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O6 yTBepxaeHnn AOMUHUCTPATUBHOIO
pernameHTa npegoctaBneHns
MYHUUMNANbLHOW yCryru no nepesoay
XWNOro NOMELLEHNS B HEXUI0e
NnoMeLLeHME N HEXMIOro NoOMeLLEHNS B
Xnnoe nomeLleHne

B cooTBeTCTBMM C NPOTOKOSNIOM 3acefaHnsa paboyen rpynnbl MO peanusaumm NpoeKkToB
no undposon TpaHchopmauun Pecnybnukn TartapctaH ot 14.06.2021 Ne LLUIM-12-186,
depepanbHbiM 3akoHOM Poccunckon degepaumm ot 06.10.2003 Ne 131-03 «O6 obwmx
NPUHUMNax opraHus3auMmM MecTHOro camoynpaeneHus B Poccuickon ®epepauuny,
depnepanbHbIM 3akoHOM Poccuiickon Pegepaumm ot 27.07.2010 Ne 210-d3 «O6 opraHnsaumm
npefocTaBieHnst rToCy4apCTBEHHbIX U MyHULMMANbHbIX ycnyr» WCNONHUTESNbHBIN KOMUTET
YncTononbckoro MyHMumMnansHoro panoHa Pecnybnukn TatapctaH

NOCTAHOBIJIAET:

1. YT1BepanTb AOMWHUCTPATUBHBLIA PErflaMeHT NpeoCTaBneHnss MyHUUUNanbHOW ycnyrm
Nno NepeBoAy XWUITOro NOMELLEHUSI B HEXMIOE MOMELLEHNE N HEXWIOIO NMOMELLEHUS B XUoe
NoMeLLEHNE COrfacHO NPUITOXEHMUIO.

2. MNpusHaTb AAMUHUCTPATUBHBIA perfnaMmeHT npeaocTaBieHns MyHUUMNArIbHOW YCryrn no
BblJade yBeOOMIEHUS O NepeBoe (OTkase B MEPEBOAE) XKNUMOro (HEXUIIOro) MOMeLLeHus B
Hexunoe (Kunoe) noMelweHne, YTBEPXKOEHHbIN MNOCTaHOBAEHNEM MICNONHUTENbHOMO
KoMmuteta YMCTononbCcKOro MyHuumnanbHoro panoHa ot 27.06.2019 Ne 332 yTpatmBLUMM
cuny.

3. OnybnukoBaTb HacTosllLlee MOCTaHOBMEHME Ha oduumManbHOM nopTane npaBOBON
nHdpopmauumn Pecnybnukn TaTapctaH (pravo.tatarstan.ru) U pasmectuTb Ha ouynanbHOM
cante Yncrononbckoro MYHULMNANbHOro panoHa Pecnybnuku TartapcTtaH
(http://chistopol.tatar.ru).

4. KOHTpOnb 3a UCMOMMHEHMEM HaCTOSILEro NOCTaHOBIIEHUS BO3JIOXUTb Ha 3aMecTUTens
pykoBoautens WCnonHUTENbHOro komuteta YMCTonosibCKOro MyHMUMNANbHOro paroHa no
MHpacTpykTypHOMY passuTtuio N.6. EmenbaHoBa.

Pykosoautens
McnonHmnTenbHOro kommrteTta 3.P. XacaHos


http://chistopol.tatar.ru/

MpunoxeHne

K NOCTaHOBMNEHM0 NCnonHUTENbHOIo
Komuteta YMcTonosnbcKkoro
MYHUUMNANbHOro panoHa unm
ropofckoro okpyra Pecny6nukum
TartapcTtaH
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AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBneHUA MyHULMNANbLHOM YCNyru no nepeBoAy XXUoro nomMeLlueHus B
HeXurnoe NomeLleHne U HeXNUIoro NoOMeLLLeHUA B XKUIoe NnoMelleHue

1. O6Lwue nonoxeHms

1.1. HacTtoswmn agMuUHUCTPaTUBHBLIN perfnamMeHT npefoCTaBfeHus MyHuumMnanbHOW
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOapT M MOPSAOK MpefocTaBreHus
MYHULUMMNANbHON YCRyrm Mo NepeBOAY >XWMOro MOMELLEHUA B HEXWUIOoe MNoMeleHne u
HEXMINOro NoOMeLLEHNS B XXUIoe noMeLleHne (ganee — MyHuumMnansHas ycnyra).

1.2. Monyyatenu MyHUUUNanNbHOW ycnyru: unsndeckme n opungudeckme nuua (ganee —
3aaBuUTenb).

NHTepeckbl 3asButenen Moryt npeacrasnaTb fvua, YNOHOMOYEHHbIE 3asBUTENEM B
YCTAHOBMEHHOM MOpsSAKe, WM 3aKOHHble npeacTaBuTeny uanyecknx nuy (ganee —
npeacraBuTenb 3asBuTens).

1.3. HdpopmupoBaHme 0 NpefocTaBfieHUN MyHULMMNANbHOW YCIyru:

1.3.1. uHpopmaumss O nopsigke  NpedocTaBfieHUs  MyHMUMNANbHOM  yCnyrm
pasmeLlaeTcs:

1) Ha VH(OPMAUMOHHBIX CTeHOaX, CcoAepXaliMx Bu3yanbHYHO W  TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacriofloXeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpeAoCTaBfieHUs FOCYAapCTBEHHbIX M MYHULMNANbHbIX
ycryr.

2) Ha oduuManbHOM CcanTe MYHUUMNANbLHOMO panvoHa B  WHGOPMALMOHHO-
TenekoMmyHukaumoHHoun cetu «HTepHeT» (https://www. chistopol. tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvkn TatapcTaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTane rocygapCTBEHHbIX U MyHMUMnanbHbiX yenyr (pyHkumin) (https://
www.gosuslugi.ru/) (nanee — EguHbin noptan);

5) B rocyaapCTBEHHON WMHGOPMAaUMOHHOW cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnaneHblx  ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (nanee —
PecnybnukaHckui peectp).

1.3.2. KoHCynbTuMpOBaHMe MO BOMpocaM MpefocTaBneHnst MyHUMUMNanbHOW YCryru
ocyLlecTBnseTcs:

1) B MHOrOyHKUMOHArbHbIX LEHTpax npeaoCTaBfeHns rocyJapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM hopme PecnybnmkaHckoro noprana;

3) B icnonHuTeneHOM KoMuteTe YncTononbCKoro MyHUUMNanbLHOro pamoHa (ganee —
Ucnonkom):

npy yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (OOpMe 3NEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OymMakHOM HOCcuTEnNe Nno noyTe, B 3NIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.



1.3.3. UHbopmauusa Ha EanHom noptane, PecnybnukaHckom noptane o nopsigke w
CpoKax npefoCcTaBneHns MyHUUUNanbHOM YCNyrM Ha OCHOBaHUM CBEOEHUI, coaepXKallnxcs
B PecnybnukaHckom peecTtpe, npeaocTaBnsaeTcs 3aasutento 6ecnnaTtHo.

JocTyn K HGopMaLmm 0 Cpokax 1 Nopsiake NpegocTaBeHnss MyHUUUNanbHOM yCnyrm
ocyulecTBnsieTca 6e3 BbINOMHEHNS 3asiBUTENeM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNA MNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TeXHUYeckue
cpeactBa 3asBuTeNns TpebyeT 3akniYeHWsa JMUEH3MOHHOMO WKW MHOrO COornalleHns ¢
npasBoobnagarenem nporpaMmHoro obecnevyeHns, npegycmaTpumBatoLLEro BanMaHne nnarthbl,
perMcTpauuio unM aBTopusauuio 3asiBUTENs, WNWM NpegocTaBfieHMe UMM NepcoHarbHbIX
AaHHbIX.

1.3.4. Mpn obpawieHnn 3aaBuTENd JNIMYHO UNM MO TenedgoHy B COOTBETCTBUMM C
noctynuewnM obpalieHnem MoxeT ObiTb npefocTtaBnieHa WHGopmauuss O  MecTe
HaxOXOEeHNA MHOrOo(OyHKUMOHANbLHOIMO LUeHTpa npefoCTaBlfieHUss TOCYOapCTBEHHbLIX W
MyHUUMNanbHbIX ycnyr, Mcrnonkoma (r. Yuctononb, yn. K. Mapkca g. 46, 8.00 — 17.00
(o6eneHHbI nepepbiB 12.00-13.00), Ten. 8 (84342) 5-27-88); o nopsgke npenocTtaBrieHns
MYHULMNANbHON ycryrn, o cnocobax n cpokax nogayun 3asiBIEHUN; O KaTEropusax rpaxanaH,
KOTOpbIM MpefocTaBnseTcs MyHuuunanbHasi ycnyra, O HOPMaTMBHbIX MPaBOBbIX akTax,
perynupyoLmnx BONpoCkl NpeaoCTaBeHns MyHMUMNANbHON YCyr; O NepevYHe JOKYMEHTOB,
HeobXoAMMbIX OS5 paCCMOTPEHUS 3aaBMNeHns 0 NpeaoCTaBneHnn MyHULMNanbHOW yCnyru, o
CpoKax npuemMa u permctpauunm 3asaBneHunst; 0 Xoge NpeaoCcTaBneHnsa MyHUUMNanbHOM yCnyru;
0 MecTe pa3MeLLeHus Ha odmumanbHOM canTe MHopMaLumum No Bonpocam npeaocTaBlieHUs
MYHULMNANbHOW yCnyru; o nopsake o6xxanoBaHnsa A4eNCTBMA U 6e30eNCTBUSA LOMKHOCTHbIX
nwu Ucrnonkoma.

Mo nucbmMeHHOMY oOOpalleHU0 OOSMKHOCTHbIE NUua oThena, OTBETCTBEHHOMO 3a
npefocTaBrieHne MyHULMNanbHOM YCryri, NoAPOOHO B MUCbMEHHOW POpMeE pPasbACHSAT
3aaBUTEN0 NOPSAO0K NPenoCcTaBfeHMst MyHMUMNANbHON YCIYrM M BOMPOCHI, yKa3aHHble B
HacTodwem nyHKTe PernameHTa, n B TedyeHne Tpex paboumx gHEW CO AOHA perncrpaumm
obpalleHnsa HanpaBnaT oTBeT 3aaBuTento. OTBETHI 4al0TCA Ha A3blke obpalueHus. B cnyyae
HEBO3MOXHOCTM OaTb OTBET Ha A3blke ObpalleHUs UCNOSb3YTCA roCyLapCTBEHHbIE A3bIKN
Pecnybnukn TatapcraH.

1.3.5. lHpbopmaumss no BonMpocaMm MpefocTaBneHuss MYHUUMNanbHOW  ycnyru
pasmMeLllaeTcs Ha odMumanbHOM CanTe MyHMUMNANbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHOPMAUMOHHbBIX CTEHAAX B NOMELLEHUsX McrionkoMma ans paboTbl C 3asBUTENSMNA.

NHdbopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TatapcTaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHO4ax W Ha oduuManbHOM cauTe MyHUUMnanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHNKALUNOHHOW ceTn «WHTEepHeT», BKNOYaeT CBeAeHus O
MYyHULMNAnNsHOW ycryre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, MHGOpMaUMIO O MeCTe HaxoXOeHWs, ChpaBOYHbIX TernegoHax, BpeMeHU
paboTbl Ucrnonkoma, O rpacduke npuema 3asBneHurn Ha npefocTaBreHne MyHuuunansHOm
ycnyru.

1.4. NepeyeHb HOPMATUBHLIX MPaABOBbLIX AaKTOB, PErynupylowWmnx npegoctaBneHne
MyHUUMNAnNbHOM ycnyrn (C yKkasaHMEM PEKBM3UTOB HOPMATUBHBLIX MPaBOBbLIX AKTOB W
UCTOYHMKOB WX OuumansHoro onybrnvkoBaHus), pasmMelleH Ha oduuunanbHOM caunTe
MYHULMMNANbLHOro panoHa B UHAPOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON ceTu «NHTepHeT», B
PecnybnnkaHckom peecTpe.

TekcT agMUHUCTPATUBHONO perfnamMeHTa B [AEWCTBYKOLWEN pefakuuu noanexuT
pasMeLLeHN0 Ha oduuManbHOM canuTe MYHUUMNanbHOro panoHa B WMHAOPMaUMOHHO-
TenekoMMYyHuKaLMoHHOM ceTn «HTepHeT», B PecnybnvkaHckom peecTtpe.

1.5. B PernameHTe ncnonb3yoTcs cnegyowme TeEPMUHbI U onpeaeneHns:

yoaneHHoe pabodyee MecTO MHOroyHKUMOHANbHOro LUEHTpa MNpeaocTaBneHus
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAYyr — TepputopmnarnibHO 060Co6IeHHOE CTPYKTYPHOE
nogpasaeneHme (opuc) MHOroyHKLUMOHANbLHOIO LeHTpa NpeaoCTaBNeHns rocyAapCTBEHHbIX



U MyHUUMNAnbHbIX YCRyr, CO3A4aHHOEe B rOPOACKOM (CEeSflbCKOM) NOCENEeHUU MyHULMMNansHOro
panoHa unu B ropoackoM okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NMyHKTOM 34
MpaBun opraHmszauun [esTerbHOCTU MHOTOYHKUMOHANbHbBIX LIEHTPOB MpeaocTaBreHus
rocydapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutenbctBa Poccunckon ®epepauymm ot 22.12.2012 Ne1376 «O6 ytBepxaeHum Mpasun
opraHusaunm  OesdTenbHOCTM  MHOTMOMYHKUMOHAmNbHLIX  LUEHTPOB  NpeaocTaBlieHus
rocyAapCTBEHHbIX U1 MyHULMNANbHbBIX YCAYr»;

TexXHu4yeckass owubka - owwubka (onucka, onedvatka, rpamMmMmaTudeckas wunu
apupmeTmyeckas  owmubka nmMbo nogobHas  owwmbka), OonyweHHas  OpraHoM,
NpegocTaBNAWNM MyHUUUNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), cBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

ECUA — EguHasa cuctema vaeHTuukauum m ayteHTudmkaumm B MHAPaCTPyKType,
obecneunBatolen MHPOPMALMOHHO-TEXHONOIMYECKOEe B3aUMOAENCTBUE MH(OPMALMOHHBIX
cUCTEM, UCNOMb3yeMbIX AN NpefoCTaBNeHUs rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
3MEeKTPOHHOM hopMme.

depnepanbHaa rocygapcTBeHHas MHOpMaLMOHHasa cuctema, obecneymsaroLlas
CaHKLUMOHUPOBAHHbLIN AOCTYN YYaCTHUKOB WMH(OPMALMOHHOIO B3aUMOAEWNCTBUS (rpakaaH-
3asiBuTENENn U OOSMKHOCTHBIX fL, OpraHoOB WUCMOMHUTENbHOM BNacTu U OpraHoB MeECTHOro
camoynpasneHns) K nHdopmMaumm, cogepxawenca B rocyfapCTBeHHbIX MH(POPMaLNOHHbBIX
cucTteMax U MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

MoL - NocymapctBeHHoe GlogpkeTHoe ydpexaeHne «MHOroyHKUNOHAMNbHbBIA LEHTP
npefocTaBfieHnst rocy4apCTBEHHbIX U MyHMUMNAanbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA NHJOPMaLIMOHHas cucrtema
MHOFO(PYHKLMNOHAMNbHbLIX LEHTPOB NpeAoCTaBfieHUs TOCYAApPCTBEHHbIX U MYyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

B PernameHTe nopg 3asiBrieHneM O npeaocTaBrieHnn MyHuumMnansHon ycnyru (aanee -
3asBneHne) NoHMMaeTcs 3anpoc O NpeaoCTaBNEHUN MyHUUUNANbHOW YCyru, NogaHHbIA B
COOTBETCTBUMN C NyHKTOM 3 cTtatbk 2 PepneparnbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBreHnss rocygapCTBEHHbIX W MyHUUMNAnbHbIX yCnyr» (ganee —
®epnepanbHbIn 3akoH Ne 210-93).

2. CTaHJJ,apT npeagocTaBlieHUA MyHI/ILI,MﬂaﬂbHOﬁ ycnyrun

2.1. HaumeHoBaHne MyHUUMNANbHOM yCryru
[MepeBon >XMMOro NOMELLEHUA B HEXWUIOE MOMELLEHNE U HEXUIIOro MOMELLEHNS B
Xnnoe nomeLLeHve.
2.2. HanmeHoBaHue NCNOSTHUTENbHO-PaCcNoOPSANTENBHOMO opraHa MECTHOro
camoynpasneHnsi, HenocpeacTBEHHO NPefoCTaBMALWEro MyHULUMNAaNbHY YCyry
NcnonHuTenbHbin KOMUTET YMCTONONBCKOrO MyHUUMNANbHOro panoHa Pecnybnuku
TartapcTaH.
2.3. OnucaHue pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANIbLHOW YCyrn
2.3.1. PesynbTatom npegocTaBneHns MyHULMNAansHoON ycrnyrn saBnseTcs ysegomrneHme
0 nepesofe (OTkase B MNEPEBOAE) XWUMOFO (HEXMMOro) NMOMELLEHMS B HeXunoe (Kunoe)
nometlleHune (npunoxeHue Ne 1).
2.3.2. Pe3ynbTaT npegocTaBrneHna MyHUUMnaneHOW yCrnyru HanpaBnaeTcs 3asBuUTernto
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIo YCUMEHHOW KBanvduumMpoBaHHOM
3NEKTPOHHOM NOANUCHLIO0 AOIMKHOCTHOrO Nuua Menonkoma (nnbo Vicnonkoma), B COOTBETCTBUU
¢ ®egepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6 anekTpoHHOW nognucu» (ganee —
®epepanbHbin 3akoH Ne 63-P3) B nnyHbIN kKabuHeT PecnybnukaHckoro nopTana.
2.3.3. Mo BbIOOpY 3asdBuTEna pesynbTaT MpPefoCTaBneHUs MyHULMNAarbHOW YCnyru
MOXeT ObiTb nonydeH B MOL, B dopme 3k3emnnsipa 9NEeKTPOHHOTO [AOKYMEHTA,



HanpaBneHHOro McnonkoMoMm, pacnevyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBepeHHOro
nevatbio MOL, n nognuceio pabotHnka MOLL.

2.3.4. BagButenb BnpaBe MNONy4YnTb pesynbTaT NpeaocTaBreHnss MyHUUMNanbHOM
ycrnyrm B popme 9feKTPOHHOIo OOKYMEHTa UMM 3K3eMmnnspa 3NeKTPOHHOro LOKYMeHTa Ha
OymaXHOM HOcuTene B TevyeHMe Ccpoka [AeUCTBUS pesynbTata npeaocTaBrieHus
MYHULIMNANbHON YCNyru.

2.4. CpoK npeaocTaBneHuUst MyHMUMNANbHOW YyCcryru, B TOM 4uCNe C Yy4eToMm
HeobxoomMmocTn obpalleHns B opraHMsauuu, YyyacTeywuwmMe B  NpedocTaBneHun
MYHULMNANbHORN YCIyrn, CPOK NPUOCTaAHOBMEHUS NPeaoCTaBneHNss MyHUUMNAanNbHOW yCrnyrn B
crniydae, ecnuM BO3MOXHOCTb MNPUOCTaAHOBMEHUS MpedycMOTpeHa 3aKoHoOaTeNbCTBOM
Poccuiickon ®epgepaumn, CpOK Bbldayn (HanpaBneHwWs) [LOOKYMEHTOB, SABMSHOLMNXCSA
pesynbTaTtoM NpeaocTaBNeHnsa MyHULMNAIbHOW yCyrn

2.4.1. Cpok npegocTaBnieHnsa MyHMumnanbHon ycnyrn — He 6onee 17 pabounx gHen.

B cnyyae HanpaBneHus 3asBuTento yBeAoMIIEHUS O HEOBXOANMMOCTU NpeacTaBreHns
AOKYMEHTOB, MPefyCMOTPEHHbIX YacTbio 2 cTaTbh 23, YacTbio 2.1 ctaTtbn 26 >KunuuHoro
kKogekca Poccunckon denepaumm, Cpok NpeaoCcTaBfieHUs MyHUMUMNanbHOW ycnyrm — 32
pabounx aHs.

Cpok npegocTaBneHns MyHULMNAnbHON YCIyrn HaYMHaeT NCHUCTIATLCA Ha CneayoLwmmn
AEHb Nocrne AHA perucTpaunm 3asiBrieHus.

2.4.2. lpnoctaHOBNeEHMe cpoka MpefoCTaBfeHnss MyHUUMNAnbHOM  YCRyrn He
npegycMOTpeHO.

2.4.3. HanpaBneHne [JOKyMeHTa, SBRgOWEroca pesynbTatoM MnpeaoctaBneHns
MYHUUMNANbHOMW Yycryrm B pOpMe 3SIEKTPOHHOro [OKYMEHTa, OCyWecTBAaeTcs B [OeHb
0ohOpMIIEHMS U perncTpauumn pesynbTaTa NpeaocTaBNeHNa MyHULMNANIbHOW YCAYT.

2.5. VicyepnbiBaloWwmnm nepeyeHb [JOKYMEHTOB, HeobXoAuMbIX B COOTBETCTBUM C
3akoHodaTenbHbIMU UKW MHBIMU HOPMAaTUBHLIMU MPAaBOBbLIMW akTamu Ang npegocTtaBrieHns
MYHAUMMNANbHOM YyCNyrn, a TakkKe YCnyr, KOTopble SBMAKTCA HeobXxoaMMbiMKM U
oba3aTenbHbIMY ANs NPpeAoCTaBNeHNS MyHUUMNANbHbIX YCIYr, Noanexalmx npeacTaBieHnio
3asiBuTenemM, cnocobbl MX MonydYeHus 3asiBuTenieM, B TOM 4uCfe B 3MeKTPOHHOW dopme,
NopsiAOK UX NpeacTaBneHus.

