NCMONMHUTENbHBI KOMUTET : TATAPCTAH PECITYBJIMKACHI
EFOPKMHCKOI'O CEJIbCKOIO _ HYPINAT MYHULUMNATb

MOCEJNIEHNA HYPJTIATCKOIO PAVOHbI
MYHULIMMANBHOIO PAMOHA EFOPKNHO ABbIJT XXNPJIEIE
PECMYBJIMKN TATAPCTAH BAWKAPMA KOMUTETHI

NMOCTAHOBNEHUE KAPAP
Ne 15 «01» okTabpsa 2021 .

O6 yTBEpPXAEHUN AOMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHNsa MyHULMNANIbHON
YyCnyru no coBepLleHno HoTapuarnbHbIX 4ENCTBUN

B cooTtBeTcTBUM cO cTaTben 37 3akoHa Poccuiickon denepaumm ot 11 heBpansa 1993
roga Ne 4462-1 «OcHoBbl 3akoHogaTtenbcTBa Poccuinckon ®depepaumm o0 HoTapuaTer,
depgepanbHbiM - 3akoHOM oT 27 wuwona 2010 roga Ne 210-d3 «O6 opraHusauum
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNATbHbIX YCIyr»,

MOCTAHOBIJIAIO:

1. Y1BepauTe AOMMHUCTPATUBHbLIA perfnaMmeHT npefoCTaBfeHns MyHUUuMnanbHOM
yCryru no CoBepLUEHMIO HOTapuarbHbIX 4eNCTBUI (NpunaraeTcs).

2. [llpun3HaTb yTpaTuUBLWIKM cCuy cnegylowmne noctaHoBneHus WMcnonHUTeneHoro
KomuTeTa EropknHCKoro cenbckoro noceneHns HypnaTckoro MyHMumMnasnbHOro panoHa:

oT 15.06.2016 Ne 13 «O6 yTBepxaeHMM AOMUHUCTPATMBHOIO perfiaMmeHTa
npefoCcTaBfieHNUs MyHUUMNANbHOW YCNyrm MO CBUAETENbCTBOBAHUIO BEPHOCTU  KOMUNA
OOKYMEHTOB M BbIMUCOK W3 HUX» (C W3MEHEHUSMW U [OMNOSIHEHUAMU BHECEHHbIMU
noctaHoBneHnem ot 24.09.2021 Ne 13 «O BHeCeHUM M3MEeHeHUn B AOMUHUCTPATUBHLIN
pernaMeHT npefocTaBneHns MyHuuunanoHon ycnyrn «CBuaeTenbCTBOBaHWE BEPHOCTU
KOMNN JOKYMEHTOB U BbINNCOK U3 HUXY);

oT 15.06.2016 Ne 14 «O6 yTBepxgeHuM AOMUHUCTPATMBHOIO pernameHTa
npefocTaBneHns  MyHUUMNanbHOW  yCcnyru no  yOOCTOBEPEHW0 3aBelaHnin U no
YyAOCTOBEPEHNIO JOBEPEHHOCTENY.

3. O6HapopoBaTb HacTosILLee NOCTAHOBMEHME MyTEM pa3MeLLeHUs Ha crneumanbHbIX
WHOPMAUMNOHHBLIX CTEHOAX Ha TeppuTOpUM CeribCKOro noceneHusi, onybnukoBatb Ha
oomumanbHOM canTe HyprnaTtckoro MyHUUMNAnNbHOrO pamoHa B WMHAOPMALMOHHO-
KOMMYHUKaLMOHHON ceTn « MHTepHeT».

4. HacTosiuiee noCTaHOBMEHME BCTynaeT B CWUIly nocre ero odguunanbHOro
onybnvkoBaHunsa (obHapooBaHNS).

PykoBoantenb NcnonHMTENbHOro kommuteTa

EropknMHCKOro cenbckoro noceneHus

HypnaTckoro myHuumMnanbHOro pamoHa

Pecnybnukn TatapcraH A.N bopucos
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MpunoxeHne K NOCTaHOBMNEHWIO
NcnonHuteneHOro komuTeTa
EropkuHckoro cenbckoro noceneHus
Hypnatckoro myHuumnanbHOro
panoHa Pecnybnuku TaTapctaH

oT «01» okTs16psi 2021 r. Ne 15

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNAaIbHOW YCyrn No COBEPLUEHUIO HOTapuanbHbIX AeANCTBUN

1. O6wme nonoxeHus

1.1. Hacroswmn agMMHUCTPATMBHBIA pernaMmeHT MpefoCTaBfeHns MyHULMnanbHOU
ycnyrn (ganee - PernmameHT) ycTaHaBnmMBaeT cCTaHOapT M NOpS4OK npefocTaBfieHus
MYHULMMNANbHOW YCNYru No COBEPLUEHMIO HOTapuarnbHbIX JeNCTBUN (ganee - MyHuumnanbHas
ycnyra).

1.2. MNMony4atenu MyHUUMNanbHOM ycnyrn: don3nyeckme 1 rpuandeckne nuua (ganee -
3asiBUTENb) 3aperucTpupoBaHHblE MO MECTY XUTenbCTBa WM MecTy npebbiBaHus B
rnoceneHuu.

1.3. MyHuumnanbHas ycnyra npegocTaBnsieTca chneunanbHO YNOSTHOMOYEHHbIM Ha
coBeplleHne HoTapuarnbHbIX OEWCTBMW  AOSMKHOCTHBIM — JIMLUOM  OpraHa  MeCTHOro
camoynpasneHus noceneHuns (ganee - ynofiHoMOYeHHOE NuULO).

1.3.1. MecTto pasmeleHms ynonHoMmo4yeHHoro nuua: Pecnybnuka TaTapcTaH,
Hypnatckuin panoH, c. EropkuHo, yn. LleHTpanbHas, 4.31.

Mpacuk paboTbl:

noHegenbHuK - natHuua: ¢ 8.00 go 17.00;

cyb600Ta - BOCKpECEHbE: BbIXOAHbLIE AHW.

Bpemsa nepepbiBa ang otabixa U NUTaAHUSA yYCTaHaBMMBAaETCA npaBuiiaMn BHYTPEHHErO
TPYAOBOro pacnopsiaka.

CnpaBoyHbIn TenedoH: (84345) 4-02-24.

Bxopn cBoOOAHbIN.

1.3.2. Agpec odwumumnanbHOro camta MyHUUMNANbHOMO pamoHa B MHE(OPMAaLMOHHO-
TENEeKOMMYHMKALNOHHOWN ceTtu «HTEepHET» (nanee - ceTb «HTEepHeT»):
(https://nurlat.tatarstan.ru/).

1.3.3. WHpopmauma o MyHUUMNANbHOM YCriyre Ha roCcygapCTBEHHbIX —A3blKax
Pecnybnvkn TaTtapctaH, a Takke O MecTe HaxoxgeHuss u rpacuke paboTbl
YNOMHOMOYEHHOrO Nnua MoXeT 6bITb NonyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, COoAepXallunX BU3yanbHYO U TEKCTOBYH
WMHOpMaLUIO O MyHUUUNANBHOW yCryre, pacnosioKeHHbIX B NOMeLeHUax NcnonHUTenbHoro
KomuTeTa EropkMHCKOro cenbckoro nocenieHMst HypnaTtckoro MyHuMUMnanbHOro pavoHa
(manee — Ucnonkom), anga paboTbl C 3asBUTENAMMN.

NHdopmaums Ha rocygapcTBEHHbIX A3blkax Pecnybnvkn TatapctaH, pasvellaemas Ha
WHPOPMALUMOHHBLIX CTeHAax W Ha oduuManbHOM CcanTe MyHUUMNanbHOro panoHa B
MHGOPMALUNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «/IHTepHeT», BKIloYaeT CBedeHUs O
MyHUUMMNanNbHOW ycnyre, cogepxawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa.

2) nocpencteBom cetn «HTepHeT» Ha odmumnanbHOM canTe MyHULMManbHOro panoHa
(https:/Inurlat.tatarstan.ru/);

3) B AicnonHMTENbHOM KOMUTETE CEMbCKOro NOCENeHNs:

npv yCTHOM 0BpaLLeHnn - NMMYHO UK Mo TeneqoHy;

npwv NMUCbMEHHOM (B TOM 4ucrie B hopMe 3NEKTPOHHOro AOKyMeHTa) obpalieHmum - Ha



OyMaxxHOM HOCUTerne Mo NoYTe, B ANEKTPOHHON hOpMe NO ANEKTPOHHON NoyTe;

Ha [lopTane rocygapCTBEHHbIX W MyHuuMnanbHbIX ycnyr Pecnybnuku Tartapctad
(http://uslugi.tatar.ru/) (aanee - PernoHanbHbI nopTtan);

Ha EguHoM noptane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkummn) (http://
www.gosuslugi.ru/) (aanee - EanHein noptan);

1.4. lMepeyeHb HOPMATUBHbIX MNPABOBbLIX AaKTOB, PErynupylowmnx npeaocTaBneHne
MyHUUMMNANbHON ycryrn (C yKasaHMeM pPeKBM3UTOB HOPMAaTMBHbLIX MNPAaBOBbLIX aKTOB U
WUCTOYHUKOB UX OdmuManbHOro onybnukoBaHus), pasmMeleH Ha oduunanbHOM cante
MYHULMMNANbHOIO panoHa B MHOPMaUMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT», B
rocygapCTBEHHON MHOPMaLMOHHON cucrteme «PeecTtp rocyaapCTBEHHbIX n
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapctaHy.

1.5. B HacTosiwem PernameHTe NCNonb3yoTcs cneayowmne TEPMUHbI 1 OnpeaeneHuns:

Mon coBepLueHnemM HoTapuarnbHbIX 4ENCTBUA NOHUMAETCS:

1) yoocToBepeHne JOBEPEHHOCTU, 3a UCKIMIOYEHNEM AOBEPEHHOCTEN HA pacnopsikeHne
HeaBWXUMbIM MMYLLIECTBOM,;

2) NpUHATUE Mep NO OXpaHe HacneACTBEHHOro UMyLlecTBa nyTeM Npon3BoacTBa Onucu
HacrneacTBEHHONo UMYLLIECTBA;

3) cBMOEeTENbCTBOBAHNE BEPHOCTU KONUIN LOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBugeTenbCcTBOBaHWE NOAMMHHOCTb NOAMUCK Ha LOKYMEHTaX;

5) ypocTtoBepeHMe cBedeHMM O nMuax B cnyyasix, nNpeaycMOTPEHHbIX
3aKkoHogartenbcTBoM Poccurckon denepaumm;

6) yooctoBepeHue (hakTa HaxoXOeHUs rpaxkaaHnHa B XKUBbIX;

7) yOOCTOBEPEHWE TOXOECTBEHHOCTU COOCTBEHHOPYYHOW MOAMUCU WHBanuaa no
3pEHN0,  MNPOXMBAKOLWEro Ha  TeppuTopuM  COOTBETCTBYHOLLErO  MOCENeHUs  Unu
MYHULMMNANbHOMO panoHa, € (PakCMMUIbHbIM BOCMPOM3BEAEHMEM €ro COBCTBEHHOPYYHOW
noanmcy;

8) yooctoBepeHune (pakta HaxoOXaeHUs rpaxaaHvHa B onpeaerieHHoM MecCTe;

9) ygocToBepeHue TOXOECTBEHHOCTU rpaxdaHuHa C NULOM, M300paKeHHbIM Ha
doTorpadum;

10) yoocTtoBepeHue BpeMeHn NpeabsBrieHns JOKYMEHTOB;

11) ypocToBepeHWe paBHO3HAYHOCTM ONEKTPOHHOIO AOKYMEHTa [OOKYMEHTY Ha
OymMaxxHOM HocuTene;

12) ygocToBepeHMEe  pPaBHO3HAYHOCTM  OOKYMEeHTa Ha OymaxHoOM  HocuTene
3NEKTPOHHOMY LOKYMEHTY.

