NCNONHUTE/bHbI TATAPCTAH PECIMYBJ/IMKACHI

KOMWUTET KAWBWLIKOTO KABbIY
MYHULUMNANBHOIO PAVIOHA MYHUUWMNANL PANOHBI
PECNYBNUNKN TATAPCTAH BALUKAPMA KOMUTETbI
MOCTAHOB/IEHME KAPAP
30.0u. 30~ c. bonbwue Kanbuybl Ne 3 / S

O6 yTBepXAeHUM  aAMWUHUCTPATMBHOIO pernameHTa
NpeLoCTaB/eHS MYHULMNASIbHOM ycnyru rno
MH(OPMALMOHHOMY  06eCnevyeHnto  (PU3NYECKMX 1
IOPUANYECKMX NUL, HA OCHOBE [OKYMEHTOB APXMBHOIO
(hoHpga Poccuiickoin Pepepaumm U APYruX apXMBHbIX
NOKYMEHTOB,  MpefCTaB/ieHNe  apXMBHbIX  CMPaBOK,
aPXMBHbIX BbIMUCOK M KOMWIA apXMBHBIX LOKYMEHTOB

B cooTBeTcTBUM € PeaepasibHbIM 3aKOHOM OT 27 utona 2010 roga Ne210-$P3 «0O6
opraHuMsaumMn npeaocTaBfieHNs  TOCYAAPCTBEHHbIX WM MYHULUMNAIbHBIX — YCIYI,
NcnonHuTenbHbIA - KOMUTET  KailbuLKOro MyHUUMNanbHOro pavioHa Pecny6nmnku
TarapctaH MOCTAHOB/AET:

1. YTBepaAuTb npwunaraeMblidi  afMUHUCTPATUBHBIA pernaMeHT npefocTaBieHus
MYHALMNAIbHOW  YCNyr N0 UH(OPMaLMOHHOMY 06ecrneyeHnto  (hU3NYECKUX U
HOPUANYECKNX ML, HA OCHOBE AOKYMEHTOB ApPXMBHOro qoHaa Poccuiickon deaepaumm
N OPYrUX apXMBHbIX [OKYMEHTOB, MNpefCcTaBNeHMe apXMBHbLIX CMpPaBOK, apXMBHbIX
BbIMNCOK N KOMUIA apXMBHbIX [OKYMEHTOB.

2. HacTtosLee noctaHOB/eHVE PasMeCTUTb Ha ofuumanibHOM cainTe Kanbuukoro
MyHAUMNabHOrO  paloHa  Pecnybnvkm  TatapctaH B MH(OPMaLMOHHO-
TeNeKOMMYHUKaLUMOHHOW ceTu VIHTepHeT no Be6-aapecy: http:// kaybici.tatarstan.ru u
onybnukoBaTb Ha «QOduMunanbHOM MopTasie NPaBOBOM WHGopMauun  Pecrybnmku
TatapcTaH» B WMH(OPMALMOHHO-TENIEKOMMYHNKALUMOHHON ceTh WHTepHeT mno Beo6-
agpecy: http://pravo.tatarstan.ru.

3. KOHTpO/1b 33 UCMOJTHEHVEM HACTOALLEr0 NMOCTaHOB/IEHNA BO3/IOXKUTb Ha NMEPBOro
3aMecTuTens PykoBogutens cnonHUTENbHOIO KoMuTETa Kanbuukoro

PykoBoauTesb A.H. Makapos


http://pravo.tatarstan.ru

IIpunoxenue

K II0CTaHOBJICHUIO

HcnonaaurensHoro komurera Kaitbuikoro
MYHHULUIIAJIBHOTO pailoHa

PecniyOnuku Tarapcran

ot 30.07.2021r.Ne 315

AIMUHHCTPATUBHBIN perjamMeHT
NPeIoCTABICHUA MYHUIIMIIAJIBHON YCJIYTHd 10 HH(POPMALIUOHHOMY 00ecIeYeHUI0
(pu3nyecKkuxX U WPUAHYECKHUX JIMI HA OCHOBE TOKYMEHTOB ApXUBHOro ¢onga
Poccuiickoin ®@enepanuu 1 Apyrux apXuBHBIX JOKYMEHTOB, IPeICTABJICHUE
ApPXUBHBIX CIIPABOK, APXMBHBIX BBINUCOK M KONUNA APXUBHBIX JOKYMEHTOB

1. O0mume mMoJ10KeHN A

1.1. Hacrostimii aMUHUCTPATUBHBIA  pETJaMEHT  MPEJOCTABIICHHS
MYHHIIMIIAIBHOW yciyTu (manee — PerjamMeHT) ycTaHaBiaMBaeT CTaHAAPT M MOPSIOK
NPEIOCTaBICHUS MYHHUIIMITAJIBHONH YCIAyTH 10 HWHPOPMAIMOHHOMY 00ECIICUCHHUIO
GU3HUECKMX W IOPUAWYCCKUX JIMII Ha OCHOBE JOKYMEHTOB ApXuBHOTO (oHIa
Poccwiickoii @enepanu U APYruxX apXUBHBIX JTOKYMEHTOB, TPECTABICHNE apXHUBHBIX
CTIPaBOK, ApXUBHBIX BBITTUCOK U KOTIHI apXHUBHBIX JOKYMEHTOB (JaJiee - MyHUITUTIATbHAS
ycayra).

1.2. Tlonyuatenu yciyru: GU3NYECKUe W IOPUANYECKIE JTUIA, WHIUBUIYaTbHbIC
NpeITPUHUMATEIH (Jlaee — 3assBUTENb).

1.3. UadopmupoBaHUE 0 IPEIOCTABICHHA MyHUITUTIAIIBHON YCIyTH:

1.3.1. wapOpMamMs O TMOPSAIKE MPEAOCTABICHUS MYHHIMITAILHOW YCIYTH
pa3MeniaeTcs:

1) Ha WHGOPMANMOHHBIX CTCHIAX, COJCPIKAIIUX BH3YaIbHYI0 U TEKCTOBYIO
UHPOpMAIIMI0O O MYHHIMIAIBLHOW yCIyre, pacloJOKEHHBIX B  ITOMEIICHUSIX
MHOTO(QYHKITMOHAIBHBIX ~ I[EHTPOB  TPEJOCTABICHUS  TOCYAApCTBEHHBIX |
MYHHIIMITAIBHBIX YCIIYT.

2) Ha o(QUIUAIHPHOM CaldTe MYHHIIMIIAJLHOTO paiioHa B HWHQPOPMAIMOHHO-
TeJIekoMMyHUKamoHHo cetn «MuaTepHeT» (http://Kaybici.tatarstan.ru.);

3) na Iloprame rocymapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyT PecmyOnwmku
Tarapcran (https://uslugi.tatarstan.ru/) (manee — PecrryOnukaHCKuid mopTan);

4) na EquHoM mopraje rocyaapCTBeHHBIX M MYHHUIIMITAIBHBIX yCIyT (QyHKITHIT)
(https:// www.gosuslugi.ru/) (manee — Exunblii mopTain);

5) B rocymapcTBeHHO# MHPOPMAIIMOHHOW cucTeMe «PeecTp rocyaapCcTBEHHBIX U
MyHUIMTIATBHBIX  yenyr PecmyOnmmku  Tartapctan» (http://frgu.tatar.ru) (mamee -
PecniyOnmkaHckuit peecTp).

1.3.2. KoHCynbTHpOBaHHE IO BOMPOCAM TMPEAOCTABICHUS MYHHIUIATHHON
YCIIYTH OCYITIECTBIISCTCS

1) B MHOro()yHKIMOHAJIBHBIX IEHTPAaX MPEAOCTABICHUS T'OCYIAPCTBEHHBIX |
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHu! - TMYHO WU TI0 Telie)oHy;

2) B uHTepakTHBHOU (hopme PecmyOiimkaHCKOTo moprania;



3) B HcnomnutenbHOM KoMuTeTe KaHOWIIKOrO MYyHHMIIMIIAJBHOTO paioHa
Pecny6onuku TatapcTan (nanee — Mcnonkom):

IIPU YCTHOM OOpalIeHU! - JUYHO WIH 1O Tenedony;

IIPU TUCBMEHHOM (B TOM 4Hclie B (hOpMeE 3IEKTPOHHOTO JOKYMEHTa) OOpalieHun
— Ha OyMa)KHOM HOCHTEJIE 10 MOYTE, B JEKTPOHHOU (POpME MO ANEKTPOHHOU MOYTE.

1.3.3. Uudopmanus na Enrnom noprane, PecriyOinkaHncKoM nopTajie o MopsaKe
U CpOKax IpPEeJOCTaBICHUS MYHULHUINAIBHOM YCIYTM Ha OCHOBAaHHWM CBEJCHUU,
conepxkamuxcsa B Pecny0iaukaHckoM peectpe, IpeloCTaBseTCs 3asiBUTENI0 O€CIUIaTHO.

Hoctyn k uHGOpMAaIMU O CPOKAX U MOPSAKE NMPEAOCTABICHUS MYHULMIIAIbHON
YCIIYT'H OCYLIECTBIIsIETCS 0€3 BBIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHM, B TOM
yuciie 0e3 HUCHO0JIb30BaHUA MPOrPaMMHOT0 OOeCleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asgBUTENS TPeOyeT 3aKJIIOUECHHS JUIEH3MOHHOIO WJIM WHOTO
COTJIALICHHUS C npaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIET0 B3UMAHME IUIAThl, PETUCTPALIMIO WM aBTOPHU3ALIMIO 3asBUTENS,
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu oOparneHuun 3asgBUTENS JIMYHO WU MO TeleQOHY B COOTBETCTBUU C
NOCTYMUBIIUM OOpAIlEHUEM MOXET OBITh MPEAOCTaBICHAa HMHPOpPMALMS O MecTe
HAXOXJEHUS MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUIIUTIATBHBIX yeiyT, Mcnonkoma (anpec, rpaduk paboThl, ClipaBOYHbIE TENEPOHBI);
O TOPSIIKE MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, O CIOCO0ax M CpOKax Mojaaydu
3asBJICHHUI; O KATErOpusAX TIpa)KJaH, KOTOPBIM MPEIOCTaBISIETCS MYyHHUIHUIAIbHAS
yCJIyra; O HOPMATHUBHBIX MPABOBBIX aKTaX, PEryJIHPYIOMINX BOMPOCH MPEIOCTABICHUS
MYHHUIIUTIATBHON YCIYTH; O MepeyHe JOKYMEHTOB, HEOOXOJIUMBIX IJIi PACCMOTPEHUS
3asBJICHUS] O TNPEJOCTABICHUM MYHUUUNAIBHOM YCIYyrM, O CpOKax MNpHemMa u
pEruCTpaliy 3asiBICHUS; O XOJI€ MPEAOCTABICHUS! MYHULIMIAIBHON YCIYTH; O MECTE
pa3MelneHnss Ha oQUIMAIBLHOM caiTe WH(OpMaAlMU MO BOIMPOCAM MPEIOCTABICHHUS
MYHUIIUTIATBHON YCIyTH; O TOpsAAKE OO0XaloBaHUS IEHCTBUH WM O€31eUCTBUS
JTOJKHOCTHBIX Ul Mcronkoma.

[To mucekMeHHOMY OOpaIIeHUIO TOTKHOCTHBIE JIUIA OT/IeNIa, OTBETCTBEHHOIO 3a
NPEeIOCTABICHHE MYHUUUIAIBHOW YyCIyrd, MOApoOHO B THCHbMEHHOW Qopme
Pa3bACHAIOT 3aABUTEIIO NTOPALOK IIPEAOCTABICHUSA MYHULUIIAIBHON YCIYTU U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM MyHKTe PernamenTa, 1 B Te4eHHe Tpex pabouux AHEH co IHA
perucTpanuy oOpalleHUs] HAIlpaBISIOT OTBET 3asBUTEN0. OTBETHI NAKOTCA Ha S3BIKE
oOpateHusi. B cmyyae HEBO3MOXKHOCTH J1aTh OTBET Ha A3bIKE 00OpAIlEHUs UCIIONb3YIOTCS
roCy/IapCTBEeHHbIE s3Ik PecyOnmku TaTapcTaH.

1.3.5. Unadopmamuss mo BompocaM MPENOCTABICHUS MYHUIUNAIBHOW YCIyTH
pasMemaercs Ha odurmansHoM caiite KallOWIkoro MyHWIIMIMANBHOTO palioHAa U Ha
nH()OPMAIMOHHBIX CTEHAaX B TOMENIeHHIX McmonkoMa fj1st paboThI ¢ 3asIBUTEISIMHU.

Nudopmanus Ha TroOCymapcTBEHHBIX si3blkax PecmyOmmku — Tartapcraw,
pasMemaemMass Ha WH(OPMAIMOHHBIX CTEHAAaX W Ha OQUIMAIBHOM  cailTe
MYHUIIMOAIBHOTO  pailoHa B  HMHGOPMALHMOHHO-TEIIEKOMMYHHUKAIIMOHHON  CeTH
«HTEpHETY, BKIIIOYAET CBEACHUS O MyYHULIIMIIAIIBHOMN YCIIyTe, COEP/KAINECS B TyHKTAX
2.1, 2.3, 24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenta, mHpOpMaAIMIO O MECTE
HaxXO0XJeHUs, CHpaBOYHBIX TenedoHax, BpemeHU padorel HMcmoikoma, o rpaduke
npueMa 3asBJIC€HUN Ha MPEIOCTaBICHUE MYHUITUTIATIbHOW YCITYTH.



