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O6 yTBepxaeHnn AOMUHUCTPATUBHOIO

perrnameHTa npeaocTaBeHuns

MYHULMNANbHOW yCryru

Nno NpeaoCTaBNEHUIO CoaepXaLLnNXCs B

NHOPMaLNOHHOM cnucTeme obecneveHns

rpagoCTPOUTENBHON AEATENBHOCTM

cBegeHuin, JOKYMEHTOB, MaTepmnanos

B cooTtBeTcTBUM C [TNaHOM nepeBoaa coumarbHO 3HaYMMbIX YCIyr B 3NIEKTPOHHLIN BUA,
yTBEpXAEeHHbIM nocTaHoBrieHem KabuHeta MwuHuctpoB Pecnybnvku TaTapctaH ot
13.04.2021 Ne242 (c nameHeHusimmn ot 19.07.2021), PepepanbHbiM 3akoHOM Poccuiickomn
depepaumm ot 06.10.2003 Ne 131-d3 «O6 o06wux ApuHUMNAX OpraHM3auum MECTHOro
camoynpaeneHms B Poccuinckon depepauumn», depepanbHbiM  3aKOHOM  Poccuimckon
®epepaumm ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm NpegocTaBreHns rocygapCTBeHHbIX
N MyHMUMNanbHbIX ycnyr» WMcnonHuTenbHbI KOMUTET YMCTOMOMNBCKOrO MYHMUMNANbHOIo
panoHa Pecnybnuku TaTapctaH
NMOCTAHOBIJIAET:

1. YT1BepauTb AOMUWHUCTPATUBHBLIA pPerfiameHT npefoCTaBrneHnss MyHUUUnanbHOW ycnyrm
no npedocTaBfeHNo coaepXawuxcsa B UHAOPMAUUOHHOM cucTeMe obecnedeHuns
rpagoCTpouUTENbHOM  OeATenbHOCTU  CBedeHWW, [OOKYMEHTOB, MartepuarioB CorfnacHo
NPUITOXEHWNIO.

2. OnybnukoBaTb HacToslLLlee MOCTaHOBIEHME Ha odumuManbHOM nopTane npaBOBOM
nHdpopmauumn Pecnybnukn TaTapctaH (pravo.tatarstan.ru) u1 pasmectuTb Ha oduumanbHOM
cante YucTonosnbckoro MYyHULMNANbLHOro panoHa Pecny6nvku TaTapcTtaH
(http://chistopol.tatar.ru).

3.  KoHTponb 3a UCronHeHWeM HacCTOALLEro NOoCTaHOBMNEHUS BO3NOXWUTb Ha 3aMecTUTEnNs
pykoBoautens McCnonHUTenbHOro Komuteta YMCTOnoNbCKOro MyHUUMNANbHOro panoHa Mo
MHpacTpykTypHOMY passuTtuio N.6. EmenbaHoBa.

PykoBoguTtenb
McnonHuTenbHOro komuteTa 3.P. XacaHoB

YTBEpXaeH


http://chistopol.tatar.ru/

noctaHoBneHnem cnonHUTensHoro
KomuteTa YUnMcTononbcKoro
MyHMUMNanbHOro panoHa Pecnybnmku
TartapcTtaH

oT «30» ceHTabpsa 2021 r. Ne 583

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBneHUA MyHULMNANbLHOW yCNyru no npefocTaBreHunto
coaepxawmxcs B MUHOpMaLMOHHON cucTemMe obecneyeHUs rpagocTpouTeribHON
AeATenbHOCTN CBeAeHUN, LOKYMEHTOB, MaTepuanoB

1. O6wume nonoxeHus

1.1. Hacroswmin agMUHUCTPATUBHLIN perfiameHT npeocTaBneHns MyHULMnansHom
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaH4apT WM MNOPSAOK MNpedoCcTaBreHus
MYHULMMANbHOW YCNyru rno npefocTaBrieHno cogepXalmnxcsi B MIHPOPMaLMOHHOW cUcTeme
obecrneyeHnsa rpagocTpouTeNbHOM [OeATENbHOCTU CBeAeHUW, OOKYMEHTOB, MaTtepuaros
(Banee — MmyHuuMnanbHasa ycnyra).

1.2. MonyyaTenu ycnyru: domsnyeckne nuua, topungmyeckme nuua (qanee - 3asaBuUTEND).

NHTepechl 3asBuTenen MoryT npeacrtaBnATb fivua, YNOofIHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBMEHHOM MOpsAKe, W 3aKOHHble MpeacTaBuTenyn U3nYeckux nuy (ganee -—
npeacTaBuTesNb 3asBUTENS).

1.3. HdbopmmnpoBaHmne o npefocTaBfieHNN MyHULMNANTbHOWN YCAYTn:

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUUNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TEKCTOBYIO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHblIX B NOMELLEHMUSX
MHOFO(PYHKLUMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHNs roCcyAapCTBEHHbIX U MyHUUMNANbHbIX
YCIyT.

2) Ha oduynanbHOM canTte YUCTOMONbCKOrO MYHULMMANbHOMO panoHa B
MHGOPMaLMOHHO-TENEKOMMYHMKaLUnoHHoM ceTn «HTepHeT» (https://chistopol.tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHkumnn) (https:/
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbeHblx  ycnyr  Pecnybnukn  Tatapctaw»  (http://frgu.tatar.ru) (nanee —
PecnybnnkaHckui peectp).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaMm MNpeaocTaBfeHns MyHuUMnanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus [oCygapCTBEHHbIX WU
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO Ui No TenedoHy;

2) B HTEpaKTUBHOM hopme PecnybnmkaHckoro noprana;

3) 8 UcnosHUMesnbHoM Komumeme Yucmononbcko2o MyHuUuunasnbHo20 patioHa PT
(nanee — OpeaH):

npy YCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

NPV NMUCbMEHHOM (B TOM Yncne B (bopMe 3NEeKTPOHHOrO JOKyMeHTa) obpalleHum — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpMeE MO INEKTPOHHOM MouTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBneHns MyHUUMnNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
B PecnybnukaHckoM peecTpe, npegocTaBnseTcs 3asasutento 6ecnnaTHo.



[ocTyn K tHdopMaLmm 0 cpokax 1 Nnopsiake NpegocTaBneHnss MyHUUUNansHOM ycnyrm
ocyuwiectBnsieTcsa 6e3 BbINOSHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeacTBa 3asBuUTena TpebyeT 3akfioyeHUs IUUEH3MOHHOrO WKW MHOrO CornalleHus ¢
npaBoobnagartenem nporpammMmHoro obecneveHus, npegycmaTpmBatoLLero B3uMaHme nnatbl,
perncTpauuio Unu aBToOpU3aUMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBUTENS NUYHO WUNKU NO TenegoHy B COOTBETCTBUMM C
nocTynMBLWMM obpalleHnemM npeaocTaBnseTcs HopMaums:

1) o mMecTe HaxoXaeHus MHOroYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMNanbHbIX yenyr, OpeaHa;

2) o nopsgke npefocTaBneHns MyHUUUNanNsLHOM yecrnyr, o cnocobax n cpokax nogayu
3asBNEeHnN;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOOUMMbIX [ONA pPacCMOTPEHUA 3asiBieHUs O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucTpaunm sasaBrneHuns;

5) o xoge npefocTtaBneHnus MyHUUunNanbHOW yCnyru;

6) O MecTe pasmeleHMs Ha odumumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBfeHNa MyHULMMNANbLHON YCIyru;

7) o nopsiake obxanoBaHus A4eNCTBUIA UnNu 6e30eMCTBUSA OOMKHOCTHbIX Ny, OpeaHa.

Mo nucbmMeHHOMY obpalieHuo  COTpyOHUMKM  OTAenia, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSOT
3asBUTENO NOPALOK NPefoCTaBleHNs MyHUUUNanbHOW YCNyrM uU BOMPOCHl, YKasaHHble B
HacTosiem nyHkTe PernameHTta, n B TedeHue Tpex paboumx OHEW CO AHS perncrpauum
oOpalleHnsa HanpaBnaT oTBeT 3aasuTento. OTBEThI 4al0TCA Ha A3blke obpalleHus. B cnyyae
HEBO3MOXHOCTU AaTb OTBET Ha A3blke OOpaLleHNs MCNONb3YHTCS rOCy4apCTBEHHbIE A3bIKU
Pecnybnukn TaTapcTtaH.

1.3.5. WH(popmauma no Bonpocam MpeaocTaBfieHNs MyHULMNANbHON  YCryru
pasmMellaeTcs Ha odmumnanbHOM canTe MyHUUMNAanbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTeHAAxX B nomeweHuax OpzaaHa ana paboTbl C 3asaBUTENAMMU.

NHbopmauma Ha rocygapCTBeHHbIX si3blkax Pecnybnuku TaTtapcTtaH, pa3MellaemMasi Ha
WH(OPMALMOHHbIX CTeHd4aX W Ha oduuManbHOM CcanTe MyHUUMNanbHOro pamoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKMNOYaeT CBeAeHus O
MyHUUMNANbLHOW ycnyre, cogepxawuecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTta, uHdoOpmauMio O MeCTe HaxOXAEHWUSs, CNpPaBOYHbIX TenegoHax, BpeEMEHU
paboTbl OpeaHa, O rpadmke npuema 3asiBNEHUN Ha NpeaocTaBfeHne MyHULMNAanNbHOM
ycnyru.

1.4. lNepevyeHb HOPMATUBHBLIX MPaABOBbLIX AKTOB, Perynupylowmnx npegocrasneHve
MyHUUMMOANbHON Yycnyrn (C yKkasaHMeM pPEKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WMX oOdmumanbHoro onybnvkoBaHus), pasmeweH Ha EpguHom noprtane, B
PecnybnukaHckom  peecTpe, Ha  oduvumanbHOM  cante B UHAOPMALMOHHO-
TenekoMMYHUKaUNOHHOM ceTu «AHTepHeT».

TekCcT agMUHUCTPATUBHOIO perfiameHTa B [AEWCTBYKOLWEN pefakumm noanexuT
pasmeLleHuio Ha EguHom nopTane, B PecnybnvkaHckom peectpe, Ha oduumManbHOM cante B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEpHET».

1.5. B PernameHTe ncnonb3yoTca cnegyowme TepMnHbl 1 onpeaerneHuns:

cBegeHna — wuHdopmauuss 06 obpabartbiBaembix B WHGOPMALMOHHOW CUCTEME
AOKyMeHTax, mMaTepuanax v UX pekBu3uTax, B TOM 4YUCre UHGOpMauus O pasmeLleHuu
3aKIIOYEHNA SKCMEPTU3 MNPOEKTHOW [JOKyMeHTauum u (Mnn) pesynbTaToB UHXEHEPHbIX
M3bICKaHWA, O rpaHMuax 30H C OCOObIMW YCIOBUAMM WCMNONb30BaHUA TEPPUTOPUA U



XapakTepucTMkax Takux 30H, O 3eMENIbHOM Yy4acTKe (KagacTpOBbli HOMEP 3eMeflbHOro
yyacTka, ero nnowagb, MecTornosioxeHue), o6 obbekTe KanuTanbHOro CTPOUTENbLCTBA, O
CEeTAX MHXEHEPHO-TEXHUYECKOro obecnevyeHns, o TeppuTopun, NPUMEHUTENBHO K KOTOPOW
3anpaluvBaloTCs CBeAeHMS;

OOKYMEHT — noanexauwass pasmMeweHuio B MHPOPMaUMOHHOW  cucteme
AOKYMEHTUPOBaHHas MHpopMauna B BUAe TEKCTA, n3obpakeHust n (Unm) ux coyetaHms (B Tom
yucne MalumHodmtTaemasa WHopMaunsa, BEKTOPHblE M pPacTpOBble MNPOCTPAHCTBEHHbIE
AaHHbIE), MMetoLLas PeKBU3NTBI N NO3BONAKOWAN ee naeHTUUUMPOoBaTb B Llensx nepegayu,
NCNONb30BaHMSA U XpaHeHUs;

- MaTepuan — nognexawias pasmeLleHnio B UHPOPMaLMOHHON cucTteMme nHpopmaums
B BuAe TeKcTa, msobpaxeHus u (Mnu) mMx coyvyeTaHus (B TOM YucCne MallMHOYMTaemas
WHopMaunsa, BEKTOPHble U pacTpoBble MNPOCTPAHCTBEHHbIE AaHHble), He obnajatowas
npu3HakamMmu, ykasaHHbIMU B ONpeaeneHnm TepMnHa « JOKYMEHTY;

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHOoe
nogpasgerneHue (0uc) MHOroyHKLMOHAaNbHOMO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULMNAnNbHbIX YCRyr, CO34aHHOE B ropoacKoM (CenbCKOM) MOCENEHUN MYHULMNANbHOMO
panoHa unu B ropoackoM okpyre Pecnybnukum TatapctaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHu3aumMm AeATenbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB NpeaoCTaBreHus
rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 Ne 1376 «O6 yTBepxaeHuu Npasun
opraHMsaunm  OedTenbHOCTM  MHOTMOMYHKUMOHAmNbHbLIX  LUEHTPOB  NpeaocTaBrieHus
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonylwleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
AOKYMEHTOB, MaTepuanoB, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMMNANbHOW YCryrun),
cBeLEeHMAM B OKYMEHTaXx, Ha OCHOBaHUM KOTOPbIX BHOCUITUCb CBEOEHUS;

MCOry - rocygapctBeHHasa  uHdOpMauMoHHass  cuctemMa  obecnedveHus
rpagocTpoUTENbHON AEATENBHOCTY;

ECUA — EguHasa cuctema naeHtupukaumm mn ayteHTudukaumm B MHMpacTpykType,
obecneunBarolen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSMb3yeMbIX ANs1 NPeLOCTaBMNEeHMs TOCYAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
3NEeKTPOHHOM hopMme.

depepanbHaa rocygapcTtBeHHass WHMOpMauMOHHaa cucTema, obecneyvBatollas
CaHKLUMOHUPOBAHHbLIN AOCTYN YYaCTHUKOB WMH(OPMALMOHHOIO B3aMMOAEWNCTBUS (rpakaaH-
3aaBUTENEN U OOIMKHOCTHbLIX ML, OPraHoOB WUCMOSTHUTENbHOW BfacTM U OpraHoOB MECTHOro
camoynpasneHnst) K nHdopmMaumm, cogepawlenca B rocygapCTBEHHbIX UH(POPMALNOHHbBIX
CUCTEMAX M MHbIX MHAPOPMALMOHHbIX CUCTEMAX;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHas MHOPMaLMOHHaA cucrtema
MHOTO(YHKLMOHANbHbLIX LIEHTPOB NPEeaOCTaBEHUA FOCYAapPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

B PernameHTe nopg 3asiBfieHMeM O NpeaocTaBnieHnn MyHuumMnanbHoOn ycnyru (aanee -
3as1BNeHNE) NOHMMaEeTCa 3anpoc O NPeaoCTaBNEHUN MyHULMNANBHOW YCIyrM, NogaHHbIA B
COOTBETCTBUMN C NyHKTOM 3 cTaTbk 2 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauum npeaocTaBreHnss roCyaapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr» (ganee —
depepanbHbin 3akoH Ne 210-03).

