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INOCTAHOBJIEHUE KAPAP
oT «11» okTs16ps 2021 rox Ne24

OO0 yTBepXI€HUU aIMUHUCTPATUBHOIO PErIaMEHTa
MPE0CTaBICHUS MYHUITUIIAIbHON YCIYTH TI0 BbIaue
CIIpaBKU (BBITTUCKH)

B nemsx peanuzanuu  ®denepanbHoro 3akona ot 27.07.2010  Ne 210-®3 «O6
OpraHu3alid  MPEJOCTABICHUS] TOCYNAPCTBEHHBIX WM  MYHUIMIAIBHBIX  YCIYI»,
UcnonuurenbHblidi  KOMUTET KapaMallMHCKOTO CEIbCKOro TMOCENIeHHs] A3HaKaeBCKOIO
MYyHHIUTIATBHOTO paiioHa PecriyOnuku TarapcTan mocTaHOBISIET:

1. YTBepauTh aAMUHHUCTPATUBHBIN PETJIAMEHT MPEIOCTABJICHUS MYHULIMIAIbHOMN
YCIIYTH T10 BbIJa4€ CIIPABKU (BBIMTUCKH), COTJIACHO MPHUIOKEHHUIO.

2. OOnapomoBaTh HACTOSIIEE IIOCTAHOBJICHWE TIyTEM  pa3MEIICHUS Ha
«OdunmansHoM mnopTajie npaBoBoil uH@opmaruu PecnyOonuku Tatapctan» mo BeO-
aapecy: http://pravo.tatarstan.ftu  w Ha  oduUIMATEHOM  caiiTe  A3HAaKaeBCKOTO
MYHUILIUMTAIBHOTO paiioHa B WH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHON ceTu MHTepHeT
o BeO-anapecy: http//aznakayevo.tatarstan.ru.

3. KoHTpoJib 32 UCIIOJITHEHUEM HACTOSIIETO TOCTAHOBJIEHUS OCTaBJISIIO 32 COOOM.

['nmaBsa ( “‘U f;/ A.P. Hormanos



http://pravo.tatarstan.ru/

IIpunokeHue K NOCTaHOBIIEHUIO

VM cnonHUTeIBHOTO KOMHUTETa
KapamannHCKOTo ceabCKOro moceIeH s
A3HaKaeBCKOr0 MyHHMILIMIIAIBHOTO paiioHa
Pecniy6bnuku Tarapcran

oT «11» okTsa6ps 2021 r. Ne24

AAMUHHMCTPATHUBHBIN perjiaMeHT
MPeaoCTABJIeHU MYHHUIMIIAJIBbHOM YCJIYIH 10 BbIIa4e CIPABKH (BBINMCKH)

1. O01mme moJ10KeHus

1.1. Hacrosimmii ~ aqMUHHMCTPAaTUBHBIA  pErjaMeHT  MPEIOCTaBICHUS
MYHHUIIUNIATBHOU ychyru (nanee — PernmameHT) ycTaHaBIMBAaeT CTaHAAPT U TMOPSIOK
IPEIOCTaBICHUS MYHHUIIUNIAIBHOW YCIYTH IO BbIJIau€ CHpPaBKU (BBIMHCKHU) (Iajee -
MYHHITUTIATbHAS YCITyTa).

1.2. Tlomywarenu MyHUIMINAIBLHOM ycnyru: QuU3nyeckue Juna (naunee -
3asIBUTEIIb).

1.3. MyHununanspHas yciyra MpeIoCTaBIACTCS WCHOJHUTEIBHBIM KOMHTETOM
CEIILCKOTO MOCENICHHS A3HAKaeBCKOTO MYHUIIMITAIBHOTO paiioHa (manee — Mcmoskom).

1.3.1. Mecto Haxoxnaenue Mcmonkoma: c. Kapamansl, yn.llearpansaas, 1.8.

I'padux paboThI:

MMOHEICIHLHUK — IATHUNA: ¢ 8: 7o 17:00 gacos,;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpems mepepbiBa i OTAbIXa W TIMTAHUSA YCTAHABJIMBACTCS MpaBUIAMU
BHYTPEHHETO TPYAOBOIO PacopsIKa.

CrpaBounsiii Tenedon 8 (85592)45-6-42.

[Ipoxox 1o JOKyMEHTaM yAOCTOBEPSIOIINM JTUYHOCTb.

1.3.2.  Agapec  odunuansHOTO  cailiTa  MyHUUMIAIBHOTO  paiioHa B
MH(OPMALIMOHHO-TEICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT» (mamee —  ceTh
«Hutepuety): (http:// www.aznakayevo.tatar.ru).

1.3.3. Uudopmarus o MyHUIIMTIATBHOM yCIyTe, a TAaKKEe 0 MECTe HaXOXKIACHUS U
rpaduke padboTsl McnoakoMa MOXET ObITh MOJTy4YeHa:

1) mocpenctBoM HMHGOPMAIIMOHHBIX CTEHJIOB, COJCPXKAIIMX BHU3YaJIbHYI U
TEKCTOBYIO MH(OPMAIMIO O MyHUIIUIIAIILHON YCIyre, PacloNOKEHHBIX B TTOMEIIEHUSIX
Ucnonkoma, 17151 pabOTHI € 3asIBUTEISIMU;

2) nocpeactBom cetu «MHTepHET» Ha OQUUUATBHOM CalT€ MYHUIIMIIAIBHOIO
paiiona (http:// www. aznakayevo.tatar.ru.);

3)ma [loprase TrOCymapCTBEHHBIX W MYHHIMNAIBHBIX yciuyr PecmyOnmku
Tarapcran (http://uslugi. tatar.ru/)(manee — PecniyOonnkanckuii mopTan);

4) na EnuHOM moprasie rocyaapCTBEHHBIX M MYHHUITUTIAIBHBIX yCIyT ((DYHKITH)
(http:// www.gosuslugi.ru/) (manee — Enunsliii mopTain);

5) B Mcnonkome:

IpU YCTHOM OOpAILEHUH - JTUYHO UITH 1O TenedoHy;



http://www.aznakayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

IIpU MUCbMEHHOM (B TOM uucie B (hOpMe IEKTPOHHOTO TOKYMEHTAa) 0OpaIieHuu
— Ha OyMa)KHOM HOCHTEJIE TI0 TTOUTE, B 3JIEKTPOHHOM (POpME MO 3JIEKTPOHHOI MoYTe.

1.3.4. Undopmamus mo BoOmpocaM MPEJOCTABICHUS MYHHUIUIMNATBHOU YCIYTH
pa3Mmeniaetcsi Cekperapem lcmonkoma Ha OQUIIMAIBHOM CalWTe MYHUIIUIAIBLHOTO
pailoHa U Ha MH(QOPMAIMOHHBIX CTEHAAaX B HoMelleHusx Mcmonkoma st paboThI C
3a5IBUTEIISIMH.

Nupopmanns Ha rocynapcTBeHHbIX si3blkax PecnyOmukum — Tartapceras,
pa3Meniaemass Ha HMHQOPMAIMOHHBIX CTEHJaX W Ha OQUIMAIBHOM  caiite
MYHULIMNIAJBHOTO  palloHa B MH(MOPMAaLMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHHMS O MYHMIMIAIBHOM YCIyre, coJep)Kallhecs B
nyHkrax (moxamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hnactosmiero
Pernamenra.

1.4. IlepedeHb  HOPMATHUBHBIX  NPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEAOCTABICHHE MYHHUIMNAIBHOW YCIYrH (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBbIX AKTOB M MCTOYHHUKOB HMX O(PHUIMAIBHOIO OIMYOJMKOBaHUS), pa3MEIIEH Ha
opuIMaTEHOM caiTe MYHUIUTIATBHOTO paiioHa B UH(}OPMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTepHeT», B rocyaapCTBEHHON WH(OPMAMOHHON
cucteme «PeecTp TrocyaapCTBEHHbIX W MYHULMNAIBHBIX ycayr PecnyOmuku
Tarapcran.

1.5. B HacrosmEeM periamMeHTe HCHOIb3YIOTCS CIEAYIOIIME TEPMUHBI H
OIIPEEIICHUS:

MO/ CIPaBKOW (BBIMMCKOM) BBIIABAEMOW OpraHaMW MECTHOTO CaMOYIpaBJICHUS
IIOHUMAETCS] — BBINIMCKA U3 MOXO3MCTBEHHOW KHUIM, apXWUBHAs BBIIHACKA U3 JOMOBOU
KHUTHY, CIIPaBKa C MPEAbIAYIIEr0 MECTA KUTEIbCTBA.

yAaJIeHHOE pabouee MECTO MHOTO(pYHKUIHMOHAIBHOTO LEHTpa MpPeIoCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUMUIAIBHBIX YCIYT — TEPPUTOPHAIIBHO 000COOIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO LEHTpa
MPEA0CTABIIEHUS TOCYJAPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIYT, CO3AaHHOE B TOPOJCKOM
(cenbcKOM) TOCENEHWM MYHHULUIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTocTaHOBIeHnEeM [IpaBurenscTBa Poccuiickon
Oenepaniuu ot 22.12.2012 Nel376 «OO6 yrBepxaeHun I[IpaBun opraHuzaruu
JESITeIbHOCT MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUINAIBHBIX YCIyT»;

TEXHUYECKass omMOKa - omuOKka (OmUCKa, OIedaTka, rpaMMmaTHuecKas WId
apupmernyeckas omuOka U0 T1OoAOOHAs OIMOKa), [OMYIIEHHAs OpraHoM,
NPENIOCTABISIOIIMM MYHUIMIAIBHYIO YCIYTy, M TpHUBEANIas K HECOOTBETCTBHUIO
CBEJICHU, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIUIIAIbHON YCIIYTH), CBEJCHUSIM B
JNOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIUCH CBEJCHUS.