2.5.1. Ana nonyyeHns MyHUUUNanbHOW YCryrn 3asBuTenb NpeacTaBnseT cregyowme
AOKYMEHTbI HE3aBUCMMO OT KaTeropumn n ocCHoBaHust obpalleHus:

1) AOKYMEHT, yOOCTOBEPAOLLNA NMNYHOCTL (NpefocTasnseTcs npu obpawieHnm 8 MOLY);

2) OOKYMEHT, yOOCTOBEPSOLWMA NOMHOMOYNS MpPeacTaBuUTeNs 3asiBUTENS, B Criyvyae
obpalleHna 3a npegocTaBfieHMEM MYyHULMMAnNbHOW yCnyru npeacrtaButens 3assutens (3a
NCKITIOYEHNEM 3aKOHHbIX NpeacTaBuTenen uandeckmnx nuu);

3) 3asaBneHue:

- B OpMe AOKyMeHTa Ha BymaxHOM HocuTene npu obpaiieHnn B MOLL (npunoxeHns
Ne 2);

- B 3NEKTPOHHOM (hopMe (3anoriHsaeTcs NocCpeacTBOM BHECEHUSA COOTBETCTBYHOLLUX
CBEAEHUN B ONEKTPOHHYK opMy 3asBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHuammM nyHkTa 2.5.3. PernameHTa, npu obpawieHnn nocpeactsom PecnybnukaHckoro
nopTana;

4) npaBoyCTaHaBnMBaKwLINe AOKYMEHTbl HA NepeBogMMOe nomeleHne (NoaSIMHHUKN
Unn 3acBUAETENbCTBOBAHHbIE B HOTapuanbHOM MOPSAKE KOMWW), €Criv NpaBO Ha Hero He
3aperucTpuposaHo B EQMHOM rocygapCTBEHHOM peecTpe HeABWKUMOCTU, 3a UCKIIOYEHNEM
cnyyasi nponsBoacTBa paboT B AOMax-HOBOCTPOMKAX, NPU OTCYTCTBUM 3apermMcTpmpoBaHHbIX
npas Ha NomMeLLeHne;

Mpn npomnsBoacTBe paboT B AOMax-HOBOCTPOMKax MO LOroBOPYy ydacTusi B AOSIEBOM
CTpoOUTENbCTBE, B Crlydae OTCYTCTBUS 3aperncTpupoBaHHbIX MpaB Ha MoMmelleHue, BMeCTO
npaBoyCTaHaBNMBAKOLWMX [LOKYMEHTOB, MNPEAYCMOTPEHHbIX MNOAMYHKTOM 4 nyHkTa 2.5.1
PernameHTa, 3asButenem npeacTaBnsioTCA criegyrowme JOKYMEHTbI:



a) 4OroBOp Ha yyacTue B JONIEBOM CTPOUTENBLCTBE (B 4OrOBOPE AOIMKHO BbITh cornacue
3acTpovumKa Ha nepeniaHMpoBKY NOMeLLEeHNs ) NMBOo KoNus, 3aBepeHHast HoTapuarbHO;

6) poroeop 06 ycTynke npaB No 4OrOBOPY Ha y4yacTue B 4OSIEBOM CTPOUTENbLCTBE (ecnu
Oblna ycTynka npas nNo AoroBopy) NMbo Konusd, 3aBepeHHas HoTapuanbHo;

B) aKkT npuvemMa-nepenadv HeaABMXMMOCTM NMBO KONus, 3aBepeHHas HoTapuarnbHO;

r) cnpaBka OT 3acTpoOWLLMKA O TOM, YTO YYaCTHMKOM [ONEeBOro CTPOUTENbCTBA
MOMMHOCTBLIO  BbINOSIHEHbI 00A3aTenbCTBa MO AOrOBOPY (ecnu  akT npuvema-nepegayu
HEeOBWXUMOCTU HE COAEPXUT MHPOPMaLMN O BbINONTHEHUN AaHHbIX 0693aTenbCTB);

5) noaroToBNEeHHbIN U  OGOPMIIEHHBLIN B  YCTAHOBMEHHOM MNOpsAKe MNPOEKT
nepeycTponcTesa u (Mnu) nepennaHUpoBKM NepeBOAMMOro MnomelleHust (B criydae, ecnu
nepeycTponcTeo M (Unn) nepennaHupoBka TpebytoTcs ans oGecneyeHnsa MCnonb3oBaHUS
TaKoro NOMeLLEeHNsI B KAYeCTBE XXUITOro Ui HEXMOro NoMeLLeHus);

6) npoTokon o6wero cobpaHnst COGCTBEHHNKOB NMOMELLLEHNA B MHOTOKBapTUPHOM OME,
cogepXawimi pelleHne o6 MX corfacum Ha MnepeBOd KUITOro MNOMELLEHUS B HeXuroe
nomMeLleHne, B TOM 4ucCrie MNpPoOBEeLEHHOr0 MNOCPeACTBOM 3a04HOIM0 rOSI0OCOBAHUA C
NCNosib30BaHMEM rOCyJapCTBEHHON WMH(OPMALMOHHOM CUCTEMbI XKUSTULLHO-KOMMYHaNbHOMo
X0351CTBa B COOTBETCTBUM C XKXunuuwHbiM Kogekcom Poccurckon depepauumm;

7) cornacue Kaxgoro COOCTBEHHMKA BCeX [MOMELUEHUA, NPUMbIKaLWNX K
nepeBogMMOMY NMOMELLEHWIO, HA NePeBO[, XUNOro NOMELLEHNSA B HEXUITOE NOMeLLeHME.

MpyMbIKalOLWUMK K NEepeBOANMOMY MOMELLEHMIO MPU3HAKOTCH NOMELLEHUS, UMetoLme
oOLwyo ¢ nepeBogMMbIM NMOMELLEHNEM CTEHY UMM PaCMONOXEHHbIe HEMOCPeaCTBEHHO Hapg
unu nog nepesoavMbIM nomelleHnem. Cornacme Kaxxgoro cobCcTBeHHMKa BCEX NOMELLEHUN,
NPUMbIKaKOLWLMX K NepeBOANMOMY MOMELLEHUIO, Ha NePeBOA XUIOro NOMELLEHUS B HEXUoe
nomeLlleHne oopmMnseTcss COGCTBEHHUKOM NMOMELLEHUS, NMPUMbIKaOLEro K nepeBoanMomMy
NnoMeLLeHno, B TMUCbMEHHOM MPOU3BOSILHOM ()opMe, MNO3BOSIAKOWEN OnpeaennTtb ero
BOneunsbsaBreHne. B aTom cornacum ykasbiBaloTcs hamMunus, UMs, oTHECTBO (NMpY HanmMyum)
cobCTBEHHMKA MOMELLeHUs, MNpUMbIKaKLWEro K nepeBogMMOMYy MNOMELLEHWUIO, MOSMHOoe
HanMeHoBaHWME 1 OCHOBHOW rocyapCTBEHHbIN perncTpaLoHHbIN HOMEpP KPUANYECKOro nuua
- cOBCTBEHHMKA NOMELLEHUS, MPUMbIKAOLWEro K nepeBogMMomMy MOMeELLEHUIO, NaCnopTHbIE
AaHHble COOCTBEHHWMKA yKa3aHHOro MOMELLEHUs, HOMep npuHaanexawero cobCTBEHHUKY
YKa3aHHOro NnoMeLLeHusi, peKBU3NUTbI AOKYMEHTOB, NOATBEPXKAAILWNX NpaBo COBCTBEHHOCTU
Ha yKasaHHOe nomMeLlLeHue.

2.5.2. 3agBneHne wn npuvnaraeMmble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayLmMX cnocobos:

1) yepe3s MOLl Ha OymaxHbIX HOCUTENAX WU B BUOE ONEKTPOHHbIX [AOKYMEHTOB,
NnoanNuUCaHHbIX (3aBEPEHHBIX) B COOTBETCTBMM C TpeboBaHmnsaMK nyHkTa 2.5.3. PernameHTa;

2) yepes PecnybnvkaHckuin nopTan B 35IEKTPOHHOW (bopMme;

3) npu nu4yHOM obpalleHnn 3asBuTens B Mcnonkom, a Takke B WHbIX dopmax,
npeanyCcMOTPEHHbIX 3akoHogaTenscTBoM Poccunckon denepaumm, no Belbopy 3asaButens, 3a
UCKITIOYEHNEM Cryvasi, eCnM Ha OCHOBaHUM defeparnbHOro 3akoHa npegocTaBneHune
rocygapCTBEHHOW UMM MYHUUUNANbHOM  YCIYrM  OCYLLUECTBIISIETCA  WUCKIOYUTENBHO B
3NEKTPOHHOM hopMme.

2.5.3. dusnyeckme nuua M nHOMBMAOYanNbHblE MpeanpuHMMaTenyn Npu HanpaefeHUK
3a8BNeHnss n HeobxoaMMbIX [JOKYMEHTOB nocpeactBoMm PecnybrnvkaHckoro nopTana
noanucCbIBaloT 3adBrEHNEe NPOCTON 3MEKTPOHHOM NOAMNUCHIO.

[na nonyyYyeHus npoCTOM 3SMNEKTPOHHOW MNOAMUCKU 3asBUTENO HEOoBXoaMMO NpPOWNTU
npoueaypy pernctpaunm (ayteHtudpumkaumm) B8 ECUA, a Takke noaTBepAnTb YHETHYHO 3aMnChb
00 YPOBHS HE HWXe CTaHOapTHOM.

FOpungunyeckme nuua, 3apernctTpmpoBaHHble Ha Tepputopun Poccninckon Pegepaumu, u
npeacTtaBUTENN OPUANYECKUX §WL  NpU  HanpaBfieHuu 3asiBrneHuss U HeobxoauMbixX
AOKYMEHTOB nocpeacTBoM PecnybnunkaHckoro noprana noagnucbiBatoT 3asBNeHNe YCUTEHHOM
KBannduumMpoBaHHOM 3MEKTPOHHOW NOAMUCHIO.



Mpy nogaye AOKYMEHTOB, YKa3aHHbIX B NognyHKTax 2, 4 — 7 nyHkta 2.5.1. PernameHra,
nocpenctsoM PecnybnunkaHckoro noprana 3asBuTenb NpeactaBnseT dMeKTpoHHble obpasbl
OOKYMEHTOB NMBO [OKYMEHTbl B 93NEKTPOHHOM hopme, MOAMUCaHHbIE YCUIEHHOW
KBanMUUMpOBaHHON  SNEKTPOHHOM MNOANUCBID B COOTBETCTBMM C  TpeboBaHMsMK
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 anekTpoHHOM nognucuy nuuamm,
YNOMHOMOYEHHbIMM  Ha CcoO34aHve W MoAnuUCaHne TakUX [OOKYMEHTOB, B TOM 4ucne
HOoTapuycamu.

