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06 yTBepXaeHuu aAMWHUCTPATUBHOIO pernaMeHTa
npenocTaBneHnsi MyHULMNanbLHOW ycnyru no
MPUHATUIO Ha YUEeT rpaxaaH, HyXaarlwmxcs B
rpeaocTaBrieHU Xunbix NOMeELWEeHUn No gqorogopam
HauMa XUnNbiX MOMeLeHnn xunuwHoro dpoHaa
couMansLHOro UCNOML30BaHUS UCNONTHUTENTbHbLIM
koMmuteTomM CpeHEeKOPCUHCKOro CenbCcKoro
rnocesneHnMa ApCKoro MyHUUMUnNanLHOro pamoHa

B uensx peanusauuv denepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-®3 «O6
opraHusaunu npeaocTaBneHnsl rocyaapCTBEHHbIX U MYHULIMNANBHBIX YCyry, PYKOBOACTBYSACH
noctaHoenennem Kabuneta Munuctpos Pecnybnuvku Tatapctad ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsgka paspaboTkv - U yTBEPXKAEHUS aaMUHUCTPATUBHbLIX pernamMeHTos
NPeaoCTaBNEHNS [OCY4APCTBEHHbIX YCNYr WCMOSHUTENbHLIMU OpraHamMu rocyaapcTBeHHOW
gnactn Pecnybnvkn TatapctaH M O BHECEHUM W3MEHEHWA B OTAErbHblE MOCTaHOBEHMUS
Kabuneta MwuHuctpoe Pecnybnuku TartapctaH», B COOTBETCTBUM C MNOCTAHOBMEHUEM
WcnonHutensHoro komuteta CpegHEKOPCUHCKOro cenbckoro nocenenunsa ot 26.05.2020 Nei14
«O TMopsake pa3paboTku 1 yTBEPXAEHUS aAMUHUCTPATUBHBIX PErNaMeHTOB NpefocTaBneHns
MyHULMNanbHbIX YCNyr opraHamyn MEcTHOro camoynpasnexHus CpeaHeKopCUHCKOro CenbCcKoro
nocenexus Apckoro MYHULMNANbHOro panoHa», WcnonHuTenbHbIA KoMuTeT
CpeLHEKOPCUHCKOrO CEenbCKOro noceneHus ApCKoro MyHuuMnanbHoro pavoHa Pecnybnuku
Tatapctan NOCTAHOBIAET:

1. YTBEpaAnTbE AAMUHUCTPATUBHBLIA PErNaMeHT NpeaoCTaBlIeHns MyHUUUNansHow

YCIYr¥t 1Mo NOCTaHOBKE Ha YYET rpaxdaH, HY>KAatoLWMUXCA B NPeaoCTaBNeHUU XUnsix NoMeLLeHnn
Mo OOrOBOpPaM HalMa >KMMbIX NOMELLEHUI XUNULLIHOTO hOHAa CouManbHOro UCNoNL30BaHUA No
UCnonHuTensHoMmy  komutety  CpefHEeKOPCUHCKOro  CenbCKoro  noceneHus  ApcKoro
MyHUUMMNENBHOTO pPanoHa, CornacHo NPUNOXEHNIO.

2. MpuaHaTe yTpaTUMBLUMM CUNY MOCTAHOBMEHWE WCMONHUTENLHOMO KOMUTETA
CpefHEeKOPCUHCKOro Cenbckoro noceneHuss Apckoro MyHuuunansHoro pawona ot 30 mapra
2021 roga Ne7 «O6 yTBepxaeHUUM aAMUHUCTPATUBHOIO PpernaMmeHTa npeaocTasneHns
MYHULMNANbEHOW YCNYr No MPUHATUIO Ha y4YeT rpakaaH, HYXOalwLuMxcs B NpegoctaBneHuu
KUNbIX NOMELLEHMI NO A0OroBOPaM HalMa XUNbIX NOMELLEHWNIA XUITULLHOIO hoHda counansHoOro
UCNONb30BaHWUA UCNOMHUTENbHOro Komuteta CpeaHEeKOPCUHCKOrO CerbCKOro noceneHus
ApPCKOro MyHULMNANbHOro panoHa.»

3. OnybnukoeaTe HacTosiwee noctaHosneHve Ha OdwmunansHOM nopTane npasoBOv
nHcbopmauuu Pecnybnuku TarapcTaH sprave.tatarstan.ru) u  obHapogosate nyTem
pasmelleHus Ha canTe APCKOro MyHULM oro paifoha (arsk.tatarstan.ru).

4. KoHTpOrnb 3a UCNONHEHUEM LAaHHOT, Tﬁ)CTaHOBneHm CTaBrnso 3a cobon.
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YTBepXxaeH NoCTaHOBNEHUEM
UcnonHutenbHOro kommrteta
CpeAHEeKOPCUHCKOro cefibCKoro noceneHusi
Apckoro MyHuLMNanbLHOro pamoHa
Pecny6nuku TaTtapcTaH

ot 18.10.2021 r. Ne 18

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOMW YCIyrn no NOoCTaHOBKE Ha y4YeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBlieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XuUrbiX
NnoMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacrosawun agMUHUCTPaTUMBHBLIN pernamMeHT npeaocTaBfeHns MyHUUMNanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpSgoK npenoCcTaBleHus
MYHULMNANbHOW YyCNyrM no NOCTAHOBKE Ha YYeT rpaxaaH, HyXJalowuxca B NpegocTaBrieHmum
XWUIbIX MOMELLEeHUI MO A0roBopaM HanMa XusbiX NOMeLLeHUI XNnuwHoro ¢ooHaa coumnanbHOoro
Ncnonb3oBaHNA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenwn ycnyru: pmusndeckmne nuua.

NHTepecbl 3aaBuTenen Moryt npeactaBndaTb nuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBNEHHOM nopsiake, W 3aKoHHble MpeacTaButenn uandeckux nuy (ganee —
npegcraBuTenb 3asgBUTeNs).

Kunble nomeweHna moryT OblTb MPedoCTaBrieHbl NO OOroBOpaM Hawma rpakgaHam,
NPU3HaHHbLIM NO YCTaHOBMEHHbIM XunuiHeiM Kogekcom Poccunckon degepaumm 0OCHOBaHUAM
HYXXOQLWMMUCA B JKUMbIX MOMELLEHUAX, W rpaxgaHam, MpPU3HaHHbIM MO OCHOBaHWUAM,
YCTaAHOBMEHHbLIM  OpyruM  pedeparnbHbiM  3aKOHOM, yka3oMm [lpesmgeHta Poccuinckon
®epepaunn, 3akoHom Pecnybnukn TaTtapctaH wnn akToMm npeacTtaBUTENbHOrO opraHa
MECTHOro camoyrnpaBfneHus, Hy>XOalWwuMUCa B MPefoCTaBfeHun XWMblX MOMELLEHU Mo
AOroBOpaM Hamma XWUMNoro NOMELLEHUS XUMULWHOro ¢ooHAa couunasnbHOro MCNosib3oBaHus, B
cnydvae, ecnu:

1) poxop rpaxgaHnHa n NOCTOSHHO NPOXMBAIOLLMX COBMECTHO C HUM YfIEHOB €ro CeMbM
M CTOMMOCTb MnoAsiexallero HanoroobrnoXeHul MX MMYyLLEeCTBa, KOTOpble onpefenstTcs B
nopsiake, ycraHoBneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumm npae rpaxaaH Ha
npegocTaBieHne UM XUIbIX NOMELLEHNA NO JOrOBOPaM Hamma XXWSblX NOMELLEHNIA KUITULLHOMO
doHaa coumnanbHOro ucnonb3oBaHna» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He NPEeBbILAT MakCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIN B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He MpU3HaH U He MMeeT OCHOBaHWN ObiTb MPU3HAHHBIM ManouMyLLMM B
nopsigke, yctaHorneHHom 3akoHom Pecnybnuku TaTtapctad ot 13 utona 2007 roga Ne 31-3PT
«O peanusauuun nNpaB rpaxgaH Ha NPeaoCTaBliEHME UM XUMbIX MOMELLEHWIA TOCYyAapCTBEHHOIO
XunuwHoro doHga Pecnybnuku TatapcTaH M MyHAUMNANbHOMO KMNULWIHOMO hoHaa no
AoroBopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 monsa 2007 roga Ne 31-3PT).

1.3. IHdbopmMmpoBaHme 0 nNpefoCcTaBneHnn MyHUUMNansLHOM yCryru:

1.3.1. WHdopmauua o nopsagke  npenoctaBneHna MyHUULMNANbHOW  YCIyru
pasmMeLlaeTcs:

1) Ha WHMOOPMAUMOHHBIX CTeHAax, CoAepXawux Bu3yanbHYyl0 U  TEKCTOBYHO
MHOpMaUuIo o] MYHULUMMNanbHON ycnyre, pacrnonoXeHHbIX B nomeLLeHnAx
MHOTrO(OYHKUMOHAlbHbIX LEHTPOB NpefdoCTaBreHna rocygapCTBEHHbIX W MYyHULMMNANbHbIX
yCnyr.



2) Ha oduuManbHOM CcauTe MyHUUMNanbHOro panoHa B WH(OPMAaLMOHHO-
TenekoMMmyHukaunoHHomn cetn «HTepHeT (https://www. arsk. tatarstan.ru);

3) Ha [NopTane rocygapcTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukmn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgmMHoM nopTane rocyfapCTBEHHbIX U MyHuUMnanbHbiX yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (nanee — EavHbin nopTan);

5) B rocygapcCTtBeHHOM MWHMOPMAaUMOHHOM cucteMe «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx  ycnyr  Pecnybnukun  TatapcrtanH»  (http://frgu.tatar.ru) (oanee —
PecnybnukaHckun peectp).

1.3.2. KoHcynbTupoBaHMe Mo BonpocaMm npefocTaBfieHUs MyHUUMNANbHOW ycnyru
ocyLlecTBnsaeTcs:

1) B  MHOrOQyHKUMOHAmNbHbIX LUEHTpax MpegocTaBneHns rocyaapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NpU YCTHOM oOpalleHum - IMYHO 1In No TenedoHy;

2) B UHTepakTMBHOM (bopme PecnybnvkaHcKkoro noprana;

3) B UcnonHutensHoM komuteTe CpedHEKOPCUMHCKOro CeribCKOro noceneHuss Apckoro
MYyHULMNanbHOro panoHa: (ganee — OpaaH):

npu YCTHOM oBpaLLeHnn - IMYHO UK No TenedoHy;

npu NUCbMEHHOM (B TOM 4YuUcre B (popMe 3NEeKTPOHHOro LOKYMeHTa) obpalweHnn — Ha
OyMakHOM HOcuTeme No NoYTe, B ANIEKTPOHHON OOPME MO ANEKTPOHHOM NoYTe.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybrnvkaHckom noprtane O nopsigke u
CpoKax npeaocTaBfeHns MyHUUMNanbHOM YCNyrM Ha OCHOBaHUN CBEAEHUN, COAepKaLLUXCs B
PecnybnukaHckom peecTtpe, npegocraBnsaeTcs 3aasutento 6ecnnaTHo.

[ocTyn K nHdopmMauum o cpokax u nopsgke npefocTaBfieHNs MyHUUMNANbHON yCyrn
ocyulecTBnseTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nubo TtpeboBaHui, B TOM yucne 6es
NCNosib30BaHWsS NpPorpaMmMHoOro obecrneyeHns, ycTaHOBKa KOTOPOro Ha TeXHUYeckme cpeacTtea
3aasutena  TpebyeT  3aKkMOYEeHUs  NIMLEH3MOHHOrO0 MM MHOro  cornaweHuss C
npasoobnagarenem nporpaMmHoro obecneveHus, npegycMaTpuBalroLlero B3MMaHue nnathl,
perncTpaumuio unv asTopusaumio 3asBuTens unvm npegoctaBneHne UM nNepcoHanbHbIX AaHHbIX.

1.3.4. lNpn oOpalleHnn 3asBuUTENa NMYHO WNKM MO TenedoHy B COOTBETCTBUN C
nocTynuBeLLMM obpalleHneM npegocTaBnaeTcs MHOpMaLmS:

1) 0 MecCcTe HaxoXOeHus  MHOrO(PYHKUMOHANbLHOrO LUeHTpa npeaocTaBieHus
rocygapCTBEHHbIX M MyHuUumunanbHbix ycnyr, OpeaHa (agpec: PT, Apckuin MyHUUMNanbHbIN
panoH, a. CpegHsasa Kopca, yn. MonoaexHas, 4.13, rpaduk paboTbl: NOHeAEeNbHUK-NATHULA, C
8.00 no 17.00, TenedoHsbl: 8(84366)53432;

2) O nopsake nNpefocTaBrieHns MyHULMNANbHOM ycnyrn, 0 cnocobax u cpokax nogayu
3asBNEeHUN;

3) O KaTeropusx rpaxpgaaH, KOTOpbIM MpeadoCcTaBnAeTcsa MyHWuunanbHas ycnyra; o
HOPMAaTUBHbIX MPAaBOBbIX akTaX, PerynmpyrLwmx BONpPOCbl NpeaoCTaBfeHns MyHUUMNanbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobOXoAMMbIX [Afii pPacCMOTPEHUs 3asaBfeHuUs O
npegocTaBfieHUn MyHULMNANbHOM YCNyru, O CpoKax NnpuemMa n peructpaunm sasaBrneHus;

5) o xoae npegocTaBneHUs MyHULMNANbHOW yCNyru;

6) O MecTe pasmelweHuMs Ha odumumanbHOM cante WHdopMauMM Mo Bonpocam
npegocTaBfeHns MyHULUNAIbHON YCNYIu;

7) o nopsigke obxxanoBaHus AENCTBUIN N 6e34enCTBUA OOMMKHOCTHBIX Ny, OpeaHa.

Mo  nucbmMeHHoMy  obpalleHuo  COTPYAHVMKM  OoThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW Yycnyrk, nogpobHO B MUCbMEHHOW dopMe pPasbACHSAKT
3a8BUTEN0 MNOPALAOK MpPefoCTaBfEeHUs MYHULUMMAnbHOW YCIyrn U BOMPOCHl, yKa3aHHble B
HacTosiem nyHkTe PernameHTa, n B TeyeHue Tpex paboumx OHEW CO OHA permcrpauun
obpaleHusa HanpaensaoT oTeeT 3asBuTento. OTBEThlI JAOTCA Ha sA3blke obpaleHus. B cnyvae
HEBO3MOXHOCTM [aTb OTBET Ha A3blke obpalleHUss MCMOMb3YKTCA roCy4apCTBEHHbIE A3bIKK
Pecnybnukn TaTtapcTaH.



1.3.5. WH(popmauua no Bonpocam MpeaocTaBnNeHns  MyHUUUNanbHOW  YCryru
pasmMellaeTcss Ha oduuynanbHOM canuTe MyHUMUMNANbHOro paroHa M Ha MH(OPMaLMOHHbIX
cTeHaax B nomeleHnsax OpeaHa ons paboThl C 3asiBUTENSAMM.

MHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHPOPMALMOHHbIX CTeHAax M Ha oduumanbHOM calTe MyHUUMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON CceTU  «VIHTEepHeT», BKMYaeT CBedeHust O
MYHULMNansHOW ycrnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, MHOpMaLMO O MeCTe HaxXOXOEeHUSA, CNpaBoYHbIX TerledpoHax, BpemMeHu paboTol
OpeaHa, o rpaduke npvema 3asiBfieHUn Ha nNpegocTaBfieHne MyHUUMNanbHOW YCIyrn.

1.4. TllepedyeHb HOPMATMBHbLIX MPaABOBbLIX aKTOB, PErynuMpylowWwmnx npegocTaBreHne
MyHUUMNANbHOW Yycnyrn (C yKkasaHMeM pPEeKBU3UTOB HOPMATUBHBIX MPaBOBbIX AaKTOB WU
UCTOYHMKOB UX odmumanbHOro onyonukoBaHus), pasmMelleH Ha EguwHom noptane, B
PecnybnnkaHckom peecTpe, Ha odmumnanbHOM cante B NHOPMaLNOHHO-
TENeKOMMYHMKaLNOHHON ceTn « HTepHeT».

TekcT aAMUHUCTPATUMBHOINO pernamMeHTa B [OEWCTBYHOLWEN pedakuuum  Noanexur
pasmMelleHutio Ha EgnHom noptane, B PecnybnukaHckoMm peectpe, Ha ouumansHOM cante B
NHOPMaLMOHHO-TENEKOMMYHUKALIMOHHON CeTU «IHTEPHETY.

1.5. B PernameHTe MCNonb3yoTcs cnegyowme TepMyHbl 1 onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCyr — TepputopuanbHO 000COBMNEHHOE CTPYKTYpHOE
nogpasgeneHue (opmnc) MHOropyHKLMOHaNbHOro LeHTpa NpeaocTaBneHns rocygapCTBEHHbIX U
MYHULUMNAnbHbIX YCNYr, CO34aHHOE B rOPOLCKOM (CenbCKOM) MOCENeHUM MyHUUMNanbHOro
panoHa unn B rOpoAckoM okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHu3aunn [eAaTenbHOCTU  MHOFOMYHKUMOHANbHbLIX LEHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNArbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrTea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «O6 yrtBepxaeHwun [MpaBun opraHusauum
AEATENbHOCTU  MHOTFOYHKUMOHAMNbHbIX LEHTPOB MpefoCTaBfeHns rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYI»;

TexHuyeckasas owubka - owmubka (onucka, oneyaTtka, rpamMmaTudeckas  unu
apupmeTndeckas  owmbka  nmbo  nogobHas  owwmbka), OONywWeEeHHas  opraHom,
NpegocTaBnAoWNUM  MyHUUUNANbHYO YCNyry, U npueedwlasd K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pes3yrnbTaT MyHULMNanbHOW YCryru), cBeAeHUsIM B OOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCb CBEAEHWS;

ECUA — EguHas cuctema uvaeHTUdUKaUMM M ayTeHTUdUKauMm B WMHQPACTPYKType,
obecneunBarolen MNHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLENCTBUE MH(OPMALMOHHBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocy4apCTBEHHbIX U MyHUUMNAnbHbIX YCNyr B
3NEKTPOHHON hopMme.

depepanbHaa rocygapcTBeHHad WMHQOpMauUMOHHaa cuctema, obecneumnBaroLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WHAOPMALMOHHOIMO B3aMMOAEWUCTBUS (rpakdaH-
3aaBuUTENEen N LOSMKHOCTHBIX MWL, OpraHoOB WCMOSMIHUTESNbHOW BracTM M OpraHoB MECTHOro
camoynpasfeHnsa) K WHgopmauun, coaepxawencss B rocyaapCTBEHHbIX MHEPOPMAaLMOHHBIX
CcUCTEMaX U UHbIX NHPOPMALNOHHbBIX CUCTEMAX;

Mo®L, - MocymapctBeHHOe OromkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC Mol - ABTomaTnanpoBaHHasa MHPOPMaLMOHHAA cMCTeEMa MHOMOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBfeHnst rocy4apCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

B PernameHTe nog 3asBneHvem O NpeaoCTaBreHuuM MyHUUUnanbHOW ycnyru (ganee -
3asIBNIEHNE) NMOHMMAeTCHa 3anpoC O NPefoCTaBfeHMM MyHULMNANbHOW YCNyrk, NOLaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTtaTbn 2 dPegepanbHoro 3akoHa ot 27 utonda 2010 roga Ne 210-93
«O6 opraHusauun npeaocTaBneHNa roCyAapCTBEHHbIX U MyHUUMNANbHbIX yCnyr» (ganee —
depnepanbHbIn 3akoH Ne 210-93).