1.4. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX PEAOCTABICHHE
MYHUIIMTIATBHON YCIYTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX aKTOB U
MCTOYHMKOB MX O(PHUIMAIBHOIO ONMYOJMKOBaHUs), pa3MelleH Ha O(PUIIMATBLHOM CalTe
MYHUIIMIIATBHOTO  pailoHa B  HMHGOPMALMOHHO-TEIICKOMMYHHUKAIIMOHHON  CeTH
«uTepuer», B PecniyOnmkanckoM peectpe.

TekcT aIMUHUCTPATUBHOIO PETJIAMEHTA B JACUCTBYIOLIEH PENAKUHUHU TOIJIEHKUAT
pa3MelleHnI0 Ha OQULIHUAIBbHOM CaliTe MYHMIIMNAIbHOTO pailoHa B MH(POPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOU ceTu «HTepHeT», B PeciybnukaHCcKOM peecTpe.

1.5. B PernamenTte uCnosib3yI0TCs CJICIYIOIINE TEPMUHBI U ONIPEICICHUS:

ynajgeHHoe pabodyee MeCTO MHOTO(YHKIIMOHAIBLHOIO ILIEHTpa MPEeOCTaBICHUS
rOCYIApCTBEHHBIX W MYHHUIMMNAIbHBIX YCIYI — TEPPUTOPUATIBHO 000C00JIEHHOE
CTPYKTypHOE nojapaszaeneHue (oprc) MHOrOpyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIUTIATBHBIX YCIIYT, co37jaHHOe B KallOUITKoM MyHUIIUTIAIBHOM
paiione Pecniybnuku Tatapctan B COOTBETCTBUM ¢ MyHKTOM 34 [IpaBun opranuzainuu
NEeATeIbHOCTH MHOTO() YHKITMOHAIBHBIX LIEHTPOB MPEIOCTABIICHHUS TOCYJAPCTBEHHBIX U
MYHUITMIIAJIBHBIX YCIIYT, YTBEPKJICHHBIX MTocTaHoBleHneM [IpaButenscTBa Poccutickoit
@enepauun ot 22.12.2012 Nel376 «O6 yrBepxaenun [IpaBun opraHuzanuu
NEeATeTbHOCTH MHOTO() YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHUIIATIAJIBHBIX YCIIYTY;

TEXHUYECKass omuOka - omubka (OMUCKa, oOmnedarka, rpamMMaTudecKkas WU
apudmMeTrueckas omuOka uO0 Moao0Has omuOKa), JOMYyIICHHAs OpraHoM,
OPEAOCTABISIIOIIUM MYHULMNAIBHYKO YCIYry, M TpUBeAIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (PE€3yJbTaT MYHULUIIAJIBHOW YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAHWU KOTOPBIX BHOCUJIMCH CBEJICHMUS;

ECHUA — Enmwnas cucremMa wuACHTUGUKAIIMA W ayTeHTU(QUKAIMK B
uH(DpacTpyKTYypE, obOecrieurBaroe WH(})OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBUE HMH(POPMAIMOHHBIX CHUCTEM, HCIOJIB3YyEeMbIX HJisi MPEAOCTABICHUS
TOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT B JIEKTPOHHOU (opMme.

®denepanbHas TOCyAapCTBEHHAss MHGOpPMAIMOHHAS CHUCTEMa, 00ecreunBaroIast
CaHKIIMOHUPOBAHHBIA  JTOCTYNl YYaCTHHUKOB HWH()OPMAIIMOHHOTO B3aWMOJCHCTBHUS
(rpaxxnaH-3asiBUTENICH U JJOJDKHOCTHBIX JIUI OPTraHOB UCTIOJHUTEIBHOU BJIACTU U OPTaHOB
MECTHOTO CaMoOyIpaBjeHUs1)) K HWHGOPMAIMHU, COAECpKaIlIEHCs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE YupekaeHue «MHOroyHKIIMOHAIBHBIN
IIEHTP TMPEIOCTABICHHUSI TOCYJAPCTBEHHBIX W MYHUIIMTIAIBHBIX yCcIyr B PecmyOmmke

Tartapcrany;
AUC  M®I[ -  AproMaru3upoBaHHass  WHPOPMAIMOHHAS  CHCTEMa
MHOTO()YHKIIMOHATEHBIX LIEHTPOB IIPEIOCTaBICHUSA roCyAapCTBEHHBIX 151

MyHULHUNAIBHBIX yeuyr Peciyonuku Tarapcran.

B Pernamente nox 3asBI€HHEM O MPEIOCTABICHUH MYHHUMIIAIBHOM YCIYTH
(manee - 3asBJ€HUE) TOHUMAETCA 3aMpPOC O MPEAOCTABICHUU MYHUIIMIAIBHON YCIIYTH,
MOJAHHBIM B COOTBETCTBUHU C MMyHKTOM 3 ctaTthu 2 DenepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «OO0 opraHuzanuu NpeAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUNAIbHBIX
yeiyr» (nanee — @enepanbHbiil 3akoH Ne 210-D3).



2. CTangapr npeaocraBjeHUs MyYHHIHMIIAJIbHOH YCJIYTIH
2.1. HaumeHOBaHME MYHULIMIAJIBHON yCIIYTH

Nudpopmarmonnoe obecnieyeHre (PpU3MYECKUX U IOPUIUYECKHUX JIUMI[ Ha OCHOBE
JIOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepauuui U JIpYyrux apXUBHBIX
JOKYMEHTOB, IIPEICTABICHUE AapXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK W KOMUH
apXUBHBIX TOKYMEHTOB

2.2. HaumeHnoBanue HUCIIOJTHUTCIBbHO-PACIIOPAAUTCIIBHOI'O OpraHa MCCTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPECACTBCHHO IPCIOCTABIIAIONICTO MYHUITUIIAJIBHYIO YCIIYTY

Ucnonuurenbubiii koMmurer KalOuIkoro MyHuuunagisHoro paitona PecnyOnunku
TarapcTaH.

2.3. Onucanue pe3yiabTaTa NPCAOCTABICHUS MyHHHHHaHLHOﬁ yCIIyru

2.3.1. PesynbTaToM Ipea0CTaBICHUS MYHUITUTIATLHON YCIIYTH SIBIISICTCS:

1) ApxuBHas crpaBKa (apXHBHas BBIMHMCKA, apXUBHAs Komus) (mpuiioskeHus Nel,
2);

2) OTBeT, MOATBEPKIAIOIINN HETIOJIHOTY COCTaBa apXMBHBIX JJOKYMEHTOB IO TEME
3ampoca, Wik OTCYTCTBUE JOKYMEHTOB.

OTBeT, MOATBEPKAAOUIMN HEMOJHOTY COCTaBa apXUBHBIX JTOKYMEHTOB IO TEME
3amnpoca, WIM OTCYTCTBHE JOKYMEHTOB, COCTaBJsieTCss Ha OjaHke apxuBa. B Hewm
YKa3bIBaCTCS:

- JlaTa MOJIMCAHNS U PETUCTPALIMOHHBIA HOMED OTBETA;

- ajipecar;

- nH(pOpMaIKs, MOATBEPKAAI0IIAs HETIOTHOTY COCTaBa apXUBHBIX JIOKYMEHTOB TI0
TEME 3aIpoca, WK OTCYTCTBHE TOKYMEHTOB;

- IOJINIUCh PYKOBOJUTENSI apXUBA;

- TepOoBasi Te4YaTh MCIOJHUTENBHOTO KoMuTeTa KalOuIKOro MyHHUIIMIIATBEHOTO
paiiona (Impu HEOOXOTUMOCTH)

2.3.2. Pe3ynbrar MNpeNOCTaBICHHS MYHULMNAIBHOM YCIYrd HaIpaBlsIeTCs
3asBUTENI0 B (GOpME DIEKTPOHHOTO JOKyMEHTa, TIOJIMHUCAHHOTO YCHJICHHOMN
KBUTH(DUITUPOBAHHON JIEKTPOHHOM MOJAMUCHIO TOJDKHOCTHOTO Juna Mcmonkoma (6o
Hcnonkoma), B coorBeTcTBUU ¢ PenepanbHbiM 3ak0HOM 0T 06.04.2011 Ne 63-03 «O06
ANEKTPOHHOU Tonnucny (nanee — PeaepanbHbiii 3akoH Ne 63-D3) B TMUHBIN KaOWHET
PecnybnukaHckoro noprania.

2.3.3. o BBIOOpPY 3astBUTEINSI pe3yabTaT MPEJOCTABICHNUS MYHUITUTIATBHONU YCITYTH
MOkeT ObITh momydeH B M®DIl B Qopme sK3eMIuisipa AJIEKTPOHHOTO JOKYMEHTA,
HarnpasiieHHOro VMcnonkomMom, pacne4yaTaHHOro Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOTO
neyatbio MOII 1 nognuceio padorurka MOII.

2.3.4. 3asBuTENb BIpaBe MOJYYHTH PE3YIbTAT MPEAOCTABICHUS MYHUITUTIATHHOM
yciayru B (GopMe 3JIEKTPOHHOTO JOKYMEHTA WM SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTA



Ha OyMa)XHOM HOCHUTEJE B TEUEHHUE CpOKa JCHCTBUS pe3yJibTaTa MNpPeIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHULIMITAIBHOM YCIIYTH, B TOM YHCJIE C YYETOM
HE00X0IUMOCTH OOpalIeHUs] B OpraHU3alllK, YYaCTBYIOIIHNE B IPEIOCTABICHUH
MYHUIMIAIBHON YCIYTH, CPOK PUOCTAHOBIICHUS IPEAOCTABIECHUS MYHULIUIIATBHOM
YCIIYTHU B Clly4ae, €CJIM BO3MO>KHOCTb IIPUOCTAHOBIIEHUSI IPEAYCMOTpPEHA
3aKoHOJaTeNnbcTBOM Poccuiickoit denepaiiuu, Cpok BblauM (HarpaBiIeHUs)
JOKYMEHTOB, SBJISIOIINXCS PE3YIbTATOM MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH

2.4.1. Cpok npeocTaBiIeHUs MYHUIIUTATBHON YCIyTH:

[To 3asiBeHUsAM (3ampocam):

COITMAILHO-TIPABOBOTO U TEMATUYECKOI'0 XapakTepa GU3NIECKUX U IOPUINICCKUX
JUI, WHIWBUAYAIBHBIX MpearnpuHumareneii — B TedeHue 20 pabouux AHEH cCO JHS
pEerucTpaiy 3asiBICHUA.

TEMAaTUYECKHE 3alpoChl OPraHOB TOCYJAapCTBEHHOM BJIIACTU U MECTHOTO
CaMOYIIPaBJICHUS, HAMPABJISIEMbIE B 1ENAX HUCIOIHEHUS UMU CBOMX IOJTHOMOYHUN B
MOPSI/IKE ¥ B CPOKU, YCTAHOBJICHHBIC 3aKOHOAATEIHLCTBOM Poccutickoit deneparuu, 11bdo
B COTJIACOBAHHBIE C HUMU CPOKH.

3alpOChl O PACCEKPEUMBAHUN APXUBHBIX JOKYMEHTOB, SIBJISIOIIMXCS HOCUTEISMU
CBEJICHUI, COCTAaBIAIOIUIMNX TOCYJApCTBEHHYIO TailHy, - B CpOKH, YCTAaHOBJICHHBIC
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu 0 rocy1apCTBEHHOM TaitHe

Cpok mpenocTaBiICHUs] MYHUIUMNAIBHOMW YCIYTd HAYMHAET HUCUYUCIATHCA Ha
CJEYIOLIUM AEHD MOCIIE AHS PETUCTPALIVU 3asIBJIICHUS.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHHS MYHUIIMIAIBHOW YCIyTU HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue TOKYMEHTa, SBISIOUIETOCA PE3YyJIbTaTOM MPEIOCTABICHUS
MYHUIIUTAIBHON YCIYTH B (pOpME AJIEKTPOHHOTO JIOKYMEHTA, OCYIECTBISETCA B JCHB
o OopMIICHUS U PETUCTPAIINH pe3yIbTaTa MPEIOCTABICHIS MyHUIIUTIAIBHON YCIIYTH.

2.5. VcuepnbiBatoniuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATHUBHBIMU MPABOBBIMHU aKTaMH IS
IIPEAOCTABIICHUSI MYHULIUIIATBHON YCIYTH, @ TAKXKE YCIYT, KOTOPBIE SABISIOTCA
HEO0OXOTUMBIMU U 00SI3aTEIHHBIMHA JIJIS1 TIPEIOCTABICHUS MYHHUIIUTIAIBHBIX YCITYT,
MOIIeKAIIHMX MTPEICTABICHUIO 3asBUTEIIEM, CITOCOOBI X MOJYICHHS 3aIBUTEIIEM, B TOM
YHUCJe B ANIEKTPOHHOU (opme, OPSIIOK UX MPE/ICTABICHUS

25.1. Jlng monmydeHWs MYHUIIUNATHHOW YCIYTH 3asBUTENb MPEIACTABISICT
CJIEIYIOIINE TOKYMEHTHI:

3asiBICHHE O TIPEIOCTABICHIY TOCYIAPCTBEHHON YCIYTH C YKa3aHUEM

HAaWMEHOBAHUS IOPUIUICCKOTO JINIA, WHANBUYATIHHOTO TIPEANPUHAMATENS (1715
rpaxiaan — ®.1N.0.);

! Cpok onpenensercs cratbeii 15 3akona Poccuiickoii ®enepanuu ot 21.07.1993 Ne5485-1 «O rocynapcTBeHHON TaiiHe»



MIOYTOBOTO WJIM 3JIEKTPOHHOTO aJIpeca 3asBUTENI;

Ha3BaHUsI TEMBI (BOMPOCa);

JOTIOJIHUTENbHOU UH(POPMAIIUU IO TEME 3ampoca (MpU HEOOXOIUMOCTH ).