2. CtaHAapT NnpegocTaBleHUs MyHULMNanbHOW ycnyru



2.1. HanmeHoBaHe MyHUUMNANBHOW YCIyru

MpenoctaBneHne codepalliMxcs B MHAOPMALMOHHOM cucTteme obecnedyeHus
rPafoCTPOMTENBHON AEATENBbHOCTM CBEAEHWUA, IOKYMEHTOB, MaTepuaros.

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeAoCTaBMAOWEr0 MyHULMMANbHYH YCryry

NcnonHutenbHbln  KOMUTET  YMCTOMONBLCKONO  MyHMUMNAnNbHOro  pavoHa PT
(yKka3bleaemcsi HauMeHogaHUe op2aHa MeCmHO20 caMoyrpaessieHuUss MyHUuunamnbHo20
obpa3soeaHus, npedocmasrnswe20 MyHuyunanbHyto ycryey). B cnydae OenezaupoeaHusi
rnosiHoMo4yud o npedocmasrieHurw MyHuUUuuUnaaeHoU ycryau yKasbleatomcs opaaH MEeCmMHO20
camoynpassieHusi U op2aHu3ayusi, UCMOIHAWas MNosIHOMOYUSI op2aHa.

2.3. OnucaHne pe3ynbTaTta npeaocrtaBiieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTatom npegocTaBneHns MyHUUMNanbHOW yCryrn ABAsieTCs:

1) cBeaeHus, OKYMEHTbI, MaTepuansl, cogepxawmecsa B F’MCOI[;

2) pelweHne 06 oTKase B NpefoCTaBNeHUM MyHULMNANbHOW YCIyIn.

2.3.2. PesynbTaT npegocTaBreHns MyHULUNanbHOW YCNyrn HanpaBnsaeTcsa 3asBUTESO
B dopme 3neKTPOHHOro [AOKyMEHTa, MOAMMCAHHOrO YCUMEHHOW KBannuumpoBaHHON
3NEKTPOHHOM NOAMNUCHID YMOIHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
COOTBETCTBUU c depepanbHbIM 3aKOHOM oT 06.04.2011
Ne 63-d3 «O6 anekTpoHHOM noanucuy» (ganee — ®epepanbHbii 3akoH N2 63-O3) B NUYHbIN
kabunHeT PecnybnmkaHckoro noprana.

2.3.3. o BbIGOpy 3asBUTENA pesynbTaT NPefoCTaBAEHUs MyHULMNAnbHOW YCRyri,
yKkasaHHbI B nognyHkTe 1 nyHkTa 2.3.1 PernameHTa, Ha 6yMaxxHOM HocuTene, NoANMCaHHbIN
YNOMHOMOY€EHHbIM AOSMKHOCTHBLIM oM OpraHa v 3aBepeHHbIv nevaTbto OpraHa, BblgaeTcs
3assutento B OpraHe nnun 8 ML,

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHOM
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBus pesynbTaTa
npegocTaBneHns MyHULUMNanbHOW yCnyru.

2.4. Cpok npefocTaBneHnss MyHuumnanbHom ycryru, B TOM YMCHe C y4eTOM HEOOX0aMMOCTH
obpalleHust B opraHuMsaumm, y4acTeyolmne B NpeaocTaBneHm MyHuUmMnanbHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTABNEHNsT MyHULMNANbLHOW YCyru B cny4vae, ecrivi BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULIMNANbHOM YCNyru

2.4.1. Cpok npefocTaBneHus MyHUUMNanbHOW YCIyrn cocTtaBnsdeT OecsaATb paboymx
OHEeWN.

2.4.2. TlpuoCcTaHOBMEHME CpoOKa NpPeaoCTaBfiEHUs MYHULUMMAnNbHOW YCRyrn He
npeaycMoTpPeHO.

2.4.3. HanpaBneHue [OKyMeEHTa, SBASKOLWErocsa pesynbtaToM MNpeaocTaBneHuns
MYHULMNANBHON YCIyrn B 0OPMeE 3NEKTPOHHOIrO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNAETCA B
AEeHb 0POPMIEHNNA N permcTpauumn pesynbtaTta NnpegoCcTaBNeHnss MyHULMNANbHOM YCyru.

2.5. NcuepnbiBatowmi nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU U UHBIMU HOPMATUBHBIMW NPAaBOBbLIMW akTaMu 4S5 NpegoCTaBeHus
MYHULUMNANbHOW YCAYrK, a TakKe yCnyr, KoTopble SBMSTCA HE0BXO0aUMbIMU U
o6a3aTenbHbIMM ANA NpeaoCTaBNeHNa MyHULMNAMNbHbBIX YCAYT, NoAnexalmnx



npeacTaBneHntio 3agaBmTenemM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI HE3aBMCMMO OT KaTeropumn n oCHoBaHust obpalleHus:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTb (He TpebyeTcs B cnydae obpalueHus
nocpeacTsoM PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEpPSoLWMA NOMHOMOYNS MpeacTaBuTens 3asBUTENs, B cryvyae
obpalleHnsa 3a npefocTaBeHMeM MyHULUMNAnNbHOW YyCnyrn npeactaBuTens 3assutens (He
TpebyeTca B cnydyae obpalleHns 3akOHHbIX NpeacTaBuTenen GuUanyeckmx Nuu: B 3asiBlieHUN
YKa3blBalOTCA PEKBU3UTBI peLleHns 06 yCTaHOBMEHUN ONEKN NN CBMAETENbCTBA O POXKAEHUM,
BblAA@HHOro Ha Tepputopumn Poccurickon ®epepaunn);

3) 3asaBneHue:

— B hopMe [OKYMeHTa Ha OymaxHom HocuTerne (npunoxeHue Ne 1 K HacToswemy
PernameHTy);

— B 9MEKTPOHHOW hopme (3anonHseTcss NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeJEeHWA B ONEKTPOHHY ¢opMy 3asBfneHus), MOANUCaAHHOe B COOTBETCTBUM C
TpeboBaHnamM NnyHkTa 2.5.3 PernameHTa, npn obpalleHnn nocpeactsom PecnybnunkaHckoro
noprana.

2.5.2. 3asBneHne wn npunaraeMmble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHMM U3 CrieayoLwmnx cnocoboB:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLWNX TpeboBaHNAM nyHkTa 2.5.3. PernameHnTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N€KTPOHHOM dOpMeE;

3) B OpraH NUYHO WM NOCPEeACTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTene.
3asBneHne v npunaraemble JOKYMEHTbI, NPU HanpasneHun NocpencTBOM MOYTOBOW CBA3W,
3aBepslTCH B YCTAHOBNEHHOM NOpPSIAKE.

2.5.3. BasBneHue, npu HanpaeneHuuM nocpeactsom PecnybnukaHckoro noptana,
NOANUCLIBAETCS NPOCTOMN 3NEKTPOHHON NOAMUCHI0 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpOnTU
npouenypy peructpaumu (ayteHtndpurkaumm) B ECUA, a Takke noaTsepavTb yHETHYIO 3aNuUCh.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHkte 2 nyHkta 2.5.1. PernameHTa 3aBepslOTCA YCUIEHHOW KBanuduuMpoBaHHOM
noanuCbI0 L, YNOSIHOMOYEHHbIX Ha cOo3faHue U noanvcaHue TakMX LOKYMEHTOB, B TOM
yucne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asBMeHn0, B TOM Y1Cne 4OBEPEHHOCTU, HaNpaBNATCs B Buae dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf pasamepom He 6onee 50 Mb6anT.

KauectBO npegocTaBnsieMbIX 3MEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OJPKHO MO3BOMATbL B MOSIHOM OO0beme npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npeactaBneHnss OOKYMEHTOB M MHGOPMaLMM WNU  OCYLLECTBIEHUS OENCTBUN,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3N C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) OCyLWecCTBMNeHns OEeNCTBUW, B TOM YUCME COrnacoBaHuWi, HeobXoauMbIX Afis
NonyyYeHnss MyHUUUNanNbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble FOCYy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHM3aunn, 3a MWCKMYEHUEM MNOoSyYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, nNpedocTaBnseMblx B pesynbraTe
NpeaoCTaBNEeHNsA TakuxX YCNYr, BKMOYEHHbIX B MEPeYHn, ykasaHHble B 4actn 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbIX YCNYr);



3) NnpeacraBneHns JOKYMEHTOB U MHdopmMaLuumn, OTCYTCTBME U (UNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuCb Npu nepBoHa4vasibHOM OTKa3e B NpuemMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHus MyHuMuMnanbHoOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKNKYEHNEM CrieayoLwmx cnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalouMxcs
npefoCTaBfeHUs MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nogayn 3asiBeHns o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPeAoCTaBfEHUN MYHULMMNANbHOW YCNyrn u
AOKyMeHTax, NoAaHHbIX 3asaBUTENEM MOCre NepBoHaYyanbHOro oTkasa B npuemMe 40KyMeHTOB,
HeobXoauMbIX ANA NpeaoCTaBfeHUs MyHULMNAanbHOW Yycnyri, nnubo B npeaocTaBreHun
MYHUUMNANbHOW YCNYru U He BKIIOYEHHbIX B NPeACTaBfIeHHbIN paHee KOMMMNEKT JOKYMEHTOB;

B) UCTeYEeHME CpoKa AENCTBUS OOKYMEHTOB WU WM3MEHEHWE WHopmauMm nocne
nepBoHa4YanbLHOro OTKkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX ANA npeaocTaBneHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBeHMM MyHULMNAanbLHON YCnyru;

r) BbIABEHWEe JOKYMEHTaNbHO NOATBEPXAEHHOro hakTa (NpU3HaKkoB) OLUIMOOYHOro Unm
NpoTUBONPaBHOro aenctensa (besgenctensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepBoHa4YanibHOM OTKase B Npueme OOKYMEHTOB, HeObXoaAuMbIX ANA npeaocTaBrieHns
MYHUUMNANbHOW ycnyrn, nMbo B nNpeaoCTaBfeHMM MYyHULUMNAnbHOW YCNYrn, O YeM B
nNMMCbMEHHOM BuAe 3a nognucbtko pykoBoauTens OpraHa npu nepBoHayarbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoauMmbIX ONA NpeaocTaBneHus MyHULMNAnbHOW  yCnyru,
yBeAOMNSAeTCs 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNA 3a JOCTaBMEeHHble Heya0bCTBa;

4) npepocTtaBneHnst Ha OyMaXHOM HoOcuUTene [OOKYMEHTOB W WMHopMauuu,
3eKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a ncknoYyeHMem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl NMbo MX U3bATUE HABNAETCS HeobXOOUMbIM YCIIOBUEM
npefoCTaBNeHNUs TFOCYAApPCTBEHHOM WM MYHAUMNANbLHOM YCRyrM, W WHbIX Cy4Yaes,
YyCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLLmit nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaABOBLIMU akTamMu Ansi NpegoCTaBNeHNst MyHULMNAnbHOM YCryr, KoTopble
HaxoaaTCsl B pacnopsKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NoOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOrO
camoyrnpaBreHusl opraHn3aLmnin 1 KoTopble 3asiBUTENb BpasBe NpeacTaBuTb, a Takke
cnocobbl NX NoNy4YeHNst 3asiBUTENSMI, B TOM YMCIE B 3NIEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; roCyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasrieHnst 6o
opraHusauusi, B pacnopsikeHUn KOTOPbIX HaX0AATCS AaHHble 4OKYMEHTbI

2.6.1. TlpencrtaBneHne [OKYMEHTOB, KOTOpble MOryT ObiTb OTHECEHbl K [AaHHOM
KaTeropuu, He TpebyeTcs.
2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHUM A9 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCTaBNeHNS MyHULMMNANbHOW yCyru
(Bo3BpaTa AOKyMeHTOB 6€3 pacCMOTPEHUS MO CyLLECTBY)

2.7.1. OcHoBaHMsMW [N OTKasa B MNpuveme [OOKYMEHTOB, Heobxooumbix Ans
npeaocTaBneHns MyHMLMNAaNbHOW YyCNyrn, ABNSIOTCS:

1) HekoppeKkTHoe 3anofniHeHne obs3aTenbHbIX MNOMNen B opMe 3asBNEHUA Ha
PecnybnvkaHckom nopTtane (OTCyTCTBME 3amnofHEHWUHA, HEeAOCTOBEpHoe, HenosiHoe nmbo
HenpaBunbHOE, HE COOTBETCTBYIOLLEE TpeDbOBaHNAM, YCTaHOBIMEHHbIM PernameHTom);

2) npencTtaBneHne ANEeKTPOHHbLIX AOKYMEHTOB (3N1IEKTPOHHbLIX 06Pa30B LOKYMEHTOB),
He NO3BONAKLMX B MOMHOM Ob6bemMe npouymTaTb TEKCT AOKYMEHTa M (MnM) pacnosHaTb
PEKBU3UTbI JOKYMEHTA;



3) He COOTBETCTBYWOT [aHHble Bragensua KsanuguuupoBaHHOIO cepTudukata
Knoya MNpoOBEPKN IMEKTPOHHOW MOAMNUCKM AaHHbIM 3aaBUTENS, YKa3aHHbIM B 3asiBIIEHUM,
nodaHHbIM B 3NEKTPOHHOM hopMe € nocpeacTtsom PecnybnmkaHcKoro noprana;

4) npegoocTaBfieH  HEMomHbIA  KOMMMEKT  OOKYMEHTOB,  MNPeayCMOTPEHHbIX
PernameHTom, sBnsawowmxca obasaTenbHbiMM ANS NpeaocTaBNeHna MyHULMNANbHOW YCyru;

5)  [OKYMEHTbI coaepXaT NOBPEXAEHNS, Hann4mMe KOTopbIX HE NO3BOSMSIET B MOSIHOM
obbeme ncnonb3oBaTb MHGAOPMAaUMIO U CBEAEHWUHA, NPoYUTaTb TEKCT U (MnM) pacnosHaTb
PEKBU3NTbI JOKYMEHTOB;

6) nojaya 3asBrEeHUS W WHbIX [OOKYMEHTOB B 3JIeKTPOHHOMW popme nuuom,
HEeYynofHOMOYEHHbIM Ha Nogady AOKYMEHTOB;

7) [OOKYMEHTbl UMMeEWT UCMNpaBneHusi, He 3aBepeHHble B YCTaHOBfIEHHOM
3aKoHOAATENbCTBOM NOPSAAKE;

8) [OOKYMeHTbl yTpaTunuM cury Ha MOMEHT obpalleHus 3a npegoctaBfieHnemM
MYHULMNANbHOW YCRyru;

9) npegcraBneHne AOKYMEHTOB B HEHaASeXallumi opraH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ond
NosTly4eHUs1 MyHULMNANTbHOW YCIyrn, ABNSETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoaMMbIX OnS
npefocTaBfeHns MyHULMNANbHOW YyCryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nmuom OpraHa
HeoObXoauUMbIX Ons NpedocTaBfeHns MyHUUMNAanNbHOW YCnyru OOKYMEHTOB (CBEAEHWUn) C
NCMonb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbiaowmnn 9 paboymx gHeN co OHSA permcTpaunmn 3asiBfieHus.

