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NOCTAHOBINEHUE KAPAP

OT « 18 » oKraAbpn 2021r. Ne 31

O6 yTBepXneHUM agMMHUCTPATUBHOrO pernaMeHTa
npegocTaBfieHNs MYHULMNANBLHOW yCcnyru no
NOCTAaHOBKe Ha yueT rpaxnaH, HyXKaalowWuxca B
npenocTaBfIeHUMU XKUMbIX MOMeLlEeHUIH NO AOoroBopamM
HalMa XWNbIX NOMeleHU! XunuiHoro ¢oHaa
couMnanbHOro UCNosNib3oBaHUA

B uenax peanusaumu ®epepansHoro sakoHa oT 27 wmona 2010 roga Ne 210-03 «06
OpraHusauuu npeaocTaBneHUa rocyaapCTBEHHbLIX U MyHULMNANbHBIX YCIyr», pyKOBOACTBYACH
noctaHoBneHnem KabuHeta MuHuctpoe Pecny6nuku TaTtapctad ot 02.11.2010 Ne 880 «06
ytBepxaeHuu [lopsiaka paspaboTkm W yTBEPXKAEHUA aAMUHUCTPATMBHLIX pPernamMeHToB
npefocTaBneHnst roCyfapCTBEHHbIX YCNyr McnbﬁHMTeanbmw opraHamu rocyfapcTBeHHOMN
Bnactn Pecnybnukn TaTapcTaH W O BHEEEHWM M3MEHEHWit B OTAeNlbHblE MOCTAHOBEHWA
KabuHeta Munuctpos Pecnybnuku TartapctaH», B COOTBETCTBUM C NOCTAHOBIEHUEM
WcnonHuTtensHoro komuteTa CVI3I/IHCKOJO cenbckoro noceneHus ot 26.05.2020 Ne15 «O
Mopsiake paspaboTkn U yTBEPXAEHUS aAMUHUCTPATMBHLIX PErnaMeHTOB NpefoCTaBNeHuUs
MyHULMNAnbHbIX YCyr opraHamu MeCTHOro camoynpaBneHus CU3NHCKOro CensCcKoro
noceneHus ApCKOro MyHULMNAanbHOro paiioHar», WMcnonHutenbHbil komuTeT CU3MHCKOro
CeNbCKOro  nocenexust  ApCKoro  MyHuuunanbHoro paiioHa PecnyGnukm  TarapcraH
NOCTAHOBNAET:

1. YTBEpAnUTe AQMUHUCTPATUBHLINA pernamMeHT NpeaoCTaBneHnst MyHULMNANbHOI
yCcnyri no NoCTaHOBKe Ha yveT rpa)aaH, HyXaaoLwmxca B NpeaocTaBeHUn XUnbiX NOMeLLEHUIA
Mo AOrOBOpaM Harma XMUIbIX NOMELLEHUI XUMULLHOro hoHAa COoLMabHOMO UCMOMb30BaHUs Mo
ncnonHuTensHoMy KoMuTeTy CUBMHCKOrO CenbCKOro MNOCEneHust APCKOro MyHWULMNAnbHOTO
paiioHa, cornacHo NPUNoXKeHMIo.

2. MpusHaTh yTpaTUBLUMM CUNY NOCTAHOBMEHWE WCMNOMHUTENLHOTO KOMUTETA
CusnHcKoro cenbckoro noceneHmst ApcKoro MyHuLMnaneHoro paioxna ot 30 mapTta 2021 roga
Ne9 «O6 yTBEpXaeHUM aAMUHUCTPATMBHOMO perfiaMeHTa NpefoCTaBReHUs MyHULMNAsbHOM
YCIyr No NpUHATUIO Ha YYET rpaxKgaH, HyXgalowWwmuxcs B NPeaoCcTaBleHNN XXUNbiX NOMeLLEeHNIA
no AQ0roBopaM HalMa XUMbIX MOMELLEHUI XUNULLHOTO (pOHAA COLManbHOro MCMOMb3OBaHUSA
WCNonHMTenbHoro komuteta CU3MHCKOrO CENbCKOrO NocesieHUss APCKOro MyHULMNAnNsHOro
pavoHa.»
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3. OnybnukoBaTb HacTosiliee noctaHoBneHue Ha OdmunansHOM nopTane npaBoBOiA
WHpopmaumm Pecnybnuku TatapctaH . (http:pravo.tatarstan.ru) u o6HapoposaTe nyTem
pasmelleHus Ha cainTe ApCKOro MyHuLMnaneHoro pavioHa (arsk.tatarstan.ru).

4, KOHTpOJ’Ib 3a UcnosTHeHeM fJaHHOro NOCTaHOBMAEHUS OCTaBnsA 3a coboli.

MmaBa CuU3suHCKOro

CEenbCKOro noceneHus P.B.XamuaynnuH




YTBepxXaeH NoCTaHOBNEHUEM
UcnonHutenbHoro komuteta CU3nHCKOro
cenbCcKoro noceneHus Apckoro
MyHUUMnNanbHoro panoHa Pecny6nuku
TaTapcTaH

oT «18 »_okTabpsa 2021 r. Ne 31

AOMUHUCTPATUBHbIN pernaMmeHT
npeAocTaBleHUA MyHULMNANbLHOM YCNyrn No NOCTaHOBKEe Ha y4YeT rpaXaaH,
HY>XAAOLWKUXCA B NpeAoCcTaBIeHUM XUNbIX NOMELEHU No [JoroBopaM HarMa XUnbix
nomeLleHnN XunuuwHoro poHaa counanbHOro UCNonb3oBaHUA

1. O6wme nonoxeHus

1.1. Hacrtoswmin agMMHUCTPATMBHLIM perfnamMeHT npegocTaBneHns MyHULMnanbHON
ycnyrm (ganee — PermameHT) ycTaHaBnvBaeT CTaHOapT W MNOPSAOK nNpefocTaBrieHus
MYHUUMNANbHOM YCryrn No MOCTAHOBKE Ha Y4YeT rpaxaH, HyxJawwmxcs B npeaoctaBneHnm
XUMNbIX MOMELLEHUN MO JOroBOpaM Hamma XUrblX NOMeELLEHUN XUITULLHOIo ooHAa coumnanbHOro
Ncnonb3oBaHus (danee — MyHMuMnansHaga ycnyra).

1.2. NonyyaTtenu ycnyru: dpusmnyeckue nuua.

NHTepechbl 3asiBuTenen MOryT npeactaBnsaTb Nuua, YNOSTHOMOYEHHble 3asiBUTENneM B
YCTAHOBMEHHOM MopsiaKke, W 3aKOHHble MpeacTaBuTenu dQusanyeckux nuy, (ganee —
npeacTaBuTeNb 3asBUTENS).

Kunble nomeweHns moryT ObITb NpefocTaBfeHbl NO OOrOBOpaM Havma rpaxgaHam,
NPU3HaHHbLIM MO YCTaHOBMEHHbIM XunuwHeiM Kogekcom Poccurickon defepaunm 0CHOBaHUAM
HY)XOAWMMUCA B KUMbIX MOMELLEHUSIX, W rpaxgaHaMm, MpU3HaHHbIM MO OCHOBaHUAM,
YCTaAHOBMEHHBbIM  OpyrMM  doedeparnbHbiM - 3aKOHOM, Yykasom [lpeangeHta Poccuinckon
depepaummn, 3akoHom Pecnybnukm TartapcTaH wunM akToOM NpeacTaBUTENBHOMO oOpraHa
MECTHOro CaMOynpaBfneHus, HyXO4alWnMIUca B MNpeaoCTaBNeHUM XUMbIX MOMELLEHUA Mo
AOroBOpaM Hamma XXWUMOoro NOMELLEHUSA KUMULHOMO )oHOA COounarnbHOro MCNosib30BaHUs, B
cnyyae, ecnu:

1) poxop rpaxkgaHnHa U NOCTOAHHO MPOXMBAOLNX COBMECTHO C HUM YNEHOB €ro CeMbM
N CTOMMOCTb MNOANEeXalero HasoroobnoXeHuo UX UMYLLECTBa, KOTOpble OnpeaensiTcs B
nopsiake, ycraHosrneHHoM 3akoHoM Pecnybnukmn TatapctaH «O peanusauun npas rpaxgaH Ha
npefoCTaBfiEHNE UM XWMbIX NOMELLEHUI MO AOroBOpaM HanMa XUIblX NOMELLEHUN XKUMNULLHOMO
doHaa couymnanbHOro ucnonb3oBaHus» (aanee - 3akoH PT ot 16 mapta 2015 roga Ne 13-3PT),
He NpeBbILAT MakCcMMarsnbHbI pa3mep, YyCTaHaBMBaEeMbIN B COOTBETCTBUM ¢ 3akoHoMm PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He Npu3HaH U He MMeeT OCHOBaHWM ObiTb MPU3HAHHBIM ManoUMyLLUM B
nopsigake, ycraHosneHHoM 3akoHoM Pecnybnuvku Tatapctad oT 13 uions 2007 roga Ne 31-3PT
«O peanusauuu npas rpaxgaH Ha npeaocTaBneHne UM XUIbiX NOMELLEHUN rocyaapCTBEHHOIO
XunuwHoro doHga Pecnybnukn TatapcTtaH U MyHAUMNANbHOMO KUMUWHOro doHga no
Aorosopam couumansHoro Hanma» (ganee - 3akoH PT ot 13 mnona 2007 roga Ne 31-3PT).

1.3. HpopmumpoBaHmne o npegocTtaBneHnn MyHUUUNanbHOW YCyru:

1.3.1. WHdpopmauma o nopagke npenoctaBneHUs  MyHUUMNanbHOW  yCryru
pa3mellaeTcs:

1) Ha VH(MOPMAUMOHHBLIX CTeHdax, coAepXawux BU3yanbHYD U  TEKCTOBYIO
NHopmaumo o} MYHULMNANbLHOM ycnyre, pacnosioXeHHbIX B nomeLLeHnAx
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MHOTOYHKLUMOHAMbHbLIX LEHTPOB MNpefoCTaBfeHnUs rocygapCTBEHHbIX WM MyHUUMNArbHbIX
yCRnyr.

2) Ha oduumanbHOM CcalTe MYHUUMNAnbHOrO pamoHa B  MH(OPMaLNOHHO-
TenekoMmMmyHukaunmoHHomn cetn «HTepHeT (https://www. arsk. tatarstan.ru);

3) Ha [MlopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmnHom nopTtane rocygapCTBEHHbIX M MyHUUMNAnNbHbIX yenyr (dyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOM WHGOPMaLMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuuunaneHblx — ycnyr  Pecnybnukn  Tatapctanw»  (http:/frgu.tatar.ru) (ganee —
PecnybnunkaHckui peectp).

1.3.2. KoHcynbTupoBaHMe no BonpocaM npefoCcTaBfieHNd MyHUUMNANbHOW yCnyru
ocyllecTBnseTcs:

1) B  MHOroyHKUMOHamNbHbIX LEHTpax MpeaocTaBneHnss roCcydapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (popme PecnybnmnkaHckoro noprana;

3) B WcnonHutenoHom komuteTte CM3MHCKOrO Cenbckoro noceneHnss ApCKoro
MYyHULMNanbHOro parnoHa: (ganee — OpaaH):

npy YCTHOM obpalleHnn - IMYHO UK No TenedoHy;

npu MUCbMEHHOM (B TOM 4ucre B (popmMe 9NeKTPOHHOro AOKYMeHTa) obpallieHnn — Ha
OymMaXkHOM HocuTEene no nouyTe, B 3NIEKTPOHHOM hOpME MO SNEKTPOHHOM MoYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnukaHckoM nopTane O nopsgke u
Cpokax npeaocTaBfieHUs MyHUUMNANbLHOW YCnyrM Ha OCHOBaHUM CBEAEHWUN, COAepXalLunxcs B
PecnybnnkaHckom peecTtpe, npegocTaBnseTcs 3aasutento 6ecnnaTHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsiake NpefoCcTaBfieHUs MyHUUMNAnbHON yCryru
ocyuwiecTBnsieTca 6e3 BbINONHEHUS 3asBUTENeM Kakux-nmbo TtpeboBaHun, B TOM 4yucne 6es
NCNOSb30BaHNA NPOrpaMMHOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckne cpeacTea
3asBuTena  TpebyeT  3aKkMoYeHUs  JIMLUEH3MOHHOrO0 WM WMHOro  corflalwleHust ¢
npaBoobnagaTtenem nporpaMMmHoro obecneveHusi, npegycmMaTpuBaloLero B3MMaHue nnaTbl,
permcrTpaumio nnm asTopmsaumio 3agaBmUTens unn npegocTaBreHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpaweHnn 3aaBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegoctaBngeTcs MHpopmMauus:

1) o MecCcTe HaxoXOeHUss MHOMOYHKLMOHANbHOMO LEHTpa npefocTaBrieHns
rocygapCTBEHHbIX U MyHuumMnanbHblx ycnyr, OpeaHa (agpec: PT, Apckuin MyHUUMNANbHbIN
panoH, c. Cmak Kopca, yn. lWkonbHas, a.1, rpadumk paboTbl: noHegenbHuK-nsaTHMUA, ¢ 8.00 no
17.00, TenedoHsbl: 8(84366)53 -236;

2) O nopsiake npefocTtaBreHuss MyHUUunanbHOW ycrnyru, o cnocobax n cpokax nogayuv
3asBNEHNN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbLIX aKTax, PErynupylowmx BONpockl NpeaoCcTaBleHna MyHUUMNanbHOM
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoAMMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBrieHNN MyHULMNANbHOW yCryru, O CpoKax npuema u peructpaumm sasBrieHus;

5) o xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasMmelleHna Ha oduuManbHOM cauTe uHOopMauunm no BoOMNpocam
npegoCcTaBneHNa MyHULMNANbHOW YCryru;

7) o nopsiake obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo  nuCbMeHHOMY  oOOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHuMuMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbsACHAKT
3asBUTENIO MOPSAOK NpefoCTaBreHns MyHUMUMNAarbHOW YCyru U BOMPOCHI, YKa3aHHble B
HacTosilemM nyHkTe PernameHTa, M B TedyeHne Tpex paboumx OHen co AHA perncrpauumu
obpalleHnsa HanpaenaoT oTBeT 3asButento. OTBEThlI JAlOTCA Ha s3blke obpaleHund. B cnyvae
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HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHUs UCMOMb3YKTCHA rocyaapCTBEHHbIE A3bIKU
Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam npefocTaBneHns  MyHUUUNanbHOW — ycryru
pasMellaeTcs Ha ouuuanbHOM canTe MyHUMUMNarbHOro panoHa U Ha MHMOPMAaLMOHHbIX
cTeHaax B nomewleHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pa3mewaemas Ha
WH(OPMALMOHHbIX CTeHgax W Ha odwuumanbHOM canTe MyHuMUunanbHoOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUNMOHHON  ceTu  «VIHTEepHeT», BKMOYaeT CBedeHuss O
MyHUUUNanNbLHOW ycnyre, cogepxawuecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, MHOpMaALMIO O MECTE HAaXOXAEHWNHA, CNpaBOYHbIX TenedoHax, BpeMeHn paboThl
OpeaHa, o rpacduke rnpuema 3asBreHUn Ha npegocTaBneHme MyHUUMnansHOM yCryri.

1.4. TlepeyeHb HOpPMAaTMBHbIX MPAaBOBbLIX akTOB, Perynupylwux npeanocraBrneHne
MYHULMNANbHOMW Yycrnyrn (C ykasaHWeM peKkBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX akToB MU
MCTOYHMKOB UX oOdmumanbHoro onyonukoBaHus), pasmelwleH Ha EpguHom noptane, B
PecnybnnkaHckom peecTpe, Ha ocuuymanbHoOMm cante B MHGOPMaLMOHHO-
TeneKkoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

TekcT agMUHUCTPATMBHOIO pernaMmeHTa B [OEUCTBYKOWEN pegakumm  nognexuT
pasmMelleHutio Ha EgnHom noptane, B PecnybnukaHckoMm peectpe, Ha ouuymansHOM canTe B
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEpHET».

1.5. B PernameHTe 1cnonb3yoTca cnegyowme TepMUHbI U onpeaeneHuns:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B00COBMEeHHOEe CTPYKTYpHOE
nogpasgerneHne (opuc) MHOroPyHKLMOHANBHOIo LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B rOPOACKOM (CenbCKoM) MOCENeHUUM MyHUUUMNAnNbHOro
panoHa unM B ropoackom okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHuM3aumm [esTenbHOCTU  MHOMO(YHKUMOHAMbHbIX LEHTPOB NpeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOBMNeHWeM [paBuTenbcTBa
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbBIX LIEHTPOB MPefoCTaBneHns TOCYyAapCTBEHHbIX W
MYHUUMNANbHbIX YCyr»;

TexHudeckass owwubka - owubka (onucka, oneyaTka, rpamMmaTMyeckas Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owubka), gonyweHHas  OpraHom,
NpegoCcTaBNAWNM  MyHULMNANbHY YCnyry, U npueedwas K HeCOOTBETCTBUMIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pes3ynbTaT MyHUUMNanNbHOW YCryrn), CBeAeHUAM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

ECUA — EguHas cuctema wmgeHTUdUKaumMm v ayTeHTUdukaumm B WMHQPaCTPYyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMONb3yeMbIX AN NPefoCTaBNeHUst rocya4apCTBEHHbIX U MYHUUMNANbHBLIX YCNyr B
3I1eKTPOHHOM hopme.

depepanbHaa rocygapcTBeHHas UMHGOpMauuoHHast cuctema, obecneudmBarowlas
CaHKLUMOHUPOBAHHbLIN OOCTYNM YYaCTHUMKOB MHGOPMAUMOHHOIO B3aMMOOENCTBUA (rpaxKaaH-
3asBuUTENEN N OOMMKHOCTHBLIX UL, OPraHOB WCMOSIHUTENbHOM BRAcTM M OpPraHoOB MECTHOro
camoynpaBsneHus) K MHdopMauuun, cogepxallencs B rocydapCTBEHHbIX WMHE(OPMaLUMOHHbLIX
cucTeMax u MHbIX MHPOPMALIMOHHBIX CUCTEMAX;

MoLl - lNocypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAs cMCTeEMa MHOTOMYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX U MyHULMNAnNbHbIX yenyr Pecnybnunkn TaTtapcTaH.