2.5.2. 3asBieHUWE W TMpuUiIaraeMble JOKYMEHTbl MOTYT OBITb HpPEICTaBIEHBI
(HampaBiIeHbI) 3aABUTEIEM OJHUM U3 CJIECAYIOIIUX CIIOCOOOB:

1) uepe3 denepalibHyIO TOCYIaPCTBCHHYIO HHPOPMAIIMOHHYIO cUcTeMy "EnnHbIH
MOpTaj roCy1apCTBEHHBIX U MyHUIUIIATIBHBIX YCIYT (QyHKLH);

2) 1O 3allMIICHHBIM KaHaJlaM C  KCIOJIb30BaHUEM  IIH(POBATBHBIX
(xpunTorpaguueckux) cpeAcTB, THHOPMAITMOHHO-TEIEKOMMYHUKALIMOHHBIM CHCTEMaM
U CETSIM CBSI3M HEMOCPENCTBEHHO B oTnaeneHus [lencuonnoro ¢onna Poccuiickoii
Qenepauii ¥ 4Yepe3  MHOTOQYHKIMOHAJIbHBIE  LEHTPbl  MPEAOCTaBIICHUS
rOCYy/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT MPHU YCIOBHUH 3aKIIOUEHUS COTJAIICHUN O
B3aMMOJICHCTBUM MEX]Iy HUMHU U COOTBETCTBYIOIIMM OPraHOM MCIOJIHUTENBHON BJIACTU
B c(hepe apXUBHOTO JeJIa UJIM OPraHOM MECTHOTO CaMOYTIPaBJICHUS;

3) mo uHpOPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIM CETSIM (10 COTJIACOBAaHUIO C
MOJIb30BaTENIEM).

2.5.3. ®wuzuyeckde JHIA W HHIMBUAyaIbHbIE NPEINPUHUMATENN IPHU
HanpaBJICHUM  3asBJIIEHUA U HEOOXOJUMBIX  JIOKYMEHTOB  IOCPEICTBOM
PecniyOnvkaHckoro rmopTajia MOAMMCHIBAIOT — 3asBICHHE MPOCTOM  DIEKTPOHHOM
HNOAMUCKIO.

J11st mosty4eHust IPOCTOM JIEKTPOHHON MOAMKUCH 3asIBUTENI0 HEOOXOIUMO MTPOUTH
npouenypy perucrtpanuu (ayrentudukanuu) B ECUA, a Takke noaTBEpAUTh YUYETHYIO
3alUCh O YPOBHS HE HUXKE CTaHAAPTHOM.

IOpunnueckne nuia, 3aperuCTpUpPOBAaHHbIE Ha Tepputopun Poccuiickoi
denepanuu, ¥ MNPEACTABUTENIN IOPUIWYECKUX JIML NPU HANPABICHUU 3asBICHUS U
HEOOXOJIMMBIX JIOKYMEHTOB MOCPEACTBOM PecryOinKaHCKOTo mopTajia MOJMKUCHIBAIOT
3asBJICHUE YCUJICHHON KBaTU(UIIMPOBAHHOMN AJIIEKTPOHHOM MOJIIHUCHIO.

IIpu nojgaue JOKYMEHTOB, YKa3aHHBIX B MyHKTa 2.5.1 PernaMmenTa, mocpeacTBOM
PecniyOnukaHckoro mopTana  3asBUTENb  MPEACTABISIET  AJIEKTPOHHBIE  00pasbl
JOKYMEHTOB JHMOO JOKYMEHTBHl B JJIEKTPOHHOH (popme, MOJNUCAHHBIE YCUJICHHOU
KBaJIM(UIIUPOBAHHON 3IIEKTPOHHOM MOANUCHI0O B COOTBETCTBUU C TpPEOOBAHUAMU
®enepanpHoro 3akona ot 6 ampens 2011 roma Ne63-d3 «O06 371eKTPOHHOM TOMHACH
JUIAMH, YIIOJTHOMOYEHHBIMH Ha CO3/IaHUE W MOANUCAHHUE TAKUX JOKYMEHTOB, B TOM
quCJIe HOTapUyCaMH.

2.5.4. 3anpemaercst TpeOOBATH OT 3asBUTEIS:

1) mpencraBieHust JOKYMEHTOB U MH(POPMAIIMU WA OCYIIECTBICHHS JIEHCTBUH,
IIPE/ICTABIICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMH AKTaMH, PEryJUPYIOUIMMH OTHOILICHHS, BO3HUKAIOUIME B CBS3H C
MPEJOCTaBICHUEM MYHHUIIUTIAIBHON YCIIYTH;

2) OCYIICCTBJACHUS JEHCTBHI, B TOM YHCJIIC COIJIACOBAHWN, HEOOXOMMMBIX IS
MOJIyYEHUS MYHULMUNAIBHOM YyCIYyrM M CBS3aHHBIX C OOpalieHueM B HHbIC
rOCYy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpPAaBJIEHHUS, OpraHu3aluH, 3a
UCKIIFOYEHUEM TIOJIYYEHHMsI YCIYr M IOJIy4eHHMs] JOKYMEHTOB M HWH(pOpMaluu,
MPEJOCTABISIEMBIX B PE3yJIbTATE MPEJOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHU,



ykazaHHble B 4yacTh 1 ctateu 9 dexnepanbHoro 3akoHa Ne 210-D3 (HeoOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) nmpeacTaBiacHUS JOKYMEHTOB W HWH(pOpPMAIMH, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJIIMChH MPHU MEPBOHAYATHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEJOCTABICHUS MYHUIMIAIBHOW YCIyru, Ju0OO B
MPEAOCTABICHUY MYHULIMTIAIILHOM YCIIYTH, 32 UCKIIOUEHUEM CJICTYIOIINX CIy4aeB:

a) M3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCaIOIIUXCS
MPEe0CTaBICHUS MYHUIIMTIATBLHON YCIYTH, MOCIE IEpBOHAYATIBHOM M0/1auu 3asiBICHUS O
MPEe0CTaBICHUY MYHUIIUTIAIIBHOW YCITYTH;

0) HamMuue OomuOOK B 3aBJICHUU O MPEIOCTABICHUH MYHUITUIIATLHON YCIYTH U
JIOKyMEHTaX, TOJIaHHBIX 3asBUTEIEM TIOCJI€ IEePBOHAYAJIBLHOIO OTKa3a B TIpHEMe
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHUS] MYHUIMIAIBbHOW YCIyru, JuOO B
PEIOCTABICHUN MYHUIIMTNIATBHON YCIIYTH U HE BKJIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYEHUE CPOKa JEHUCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(OPMAILIUU TOCTIe
NEePBOHAYAILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi TPEIOCTABICHUS
MYHUIIATIAJIBHON YCIYTH, TUOO0 B IPEJIOCTABICHUN MYHUIIUTIAIIBHOW YCITYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEpPXkKACHHOTO (akra (MPU3HAKOB)
OmMMUOOYHOTO WJIM TMPOTUBOINPABHOTO JEUCTBUA (O€31EUCTBUA) JOKHOCTHOTO JIHIIA
Hcnonkoma, pabotnuka MOLI, npu nepBoHa4yaqIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JJI TIPEIOCTaBICHUS MYHUIIUIIATBLHON YCIYTH, TM00 B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTHM, O Y€M B IUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOAUTEIS
Hcnonkoma mpu mnepBoHAYaIbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
IPEAOCTABICHUSI MYHULMNAIBHOW YCIYyTH, YBEOOMISIETCA 3asBUTENIb, a TaKXKe
PUHOCSATCS U3BUHEHUS 32 IOCTaBJICHHbIC HEYI00CTBa;

4) mpenocTtaBicHHs Ha OyMa)XHOM HOCHTEIE JIOKYMEHTOB M HWH(pOpMAIUH,
AIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIH
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JHUOO MX H3BSATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYJIapCTBEHHON WM MYHMIMIAIBHON YCIYTdM, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/IepaIbHBIMU 3aKOHAMM.

2.6. VcuepnbiBatonuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU MMPABOBBIMU aKTaMH JIJISl TPEIOCTABICHUS MYHUITUTIATBHONU YCIIYTH,
KOTOPBIE HAXOASATCS B PACTIOPSKEHUHU TOCYJAPCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHUS U TIOJIBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpPTaHAM WM OpraHam
MECTHOTO CaMOYIPaBJICHUS OPTraHU3aINA U KOTOPHIE 3asIBUTENH BIIPABE MPEICTABUTH, a
TaK)Ke CIOCOOBI MX MOJIYICHHSI 3aBUTEIISIMH, B TOM YHCJIE€ B SJIEKTPOHHOU (hopme,
MOPSZIOK WX MPEACTaBICHUS; TOCYAapPCTBEHHBINA OpraH, OpraH MECTHOTO
caMOyTIpaBJIeHUs JTUO0 OpraHu3allvs, B PaCIOPSHKEHUN KOTOPBIX HAXOSTCS TaHHBIE
JIOKYMEHTBI

IIpenocraBiaeHne JTOKYMEHTOB, KOTOpPHIE MOTYT OBITh OTHECEHBI K JaHHOU
KaTeropuu, He TpeodyeTcs



2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME IOKYMEHTOB,
HEO0OXOIUMBIX JJIsl TPEAOCTABICHUS MYHULIMIIATBHON YCIYT !
(Bo3BpaTa JOKYMEHTOB 0€3 pacCCMOTPEHUS 10 CYILIECTBY)

2.7.1. OcHOoBaHuEM JJIs1 OTKa3a B IpUEME JOKYMEHTOB SIBJISIFOTCS:

1) HempejcTaBieHUE JOKYMEHTOB, KOTOPBIC B COOTBETCTBUU C MOAMYHKTOM 2.5.1
Pernamenta JOJDKHBI — TPEAOCTABIATHCA — 3asBUTENIEM  CAMOCTOSITENIBHO,  JHOO
MpeCTaBICHUE IOKYMEHTOB, COJIEPKAIUX TPOTUBOPEUNBBIC CBEICHNUS,

2) HENOATBEP KJICHUE CBEJCHHUHA O 3aKOHHBIX MPEICTABUTEIISAX, 3alPOIICHHBIX B
paMKax MeXBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJIEHCTBUS, MOJlaya 3asBJICHUS
(3ampoca) OT UMEHH 3asiBUTENISI HE YITOJTHOMOUYEHHBIM Ha TO JIUIOM;

3) mpejacTaBieHUE TOKYMCHTOB B HEHA/JIC)KAIIUN OpraH;

4) mpencTaBlieHWE JAOKYMEHTOB, COJCpXAIUX HEJOCTOBEPHbIE U (WJIH)
IPOTUBOPEUUBBIC CBEJICHUS, HECOTOBOPEHHBIE HCIPABJICHUS, CEPhE3HBIE TOBPEKICHUS,
HE TTO3BOJISIONINE OJTHO3HAYHO UCTOJKOBATh UX COJIEpKaHUE, TOKYMEHTOB, YTPATUBIIUX
CUILY;

5) oOpaieHre 3a NOPEJOCTABICHHUEM MYHHUIMIIAIBHON YCIyrd JdIa, He
SIBJISIIOIIIETOCS TTOJTyYaTeIeM MYHUILIMTIAIBHON YCIIYyTH B COOTBETCTBHH C PerimameHnTom;

6) HEKOPPEKTHOE 3aroJIHCHUE OO0s3aTeIbHBIX IOJICH B 3JCKTPOHHON Qopme
3asiBJICHUS], HAJTMYKUE MPOTUBOPEUMBBIX CBEJICHUN B AJIEKTPOHHOHN (hopme 3asiBICHUS U B
NPEACTaBICHHBIX TOKYMEHTAX;

7) 3asBieHHE (3alPOC) U MHBIC TOKYMEHTHI B JJIEKTPOHHOMN (hOpMe MOIMHCAHBI C
UCIIOJIb30BAHUEM  DJJIEKTPOHHOW  MOJANHWCH €  HApyUIEHUEM  JEHCTBYIOILIETO
3aKOHO/ATENbCTBA;

8) oeKTpOHHBIE JOKYMEHTHI HE COOTBETCTBYIOT TpeOOBaHHUSAM K (hopMaraM HX
MPEOCTABIICHUS U (WJIM) HE YUTAIOTCA.

2.7.2. Ilepeuenb OCHOBaHUH JIJI OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI
NOJIYYEHUSI MYHUIIUTIAJTbHOMN YCIIYTH, SIBIIIETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTka3e B MpUeMe 3asiBICHHS U JJOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH, MOXKET OBITh IPUHSTO, KaK BO BPEMsI IIpueMa
3asIBUTENISA, TaK U MOCJE MOJTYyYEeHHUs] OTBETCTBEHHBIM JOJKHOCTHBIM JulIoM Mcnonkoma
HEOOXOIUMBIX JJISl IPEIOCTABICHHS] MYHUIIUITAIbHON YCIYTH TOKYMEHTOB (CBEJICHUH) C
MCITOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUSA, B CPOK, HE
MIPEBBIMIAIONMINN 7 pab0o4nX JHEH CO THS PErHCTPAIIUU 3asIBICHHS.

