nocTaHOBMEHWe BCTyNaeT B CUMy nocne ero oguuymansHoro
onybnukoBaHus.
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5. KoHTponb 3a WCMONIHEHMEM HaCTOSILLEro NOCTaHOBNEHUS BO3NOXMUTb Ha
3amecTuTens pyKoBOAUTENS UCMOMHUTENbHOrO KOMUTETa paloHa No CTPOUTENLCTBY
Kocapesa [.B.

PykoBogutenb

UCNOJNTHUTENbHOIO KOMUTETA paﬁOHa
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MpunoxeHne Ne1
YTBEPXXJEH
NMOCTaHOBIIEHMEM UCMNONHUTENBHOIO KOMUTETA

ANbMETbEBCKOIro m HUUMNanbHOrro paFIOHa
oT «//» Mv 2 20 A/ r.Ne ApS4

ALMUHUCTPATUBHBIN pernamMeHT
npefocTaBneHusa MyHULUUNanbHON ycnyriu no npeaocTaBneHunto
coaepXalumxcs B MHpOpMaLUMOHHOM cucteme obecnedeHns rpagocTpouTenbHON
AeATenbHOCTU CBEAEHUA, [OKYMEHTOB, MaTepuanos

1. O6bwue nonoxeHus

1.1. Hacrtoswwmin  agMWHUCTPATUBHbLIA  pernaMeHT  npefocTaBreHns
MyHULUMNanbHON ycnyru (Aanee — PernameHT) ycTaHaBnMeBaeT CcTaHAapT M Nopaaok
NpeaoCTaBNeHUss MyHUUMNAnbHOW YCnyrn no nNpeaocTaBfeHuIo coAepXaluuxca B
nHpopMaunoHHoN cucteme obecneyeHus rpagoCcTPoOUTENbHON AeATENbHOCTU
CBEZIEHUI, JOKYMEHTOB, MaTepmanos (ganee — MyHuuunanbHas ycnyra).

1.2. Monyyatenu ycnyru: dusmyeckne nuua, lopuauvyeckue nuua (nanee -
3asaBuUTEND).

WHTepecbl 3asBuTenerd MoOryT npeacTaBnATb fvua, YNONHOMOYEHHbIe
3aBUTENEM B YCTaHOBNEHHOM MoOpsAKe, W 3aKOHHbIe nNpeacTaBuTenu U3nYecKux
nvy (aanee — npeacTaBuUTENb 3aABUTENS).

1.3. NHcbopMupoBaHue o NnpefocTaBneHn MyHULMNanbHoON ycnyru:

1.3.1. MHdopmauuss o nopsake npefocTaBneHus MyHUUMNanbHOW YCnyru
pasmeLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTEeHAaX, CoAepXalnx BU3yanbHYO U TEKCTOBYHO
MHOpPMaLMIO O MyHUUMUNanNbHOW YCryre, pacrofioXeHHbIX B MOMELUEeHUaX
MHOTrOYHKUMOHANbHbIX  LUEHTPOB  MNPefoCTaBMNeHUs  rocyAapCTBEHHbIX U
MyHULMNANbHbIX YCNYT.

2) Ha caiTe  MyHuMUMNanbHOroO  paioHa B WMH(POPMAaLUOHHO-
TenekoMMyHUKaunoHHo ceTn «UHTepHeT» (https://www. almetyevsk. tatarstan.ru.);

3) Ha [opTane rocyfapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnuku
TartapcraH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EpguvHomM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHbLIX ycnyr
(cpyHkuumi) (https:// www.gosuslugi.ru) (aanee — EanHbin nopran),

5) B rocyfapCTBeHHOM NHOPMaLMOHHON cucreme «PeecTtp
rocyfapCTBEHHbIX UM MyHuuunanbHblx  ycnyr  Pecnybnuku  TatapctaH»
(http://frgu.tatar.ru) (aanee — PecnybnukaHckuin peecTp).

1.3.2. KoHcynbTMpOBaHUe Mo BOMpOCaM NPefoCTaBNEHUSA MyHMLMUNAanbHOW
yCnyru ocyLecTBnseTcs:

1) B MHOroOyHKLMOHASNbHbIX LEeHTpax npeaocTaBreHnsa rocyAapCTBEHHbIX U
MYHUUMNAnNbHbIX YCNYr NpY YCTHOM o6palleHnm - INYHO Unu no TenedgoHy,

2) B MHTepakTuBHOW popme PecnybnukaHckoro noprana;

3) B KomuteTe 3eMenbHO-UMYLLECTBEHHbIX OTHOLLEHUIA U rpafoCTPOUTENbHOM
[AesaTenbHoCTU AnbMETLEBCKOrO MyHULMNAnNbHOro panoxHa (aanee — Komuter):

npv YyCTHOM obpalleHnm - MMYHO UNn No TenedoHy,
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npy nNMCbMEHHOM (B TOM uucne B OpMe 3MEKTPOHHOrO AOKYMEHTA)
obpalleHmn — Ha OyMaxHOM HocuTene Mo MnoyTe, B 3NEKTPOHHOW dopme no
3NEKTPOHHON nouTe.

1.3.3. UHdopmauna Ha EpuHom noprtane, PecnybnukaHckom nopTtane o
nopsiake M Ccpokax npefoCTaBNeHUs MyHWUMNanbHOW YCnyrM Ha OCHOBaHUW
cBefeHun, copepxawmxca B PecnybnukaHckom peecTpe, nNpeaocTaBnsercs
3asButento becnnaTtHo.

Joctyn K WHpopmMauum O Ccpokax W nopsaake  nNpeaocTaBneHvus
MYyHULMNANbLHO YCNyr ocyLecTBnseTcs 6e3 BbiNONHEHNA 3asBUTeNeM Kaknx-nmbo
TpeboBaHuii, B TOM uucne 6e3 ucnonb3oBaHWs MNporpamMMHoro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpeactsa 3asBuTens TpelyeT 3akniouveHus
MULEH3MOHHONO WNW WHOro cornaiwleHMs ¢ npasoobnagareneMm nporpammMHoOro
obecneyeHns, npegycMaTpuBalolWero B3UMaHWe nnatbl, pPerucTpauulo  wunu
aBTOpU3aLMIO 3asaBUTENS, NN NPeAOCTaBNEHNE UM NEPCOHanbHbIX AAHHBbIX.

1.3.4. Npwu obpalleHnn 3asBuTeNs NMYHO UNu nNo TenedoHy B COOTBETCTBUM
C MocTynuBLWKMM oBpaLleHem npefocTaBnseTcs nHpopmaumsa:

1) 0 MecTe HaxoXAeHUs MHOroyHKLMOHaNbLHOro LeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX M MyHUUMnanbHbix ycnyr, KomuTeTa (agpec, rpacduk pabotbl,
crnpaBoyHble TenedoHbl);

2) O nopsake NpedoCTaBMEHUs MyHWUMNAnbHOW YCnyru, O cnocobax wu
CpOKax nopayn 3asiBNeHun;

3) o0 kaTeropusix rpaxgaH, KOTOpbIM NpefoCcTaBnsaeTcs MyHuuunanbHas
ycnyra, O HOPMaTUBHbIX MPaBOBbIX  aKTax, Perynupylwmx  BONpoch
npeaocTaBfeHns MyHULUNanbHON ycnyru,

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMBIX ANA PAaCCMOTPEHUA 3asBIIEHUS O
NnpeaocTaBNeHnun MyHUUMNanbHOW ycnyru, O cpokax npuema u peructpauuu
3asBneHus;

5) 0 xofe npefocTaBneHUs MyHULMNAnNbHON yCnyru,

6) 0 MecTe pasMmelleHuss Ha oduuuWanbHOM cailTe WHpopmauum no
BOMpOCam NpeaocTaBneHna MyHUUMNanbHOM ycnyru;

7) o nopspke obxanoBaHus AeNCTBUN UnNn BesneincTena A4OMMKHOCTHbIX vy
Komutera.

Mo nucbMeHHOMY oOOpalleHulo COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
npefoCTaBneHne MyHUUMNanbHOM ycnyr, noapoBHO B NUCbMEHHOW opme
pasbACHAIOT 3asiBUTENO MNOPSAOK MpPefoCTaBeHUss MyHUUMNanbHOW ycnyru w
BOMPOCSI, yKa3aHHbIE B HAcCTOsILUEM NyHkTe PernameHTa, u B Te4eHue Tpex paboumnx
[Hel co AHA perucTpauun obpalleHus HanpaensiT oTeeT 3assuTento. OTeeTbl
[aloTcA Ha A3blke obpalleHns. B cnyyae HEBO3MOXHOCTM AaTb OTBET HA A3blke
oBpalLLeHns NCronb3ylTCsA rocyAapcTBeHHbIe A3blkn Pecnybnukn TaTtapcrtaH.

1.3.5. NHdpopmauua no Bonpocam npefocTaBieHUss MyHUUMNanbHon ycnyru
pasMellaeTtca  caunTe MYHMLMNANbHOrO  panoHa B WHpOpMaLMOHHO-
TenekoMMYHUKaLMOHHON ceTn «MHTepHeT» U Ha WHGOPMALMOHHBIX CTeHAax B
nomeweHuax Komuteta ansa paboTbl ¢ 3asBUTENAMUN.

MHdopmaumss Ha rocydapCTBeHHbIX fA3blkax Pecnybnukn  Tatapcrad,
pasmeLiaemasi Ha MH(HOPMaLMOHHBIX CTEHAAX U Ha canTe MyHWUMNanbHOro paioHa
B MH(OPMAaLMOHHO-TENEKOMMYHMUKALMOHHON  ceTn  «/IHTepHeT»,  Bknovaet
CBeleHUs O MyHULMNAanbHOM ycnyre, coaepxalmeca B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 29, 2.10, 2.11, 5.1 PernameHTa, uHdOpMaUUIO O MECTE HaAXOXAEHWUs,
cnpaBoYHbIX TenedgoHax, BpemeHu pabotbl Komuteta, o rpacuke npuema
3asBMNeHuit Ha NpefoCcTaBNeHe MyHULMNAanbHOW yCnyru.

1.4. [epeyeHb HOpMaTMBHbLIX  MPaBOBbIX  aKTOB,  PErynupyroLwmnx
npeaocTaBneHne MyHMUMNanbHOW ycnyru (C ykasaHMeM PEKBU3UTOB HOPMATUBHbIX



NPaBOBbIX aKTOB U UCTOYHWKOB UX OoduunanbHoro onybnvkosaHus), pasmeLleH Ha
EnvHom nopTane, B PecnybnunkaHckom peecTpe, Ha caiTe MyHMUMNanbHOro painoHa
B UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON ceT «HTepHeT».

TekcT aAMUHUCTPATUBHOINO pernamMeHTa B AeWCTBylOWen pefakuuu
noanexuTt pasmeweHvtio Ha EguHom noptane, B PecnybnukaHckom peecTpe, Ha
caiTe MyHUUMNanbLHOro panoHa B WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu
«HTEpHETY.

1.5. B PernameHTe ncnonb3yoTca cnegyowmne TEpMUHbl U onpeaeneHus:

cseaeHns — nicopmauusa o6 obpabatbiBaeMbix B MIHPOPMALMOHHOW cucteme
LOKYMEHTax, Martepvanax W uX peksusauTax, B TOM uucne uHdpopmauua o
pasMelleHnM 3aK/IOYEHUIA  3KCMEepTU3 NPOEKTHOM  AOKYyMeHTauuum u  (unw)
pe3ynbTaTOB MHXXEHEPHbIX W3bICKAHUIA, O rpaHuuax 30H C OCOObIMU YCMOBUSMM
UCMNOMb30BaHUSA TEPPUTOPUIN N XapaKTEPUCTUKAX TakMX 30H, O 3EMENIbHOM y4yacTke
(kapacTpoBbIi HOMEP 3EMESIbHOro y4yacTka, ero nnowjafb, MecTononoxeHue), ob
obbeKkTe KanuTanbHOro CTPOUTENbCTBA, O CETAX WUHXEHEePHO-TEXHUYECKOro
obecneyeHnsi, O TeppuUTOpUU, NPUMEHUTENBHO K KOTOPOW 3anpaluvMsaloTca
cBefeHus:;

AOKYMEHT — nognexaiwjas pasMelleHnto B MHGOPMaLMOHHON cucteme
[OKYMEHTUpOBaHHAA WHdOpMauus B BuAe TeKCTa, u3obpaxeHus u (Mnu) ux
coyeTaHus (B TOM 4ucne MawmHouyutTaemas MHopMaLums, BEKTOPHbIE U pacTpoBblie
NMPOCTPAHCTBEHHbIE [aHHblE), UWMeLWwas peksusuTbl U nossonsAwwas ee
naeHTUUUMPOBaTb B LIENAX nepeaayn, MCnonb3oBaHua U XpaHeHus,

- MaTepuan — noanexawjas pasMelieHuio B MHMOPMAaLMOHHON cucteme
WHGopMaUMa B BUAE TEKCTa, M3obpaxeHusa u (Mnu) ux coyeTaHusa (B TOM yucne
MalLUMHouYMTaeMass MHgopmaunsi, BEKTOPHblIE U pacTpoBble MNPOCTPAHCTBEHHbIE
[JaHHble), He obnapgawwan npusHakamu, yKasaHHbIMW B OnNpeaeneHud TepMuHa
«OOKYMEHTY;

yAaneHHoe paboyee MecTo MHOroyHKUNOHaNbHOro LueHTpa
NPeAoCTaBNEeHUst roCyAapCTBEHHbIX W MYHULMNAnbHbIX YCNyr — TeppUTOopuanbHO
ob6ocobneHHoe CTpyKTypHOe nogpasgeneHne (odpuc) MHOroyHKUNOHANbHOro
LieHTpa NpeAoCTaBNEHUs FOCYyAAPCTBEHHbIX U MyHULUMNANbHBLIX YCNYr, CO34aHHOe B
ropoACKOM (CEnbCKOM) MOCENEeHUU MyHULUMNanbHOro pavioHa Wi B TFOPOACKOM
okpyre Pecny6nuku TaTtapctaH B cooTBETCTBMU C NyHKTOM 34 [lpasun opraHusauum
AeATENbHOCTU MHOTO(PYHKLUMOHANbHbIX LEHTPOB NpeAoCTaBneHns rocyaapCTBEHHbIX
MU MyHAUMNAnbHbIX YCNyr, YTBEpPXAEHHbIX nocTaHosneHnem [lpaButenscrea
Poccuiickon ®egepauun ot 22 aekabps 2012 r. Ne 1376 «O6 yteepxaeHuu Npasun
opraHusauuvM [OesTenbHOCTU MHOroyHKLMOHAmMbHbLIX LUEHTPOB NpeAoCcTaBleHus
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr»;

TexHuyeckaa owwubka - owwmbka (onucka, onevaTka, rpammaTuyeckas wnu
apudmeTnyeckas owwubka nubo nopobHas owmbka), AonywleHHas OpraHom,
NPEeAOCTaBNALWMM MyHUUMNANbHYKO YCnyry, W npuBefwas K HeCOOTBETCTBUIO
CBEAEHWUN, [OKYMEHTOB, MaTepuanoB, BHECEHHbIX B [JOKYMEHT (pesynbTaTr
MyHUUMNAnbHOW yCnyrv), CBeAeHWsIM B [OKyMEHTax, Ha OCHOBaHUW KOTOPbIX
BHOCUNUCb CBEAEHUS,

MCOI] - rocyaapcTBeHHass WHopMaUMoHHaa cuctema obecneveHus
rpafoCTPOUTENBLHOWN AEeATENbHOCTH;

ECUA - EgvHas cuctema ugeHTudMkauum w  ayTeHTudukaumm B
NH(PACTPYKTYpE, obecnevmBatoLLen MHOPMALIMOHHO-TEXHOMNOrMYecKoe

B3aUMOAENCTBUE WH(POPMALIMOHHBLIX CUCTEM, UCMOSNb3yeMbIX ANS NpPeaoCcTaBneHns
rocyAapCTBEHHbIX ¥ MyHULMNANbHbBIX YCNYT B 3NIEKTPOHHOW hopMe.

depepanbHas rocyfapcTBeHHas nHdopMaLUMOHHas cucrema,
obecneunsarolias CaHKLUMOHWPOBAHHLIA [OCTYN YYAaCTHUKOB WMHEOPMALMOHHOIO
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B3auMoaencTeus  (rpaxgaH-3asButened U OOMKHOCTHbIX  NUL  OpraHoB
MCNOMHUTENBHOW BMacTU U OpPraHOB MECTHOro camoynpasneHusl) K UHdopmauuw,
coAepxallenca B rocyAapCTBEHHbIX WHMOPMALMOHHLIX CUCTEMaX WU UHbIX
NMHOPMALIMOHHbIX CUCTEMAX;

MoLl - MNocynapcTBeHHoe GrogxeTHoe yupexaeHne «MHoroyHKUMoHanbHbIN
LIeHTp NpepoCTaBNeHNst rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke
TaTtapcTaH»,

AUC MoL - AsTomatusMpoBaHHas  UMHOpmMauMOHHaA  cucTema
MHOrO(pyHKUMOHANbHbIX ~ LUEHTPOB  NPEeAoCTaBfeHuss  rocyfapCTBEHHbIX U
MyHuumMnaneHbix yenyr Pecnybnukun TatapcTaH.

B PernameHTe nop 3asBneHneM O NpefoCTaBfeHUn MyHuUMnanbHON ycnyru
(nanee - 3asiBNeHWe) NOHUMMaETCA 3anpoc O MpefoCTaBneHUun MyHULUNanbHOM
ycrnyru, noAaHHbIi B COOTBETCTBMU C NYHKTOM 3 cTaTbu 2 defepanbHoro 3akoHa or
27 wons 2010 r. Ne 210-93 «O6 opraHunsauumn npeaocTaBreHns rocyaapCcTBEHHbIX U
MyHMLMNanbHbIX yenyr» (aanee — ®eaepanbHbii 3akoH Ne 210-93).

2. CTaHpgapT npenocTaBneHus MyHULMNanbHON ycnyru

2.1. HanmeHoBaHne MyHMLMNanbLHOW ycnyru

MpepocTaBnexHne cogepXxawimxca B HpopMaLMOHHOW cucteme obecnevyeHuns
rpafoCTPOUTENBHOW AEATENbHOCTU CBEAEHUIN, [OKYMEHTOB, MaTepunarnos.

2.2. HanmeHoBaHWe WCNOMHUTENbHO-PACNoOPAAMTENBHOIO OpraHa MECTHOro
camoynpaBneHus, HenocpeacTBEHHO NPEeAOCTaBNASIOLWEro MyHULMNANbHYIO YCnyry:

UcnonHutenbHbin  KOMUTET  ANbMETbEBCKOrO  MyHULMNANbHOrO  pavoHa
Pecnybnukn TatapcraH.

WcnonHutens MyHuumnanbHon ycnyrn — KomuTteT 3eMenbHO-UMYLLECTBEHHbIX
OTHOLLUEHUI U rPafoCTPOUTENBbHOW AEATENBHOCTU ANbMETLEBCKOIO MyHULMNANbHOro
paiioHa Pecnybnuku TaTtapcTtaH (aanee — Komurer).

