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NOCTAHOBIJIEHUE KAPAP

oT « 18 » oOKTtabpsa 2021r. Ne 27

O6 yTBepXAeHUM agMUHUCTPATUBHOrO perrameHTa
npenocTaBfNeHMs  MyHUMUMNANbHOW  ycrnyrm  no
npeaocTaBrieHUIO XUITOro NOMeLeHUs No AOroBopy
couuManbHOro Hamma no UCNONHUTENbHOMY KOMUTETY
TaWwKMUYNHCKOro cenbCcKoro nmnoceneHnss ApcKoro
MYHMLUMNaNbLHOro pamoHa

B uenax peanusauun depepanbHoro 3akoHa ot 27 wuwons 2010 roga Ne 210-9d3 «O6
opraHvM3aunn NpenocTaBfeHNs rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr», PyKOBOACTBYSCb
noctaHoBneHnem KabumHeta MunHuctpoB Pecnybnukm TatapctanH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsagka paspaboTku W yTBEPXKOEHUS aOMUHUCTPATMBHBLIX pPEerfnameHToB
npegocTaBneHns rocyqapCTBEHHbIX YCNYr WCMOMHUTENbHbIMW OpraHamu rocyaapCTBEHHOM
Bnactu Pecnybnukn TaTtapcTaH M O BHECEHUN WU3MEHEHWN B OTAENbHble MNOCTAHOBMEHUS
KabuHeta MwuHuctpos Pecnybnvkn TaTapctaH», B COOTBETCTBUM C MNOCTAHOBIIEHWEM
NcnonHutensHoro kommuteta ot 26.05.2020 Ne13 «O [Mopsagke paspaboTkun n yTBepXKOoeHUs
aAMWUHUCTPATUBHBIX PErfameHToB NpeaoCTaBNeHNs MyHULMNanbHbIX YCNyr opraHamMmm MECTHOrO
camoynpaBneHns TalKUYNMHCKOrO CenbCKoro noceneHns ApCKOro MyHWUMNAnbHOro panoHay,
McnonHuTenbHbIn KOMUTET TalLKMYMHCKOrO CEeSibCKOro noceneHmss ApCcKoro MyHMUMNanbHOro
panoHa Pecnybnuku Tatapctan MNOCTAHOBIJIAET:

1. YTBEpANTb agMUHUCTPATUBHbLIN PernaMmeHT NpeaocTaBneHns MyHULUNanbHOM yecnyru
No nNPeaoCTaBIIEHUIO JKWMOMO  MOMELLEHUA NO  AO0roBOpPY  COUManbHOrO  Hamma no
NCNOSTHUTENTbHOMY KOMUTETY TaLUKMYMHCKOrO CeNbCKOro noceneHns Apckoro MyHuumnanbHOro
panoHa, COrfiacHO NPUITOXEHWIO.

2. OnybnukoBaTb HacTtosulee noctaHoBneHne Ha OdwmumanbHOM nopTane npaBoBON
nHpopmauun Pecnybnukn Tatapctad (http:pravo.tatarstan.ru) n oGHapogoBaTb nyTem
pasmeLleHnsa Ha ocumumanbHOM canTe Apckoro MyHuumMnaneHoro pavioHa (http:arsk.tatarstan.ru).

3. KoHTpornb 3a NCNONHEHNEM HACTOSALLErO NOCTAHOBMEHMS OCTaBMA 3a COOOMN.
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YTBepxaeH

NOCTaHOBIIEHUEM UCMNOJTHUTENbHOrO
KomMuTeTa TAlWKMYNHCKOrO CenbCKOro
noceneHna ApcKoro MyHMLMnanbHOro
panoHa Pecny6nuku TatapcTtaH

oT «18» okTAbpAa 2021 r. Ne 27

AAMMHUCTPATUBHbIN perfameHT
npeaocTaBneHnss MyHULUNanbLHOM yCryru no npeaocTaBrieHNIo XUIOoro NnoMeLleHus no
AOroBopy counarnbHOro Hamma

1. O6wme nonoxeHus

1.1. Hactoswun agMMHUCTPATMBHbLIA pernameHT NpeaocTaBNeHns MyHUUMNanbHOM
ycnyrm  (ganee — PernameHT) ycTaHaBnvBaeT CTaHO4apT W MNOPSAOK NpefocTaBrieHus
MYHMLMMNANbHON yCAyrn NO NPeaoCTaBIIEHUIO XUOMo MOMELLEHMSA MO AOroBOpPY CounarnbHOro
HanMa (ganee — myHMumMnanbHas ycnyra).

1.2. MNonyyaTtenu ycnyru: uandeckne nuua, Hy>Kgarwmecsa B YNydLWEeHUN XUMULLHbIX
ycnoBui (oanee — 3asiBuTerb).

NHTepechbl 3asButenen MOryT NpeacTaBnATb fvua, YNOSTHOMOYEHHble 3asBUTENEM B
YCTAHOBMEHHOM MopsaKke, W 3aKOHHble npeacTaBuTenn U3NYeckux nuy (ganee —
npeacraBuTenb 3asButens).

1.3. HdbopmmnpoBaHmne o npefocTaBfieHNN MyHULMNANTbHOWN YCAYTn:

1.3.1. Hdopmaumsa o nopsgke NpeaocTaBneHms MyHULMNanbHOW yCrnyrn pasmeLlaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYO MHGOPMaLNIO
O MyHULMNANbHOW ycnyre, pacnosfioXeHHbIX B MOMELLEHNAX MHOrO(YHKUMOHANbHbIX LEHTPOB
npegocTaBreHns rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B MHAOPMAaUMOHHO-
TenekoMMmyHukaLmoHHon cetn «MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX U MyHuuMnanbHbIX ycnyr Pecnybnuku TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOM WHMOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnaneHblx — ycnyr  Pecnybnukun  Tatapctan»  (http://ffrgu.tatar.ru) (nanee  —
PecnybnukaHckumn peectp).

1.3.2. KoHcynbTupoBaHuMe Mo BonpocamM npenocTaBrieHNd MyHUUMNANbHOW yCnyru
ocyLlecTBnseTcs:

1) B MHOrOYHKUMOHAmNbHbIX LEHTpax npeaoCTaBfieHMs rOCYy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B WcnonHutenbHOM komuTeTe TalKUYMHCKONO CenbCKoro noceneHns ApcKoro
MYHULMNANbHOro paroHa: (aanee — OpraH):

Npy YCTHOM obBpaLleHnn - MNYHO NN NO TENEedOHY;

npy NMMCbMEHHOM (B TOM 4mcne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpMeE MO INEKTPOHHOM MouTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npeaocTaBfieHns MyHUUUNANbLHOW YCnyrn Ha OCHOBaHWUM CBEAEHUN, COAepXalunxcs B
PecnybnukaHckom peecTtpe, npegocTaBnseTcs 3asasuTento 6ecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax u Nopsiake NpeaoCTaBfieHMs MyHULMMANbHON YyCyru
ocyuwlecTtenseTca 6e3 BbIMNOMHEHUS 3asBUTENeM Kakmx-nmbo TpeboBaHuin, B TOM uucre 6e3
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NCNosb30BaHNA NPOrpaMMHOro obecnedeHns, yctaHoBKa KOTOPOro Ha TeXHUYeckme cpeacTsea
3aaButensa TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHns ¢ npasoobnagartenem
nporpammHoro obecneveHusi, npegycMaTpuBaroLero B3MMaHue nnathl, PErucTpauuio unm
aBTOpM3aLMIO 3aABUTENS NN NPeaoCTaBreHne UM NepCcoHarbHbIX JaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTeENs JIMYHO WM No TenedoHy B COOTBETCTBUMM C
nocTynMBLIMM obpalleHrneM npegocTasnseTcs MHopmMmauns:

1) o wMecCcTe HaxOXOeHUs  MHOro(yHKUMOHANbLHOMO UeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuumnanbHbiX ycnyr, OpraHa (agpec: PT, Apcknin MyHMUMNanbHbIN
panoH, c. Awntbaw, yn. . Tykasa, .19, rpadmk paboTtbl: noHegenbHUK-NsATHMUA ¢ 8.00-17.00;
TenedoH: 8(84366)90-2-58);

2) O nopsiake npefocTaBfeHns MyHUUMnanbHOW ycnyru, o cnocobax n cpokax nogadu
3asBEeHUN;

3) o0 kaTeropusx rpaxgaaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPAaBOBbLIX aKTax, Perynupylowmnx BoONpockl nNpeaocTaBrneHns MyHuuunanbHOn
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeobXOAMMbIX AN pPacCMOTPEHUA 3asiBIEHUA O
npegocTaBrieHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBneHuns;

5) o0 xoge npefocTaBneHnUss MyHUUunNaneHOW yCnyru;

6) O MecTe pasMmelleHnss Ha oduumanbHOM canTe uHdopMauunm no Bonpocam
npegocTaBreHNa MyHULMNANsHOW YCryru;

7) o nopsiake obxxanoBaHus AeNCTBUIA unn 6e3nencTBusa 4OMMKHOCTHLIX Nyl Oprana.

Mo nMCbMeHHOMY ODpalLLeHUIo COTPYAHNKN OTAEeNa, OTBETCTBEHHOMO 3a NpeaocTaBneHne
MYHULMNANbHOW ycnyrn, NnogpobHO B NMUCbMEHHOW hOpMe Pa3bsACHAKT 3adABUTEN0 MOPSAOK
npefoCcTaBfeHNa MYHUUMMANbHOW YCyrm W BOMPOCHI, YKa3aHHble B HACTOSLLEM MYyHKTe
PernameHTa, 1 B TeyeHne Tpex paboumx gHen co gHS pernctpaumm obpalleHuss HanpasnsoT
oTBeT 3aasutento. OTBeTbI 4al0TCs Ha s3blke obpalleHus. B cnyvyae HEBO3MOXHOCTU AaTb OTBET
Ha a3blke obpalleHMst MCNONb3YTCH rocyfapCTBEHHbIE a3blkn Pecnybnukm TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npefocTaBfieHns  MYHUUMNANbHOW  YCryru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNanbHOro pamoHa M Ha MHMOPMALMOHHbLIX
cTeHgax B nomeleHnax OpraHa ans paboTbl C 3asBUTENAMU.

NHdbopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TaTtapctaH, pa3MellaeMas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcauTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MYHULMNAnNbHON ycrnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaumo 0 MECTE HaxOXAEHUs1, CNPaBOYHbIX TenedoHax, BpeMeHN paboThl
OpraHa, o rpaduke npnema 3asiBfieHUn Ha NpegocTaBneHme MyHUUUNanbHOM yCnyru.

1.4. lNepeyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, PeErynupylowmnx npegocraBneHme
MYHULMNANbHOW YCNyru (C yKazaHMeM PEKBU3UTOB HOPMATUBHbLIX MPAaBOBbIX aKTOB Y UICTOYHUKOB
nx oduumaneHoro onybnukoBaHus), pasmelleH Ha EamHom nopTtane, B PecnybrnukaHckom
peectpe, Ha odvunanbHOM cante B MH(POPMALNOHHO-TENEKOMMYHMKALUNOHHON CeTU
«HTEepHeT».

TekCcT agMUHUCTPATMBHOINO perfnamMeHTa B OEUCTBYHOLWEW pedakuuu  nognexur
pa3smelleHuio Ha EgnHom noptane, B PecnybnunkaHckom peectpe, Ha ouunanbHOM cante B
WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON CeTU «HTEepHeT».

1.5. B PernameHTe ncnonb3yoTca cnegyowme TepMnHbl 1 onpeaeneHuns:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX U MyHMUMNAMNbHbIX YCAyr — TeppuTopuanbHO 060COBNEeHHOEe CTPYKTYpHOEe
nogpasgerneHue (ouc) MHOroOPYHKLUMOHANbLHOIo LieHTpa NpeaoCcTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B TrOPOLCKOM (CenbCKOM) MOCENeHUM MyHUUMNAanbLHOro
panoHa nnun B ropoackom okpyre Pecnybnukn TatapcTtaH B COOTBETCTBUM C NYHKTOM 34 [MpaBun
opraHusauuu AeATenbHoCTU MHOTOYHKLNOHANbHbIX LEeHTpoB npepocTaBneHns
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rocyAapCTBEHHbIX MU MyHULMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHMeM [paBuTtenncTea
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [NpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbBIX LIEHTPOB MPefoCTaBneHMs TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNyr»;

TexHudeckasas owwnbka - owubka (onucka, onedyaTka, rpamMmaTuyeckas unu
apudpmeTudeckas owmnbka nnbo nogobHasi owmnbka), AonyLeHHas opraHoM, NPeAoCTaBASOLWLMM
MYHUUMNANbHYKO yCnyry, U npuBelas K HECOOTBETCTBMIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCMyru), CBeAEeHWsIM B [AOKYMEHTax, Ha OCHOBAHWW KOTOPbIX
BHOCUIIUCb CBEOEHUS;

ECUA — EguHas cuctema wmngeHTUduKaumm v ayTeHTUdukaumm B WMHQPaCTPYKType,
obecneumBarowen UHHOPMaLMOHHO-TEXHOMNOIMYECKOE B3anmoaencTesme WHMOPMALMOHHbIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
31EeKTPOHHOM (hopme.

defepanbHaa rocygapcTBeHHas WHMOpMauMoHHaa cuctema, obecneynBaroLLas
CaHKLUMOHUPOBAHHLIN OOCTYN Y4YaCTHMKOB MHGOPMALUMOHHOIO B3aMMOOENCTBUA (rpakaaH-
3aaBuTENEen M LOSHKHOCTHBIX MWL, OpraHoOB WMCMOSTHUTESNbHOW BRacTM M OpraHoB MECTHOrO
camoynpasneHnst) K WHgopmauumn, cogepxkallenca B rocygapCTBEHHbIX WMH(OPMaLMOHHBLIX
cUcTeMax U MHbIX MHAPOPMALMOHHBIX CUCTEMAX;

MoL| - locypnapctBeHHOe 6logkeTHoe ydpexaeHue «MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC MoL - ABTomaTnsmpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCcTaBreHns rocyaapCTBEHHbIX U MyHMLMNanbHblX yenyr Pecnybnukn TatapcTaH.

B PernameHTe nop 3asBrieHnem O NpeaoCcTaBfeHUn MyHUUMnanbHOW ycnyru (ganee -
3asBMNeHne) noHMMaeTCs 3anpoc O NPefoCTaBfeHMM MYHULMNANbHOW YCNyru, NOAaHHbIN B
COOTBETCTBUN C NMyHKTOM 3 cTaTbu 2 degepansHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauum npeaocTaBneHus roCYAapCTBEHHbIX W MyHUMUMNanbHbIX ycnyr» (ganee —
®epnepanbHbIn 3akoH Ne 210-D3).

2. CtaHpapT npefocTaBrieHUsi MyHULMNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHULMMNANBLHOW YCnyru

lMpenocTtaBneHne XXnnoro NOMeLLEHNA MyHULUNANBbHOIO XUNULWHOIro ooHAaa rpaxgaHuHy
no J4OroBopy couunanbHOro Hamnma.

2.2. HavmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO caMoyrnpaBeHus,
HernocpeaCTBEHHO NPeAOoCTaBMSOLEro MyHULMNANbHY YCnyry

NcnonHuutenbHbin  KOMUTET  TaLLUKUYMHCKONO  CENbCKOro  noceneHust  Apckoro
MYyHUUMNAnNbHOro panoHa pecnybnuku TatapcrtaH

2.3. OnncaHue pesynbTata NpegocTaBreHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTaToM nNpegocTaBneHns MyHULMNanNsHOW yCnyru SBnaeTcs:

1) peweHne O nNpPefocCTaBfiEeHUN T[PaXA4aHWHY >KUIIOro MOMELLEeHMs Mo  A0roBopy
coumarnbHOro HarMma (C npurioXeHueM rMpoeKkTa [OOoroBopa CouuarnbHOro HavMma XWMoro
nometeHnsa) (npunoxeHune Ne 1 kK HacToawemMy PernameHTy);

2) pelueHne o6 oTkase B nNpegocTaBneHUn MyHUUMnanbHOW ycnyrn (npunoxexHme Ne 2 k
HacTosLwemy PernameHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCNyrn HanpaBnaeTcs 3asaBuTernto B
dopMe  SNEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUNEHHOW  KBanvduuMpoBaHHOWN
3MIEKTPOHHOM MNOAMUCBID YMOMHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa (nubo OpraHa), B
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cooTBeTcTBUN C DPeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-9d3 «O6 aneKTpOHHOW NoanmMcu»
(nanee — ®epepanbHbiv 3akoH Ne 63-P3) B nnyHbIM kabnHeT PecnybnvkaHcKkoro noprana.

2.3.3. Mo BbIGOpy 3asBuTENs pe3ynbTaT MNPeaoCTaBAEHUs MYyHUUMMAnbHOM YCyru
Bblaaetcs B OpraHe wnu B MOL, B dopme 3k3emnnsgpa IfEKTPOHHOIO [JOKYMEHTa,
pacnevataHHoOro Ha 6ymaxHoMm HocuTene, 3aBEPEHHOrO NeYaTblo N NOAMNUCHI0 COOTBETCTBEHHO
YNONMHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Brnpase NonyyYnTb pe3ynbTaT NpeaocTaBNeHNs MyHMLMNANIbHOW YCyru
B popme 3MEeKTPOHHOro AOKYMEHTa B Te4YeHue cpoka OeWCTBUSA pesynbTaTa npefocTaBreHus
MYHULMNANbHON YCNYru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOW ycnyru, B TOM Yncrie ¢ y4eToM HeobxoaumocTu
obpalleHus B opraHu3auuu, yyacTeyloLmne B NpeaocTaBneHnn MyHULMNAanbHOW YCryrn, CPoK
NPUOCTaHOBMNEHUSA NpeoCTaBNeHNS MyHULMMANbHOM yCnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHoaaTenbcTBoM Poccuinckon ®epgepaummn, cpok
BblAa4yn (HanpasneHnsa) JOKYMEHTOB, SIBASOLWNXCS pe3ynbTaToOM nNpeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. lNocTaHoBKa Ha y4eT Ha NoslydeHue Xunbsa No oroBopy couunanbHoro Hamma — 30
paboyunx gHen.

2.4.2. [TllpuoctaHOBNeHMe cCcpokKa npeaocTaBneHUs MyHUUMNANbHOW  YCIyrn  He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OoOKymMeHTa, SBMSKOLWEroca pesynbTaToM npeaocTtaBfieHna
MYHUUMNANbHOM YCNyrm B (pOpMe 3MEKTPOHHOrO OOKYMEHTa, 3asBUTENI0 OCYLLECTBSETCHA B
AeHb OpopMMNeHUs n permcTpauumn pesynbtaTta npeaocTaBfeHnss MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBatoLwmnin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMaTUBHBIMY NPABOBbLIMU aKTaMu AN NPeAoCTaBNeHNs
MYHULMNAnNbHOM YCNyru, a Takke yCnyr, KoTopble SBNSTCS HeobXxoanMbIMU 1 06s3aTENbHBIMM
Ans NnpegocTaBneHns MyHUUMNanbHbIX YCyr, noanexalmx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NonyvyeHnst 3asiBUTENEeM, B TOM YNCIE B 3NEKTPOHHON hopme, NopsaoK Ux
npeacTaBnexHus

2.5.1. Ana nonyy4yeHuss MyHULMNanbHOW YyCryrn 3asiBUTENb NpeacraBnseT cregylowme
AOKYMEHTbI HE3aBUCMMO OT KaTeropum 3asiBUTensi U OCHOBaHUS obpalleHns:

1) [OKYMEHT, yOOCTOBEPSAKWNA JIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpenctsom PecnybnvkaHckoro noptana);

2) [OOKYMEHT, yOOCTOBEPSANOLWNA MOMHOMOYMS NpeacTaBuUTens 3asiBuTens, B cryvae
obpalleHnsa 3a npefocTaBfeHneM MyHUUMNANbHOW yCnyrn npeacTaBuTens 3assutens (He
TpebyeTca B criydyae obpalleHusi 3aKOHHbIX NpeacTaBuTenen uanyeckmx nuy);

3) 3asBreHue:

— B dopmMe AOKYMeHTa Ha OBymaxHom Hocutene (npunoxeHve Ne 3 k HacToswewmy
PernameHnTy);

— B 9IIEeKTPOHHOM dopme (3anofnHAeTCa NOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEEHUN B ANEKTPOHHYIO hOpMY 3asiBNeHust), NognnucaHHoe B COOTBETCTBUN C TpeboBaHNAMM
nyHkTa 2.5.3 PernameHTa, npu obpawieHmm nocpeactsom PecnybnvkaHckoro noprana.