2.7.4. PeweHne o6 oTkasze B NpuMeme [OOKYMEHTOB, HEOOXOOUMbIX ONs MONyYeHus
MYHUUMNANbHOM YCNYru, C yKasaHWeM MNpUYnH oTKa3a, OOpMIISIETCA B COOTBETCTBUMU C
doopmon, yctaHOBNeHHON B npunoxeHun Ne 2 Kk HacToswemy PernameHTy, noanncbiBaeTcs
YCUNEHHON KBanNnUULUMPOBAHHOW ONEKTPOHHOW MOAMNUCBbID B YCTAHOBIIEHHOM MNoOpsigke
YNONMHOMOYEHHbBIM OOSMKHOCTHBIM Nuom Oprana (OpraHom), 1 HanpaBnsaeTcsa 3asBUTENO B
NWYHBIN KabuHeT PecnybnukaHckoro noptana u (unu) B MOL, B 4eHb NPUHATUA peLueHns ob
oTKa3e B NpuemMe JOKYMEHTOB, HEOBXOANUMbIX A5l MONYYEHUS MyHULMNANbHOW YCNyTn.

2.7.5. 3anpellaetcsa oOTKasblBaTb B MpuYeMe 3asBfEeHUs U WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX AN NpefoCTaBfeHMs MyHMUMNAnNbHON YCIyrn, B Criydae, ecnun 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUMN C MHGOPMALMEN O CPOKaX U NOPsiAKE NPefoCTaBNEHMS MyHUUMNANbHON YCRyri,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VlcyepnblBaloLLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBeHNN MyHULMNANBHOWN YCIyru

2.8.1. OcHoBaHus NS NPUOCTAHOBMNEHNSA MPeAOCTaBNEHNA MyHUUMMNANbHOW YCIyru
OTCYTCTBY!OT.

2.8.2. OcHoBaHuA ona oTkasa B NpegocTaBeHnn MyHULMNAanbHON YCNyru:

1) 3anpoc He coaepXnT MHopmaL MK, ykasaHHou B NyHKTe 8 Npasun npegocraBneHns
cBeeHUN, JOKYMEHTOB, MaTepuarnoB, COAepXKaLnxcs B rocygapCTBEHHbIX MHPOPMaLMOHHBbIX
cucTemax obecrneyeHns rpagoCTponTENbHON AEATENbHOCTH, YTBEPXKAEHbIX NOCTAaHOBNEHNEM
MNMpasutenbctBa Poccunckon ®egepaumm ot 13.03.2020 Ne279 (panee — [pasuna) (npwu
HanpaBneHun 3anpoca, MeXBEeAOMCTBEHHOro 3anpoca 3asiBUTeNlb YKa3blBaeT PEeKBU3UTbI
HeobXxoouMMbIX CBedeHui u (Mnn) KagacTpoBbiM HOMep (HOMepa) 3eMenbHOro ydacTka
(y4acTkoB), n (unun) agpec (agpeca) o6bLEKTOB HEABMXXUMOCTU, U (UnN) CBEAEHUS O rpaHuLax
TEppUTOPUN, B OTHOLLEHUN KOTOPOW 3anpaLunBatoTCs CBEAEHNSA, KOTOPble JOMMKHbI coaepXaTb
rpacpuyeckoe onvcaHve MeCTOMOMOXEHUS rPaHUL, 3TON TeppUTOpUKN, NepeyeHb KoopauHat
XapaKTepHbIX TOYEeK 3TUX rpaHuL, B CUCTEME KOOpAWHAaT, YCTaHOBMEHHOW Ons BedeHUs



EaovHoro rocygapcTtBeHHOro peectpa HeOBwKMMOCTU. B crnyyae HanpaBsneHus 3arnpoca B
OymaxHon dopme 3asiBUTENb yKasblBaeT agpec 3fEKTPOHHOW MouTbl, Ha KoTopbin OpraH
HanpaBnseT yBegoMneHne 06 onnate npeaocTaBNeHNs CBEAEHWN, OOKYMEHTOB,
mMartepuarnos);

2) 3anpoc He oTBe4aeT TpeboBaHmam nyHkToB 10 1 11 MNpaswun (B cnyyae HanpaBneHns
3asiBuTENEM 3anpoca B BymaxkHOW (hopme Takon 3anpoc NMOANMUCLIBAETCS MOfb30BaTENEM
cobcTBeHHOpPYYHO. B cnyyae nognucaHua 3anpoca B OymaxHOW opme  nvuoMm,
YNOMHOMOY€EHHbLIM JeNCTBOBATb OT MMEHM Nofnb3oBaTens (ganee — ynoriHOMOYEHHOe NnLo),
o6a3aTeNnbHbIM NPUNOXKEHNEM K TakOMy 3anpocy SABMSKTCSA AOKYMEHTbI, NogTBepXaatoLimne
yKasaHHoe NosIHOMOYMe Takoro nuua. B cnydae ecnu 3anpoc HanpaensieTcs nornb3oBartenem
UIIN YNONTHOMOYEHHbIM FINLIOM B 3SIEKTPOHHOM hOpMe, Takomr 3anpoc NognucbiBaeTcs NPoCTon
3NEeKTPOHHOM NoANUChLI0 Nonb3oBaTensd NMbo ynonHomoveHHoro nuua. B cnyyae nognucaxms
YNONMHOMOYEHHBIM NIULOM 3anpoca B 3M1eKTPOHHOW hopMe 0bs3aTernbHbIM MPUIOXKEHUEM K
TakoMy 3anpocy ABMASTCA LOKYMEHTbl, MOATBEPXAALWME yKa3aHHble MOSTHOMOYNA TaKoro
nuua);

3) 3anpoc OCyLIeCTBNSETCA B OTHOLUEHUWW CBEAEHWW, KOTOpble B COOTBETCTBUWM C
3akoHopaTtenbcTBoM Poccuiickon denepaumn cogepxat MHGoOpMaunio, 4OCTYN K KOTOPOU
OrpaHNYeH 1 3aaBUTENb HE UMEET NpaBa AoCTyna K Hew;

4) no uctevyeHnn cemm paboumnx gHen co OHS HanpaseHUs 3adaBUTENIO YBEOOMIEHMS
o6 onnate npefoCTaBfieHUs CBEAEHWA, [LOOKYMEHTOB, MaTepuarnoB uHdopMaums o6
OCYLLEeCTBEHNN 3asBUTENEM ONSaThbl NpegoCTaBNeHnsl CBeAeHUN, JOKYMEHTOB, MaTepuarnos
y OpraHa oTcyTCTBYeT uUnu onnata npeaocTaBrneHus CBeAEeHUN, AOKYMEHTOB, MaTepuanos
OCyLLeCcTBIeHa He B NOSIHOM ob6beme;

5) 3anpawuBaemble CBeAEeHWs, [OOKYMEHTbl, MaTepuanbl OTCYTCTBYOT B
MHOPMALNOHHOM CUCTEME Ha JaTy pacCMOTPEHUS 3anpoca.

2.8.3. lepeyeHb OCHOBaHWW ANst OTKa3a B NpefoCTaBfeHnM MyHUUMNanbHOW YCnyru
SBMISIETCA NCYEPNbIBAOLLNM.

2.8.4. PeweHne o6 oTkase B nNpenoCTaBfEHMM MYHULUNANbHOW YCNYrM C yKa3aHUEM
NPUYNH OTKa3a ohopmnsieTca B COOTBETCTBUM C (POPMOK, YCTAHOBIIEHHON B npunoxeHun Ne
3 K Hactosiwemy PernameHTy, noanucbiBaeTcss YCUIIEHHOWM  KBanuduunupoBaHHOW
3MIEKTPOHHOM NOANUCHIO B YCTAHOBSIEHHOM NOPSAKE YNONHOMOYEHHbBIM JOMKHOCTHBIM JIULIOM
OpraHa (OpraHom), 1 HanpaBnsieTca 3asBUTENO B NU4YHbIN KabuHeT PecnybnmkaHcKoro
noptana n (unn) B MOL, B geHb NpuHATUA pelleHns o6 oOTkase B npefocTaBrieHnn
MYHULIMNANbHON YCNYrW.

2.8.5. 3anpelaeTcs oTKasblBaTb B NpeAoCTaBNeHn MyHULMNaneHOM yCryrn B cryvae,
ecnu 3asiBrieHve o npegocTaBreHUn MyHUUMNanbHOM YCrnyru rnogaHo B COOTBETCTBUM C
WHoOpMaunen O Ccpokax U nopsagke npeaocTaBneHns  MyHUUMNANbHOWM  YCRyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM nnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbLHON ycnyru

2.9.1. MyHuumnanbsHas ycnyra npeaoctaBnaeTcsa Ha nnaTtHoOM OCHOBE:

a) 100 pybnel — 3a npedocmassieHUe Kornuu 00HO20 OOKyMeHma, mMamepuarna 8
371EKMPOHHOU ¢hopMe (3a UCK/THOYEHUEeM Mamepuasios U pe3y/bmamos UHXEeHEePHbIX
u3bickaHul);

6) 100 pybneu — 3a Kax0yrwo CmOpPoOHy niucma ¢hopmama A4 kKornuu OOKyMeHMOS,
Mamepuarnioe 8 bymaxHou opMe (3a UCK/TIYeHUeM Mamepuanos U pe3yribmamos
UHXXEHEPHbIX U3bICKaHUul);

g8) 5000 pybreu — 3a npedocmasrieHuUe Kornuu mamepuariog U pe3y/ibmamos
UHXXEHEPHbIX U3bICKaHUU 8 351eKmpPOHHOU ¢hopme (B8He 3asucumocmu Oom Kosrudecmea
Jsiucmos);



2) 5000 pybrneu — 3a npedocmasrieHue Kornuu mamepuasiogs U pe3yribmamos
UHXXEHEPHbIX U3bickaHul e bymaxHoul ¢popme u 100 pybnel — 3a KaxOyto CMOPOHY fiucma
gpopmama A4 Kkonuu makux Mamepuarsios U pe3yribmamos;

0) 1000 pybnet — 3a npedcmasreHue ceedeHul, OOKyMeHmMo8, Mamepuasos 06 0OHOM
3eMesIbHOM ydacmke (Yacmu 3eMeribHO20 ydacmka) 3a Kaxoble rnosiHble (HerorsHbie) 10000
K8. M rrowadu makoao ydacmka u (unu) 0onosTHUmMebHbIU KOHmMyp (0115 MHO20KOHMYPHbIX
3eMesibHbIX y4acmKos) 8 a5IeKmpOoHHOU ¢hopme;

e) 1000 pybnet — 3a npedcmasreHue ceedeHul, O0KyMeHmMo8, Mamepuasos 06 0OHOM
3eMesIbHOM ydacmke (Yacmu 3eMeribHO20 yJacmka) 3a Kaxoble rnosiHble (HerorsHbie) 10000
K8. M rrowadu makoao ydacmka u (unu) 0onosTHUMenbHbItU KOHMyp (0519 MHO20KOHMYPHbIX
3emeribHbIX ydacmkos) u 100 pybrielt — 3a Kax0yr cmopoHy nucma ¢opmama A4 makux
ceedeHul, 00KyMeHmMo8, Mamepuasnos 8 bymaxxHol gpopme;

) 1000 pybnel — 3a npedcmasrnieHue ceedeHul, 0oOKyMmeHmos, Mamepuasoe 06 0OHOM
o0bbekme KanumarsbHO20 cmpoumeriscmea 8 3/1eKmMpPOHHOU hopme;

3) 1000 pybnel — 3a npedcmasrneHue ceedeHul, 00KyMeHmos, Mamepuasioe 06 00HOM
obbekme kanumarnbHo20 cmpoumesniscmea u 100 pybnel — 3a Kax0yr CMOPOHY fucma
opmama A4 makux ceedeHul, OOKyMeHmMos, Mamepuarnos 8 6ymMaxxHou ¢hopme;

u) 1000 pybnelu — 3a npedcmasrieHue ceedeHul, OOKyMEeHmMo8, Mamepuasrios o
Hepa32paHU4YeHHbIX 3eM/IsX 3a Kaxxoble rnosiHble (HerosnHble) 10000 ke. M nnow,adu makux
3emersib 8 35IeKMPOHHOU hopme;

k) 1000 pybneu — 3a npedcmasneHue ceedeHul, OOKYMeHmMos, Mamepuasios o
Hepa32paHUYEHHbIX 3eM/IsIX 3a KaxxOble MnosiHbie (HerosnHble) 10000 ke. M nnow,adu makux
3emernib U 100 pybriet — 3a KaxOyto CmMOpoHy nucma ¢hopmama A4 makux ceedeHud,
OOKyMeHmMos8, Mamepuarios 8 bymaxHol ¢hopme;

n) 100 pybneu — 3a npedcmasrieHue ceedeHul, OOKyMeHmos8, Mamepuarsios,
pasMeuweHHbIX 8 UHEOPMAUUOHHOU CUuCMeMe, HEe yKal3aHHbIX 8 MOOMyHKmMax «0» - «K»
Hacmosiuweao nyHkma, 8 afnieKmpoHHou ¢popme u 100 pybriel — 3a Kaxoyo CmMOpPoHy fiucma
gopmama A4 makux ceedeHuli, OOKyMeHmMos, mamepuasos 8 bymaxxHou ¢ghopme. B crnyqae
ecnu mamepuarbl npedcmassnisomcs 8 bymaxxHoMm ¢popmame, omaudHoM om ¢ghopmama A4,
CMouMOCmb paccyumsbi8aemcsi UCX00s U3 Kosiudecmea MOJSIHbIX UU HeMOJIHbIX JIUCmo8
opmama A4, Heobxodumbix Onsi pasMeweHuUs yKa3aHHo20 Mamepuana. Pacyem
cmoumocmu npedcmassieHuss ceedeHuli, OOKyMEeHmo8, mamepuasioge O meppumopuu
npou3eodumcsi ucxo0si U3 Kosiudecmea 3eMeslbHbIX ydacmkoe (Yacmel 3eMesibHbIX
yyacmkos) u nnowadu HepasgpaHUYeHHbIX 3eMerlb, PacriofioXeHHbIX 8 epaHuyax makou
meppumopuu.

BecnnaTHoO npeacTaBnAlTCA CBEAEHUSA, AOKYMEHTbI, MaTepuanbl:

- ecnu cbeagepanbHbIMM 3aKOHAaMK YCTAHOBIEHO, YTO yKa3aHHbIe B 3anpoce CBeAEHUS,
AOKYMEHTbI, MaTepuansl npeactaBnaoTca 6e3 B3uMaHus nnatbl;

- MO MEeXBEAOMCTBEHHbIM 3anpocam:

a) opraHoB  rocygapctBeHHouM  Brnactu  Poccunckon — depepauuun,  opraHoB
rocygapcrtBeHHom Bnactu cybbektoB Poccuinckon degepaumm;

6) MHbIX OpraHOB MECTHOr0 CamoynpaBneHNs;

B) opraHmsaumin (opraHoB) rno y4eTy 06beKTOB HEABMXKMMOrO MMYyLLLECTBA, OPraHoOB Mo
yyeTy roCygapCTBEHHOTO W  MYHMUMMANbHOMO WMYyLLECTBA B OTHOWEHMM OOBLEKTOB
KanuTanbHOro CTPOUTENLCTBA.