2. CtaHpapT npegocTaBrieHUs MyHULUNANbHOM YCIyru
2.1. HanmeHoBaHe MyHUUMNANbLHOW yCryru

lMocTaHoBKa Ha yyeT rpaXgaH, Hy>Kaarwnxcda B npeaoctaBJIEHUN XUTbIX NnoMeLLeHnin Nno
gorosopam HarMa XXUnblX NOMELLEHNN XUMNULLHOIO (bOH)J,a counasnibHoOro ncrnosib3oBaHUA.

2.2. HaumeHoBaHne MCNOJTHUTESIbHO-pacnopaanTesribHOro opraHa MeCctHoro camoynpasrieHUA,
HenocpeacTBeHHO npeaocrasndrowero MyHmumMnarbHyr yecnyry

NcnonHuutensHbln  kKomuteT CpeaHEeKOPCUMHCKOrO  CeNnbCKoro  nocesieHna  Apckoro
MYyHULMNansHOro panoHa Pecnybnukn TatapcTaH

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. Pe3ynbTaTtoM npefocTaBfneHns MyHULMNansHOW yCnyru BnsaeTcs:

1) pelieHne O NPUHATUM Ha YYeT rpaxgaH, HyXZawWuxca B nNpeaoCcTaBlieHUN XUMbIX
noMeLLeHNn Mo [OroBOpaM HaMMa >XUMbIX MOMELLEHUN XUMULWHOrO d¢oHAa coumanbHOro
ncnonb3oBaHus (NnpunoxeHne Ne 1 kK HacTosawemy PernameHTy);

2) pelwieHne o6 oTkase B NpeaocTaBrieHMn MyHMUMnanbHOn ycnyrn (npunoxeHue Ne 2 k
HacTodwemy PernameHnTy).

2.3.2. Pe3ynbTaT npegoCTaBNeHNs MyHULMNANbHOM YCIyrn HanpaBnseTcs 3asaBUTENIO B
dopmMe  SMEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIMO  YCUITIEHHOW  KBanuduumMpoBaHHOW
3MIEKTPOHHOM MOAMNUCHLID YNOSIHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUM ¢ PenepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-9d3 «O06 anekTpoHHOM
nognucny (ganee — ®epepanbHbin 3akoH Ne 63-®3) B NMYHbIN KabuHeT PecnybnunkaHcKoro
noprtana.

2.3.3. Mo Bblbopy 3asBuTENns pe3ynbTaT MNPeaoCTaBfeHUs MyHULMUNANbHOW YyCnyru
Bblaaetca B OpraHe wnm B MOL, B popme ak3emnnsipa IMEKTPOHHOrO [AOKYMEHTA,
pacnevaTtaHHoro Ha 6ymMaxHom HocuTene, 3aBepPeHHOro NevYaTbio U NOAMUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOIro JoMmKHOCTHOro nuua OpraHa unu paboTHuka MOL.

2.3.4. 3asBuTenb BrnpaBe nonyyYnTb peadynbTat NpegocTaBNeHns MyHULMNAansHOM yCnyrm
B (popMe 3NEKTPOHHOro AJOKYMEHTa B TeYeHWe cpoka AeWCTBUS pesynbTata NpefocTaBreHus
MYHULMNANbHOM YCIyru.

2.4. Cpok npegocTaBreHns MyHULMNAanbHOW yCnyru, B TOM Yucre ¢ y4eToM HeobxoanumocTum
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrn, Cpok
NPUOCTaHOBMEHNS NpefoCTaBneHnss MyHUUUNAanNsHOW YCryrn B cryyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHo4aTenbCcTBOM Poccurckon denepavmm, cpok
Bbldayu (HanpaBreHus) AOKYMEHTOB, SBMISIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. Cpok npegocTaBneHmst MyHuumnansHon yenyrm — 30 paboumx gHen.

2.4.2. TlpunoctaHoBneHne cpoka npeaocTtaBneHna  MyHUUMNANbHOW  yCryrm He
npegycMoTpeHo.

2.4.3. HanpaBneHune [JOKyMeHTa, SABMSKOLWErocs pesynbTaToM npeaocTtaBieHns
MYHULMNANbHOM ycnyrn B )OpMe 3NEKTPOHHOro AOKYMEHTa, 3asiBUTENt0 OCYLIECTBNAETCA B
AeHb 0popMMNeHUs 1 perncTpaummn pesyrnbTaTa npeaocTaBleHUss MyHULUNANsHOW YCIyrn.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBIMW NPAaBOBLIMU akTaMy A115 NpeaocTaBreHns
MYHULMNANbHOM YCIyru, a Takke YCnyr, KoTopble ABNATCA HeobxoamMMbiMu 1 06s3aTeNbHbIMK



and npenocrtaBrieHna MyHUUMNanbHbIX YCyr, nognexawunx rnpencraBiieHNo 3adBUTETEM,
cnocobbl nx nosiydyeHund 3adasuTteriemMm, B TOM 4YMUCrie B SJ'IeICI'pOHHOﬁ cbopme, nopAaaokK nx
npegcrasneHnsd

2.5.1. [Ina nony4eHns MyHUUMNANbHOM YCNyrn 3asBuTENb NpeacTaBnsieT creayrowme
AOKYMEHTbI:

1) [OOKYMEeHT, YyOOCTOBEpPSOWUA JIMYHOCTL (He Tpebyetca B crnydae obpalieHus
nocpeactsom PecnybnnkaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSAHLMA MOSHOMOYMA MpeAcTaBuTens 3asiBUTENsl, B cnydae
obpaleHns 3a npegoctaBfieHMEM MYyHULUMNANbHOM YCNyru npeacraButens 3assutens (He
TpebyeTca B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen uandecknx nuu);

3) 3asiBneHue:

— B (bopMe AOKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 3 Kk HacToswemy
PernamenTy);

— B 9NEKTPOHHOM dopme (3anosfHSAEeTCsl MOCPeACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBeAEHWI B 3NEKTPOHHYO hOpMy 3asdBreHuMs), NogNnMcaHHoOe B COOTBETCTBMM C TpeboBaHMAMM
nyHkTa 2.5.3 PernameHTa, npu obpallieHnn nocpeactsom PecnybnvkaHckoro noprana;

4) nacnopTa NOCTOSHHO NPOXWBALLMX COBMECTHO C 3asiBUTENEM YNIEHOB €ro Cembu
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NIUYHOCTb;

5) [OKyMeHTbl, MOATBEPXAallMe COCTaB CEeMbM rpaxaaHuHa-3asBuTenst (B 4acTu
AOKYMEHTOB, NpeayCMOTpeHHbIX NyHkTamn 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHnss rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCIY»):

MyHkT 3:

- cBMAeTenbCTBa O rOCYyJapCTBEHHOW pernmctpauum akToB rpakadaHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOINO rocydapcTBa, W UX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugeTenbctBa 06 YCbIHOBMEHWUW, BblOAaHHbIE OpraHamMu 3anncu akToB rPaXKgaHCKOro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- JOKYMEHTbI, BblJaHHble (OPOPMIIEHHbIE) OpraHaMn A03HaHWs, cneacTeusa nnbo cyaom
B X04e Npou3BoACTBa MO YrorioBHbIM AeraM, JOKYMEHTbI, BblAaHHble (0pOpMMeHHbIe) B xoae
rpaXgaHckoro wunuM  agMMHUCTPATMBHOINO CyAOMpovM3BOACTBaA nMbO cygonpousBoacTBa B
apbuTpaxHbIX cyaax, B TOM 4YuCrie peLlleHusi, NPUroBopbl, onpeaerieHns U nocTaHOBMEHMUS
cynoB O6LLEeN IopUCONKUNM U apOUTpaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B CTaTbsX 8 (3a ucknodeHnem 4yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- peleHne opraHa MeCTHOro camMoynpasfeHUss O MpU3HaHWe COBEPLUEHHONETHUX
TPYAOCNOCOOHBIX rpaxaaH He UMeLMM J0X040B B TeYeHMe pacyeTHOro nepuoga B criyyasx,
Koraa OHW He MOryT MOATBEPAMTb UM CaMOCTOATENBHO 3adeKnapupoBaTb B 3asiBIIEHUN CBOU
aoxogbl, B TOM 4ucrie OT TpygoBoWm w (unuv) wHAMBMAYaNbHOW MpeanpuHUMaTenbCKon
AEATENbHOCTU, HU 3a OAMH MECAL, pacyeTHOro nepuoga vnv NpeaocTaBnAlT OOKYMEHThI,
noaTeepXxaatoLLume nx HyneBon JOXOA;

- OOKYMEHTbI, noaTeepxaatowme akt obyyeHne coBepLUEeHHONETHUX TPYAOCNOCOBHbIX
YNeHoB ceMbW B o0OOpasoBaTernbHbIX OpraHM3auuax cpegHero npodecCUOHanbHOro  Unu
BbICLLEro 06pa3oBaHus;

- camocTodATenbHas AeknapauuMsi O JoxodaX, KOTopble Henb3s MNOATBEPAUTb
AOKYMEHTarbHO;

- CBedeHus1, coAaepXalmecs B KHUre yyeta OOXOLOB M pPacxofoB M XO3SANCTBEHHbIX
onepauun MHAMBUAYaANbHOro npeanpuHuMaTens (4na uHaMBMAyanbHbIX NpeanpuHUMaTenen,



NPUMEHSAOLWNX KaK OOLLYt0, Tak M YNPOLLEHHY CUCTEMY HANoroobroXeHus ONfs Cenbxos
ToBaponpounssoauTenemn (eAnHbIN CenbCKOXO3ANCTBEHHbIWN Hanor);

- KOMMM HamnoroBbIX [feknapauunm 3a WUCTEKLWMWA HaroroBblin nepuog C OTMETKOW
HanoroBoro opraHa O MNPUHATAM Aeknapauuin (MHAMBMAYyanbHbIX NpeanpuHUMaTenen,
NCNOMb3YyHLWNX CUCTEMY HaNoroobnoXeHnst B BUAE €QUHOMO Hanora Ha BMEHEHHbIN 4oxo4 Ang
OTAENbHbIX BUOOB AEATENBHOCTH);

- pacyeT goxoda Kakgoro ysieHa ceMbM;

- CBeJeHMs O CymMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W Opyrux BuaoB paboT,
BbIMOSHAEMbIX MO CPOYHbIM TPYAOBbBIM OOroBOpaM, AOXOOO0B OT MCMNOSIHEHWUS LOroOBOPOB
rpaXxgaHCKO-NpPaBOBOro0 XapakTepa, a Takke AOX040B OT NpeanpUHUMAaTeNbCKOM M MHON
AEATENbHOCTY;

- CBedeHna O p[oxodax, MOMyYeHHbIX rpaxgaHamu - uYneHaMu KPecTbAHCKOro
(cbepmepckoro) xo3amncTea;

- cBeeHus 0 goxodax oT caayvu B apeHay (Haem, cybapeHay, nogHaem) He4BUMXUMOro U
WHOrO NMYLLECTBA;

- cBegeHnda ob ynnaTe Bcex Hanoros n c6opos.

Cratbs 13:

- CBEEHUs 0 CTOMMOCTM NPOLAHHOIO MMYLLECTBa, BXOASLLEro B NepeyeHb MMYLLECTBa,
noanexawiero HaforoobIOKEHMIO U Y4YUTLIBAEMOrO 4S5 NPU3HAHNS rpaXkaaH HY>XOarLWwuMnCcs B
NpeaocTaBlIEHUN XUIbIX NOMELLEHUI NO JOroBOpaM Hanmma.

Cratbsa 15:

- OoTyeTa CcybGbekTa OLEeHOYHOM [OeATeNnbHOCTU 00 OueHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALMXCsl B COOCTBEHHOCTM rpaXkaaH 1 NoAnexalumx yqeTy;

- CBedeHUs O CTOMMOCTU MNaeHaKOMMeHUh B XUULWHO-CTPOUTENbHbIX, FapacHbIX W
AayHbIX NOTPebUTENbLCKMX KoonepaTmBax (3aBepsatoTCa XUMULLHO-CTPOUTENBbHBIMUY, rapaxHbIMU
N aYHbIMM NOTPEBUTENBCKMMU KOoNepaTMBamMm).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBfeHbl)
3aaBuTenemM ogHMM M3 criefyoLmx cnocobos:

1) vepe3s MOLl Ha OyMaHbIX HOCUTENAX WU B BUAE INEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYHOLUMX TpeboBaHMAM NyHKTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHckoro noprtasna B 3NEKTPOHHOM )OpMe 3a UCKNIYEHUeM
cnyyas obpalleHnsa 3asBuTensi, YCbIHOBMBLUErOo pebeHka, B CBUOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4ecTBe poavTens;

3) B OpraH nMYHO WM NOCPEACTBOM MOYTOBOM CBSA3NM Ha OyMakHOM HocuTene.
3asBrneHne 1 npunaraemble OOKYMEHTbI, MNPy HanpasfeHUn MOCpeACTBOM MOYTOBOW CBSA3MW,
3aBepATCA B YCTAaHOBMNEHHOM MOpPsAKe.

2.5.3. BasBneHue, npu HanpaeneHum nocpeacrtesoMm PecnybnvkaHckoro noprtana,
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3adBUTENS.

[Ons nonyvyeHns npoCTON 3NEKTPOHHOM MNOoANUCK 3asiBUTEN0 HeobxoauMmMo NpOonTH
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noaTBepanTb YYETHYIO 3aMnnchb.

OnEeKTPOHHbIE  OOKYMEHTbl (3NEKTPOHHble 06pasbl AOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsalOTCS YCUNEHHOW KBanuuumpoBaHHON
noanncbIo N1, YNOSTHOMOYEHHbIX HA CO34aHne U noanucaHne Taknmx AOKYMEHTOB, B TOM 4ucne
HOoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pasbl AOKYMEHTOB), Mpunaraemble K
3asBEHNIO, B TOM YMCIie JOBEPEHHOCTN, HanpaenawTca B Buae gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 Mb6awT.

KauyectBO npenocTaBnsieMbIX 3NEKTPOHHbIX OOKYMEHTOB  (3NIEKTPOHHbLIX 06pas3oB
AOKYMEHTOB) OSPKHO MO3BOMIATH B MOSIHOM 06beMe NpounTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3ag9BUTENS:



1) npegctaBneHns [OOKYMEHTOB UM WHGOpMauUMM wnu OCYLLEeCTBIIEHUS [OEeWCTBUN,
npeacTaBneHne UM ocyLLeCTBEHNE KOTOPbIX He NpedyCMOTPEHO HOPMAaTUBHbLIMU NPaBOBbLIMU
aKTamn, perynupylowmMmMmm  OTHOLUEHMS, BO3HUKawLWue B CBA3M C NpefocTaBfeHneM
MYHULMNANbHOW YCIyIu;

2) OCylWecTBfeHna AencTBUA, B TOM 4YUCREe CcOrnacoBaHui, HeobXoaMMbIX And
nosly4eHns MyHULMNanbHOM YCNyrn U CBA3aHHbIX C obpalleHneM B WHble roCydapCTBEHHbIe
opraHbl, OpraHbl MECTHOIrO camoyrnpaBfeHns, opraHMsaunn, 3a UCKNIYEHNeM NoNyYeHns yenyr
N NonyvYeHnsa OOKYMEHTOB M MHopmaumu, NnpegoctaBndemMblX B pesynbTaTe npeaoctaBneHns
TaKMX YCNyr, BKMOYEHHbIX B MepeyHu, ykasaHHble B Yactu 1 ctaten 9 ®epepansHoro 3akoHa Ne
210-93 (HeobxoauMbIX 1 0BA3aTENbHbBIX YCYr);

3) npeacraBneHns OOKYMEHTOB U MHOpMauun, oTCyTCTBME U (UNIM) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucCb Npu nepBoHayaribHOM OTKase B nNpuemMe AOKYMEHTOB, HEO6XOANMbIX
ANs nNpefocTtaBneHns MyHUuunanbHOW ycnyru, nvbo B npedocTaBfieHun MyHULMNansHOM
yCrnyru, 3a UCKINKYEHMEM CriedyoLwmnx cnyyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATMBHbLIX  MPAaBOBbLIX  aKTOB,  KacalLLUXCS
npefoCcTaBfieHNUss MyHUUMNANbHOW YCIyrn, nocfie nepBoHayanbHOWM Mofdayvv 3asiBfieHust O
npegoCcTaBfieHUM MyHULMNANTbHOW YCIyru;

0) Hanuume owmnbOK B 3asiBEeHUN O nNpefoCTaBfiEHUN MYHUUMNANbHOW YCnyru wu
AOKyMeHTax, NofaHHbIX 3asiBUTENeM MNocre nepBoHavYanbHOro oTkasa B npuemMe AOKYMEHTOB,
HeoOXoOuMMbIX AN NpPefoCTaBNeHus MyHuUMnanbHOW ycnyrm, nubo B npeaocTaBrieHuun
MYHULMNAnNbHOM YCNYrn N HE BKIOYEHHbIX B NPeACTaBEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTeYeHMe Ccpoka AEeNCTBUS [OOKYMEHTOB WM U3MEHEeHMEe WHJopMauuu nocne
nepBoHa4anbHOro OTkasa B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans npegocTaBrieHus
MyHULMNAnNeHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnsHOM yCnyru;

) BblBNIEHNME OOKYMEHTanbHO NOATBEPXKOAEHHOrO dhakTa (MPU3HaKoB) OLUMBOYHOIO MNK
NPOTUBONPaBHOro AencTens (6e3nencTems) 4OMKHOCTHOro nuua OpraHa, paboTHuka ML, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMbix ANA npefocTaBreHus
MyHALMNANbHOM ycnyru, nubo B nNpedocTaBNeHUM MyHUUMNANbLHOW YCnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbito pykoBoautensa OpraHa nNpyv nepBoHaYanbHOM OTKa3e B
npueme [OOKYMEHTOB, HeoOXoAMMbIX AN  NpedoCTaBNeHus  MyHUUMNanbHOW  yCnyru,
yBeAoMIisieTcsa 3aaBUTENb, a Takke NPUHOCATCH U3BUHEHNS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npegocrasneHns Ha ByMaXHOM HocuTene JOKYMEHTOB U UHpOopMaLUunK, SNEeKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactu 1 crtatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKMOYEHMEM CIlyvyaeB, €CNM HaHEeCeHMe OTMETOK Ha
Takne [OOKYMEHTbl NnMbo uX usbsaTME ABNSeTcs HeobxoouMMbIM YCNoBMEM NpeaoCcTaBeHns
rocyAapCTBEHHOW UMM MYHUUUNANbHOW  YCNyrM, W WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbLIMN 3aKOHaMM.