2.5.1.1. InAa npuMHATUA rpaXkaaH Ha ydeT B Ka4eCTBE HYXKAALLMXCS B XXUIbIX NOMELLEHUSAX
Heobxo4MMbl cnefyowme AOKYMEHTI:

1) [OKyMeHTbl, noaTBepXaatolmne COCTaB CeEMbW rpaaaHuHa-3assutena (B 4acTtu
AOKYMEHTOB, NpeayCcMOTpeHHbIX NyHkTamu 3, 3.1 n 12 yactun 6 ctatbn 7 PegepanbHOro 3akoHa
ot 27 wions 2010 roga Ne 210-®3 «O6 opraHu3aumm npeanocTaBfieHUsl FTOCYAAaPCTBEHHbIX U
MYHULMNANbHbIX YCYr»):

MyHkT 3:
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- cBugeTenbCTBa O roCyJapCTBEHHOW perncrpaumm akToB rpaK4aHCKOro COCTOSIHUS,
BbldaHHblE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOrO rocydapcTBa, W UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 00 YCbIHOBMEHMM, BblAAHHbIE OpraHamu 3anmcu akTOB rPaK4aHCKOro
COCTOSIHMS UM KOHCYNbCKMMU yupexaeHnammu Poccuickon degepaumn.

MyHKT 12:

- OKYMEHTbI, BblAaHHbIEe (0POpMIEHHbIE) OpraHaMn A03HaHWs, crieacTems nMbo cyaom B
Xxo4e npomsBoACTBa MO YrorioBHbIM Aenam, OOKYMEHTbI, BblAaHHble (0POpPMIIEHHbIE) B XoAe
rpaXgaHcKkoro wnu agMMHUCTPATMBHOIO CcydonpoussBoAcTBa nvbo cygonpous3BoacTBa B
apOuTpaXKHbIX Cyaax, B TOM YMCHE peLleHnsi, MPUroBopbI, onpeaeneHns n NnoCTaHOBNEHNSA Cya0B
obLen opucankunm n apouTpaxHbiX CyaoB.

2) [OOKYMEHTbI, Jalolmne OCHOBaHME OTHOCUTb rpaxgaHuHa-3assuTtens nmbo vneHa ero
CEMbM K KaTeropum rpaxaaH, UMeroLmx nNpaBo Ha NpeaoCTaBfeHne XUMoro NnomMeLleHnsa BHe
oyepean B COOTBETCTBUM C XKUMULLHBIM 3aKOHOO4ATENbCTBOM:

- MeauUMHCKaa crnpaska U3 MeauuUUHCKON OpraHu3auun - NpyM Hanu4MmM B COctaBe CeMbMU
rpaxkgaHnHa OONbHOro, CTpajarollero Tshkenorm opmMon XpoHuYeckoro 3aboneBaHusi, npu
KOTOPOM COBMECTHOE MpOXMBaHME C HMM B OOHOW KBapTUpe HEBO3MOXHO, MO MNepeyHto,
yTBEPXOEHHOMY YMNOMHOMOYEHHbIM [paBuTtenscTBoMm Poccuinckon defepaunn degepasnbHbIM
OpraHoM MCMOMHUTENBbHOW BNacTy;

- CnpaBKa M3 OpraHoB OMeKku M MnonedYnTeribcTBa O Ha3Ha4YeHUU OrekyHa - B Ccrydae
noanucaHnsa 3asiBeHns O MNPUHATAM Ha Yy4eT OMeKkyHOM, [OEWCTBYKLWMM OT UMEHM
HeeecnocObHOro rpaXxaaHuHa;

- [OOKYMEHTbl, MNOoATBepXaawlwme cTaTyCc LeTen-CMpoT W [eTen, octaBwuxcsa 6e3
nonevyeHnsa poguTenen, nuy 13 yYucna AeTen-cupoT M geTeun, ocTasBwmxcsa 6e3 nonedeHus
poauTenen, No OKOHYaHUn nx npebbiBaHna B 06pasoBaTefibHbIX U MHbIX OpraHM3aumnsax, B TOM
yucrnie B OpraHMsauusix coumnanbHOro oOCnyXuBaHUS, B MPUEMHbIX CEeMbSIX, AETCKUX AoMax
CEMEWNHOro Tuna, Npu NpekpaLleHnn onekun (MonedYnTenbCcTBa), a Takke No OKOHYaHUK Cnyxobbl B
BoopyxeHHbix Cunax Poccuickon ®egepaumm vnu No BO3BPALLEHUM U3 yUpeXOeHWUH,
NCNOJSTHAIOLWNX HaKa3aHue B BUAe nueHns csoboabl;

3) npaBoyCTaHaBNuBawLWMe AOKYMEHTbl Ha OOBLEKTbl HEeOBMXMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HEeABUXMMOCTH.

2.5.1.2. [1ns npu3HaHua rpaxgaH ManonmyLmMm KpoMe OKYMEHTOB, NPeayCMOTPEHHbIX
nyHktom 2.5.1.1 PernameHta, AOOMNOMHUTENBLHO HeobXoaMMbl creaylwue OOKYMEHTHI,
yKasaHHble B cTaTtbsaXx 12 (3a ucknoveHmeMm vactu 4), 19 3akoHa Pecnybnvku TatapctaH ot 13
nions 2007 roga Ne 31-3PT «O peanusauum npae rpaxkgaH Ha NpegocTaBieHne UM XKUIbIX
NOMELLEHNI roCygapCTBEHHOO XunuwHoro ooHaa Pecnybnunkn TatapctaH n MyHULMIANbHOro
XUNULWHOro dooHaa No AoroBopaM coumanbHoro Hammax» (aanee - 3akoH PT ot 13 nona 2007
roga Ne 31-3PT).

2.5.1.3. B uensax noatBepxaeHUst OTHECEHUS rpaxkdaH K onpeaernieHHon denepanbHbIM
3aKkoHOM, yka3om [pe3ngeHTta Poccunckon depepaumm unm 3akoHom Pecnybnukm TatapcTaH
KaTeropun ogHOBPEMEHHO C AOKYMEeHTamu, NnpedyCMOTPeHHbIMU NyHKToM 2.5.1.1 PernameHTa,
HeobXoauMbl OOKYMEHTbI, MoATBEpXAatlolmne OTHOLIEHUE rpaxgaH K WMHOW, onpeneneHHom
begepanbHbIM - 3aKOHOM, Yka3oMm [lpesugeHTa Poccunckon degepaumm unm  3aKOHOM
Pecnybnukn TartapcTaH kaTeropuvm, MMeloLen npaBo ObiTb MPUHATOM Ha yyYeT B KayecTBe
HY>KOAIOLLMXCA B XXWUNbIX MOMELLEHNSX.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBfieHbl (HanpaBeHbl)
3aaBUTENEM OLHUM U3 Cneayowmx cnocobos:

1) 4vepe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE ONEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLMNX TpeboBaHUAM nyHkTa 2.5.3 PernameHTa;
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2) nocpeactBom PecnybnunkaHckoro noptana B 3MEKTPOHHON (hOopMe 3a MCKYeHnEeM
cnyyas obpalleHuns 3aaBuTens, yCblHOBMBLUEro pebeHka, B CBMOETENbCTBE O POXAEHWUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCTBE POAUTENS;

3) B OpraH nn4HO Ui NocpeacTBOM NOYTOBOW CBA3M HA BymMaxkHOM HocuTene. 3asaBreHne
N npunaraemble OKYMEHTbI, NPXU HanpaBneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEPSAOTCS B
yCTaHOBMEHHOM MOpPsAKe.

2.5.3. 3asBneHve, npu HanpaeneHuuM nocpencTsoM PecnybnvkaHcKkoro mnopTana,
noanncbLIBaeTCH NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyvyeHnss nNPOCTOM 3NEKTPOHHOW NOAMNUCK 3asiBUTEN0 HeobXxoaumMo NponTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTtBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl LOKYMEHTOB), yKadaHHble B NOANYHKTaX
2, 5 nyHkTa 2.5.1 PernameHTa 3aBepAlOTCA YCUNEHHOW KBanNMUUMPOBAHHOM MOAMNUCHI0 NWL,
YMNOMHOMOYEHHbIX HAa CO34aHMe 1 NOANMCaHNE Takux JOKYMEHTOB, B TOM YMCEe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEKTPOHHble 0bpa3sbl AOKYMEHTOB), MpunaraemMmble K
3asiBMeHno, B TOM YuCrie JOBEPEHHOCTU, HanpaBnaAwTcs B Buae dannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 Mb6awrT.

KauectBO npenocTaBnAeMblX 3fEKTPOHHbIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOJIPKHO MNO3BONATHL B NMOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npenctaBneHns OOKYMEHTOB W  WH(OpMauMm WNn OCyLLEeCTBNEHUS [OeUCTBUN,
npeacraBfeHne Unm ocyLLecTBreHne KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMW NPAaBOBbLIMM
akTamu, perynupyrowmMMm  OTHOLUEHUSl, BO3HUKaKLWMe B CBSA3M C NpefoCTaBfieHMEM
MYHULMNANbHON YCNYrIu;

2) oCyLLeCTBNEeHU AENCTBUI, B TOM YMCIe COrnacoBaHum, Heob6XxoaMMbIX AN NOny4YeHus
MYHULMMNANbHOW YCYrn N CBA3aHHbIX C OBpalleHneM B MHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOyMpaBlieHUs1, OpraHn3auun, 3a MUCKMOYEHMEM MNONYyYEHUss YyCnyr U NofydYeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaocTaBnaeMblX B pesdynbTaTe npefoCTaBneHus Takux yCnyr,
BKIMIOYEHHbIX B NEepeyHu, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIX N 06a3aTENBHLIX YCNYT);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMauMK, OTCYTCTBME U (MNM) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
ANA nNpefocTaBneHns MyHuuunanbHoOW ycnyri, nubo B npegocTaBneHuM MyHUMUMNanbHON
YCIyru, 3a UCKMOYEHNEM CneayoLmx Crnyyaes:

a) Wn3MeHeHne TpebOOBaHMMN  HOPMATMBHLIX MPaBOBbIX  aKTOB,  KacaloLMXCS
NpegocTaBfeHns MyHULMNanbHOW YCnyrn, nocne nepBoHaYanibHONM nodavv 3asiBNEHUa O
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuuve oOwWMOOK B 3asABMEHMM O MpPefoCTaBAEHUM MyHUUMNANbHOW YCriyrn W
AOKYMeHTaX, NoAaHHbIX 3asBMTENEeM MNocne nepBOoHaYanbHOro OoTkasa B NpuemMe LOKYMEHTOB,
HeobXxoouMMbIX ONs NpedoCTaBNeHUs MyHuuunanbHOW ycnyrn, nubo B npenocTaBreHum
MYHMLMNANbHON YCNYr U He BKNOYEHHbIX B NPEeACTaBNEHHbIM paHee KOMMNIEKT JOKYMEHTOB;

B) MCTEYEeHue cpoka OEeWCTBUMS [AOKYMEHTOB WAW U3MEHEeHWe WHgopmaumm nocne
nepBOHavanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans npefocTaBreHus
MyHULUMNAnbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUnanbHOM yCnyru;

) BbisIBNEHNE OOKYMEHTaNbHO MOATBEPXKAEHHOrO dhakTa (NPM3HaKoB) OLUMOOYHOro WUNK
NpoTMBONPaBHOro AencTeus (6e3gencTaunsa) gomkHocTHoro nuua OpraHa, pabotHuka ML, npu
nepBoHavyanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoauMMblXx ANa npefocTaBreHus
MyHUUMNanbHON ycnyrn, nnbo B NnpefoCTaBneHmm MyHUUMNanbHON yCryru, 0 YeM B MMCbMEHHOM
BMAe 3a noanucbto pykosogutena OpraHa npu nepBoHavanibHOM OTKase B NpMeMe JOKYMEHTOB,
HeobxooMMbIX ONs NPeAoCTaBNEHUS MYHULMNANbHOW YCNyrn, yBeAOMIisieTCs 3asiBuUTEfb, a
TaKke NPUHOCATCA U3BMHEHMSA 3a JOCTaBlEHHble Heyao6CTBa;
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4) npepocTaBneHnsa Ha ByMaxHOM HOcUTerne AOKYMEHTOB M UH(popMaLMKn, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 Yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, 3a MCKOYEeHWEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne [OOKYMEeHTbl NMBOo uX u3bATME ABNSETCA HeoOXOAMMbIM YCroBUMEM npefocTaBrieHus
rocydapCTBEHHOM WM MYHAUMNANbHOW  YCNyrM, W WHbIX Cly4yaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMM
npaBOBbIMM akTamu Ansi NpeaocTaBneHnst MyHULMNAanbHOW YCryr, KOTopble HaxoasTcs B
pacnopsikeHUM rocyapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CamoynpaBeHnst n
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UM opraHaM MeCcTHOro camoyrpaBreHus
opraHu3auuin 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBUTb, a Takke Crocobbl KX NONyYyeHus
3asBUTENSAMI, B TOM YMCIIE B ANEKTPOHHOM hopMe, NopsAoK UX NpeacTaBneHuns;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHusaums, B
pacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHThI

2.6.1. Nony4atoTcs B paMKax MexXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) peweHne O MNPU3HAHUN XWUNOro AoMa (KWMMNOro MOMELLEHNS) HENPUrogHbIM Ons
NPoOXuBaHUs — (pegepanbHbI OpraH UCMOMNHUTESNbHOW BNAcTW, OpraH UCMOMHUTENbHOW BNacTu
Pecnybnukn TaTapctaH, opraH MECTHOro caMoynpaBneHus;

2) cBefeHus O Nnoslyd4eHun coumanbHbiX BbinnaT — [leHcnoHHbIN doH Poccunckon
depepaumm;

3) cBegeHus o goxodax dmamyeckoro nuua no gopme no popme Ne2-HADPJT — GHC
Poccuu;

4) cBefeHust 0 goxodax nvua, SBfsoLWerocs MHaMBuayanbHbIM NnpeanpuHuMaTenem, no
dopme 3-HOPJT — PHC Poccup;

5) cBegeHus 0 rocygapCTBEHHOW pernctpaumm cMepTv U3 eQuHOro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHuss — ®HC Poccuu;

6) cBegeHus 0 rocygapCTBEHHOW perncTpaumnmn poXxaeHst U3 egUHOro rocyaapcTBeHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

7) cBedeHus O rocydapCTBEHHOW perucTpauuu 3akniodeHnsa (pactopkeHusi) bpaka u3
€MHOro rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxagaHckoro coctosiHua — PHC Poccup;

8) cBegeHus 0 perncTpauMoHHOM yyeTe No MeCTY XUTenbCTBa N MecTy npebbiBaHna —
MB[ Poccuu;

9) cBefeHus, NoaTBePXAatoLmne KONMYECTBO rpaxaaH, 3apermcTpMpoBaHHbIX N0 MeCTy
XUTENbCTBA B XXMNOM NOMELLEHNN — yNpaBnAoLLas opraHn3aums MHOrokBapTUPHOro Aoma nimbo
pacyeTHbIN LEHTP;

10) ooKyMeHTbl, noATBepXxJawuwme rpaBo MNOSMb30BAaHUA  XWMbIM - NMOMELLEHNEM,
3aHMMaeMbIM paXkgaHMHOM U 4fleHamMuM ero cembn (QOroBop, opaep, pelleHne o
NpeaoCcTaBEHUN XUITOrO NOMELLEHNS U MHblE OKYMEHTbI) — OpraH MECTHOrO CamoynpaBeHns;

11) Boinucka wn3 EMPH Ha ob6bekt Hegswxmmoctn — defepanbHas cnyxba
rocyaapCTBEHHOM permctpaumm, kagactpa v kaptorpacpum (Pocpeectp);

12) Bbinucka n3 EMPH o npaBax oTAeNnbHOro nuua Ha nMetomecs (MMeBLLIMecs) 06 beKTbI
HeaBmxumoctn — PepepanbHaa cnyxba rocyaapCTBEHHOM perucTpauun, Kagactpa u
kapTorpacum (Pocpeectp);

13) cBegeHnsa o Hanu4umMm unu o6 OTCYTCTBUM TPAHCMNOPTHOrO CPeAcTBa U NPU HaANU4YUK -
ero ctommoctn — MB[] Poccun, MYC Poccuu;

14) ooKyMeHT, NoATBepPXaaroLwmi NOTHOMOYUSA 3aKOHHOMO NpeacTaBuTens 3asBuTensd, B
crny4ae nogayv 3asiBfieHUs 3aKOHHbIM NpeAcTaBuTeneM (B YacTu CBUAETENbCTBA O POXAEHUM,
BblJAHHOIO OpraHamu 3arnncu akToB FpaKaaHCKOro coctodHus Poccurckon ®Pepepaunn, mnu
AOKYMEHTa, BblAAHHOTO oOpraHamuM Orfeku W nonevyntenbctBa B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®epepaunn) — EANHBIA rocygapCTBEHHbBIA peecTp 3anucen
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aKTOB rpaXg4aHCKOro coctosHusa nmbo EanHas rocygapcTBeHHas MHOpMaUMOHHAsA cuctema
couunanbHoro obecneyeHus:;

15) npoBepka COOTBETCTBUS (PAMUIbHO-UMEHHOW TrPYNnbl, AaTbl POXAEHWHA, nona wu
CHWIC — lMNMeHcunoHHbIM dooHA Poccurckon ®enepaunu;

16) cBeaeHus o gencTBuTeNbHOCTN nacnopTta — MB[l Poccuu;

17) cBegeHna o akTe BblgauM U CcOOAepXaHuuM  OOBEpPEeHHOCTM — eduHas
WHpOpMaLNOHHaa cuctema HoTapuaTa.

2.6.2. 3asBuTenb BMApaBe nNpeaocTaBUTb [OOKYMEHTbl (CBEAEHUSs), YyKa3aHHble B
nognyHkrax 1 - 14 nyHkta 2.6.1 PernameHTa, B oOpMe 3NEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUIIEHHOW KBanMuULMpPOBaHHOW NOANMUCHIO NUL, YNOSTHOMOYEHHbIX Ha Co34aHne 1 nognucaHue
Takux 4OKYMEHTOB, NpU nogadve 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE MNpPEeACTaBfiEHME) YKa3aHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOW BfiacTu, opraHamm MecTHOro camoynpaBreHus,
opraHusaunaMn OOKYMEHTOB W CBELEHUMA HE MOXET SBMATbCA OCHOBaHWEM ANA OTKasa B
npeaocTaBneHnn MyHULUMNAanbHON yCnyru.

2.6.4. [JOmKHOCTHOE NMUO U (M) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1 PernamenTta
OpraHoB W OpraHu3auun, He NpeacTaBmBLLNE (HECBOEBPEMEHHO NPeACTaBUBLUNE) 3aNPOLLEHHbIE
N Haxogsdwmecsa B pacrnopsikeHnn OOKYMEHT uUnu cBefeHus, noanexaTr agMUHUCTPaTUBHOW,
ANCLUMNIIMHAPHON WMAM  MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3aaBUTENA AOKYMEHTbl CBEAEHWsl, B TOM 4ucrne
noaTeepXxgatoLLne BHeECEHUe 3asBUTeNneM nnatbl 3a NpegocTaBrieHne MyHULMNAanbHOW YCIyru,
HaxogsAwmMecs B PacropshKEeHMM  FOCYAapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHns 1 NoaBeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpencraBneHve 3asButenemM [OOKYMEHTOB, COAepXalnx CBedeHusi, KoTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CaMoyrnpaBreHns n
NoABEAOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasreHus
OpraHusauuin, He 4€ABNSETCS OCHOBaHMEM Ansd OTkasa 3asBuTento B NpeaocTaBreHun
MYHULIMNANbHON YCNYru.