B nacTosiiem PersiamenTte noj 3asBjI€HHUEM O NPEJOCTABICHUY MyHULUIIAIBHON
ycayru (nanee - 3asBJIEHUE) MOHUMAETCS 3aIpOC O MPEAOCTAaBICHUM MYyHULUMIAIBHOM
yeiyrd (1.2 ct1.2 @eaepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. CtaHaapT npeaocTaBjieHdss MyHUIIUNAJIbHOH YCIYyTH

HaumeHnoBaHue TpeOOBaAHUA K
CTAHAAPTY NPEA0CTABJICHUS
MYHUIMTIAJIbHOM YCJIYTH

Conep:xxanue Tpe0OOBaAHNH K CTAHAAPTY

HopMaTuBHBIN aKT,
YCTAHABJIMBAIOIIUH yCIYTy
WIN TpeOOBaHMe

2.1. HaumenoBanue
MYHHUIUNIAUIBHON YCIYTH

Brisiaua cripaBku (BBITTUCKH)

YcTaB ceabCKOTO MOCEIICHUS
I'paxxmaHCKH KOIEKC;
3eMeNbHBIM KOACKC;
KunumHeIi KOJCKC;
OCHOBBI 3aKOHOJATENBCTBA O
HOTapuare,

@denepanbHbIi 3aKOH OT
21.07.1997 122-03;
denepanbHbI 3aKOH OT
11.06.2003 No74-D3;
denepanbHbIil 3aKOH OT
27.07.2010 Ne210-D@3;
IIpuka3 Pocperucrpanun

2.2. HaumenoBanue
HUCIIOJIHUTEIBHO-
pacnopsiANTEILHOTO OpraHa
MECTHOTO CaMOYTpPaBJICHUS,
HETOCPEICTBEHHO
MPEI0CTABJISAIOIIETO
MYHULIMNAIBHYIO YCIYTY

Hcnonxom

YcTaB cenbCKOTo moceneHus

2.3. Onucanue pe3ynbTaTa
NPEI0CTABICHUS MYHUIIUTIATHHON
yCIyTH

Crnpagka (BBINKCKA).
YCTHBIM WM THACBMEHHBIM OTKa3 B IPEIOCTABJICHUMN
MYHHUIUTIAJIBHOMN yCIIyTH

VcTaB cenbCKOTro NoCeIeHUS
I'K P®, 3K PD, XK PO,
OCHOBBI 3aKOHOIATEILCTBA O
HoTapuare, 122-®3, 74-D3,




210-®3, I1pukas
Pocperucrpanun

2.4. Cpok npenocTaBiIeHUs
MYHULIANIAIBHON YCITyTH, B TOM
YHCJIE C YYETOM HEOOXOAUMOCTH
oOpalieHus B OpraHu3aluu,
YYaCTBYIOILIUE B IPEAOCTABICHUN
MYHULIMNAIBHON YCITyTH, CPOK
MIPUOCTAHOBJICHUSI IPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH B CIIy4ae,
€CJIM BO3MO>XKHOCTh
MIPUOCTAHOBJICHUS MIPEAYCMOTPEHA
3aKoHOAATENLCTBOM Poccuiickon
®denepanyu, CPoOK BbLAAYN
(HampaBiieHHsT) TOKYMEHTOB,
SABJISIFOIIUXCS PE3YJIbTATOM
MPEAOCTaBIECHUS MYHHUIIMIATbHON
yCIyTH

He 6omnee Tpex pabodyux gHEl ¢ MOMEHTa PETUCTpaIluu
3asiBJICHUS.

YCTHBIM OTKa3 B MNPENOCTABICHUUA MYHUIMIIAIBHOU
YCIIYTH B JICHb OOpaIeHus.

[IpuocranoBieHue CpoKa IIPEIOCTABIICHUS
MYHUIUNAIBHON YCIIYTH HE NIPEAYCMOTPEHO.

Belmaua  JOKyMEHTa, SIBISIIOLIETOCA — pE3yJIbTaTOM
MYHULUNAIBHOM  YCIYrdM, OCYLIECTBISIETCS B  JIEHb

oOpallleHHs 3asIBUTETIS.

Hanpasnenue noKyMeHTa, SBISIONMIETOCS PE3yIbTaTOM
MYHHIIMIIATIBHOM YCIYTH, C HCIOJIb30BaHUEM crocoba
CBSI3M, YKa3aHHOTO B 3asBJICHWH ([0 TIOYTE€ WM Ha
ANIEKTPOHHBIA  ajpec),  OCYIIECTBISETCS B  JICHb
o(OpMIICHUSI M PETUCTPAIlMU pe3yJbTaTa MYHUIIUITATILHON
YCIIYTH

2.5. VcuepnbiBaroiiuii mepeveHb
JIOKyMEHTOB, HEOOXOUMBIX B
COOTBETCTBHH C 3aKOHOIaTCILHBIMHU
WJIM MTHBIMA HOPMATHUBHBIMHU
MIPaBOBBIMH aKTaMH IS
MIPEIOCTABIICHUS MYHHUITUTIATLHOM
YCIIYTH, a TAKKE YCIYT, KOTOPBIC
SIBJITFOTCST HEOOXOTMMBIMU 1
00s13aTEIbHBIMHU TS
MPEIOCTABICHUS MYHUITUTIATBHBIX
YCIIYT, TTOJIEKAIINX
MIPE/ICTABJICHUIO 3aSIBUTEIIEM,

JUig moJlydeHusT MYHULIMIAJIBHOW YCIyTu 3asBUTEIb
IPEICTABIISIET CAEYIONINE JOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSIOMINN THIYHOCTD;

2)  IIOKyMEHT, YIOCTOBEPSIONNI  TIOJTHOMOYHS
NpEeNCTaBUTENSl 3asBUTENs, B Ciy4yae oOOpalleHus 3a
NPEI0CTaBICHUEM MYHUIIUTIATHHON yCITyTH MPEACTABUTEIIS
3asBUTENs (32 MCKIIOYEHUEM 3aKOHHBIX TpEICTaBUTENCH
du3nUecKux aun);

3) 3asBJEHHUE:

- B (Qopme [0KyMeHTa Ha OyMa)XHOM HOCHUTEJE
(npunioxenue Ne 1);

- B DJJIEKTPOHHOW Qopme (3amoyHAETCsl MOCPEICTBOM




CIOCOOBI UX MOJIYYECHHUS
3asBUTENIEM, B TOM YHCJIC B
AIIEKTPOHHOM (opMe, TOPSIIOK UX
HpeACTaBICHUS

BHECCHHS COOTBETCTBYIOIIUX CBEICHHUA B MHTCPAKTHUBHYIO
dbopmMy), MOANMUCAHHOE B COOTBETCTBHHM C TPEOOBAHHSIMHU
®enepansHoro 3akoHa oT 06.04.2011 Ne 63-@3 «O06
AJICKTPOHHON TMOJMUCH», MPU OOpaIIeHUH MOCPEICTBOM
Pecnybnukanckoro noprana;

4) B ciaydae, €ClM JJIsl IPEIOCTABICHUS MYHHUITUTIAILHON
yCIyrd HeoOxoauma o00paboTkKa MEPCOHAIBHBIX JaHHBIX
JWIa, HE SABIAIONIETOCS  3asgBUTEJIEM, M €CIH B
COOTBETCTBHH ¢ (efiepaTbHbIM 3aKOHOM 00padOTKa TaKHX
MEPCOHABHBIX ~ JTAHHBIX ~MOXET  OCYIIECTBIATHCS €
corjacusi yKa3aHHOTO JIMIlAa, TpH OOpamieHuu  3a
MOJTyYCHUEM MYHHUITUTATHHON YCIIYTH 3asBUTEND
JTOIIOJIHUTEJILHO TIPEICTABIISICT JIOKYMEHTBI,
MOATBEPIKIAAIONTHE TTOTYUCHUE COTJIACHs YKa3aHHOTO JIMIIA
WIM €ro 3aKOHHOIO TMpeAcTaBUTENsl Ha 00paboTKy
NIEPCOHANILHBIX JTaHHBIX YKa3aHHOTO JuIa. JIOKyMEHTHI,
MOATBEPKAAIONINE TMOJYyYCHUE COTJIacHusl, MOTYT OBITh
IpEeACTaBIeHBl B TOM 4YHCIEe B (opMe DICKTPOHHOTO
JIOKYMEHTA,

5) B ciuydae, ecnu OOSI3aHHOCTH XPAHEHUS JTOMOBOM
kaurn o 31.12.2017 Bosmarajace Ha COOCTBEHHHKOB
YKUJIBIX TIOMEIICHUM, 3asBUTEIEM MPEICTABISCTCS TOMOBAs
KHUTQ;

6) IIPaBOYCTAaHABIIMBAIOIIIIC JIOKYMCHTBI Ha
WHJVBUAYAJbHBIN KUIION JI0M (€CJIU MPaBO COOCTBEHHOCTH
HE 3aperUCTPUPOBaHO B EJMHOM TrocCymapcTBEHHOM
peectpe  HEABWKUMOCTH) —  JJI1  BBIIUCKH W3
MOXO3SIMCTBEHHON KHMTIH.

brnank 3agBneHus [ MOJY4YEHUS MYHHUIUMIIATIBHON
YCIYTH  3asSBUTEIh MOXET TOJYyYUTh TP JUIHOM




oOpamenuu B Mcnonkome. DnektpoHHass ¢gopma OnmaHka
pasmMereHa Ha opuIMaIbLHOM caiite Mcnonkoma.

3asBlIeHHE ¥ TpUJaracMble JTOKYMEHTBHI MOTYT OBIThH
NpeACTaBIeHbl (HANpPaBJICHbI) 3asgBUTENIEM Ha OyMa)KHBIX
HOCHUTEJISIX OTHUM M3 CJIeIYIOIIUX CIIOCOOO0B!

- INYHO (JIULIOM, IEHCTBYIOIIMM OT UMEHH 3asBHUTENS Ha
OCHOBAHMU JIOBEPEHHOCTH);

- IOYTOBBIM OTIIPABJICHUEM.