KOMMs  OOKYMEHTa - [OKYMEHT, MOfIHOCTb0 BOCMPOU3BOAALMA  MHGOPMaLMIO
NoAJSIMHHUKA OOKYMEHTa U ero BHELUHNE NPU3HAKN, HE UMEHOLLINIA IOPUONYECKON CUIbI;

AOKYMEHT - MaTepuarnbHbli HOCUTENb C 3addUKCMPOBAHHOW Ha HEM B nbon dopme
WHopMauuen B BMAE TEKCTA, 3BYKO3anucKu, U30bpaxeHuss n (Unn) nx coveTaHuns, KoTopbin
UMeeT PEeKBM3UTbI, NO3BOMSKOLWNE ero NOeHTUMULNPOBaTb, N NpeaHasHayYeH ana nepegadv
BO BPEMEHMU 1 B MPOCTPAHCTBE B LieNsX O6LLECTBEHHOIO UCNOSIb30BAHUSA U XPaHEHUS;

BbINUCKa - BOCNPOU3BEAEHME YaCcTU OOKYMEHTa, Hanpumep, BbiNncka M3 GaHKOBCKOro
cyeTa KrnneHTa NokasbiBaeT COCTOSIHUE cYeTa Ha onpeaernieHHyto aaTty;

TexHnyeckas owunbka - owubka (onucka, onevyaTka, rpaMmmaTuyeckas Wunu
apudmeTndeckaa owmubka nub6o nopobHas  owwnbka), AonyuwleHHas  OpraHom,
NpegoCTaBAAWMM MyHULMNANbHYIO YyCNyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

2. CTaH,D,apT npeagocrtaBlieHnAa MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

HavmeHoBaHune CopepaHue TpeboBaHusa cTaHaapTa HopmaTtuBHbIN akT,




TpeboBaHusa cTtanHgapTta
npenocTaBneHns
MYHULMMNANbLHOWN yCrnyru

yCTaHaBnBawoLwum
MYHULMNANbHYHO
ycrnyry unm
TpeboBaHne

2.1. HammeHoBaHue
MYHULUMNANbHOW yCnyrm

CoBepLueHne HoTapuarnbHbIX 4eNCTBUM

Crtatba 1 OcHoB
Poccunckon
depepaumm o
HoTapuaTe

MyHKT 2 IHCTpyKUmn,
yTBEPXOEHHOMN
npukasom MuHocTa
Poccuum ot
07.02.2020 Ne 16

2.2. HanmeHoBaHue
NCMOJTHUTENbHO-
pacnopsianTeNbHOro
opraHa MecTHOro
camoynpaBrieHuns,
HenocpeacTBEHHO
npenoCcTaBnALEro
MYHULUUNANbHYO yCnyry

Ncnonkom

YcTtaB

2.3. Onucanue
pesynbTaTta
npegocTaBneHns
MYHULMNANbHOW yCnyrm

CBMaeTenbCTBO UK YyAOCTOBEPUTESbHAS
HagNUCb O COBEpPLLEHNE HOTapUasnbHbIX
OEencTBun:

1) yoocTtoBepeHue JOBEPEHHOCTH, 3a
NCKITIOYEHNEM LOBEPEHHOCTEN Ha
pacnopsiKeHne HeaBVXNUMbIM
UMYLLLECTBOM;

2) NPUHATUE MEpPbI MO OXpaHe
HacneacTBEHHOro MMyLLIECTBA NyTEM
NpOun3BOACTBA ONUCK HacnNeaCcTBEHHOrO
UMYLLECTBA;

3) cBMAOETENLCTBOBAHNE BEPHOCTU KOMUIA
AOKYMEHTOB U BbINMNCOK N3 HUX;

4) cBugeTenbcTBOBaHME NOLAMMHHOCTb
noanncu Ha JOKyMEeHTaXx;

5) ynoctoBepeHne cBegeHui o nuuax B
cny4asix, NpeaycMoTPEHHbIX
3akoHogaTtenbcTBoM Poccumnckom
depepaumm;

6) yooctoBepeHue hakT HaxoXaeHns
rpaxgaHuHa B XXUBbIX;

7) yOoCTOBEPEHMNE TOXOECTBEHHOCTH
coBCTBEHHOPYYHON NoANNCK MHBaNuga no
3pPEHNI0, NPOXNBAIOLLLETO Ha TEPPUTOPUN
COOTBETCTBYHLLErO NOCENEeHNs Unu
MyHUUMNArbHOro panoHa, ¢
hakCUMMUIbHBIM BOCNPON3BEAEHNEM €O
Cco6CTBEHHOPYYHOW NOAMNUCH;

MyHkTHI 3, 25, 26
NHCTpyKumn,
yTBEPXAEHHON
npukasom MuHiocTa
Poccum ot
07.02.2020 Ne 16
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8) yooctoBepeHue (hakT HaxoxaeHus
rpaxxgaHuHa B onpeneneHHoM MecTe;

9) yooctoBepeHne TOX4eCTBEHHOCTH
rpaXxgaHuHa ¢ nMuoMm, n3obpakeHHbIM Ha
doTorpaduu;

10) yooctoBepeHue BpeMeHu
npeabsBreHns JOKYMEHTOB;

11) yooctoBepeHue paBHO3Ha4YHOCTH
3NEKTPOHHOro AOKYMEHTa AOKYMEHTY Ha
GymakHOM HocuTene;

12) yaoctoBepeHne paBHO3HAYHOCTH
AOKyMeHTa Ha ByMakHOM HocuTerne
3NEKTPOHHOMY [JOKYMEHTY.

TekcT yoocToBepuTeSIbHON HaaNMcK
MOXET ObITb HanevartaH unu YeTko
HanmMcaH OT pyKWu.

[nsa coBeplueHns YyOOCTOBEPUTENBHbIX
Hagnucen MoryT NPUMEHSTLCS LWTaMnbl C
TEKCTOM COOTBETCTBYHOLLEN HAONUCW.
lMocTtaHoBneHne 06 OTNOXEHUM
COBepLUEHNS HOTapuanbHOro eNCTBUS.
lMocTtaHoBneHne 06 oTkase B coBepLUEHUN
HOTapuanbHbIX JENCTBUN

2.4. Cpok
npenocTaBneHns
MYHMLUMMNANbLHON yCnyru,
B TOM YMCIe C y4eTOM
HeobxoaMMOoCTH
obpauieHns B
opraHusauuu,
yyacTByloLwme B
npeaocTaBneHnn
MYHMLMNANbLHON yCnyru,
CPOK NPUOCTaHOBMNEHNS
npenocTaBneHus
MYHULMMNANbLHOWN yCryru
B Cnyyae, ecnu
BO3MOXHOCTb
NPUOCTaHOBIEHNS
npegycMoTpeHa
3aKoHOOaTeNbCTBOM
Poccuinckon ®egepaunn,
CPOK Bblaauu
(HanpaBneHus)
AOKYMEHTOB,
SIBNSAIOLLMNXCS
pesynbTaTom
npenocTaBneHus
MYHULMNANbLHOW yCnyrm

CoBepLueHne HoTapuanbHbIX AENCTBUI B
TeyeHue OHOro 4Yaca, C MOMeHTa
obpalleHus.

B cnyyae npuHaTus peweHus o6 oTkase B
npefocTaBfeHnn yCnyrn He No3gHee Yem
B OECATUOHEBHbIN CPOK CO OHS
obpalleHnsa 3a coBepLlIEHNEM
HOTapuanbHOro AeNCTBUS BLIHOCUTCSA
noctaHoBneHne o6 oTkase B COBEPLLEHUM
HOTapuanbHOro AeNCcTBuSI.

B cnyyae npuHATus peweHns ob
OTNOXEHUM COBEPLLEHNS HOTapUarbHOro
AENCTBUS B TEYEHUM NATU paboumx gHewn,
C MOMeHTa obpaLleHunsi BLIHOCUTCS
nocTaHoBneHne 06 OTNoXeHnn
COBEepLLEHNS HOTapuanbHOro eNCTBUS.
lMprnoctaHoBNeHWe cpoka
npegoCcTaBfeHNs MyHULMNANBHOW YCyrn
(oTnoOXeHne coBepLUEeHNA HOTapuanbHOro
Aenctens) no ctatbe 41 «OcHoB
3akoHogartenbcTBa Poccumckon
depgepaumm o HoTapuaTe» - Mecsl, Co OHSA
BbIHECEHMWSI NOCTAHOBMEHUS.
[MprnocTtaHoBMNEHWE NO 3aABNEHUIO
3aMHTEpeCcoBaHHOro nmua,
ocnapvBaroLLero B cyae npaso unuv akxr,
3a yOOCTOBEPEHNEM KOTOPOro
obpaTnnock Apyroe 3aMHTEPECOBaHHOE
nuuo - He bonee OecaTn aHen.

MyHKT 26
NHCTpyKuMN,
yTBEPXOEHHOMN
npukasom MuHiocTa
Poccum ot
07.02.2020 Ne 16
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MprocTaHoBNEHNE NPY HanpaBneHnm
CyAOM coobLLEeHUs 0 NOCTyNNeHnn
3asBMNeHns 3anHTepecoBaHHOro nuua,
ocrnapvBatoLLero npaso unu gakt, ob
YOOCTOBEPEHMUN KOTOPOTO NPOCUT ApYroe
3aMHTEepecoBaHHOE N1LO, CoBepLUEHNE
HOTapuanbHOro AenCTBUS - CPOK
NpUOCTaHaBNMBAETCA A0 pa3peLUeHus
Aena cyiom

Bblgava [okymMeHTa, ABMSOLWEerocs
pe3ynbTaToM MyHUUMNanbHON yCnyru,
OCyLLeCTBNSAETCA B AeHb obpalleHus
3asBuTens.

HanpaBneHue aookymeHTa, SIBNSOLLErocs
pe3ynbTaToM MyHULMNANbHOM yCnyru, ¢
ncrnonb3oBaHnemM cnocoba cBA3n,
yKa3aHHOro B 3asiBMeHuu (No noyte unm
Ha 3MNeKTPOHHBIN aapec) He
npeaycMOTPEHO

2.5. VlcuepnbiBatoLmm
nepeyYeHb AOKYMEHTOB,
HeoOxoanMBbIX B
COOTBETCTBUU C
3aKkoHogaTenbHbIMU UNU
WHBbIMW HOPMaTUBHbLIMMU
NpaBoOBbIMU akTamMu A1is
npenocTaBneHns
MYHULMNANbHOW YCRyru,
a Takke ycnyr, Kotopble
ABNAIOTCA
Heob6xoanMbIMA 1
obs3aTenbHbIMU AN
npenocTaBneHus
MYHULUMNANbHbIX YCAYT,
noanexatlmnx
npeacraBneHunto
3aaBUTENEM, CNOCODbLI
NX NonyYeHuns
3asABUTENEM, B TOM
yucre B 3NeKTPOHHOWN
dopme, NopsaoK nx
npencraBneHus

1. MacnopT unn gpyrue AOKYMEHTbI,
yOOCTOBEpPSAOLLNE JIMYHOCTb 3asiBUTENS.
[aHHble 0 NNYHOCTKU
HEeCOBEPLUEHHOSETHErNO rpakaaHnHa
Poccuinckon ®enepaunn, He JOCTUrLLETO
YyeTblpHagUaTW NeT, yCTaHaBMBaOTCA Mo
CBNOETESNbCTBY O POXAEHUM,
npeabaBSEMOMY €ro 3aKOHHbIMU
npeacrtaBuTeNAMm.