2.3. OnncaHwne pesynbTata npefocTaBneHns MyHuumMnanbHoOu yenyru.

2.3.1. Pe3ynbTaTtom npefocTaBneHus MyHULunanbHon ycnyru aBnsaeTcs:

1) cBefeHus, AOKyMeEHTbI, MmaTtepuansl, cogepxatwumecs s F'MCOI[,;

2) peleHne 06 oTkase B NpefocTaBneHnn MyHULMnanbHoOW yenyru.

2.3.2. PesynbTaT npenocTaBneHns MyHULMNanbHOW YyCnyru HanpasnseTcs
3aaBuTeni0o B OpME JNEKTPOHHOr0 [AOKyMEeHTa, MNOANUCAHHOro YCUNEHHON
KBanMpuLUMPOBAHHON 3NEKTPOHHON NOAMUCLIO YMOMHOMOYEHHOro AOMMKHOCTHOIO
nuua Komuteta, B cootBeTcTBUM ¢ PegepanbHbiM 3akoHom oT 06 anpens 2011 r.
Ne 63-®3 «O6 aneKkTpoHHOM nognucu» (nanee — ®eaepanbHblil 3akoH Ne 63-03) B
NUYHbIN KabuHeT PecnybnukaHckoro nopTana.

2.3.3. Mo BbLIGOPY 3asBUTENS pe3ynbTaT NpeAoCTaBMNeHUs MyHULMNanbLHOM
ycnyru, ykasaHHbii B noanyHkte 1 nyHkta 2.3.1 PernamenTa, Ha OymaxHom
HocUTene, MOAMUCAHHbIA YNOMHOMOYEHHbIM AOMKHOCTHBIM nuuoM Komuteta wu
3aBepeHHbIn nevaTbio KomuteTa, Boigaetcs 3assutento B Komutete unu 8 MOLL

2.34. 3asBuTenb BnpaBe NOMAy4YUTb  pes3ynbTar  NpeaocTaBneHus
MyHULUMNAnbHOW ycnyrm B (DOPME 3MEeKTPOHHOro [AOKyMEHTa B TeYeHue cpoka
[eicTBuA pesynbTata npefocTaBneHns MyHULUNanbHoOW ycnyru.

2.4. CpoKk npenocTaBneHust MyHUUMnanbHOW ycnyr, B TOM 4ucne ¢ y4eTom
HeobxoaumocT obpalleHnss B OopraHusauuu, yyacTeylollue B nNpeaocTaBneHuu
MyHULMNANbHON YCNyr, CPOK NMPUOCTAHOBNEHUA NpefoCcTaBneHns MyHUUMnanbHow
ycnyrm B Cry4ae, €Cnu  BO3MOXHOCTb NPUOCTAHOBMEHWUA NpedycMOTpeHa
3akoHogaTenctBoMm Poccuitickoit ®depepaunu, CpoK Bblgavu  (HanpasneHus)
[OKYMEHTOB, SIBMSIOLMXCA pe3ynbTaToM NPeaocTaBNeHns MyHUUMnansHoW yCcnyru.




2.4.1. Cpok npeaocTaBneHnss MyHUMUMNANbHOMW YCnyru: no 3anpocam,
HanpaBneHHeiM Ao 1 saAHBaps 2022 r.,, cBeAeHWs, [AOKYMEHTbl, MaTepuanbl
npegocrtaensaTcs B TeyeHne 10 pabouux AHer, no 3anpocam, HanpasneHHbIM
nocne 1 aHBaps 2022 r. - B Te4eHue 5 pabounx aHen.

2.4.2. MNpuocTaHoBNeEHMe cpoka NpeaocTaBneHns MyHULUMNanbHOW ycnyru He
npeaycMOTpPEHO.

243. HanpaeneHue AOKYMEHTa, ABnsoLerocs pesynbTaTom
NpeaoCcTaBneHuss MyHuMUMNanbHOM Yycnyrn B ¢popMe 3MeKTPOHHOro [OKyMEHTa,
3a8BUTENI0 OCYLLECTBNSIETCA B AeHb OMOpPMNEHUs W peructpauun pesynbrata
NpeAoCcTaBneHns MyHULMNanbHOW yCnyru.

2.5. VNcyepnbiBaowmin nepeyeHb JOKYMEHTOB, HeOOX0AUMbIX B COOTBETCTBUM
C 3aKkoHogaTenbHbIMM WAW MHbBIMA HOPMAaTMBHBLIMW NPABOBbIMWM akTamu Ans
NpenoCTaBneHUs MyHULMNANbHOW yCnyrM, a Takke YCMnyr, KOTopble SBMAIOTCA
HeobxoaumbiMM 1M obsizaTenbHbIMU ANA NPEefoCTaBfeHUsa MyHULMNanbHbIX YCryr,
nognexawimx npeacTtaBneHnto 3assutenem, cnocobbl UX NONyYeHUs 3asBUTENEM, B
TOM YUCne B 3N1EKTPOHHOM hopMe, NOPSAOK UX NpeacTaBneHus.

2.5.1. lna nony4yeHus MyHULMNAnNbHOW YyCnyrn 3assuTens npeacrasnset
cnepyloLwme AOKYMEHTbI HE3aBUCMMO OT KaTeropun n OCHoBaHUSA obpalleHus:

1) AOKYMEHT, YyAOCTOBepsioWMiA nUYHOCTL (He Tpebyetca B cnydvae
obpalleHus nocpeactsom PecnybnukaHckoro noprtana);

2) [OKYMEHT, yAOCTOBEpSoLWUiA NONTHOMOYUS NpeacTaBuTeEnNs 3asBuUTens, B
cnyyae obpalleHusa 3a npefocTaBneHneM MyHUUMNAanbHOW ycnyru npeacrasuTens
3asButena (He TpebyeTcs B cnyyae obpalleHuMa 3aKOHHbIX npeacrasuTenemn
umsmnyeckux nuy: B 3asBNEHUN yKa3blBAKOTCA PEKBU3NUTLI peLleHnsa o6 ycTaHoBneHun
OMNEeKU Unu cBuAeTenbLCTBa O POXAEHWMU, BblAAaHHOrO Ha Tepputopun Poccuinckon
depepauyun);

3) 3asBneHue:

- B ¢opme pokymeHTa Ha OymaxHoMm Hocutene (npunoxeHue Ne 1 K
HacToswemy PernameHTy);

— B 3NeKTpoHHOM dopme  (3anofnHAeTCA  NOCpPefCTBOM  BHECEHUS
COOTBETCTBYIOLMX CBEAEHUN B 3MEKTPOHHYIO POpMy 3asiBNeHus), NoanucaHHoe B
cooTBeTCTBMM C TpeboBaHuaMuM nyHkta 2.5.3 PernameHTta, npu obpalieHuu
nocpeacteom PecnybnukaHckoro noprana.

2.5.2. 3asBneHne un npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asABUTENEM O4HMM U3 cnegyroLmnx cnocobos:

1) yepe3s MOL| Ha BymMaXkHbIX HOCUTENAX U B BUAE 3NEKTPOHHbBIX AOKYMEHTOB,
cooTBeTCTBYOWMNX TpeboBaHmaM nyHkTa 2.5.3. PernameHTa;

2) nocpencteoM PecnybnnkaHckoro noptana B 3NEKTPOHHON hopme;

3) B KomuteT nu4yHO unu nocpeacTBOM MOYTOBOW CBSA3M Ha OymaXkHOM
HocuTene. 3asiBreHue n npunaraemMble JOKYMEHTbI, MPU HanpasneHnn nocpeacTsomM
NOYTOBOW CBA3U, 3aBEPSIOTCA B YCTAHOBNEHHOM Nopsake.

2.5.3. 3asBneHue, npu HanpaeneHuu nocpencTsoMm PecnybnukaHckoro
nopTana, noanucbiBaeTCcsA NPOCTON ANEKTPOHHOW NOANUCHIO 3aABUTENSA.

[Ana nony4YeHuss NPOCTON 3MEKTPOHHOW MoAnuMcu 3asBuTento Heobxoanmo
NpoWTK npoueaypy peructpaummn (ayteHtudukauumn) B ECUA, a take noarsepanTb
YYETHYIO 3anunchb.

OnNeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIe 06pasbl AOKYMEHTOB), YKa3aHHbIe B
NOANYyHKTE 2 NyHKTa 251. PernameHTa 3aBepstoTcA YCUNEHHOW
KBanMuUUMpoBaHHOW NOANUCHIO ML, YNONTHOMOYEHHbIX Ha co3faHve n nognucaHue

Taknux AOKYMEeHTOB, B TOM 4ucne HoTapuycamu.
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OnNeKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), NpunaraemMble
K 3asBMeHuo, B TOM 4uClie [AOBEPEHHOCTW, HanpaBnsaloTcA B Buae ¢annos B
dopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf pasmepom He 6Gonee 50 MbanT.

KayectBO npenocTaBnsieMbiX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX
06pa3oB [OOKYMEHTOB) AOMKHO MO3BOMATL B MOSIHOM O6beme npounTatbh TEKCT
AOKYMEHTa 1 pacno3HaTb PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewjaeTtca TpebosaTb OT 3aABUTENA:

1) npeacTaBneHWss AOKYMEHTOB W MHopmauum unuv  OCyLLEeCTBREeHUs
AEeWCTBUIA, npeacTaBfieHUe WM OCyLEeCTBNEHME KOTOpbIX He nNpeaycMOTPEHO
HOPMaTUBHbLIMW NMPaABOBbLIMU aKTaMu, perynupyownumMm OTHOLLEHUS, BO3HMKaOLWMWe B
CBSI3U C NpeAoCTaBNeHNEM MyHULMNANbLHOW YCIyru;

2) ocyLlecTBNeHna AeUCTBUIA, B TOM YMCne cornacosaHui, Heobxoammbix Ans
MONyYEeHUA MYHUUMMAnbHOMW YyCnyrm W CBfA3aHHbIX C obpalleHnem B WHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoyrnpaBfeHusi, opraHusauun, 3a
UCKMIOYEHMEM NONYyYEHUS YCMyr W MOMyYeHWs [OKYMEHTOB M WHopmauuw,
npenocTaBnsieMblX B pesynbTate nNpefocTaBneHuss Takux YCnyr, BKMIOYEHHbIX B
NnepeyHn, ykasaHHble B 4vactm 1 ctatbm 9 PepepanbHoro 3akoHa Ne 210-93
(HeobxoauMbIX 1 obA3aTeNbHbIX YCyr);

3) npencTaBneHuss [OKYMEHTOB W WMHOpMauuwn, OTcyTcTBue u  (4Mnu)
HEAOCTOBEPHOCTb KOTOPbLIX HE yKa3blBanucb Npu nepBoHa4vyanbHOM OTKase B npueme
AOKYMEHTOB, HEOOX0AUMBIX ANA NPeAoCTaBneHUs MyHUUMNanbHOW ycnyrn, nubo B
npeaocTaBneHMn MyHULMNANbHON YCnyru, 3a UCKIMIOYEHNEM CrieayoLunx cryyaes:

a) uameHeHune TpeboBaHMIN HOPMATUBHbLIX MPABOBbLIX aKTOB, KacaloLMXCS
NpeaocTaBneHus  MyHUUMNAnNbHOM  YCryrk, nocne nepBoHavyanbHOW nogayu
3asBneHnA 0 NpeaoCcTaBneHm MyHUUUNanbHOM yCnyru,

6) Hannuyue ownbOK B 3asiBNEHNM O NPeAoCTaBNeHNN MyHULMNANbHON yCnyru
U OOKyMEHTax, MOAaHHbIX 3asBUTENeM nocrne nepBoHayanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAUMBIX ANA NPeaoCTaBneHs MyHUUMNanbHOW ycnyri, nubo B
NpeaoCTaBNeHUNn MyHULUMMNANbLHOM YCNYrM U He BKIOYEHHbIX B MpeacTaBeHHbIN
paHee KOMMNMEKT LOKYMEHTOB,

B) UCTEYEHME cpoKa OENCTBUA AOKYMEHTOB MMM U3MEHeHue WHopmauuu
nocne nepBOHaYanbHOro OTKasa B NpueMe [OOKYMEHTOB, HeoOXoAuMbIX Ans
NPeAOoCTaBNEeHNss MyHULUMNanbHoW ycnyru, nubo B npefaocTaBneHn MyHuuunanbHom
ycnyru,

r) BbIABNEHME [OKYMEHTANbHO MOATBEPXAEHHOro dakra (npu3Hakos)
oWMBOYHOro UM NPOTMBONPaBHOro AencTeus (6esgeincTensa) AOMKHOCTHOrO nuvua
Komuteta, paboTtHnka MOL|, npu nepBoHa4yanbHOM OTKase B NpuUeme [OKYMEHTOB,
HeoOXoAMMbIX AONs  NPeaoCcTaBNeHusi  MyHuuunanbHon  ycnyru, nubo B
NpeaoCcTaBNEHUN MyHULMNANbHON YCNyrn, 0 Yem B NMUCbMEHHOM BUAE 3a NOANUCHIO
npepcepatens Komuteta npu nepBoHavanbHOM OTKa3e B MpuemMe [OKYMEHTOB,
HeoOXoauMbIX AN NpeaocTaBneHUuss MyHUUUNanbHOW ycnyru, YyBeaoMnseTcs
3afaBuUTENb, a TaKkke NPUHOCATCA U3BUHEHNA 3a AOCTaBNEHHble Heya00CTBa,;

4) npepocTaBneHus Ha BymMaKHOM HocuTene [OKYMEHTOB U WHopmauuu,
3NEeKTPOHHble 0bpa3sbl KOTOPbIX paHee Oblnu 3aBepeHbl B COOTBETCTBUWU C MYHKTOM
7.2 yact 1 ctatbun 16 ®epepanbHoro 3akoHa Ne 210-3, 3a ncknoyeHnem cny4vaes,
€CN HaHeceHne OTMETOK Ha Takue [AOKyMEHTbl nubo ux u3bATUE ABNAETCA
HEOOXOAUMbIM YCNOBUEM NPEAOCTaBMNEHUA FOCYAapCTBEHHON MU MyHULUMNANbHOM
YCnyru, U UHbIX Cny4Yaes, YCTaHOBMNEHHbIX deaepanbHbiMU 3aKoHaMu.

2.6. NcyepnbiBalowmin nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOPMaTMBHbLIMW MPaBOBbIMW akTaMu Ana npeaocTaBneHus MyHUUMnanbHOW
yCryru, KOTOpble HaxoAATCs B PacrnopsiKEHUM roCyfapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrnpaBfeHus U NoABEAOMCTBEHHbIX roCyAapCTBEHHbIM OopraHam wunu
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opraHam MECTHOro camoynpaBfeHUs opraHu3auuii U KOTopble 3asiBUTENb Brnpase
npeacTaBUTb, a Takke Cnocobbl UX MONyYeHUs 3asBUTENSAMU, B TOM 4ucne B
3NEeKTPOHHOW chopmMe, NOPSAAOK UX NpeAcTaBNeHUN; rocyfapCTBeHHbIN opraH, opraH
MECTHOro camoynpasneHusa nubo opraHusauusi, B PacrnopsXKEHUU KOTOPbIX
HaxoAATCA AaHHbIe JOKYMEHTbI.

2.6.1. NpepcraBneHne OKYMEHTOB, KOTOPble MOTYT ObiTb OTHECEHbI K AaHHOW
kaTeropuu, He TpebyeTcs.

2.7. UcyepnbiBalowuin - nepedeHb OCHOBaHUMM Ana oOTkasa B nNpueme
AOKYMEHTOB, HeobxoAuMmbIX ANA  NpefocTaBfeHus  MyHULUNanbHOW  ycnyru
(Bo3BpaTa 4OKYMEHTOB 6e3 pacCMOTPEHUSA MO CYLLECTBY).

2.7.1. OcHoBaHUsAAMM ANA OTKasa B nNpueme AOKYMEHTOB, Heobxoaumbix Ans
NPeAoCTaBNEHNUS MyHULMNANbHOW YCNyru, ABNAIOTCA:

1) HeKoppekTHoe 3anonHeHue obsasaTenbHbIX nonen B opme 3asBneHus
Ha PecnybnukaHckoM nopTtane (OTCYTCTBME 3anofIHEHUNA, HE4OCTOBEPHOE, HENOMHOEe
nnbo HenpaBuNbHOE, He COOoTBeTCTByWee TpeboBaHMAM, YCTAHOBMEHHbLIM
PernameHToMm);

2) npeAacTaBneHue 3MEKTPOHHbIX [OOKYMEHTOB (3NMEKTPOHHbIX 0b6pa3os
LOKYMEHTOB), HE MO3BONAOLWMX B NONHOM obbeme npoyuTaTb TEKCT AOKYMEHTa U
(unun) pacno3HaTb PeKBU3UTbI OKYMEHTA,

3) He COOTBETCTBYWOT [AaHHble Bnagensua KeanuduuMpoBaHHOro
ceptTucmkata Kn4a MNPOBEPKM  3NEKTPOHHON noAnucUM  AaHHbIM - 3asBUTENS,
yKa3aHHbIM B 3asiBNEeHUW, NOAAHHbIM B 3NEKTPOHHOW popme C MNOoCpeacTBOM
PecnybnukaHckoro noprana;

4) npepocTaBnieH HEeNnoNHbI KOMMMEKT [OKYMEHTOB, MNPeAyCMOTPEHHbIX
PernameHTom, siBnsowmxcs obssatenbHbiMy ANS NpeaocTaBneHns MyHMumMnanbHou
ycnyru,

5)  DOKyMeHTbl copepXaT NoBpeXAeHUsi, Hannyme KOTOopbIX HE NO3BOMSAET B
nonHom obbeme ncnonb3oBaTb UHPOPMaLUUIO U CBEAEHUA, NPOYMTaTb TEKCT U (Unn)
pacno3HaTb PEKBU3UTbI JOKYMEHTOB;

6) nopava 3asBNEHUA U UHbIX AOKYMEHTOB B 3NEKTPOHHON hopme nuLom,
HEYNOSIHOMOYEHHbIM Ha noAavy [AOKYMEHTOB;

7)  AOKYMEHTbl MMEIOT MUCNpaBneHusi, He 3aBepeHHble B YCTaHOBIEHHOM
3aKoHOAATENbCTBOM NOPSAKE;

8) [OKYMEHTbl  yTpaTunu Cuilly Ha  MOMEHT  obpalleHua  3a
npefocTaBneHneM MyHULMNanbHOW yCnyru;

9) npeacTaBneHve AOKYMEHTOB B HEHaAEXaLLnii opraH.

2.7.2. TlepeyeHb OCHOBaHUA Ansi OTKasa B NpuUemMe [OOKYMEHTOB,
HeobxoAuUMbIX ANA NONYyYEHMA MyHULUNANbHOW YCNyru, ABNAETCA UCYEPNbIBaOLLMM.

2.7.3. PeweHue o006 oTkaze B npueme 3afABneHUs WU [OOKYMEHTOB,
HeobXoAMMBbIX ANA NPEAOCTaBNEHNS MyHULMNANbHOW YCNYru, MOXET OblTb NPUHATO,
Kak BO Bpemsi npuema 3asBuTens, Tak W nocne nony4yeHuss OTBETCTBEHHbIM
AOMKHOCTHbIM  nuuom  Komuteta  HeobxoaumblX  AnNA  NpeaocTaBreHus
MYHAUMMNANbHOW  ycrnyrm  AOKYMEHTOB  (CBeAeHWW) C  UCNoNb3oBaHWEM
MEXBEAOMCTBEHHOIO  WMH(POPMALMOHHOrO  B3aUMOAEWNCTBUA, B  CPOK, He
npesbiwarowmin 9 pabounx AHEN co AHA peructTpauuu 3asBneHus.