2.6. NcuepnbiBatoLwmii nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBOBbIMW aKTamMun 4518 NpegoCcTaBfeHNns MyHULUMNanbHON YCNyrn, KOTOpble HAaXOAATCS B
pacnopsKeHNn rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOoynpaBfeHus 1
noaBeJOMCTBEHHbIX FOCYAapPCTBEHHBIM OpraHam Uiy opraHam MecTHOro caMoyrnpaBfeHus
opraHu3aunin n KoTopble 3asBUTENb BNpaBe NpeacTaBuTb, a Takke CNocobbl UX NOyYeHUs
3aABUTENAMN, B TOM YUCIE B SNEKTPOHHOM hopme, NOPAA0K X NpeacTaBNeHNs:;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasfneHnsa NMbo opraHnsauus, B
pacnopsXXeHNn KOTOPbIX HAXOOATCA AaHHble JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeOMCTBEHHOIO B3aMMoOLeNCTBUS:

1) cBegeHus, noagTBEpPXKOAKOLWMNE KONUYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX N0 MecTy
XUTernbCcTBa B XWUIIOM MOMELLEHUN — ynpaBndawlwas opraHM3aums MHOroOKBapTUPHOro goma
nmMbo pacyeTHbIN LEHTP;



2) cBedeHus O rocyfapCTBEHHOW perncrpaumm cMepTyu U3 eQuHOro rocygapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — PHC Poccup;

3) cBegeHMss O  rocydapCTBEHHOW — peructpauun  poXaeHuss  u3  eguHoro
rocygapCTBEHHOro peecTtpa 3anucen akToB rpaxgaHckoro coctosHus — ®HC Poccuu;

4) cBedeHust 0 roCcygapCTBEHHOW perucrTpaumm 3akniodeHnsa (pactopxeHus) 6paka us
eIMHOro rocyJapCTBEHHOro peectpa 3anncen akToB rpaxgaHckoro coctosiHna — ®HC Poccuy;

5) cBegeHust 0 permcTpaumoHHOM yyeTe No MeCTy XUTenbCTBa U MecTy npebbiBaHns —
MB[ Poccuu;

6) Bbinucka wu3 EMPH Ha o6bekTt HegBmwxmmoctn — depepanbHaa cnyxba
rocygapCTBEHHOWN perucrtpauum, kKagacTtpa u kaptorpadgpum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha uMmewwmecs (MMeBLUMECS)
00bekTbl HegBmxMMOCcTN — PefepanbHada cryxba rocygapCTBEHHOW permcrTpauuun, kagacTtpa u
kapTorpadgum (PocpeecTp);

8) pelweHve opraHa MeCTHOrO camoynpaBfeHust O MPU3HAHUU TpakgaHuHa
ManouMyLLMM — OpraH MECTHOro camMoynpaBfeHns;

9) [OOKyMeHTbl, MNOATBepXAalLwiMe MpaBO MOSIb30BAHUS KUMbIM  MOMELLEHUNEM,
3aHMMaeMbIM rpaxgaHMHOM U 4feHamuM €ero cembu (OOroBop, opaep, peleHve o
nNpefoCTaBfiEHMM  XKUIOFO0  MNOMELLEHUA W UHble  OOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) oOKYMEHT, NoATBEPXAALWMIA NOSTHOMOYNSA 3aKOHHOIO NpeacTaBuUTens 3asaBuUTens, B
cnyyae nogayu 3asiBfieHMsi 3aKOHHbIM NpeacTaBuTenemM (B 4acTu CBUMAETENbCTBA O POXAEHUN,
BblJAHHOIO OpraHamu 3anMcu akToB rpaxgaHckoro coctosHus Poccunckon depepaumn, unu
AOKYMEHTa, BblAAHHOMO oOpraHamuM OMekn W noneyuTenscTBa B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccurckon Pepepauun) — EANHBIN roCyaapCTBEHHbIN peecTp 3anncemn
aKTOB rpaxgaHckoro coctosHua nmbo EamHas rocygapcTBeHHas MHGOpMauMoHHasi cuctema
couuanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUA (PaMUNBbHO-UMEHHOW FPynnbl, AaTbl POXOEHMWs, nona u
CHWINC — MeHcmnoHHbIM hora Poccuickon ®eagepaunu;

12) ceegeHuns o gencTeutenbHocTM nacnopTta — MB[ Poccuu;

13) cBegeHnss O akTe Bblgayu W COAEPXXaHUM  OOBEPEHHOCTM — eduHas
WHOPMaLMOHHas cUcTeMa HoTapuarTa.

2.6.2. 3agBuTenb BhnpaBe nNpPeaocTaBUTb [OOKYMEHTbl (CBEAEHUs1), YyKasaHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 PernameHTa, B oOpMe 3NIEKTPOHHbIX JOKYMEHTOB, 3aBEePEHHbIX
YCUMNEHHON KBannMUUMPOBAHHOM MNOAMUCHLIO NML, YMNOSIHOMOYEHHbIX Ha Cco3gaHve U
nognucaHne Takux 4OKYMEHTOB, Npu Nogade 3asBreHus.

2.6.3. HenpegcraBneHne (HeCBOEBPEMEHHOE NpPeACTaBiEHME) YKa3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamu rocygapCTBeHHOM BfacTu, opraHaMmmM MeCTHOro camoyrnpaBreHus,
opraHm3aunsiMM [OKYMEHTOB W CBEAEHUN HE MOXET SIBMSATbCA OCHOBaHMEM AN OTKasa B
npefoCcTaBfiEHMM MyHULUNANBHOW YCIyTn.

2.6.4. [JomKHOCTHOE NUUO M (MNKN) pabOTHMK, yKasaHHbIX B NyHkTe 2.6.1 PernameHTa
OpraHoB W oOpraHusauunW, He npeacTtaBuBLIME (HECBOEBPEMEHHO MNpeacTaBMBLUME)
3anpoLUEHHbIE U HaxOAsLWMECs B pPaCMoOpsKEHMM [LOOKYMEHT WNuM CBeOeHusl, nognexar
aAMWUHUCTPATUBHON, AUCUMUMNIIMHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHWS, B TOM 4uCne
noaTBepXaarLwme BHECEHME 3asaBUTENEM MNaThl 3@ NpeoCTaBNeHMe MyHULUNANbLHOW YCNyru,
HaxoadlWmMecs B PaCMOPSPKEHUN  FOCYOAPCTBEHHbIX  OPraHoB, OPraHOB  MECTHOro
camoynpasneHus U noaBedoOMCTBEHHbIX rOCYyJapCTBEHHbIM OpraHam WNu opraHaMm MeCTHOro
camMmoynpaBfieHnsa opraHnsaumi.

HenpencrtaBneHue 3asBuTeneM [OOKYMEHTOB, coOepXalux CBedeHUs, KoTopble
HaxXoAATCS B pPacnopsiKeHUU rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoyrnpaBeHus 1
noaBedOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WNu opraHam MeCTHOro camoynpaBreHus



opraHv3auui, He $BNSETCS OCHOBaHWMEM [AN OTkasa 3asiBUTENO B NPeAoCTaBleHUM
MYHMLMNANbHOW YCyru.

2.7. VicyepnbiBatoLLmil NnepedeHb OCHOBaHWUIA AN 0TKasa B NpuemMe JOKYMEHTOB, He06X0aAMMbIX
Ansi NpefocTaBneHnst MyHUUMNanbsHOM yCryrm
(Bo3BpaTta OOKyMeHTOB 6e3 pacCMOTPEHWS MO CYLLECTBY)

2.7.1. OcHoBaHMSMW [ONa OTKa3a B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Afis
npefocTaBfieHUs MyHULUMNANBLHOW YCNYIrn, SBASOTCS:

1) 3asBneHve O npegocTaBfieHUM MyHUUMMANbHOM YCNyrm nogaHoO B OpraH
rocygapCTBEHHOW BflaCTU, opraH MeCTHOro camoynpasfeHnsa UM opraHn3aumio, B NOSTHOMOYUS
KOTOPbIX HE BXOOUT NpeaocTaBrieHne MyHULUNanbHOW ycnyru;

2) HenomnHoe 3anofnHeHwe obsaAsaTenbHbIX nNofied B opMe  3adBfneHus o
npegocTaBfieHUM MyHULMNANIbLHOW YCnyrn (He4OCTOBEPHOE, HEMPaBUIbHOE);

3) npeacTaBneHne HENOSTHOrO KOMMJEeKTa JOKYMEHTOB;

4) npeOcTaBfieHHble [OOKYMEHTbl yTpaTtunu Ccuiny Ha MOMeHT obpauleHus 3a
MYHULMNanbHOM yCryrown (OOKYMEHT, yOOCTOBEPSIOLLNIA NINYHOCTb; AOKYMEHT,
yOOCTOBEPSAOWNA  MOMIHOMOYMS NpeacTtaBuTena 3asiBuTend, B crydae oOpalleHunsa 3a
npegocTaBfieHMEM MYHULMNANBHOW YCAYrn YKasdaHHbIM JIULIOM);

5) npeacTtaBneHHble OOKYMEHTbl cofep)XaT MNOAYUCTKM W UCNpaBNeHUs TeKcTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAaTeNnscTBoM Poccunckon denepaumm;

6) nopjaya 3asiBfieHMs O NpPeAoCTaBfEHUM MyHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeoOXoOuMbIX ANA NpPeaoCTaBfeHns MyHUUMNAnbHOW YCryrin, B 3MEKTPOHHOW dopme C
HapyLLUEeHNEM YCTaHOBIIEHHbIX TpebOBaHWUI;

7) npeacTaBreHHble B 3NIEKTPOHHOM (hopMe [LOKYMEHTbl cogepXaT MnoBpexaeHus,
HanuMyme KOTOpPbIX He MO3BONSAET B MONIHOM O6beme MCNoNnb3oBaTh MHOPMALMIO N CBELEHMS,
coaepxawimecs B JOKYMEHTax Afis npeaocTaBneHnsa MyHUUUnanbHOW YCyru;

8) 3asiBneHwe nogaHo IMUOM, HE MMELMM MNOMIHOMOYMIA NPenCTaBNATb WUHTEepechl
3asBuTENS.

2.7.2. lNepeyeHb OCHOBaHUW AN OTKa3a B Npuveme AOKYMEHTOB, HeobXOaAMMbIX AOJ1s
Nosly4eHns MyHULUNANbHOW YCRyru, ABASIETCS MCHEPbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUS U OOKYMEHTOB, HeObXoauMbIX AN
npefoCTaBfiEHNs MYHULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3asBUTENd, TaKk W Mocne MnoslyYyeHnss OTBETCTBEHHbIM OOMMKHOCTHbIM nunuom  OpraHa
HeoOXoOuMMbIX AN NpefoCTaBNeHUst MYHUUMNAnNbHOW YCRyrn [OOKYMEHTOB (CBedeHWUn) cC
NCNonNb30BaHNEM MEXBEOOMCTBEHHOMO WHAOPMALMOHHOIO B3aMMOLEWCTBUA, B CPOK, He
npesblaoWmnn 9 paboumx AHEN CO OHA perncTpauum 3asiBleHns.

2.7.4. PeweHne 06 oTKase B Mnpuveme AOKYMEHTOB, HeOOXOAUMbLIX AOfsi MNONyYeHus
MYHULMNANbHOW YCRyri, C YyKasaHMeM MpuYMH OTKas3a, OdOopMIIiIETCA B COOTBETCTBUM C
dopmon, yctaHoBreHHoM B npunoxeHnn Ne 4 Kk HacTtoswemy PernameHTy, nognucbiBaeTcs
YCUNEHHOW KBanMOUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B YCTAHOBNEHHOM Mopsaake
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), 1 HanpaensieTca 3asBUTENO B
nn4YHbIK KabuHeT PecnybnukaHckoro noptana u (unu) B MOL B geHb NpuHATUA pelleHus 06
OoTKa3e B NpUeMe JOKYMEHTOB, HEOBXOAUMbIX ANl MONYyYEeHUS MyHULMNANbHOW YCNyru.

2.7.5. 3anpewaeTtcda oTKasbiBaTb B MNpUEME 3asiBIEHNA W WUHbIX [AOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUUMNANbHOW YCNyrn, B Crlydae, ecrnv 3asiBNeHne u
AOKYMEHTbI, Heobxoaumble AOnsi NpefoCTaBfEeHUss MyHUUMNanbHOW YCryrk, nodaHbl B
COOTBETCTBUM C MHGOPMaLMEN O CpOKaxX U nopsake npefocTaBneHns MyHUUUNanbHOW yCryru,
onybnunkoBaHHon Ha EguHom noptane, PecnybnunkaHckom nopTtane.

2.8. NcuyepnbiBaloLwmm nepeyeHb OCHOBaHWUM ANA NpUoCcTaHOBNEHUS U OTkasa B
npegocTaBNeHnn MyHULMNANLHOW YCIyrn



2.8.1. OcHoBaHUA AONs MNPUOCTaHOBIEHUA NpefoCTaBfieHUss MYHUUMNANbHOW YCnyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ana oTKasa B NpefoCTaBfieHUM MyHUUMNAanbHOW YCyru:

1) [okymeHThl (cBedeHud), NpeacTaBlieHHble 3asiBUTENeM, NpoTMBopeYyaT AOKYMeHTam
(cBegeHMaM), NONYYEeHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3aMOLENCTBUS;

2) 3aaBuTenb He sABnNdeTca rpaxgaHuHoMm Poccuickon ®depepaumm (ecrnm mMHoe He
npegycMoOTpeHO MexayHapoaHbIM goroBopom Poccurckon ®epepauun);

3) rpaxgaHuH npu3HaH ManouMyluM WANM MMEKTCA OCHOBaHUS AN NpU3HaHUb
rpakgaHnHa mManoumyLmm B nopsiake, ycrtaHosneHHoMm 3akoHom PT ot 13 uons 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa M MOCTOSAHHO MPOXUBAKLWMX COBMECTHO C HMM YFIEHOB €ro
CEMbM UM CTOMMOCTb MX WUMyLLEeCTBa, MoASfieXxallero HanoroobroXeHno, npeBbIWakT
MakcumarnbHbI pa3Mmep, yCTaHaBfiMBaeMbli B COOTBETCTBUM cO cTatben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B MNpefoCTaBfeHUM MyHUUMNANbHOW YCNyru
SIBNSAETCHA UcHepnbiBaOLLNM.

2.8.4. PeweHne o6 oTkase B npeaoCTaBfieHMM MyHUUMMNANBHOW YCNYrn C yKasaHUEM
NPUYNH OTKasa 0PopMIISIETCH B COOTBETCTBMM C (DOPMOWN, YCTAHOBNEHHOW B NpunoxeHun Ne 2
K HacTtosiwemy PernameHTy, nognucbiBaeTcsl YCUNEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOM
nognucbld B YCTAHOBIIEHHOM MNopsaKe YMNOMHOMOYEHHbIM AOSMKHOCTHbIM nvuom  OpraHa
(OpraHom), n HanpaBnsieTcsl 3asiBUTENO B NNYHbIA KabuHeT PecnybnukaHckoro noptana u
(vnn) B MOL B geHb NpuHATUMS pelueHns o6 oTkase B NpeaocTaBfieHUM MyHULMManbHOM
ycnyru.

2.8.5. 3anpelaeTca oTkasbliBaTb B NPeoCTaBNEHNUN MyHULMNANbHOW yCNyru B criyvae,
ecnu 3adBneHve O npefoCTaBNeHuM MyHUUUNanbHOW YCryru rnogaHo B COOTBETCTBUM C
WHopMauuen o Ccpokax W nopsake  NpedocTtaBfieHUd  MyHUUMMNANbHOM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOM yCnyru

MyHuumnansHas ycnyra npeaoctaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABNAITCSA HEO6X0ANMbBIMU N 0B6A3aTENbHBIMU AN
npenocTaBneHnst MyHULMNansHOM yCryr, B TOM Y1CIe CBeAeHNsi O AOKYyMEHTE (4OKyMeHTax),
BblJaBaeMoOM (BblJaBaeMbIX) OpraHvM3aumsiMu1, y4acTBYOLWUMI B NTpeaoCcTaBeHm
MyHULMNanbHbIX yCnyr

MpepoctaBneHne HeobxoaMMbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaThbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAeHNs MyHULUNANbHOW YCIyru,
BKIIt0OMaa MHGOPMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoamMmbIx U 06s3aTENbHbBIX YCnyr He TpebyeTca.

2.12. MakcnmanbHbIM CPOK OXMOaHUsA B odepean npy nogadve sanpoca o npegocTaBieHnm
MYHUUUNANbLHOW yCcnyru, ycrnyru, npegocraBnseMon opraHu3awumen, y4acTByoLen B
npegocTaBfieHUM MyHULMNAbHOW YCIyrn, 1 Npu nosiy4eHnn pesynbtaTta npegoctaBreHns
Takux ycnyr



2.12.1. Bpems oxuganusa npu nogadve 3asiBlieHUs Ha Noriy4eHmne MyHuUunansHom ycnyru
- He 6ornee 15 MUHYT.

212.2. [llpn nonydvyeHun pesynbTata npefocTaBneHus MYHULUNANsHOW  YCIyru
MaKCUMarbHbIN CPOK OXXWAAHUSA B ovepeamn He JOKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaok peructpaumm 3anpoca 3asBuTenst 0 NpegocTaBneHn MyHULMNansHoM
yCcnyru u ycnyru, npeocTaBnsieMoi opraHvsaumen, y4acTByoLei B NnpeocTaBrieHnm
MyHULMNANbHOW YCryru, B TOM YUCHe B 3N1EKTPOHHON dhopme

2.13.1. MNpn nnyHom obpaweHun B MOLl B AgeHb nogayu 3asiBNeHUA 3asBUTENIO
Bblgaetcs pacnmcka ns AUC MOLl ¢ pernctpauymoHHbIM HOMEPOM, MOATBEPXKAAKOWMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayun 3asiBfeHus.