2. [NonHoOMO4Ms 3aKOHHOIo
npeacraBuTensa HECOBEPLLEHHONETHErO
WNn HegeecnocobHoro nuua
yCTaHaBIMBalOTCA HA OCHOBaHUW:

a) JOKYMEHTOB OpPraHOB 3anucu akToB
rpaXkaaHCKOro COCTosIHMS, 0O6pa3oBaHHbIX
opraHamu rocyfapCTBEHHOW BfiacTu
cybbekToB Poccurickon ®epepauun,
OpraHoB MeCTHOro caMoyrnpaBfeHus
MYHULMNASbHbIX PaOHOB,
MyHULUMNArbHbIX, FOPOACKMUX OKPYroB,
ropoACKMX, CENbCKNX MOCENEHNIN B Crnyyae
aenermpoBaHnst UM NOSTHOMOYUIA Ha
rocyapCTBEHHYIO perMcTpauuio akTos
rPaXkaaHCKOro COCTOSIHUS, KOHCYSTbCKUX
yupexaeHun Poccunckon defepaumm 3a
npegenamu tepputopun Poccuiickon
depgepaumm, oCcyLLEeCTBNAOLMNX
rocyapCTBEHHYIO perMcTpauuio akTos
rpakQaHCKOro COCTOSIHUS rpaXkaaH
Poccunckon denepaumn, NpoxmBaroLLmMx
3a npegenamu Tepputopumn Poccumnckon
depepaummn, unu ceegeHnn EagnHoro
rocygapCTBEHHOro peecTtpa 3anucen

MyHkT 12
NHCTpyKumN,
yTBEPXOEHHOMN
npukasom MuHiocTa
Poccuu ot
07.02.2020 Ne 16

MyHKT 13
NHCTpyKumn,
yTBEPXAEHHON
npukasom MuHiocTa
Poccum ot
07.02.2020 Ne 16
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aKTOB rpaXXadaHCKOro COCTOAHUS;

0) akTa opraHa oneku n nonevynMTenbLcTBa o
Ha3Ha4YeHUN onekyHa Unu noneynTens;

B) LJOKYMEHTaA O BPEMEHHOM BO3SOXEHUM
ncnosiHeHns o6a3aHHOCTEN OneKkyHa Unu
noneynTens Ha opraH Onekun n
noneynTenbLCTBa;

r) AOKYMEHTa O NOMELLEHNM
HeeecnocobHOro UM He NOJSTHOCTbIO
AeecnocobHoro nuua nog Hag3op B
obpasoBaTtenbHble OpraHM3aLmu,
MeLMLUMHCKME OpraHu3aunmn, opraHmsaumm,
oKasblBaloLLue colmarnbHble yCryru, nnm
WHble OpraHM3auuu, B TOM Yncne anga
AeTen-cmpoT 1 geTen, octaslumxcs 6e3
noneyeHnsa poantTenen, n JOKYMeHTOB,
noaTeepXaatoLLmx NosIHOMOYNS
npeacTaBUTENs TakoW OpraHn3aunm;

A) AOKYMEHTa MHOCTPAaHHOro rocyaapcTea,
noaTBepXaatoLLero poACTBEHHbIE
OTHOLLIEHMSI, ONEKY N NMONEYNTENBCTBO.

3. NpeacTtaButens(nn) LPUANYECKOTO
nvua B NOATBEPXKAEHMNE CBOMX
NOSTHOMOYNIA MOXKET (MOryT)
CaMOCTOATENbHO NPeaCTaBUTb:
yypeauvTenbHble JOKYMEHTbI
tOpUONYECKOro nuua, KpoMe Crny4yaes,
Koraa topugndeckoe nuuo encTByeT Ha
OCHOBaHWUWN TUMOBOIO YCTaBa;

AOKYMEHTbI, noaTeepxaatoLumne ero (1x)
n3bpaHne (HasHa4yeHue), CoCTaBrEHHbIE B
COOTBETCTBUM C NOPAAKOM n3bpaHuns
(HasHa4yeHus1), yCTaHOBIEHHbIM
yypeavTenbHbIMU OKYMEHTaMn
topuanyeckoro nuua (Hanpumep,
nNpoToKos obLiero cobpaHns, NPOTOKON
3acegaHus npaBneHnst 06 nsbpaHun
(Ha3Ha4eHun), Nprkas o0 Ha3Ha4YeHUn
ANPEKTOPOM (reHeparnbHbIM ANPEKTOPOM).
B noaTtBepxaeHne nonHOMO4YMIA
npeacraBuTens opunandeckoro nuua,
AENCTBYIOLLEro no JOBEPEHHOCTH
topnaN4eCcKoro nuua, A0SMKHOCTHOMY NnLy
MECTHOro camoynpasfeHust AOSMKHbI BbITb
npeacTaBfeHbl:

AOBEPEHHOCTb OT UMEHUN FOPULNYECKOTO
nmua ¢ NoANUCbI0 ero pyKoBoOAMUTENS UK
WHOTO Nnua, ynosITHOMOYEHHOrO Ha 3TO ero
yypeamTenbHbIMU JOKYMEHTaMu;

AOroBOp Mexay npeacraBuTeneMm u
npegcraBnsiemMbiM, Mexay
npeacraBnssemMbIiM U TPETbUM NMLLOM NNB0o

MyHkT 18
NHCTpyKumn,
yTBEPXOEHHOMN
npukasom MuHocTa
Poccuu ot
07.02.2020 Ne 16

NyHKT 4 ctatbn 185
["paxxgaHckoro
Kopgekca Poccuinckon
depepauum
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pelLeHne cobpaHus pMaMYECKOro nuua B
crnyyae, ecrnu nNosTHOMOoMHUS
npeacTaBUTENS CoAepPXaTcsl B yKa3aHHbIX
AOKyMEHTaX.

[loKyMeHTbI NpeACcTaBNSATCS JIMYHO

2.6. VNicuepnbiBatoLmm
nepeyeHb AOKYMEHTOB,
HeobxoanMbIX B
COOTBETCTBUU C
HOpMaTUBHbLIMU
NpaBOBbIMU akTamun Ans
npegocTaBneHns
MYHMLMNANbHOW yCnyru,
KOTOpble HaXOAATCS B
pacnopsiKeHnn
rocyaapCTBEHHbIX
OopraHoB, OpraHoB
MECTHOro
camoynpaBfeHns 1
NoABEeAOMCTBEHHbIX
rocy4apCTBEHHbIM
opraHam unu opraHam
MECTHOro
camoynpaBneHus
OopraHu3auun n Kotopble
3aaBuUTENb BNpase
npeacTaBuTb, a Takxke
Crnocobbl UX NONy4YeHus
3aABUTENSMN, B TOM
yucre B 3NeKTPOHHOMN
dopme, NopsaoK nx
npeacTaBneHus;
rocy4apCTBEHHbIN OpraH,
opraH MecTHOro
camoynpasneHunsa nmdo
opraHusauus, B
pacnopsiXeHNN KOTOPbIX
HaxoOATCca OaHHble
AOKYMEHTBbI

Mony4atoTca B pamkax
MEeXBeJOMCTBEHHOIO B3aMMOOENCTBUSA:
CBefeHus 06 ynnaTe rocyaapCTBEHHOM
MOLUMMHBLI U HOTapuanbHOro Tapuda.

[lnsa noaTBep)XaeHusi NONTHOMOYNI
npeacrasutensi(en) opuamyeckoro nuua,
nmetoLlero(nx) Npaso gencreosath 6e3
AOBEPEHHOCTN OT UMEHU IOPULNYECKOTO
nuua, 4OMKHOCTHOE L0 MECTHOIo
camoynpasneHus 3anpawmnsaeT
cBedeHusi, cogepxawmecs B EanHom
rocyaapCTBEHHOM peECTpe HPUANYECKNX
nuu.

npukas
depeparnbHoro
KasHa4vencTea oT
12.05.2017 Ne 11H
«O6 yTBEPXOEHUN
nopsiaka BegeHus
rocyfapCTBEHHOW
MHOPMaLNOHHOM
CUCTEMBI O
roCyAapCTBEHHbIX U
MYHULUMNANbHbIX
nnaTexax»

MyHKT 18
NHCTpyKumn,
yTBEPXAEHHON
npukasom MuHiocTa
Poccuum ot
07.02.2020 Ne 16

2.7. NcyepnbiBatoLwmm
nepeyeHb OCHOBaHNN
AN oTKasa B npueme
AOKYMEHTOB,
HeobxoanmbIX Ans
npegocTaBneHus
MYHMLMNANbHOW yCnyru

OcHoBaHus onsa oTkasa B npueme
AOKYMEHTOB:

1) nogava AOKYMEHTOB HeHagnexalumm
nnUoMm;

2) HecoOOTBETCTBME NpeaCTaBNEHHbIX
AOKYMEHTOB NEPEYHIO JOKYMEHTOB 1
TpeboBaHUAM, yKa3aHHbIM B NMyHKTe 2.5
HacToswero PernameHTa;

3) B 3a8BNeHUN 1 npunaraembix K
3aABIIEHMIO JOKYMEHTAX MMEKTCSA
HEeOroBOpPEeHHbIEe UCNpaBreHns,
Cepbe3Hble MOBPEXOEHUS, HE

[MyHKT 26
WHcTpyKumm,
yTBEPXOEHHOMN
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no3BonsaLmMe 0gHO3HAYHO UCTONKOBATb
nX cogepxaHue;

4) onga coBepLleHns HoTapuarnbHbIX
AEeNCTBUM NpeacTaBeHbl ANTIEKTPOHHbIE
AOKYMEHTbI, hopMaT KOTOPbIX He
cooTBeTcTBYET TpeboBaHnsam « OCHOB
3akoHopartenbcTBa Poccumckon
depepaumm o HoTapmaTe» N KOTopble He
MOryT 6bITb BOCNPOU3BELEHDI
NpPOrpaMMHO-TEXHUYECKUMU CpeacTBamu,
UMEIOLLIMMUCS B pacnopsiKeHnn
JOJTKHOCTHOrO Nnnua MecTHOro
camoynpaBneHus

npukasom MuHiocTa
Poccun ot
07.02.2020 Ne 16

2.8. VicuepnbiBatoLmm
nepeyeHb OCHOBaHWN
AN NPUOCTaHOBNEHUS
Unn oTkasa B
npenocTaBneHnm
MYHUUMNANbHOW ycnyrm

OcHoBaHUs Anst NPUOCTaHOBIEHNS
npenocTaBneHns ycnyrn (OTNoXeHns
COBEpLLEHNS HOTapUanbHOro 4ENCTBUS)
npu HeobXoaMMOCTMU:

1) nctpeboBaHnsa 4ONOMHUTENBHbBIX
cBeAeHUn oT OM3NYECKUX N FOPUANYECKNX
nnu;

2) 3anpocuTb 3aMHTEpPeCOBaHHbIX NN, 06
OTCYTCTBMM Y HUX BO3PaXEHUI NPOTMB
coBepLleHnNsa 3TUX AENCTBUIN, eCnn B
COOTBETCTBUWN C 3aKOHOM 3TO TpebyeTcs;
3) HanpasreHnsa JOKYMEHTOB Ha
3KCNepTunay.