2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npeacrtaBneHnMs OOKYMEHTOB W MHAOPMALMM WKW OCYLLECTBNEHNS OEeNCTBUN,
npeactaBfieHne WunuM  OCYyLWEeCTBNIEHNE KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynupylolwmnuMm  OTHOLLIEHMS, BO3HMKaKOWME B CBA3N C
npegocTaBneHnemM MyHUUMNANbLHOM YCIyru;

2) OCyLleCcTBNEHNA OENCTBUA, B TOM 4uCMe COornacoBaHui, HeobxoauMmbix Ans
NonyyYeHnss MyHUUUNanbLHOM YCryrm U CBA3aHHbIX C obpalleHneM B UHble roCy4apCTBEHHbIEe
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MUCKIYEHNEM MNOSTyYeHUs
ycrnyr u nosiyyeHusi [OOKYMEHTOB W MHdopmauuu, NpedocTaBnseMblx B pesyrbTaTe
NpeaocTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbhn 9
depnepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYT);

3) npeacTaBneHnst AOKYMEHTOB M MHAOPMALMK, OTCYTCTBME U (UNTM) HEOOCTOBEPHOCTD
KOTOpPbIX HE YKa3blBanvcb Npy nepBoHavyanbHOM OTKase B Npueme 4OKYMEHTOB, HEO6X0aUMbIX
ANA npefocTaBneHns MyHuMuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCInyru, 3a UCKMYEeHeM crnegyowmx crnyyaes:

a) usmeHeHne  TpebOBaHMM  HOPMATMBHLIX  MPABOBbIX aKTOB,  KacalLMXCs
npefocTaBfNeHns MyHULMNANbHOW YCryrk, nocrie nepBoHayanbHOW nodayv 3asiBNEeHnsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) HannuMe owWKnBOK B 3asBMEHMM O MPEefOCTaBfEHUUM MYyHUUMNANbHOW YCriyrn wu
AOKYMeHTaXx, NoAaHHbIX 3asiBUTENEeM nocne nepBoHavanbHOro otkasa B npMemMe AOKYMEHTOB,
HeobXxooMMbIX O NpefoCTaBfeHus MyHUumMnanbHoW ycnyru, nubo B npegocTaBneHun
MYHULMNANbHON YCNYru U HE BKNIOYEHHbIX B NPEACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTEYEHNE CpOKa [OENCTBUA [OKYMEHTOB WM M3MEHeHMe WHdopMauum nocrne
nepBOHavanbHOro OTka3a B MNpuMeMe AOKYMEHTOB, HeOoOXoauMbIX AOns npeaocTaBneHust
MyHULMNAnNbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNansHOM yCnyru;

r) BbisIBNieHMEe JOKYMEHTannbHO NOATBEPXAEHHOrO hakTa (NPU3HAKOB) OLLIMGOYHOIO NnNn
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOMMKHOCTHOro nuua Mcnonkoma, paboTHuKa
MO®L, npu nepBoHayanbHOM OTKa3e B MNpueMe [OOKYMEHTOB, HeobxoouMbix [Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOM yCnyru,
O YeM B NMUCbMEHHOM BMAE 3a NOANUCHLI0 pyKoBOAUTENS Vicnonkoma npu nepBoHa4anbHOM
OoTKase B NpMemMe JOKYMEHTOB, He06X0AMMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBe4OMISIETCA 3as8ABUTENb, @ TakKe NPUHOCATCS U3BUHEHWNS 3@ AOCTaBfeHHble Heyao0CTBa;

4) npepocTaBneHna Ha OyMaxHOM HocuTene [OKYMEHTOB W MHGOPMaUuK,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee ObifM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CInyYaeB, eCrlN HaHECEHNE
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx usbsatTMe SABNSETCA HeobOXOAWMbIM YCNOBMEM
npefocTaBfeHns rocy4apCTBEHHON WAW  MYHUMUMMANbHOW YCNYrM, M WHbIX CIyyYaes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaMM.

2.6. cuepnbiBaowmii nepeveHb [OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBbIMU akTamun AN NpeaoCTaBNeHNS MyHULMNANbHON YCNyru, KOTopble
HaxXo4ATCA B Pacnops>KeHUN rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOoyrnpaBfieHUs
N NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wiy opraHam MecTHOro camoynpaBneHus
opraHusaunin n KoTopble 3asBuTENb BNpaBe NpeacTaBUTb, a Takke Cnocobbl MX NONyYeHns
3aaBUTENAMKN, B TOM 4UMCMEe B 9NEKTPOHHOM popme, NOpsSAOK WX NpencTaBreHus;



rocydapCTBEHHbIN OpraH, oOpraH MeCTHOro camoynpasfneHus nubo opraHusaumsi, B
pacnopsXXeHNN KOTOPbIX HAXOAATCH AaHHble JOKYMEHTbI.

2.6.1. MNMony4atoTcsa B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBegeHusa us EMHOro rocygapCTBEHHOMO peectpa HeABMXMMOCTU (coaepallas
obLenocTynHble CBEAEHUS O 3apermcTpupoBaHHbIX NpaBax Ha OOBLEKT HEeABMXMMOCTH) -
depepanbHaa cnyxba rocygapCTBEHHOW perucTpaumn, Kagactpa uW  kapTtorpadum
(PocpeecTp);

2) nnaH nepeBoaUMOro NOMELLEHUSI C ero TEXHUYECKUM onucaHnem (B cry4vae, ecnuv
nepeBoaAMMOE NOMELLEHNE SBMSAETCA XWUIMbIM, TEXHUYECKUIA NAcCnoOpT Takoro nomMeLeHus) —
PocpeecTp;

3) noaTaxHbIM MfaH [oMa, B KOTOPOM HaxOoAWUTCA MNepeBOAMMOE MOMeLleHue —
PocpeecTp.

4) B cny4yae obpalieHus opnanyeckoro nuua sanpalumsatoTcsa ceegeHna ns EguHoro
rocyapCTBEHHOIo peecTpa topuanyeckux nuy n3 degepansHon HanoroBon crnyxosbl;

5) B cnyyae o6palleHns WHAMBMAYaNbHOrO npeanpuHMMaTenst 3anpaluvBaloTCs
cBefeHnsa 13 EgmMHoro rocynapcTBeHHOro peectpa uHanBmuayarnbHbIX NpeanpuHuMartenen us
depeparnbHOM HaNoOroBom Cry»obl;

6) BbINUCKa U3 €ANHOro rocyAapCTBEHHOIo peecTpa 06bEeKTOB KyNbTYPHOIo Hacneams
(mamMsTHUKOB MCTOpUK U KynbTypbl) Hapoaos Poccuiickon ®enepaunmn —KomuteTt Pecnybnvku
TaTapcTaH no oxpaHe 06bEKTOB KyNnbTYpHOro Hacneaus;

7) 3aknto4veHue opraHa no oxpaHe NaMsiTHUKOB apXUTEKTYPbl, UICTOPUM N KyNbTYypbl O
AOMNYyCTUMOCTU NPOBEAEHUS MNepeycTponcTea M (Mnv) nepensiaHMpoBKM MOMELLEHUS B
MHOIFOKBapTUPHOM [OMeE, eCnu Takoe MnoMmelleHue WUnn OM, B KOTOPOM OHO HaxoguTcs,
ABNAETCA MaMSATHUKOM apXUTEKTypbl, WUCTOPUM WAW  KynbTypbl — B Cry4yae, ecnu
MHOrOKBapTMPHbIN OOM ABNAeTca OObEKTOM KynbTYpHOro Hacneaums degepanbHoro,
PErmoHanbHOro 3Ha4vyeHusl, BbISBMEHHbIM OOBLEKTOM KynbTypHOro Hacnegus — KomuteT
Pecnybnvkn TaTapctaH no oxpaHe OOBLEKTOB KySbTYpHOrO Hacnegusi; B clnyyae, ecnu
MHOTOKBapTUPHbLIA ~ OOM  ABNseTca OObeKkTOM  KynbTYpHOro  Hacneguss  MecTHOro
(MyHMUMNANbHOrO) 3Ha4YeHUst — WCMONHUTENbHbLIN  KOMUTET MYHMUMNANbHOMO panoHa
(ropoackoro okpyra);

8) paspelweHne Ha BBOA OObekTa B 3Kcnsyatauuio, npyv npoussoncTtee paboTt B
AOMax-HOBOCTPOWMKax No JOroBOpPYy yyacTusi B JONEBOM CTPOUTENbCTBE — UCMOMHUTENbHbIV
KOMUTET MyHMLMNANbLHOMO panoHa (ropoLCcKoro okpyra);

9) cBedeHus 0 HanMuMM perucTpauum nNo MecTy xutenbctea (npedbiBaHusa) — MB[
Poccuu;

10) [OKyMEHT, NoATBEPXKAAOLNA NOSTHOMOYNSA 3aKOHHOIO NPeaCcTaBUTENS 3aaBUTENS,
B Clnyyae nofayu 3asBfeHusi 3akOHHbIM npeactaButenemMm (B 4actu cBuaeTenbcTBa O
pOXOEHUN, BbIJAHHOMO OpraHaMmy 3anucu akToB rpPaX4aHCKOro COCTOSIHMS Poccuirckon
depepaumm, Unm JOKyMeHTa, Bbl4aHHOIro opraHaMum Onekx U NoneyYnTensCcTBa B COOTBETCTBUN
C 3akoHopgatenoctBoM Poccunckon Pepepaunn) — EOUHBIM rOCYyAapCTBEHHLIA pPeEECcTp
3anMcen akToB rpaXkgaHCcKoro coctosHusa nubo EguHas rocygapcTBeHHasi UHGOpMaunoHHas
cucTema coumanbHoro obecnedeHus.

2.6.2. 3aaButenb BNpaBe NpefoCTaBUTb JOKYMEHTbI (CBeAEHUS), yKa3aHHbIe B MyHKTE
2.6.1 PernameHta B (oOpMe 3rEeKTPOHHbIX [OOKYMEHTOB, 3aBEPEHHbIX YCUIIEHHOW
KBanMuUMpOBaHHOW NOAMUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe W MOoANMcaHue Takux
AOKYMEHTOB, NpW nogaye 3asiBNeHus nocpefcrsoMm PecnybnukaHckoro noptana nmbo Ha
OymaxxHom HocuTene B MOLL.

2.6.3. HenpeacraBsneHve (HeCBoeBpeEMEHHOE NpeacTaBNeHne) ykasaHHbIMU opraHamu
rocygapCTBEHHOW BMlaCcTW, CTPYKTYPHbIMWU nogpasgesnieHmsmmn Mcnonkoma AOKYMEHTOB U
CBELEHMIN HE MOXET ABMATLCA OCHOBaAHMEM ANA OTKasa B NpPefoCTaBfeHUN MyHUUMNanbHOM
yCnyru.