2.13.2. Tlpn HanpaeneHun 3aaBneHus nocpeactsoM PecnybnukaHckoro nopTtana
3asBUTENb B [EHb Nodaudn 3asiBNeHus norydaet B NMYHOM KabuHeTe PecnybnukaHckoro
noptana W Mo 3MEKTPOHHOW MoYTe YyBeOOMIEeHue, noaTBepxaawliee, 4YTO 3asiBreHue
OTNpaBfeHo, B KOTOPOM YKa3blBalOTCA PErMCTPaLMOHHbIN HOMEpP 1 AaTa Nnofayun 3asiBreHus.

2.13.3. MNpun nnyHom obpawieHmn B OpraH B AeHb Nogayun 3asiBNeHust yrnorHOMOYEHHbIM
AOJDKHOCTHbIM nmuom OpraHa 3asiBUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3MPOBaHHOW
WHOPMALMOHHOM  CUCTEMbI, MNpegHa3Ha4YeHHOW ANl OKasaHWa  roCcy4apCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr, C PEMMCTPaLMOHHBIM HOMEPOM, 4AaTOMN NoAayn 3asiBEHUS U NepeyHeM
npeaCcTaBNEeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBAseTCa MyHUumMnaneHas ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NPeAoCTaBNEHNN MyHULMNANbHOM

ycnyrn, MHOopMaLMOHHbIM CTeHAaM C obpasLammn nx 3anofiIHEHUST U NEePEeYHEM JOKYMEHTOB,

HeobXxoaMMbIX AN NPeaoCTaBNEeHUS KaXKaon MyHULMNANbHOM YCNyru, pasMmeLleHunto 1

0POPMIEHMIO BU3YyaribHOWN, TEKCTOBOW U MYNbTUMEOUNHON MHOPMALMK O nopsiake
npefoCTaBfiEHNs Takon YCryrn, B TOM Yucne K obecnevyeHmto JOCTYNHOCTU st MHBanngos
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C dheeparibHbIM 3aKOHOAATENBLCTBOM U
3akoHogaTenbcTBoM Pecnybnukm TaTapcTtaH o coumanbHON 3awuTe MHBanmaoB

2.14.1. TllpepocTtaBneHne MyHUUMNANBHOW YCNYrM OCYLLECTBNAETCA B 34aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXaAPOTYLLUEHNS.

MecTta npuema 3asiButenen obopyayrtca Heobxoammon mebenbio onst opopMIeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMM.

ObecneumBaetca 6ecnpensaTCTBEHHbIM OOCTYN WHBANWAOB K MeECTy npefocTaBrieHus
MyHULMNAneHOM ycnyrn (YAobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLleHne B UX npegenax).

BusyanbHag, TekctoBas U MynbTuMeauniHas MHgopmaunsa o nopsgke npenocraBfeHns
MYHULMNANbHOM yCryrn pasmellaetcs B YAOOHbIX ONS 3asBUTenen mecrax, B TOM 4ucne c
y4eTOM OrpaHMyeHHbIX BO3MOXHOCTEN NHBaNVAOB.

2.14.2. B cootBeTCTBUMN C 3aKOoHoZaTenbCTBOM Poccunckon denepaumm o coumnanbHON
3awmTe WHBaNMOOB B Uenax O6ecnpensaTCTBEHHOro [JOocTyna K MeCcTy npeaocTaBneHuns
MYHULMNANbHOM ycrnyrn obecneynBaeTcs:

1) conpoBOXOeHME MHBaANMOOB, UMEKLLMX CTOMKME PacCTpoOMCTBaA (PYHKLMM 3PEHUS U
CaMOCTOATENBHOrO NepeasmKeHUs, N OKasaHne MM NOMOLLN;

2) BO3MOXHOCTb NoCafKku B TPAHCNOPTHOE CPeACTBO M BbiCaAKM U3 HETO, B TOM YuChe C
NCNoSib30BaHMEM KpeCcna-KossiCKu;

3) Hagnexauwiee pasmelleHne 0obopyaoBaHMA M HOCUTENEnW  MHGOpPMaUUK,
HeobxoamMMbix Ansa obecneyeHus OecnpensaTCTBEHHOrO AOCTyna MHBaNWAOB K ycnyram C
y4eTOM OrpaHnyYeHuUn NX XXU3HeOEeATESNTbHOCTY;



4) pybnvpoBaHuMe HeobxoouMOW OnS MHBanNMAOB — 3BYKOBOW U 3pUTENbHOWM
WHOpMaUuK, a TaKkKe HaAnucen, 3HaKOB M MHOW TEKCTOBOM U rpadumyeckon uHopmaumm
3HaKaMW, BbINOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

5) ponyck cypaonepesogyunka u TudprocypaonepeBoaynka;

6) ponyck cobaku-NpoBOAHMKA NPW  HanMuMM LOKYMEHTa, noATBepXAaatolero ee
cneunanbHoe obyyeHve W BblgaBaemoro no d¢opme M B MNOpsaKe, KOTOpble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa U couunanbHon 3awmTbl Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun dpopMbl OOKYMEHTa, NOATBEPXKAAOLWEro crneumansHoe obyyeHune
cobakun-npoBoOaHMKA, U NopsagKa ero Bbigauny.

2.14.3. TpeboBaHus B 4actn obecneyeHns OOCTYMHOCTU AN MHBanNuaoB OObLEKTOB, B
KOTOpPbIX  OCyLleCTBNSieTCA  NpefocTaBfneHne  MyHuMUuMnanbHOW  ycryrm, W CpencTs,
Ncrnonb3yeMblX Npu NpegocTaBneHn MyHULMNanbHOM YCIyrn, KOTOpble yKa3aHbl B NogMNyHKTaX
1 — 4 nyHkTa 2.14.2 PernameHTa, NpUMEHSAIOTCA K oObekTaM U cpeacTsBam, BBeLEHHbIM B
aKcnnyaTaumio Unu npowealum MoaepHu3aLUmo, pekoHcTpykumo nocne 1 uons 2016 roga.

2.15. MNokasaTenu 4OCTYNHOCTU U KayecTBa MyHUUMNANbHOM YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMM L aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTL, BO3MOXHOCTbL MOMNyYeHnss MHdopmMaLmm o
X04e NpeaocTaBNeHNs MyHMLUMNANbHOW YCNyrn, B TOM YMCne C UCNOSb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMNIA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHaNbHOM LIEHTPE NpeaocTaBeHuns
rocyaapCTBEHHbIX U MyHULMNAmNbHbLIX yCryr (B TOM 4Ynicre B NOSIHOM o6beme), B no6omM
TeppuTopranbHOM nogpasaeneHun opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIo opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPUATTBbHBIN NPUHLMN),
NoCcpeAcTBOM 3anpoca O NPeAoCTaBEHNN HECKONbKUX rOCYAAPCTBEHHbIX U (MnK)
MYHULMNANbHbIX YCIyr B MHOTOMYHKLMOHAsbHbIX LLeHTpax NpeaoCcTaBeHnsi rocy4apCTBEHHbIX
N MyHULMNanbHbIX YCNYr, NpeayCMOTPEHHOro ctatben 15.1 depepanbHoro 3akoHa Ne210-93
(KomMnIEKCHBIN 3anpoc)

2.15.1. TllokasatenaMm [OOCTYMHOCTU MpPedoCTaBfEHUs  MYHUUMUNANbHOW  YyCnyru
ABNAIOTCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeJeTCs npueM, Bbldaya AOKYMEHTOB B 30He
AOCTYMHOCTU OOLLECTBEHHOIO TPaHCMNopTa;

Hanuyne HeobXxoOUMOro KorMyecTBa CreuuanucToB, a Takke MOMeLLeHUn, B KOTOPbIX
OCYLLIeCTBNAETCA NpUeM JOKYMEHTOB OT 3asBUTENEN;

HanuyMe ucyepnbiBawLWen UHPopMaumMm O cnocobax, nopsgke U Cpokax
npegocTaBfieHNa MyHULMNanbsHOW yCNyrn Ha MHAPOPMaLMOHHbIX CTeHAaX, ouLmanbHOM cante
MYHULMNanbHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHue MoOMOoLUM MHBanNugam B npeofosieHnn 6apbepoB, MeLlatoLWmx NONy4YeHno NMn
yCrnyr HapasHe C ApYyrMmMu nmuamu.

2.15.2. lNokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobnogeHne CpoKoB NpmMema U pacCMOTPEHUSA OKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynbtata MyHULUNANsHOW YCIyru;

3) oTcyTCcTBME 0BOCHOBaHHbLIX Xanob Ha HapyweHusa PernameHTta, COBEpPLUEHHbIE
pabotHukamun OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENS C OOJMKHOCTHbIMKU nuuamu (6e3 yyeta
KOHCYnbTauun):

B3aumogencteme 3aasutens ¢ pabotHukamum  MOLL  npm  npegocTtaBneHun
MYHULMMNanNsHOW yCrnyru ocyLecTBNAeTCs OAMH pas npu npeacraBneHnn 3asiBneHns co BceMu
Heob6XxoAMMbIMUN OOKYMEHTaMMU;



OOMH pa3 B Cnyyae HeobXoOMMOCTM MONyvyeHus pesynbrata npenocTaBreHuns
MyHUUMNaneHon ycnyrn B MOL| B dhopme ak3eMnnsipa 3NeKTPOHHOrO JOKYMEHTa Ha ByMaXKHOM
HocuTene.

MpoaomKNTeNbHOCTL OQHOMO B3aMMOAEWCTBUSA 3adBUTENA C AOSHKHOCTHLIMU nULaMK
npu npeaocTaBrieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BrpaBe OUEHUTb KayecTBO MNpPefoCTaBfEeHUst MyHUUMManbHOW Yycnyrm c
NMOMOLLbIO YCTPOWCTB MNOABMXHOW paanoTeneoHHOW CBSA3W, C MCNoSib3oBaHneMm EauHoro
noptana, PecnybnvkaHckoro noptana, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. VWH(popmaums o xode npefoctaBneHns MyHULMMNAnNbHOW YCyrm MoXeT ObiTb
nosiydyeHa 3asiBUTeneM B NUYHOM kabuHeTe Ha EanHOM nopTane wunu Ha PecnyBnukaHckom
noptane, B8 MOLI.

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycryrn ocywectenseTtca B nobom MOL no
BblbOpYy 3asiBUTENd He3aBMCUMMO OT MecTa €ero XWTeNbCTBa WM MecTa (pakTuyeckoro
nNpoXxumBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUANIBHOMY NPUHLMMY.

3aaBuTenb BNpase NonyYnTb MyHUUMNANbHYO YCIyry B COCTaBe KOMIMMEKCHOro 3anpoca.

2.16. VHble TpebGoBaHusi, B TOM YMCHEe Y4uUTbIBalOLWMNE OCOBEHHOCTU NPEAOCTaBIEHNS
MYHULMNANbHOM YCNyr No 3KCTeppUTOpManbsHOMY NpUHLUMNY (B criydae, ecnn MyHuumnanbHas
ycnyra NnpeaocTaBnsieTcs No 3KCTeppuTopranbHOMY NPUHLINMY) U 0COBEHHOCTY
npenocTaBneHnst MyHUUMNanbHOW YCryru B 3NeKTPOHHON hopme

2.16.1. MNpw npegocTaBneHNN MyHULMNANbHON YCNyru B 3NeKTPOHHOM bopMe 3asaBUTENb
BMnpaee:

1) nony4nTb WMHOpMaUUIO O MOPSAKE W CPoKax MpedoCTaBNEHUA MyHULUNanbHOW
ycryru, pasmeLleHHyo Ha EguHom noptane u Ha PecnybnunkaHckom noptane;

2) nopaTtb 3asBneHWe O nNpeaocTaBreHu MyHUUUNAnNbHOW YCIyru U UHblEe JOKYMEHTHI,
HeobxoauMMble ONs NPedoCTaBfieHUs MyHULUMManbHOW YCryrn, B TOM 4uUCNEe AOKYMEHTbl U
WMHOpMaUUIo, SNEKTPOHHbIE obpasbl KOTOpPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUUN C
nyHkToM 7.2 yactm 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHMs O Xode BbINOSIHEHUS 3asiBNEeHWn O npegocTaBfieHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hopMeE;

4) oOcCywWecTBUTb OLEHKY KayecTBa NpedoCTaBNEeHUs  MyHUMUMNANbHOW  YCRyru
nocpencTsoM PecnybnvkaHckoro noprana;

5) nonyunTtb pesynbTart nNpefoCcTaBfieHMs  MyHUUMNAnNbHOM ycnyrm B opme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb >xanoby Ha peweHne n gencreue (6esgenictene) OpraHa, a Takke ero
AOIMKHOCTHBLIX NUL, MyHUMUMNANbHbIX CRyXawmx nocpeacrsom PecnybrnvkaHckoro nopTtana,
noptana denepanbHONn rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecneuvmBaroLen
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHus pelueHun n gencteui (6esgencteus),
COBEpLUEHHbIX NPU NpeaoCTaBfeHNN FrOCYy4apCTBEHHbIX M MyHUUMNArbHbIX YCIyr OpraHamu,
NpegoCcTaBALWNMU rOCYAapCTBEHHbBIE U MyHULMNANbHbIE YCAYTN, NX OMKHOCTHBIMW NMLaMMU,
rocyaAapCTBEHHbIMU Y MyHULMNATbHBIMW CIyXXaLLUMMW.

2.16.2. ®dopmupoBaHMe 3adABfIEHNA OCYLLECTBMAETCA MNOCPEeLCTBOM  3anofiIHEHUS
3MEeKTPOHHOM hopMmbl  3asiBneHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoanmmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHMS B KaKON-NMBO nHom dopme.

2.16.3. Tllpu dopmmpoBaHmm  3asBneHuss Ha  PecnybnukaHckom  nopTane
obecneuymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUS W COXPaHEHUS 3asiBMEHUSs U WHbIX [AOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;



2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMW 3asBUTENSMU OLHOW 3NEKTPOHHON POpPMbI
3aaBneHna npu obpaleHun 3a ycrnyramu, npegnonaralowumMym HanpasreHne COBMECTHOrO
3asiBMIEHNSA HECKONBbKUMU 3a8BUTENAMM;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HocUTene KOMuMuM SNEKTPOHHOM OpPMbI
3asBreHuns;

4) coxpaHeHue paHee BBeLEHHbIX B 3JIEKTPOHHYH OpPMYy 3asiBfiEHUS 3Ha4YeHun B
noboM MOMEHT NO XeNnaHu Nonb3oBaTens, B TOM YUCHe Npu BO3HMKHOBEHUN OLLIMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (hOpMy 3asiBNEeHUS;

5) 3anonHeHue nonen 3NeKTPOHHOW (bOopMbl 3asdBMEeHUs OO0 Havana BBo4a CBeOeHUM
3agBuTENEM C WUCMNONb30BaHMEM CBedeHun, pasMmeleHHblix B ECUWA, u cBegeHuwn,
onybnukoBaHHbIX Ha EguMHom noptane, PecnybnukaHckoMm nopTtane, B 4acTu, Kacawowencs
cBeeHUIn, OTCYTCTBYIOLINX B €ANHON cucTeMe ngeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha fbOM M3 3TanoB 3anofiIHEHUS! 3NEKTPOHHON POPMbI
3asBneHunsa 6e3 noTepu paHee BBeAEHHOW MHpopMaLmu;

7) BO3MOXHOCTb [focTyna 3asBuTtenss Ha PecnybnukaHckoMm nopTtane K paHee
nogaHHbIM MM 3asBfIEHUSIM B TeYeHMe He MeHee OfHOro roga, a Takke 4YaCcTU4HO
chopMMpPOBaHHbLIM 3a8BNEHUSIM - B TeHEHUE He MeHee 3 MecCsLEB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (ganee - 3anucb) ocyulecTBndeTcs
nocpeactsom PecnybnnkaHckoro noprana, tenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npegocTaBnAeTcss BO3MOXHOCTb 3anucu Ha ntobble ceobogHble Ans npuema
AaTy v BpemMs B npegeniax YCTaHOBMAEHHOr0 B MHOMoQyHKUMOHANbHOM LEHTpe rpaduka
npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaETCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[Ons ocywecTtBneHnss npeaBapuTenbHOM 3anucu  nocpencrtsom  PecnybnukaHckoro
noprtana 3asBuTesnto HeobXxo0ANMO yKasaTb 3anpaluvBaemMble CUCTEMOMW AaHHbIe, B TOM YuChe:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyto gaty n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAdeHWW, KOTOpble coobwmn 3assuTens npu
npegBapuTenbHON 3annucu, AOKyMeHTaMm, npeacTtaBreHHbIM 3asBUTeneM npu n4yHoM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHun npenBapuTeNnbHOM  3anucu  3asBuTento  obecneuymBaeTtcd
BO3MOXHOCTb pacnevaTtaTb TafnloH-noATBepxaeHue. B cnyyae, ecnu 3aasutens coodOLWMT aapec
3MEKTPOHHOM MOYTbl, Ha YyKa3aHHbIN adpec Takke HanpasngetTca WHdopmauma o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHWeM aTbl, BDEMEHU U MecTa npuema.

Mpu ocyuwiecTBrneHMn npenBapuTeNbHOM 3anucy 3aaBuTENb B 00A3aTeNnbHOM nopsaake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTeribHas 3anncb aHHYNMPYeTCH B Criydae ero HesiBkM Mo
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeMeHN npmema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUW, KpoMme
NPOXOXOEHUA unaeHTUdUKaUMmM n ayTeHTudukaumm B COOTBETCTBUM C  HOPMAaTUBHbIMU
npasoBbiMM akTamn Poccurckon ®depepaumn, ykasaHua LenM  npuema, a Takke
npegocTaBfieHna CBedeHWW, HeobXoauMMbIX ANnd  pacyeTa [OfMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY MX BbIMOSTHEHUSA, B TOM YUCIle 0COBEHHOCTU BbINOJIHEHUS
aAMMHUCTPaATUBHLIX NpoLeayp B 3NeKTPOHHOM hopMe, a TaKke 0COBEeHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLueayp B MHOroyHKUMOHaNbHbIX LleHTpax



3.1. OnucaHue nocnenoBaTeNnbHOCTU OEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMNANBHONM yCnyru

3.1.1. MNpepocTaBneHne MyHUUMNANbLHOW ycnyru BkyaeT B cebs  cnepyowme
npoueaypsil:

1) okasaHue KOHCYNbTauui 3asiBUTENIO;

2) NPUHATME N PACCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NpeACTaBEHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbLIX 3arMpoOCOB B  OpraHbl, Yy4yacTByllMe B
npeaocTaBneHMn MyHULUNANsHON YCnyru;

4) nogrotoBka pesynbTaTa MyHULMNANbHOW YCNyTu;

5) Bblaya (HanpaBneHue) 3asBUTENO pesynbTaTta MyHULUNAnNbHON YCyru.

