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NOCTAHOBJIEHUE KAPAP

or « 18 » okTabpsa 2021 . Ne 19

06 yTBepXAeHMM aaMWMHUCTPATUBHOrO pernamMeHTa
NpefoCcTaBfieHUs  MYHUMLMMANbHOW  ycnyru no
NPeAoCTaBMIEHUIO XUOro NOMELLEHUA NO AOroBopy
couManbHOro Hauma

B uenax peanusauuwn ®epepancHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6
opraHusauun npenocTaBneHus rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNyr», pyKOBOACTBYACH
noctaHosnennem Kabuneta MunucTtpoB Pecnybnuku Tatapctad ot 02.11.2010 Ne 880 «O6
ytBepxaeHun [lopsigka pas3paboTkn W yTBEPXKAEHWS aAMWHUCTPATUBHBLIX pPEernaMeHToB
NpeaoCcTaBNeHUs rocyAapCTBEHHbIX YCNYr WCNOMHUTENbHLIMW OpraHamu rocyaapCTBEHHOW
gnactu Pecnybnuku TaTtapctaH U O BHECEHUM W3MEHEHUW B OTAENbHble NOCTaHOBMNEHUS
Kabuseta Mwuuuctpos Pecnybnuku TatapctaH», B COOTBETCTBUM C MOCTAHOBMEHUEM
WcnonuutensHoro komuteta ot 26.05.2020 Ne12 «O6 yTBepxaeHun nopsaka paspaboTkv u
YTBEPKAEHNA afMWHWUCTPATUBHbIX PErfamMeHToB NPefoCTaBNEHUA MyHWULMNANbHbIX YCnyr
opraHamu MeCTHOro camoynpaBneHus YTap-ATbIHCKOrO CenbCKOro noceneHns ApCKoro
MyHUUUNanbHOro panoHa», icnonHuTenbHbIn KOMUTET YTap-ATbIHCKOrO CEMbCKOro NocCeneHus
Apckoro myHuuunanoHoro pavoHa Pecnybnuku Tatapctad NOCTAHOBIIAET:

1. YTBEpAWUTb aAMUHUCTPATUBHBIA pernaMeHT npeaocTaBneHus MyHUUUnanbHOW ycnyru no
NPegocTaBneHunto XUNoro NoOMeLLEeHNs No AOroBopy COUManbHOro HaimMa no UCMNONMHUTENbHOMY
KOMUTETY YTap-ATbIHCKOrO CENbCKOro noceneHnss ApCKoro MyHUUMNanbHOro panoHa, CornacHo
MPUNOXKEHWIO.

2. OnybnukoBaTbe HacTosuwlee nocraHoBnewve Ha OduumanbHOM nopTane npaBoBOW
nHpopmaumm Pecnybnukn Tatapctad (http:pravo.tatarstan.ru) n obHapopgosaTb nyTem
pasMeLleHmns Ha ouunanbHOM cante Apckoro MYHULMNANbHOro panoHa
(http:arsk.tatarstan.ru).

3. KoHTponb 3a WCNONHEeHNeM HacTOSLLEro NOCTaHOBNEHNS OCTaBNAID 3a cobon.
AT TN
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YTBepxaeH

NOCTaHOBMIEHUEM UCMNOJTHUTENBLHOIO
KoMmuTeTa YTap-ATbIHCKOro CenbCKoro
noceneHna ApCKoro MyH1MLUMnanbHOro
panoHa Pecny6nuku TatapcTtaH

oT « 18 » okTaA6pa 2021 r. Ne 19

AOQMUHUCTPATUBHBLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCIyrn no npeaocTaBfieHNIO XXUOro noMeLleHus no
AOroBopy couuanbHOro Hamma

1. O6wme nonoxeHus

1.1. Hacrtoawwmn agMMHUCTPATMBHbLIA pernameHT NpeaoCTaBNEeHNa MyHULMNANbHON
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT WM NOpSAoK npefocTaBneHus
MYHULMMANbHOM YyCryrn nNo NpefocTaBfeHUo KUMOro noMeLLeHns no AOroBopy CouManbHOro
Hanma (ganee — MyHUUMNanoHasa ycnyra).

1.2. MonyyaTtenn ycnyru: usnyeckne nuua, Hyxgawwmecsa B yryyleHUN XUIULLHbIX
yCrnoBuin (ganee — 3adgBUTEND).

MHTepecbl 3aaBuTenen MoryT npeactaBndaTb nuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCT@HOBMIEHHOM nopsigke, W 3aKOHHble NpeactaBuTenn usndecknx nuy, (ganee —
npeacTaBUTENb 3asBUTENS).

1.3. HbopmmpoBaHme 0 npeaocTaBneHnn MyHULUNanbHOW YCyru:

1.3.1. WHpopmauma o nopsagke  nNpefocTtaBfeHUs  MyHUMUUNanbHOM  ycnyrm
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOax, coAepxalwux Bu3dyanbHYlO W  TEKCTOBYIO
NHopmaLmo o] MYHULMNANbHOM ycnyre, pacnosioXeHHbIX B NoMeLLEeHUAX
MHOIMOYHKUNOHANbHbIX LEHTPOB MNpPedoCTaBfeHns rocydapCTBEHHbIX W MYHUUUNASbHbIX
yCIyr.

2) Ha oduumanbHOM calTe MyHUUMNanbHOro panoHa B UHGOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn « MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnuku TaTtapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EguHoM nopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHbin nopTtan);

5) B rocygapCtBeHHOW WHMOPMALMOHHOM cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnanbHblX  ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (ganee -
PecnybnukaHckui peectp).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam npedocTaBfieHNa MYHUUMNANbHOW YCIyru
ocyllecTBnseTcs:

1) B MHOrOMYHKUMOHAmNbHbIX LUEeHTpax MpeaoCTaBNeHna rocyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLLeHUn - SIMYHO UK NO TENEOHY;

2) B UHTEepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B WcnonHutenbHom kKomuteTe YTap-ATbIHCKOrO CEnbCKOro noceneHuss Apckoro
MYyHULMNanbHOro parnoHa: (aanee — OpaaH):

npu yCTHOM obBpaLleHnn - MNYHO UK No TeNedoHy;

npy NUCbMEHHOM (B TOM 4ucne B (popme 3NEKTPOHHOrO JOKYyMeHTa) obpalleHun — Ha
OymMakHOM HocuTerne No no4vTe, B 3NEKTPOHHOM hOpMeE MO 3MNEKTPOHHOM MoYTe.

1.3.3. Hpopmauua Ha EagmHom nopTtane, PecnybnukaHCKkOM nopTtane o nopsgke wu
CpoKax npeaocTaBfeHns MyHUUMNanbHOW YCrnyru Ha OCHOBaHUN CBEAEHUN, coAdepKaluxcs B
PecnybnukaHckom peecTtpe, npeaocTaBnsaeTcs 3asasutento 6ecnnatHo.
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[octyn K nHdopmauum o cpokax u nopsagke npenocTaBfieHUs MyHUUMNANbHOW yCIyrn
ocyulecTBnsietca 6e3 BbINOMHEHUS 3asiBUTENEM Kakux-nubo TtpeboBaHui, B TOM yucne 6es
NCNonb30BaHMs NPOrpaMMHOro obecnedeHns, yCTaHOBKa KOTOPOro Ha TEXHUYECKne cpencrea
3aasutena  TpebyeT  3aKnoueHUss  JIMLUEH3WMOHHOTO WM MHOMO  COornaweHMs C
npasoobnagatenemMm nporpamMmHoOro obecneveHus, npegycmaTpuBaroLlero B3MMaHue nnarhl,
permcTpauuio nnu aBsTopmsauuio 3asaBuUTens unn npegoctaBneHne UM NepcoHasnbHbIX AaHHbIX.

1.3.4. lNpu obpaweHnn 3aaBuTens NUYHO UM NO TenegoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBnaeTcs MHpopmMauns:

1) o MecTe HaxoXOEHUS MHOMOQYHKLIMOHAMNbLHOMO LieHTpa NpedocTaBreHus
rocygapCTBEHHbIX U MyHUuunanbHblx ycnyr, OpeaHa (agpec: PT, Apckuin MyHULMNANbHbLIN
paunoH, c.YTap-ATbl, yn. KoonepatueHas, 4.22, rpacduk pabdoTtbl: noHeaenbHUK-natHuua ¢ 8.00-
17.00; TenedoH: 8(84366)50-3-31);

2) O nopsiake npegocTaBfeHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogadu
3asiBNeHnn;

3) O KaTeropusix rpaxgaH, KOTOpbIM nNpeaoCcTaBnseTcs MyHuuuMnanbHas ycnyra; o
HOPMAaTMUBHbIX MPaBOBbIX akTax, Perynmpylowmx BONpOCkl NpeaoCcTaBfeHns MyHUUMNanbHON
ycnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeoOXoAuMMbIX ANnA pPacCMOTPEHUs 3asiBieHUd O
npegocTaBfeHN MyHULMNANbLHOW YCIyrn, O CpoKax npuema u permctpaumm 3asBrieHus;

5) o0 xofge npegocrtaBneHns MyHUUMNanbHOW yCnyru;

6) O MecTe pasmeleHuMss Ha odumumnanbHOM canTe WHdopmMauuMM Mo Bonpocam
npegocTaBrieHns MyHULUNAIbHOW YCNYTu;

7) o nopsiake obxanoBaHUs 4eNCTBUIN NN 6e34enCTBUA OOMMKHOCTHBIX Ny, OpeaHa.

Mo  nucbmMeHHoMy  obpalleHuo  COTPYAHWKM  OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW ycrnyrn, nogpobHO B MUCbMEHHOW (PopMe pasbACHSAT
3aaBUTENIO NOPAOOK MNPefoCTaBreHUss MyHULUMNAanbHOW YCRyrM U BOMPOCHI, yKasaHHble B
HacTosiwem nyHkTe PernameHTa, U B TeyeHWe Tpex paboumx OHEeW cO [HA perucrpauum
obpalleHusa HanpasnaT oTeeT 3asasBuTento. OTBeThl JAlOTCH Ha A3blke obpaleHus. B cnyvae
HEBO3MOXHOCTM [aTb OTBET Ha A3blke obpalleHUs MUCMOoNb3YTCA roCyfapCTBEHHbIE A3bIKK
Pecnybnukn TatapcTaH.

1.3.5. WH(opmauma no Bonpocam nNpenocTaBreHnuss MYHUUUNAnNbHOW  YCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMMNANbHOrO pamoHa M Ha MHMOPMALMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSAMM.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pa3mellaemas Ha
WH(OPMALUMOHHBIX CTeHOax W Ha oduunanbHOM CcanTe MyHUMUUNanbLHOro panoHa B
WHOPMALMNOHHO-TENEKOMMYHUKALUNOHHOW ceTn  «MHTepHeT», BKMAOYaeT CBeAeHus O
MYHULUNANbLHOW ycnyre, cogepxaiumnecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHdopmaLmio 0O MECTE HaxXOXAEHUS!, CNPaBOYHbIX TenedoHax, BpeMeHn paboThl
OpeaHa, o rpaduke npMema 3asiBfiEHUN Ha NpeaocTaBeHne MyHULUNanbHOW YCyru.

1.4. [lepeyeHb HOpMaTMBHbIX MPaBOBbLIX aKTOB, PeErynupyrwmx npegocrasreHne
MYHULMNANbHOW Yycnyrn (C yKasaHMeM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UMX odhmumanbHoro onybnukosaHud), pasmeweH Ha EpguHom noptane, B
PecnybnnkaHckom peecTpe, Ha ohunymansHoMm cante B NHGOPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn « HTepHeT».

TekcT agMUMHUCTPATUMBHOIO pernameHTa B OEUCTBYWOLWEN pedakuum  nognexut
pasmelleHutio Ha EagnHom noptane, B PecnybnukaHckom peecTpe, Ha oduumnanbHOM canTe B
MHJOPMaALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. B PernameHTe ncnonb3yoTcsa cnegyowme TepMyHbl U onpeaeneHns:

yoaneHHoe paboyee MecTo MHOroQyHKUMOHANbHOrO LEHTpa npeaocTaBfeHus
rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCRyr — TeppuTopuanbHO 060CO6fIeHHOEe CTPYKTYpHOE
nogpasgeneHue (odunc) MHOroyHKLNOHANBHOIO LieHTpa NpeaoCcTaBeHnsi rocygapCTBEHHbIX U
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MYHULUMMAnbHbIX YCNyr, CO34aHHOe B rOPOACKOM (CENnbCKOM) MOCENeHUU MYHULMNAbHOro
panoHa wnn B ropoackom okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHMsaunMmn [esTenbHOCTU  MHOMOMYHKUMOHANbHbBIX LUEeHTPOB npedocTaBreHuns
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIyr, YTBEPXAEHHbIX NOCTaHOBNeHneM [paButenscrea
Poccunckon depepaummn ot 22.12.2012 Ne 1376 «OO6 yTtBepxaeHun [lpaBun opraHusauuu
AeATeNIbHOCTU  MHOTOQYHKLUMOHAIbHbLIX LEHTPOB NPeAoCTaBieHUS OCYAApPCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHuyeckass owunbka - owwubka (onucka, oneyaTtka, rpammMmaTudeckas wunu
apudmeTunyeckas owmnbka nmnbo nogobHas owmnbka), aonyuieHHas opraHom,
NpefoCTaBAWMM MYHULMNANBHYIO YCRyry, WU npuBedwlas K HeCOOTBETCTBUIO CBedeHUn,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCIyrn), CBeAeHUAM B AOKyMeHTax, Ha
OCHOBaHWKN KOTOPbIX BHOCUSTUCb CBEAEHUS;

ECUA - EpguHas cuctema uvaeHTUUKaUMM M ayTeHTUdUKaumMm B WHQPaCTPYKType,
obecneunBarollen MNHPOPMaALNOHHO-TEXHOMNOIMYECKOE B3anMogencTBne WHGOPMaLMOHHbBIX
CUCTEM, MCMONb3yeMbIX AN NpeaocTaBfeHns rocya4apCTBEHHbIX U MyHUMLMNASbHBLIX YCNyr B
3IEKTPOHHOM (hopme.

depgepanbHas rocygapctBeHHad uMHGOpMauMoOHHasi cuctema, obecneudmBaroLllas
CaHKLUNOHUPOBAHHbIN [OCTYN YYaCTHUKOB WHGOPMALMOHHOIO B3aMMOLENCTBUSA (rpaxaaH-
3asBUTENEN U OOSMKHOCTHbBIX MWL, OpPraHoB WCMOSIHUTENbHOM BRAacTU M OpraHoB MECTHOro
camoynpasneHusl) K WHGopMauuun, cogepxallencs B roCyAapCTBEHHbIX MHMOPMAaLMOHHBIX
cucTeMax u MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

Mo®Ll - locynapctBeHHOe 6GrogkeTHoe yupexaeHne «MHOrodyHKUMOHANbHBIA LIEHTP
npefoCTaBfeHNs rOCyAapCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC Mol - ABToMaTnanpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOrOYHKLNOHAMbHbIX
LEHTPOB NpeaoCcTaBfeHnsi FocyaapCTBEHHbIX U MyHULUMNAaNbHbIX yenyr Pecnybnukn TaTtapcTaH.

B PernameHTe noa 3asdBneHnemMm O NpeaocTaBfeHun MyHUUMNanbHOW ycnyrn (ganee -
3asiBfieHne) MOHMMaeTCsa 3anpoc O NPefoCTaBNeHUM MYHUUMNANbHOW YCnyru, nogaHHbIn B
COOTBETCTBUM C NyHKTOM 3 cTaTtbn 2 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHuMsaumm npeaocTaBfieHMs rOCy4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee -—
depnepanbHbIn 3akoH Ne 210-93).

2. CtaHpapT npeagocTaBfieHUA MyHULUNANbHOM YCIyru
2.1. HaumeHoBaHne MyHMLMNANBHON YCyru

MpenocTaBneHme Xnnoro NoMeLLEHUS MyHULMNANbHOMO XXUMULWHOMO ooHAa rpaXaaHuHy
Nno A0roBOpY coumarnbHOro Hanma.

2.2. HaumeHoBaHWe NCNONMHUTENbHO-PACcNoOpPSANTENbHOIO OpraHa MECTHOIO CaMOoynpaBIeHus,
HenocpeaCcTBEHHO NPeaOCTaBNSALEro MyHULMNANBbHYIO YCryry

UcnonHumerneHbIl KomMumem Ymap-AmbIHCKO20 Ce/flbCKO20 rocesieHuUsi ApCcKo20
MyHUUunanbHo20 patioHa pecrnybnuku TamapcmaH

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW yCnyru

2.3.1. Pe3ynbTtaTtoM NpefocTaBneHns MyHULMNanbHOM yCIyrn SBnseTCs:

1) peweHne O nNPenoCTaBfEHUN rPaKOAHUHY >KUOTO MOMELLEHNA MO OOroBopy
coumanbHOro Hamma (C NpuroXeHWeM npoekTa [AOroBopa CouManbHOro Havma XXWUroro
nomeLleHns) (npunoxeHne Ne 1 k HacToswemy PernameHTy);

2) peweHne 06 oTkase B NpeaocTaBfeHnn MyHUUunanbHoW ycnyrm (npunoxeHune Ne 2 k
HacToswemy PernameHTy).
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2.3.2. PesynbTaT NpegocTaBneHns MyHULunanbHON yCnyr HanpaBnseTcs 3asaBUTENO B
dopMe  ONEKTPOHHOro  AOKYMeHTa, NOAMUCAHHOIO0  YCUMEHHOW  KBanuduumMpoBaHHOM
3NEKTPOHHOM MOAMUCHIO YMOMHOMOYEHHOr0 AO0SMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-P3 «O6 3neKTpoHHOW nNoanucu»
(oanee — ®epepanbHbIv 3akoH Ne 63-93) B Nn4YHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asBuTens pesynbtar NpeaocTaBfieHUss MyHUUMNANbHOW YCIyrn
Bblgaetca B OpraHe wnm B MOL, B popme ak3emnnsipa 3MEKTPOHHOrO [JOKYMEHTa,
pacrneyaTtaHHOro Ha 6ymMaxkHOM HocuTese, 3aBEPEHHONO rneYyaTbio U NOANUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOro JOMKHOCTHOro nuua OpraHa unm pabotHnka MOLL.

2.3.4. 3asBuTenb BnNpase NonyYnTb pesynbTaTt NpegocTaBneHna MyHULMNansHOM yCrnyrm
B (bOpMe 3MEKTPOHHOrO LOKYMEHTa B TeYeHMe CpoKa OeCTBUSA pesynbTaTa npeaoctaBneHus
MYHULMNANbHOW YCNyru.

2.4. Cpok npefocTaBneHnst MyHULMNANbHOM YCryru, B TOM YnCIe C y4eTOM HeOBGX0AMMOCTH
obpalleHns B opraHusaumm, y4acTByoLmMe B NpeaoCcTaBieHn MyHULMNanbHOM YCryr, CPoK
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUS MyHULMMNANBHOW YCIyr B CrllyYae, eciii BO3MOXHOCTb
NpUOCTaHOBNEHWs NpedycMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon ®enepaumm, cpok
BblAauu (HanpaBneHusl) JOKYMEHTOB, SIBIISIOLLUMXCS pe3yribTaToM NpeaocTaBreHns
MYHUUMMANbHONM yCryru

2.4.1. lNlocTaHOBKa Ha y4eT Ha MNoJslydeHue Xunbd no 4oroBopy counansHoro Hanma — 30
pabounx gHen.

2.4.2. [TlpuocTaHOBnNeHWe CcpokKa npenocCTaBfeHUss MYHUUMNANbHOW  YCIyrn He
npeaycMOTPEHO.

2.4.3. HanpaeneHue [okymeHTa, 4BNSAKOLErocs pesynbTaTtoM MpenocTaBneHus
MYHULUNANBHOW YyCryrn B pOpMe SNEKTPOHHOro OOKYMEeHTa, 3asBUTENi0 OCYLLeCTBISETCA B
AeHb 0hopMneHna n pernctpauum pesyrnbTata npefoCcTaBneHnss MyHULMNAnbHOM YCIyri.

2.5. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOANMMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMM UITN MHLIMW HOPMATUBHBLIMM NPaBOBbLIMW akTamMu ANs NPeA0CTaBNEHNS
MyHULMNANbHOW YCNyrn, a Takxke YCnyr, KoTopble SBNSATCA HeobXxoanMbIMU 1 06s3aTeNbHBIMM
ANsi NpefocTaBneHnst MyHUUMNanbHbIX YCyr, Noanexalwmx NpeacTaBeHunio 3asBuTenem,
cnocobbl UX NoNy4YeHUs 3asBUTENEM, B TOM YKCIE B 3NEKTPOHHON hopme, NopsiaoK Ux
npeacTaBneHuns

2.5.1. Ina nony4yeHns MyHUUMNANbHOM YCNyrn 3asiBUTENb NpeacTaBnseT cnegylouime
AOKYMEHTbI HE3aBMCUMO OT KaTeropumn 3asgBuTerns 1 OCHOBaHUSA obpalleHuns:

1) [OKYMEHT, YyOOCTOBEPSOWUA NMYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) [OOKYMEHT, YOOCTOBEPSHLWUA MOMHOMOYMA MpeAcTaBuTens 3asBuTens, B crydae
obpaleHns 3a npegocTaBfieHMEM MyHULMNANbHOW YCNyru npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen uanyeckmx nuy);

3) 3asiBneHue:

— B dopme OOKyMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 k HacToswemy
PernameHTy);

— B 9NEKTPOHHOW dopme (3anofHSAeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBeLleHWI B ANEKTPOHHYI (hOpMYy 3asBreHust), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHs MU
nyHkTa 2.5.3 PernameHTa, npm obpawieHumn nocpencrsom PecnybnnkaHckoro noprana.

25.1.1. Ona nNpuHATUSA TrpaxaaH Ha Y4YyeT B KayeCTBe HYXOAKLWWUXCA B XKUIbIX
nomeLleHnax Heobxoammel cnegyowme JOKYMEHTbI:

1) AOKyMeHTbl, noaTBepXaawline COCTaB CeMbW rpaxgaHwHa-zassutensa (B 4actu
AOKYMEHTOB, NpeayCMOTPEeHHbIX nyHKkTamu 3, 3.1 n 12 yacTtun 6 ctatbun 7 PegepanbHOro 3akoHa
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oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHusauun npegocTaBfieHNs rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIYM»):

MyHKT 3:

- cBugeTenbCTBa O rOCyAapCTBEHHOW pernctpaumm akToB rpaKOaHCKOro COCTOSHUS,
BblJAaHHble KOMMNETEHTHbIMM OpraHamMm WHOCTPAHHOrO rocyaapcTBa, WU WX HoTapuarbHO
yOOCTOBEPEHHbLIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 006 YCbIHOBIIEHUW, BbldaHHbIE OpraHamMu 3anucyu akToB rpaXKgaHCKoro
COCTOSIHUS UMW KOHCYNbCKUMU ydpexaeHnammn Poccuiickon egepauum.