3asBlI€HHE MW  JIOKyMEHTBl TaKXXe MOTYT OBITb
IIPECTABIICHBI (HampaBJICHBI) 3asBUTEJIEM  4Yepe3
PecnyOnukanckuii  moptal B BUAE  DJIEKTPOHHBIX
JOKYMEHTOB.
2.6. UcuepnipiBaronuii mepeyeHb [lomyyaroTcs B paMKax  MEXBEIOMCTBEHHOTO

JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU
MPaBOBBIMH aKTaMU JIsI
MPEAOCTABICHUS MYHULIMIATBbHON
YCIIYTH, KOTOPbIE HAXOJATCS B
pacropsiKEHUH rOCyAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
caMOyIpaBJieHUs U
MOABEIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM WJIu
OpraHam MECTHOT'O
CaMOYITPABJICHUS OPTraHu3alni U
KOTOPBIC 3asBUTEb BIIPABE
MPEICTaBUTh, & TAKXKE CIIOCOOBI UX
MOJTYUYEHHUS 3aIBUTESIMU, B TOM
YHClie B 3JIEKTPOHHOI Qopme,
NOPSIOK UX NPEICTaBICHUS,

MH()OPMAIIMOHHOTO B3aUMOCHCTBUSI:
1. Beinucka n3 EguHOrO rocynapcTBEHHOTO peecTpa
HEJIBUKHAMOCTH.




rOCyJTapCTBEHHBIN OpraH, OpraH
MECTHOT'O CaMOYyIpaBJiIeHUs JT100
OpraHu3anys, B paclopsLKCHUU
KOTOPBIX HAXOMSTCS TaHHBIE
JOKYMEHTBI

2.7. VicuepnbIBaOIIMM TIEpEUYCHb
OCHOBAHMI JIJIsl OTKa3a B MpUEMe
JTOKYMEHTOB, HEOOXOUMBIX JJIsI
MIPEIOCTABICHUS MYHHUITUTIATLHOM
yCIyTH

OcHoBaHus ISl OTKa3a B IpUEME JOKYMEHTOB:

1) mogaya JOKYMEHTOB HEHAJICKAIIUM JIHIIOM;

2) HECOOTBETCTBHE  IPEJCTABICHHBIX  JOKYMCHTOB
MEPEYHI0 JIOKYMEHTOB W TpPEOOBaHUSIM, YyKa3aHHbIM B
nyHKTe 2.5 Hacrosmero Pernmamenra;

3)B 3asBJICHMM W TpWIaraéMblX K 3asBJICHHIO
JOKYMEHTaX MMEIOTCSI HEOTOBOPEHHBIC HCIPABIICHMUS,
CEpbhE3HBbIC TMOBPEKICHUS, HE TO3BOJSIONIME OJIHO3HAYHO
HCTOJIKOBATh X COJIEPKaHUE;

4) mnpencraBieHUE JOKYMEHTOB B HEHaJIeXallui
OpTraH.

2.8. VicueprbiBaroiuii mepeveHb
OCHOBAHUU /17151 NPUOCTAHOBJICHHUS
WM OTKa3a B MIPEIOCTABICHUU
MYHHULUIIAIBHON YCIYTH

OcHoBaHMsI JAJI1 TIPUOCTAHOBJICHUS MPEIOCTaBICHUS
yCIIyTU HE MPEAYyCMOTPEHBI.
OcHoBaHus U151 OTKa3a:
1) 3asBUTENEM MPEICTABIICHBI JOKYMEHTHI HE B ITOJIHOM
o0beMe, MO0 B MPEICTABICHHBIX 3asBJICHUU U (MJIH)

JOKYMEHTaX COJACPKUTCS  HemojHas U (WIM)
HEeJ0CTOBEpHasi HHpopMaIus;
2) OTCYTCTBHE CBEJICHHH, MOATBEPKAAIOIINX

pETUCTpaIlMI0 TPaKJaHWUHA TI0 MECTy KHUTEIbCTBA
(mpeOwiBaHUs), B pacnopsbkeHnu Mcnomkoma.

2.9. llopsanok, pa3mMep U OCHOBAHHUS
B3UMaHMsI TOCYAapCTBEHHOM
MONUIMHBI WM WHOU TIIATHI,
B3MMaeMOM 3a IPEJOCTaBIECHUE

MyHuIHTIATHHAS yciyra MPEIOCTABIIACTCS Ha
0€3B0O3ME3THOI OCHOBE




MYHULIMIAIBHOMN YCIIYTH

2.10. Ilepeyens yciyr, KOTOpbIE
SBIISTIOTCS HEOOXOTUMBIMH U
00s13aTeTbHBIMHA IS
NPEI0CTAaBICHUS MYHUITUTIATHHON
yCIyTH, B TOM YHCIIE CBEJCHUS O
JIOKYMEHTE (IOKYyMEHTAaX ),
BBIJIaBacMOM (BBITaBAEMBbIX )
OpraHU3aNUSIMH, YIACTBYIOIIIMH B
MPEIOCTaBICHUN MYyHHUITUTIATBHBIX

yCIIyT

[IpenocraBiienne HEOOXOAUMBIX U 00SI3aTEIBHBIX yCIYT
He TpedyeTcs

2.11. Tlopsipok, pa3mep u
OCHOBaHUS B3UMAaHM [JIATHI 3a
MPEIOCTABIICHUE YCIYT, KOTOPHIC
SBJISTFOTCS HEOOXOIMMBIMU U
00s13aTEIbHBIMHU IS
MIPEIOCTABICHUS MYHUITUTIAILHOM
YCIIYTH, BKJTI0Yas HHPOPMAIIHIO O
METOJIMKE pacuera pa3Mepa Takoi
[1J1aTHI

[IpenocTaBieHne HEOOXOMUMBIX U  00sI3aTEIbHBIX

yCIIyT HE TpedyeTcs

2.12. MakcumaabHBIN CPOK
0’KMJIaHUS B OYEPEAU IPU MO1a4ue
3ampoca O MPEAOCTABICHUN
MYHULIMIAIBHOMN YCIIYTH, YCIYTH,
IIPEIOCTABIIAEMON OpraHu3aluen,
Y4acTBYIOILLEW B IPEAOCTABICHUN
MYHULIMIIAIBHOMN YCIIYTH, U IIPU
IIOJIyYE€HHH PEe3yJIbTaTa
IIPENOCTABIIECHUs TAKUX YCIIYT

[logaya 3asBIeHUS Ha TOJYYEeHHE MYHUIIMIAILHON
YCJIYTH TIPU HAJIMYUU O4epeiu - He Oosiee 15 MUHYT.

[Ipy  monmydyeHuu  pesyibTaTa  MPEIOCTABICHUS
MYHULUMATBHOW yCIIYTH MaKCUMAaJIbHBIN CPOK OKUJIaHHS B
ouepeld He TOJDKEH MPEBBINIATh 15 MUHYT

2.13. CpoK ¥ OPSIAOK PETUCTPALIMH

B Teuenne opHOro pabouero 1HS C MOMEHTA




3ampoca 3asBUTENS O
MPEIOCTABJIEHUN MYHULIMTIAJTIBHOU
YCIYTH U YCIYTH, IIPEAOCTABIIEMOU
OpraHU3aIMEN, yYaCTBYIOIIEH B
IPEAOCTABICHUN MYHULIMIIATbHON
YCIIYTH, B TOM YUCJE B AIEKTPOHHOMN

dhopme

MOCTYTUICHUS 3asiBJICHUS.

3anpoc, MOCTYNUBIIMN B 3JIEKTPOHHON (opme, B
BBIXOJIHOW (Mpa3gHUYHBIN) JEHb PETUCTPUPYETCS Ha
CJIEYIOIIUH 32 BBIXOJIHBIM (Tpa3IHUYHBIM) pabounil JeHb

2.14, TpeGoBaHMS K IOMEIICHUSM,
B KOTOPBIX MPEIOCTABIIACTCS
MyHULIMNATbHAs yCIIyTa, K 381y
OXKHJIaHUSI, MECTaM JIJIs 3all0OTHEHUS
3aIpPOCOB O MPEOCTaBICHUN
MYHULIMIAIBHOMN YCIIyTH,
MH(POPMAITMOHHBIM CTEHJIAM C
oOpasiaMu Ux 3aroJIHCHUS U
MepeyHEM IOKYMEHTOB,
HEO0OXOMMBIX JIJISI TPEIOCTABICHUS
Ka)X0OM MyHUILMIIAIIBHON YCIIYTH,
pa3MeNIeHru0 U 0POPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM U
MYJIBTEMEANIHON nH(DOpMAIu o
MOPSIKE MPEIOCTABIICHUS TaKOU
YCIIyTH, B TOM YHUCJIC K
00eCcTIeYeHUI0 TOCTYITHOCTH ISt
MHBAJIMIOB YKa3aHHBIX 0OHEKTOB B
COOTBETCTBUHM C (PeiepaIbHbIM
3aKOHOAATEIBCTBOM U
3aKoHOAaTenbCTBOM PecryOnuku
TaTapcTaH 0 cOMaNbHOM 3aIUTE
WHBAJINJIOB

IIpenocrasienue MYHULMITIAJIBbHOU YCIIyTH
OCYILIECTBIISIETCS B 3JTaHUSX U OMEIICHUSIX,
000pyI0BaHHBIX MPOTHUBOIOXKAPHON CUCTEMON U CUCTEMOM
MOXKAPOTYILIEHUS, HEOOXOAUMOU MeOebIo JUTS
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIUOHHBIMHU CTEHIAMH.

