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NMOCTAHOBJIEHUE KAPAP

oT « 15 » okTaAGps 2021 r. Ne 14

06 yTBepXOeHun agMUHUCTPATUBHOIO pernameHTa
npepocTaBfieHU MyHULUNANbLHOW YyCyru no
NOCTaHOBKE Ha Y4eT rpaxaaH, Hy)XAalLWnXca B
npenocTaBfeHUM XUnbIiX NOMELEHUNA No fJoroBopam
HaWMa XWUIbIX NOMELLEeHUI XunuwHoro poHaa
CoLUMaribHOro UCNOJIb30BAHUA MO UCMNONHUTENIbHOMY
KkomuTeTy CTapovyypUSIMHCKOro CenbCKOro nocesrieHus
ApcKkoro MyHULMNanbLHOro paoHa

B uensx peanusauuu PepepanbHoro 3akoHa oT 27 uons 2010 roga Ne 210-®3 «0O6
opraHusauuy npefocTaBneHnsl rocyaapCTBEHHbIX U MyHULMMAmbHBIX YCIyr», PyKOBOACTBYACH
nocraHosneHvem KabuHeta Munuctpos Pecnybnuku TatapctaH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsigka paspabotkym ¥ yTBEPXKAEHUA aAMUHUCTPATUBHBLIX pPEerfnaMeHToB
npefocTaBrneHnsi rocy4apCTBEHHbLIX YCINyr WCMNOMHUTENbHBIMU OpraHamMu rocyAapCTBEHHON
Bnactu Pecnybnukn TatapctaH M O BHECEHUM W3MEHEHWW B OTAErbHble MOCTaHOBMNEHUs
KabuHeta MuHuctpoe Pecnybnukn TartapctaH», B COOTBETCTBMM C MOCTAHOBIEHUEM
WcnonHuutensHoro komuteta CTapouypuUIiMHCKOro cenbckoro nocenexust ot 26.05.2020 Ne7 «O
Mopsgke paspaboTky v YTBEPXOAEHUS aAMUHUCTPATUBHbLIX PErfiaMeHToB MpenocTaBreHus
MYHULMNAnNbHbIX YCNyr opraHamu MEeCTHOro camoynpasneHuss CTapo4ypuiMHCKoro cenbckoro
rnoceneHus Apckoro MYHULMMNANbLHOro pavioHay, WcnonHutenbHbIN KOMUTET
CTapoYypunmuHCKOro CenbCKoro rnoceneHns ApCKoro MyHuuunanbHoro pavioHa Pecnybnuvku
TaTtapctan MOCTAHOBIJIAET:

1. YTBEpAUTb AOMUHUCTPATUBHbLIV pernameHT NpefocTaBneHns MyHuLunanbHom
YCIyrv Mo NOCTaHOBKE Ha YYET rpaaaH, Hy)XAarLmnXcst B NPELOCTaBNEHNM XUMbIX MOMELLEHUN
no 4OoroBopam Harima XUIbIX NOMELLEHUA XUTULHOro (boHAa coLmarnbHOro UCrnonb30BaHUA Nno
UCMONHUTENbHOMY  KoMuTeTy  CTapovypUIMHCKOrO  CENMbCKOro  nocefieHnss  ApcKoro
MYHULMManbLHOro paoHa, CornacHo NPUNOXeHUHO.

2, lMpusHaTe yTpaTUBLUMM CUIY TMOCTAHOBMIEHME WCMONTHUTENBHOIO KOMUTETa
CTapo4ypurivHCKOro CernbCcKoro noceneHuss Apckoro MyHuuunansHoro pavioHa ot 30 mapTa
2021 ropa Ne 5 «O6 yTBepXOEHUW aAMUHUCTPATMBHOFO pernamMeHTa npenocTaBneHus
MYHULMNanbHOW yCryru Nno NPUHATAD Ha Yy4eT rpaxkaaH, HyXaawwmuxcsi B npefocTasneHuu
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XUMbIX NOMELLEHWIA NO A4OroBOpaM Hama XXUMbIX MOMELLEHUI XUNULLHOTO hoHAA coLuanbHOro
MCMNOMNb30BaHUSA UCTONMHUTENBHOrO Komuteta CTapOYypUrMHCKOrO CEerbCKOro rnoceneHus
ApPCKOro MyHULMMNAnNbLHOro paoHa.»

3. OnybnukoBaTb HacTosiiee rocTaHoBneHne Ha OduumansHOM nopTane npaBoBOW
nHopmauum Pecnybnvkn  Tatapctad  (http:pravo.tatarstan.ru) u obHapopoBaTe nyTem
pasMelLeHns Ha cante ApcKoro MyHuUUMNanbHoro paiioHa (arsk.tatarstan.ru).

4. KOHTpOnb 3a UCMOMHEHWEM AAHHOTO NOCTAaHOBMEHUS OCTaBNAD 3a COBON.
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YTBepXXaeH NoCTaHOBNEHUEM
McnonHuTenbHOro komureTa
CTapo4ypUIMHCKOro cenbCKoro
noceneHnsa ApcKoro MyHuMUunasnbHOro
panoHa Pecny6nukm TaTtapcrtaH

oT «15» okTAbOpA 2021 r. Ne 14

AAMMHUCTPATUBHbIN perfameHT
npeaocTaBneHnss MyHULUNanbLHOM YCIyru no NOCTaHOBKE Ha y4YeT rpaxaaH,
HYXXAAroLWUXCA B NpeaocTaBlIeHUM XUNbIX NOMELLEeHUN Mo A0roBopaM HaMMa XUsbiX
nomMeLeHN XUNuHoro ¢poHaa coumanbHOro UCNosib3oBaHUs

1. O6wume nonoxeHun

1.1. Hacrtoawumn agMMHUCTPATMBHBIA pernaMmeHT npeaocTaBlieHns MyHUUMNanbHOW
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W MNopsagok npefocTaBlieHus
MYHULMNANbHOM YCNyrn No MOCTAHOBKE Ha YYeT rpaxgaH, HyXJarlLwmxcs B npeaocTaBneHnm
XUMbIX MOMELLEHNN MO OroBOpaM Harma XunblX NOMELLEHNIN XUNLLHOIro ooHaa coumnanbHOro
NCnonb3oBaHus (danee — MyHMumMnanbHasa ycnyra).

1.2. Nonyyatenu ycnyru: dousndeckne nuua.

NHTepecbl 3asiBuTenen MOryT nNpeactaBnsaATb NUUA, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBMEHHOM MopsgKke, W 3aKOHHble npeactaBuTenn usndeckux nuy  (ganee -—
npeacTaBUTENb 3asBUTENS).

Kunble nomelteHna moryt 6bITb NpefocTaBfieHbl MO OOroBopaM HanMa rpaxgaHaw,
NPU3HAHHBLIM MO YCTAHOBIEHHbIM YKUnuiwHbIM kKogekcom Poccunckon denepaumnm oCHOBaHUAM
HYXOAWUMNCS B KUMbIX MOMELEeHUaX, W rpaxgaHam, MpusHaHHbIM MO OCHOBaHUSM,
YCTaHOBIEHHbIM  OpyrMM  doefeparnbHbiM - 3aKOHOM, Yykas3om [lpeangeHta Poccuinckon
depgepaummn, 3akoHom Pecnybnukm TaTtapcTaH WM akToM NpeacTaBUTENBHOMO opraHa
MECTHOrO CaMOYyMpaBneHus, HyXOAalWNMUCA B NPenoCTaBNEHMM XUMbIX MOMELLEHUA MO
AOoroBopamMm Hamma >XWUNoro NoMeLeHns XUnuwHoro doHaa coumnanbHOro UCMoNb30BaHUs, B
cnyyae, ecnu:

1) goxoa rpaxgaHuHa 1 NOCTOSIHHO NPOXMBAKLLMX COBMECTHO C HUM YFIEHOB €ro CemMbin
N CTOMMOCTb MOANEXALEero HanoroobnoXeHn UX UMYLLECTBa, KOTOpble ONpeaensiTcs B
nopsigke, ycraHosneHHoM 3akoHoM Pecnybnukm TaTtapctaH «O peanusaumm npaB rpaxgaH Ha
npeaocTaBfieHNEe UM XUSbIX NOMELLEHMA NO AOroBOpaM HarmMa XXuIlblX NOMeELLEHNIN XXUITULLHOMO
doHAa coumnanbHOro ucnonb3oBaHus» (ganee - 3akoH PT ot 16 mapta 2015 roga Ne 13-3PT),
He MpeBbIWAaT MakCMMarnbHbI pa3mep, yCTaHaBNMBaeEMbIN B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT,;

2) rpaxgaHvH He Mpu3HaH U He MMeEeT OCHOBAHUN ObiTb MPU3HAHHBIM ManoOUMYLLMM B
nopsigke, ycraHosneHHom 3akoHoMm Pecnybnukn TaTtapctad ot 13 uionga 2007 roga Ne 31-3PT
«O peanusauuun NpaBs rpaxgaH Ha NPeaoCTaBneHNE UM XUIbIX NOMELLEHUIN rocyaapCTBEHHOIO
xXunuwHoro doHga Pecnybnukm TatapcTaH M MyHMUMNANbHOMO KUMMLWHOroO doHga no
A0oroBopam couunanbHoro Hammay (ganee - 3akoH PT ot 13 nonga 2007 roga Ne 31-3PT).

1.3. HhopmmpoBaHune o npeaocTtaBneHnn MyHULMNanbHOW YyCnyru:

1.3.1. WHdpopmauuas o nopsagke  nNpefocTaBrieHMs MyHUUMNAnbHOW  yCryru
pasmMellaeTcs:

1) Ha VH(MOPMAUMOHHBLIX CTeHdax, codepXawux BU3yanbHYD U  TEKCTOBYIO
MHopMaLMIo o} MYHULMNANbHON ycnyre, pPacnonNOXeHHbIX B NoMeLLEHNAX
MHOFO(PYHKLMOHASbHbLIX LEHTPOB NpeaoCTaBfeHns rocydapCTBEHHbIX W MyHMUMNASbHbIX

ycnyr.
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2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B  MHAOPMAaLMOHHO-
TenekoMmmyHukaunoHHon cetn «HTepHeT (https://www. arsk. tatarstan.ru);

3) Ha [llopTane rocygapCTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocygapCTBeHHbIX U MyHUUmMnanbHbixX yenyr (dyHkumi) (https://
www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapCTtBeHHOM MWHOPMaUMOHHOM cucteMme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbHblx  ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (nanee —
PecnybnukaHcknin peectp).

1.3.2. KoHcynbTMpoBaHMe MO BoMpocam npeaocTaBleHns MyHUUUNanbHOM yCnyru
ocyLecTBNsAeTCS:

1) B MHOrOyHKUMOHAsbHbIX UEHTpax MpeaoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UMK no TenedoHy;

2) B UHTepakTMBHOM hopme PecnybnmnkaHckoro noprana;

3) B WcnonHutenbHoMm komutete CTapO4ypUIIMHCKOrO CEeNbCKOro noceneHunss ApcKoro
MYHULMNAnNbLHOro panoHa: (aanee — OpeaH):

npwv YCTHOM oBpaLLeHnn - IMYHO UK NO TeneqoHy;

npu NUCbMEHHOM (B TOM 4ncre B hopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OymMa)KHOM HocuTerie Nno noYTte, B 3NEeKTPOHHOM PopMe MO 3MEKTPOHHOWN NoYTe.

1.3.3. IHdopmauua Ha EgmHom noptane, PecnybGnnkaHCKOM nopTane O nopsake u
CpokKax npedocTaBfieHUs MyHUUMNAnNbLHOW YCnyrm Ha OCHOBaHUM CBEAEHUN, CoAepXallunxcs B
PecnybnukaHckom peecTtpe, npegocTaBnseTcs 3aasutento 6ecnnatHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsake NpedocTaBfieHUs MyHUUMMNAnbHON yCnyru
ocyuwiecTBnsieTca 6e3 BbINONMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHur, B TOM uucne 6es
NCNOSIb30BaHNA NMporpaMMHoro obecrneyeHns, yctaHoBka KOTOPOro Ha TeXHU4Yeckue cpeacrea
3aaButena  TpebyeT  3aKMOYEeHMs  JNIMUEH3MOHHOrO UMM MHOro  corfaweHuMs  c
npasoobnagartenem nporpaMMHoro obecneveHusi, npegycmMaTpuBaroLlero B3MMaHue nnathl,
perncTpaumio nnm asTopmsaumio 3agaBuTens Unn NnpegoctaBneHme UM NepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obpalweHun 3aaBuTens NUYHO UM No TenegoHy B COOTBETCTBUM C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs nHopmMmauns:

1) o MecTe HaxoXAeHUs  MHOMoOYHKLMOHANbHOMO LUEeHTpa npefocTaBreHns
rocygapCTBEHHbIX U MyHUuunanbHblx ycnyr, OpzaHa: PT, ApCKkuin MyHUUMNANbHBIA PanoH, C.
Crapoe YypunuHo, yn. Hoeas, A.52, rpacuk paboTbl (agpec Tbl: NOHegenbHUK-NsaTHMUa, ¢ 8.00
no 16.00, tenedoHsl: 8(84366)57-3-48;

2) o nopsiake npefoctaBreHuss MyHUuunanbHOW ycnyru, o cnocobax n cpokax nogayuv
3as8BNEeHUN;

3) o0 KkaTeropmsix rpaxpaaH, KOTOpbIM MpefocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMATUBHbIX MPaBOBbIX aKTaX, PErynuMpyoLwmx BONPOCbl NPeaoCTaBfEHUS MyHULMNANbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoAuMMbIX ANA pacCMOTPEHUs 3asiBNeHuss O
npegocTaBrieHUM MyHULMNAanbHOW YCIyrn, O cpokax npuema n permcrpauumn 3asasneHus;

5) o0 xoge npegocTaBneHUss MyHUUUNanbsHOW YCNyru;

6) O MecTe pasMelleHuUs Ha oduunanbHOM canTe uHdopMauum Mo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsigke o6xxanoBaHus AeNcTBUin unu 6e3nencTeusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMy  obpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHuMUuMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAT
3asBUTENIO MOPSAOK NpefoCTaBreHns MyHUMUMNarbHOWM YCNyrn U BOMPOCHI, YKa3aHHble B
HacTosiem nyHkTe PernameHTa, M B TedyeHne Tpex paboumx OHen co AHA perncrpauumu
obpalleHnsa HanpaBnaT oTBeT 3asasutento. OTBeTbl 4al0TCA Ha A3blke obpalleHus. B crnyyae
HEeBO3MOXHOCTU AaTb OTBET Ha fA3blke OOpalleHMs UCMOMb3ylTCA rOCYyAapCTBEHHbIE S3bIKM
Pecnybnukn TaTapcraH.



1.3.5. WHpopmauma no Bonpocam npefocTaBfieHns  MYHUUMNANbHOW  YCryru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNanbHOro pamoHa M Ha MHMOPMAaLMOHHbLIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnvkmn TatapcTtaH, pa3mellaemas Ha
WHOPMALUMOHHBIX CTeHAaX W Ha oduuManbHOM CcauTe MyHUMUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHust O
MYyHULMNAnNbHOW ycryre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaumio 0 MeECTE HaxOXAEHUS, CNPaBOYHbIX TenegoHax, BpeMeHN paboThbl
OpeaHa, o rpadumke npuema 3asBrieHUn Ha NpegocTaBneHme MyHUUMNanbHOW YCIyri.

1.4. lMepeyeHb HOPMAaTMBHbLIX MNPaBOBbIX aKTOB, PEerynupyloLwmx npegocraBrneHme
MYHULMMNANbHOW YCnyrm (C yKa3aHMeM pPeKBU3UTOB HOPMATUBHbLIX [MPaBOBbIX aKTOB U
WUCTOYHWKOB UMX oOdmumansHoro onybnukoBaHus), pasmeweH Ha EamHom nopTtane, B
PecnybnnkaHckom peecTpe, Ha odumumanbHoOMm cante B MHPOPMALMOHHO-
TeNeKkoOMMYHUKaLMOHHON ceTu «NHTepHeT».