2.6.4. [lomkHOCTHOE N1UOo 1 (UnNun) paboTHUK yKa3aHHbIX OpraHoB, He NpeAcTaBuBLLME
(HecBOoeBpeMeHHO npeacTaBUBLUME) 3anpOLWIeHHble W Haxogswmecss B pacnopsXeHuu
AOKYMEHT WNnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIVHAPHOW WKW UMHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3akoHOAATENLCTBOM Poccunckon degepaumn.

2.6.5. Banpewaetca TpeboBaTb OT 3aABUTENSA LOKYMEHTbl CBEAEHWUSA, B TOM 4ucrne
noaTeepXxgatwllne BHeceHue 3aaBuTeneM nnatbl 3a npefocTaBneHne MyHUuunanbHOW
ycryru, Haxogsimecs B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MeECTHOro
camoynpasneHns 1 NoaBefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MeCTHOro
camoynpasneHus opraHu3aummn.

HenpencraesneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
HaxoA4ATCs B pacnopsiKeHUn rocyfapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIO camoyrnpaBfeHus
1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam UM opraHam MeCTHOro camoyrpaBrieHus
opraHusaumn, He SBMSETCA OCHOBaHMEM [ONA OTKa3a 3asBUTEN B MpeaocTaBrieHun
MYHULIMNAnNbHON YCNyru.

2.7. VicyepnbiBaloWwii nepevdeHb OCHOBaHUMM [N OTKa3a B npuemMe [JOKYMEHTOB,
Heobxo4MMbIX 4519 NPefoCTaBeHNa MyHUUMNAaNnbHOW yCnyrn
(BO3BpaTa AOKyMeHTOB 6e3 pacCMOTPEHNA MO CyLLECTBY)

2.7.1. OcHOBaHMEM Ans OTKasa B NpMemMe AOKYMEHTOB SBIISAKOTCA:

1) HenpeacTaBrieHVe [OOKYMEHTOB, KOTOpble B COOTBETCTBMM C MyHKTOM 2.5.1
PernameHTa goSmkHbI NpefoCTaBNATbLCA 3asBUTENEM CaMOCTOATENbHO, NMMBO NpeacTaBneHve
AOKYMEHTOB, CoAepKaLux NpoTUBOpEYnBbIE CBEAEHUS;

2) HenoaTBepXOEeHWe CBedeHWA O 3aKOHHbIX NpeacTaBUTENsX, 3anpOLUEHHbIX B
paMKax MeXBedOMCTBEHHOrO WHGOPMAUVOHHOIO B3auUMOAENCTBMUS, nojada 3adBreHus
(3anpoca) oT UMeHU 3aABUTENS HE YNONTHOMOYEHHbIM Ha TO NIULOM;

3) npeacTaBreHne JOKYMEHTOB B HEHaAeXallnn opraH;

4) npenacTtaBfieHNMe  OOKYMEHTOB, CoAepXawux  HegoCTOBEPHble U (4nn)
NPOTUBOPEYMNBbIE CBELEHUS, HEOTOBOPEHHbIE UCMpPABMEHUs, Cepbe3Hble MOBPEeXAeHUs, He
no3BonstLwme o4HO3HAYHO UCTOSKOBaTb UX CoAepXaHue, AOKYMEHTOB, YTpaTUBLUNX CUIY;

5) obpalleHune 3a npegoctaBneHnemM MyHULMNansHOM yCryrn nuua, He SBNSALWerocs
nonyyarenem MyHUUMNanbHOM yCryru B COOTBETCTBUN C PernameHTom;

6) HeKoppekTHoe 3anoriHeHve obssaTenbHblX MOoNen B 3NEKTPOHHOM  dopme
3as8BMNeHNs, Hanuune NPOTUBOPEYUBBLIX CBEOEHUN B INEKTPOHHOW popMe 3asaBfeHUs U B
npeacTaBNeHHbIX AOKYMEHTaX;

7) 3asiBneHue (3anpoc) U MHblE OOKYMEHTbl B 3MEKTPOHHOW bopme nognucaHbl C
NCMNoNb30BaHMEM 3SIEKTPOHHOM MOAMUCU C HapyLUEHNEM OEeNCTBYIOLEro 3aKkoHOA4AaTeNbCTBA;

8) O9neKTpPOHHble AOKYMEHTbl He COOTBETCTBYWOT TpeboBaHuaAM K copmaTtam ux
npegocTaBneHns n (Unu) He YUTakoTCS.

2.7.2. lepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ons
Nosly4eHMs MyHULMNANbHOW YCIyrn, SABNSIETCS NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoaMMbIX Ons
npefoCcTaBfeHNUss MyHUUMNANbHOW YCNyrn, MOXeT OblTb MPUHATO, Kak BO Bpems npuema
3aaBUTENs, TaK M nocre nofydyeHns OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom Vcnonkoma
HeobXoauMbIX Ons NpeaocTaBneHns MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHMEM MEeXBEeJOMCTBEHHONO WMH(OPMAaLMOHHONO B3aMMOLEWCTBUS, B CPOK, He
npesblWaoLWmin 7 pabounx AHEN CO OHA permcTpauumn 3asBrieHus.

2.7.4. PeweHne o6 oTkasze B NpuMemMe OOKYMEHTOB, HEOOXOAUMbBIX ANsi MONyYeHUs
MYHUUMNANbHOW YCNYrn, C yKa3aHMEM MNPUYMH OTKas3a, OoopmnsieTcsa B COOTBETCTBUM C
dopmon, yctaHoBrieHHOM B npunoxeHun Ne 3 k PernameHTy, noanucbiBaeTCsl YCUNEHHOW
KBannuumMpoBaHHOM 3MEKTPOHHON NOAMUCHLI0 B YCTAHOBIEHHOM Nopsiake YNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nunuom KMcnonkoma (Mcnonkomom), u HanpaBnaeTca 3adBUTENO B JNIUYHbIN
kabuHeT PecnybnukaHckoro noptana u (unn) B8 MOL B oeHb NnpuHATUA peleHns 06 oTkase B
npueme JOKYMEHTOB, HEOH6XOAMMbIX OS5 NONYYEHNA MYHULMNANbHOWN YCIYriA.



2.7.5. BanpewaeTtcs OTKas3biBaTb B MNpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
Heobxo4MMbIX A8 NpefocTaBreHns MyHUUMNanbHOW YCnyru, B criyvyae, ecrniv 3asiBfeHne u
AOKYMEHTbI, Heobxoaumble Ans npefoCTaBfeHMs MYHMLUMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MHPOPMaLMeEn 0 cpokax U NopsiAke NpefoCTaBneHus MyHUUUnansHoOM ycnyru,
ony6nvkoBaHHoOM Ha EanHom noprane.

2.8. NcyepnbiBaownm nepeyvyeHb OCHOBAHUM [ONA MPUOCTAHOBIIEHUS WM OTKasa B
npeaocTaBNeHNN MyHULMNANBbHOW YCIyri.

2.8.1. OcHoBaHUA ANsa NpUOCTaHOBEHUS NPeaoCTaBNeHNA MyHULUMNANIbLHOW YCIyrn He
npeaycMoTPEHbI.

2.8.2. lNepeyeHb OCHOBaHWIN AN OTKasa B NpefocTaBeHnn MyHULMNAaNnbHOW YCIyru:

1) HenpeacTaBneHwe onpegeneHHblx nyHktom 2.5.1 PernameHta [LOKYMEHTOB,
06A3aHHOCTb MO NPeaCTaBeHNIO KOTOPbIX BO3MOXEHa Ha 3asaBUTENS;

2) noctynneHve B Mcnonkom oTBeTa opraHa rocygapCTBEHHOW BRacTu, opraHa
MECTHOro camoynpasrneHus NMbo NoABeAOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTn unu
OopraHy MEeCTHOro CaMoOyfnpaBfeHUss oOpraHmM3auMm Ha MEeXBeLOMCTBEHHbLIN 3anpoc,
CcBMAETENLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn) nHdpopmaumm, Heobxogmmblx Ans
nepeBOAa XMUMOro NOMELLEHNSI B HEXMUIOE NOMELLEHNE UMM HEXMMOTo NMOMELLEHUS B XWUIoe
nomMmelleHne B COOTBETCTBMM C noanyHktamum 1 — 3, 6 nyHkTa 2.6.1 PernameHTa, ecnu
COOTBETCTBYHOLINA LOKYMEHT He MpeAcTaBfeH 3asBMTENeM no COOCTBEHHOW MHULMATUBE.
OTka3 B nepeBofe NOMELLEHUS MO yKa3aHHOMY OCHOBAaHWIO AOrMycKaeTca B criyyae, ecnu
Mcnonkom nocne nony4eHust ykaszaHHOro oTBeTa yBeAOMUIT 3aaBUTENSA O MONyYeHUU Takoro
oTBeTa, NPeasioKMn 3adaBUTENO NPeacTaBUTb JOKYMEHT U (Mnn) nHpopmauuio, Heobxoaumble
ANS NepeBoa XWIoro NOMELLEHMS B HEXWUIOE MOMELLEHME UITM HEXMOro NoMeLeHus B
Xunoe nomMeLlleHne B COOTBETCTBUMN C noanyHkTamu 1 — 3, 6 nyHkTa 2.6.1.PernameHTa, u He
nonyymn OT 3asdABUTENs Takue OOKYMEHT M (Mnn) nHdopmaumio B TedeHne nATHaguatu
paboynx OHen co AHA HanpaBreHns yBe4OMIEeHUS;

3) npeacTaBneHne JOKYMEHTOB B HEHaANEXaLLUMA OpraH;

4) HecobnogeHne yCcnoBui nepesoa XuUnoro NOMeLLEHNS B HEXUIOE NOMeLLeHne U
HEXWUITOro NOMELLEHNS B XXMU0e NOMELLEHME B MHOTOKBapTUPHOM AOME, a UMEHHO:

a) HapyweHune TpeboBaHuni KunuwHoro kogekca Poccuickon degepaumm wn
"pagocTpounTenbHoro kogekca Poccuickon ®eagepaunu;

6) ecnn gocTyn K NepeBoAMMOMY MOMELLEHMKO HEBO3MOXEH 6e3 ucnonb3oBaHus
nomelleHnn, obecneumBarOMX AOCTYN K >KUAMbIM MNOMELLEHUSIM, WU  OTCYTCTBYET
TexHu4yeckas BO3MOXHOCTb OOOpyadoBaTb TakKOW AOCTYN K AAHHOMY MOMELLEHUIO, €Cnu
nepeBoaMMOE MOMELLEHNE SIBMSETCA YacTbi XKWUMOro nomelieHns nmbo umcnonb3yeTtcs
COBCTBEHHMKOM [AaHHOIMO MOMELUEHNS WU WHbIM [PaXOaHWHOM B KayecTBe MecTa
NMOCTOSAHHOrO MPOXMBaHUA (MPYM NEpPeBOAE XKWUMOro MOMELLEHNS B HEXWUNOe NoMeLLeHne B
MHOIFOKBapTMPHOM JOME);

B) ecrnv nNpv nepesoe KBapTUpbl B HEXMIIOE NOMELLeHNe B MHOrOKBapTMPHOM JOME He
cobntoaeHbl TpeboBaHUs:

- NOMeLleHMe PacnosioXKeHO Ha NePBOM 3Taxe yKa3aHHOro oMa;

- NOMeLLeHne pacnornoXeHo Bbllle NepBOro ataxa ykasaHHOro Aoma, HO MOMeLLEHMS,
pacnosioXXeHHble HEMOCPEACTBEHHO MOA KBApPTUPOW, NEPEBOOUMON B HEXWUITOE NOMELLEHME,
He ABMSTCS XUMbIMU;

- MOMELLIEHME PacnooXeHO B HAEMHOM JOMe COLManbHOro UCMosib30BaHuS;

) NepeBoOA XUNOro NOMELLEHUS B HEXMIOE NOMELLEHME B MHOTOKBapTUPHOM OOME B
Lensax oCyLeCcTBNEHNS PENUTMO3HON AEATENbHOCTH;

A) ecnn nepeBOAMMOE TMOMELLEHNE He OTBeYaeT YCTaHOBMEHHbIM TpeboBaHMsM,
KOTOPbIM AO/MKHO OTBEYaTb XKUIT0e NOMELLEHNE U OTCYTCTBYET BO3MOXHOCTbL 06ecneyvnTb
COOTBETCTBME MEPEBOAMMOrO NOMELLEHUS YCTaHOBMNEHHbIM TpeboBaHuaM (Npu nepeBoae
XXMNOro NOMELLLEHNSI B HEXUITOE NOMELLEHNE B MHOTOKBAapTUPHOM OME);



€) ecnun npaBo COBCTBEHHOCTM Ha NepeBOAMMOE NomelleHne obpeMeHeHO npaBamu
Kaknx-nnbo nuy, (nomeleHne aBnaeTca npeameToM 3anora, HarMma, apeHabl U T.0.);

5) HecooTBeTCTBME NpoeKTa NnepeycTponcTaa u (Mnu) nepennaHNpoBKN NMOMELLEHUS B
MHOrokBapTMpHOM ioMe TpeboBaHMAM 3aKoHO4ATENbCTBA;

6) OT3blB 3asBfieHUss O MNPefoCTaBMEeHUN MyHUUMNANbLHOW YCNyrn no uHuumMaTuee
3aaBuTens.

2.8.3. [NlepeyeHb OCHOBaHWW OS19 OTKasa B NpefocTaBfeHnn MyHUUMNarbHOW yCrnyru
ABNAIOTCA UCYEPNbIBAIOLLNM.

2.8.5. PeweHne 06 oTkase B npefoCTaBneHUM MYHUMLUMMANbHOW YCRYrn C yKa3aHUeM
NPUYMH OTKa3a oPoOpMASEeTCs B COOTBETCTBUM C POPMOK, YCTAHOBIIEHHOM B NpusioxXeHun Ne
1 Kk PernameHTy, nognucbiBaeTcs yCUNEeHHOW KBannduumpoBaHHOM 3NEKTPOHHOM NOAMUCHIO B
YCTAHOBMEHHOM  ropsgke  YNOfIHOMOYEHHbIM  OOMMKHOCTHbIM — nuuoM  Vcnonkoma
(Mcnonkomom), n HanpaBnNAeTCA 3asBUTENO B NUYHbIN KabuHeT PecnybnukaHckoro noprana
n (unn) B MOL B AeHb NpuHATUA pelleHns 06 oTkase B NpeaocTaBfeHnn MyHULMNANbHOM
ycnyru.

2.8.6. 3anpellaeTcsa oTkasbliBaTb B NpeJoCTaBNeHNN MyHUUUNANbLHOM YCNyru B criyyae,
ecnu 3asiBfieHne o npefocTaBreHnn MyHUUMNanbHOM YCnyrM nogaHo B COOTBETCTBUMM C
nHdopMaunen o cpokax UM nopsake npefocTaBfeHust  MyHUMUMNanbHOW  yCryru,
onybnukoBaHHoW Ha EguHoM nopTane.

2.9. MNMopsagok, pasamep M OCHOBaHWA B3MMaHWA rocyfapCTBEHHOW MOLWSIMHBI UMW MHOWN
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUuMnansHom ycnyru

MyHuuunaneHas ycnyra npegocraBnsieTcs Ha 6e3Bo3mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble SABAAKTCA HeobxoaMMbiMM M obs3aTenbHbIMU ANs
npegocTaBneHns MyHULMNansHOW yCryrn, B TOM YnUCIie CBEAEHNS O OKYMEHTE (JOKYMeHTax),
BblJaBaeMOM  (BblgaBaeMbIX) OpraHusauusMu, yvacTBylOLWMMM B  NpeaocTaBreHnn
MYHULMNANbHbIX YCIYT.

Paspabotka 1  odopmneHve  cneuynanusavpoBaHHbIMW  OpraHu3auuMsiMm B
YyCTaHOBMEHHOM MOpsiAKe NPOeKTa NnepeycTponcTsa u (Mnn) nepensiaHNpoBKU NMOMELLEHUS B
MHOrOKBapTMpHOM JomMe (B cnyyae, ecnu nepeycTpoucTtso M (Mnu) nepensaHnpoBKa
TpebytoTca ans obecneyeHnss UCNONb30BaHMUSA Takoro NOMELLEHUS B Ka4eCTBE XWUOro unm
HEXMOro NoOMeLLEHNS).

2.11. MNopagok, pasMep M OCHOBaHMA B3MMaHUS nNnatbl 3a NpegocTaBrieHWe YCnyr,
KoTopble ABMAKOTCA HeobxoauMbIMK n obsi3aTenbHbIMU
ans npegocTaBreHns MYHMLMMNaNbHON ycnyru,
BKMNtOYaa MHpopMaLnio 0 MeToguke pacyeTta pasmepa Takom nnatbl.

Pasmep 1 nopsgok onnatbl 3a pa3paboTky n ohbopmneHne NnpoekTa NnepeycTponcTaea m
(MnKn) nepennaHnpoBKMN NOMELLEHUS B MHOrOKBapTMPHOM AOME OCYLLECTBASETCA CTOPOHaMun
Ha OCHOBaHWW [OroBOpa, 3aKIOYEHHOro Mexay 3adBuTerneMm u paspaboTyMkoM npoekTa
nepeyctponctea 1 (Mnv) nepensiaHMpPOBKM MOMELLEHNSS B MHOrFOKBapTUPHOM JoMe
(cneumanunanpoBaHHOW opraHn3aumnen).

2.12. MakcumanbHbIM  CPOK  OXugaHuss B o4YepeauM npu  nogade 3anpoca o
npegocTaBfNeHnn MyHUUMNAnNbHOM yCRyrn, YCNyru, npeaocTaBnseMon opraHusaumen,
yyacTBylowlen B NpeaoCTaBneHnn MyHUUMNAnbHOW YCIyrn, U npu nonyydeHun pesynbTaTta
npegocTaBnNeHns Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadve 3asiBNEeHUs Ha MOfyyYyeHue MyHuumnanbHOn
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpy nonyyeHun pesynbTata MOpefocTaBneHns MyHULMNansHOM YCryru
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He OOSMKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok ¥” nopsagok pernctpaumm 3anpoca 3asiBuTens O npeaocTaBrieHun
MYHUUMNANbHOW YCNyrM W ycnyru, npegocTtaBnsaeMon opraHu3auuen, y4yacTBylolen B
npegocTaBeHUM MyHULUMNANbHOW YCNYrn, B TOM YUCHE B ANIEKTPOHHON hopme



2.13.1. Mpn nnyHom obpaweHnn B MOLL B geHb nopjaum 3asiBneHust 3asiBUTENHO
Bblagaetcs pacnucka ns AUC MOL, ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXKAAOLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon Nnogayun 3NeKTPOHHOro 3asBIIEHWS.

2.13.2. pn HanpaeneHun 3asiBfieHns nocpenctsom PecnybnvkaHckoro noprtana
3aaBUTENb B AEHb MOAayYn 3asiBNeHUs nornyyvyaeT B NIMYHOM KabuHeTe PecnyGnmkaHckoro
noprtana M MO 3reKTPOHHOW MoYTe YyBeOOMIeHWe, MoATBepXaawulee, 4TO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBaAlOTCH PErMCTPaUMOHHbBIN HOMEP U AaTa Nnofayu 3asBIieHus.

2.14. TpeboBaHMA K MNOMELLEHUAM, B KOTOPbIX MNpeaoCcTaBnseTcss MyHuumMnanbHas
ycriyra, K 3any oOXwugaHusi, MecTaMm Ans  3anofiHEHWS 3anpocoB O NpefocTaBieHun
MyHUUMMNANbHOW ycnyrn, WHOPMaUMOHHLIM CTeHdam ¢ obpasuamm KX 3anosfiHeHus U
nepeyHeM JOKYMEHTOB, HEOOX0AMMBbIX ANs1 NPeAoCTaBNEHNSA KaXa0on MyHULMNANbHOW yCnyru,
pasmeLLeHNio 1 0POPMIEHNIO BU3yaribHOW, TEKCTOBOWN N MYNbTUMELUNHON MHGOPMaLUK O
nopsiake NpeaocTaBneHns TakoW ycryrn, B TOM 4yucne Kk obecneyeHuto OOCTYNHOCTU And
WHBaNMOoB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (hpedeparnbHbiM 3aKOHOOATENbCTBOM U
3akoHogaTenbcTtBoM Pecnybnukn TatapcTaH 0 coumanbHON 3alimMTe MHBanuaos.

2.14.1. MNpepocTaBneHe MyHUMUMNANbHOW YCMyrM OCYyLWeCTBSeTCa B 34aHUAX U
nomMeLLeHnsax, obopyaoBaHHbIX NPOTUBOMNOXAPHOM CUCTEMOW N CUCTEMOWN MOXaPOTYLUEHWUS,
HeobxoaMmon mebernbio Ans 0PoOpPMMAEHUs JOKYMEHTOB, MHAPOPMALMOHHBIMU CTEHAAMW.

BuasyanbHag, TekctoBas U MynbTUMeaunHas MHopmMaumnsa o nopsake npenocraBieHus
MYHULMMNANbHON yCnyru pasmellaeTtcs B yAobOHbIX s 3asBUTENen Mectax, B TOM 4Yucne ¢
Yy4eTOM OrpaHuyYeHHbIX BO3MOXHOCTEN UHBANMAOB.