3.2. OkasaHue KOHCyIbTaluumn 3assBUTENIO

3.2.1. OcHOoBaHMeM Hayana BbINOMIHEHUS Aa4MWHUCTPATUBHOW nNpoueaypbl SBSeTCH
oOpalleHne 3asBuTens MO BOMpoOcaM, CBA3aHHbIM C MpefoCTaBfieHMEM MYHULMMAnbHOM
ycnyru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWUHUCTPATUBHOWN Npoueaypbl, ABMSETCA:

- npu obpaweHnn 3aasutens B MOLL — paboTHnk ML,

- npu obpaweHun 3aasutens B OpraH — cekpeTapb MWCMNOMIHUTENBbHOrO KoMUTEeTa
CpeHEKOPCUHCKOro CeNbCKOro mnoceneHns ApcKoro MyHuMUMnanbHOro pawmoHa Pecnybnvku
TaTtapcTtaH./ (ganee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o00OpPaTUTbCA 3a KOHCynbTauuenh O Mnopsake W cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOL, nMyHO 1 no TenedoHy 1 aneKTPOHHOM noYTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asBuTens, B TOM 4ucne Mo cocTtaBy, dopme
npegcraBnsgsemMon JOKYMeHTauum n apyrum Bornpocam Ans Nosly4eHns MyHULUNAansHOW YCnyru.

3asBuTenb MOXET MOMYy4YUTb MHAPOPMALMIO O NopsaaKke NpegocTaBneHns MyHULMNansHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauum U ApyrMm BOMpocam, HeobxoauMbIM NS
NONyYeHNa MyHMLMNANbHOW yCyru.

3.2.3. 3assutenb Bnpase obpatutbca B OpraH no TenedoHy M 3fEKTPOHHOW noyTe, a
TaKke Nosly4ynTb KOHCymnbTauumto Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npefoCTaBfieHUs MyHMUMNanbHOW Ycrnyru, B TOM 4ucre no cocTtasy, opme
npeacraBnssieMon JOKYMEHTaUnn n apyrum Bonpocam Ans nonyvyeHns MyHULUNansHOM yCryru.

[OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MH(OPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacCTOALNM MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBASITCA: KOHCYNbTauum no
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauum u ApyrMm BOMpocam, HeobxoauMmbIM ONS
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNSIEKTa JOKYMEHTOB,
npeacraBneHHbIX 3asBUTenem

3.3.1. lNpuem OOKYMEHTOB AN npeaocTaBrieHuss MyHuuunanbHoW ycnyrn depes MoL|
unu yaaneHHoe paboyee mecto MOL.



3.3.1.1. 3aasutenb (NpeacTtaBuTenb 3aaBuTens) obpaiwiaetca B MOLL ¢ 3anpocom o
npegocTaBfieHNn MyHULMNANbHOM YCNyrn U NpeacTaBnaeT AOKYMEHTbl B COOTBETCTBUM C
nyHKToMm 2.5. PernameHTa.

3.3.1.2. PaboTHuk MOL|, BegyLumii npmem 3asiBNeHnn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOANT NPOBEPKY NOMIHOMOYMI NnLA, NOSAOLLErO AOKYMEHTbI;

NpoOBOANT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBrieHns B AUC ML,

npv NpegocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha BymaxxHOM
HocuTene, OCyLWeCTBNSAET CKaHMPOBaHWe NpeacTaBneHHbIX JOKYMEHTOB;

pacnedvaTtbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVUIC M®L| fokymMeHTbl, nNpeacTaBneHHble B 3NEeKTPOHHOW opmMe unu
3M1eKTPOHHbIE 0Bpa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE Oe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENIO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLNM MYyHKTOM,
BbIMNONHATCA B A€Hb ObpalleHns 3asaButens.

Pesynbtatamn BbINONMHEHUS aOMUHUCTPATMBHLIX MpoLeayp SBMSOTCA: FOTOBOE K
OTnpaBke 3asiBfieHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsieT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENs B
OpraH B 9NneKTpPOHHOM hopme (B cCOCTaBe MNaKeTOB ANIEKTPOHHLIX Oerl) B TedYeHne OAHOro
paboyero aHsa co aHA obpalleHnsa 3asBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNATCA: 3asBreHue Wt
nakeT [OKYMEHTOB (3NEeKTpOHHOe [eno), HanpasneHHole B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMoaencTBUS.

3.3.2. lNpuem OoKyMeHTOB ANA NpefoCTaBeHns MyHULMNAIbHOW YCyru B 3N1EKTPOHHOM
dopme vyepes PecnybnnkaHckuin nopTan.

3.3.2.1. 3assuTenb Ans nodadn 3asiBieHUS1 B 3IEKTPOHHOM opMe BbIMOSHAET
cnegyowne OencTeuns:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT opMy 3MEKTPOHHOIO 3asBfEHWS, BKIOYAOLWYO CBeAeHUs, HeobxoauMble n
oba3aTenbHble 4Ns NpefoCTaBneHus MyHUUUNAansHOM YCnyru;

NpUKpennseT AOKYMEHTbl B 3NIEKTPOHHON hOpMe UK 3MEeKTPOHHbIe 06pasbl JOKYMEHTOB
K hbopme 3neKTpOHHOro 3asaBneHns (npyu HeobxoaMmocTK);

noareBepxgaetr akT O3HaKOMMEHWs W corfacus C  YCroBUAMM U MOPSIAKOM
npefocTaBfieHNa  MyHMUMNanbHOW  yCrnyrM B 9NEKTPOHHOW  dopme  (yCcTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B hopMe 3M1EKTPOHHOTO 3asiBIIEHUS);

noarsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE JNEeKTPOHHOE 3adBneHune (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3a8BMEHUs);

3MEeKTPOHHOE 3asiBrieHne NOoANUCbIBaeTCa B COOTBETCTBUM C TpeboBaHMaMM nyHkTa 2.5.3
PernameHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEKTPOHHOIO 3aABfEHNS.

dopmaTHO-nornyeckas npoBepka chopMMpoOBaHHOIO 3asABrEHNSA OCYLLLECTBIISETCA nocre
3anorHeHns 3asBUTENIEM KaXKOOro U3 rnonen anekTpoHHon oopMbl 3asBrieHns. Npn BbIsBNEHUN
HEKOPPEKTHO 3anofIHEHHOrO NOs 3NEKTPOHHON hOPMbI 3asBrEHUs 3asBUTENb YBEAOMIISETCS



O XapakTepe BbIIBIEHHOM OLWNOKN 1 Nopsake ee ycTpaHeHMs NocpeacTBOM UHPOPMaLMOHHOMO
coobLeHnst HeNoCcpeaCTBEHHO B 3NTIEKTPOHHON dOpMeE 3asiBNEHUS.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HacToALWMM NYHKTOM,
BbINONHAKTCA B AEHb OOpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aaMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: 3NEeKTPOHHOoe
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHune komnnekta AoKyMeHToB OpraHom.

3.3.3.1. OcHOBaHVMeM Ha4dana BbIMOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NocTynneHne 3asiBfieHUss W  WHbIX [JOKYMEHTOB, HeobxoauMmbIX [Onsi npefocTaBrieHus
MYHULMMNAnNsHOM YCNyru.

[OMKHOCTHbBIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOW  npoueaypbl  SBMSETCS  CekpeTapb  UCMOMHUTENbHOro  KoMuTeTa
CpeHEKOPCUHCKOro CeNbCKOro noceneHns ApCcKoro MyHuMUMnanbHOro pawmoHa Pecnybnvku
TaTapcTaH /(ganee - 4OMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [omkHOCTHOE nuuUo, OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B cCriy4yae
obpalleHuns 3anBuTens ¢ 3assrneHnem B Opran:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTbL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO JOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS NPELCTABMEHHbIX [JOKYMEHTOB YCTAHOBMIEHHbIM
TpeboBaHuaM (Hagnexawee odOopMIEHME KOMUMA [OOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNIOB U UHBLIX HE OFOBOPEHHbLIX UCMNPaBiEHNI);

3anosnHaeT 3NeKTPOHHYI0 hopMy 3asdBnNeHnUss B aBTOMaTU3MPOBaHHON MHAPOPMALIMOHHOMN
cucTeme, npegHasHavYeHHoOM Afs oKa3aHus rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

npu NpeaocTaBfieHMN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha GymMakHOM
HocuUTEnNe, OCYLLEeCTBNSAET CKaHMPOBaHWE NPeacTaBeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNEeHME;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyeT NoLNMCaHHOE 3asBNeHNE;

3arpyxaeT B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYo Ons
OKa3aHMUsl TrOCYO4apCTBEHHbIX W  MYHUUMNANbHLIX YCNYr OOKYMEHTbl, MNpPeAcCTaBfieHHblE B
3IEKTPOHHOM (bopMe MK 3MEKTPOHHbIE 0bpasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3IEKTPOHHOE Oeno;

BO3BpaLlLaeT NnognmucaHHoe 3asiBfieHne U OpurnmHarbl OYMaXkHbIX JOKYMEHTOB 3asiBUTENHO;

BblOaEeT 3asiBUTENO pacrnumcKy B NpueMe JOKYMEHTOB.

B cnyyae Hannumsi ocHOBaHWM Onst oTKasa B NpMeme OOKYMEHTOB AOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NPUEM LOOKYMEHTOB, YBEAOMNSET 3adABUTENSA O HanNU4um npensTcTBuMiA Ons
npuemMa 3asiBfieHns 1 Bo3BpaLlaeT eMy AOKYMEHTbI C OObsICHEHMEM COOEPXKaHNSA BbISBIIEHHbIX
OCHOBaHWI ON4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JormKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCcre NoCTynieHus
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamMBaeT 3asBMNEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATYpon Aen u crartyc
«lMpoBepka OOKYMEHTOBY, YTO OTpaXkaeTcHa B NMMYHOM KabuHeTe PecnybnvkaHckoro noprana;

n3yyaeT MOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM 4YUCNe MPUITOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (bOpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3JIEKTPOHHbLIX 06pa30B 4OKYMEHTOB;

nposepsieT cobnogeHMe  YyCroBuUM  OEWCTBUTENbHOCTU  SNEKTPOHHOM  MOAMNUCK,
nocpencTtsoMm obpalleHna Kk EguHomy noptany (B crnyyae, ecnu 3asiBUTeneM npeacraBreHbl
3rIeKTPOHHbIE [OOKYMEHTbl, MOAMUCAaHHblE YCUNEHHOW KBanuUUUPOBAHHON 3NEeKTPOHHOW
noanucolo).



Mpn  Hanuuunm  OCHOBaHWW, MNPedyCMOTPEHHbIX nyHKToM 2.7.1  PernameHTa,
noarotaBnMBaeT MPOEKT pelleHns o6 oTkase B MpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBieHUss MyHULMNANbHOW YCITyTn.

B cny4yae, ecnu B pesynbTaTe NpOBEPKU YCUNEHHON KBannuuMpoBaHHOW 3NEKTPOHHON
noanncu BbISIBIIEHO HecoOMAeHne yCroBuU ee LeWCTBUTENbHOCTWU, MPOEKT pelueHns o6
oTKase [OO0SIKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-d3, koTopble
NOCAY>XWUINN OCHOBAHMEM ANSA ero NPUHATUS.

[MpoekT pelwleHnsa ob oTkase B Npueme JOKYMEHTOB, HEOBXOAUMbIX ANs NpeoCcTaBneHus
MYHULMMNAnNsHOM YCIyrn, ¢ ykasaHnemM npu4mnH oTkasa (B criydae, ecrnu OCHOBaHWA NS OTkasa B
npuemMme AOKYMEHTOB, HEOOXOAMMBLIX N9 NpeAoCTaBneHna MyHULMNanbHOW YyCnyru, CcBsA3aHbl C
HapyLleHNeM YCTaHOBIIEHHbIX TpeboBaHUM K TakMM JOKYMEeHTaM, OCHOBaHWSA Ofs OTKasa B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTb WHGoOpMauuio O HaMMEHOBaHUM [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble He MpeAcTaBrieHbl, cogepXaT HeaoCTOBepHble U (Unu)
NpoTUBOpEYnBbIE CBeAeHUsl, O(OpMIIeHbl C HapyLleHMEeM YCTaHOBIIEHHbIX TpeboBaHWi),
HanpaBnsieTCA Ha corfnacoBaHMe B YCTAHOBMIEHHOM MOpsiaKe MOCPeAcTBOM — CUCTEMBI
3NIEKTPOHHOrO AOKYMEHTOOBopOoTa.

CornacoBaHue npoekta pelleHnsa o6 oTkase B NpyemMe AOKYMEHTOB, HEOOXOANMbIX Ans
npefoCcTaBfieHNs MYHULMMAnNbHOM YCRyrk, OCYLLIECTBASETCA B Mnopsake, npeaycMOTPEeHHOM
nyHkTom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBMSI OCHOBaHMU ANS OTKa3a B NpueMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkToM 2.7.1 PernameHTta, LO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MpuMeM [AOKYMEHTOB, B
TeyeHne ofHoro pabodero AHSA CO AOHA MNOCTYNNEHUs 3asBfieHWUs, HanpaBnsieT 3asBuTErNto,
yKa3aHHbIM B 3asBNEeHUn crnocobom, yBegoMSieHMe O MOCTYNNEHUN 3asaBfEHUs, coaepxallee
BXOOSALWMIA PETMMCTPALMOHHBIN HOMEpP 3asiBfieHusl, AaTy MOofyyYeHus 3asBneHusi, nepeveHb
HauMeHoBaHWN hbannos, NpeacTaBfneHHbIX K HEMY LOKYMEHTOB, ATy MOfyyYeHus pesynbTaTta
MYHULMNAnbHOW YCNyru.

3.3.3.4. NcnonHeHune npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMuMM TEXHUYECKONW BO3MOXHOCTM OCYLLECTBMASETCA B aBTOMATUYECKOM pPexXume C
NCNONb30BaHMEM aBTOMATMU3NPOBAHHOW MHM(OPMALMOHHOMN CUCTEMbI, NpeaHa3Ha4YeHHoU Ans
OKa3aHMWsi roCyAapCTBEHHbIX U MyHMUMNASbHbBIX YCIYT.

3.3.3.5.  AOMuHUCTpaTUBHblE  npouenypbl, YycTaHaBnvBaemble nyHktom  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHne ogHoro pabovero AHA Co AHS NOCTYNNEHUS 3asiBNeHUs
Ha paccMOTpeHMe.

PesynbTtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX NPoOLEenyp SBMSAKTCA: MPUHATLIA Ha
pacCcMOTPEHNE KOMMIEKT LJOKYMEHTOB UM NMPOEKT pelleHns o6 oTkase B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANst NpeaoCcTaBneHNs MyHULMNANbHOW YCNyrn.

3.4. HanpaBneHvne MexxBefOMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBytoLLMe B NpeaocTaBneHm
MyHULMNANbHOM yCnyru

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOW MNpoLenypbl ABMASeTCS
nonyyeHme [OOMMKHOCTHBIM  NIMLOM  (paBOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOMHEHME
agMVHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrNo 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHbBIM nMUoM (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONIHEHNE
afMVHUCTPATUBHOM Mpoueaypbl, SBRASETCS pykogoOumesib UCMOIHUMEbHO20 KomMumema
CpedHEKOPCUHCKO20 CerlbCKO20 rnoceneHuss ApcKkoz2o MyHuyunanbHo20 patoHa Pecnybnuku
TamapcmaH./ (ganee - [OMMKHOCTHOE NMUO, OTBETCTBEHHOE 3a HanpaBneHue
MEXBELOMCTBEHHbIX 3arpocoB).

3.4.2. [JOmMKHOCTHOE IuUO, OTBETCTBEHHOE 3a HarpasfieHne MeXBeOOMCTBEHHbIX
3anpocoB, GOpMMpPYeT U1 HanpaBnseT B 3NEeKTPOHHOW dopmMe NoCpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3auMMOLENCTBMS  (NpU  OTCYTCTBUM  TEXHUYECKOW



BO3MOXHOCTM — MHbIMM criocobamn) 3anpocbl O NPeaoCTaBNEHUN OOKYMEHTOB U CBEAEHUN,
npeaycMoTpeHHbIX MyHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnNMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA PaCCMOTPEHKE.

PesynbTatamun BbINONIHEHUSA aAMUHUCTPATUBHbIX NPOLEAYp SABMAIOTCS: HanpaBneHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHamM BracTu opraHM3aumm 3anpochl.

3.4.3. CneunanncTtbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIMO 3SIEKTPOHHOrO B3aMMOAENCTBUA, NPeaoCTaBNAloT
3anpawmBaemMble OOKYMEHTbI (MHpOpMaLno) UM HanpaenawT yBegoMneHns o6 oTCcyTCTBUM
AOKYMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanMbIX ANa NPeaoCcTaBneHMa MyHULMNANbHOW yCnyrn
(oanee — yBegomrneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSTHAKTCS B CNEeAyHLLNEe CPOKM:

no AOKYMeHTam (CBedeHusiIM), HanpaBnsembiM crieymanuctamum PocpeecTtpa, He Gonee
Tpex paboymx gHen;

Mo OCTanbHbIM MOCTaBLMKAM - B TEYEeHWe nNATM [OHEeWn CO AHS  NOCTYNeHus
MEXBELOMCTBEHHOIrO 3anpoca B OpraH WM opraHuM3aumio, NpeaocTaBnAlolmMe OOKYMEHT U
WHOpMaLMIO, ECNIN MUHbIE CPOKU NMOLTOTOBKM M HanpaBfeHUsi OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBMEeHbl deaepanbHbiMM 3akoHaMu, NpPaBoBbiMM akTamu [lpaBuTenbcTBa
Poccuiickon depepaumm M NPUHATBIMA B COOTBETCTBUMM C  doefeparbHbIMX  3aKOHaAMMU
HOpMaTUBHbLIMW NpaBoOBbIMK akTaMu Pecnybnuku TaTtapcTtaH.

Pesynbtatamn BbINOMHEHMS aQMUHUCTPATMBHbLIX MNpouenyp SBMSIOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble AnNs NpegocTaBreHNs MyHULMNANbLHOW ycnyru, nubo yBegomneHme
o6 oTkase, HanpaBfeHHble [JOMMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a HanpasfeHue
MeXBeJOMCTBEHHbIX 3arnpocoB.