TekCcT aAMUHUCTPATMBHOINO perfnamMeHTa B [OeWCTBYKOLWEN pedakumm  noanexuT
pasmMelleHuto Ha EgnHom noprtane, B PecnybnunkaHckoMm peectpe, Ha ouumanbHOM cante B
MHGOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. B PernameHTe ncnonb3yloTca cneayrowime TepMuHbl U onpeaeneHuns:

yaaneHHoe paboyee MeCcTO MHOrO(YHKUMOHANbHOrO LUeHTpa npeaocTaBreHns
rocyAapCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr — TepputopuanbHO 060CO6NeHHOe CTPYKTYpHOe
nogpasgeneHue (opmc) MHOropyHKLUMOHANBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B TOPOLCKOM (CENbCKOM) MOCENeHnn MyHULMNarbHOro
panoHa unM B ropoAckoM okpyre Pecnybnukum TatapctaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHusauum [eAaTenbHOCTU  MHOFO(YHKLUMOHANbHBIX LUEHTPOB MpeaoCTaBreHus
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCAYr, YTBEPXAEHHbIX NocTaHoBNeHneM lpaButenscrea
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [paBun opraHusaumm
AEeATENIbHOCTU  MHOTFOYHKUMOHASbHBIX LEHTPOB NPeAoCTaBfieHUs TOCYLApCTBEHHbIX WU
MYHULMNANbHbIX YCNYr»;

TexHudeckass owwumbka - owubka (onucka, oneyaTka, rpamMmMaTMyeckas Wnu
apudmeTndeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpefoCTaBAAWMM MyHULMNANbBHYIO YCAyry, WU npuBedllass K HeCOOTBETCTBMIO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryru), CBeAeHUsIM B OOKyMeHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUSIUCL CBEAEHUS;

ECUA — EpguHaa cuctema ungeHTUdmKaumm u aytTeHTudukaumm B MHEPaCTPYKTYype,
obecneuynBarollen MHGPOPMALMOHHO-TEXHOMOIMMYECKOE B3auMOLENCTBNE UH(POPMAaLMOHHBIX
CUCTEM, MCMNONb3yeMbIX AN NPefoCcTaBfeHns rocydapCTBEHHbIX U MyHUUUNAIbHbLIX YCNyr B
3NEeKTPOHHOM hopMme.

depnepanbHaa rocygapcTBeHHas WMHMOpMauMoHHaa cuctema, obecneymnBaroLlas
CaHKUMOHUPOBAHHbIN  OOCTYN YYaCTHUKOB WH(OPMALMOHHOIO B3aMMOAENCTBUS (rpaxaaH-
3agBuTenem N OOIHKHOCTHLIX 5L, OpPraHoOB WCMOMHUTENbHOW BIlaCTM UM OpraHoB MECTHOro
camoynpasneHus) K MHgopMauumn, cogepxallencs B roCcyaapCTBEHHbIX MH(OPMaLUMOHHbLIX
cucTteMax 1 MHbIX MHPOPMAaLIMOHHBIX CUCTEMAX;

MoL| - MocypnapctBeHHOe 6GlogKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTomMaTMsmpoBaHHasa MHPOPMaLMOHHAA cMCTeMa MHOTOQYHKLUMOHANbHbIX
LEeHTPOB NpefoCTaBfeHns rocyaapCTBEHHbIX U MyHMLMnanbHblxX yenyr Pecnybnukn TatapcTtaH.

B PernameHTe nop 3asBneHveM O npefocTaBfieHMM MyHUUMNanbHOW ycnyru (ganee -
3asiBrieHne) MNOHMMaeTCHa 3anpoc O MNpefoCTaBfeHUun MyHULMNAnbHOW Yycryru, nogaHHbIn B
COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 dPegepanbHoro 3akoHa oT 27 mnona 2010 roga Ne 210-93
«O6 opraHuszaumm nNpeaocTaBNEHNS rOCYyOAPCTBEHHbIX WM MyHMUMMAnbHbIX YCnyr» (ganee —
depepanbHbIn 3akoH Ne 210-93).
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2. CtaHpapT npefocTaBneHnss MyHULMNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHULMNANBHOW YCnyru

MocTaHoBKa Ha y4eT rpaxaaH, Hy>KaatoLWwmnxcs B NPeAoCTaBNeHUN XUMbIX MOMELLEHUIA Mo
[A0roBopaM HarMa XUIbIX NOMELLEHWUI XUMULHOIO hOHAA COLMarnbHOro UCMoSib30BaHUS.

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsaNTENbHOIO opraHa MECTHOTO CaMoynpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHYO YCIyry

UcnonHumenbHbili komumem CmapoyypuriuHCKO20 CeslbCKO20 rocernieHuss ApPCcKoao
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH

2.3. OnncaHue pesynbTata NpeaoCcTaBneHnss MyHUUMNansHoOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) pelieHre O NPUHATMM Ha YYeT rpaxaaH, Hy)XXOatoLMXCca B NpeaoCTaBNEHUN XUMbIX
noMeLwleHnn No [oroBopamM HamMa XWUIblX MOMELLEHUA XUMULWHOro doHAa couunanbHOro
ncnosnb3oBaHua (npunoxerHne Ne 1 kK HacToswemMy PernameHTy);

2) peleHne 06 oTkase B NpeaocTaBneHnn MyHUUmMnansHom yenyrm (npunoxexHme Ne 2 k
HacTosilemy PernameHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNANbLHOM YCNyrM HanpaBnaeTca 3asBUTENo B
dopmMe  SNEKTPOHHOro  OOKYMEHTa, MNOLMUCAHHOMO  YCUNEHHOW  KBanvMguLMpOBaHHOM
3MIEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUN C PepepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-903 «O6 anekTpoOHHON
nognucny (nanee — ®epepanbHbin 3akoH Ne 63-03) B nuuHbIn KabuHeT PecnybnvkaHcKoro
noprana.

2.3.3. Mo BbIOOpYy 3asBuTENs pe3ynbTaT MNpPeaoCTaBAeHUs MyHUUMMANbHOW YyCnyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTblo 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenNb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnansHOM yenyru
B hOpMe 3MIeKTPOHHOro JOKYMEHTa B TeYEHMe CpoKa OeCTBUA pesynbTaTa npefocTaBneHus
MYHULIMNANbHON YCNYru.

2.4. Cpok npefocTaBneHnst MyHULMNAanbHOW YCnyru, B TOM YUCIE C y4HETOM HEOOGXOAMMOCTM
obpalleHns B opraHM3aunm, y4acTByloLmMe B NPeAOCTaBNEHUN MyHULMNANbHOW YTy, CPoK
NPUOCTAHOBNEHWS NPEAOCTaBINEHNSI MyHULMMANBHOW YCNYrK B CryyYae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMEHNSA NPeAyCMOTpeHa 3akoHoaaTenscTBoM Poccuiickon denepaumm, cpok
BblAayun (HanpaBneHusi) LOKYMEHTOB, SBNSOLWMXCS pe3ynbTaToM NpeaocTaBneHuns
MyHMUMNANsHON yCnyrn

2.4.1. Cpok npegocTtaBneHus myHuumnanbHon yenyrn — 30 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SABMAOWErocsa pes3ynstatoM npegocTaBrieHns
MYHULMNANbHOW ycryrn B pOpMe 3MEKTPOHHOro AOKyMEeHTa, 3asiBUTEN0 OCYLUECTBSeTCA B
AeHb 0POPMIIEHUS U perncTpauumn pesyrnbTaTa NpegocTaBneHns MyHULMNAaIbHOW YCyrn.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMAaTUBHBLIMY NPABOBbLIMU aKTaMu AN NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke ycnyr, KoTopble SBNsTCA HeobXxoanMbIMK 1 06si3aTenbHbIMU



Ansi NpegocTaBnieHns MyHUUMNanbHbIX YCryr, noanexalumx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NoNy4YeHnst 3asiBUTENEM, B TOM YNCIE B 3NEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBnexHus

2.5.1. Ina nony4eHnss MyHMUMNAnNbHOW YCryrn 3asiBUTENb NpeacTaBnsieT crnegyrowme
OOKYMEHTbI:

1) [OKyMeHT, yaocToBepslwuin nuyHocTb (He Tpebyetca B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro nopTtana);

2) [OOKYMEHT, yOOCTOBEPSAILWNA MONMHOMOYUS NpeacTaBuTens 3asBuTens, B criyvae
obpalleHna 3a npefocTaBneHneM MyHUUMNANbHOW ycrnyrn npeactaButensa 3assutensd (He
TpebyeTca B cnyyae obpalleHnst 3aKOHHbIX NpeacTaBuTenen pmsamyecknx nuu);

3) 3asBneHue:

— B dopmMe AOOKYMeHTa Ha OBymaxHom Hocutene (npunoxeHuve Ne 3 k HacToswemy
PernamenTy);

— B 3IEKTPOHHOMW dopMe (3anofnHAeTcss MOoCPenCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeIeHUIN B NEKTPOHHY hOpMy 3asiBNeHust), NognnucaHHoe B COOTBETCTBUU ¢ TpeboBaHNAMU
nyHkTa 2.5.3 PernameHTa, npu obpalieHnn nocpeactsom PecnybnmkaHckoro noprana;

4) nacnopTa NOCTOSIHHO MPOXWBAKLWMUX COBMECTHO C 3asiBUTENEM YNIEHOB €ro Cembw
U UHbIE JOKYMEHTbI, yOOCTOBEPSIOLWNE NINYHOCTD;

5) [OOKyMeHTbl, NoATBepXJawlme COCTaB CeMbM rpaxaaHwHa-zaasuTena (B 4actu
OOKYMEHTOB, NpeayCMOTPeHHbIX NyHkTamu 3, 3.1 1 12 yactn 6 ctatbn 7 ®eaepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-®3 «O6 opraHuM3aumm npegocTaBfieHUss rOCy4apCTBEHHbIX W
MYHULMMNANbHbIX YCNYr»):

MyHKT 3:

- cBuAeTenbCTBa O rOCYyAapCTBEHHOW perncTpauumn akToB rPak4aHCKOro COCTOSIHUSA,
BblJA@HHbIE KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOrO rocygapcTeBa, M WX HOTapuanbHO
yOOCTOBEPEHHbLIV NEPEBOL Ha PYCCKNIN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 00 YCbIHOBMEHMMU, BblAAHHbIE OpraHamu 3anncu akToB rPaK4aHCKOro
COCTOSIHUS UM KOHCYNbCKUMU yupexaeHnammn Poccuinckon degepauumm.

MyHkT 12:

- AOKYMEHTbI, BbldaHHble (0pOpMIIEHHbIE) OpraHaMn A03HaHUS, cneacTensa NnnMbo cygom
B X04e Npou3BoAcCTBa MO YrofloBHbIM AeriaM, OKYMEHTbI, BblAaHHble (0POpMNeHHbIE) B Xo4e
rPaXkg4aHCKoro wnn agMMHUCTPATUBHONO cydonpousBogcTBa NiMbo cygonpou3BoacTBa B
apbuTpaxHbIX cyaax, B TOM YUCREe peLleHus, MpuroBopbl, onpeaeneHuss U nocTaHOBEHUS
cynoB obLuen pucankumm n apbuTtpaxHblx CyaoB.

6) [OOKyMEHTbI, yKasaHHble B cTaTbsax 8 (3a ucknoyeHmem yactu 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CraTtbsa 8:

- pelleHve opraHa MeCTHOro camoyrnpaBfeHns O npu3HaHWe COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXaaH He UMEOLWMMK JOXOL40B B TEeYEHME pacyeTHOro nepuoga B cny4vasx,
Korga OHW He MOryT MOATBEPAUTb UMM CaMOCTOATENBbHO 3a4eKnapMpoBaTth B 3asiBIEHUN CBOMU
aoxodbl, B TOM 4ucre OT TpygoBow u (unu) uvHAMBMAYaNbHOW npeanpuHUMaTesnbCKon
AEeATEeNbHOCTU, HM 3a OAMH MECSL, pacyeTHOro nepuoga wnuM NpenocTaBnAT AOKYMEHTHI,
nogTeepxaaroLme Ux HyrneBou JOXOA;

- JOKYMEHTbI, nogTeepxgarLmne akt obyyeHne coBepLUEHHONETHUX TPYO0CNOCOOHbIX
4YneHoB cemMbl B obOpasoBaTesfbHbIX OpraHu3auuax cpegHero npodecCUoHanbHOro Unm
BbIiCLLEro obpa3oBaHus;

- camocTodTenbHaa deknapauuss O [oxodax, KoTopble Henb3d noaTBepanTb
AOKYMEHTanbHO;

- CBedeHunda, codepxalwmeca B KHUre y4vyeta [OXOOOB M PacxXOdoOB U XO3ANCTBEHHbIX
onepauun nHAMBMAyanbHOro npegnpuHumaTens (4ns vHAMBUAYyanbHbIX NpeanpuHMMaTenen,
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NPUMEHSAOLWMX KaK OOLUYt0, Tak U YMNPOLLEHHYD CUCTEMY HanoroobnoXeHus Onsi Cenbxo3
ToBaponponssoanTenen (eaAnHbl CeNbCKOXO3ANCTBEHHbIN Hanor);

- KOMUM HamnoroBbIX [feKknapauun 3a WCTEKWWUA HanoroBbln nepuog C OTMETKON
HaNoroBoro opraHa o MNPUHATAM Jeknapauun (MHOuBMAyanbHbIX MpeanpuHUMaTenen,
NCNOSb3YIOLNX CUCTEMY HANOroobroXeHNs B BUAE €ANHOrO Hanora Ha BMEHEHHbIV JOXOA4 ANs
OTAEeNbHbIX BUOOB AEATENbHOCTH);

- pacyeT goxoaa Kaxagoro YrieHa cemMbi;

- CBedleHUss O CyMMax OnnaTbl CEe30HHbIX, BPEeMEHHbIX W Apyrux BuaoB pabor,
BbIMOSIHAEMbIX MO CPOYHbIM TPYAOBbIM AOrOBOpaM, AOXOOOB OT WCMOSIHEHWS [AOrOBOPOB
rpaXgaHCKo-NMpaBoOBOro XapakTepa, a Takke [JOXOAOB OT MpeanpUHUMAaTenbCKOW W UHOM
AEATENbHOCTY;

- cBedeHMss O [Joxodax, MOMyYeHHbIX rpaxgaHamu - 4YrieHamMu  KPeCTbSHCKOro
(cbepmepckoro) xo3amncTea;

- CBeeHNsA 0 goxodax oT caadnm B apeHay (Haem, cybapeHny, nogHaem) HeABMXUMOrO M
WNHOrO MMYLLLECTBA;

- cBefeHus 06 ynnarte Bcex Hanoros n c6opos..

Cratbs 13:

- CBeEeHNs O CTOMMOCTU NPOAAHHOro MMyLLLECTBA, BXOAALLEro B NepeyeHb MMyLLEeCTBa,
noanexawero HanoroobIOKEHMIO U YYUTbIBAEMOTO 4115 NPU3HAHNS rpaXkaaH Hy>XOarLWwnuMncs B
npegocTaBeHNN XUrbIX NOMELLEHUI No JOroBopamM Harnma.

Cratbs 15:

- oT4yeTa cybbekTa OLEHOYHOW [eATeNnbHOCTM 00 OuEeHKe TPaHCMOPTHbBIX CPeacTs,
Haxo4ALWMXCst B COOCTBEHHOCTU rpaxkaaH 1 noanexalumx yyeTy;

- CBEJEeHUA O CTOMMOCTW MNAEHAKOMMEHUN B >KUMULLHO-CTPOUTESNbHbBIX, FapaXHbIX W
AayHbIX NOTPebnTENbCKMX KoonepaTmBax (3aBepsatoTCs XUMULLHO-CTPOUTENBbHBIMU, FrapaXHbIMU
N Ja4YyHbIMM NOTPEBUTENBCKMMU KOONepaTMBamMmn).

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBeHbl (HanpaBneHbl)
3asBMTENEM OOHUM U3 crnegyowmx cnocobos:

1) 4epe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMsAM nyHkTa 2.5.3 PernameHTa;

2) nocpeactsoM PecnybnukaHckoro noprtana B 3M1EeKTPOHHOM POpPMe 3a WUCKIYEHUEM
cnyyas obpalleHuns 3aaBuTens, YCblHOBMBLUErO pebeHka, B CBMAETENbCTBE O pPOXAEHWUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCTBe POAUTENS;

3) B OpraH nNn4yHO WM NOCPEeACTBOM MOYTOBOW CBA3WM Ha OymMaxHOM HocuTene.
3asiBneHne u npunaraemble OOKYMEHTbI, MPWU HarnpaBfeHUn MNocpeacTBOM MOYTOBOW CBSA3W,
3aBepSATCA B YCTAHOBNEHHOM MOPSIAKE.

2.5.3. 3asiBneHve, npu HanpaeneHuuM nocpencTBoM PecnybnvkaHckoro mnopTana,
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyeHnss nNPOCTOM 3MEKTPOHHOW nNoANMCK 3asiBUTEN0 HeobXoaumMOo NpPOWTH
npouenypy permctpaumm (ayteHtudpukauumn) B ECUA, a Takke nogrBepauTb YHETHYHO 3anuUch.

ONeKTPOHHbIE  OOKYMEHTbl  (3MEeKTPOHHble 00pa3bl [AOKYMEHTOB), YyKasaHHble B
nognyHktax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepSAlOTCH YCUINEHHOW KBanvuunpoBaHHON
noAanuncbio NnL, YNONMHOMOYEHHbIX HAa CO34aHMe N NognnucaHne Takmx AOKYMEHTOB, B TOM Yucre
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 0bpa3sbl [OOKYMEHTOB), MpunaraemMmble K
3asiBreHn0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnalTCs B Buae gpannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 MbGawT.