MyHKT 12:

- OOKYMEHTbI, BblAaHHble (0OpMISIEHHbIE) OpraHamMu AO3HaHWUA, cneacTeusa NnMbo cyaom
B XOo4e Npou3BOACTBA MO YrOfloBHbIM Aenam, AOKYMEHTbI, BblAaHHble (OOPMIIEHHbIE) B Xo4e
rPaXkgaHCKoro wWnn agMMHUCTPATUMBHOIO Cydonpou3BoacTBa JiMbO Cygonpou3BoAcTBa B
apbutpaxHbIX cydax, B TOM 4uCrie peLLeHusi, MPUroBopbl, onpegeneHna n nocTtaHOBMEHUS
cynoB O6LLEen opUCOnKUUM U apbuTpaKHbIX Cya0B.

2) [OOKYMEHTbI, Jalolne OCHOBaHWE OTHOCUTL rpakaaHnHa-3assutens nmbo yneHa ero
CEMbW K KaTeropuu rpaxgaH, UMeloLwmx npaBo Ha NpeaoCTaBliEHME XUMOro NOMELLEHUS] BHE
oyepean B COOTBETCTBUM C XKUMULLHBIM 3aKOHOO4ATENbCTBOM:

- MeguUMHCKasa cnpaBka M3 MeAULUHCKOW opraHM3aumnn - Npyu Hannydmm B COCTaBe CeMbM
rpaxkgaHnHa OONbHOro, CTpajalrollero TsKernon dOpMOM XpoHMYeckoro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MPOXMBaHME C HUM B OAHOW KBapTUpPE HEBO3MOXHO, MO MEPEYHIO,
YyTBEPXKOEHHOMY YNOMHOMOYEHHbIM [MpaBuTtensctBom Poccuiickon denepaunmn deaepasnbHbiM
OpraHoM MCMOMHUTENbHOW BNacTy;

- CrnpaBka M3 OpraHoB OMeKkW U nonevuTernbCcTBa O Ha3HayYeHUU OMnekyHa - B cryvae
noanucaHnsa 3asiBfieHUs O MNPUHATUM Ha y4eT OneKkyHOM, [OEWCTBYILWMM OT UMEHM
HeJeecrnocobHOro rpaxaaHunHa;

- [OOKYMEHTbl, noaTBepxpawlime ctatyc OeTer-CUMpoT W AeTen, OcTaBlimxca 6e3
noneyeHnsa poauTenen, nuu n3 4Yucna OeTen-cMpoT M OeTen, ocTaBluxcs 6e3 noneveHus
poauTernen, N0 OKOHYaHUU nx npebbiBaHMa B 06pasoBaTesfibHbIX U UHbIX OpraHuM3aumsx, B TOM
yucre B OpraHu3auuax coumanbHOro obCnyXuBaHwWs, B MPUEMHbIX CeMbsiX, OETCKUX AoMaXx
CEMEWHOro Tuna, nNpu npekpailieHmm onekr (MoneynTenbcTBa), a Takke No OKOHYaHUN CRyXObl
B BoopyxeHHbix Cunax Poccuickon ®degepauum mnu no BO3BPALLEHUN U3 YYPEXOAEHUN,
NCNOJSTHAIOLNX HaKa3aHue B BUae nueHns csoboabl;

3) npaBoyCTaHaBNMBawLLMe [OKYMEHTbl Ha OObeKkTbl HeaBWXUMOCTW, MnpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeOBMXUMOCTMU.

2.5.1.2. [ina npusHaHua rpaxxgaH MasonMyLnMMmn KpomMe JOKYMEHTOB, NPesyCMOTPEHHbIX
nyHktom 2.5.1.1 PernameHTa, AOMNOMHUTENBHO HEOOXOAMMLI Criegyrowme OOKYMEHTHI,
yKasaHHble B cTaTbsX 12 (3a ucknodeHnem vactu 4), 19 3akoHa Pecnybnuku TatapctaH ot 13
niona 2007 roga Ne 31-3PT «O peanusauun npas rpaxgaH Ha nNpefoCcTaBfeHne UM XXUIbIX
NOMELLEHNI rOCy4apCTBEHHOMO XUnuwHoro goHaa Pecnybnukn TaTtapctaH u MyHMLMNANbHOMO
XunuuwHoro doHaa nNo AoroBopam coumanbHoro Harmay (ganee - 3akoH PT ot 13 uonsa 2007
roga Ne 31-3PT).

2.5.1.3. B uenax noaTBep>KOeHUs OTHECEHUS rpaxaaH K onpegeneHHon dpeaepanbHbIM
3akoHOM, yka3om [lpesngeHTta Poccuinckon ®egepaunmn nnu 3akoHom Pecnybnuvkm TatapcTaH
KaTeropum OAgHOBPEMEHHO C LOKYMEHTaMu, npeaycMoTpeHHbIMU NyHKTOM 2.5.1.1 PernameHTa,
Heob6Xxo4MMbl OOKYMEHTbI, NOATBEPXAAloLMe OTHOLWEHWE rpaxdaH K WHOW, onpeneneHHOn
denepanbHbIM - 3aKkOHOM, yka3om [lpesmpgeHta Poccuinckon depepaumm mnmM  3aKOHOM
Pecnybnukn TaTapctaH kaTteropumu, MMmeowen npaBo OblTb MPUHATOM Ha y4yeT B KayecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHUSIX.

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbI MOryT OblTb NpeacTaBneHbl (HanpaBneHbl)
3asBUTENEM OQHMM U3 CneayoLmx cnocobos:
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1) yepe3d MOPL| Ha OyMaxHbIX HOCUTENSX WU B BUAE INEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYOLWMX TpeboBaHNAM nyHkTa 2.5.3 PernameHTa;

2) nocpeacteom PecnybnukaHckoro noprana B 3fEKTPOHHON (hopMe 3a MCKYeHMeM
cnyyass obpalleHnsa 3asBuTensi, YCbIHOBMBLUErO pebeHka, B CBMOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B KayecTBe poanTens;

3) B OpraH InMYHO WK NOCPEOCTBOM MOYTOBOM CBSA3M Ha OyMaXHOM HocuTene.
3adaBneHve v npunaraemMble OOKYMEHTbI, NPpW HanpasfieHUN MOCPEeACTBOM MOYTOBOW CBSA3M,
3aBepsTCA B YCTAHOBIEHHOM MOPSAKe.

2.5.3. 3agaBneHve, npu HanpaeneHunm nocpencTtBoMm PecnybnukaHckoro nopTtana,
noanncbiBaeTcs NMPOCTON SNIEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[Ons nonyvyeHns npoCTON 3NEKTPOHHOM MNOoAMNMUCK 3asiBUTEN0 HeobxoguMMO MpOonTH
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noaTBepauTb YY4ETHYIO 3amnnchb.

ONEeKTPOHHbIE  OOKYMEHTbl  (3MEeKTPOHHble 06pasbl  OOKYMEHTOB), YKasaHHble B
nognyHkrax 2, 5 nyHkrta 2.5.1 PernameHTa 3aBepslOTCH YCUIIEHHOW KBanuuuMpoBaHHOM
nognNuUCbIO NnL, YNONMHOMOYEHHbIX Ha CO3[aHue U NoAnncaHue Taknmx AOKYMEHTOB, B TOM 4yuchne
HOTapuycamu.

OnEeKTPOHHbIE  [OKYMEHTbl (3NIEKTPOHHbLIE 06pasbl [AOKYMEHTOB), npunaraemble K
3asiBMeHN0, B TOM YnCre JOBEPEHHOCTU, HaNpaBnsaTCAa B Buae dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 MbanT.

KayecTBO npeaocTaBnsieMblX 3fEKTPOHHbIX [AOKYMEHTOB (3NIEKTPOHHbLIX 06pasoB
AOKYMEHTOB) JOMMKHO MNO3BOMATb B NOSIHOM 06beMe NpoYnTaTb TEKCT LJOKYMEHTA U pacno3HaTb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHns AOOKYMEHTOB W  WHMOpMaUMM WKW OCYLLECTBIIEHUS OENCTBUN,
npeacTaBfeHne Um OCyLECTBEHNE KOTOPbIX HE NPeAyCMOTPEHO HOPMATUBHBLIMU NPABOBbLIMU
aKkTamn, perynvpylowmMmMmm  OTHOLLUEHMS, BO3HMKalLWMe B CBA3M C  NpefoCTaBfieHMEM
MYHULMNANbHOW YCIyru;

2) OCyLllecTBneHUss OENCTBMWA, B TOM 4UCEe COrfacoBaHun, Heobxogumblx Ans
Nosly4eHnsa MyHULMNanbHOM YCIyrn MU CBA3aHHbIX C ObBpalleHMEM B WHble roCydapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrnpaBfieHNs, opraHM3aunmn, 3a UCKNYEHNEM NONYyYEHUs yCnyr
N NONyYeHnsa OOKYMEHTOB M MHOpMaLmm, NpeaocTaBngdemMblX B pe3ynbTate npeaoctaBneHns
TaKMX YCNyr, BKNIOYEHHbIX B NEpeYHM, yKasaHHble B YacTu 1 ctatbn 9 ®eaepanbHoro 3akoHa Ne
210-93 (HeobxoanmMbIX U 06A3aTENbHbIX YCIYr);

3) npeacTtaBneHnsa OOKYMEHTOB U MHopMaunn, OTCYTCTBUE U (MNM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucCb Npu NnepBoHayaribHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANUMbIX
Ans NpefocTtaBneHns MyHUuunanbHOW ycnyru, nubo B nNpefocTtaBneHun MyHUUMNanbHON
yCnyru, 3a UCKINKYEHMEM CreayoLnNX Cnyyaes:

a) uM3MeHeHue TpeboBaHWN  HOPMATMBHbLIX  MNPaBOBbIX aKTOB, KacalLLMXCS
npenoCTaBfeHNs MyHUMUMNANbHOW YCIyrn, nocre nepBoHayanbHOM Mogadn 3asiBNeHus o
npefoCcTaBfiEHMM MyHULMNANBHOW YCIyTu;

0) HannuMe owmnbBOK B 3asiBIEHMM O MNPenoCTaBfiEHMM MYHULUUNANbHOW YCiyru u
AOKyMEHTax, NogaHHbIX 3asiBUTENEM MOCne NepBOHA4YanbHOro oTkasa B NpuemMe AOKYMEHTOB,
HeoOXoQuMMbIX [Ofs NPefocTaBneHus MyHuuuMnanbHOW ycnyrn, nmbo B npegocTaBreHun
MYHULMMNANbHOW YCNYIrn N HE BKIMOYEHHbIX B NPEACTABMNEHHbIN paHee KOMMIEKT JOKYMEHTOB;

B) WCTEYEHME CpoKa AENCTBUMS AOOKYMEHTOB WM U3MEHEHME WHJOPMauun nocne
nepBoHa4anbHOro OTkasa B MNpuUeMe [OOKYMEHTOB, Heobxoammbix Ansi npeaocTaBrieHus
MYHULMNanbHOM ycnyru, nnbo B npegoCTaBeHMM MyHULUNANbLHON YCIyru;

r) BbiiBfieHWE AOKYMEHTaNbHO NOATBEPXAEHHOro hpakta (Npu3HaKoB) OLWMOOYHOrO Mnn
npoTMBONpaBHOro aencreus (besgencteuns) gormkHocTHoro nuua OpraHa, pabotHuka ML, npu
nepBoHa4anbHOM OTKa3e B MNpUEME [OOKYMEHTOB, HeoOXxoouMMmbIX AOnsa npeaocTaBrieHus
MyHUUMNaAneHOM ycnyru, nmbo B nNpeaoCcTaBfeHMM MyHUUMNANbHOW YyCnyru, O 4Yem B
NMMCbMEHHOM BMAEe 3a noanucbio pykoBoantens OpraHa npu nepBOHaYanbHOM OTKa3e B



npueMe [OOKYMEHTOB, HeobxoaumbiXx Ans NpefoCTaBfeHuss MyHUUMNanbHOW  yCryru,
yBe4oMMsieTCcs 3asBUTENb, a Takke NMPUHOCATCS U3BMHEHUS 3a AOCTaBneHHble Heyaob6CcTBa;

4) npepocTaBneHnsa Ha GyMaxkHOM HocuTene JOKYMEHTOB Y UHOpMaLnK, SNeKTPOHHbIe
obpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUWM C MYHKTOM 7.2 4actu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEHUEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne [OOKYMEeHTbl NnMbo MX udbsaTME ABNsSeTcs HeobxoAMMbIM YCNoBMEM NpedoCTaBneHUs
rocyAapCTBEHHOW WM MYHUUMNANbHOW  YyCNyrM, W WHbIX ClnyyaeB, YCTaAHOBMEHHbIX
hbeneparbHbIMU 3aKOHaMMU.

2.6. MqupﬂblBalOLLlMVI nepeyvyeHb JOKYMEHTOB, HeobXoAnMbIX B COOTBETCTBUM C HOpPpMaTUBHbIMUA
npaBoBbIMN aKTaMW ONd npeaocTtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOI7I YCIyru, KOTopble HaxogATCcd B
pacnopaXXeHun rocygapCrBeHHbIX opraHoB, OpraHOB MECTHOIo camMoyripaBJieHnA n
noaBeaoOMCTBEHHbIX roCy4apCTBEHHbIM OpraHam uinmn opraHam MeCTtHOro camoynpaBJieHUA
OpFaHM3aLl,VIIZ N KOTOPble 3adBUTESb BlNpaBe NpeactaBunTb, a TakxXe cnocobbl nx nony4vyeHud
3adaBuTtendammn, B TOM 4H1UCIi€ B SJ'IeKTpOHHOIZ d)opme, nopAaAaoK ux ripeacrtaBlieHU4,
Focy,D,apCTBeHHbIVI OopraH, opraH MeCTtHOro camoyripaslieHuA nnéo opraHn3auu4d, B
pacnopaXeHnn KOTopbIX HaxogATCA AaHHbIEe JOKYMEHTDI

2.6.1. lNonyyaloTca B pamkax MexseOMCTBEHHOIO B3aMMOAENCTBUSA:

1) peweHne O MNpPU3HAHUN XUMOro Aoma (KMUAOro MNOMELLEHUs) HENPUrodHbIM Ans
NPoOXuBaHUs — peaepanbHbli OpraH UCMOMHUTENBHON BNAacTW, OpraH UCNOSTHUTENBHOW BacTu
Pecnybnvkn TatapctaH, opraH MECTHOIO caMoynpaBfeHus;

2) cBedeHus O MoslyYeHMu coumanbHbIX BbiNfaT — [leHCUOoHHbIN ¢oHAa Poccuickon
depepaumm;

3) cBegeHus o goxodax duamyeckoro nuua no cgopme no opme Ne2-HODIT — OHC
Poccuy;

4) cBefeHMs O goxodax nvua, ABMSKLWErocs UHAMBMAyanbHbIM NpegnpuHuMmaTenem,
no ¢opme 3-HOPJ1 — PHC Poccuy;

5) cBegeHus 0 rocyaapCTBEHHOW perncrtpaumm cMepTyu U3 eguHoOro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHms — @HC Poccuu;

6) cBedeHMss O  roCygapCTBEHHOW  perucrpaumm  poXaeHuss U3 eauHoro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

7) cBedeHus O rocygapCTBEHHOW permcrtpauumn 3akrnoyeHust (pactopxkeHus) bpaka u3s
€MHOro rocygapCTBEHHOrO peecTpa 3anncen akToB rpaxgaHckoro coctosiHna — ®HC Pocecun;

8) cBeOeHust 0 perMcTpaunMoHHOM y4eTe Mo MECTY XUTENbCTBA U MeCcTy npebbiBaHnsa —
MB[] Poccuu;

9) cBeaeHus, NoaTBEPXAAKOLMNE KONMYECTBO rpaXKaaH, 3aperncTpMpoBaHHbIX N0 MECTY
XUTENbCTBA B XXWUIOM MOMELLEHMN — YyNpaBndalolas opraHM3aumsa MHOrOKBapTUPHOro Aoma
nnbo pacyeTHbIN LEHTP;

10) oOKYMeHTbI, nNoATBeEpXAawLWMe MpaBo MNOSMb30BAHUSA  KUMbIM  MOMELLEHMEM,
3aHMMaeMbIM PaXOaHWHOM W uYfeHamMu €ero Ccembu (OOroBop, OpAaep, PpPeLleHMe o

NPEeOOCTaBEHNN  XKUIOTO  MOMELEHUss U WHble  OOKYMEHTb) — oOpraH MEeCTHOro
CaMOyrnpaBneHuns;
11) Boinucka u3 EMPH Ha o6vbekt Hegswkumoctn — depgepanbHas cnyxba

rocygapCTBEHHON permcrtpauum, kKagacTtpa u kaptorpadum (Pocpeectp);

12) Bbinucka n3 EMPH o npaBax oTtgenbHoro nuua Ha umewowmeca (MMeBLUMEcs)
006beKTbl HeaswxUMocTn — deaepanbHasa cnyxba rocyaapCTBEHHOM perncTpauun, kagactpa u
kaptorpadum (PocpeecTp);

13) cBegeHnsa o HannumMm unm o6 OTCYTCTBUM TPAHCNOPTHOIO CPpeacTBa M NpU HaNU4un -
ero ctommoctn — MB[1 Poccun, MYC Poccuu;

14) fOKYMEHT, NoATBEPXKAAOLLMIA NOSTHOMOYUSA 3aKOHHOrO NpeacTaBuTeNs 3asBUTENS, B
crniydae nofayun 3asiBfieHUs1 3aKOHHbIM NpeacTaBuTenem (B YacTu CBMAETENbCTBA O POXAEHUM,
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BblJAHHOINO OpraHamu 3anuvcu akToB rpaxgaHckoro coctosHus Poccunckon depepaumn, wnu
AOKYMeHTa, BblAAHHOMO oOpraHamuM Onekn W rnoneyuTenscTtBa B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccurckon Pepepauun) — EANHBIN roCydapCTBEHHbIN peecTp 3anvcen
aKTOB rpaXk4aHCKoro coctosiHus nmbo EanHas rocygapcTBeHHask MHAOPMaUWOHHAA cuctema
couunanbHoro obecneyeHus;

15) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOW TPynnbl, AaTbl POXOEHUs, nona u
CHWINC — MNMeHcnoHHbIn hoHa Poccuickon Pepepaunu;

16) ceegeHuns o gencTeuTenbHoCTU nacnopta — MB[ Poccuu;

17) ceegeHna O akTe BblgayuM W coAepXaHunm OOBEPEHHOCTM — eduHasd
MHOpPMaUNOHHas cucTema HoTapuarTa.

2.6.2. 3asBuTenb BMApaBe nNpeaoCTaBUTb [OOKYMEHTbl (CBeAEeHUus1), YyKasaHHble B
nognyHktax 1 - 14 nyHkta 2.6.1 PernameHTa, B (popMe 3MEeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUMNEHHON KBanuUUUMPOBaHHOM MOAMUCHLIO NUL, YMNOSIHOMOYEHHbIX Ha co3gaHve U
nognucaHne Takux AOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeactaeneHne (HecBoeBpeMeHHOE MNpenCTaBfieHNEe) yKasdaHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOM BacTu, opraHaMm MeCTHOro caMoyrnpaBfieHus,
opraHuMsaumamMm LOKYMEHTOB W CBEAEHUN He MOXeT SBMASATbCA OCHOBaHMEM [Af1 OTKasa B
npegoCTaBfiEHMM MyHULMNANTbHOW YCIyTn.

2.6.4. [JOormKHOCTHOE nMUOo 1 (Mnn) paboTHUK, yKa3aHHbIX B NyHkTe 2.6.1 PernameHta
OpraHoB W opraHusauui, He npegcrtaBvMeBlMe (HECBOEBPEMEHHO  NpenCcTaBMBLUKE)
3anpoLlUeHHbIE N HaxoAdsWMecss B PacrnopsbKeHUM OOKYMEHT WnuM  CBedeHud, nognexat
aAMWUHUCTPATUBHOW, AUCUMUMNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3adABUTENA AOKYMEHTbl CBeAEHWsl, B TOM 4ucne
noaTeepXgaoLLmne BHECEHUe 3asBUTENeM NNaTtbl 3a NpegocTaBfieHne MyHUUMNanbHOW yCnyru,
HaxogswmMecss B pPaCNoOpPshKEHUUM  FrOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHnsa 1 nogBeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHne 3asButenemM [OOKYMEHTOB, coAepXalux CBeAeHUsl, KoTopble
HaxoOATCA B pacrnopsKeHUU rocyaapCcTBEHHbIX OpPraHoB, OPraHOB MECTHOIO CaMOyrnpaBfeHns 1
NnoaBeJOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WM opraHaM MeCTHOro caMoynpaBfeHus
opraHusaunin, He 4£BNSETCA OCHOBaHMEM And OTkasa 3asBuTento B NpedocTaBreHuu
MYHULMNANbHOM YCIyru.