ObecneunBaeTcs OecnpensTCTBEHHBIH TOCTYTI
UHBAIMIOB K MECTY MPEIOCTaBICHUS MYHULMIIAIbHON

yciayrd  (yaoOHBIM  BXOJA-BBIXOJ, B  TOMENIEHUS U
NepeMENICHHE B UX TMPeIesiax).
Busyanbnas, TEKCTOBAasA u MYJIbTUMETANHAS

uHbOopMaIUs O TOPSAIKE MPEIOCTABICHUS MYHUIIMITATIbHON
YCIIYTH pa3MeINIaeTcsi B yJOOHbBIX JJIs 3asIBUTENICH MecTax, B
TOM YHCJIE C YYETOM OIPAHWYEHHBIX BO3MOXKHOCTEU
VHBAJIUJ0B




2.15. TlokazaTenu JAOCTYIHOCTH U
KayecTBa MYHUIIMNAIBHON YCIyTH,

B TOM qHuCle KOJINYECTBO
B3aMMO/ICHCTBUM 3asiBUTEIIS C
JIOJKHOCTHBIMH JINIIaMH npu
MPEIOCTABICHUA  MYHUIIUNAIBLHOU

YCIYTH U UX MPOAOHKUTEIBHOCTD,
BO3MOKHOCTh MOJTYYeHUS
uHpopmauu 0 Xo0Jie
MPEIOCTABICHNUS  MYHHUIIMTIAIBHON
yCIyrd, B TOM  YHCIE C
HCITOJIB30BaHNEM HH()OPMAIMOHHO-
KOMMYHUKAITIOHHBIX ~ TEXHOJIOTHH,
BO3MOKHOCTH JINOO HEBO3MOYKHOCTh
MOJTYYCHUSI MYHHUIIUITAIGHON YCITyTH
B MHOTO(YHKIIMOHAJTLHOM IICHTPE
MIPEIOCTABIICHUSI TOCYAapPCTBEHHBIX
U MYHUIMIAIBHBIX yCIyTr (B TOM
qucje B MOJHOM 00beMe), B JIFOOOM
TEPPUTOPUATBHOM  TOAPA3ACIICHUN

opraHa HCIIOJTHUTEIIBHO
pacnopsiAUTEIHHOTO opraHa
MECTHOTO  CaMOYIIPaBJICHUSA, TIO
BBIOOpY 3asIBUTEIIS
(3KCTEPPUTOPHUATIGHBIN  TIPUHITUII),
MOCPEACTBOM 3anpoca 0
peI0CTaBICHUU HECKOJIbKHUX
roCyJ1IapCTBEHHBIX u (vm)
MYHUIUTATbHBIX yCIIyT B

MHOTO(QYHKIIMOHAJIBHBIX  IEHTpax

[Tokazaremsamu JOCTYIIHOCTH
MYHULIMIIAIBHOMN YCIIYTH SIBJISTFOTCS:

PacIoNoKEeHHOCTh McnoskomMa noMeneHus
JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJIM4ue HEOOXOAMMOIro KOJUYECTBA CHEIHAIUCTOB, a
TaKK€ TMOMEIICHUH, B KOTOPBIX OCYIIECTBISIETCS MPUEM
JOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUE HCYEpIbIBaIOIIed MHPOpMauu O crocobdax,
IOPSZIKE M CPOKAaX IIPEAOCTABICHUS MYHULMIIAIBHOU
yCIIyI'H Ha UH(POPMALIMOHHBIX CTEHJaX, MHPOPMalMOHHBIX
pecypcax B cetu «HWuTepHer», Ha EmuHom mnopraie
rOCYJITapCTBEHHBIX U MYHHULIUIIAIBHBIX YCIYT;

OKa3aHWE TMOMOIIM MHBAIWIAM B INPEOJOJICHUU
0apbepoB, MEIIAOIINX MOJYYEHUI0 UMM YCIIyT HapaBHE C
JIPYTUMH JIUIIAMHU.

KauecTBO mnpemocraBieHHs MYyHHLMNAIBHOM YCIYTH
XapaKTEepU3yeTCsi OTCYTCTBUEM:

IPEAOCTABIICHHUSI

B 30HC

odyepeAerd NOpu NOpUEME U  BblJaye JOKYMEHTOB
3asBUTEIISM;

HapyLWIEHUN CPOKOB MPEAOCTABICHUS MYHUIHUNAIbHOU
YCIYTH;

*anob Ha aeicTBusa (Oe3deiCTBHE) MYHUIIMIIATBHBIX
CITyXaIl¥X, MPEIOCTABIISIONINX MyHUITUTIATBHYIO YCIYTY;
XKao0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIIICHUE

MYHULHATTATBHBIX CITyKalllUX, OKa3bIBAOIINX
MYHULHANAIBHYIO YCIIYTY, K 3asIBUTEIISIM.
ITpu 1ojaye 3amnpoca 0 IIPEAOCTABICHUN

MYHUIIUNATBHOW YCIYTM U TPU MOJTYYEHUU pe3yJibTara
MYHUIIUNAIBHOW YCIYTH, NPEIIoiaraercsi OAHOKPATHOE
B3aMMOJICHCTBHUE JOJDKHOCTHOTO JIUIIA, MPEI0CTABIISIIOIIETO




MPEJIOCTABIEHUSI TOCYAapCTBEHHBIX

u MYHULUTIATBHBIX YCIIYT,
MpEeayCMOTPEHHOro cratbeir 15.1
®enepalbHOTO 3aKOHa

(KOMILJIEKCHBIH 3a1poc)

MYHHULUIIAJIBHYIO yciayry, u 3asIBUTECIIS.
[IpomOmKUTENBHOCTh  B3aUMOACUCTBUSA  OMNPEIEIISIETCA
pETIIAMEHTOM.

WNupopmanus o xoz1e Ipe1oCTaBICHUs MyHUIIUIIAIbHON
yCIyTd MOXKET ObIThb MOJy4yeHa 3asBHUTENeM Ha EnnHom
HOpTaJie TOCYIaPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT.

[IpenocraBiieHHe  MYHMIMNAIBHOW  YCIYTH  4epe3
MHOTO(YHKIIMOHATbHBIN LEHTP IIPENOCTABIICHUS
rOCy/IJapCTBEHHBIX M MYHMIMIIAJIBHBIX YyCIyr (nauee —
M®II), ynamenHele pabouune wmecta MOPIL[ He
OCYILIECTBIISAETCSI.

MyHununanbsHas yciyra IO 3KCTEPPUTOPHAIBHOMY
NPUHIMIY M B COCTaBe KOMIUIEKCHOTO 3ampoca He
IPEIOCTABIISETCS

2.16. 1nbie TpeboBaHwMsl, B TOM
YHUCJIe YUYUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUS MYHUITUTIATEHOM
YCIIYTH TI0 SKCTEPPUTOPUATIELHOMY
MpUHIUTTY (B CcIy4ae, €Ciu
MYHHIIAITAIbHAS YCITyTa
MPEIOCTABIIACTCS 110
AKCTEPPUTOPUATHBHOMY TTPUHITUITY )
1 0COOCHHOCTH MPEA0CTABICHUS
MYHHUITUTIATBHOW YCIIYTH B
AIIEKTPOHHOM (hopme

Koncynpranuto 0 MOPSIAKE ITOTYyYEHHUS
MYHHUITUTIATBHOM YCIYTH B AJIEKTPOHHON (hopMe MOXKHO
nonyunTs yepe3 MHTepHer-npueMHyro win depe3 [lopran
roCyJapCTBEHHBIX W MYHUIMIAIBHBIX ycayr PecmyOnuku
Tarapcran.

IIpr mnpenocTaBieHMM MYHHMIMIAIBHOM YCIYI'M B
JJIEKTPOHHOM BHJIE 3asBUTENb BIIPABE:

a) TONYyYduTh HWHOOpPMALMIO O TOPSJIKE M CpOKax
NPEAOCTABIEHUS MYHULHUNAIBHON YCIYTH, Pa3MEIICHHYIO
Ha EnnHom noprasne unv Ha PernoHanbHOM noprase;

0) oJaTh 3as1BJIEHIE 0 MpeA0CTaBICHUU
MYHUIIMOAIBHOW  ycayrd B (opMe  BJIEKTPOHHOIO
JOKyMEHTa C HCHOJb30BaHHEM «JIMUHOTO KaOMHETa»
PernonampHOro  mopranma = IOCPEACTBOM  3aIlOJIHEHUS
ANIEKTPOHHON (HOPMBI 3asIBJICHHUS.

[Ipn HampaBlieHWU [OKYMEHTOB, HEOOXOJMMBIX s




MPEIOCTABIICHUS MYHHUIUITATBHON YCIYTH c
UCIIONTb30BaHueM «JInuHoro kaOuHeTay PermonampHOTO
mopTaja, WCTIOJB3YeTCS YCWICHHas KBaTu(UIIMPOBAHHAS
ANEKTPOHHAs MOANMUCH. 3asABUTEIb BIPABE HCIOJIb30BATH
POCTYIO AIEKTPOHHYIO MOITNCH B Clyvasx,
NpPEAYCMOTPEHHBIX  NOcTaHOBJeHUeM  [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 25.06.2012 Ne 634;

B) MOJYYUTh CBEJICHUS O XOJI€ BBITIOJIHEHUS 3asBJICHUN
O TMPEOCTABICHUN MYHHUIUIIAIBHON YCIIYTH, TIOJAHHBIX B
AIEKTPOHHOU (hopme;

I) OCYIIECTBUTh OIICHKY KadecTBa MPEIOCTaBJICHUS
MYHULIMIIATBHOM YCIIYTH ITOCPEACTBOM PernoHanbHOrO

1opTaa;

1) MTOJYYHUTh pe3yJbTar MIPENOCTaBIECHNUS
MYHUIMOANBHOW  ycayru B (oOpMe  BJIEKTPOHHOIO
JNOKYMEHTA;

€) Tmomarh JKalo0y Ha pelIeHHWe | JICHCTBHC
(6e3netictBue) lcronkoMa, a Takke €ro JOJKHOCTHBIX

UL, MYHHULUITAJIBHBIX CITy KallluX IIOCPENCTBOM
opUIHATIEHOTO caTa  MYHMLMIIAJBHOIO  paloHa,
PernonansHoro rnoprasna, rnopraia benepanbHOI
rocy1apCTBEHHOM uH(OpPMAITMOHHON CHUCTEMBI,

obecrnieynBaroIie mpolecc aocyaeOHoro (BHeCyaeOHOro)
o0OkajoBaHUsl pelleHud U JelcTBuil  (Oe3nencTBus),
COBEPIIICHHBIX TIPH TPEAOCTABICHUN TOCYJIApCTBEHHBIX M
MYHHUITUTIAIBHBIX YCIAYT OpraHaMH, IMPeI0CTABISIFOITAMU
rOCyJIapCTBEHHbIE ¥  MYHHUIIUTIAJIbHBIE  YCIYTH, HX
JIOJDKHOCTHBIMU JINIIAMHU, roCcyJ1IapCTBEHHBIMU U
MYHUIIUTTATBHBIMU CITYXKaITIMH.