KauecTBO npenocTaBnAemMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) AOJPKHO MNO3BONATL B NMOMIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:
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1) npenctaBneHns OOKYMEHTOB W  WHMOpMaumm WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npeacTaBneHne Um OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMM NPaBOBbLIMU
aKkTamn, perynvpyroMMn  OTHOLLEHUS, BO3HMKawLWMe B CBA3M C nNpedocTaBfieHueM
MYHULMNANbHOW YCAYTK;

2) ocCyuwecTBneHna AeucTBUA, B TOM YMUCMe COrnacoBaHui, HeobXoanMbIX Anis
Nosly4YeHMsT MyHUUMNANbHOM YCNYrM U CBsA3aHHbIX C OOpalleHMeEM B WHblE rOCY4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBreHns, opraHn3auuu, 3a UCKNIYEeHNneM nonyyeHnsa ycnyr
N NonyvYeHnsa JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndeMblX B pe3ynbTaTe npeaocTaBneHns
TaKuX YCNyr, BKMIOYEHHbIX B NEpeYHu, ykasaHHble B HacTu 1 ctatbn 9 ®efepansHoro 3akoHa Ne
210-93 (HeobxoammbIX 1 06A3aTENbHbIX YCIYr);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs nNpefocTtaBneHus MyHuumunanbHOW ycnyru, nvbo B npefocTaBfeHuMM MyHUUMNnanbHOM
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX NPAaBOBbLIX  aKTOB, KacalLMXcs
npefoCcTaBfeHnUs MyHUUMNANbHOW YCNyru, Mocre nepBoHayanbHOM MNodayn 3asiBeHnsa o
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannume owmnboK B 3asABMEHMM O NpPenoCTaBfEHMM MYHULUUNANbHOM YCRAyrn u
AOKyMeHTax, NoJaHHbIX 3asiBUTenem nocrie nepBoHavanbHOro otkasa B npueme AOKYMEHTOB,
HeobOXoauMbIX ONA MNpefoCTaBNeHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBreHumn
MYHUUMNANbHOW YCYru U He BKIOYEHHbIX B NPeACTaBleHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBoHa4anbLHOro OTka3a B npueMe [OOKYMEHTOB, Heobxoaumbix And npegocTaBreHus
MYHULMNANbHOW ycnyru, Nnnbo B NnpeaoCcTaBeHNM MyHULMNANbHON YCIyTu;

) BbisIBIEHWE OOKYMEHTaNbHO MOATBEPXKOAEHHOrO drakTta (NpU3HaKoB) OLUMOOYHOro UMK
NPOTUBONPaBHOro AencTend (6e3nencTemst) 4OMKHOCTHOro nuua Oprana, padotHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXoauMblx Ans npegocTaBreHus
MyHUUMNANbHOMW ycnyrk, nubo B nNpeaoCcTaBfeHMM MyHUMUMNANbHOW yCcnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucblo pykoBoauTenss OpraHa npu nepBOHaYanbHOM OTKase B
npueMe [OOKYMEHTOB, HeoOXOAUMbIX AOnsi  NPeAoCTaBfEHUS  MyHMUMMNANbHOW  YCIyru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHWNSA 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocUTENe AOKYMEHTOB U MHpOpMaUnn, 3NEKTPOHHLIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEHUEM CRyYaeB, €CNU HaHeceHMe OTMETOK Ha
Takme OOKYMEeHTbl NiMbo MX m3bsaATME sBRsSETCA HeobXOoAMMbIM YCroBMEM MNpenoCTaBNeHus
rocydapCTBEHHOM WM MYHUUMNANBbHOW  YCRyrM, W UHbIX CliydaeB, YCTAHOBIIEHHbIX
denepanbHbIMU 3aKOHaMMU.

2.6. VicuepnbiBaoLLmii NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
npaBoOBbIMM akTamMu Ansi NpeaocTaBneHnst MyHULUMNanbHOW YCryr, KOTopble HaxoasaTcs B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHns 1
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke crocobbl UX NOMNny4YeHus
3asBUTENSIMW, B TOM YMCIEe B 3NEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUs;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHns Nnbo opraHnsauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHThI

2.6.1. Nony4atoTcs B paMkax MEXBE4OMCTBEHHOTO B3aMMOOENCTBUS:

1) cBepgeHus, NoATBepXKaaoLLMe KONMMYECTBO rpaXxaaH, 3aperncTpupoBaHHbIX MO MeCTy
XKWUTENbCTBA B XXUIOM MOMELLEHUN — yNpaBnsawLWas OpraHnsaumMs MHOTOKBAPTMPHOro goMa
6o pacyeTHbIN LEHTP;



10

2) cBeJeHus O rocyfapCTBEHHOW perncrtpaumm cMepTyv U3 eQuHOro rocyaapCTBEHHOro
peecTpa 3anucemn akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

3) cBegeHMss O  rocygapCTBEHHOW — peructpauuu  poxgeHuss 13 eUNHOro
rocygapCTBEHHOrO peecTtpa 3anucen akToB rpaxgaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHus O rocyaapCTBEHHOW perMctpaumm 3akmntodeHnsa (pactopkeHus) bpaka m3
€MHOro rocyaapCTBEHHOrO peecTtpa 3anncern akToB rpaxgaHckoro coctosiims — ®HC Poccup;

5) cBegeHus 0 perncTpauMoHHOM yyYeTe N0 MECTY XUTENbCTBa U MecTy npebbiBaHus —
MB[ Poccuu;

6) Bbinucka u3 EMPH Ha o60bekt HeaBwxkumocTn — PepepanbHaa cnyxba
rocygapCTBEHHOW pernctpauumn, kagactpa u kaptorpadum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha uvMmerowmecs (MMeBLUMecs)
006BbeKTbl HeaBMXUMOCTN — DeaepanbHas cnyxba rocyaapCTBEHHOM perncrpaumu, kagactpa u
kapTorpadgum (Pocpeectp);

8) peleHve opraHa MeCTHOrO CaMOynpaBfeHuss O MNPU3HAHUW  rpakgaHuHa
ManouMyLuM — opraH MECTHOIO camoyrnpaBreHns;

9) [OKyMeHTbl, MoATBeEpPXAalLwme npaBO MNOSMb30BAHUS  KUMbIM  NMOMELLEHNEM,
3aHMMaeMbIM paXkgaHMHOM UM 4fneHamMuM ero cembn (QOroBop, opaep, peleHne o
NpefoCTaBfEHNUN  KUIIOr0  MNOMELWEHUS W WHble  [OOKYMEHTbl) — OpraH MeCTHOro
camoynpaBneHus;

10) JoKyMeHT, noaATBePXXAatoLLMA MNOSTHOMOYMS 3aKOHHOMO NpeaAcTaBuUTENs 3asBUTENS, B
cnyyae nofayu 3asiBNeHust 3aKOHHbIM NpeacTaBuTesnieM (B 4acTu CBUAETENLCTBA O POXAEHUN,
BblJAHHOIO OpraHamu 3anncu akToB FpakgaHCKOro coctoaHus Poccuinckon depepaumn, mnu
AOKYMEHTa, BblAAHHOTO oOpraHaMmuM Orneku W nonevyntensctBa B  COOTBETCTBUM C
3akoHogartenbcTBoM Poccunckon depepaummn) — EAQNHBIN rOCyaapCTBEHHBIA PEECTP 3anucen
aKTOB rpaxgaHckoro coctosHusa nmbo EamHasa rocygapcTBeHHas WMHAOPMauUUOHHas cuctema
couuanbHoro obecnevyeHus:;

11) npoBepka COOTBETCTBUS (PAMUIBbHO-UMEHHOW TrPYNMbl, AaTbl POXAEHWHA, nona wu
CHWIC - NMeHcuroHHbIM dooHA Poccurickon ®enepaunu;

12) ceBepgeHus o gencteutenbHocT nacnopta — MB[] Poccuy;

13) cBegeHna o akte BblgauM U COOAepXaHuM  OOBEPEHHOCTM — eduHas
MHOPMaUNOHHas cuctTema HoTapuaTa.

2.6.2. 3asiBuTenb BMNpaBe nNpeaocTaBUTb [OOKYMEHTbl (CBEAEHUS), YKa3aHHble B
nognyHkrax 1 - 9 nyHkTa 2.6.1 PernameHTta, B popme 3neKTPOHHbIX LJOKYMEHTOB, 3aBEPEHHbIX
YCUIIEHHON  KBaNUMUUUPOBAHHOW NOAMNUCHI0 MWL, YMOMTHOMOYEHHbIX Ha CcO34aHve MU
nognucaHne Taknx 4OKYMEHTOB, Npu nogade 3asiBneHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpeMEHHOE NpeacCTaBieHNe) yKas3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOW BAacTu, opraHamm MecTHOro camoyrnpasfieHus,
opraHuMsauMamMuM OOKYMEHTOB U CBEOEHUW He MOXeT SABMATbCA OCHOBaHMEM AN OTKasa B
npegocTaBfieHUM MyHULMNANBLHOW YCIYTN.

2.6.4. JomkHocTHOE nuuo n (unn) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1 PernameHTa
OpraHoB W oOpraHmMsauun, He npeacrtaBvMBLIMe (HECBOEBPEMEHHO NpeacTaBMBLLME)
3anpoLleHHble U HaxoAdwMecss B pacrnopsikeHUn [OOKYMEHT WNnu CcBedeHus, nognexar
agMWHNCTPATUBHOW, AUCUUNIIMHAPHONW WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccunckon denepaumn.

2.6.5. 3anpewaeTcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBELEHUS, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asaBUTENEM nnaTtbl 3a NpegocTaBneHne MyHUUUnNanbHOW yCrnyru,
Haxogsdwmecss B PacrnopshkeHUM  FOCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus U nogBefOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasneHnss opraHn3auun.

HenpenctaBneHne 3asBuTenem [OOKYMEHTOB, COAepXalux CBedeHUs, KoTopble
HaxoA4ATCs B pacrnopsKeHUM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIrO caMoynpasfieHus 1
NnoABeAOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasreHust
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opraHu3auuin, He SBMASeTCS OCHOBaHWEeM QAN OTkasa 3asBUTento B NpeaocTaBieHMU
MYHULMNANbHOW YCIyru.

2.7. NicyepnbiBalowmii nepeyeHb OCHOBaHUIM NS O0TKasa B NpMeMe LOKYMEHTOB, HEO6X0aNMBbIX
ANA NpeaocTaBNeHns MyHMLMNANbHOW YyCyru
(Bo3BpaTa 4OKYyMeHTOB 6e€3 pacCMOTPEHMUS MO CyLLECTBY)

2.7.1. OcHoBaHMsMW ONd OTKa3a B nMNpUEME [OOKYMEHTOB, HeobxoaumbiX Arnis
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) 3aaBneHMe O nNpegocTaBfeHUM MyHUUMNANbHOW  YCnyrm nogaHo B oOpraH
rocygapCTBeHHOW BlaCTU, OpraH MeCTHOro camoyrnpasreHnsa UM opraHn3awmio, B NOSTHOMOYNSA
KOTOPbIX HE BXOAUT NpeaocTaBfieHne MyHULUNanbHOW yCRyru;

2) HernomnHoe 3anofiHeHne obss3aTenbHbIX nNofen B opMme  3adBneHus o
npegocTaBeHMM MyHMUMNANbHOW YCNyrn (HEAOCTOBEPHOE, HEMPABUIBHOE);

3) npeacTaBrieHe HEMOMHOIro KOMMMeKTa JOKYMEHTOB;

4) npencTaBfieHHble OOKYMEHTbl yTpaTUNM CWy Ha MOMEHT obpalleHus 3a
MYHULUMNaNbHOM yCryrowm (BOKYMEHT, yOOCTOBEPSIOLLNIA NWUYHOCTB; OOKYMEHT,
yOOCTOBEPSAOWNA  MOSIHOMOYMA NpeacTtaBuTeENsd 3asiBUTens, B Ccrnydyae obpauleHuns 3a
npegocTaBfieHMeEM MYyHULMNANbHOM YCyrn YKasaHHbIM fIULOM);

5) npeacTaBneHHble LOOKYMEHTbl coaep)XaT MNOoAYUCTKM W UCMNpPaBMEHUst TEKCTa, He
3aBepeHHble B NopsiAke, yCTaHOBMEHHOM 3akoHoAdaTeNnscTBoM Poccunckon degepaunm;

6) nogaya 3asBfeHMst O NPeAoCTaBfEHUN MYHULMNANbLHOM YCNYrM U OOKYMEHTOB,
HeobXoauUMbIX ANs npefocTaBieHns MyHUUMNanbHOW YCRyrin, B 3MEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TpebOBaHWUI;

7) npeacTaBreHHble B 3IEKTPOHHOM (hpopMe AOKYMEHTbl cogepXaT MnoBpexaeHus,
HanMyme KOTOpbIX HE MO3BONSAET B MOMIHOM 06beMe MCnonb3oBaTb MHOPMaUNIO U CBEAEHUS,
cogepxalumecs B JOKYMEHTax Afs NpeAoCcTaBeHns MyHULMNanbHOW yCryru;

8) 3asiBneHve nogaHo IMUOM, HE MMEKLIMM MOMIHOMOYMA NPEenCcTaBNATb WUHTEpPECHI
3aaBUTENS.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B NpuUeMe LOOKYMEHTOB, HeObXoauMbIX AOis
Nosly4eHMUs1 MyHULMNANbHOW YCIyrn, SABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBfNEHNA U LOKYMEHTOB, HeOoOXoouMMmbiX AN
npefocTaBfieHnUsT MYHULMNAnbHOW YCRyrn, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3aaBUTENsl, TaKk W TMOCMAe MNONy4YeHUs OTBETCTBEHHbIM AOIMKHOCTHbIM nnuoMm OpraHa
HeoOXoauMbIX AN NpefoCTaBfieHUsT MYHUUMNANbHOW YCNyrM OOKYMEHTOB (CBeAeHWMn) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOLEWCTBUS, B CPOK, He
npesbiaoWwmnm 9 paboymx QHEN Co OHA perncTpaunmn 3asiBieHus.

2.7.4. Pewenne o006 oTKaze B NpuMeMe OOKYMEHTOB, HEOOXOAMMbIX AONsi MONy4YeHus
MYHUUMNANbHOMW YCIyrKn, C YyKasaHuMem MpuYMH OTKasa, OOopMIISIeTCA B COOTBETCTBUU C
dopmon, ycTtaHOBMeHHON B npurioxeHun Ne 4 k HacTtoswemy PernameHTy, noanucbiBaeTcs
YCUNEHHON KBANMPUUMPOBAHHON SNEKTPOHHOW MOAMUCLID B YCTAHOBSIEHHOM  Mopsigke
YNOMHOMOYEHHbIM JOIMKHOCTHBIM nvuom OpraHa (OpraHom), U HanpaBnsieTcs 3asBUTENO B
NMYHLIN KabuHeT PecnybnukaHckoro noptana u (unn) B MOLL B aeHb npuHATUA pelwleHns o6
OoTKa3e B NpueMe JOKYMEHTOB, HEOOXOANUMbIX NSl MONYYEHUS MyHULMNANbHOW YCNyTIn.

2.7.5. 3anpewaetca oTKasbiBaTb B NpuemMe 3adBNEeHUS W UHbIX OOKYMEHTOB,
Heobxo4MMbIX AN NPefoCTaBfieHNs MyHUUMNANbHOW YCnyru, B Criydyae, ecnu 3asiBfeHne u
AOKYMEHTbI, Heobxoaumble [Ansi nNpefoCcTaBneHus MyHUUMNanbHOWM  YCNyrn, MoAdaHbl B
COOTBETCTBUN C MHAOPMaLMEN O CpoKax U nopsake NpefoCcTaBrieHns MyHULMNANbLHOW YCITyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHUM A4S NPUOCTAHOBIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHMULMNAaIbHOW yCryrn



12

2.8.1. OcHoBaHus ONs1 NPUOCTaHOBIIEHUA NPEefOCTaBIEHUS MyHULMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s Ansa oTkasa B NpefoCTaBNeHNM MyHUUMNANbHON YCIyrn:

1) pokymeHTbl (cBeadeHud), npeAcTaBreHHble 3asBuTeneM, NpoTMBopeYyaT AOKyMeHTam
(cBegeHnsiM), NOSTyYeHHbIM B pamMKax MeXBeLOMCTBEHHOIo B3auMOLeNCTBUS;

2) 3asiBUTENb He sABnseTcs rpaxgaHuHoMm Poccuinckon depepaumm (ecnn MHOe He
npegycMOTPeEHO MexayHapoaHbIM gorosopoM Poccunckon denepaumn);

3) rpaxgaHuH npu3HaH ManouMyluMm W WMMEKTCA OCHOBaHUA AN MpU3HaHUA
rpakgaHuHa manonmyLumMm B nopsiake, ycraHosneHHoMm 3akoHoM PT ot 13 monsa 2007 roga Ne
31-3PT;

4) poxodpl rpaxgaHuvHa U MOCTOSAHHO MPOXMBAKLWMX COBMECTHO C HUM YfIEHOB €ro
CeEMbWM UM CTOMMOCTb WX WMYLIECTBa, MoASieXallero HanoroobsioXeHuo, npesbIlwatoT
MakCUMarbHbIA pasmep, yCTaHaBNMBaeMbli B COOTBETCTBUM CO cTtaTtben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OcCHOBaHWW AN OTKasa B NpeAocTaBfieHNN MyHULUUNANbHOW YyCnyru
ABIISETCA UCYEPnbIBAOLLNM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBfEHUM MyHULMMANbHOW YCRyrM C yKasaHuem
NPUYNH OTKasa oPopMINSeTCH B COOTBETCTBUM C (DOPMOWN, YCTAHOBMEHHOMW B npunoxeHun Ne 2
K HacTtodweMy PernameHTy, nognucbiBaeTcs YCUITIEHHOW KBanvpuuMpoOBaHHOM 3NEKTPOHHOM
noanuCbld B YCTAHOBSIEHHOM MOpSAAKe YNOSTHOMOYEHHbIM [OSMKHOCTHbIM fiMuom OpraHa
(OpraHom), n HanpaBnsdeTcs 3asiBUTEN0 B NUYHbIN KabuHeT PecnybnukaHckoro nopTana u
(vnn) B MOLL B AeHb npuHATUA pelleHns o6 oTkase B MNpefocTaBfeHUU MyHUMUMNanbHOW
yCnyru.