2.7.4. Peuiennie 00 0TKa3e B MpUeMeE IOKYMEHTOB, HEOOXOUMBIX JJISl OJTYyUEHHUS
MYHULIUMAIBHOW YCIYTH, C YKa3aHUEM NMPUYUH 0TKa3a, 0(hOpMIISIETCS B COOTBETCTBHUU C
dbopmoii, ycraHOBIICHHOW B mnpmioxkeHnun Ne 5 k Permamenty, moamuceiBaeTcs
YCWICHHON KBaTU(UIIMPOBAHHON JIEKTPOHHOW TMOMUCHI0O B YCTAHOBICHHOM IOPSIIKE
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuloM Mcnonkoma (McnonkoMoM), 1 HanmpaBisieTcs
3asIBUTENIO B JIMUHBIN KabuHeT PecmyOnmkanckoro moptana u (win) B MOIL[ B nesb
MPUHATUS pelieHus 00 OTKa3ze B MpHUEeME JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MOJYyYEHUS
MYHHUIUITAIBHON YCIIYTH.

2.7.5. 3ampemaeTcs OTKa3blBaTh B IPUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTAaBICHUSI MYHUIIUIIAJIbHOW YCIIYTH, B Clly4ae, €ClIv 3asiBJICHUE
U JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEAOCTABICHUS] MYHULIUTIIAIBHOM YCIIYTd, MOJAHbI B



COOTBETCTBHH ¢ MH(POpPMALIMEN O CPOKAX U MOPAJAKE MPEAOCTABICHUS MYHUIIMIATbHOM
yclIyru, onyoaukoBaHHOU Ha ExuHoM mopraite.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI PUOCTAHOBIIEHUS UM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIyTH

2.8.1. OcHoBanusi Uisi TPUOCTAHOBJICHHUS MPEAOCTABICHUS MYHULHUIAIbHOU
YCIYTHU HE NMPEAYCMOTPEHBI.

2.8.2. IlepeyeHb OCHOBaHUU [JIs OTKa3a B MPEIOCTABICHUH MYHUIMIAIHHOMN
YCIIyTHU:

1) ecnu 3ampoc He MOJIAETCS MPOUYTCHUIO;

2) eciii OTBET IO CYIIECTBY YKa3aHHOM B 3alIpoce TeMbI (BOIPOCA) HE MOXKET ObITh
naH Oe3 pasrjamieHus CBEACHHWM, COCTaBISIOUMX TOCYJApPCTBEHHYI0 WJIH HHYIO
oxpaHsemyro (eaepalibHbIM 3aKOHOM TalHy (ykazaHHas WHGOpPMaLUs MOXKET OBITh
OpelocTaBieHa  TOJAbKO  MPU  HaJW4YMM Yy  TOJb30BaTeNs  JIOKYMEHTAJIbHO
MOITBEPKICHHBIX MPAB HA TIOJIyYeHUE CBEJACHUMN, COJIEPKAITUX FOCYIAPCTBECHHYIO TaHY
U (U11) KOHPUAEHIIMATBHYI0 NHPOPMAIIHIO);

3) ecin 3ampoc KacaeTcst TeMbI (BOTIPOCa), B OTHOLICHHH KOTOPOM MOJIb30BATEITIO
paHee MHOTOKpPATHO JaBaJlUCh MUCBMEHHBIE OTBETHI MO CYIIECTBY, W MPU ITOM HE
NPUBOJSATCA HOBBIE JIOBOABI WM OOCTOSITENHCTBA (PYKOBOJIUTENh apXuBa WIIHU
YIIOJTHOMOYEHHOE Ha TO JIMIIO BIpaBe MPHUHATH pelieHue o Oe30CHOBATEIHLHOCTH
OUYEpEIHOTO 3aIpoca U MPEKPAIICHUH MEPENUCKU M0 TaHHOMY BOTIPOCY MPHU YCIOBHH,
YTO yYKa3aHHBIN 3aIpOC U paHee HaIpaBisieMble 3aIIPOCHI HAMPABIISINCH B OJUH U TOT Ke
apXuB);

4) ecnu B 3ampoce COAePKATCSA HEIICH3YPHBIC MO0 OCKOPOUTEIbHBIC BBIPAKCHHSI,
yTPO3BI KU3HH, 3J0POBBIO U UMYIIIECTBY JOJIKHOCTHBIX JIUI apXUBA, a TAK)KE YWICHOB UX
ceMen;

5) ecnu y TONB30BaTeNs OTCYTCTBYIOT JOKYMEHTBI, TMOATBEPXKIAIOIINAE €ro
MOJTHOMOYHS BBICTYNIaTh OT UMEHU TPETHUX JIUII, B OTHOIIEHUH KOTOPBIX CHIENIaH 3a1pocC
(B ciydae, eclii HE UCTEK CPOK OTPAHUYEHMS, YCTAHOBJIEHHBIA 4acThiO 3 cTaTbu 25
®enepanpHoro 3axkoHa oT 22 okTsa0ps 2004 roma Nel25-d3 «O6 apxuBHOM jene B
Poccuiickoit Denepanun»).

2.8.3. TlepeyeHnr OCHOBaHHMI JJis OTKa3a B MPEIOCTABICHWW MYHHUIIUMATbHON
YCIIYTH SIBJISIIOTCS. UICUEPIIBIBAIOIIIKM.

2.8.4. Pemenne 00 OTKaze B MPEAOCTABICHWH MYHUIIUMIAIBLHON YCIYTH C
yKa3aHUEeM MPUYUH 0TKa3a opopMIISETCS B BUE OTBETA, MOATBEPIKIAIOIIETO HETIOTHOTY
COCTaBa AapXMBHBIX JIOKYMEHTOB IO TEeME 3alpoca, WU OTCYTCTBUE JAOKYMEHTOB,
MOJMKCHIBACTCA  YCWICHHOW KBAIM(PUIIMPOBAHHOW AJICKTPOHHON TMOJIMUCHIO B
YCTAHOBJICHHOM TOPSIAKE YIMOJHOMOYEHHBIM JIOJKHOCTHBIM JuiioM Hcnonkoma
(UcnonkomoMm), ¥ HampaBiisieTCsl 3asiBUTENIO B JIMYHBIA KaOuHeT PecmyOiMKaHCKOTO
noptana u (wim) B MOILl B neHs NpuUHATHS pelieHus o0 OTKa3e B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

2.8.5. 3ampemaercs OTKa3pIBaTh B MPEIOCTABICHUH MYHUIIMITAIGHON YCIYTH B
clyyae, €clid 3asBJICHUE O MPEJOCTaBICHUA MYHUIMNAIBHOM YCIYyrH TNOJAaHO B



COOTBETCTBHH ¢ MH(POPMALIMEN O CPOKAX U MOPSAJAKE MPEAOCTABICHUS MYHULUIIAIBbHON
yclIyru, onyoaukoBaHHOU Ha ExuHoM mopraite.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUs FOCYJapCTBEHHOM MOUIIUHBI WIH UHOU
IJIaThl, B3UMAEMOM 32 IPEOCTABICHUE MYHUIUMITIAIBHOW YCIYTU

MyHununanpHass yciayra NpeIoCTaBiIseTcs Ha O€3BO3ME3THONW OCHOBE TIO
CJICYIOIIUM 3aIpocam:

1) 3anpockl CONMANTBHO-TIPABOBOTO XapaKTepa;

2) TeMaTHYEeCKHE 3alpoChl OPraHOB TOCYAApPCTBCHHOW BJIACTH W MECTHOIO
CaMOyTpaBICHUS, HAIIPABISIEMBIE B IIEIISIX UCIIOJTHEHUSI UMU CBOUX TTOJTHOMOYHIA:

3) 3ampochl O pACCEKPEUYMBAHWUU APXHMBHBIX JOKYMEHTOB, SIBJISIFOIIUXCSI
HOCHUTEJISIMH CBEJICHUH, COCTABIISIONINX TOCYIapPCTBEHHYIO TaliHY;

Ha Bo3Me31HO# OCHOBE MCTIOTHSIIOTCS TEMAaTUYECKHE 3allpPOChI, TOCTYITHUBIINAE OT
IOpUINYECKUX U (pr3HdecKuX Jull. TemaTrHdeckue 3armpockl UCTIOMHSIIOTCS HA OCHOBAaHUHU
JOTOBOPOB BO3ME3/THOTO OKa3aHUs YCIIYT.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00SI3aTEIBHBIMU TS
NPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(ToKyMeHTax), BbI1aBa€MOM (BbLAABAaEMbIX ) OpraHU3aLUsIMH, YIaCTBYIOLUIUMHU B

PEJOCTAaBICHUN MYHUIIUIAIBHBIX YCIYT

[IpenocraBnenne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMU U 00513aT€TbHBIMH
JUIS1 IPEAOCTABIEHUSI MYHULIMIIAIBHOM YCITYTH,
BKJIFOUast UHPOPMAIIMIO 0 METOJIMKE pacueTa pa3Mepa TaKOM IiaThl

[IpenocraBineHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIH CPOK OXKUAAHHS B OUEpEIH MPHU Mogaue 3ampoca o
MPEIOCTaBICHUN MYHHUIIUTAIIBHON YCIIYTH, YCIYTH, PEOCTABISIEMON OpraHu3aIiei,
y4aCTBYIOIIEH B MPEAOCTABICHUN MYHHUITUTIAILHOU YCIYTH, U TIPU MOJTYYECHUU
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxujaHus py Mogadue 3asBICHUS HA TIOTYyYECHUE MYHUITUTIATBLHOM
ycIIyTH - He Oonee 15 MuHYT.

2.12.2. Tlpn momydeHUW pe3ynbTaTa MPEIOCTaBICHUS MYHHUIIUIIATBLHON YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHHS B OUEPEIH HE JOJKEH MPEBBIIATH 1S MUHYT.

2.13. Cpok 1 OPSIIOK PETHCTPAIIIH 3aMpoca 3assBUTEIS O TPETIOCTABICHUH
MYHHUIUIIAIBHON YCIYTH U YCIIYTH, NPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOIIEH B
MPEAOCTABICHUY MYHULIMTIAIBHON YCIIYTH, B TOM YKCJIE€ B JIEKTPOHHOU opme



2.13.1. Ilpu nuunoM obOpameHuu B MOLI B neHb momaun 3asiBICHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AC MO®IL] ¢ perucTpalluiOHHBIM HOMEPOM, IMOJITBEPKAAIOIINM,
YTO 3asBJICHHE OTIIPABIICHO, U aTOM NTOAAYH DJICKTPOHHOIO 3asBJICHMUS.

2.13.2. Ilpu HanpaBieHUU 3asBICHUS NOCPEACTBOM PecnyOinkaHCKOro noprana
3asiBUTEINb B J€Hb M0/Ia4M 3asiBJICHUS NOJy4YaeT B JIMYHOM KabuHere PecryOnnkaHckoro
IOpTaJIa U MO DJIEKTPOHHOM MOYTE YBEAOMIIEHHE, MOATBEPKAAOLIEE, YTO 3asBICHUE
OTIPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP W Jara IoAa4yu
3asBJICHUS.

2.14. TpeGoBaHMs K TOMEILIEHUSIM, B KOTOPBIX MPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIIyTa, K 3aJ1y 0XKUJIaHUsA, MECTaM JUIsl 3aIl0JHEHUS 3alpOCOB O IIPEIOCTaBICHUN
MYHUIIUTIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMy X 3aM0JIHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPETOCTABICHUS KaXK 0 MYHHUITUTIATLHON
YCIIYTH, pa3MeIleHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
uH(OpMaIIMK O MOPSIKE MPETIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIeUEHHUIO
JOCTYITHOCTH JIJIS1 MHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeepaibHBIM
3aKOHOJATENBCTBOM M 3aKOHOAaTeNbCcTBOM Pecnybnuku Tarapctan o couuaabHOM
3allUTE UHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHHITUTIATBHON YCIYTH OCYIIECTBIISICTCS B 3aHUSAX U
MOMENIEHUAX, OOOpPYIOBAaHHBIX  TMPOTHBOMOXKAPHOH  CHUCTEMOM M  CHUCTEMOU
MOKAPOTYIICHUS.

Mecra mipueMa 3asBUTeNed 00OPYIYIOTCS HEOOXOAMMOW MeOelbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

OOGecrieunBaeTcsi  OCCIPEMATCTBEHHBIM  JOCTYI ~ MHBAIMJIOB K  MECTY
IPEIOCTABICHUS! MYHUIIUITAIBHOW yCiayru (yJZOOHBIH BXOJ-BBIXOJ B TOMEIIECHUS H
NepeMEINICHUE B UX IIpejeax).

BusyanpHas, TekcToBas W MyJlbTUMEIMHAsA uWHOOpMamMs O TOPSAKE
IPEAOCTARICHUST MYHHUITUIIAILHONW YCIYTH pa3MelacTcs B YAOOHBIX IS 3asBUTENCH
MeCTax, B TOM YHUCJIE€ C YYETOM OTPaHHUYEHHBIX BO3MOKHOCTE MHBAIUIOB.