OcHoBaHUs Ans NPUOCTaHOBEHUS
npenocTaBneHns yCnyrn (OTNoXeHns
COBEepLLEHNS HOTapuanbHOro 4encTBus):
NoCTynneHne 3asiBNeHN0
3anHTEepPEeCOBaHHOMO Nnua,
ocnapuBaroLLEero B cyae npaBo unu ¢akxr,
3a yOOCTOBEPEHNEM KOTOPOro
obpatunnocb Apyroe 3aMHTEPECOBaAHHOE
nnuo;

nosfiy4yeHme oT cyaa coobLeHus o
NOCTYNNEeHNN 3asBNEHNs
3aMHTEPECOBAHHOrO nmua,
ocnapvBatoLero npaso unn gakt, 06
yOOCTOBEPEHUN KOTOPOro NPOCUT Apyroe
3anHTepeCcoBaHHOE N1LO, CoBepLleHne
HOTapuanbHOro 4ENCTBUA.

OcHoBaHua ans oTkasa:

COBepLLEHNE TaKOro AeNCcTBuS
NPOTUBOPEYNT 3aKOHOOATENBLCTBY
Poccuinckon ®egepaunu;

AENCTBME NOANEXNT COBEPLUEHMIO
AOIMKHOCTHbLIM NMULIOM MECTHOIo
camoynpaBneHus pyroro NoceneHus,
MYHMLMNANbHOrO, rOPOACKOro OKpyra munm
MyHULUMNANbHOro panoHa
(MPUMEHNTENBHO K MPUHATUIO Mep Mo

MMyHKT 26
NHCTpyKuMN,
yTBEPXOEHHOMN
npukasom MuHiocTa
Poccuu ot
07.02.2020 Ne 16

MyHkT 27
NHCTpyKuMN,
yTBEPXOEHHOMN
npukasom MuHocTa
Poccuu ot
07.02.2020 Ne 16
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OXpaHe HacnegCTBEHHOrO MMYLLIECTBA)
NN HOTapuycom;

C npocbboK 0 coBepLLEHUN
HOTapuanbHOro AencTeusi obpaTtuncsa
HeLeecnocOobHbIN rpaxkaaHnH mbo
npeacTaBuTeNb, HE UMEOLLINIA
HeobX0aMMbIX NOSTHOMOYUI, rPaXXaaHWUH,
HEe UMEeLUN perncTpauumn no Mecty
XUTenbcTBa Unun npedbiBaHus;
AOBEPEHHOCTb HE COOTBETCTBYET
TpeboBaHNAM 3aKoHOAATENbLCTBA
Poccuinckon ®egepaunu;

AOKYMEHTbI, NpeacTaBneHHble Ans
COBEpLLEHNS HOTapuanbHOro 4encTBuS,
He COOTBETCTBYHOT TpeboBaHNAM
3akoHoaaTtenbcTBa Poccuimnckon
depepaumm;

haKTbl, M3MOXEHHbIE B AOKYMEHTaX,
npeacTaBneHHbIX ANt COBEPLLEHNS
HOTapuanbHOro AENCTBUS, HE
noaTBepXAeHbl B YCTAHOBEHHOM
3akoHoaaTtenbcTBOM Poccumnckon
denepaumm nopagke Npy ycrnoBuu, 4To
noaTeepxaeHue Tpebyetcs B
COOTBETCTBUM C 3aKOHOATENbCTBOM
Poccuinckon ®epepaunn

2.9. lMNMopsipok, pasmep u
OCHOBaHMSA B3MMaHUSA
rocygapCTBeHHOM
NOLUSIMHbI U NHOW
nnaTbl, B3UMaeMon 3a
npegocTtaBneHne
MYHULMNANbHOWN yCryru

2.12.1. Onnata HoTapuarbHbIX
OEenCcTBuIn, coBepLLlaeMblX JOMKHOCTHbIMMU
nuuamMmm, NPou3BoaMTCA B NOpPSAKe,
yCTaHOBMEHHOM cTaTben 22 OCHOB:

1) 3a coBepLlleHUe HoTapuanbHbIX
OEenCTBUn, ANs KOTOPbIX
3akoHogaTtenbcTBOM Poccuinckon
depepaumm npegycmMoTpeHa
obsizaTenbHasa HoTapuanbHasa popma,
OOIMKHOCTHOE JIMLIO B3UMaeT
rocygapCTBEHHYH MOLSMHY NO CTaBkaMm,
ycTaHoBreHHbIM cTaTtben 333.24 HK PO |
C ydeToM ocobeHHoCcTen ynnaTbl
rocyaapCTBEHHOM MOLUSNHbI,
npegycMoTpeHHbIX ctaTben 333.25 HK
PO;

2) 3a coBepLlleHne HoTapmasnbHbIX
OEeNCTBUN, AN KOTOPbIX
3aKkoHogaTtenbcTBoM Poccumnckom
depgepaumm He NpegycMoTpeHa
oba3aTenbHas HoTapuanbHasi opma,
AOJDKHOCTHOE NULOo B3UMaeT
HOTapuanbHbI Tapud B pasmepe,
YCTaHOBMEHHOM B COOTBETCTBUM C
TpeboBaHuamu ctatbn 22.1 OCHOB.

3) 3a coBeplUeHMEe HoTapuarnbHbIX

ctatbs 333.23
Hanorosoro kogekca
Poccuimckon
depepauum

Cratbs 22.1 OcHoB
3aKkoHoaaTenbCcTBa O
HoTapuarte oT
11.02.1993 Ne 4461-1

ctatbsa 333.35,
333.38 Hanorosoro
kogekca Poccumrckon
depepauum

Y. 2 cTatbn 22.1
OcHoB
3akoHogarTenbCcTBa O
HoTapuaTte oT
11.02.1993 Ne 4461-1
Crtatba 8
depeparnbHoro
3akoHa Ne 210-d3
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OEeNcTBUW, NPeaoCTaBnATCS NbroTbl NO
ynnaTe rocygapCTBEHHOW NOLWSIMHbI ANS
PU3NYECKMX N IOPUONYECKUX NUL,
yCTaHOBMeHHble nognyHkrammn 11, 12
nyHkta 1 ctatbmn 333.35 , ctatben 333.38
HK P® .

2.12.2. 3a HoTapuanbHble
AEeNCTBUs, CoBepLUaeMble BHE NOMELLEHNA
NCNOJSTHUTESTbHOIO KOMUTETA CEeNbCKOro
noceneHusi, rocygapCcTBeHHas noLusinHa
ynnaymBaeTcs B pa3Mmepe, yBenm4yeHHoOM B
nontopa pasa (4.2 c1.22.1 OcHos).

B cnyyae BHeCceHUs USMEHeHU B
BblJaHHbIN NO pe3ynbTatam
npegocTaBeHns MyHMLMNaIbHOW yCryrn
AOKYMEHT, HanpaBfieHHbIX Ha
ncnpasneHune owmnbok, JONYLEHHbIX NO
BWHe opraHa 1 (Unn) AOMKHOCTHOro nvua,
nnaTta c 3asBuUTeNs He B3UMaeTCs

2.10. MNepeyeHb ycnyr,
KOTOpble ABMSTCA
HeobxoanMbIMU U
obsizaTenbHbIMK AN
npeaocTaBneHns
MYHMLMNANbHOW yCnyru,
B TOM 4uCne CBEAEHUS O
AOKYMEHTe
(BoKymeHTax),
BblaBaeMoM
(BbloaBaeMbIX)
opraHusauusimu,
y4YacTBYOLLMMM B
npeaocTaBneHnn
MYHULMNANbHbIX YCIyr

MpenocTtaBneHne HeobxoaNMbIX U
obs13aTenbHbIX yCryr He TpebyeTcs

2.11. MNopsigok, pasmep n
OCHOBaHUA B3UMaHUs
nnaTbl 3a
npegocraBneHue ycnyr,
KOTOpble ABNSAKTCS
Heob6xoaAnMbIMA 1
obsizaTenbHbIMK AN
npegocTaBneHns
rocygapCTBEHHON
ycrnyru, Bknoyas
MHdopMauuio o
MeToauKe pacyeTta
pa3mepa Takown nnarbl

MpepocTaBneHne HEOOBXOANMBIX 1
obsa3aTenbHbIX YCNyr He TpebyeTcs

2.12. MakcumanbHbIN
CPOK OXngaHua B
oyepenu nNpu nogade

Mopaya 3asBNeHUs Ha NonyyYeHne
MYHULMNANbHOW YCNyru Npy Hanmymm
odyepeam - He 6onee 15 MUHyYT.
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3anpoca o
npegocTaBneHnn
MYHULUUNANbHOW YCRyru,
ycnyru,
npegocTaBnsemMomn
opraHusaumen,
y4yacTeyoLlen B
npegocTaBneHnn
MYHULMNANbHOW YCRyru,
n Npu Nony4yeHnn
pesynbTaTta
npegocTaBneHns Takmx
ycnyr

Mpw nonyyeHunn pesynbTaTta
NpeaoCcTaBneHNs MyHULMNANbHOW YCryru
MaKCUMarbHbIA CPOK OXUAAHWUS B
oyepenu He JOIMKEH NpeBbIWwaTth 15 MUHYT

2.13. Cpok 1 nopsigok
pernctpauumn 3anpoca
3aaBuTend o
npegocTaBneHnm
MYHULMNANbHOWN yCrnyru
N ycnyru,
npegocTaBnsemomn
opraHusauuen,
y4yacTByoLLeN B
npegocTaBneHnm
MYHMLMNANbHON yCnyru,
B TOM 4yucne B
3J1IEKTPOHHOM (hopMme

Pernctpauus ocylLecTBnsieTcs nocne
YCTaHOBIEHMS NIMYHOCTM U NPOBEPKM
AOKYMEHTOB

2.14. TpeboBaHu4 K
NoMeLLeHMSM, B KOTOPbIX
npegocTaBnseTcs
MyHUUUMNanbHas ycnyra,
K 3any oXxunaaHus,
MecTaMm Ans 3anofiHeHns
3anpocoB 0
npegocTaBneHnn
MYHULMNANBHOW YCIyrH,
NHGOPMaLNOHHBIM
cTeHgam ¢ obpasuamm
NX 3anofiHeHus n
nepeyHem OOKYMEHTOB,
HeobxoanmbIX Ans
npegocTaBneHns
KaXKaon MyHUUMNansHOW
yCcnyru, pasmeLLeHnio 1
ohopmneHnto
BU3yarnbHOW, TEKCTOBOW
N MyNnbTUMEANNHON
MHopMaUun o nopsiake
npeaocTaBieHnst Takoun
ycnyru, B TOM 4ncne K
obecneyveHuto
AOCTYMHOCTU Ans