2.7. VicyepnbiBatoLmii nepeYyeHb OCHOBaHMI AN 0TKasa B NpueMe A0KYMEeHTOB, Heo6X0AMMbIX
ANs NpegoCcTaBneHns MyHULMNAanbHOM YyCInyru
(Bo3BpaTa AOKyMeHTOB 6e3 pacCMOTPEHUS NO CyLLEeCcTBY)

2.7.1. OcHoBaHMAMM ONg OTKa3a B MpuMeMe [OOKYMEHTOB, Heobxogumbix Ans
npegoCTaBeHNs MyHULMNANBHOW YCNYrn, SABASOTCS:

1) 3asBneHve O npegocTaBrneHUM MyHUUMNAnNbHOW YyCcryrm rnogaHo B Oprad
rocygapCTBEHHOW BlAaCTWU, OpraH MeCTHOro camoyrnpasfeHnsa UM opraHn3awmio, B NOSTHOMOYNSA
KOTOPbIX HE BXOAUT NpeaocTaBrieHne MyHULUNaribHOW YCIyru;

2) HenornHoe 3anosfHeHne obsa3aTenbHbIX Nonen B opme 3asiBrieHnst 0 NpeaocTaBeHnmn
MYHMLMNANbHON yCnyru (HeQOCTOBEPHOE, HEMPaBUITbHOE);

3) npeacTaBrieHMe HEMOMHOIo KOMMMEKTa JOKYMEHTOB;

4) npenctaBrieHHble OOKYMEHTbl yTpaTtuiM Cuny Ha MOMEHT obpalleHns 3a
MYHULMNANbHOW YCNYron (4OKYMEHT, y4OCTOBEPSAIOLNIN JIMYHOCTL; LOKYMEHT, YAOCTOBEPSIOLLMIA
NMoNHOMOYNA MpeacTaBuUTENs 3asdABUTENsl, B Ccnyvyae obpalweHna 3a npefoctaBfieHMeM
MYHULMMNANbHOW YCNYru yKasdaHHbIM fULIOM);

5) npeacTtaBneHHble OOKYMEHTbl codepXaT MOAYUCTKM U UCMpPaBMEeHUs TeKkcTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAaTenbcTBoM Poccunckon denepaunn;

6) nogadva 3asBneHuMss O MpedoCTaBfeHUM MYHULMNANbHOW YCNyru U OOKYMEHTOB,
HeobXxooMMbIX ONs NPeAoCTaBNEHUA MYyHUUMMNANbHOW YCIyru, B 3NEKTPOHHOW dopme C
HapyLleHWeM yCTaHOBMEHHbIX TpeboBaHW;
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7) npeacTaBrieHHble B 3SIEKTPOHHOM (hpopMe [AOKYMEeHTbl cogepXaT MnoBpexaeHus,
Hanu4yve KOTopbIX He MO3BOSIieT B MOMHOM o6beme UCNosib3oBaTb MHPOPMALMIO N CBEAEHNS,
coepxalumecs B JOKYMEHTax Ans npefoCcTaBieHnss MyHULMnanbHOW yenyru;

8) 3agBneHve NodaHoO NUUOM, He WMERLUM MOSTHOMOYMK MPEeAcTaBnsATb WUHTepechl
3asBuTens.

2.7.2. TlepeyeHb OCHOBaHWW ONA OTKa3a B NpuMemMe AOKYMEHTOB, Heobxoammbix Ans
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASIETCS MCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUS U OOKYMEHTOB, HEOOXOOUMbIX ONS
NpeaocTaBNeHNs MyHUUMNANbHOM YCnyru, MoOXeT OblTb MPUHATO Kak BO BpeMsa npuema
3aaBuTend, Tak W nocrne noslydeHns OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuom  OpraHa
HeobXxooMMbIX ANA NPefocTaBfeHns MyHUUMNanbHOW YCNyrn AOOKYMEHTOB (CBeOeHwun) c
NCNOSIb30BaHMEM MEXBEAOMCTBEHHOIO MHPOPMAaLUMOHHOIO B3aMMOOEWNCTBUA, B CPOK, He
npesblwaoLwmn 9 paboyunx AHEN CO OHA permcTpauumn 3asBrieHus.

2.7.4. PeweHnne o6 oTKase B npuMeme AOOKYMEHTOB, HeobGXoAUMbIX ONA MNOSyvYeHUs
MYHUUMNANbHOM YCIyrn, C ykazaHMeM NpuUYnH oTkasa, ooopMIisieTcsa B COOTBETCTBMM C hOPMON,
yCTaHOBMEHHOW B npunoxeHun Ne 4 kK Hactoswemy PernameHTy, NoanvcbiBaeTcsl YCUNEHHON
KBannuuMpoBaHHOW 3NEKTPOHHOW MOAMUCHI0O B YCTAHOBMEHHOM nopsgke YNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nuuom Oprana (OpraHom), 1 HanpaBnsieTcsl 3assiBUTEN0 B JIMYHbIN KabuHET
PecnybnukaHckoro noptana u (unn) B M®L, B geHb NpuHATUSA pelleHnss o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAUMbIX AN MNOMAy4YeHUS MyHULMNANbHOM YCIyru.

2.7.5. 3anpewaetca oOTKasbiBaTb B nNpuemMe 3adBNeHUs U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX AN NpefoCTaBfieHUs MyHUUMNANbHOM yCryrn, B Clyyae, ecnu 3asiBNeHne U
AOKYMEHTbI, Heobxoaumble [Ansi npefocTaBneHus MyHUUUNanbHOWM YCIyrn, nMoAdaHbl B
COOTBETCTBUMN C MHGOPMaLMEN O CPoKax 1 nopsake NpefoCTaBneHns MyHULMNANbHOW YCIyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA ANt TPUOCTaHOBMNEHUSI NN OTKas3a B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

2.8.1. OcHoBaHusi 0N NPUOCTAHOBIIEHUA NPeaOCTaBfEeHUs MyHULMNAnbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ans oTkasa B NpegoCTaBNeHNUN MyHULMNANBHOW YCIYTW:

1) p[okymeHTbl (CBeaeHusd), npeAcTaBneHHble 3asBuTeneM, NpoTMBopeYaT AOKyMeHTam
(cBeaeHusiM), NONyYeHHbIM B pamMmKax MeXBe4OMCTBEHHOIO B3aMMOLENCTBUS;

2) npeacTaBreHHbIMU  [JOKYMEHTaMW W CBeAEHUsSMU He MOATBepXJaeTca npaBo
rpaXxgaHuHa Ha npefocTaBrneHne Xnnoro NnoMeLLieH1s Nno OroBopy coumanbHOro Hamva,

3) He UCTEeK CPOK COBEPLUEHNS OENCTBUKN, NPeayCMOTPEHHbIX cTaTben 53 XKunuwHoro
Kogekca, KOTopble MpUBENnu K yXyALeHUHO XUITULLHbIX YCNOBUN;

4) 3asBuTENneM npeAacTaBneHbl [OOKYMEHTbl He B MonHoMm obbeme, nnbo B
NpeacTaBrieHHbIX 3asBneHuM wu  (MNn)  OOKYMEeHTaxX COOEepXWUTCH HernomHaa wu  (unn)
HeOoCToBepPHasa UHopMaLUS.

2.8.3. llepeyeHb OCHOBaHMM AONA OTKasa B NpefoCTaBNeHUUM MyHUUMNANbHOW YCnyru
SABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBNEHUM MYHULMMANbHOW YCMyrM C yKasaHuem
NPUYMH OTKa3a oopMnAeTCa B COOTBETCTBMN C (POPMOWN, YCTAaHOBIEHHOW B NpunoxeHnn Ne 2 k
HacToswemy PernameHTy, noanucbiBaeTcs YCUIIEHHOW KBanvUUMPOBAHHOW 3NEKTPOHHOWN
noanncbld B YCTAHOBMIEHHOM MOPSAKE  YNOSTHOMOYEHHbIM  OOSMKHOCTHLIM nimuoMm  OpraHa
(OpraHom), 1 HanpaBnseTcsa 3asaBUTENIO B NMUYHBIN kKabuHeT PecnybnvkaHckoro noprtana u (unu)
B MOL| B AeHb NpuHATUA pelleHnss 06 oTkase B NpefoCcTaBneHnm MyHUUUNansHOM yCryru.

2.8.5. 3anpewjaeTtca oTkasbiBaTbh B NpedoCTaBlieHU MyHUUUNANbHOW YCryru B crnydyae,
ecnu 3asiBneHne o npefocTaBneHnn MyHUUUNarbHOW YCNyru nogaHo B COOTBETCTBUN C
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NMHpopmaumen o cpokax 1 Nopsiake NPeaoCTaBNEHNA MyHULMNANbLHOW yCnyrn, onybnmkoBaHHON
Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW nnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHMUMNanbLHOM yenyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3qHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCA HEOBX0AUMbIMU 1 06si3aTeNbHbIMU NS
npeaocTaBneHns MyHULMNANbHOW yCryrn, B TOM YMCIe CBeAeHMs O OKYMEHTe (QOKyMeHTax),
BblJaBaeMOM (BblJaBaeMbiX) OpraHM3aumsiMu, y4acTBYOLIMMY B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopspok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yeryr, KoTopble
ABMAKTCA HEOBXO0AUMbIMU U 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNAanbHOW YCyriu,
BKNoYast MHpopMaLMio 0 METOAUKE pacyeTa pasMmepa Takom nnatbl

MpenoctaBneHne HeobxoamMmbIX U 06A3aTeNbHbIX YCryr He TpebyeTca.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca o npeocTaBrieHnm
MYHUUMNANbHOW yCnyru, ycnyri, NnpeaocTaBrsieMon opraHm3aumei, y4acTBYOLLEN B
npegocTaBfeHn MyHUUMNANsLHOW YCNyrn, 1 Npu nosiy4eHnn pesyrnbTtaTta npegoctaBrneHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHna npu nogadve 3asiBNeHns Ha nosiydeHme MyHuumunanbHoW ycnyrm
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyydeHun pesynbrtata nNpefocTaBfieHUss MyHUUMNANbHOW  yCnyru
MaKCMMarbHbIN CPOK OXXMUOAHUS B odepean He OO0SHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaunmn sanpoca 3asiBuTens o npegocTaBneHnn MyHULMNansHom
yCcryru n ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByoLEN B NpegocTaBneHnm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 3fIEKTPOHHOM bopme

2.13.1. Npw nu4Hom obpaweHnn B MOLL B eHb nofgayun 3asBreHns 3asBUTENIO Bbl4aeTCs
pacnucka 3 AMC MOLl ¢ permctpaumMoHHbIM HOMEPOM, NOATBEPXAAKOLWUM, YTO 3asiBrieHue
OTNpaBrieHO, N JaTou Nofayun 3asiBleHNs.

2.13.2. Tlpu HanpaBneHun 3adaBfeHns nocpeactsoM PecnybnukaHckoro nopTana
3asBuTENb B [OEHb NoAdayn 3asBfeHus nosiydyaeT B JNIMYHOM KabuHeTe PecnybrvkaHCKoro
noptana W NO 3MEKTPOHHOM Mno4YTe YyBeOOMSMeHMe, noaTBepxaawlwee, 4YTO 3asiBreHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PErMcTpaumMoOHHbIN HOMEP U AaTa nofayu 3asiBIieHus.

2.13.3. Mpwn nnyHom obpawieHmnn B OpraH B AeHb nogayun 3asiBrieHUs1 YNONMHOMOYEHHbIM
AOIMPKHOCTHbIM nnuom OpraHa 3asBuTeNio BbldaeTcd pacnucka u3 aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOW  CUCTEMBbI, MNpefHa3HaA4YeHHOW AN OKas3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr, C perucTpaumMoHHbIM HOMEPOM, JAaTOM NoJdayun 3asiBfieHUs U nepeyHemM
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NpeaocTaBnseTcs MyHUuUmMnanbHas ycnyra, K
3any oxvgaHusi, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaoCTaBNeHNN MyHULMNANbHOM
ycnyru, UHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMy UxX 3anofIHEHUS! U NepeYHEM OOKYMEHTOB,
HeoOXoAMMbIX ANs NPeAOoCTaBNEeHUs KaXKaon MyHULMNANbHOW YCNyr, pa3MeLLeHnto
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0POpPMIIEHMIO BU3YyalibHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaLUKM O nopsiake
npegocTaBfieHns Takon yCnyru, B TOM 4Yncrie kK obecrneyeHno JOCTYNHOCTM AN NHBaNMaoB
YyKa3aHHbIX OOGBbEKTOB B COOTBETCTBMM C (beaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTtaBneHne MyHUUMNANBHON YCAYrM OCYLLEeCTBNAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayroTca Heobxognmmon Mebenbio Anst ohopMIeHus
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

ObecneunBaeTca 6ecnpensaTCTBEHHbI LOCTYN WHBANUOOB K MeCTy npefocTaBrieHus
MyHUUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO4 B MOMELLEHUS U NepeMeELLEHNE B X Npeaenax).

BusyanbHaga, TekctoBas n MynbTUMeannHas MHdopmauna o nopsgke npegocraBneHns
MYHMUMMNANbHON YyCrnyrn pasmeliaetca B yAoOHbIX ANns 3asBUTENen mMectax, B TOM 4ucre c
y4eTOM OrpaHuUyeHHbIX BO3MOXHOCTEN NHBANWUAOB.

2.14.2. B cooTBeTCTBMM C 3akoHoOaTeNnbCTBOM Poccunckon degepaunm o coumanbHOM
3awmTe uWHBaNMAoB B Uenax 6ecnpensTCTBEHHOro [OCTyna K MecTy npegocTaBlieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBoOXAeHME MHBaANMOOB, UMEKOLLNX CTOMKME PacCTPOUCTBA (PYHKLUM 3PEHUS U
CaMOCTOATENBHOIO NepeaBMKeHUs, N OkasaHne UM NOMOLLM;

2) BO3MOXHOCTb NOCaAKN B TPAHCNOPTHOE CPEACTBO M BbiCaZKN U3 HEro, B TOM YuCIe C
NCNonb30BaHMEM Kpecna-KoSisiCKu;

3) Haanexailiee pasmMeLlleHne obopyaoBaHms U HocuTenem nHdopMaunmn, Heob6XoaNMbIX
ans obecneyeHns 6ecnpensaTCTBEHHOrO AOCTyNa UHBANMMAOB K yCriyraMm ¢ y4eTOM OrpaHn4eHum
NX XXU3HEeOeATeNbHOCTH;

4) pybnupoBaHue HeobxoaMMOWN ANA UHBANUAOB 3BYKOBOMW U 3pUTENBHON MHopMaLmu,
a Takke Hagnmcen, 3HaKOB W MHOW TEKCTOBOM W rpadmyeckon uHopmMmaumm 3Hakamu,
BbIMOSMMHEHHbIMU pPenbedHO-TOYEYHbIM WpudTOM bpanns;

5) ponyck cypgonepeBoaymka u TmdpnocypaonepeBogunka;

6) ponyck cobaku-NpoBOAHMKA NPU  HanMyYuu OOKYMeHTa, NoATBep)KAalolwero ee
crneuvanbHoe oby4vyeHuMe WM BblgaBaemMoro no dopme M B nopsiake, KOTopble YCTaHOBMEHDI
npukasom MuHuctepcTBa Tpyada u couyunanbHomn 3awmtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn hopMbl AOKYMEHTA, NOATBEPXKAAKLLEro cneuuanbHoe obyyeHue
cobakn-nNpoBoAHMKa, U NOPsiAKa ero Bblaaymny.

2.14.3. TpeboBaHus B 4actu obecneyeHnss AOCTYMHOCTU ANt MHBanNnO4oB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBISETCA NpeaocTaBneHne MyHMUmMnanbsHOM yenyr, U cpeacTts, UCNONb3yeMblX
npyv NpPegocTaBfieHUN MyHUUUNANbHOW YCNyrn, KOTOpble yKa3daHbl B noanyHkTax 1 — 4 nyHkTa
2.14.2 PernameHTa, NpMMEHSIOTCS K 0O0bekTam 1 cpeacTBam, BBEAEHHbIM B SKCMyaTauuio unm
npoLwlegwnmMm MoaepHu3auunio, pekoHeTpykumio nocrie 1 nona 2016 roga.

2.15. NokasaTenu AOCTYNHOCTU M Ka4eCcTBa MyHULMMNANbLHOW YCNYyrK, B TOM Yucrne
KONMYEeCTBO B3aMMOOENCTBUI 3a8BUTENS C AOSDKHOCTHBIMU NULAMKN Npu NnpegocTaBfieHnm
MYHUUMNANbHOW YCNyru U NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL MOMyYeHUs nHgopmaumm o
Xo4e npeaocTaBfeHnss MyHUUMNanbLHOW YCryri, B TOM YMCTe C UCMNOSNb30BaHUEM
NHPOPMALNOHHO-KOMMYHWUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoNyyYeHNss MyHULMNArIbHOW YyCAyrn B MHOTO(PYHKLUMOHaNbHOM LIeHTpe nNpefoCcTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YyCAyr (B TOM Y1cne B NOSIHOM 06beme), B No6oM
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pacnopaanTernbHOro opraHa
MECTHOro camoynpasneHns, no BblIbopy 3aaBuTens (aKCTeppUTOpmUanbHbIN NPUHLNM),
nocpencTBOM 3anpoca o0 NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUUNANbHBIX YCAYr B MHOFO(YHKUMOHAmNbHbIX LeHTpax NpeocTaBneHns rocygapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro crateen 15.1 depeparnbHoro 3akoHa Ne210-d3
(komMnnieKcHbIM 3anpoc)
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2.15.1. MNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNa MyHUUUNanbHOW YCIyrn ABSOTCS:

pacronoXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs NpueM, Bblaada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCNopPTa;

Hanuune HeobXxoOMMOro KOnMYecTBa CreunanucToB, a Takke MOMELLEHUN, B KOTOpPbIX
OCYLLIeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLMKM O cnocobax, nopsake U Cpokax NpefoCcTaBneHns
MYHULMNANBHOW YCAYrn Ha MHPOPMALMOHHLIX CTeHAaX, omUnanbsHOM canTe MyHUUMNanbHOro
panoHa, Ha EanHom noptane, PecnybnukaHckom nopTane;

oKasaHuve MoMOoLUM MHBanNuzam B NpeoforieHMn 6apbepoB, MeLLaLWUX NOSyYEeHUI0 UMK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTensmu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru ABnaTCS:

1) cobnogeHne CpokoB npmMema u pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbTata MyHULMNANbHON YCyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX Xanob Ha HapyweHua PernameHTta, coOBepLUEHHble
paboTHukamn OpraHa;

4) KONMYeCcTBO B3aMMOAENCTBUN 3asiBUTENHA C OOSMKHOCTHbIMW nuuamu (6e3 ydyeta
KOHCYNbTaLNn):

B3anmoaencTeue 3aasutens ¢ pabotHukamv MOL, npu npegocraBneHnn MyH1LmunNanbHON
YCIyr1 OCyLLecTBsieTCs OAMH pa3 Mpu npeacTtaBneHun 3asiBfieHnst CO BCEMU HEOBXOAMMbIMU
AOKYMEHTaMMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW MonyyvyeHus pesynbTata npeaocTaBneHus
MyHuUumnaneHoun ycnyrm B MOLL B hopme ak3emnnisipa 3NeKTPOHHOro AOKyMeHTa Ha BymMakHOM
HocuTene.

MpooomknTenbHOCTb OAHOIO B3aMMOLENCTBUA 3adBUTENS C AOSDKHOCTHBIMU NnuamMn nNpu
npeaocTaBieHN MyHULMNANbHOW YCryru He npesbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadyeCTBO NpefoCTaBNEeHUs MYHUUMManbHOW YCryrn c
NMOMOLLLIO YCTPOMUCTB MNOABWKHOW paguoTenepoHHOM CBA3KW, C ucnonb3oBaHuMem EamHoro
noptana, PecnybnukaHckoro noprana, TepMmnHasibHbIX YCTPOWCTB.

2.15.3. VH(opmaums o xoge npenoCTaBNEeHUs MyHUMUMNANbHOW YCIyrm MOXeT ObiTb
nosiyyeHa 3asBUTENEM B NIMYHOM KabuHeTe Ha EguHOM nopTane wnu Ha PecnyGnukaHcKkom
noptane, 8 MOL|.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyru ocyuwecrtenserca B nwobom ML no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTU4ecKoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUASTBHOMY NPUHLMMY.

3asBuTenb Bnpase Nofy4YMTb MyHULMNAbHYO YCryry B COCTaBe KOMMIEKCHOro 3anpoca.

2.16. NHble TpeboBaHus, B TOM YnCe y4YnTbiBaoLWMe 0COOEHHOCTM NPpeaoCcTaBneHns
MYHULUMNANbHOW YCIyru No aKCTEPpUTOpUanbHOMY NPUHLMNY (B cnyyae, ecriv MyHMumMnansHas
ycrnyra npefoCcTaBnisieTcsl N0 9KCTEpPUTOPUaNbHOMY NPUHLMUMNY) N OCOBEHHOCTU
npegocTaBneHnsa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBNeHNN MyHULUNANBLHOW YCNYrn B 35IEKTPOHHOW (popMe 3asBUTENb
BMnpase:

1) nony4nTb WHOpMaUUIO O MOPSAKE U CpoKax MNpedoCTaBNeHUs MyHUUunanbHOW
ycrnyru, pasmeLleHHyto Ha EgnHom noptane n Ha PecnybnvnkaHckom nopTane;

2) nogaTb 3asiBneHue o nNpedoCcTaBNeHNN MyHULMNANIbHOW YCYrn N UHble AOKYMEHTHI,
HeobxoouMMmble AN NPefoCTaBfeHMs MYHUMUMMANbHOW YCAyrn, B TOM 4YuUCre OOKYMEHTbl U
NMHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-3, ¢ ncnonb3oBaHmem PecnybnmkaHCKOro
nopTrana;
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3) nony4YnTtb CBeAeHUss O XOAde BbIMOMHEHUS 3asiBNeHMrM O npegocTaBreHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocywecTBUTb OLEHKY KadecTBa MpedoCTaBfeHns  MyHUUMManbHOW  YCryru
nocpenctsoM PecnybnvkaHckoro noprana;

5) nonyuntb pesynbTarT NpefoCTaBfeHus  MyHuuunanbHoOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6espencteme) OpraHa, a Takke ero
OOIPKHOCTHBIX NUL, MyHMUMNANbHbIX CRyXawmx nocpeactBoMm PecnybrnvkaHckoro nopTtana,
noptana degepanbHON rocyaapCTBEHHOM MHGOPMAaUMOHHOW cucTeMbl, obecneymBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHuin n aencteui (6espencteus),
COBEpLUEHHbIX MPU MpeaocTaBneHnn rocygapCTBEHHbIX M MyHUUUNAIbHLIX YCIyr opraHamu,
npegoCcTaBNAOLWNMN rOCYAAaPCTBEHHbIE U MyHUUUNASNbHBIE YCIYTU, UX OOIDKHOCTHBIMU NULaMMU,
rocygapCTBEHHbIMU U MyHULMMANBHBIMW CRYXaLLNUMMU.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLUECTBMAETCA NOCPEenCTBOM  3anofIHEHUSA
3MEeKTPOHHOM (popmbl  3aaBreHnss Ha PecnybnukaHckom nopTane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asBfeHnst B Kakon-nnbo nHom opme.