2.7.4. PeweHne o6 oOTKase B Npueme [OKYMEHTOB, HeobOXoAuMblX AN
NoNyYeHss MyHULUMNanbHOW YCnyru, ¢ ykasaHMeM NpuYvH oTkasa, odopmMmnseTcs B
COOTBETCTBMU C (POPMOI, yCTAHOBNEHHOM B npunoxeHun Ne 2 K HacTosawemy
PernameHTy, noanucbiBaeTCA YCUNEHHOW KBanuUUMPOBAHHON  3NEKTPOHHOW
NoANUCbI0O B YCTAHOBNIEHHOM MOPSAKE YNOMHOMOYEHHbIM [AOMKHOCTHLIM NMLOM
Komuteta, 1 HanpasnseTcsa 3asiBUTENIO B NWUYHbIN KabuHeT PecnybnukaHckoro
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noptana u (unum) B MOLL B AeHb npuHATUS pelwweHuss o6 oTkase B npueme
AOKYMEHTOB, He0OX0AUMbIX ANA NOMYYEHUA MyHULUMNANBHON yCnyri.

2.7.5. 3anpelwjaetca oTkasbiBaTb B NpuemMe 3asiBIEHUS] U UHbIX LOKYMEHTOB,
HeobxoauMbIX ANs NpefocTaBNeHUMs MyHUUMNanbHOW YCnyru, B Criyyqae, ecnu
3asiBNeHve u [JOKyMeHTbl, Heobxoaumble ANs NpeaocTaBfeHUs MyHULMNanbHOW
ycnyru, nojaHbl B COOTBETCTBMM C WHGOpPMaAUMERn O Ccpokax W MNopsigke
npefocTaBneHMs MyHuuunanbHOM ycnyru, onybnukoBaHHonW Ha EguHoM noprane,
PecnybnukaHckom nopTane.

2.8. UcuepnbiBaoWwnini  nepeyeHb OCHOBaHWA ANs NPUOCTAHOBMNEHUS Wnu
OTKasa B NpeAoCTaBNeHnn MyHULMNanbHON yCnyru.

2.8.1. OcHoBaHus ANA NPUOCTaAHOBNEHUS NPefoCTaBNeHns MyHuMUuMnanbHOW
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHMa ons oTKasa B NpefoCcTaBNeHn MyHUUunanbHOW yCnyru:

1) 3anpoc He coaepXuT WHgopmauun, ykasaHHon B nyHkTe 8 [lpasun
NpefocTaBneHnss CcBedeHWW, [AOKYMEHTOB, MaTepuanoB, coaepXawmxca B
rocyfapcTBEHHbIX WMH(OPMaLMOHHbIX cuctemMax obecnevyeHuss rpagoCTpoOUTENbHOM
OEeATENbHOCTU, YTBEPXAEHHbIX nocTaHoBneHvem [lpaButensctea Poccuiickon
depepauun ot 13 mapta 2020 r. Ne279 (panee — [lpaBuna) (npu HanpasneHun
3anpoca, MEeXBEAOMCTBEHHOro 3anpoca 3asBUTENb YyKasblBaeT pPEeKBU3UTHI
HeobxoaumbiX cBegeHMh U (Unu) KagacTpoBblidi HOMep (HOMepa) 3eMernbHOro
yyacTtka (yvactkoB), U (unu) agpec (agpeca) ob6bekTOB HEABMKMMOCTU, U (Unw)
CBEAEHUs O TrpaHulax TeppuTopuu, B OTHOLUEHMM KOTOPOW 3anpalumsaloTcs
CBEAEHMSA, KOTOpbIE OOMKHbI coaepXaTb rpacmyeckoe onmcaHue MecTOMNoSoXeHUs
rpaHuL 3TON TEPPUTOPUN, NEpeYeHb KOOPANHAT XapakTepHbIX TOYEK 3TUX rpaHul B
CUCTEME KOOpAMHAT, YCTAHOBMNEHHOW Ans BefdeHus EauMHoro rocyaapCTBEHHOro
peecTtpa HegBwXUMOCTU. B cnyvae HanpasneHwus 3anpoca B OymaxHow copme
3aABUTENb YKa3biBaeT afpec 3NEeKTPOHHOWN NoYThbI, HAa KOTopbln KomuteT HanpasnseT
yBefomneHue o6 onnarte npeaocTaBieHns CBeAEHUN, AOKYMEHTOB, Matepuarnos);

2) 3anpoc He oTBevaeT TpeboaHuam nyHktoB 10 n 11 lpasun (B cny4ae
HanpaBneHuss 3asBuTenem 3anpoca B OymaxHoW dopme TakoW 3anpoc
noanucbiBaeTcsa nonb3osaTteneMm cobcTBeHHOPYYHO. B cnyyae noanucaHua 3anpoca
B OymaxHou copme nuuoM, YNONHOMOYEHHbIM [elCTBOBaTb OT WMEHU
nonb3oBaTensa (Oanee — ynonHOMOYEHHOE nuLo), obsisaTenbHbIM NPUNOXEHNEM K
TAKoOMy 3anpocy ABMATCA AOKYMEHTbI, NOATBEpXAaloWMne ykasaHHOe NonHoMouune
Takoro nuua. B cnyvyae ecnu 3anpoc HanpaenseTtca nonb3oBaTenemM  unu
YNONMHOMOYEHHbIM NIMLOM B 3MEKTPOHHON (PopMe, TakoW 3anpoc noanucbiBaeTcs
NPOCTOW 3MEKTPOHHOW MOANWUCLIO Monb3oBaTens nubo ynonHomouveHHoro nuua. B
crnyyae noAnuMcaHus YNoNMHOMOYEHHbIM NWLOM 3anpoca B 3NEKTPOHHOW dopme
obs3aTenbHbIM  MPUNOXEHWEM K TakoMy 3anpocy SABMAKTCA  AOKYMEHTbI,
NoATBEPXKAALME YKa3aHHbIE NOMTHOMOYMA TAKoro nuua);

3) 3anpoc oCcyLeCTBNSAETCA B OTHOLLUEHUW CBEAEHUI, KOTOPbIE B COOTBETCTBUK
¢ 3aKkoHogaTtenbcTBoM Poccuiickort ®enepauun cogepxat mHdopmauumio, AOCTyn K
KOTOPOA OrpaHUYEH U 3aaBUTENb HE UMEET npasa A0CTyna K He,

4) 3anpalumBaemble CBeAEHWUs, OOKYMEHTbl, maTepuanbl OTCYTCTBYIOT B
MHOpMaUNOHHOW CUCTEME Ha AaTy pacCMOTPEHUA 3anpoca.

2.8.3. MNepeyeHb OCHOBaHWIN Ans OTKa3a B NpeAoCTaBneHnn MyHUUUNanbHoun
yCcnyru ABNSETCA ucyepnbiBaloWuMm.

2.8.4. PeweHne o6 oTkase B NPEeAOCTaABNEHUN MyHMLUMNANbHOW ycnyrun c
ykasaHMeM nNpudMH oOTkasa odopmnsieTcs B COOTBETCTBUM C  hOPMOW,
ycTaHoBneHHon B npunoxeHun Ne 3 k HacToswemy PernameHTty, noanucbiBaeTcs
YCUNEHHON KBanMUUMPOBAHHOW 3NEKTPOHHOW MOAMUCLID B  YCTaHOBIEHHOM
nopsiAke YNONMHOMOYEHHbIM [OMMKHOCTHbIM nuuom Komwuteta, u HanpasnseTca
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3asiBUTENIO0 B NUYHbIN KabuHeT PecnybnukaHckoro noptana u (unu) 8 MOL| B gexb
NPUHATUA pelleHnsa 06 oTkase B NpeaoCcTaBneHnn MyHULMnanbHom ycnyru.

2.8.5. 3anpellaeTcsa oTkasblBaTb B NpeAoCTaBNeHUM MyHULMNANbHOW yCnyru
B Cry4yae, ecnu 3asiBfieHne o npeaocTaBneHUn MyHUUMNanbHOW ycnyru nogaHo B
COOTBETCTBMM C MHGoOpMaumehn O Cpokax W nopsiake npeaocTaBneHus
MyHULMNanbHON ycnyrn, onybnukoBaHHoh Ha EguHom noptane, PecnybnukaHckom
noprane.

2.9. Nopspok, pasmMep U OCHOBaHUA B3MMaHWsA rocyaapCTBEHHOW NOLUMUHbI
Unn UHOW NnaTbl, B3UMaAeMou 3a npeaocTaBneHne MyHuUunanbHOW yCnyru.

2.9.1. MyHuumnansHas ycnyra npeaocraBnsieTca Ha 6e3Bo3mMe34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNAIOTCSA HeobxoaMMbIMU U 0b6s3aTeNbHLIMU
ANs NpefoCcTaBNeHnss MyHMUMnNanbHOW yCnyrn u NnpeaocTaBnsitoTCA opraHvM3auusmMm
U YNONMHOMOYEHHbIMMW B COOTBETCTBUM C 3aKkoHoZaTenbCTBOM Poccuitckom
depepauun aKkcnepTamu, yyacTBYWOLMMU B NpefocTaBfieHuM MyHULMNanbHOWM
ycnyru.

MpepocTtaBneHvne HeobxoauMbIX U 0B6A3aTenbHbIX yenyr He TpebyeTcs.

2.11. lNopsagok, pasmep U OCHOBAHUA B3MMaHUA NnaTbl 3a nNpegocTasBfeHue
ycnyr, KoTopble SiBNATCA HeobxoaumMbiMn 1 obszaTenbHbIMU ANs NpeaocTaBneHuns
MyHUUMNANbHON ycnyrn, BKMoYas WHoOpMauuilo O MeToAuKke pacyeta pasmepa
Takon nnaTbl.

MpepocTtaBneHne HeobxoanmbIX U 06A3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMAAHUA B o4vepeau npu nogadve 3anpoca o
npeaocTaBneHnmn MYyHULMNaNbHON ycnyru, ycnyru, npeaocTaBnsieMoun
opraHusauuen, ydacTByloLllel B NPefoCTaBMneHnM MyHULUNanbHOW ycnyru, u npu
nonyyYeHun pesynbtata npefocTaBneHns Takux ycnyr.

2.12.1. Bpems oxupgaHua npu nopave 3afABNEHUMA Ha  nonyyYeHue
MYHULMNAnbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Mpwv nonyyeHun pesynbTaTta NpefocTaBNeHnsa MyHULMNanbHON ycnyru
MaKcuMarnbHbI CPOK OXMUAAHUS B oMepean He AOMKEH npesbiwaTtb 15 MUHYT.

2.13. CpoKk 1 nopsaok perucrpauun sanpoca 3asBuTens O NpeaocTaBneHuu
MYHULMNANLHOW YCNyr U ycnyru, NnpefocTaBnsemMon opraHusauunei, yyacTeylolei
B NPeAoCTaBeHn MyHULMNAanbHON yCrnyru, B TOM Y1Cne B 3NEeKTPOHHOW dopme.

MonyyeHHble 3asiBNeHWs, B TOM 4YWUCne B  SNEKTPOHHOW  hopMme,
PErMCTPUPYIOTCS B A€Hb X NONYYEHUS.

Peructpauua ocyllecTBnsieTca Ha crnegylowmin paboyuin feHb, B crnyyae
nonyyeHuss 3asiBneHunii nocne 16 yacos Tekyllero paboyero AHSA WU B BbIXOAHOW
(NpasgHUYHbIN) AEHb.

2.14. TpeboBaHnss K nNOMELlEHMAM, B  KOTOpbIX NpeaocTaBnseTcs
MyHULMNanbHas ycnyra, K 3any OXuAaHusi, Mectam Ans 3anofiHeHUsl 3anpocoB O
NPEAOoCTaBNeHUN  MYHULMNANbHOW  ycnyri, WHGOPMaUUOHHbIM  CTeHaam C
obpasuaMum UX 3anOSfIHEHUA W MepeyHeM [OKYMEHTOB, Heobxoaumblx Ans
NPefoCTaBneHNa Ka4oN MyHULMNAnbHON YCNyru, pasmeLlleHnio U ogopMmeHuio
BU3yanbHOW, TEKCTOBOM W  MyNbTUMEAWNHOW  uHdopmauum O  nopsake
npeaocTaBneHns TakoW ycnyrs, B TOM Yucne K obecneyveHwio AOCTYNHOCTU Ans
MHBaANWAOB  YyKa3aHHblX O00bEeKToB B COOTBETCTBMM C  heaepanbHbIM
3aKoHOAaTenNbLCTBOM U 3akoHogaTenoctBoM Pecnybnuku TatapctaH o couunanbHoW
3aluTe nHBanuaos.

2.14.1. NpepocTaBnexHve MyHUUMNanbHON ycnyru ocyLecTBNAETCA B 34aHUAX
M MNOMeLLeHnsAX, OOOpYyAOBaHHbIX MPOTUBOMOXAPHOW CUCTEMOW WU CUCTEMOM
NOXapOoTyLUEHUS.

Mecta npuema 3asiButenein obopyayloTca Heobxogumon Mmebenbio ANS
ochopMneHuss AOKYMEHTOB, UH(POPMALMOHHBIMU CTEHAAMMN.
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O6ecneunBaetcs OecnpensaTCTBEHHbIW AOCTYN  MHBaNMAOB K  MeCTy
npegocTaBneHns MyHuumnanbHon ycnyrn (yaobOHbI BXOA-BbIXO4 B MOMELUEHUA W
nepemeLlleHue B Ux npegenax).

BusyanbHas, TekcToBas W MynbTUMeAuMnAHas WHgopMauus O nopsake
npenocTaBneHns MyHULMNanbHON ycnyru pasmellaeTcs B yA00OHbIX AN 3assuTenen
MecTax, B TOM YuCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANUA0B.

2.14.2. B cootBeTcTBUM C 3akoHopaTtenbcTtBOM Poccuiickon Peagepaumm o
counanbHON 3aWuTe MHBaNWMAOB B Uensx GecnpensTCTBEHHOro AoCTyna K MecTy
NPeAoCTaBNEeHUss MyHMUMNAnbHON ycnyrn obecneynsaeTcs:

1) conpoBOXAEHWe WHBANWMAOB, UMEIOLUMX CTOMKUE pacCTpPoWCTBa (yHKUMK
3pEHUS U CAMOCTOATENBHOIO NEpPeaBMKEHUS, U OKa3aHMe UM NoMOLLK,

2) BO3MOXHOCTb MOCagKku B TPAHCMOPTHOE CPEACTBO U BbiCaAKW U3 HEro, B
TOM YUCIE C UCMNONb30BaHMEM Kpecna-KonACKu;

3) Hapnexaulee pasmelieHne obopyaoBaHMA U HocuTenen UHopmauuu,
HeobxoauMbIX Ana obecnevyeHus 6GecnpensTCTBEHHOro [OCTyna WHBaNWAoOB K
ycnyram ¢ y4eTOM OrpaHUYeHnin NX Xn3HeaeaTeNnbHOCTH;

4) py6nvpoBaHue HeobGXOAUMOW ANS WHBANWAOB 3BYKOBOW W 3pUTESIbHOM
WHOpMaLMKM, a TaKkKe Haanuceil, 3HAKOB W WHON TEKCTOBOW U rpacuyeckou
WHOPMaLMK 3HaKaMK, BbINONHEHHBIMU penbedHO-TOYEYHbIM WpKdToM Bpains;

5) ponyck cypaonepesoaynka n TudnocypaonepeBoaymka;

6) nonyck cobaku-npoBOAHMKA NPU HAaNUYMM AOKYMEHTA, NOATBEPXAAOLEro
ee cneunanbHoe obyyeHwe u BblgaBaemoro no d¢opme u B nopsgke, KoTopble
yCTaHOBMEHbI NpukasoM MuHUCTEpCTBa TpyAa v couuanbHoi 3awmTbl Poccuiickon
depepaumn ot 22 uoHa 2015 r. Ne 386H «O6 yTBepxaeHUn hopMbl [OKYMEHTa,
noATBepXaalroLero cneuuanoHoe obyvyeHue cobaku-npoBOAHWKA, W Nopsiaka ero
BblAAuYMn».

2.14.3. TpeboBaHuss B 4actn obecneyeHuss OOCTYNHOCTM ANA WHBaNUA4oB
0OGbEKTOB, B KOTOPbIX OCYLLECTBSETCA NPeAoCTaBneHne MyHULUMUnanbHon ycnyru, u
CpPeAcTB, WUCMOMb3yeMbIX NMPU NPeAoCTaBlEHUN MyHUUMNanbHOW ycnyri, KoTopble
yKasaHbl B NoAnyHKTax 1 — 4 nyHkTa 2.14.2. PernameHnTa, NpUMEHSIOTCA K oOObekTam
U cpeacTBam, BBEAEHHbIM B 3KChyaTauvio unuv NpoLIeALIMM  MOoAepHU3auuio,
pekoHcTpykuuto nocne 1 nions 2016 r.

2.15. MokasaTenu AOCTYMHOCTU W KayecTBa MYyHULUMNAnNbHOW YCNyru, B TOM
yucne KONuYecTBO B3aUMOAEWCTBUI 3asiBUTENs C AOSMKHOCTHbIMKA nuuamMu npu
npefocTaBfeHnn MyHULMNanbHON YCNyr U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb
nonyyYeHnss MHopmMaumm 0 Xofe NPeAoCTaBEHNUs MyHULMNAnNbHON yCnyru, B TOM
yucrne C UCNonb3oBaHWEM WMHGOPMALMOHHO-KOMMYHUKALMOHHBIX — TEXHONOMMI,
BO3MOXHOCTb JNMOO HEBO3MOXHOCTb MOMyYEHUS MyHUAUMNAnNbLHOW ycnyru B
MHOropyHKUNOHANbHOM LUeHTpe npeaocTaBneHus rocyfapCTBEHHbIX n
MyHUUMNanbHbIX ycryr (B TOM uucne B rofnHOM obbeme), B nobom
TeppuTOpManbHOM noApasdeneHnn opraHa WUCMOMHUTENbHO pacnopsauTenbHOro
opraHa MecTHOro camoynpasreHusi, No Bbibopy 3asBuTens (dKCTeppuTopUanbHbIN
NPUHLMN), NOCPEACTBOM 3anpoca O NpefoCTaBNEHNN HECKOMbKMUX rocyAapCTBEeHHbIX
u (MNK) MyHULMNAnbHbIX YCNYr B MHOrO(YHKUMOHANbHBIX LieHTpax npeaocTaBneHns
rOCyAapCTBEHHbIX M MyHULMNAnbHbIX YCMyr, NPeayCMOTPEHHOro craTbeu 15.1
depnepanbHoro 3akoHa Ne210-®3 (KOMNNEKCHbIN 3anpoc).