2.8.5. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBeHUM MyHUUUNANbHOW YCryrn B criyyae,
ecnn 3asiBNneHne O npeaocTaBNeHUN MyHUUMNAnNbHOM YCyrM MOAaHO B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsake npedocTaBfeHns  MyHUUMNanbHOWM  ycnyru,
onybnukoBaHHON Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW NnaThbl,
B3XIMaeMoW 3a npeaocTaBreHme MyHULMNanbHOM ycryrm

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAKTCA HEOOXOAUMBIMU M 06s13aTEeNbHLIMU AN
npeaocTaBneHnst MyHULMNAanbHOW yCryri, B TOM YMChe CBeAeHUs O JOKYMeEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMbiX) OpraHM3aumsmMu, y4acTBYOLIMMY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yenyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU U 06A3aTENBHBIMU ANA NPefOoCTaBNEeHUS MyHULMNANbHOW YCyriu,
BKNtoYasi MHpopMaLnMio 0 METOAMKE pacyeTa pasMmepa Takowu nnatbl

MpenocTtaBneHne HeobxoanMbIX 1 0b6s3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcnmanbHbIW CPOK OXUAaHWUS B oMepean nNpu nogade 3anpoca 0 npegoctaBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeyoLllen B
npefocTaBfeHu MyHULMNANbLHOW YCNyrn, 1 Npu nonyvyeHnn pesynbtata NnpegocTaBneHns
Takux ycnyr
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2.12.1. Bpemsa oxugaHna npu nogade 3asBneHus Ha nosiydeHme MyHuuunanbHOW ycnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun pesynbrtata npenocTaBfieHUss MyHUUMNANbHOW  yCnyru
MakCuUMarbHbI CPOK OXMOAHUA B Odepen He O0IDKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCcTaBNeHn MyHMUMNansHOM
ycryru u ycnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YUCIe B 3SIEKTPOHHOM hopme

2.13.1. lMNpu nmyHom obpaweHun B MOLl B AeHb nogaym 3asBneHust 3asiBUTENO
BblaaeTcsa pacnucka u3 AVMC MOL ¢ peructpaumMoOHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO
3asaBrneHne OTnpaBneHo, N aTon nogayv 3asiBNeHus.

2.13.2. Tpu HanpaeneHun 3adaBneHns nocpeactsoM PecnybnukaHckoro nopTtana
3aaBuTENb B [OE€Hb MoAdayn 3asBreHus nosiydyaeT B JNIMYHOM KabuHeTe PecnybrvkaHCcKoro
noptana v Mo 3MEKTPOHHOM Mno4YTe YyBeAOMMeHue, noaTeBepxjawlee, 4YTO 3asiBrieHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCS pPermcTpaLMOHHbIN HOMEP 1 AaTa nogayv 3asBleHns.

2.13.3. Mpwn nn4Hom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNOSTHOMOYEHHbIM
OOIMKHOCTHbIM nnuom OpraHa 3asBuTeNio BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHOW
WHOPMALUNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKasaHWa rocyfgapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr, C perncTpaLMoHHbIM HOMEPOM, JaToN noJayn 3asBreHns U nepevyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MYHULMNAbHON

ycnyrn, MHopMaLMOHHbIM CTeHAaM ¢ obpasuamm Ux 3anosIHEHUST U NepevyHeEM JOKYMEHTOB,

HeobxoaMMbIX ANs NPeoCTaBNeHUS KaXa0on MyHULMNANbHOW YCyrn, pasMeLLeHnto n

0POpMIIEHMIO BU3yallbHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfeHns Takon yCnyru, B TOM 4Ynucre kK obecneyeHnto 4oCTynHOCTM AN NHBanNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUM C ddefiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTtaBneHne MyHUUMNANBbHON YCAYrM OCYLLEeCTBNAETCA B 34aHUsX U
nomMeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

ObecneumBaeTca 6ecnpensaTCTBEHHbI OOCTYN WHBANUOOB K MECTy npenocTaBrieHus
MYHUUMNAanbHOW ycnyru (YAO6HbIN BXOA-BbIXO B NOMELLEHNSA N NepeMeELLEHME B UX npefenax).

BuayanbHag, TekctoBas n MyrnbTuMeagunHas MHopMaumna o nopsigke npeaocTaBrieHus
MYHUUMNANbHOW YyCNyrn pasmMellaetcs B yooOHbIX Ansa 3asiBUTENen Mectax, B TOM 4ucne C
Yy4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBANWOOB.

2.14.2. B cooTtBeTCTBMM C 3akoHOOaTenbCTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmTe uWHBaNMAoOB B Uenax 6ecnpensiTCTBEHHOro [OCTyna K MecTy npegocTaBlieHus
MyHUUMNaneHoOW ycnyru obecneynBaeTcs:

1) conpoBoOXAeHVe MHBaNMOoB, UMEKLNX CTOMKME PacCTpPONCTBa (PYHKLUMU 3PEHUSA Y
CaMOCTOATENBHOIO NepeaBmXeHNs, N okasaHne UM NMoMoLLM,;

2) BO3MOXHOCTb MOCaAKM B TPAHCNOPTHOE CPeACTBO U BbiCAAKN U3 HEro, B TOM Yucre C
NCrnonb30BaHWEM Kpecna-KOMnsACKu;

3) Hagnexawee pasmelleHve obopygoBaHMA M HOcUTENeW  MHopmauuu,
HeobxoouMMbix AnNA obecneyeHns GecnpensaTCTBEHHOro [OCTyna MHBaNWAOB K ycrnyram cC
Yy4EeTOM OrpaHUyYeHun UX XU3HeOEeATESNTbHOCTY;
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4) pybnvpoBaHuMe HeobxoAuMOW ONS  MHBaNWAOB  3BYKOBOWM U 3pUTENbHON
MHdopMaUumK, a Takke Haanucew, 3HaKOB U MHOWM TEKCTOBOM U rpadpuyeckon MHdopmaumnu
3HaKkaMW, BbIMOSIHEHHbLIMU peNnbedHO-TOYEeYHbIM WpudTOM Bpanns;

5) ponyck cypgonepesogyvka u TudnocypaonepeBogunka;

6) ponyck cobBaku-npoBOOAHMKA NPW  HanMyYUMM AOOKYMEHTa, noATBEpXOalolero ee
crneuvanbHoe oby4vyeHuMe WM BblgaBaemoro no dopme U B nopsake, KOTopble YCTaHOBMEHDI
npukasom MuHuctepcTBa Tpyada u couynanbHoun 3awmtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAOLEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgauny.

2.14.3. TpeboBaHus B 4actu obecrneyeHuss AOCTYNHOCTU AN MHBaNuO4oB OOBLEKTOB, B
KOTOPbIX  OCyLleCTBNSeTCH NpefocTaBfeHne  MyHuUMnanbHOW  ycriyru, U CPeAacTs,
ncnonb3yeMbliX Npyu NPegoCcTaBeHNN MyHULMNANbHOW YCIYru, KOTOpble YKa3aHbl B NOAMNyHKTax
1 — 4 nyHkTa 2.14.2 PernameHTa, NPUMEHSIOTCA K oObekTaM U cpeactsam, BBeLEHHbIM B
aKkcnnyaraumo unm npoLweawmnmMm MogepHmnsaumio, pekoHeTpykumio nocne 1 nionga 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOSPKHOCTHBIMY MLaMu Npyu npegocTaBneHmm
MYHULMNANbHON YCNYru U UX NPOAOIMKUTENbHOCTb, BO3MOXHOCTb NOSTy4eHnsa nHopmauum o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNOfNb30BaHMEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIB0 HEBO3MOXHOCTb
NoAy4YeHNs MyHULMNanbHOW YCNyrn B MHOrO(YHKLIMOHANbHOM LeHTpe NpeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuansHOM nogpasaeneHumn opraHa UCNOMNHUTENbHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
NOCpeACcTBOM 3anpoca O NPeaoCTaBeHUN HECKOSbKMX FOCYAapCTBEHHbIX U (1K)
MYHMUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHBIX LLEHTpax NnpeaocTaBneHns rocygapCTBEeHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komnneKkcHbIM 3anpoc)

2.15.1. [lokasaTtensamm [OOCTYMHOCTM NPeAOCTaBfIEHUS  MYHUUMNASNIbHOW  YCRyru
ABMAKOTCA:

pacronoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTcs npuem, Bbigada AOKYMEHTOB B 30He
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxoOUMOro KOnMYecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLECTBMAAETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe ucyepnbiBawWen UHPopmaumnm O cnocobax, nopsgke U Cpokax
npefocTaBfieHnUss MyHUUMNANbHOW YCIyrn Ha MHOPMAaLMOHHBIX CTeHAaX, ouynanbHOM cante
MYHULMNAaNbLHOro panoHa, Ha EanHom noptane, PecnybnunkaHckom noprane;

OKasaHue MoMOLLU UHBanMaam B NpeofofnieHnn 6apbepoB, MeLaoLWmMX NOAy4YEHNIO UMN
ycryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnaTCS:

1) cobntogeHne CpoKkoB NpMemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYeHuns pesynbtata MyHULMNanbHOW YCNyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX Xanob Ha HapyweHus PernameHTta, COBEpPLUEHHble
paboTHukammn OpraHa;

4) KONMYeCTBO B3aUMOAEWCTBUI 3asiBUTENS C OOSDKHOCTHbIMM nuuamm (6e3 yyeta
KOHCYnbTaLnn):

B3aMmogencrene 3assutena ¢ pabotHukamm  MOPL, npu  npepoctaBneHum
MYHUUMNANbHOM YCryru oCyLecTBNAeTCa OAMH pas npu npeacraBreHnn 3asBneHns co BCcemMu
Heob6Xxo4MMbIMN JOKYMEHTaMU;
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OOVMH pa3 B cCnyy4ae HeobXoOUMOCTW nMonyyvyeHus pesynbTata npegocTaBrieHus
MyHUumnaneHoun ycnyrm B MOLL B dhopme ak3emnnisipa 9NeKTPOHHOIO AOKYyMEHTa Ha BymMakHOM
HocuTene.

MpoOomKNTENbHOCTE OOHOMO B3aMMOLEWUCTBUSA 3asiBUTENS C AOSMKHOCTHLIMW NvuamMu
npu npegocTaBfeHn MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asaBuTeNb BMpaBe OLEHUTb KadyeCTBO NpPenoCTaBNEeHUs MyHULMNanbHOW YCryrn c
NMOMOLLbIO YCTPOWCTB MNOOBWXHOW pagnoTeniepoOHHOM CBA3WM, C Ucnonb3oBaHWeM EguHoro
noptana, PecnybnumkaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. VIHpbopmauma o xoge npenoctaBrieHnst MyHUUMMNAnbHOM YCIyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B NIMYHOM KabuHeTe Ha EguHOM nopTane wnu Ha PecnyGnunkaHckom
noptane, 8 MOLI.

2.15.4. lMpepocTtaBneHne MyHUUMNanNbHOW ycnyru ocyuwecrtensaetcsa B nobom MOLL no
BblbOpy 3asiBUTENs He3aBMCUMO OT MecTa €ero XuTenbCcTBa WM Mecta qakTU4ecKoro
NpoXxumBaHus (NpebbiBaHUS) NO AKCTEPPUTOPUATTBHOMY NPUHLMY.

3agaBuTenb Bripase nonyyYnTb MyHULMNAaIbHY YCyry B COCTaBe KOMMSIEKCHOroO 3anpoca.

2.16. NHble TpeboBaHus, B TOM YuCre y4nTbiBatoLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuUTOpranbHOMY NpuHUMNY (B criydyae, ecnn MyHuumnanbHas
ycryra npeoCcTaBrisieTcs Mo aKCTeppuUTopuaribHOMy NPUHLMMNY) U OCOBEHHOCTH
npegocTaBneHnsa MyHUUMNAIbHOW YCIyrn B 95IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANbLHOW YCNYrn B 35IEKTPOHHOW (bopMe 3asiBUTENb
BrpaBe:

1) nony4nTb WHOpMauuIo O MOPSAKE U Cpokax MNpedoCTaBNEeHUs MyHUUUNanbHOM
ycnyru, pasmeLleHHyo Ha EguHom nopTtane n Ha PecnybnnkaHckom nopTane;

2) nogaTb 3asiBNeHue O nNpedocTaBfeHn MyHUUMNANbLHOM YCryr U UHble AOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHMs MYHUMUMMANbHOW YCryrn, B TOM 4YuUCrie OOKYMEHTbl W
WHpOpMaUUIo, 3NEKTPOHHblE 0bpasbl KOTOpPbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyuntb CBeAeHMs O XO4e BbINOMHEHUA 3asiBNEeHUWA O npenocTaBreHum
MYHULMNANBHOWN YCyru, NOLaHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyleCcTBUTb OLEHKYy KadecTBa NpPeAoCTaBNEHUs  MYHMUMMANbHOW  YCnyru
nocpencTtsoM PecnyGnvkaHcKoro noprana;

5) nonyuntb pesynbTaT NpefocTaBneHus MyHUuMnanbHOW ycnyrm B dpopme
3I1IEKTPOHHOIO AOKYMEHTa;

6) nogatb xanoby Ha peweHue n gencrteue (besgencteue) OpraHa, a Takke ero
AOIPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactBom PecnybnvkaHckoro noprana,
noptana denepansHoON rocygapCTBEHHON WHMOPMaUMOHHON cucTeMbl, obecneudmnsaroLlen
npouecc gocygebHoro (BHecyaebHoro) obxanoBaHusa pelieHun n agencteun (6esgencraus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCy4aPCTBEHHbIX M MyHUUMNAmNbHbLIX YCNyr opraHamu,
NpegoCcTaBNAOLWNMN rOCYAAPCTBEHHbIE U MyHULMNANBbHbIE YCIYTU, UX OOIMKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMNANbHLIMU CIYXXaLMMM.

2.16.2. ®dopmMmupoBaHue 3asiBfieHUs OCYLLEeCTBNSAeTCH MOCPenCTBOM  3arofiHEeHUS
3NEKTPOHHOW (popmbl  3aaBneHnss Ha PecnybnukaHckom nopTane 6e3 HeobxogumocTu
AONOSTHUTENBbHOW NoAaYn 3asBNeHUst B Kakon-nnbo nHom popme.

2.16.3. lpu  cdopmupoBaHmmM  3asBneHus Ha  PecnybnukaHckom  nopTane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUs 3asiBNEHUA W WHbIX [JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNs yCnyru;
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2) BO3MOXHOCTb 3anOfIHEHUSI HECKONMBbKMMWN 3asiBUTENSIMW OOHOWN 3NEKTPOHHON hOpMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaraloliMmm HanpasfieHUMEe COBMECTHOrO
3aABNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HoOcUTene KOMnM SNEKTPOHHON O OopMbl
3aaBNeHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK (opMy 3asiBfiEHUs 3HA4YeHUn B
nto6on MOMEHT MO XXenaHuto NoNb3oBaTens, B TOM Yncre npy BO3HMKHOBEHMM OLLMOOK BBOAA M
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (hOPMY 3asiBIEHUS;

5) 3anofiHeHWe nonen 3NEeKTPOHHOM (PopMbl 3asBNeHMs 0O Hadana BBo4a CBeOEHUN
3asiBUTENIEM C WCMOMb30BaHMEM CBedeHun, pasmelleHHblx B ECWA, u  cBegeHun,
onybnukoBaHHbIX Ha EgmMHoM noptane, PecnybnvkaHckoMm nopTane, B 4acTu, Kacarollencs
cBefEeHNIN, OTCYTCTBYIOLMX B €ANHON CUCTEME MAEHTUdMKAUUK N ayTeHTUdMUKaLuu;

6) BO3MOXHOCTb BEPHYTbCS Ha OO U3 3TanoB 3anofIHEHUS 3NEKTPOHHON (POPMBbI
3aaBneHns 6e3 notepmn paHee BBeAEHHOM MHOpMaUmK;

7) BO3MOXHOCTb AocTyna 3asButenss Ha PecnybnukaHckom nopTtane K paHee
NnogaHHbIM MM 3adBfIEHUSM B TEYEHME He MeHee OAHOro roga, a Takke YacCTUYHO
ChOPMUNPOBAHHbBIM 3asABIIEHNSIM - B TEYEHME HEe MeHee 3 MeCSILIEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asaBMTENIO NPEaOCTaBAAETCA BO3MOXHOCTb 3anmcn Ha ntobble cBobogHble Anga npuema
Aaty v Bpems B npegenax YCTAHOBMEHHOr0 B MHOroyHKLMOHANbHOM LEeHTpe rpaduka
npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton Aathbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtsom  PecnybnmnkaHckoro
noprtana 3asiBuTesnto Heobxoanmo ykasaTb 3anpallmBaeMble CUCTEMOWN LaHHble, B TOM YMChe:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

aapec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUS CBEOEHMW, KOTOpble coobwun  3asBuTenb  Npu
npegBapuTenibHON 3anncu, AOKYMEHTaM, NpeacTaBfeHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npenBapuTenbHas 3anMcb aHHYNMPYETCA.

Mpn ocywecTBneHnn npegBapuTenbHOM 3anucu  3aasuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TafioH-noaTBepxaeHue. B cnyyae, ecnu 3agasuTenb cOoOWUT agpec
9NEKTPOHHOM MOMTbl, Ha YyKa3aHHbIA agpec Takke HanpaBnsetTca WHdopmaumusa o
noaTBepXaeHnn NnpeaBapuTenbHON 3anMcK C yka3aHeM Aathbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHOM 3anucu 3asBuTesNb B 00si3aTenbHOM nopsigke
MHOPMUPYETCS O TOM, YTO NpeABapuTernbHasa 3anucb aHHYNIMPYETCH B Criydae ero HesiBKM Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0TKka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpoMe
NPOXOXAEHNA unOeHTUUKaUMM n ayteHTuduKkaumm B COOTBETCTBMM C  HOPMAaTUBHbLIMM
npaBoBbiMM akTamn Poccunckon ®depepauun, ykasaHua Uenn  npuema, a Takke
npegocTaBfeHns CBedeHUW, HeobXoauMMbIX ANns  pacyeta  AfUMTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbii Heob6xoaMmo 3abpoHNPOBATL ANs NpuemMa.