MpepnoctaBneHne MyHMUMNANBHOW YCIyru
OCYLLIECTBISAETCA B 30aHUAX U1
nomeLleHnax, o6opyaoBaHHbIX
NPOTUBOMNOXapPHOM CUCTEMOMN U CUCTEMOM
NoXapoTyLLUEHNA, Heobxoanumonm mebenbto
Ans opopmMneHns JOKyMEHTOB,
WHOPMAaLNOHHBIMU CTEHOAMM.
BusyanbHas, TekctoBas u
MyIbTUMeAnnHas MHopmMauns o
nopsiake npefocTaBneHns
MYHULMNANbHOW yCnyrn pasmeLlaeTcs B
yaobHbIX ONs 3asBUTENEN MecTax, B TOM
4yucre ¢ y4eToM OrpaHUYeHHbIX
BO3MOXHOCTEN MHBANNOoB.
OcyuwecTBnaTCcA Mepbl No obecnevyeHunto
WHBanNugam, B TOM YUCIE UCMNOMb3YHOLWMM
Kpecrna-Konsickm n cobak-npoBOAHNKOB,
YCIOBWUI JOCTYNHOCTW 34aHNS,
NMOMELLEHWNIA N YCRYT, BKITOYas:

- ycnosusa onga 6ecnpensiTCTBEHHOTO
AOCTyna K 30aHUI0 N NOMELLEHNSM, a
TakKke NpegocTaBnsieMbiM B HUX YCIyram;
- ycnoBus onst 6ecnpensaTCTBEHHOrO
Nnonb30BaHUA CpeacTBaMu CBA3N U
nHdopmMauunuy;




WMHBANMAOB yKa3aHHbIX
00beKkToB B
COOTBETCTBUN C
denepanbHbIM
3aKoHOAATENbCTBOM U
3aKoHOAATENLCTBOM
Pecnybnukn TatapctaH
O coumanbHOM 3awmTe
WHBaNMAoB

- BO3MOXHOCTb CaMOCTOSTENBHOrO
nepeaBvXeHns no TeppuTopumn, Ha
KOTOPOW pacnonoxeHbl 06bEKThbI, BXOo4a B
Takne 06bEKTbI U BbIXOAA U3 HUX, MOCaaKu
B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3
Hero, B TOM Yncre C UCNosib30BaHMEM
Kpecna-KonsiCKu;

- CONPOBOXAEHNE NHBANMAOB, UMEIOLLMNX
CTOWKME pacCTPOMNCTBA (PYHKLMN 3PEHNA U
CaMOCTOATENBHOIO NepeaBMXeHns, n
OKa3aHMe MM NOMOLLN B 34aHUN U
NoOMeLLEHNSX;

- Hagnexawee pasmelleHne
o6opyaoBaHMA U HoCUTENEN
MHdopMauumn, HeobxoaMMbIX Ans
obecneveHuns becnpensaTCTBEHHOIO
A0CTyna UHBaNMAOB K 34aHUI0,
NMOMELLEHNSAM W K yCriyram C y4eToM
OrpaHUYEHUIN X XKN3HEAEATENBHOCTMU;

- oybnmposaHme Heobxoanmom ans
WHBaNnOoB 3BYKOBOW N 3pUTENBHOMN
nHOpMauuK, a TaKke Hagnmcen, 3HakoB
N MHOM TEKCTOBOWM U rpadpnyeckon
MHdOpMaLUUK 3HaKkaMu, BbIMOHEHHBIMU
penbedHOo-To4eYHbIM WpnugTom Bpanns,
AONYyCK cypaonepeBoaymnka u
TMNoCypaonepeBoOaYMKa;

- JONYCK B 34aHue 1 nomelleHus cobakm-
NPOBOAHMKA NPWU HANU4YMM AOKYMEHTA,
noaTBepXAalLero ee cneynanbHoe
oby4yeHne n BblgaBsaemMoro no popme n B
nopsigke, KOTopble onpeaensatTCs
deneparnbHbIM OpraHOM UCNOSTHUTENbHOM
BNACTU, OCYLLECTBIAOLWMM PYHKLMM MO
BblpaboTKke 1 peanunsauyuun
rocygapCTBEHHOW MOSNTUTUKM U
HOPMaTUBHO-NPaBOBOMY PETYIIMPOBAHNIO
B chepe coumarnbHOM 3aWmnTbl HAcCeNeHns;
- OKasaHue coTpyaHuKamu,
npeaoCTaBNAKLWMMN YCIYrh, MOMOLLM
WHBanugam B npeogoneHnn 6apbepos,
MeLLaoLMX NONYyYEHUIO UMW yCnyr
HapaBHe C APYrMMuX nuamu.

TpeboBaHus B yactn obecneyeHus
AOCTYNHOCTM ANS MHBaNMAOB 00BHEKTOB, B
KOTOpPbIX OCYyLLEeCTBNAETCA
npegocTaBneHne MyHUUMnanbHON ycnyru,
npuMeHsTCA K 06bekTam, BBEAEHHbIM B
3KcnnyaTauuio, NpoLeaLnm
KanuTanbHbI PEMOHT, MOLEPHU3ALNIO,
pekoHcTpyKuuto nocne 1 uona 2016 roga.




2.15. MNokasaTtenun
AOCTYNHOCTU N KavyecTBa
MyHULUMNANbHOWN yCnyru,
B TOM YMCne KONM4ecTBo
B3aMMO4encTBUmn
3aaBuUTENd C
AOMKHOCTHBLIMM NMLaMun
npv NpeaocTaBneHnm
MYHULMNANbHOW yCrnyru
n nx
NPOAOIPKUTENBHOCTb,
BO3MOXHOCTb MOMy4YeHuUs
MHJOpMaLnKM O xoae
npeaocTaBneHns
MYHULMNANbHOWN yCnyru,
B TOM yucne c
Mcnosib3oBaHMeM
NHOPMaLNOHHO-
KOMMYHMKALMOHHbIX
TEXHOIormmn,
BO3MOXHOCTb 160
HEBO3MOXHOCTb
nony4eHus
MYHULMNANbHOWN yCrnyru
B
MHOIO(YHKLMOHANbHOM
LeHTpe NpeaocTaBreHus
rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr
(B TOM 4ncne B NOSHOM
obbvewme), B Ntobom
TeppuTopuanbHOM
noapasgeneHumn opraHa
NCNOJSTHUTENbHO
pacnopsanTenbHOro
opraHa MecTHOro
camoynpasrfeHusi, No
BbIGOpy 3asBUTENS
(3KcTEeppuTOpUarbHbLIN
NpWHUMN), NOCPEeACTBOM
3anpoca o
npeaocTaBneHnn
HECKONbKMX
rocy4apCTBEHHbIX U
(M) MyHULUMNANbHbIX
ycnyr B
MHOIO(YHKLMOHANbHbIX
LeHTpax
npeaocTaBneHns
rocy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT,
npeaycMOTPEHHOro

[MokasaTtenamu JOCTYMHOCTU
npefocTaBfeHnUs MyHULUMNANbLHOW yCnyru
ABMAIOTCA:

pacrnonoXXeHHOCTb NOMeLLeHUs
Mcnonkoma B 30He JOCTYMNHOCTU
06LEeCTBEHHOrO TpaHCMNopTa;

Hanuyne HeobxoouUMOro KonmyecTsa
crneunanucToB, a Takke NOMeLLEHUN, B
KOTOPbIX OCYLLECTBNAETCA NpUem
AOKYMEHTOB OT 3asiBUTENEMN;

Hanu4ne ncyepnbiBatoLLen MHpopmaumm o
cnocobax, nopsaake n cpokax
npegocTaBneHns MyHUUMNansHOM ycnyru
Ha MHJOPMALMOHHbIX CTeHaaXx,
MHGOPMaLMOHHBIX pecypcax
MYHULUMNANbHOIoO panoHa B ceTu
«WHTEepHeT», Ha EanHom noptane
rocygapCTBEHHbIX U MyHULMNAMNbHbBIX
ycnyr;

OKa3aHue nomoLln nHeanvgam B
npeofoneHnn 6apbepos, MeLlakLLnX
NoJsly4eHuIo UMK YCryr HapaBHe C ApYruMu
nimyamu.

KauecTBo npegocrasneHns
MYHULUMNANbHOW YCIyrn XxapakTepusyeTcs
OTCYTCTBMEM:

oyepenen nNpu npueme u Bolgadve
OOKYMEHTOB 3aABUTENAM;

HapyLLEeHWI CPOKOB NpeaoCTaBNeHns
MyHULUMNANbHOW yCryru;

Xanob Ha gencteus (besgencreune)
MYyHUUMNAIbHbIX CRyXaLux,
npegoCTaBAAKLWMX MYHULMNASTbHYHO
yenyry;

Xanob Ha HEKOPPEKTHOE,
HEeBHMMAaTENbHOE OTHOLUEHUE
MYHULUMNANbHbIX CRyXaLux,
OKa3blBaloLUX MyHULMMNANBHYO YCNyry, K
3aaBuUTENsM.

Mpn nogaye 3anpoca o NnpegocTaBneHnn
MYHULUMNANbHOW YCIYrn U Npu NomyyYeHnn
pesynbTarta MyHUUUNarnbHOW yCryru,
npegnonaraeTcsi OAHOKpaTHoOe
B3anMoJencTame AOSMKHOCTHOro nuua,
npegoCTaBAKLWEro MyHULMNANbHYHO
ycnyry, 1 3aaBuTens.
MpoJomknTeNnbHOCTb B3auMOLENCTBUS
onpegensieTcs pernaMmeHToMm.
MHdopmaumsa o xoge npeaocTaBneHuns
MYHMLMNANbHOW YCyrn MOXeT ObiTb
nosiyyeHa 3asBuTenemM Ha canTe
HypnaTtckoro MyHuumnansHoro




ctatben 15.1 panoHa (https://nurlat.tatarstan.ru), Ha

®epneparnbHoOro EaomHom nopTtane rocygapCTBEHHbIX U
3aKkoHa (KOMMMEKCHbIN  |MyHMUMNanbHbIX yenyr, B MOL.
3anpoc) lMpepocTtaBneHne MyHULMNansHOM ycnyru

yepes3 MHOrOYHKLNOHANbHLIN LIEHTP
npefocTaBeHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee - ML),
yAaneHHble paboyne mecta M®L| He
oCyLLleCTBNAeTCA.

MyHuuunansHas ycryra rno
3KCTeppUTOpUanbHOMy NPUHLMMY U B
cocTaBe KOMIMIIEKCHOro 3anpoca He
npegocrasnsaeTcs

2.16. NHble TpeboBaHus, |KoHcynbTaumo 0 nopsake nosyvyeHus

B TOM 4ucne MYHULMNANbHOW YCMNYrn B 351EKTPOHHOM
yynTblBaoLme doopmMe MOXHO nonyynTb Yepes IHTepHeT-
ocobeHHOoCTU npuemHyto unu Yyepes NMoptan
npefocTaBneHns rocygapCTBEHHbIX U MyHULMNAIbHbIX
MyHuUMnansHon ycnyru |ycnyr Pecnybnukun TatapcraH.

no

3KCTeppuUTOpManbHOMy

npuHUuny (B cny4yae,
€eCcnn MyHuumnanbHas
ycnyra
npegocTaBnsaeTcs no
3KCTeppUTOpUanbHOMYy
NPUHLMNY) 1
0cobeHHOCTU
npeaocTaBneHns
MYHULMNANbHOWN yCryru
B 3NEeKTPOHHON dhopme

3. CocTtaB, nocnegoBaTenbHOCTb U CPOKM BbIMNMOJTHEHUA agMUHNCTPATUBHbIX NMpouenyp,
Tpe6OBaHVIFI K MOPAOKY UX BbINOJIHEHUA, B TOM 4YUCIe 0CODOEHHOCTW BbINONTHEHUS
aaMUHUCTPATUBHBbIX npouenyp B SJ'IeKTpOHHOIZ cbopme

3.1. OnucaHune nocnenoBaTenbHOCTM OENCTBUM NpY NPEAOCTABNEHNM MyHULMMANbHOW
ycnyrm

3.1.1. TllpepocTtaBneHve MyHUUMNanNbLHOW YyCrAyrn BKMAYaeT B cebsa crnepywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaums 3asiBfeHns;

3) NoAroToBKa M Bblgada pesynbrarta MyHULMNAnbHOW YCyri.