2.7. NcuyepnbiBatoLwmim nepevyeHb OCHOBaHWIM AN O0TKasa B npuemMe SOKYyMEHTOB, HE06XoanMbIX
ANs NpefocTaBrneHns MyHULUNAnbHOW yCnyru
(BO3BpaTa 4OKYMEHTOB 6€3 pacCMOTPEHMSA MO CYLLECTBY)

2.7.1. OcHoBaHuaAMM Ons OTKasa B MpUEME [OOKYMEHTOB, HeobXoauMbIX AOnis
npefoCTaBfEHNS MyHULUMNANBbHOW YCIYrn, ABASAOTCS:

1) 3asBneHMe O nNpPeaoCcTaBfEHMM MYHUUMMANbHOM YCNyrM nogaHo B OpraH
rocygapCTBEHHON BracTn, opraH MECTHOro camoynpaBfeHNsa UM opraHn3aumio, B NOSTHOMOYNS
KOTOPbIX HE BXOOAUT NPeAoCTaBleHNE MYHULMNANbHOW YCRyru;

2) HenomHoe 3anofiHeHne obsi3aTenbHbIX nonen B dopme  3adABneHust o
npenoCcTaBfeEHMM MyHULMNANBHOW YCIyrn (HEAOCTOBEPHOE, HEMPABUIBHOE);

3) npeacTaBneHne HENOSTHOrO KOMMMEKTa JOKYMEHTOB;

4) npencTaBfieHHble OOKYMEHTbl yTpaTunNM Cuily Ha MOMEHT obpalleHus 3a
MYHULMNaNbHOW yCcnyrom (BOKYMEHT, YLOOCTOBEPAOLLMIA NUYHOCTb; OOKYMEHT,
yOOCTOBEPSAOLNA  MOMMHOMOYMS NpeacTtaBuTeENa 3asiBUTENd, B cryvyae oOpalleHnsa 3a
npenocTaBfEHMEM MYHULMNANBHOW YCNYrM yKa3aHHbIM TULOM);

5) npeacTtaBneHHble AOOKYMEHTbl cogepXaT NogYMCTKM W UChNpaBfieHNA TeKCTa, He
3aBepeHHbIe B Nopsaake, yCTaHOBIIEHHOM 3akoHogaTeNnbcTBoM Poccuickon depepaumm;
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6) nopjaya 3asiBfieHUMs O MNpPedoCTaBfiEHUN MyHULMNANbHOWM YCNyrM U OOKYMEHTOB,
HeobXxoaMMbIX Ons NpPeaoCTaBneHns MyHUUMNAnbHOWM YCRyrn, B OfIEKTPOHHOW dhopme C
HapyLUEeHNEeM yCTaHOBIIEHHbIX TpeboBaHWI;

7) npeacTaBrieHHble B 3MEKTPOHHOM OpMe [AOKYMEHTbl cofepXaT MNoBpeXaeHUs,
Hanuyne KOTOPbIX HE NO3BOMSAET B NOSIHOM 06beMe MCnonb3oBaTh MHAOPMALNIO U CBEOEHUS,
cogepxawimecs B JOKYMeHTax Asis npeaocTaBneHna MyHUUMNansHOM yCnyru;

8) 3asiBneHWe nogaHo IMUOM, He MMEKLWMUM MOMIHOMOYMIA NPenCcTaBNATb WUHTepechl
3aaBuTeEns.

2.7.2. lNepeyeHb OCHOBaHWW ANA OTKa3a B Npueme OOKYMEHTOB, HeobxoauMbIX ANs
nosly4eHns MyHULUNanbHOW YCryru, SBASIeTCS ncHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBeHUA W OOKYMEHTOB, HEOOXOOUMbIX OIS
npefoCTaBfieHNUs MYHULMNANbHOW YCnyru, MoXeT OblTb MNPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak W MNocne mnofslyYyeHUss OTBETCTBEHHbIM [OOIMKHOCTHbIM nunuyoMm  OpraHa
HeoOXoOuMbIX ANs NpefoCTaBfeHUst MyHUUMNAanbHOW YCRyrM [OOKYMEHTOB (CBedeHwun) c
NCMOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbiwaowmnn 9 paboumx gHen co AHA perncTpauunmn 3asaBneHus.

2.7.4. PeweHne o6 oTKaze B nNpueme [OOKYMEHTOB, HeOOXOAMMbLIX ASI MOnyyYeHus
MYHULMMANbHOW YCAyrkn, C yKasaHuMem MpuYMH OTKas3a, OqopMNsSeTcss B COOTBETCTBMM C
dopMoWn, ycTaHOBMEHHON B npunoxeHun Ne 4 k HacToswemy PernameHTy, nognucbiBaeTcs
YCUMNEHHON KBaNMPUUMPOBAHHON SMNEKTPOHHOW MOAMUCLIO B YCTAHOBIIEHHOM nopsake
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), U HanpaBndeTcs 3asBUTENO B
NMYHLIN KabuHeT PecnybnukaHckoro noptana v (unu) B MOLL B AeHb NpuHATMA pelleHna ob
OoTKase B NpuemMe JOKYMEHTOB, HEOBXOAUMbBIX NS MONYyYEeHUS MyHULMNANbHOW YCNYru.

2.7.5. 3anpewaetca oOTKasbiBaTb B NpUeMe 3asiBIEHNA W UHbIX [AOKYMEHTOB,
HeobXoauMMbIX AN NpefocTaBneHns MyHUUMNanbHOW YCNyru, B Criydae, ecnu 3asBrfieHne u
AOKYMEHTbI, Heobxoaumble AOns NpefoCTaBfieHUs  MyHUUMNAnbHOW yCryrk, nodaHbl B
COOTBETCTBUM C MHGOPMALMEN O CPOKaX U nopsake nNpeoCTaBneHns MyHUUUNAanbHOW yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatownm nepedeHb OCHOBaHUM OS5 MPUOCTAHOBIIEHUS UKW OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW yCnyrn

2.8.1. OcHoBaHVs ONA NPUOCTaHOBIIEHNA NPefOCTaBfIEHUS MYyHMLMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs ans oTkasa B NpefoCTaBNeHNN MyHMUMNANbHOW YCIyrn:

1) AOKyMeHTbl (CBeaeHust), NpeacTaBneHHble 3asBUTeNneM, NpoTnBopeYaT JOKYMEHTaM
(cBegeHnAM), NONyYEHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3anMOLENCTBUS;

2) npeAacTaBfeHHbIMWU OOKYMEHTaMuW U CBedeHUsMU He noATBepxaaeTca npaso
rpaXxgaHuHa Ha NpegocTaBeHne XNNoro NOMeLLLEeHNs No LOroBopy couManbHOro Hanma;

3) He UCTEK CPOK COBEPLUEHUS AENCTBUIA, NPeQyCMOTPEHHbIX cTaTben 53 XunuiHoro
Kodekca, KoTopble NpUBENN K YXyALLEHWUIO XUITULLHbIX YCNOBUI;

4) 3aaBuTENEM npeacTaBfieHbl [OOKYMEHTbI He B MOfnHoM ob6beme, nmbo B
NPenCTaBMEHHbIX 3asiBNeHUn un (MNn) LOOKYMEHTax COAEpPXUTCSA HenonHaa wu  (unwn)
HeOoCTOBEPHast MHpopmaLm4.

2.8.3. lNepeyeHb OCHOBaHWW ONS OTKasa B NpedoCTaBfieHMM MyHUUMNANbHOW YCIyru
ABNAETCA UCYepnbiBaOLLUM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBNEHUN MYHULMNANbHOW YCRyrn C yKasaHuem
NPUYNH OTKasa 0POPMIISETCH B COOTBETCTBMM C DOPMON, YCTAHOBNEHHOW B npunoxeHun Ne 2
K HacTtosiwemMy PernameHTty, nognucbiBaeTCA YCUNEHHOW KBanvULMPOBAHHOW 3MEKTPOHHOM
noanncbl0 B YCTaHOBIIEHHOM MOPSAKE YMOSIHOMOYEHHbIM AOSMKHOCTHbIM nmuyoM  OpraHa
(OpraHom), n HanpaBnsieTcsl 3asiBUTEN0 B NU4YHbIA KabuHeT PecnybnukaHckoro nopTana u
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(vnn) B MOLL B OeHb NpuHATUS pelueHnss o6 oTkase B NpeaocTaBfieHUM MyHULMNAnNbHON
ycnyru.

2.8.5. 3anpewiaeTtca oTkasbiBaTb B NpegoCTaBfieHUM MyHUUUNANIbHOW YCryru B criyyae,
ecnu 3agBfneHne o npedocTaBneHnn MyHUUMNANbHOW YCNyru nogaHo B COOTBETCTBUM C
WHOpMaunen O Ccpokax W nopsake npedocTaBfeHus  MyHUMUMNanbHOW  YCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. nOpFI,D,OK, pa3mep n oCHoBaHNA B3MMaHUA rocy,u,apCTBeHHoﬁ NOLUSIMHBI U MHOW NNaThl,
B3MMaeMown 3a npepgocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuUMnanbHas ycnyra npefocTtaBnsieTcsi Ha 6e3803mMe3gHON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTAOTCA HeobxoaMMbIMKN 1 06s3aTEeNbHLIMK ANA
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe (}J,OKyMeHTaX),
BblJjaBaeMOM (Bblﬂ,aBaeMbIX) opraHmsaundamm, yq4acteyrowimMun B rnpegocrtaBrieHnn
MyHUUMNArbHbIX YCNyr

MpepocTaBneHne HeobxoauMbIX U 0Ba3aTeNbHbIX yCryr He TpebyeTcs.

2.11. Mopsaok, pasmep M OCHOBaHMS B3MaHWUs Nnatbl 3a NpegocTaBrieHne ycnyr, KoTopble
ABNAKTCA HEOOX0AMMbBIMU U 06s13aTeNbHBIMU ANS NPpeaoCcTaBneHNss MyHULMNAanbHOW YCryru,
BKIHOYas MHpopMaLMIO O METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXnaaHus B odepeamn npy nogade 3anpoca o npeaocraBfieHnm
MYHULMNANBHOW YCRyru, ycrnyru, NnpegocTaBfseMon opraHmsaumen, y4acteyoLlen B
npenocTaBfieHU MyHULMNANbHOW YCIyrn, n Npu nony4eHnn pesynbtarta npeoctaBneHns
Takux ycnyr

2.12.1. Bpema oxungaHusa npu nogade 3asgBneHns Ha NoslydeHne MyHuLmMnanbHOM yCryrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpPeaocTaBlieHNs MyHUUUNANbHOW  ycnyrm
MaKcuMarnbHbI CPOK OXMOAHUA B odepen He OOSDKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpegocTaBneHnn MyHULMNanbHON
yCryrv v ycnyru, npeaocTaBnsaemMon opraHmsaumen, y4acTBytoLLen B npegocTaBneHmm
MYHULMNANBHOW YCAyru, B TOM YMCIe B 3N1EKTPOHHON dhopme

2.13.1. lMNpu nnyHom obpaweHun B MOLlI B OeHb nogaym 3asBneHus 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLUMM, YTO
3asiBfieHMe OTnpaBieHo, N JaTon nogadvn 3asBfieHns.

2.13.2. Tlpun HanpaBneHun 3asaBfeHUs nocpeactsoM PecnybnukaHckoro nopTana
3aaBUTENb B AEHb MOAdayn 3asaBfEeHusi nonyyYyaet B JIMYHOM KabuHeTe PecnybnukaHcKkoro
noptana W Mo 3SIEKTPOHHOM Mo4yTe YyBeOOMIIEHMEe, MnoATBepXaawllee, 4YTO 3asiBfieHue
OTnpaBfieHO, B KOTOPOM YKa3blBalOTCSA PEMMCTPALMOHHBLIN HOMEP 1 JaTa nofayv 3asiBrieHns.

2.13.3. MNpun nnyHom obpaweHmnn B OpraH B AeHb nogayun 3asBfeHust YNONHOMOYEHHbIM
AOIDKHOCTHbIM nuuom OpraHa 3asiBUTEN0 BbIOAETCA pacnucka M3 aBTOMaTU3MPOBAaHHOM
WHOPMALUMOHHON  CUCTEMBbI, NpedHa3Ha4YeHHOW AN OKa3aHWs roCydapCTBEHHbIX U
MYHULUMUNANbHbIX YCAYr, C perMcTpaunoHHbIM HOMEPOM, aTOW nodayvn 3asBfiEHUS N NepeyYHeEM
npeacTaBneHHbIX JOKYMEHTOB.
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2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeOCTaBnseTcss MyHUUunanosHas ycnyra, K
3any oXxugaHus, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaoCTaBNEeHUN MyHULMMNANBHON

ycnyrm, MHOOpPMaUmMOHHbIM CTeHAaM ¢ obpasuamm nx 3anofiHEHNSA 1 NepedYHeM JOKYMEHTOB,

HeobXxoAMMbIX ANA NpeaoCTaBNEeHUS Kaaon MyHUUMNANbHOW YCIyrv, pa3MeLLeHNIo 1

0OpPMIIEHMIO BU3YyallbHOW, TEKCTOBOM N MyNbTUMEAUNHON MHGOPMaLUK O Nopsake
npefoCcTaBlieHUst TakoM yCryru, B TOM Yucrie K obecnevyeHnto JOCTYyNHOCTU ANs MHBanNnaoB
yKa3aHHbIX 00 bEeKTOB B COOTBETCTBUM C doefieparnbHbIM 3aKOHO4ATEeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuvku TaTapcTtaH 0 coumanbHOn 3awuTe MHBanmaoB

2.14.1. TllpepoctaBneHne MyHUMUMNANbLHOW YCIyrn OCYLLEeCTBNSAETCS B 30aHUAX W
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOW U CUCTEMOWN NOXaPOTYLUEHNS.

MecTta npuema 3asisutenen obopyayrotca Heobxoanmon mebenbito Anst oPopMeHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

Ob6ecneunBaeTcsi BeCnpenaTCTBEHHbIN OOCTYN WHBANMAOB K MECTy MpefocTaBreHus
MyHULUMNansHoM ycnyrm (yoobHbl BXOA-BbIXO B NOMELLEHUSA N NepeMeLLeHne B UX Npegenax).

BuayanbHag, TekctoBas U MynbTUMeaunHas MHpopMaumnsa o nopsake npeaocTaBrieHus
MYHULMNANbHOM YCnyrn pasmMellaeTcs B yOOOHbIX AN 3asiBUTENen MecTax, B TOM 4ucne C
y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANWAOB.

2.14.2. B cootBeTCcTBMM C 3akoHoaaTenbcTtBoM Poccuinckon ®epgepaumm 0 coumanbHOM
3awmTte UWHBaNMOoOB B Uenax OecnpensaTCTBEHHOro [OoCTyna K MeCTy npefocTaBfieHus
MYyHULMNansHoOM ycnyrn obecneynsaeTcs:

1) conpoBOXAeHWe MHBaNMOoB, UMEKLLMX CTOMKME PacCTpoMUCTBa (PYHKLMM 3pEHUS U
CaMOCTOATENIbHOIro NepeaBMKEHNS, U OKasaHne UM NOMOLLY;

2) BO3MOXHOCTb MOCafKu B TPAHCNOPTHOE CPELCTBO U BbiCAaKN U3 HEro, B TOM YucCne C
NCMNOSIb30BaHNEM Kpecra-KoNACKMY;

3) Hagnexauwiee pasMmelleHMe obopyaoBaHMs WM HOcuTenem  uHopmaumn,
HeoOxoauMbIx AOns obecneveHns GecnpensaTCTBEHHOrO AO0CTyna MHBanNMOoB K ycnyram C
Y4ETOM OrpaHUYEeHUn NX XKNU3HEOEATESNIbHOCTY;

4) pybnupoBaHuMe HeobxoguMmom Onsi  MHBaANMOOB  3BYKOBOWM U 3pUTENBHOWN
WHOpMaUumK, a TakkKe Hagnucew, 3HaKOB M MHOWM TEKCTOBOW W rpadmyeckon MHgopmauumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

5) ponyck cypaonepeBogynka n TMgNocypaonepeBounka;

6) ponyck cobaku-npoBOAHMKA MNPWU  HanNUuYUMKM OOKyMEHTa, NOATBEpXKAaloLero ee
cneunanbHoe obyyeHne W BblgaBaemoro no ¢opme M B MOpsiAKe, KOTOpble€ YCTaHOBIEHDI
npukasom MuHucTepcTBa Tpyaa U coumnanbHon 3awmTbel Poccuickon ®egepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn hopMbl LJOKYMEHTa, NOATBEPXKAALLEro cneumanbHoe obyyeHue
cobakun-npoBoAHMKA, N NopsaKa ero Bblgayuny.

2.14.3. TpeboBaHus B 4actu obecrneyeHnss AOCTYNHOCTM Ans UHBANMAoB OOBLEKTOB, B
KOTOPbIX  OCYLLECTBNSIETCA  NpeaoCTaBfieHne  MyHuMuMnanbHOW  ycnyrn, WU  CPEeAcTs,
NCcnonb3yeMbiX NPU NPegocTaBNeHNM MYHULMNANBbHOM YCIYrn, KOTOPbIE yKa3aHbl B MNOAMYHKTax
1 — 4 nyHkTa 2.14.2 PernameHTa, NPpUMEHNIOTCA K 0ObekTaM U cpeacTBam, BBeAEHHbIM B
aKkcnnyataumio unm npoLueawmnm MogepHusaumio, pekoHCcTpykuuto nocne 1 nons 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C AOMKHOCTHLIMU L amMn Npu npegoctaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHnss nHdopmaLmm o
Xo4e NpeaocTaBNeHNsa MyHMUMNANbHOW YCNyri, B TOM YMCHe C UCMNOMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMNIA, BO3MOXHOCTb MO0 HEBO3MOXXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAyr (B TOM YUCre B NOSIHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasfieHuns, No BbIbopy 3aaBUTENS (SKCTEPPUTOPUATbHBIA MPUHLMN),
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nocpeacTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (MnK)
MYHULMNANbHbIX YCryr B MHOTOMYHKUUOHAMbHbIX LleHTpax npefocTaBneHuns rocyaapCTBEHHbIX
1 MyHULMNAnNbHbLIX YCNyr, npegycMoTpeHHoro cratben 15.1 denepansHoro 3akoHa Ne210-d3
(koMnneKkcHbIN 3anpoc)

2.15.1. [llokasatensamuM [[OCTYMHOCTU MNpedoCTaBfieHNUA  MYHUUMMANbHOW  yCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTcs NpueM, Bblgada AOKYMEHTOB B 30HE
AOCTYNHOCTU OBLLLECTBEHHOIO TpaHCMNopTa;

Hanuyme HeobXxoAMMOro KONMu4ecTBa CrneuuanucToB, a Takke NMoMeLLeHUn, B KOTOPbIX
OCYyLLECTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawwen uvHGopmauum o cnocobax, nopsagke WU cpokax
npegocTaBfieHUs MyHULMNANbLHOW YCAyrn Ha MHPOPMaLMOHHBIX CTEHAAX, opuumansHOM canTte
MYHULMNansHOro panoHa, Ha EanHom noptane, PecnybnvkaHckom noprane;

oKasaHue MOMOLLW UHBanMaam B nNpeofoneHnn 6apbepoB, MeLLAaLWmMX NoSTy4eHUo UMn
yCnyr HapaBHe C ApyrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa nNpeaocTaBneHns MyHULUNanbHOW yCryrn SBsitOTCA:

1) cobrnogeHne CpoKoB NpMema U pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbtata MyHULMNANsHOM YCNyru;

3) oTcyTCTBME OBOCHOBaHHbIX Xanob Ha HapyweHus PernameHTa, COBeEpLUEHHbIE
paboTHukamun OpraHa;

4) KONIMYeCTBO B3aMMOAEWNCTBUMN 3asBUTENSA C OOMMKHOCTHbIMKM nunuamn (6e3 yyeTa
KOHCYnbTauunmn):

B3aMmogencrtene 3asButend ¢ pabotHukamum MOLL  npm  npepocTtaBneHuw
MYHULMNANbHOM YCNyrn OCyLWeCTBNAETCA OAVH pa3 Npu nNpeacTaBfeHnn 3asiBrieHnst CoO BCEMMU
HeobXxoAMMbIMWN JOKYMEHTaMWU;

OOMH pa3 B Cnyyae HeobXoOMMOCTM MONyyYeHUs pesynbtata npegocTaBreHus
MyHUumMnansHon ycnyrn B MOLL B dhopme ak3emnnsapa 3aneKTPOHHOro AOKyMeHTa Ha ByMakHOM
HocuTerne.

MpoAOMKNTENBHOCTL OOHOMO B3aMMOAENCTBUSA 3asdBUTENS C OOIDKHOCTHbIMWU nuuamu
npuv NpegocTaBneHn MyHULMNAanbHOM YCIyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BNpaBe OLEHWUTb KayeCTBO MpefoCTaBfeHuUs MyHUUMManbHOW yCrnyrn c
NMOMOLLLIO YCTPOWUCTB MNOABWXKHOW paguoTeniepoHHOM CBA3W, C ucnornb3oBaHuem EguHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. VHpopmaumsa o xoaoe nNpenocTtaBneHus MyHUUMNAnNbHOW YCryrm MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EgmHOM noptane unu Ha PecnybrivkaHcKom
noptane, 8 ML,

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocyuwiectendaetrca B ntobom MOL| no
BblbOpy 3asBUTENS He3aBUCMMO OT MecCTa €ero XWUTenbCTBa UM Mecta (PakTU4ecKoro
NpoXxumBaHus (NpedbiBaHKS) NO AKCTEPPUTOPUATTIBHOMY NPUHLMNY.

3asBuTenb Bnpase NnonyynTb MyHUUUNANbHYO YCyry B COCTaBe KOMMIIEKCHOro 3anpoca.

2.16. NHble TpeboBaHusi, B TOM YMCIie y4YUTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNEeHNs
MYHULMNAnNbHOW YCNyru no aKCTeppUTOpMansHOMY NPpUHLMNY (B Criydyae, ecrnv MyHuuunanbHas
ycnyra npeaoCTaBnsieTCA No 3KCTEPPUTOPUATTIbHOMY NPUHLINMY) N OCODEHHOCTU
npegocTaBfieHNa MyHULMNANbHOW YCyrn B 35IEKTPOHHOM hopme

2.16.1. NMpwn npegocTaBNeHUM MyHULMNAITbHOW YCIyrn B 3NIEKTPOHHOM hopMe 3asBUTESb
Brnpase:

1) nonyuuTb uHGOPMaLMIO O MOpPsSAKe U Cpokax npefoCTaBreHUs MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane n Ha PecnybnukaHckom noprane;
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2) nopaTtb 3asiBrieHWe O NpefocTaBneHnn MyHUUUNAanbHOM YCyrn U UHble JOKYMEHTHI,
HeobxoauMmble Ans NPeOoCTaBfEHMS MYyHUMUMMANbHOW YCNyrM, B TOM 4uUCrie OOKYMEHTbl U
WHOpMaUMIO, 3NEKTPOHHblIE Obpa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4vactn 1 crtaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHUEM
PecnybnvkaHckoro noprana;

3) nonyuYnTb CBedeHMss O XOA4e BbINOMIHEHUA 3asBNEeHUnW O npeaocTaBfieHUn
MYHULMNANbHOM YCIyr, NO4aHHbIX B 3NEKTPOHHOM hopMme;

4) ocywecTBUTb OLEHKY KadecTBa MpedoCTaBfeHns  MyHUUMNanbHOW  YCryrn
nocpeactesom PecnybnnkaHckoro noprana;

5) nonyunTb pesynbTar NpefoCcTaBfneHus MyHuuMnanbHoOW ycnyrm B dpopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencteue (6esgenictene) OpraHa, a Takke ero
AOJDKHOCTHbIX WL, MyHUUMNAnbHbIX ChyXawmx nocpeactsoM PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON MHMOPMaLMOHHON CUCTEMbI, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxkanoBaHus pelweHun n gencteun (6espencteus),
COBEpLUEHHbIX MPU MPeaoCcTaBfeHNN rocygapCTBEHHbIX M MYHUUUNANbHbLIX YCAYr opraHamu,
nNpeaoCTaBALWMMN rOCY4apCTBEHHbIE U MyHUUMNANbHbIE YCYrX, UX JOSMKHOCTHBIMU fnLaMMU,
rocyaapCTBEHHLIMU Y MyHULMNANbHBIMW CITyXKaLLMMW.