2.16.3. lNpu dopmupoBaHun 3aasneHnss Ha PecnybnmnkaHckom nopTtane obecnevvmBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUs 3asiBNEHUA W WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONA NpegoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMUN 3asBUTENAMU OLHON 3NEKTPOHHOM (POPMbI
3asBrneHnsa npu obpalleHun 3a ycriyramu, npegnosiaralowiMmMmm HanpasfieHMe COBMECTHOrO
3aABMNeHNs HECKONbKUMU 3aSBUTENSMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HoOcuUTene KOnun SNEKTPOHHON dopMbl
3asABneHns;

4) coxpaHeHWne paHee BBeAEHHbIX B ANIEKTPOHHYIO (hopMy 3asiBNIeHNS 3Ha4YeHUI B No6on
MOMEHT MO >XenaHuK Nofb3oBaTeNns, B TOM 4uCfe Npu BO3HUMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asiBMEHNS;

5) 3anonHeHue nonewn 3NeKTpoHHON YOpMbl 3asiBNEHMs A0 Havana BBOA4A CBEAEHWN
3agBuTENEM C WUCMOfb30BaHMEM cBedeHun, pasmelweHHbix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha EgmHom nopTtane, PecnybGnukaHckom nopTane, B 4acTu, Kacarollencs
CBeEHUN, OTCYTCTBYIOLINX B €ANHOWN CUCTEME NaeHTUdMKaUMN N ayTeHTUdMKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOOM U3 3TANOB 3aroSIHEHUSI SNEKTPOHHON (hOopMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb 4OCTyna 3asButens Ha PecnybnvkaHCcKoM nopTane K paHee NofgaHHbIM
UM 3asBfIEHUSM B TEYEHMEe He MeHee OOHOro roga, a Takke 4acTUYHO COPMUPOBAHHLIM
3a8BrieHMsM - B Te4yeHne He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpenctsomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTENo NPeaocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble ons npuema
AaTy v BpeMs B npefenax yCTaHOBIIEHHOro B MHOrO(PyHKLMOHANbHOM LeHTpe rpadouka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfieHust 3TON AaThbl.

Ana ocywecTBneHns npegsaputensHOM 3anucu nocpeactsom PecnybnnkaHckoro
nopTana 3asBuTento HeobxoaMMOo ykasaTb 3anpallnBaemMble CUCTEMOMW AaHHbIE, B TOM YUCHIE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

aZipec 3AfIeKTPOHHOM MOYThLI (MO XenaHui);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBEAEHWUW, KOTOpble coobwmn  3asBuTenb npwu
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBrieHHbIM 3asBUTENEM Npu fIMYHOM MpuemMe,
npenBapuTenbHas 3anvcb aHHYNMpPyeTCA.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucyn  3aseBuTentio  obecneymBaeTtcs
BO3MOXHOCTb pacneyaTaTb TanoH-nogresepxaeHune. B cnyyvae, ecnu 3assuTenbs coobWwnT agpec
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SNEKTPOHHOM MOYTbI, HA YKa3aHHbIA aApec Takke HanpaenseTcs MHopMaLns O MOATBEPKAEHUN
npenBapuTenbHON 3anncy ¢ ykasaHuem Aatbl, BDEMEHU U MecTa npuema.

Mpu ocywiecTBNeHU npenBapuUTeNbHOM 3anncy 3asiBUTenb B 0bsi3aTenbHOM nopsiake
NHGOPMMpPYETCH O TOM, YTO NpeaBapuTenbHas 3anMcb aHHYNMPYETCS B Cllyvae ero HesiBkM Mo
nctevyeHnn 15 MMHYT ¢ Ha3HAYEeHHOro BPEMEHU NpUeMa.

3asButenb B Noboe BpeMs BNpaBe 0TKa3aTbCsA OT NpeaBapuTenbHON 3anmcu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHWUS WHbIX OEWCTBUMK, KpOMe
NPOXOXAEHUST MAEHTUdMKALUMM W ayTeHTUdMKauMm B COOTBETCTBUM C HOPMATUBHBLIMU
npaBoBbLIMK akTamu Poccuiickon degepaunm, ykazaHus Lenu npuema, a Takke npeaocTaBneHuns
CBEAEHUN, HeobXoauMmbIX AN pacdeTa ANUMTENbHOCTM BPEMEHHOIO WHTepBana, KOTOpbIi
HeobxoaMmo 3abpoHmpoBaThb ANnsa npuema.

3. CocTaB, nocnenoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMA K NOPAAKY UX BbIMOSIHEHUA, B TOM Yucrie 0CO6EHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnucaHure nocnegoBaTenNbHOCTM AENCTBUIA NPY NpeaocTaBeHnn
MyHMULMNANbHOW yCryru

3.1.1. MNMpepocTtaBnenne MyHMUMNANbHOW YyCrnyrn BKAYaeT B cebs cnegywowme
npoueaypbl:

1) okasaHune KOHCYNbTaLUWA 3adBUTENIO;

2) NPUHSTUE N PAaCCMOTPEHME KOMIMIEKTA AOKYMEHTOB, NPEACTABMEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
NpeaoCTaBneHNN MyHULMNANbHOW YCNyTu;

4) NnoAroToBKa pesynbTata MyHULMNAnbHOW yCnyru;

5) Bblgayva (HanpasneHne) 3assBUTENO peayrbTata MyHULUNAanbHON YCIyri.

3.2. OkasaHune KOHCynbTauumn 3assBUTENIO

3.2.1. OcHOBaHMEeM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SBRseTcs
obpalLeHne 3aaBuTENS NO BONPOCcaMm, CBSA3aHHbIM C NPeAoCTaBeHneM MyHULMNansHON YCyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOJSTHEHWE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCSA:

- npu obpaweHun 3aasutens B MOLL — paboTHnk MOL;

- npu obGpaweHun 3assutena B OpraH — ceKkpeTapb WCNOSHUTENbHOrO KomMuTeTa
TalWKMYNMHCKOrO CenbCKOro noceneHns ApCKOro MyHuuunanbHOro pamnoHa Pecnybnukn
TaTapcTaH./ (Banee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMWE).

3.2.2. 3asBuTenb BnpaBe o0OpPaTUTbLCS 3a KOHCYyNbTauMem O TMOpsiAKe U Cpokax
npegocTaBneHns myHuumnanbHon yenyrn B8 MOLL nnyHo 1 no TenedoHy 1 aneKTpoOHHON noyTe.

PabotHuk MO®Ll koHcynbTMpyeT 3asBuTeEns, B TOM 4ucne no coctasy, ¢opme
npeacTaBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yenyru.

3asBUTENb MOXET NMOMY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NPOLEaYpPbI, yCTaHABNMBAEMbIE HACTOSLLUM MYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asButens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABASKOTCA: KOHCYNbTauus no
coctaBy, opmMe npencraBnseMon OOKYMEHTauum v ApyruMm Bonpocam, HeobxoaumbiM Ons
NonyyYeHnss MyHUUMNanbLHOW yCRyri.

3.2.3. Baasutenb Bnpaee obpatntecsa B OpraH no TenedoHy M 3NEeKTPOHHOW noyte, a
TaKke NonyyYnTb KOHCyNnbTaumo Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
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CpoKkax npefocTaBneHns MyHUUunanbHOWM YCryrm, B TOM 4ucrie Mo cocTaBy, dopme
npegcraBnsaemMon JOKYMeHTauum n apyrmm Bonpocam Ang nonyvyeHus MyHUUMnansHOW yCryru.

[OSmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3asaBUTENS B
cooTBeTCTBUMN C TpeboBaHnamMM nyHkTa 1.3.4 PernameHTa.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B TeYeHune Tpex paboumx gHen co AHS NOCTynneHus obpalleHus.

PesynbTtatamu BbINONHEHUA aAMUHUCTPATUBHBIX NpoLueayp ABNATCA: KOHCYNbTauuu rno
coctaBy, opMe npeacraBnseMon OOKYMEHTauum v ApyruMm BOnpocam, HeobxoaumbiM NS
Nnosly4eHuUst MyHULMNarbHOW YCIyru.

3.3. an/IHFITI/Ie M pacCMOTpeHne KoMmnriekta OKyMeHTOB,
npeacTtaBii€HHbIX 3adBUTENIEM

3.3.1. lNpuem gokymMeHTOB 4S5 NpeocTaBneHns MyHuumnaneHom yenyrmn yepes MoOLL nnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactaButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfieHMM MyHULMNANbHOW YCryrn U npeactaBndeTr [OKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NKLa, NOAALLEro AOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LJOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5.
PernamenTa;

3anosiHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npv NpefocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha BymaxxHOM
HocuTene, OCyLWecTBAAEeT CKaHMpOBaHWe nNpeacTaBneHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVUIC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (hOpMUpyeT SNEKTPOHHOE Aero;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpATMBHBIE NPOLEeaYypbl, yCTaHaBNMBaEMbIE€ HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B A€Hb 0OpaLleHna 3asaBuTenNs.

Pesynbtatamy BbINOMHEHUST agMUHUCTPATMBHBLIX Npouedyp SBNSKOTCA: roTOBOE K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH
B 3NIEKTPOHHOW (popMe (B COCTaBe NakeToOB 3fIEKTPOHHbIX Aef) B TeYeHMe O4HOro paboyero aHs
CO OHS obpalleHns 3asBuTens B CTPYKTYpHoe nogpasgenexHme MoL.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT [OOKYMEHTOB (3NEeKTPOHHOE fAeno), HanpasfeHHble B OpraH, nocpeacTBOM CUCTEMbI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. [puem OOKYMEHTOB 4115 NpefoCcTaBneHnss MyHULMNarbHOW YCNyru B 3rIEKTPOHHON
dopme Yepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 9QNIEKTPOHHOM (opme BbINOSHAET
cnegywLwine OencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;
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3anonHaeT opMy INEKTPOHHOIrO 3asiBNEHMS, BKINOYAIOLLYO CBeAEeHWs, He0bXoanMble U
obas3aTenbHble ANg NpefoCcTaBneHus MyHULMNAansHOM yCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K pbopme 3neKkTPOHHOro 3asiBrneHns (npyM HeobxoammocTin);

noagTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCNoBuUSAMW WU NOPSAOKOM
npefocTaBfeHns  MyHUUMNanbHOW  ycriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B popme 3NeKTPOHHOro 3asBrieHns);

noareepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asiBreHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBUM C TpeboBaHuAMU nyHKTa 2.5.3
PernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Normyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNS OCYLLIECTBIISIETCA Nocne
3arnofiHeHNA 3asiBUTENIEM KaXX0ro 13 nosien anekTpoHHOW hopMbl 3asaBneHus. Npu BoisBNeHumn
HEKOPPEKTHO 3anoSIHEHHOrO MOMA AMEKTPOHHOM (POPMbI 3asBeHUs 3asBUTENb YBEAOMMAETCS O
Xapakrepe BbISBMEHHOM OLMOKM U NOpsiAke ee yCTpaHeHUs NocpeCcTBOM WUH(OPMaLNOHHOMO
CcOo0bLLEeHNA HenocpeaCcTBEHHO B ANIEKTPOHHOM hopMe 3asiBIIEHUS.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLUM NMYyHKTOM, BbIMOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASTCA: 3NEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NOCTyNfieHne 3asiBfieHUs U WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBneHus
MYHULMNANbHON YCNYru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW  npoueaypbl  SBMSIETCA  CekpeTapb  UCMOMHUTENbHOro  KoOMUTeTa
TaLWKNYMHCKOTO CEenbCKOro noceneHust ApCKOro MyHuUMNanbHOro pavioHa Pecnybnuku
TaTtapcrtaH./(ganee - AOMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Crlydae obpalleHus
3asBuTeNd ¢ 3aasreHem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPOBOOUT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTE 2.5
PernameHTa, npoBepKy COOTBETCTBUS MNPEenCTaBNEHHbIX [OOKYMEHTOB YCTaHOBMNEHHbIM
TpeboBaHnaM (Hagnexawee ogOpMIEHUe KOMUM [OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NoAYUCTOK, MPUNNCOK, 3a4EPKHYTBIX CIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBIEHUN);

3anosHAET 3MNEKTPOHHYH dOpMy 3asiBiEHNS B aBTOMATMU3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npefHasHa4YeHHOM AN oKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npuv NpegocTaBfieHMM AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHta Ha GymaxXHOM
HocuTene, OCyLWecTBNAEeT CKaHMpOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepenaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocrne nognucaHusa ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPpeaHa3HaYeHHyo ang
oKasaHWs TrOCYAapCTBEHHbIX W  MYyHMUMNAmNbHbIX YCIyr [OOKYMEHTbl, NpeAcTaBfieHHble B
3NEKTPOHHOW POPME UK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, bopMupyeT
3r1IeKTPOHHOE A€ero;

BO3BpaLlaeT NoANMCaHHOE 3asiBNeHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB 3asBUTENIO;
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BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHUW ONA OTKasa B Npueme JOKYMEHTOB AOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeLOMSISET 3asBUTENS O Hanu4mm npensaTcTBunA Ang
npuemMa 3asiBfieHns 1 Bo3BpaLlaeT eMy AOKYMEHTbI C O6bACHEHMEM COLEpPKaHUS BbISIBIIEHHbIX
OCHOBaHW NS OTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE 10, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, Mocre NocTynieHns
AOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asiBIEHUIO HOMep B COOTBETCTBUM C HOMEHKATypou Len u craTyc
«lMpoBepka AOKYMEHTOB», YTO OTpakaeTcsa B NN4YHOM kabuHeTe PecnybnukaHckoro nopTana;

n3y4yaeT NOCTYNUBLUME SNIEKTPOHHbIE [efia, B TOM 4YuUChe MNPUINOXEHHbIE 3asdBuUTeNeM
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepser cobnogeHne  yCcnoBuUW  OENUCTBUTENBHOCTM  OfIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpawieHus K EanHomy nopTany (B cnyydae, ecnv 3aaBuTeENneM nNpeacTaBrieHbl
3MIEKTPOHHbIE [AOKYMEHTbl, MOAMUCAHHbIE YCUNEHHOM KBanuULUMPOBAHHON 3NEKTPOHHON
noanucblo).

Mpn  HanuuMm  OCHOBaHWW, MPeAyCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
noarotTaBnMBaeT MNPOEKT peweHuss o6 oTkaze B NpuMeEME AOKYMEHTOB, Heobxoaumbix AOns
npefocTaBfieHNUss MyHULUMNANbHOW YCNYrn.

B cnyyae, ecnu B pesynbTaTe NpoBEpPKU YCUNEHHOM KBaNMOUUMPOBaHHOW 3NEKTPOHHON
noanucu BbiSIBNIEHO HecobntogeHne yCcnoBun ee A4encTBUTENBHOCTU, NPOEKT peLleHnst 06 oTkase
AOJDKEH coaepxaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, koTopblie NOCNYXUnu
OCHOBaHMEM 1151 €r0 NPUHATUS.

MpoekT peweHns ob oTkase B NpnemMe OKYMEHTOB, HEOOXOAMMbIX ANSA NPeaoCTaBEHNSs
MYHUUMNANbHOM YCNyru, ¢ ykasaHMeM nNpu4nH oTkasa (B criydae, ecnm OCHOBaHWA A4 OTKasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX 4N NPEeAO0CTaBEHNS MyHULMNANbHON YCnyru, CBsi3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHWUSA Afi OTKa3a B
npueme [OOKYMEHTOB [OSMKHbl coAepxaTb WHpopMauuio O HaMMEHOBaHUM [OOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
NpPoTUBOPEYNBbIE CBeAEHMsl, O(OPMIEHbl C HapyLlEHWEM YCTaHOBIEHHbLIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTaHOBMEHHOM MoOpsiake MoCcpeAcTBOM CUCTEMbI
3MEKTPOHHOro AOKYyMEHTO060opOoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npeaocTaBfieHNa MyHUUMNANbHOW YCNyrn, OCYLLECTBSETCSA B nopsigke, npegycMOTPEeHHOM
nyHkToMm 3.5.3. PernameHra.

B cnyyae oTcyTCTBMS OCHOBaHU OS5l OTKa3a B NpuemMe OOKYMEHTOB, NpesyCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTta, LO/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B
TeyeHne ogHoro pabo4vero OHs CO AHA MNOCTYMNNEHUs 3asiBEHUS, HarnpasndeT 3asiBUTENIO,
yKasaHHbIM B 3asdBfeHun crnocobom, yBegoMMeHne O MOCTYNSIEHUU 3asiBMIEHUd, coaepXxallee
BXOAALWMNA pPErucTpaumoHHbii HOMEp 3asiBfieHus, gaTy MoflydeHus 3asBfneHusl, nepedeHb
HauMeHoBaHWN hbannos, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, ATy MOMyyYeHus pesynbraTta
MYHULMNANBHOW YCAyru.

3.3.3.4. VcnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHta, npu
HanMYMM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBMSETCS B aBTOMAaTUYECKOM pexume C
MCNONb30BaHMEM aBTOMaTU3NPOBAHHOW MHMOPMALMOHHOW CUCTEMBI, NpegHa3Ha4YeHHOW Ons
OKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

3.3.3.5. ADMunHUCTpaTMBHbIE NpoLeaypbl, ycTaHaBnueaemble nyHKToMm 3.3.3 PernameHTa,
BbIMOSTHAKTCA B TeYeHne ofHoro paboyero OHA CO OHA MOCTYNSIEHUS 3asiBMiEeHUs Ha
paccMOTpeHue.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelleHna 06 oTkase B NpMeMe AOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBNeHNs MyHULMNANbHOW YCyri.
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3.4. HanpaBneHvne mexxBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpefoCTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHOBaHMEeM Havana BbIMOMHEHNA agMWHUCTPATUBHOW npoueaypbl sBRseTcA
nonyyeHne [OOSDKHOCTHbIM — NUUOM  (pabOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOMHEHWE
agMWHUCTPaTUBHOM NpoLeaypbl, OT 4OMKHOCTHOrO Nuua (paboTHMKa), OTBETCTBEHHOIO 3@ MPUEM
OOKYMEHTOB, MPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

[OSMKHOCTHLIM nmuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbIMOSHEHNE
afMWHUCTPATUBHOM Mpouedypbl, SBNAETCA PYKOBOAMTENb  WUCMOMHUTENBHOrO KOMUTETa
TalWKMYNMHCKOrO CenbCKOro noceneHns ApCKOro MyHuuunanbHOro panoHa Pecnybnukn
TaTapcTaH./(aanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarnpasfieHNne MeXXBeJOMCTBEHHbIX
3anpocos).

3.4.2. [OrmKHOCTHOE IMUOo, OTBETCTBEHHOE 3a HarnpasfeHne MeXBeOOMCTBEHHbIX
3anpocos, (opmupyeT W HanpaBndeT B 9feKTPOHHOW dopMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUSA  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WMHbIMM criocobamu) 3anpocbl O NpefocTaBfieHUN OOKYMEHTOB U CBeLEHUN,
npeaycMOTpPeHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTpaTMBHbIE NpoLUeaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHATCS
B A€Hb NPUHATUS 3asBNEHNA Ha pacCMOTpPEHME.