3.2. OkasaHune KOHCYNbTaunin 3aaBUTENO

3.2.1. 3asButenb nu4Ho wn (Mnn) no TenedoHy obpawaetca B Mcnonkom ang
NonyyYeHnst KOHCYNbTauMi 0 NOpPAAKE NONYYEHUS MyHULMNANbHOW YCIYTri.

[omkHoCcTHOE nuuo  Mcnonkoma, oOTBedvarllee 3a COBepLUEHME HOTapuarbHbIX
AeNCTBUN (ganee — [OIMKHOCTHOe nuuo Mcnonkoma, ocywecTBnsSeT KOHCYNbTUPOBaHWE



3aaBUTENS, B TOM 4YMCne Nno coctaBy, hopMe 1 CoaepXKaHU LOKYMEHTauMm, Heobxoanmon
ANA NONyyYeHUss MyHMUMMAnbHOW YyCnyrm 1M nNpu HeobXOAMMOCTM OKasbiBaeT MNOMOLb B
3anosiHeHnn bnaHka 3asBneHus.

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOALWMM MYHKTOM, OCYLLECTBNAETCA B [AEHb
obpalleHna 3aaBuTens.

PesynbTaT npoueaypbl: KOHCynbTauun, 3aMedyaHns no coctasy, hopme 1 coaepaHuio
npeacTaBneHHON JOKYyMEHTaLMN.

3.3. MNpuHaTne n pernctpaums 3assreHns

3.3.1. 3asBuTenb NMYHO, Yepe3 AOBEPEHHOE NULUO NodaeT NUCbMEHHOE 3asiBfieHMe O
npefocTaBfeHM MyHULMNAanbHOW YCIyrn U npeacTtaBniseT OOKYMEHTbl B COOTBETCTBUU C
NyHKTOM 2.5 HacToswero PernameHTa B Acnonkom.

3.3.2. lomkHOCTHOE Nnuo Mcrnonkoma ocyLecTBngaeT:

yCTaHOBJIIEHNE NINYHOCTN 3aaBUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae OenUCTBUA N0 JOBEPEHHOCTN);

NPOBEPKY HanMuMyuus [OKYMEHTOB, MPedyCMOTPEHHbLIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUSA NPEACTaBEHHbLIX JOKYMEHTOB YCTAHOBIEHHbIM TpeboBaHNAM
(Hagnexawee odopmsieHMe KOMUA OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYThIX CITOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHUN).

B cnyyae oTcyTCcTBMS 3amMeyaHu 4OSMKHOCTHOE Nnuo Vicnonkoma ocyLlecTBhserT:

NpUeM 1 perncTpaumio 3asiBfieHns B cneLmarnbHOM XypHarne;

BpyYeHWE 3adABUTENIO KOMUW 3asiBIeHNA C OTMETKOW O JaTte npuema OOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMEpe, AaTe U BPEMEHWN UCTNONTHEHUS MYHULUMNANbHOW YCNYIn.

B cnyyae Hanuumna ocHoBaHW AN OTKasa B nNpueme AOKYMEHTOB, NPedyCMOTPEHHbIX
nyHKTOM 2.8 Hactoswero PernameHnTa, [JomKHOCTHOE NULO, Beayllee npuemM LOKYMEHTOB,
yBeagoMnsaeT 3adBuTENnd O Hanuymm npensaTcTBUA  AONS  pernctpaummn  3asaBfeHnus  u
BO3BpalLl@eT €My [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHMEM COAEPXaHUS BbISIBIIEHHbLIX
HeOCTaTKOB B NpeAcTaBfeHHbIX JOKYMEHTaXx.

PesynbTat npoueayp: nMpUHATOE UM 3aperncTtpupoBaHHOE  3asiBfieHWe  unm
BO3BpaALLEHHbIE 3a8BUTENIO AOKYMEHTHI.

3.4. NoaroTtoBka v Bblgaya pesynbTaTta MyHULMNANbHON YCnyru

3.4.1. [JomkHocTHOoe nuuo Mcnonkoma nocne pernctpaumm 3asiBNeHnst OCyLLIECTBIISIET:

NpoBepKy CBEAEHWI, COAEPXKALLMXCA B JOKYMEHTaX, NpunaraeMbix K 3asiBNEeHNIo;

NPOBEPKY HanMWuuMs OCHOBaHWMA AN OTkasa B NpeaocTaBrieHUuM  ycnyru,
npeaycMoTpPeHHbIX MYHKTOM 2.8 HacToswero PernameHTa.

B cnyyae HanuumMsi ocHoBaHMIA Ons1 OTKasa B NpeaoCcTaBrleHUn ycryrn OOIMKHOCTHOe
nmuo Vcnonkoma m3BelaeT 3asBUTENst O NMPUYMHaX OTKasa U OCyLecTBrsieT npoueaypsl,
npeaycMoTpeHHble NyHKToM 3.5 HacTosiwero PernameHTa.

B cnyyae Hannuus OCHOBaHWIA ONs1 OTIIOXKEHNS COBEpLUEHUs] HOTapuarbHOro AencTBns
AOIMKHOCTHOE Nnuo McnonkoMa ocyLlecTBnAsieT Npoueaypbl, NpeayCMOTPeHHbIe NyHKTOM 3.5
HacToswero PernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHUW AONs OTka3a B MNpPeAoCTaBNEHUM MyHUUMNanbHOM
yCcnyru JOMKHOCTHOE NnLO:

npoBepsieT NPaBUbHOCTb ONMaThl 3a COBEpLUEHNE HOTapuarnbHbIX 4eNCTBUN;

CrnMyaeT KOMuo JOKYMEHTa Uy BbIMUCKY U3 HEro C NOASIMHHUKOM LOKYMEHTA;

CBUOETENbCTBYET BEPHOCTb BbIMUCKN, KOMUX OOKYMEHTA;

CTaBUT NOANUCb, OTTUCK Me4yaTu WCMOMHUTENBbHOMO KOMUTETa MOCENeHust C
n3obpaxeHunem rocygapcteeHHoro repba Poccurickon ®epgepauuu;

perncTpupyeT COBEpLUEHHOE HOTapuanbHOe AEWCTBME B PEECTpe ANs perucrpauun



HOTapuanbHbIX 4ENCTBUM;

BO3BpaLLaeT 3aBepPEHHbIE JOKYMEHTbI 3asBUTENIO.

Mpouenypbl, ycTaHaBnuBaemble nyHkTammn 3.3 - 3.4 HacTtodwero PernameHra,
OCYLLEeCTBNATCA B TedeHne 15 MUHYT C MOMEHTa perucTpaumm 3assrneHns.

Pesynbtat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUUM [OOKYMEHTOB UMn
BbIMUCKN, NepefaHHble 3asBUTENIO.

3.4.2. [JormkHOCTHOEe nuuo Mcnonkoma B criydyae npuHATUS pelueHna ob oTkase B
npegocTaBfeHnn yCryrn BbIHOCUT NOCTaHOBNEHNE 006 OTKase B COBEpPLUEHUN HOTapuasnbHbIX
nencrteun. [NoctaHoBeHNe HanpaBnseTCcsa 3asiBUTESO MO NoYTe.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMAATCA He nosgHee
NATU AHEN C MOMeHTa obpalleHus 3asaBuTens 3a npegocTaBneHnem ycnyru.

PesynbTaT npouenyp: nocrtaHoBneHve 006 OTkase B COBEpLUEHUN HOTapuanbHbIX
AEenCTBUN, HanpaBreHHoe 3aaBUTENIO.

3.5. OTnoxeHune coBepLlieHnAa HoTapualibHOro AencTeus

3.5.1. JomkHOCTHOEe nnuo McnonkoMa MOXeT OTNOXUTb COBepLleHne HoTapuanbHOro
OencTBus B criyvae:

HeobXoaUMOCTM UCTpeboBaHUA [OMOMHUTESbHBLIX CBEAEHUN OT (U3NYECKUX W
IOpUANYECKNX NnL,;

HanpaBfeHnsl JOKYMEHTOB Ha 3KCNepTunay;

Heob6Xo4MMOCTH 3aMpPOCUTb 3aUHTEPECOBAHHbIX NUL, 06 OTCYTCTBUM Y HUX BO3PaXKeHUi
NPOTUB COBEPLUEHUS ITUX AENCTBUN, €CIIM B COOTBETCTBUMN C 3aKOHOM 3TO TpebyeTca.

[omkHocTHOe nuuo Mcnonkoma wmsBelwaeT 3aaBuTens 06 OTNOXEHUMUM COBepLUEHMUS
HOTapuanbHOro AenNcTBuS.

lMpoueaypbl, ycTaHaBnvMBaeMble HAaCTOSALWMM MYHKTOM, OCYLWECTBASAITCA B [eHb
obpalleHna 3asasuTenst.

PesynbTat npoueayp: u3BeweHne 3asButend o006 OTNOXeHWM COBepLUeHUs
HOTapuanbHOro AeNCTBUSI.

3.5.2. [JomkHoCcTHOEe nuuo lMcnonkoma nocne npuHATUS pelleHns 06 OTMoXeHUU
COBepLUEHNs HOTapuanbHOro OeWCTBUS FOTOBUT 3anpoc, HeobXoauMbli Ofisi NonyYeHus
AOMOJSTHUTENbHBIX  CBEAEHWW, W  HarnpaeBnseT B  COOTBETCTBYWOLWIWW  OpraH  wunuv
3avHTEpPECOBaAHHOMY nnLy.

lMpoueaypebl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNSAIOTCH He no3gHee
NATU OHEN C MOMEHTa obpalleHns 3aaBuTens.

PesynbTat npoueayp: 3anpoc, HanpaBfeHHbIn B COOTBETCTBYIOLWMA OpraH unu
3avHTEpPECOBaAHHOMY nnLy.

3.5.3. [omkHocTHOe nuuo Kcnonkoma nocre nocTynsieHna OTBETOB Ha 3arnpochl
n3BeLlaeT 3aaBUTENSA U NpedoCTaBnseT yenyry B nopsgke, yCTaHOBNEHHOM NyHkTamu 3.3. -
3.4 HacTosAwero PernameHTa.