2.16.2. ®dopmunpoBaHue 3asBMEHMS OCYLLECTBNSIETCS MNOCPEeACTBOM  3anOfiHEHUSA
3MEeKTPOHHOM (popmbl  3asiBrieHns Ha PecnybnukaHckom nopTane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asiBfIeHUS B KAKOW-NnMBo nHoM hopme.

2.16.3. Tlpu  cdopmupoBaHMmM  3asBneHuss Ha  PecnybnukaHckom  nopTane
obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3asiBNEHUS W  WUHbIX [JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHns ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUS HECKOSTbKUMW 3a8BUTENSMU OOHOW 3MNEKTPOHHOW (POpMbl
3aaBneHna npu obpalweHun 3a ycryramu, npegnonaralvwmMMn HarnpasfeHne COBMECTHOro
3a8BNeHNA HECKONbKUMU 3a9BUTENAMN;

3) BO3MOXHOCTb MeyaTu Ha O6yMaxHOM HocuTene Konuu SNEKTPOHHOM OpMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBeAEHHbIX B JEKTPOHHYID (POpMy 3asBfEeHUs 3HayYeHun B
nobon MOMEHT MO XenaHuo Nonb3oBaTerns, B TOM Y1cne Npy BO3HMKHOBEHUN OLWIMBOK BBOAA M
BO3BpaTe A5 NOBTOPHOIro BBOAA 3HAYEHUIN B 3NEKTPOHHY (POpMy 3asiBrieHUs;

5) 3anonHeHue nomnen 3NeKTpPoHHOW ¢opMbl 3asiBNEeHUs A0 Havana BBOAa CBeLEeHUN
3asiBUTENEM C WUCMOMb30OBaHMEM cBedeHun, pasmewieHHblx B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha EgvHom noptane, PecnybnukaHckom nopTane, B 4acTu, Kacarollencs
cBeeHNIN, OTCYTCTBYIOLMX B €ANHOM CUCTEME MAEHTUMKaUUK N ayTeHTUdMKaLNK;

6) BO3MOXHOCTb BEPHYTbCA Ha fobOM M3 3TanoB 3anoOfHEHUS 3NEKTPOHHOM (POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHOPMaLMK;

7) BO3MOXHOCTb AocTyna 3assutensa Ha PecnybnukaHckom nopTane K paHee
NodaHHbIM MM 3asiBMIEHNAM B TeYEeHWe He MeHee O[HOro roga, a TaKkKe YacTU4HO
COPMMPOBAHHbIM 3aSIBIEHNSIM - B TEeYEHME He MeHee 3 MeCsILIEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBNAeTCss BO3MOXHOCTb 3anucn Ha ntobble cBobogHble Ans npuema
aaty n Bpemsi B npegenax YCTAHOBMEHHOrO B MHOrOyHKUMOHANbHOM LEeHTpe rpaduka
npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCH 3a CyTKM 40 HACTYNNeHMs 3TOM Aathl.

[na ocywecTtBneHns npenBapuTenbHOM 3anucu nocpeactsom  PecnybnukaHckoro
noprtana 3asBuTesnito He06X0ANMO yKa3aTb 3anpalluMBaeMble CUCTEMOWN JaHHbIe, B TOM YUCHE:

hamMunumio, M4, OTYECTBO (MPU HANMYNN);

HoMmep TenedoHa;
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aZipec 3MeKTPOHHOW MOYThI (MO XKeraHu);

Xenaemylo aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KoTopble coobwwun 3asBuTenb  Npu
npegBapuTenbHON 3anucu, AOKYMeHTaMm, NpeacTaBfieHHbIM 3asBUTENEM MNPU JIMYHOM Npueme,
npegBapuTensHas 3anncb aHHynupyeTcs.

lMpu ocywecTeBrneHun npenBapuTenbHOM  3anucu  3asBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrnevaTaTb TanoH-noAatresepxaeHue. B cnyyae, ecnv 3aasuTens coooOWMT agpec
3NEeKTPOHHOM MOYTbl, Ha YyKasaHHblA adpec Takke Hanpasndetcd wHgopmaumus o
noaTBepXaeHnn npegBapuTernbHON 3anncu ¢ ykasaHneM aatbl, BpeEMEHU 1 MecTa npuema.

lMpu ocylwiecTBrneHnn npeaBapuTENbHOM 3anucy 3asBuUTelNb B 00A3aTenbHOM nopsiake
MHOPMUPYETCH O TOM, YTO NpeaBapuTenibHas 3anncb aHHYNMpPyeTcs B Crydae ero HesiBKu no
ncredeHnn 15 MUHYT C HAa3HAYEHHOro BpEMEHN npuema.

3asiBuTernsb B nwboe Bpems BrnpaBe O0TKka3aTbCs OT NpeaBapuTenNbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asiBUTENS COBEPLUEHUS WHbIX OEeNCTBUN, KpoMme
NPOXOXOEeHUs unaeHTUdnKaumMm n ayTeHTuduKkaumm B COOTBETCTBMUM C  HOPMaTUBHbLIMU
npasBoBbiMM akTtamm Poccuiickon depgepauumu, ykasaHus Uenu  npuema, a Takke
npegocTaBfieHns cBedeHUW, HeobxoAuMMbIX And  pacyeTa OfUMTENbHOCTU  BPEMEHHOro
WMHTepBana, KoTopbIn Heo6xoauMOo 3abpoHMpoBaTh ANg nNpuema.

3. CocTaB, nocrnenoBaTefibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY UX BbIMOJIHEHUS!, B TOM YUCIle 0COGEHHOCTN BbINOSIHEHUA
aAMUMHUCTPATUBHLIX Npoleayp B 3NeKTPOHHOW hopMe, a TaKke 0COOEeHHOCTHU
BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B MHOroyHKUMOHaNbHbIX LleHTpax

3.1. OnucaHue nocneaoBaTenbHOCTU AEUCTBUIA NPU NPeaoCcTaBneHum
MYHULMNANbHOW YCIyru

3.1.1. MNMpepoctaBneHne MyHULMNANbHOM ycnyru BkA4vaeTr B ceba cnegywowme
npouenypsbl:

1) okasaHwne KOHCyMnbTauun 3agBUTENIO;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBEeAOMCTBEHHbIX 3arnpoCoB B OpraHbl, YyyacTBywuwue B
npegocTaBfieHNn MyHULMNANbHOM YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO0 pedynbTaTta MyHULMNanbHOW YCyru.

3.2. OkasaHune KOHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aOMUWHUCTPATUBHOM npouenypbl sBRseTcs
obpalleHne 3adBuTENs MO BOMNPOCaM, CBA3aHHbIM C MpedocTaBfeHNEM MyHULMNANbHON
yCnyru.

[OMKHOCTHbIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npun obpaweHnn 3aasutens B MOLl — paboTtHnk MOL;

- npu obpaweHun 3aasutena B OpraH — cekpeTapb UCMOMHUTENbHOIO KomuteTa AHra-
Canckoro cenbckoro noceneHna Apckoro MyHuuunanbHoro paroHa Pecnybnukmn TaTtapcrtaH./
(Banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMWE).

3.2.2. 3agBuTtens BnpaBe o00OpaTUTbCSA 3a KOHCyNnbTauuenh O Mnopsake W cpokax
npegocrasrieHns MyHuumnansHon ycnyrm B MOLL nuyHo 1 no TenedoHy 1 3NeKTPOHHOM rnoYTe.

PaboTHuk MO®LL KkoHCynbTMpyeT 3asBuTens, B TOM 4uMcre Mo coctaBy, dopme
npeacTaBnsseMon JOKYMEHTaUUM 1 apyrum Bonpocam Ansi Nofy4eHMs MyHULUNanbHOM yCryru.
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3aaBuTenb MOXeT NonyvYnTb MHPOPMaLMIO O NOPsSAKe NpeoCTaBNeHns MyHUUMNansHON
ycnyrm nytem csobogHoro goctyna ¢ camta ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALLNM NYHKTOM,
BbIMOSTHAKOTCSA B AeHb ObpalleHuns 3aaBmTens.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABNAITCH: KOHCYNbTaums rno
cocTtaBy, bopme npeacTtaBnseMon OOKyMeHTauuu u ApyruM Bonpocam, HeobxoauMbiM OnS
nosly4eHnsa MyHUUunanbHoOW yCryriu.

3.2.3. 3aasutenb Bnpase obpatntbca B OpraH no TenedoHy M 3MeKTPOHHOM MnouyTe, a
Takke MonyyYnuTb KOHCynbTauuio Ha PecnybnukaHckom nopTtarne, cante OpraHa o nopsigke u
Cpokax npefocTaBneHnss MyHuUMnanbHOW Yycryru, B TOM 4ucre no cocTtaBy, ¢opme
npeacTaBnsseMon JOKYMeHTauMm 1 opyrmm Bonpocam st NonyyYeHUs MyHUUMnansHOM yCnyriu.

[OMmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHGOPMUPYET 3asBUTENS B
cooTBeTCTBUU C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALLMM NYHKTOM,
BbIMNOSHAKTCA B TeYEeHMEe Tpex paboymnx AHEN co AHA NOCTynneHns obpalleHus.

PesynbTatamu BbINOAHEHUA aAMUHUCTPATUBHBIX NpoLueayp SBAATCS: KOHCYNbTauumn rno
cocTtaBy, hopme npeacrtaBnseMon AOKyMeHTauuu v gpyruM Bornpocam, HeobxoaumbiM Ons
nosly4eHnsa MyHUUUNanbHOW yCryri.

3.3. I'IpMH;lee N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKYMEHTOB AN NpeaocTaBreHust MyHuuuMnanbHoOW ycnyrm depes MOL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3aasutenb (nNpeacraButenb 3asBuTend) obpaiwaetca B ML, ¢ 3anpocom o
npegocTaBfeHnn MyHULMNANbHOW YCnyru v npeacrtaBnaeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL|, BeayLimin npnem 3asiBrieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSET NMMYHOCTL 3asdBUTENS;

NPOBOAUT MPOBEPKY NOMHOMOYMI Nnua, NoJaroLero A0KYMEHTb;

NpOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anosHAET 3NEKTPOHHYI0 dhopMmy 3asBreHns B AUC MOL;

npu npefocTaBrneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha BymaxxHOM
HocuTerne, OCyLEeCTBNAET CKaHMpPOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3asBrneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NogNUcaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B AVIC MOL| [oKymMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW dopmMe unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE Aeno;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PacnuUCcKy B Npueme JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnnBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATUBHBLIX MpoUeayp SBMSOTCA: FOTOBOE K
OTnpaBKe 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnseT naket OOKYMEHTOB, MPUHATBHIX OT 3asBUTENS B
OpraH B 3nekTpoHHOW ¢opme (B COCTaBe MAKeTOB 3NEKTPOHHbLIX AeN) B TeYeHue OAHOro
pabo4yero aHa co aHA obpalleHns 3aaBuUTeNs B CTPYKTYpHOe noapasgenexHne MOL.
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Pe3yanaTaMM BbIMOJIHEHNA aOMUHUCTPATUBHbIX Mnpoueayp ABnArl0TCA: 3adBlieHUE U
naketT [OOKYyMEHTOB (SJ'IeKTpOHHoe ,u,eno), HarnpaslieHHble B OpraH, nocpeacrtBoM CUCTEMbI
AJTIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB 4S5 NpefoCcTaBneHna MyHUUMNANbHOW YCyrn B 3NEKTPOHHOMN
dopme vyepes PecnybnukaHckun nopran.

3.3.2.1. 3agButenb Ana nogadn 3adBNeHUst B 3NIEKTPOHHOM dhopMe BbINOSHAET
cnegywouine 4encTeus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpPMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT (popmy ANEKTPOHHOrO 3asiBfIEHUs, BKNOYAOLWY CBeAeHUs, Heobxoaumble 1
obsi3aTenbHble A48 NpeaoCcTaBneHns MyHULUnanbHOW yenyru;

NPUKpensiseT JOKYMEHTbI B 9NIEKTPOHHOM (hopMe NnNu anekTPoHHble 0bpasbl AOKYMEHTOB
K (pbopme 3neKTPOHHOro 3asBneHns (npy HeobxoamMmocTK);

noaTeepxaaeT akT O03HaKOMIEHWS W corfacusi € YCnoBUSIMM U MOPSIAKOM
npefoCcTaBfieHUs  MyHUMUMNANbHOW  YCryrM B ONEKTPOHHOW  dopMe  (ycTaHasnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asiBreHNs);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME INIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3anoOfIHEHHOE OfIeKTPOHHOE 3adBfieHne (HaXuMaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNs);

3EeKTPOHHOE 3asiBfieHne NoAnncbiBaeTcsl B COOTBETCTBMU C TpeboBaHUAMM MyHKTa 2.5.3
PernameHTa;

nony4vaet yBegomrieHne o6 oTnpasBKe 3f1EKTPOHHOIO 3asBreHUs.

dopmaTHO-nornyeckasi npoBepka chopMMpoOBaHHOIO 3asaBMEHNSA OCYLLIECTBIISETCA Nocne
3anosiHEHUS 3asiIBUTENEM KaXX40oro 13 nosien anekTpoHHoW opmel 3assneHms. [Npn BoigBeHUn
HEKOPPEKTHO 3amnoSIHEHHOMO MOJISt ANEKTPOHHOM (PhOPMbl 3asABfEHUS 3asBUTENb YBEOOMAETCS
O XapakTepe BbISIBIEHHOW OLWMOKN 1 NOpsiAKe ee yCTpaHeHns1 NOCpeaAcTBOM MH(POPMAaLIMOHHOMO
Cco0bLEeHNs HENOCPEACTBEHHO B ANIEKTPOHHON DOPME 3asiBIEHMS.

AOMUHUCTpATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM NYyHKTOM,
BbIMOSHAKTCA B A€Hb ObpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aaMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Ha4vana BbINOMIHEHUS AOMWHUCTPATUBHOW MpoLenypbl sSBRsieTcA
NOCTynneHne 3asiBfieHMss W  WHbIX [OOKYMEHTOB, HeobxoauMMmbIX [AOnsi npeaocTaBneHus
MYHULMNAnNbHOW YCNyru.

[OMKHOCTHbBIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONIHEHNE
aAMUHUCTPATUBHON Mpoueaypbl SIBMASETCA CekpeTapb WCMOMHUTENbHOrO KomuTeTa YTap-
ATbIHCKOrO  CemnbCKOro  noceneHmMst  ApCKOro  MyHuumnanbHoOro pamoHa Pecny6nuvku
TaTtapcTtaH./(ganee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [1OfmMKHOCTHOE JMLO, OTBETCTBEHHOE 3a MpuMeM [JOKYMEHTOB, B Cryyae
obpalueHus 3aasutens c 3aserneHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBAET JIMYHOCTL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMIA NULA, NOAALLErO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUA MpeacTaBlieHHbIX [OOKYMEHTOB YCTaHOBIIEHHbIM
TpeboBaHuAM (Hagnexawee OgOpPMMEHME KOMWA [OKYMEHTOB, OTCYTCTBME B [OOKyMEHTaX
NOAYMNCTOK, MPUMNUCOK, 3a4EPKHYTbIX CIIOB U MHbIX HE OFTOBOPEHHbIX UCMPaBEHNN);

3anosiHSEeT 3NEeKTPOHHYI0 (hopMy 3asaBNeHnss B aBTOMaTU3MpoBaHHOM MHGOPMaLNOHHON
cucteme, npegHasHa4vYeHHOM ANa oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;
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npv NpeaocTaBneHNN OOKYMEHTOB, yKa3aHHbIX B NMyHKTe 2.5 PernameHta Ha BymaxxHOM
HocuUTene, OCyLeCTBNAET CKaHMPOBaHWeE NpeacTaBieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asiBfieHNE;

nepegaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asaBneHune;

3arpyxaeT B aBTOMaTU3NPOBaHHYKO MHMOPMALMOHHYIO CUCTEMY, NpeaHa3Ha4YeHHyo O
oKasaHWsa rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr OOKYMEHTbl, MNpeACTaBfiEeHHble B
3IEKTPOHHON (hopMe UK 3NEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHbLIX OOKYMEHTOB, hopmMupyeT
3MEKTPOHHOE Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnmHasnsl ByMaXHbIX JOKYMEHTOB 3asBUTESHO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NSl OTKa3a B npyemMe LOKYMEHTOB AOSHKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a NPUeM OOKYMEHTOB, yBeJOMNSET 3adABUTENS O Hanu4mm npensTcTBunA Ons
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C OObsICHEHMEM COAePXXaHNA BbISIBNIEHHbIX
OCHOBaHWW N4 OTKasa B NpMeme LJOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCsie NOCTynneHus
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asdBfEHUIO HOMEpP B COOTBETCTBMM C HOMEHKNATYpoWn Aen v craTtyc
«lMpoBepka AOKYMEHTOBY, YTO OTpakaeTcs B MMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM 4YUche MNpUIIOXEHHbIe 3asdBuTenem
AOKYMEHTbI B 3NIEKTPOHHOW (POpME 1 INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

nposBepsieT KOMMAEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobnogeHMe  YyCrioBUM  OEWCTBUTESNIbHOCTU  QNEKTPOHHOW  MOAnuCH,
nocpeactesom obpauieHnst K EanHomy nopTtany (B crnydae, ecnv 3asBuTenemM npeacraBrieHbl
3NEKTPOHHbIE [JOKYMEHTbI, MNOAMWCAHHbIE YCUMNEHHOW KBanMuUUMPOBAHHOW 3NEKTPOHHOMN
noanucelo).

Mpn  Hanuuun  OCHOBaAHWW, MPefyCMOTPEHHbIX NyHKToM 2.7.1  PernameHTa,
nogrotaBnMBaeT NPOeKT pelweHuss 06 oTkase B npuveme AOKYMEHTOB, HeobxoaumbixX Ons
npefoCTaBfiEHNss MyHULMNANbHOW YCIYyTNn.

B cnyyae, ecnu B pesynbTate NpoBepKU YCUINEHHON KBanNnULNPOBaHHOW 31EKTPOHHON
noanucn BbISBNEHO HEeCOONIAEeHNEe YCNoOBUM ee OeNCTBUTENbHOCTU, MNPOEKT pelueHus 06
OoTKase [OOSMKeH coaepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-d3, koTopbie
NOCAY>XWUINN OCHOBAHMEM ANSA €ro NPUHATUS.

MpoekT pelwleHns ob oTkase B NpuemMe AOKyMEHTOB, HEOOX0AMMbIX AN NpefoCTaBfeHNs
MYHULMNAnNbHOM YCIyrn, ¢ yKadaHMeM NpuYnH oTkasa (B Criydae, eCcriv OCHOBaHUS Ans oTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPEeAOCTaBAEHNA MyHULMNANbLHON YCNyrn, CBA3aHbl C
HapyLLUEHNEM YCTaAHOBIIEHHbIX TPeOOBaHUM K TakMM OOKYMEHTaM, OCHOBaHUS Ofs OTKasa B
npueMe OOKYMEHTOB [OSMKHbl coaepxaTb WH(opMaumo O HaMMEHOBAHUN [OOKYMEHTOB
(nHpopMauun, ceegeHuin), KOTOpble HE MpPeAcTaBrieHbl, coaepXaT HeOOoCTOBEPHbIE U (Unun)
NpPoTUBOpPEYNBbIE CBeAEHUsl, O(OpPMIEHbl C HapyLlEeHWEM YCTaHOBIEHHbIX TpeboBaHWi),
HanpaBnsieTCA Ha cornacoBaHMe B YCTAHOBMEHHOM TMOPSAKE MOCPEACTBOM  CUCTEMDI
3IIEKTPOHHOr0 AOKYyMEHTOOBOopOTA.

CornacoBaHune npoekTa pelleHns ob oTkase B NpyemMe AOKYMEHTOB, HEOOXOANMbIX ANns
npenoCcTaBfeHNs MYHULMNAnNbHOW YCMyrk, OCYLLECTBMSETCA B Mopsake, nNpeayCcMOTPEHHOM
nyHktom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHMU ANS OTKa3a B NpUeMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHkTom 2.7.1 PernameHTa, LOMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B
TeyeHme ogHoro pabodero OHSA CO AHA MOCTYMNNEHUst 3asiBreHWUd, HanpaBnsdeT 3asBUTENIO,
yKa3aHHbIM B 3asiBNEHUM crocoboMm, yBegOMIIEHME O MOCTYNIEHUN 3asaBMEHUS, coaepKallee
BXOOSALWMIA PETMMCTPALMOHHBIN HOMEpP 3asiBNeHusl, AaTy MOofyYeHusi 3asiBNeHusi, nepeveHb
HaMMeHOBaHUN annoB, NpeAcTaBfieHHbIX K HEMY OOKYMEHTOB, ATy MoflydeHus pesyrbTaTta
MYHULMMNANbHOW YCIyru.
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3.3.3.4. cnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanU4YnMM TEeXHUYEeCKOW BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMAaTU4eCKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALMOHHOMW CUCTEMBI, NpefHa3Ha4YeHHoW Ans
OoKa3aHus rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCNYT.

3.3.3.5.  AOMUHUCTpaTMBHble  Mpoueaypbl, YyCTaHaBnvMBaeMble nyHKToM  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHWe OOHOro paboyero AHA CO OHA MOCTYNNEHUA 3asBNeHns
Ha paccMoTpeHue.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATMBHLIX Mpouenyp SABMASKTCA: NPUHATLIN Ha
paccMOTPEeHNEe KOMMIEKT JOKYMEHTOB UMW MPOeKT pelleHns ob oTkase B NpvemMe [OKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBneHns MyHULUNansHOW YCIyru.