B PernameHTe nop 3asBneHMeM O NpefoCTaBfeHMM MyHUUMNanbHOMW ycnyru (ganee -
3asiBNeHne) NoHMMaeTCHa 3anpoc O NpPeAdoCTaBleHUM MYHUMUMNANbHOW YCNyru, NoAaHHbIA B
COOTBETCTBUMN C NYHKTOM 3 cTaTbn 2 dPegepanbHoro 3akoHa oT 27 mnonsa 2010 roga Ne 210-93
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«O6 opraHusauun npegocTaBfeHns rocydapCTBEHHbIX U MYyHUUMNANbHbLIX ycryr» (ganee —
®epeparnbHbIn 3akoH Ne 210-93).

2. CtaHpapT npefocTaBrneHnss MyHULMNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHULMMNANBHOWM YCnyru

MocTaHoBKa Ha y4eT rpaxaaH, Hy>KaatoLWwmnxcs B NPeAoCTaBNEHUN XUMbIX MOMELLEHUIA Mo
[A0roBopaM HanMa XUnbIX NOMELLEHWUI XUMULHOIO hOHAA COLMarnbHOMO MCMNoSb30BaHUS.

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsaNTENbHOrO opraHa MECTHOTO CaMoynpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMMNANbHY YCIyry

UcnonHumenbHbili  komumem  CU3UHCKO20  CeflbCKo20  riocesieHuss  Apckoz2o
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH

2.3. OnncaHue pesynbTata NpPeaoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) pelueHre O NPUHATMM Ha YYeT rpaxaaH, HyXXOalLMXca B NpeaoCTaBNEHUN XUMbIX
noMewleHnn No [JorosopamM HamMa XWUIbIX MNOMELLEHUA XUIMULWHOro doHAa couunanbHOro
ncnonb3oBaHua (npunoxerHne Ne 1 kK HacToswemMy PernameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHUUmMnansHom ycnyrm (npunoxexHme Ne 2 k
HacTosilemy PernameHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNANbLHOM YCNyrM HanpaBnsaeTca 3asaBUTENto B
opMe  9NEKTPOHHOro  AOKYMEHTa, NOAMUCAHHOIO  YCUMEHHOW  KBanuMduuUMpOBaHHOWM
3MIEKTPOHHOM MOANUCHIO YMOMIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUKN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9©3 «O6 anekTpoHHON
nognucny (nanee — ®epepanbHbin 3akoH Ne 63-O3) B nuuHbIn KabuHeT PecnybnmkaHcKoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBfeHUs MyHULMNAnbHOW YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacne4ataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unu paboTtHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMNanbsHOM yenyru
B popme 3NeKTPOHHOro AOKYMEHTa B TeYeHWe cpoka AeWCTBMSA pesynbTaTta npefoctaBneHus
MYHULIMMNANbHON YCNYrW.

2.4. Cpok npefocTaBneHnst MyHULMNAanbHOW YCnyru, B TOM YUCIE C yHETOM HEOBXOAMMOCTH
obpalleHns B opraHu3aunm, y4acTByroLmMe B NPeAoCTaBNeHUN MyHULMNANbHOW YTy, CPoK
NPUOCTAHOBNEHWS NPEAOCTaBNEHNSI MyHULMMANBHOW YCNYrK B CyyYae, ecrnv BO3MOXHOCTb
NpUOCTaHOBMEHNA NPedyCMOTpeHa 3akoHoaaTenscTBoM Poccuiickon denepaumm, cpok
BblAayun (HanpaBneHusi) LOKYMEHTOB, SBNSOLWMXCS pe3ynbTaToM NpeaocTaBneHuns
MyHMUMNANsHON yCcnyru

2.4.1. Cpok npegocTtaBneHns myHuumnanbHon yenyrn — 30 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe cpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BSIOWEroca pesyrnbTaToM MpegocTaBreHns
MYHUUMMNAaNbHON ycryrm B )OpMe 3reKTPOHHOro [AOKYMEHTa, 3asBUTEN0 OCYLLECTBMSAETCH B
AeHb OPOopMMNEHNA N perncTpauumn pesynbTata NpeaocTaBeHUss MyHULMNansHON yCnyru.
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2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMaTUBHBLIMY NPABOBLIMU akTaMun AN NPeAoCTaBNeHNs
MYHULMNAnbHOWM YCNyru, a Takke YCnyr, KoTopble SBNsTCA HeobXxoanmbiMU 1 06s13aTenbHbIMU
Ansi NpegocTaBneHns MyHUUMNanbHbIX YCryr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX Nony4YeHnst 3asiBUTENEM, B TOM YNCIE B 3NEKTPOHHON hopme, NopsaoK Ux
npeacTaBneHuns

2.5.1. Ina nony4eHnss MyHMUMNAnNbHOM yCryrn 3asiBUTENb NpeacTaBnsieT cregyrowme
OOKYMEHTbI:

1) [OKyMeHT, yaocToBepslwuin nuyHocTb (He Tpebyetca B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) [OOKYMEHT, yOOCTOBEPSAILWNA MONHOMOYUS NpeacTaBuTens 3asBuTens, B criyvae
obpalleHna 3a npegocTaBneHneM MyHUUMNanNbHOW ycrnyrn npeactaButensa 3assutensa (He
TpebyeTcsa B criydae obpalleHust 3aKOHHbIX npeacTtaBuTenen usnyeckmx nuy);

3) 3asiBneHue:

— B dopme OOKYMeHTa Ha BymaxHoMm Hocutene (npunoxeHuve Ne 3 k HacToswemy
PernameHnTy);

— B 9IEeKTPOHHOW dopme (3anofHAeTCa MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEeEHUN B ANEKTPOHHY hOpMYy 3asiBNeHust), nognnucaHHoe B COOTBETCTBUU C TpeboBaHNAMU
nyHkTa 2.5.3 PernameHTa, npu obpalieHnn nocpeactsom PecnybnmkaHckoro noprana;

4) nacnopTa NOCTOSIHHO MPOXWBAKLWKUX COBMECTHO C 3asiBUTENEM YNIEHOB ero Cembw
W UHbIE JOKYMEHTbI, yOOCTOBEPSIOLLNE NINYHOCTD;

5) [OOKyMeHTbl, NOATBEpXJawLlme COCTaB CeMbM rpaxaaHuHa-zasBuTens (B 4actu
OOKYMEHTOB, NpeayCcMOTPeHHbIX NyHkTamu 3, 3.1 1 12 yactn 6 ctatbn 7 ®eaepanbHOro 3akoHa
ot 27 wionsa 2010 roga Ne 210-®3 «O6 opraHuM3aumm npegocTaBieHUss rOCy4apCTBEHHbIX U
MYHULUMNANbHbIX YCNY»):

MyHKT 3:

- cBuAeTenbCTBa O rOCYyAapCTBEHHOW perncTpauun akToB rPak4aHCKOro COCTOSHUSA,
BblJAHHbIE KOMMETEHTHbIMM OpraHamMm WHOCTPAHHOrO rocygapcTea, M WX HOTapuanbHO
yOOCTOBEPEHHbIV NEPEBOL Ha PYCCKNN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 00 YCbIHOBMEHMM, BblAAHHbIE OpraHamu 3anncu akToB rPa4aHCKOro
COCTOSIHUS UM KOHCYNbCKMMU yupexaeHnammn Poccuinckon egepauum.

MyHkT 12:

- AOKYMEHTbI, BbldaHHble (0pOpMIIEHHbIE) OpraHaMn A03HaHUS, cneacTensa NnnMbo cygom
B Xo4e Npou3BoACTBa MO YrofloBHbIM AeriaM, JOKYMEHTbI, BblAaHHble (0POpMIMeHHbIE) B Xo4e
rPaXKg4aHCKoro unn agMWHUCTPATUBHOIO Cyaonpou3sogcTBa NMOO Ccyaonpou3BoacTBa B
apObuTpaxHbIX cyaax, B TOM 4YUCE peLleHus, NpuroBopbl, onpeneneHus u nocTaHOBNEHUS
cynoB obLuen ropucankumm n apbuTtpaxHblx CyaoB.

6) [OOKyMEHTbI, yKasaHHble B cTaTbsax 8 (3a ucknoyeHmem vyactu 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CraTtbsa 8:

- pelleHMe opraHa MEeCTHOro camoyrnpaBfeHns O npu3HaHWe COBEpPLUEHHOMNETHUX
TPYAOCNOCOOHbIX rpaXaaH He UMEoLWMMN JOXOL40B B TEeYEHME pacyeTHOro nepuoga B cny4vasx,
Korga OHW He MOryT MOATBEPAUTb UMM CaMOCTOATENBbHO 3a4eKknapMpoBaTth B 3asiBIEHUN CBOU
poxodbl, B TOM 4ucre OT TpygoBow u (unun) uvHAMBMAYaNbHOW npeanpuHUMaTerbCKon
AEeATEeNbHOCTU, HM 3a OAMH MECsL, pacyeTHOro nepuoga wnuM NpenocTaBnNAT AOKYMEHTHI,
nogTreepxaatoLime ux HyrneBon JOXOA;

- JOKYMEHTbI, noaTBepXxaarLme gakt obydeHne COBEPLUEHHONETHUX TPYAOCMNOCOBHbIX
4YneHoB cemMbl B obOpas3oBaTenbHbIX OpraHu3auusax cpegHero npodecCUoHanbHOro unu
BbICLLEro obpa3oBaHus;



- camMocTodATenbHasa [fdeknapauuMsa O [oxodaX, KOTopble Henb3s MOATBepAMUTb
AOKYMEHTanbHo;

- CBeJeHus, codepxalmecss B KHWUre ydyeta [OXOLOB M PacxofoB U XO3ANCTBEHHbIX
onepauun nHAMBMAYyanbHOro npegnpuHumaTens (4na MHAMBUAYanbHbIX NpeanpuHMMaTenen,
NPUMEHSOLWMX KaK OBLUYt0, Tak U YNPOLLEHHYD CUCTEMY HarnoroobnoXeHus Ons Cenbxo3
ToBapornpoussoanTenien (eaAnHbl CenbCKOXO3ANCTBEHHbIN Hanor);

- KOMWM HamnoroBblX Aeknapauunm 3a WCTEKWUA Hanorosbid nepuog C OTMETKOM
HaNoroBoro opraHa o MNPUHATAM geknapauun (MHOuBMAYanbHbIX NpeanpuHUMaTenen,
NCNOSb3YIOLMX CUCTEMY HANOroobroXeHUs B BUAE €ANHOro Hanora Ha BMEHEHHbIN JOX04 A11S
OTAENbHbIX BUOOB AEATENBHOCTH);

- pacyeT goxoa Kaxaoro YrieHa cembi;

- CBedeHVMss O CyMMax OnnaTbl CE30HHbIX, BPEMEHHbIX W Apyrux BugoB pabor,
BbINOSIHAEMbIX MO CPOYHbIM TPYAOBbIM A0OroBopaM, AOXOOO0B OT WCMOSIHEHUS [OOroBOPOB
rpaXkgaHCKo-NpaBoOBOro xapaktepa, a Takke [OXOOOB OT npeanpuHMMaTenbCKOM U UHOWM
AEeATEeNbHOCTY;

- cBefeHuss O Joxodax, [MOMyYeHHbIX rpaxgaHamMmm - JreHamMu  KpPeCTbSHCKOro
(dbepmepckoro) xo3amncTea;

- CBeleHnsa 0 goxodax oT caadum B apeHay (Haem, cybapeHny, nogHaem) HeABMXXUMOro v
WNHOrO MMYLLLECTBA;

- cBefeHus 06 ynnarte Bcex Hanoros 1 c6oposB.

CraTbs 13:

- cBeJeHuss O CTOMMOCTU NPOAAHHOIO MMYLLIECTBA, BXOASLLErO B NepevyeHb UMyLLLECTBa,
noanexawero HanoroobIOXKEHUIO U YY4UTLIBAEMOTO AS1S NPU3HAHUS rpaXkaaH HyXXOarLWwnuMncs B
npegoCcTaBfeHUM XNUSbIX MOMELLEeHU No AoroBopam Harma.

CraTbs 15:

- OoTyeTa cybbekTa OLEHOYHOW [eATenbHOCTU 06 OueHKe TPaHCMOPTHLIX CPeacTs,
Haxo4ALWMXCs B COBCTBEHHOCTM rpaxaaH 1 noanexalumx yyeTy;

- CBedEeHNd O CTOMMOCTU MaeHaKOMMEHUN B XUMULHO-CTPOUTESIbHBIX, FapaXKHbIX W
AayHbIX NOTPebnTEeNbCKMX KoonepaTmBax (3aBepsAtoTCS XUMULLHO-CTPOUTENBbHBIMU, FrapaXHbIMu
N gadHbIMM NOTPEOMTENLCKUMM KoonepaTnBamm).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTblI MOryT ObiTb NpeAcTaBrieHbl (HanpaBeHbl)
3asiBUTENEM OAHUM U3 creayrowmnx cnocobos:

1) 4vepe3s MOLl Ha OymMaxHbIX HOCUTENAX M B BUOE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnukaHckoro noprana B 3NEKTPOHHOM POPME 3a WUCKITHOYEHUEM
cnyyas obpaleHus 3aaBUTENSs, YCbIHOBMBLUEro pebeHka, B CBMAETENbCTBE O POXAEHWUU
KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4eCTBe POAUTENS;

3) B OpraH nNUYHO WM MNOCPEACTBOM MOYTOBOM CBSA3NM Ha OymMakHOM HocuTerne.
3asiBneHne u npunaraemble OOKYMEHTbI, MpU HarnpasfieHUn NocpeacTBOM MOYTOBOW CBA3W,
3aBepsITCA B yCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asiBneHve, npu HanpaeneHuuM nocpencTsoM PecnybnvkaHcKkoro mnopTana,
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

Ana nonyyvyeHns nNpPOCTOM 3NEKTPOHHOW nNoANMCU 3asiBUTENO Heobxoaumo NpovTU
npoueaypy pernctpaumm (ayteHtudukaumm) B8 ECUA, a Takke noaTrBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  AOKYMEHTbl  (SNEeKTPOHHble 00pa3bl [AOKYMEHTOB), YyKasaHHble B
nognyHktax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsAOTCS YCUIEHHON KBanvuunMpoBaHHON
NnognuCbIo N1, YNONMHOMOYEHHbIX Ha Cco3[aHue U nNoanucaHue Taknx JOKYMEHTOB, B TOM Yuchne
HOoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbI (3NEeKTpOHHble 00pa3bl [AOKYMEHTOB), npunaraemble K
3asBrieHno, B TOM YuCrie JOBEPEHHOCTU, HanpaBnaAlTCA B Buae dpannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 MbGawT.