2.14.2. B CcOOTBEeTCTBHMH ¢ 3aKoHOJATeJbcTBOM Poccmiickoii denepammu o
COIMAJIFHON 3alllUTe WHBAIHIOB B IEIAX OECHpPENnITCTBEHHOrO JOCTyHa K MECTy
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH 00€CTIeYnBaCTCS:

1) compoBOXIIEHHWE HWHBAIHMIOB, MUMCIOIIMNX CTOWKHE PACCTPONCTBA (YHKITUH
3pEHHS U CAMOCTOSITEIbHOTO NIEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

2) BO3MOXKHOCTP ITOCAJIKM B TPAHCIIOPTHOE CPEJICTBO M BBHICAIKU U3 HETO, B TOM
YHCJIe C UCMOJIb30BAHUEM KPECa-KOJSCKU;

3) Hamnexkamee pasMenieHHe OOOpyJOBaHUS ¥ HOCHTENeH wuH)OpMaIny,
HEOOXOIUMBIX JIJIsl 0OecTieueHrs OeCpensITCTBEHHOTO JOCTYIa HHBAIUIOB K YCIIyraM C
Y4E€TOM OTpaHUYEHUN UX KUZHEACATEIbHOCTH;

4) nyOonupoBaHHe HEOOXOAUMOM [JIi HMHBAIWIOB 3BYKOBOH M 3pUTCIBHON
nHpopMalMK, a TaKXKe HAJANUCeH, 3HAKOB M HMHOW TEKCTOBOM U Tpaduueckoin
MH(pOpMaLIK 3HAKAMHU, BBIIOJIHEHHBIMU pelibepHO-ToueuHbIM pudToM bpaiins;

5) momyck cyponepeBoaunKa U TUGIOCYPIOTICPEBOTIHNKA;



6) momyck coOaKU-MPOBOJIHUKA MPU HATMYUH JJOKYMEHTA, TIOJATBEPIKIAIOIIETO €€
cnenuanbHOe 00yYeHUE U BbIAABAEMOTro Mo (OpMe U B MOPSAIKE, KOTOPhIE YCTAHOBJIEHBI
puKka3oM MuHUCTEpCTBA TpyZda U COLMAIBHOW 3amuThl Poccuiickoin denepauuu OT
22.06.2015 Ne 386n «OO0 yTBepkIe€HUH (POPMBI JOKYMEHTA, MOATBEPKIAIOIIETO
cnenuanbHoe 00ydeHre co0aKU-IPOBOAHUKA, U IOPAJIKA €r0 BhIIaYN.

2.14.3. TpeOGoBaHusi B YacTh OOeCHEUYECHHs] JOCTYMHOCTH [JIsl WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEIOCTaBICHUE MYHUIMIAIbHOW YCIyTU, U
CPEICTB, HMCHOJb3YEMbIX MpPH MPEAOCTABICHUH MYHHUIMNAIBHONW YCIyTd, KOTOPBIE
yKa3zaHbl B MOANYHKTaX 1 — 4 myHkTa 2.14.2. PernamenTa, npuMeHsI0TCA K 00BEKTaM U
CpelCcTBaM, BBEACHHBIM B OKCIUTyaTallMI0O WM NOPOUISAIINM MOJEPHHU3ALUIO,
pekoHcTpykuuto nocue 1 urons 2016 roaa.

2.15. TlokazaTenu TOCTYIMHOCTH U KaueCTBA MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICHCTBUY 3asIBUTEIS C IOJDKHOCTHBIMH JIMIIAMU TIPU
IPEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH M UX MPOJAOKUTETBHOCTD, BO3MOXHOCTh
MOJIydeHUs: UHPOPMAITUU O XOJ€ TPEAOCTABICHUS MYHUIIUTIIATLHON YCIYTH, B TOM
YHUCJIe C UCTIOJIb30BaHHEM WH()POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHH,
BO3MOKHOCTb JTUOO HEBO3MOXKHOCTH MOJYYEHUS MYHUIIUTIATBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABIICHHS TOCYAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (B TOM YHUCIE B MIOJHOM 00BbEME), B JTHOOOM TEPPUTOPHATIBHOM
noJipa3/ieJIeHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, TI0 BBIOOPY 3asBUTENA (IKCTEPPUTOPUATBHBINA TPUHITUI),
MOCPEICTBOM 3aIlpoca O MPEIOCTaBICHUN HECKOJIBKUX TOCYJapCTBEHHBIX U (MIJIH)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKITMOHAJIBHBIX LIEHTPaX MPEJ0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT, MPEeTyCMOTPEHHOTO cTaTheit 15.1
®enepanbHOro 3akoHa Ne 210-03 (KOMIIEKCHBIN 3aIpOC)

2.15.1. Tloka3zaTensiMu JOCTYITHOCTH MPEIOCTABICHUS MYHHIUTIAJBLHONW YCIYTH
SIBJISTFOTCSL:

1) pacmonOKEHHOCTh IIOMEIICHHS, B KOTOPOM BEIETCS MPHEM, BbIJa4a
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCTIOPTA;

2) Haau4re HEOOXOAMMOTO KOJIMUYECTBA CICIIHAIUCTOB, a TAK)KE MMOMCIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS MMPUEM TOKYMEHTOB OT 3asBUTENIEH;

3) Hamuume wucuepnbIBaromeld WHGOpMAaMKA O crocobax, TMOPSAKE W CpoKax
MPENIOCTaBICHUS  MYHHIIMIMAJBHOW  yCIyrd Ha  WH()OPMAIMOHHBIX  CTEHJAX,
oUIMATBPHOM CalTe MyHUITUIIATHLHOTO paiioHa, Ha EnnHom nmopTaie, Pecriy0amkanckom
MopTae;

4) okazaHWE IIOMOIIM HWHBAJIWJaM B TPEOJOJICHUN OaphepoB, MENIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C APYTHUMU JUIAMHU.

2.15.2. TlokasarenmssMu KadecTBa TMPEAOCTABICHUS MYHHUIIMTIAIBHONW YCIYTH
SIBJISIFOTCSL:

1) coOuroiIeHue CPOKOB MPUEMa B PAaCCMOTPECHHS IOKYMEHTORB;

2) coOuroIeHre CpoKa MOyYeHHS pe3yiibTaTa MyHHUIIUIIATLHON YCITYTH;

3) oTcyTcTBHE 0OOCHOBAHHBIX ajlo0 Ha HapymieHUs PeriiaMeHTta, CoBepIICHHbBIC
pabotHukamu Mcnonkoma,



4) KOJIMYECTBO B3aMMOJCHCTBUI 3asBUTENS C JIOJDKHOCTHBIMHE JHiiaMu (0e3 yueTa
KOHCYJIbTALIHM ):

4.1) B3ammojeiicTBUe 3asBUTENs ¢ padoTHukamMu MO®I] mpu mpemocTaBIeHUN
MYHUIUOAIBHOW YCIYTH OCYIIECTBISAETCS OAWH pa3 MpH MPEACTaBICHUH 3asBICHUS CO
BCEMH HEOOXOAUMBIMU IOKYMEHTaMU;

4.2) oquH pa3 B cliy4ae HEOOXOIUMOCTH MOYUYCHHUS Pe3yJIbTaTa MPeI0CTaBICHUS
MyHUIMNANBHOU yciyru B MOL B ¢opMme sk3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTETIE.

[Ipoa0IKUTEABHOCTh OAHOTO B3aUMOJACHCTBUSL 3asBUTENS C JOJDKHOCTHBIMU
JULAMU TIPU NPEJOCTABIEHUY MYHUIIUMIIAIBHOM YCIYry HE IPEeBbIIAET 15 MUHYT.

3asiBUTENb BOPABE OLIEHUTh KAY€CTBO MPEJA0CTABIECHUS MYHUIIMIIATBHOU YCIYTH C
NOMOIIBI0 YCTPOMCTB TOABMAKHOW paguoTeneOoHHON CBSA3M, C HCIOJIb30BAHUEM
Enunoro noprana, Pecriybnukanckoro noprasia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust o xoJle MPEAOCTABICHUS MYHUIUIAIBHON YCIYyTH MOXET
OBbITh TOJIy4eHA 3asBUTENIEM B JUYHOM KabuHere Ha EnuHoMm mnoprane wunu Ha
Pecny6nukanckom noptane, B MOILI.

2.15.4. TlpenocraBieHue MYHUIIUMIIAJIBHOW YCIYTd OCYIIECTBISIETCS B JIHOOOM
MOI] no BbIOOpY 3asgBUTENSI HE3aBUCUMO OT MECTa €ro HUTelbCTBAa WJIM MecTa
(dakTUYECKOro MpokuBaHus (MpeObIBaHUS) IO SKCTEPPUTOPUATILHOMY MIPUHITUITY.

3asgBUTEINb BOPABE MOJTYYUTh MYHHUIIMNIAIBHYIO YCIYTY B COCTaBE KOMIUIEKCHOTO
3amnpoca.

2.16. Unbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOUINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIIUTATIBHON YCIIYTH 10 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliud
MYHUIHUINAJIBbHAS yClIyra IpeI0CTaBISIETCS 110 SKCTEPPUTOPUAIIBHOMY MPUHITUITY) U
0COOEHHOCTH MPEOCTABICHNUS MYHHUIIUIIATBHON YCIyTH B AJIEKTPOHHON (hopme

2.16.1. Tlpu npemocTaBiIeHUH MYHUIIUITAJIBHOW YCIYTH B 3JEKTPOHHOU Gdopme
3asIBUTEJIb BIPABE:

a) MOJIYYUTh HH()OPMAITUIO O TIOPSIKE U CPOKAX MPEIOCTABICHUS MYHUIIUITATIbEHON
YCIIyTH, pa3MelieHnyto Ha Equaom moprane u Ha PecyOnukanckoM moprare;

0) momaTh 3asBICHHWE O TMPEJOCTABICHUN MYHUIIUIIAILHON YCIYyTHU, WHBIC
JOKYMEHTBI, HEOOXOUMBIE JJIsl PEOCTABICHUS MYHHUIIUIAJbHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U WH(POPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIA 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctateu 16 @eaepanbHoro 3akoHa Ne 210-D3, ¢
ucrnoiab3oBaHueM PecniyOnukaHCKOro noprana;

B) MOJYYUTh CBEJIEHHUS O XOJI€ BBIMOJHEHUS 3asBJICHHN O MpPEeAOCTaBICHUU
MYHHUITUTIATHGHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

I) OCYHIECTBUTH OILICHKY KauecTBa MPEJOCTABICHUS MYHUIUIAIBHOW YCIyTd
nocpeacTBoM Pecny0aukaHCKOro moprana;

1) TOJY4YUTh pe3yJdbTaT MPEAOCTaBICHUS MYHUIMNAIBHON yciyru B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

€) moaaTh KajnoOy Ha perieHue u aehctBue (0e3aericteue) Mcemonkoma, a Takke
€ro JOJDKHOCTHBIX JIMI, MyHUIUIAIBHBIX CIYKalllUX MOCPEACTBOM PecryOinKkaHCcKoro
nopraia, nopraia (QeaepasbHOM TOCYAapCTBEHHONW WHPOPMAIIMOHHON CHUCTEMBI,



obOecrnieunBaroiiel mpomecc a0cyneOHoro (BHECY/eOHOro) 00XKaJlOBaHUSI PEIICHUN U
nercTBui (0e31eNCTBUsA), COBEPIIEHHBIX IMPHU MPEAOCTABIECHUU TOCYJApPCTBEHHBIX WU
MYHULUOAIBHBIX YCIAYr OpraHamMu, MpPeJOCTaBISIOUIMMU TOCYJApCTBEHHbIE U
MYHULUOAIbHBIE YCIYTHM, HUX JODKHOCTHBIMU JIMIAMH, TOCYJAapCTBEHHBIMH U
MYHULIUTTATBHBIMU CITY>KaIllUMH.

2.16.2. ®opMupoBaHUE 3asIBIICHUS OCYUIECTBIISECTCS MOCPEACTBOM 3aMOJHECHUS
ANEKTPOHHOU (opMbI 3asBieHust Ha Enqunom noprane, Pecnybnukanckom noprane 0e3
HEO0OXOIUMOCTH JOTOTHUTENIbHON MOIauu 3asiBICHHS B KaKOW-TMO0 UHOM (opme.

2.16.3. 3anuck 3asButenel Ha pueM B MOI] (manee - 3amuck) oCyiecTBISIETCS
nocpencTBoM PecriyOirkaHCcKoro noprania, Teyegona KoHTakT-1ienTpa MOILI.

3asiBUTENIO MPEOCTABISIETCS BO3MOKHOCTh 3allMCH Ha JIt0Oble CBOOOAHBIC IS
npueMa J1aTy U BpeMs B MpeJeax yCTAHOBIEHHOTO B MHOTO()YHKIIMOHAJIBLHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMNpeNeIeHHYIO JaTy 3aKaHUMBAETCs 3a CYTKHM JO0 HACTYIUICHHUS 3TOU
JIaThI.

Jj1st ocyliecTBIIeHUS MPEIBAPUTENBHON 3aMTUCH TTOCPECTBOM PecrybinkaHCKOTo
nopTaia 3asBUTEII0 HEOOXOJUMO yKa3aTh 3allpalllMBacMble CUCTEMOM JTaHHBIE, B TOM
quclie:

(baMuInIo, UMsi, OTUYECTBO (MPU HATHYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEITaeMYI0 1aTy ¥ BpeMs Mpuema.

B ciyyae HecooTBEeTCTBHSI CBEIEHUM, KOTOpPHIE COOOLIWJI 3asgBUTENb IIpU
IpEeABAPUTENBHOM 3allUCH, JOKYMEHTaM, IMPEICTABICHHBIM 3asBUTENIEM IPU JTUYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCS.