2.9.2. Pasmep nnatbl 3a npegoctaBneHWe cCBeAeHUW, OOKYMEHTOB, mMaTepuarnoB W
nopsagoK B3UMaHUA Takow nnatbl, yTBepxaeH [loctaHoBneHue [lpasutensctBa P® oT
13.03.2020 Ne279 «O6  wuHdopmMaunmoHHOM  obecneyeHun  rpagoCTPOUTENbHOMN
AeATerIbHOCTUY.



2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW Ans
npeaocTaBneHns MyHULUMNansHOM ycnyru, B TOM YUCHe CBeAEHUs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npeaocTaBneHnn MyHUUMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHUA NnaTthl 3a NpefocTaBneHne yeryr, KoTopble
ABNAOTCA HeOH6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNSs MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaThbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTca.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLlen B
npegocTaBneHnn MyHULUMNansHOM ycnyru, 1 Npyu nony4eHun pesyrnbTtaTta npegocraBneHns
Taknx ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asdBfeHUA Ha NOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHUUUNansLHOW yCryru
MaKCuMMarbHbIN CPOK OXXMAAaHUS B o4epen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCcTaBNeHN MyHMUMNANbHON
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEeN B NpeJocTaBneHnm
MYHULMNANBbHOW YCIyrnu, B TOM YMCre B 9N1EKTPOHHON cbopme

[Mony4eHHble 3asiBNeHnsi, B TOM YMCIIe B 9NEKTPOHHOW hopMe, peErMcTpupyroTCcs B AeHb
NX NOnyYeHuns.

Pernctpauusa ocylwiectBnsieTcss Ha crnegylowmi paboumii oeHb, B cnyyYae nonyyeHus
3asBreHni nocne 16 Yacos TekyLero paboyero AHA Unu B BbIXOAHOW (Mpa3gHUYHbIN) OEHb.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpesocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C 0bpa3sLamMmn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeAOCTaBNEHNS KAXXA0M MyHULMNANBHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
MHpopmauumn o Nopsake NpegoCTaBneHns Takon yCryrn, B TOM Yucrne K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX OO bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHO4ATENbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNMAoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLLECTBASIETCA B 34aHUAX WU
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOW MOXaPOTYLUEHUS.

MecTa npuema 3assutenen obopyayotca Heobxoanumon medenblo Ans opopmIieHus
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMW.

ObecneumBaeTcsa BecnpenaTCTBEHHbIA JOCTYN WMHBanNMAoOB K MeCTy npefocTaBreHus
MyHUUMNanbHOM ycnyrn (yaoOHbln BXOA4-BbIXO4 B MOMELLEHUS M NepemMelleHne B UX
npegenax).

BusyanbHag, TekctoBas U MynbsTumMeannHaa nHopmaums o nopsiake npeaocTaBreHns
MYHULMMNANbHOW yCnyru pasmellaeTcs B yAobHbIX ONs 3asBUTENen Mectax, B TOM 4ucre C
Yy4E€TOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBASMAOB.



2.14.2. B coOoTBETCTBMM C 3aKOHOOAaTENLCTBOM Poccurckon degepaumm o counanbHON
3awmMTe MHBanNMOoOB B UeNAX OecnpenaTCcTBEHHOro AOCTyna K MeCTy npefocTaBlieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBoOXaeHWe NHBaNNOOB, UMEKLNX CTOMKNE PacCTPOMCTBA (PYHKLUM 3pEHNS U
CaMOCTOSTESNTIbHOrO NepeaBMKEHNS, U OKasaHUe UM MOMOLLM;

2) BO3MOXHOCTb NOCagKn B TPAHCMOPTHOE CPEACTBO U BbiCaaKU U3 HEro, B TOM YUCHe
C UCMNOSb30BaHMEM Kpecra-KOSSICKu;

3) Hagnexauwlee pasmeleHne obopyaoBaHus U HocuTenenm  MHopmaumn,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEeHN NX XXU3HEOEATENbHOCTY;

4) pybnvpoBaHuMe HeobxoAuMMOW Ons  WHBanNMAOB  3BYKOBOW W 3pUTENbHOM
WHdOpMaUuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadpmuyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU peNnbedHO-TOYEeYHbIM WprdTOM bpanns;

5) ponyck cypaonepeBoa4vmka n TMdriocypaonepeBogunka;

6) ponyck cobakuM-npoBOAHMKA MNPW HanNuuMn LOOKYMEeHTa, NoATBepXJarlero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo popmMe U B MOpsiAKe, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpPXAEHNN (DOPMbI AOKYMEHTA, MOATBEPXKAAOLLENO CneunansHoe
oby4yeHne cobakn-npoBoaHMKA, N NopAaKa ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYyLWeCTBNAeTCs nNpefdocTaBreHne MyHUuunanbHOWM  yCryrM, W CPeAacTs,
NUCrnonb3yemMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTta, NpMMeHsOTCS K obbektam 1 cpeacresam,
BBEAEHHbIM B 3KCMnyaTauumio UNn NpoLlleawmMmMm MOAEPHU3ALMIO, PEKOHCTPYKUuMo nocne 1
nionsa 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANTbHOW YCryrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKU Npy NpeaocTaBneHnm
MYHUUUNANbHOW YCAYrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHns nHopmMmauum o
XxoAe nNpeaocTaBneHna MyHULMNAanbHOW yCryri, B TOM YXCIe C UCMOMb30BaHNEM
MHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMN, BO3MOXHOCTb JIO60 HEBO3MOXHOCTb
Nony4YeHUss MyHUUUNanbLHOM YCryrn B MHOMO(OYHKLMOHANbHOM LIEHTPEe NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucre B NOSIHOM ob6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaauMTENbHOMO opraHa
MECTHOro camoyrnpasreHus, no Bolbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLAM),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHASbHbLIX LEHTPax NnpegocTaBeHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr, NpegyCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. TlokasatensamMu [JOCTYMHOCTM NPEOOCTaBfEHUS MYyHULMNANbLHOW  YCryru
ABNAIOTCA:

pacnosfioXXeHHOCTb NMOMELLEHNsA, B KOTOPOM BedeTCcHd MpueM, Bbldaya AOKYMEHTOB B
30He AOCTYMHOCTM OBLLECTBEHHOro TPaHCNopTa;

Hanu4Me HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLIECTBISAETCSH NpUeM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBaolWen WHdopmMauunm o crnocobax, nopagke W cpokax
npefocTaBneHns MyHUUMNanbHOW YCNyrm Ha WMHMOPMAUMOHHBIX CTeHgax, oduumanbHOM
canTe MyHMUMNanbHOro pamoHa, Ha EanHom noptane, PecnybnnkaHckom noprane;

oKasaHue NoMoLLM MHBanNuaam B NpeogoneHnn 6apbepoB, MeLLatoLLUMX NOMy4YEeHUI0 UMY
yCnyr HapasHe C ApYrMMn Nuammn.

2.15.2. lNokasaTenamu kadecTsa npeaocTaBreHuss MyHUUUNansHOM yCnyru SBnsTCs:



1) cobrnogeHne CpokoB npuema n pacCMOTPEHUS JOKYMEHTOB;

2) cobntogeHne cpoka nonyveHus: pesynbtata MyHULMNANbHOW YCIyru;

3) OTCyTCTBME O0BOCHOBaHHbIX Xanob Ha HapylweHua PernameHTa, COBepLUEHHbIE
paboTHukamun OpraHa;

4) KONM4eCcTBO B3aMMOAENCTBUN 3aABUTENS C AOSMKHOCTHbIMM Nuuamm (6e3 yyeta
KOHCYNbTaLNn):

a) B3aumopencTeue 3agButena ¢ pabotHukamm MOLL npu npepoctaBneHun
MYHULMMNaNbHON YCryrn OCyLWeCTBNAETCA OAMH pa3 Npu NpeacTaBrneHnn 3asBrneHnsi Co BCEMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

6) oauH pa3 B crnydyae HeobXxoAMMOCTWU MONyYeHUs pesynbTata NpeaocTaBreHUs
MyHUuunaneHon ycnyru B M®L, B opme ak3emnnsgpa OMNeKTPOHHOro [AOKYMeHTa Ha
OymaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOLENCTBUA 3a8BUTENSA C OOSMKHOCTHBIMWU fvLamMu
npuv NpegocTaBneHn MyHUUMNanbHOW YCnyrn He npesblwaeT 15 MUHYT.

3asaBuTenb BripaBe OLEHUTb KayeCcTBO MpedoCTaBfeHus MyHUUMNanbHOW YCRyrn C
NMOMOLLLIO YCTPOWUCTB MNOABWXKHOW pagnoTenedoHHON CBA3M, C UCMoNb3oBaHMeM EOMHOro
noptana, PecnybnukaHckoro noprana, TepMmHasibHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa sasiButenem B IM4YHOM KabuHeTe Ha EgmMHom noptane unu Ha PecnybnukaHckom
noptane, 8 MOL|.

2.15.4. lNpepocTtaBrieHne MyHULMNanbLHOW ycnyru ocylwectenaeTca B nobom MOL, no
BbIOOpY 3asdABMTENs He3aBUCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUASTbBHOMY NPUHLMMY.

Bblgavya pesynbtata B COOTBETCTBUM C ab3auem nepsBbiM nyHkTa 2.3.3 PernameHta
OCYLLIeCTBNSAETCH B BbIOpAHHOM 3asBuUTENeM oTaeneHun (yoaneHHom pabovem mecte) ML
MYyHULMNANbHOro panoHa unm B otaeneHmnm MOL, ropogckoro okpyra, B KOTOPOM pacnofioXeH
ncrpalwumBaemMbll 3eMenbHbIN Y4aCTOK.

3asBuTtenb BnpaBe MNOMYyYUTb MyHUUMNANbHYO YCRyry B COCTaBe KOMIMMEKCHOro
3anpoca.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBseTca N0 aKCTeppUTopuanbHOMy NPpUHLMNY) U
0COBEHHOCTN NPpeoCTaBNEHNS MyHULMNANbHOW YCNYru B 3NEKTPOHHOM hopme

2.16.1. lpwn npepocTaBreHUn MYHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dhopme
3aaBuUTENb Brnpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOU
ycnyru, pasmeLleHHyo Ha EanHom noptane n Ha PecnybnvnkaHckom noprarne;

2) nopaTtb 3asBneHue o npefocTaBlieHU MyHUUUNANbHOW YCYru U UHble OKYMEHTHI,
HeobxoouMble ONS NpefoCTaBfeHUs MyHUUUNanbHOW ycrnyrn, B TOM 4Yucne AOKYMEHTbl U
NHOPMaLMIO, 3NEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee 6binvM 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbm 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMNOMHEHUS 3asfBfeHWA O npefocTaBrieHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyWecCcTBUTb OLEHKY KadecTBa NpedoCTaBNEeHUs MyHUUMNanbHOW  yCryru
nocpeacTsoM PecnybnvkaHckoro noprana;

5) nonyunTb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
3NEKTPOHHOro JOKYMEHT3;

6) nogaTtb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke €ero
AOIMKHOCTHbBIX N, MyHUUMNanbHbIX ciyxawux nocpenctsoMm PecnybnukaHckoro noprtana,



noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esgencreuns),
COBEepLUEHHbIX MpW NpefoCTaBNeHnUn rocyaapCTBEHHbIX U MyHULMNASbHBIX YCyr opraHamu,
NpefoCTaBNAWMMN FOCY4apPCTBEHHbIE UM MYHUUMNANbHbIE YCAYrK, WX AOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANBbHBIMW CIyKaLMMM.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSAETCS NOCPEeACTBOM 3amnosfiHEHUS
9NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom nopTane 6e3 HeobGXxoaAMMOCTU
AONOSTHUTENBHOW NoAaun 3asBnNeHnst B Kakon-nnbo nHom opme.

2.16.3. Tlpn dopmupoBaHmm 3aaBneHna Ha PecnybnvkaHckom  nopTane
obecneuynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBEHUA W WHbIX [OOKYMEHTOB,
HeobXxoauMbIX 49 NpeoCTaBNeHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW  3NEKTPOHHOW
dopMbl 3asaBfeHns nNpu obpaweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHune
COBMECTHOrIO 3asiBIIEHUS1 HECKOSNbKUMU 3aABUTENSIMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTEene KOMuU SNEKTPOHHOM opMbI
3adaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI (bOopMy 3asiBNEHUSI 3HAYEHUN B
nodon MOMEHT MO XXenaHu Nonb3oBaTens, B TOM YMcrie Npu BO3HUMKHOBEHUM OLLIMBOK BBOAA
1 BO3BpaTe A1 NOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOM hOpMbI 3asiBrieHUs 4O Havarna BeBoda cBefeHun
3asiBUTENEM C MWCNOMb30BaHMEM cBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha EgnHom nopTtane, PecnybnukaHckom nopTtane, B 4acTu, Kacarowencs
cBefEeHNN, OTCYTCTBYIOLMX B €ANHON CUCTEME MaeHTUMKaumm n aytTeHTudmkauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb AoCTyna 3asaButens Ha PecnybnvkaHckom nopTtane K paHee
NnogaHHbIM MM 3asiBMIEHWSIM B TEYEHME HE MEHee OOHOro roga, a TakKe YacCTUMYHO
chopMUpPOBaHHbBIM 3a8BNEHNSAM - B TEYEHNE HE MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyLlecTBNAeTCS
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENt0 NpenocTaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBoOOAHblE Ans
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEeHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3TOn AaThbl.

[Ana ocywecTBneHns npeaBapuTenbHOM 3anvucyu nocpeacTsoM PecnybrvkaHCKoro
nopTana 3asiButento HeobxoanMo ykasaTtb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damMunmio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWU, KOTOpble coobwun 3aaBUTENb Mpu
npegBapuTenbHOM 3anucun, LOKYMeHTaMm, NpeAacTaBfieHHbIM 3asiBUTENEM Mpu JIMYHOM Npueme,
npeaBapuTenbHas 3anMcb aHHYNMpyeTCs.

Mpn ocywecTBneHn npeaBapuTenbHON 3anucn 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobwmnT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca uMHgopmaums o
noaTBepXaeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpu ocywecTBneHnn NpeasapuUTenbHOM 3annucy 3assuTenb B 06s3aTenbHOM nopsaake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNMPYETCS B ClyYae ero HedABKM No
ncrteyeHmm 15 MUHYT C Ha3Ha4YeHHOro BPEMEHN NpuemMa.

3asaBuTenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.



3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbIX OEWUCTBUK, KpoMe
NPOXOXOEHUS UAeHTUUKaLMM W ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumu, ykasaHus Uenn npuyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaTb Ans NpMema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeAoCTaBNeHNN
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOWM YCRyrn BKNOYaeT B cebsa cneaywowme
npouenypsl:

1) okasaHune KOHCYNbTaunin 3asBUTENIO;

2) NPUHATUE N perncTpauuns 3asBreHus;

3) noaroToBKa pesynbTata MyHUUUNAnNsLHOW YCIyru;

4) Bblgava (HanpaeneHue) 3adBUTENIO pesynbTata MyHUUUNanbHOW yCryri.