3. CocTtaB, nocneaoBaTeNibHOCTb U CPOKU BbIMOSTHEHUS aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY MX BbINOJIHEHUSA, B TOM YMCIle OCOGEHHOCTU BbINONHEHUA
aAMWHUCTPATUBHLIX Npoueayp B 3NeKTPOHHOM hopMe, a TakKe 0COBEHHOCTH
BbINOJTHEHNUA aAMUHUCTPATUBHLIX Npoleayp B MHOro)yYHKLMOHaNbHbIX LleHTpax
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3.1. OnuncaHune nocreaoBaTenbHOCTM OEUCTBUIA NPY NPEeAOoCTaBNeHNM
MyHULMNAnbHOM yCcnyru

3.1.1. MNpepoctaBneHne MyHULMNANbHOMW Yycnyrn BKAoYaeT B cebsa cnegywowme
npouenypsl:

1) okasaHune KOHCyNbTaunn 3adBUTENIO;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTESNEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywllne B
npefocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrbTata MyHULMNanbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTento pesynbtarta MyHUUUNanbHOW YCryri.

3.2. OkasaHue KOHCynbTauuii 3asiBUTEN0

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl siBRsieTcs
obpalleHne 3aaBuTENs MO BOMPOCaM, CBA3a@HHbIM C MNpeaoCTaBfieHneM MyHUUUnanbHOW
yCnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

- Npn obpaweHnmn 3aasutend B MOL — paboTtHnk MOL;

- npu obGpaweHun 3assutena B OpraH — ceKkpeTapb WMCNOSHUTENBHOrO KoMuTEeTa
CTapoyypuUnMHCKOro CenbCKOro nocerieHns ApCcKoro MyHuuuMnanbHOro parvioHa Pecny6bnuku
TaTtapcrtaH./ (qanee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYITbTUPOBAHME).

3.2.2. 3asBuTen BnpaBe o06pPaTUTLCSA 3a KOHCYyNbTauMen O MOpsiAKe W  Cpokax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL nnyHo 1 no TenedoHy 1 afeKTPOHHOW noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensa, B TOM 4uUcCre Mo cocTasy, dopme
npeacTaBnsaemMon JOKYMEHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHULMNanbHON yCnyru.

3asBuUTENb MOXET MOMY4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCTaBNeHNS MyHMLMNANTbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMNOSTHAKTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
coctaBy, opMe npeacraBnseMon AOKYMEHTauum M ApyrMm Bonpocam, HeobxoguMmbiM Ans
NonyyYeHnss MyHUUMNanbLHOW YCryri.

3.2.3. 3asaButenb Bnpase obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOW noyTte, a
TaKke NOSy4ynTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
CpoKax npeaocTaBfeHUs MyHUUMNanbHOW Yycrnyrm, B TOM 4ucrne no cocTtaBy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON YCnyru.

[OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MH(OpPMUPYET 3asBUTENS B
cooTBeTCcTBUN C TpeboBaHmnsMn nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUEe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHNST aaMUHUCTPATMBHbBIX NPOLEeayp SABMAKTCS: KOHCYNbTauun no
coctaBy, ¢bopMe npeacraBnseMon AOKYMEHTauum U ApyrMm Bornpocam, HeobxogumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MNpuHaTe n paccMoTpeHne KoMnrekTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTenem

3.3.1. lpuem OOKYMEHTOB AN NpefocTaBrieHns MyHUuunansHou ycnyrn dyepes MoL
unu yaganeHHoe paboyee mecto MOLL.
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3.3.1.1. 3asasuTtenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOL| ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHOW YCNyrMu v npeacraBnsgeT AOKYMEHTbl B COOTBETCTBUM C
nyHKToM 2.5. PernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMMYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5.
PernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npv NpegocTaBneHnn JOKYMEHTOB, YKasaHHbIX B NyHKTe 2.5. PernameHTa Ha GymaxxHOM
HocuTerne, OCyLeCcTBNAEeT CKaHMPOBaHWe NpeacTaBNeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne B AIC MOL;

sarpyxaet B AVUIC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dhopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBNATCA: FOTOBOE K
OoTnpaBkKe 3asiBNieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B cCOCTaBe NakeTOB 3NEKTPOHHbLIX Aer) B TevYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asBUTenNs B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3NEeKTPOHHOE [erno), HanpasfieHHble B OpraH, nocpeacTBOM CUCTEMbI
3MIEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Npnem OOKYMEHTOB NS NpefoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 95IEKTPOHHOM
dopme Yepes PecnybnmkaHckun nopTan.

3.3.2.1. 3asButenb Ana nogayn 3asiBNEHUS B 3IEKTPOHHOW (popMe BbIMOSHAET
cnegyouwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIEHWS;

3anonHaeT opMy INEKTPOHHOIO 3asiBNEHMS, BKINOYAIOLLYO CBeAEeHWs, HeobXxoaMMble U
obsizaTenbHble A48 NpeaoCcTaBneHnss MyHUUMNAanNbHOW YCryru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn SNEeKTPOHHbIE 0bpasbl JOKYMEHTOB
K (pbopmMe 3neKTPOHHOro 3asBrneHns (npyu HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMMEHWA W cornacusi € YCnoBusMM W NOPAOKOM
npefoCTaBfieHUs  MyHUMUMNANbHOW  YCRyrm B 9NEKTPOHHOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBedeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOe 3asBreHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

3NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBUM C TpeboBaHnAMK nyHKTa 2.5.3
PernameHTa;

nony4aet yBegomsieHne ob oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnornyeckasi nposepka coopMMpPOBaAHHOIO 3as8BMEHNSA OCYLLLECTBISETCA nocne
3arosfHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou phopmbl 3asBrieHns. [Npu BbigBNeHUN
HEKOPPEKTHO 3anOfIHEHHOIO NOJis 3NEKTPOHHOW POPMbl 3asBNEHNSA 3aaBUTENb YBEOOMMNAETCH
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O XapakTepe BbISIBIIEHHON OLWNOBKN 1 NopsaaKke ee ycTpaHeHUs NocpeacTBOM MHAOPMALMOHHOMO
COo0b6LLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpMe 3asiBIIEHMS.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HaCTOALWUM MYHKTOM,
BbIMNOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: 3NEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta fokymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNneHne 3asiBfieHUss M WHbIX [OOKYMEHTOB, HeobXxoaumbiX Ans  npeaocTaBneHuns
MYHULIMMNAnNbHON YCNyru.

[OSMKHOCTHBLIM nmuom (paboTHuKoMm), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM  MNpouenypbl  SABMASETCH  CeKpeTapb  UCMOMHUTENbHOMO  KomuTeTa
CTapouvypuUrnMHCKOro CenbCcKoro noceneHns ApCKOro MyHuumMnanbHOro pavoHa Pecnybnuku
TaTtapcrtaH /(ganee - AOMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I1UO, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Criyvyae
obpalleHna 3aasutens c 3asiereHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, yKazaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS MNPEeLCTaBMEHHbIX [LOKYMEHTOB YCTaHOBMEHHbLIM
TpeboBaHuAM (Hagnexawee odOpMIeHMe KOMUN [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNOB U UHbLIX HE OFOBOPEHHbLIX UCMPaBNEeHUN);

3anosIHAET ANEeKTPOHHY (hopMy 3adBneHna B aBTOMaTM3MPOBaHHON MHGOPMAaLMOHHON
cucteme, npefgHasHavYeHHOM AN oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npv NpeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHta Ha BymaxxHOM
HocuTene, OCyLWecTBAAEeT CKaHMPOBaHWeE NpeacTaBeHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHus ckaHnpyeT NoanncaHHoOe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NPpeaHa3HaYeHHYo ang
oKasaHuWsl TOCYAapCTBEHHbIX W MyHUUMNAnbHbIX YCAYr OOKYMEHTbl, MNpeAcCTaBfeHHble B
3MEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0Bpasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3r1IeKTPOHHOE A€ero;

BO3BpaLLlaeT NnognucaHHoe 3asBneHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblAaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanunuusi ocHOBaHMM NS OTKa3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NnpueM LOOKYMEHTOB, yBeLOMIISeT 3asBUTEeNs O Hanuyum nNpenaTtcTBUn ANs
npuemMa 3asiBfieHnsa 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bACHEHMEM CoLepPXKaHUS BbISIBIIEHHbIX
OCHOBaHW NS OTKa3a B NpMeme LOKYMEHTOB.

3.3.3.3. JomkHOCTHOE N1LIo, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, NOcne NoCTynieHns
AOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asaBfEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpon Aen u craTtyc
«lMpoBepKka AOKYMEHTOBY», YTO OTpakaeTcs B NMMYHOM kabuHeTe PecnybnukaHckoro noprana;

n3y4aeT MOCTYNMBLUME JMEKTPOHHbIE Aena, B TOM 4YUCre MNPUIOXeHHble 3asBuTernemM
AOKYMEHTbI B 9NEKTPOHHOM DOPME 1 ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoeepsieT  cobniogeHne  yCrnoBun  OENCTBUTENbHOCTU  3ANEKTPOHHOM  MOANUCH,
nocpencTtsoMm obpalieHus Kk EguHomy noptany (B criydae, ecnu 3asBuTernemMm npeacrabneHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAaHHbIE YCUNEHHOM KBanvULUUMPOBAHHOWN 3NEKTPOHHOW
noanucoHo).
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Mp  HanuumMmM  OCHOBaHMK, MpPefyCMOTPEHHbIX MNyHkToM 2.7.1  PernamexTa,
noarotaBnMBaeT MNPOEKT pelleHus o6 oTkase B MpuveMe [OOKYMEHTOB, HeobxoauMbix Aris
npefocTaBneHnsa MyHUUMNanbHOW yCnyru.

B cnyyae, ecnu B pesynbTaTe NpoBEpKU YCUNEHHOM KBanNnnUUMPOBaHHOW 3NEKTPOHHOW
NoANUCK BbISIBNEHO HecobniogeHne yCcrnoBun ee AeWCTBUTENbHOCTWU, MPOEKT pelleHus o6
OoTKase [OOSMKeH cogepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
MOCITYXXWUINN OCHOBAHWEM 1151 €ro NPUHATHUS.

MpoekT pelweHns o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaocTaBneHns
MYHULMMANbHOW YCryru, C ykasaHuem NnpuynH oTkasa (B criydyae, ecrnm OCHOBaHWUA ANis OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbLIX AN NPpefoCTaBeHNs MyHUUMNANbLHOM YCryru, CBa3aHbl C
HapyLleHneM yCTaHOBIEeHHbIX TpeboBaHWA K TakuM [OKyMEHTaM, OCHOBaHMS AN OTKasa B
npueMe [OOKYMEHTOB [OSDKHbI codepxaTtb WHJopMauuio O HauMMEeHOBaHUM [OKYMEHTOB
(nHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (MNn)
npoTMBOpEeYMBbIE CBeOeHUs, OMOpPMNEeHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnseTcss Ha corracoBaHMe B YCTAHOBMEHHOM Mopsake MOCPeACTBOM  CUCTEMbI
3NEKTPOHHOro OKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B nNpueme JOKYMEHTOB, HeOOXoauMbIX AN
npefocTaBneHns MyHUUMNanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npenycMoOTpeHHOM
nyHkTom 3.5.3. PernameHra.

B cnyyae oTcyTcTBMS OCHOBaHWUM ANSA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTa, OO/MKHOCTHOE IMLO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B
TeyeHne ogHoro paboyvero AHSA CO OHA MNOCTYMMEHUs 3asBfEeHUs, HanpaBnaeT 3asiBUTEN!O,
YyKa3aHHbIM B 3asiBNeHun cnocoboMm, yBeLoMIMeHne O NOCTYMMeHUU 3asiBNeHus, cogepxatlee
BXOOSALLMA PErMCTPaUMOHHbIN HOMEp 3asBreHud, OaTy MOofyyYeHus 3asiBNeHusi, nepeyeHb
HanMeHoBaHW hansos, NpeacTaBreHHbIX K HEMY OOKYMEHTOB, AaTy NosiydYeHusa pesynbtarta
MYHUUMNANbHOW YCNyru.

3.3.3.4. NcnonHeHune npouenyp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMyMm TEeXHUYECKONW BO3MOXHOCTM OCYLIECTBMSeTCA B aBTOMATUYECKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALMOHHOW CUCTEMBI, NpefHa3Ha4YeHHoW AOiS
OKa3aHus rocyfapCTBEHHbIX U MyHUUMNANBbHbLIX YCITyT.

3.3.3.5.  AgmMuHUCTpaTMBHble npouedypbl, ycTaHaBnuBaemble nyHktom  3.3.3
PernameHTa, BbINOMHAIOTCA B T€YEHWE OOHOro paboyero AHA CO AHS NOCTYMNEeHUs 3asBreHuUs
Ha paccMOTpeHue.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: NPUHATBIA Ha
paccMOTPeHNe KOMMNIIEKT JOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B npueme JOKYMEHTOB,
HeobxoanMbIX AN NpeJoCcTaBneHns MyHULMNAnbHOW YCNyri.

3.4. HanpaBneHue MexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLLME B NPEAOCTaBNEHUN
MyHMUMNANsHON yCcnyru

3.4.1. OcHoBaHMeM Hauvana BbINOSIHEHUS aAMUHUCTPATUMBHOW MpoLueaypbl sSBNseTcs
nonyyeHne [OOSMKHOCTHBIM — NUUOM  (pabBOTHUKOM), YNOSTHOMOYEHHbIM Ha  BbIMOSHEHWE
agMWHUCTPATUBHOM npouenypbl, OT AOIMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE
agMUHUCTPATMBHOW Mpouenypbl, SBNAETCS pykogodumesib UCMOIHUMEbHo20 KoMumema
CmapouypuriuHCKo20 cerlibCKo20 rocesieHusi Apcko2o MyHuuunasbHo20 patioHa Pecrnybruku
TamapcmaH./ (nanee - [OMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBrieHne MeXBEeAOMCTBEHHbIX
3anpocoB, ¢opMuMpyeT M HanpaBnsieT B 3MEeKTPOHHOW bopMe MNOoCPenaCTBOM CUCTEMBbI
MEXBEAOMCTBEHHOIO  3MIEKTPOHHOrO  B3aumogenctesvms  (Npy OTCYTCTBMM  TEXHUYECKOM
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BO3MOXHOCTU — MHbIMK cnocobamn) 3anpocbl O NpeaoCTaBNEHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTpPeHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINONIHEHNA aAMUHUCTPATUBHBIX NPOLEAYP SABMAKTCS: HaNpaBfeHHbIE B
opraHbl Bnactu n (unv) nogBeAOMCTBEHHbIE OpraHam BriacTh opraHu3auunmn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMM 3anpoOCOB, MNOCTYMMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIMO 3MEKTPOHHOrO B3aMMOAEWCTBUSA, NpedoCTaBnalT
3anpawmBaemMble OOKYMEHTbl (MHpOpMaUUIo) Unn HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHpopmaLmm, HeobxoauMbIX ANs NpegocTaBeHns MyHUUUNAanNsHOM ycnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOSTHAKOTCA B CrEeAYHOLLINE CPOKN:

Nno AOKyMeHTaMm (CBegeHusM), HanpasnsieMbiM cneumanuctamm Pocpeectpa, He Gonee
Tpex paboyunx gHen;

No OCTanbHbIM MOCTaBLMKaM - B TeyeHWe nNATM [AHEeW CO [HA  NOCTYMMeHUs
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHuM3aumio, NpeaocTaBnsAlomMe OOKYMEHT W
WMHOpMaUUIo, €CNN UHbIE CPOKU NOLTOTOBKM M HaMpaBfieHMs OTBeTa Ha MeXBeLOMCTBEHHbIN
3anpoc He YCTaHOBMNEHbl edepanbHbiMM 3akoHaMu, NpaBoBbiMW akTamu [lpaBuTenbcTBa
Poccuinckon ®depnepaumm 1 MPpUHATBIMWU B COOTBETCTBUM C  (pedeparnbHbiMM  3aKOHaAMM
HOpMaTUBHbLIMW NPaBoOBbIMK akTaMu Pecnybnuvku TaTtapcraH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX nNpoueayp SBASKOTCA: OOKYMEHThI
(cBepeHust), HeobxoanMble ANA NpeaocTaBieHna MyHUUMnansHon ycnyru, nnbo ysegomneHve
06 oOTkase, HanpasneHHble [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBeLOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [OrmKHOCTHOE InuUo, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBELOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fEeKTPOHHOMO
B3aMMOOENCTBUSA  OOKYMEHTbl  (CcBefeHus), HeobxoouMmble  ANS  NpefoCTaBneHus
MyHUUMNanbHOW ycnyru, nubo yeBegomneHne o6 OTka3e npu OTCYTCTBUM AOKyMEHTa u (unn)
MHdopMaLuunK;

npu  HanM4ynMm  OCHOBaAHWKW, NPEedyCMOTPEHHbIX MNyHKTOM 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT pelieHns o6 oTkase B MpuMeMe [OOKYMEHTOB, HeobxoauMmbix AOns
npegocTaBfeHnsa MyHULUMNANbHON yCryru.