2.15.1. MokasaTensiMu AOCTYNHOCTU NPEAOCTaBNEHNS MyHULMNANBHOW yCnyru
ABNAOTCA:

pacnonioXeHHOCTb MOMELLeHUss, B KOTOpOM BedeTcA npuem, Bblgada
[AOKYMEHTOB B 30HE AOCTYNHOCTN OBLLIECTBEHHOrO TPAHCNOPTA;

Hanuume HeobxoaAMMOro KonuyecTsa CrneuuanucToB, a Takke NOMEeLLeHU, B
KOTOPbIX OCYLLECTBNSAETCSA NpUemM JOKYMEHTOB OT 3asiBUTENEN;
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Hanuyne wucuyepnbiBaollen uHdopmauun o cnocobax, nopsiake U cpokax
NpefocTaBneHns  MyHUUUNAnbHOMW  YCNyrM Ha WHGOPMAUMOHHbLIX  CTeHAaaXx,
opuumanbHOM calTe MyHuuMnanbHOro pavoHa, Ha EauHom  noprane,
PecnybnukaHckom nopTtane;

oKasaHve MnoMolW WHBanuaam B NpeoAoneHun OGapbepos, MellalLwmx
NONYYEHUIO UMM YCIyTr HapaBHE C APYrMMU NMuamu.

2.15.2. lokasaTenaMu KayecTBa NpeaocTaBfeHMs MYHULMUNANbHOM YCnyru
ABMNSAOTCA:

1) cobnogeHne CpokoB NpuemMa u pacCMoTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyyeHus pesynbtata MyHULMNanbHOM ycnyru;

3) oTcytcTBue 06OOCHOBaHHbIX >Xanob Ha HapyweHusa PernameHTa,
coBepLueHHble paboTHukamu Komutera,

4) KONMMYECTBO B3aMMOAEWCTBUIA 3asBUTENA C AOSMKHOCTHBIMU nuuamu
(6e3 yyeTa KOHCynbTaUun):

a) B3aumogencTeue 3assutens ¢ pabotHukamu MOL npu npepocrasnexHun
MyHULMNANbHOM YCNyrn OCyLLEeCTBNAETCS OAUH pa3 Npu NpeacTaBneHnun 3anBrneHus
CO BCEMU HEOBXOAUMbIMU AOKYMEHTaMU;

6) oguH pas B cny4ae HeobxoAMMOCTM MoOfyvYeHuss pesynbraTa
npefocTaBneHuss MyHuuunansHon ycnyru B MOL B dhopme ak3emnnsapa
3NEeKTPOHHOro foKyMeHTa Ha BymaKkHOM HocuTene.

MpoaomKUTENbHOCTb OAHOIO B3aUMOAEWCTBUA 3asBUTENSA C [AOMMKHOCTHLIMU
nuuamu Npy NpegocTaBneHn MyHULMNANbHON YCNyru He npesbillaeT 15 MUHYT.

3asBuUTENb BNpaBe OLEHWUTb KayecTBO NpefoCTaBfeHus MyHuuMnanbHOW
ycnyru C NOMOLUbIO YCTPOWCTB MOABWXHON paauoTenedoHHON CBA3KU, C
ncnonb3oBaHnem EguHoro noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX
YCTPOWCTB.

2.15.3. UHpopmaums o xofe npefocTaBneHns MyHUUnnanbHon ycnyru MoxeT
OblTb Mony4YyeHa 3asiBUTENEM B NUYHOM kabuHeTe Ha EavHom noptane wnu Ha
PecnybnukaHckom noptane, 8 MOLL.

2.15.4. MNpepocTaBneHme MyHULMNANbHON ycnyru ocyllecTsnseTcs B nobom
M®Ll no Bbibopy 3asiBUTENs HE3aBMCMMO OT MECTa €ro XUTenbcTBa unv mecta
dhakTmyeckoro npoxueaHus (NpebdbiBaHnA) NO IKCTEPPUTOPUANbHOMY NPUHLIUNY.

Bblgaya pesynbTata B CcooTBeTCTBMM C absauem nepsbiM nyHkta 2.3.3
PernameHTta ocyliecTBnsieTca B BbiOpaHHOM 3asBuTenem otaeneHuv (yaaneHHoM
paboyem mecTte) MOLL myHuumunaneHoro paiioHa unu B otaenednn MOL ropoackoro
OKpyra, B KOTOPOM pacrnonoXeH Ucnpalumsaemblii 3eMenbHbIA y4acTok.

3asBuTenb BnpaBe MOMyYWTb MyHWUMNAnNbHYKO ycnyry B cocTaBe
KOMMMEKCHOro 3anpoca.

2.16. NHble TpeGoBaHWss, B TOM u4WCne Yy4yuTbiBalOLME OCODEHHOCTH
NPeaocTaBneHnss MyHULMNANbHOW YCNyrn Mo 3KCTEppUTOpManbHOMY MpuHUUny (B
cnyyae, ecnu MyHuUMnanbHas ycnyra npefocTaBnaeTca no 3KCTepputopuanbHOMy
NPUHLMNY) U OCOBEHHOCTU NPEAOCTaBIEHNS MYHULIMNANBHON YCYri B 3NIEKTPOHHOW
dopme.

2.16.1. Mpu npegocTaBNeHnn MyHULMNAnNbHON yCNyrn B 3NeKTPOHHON dopme
3asBuUTENb BNpase:

1) nonyyuTb WHpopmauuio O nopsake U Ccpokax npeaocTaBneHus
MyHULMNAnNbLHOM yCnyru, pasmeLleHHyto Ha EanHom noptane n Ha PecnybnukaHckom
noprane;

2) noaaTb 3asiBfieHMe O MpeAoCTaBreHUuM MyHULMNanbHOW yCnyru U WHble
LAOKYMEHTbI, Heobxoaumble ANA NpPeaoCTaBneHUs MyHWUMNanbHOW ycnyru, B TOM
yucne OOKYMEHTbl U MHOPMaUWUIo, 3NEeKTPOHHble 06pasbl KOTOpbIX paHee Obinu



12

3aBepeHbl B COOTBETCTBMU C NYHKTOM 7.2 yactn 1 ctatbn 16 depepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonbsoBaHnem PecnybnukaHckoro noprana;

3) nony4nTb CBEAEHUA O XOAe BbINOSIHEHUA 3asBMEHUA O NpeaoCTaBNeHUu
MYHULMNANbHOW YCnyrn, NoAaHHbIX B 3N1EKTPOHHON hopme;

4) ocywecTBUTb OLEHKY KayecTBa npefocTaBneHnMa MyHULMNAnbHOW ycnyru
nocpeacteom PecnybnukaHckoro noprana;

5) nonyuntb pesynbTaT NPeAoCTaBNEeHUs MyHULMNanbHOW ycnyru B opme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue un gencteue (6espencreue) Komuteta, a
TaKkke €ero [OMKHOCTHbIX NuL, MyHUUMNanbHbIX CryXawux nocpeacTtsoM
PecnybnukaHckoro  nopTtana, noptana  cdenepanbHoOu rocyfapCTBeHHOM
UH(OPMaLIMOHHOM CUCTEMbI, obecneuynBatoLlen npouecc  pocyaebHoro
(BHecynebHoro) obxanosaHua peLueHnin U aencTeuin (6e3nencTemns), CoBepLUEHHbIX
Nnpv NPELOCTaBIEHUN TOCYAAPCTBEHHbIX W  MyHULMNAnbHbIX YCNyr opraHamu,
NPeAoCTaBNAWMMM  FTOCYAAPCTBEHHbIE M MyHAUMNanbHble  yCnyru,  UX
JOMKHOCTHBIMW NULAMN, FOCYAapPCTBEHHBIMU U MyHMLMNANbHLIMU CNYy>XaLlUMK.

2.16.2. ®dopmupoBaHue  3asBNEeHWs  OCYLLECTBMNSAETCA  MOCPEACTBOM
3anofIHEHUsI 3NEKTPOHHOW hopMbl 3asiBneHus Ha PecnybnukaHckom noptane 6es
HeobX0AMMOCTU AOMONMHUTENbBHON NoAa4un 3asBNeHNa B KaKON-nMbo nHon opme.

2.16.3. MNpu dopmupoBaHun 3aseneHns Ha PecnybnukaHckom nopTane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUA 3asaBNEHUA U UHbIX
LAOKYMEHTOB, He06X0AMMbIX ANSA NPeAoCTaBNeHns yenyru,

2) BO3MOXHOCTb  3arOfIHEHUS]  HECKOMbKUMMW  3asaBUTENAMU  OLHOW
3NEeKTPOHHOW chopMbl 3asiBneHus npu obpatlleHuun 3a ycnyramu, npeanonaraioLmmm
HanpaBfieHMe COBMECTHOrO 3asiBNIEHNS HECKONMbKUMU 3asiBUTENSIMMU;

3) BO3MOXHOCTb nevaTh Ha OymaxHOM HOcuTeNne Konuu 3MEeKTPOHHOW
dhopmMbl 3aABNEHNS;

4) coxpaHeHuWe paHee BBE[EHHbIX B ONEKTPOHHY OopMy 3asiBNeHus
3HayeHun B nOOON MOMEHT MO >XenaHuK nonb3oBaTens, B TOM 4ucne npu
BO3HUKHOBEHMM OLIMOOK BBOAA W BO3BpaTe [Ans NOBTOPHOrO BBOAA 3HAYEHW B
3NEKTPOHHYI0 hopMy 3asBneHus;

5) 3anonHeHue nonei 3aNeKTPOHHOW (hopMbl 3asiBNEeHWA A0 Havana BeoAa
CBEAEHWUI 3afBUTENEM C MCMONb30BaHMEM CBEAEHWIA, pa3MeLLEeHHbIX B ECUA, un
cBeaeHuii, onybnukoBaHHbiXx Ha EpuHom nopTane, PecnybnukaHckom noprane, B
yacTu, KacawLLenca cBeaeHUN, OTCYTCTBYIOLMX B €ANHOIA cucTemMe uaeHTudmkaumm
1 ayTeHTudukauuu,

6) BO3MOXHOCTb BEPHYTbCSA Ha NioGOIA N3 3TanoB 3anofHEHUs! 3NEKTPOHHON
copMbI 3asBneHus 6e3 notepu paHee BBeAeHHON MHopmaLuK;

7) BO3MOXHOCTb AOCTyna 3asBuTtens Ha PecnybnukaHckom noprane K paHee
NoAaHHbLIM UM 3asiBNIEHUSIM B TE€YEHWEe He MeHee OAHOro roaa, a TakkKe 4acTU4HO
chOPMMPOBAHHLIM 3asiBNIEHUAM - B TEUEHNE HE MeHee 3 MecsLieB.

2.16.4. 3anucb 3asiBuTenen Ha npuvem B MOL, (nanee - 3anuchb)
ocylecTBnAeTca nocpeacTeom PecnybnukaHckoro noprtana, TenedoHa KOHTaKT-
ueHTpa MoL.

3asBUTENO NPEAOCTaBMAETCA BO3MOXHOCTb 3anucu Ha nobble cBoOOAHbIE
AN npuema Aaty v BpeMsi B Npeaenax yCTaHOBIEHHOro B MHOrO(yHKLMOHaNbHOM
LeHTpe rpaduka npuema.

3anncb Ha onpedeneHHyl AaTy 3aKkaH4YuBaeTCa 3a CyTKM OO0 HacTynneHua
3TOW AaThbl.
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Ans OCyLLeCTBNEHUA npeasapuTenbHOM 3anucu nocpeacTeoMm
PecnybnukaHckoro noptana 3assBuTento HeobXxoouMo ykasaTb 3anpaliMBaemble
CUCTEMOW AaHHble, B TOM Yucne:

hamnnuio, NMsA, 0TYECTBO (NPU HaANMYUK);

Homep TenedoHa,

afpec aNeKTPOHHOW NOoYThI (MO XenaHui);

Xenaemyto aaty U Bpems npuema.

B cny4yae HecooTBETCTBMA CBeAEHW, KOTopble cooblmn 3asiBuTenb npu
npeaBapuTENbHON 3anucK, LOKYMEHTaM, NpeACTaBneHHbIM 3asBUTENEM NPU NIMYHOM
npueme, npeasapuTenbHas 3anucb aHHyNMpyeTcs.

Mpu ocyuwlecTBneHun npegsBapuTenbHON 3anucu 3assutento obecnevnsaeTcs
BO3MOXHOCTb pacnevaraTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3asButenb
coobWNT agpec 3NEeKTPOHHOW NOYTbl, HA yKa3aHHbIA agpec Tawkke HanpasnseTcs
WHpopmMaumss O NOATBEPXKAEHWW NpeaBapUTENbHOM 3anncu C yKasaHUMeM AaTbl,
BPEMEHM U MecTa npuema.

Mpu ocylwiecTBNeHnn npeaBapuTEnbHOW 3anucu 3asBuTenb B 06A3aTenbHOM
nopsiake uHdopMupyeTcs O TOM, YTO npeABapuTenbHas 3anucb aHHyNUpyeTcs B
cryyae ero HesiBkv no ucrevyeHnn 15 MUHyT ¢ Ha3Ha4YeHHOro BpEMeHU npuema.

3assutens B ntoboe Bpems Bnpase OTKa3aTbCA OT NpeaBapuUTEnbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3aABUTENSA COBEPLUEHUA UHbIX OEWCTBUIA, KpOME
NpoxoXaeHuss  uaeHTudukaumm ©n  ayTeHTudukaumm B COOTBETCTBUM  C
HOpMaTMBHbIMM NpaBoBbIMK akTamu Poccuitickon depepaunu, ykasawusa Uenu
npuema, a TaKkke nNpefoCTaBneHus CBEAEHW, HeobxoAuMmblX ANsA  pacyeTa
ANUTENBHOCTU BPEMEHHOrO MHTEpBana, KoTopblii Heobxoaumo 3abpoHuposaTb ANA
npuema.

3. CocTaB, nocneaoBaTenibHOCTb U CPOKM BbINONHEHWUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMHEHUS, B TOM YMCre 0CO6EHHOCTH
BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP B 3NEKTPOHHOWN chopMe, a TaKkke
0COBEHHOCTU BbINOMIHEHWUA aAMUHUCTPATUBHbIX NpoLueayp B MHOroMyHKLUOHamNbHbIX
LeHTpax

3.1. OnucaHne nocnegoBaTenbLHOCTU OEUCTBUMA  NpU  NpeaocTaBneHun
MyHUUUNANbHOMW yCrnyru.

3.1.1. MpenocraeneHne  MyHWUMNAnNbHOW  YCnyrn  BKMYaeT B cebs
cnepyowme npouenypbl:

1) okasaHue KOHCymnbTauuii 3aaBUTENIO;

2) NpUHATUE U perncTpaumnsa 3asaBneHus;

3) noaroToBKa pesynbTaTta MyHULMNanbHoON ycnyru,

4) Bblaaya (HanpaeneHue) 3asBuUTeNto pesynbTaTa MyHULUNanbLHON ycnyru.

3.2. OkasaHue KOHCynbTauuin 3assuTenio.

3.2.1. OcHoBaHWeM Ha4yana BbINOMIHEHMA aAMWHUCTPATMBHOW npoueaypbl
ABnseTca obpalleHve 3asBuTens No BONpocaM, CBA3aHHbIM C NpPeaoCTaBiEHUEM
MyHULMNAnNbHOW ycnyru.

JIOMKHOCTHBIM  NUOM  (pabOTHUKOM), OTBETCTBEHHbIM 3a BblNOSIHEHNE
aAMUHUCTPATUBHOM Npoueaypsbl, ABNSAETCA:

- npv obpalleHum 3ansutens 8 MOL| — pabotHnk MOLI;

- npu obpaLleHnmn 3assutens B KomuteTe - cneuunanuct Komurera.

3.2.2. 3asBuTenb BnpaBe 06paTUTLCA 3a KOHCYNbTauuMen O Nopsaake U cpokax
npefocTaBneHnss MyHuuunaneHoi ycnyru B MOLL nuyHo u no TeneqoHy u
3NEKTPOHHOW MoyTe.
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PaboTHuk MOL| KoHCynbTUpyeT 3asBuTens, B TOM Yyucrne no cocrasy, hopme
npeacTaBnsaeMon  AOKYMeHTauum W Aapyrum  BormpocaMm  Ans  nonyyeHus
MYHULMNANbHOM YCRyru.

3aaBuTENb MOXET MNONyYuMTb WHOPMAUUIO O nopsaKe NpefoCTaBMEeHUs
MyHUUMNanbHOW  ycnyrm  nytem cBobogHoro pgoctyna ¢ caumta Mol
http://mfc16.tatarstan.ru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, BbINOSHAOTCA B AEHb
obpalueHus 3asasuTens.

Pesynbtatamu BbINOAHEHWS aAMWHUCTPATUBHBLIX Npoueayp SABNAOTCA:
KOHCynbTauus no cocrtasy, dopMe npeacTaBnsemMon AOKyMeHTauuuM v Apyrum
BONpocam, HeoBXoAUMbIM ANSA NOyYEeHUA MyHULUNANbHOW YCnyru.

3.2.3. 3asButenb Bnpase obpatutecs B KomuteT no TenedoHy U
ANEKTPOHHOW MoYTe, a Takke MOoNyyYnTb KOHCynbTauuio Ha PecnybnukaHckom
nopTane, cauTe MUCMOMHUTENbHONO KOMUTETA O MOpAAKE U CpoKax nNpeaocTaBneHus
MyHUMUMMANbHOW ycnyr, B TOM 4ucne no coctasy, ¢opme npeacrasnsemon
[OKYMEHTaUMM 1 ApyruMm Bonpocam ANs NonyYyeHus MyHULMNanbHoOM ycnyru.

JIoMKHOCTHOE nMLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe WHdOpMUpyeT
3aaBUTENsA B COOTBETCTBUM ¢ TpeboBaHusmu nyHkTa 1.3.4. PernameHTa.

Mpoueaypbl, YyCTaHaBNMMBaeMble HACTOALWMM MYHKTOM, BbINOMHATCA B
TeyeHue Tpex pabounx AHen co AHA NocTynneHns obpalleHus.

PesynbTatamy BbINOMHEHUA aAMWHUCTPATMBHbLIX nNpoueayp SABNSAIOTCA:
KOHCynbTauuMm no cocTasy, ¢opme npeAcTaBnAemMoi AOKyMEHTauuu W apyrum
Bonpocam, Heo6xoAUMbIM AN NONYyYEeHUA MyHULMUNanbHON yCnyru.

3.3. lNpuHATHME N perncTpauuna 3asaBneHus.

3.3.1. lMpuem [OKYMEHTOB ANsi NpefoCTaBfeHuss MyHuuMnanbHOW ycnyru
yepe3 ML, unun yaanexnHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeacrtaeBuTtenb 3aseuTens) obpawaetca B MOL c
3anpocoM O NpeAoCTaBneHn MyHULMNanbHOM ycnyru u NnpeacTasnsieT AOKyMEHTbI B
COOTBETCTBMM C NYHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTtHuk M®LL, BegyLuii npuem 3asBneHui:

onpegensieT npegmeT obpalleHus;

YAOCTOBEPSIET NIMYHOCTb 3asABUTENS;

NPOBOAMUT NPOBEPKY NONHOMOYMIA NULA, NOAAIOLLEro AOKYMEHTDI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWUAM, ykadaHHbiM B
nyHkTe 2.5. PernameHra;

3anonHAeT anNeKTPoHHyo opmy 3assneHna B AUC MOLY;

npv NpeaocTaBNeHUn AOKYMEHTOB, yKkasaHHbIX B NyHkTe 2.5. PernameHTa Ha
ByMaXKkHOM HocuTene, ocyLEeCcTBNAET CKaHUpoBaHUe NpPeACTaBEHHbIX JOKYMEHTOB,

pacneyatbiBaeT 3assnexue n3 AIC MoL;

nepeaaeT 3asBUTENIO HA NPOBEPKY U NoanucaHue;

nocne noanucaHusa ckaHupyeT noanucaHHoe 3assnexnve 8 AUIC MOLL;

sarpyxaet B AUIC MOL| foKyMeHTbI, NpeACTaBnNEHHbIE B 9NIEKTPOHHON hopme
UNU 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBIX AOKYMEHTOB, (hOPMUPYET NEKTPOHHOE
aeno;

BO3BpaLLaeT NoAnucaHHoe 3asiBeHne 1 opurnHanbl OyMaxKHbIX JOKYMEHTOB,

BblAaeT 3asaBUTENIO Pacnucky B Nnpueme AOKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HacCTOALUMM MYHKTOM, BbIMOMHAKTCA B AE€Hb
obpaLleHus 3aasuTens.

PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABMSATCA:
roToBOE K OTNpaBKe 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PabotHnk MOPL| Hanpaenset nakeT [AOKYMEHTOB, MNPUHATBLIX OT
3assutens B KomuteT, B 3nNeKTPOHHOW ¢hopmMe (B cOoCTaBe NaKkeToB 3MIEKTPOHHbIX
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Aen) B TedeHne ofgHoro paboyero AHS Co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe
nogpasgeneHune MoOL.

Pesynbtatamu BbLINOSIHEHUST aAMMHUCTPATUBHBIX Npoueayp SABMAKTCA:
3asBfeHne U nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B KomuTer,
NOCpeACTBOM CUCTEMbI 3NEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. llpueM OOKYMEHTOB ANA NpefocTaBfeHuss MyHUUUnanbHOW ycnyru B
3NeKTpPOHHOW chopme yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3assutenb ANA nogayn 3asBNEeHUS B 3NEKTPOHHOW hopme
BbINOSMHSAET cneyowme AencTBUsS:

BbINOSNIHAET aBTOpPU3aLMIO;

OTKpbIBaeT hOpMy INEKTPOHHOrO 3asBNeHus;

3anonHaeT ¢OopMy 3MEKTPOHHOrO 3asBMNEHMUSA, BKIIOYAIOLWYIO CBeAeHus,
Heobxoaumble n obszaTtenbHble NS NPeaoCTaBNeHns MyHULMNANbHOW YCNyru;

nNpUKpennaeT OKYMEHTbl B 3MIEKTPOHHON hopMe unu 3nekTpoHHble obpasbl
AOKYMEHTOB K (hOpMe 3MeKTPOHHOro 3asiBneHus (npu HeobxoanmocTtw),

noaTeepxaaeT akT O3HAKOMIIEHUS U corfnacusi ¢ yCrnoBUsSIMA U MOPAAKOM
npeAoCcTaBneHnss MyHULUMUNanbHON YCnyru B 3MNeKTPOHHOW ¢hopme (ycTaHasBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacumn B opmMe 3f1EKTPOHHOrO 3aABNEHUS);

noAaTBeEpXAAaeT [OOCTOBEPHOCTb COOOLLUEHHbIX CBefeHuin (yctaHaenusaet
COOTBETCTBYIOLLYIO OTMETKY B (hOpME 3NEKTPOHHOrO 3asiBNEHUS);

oTnpasnseT 3anofnHeHHoe 3M1EKTPOHHOE 3aaBneHune (HaxkumaeTt
COOTBETCTBYIOLLYIO KHOMKY B POpME 3NEKTPOHHOIO 3asBNeHns);

3NEeKTPOHHOE 3asiBNeHve NOoANUCHIBAeTCA B COOTBETCTBUM C TpeboBaHuAMM
nyHkTa 2.5.3. PernameHTa,;

nonyyaet yBegomneHne ob oTnpasBke 3MeKTPOHHOro 3asaBneHus.

dopmaTtHo-noruyeckas npoeepka cchopmMupoBaHHOro 3asBneHus
OCYLLECTBNAETCSA NOCMne 3anonHEeHUa 3asBUTENEM KaXKAoro U3 nonien 3neKTpoHHON
dopmbl 3asBneHus. Mpu BbiISBNEHUN HEKOPPEKTHO 3aNONIHEHHOrO NOMS 3M1EKTPOHHON
opMbl 3aABNEHUA 3asBUTENb YBEAOMISETCS O XapaKTepe BbIABMNEHHOW OLUMOKU 1
nopaake ee  yCTpaHeHUss NOCPEeACTBOM  MHAPOPMALMOHHOrO  coobLieHus
HENOCPEeACTBEHHO B 3N1EKTPOHHOW (popMe 3asBMEHUS.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOALMM MYyHKTOM, BbINOMHAIOTCA B AEHb
obpalleHns 3asBuTens.

PesynbtaTamMu  BbINONMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABNAKTCS:
3NEeKTPOHHOE Aeno, HanpasneHHoe B KomuteT nocpecTBOM CUCTEMbI 3NIEKTPOHHOIO
B3aMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa AoKyMeHToB KOoMUTETOM.

3.3.3.1. OcHoBaHMEM Ha4yana BbINOMHEHUA aAMWHUCTPATMBHOW npoueaypbl
ABNAETCA MOCTYNNeHWe 3asiBNEeHWs W WHbIX [OKYMEHTOB, Heobxoaumblx Ans
NpeAoCcTaBNeHUst MyHULMNAnbHOW YCIyru.

[JomkHOCTHbIM nNuuoM (paboTHUKOM), OTBETCTBEHHbIM 33 BbINOMHEHUE
aAMWHUCTPATUBHOW Npoueaypbl sBnseTcs cneunanuct Komutera:

3.3.3.2. [JomKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B criyyae
obpalleHus 3assutens ¢ 3aasneHnem s Komurer:

onpeaensieT npeameT obpalleHus;

yCTaHaBnNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NOSIHOMOYUIA Nnua, NoAaroLlero AOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWsM, yKa3aHHbIM B
nyHkte 2.5 PernameHta, npoBepKy COOTBETCTBUA MpeAcTaBfeHHbIX [OKYMEHTOB
YyCTaHOBNEHHbIM TpeboBaHusaM (Hagnexawiee odopmMmIieHne KON [OKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX MOAYMCTOK, NPUMWUCOK, 3a4YEPKHYTbIX CMOB W WUHbIX He
OrOBOPEHHbIX UCNpaBneHnit);
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3anoNHAET 3NEKTPOHHYK ¢opMy 3asBneHuss B aBTOMATU3MPOBAHHOW
MHOPMALUMOHHOW cucTemMe, npeaHasHa4YeHHON AN OKas3aHUA rocyAapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyT;

npv NpefocTaBneHnn OOKYMEHTOB, yKa3aHHbIX B NyHkTe 2.5 PernameHTa Ha
BGymaKHOM HocuTene, OCyLecTBNAET CKaHMpOBaHWe NpeacTaBneHHbIX JOKYMEHTOB,

pacnevartbiBaeT 3asBMneHue,;

nepepaeT 3asBUTENIO Ha NPOBEPKY U NoanucaHue,

nocne noanucaHusi CKaHMpyeT nognnucaHHoe 3asBreHne;

3arpyxaeT B aBTOMATU3UPOBaHHY0  MH(OPMAaLMOHHYKD  CUCTEMY,
NnpegHasHa4yeHHyl [ONs OKa3aHWs rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr
NOKYMEHTbI, MPeACTaBfEHHbIE B 3MEKTPOHHOW (hOpME WM 3NEKTPOHHbIE 0bpasbl
OTCKaHUPOBAHHbIX OKYMEHTOB, (DOPMUPYET INEKTPOHHOE AEeNO;

BO3BpaLlaeT NoAnucaHHoe 3asiBNeHue U opuriHanbl GyMaXHbIX AOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asABUTENIO PacnucKy B Npueme AOKyMEHTOB.

B cnyyae Hanuuusi OCHOBaHWA pAnNs OTKasa B MNpuemMe [OKYMEHTOB
[OMMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, YBEAOMNAET 3asBUTENA
O Hanuuuu NpPensaTCcTBUWA ANs npuema 3asiBNeHnA U BO3BpallaeT eMy AOKYMEHTbI C
0ObSACHEHWEM COAEPXKaHUS BbISBNEHHbIX OCHOBaHWA ANA oOTkasa B npueme
AOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a MpUeM AOKYMEHTOB, nocne
NOCTYNNEeHNs1 LOKYMEHTOB Ha PaCCMOTPEHMUE:

npuceanBaeT 3asBMEHNI0O HOMEP B COOTBETCTBUM C HOMEHKNaTypou Aen w
cratyc «[lpoBepka [OOKYMEHTOB», 4TO OTpaxaeTca B JWYHOM KabuHeTe
PecnybnukaHckoro noprana,

“3yyaeT MNOCTyNUBLUME O3NEKTPOHHbIE [ena, B TOM 4ucne npunoXxeHHble
3asBUTENEM [OKYMEHTbl B 3fIeKTPOHHOW ¢hopMe W  3MEeKTPOHHble  0bpasbl
AOKYMEHTOB;

NPOBEpsIET KOMMMEKTHOCTb, YUTAEMOCTb 3NEKTPOHHbLIX 0OPa3oB AOKYMEHTOB;

nposepseT cobniogeHve yCroBuii 4eNCTBUTENBHOCTM 3IEKTPOHHOW noanumcy,
nocpeacteom obpawenuss k EauHomy noprtany (B cnyyae, ecnu 3asBuATEnem
npeacTaBneHbl 3NEKTPOHHbIE DOKYMEHTbI, noanucaHHble yCUneHHomn
KBANMUUMPOBAHHOW 3NEKTPOHHON NOANUCHIO).

MpW HanMuMM OCHOBaHWIA, NMPEAYCMOTPEHHbIX MyHKTOM 2.7.1 PernamenTa,
noAroTaBNMBaeT NPOEKT pelieHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOAUMBIX
AN NpefocTaBneHns MyHULUnanbHOW ycnyru.

B cnyuae, ecnn B pesynbTaTte NPOBEPKW YCUNEHHON KBanuuuuMpoBaHHOM
3NEKTPOHHON NOANUCK BbISIBNIEHO HecobnioaeHe ycnoBsuii ee AenCTBUTENbHOCTY,
NPOeKT pelueHuss o6 oTKase [AOIKEeH coAepXaTb MyHKTbl cTatbn 11 denepanbHoro
3akoHa Ne 63-d3, koTopble NOCMYXUNN OCHOBAHUEM ANsi €r0 NPUHATUA.

MpoekT pelweHuss o6 oTkase B Npueme [OKYMEHTOB, HeobxoaumMbIX Ans
NpefoCTaBNEHNs MyHULMNAMNbHON YCNyr, C yKasaHuem npuuuH otkasa (B cryyae,
€CNU  OCHOBaHWA ANA OTKasa B NpWemMe [OKYMEHTOB, HeobxoauMbix Ans
npeaocTaBneHns MyHULMNAanbHON yCnyru, CBsA3aHbl C HapyLleHWeMm yCTaHOBMEHHbIX
TpeboBaHuWii K TakMM [OKYMEHTaM, OCHOBaHWA ANs OTkasa B Npueme [OKYMEHTOB
[OMKHbI copepXaTb MHOPMaUMI0O O HaMEHOBaHUM [OOKYMEHTOB (MHGopmauuu,
CBEAEHUN), KOTOpble He MpeAcCTaBMneHbl, CoAaepxaT HeAoCToBepHble U (Unu)
NPOTMBOPEYMBbLIE CBeAeHWs, OdgopMneHbl C HapyleHWeM  YCTaHOBMEHHbIX
TpeboBaHuil), HanpaeBnseTCAs Ha cornacoBaHWe B YCTAHOBMIEHHOM nopsAke
NocpeACTBOM CUCTEMbI 3JIEKTPOHHOIO A0KyMeHToobopoTa.
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CornacoBaHue npoekta peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXoAuMMbIX AN NpeaoCcTaBneHUs MyHUUMNanbHOW YCnyru, OCyLecTBNnseTcs B
nopsiake, NpeaycMoTpeHHoM nyHkTom 3.4.5. PernameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHWA AN OTKasa B MNpPUEME [OOKYMEHTOB,
npeaycMOTPEHHbIX NyHkTOM 2.7.1 PernameHTta, AOMKHOCTHOE NMLO, OTBETCTBEHHOE
3a npvem [OOKYMEHTOB, B Te4YeHue ofHoro paboyero AHA CO AHSA NOCTynseHus
3asiBMEHWUsA, HanpaenseT 3asBWUTENio, YyKasaHHbIM B 3asBMEHUM crnocobom,
yBegoMneHme o} NOCTYNNEHUN 3aABneHns, coaepxatyee BXOAALLMNA
PErMcTpaLUMoOHHbIi HOMEp 3asBreHus, AaTy MOMyyvyeHus 3asBlEeHus, nepeveHb
HaMMeHoBaHUn halnoB, NpeacTaBeHHbIX K HEMY AOKYMEHTOB, AaTy NOny4YeHus
pesynbTaTta MyHULMnanbHON yCnyru.

3.3.3.4. WcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
PernameHTa, npu HanuunM TEXHUYECKON BO3MOXHOCTM OCYLUECTBNSAETCA B
aBTOMaTU4ECKOM pexume c ncnonb3oBaHUEM aBTOMaTU3NPOBaHHOW
MH(POPMAaLMOHHON CUCTEMBI, NpeaHasHa4YeHHOW ANA OKa3aHWUs roCyAapCTBEHHbIX U
MyHULMNAnNbHbIX YCNYT.

3.3.3.5. TMpoueaypbl, YyctaHaenuBaemble nyHktom 3.3.3 PernameHTa,
BbINOMHSIIOTCA B TeYEeHMEe ofaHOoro paboyero AHA CO AHA NOCTYNNIEHUA 3asBEHUA Ha
paccMOTpPEHME.

Pesynbtatamy  BbINOMHEHWA aAMUHUCTPATUBHBLIX Npoueayp SABMNATCA:
NPUHATBIA HA PACCMOTPEHME KOMNIEKT AOKYMEHTOB UMK NPOEKT pelueHusi o6 oTkase
B Npueme [OKYMEHTOB, HeOoOXOAWMbIX ANA NpeaocTaBfeHns MyHULMnanbHou
ycnyru.

3.4. MNopgroTtoBka pe3ynbTata MyHULMNANbHOW YCRyru.

3.4.1. OcHOBaHWEM Hayana BbINOMHEHUS AaAMWUHUCTPATUBHOW NpouUeaypbl
SBMSETCA NOCTYNNEeHNE 3asBeHUs Ha NpefoCTaBeHne MyHUUMNanbHOW ycnyru.

JIOMKHOCTHBIM NIULIOM, OTBETCTBEHHBIM 32 BbINOSIHEHWE aAMWUHUCTPATUBHOW
npoueaypbl, AaBnseTca cneunanuct Komurera.

3.4.2. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbraTa
npeaocTaBneHnss MyHULMNanbHOW YCnyru:

OCYLLECTBNSIET NPOBEPKY Hanuyusi CBEAEHWI, AOKYMEHTOB, MaTepvanos B
rmcorpj,

yCTaHaBNMWBAET HaNM4Me OCHOBaHU, yka3aHHbIX B NyHKkTe 2.8 PernameHTa.

AIMWUHUCTPATUBHBLIE NpoLedypbl BLINOMHATCA B Te4eHue oaHoro paboyero
OHSA.

PesynbTatamyu BbINOMHEHWA aAMUHUCTPATUBHBLIX Npoueayp ABNATCA:
npoBepka AOMKHOCTHLIM NULIOM Hanuuua CBEAEHW, [OKYMEHTOB, maTepuanos B
MMCOr[, yctaHoBneHWe oCHoBaHWUI ANs oTkasa B NpeaoCTaBreHnn yenyru.

3.4.3. [JOMKHOCTHOE nuuOo, OTBETCTBEHHOE 3a MNnoAroToBKy pe3ynbraTa
npefocTaBNeHNa MyHULMNanbHON yCnyru:

NpU  HanuWuum  CBEdEeHWid, AoKymeHToB, MaTepuanos B [UCOI[
noAroTaBnuBaeT 3anpaluMBaemble CBEAEHWs, JOKYMEHTbl, matepuanbl (ganee —
pesynbTaT NPeA0CTaBNEHNA MyHULMNANLHOW yCryru);

B Crny4yae OTCYTCTBMS CBEAEHWA, [OKYMEHTOB, MaTepuanoB B rmcora,
Hanuuus OCHOBaHWW B COOTBETCTBMM C NyHKTOM 2.8 PernameHTta noarotaesnueaet
NPOEKT peLueHns 06 oTkase B NPeAoCTaBNEHUM MyHULMNANbLHOW YCNyry C ykazaHuem
NPUYKH OTKa3a (panee — peleHune ob oTkase).

AOMWHUCTPATUBHbIE MpoLedypbl BLINOMHATCA B TeyeHue cemu paboumx
AHEN.

PesynbTatamu  BbINONHEHWUS aAMUHWUCTPaTUMBHbIX npouedyp SABNATCA
npoeKkTbl pelleHuss o6 oTkase B npueme [AOKYMEHTOB, Heobxoaumbix Ans
NpefoCTaBNEHNss MyHULUMNANbHOW ycnyru, peweHusa o6 oTkase, pesynbrara
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NpeaocTaBneHna MyHULUNanbLHOW ycnyru

3.4.4.CornacoBaHue 1 nognucaHue npoekToB pelleHnss 06 oTkase B npueme
[OKYMEHTOB, HEOOX0AUMbBIX ANSA NpeAoCTaBNeHNs MyHULMNAanbHON YCNyru, peLleHuns
06 oTkase, pesynbTata nNpegocTaBneHns MyHULMNanbHOW YCNyrn OCyLlecTBNsSieTCs
cneynanuctom  Komuteta, OTBETCTBEHHOro 3a  MOArOTOBKY  pesynbTata
MyHMUMNAnNbHON ycnyru, 3amectutenem npeacegatens Komurera, npeaceparenem
Komutera.

MoprotoBneHHble NpoeKThbl AOKYMEHTOB, nmerowme 3amevaHus,
BO3BpaLLaloTcss Ha fopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbrarta
MyHUUMnaneHon ycnyru. [locne ycTpaHeHWs 3amMeYaHud npoeKkTbl [AOKYMEHTOB
NOBTOPHO NepeaarTcsa ANA CornacoBaHUA U NoanUcaHus.

Mpepncepnatens Komuteta npu  pacCMOTPEHUM MPOEKTOB [OKYMEHTOB
npoBepsieT cobniogeHne PernameHTa AOMKHOCTHbIMM nuuamu Komuteta B YacTu
CPOKOB BbINOMHEHNS aAMUHUCTPATUBHBLIX npoueayp, WX MocnefoBaTenbHOCTU U
NOSMHOTbI, HANMUYMA COrNacoBaHWU YNONTHOMOYEHHbIX AOMKHOCTHbLIX nuy KomuteTta B
cucTemMe 3NeKTPOHHOro AoKymeHToobopoTa.

B cnyyae BbISSBNEHMS HapyleHUWn B 4YacTM CPOKOB  BbIMOSHEHUSA
aAMUHUCTPATUBHBIX Npoueayp, UX nocrneaoBaTenbHOCTU U NONHOTHLI Npeaceaartenb
Komuteta uHUUMMpPYET nNpuBReYeHne K OTBETCTBEHHOCTU nul, [AONyCTUBLUNX
HapyLLEHWs1, B COOTBETCTBUM C NYHKTOM 4.3 PernameHTa.