3.6. cnpaBneHne TEXHNYECKNX OLLIMOOK

3.6.1. B cnyyae obGHapyXeHus TexHU4ecKon OLWMOKM B AOKYMEHTe, SABNSALEeMCS
pes3ynbTaTtoM MyHULMNAnbeHOW YCNyru, 3asButenb npeacrasnseT B Vicnonkom:

3aaBneHne o6 ncnpasneHun TeEXHNYeckon owmnbku (NpunoxeHue Ne 1) ;

AOKYMEHT, BbIJaHHbIA 3asiBUTENIO KakK pe3ynbTaT MyHMUMNANbHOW yCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WUMEILWME OpUONYECKy0 Cuny, CBUAETENbCTBYKOWME O Hannymm
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 uvcCNpaBneHMM TEXHUYECKOW OWNOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTE, SABNAILWEMCS pe3ynbTaTtoM MyHUMUMNanbHOW YCNyrn, nogaeTtca 3adBuTenem



(YynosIHOMOYEHHbIM NpeacTaBuUTeNem) NMUMYHO, IMBO0 NOYTOBLIM OTNPaBNEHNEM (B TOM Yucre C
NCNONb30BaHMEM 3NEKTPOHHOM MOYThI), NMMBO Yepe3 efuHbIn nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCIYT.

3.6.2. [omkHocTHoe nuuo Wcnonkoma ocyuwecTBnsieT npuveMm 3asaBneHust 06
NCNPaBMEHNN TEXHUYECKOW OLMOKK, PEerncTpmpyeTt 3asiBfeHve C  NPUIOKEeHHbIMM
AOKYMEHTamMU.

Mpouenypa, ycTaHaBnuMBaemMasi HacCTOSILLMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE M 3aperMcTpMpoBaHHOE 3asiBMEHME.

3.6.3. [JormKkHOCTHOE Nnuo Vicnonkoma paccmaTpuBaeT AOKYMEHTbI U B LIENSX BHECEHUS
NCNpaBneHnn B AOKYMEHT, SBNSAOLMNCA pe3ynbTaToM YCMyrn, OoCyLlecTBNAeT npoueaypbl,
npeaycMoTpeHHble nyHKToM 3.4 Hactodwero PernameHTa, W BbldaeT MWCNpPaBE€HHbIN
AOKYMEHT 3aaBUTENHO0 (YNONHOMOYEHHOMY NPeACTaBUTENIO) NIMYHO Mo, POCMUCH C U3BbATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COLEPXUTCA TEXHMYECKas oLmbKa

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBIISIETCS B TEYEHNE TpeX
AHEeNn nocrne oOHapyXeHuUst TeXHUYEeCKoOW Owunbkn wunum  nonyvyeHuss oT  nwboro
3aMHTEepPEeCcOBaHHOrO Nuua 3asBreHnsi 0 4ONyLEeHHON owmnbke.

PesynbTaT npouenypbl: BblAaHHBIN (HAaNpaBrieHHbIN) 3asBUTENO JOKYMEHT.

4. MNopanok n opmbl KOHTPOSIS 3a NpefoCTaBleHneEM MyHULUNANbHOW yCnyrm

4.1. KOHTpomnb 3a MNOSIHOTOM WU KayeCTBOM MpPefoCTaBfeHUs MyHUUUNanbHOW yCryru
BKMNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHue
NpoBeEPOK cobrnoaeHus npouenyp NpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOAroTOBKY
peweHnn Ha pgencteus  (6esgencteme)  OOSMKHOCTHbLIX ML, OpraHa  MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a CobMogeHMeM UCMONHEeHUS agMUHUCTPATUBHBIX npoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHuMe TMPOEKTOB [OOKYMEHTOB MO nNpeaoCTaBieHuto
MYHULMNANbHOW ycnyru. Pe3ynbTaToMm NpoBEPKN SABNSIETCS BU3MPOBaAHME NPOEKTOB;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKE NPOBEPKM BeAeHUs 4enonpon3BoacTBa;

3) npoBedeHne B YCTAHOBMNEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBneHnss MyHULMNanbHON YCIyrn.

KoHTponbHbIE NPOBEPKM MOryT ObiTb MNI@HOBbIMWU (OCYLLECTBNATLCA HA OCHOBaHUU
noslyrogoBbIX WM rOA4OBbLIX MNf@aHOB paboTbl OpraHa MECTHOro caMoynpaBfieHusl) U
BHennaHoBbiMK. [lpu npoBedeHWM nNPOBEPOK MOryT pacCcMaTpuMBaTbCsl BCE BOMpPOCHI,
CBsi3aHHble C NpeaoCTaBfieHUEM MyHUUMNANbLHOW YCryrn (KOMMSIEKCHbIE MPOBEPKN), NN NO
KOHKpEeTHOMY 0bpaLleHunto 3aaBUTENS.

B uenax Tekywero KOHTPOSS UCMNOSb3YTCA CBEOEHUS, UMEIOLNECS B 3MEKTPOHHOMN
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, yCTHass W MNUCbMEHHast WHdopMauus
cneumnanucToB, OCYLLECTBNSAIOWMNX BbIMNOSIHEHWE agMWHUCTPATMBHBLIX MNpoLeayp, KypHanbl
yyeTa COOTBETCTBYIOLLUNX JOKYMEHTOB U ApYyrne cBeaeHus.

[na ocywecTBNeHns KOHTPONA 3a COBepLUeHVeM [AeNcTBuMr MNpu npenocTaBfeHumn
MYHULUMNANbHOW YCNYru U NPUHATUN PELLEHUI rMaBe CebCKOro NoceneHns NpeacTaBnaTCs
cnpaBku O pesyrnbTaTax NpegocTaBneHnsa MyHUUMNAIbHOW YCIyTri.

O cnyyasix n nNpuyMHaxX HapyLleHUs CPOKOB, MOCMefoBaTeNIbHOCTU W COAEpKaHMUS
agMUHUCTPATUBHbLIX  Npoueayp  OO/MKHOCTHble  fiMua  HeMeaneHHo  MHAOPMUPYHOT
PYKOBOAMUTENS  OpraHa, npedoCTaBfsloWero  MyHUMUMNAnbHy  yCnyry, a Takke
npeanpuHMMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapyLUEeHU

4.2. TeKywmn KOHTpOfb 3a cobniogeHnemM nocrnefoBaTeNlbHOCTU  OEeUCTBUN,
onpefeneHHbiX agMUHUCTPATMBHBIMK NpoueaypamMu no npeaocTaBieHuto MyHULUnanbHON
yCrnyru, oCyLecTBAAETCS MaBon CefbCKOro NoceneHns.
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4.3. [lepeyeHb [OOMKHOCTHbIX JIML, OCYLLECTBMISAIOWNX TEKYLMA  KOHTPOSb,
yCTaHaBMMBaETCA MOMOXEHUSAMN O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamMu.

Mo pesynbTaTamMm NpPOBEAEHHbLIX MNPOBEPOK B Criydae BbISABMEHUS HapyleHWn npas
3asBUTENEN BUHOBHbIE &NUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTesie opraHa MeCTHOro camoynpaBsfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe pacCMOTpeHMEe obpalleHnin 3asBUTenen.

PykoBoautenb (3amectutenb PyKOBOAWUTENHA) CTPYKTYPHOro nogpasgerieHus opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3@ HeCBOEBpPeMeHHoe U (unu)
HeHagnexaliee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
HacTosilwero PernameHTa.

[OMKHOCTHbIE MU U WHble MyHUUMNarnbHble CriyXaliMe 3a pelleHus U OerCTBUS
(6espenctaue), npuHUMaemble  (ocywlecTBnsemble) B Xode  npeaocTaBfeHus
MYHULMMNANbHOW YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTporb 3a npegocTtaBneHneM MyHUUMNAarbHOW YCIYrn CO CTOPOHbI rpaxaaH, ux
ob6beguHEeHUN 1 opraHM3auni, OCYyLLEeCTBNAETCA NOCPEeACTBOM OTKPbITOCTU LeATerNIbHOCTH
opraHa MeCTHOro caMoynpaBfieHUss Npu  MpeaocTaBieHnn MyHUUMNANbHOW  yCryru,
nosfyyYeHusi NOSTHOW, akTyanbHOW U OOCTOBEPHOW MH(bopMaLMn O nopsagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpalueHuni (xanob) B
npouecce npefocTaBneHns MyHULMNAanbHON YCIyru.

5. docynebHbin (BHeCcyaebHbIN) nopsagok o6xanoBaHus peLlleHnin n aenctemi (6e3gencrams)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YCAyry, a Takke UX OMKHOCTHbIX Nnu,
MYHULMNANbHbBIX CIYXXaLnx

5.1. lMonyyatenn MyHMUMNANbLHOW YyCNyrM WMEKT npaBo Ha obxanoBaHne B
pgocynebHom nopsgke  gencteuni  (6e3genctBusl)  OOMMKHOCTHBIX  nuy  Mcnonkoma,
yyacTBYIOLLMX B NpefocTaBneHMnM MyHuuunanbHon ycnyru, B Wcnonkom wnn B Coet
MYyHUUMNaneHoro obpasoBaHus.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CNeayoLwmnx Crnyyasx:

1) HapyweHne cpoka permcTpaumm 3anpoca 3adBuTeENd O nNpeaocTaBieHun
MYHULMNANbHON YCNYru;

2) HapyLleHWe cpoka NpeaoCTaBeHnss MyHULMNANbHON YCIyru;

3) TpeboBaHve y 3asBUTENsT OOKYMEHTOB MU MHpopmaumm nmbo OCyLLECTBMEHMUS
OENCTBUWA, MNpeacTaBfieHMe WKW - OCYLLECTBIIEHME  KOTOPbIX He  MpeaycMOTPEHO
HOpMaTMBHbIMW NpaBoBbiIMM akTamu Poccuinckon Pepepaumn, Pecnybnukm TaTapcrtaH,
MYyHMUMMNANbHbIMU NPaBOBbLIMW aKkTamu AAsi Npe4OoCTaBNeHUss MyHULUNANbHOW YCIyru;

4) oTka3 B nNpuveme [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMX NpaBoBbIMK akTamu Poccuinckon depepaumn, Pecnybnukm TaTapcrtaH,
MyHUUMMNANbHbIMWU MPaBOBbIMW akTaMu O1s NpeaoCTaBneHnss MyHUUMNanbHOW YCnyru, y
3asBuTenNs;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCIyru, ecnv OCHOBaHUS OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTUBHbLIMA NpaBoOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHamMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMU NPaBOBbIMU
aKTamu;

6) 3atpeboBaHMe OT 3aaBUTENS MPU NPEeLOCTaBAEHUM MYHULMNANbHOW YyCnyri nnaTtbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
Pecnybnukn TatapcTaH, MyHMUMNANbHbIMU NPABOBbLIMU akTamu;

7) oTka3 Mcnonkoma, AOMKHOCTHOrO nuua Mcnonkoma B MCnpaBfieHUn SOMYLEHHbIX
onevyatok u owunboK B BblAaHHbIX B pe3yrnbTaTe NpeaocTaBeHUs MyHUUUNanbHOW ycnyru
AOKyMeHTax Nnbo HapyLleHne yCTaHOBEHHOIo CpoKa Taknx UcnpaBneHun;



8) HapyweHue cpoka wunuM nopsgka Bbligadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoBneHWe MpeaoCcTaBneHuss MyHUUUNanbHOW YCryrn, ecnu OCHOBaHWUSA
NPUOCTaAHOBMNEHNS He npeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW MpaBoBbIMKN akTamu Poccuinckon degepaumn,
3aKOHaMMU M MHbIMA HOpPMaTMBHbIMM MNpaBoBbIMM akTamu Pecnybnukn TartapcraH,
MYHULMMNANbHbIMU NPAaBOBbLIMU aKkTamu;

10) TpeboBaHve y 3asBUTENA nNpu NPeaoCTaBAEHUN MyHULMNANbHOW  yChyrn
OOKYMEHTOB WInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb MNpu nepBOHa4YyanbHOM OTKase B MNpueme [OKYMEHTOB, HEOOXOAMMbIX ANis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBrieHnn MyHUUUNAansHOM ycnyru,
3a MCKMOYEHMEM CryvaeB, NpPeayCMOTPEHHbIX NyHKTOM 4 yactu 1 ctatbn 7 ®egeparnbHOro
3akoHa Ne 210-93.