3.2. OkasaHue KOHCynbTauuin 3asBUTenNto

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHMA aAMUHUCTPATMBHOW npoueaypbl ABAsSeTCs
obpalleHne 3aaBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MyHMUMNanbHON
ycnyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

- npn obpaweHnn 3aasutend B MOLl — paboTtHnk MOL;

- npu obpaLyeHnmn 3aasutens B OpraH — COTpyaHWK Vicnonkoma (ganee - OMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. BasButenb BrpaBe 0OpaTUTLCA 3a KOHCyfbTauMenh O MopsiAke W cpoKax
npegoctasnieHna MyHuuunanoHon ycnyrm B8 MOL, nndyHo n no tenedoHy n 3NEeKTPOHHOMU
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre MO CcocTaBy, dopme
npeacTaBnsiemMon AOKYMEHTauum u ApyruM BONpocaM Afst MOMyvYeHust MyHuuunanbHOW
yCnyru.

3asButens MOXeT NonyyYuTb MHQOPMaLMIO O nopsgake  NpeaocTaBreHus
MyHMUMNanbHORW ycnyrm nytem csobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

Mpoueaypbl, ycCTaHaBNMBAeMble HACTOAWMM MNYHKTOM, BbINOMHATCA B AEHb
obpalleHna 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMSOTCH: KOHCYNbTaUms
no coctaBy, hopme NpeacTaBnseMon JOKYMEHTaLUM n Apyrmm Bonpocam, HeobxoanmbIM Ang
nonyyYeHns MyHUUMnanbLHOWM yCnyru.

3.2.3. Baasutenb Bnpaee obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOM NoyTe, a
TaKke NonyyYnTb KOHCcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax MpeaoCTaBfeHUss MyHULMNanbHOW Yycnyru, B TOM 4ucne no coctaBy, ¢opme
npeacTaBnaemMon OOKYMEHTauuum u ApyruM BoMnpocam Afis NOMyYeHUs MyHULMnansHOW
yCnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHnsMu nyHkTa 1.3.4. PernameHTa.



Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSILLMM MYHKTOM, BbIMOSHAKTCA B TEYEHUE Tpex
paboymnx AHEN co AHSA NOCTynneHus obpalleHmns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLeayp SBMAKTCA: KOHCYMNbTauum
no coctaBy, opme NpeAcTaBisieMon 4OKYMEHTauMmM n gpyrum Bornpocam, Heobxoanmbim ans
NonyyYeHnss MyHUUMnNanbHOW YCryru.

3.3. NpuHATME 1 pernctpauns 3aaBrneHns

3.3.1. lNprem OOKYMEHTOB A58 NpefocTaBneHns MyHUuunansHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeactaBuTenb 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAnNbHOW YCnyrn u npeacraBnseT AOKYMEHTbl B COOTBETCTBUWN C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5. PernameHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MOL;

npv NpeaocTaBnNeHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha GyMaKHOM
HocuTerne, OCyLeCcTBNAEeT CKaHMPOBaHWe NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO Ha NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC M®L| noKyMeHTbl, NpeacTaBneHHbIE B 3NIEKTPOHHOW hopme mnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHne 1 opurmHanbl OYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

Mpouenypbl, yCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOSHAKTCA B AEHb
obpalleHna 3asBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHBLIX NMpoLeayp SBMSKOTCSA: 3asBreHne U
nakeT AOKYMEHTOB (3MEeKTPOHHOe [eno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
3MEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. [llpyem [OOKYMEHTOB [Ansi MpedocTaBfieHns MyHUUMNanbHOW ycnyrm B
3NEeKTpoHHOM dhopMme Yepes3 PecnybnvkaHckuin noptan.

3.3.2.1. 3asButenb AOns nogayn 3asdBNeHUA B 3NIEKTPOHHOM OOpME BbIMOMHAET
cnegywwme gencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMEHUS, BKNHOYaKOLWYO CBeAeHNs, Heobxoammble
n obasatenbHble ANs NPegoCTaBNeHNs MyHUUMNAanbHON yCnyru;

npuKpennseT AOKYMEHTbl B 3NEKTPOHHOM opmMe unuM 3NeKTPOoHHble 0bpasbl
AOKYMEHTOB K (DOpME 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);



noaTBepxaaetT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyru B 3reKTPoHHOW dopMe (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B (oopme 351IEKTPOHHOIO 3asiBreHNs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBNeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3NEKTPOHHOIO 3asBEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3. PernameHrTa;

nony4yaet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBEeHMS.

dopmaTHo-nornyeckass nNpoBepka CHOPMUPOBAHHOIO 3asiBfIEHUST OCYLLECTBISETCS
nocne 3anofIHeHNsA 3aaBUTENEM KaXA0ro 13 norien dnekTpoHHOW hopMmbl 3aasreHuns. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOfIHEHHOrO MOSs 3NIEKTPOHHON (hOPMbl 3asABNEHUSA 3asiBUTENb
yBEeOMISETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiake ee YCTpaHEeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBMEeHNS.

Mpouenypbl, ycCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B AeHb
obpalleHna 3asBuTens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX MpPoLeayp ABMSKOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHVeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNfieHNe 3asiBfIEHUS U WHbIX [OOKYMEHTOB, HeobXxoauMmbIX Ans npeaocTaBneHuns
MYHULMMNANbHON YCNyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMUHUCTPATUBHOM Mpoueaypbl siBnsieTcs coTpyaHuk Mcnonkoma (ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvyae
obpalleHna 3aasutens ¢ 3asisneHnem B Opran:

onpegenseT npeameT obpalleHns;

yCTaHaBMAMBAET JIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAMWT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUA NpPEACTaBfiEHHbIX [AOKYMEHTOB YCTaHOBMEHHbLIM
TpeboBaHuAM (Hagnexawee oopMneHne Konui OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NoAYMCTOK, NPUNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHUN);

3anonHgaeT 9NEKTPOHHYHO dopMy  3asiBneHus B aBTOMaTU3NPOBaHHON
WH(POPMALMNOHHON cuUCTEMe, NpefHa3Ha4YeHHOM AN  oKasaHusl [OCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

npv NPeaoCcTaBleHNN AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha 6ymakHoM
HocuTene, OCyLeCcTBNAET CKaHMPOBaHNE NpeAcTaBNeHHbIX AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAaHUE;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBaHHYKD WH(OPMALUMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
AN OKas3aHWsA rocyAapCTBEHHbLIX U MyHULMNAmNbHbBIX YCIyr JOKYMEHTbI, NpeacTaBreHHble B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE U OpurMHanbl OyMaXHbIX OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTENO0 PacnnCKy B Npueme JOKYMEHTOB.

B cnyyae Hannumsa ocHoBaHWI On1s OTKasa B NpMeMe JOKYMEHTOB LOMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpPUeM AOKYMEHTOB, YBEAOMIISET 3adABMTENS O HANMYUN NPENATCTBMIA ANg



npuema 3asBrneHns N BO3BpaLlaeT eMy JOKYMEHTbI C 06bSICHEHMEM COAEPKaHNS BbISIBNEHHbIX
OCHOBaHWI An1s 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, mnocne
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceanBaeT 3asiBfIEHNI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aesi u craTyc
«lpoBepka JOKYMEHTOBY, YTO OTpaXKaeTcHa B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MNOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YucCne MPUIoXeHHble 3aaBuTenemM
AOKYMEHTbI B 9N1EKTPOHHON (DOPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBUn  OEWUCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTesomM obpalleHuns kK EanHomy noptany (B cnyyae, ecnu 3assutenem npeacraBneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIEe YCUNEHHOMW KBannduUUMpPOBaAHHOW 3S1IEKTPOHHOMN
noanncLHo).

Mpn Hannunmm oOcCHOBaHWW, NPeayCMOTPEHHbIX MNyHKTOM 2.7.1 PernameHTa,
noarotaBnMBaeT MPOEKT pelweHuss ob oTkase B npuemMe AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfeHns MyHULUMNanbHOW yCrnyriu.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannuguuupoBaHHOMU
9NEKTPOHHOW MOAMUCU BbISIBNIEHO HecobnaeHne ycrnoBun ee OeNCTBUTENBHOCTU, MPOEKT
peweHns o6 oTkase JOrmKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbl€ NOCYXUNN OCHOBaHUEM ANS ero NPUHATUS.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Arfis
npefocTaBfeHns MyHULMNAanbHOW YCryrn, C ykasaHueM MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnA OTkasa B MpuveMe [OOKYMEHTOB, Heobxoaumbix ANns npegocTaBneHus
MYHULUMMNANbHOW YCINyrn, CBA3aHbl C HapylEeHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuM
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuveMe [JOKYMEHTOB [OSKHbl cogepxaTtb
MHOPMALMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHOpMauuMn, CBEAEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha corfacoBaHue B
YCTaHOBIIEHHOM NOpPsSiAKE NOCPELCTBOM CUCTEMbI AMEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue NpoekTa pelweHuns 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOANMbIX 4N
npegocTaBfeHns MyHUUUNANbHOM YCNyrn, OCyLeCcTBNAeTCs B nopsake, npeaycMoTpeHHOM
nyHktom 3.4.5. PernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.7.1 PernameHTa, OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B Te4eHne 0gHoro paboyvero gHS Co AHA NOCTYNNEeHUs 3asBreHns, HanpaenseT
3a8BUTENIO, YKa3aHHbIM B 3asBNEHUN CnocoboMm, yBeaoMMAEHWE O MOCTYNNEHNN 3asiBlEeHus,
cogepxallee BXOAALWNN perMcTpaumMoHHbIN HOMEpP 3asiBrieHUs], AaTy NOyYeHus 3asBneHus,
nepeyeHb HauMeHoBaHUN (PanroB, NpeacTaBreHHbIX K HEMY JOKYMEHTOB, AaTy NoryvyeHus
pesynbTarta MyHUUUNAanbHOW yCryri.

3.3.3.4. icnonHeHue npoueayp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMyMM TEXHUYECKONW BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMAaTUYECKOM pexume C
NCrnonb3oBaHMEM aBTOMaTU3NPOBAHHOW MHOPMALIMOHHOM CUCTEMbI, NpeAHa3Ha4YeHHON AN
OoKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT.

3.3.3.5. lNpouenypsl, ycTaHaBnmeaemble nyHKTOM 3.3.3 PernameHTa, BbINOSHAIOTCS B
TeyeHne OAHOro paboyero AHsS CO OHS NOCTYNNEHNS 3a8BlEHNA HA PACCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTpeHNe KOMMNIEKT JOKYMEHTOB UMW NPOEKT pelueHnst 06 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBeHNA MyHULMNANbHON YCyri.

3.4. MNopgroToBka pesyrnbTaTa MyHMLMNANIbHOW YCNyru



3.4.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABNseTcs
NocTynfneHne 3asiBfeHns Ha NpegocTaBeHne MyHUUMNanbHOM yCryri.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCs COTpyaHMK Mcnonkoma (ganee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata npeocTaBneHns MyHUUMNansHOW ycnyru).

3.4.2. [ormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a NOArOTOBKY — pesynbTaTa
npeaocTaBneHnsa MyHULUMNAanbHON yCnyru:

OCYLLECTBNAET NPOBEPKY HANM4Ms CBEAEHUN, AOKYMEHTOB, maTepuanos B [MCOI';

yCTaHaBnMBaeT Hannyne oCHOBaHWN, yKa3aHHbIX B NyHKTe 2.8 PernameHTa;

onpegenseTr obwmn pasmep nnatbl 3a NpeacTaBfieHne 3anpallnBaeMbiX CBELEHUN,
AOKYMEHTOB, MaTepuaroB C y4eTOM YCTaHOBJIEHHbIX Pa3MepoB MNsiaThbl, YKka3daHHbIX B NMYHKTE
2.9 PernameHTa;

HanpasBnseT 3asBUTENO MO afpecy 3MEeKTPOHHOM MOYThbl, YKa3aHHOMY B 3anpoce, U
(vnn) B Nn4HbIN KabuHeT nonb3oBatens Ha PermoHanbHOM nopTtane wnn EguHom noptane
yBegomneHne o6 onnate npeaoctaBneHnsa cBeAeHnn, JOKYMEHTOB, MaTepuasios, B KOTOPOM
cogepxartca cBegeHus o6 obuwem pasmepe nnaTbl, pacdeTe U cpokax onnatbl (C
NPUNOXEHNEM B ONEKTPOHHOW opMe OOKYMEHTOB (KBUTAHUMM C  pPEKBUIUTAMM),
HeobXxoauMbIX 4515 onnaThl), C y4ETOM YCTAHOBNEHHbIX Pa3MepOB MaTthbl, YKa3aHHbIX B MyHKTE
2.9 PernameHrTa.

AOMUHUCTpaTMBHLIE NpoLEeAypbl BbINOMHAKTCA B Te4EHME 0gHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX MpoUeayp SBNATCA: MNpoBepka
AOJDKHOCTHLIM  NIMLOM  Hanuuus CBeOeHuW, [OKYMeHToB, maTepuanos B [UCOI[,
yCTaHOBIIEHNE OCHOBAHW ANS OTKasa B NpedoCcTaBrieHun ycryrun, ysegomMmneHue ob onnare,
HanpaBieHHOE 3asiBUTENIO.

3.4.3. [JomkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYIn:

npv Hanuyuuu ceedeHun, AoKyMeHToB, MaTepuanos B [MCOI[ nogrotaBnuBaet
3anpaluMBaeMble CBeAEHUS, AOKYMEHTbI, MaTepuansl (ganee — pesynbTaT NpeaoCcTaBneHns
MYHUUMNANbHOW YCNyru);

B CIy4yae OTCYTCTBMSI CBEAEHUN, OOKYMeHToB, martepuanoB B MCOIL, Hanuuna
OCHOBaHWin B COOTBETCTBMM C NYHKTOM 2.8 PernameHTa nogrotaBnueaeT NPOeKT peLleHns ob
OoTKa3e B NPeaoCTaBfiEHNUN MyHUUMNANbHOM YCNyrn C ykasaHWeM MNPUYMH OTKasa (ganee —
pelleHne ob oTkase);

nonyyaet uHdopmauuio ob onnate 3a npenocTaBfieHME MYHULMNAnbHOW YCnyru,
ucrionb3yda [ocygapCTBeHHYO MHGOPMALMOHHYHO CUCTEMY O T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX NaTexax, eCrin NHOe He NpeayCcMOTPeHO heaeparibHbIMU 3aKOHaAMMU.

AOMUHUCTPATMBHbIE NpoLEeaypbl BbINOMHATCA B Te4eHne cemu pabounx gHen.

Pesynbtatamm BbINOMHEHWUST aAMMHUCTPATUBHBLIX NPOLEAYp SBMSKTCA MNPOEKThI
peweHnss 06 oTkasze B nNpuemMe [OOKYMEHTOB, HeobXoauMbix ANns  NpefocTaBreHus
MYHULMNANbHOW yCnyru, peweHnsa ob oTkase, pesynbTata NpegocTaBneHns MyHUUMNanbHom
ycnyru

3.4.4.CornacoBaHne u nognucaHne npoeKkToB peweHnss ob oTkase B npueme
AOKYMEHTOB, HeobxoOuMMbIX AONs NpefocTaBfeHus MyHUUMNanbHOW ycnyru, pelleHns ob
oTKase, pesynbTata nNpegocTaBfeHNda  MyHUMUMNANbHOW  YCRyrM  OCYLLECTBISEeTCS
pykoBoAUTENEM CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOIO 3a MOArOTOBKY pesynbraTta
MYHUUMNAaNbHOM ycnyru, 3amectutenem pykosogutena OpraHa, Pykosogutenem OpraHa.

MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3aMedaHus, BO3BpalLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHuumnansHon ycnyru. Nocne
YCTpPaHEeHUs1 3aMeYyaHui NPOEKTbl JOKYMEHTOB MOBTOPHO NepenarTcs Ans CorfiacoBaHns u
noanucaHus.

Pykosogntens OpraHa npu paccMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobniogeHne PermameHTa OOMKHOCTHbIMM nuuamn OpraHa B 4acTU CPOKOB BbIMOSIHEHUSA



aAMUHUCTPATUBHBIX NPOLEeAyp, UX NOCneaoBaTeNbHOCTU U NOSTHOTLI, HANNYMS COrnacoBaHNN
YNONHOMOYEHHbIX JOMMKHOCTHbIX Ny OpraHa B CUCTEME 3NEKTPOHHOIO AOKYMeHToobopoTa.

B cnyyae BbISIBNEHUS1 HAPYLUEHUI B YaCTU CPOKOB BbIMNONMHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocrneaoBaTenibHOCTM WU MonHoTbl PykoBoauTtens OpraHa wHUUMMPYET
npuBreYeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLUMX HApPYLLUEHUS, B COOTBETCTBUMN C MYHKTOM
4.3 PernameHTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMbl HacToALUM MYyHKTOM,
BbIMOSMHATCS B Te4EHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHLIX MNpoueayp SBSAKOTCA CBeAeHus,
cogepxawmecsa B N'MCOI, peweHne o6 oTkase B NnpuemMe AOKYMEHTOB, HEOOXOANUMbBIX OIS
npegocTaBnNeHnn MyHUUMNAnNbHOM YCNyru, pelweHne o6 oTkase B NpeaocTaBfeHun
MYHULMNANbHOW YCAyrn.

3.5. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA aAMUHUCTPATUBHON NpoLeaypbl SBMSETCH
nosiyyeHne [LOOSMPKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NoATBepXAaloLero npeaocTaBneHne MyHuumnansHOM yCryri.

HNOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, ABASEeTCS COTPYAHUK Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgayvy (HanpasneHne) JOKYMEHTOB).

3.5.2. [lomKHOCTHOE NnL0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBeLeHUN O peasyrnbTaTe npeaocTaBreHus
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW AnA  oKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asBuUTens (ero npencraBUTeENs) cnocoboM, ykaszaHHbIM B 3asiBIEHUWN, O
pesynbTate npeaocTaBNeHns MyHUUMNAnbHOMW YCRyrM U O BO3MOXHOCTU MNONyYeHUs
pesynbTata NnpegocTtaBneHns MyHuuunansHon ycnyrm B Oprade unv 8 MOLL.

NcnonHeHve npoueayp Npu HanMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMaTUYECKOM peXMMe C WUCMOoSIb30BaHMEM aBTOMAaTU3NUPOBAHHOW WHAOPMALNOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHON ANs OKa3aHMs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

Mpoueaypbl, yCTaHaBfMBaEeMble HACTOSALLMM MYHKTOM, BbIMOSHAKTCA B TeYeHue
ofHoro paboyero AHS CO AHS NoAnMCaHUA LOKYMEHTa, NoATBEPXOAloLWero npegocTaBeHne
(oTkas B npegocTaBneHnn) MyHMLMNanbHON YCryr, YNONHOMOYEHHbLIM JOSHKHOCTHbLIM SIULIOM
OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHWUS aAMUHUCTPATUBHBIX NPoLEayp SABNSAKTCA: pasMeLleHune
CBeeHUNn O pesynbTaTte MNpefocTaBreHns MyHUUMNArbHOW YCIyrn B MH(OPMAaLMOHHBLIX
cucTtemax, U3BeLLeHue 3aaBuTeENs (ero npeacrasBuTensl) O pesynbTaTe npefocTaBfeHus
MYHULMNANbHON YCNyru n cnocobax ero NonyyYeHums.

3.5.3. lNopsagok Bbigaum (HanpaBneHus) pesynbTaTa NpegoCcTaBNeHns MyHULMNansHom
ycnyru:

3.5.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbtTatoM MyHuuunaneHon ycnyrm B MOLL,
paboTHnk M®L| BbigaeT 3asgBuTento pesynbTat MyHuuunaneHow ycnyru. Mo TpeboBaHuto
3asBUTENSA BMECTE C IK3EMMIISAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaxkHOM HocuTene emy
MOXeT ObiTb MpeaoCTaBMneH 3K3EMNMAP SMNEKTPOHHOIO OOKyMEHTa MyTeM ero 3anvcu Ha
CbEeMHbIN HOCUTENb.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLEeCTBNAKTCA B NOpsake
o4YepeaHoOCTH, B AeHb NpubbITUSA 3asBUTENSA B CPOKU, YCTAHOBIIEHHbIE perfiaMeHToOM paboTbl
MoLI.

3.5.3.2. MNpwn obpalleHnn 3asBuTend 3a pesynbTaTOM MyHUMUMNANbHOW YCryrn yepes
PecnybnukaHckuin noptan 3adBuTEN0 B NMYHbIA KabMHET aBTOMATU4YEeCKM HanpaBnsaeTcd



9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABNsAOWeEroca  pesynbTaToM  MNpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, NOAMUCaHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3SNEKTPOHHOW
noanNUCbIO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B [O€Hb
nognucaHna OOKyMeHTa, MoATBepXaarollero npegocrtasrieHe (0Tkas B NpefoctaBrieHnn)
MYHULMNANBbHOW YCyrn, YNOSIHOMOYEHHbBIM AOMKHOCTHBIM NnuomM Oprana (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMSKTCS: HanpasneHne
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
nogTeepXxaarLero npefocTaBfeHMe MyHUUMNanbHOM ycrnyrm (B TOM 4ucrie oOTka3 B
npegocTaBeHnn MyHULUMNanbHON yCnyrn).

3.5.3.3. lNpu obpaLleHnn 3aaBnTend 3a pedynbTaTtom MyHuuMnanbHon ycnyr B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOEe 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTEN0 pe3ynbTaT MyHuumnanbHon ycnyrn. Mo TpeGoBaHuo 3asBUTENst BMEcCTe C
9K3EMMNNAPOM 3NEKTPOHHOMO [AOKYMEHTa Ha OymMaXHOM Hocutene emy MoxeT ObiTb
npefocTaBfieH 3K3eMMsap ONEeKTPOHHOro AOKyMeHTa MnyTeM ero 3arnmcu Ha CbeMHbIN
HOCUTESb.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBMAOTCA B MNoOpsgke o4yepefHOCTU, B [AeHb NpubbiTua 3adBUTENs B CPOKWU,
ycTaHoBreHHble [paBunamu BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaToM BbINOMHEHNS aOMUHUCTPATMBHbBIX Npoueayp ABASTCA: ukcaunsa akra
Bbldayn pesynbTata npegocTaBfieHnss MyHUUMNAnbHOM YCNyrM B aBTOMaTM3MpPOBaHHOM
WHOPMALMOHHON cuCcTeMe, npedHasHa4YeHHOW [ONA  OKa3aHMA TroCyOapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.6. VicnpaBneHne TeXHN4Yecknx owmbok

3.6.1. B cny4yae obHapyXeHUa TeXHU4eCKOW OLMOKM B OOKYMEHTe, sBAsoLiemMcs
pe3ynbTaTtoM MyHULMNAaneHOW YCnyru, 3assutenb HanpasnaeTt B OpraHx:

3asaBneHne o6 ncnpaereHun TexHMyeckon owmndku (npunoxerHne Ne 4 k HacTosLwemy
PernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINBKa;

AOKYMEHTbI, WMEKLMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLIMOKM B CBEOEHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCA pes3ynbTaToOM MyHUUMNanbHOW yCryrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNONb30BaHMEM 3EKTPOHHOM NOYThI), IGO0 Yepes PecnybnukaHckun noptan unvm ML,

3.6.2. [JOmMKHOCTHOE ML, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, OCYLIECTBASET
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpypyeT 3asBreHue C
NPUNOXEHHbIMW OOKYMEHTaMun M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy OOKYMEHTOB.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLMUM MYHKTOM, BbINOMHATCA B TeveHue
ofHOro pabo4yero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SIBMSAKTCS: NPUHATOE U
3aperncTpMpoBaHHOE 3asBreHue, HanpaBfieHHOE Ha PacCMOTPEHME OOSPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [Jo/mKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccMaTpmuBaeT
OOKYMEHTbl U B LeNnsax BHECEHWS WCMNpaBreHuh B [AOKYMEHT, SBMAIOWNACA pe3ynbTaTom
npeaocTaBnNeHns MyHUUMNAanNbHOW YCryrn, OCYLWEeCTBNSAET npoueaypbl, NpeayCMOTPEHHbIE
nyHktom 3.4. PernameHTa, ”n BblgaeT MWCNpaBfeHHbIh  OOKYMEHT  3adaBUTESIO
(ynonHOMOYeHHOMY MpeAcTaBUTEN0) NMYHO MNOA4 POCNUCL C U3BbATUEM Y 3asBUTENS



(ynonHOMOYEHHOro npeacTaBuTENs) OpurMHana [JOKYMeHTa, B KOTOPOM COAEPXUTCHA
TeXHU4Yeckass owwubka, MnM HanpaenseT B agpec 3asBMTENA MOYTOBbIM OTMPaBfEHMEM
(nocpeAcTBOM 3MNEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTW MOSyYeHUs AOKYMEHTa npu
npegoctaBneHnn B OpraH opurMHana OOKYMEHTa, B KOTOPOM COAEPXKUTCS TeXHU4eckas
owmbKa.

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSILLUMM MYHKTOM, BbIMOSTHAOTCS B TeYeHMe OBYX
pabounx OHen nocne OOBHapYyXeHUs TEXHWYEeCKOM OLWMOKM unum nonyveHus ot nboro
3aUHTEPECOBAHHOIO N 3asBNEHMS O AOMYLLEHHOM OLWmnbKe.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBLIX MpoUeAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO 4OKYMEHT.

3.7. BosBpat cpeCcTB, BHECEHHbIX B CHET onnaThbl NpefCcTaBneHns cBe4eHNN, JOKYMEHTOB,
MaTepuanos, cogepxawmxca B UHOPMaLNOHHON cnucteme obecneveHus
rpagoCTPOUTENBHOM AEATENBbHOCTHU

3.7.1. Ecnn nonb3oBaTtento 661510 0TKaszaHo B NpeacTaBNeHnn CBEAEHUI, LOKYMEHTOB,
MaTtepuaros, Mo OCHOBaHUIO, yKazaHHOMY B NOAMNYHKTe 4 nyHKTa 2.8 HacToswero Pernamenra,
B CBSAA3M C BHECEHMEM NMnaTbl 3a NpeacTaBneHne CBeAeHU, AOKYMEHTOB, MaTepmnarnos, He B
nosiHom obwveme, OpraH Mo 3adBMNEHUD 3adABUTENS O BO3BpaTe YNnavyeHHOM CyMMbI
(npynoxeHne Ne 5 kK HacToswemy PernameHTy) C NPUNOXEHWEM KOMUU NMaTEXHOro
AOKyMeHTa O NpoBefeHHOM onfaTe B CPOK He NO3dHee Tpex MecsueB CO OHS NOCTYNfeHus
Takoro 3asiBreHust obecneumBaeT BO3BpaT YMNSlayYeHHbIX cpenct. [JOMmMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLLEeCTBNAET npoueaypy B COOTBETCTBUMN C MYHKTOM
3.3. PernameHTa.

Mpoueaypa, yctaHaBnNuBaemasi HacCTOSLLMM MYHKTOM, OCYLLUECTBIISIETCA B TeyeHue
Oo4HOro paboyero gHs C MOMEHTa permcTpauumn 3asiBrieHus.

PesynbtatoM BbINOMHEHUS agMWHUCTPATMBHBLIX MNpouenyp SBMASETCA MPUHATOE U
3aperncTpupoBaHHOE 3asiBriEHNE.

3.7.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTaTta:

n3yyaeT 3asiBriEHME C npunaraemMbiMn JOKYMEHTaMu;

OCYyLLEeCTBNAEeT CBepKYy MHpopmaunmn ¢ 6a3on JaHHbIX;

HanpaBnseT 3a8BKy Ha UCNONHeHWe B YnpasneHne PegepanbHOro KkasHayencrTsa no
Pecnybnuke TaTapctaH Ha Bo3BpaT cpeacTtB nocpeactsom VIC M OOKYMEHT O NPUHATOM
peLleHnn No Bo3BpaTy CPeaCcTB ANs 3asaBUTENS;

HanpasnseT nocpegcteom WC OOKymMeHT O BO3BpaTe YnfavyeHHOW CyMMbl
AOIMPKHOCTHOMY NULy, OTBETCTBEHHOMY 3a BblAayy (HanpasreHne) 4OKYMEHTOB.

Mpoueaypsbl, ycTaHaBnMBaemble NyHKTamu 3.8.2, OCYLLECTBISAIOTCA B TEYEHNE OeCATn
pabouunx gHen.

PesynbTatom BbINOMHEHNS agMUHUCTPATUBHBIX Npoueayp SBMSEeTCA HanpaBfieHHbIN B
oTAen 4OKYMeHTO0b0pOoTa 1 KOHTPONSA AOKYMEHT O NMPUHSATOM peLleHun No BO3BpaTy CPeacTB.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlIeHUEM MyHULMNANBHOW YyCIyrm

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobntoaeHNeM U UCMONTHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NMLAMUN NOSOXEHUIN PernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNMUBAOLLMX TpeboBaHUS K NpeoCTaBNeHNo MyHULMNanbLHON
yCryru, a Takke NpUHATUEM UMW PELLEHNIA

KoHTposrib 3a MONHOTOM M KayecTBOM nNpefoCcTaBneHUs MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbISBEHWE U YCTPaHEHWe HapyLeHWn npasB 3asiBUTENEW, NpoBedeHue
npoBepok cobniogeHus npouenyp NpeaoctaBneHns MyHUUMNanbHOW YCryrn, nogroToBKY
pelueHnn Ha gencTeus (6e3nencTBme) AOMKHOCTHBIX NUL, OpraHa MeCcTHOro CaMoyrnpaBlieHUs.



dopmamn KOHTpONs 3a cobnogeHMeM MCMNOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABNAKOTCA:

1) npoBepka K corfacoBaHWe [MPOEKTOB [JOKYMEHTOB MO npeaocTaBlieHUIo
MYHULMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNa Oeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBrieHUss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCMNoSb3YTCA CBEAEHUS, UMEIOLIMNECS B ANIEKTPOHHOM
Gase [aHHblX, cnyxebHas KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOJDKHOCTHbIX fNL, OCYLLIECTBIIAIOLLMX BbINOSIHEHNE agMUHUCTPATUBHBIX NPoLEeayp, XypHansbl
yyeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyr1e CBeAeHus.