3.4.4. [JOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a HanpasfieHne MeXBELOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO  3f1EKTPOHHOMO
B3aMMOOENCTBUA  OOKYMeHTbl  (CcBedeHus),  Heobxoaumble  Ana  npegocTaBneHus
MyHULMNaneHOM ycnyrmn, nubo yesegomrnieHne o6 oTkase npu OTCYTCTBUM AOKyMeHTa U (Mnu)
UHoOpMaLunK;

NPy HanuMyYnMM  OCHOBAHWMK, NPEeAyCMOTPEeHHbIX MyHKTOM 2.7.1. PernamexTa,
noaroTaBnMBaeT MPOEeKT pelleHns o6 oTkase B npuemMe [OOKYMEHTOB, HeobxoauMblx NS
npegocTaBfieHNs MyHULUMNAnbHON yCnyru.

MpoekT peweHns 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHOM YCRyrn, C ykadaHneM npuymnH otkasa (B criyvyae, eCnm OCHOBaHWA AN1s O0TKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCcTaBNeHns MyHULUUNansLHOM yCryru, cBs3aHbl C
HapyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMM [OKyMeHTaM, OCHOBaHMS AN OTKasa B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb MHGOPMauMo O HaMMEHOBAHUW [OOKYMEHTOB
(MHpopMauun, ceedeHnn), KOTOpble HE MpPeACcTaBnEHbl, cogepXaT HegoCTOBEpHble M (Mnn)
npoTMBOpeYMBblE CBeOeHUs, OMOpPMNEeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCqd Ha cornacoBaHMe B YCTAHOBMEHHOM MOpsiAKe MNOCPEACTBOM  CUCTEMbI
3NEeKTPOHHOro A0KYMeHTOObopoTa.

CornacoBaHune npoekta pelleHnsa o6 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAUMbIX OIS
npegocTaBfieHna MyHUUMNAanbHOW YCNyr, OCYLLeCTBMASEeTCA B nopsake, npeayCcMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnNMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCSH B TEYEHME ogHOro paboyero gHs.

Pesynbtatamn BbINOMHEHUS AAMWHUCTPATMBHBLIX Npoueayp SBASKOTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble AnNa NpefoCcTaBreHnss MyHUUMnaneHon ycnyri, nnbo yseaomneHue
o6 oTkase, HanpaBfieHHble [JOJDKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a HanpasneHue



MEXBELOMCTBEHHbIX 3anpocoB, MpPOeKT peweHnss 06 oTkase B MNpuvemMe [AOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULMNANbHON YCNyru.

3.4.5. VicnonHeHwe npoueayp, ykasaHHbIxX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMuMmM TEeXHUYECKOW BO3MOXHOCTM OCYLIECTBMSETCA B aBTOMATUYECKOM pexume C
NCNosib30BaHNEM aBTOMAaTU3MPOBAHHOM MH(OPMALMOHHOM CUCTEMbI, NpeaHasHa4YeHHoOW OnSA
OKa3aHusl rocyJapCTBEHHbIX M MyHUUMNAMbHBIX YCyr, B TOM YXCre C MOMEHTa perncrpaumm
3asiBfieHNsa B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4 PernameHTa, cocTaBnsieT WecTb paboymx gHeMN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryri

3.5.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl SBMseTcH
NnocTynsieHMe OT AOSMPKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBlieHUEe MEXBELOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHun), HeobxoaumbiX LA MpedocTaBfeHus MyHUUunanbHOW
ycnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbBIM 33 BbINOSTHEHWE aAMUHUCTPATUBHOWN NpoLeaypbl,
SBNSIETCA ceKkpeTapb UCMOMHUTENbHOrO Komuteta CpeaHEeKOPCUMHCKOrO CenbCKOro nocesieHus
Apckoro MyHuuMnanbHoro pavoHa Pecnybnukm TatapcTaH., (ganee - OOMMKHOCTHOE NMuUO,
OTBETCTBEHHOE 3a NoAroTOBKY pe3dynbTaTta NpegoCcTaBNeHnss MyHULMNANbHOM yCnyru).

3.5.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOLrOTOBKY pesyrnbTaTta npeaocTaBneHuns
MYHULMNANbHOW YCNYru:

paccmatpmBaeT  CPOPMUPOBAHHBLIA  KOMMMEKT  OOKYMEHTOB, HeobxogumbIX — AOns
npefoCTaBfiEHNs MyHUUMNANbHOW YCIYTu;

Npu BbISBNIEHWM OCHOBaHMMA AN OTKa3a B MNPeaoCTaBNEHUN MyHULMMANbHOW YCNyru,
ykasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noarotaBnvMBaeT MPOEKT pelueHusi o6 oTkase B
npefoCTaBfIEHMM MyHULMNASbHOW YCIyTu;

B Criyyae OTCYTCTBMS OCHOBaHWW ANs OTKasa B MNpefoCcTaBfeHUM MyHULUMNANbHOM
yCcnyru, npeaycMOTPEHHbIX NyHKTOM 2.8.2 PernameHTa, no ntoram paccMoOTPEHUsI JOKYMEHTOB,
HeoOXoOuMMbIX ANA NpeaoCTaBfeHUs MyHUMUMNAnNbHOW yCryrk, noAroTaBfvMBaeT MpPOEKT
pesynbTaTta NpeaocTaBeHns MyHULUNANbHON YCNyrM B COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa
2.3.1 PernameHra;

HanpaBnsieT MOArOTOBMIEHHbIN MNPOEKT peaynbTata MNpeaocTaBeHns MyHULMNanbHOM
yCryrm Ha cornacoBaHve B YCTAHOBJIEHHOM Mopsigke NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBiMBaeMble HacTosLWMM NYHKTOM,
BbINONMHAIOTCA B TedeHue 20 pabounx aHewn.

PesynbTtatamu BbINOSTHEHNA aAMUHUCTPATUBHbLIX NPOLEAYp SBMASETCA: NPOEKT peLleHuns
O MNPUHATUM Ha Yy4YeT rpaxaaH, HYXOalLWMXCcs B NPeaoCTaBfEHUN XUMbIX MOMELLEHUA No
AOroBopaM Hanma XWMbIX MOMELLEHUN XUMULWHOMO doHAA CcouManbHOro WCMOoNb30BaHus,
NPOEKT peLleHns o6 oTkase B NpeaoCTaBEHMN MyHULUMNANBHON YCIyTi.

3.5.3. CornacoBaHue n nognmcaHne npoekTa peweHns o6 oTkase B Npueme AOKYMEHTOB,
HeoOXoOuMMbIX ANs  NpefocTaBfeHus  MyHMUMNanbHOW  yCcryrk, MpoekTa peaynbrarta
npenoCTaBfeHNs MyHULMNAnbHOW yCrnyrn (ganee — NpOeKkTbl JOKYMEHTOB) OCYLLECTBNSETCS
PYKOBOAUTENEM CTPYKTYPHOro noApasgeneHusi, OTBETCTBEHHOrO 3a MOAroTOBKY peaynbraTta
MyHUUMNaneHoM ycnyru, 3amectutenem Pykosoantensa Oprana, Pykosogntenem OpraHa.

MoaroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEKLME 3aMeyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLTOTOBKY pe3yrnbTata MyHuuunanbHow ycnyri. Mocne
YCTpaHEeHNs 3aMeYaHun NpOoeKTbl LOKYMEHTOB MOBTOPHO MnepefarTcs Ans COrnacoBaHUs U
nognucaHus.

PykoBoautens OpraHa npuM pacCMOTPEHMM NPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne PernameHTa [OMMKHOCTHbIMM nvuamu OpraHa B 4acTM CPOKOB BbIMOSHEHMS



aAMVHUCTPATUBHLIX Npouenyp, UX nocriefoBaTernibHOCTU U MOMHOTLI, HaNWM4nsa corrnacoBaHum
YMOSTHOMOYEHHbIX JOMKHOCTHbIX NnL, OpraHa B cucteMe 3feKkTPOHHOro AOKYMeHToobopoTa.

B cnyvae BbIIBNEHWS HapylleHWW B 4aCTW CPOKOB BbINOMHEHUS aAMWHUCTPATUBHbBIX
npouenyp, WX nocrnegosaTenbHOCTM W nonHotel PykoBoauTens OpraHa uvHUUMMPYET
npuBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HapPYLUEHWUS, B COOTBETCTBUWN C MYyHKTOM
4.3 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOSTHAIOTCSA B TeYeHue ABYyX paboumnx AHEN.

Pesynbtatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABNAKTCA: pelleHue o0
OTKase B MpuvemMe JOKYMEHTOB HeobxoAuMbIX ANA npefocTaBfeHns MyHULMNansHOM YCIyru,
pelleHve o6 oTkase B NpefoCTaBreHn MyHULMNanbHOW YCyrn, pelleHne o NpUHATAN Ha ydeT
rpaxgaH, Hy>XXaalLmxca B NpegoCcTaBeHny XurblX NOMeLLEHMI No JOroBOpaM Hamma Xurblix
NOMEeLLLEHNI XUNULLHOrO ooHAa CoLManbHOro UCMorb30BaHNS.

3.5.4. WcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3 PernameHTta, npwu
HanU4YnMM TEXHUYEeCKONW BO3MOXHOCTN OCYLLECTBNAETCA B aBTOMaTUYEeCKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALMOHHOW CUCTEMBI, NpefHa3Ha4YeHHoW Ans
oKasaHWs rocyfapCTBEHHbIX U MyHULUMMNANbHbIX YCAYT.

3.6. Bolgava (HanpasneHve) 3asBuTento pesynbTaTa MyHULMNAnbHOW yCcryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM nNpoueaypbl ABMseTcH
nosiyyeHne [OOSDKHOCTHLIM JIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHME a4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLLErO NpeaocTaBeHne MyHULMNAansHOM YCyru.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM NpoLeaypsl,
ABNSAETCA ceKkpeTapb UCNOSMHUTENLHOro Komuteta CpeaHEeKOPCMHCKOrO CenbCKOro nocereHus
Apckoro MyHuuuMnanbHOro parvoHa Pecnybnukm TaTapcraH./(ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuMio U BHECEHWE CBedeHWW O pesyrnbTaTte npefocTaBrieHus
MYHULMNANbHOM YyCNyrm B MNOACUCTEMY BeOeHUS [AOKYMEHTauunm aBToOMaTU3MPOBaHHOM
WH(OPMALMOHHON  CUCTEMBI, MNpefHa3HaA4YeHHOM [ON  OKa3aHWA roCy[apCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3sewaeT 3aaButens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npegocTaBfeHns MyHUUMMNanbHOW YCAyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrn B Oprade unv 8 MOL.

McnonHeHne npoueayp Npv HanmuUuMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCHA B
aBTOMATUYECKOM pPeXumMe C MUCNofb30BaHMEM aBTOMATU3UMPOBAHHOW MH(OpPMaLNOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNATbHbIX YCYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOMHAKTCA B TeYeHMe ofHoro pabodero [OHA CO  OHA NoanucaHus  OOKYMEHTa,
noaTeepXgatoLlero npefocraeneHve (OTka3d B NpefoCcTaBfeHuMu) MyHUUMNANbHOW YCryru,
YNOJSTHOMOYEHHbIM LOMKHOCTHBIM Nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNA agMUHUCTPATMBHBIX MNpouenyp SABMASTCA: pa3MeLleHue
cBedeHU O pesynbTate npedoCTaBneHUss MyHUMUMMNanbHOW ycrnyrm B MHEOPMALMOHHBIX
cucTemax, M3BelleHue 3asButend (ero npeactaBuTensd) O pesynbTate npeaocTaBieHns
MYHULMNANbHOM yCrnyru n cnocobax ero nonyveHus.

3.6.3. lMopsgok Bbigaum (HanpaereHus) pesynbTarta NpPegocTaBNeHns MyHULMNANbHOM
ycnyru:

3.6.3.1. lNMpwn obpaweHnn 3asBuTensa 3a pesynbTaTtomM MyHuumnanbHon ycnyrm B MOL,
paboTHnk MOLl BblgaeT 3asBuTento pesynbTaT MyHuuunaneHon ycnyrn. Mo TpeboBaHuio
3a8BUTENA BMECTE C 3K3EeMMNSAPOM 3NEKTPOHHOrO AOKYMEHTa Ha OymaXHOM HocuTene emy



MoOXeT ObITb NpeaocTaBreH 3K3eMMNNAp 3MeKTPOHHOrO OOKYMEeHTa MyTeM ero 3anucu Ha
CbeMHbIN HOCUTENb.

AOMUHUCTPATMBHbIE npoueaypsl, yCcTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbINOSHAOTCSA B NOpsiAke ovYepegHOCTH, B AeHb NPpUBbITUSA 3asBUTENS B CPOKW, YCTAHOBIEHHbIE
pernameHToM pabotbl MOLL.

PesynbTatamun BbINONMHEHUST aOMUHUCTPATUMBHBLIX Npouenyp ABNATCA: pukcaunsa dakra
Bbldauun pesynbTaTta npegocraBneHns myHuuunansHon yenyrm 8 AUC MOLL.

3.6.3.2. lNMpn obpaweHnn 3asBuUTeNna 3a pesynbTaTOM MYHULMMANbHOW YCNyrn 4yepes
PecnybnukaHckuii nopTan 3asiBUTENO B JIMYHLIA KabMHET aBTOMaTU4yecKku HarnpasnseTcs
3NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMAWerocs  pesynbtaToM  NpefocTaBrieHus
MYHULMNANbHOM  yCryrn, MNOAMUCaHHbLIN  YCUNEHHOW KBanuguUUMPOBaHHON 3NEKTPOHHOM
nognNUCbo YNOTHOMOYEHHOMO AOMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HacToALNM MYyHKTOM,
BbIMOSTHAKTCA B AeHb MOANMUCaHNSA OOKYMeHTa, NOATBepXAaloLwero npegocrasneHve (0Tkas B
npegocTaBfieHnn) MyHUUMNANbHOW YCnyry, YNONHOMOYEHHbIM LOMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouedyp SABMASKOTCA: HarnpasrieHue
(NnpepoctaBneHne) ¢ ucnonb3oBaHveMm PecnybnukaHckoro noptana 3asBUTENt0 AOKYMEHTa,
noagTeepXgaroLllero npegocTaBneHne MyHuAUMnanbHOW Yycryrm (B TOM 4ucne oTka3 B
npegocTaBfeHnn MyHULMNAnbHOW yCnyrn).

3.6.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtoMm MyHuuunansHou ycnyrn B OpraH,
AOIMPKHOCTHOE nNWUOo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTENto pesynbTaT MyHuUMnanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENs BMecTe C
SK3EeMNMAPOM  3NEKTPOHHOro [JOKyMeHTa Ha OymaxHOM Hocutene emy MoxeT OblTb
npeaocTaBrieH 3K3eMNIIAP 3NEKTPOHHOro 0OKyMeHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb.

AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnvMBaemble HaCTOSALWUM MYHKTOM,
OCYLLECTBNATCA B MOpsiAike ovYepefHOCTW, B [AeHb nNpubbITUA 3asBUTENS B CPOKMW,
ycTaHoBreHHble NpaBunamu BHyTpeHHero TpyaoBoro pacrnopsgka Opraxa.

PesynbTaTtom BbINONMHEHUss aAMUHUCTPATUBHBIX Npoueayp SBNATCa: dukcaums dakra
Bblayu peasyrnbTata npefocTaBfeHUs MyHUUUNanbHOW YCnyrm B aBTOMaTU3NPOBAHHOM
WH(OPMALUMOHHON  cucTeme, npefHasHa4YeHHOM [Ons  OKasaHus roCyJapCTBEHHbIX W
MYHULMNANbHbIX YCIyr.

3.7. cnpaBneHue TeXHNYECKNX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHusi TeXHU4EeCKOM OWnBKM B OOKYMEHTE, SABNSALEMCH
pes3ynbTaTtoM MyHULMNANbHOW YCnyru, 3asasutenb HanpasnaeT B OpraH:

3aaBrneHne o6 mncnpaBneHnn TeXHUYECKOW ownbku (npunoxeHne Ne 5 k HacTosdwemy
PernameHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNANbHOW YCRyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloWmMe pUOMYECKYD  Cuny, CBUOETENbCTBYOLWME O  Hanuyum
TEXHUYECKOWN OLLNOKMN.

3aaBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWMOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNAKLEMCA pe3ynbTaTtoM MYHUUMNANbHOW YCryrn, NodaeTcs 3asiBUTenem
(ynonHOMO4YeHHbIM  npeacTaBuMTENeM) MNOYTOBbIM — OTMpaBrieHneM (B TOM  4ucne C
NCNonb30BaHNEM 3NEKTPOHHOWM NOoYThbI), NMB0 Yepead PecnybnukaHckuim noptan nnun MoLl.

3.7.2. [IOfMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM AO0KYMEHTOB, OCYLLECTBMAAET NpUem
3aaBneHnsa 06 ncnpaeBneHnn TEXHUYECKON OLNBKN, perucTpmpyeT 3asiBfieHMe C NPUOXeHHbIMU
AOKYMEeHTaMM W nepejaeT WX [OOSDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.



AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacCTOALLNM NYHKTOM,
BbIMOSTHAKTCA B TEYEHME OAHOro paboyero aHs ¢ Aatbl perncrTpaumm 3asBneHus.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHbBIX MNpoUedyp SBMASATCA: MNPUHATOE W
3aperncTpupoBaHHOe 3asiBfieHMe, HanpaBSfieHHOE Ha PacCMOTPEHWE OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHWUS WUCMNPaBfeHWA B [LOKYMEHT, SABMSIOWMUNCA pe3yrbTaToM
npefocTaBfieHUss MyHUUMNANbHOM YCNyru, OCywecTBNdeT npouenypbl, NpenyCcMOTPEHHbIEe
nyHkToMm 3.5 PernameHTa, v BblaeT UCMNpaBfeHHbIN JOKYMEHT 3adaBUTENO (YNOSTHOMOYEHHOMY
npeacTaBUTeNio) JIMMHO MNOA4 POCNUCH C  U3bATMEM Yy  3asButens (YNONHOMOYEHHOro
npeacraBuTensl) opurmHana LOKYMEeHTa, B KOTOPOM COAEPXUTCH TexHuyeckasd owmnbka, unu
HanpaBnsieT B agpec 3asaBUTESNS MOYTOBLIM OTNpaBneHneM (NocpeacTBOM 3MEKTPOHHOM NOYThI)
NMMCbMO O BO3MOXHOCTWU MNOSyMeHUA LOKYMEeHTa npu npegoctaeneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCSA TexHU4Yeckasa owmnbka.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOALLNM NYHKTOM,
BbIMNONHAKTCA B TeYeHne ABYyX paboumx gHen nocrie obHapyXeHUs TeXHUYECKOW OLINBKM Unm
nosily4eHns ot Nboro 3anHTepecoBaHHOIo Nnua 3asiBeHns 0 JONyLLEHHON OLWmnbKe.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBLIX nNpoueayp SBNSAOTCA: BblAaHHbIN
(HanpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. Mopspok u (hopMbl KOHTPONSA 3a NpeAoCcTaBleHUEM MyHULMNANBLHON YCIyru

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMM AOMKHOCTHBIMU NMLIAMW NOMOoXeHU PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBAOLWMX TPeOOBaHNS K NpeaoCTaBNeHNo MyHULMNANbHOW yCryri,
a Takke NPUHATUEM UMW PELLIEHWI

KoHTponb 3a nMONMHOTOM UM Ka4yeCTBOM MpPefoCTaBfeHUs MYHUUMNArbHOW  YCnyru
BKMOYaeT B cebsA BbISIBNEHWE W yCTpaHEeHWe HapylleHu npaB 3asBuTenien, nposeaeHue
npoBepok cobrnogeHns npoueayp npefocTaBneHuss MyHUUMNanbHOW YCryrn, noaroToBKY
pelueHu Ha gencTeus (besgenctane) AOMKHOCTHbBIX NNL, OpraHa MeCTHOro caMoynpaBeHus.

dopmamn KOHTpoONA 3a cobrniogeHMeM UCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHWe MPOEKTOB  JOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAnsHOM yCnyru.