[Ipu ocymiecTBIeHWH NPEIBAPUTEIHHON 3alUCH 3asBUTEII0 O0ECIeYrnBaCTCS
BO3MOXKHOCThH pacredyaTaTh TAIOH-MIOATBEpkKAeHHE. B ciiydae, ecnu 3aaBUTENb COOOITUT
aZpec AIEKTPOHHOM MOYTHI, HA YKAa3aHHBIM aJipec TakKe HampasisieTcs WHbopMaIus o
NOATBEPKICHUU TPEABAPUTEIBHON 3allUCU C YKa3aHMEM JaThl, BPEMEHU U MECTa
npuema.

[Ipu ocymecTBiIeHUH NpPEIBAPUTEIBLHON 3alMCH 3asBUTENb B 00A3aTEILHOM
nopsijike HHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAs 3alUCh aHHYJIUPYETCS B Cllydae
€ro HEsBKY 110 UCTEYEHUH 15 MUHYT C HA3HAYEHHOI'0 BPEMEHH ITPUEMA.

3asBuUTENb B JII000€ BpeMsi BIIpaBE OTKA3aThCs OT MPEABAPUTEIILHOM 3aMUCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPIICHHUS WHBIX JEHCTBUN, KpOME
MPOXOKJEHUS UICHTU(UKAIIMN U ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMATHUBHBIMU
mpaBoBbIMH akTamMu Poccuiickonn @enepanuu, ykazaHus LEIU IPHUEMA, A TaKXKE
NPEIOCTAaBICHUS] CBEACHUN, HEOOXOAMMBIX JUIsl pacdera JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, MoCJea0BaTC/IbHOCTG U CPOKHM BBINNOJHCHUA aIMUHUCTPATUBHBIX
npouecayp, TpCﬁOBaHHﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINNOJIHCHUA aIMHHUCTPATUBHBIX IIPOUIECAYP B 3.JIeKTpOHHOI71 (l)opMe, a TaKKe



0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoLUeaAyp B
MHOI0(pyHKIMOHAJBbHBIX HEHTPAX

3.1. Onwucanume NOCIEIOBATENbHOCTH  JEHUCTBHM IIPU  NPEIOCTABICHHUU
MYHHULUIIAJIBHON yCIIyTH

3.1.1. IlpenocraBiieHMe MYHUIIMTAIBHON YCIYTd MO mepeaade B 0€3BO3ME3IHOE
MOJIb30BaHUE OOBEKTAa MYHUIUIAIBLHON COOCTBEHHOCTH MYHMIMIAJIBHOIO paiioHa 0e3
MPOBEICHUS TOProB B MYHHULMIAIBHOM pailoHE BKIIOYAEeT B ce0s ClEeIyIOIIue
IPOLIEAYPHI:

1) KOHCYNTBTUPOBAHUE 3ASIBUTEIIS;

2) NpUHATHE U PETUCTPALIMS 3asIBJICHNUS;

3) MOArOTOBKA pe3yJibTaTa MyHUIIUIIAIBLHON YCIYTH;

4) BblJava pe3ysiabTaTa MyHULIMIATIBHON YCIIYTH.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHHWeM Hauaja BBIMOJHCHUS aJIMUHUCTPATUBHOM MPOIETYPHI
SBJISIETCS OOpallleHWe 3asBHUTENISI 110 BOMPOCAM, CBS3aHHBIM C MPEJOCTaBICHUEM
MYHULUNAIBHOW YCIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOUN NPOLIEYPHI, SIBIASETCA:

- mpu o6pareHuu 3asButesss B MOI] — pabotauk MOILI;

- Ipu oOpalieHuu 3asButens B McroikoM — HayaJlbHUK apXUBHOTO OTHeNa (faee
- TOJXKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJBTHPOBAHUE).

3.2.2. 3asBuTenb BIpaBe OOPATUTHCS 3a KOHCYJIbTAIMEH O TOPSJKE U CPOKax
IIPEIOCTABICHUS MYHUITUTIATBbHON yeiyru B ML mnaHo 1 110 TenedoHy U 2JIeKTPOHHON
noure.

Pabotauk M®II koHCYIBTHPYET 3asBHUTEINIS, B TOM YHCJIE IO COCTaBy, (opme
MPEACTABIAEMON JOKYMEHTALMU U JPYTUM BOIPOCAM JJIsl OJyYECHUS! MyHUITUIAIbHON
YCIYTH.

3asBUTENh MOXET TOJYy4YuTh HWHGOPMAIMI0O O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUNAIBHOW  YCIYTH  TyTeM CBOOOAHOrO  jgoctyma ¢ caita MOI]
http://mfcl6.tatarstan.ru.

[Ipouieaypbl, ycTaHaBIMBAEMbI€ HACTOSIIMM ITYHKTOM, BBIIIOJHSIIOTCS B J€Hb
oOpareHus 3assBUTEIIS.

PesynbTaTamMu  BBINIOJMHEHUS  aJIMUHUCTPATUBHBIX  MIPOLEAYp  SIBISEOTCS:
KOHCYJIBTAIIHS TI0 COCTaBY, (hopMe PEICTaBIIeMON TOKYMEHTAIIUHU U IPYTUM BOIIPOCAM,
HEOOXOIUMBIM JUTSI TIOTYYEHUSI MYHUITATIATBHON YCIyTH.

3.2.3. 3asgButens Brnpae oOpatuthes B Mcmonkom mo tenedoHy U AIEKTPOHHOMN
MoYTe, a TaKXKe IMOJYyYUTh KOHCYJbTallMl0 Ha PecnyOnukaHckoM mopraje, caiTe
HcnonkoMa o nopsake v Cpokax NpeaoCTaBIEHNS] MyHULIUTIAIBHON YCIYTH, B TOM YUCJIE
o cocTaBy, (QopMe MpeIcTaBisieMOll JOKYMEHTallMd W JPYrdM BOIpOcaM JJis
MOJIyYEHUS] MYHUIUIIATIbHON YCIYTH.



JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 33 KOHCYJbTHPOBAaHUE HWHPOPMHUPYET
3asIBUTEIISI B COOTBETCTBUHU € TpeOoBaHMsIMU NyHKTa 1.3.4 Pernamenra.

[Ipouienypspl, ycTaHAaBIMBAEMBIE HACTOSAIIUM ITYHKTOM, BBITIOJHSIOTCS B TEUCHHUE
TpeX pabouuXx THEH CO JHS MOCTYIUICHUSI OOpalieHusl.

PesynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON AOKYMEHTAUU U APYTHM
BOIIPOCaM, HEOOXOIUMbBIM JIsl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.3. [lpunsiTe U pacCMOTPEHHE KOMILIEKTa JOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. [IpueM AOKYMEHTOB JJisi MPEIOCTABICHUS MYHHUIIMIAILHON YCIyru depes
MOI] unu yaanennoe padouyee mecto MOLI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBUTelNs) obpamaercs B M®I] ¢ 3anpocom
O TPEJOCTaBICHUM MYHULIMMNAIBHOW YCIYIM U TIPEACTaBIACT JOKYMEHTHl B
COOTBETCTBUHU C MOJMyHKTOM 2.5.1 PermamenTa.

3.3.1.2. Pabotauk M®II, Bexymuii ipuemM 3asBICHUIA:

yIOCTOBEPSET JIMYHOCTD 3asBUTEIIS;

OTIpeNIeIIACT MPEIMET OOpaIICHUS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIA, TOJAKOUIETO TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHMSIM, YKa3aHHBIM B
noanyHkte 2.5.1 Pernamenra;

3amoJIHACT JIEKTPOHHYIO dhopmy 3asBieHus B AIC MODI];

IpU IPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.5.1 Pernamenra Ha
OyMa)KHOM HOCHUTEJIE, OCYIIECTBIIIET CKAHUPOBAHHE MPEICTABICHHBIX JJOKYMEHTOB;

pacnieuatbiBaet 3asBieHue uz AUC MOI];

nepeaacT 3asiBUTENIO Ha POBEPKY U MOIUCAHUE;

1ocJjie MOANUCaHus CKaHUPYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaet B AVIC M®IL] noxymeHThI, IpeICTaBlIeHHbIE B AJIEKTPOHHON (Gopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET IIEKTPOHHOE
1e0;

BO3BpaIlaeT MOAMMCAHHOE 3asSBICHNE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

[Ipoueaypbl, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBINOJIHSIOTCS B JI€HBb
oOpaleHust 3assBUTE]IS.

Pe3ynbTaTamu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEIYP SBISIOTCA: TOTOBOE K
OTMPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiseT makeT TOKyMEHTOB, MPUHSATHIX OT 3asIBUTEIISI
B Hcmonkom B anekTpoHHON (hopMe (B COCTaBE MAKETOB AJICKTPOHHBIX JIEN) B TCUCHUE
OJTHOTO pabodero MHsS cO AHS OOpalIeHHs 3asBUTES B CTPYKTYPHOE IMOApa3IeiieHue
MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBIISIOTCS : 3asIBJICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBjieHHble B Vcnonkom, mocpeacTBoM
CUCTEMBI JIEKTPOHHOTO B3aUMO/JICUCTBUSI.



3.3.2. IlpueM JOKyMEHTOB ISl NPENOCTaBICHUS MYHUIMIAIbHOM YCIyTrd B
aNeKTpoHHOU dhopme yepe3 PecnmyOnukaHCckuil mopral.

3.3.2.1. 3asButenp i TOAAYM 3asABICHUS B DJIEKTPOHHOU (dopme uepe3
PecnyOnvkaHCKUid MOPTajl BBIIOJIHAET CIEAYIONUE JEHCTBUSA:

BBIMOJHAET aBTOpU3aLMIO Ha PecyOnnkanckoM mopraie;

OTKpbIBaeT (hOpMYy 3JIEKTPOHHOTO 3asiBiIeHUs Ha PecrybinkanckoM nopranie;

3amojHseT (QopMy OBJIEKTPOHHOIO  3asBICHUS, BKJIIOYAIOLIYIO CBEJCHUS,
He0OX0IUMbIE U 00A3aTeNbHbIE ISl IPEIOCTABICHUS MYHULIUITAILHON YCIyTH;

OPUKPEIUIAET AOKYMEHTBl B AJIEKTPOHHOM (OpMe WM 3JIEKTPOHHbIE O00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (MpU HEOOXOAUMOCTH );

NOJATBEPKAAeT (PAaKT O3HAKOMIICHHMS W COTJIacUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHULMINAIBLHON YCIYrM B 3JEKTPOHHOM ¢opMe (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHUHU B (POpME AIIEKTPOHHOTO 3asIBJICHHUS );

NOJITBEPKAAET  JIOCTOBEPHOCTb  COOOILEHHBIX  CBEJEHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBIISIET 3aMoJHEHHOE AIIEKTPOHHOE 3asiBIICHHE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBJICHUE MOAMKUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSMU MTYHKTA
2.5.3 Pernamenra;

HOJIy4yaeT yYBEJOMJICHHE 00 OTIpPaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, BBIIIOJIHSIOTCA B JE€Hb
oOpalleHus 3asBUTEISL.

Pe3ynpraTamMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  IPOLEAYD  SIBIISIOTCS:
NIEKTPOHHOE JI€JI0, HAllpaBIeHHOE B VCIOIKOM, OCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMOJICHCTBHS.

3.3.3. PaccMmoTpeHne KOMIUIEKTa JOKYMEHTOB McrokoMom

3.3.3.1. OcHoBanueM Hauajia BBHINIOJHEHUS AJIMUHUCTPATUBHOM MPOIETYPHI
ABIIACTCS TIOCTYIUICHHE 3asBICHUS W HWHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHUCTPATUBHON MpPOLIEAYPHI SIBISIETCS HAYAJIbHUK apXUBHOrO OTAena (maiee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB):

JIOJPKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIIE MOCTYIUICHUS
JIOKYMEHTOB Ha paCCMOTPEHHUE:

PUCBAUBAET 3aABJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKIIATYPOU JIe] U CTaTycC
«IIpoBepka JOKYMEHTOB», YTO OTpakaeTcss B JIMYHOM KaOuHeTe PecmyOmmkaHCKOTO
opTana;

U3y4yaeT TMOCTYNHUBIIME DSJIEKTPOHHBIE JieJla, B TOM YHCIIE, NPUIOKEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE 1 AIEKTPOHHBIE 00Pa3bl TIOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSIET COOITIOICHUE YCIOBHH JIEUCTBUTEIHLHOCTH JJICKTPOHHOMW TOAIHUCH,
MocpeACTBOM oOpaimienuss k Eaumnomy mnoprany (B choydae, ecid 3asiBUTEIEM
MPEACTABICHbl  DJICKTPOHHBbIE 00pa3bl JOKYMEHTOB, TOJANMHCAHHBIE YCUJICHHOU
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).



[Ipy HamuuuM OCHOBAHHWM, IPEAYCMOTPEHHBIX HOyHKTOM 2.7.1 Pernamenra,
MOJITOTABIMBACT MPOEKT PEIIeHHs 00 OTKa3e B MprUeMe JOKYMEHTOB, HEOOXOUMBIX ISt
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

B cnydae, ecniu B pe3ynbTaTe NPOBEPKH YCUJIEHHOW KBaJIU(DUIIMPOBAHHON
ANIEKTPOHHON TMOANMCH BBISBICHO HECOONIOACHUE YCIOBUWA €€ JIeWCTBUTEIBHOCTH,
MPOEKT pelieHuss o0 OoTKa3e JOJKEH COJep:KaTh MYyHKThI ctatbu 11 denepasibHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 MIPUHSITHSL.