KauyecTBO npegocTaBnAeMblX 3EKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 0bpasos
AOKYMEHTOB) AOJIPKHO MO3BONATHL B MOSIHOM 06beMe npoynTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHUs OOKYMEHTOB W WHMOPMauMn WNU  OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne um ocyLLecTBieHMe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBLIMU NPaBOBbLIMA
akTamu, perynupylowmMy  OTHOLIEHWS, BO3HWUKalLWMe B CBA3M C NpefocTaBrieHneM
MYHULMNANbHON YCNYru;

2) OCyLIeCTBNEHNS OENCTBMKA, B TOM 4MUCMEe COrfacoBaHun, HeobxoauMmbiX AN
NonyyYeHnss MyHMLUMNAanbHON YCNyrn U CBA3aHHbIX C ObOpaleHnemM B MHble roCy4apCTBEHHble
opraHbl, opraHbl MECTHOIO caMOoyrpaBIieHUsl, OpraHn3auuu, 3a UCKNIYEHUEM MOSyYeHUs yCnyr
N NonyvyeHns OOKYMEHTOB U MHdopMaLumu, NpegocTtaBndeMblX B pesyrnbTaTe npeaocTaBreHns
TaKkux yCryr, BKITHOYEHHbIX B NepeYHu, ykasaHHble B yactu 1 ctatbn 9 ®efeparnbHoro 3akoHa Ne
210-93 (HeobxoanMbIX U 06sI3aTENbHbIX YCNYr);

3) npeacTtaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanuCb Mpu nepBoHavyaribHOM OTKase B npuemMe AOKYMEHTOB, HeObXOaANMbIX
ANa nNpefocTaBfeHns MyHuuunanbHoW ycnyriu, nnbéo B npeaocTaBneHnn MyHULMNanbHOM
yCryru, 3a UCKNIYEeHNeM cregyowmx cnyyaes:

a) un3MeHeHne TpeboOBaHMN  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacaroLMXCS
npefocTaBfeHnss MyHULMNanbHOW YyCnyru, nocrie nepBoHayanbHOM nNodayu 3asiBfieHna o
npegocTaBeHnn MyHUUMNanbHON yCcnyru;

06) Hannuve owmnboOK B 3asBMEHMM O nNpenoCcTaBfieHUM MYHUUUNANbHOW YCiyrn u
AOKYMeHTax, NoAaHHbIX 3adBUTENeM Mnocre nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeoOXoauMbIX ONA NpefocTaBneHus MyHuuunanbHOW ycnyru, nubo B npegocTaBfieHuu
MYHULMMNANbHOW YCNYrn U He BKIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTEYeHWe cpoka AeNCTBUS [OOKYMEHTOB WM WM3MEHeHWe WHdopMauuu nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoouMbiX AN npefocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNAanbHON YCryru;

r) BbIIBNEHNE OOKYMEHTANbHO MOATBEPXKAEHHOrO dakTa (NPM3HaKoB) OLUMOOYHOro WUNK
NpoOTUBONPaBHOro AencTend (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka ML, npu
rnepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoauMMbiXx ANA npefocTaBneHus
MyHUUMNaneHOMW ycnyrn, nubo B nNpefocTaBfieHMM MyHUUMNAnbHOW ycrnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoautena OpraHa npuv nepBOHavyanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobXxoauMbIX AOfs  NPedoCTaBfeHUs  MyHUMUMNANbHOW  YCryru,
yBeOMINSETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepocTaBneHns Ha ByMaxxHOM HocuTene AOKYMEHTOB U MHpopMaUnn, 3NEKTPOHHbIE
obpasbl KOTOPbLIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne AOKYMEHTbl NMBO UX u3bsATME HABNASETCS HeoOXO4MMbIM YCrOBMEM MNpenoCTaBNeHUd
rocygapCTBEHHON UMM MyHUMUMNANbHOW  YCNYrM, W  WHbIX ClyyYaeB, YCTAHOBJIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBaoLWwuin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C HOPMATUBHbLIMM
npaBoOBbIMM akTamu Ans NpeaocTaBneHnst MyHUUMNanbHOM YCryri, KOTopble HaxoasaTcs B
pacrnopsiKeHNM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamMoyrpaBneHns u
NOABEAOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHaM UMM opraHaM MeCcTHOro camoyrnpaBrieHus:
opraHM3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke CrnocoObl NX NONy4YeHns
3aABUTENAMU, B TOM YMCIE B 3NEKTPOHHON hopMe, NopsaoK UX NpeacTaBneHus;
rocygapCTBEHHbIV OpraH, opraH MECTHOrO caMoyrnpaBreHust NGO opraHnsauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AaHHbIe JOKYMEHTbI

2.6.1. Mony4yatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUS:
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1) cBegeHua, nogTBepXKAAOLINE KONMMYECTBO rpaxaaH, 3aperncTpMpoBaHHbIX N0 MeCTy
XUTENbCTBA B XWUMOM MOMELLEHUN — ynpaBndalowWas opraHu3auus MHOMOKBapTUPHOro Aoma
nMBo pacHeTHbIN LIEHTP;

2) cBedeHus O rocyfapCTBEHHOW perncrtpaumm cMepTyv U3 eQuHOro rocyaapCTBEHHOro
peecTpa 3anucemn akToB rpaxgaHckoro coctosiius — PHC Poccuu;

3) cBegeHuMss O  rocygapCTBEHHOW — peructpauun  poxaeHuss 13 edUNHOro
rocygapCTBEHHOIrO peecTtpa 3anucen akToB rpaxgaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHus O rocyaapCTBEHHOW perMctpaumm 3akmnodeHnsa (pactopkeHus) bpaka m3
€MHOro rocyaapCTBEHHOrO peecTpa 3anncern akToB rpaxgaHckoro coctosiims — ®HC Poccup;

5) cBegeHus O perncTpauMoHHOM yyYeTe N0 MECTY XUTENbCTBa U MecTy npebbiBaHus —
MBI Poccuu;

6) Bbinucka u3 EMPH Ha o6bekt HegBwxkumocTn — PepepanbHaa cnyxba
rocygapCTBEHHOW pernctpauun, kagactpa u kaptorpadum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha umerowmecs (MMeBLUnecs)
006BbEeKTbI HeaBMXKUMOCTU — DeaepanbHas cnyxba rocyaapCTBEHHOM perncrpauumm, kagactpa u
kapTorpadgum (Pocpeectp);

8) peleHve opraHa MeCTHOro CaMOynpaBfeHuss O MNPU3HAHUWM  rpakgaHuHa
ManoVMYyLLUM — OpraH MeCTHOro camoynpaBneHns;

9) [OKyMeHTbl, MoATBeEpPXAalLwmMe npaBO MNOSMb30BAHUS  KUIMbIM  NMOMELLEHNEM,
3aHMMaeMblM rpaxgaHMHOM U 4feHamMuM ero cembn (QOroBop, opaep, pelleHne o
NpedoCTaBfEeHNUN  KUIIOro  MNOMELWEHUS W WHble  [OOKYMEHTbl) — OpraH MeCTHOro
camoynpaBneHns;

10) [oKyMeHT, noaATBepPXXAatoLLMA NOSTHOMOYMS 3aKOHHOMO NpeAcTaBuUTENs 3asBUTENS, B
criy4yae nogaudn 3asiBfieHUs 3aKOHHbIM NpeAcTaBuTeNeM (B YacTy CBUAETENbCTBA O POXAEHWUM,
BblJAHHOIO OpraHamu 3arnncu akToB FPaKaaHCKOro coctodaHus Poccuinckon dPepepaumn, mnu
AOKYMEHTa, BblJAHHOIO OpraHamu OMekn W nofneyuTenbcTBa B  COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurckon Pepepaunn) — EQNHBIA rocygapCTBEHHbBIA PEECTP 3anucen
aKTOB rpaxgaHckoro coctosHusa nmbo EamHasa rocygapctBeHHas WMHGOPMauUWOHHas cuctema
couunanbHoro obecnevyeHus:;

11) npoBepka COOTBETCTBMS (PAMUMBbHO-UMEHHOW TrPYNnbl, AaTbl POXAEHWdA, nona wu
CHWIC — MNeHcumoHHbIn hoHa Poccuiickon depepauunm;

12) ceBegeHus o gencteutenbHocT nacnopta — MB[] Poccuy;

13) cBegeHna o dakte BblgauM U COOAepXaHuM  OOBEPEHHOCTM — eduHas
MHOpPMaUNOHHas cuctTema HoTapuaTa.

2.6.2. 3asBuMTenb BMNpaBe nNpPeaocTaBUTb [OOKYMEHTbl (CBEAEHUSs), YKa3aHHble B
nognyHkrax 1 - 9 nyHkTa 2.6.1 PernameHTta, B popme 3neKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNIEHHON  KBanNUMUUUPOBAHHOW NOAMNWUCBHI0 MWL, YMOMTHOMOYEHHbIX Ha Cco34aHve MU
noanucaHne TakMx OKYMEHTOB, Npy Nofdaye 3asBreHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpeMEHHOE nNpeacTaBfieHne) yKasaHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamun rocygapCTBeHHOW BAacTu, opraHamMmm MecTHOro camoyrnpasfieHus,
OopraHn3aunaMn AOKYMEHTOB W CBELAEHUMM HE MOXET SBMATbCA OCHOBAHWEM ANnd OTKasa B
npegocTaBneHnn MyHULUMNanbHON yCcnyru.

2.6.4. JomkHocTHOE nuuo u (unn) paboTHUK, yKka3aHHbIX B NyHKTe 2.6.1 PernameHTa
OpraHoB W oOpraHuMsauun, He npeacrtaBuMeBlIMe (HECBOEBPEMEHHO MNpeacTaBMBLUME)
3anpoLUeHHbIE M HaxOoAdaWMecs B pPacrnopshkeHuM [OOKYMEHT WunvM CBedeHud, noanexart
agMUHUCTPATUBHOMW, AUCUUMNIIMHAPHOMW WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

2.6.5. 3anpewaeTcsa TpeboBaTb OT 3adABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4uUchne
noaTeepXaatoLLne BHECEHNE 3asBUTENEM NNaThl 3a NPeSOCTaBeHne MyHULMNANbHOW YCIyry,
HaxoAddwWmMecs B PacCrnopsKeHUU  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns U NoaBedOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpaBneHns opraHn3aummn.



HenpeacraBneHne 3asiBUTENeM [OOKYMEHTOB, COAEpPXaluMX CBEAEHMs, KOTopble
Haxo4aTCs B pacrnopsikeHUM rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOFO CaMoyrnpaBneHus
NoABeOOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WM opraHam MEeCTHOrO camoyrnpaBleHus
opraHu3auuin, He SBMSETCA OCHOBaHWMEM [ANnsA OTkasa 3asABUTENio B NpeaocTaBreHun
MYHUUMNANbHOW YCIyru.

2.7. NicyepnbiBatowmii nepeyeHb OCHOBaHUIM AN OTKasa B NpMeMe LOKYMEHTOB, HEO6X0aNMBbIX
ANA NpeaocTaBNeHns MyHMLMNANbHOW YCyru
(Bo3BpaTa 4OKYyMeHTOB 6e3 pacCMOTPEHMUS MO CyLLECTBY)

2.7.1. OcHoBaHMsMW ONA OTKa3a B nMpUeEME [OOKYMEHTOB, HeobxoaumbiX Aris
npegocTaBNeHnUs MyHULMMNANbHOW YCyru, ABRASOTCS:

1) 3aaBneHMe O nNpegocTaBfeHUM MyHUUMNANbHOW YCryrm nogaHo B oOpraH
rocygapCTBEHHOW BlaCTU, opraH MeCTHOro camoyrnpasfeHnsa UM opraHn3awmio, B NOSTHOMOYNS
KOTOPbIX HE BXOAUT NpeaoCTaBlieHNE MyHULMNANbLHOW YCIyru;

2) HernomnHoe 3anofiHeHne obsAs3aTenbHbIX nofen B opMme  3adBfneHuss o
npegoCcTaBNeHMM MyHMUMNANbHOW YCNyrn (HeAOCTOBEPHOE, HEMPABUIBHOE);

3) npeacTaBrieHMe HEMOMHOMo KOMMMEeKTa JOKYMEHTOB;

4) npencTaBfieHHble OOKYMEHTbl yTpaTUnNM CWy Ha MOMEHT obpalleHus 3a
MYHULUMNANbHOM yCryron (BOKYMEHT, yOOCTOBEPSIOLLNIA NWUYHOCTB; OOKYMEHT,
yOOCTOBEPSAOLWNA  MOIHOMOYMA NpeacTtaBuTeNnsd 3asiBUTens, B Ccrnydae obpauweHuns 3a
npegocTaBeHMeM MyHUUMNANbHOM YCyrn YKasaHHbIM fIULOM);

5) npeacTaBneHHble LOOKYMEHTbl coaepXaT MNOAYUCTKM W UCMNpaBeHUst TEKCTa, He
3aBepeHHble B Nopsiake, yCTaHOBMEHHOM 3akoHodaTenscTBoM Poccunckon degepaunn;

6) nogaya 3asBfeHMst O MNPeAoCTaBfEHUN MYHULMNANbLHOM YCNYrM U OOKYMEHTOB,
HeoOXoauUMbIX ANs npedocTaBieHns MyHUUMNanbHOW YCryrn, B 3MEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbLIX TpeboBaHUN;

7) npeacTaBreHHble B 3fIEKTPOHHOM (hbopMe AOKYMEHTbl cogepaT MnoBpexaeHus,
HanMuyme KOTOpbIX HE NO3BONSAET B MOMIHOM 06beMe MCNonb3oBaTb MHOPMaUNO U CBEAEHUS,
cogepxalumecs B JOKYMEHTax Asns NpeaocTaBfieHns MyHULMnanbHOW yenyru;

8) 3asBneHve nogaHo IMUOM, HEe MMEKLIMM MOMIHOMOYMA NPEenCcTaBnNATb WUHTEpPECHI
3aaBUTENS.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B NpuUeMe LOOKYMEHTOB, HeObXoaumbIX AOis
NosTly4eHMs MyHULMNANbHOW YCIyrn, SABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBNEHUA U [LOKYMEHTOB, HeoOXxoauMmbiX Ans
npegocTaBfieHnUs MYHULMNAnbHOW YCryrn, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3asBuUTENSA, TaKk W NOCfne MoNyyYeHUss OTBETCTBEHHLIM AOJMKHOCTHbIM nnuoMm OpraHa
HeoOXoauMbIX A5 NpefoCTaBfieHUst MYHUUMNANbHOW YCAyrM OOKYMEHTOB (CBedeHun) cC
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOLEWCTBUS, B CPOK, He
npesbiaoWwmnn 9 pabouymx QHEN Co OHA perncTpaunmn 3asiBfieHus.

2.7.4. PeweHnne o006 oTKaze B NpuMeMe OOKYMEHTOB, HEOOXOAMMbIX ONsi MONy4YeHus
MYHUUMNANbHOW YCIyrn, C YyKa3aHMeM MpuYMH OTKasa, OOopMIIieTCa B COOTBETCTBUU C
dopmon, ycTtaHOBMeHHON B npurioxeHun Ne 4 k HacTtoswemy PernameHTy, noanucbiBaeTcs
YCUNEHHON KBANUUUMPOBAHHON SMNEKTPOHHOW MOAMUCLID B YCTAHOBSIEHHOM  nopsigke
YNOMHOMOYEHHbIM JOIMKHOCTHBIM nvuom OpraHa (OpraHom), U HanpaBnsieTcs 3asBUTENO B
NMYHBIN KabuHeT PecnybnukaHckoro noptana u (unn) B MOLL B aeHb npuHATUA pelwleHns o6
oTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANUMbIX ANs1 MONYYEeHUS MyHULMNANbHOW YCNYyTn.

2.7.5. 3anpewaetca oOTKasbiBaTb B NpuemMe 3adBfNEHUS U UHbIX [OOKYMEHTOB,
HeobXxoauMbIX AN NpenoCTaBNeHUs MyHUUUNANbHOW YCNyru, B Criydyae, ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaummble AOnsi nNpenoCcTaBnNeHUs MYyHUUMNANbHOWM  YCINyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOPMAaLMEN O CpOKaxX M Nopsiake nNpefoCTaBNeHns MyHUUUNanbHOW YCnyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTarne.
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2.8. VicuepnbiBatoLwmin nepedeHb OCHOBaHWUIA A4St IPUOCTaHOBMNEHUSI NN OTKasa B
npeaocTaBneHnn MyHULMNANbHOM YCnyrm

2.8.1. OcHoBaHus 0N NPUOCTAHOBIIEHUA NPefOoCTaBIEHUS MyHUUMNANbLHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBNeHNM MyHULMNANbHON YCIyTn:

1) pokymeHTbl (cBeadeHud), npeAcTaBreHHble 3asBuTeneM, NpoTMBopeYyaT AOKyMeHTam
(cBegeHnsiM), NosTyYeHHbIM B paMKax MeXBeOMCTBEHHOIo B3aMOLENCTBUS;

2) 3asiBUTENb He sABnseTcs rpaxgaHuHoMm Poccuinckon depepaumm (ecnn MHOe He
npegycMOTPEHO MexXayHapoaHbIM gorosopoM Poccunckon denepaumn);

3) rpaxgaHuH npu3HaH ManouMyluMm W WMMEKTCA OCHOBaHUS AN MpU3HaHUA
rpakgaHuHa mManoMmyLLumMm B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 mona 2007 roga Ne
31-3PT;

4) poxodpl rpaxgaHuHa U MOCTOSAHHO MPOXMBAKLWMX COBMECTHO C HUM YfIEHOB €ro
CEMbW UM CTOMMOCTb WX WMYLIECTBa, MOASIeXallero HanoroobfioXeHuo, npesbIlWaoT
MakCUMarbHbIA pasmep, yCTaHaBNMBaeMbli B COOTBETCTBUM CO cTtaTtben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OcCHOBaHWW AN OTKasa B NpeAocTaBfieHUN MyHULUUNANbHOW YyCnyru
ABMISETCA NCYEPnbIBAKOLLNM.

2.8.4. PeweHne 06 oTkase B NpenoCTaBNEHUM MyHULMMANbHOW YCRyrM C yKasaHuem
NPUYNH OTKasa oPopMISIeTCs B COOTBETCTBMM C (DOPMON, YCTAHOBMIEHHOW B npunoxeHun Ne 2
K HacTtosdweMy PernameHTy, nognucbiBaeTcs YCUITIEHHOW KBanvpuuMpoBaHHOM 3N1EKTPOHHOM
nognucbld B YCTAHOBSIEHHOM MoOpSAAKe YNOSTHOMOYEHHbIM [OSMKHOCTHbIM fimuom  OpraHa
(OpraHom), n HanpaBnsdeTcs 3asiBUTEN0 B NU4YHbIA KabuHeT PecnybnukaHckoro nopTana u
(vnn) B MOLL B OeHb npuHATUA pelleHns o6 oTKkase B MNpeaocTaBfeHUn MyHUMUMNanbHOW
yCnyru.