3.4. HanpaBrneHve MexxBefOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByLME B NpeaoCTaBeHNN
MYHWUMMNANbHONM yCnyru

3.4.1. OcHoBaHMEM Havana BbIMNOMHEHMS a4MUHUCTPATUBHOM Mpoueaypbl sBnsieTcs
nonyyeHme [[OSMKHOCTHBIM  NMUOM  (PabBOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOMIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHWNE
aAMUHUCTPATUBHOW npouenypbl, ABNAETCA pyKogooumersib UCMOIHUMEIbHO20 KoMumema
Ymap-AmbIHCKO20 CceribCKo20 rocesieHuss APCKo20 MyHuuyunanbHo20 patoHa Pecrnybnuku
TamapcmaH./(panee -  OOMKHOCTHOE  NULO, OTBETCTBEHHOE  3a HanpasfieHne
MEeXBeJOMCTBEHHbIX 3arpocoB).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfeHWe MeXBEeAOMCTBEHHbIX
3anpocoB, opMupyeT U HanpaeBfsgeT B 3JIEKTPOHHOM OopMe MNocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  9fIeKTPOHHOTO  B3auMMOLEencTBus  (MpU  OTCYTCTBUM  TEXHWYECKOM
BO3MOXHOCTM — MHbIMKU crnocobamn) 3anpocbl O NpeaocTaBneHUN AOKYMEHTOB U CBEeOEHWN,
npeaycMOTPEeHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHbLIX NpoLeayp SBMAIOTCA: HanpaBneHHbIe B
opraHbl BNactu n (Mnv) noaBeJOMCTBEHHbIE OpraHaM BracTu opraHM3aumm 3anpocsl.

3.4.3. CneunanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpocoB, MNOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOIO B3auMMOAEWCTBUS, NpeaocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpOpMauuio) Unn HanpasnsT yBedoMNeHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Mnu) nHdopmaLmm, HeobxoanMbIX ANd NpeocTaBeHns MyHUUUNAnNsHOM yCcryru
(oanee — yBegomrneHme o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHAKOTCSA B CriegytoLwme Cpoku:

no AOKyMeHTaM (CBeOeHusiM), HanpaensieMbiM cneunanuctamm Pocpeectpa, He Gonee
Tpex pabouunx aHen;

No OCTanbHbIM MOCTaBLWMKAM - B TeYeHWe nNATUM [OHEeNn CO [AHS  MOCTYNnSeHus
MEXBELOMCTBEHHOrO 3anpoca B OpraH WM opraHvsauuio, NpeaocTaBnfalowme OOKYMEHT U
WMHOpMaLMIO, €CNIN UHbIE CPOKU NOLTOTOBKM M HanpaBfeHUs OTBETa Ha MeXBEAOMCTBEHHbIN
3anpoc He YCTaHOBMeHbl bedepanbHbIMM 3akOHaMK, MpaBoBbIMM akTamu [lpaButenscTBa
Poccuinckon ®epepaunm 1M NPUHATBIMU B COOTBETCTBUM C  doedeparnbHbIMUM - 3aKOHaAMW
HOpMaTUBHbIMW NpaBoBbIMK akTamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATUMBHBLIX nNpouenyp SBRASIOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble AnNa NpeaocTaBneHns MyHULUNAnNbHOW ycnyru, nubo yBegomneHme
06 oTkase, HanpaBfieHHble [OOJDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasreHune
MeXBeJOMCTBEHHbIX 3arpOCOB.
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3.4.4. [JO/MKHOCTHOE I5nMLUO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeOOMCTBEHHbIX
3arnpocos:

nosiyyaet 3anpawmBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHONO 3f1eKTPOHHOro
B3aUMOAENCTBUS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ons npegocTaBneHus
MyHUUMNansHOM ycnyrn, nubo yesegomsieHne o6 oTkase npu OTCYTCTBUM AOKYMeHTa U (1nu)
MHdOopMaLmnK;

npu  HanuM4yMm  OCHOBaHWUN, NPeayCMOTPEHHbLIX MyHKTOM 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT pelweHus o6 oTkase B nNpuemMe [LOKYMEHTOB, HeobxoaumbiX Ond
npefocTaBfieHNss MyHULUNANbHOW YCIyTn.

[MpoekT pelwleHnsa ob oTkase B Npueme AOKYMEHTOB, HEOBXOAUMbIX ANs NpeoCcTaBneHus
MYHULMNAnNbsHOM YCIyrn, ¢ ykasaHnemM nNpu4nH oTkasa (B criydae, ecnu OCHOBaHWA ns oTkasa B
npuemMe AOKYMEHTOB, HEOBXoAMMbIX AN NpeAoCTaBneHns MyHUUUnanbHOW YCIyrn, CBA3aHbl C
HapyLleHNeM YCTaHOBIIEHHbIX TPeboBaHUM K TakMM JOKYMEHTaM, OCHOBaHUS Ofs OTKasa B
npueMe [OOKYMEHTOB [OSKHbI coAepxaTb WH(oOpMauuid O HaMMEHOBaHWM [OOKYMEHTOB
(MHpopMauuKn, ceedeHUn), KOTOpble He MpeacTaBreHbl, cogepXaT HegoCToBepHble U (Unn)
NpoTUBOpEYnBbIE CBeAeHUsl, O(OpMIIeHbl C HapyLeHUMEeM YCTaHOBIIEHHbIX TpeboBaHwi),
HanpaBnsieTCA Ha corfnacoBaHMe B YCTAHOBMEHHOM MOpPsAKe MOCPenCTBOM  CUCTEMBI
3MIEKTPOHHOro AOKYMEHToobopoTa.

CornacoBaHue npoekta pelleHnsa o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX OIS
npefoCcTaBfieHNss MYHULMNANbHOM YCMyrk, OCYLLeCTBNSeTCss B MNopsiake, npeayCMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBfiMBaeMble HacTOALLMM NMYHKTOM,
BbIMOSTHAKOTCA B Te4YeHne ogHoro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATMBHBLIX Npoueayp SBMASKTCHA: OOKYMEHTbI
(cBegeHus), HeobxoanMble ONA NPeAOCTaBNeHNa MyHMUMNAnNbLHON ycnyru, nnbo yBegomneHne
o6 oOTkase, HanpaBfieHHble [JOJDKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBeJOMCTBEHHbIX 3arpocoB, MpPOEKT peweHus 06 oTkase B MpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBfieHns MyHULUNAanbHON YCyru.

3.4.5. cnonHeHue npouenyp, ykasaHHbIX B nyHKkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanNU4YMM TEeXHUYEeCKONW BO3MOXHOCTW OCYLLEeCTBNAETCA B aBTOMATUYECKOM pexume C
NCNosib30BaHNEM aBTOMaTU3MPOBAHHOM MH(OPMALMOHHOM CUCTEMbI, NpeaHasHa4YeHHoOW OnA
oKasaHWs rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCAyr, B TOM YuiCfie C MOMEHTa perncrpauuu
3adBfeHnda B COOTBETCTBMU C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumarnbHbIN CPOK BbINOSIHEHNA aAMUHUCTPATMBHbBIX Mpoueayp, YKa3aHHbIX B
nyHkTe 3.4 PernameHTa, coctaBnseT wecTb paboumx gHen.

3.5. lNoaroToBka pesynbTata MyHULKUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHMUS aOMUMHUCTPATMBHOM npoueaypbl ABMSETCA
NnocTynneHne OT AOSMKHOCTHOro Nnuua, OTBETCTBEHHOrO 3a HanpaBrieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHuin), HeobxoouMbiX Ofs NpefoCTaBfieHUs MyHULMNanbHOW
ycnyru.

[OMKHOCTHBLIM SIMLIOM, OTBETCTBEHHbLIM 32 BbINOSTHEHWE aAMUHUCTPATUBHOWN NpoLeaypsbl,
ABMNSAETCA CeKpeTapb WCMNOMHUTENbHOrO KoMmuteTa YTap-ATbIHCKOrO CernbCKOro nocerieHns
Apckoro MyHuumMnanbHOro panoHa Pecnybnukm TatapctaH./ (ganee - OOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpPeoCcTaBleHns MyHULMNAnbHON yCnyru).

3.5.2. [lofmKHOCTHOE Nnuo, OTBETCTBEHHOE 3a MOAMOTOBKY pesyrnbTaTa npeaocraBrieHns
MYHULMMAnNsHOW YCNyru:

paccmaTpmBaeT  CHOPMUPOBAHHBLIA  KOMMMEKT  OOKYMEHTOB, HeobOxoaumbix Ang
npefocTaBrieHUss MyHULUNANbHOW YCIyru;

Npu BbISBMIEHWM OCHOBaHWUM AN OTKa3a B NpPefoCTaBfieHUU MYHULMManbHOW YCNyru,
yKasaHHbIX B nyHkTe 2.8.2 PernameHTa, noarotaBnvMBaeT MNPOEKT pelleHns o6 oTkase B
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npefocTaBfieHUM MyHULMNATbHOW YCIyru;

B Criydae OTCYTCTBMS OCHOBaHWW ANS OTkasa B MNpefocTaBfeHun MyHUUMnasibHOW
ycnyru, NnpegyCMOTPEHHbIX MyHKTOM 2.8.2 PernameHTa, no ntoram pacCMOTPEHUS OKYMEHTOB,
HeobXxoaMMbIX Ons  NPeAoCTaBleHUs MYHUUMMANbHOW YCrnyru, MOAroTaBnvMBaeT MNPOEKT
pesynbTaTta npegocTaBneHns MyHULUNanbHOW YCnyr B COOTBETCTBUN C NOANYHKTOM 1 NyHKTa
2.3.1 PernameHTa;

HanpaBnsieT MOArOTOBMEHHbIN MNPOEKT peaynbTata MNpeaocTaBeHns MyHUUMNnanbHOM
yCrnyrm Ha corflacoBaHve B YCTAHOBIIEHHOM Mnopsiake nocpeacTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacToSALWMM NYHKTOM,
BbIMOSMHAKTCA B TeyeHue 18 pabounx gHen.

PesynbTatamu BbINOSTHEHNA aAMUHUCTPATUBHbLIX NpoLeayp SBASeTCA: NPOEKT peLleHus
O NpeaoCTaBAEHNN XUIOro NOMeLLEHUS.

3.5.3. CornacoBaHue n nognucaHne nNpoekTa peleHnsa o6 oTkase B NpuemMme JOKYyMEHTOB,
HeoOXoOuMMbIX ANA  NpedocTaBfeHns  MyHUUMNAnNbHOW  ycryri, TMpoekTa pesynbTaTta
npegocTaBfieHnss MyHULMNanbHOW ycrnyrn (ganee — NpoeKkTbl JOKYMEHTOB) OCYLLEeCTBNSETCS
PYKOBOAUTENEM CTPYKTYPHOro noApasfeneHusi, OTBETCTBEHHOrO 3a MOAroTOBKY pesynbraTta
MyHUUMNansHoM ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

MogroToBneHHblE MNPOEKTbl AOKYMEHTOB, WMMEKLME 3aMeyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yfnbTata MyHuuunanbHoW ycnyru. lNMocne
YCTPaHEHNS 3aMeYaHUn MPOeKTbl LOKYMEHTOB MOBTOPHO nepefarTcs Afs COrnacoBaHnsa wu
nognucaHus.

Pykosogutens OpraHa npuv paccMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobntogeHne PernameHTa [OMMKHOCTHbIMM nuuamm OpraHa B 4aCcTW CPOKOB BbINOSTHEHUS
aAMUHUCTPATUBHBLIX Mpoueayp, UX nocnenoBaTtenbHOCTU U NOMHOTHI, HanNn4nsa cornacoBaHnn
YNONMHOMOY€EHHbIX AOMKHOCTHbLIX N, OpraHa B CMCTEME 3MEKTPOHHOrO AOKyMeHToobopoTa.

B cnyyae BbifiBfieHWs HapylleHUWW B 4YacTW CPOKOB BbINOSIHEHUSA aaMUHUCTPaTUBHbIX
npouenyp, WX nocnegosaTeNnbHOCTM W NonHOTbl PykoBoauTenb OpraHa uvHUUMMPYET
npuerieyeHne K OTBETCTBEHHOCTWU NnL, OONYCTUBLLUMX HapyLIEHUs, B COOTBETCTBUU C MYHKTOM
4.3 PernameHTa.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALLMM NMYHKTOM,
BbIMOSTHAKOTCA B TeYeHne ABYX paboumx AHeEN.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SBNATCA: pelleHve 06
OoTKase B MpuvemMe JOKYMEHTOB HeobxoOuMbIX ANA npeaocTaBfieHUs MyHULMNANbHOM YCIyru,
peleHe o6 oTkase B NpefoCTaBneHuM MyHUUMNanbHOM YCNyru, peleHne o npegoctaBneHnm
XWUIOro nomMeLLeHuns.

3.5.4. [JofmKHOCTHOE NnLo, OTBETCTBEHHOE 3a NOAroTOBKY pesyrnbTata npeaoctaBneHuns
MYHULMManNbHOW YCNyru:

B crnydyae Bblbopa 3asBuTEnem cnocoba nosiyyeHus pesynbTaTa npeaocTaBfieHns
MyHuumnaneHon ycnyrm B OpraHe, B MOLl obecneunBaeT noaroToBKy AOBYX 3K3eMMMsSpoOB
NPOEKTOB A0OroBopa Ha BymMaxxHOM HocuTerne U HanpasnseT Ha nognucaHue ynosiHOMOYEHHOMY
AOIMKHOCTHOMY nuuy OpraHa;

B cny4yae Bblbopa 3asBuTenem crnocoba nonyvyeHms pesynbtata MyHULMNAneHON ycnyrm
B M®L| HanpaBnsieT NnoanMCaHHble NPOEKTbl AOKYMEHTOB Ha ByMaxkHOM HocuTene ANng Bblaayu
B MoL.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HacCTOALLNM NMYHKTOM,
BbIMOSTHAKOTCSA B TeYEeHMe ABYX paboumx aHEN.

Pesynbtatamu BbINOSIHEHUS  aAMUHUCTPATUBHBIX npoueayp SBMSKOTCA:  MNPOEKThI
AOroBOPOB, NpeayCcMoTpeHHbIe NyHKTOM 2.3.1. PernameHTa, Ha 6ymMmaxHOM HocuTene.

3.5.5. WcnonHeHve npouenyp, ykasaHHbIX B nyHktax 3.5.2 - 3.5.4 PernameHTta, npwu
HanMuMmM TEeXHU4YECKOW BO3MOXHOCTM OCYLIECTBMSETCA B aBTOMATUYECKOM pexume C
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MCMoJ1ib30BaHNEM aBTOMaTI/I3I/IpOBaHHOIZ I/IH(bOpMGLI,VIOHHOVI CUCTEMBbI, I'Ipeﬂ,HaSHa‘-leHHOIZ and
OKa3aHud rocyaapCrtBeHHbIX U MyHULUMAITbHbIX YCITYT.

3.6. Bolgava (HanpasneHve) 3asBUTeNtO pesyrbTaTa MyHUUMNanbHOWM yCryri

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS agMUHUCTPATMBHOW npoueaypbl ABMSeTCH
nosiyyeHne [OOSDKHOCTHLIM JIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHME a4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEpXKAAOLEro npegocTaBneHne MyHULMNansHOM YCnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbBIM 3a BbINOSIHEHNE aAMUHUCTPATUBHON npoLeaypsbl,
SABNSETCA CeKpeTapb MWCMNOMHUTENBHOrO KoMmuteTa YTap-ATbIHCKOrO CenbCKOro nocerieHns
Apckoro MyHuuuMnaneHoro pawnoHa Pecnybnuku TaTapcTtaH./(ganee - AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUUO0, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT pernctpaumio U BHeCeHMe CBeOeHUMM O pesynbTaTe npenocTaBfeHus
MYHUUMMANbHOW ycnyru B NOACUCTEMY BeAeHUs [OOKyMeHTauuu aBTOMaTU3MPOBaHHOM
WHOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW Ans  OKas3aHUs  roCydapCTBEHHbIX W
MYHULUMNAnbHbIX YCNYT;

nssewaeT 3aaButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBfIEHUMU, O
pesynbTtate nNpeaocTaBfieHUss MYHUUMNANbHOW YCAyrM M O BO3MOXHOCTU  MOMyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 ML,

WcnonHeHne npoueayp nNpyv HanUyunMn TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSAETCS B
aBTOMATU4YECKOM pEeXUMe C UCMNOoSb30BaHNEM aBTOMATU3UMPOBAHHOM MHMOPMAaLMOHHOWN
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HacToALNM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe ofHoro pabodero OHA CO  OHA  nognucaHus  OOKYMEHTa,
noagTeepXgatoLllero npefocrasneHve (0Tka3 B NpefoCTaBfieHUM) MyHUUMNANbHOW YCnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM fiuom OpraHa (OpraHom).

PesynbTatamu BbINONMHEHNA agMUHUCTPATMBHBIX MNpouenyp SABMASATCA: pa3MeLleHue
cBefleHu O peasynbTate npedoCcTaBfeHns MyHUMUMNanbHOW ycnyrm B MHEOPMALMOHHBIX
cucTemax, M3BelleHue 3aaButensd (ero npeactaButend) O pesynbrTarte npeaocTaBfeHns
MYHULMNANbHOM ycryrm u cnocobax ero nonyyYeHus.

3.6.3. lMNopsagok Bblgaum (HanpaereHus) pesynbTaTa NpeaocTaBlieHUs MyHUUMMNanbHON
yCnyru:

3.6.3.1. lMpwn obpalueHnn 3aaBuTENA 3a pesynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHuk MOL BblgaeT 3aaButento pesynbTaT MyHULMNANbHOW YCIyIn.

MognucaHmne npoekTa JoroBopa ocyllecTensaeTcs 3assutenem 8 MoL.

Mpn nognucaHum pgoroBopa paboTHuk MOLl npoBoanT NpoBEPKY MOHOMOYMM NNLA,
nognucobiBaroLLero OOKYMeHTbl. B cnyyae obpalleHns npegcraBuTens  3asBuTens,
YNOTHOMOYEHHOIO Ha nognucaHue AOKYMEHTOB, CKaHMpyeT [OOKYMEHTbl, Yy4OCTOBepsioline
NoSIHOMOYNA NPeacTaBUTENS 3aaBUTENSA U BHOCUT cBefeHunst 0 Hux B AIC MoL.

3assuTenb (NpeactaBuTenb 3aaBUTENS, YNONHOMOYEHHbIM Ha NoANMcaHne AOKYMEHTOB)
nognucobiBaeT ABa 3K3eMnnsipa 4OroBopa, CKpennsieT CBOen NoAnuchio.

PabotHnk MOLl npoctaBnsieT gaTy noanvcaHus OOroBopa WM BbldaeT OOMH 3K3eMNIisp
3aaBuUTENtO (NpeacTaBUTENO 3aaBUTENS).

lMocne nognucaHus 3asiBUTENEM OOroBopa, He no3gHee ogHoro pabouero aHs, MOL
HanpaenseT B OpraH ak3emnnsp gorosopa.

lMpoekTbl OOroBOpPOB, HaMpaBfeHHble 3asBUTEN0, AOSMKHbl ObiTb MM noanucaHbl U
npeactaeneHol B M®L| He no3gHee yem B TedeHne 30 gHen CO OHS NOMyyYeHus 3asaBUTENEM
NPOEKTOB YKa3aHHbIX 4OrOBOPOB.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HacCTOALLNM NMYHKTOM,
OCYLLECTBNAOTCA B MOpsgKe o4vYepedHoCcTV, B [AeHb npubbiTma 3aaBuTens B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOL.
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PesynbTtatamu BbIMNONHEHNA aAMUHUCTPATUBHBIX Npouenyp SBnsoTCa: ukcaumnsa dakra
BblJaun pesynbraTta npegocrtaBneHns MyHuuunaneHon ycnyru B AUC MOLl, nognucaHHbIn
3asiBuTENneM 1 HanpasneHHbIn B OpraH 4orosop.

3.6.3.2. lNpn obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHULMNANbHOW YCRyrn yepes
PecnybnvkaHckuin nopTan 3asBUTEN0 B JIMYHbLIM KabMHET aBTOMaTUYeCcKu HanpaBnseTcs
3MEeKTPOHHbIN ~ obpa3  [OOKyMeHTa,  4BMfWerocs  pesynbTaToM  nNpefocTaBneHus
MYHULMNANbHOM  yCryrn, MNOAMUCaHHbLIN  YCUINIEHHOW KBanNnUWUUUPOBAHHOM  3IEKTPOHHOM
noanNUCbO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

3aaButenb BApaBe noanucaTb  MNpPoOekTbl goroBopa B JIM4HOM  kabuHeTe
PecnybnvkaHckoro noptana YCUNEeHHOW KBanuULUMPOBAHHOW 3SIEKTPOHHOM MOAMUCHLI0 B
TeveHune 30 KaneHgapHbIX AHEN.

Mo nctedeHun 30 kaneHOapHbIX OHEN 3asBUTENO NocTynaeT MHdopMauna O TOM, YTO
NCTEK CPOK nognucaHna Jorosopa.

AOMUHUCTpPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLNM NYHKTOM,
BbIMNOMHAKTCA B AeHb NOANUCaHUS OOKYMEHTa, NOATBEpPXKAaloLWero npegocrasneHme (0Tkas B
npegocTaBfieHMM) MyHULUNANbHOM YCIyrn, YNONIHOMOYEHHbIM OOMMKHOCTHLIM nvuoM OpraHa
(OpraHom).

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX MNpoueayp SBMSKTCA: HanpaBneHue
(NnpepoctaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
nogTBepXxgarLwero npegocTtaBneHne MyHuuunanbHoOW ycnyru (B TOM  4ucne OTkas B
npegoCcTaBfiEHUM MyHULMNASTBHON YCIyrn).

3.6.3.3. lNpwn obpalleHnn 3asBuTens 3a pesynbTaTtoMm MyHuuunansHou ycnyrn B OpraH,
AOIPKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbiaaeT
3aaBUTEN0 pesynbTaT MyHuUMnanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENs BMecTe C
9K3eMNNApPOM 3MEKTPOHHOrO0 [AOKYMeHTa Ha OymMaxHOM HocuTene emy MOXeT ObiTb
npegocTaBrieH 9K3eMNIIAP SNEKTPOHHOIo JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTESb.

MoanucaHmne npoekTa JoroBopa ocylecTsrnseTcs 3assuTtenem B OpraHe.