3. Cocras, nocjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHUS A IMUHUCTPATUBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. Omnucanwe MOCIEIOBATEIbHOCTH  JEHCTBUH  TpH  MPEIOCTABICHHUH
MYHUIIUITAIBHOU YCIyTH

3.1.1. IlpenocrtaBieHre MYHUIMIAIBHOW YCIYrd BKJIIOYAET B ceOsl CIeAyrONIue
MPOLIEIYPBI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUs 3asSBICHHS,

3) moAroTOBKA pe3y/abTaTa MyHHUITUIIATILHOW YCITYTH;

4) BBI1ava 3asABUTEIIO PE3yJIbTaTa MyHHUIIUITAILHOU YCITYTH.

3.2. Oka3zaHue KOHCYIbTallUM 3aIBUTEIIO

3.2.1. 3asButens au4HO U (Wau) mo TtenedoHy oOpamaercs B McmonkoMm s
MOJIYYCHHS] KOHCYJBTAlUNA O MOPSIKE MOTYYSHUSI MyHUITUTIATBHONU YCIIYTH.

Cekperapp lMcnonkoMa OCyIIecTBIISI€T KOHCYJIbTUPOBAHUE 3asIBUTEINS, B TOM YHUCIIE
no coctaBy, GopMe U COJACPKAHHUIO JIOKYMEHTAllMHd, HEOOXOIUMOM ISl TMOJTYy4YEHUs
MYHUITUTIATBHOW YCAYTH W TIPU HEOOXOJAMMOCTH OKa3bIBaCT TIOMOIL B 3alOJHEHUN
OJlaHKa 3asBJICHHUS.

[Ipouenypa, ycraHaBiuBaeMasi HACTOSIIAM ITYHKTOM, OCYIIECTBISETCS B JICHb
oOpallleHust 3asiBUTETIS.

PesynpTaT mporemyphl: KOHCYJNBTAIlMH, 3aMEUaHUs II0 COCTaBy, ¢opMe U
COJIep KaHUIO TTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3asBUTENL JTWYHO, Yepe3 MOBEPEHHOE JMIO MOJAeT MUChMEHHOE JIMOO B
ANIEKTPOHHON (opMe 3asBJICHHE O BbIJAa4Y€ CHOPAaBKU (BBIMUCKHU), W TPEACTABIISCT
JOKYMEHTBl B COOTBETCTBUU C IYyHKTOM 2.5 Hacrosimiero PeriameHTa B CelbCKUU
WCTIOJTHUTENbHBIA KOMUTET.

[Ipy mocTymeHWd 3asBJICHUS B DJIGKTPOHHOM ¢opMe JOJDKHOCTHOE JIUIIO
Hcnonkoma, OTBETCTBEHHOE 3a IIPUEM 3asIBJICHUIA:

a) o0ecreynMBaeT pEruCTpalvi0  3asBJICHUS B  CUCTEME  DBJIEKTPOHHOTO
JOKYMEHTOO0OOpOTa, MpPH OSTOM 3asBJICHUIO TIPUCBaWBalOTCs cTaTychl «IIpuHsTO
BeloMCTBOM» uiin  «B  00paboTke», 4YTO oOTpaxaercs B «JIMUHOM KaOuHETE»
PernonansHoro noprana;

0) mpoBepsieT COONMIO/IEHNE YCIOBHUM EHCTBUTEIBHOCTH SJIEKTPOHHOM MOAMKCH,
MOCPeNCTBOM oOpamenuss kK Emmaomy mopramy (B cioydae, €cCld  3asBUTEIIEM
MPEACTABJICHB  DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB, TMOAMUCAHHBICE  YCHJICHHOU
KBAJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).

B cnywae ecnu B pe3ynpTaTe MPOBEPKH YCHUJICHHOM KBaMU(UIIUPOBAHHOM
ANIEKTPOHHOW TOJIUCU HE BBHISBICHO HECOOJIIOJICHHE YCIOBUW €€ JEHCTBUTEIHLHOCTH,
JNOJDKHOCTHOE JuIo VcronakoMa HampaBisieT 3asiBUTENI0 YKa3aHHBIM B 3asiBICHUU



Croco0OM He Mo3[Hee padoyero JHs, CIEAYIONIEro 3a AHEM IMOCTYIUICHUS 3asBJICHUS B
UcnonkoMm, yBegomyieHME O TMOCTYIUICHUM 3asdBJICHUS, COJEpKallee BXOISALIUN
PETUCTPAllMOHHBI  HOMEp  3asBJICHUSA, JaTy TMOJY4YEHHUs 3asBICHUS, IEepPEUYCHb
HAaMCHOBaHMI (haiyioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy TMOXy4YEHUS
pe3yibTaTa MyHHUIUTIAILHON YCIIYTH.

B cnywae ecnu B pe3ynpTaTe MPOBEPKH YCHUIICHHOM KBaNU(UIIMPOBAHHOM
AJEKTPOHHON TMOJIMKUCH BBISBICHO HECOOJIOJICHUE YCIOBUUW €€ JIeMCTBUTEIbHOCTH,
JOJDKHOCTHOE JuIo Mcnonkoma:

OpUHUMAET pelieHue o0 OoTKa3e B MpHeME JIOKYMEHTOB, MOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMmeE;

HaIpaBJIseT 3asIBUTENIO YBEJOMIICHUE O MIPUHSATOM PEIICHUU B DJICKTPOHHOM (hopme
C yka3zaHueMm MmyHKTOB ctatbl 11 ®denepanbHoro 3akona ot 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHON MOJIMKUCH», KOTOPbIE MOCITYKWJIM OCHOBAaHUEM JUIsl €ro NMpuHATHA. Takoe
YBEJIOMJICHUE TIOJNMUCHIBACTCS YCHUICHHONW KBATU(PHUITUPOBAHHON 3JIEKTPOHHOM MOIUCKHIO
JTOJDKHOCTHOrO  Juua  HMcmoikoma, perucTpupyercss B CUCTEME  AJIEKTPOHHOIO
JIOKYMEHTOO0OOpOTa M HampaBiseTcs Crnocodamu, yKa3aHHbIMU B myHkTe 9 I[lpaBun
WCTIOJIb30BaHUS YCUJICHHOW KBAIM(PUIIMPOBAHHON JIEKTPOHHOM MOJIUCH MPU 00paIieHuu
32 TOJYYEHHEM TOCYAapCTBEHHBIX W MYHUIIMOAIBHBIX  YCIYT, YTBEPKICHHBIX
nocranoBneHuneM [IpaBurenscTBa Poccniickoit @enepannu ot 25.08.2012 Ne 852.

3.3.2. Cexpetapb McnomkoMa oCyIecTBIsET:

MIPUEM U PETUCTPALMIO 3asBJICHUS B CIIEIIUATIBLHOM KYypHAJIE,;

BPYYECHUE 3asBUTEIIO KOMMUM 3aABJICHUSI C OTMETKOM O JaTe mpuema JI0KYMEHTOB,
IIPUCBOECHHOM BXO/ISIIEM HOMEPE, 1aT€ U BPEMEHU UCIIOJIHEHUS MYHHUIIUTIAJIbHON YCIIyTH.

[Iponeaypsbl, ycTaHAaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISFOTCS:

MIPUEM 3asIBJIICHUS U JOKYMEHTOB B TEUEHHE |15 MUHYT;

perucTpanys 3asiBJICHUS] B TEUEHUE OJTHOTO pabovero JHA ¢ MOMEHTA MOCTYIICHUS
3asIBJICHUS.

Pe3ynbTaT npolieayp: NpUHATOE U 3aPETUCTPUPOBAHHOE 3asIBJIICHUE.

3.4. ®opMupoBaHUE W HANpaBIECHHWE MEKBEJIOMCTBEHHOIO 3alpoca B OpraHsbl,
Yy4YaCTBYIOIIHE B MPEIOCTABICHUN MYHUILIMITAIbHON YCITYTH.

3.4.1. CormacHo mpuHAToMy 3asBieHur0 Cekperapp Hcnonkoma Hampasiser
MOCPEJICTBOM CHCTEMbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEUCTBHS 3alpoc O
IIPE/ICTABICHUH:

- BBINIMCKA M3 EJIMHOrO rocyJapCTBEHHOTO peecTpa HEABMIKUMOCTH (COAEPIKHUT
OOLIEeIOCTYITHBIE CBEJICHUS O 3aPETUCTPUPOBAHHBIX MPaBax Ha 0OBEKT HEABMKUMOCTH).

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM TMOJIYHKTOM, OCYIIECTBISIOTCS B
TE€YEHUE OJJHOTO JIHSI C MOMEHTA MOCTyIUIeHus 3asaBiaeHus Cekperapro Mcnonkoma.

Pe3ynpTaT npoueayp: HalpaBiIeHHBIN B OPraHbl BIACTH 3aIIPOC.

3.4.2. CneuuanucTsl NOCTABIIMKOB JaHHBIX HA OCHOBAHHUH 3aIIpOCa, MOCTYIHBIIIETO
yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJECHCTBUS, HPEICTaBISIIOT
3ampammMBaeMble JOKYMEHTHl (MH(OpMalMio) WIM HalpaBiIsAlOT YBEIOMJIEHHS 00
OTCYTCTBUM  JIOKYMEHTOB (MH(pOpMaluu), HEOOXOAWMBIX Uil MPEAOCTaBICHMUS
MYHUIIATTAIBHON YCIyTH (1aj1ee - yBegomiieHue 00 oTkase).