2.8.5. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBfeH MyHUUUNANbHOW YyCryrn B criyyae,
ecnu 3asiBNeHne O npeaocTaBNeHUN MyHUUMNAnNbHOM YCAyrM MO4aHO B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsake npedocTaBfeHns  MyHUUMNAanbHOM  ycnyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW NnaThbl,
B3MMaeMOl 3a NPeAoCTaBneHne MyHULMNanbHON yCnyru

MyHuumnansHaga ycnyra npegocraBngetcs Ha 6e3B803Me34HOMN OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABASTCA HE0OX0aMMbIMU U 06A3aTeNbHBIMUY ANs
npeaocTaBneHNa MyHULMNANbHOW YCyri, B TOM YMCNe CBeAEHUS O OOKYMEHTE (OOKyMeHTax),
BblAaBaeMOM (BbldaBaeMblX) OpraHM3aumnsamm, y4acTByHOLWMMIN B NpegoCcTaBneHnm
MYHULUMNANbHbIX YCyr

MpenocraBneHne HeobxoaMmbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA Nnathl 3a NpegocTaBneHne yenyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENbHBIMU ANA NPeOoCTaBNeHUS MyHULMNANbHOW YCNyriu,
BKNoYasi MHpopMaLnMio 0 METOAUKE pacyeTa pasMmepa Takowu nnatbl

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXMOaHUsS B o4epeamn npy nogade 3anpoca o npegoctaBreHum
MYHULMMNAnNsHOW YCNyru, ycryru, npefocTaBnsieMon opraHu3aLumen, y4acTByoLWwen B
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npeaocTaBreHMn MyHULMNANbLHOWM YCyr, 1 Npu NONy4YeHUn pesdynbTata NpeaocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHna npu nogade 3asBneHUs Ha nosiyyeHme MyHuuunanbHoW ycnyrm
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun pesynbrtata npenocTaBfieHUss MyHUUMNANbHOW  yCnyru
MaKCuUMarbHbI CPOK OXMOAaHUA B 0Odepen He O0IDKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCTaBNeHn MyHMUMNanbsHON
ycryru u ycrnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YUCre B 3SIEKTPOHHOM (hopme

2.13.1. lMNpu nmyHom obpaweHun B MOLl B AOeHb nogaym 3asBneHust 3asiBUTENO
Bblagaetcs pacnmcka u3 AMMC MOL ¢ peructpaunmoHHbIM HOMEPOM, MOATBEPXKAAKOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tpu HanpaeneHun 3adaBneHns nocpeactsoM PecnybnukaHckoro nopTtana
3asBUTENb B AEHb Nodayvn 3asBMneHusi noryvyaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana v Mo 3MEKTPOHHOM Mno4YTe YyBeJOMMeHue, noATeBepxjawlee, 4YTO 3asiBrieHue
OTNpPaBIiEHO, B KOTOPOM YKa3blBaAlOTCHA PErMMCTPALMOHHbBIN HOMEDP M AaTa Nofayun 3asiBfEHUs.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNOSTHOMOYEHHbIM
AOIDKHOCTHbIM nmuom OpraHa 3asiBUTEN0 BbIOAETCHA pacnMcka u3 aBTOMaTU3MPOBAHHOM
WHPOPMALUNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKasaHWsa  rocyfapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, C PErMCTPauUMOHHbIM HOMEPOM, 4AaTOW Nogayn 3asiBEHNSA U NEPEYHEM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAOoCTaBnseTCca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam ans 3anosfiHeHWs! 3anpoCcoB O NPeAoCTaBNEHNN MYHULMNANbHON

ycnyrn, MHopMaLMOHHbIM CTeHAaM ¢ obpasuamm Ux 3anosIHEHUST U NepevyHEM JOKYMEHTOB,

HeobxoaMMbIX ANS NPefoCTaBNeHUS KaXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBneHns Takon yCnyru, B TOM 4Ynucre kK obecneyeHnto 4oCTyNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUM C defiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TllpepocTtaBneHne MyHUUMNANBbHON YCAYyrM OCYLLEeCTBNAETCA B 34aHUSX U
nomMeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio anst ohopMneHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

ObecneumBaeTca 6ecnpensaTCTBEHHbI OOCTYN WHBANUOOB K MECTy npefocTaBrieHus
MYyHUUMNanbHOW ycnyru (YAobHbIN BXOA-BbIXO B NOMELLEHNSA N NepeMELLEHME B UX Npegenax).

BuasyanbHag, TekctoBas n MyrnbTuMeagunHas MHopmMaumna o nopsiake npenocTaBrieHus
MYHUUMNANbHOM YCNyrn pasmMellaetcs B yOOOHbIX AN 3asiBUTeNnen Mectax, B TOM 4ucne C
Yy4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBAINWAOB.

2.14.2. B cooTtBeTCTBMM C 3akoHoOaTenbCcTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmuTe uWHBaNMOoOB B UuUenax 6ecnpensaTtCTBEHHOro AOCTyna K MeCTy npeaocTaBlieHus
MyHUUMNaneHoW ycnyrmu obecneynBaeTcs:

1) conpoBoOXAeHVe MHBaNMOoB, UMEKLWNX CTOMKME PacCTpoOUCTBa PYHKLMU 3pEHUdA U
CaMOCTOATESNIbHOIO NepenBMKeHNs, N oOKa3aHNUe UM NMOMOLLM;

2) BO3MOXHOCTb MOCafKu B TPAHCNOPTHOE CPeACTBO U BbiCaAKN U3 HEro, B TOM Yucre C
NCronb30BaHMEM Kpecna-KONACKu;
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3) Hagnexawee pasmelleHve obopygoBaHMA M HOcUTENen  MHopmauuu,
HeobxoouMMbix Ana obecneyeHns GecnpenaTCTBEHHOro AOCTyna MHBANWAOB K ycryram cC
Y4E€TOM OrpaHuUYeHnin Ux Xn3HeaeaTensHOCTY;

4) pybnvpoBaHuMe HeobxoauMOW ONS  MHBaNWAOB  3BYKOBOW U 3pUTENbHON
WHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOWM TEKCTOBOM M rpaduyeckon MHdopmaumnm
3HaKaMW, BbIMNOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

5) ponyck cypgonepesoayvka u TunocypaonepeBogunka;

6) ponyck cobBaku-npoBOAHMKA NPW  HanmMyYUMM AOOKYMEHTa, noATBEpXAalolero ee
crneuvanbHoe oby4yeHue WM BblgaBaeMoro no dopme U B nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHuctepcTBa Tpyada u couynanbHoun 3awmtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAOLEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHnss AOCTYNHOCTU AN MHBaNUO4oB OOBLEKTOB, B
KOTOPbIX  OCYLLeCTBNSAeTCs NpefocTaBfeHne  MyHuUUMnanbHOW  ycryrm, U CPeAacTs,
ncnonb3yeMbiX Npy NPegoCcTaBeHNN MyHULMNANbHOW YCIYru, KOTOpble YKa3aHbl B NOAMNYHKTaXx
1 — 4 nyHkTa 2.14.2 PernameHTa, NPpUMEHSIOTCA K oObekTaM U cpeacTsam, BBeLEHHbIM B
aKkcnnyaraumo unm npoweawmnmmMm MogepHmsaumio, pekoHeTpykumio nocne 1 nionga 2016 roga.

2.15. NokasaTenu gOCTYNHOCTU U Ka4eCTBa MyHULUMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUN 3asBUTENSA C JOSPKHOCTHBIMY NMLaMu Npu npegocTaBneHmm
MYHULIMNANbHON YCNYru U UX NPOAOIMKUTENTbHOCTb, BO3MOXHOCTb NOSTydeHnsa nHopmauum o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNOfNb30BaHMEM
NHPOPMAaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoMAy4YeHNs MyHULMNanbHOW YCNyrn B MHOrO(YHKLIMOHANbHOM LeHTpe NpeaocTaBrneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuansHOM nogpasaeneHumn opraHa UCNOMNHUTENbHO PacnopsiAMTENbHOrO opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopmanbHbIN NPUHLNM),
NoCpeAcTBOM 3anpoca O NPeaoCTaBEeHUN HECKOSbKMX FOCYAapCTBEHHbIX U (MK)
MYHMUMNANbHbIX YCNYr B MHOrOYHKUMOHASNbHBIX LLEHTpax NnpeaocTaBneHns rocygapCTBEeHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®epeparnbHoro 3akoHa Ne210-d3
(komnneKkcHbI 3anpoc)

2.15.1. [llokasaTtensamMm [OOCTYMHOCTM NPeAOCTaBfIEHUS  MYHUUMNASNIbHOW  YCRyru
ABMAKOTCA:

pacronoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTcs npuem, Bbigada AOKYMEHTOB B 30He
AOCTYNHOCTN OOLEeCTBEHHOro TPaHCMNopTa;

Hanuune HeobXxoOUMOro KOnMyecTBa CrneunanucToB, a Takke MOMEeLLEeHUN, B KOTOpPbIX
OCYLLEeCTBMASAETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe ucyepnbiBawWen UHPopmaumnm o cnocobax, nopsgke U Cpokax
npegocTaBfieHNs MyHUUMNANbHOW YCIyrn Ha MHGOPMAaLMOHHBIX CTeHAax, omumnanbHOM canTte
MyHMUMNanbHOro panoHa, Ha EanHom noptane, PecnybnunkaHckom noprane;

OKasaHue MoMOLLN UHBanMaam B NpeogonieHnn 6apbepoB, MeLAaLWmMX NOAYy4YEHNIO UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNAanbHON YCyrn ABNATCS:

1) cobntogeHne CpoKkoB NprMemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbtata MyHULMNANsHON YCyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX Xanob Ha HapyweHus PernameHTta, COBEpPLUEHHble
paboTHukamn OpraHa;

4) KONMYeCTBO B3aUMOAEWCTBUI 3asiBUTENSA C OOSPKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYnbTaunin):
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B3aumoaencteme 3aaButensa ¢ pabotHumkamm < MOU  npu  npepoctaBneHumn
MYHUUMNANbHOM YCyrn OCyLeCcTBNAeTCs OAMH pas Npu NpeacrtaBreHnn 3asiBNeHns co BCeMu
HEeoBX0aMMbIMU AOKYMEHTaMMU;

OOVH pa3 B cCnyy4ae HeobXoOuUMOCTW nMony4vyeHus pesynbTata npegocTaBneHus
MyHUumnaneHon ycnyrn B MOLL B dhopme ak3emnnisipa 9NeKTPOHHOIO AOKYyMEHTa Ha BymMakHOM
HocuTene.

MpoOomKNTENbHOCTL OOHOMO B3aMMOLEWUCTBUSA 3asiBUTENS C AOSMKHOCTHbIMW NvuamMu
npu NnpegocTaBfeHn MyHUUMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BMpaBe OLEHUTb KadeCTBO NPenoCTaBNEeHUs MYHULMNAnbHOW YCryrn c
NMOMOLLbIO YCTPOWCTB MOOBWXHOW pagnoTenedoHHOM CBA3M, C Ucnonb3oBaHWem EpguHoro
noptana, PecnybnukaHckoro noprana, TepMUHaribHbIX YCTPOWCTB.

2.15.3. VIHopmauma o xoge npenocTaBrieHust MyHUUMMNAnbHOM YCIyrn MoXeT ObiTb
nosiyyeHa sasBUTENEM B NIMYHOM KabuHeTe Ha EanHOM nopTane wnu Ha PecnyGnunkaHcKkom
noptane, 8 MOLI.

2.15.4. lMpepocTtaBneHne MyHUUMNanNbHOW ycnyru ocywecrtensaetcsa B nobom MOLL no
BblbOpy 3asBUTENs He3aBMCUMMO OT MecTa €ero XuTenbCTBa UM Mecta akTU4ecKoro
NpoXxumBaHus (NpebbiBaHUS) NO AKCTEPPUTOPUATTBHOMY NPUHLMIY.

3agaBuTenb Bripase nonyyYnTb MyHULMNAabHY YCyry B COCTaBe KOMMSIEKCHOro 3anpoca.

2.16. NHble TpeboBaHus, B TOM YuCre y4nTbiBatoLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuTOpranbHOMY NpuHUMNY (B criydyae, ecnn MyHuumnanbHas
ycryra npe4oCcTaBrsieTCcs Mo aKCTeppUTopuanibHOMy NPUHLMMIY) U OCOBEHHOCTU
npegocTaBneHnsa MyHUUMNAIbHOM YCIyrn B 95IEKTPOHHOM (hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANbLHOW YCNYrn B 35IEKTPOHHOW (bopMe 3asiBUTENb
BrpaBe:

1) nony4nTb WHoOpMauuio O MNOPSAKE U CpokKax NpedoCTaBNEeHUa MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom nopTtane n Ha PecnybnvnkaHckom noprane;

2) nogaTb 3asiBNeHue o npedocTaBfeHn MyHUUUNAanNbLHOM YCryr U UHble AOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHMs MYHUMUMMANbHOW YCryrn, B TOM 4uUCrie OOKYMEHTbl W
MHpopMaUUIo, 3NEKTPOHHblE 0bpasbl KOTOpPbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyuntb CBeAeHMs O XOo4e BbINOMHEHUA 3asiBNEeHWA O npegocTaBreHum
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCylWeCcTBUTb OLEHKYy KadecTBa NpPeAoCTaBNEHUs  MYHUMUMMANbHOW  yCnyru
nocpencTtsomM PecnybnvkaHcKoro noprana;

5) nonyunTtb pe3ynbTaT NpegocTaBfeHusl  MyHMUMManbHOM  ycnyru B dpopme
3M1EKTPOHHOIO AOKYMEHTa;

6) nogatb xanoby Ha peweHue n gencrteue (besgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactBom PecnybnvkaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON WHMOPMaUMOHHON cUCTEMbI, obecnednBaroLlen
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus pelieHun n gencteun (6esgencraus),
COBEPLUEHHbIX NPU NPeaoCTaBNEeHUN roOCyQapCTBEHHbIX M MyHUUMNAnbHbIX YCIyr opraHamu,
NpegocTaBNALWNMN rOCYAAPCTBEHHbIE U MyHUUUNANBbHBLIE YCIYTU, UX OOIDKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMM M MyHULMNANbHLIMU CIYXXaLMMM.

2.16.2. ®dopmupoBaHue 3asiBfieHUs OCYLLEeCTBNSAeTCH MOCPenCTBOM  3arofiHEeHUs
3ANEeKTPOHHOM (popmbl  3aaBneHuMss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AOMNOSTHUTENBbHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. Tlpun dopmupoBaHum  3asBreHnss Ha  PecnybnukaHckom  nopTtane
obecneunBaeTcs:
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1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUs 3asiBNEHUA W WHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMUN 3asBUTENSMU OOHOW 3MNEKTPOHHON hOpMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralwumMy HanpasrneHne COBMECTHOrO
3a8BNeHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HoOcCUTeNe KOMuMM 3SNEKTPOHHOM (OpPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MNEKTPOHHY (opMy 3asiBfieHUs 3Ha4YeHurn B
nobo MOMEHT MO XenaHuto Nonb3oBaTerns, B TOM Ynucne npy BO3HMKHOBEHMM OLLMOOK BBOAA U
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHU B 3NIEKTPOHHYIO (DOPMY 3asiBMEHNS;

5) 3anofnHeHue nonen aNeKTpoHHON hopMbl 3asiBNEeHMs A0 Havarna BBOA4A CBEAEHWN
3asiBUTENEM C WUCNOMb30OBaHMEM cBedeHun, pasmewleHHblx B ECWA, u  cBegeHun,
onybnukoBaHHbIX Ha EguvHoM nopTtane, PecnybnukaHckom nopTtane, B 4acTu, KacaroLllencs
CBeleHUN, OTCYTCTBYIOLNX B €ANHOWN CUCTEME NaeHTUdUKaLMN N ayTeHTUdUKaLUmK;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOM U3 3TANOB 3aMONIHEHUSI 3NEKTPOHHON POPMbI
3asBreHnsa 6e3 noTepu paHee BBeAEHHOW UHOpMaLUW;

7) BO3MOXHOCTb JocTyna 3assutens Ha PecnybnukaHckom nopTtane K paHee
nogaHHbIM MM 3adBfIEHUSAM B TeYyeHMe He MeHee OAHOro roga, a TakkKe YacCTUYHO
ChOPMUNPOBAHHbLIM 3asBMEHNSM - B Te4eHne He MeHee 3 MeCSLEB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLL (ganee - 3anuck) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KOHTakT-LueHTpa ML,

3aaBuTento NpegocTaBnsaeTcs BO3MOXHOCTb 3anmMcn Ha ntobble cBO6oaHbIE AN npuema
Aaty v Bpemsa B npegenax YCTAHOBMEHHOr0 B MHOMoyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anuck Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenibHONW 3anucu nocpeacTsoMm  PecnybnmnkaHcKoro
noprtana 3asiBuTesnto HeobxoANMOo ykasaTb 3anpalumBaeMble CUCTEMOWN JaHHble, B TOM YuChe:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBEeTCTBUS CBeOEHMW, KOTOpble coobwun  3assutenis  npu
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBfieHHbIM 3asBUTENEM NPU NIMYHOM Mpueme,
npegBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoATBepXxaeHue. B cnyvae, ecnu 3aasutenib coobwnT agpec
3MEeKTPOHHOM MOYTbl, Ha YyKasaHHbIAW agpec Takke HanpasBnsetcsas WHdopmaums o
noaTBePXAEeHUN NpeaBapuUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENibHOW 3anucu 3asBuTenb B 00s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHasa 3anncb aHHYNMPYeTCH B Crlydae ero HedABKM Mo
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuemMa.