Mpyn nognucaHum poroBopa [OOMMKHOCTHOE JNMLO, OTBETCTBEHHOE 3a Bblgayy
(HanpaBneHue) [OOKYMEHTOB, MPOBOAMT MNPOBEPKY MOMHOMOYMIA nuua, NOAMNUCHLIBAKOLLErO
OOKyMeHTbl. B cnyyae obpalweHna npeacraButens 3asBUTENs, YMNOMHOMOYEHHOrO Ha
nognucaHne  OOKYMEHTOB, CKaHWpyeT  [OKYMEHTbl, yAOCTOBepsiowme  MNOSIHOMOYMS
npegcraBuTens 3asdBuTens, W BHOCUT CBeOEHMS O HUX B aBTOMATU3NPOBAHHYIO
WH(POPMALMNOHHYKO  CUCTEMY, MpedHasHayYeHHYl [N OKa3aHWA OCydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3assuTens (NpeacraBuTens 3adaBUTENS, YNONIHOMOYEHHbIM Ha NognucaHne AOKYMEHTOB)
nognucebiBaeT ABa 3K3eMmnnsipa 4OoroBopa, CKpennseT CBOen NoAnuchio.

[JomkHOCTHOE  NnMLo, OTBETCTBEHHOE 3a Bblgayy (HanpaBreHue) [OOKYMEHTOB,
npocTaBnsaetr Aaty nMOAMMCaHWS [OroBopa W BblAaeT OAMH  9K3eMNnsp  3aaBUTESO
(NnpepctaBuTento 3asBuTENs).

lMpoekT pQoroBopa, HanpaefeHHbIM 3asBuUTento, [OMKeH ObiTb MM nognucaH u
npegcrtasneH B OpraH He no3gHee 4yem B TeveHue 30 OHeN CO OHA NONyYyeHus 3asiBUTenem
NpoOeKTa YKa3aHHOro AOKYMeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCToALWNM MYHKTOM,
OCYLLECTBNATCA B Mopsgke ovYepedHoCcTV, B [AeHb npubbiTma 3aaBuTENs B CPOKMU,
yCcTaHoBneHHbIe [paBunammn BHyTpPEHHeEro TpyaoBoro pacnopsgka Oprana.

Pe3ynbTatom BbINOMHEHNS agMUHUCTPATMBHBIX Npouenyp SABNATCA: dukcauunsa dakra
Bbldaun pesynbTata nNpeaocTaBfeHNa MyHUMUMNAnNbHOW YCnyru B aBTOMaTU3MPOBAHHOM
WHOPMAUMOHHON  cucTteme, npefHasHaA4YeHHOM Ons  OKasaHusl roCydapCTBEHHbIX W
MYHULMMAnNbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYeCKMX onBoK
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3.7.1. B cnyyae oOHapyXeHUs TEeXHUYECKOM OLMOKM B [JOKyMEHTe, SBNSALLEMCS
pes3ynbTaTtoM MyHUUMNanbLHON yCryrn, 3assutens HanpasnseT B OpraH:

3asBneHne o6 mcnpaBneHun TexHuyeckon owmnbkm (npunoxeHme Ne 5 K HacTosilwemy
PernameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEMNO KakK pesynbTaT MyHUUMNanbHOW ycrnyru, B KOTOPOM
COOepPXUTCA TexHnyeckas owmnbka;

AOKYMEHTbI, UMELIMEe PpUONYECKYD Cury, CBUAETENbCTBYOWME O  HanMyuu
TEXHUYECKOMN OLLNBKMN.

3aaBneHne o6 wucnpaBneHUN TEeXHUYECKONW OWnBKN B CBeOEeHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMAWeMcs pes3ynbTaToM MyHUUUNANbHOW YyCcnyry, nojaeTcs 3asiBuTenem
(ynoriTHOMOYEHHbIM  NpeAcTaBUTeNeM) MOYTOBbLIM — OTMApaBfieHneMm (B TOM  4ucne c
NCMoNb30BaHNEM JIEKTPOHHOM NMOYThI), NMB0 Yepes PecnybnvkaHckui noptan unn MoLl.

3.7.2. JOIMKHOCTHOE 1L, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNASET NnpuemM
3asBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLINBKKN, perucTpupyeT 3asBrieHne ¢ NPUNoXeHHbIMU
AOKYMeHTaMu U nepegaeT WX [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM NYyHKTOM,
BbIMNOSHAKTCA B Te4EeHME OAHOro paboyero AHs € AaThbl percTpaumm 3asBneHuns.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoUenyp SBASOTCA: MPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpasBfiEHHOE Ha PacCMOTPEHWE AOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccmaTpusaeT
OOKYMEHTbl M B UENsAX BHECEHWUS WCNpaBreHurh B [OKYMEHT, SABMSIWUNCA pe3yribTaToM
npegocTaBfieHns MyHULMNANbHOM YCryrn, OCYLeCTBNSAeT npoueaypbl, npeayCMOTPEHHble
nyHkToMm 3.5 PernameHTa, v BblgaeT UCNPABIEHHbIN OKYMEHT 3adaBUTENO (YNOSTHOMOYEHHOMY
npeacrtaBuTento) fMMYHO No4 pPoOCNUCbL C  U3bATUEM Yy  3asaBuTens  (YNOSIHOMOYEHHOro
npegcraBuTens) opurmHana AOKYMeHTa, B KOTOPOM COAEPXUTCHA TexHudeckasa owmnbka, unm
HanpaBnseT B aApec 3asBUTENs NOYTOBLIM OTNpaBneHnem (NocpeacTBOM ANIEKTPOHHOM MOYThI)
NMMCbMO O BO3MOXHOCTU MOMyYeHUs OOKyMeHTa npu npegoctasneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COOEPXKUTCA TEXHUYECKas oumnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAIOTCA B TedeHne ABYyX paboyunx AHen nocrie obHapyXeHUs TEXHUYECKOW OLINMBKN unu
nonyyeHunsa ot noboro 3anHTepecoBaHHOMo Nnua 3asBfeHns 0 AoMyLEeHHON oLWmnbKe.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX npouenyp SBNAOTCA: BblAaHHbIN
(HanpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. NMopsifoK OCYLLECTBEHMS TEKYLLETO KOHTPONS 3a COBNoAeHNEM U UCTIONHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMU ML @MW MOSNOXEHUA PernameHTa 1 MHbIX HOPMaTUBHbIX
NpPaBOBbIX aKTOB, YCTaHABMMBAKLLMX TpeboBaHWUS K NPeAoCTaBNeHMI0 MyHULMNANbHOW YCryru,
a TaKke NPUHATUEM UMW PeLLEHWA

KoHTponb 3a nMONMHOTOM M Ka4yeCTBOM MPefOCTaBfeHUs MYHULMNANbHOW  YCryru
BKMOYaeT B cebs BbISIBNEHWE W YCTpaHEHWe HapylleHu npaB 3asBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpenoCcTaBreHnUs MyHULMNAnbHOW YCyru, MnoAroToBKY
pelueHu Ha gencTeus (besaencTane) AOMKHOCTHbBIX NINL, OpraHa MeCTHOro camoynpaBreHus.

dopmamn KOHTpONA 3a cobniogeHMEM UCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABMAOTCA:

1) npoBepka UM cornacoBaHue MNPOEKTOB  [AOKYMEHTOB NO  NpefoCTaBrieHUIO
MYHULMManNsHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NMOPSAKE NPOBEPKN BeAeHUSA Oeronpon3BoACTBa;
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3) NnpoBegeHMe B YCTaAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULMNAnsHOM yCnyru.

B uensx Tekywero KOHTPONS WCMOMb3yKTCS CBEAEHUSA, MMEKLMECA B INEKTPOHHOM
Gase [aHHblX, cnyxebHas KOppecrnoHAeHuMsi, YCTHad W NUCbMEHHas WHdopmauus
AOIMPKHOCTHbIX NML, OCYLLECTBSAIOWMNX BbINOSIHEHNE aAMUHUCTPATMBHbBIX NPOLEeAyp, KypHanbl
y4yeTa COOTBETCTBYHOLUNX JOKYMEHTOB M APYrMe CBEAEHNS.

[na ocywecTBneHnst KOHTPONSA 3a COBEpLUEeHMEM AEUCTBUA Npu NpenocTaBreHum
MYHALMNANbHOMW  YCRyrM WU MPUHATUN  PEeLleHUA  PYKOBOAMTENK  OpraHa MeCTHOro
camoynpaBneHns NpeacTaBnsalTCa CNpaBku O pesynbTaTax NpeaoCTaBNeHNa MyHMLMNANbHON
yCnyru.

O cnydasix U MNpUYMHaxX HapyLeHWss CPOKOB, MOCNeAoBaTefIbHOCTM U COOepXKaHus
agMVHUCTPATUBHLIX Npoueayp AOSMKHOCTHbIE Nnua HeEMeOleHHO MHOPMUPYIOT pyKoBOAUTENS
opraHa, NpeaoCTaBNAOLLEr0 MyHULMNANbHYIO YCNYry, a Takke NpeanpuHUMalOT CPOYHbIE MepbI
Mo YyCTPaHEHUIO HAPYLLEHWIA.

Tekywmn KOHTPONb 3a cobngeHMeMm nocrnenoBaTenibHOCTU OEeNUCTBUNA, onpeaeneHHbIX
agMUHUCTPATMBHLIMKM  MpouedypaMmyM MO MNPedoCTaBNEHU0  MYHUUMNANbHOW  YCRyrw,
OCYLLECTBNSAETCA 3aMecTuTenemM pykoBOAUTENS opraHa MECTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPEeaOCTaBMNEHUI0 MYyHULMMNANbHOW  YCyru,
Ha4anbHMKOM OTAeNna, OCYLEeCTBMAIOLWEro opraHmsaumio paboTbl MO  NpefoCTaBrieHMIO
MYHULMNANbHOM YCIyrn.

lMepeyeHb OOMKHOCTHbIX ML, OCYLLECTBSIOWNX TEKYLINA KOHTPOSb, YCTaHaBNMBaeTCA
MONOXEHUAMN O CTPYKTYPHbIX MNoApas3geneHnsax opraHa MEeCTHOro camoynpaBfieHus u
AOJTKHOCTHLIMU pernaMmeHTamum.

4.2. nopﬂﬂ,OK n nepnoanvyHoOCTb OCYLLECTBIIEHNA MIMAHOBbLIX N BHEMJ1IAHOBbLIX NMPOBEPOK MOJIHOTLI
N Ka4vyecTBa npeaocTtaBiieHnd MyHVILI,VIFIGJ'IbHOVI yCInyru, B TOM 4ucrie nop4anokK um CbOprI
KOHTpPOI1A 3a NOSIHOTOW U Ka4eCTBOM npenocrtaBlieHNA MyHVILl,VII'IZiJ'IbHOVI ycnyru

KoHTponbHble NpoBepKn MOryT ObiTb MNNAHOBbIMU (OCYLLECTBNATLCA Ha OCHOBaHUU
nonyrogoBbIX WM TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro camoyrnpaBlieHus) U
BHennaHoBbIMKU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpMBaTbCs BCE BOMNPOCHI, CBA3aHHbIE
C NpefocTaBrieHMeM MyHMUMMNAnNbHOW yCnyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHunto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeaoCTaBNALEr0 MyHULMNANbHYIO
ycnyry, 3a peleHunsa n gencreng (6esgencraeme), npuHMMaemMsblie (OCyLLECTBIISIEMbIE) MU B
XO4€e NpefoCcTaBneHNs MyHULMNANbLHOW YCyrm

Mo pesynbTaTtaM MpPOBEAEHHbIX MPOBEPOK B Criydae BbLISIBIEHUS HapyLUEHWA MpaB
3a8BUTENEN BWHOBHbIE IMUA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

PykoBoautenb opraHa MECTHOrO CaMoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3aABIIEHMNI.

PykoBoauntenb (3amMecTutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOrO CaMOyrnpaBfieHUs1 HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU  (MNN)
HeHaanexaulee BbINOMHEHNE aOMWHUCTPATUBHBIX [OEWCTBUA, YKasaHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUa MU MHble MyHMUMNAanbHble CryXallue 3a peweHna n OencTBus
(6espencTteue), NnpuHMMaeMble (OCyLLeCTBISIEMbIE) B X04€e NpefoCTaBneHnss MyHULMNanbHON
YyCnyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHO4ATETbCTBOM MOPAKE.



25

4.4. TonoxeHus, xapaktepuayoLwine TpeboBaHus K nopsaky u doopmMamM KOHTPOns 3a
npegocTaBfieHMEM MYHULMMNANbHOW YCyry, B TOM YMCIe CO CTOPOHbI rpaxaaH, nux
00beanHEeHUN 1 opraHmn3auun

KoHTponb 3a npegoctaBneHMeM MyHUUMMAnbHOM YCNYrM CO CTOPOHbI FpaxaaH, uX
ob6beaVHEHUA 1 OpraHu3auumn, OCYLLEeCTBRSEeTCA MNOCPEACTBOM OTKPbITOCTU OeATEeNbHOCTU
opraHa MecCTHOro camoyrnpasrieHUst Npyu NpegocTaBneHun MyHULMNANbHOW YCryr, nonyvyeHns
MOMHOMW, aKTyanbHOW W  OOCTOBEPHOW MHGOpMauMM O Nopsigke  npeaocTaBneHus
MYHULMNANbHOM YCIyrM U BO3MOXHOCTU AocyaebHoro paccMoTpeHus obpalleHun (kanob) B
npoLecce npegocTaBneHns MyHULUNansHOW YCnyri.

5. llocyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6be3pnencTBuA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYLO yCnyry,
MHOroyYHKLIMOHANbLHOrO LieHTpa npeaocTaBrieHUs rocyAapCcTBEeHHbIX U
MYHMLMNanbHbIX YCNYr, opraHu3auumn, ykasaHHbix B yactu 1.1 ctatbu 16 ®eaepansHoro
3akoHa N2210-®3, a TakKke UX AOSMKHOCTHbIX SN, MyHULMNANbHbIX CRYXalluuX,
paboTHuKoB

5.1. 3asButenn mMmeroT nNpaBo Ha obXxanoBaHuMe B AOCyAeOHOM nopsiake peLleHuin u
aencteuin (6e3nencTems) opraHa, NpeaoCTaBnALWEro MyHMUMNanbHy YCnyry, AOMKHOCTHOMO
nMua opraHa, nNpegocTaBfAOWEro MyHUUMNANbHYK YCAyry, MyHUUMNAnbHOro Cry»allero,
PYyKOBOOAUTENS OpraHa, NpefoCTaBnALWEro MyHULUNANbHYIO YCryry, MHOrOYHKLMOHANbHOro
LUeHTpa, paboTHUKa MHOTOYHKLNOHANBHOrO LIeHTpa, opraHu3aumi, NpeaycMOTPEHHbIX YacTbio
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHe B Ceayowmnx cryvasx:

1) HapyLeHne cpoka perMcTpaumm sanpoca o npeaocTaBneHnn MyHULMNANsHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHMs MyHuMuuMnanbHon ycnyriu. B ykaszaHHoOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLlueHun n aencteuin (besnencrens)
MHOTrOYHKUNOHANbHOrO LeHTpa, paboTHUKA MHOrOo(YHKUMOHANbHOMO LUeHTpa BO3MOXHO B
cnyyae, €CnvM Ha MHOroyHKUMOHAmNbHbLIM LUEHTP, peweHus u gencteusa (besgencreue)
KOTOporo obXxanylTcs, BO3MOXeHa QYHKUMS MO NpedoCTaBfiEHUI0  COOTBETCTBYHOLLUX
MYHULMNanbHbIX yCryr B NONHOM obbeme B nopsigke, onpegeneHHom 4vactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS OOKYMEHTOB WNU MHpopMaumm nmbo ocyLecTBEHUs
AENCTBUA, NpeacTaBlieHne UNn ocyLLeCTBEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamun Poccuinckon degepaunm, HOpMmaTUBHbIMUM NPaBOBbLIMK akTamu Pecnybnmkm
TaTtapcTaH, MyHUUMNanNbHbIMA NPaBOBbIMW akKTaMu [OM1s NpedoCcTaBreHns MyHUMUMNanbHON
ycnyru;

4) oTKka3 B MpuMemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMU akTamu Poccurckon Pepepaumm, HOPMaATUBHBIMU MNPaBOBbLIMU
aktamun Pecnybnuku TaTtapcrtaH, MyHMUMNanbHbIMW NPaBOBbIMM akTaMu AN npeaoctaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTENs;

5) oTkaz B npegoCTaBfieHUM MyHUUMNANbHOW YCMyrn, €Cnu OCHOBaHUSA OTka3a He
npegycmoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMUM C HUMMU MHbIMUI
HOPMAaTMBHbIMM MpaBoBbiMM akTamu Poccunckon degepaumm, 3akoHaMM U UHBIMA
HOPMaTUBHbIMW NPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecypoebGHoe) obGxanoBaHue 3asiBUTENEM
peweHnn un genctBun  (6e34enCTBMS)  MHOTOYHKLMOHANbLHOrO  LeHTpa, paboTHuka
MHOrOyHKLNOHANBHOrO LeHTpa BO3MOXHO B Crlydae, eCnm Ha MHOMO(YHKLMOHANMbHbIN LIEHTP,
peweHns u genctena (6es3gencTeme) KOTOPOro o6XanylTcs, BO3NOXEHa QYHKUMA Mo
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NpeaoCTaBfEHNIO COOTBETCTBYIOLIMX MYHUMUMNAMbHbLIX YCNYyr B MOMIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPU NPeaoCTaBNeHNN MyHULMNANbHOW YCyri nnatbl, He
npegycCMOTPEHHOM  HOPMAaTUMBHbIMKM  MpaBoBbiIMW  akTamu  Poccumnckon  depepaumn,
HOPMaTUBHLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpeaoCTaBsOWEro MyHUUMMANbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnSWEro MyHUUMNANbHYIO YCNyry, MHOrogYHKUNOHANbHOIO LUeHTpa,
paboTHMKA MHOrO(YHKLMOHANBbHOIO LEHTpa, OpraHu3auuin, npegycMoTpeHHbIX 4actbto 1.1
ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBieHUU OONYLLUEHHbIX
UMK OneYvaTok N OWMOOK B BblAaHHbIX B pe3ynbTaTte NpeaoCcTaBieHUs MyHMLMNanbHOW yCryrm
AOKyMeHTax nMbo HapylleHne YCTaHOBMEHHOro Cpoka TakuMx ucnpaeneHun. B ykaszaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obOXanoBaHue 3asiBUTENEM pPeLleHUn Wn  OeACTBUN
(6esgencTBna) MHOrOOYHKLMOHANbHOIO LieHTpa, paboTHUKaA MHOrOMYHKUMOHANBHOIO LeHTpa
BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHns Wu OeUCTBuUS
(besgenctBne) KoToporo obxanyrTcs, BO3MOXeHa (yHKUMS NO  NpeaoCTaBeHuto
COOTBETCTBYHLMX MyHMUMNANbHbLIX YCNyr B MOMHOM oObemMe B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHuMe cpoka WM nopsgka Bblgauyn  OOKYMEHTOB MO pesynbTaTam
npegocTaBreHns MyHMUMNanbHON yecnyru;

9) npuocTaHOBNEHWE NPeaoCTaBNEHNA MyHUUMNANbHOM YCMyrn, €ecnM OCHOBaHus
NPUOCTaAHOBMNEHNS He nNpeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAaMU U MPUHATBIMKU - B
COOTBETCTBUM C HUMU MHbIMU HOPMAaTUBHbLIMW MpaBoOBbIMU akTamn Poccunckon depepauumu,
3aKOHaMM M WHbIMW  HOPMAaTUBHbIMW  MpaBoBbiMM  akTamu Pecnybnukn TartapcraH,
MyHULMNanNbHbIMXW NPaBoOBbIMM akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencteusl) MHOMOMYHKUMOHANBHOMO
UeHTpa, paboTHMKA MHOrOMYHKLUMOHANBHOMO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTrO(YHKUMOHanbHbIA LEHTP, peleHna n genctensa (6esnencresmne) kotoporo obxkanyrTcs,
BO3M0OXeHa PyHKUUSA NO NpeJoCTaBEHNI0 COOTBETCTBYOLLMX MYHUUUNASBHBIX YCYr B MOSTHOM
obbeme B nopsgke, onpeaeneHHomM yactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHWe y 3aaBUTENS NPU NPeSOCTaBeHUM MyHULMNATbHOW YCNyrn JOKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME M (MNKM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoauMMbix ONA npefocTaBrieHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHNeM
cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM crniyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPELUEHUR U
aencteumn (6e3gencTemst) MHOropyHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOGYHKLNOHANBbHOMO
LeHTpa BO3MOXHO B Cfny4yae, ecriv Ha MHOToYHKUMOHArbHbIA LEHTP, pelleHns U OeNCTBUS
(6esgenctBne) KoToporo obGxanykTcs,, BO3NoOXeHa QYHKUMSA N0  NpPeaocTaBfEHUIo
COOTBETCTBYIOLMX MyHMUMNANbHbLIX YCNyr B MOfHOM obbemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-D3.