[Ipouenypsl, ycTaHaBIMBAE€MbIE HACTOSIIMM MOAIMYHKTOM, OCYIIECTBIISIOTCS B
CIIEIyIOIIME CPOKH: IO JOKyMEHTaM (CBEACHHSIM), HaIPaBISEMbIM CIIEHHAIMCTAMU
Pocpeectpa, He Oosiee Tpex paboynx JHEH.

Pesynbrar mpomenyp: AOKYMEHTHI (CBeIeHHs) TUOO yBeIOMIIEHHE 00 OTKase,
HampasiieHHbIE B MCIIONKOM.

3.5. [loarotoBka U yTBEpKACHHUE 3aMPOIICHHBIX JTOKYMEHTOB (MHChMa 00 OTKase B
BBIJIaU€)

3.5.1. Cekpetapp McnonkoMa oCyIIeCTBISIET:

IPOBEPKY HAJIUYUS JOKYMEHTOB, IPUJIATAEMbIX K 3asBJICHUIO;

HOJIFOTOBKY MPOEKTA CIIPaBKH (BBIIUCKH )IIPY HAIMYUH IOKYMEHTOB (CBECHUN);

HOJIFOTOBKY MpOEKTa MuchMa 00 OTKa3e B BbIJA4Y€ MPU OTCYTCTBUU JOKYMEHTOB
(cBenenuit);

HaIlpaBJ€HUE CHOpaBKU (BBIIMCKM) WIM NHChbMa 00 OTKa3ze B Bbljaye [naBe
CEJIbCKOTO MTOCEJIEHUS Ha YTBEPKICHHUE.

[Ipouenypsl, ycTaHaBIMBAaEMbIE€ HACTOAIMM ITYHKTOM, OCYILIECTBIISIFOTCS B TE€UEHUE
JBYX pabouux JAHEH ¢ MOMEHTa OOpallleHUs 3asIBUTEIIS.

Pe3ynpTaT npoueayp: NpoeKT CIpaBKU (BBIMTUCKH) WM MHUCbMa 00 OTKa3e B BbIJAYE.

3.5.2. I'maBa cenbCcKOro MoCeNeHusl yTBePkKAaeT CIPaBKy (BBITUCKY) WU TUCHMO 00
OTKa3e B Bblaye U HanpasisieT Cekperapro Mcnosnkoma.

[Tpu BBIOOpEe 3asBUTENS CcHOcO0a MOJIY4YEHHs pe3yjbTaTa B 3JEKTPOHHOM BHUJE
HaNpaBJseT 3asgBUTENI0 PE3yJIbTaT MYHHUIMMNAIBHOM YCIyrH B (DOpME 3JIEKTPOHHOTO
TOKYMEHTA.

[Ipouenypsl, yCTaHaBIMBAEMbIE HACTOAIMM ITYHKTOM, OCYILIECTBIISIOTCS B TEUECHUE
OJIHOTO paboyYero JIHsS ¢ MOMEHTa OKOHYaHUsI MpeAbIAYIIEeH NMpoLeyphl.

Pe3ynbratr npouenypsl: yTBEpKIASHHAsI CipaBKa (BBIIUCKA) HJIM MTUCHBMO 00 OTKa3e B
BbIaUe.

3.6. Briaua 3asiBuTento pe3ysibTata MyHUIUMIAIBHON YCIyTH

3.6.1. Cekperapp McnonkoMa BbIIAET 3aBUTEINIO CHPABKY (BBIMUCKY) MM MUCHMO
00 OTKa3e B BbIJaYE.

[Tpouenypa, ycraHaBiauMBacMasi HACTOSILIUM ITYHKTOM, OCYIIECTBIISIETCS B JICHb
oOpaIleHHs 3assBUTEIIS.

Pe3ynbTaT npouenyp: BelJaHHas CpaBKa (BBIMUCKA).

B cinydae oTkaza B TPENOCTABIEHWHM MYHUIMNAIBHOM yCIyrd 3asBUTENb
YBEAOMJISIETCSI TUCBbMOM C yKa3aHHWEM MPHUYMH OTKa3a, a Takke Mo TeiaeQoHy U (Wim)
AIIEKTPOHHOM IOYTE, B TEUEHUE OJTHOTO paboyero JHS ¢ MOMEHTA MOAMUCaHMs TUChMa 00
OTKa3ze.

3.7. UcnpaBieHrne TEXHUYECKUX OMIMOOK.

3.7.1. B cimy4yae oOHapyKeHUS TEXHUYECKOW OIMUOKUA B JOKYMEHTE, SBIISIOIIEMCS
pe3yNbTaTOM MYHHUIUIAIBHON YCIIyTH, 3aBUTENb MpeacTaBiseT B Mcnonkom:

3asiBJICHHE 00 MCIIPABICHUH TEXHUYECKON OMIMOKY (TIpritoskeHne Ne2);



JOKYMEHT, BBIJIAHHBIM 3agBUTEII0 KaK pe3yJbTaT MYHULHNAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKAas OIMNOKa;

JIOKYMEHTBI, UMCIOIINE IOPUIUYECKYIO0 CHUIy, CBHUJICTEIBCTBYIOIIHE O HAIHYHU
TEXHUYECKOU OLIMOKHU.

3asBneHue 00 WCTMPaBICHUNM TEXHWYCCKOW OIMMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIIAIOIIEMCS PE3yJIbTATOM MYHUIIMIIAJIBHON YCIYTH, MOJAETCS 3asIBUTEIEM
(YITOTHOMOYEHHBIM TIPEACTABUTENIEM) JIMYHO, JUOO TMOYTOBBIM OTIpPABJICHHEM (B TOM
9UCJIE C MCIOJb30BAaHUEM DJIEKTPOHHOW TMOYTHI), JHUOO dYepe3 E€IWHBIH MopTal
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT WM MHOTO(QYHKIIMOHAIBHBIN I[EHTP
PEAOCTABJIEHUS FOCYIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT.

3.7.2. Cekperapp Mcnoskoma, OTBETCTBEHHBIM 3a TpPUEM JIOKYMEHTOB,
OCYIIECTBJISIET MIPUEM 3asiBJICHUS 00 MUCIPABJICHUH TEXHUYECKOU OIIMOKHU, PETUCTPUPYET
3as1BJICHUE.

[Iponienypa, ycTaHaBIMBaeMas HACTOSIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
OJIHOTO paboyYero JIHSI C MOMEHTA PETUCTPALINU 3asIBJICHUS.

Pe3ynpTar npoueaypsl: NPUHATOE U 3apETUCTPUPOBAHHOE 3ASIBJICHUE.

3.7.3. Cexperapp Mcmonkoma paccMaTpuBaeT MOKYMEHTHI M B IIENSIX BHECCHHUS
WCOpPABICHUN B JOKYMEHT, SBJISIONIMUCS PE3yJAbTaTOM YCIYTH, OCYIIECTBIISIET
NpOLEayphl, TPEAYCMOTPEHHBIE MYHKTOM 3.5 Hacrodmero PernamenTta, W BbIIAeT
WCTIPABJICHHBIN JOKYMEHT 3asgBUTEIIO (YIIOJHOMOYEHHOMY MPEACTABUTEIIO) JIMYHO MO
pOCIHCh C U3BATHEM Yy 3asBUTENS (YHMOJHOMOYEHHOTO TMPEJCTABUTENSI) OpUTHMHAja
JIOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKask ONIHOKa.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIIIUM ITYHKTOM, OCYILIECTBIISIETCS B TEUEHUE
Tpex paboumx JHEH mociae OOHapyKEHUS TEXHUYECKOW OIMMOKM WM TOJMY4YEHHUs OT
JT000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIIEHHOMN OIINOKE.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HAIpaBIEHHBIN) 3asiBUTEIIO JIOKYMEHT.

4. Iopsinok U GpopMbI KOHTPOJIA 32 MPeA0CTABIEHUEM MYHUIIUNIAIbHOM YCJYTH

4.1. KoHTpob 32 MOJHOTOM M Ka4e€CTBOM IMPEAOCTABIICHUSI MYHULIMITAIBHON YCIIYTH
BKJIFOYAET B ceOs BBISIBICHHE M yCTpAaHEHHE HapyIICHWH MpaB 3asBUTENEH, MPOBEICHUE
MPOBEPOK COOIOACHUS IPOLEAYP MPEIOCTaBICHUS MyHUIUITATIbHOW YCIYTH, TOJTOTOBKY
pemeHnii  Ha gedcTBus  (Oe3meWCTBHE) JOJKHOCTHBIX — JIMI OpraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM HUCTIOIHEHUS! aMUHUCTPATUBHBIX MPOLIEIYP
SABJISTFOTCS:

1) mpoBepka W COTJIACOBaHHE MPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHUIUIIAIBHON yCIIyTH. Pe3ylIbTaToM IPOBEPKY SABISAETCA BU3UPOBAHUE IIPOEKTOB;

2) IPOBOMIMBIE B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS IEIOPONU3BOJICTBA;

3) mpoBejieHNEe B YCTaHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIIOACHUS
pOLEAYP NMPEAOCTABICHNS MYHUIIMIIAJILHON yCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH TUIAHOBBIMH (OCYILIECTBISATHCS HA OCHOBAHUU
MOJIyTOIOBBIX WJIM TOAOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO CaMOYMpaBlEHUs) |
BHEIUIaHOBbIMU. [Ipy mpoBeneHuMM HPOBEPOK MOTYT PAaCCMATPUBATHCS BCE BOIPOCHI,



CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIIMIIAIBLHON yCcIyrd (KOMILJIEKCHbIE TPOBEPKH), WU
10 KOHKPETHOMY OOpaIEHUIO 3asIBUTEIIS.

B mensx TeKymero KOHTPOJIA MCHOJIB3YIOTCS CBEIECHMS, HWMEIOIMECs B
AJIIEKTPOHHOM 0a3ze [aHHBIX, CIy)XeOHas KOPPECIOHACHIIMSA, YCTHAasT ¥ MUChMEHHAas
uHpOpMalUs CHEIHMATUCTOB, OCYIICCTBISIONIUX BBIMOJHEHHE aIMHUHHCTPATHBHBIX
MIPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEICHUS.