PesynbTatamu BbINOMIHEHUS agMUHUCTPATUBHLIX NpoLueayp ABNATCA: HanpasfieHHbIE B
opraHbl Bfactu n (unv) nogBeAOMCTBEHHbIE OpraHaM BracTu opraHm3aummn 3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AAaHHbIX HA OCHOBaHMM 3anpocoB, NOCTYMNUBLLMX Yepes
cucTemy MEXBELOMCTBEHHOIO 9NEKTPOHHOIo B3aMMO4enCcTBuS, npegocTaBnAwT
3anpalwmBaemMble JOKYMEHTbI (MH(popMaunio) Nnu HanpasnswT yBegoMsieHust 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmaLmm, HeobxoauMbIX ANs NPegoCcTaBneHns MyHULUNANbHOW yCnyru
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPaTMBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HACTOSALLUM MYHKTOM, BbIMOSTHAKTCS
B criegytoLime CpoKMu:

Nno AOKyMeEHTaM (CBegeHusM), HanpasnseMbiM cneumanuctamm Pocpeectpa, He Gonee
Tpex pabouunx gHen;

No OCTanbHbIM MOCTaBLUMKAM - B TeYyeHWe nNATM AHEeW CO [HA  NOCTYMeHUs
MeXBEJOMCTBEHHOro 3anpoca B OpraH WM opraHv3aumio, nNpefoctaBnsalolmne AOKYMEHT U
MHOPMaUUIO, ECMN UHbIE CPOKW NOArOTOBKM W HanpaBlieHUs OTBeTa Ha MeXBeOOMCTBEHHbIN
3anpoc He ycTaHoBMeHbl deaeparibHbIMM 3akOHamMu, NpaBoOBbIMKW akTamu [lpaBuTenscTBa
Poccunckon ®depepaumm n NpUHATBIMM B COOTBETCTBUU C  dpefeparnbHbiMU  3aKOHaAMU
HOpMaTUBHbLIMKU NPaBoBbIMK akTamu Pecnybnukn TaTapctaH.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATMBHBLIX Mpouenyp SABNAKTCA: OOKYMEHTbI
(cBepeHust), HeobxoanmMble AN NpeaocTaBieHna MyHMUMnansHon ycnyrm, nnbo ysegomneHve
o6 oOTkase, HanpasneHHble [OOSPKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasneHue
MeXBEJOMCTBEHHbIX 3anpoCoB.

3.4.4. [OMmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfneHne MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalivBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOro
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHns), Heobxoammble Ans NpeoCcTaBNeHns MyHUUUnansHom
ycnyru, nnbo yBegomneHve o6 oTkase npu OTCYTCTBUM AOKYMEHTa U (Unun) nHdopmaunm;

npu  HanmMuMm  OCHOBaHWKW, NPedyCMOTPEHHbIX MNyHKToM 2.7.1. PernameHTa,
noaroTaBnMBaeT MNPOEKT pelleHnss o6 oTkase B MpuMeMe [OOKYMEHTOB, Heobxoaummbix Ons
npegocTaBneHnsa MyHUUMNanbHOW yCnyru.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHUUMNANbHOW yCNyru, ¢ ykasaHnemM nNpu4vH oTkasa (B criydae, ecrnim oCHOBaHUA O51s OTkasa B
npueme OOKYMEHTOB, HEOOXOAUMbLIX AN NPeaoCTaBeHNs MyHULMNANIbHOW YCIyru, CBA3aHbl C
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HapyLWeHEM YCTaHOBIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA AN OTkas3a B
npueme [OOKYMEHTOB [OSDKHbI coepXaTb WH(oOpMaumio O HauMMEHOBaHMM [OOKYMEHTOB
(nHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEepHble U (Mnn)
npoTMBOpeYMBbIE CBeOeHUs, OMOpPMMEHbl C HapylweHMeM YCTaHOBMEHHbIX TpebosaHun),
HanpaBfiieTCA Ha corfacoBaHMe B YCTaHOBMEHHOM roOpsiAke MoCpeacTBOM CUCTEMBbI
3NEeKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelueHns o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMbIX Ofis
npegocTaBneHns MyHUUUNanNbHOW YCNyru, OCYLLeCTBASeTCH B nopsake, npeaycMOTPEHHOM
nyHkTom 3.5.3. PernameHra.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNUBaeMble HACTOALMM NMYHKTOM, BbINOSHAOTCA
B TeYEeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), HeobxoanMble ANA NpeaocTaBieHna MyHUUMnansHon ycnyrm, nnbo ysegomreHve
o6 oTkase, HanpasneHHble [JOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBEJOMCTBEHHbIX 3arnpocoB, MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX A58 NPeJoCTaBeHNs MyHULUMNAanbHON YCyri.

3.4.5. VicnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanNUYMM TEeXHUYECKON BO3MOXHOCTU OCYLIECTBNAETCA B aBTOMATUYECKOM pexume C
NCrnonb3oBaHMEM aBTOMaTU3MPOBAHHOW WMH(OPMAaLMOHHON CUCTEMbI, NpefHasHavyeHHoU ONd
oKasaHWsl rocyAapCTBEHHbIX U MyHMUMMAMNbHbIX YCAyr, B TOM YuiCfie C MOMEHTa perncrpauum
3asiBfieHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHNS aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHkTe 3.4 PernameHTta, coctaBnsieT wectb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCnyru

3.5.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUHUCTPATMBHOW Npoueaypbl sABNseTcs
NOCTynfieHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpasieHMe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHwun), HeobxoauMmbiX ANns npefocTaBieHus MyHULMNarbHOW
yCnyru.

HOMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypbl,
ABNSAETCA CeKpeTapb MWCMOMHUTENBbHOMO KOMUTETa TalKMYMHCKOrO CeribCKoro nocerneHus
Apckoro MyHuumnanbHoro panoHa Pecnybnukm TaTtapctaH./ (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeoCcTaBneHns MyHULMNAaneHON yCnyri).

3.5.2. [lomkHOCTHOE N1, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata npenocTaBreHus
MYHULMNANbHON YCNYTIu:

paccmaTpmBaeT COPMUPOBAHHLIM  KOMMMEKT OOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBfeHnsa MyHULUMNanbHON yCnyru;

Npy BbISIBIEHMM OCHOBAHWIM ONnsi OTKasa B NPeAoCTaBNEeHUM MyHULMNAnbHOW YCIyru,
yKa3aHHbIX B NyHKTe 2.8.2 PernameHTa, NOAroTaBnvBaeT MNPOEKT peleHns o6 oTkase B
npegocTaBneHnn MyHULMNanbHON yCnyru;

B Crnyyae OTCYyTCTBUS OCHOBaHWM A5l OTKasa B NpeAoCTaBNeHUN MyHULMNANbHOW YCAyTu,
npeaycMoTpeHHbIX MyHkToM 2.8.2 PernameHta, No uToram pacCMOTPEHUS [OOKYMEHTOB,
HeobXxooMMbIX [ONs NPeAoCTaBNEHUA MYyHMUMMANbHOW YCNyru, NOAroTaBnvMBaeT MNPOEKT
pesynbTaTta npefoCcTaBneHns MyHUUMNanbHOW YCnyrn B COOTBETCTBUM C MOAMYHKTOM 1 NyHKTa
2.3.1 PernameHTa,;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pesynbTaTa NpeaoCTaBNEeHUs MyHUUUNAanbHOM
YyCInyrm Ha corfnacoBaHuMe B YCTAHOBSIEHHOM MNOpSAKe NOCPEACTBOM CUCTEMbl 3fIEKTPOHHOTO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NPOLLEAYPbI, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbINOSTHAKOTCSA
B TeueHne 18 paboumx gHen.
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PesynbTtatamu BbINONMHEHUS agMUHUCTPATUBHbLIX NpoLeayp SABASETCS: NPOEKT peLleHns 0
npenocTaBNeHU XNNOro NoOMeLLEeHNns.

3.5.3. CornacoBaHue 1 nognucaHve npoekTa peleHns o6 oTkase B npueme JOKYMEHTOB,
HeobXxooMMbIX Ons  MpPedoCTaBfeHuss  MyHUUMNanbHOW  ycrnyrk, npoekta pesynbtarta
npefocTaBfeHnss MyHUUMNanbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBSeTCS
pykoBoAMUTENEM CTPYKTYPHOro noApasfeneHns, OTBETCTBEHHOro 3a MOAroToBKYy pesynbraTa
MyHUUMNaneHou ycnyru, 3amectutenem Pykosogutena OpraHa, PykoBogutenem OpraHa.

[MogroToBrneHHble MNPOEKTbl OOKYMEHTOB, WMMeElOLWMEe 3amMeyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTata MyHuuunanoHow ycnyru. Nocne
yCTpaHeHUss 3amMevyaHun NPOeKTbl OOKYMEHTOB MOBTOPHO nNepefarTcs ONA COorfacoBaHuUa u
nognucaHuns.

PykoBoantens OpraHa npuM paccMOTPeHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobniogeHne PernameHta AOMKHOCTHbIMM Nuuamu OpraHa B 4acTU CPOKOB BbIMOSIHEHUS
aflMUHUCTPATUBHBLIX NpoLeayp, UX rnocrnegoBaTeNbHOCTM U NOMHOTLI, HanNn4nsa corriacoBaHun
YNONTHOMOYEHHbIX JOMMKHOCTHbIX Ny OpraHa B CUCTEME 3NEKTPOHHOIO JOKyMeHToobopoTa.

B cnyyae BbisiBNeHMS HapyleHUWW B 4YacTW CPOKOB BbINOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM W MNONHOTLI  PykoBogutens OpraHa wHUUuupyeT
npuBneyYeHne K oTBETCTBEHHOCTW NL, AONYCTUBLLUX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
PernameHTa.

AoMnHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HAaCTOSALLMM MYHKTOM, BbIMOMHAKTCS
B Te4eHue ByxX paboyunx gHeNn.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX MNpouedyp SBRSOTCA: peweHne o6
oTKase B npuveme AOKYMEHTOB HeobXOoAMMbIX Afsi NpefocTaBfeHUs MyHULMNanbHOW YCIyru,
peweHne 06 oTkase B NpeoCTaBleHMn MyHULMNanbHON yCrnyrn, pelweHMe o npeaocTaBneHnm
XXWUIIOro noMeLleHus.

3.5.4. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pesyribTata npeaoctaBneHns
MYHUUMNANbHOW YCRyru:

B cnyyae Bblbopa 3asBuTenem cnocoba nonyyvyeHus pesynbTata npeaocTaBneHns
MyHuumnaneHon ycnyrm B OpraHe, B M®LL obecneumBaeT noaroToBKy ABYX 3K3eMNNApPOB
NPOEKTOB 4OroBopa Ha ByMaKHOM HOCUTerne 1 HanpasnseT Ha NoAnMcaHne YynosIHOMOYEHHOMY
AOIMKHOCTHOMY nnuy OpraHa;

B crny4ae Bblbopa 3asBuTenem cnocoba nonyyeHus pesynbtata MyHUUMNANbHON yCnyru
B MLl HanpasnsieT nognucaHHble NPOEKTbl AOKYMEHTOB Ha ByMaXXHOM HocUTene A4 Bbl4ayu B
MoLl.

AOMUHUCTpATMBHBIE NPOLEAYpbI, yCTaHaBNMBaEMbIE HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B TeYyeHune aByx paboumnx gHemn.

PesynbtatamyM BbINOSIHEHUST AAMUHUCTPATUBHBIX MNpoueayp SBNSKOTCHA:  MPOEKThI
AOroBOPOB, NPeayCcMOTpeHHbIe NyHKTOM 2.3.1. PernameHTa, Ha GymaXHOM HocuTene.

3.5.5. UcnonHeHne npouenyp, ykasaHHbIX B nyHKTax 3.5.2 - 3.5.4 PernameHTa, npwu
HanMyMm TEeXHUYECKON BO3MOXHOCTM OCYLECTBMSeTCA B aBTOMATUYECKOM pexume C
NCrnonb30BaHMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHON CUCTEMbI, NpeaHa3HayYeHHoOW Ons
OKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHBIX YCIyT.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAanbHOM yCryru

3.6.1. OcHoBaHMEM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW nNpoueaypbl sBNseTcs
nonyyeHne [OMKHOCTHbIM FULOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypbl, JOKYMEHTa, NOATBEPXKAAOLLErO NpeaoCTaBNeHNEe MyHMLMNANbHOW YCYT.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMUHUCTPATUBHOM NpoLeaypbl,
ABNSAETCA CeKpeTapb MWCMOMHUTENBbHOMO KOMUTETa TalKMYMHCKOrO CeNibCKOro MnoceneHus
Apckoro MyHuumnaneHoro pavioHa Pecnybnuku TatapctaHd./(qanee - [OMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).
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3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT permcTtpaumio U BHECEeHWe CBefdeHW O pesyrnbTaTe npefocTaBreHus
MYHUUMNANbHOMW Yycryrm B NoACUCTEMY BedeHUs [OOKYMeHTauuu aBToOMaTU3NPOBaHHOW
WHPOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW AN OKa3aHWA  roCyfapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BelLaeT 3aaBuUTeNsa (ero npegcraBuTensl) cnocobom, yKasaHHbIM B 3asiBieHUMU, O
pesynbTaTte npegocTaBneHna MyHUUMNanbHOW YCyrn U 0 BO3MOXHOCTW NONyYeHus pesynbraTa
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe nnm 8 MOL.

WcnonHeHve npouenyp nNpu HanmuynMm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSEeTCS B
aBTOMaTMYECKOM peXxume C MUCNoSfb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALIMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKasaHWsA rocygapCTBEHHbIX U MyHULMMNANbHBIX YCIYT.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALUM NMYyHKTOM, BbINOSHAOTCA
B TeyeHuMe opHoro paboyero fHsA CO [OHS NOAMMCAHUA [OOKYMEHTa, MNoATBEpPXKAatoLlero
npegocrtasneHne (0Tkas B MpeadoCTaBAeHUU) MYHULMNANbHOW YCryrn, YNOfHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASIOTCA: pa3MelleHue
CBeleHUNn O pesynbTate nNpeaocTaBfieHUss MyHUUMNanbHOW YyCrnyru B  MHGOPMAaLMOHHBLIX
cucTemax, Wu3BelleHue 3asButend (ero npeacTaBuTens) O pesynbrate npefocTaBrieHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nosnyyeHus.

3.6.3. lNMopsaok Bblgaun (HanpasrieHus) pesynbTaTa NpeaocTaBfeHUs MyHULMNAanbHON
ycnyru:

3.6.3.1. lNpun obpalieHnn 3aaBuTena 3a pesynbTaToM MyHuumnanbHon ycnyrm B ML,
paboTHuk M®L| BbigaeT 3aaBuTento pesynstat MyHULUNANsHOW YCIyru.

MoanuncaHne npoekta goroBopa ocyliectendaeTca 3assutenem 8 ML,

Mpun nognucaHum gorosopa paboTHMk MOL] npoBoAUT NpoBEpPKYy MOMHOMOYMKA NULA,
nognucoiBaloLLero OOKyMeHTbl. B cnyyae obpalweHus npencraBuTens  3asiBUTENS,
YNONTHOMOYEHHOIO Ha noAanucaHue [OOKYMEHTOB, CKaHWpyeT AOKYMEHTbl, Yy4OCToBepsiiome
NOSTHOMOYNA NPeaCTaBUTENSA 3aABUTENS U BHOCUT cBefeHust 0 Hux B AIC ML,

3agasuTtens (NpeacraBuTenb 3asBUTENS, YNOMHOMOYEHHbIN Ha NoAnMcaHne JOKYMEHTOB)
nognucobiBaeT ABa 3K3eMnsipa 4oroBopa, CKpennaeT CBOen NoAnUChHHO.

PabotHnk MOLl npoctaensieT gaTy nognvcaHus 4OroBopa WM BblgaeT OOMH 3K3eMnnsip
3aaBuTento (NpeacTaBUTENo 3aaBUTENS).

lMocne noanucaHus 3asiBUTeNneM [OroBopa, He no3gHee ofHoro pabodvero gHs, ML
HanpasnseT B OpraH ak3emnnap gorosopa.

[MpoeKTbl OOroBOPOB, HanpaBrieHHble 3asiBUTENHO, LOSMKHbI ObITb MM NOAMUCaHbl U
npeactaeneHbl B M®L| He no3gHee yem B TeyeHne 30 gHeENM CO OHS NOMyYeHusl 3asBUTENEM
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLEeCTBMAIOTCA B NOpsSAKe ovYepegHOCTW, B [OeHb NpubbiTMa 3asiBUTENd B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SABnstTca: doukcauuns dakra
Bbldayn pesynbTaTa npegocTaBneHns MyHuuunanoHou ycnyrm B AUC MOL, noanucaHHbIn
3asiBuTENEM M HanpasneHHbl B OpraH 4oroBop.

3.6.3.2. lMpn obpaweHun 3aaBuTens 3a pesynbTaToM MyHUUMNANbHOW YCIyrn yepes
PecnybnvkaHckun noptan 3asBUTENIO B JIMYHbIA KabWHET aBTOMaTU4ecKu HarnpasnseTcs
3NEKTPOHHLIN 06pa3 AOKYMEHTA, ABMSAIOLWErocsa pe3ynbTaToM NpegoCTaBneHns MyHMLMNanbHON
ycnyrn, NoANNCaHHbIN  YCUIEHHOM KBannuumMpoBaHHOW  3NEKTPOHHOW noanucbo
YNONHOMOYEHHOro AomkKHOCTHOro nuua OpraHa (OpraHom).

3asBuTenb Bnpase nognucatb NPoekTbl AoroBopa B JInuHoM kabnHeTe PecnybrivkaHcKoro
nopTana ycuneHHon KBanmpuumpoBaHHOW 3NEKTPOHHOW noanuceto B TedeHne 30 kaneHaapHbIX
OHen.
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Mo nctedeHun 30 kaneHOapHbIX OHEW 3asBUTEN MOCTynaeT UHdopMauus O TOM, YTO
NCTEK CPOK noanucaHnsi 4orosopa.

AOMUHUCTPATMBHbIE NPOLEaYPbI, yCTaHABNMBAEMbI€ HACTOSILLMM MYHKTOM, BbIMOSHAKTCS
B [dEeHb noanucaHusi OOKYMeHTa, MOATBepXgawuwero npegoctaBrieHne (OTka3d B
npegocTaBfeHnn) MyHULMNANbHOM YCAyri, YNOAHOMOYEHHbIM LOMMKHOCTHBIM nmuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: HanpasfieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTBepXdatoLllero npeaocTaBneHne MyHUUMNanbHOW ycnyrm (B TOM 4ucne oOTkas B
npegoCcTaBfieHMM MyHULMNANBHOW YCIyTn).

3.6.3.3. lNMpwn obpalueHnn 3asBuTeNsa 3a pesynbTatom MyHuuunansHon ycnyrm B OpraH,
AOJHKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) JOKYMEHTOB, BbiAaeT 3asBUTESHO
pesynbTat MyHuumunanoHon ycnyru. Mo TpeboBaHWO 3asBUTENsT BMECTE C 3K3EMMNISAPOM
3MIEKTPOHHOrO JOKYMEHTA Ha ByMaXkHOM HOCcUTENE eMy MOXET ObiTb NPeAOoCTaBEH 3K3EMMNAP
9NEKTPOHHOrO AOKYMEHTA MyTEM €ro 3anmcu Ha CbEMHbIA HOCUTENb.

MognucaHne npoekTa goroBopa ocywecTensaeTcs 3asisutenem B OpraHe.

Mpn nognucaHum p[oroBopa [LOMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblaayy
(HanpaBneHne) OOKYMEHTOB, MNPOBOAUT MPOBEPKY MOMIHOMOYMA fiMua, MNOAMMCLIBAOLLENO
AOKyMeHTbl. B cnyyae obpaweHns npeactaBuTens 3asiBUTENs, YMNOSTHOMOYEHHONo Ha
nognucaHne  OOKYMEHTOB, CKaHWPYeT  OOKYMEHTbl, YAOCTOBEepsioWMe  NOSTHOMOYUSA
npeacraButTens 3asBuTensl, W BHOCUT CBeOEHUS O HUX B  aBTOMATU3NPOBAHHYH
WHPOPMALMOHHYKD  CUCTEMY, MNpPEeOHA3HAYEHHYK [Onsi  OKasaHWs rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3aasuTtenb (NpeacraBuUTENb 3asiBUTENS, YNOMHOMOYEHHbIN Ha NOANMCaHNE OOKYMEHTOB)
noanucbIBaeT ABa 3K3eMnsisipa 4OroBopa, CKpennsieT CBOen NOAMUCHHO.

[omKHOCTHOE nuUOo, OTBETCTBEHHOE 3a Bblgady (HanpaBneHuWe) [OOKYMEHTOB,
npoctaBngeTr AgaTy noanMcaHuMst [OoroBopa W BbldaeT OOWH  9K3eMNsp  3asBUTENto
(npeacTtaBuTENto 3aaABUTENS).

MpoekT pQoroBopa, HanpaBrEHHbIA 3asBUTENO, OOMMKeH ObiTb MM nognucaH wu
npencraeneH B OpraH He nosgHee 4em B TedeHne 30 OHEW CO AHA MonyYeHus 3asaBuUTENEM
npoekTa ykadaHHOro AoKyMeHTa.