[ns ocyLlecTBrNeHNa KOHTPONA 3a COBepLleHMEeM [LeWACTBUMWA Npu npegoctaBneHumn
MYHUUMNANBbHOMW  YCNyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTENHO OpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCS  CnpaBkM O  pe3ynbratax  NpegocTaBfieHus
MYHUUMNANbHOW YCRyru.

O cny4yasix M nNpuvyMHax HapylLleHUst CPOKOB, NOCNenoBaTENIbHOCTU U coAepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOIMKHOCTHble  fiMua  HeMeOneHHO  MH(OPMUPYIOT
PYKOBOAUTENS  OpraHa, NpedoCTaBfdAloWEro  MyHMUMNAnNbHYyK  YCnyry, a Takxke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUN.

TekyLwum KOHTpOnb 3a cobnaeHnemM nocneaoBaTenbHOCTU AEUCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  npouedypaMu No  NpefoCTaBfiEHUIO  MYHULMNANbLHOW  YCriyru,
OCYLLECTBMAETCA 3aMeCTUTENEM pPYKOBOAUTENsSI OpraHa MECTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUD MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLECTBNSALWEro opraHusauuio paboTbl MO NpPeaoCTaBEHMIO
MYHUUMNANbHOW YCAyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasfeneHnax opraHa MeCTHOro
camoynpaBfeHnst U AOMKHOCTHBIMUW pernaMmeHTamu.

4.2. MNopsanok U NepuoanyHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHULUMNAanbHOM YCryr, B TOM YMcrie Nopsiaok U
hOpMbl KOHTPOSS 3@ NONTHOTOWN M KAYECTBOM NpPeaoCTaBNeHNst MyHULMNANbHOW YCyrn

KoHTponbHble NpoBepkn MOryT ObiTb MMaHOBbIMU (OCYLLECTBAATLCA Ha OCHOBaHWUW
MoOnyroaoBbIX WNW FOAOBLIX NNaHOB paboTbl OpraHa MECTHOrO CaMoynpaBfeHus) W
BHennaHoBbiMW. [lpyM npoBeAeHUM MPOBEPOK MOFyT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBIEHMEM MyHULMNANbHOW ycrnyrn (KOMMNMEKCHbIE NPOBEPKN), UMK MO
KOHKpeTHOMY 0bpalleHunio 3asBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnsoWEro MyHMLMNANbHYHO
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTasneHnsa MyHUUunanbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbIE JfiMUa MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon degepaumn.

PykoBoautenb opraHa MeCTHOrO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBNEHUMN.

PykoBoautenb (3amectuTenb pykoBOOAUTENS) CTPYKTYPHOro noApasiefneHus opraHa
MECTHOro camMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 32 HEeCBOEBpPEMEHHoe Wu (unu)
HeHagnexaliee BbIMNOMHEHME aAMUHUCTPATUBHBLIX AOEWCTBUW, YKa3aHHbIX B pasgene 3
PernameHTa.



[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXaliMe 3a peleHns u AencTBus
(6e3pencTBue), NnpMHMMaeMble (OCyLLECTBSEMbIE) B X04e NpeaoCTaBfeHnst MyHULMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. TonoxeHus, xapaktepuaytoLime TpeboBaHNa K Nopaaky n dpopmam KOHTPONS 3a
npegocTaBfieHMEM MYHULMNANBHOW YCAYrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpagaH, uX
obbeanHEHNA N OpraHu3aLunn, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTU AesATerNlbHOCTU
opraHa MeCTHOrO CaMOyNnpaBfeHUs Mpu NpPeaoCTaBfeHNUN MyHUUUNAanbHOW  YCnyru,
nonyyYeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLmn O nopsagke npefoCcTaBreHus
MYHULMMANbHOW YCIyrn n BO3MOXHOCTW JocyaebHoro paccMoTpeHus obpalieHunn (kanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCnyri.

5. AocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6be3pencTBUSA) OpraHa, NnpeaoCcTaBnsAOLWEro MyHMLUNanbHYO yCcnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBneHus rocyaapCcTBEHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn umMeroT nNpaBo Ha obxanosaHwe B AocyaebHOM nopsiake peLueHun u
pgencteui  (6es3gencteusl)  opraHa, NPeAoCTaBASOWEro  MyHUUMNANbHYK — YCNyry,
AOIMKHOCTHOrO fMua opraHa, NpeaoCcTaBnALWLEro MyHMLMNAanbHY yCryry, MyHULUNansHOro
Crnyawlero, pyKkoBOAMTENsl oOpraHa, MpeaoCTaBnsalWEero MyHUAUMNAnbHYK  YCryry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOrO LIeHTpa, OpraHn3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHUKOB.

3asaBuTenb MOXeT 0bpaTUTLCA C Xanobown, B TOM YMCNe B CeayLWmx cnyyasx:

1) HapylweHune cpoka permcTpauum 3anpoca O MpefoCTaBAeHUM MyHUUMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHni n gencteunm (beanenctens)
MHOTO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUMOHANbHOIO LIEHTPa BO3MOXHO B
crniyyae, ecnum Ha MHOroyHKUMOHanbHbIA LEHTP, peweHna un genctsuna (6esgencreume)
KoToporo oOGanylTcsi, BO3noxeHa QYyHKUMS MO NpefoCTaBfeHU COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCAyr B NOAHOM 06bemMe B nopsake, onpegeneHHoM vacteto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABMTENS OOKYMEHTOB MM UHQOpMaumm NuMbo ocyLecTBreHus
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBIeHNE KOTOPbIX HE NpeLyCMOTPEHO HOPMAaTUBHbLIMM
npasBoBbiMK aktamu Poccuickon ®epepauun, HOPMATUBHBIMW MPABOBLIMW  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTaMu Ans NpeaocTaBneHus
MYHULMNANbHON YCNYrK;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBeHne KOTOpbIX MNpPeaycMOTPEHO
HOpMaTMBHBIMKW NpaBoBbIMU akTamu Poccuinckon degepaummn, HOPpMaTUBHLIMU NPABOBbLIMA
aktamu Pecny6bnuku TatapcTtaH, MyHULMNanbHbLIMU NPaBoBbIMWU akTamun AN npegoctaBneHns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkas B npegocTaBneHUM MyHULMNAnNbLHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NPUHATBIMUA B COOTBETCTBUMM C HUMMU UHBIMMA
HOpMaTUBHbIMW NpaBoOBbIMM akTamn Poccunckon degepauun, 3akoHaMu U UHbIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU



aktamu. B ykasaHHOM cnydae pocygebHoe (BHecygoebHoe) obxanoBaHwe 3asBuUTENEM
peweHnn wn pencteun  (6e3genctBusi) MHOroOyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, peLlleHna n aencteus (6es3gencrame) KoToporo o6xkanyTcs, BO3foxeHa yHKLMS Mo
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLWMX MYHUUMNAMbHbIX YCRyr B NOSIHOM o6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue ¢ 3aaBUTENSA NpPU NPeSOCTaBNeHMM MyHUUMNANbLHOW yCryru nnathl,
He npeaycMOTPEHHOM HOpPMAaTMBHbLIMM MNpaBoBbiMW akTamu Poccunckon depepauun,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIoO UeHTpa,
paboTHMKA MHOrOo(yHKUMOHANbHOIO LeHTpa, opraHnsaumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHULUMMNANbHOW yCnyrM [JOKyMeHTax IMbo HapyleHue YCTaHOBIEHHOrO CpoKa TaKux
ncrnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBunn  (6e3genctBysi) MHOroYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOrO(OYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlleHnsa n aencteus (6e3genctame) KOToporo o6xxanyrTcs, BO3NoXeHa yHKLMS MO
NpeaocTaBNEHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesyrbTaTam
npegocTaBneHns MyHMLMNANbHOW YCyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNAnNbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMK akTaMmun Poccunckon ®epepauun,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHbLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM crnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peELUEHUMA U OenCTBU (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOro(yHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOrOOYHKLMOHANbHbIN LEHTP, peLlleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTcs,
BO3MOXeHa (YHKUMA N0 NpeaoCTaBfeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctaten 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBuTENS NpPU NPEOOCTaBMEHUN MYHULMNANBHON YCRyru
AOKYMEHTOB WnuM WMHdopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHa4YyanbHOM OTKase B MNpueme LOKYMEHTOB, HEOOXoaAMMbIX ONS
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNANsHOM ycnyru,
3a MCKMIOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTeENnemM peweHnn un gencteun  (6e3genctend) MHOrO(PYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHAnNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa QYHKUMA MO NpeaoCTaBiEHUI0 COOTBETCTBYHOLMX MYHULMNANbHbIX YCryr B
nosiHom o6bemMe B nopsigke, onpeneneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaetcs B NMCbMEHHON hopme Ha ByMaKHOM HOCUTENE, B NEKTPOHHOM
doopme B opraH, NnpefocTaBnArnLLMA MyHULMNANBHYIO YCIYry, MHOFOYHKUMOHASbHbIA LEHTP
nmbo B COOTBETCTBYKOLLMI OpraH rocyaapCTBEHHOW BNacTu, SABMSKOLWNMACA yvypeauTenem
MHOIrO(YHKLMOHANbHOro LeHTpa (aanee - yypeaurenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne



210-903. Xanobbl Ha peweHna u pencteua (6e3genicTBMe) pyKOBOAUTENS OpraHa,
NpegoCcTaBNALWEro MyHMUMNANbHYKO YCryry, NOAATCA B BbIWECTOAWNA opraH (Mpu ero
Hanuumm) nmnbo B criydae ero OTCYTCTBMS pacCMaTpuBalOTCs  HENoCpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAwoLLIEero MyHMLMNanbHyto ycnyry. XKanobbl Ha pelueHus
n pencteus (6esgenctBue) paboTHMKA MHOrOYHKLMOHANbLHOIO LEeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbLHOro LeHTpa. XKanobbl Ha pelweHns n aencteus
(6espencTaune) MHOrOOYHKLMOHAbHOro LUeHTpa nogatoTcs yypeguTento
MHOTOYHKLMOHANbHOIO LIeHTPa Unn AOMKHOCTHOMY NnLY, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiM akToM Pecnybnukn TatapctaH. Kanobbl Ha peweHus n gencreus (besgencrane)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogaroTcs pyKOBOAUTESSIM 3TUX OpraHu3aummn.

YKanoba Ha peweHna un pencteusa (6es3gencteve) opraHa, npenocTaBnSAOLLEro
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLEero MyHUMNanbHyo
ycnyry, MyHUUMNANbHOrO  CryXallero, pykoBoAMTENs oOpraHa, npefoCcTaBnsowero
MYHUUMNANbHYO yCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHambHbIV
LUEHTP, C UCMonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, nNpPenoCTaBMAOWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WHOPMALUMOHHOM CUCTEMbI AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteus  (6e3genctenme) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOrO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBfeHa no no4vte, ¢ UCMNofb30BaHWEM
NHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroOyHKUMOHanNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpMaLNOHHON cncTembl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelueHus n gencteus (6esgencrame) opraHnsaumn,
npenycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke nx
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauumn,
EouHoro noptana nuéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa Mpu
NMYHOM NpuemMe 3asBUTenNs.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYKO  YChyry,
AOSDKHOCTHOMO  Nuua  opraHa, npefocTaBndAlowWero  MyHUUMNanbHyto  ycnyry, nunbo
MYHULMNANbHOMO CRyXallero, MHOroyHKLUMOHaNbHOro LeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenenm n (mnu) paboTHUKOB, pelueHns n aencreunsa (6esgencrame)
KOTOpbIX 0bXanyTcs;

2) amunuio, uUMs, OTY4eCTBO (NocrnegHee - NpU Hanuyuu), CBe4EeHUS O MecCTe
XUTenbcTBa 3asiBUTEnst - uandeckoro nvua nubo HauMMeHoBaHWe, CBEAEHUs O MecTe
HaXOXOEHMA 3asBUTENsS - OPUOUNYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx K geuncteuax (b6esgencteum) opraHa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOJPKHOCTHOIO niua opraHa,
NpefoCTaBNSAWEro  MyHUUMNANbHYO  ycnyry, nubo  MyHMUMNANbHOrO  CryXawllero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHnemM 1 JencTBueM
(bespencTBnemM) opraHa, NPeoCTaBAOWEro MyHULMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NpPefoCTaBMSAOWEro MyHMUMNANbHYKO yCcnyry, nMbo MyHMUMNAnbHOrO Cryallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANbLHOIo LieHTpa, opraHn3auuin,
npeaycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.



3asButenem Moryt ObiTb nNpeacTtaBneHbl OOKYMEHTbl (NpW Hanuyuu), nogTeepXxaaromne
[0BOAbI 3aaBuUTeNs, NMbo X Konuw.

5.4. MocTynusLuas xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. XXano6a, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCAyry,
MHOMOMYHKUMOHANbHbLIN ~ LEeHTP, ydpeauTento  MHOroYyHKUMOHANbHOroO  LeHTpa, B
opraHusauuun, npegycMoTpeHHble YacTbio 1.1 ctaTbn 16 degeparnbHoro 3akoHa Ne 210-93,
nMbo BbILLECTOAWNA OopraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHU B TeYeHue
naTHaauaTv pabounx gHen co AHS ee perncTpauunn, a B criydae obxanoBaHust oTkasa opraHa,
NpegocTaBnAoLLEro MyHULMNAMBbHYIO YCYry, MHOFOMYHKLIMOHANbHOMO LeHTpa, opraHnsaumin,
npegycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asBuTensd nmbo B mcnpasBrneHuy OONYyLEHHbIX onevyaTtok M OWnboK unm B
cnyyae obxanoBaHUs HapyLleHUsl YCTaHOBIIEHHOIO CpoKa TakuxX UCMpaBfeHnn - B TeYeHue
naTyM paboynx AHen Co AHA ee perucTpaumu.

5.6. o pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaETCA O4HO W3 CrneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWMBOoK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCIryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpefyCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMW NMPaBOBbLIMK akTaMmu Pecnybnukn TaTapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCS.

He nosgHee gH4A, cnefyowero 3a AHEM NPUHATUS peLUleHUs], YKa3aHHOro B HACTOSLLEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHOM DOPME 1 MO XeNaHUKo 3aaBUTENdA B 3NIEKTPOHHOM hopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNETBOPEHUID B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaeTca MHopmMauus O OeNCTBUSIX,
OCYLLEeCTBASEMbIX opraHowm, npegocTaBNALWLNM MYHULUMNANbHYO ycnyry,
MHOrOOyHKLNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, NnpegycCMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epgepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTerbHOro yCTpaHeHNS BbISBNEHHbIX
HapyLWeHW MNPy OKasaHUM MyHUUMNANbHOW YCMyrn, a TakkKe MPUHOCATCS W3BUHEHUSA 3a
AO0CTaBreHHble HeyaobCcTBa U yKasbiBaeTCs MHGopMaLms 0 JanbHenLWmnxX 4eNCcTBUsIX, KoTopble
Heob6X04MMO COBEPLUMTL 3assBUTESIO B LENSX NONyYeHUs MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexawen ynooBreTBOPEHUO B OTBETEe
3aaBUTEN0 O pe3ynbTaTax pacCMOTPeHUs kanobbl JalTca  apryMeHTUMPOBaHHbIE
Pa3bsACHEHUST O TMPUYUHAX MNPUHATOrO peLleHnd, a Takke uHdopMaumMs O nopsiake
06XXanoBaHUs NPUHATOrO pPeLUEHNS.