OcyuwecTtBnsawTca Mepbl No obecrnedyeHno MHBanMaam, B TOM YUCfie UCMOMb3YoLWwuM
Kpecna-konsckn n cobak-npoBOAHUKOB, YCIIOBUIA OOCTYMHOCTU 34aHUS, MOMELLEHUA U YCNYT,
BKNtOYas:

- ycnoBust onga 6ecnpenaTcTBEHHOro AOCTyna K 34aHU0 U MOMELeHUsIM, a Takke
npegocTaBnseMbiM B HUX yCriyram;

- ycnosua gnst 6ecnpenaTcTBEHHOrO NoNb30BaHNA cpeacTBaMu CBA3UN N MHOpMaLnu;

- BO3MOXHOCTb CaMOCTOATENbLHOrO nepeaBuXeHNs Mo TeppuTopuu, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI, BXo4a B Takne 00beKkTbl U BbIX04a U3 HUX, NOCaAKN B TPAHCMOPTHOE
CpeacTBO M BbiCaaKM U3 HEro, B TOM YuCIie C UCMONb30BaHMEM Kpecna-KOMACKY;

- COMpPOBOXAEHME WHBANMMAOB, MMEKLWUX CTOMKNE PacCTPOMCTBA (DYHKUMU 3PEHUS U
CaMOCTOATENBLHOIO NepenBmKeHNd, N okasaHne UM NOMOLLM B 34aHUN N NOMELLEHUSX;

- Hagnexauee pasmMelleHne obopyaoBaHNsa U HocuTenen nHpopmaunm, HeobxoanMbIX
ana obecneveHnss 6ecnpenaTCTBEHHOrO AOCTyna WHBaNMOOB K 34aHWIO, MOMELLEHUSM U K
ycryram € y4eTOM OrpaHUYeHUn Ux XnU3HegesTenbHoCTy;

- AyénupoBaHne HeobxoauMowm Ansi MHBanNMAoB 3BYKOBOW M 3pUTENbHON MHopmaumn, a
TakKke Hagnucen, 3HaKOB M WMHOWM TEKCTOBOM W rpadmyeckon uHGoOpmMauum 3Hakamu,
BbINOSTHEHHLIMWN peribedHO-TOYeYHbIM WpudToM bpannsa, gonyck cypgonepeBogynka w
TudnocypaonepeBogymka;

- JONYCK B 30aHWe M MnoMmelleHnss cobaku-npoBOAHMKA MNPU HanMyuuu OOKYMEHTa,
nogTeBepxgalrLero ee cneynanbHoe obyyeHue U BblgaBaeMoro rno opme u B Nopsake,
KoTopble onpenensalTcs dreaeparnbHbIM opraHom NCMONHUTESTbHON BnacTu,
OCYyLLeCTBAALWNM YHKUMN MO BblpaboTke M peanu3aumm rocygapCTBEHHOM MNOSIUTUKU U
HOPMaTUBHO-NPaBOBOMY perynupoBaHuIo B cpepe coumanbHON 3amnTbl HaceneHus;

- OKasaHue COTpyAHWKamMu, NpeaoCTaBfslOWMMW yCryrM, MNOMOLWWM WHBaNugam B
npeogoneHnn 6apbepoB, MELLAIOLLNX NOSTYYEHUIO UMW YCIYT HapaBHe C APYrMMN NIMLAMMW.

2.15. lNokasaTenn AOCTYMHOCTU M KadecTBa MyHUUMMAnbHOW YCryrn, B TOM 4ucne
KONMMYecTBO B3aMMOLEWCTBUN 3asiBUTENS C AOSMKHOCTHbIMW NULAMKU NMpu NpegocTaBrneHun
MYHUUMNANBHOM YCNYrn N UX NPpOAO0IHKNTESNTIbHOCTb, BO3MOXHOCTb MNOMyYeHUst MHpopMauum o
xoge npefocTaBneHus MyHUUMNarbHOM YyCnyru, B TOM YUCIe C UCMOMb30BaHUEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOrMMM, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
Nnosly4eHUss MyHUUUNanbHOM YCNyrM B MHOroQyHKUMOHANbHOM UEHTpe npefocTaBfeHns
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rocyAapCTBEHHbIX U MyHMLMNANbHbIX ycrnyr (B TOM 4Yucrne B MonHoM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHum opraHa WCMNOMNHUTENbHO pPacrnopsanTensHOro opraHa
MECTHOro camoynpaBfieHus, no BbIOOpy 3aaBuTENs (SKCTEppUTOPUAnbHbIA  MPUHLMN),
nocpeacTBoOM 3anpoca O NpedoCTaBfEHUM HECKOMbKUX FOCYAapCTBEHHbIX U (Unn)
MYHUUMNANbHbIX  YCIyr B MHOTOPYHKUMOHAmNbHbIX  LUEeHTpax  npefocTaBfeHus
rocy4apCTBEHHbIX M MyHULMNAMbHbBIX YCIYT, NpeayCMOTPEHHOro ctatben 15.1 ®epepanbHoro
3akoHa Ne 210-®3 (koMnnekcHbI 3anpoc)

2.15.1. MNokasatensamn OOCTYNHOCTU MPefOCTaBfeHUs MyHUUUNanbHOW  ycnyru
ABMIAOTCA:

1) pacnonoXxeHHOCTb MOMELLEHMS, B KOTOPOM BeAeTCS NpUeM, Bbladya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

2) Hanuune HeobxooMMOro KonmMyecTBa ChNeuManuicToB, a Takke MOMeLLeHU, B
KOTOPbIX OCYLLEeCTBNAETCS NpMemM AOKYMEHTOB OT 3asiBUTENEN;

3) HanuumMe wucydepnbiBawLWen UHPopMaumMm o crnocobax, nopsake u  cpokax
npefocTaBfeHnss MyHULMNANbHON YCryrM Ha WHAOPMAaUWOHHBLIX CTeHAaax, oduuynansHOM
canTe MyHUUMnNanbHOro pamoHa, Ha EanHom noptane, PecnybnnkaHckom noprane;

4) oKasaHue NoMOoLUU UHBaNMaam B npeogoneHnn 6apbepoB, MeLlatoLWmX NosTy4eHuto
UMM YCINYr HapaBHe C APYrMMn nNnuuamu.

2.15.2. NokasaTenamu kayecTsa NpeaoCcTaBeHnss MyHULMNANbHON YCIyrn ABNATCS:

1) cobntogeHne cpokoB NpuemMa 1 pacCMOTPEHUSS AOKYMEHTOB;

2) cobntogeHne cpoka noslydeHns pesynbTata MyHULMnanbHON yenyru;

3) oTcyTcTBME OOOCHOBaHHbLIX Xanob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukamu Micrnonkoma;

4) KONMYeCTBO B3aMMOLEWNCTBUN 3asiBUTENS C AOSMKHOCTHbIMM Nnuuammn (6e3 y4veta
KOHCYyrbTaunmn):

4.1) B3aumogencrteme 3assutenss ¢ paboTHukamm MOL| npu npegocrtaBneHum
MYHUUMNANbHOM YCIyrn OCyLeCcTBNAeTCs O4MH pa3 Npu NpeacTaBrieHnmn 3asBrieHnsi Co BCeEMM
Heob6Xxo4AMMbIMU JOKYMEHTaMu;

4.2) ogyH pa3 B crydae HeobxoauMOCTM MnonyveHusa pesyrnbTata npegocTaBreHus
MyHuumnaneHon ycnyrm B MO®L| B dopme 3k3emnngpa 3MeKTPOHHOro AOKyMeHTa Ha
OymaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAENCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMUaMu
npu NnpegocTaBfieHU MyHULMNANbLHON YCIyrn He npesbiwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MYHULMNANbLHOW YCryrn C
NOMOLLbKO YCTPOUCTB MNOABMXHOW paguoTenedOoHHON CBA3KW, C Ucnonb3oBaHvem EauHoro
noptana, PecnybnunkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. 'Hbopmaums o xoae npeaoctaBneHns MyHUUMNAnNbHOW ycnyru MoxeT ObiTb
nonyyeHa sasiButenem B NIMYHOM KabuHeTe Ha EanHom noptane unu Ha PecnybnunkaHckom
noptane, 8 MOLI.

2.15.4. lNpepoctaBneHne MyHULMNanbHOM ycryrn ocywecrtendaetcsa B nto6om ML, no
BblbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4eckoro
nNpoXxmBaHus (NpebbiBaHUS) NO IKCTEPPUTOPUATTBHOMY NPUHLMY.

MyHuumMnansHasa ycnyra npegocrtaBndeTcs B coCTaBe KOMMMAEKCHOro 3anpoca.

2.16. NHble TpeboBaHus, B TOM 4YMCNE Yy4YuTbiBaKOLWME O0COBEHHOCTU NMpenocTaBneHus
MYHUUMNANbHOW  YCRyrM N0 3KCTeppuTOopuanbHOMY  MpuHUMNY (B cnyyae, ecnu
MyHMUMNanbHas ycryra npeaocTaBnseTcss Mo 3KCTeppUTOpuanbHOMY  MPUHUMNY) ¢
0COBEHHOCTN NpeaocTaBneHNs MyHULMNANbHOM YCNyrn B 3NEeKTPOHHOW hopMme.

2.16.1. Mpn npegocTaBneHUn MyHULUNANbLHOW YCryrm B 3IIEKTPOHHOW dhopme
3asiBuUTENb Brpaee:

a) Nony4YnTb UHOPMALMIO O NOopsaKe U CpoKax NpedoCTaBNeHUss MyHUUUNanbHOM
ycnyru, pasmelleHHyto Ha EgnHom noptane n Ha PecnybnunkaHckom nopTtane;



6) nogaTtb 3aABneHMe O NPeaoCTaBNEHUN MYHULMNANBHOW YCAYr, UHbIE LOKYMEHTHI,
HeobxooMMble ONnS NpefoCTaBfeHUs MyHUUUNanbHOW YCrnyrin, B TOM 4Yucne AOKYMEHTbl U
NMHpopMauuio, ANeKTPOHHbIE obpasbl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUWN C
nNyHKTOM 7.2 vactn 1 crtaten 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

B) NONyYNTb CBeAEeHMs O Xo4e BbIMOMHEHMSA 3asaBfeHMW O npedocTaBneHnn
MYHULMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

) OCyLWeCTBUTb OLEHKY KayecTBa nNpefoCTaBfieHMs  MyHUUMNANbHOW  yCnyru
nocpenctesoM PecnyGnvkaHckoro noprana;

A) nonyunTb pesynbTaT nNpefoCTaBfieHus MyHuuMnanbHOWM ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

€) nogatb Xxanoby Ha pelleHne n gencteune (besgenctemne) Vicnonkoma, a Takke ero
AOIMPKHOCTHBIX NAUL, MyHUUMNAanbHbIX ciyxawmux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecneyvmBatoLLEen
npouecc pgocyaebHoro (BHecyaebHoro) obxanosaHus peleHnn n aencteni (6e3gencrams),
COBEPLUEHHbIX NMPpU NPeaoCcTaBfeHnn rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCyr opraHamu,
NpeaocTaBNAWNMN FOCYAAPCTBEHHbIE WM MyHMUMNANbHbIE YCAYIMN, WX OO0SPKHOCTHLIMU
nvuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyXXaLLUMMW.

2.16.2. dopmupoBaHMe 3asaBMEHUS OCYLLEeCTBNSETCH MNOCPeacTBOM 3arofIHEeHUS
3NEKTPOHHOW dopMbl 3asBreHMss Ha EguHom noprtane, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AONONHUTENBHOM NoAadn 3asBNeHUs B Kakon-nnbo nHom opme.