B uensx TekyLlero KOHTPOSS UCMONb3YKTCS CBEAEHWUSA, MMEKLWMNECS B INEKTPOHHON
0ase [aHHblX, cnyxebHas KOppecrnoHAeHUuMsi, YCTHad W NUCbMEHHasa WHdopmauns
AOIMPKHOCTHbBIX J1L, OCYLLECTBNSAOLWMNX BbINOSIHEHNE aAMUHUCTPATMBHbLIX MpoLeayp, XKypHasbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBEAEHNS.

[na ocylwecTBNeHnss KOHTPONSA 3a COBEpPLUEHWMEM [OENCTBUM Npu NpenoCTaBfieHuun
MYHULMNANbHOMW  YCRyrM W MPUHATUM  PELIeHUA  PYKOBOAMTENKD  OpraHa MeCTHOro
camoynpasfeHnsa NpeacTaBnsoTCa CNpaBku O pesynbTaTtax NpeaocTaBneHnss MyHUUUnanbHom
yCnyru.

O cny4asix U MNpuUyYMHaxX HapyLeHWss CPOKOB, MOCNefoBaTeflbHOCTM U CoaepXKaHud
aZlMUHUCTPATUBHBIX NMpouenyp AOIMKHOCTHbIE Nnua HemMeaneHHo MHAPOPMUPYIOT pyKkoBoaUTENS
opraHa, NpegocTaBnAnLLEero MyHUUMNanbHyo YCIyry, a Takke npegnpuHMMatoT CpoYHbIE Mepbl
No yCTPaHEHUIO HapyLUEHUN.

Tekywmn KOHTpPOnb 3a cobnogeHMem nocrenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
afMWHUCTPATUBHBIMM  MNpouedypamMn MO NPefoCTaBNEHUIO  MyHUUMManbHOW  YCryru,



OCYLLECTBIISIETCA  3aMECTUTENEM  PYKOBOAWUTENsSI OpraHa MEeCTHOrO  CaMoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeAOCTaBMNEHWUID MYHULMMANbHOW  YCRyru,
HayanbHUKOM OTAEena, OCYLECTBMSAWEro opraHusaumio paboTbl MO  NpPefoCTaBEHUO
MYHMLMNANbHOW YCyru.

MepeyeHb OOMKHOCTHBIX ML, OCYLLECTBISOLWMX TEKYLUA KOHTPOMb, YCTaHaBNMBaETCA
MONOXEHUAMU O CTPYKTYPHbIX MOApasfderneHnsix opraHa MeCTHOTrO caMoynpaBreHus |
[AOIMKHOCTHBIMW perfnameHTamu.

4.2. nOpFI}J,OK n nepnoanvdHOCTb OCyLEeCTBIIEHUA NIMAaHOBbLIX N BHEMJTaHOBbLIX MPOBEPOK MOJIHOThI
N Ka4vecCTBa npeaocrtaBiieHnd MyHI/ILI,VII'IaJ'IbHOIZ yCInyru, B TOM 4ucrie nop4anokK un (bOprI
KOHTpPOJIA 3a NOSIHOTOW U Ka4YE€CTBOM npenocrtaBlieHUA MyHMLlMﬂaﬂbHOﬁ ycnyrum

KoHTponbHble NpoBepkn MOryT ObiTb MNAHOBbIMU (OCYLLECTBNATLCA Ha OCHOBaHWUM
nonyrogoBbIX WM TOAOBbLIX NNaHoOB paboTbl oOpraHa MECTHOro CamoyrnpaBfieHUs) U
BHennaHoBbIMKU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BOMNPOCHI, CBA3AHHbIE
C NpefocTaBfieHMeM MyHMUMMNANbHOW yCnyrn (KOMMMEKCHbIE MPOBEPKN), N MO KOHKPETHOMY
obpalleHunto 3asaBuTenNS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX SN, OpraHa, npeaocTaBnsioLWero MyH1LunanbHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
xo4e npeaocTaBneHnsa MyHUUunanbHOM yernyrm

Mo pesynbTaTam MNpPOBEAEHHbIX MPOBEPOK B Criyvyae BbIABMEHUA HapyLUeHUA Mnpas
3aaBuTeENen BUHOBHbIE NUUA NPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOMO camoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBreHUN.

PykoBoautenb (3amectutenb pykoBOOUTENSA) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPeMeHHoe W  (Mnwn)
HeHagnexawiee BbINOMHEHNME aOMUHUCTPATUBHLIX [OENCTBUW, yKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNanbHble CryXalue 3a pelleHus U OencTBud
(6esgencTtBme), NpUHNMaEMble (OCYLLECTBNSIEMbIE) B XOA4E NPeaoCTaBNeHUs MyHULMNansHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM NOpPSAKe.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky 1 opMam KOHTpOons 3a
npegocTaBrieHneM MyHULMNAanNbLHOM yCnyrn, B TOM YMCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBfieHMEM MyHULMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
oObeauHEeHUN W OpraHu3auun, OCYLLEeCTBNAETCA MOCPeACTBOM OTKPbITOCTU OeATerbHOCTU
opraHa MecTHOro camoynpasfeHUst Npu NPeaoCcTaBNeHNN MyHULMNANbHON YCyrn, nosyyYyeHns
MOMHOW, akTyanbHOM W  OOCTOBEPHOW WHGoOpmMauMm O rnopsagke  npenocTaBreHus
MYHULMNAnNbHOW yCNyrn n BO3MOXHOCTU gocyaebHOro paccmoTpeHus obpauieHmnn (kanob) B
npouecce npegocTaBneHnss MyHULMNanbHOM YCIyru.

5. JocyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pnencTBun) opraHa, npeaoCcTaBnAOLWEro MyHMLMNaNbHYIO YChyry,
MHOroYHKLIMOHANbLHOIO LieHTpa NpeaocTaBfeHns rocyaapCTBeHHbIX U
MYHMLMNanNbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B 4actu 1.1 ctatbu 16 PepgepanbHoro
3akoHa N2210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYyXalluuXx,
paboTHUKOB



5.1. 3aaButenn MMelOT nNpaBo Ha obxanoBaHue B [OCy4eOHOM nopsiake pelueHun m
aencteuin (6e34encTBmsa) opraHa, NpeaoCTaBnsaWero MyHMUMnanbeHy0 yenyry, OOMMKHOCTHOrO
nvua opraHa, nNpeaocTaBfSOWEro MyHUUMNANbHYK YCAYry, MyHUUMNAnbHOrO CryaLllero,
PYKOBOAUTENSA OpraHa, NpPeaoCTaBMAOWEro MyHUUMNANbHY YCNyry, MHOrogyHKLNOHANbHOro
LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPA, OpraHmM3aumii, NpeayCcMOTPEHHbIX YacTbto
1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoXxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWmnx cnyyvasx:

1) HapyLLeHne cpoka perncTpaumm 3anpoca o NpeaocTaBneHNN MyHULMNANbHOW YCAyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npenocTaBfieHUs MyHUUMNanbHOW ycnyrn. B ykaszaHHOM crnydyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM pelleHun U gencteun (6es3genctems)
MHOrOYHKLMOHANBbHOrO LieHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOIO LEHTpa BO3MOXHO B
cnyyae, €CnM Ha MHOrO(OyHKUMOHAmNbHbLIM LUEHTP, peweHus u gencteua (besgencreue)
KoToporo obxanykTcsa, BO3MOXeHa QYHKUMS N0 NpedoCTaBNEHM0  COOTBETCTBYHOLLMX
MYHULMNAnbHbIX yCNyr B NOSIHOM o6beme B nopsiake, onpegeneHHoM yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asABUTENs AOKYMEHTOB WM WHGopmauunm nmbo ocyLlecTBreHus
AENCTBUA, NpeacTaBfeHne UNn OoCyLLECTBIEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamu Poccuiickon ®egepauunmn, HopMaTUBHBIMW NPaBOBbIMK akTaMmu Pecnybnmku
TaTapcTaH, MyHUUMNanbHbIMA MNPaBOBbIMW akTaMu AN NPeAoCTaBfeHUss MyHULMNanbHON
yCnyru;

4) oTka3 B MNpuMeMe [OOKYMEHTOB, MNpPeAoCTaBfEHNE KOTOPbIX NpeanycMOTPeHOo
HOpMaTUBHbIMW NpaBoBbIMW akTamyn Poccuinckon depepaunn, HOPMATUBHLIMU NPaABOBbLIMU
aktamu Pecnybnuvku TatapcTtaH, MyHMUMnanbHbIMU MPaBoOBbIMW akTaMy O51s NpefocTaBreHuns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B npegoCTaBfieHUM MyHUUMNANbLHOW YCNyru, €Cnu OCHOBaHUSA OTKasa He
npegycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMU C HUMMU MHbLIMU
HOpMaTUBHbIMA NpPaBOBbIMWM  akTamu Poccunckon dPegepaumn, 3akoHamMn U MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuUMnanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cniydyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBuTenem
peweHnn un gencteun  (6e3gencTBusl)  MHOFOMYHKLMOHANbHOIO  LEeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LeHTpa BO3MOXHO B Cry4ae, eCcinn Ha MHOMO(YHKLMOHANbHbLIN LIEHTP,
peweHus n penctensa (6esgencTBne) KOTOporo obxanykTcsi, BO3NOXeHa QyHKUMS no
NpefoCTaBfIEHNI0O COOTBETCTBYIOLNX MYHUUMNAMbHbLIX YCNyr B MOfIHOM ob6bemMe B nopske,
onpeaeneHHoM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NPU NpeaoCcTaBNeHNN MyHULMNANbGHOW YCyru nnatbl, He
npeayCMOTPEHHON  HOPMaTMBHbIMM  MNpaBoOBbiMM  akTamm  Poccunckon — Pepepaunn,
HOpPMaTUBHbIMW NPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHUUUNanbHbIMWU NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpedoCTaBnSOLWEro MyHUUMNAanbHYK YCnyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnslWEro MyHUUMNANbHYIO YCyry, MHOMO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOroyHKLMOHANbLHOIO LEHTpa, OpraHuM3auuin, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBEHUM OOMNYLLEHHbIX
UMK ONeYvyaTok N OWMOOK B BblAAHHbIX B pe3yrnbTaTte nNpeaocTaBneHns MyHULUNansHOM yCnyru
AOKyMeHTax nuMbo HapylleHne YCTaHOBMEHHOrO CpokKa Takux ucnpaeneHun. B ykasaHHOM
cnyyae pocyaebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENEM pPeELIeHUn W OENCTBUN
(6e3pencTBnst) MHOrOYHKLMOHANBHOIO LeHTpa, paboTHUKa MHOrOYHKUMOHANbHOro LieHTpa
BO3MOXHO B Crly4ae, €CfiM Ha MHOroyHKUMOHAITbHbLIN LEHTP, peleHns u OeUCTBUS
(6espenctBne) KoToporo obGxanyrTcs, BO3MOXeHa dQYyHKUMS NO  NpeaoCTaBIiEHUIO
COOTBETCTBYIOLMX MyHMUMNANbHbLIX YCNyr B MONHOM ob6beme B nopsiake, onpeneneHHoM
yacTtbio 1.3 ctaTtbn 16 PeagepanbHoro 3akoHa Ne 210-93;



8) HapyweHuMe cpoka WM nopsgka Bblgayn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBfeHnsa MyHUUMNAanbHON yCnyru;

9) npuocTaHOBNEHWE NpPeaoCTaBNEHNA MyHUUMNANbHOM YCAyrn, €CnM OCHOBaHus
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMM  3aKOHAaMU U MPUHATBIMKU - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTUBHbLIMW MPaBOBbIMW akTamm Poccuickon depepaumu,
3aKOHaMM M WHbIMWM  HOPMAaTUBHbIMW  NpaBoBbiMW akTamm Pecnybnukn TaTapcTaH,
MyHUUMNanbHbIMXU NPaBoOBbIMM akTamn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asBuTenem peweHnn n aencteun (b6esgencTBnsa) MHOrOMYHKLMOHANBHOIO
LUeHTpa, paboTHMKA MHOrOMYHKLUMOHANbHOMO LEHTpa BO3MOXHO B Cly4yae, €ecnvM Ha
MHOrOyHKUNOHAnNbHbIA LIEHTP, peleHns u gencteusa (6esgencremne) KOToporo obxanyroTcs,
BO3M0OXeHa yHKLMSA NO NPegoCTaBEHNIO COOTBETCTBYHOLLMX MYHUUMNASBbHbIX YCAYTr B NOSIHOM
obbeme B nopsigke, onpegeneHHomM vacTtbio 1.3 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPELOCTaBNEHUM MYHULMMNANBHOW YCNYrn AOKYMEHTOB
unu umHdopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb MNpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix OnA nNpenocTaBneHus
MYHULMNANbHOM yCnyru, nMbo B NpeaoCTaBNeHUN MyHUUMNANbLHOW YCNyrn, 3a UCKMNoYeHneM
cny4vaeB, NpedyCcMOTPEeHHbIX MyHKTOM 4 yactu 1 ctateun 7 ®enepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM crniydyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeLUEeHUA WU
aencteuin (6e3pencTBnst) MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOgYHKLMOHANbHOIro
LEeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOTrogyHKLMOHalbHbIA LIEHTP, peLleHnst U OEeNCTBUS
(6espenctBne) koToporo oOXanylTcsi, BO3NoXeHa YyHKUMS MO  NpefoCTaBleHUIo
COOTBETCTBYHLMX MyHMUMMANbHbLIX YCNyr B MOMHOM oObemMe B Mopsiake, onpeneneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B NUCbMEHHOW hopme Ha ByMaXHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpegoCcTaBnsaloWmn MyHULMNANbHYO YCNyry, MHOrOQYHKUMOHASTbHbIA LIEHTP
nmbo B COOTBETCTBYHOLUMW OpraH rocygapCTBEHHOW BRNacTu, SABMSKOWMWCH ydpeauTenem
MHOroyHKUNOHANbLHOrO LeHTpa (danee - yvpeautenb MHOrOMYHKUMOHANbHOro LeHTpa), a
Takke B OopraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbm 16 depepanbHoOro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn pgencteus (6e3nencTBME) PYKOBOAUTENS  OpraHa,
NpegoCcTaBfAOLWEro MyHMUMNANbHYIO YCNyry, NogaltTcsd B BbIWECTOAWMA opraH (nNpu ero
Hanu4nn) Nbo B crnyyae ero OTCYTCTBUSA pacCMaTpmBalOTCH HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, npegocTaBnaloWero MyHuuuMnanbHyto ycnyry. »Kanobbl Ha pelueHuss U OencTsusd
(6esgenctBne) paboTHMKA MHOFOYHKUMOHANbHOMO LEeHTpa MoJalTCa PYKOBOOMTENIO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. Xanobbl Ha peweHus u gencteua (6esgencreue)
MHOrOYHKUNOHANBHOrO LieHTpa NoAalTCs yuypeamTento MHOMOMYHKUMOHANbHOro LieHTpa unm
AOIPKHOCTHOMY  NULY, YNONIHOMOYEHHOMY HOPMaTMBHbIM MPaBOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6es3pgencrTene) paboTHMKOB OpraHuM3auui,
npenycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-d3, noparoTcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

Kanoba Ha peweHns wn pgencteus (6esgencreme) opraHa, npeaocTaBnAKOLWEro
MYHULMNANbHY YCRyry, OOSPKHOCTHOIMO Nvua opraHa, NpefoCcTaBrsiowwero MyHuMumnanbHYH
yCcrnyry,  MyHUMUMNanbHOrO  CriyXallero, pykoBoAMTENst  opraHa, npegocTaBnsioLero
MYHULMNANbHY yCnyry, MOXeT ObiTb HanpaBrieHa no noyTte, Yepe3 MHOrogyHKUMOHasbHbIN
LUEeHTp, C MCNonb3oBaHMeEM WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «HTepHeT,
oduumanbHOro canta opraHa, nNpefoCTaBnAsLWEero MyHuLumMnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprana, MHOPMaUNOHHON cuctembl gocynebHoro obxanosaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasutens. XKanoba Ha pelueHnsa n oencTeng
(6e3penctene) MHOrOOYHKLMOHANbHOMO LeHTpa, paboTHUMKa MHOrO(YHKUMOHANbHOro LieHTpa
MOXeT OblITb  HanpaBfneHa NO  MNo4yTe, C  WUCMNONb30OBaHMEM  MH(OPMALMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «W/HTepHeT», oduumanbHOro camta MHOrogyHKLWOHANbHOro
ueHTpa, EamHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMALMOHHON CUCTEMBI
pocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb NPUHATA NPU NUYHOM Npueme 3asBuUTENS.