5.9. B cny4ae ycTaHOBfieHMs B X04€ WUNU MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpPaBoOHapPYLUEHUS NN NPEeCTYNNeHns JOIMKHOCTHoe
nnuyo, paboTHUK, HagenNeHHbIe NOTHOMOYMSIMI MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnaT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.



[nsa topuanyecknx nuy

Ans dousnyecknx nuu, n MHAMBUAYyanbHbIX

MpunoxeHue Ne 1
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
yCnyru no npegocTaBlieHNIo
cogepxawumxcst B MHopMaLMOHHOM
cucteme obecrneyeHns
rpagoCTpoOUTENBbHON AEATENBbHOCTHU
cBefeHun, OKYMEHTOB, MaTepuarnoB

B
(HaMMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

(mMonHOe HaMMeHoBaHWe opraHn3aumn n
OopraHM3aunoHHO-NPaBoOBOMN hOPMbI)
B nuue:

(PUNO pykoBoanTENS MU NHOTO
YNOSTHOMOYEHHOro Nuua)
[IOKyMEHT, yaoCTOBEPSAOLLNA NNYHOCTb
3aaBuUTens:

(BMA OOKyMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
CBeaeHunsi 0 rocygapCTBEHHOM perncrTpaumm
topuanyeckoro nuua:

OrPH

VIHH

MecTto HaxoxgeHust

KoHTakTHas nHgopmauyus:

HoMep Ten.
1

HOMep Ten.
2

an.
no4yTa




npeanpuHUMmaTenemn

ol7(e)

[OKYMEHT, yoOoCTOBEPSAKOLLUNA NTNYHOCTD:

(BMAO OOKYMeHTa)

(cepusi, Homep)

(kem, KOrga BblgaH)
OPI'HUTI (gna UIM)

AOpec perncrtpaumm

MpencraBsuTens MO 4OBEPEHHOCTU UM 3aKOHHbIN
npeacraBuUTenb:

olZle]

,D,OKyMeHT, yAOCTOBEPA FOLLMM NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, korga BblaaH)

PekBM3nTbl  AOKyMEHTa, noATBep)kaatoLLero
NONMHOMOYUS:

ALpec perncrpaumm

KoHTakTHas nHgopmauus:

HOMep Ten.
1

Homep Ten.
2

an.
no4yTa

3asaBneHune

ﬂpomy Bac npegoctaBnTb cBedeHNA, AOKYMEeHTbl, MaTepuarnbl, cogepxalmnecd B

rocyfapCTBEHHOW

NHOPMaLIMOHHOM
pesarensHoctu (FTMCOIA):

cucteme obecrneyeHnss  rpPagoCTPOUTENBHON




(ymoyHUmb Kakue UMEeHHO ceedeHusi, OOKyMeHmbl, Mamepuarbl Heobxooumo
rnpedocmasums:

110 2EHIIaHy, 1o MpPoekmy rniaHupPo8aHus, o fpasunam 3acmpolKu U 3eMs1erosib308aHusi)

TeppuTopuum, 3eMerbHOro y4acTka, obbeKTa KanuTanbHOro CTPOUTENbCTBA

(Hy>xkHOe ommemuma)
KagacTpoBbI HOMeEP:
no agpecy:

n (unn) Konuu AOKYMEHTOB, copepxawwuxca B pasgene NMCOILN* (OTMETUTb HYXHbIN
pasgen)

HaumeHoBaHue pasgena T’MCOrg
[oKyMeHTbI TeppuTOopUuansHOro nnaHnposaHusa Poccuiickon egepauunm
[OKyMeHTbl TeppuTOopuanbHOro nnaHMpoBaHna ABYX wW 6onee cybbekToB
Poccunckon ®epepaumm, AOKYMEHTbI TEPPUTOPUASTIbHOIO NSIaHMPOBaHUS CyOBHEKTOB
Poccuinckon ®enepaumm
[OKyMeHTbI TeppUTOpUarbHOro NaHMPOBaHUA MyHUUMNANbHbIX 06pa3oBaHui
HopmaTuBbl rpagoCTpOUTENBHOIO NMPOEKTUPOBAHMS
papocTponTenbHOE 30HMPOBaHME
[MpaBuna GnaroycTponcTea TeppuTopumn
lMnaHnpoBka TeppuTopumn
NHXeHepHble n3biCkaHus
cKycCTBEHHbIe 3eMefbHbIE YYacTKu
10 30HbI C 0COBbLIMU YCNOBUSIMU UCMNOSNb30BAHUSA TEPPUTOPUM
11.7MnaH Ha3eMHbIX 1 NOA3EMHbIX KOMMYHMKaLWIA
12.Pe3epBupoBaHne 3eMerlb U U3bATUE 3EMESTbHbIX Y4aCTKOB
13.[dena o 3aCTPOEHHbIX UMK NoAasiexaLlmx 3aCTponkKe 3eMerbHbIX yYacTkax
14.TlporpaMmmbl peanusauun 4OKYMEHTOB TEPPUTOPUASIbHOIO NiIaHUPOBaHUS
15.0co60 oxpaHsieMble NPUPOaHbIE TEPPUTOPUM
16.JlecHn4yecTBa
17.HdopmaumoHHble Moaenn 06 bEKTOB KanuTanbHOrO CTPOUTENbLCTBA
18.VHble cBegeHnd, JOKYMEHTbI, MaTepuansl

N =

©COoNoOO,W

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

I:IB NNYHbIN KabuHeT [MopTana rocygapCTBEHHbIX W MyHMUMMANbHBIX YCNyr
Pecnybnukn Tatapcras;

DB MHOTOYHKLMOHANbLHOM LEHTPE NPEAOCTaBMEHNS TOCYAapPCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnvkm TaTapcTaH.

D B OpeaHe.

YBeooMreH O TOM, YTO 3anpallnMBaemble CBEOEHUS, LOKYMEHTbl, Matepuarsbl,
cogepxawmecs B N'MCOIL, sasnsaTca nnaTHbIMU®, U 4YTO B NpPeaoCTaBNeEHNN CBELEHUN,
AokyMmeHToB, matepuanoB TMCOId moxeT ObiTb OTKa3aHO NO NPUYMHE YCTAHOBIIEHHOIO B
COOTBETCTBUM C 3aKOHOOATENLCTBOM 3anpeTa Ha NpefocTaBreHne ykasaHHbIX CBeAEHUN,
AOKYMEHTOB, MaTepuarnos.



(pnata) (mnoanuceb) (©.1.0.)

*becnnatHo cBegeHns [NCOIO npepocTtaBnaiTca NO  3anpocam  OpraHoB
rocygapcrtBeHHon Bnactu Poccuiickon depepauumm, opraHoB rocyaapCTBEHHOW BRnacTtu
cybbvektoB Poccuiickon ®Pepepauun, WHbIX OpPraHOB MECTHOIO CamoynpaBfeHus,
opraHusaunin (opraHoB) Mo y4eTy O6bEKTOB HEABMXMMOrO MMYLLLECTBA, OPraHoB Mo yyeTy
rocyaapCTBEHHOIMO M MyHULMNANbHOMo NMYLLECTBA B OTHOLLIEHUN OOBbEKTOB KanuTasrbHOro
cTpouTenbCcTBa, MO 3anpocaMm U3NYECKMX W puandecknx nuy — 3a nnaty, 3a
UCKIMIOYEHNEM crydaeB, korga dgoegepasibHbIMM 3aKOHaMU YCTaHOBIEHO, YTO YKa3aHHbIEe B
3anpoce cBefleHusi, LOKYMEHTbl, MaTepuarnbl NpeJocTaBnanTcs 6e3 B3umMmaHusa nnarbl.



MpunoxeHue Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
yCnyru no npegocTaBlieHNIo
cogepxawumxcst B MHopMaLMOHHOM
cucteme obecrneyeHns
rpagoCTpoOUTENBbHON AEATENBbHOCTHU
cBefeHun, OKYMEHTOB, MaTepuarnoB

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

PELWEHWME
06 oTkase B NpuemMe JOKYMEHTOB, He0OXoAMMbIX AN NpeaoCcTaBneHus
MYHULMNANbHOM YCnyru

B cBsa3u ¢ obpaweHmem

(®.1.0. dmsmyeckoro nuua, HaMMeHoOBaHWe PUANYECKOro nuua —
3aaBuTENs)

3aaBneHne Ne oT . . Ir., O

Ha OCHOBAHUW:

no pesynbTaTaM pPacCMOTPEHWUs MpeacTaBeHHbIX AOKYMEHTOB MPUHATO pelueHue 06
OoTKaze B MNpveme [AOKYMEHTOB, HeOOGXOoOUMbIX AN NPeAoCTaBMEeHUs MyHULUMNanbHOM
ycryru, B CBSi3u C:

1.

2.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(noanuck ynonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)

Wcnonuutens (PNO)

(KOHTaKTbl MICNONHUTENS)



MpunoxeHue Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHULMNANbHON
yCnyru rno npegocTaBrieHnto
cogepxawumxcst B MHopMaLMOHHOM
cucteme obecrneyeHns
rpagoCcTponTENbHON AEATENBHOCTH
cBefeHun, OKYMEHTOB, MaTepuarnoB

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

PELLEHWE
06 oTKase B NpeaoCTaBfeHUN B CBEAEHWN, JOKYMEHTOB, MaTepuasnos, COAEPKaLLNXCH B
rocyaapCcTBEHHOM MHPOPMAaLMOHHON cnucteMe obecneyeHmnst rpagoCcTponUTENbHOMN
AeATeNIbHOCTU:

B cBa3n ¢ obpalleHmem

(®.1.0. dmanyeckoro nuua, HaMMeHOBaHWE LPUANYECKOrO Nuua —
3aaBuTens)

3asaBneHne Ne oT . . Ir., O

Ha OCHOBAHUW.

no pesynbTaTaM pPacCMOTPEHWUsl MpeacTaBeHHbIX AOKYMEHTOB MPUHATO pelueHne 06
oTKa3e B NpeAoCTaBNeHUN MyHULMNANbHOW YCIyrn B CBS3M C:

1.

2.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(noanuck ynonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
WcnonHutens (PNO)

(KOHTaKTbI MCMOMHUTENS)



MpunoxeHne Ne 4
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
yCnyru no npegocTaBlieHNIo
cogepxawumxcst B MHopMaLMOHHOM
cucteme obecrneyeHns
rpagoCTpoOUTENBbHON AEATENBbHOCTHU
cBefeHun, OKYMEHTOB, MaTepuarnoB

PykoBogutersnto
McnonHutensHoOro komureTa

oT:

3asiBneHue
006 ucnpaBrneHnn TeEXHUYECKON OLLNOKMK

Coobuwato 06 owwnbke, [OMNYLWEHHON NPU OKa3aHUM MyHUUMMNANBHOW YCnyru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpouly ncnpaBuTb AOMYLLEHHY TEXHUYECKYHO OLUMOKY U BHECTU COOTBETCTBYIOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cneayowime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS peleHuss o6 OTKIMOHEHUM 3asiBeHUss o6 uMcnpaBrneHum
TEXHMYECKON ONBKM NPOLLY HAanpaBUTb Takoe peLLeHue:

NOCPEACTBOM OTMNpaBleHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOM KOMMUM Ha GYMa)HOM HOCUTENe MOYTOBbIM OTNpPaBfEHMEM MO
agpecy:

HacToswmm noateBepkaatd: CBEAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLIMECH K
MOEN JIMYHOCTU U NPEACTaBfsiEMOMY MHOK ULy, a TakkKe BHECEHHblE MHOK HUXE,
AO0CTOBEPHbI. [JOKYMEHTbI (KOMMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCcTBOM Poccurckon Pegepaunmn, Ha MOMEHT
NpeacTaBrneHns 3asBreHnss 3T OOKYMEHTbl AEWCTBUTESNbHbI M COoAepXaT [AOCTOBEpPHbIe
cBefeHuS.

)

(marta) (nognucek) (©.1.0.)



ﬂﬂﬂIOpMﬂMHeCKMXHMu

MpunoxeHue Ne 5
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
yCnyru no npegocTaBlieHNIo
cogepxawumxcst B MHopMaLMOHHOM
cucteme obecrneyeHns
rpagoCTpoOUTENBbHON AEATENBbHOCTHU
cBefeHun, OKYMEHTOB, MaTepuarnoB

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

(nonHoe HauMeHoBaHWe opraHusaumm u
OpraHn3aunoHHO-NPaBoOBOMN (POPMbI)
B nuue:

(PNO pykoBoaMTENSA UMK MHOTO
YNOSTHOMOYEHHOr0 Nnunua)
[lOKyMeHT, yAOCTOBEPAIOLLNIA NTUYHOCTb
3asaBuTens:

(BMA OOKYMeEHTA)

(cepus, Homep)

(kem, korga BblaaH)
CeefneHns o rocyaapCTBEHHON perncrpaumm
topnanyeckoro nuua:

OrPH

NHH

MecTo HaxoxaeHus

KoHTakTHas nHgopmauus:

HOMep Ten.
1

HoMep Ten.
2

arn.
no4yTta




Ans dpumsnyecknx nuuy n MHAMBUAYaNbHbIX
npeanpuHuMartenen

ol7(e)

[OKYMEHT, yaOoCTOBEPSAKOLLUNA NTNYHOCTD:

(BMAO OOKYMeEHTa)

(cepus, Homep)

(kem, Korga BblgaH)
OPI'HAIM (gna KM)

AOpec perncrtpaumm

npeﬂCTaBMTeﬂbIK)ﬂOBepeHHOCﬂdMﬂM3aKOHHHM
npeacraBuTEsb.

olZle]

[lOKYMEHT, yAOCTOBEPSIHOLLMIN NINYHOCTb:

(BMA oOKYMeEHTa)

(cepus, Homep)

(kem, korga BblaaH)

PekBM3UTbl  OOKYMEHTa, NOATBEP)KAAaoLLEro
NOJTHOMOYUSA:

AQpec perncrpaumm

KoHTakTHas nHgopmauus:

HOMep Ten.
1

Homep Ten.
2

an.
no4yTa

3asaBneHne
O BO3BpaTe AEHEeXHbIX CPeacTB,
ynrna4veHHbIX 3a npegocTaBleHMe cBeAeHUN, AOKYMEHTOB, maTtepuanos F’MCOr[



Mpowy Ballero peweHunsi 0 Bo3BpaTe AEHEXHbIX CPeaCcTB B CyMMe

ynnadeHHbIX MHOKW/ HauMMeHoBaHWe opraHusaumn 3a npegoctasneHve N'MCOIMA no

3anpocy ot Ne no cyeTy OT
Ne . Konusa nnatexHoro JokymeHTa o npoBefeHHOon onnaTe oT
Ne npunaraeTcs.

[leHexHble cpeacTea NpoLUy NepPeyYncnunTb Mo creayowmm 6aHKOBCKUM peKBU3UTaM:

(6aHkOBCKME pPEKBU3NTBI cHeTa nonyyaTtens)

(AOMKHOCTb YNONTHOMOYEHHOTO NNLA 3asBuTems) (MOIHCD) (pa
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