[Ipoexkt pemeHuss 00 OTKae B MpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEeIOCTaBICHUS MYHUIIUNIATBHON YCIYTH, C YKa3aHUEM PUUYMH OTKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JIS MPEAOCTaBICHUS
MYHUIIUTIATBHON YCITYTH, CBSI3aHBI C HAPYIICHHEM YCTaHOBIEHHBIX TPEOOBAHUN K TAKUM
JOKYMEHTaM, OCHOBaHMA HJisi OTKa3a B IpHEMe JOKYMEHTOB JIOJDKHBI COJIEpPKAaTh
MHPOPMAIMI0 0 HANMEHOBAaHUHU JOKYMEHTOB (MH(GOpMAIlUH, CBEACHMII), KOTOPHIE HE
NPECTaBIICHBI, COACpPXAT HEIOCTOBEPHbIE U (WJIM) MPOTUBOPEUUBHIC CBEICHHUSA,
oopMJIEHBI C HAapYyIIEHHEM YCTaHOBJIEHHBIX TpeOoBaHMii), odopmisieTcs mo ¢dopme
corinacHo mnpuwioxeHuto Ne3 k PersnameHty, HampaBisieTcsi Ha COIVIACOBAaHHME B
YCTaHOBJIEHHOM TOPSJIKE MOCPEJACTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CoracoBaHue nNpoeKTa penieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOAUMBIX
JUISL  TPEIOCTABJICHHUS] MYHHUIIMNAIBHOW  YCIYI'M, OCYHIECTBISETCS B TOpPSAKE,
IpeyCMOTPEHHOM TyHKTOM 3.5. Pernamenra.

B ciywyae oTcyTcTBHA OCHOBaHM JJisi OTKa3a B TMpUEME JIOKYMEHTOB,
peyCMOTPEHHBIX MOoANyHKTOM 2.7.1 PernamenTa, TOJKHOCTHOE JIUI0, OTBETCTBEHHOE
3a IpUeM JOKYMEHTOB, B T€YEHHE OJTHOTO pabovero JHs CO AHS MOCTYIUICHUS 3asBICHUS,
HANpaBJIIET 3asBUTENIO0, YKa3aHHBIM B 3asABJICHUM CIOCOOOM, YBEIOMJICHHE O
MOCTYIUICHUH 3asIBJICHUS, COJIEpIKaIlee BXOASAIINI PErUCTPAIlMOHHBIN HOMED 3asBIICHHUS,
JaTy MOTy4YeHUs 3asBICHUS, IEpeUeHb HAMMEHOBAaHM (HaiiyioB, IPEACTABICHHBIX K HEMY
JOKYMEHTOB, JIaTy MOJYYEHUs pe3yJibTaTa MyHUITUTIATHLHONW YCIIYTH.

3.3.3.2. UcnonHenue mpouenyp, ykazanHelx B myHkre 3.3.3.1 Permamenra, mpu
HAJIMYUU TEXHUYECKOM BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXHME C
MCITIOJIb30BAaHUEM aBTOMATH3UPOBAHHOW MH(OPMAIIMOHHOW CUCTEMBI, MPETHA3SHAYCHHON
U1 OKa3aHUs TOCYIapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.3.3.3. Ilpouenypsl, ycraHaBnuBaemble myHKTOM 3.3.3  Periamenra,
BBITOJIHSIOTCSL B T€UEHHUE OJHOrO pabodero JHsA €O JHS MOCTYIUICHHS 3asBJICHUS Ha
paccMOTpEHHUE.

Pe3ynbpratamu BBIMOIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS : IPUHATHIN
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pelIeHus 00 OTKa3e B IpHUeMe
JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS MYHUIIUTIATIBHON YCIIYTH.

3.4. TloaroroBka pe3yibTaTa MyHHIIUTIAIIBHON yCITyTH

3.4.1. Cnenmaymct Otena B MOPSAKE 0YSPETHOCTH IMOCTYIUICHUS 3asSBIICHHUS HA
HCTIOJIHEHUE OCYIIECTBIISCT:

MPOBEPKY HATWYHUS apXUBHBIX JTOKYMEHTOB JIJISI MCITOJHEHMS 3ampoca MO CIHUCKY
dbonmoB, CripaBoYHUKY MO pOHIAM MyHUIIMTAILHBIX apXuBOB Pecniybnuku TaTtapcTaH;

omnpeaeaeHUe apXUBHBIX (DOHIOB U APXUBHBIX JIEJT JIJIs MPOCMOTPA MO OIHKCH;

BBIEMKY apXUBHBIX JIOKYMEHTOB U TMOJKJIAJAKY Ha KX MECTa KapT-3aMECTUTEIICH;



CBEPKY apXMBHOIO MHuQpa 1 3aroJOBKOB C OMHUCHIO JE.

[Ipouenypel, ycTaHaBIMBAa€MblE€ HACTOSAIIMM ITYHKTOM, OCYIIECTBIAIOTCS B
TEUECHHUE JBYX JHEU C MOMEHTA OKOHUYAHUS MPEAbIIYIIEN MPOLUETYPHI.

Pe3ynprar mpouenyp: noAroTOBICHHBIE JAena I BBIABICHUS CBEACHUM IO TEME
3amnpoca.

3.4.2. Cnenmanuct OTAena OCyIeCTBISET:

MOJMCTHBIA MPOCMOTP APXUBHBIX AE;

BBISIBJICHUE CBEJICHUM B apXMBHBIX JOKYMEHTAX MO TEME 3ampoca.

B cnyudae nanuuus nokymenrta crenrainuct OTaena noAroTaBiIuBaCT:

MIPOEKT apXUBHOM CIIpaBKU (ApXUBHOM BBIMTMCKHU, apXUBHOM KOTIHN);

B cinywyae oTCyTCTBHSI JOKYMEHTa MOATOTABIMBAET OTBET HA 3alpoc B BUJE
MPOEKTA MUCHhMA, MOJATBEPKAAIOIIETO HEMOJIHOTY COCTaBa apXWBHBIX JTOKYMEHTOB IO
TEME 3ampoca WIM OTCYTCTBUE apXMBHBIX JOKYMEHTOB (Jajiee — MUCHBMO-OTBET) H
HarpassieT HAaYaIbHUKY OTaena Ha TPOBEPKY.

[Ipouenypsl, ycTaHAaBIMBAa€Mbl€ HACTOSAIIMM IYHKTOM, OCYIIECTBISIOTCS B
TE€UEHHE JACCATHU JHEHW C MOMEHTA OKOHYAHUSI TPEABIAYIIEH TPOLIEAYPHI.

Pe3ynprar mpouenyp: nepenaHHas Ha MPOBEPKY MPOEKT apXMBHOW CIPABKU
(apXvBHOM BBITUCKH, apPXMBHOM KOMWH), THUChMAa-OTBETa WM TMPEIACTABICHHBIN
HavanbHUKY OT/IeN1a Ha MPOJIJIEHUE CPOKa UCTIOTHEHHUS 3apoc.

3.4.3. Havanpuuk Otaena mpoBepseT NPOEKT apXUBHOW CHpPAaBKU (apXUBHOM
BBIMUCKU, apXUBHON KOMHH), MUChMa-0TBETA, PACCMAaTPUBAET 3alpoC CIElUaINCcTa Ha
OPOJJIEHHE CpPOKa HWCIOJHEHHUSI TOCYJApCTBEHHOW YCIYIM U ONpPENENieT CpOK
UCITOJIHEHUS ITyTEM HaJOKEHHSI BU3bI Ha 3aIpOC.

IIpoBepeHHBINI TPOEKT ApXMBHOM CHpaBKUW (apXWMBHOW BBIMUCKHU, apXWBHOU
KOIMH), MUCbMA-0TBETA, 3aBU3UPOBAHHBIN 3aMpoC CIEHHAINCTA HA MPOJJIEHUE CPOKa
UCIIOJIHEHUS MYHHIMOAIBHOM yCIyrM nepenaercda chnenuanucty OtTaena s
o opmIICHHUS.

[Ipouenypbl, ycCTaHAaBIMBAa€Mble HACTOSIIUM IYHKTOM, OCYILECTBISIOTCS B
TE€YEHUE JBYX JHEN C MOMEHTa OKOHYAHUS MPEAbIAYIIEH TPOLEAYPHI.

PesynbpraT mponenyp: nepeaaHHas Ha opOpMIICHHE MPOEKT apXUBHOW CIpPaBKU
(apXvBHOM BBINUCKH, AapPXUBHOW KOIMHH), MHCbMA-OTBETA, YCTAHOBIECHHBIA CPOK
MPEAOCTABICHUS MyHUIIUIIAJTbHON YCIIyTH.

3.4.4. Cnemmanuct OtTaena nevaraer:

apXUBHYIO CIHpaBKy (apXWBHYIO BBINUCKY, apXUBHYIO KOMNHIO) - Ha OJIaHKe
HCIIOJTHUTEIBFHOTO KOMUTETA; MUCbMO-OTBET Ha OnaHke OTxelna u nepeaaet HadyaabHUKY
Otnena.

[Ipouieaypbl, ycTaHaBIMBAaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIFOTCS — B
TEUYCHHE JIBYX JHEH CO THS MOCTYIUICHUS Ha 0OpMIICHNE apXUBHOM CTIPABKH (apXUBHOMN
BBIMIMCKU, APXUBHOW KOMNHWHU), MHCbMA-OTBETA WJIM NMUCHbMAa-U3BEIICHUS 3asBUTEIIO O
MPOJJIEHUH CPOKA UCITOJTHEHUS 3aIpOCa.

PesynbTaT mpouenyp: nepelaHHas HadyaJdlbHUKY OTAeNa Oo(OopMIIEHHAs apXUBHAas
CrpaBKa (apXuBHas BBIIHUCKA, apXUBHAS KOMHS), MUCbMO-OTBET UJIU MUCbMO-U3BEILICHHUE
3asBUTENIO O MPOJIEHUU CPOKA UCIIOJTHEHHUS 3a1poca.

3.4.5. Havansauk Otaena:



HaIpaBJIsIeT HA MOANUCH PYKOBOAUTENIO UCIOJHUTEIHBHOIO KOMUTETAa apXUBHYIO
CIPABKY (apXUBHYIO BBIITUCKY, APXUBHYIO KOIIHIO);

MOJAMKCHIBAET MUCbMO-OTBET WM MHUCHbMO-U3BELIEHUE 3aABUTENIO O MPOJJICHUU
CpOKa UCIIOJIHEHHUS 3alIpoca U NepeJaeT coTpyqHUKy OTaena A OTIPABKU 3asBUTEIO.

[Ipouenypa, yctaHaBauBaeMas HACTOSLIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUEHUE
OJIHOTO JHSI C MOMEHTAa OKOHYaHUS NPeabIAyIIe Npoueayphl.

Pe3ynbpTaT mpoueaypsl: HampaBlieHHas Ha MOAMNKMCH pykKoBoauTento Mcmoskoma
apXuBHas clipaBKa (apXUBHAs BBIIMCKA, apXMBHAS KOTHS), MOANNCAHHOE TUCbMO-0OTBET,
[UCbMO-U3BEILEHUE 3asBUTENIO O IPOAJIEHUHU CPOKA IPEJOCTABICHUSI YCIIYTH.

3.4.6. PykoBonurens lcmonkoma (ymoJHOMOYEHHOE WM JIMIIO) MOJIMUCHIBAET
aApXUBHYIO CIIPaBKY (apXMBHYIO BBIIIUCKY, aPXMBHYIO KOIHIO) U 3aBEPSIET €ro MeyaThio
Ucnonkoma. ITognucanublie TOKYMEHTHI HapaBIsAOTCs cnenuanucty Otaena.

[Ipouenypsl, ycTaHaBliMBaeMble HACTOSIIUM IYHKTOM, OCYIIECTBISIOTCS — B
TEYEHHE IBYX JTHEH C MOMEHTA MOCTYIJICHUS Ha TIOJIKUCh apXMBHOM CIPABKU (apXUBHOU
BBIMUCKU, APXUBHON KOIHH).

PesynbpraT mpouenypsl: MOJANUCaHHAs apXWMBHAs CIpaBKa (apXUBHAs BBIMKCKA,
apXuBHasl KOTIHS).

3.5. Beiaua (HanpaBiieHHE) 3asIBUTEINIO pe3yabTaTa MyHUITUIAIBHONW YCIIYTH

3.5.1. OcHoBaHueM Hauaja BBIMIOJIHEHUS] AJMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAAOIIETO IMPEIOCTaBICHUE
(0TKa3 B IpeIOCTaBICHUN) MYHUIIUTTAIIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHHCTPATHBHOMN
IpOLIENYpPHI, SIBISETCS HAYaJIbHUK apXMBHOTO OTAena (Aanee - JOKHOCTHOE JIHIO,
OTBETCTBEHHOE 32 BbIIa4y (HAIpaBJIeHUE) JOKYMEHTOB).

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a Bblauy (HapaBJEHUE) TOKYMEHTOB:

o0ecreuynBaeT perucTpalrio ¥ BHECEHUE CBEJIEHUI O Pe3yJIbTaTe MPeI0CTaBICHHUS
MYHULUNAIBHOW YCIYTH B MOJICUCTEMY BEACHUS TOKYMEHTAIIMM aBTOMAaTU3UPOBAHHON
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT, TOCYJAPCTBEHHYI0 MH(GOPMAIIMOHHYIO CUCTEMY OOECTICUCHHSI
IPalOCTPOUTENBHON NS TENbHOCTH;

U3BEIIaeT 3adBUTENS (€ro mpeacTaBuTensi) dyepe3 PecnyOnukanckuil moprtan o
pe3yibTaTe NpPeAOoCTaBICHUS MYHUIUIAIBHOW YCIYrd TMOCPEACTBOM AJIEKTPOHHOTO
B3aUMOJICUCTBUSI M O BO3MOXXHOCTH TOJy4€HHUS pe3ysbTaTa MPea0CTaBICHUS
MYHHALMIIAIBHON ycinyru B MOI.