5.2. XKano6a nogaetca B NUCbMEHHON hopme Ha ByMakHOM HOCUTENE, B 3NIEKTPOHHOM
dopme B opraH, NpefoCTaBnAlWMA MyHUUMNASTbHYIO YCYry, MHOTOMYHKUMOHANbHbBIA LLEHTP
nmbo B COOTBETCTBYHOLMN OpraH rocygapCTBEHHOW BRacTh, SABMSKOWWACA ydpeauTenem
MHOroOyHKUNOHANbHOrO LeHTpa (danee - yvypeautenb MHOrO(YHKUMOHANbHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyacteto 1.1 ctatbn 16 ®PepepanbHOro 3akoHa Ne
210-d3. XKanobbl Ha peweHus wn pagencteus  (6e3nencTBMe) PYKOBOAUTENS  OpraHa,
NpeaoCTaBAOWEro MyHUMUMNANbHYO YCNyry, NoOalTCsA B BbIWECTOAWMA opraH (Npu ero
Hanu4nn) Nbo B cnyyae ero OTCyTCTBUSA pacCMaTpMBaOTCH HENOCPEACTBEHHO PYKOBOAMTENEM
opraHa, npegocTaBnAlLWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelueHuss U OencTeud
(6espenctBne) paboTHMKA MHOrO(YHKLMOHANbHOIO LEHTpa MNoAatTCs PYyKOBOOAUTEMO 3TOro
MHOropyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHua u gencteua (besgencreue)
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MHOrOQyHKLNOHANbHOrO LIeHTPa NOAAKTCA yYpeanTento MHOrOYHKUMOHANbHOIO LieHTpa unm
AOIDKHOCTHOMY  NUUy, YNOSIHOMOYEHHOMY HOpPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TatapctaH. XXanobbl Ha peweHna n gencteusa (6esgenctene) paboOTHMKOB OpraHuU3auum,
npegycMoTpeHHbIX 4Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-3, noparoTcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wun pencteus (6e3gencTBme) opraHa, nNpegocTaBnAoLEero
MYHULMNANbHY YCRyry, OOSPKHOCTHOIO Nuua opraHa, NpefoCcTaBMsoLWEro MyHUMUMNanbHY
yCnyry,  MyHMUMNAnNbHOIO  CryXallero, pPyKOBOAMTENsl opraHa, npefoCTaBnsoLWero
MYHULMNANbHY yCryry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrodyHKUNOHANbHbIN
LEeHTp, C MCnonb3oBaHMEM WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTEepHET»,
oduumanbHOro canta opraHa, NpegoCTaBnsOLWEro MyHuUmMnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnukaHckoro noptana, MHPOPMaLMOHHON cuctemsl gocygebHoro obxanosaHug, a
TaKke MOXeT OblTb NPMHATA NPU NIMYHOM Npueme 3aaBuTtens. XKanoba Ha pelueHnsa n gencrens
(6e3genctene) MHOroyHKLMOHANbHOIO LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOIO LEeHTpa
MOXeT OblTb  HanpaBfeHa NO  MNo4YTe, C  WCMNONb30BaHMEM  MH(OPMALMOHHO-
TENeKOMMYHUKALUNOHHON ceTn «WHTepHeT», odumumanbHOro cavta MHOrOQYHKLMOHANbLHOMO
ueHTpa, EamHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMALMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb MpUHATA MpU JIMYHOM MpUeMe 3asiBUTENS.
XKanoba Ha pelweHna n gencrtena (besgenctene) opraHmsaunn, NpegyCMOoTPEHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyrte, C UCMNONb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTEepHET»,
odomumanbHbIX CanToB 3TUX opraHm3aumn, EguHoro noptana nubo PecnybnukaHckoro noprtana,
a TaKkkKe MOXeT ObITb MPUHATA NPY NMNYHOM NMpuemMe 3asaBUTEnNS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, NPefoCTaBnALWero MyHUUMNanbHy YCnyry, JOIMKHOCTHOIo
nMua  opraHa, npefocTaBrfsloWero  MyHuuunanbHyr — ycnyry, nmbo  MyHMUMnanbHOro
cnyxawlero, MHOroyHKUMOHANbLHOrO UeHTpa, ero pykoBoautenda wu (unu) paboTHUKa,
opraHusaumn, npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, mnx
pykoBogutenen wn (unuv) paboTHUKOB, peweHuss un penctsus (6e3gencteme) KoTopbiX
obxanytoTtcs;

2) amunuio, uUMd, OTYeCcTBO (nocnegHee - MNpU Hanuuun), CBEAEHUS O MecCTe
XutenbCcTBa 3asButens - usmyeckoro nuua nmbo HaMmeHoBaHWe, CBeAEeHUS O MecTe
HaxoXOeHUs 3asBUTENs - PUAMYECKOro Nnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNouyTbl (MPU HanNUYMM) U MOYMTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obOxanyembiX peweHusx U aencteusx (6e3gencrteBun) oprasa,
npegocTaBnaloLero MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefoCcTaBfAOWEro  MyHMUMNANbHYO  ycriyry, Nnubo  MyHUMUMNanbHOro  Criyxawlero,
MHOrOYHKUNOHANBHOrO LeHTpa, paboTHMKaA MHOrogYHKLMOHAIbLHOMO LieHTpa, opraHu3auun,
npenycMOTPeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWM KOTOPbLIX 3adBUTENb HE COrMaceH C peleHneM 1 OencTBUeM
(6espenctBnem) opraHa, nNpefoCTaBnslOWEro MyHULMNANbHYKO Ycnyry, AOSMKHOCTHOrO nuua
opraHa, nNpefoCTaBrALWEro MyHUUMNANbHYK ycnyry, nnbo MyHMLMNanbHOrO CryXallero,
MHOrOYyHKLUNOHANbHOrO LeHTpa, paboTHMKaA MHOrogYHKLMOHANbLHOMO LieHTpa, opraHu3auuin,
npenycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aaButenem Moryt ObiTb NpeAacTaBneHbl OOKYMEHTbl (MpW Hanmuyuu), noaTBepXaawoLline
A0BOAbI 3asBUTENS, NMB0 NX KONUN.

5.4. Moctynuelaga xanoba nognexuT perucTpaumm B CPOK He nosgHee pabodero OHs,
crnegylowero 3a gHeM NocTynneHus.

5.5. XKanoba, nocTtynuBwas B oOpraH, NpefoCTaBASOWMA MYHULUNANbHYKO YCRyry,
MHOrOOYHKUNOHANbHbIA LEHTP, YYpeamTento MHOrogyHKLMOHANbHOMO LeHTpa, B OpraHmnsawmu,
npegycmoTpeHHbole 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
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BbILLECTOSALWMN OpraH (Mpy ero Hanu4nm), NOASIEXUT PacCMOTPEHUIO B TeyeHue NATHaguatu
pabounx pOHeEW CcOo [HA ee perncTpaumm, a B Cnyyae ob6xanoBaHuMsi OTKas3a opraHa,
npesoCTaBALWEro MyHUUMMNANbHYO YCIyry, MHOro(OyHKUMOHANbHOro LieHTpa, opraHusauuu,
npegycMoOTpeHHbIX 4YacTbo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Y 3asiBuUTens nNnMbo B UcnpasneHun 4oNyLeHHbIX Orne4vyaTok 1 owmbok nnu B cnyyvae
obXanoBaHus HapyLWeHUs YCTAHOBMIEHHONO CpoKa TakKMX MWCMNpaBfeHUn - B TeyeHue NATU
pabounx gHen co OHSA ee perncTpaumn.

5.6. o pesynbTataMm paccMoOTpeHus xanobbl MpUHUMaeTCAa OOHO U3 crnefyroLmnx
peLeHnit:

1) xanoba ygoBneTBopsieTCA, B TOM 4ucne B popMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaBneHns AonyLeHHbIX onevyaTok U ownbok B BblAaHHbIX B pe3ynbTaTte npeaoctaBneHus
MYHULMNANbHOW YCryrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeAcTB, B3nMaHue
KOTOpPbIX He NpefyCMOTPEHO HOpPMaTMBHbLIMKM MpaBOBbIMM akTamun Poccuiickon denepauun,
HOPMaTMBHLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMWA MPaBOBbLIMM
aKTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee gHs, cnefytowero 3a AHEM MPUHATUS PELLEHUS, YKa3aHHOro B HACTOSLLEM
NyHKTE, 3asBUTESIO B MUCbMEHHON (hOpMe U MO XeNaHUK 3asiBUTENsl B 3MEKTPOHHOW cbopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asiBUTESHO
0 pesynbTaTtax pacCMOTPEHUs Xanobbl JaeTcss MHopMaUnsa O OENCTBUAX, OCYLLECTBNSIEMbIX
OopraHoMm, NpeaocTaBnAloLWMM MYHULUNAMBbHYO YCIyry, MHOrOOYHKLNOHANbHBIM LEHTPOM Nnbo
opraHusaumen, npegycMoTpeHHon Yacteto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uensax HesamegnuUTENbHOro  YCTPaHeHUs  BbISIBMIEHHbIX  HApyWeHUWn npu  OKasaHuu
MYHULMNANbHOW yCnyru, a Takke MPUHOCATCSA M3BMHEHWSA 3a AOCTaBneHHble HeyaobcTtBa wm
yKasblBaeTcs uHopmaumss O AdanbHenwmx AencTBUsiX, KOTopble HeobXxoaMMO COBEpPLUUTb
3as1BMTENIO B LENsX NONyYeHUss MyHUUMNAanbHOW YCIyri.

5.8. B cny4yae npusHaHus Xanobbl He nognexawen yOOBNETBOPEHUIO B OTBETE
3as1BMTENO O pe3ynbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTMPOBaHHbIE Pa3bACHEHMS
O MpUYMHaAX MPUHATONO peLleHunsi, a Takke UHdopMauusa o nopsigke obxanoBaHUSA NPUHATONO
peLleHus.

5.9. B cny4ae ycTaHOBneHWs B XO4e WM MO pe3ynbTatam pacCMOTPEHMUsT Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYNNEHUS OOSMKHOCTHOE
nnuyo, paboTHUK, HAZENEeHHbIE MOSTHOMOYNAMM MO PACCMOTPEHUIO Xanob, HesamennUTeNbHO
HanpaBnslT MMeKLLMeCca MaTepuarnbsl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNANbLHOM YCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

dopma
(BnaHk opraHa, NpefoCcTaBnsioLWeEro MyHULMNanbHY yCnyry)
PELWLEHUE
O NpeaocTaBrIeHNM XUIOro NomMeLleHUA
oT Ne
Ha ocHoBaHun 3asBneHusa oT Ne N npencTaBneHHbIX

AOKYMEHTOB, B cooTBeTcTBUM C 3akoHoM Pecnybnukm TartapctaH ot 13.07.2007
Ne 31-3PT «O peanusaumm npaB rpaxgaH Ha npeaocTaBfeHne MM XWUNbIX MOMeLLEeHUN
rocyaapCTBEHHOro XunuwHoro onga Pecnybnuvku TatapctaH U MyHULMNANbHOrO XUULLHOMO
doHOa nNo goroBopaMm coumanbHOro Hanma» nNpefocTaBUTb XWUMOe MOMELLEeHMe No oroBopy
counarnbHOro Hamma.

>Kunoe nomelleHue:

BU, XXNNOro NOMELLEHNSA: ;

agpec: ;

KONMYecTBO KOMHAT: ;

obLwasa nnowaab: :

Xunas nnowaasb: ;

3asButens:

UneHbl cembu:

MpunoxeHwne: npoekTt [JoroBopa coumanbHOro Hanma XXmMnoro NoOMeLLEeHUS.

Ceenenus 00 JICKTPOHHOHN TOITHUCH

AOJTKHOCTb (®PN0)
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MpunoxeHne
K PelleHunto o npegocTaBrieHnn Xunoro nomMeLleHus

TMNOBOW JOrOBOP
COLIMANBHOMO HAMMA XMTNOro NOMELIEHUS

Ne

«_» 20 .
(HanmeHoBaHMe MyHMLMNanNbLHOro obpasoBaHus) (noaTa, mecsu, roa)

(HaMmMeHoBaHMEe YMNONMHOMOYEHHOrO OpraHa rocyAapCTBEHHOM Bnactm Poccuinckon
depepaunn, opraHa rocygapcTtBeHHoW Bnactu cybbekta Poccunckon depepauun, opraHa
MECTHOro camoynpasfneHns NMbo NHOro yNpaBoOMOYEHHOTO COBGCTBEHHMKOM fMua)
AENCTBYHOLNIN OT MMEHN COBCTBEHHMKA XUMOro NOMELLEHNS

(ykasaTb cobctBeHHuMKa: Poccunckas depepauus, cydobekt Poccunckon Pepepauun,
MyHUUMNansHoe obpasoBaHue)
Ha OCHOBaHWU or" |
(HanmMeHoBaHWe yNoTHOMOYMBAKOLLErO AOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanmogaTtenb, C OLHOW CTOPOHbI, WU
rpakgaHuH(ka) :
(hamunusa, nms, oTyecTso)
UMeHyeMbl B pdarnbHenwem HaHumaTtenb, C OpYron CTOPOHbl, HA OCHOBaHUW pPEeLUEHUA O
npeaocTaBfieHUN XUNOro nomeLleHms ot " " 20 .
Ne 3aKMYNIN HACTOSALWMI JOMOBOP O HUXKECNeaYOLLEM.

r.Ne |

I. NpeomeT gorosopa

1. Hanmopartenb nepegaet HaHumartenio n 4YneHam ero cembu B 6eccpoyvHoe BriageHue
N NOSb30BaHME M30NIMPOBAHHOE XMMoe NOMELLEHNE, HaXOasLLEeecs B

(rocyaapcTBEHHOW, MyHULMNASBHON - HY)XKHOE YKa3aTb)

CcoBCTBEHHOCTH, cocTosILEee U3 KOMHaT(bl) B
KBapTupe (gome) obLien nnowanbo KB. METPOB, B TOM YMCIE XMIOMN
KB. METPOB, N0 agpecy:
oom Ne , kopnyc Ne , kBapTupa Ne , ONg NPOXWBaHUSA B

HeM, a Takke obecrneynBaeT NpegocTaBeHne 3a nnaTy KOMMYyHarnbHbIX YCIyr:

(anekTpocHabxeHue, rasocHabxeHue, B TOM 4ucne

ras B 6annoHax, xonogHoe BoAgocHabeHue, BogooTBeAeHne

(kaHanusaums), ropsiyee BogocHabxeHne n TennocHabxeHne (oTonneHne),




31

B TOM 4ucre npwo6peTeH|/|e M AoCTaBKa TBepOoro TorsineBa rnnpu Harm4dmun

NevyHOoro OTorJ1IeHud, - Hy>XXHoe yKa3aTb)
2. XapaKTepMCTlea npegocrtaBlidAemMoro Xumnoro nomMeweHunda, ero TexHUYecKoro

COCTOAHUA, a TaKKe CaHUTAapPHO-TEXHUYECKOINro U UHOro oGopyuoaava, HaxoddALleroca B Hem,
YKa3aHa B TEXHUYECKOM MacrnopTe Xumnoro rnomMeLieHunA.

3. CoBMecTHO ¢ HaHumaTtenem B Xunoe MOMELLEHME BCENAKTCSA cneaywume 4YreHbl
CeMbMu:

1) ,
((*)aMI/IJ'II/IFI, nmA, OTHECTBO YJleHa CeEMbU U CTENeHb poacTBa C HaHmmaTeneM)
2) ;
((*)aMI/IJ'II/IFI, nmA, OTHECTBO YJleHa CeMbU U CTeNneHb poacTBa C HaHmmaTeneM)
3)

((*)aMI/IJ'II/IFI, nmA, OTHECTBO YileHa CeEMbU U CTeNneHb_poacTBa C HaHmmaTeneM)

[I. O653aHHOCTM CTOPOH

4. HaHumaTtenb 00sa3aH:

a) NpuHATL OT Hammopgatena No akTy B CpPOK, He npeBbiwatowmi 10 gHen co AHs
noanncaHms HacTosILLEero [OoroBopa, NPUrogHoe Ans MPOXMBAHUS KWUMNOE MOMELUEHne, B
KOTOPOM NpoBeAEH TeKyLMA PEMOHT, 3a UCKMOYEHWEM CryyaeB, KOrga Xunoe nomelleHue
npefocTaBnsieTca BO BHOBb BBEAEHHOM B 3KCMfyaTauMilo XUMULWIHOM (oHOe (aKT AO0SDKEH
cogepxaTb TOMbKO OaTy COCTaBIEHUSA aKkTa, PEKBU3UTbI M CTOPOHbLI OOroBopa COuMaribHOro
HanMMa, No KOTOPOMY MnepenaeTcs Xunoe MoMeLleHne, cesefeHnst 06 MCNpaBHOCTM XKUIOro
NOMELLEHNSA, a TakkKe CaHUTaAPHO-TEXHNUYECKOrO M MHOro 060pyaoBaHNSA, HAXOASLLErocs B HEM
Ha MOMEHT NoANUCcaHus akTa, AaTy NPoBeAEHUS TEKYLLEro peMOHTa, CBeAEHMSI O MPUTOOHOCTU
XXWUIOro NOMeLLEeHUs ANg NPOoXUBaHUS, NOAMNUCU CTOPOH, COCTaBUBLLIMX aKT);

0) cobnogaTb NpaBmna NOSIb30BaAHWUS XUbIMU NOMELLEHNAMMU;
B) MCMNOSb30BaTb XMoe NOMeLLeHe B COOTBETCTBUM C €0 Ha3Ha4YeHNeM;

r) NO4AEPXUBATb B UCMPABHOM COCTOSIHUW XKUIOE NMOMELLEHNE, CAHUTAPHO-TEXHUYECKOE U
nHoe obopyaoBaHue, Haxoasieecs B HeM, obecneumBaTtb UX COXPaHHOCTb. [1pn oBHapyxeHuu
HENCNPaBHOCTEN XUITOTO MOMELLEHUSI UM CAHUTAPHO-TEXHUYECKOTO U MHOro obopynoBaHus,
HaxosLWerocsa B HEM, HEMEAJIEHHO NPUHMMATL BO3MOXXHbIE MEpPbI K MX YCTPAHEHMWIO 1 B Crlydae
HeobxogmmocTn coobwaTtb 0 HUX Harmopartenio mnm B COOTBETCTBYHOLLYHO YMPABSHOLLYIO
opraHv3aumio;

[4) copgepxaTb B 4YNCTOTE W MNOPSIAKE >KWMoe rMnomelleHne, obllee MMyLLecTBO B
MHOrOKBapTUPHOM AoMe, 06BbEKTbI 6r1aroyCTponCTBa;

€) NPoOn3BOAUTb TEKYLLNA PEMOHT 3aHUMAaEMOrO XXMUIOro NOMELLEHUS.



32

K TekyliemMy peMOHTY 3aHMMaeMoro >UIoro noMeLLeHus, BbinonHaemomy HaHumarenem
3a CBOW cYeT, OTHOCATCA crnepylowme paboTbl: nobenka, okpacka U oknevka CTeH, NOTOMKOB,
oKpacka nosioB, ABepen, MNOOOKOHHMKOB, OKOHHbIX MepernneToB C BHYTPEHHEW CTOPOHbI,
pagnaTtopoB, a TaKkKe 3aMeHa OKOHHbIX U ABEepHblX NpubopoB, PEMOHT BHYTPUKBApPTUPHOrO
WHXXeHepHOoro obopyaoBaHMA (3MEKTPONPOBOAKN, XOMNOAHOIO U ropsvero BOAOCHabXeHus,
TennocHabxXeHuns, ra3ocHabXeHus ).

Ecnn  BbINOMHEHWE  yKasdaHHbIX paboT  BbI3BAHO  HEUCNPaBHOCTBIO  OTAESIbHbIX
KOHCTPYKTUBHbIX 3fIeMEeHTOB obuwero wuMmyllectBa B  MHOrMOKBapTUPHOM  AOME  Unu
obopyaoBaHus B HeM NGO CBA3aHO C NPOM3BOACTBOM KanuUTasnbHOMO peMOHTa AoMa, TO OHWU
npon3BOaATCS 3a cHeT HanmopaTensa opraHmsaumen, npeasioXxkeHHON UM;

X) He Mpou3BOAUTL NEePeycTPONUCTBO U (UNKN) NepensnaHUpoOBKY XUMNOro nomMelleHnsa 6es
nosily4yeHus COOTBETCTBYHOLLEIO cornacoBaHug, npegycMoTPEeHHOro XUNULHBIM
3akoHogaTenscTtBoM Poccuickon ®egepaunu;

3) CBOEBPEMEHHO W B MOSIHOM OObEME BHOCUTb B YCTAHOBMEHHOM nopsake nnaTty 3a
Xunoe nomeweHne W KOMMYyHamnbHble YCnyrM MO YTBEPXAEHHbIM B COOTBETCTBUM C
3akoHoaTenbcTBOM Poccurckon ®epepauunmn ueHam u tTapudam.

B cnyyae HeBHecCeHWA B YCTAHOBIEHHbLIA CPOK MMiaThl 3a XWnoe nomMelleHne n (1nu)
KOMMyHarnbHble ycnyrm HaHumatenb ynnadmsaeT HanmopgaTtento nNeHM B pasmepe,
yCTaHoBMneHHOM KunuuwHbiM Kogekcom Poccuickon ®depepaumn, 410 He ocBoboxgaet
HaHumaTtensa ot ynnatbl NpUUYnTaoLWLmMXCA NnaTexen;

W) nepecennuTtbCs C YneHamu CBOEW CeMbM B MNoOpsigke, YCTaHOBMAEHHOM XUMAULLHbIM
kogekcom Poccunckon depepaumm, Ha Bpemsi NMPOBEAEHUS KanuUTanbHOrO PEeMOHTa Wnu
PEKOHCTPYKUUM AOMa, B KOTOPOM OH MpoXuBaeT (Korga PEMOHT WUIN PEKOHCTPYKUUS HE MOryT
ObiTb npou3BeneHbl 6e3 BbiceneHns HaHumaTens), B npepocTtaBnsemMoe Hanmopatenem
XuUIoe nomeLleHne, oTeeyarLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM;

K) Npn pacTop>eHWUM HaCTOSILLIEro A0roBopa 0cBoboANTL B YCTAHOBMNEHHbLIE CPOKM U caaTb
no akTy Halimopartento B MCNPaBHOM COCTOSIHUM KUMOE MOMELLEHNE, CaHUTapHO-TEXHUYECKOE
N WHoe obopynoBaHWe, Haxogslleecsl B HEeM, OnnaTuUTb CTOMMOCTb He Mpou3BeneHHOro
HaHumaTenem u Bxogsiliero B ero o6s3aHHOCTM PEMOHTA KUIOro MOMELLEHUS, CaHUTapHO-
TEXHUYECKOro U MHOro obopyaoBaHWsl, HaxoOsLLIEerocs B HEM, MM NPOWU3BECTU ero 3a CBOW
CYET, a Takke MoracuTb 3aJ0/MKEHHOCTb MO OnnaTe 3a XUIoe NoMeLLEHME U KOMMYHarbHble
ycnyru;

n) ponyckaTb B 3apaHee COrnacoBaHHOE CTOPOHaMWM HacTosILWEero Aorosopa BpeMsi B
3aHMMaeMoe Xuroe nomelleHne paboTHMkoB Hammopatens vnu ynonHOMOYEHHbIX MM Nuu,
npeacTaBuTeENe opraHoB rocyJapCTBEHHOIO Haf30pa U KOHTPOMS Ansi OCMOTpa TEXHUYECKOro
M  CaHWTAPHOTO COCTOSIHUS KUIIOFO MOMELLEHMUSl, CaHUTApPHO-TEXHUYECKOrO WU  MHOrO
o6opyaoBaHMs, HaxoAsLLerocs B Hem, Ansi BbINONHEHUS HEOOXOOUMbIX PEMOHTHBLIX paboT, B
cryyae pacTopXXeHusi 4OroBopa, a AN NUKBUAauumn asapui - B ntoboe Bpems;
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M) nHcpopmmpoBaTtb Harmogatensa o6 M3MEHEHMM OCHOBaHWA U YCIOBUI, atOLMX NPaBo
NONb30BaHUSA XMMbIM NOMELLEHMEM NO LOrOBOPY CoumnanbHOro Havma, He nosgHee 10 pabounx
AHEeWn Co OHSA Takoro U3MeHeHus;

H) HecTu WHble 00s3aHHOCTW, npeaycMoTpeHHble YXunuuwHbIM Kogekcom Poccuinckon
depepaumn n degepanbHbIMU 3aKOHAMW.