AOMUHUCTPATMBHbIE NpoUeaypbl, YCTaHaBNMBaeMbl HACTOALUUM MYHKTOM,
BbINOJIHAOTCA B TEYeHUe ogHoro paboyero AHs.

Pesynbtatamu BbINOMHEHWA aAMUHWUCTPATUBHLIX MNpoueayp ABNAKTCA
csefeHus, coagepxawmecs B TMCOrA, peweHne o6 oTkase B npueme [OKYMEHTOB,
HeobxoauMbIX ANA NpefoCcTaBnNeHns MyHuUMnanbHoW ycnyru, pewexsme ob otkase B
NpeAoCTaBneHUN MyHULMNANbLHOW YCIyru.

3.5. Bblgaya (HanpaBneHve) 3asBuTenio pesynbtata MyHULUNanbHOM ycnyru.

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUA aAMMUHUCTPATUBHOW npoueaypsbl
ABNAETCA NOonyyYeHne [AOSMKHOCTHbIM JIULOM, OTBETCTBEHHbIM 3a BbINONIHEHNE
aAMWHUCTPATUBHOWN npoueaypbl, AOKYMEHTa, NoATBepXAatoLero npegocrasneHve
MyHULUMNANbHOM YCryru.

JOMMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 32 BbINOMHEHWE aAMWHUCTPATUBHOM
npoueaypbl, sBnseTca cneunanuct Komwuteta (manee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a BblAaudy (HanpaBneHue) JOKYMEHTOB).

3.56.2. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHue)
AOKYMEHTOB:

obecneumBaeT perucTpauuio U1 BHECEHWe CBeAeHun O pesynbTaTe
NPEeAoCTaBNeHNs MyHULMNAnNbHOW yCnyru B MNOACUCTEMY BEAEHUSA AOKYMEHTauuu
aBTOMAaTU3NPOBaHHOW MH(POPMALIMOHHON CUCTEMBI, NpeAHa3Ha4YeHHoN AN okasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNYT,

nsselwaetr 3assutena (ero npeacrtaBuTens) crnocobom, yKasaHHbIM B
3afBneHun, O pesynbTaTte npefoCTaBneHns MyHUUUnanbHOW ycnyru M 0
BO3MOXHOCTM MONyYeHUs pesynbTaTa NpPeAoCTaBMNeHns MyHULMNanbHOW ycnyru B
Komutete nnm 8 MOL.

WcnonHeHne npouedyp NpW  HanmuMuMn  TEXHUYECKOW  BO3MOXHOCTM
ocyLecTenseTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHUEM
aBTOMAaTU3NPOBaHHOW MHPOPMALIMOHHON CUCTEMBI, NpeAHa3Ha4YeHHON AN okasaHusA
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCHyT.

Mpouenypbl, ycCTaHaBnNMBaemble HACTOALWMM MYHKTOM, BbINOMHAOTCA B
TeyeHue ofHoro pabodero AHA CO OAHA NOANMCaHMA OOKYMEHTa, NOATBEPXXAatoLLero
npegoctaBneHne  (oTka3 B NpefocTaBneHun)  MyHUUUnanbHOW  ycnyru,
YNONIHOMOYEHHbIM AOMKHOCTHbLIM Nuuom Komutera.
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Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX nNpoueayp SABMAITCA:
pasMeLLeHe CBeAeHui O pesynbTaTe NpeaocTaBneHus MyHUuMnanbHOW ycnyru B
MHOPMAUMOHHBIX CUCTEMax, UW3BelleHWe 3assutena (ero npeacrasuTens) o
pesynbTaTe NnpefocTaBneHns MyHULMnanbHoW ycnyru n cnocobax ero nosyyeHus.

3.5.3. Tlopsgok Bbligaun (HanpaBneHwsl) pesynbTata npefocTaBneHuns
MyHULMNAnNbHON ycnyru:

3.5.3.1. MNpwu obpaLleHnn 3anaBuTENS 3a pe3ynbTaToM MyHUUMNAanNbHOW yCnyru
B M®L, pabotHnk MOL] BbiaaeT 3assutento pesynbtaT MyHuumnanoHon ycnyru. Mo
TpeboBaHNO 3asBUTENA BMECTE C 3K3EeMNNSAPOM 3MEKTPOHHOro [OKyMeHTa Ha
OymakHoM HocuTene emy MoxeT ObiTb NpefocTaBfieH 3K3eMNNnsAp 3MEeKTPOHHOro
LOKYMEHTa NyTeM ero 3anucu Ha CbEMHbI HOCUTESb.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBMAITCA B
nopsiake ouyepenHocTn, B AeHb NpubbITUS 3asiBUTENs B CPOKW, YCTaHOBMEHHble
pernameHTom paboTtbl MOLI.

3.5.3.2. lNpu obpalyeHnn 3assutens 3a pesynbTaToM MyHULMNANbHOW yCnyru
yepe3 PecnybnukaHckuii noptan 3asiBATENO B NUYHbIA KabuWHET aBTOMaTU4eCKU
HanpaBnseTCa dMneKTPOHHbI obpa3 [AOKyMeHTa, ABNAKLWEroca pesynbTatoM
npefocTaBneHus MyHMLUMNaNbHON ycnyru, NoANUCaHHbIN yCUNEHHOM
KBanMUUMPOBaAHHOW 3NEKTPOHHON NOANUCHLIO YNOMHOMOYEHHOro [AO/MKHOCTHOro
nuua Komutera.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALUMM MYHKTOM, BbINOMHAOTCA B AEHb
noanucaHna  AOKYMEHTa, MoATBEpXAawwero npegoctaBneHve  (oTkas B
NPeAoCTaBNeHNM) MyHULMNAnbHOW yCnyru, yNnonHOMOYEHHbIM AOMMKHOCTHBIM NIULIOM
Komutera.

Pesynbtatamn  BbINONHEHUS aAMWHUCTPATUMBHBLIX Mpoueayp ABNAKTCS:
HanpasneHue (NpegocTaBneHue) ¢ ucnonb3oBaHuem PecnybnukaHckoro noprana
3asBUTENI0 [OKYMEHTa, MOATBepXaalowero npefocTaBneHne MyHuuunanbHOM
ycnyrv (B TOM Yucne oTkas B NpeAocTaBieHnn MyHULMNANbHOW yCnyru).

3.5.3.3. Npu ob6palleHun 3aaBuTens 3a pesynbTaToM MyHUUUNanLHoW ycnyru
B KomuTeT, [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a Bbigadvy (HanpasneHue)
NOKYMEHTOB, BblAaeT 3asABWTENO pesynbTaT MyHuuunanbHon ycnyru. [lo
TpeboBaHUO 3asaBUTENS BMECTE C 3K3EMMMAPOM JMEKTPOHHOro [AOKYMEHTa Ha
OymaxkHOM HocuTene emy MOXeT OblTb MpeAoCTaBnEH 3K3EMMNSAP 3MEKTPOHHOro
[OKYMEHTA NyTEM €ero 3anucu Ha CbeMHbI HOCUTENb.

AQMUHUCTPATUBHbIE MpPOLEeAypbl, yCTaHaBNWBaeMble€ HACTOSALMUM NYHKTOM,
OCYLLECTBNAIOTCA B NOPSiAKE O4EpedHOCTU, B AeHb NpUOLITUA 3asBUTENS B CPOKW,
ycTaHoBrneHHble MNpaBunammu BHyTpeHHero TpyaoBoro pacnopsgka Komurera.

Pe3ynbTaToM  BbINOMHEHWS  aAMUHUCTPATMBHbIX Mpoueayp ABNAKTCA:
dumkcauma akta Bblgaun pesynbTaTta nNpefocTaBneHns MyHUUMNanbHoW ycnyrv B
aBTOMaTU3NPOBaHHON MH(OPMALMOHHON cUCTeMe, NpeHasHa4YeHHON Ansi okas3aHus
rocyfAapCTBEHHbIX U MyHULMNANbHbIX YCNyr.

3.6. VicnpaBneHne TeXHNYeCKMX OLLMBOK.

3.6.1. B cnyyae oOOHapyXeHUsi TEXHW4ecKoih owmnbku B [OKYMEHTE,
ABMAIOLEMCS pe3ynbTaToM MyHWUMNAnbHOW Yycnyrv, 3asBUTENb Hanpaensetr B
KomuterT:

3asBneHne o6 ucnpasneHun TexHu4Yeckon owmbku (npunoxexne Ne 4 K
HacTosiemy PernameHTy);

[OKYMEHT, BblAaHHbIV 3asBUTENIO Kak pe3ynbTaT MyHUUMNanbLHOW ycnyru, B
KOTOPOM COAEPXUTCA TEXHUYEeCcKas oLnbka,

AOKYMEHTbI, UMeloLLMe Iopuan4eckyto cuny, CBUAETENbCTBYOWMNE O Hann4ium
TEXHUYECKOW OLUMOKW.
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3asBsneHve 06 ucnpaBneHUn TEXHNYECKON OLLNOKN B CBEAEHUSAX, YKa3aHHbIX B
NOKyMEHTe, SBNSIWEMCS pe3ynbTaToM MyHUUMNanbHOW ycnyru, nopaeTcs
3asBuTenem (YnosIHOMOYEHHbIM NpeAcTaBUTeNIeM) NOYTOBLIM OTNPABEHNEM (B TOM
yucne C WCMonb30BaHMEM 3MEKTPOHHOW nouyThbl), NMbo 4Yepes PecnybnukaHckui
noptan unu MLl

3.6.2. [omKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB,
OCyLLeCTBASIET MpueM 3asiBneHnss o6 WCMpaBneHWn TEXHUYECKOW  OLIMOKM,
PErucTpupyeT 3asiBfieHne C MPUNOXEHHbIMWU [OOKYMEHTaMu W nepejaet ux
LOMKHOCTHOMY 1LYy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALUMM MYHKTOM, BbINONMHAOTCA B
TeyeHne ogHoro pabo4yero AHA ¢ AaTbl perucTpaunn 3asaBrneHuns.

PesynbTatamm BbINONHEHUS aAMUHUCTPaATUBHBLIX Mpoueayp ABNSATCS:
NPUHATOE W 3aperucTpupoBaHHOE 3asiBNieHne, HanpaBNeHHOe Ha pacCMOoTpeHue
[AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JofmKHOCTHOE nuLO, OTBETCTBEHHOE 3a 0OpaboTKy [AOKYMEHTOB,
paccMatpuBaeT [OKYMEHTbl U B LENsAX BHECEHUA WCMNpaBfieHWA B AOKYMEHT,
ABNAOLLNIACA pe3ynbTaToM npenocTasneHns MyHULUUNAnNbLHOM ycnyru,
OCYLLECTBNAET Npoueaypbl, NPeAyCMOTPEHHbIE NyHKTOM 3.4. PernameHTa, v Bblaaet
WCNPaBNeHHbIN OOKYMEHT 3asiBUTENIO (YNONIHOMOYEHHOMY MPeAcTaBUTENO) NTIMYHO
nog pPoOCNUCb C M3bATMEM Yy 3asBUTENs (YNONHOMOYEHHOro npeacTaBuTENs)
opuriHana [OKyMEHTa, B KOTOPOM COAEPXUTCA TexHudeckas olumbka, wunu
HanpaBnsieT B aApec 3asBUTENs MOYTOBbIM OTMpaBreHneM (MOCpPeAcTBOM
9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU TNONyYEHUs AOKYMEeHTa npu
npegoctaeneHnn B KomuTteT opurnHana [AOKYMEHTa, B KOTOPOM COAEPXUTCA
TexHu4yeckas oLumobka.

Mpoueaypbl, YyCTaHaBnNMBaeMmble HaCTOAWMM MYHKTOM, BbINOMHAIOTCA B
TeyeHne AByX pabouux [AHeit nocne oBHapyXeHUs TEeXHUYECKOW OLMOKM unu
nony4YeHns oT NBoro 3anHTEPECOBAHHOTO NLIA 3aSBNEHUSA O AONYLUEHHO OLwnOkKe.

PesynbTatamy BbINOMHEHUA aAMUHUCTPATUBHbIX Npoueayp ABNATCA:
BblJaHHbI (HAanpaBneHHbIN) 3assBUTENI0 AOKYMEHT.

4. Mopsaok U popMbl KOHTPONS 3@ NPEAOCTaBNEHNEM MYHULIMNANBLHON YCnyru

4.1. MopsAaoK OCYyLLEeCTBIIEHUS TeKyLUero KOHTpons 3a cobniofeHvem u
UCNONMTHEHMEM OTBETCTBEHHLIMWU AOMMKHOCTHLIMU NLaMKU nonoxeHun PernamexTa u
WHbIX HOPMAaTMBHLIX MPABOBbIX aKTOB, YCTaHaBNMBalOWMX TpeboBaHWA K
NpeaoCTaBMEeHNIo MyHULMNANbHOW YCNyri, a Taloke NPUHATUEM UMU PELLEHNA.

KoHTponb 3a NOMHOTOI M KayecTBOM NPEeAOCTaBNeHUs MyHULMNanbLHoM
yCryrv BKMio4aeT B cebs BbISBNEHWE W YCTPAHEHWE HapyLUEHW npas 3asiBuTenei,
npoBefeHne NpoBepoK COGNIOAEHUs Npoleayp NpefoCTaBMeHus MyHULMNanbHOW
ycnyru, NOAroTOBKY peLLeHNin Ha aenctens (6esneicTene) AOMKHOCTHBIX NL opraHa
MECTHOro camoynpasneHus.

dopmamMu KOHTponsi 3a CcoGnoAEHNEM WCMONMHEHUS aAMUHUCTPATUBHbBIX
npoueayp ABMAKTCA:

1) npoBepka W cornacoBaHvWe MPOEKTOB AOKYMEHTOB NO MNpefoCTaBnEeHUIo
MyHULMNAnNLHON ycnyru,

2) NnpoBOAUMbIE B YCTAHOBIIEHHOM  MOpsiAke  MpOBEpkM  BeAeHWA
Aenonpou3BoACTBa,;

3) npoBegeHne B YCTAHOBNEHHOM MOPAAKE  KOHTPOSbHbIX  MPOBEPOK
cobnioaeHus npoueayp NpeaocTaBneHns MyHUUUNanbHoW yenyru.
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B uenax TeKkywero KOHTPONSi WCNONb3ylTCA CBEAEHUSA, UMeloLunecs B
3NeKTpoHHOW Ga3e AaHHbIX, crnyxebHas KOppecnoHAEHUMUS, YCTHaA U NUCbMEHHas
UHcopmauums DOMKHOCTHbIX nuu, OCYyLLECTBNAIOLLMX BbINOSIHEHNE
aAMUHUCTPATUBHbLIX Mpoueayp, XypHanbl yyeTa COOTBETCTBYIOLMX AOKYMEHTOB WU
Apyrue ceefeHus.

[na  ocywecTBneHnss KOHTPONA 3a COBEpLUEHWEM [OEeWCTBUA  npu
npefocTaBneHn MyHUUUNanbHOW YCNyrm v MNPUHATUMM pPEeLUEeHUA PYKOBOAUTENO
opraHa MeCcTHOro camMoynpasfeHuss NpPeacTaBnAlTCA CrnpaBkM O pesynbrartax
npeaocTaBneHnsa MyHULMNanbHOW ycnyru.

O cnyyasx M npuYMHaAX HapyweHUs CpOKOB, NOCNeAoBaTENbHOCTU W
COAEpXaHMA aAMUHUCTPATMBHLIX nNpoueayp AOMMKHOCTHbIE fvua HeMEeANeHHo
MHOPMUPYIOT PYKOBOAMUTENS OpraHa, NpefocTaBnAoLWero MyHMUMnanbHyo ycnyry,
a TaKke npegnpuHUMaloT CPOYHbIE MEpPbl NO YCTPaAHEHUIO HAapYLLUEHUNA.

Tekywm KOHTponb 3a cobnogeHnem nocneaoBaTenbHOCTU  OeNCTBUA,
onpefeneHHblX  agMUHUCTPATUBHbIMKM  nNpouedypamMu  No  NpefocTaBneHuo
MyHULMNANbHOW YCNyru, OCYLLECTBMAETCA 3aMecTUTENeM PpyKoBOAUTENSA opraHa
MECTHOrOo CcamMoynpaBneHusi, OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo

npeaocTaBneHnto MyHULUMNanbHON ycnyra, HavyanbHMKOM oTaena,
OCYLLECTBNAIOLEr0o OpraHusauuio paboTbl MO NpeaoCTaBNEHUd MyHULMNanbHOM
ycnyru.

MepeyeHb [OMKHOCTHbIX NuUL, OCYLUECTBAAIOWNX TEKYLUA KOHTPOnb,
yCTaHaBNMBAETCS NONOXEHUAMU O CTPYKTYPHbIX NoApasfeneHusix opraHa MecTHoro
camMoynpaBeHns N AOMKHOCTHbIMU pernameHTamu.

4.2. NMopsaok U NepMoauYHOCTb OCYLLECTBMEHUA NNAHOBLIX U BHEMMaHOBbIX
NPOBEPOK MOSIHOTbI U KayecTBa NPeAoCTaBMeHWs MyHuLUUnanbHOW ycnyru, B TOM
yucne nopagok U opMbl KOHTPONsS 3a MOMHOTON M KavyecTBOM NpefocCTaBeHus
MyHULMNANbHOMW YCryru.

KoHTponbHble npoBepkn MoryT ObiTb nNNaHoBbiMM (OCYLLECTBNATLCA Ha
OCHOBAHUMW MONYrofoBbIX WNU T[OAOBbIX MnaHoB paboTbl oOpraHa MeCTHOro
camoynpasneHus)) W BHennaHoBbiMW. [lpn npoBeAeHMM NPOBEPOK  MOryT
paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C NPeAoCTaBneHneM MyHuuunanbHOM
ycnyru (KOMNeKCHble NPOBEPKM), UMK MO KOHKPETHOMY ObpalleHuto 3asBuUTens.

4.3. OTBETCTBEHHOCTb [OMKHOCTHbIX WL oOpraHa, npeaocTaBnsloLLero
MYHULUMNANbHYIO yCnyry, 3a pelleHus u aencteua (besgencrsue), NpuHUMaemble
(ocyLecTBNsiemMble) MU B Xo4e NpeaoCcTaBneHnss MyHULMNanbHON yCnyru.

Mo pesynbTaTam NpoOBeAEHHbIX NPOBEPOK B Cry4yae BbIABMNEHUA HapyLUEHWUN
npae 3asBATENEN BUHOBHbIE nUUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B
COOTBETCTBMM C 3aKoHoaaTenbcTBoM Poccuiickon ®eaepauun.

PykoBoauTens opraHa MECTHOro camoynpaBfieHnss HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHMNE 3asiBNEHNN.

PykoBoauTtent (3amectutenb pPyKOBOAMTENS) CTPYKTYPHOro noApasgeneHus
opraHa MECTHOrO caMmoynpaBneHUa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(Unn) HeHagnexallee BbINONMHEHUE aAMUHUCTPATUBHLIX [AEUCTBUW, yKa3aHHbIX B
pasgene 3 PernameHTa.