5.2. XXanoba nogaetca B NCbMeHHOM hopme Ha ByMaKHOM HocuTene, B 3NEKTPOHHOM
dopmMe B oOpraH, NpegocTtaBnsAwWMN MyHULMNanbHyo ycnyry. XXanobbl Ha pelleHus wu
aencrteus (bes3gencteme) pPyKOBOAUTESNS OpraHa, npefoCTaBnsAlWEero MyHUUMNanbHYyH
yCcrnyry, nogatoTcs B BbILLECTOALMI OopraH (Npy ero Hanuymmn) nnbo B criydae ero oTCyTCTBMUSA
paccMaTpuBaltoTCs  HEenocpeacTBEHHO  PYKOBOAWUTESNIEM  OpraHa, npefocTaBnsowero
MYHULMNANbHYO yCRyry.

XKanoba Ha peweHna un pgencteua (besgenctene) opraHa, nNpegoCcTaBnsoLero
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAoLwero MyHULMnanbHyo
ycnyry, MyHAUMNANbHOrO  Crnyxawero, pPyKOBOAMTENst oOpraHa, npefoCcTaBnsitowero
MyHUUMNAnNbHY ycnyry, MoxeT OblTb HanpaBneHa Mo mnoyTe, C WUCMNOfb30BaHWEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  "WHTepHeT", odmumanbHoro canTta
Hypnatckoro MYHULMNAnbHOro panoHa (https://nurlat.tatarstan.ru/), MopTtana
rocyaapCTBEHHbIX U MyHuuuMnanbHbIX yenyr Pecnybnukn TatapctaH (http://uslugi.tatar.ru/),
EaomHoro noprana rocygapCTBEHHbIX U MyHuumnanbHbix yenyr (http://www.gosuslugi.ru/), a
Takke MOXeT OblTb NpMHATa NPW IMYHOM NpUemMe 3asiBuTens.”;

5.3. XKanoba, noctynuBlias B OpraH, NpeaoCTaBNSAWMA MyHUUUNANbHYIO YCNyry,
nmbo BbIWECTOALWMA opraH (Npu €ero Hanuuuu), MOANEXUT PaACCMOTPEHUID B TeYeHue
natHaguatn paboumx OHen cO OHA ee peructpauuun, a B clnyyae obxanoBaHus OTKasa
opraHa, NpeaoCcTaBnsloWero MyHMUMnanbHy ycnyry, B npueMe OOKYMEHTOB Yy 3asBUTENS
nmbo B ucnpasneHun [JOMNyLWeEeHHbIX oneyaTok U ownbok mnn B criydae obxanoBaHus
HapyLUEeHNs1 YCTAHOBIIEHHOIO CpoKa Takux UCNpaBeHnn - B TedeHne nNATn paboumnx gHen co
OHS ee permcrpaumu.

5.4. XXanoba gomkHa cogepxaTtb creayroLyo NHopMauuio:

1) HanmeHoBaHWe opraHa, NPefoCTaBnsLWEro MyHUUMNanbHYO ycnyry, 4OMKHOCTHOMO
nuua opraHa, npedocTaBnsiowero MyHUUMnanbHy ycnyry, nvbo MyHMuunanbHOro
Cnyxallero, peweHuns n gencteuns (6esnencremne) KOTopbix oGxanyTcs;

2) damunuio, UMsi, OT4eCTBO (MocredHee - MpU HanuMyuu), CBEAEHUs O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJEeHUs O MecTe
HaxOXOeHUs 3asBUTENsl - PUOANYECKOro Nvua, a Takke HoMep (HOoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW MoYThbl (NPU HaNU4MM) KU NOYTOBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peleHnax u gencteusx (b6esgenctsumn) opraua,
npeaocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
NpegoCTaBAAKLWEro MyHULMNAANbHYI YCryry, MMG0 MyHUUMNANbLHOMO ChyXXallero;

4) noBOAbl, HA OCHOBAHUN KOTOPbIX 3asBUTENb HE COrMaceH C peLleHneM n AencTBnEM
(6e3pencTBnemM) opraHa, NpeaoCcTaBnsoWero MyHULUUNanbHy YCNyry, AOS/MKHOCTHOMO nvua
opraHa, NpeaoCTaBNALLEro MyHUUUNANbHYO YCyry, MMb0 MyHULMNANbHOMO Cryallero.

5.5. K xanobe wmMoryT ObiTb NPUNOXEHbI KOMUM [OKYMEHTOB, MOATBEPXAAKLLMX
N3noXeHHble B Xanobe obcroatenscTBa. B Takom cnydae B xanobe npMBoaAnTCS NepeyYeHb
npunaraembix K HeM JOKYMEHTOB.



5.6. Mo pesynbTaTaM paccCMOTpPeHUss Xanobbl NpUMHMMAETCA OO4HO M3 CreaylLwmx
peLleHni;

1) xxanoba ygosneTBopsieTcs, B TOM 4ucrie B dOpMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa AonyLEeHHbIX ONeYaToK 1 OWMBOK B Bbl4aHHbIX B pe3ynbTaTte npeaocTaBneHns
rocyapCTBEHHOM YCNyrn OKYMeEHTax, Bo3BpaTa 3asiBUTENIO OEeHEXHbIX CPeaCTB, B3UMaHNe
KOTOPbIX He NpeayCcMOTPEHO HOPMAaTUBHLIMU MPaBOBbIMU akTaMun Poccuinckon depepauuu,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHULMNAnbHbLIMM NPaBoOBbIMK
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee OHs, cnefyoLwlero 3a AHEM NPUHATUS peLleHns, YKa3aHHOro B HacTosWweM
NyHKTE, 3ad9BUTEN0 B MMCbMEHHON (POPME U MO XKenaHUo 3asBUTENS B SNEKTPOHHOU dhopme
HanpaBnseTCs MOTMBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua anobbl noanexawlen yOooBNeTBOPEHUO B OTBeTe
3asBUTEN0, YKaszaHHOM B MyHKTe 5.6. HacToswero pasgena, gaetca uHdopmauusi o
OENCTBUSAX, OCYLLECTBMSEMbIX OPraHoM, OpraHoM, MpPeaoCTaBnSWUM  MyHULMNAbHYO
ycnyry, B LeNnax HedamennuTeSlbHOro YCTpaHEHUSA BbISBEHHbIX HapyLUEHUA Npu oKasaHuu
MYHULUMMNANbHON YCyrn, a Takke MPUHOCATCS U3BMHEHUS 3a AOCTaBfeHHble HeyaobeTea u
yKkasblBaeTca MHpopMaums O fanbHenWwunx AeNcTBUAX, KOoTopble HeobXxoaMMO COBEpPLUUTb
3aaBUTENIO B LieNsx Nony4YeHus MyHUUUNansHOM yCryru.

5.8. B cnyyae npusHaHua xanobbl, He noanexailen yOoBNeTBOPEHUID, B OTBeTe
3aABUTENIO, A4AOTCA apryMeHTUPOBaHHbIE Pa3bACHEHUA O NPUYMHAX NPUHATOrO peLleHus, a
Takke MHpopmMauma o nopsgke obxanoBaHUsS NPUHATOrO peLLeHns.

5.9. B cnyyae ycCTaHOBMEHMSI B XO4€ WM MO pe3ynbTaTaM pPacCMOTPEHMUS Xanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpaBOHApyLUEHUsT  UAW  NPEeCTynfeHus
AOIPKHOCTHOE  NUUO,  HadeNneHHoe  MOSIHOMOYMAMM MO  PacCMOTPEHuto  xarnob,
He3aMenMTenNbHO HaNpaBnAT MMeKLWKNecs maTepuarnsl B OpraHbl MPpoKypaTypbl.



MNpunoxeHne Ne 1

B NcnonHuTenbHbI KOMUTET EropKMHCKOro
cenbCcKoro noceneHns Hypnarckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH
Ot

3asaBneHune 06 ncnpasneHMM TEXHNYECKON OLLINOKK
Coobwato 06 owmnbke, 4ONYLLLEHHOW MPU OKa3aHUM MyHULMNAanNbHON yCryrn

(HaMmeHoBaHuWe ycnyru)

3anucaHo:

MpaBunbHble
cBefeHus:

Mpoly ncnpaBuUTb OOMYLEHHYI TEXHUYECKYH OLIMGKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHaTUS peweHuss 06 OTKIMOHEHUW 3asiBNeHus o6 ucnpaBneHuu
TEXHUYECKON OIMBKM NPOLLY HAanpaBUTb TaKkoe peLleHue:

NocpeacTBOM OTNpaBlieHNs 3NeKTPOHHOIro A0KyMeHTa Ha agpec E-mail: ;
B BME 3aBEPEHHON KOMUM Ha ByMaKHOM HOcMTene NoYTOBbLIM OTNPaBreHnemM no

agpecy:

Hactoawmm noaTteBepxaat: CBeAEHUsi, BKIOYEHHble B 3adBrneHuMe, OTHOCALMEecs K
MOEN INYHOCTU W NPEeACcTaBfIIEMOMY MHOK nuUUy, a TakkKe BHECEHHble MHOK HUXe,
AocToBepHbl. [IOKyMeHTbI (KONUM AOKYMEHTOB), MPUNOXEHHbIE K 3asBIEHUI0, COOTBETCTBYIOT
TpeboBaHNAM, yCTaHOBMNEHHbIM 3akoHogaTenbCcTBOM Poccunckon depepauum, Ha MOMEHT
npeacTaBneHns 3asiBfieHus 3T LOOKYMEHTbl AEWCTBUTEMbHbI M cogepXaT [OCTOBEPHbIE
cBefeHus.

[ato cBoe cornmacue Ha y4acTue B Onpoce Mo OLEHKe KavyecTBa NpeaoCTaBeHHON MHe
MYHUUMMANbLHON YCnyry no TenedgoHy:
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(mata) (mnognuceb) (©.1.0.)



MNpunoxeHne
(cnpaBo4HoE)

PekBnaunTbl 4OMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocrtaBneHne MyHVILI,VIFIEJ'IbHOVI ycnyru
N OCYLLECTBIALWNX KOHTPOJ1b €€ UCMOJIHEHNA

Mcnonkom EFOpKMHCKOFO CeJIbCKOro nocerneHnd Hpr'IaTCKOFO MyHULUMNarbHOro pa|7|0Ha

[1OMmKHOCTb

TenedoH

OneKTPOHHbIM agpec

PykoBogutens

(84345) 4-02-24

Egor.Nur@tatar.ru

3amecTuTenb pykoBoauTens

(84345) 4-02-24

Egor.Nur@tatar.ru

PekBn3nTbl JOMKHOCTHBIX NnL, KOHTPOJIMPpYOLWKX npenoctaBrieHne MyHMLLMHaﬂbHOVI ycnyrum

[JOfmKHOCTb

TenedoH

OneKTPOHHbI agpec

PykoBoguTternb

(84345) 4-02-24

Egor.Nur@tatar.ru