MpoekT peweHnst 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBNeHns
MYHULMNANbHON YCNyru, C yka3aHeMm npudnH oTkasa (B criyyae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHNa MyHULMNANbHOW YCNyru, CBA3aHbl C
HapyLleHeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA AN OTkas3a B
npueme AOOKYMEHTOB [OSDKHbI coaepXaTb WHdopmaumio O HaMMEHOBaHMM [OOKYMEHTOB
(vHOpMaumn, cBeaeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEPHbIE U (Mnn)
NnpoTMBOpEeYMBLIE CBeAeHUs, O(OpPMNEHbl C HapyLEeHMEM YCTaHOBMEHHbIX TpeboBaHUNn),
HanpaBnsieTCs Ha cornacoBaHMe B YCTAHOBIEHHOM MoOpsiAKe MOCPeACTBOM  CUCTEMbI
3MEKTPOHHOro AOKYyMEHTO060opoTa.

CornacoBaHne npoekTa pelueHns o6 oTkase B npyeme OOKYMEHTOB, HEOOXOAMMBbIX ONs
npegocTaBneHns MyHUUUNanNbHOW YCNyru, OCYLLeCTBASeTCH B nopsake, npeaycMOTPEHHOM
nyHktom 3.5.3. PernameHra.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HacToOALLMM MYyHKTOM,
BbIMOJSTHAIOTCA B TEYEHNEe o4HOro paboyvero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble Ana NpeaocTaBneHns MyHUUMNaneHon ycnyri, nnbo yseaomneHme
o6 oOTkase, HanpasBneHHble [OOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasneHue
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MEXBELOMCTBEHHbIX 3anpoCoB, MPOEKT peweHns o6 oTkase B nNpuemMe [AOKYMEHTOB,
HeobXxoauMbIX ANA NPeoCTaBNeHUS MyHULMNANbHOW YCyri.

3.4.5. VcnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLIECTBMASETCA B aBTOMATUYECKOM pexume C
MCNoSib30BaHNEM aBTOMAaTU3MPOBAHHOM MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoW Ans
OKa3aHus rocygapCTBEHHbBIX M MyHMUMNANbHLIX YCIyr, B TOM 4YuCfle C MOMEHTa perncrpauuu
3asiBlieHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHbBIX NpoLeayp, YKasaHHbIX B
nyHkTe 3.4 PernameHTa, COCTaBnNsAET WeCTb pabounx gHen.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBNseTcs
NoCTynfieHne OT AOSMKHOCTHOMO Nnua, OTBETCTBEHHOrO 3a HanpasrieHMe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHwun), HeobxoauMmbiX ANna npefocTaBneHus MyHUUMnasbHOW
ycnyru.

[OSMKHOCTHBIM NIULIOM, OTBETCTBEHHbBIM 33 BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypsbl,
ABNSAETCA CeKkpeTapb UCMNOSTHUTENbHOrO koMuteTa CTapoyypUIMHCKOrO CENbCKOro NnoceneHus
Apckoro MyHuuunanbHoro panoHa Pecnybnukn TaTapctad./ (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTta NpefoCTaBneHuss MyHUUMNansHOM yCnyru).

3.5.2. [Io/mKHOCTHOE N1LO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta npeaoctaBneHnd
MYHULIMNANbHON YCNYru:

paccMatpmBaeT  C(POPMUPOBAHHbLIA  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBneHns MyHULUMNanbHON yCcnyru;

Npwv BbISIBAEHUN OCHOBaHUM AOS19 OTKa3a B NpefoCTaBfeHUU MyHULMManbHOW YCnyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noarotaBnuBaeT MPOEKT pelleHna ob oTkase B
npegocTaBfieHMM MyHULMNANbLHOW YCIyru;

B Cfny4ae OTCYTCTBMSI OCHOBaHWW [ONs OTKasa B NPefoCTaBfEeHUN MyHULMNanbHON
ycnyru, NpegyCMOTPEHHbIX MyHKTOM 2.8.2 PernameHTa, No ntoram pacCMOTPEHUS JOKYMEHTOB,
HeobxooMMbIX [ONs NpeAoCTaBNEHUA MyHUMUMNANbHOW YCnyru, NOAroTaBnMBaeT NPOEKT
pesynbTata npegocTtaBneHnsa MyHUUMnanbHON YCnyrm B COOTBETCTBUM C NOAMYHKTOM 1 nyHKTa
2.3.1 PernamenTa;

HanpasnsieT MNOArOTOBMEHHbIN MPOEKT pesynbTata npeaocTaBfeHns MyHULMNanibHON
yCryrm Ha cornacoBaHve B YCTaHOBIIEHHOM Mopsiake NOCPeaCcTBOM CUCTEMbl SNEKTPOHHOro
AOKyMeHToobopoTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HacTOALWMM NMYHKTOM,
BbIMONHATCSA B TedeHue 20 paboynx gHen.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBMASEeTCA: NPOEKT peLleHus
O MPUHATUM Ha ydeT rpaxnaH, HYXOawwmxcsa B MNpeaocTaBfeHUM XUMblIX MOMELLEHUA Mo
AOroBopaM HauMa XWMbIX MOMELLEHUA >XUMULIHOMO boHAa couunarnbHOro WUCMofb30BaHWUS,
NPOEKT peLleHnsa o6 oTkase B NpeaoCcTaBeHn MyHULMNAIbHON YCIyri.

3.5.3. CornacoBaHue 1 nognucaHve npoekta peweHnsa o6 oTkase B npyeme JOKYMEHTOB,
HeoOXoOuUMbIX ANs  NpefoCTaBfeHns  MyHUUMMNanbHOW  yCryri, MpoekTa peaynbraTta
npegocTaBfeHns MyHUUUNANbHOW YCNyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNAETCH
pyKoBOAUTENEM CTPYKTYPHOro noapasfgeneHns, OTBETCTBEHHOrO 3a MNOAroTOBKY pesynbraTta
MyHUUMNaneHon ycnyru, 3amectutenem Pykosogutensa OpraHa, PykoBogutenem OpraHa.

[MoaroToBneHHbIE NPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeyaHus, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. lNMocne
YCTPaHEHNs1 3aMeYyaHun MNPOEKTbl JOKYMEHTOB MOBTOPHO MepedarTca ANs corfiacoBaHus m
nognucaHuns.

Pykosogntens OpraHa npu pacCMOTPEHUUM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne PernameHTa [OSMKHOCTHbIMM nuuamu OpraHa B 4aCTW CPOKOB BbINOSIHEHUSA
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aZlMUHUCTPATUBHBIX Npoueayp, UX nocnegoBaTenbHOCTM U NOSTHOThLI, Hanu4ns CorfiacoBaHuin
YNONHOMOYEHHbIX AOSMKHOCTHbIX Niny OpraHa B CUCTEME 3NEKTPOHHOIO JOKyMeHToobopoTa.

B cnyyae BbiSiBNEHUST HapyLleHUW B 4YaCTW CPOKOB BbINOSIHEHUS agMUHUCTPaTUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM NoNHOTbl  PykoBoguTtens OpraHa wHUUMUpyeT
npusBneyYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUMX HapyLIEHUA, B COOTBETCTBUU C NMYHKTOM
4.3 PernameHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HaCTOSALLUM MYHKTOM,
BbIMOMHATCS B TeYeHne AByX pabounx gHeNn.

PesynbTatamu BbINOMHEHUS aAMUMHUCTPATUBHBIX MNpouedyp SBNAKTCA: peweHne o6
OTKa3e B NnpuMeme AOKYMEHTOB HeobXOoaAMMbIX Ansi NpefocTaBfeHUs MyHULMNanbHOW YCIyru,
peweHne 06 oTkase B NpefoCTaBAeHUM MyHULMNANbHOW YCyrn, pelleHne o NPUHATUM Ha y4eT
rpaxkgaH, HyXOalLwWnxcs B NpegoCcTaBeHNM XNUIbIX NOMeLEeHNA No 4OroBopam Hamma Xunblx
NoMeLLEHNI XUNULLHOIO dhoHAa couManbHOro NCMNoNb30BaHKUS.

3.5.4. WcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3 PernameHTa, npu
HanmMyMm TEXHUYECKON BO3MOXHOCTM OCYLECTBMASETCA B aBTOMATUYECKOM pexume C
NCMNosib30BaHNEM aBTOMATU3MPOBAHHOM MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoW Ans
OKa3aHus rocyfapCTBEHHbIX U MyHUUMMNANbHbBIX YCIyT.

3.6. Bblgava (HanpasneHve) 3asaBUTenNto pesyrbTata MyHUUMNAanbHOW ycryrm

3.6.1. OcHoBaHMEM Hayana BbINOMHEHNA aAMUHUCTPATMBHOW nNpoueaypbl sABNseTcs
nonyyeHne [OMKHOCTHBIM JULOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefoctaBneHne MyHuumnansHOM yCryri.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM NpoLeaypsl,
ABNAETCA ceKpeTapb UCNOSTHUTENbHOro komuteta CTapoyypuUrMHCKOrO CEenbCKOro nocerneHus
Apckoro MyHuuunanbHoro parnoHa Pecnybnukm TaTapcrtaH./(ganee - AOMMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a BblAavy (HanpasneHue) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasrieHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEeHWe CBefdeHWW O pesyrnbTaTe npefocTaBreHus
MYHUUMMNANbHON yCrnyrm B MNOACUCTEMY BeAEHWS [OOKYMEHTauum aBTOMaTU3NMPOBaHHOM
WH(POPMALNOHHON CUCTEMbI, NpedHasHayYeHHOW [ANs  OoKasaHus roCyfdapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3asaBuTeEnsa (ero npegcrasuTenis) CnocoboM, ykasaHHbIM B 3asiBMIEHUU, O
pesynbtate npenocTaBfeHUss MyHUUMNANbHOW YCNyrM WM O BO3MOXHOCTU  MONyYeHus
pesynbTata npegocrtaBneHns MyHuumnansHon ycnyrm B Oprade nnm 8 ML,

WcnonHeHve npouenyp nNpu Hanmuynm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSEeTCH B
aBTOMaTU4YECKOM pexmme C MWCMNOoMb3oBaHWEM aBTOMATU3NPOBAHHOW WH(OPMaLNOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKa3aHMs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALLMM NYHKTOM,
BbIMOMHATCA B TeyeHWe opHoro paboyero AHA CO  AHS  nognucaHus [OOKYMEeHTa,
noagTeepXxgarollero npenocrtaeneHve (0Tka3 B NpegocTaBfieHUMM) MyHUUMNANbHOWM YCIyru,
YMOMHOMOY€EHHbIM AOMKHOCTHbIM NnoM OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX Mpoueayp SBASKTCA: pasMelleHue
cBefeHMn O pesynbTaTe NpeaoCTaBAEHUs MyHUUMNAnNbHOM ycnyrm B MHEOPMALMOHHBIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npegocTaBneHns
MyHMLUMNANbHORN yCcnyru n cnocobax ero nonyyeHus.

3.6.3. lNMopsgok Bblgaun (HanpaBreHus) pesynbTaTa NpefocTaBfeHns MyHULMNanbHOW
yCnyru:

3.6.3.1. Npun obpalieHnn 3aaBuTensa 3a pesynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHuk MO®L| BblgaeT 3aaBUTENO pesynbTaT MyHuuunanbHoW ycnyru. [lo TpeboBaHuio
3a8BUTENA BMECTe C 3K3eMMNNAPOM SMEeKTPOHHOro AOKYMeHTa Ha BymaxHOM HocuTerne emy
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MOXeT ObITb NpeaoCcTaBreH 3K3eMNsp SMEeKTPOHHOro [OKyMeHTa MyTeM ero 3anucu Ha
CbeMHbIN HOCUTENb.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOSHSAOTCA B NOPSAKE o4epeHOCTU, B AeHb NPUOLITUSA 3asBUTENS B CPOKW, YCTAHOBIIEHHbIE
pernameHTomM padoTtbl MOLL.

PesynbTaTtamun BbINONHEHWUS aAMUHUCTPaATUBHbLIX Npoueayp ABNSTCA: doukcauns dakra
Bblayun pesyrnbTaTta npegocTtaBneHns MmyHuuunansHon yeryrm 8 AUC MOLL.

3.6.3.2. lpn obpalieHnn 3asiBUTENdA 3a pesyrbTaTOM MyHUUMMNANbHOW YCNyrn 4yepes
PecnybnukaHckuin noptan 3asBUTENO B MUYHbIA KabuHeT aBTOMaTUYecKu HanpaBnseTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa,  SABNsOWeErocs  pesynbtaTom  MpegocTaBreHus
MYHULUMMNANbHON  YCryrn, NOAMNUCaHHbIA  YCUMEHHOW KBanuuuUMpOBaHHON 3MEKTPOHHOM
NnoANUCb YNOSTHOMOYEHHOMO AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbINOSHSATCA B AeHb MOANUCaAHWSA OOKYMeHTa, NnogTBepXxaatolero npegocrasneHme (otkas B
npegocTaBneHnn) MyHUUMNanbHOW YCryrn, YNOMHOMOYEHHbIM OOIDKHOCTHbIM nvuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouedyp SABMSATCA: HarnpasneHue
(npepoctaBnenne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTA,
noagTeepxgarollero npeaoctaBneHne MyHUUMNanbHOW ycrnyru (B TOM 4ucne oOTkas B
npeaocTaBneHny MyHUUMNansHON ycnyru).

3.6.3.3. Npwn obpalleHnn 3agBuTensa 3a pesynbTaTtoMm MyHuuunansHou ycnyrn B OpraH,
AOMKHOCTHOE IMLUO, OTBETCTBEHHOe 3a Bblgady (HanpasneHwe) [OOKYMEHTOB, BbloaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWO 3asBUTENs BMeECTe C
9K3EeMNMAPOM 3NEKTPOHHOrO [AOKYMeHTa Ha OymMaxHOM HocuTene emy MoxeT 6biTb
npegocTaBfeH 3K3eMNIIAp SNEeKTPOHHOIo JOKYMEHTa nyTeM ero 3anmcu Ha CbeMHbIN HOCUTETTb.

AOMWHUCTPaTUBHbIE npouenypsbl, yCcTaHaBnuBaemble HacToALNM MYHKTOM,
OCYLLECTBMNAIOTCA B MNOpsSAKe O4vYepedHOCTW, B [OeHb nNpubbiTUS 3asBuUTens B CPOKMW,
ycTaHoBneHHble NpaBunamu BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

PesynbTaTtomM BbLINONHEHNS agMUHUCTPATUBHBLIX Npoueayp ABNATCA: ukcaunsa dakra
BblJauyM pesynbtata npefocTaBneHus MyHUUMNanbHOW YCNyrm B aBTOMaTU3MPOBAHHOM
WH(POPMAUNOHHON cuUCTemMe, MpedHasHadYeHHOW [ OKa3aHUs  rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCITyT.

3.7. icnpaBneHne TeXHNYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHUa TEeXHWYEeCKOW OWUnbKNM B [OOKYMEHTe, SABNALeMcs
pes3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBneHne o6 McnpaBneHun TexHudeckon owmnbkn (npunoxeHne Ne 5 kK HacTosilwemy
PernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMeEILME OPUONYECKYID CuUny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLLUNOKMN.

3asBneHne 06 wucnpaBnNeHUN TEXHUYECKON OWUOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEeHTe, ABNfWeMca pe3ynbTatoM MyHUMUMNanbHOW Yycnyry, nogaeTcs 3asBuTenem
(ynonHOMOYeHHbIM  npeacTaBuTENEM) MOYTOBbIM — OTMpaBfieHnem (B TOM  4ucne cC
NCNoNb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMBo Yepesd PecnybnukaHckmii noptan unn MoL.

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCYLLECTBNAET NPUeEM
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINMBKN, pernctpupyeT 3asBrneHne ¢ NPUNoXKeHHbIMN
AOKYyMEeHTaMM W nepefjaeTr WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 006paboTky
AOKYMEHTOB.
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AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnMBaemble HacTOALMM MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero AHs € AaTbl pernctpaunm 3asBrneHus.

PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATUMBHBIX Npouedyp SBASIOTCA: MNPUHATOE U
3aperncTpMpoBaHHoOe 3asiBrieHWe, HarpasfeHHoe Ha pacCMOTPEeHWe [OSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOe NuLo, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmaTtpuBaeT
AOKYMEHTbl U B LEensX BHECEHWUS UCMpaBfeHun B [AOKYMEHT, SBMASIOLWWUACA pe3yrnbTaToMm
nNpefocTaBneHnss MyHUUMNanbHOM YCnyru, OCyLLecTBNSAeT npouenypbl, NpeaycMOTpeHHble
nyHkToMm 3.5 PernameHTa, v BblAaeT UCnpaBneHHbIn JOKYMEHT 3aABUTEmNO (YNONHOMOYEHHOMY
npeacTaBuTeNo) JNMYHO Mo pPoOCNUCb C  U3bATMEM Yy  3asBuTens  (YNnosIHOMOYEHHOro
npeacTaBuTens) opurnHana [OKYMEeHTa, B KOTOPOM COAEPXMTCA TexHu4eckas owmbka, unu
HanpaBnseT B agpec 3asBUTenNs NOYTOBbIM OTNpaBrneHneM (MoCpeaCcTBOM SfIEKTPOHHOMN NOYTbI)
NMMCbLMO O BO3MOXHOCTU MOMyYeHUs OOKyMeHTa npu npegoctasreHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXMUTCSH TeXHUYecKast owmnbka.

AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnuBaemble HacToALMM MYHKTOM,
BbINOSHSAOTCA B TeyeHne ABYX paboumx AHen nocne obHapyXeHus TEXHUYECKOW OLNBKM nnu
nony4yeHnsi ot nboro 3aaMHTEPeCcOBaHHOIO N1Ua 3asBrneHns 0 AoMyLLEeHHON ownbke.

PesynbTtaTtamn BbINONMHEHUS aAMUHUCTPATMBHBIX MNpoueadyp SABMASIOTCA:  BblOaHHbIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANbLHOW yCnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW ML @MU MONOXEHWI PernameHTa n nHbIX HOpMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBaOLWMX TPeboBaHNS K NPeAOoCTaBNEHNI0 MyHULMMNANBLHON YCyri,
a Takke NPUHATMEM UMW PeLLEeHU

KoHTposfib 3a MOMHOTOM W Ka4yeCTBOM MPefoCTaBfEHUs MYHULMMNANbLHOM  YCIyru
BKNtoYaeT B cebs BbiSiBieHME W yCTPaHEeHWe HapyleHun npaB 3asBuUTeNen, npoBedeHune
npoBepok cobniogeHns npoueayp npefocTaBneHns MyHULMNanbHOW YCnyru, MNOArOTOBKY
pelweHun Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamn KOHTpONA 3a CcobnogeHneM WCMNONHEHNS agMUHUCTPATUBHBLIX Mpoueayp
ABMAKOTCA:

1) npoBepka U1 cornacoBaHuWe MNPOEKTOB [AOKYMEHTOB MO  NpefocTaBlieHuto
MYHUUMNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK CcOobnoaeHuns
npoueayp NpeaocTaBrieHUss MyHUUMNAansHOW YCIyri.

B uensax Tekywero KOHTPOMs WMCMOMb3YTCS CBEOEHMUS, UMELMECH B 3N1EKTPOHHON
Gase pOaHHblX, cnyxebHas KOppecrnoHAeHUMsl, YCTHas W NUCbMEHHaa WHdopmauns
AOJDKHOCTHbIX L, OCYLLECTBASIOWNX BbINOSIHEHME aAMUHUCTPATUBHBLIX Npoueayp, XXypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHus.

[Ana ocywecTBNeHns KOHTPOMS 3a COBEpLIEeHMEM AENCTBUW NpuM NpefocTaBneHun
MYHUUMNANBHOW  YyCNyrM W MPUHATMM  peLlleHUn  pPyKoBOAUTEN  opraHa  MeCTHOro
camoynpasneHns NpeacTaBnsoTCsa CpaBkn O pesynbTaTtax NpegocTaBNeHns MyHULMNanbHON
ycnyru.

O cny4asx M nNpuyMHax HapyLleHWss CPOKOB, MOCNeAoBaTeNlbHOCTM WU coaepXKaHus
aZlIMUHUCTPATUBHBIX Npoueayp AOSDKHOCTHbIE NULa HeMeaIeHHO MHAOPMUPYIOT PYKOBOANUTESS
opraHa, NpeaoCcTaBnAwLLIEro MyHUUUNANbHYIO YCNYry, a Takke NpeanpuHUMaloT CpoYHble MepbI
Mo YCTPaHEHWUIO HapyLUEHWI.

Tekywmi KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEWCTBUN, ONpedeseHHbIX
agMWHUCTPATUBHLIMKM  MpouedypaMu MO MPedoCTaBNEHU0  MyHUUMMAnNbHOW  YCIyru,
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OCYLLECTBNSETCA 3aMeCcTUTENEM PYKOBOAMTENsl OpraHa MECTHOIO CcaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEAOCTaBMEHWUD MYHUUMMNANbHOW yCryru,
HayanbHWKOM OTAena, OCYLIECTBNSIOWEro opraHusauuio paboTbl MO  NpeaoCTaBreHuto
MYHULMNANbHOM YCIyru.

MepeyeHb OOMKHOCTHBIX NNLL, OCYLLECTBSIOWMX TEKYLLUMIA KOHTPOSb, yCTaHaBNMBaeTcs
MONMOXEHUSIMMU O CTPYKTYPHbIX MoApasfenieHnsx opraHa MECTHOTO CaMoynpaBfieHus W
AOMKHOCTHBLIMW pernaMmeHTamu.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBbLIX MPOBEPOK NOSHOTHI
M KayecTBa NpegoCcTaBneHnst MyHULMNAnbHOM YCryr, B TOM Yncrie nopsiaok n opMbl
KOHTPOIIS 3a MOMHOTON 1 KA4YeCTBOM NpeaoCcTaBneHnst MyHUUMNAanbHOW yCryrm

KOHTponbHble NpoBepkn MOryT ObiTb MMAaHOBbIMM (OCYLIECTBNATLCA HA OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX MNNlAaHOB paboTbl oOpraHa MECTHOro camoynpaBneHus) wu
BHennaHoBbIMU. [1pn NpoBegeHMM NPOBEPOK MOTYT pacCMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHbIE
C NpenocTaBneHneM MyHMUMNanbHOM ycnyrn (KOMMMEeKCHble NPOBEpPKKN), UMM NO KOHKPETHOMY
obpalleHnto 3asaBuTens.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLWero MyHMUMnanbHyo
ycnyry, 3a peLueHunsa n gencteus (6es3genctame), npuHMMaemMble (OCyLLECTBASIEMbIE) UMM B
Xo4e NpeaocTaBNeHNa MyHULMNANbHOW YCyrn

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapylleHWn npas
3asBUTENEN BWHOBHbIE IMUA MNPUBIMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon ®egepaunn.

PykoBoautens opraHa MECTHOrO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHMNE 3asBNEHNN.

PykoBoauntenb (3amMecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro CcaMOyrnpaBfieHns HeceT OTBEeTCTBEHHOCTb 3a HecBOeBpeMeHHoe U (unu)
HeHagnexauwee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YyKal3aHHbIX B pasgene 3
PernamenTa.

[OMKHOCTHbIE NMUA U WHble MyHUUMNAanbHblE CryXalwue 3a peleHuss U OencTBus
(6e3pencTBue), npuHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOm
YCRnyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATETbCTBOM MOPSIAKE.

4.4. TlonoxeHusl, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCIyrn, B TOM YMCIE CO CTOPOHbI rpaxaaH, ux
00beanHEHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHUUMMANbHOM YCNYrM CO CTOPOHbI FpakpaH, WX
oObeAVHEHUA U OpraHu3auuii, OCYLLECTBISIETCA MNOCPEeACTBOM OTKPbITOCTM OeSATENbHOCTU
opraHa MeCTHOro camoynpaBfieHust Npy NPeAOCTaBNEHNUN MYHULMNANBLHOW YCNyrn, NOnyYeHns
MOMHOWM, aKTyanbHOW W  [OOCTOBEPHOW MWHpopMauuMm O nopsigke  NpeaocTaBreHus
MYHULUMMNANbHON YCNYyrM U BO3MOXHOCTM AocyanebHoro paccmoTpeHnsa obpaleHun (kanob) B
npouecce NpeaoCcTaBneHnst MyHULUNanbHON yCryru.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XanoBaHUA peLueHUn U AeCTBUN
(bespencTBun) opraHa, NnpeaoCTaBAAIOLWEro MyHULMNANbHYO YCRyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHUUMNanNbHbIX YCNyr, opraHu3auun, ykasaHHbiX B Yactu 1.1 ctatbu 16 PeaepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX JIUL, MYHULUMNANbHbLIX CRYXalluX,
paboTHuKOB
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5.1. 3agBuTenn MMeET nNpaBo Ha obxanoBaHuMe B A0CyAeOHOM MopsaKke peLueHun n
aencteuin (6e3nencTeus) opraHa, NPeaoCTaBAsOWEro MyHUUMNAanNbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, NpeaocTaBsAoWeEro MyHUUMNANbHYK YCyry, MYyHUUMNANbHOrO ChyXalero,
PYKOBOAUTENS OpraHa, NpeaoCTaBAoWEro MyHULMNANbHY YCNyry, MHOroyHKUNOHabHOro
LUeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LEHTpa, opraHnsaumi, npeaycMoTPEHHbIX YacTblo
1.1 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobown, B TOM YMcCne B Crieayowmx criyvyasx:

1) HapyLleHne cpoka permcTpauumn 3anpoca o0 NPeaoCTaBIeHNN MyHULMNANbBHOW YCNyri,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBrieHus MyHUUmMnanbHon ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM peLueHUn u gencteun (6e3nencraeums)
MHOTrOYHKLMOHANbHOro LEHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6espencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (YHKUMS N0 NpedoCTaBfEHUIO  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCyr B NONHOM obbeme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMm NubO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBneHne Uin ocyLLEeCTBIIEHNE KOTOPbLIX HE NpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamn Poccuickon degepaumm, HopMmaTUBHBIMUK NPaBOBbLIMU akTamu Pecnybnukm
TaTtapcTaH, MyHUUMNANbHbLIMA NPABOBbIMW aKTaMu Afs NPeAoCTaBfeHUss MyHUMUMMANbHON
ycnyru;

4) oTka3 B MNpuveMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpeayCcMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccurckon Pepepaummn, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMW akTamu Ans NpeaoCTaBreHuns
MYHULUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTkaz B nNpeaocTaBneHUM MyHULMNAnNbHOWM YCRyrin, €eCnv OCHOBaHUSA OTkal3a He
npegycMoTpeHbl eaepanbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMK
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyydae pocygebHoe (BHecygebHoe) obxanoBaHue 3asBuTerniem
peweHnn un pgencteun  (6e3nencTBns)  MHOMOYHKLUMOHANbHOIO  LeHTpa, paboTHuka
MHOrOyHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCcnv Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u gencteus (6e3gencTBME) KOTOpPOro obxanylTcs, BO3MOXeHa QYHKUMA no
NpeaocTaBfEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM obObemMe B Mnopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3asBUTENSA NPU NpeaoCcTaBleHn MyHULMNANbHOW yCnyrn nnatbl, He
npeaycMOTPEHHON  HOPMaTUBHbIMW  MNpaBoOBbiIMM  akTamm  Poccunckon  Pepepaunn,
HOpPMaTUBHLIMWN NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKM NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO yCryry, MHOMOYHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbio 1.1
crtatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPABIEHUN OOMYLLEHHbIX
MMM OneYvaTok N OWKNBOK B BblAAHHbLIX B pesyrnbTaTte npefocTaBneHns MyHUUunanbHoOm ycryrm
AOKyMeHTax nmbo HapylleHue YCTAHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM pPeELIEeHUn W OEeWCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBLHOIO LeHTpa, paboTHUKAa MHOMO(YHKUMOHANbHOro LeHTpa
BO3MOXHO B Clnyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peleHna u OencTBus
(6e3pencTBne) KOTOPOro OOXanykTCs, BO3NOXeHa QYHKUMS MO  NpeaoCTaBfeHuto
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCAyr B MNOfAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;
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8) HapyweHue cpoka unM nopsigka  Bblgadv  AOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBMNeHWE NPeAoCTaBNEHNS MYHMLMNANbHON YCNYyru, €ecrniM OCHOBaHus
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTUBHbIMK MpPaBoOBbIMKU akTamun Poccuickon Pepepaumm,
3aKOHaMMW M WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM  akTamm Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NpaBoBbIMM akTamu. B ykaszaHHoOM cnydae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLlleHnn n pencteun (6e3gencTBusi) MHOMOQYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO UEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrO(OYHKLMNOHAMNbHbLIN LIEHTP, pelleHna n genctsusa (b6esnencreme) KOToporo obxanyroTcs,
BO3M0XeHa PyHKLUMA NO NPeaoCTaBEHNI0 COOTBETCTBYHOLWMX MYHULMNAMNBHBLIX YCAYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM vactoto 1.3 ctatemn 16 degepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPELOCTaBNEHNM MyHULMNANBHOW YCyrn JOKYMEHTOB
unu uHopMaumm, OTCyTCTBUME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANA npenocTaBneHus
MyHUUMMNANbHON ycnyrn, nMbo B NpedocTaBneHuM MyHUUMNANbHOW YCIyru, 3a UCKYEeHUeM
cny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®egeparnsHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crny4yae pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asiBUTENEM peLUeHUn U
aencteumn (6e3gencTBmst) MHOrO(PYHKUMOHANbBHOIO LeHTpa, paboTHMKa MHOroOyHKLMOHATbHOIo
LeHTpa BO3MOXHO B Cfy4ae, ecriv Ha MHOrogyHKUNOHAMNbHbIA LEHTP, pelleHns U OeCTBUS
(6espencTtBne) KoToporo obBXanylTcd, BO3foOXeHa QYHKUMS NO  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCNyr B MNOfMHOM obbemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B NMCbMEHHOW hopme Ha BymakHOM HOCUTENe, B 3NIEKTPOHHOM
dopme B opraH, NpegoCTaBnALWNA MYHULMNANbHYKO YCNYry, MHOTO(YHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHLUMIN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWMACA yypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOIO LUeHTpa), a
Takke B OopraHusaumun, npegycMoTpeHHble Yactbto 1.1 ctaTtbm 16 ®PepepanbHOro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn gencteua (6es3gencTBue) pykoBoauUTENs  OpraHa,
NpefoCTaBAOWEro MyHUUUNANbHYO YCnyry, NogaltTCa B BbIWECTOAWUA opraH (npu ero
Hanu4un) nNMbo B criydae ero OTCyTCTBUSA pacCMaTpmUBaOTCS HENOCPEACTBEHHO PYKOBOAMTENEM
opraHa, NpefoCTaBMAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHus U Oencrsus
(6espencTtemne) paboTHUKA MHOTOYHKLMOHAMNBHOIO LEeHTpa MNoAaltTCsa PYyKOBOOMTENIO 3TOro
MHOroQyHKUMOHaNbHOro ueHtpa. Xanobbl Ha peweHnsa u  gencteusa (b6esgencreue)
MHOrOYHKLMOHANbHOro LIeHTpa NogalTCs y4peamTentd MHOroyHKUMOHANbHOro LeHTpa unm
AOIDKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MPaBoOBbIM akToM Pecnybnuku
TatapctaH. XKanobbl Ha peweHna n pencteusa (besgenctene) paboOTHUKOB oOpraHU3auum,
npegycMoTpeHHbix 4YacTtbto 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-03, noparoTtca
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns wn pencteua (6esgenctene) opraHa, NpeaoCTaBNALLEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUUMNanbHYyH
YyCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoOUTENs  opraHa, npeaoCcTaBnsitoLero
MYHMLUMNANbHYK YCnyry, MOXeT OblTb HanpaBfeHa no noyte, 4Yepe3 MHOrodyHKLUNOHANbHbIN
LEHTP, C MCNonb30BaHMEM WHGPOPMALNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «MHTepHeT,
odhunymnanbHOro cavta opraHa, NpegoCTaBnaoLWero MyHuuunansHyto yenyry, EauHoro noprana
nnbo PecnybnukaHckoro noptana, MHOpPMaUMOHHOW cuctemMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT BbITb NPUHATa NP NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHus n JencTeus
(6e3pencTBne) MHOroYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOrOYHKLMOHANbLHOrO LeHTpa
MOXeT OblITb  HanpaeBrneHa NO  NoYTe, C  WUCMNONb30BaHMEM  UH(OPMAaLNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrO(YHKLMOHANbHOMO
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMALMOHHON CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA NpU NMYHOM NpuemMe 3asBuTens.
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Xanoba Ha pelwenna n genctena (6esgenctene) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUMKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNMEM MHGOPMALUMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEpHET»,
odomumManbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBMASALWEro MyHUUUNANbHY YCNyry, OOMMKHOCTHOrO
nMua  opraHa, npefocTaBnsloOWero  MyHUUunanbHyt — ycnyry, nmbo  MyHuUMnanbHOro
crnyXawlero, MHOroYHKUMOHANbHOrO LEHTpa, ero pykoBoautena u (unu) paboTHMKA,
opraHusaumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, mnx
pykoBoguteneh u (unu) paboTHWKOB, pelweHus u pencteus (6es3gencrTBue) KoTopbIX
obxanytoTcs;

2) amunuio, uMdA, OTYeCTBO (MocnegHee - MpuM  HanNuuum), CBeOeHUs O MecTe
XutenbcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEHUS 3asBUTENS - HOPUOMYECKOrO nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMEeKTPOHHOW MouYTbl (NMPU HanMUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx u aencteusx (6esgencrteumn) opraxa,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBSAOWEro  MyHUUMNANbHYIO  ycryry, JmMbo  MyHUUMnNanbHOro  criyxatliero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LIEHTPa, OpraHun3auum,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrNaceH C peleHneM 1 OeNCcTBUEM
(6espencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNANbHY YCnyry, AOMKHOCTHOrO nuvua
opraHa, nNpPegoCTaBMAIOWEro MyHUUMNANbHYK Yycnyry, nNnMbo MyHMUMMANbHOrO CryXallero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LIeHTpa, OpraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aaButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpW Hanuyuu), noaTBepXxaarome
A0BOAbI 3aaBUTENs, NMB0O NX KONuu.

5.4. lMoctynuBwas xanoba noanexuTt permctpaunumn B CPpoOK He no3gHee paboyero gHs,
crnegyoLero 3a AHEM NOCTYNNEHUS.