JIOMXHOCTHbIE NULA W WHble MyHUUUNanbHble CchnyXalwue 3a pelleHus u
pevcteua  (bGespgenicTteue), npuHUMaemble  (ocyliecTBnsiemble) B XoAe
NPefoCTaBNEHNss  MyHWUUNanbHOW  yCcnyrh,  HecyT  OTBETCTBEHHOCTb B
YyCTaHOBMIEHHOM 3aKOHOAATENLCTBOM MOPSAKE.

4.4. NonoxeHus, XxapakTepusylowme TpeboBaHua K nopsgky U dopmam
KOHTpONS 3a npeaocTaBfeHMeM MyHULMNANbHOW ycnyru, B TOM YuUCne CO CTOPOHbI
rpaxxaaH, ux obbeanHeHn 1 opraHnsauun.
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KoHTponb 3a npepocTaBneHMeM MyHULMNANbHOW YCNYyrM CO CTOPOHBI
rpaxxaaH, ux OObeAuHEHUn W oOopraHu3auuii, OCYyLLECTBNSETCA MNOCPEACTBOM
OTKPbITOCTN AEATENBLHOCTN OpraHa MECTHOrO CaMoynpaBneHus Npu NpeaocTaBneHnm
MYHULMNANbHOW  YCNyru, MOMyYeHUss MOMHONW, aKkTyanbHOW W [OOCTOBEPHON
WHpopmMaumMm o nopsiake NPefocTaBneHUs MyHUUMNAnNbHOW yCnyru U BO3MOXHOCTU
AocyaebHoro paccmoTpeHus obpauleHuin (kanob) B npouecce npenocTaBneHus
MyHULMNANbHON yCcnyru.

5. JocynebHbin (BHecyaebHbIn) nopsaok obxanoBaHUSA peLLeHuii u 4encTBui
(6bespencTeus) opraHa, NpefoCTaBnSIOLWEro MyHULMNANbHYIO yCnyry,
MHOro(yHKLUNOHANbLHOrO LieHTpa NpeoCcTaBneHus rocyaapCTBEHHbIX U
MyHMLMNANbHbIX YCNYr, OpraHM3auuin, ykasaHHbix B 4actu 1.1 ctateun 16
®epnepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHbIX NUL, MyHULMNANbHbIX
cnyxawmx, paboTHUKOB.

5.1. 3asButenu umerdT npaBo Ha obxanoBaHue B AocyaebHoOM nopsiake
pelieHuin n gencteun (6espeincTens) opraHa, NpefoCcTaBnALWEro MyHUUUNanbHyo
ycrnyry, AOMKHOCTHOrO Nnuua opraHa, nNpefoCcTaBnsAloWero MyHULUNanbHYO yecnyry,
MyHALMNANbHOrO  CnyXawlero, pykoBoAUTenss opraHa, npeaocTaBnsoLlero
MyHULMNAnNbHyo ycnyry, MHOrogyHKLMOHaNbLHOro LeHTpa, paboTHuka
MHOrOOYHKLUMOHANbHOIrO LEHTpa, OpraHusauuin, npefycMOTpeHHbIX 4Yactbio 1.1
ctatbk 16 PepgepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB.

3aaButenb MoxeT obpaTtuTbCcs C Xanobow, B TOM 4ucne B cneayroLmx
cnyyasx:

1) HapyweHue cpoka peructpauum 3anpoca O npefocTaBieHun
MYHULMNANbLHOWM ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa
Ne 210-93;

2) HapyLUEHWe cpoka nNpeaocTaBneHus MyHULMnanbHon ycnyrin. B ykasaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHuid u
AencTeun (6e3pnencTteus) MHOroyHKLMOHaNbLHOro LueHTpa, paboTHuKa
MHOroQyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKLMOHAMNbHBIA LEHTp, pelleHus u paencteua (6esgencrteme) KOTOPOro
obxanyloTcs, BO3NOXeHa yHKUMA NO NpeAoCTaBNeHUd  COOTBETCTBYHOLLMX
MyHULMNANbHbIX ycnyr B NonHom obbeme B nopsiake, onpeaeneHHom Yactbio 1.3
ctatbn 16 PepepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aABUTENs [OOKYMEHTOB Wnu uHdopmauum nubo
OCYLLECTBMEHNA [OEWUCTBUI, NpeAcTaBneHWe Wnu OCYLLECTBIEHME KOTOPbIX He
npeaycMOTPEHO HopMaTMBHbIMKM NpaBoBbiMM  akTamu Poccuiickon denepauuu,
HOpPMaTMBHbIMA NpaBoBbiMW akTamu Pecnybnukn TaTtapctaH, MyHuUUnanbHbIMKU
NpPaBOBbLIMU aKTamMu ANA NPeAoCTaBNEHUs MyHULMNanbHOW yCnyru;

4) oTKa3 B nNpveme AOKyMEHTOB, NpeaocTaBneHne KOTOpPbIX NPeayCMOTPEHO
HOpPMaTUBHbIMM nNpaBoBbIMM akTamu Poccuitickon deaepaunn, HOpMaTUBHbLIMU
npaBoBbIMKU akTamu Pecnybnuku TatapctaH, MyHUUMnNanbHbIMU NPaBOBLIMU akTamu
ANS NPeAOoCTaBNEeHUs MyHULMUNaNbLHOW YCNyru, y 3asBuTens,

5) oTka3 B npeAoCcTaBneHnn MyHULMNanbHOW ycnyru, ecrnv OCHOBaHUA OTkasa
He npeaycMoTpeHbl deaepanbHbiMA 3aKOHAMU U MPUHATLIMA B COOTBETCTBUMU C
HAMU UHBIMW HOPMaTMBHbIMW NpaBoBbiMM akTtamu Poccuiickon depaepauun,
3aKOHaMW U WMHbIMM HOPMAaTUBHLIMW NpaBoBbiIMM akTamu Pecnybnuku TartapcraH,
MyHMUMNAnNbHLIMU  NpaBoBbiMM  akTamu. B ykasaHHoM cnyyae pocyaebHoe
(BHecyaebHoe) obanoBaHue 3asBUTENEM pelleHuid WU gevcteun (6espnencrsus)
MHOrOOyHKLUMOHaNbHOro LUeHTpa, paboTHMKa MHOroyHKUMOHANbLHOrO LUEeHTpa
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BO3MOXHO B Criy4ae, ecnu Ha MHOroyHKUNOHAanNbHbIA LEHTP, peLleHns u AencTeus
(6bespencTeue) KOToporo obxanyktTcs, BO3noxeHa OyHKUMS NO NpeaoCTaBeHUIo
COOTBETCTBYIOLUMX MyHMUMNAmNbHbIX YCnyr B nNofMHOM ob6beme B nopsake,
onpeaeneHHom yacTtblo 1.3 cratbun 16 PepepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3aaBUTENSA NPU NpefocTaBeHnn MyHULMNanbHOW yCnyru
nnatbl, He NpPenyCMOTPEHHOW HOPMaTUBHBLIMU NpaBoOBbIMU akTamu Poccuickon
depepauun, HopmaTMBHbIMA npaBoBbiMW  aktamu Pecnybnuku TartapcTraH,
MyHMLMNanbHbIMU NPaBOBLIMU aKTamu;

7) oTka3 opraHa, NpeaoCTaBNALWEro MyHULMNANbHY yCnyry, AOMKHOCTHOrO
nvua opraHa, NpefocTaBnAoLWEro MyHULMNanbHYO YCnyry, MHOrodyHKLUUOHANbHOro
LueHTpa, paboTHuKa MHOropyHKLMOHaNbHOro LUeHTpa, opraHusauuu,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-03, unu unx
paboTHUKOB B MCMpaBieHUN AONYyLWEHHbIX MU ONevYaToK M OLWMOOK B BblAaHHbLIX B
pe3ynbTaTte NPeaoCTaBNEHUs MyHULMNANbHON YCNyrn AOKyMeHTax nnMbo HapylieHne
YCTAHOBNEHHOrO CpoKa Takux ucnpaeneHni. B ykasaHHom cnydae pocyaebHoe
(BHecynebHoe) obGxanoBaHue 3asiBUTENneM pelueHuin u aenctsuini (6esneincreuns)
MHOrOMYHKLUMOHANbHOro LUeHTpa, paboTHMKa MHOroyHKUMOHANbLHOro LUEeHTpa
BO3MOXXHO B Crly4ae, ecinv Ha MHOrodyHKUMOHAmNbHbIA LEHTP, peLueHns U AencTBus
(6espeiicTBME) KOTOPOro OoGXanylTcsi, BO3noXeHa YHKUUA MO NpeaoCcTaBNeHuto
COOTBETCTBYIOLUMX MYyHUUMNANbHbLIX ycryr B MNOMHOM of6bemMe B NOpsAke,
onpefeneHHoM YacTbto 1.3 ctaTtbu 16 depnepanbHoro 3akoHa Ne 210-03;

8) HapylueHue cpoka wunu nopsiaka BblAadn OOKYMEHTOB MO pesynbraTam
npeaocTaBneHns MyHUUMnNanbHOW ycnyru;

9) nNpUOCTaHOBMEHWE NpefoCTaBEHNs MYHULUMNANbHOW YCnyru, ecnu
OCHOBaHWA MPUOCTAHOBNEHUA He npeaycMOTpeHbl deaepanbHbiMKU 3akoHamu |
MPVUHATBIMA B COOTBETCTBUM C HUMMU MHLIMU HOPMATMBHLIMU NPABOBLIMA aKTamu
Poccuiickoin depepaumn, 3akoHamm U UHbIMA HOPMaTUBHbIMU NPaBOBbIMUA aKTamu
Pecny6bnuku TaTapcTaH, MyHWUMNAnbHbIMU NPaBOBbIMKU akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecyAebHoe) obxanosaHve 3asBUTENEM pELUEHUn U
aencTeun (6e3pencTteus) MHOroyHKLUNOHaNLHOro LUeHTpa, paboTHuKa
MHOroyHKLMOHanbHOro LUeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrOQYHKLMOHAsbHbIA LIEHTP, pelueHns u aeiicteus (6espeiicTeue) KOTOpOro
obxanyloTcsl, BO3noxeHa GYHKUMA N0 NPeaoCTaBNEHU0  COOTBETCTBYIOLLUX
MYHULMNANbHBLIX YCyr B NOMHOM obGbeme B nopsake, onpeaeneHHoM yactbio 1.3
craTbu 16 ®epepanbHoro 3akoHa Ne 210-®3.

10) TpeboBaHue y 3asBUTENs NPU NPeAOCTaBIEHUM MyHULMNAnNbHOW ycnyru
[IOKYMEHTOB MUnu MHdopmauum, oTcyTcTBne U (MnM) HEAOCTOBEPHOCTb KOTOPLIX HE
yKasblBanuch Npy NepBoHaYanbHOM OTkase B NMpueme AOKYMEHTOB, HEOOXOAMMBIX
ANA  NpenfocTaBfeHus  MyHuuunanbHoOW — ycnyrn, nubo B npeaocTaBneHum
MYHULIMNAMNbHOM YCIyr, 3a UCKIIOYEHUEM CryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4
yactm 1 ctatbum 7 ®depepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanosaHue 3asBUTENEM pELUEHUA U AencTBuin
(6espencTaus) MHOroyHKLMOHaNbHOro LeHTpa, paboTHuKa
MHOropyHKLUNOHaNbHOro LeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTO(YHKUMOHAMNbHLIN LEHTP, pelueHns u penctsua (6esaeiicTene) KOTOPOro
obxanyloTcsi, BO3foXeHa (YHKUMA MO NPEefOCTaBNEHUIO  COOTBETCTBYIOLLMUX
MYHULMNANbHbLIX YCyr B NOMHOM o6beme B nopsake, onpeaeneHHoM vacTbio 1.3
cTaTbu 16 GepepanbHoro 3akoHa Ne 210-93.

5.2. YXanoba nogaeTtca B nNUcbMeHHoW copme Ha BGymaxHoMm Hocutene, B
3NEeKTPOHHO (opmMe B oOpraH, NPeAoCTaBnAWMA  MyHAULMNANbHYIO  yCcnyry,
MHOTOPYHKUMOHAmMbHBIA LUEHTP NGO B COOTBETCTBYIOLLMIA OpraH rocyaapcTBeHHOM
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BNacTu, ABnAWMIACA ydpeauTenem MHOrodyHKUMOHANbHOIO UeHTpa (panee -
yypeauTens MHOroyHKLUMOHANbLHOTO LEHTpa), a Takke B oOpraHusauum,
npegycMoTpeHHble 4actbio 1.1 crateum 16 ®depepanbHoro 3akoHa Ne 210-93.
Xanobbl Ha peweHuna wn pencteua (6es3pencTBME) pPYKOBOAMTENS oOpraHa,
NpefocTaBnAwLLEero MyHULMNanbHyl YCnyry, NofarTCA B BbILLECTOSLUA oOpraH
(np  ero Hanuuum) nubo B cny4yae ero OTCYTCTBUS paccMaTpusaloTcs
HenocpeAcTBEHHO PyKOBOAUTENEM opraHa, NpefoCTaBnsAoLWEro MyHULUMUNANbHY
ycnyry. 2anobbl Ha peweHusa wu peincteua  (bespencteue) paboTHuKa
MHOroyHKLMOHaNbHOro LeHTpa nogawTcs pyKOBOAMTENIO aToro
MHOrogyHKLMOHanbHoro ueHTpa. XXanobbl Ha peweHua u gencreus (6esgencreume)
MHOrOPYHKLIMOHANbHOrO UEeHTpa MOAAKTCA ydYpeauTento MHOroyHKUMOHAaNbLHOro
LUeHTpa wnu AOSMKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMAaTMBHbIM NPaBOBbLIM
aktom Pecnybnukn TartapctaH. XXanobbl Ha peweHus u gencteus (6espencTteue)
paboTHMKOB OpraHusauui, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHOro
3akoHa Ne 210-d3, nogaloTcs pyKoBOAUTENAM 3TUX OpraHuM3auui.

>Kanoba Ha pelwleHus u geicteus (besgencrene) opraHa, npeaocTaBnsoLWero
MyHUUMNANbHYO  ycnyry, [AO/MKHOCTHOrO fuua opraHa, npeaocTaBnsaioLero
MyHULUMNANbHY YCNyry, MyHULUNanbHOro CcryXxawero, pyKoBOAMTENSA oOpraHa,
NPeaoCTaBnAILWEro MyHULMNAnNbHYy0 ycnyry, MoxeT ObiTb HanpasneHa no noyre,
yepes3 MHOroQyHKUMOHanNbHbIA LEHTp, C WCMNOnb3oBaHMEM WHGOPMaLMOHHO-
TENEKOMMYHUKaUUOHHOW ceTn «WHTepHeT», odumumanbHOro camta opraHa,
NnpeaocTaBnAlLWEro  MyHuuMnanbHytlo  ycnyry, EpuHoro  noptana  nubo
PecnybnukaHckoro  nopTtana, UHOPMALUMOHHON  cucTeMbl  aocyAaebHoro
obxanoBaHusi, a TawKke MOXeT ObITb NPUHATA Npu NUYHOM NpUemMe 3asBUTENS.
YKanoba Ha peweHus u peincteusa (besgencrene) MHOroyHKLMOHaNbLHOro LIEHTpPA,
paboTHMKa MHOrOMYHKLUMOHANBLHOIO LEeHTpa MOXET ObITb HanmpasneHa no noyre, c
UCNONb30BaHNEM  WMHAOPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTn  «UHTepHeT»,
ouumansHoro canta MHOroyHKUMOHanbHOro ueHtpa, EavHoro noprtana nubo
PecnybnukaHckoro  nopTtana, UHpOPMALIMOHHON  cucTembl  AocyaebHoro
obxanosaHua, a Tawkke MOXeT ObiTb NpuUHATA NpUM NUYHOM NpUEME 3asBUTEeNs.
Xanob6a Ha pelweHus n geincteus (besgencrTene) opraHusaumin, NpeayCMOTPEHHbIX
yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Tawke Ux paboOTHUKOB
MOXeT ObiTb HanpaeneHa Mo no4yTe, C WCNOMb3OBaHNMEM WHEGPOPMaLMOHHO-
TenekoMMyHMKaumMoHHon cetn  «UHTepHeT», oduuManbHbIX  CanToB  ATUX
opraHusauui, EanHoro noptana nu6o PecnybnukaHckoro noprana, a Takke MoxeT
ObITb NPUHATA NPY NINYHOM NpUEMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxartb:

1) HaumeHoBaHWe opraHa, nNpPeAoCTaBMALWEro MyHUUMNANbHY YCnyry,
[OMKHOCTHOrO NULA OpraHa, NPeAoCTaBMsoWero MyHuuvnanbHylo ycnyry, nubo
MYHULMNANbHOro CnyXallero, MHOropyHKLUMOHaNbLHOro LeHTpa, ero pykosoauTens v
(unn) paboTHMKa, oOpraHv3auuii, NPeAyCMOTPEHHbIX 4YacTblo 1.1 cratbu 16
depnepanbHoro 3akoHa Ne 210-93, ux pykosogutenen n (unm) paboTHUKOB, peLLEHNS
n genctensa (besaencTeme) KOTopblX 0bBXxanyloTcs;

2) dbamunuio, UMsi, OTYECTBO (NocneaHee - Npu Hanuuun), CBEAEHUA 0 MecTe
XuTenoctBa 3aaBuTENa - dumsmdeckoro nuua nubo HaumeHoBaHWe, CBEAEHUSA O
MeCTe HaxOXAEHWUs 3asBUTENs - IPUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedpoHa, agpec (agpeca) 3MEKTPOHHOW MOYTbl (MpU HanuMuun) u
MOYTOBLIN agpec, NO KOTOPbIM AOMMKeH OblTb HAaNpaBneH OTBET 3aABUTENIO,

3) ceegeHusi 06 obxanyembix peleHnsax u aeicteuax (6esaencremnm) opraxa,
NPeAOCTaBNAAIOWEro  MYHUUMNANbHYIO yCnyry, [AOMKHOCTHOrO fvua opraHa,
NpeaoCcTaBNAOWEro MyHALMNAnNbHYO ycnyry, nubo MyHUUMNanbHOro cryxatlero,
MHOrOYHKLUMOHaNbLHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOro LUEHTpa,
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opraHusauumn, npegycMoTpeHHbIX Yactbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne
210-93, ux paboOTHMKOB;

4) posofbl, HA OCHOBaHWWU KOTOPbLIX 3aABUTENb HE COrNaceH C peLleHUEM U
denctenem (6espeinctenemM) opraHa, NpefoCTaBnASAOLWEro MyHULMNANbHYK ycnyry,
AOMKHOCTHOrO fnuua opraHa, NpeaocTaBnsloWero MyHuuMnanbHyl ycnyry, nubo
MYHULUMNANbHOrO  CRnyXawero, MHOroyHKUMOHanNbHOro UeHTpa, paboTHuka
MHOroOyHKLMOHANbHOrO UEeHTpa, OpraHusauuin, npeaycMoTpeHHbIX 4YacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-93, ux paboTHukoB. 3asBuUTENEM MOryT
ObITb NpeAcTaBneHbl AOKYMEHTbl (NpU  Hanmuuuu), MOATBEpXAalowme [0BOAbI
3aaBuTens, nMbo nx Konuu.