JIns ocymiecTBiIeHUs KOHTPOJSA 3a COBEPLICHUEM JEHCTBUM IIPU IPEAOCTABICHUU
MYHULIMIAIBHOM yCIYIM W IPUHATHM pEleHud [J1aBe CenpCKOro IocCeneHus
IIPEACTABISIOTCS CIIPABKU O PE3yJbTaTax MPEeAOCTABICHUS MyHULIMIIATBHON YCIIYTH.

O ciy4asix U NpUYMHAX HAPYUIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX MPOLEIYP CIECIUATUCTH HEMEMJIEHHO MHGOPMHUPYIOT PYKOBOJIUTEIS
OpraHa, MPEIOCTaBIAIONIET0 MYHULUIAIBHYIO YCIYry, a TaKXe NIpeAIpPUHUMAIOT
CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIECHUN

4.2. Tekymuii KOHTpPOJb 3a COONIOJEHUEM IIOCJICAOBATEILHOCTH JICUCTBUM,
ONpeEICHHBIX aIMUHUCTPATUBHBIMH IpoLEeIypaMu o IIPENOCTABICHUIO
MYHUIUIIAIBHON  YCIIyTHM,  OCYIIECTBIIAETCA  [7aBOM  CENBbCKOrO  IMOCEJICHUA,
OTBETCTBEHHBIM 3a OpraHU3aLMI0 PaOOTHI 110 MPEAOCTABIECHUIO MYHUIIMIIAIIBHON YCIIyTH, a
takxe Cekperapem Hcenonkoma.

4.3. IlepeyeHb MODKHOCTHBIX JIMI[, OCYIIECTBIISIONIMX TEKYIIUHA KOHTPOJIb,
YCTAQHABJIMBAETCS TOJOXKEHUAMU O CTPYKTYPHBIX TNOJPA3ACICHUSAX OpraHa MECTHOIO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMH PETJIAMEHTAMMU.

[To pe3ynbTaTaM NMPOBEIECHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApYIICHUI MpaB
3asBUTEJIC BUHOBHBIC JIMIA IIPUBJIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOoHOaTenbCcTBOM Poccuiickon denepanun.

4.4. PykoBoaMTENh OpraHa MECTHOTO CaMOYIIPaBJICHUsI HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHNE 0OpAIICHHH 3assBUTEIICH.

PykoBoauTenb  MECTHOINO  CaMOyIpaBJIEHUSI  HECET  OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE U (WJIM) HEHAJUIe)Kallee BBINOJHEHUE aJIMUHUCTPATUBHBIX IEHCTBUIA,
YKa3aHHBIX B paszeiie 3 Hacrosimero Perimamenra.

JIOJKHOCTHBIE JTUIIA U MHBIE MYHUIIMMAJIBHBIE CIIyXallhe 3a peuieHusl U JeHCTBUs
(6e3nelicTBue), TpUHUMAaeMble  (OCYIIECTBISEMbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHUIIUTAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM MOPSJIKE.

4.5. KoHTpoJb 32 MPEJOoCTaBICHUEM MYHUIIMITAIIBHON YCIIYTH CO CTOPOHBI TpaXaH,
uX OO0beIWHEHUN U OpraHu3alil, OCYIIECTBISETCS TMOCPEICTBOM OTKPBITOCTH
NEATEeIbHOCTH OpraHa MECTHOTO CaMOYIIPABIICHUS MIPU MPEIOCTABICHUH MYHUIIMTIATbHON
YCIIyTH, TOJYYEHHs] TMOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HMH(OpMALMU O TOPSIKE
MPEIOCTABJICHUSI MYHULIUIIAIBHON YCIYTH U BO3MOXKHOCTU J0CYAE€OHOTO paccCMOTpPEHUS
oOpareHuii (3kano0) B poliecce Mpea0CTaBICHUS MyHUITUTIATLHOW YCITYTH.

5. locyneOHblii (BHeCyAeOHbIN) MOPSAI0K 00:KAJTOBAHNS PelleHUil U JeHCTBUI
(0e3neiicTBHsI) OpraHa, Npea0CTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS TOCY1aPCTBEHHBIX U
MYHHIIUNIAJIbHBIX YCJIYT, OpraHu3anuii, yka3aHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona ot 27.07.2010 Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJIbHBIX CJIY:KallUX, pA0OTHUKOB



5.1. [lonyyarenn MyHMLIMINAIBLHOW YCIYTM HMMEIOT TPaBO Ha O0OKajJoBaHHE B
I0CYAEOHOM NOpsJIKe AeicTBUM (0e3AeiCTBUS) COTPYAHUKOB M cronkoma, y4acTBYIOIMIMX
B IIPEIOCTABIICHUN MYHULIUIIAJIIBHON YCIYTH, [ 1aBE CEIbCKOTO MOCEIEHNUS.

3asBUTENIb MOKET OOPaTUTHCS C KOO0, B TOM YHCJIE B CICAYIOMIMNX CIyqasx:

1) HapylIeHue CpOKa pETUCTpalliy 3ampoca 3asBUTENS O MPEIOCTABICHHU
MYHULIMIIAIBHOMN YCIyTH;

2) HapyIIeHHWEe CPpOKa IPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH;

3) TpeOoBaHKE y 3asABUTEIS JTOKYMEHTOB WJIM MH(OPMAIMK JIUOO OCYIIECTBICHUS
NEUCTBUM, TMPEIACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TpaBoBbIMU akTamMu Poccuiickoii deneparnuu, Pecriyonuku Tatapcran,
A3HaKaeBCKOTO MyHULIMIAIBHOTO pailoHa IJId MPEIOCTABICHHSI MyHULIUIIAIbBHOW YCIYTH;

4) oTKa3 B TNpHUEME JTOKYMEHTOB, NPEJIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TpaBoBbIMU akTamMu Poccuiickoii deneparuu, Pecriyonuku Tatapcran,
A3HAaKaeBCKOTO MYHUIMIIAIBHOTO PaiOHA JIJI MPEIOCTABICHNUS MYHULIMIIATIBHOW YCITYTH,
y 3asIBUTEIIS,

5) oTKa3 B MPeNOCTaBICHUNA MYHUIIMITAIBHON YCIYTH, €CIIM OCHOBaHUS OTKa3a HE
MPeyCMOTPEHBI efiepaibHBIMU 3aKOHAMH M IPUHSATHIMUA B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMU TMPABOBBIMM akTaMu Poccuiickonn ®enepanuu, 3aKOHAMH W HUHBIMU
HOPMATHMBHBIMM TMPAaBOBbIMU akTamMu PecmyOnuku Tarapcran, MyHHUIIMTIATBLHBIMU
IPaBOBBIMU AKTaMU;

6) 3aTpeOOBaHME OT 3asBUTEAS MPU TMPEAOCTABICHUH MYHHUIMITAIBHON YCIyTH
IJIAaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMM IPABOBBIMM aKTamMu Poccuiickon
®enepanuu, Pecriyonuku Tatapcran, A3HaKaeBCKOTO MYHHITMIAIBHOTO palioHa;

7) otka3 lcmonkoma, JOJDKHOCTHOTO Juiia lcmonkomMa B HCIpaBJICHUH
JOMYIIEHHBIX OINEYaTOK M OImMMUOOK B BBIJAHHBIX B pe3yibTaTe MPEAOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH JOKYMEHTaxX MO0 HapyIIeHHUE YCTAHOBJIECHHOTO CpPOKa TaKUX
WCIIPABJICHUM;

8) HapyilleHHe CcpokKa WM TOpPSJAKAa BBIJAYM JOKYMEHTOB IO pe3ysibTaTaM
MPEIOCTABJIEHUS] MyHULIMTIAIBHOW YCITYTH;

9) npHOCTaHOBJICHUE PEIOCTABICHUS MYHHUIIUIIAIBHON YCIYTH, €CIIM OCHOBAHMSI
MPUOCTAHOBJICHUS HE TPEAyCMOTPEHbl (elepaqbHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HHMH WHBIMA HOpPMAaTHMBHBIMU MPaBOBbIMU akTamu Poccuiickoit
denepanuu, 3aKOHAMH W WHBIMH HOPMATUBHBIMHU TPABOBBIMU akTaMu PecrmyOnmku
TaTapcTaH, MyHUIIMNAIBHBIMU TPABOBBIMU AKTAMH;

10) TpeOoBaHre y 3asgBUTEIS MPH MPEIOCTABICHUHM MYHHUIMIIAIBHON YCIyru
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh TP TIEPBOHAYATIHLHOM OTKAa3e B MPUEME JOKYMEHTOB, HEOOXOMUMBIX IJIsi
MPEAOCTABICHUS MYHUIIMNIATBLHON YCIyrd, Ju00 B TPEIOCTaBICHUU MYHHUITUNATBHON
YCIYTH, 3a UCKIIOYEHUEM CIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
®enepanbHOro 3akona Ne 210-D3.

5.2. Kanoba Ha pemnieHus U aecTBus (Oe3leCTBUE) opraHa, MPEAOCTABISIONIETO
MYHULHNAIBHYK)  YCAYTy, JOJDKHOCTHOIO — JIMIA  OpraHa, MpPeJOoCTaBIISIOLIETO
MYHULHANAIBHYK  YCIYTy, MYHULMOAIbHOTO CIYXKalllero, PYKOBOJAUTENS Oprasa,



PEIOCTABISIONIET0 MYHMIIMIAIBHYIO YCIyTy, MOJaeTcsi B MNHUChbMEHHON ¢dopme Ha
OyMaXHOM HOCHTEJIE WU B DJIEKTPOHHOU popme.