AOMUHUCTpPATUBHLIE npoueaypsbl, yCTaHaBMMBaeMble HaCTOALLUM NYyHKTOM,
OCYLLIECTBMATCA B NOpsSAKe O4YepedHOoCTW, B [OeHb nNpubbiTUst 3asBUTENS B CPOKMW,
ycTaHoBrneHHble [MpaBunamm BHYTPEHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINONMHEHNS agMUHUCTPATMBHbLIX Npoueayp SBNATCA: dukcaumsa dakra
BblAaun peaynbTarta MNpeaoCTaBNeHUs MyHUUMNanbHOW YCNyrm B aBTOMAaTM3MPOBAHHOM
WH(pOPMALMOHHON  cucTemMe, MpedHasHadeHHOW [ONsi  OKa3aHUs roCyOapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.7. icnpaBneHne TeXHNYeCKMX OLLIMBOoK

3.7.1. B cny4yae oGHapyXeHUs TEexXHWYEeCKOW OWUnbKN B AOKYMEHTe, SABNALeMcs
pes3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBneHne o6 McnpaBneHun TexHudeckon owmnbkn (npunoxeHne Ne 5 kK HacTosiwemy
PernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTENO0 KaK pe3ynbTaT MyHMUMNANbHOW YCIyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMeEILWMEe IOPUONYECKY0 CuUny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLUNBKM.

3asBneHune 06 ncnpaBneHnm TEXHNYECKOM OLLINGBKN B CBEAEHUAX, YKa3aHHbIX B AOKYMEHTE,
ABNAOLLEMCSA pe3ynbTaToOM MyHULMNANbHOW yCcryri, nogaeTcs 3assutenem (YnonHOMOYEHHbIM
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npeacraButTenemM) NOYTOBbIM OTNPaBAEHMEM (B TOM YMCNE C UCMOSb30BaAHNEM 3NIEKTPOHHOM
noytbl), 6o Yepes PecnybnukaHckun noptan nnu MOLL.

3.7.2. [JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBNSAET NPUEM
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLUNBKN, perncTpupyeT 3asBrneHne ¢ NpUnoXKeHHbIMN
AOKYMeHTaMu 1 nepeaaeT ux JOSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPAaTMBHbIE NpoLeaypbl, yCTaHaBNUMBaeMble HAaCTOALUM NMYyHKTOM, BbIMOMHSOTCA
B T€YeHne ogHoro paboyero gHA € AaTbl pernctpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBIX MNpouenyp SBNATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOe Ha pacCMOTPEHWE AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. JomkHOCTHOE NuLo, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccmatpuBaeT
OOKYMEHTbl U B UENAX BHECEeHUS WCMNpaBreHuh B [LOKYMEHT, SABMSIOWUNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAnbHOM YCRyrn, OCYLLEeCTBNSEeT npoueaypbl, NpenyCMOTPEHHble
nyHkToM 3.5 PernameHTa, n Bbl4aeT UCNPABMEHHbIN JOKYMEHT 3aaBUTENIO (YNOSTHOMOYEHHOMY
npeacTtaBUTENio) fWYHO MNO4 pPOCNUCb C  U3bATMEM Yy  3aaBuTens  (YNOSIHOMOYEHHOro
npeacraBuTens) opurnHana AOKYMEHTA, B KOTOPOM COLEPXKUTCHA TexHudeckas owmbka, unu
HanpaBnsieT B agpec 3asBUTENS NOYTOBLIM OTNpaBneHnem (NocpeacTBoOM 3fIEKTPOHHOM NOYTbI)
NMMCbMO O BO3MOXHOCTU MOSflydeHUst OOKyMeHTa npu npegoctasneHmn B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLumnbKa.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSLUM NMYyHKTOM, BbIMOMHSOTCA
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUS TEXHUYECKOW OLIMOKM MW NOMyveHust oT
nob0oro 3aMHTEPECOBaHHOIO NUUA 3asBreHns 0 AoMNyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA:  BblAaHHbINA
(HanpaBnNEeHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopapok n popMbl KOHTPOSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. MNopsnoK OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobrogeHneM 1 UCNoNHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NML@MKN NOSNOXEHUIN PernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBaOLWMX TpeboBaHNS K NPeAOCTaBNEHNI0 MyHULMNANbHON YCnyri,
a Takke NPUHATUEM UMW PeLLEHIA

KOHTpOnb 3a NONHOTOM N KAYECTBOM NPeaoCTaBNEHNA MyHULMNANbHOW YCNYrn BKIOYaeT
B cebsa BbiSBNEHWE W YCTpaHEHME HapylleHUWn npasB 3asiBUTENENn, npoBedeHue MpPOBEPOK
cobntogeHns npoueayp NpeaocTaBneHns MyHUUMNAnbHOW YCIyri, NOLrOTOBKY PELUeHUA Ha
aenctensa (6esnencTame) AOMMKHOCTHBIX ML OpraHa MeCTHOrO caMOoyrnpaBrieHus.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNONMHEeHUA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka M  cormacoBaHWe MPOEKTOB [JOKYMEHTOB MO  MNpPeaoCTaBlieHuto
MYHULIMNANbHON YCNYru;

2) NnpoBOAMMbIE B YCTAHOBIEHHOM NoOpsiaKe NPOBEPK/ BeAeHWs 4enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobnoaeHus
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uenax TekyLero KOHTPONs UCNONb3YKTCH CBEAEHWS, UMEIOLLMECH B ANIEKTPOHHON 6a3se
AaHHbIX, cny>xebHasa KoppecnoHAEHUMS, YCTHasA U NMCbMEHHaa MHOoPMaLMA OOSHKHOCTHBIX N,
OCYLLECTBMAOWMX  BbINOMIHEHNE  aAMUHUCTPATMBHBIX  Mpoueayp,  KypHanbl  ydeTa
COOTBETCTBYHOLUNX JOKYMEHTOB U ApYrne CBeAEHUS.

[Ana ocywecTBNeHns KOHTPOMS 3a COBepleHVMeM OeWCTBUW Mpu npefoctaBneHuu
MYHUUMMNANbHON  YCNyrM U MPUHATAWN  pelleHurd  PYKOBOAMTEM  opraHa  MeCTHOro
camoynpaBneHns NpeacTaBnsoTCa CNpaBku O pesynbTaTtax NpeaoCTaBNeHNs MyHULMNAnbHON
yCnyru.
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O cnyyasax M npuvyMHax HapyweHWs CpOKOoB, MOCreAoBaTesIbHOCTU U coaepXXaHus
afMWHUCTPATUBHBIX Npoueayp OOSPKHOCTHbIE Nuua HEMeaSIeHHO MHAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeJocTaBngalLWero MyHUUMNanbHyo YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

TeKkywmin KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEWCTBUN, ONpeaeseHHbIX
agMUHUCTPATUBHLIMKM  MpouedypamMu MO MPedoCTaBfeHUo  MyHUMUMNanbHOW  yCcryru,
OCyLlecTBNAeTCA 3aMecTuTeneM pyKkoBoAUTENst oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NpPedoCTaBNEHUI0 MYHUUMMNANbHOW YCIyru,
HayarnbHUKOM OTAeNna, OCYLWECTBNAOWEro opraHusauuio paboTbl MO NpeaocTaBreHUIo
MYHULIMMNAnNbHON YCNyru.

lMepeveHb OOIMKHOCTHLIX NAL, OCYLLECTBNAIOLWMNX TEKYLIUW KOHTPOSb, YCTaHaBNMBaeTCs
MOMOXEHUAMN O CTPYKTYPHbIX MNogpasferneHnsax opraHa MeCTHOro CcamMoynpasfeHus U
AOJDKHOCTHBIMU perflaMeHTamum.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK MOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULMNAanbHOM YCryri, B TOM Yucre nopsiaok n oopMbl
KOHTPOIS 3@ MOMHOTON 1 KA4YeCTBOM NpeaocTaBneHnss MyHUUMNAanbHOW yCryrm

KOHTponbHble NpoBepkn MOryT ObiTb MMAaHOBbIMM (OCYLIECTBNATLCA HAa OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX MNNlaHOB paboTbl oOpraHa MEeCTHOro CcamMoynpaBrieHus) u
BHennaHoBbIMU. [pn NpoBeeHMM NPOBEPOK MOTYT pacCMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpenocTaBfeHneM MyHMUMNanbHOM ycnyrn (KOMMMEeKCHble NPOBEpPKU), UMM NO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX NML, OpraHa, Nnpe4oCcTaBnsowero MyHMUmMnanbHyo
ycnyry, 3a peLueHnsa n genctems (6esgencraene), NpUHMMaemble (OCYLLIECTBIISIEMbIE) UMW B
Xo4e NpeaocTaBNeHNsa MyHULMNANbHOW yCyrn

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapylleHWn npas
3aaBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoautens opraHa MECTHOrO CaMoynpaBneHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asABNEHNN.

PykoBoautenb (3amMecTtutenb pPyKOBOAMTENS) CTPYKTYPHOro noapasgeneHus opraHa
MECTHOro CaMOyrnpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOE U  (Unn)
HeHagnexaliee BbINOSIHEHME aOMUHUCTPATUBHLIX [OEWCTBUW, YKasaHHbIX B pasgene 3
PernamenTa.

[OMKHOCTHbIE NUUA WU MHble MyHUUMNAaNbHbIE CchyXawue 3a pelleHns U OencTBus
(6e3pencTBue), NpuHNMaemMble (OCyLLECTBNSAEMbIE) B XO4e NPefoCTaBneHns MyHUUMNansHOM
YCnyrn, HeCcyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENTbCTBOM MOPSIAKE.

4.4. TlonoxeHusl, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCIyrn, B TOM Y/ACIEe CO CTOPOHbI FpaXaaH, ux
00beanHEeHU 1 opraHn3auun

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
00beaAnHEHUN W OpraHu3auun, OCYLLECTBNSETCS MNOCPEeACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MecTHOro camoyrnpasfeHusi Npu NpeaoCcTaBNeHNN MYHULMNANbHON YCNyru, NosyYeHns
NOMHOW, akTyanbHON 1 JOCTOBEPHON MHAOPMALIMKM O NOpAaKe NpeaocTaBNeHNA MyHULUNANbHOW
yCcnyrm un BO3MOXHOCTM pgocyaebHoro paccmoTpeHus obpaweHun (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.
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5. locyaebHbIN (BHecyaeOHbIM) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUn
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHYK yCcnyry,
MHOrohyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyAapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actu 1.1 ctatbn 16 ®epepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX JIUL, MYHULUMNANbHbIX CRYXalluXx,
paboTHUKOB

5.1. 3asgBuTenn MMeET nNpaBo Ha obxanoBaHuMe B A0CyAeOHOM Mopsake peLueHun n
aenctenin (6e3nencTeuns) opraHa, NPeaoCTaBAsaOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, NpefocTaBnsAloWeEro MyHUUMNANbHY YCNyry, MyHULMNAnNbHOro ChyXallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMAoOWEro MyHUUMNANbHY YCNyry, MHOrO(YHKLUNOHANbLHOIro
LUeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LEHTpa, opraHnsaumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbn 16 PenepansHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTenNb MOXET 06paTUTLCA C Xanobown, B TOM YMCNe B CreayLWmx cnyyasx:

1) HapyLeHne cpoka pernctpaumm 3anpoca o npefocTaBfieHU MyHULMNANbHOM YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npefocTaBreHus MyHUumMnanbHoW ycnyrn. B ykasaHHOM criyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM peLUeHUn n gencteun (6e3nencrens)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, eCcnu Ha MHOro(yHKLMOHAanbHbIA LEHTP, peLlleHns un gencteng (6esgencrame) KoToporo
oGxanytTcs, Bo3noxeHa (OyHKLMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B nosiHom obbeme B nopsgke, onpegeneHHom 4vactbto 1.3 ctatbn 16 PepepanbHOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUMTENA LOOKYMEHTOB WU MHpopmMaumm nmbo ocyLlecTBreHUs
AENCTBUIA, NpeacTaBreHne Uin ocyLeCcTBrIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMaTMBHbLIMMN
npaBoBbIMK akTamn Poccuickon ®egepaumm, HoOpMmaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnukm
TaTtapcTtaH, MyHUUMNANbHLIMA MNPABOBbIMW aKkTaMu AN NpeAoCTaBfAeHUs MyHMUMNanbHON
yCnyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpegyCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon Pepepaummn, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMW akTamun Ans NpeaoCcTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asBUTENs;

5) oTka3z B npefocTaBfeHMM MYyHUUMNANbHOW YCIYrn, €Criv OCHOBaHWUs OTKas3a He
npegycMoTpeHbl deaeparnbHbIMK 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMU
HOPMaTUBHbIMWU NPaBOBbIMM akTamn Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMM
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTESNEM peLLEHNI
" ANEencTBmin (6es3pencTBuA) MHOrO(YHKLNOHANbHOIro LeHTpa, paboTHuMKa
MHOIFO(PYHKLMOHANBHOrO LIEeHTPa BO3MOXHO B Clyyae, eCin Ha MHOrOYHKLMOHASbHbBIA LIEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOpOoro obxanylTcsl, BO3NoXeHa (yHKUMS Mo
npefoCTaBfIEHNIO COOTBETCTBYIOLNX MyHMUMNASbHBIX YCIyr B MOSIHOM ob6bemMe B Mopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPegoCTaBNeHUN MyHULUNANbLHOW YCNyrn nnaTtbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaunn,
HOpPMaTUBHbIMWU NpPaBoOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMUA NPaBOBbIMU
aKkTamu;

7) OoTKa3 opraHa, npefoCcTaBnslWero MyHUUMNanbHY YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCRyry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHNKA MHOrOMYHKUMOHANbHOro LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-P3, nnun nx paboTHMKOB B UCNpaBNeHNN JONYLLEHHbIX
UMM OneYvaTok 1 OWKnBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKyMeHTax NMbo HapyLleHne yCTaHOBNEHHOrO CpoKa Takux ucrnpasneHun. B ykazaHHOM criyyae
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pocynebHoe (BHecynebHoe) obxanoBaHve 3asdBUTENEM pelleHun u gencteumn (besgencrans)
MHOIMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCnmn Ha MHOrO(PYHKUMOHAMbHbIN LIEHTP, pelleHnsa n aenctems (6esgencrane) KOToporo
obxanytTcs, Bo3noxeHa (PYHKLMSA MO MpefoCTaBreHU0 COOTBETCTBYIOLWMX MyHUUUNANbHbIX
ycnyr B noniHom obbeme B nopsake, onpegeneHHom vactbio 1.3 ctatbnm 16 PepepanbHoOro
3akoHa Ne 210-93;

8) HapyLLeHMe cpoka unu nopsiaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NpeocTaBreHuns
MYHULIMMNANbHON YCNyru;

9) npuocTaHOBNEHWE NPeAoCTaBMEHNss MyHULMNANbHOW YCNyrM, €cnv OCHOBaHUS
NPUOCTaHOBMNEHNS He NpeayCMOTpeHbl heaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMU
C HAMW MHBIMW HOPMaTUBHbLIMK NPaBOBbIMU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTESNIEM peLLleHNin
n AencTeumn (6e3pencTBus) MHOTrOgYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrOYyHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, ecnm Ha MHOTO(YHKUMOHAsbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBme) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS No
NpeaocTaBfEeHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MOfHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanpHoro 3akoHa Ne 210-03.

10) TpeboBaHme y 3aaBUTENS NpU NPeLOCTaBEHNN MyHULUNANBHOW YCAYrn OOKYMEHTOB
unu uHgopmMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANA nNpefocTaBreHus
MyHUUMMNANbHON ycnyrn, nMbo B NpedocTaBneHnM MyHUUMNANbHOW YCIyru, 3a UCKMYEeHUEM
cny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 ®egeparnbHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crny4yae pgocynebHoe (BHecyoebHoe) obGxanoBaHue 3asiBUTENEM pPELUEHUn WU
aenctenin (6e3gencTBms) MHOrOYHKLMOHANbLHOro LieHTpa, paboTHNKa MHOTOMYHKUMOHANbHOMo
LeHTpa BO3MOXHO B Crny4vae, ecriv Ha MHOroqyHKLUMOHAarbHbIA LIEHTP, peLleHns U OenCTBUS
(6espencTBne) KoTOporo oObBXanylTcsd, BO3MOXeHa (yHKUMS NO  nNpeaocTaBlieHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbIX YCNYr B NONIHOM 06beme B nopsake, onpeaeneHHOM YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba nogaetca B NCbMEHHOW hopme Ha ByMmakHOM HOCUTENe, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOLNA MYHULMNANbHYK YCNYry, MHOFO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA ydpeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOIO LUeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-
®3. JKanobbl Ha peweHua wn gencteua  (6esgencTBMe)  pykoBOAUTENS  opraHa,
NpeaoCTaBnAOWEro MyHUUUNANbHYO YCnyry, NogalTCs B BbIWECTOSAWUN opraH (npu ero
Hanu4um) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBMAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHus M OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKUMOHANbHOIO LeHTpa noJalTcs PyKOBOAUTENHO 3TOro
MHOroQyHKUMOHaNbHOro ueHtpa. Xanobbl Ha peweHnsas u gencteusa  (besgencreue)
MHOrOYHKLMOHANbHOro LIeHTpa NogalTcs y4peamTento MHOroyHKUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MPaBOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHus u pencteusa (6esgencTene) pabOTHUKOB OpraHusauuu,
npegycMoTpeHHbix 4YacTtbto 1.1 crtaten 16 ®PepepanbHoro 3akoHa Ne 210-03, nopatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns wn pencteua (6esgencteme) opraHa, NpeaoCTaBNSAOLLEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO fvua opraHa, npefoCTaBnsowero MyHUUMnanbHYyo
YyCnyry,  MyHUMUMMANbHOIO  Crny)kallero, pykoBoAUTENs  opraHa, npefoCTaBnstoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEeHTp, C MCMNoNb3oBaHNeM WHAOPMALNOHHO-TENEKOMMYHUKAUMOHHOW ceTn «WHTepHeT»,
oduymnanbHOro cavta opraHa, NpegoCTaBnsaLWEero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHOPMaUMOHHON cucTteMbl JocyaedbHoro obxanosaHus, a
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TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelueHns 1 4enCTBuUS
(6e3pencTBne) MHOroYHKLMOHANBHOIO LeHTpa, paboTHMKA MHOrOgYHKLUMOHANBLHOMO LIEHTpa
MOXeT OblITb  HanpaBfneHa NO  NOoYTe, C  WUCMNONb30BaHMEM  WUH(OPMALNOHHO-
TeNekoMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHOro camta MHOrogyHKUMOHASTbHOro
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, MHAOPMALMOHHOW CUCTEMDI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3asBuUTens.
Xanoba Ha pelwenna n genctena (6esgenctene) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEpHET»,
odomumManbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noprana nnbo PecnybnunkaHckoro nopTtana,
a Takke MOXET ObITb NPUHATA NPY IMYHOM NpUeMe 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALWEro MyHULUUNANBHYIO YCYry, OOMMKHOCTHOrO
nvua opraHa, NpegocTaBnALLIEro MyHUUUNANBHYO yCryry, MO0 MyHUUMNANbHOro cryXxallero,
MHOFO(OYHKLMOHANBbHOrO UEeHTpa, €ero pykosoautensa wu (mnu) paboTHMKa, opraHu3auumn,
npenycMOTPeHHbIX YacTbio 1.1 ctaTtbn 16 ®enepanbHoro 3akoHa Ne 210-d3, nx pykoBoguTenen
n (Mnun) paboTHUKOB, peLleHns n gencteus (besgencTane) KOTopbIX 0BXanyTcs;

2) hammnuio, UMsi, 0TYECTBO (NOCneaHee - NPy Hann4mMn), CBEAEHNSA O MECTE XUTENbCTBA
3aasutensa - duanyeckoro nuua nmMbo HauMMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENS - IOPUANYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOW NOoYThl (NPW HaNUYUKU) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpasfeH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U aencteuax (0es3gencteuu) opraua,
NpegoCcTaBnAOLLEr0 MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, npeaocTaBnsAoLLLEero
MYHULUMNANbHYKO YCnyry, nnbo MyHULMNanbHOro Cnyxawero, MHOroyHKUMOHaNbHOro LEHTpa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTpa, OpraHuM3auun, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(bespencTBnem) opraHa, npefocTaBnsOWEro MyHULMNAnbHY YCNyry, OOSMKHOCTHOrMo nvua
opraHa, nNpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccriyxatlero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLUMOHANbHOMO LIEHTpa, OpraHu3auum,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3asiButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NP Hanuyumn), NOATBEPXKAaoLWMe JOBOAbI
3aaBuTens, nnbo nx Konuw.