5.4. locTtynuBwasn xanoba noanexuT perucTpauMmM B CPOK He no3gHee
pabo4ero gHsA, cneaytoLwero 3a AHeM NOCTYMMEHUA.

5.5. XXanoba, noctynuBwas B opraH, NpefocTaBASflOWUA MYHULMUNANbHYIO
yCnyry, MHOrOOYHKLMOHANbHbIA LEHTP, Yy4YpeauTenio MHOrodyHKUUOHaNbLHOro
LieHTpa, B opraHusauun, npegycmoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHoro
3akoHa Ne 210-03, nubo BblwecToAWMIA opraH (NpU €ero Hanuyuu), NoANEXuT
pPacCMOTPEHUIO B TEYEHNE NATHaAuUaT paboynx AHEW Co AHA ee peructpauuu, a B
cnyyae obxanoBaHus OTKasa opraHa, NpPefoCTaBNALWEro MyHULMNAnbHy ycnyry,
MHOTO(PYHKLIMOHANbLHOIO LEHTpa, OpraHvW3auuii, npeaycMOTpeHHbIX 4actbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-®3, B npueme QOKYMEHTOB Yy 3aABUTENS
nu6o B UCnpasneHnn AoNyLEHHbIX OneYaTok 1 owmbok unu B cnyyae obxanosaHus
HapyLLEeHUs YCTAHOBIEHHOTO CPOKa TaKuUX UCMPaBMEHWIA - B TeYeHne NATh paboumx
[AHEN COo AHSA ee perucrTpaunn.

5.6. Mo pesynbTatam pacCMOTPeHUs Xanobbl MNPUHUMAETCA OJHO U3
cneaywmx peLueHun:

1) xanoba ypoBneTBopsieTcsi, B TOM uucne B ¢popme OTMEHbl MPUHATOrO
PELLEeHUs, WUCNpaBNeHUs [OMyLEHHbIX One4yaToK W OWWOOK B BblAAHHBIX B
pesynbTate nNpefoCTaBleHWs MyHULUMUNanbHOW ycnyru [OKyMeHTax, Bo3spara
3a89BUTENI0  [OEHEeXHbIX CPeAcTB, B3MMaHWE KOTOPbIX HE NpeayCMOTPEeHO
HOpMaTUBHbIMM npaBoBbiMu aktamun Poccuitckon dPenepaumn, HOpPMATUBHLIMU
npasoBbIMM akTamu Pecnybnuku TatapcTtaHd, MyHUUMNANbHbIMU NPABOBLIMU aKTamu,

2) B yAOBNETBOPEHMM Xanobbl OTKa3bIBaAETCA.

He nosgHee AHA, cneaylowero 3a AHEM MPUHATUA PeLUeHus, YKasaHHOro B
HaCTOSILLEM NYHKTE, 3asBUTENIO B NUCbMEHHON hopMe U NO XenaHuio 3asiBUTens B
3MeKTPOHHOW (hopMe HanpaBnAeTCs MOTUBMPOBaHHbLIA OTBET O pe3ynbTarax
paccMOTpPEHUS Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexaiien yaoBneTBOpeHUo B OTBeTe
3asBUTENIO O pesynbTatax pacCMOTpeHus >xanobbl faetcs uHpopmauus o
[OeWCTBMAX, OCYLLECTBNSIEMbIX OpraHoM, MNPeaoCTaBnAWMM  MyHALMNANbHYO
yCnyry, MHOTO(YHKLMOHAnNbHbIM LeHTpoM nnbo opraHusauuen, npeaycMoTpeHHOWM
yactblo 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-03, B uensax
HEe3aMeANUTENbHOrO  YCTPAHEHWUs  BbISIBNEHHbIX  HapyleHUWd npu  OKasaHuK
MYHULMNANbHOW yCnyru, a TaKKe MNPUHOCATCA W3BUHEHUS 3a [0CTaBleHHble
HeyaobcTBa U yKasbiBaeTcsl MHdopMauus O AanbHedwmnx AeicTBUsX, KOTopble
He0oBXOANMO COBEPLUUTL 3asBUTENIO B LENSAX NOMNyYEHNs MyHULMNANbHON yCnyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexaiwlen yLOBNETBOPEHWIO B
oTBETE 3afBUTENO O  pesynbTatax paccMoTpeHuss  xanobbl  aalTcs
apryMeHTUpOBaHHblE Pa3bACHEHUS O MNPUYMHAX MPUHATOTO peLUeHus, a TaKke
nHcpopmaumsa o nopsiake obxanoBaHUA NPUHATOrO pPELLEHNS.

5.9. B cnyyae ycTaHOBNEHWs B XO4e WNU No pesynbTaTtaMm pacCMOTPeHUs
Xanobbl  nNpu3HakoB cocTaBa agMUHUCTPATMBHOIO MpaBOHAapYLUEHUA  Unn
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npecrtynneHua AOOJMKHOCTHOEe nuuo, p360THVIK, HageneHHble MNOoNIHOMOoOYnuaAMMN no
pacCMOTpPEHUIO Xanob, HesamennUTenbHO HanpaenawT UMerLllneca Matepuanbl B

opraHbl NPoKypaTypbl.

3amecTturennb pykosBoautens Y. /
NCNOJTHUTENbHOIO KOMUTETA pa|7|0H Ly g

Nno CTPOUTENbLCTBY [.B. Kocapes
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Mpunoxexne Ne 1

K aAMWUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHns MyHuuMnanbHoOW yenyru
no NpeaoCTaBNEeHUIO CoOAepXaLUnXcs B
nHdopMaLNOHHOW cucteme obecneyeHus
rpafoCcTpoOUTENBHON AEATENBHOCTH
cBefeHu, JOKYMEHTOB, MaTepumanos

[nsa opugnyecknx nuy
B

(HaumeHOBaHWe opraHa MeCTHOro caMmoynpasneHus)

(nonHoe HaMmeHoBaHWe opraHusauun n
opraHn3ayMoHHO-NPaBoBON POPMbl)

B nuue:

(PUO pykoBOAMTENS UNN UHOTO
YNOMHOMOYEHHOro Nnua)

JIOKYMEHT, yOOCTOBEPSIOLLMIA NTUYHOCTb
3aABUTENS:

(Bug OOKYMeEHTa)

(cepus, Homep)

(kem, Korga BblaaH)
CBefeHus 0 rocyaapCTBEHHON pernctpauum
topunan4eckoro nuua:

OrPH

WNHH

MecTo HaxoXaeHus

KoHTakTHasa uHgpopmaums:

HOoMeEp
Ten. 1

Homep
Ten. 2

an.
no4yTta
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Ans pusmyeckux nuy 1 UHANBUAYanbHbIX

npeanpuHumarenem
ol7[e)

[OKyMeHT, yAOoCTOBEPSAIOLMNIA JINYHOCTD:

(1A AOKyMeHTa)

(cepus, Homep)

(kem, Korga BblaaH)

OPIHUTT (ans UIM)

Anpec peructpaumm

npe,D,CTaBVITeJ'Ib no AOBEPEHHOCTH nnn
3aKOHHbIN npeacraBuUTesb.
®no

JlOKyMEHT, yAOCTOBEPAIOLUMIA NIUYHOCTD:

(Bna AOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaaH)

PekBuanTbl OOKYMEHTAQ, noareepxaarLlero
NOJTHOMOYUA!

Agpec peructpauumm

KoHTakTHasa uHdgopmauus:

HomMeEp
Ten. 1

HOoMeEp
Ten. 2

an.
noyTta

3asBneHue

Mpowy Bac npepoctaBuTb CBEAEHWUs, OOKYMEHTbI, Marepuansbl,
copgepxawmecs B roCyfapCTBEHHOW  UMH(OpMaLMOHHOMW  cUcTEME
obecneyeHuns rpagocTpouTenbHon geatensHoctu (MACOIAQ):
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(YTOK{HI/ITb Kakne UMeHHO cBefeHUsA, JOKYMEHTbI, MaTepuarnb! Heobxoanmo npeaocTaBUTb:

No reHnnaHy, Mo npOeKTy nnaHWpoBaHMA, MO nNpaBuWnaMm 3acTPoOWkU W
3eMnenonb3oBaHns) :

TEpPPUTOPUMU, 3E€MENBHOro y4acTka, obbekTa KanuTanbHOro CTPOMTENLCTBA
(Hy>KHOE OTMEeTUTD)

KaZacTpoBbIit HOMeEPp:
no agpecy:

n (Mnu) Konuu JOKyMeHTOB, coaepxawmxcsa B pasgene N'MCOIA* (oTMeTuTb HyXHbIN
pasgen)
HaumeHoBaHue pasgena N'lMCOrj

1. [oKymeHTbl TeppuTOpUanbHoro nnaHuposaHusa Poccuinckon ®epepauymm

2. [JOKyMeHTbl TeppuTOpManbHOro nnaHupoBaHWs AByX U 6onee cybbekToB
Poccuiickon ®depgepauun, [OKYMEHTbl TeppUTOpUanbHOro NaHUpoBaHUA
cybbekToB Poccunckon ®epepaumm
[OKyMeHTbI TeppuTopuanbLHoOro nnaHMpoBaHnA MYHULMNANbHbIX
obpasoBaHuii
HopmaTuBbl rpagoCcTpOMTENBHOIO NPOEKTUPOBaHUSA
MpagocTpouTenbLHoe 30HMpOoBaHNe
Mpasuna GnaroyctponcTea Tepputopumn
MnaHupoBka TeppuTopun
NH>xeHepHble n3biCKaHua
UckyccTBEHHbIE 3€MErbHbIE Y4acTKU
10 30HbI ¢ 0cOBbIMU YCNOBUSIMU UCMONb30BAHUA TEPPUTOPUN
11.71naH Ha3eMHbIX U NOA3EMHbIX KOMMYHUKaLWiA
12.Pe3epBupoBaHne 3emenb N N3bAaTUe 3eMenbHbIX y4acTKoB
13.[]ena o 3aCTPOEHHbIX U NoANEXaLUUX 3aCTPOMKE 3EMENbHbIX y4acTKax
14.MporpamMmbl peanu3aummn AJOKYMEHTOB TeppUTOpUanbHOro niaHnpoBaHus
15.0co60 oxpaHseMble NpUpPOoaHbIE TEPPUTOPUN
16.JlecHnyecTBa
17. HdbopmaLumnoHHble Mogenu o6bekToB KanuTanbHOro CTPoOUTENbLCTBa
18. VIHble cBefeHus, AOKYMEHTbI, MaTtepuanbl

PesynbTaT npegoctaBneHns MyHULMNanbHOW ycnyru, NpoLly npeaocTaBnTb:

=

©oONO O A

D B NWUYHbIA KabuHeT MNopTana rocyaapCcTBeHHbIX U MyHULUNAnNbHbIX ycnyr
Pecnybnukun TaTapcTaH,;

DB MHOropyHKLUMOHANbHOM LEHTpe npeaocTaBneHnsa rocyaapCTBEHHbIX U
MyHuUMnanbHbix yenyr Pecnybnuku TaTtapcTaH.

DB Komutete
YBeooMneH O TOM, 4YTO B NpPeAfoCTaBfneHUN CBEAEHWW, [O0KYMEHTOB,
matepuanos MCOIl moxeT OblTb OTKasaHO NO MPUYMHE YCTaHOBIEHHOIO B
COOTBETCTBMM C 3aKOHOAATENbCTBOM 3anpeTa Ha npefocTaBneHue YKasaHHbIX
CBEAEHMI, JOKYMEHTOB, MaTepuanos.
)

(pata) (nognuce) (¢.1.0)
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MpunoxeHue Ne 2

K aQMUHUCTPaTUBHOMY perfiamMeHTy
npeaocTaBneHnsa MyHULMUNanbHOM yCnyru no
npeaocTaBneHnio coaepkaLumnxcs B
UHOpMaLUNOHHON cucteme obecneyeHuns
rpafoCTpPOUTENBHOM AEATENBHOCTH
CBeAEeHUIN, JOKYMEHTOB, MaTepuanos

(BnaHk opraHa, NpeAoCTaBNSALWEro MyHULMNANbHYIO YCNyry)
PELWWEHNE
06 oTKase B NnpMemMe JO0KYMEHTOB, HE0OX0ANMbIX AN NpeAoCTaBneHns

MyHULUMNANbLHON ycnyru

B cBs3u ¢ obpawieHmem

(9.1.0. dusnyeckoro nuua, HaMMeHoBaHue pPUANYECKoro nuua —
3as8BUTENS)

3asasneHune Ne oT ] ) IT., O

Ha OCHOBAHWUW:

no pesynbTaTtam pacCMOTPEHUS NPEACTABNEHHbIX JOKYMEHTOB NMPUHATO pelueHne 0o
oTKase B npueMe JOKYMEHTOB, HEOGXOANMBIX ANs NPeAoCTaBeHNs MyHULMNANbHO
yCnyru, B CBSi3u C:

1.

2.

CaeneHus 00 371€KTPOHHON NOANUCH

[omkHocTHoe nuuyo (PUO)

(noanuchb yNnOnNHOMOYEHHOro
JIOMKHOCTHOrO Nuua opraxa)

Ucnonuutens (PNO)

(KOHTaKTbl UICNONHUTENSA)
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Mpunoxexne Ne 3

K aQMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHna MyHULMNanbHON ycnyru
No NpefoCTaBNEeHNIo coaepXallmxcs B
MHOpMaLMOHHOM cucteme obecneveHns
rpagoCcTpoOUTENBbHON AEATENbHOCTU
cBeAEeHUN, AOKYMEHTOB, MaTtepuanos

(BnaHk opraHa, NpeAoCTaBnsoLWEro MyHULMNanbHyIo ycnyry)

PELWLEHWE
06 oTKase B NpeaoCTaBNeHUn B CBEAEHUN, LOKYMEHTOB, MaTepunarnos,
cofepXaLlmMxcsi B rocyAapCTBEHHOW MH(OPMaLIMOHHOK cucteme obecneveHuns
rpagoCTPOUTENbBHOW AEATENbHOCTU:

B cBasu ¢ obpalleHvem

(9.1.0. duanyeckoro nuua, HaMMeHoBaHue pPUANYECKOro nuuya —
3a8BUTENS)

3asBneHune Ne oT . . r., 0

Ha OCHOBaAHWUWU:

no pesynbTaTtamMm pacCMOTpPEeHNsA NpeacTaBfieHHbIX JOKYMEHTOB NPUHATO peLlleHne 06
OTKa3e B npeaocrasfieHnn MYHVILWII'IaJ'IbHOﬁ yCnyru B CBA3u C:

g

2,

Ceenenus 00 371€KTPOHHON IOITHCH

[omkHocTHoe nuuyo (PUO)

(NoANMCb YNOMTHOMOYEHHOrO
JOMKHOCTHOrO NuLa opraxa)

UcnonHutens (PUNO)

(KOHTaKTbl UICNONHUTENS)
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Mpunoxexne Ne 4

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHna MyHULUNanbHOM ycnyru
Nno NpeAoCTaBNEeHNIo coaepXallmxcs B
MHopMaLMOoHHOM cucteme obecneyeHus
rpagoCTpPoOUTENbHON AEATENBHOCTH
cBefEeHU, AOKYMEHTOB, MaTepuanos

PykosoguTenio

McnonuutenbHoro komurteta
AnbMeTbeBCKOro MyHULMMNanbHOro
panoHa

OoT:

3asaBsneHue
06 ucnpaeneHnn TeXHMYECKOM OLLMOKM

Coobuwato 06 owwmnbke, AONYLIEHHOW NPU OKa3aHWM MyHULMUNANbLHOW ycnyru

(HaumeHoBaHue ycnyru)
3anucaHo:
ﬂpaanbele cBeaeHnA.

Mpowy uWCNpaBuUTb [JOOMYLUEHHYID TEXHUYECKYl0 OWWBKy W BHECTU
COOTBETCTBYIOLUME  M3MEHEHUA B  [AOKYMEHT, SABMAIOWMUACA  pe3ynbTaTom
MyHULMNANbHON YCNyru.

Mpunarato cnegyowme OKYMEHTbI:

g

2.

3.

B cnyyae npuHATMS pelueHns 06 OTKNOHeHUW 3asBrneHus o6 ucnpasneHuu
TEXHUYECKOM OLLUMOKM NPOLLY HanpaBUTb Takoe peLleHue:

MOCPEACTBOM  OTMPaBMieHUsi  3NEKTPOHHOro  AOKYMEHTa Ha  ajpec
E-mail: :

B BUAE 3aBEPEHHOM Konuu Ha ByMa)kHOM HOCUTENE MOYTOBbLIM OTNPaBIEHUEM
no agpecy:

HacToswmm noaTeep)Kaalo: CBeAeHUs, BKIOYEHHbIE B 3asiBNEHNe, OTHOCALMECS

K MOl NUYHOCTU U NPEACTaBNAEMOMY MHOK NULly, @ Takke BHECEHHbIE MHOK HUXE,

[OCTOBEPHbl.  [JOKyMEHTbI  (KOMWM  [OKYMEHTOB), MPUMOXEHHbIE K  3asiBIIEHWIO,

COOTBETCTBYIOT TPebOBaHWAM, YCTAHOBNEHHbIM  3aKOHOAATEeNbCTBOM  Poccuickoi

depepaummn, Ha MOMEHT NPEACTABIEHUS 3asBIEHNA 3TU JOKYMEHTbI AECTBUTENbHbI 1
coaepXat [JOCTOBEPHbIE CBeAEHUS.

( )

(,ana) (nognuce) (¢.1.0.)
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MpunoxeHwue (cnpaso4Hoe)

K aAMUHUCTPATUBHOMY perfnameHTy
NpeAoCTaBneHUs MyHULUNAnbHOM
yCcnyru no noAroToBKe U
YyTBEPXOAEHWNIO AOKYMEHTaLum

no NnaHUpoBKE TeppUTOpPUN

PekBun3nTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a NpefocTaBneHne MYHVILLVII'IaJ'leOVI
ycnyrn n ocyLecTenALWMNX KOHTPOJ1b €€ UCTOJTHEHUSA.

McnonHuTenbHbIn KOMUTET ANbMETLEBCKOTO MyHUUMNanbHOro pa|7|0Ha

damunus Ums [omkHoCTb TenedoH OnEeKTPOHHbIN agpec
OT4ecTBO
1 2 3 4
Kocapes [leHnc 3amecTtuTenb 39-01-07 Amr_stroi@mail.ru
Bacunbesuny pykoBoauTens

NCNOSTHUTENbHOrO
KomuTeTa panoHa
no CTPOUTENbCTBY

KomuteT 3eMernbHO-UMMYyLLECTBEHHbIX OTHOLLEHUI 1 FpaAOCTpOMTeJ'IbHOVI
neaTenbHoCcTU ANbMETbLEBCKOrO MyHULMNanbLHOro pa|7|0Ha PeCI'IY6.ﬂVIKVI TaTapCTaH

damunusa Nma [JOmMKHOCTb TenedoH OnNEeKTPOHHbLIN
OT14yecTBO agpec
1 2 3 4
[My3bipeBa Mpencepnatens 44-08-67 pzio@mail.ru
WnbBupa KomuteTta
["as30BHa
YkpanHckasa Konus 3amecTtutens 32-00-12 uag_6@mail.ru
MnbrusosHa npegceparens
KomuteTa no
rpafoCTpOUTENBHON
DEeATENbHOCTU U
CTPOUTENLCTBY