3asasuTens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpOMe
NPOXOXOEHUS uAeHTUdUKaumMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM aktamn Poccuiickon depgepaumu, ykasaHuUs Uenu  npyema, a Takxke
npefoCcTaBfieHns CBEAEHWW, HeobXoauMbIX AN pacdeTa AOSIUTENbHOCTUM  BPEMEHHOro
WHTepBana, KoTopbI HeobxoaumMo 3abpoHMpoBaTh ANS NpuemMa.

3. CocTaB, nocnenoBaTeslbHOCTbL U CPOKU BbINONTHEHUA aAMUHUCTPaTUBHLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM Yuclie 0CO6EHHOCTN BbINOMHEHUs
aAMWHUCTPATUBHLIX Npoueayp B 3NeKTPOHHOM hopmMe, a TakKe 0COBEeHHOCTH
BbINOJTHEHNUA aAMUHUCTPATUBHLIX Npoleayp B MHOro)yYHKLMOHaNbHbIX LleHTpax
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3.1. OnuncaHune nocnenoBaTenbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAnbHOM yCcnyru

3.1.1. MNpepocTtaBneHne MyHUUMNANbHOMW Yycnyrn BKAYaeT B cebsa cnegywowme
npouenypsl:

1) okasaHune KOHCynNbTaunin 3adBUTENIO;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBNeHnn MyHULMNANbLHOW YCNYyru;

4) noAroToBKa pesyrbTata MyHULMNanbHOW yCnyru;

5) Bblga4va (HanpasreHue) 3asBuTento pesynbtarta MyHUUUNAanbHOW YCryri.

3.2. OkasaHue KOHCynbTauuii 3asiBUTENI0

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl siBRsieTcs
obpalleHne 3adABuTENs NO BOMPOCaM, CBA3a@HHbIM C MNpeaocTaBfieHneM MyHUUUnanbHOW
ycnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

- Npn obpaweHnmn 3aasutend B MOL — paboTtHnk MOL;

- Npn obpaweHun 3aasutena B OpraH — cekpeTapb WCMOMHUTESTIbHOMO KoMuUTeTa
Cu3mnHCKOro cenbckoro noceneHna Apckoro MyHuUMnansHoro pamoHa Pecnybnukn TatapcTaH./
(oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMeE).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTbLCS 3a KOHCYyNbTauMen O TMOopsiAke W cpokax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensa, B TOM 4uMcCre Mo cocTaBy, dopme
npegcTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYyeHUs MyHULMNansHOM YCnyru.

3asBuUTENb MOXET MOMY4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCTaBNeHNS MyHMLMNANTbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKyMeHTauuu u gpyrmMm Bornpocam, HeobxoanmbiM Ans
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.2.3. 3asaButenb Brnpase obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTte, a
TaKke NoNyyYnuTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
CpoKkax npefocTaBneHns MyHUUMNanbHOM YycryrM, B TOM 4uMcre Mo cocTtasy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHmusMu nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacCToALWMUM MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHEN CO AHS NocTynneHns obpaleHus.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABAATCA: KOHCYNbTauumn no
coctaBy, opMme npeacraBnseMor AOKYMEHTauum v ApyrMMm Bonpocam, HeobxogumbiM Ans
NosTly4eHMs1 MyHULMNANbHOW YCIyru.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmniekta 4OKyYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lNMprvem OOKYMEHTOB ANdA NpefoCTaBfieHus MyHUuunanbHon ycnyrm vyepes ML
unu yaganeHHoe paboyee mecto MOLI.
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3.3.1.1. Basasutenb (npeactaBuTenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npefoCcTaBfeHnn MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5.
PernameHTa;

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npv NpegocTaBreHnn JOKYMEHTOB, YKasaHHbIX B NyHKTe 2.5. PernameHTa Ha 6ymaxHOM
HocuTene, OCyLWecTBNAEeT CKaHMpPOBaHWe NpeacTaBlieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHnsa ckaHnmpyet nognucaHHoe 3assneHne B8 AIC MOL;

sarpyxaet B AVUIC M®L| gokymeHTbl, nNpeacTaBneHHble B 3NEeKTPOHHOM dopMe unm
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET SNEKTPOHHOE A€ero;

BO3BpalLLaeT NognucaHHoe 3asBrneHne n opurmHanbsl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncKy B Npueme LOKYMEHTOB.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALWMUM MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamy BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNSKTCHA: roToBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBuUTeNs B
OpraH B anekTpoHHOW ¢opMe (B COCTaBe MNaKeTOB 3MIEKTPOHHbLIX Aef) B TeYeHWe OAHOro
paboyero AHS co AHS obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: 3asiBfieHue U
nakeT OOKYMEHTOB (3NEeKTPOHHOe [eno), HanpasreHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOENCTBUS.

3.3.2. Nprvem JOKYMEHTOB ANs NpeaocTaBreHns MyHUUUNAanbHOM YCNyrn B 351IEKTPOHHOM
dopme vepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ansa nogavn 3asiBNeHuUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywoLwne AencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT (opMy 3NIEKTPOHHOIO 3asiBIEHWS, BKIKOYaKOLWY CBeaeHus, Heobxoanmble u
oba3aTenbHble ANg NpefoCTaBneHuss MyHUUMNansHOW YCryru;

npuKpennisieT AOKYMEHTbI B 9NIEKTPOHHON (bOpMe UNKU 3NEKTPOHHbIE 06pa3bl AOKYMEHTOB
K (bopMe 3neKTPOHHOro 3asBneHns (Npu HeobxoamMmMocTwn);

noaTeepxgaeT akT O03HaKOMSEHWA W cornacusi € YCNoBUSMW WU NOPSOKOM
NpedocTaBfeHns  MyHULMNAnbHOW  yCryrn B 3NEKTPOHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHns);

nogTeepxgaeT AOCTOBEPHOCTb COOBLLEHHBbIX cBeeHun (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE 3NeKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NEKTPOHHOrO 3asBreHNS);

9NEKTPOHHOE 3asiBNeHne NognucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHkTa 2.5.3
PernameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnornyeckasi nposepka coopMMpPOBaAHHOIO 3as8BMEHNSA OCYLLIECTBIISIETCA nocrne
3anosfiHEHNS 3asIBUTENEM KaXk40oro 13 nosien anekTpoHHOM hopMbl 3asBneHus. [pn BbiSBNeHUn
HEKOPPEKTHO 3amnoSTHEHHOIO MOSIA ANEKTPOHHOM (POPMbI 3asiBfeHNA 3asBUTESNb YBEAOMMSEeTCA
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O XapakTepe BbISIBIIEHHON OWNBKM 1 Nopsake ee ycTpaHeHUs NocpeacTBOM MHAPOPMALMOHHOMO
coobLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM hOpMe 3asiBriEHUS.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX nNpouenyp SABMASKTCHA: 3fEKTPOHHOoe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa 4oKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMHEHNA agMWHUCTPATMBHOW Npouenypbl SABNseTcs
NOCTynfieHne 3asiBfieHns U WHbIX [JOKYMEHTOB, HeobxoaumbiX Ans  npeaocTaBneHns
MYHUUUNANBHOW YCRyrn.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZlMUHUCTPATUBHOWN Npouenypbl SABMASETCA cekpeTapb UCNONHUTENbHOro kommteta CU3NHCKOro
CENbCKOro noceneHns Apckoro MyHuumMnanbHoro pamoHa Pecnybnukm TatapcTtaHn /(ganee -
AOJDKHOCTHOE NNUO0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [OMmKHOCTHOE nULO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B Clyyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMIHOMOYMI NnLa, NodatoLero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YkasdaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUA MNPeACTaBIiEHHbIX [AOKYMEHTOB YCTaHOBIIEHHbIM
TpeboBaHnaM (Hagnexawee odOpMIEeHUe KOMUM [OKYMEHTOB, OTCYTCTBME B AOKYMeEHTaX
NOAYUCTOK, MPUNNCOK, 3a4E€PKHYTLIX CIOB U UHbIX HE OFTOBOPEHHbIX UCMIPaBIEHUN);

3anosHAeT 3MNeKTPOHHYH POpMYy 3asiBfieHUS B aBTOMATU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, NpegHasHaYeHHON AN1s oKasaHUs rocy4apCTBEHHbIX Y MyHULMNANbHbBIX YCAYT;

npuv nNpegocTaBfieHMM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha OymMaxXHOM
HocuTerne, OCyLeCcTBNAEeT CKaHMPOBaHNe NpeacTaBNeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asaBreHne;

3arpyxaeT B aBTOMaTU3NPOBAHHYIO MHAOPMALMOHHYO CUCTEMY, NPeaHa3HAYeHHY0 O5s
OKa3aHUs rocygapCTBEHHbIX W MyHMUMNAMbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrieHHble B
9NEKTPOHHOM POpME UIK INEKTPOHHbIE 0Bpa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3M1EKTPOHHOE A€ero;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOE NuLO,
OTBETCTBEHHOE 3a NpMeM LOKYMEHTOB, YBELOMIISET 3asBUTENS O Hanu4nm NpenaTtcTBUN ANs
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C O6bSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWin Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, MOCe NOCTYNfeHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asdBMEHUI0 HOMEep B COOTBETCTBMM C HOMEHKINATypon Aen u craTtyc
«lpoBepka JOKYMEHTOBY, YTO OTpaXKaeTcHa B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MNOCTYNUBLUME INEKTPOHHblEe Aerna, B TOM 4ucrie MpPUNOXeHHble 3asiBUTenem
AOKYMEHTbI B 3fIEKTPOHHOM (hopMe 1 3NeKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpenctsoMm obpaweHua k EguHomy noptany (B criydyae, ecnu 3asBuTenemMm npeacrtaBfeHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAaHHbIE YCUINEHHOM KBanuUUUPOBAHHOW 3NEKTPOHHOW
noanucbHo).
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Mpn  HanNuuunM  OCHOBaHUW, MPESYCMOTPEHHbLIX MyHKTOM 2.7.1 PernameHra,
noaroTaBnMBaeT MNPOEKT pelleHns o6 oTkase B NpuMeMe [OKYMEHTOB, HeobxoouMbix Anis
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYIn.

B cny4vae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
noanucn BbISIBIEHO HecobniogeHne ycrnosBun ee AeNCTBUTENbHOCTW, MPOEKT pelueHust 06
oTKase [JOSmKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeaocTaBneHns
MYHULMNANbHOM YCNyru, ¢ ykasaHMeM Npu4nH oTkasa (B crydae, ecnm OCHOBaHWUA 419 OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHNS MyHUUMNANbHOW YCIyru, CBA3aHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TPeOOBaAHUN K TakMM AOKYMEHTaM, OCHOBaHUSA AN OTKasa B
npueMe [OOKYMEHTOB [OSKHbI codepxaTtb WHoOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHbopMaumn, ceedeHuin), KOTOpble HE MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
npoTUBOpeYnBbIE CBeAeHUsl, O(OpMMEeHbl C HapylleHMeM YCTaHOBJIEHHbIX TpeboBaHun),
HanpaBnsieTCA Ha corflacoBaHMe B YCTAHOBMEHHOM MOpPsiAKE MNOCPEeACTBOM CUCTEMbI
31IEKTPOHHOro AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX OIS
npefocTaBfeHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsigke, npesycMOTPeHHOM
nyHktom 3.5.3. PernameHTa.

B cny4ae oTcyTCTBMS OCHOBaHU AN OTKas3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTtom 2.7.1 PernameHTa, OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B
TeyeHMe ogHoro pabodero gHSA CO OHA MOCTYNSEeHUs 3asBrEeHUs, HanpaBndeT 3asiBUTESHO,
yKasaHHbIM B 3asBfeHUN crnocobom, yBegOMMEHME O MOCTYMNNEHMM 3asiBMIEHUs, codepKallee
BXOOSLMA PETMCTPALMOHHBIN HOMEpP 3asBreHud, OaTy MOofyyYeHus 3asiBfeHusi, nepeyYeHb
HanMeHoBaHWn hannos, NpeacTaBfieHHbIX K HEMY OOKYMEHTOB, AaTy MOMyyYeHus pesyrnbrarta
MYHUUMNANbHOW YCAyrn.

3.3.3.4. UcnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHta, npu
HanmMyMmM TEXHUYECKON BO3MOXHOCTM OCYLIECTBASETCA B aBTOMATUYECKOM pexume C
NCNosib30BaHNEM aBTOMATU3MPOBAHHOW MHMOPMAUMOHHOW CUCTEMbI, NpeaHas3Ha4YeHHoOW Ans
OoKa3aHUWs rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT.

3.3.3.5.  AOMuHMCTpaTMBHbIE  Npouenypbl, YycTaHaBnMBaemble  MyHKToM  3.3.3
PernameHTa, BbINONHAKTCA B Te4eHUe ogHoro pabovero AHA CO AHS MOCTYNMeHUs 3asiBeHns
Ha pacCMOTpEHHMe.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBMASKTCA: NPUHATBIA Ha
pPacCMOTPEHNE KOMMNIIEKT OKYMEHTOB UIM NPOEKT pelleHnsa o6 oTkase B npMeme OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBneHns MyHUUMNANbHOW YCyr.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3arpoCoB B OpraHbl, y4acTByoLLME B NpeaocTaBneHnm
MyHULMNAnbHOW ycryru

3.4.1. OcHoBaHveM Hauvarna BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SBNAeTcs
nonyyeHne [OOIMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbIMNOSHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, SBNSAETCA pykogoOumesib UCMOSIHUMESIbHO20 KoMumema
Cu3UHCKO20 CcenbCKo20 rnocenieHuUss APCKo20  MyHuuunanbHo20 patoHa Pecnybnuku
TamapcmaH.! (ganee - [JOSMKHOCTHOE NMUO, OTBETCTBEHHOE 3a HanpasrieHue
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [OMmKHOCTHOE InuUO, OTBETCTBEHHOE 3a HarnpaBfneHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B SNEKTPOHHOM dopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOLEWCTBUS  (NpU  OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTM — WMHbIMKM criocobamn) 3anpocbl 0 NPefoCTaBfEHUN OOKYMEHTOB U CBeLEHUN,
npeaycMoTpeHHbIX MYHKTOM 2.6.1 PernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA pAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX NPOLEeayp SABMASOTCA: HanpaBfieHHbIE B
opraHbl BNactu 1 (unv) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3aummn 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MNOCTYMMBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MIEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCTaBnsaoT
3anpalumMBaemMble JOKYMEHTbI (MHpoOpMaunio) UNn HanpaenswT yBegoMIieHUss 06 OTCYTCTBUM
AOKYMeHTa 1 (Unu) nHopmaumm, HeobxoauMbIX ANa NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMWHUCTpATUBHLIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM MYHKTOM,
BbIMOMHATCS B CregyloLmne CpoKu:

no OOKYMeHTaMm (CBedeHusIM), HanpaBnsembiM cneumanuctamum PocpeecTtpa, He Gonee
Tpex pabouunx gHen;

No OCTanbHbIM MOCTaBLUMKAM - B TeYeHWe nNSATM AHEeW CO [OHA  MNOCTYMMeHUs
MEXBEOOMCTBEHHOIO 3arnpoca B OpraH WUnM opraHu3aumio, NpeaocTaBnslowme LOKYMEHT WU
MHOPMaLNIO, ECNN UHbIE CPOKW MOArOTOBKM M HanpaBreHUs OTBETa Ha MEeXBEeAOMCTBEHHbIN
3anpoc He ycTaHoBNeHbl deaeparnbHbIMM 3akOHaMK, NpaBoBbIMKM akTamu [lpaBuTtenbcTBa
Poccuinckon ®depgepaummn 1M MNpUHATBIMWU B COOTBETCTBUM C  (pedepanbHbiMM  3aKOHaAMW
HOpPMaTMBHbBIMW NPaBoBbIMK akTamu Pecnybnukmn TaTtapcraH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX Npoueayp SBRSKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble AN NpeaocTaBreHNa MyHMUMNanbLHoOn ycnyru, nnbo ysegomneHme
o6 oTkase, HanpaBneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEXXBEOOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBe4OMCTBEHHbIX
3anpocos:

nony4yaet 3anpawMBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrMO
B3aMMOJENCTBUS AOKYMEHTbI (cBeneHus), HeobxoanmMble ans npenocTaBneHus
MyHMUMNanbHOM ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (unu)
MHdopMaLuu;

NpM  HanMMyMM  OCHOBaHWW, MNPedyCMOTPEHHbIX MNyHkTOM 2.7.1. PernamexTa,
noarotTaBnMBaeT MNPOEKT peleHnss o6 oTkaze B NpuMeEME AOOKYMEHTOB, Heobxoammbix Ons
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru.

MpoekT peweHns ob oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaBeHus
MYHMLUMMNANbHON YCNyru, C ykas3aHnem npudnH oTkasa (B criydyae, ecrnm OCHOBaHWS AN oTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX AN NPEeAOCTaBNEHNA MyHULMNANbLHON YCnyru, CBsi3aHbl C
HapyLeHNEM YCTaHOBMEHHbIX TpeboBaHMI K TakMM OOKYMEHTaM, OCHOBaHWA AN OTkasa B
npueMe [OOKYMEHTOB [OSDKHbl codepXaTtb WHAOPMauui O HaMMEHOBAHUM [OOKYMEHTOB
(MvHopMaumn, cBeaeHuin), KoTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHble W (Mnn)
NpoTMBOpPEYMBbLIE CBeAEHUs, O(OPMNEHbl C HapyLeHMEeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBnsieTCsl Ha cornacoBaHMe B YCTAHOBIEHHOM Mopsiake MOCPeACTBOM  CUCTEMbI
3MEKTPOHHOIO AOKYMEHTOO60pOoTa.