5.4. MoctynuBwas xanoba noanexuTt pernctpauun B CPOK He no3gHee paboyero gHs,
cnegywowlero 3a IHEM NOCTYMNIIEHWS.

5.5. XKanoba, noctynuBlwas B oOpraH, MNpefoCTaBASOWMUNA MYyHUUMNANbHYK YCNyry,
MHOTrOYHKLMOHANbHbLIN LEHTP, YYpeamTentd MHOrogyHKLUNOHANbHOIO LeHTpa, B opraHm3aumu,
npegycMoTpeHHble 4Yactbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuu), NoasneXuT PacCMOTPEHUIO B TeYeHWe nATHaguaTtu
paboynx [HEW CcO [OHS ee peructpaumm, a B crydae obxanoBaHusi OTKasa opraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHY YCyry, MHOrOYHKLUNOHANBHOrO LiEeHTpa, opraHu3auuim,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTens nmbo B ncnpasneHmm AonyLEeHHbIX OneYaTok u owmnbok nnm B cnyyae
obXxanoBaHUs HapylleHUs YCTaHOBMEHHOro CpoOKa TakKMX WUCNpaBfeHWn - B TedeHue nATu
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTPeHUs kanobbl MNPUHUMAETCA OOHO M3 CreayrLmX
peLeHni;

1) xanoba yaoBneTBOpsieTCA, B TOM 4ucne B pOpMe OTMEHbl MPUHSATOrO peLUEeHUs,
ncnpasneHnsa OONYLEHHbIX onedYaTtok n ownbok B BblAaHHbIX B pe3yrbTaTe NpeaoCTaBreHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asABUTEN0 LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX He MNpedycMOTPEHO HOopMaTMBHbIMKM MpaBoBbiMW akTamu Poccunckon depepaumu,
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HOPMaTUBHbIMWU NpPaBOBbIMM akTamyn Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMM NPaBOBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosagHee gHs, cnenyrowlero 3a gHEM NPUHATUSA PeLUEeHUsl, yKa3aHHOMo B HACTOALLEM
NyHKTE, 3a8BUTEMN0 B NMUCbMEHHON (bOpMe M MO XKenaHuKo 3asaBUTENSA B SNEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHbIM OTBET O pe3yrfibTaTax paCCMOTPEHMS XKanobb.

5.7. B cnyyae npu3aHaHus xanobbl nognexaiien yagoBneTBOPEHNIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTpPeHUs xanobbl JaeTcss nHopmaunst 0 AENCTBUSAX, OCYLLECTBNSEMbIX
OpraHom, NpeaoCTaBnASOWUM MYHULMNANbHYO YCNyry, MHOrOMYHKUMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uenax He3aMeanuTenbHOro  YCTPaHEHWUs  BbISIBMIEHHbIX — HApyWeHWA Mpu  OoKasaHuu
MYHULUMNANbHOW YCNyrn, a Takke MNPUHOCATCA WM3BUHEHUS 3a [OCTaBfieHHble HeynoGcTBa u
yKasblBaeTCa WHGopMauusa o AanbHeuWWwunx OencTBusax, KOTopble HeobxoauMo COBEPLUMTb
3aABUTENIO B LLENAX NOMYyYEHNS MyHULMNANbHOW YCIyri.

5.8. B cnyyae npusHaHus kanobbl He nognexawien yaoBNEeTBOPEHMIO B OTBeETe
3a8BUTENIO O pe3ynbTaTtax PacCMOTPEHMS XKanobbl 4alTCA apryMEHTUPOBAHHbIE PA3bsCHEHUS
O MPUYUHAX MPUHATOrO peLUeHusi, a Takke MHopmauusa o nopsagke obxanoBaHWA MPUHATOrO
peLLeHns.

5.9. B cny4yae yCTaHOBMNEHUA B XOA4E€ WNW MO pes3ynbTaTtaM PacCMOTPEHUS Kanobbl
NMPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS MMM NPECTYNSIeHMS OOJMKHOCTHOE
nmuo, paboTHWK, HageneHHblIe NOSTHOMOYUSIMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HanpaBnNsAT UMEKLLMECSs MaTepuarbl B OpraHbl NPOKypaTypbl.



30

MpunoxeHne Ne 1
K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
no JOroBOpY couunaribHOro Hamma

dopma
(BnaHk opraHa, npefoCcTaBnsOLWEero MyHULMnanbHy ycnyry)
PELUEHUE
O NpeaoCcTaBNeHNUM XUIOoro nNnoMeLeHus
oT Ne
Ha ocHoBaHuu 3asiBneHus oT Ne N npeacTaBneHHbIX

AOKYMEHTOB, B cooTBeTcTBUM C 3akoHom Pecnybnukun TarapctaH ot 13.07.2007
Ne 31-3PT «O peanusaumm npaB rpaxgaH Ha npeaocTaBreHne UM XUNbIX MOMeELLEHN
rocyapCTBEHHOIo XunuwHoro donaa Pecnybnvku TaTtapcTtaH 1 MyHUUMNANbHOMO XWUMULLHOIO
doHAa No AoroBopam couuarnbHOro Havma» npegocTaBuUTb XUMOe MoMmelleHue no AoroBopy
coumarnbHOro Hamma.
>Kunoe nomelleHue:
BWA XXUIOro NOMeLLEHNS: ;
agpec: ;
KONMMYeCTBO KOMHaT:
obuwasa nnowaab: X
Xunas nnowagp: ;
3agaBuTensb:
UneHbl ceMbu:

MpunoxeHwne: npoekT [JoroBopa counanbHOro HarmMa Xurnoro NnoMeLLeHus.

Caenenus 00 3JEKTPOHHOM MOMTUCH

AOJTDKHOCTb (®PN0)
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MpunoxeHwue
K PelueHunio o npegocTaBneHnn Xunoro nomMeLLeHns

TMMNOBOW OrOBOP
COLIMANLHOIO HAUMA >KMNOT O NMOMELLEHUSA

Ne

« » 20 .
(HaMmeHoBaHMe MyHMUMNanNbLHOrO 06pa3oBaHms) (naTa, mecsau, roa)

(HaMmeHoBaHME YMONHOMOYEHHOrO OpraHa rocyaapCTBEHHOM Bnactm Poccuinckon
depgepaummn, opraHa rocygapcTBeHHOM Bnactu cybvekta Poccuinckon denepaumm, opraHa
MECTHOro camoynpasneHus IMbo NHOro ynpaBOMOYEHHOrO COBCTBEHHUKOM NuLA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOTrO NOMELLEHNS

(ykasaTb cobcTtBeHHUKa: Poccuinckaa ®depepaumd, cydbbekt Poccuinckon Pepepauun,
MyHUuunanbHoe obpasoBaHue)
Ha OCHOBaHWUK or" " r. Ne

(HaMmMeHoBaHWEe YNONTHOMOYMBAKOLLETO AOKYMEHTA)
UMeHyeMbl B ganbHenwem Havmogatenb, C OAHOW CTOPOHbI, W
rpakgaHuH(ka) ,
(bamunus, nms, oT4ecTBO)

UMeHyeMbli B fanbHenwem HaHumaTtenb, C OpYron CTOPOHbl, HA OCHOBaHWM peLleHust O
npeaocTaBfiEHNN XXUNOro NnoMmeLleHms ot " " 20 .
Ne 3aKITYMIN HACTOSILLMIA JOTOBOP O HUXKECeayoLweM.

|. MpeameT goroBopa

1. Haimopnarens nepenaeT HaHumartenio n uneHam ero cembi B 6eccpoyHoe BnageHve
1 MONb30BaHNE U30MNMPOBaAHHOE XMoe NoMellleHne, Haxoaslleecs B

(rocyoapCTBEHHOW, MYHMLMMANbHOW - HYXKHOE yKa3aTb)

CcOBCTBEHHOCTU, cocTosLLee U3 KomHaT(bl) B
KBapTupe (gome) obLuen nnowaabto KB. METPOB, B TOM YMCIE XUITOM
KB. METPOB, MO ajpecy:
aom Ne , kopnyc Ne , kBapTunpa Ne , OIS NPOXMBAHUSA B

HeM, a Takke obecneunBaeT npenocTaBrieHne 3a niaty KOMMyHallbHbIX YCIyT.

(anekTpocHabxeHue, razocHabxeHune, B TOM yucrne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsidiee BogocHabxeHne n TennocHabxeHne (oTonneHne),
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B TOM 4ucre np|/|o6peTeH|/|e M goCTaBKa TBeEPOOro Torsinea rnpun Hanan4dmmn

NneYyHoro oTornJieHnda, - Hy>KHoe yKGSGTb)
2. XapaKTepI/ICTI/IKa npeagocTtaBliAeMoro Xumnoro nomMmeweHmnd, ero TeXHM4YeCKoro COCTosAHuA,

a TakKXKe CaHUTapHO-TEXHUYECKOro m UHOoro O60py,El,OBaHVIFI, Haxogduerocda B HEM, yKa3aHa B
TEXHNYECKOM MnacrnopTe Xumnoro nomMeLwieHuns.

3. CoBmMecTHO ¢ HaHMmaTenem B XXunnoe noMeLleHmne BCENSATCS cnenywuwne YrieHbl CeMbU:

1) ;
(CbaMl/IJ'II/IFI, nmA, OTHECTBO 4YJleHa ceMbU U CTeENEeHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMI/IJ'II/IFl, nmsd, OTHECTBO YJleHa ceMbU U CTeNneHb poacTBa C HaHmmaTeneM)
3)

(CbaMI/IJ'II/Iﬂ, nmsd, OTHECTBO 4YJleHa ceMbU U CTeNeHb_poacTBa C HaHmmaTeneM)

[I. OBs1I3aHHOCTN CTOPOH

4. HaHumaTtenb 00sa3aH:

a) NpuHATL OT HammopgaTtena no akTy B CpPOK, He npeBblwawowmun 10 gHen co AHA
nognucaHnsa HacTosLLEro 4OroBopa, NPUrogHoe Ans NPOXMBaHUS XUoe nomMelieHme, B KOTOpOM
npoBefeH TEKyWUN pPeMOHT, 3a WCKIYEHMEM CriyvaeB, Korga Xuroe nomelleHune
npegocTaBnseTcsa BO BHOBb BBEAEHHOM B 3KCMSyaTauuio XUNULWHOM oHOe (aKT [OoShKeH
copgepXaTb TONMbKO [aTy COCTaBMEHUS akTa, PEeKBM3UTbl U CTOPOHbI AOroBOpa COLMarbHOMO
Hanma, No KOTOPOMY MnepedaeTcs >XUMoe MoMelleHue, cBedeHns 06 MCNpPaBHOCTU XUIOro
NnoMeLLEeHNs, a TaKkke CaHUTapHO-TEXHUYECKOro U MHOro 060pyaoBaHNS, HaXOAALWErocsi B HEM
Ha MOMEHT MOANUCaHWsA akTa, AaTy NPOBeAEHUs TEKYLLIEro peMOHTa, CBEAEHNS O NMPUrogHOCTU
XXUIIOro noMeLleHns Ang NpoXXuBaHus, NOAMMCU CTOPOH, COCTaBMBLLUUX aKT);

6) cobntogate NnpaBmna NONb30BaHUA XUNbIMU NOMELLEHNAMN;
B) MCMNOSb30BaTb XXWUI0€ NOMELLEHNE B COOTBETCTBUN C Er0 HA3HAYEHNEM;

r) nogaepXuBaTb B UCMPaBHOM COCTOSIHUW XUIOE MOMELLEHNE, CaHUTaPHO-TEXHUYECKOE U
nHoe obopyaoBaHue, HaxodsLWeecs B HEM, oGecrneynBaTb UX COXPaHHOCTb. [pn oGHapyxeHnu
HEeUCNPaBHOCTEN XXUIOro MOMELLEHUS UMW CaHUTapHO-TEXHUYECKOrO U MHOTO 06opyaoBaHus,
HaxoAsLLIerocsi B HeM, HeMeANeHHO NMPUHMMATL BO3MOXHbIE MEPbI K UX YCTPAHEHWIO U B criyyae
HeobxogumocTu cooblaTb O HMX HalimogaTenio unu B COOTBETCTBYIOLLYIO YNPaBISIOLLYHO
opraHusaumio;

[4) cogepxaTb B 4YMCTOTE M MOPsSAKe >XMMoe nomelleHve, obuiee MMyLWecTBOo B
MHOrOKBapTMpPHOM AoMe, 06beKkTbl 6n1aroyCcTponcTBa;

e) npon3BoanTb TeKyLLl,I/II7I PEMOHT 3aHMMaeMOro >K1MJoro NnoMeLLeHn4.

K TekyLemMmy peMOHTY 3aHMMaEeMOTO XUMOro NOMELLEHUS, BbINONHAeMoMy HaHumaTtenem 3a
CBOW c4yeT, OTHOCATCH creaytowme paboTbl: nobenka, okpacka M OKrelka CTeH, MOTOKOB,



33

OoKpacka nonos, ABEpen, MOLOKOHHMKOB, OKOHHbIX MNEpenneToB C BHYTPEHHEW CTOPOHbI,
pagmMaTopoB, a TaKKe 3amMeHa OKOHHbIX W ABEPHbIX NPUOOPOB, PEMOHT BHYTPUKBAPTUPHOrO
NHXEHEPHOro obopyaoBaHUA (3MEKTPONPOBOAKM, XOSIOAHOIO WM ropaA4vero BOAOCHabXeHus,
TennocHabxeHus, ra3ocHabXeHns).

Ecnn  BbinonHeHWe  yKasaHHbIX paboT  BbI3BAHO  HEWUCNPABHOCTbK  OTAENbHbIX
KOHCTPYKTUBHbIX 3N1EMEHTOB 06LLIEr0 MMyLLLECTBA B MHOIFOKBapTUPHOM AOoMe M 06opyaoBaHus
B HEM NnMbo CBs3aHO C NPON3BOACTBOM KanuTarbHOro peMOHTa AoMa, TO OHM NMPOM3BOAATCA 3a
cyeT Hanmopartens opraHusauuen, npeanoxeHHON NM;

X) HEe NpOM3BOAUTL MEPEYCTPONCTBO WM (MNX) NepensiaHNPOBKY KUMOro nomeleHns 6es
nosily4yeHus COOTBETCTBYHOLLEIO cornacoBaHus, npegyCcMOTPEHHOTO KUTMULHBIM
3akoHogaTtenbcTBoM Poccuinckon ®epgepaunm;

3) CBOEBPEMEHHO W B NOSIHOM 06 bEME BHOCUTbL B YCTAaHOBIIEHHOM NOpPSAKe NaTy 3a Xunoe
nomeLLeHne n KOMMyHarnbHble YCYrn MO YTBEPXKAEHHbIM B COOTBETCTBUN C 3aKOHOA4ATENbCTBOM
Poccunckon ®egepaumn ueHam n Tapudam.

B cnyyae HeBHeceHWA B YCTaHOBIIEHHbLIN CPOK NMaTtbl 3a XWoe noMelleHne u (unm)
KOMMyHanbHble ycnyru Hanumatens ynnayvBaeT HammogaTtento neHu B pasmepe,
ycTaHoBneHHOM XKunuuwHelM kKogekcom Poccuickon ®epepaumn, 41O He ocBoboxpgaeT
HaHnmaTtensa ot ynnatbl NpUYnTaoLWmMXCS NnaTexen;

N) NepecennuTbCsl C YNeHaMu CBOeN CeMbWM B Mopsiake, YCTAHOBNEHHOM XKUNULHbLIM
kogekcom Poccuiickon ®depepauuun, Ha BpeMsi NPOBeAEHUs KanuTanbHOro pPeMoHTa Wnu
PEKOHCTPYKLUMM AOMa, B KOTOPOM OH MPOXMBAaET (Korga PEMOHT UMM PEKOHCTPYKUUS He MOryT
ObITb Npon3BeaeHbl 6e3 BoiceneHus HaHumaTens), B npegoctasnsiemoe HanmogaTtenem xunoe
noMeLLeHne, OTBeYatLLee CaHUTapHbIM U TEXHUYECKUM TpeboBaHUSAM;

K) npun pactop>XxeHnn HactoALero gorosopa ocBoboauTh B YCTaHOBJIEHHbIE CPOKU N COATb
Nno akKkTy Hanmopartento B ncnpaBHOM COCTOAHUUN XKKNJMOE NOMeELLEeHNe, CaHUTAPHO-TEXHNYECKOE U
MHOE o6opy,1:|,OBaHme, Haxogduieecd B HeM, onnatntb CTOMMOCTb He MNpoun3BeaeHHOro
HaHnmatenem un Bxogswero B ero o6s3aHHOCTH PeMOHTa >Xunoro nomMelwleHna, caHUTapHo-
TEXHNYECKOIro n NHoro O60pyD,OBaHI/IF|, Haxogdwerocqa B HEM, Ui Npon3BECTU €ro 3a CBOW CYeT,
a TakXe noracnutb 3adO0JNKEHHOCTb NO onyiate 3a XuJoe noMmeweHne n KOMMyHallbHble YCITYTU;

n) ponyckaTb B 3apaHee COrflacoBaHHOE CTOPOHaMWM HacCTOSILEro AOroBopa BpeMmsi B
3aHMMaeMoe XMUIoe nomellleHne paboTHUKoB Haimopartensa unv ynornHOMOYEHHbIX UM Nul,
npeacTaBuTerNen opraHoB rocyJapCTBEHHOrO HaA30pa M KOHTPOMSA Ans OCMOTPa TEXHUYECKOrO
M CaHUTApPHOrO COCTOSIHUSI JKUIOrO MOMELIEHUs, CaHUTAPHO-TEXHUYECKOTO W WHOro
obopyaoBaHUs, HaxoasLIerocs B HeM, ANs BbINONHEHN HeoBXoOUMbIX PEMOHTHLIX paboT, B
criyyae pacTopXeHus Jorosopa, a Ansa NMKBMaauumM aBapui - B noboe Bpewms;

M) nHdpopmMmmnpoBaTb Hanmogatenss 06 N3amMeHeHMM OCHOBAHUIN U YCNOBUW, JaOLWLMX NPaBo
NOJSIb30BaHUSA XNUNbIM NOMELLEHMEM MO JOrOBOPY CoUManbHOro Hamma, He nos3gHee 10 paboumnx
AHEeN Co OHSA Takoro U3MEHeEHNS;
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H) HECTM WHble 00s13aHHOCTW, NpeaycMoTpeHHble YXKUNuwHbIM Kogekcom Poccuimnckon
®epepaummn n egeparnbHbIMU 3aKOHaMW.

5. HanmopaTtenb o6s3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 gHen co AHA NognNUcaHWsa HacTosLero
aorosopa cBo6ogHOE OT MpaB MHbIX ML U NPUrogHoe ANs NPOXMBAHUS XUIOE NOMeLLeHnE B
COCTOSIHMM, OoTBevatoLwem TpeboBaHNAM NoXxXapHoOW 6e30MacHOCTU, CaHUTaPHO-TUTMEHNYECKNM,
9KOJSIOrMYECKMM U UHBbIM TPeBOBaHNAM;

6) NnpuHMMaTb y4acTve B HagneXalwem coaepaHum U B peMoHTe obLuero nmyllectesa B
MHOrOKBApPTMPHOM [OME, B KOTOPOM HaxoAWTCHA COAHHOE MO AOroBOpY COLMANbHOro Hamma
XWNoe NomeLLeHue;

B) OCYLLECTBMATbL KanuTamnbHbIA PEMOHT >KUIO0ro NOMELLLEHUSI.

Mpn HencnonHeHUn unu HeHaanexawem mcnonHeHnn HarmogaTtenem obsasaHHOCTEN MO
CBOEBPEMEHHOMY NMPOBEAEHUIO KAanNUTanbHOr0 PeMOHTa COAHHOIO BHAEM XXWUIOro NMoMeLLEeHUs,
obwero uvmMywiectBa B MHOrOKBApTUPHOM [OME, CaHUTApPHO-TEXHWYECKOrO U MHOTO
o6opyaoBaHus, HAXOOALWErocs B XUom nomMmelleHmm, Hannmartenes no csoemy BbiGopy Bnpase
noTpeboBaTb YMEHbLUEHUS MNaTbl 32 XUIoe NOMeLLeHne, NGO BO3MELLEHNS CBOMX PacxodoB
Ha yCTpaHEHWe HeOoCTaTKOB >KWMOro nomewleHnss wn (i) obwero wumyllecTtea B
MHOrOKBapTMpHOM AoMe, NMB0 BO3MeELleHUss YObITKOB, MPUYMHEHHBIX HeHaanexalum
NCNOSTHEHNEM UM HEUCMNOSNHEHMEM YyKa3aHHbIX 06s13aHHOCTeN Hanmopartenew;

F) npenocraBnTb HaHumaTento mn u4neHam ero cembu B nopaake, npegycMoTpeHHoOM
KnnuwHeim kogekcom Poccuinckon CDe,D,epaLI,I/II/I, Ha BpeM4A npoBeaeHnAa KarnntarnbHONro pemMoHTa
U1 PeKoHCTPYKUUKN aoMa (KOF,D,a PEMOHT NN PEKOHCTPYKUNA HE MOTYyT ObITb npoun3eeneHbl oes
BbiCeleHnsA HaHI/IMaTeJ'IFI) Xunoe nomeLleHne MmaHeBpeHHOro CbOHD,a, oTBevalullee CaHUTapHbIM
N TEXHUNYECKUM Tpe6OBaHVIFIM.