Xanoba Ha pelweHusa n genctena (6esgenctene) opraHmsanmm, NpegyCMOTPEHHbIX YacTbto 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpaBneHa
no noyte, C UCMONb3OBaHMEM WHGOPMALVOHHO-TENEKOMMYHUKAUMOHHOW ceTu «HTepHeT»,
odhuymanbHbIX CanToB 3TUX OpraHu3auun, EgmHoro noptana nubo PecnybnukaHckoro noptana,
a Takke MOXeT ObITb MPUHATA NPY NINYHOM NpUuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPefoCTaBNALWEro MyHUUUNAIbHYK YCnyry, AOMKHOCTHOMO
nuua opraHa, npefoCcTaBnAlLWEro  MyHUUMNanbHy  ycnyry, nubo  MyHUUUNanbHOro
cnyxatlero, MHOroyHKUMOHAIbLHOIO LEeHTpa, ero pykosogutensa u (umnu) paboTHuka,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, mnx
pykoBogutenen wu (unu) paboTHWKOB, peweHns wn Jencteua (b6esgenctene) KOTOPbIX
obxanytoTcs;

2) amunuio, uUMd, OT4eCTBO (rMocnegHee - NpUM Hanuuun), CBEAEHUs O MecTe
Xutenbctea 3aaButens - d¢uamyeckoro nuua nubo HauMeHoBaHWe, CBeAEHUA O MecTe
HaxoXOeHus 3adBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MNouYTbl (MPW HanMMyuu) M MNOYTOBBLIA agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obOxanyembiX peweHusx U agencteusx (6esgencrteun) opraHa,
npegocTaBnsoLero MYHULMNANbHYO ycnyry, OOIMKHOCTHOrO nmua opraHa,
NpefoCTaBfAWEro  MyHUUMNANbHYO  ycnyry, 5nmbo  MyHUUMMAnNbHOrO  Chyallero,
MHOrOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LieHTpa, OopraHu3auum,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBoAbl, HA OCHOBAHUMN KOTOPbIX 3asiBUTESb HE COrfaceH C peLlleHneM U AenCcTBUeM
(6espenctBnem) opraHa, nNpefoCTaBnsalOWEro MyHULMNAnNbHYK Yycnyry, AOMKHOCTHOrO nuua
opraHa, npefocTaBnAlLWEro MyHUUUNAnbHy ycnyry, nnbo MyHMUunanbHOro cryxatiero,
MHOTrOYHKLUNOHANLHOrO UeHTpa, paboTHMKaA MHOrogyHKLMOHANbLHOIO LieHTpa, opraHu3auui,
npenycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3agButenem Moryt OblTb MpeacTaBrieHbl OOKYMEHTbl (MpW  Hanuyuu), noaTBepkparolme
AoBOAbI 3asaBUTENS, NMB0 UX KONUN.

5.4. MNocTtynueluas >kanoba NOANEXWT perucrTpauum B CPOK He no3gHee pabodero aHs,
cnegylowero 3a JHeM MocCTyneHns.

5.5. Xanoba, noctynuBwasi B opraH, NpeaoCTaBMsOWMA MyHULMNANbHYKO YCAyry,
MHOrOYHKUNOHANbHbIA LEHTP, YY4peauTentd MHOro(YHKLNOHANbLHOro LeHTpa, B opraHm3auum,
npegycMoTpeHHble 4Yacteto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-93, numbo
BbILLECTOSALMNA OpraH (Mpy ero Hanuyuu), NoAanexuT pPacCMOTPEHU0 B TevyeHue NsaTHaguatu
pabounx pOHeW CcO [OHS ee perncrpauum, a B cnyyae obOxanoBaHUA OTKasa opraHa,
NpegoCcTaBfAoLWEro MyHUUUNANBHYIO YCyry, MHOMO(YHKLUNOHANbHOro LUeHTpa, opraHu3auun,
npeanycMoTpeHHbIX 4YacTbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3aaBuTens NnMbo B UcnpasrieHMn SONYLLEHHbIX ONnevyaTok 1 olwmnboK unm B cnyvae
obXanoBaHMs HapyLleHWs YCTAHOBMEHHOr0 CpOKa TaKMX WUCNpPaBfEeHW - B TeyeHue nATu
pabo4nx OHeNn Co AHS ee perncrpauuu.

5.6. Mo pesynbTatam paccMoTpeHust kanobbl NPUHUMAaETCA OOHO W3 CchnegyrLmnx
peLleHni:

1) »xanoba yaoBneTBOpsieTCs, B TOM 4ucrie B (PpopMe OTMEHbI MPUHSATOrNO peLLeHus,
ncnpasneHnsa OONyLEHHbIX OneYyaTok 1 ownboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHus
MYHULMNANbHOM YCNyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPeacTs, B3MMaHue
KOTOPbIX HE NpPegycMOTPEHO HOPMAaTMBHbIMKM NpPaBOBbiIMM akTamun Poccunckon Pepepaumn,
HOPMaTUBHbIMW NPaBOBbIMM akTamun Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbLIMM
akTamu;

2) B yooBNeTBOpEeHMM xanobbl 0TKasbiBaeTCs.



He nosgHee gHA, cnefyowero 3a AHEM MPUHATUS PeELLEHNS, yKa3aHHOro B HaCTOALEM
NyHKTE, 3asBUTENIO B MUCbMEHHON (POPME U MO XKEMNaHUIo 3asBUTESNS B 3NEKTPOHHOW hopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3ysfibTaTax PpacCMOTPEHUS Karnoobl.

5.7. B cnyyae npuaHaHus xanobbl noanexailen yagoBneTBOPEHNIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTPeHMUs Xanobbl faeTca MHdopMaumst 0 OENCTBUSAX, OCYLLECTBSEMbIX
opraHoMm, NpeaocTaBnsAlLWNMM MyHULUNAbHYO YCIyry, MHOrO(OYHKLNOHAlbHbLIM LEHTPOM Nnbo
opraHusaumen, npegycMoTpeHHomn Yactbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensax HesamegnuUTENbHOro  YCTPaHeHUs  BbISIBMIEHHbIX  HapyweHUWW npu  OKasaHuu
MYHULMNANbHOMN yCnyru, a Takke MPUHOCATCA U3BUHEHMSI 3a [OCTaBfieHHble HeyaobcTBa u
yKasblBaeTcs uHdopmauuss 0 AdanbHenwmx AencTBusiX, KOoTopble HeobXoaAMMO COBEpLUUTb
3asBUTENIO B LEeNsiX NonyyYeHnUss MyHUUMNanbHOW YCIyri.

5.8. B cny4yae npusHaHus Xanobbl He nognexawen yOOBNEeTBOPEHUIO B OTBETE
3asBUTENO0 O pesdyfbTaTax pacCMOTPEHUS Xanobbl Aatl0TCs apryMeHTUPOBaHHbIE pa3bACHEHUS
O NPUYMHAX MNPUHATOrO pPELLEHUs], a Takke UHGOopMauns O nopsigke obxanoBaHUs NPUHSATOrO
peLeHus.

5.9. B cny4ae ycrtaHoBneHus B Xo4e WM MO pesynbTatam pacCMOTPEHUst Kanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPEeCTYNieHns SOMKHOCTHOe
nnuo, paboTHMK, HageneHHble NOSIHOMOYMAMM MO PAaCCMOTPEHMIO Xanod, HedameanuTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNANsLHOM yCnyru
Mo NOCTaHOBKE Ha y4YeT rpaxiaH,
HYXXOalLWmMXcsa B NpefoCTaBeHUU XNUNbIX
NoMeLLEeHM No AOroBopam Hamma >Kunblx
NOMELLEHMI XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNNSIOLLIEro MyHULMNAnbHY0 YCyry)

PELWLEHUE
O NMPUHATUM Ha yYeT rpaxaaH, HyXXaarLWmMxcsl B NpefocTaBNeHUU XUnbiX NOMeLWeHUn no
OOroBopamM HauMa XuJsbiX NOMeLUeHUN XUnmwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuMM 3aaBneHus oT Ne N npencTaBneHHbIX
[OKYMEHTOB, B COOTBeTCTBMM C 3akoHoM Pecnybnuku TartapctaH «O peanusauuv npas
rpakgaH Ha npeaocTaBreHne UM XUIMbIX NOMELLEHUI No JOroBopam HalriMa XWUnbIX NOMELLEHNA
XXUNULLHOTO (POHAA COLMAnbHOrO MCNOMb30BaHMSA» MPUHATL Ha YYET B KAYeCTBE HYXOaloLLNXCS
B NPeaoCcTaBneHnn XUnbiX NOMELLLEHUI MO A0roBopaM HalMa XUMbiX MOMELLEHWIA XUMULLIHOTO
doHaa coumanbHOro UCNob30BaHuUS:

N COBMECTHO MPOXMBALLNX YEHOB CEMbMU:
1.
2.
3.
[aTa NpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenust 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(noanuch yNnorHOMOYEHHOTO AOMKHOCTHOO Nyua
opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBeHns MyHUUMNANsLHOM YyCnyrn
Mo NOCTaHOBKE Ha y4YeT rpaxiaH,
HYXXJalLWmMXcsa B NpefoCTaBeHUU XNUNbIX
NoMeLLeHM No AOroBopam HamMa >unblxX
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCNonb3oBaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNSIOLLEro MyHULMNanbHY0 YCryry)

Komy:

KOHTaKTHble JaHHbIE:
lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuUTena:

YBEOOMINEHUE
006 oTKase B npeaocTaBfieHUM MyHMLMUNANbLHOW YCIyrn
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HoMep 3asiefieHuUsi) NMPUHATO pelleHne 06 oTkase B NpeaoCTaBAEHMN MyHULMMNANbHOM YCryru
no crnegyowmnmM OCHOBaHUAM (8b16pampb Heobxo0uMbie):

1.

2.

PasbsacHeHus npu4nH oTKasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Oris1 ycmpaHeHUs1 NMPUYUH omkKa3sa, a makxe
UHasi dornonHuUmMersnbHas UHghopmauus rnpu Hanu4yuu).

Ceenenust 00 DJICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUNbIX
NMOMELLEHNIA MO AOroBOPaM Hamma XNUIbIX
NMOMELLEHNI XXNNLLHOIO hboHaa
CoLMarnbHOro NCMorb30BaHNSA

ol7[e)

[lOKyMEHT, YAOCTOBEPSOLLMIA NINYHOCTb:

(BUO DOKYMeHTa)

(cepwusa, Homep)

(xem, koraa BbiaaH)
Anopec perncrtpauyum

MpenctaButens N0  [OOBEPEHHOCTU UM
3aKOHHbIV NpeacTaBUTENb:

lZle)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTb:

(BMA AOKYMeEHTA)

(cepwus, Homep)

(kem, korga BbigaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXOAOLLErO
NOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:

HOMep Tern.
1

HOMep Tern.
2

an.
no4yTa

3agaBneHune



O MPUHATUN Ha y4eT rpaxnaH, HyXxXgakLlnxcd B npeaocrtaBlieHNN
XUMbIX NOMELLEHUI MO Jorosopam HarMa XXWUnblX NOMEeLLEHNIN
KUITNLWLHOTIO (bOH,D,a coumnaribHoOro ncnoJsJib3oBaHu4A

Mpowy MNPUHATL MEHS C CeEMbEN Ha yYeT rpaxgaH, HyXgawwmxca B npeaocTaBfieHuun
XWUIbIX MOMELLEeHU MO A0roBopamM Hanma XusbiX NOMeLLeHUI XnnuwHoro ooHaa coumnanbHOro
ncnosbL30BaHUs (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepxaatd, YTO S U YfieHbl MOen ceMbW (MpWU Hammyum)
asnsiemcs rpaxgaHamm Poccunckon depepaumn, aBnsemMca no yCTaHOBMEHHbIM XXUMNULWHBIM
kogekcom Poccunckon degepaumm OCHOBAHUSM HYXXOAOLWMMUCA B KUMbIX MOMELLEHUAX No
AOroBopaM Havma >XUrblX MOMELLEeHUN XUMULHOMO (hoHOa coumaribHOro MCMNosib3oBaHUA, a
Takxe:

MOW 0OX04 U A0XO4 NOCTOSHHO NPOXMBAKOLLMX CO MHOM YNEHOB MOEN CEMbU U CTOUMOCTb
Hawero wuMmyllecTBa, nogrnexawiero HanoroobfioXeHuo, He MpeBbIWakT MaKCUManbHOro
pasmMmepa, yCTaHaBnMBaeMoro B COOTBETCTBMM CO cTaTtben 5 3akoHa Pecnybnuku TatapcTtaH oT
16 mapTta 2015 roga Ne 13-3PT «O peanusauuun npaB rpaxgaH Ha npegocTaBreHne UM XUnblX
noMeLLeHnn no [[OroBopaM HaMa >XUMbIX MOMELLEHUN XUMUWHOro doHAa couunanbHOro
NCNOJSIb30BaHUS»;

S WU YneHbl MOEN CEMbW He MPU3HaHbl U HE WUMEKT OCHOBaHWW ObiTb MPU3HAHHBLIMU
opraHamm MeCTHOro CamoyrnpaBfeHUs ManouMyLuMn B MOpsiake, YCTaHOBMEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uons 2007 roga Ne 31-3PT «O peanusauun npaea rpaxgaH Ha
npefoCcTaBfiEHNE UM XUMbIX MOMELLEHUA FOCYAapCTBEHHOMO XunuwHoro goHaa Pecnybnuku
TaTapcTaH U MyHULMNAnbHOro XUMNLWHOMO hoHaa No 4oroBopam couunaribHOro Hammay.

MHe n3BEeCTHO, YTO B Clyyae BbISIBIEHUS HeAOCTOBEPHOCTU MPeAoCTaBrEeHHbIX MHO
cBeZleHWI nocne NPUHATUS MEHS U YNeHOB MOEN CEMbM Ha YYeT A U YreHbl Moen ceMbun ByayT
CHATHbI C yyeTa.

A n coBeplUeHHONETHUE YneHbl MOEN CEMbM JaeM CBOe Corflacue Ha rnpoBepKy opraHoMm
MECTHOro camoynpasfeHns npeacTaBneHHbIX CBeAEHU 0 oXo4aX U UMYLLECTBE B HANoOroBbIX,
TaMOXEHHbIX U MHbIX OpraHax.

CocTaB Moen ceMbM YenoBek:

1. Cynpyr(a)

(pekBn3nTbI cBUAETENBLCTBA O Opake, ®.1N.0., uncno, Mecsil, rog poXAeHWs!, NacnopT, cepus,
Homep, Kem U korga BblgaH, CHUJIC, agpec pernctpauum no MecTy XUTenbCcTea)

2.

(poncTBeHHble oTHoweHus, ®.U.0., uicno, mecsu, rogd poxaeHus, nacnopT (CBMOETENLCTBO O
poxgeHun), cepusi, Homep, kem u korga BbigaH, CHUJIIC, agpec pernctpauum no MecTy XUTenbCTea)

3.

(pogcTtBeHHble oTHOWweHuS, .M.0., uncno, Mecsu, rog poxaeHusi, nacnopT (CBUOETENbCTBO O
poXaeHun), cepusi, Homep, kem u korga BbigaH, CHWUIC, agpec permctpaumm no MecTty XUTenbcTea)

£ 1 yneHbl Moen ceMbU AOCTOBEPHOCTb M MOSHOTY HAaCTOSALLNX CBEAEHUIN NOATBEPXKOAEM.
B cny4ae, NnoCTaHOBKM MEHSI U YNIEHOB MOEN CEMbW Ha yyeT 06a3yoCb NpenocTaBnATb
AOKYMEHTbI, MnoaTBepXxaawlmne npousoweaine M3MEHEHUs1 B CBELEHUSAX, YKa3aHHbIX B
HacTosLEeM 3asBneHnmn, B CPOK He no3aHee 30 AHEN CO AHA BO3HUKHOBEHUA TaKMX U3MEHEHUM.
PesynbTat npegoctaBneHns MyHULMNanbHOM ycnyr, npowy npeaocTaBuThb:

D B NMNYHLIN KabunHeT NopTana rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr Pecnybnukn
TartapcTaH;

D B MHOroyHKUWOHANbHOM LEHTpe npegocTaBneHns rocygapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnuvku TaTtapcTaH;

D B OpeaHe.



Mognuce 3asBuTens:

(®.1.0.)

(nognuce)
« » 20 roga
|_|O}J,I'II/ICI/I coBepLleHHONEeTHUX YJ1IeHOB CEMbU:
(®.1.0.) (nognwuceb)
« » 20 roga
(¢.1.0.) (nognucek)
« » 20 roga
K 3asBneHuto npunaratoTca:
1.
(HaI/IMeHOBaHI/Ie N HOMEpP OOKYMEeHTa, KEM U Korga BbI)J,aH)
2.
(HaI/IMeHOBaHI/Ie N HOMEpP OOKYMEeHTa, KEM U Korga BbI}J,aH)
[laTa NnpuHATUA 3a8BNEHUS N OKYMEHTOB « » 20
roga.
Bcero NMPUHATO OOKYMEHTOB Ha nncTax.
(kOrIMYECTBO AOKYMEHTOB) (nponucbto)
(BomkHoCcTb) (noanuchb) (dbamunua n nHuymrans)
PerncrpaunoHHbIn HOMEp 3asaBneHnd

(MHpopMaums 3anonHsieTCs YNONTHOMOYEHHbBIM AOMKHOCTHBIM JIMLOM OpraHa MecTHOro
camoyrnpaBneHus, NPUHABLUMM 3asiBNIEHME N JOKYMEHTbI)



MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XKNUIbIX
NMOMELLEHNIA MO AOroBOPaM Hamma XUIbIxX
NMOMELLEHNI XXMNLLHOTO hboHaa
couparnbHOro NCNosib30BaHNSA

dopma

(BnaHk opraHa, npeaocTaBnsaLLErO MyHULMNANBbHYIO YCIYry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTena:

YBEOOMITEHUE
006 oTKa3se B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAoCcTaBNeHusas MyHULUnanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMep 3asi8/1eHUSs) MPUHATO pelueHne ob OTKase B Npueme OOKYMEHTOB, HEOOXOAMMbIX Ans
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCNyrM, MO  CreAaylolmM  OCHOBaHWSIM  (8bi6pamb
Heobxodumeble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHUTEeNbHO MHOPMUpYyEM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi 055l ycmpaHeHUs Npu4yuH omkasa, a makxe
UHasi dornonHuUmersnbHas uHghopmayus rnpu Haau4duu).

Ceenenus 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PUNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NOCTaHOBKE Ha y4YeT rpaxaaH,
HY>KOAKLLMXCS B NPeAoCTaBneHnm
XWUNbIX MOMELLIEHMIA NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCnosb30BaHUSA

PykoBogutento
McnonHutensHoro komureTa

or:

3asBneHue
006 ncnpaBneHun TeXHN4YEeCKOWU OLUNOKKU

Coobuwao 06 owunbke, [ONYWEHHON MPU  OKa3aHUM  MyHUUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wncnpaBuTb OOMYLUEHHYH TEXHWYECKYID OWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelueHnst 06 OTKNOHEeHWM 3asBneHns 06 ncnpaeneHnn TeXHUYECKON
OLLUMGKM NpoLUy HanpaBWTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBreHUst ANEeKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW KOonMuM Ha OymMaKHOM HoOcCUTene MOYTOBbIM OTMNpPaBfiEHMEM MO
agpecy:

HacTtosawmm noareepaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCSALUMECS K MOEN
FINYHOCTM M MNPEeACTaBfIIEMOMY MHOK MUY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMeHTbI (KOMMW [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHNIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM  3akoHogaTenscTtBoM Poccuiickon ®epepaunn, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI AENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

)
(poaTa) (mnoanuceb) ( (©.1.0.)
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