CornacoBaHne npoekTa pelueHus o6 oTkase B nNpueme OOKYMEHTOB, HEOOXOAMMbIX O1is
npenoCcTaBneHnUss MyHUUMNANbHOM YCIyrn, OCYLLUECTBRSIETCA B MNOpsAKe, NpeayCcMOTPEeHHOM
nyHkTom 3.5.3. PernameHra.

AOMWHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALMM NMYyHKTOM,
BbIMOMHATCA B Te4EeHUEe OAHOro paboyero aHs.

Pesynbtatamy BbIMNOMHEHNA aOMUHUCTPATUBHBIX NPOLEAyp SBMASATCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHUUMNaneHon ycnyri, nnbo yseagomneHme
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
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MEXBELOMCTBEHHbIX 3anpocoB, MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaOCTaBNeHNS MyHULMNANbHON YCNyri.

3.4.5. NcnonHeHue npouenyp, ykasaHHbIxX B NyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanmMyMm TEeXHUYECKONW BO3MOXHOCTM OCYLIECTBMSeTCA B aBTOMATUYECKOM pexume C
Ncnosib30BaHNEM aBTOMAaTU3MPOBAHHOW MHMOPMAUMOHHOW CUCTEMbI, NpeaHasHa4YeHHoOW Ans
oKa3aHus rocygapCTBEHHbIX U MyHUMUMNANbHLIX YCIyr, B TOM 4YucCfie C MOMEHTa perncrpauuu
3adaBneHns B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumManbHbI CPOK BbIMNOMMHEHUS aiMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4 PernameHTta, coctaBnsieT wecTb paboymx gHeMN.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBNsieTcs
NnocTynfneHne oT OSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAEHWUI), HeOobXOoaMMbIX ANA NpefocTaBieHUs MyHULMNANbHOM
ycnyru.

[OMKHOCTHBLIM NULIOM, OTBETCTBEHHbBIM 33 BbINOSTHEHNE aAMUHUCTPATUBHOWN NpoLeaypbl,
SIBNAETCHA cekpeTapb UCMNOMHUTENBbHOro komuteta CU3NMHCKOrO CenbCKoro nocenieHna Apckoro
MyHUUMNanbHoro pawnoHa Pecnybnukn TaTtapctaH./ (ganee -  OOMMKHOCTHOE  NnvuUoO,
OTBETCTBEHHOE 3a NOAroTOBKY pesynbTata npefocTaBfieHUss MyHUUMNansHOW YCnyri).

3.5.2. [JomKHOCTHOE NnnLo, OTBETCTBEHHOE 3a MOAMOTOBKY pesyrnbTata npegoctaBneHns
MYHUUUNANbHOW YCAyrK:

paccMmatpmBaeT  C(POPMMPOBAHHLIA  KOMMMEKT LOOKYMEHTOB, HeobxogumbiX Ans
npegocTaBeHnUss MyHULUMNANbHOW YCNYIu;

Npwu BbISIBIEHUN OCHOBaHW AN OTKa3a B NPeaoCTaBNEeHUM MYHULMMAnbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 PernameHTa, noarotaBnuBaeT MPOEKT pelleHna ol oTkase B
npegocTaBfieHMM MyHULMNANbHON YCIyTu;

B Clly4ae OTCYTCTBMSI OCHOBaHWM ANs OTKasa B NpedocTaBfeHun MyHULMNarbHON
ycnyru, npegyCMoTPEHHbIX NYHKTOM 2.8.2 PernameHTa, no utoram pacCMOTPEHUs JOKYMEHTOB,
HeoOXoauMbIX AN NpefocTaBneHns MyHUMUMNanbHOW  yCcryrk, noaroTaBnvMBaeT MNPOEKT
pesynbTata NpeaocTaBneHns MyHMUMNanbHON yCnyrm B COOTBETCTBUM C NOAMYHKTOM 1 MyHKTa
2.3.1 PernameHrTa;

HanpaBnsieT MNOArOTOBIIEHHbIN MPOEKT pes3ynbTata NpeaocTaBfeHna MyHULMNAnbHON
yCryrm Ha cornacoBaHve B YCTAHOBJIEHHOM MopsiAke NOCPeACTBOM CUCTEMbl SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacCToALWMUM NYHKTOM,
BbIMOMNHATCSA B TeyeHue 20 pabounx gHen.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SIBASETCSA: NPOEKT peLleHus
O MPUHATUM Ha Y4YeT rpaxaaH, HY)XOalLWMXCa B MNPegoCTaBfEHUN XUSMbIX MOMELLEHUN MO
AOroBopamM HavMa XWMbIX MOMELEHUN XUNuwHoro ¢oHAa couuanbHOro WCMOoSb30BaHUA,
NPOEKT peLleHnsa o6 0Tkase B NpeaoCTaBEHNM MYHULMNATIbHON YCIyT.

3.5.3. CornacoBaHue 1 nognucaHue npoekTa peleHnst 06 oTkase B NpnemMe 4OKYMEHTOB,
HeobOXoOuMbIX ANs  NPeaoCTaBfieHUs  MyHUMUMNAnNbHOW  YCnyri, TMpOeKTa peaynbrarta
npefocTaBfieHnss MyHULMNAanbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBAAETCS
pYKOBOOMTENEM CTPYKTYPHOro noapasgeneHunsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTaTa
MyHUUMNanbHoW ycnyru, 3amectutenem Pykosogutena OpraHa, PykoBoguTtenem OpraHa.

MoaroToBrieHHble MPOEKTbl AOKYMEHTOB, WMMeEKLWMEe 3amMedaHusi, BO3BpalLaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesdynbTarta MyHuuunanbHou ycnyru. Nocne
YCTPaHEHUs 3aMeYaHun MPOoeKkTbl LJOKYMEHTOB MOBTOPHO MepefarwTcs Afs corfnacoBaHus u
nognncaHus.

PykoBogntens OpraHa npu pacCMOTPEHMM TMNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne PernameHTa AOOMKHOCTHbIMM nuuamm OpraHa B 4acTU CPOKOB BbIMOJTHEHUS
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aAMVHUCTPATMBHbIX Npoueayp, UX nocrefoBaTenibHOCTM U MOMHOThLI, HaNMYna cormnacosaHum
YMNOSTHOMOY€EHHbIX AOMKHOCTHBIX N1l OpraHa B cMcTeMe 3feKTPOHHOIo AOKYMeHToo6opoTa.

B cny4yae BbifiBNEHWs HapylleHWW B 4acTU CPOKOB BbIMOMHEHUA aaMUHUCTPATUBHbIX
npouenyp, WX nocnegosaTenbHOCTM W nonHotel PykoBoautens OpraHa uvHuuuupyet
npvBreYyeHne K OTBETCTBEHHOCTW NuL, OOMNYCTUBLUNX HapyLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 PernameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, ycTaHaBnvMBaeMble HacToALLMM MYyHKTOM,
BbINOSHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTtaTtamn BbINOMHEHUA aAMWHUCTPATMBHBLIX MNpoUedyp SABMAITCA: peweHue o6
OoTKase B npueme OOKYMEHTOB HeOBXoAMMbIX ANA npefocTaBneHus MyHULUNanbHOW YCryru,
pelleHne o6 oTkase B NpeaoCTaBNeHUNn MyHULMNANbHOW YCNyrn, pelleHne o NPpUHATUM Ha yyeT
rpaxagaH, Hy>XaalLmMxca B NpefoCTaBeHnm XUrblX NMOMELLEHMI NO JOroBOpaM HarvMa Xunbix
NMOMEeLLEHNI XUNULLHOro ooHAa CoLManbHOro UCMornb30BaHNA.

3.5.4. NcnonHeHve npouenyp, ykasaHHblx B nyHktax 3.5.2, 3.5.3 PernameHTa, npu
HanU4MM TEeXHUYECKOM BO3MOXHOCTW OCYLLUECTBNAETCA B aBTOMATUYECKOM pexume C
MCNosib30BaHMEM aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMBI, NMpeAHasHayYeHHoW AN
oKasaHus rocy4apCTBEHHbIX U MyHMLMNAIbHbBIX YCNYT.

3.6. Bbigaya (HanpaeneHve) 3asBUTENO pesynbTaTa MyHULMNANbHON ycryru

3.6.1. OcHoBaHMEM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW npoueaypbl SBNseTcs
nosiyyeHMe [AOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOfIHEHNE agMWHUCTPATUBHOM
npoueaypbl, JOKYMeHTa, NoATBepXAaloLero npeaocTaBneHne MyHuumnansHOM yCnyri.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 32 BbINOSHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ABNSAETCA CeKpeTapb UCMOMHUTENBbHOro KoMmuTeTa CU3MHCKOro CenbCKoro noceneHns Apckoro
MyHUUMNaneHoro panoHa Pecnybnukn  TartapctaH./(danee -  OOMKHOCTHOE — NnvuUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JormKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuMio U BHECEHWe CBedeHW O pesyrnbTaTe npefoCcTaBreHus
MYHUUMNANbHOMW YyCryrm B NOACUCTEMY BeOeHUMs [LOOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3HaAa4YeHHOW AOns  OKasaHWs roCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

n3BelLaeT 3aaBuTensa (ero npencraBuTENs) cnocobom, yKasaHHbIM B 3asiBEHUMU, O
pesynbtate npeaocTaBfeHUss MyHUUMNANbHOW YCAyrM M O BO3MOXHOCTU  MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 MOLL.

WcnonHeHne npouenyp nNpu Hanuynmm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSEeTCs B
aBTOMaTMYECKOM peXumMe C MUCNoSfib30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKasaHUs rocy4apCTBEHHbIX M MyHULUMNANbHbIX YCAYT.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCToALWUM NMYHKTOM,
BbIMOMHATCA B TeYeHue ogHoro paboyero AHA CO  AHA  MOAMUCAHUS  OOKYMEHTa,
noaTBepXdatoLlero npefocraeneHve (0Tka3d B NPegoCTaBfieHUM) MyHUUUNANbHOW YCIyru,
YMOMHOMOY€EHHbIM AOMKHOCTHBIM NnuoM OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SBRASTCA: pa3MelleHune
CBEAEHUN O pesynbTaTte nNpefocTaBfieHUss MYHUUMNANbHOMW YCnyrm B MHGOPMaLMOHHbIX
cucTemax, W3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npeaocTaBneHuns
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. lNMopsgok Bblgaun (HanpaBreHus) pesynbTaTa NPeaoCcTaBfeHUs MyHUMLMNANbHON
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTenda 3a pesynbTatoM MyHuumnanbHon ycnyrm B MOLL,
paboTHnk MOLl BblgaeT 3asButento pesynbTaT MyHuumnaneHon ycnyrun. Mo TpeboBaHuio
3aaBUTENA BMECTE C SK3EMMMSPOM 3NEKTPOHHOro OJOKyMeHTa Ha OymaxXHOM HocuTene emy



22

MOXeT ObITb NpefdocTaBrneH 39K3eMMsap OMEeKTPOHHOro [AOKYMeHTa nyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYyHKTOM,
BbINOSTHAIOTCA B NOpsaKe o4epeaHoOCTH, B AeHb NPUbLITUS 3asiBUTENS B CPOKM, YCTAHOBMNEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHbLIX Npouenyp SABnSTCA: omkcauus akra
BblAa4un pesynbTarta npeaoctaBreHns MmyHuuyunansHon yenyrm 8 AUC ML,

3.6.3.2. lNMpn obpaweHun 3aaBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrn yepes
PecnybnvkaHckuin noptan 3asiBUTENO B JIMYHbIA KabMHET aBTOMaTU4ecku HanpasnseTcs
9NEKTPOHHbIN ~ 0obpa3  OOKyMeHTa,  SABMASWeEerocs  pesynbTaToM  NpeaocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBanUUUMPOBAHHOW  SNEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYyHKTOM,
BbIMOSHATCA B AeHb NOANUCaHUS OOKYMEHTa, noaTBepXKaatolero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHULMNANbHOW YCRyrn, YNOMHOMOYEHHbIM OOSDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASAIOTCA: HanpasfieHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTENt0 AOKYMEHTa,
noaTeepXxgatwollero npeaocTaBneHne MyHUUMNanbHOW ycnyru (B TOM 4ucne oOTkas B
npegocTaBfeHnn MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpwn obpalieHnn 3aaBUTeENs 3a pe3ynbTaToM MyHuumMnansHon ycnyrn B OpraH,
AOSDKHOCTHOE NiMUO, OTBETCTBEHHOE 3a Bbldadyy (HanpasneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTat MyHuuunanbHon ycnyru. [lo TpeboBaHWO 3asBUTENS BMeCTe C
9K3eMMNAsSpPOM 3NEKTPOHHOro [AOKYyMeHTa Ha OymaxHOM HocuTene emy MoXeT OblTb
npegocTaBfieH IK3eMNIIAP SNEKTPOHHOIO JOKYMEHTa NyTeM €ro 3anncu Ha CbeMHbIN HOCUTESb.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToSALWMM MYHKTOM,
OCYLLECTBMAOTCA B NOpAAKe O4YepedHOCTW, B [OeHb nNpubbiTUS 3asBuUTEns B CPOKMW,
ycTaHoBreHHble [MpaBunamu BHYTPEHHEro TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtomM BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp ABNATCA: dukcauusa dakra
BblAaun pesynbTata MNpegocTaBneHns MyHUUMnanbHOW yCnyrm B aBTOMaTU3MPOBaHHOM
WHGOPMALUMOHHON  cucTemMe, npefHasHadYeHHOM [Ons  OKasaHuUsl roCyJapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OWNOKN B [OKYMEHTe, sBASoLEMCH
pe3ynbTaTtoM MyHULMNAaneHON yCnyru, 3assuTtenb HanpasnsaeT B OpraHx:

3asBneHne o6 McnpaBneHun TexHudeckon owmnbkn (npunoxeHune Ne 5 kK HacTosilemy
PernameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTENO0 KaK pe3ynbTaT MyHMUMNANbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, UMELMe OPUONYECKY0 Cuny, CBUAETENbCTBYKOLWME O  Hanmyuu
TEXHUYECKON OLLUNBKM.

3asBneHne 00 wucnNpaBnNeHUN TEXHWYECKON OWKNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCH pe3ynbTaTtoOM MyHUMUMNANbHOW YyCnyry, nogaeTca 3asBuTenem
(ynonHomMo4eHHbIM  npeacTtaBuTeENeM) MOYTOBbIM — OTnpaBneHnem (B TOM  4ucne cC
NCNONb30BaHMEM JANEKTPOHHOM MoYThl), MG Yepes PecnybnukaHckun noptan unm ML,

3.7.2. [JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCYLLECTBNSAET NPUeM
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINBKN, pernctpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefjaeTr WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 006paboTky
AOKYMEHTOB.
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AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asBreHus.

PesynbTatamun BbIMNOMHEHUS aOMUHUCTPATMBHBLIX MNpouenyp SBAATCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHWe, HarnpasfieHHOe Ha pPacCMOTPEeHue [OOSHKHOCTHOMY Ivuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. JomkKHOCTHOE NuLo, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmaTpuBaeT
OOKYMEHTbl U B UENAX BHECEeHUS WCNpaBrneHuh B [OKYMEHT, SABMSIOWUNCH pe3ynbTaToMm
npegocTaBneHns MyHUUMNAnbHOM YCRyrn, OCYLLEeCTBNSEeT npoueaypbl, NpenyCMOTPEHHble
nyHkToM 3.5 PernameHTa, n Bbl4aeT UCNPaBrEHHbIN JOKYMEHT 3asaBUTENIO (YNOSTHOMOYEHHOMY
npeacTaBUTENiO) fWYHO NOA4 pPOCNUCb C  U3bATMEM Yy  3aaBuTens  (YNOSIHOMOYEHHOro
npeacraBuTens) opurmHana AOKYMeHTa, B KOTOPOM COAEPXUTCHA TexHuyeckasa owmbka, unu
HanpaBnsieT B agpec 3asBUTENsS NOYTOBbIM OTNpaBneHnem (nocpeacTBoOM 3fIEKTPOHHOM NOYTbI)
NMMCbMO O BO3MOXHOCTU MOMyYeHUss OOKyMeHTa npu npegoctasneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKNTCA TeXHUYeckasa oumnbka.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHne OBYX paboumx gHen nocrne obHapyXeHWs TEXHUYECKOW OLIMOKN Mnu
nony4eHns ot Nboro 3aaMHTEPeCcoOBaHHOMO N1UA 3asBreHnst 0 AOoNyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MNpoueayp SBASIOTCA: BblAaHHbIA
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopapok n opMbl KOHTPOSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. NopsnoK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a COBMAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NULAMUN MOMOXEHMI PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBaOLWMX TpeboBaHNS K NPEAOCTaBIEHNIO MyHULMMNANBHON YCnyri,
a Takke NPUHATUEM UMW PeLLEHUIA

KoHTponb 3a MOMHOTOM M Ka4yeCTBOM MNpeAoCTaBfeHnd MyHUUUNanbHOW  YCryru
BKMOYaeT B cebs BbISIBNEHWE W YCTpPaHEHWEe HapylleHui npaB 3asBuTenen, npoBedeHue
NpoBepPOK cobnogeHns npoueayp NpefocTaBreHns MyHUUMNAnNbHOW yCnyru, MnoLroTOBKY
pelueHnn Ha gencTBus (6espencTane) AOMKHOCTHbBIX NIUL, OpraHa MeCTHOro camoynpaBneHus.

dopmamMn KOHTpOns 3a COOMAEHMEM UCMOSMTHEHUS agMWHUCTPATUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka UK corfnacoBaHWe MNPOEKTOB AOKYMEHTOB MO  MNpegocTaBfieHuto
MYHULIMNANbHON YCNYTy;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHNA Oenonpon3BOACTBa;

3) npoBegeHMe B YCTaHOBIIEHHOM MNOPSAKE KOHTPOSbHbIX MPOBEPOK CcobnoaeHus
npoueayp NpeaocTaBrneHnst MyHUUMNanbsHOW YCIyri.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMELLMeCca B 3NEeKTPOHHOW
0ase [fgaHHbIX, cnyxebHas KOppecnoHOeHuusl, YCTHasd U MNUCbMEHHas WHdopMauus
OOJDKHOCTHbIX L, OCYLLECTBASOWNX BbINONHEHME aAMUHUCTPATUBHBLIX Npoueayp, XypHansbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHVMEeM [OeWCTBUW Mpu npefocTtaBneHuu
MYHUUMNANbHOW  YCNYrM WU MPUHATMM  pPeLleHUMn  PyKOBOAUTEND  opraHa  MEeCTHOro
camoynpasneHus nNpeacTaBnAlTCA CNpaBky O pesynbTaTtax npeaocTaBlieHUs MyHULMNanbHON
ycnyru.