MNepeceneHne HaHumaTtens n 4nNeHOB €ro CeMbW B XWUII0€ MOMELLEHNE MaHEBPEHHOro
doHaa 1 0bpaTHO (N0 OKOHYaHMUM KanuTanbHOro PEMOHTA NN PEKOHCTPYKLIMN) OCYLLEeCTBNAETCS
3a cyeT cpeacTts Hanmopatens;

A) wHdopmupoBaTb HaHumaTens O nNpoBeAeHMM KanuTanbHOrO peMoHTa  Wnn
PEKOHCTPYKUMK foMa He no3agHee vyem 3a 30 gHen oo Havana pabor;

e) npuHMMaTb y4actune B CBoeBpeMeHHOIZ noarotoske goma, CaHUTapPHO-TEXHUYECKOIo un
MHOro O60py,E|,OBaHI/1$I, Haxogdulerocqa B HeM, K aKkcrnsiyataunn B SUMHUX YCITOBUAX]

)K) obecneumBaTtb npeagocTtaBlieHne Hanumartento npegycMoTpeHHbIX B HaCTOALlEM
AOoroBope KOMMyHarsibHbIX yCNnyr Haaneawero Ka4ecrtBa,

3) KOHTPOJIMPOBATb Ka4eCTBO MnpeaoctaBiidAeMblX XUITNLLHO-KOMMYHalbHbIX YCITYT;

n) B TedyeHme 3 paboumx gHEN CO AHSA U3MEHEHNS LEeH Ha CoAepKaHMe, PEMOHT XUIbs, HAeEM
XWUNbIX NOMELLEHNA, TapudOB Ha KOMMYHarnbHbIE YCNyru, HOPMaATUBOB NOTpebneHus, nopsaka
pacyeToB 3a NPefoCTaBfIEHHbIE XUIMULWHO-KOMMYHarbHbIE YCNyru UHopMupoBatb 06 3TOM
HaHnmaTtens;
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K) NPOM3BOAMTL UM Nopy4YaTb YNONTHOMOYEHHOMY fWLY NPOBEAEHNE nepepacyeTa nnaTbl
3a Xunoe noMeLLeHne 1 KOMMyHarbHble YCIyry B Cllydae okasaHusl yCryr v BbiNonHeHns paboT
HeHagnexawlero kadectBa MW (Mnu) C nepepbiBaMy, MNpPeBbILLAIOWUMN  YCTAHOBIEHHYHO
NPOOOIKUTENBbHOCTb;

n) NPUHATL B YCTAHOBIIEHHbIE CPOKWU XXUIOe NoMelleHne y HanumaTenst no akTy caaym
XKMIOro NoMeLLEeHNs NMocne PacTOPXKEHMS1 HACTOSILLErO AOrOBOPa;

M) HECTU uHble 00653aHHOCTWU, NpPedyCMOTPEHHbIE 3akoHOA4AaTeNbLCTBOM Poccuimckomn
depnepaumn.

[ll. MpaBa cTopoH

6. HaHumaTenb Bnpase:
a) Nonb3oBaTbCHA OOLLMM NMYLLECTBOM MHOFOKBApPTUPHOIO A0MA;

6) BCcenuTb B YCTaAHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccuickon denepaumm nopsigke B
3aHMMaeMOE XWNoe MOMELLEHME WMHbIX NUL, paspellaTb NPOXMBAHME B XXUITOM MOMELLEHUN
BPEMEHHbIX XUMbLOB, COaBaTb XWMOEe MNOMELLEHNE B MOOHAEM, OCYLLUECTBNATb OOMEH unu
3aMeHy 3aHMMaeMOro XUoro NoOMeLLEHMS.

Ha BceneHwe k poauTtensm ux OeTel, He OOCTUMLMX COBEpLUEHHONEeTUsi, cornacus
ocTanbHbIX YrIEHOB ceMbM M HalimopaTtens He TpebyeTcs;

B) COXpaHUTb NpaBa Ha Xuroe noMelleHne npu BpEMEHHOM OTCYTCTBMM €ro U YNeHOB ero
cembM;

r) TpeboBaTb OT HalmopgaTensi cBOeBPEeMEHHOro MPOBEAEHMST KanuTanbHOIrO pPeMOHTa
KWUMOro  MOMELLEHMS1, Hagnexawero yvactus B coaepXaHum oblero uMmywectsa B
MHOrOKBapTMPHOM [OMe, a Takke npeaoCcTaBneHusl NnpeayCMOTPEHHbIX HACTOSILLMM JOrOBOPOM
KOMMYHarbHbIX YCNYr Hagnexallero ka4yecTsa;

A) TpeboBaTb C MMCbMEHHOIO COrnacus NPOXMBaLLMX COBMECTHO C HaHMMaTenem 4neHos
CeMbM B cnydyasix, YCTaHOBMNEHHbIX 3akoHoAaTenbcTBOM Poccunckon depepaunmmn, N3MeHeHUs
HacTosLLEero oroeopa;

€) pacToprHyTb B noboe Bpemsi HacTOsLWMIA [OrOBOP C MUCbMEHHOIO Ccorfacust
NPOXXMBaILLMX COBMECTHO ¢ HaHMMaTenem 4rneHoB cembl;

X) ocywecTBnsaTb  ApyrMe npaBa NO  MOMb30BAHUIO  XUIbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuuwHbiM  kogekcom Poccuiickon ®Pepepauumn n - pegepanbHbIMU
3aKoHaMmu.

7. YUneHbl cembu HaHumaTens, npoxuBalollMe COBMECTHO C HUM, MMEKT paBHble C
HaHumaTenem npaea un 0643aHHOCTM, BbiTEKaloLMe U3 HacTosLero gorosopa. [leecnocobHble
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YyrneHbl CEMbM HecyT conuaapHyto ¢ HaHumaTenem OTBETCTBEHHOCTb MO 00s13aTenbCTBaM,
BblTEKAIOLLUMM 13 HACTOSILLIEro JoroBopa.

8. Hanmopgatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMWS! NNATbl 3a XUMOE NOMELLEHNE U KOMMYHarbHble
ycnyru;

6) TpeboBaTb goMycka B XWMNOe MOMELLEHME B 3apaHee COrfacoBaHHOE CTOpOHaMM
HacTosILLero AoroBopa BpemMsi CBOMX PabGOTHMKOB MMM YMOMHOMOYEHHbIX MWL Afis ocMoTpa
TEXHUYECKOrO U CAHUTapPHOrO COCTOSIHUS XKNIMOro MOMELLEHWUS, CAHUTapPHO-TEXHUYECKOIO 1 UHOrO
o6opynoBaHUs, HaxodsILLErocsi B HEM, ANS BbINONHEHUS HEOOXOAMMbIX PEMOHTHBLIX paboT, B
crnyyae pacTop)XeHus AoroBopa, a Ans NUKeuaauumn asapuii - B ntoboe Bpems;

B) 3anpeTuTb BCefleHne B 3aHMMaemMoe HaHumaTtenem xunoe noMelleHue rpaxaaH B
KayecTBe MPOXMBAKLIMX COBMECTHO C HUM YfIEHOB CeMbW B Cllyyae, ecnu nocrne Takoro
BCceneHusa obuwasn nnowazab COOTBETCTBYIOLLErO XUITOro NoOMeLLeHns Ha 1 YneHa cemMbn CTaHeT
MEHbLLE Y4ETHON HOPMBbI.

IV. MNopsagok nsMeHeHUs, pacTopXXeHNA N NpekpaLleHns gorosopa

9. Hactosawmn goroBop MOXeT ObiTb M3MEHEH UMM PaCTOPrHYT MO COrfalleH0 CTOPOH B
yCTaHOBIEHHOM 3akoHoaaTenbcTBoM Poccunckon ®egepaunmn nopsgke B nobdoe Bpems.

10. Mpw Bble3ge HaHumaTens 1 YNEeHOB ero CeEMbU B APYroe MeCTO KUTEMbCTBA HACTOSALLMN
[IOroBOP CYMTAETCs pacTOpPrHyTbIM CO OHS Bble3aa.

11. Mo TpeboBaHuMio HammopgaTens HacToAWMW O0roBop MOXeT ObiTb pacToOprHyT B
cyaebHom nopsgke B cnefyoLwmx criydasx:

a) ncnosib3oBaHne HaHnmmaTtenem Xnnoro NoOMeLLLEHUsT HE NO Ha3HAYEHMUIO;

6) paspyweHne mnnm nospexgeHne Xumnoro nomMeleHnA HaHnmatenem wnu Apyrinmu
rpaxxgaHamu, 3a nencTeus KOTOPbIX OH OTBEYaEeT,

B) CMCTEMaTM4Yeckoe HapyLleHne npaB M 3aKOHHbIX MHTEPECOB cocenen, koTopoe aenaet
HEBO3MOXXHbIM COBMECTHOE NPOXUBAHWE B OAHOM >XXUIOM NMOMELLEHUMU;

r) HeBHeCeHNe HaHnmaTtenem nnaTtbl 3a XXWUroe NnoMeLLeHne 1 (Mnm) KOMMyHarbHbIEe YCIyru
B TeyeHne bonee 6 mecsaues.

12. HacTtosawmin aoroBop MOXeT OblTb pacToprHyT B cyaebHOM nopsgke B MHbIX Cry4vasix,
npeaycMoTpeHHbIX XXunuuHelm kogekcom Poccurckon depepaumn.

V. lNpoumne ycnosus
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13. Cnopbl, KOTOpblE MOrYT BO3HWKHYTb MEXAYy CTOPOHaMW MO HACTOosLeMy OOroBopy,
paspeLlaloTca B Nopsiake, NpeayCcMOTPEHHOM 3akoHoaaTenbcTBoM Poccuinckon denepaumn.

14. HacTtoswmn OoroBop cocTaBfneH B 2 9K3emnnspax, OauH U3 KOTOpbIX HaxoauTca Y
Hanmopartens, gpyron - y HaHumaTtens.

Hanvopartenb Hannmartenb
(moanuceb) (nognuceb)

M.T1.
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Mpunoxexue Ne 2
K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
no JOroBOpY couunaribHOro Hamma
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELUEHUE
06 oTKa3e B nNpefocTaBfIeHUN MyHULUNANILHOWN YCIyru
oT Ne
Mo pesynbTaTtam pacCMOTPEHUSA 3a8BNEHUS OT Ne (oatam

HOMEp 3asBMNeHUs1) NPUHATO pelueHne 06 oTkase B NpeLoCTaBNeHMM MyHMUMNANbHOW YCIyrn No
cnefylowmnmM OCHOBaHUAM (BbibpaTb HeObxogMMble):

1.

2.

PasbsacHeHns npuymH oTkasa:

[ononHUTenbLHO MHopMUpyeM:

(ykasbiBaeTca nHGopmauus, Heobxoanmas ans ycTpaHeHUsa NpuYmnH otkasa, a Takke nHas
AONONHUTENbHAA MHpOpMaLMSA NPY HaNn4mm).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moanuck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)
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MpunoxeHue Ne 3
K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
Nno JOroBOpY couunaribHOro Hamma
olzle;

[loKyMEHT, yOOCTOBEPSIHOLLMI NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, korga BblaaH)
Agpec peructpaumm

npeﬂCTaBMTeﬂbIK)ﬂOBepeHHOCTMMﬂM3aKOHHHﬁ
npeacrtaBuTEsb.

(o)

[IOKyMEHT, yaoCTOBEPSAKOLLUNIA TINYHOCTD:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3UTbl  AOKYMEHTa, NOATBEPXKAaloLLEero
NMOSTHOMOYUS:

Apgpec perncrtpayum

KoHTakTHas nHgopmauus:

HOMep Ten.
1

Homep Ten.
2

an.
noyTta

3asBneHne
O NpeaoCcTaBreHNN XUoro NoMeLeHUss MyHULMNAanbsHOro XUMULWHOIO poHaa rpaxaaHuHy no
[0roBopy coumarnbHOro Hamma
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B cBa3u

(yKa3aTb OCHOBaHUA NMPU3HaHUA rpaxgaHnHa HyxXgarwmmcAd B

XUnom nomMmeuieHnn, npenocrasrideMom no 4orosopy counasribHoro Hanma,

a TakXe B Clliy4dae nogayun 3adasrieHna rpaxgaHMHOM, OTHECEHHbLIM K onpep,eneHHoﬁ

beepanbHbIM 3aKoHOM, yka3oM [pesngeHTa Poccuickon egepauum nnm 3akoHOM

Pecny6nukn TatapcTaH kaTeropuu, ykasaTb COOTBETCTBYIOLLYHO KaTEropuio)

NpoLy MPUHATL MEHS Ha y4eT B KayeCTBe HYXXOAloLWerocsa B JKUIIOM NOMELLEeHUH,
npegocTaBnsieMOM MO OOroBOpYy COUManbHOro Hamma, a Takke (B criydae HeobxoammocTu)
Npu3HaTb MeHs (4SIEHOB MOEN CeMbM) MarouMyLLNMU.

CocTaB Moen ceMbu YeroBek:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenscTBa o 6pake, ®.M.0., yucno, mecsu, roa
pOXOeHUs, nacrnopT, cepusi, Homep, kem u korga sbigaH, CHUIC, agpec pernctpaumm no mMecty
XUTenbCTBa)

2.

(poacTteeHHble oTHoweHus, O.L.0., yncno, mecau, rog poxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), cCepusi, HOMepP, KeM 1 koraa BblaaH, CHUJIC, agpec
permcTpauum no MecTy XuTenbcTea)

3.

(poacTtBeHHble oTHoweHus, ®.M.0., yncno, mecsu, rog poXxaeHus, nacnopT
(cBMOEeTenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCcTBa)

A ©n uneHbl MoenW CceMbW [OOCTOBEPHOCTb W MOSIHOTY HACTOALWMX CBeOEeHUN
noaTBepXXaaem.

O cebe coobuwat, 4yto 4 paboTato

(yKa3aTb HanmeHoBaHMe opraHn3auunu,

uexa, otaena)
c r. B AOJKHOCTU
(4ncno, mecsu)
Mos cembsi cocTouT M3 yenosek (ykasaTb No poacTBy, BO3pacTy, C
Kakoro BpeMeHU NpoXmBatoT)

A n coBeplweHHONETHWE uYneHbl MOel CceMbM [JaeM cornacle Ha MpPOBEPKY
YNONMHOMOY€EHHbIM OpraHOM MNPEACTaBMEHHbIX HaMW CBEAEHUM O OoXodax WM MMmyllecTse B
HaroroBbIX, TAMOXEHHbIX M UHbIX OpraHax.

A 1 yneHbl Moel ceMbW MpeaynpexaeHbl, YTO B Crlydae MPUHSATUS HAc Ha yyeT Mbl



41

06513aHbl NPY M3MEHEHUM YKa3aHHbIX B 3asiBNIEHUN CBEAEHWUIA B MECSYHBIN CPOoK coobliaTh 06
3TOM B NMMCbMEHHOW bopMe B YNONTHOMOYEHHbIA OpraH Nno MecTy y4yeTa, a Takke npeacTaBnsaTh
B YCTAHOBMNEHHbIX TMOPSAKE W  CPOKM COOTBETCTBYHOLIME [OKYMEHTbl Ans  Haluen
nepeperncTpaLumn kak rpaxaaH, COCTOSLMX Ha yvyeTe B KayecTBe HYKOAMLWMXCS B >KUMbIX
MOMELLIEHUSIX, U AN NepeoLeHKN pasmepa 4OXOA0B U CTOMMOCTY HaLLero MMyLLECTBA.

A 1 YneHbl MOEW CEMbW COrMnacHbl, YTO B Cly4Yae BbISIBIIEHWUSI B NPEACTaBMIEHHbIX HAaMK
AOKYMEHTaxX CBeAEHUIN, He COOTBETCTBYIOLLUMNX AEUCTBUTENBHOCTA U NOCMYXXMBLUMX OCHOBAHMEM
ANst MPUHATUS Ha yyeT, Mbl OydeM CHSATbl C y4yeTa B YCTaHOBIIEHHOM 3aKOHOAATEeNbCTBOM
nopsigke.

K 3asBneHuto npunaratoTtcs cregyowmne AOKYMEHTbI:
1) ;
2) :

PesyanaT npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

D B JMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
Pecnybnukn TaTapcras;

D B MHOrOYHKUMOHANLHOM LEHTpe npedocTaBneHns rocygapCTBEHHbIX U
MyHUUMNaneHbIX yenyr Pecnybnvku Tatapcra;

D B OpraHe.

Moanuck 3asBuTens:

(¢.1.0.) (noanuceb)

« » 20 roga

Mognucu coBepLUEeHHONeTHUX 4y1eHoB CeMbM:

(@.1.0.) (noanuceb)

« » 20 roga

(@.1.0.) (noanuce)

« » 20 roga
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K 3asgBneHuto npunaratoTcs:

1.

(Hal/IMeHOBaHVIe N HOMEpP OOKYyMEeHTa, KEM U Koraa Bblﬂ,aH)

2.

(HaVIMeHOBaHI/Ie N HOMEpP OOKYyMeHTa, KeM U Korga BbI,El,aH)

[laTa npuHATUA 3a8BneHns U JOKYMEHTOB  « » 20 roga.

Bcero npuHato AOKYMEHTOB Ha nucrax.
(konM4ecTBO OKYMEHTOB)

(nponuceto)

(BOMKHOCTBL) (noanuceb) (dbamunns v nHMumansol)

PeFI/ICTpaLI,VIOHHbIIZ HOMep 3adaBJIEHUA

(MHdbopmaLumsa 3anonHaeTcs YNONHOMOYEHHbLIM AOMPKHOCTHBIM NMLOM OpraHa MecTHOro

camoyrnpaBneHusi, NPUHSBLLUMM 3asiBNieHWe U LOKYMEHTbI)
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MpunoxeHue Ne 4
K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no NpeaoCcTaBneHmIo XNNoro NoMeLLeHns
no JOroBOpY couunaribHOro Hamma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Kowmy:

KoHTakTHble AaHHbIE:
MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLUEHUE
006 oTKa3se B NnpuemMe JOKYMEHTOB, HEOOXOAUMBIX ANA NpeaoCcTaBNeHUa MyHUUMNanbHOMN
ycnyru
oT Ne
Mo pesynbTaTtam pacCMOTPEHUSA 3a8BNEHUS OT Ne (oatam

HOMep 3asiBreHusl) NPUHATO pelleHne 00 OTkasle B NpuemMe AOKYMEHTOB, HeoOXoanMmbIX Ons
NpefocTaBNeHns  MyHMUMNAnNbHOW  ycryri, NO  Creayllwmm  OCHOBaHusM  (BblOpaTb
Heobxogumble):
1.
2.

PasbsicHeHust NpuMyYMH oTkasa:

[lononHuTensHO MHOPMUPYEM:

(ykasblBaeTcsi MHpopMauusi, Heobxoammas Ans yCTpaHeHMs MpUYMH 0TKasa, a Takke MHas
AonornHuTenbHas MHOPMaLMs NPU Hanuyun).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognunckb ynormHOMOYEHHOTO
OOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5
K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpeaoCTaBMEeHUIO XNUOro NOMeLLEHUs
no JOroBOpY couunaribHOro Hamma

PykosoauTtento
McnonHUTEenNbHOro kommteTa

OT:

3asBneHue
006 ncnpaBneHnn TeXHNYECKOWN OLLNOKU

Coobuwaro 06 owubke, [OMYWEHHON NpU  OKasaHUM  MyHULMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHndA:

Mpolwy wncnpaBuTb OOMYLLEHHYI TEXHWYECKYD OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLMIACSA pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsTuUsi pelueHnsi o6 oTKNOHeHUM 3asiBrieHnst 06 ncnpaBneHnn TeXHUYECKON
OLLMGKM NpOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHON KoMK Ha ByMaykHOM HOCUTEere NOYTOBLIM OTMNPaBIIEHUEM MO afpecy:

HacToswmm nogreepxagato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBNIEHME, OTHOCALLUMECS K MOEWN
FNINYHOCTN W MPEenCTaBfSIEMOMY MHOK JvLy, @ TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[oKyMeHTbl (KOMUWM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBIEHHbIM 3aKkoHoaaTenscTBoM Poccuiickon ®epepaumm, Ha MOMEHT nNpeacTaBreHus
3asBeHNsI 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (nognucek) (©.1.0.)