5. Hanmopartenb 06a3aH:

a) nepegatb HaHnmaTeno no akty B TedeHne 10 gHen co AHA NognucaHnsa HacTosLwero
aorosopa cBob6oAHOE OT NpaB MHbIX UL, U NPUrogHoe AN NPOXMBAHUS XUOe NnoMelleHne B
COCTOSIHMM, OTBeYalLlemM TpeboBaHUAM NoxapHon 6e30nacHOCTU, CaHUTaPHO-TMIMEHNYECKUM,
3KOMOMMYECKNM U UHBbIM TPEDOBAHUAM;

6) npuHMMaTb y4actue B Haasnexawem cogepXxXaHnnm m B peMOoHTe obLiero nMmyLiectBa B
MHOrokBapTMpHoOMm gome, B KOTOPOM HaxoAUTCA CcOoaHHOE Mo OOoroBopy couuaribHOro Hanma
Xunoe nomeLleHune;

B) OCyLLEeCTBIATb KanutanbHbIN PEMOHT XWUJIOro nomMmeLleHnA.

Mpn HeucnonHeHUn U HeHagnexawem mucnonHeHnn Hanmogatenem obs3aHHOCTEN MO
CBOEBPEMEHHOMY MPOBEAEHUNIO KanuTarbHOMO PEMOHTA COAHHOIMO BHAEM XUMOro NoMeLLeHns,
obuiero wumywecrea B MHOMOKBapTUPHOM [OME, CaHUTApPHO-TEXHMYECKOrO U WUHOro
0bopyaoBaHMs, HAXOAALLErocs B XUOM nNoMmelleHnn, HaHnmaTtens Nno cBoemy BblIOOpy Brpase
noTpeboBaTb YMEHbLLUEHNA MNaThl 3a XUoe noMmelleHne, nmbo Bo3MeLLEHNST CBOUX PacXOa4oB
Ha yCTpaHeHWe HeOoCTaTKOB >KUMAOr0 nomMelleHns u  (unu) obuwero wumyllectsa B
MHOFOKBapTUpHOM Aome, nnbo BO3MeLLeHNA YObITKOB, MPUYUHEHHbLIX HeHagnexalnm
NCMONHEHNEM UITN HEUCMNOJTHEHMEM YKa3aHHbIX 06a3aHHOCTen Hanmopartenewm;

r) npegocrtaButb HaHMmaTenio M 4neHam ero cembn B nNopsigke, NpeayCcMOTPEHHOM
KvnuwHeim  kogekcom Poccuinckon depepauumn, Ha BpeMsa NPOBELEHUSA KanuTarbHOro
PEMOHTA WU PEKOHCTPYKUMM AomMa (Korga PEeMOHT WKW PEKOHCTPYKUMSA He MoryT OblTb
npounsseneHbl 6e3 BbiceneHnss HaHumaTtensa) Xunoe nomMeweHne MaHeEBPEHHOro doHAa,
oTBevaLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM.

lMepeceneHne HaHumaTens M YNEeHOB €ro CEMbW B XWUMOE MOMeLleHMe MaHEeBPEHHOro
doHOoa u obpaTHO (NO OKOHYaAHUM KanNUTanbHOrO PEMOHTa WU PEKOHCTPYKLMK)
OCYyLLEeCTBNSAETCA 3a cHeT cpencTs Hanmopartens;

A) wuvHdopmupoBaTb HaHumaTens O NpoOBEAEHMM KanUTanbHOMO pPEMOHTa  Unu
PEKOHCTPYKUUKM Aoma He no3aHee vyem 3a 30 gHen oo Havana pabor;

e) NpMHUMaTb y4acTue B CBOEBPEMEHHOW MOArOTOBKE AOMa, CaHUTapHO-TEXHUYECKOrO U
NHOro 06opyaoBaHMUS, HAXOASLLErOCs B HEM, K SKCNIyaTauum B 3UMHUX YCIOBUSIX;

X) obecneumBaTb npepocTaeneHve HaHuMaTento npegyCMOTPEHHbIX B HaCTOSILLEM
[AOroBoOpe KOMMYHarbHbIX YCIyr Haanexallero Ka4ecTsa;

3) KOHTPOJIMPOBATb Ka4eCTBO MNMpeaoCcTaBliA€MbIX XUTTULLHO-KOMMYHarbHbIX YCIYT,;
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n) B TedyeHne 3 paboyumx AHEN CO AHS U3MEHEHUsI LIeH Ha coaep)XaHWe, PEMOHT XKUbs,
HaeM XWnblX MOMELLEHUA, TapuoB Ha KOMMYyHalnbHbIE YCRyrM, HOpMaTMBOB NOTpebneHus,
nopsiika pacyeToB 3a NpeaocTaBfeHHbIe XUMULWHO-KOMMYHarbHble YCrnyrn MHdopMupoBaTb 06
aTom HaHumatens;

K) npon3BoaAnTb UK nopy4yaTtb yrNnosIHOMOYEHHOMY JTMLY nNpoBedeHUne rnepepacyeTa nnartbl
3a Xuinoe nomMmelieHne n KoMMmyHarsribHble YCIyrn B Criydae oka3aHud yCriyr n BbIMNOJIHEHUA pa60T
HeHaanexawero KadyectBa " (I/IJ'IVI) C nepepbiBamMun, npesbilUaOWMMU  YCTAHOBIIEHHYIO
npoOOJTKNTESIbHOCTb;

J'I) NPUHATb B YCTAHOBJIEHHbIE CPOKWM KWUNOE nomMelleHune y HaHumatens no aKTy caayun
XUIoro nomMeweHnd nocrne pactop>xeHnAa Hactodawero 4orosopa,;

M) HECTM WHble 00s3aHHOCTW, NpPenyCMOTPEHHbIE 3aKoHO4ATeNnbCTBOM Poccumnckon
depepauymn.

lll. NpaBa cTopoH

6. HaHnmaTtens Bnpase:
a) Nosfib3oBaTbCsA OOLMM UMYLLEECTBOM MHOFOKBApPTMPHOrO A0OMa;

0) BCenuUTb B YCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccuinckon depepaumn nopsigke B
3aHMMaeMoe XuUNnoe MNOMELLEHMNE WHbIX NUL, pas3pellaTb MPOoXMBaHWE B XUITOM MOMELLEHUN
BPEMEHHbIX XXWUNbLOB, CAaBaTb XWIOe MOMeLWeHMe B MNoAHaeM, OCYLLEeCTBNsTb ObMeH wunu
3aMeHy 3aHUMaeMOro >Moro NoMeLLeHus.

Ha BceneHue k poautensim ux AeTell, He LOCTUMUMX COBEPLUEHHOMNEeTUs, cornacus
ocTarbHbIX YeHoB ceMbu U HanmoaaTtens He TpebyeTcs;

B) COXpaHUTb MpaBa Ha Xuroe NnoMeLleHne Npu BpEMEHHOM OTCYTCTBUM €ro U YNEeHOB ero
cembM;

r) TpeboBaTb OT HaliMopaTenss CBOEBPEMEHHOro MpPOBEAEHUst KanuTanbHOro pPeMOHTa
KMIOrO  MOMELLEHMS1, Hagnexawero ydactus B CcoAaepXaHum obulero umyuiectsa B
MHOrOKBapTMPHOM [OMe, a Takke NpeaoCTaBleHnsl NpeayCMOTPEHHbIX HACTOSILLMM JOrOBOPOM
KOMMYHarnbHbIX YCINyr Hagnexallero ka4ecTaa;

A) TpeboBaTb C MUCbLMEHHOrO COrfacusi NPOXWBaKLWMX COBMECTHO C HaHumatenem
4YfIeHOB CEMbW B Crlyyasix, YCTAHOBIIEHHbIX 3akoHogaTenbCcTBOoM Poccuinckon Penepauum,
N3MEHEHUNS HACTOSILLLErO AOroBopa;

e) pacToprHyTb B ntoboe Bpemsi HaCTOSILLMWA [OrOBOP C MMCbMEHHOFO corfacusi
NPOXXMBaILLMX COBMECTHO ¢ HaHMMaTenem YneHoB cembM;
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X) OCywecTBNATb ApyrMe npaBa MO  MOMb30BAHUIO  XUMbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuuwHblM  kogekcoMm Poccuickon ®defepauumn un - hegepanbHbIMU
3aKoHamu.

7. YneHbl cembu HaHumaTens, npousaloliMe COBMECTHO C HUM, MMEKT paBHble C
HaHumaTenem npaea v 0643aHHOCTY, BbiTeKalolMe U3 HacTosLero gorosopa. [leecnocobHble
YneHbl CeMbW HecyT conuaapHyl ¢ HaHumaTtenem OTBETCTBEHHOCTb MO obs3aTenbcTeam,
BbITEKaloLNM U3 HACTOSALLIEro 0rosopa.

8. Hanmoparenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUS MIiaThbl 3a XWUMOEe NOMeLLeHNe U KOMMYHarbHble
ycnyru;

6) TpeboBaTb OOMycka B >XWMOEe MOMelleHVe B 3apaHee COornacoBaHHOe CTOPOHaMM
HacCTOSALLero 4oroBopa Bpemsi CBOMX PabOTHMKOB MM YMOMHOMOYEHHbIX ML, Ans ocMoTpa
TEXHUYECKOTO U CaHUTAPHOIO COCTOSIHUS >KUMOrO MOMELLEHUs, CaHUTapHO-TEXHUYECKOro U
MHOTrO 0GOpPYAOBaHWA, HaxOAALIerocs B HeM, AN BbIMNONHEHUS HeOoOXOAMMbBIX PEMOHTHbIX
paboT, B Criyyae pacTopXeHusl oroBopa, a Ansa nukeuaaumm asapui - B nio6oe Bpems;

B) 3anpeTuTb BCeNeHue B 3aHMMaeMoe HaHuvmaTenem Xunoe noMelleHune rpaxpaH B
KayecTBe MPOXMBaKLNX COBMECTHO C HUM YIIEHOB CEeMbW B Cly4yae, ecnv nocrie Takoro
BcerneHusa obLas nnowazab COOTBETCTBYIOLLEro XUNOoro noMeLLeHmsa Ha 1 uneHa cembn cTaHeT
MEHbLLE Y4€THOWN HOPMBbI.

V. TMopsigok N3aMeHeHUs1, paCTOPXKEHUS N NPEKpaLLeHnst gorosopa

9. Hactoqawmin JoroBop MoOXeT OblTb M3MEHEH MW PACTOPrHYT NO COrfnalleHnto CTOPOH B
yCTaHOBJIEHHOM 3akoHoAdaTenbCcTBOM Poccuickon denepaumm nopsake B noboe Bpems.

10. lMNpun Bblesage HaHMmaTensa u 4YnNeHoB ero ceMbM B ApPYroe MeCTO XUTenbCTBa
HaCTOSALLMIA JOTOBOP CYMTAETCA pacTOPrHyTbIM CO AHS Bble3aa.

11. Mo TpeboBaHMio Hanmmogatensa HacCTOAWMA LOroBOP MOXET OblTb pacTOpPrHyT B
cynebHoM nopsagke B crnefyowmx criyyasx:

a) ncnonb3oBaHne HaHMmMaTenem Xunoro NOMeLLLEHNSA HE NO HAa3HAYEHUIO;

6) paspylleHne unu MoBpeXxaeHue XWMoro nomelleHus HanvmaTtenem wnu gpyrumm
rpaxxgaHamu, 3a AenCTBUS KOTOPbIX OH OTBEYaET;

B) CMCTeMaTU4yeckoe HapylleHWe npaB M 3aKOHHbIX MHTEPeCcOB cocedei, KoTopoe Aenaet
HEBO3MOXHbIM COBMECTHOE NMPOXMBaHME B OOHOM XXUIOM MOMELLEHNM;

r) HeBHeceHWe HaHMMaTenem nnatbl 3a XWroe MoMelleHne WU (MnM) KOMMyHarbHble
ycnyru B TedeHue 6onee 6 mecsiLes.

12. HacTtosawmn goroBop MOXeT OblTb pacToprHyT B cyaebHOM nopsake B UHbIX Criyyasx,
npeaycMoTpeHHbIX XunuuHblM Kogekcom Poccunckon degepaumm.
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V. MNpoyne ycnosus

13. Cnopsbl, KOTOpPble MOTYT BO3HWKHYTb MeXOy CTOpOHaMu MO HacTosiwemy O0rosopy,
paspellatoTca B nopsaake, NpegyCcMOTpeHHOM 3akoHodaTenscTBoM Poccunckon degepaunn.

14. HacTtosiwmin JOoroBop cocCTaBfeH B 2 ak3eMnnsdpax, OguH M3 KOTOPbIX HaxoauTcs y
HanmopaTtens, gpyrou - y HaHumaTtens.

Hanmopartenb HaHumaTtenb
(nognwucek) (nognuce)

M.T.
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY coumarnbHOro Hamma
dopma

(BnaHk opraHa, NpefoCTaBNSIoLIEro MyHULMNanbHyo yCrnyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELUEHUE
06 oTKase B NpeaocTaBfieHUN MyHULIMNANbHOW yCcnyru
oT Ne
Mo pe3ynbTaTam pacCMOTPEHUs 3asBEHUS OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCcTaBneHMn MyHULMNAnbHOW YCryru
no crnenyowmnmMm OCHOBaHUAM (8b16pameb HeObXxo0uMbIe):

1.

2.

PasbsacHeHus npuynH oTkasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHuUs Npu4yuH omkasa, a makxe
UHasi dornonHuUmersnbHas UHghopMauus rnpu Hanu4duu).

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PUNO)

(noanuch yNnorHOMOYEHHOTO AOMKHOCTHOO Nyua
opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNANbLHOM YCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma
jol7[@)

[lOKyMEHT, YA0CTOBEPSIOLLINIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Apopec pernctpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npencraBuTeslb.

ol4(e)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTD:

(BMAO OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAANOLLETO
NMOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:

Homep Ter.
1

HoMmep Ter.
2

an.
no4Tta

3asBneHue
O NpeaoCcTaBreHNN XUIOro NoOMeLLeHUss MyHULMNANbHOro XUIMULLHOIO poHaa rpaxaaHuHy rno
[0roBopy couuanbHOro Hamma
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B cBasu

(yKa3aTb OCHOBaHUuA NMpu3HaHuaA rpaxgaHnHa Hy>XKaakLlwnmcd B

XUnom nomMmewieHnn, npenocrasiidaemMom no 4orosopy counaribHoro Hanma,

a TakXxe B Cliy4ae nogayu 3adasrieHna rpaxxaaHMHOM, OTHECEHHDbIM K onpeueneHHon

beaepanbHbIM 3aKoHOM, yka3oM [pesngeHTta Poccuiickon degepaumm nnu 3akoHOM

Pecnybnvkn TaTapcTaH KaTeropun, ykasaTb COOTBETCTBYHOLLYIO KAaTEropuio)

NpoLy MPUHATL MEHSA Ha Yy4eT B Ka4eCcTBe HYXOAWLWEerocs B KUITOM MOMELLEHWMN,
npegocTaBnsgseMoM No OOroBOpYy couuwarnbHOro Hamma, a Takke (B crnyyae HeobxoanmocTu)
Npu3HaTb MeHS (4r1IEHOB MOEN CEMbMW) MarouMyLLNMU.

CocTtaB Moen cembu YenoBek:

1. Cynpyr(a)

(pekBunanTbl cBMaeTenbcTBa o 6pake, ®.M.0., yucno, mecsy, roa
POXAEHUNA, NacnopT, cepusi, Homep, kem u korga soigaH, CHUJIC, agpec pernctpaumm no mecty
XUTenbCcTBa)

2.

(poactBeHHble oTHOWweHUs, ©.1.0., yncno, mecsu, rog poxaeHus, nacnopt
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 koraa BolgaH, CHAJIC, agpec
perncTpauum no MecTy XUTenbCTBa)

3.

(poactBeHHble oTHOWwEeHUs, D./.0., yncno, mecsu, rog poxaeHus, nacnopt
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, Kem 1 koraa BelgaH, CHAJIC, agpec
perncTpauum no MecTy XUTenbCTBa)

A ©n yYneHbl Moen cemMbu [OOCTOBEPHOCTb M MOSMHOTY HACTOAWMX CBeOeHUN
noaTBePXOaeMm.

O cebe coobwarw, uyto 4 paboTtato

(yka3aTb HaumMeHOBaHWe opraHv3aumm,

uexa, otaena)
c r. B JOJDKHOCTU
(4mcrno, mecsu)
Mosi cembsi cocTOUT U3 Yyenogek (ykasaTb Mo poacTsy, BO3pacTy, C
KaKoro BpEMEHM MPOXnBatoT)

A n coBeplIEeHHONETHME 4neHbl MOeu CceMbuM [JaeM corflacMe Ha npoBepKy
YNOSTHOMOYEHHbLIM OpraHoM npeaCTaBNEHHbIX HaMuU CBeAEeHWW O [doxodax U uMyllecTBe B
HaroroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

A v uneHbl Moen cemMbu MpeaynpexaeHbl, YTO B criydae MPUHATUA HAc Ha yyYeT Mbl
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00s3aHbI npn N3SMeHeEHUN yKa3aHHbIX B 3adABJI€EHUA CcBeOEeHNN B MECSYHbIN CpPOK coobwaTb 06
3TOM B MNCbMEHHOM cbopme B yl'l0]'|HOM0‘-IeHHbII7I opraH no MecCTy ydeTa, a TaKkkKe npencraBlidTb
B YCTAHOBJIEHHbIX nNnopAaAAake W CPOKM  COOTBETCTBYyWLWNME  OOKYMEHTbl  O5A Hawlen
nepepernctpaumn Kak rpaxgaaH, COCTOoAWKMX Ha yyeTe B KadeCTBe HYXOAaLWUNXCA B XKWUJbIX
nomMeLweHundax, n onda nepeoueHkn pasmepa oxogos n CTOMMOCTU Hallero nMmyLlecTtBea.

£ 1 uneHbl Moen ceMbM COrfacHbl, YTO B cny4dae BbidBNeHund B rnpencraBJieHHbIX HaMU
OOKyMEHTaXx cBeaeHnn, He COOTBETCTBYHOLLMNX AEeNCTBUTENTBHOCTU N nocnyxmneLnx ocHoBaHMEM
anda nNpuHATUA Ha Yy4YeT, Mbl 6y/:|,eM CHATbI C y4eTa B YCTaAHOBJIEHHOM 3aKOHOOATElIbCTBOM
nopaake.

K 3agBneHuio npunararoTca cnegyruwne JOKYMEHTbI:
1) ;
2) |

Pe3yanaT npenocrtaBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoctaBuUTb:

I:I B JIMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr
Pecnybnuku TaTtapcTtah;

|:| B MHOTO(YHKUMOHANbHOM LEHTpe MpeaoCTaBfiEHUs TOCYAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

I:I B OpaaHe.

MNoanuck 3aasuTens:

(®.1.0.) (mnognuceb)

« » 20 roga

Moanucwu COBEPLUEHHOJIETHUX YJTIEHOB CEMbMU!

(©.1.0.) (mognuce)

« » 20 roga

(¢.1.0.) (nognwuce)

« » 20 roga
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K 3asBneHuto npunaratoTcA:

1.

(HaVIMeHOBaHI/Ie M HOMEP OOKYMEeHTa, KEM U Koraa BbI,EI,aH)

2.

(HaMMeHOBaHI/Ie N HOMEP OOKYMEeHTa, KEM U Korga BbI}J,aH)

Ll,aTa NPUHATUA 3aABlIEHNA U JOKYMEHTOB « »

20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha

JINCTax.

(konNn4ecTBO AOKYMEHTOB)
(nponuckio)

(AOMKHOCTD) (noanuceb)

PerncrtpaunoHHbIn HOMED 3asiBNeHnsa

(dbamnnua n nHnumnansl)

(Mchopmau,vm 3anosrH4aeTca ynosiHoOMoO4YeHHbIM AO0JIKHOCTHbLIM JIMLOM OpraHa MeCTHOro

camMmoynpaslieHunsa, NpMHABLLUMM 3adaBJiEHNE U ,EI,OKyMeHTbI)
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MpunoxeHve Ne 4
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMeLLEeHUs
Mo AOroBOpY couunaribHOro Hamma

(BnaHk opraHa, NpefoCTaBNSAWEr0 MyHULMMNANBHYH YCyry)

Komy:

KOHTaKkTHble AaHHbIE:
MpeactaButens:

KOHTakTHble AaHHble npenocraBuUTena:

PELUEHUE
06 oTkase B NnpuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA NpeAoCTaBNeHns MyHULUnanbHoOM
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B npuvemMe LOKYMEHTOB, HEOOXOAMMBIX AN
NPeaoCTaBneHnss  MyHUUMMANbHOM  YCNyrn, MO  CNeayrlmMm  OCHOBaHUAM  (8bi6bpamb
Heobxodumeble):
1.
2.

PasbsacHeHus npu4nH oTKasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHUs1 MPUYUH omkKa3sa, a makxe
UHasi dornonHuUmMersnbHas UHghopmayus rnpu Hanu4yuu).

Ceenenus 00 JICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Nno NpegoCTaBIEHUIO XUITOro NOMELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

PykoBogutento
McnonHutensHoro kommreTa

OrT:

3asBneHue
00 ncnpaBreHun TeXHUN4YECKOWN OLNOKHK

Coobuwao 06 owubke, [OMNYWEHHONW MPU  OKas3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

M paBurbHblIE CBEOEHUA:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHWYECKYID OLWNOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHMS B JOKYMEHT, SIBNSIOLLMIACA pe3ynbTaToOM MyHULMNANbLHOW YCIyru.

Mpunarato cneyowime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS peleHnsi 06 OTKNOHEeHWUM 3asBneHns 06 ncnpaBneHnn TeXHUYECKON
OLLUMGKM NpoLLy HanpaBWTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBreHUst aNeKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW Konum Ha OyMakHOM HOcuTerne MNOYTOBbIM OTNpPaBfiEHMEM MO
agpecy:

HacTtosawmm nogreepaato: CBeAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCSLUMECS K MOEN
FINYHOCTM M NpPeACcTaBfiEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXEe, OOCTOBEPHbI.
[OKyMeHTbI (KOMMW [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTtBoM Poccuiickon ®epepaunn, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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