Hcnonnenue  mpouenyp Opd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

[Iponieayphl, ycTaHaBIMBAEMbI€ HACTOSIIMM ITYHKTOM, BBITIOJHSIOTCS B J€Hb
MOANUCAHUS  JOKYMEHTa,  IOJTBEPKIAIOIIEro  MpeaocTaBieHue  (OTKaz B
MPEAOCTABICHUN) MYHULIMIAIBHON YCIYTH, YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM
Ucnonkoma (Mcionkomom).



Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MellleHue CBEJCHMM O pe3yJbTaTe MNPEAOCTaBICHUS MYHULMNAIBHON YyCIyrH B
MH(OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€r0 MPEICTABUTENS) O PE3YNIbTATe
MPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYTH U CIIOCO0aX €ro noixy4eHus.

3.5.2. llopsanox Bbiaud (HampaBiieHHs) pe3yJbTaTa  IPEIOCTaBICHUS
MYHULMTNIAJIIBHON YCIIYTH:

3.5.2.1. [Ipu oOparieHnn 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
ML, pabotnuk M®I] BbIAaeT 3aBUTENIO PE3YJIHTAT MYHUIIMNIANBHON yCIyTH B (hopme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocutene. Ilo TpebGoBaHuio
3asIBUTEINISI BMECTE C DK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTEJNE
€My MOXET OBITh MPEIOCTABIICH IK3EMILIAP DJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3aucu
Ha CbEMHbBIA HOCUTEIIb.

[Ipouenypsl, ycTaHaBIUBAaEMble HACTOSIIUM MYHKTOM, BBITIOJIHAIOTCS B MOPSIIKE
OUYEpEeJHOCTH, B JIEHb NPHUOBITUS 3asBUTENS B CPOKH, YCTAaHOBJIEHHBIE PETIaMEHTOM
paboter MDII.

3.5.2.2. Tlpu oOpaiieHun 3asiBUTENS 3a pPe3yJIbTATOM MYHUIMIAIBHOW YCIYyTH
yepe3 PecnyOnukaHCKUl mopTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTUYECKH
HAnpaBJIIeTCsl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOUIETOCS  pe3yibTaToOM
pe10CTaBICHUS MYHHUIMTIATbHON YCIIyTH, MOJIMUCAHHBIN YCUJICHHOUN
KBaJU(PUIIUPOBAHHON 3JIEKTPOHHON MOANUCHIO YITOJIHOMOUYEHHOTO JTOJKHOCTHOTO JIMLA
Ucnonkoma (Mcmonkomom).

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIIIOJIHSIOTCA B JE€Hb
HNOJANUCAHUST ~ JOKYMEHTa,  IOATBEPXAAIOIIEr0  IpenocTaBieHue  (0TKa3 B
NpPEJOCTAaBICHUHN) MYHHULIUIIAIBbHOW YCIYTH, YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM
Ucnonkoma (McnoikoMom).

Pe3ynpraTamMu  BBINOJIHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBJISIOTCS:
HampaBjeHue (IIPEeJOoCTaBIE€HNUE) C UCHOJIb30BaHMEM PecnyOnukaHckoro mnopTana
3asIBUTEIIO JOKYMEHTA, TIOITBEPKIAOIIETO IPEAOCTABICHNE MYHULIMIIAIBHOM yCIyTH (B
TOM YHCJIE OTKA3 B IIPEIOCTABICHUN MYHULMIIAIBHONW YCIIYTH).

3.6. cnpaBnenre TeXHUYECKUX OMIHMOOK.

3.6.1. B caygae oOHapyXeHUS TEXHHYECKOW OMMUOKH B JOKYMEHTE,
SBJISIIOLLIEMCST  PE3YJIbTATOM MYHULUINAIBHOW YCIyTH, 3asBUTENb NPEACTABISET B
[Tanary:

3asiBIICHUE 00 MCTIPABICHUH TEXHUYECKON omMOKH (mprtoskenne Ned),

JIOKYMEHT, BBIAHHBIA 3asBUTEIIO KaK PE3yIbTaT MYHUIIUIIATHLHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUYECKAst OITUOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHILY, CBUJIETEIbCTBYIOUIME O HATUYHUU
TEXHUYECKOU OLINOKH.

3asBneHre o0 UCIPaBICHUU TEXHUYECKOW OIMIMOKHU B CBEJICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SBISIONIEMCS pPe3yJbTaTOM MYHUIMNAIBHOM  yCIyrd, MOAAaeTCs
3asiBUTENIeM (YMOJHOMOYEHHBIM MPEACTABUTENEM) JIMYHO, JHUOO MOYTOBBIM
OTHpaBJiecHUEM (B TOM YHCJI€ C HCIOJIb30BAaHHWEM 3JICKTPOHHOM IMOYTHI), TUOO uepe3
€AVHBIA  TOpTal  TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX  yCIyT WA



MHOTO(YHKIIMOHAJIbHBIN HEHTP peAOCTaBICHUS rOCyJapCTBEHHBIX u
MYHULIUTAIBHBIX YCIIYT.

3.6.2. Cneuuanuct, OTBETCTBEHHBIH 3a NPHUEM JIOKYMEHTOB, OCYIIECTBISET
MpUeM 3asiBJICHUS] 00 HUCIPABICHUU TEXHUYECKON OMIMOKHU, pETUCTPUPYET 3asiBIICHUE
C MIPWIOKEHHBIMU JIOKYMEHTaMU U nepenaet ux B OT/el.

[Iponienypa, ycraHaBiuBaeMasi HACTOSIIIIUM ITYHKTOM, OCYILECTBIISIETCS B
TE€YEHUE OJHOTO pabouero AHSI C MOMEHTA PErUCTPAINU 3asIBJICHUS.

PesynbTaTr mpouenypel: NOPUHATOE U 3apETUCTPUPOBAHHOE  3asiBIICHHUE,
HaIpaBJICHHOE Ha paccMoTpeHue cnenuanucty Otnena.

3.6.3. Crneunanuct OTaena paccMaTpUBaeT JOKYMEHTHI M B IEISX BHECCHHS
UCIIPaBJICHUM B JIOKYMEHT, SBJSIOIIMICS PE3yJIbTaTOM YCIYTH, OCYIIECTBISET
IpoLIeAYyphl, MPEAYCMOTPEHHBIC MyHKTOM 3.5 Hacrtosimiero Pernmamenrta, W BbIIaeT
UCIIPABJIEHHBIA JIOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY MPEIACTABUTEIIO) JIMUHO
MOJ1 POCTIMCH C U3BATHEM Y 3asiBUTEIA (YIIOJTHOMOYEHHOTO MPEICTABUTES ) OpUTHHAIA
JIOKyMEHTa, B KOTOPOM COJIEPXKUTCS TEXHUYECKasi OITMOKA, UM HAIIPaBJIsSET B aapec
3asBUTEJIS MIOYTOBBIM OTMPaBICHUEM (ITOCPEACTBOM AJICKTPOHHOM MOYTHI) MTUCHMO O
BO3MOXKHOCTHU TIOJIYY€HHUS JOKyMEHTa TpHu mnpenoctaBieHun B OtThen opuruHaia
JIOKyMEHTa, B KOTOPOM COJICP>KUTCS TEXHUYECKas OImMOKa.

[Iponienypa, ycranaBiuBaeMasli HACTOSIIIIUM ITYHKTOM, OCYIIECTBIACTCS B
TEYeHHE TpexX pabouynx AHEH mocie OOHapyXeHHs TEXHUYECKOW OIIMOKU WU
MOJIYYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JOMYIIEHHON OIHUOKeE.

PesynbpTaT nporneypsl: BbIIaHHBIN (HAPaBJICHHBIN) 3aBUTEIIO IOKYMEHT.

4. Topsinok u ¢GopMbI KOHTPOJIA 32 MPe0CTABJIEHUEM MYHULMIIAILHOM
yCJIyrH

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMM JIMIIAMU ITOJI0KEHUN PernaMenTa u MHbIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHMS K IPEIOCTABICHUIO
MYHULIMIIAJIBHOW YCIIYTH, & TAKKE MPUHATUEM UMU PELICHUIN

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHULHUNAIbHOW YCIIYTU
BKJIFOYAET B ce0s BHISBICHUE M YCTPAHCHHUE HApYUICHUH MpaB 3asBUTEINCH, MPOBEIACHUE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MPEIOCTABICHUS MYHUIMIAIBHOW  YCIYTH,
MOTOTOBKY pelieHui Ha neicTBus (0e31eiCTBIE) TOKHOCTHBIX JIMI] OPTaHa MECTHOTO
CaMOYITPaBJICHUS.

dopMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOLENYP SABIISIOTCS:

1) mpoBepka ¥ COTJIACOBaHHE IPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHHUIUIIAIBHON yCIIYTH;

2) NOpoOBOAUMBIE B YCTAHOBJICHHOM  TIOPSIKE  MPOBEPKH  BEJCHWUS
JETONPOU3BOJICTBA;

3) mpoBeieHUE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MpOLEIYp NPEAOCTABICHNUS MyHULIIUIATBHOW YCIYTH.



B nmemax Texkylero KOHTPOJISI MCIOJB3YIOTCA CBEACHUS, HMEIOIIHUEC B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyKeOHas KOPPECIOHIEHIIUS, YCTHasT M MUCbMEHHAas
nH(pOpMaIUs TOTKHOCTHBIX JUI, OCYIIESCTBIISIIONIUX BBITOJHEHUE aJIMUHUCTPATUBHBIX
NpOLEAYD, KYPHAJIbl y4€Ta COOTBETCTBYIOLIUX JTOKYMEHTOB U APYIUE CBEICHUS.

JI7a ocymiecTBIeHUs KOHTPOJIA 3a COBEPLICHUEM JIEMCTBUN TIPU MIPEIOCTABICHUN
MYHULMNAIBHON YCIAYTM W TPUHATHUU PELUICHUW PYKOBOIMUTEIIO OpraHa MECTHOI'O
CaMOYIIpaBJICHUs  NPEACTABIIAIOTCS  CIPaBKM O  pe3ysibTaTax IIPeJOCTaBIICHUS
MYHULHUNAJIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAX HApYILICHUsI CPOKOB, MOCIIEIOBATEILHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TMPONEAYP [O/DKHOCTHBIC JIMIAa HEMEJICHHO HWH(GOPMUPYIOT
PYKOBOJMTENSL OpraHa, MOPENOCTABISAIONIETO MYHUUMNAJIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI TI0 YCTPAHEHUIO HAPYLICHUN.

Texymuii KOHTpPOJIb 32 COOJIOJEHHUEM IIOCIEIOBATEIbHOCTH  JACHCTBUM,
ONPENECIICHHBIX  AJAMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEAOCTABIECHUIO
MYHHUIHANAJIBHON YCIIYTH, OCYIIECTBIAETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIPABJICHHS, OTBETCTBEHHBIM 32 OpTraHU3aluil  padOThl MO
[IPEAOCTABIICHUIO MYHULIMIIAIBHON YCIYyTH, HAYaJIbHUKOM OT/ENA, OCYILECTBIISAIOLIETO
OpraHU3aIrio0 padoThI MO MPETIOCTABICHUI0 MYHUIIUTTIAIIBHOW YCITYTH.

[lepeyeHb MOJDKHOCTHBIX JIML, OCYILIECTBIISIFOIIMX TEKYIIUM  KOHTPOJIb,
YCTAHABJIMBAECTCA TOJIOKEHUSMHU O CTPYKTYPHBIX NOAPA3AEICHUSAX OpraHa MECTHOTO
CaMOYIIPaBJIEHUS U JOJDKHOCTHBIMU PErjIaMEHTaMH.

4.2. TTopsiioK 1 EpUOANYHOCTh OCYLIECTBIICHUS TIJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEIOCTABICHUS MYHULIUIIAIBHON YCIYTHU, B TOM YHCIIE MOPSIO0K
1 (GOPMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPETOCTABICHHS] MYHUIIUITAIbHON

YCIYTH

KoHTponbHble MpoBEepKM MOTYT OBITh IUJIAHOBBIMU (OCYIIECTBISTHCS Ha
OCHOBAaHMM TOJYTrOJOBBIX HIM TOJOBBIX IJTAHOB pPabOThI OpraHa MECTHOTO
CaMOyMpaBi€HUs1) U  BHEIUIAHOBBIMHU. Ilpu  mpoBeaeHMHM  MPOBEPOK  MOTYT
paccMaTpuBaTbCs BCE BOIPOCHI, CBSI3aHHBIE C MPENOCTABICHUEM MYHULUIIAIBHON
yCIIyTH (KOMIUTIEKCHBIC IPOBEPKH ), MITH TI0 KOHKPETHOMY OOpAIICHHUIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI10CTaBIIAIOIIErO
MYHULIUNAIBHYIO YCIIYTY, 3a PelleHus U aeicTBus (0e31eiCcTBUE), IPUHIMAEMBbIE
(ocymiecTBIsi