XKanoba moxker ObITH HampaBieHa Mo mnoute, dyepe3 MOILI, ¢ ucnomapzoBaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "UHTepHeT", oduumansHOro caira
A3HaKaeBCKOTO MyHHIIUTIATBHOTO paiiona (http://www. aznakayevo.tatarstan.ru), Equaoro
noprajga TOCYJapCTBEHHBIX M MyHUIMNAIbHBIX yciayr Pecmybnuku Tartapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocyaapCTBEHHBIX M MYHULUMAIBHBIX YCIYT
(pynkuwmit) (http://www.gosuslugi.ru/), a Takke MOXET OBITh MPHUHITA MPU JTHIYHOM
npueMe 3asiBUTEIS.

5.3. Kanoba, noctynuBmias B OpraH, NpeaoCTaBISAIOMUNA MyHUITUTIATBHYIO YCIYTY,
a00 BBILIECTOSAIIMM OpraH (MpU €ro HAJIWYUH), MOJUICKUT PACCMOTPEHHUIO B TEUEHUE
NSATHAIIATH pabo4YuX JHEW CO JHS €€ perucTpanuu, a B ciiydae 00KalloBaHUS OTKas3a
OpraHa, NPEJOCTaBISIOUIEr0 MYHULIMNAIbHYIO YCIYry, B IpUEME JOKYMEHTOB Yy
3asBUTENSl MO0 B MCIPABICHUM JIOMYIIEHHBIX OINEYaTOK W OMMOOK WM B cllydae
00aJIOBaHUSI HAPYIIEHUSI YCTAHOBJICHHOTO CPOKA TaKMX UCHPABICHUH - B TEUCHHUE TSATH
pabounx JAHEW CO THS ee pEeruCTpallii.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HaMMEHOBaHKNE OpraHa, MPEIOCTABISIONICTO YCIyTy, IOHDKHOCTHOTO JIUIIA
OpraHa, TpPEIOCTaBISIONIETO YCIAYTy, WIH MYHHIMIIAJBHOTO CIYXAlllero, PemeHUs |
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAYIOTCS;

2) bamMuanio, WMs, OTYECTBO (MOCIEAHEE - TMPU HAJUYWHU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUYECKOTO JMIA JMOO HAaMMEHOBAHME, CBEACHHUS O MECTe
HAXOXKJCHUS 3asiBUTENS - IOPUIAYECKOTO JIMIA, a TaKke HOMep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) SASKTPOHHONU MOUTHI (MPU HAJUYMM) W TIOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBenmeHusl 00 OOXKadyeMbIX pEIICHUSAX | JehcTBHsX (Oe3meiicTBHM) opraHa,
NPEJOCTaBISAIOIIEIO0  MYHULMIAIBHYIO  yCIOyry, JOJDKHOCTHOTO — JHUIla  Oprasa,
MPEIOCTABIIAIONIETO MyHUIIUIIATBHYIO YCIIYTY, MM MYHUIIMTIATBHOTO CITYKAIIero;

4) TOBOIIbI, HA OCHOBAHWU KOTOPBIX 3asBUTEIh HE COTJIACEH C PCIICHHEM W
nerictBueM (0e3ecTBHEM) OpraHa, NPEJIOCTaBIISIONIETO YCIYTy, TOHKHOCTHOTO JIHMIA
Oprasa, Ipe0CTaBISIONIETO YCAYTY, WIH MyHUITUIATEHOTO CITY>KaIIero.

5.5. K xanobe moryT ObITh MPHUJIOKEHBI KOMHHU JTOKYMEHTOB, MOATBEPXKIAOLIUX
M3JI0’KEHHBIC B XKayio0e 00cTosTeNnbecTBa. B TakoM citydae B xanobe MpUBOAUTCS NEPEeUeHb
MpUJIaraeMbIX K HE IOKYMEHTOB.

5.6. [lo pe3ynbraramMm paccMOTpeHHs KajJoObl MPUHUMAETCS OAHO U3 CIEAYIOLIUX
pELICHUN:

1) xano6a yJIoBIETBOPSETCS, B TOM 4Hcie B (hopMe OTMEHBI IPUHSITOTO PELICHUS,
WCIIPaBJICHUS JIOMYIIEHHBIX OIMEYaTOK W OMMUOOK B BBIJAHHBIX B  pe3yjbTaTe
MPEIOCTABICHUSI MYHUIIMTIAIBHON YCIIYTU JTOKYMEHTaX, BO3BpaTa 3asiBUTEINIO JCHEKHBIX
CPEICTB, B3UMaHHWE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU MPABOBHIMH AKTaMH
Poccuiickoit denepanny, HOpMaTUBHBIMU MPaBOBbIMU akTamu PecrnyOnuku TartapctaH,
MYHUIUTIATbHBIMU TPABOBBIMU aKTAMH;

2) B Y/IOBJICTBOPECHUH JKAIOOBI OTKA3bIBACTCSI.

He mno3gnee aHs, ciefyoomiero 3a JHEM NPUHITHS PEIIECHUs, YKA3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asBUTENI0 B MUCHBMEHHON (QopMe M MO KETaHWIO 3asBUTENS B



AJIEKTPOHHOM  (OopMe  HampaBiIAeTCS MOTHUBHPOBAHHBIH OTBET O  pe3yibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B caywyae mnpusHaHHS KanoObl, MOAJEKAIIEH YAOBICTBOPEHHUIO, B OTBETE
3asBUTENIO JaeTcsi nH(OpMaLusa O JEHCTBUSIX, OCYIIECTBIsIEMbIX cromkomMoM, B 1ensax
HE3aMEJINTEIbHOTO  YCTPAaHEHWs  BBIBJIEHHBIX  HApyLIEHWH  NpU  OKa3aHUU
MYHULMIATIBHOM YCIYTH, a TAKXKE MPUHOCATCA W3BUHEHHUA 3a JIOCTaBJIEHHBIE HEYA00CTBA
UM yKaszpiBaeTcss wuHPopManus O JaNbHEHIIMX JEHCTBUSIX, KOTOpPBIE HEOOXOIUMO
COBEPILUTH 3asIBUTEIIO B LEJAX MOJYUYEHUS MYHULUIIAILHON YCIYTH.

5.8. B ciyuae mpusHaHus kanoObl, HE MOAJEKAIIEH yIOBIETBOPEHHIO, B OTBETE
3asiBUTEIIIO, JAIOTCS apTyMEHTHUPOBAHHbBIE Pa3bsICHEHUS O PUUMHAX IPUHATOIO PEIICHUS,
a Taxoke HH(pOpMaLKs O MOPSJIKE 00KaT0OBAHUS IPUHSITOTO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHUSI B XOJ€ WM MO PE3yJIbTaTaM PacCCMOTPEHHUS >KajlOObI
OPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO NPABOHAPYIIEHUS WM  IPECTYILICHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HAJEJECHHbIE MOJTHOMOUYUSMHU MO PACCMOTPEHUIO Koo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOIINECS] MaTEPHAIbl B OpraHbl IPOKYPATYPHI.



[Ipunoxenue Nel

B

(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT

(manee - 3asBUTEID).
(bamuutust, UMSI, OTUECTBO, IACTIOPTHBIE [TAHHBIE, PETHCTPALIHIO [0 MECTY
JKUTEIBCTBA, TEIC(POH)

3asBIICHHE
0 BBIJIa4Y€ CIPABKHU (BBIMUCKHU)

[Tporry Bac BbIIaTh cripaBKy (BBIKUCKY)
(YkaszaTb BUJI CIIPABKH)

ITo anpecy:
K 3asBreHuIo npumiarao clieyroume J0KyMEHTHI:
1.
2.
3.

[Ipomry yBeOZOMHUTH O pe3yibTaTe IPEAOCTABICHUS MYHHIIMIIAIBHON YCIyTH
CIICAYIOIIUM CITOCOOOM

(mara) (moamuck) (©.1.0.)



[punoxxenne Ne2

I'mase Kapamanuuckoro
CEJIbCKOT0 NTOCENEHUS
A3HaKaeBCKOTO MyHULIMIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asBiieHHne
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmaro 00 omwuOKe, AOMYIIEHHOW MPU OKAa3aHUUM MYHULUNAIBHOM YCIyru

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBuibHbIE
CBEJICHUS:

[lpomry wWCOpaBUTh  JOMYIIEHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHs B JOKYMEHT,  SBJSIOIIMANCA  Pe3yabTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

3.

B cnydae npuHsATHS pelieHHs 00 OTKJIOHGHHHW 3asBJICHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPaBUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKyMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 110

azipecy:

HacrosimyM noareepkaaro: CBEICHMsI, BKIIFOUCHHBIC B 3asBJICHUE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TMPEACTABIIEMOMY MHOKO JIMIY, 4 TaKKE€ BHECEHHBIE MHOK HUXKE,
nocTOBepHBL.  JIOKyMEHTBI  (KOMHWW  JOKYMEHTOB), TIPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAaHUSM, YCTAHOBJIICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepani, Ha MOMEHT TPEACTABICHUS 3asBJICHUSA 3T JIOKYMEHTHI JICHCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHUS.

Jlaro cBoe cormacue Ha ydacTHe B OIPOCE IO OLIEHKE KayeCTBa MPEAOCTABICHHOU
MHE MYHUITUITAIBHON yCIyTH TI0 TenedoHy:

(mata) (moamnuch) (®.1.0.)



[Ipunoxenune
(cripaBOYHOE)

PexkBU3UTHI JOJKHOCTHBIX JINI, OTBETCTBCHHDIX 34 IIPEAOCTABJICHUC
MyHI/IIII/IHaJIbHOﬁ YCIYId 1 OCYHIECTBJIAIOIUX KOHTPOJb €€ HCITOJIHCHUS

Hcnoakom KapaMaHHHCKOFO CCJIBCKOI'0 ITOCCJICHUA
A3HaKaeBCKOIo MYHUIHMITIAJIBHOI'0 paﬁOHa

JOIKHOCTD Tenedhon DJIEKTPOHHBINA aipec
I'maBa cenbckoro nocesnenus: | 8(85592)45-642 Karam.Azn@tatar.ru
Cekpertapb 8(85592)45-642 Karam.Azn@tatar.ru