O cnydasx M nNpuYMHax HapyLleHWst CPOKOB, MOCMeAOoBaTeflbHOCTM WU CoOepXKaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULAa HEMEOTEHHO MHAOPMUPYIOT PYKOBOANUTENS
opraHa, NnpeJocTaBnsalLWero MyHUUUNAanbHY0 YCIyry, a Takke npegnpuHMMaloT CPOYHble Mepbl
No YCTPaAHEHWUIO HapyLUEHUN.

Tekywmnn KOHTPOMb 3a cobnogeHneM nocnenoBaTeNibHOCTU OEeNCTBUIA, OnpederieHHbIX
afMUHUCTPATUBHBIMM  MNpouedypaMy MO NPefoCTaBNEeHUD  MyHUUMNAanbHOW  YCIyru,
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OCYLLECTBMNSETCA 3aMecTUTeneM pPyKoBoAUTENs opraHa MEeCTHOro caMoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEAOCTABMEHWUID MYHUUMMNANbHOW ycrnyru,
HayanbHMKOM OTAena, OCYLEeCTBNAWEro opraHuMsauutio paboTbl MO  NpeaocTaBeHnto
MYHULMNANbHOW YCIyru.

MepeyeHb AOMKHOCTHbIX UL, OCYLLECTBMSOWMNX TEKYLLMIA KOHTPOSb, YCTaHaBNMBAETCS
MOMOXEHUSIMW O CTPYKTYPHbIX MoApasfeneHnsix opraHa MECTHOrO CcaMoynpaBreHus W
AOIMKHOCTHBLIMU perfnaMmeHTamum.

4.2. MNopanok U NepuoanYHOCTb OCYLLLECTBIIEHMS MTAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaocTaBneHnst MyHUUMNanbHOM YCryri, B TOM Yucrie Nopsiaok 1 oopMbl
KOHTPOIS 3a NOSTHOTON M KAa4YeCTBOM NpeaoCTaBeHNs MyHULMNArbHOW YCryru

KOHTponbHble NpoBepkn MOryT ObiTb MMaHOBbIMM (OCYLIECTBNATLCA Ha OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX MNNAaHOB paboTbl oOpraHa MECTHOro camoynpaBneHnsd) wu
BHennaHoBbIMU. [pn NpoBeaeHMM NPOBEPOK MOTYT pacCMaTpmBaTbCS BCE BOMPOCHI, CBSI3aHHbIE
C NpenocTaBfeHneM MyHMUMNanbHOW ycnyrn (KOMMNMEeKCHbIe NMPOBEPKN), UMM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo
ycnyry, 3a pelweHusa n gencteng (besgencreme), npyuHMMaemsle (OCyLLeCTBNAEMbIe) UMY B
Xo4e npeaocTaBneHns MyHUUMNanbHOM YCnyru

Mo pesynbTaTaMm MNpOBEAEHHbIX MPOBEPOK B Criydyae BbISBMEHUS HapyLUeHWA npas
3aaBUTENEN BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoautenb opraHa MECTHOMO CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoantenb (3amectuTenb pPyKOBOAMTENS) CTPYKTYPHOro noapasgernieHnst opraHa
MECTHOro CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nu)
HeHagnexawiee BbINOSIHEHNE aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiXx B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULA U WHblE MyHUUMNAnbHbIE CryXalue 3a peLleHuss n OencTeus
(6e3pencTBue), npmHUMaeMble (OCyLLECTBNSEMbIE) B XOAE NPeaoCTaBNEHUs MyHULMNANbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENBCTBOM MOPSIAKE.

4.4. [onoxeHusi, xapaktepuayoLime TpeboBaHus K Nopsagky u oopmam KOHTPOss 3a
npegocTaBneHneM MyHULMNANbHOM YCNYrn, B TOM YMCIe CO CTOPOHbI FpaXkaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHUUMMANbHOM YCAYrM CO CTOPOHbI FpaKaaH, WX
obbeaVHEHN M opraHW3auuin, OCYLLECTBISEeTCA MNOCPeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MeCTHOro camoyrnpaBfeHns Npy NPeaoCTaBAeHUN MyHULMNANbLHOW YCNyri, NOMyYeHus
NMOSIHOW, akTyarnbHOM W  OOCTOBEPHOM uHGopmauuMmM O nopsake  npefocTtaBreHus
MYHULUMMNANbHON YCNyrm u BO3MOXHOCTM AocyaebHoro paccmoTpeHns obpalleHun (kanob) B
npolecce NpegocTaBneHns MyHULMUNanbHOW YCyri.

5. flocynebHbIN (BHecyaeOHbIN) NOPAAOK 06XanoBaHUsA peleHnn u AencTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLUNanbHYK yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyaapCTBEeHHbIX U
MyHMLMNanNbHbIX YCINyr, OpraHM3aummn, ykasaHHbix B 4yactu 1.1 ctatbun 16 ®egepanbHoro
3akoHa N2210-®P3, a TakKe UX JOIMKHOCTHbIX UL, MYHULUMNANbHbIX CRYXalluX,
paboTHuKOB
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5.1. 3asBuTEnM MMEKT NpaBoO Ha obxanoBaHuMe B OCYAeOHOM nopsake peLleHun U
Aenctenin (6esnencTeuns) opraHa, NpeaoCcTaBnsaoWero MyHUUMNanbHy YCnyry, AOSMKHOCTHOMO
nvua opraHa, NpeaocTaBSAOWEro MyHUUMNANbHYK YCAyry, MYHUMUMNANbHOIO CryXKallero,
PYKOBOAUTENSA OpraHa, npefocTaBrisiowero MyHULMNANbHY YCnyry, MHOrogyHKUNOHaNbHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBbHOIO LeHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTbHo
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux paboOTHUKOB.

3asButenb MoxeT 06paTUTLCA C Kanobor, B TOM YnCre B CREeAyLWnNX cnydasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NpeaocTaBieHUN MyHULMNANbLHOM YCnyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHUUunanbHon ycnyriu. B ykaszaHHoM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBATENEM peLleHun n aencteun (besgencrans)
MHOIMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOrOYHKUMOHAmNbHLIN LUEHTp, peweHns u gencteusa (besgencreue)
KoToporo ob6XanylTcs, BO3MOXeHa (yHKUMS N0 NpedoCTaBfieHUI0 COOTBETCTBYHOLMX
MyHMUMNAnNbHbIX YyCNyr B NOfIHOM o6beme B nopsake, onpegeneHHoM yactbto 1.3 ctatbu 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WM uHGOpMauuMm NuMbO OCyLLECTBIIEHUS
AENCTBUA, NpeacTaBrieHne Unn ocyLLeCTBlEHNE KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMU akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvkm
TaTapcTaH, MyHWUMNANbHbIMA NPABOBbLIMW aKTaMu AN NPeaoCTaBfeHuss MyHUUMNanbHON
yCnyru;

4) oTKa3 B nMpuveMe [JOKYMEHTOB, MpedocCTaBfeHne KOTOpbIX NpeayCcMOTPEHO
HOpMaTUBHbLIMW NpaBoBbiMW akTamu Poccurickon Pegepaumm, HOPMATMBHbIMU MNPABOBbIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu Ans NpeaoCcTaBneHus
MYHMLUMNANbHOW YCNyru, y 3asBUTens;

5) oTkas B npedocTaBneHUn MyHULMNAnNbHOM YCMyrn, €Cnv OCHOBaHUSA OTka3a He
npegycMmoTpeHbl deaeparnbHbIMKU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuinckon depepaumm, 3akoHaMM U UHbIMK
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgenctsun  (6e3gencTBnd)  MHOTOPYHKLMOHANbHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criydae, eCnv Ha MHOTO(PYHKUMOHAmbHbIN LIEHTP,
peweHns u geuncteus (6e30encTBmne) KOToporo obxanykTcs, BO3NOXeHa QYHKUMS o
NpegoCcTaBfeHNI0 COOTBETCTBYIOLNX MYHULMNANbHbLIX YCNyr B NONHOM obbemMe B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHULMNAnNsHOW YCnyru nnatbl, He
npegycMOTPEHHOW  HOPMaTMBHbIMM  MpaBOBbIMM  akTamu  Poccuiickon  Pepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMNAnbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npeaoCTaBnAWEro MyHUUMMANbHYIO YCryry, MHOIO(YHKLUMOHANBHOIO LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbto 1.1
ctatbn 16 ®PepgepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNpaBrieHUn SOMYLLEHHbIX
MMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaoCcTaBneHns MyHUUUNanbHOW ycrnyrm
AOKyMeHTax nubo HapylleHne YCTaHOBMIEHHOrO0 CpoKa Takmx ucnpasrneHuin. B ykaszaHHOM
cnyvyae pocygebHoe (BHecygoebHoe) obxanoBaHve 3asiBUTENEM peLleHUn W AeUCTBUK
(6e3pencTBnda) MHOrogYHKUMOHANMBLHOMO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Crlydae, €eCriM Ha MHOroyHKUMOHAIbHbLIN LEHTP, peleHna u OencTBud
(6e3penctBne) KoToporo obGxanylTcs, BO3MOXeHa (QyHKUMS No  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCNyr B MOMHOM oObemMe B nopsake, onpenerneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;



26

8) HapyweHue cpoka unM nopsigka  Bblgadn  OOKYMEHTOB MO pesynbrartam
npeaocTaBnNeHns MyHMLMNANbHOW YCYru;

9) npuocTaHoBneHWe NpeaoCTaBNEeHNs MyHULMNANbHON YCNyru, €ecriv OCHOBaHuS
NPUOCTAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAMU U MPUHATBIMU - B
COOTBETCTBUN C HUMU MHbIMWU HOPMaTUBHbLIMK MpPaBoOBbIMU akTamun Poccuickon Pepepaumu,
3aKOHAMMW X WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asiBUTENEeM peleHun 1 gencteun (6e3gencTBus) MHOrOQYHKUMOHAbHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTOOYHKLMOHAnNbHbLIN LEHTP, pelweHns n gencteusa (b6esgencramne) KoToporo obxanyrorces,
BO3rM0OXeHa PyHKUMA NO NpPeoCTaBEHNI0 COOTBETCTBYOLWMX MYHULMNANBHBLIX YCAYr B NOSTHOM
obbeme B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPEeLOCTaBNeHNN MyHULMNANbLHOW YCyrn JOKYMEHTOB
unu uHopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavyanbHOM OTka3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHMM MyHUUMNANbHOW YCIyru, 3a UCKHYEHNEM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93. B
ykasaHHOM crniydae pocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn U
aencteun (6e30encTBmst) MHOroyHKLUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIo
LeHTpa BO3MOXHO B Crnydae, ecriv Ha MHOroqyHKUMNOHarbHbIA LIEHTP, peLleHns n OAenCTBuUS
(6espenctBne) KoToporo obGXamnylTcsd, BO3MOXeHa (QYHKUMS N0 NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCNyr B MNOfAHOM obObemMe B nopsiake, onpeneneHHoM
vyacTtblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NMCbMeHHOM (hopme Ha BymMakHOM HocuTerne, B 3fIEKTPOHHOM
dopme B opraH, nNpefocTaBnaAloWwmin MyHULMNASBbHYO YCAyry, MHOrOQYHKUMOHASbHbLIA LEeHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWMACA yydpeauTenem
MHOTrOOYHKLMOHANbHOro LeHTpa (fanee - yuypeauTternb MHOrOYHKLMOHANbHOMO LUeHTpa), a
Takke B OpraHuMsauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbm 16 degepanbHoOro 3akoHa Ne
210-93. >Kanobbl Ha peweHns u gencteus (6e30encTBME) PYKOBOAMUTENS  OpraHa,
NpeaoCTaBNAOWEro MyHUUUNANbHYO YyCnyry, NogakTcs B BbIWECTOAWMUA opraH (npu ero
Hanu4um) nNMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBalOTCS HENOCPEACTBEHHO PyKOBOAUTENEM
opraHa, NpefoCTaBnsAOLWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHus M OencTeus
(6e3penctBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEHTpa MNOoAalTCs PYyKOBOOAMTEMNIO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. >anobbl Ha peweHns u geuncteusa  (besgencreue)
MHOIrOYHKLMOHANbHOroO LieHTpa No4alTCs yuypeamTento MHOrO(YHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMaTUBHbLIM MpPaBOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna u gencteus (6e3gencrTemne) pabOTHMKOB OpraHuM3auuin,
npegycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHnss n pencteus (6esgencteme) opraHa, NpeaoCcTaBnSALWEro
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsiowero MyHUUMNanbHYH
YyCnyry,  MyHMUMMANbHOIO  Cry)kallero, pykoBOOUTENs  opraHa, npeaoCcTaBnsitoLWero
MYHUUMNANbHYKO YCryry, MOXeT OblTb HanpasfeHa no noyTe, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C WCMNonb3oBaHMEM WMHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTEpHEeT»,
odunumnanbHOro cavta opraHa, NpegoCTaBnALWEro MyHuuunaneHyto yenyry, EguHoro noptana
nnbo PecnybnukaHckoro noprana, MHopMaumoHHOM cnucteMbl gocynebHoro obxanoBaHus, a
TaKke MOXeT BbITb NpUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHusa n gencTeuns
(6e3pencTBne) MHOroyHKUMOHANbHOIO LEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOrO LeHTpa
MOXeT ObiTb  HanpaBrneHa NO  NOYTe, C  WUCMNONb30BaHMEM  WUH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro noprtana, WHOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb MPUHATA NPU NUYHOM NpuemMe 3asBuTens.
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YKanoba Ha pelueHna n genctena (besgenctane) opraHmsaunin, NnpeayCcMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTun «HTepHeT»,
odunymanbHbIX CanToB 3TUX opraHu3dauun, EgmHoro noptana nuéo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBnSALWEro MyHUUUNANBLHYIO YCNYry, OOSMKHOCTHOrO
nMua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyt  ycnyry, nmbo  MyHuuuMnanbHOro
cnyxawlero, MHOTOYHKUMOHANBLHOrO LUeHTpa, ero pykoBoautenda u (unu) paboTHMKA,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mx
pykoBogutenem wun (unuv) paboTHUKOB, peweHus W pencteusa (6e3gencTtBme) KoTopbixX
oGxanytTcs;

2) amunuio, uUMdA, OTYECTBO (MocrnegHee - MNpuM  Hanuuum), CBEOEHUs O MecTe
XutenbctBa 3adBuTend - duandeckoro nuua nubo HanmmeHoBaHue, CBedeHUd O MecTe
HaXOXOEHUS 3asBUTENSA - HOPUOMYECKOrO NMua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MneKTPOHHOW MoYTbl (NPU HanMUYMM) KU MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHns 06 obxanyemblx pelweHusax U aencteusx (6esgencrteun) opraHa,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCTaBNAOWEro  MyHUMUMNanbHylO  ycnyry, Jnubo  MyHMUMNanbHOroO  Criyallero,
MHOTFOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, OopraHu3auuu,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(6e3pencTBnemM) opraHa, NpegocTaBnAwLWEro MyHULMMANbHYK YCRyry, OOMMKHOCTHOrO nvua
opraHa, nNpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnMbo MyHMUMNanbHOro cryXallero,
MHOTOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LIEHTPa, OpraHun3auun,
npenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (MpW HanmuMuun), noaTBepxparoLimne
[0BOAbI 3aaBuUTeNs, NMbo nx Konuw.