5.5. XKanoba, noctynuBiass B opraH, NpenoCTaBnAOWMIA MyHUUMNANbHYIO YCIyry,
MHOTrOYHKLMOHANbHLIN LEHTP, Y4peamTesnto MHOrogyHKLUMOHANbHOMO LIEeHTpa, B OpraHn3aumm,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NoANeXuT PacCMOTPEHUI0 B TedYeHue NsaTHaguaTu
pabounx [HEM CcO [HA ee perucTpaumm, a B cnydae obxanoBaHus OTKasa opraHa,
NpeaocTaBnAOLWEro MyHUUMNANbHY YCyry, MHOroYyHKLUMOHANbHOrO LieHTpa, opraHu3auumim,
npegycMoTpeHHbix 4Yactbto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3asBuTensi Mnbo B ncnpaBneHMm AonyLEeHHbIX OrneYaTok 1 oWnbokK nnun B criyvyae
o0XXanoBaHMs HapyLlleHUs YCTAHOBMEHHOrO CpOKa TaKMX WUCNpaBfeHWn - B TedeHue naATu
paboynx OHEeNn Co OHSA ee perncTpauuu.

5.6. Mo pesynbTaTtam pacCMOTPEHUs xanobbl NPUHUMAETCA OOHO W3 CneaylLmx
peLueHuni;

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucre B hopmMe OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTok n ownbok B BblAAHHbIX B pesyrbTaTe npeaocTaBreHus
MYHULUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asABUTEMN0 LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX He MNpeaycMOTPEeHO HOopMaTMBHbIMKM MpaBoBbiMW akTamu Poccunckon depepaumu,
HOPMaTUBHbLIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xarnobbl 0Tka3blBaeTCS.
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He nosgHee OHA, cnefylowlero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaCTOALLEM
NyHKTE, 3aABUTENIO B MUCbMEHHOM DOPME U MO XenaHuK 3adaBUTENSA B 3NIEKTPOHHOM dhopme
HanpaBnseTCs MOTMBMPOBAHHbINA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHusa xanobbl noanexawien yaoBrneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHdopMmaumsa o 4ENCTBUAX, OCYLLECTBSEMbIX
opraHoMm, NpeaoCcTaBnsAWUM MyHULMNANbHYO YCNyry, MHOrOMYHKLUNOHANbHLIM LEHTPOM nMbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, B
uenax HesaMeanuTenbHOro  YCTPaHEHUSI  BbISBNIEHHbIX  HapyleHurd Npu  OKasaHuu
MYHUUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHUS 3a OOCTaBfeHHble HeyaobcTBa u
yKasblBaeTCqd WHgopMauusa o JAanbHeuwunx OencTBUaX, KoTopble HeobxXxoOuMO COBEpLUMTb
3asBUTENIO B LEersiX NoNyYeHUss MyHUUMNansHOW YCIyru.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrAeTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTax PacCMOTPEHUSA Xanobbl JalTCA apryMeHTMpPOBaHHbIE pa3bACHEHUS
O MpPUYNHAX MPUHATOrO peLleHus, a Takke MHpopmauusa o nopsgke obxanoBaHUS MPUHATOrO
peLeHus.

5.9. B cnyyae ycrtaHoBneHuMst B X04e WM MO pesynbTaTtaM pacCMOTpeHust Xarnobbl
NPU3HaKoB coCTaBa agMWHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYNNEeHUs LOMKHOCTHOEe
nvuo, paboTHWK, HageneHHble MOSTHOMOYUAMM MO PAcCMOTPEHUIO Kanob, HezameanuTenbHO
HanpasnsT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMNAanNsHOM ycnyru
Mo NOCTaHOBKE Ha Y4YeT rpaxaaH,
HY>XJaloLWKUXCa B NpefoCTaBIEHUN XUITbIX
nomMeLleHnin No 4OroBopam Hamma Xunblx
NOMeLLEHNN XUNULLHOro doHaa
coumanbHOro NCnonb30BaHUS

dopma

(BnaHk opraHa, NpPeAoCTaBNSAOWEro MyHULMMANbHYH YCryry)

PELUEHUE
O NPUHATUM Ha YYeT rpaxaaH, Hy)XKAarLWmMXca B NpefoCcTaBlIeHMU XUNbIX NOMELLEHUN No
[OroBopamM Hamma XunbiX NOMeLeHNN XunuwHoro ¢poHaa counanbHOro
MCNnonb30BaHUA
oT Ne

Ha ocHoBaHuMM 3adBneHus oT Ne N nNpenctaBneHHbIX
AOKYMEHTOB, B COOTBETCTBUMM C 3akoHoM Pecnybnuku TartapctaH «O peanusauuv npaBs
rpaxkaaH Ha nNpeaocTaBneHne UM XUMbiX NOMELLEHMIA NO AOroBopam HaiMa XXUrbiX NOMeLLEHWI
XUMULLIHOTO bOHAA CoLManbHOMO UCMONb30BaHNUS» NPUHATb Ha YYeT B KAYeCTBe HyXAaloLUXCs
B NPeaoCTaBNeHUN XUMbIX NMOMELLEHWI NO AOrOBOPaM HanMa KUINbIX NOMELLEHUI XXUMULLHOIO
doHaa coumanbHOro UCnonb3oBaHUs:

N COBMECTHO MPOXMBAIOLLMNX YITEHOB CEMbM:
1.
2.
3.
[laTa NpuHATUA Ha yYeT:
Homep B ovepeau:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognnck yNnonHOMOYEHHOFO AOMKHOCTHOMO NnLa
oprana)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Mo NOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaloLWKMXCA B NPefoCTaBEHNN XUIbIX
nomMeLleHnin N0 4OroBopam HaMa Xunblx
NoMeLLEeHUN XUNULLHOro doHaa
coLunanbHOro Ncnonb3oBaHUS

dopma

(BnaHk opraHa, NPeAoCTaBMNSAOWEro MyHULMMAbHYH YCryry)

Komy:

KoHTakTHble JaHHbIE:
Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEOOMNEHUE
06 oTKa3e B nNpefocTaBfieHMU MYHULUNANbLHOW yCIyru
oT Ne
Mo pesynbTaTaM pacCMOTPEHUS 3asBNEHUs OT Ne (6ama

U HOMep 3asi8fieHuUs]) NPUHATO pelleHne o6 oTkase B NpeaocTaBneHnn MyHULMNANIbLHOW YCnyrn
no crnegyowmmM OCHOBaHUAM (8b16pamb He0bxo0uMbie):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTenbLHO MHopMUpyeM:

(ykasbigaemcs uHghopmayusi, Heobxodumas Orns ycmpaHeHUsl MPUYUH omkKa3sa, a makxe
UHas dornonHumersibHasi UHGhopMayus npu Haauyuu).

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,EI,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)
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ol7[e)

MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBeHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaoLWLMXCS B NpeAoCTaBNeHNN XUrbIX
MOMELLIEHMI NO A0roBopam HarmMa XunblX
MOMELLIEHUM XUITULLHOIO dooHAa
coumanbHOro UCnosib30BaHNSA

[lOKyMEHT, YAOCTOBEPSIOLLNIA IMYHOCT:

(Buag gokymeHTa)

(cepwusi, Homep)

(xem, korga BblaaH)

Anpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM WU
3aKOHHbIV NpeAcTaBUTENb:

ol4e)

[JOKyMEHT, yaOoCTOBEPSOLNIN NINYHOCTb:

(BMAO OOKyMeHTa)

(cepwusi, Homep)

(kem, korga BblaaH)

PekBn3anTbl  OOKyMeHTa, NOATBEPXKAAOLEro
NMONTHOMOYMS:

Anpec perncrpauum

KoHTakTHas nHdopmauus:
HOMep Ten.

1

HOMep Ten.

2
an.

no4yTa
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3asaBneHne
O NPUHATMM Ha YYeT rpaxaaH, HyXXaatLmMxcs B NpeaocTaBneHnm
XWUIbIX MOMELLEHUI Mo AOroBopaM HarmMa XurblX NOMELLEHNI
XUNULHoOro goHaa coumanbHOro NCnonb30BaHUS

MpoLwy NpUHATL MEHS C CEMbEN Ha YYeT rpaxkaaH, HyXOawwmxcs B NpeaocTaBneHnn
XUMbIX MOMELLEHUN MO OroBOpaM Hamma XunblX NOMELLEHNIA XUITULLHOIMo ooHAa coumnanbHOro
ncnonb3oBaHus (ganee - yyer).

Hactoawum 3aaBneHnemMm noaTeepXxgar, YTO A U YNeHbl MOEeW ceMbU (MpyU Hanuyum)
aBnsemcs rpaxgaHamm Poccunckon defepaunn, aBnsgemMcs no ycTaHoBMEHHbIM XKUNULLHBIM
kogekcom Poccunckon degepaumm OCHOBAHUAM HYXOAKOLWMMUCS B XWUITbIX NMOMELLEHUAX MO
AOroBopaM Harma XUMbiX MOMELLEHUN XUNULIHOMO (hoHOa coumarnbHOro UCMONb30BaHus, a
Takxe:

MOW O0X04 U LOXO4 NOCTOSAHHO NPOXWBAKLWLMX CO MHOW YSIEHOB MOEN CEMbW Y CTOMMOCTb
Hawero wMmyLlecTBa, nognexawero HanoroobnoXeHno, He npeBbIWaT MaKCMManbHOro
pasmMepa, yCTaHaBnMBaeMOro B COOTBETCTBUM CO cTtaTben 5 3akoHa Pecnybnuku TatapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuu npas rpaxgaH Ha npeaocTaBrieHne UM XUMbIX
noMeLwleHnin No [JorosopamM HamMma XWIblX MNOMELLEHUA XUnuwHoro doHga coumaribHoro
NCNONb30BaHUSAY;

1 WU YneHbl MOEN CEMbW HE MNPU3HaHbl U HE WMEKT OCHOBAHWA ObiTb MPU3HAHHBLIMU
opraHamMmu MeCTHOro camMoynpaBrieHUs ManouMyLuMn B Nopsiake, YCTaHOBSIEHHOM 3aKOHOM
Pecnybnukn Tatapctad ot 13 uionsa 2007 roga Ne 31-3PT «O peanusauuu npasa rpaxagaH Ha
npefocTaBfieHMe UM XUMbIX NMOMELLEHUA FOCYyAapCTBEHHOrO XunuwHoro ¢oHaa Pecnybnvku
TatapctaH 1 MyHULMNAanNbHOMo XUIULWHOro ooHA4a No 4OroBopamM coumnanbHOro Hammay.

MHe Kn3BECTHO, YTO B Cllydyae BbISIBfIEHUS HEQOCTOBEPHOCTU NPeAoCTaBIIEHHbIX MHOK
CBEAEHUN NOCIe NPUHATUSA MEHS U YNIEHOB MOEW CEMbM Ha YYET A U YreHbl MOEN cembn ByayT
CHSATBI C yyeTa.

A n coBepLUEHHONETHNE YNEHbl MOEN CEMbU JAeM CBOE COrflacMe Ha npoBEPKY OpraHoMm
MECTHOro camoynpasneHus NpeacTaBfeHHbIX CBEAEHMI O OX04aX N UMYLLLECTBE B HANOroBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTaB Moen cembu YenoBek:

1. Cynpyr(a)

(pekBu3nTbI cBMAeTenscTBa 0 bpake, ®.1.0., uucno, mecsu, rog poXxaeHusl, NacnopT, cepus,
Homep, keM u korga BeigaH, CHUJIC, agpec pernctpaumm no Mecty XUTENbCTBa)

2.

(popcTBeHHble oTHOLWEHUSA, P.U.0., yncno, MecsL, rog poxaeHusi, nacnopT (CBUAETENLCTBO O
poxaeHun), cepusi, Homep, kem n korga solgaH, CHAJIC, agpec peructpauum no MecTy XUTenbLCcTBa)

3.

(poacTBeHHble oTHoweHus, P.U.0., uicno, mecsy, rog poXxaeHusi, NacnopT (CBMAETENLCTBO O
poxaeHun), cepusi, Homep, kem 1 korga sblgaH, CHUIC, agpec peructpauum no MecTy XUTenbLCcTBa)

A n uneHbl Moen cembu OOCTOBEPHOCTb 1 NOJNMTHOTY HAaCTOoALKNX cBefeHNn nogrBepXxgaem.

B cnyyae, NnoCTaHOBKM MEHSI U YNIEHOB MOEWN CEMbM Ha y4yeT 00s3ytoCb NpenoCcTaBfATb
AOKYMEHTbI, noaTeepxaawlline npousowenuine MU3MeHeHUs B CBedeHUSAX, YKa3aHHbIX B
HacTosWEM 3asiBfieHMU, B CPOK He no3aHee 30 gHen co AHS BO3HUKHOBEHUSI TAKNX U3MEHEHUM.

PesynbTaTt npegocTaBneHns MyHULMNAnbHOW yCryru, NpoLly NpegocTaBuTh:
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D B NNYHbIN KabuHeT MNopTana rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr Pecnybnvku
TartapcTaH;

D B MHOrOOyHKUMOHANbHOM  LEHTPEe NpefoCTaBfeHNst [OCYAAPCTBEHHLIX U
MyHMUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

D B OpeaHe.

Mognuck 3asBuTens:

(©.1.0.)
(mnoanuce)
« » 20 roga
Mognucy coBepLUEHHOETHUX YSIEHOB CEMbMN:
(©.1.0.)
(noanuchk)
« » 20 roga
(©.1.0.)
(nognwuce)
« » 20 roga

K 3aaBneHuto npunararTca:

1.

(HaVIMeHOBaHVIe N HOMepP OOKYMEeHTa, KEM U1 Koraa Bblﬂ,aH)

2.

(HaumeHoBaHWe 1 HoMep OOKYMEHTa, KEM W Koraa BblaaH)

[lata npnHATUSA 3asBNeHns U JOKYMEHTOB « » 20
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roga.
Bcero npuHaTo AOKYMEHTOB Ha
nuicrax.
(korMyecTBO JOKYMEHTOB)
(mponuckio)
(BOMKHOCTB) (nognuceb) (dbamunns v nHMumansol)
PernctpaunoHHbiv Homep 3asBneHuns

(I/IHCbOpMaLI,MFI 3anoJiHAeTCA YNnoJIHOMOY€EeHHbIM OOJTKHOCTHbLIM JTMLIOM OpraHa MeCTHOro
camMoynpaslieHnd, NpUHABLLUNM 3aAaBliEeHNE 1 }J,OKyMeHTbI)
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MpunoxeHue Ne 4

K AODMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBeHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4eT rpaxaaH,
HY>KOAOLWMXCS B NPeA0CTaBNEHUN XXMMbIX
MOMELLIEHMI NO AOroBOpaM HarmMa Xunblx
MOMELLIEHUM XUITULLHOIO ooHAa
coumanbHOro UCnosib3o0BaHNSA

dopma

(BnaHk opraHa, NpeaoCcTaBnsAoLLEro MyHULMNansHy ycryry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEOOMIJIEHUE
006 oTKa3se B npuemMe JOKYMEHTOB, HEOOXO0AUMBIX ANA NpeAoCcTaBNeHUsA MyHUUMNanbLHOMN
ycnyru
oT Ne
Mo pesynbTaTaM paccMOTPeHUs 3asBNeHus oT Ne (6ama

U HOMEp 3asierieHusi) MPUHATO pelleHne ob oTkase B NMpueme OOKYMEHTOB, HEOOXOAMMbBIX AN
npegocTaBneHns  MyHUUMNanbHOW  yCnyrn, no  CrnegyrwuM  OCHOBaHUSIM  (8bi6pamb
Heobxodumnble):

1.

2.

Pa3bsaCHeHWst NpuYKnH oTKasa:

[lononHUTEeNnsHO NHOPMUpPYEM:

(yka3bieaemcs uHgopmayus, Heobxodumas Ord yecmpaHeHus npuYuH omkasa, a makxe
UHas dornonHumersibHasi UHGhopMayus npu Haauyuu).

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moanmcb yNonMHOMOYEHHOTO
OOJTHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOW yCryru
MO NOCTaHOBKE Ha y4eT rpaxaaH,
HY>XOaoLLMXCS B NpefocTaBneHnm
XWUNbIX NOMELLIEHWI MO AoroBopam Hamma
XNUNbIX NOMELLEHUI XUULLHOIO dhoHaa
coumarnbHOro Ncnosib3oBaHns

PykoBogurersnto
McnonHutensHoOro komurteTta

OT:

3asBneHue
006 ncnpaBneHnn TeXHUNYECKOWN OLLINOKU

Coobuwato 06 owunbke, [ONYWEHHON MpW  OKasaHUM  MyHULMNANbHOM  yCnyru

(HanmeHoBaHuMe ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHLLUME
N3MEHEHMS B OKYMEHT, SIBNSOLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cnyyae npuHsTUs peleHnss o6 oTKNOHeHUM 3asBrneHnst 06 UcnpaBneHnn TEXHUYECKOW
OLLMGKM NpOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuWOE 3aBEPEHHOW KonuM Ha OymakHOM HocuTerne MnOoYTOBbIM OTNpPaBfEHMEM MO

agpecy:

Hactoawmm nogreepxaato: cBeeHUs, BKIIOYEHHbIE B 3asBreHuUe, OTHOCALLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEPHbI.
[oKyMeHTbl (KONUWM [OKYMEHTOB), MPUIOXKEHHbIE K 3asBIIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon dPepepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(
(pata) (noanuceb) (®.1.0.)