5.4. MoctynuBwas xanoba noanexuTt pernctpauun B CPOK He nosgHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKanoba, noctynuBliass B opraH, NpegoCTaBASOWMNA MyHULUMNANBHYIO YCIyry,
MHOTFOYHKLMOHANbHbLIN LUEHTP, YY4peamTento MHOrogyHKLUNOHANbLHOMO LIeHTpa, B OpraHn3aumm,
npegycMoTpeHHble 4Yactbto 1.1 ctaten 16 ®degepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOSALLNA OpraH (NpW ero Hanuyuu), NOANEXUT PacCMOTPEHUI0 B TedeHue NSaTHaguaTtu
paboynx [[HEM CcO [OHS ee peructpaumm, a B crydae obxanoBaHWA oOTKa3a opraHa,
NpegoCcTaBNAOLWEro MyHUUUNANbHYO YCyry, MHOrOYHKLUNOHANbHOrO LieHTpa, opraHu3auuin,
npegycMOTPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B ncnpasBneHMm AoNyLEeHHbIX OneYaToKk 1 ownbok nnn B cryvyae
o6XanoBaHMsa HapyLlleHWUs YCTaHOBMEHHOro CpOKa TaKMX WUCNpaBneHWn - B TedeHue naTu
paboynx OHeNn Co OHA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO U3 CcrnegyloLwmnx
peLleHni;

1) xanoba ygoBneTBopsieTCA, B TOM 4ucre B QOpPMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPencTB, B3MMaHue
KOTOpPbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NpaBoOBbIMM akTamun Poccurckon Pepepaumn,
HOpMaTUBHLIMW NpPaBOBbIMM akTamyn Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.
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He nosgHee gHs, cnefyrowlero 3a AHEM NPUHATUS PELLUEHUSsl, YKa3aHHOro B HACTOSILLEM
NyHKTE, 3asBMTEN0 B NMUCbMEHHON (POpMe M MO XenaHuK 3asBUTENSA B 3NEKTPOHHON dopme
HanpaBnseTcs MOTUBMPOBAHHbIM OTBET O pe3yribTaTax paCCMOTPEHMS Kanobbi.

5.7. B cnyyae npuaHaHus xanobbl nognexawien yaqoBneTBOPEHNIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs xanobbl JaeTcss nHopMaunst 0 AENCTBUAX, OCYLLEeCTBNAEMbIX
OpraHom, NpeaoCTaBnAsAWMM MYyHULMNANbHYKO YCNYry, MHOrOYHKLUMOHANbHbIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon YacTtelo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uenax He3amMeanuTenbHOro  YCTPaHEHUSI  BbISIBMEHHbIX  HapyleHWW nNpu  OKasaHuu
MYHULUMNANbHOW YCNyrn, a Takke NPUHOCATCA W3BMHEHWSI 3a LOCTaBlEHHble HeynobcTBa u
yKa3blBaeTCA WHMOpMauusa O AanbHEeuWWnX AencTBuUSaX, KOTopble HeobxoauMo COBEPLUMTb
3aABMTENIO B LIENAX NONyYEHUS MyHULUNANbHOW YCIyru.

5.8. B cnyyae npusHaHus kanobbl He nognexawen yaoBNeTBOPEHMIO B OTBeETe
3a8BMTENIO O pe3ynbTaTax pacCMOTPeHus xanobbl 4a0TCA apryMeHTMPOBaHHbIE Pa3bsACHEHMS
O MPUYNHAX NPUHATOrO peLUeHusi, a Takke MHdpopmauusa o nopsagke obxanoBaHMA MPUHATOrO
peLLeHns.

5.9. B cnyyae yCTaHOBNEHWA B XOA4€ WNW NO pe3yfnbTaTaM PacCMOTPEHUsT XKanobbl
NMPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUSA UMW NPECTYNNEHNS OOIPKHOCTHOE
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYUSIMM NO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HanpaBnsT UMEKLLMECss MaTepuarbl B OpraHbl NPOKypaTypbl.
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Mpunoxxexne Ne 1

K AOMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNs MyHULMNANbHOW YCnyrm
Mo NOCTaHOBKE Ha y4eT rpaxaiaH,
HY>XOaloLWMXCA B NPeLoCTaBEHNUN XUbIX
nomMeLleHnin N0 4OroBopam Hamma Xunblx
NoMeLLeHUN XUNuLHoro oHaa
coumanbHOro NCnonb30BaHUS

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHULMNANBHYIO YCIyry)

PELUEHUE
O NPUHATUM Ha YYeT rpaxaaH, Hy)XKAarLWmMXca B NpefoCcTaBlIeHMU XUNbIX NOMELLEHUN No
AOroBopam HauMa XUsbiX NOMeLLeHUN XunmwHoro ¢poHaa coumnanbHOro
MCNoNb30BaHUSA
oT Ne

Ha ocHoBaHuu 3adBneHusi ot Ne N npeacTaBrieHHbIX
AOKYMEHTOB, B cooTBeTcTBMM C 3akoHoM Pecnybnukm TaTtapctaH «O peanu3aumm npas
rpaxkgaH Ha npeocTaBieHMe UM XUIbIX MOMELLEeHUI MO oroBopamM HamMa Xusibix NoMeLeHumn
XUINULWHOro poHAa coLmanbHOro NCNob30BaHNAY NPUHATL Ha YYET B KAYECTBE HYXKOAAKOLLNXCS
B NpegoCTaBNeHUM XUnbIX NOMELLEHUN NO SOroBOpaM HarMa XUMbIX NOMELLEHUN XUITULLHOIO
doHaa coumanbHOro NCNosb30BaHUS:

N COBMECTHO NPOXNBAOLLMX YI1EHOB CEMbM:
1.
2.
3.
[laTta npuMHATUSA Ha y4eT:
Homep B ouepeau:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(noanucb YNomHOMOYEHHOro AOMMKHOCTHOMO nvua
opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNansHOM yCnyru
Mo NOCTaHOBKE Ha y4eT rpaxaaH,
HY>XJaloLWKMXCa B NpefoCTaBIEHUN XUTTbIX
nomMeLleHnin No 4OroBopam Hamma Xunblx
NOMeLLEHNN XUNULLHOro doHaa
coumanbHOro NCnonb30BaHUS

dopma

(BnaHk opraHa, NpeAoCTaBsoLWLEro MyHULMNAMNBHYO YCIyry)

Kowmy:

KoHTakTHble AaHHbIE:
Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

YBEOOMJIEHUE
06 oTKka3se B nNpeAocTaBneHUM MyHULMNANbHOWN YCIyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aABNEHUN OT Ne (6ama

U HoMep 3asierieHusi) NPUHATO pelueHne o6 oTkase B NpedoCTaBNEeHNN MyHULMNANBHOW YCyru
no criegyLmMmM OCHOBAHUAM (8b16pamb HEObXO0UMbIE):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKa3a:

[lononHUTEeNsHO MHAOPMUPYEM:

(ykasbigaemcs UHghopmayusi, HeobxoOumas Oris ycmpaHeHUsi MPUYUH omkasa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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ol7[e)

Mpunoxexne Ne 3

K AOMUHUCTPaTUBHOMY perfiameHTy
npeaocTaBneHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4yeT rpaxaaH,
HY>KOAOLWMXCS B NPEeA0CTaBNEHUN XKMMbIX
MOMELLIEHMI NO AOroBOpaM HarmMa Xunblx
MOMELLIEHUM XUITULLHOIO ooHAa
couparnbHOro NCNosib30BaHMS

[lOKyMeHT, yaoCTOBEePSAOLLNN NINYHOCTb:

(BMAO, OOKYMeEHTA)

(cepusi, Homep)

(kem, koraa BblaaH)

Anopec peructpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npeacTtaBuUTESb.

ulZ[e)

JOKYMEHT, YAOCTOBEPSIOLLNIA NIMYHOCTb:

(Buag gokymeHTa)

(cepusi, Homep)

(kem, korga BbigaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXXAAMLLErO
NMOJTHOMOYUNSA:

AOpec perncrtpaumm

KoHTakTHasa nHhpopmauus:
HOMep Tern.

1

HOMep Tern.

2
an.

no4yTta
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3asBneHne
O NPUHATUM Ha y4eT rpaxkaaH, Hy>xaaroLmuxcs B npegocTaBneHmm
XUnbIX NOMeLLEHNI No AoroBopamM HanMa XUnbiX NOMeLLEHNIN
XunuwHoro oHaa counanbHOro MCNosfb30BaHUs

[Mpowy MpUHATL MEHS C CeMbeN Ha yYeT rpaxaaH, HyXaalwmxcs B npegocTaBrieHnn
XUnbIX MOMELLEHUN MO JOroBOopaM Hamma XUrblX NOMeELLEHNN XUITULLHOIMo ooHAa coumnanbHOro
ncnosbL3oBaHuA (ganee - yver).

HacTtoawum 3asBneHnemMm noaTBepXxgatro, YTO A U YNeHbl MOEW CeMbU (MPU HanNUuun)
asnsemcsa rpaxgaHamm Poccunckon defepaumn, aBngemMca no ycTaHOBMNEHHbIM XXUNULHbIM
kogekcom Poccunckon degepaumm OCHOBAHUAM HYXOAKOLWMMUCS B XKUIbIX NMOMELLEHUAX MO
A0roBopaM HarmMa XUIblX MOMELLEeHUN XUMULIHOMO (PoHOa coumaribHOro UCMonb30BaHus, a
Takxe:

MOW JOX04 U JOXO04 NOCTOAHHO NPOXMBAKOLLMX CO MHOW YfIEHOB MOEN CEMbU U CTOUMOCTb
Hawero WMyLLeCcTBa, nognexawero HanoroobnoXeHuto, He NpPEeBbIAT MaKCMMarnbHOro
pasmMmepa, yCTaHaBMBaeMoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnuku TaTtapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuu npas rpaxkgaH Ha NpegocTaBieHne M XNUnbixX
noMeLLeHnn Mo [OroBopaM HavMa >XUMbIX MOMELEeHUN XUMULWHOMO oHAa CcoumasnbHOro
NCNONb30BaHUSAY;

S W YneHbl MOEN CeMbW He MNPU3HaHbl U HE WMEKT OCHOBAHWA ObiTb MPU3HAHHBLIMU
opraHamm MECTHOro CaMOynpaBfieHUs ManouMMyLMMn B MNOpPSiAKE, YCTAHOBMIEHHOM 3aKoHOM
Pecnybnukn TaTtapctaH ot 13 utonga 2007 roga Ne 31-3PT «O peanusaumm npaea rpaxgaH Ha
npefoCTaBfiEHME MM XUMbIX MOMELLEHUA FOCYAAPCTBEHHOrO XunuwHoro doHaa Pecnybnukm
TaTapcTaH n MyHUUMNANbHOro XUnuwHoro ooHaa no 4Oorosopam coumanbHOro Haumay.

MHe W3BECTHO, YTO B CllyYyae BbISIBIEHUST HEAOCTOBEPHOCTU MNPEAOCTaBIIEHHbIX MHOM
CBeEHUN nocrie NPUHATUA MEHS U YNIEHOB MOEN CEMbU Ha YYET 9 U YreHbl MOen cembn ByayT
CHATBI C yyeTa.

A n coBepLUEHHONETHNE YNeHbl MOE CEMbU JaeM CBOe corflacve Ha npoBepKy OpraHoMm
MECTHOro camoynpaBneHus NpeacTaBfeHHbIX CBEAEHMI O 4OX04aX N UMYLLIECTBE B HANOroOBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTaB Moen cembmn YernoBexk:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenbcTBa o bpake, ®.1.0., yncno, mecsu, rog poxgeHus, nacnopT, cepus,
Homep, keM u korga BelgaH, CHUIC, agpec pernctpaumm no MecTy XUTenbCTea)

2.

(poncTBeHHble oTHOLWEHUSA, P.U.0., yncno, MecsL, rog poxaeHusi, nacnopT (CBUAETENLCTBO O
poxaeHun), cepusi, Homep, kem n korga solgaH, CHAJIC, agpec peructpauumn no MecTy XUTenbLCcTBa)

3.

(popcTBeHHble oTHOLWeEHUSA, P.U.0., yncno, Mecsl, rog poxaeHusi, nacnopT (CBUAETENbCTBO O
poxaeHun), cepusi, Homep, kem 1 korga eelgaH, CHUINC, agpec peructpauumn no MecTy XUTenbLCcTBa)

A 1 uneHbl Moen cemMbu OOCTOBEPHOCTb 1 NMNOJNTHOTY HAaCTOALLMX cBefeHnn nogrBepXxgaem.

B cnyyae, NnocTaHOBKM MEHSI U YNIEHOB MOEW CEMbM Ha y4eT 00s3ytoCb NpenoCcTaBnATb
AOKYMEHTbI, noaTBepXaawlimne npousowenuine M3MEeHEeHUs B CBeAEHUSAX, YKa3aHHbIX B
HacTosLWEM 3asiBfieHUU, B CPOK He no3aHee 30 gHen Cco AHS BO3HUKHOBEHUSI TaKNX U3SMEHEHUM.

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryru, NpoLly NpegocTaBuTb:
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l:l B NMYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX ycnyr Pecnybnuku
TaTtapcTaH;

D B MHOTMOMYHKUMOHANbHOM LEHTpe MNpPeAoCTaBreHUs FOCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

I:I B OpaaHe.

Mognuck 3asBuTens:

(.1.0.)
(moanuce)
« » 20 roga
Mognucu coBepLUEHHONETHUX YFIEHOB CEMbMU:
(©.1.0.)
(mnoanuceb)
« » 20 roga
(¢.1.0.)
(mnoanuceb)
« » 20 roga

K 3aaBneHuto npunararTca:

1.

(HaVIMeHOBaHVIe N HOMepP OOKYMEeHTa, KEM U1 Koraa Bblﬂ,aH)

2.

(HaI/lMeHOBaHI/Ie N HOMEpP OAOKYMeHTa, KeEM U Korga BblﬂaH)

[ata npuHATUS 3aaBNEeHNA U JOKYMEHTOB « » 20
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roga.
Bcero npuHaTo [OKYMEHTOB Ha
nucTax.
(konNM4ecTBO OOKYMEHTOB)
(mponuckio)
(BOMKHOCTB) (nognuceb) (dbamunns v nHMumansol)
PerncrpaunoHHbIn HOMep 3asaBneHns

(MHbopmaLmsa 3anonHAeTCs YNONHOMOYEHHbIM AOMKHOCTHBIM MLOM OpraHa MecTHOro
camoyrnpaBreHus, NPUHSBLLUMM 3asiBNieHNE U LOKYMEHTbI)
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MpunoxeHue Ne 4

K AODMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBeHnss MyHUUMNanbHOW yCryru
MO NMOCTaHOBKE Ha y4eT rpaxaaH,
HY>KOAOLWMXCS B NPeA0CTaBNEHUN XXMMbIX
MOMELLIEHMI NO AOroBOpaM HarmMa Xunblx
MOMELLIEHUM XUITULLHOIO ooHAa
coLManbHOro UCnornb3oBaHUs

dopma

(BnaHk opraHa, NpeaoCcTaBnsAoLWLEro MyHULMNanbHy yCryry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEOOMIJIEHUE
06 oTKa3se B nNpuemMe JOKYMEHTOB, HEOOXO0AUMBIX ANA NpeAoCcTaBNeHUsaA MyHULMNanbHOMN
ycnyru
oT Ne
Mo pesynbTaTaM paccMOTPeHUs 3asBNeHus oT Ne (6ama

U HOMep 3asi8/1eHUsI) MPUHATO pelleHne ob oTkase B NMpUemMe JOKYMEHTOB, HEOOXOAMMbBIX AN
npegocTaBneHns  MyHUUMNAnbHOWM  yCcryrn, no  CrnegyrwuM  OCHOBaHUSIM  (8bi6pamb
Heobxodumnble):

1.

2.

PasbsiCHeHMs1 Npu4mH oTKasa:

[ononHUTenbLHO MHopMUpyeM:

(ykasbigaemcs uHghopmayusi, Heobxodumas Orns ycmpaHeHUs NMPUYUH omkKa3sa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb yNnonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiameHTy
npeaocTaBneHnss MyHULMNAanbLHOW YCryru
MO NMOCTaHOBKE Ha y4yeT rpaxaaH,
HY>KOAoLLMXCS B NPeAoCTaBneHnn
XWUnNbIX NOMELLIEHWI MO AOroBopam Harmma
XNUNbIX NOMELLEHUI XUITULLHOIO dhoHaa
coumarnbHOro NCnosib30BaHUs

PykoBogurersnto
McnonHutensHoOro komurteTta

OT:

3asBneHue
006 ncnpaBneHnn TeXHUNYECKOWN OLLINOKU

Coobuwato 06 owunbke, [ONYWEHHON MpW  OKasaHUM  MyHULMNANbHOM  yCnyru

(HanmeHoBaHuMe ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpoly wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLLUME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cnyyae npuHsTUs peleHunss o6 oTKNOHeHUW 3asBneHnst 06 UCnpaBneHnn TEXHUYECKOM
OLLUMGKM NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuWOE 3aBEPEHHOW KonuM Ha OymakHOM HocuTerne MnOoYTOBbIM OTNpPaBfEHMEM MO

apgpecy:

HacTtoswum noareBepxaaro: CBEAEHWUS, BKITHOYEHHbIE B 3asBIIEHME, OTHOCALLMECS K MOEWN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[oKyMeHTbl (KONUM [OKYMEHTOB), MPUIOXKEHHbIE K 3asBIIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMS.

(
(pata) (noanuce) (®.1.0.)
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