2.16.3. 3anucb 3asBuTtenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa ML,

3asaBuTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B rnpegenax YCTAHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LIEHTpEe
rpacovka npuema.

3anucb Ha onpeaeneHHylo AaTy 3akaH4YMBaETCs 3a CyTKM A0 HACTYNneHns 3ToM Aathbl.

[na ocyuwiecTBneHMss npeaBapuTenbHOM 3anucu nocpeactsoM PecnybnmkaHcKkoro
noprtana 3asiBUTento HeobxoaMMo ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMCHE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

afpec ANEKTPOHHOM MOYTbI (MO XXenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTens npwu
npegBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBMTENEM Npu NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu  3asiButento  obecneuvnBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb CoOoOOWNT
afpec 9NeKTPOHHOW MOYTbl, HA YKa3aHHbIN agpec Takke HanpaBnaeTca WHdopmauusa o
noaTBepXa4eHnn NnpeaBapuTenbHON 3anMcK C yka3aHneM AaTbl, BPEMEHU N MeCcTa npuema.

Mpwn ocywecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s13aTeNbHOM nopsigke
NMHOPMUPYETCSH O TOM, YTO NpeaBapuUTeNbHas 3anucb aHHYNMPYETCS B Criydae ero HesiBKM No
ncredeHnn 15 MMHYT C Ha3HA4YEeHHOro BPEMEHU Npuema.

3asButens B Ntoboe BpeMs BnNpaBe OTKa3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENs] COBEPLUEHMSI MHbIX OENCTBUN, Kpome
NPOXOXAEHMA MAEHTMMUKALUMM U ayTeHTUdUKauMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickon ®Pepepauunmn, ykasaHus Lenn npuema, a Takke
npegocTaBneHns cBedeHun, HeobxoouMMmbix ANA pacyeTa ANUTENBHOCTU BPEMEHHOO
WHTEepBana, KoTopbIi He06xoanMMOo 3abpoHMpoBaThL A4S NpuemMa.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbIMONTHEHUSA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUSA, B TOM Yncrie 0CO6eHHOCTH



BbINOJIHEHUA aAMUHUCTPATUBHBIX NpoLeayp B aNeKTPOHHOM chopme, a TaKkxke
0CO6GEeHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTeNibHOCTU AENCTBUI NPpU NpegoCTaBNeHU MyHULMNansHOM
ycnyru

3.1.1. [lpepocTtaBneHne MyHUUMNANbHOW YCNyrM BKMAOYaeT B cebs crneaywouwme
npoueaypsbl:

1) okasaHune KOHCYNbTaunin 3asiBUTENIO;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBeHnn MyHULMNanbHON yCnyru;

4) noAroToBka pesyrnbTarta MyHULMNanbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asBuTento peaynbtarta MyHULMNanbHON YCIyri.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npoueaypbl ABNAsieTcs
obpalleHne 3asBuUTeENs MO BOMPOCaM, CBA3aHHbIM C NPeaoCTaBfieHMEM MYyHULMNAaNbHOW
yCnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

- Npn obpaweHnmn 3aasutend B MOL — paboTtHnk MOL;

- nNpu obpaweHnn 3aasutens B Mcnonkom — cneuuanuct otgena / (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyMbTauuMenh O Mopsake M cpokax
npegoctasfieHna MyHuuunansHon ycnyru B MOLL nndyHo n no TeneoHy u 9neKTPOHHON
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTensl, B TOM 4MUCre no cocTtaBy, ¢opme
npeacTaBnsemMon AOKYMEHTauum 1 ApyrM BONpocaM Ans MOMyYeHMs MyHuuunanbHOW
yCnyru.

3agBuTenb  MOXeT nonyyntb  MHGoOpMauuio O  rnopsigake  npeaocTaBrieHus
MYyHULMNanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru.

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOMAHATCA B [OEHb
obpalleHna 3aaBuTens.

PesynbTtaT npoueayp: KOHCynbTauusi Mo coctaBy, opMe npeacraBnsemMomn
AOKYMEeHTauun n gpyrum Bonpocam, Heob6xoamMbIiM 45151 NONYYEHNA MyHULMNANbHON YCNyru.

3.2.3. 3aasuTtenb Bnpase obpaTuTbCs B Icnonkom no TenedoHy 1 af1eKTPOHHOW NoYTe,
a Takke nony4uTb KOHCynbTauuiw Ha PecnybnukaHckom nopTtane, cauTte Mcnonkoma o
nopsiake 1 cpokax npegocrtaBneHns MyHULmunanbHOW ycrnyr, B TOM YMcre no coctasy, opme
npeacraBnsaemMon AOKYMEHTauum u ApyrMM BONpocaM Afis MOMAyYeHUs MyHUuunanbHOM
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHusMU nyHkTa 1.3.4 PernameHTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSILLMM MYHKTOM, BbINOSHSAOTCA B TeYEHME Tpex
paboymnx gHen co AHSA NocTynneHus obpalleHus.

Pesynbtat npoueayp: KOHCynbTauuuM MO coctaBy, dopMe npeacraBniaemMomn
AOKyMeHTauum 1 apyrum Bonpocam, HeobxoauMbiM AN NONYyYEHUST MyHULUMNANbHOW YCIyTn.

3.3. MNpuHartue n paccMmoTpeHune KoMnnekTa OOKYMEHTOB,
npeacTaBneHHbIX 3asgBUTENEM.
3.3.1. MNMprem OOKYMEHTOB NS NpeaocTaBneHns MyHuumnansHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLL.



3.3.1.1. 3aasutenb (NpeacrtaBuTenb 3asBuTens) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBneHnn MyHUUUNanNbLHOW ycnyrm n npeacrasnseT OOKYMEHTbl B COOTBETCTBUM C
nyHKToM 2.5 PernameHra.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asiBNeHuin:

yAOCTOBEpPSET NIMYHOCTb 3aABUTENS;

onpegenseT npegMeT obpalleHus;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
PernameHTa;

3anosIHAET 3NeKTPOHHY0 dhopmy 3asereHns B ANC MOL;

npv NpeoCcTaBleHNN AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha 6ymakHOM
HocuTerne, OCyLeCcTBNAEeT CKaHMpOBaHUe NpeacTaBNeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unm
3EeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hopMUpyeT INEeKTPOHHOEe Aeno;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

Mpouenypbl, ycCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOMHATCA B [€eHb
obpaleHna 3asaBuTens.

PesynbTaT npoueayp: rotoBoe K OTnpaBke 3asiBrieHne 1 naket AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBIX OT 3adABUTENS B
Mcnonkom B anekTpoHHOM hopMe (B COCTaBE MaKeTOB ANIEKTPOHHLIX AEN) B TEYEHME OQHOro
paboyero gHs co AHs obpalleHns 3aaBUTeNsa B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTaT npoueaypbl: 3asBNeHWe WM nNakeT [LOKYMEHTOB (3M1eKTPOHHOEe [ero),
HanpasfieHHble B ICMOMNKOM, NOCPeaCcTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.2. llpyuem [OOKYMEHTOB [ONA NpefdocTaBneHUs MyHUUMNanbHOW ycryrm B
3NeKTPOHHOM hopme Yepes PecnybnnkaHcKkun nopTarn.

3.3.2.1. 3agBuTtens Ond nogadun 3asiBNEHUMs B 9SNEKTPOHHOM dopme 4epes
PecnybnvkaHcknin nopTan BbINOSHAET criegyrowme AencTBus:

BbINOSIHAET aBTOpM3aLmio Ha PecnybnukaHckom noprane;

OTKpbIBaeT hopMy 3N1EKTPOHHOrO 3asBrieHnst Ha PecnybnukaHckom nopTane;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoanmble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNAnNbLHON YCnyrn;

NpUKpennseT OOKYMEHTbl B 3MEeKTPOHHOMW (OpMe WNn  3NEKTPOHHble 00pasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBrieHus (Npu HeobxoammocTn);

noaTBepxaaetT (akT O3HaKOMIEHMS M corfnacus C  YCNOBUSIMU U NOPSOKOM
npefocTaBfieHnUsT  MyHUUMNANbHOW yCcnyrm B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popmMe 3MEeKTPOHHOTO 3asiBIIEHUS);

nogTesepXxaaet AOCTOBEPHOCTb COOOLLIEHHbIX cBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE 3JMEKTPOHHOE 3asiBfieHMe (HaXkmmMaeT COOTBETCTBYIOLLYHO
KHOMKY B hOpMe 3MNEKTPOHHOTO 3asiBNIEHUS);

3NEeKTPOHHOE 3asiBfieHMe MOAMUCLIBAETCS (MPOCTOM 3NEKTPOHHOW NOANUCBID U (MNn)
YCUITEHHOWN KBaNnnMuUUmMpOBaHHON 3NEKTPOHHOM MOAMNMUCHI0) B COOTBETCTBUM C TpeboBaHUAMM
depepanbHoro 3akoHa Ne 63-03 n TpeboBaHusmmn ®egepanbHoro 3akoHa Ne 210-93;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbIMOMHATCA B AEHb
obpalleHna 3aaBuTens.

PesynbTaTt npouenyp: anNekTpoHHOEe Aeno, HanpasneHHoe B Mcnonkom, nocpeacTBoM
CUCTEMbI 3MEKTPOHHOrO B3aMMOAENCTBUS.



3.3.3. PaccmoTpeHune koMmnnekra 4OKYMEHTOB VIcnosikoMom

3.3.3.1. OcHOBaHMEeM Ha4ana BbIMNOIHEHUS agMUHUCTPATUBHOW NMpouenypbl aBnseTcs
NOCTYNMeHNe 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobXxoaumbiX Ans npeaocTaBneHus
MYHULIMMNAnNbHON YCNyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypbl ABNSETCA cneuvManncT otaena (ganee - 4OMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

[OmMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, MNocre MOCTynfeHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceavBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKaTypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY», YTO OTpaXaeTcs B NMMYHOM kabuHeTe PecnybnukaHckoro noprana;

n3y4aeT NnocTynuBLUNE INEKTPOHHbIE Aena, B TOM Yuchne, NpuroXeHHble 3asBuTenem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ASIEKTPOHHBLIX 06pa30B JOKYMEHTOB;

npoeepsieT cobniogeHne  YCnoBUA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3MIeKTPOHHbIe 00pasbl [OOKYMEHTOB, MOAMUCAHHbIE YCWUIIEHHOW KBanuuunupoBaHHON
3NEKTPOHHOM NOAMNUCHIO).

Mpn HanMnumMm oOCHOBaHMW, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHns o6 oTkase B npueme LOKYMEHTOB, HeobxoauMbIxX And
npefocTaBfieHNUss MyHULUMNANbHOW YCNYrn.

B cnyyae, ecnun B pesynbTarte MNpOBEPKU YCUNEHHOMW KBannduuMpoBaHHON
3MIEKTPOHHOM MNOANUCK BbISIBIEHO HecobsitogeHne ycrioBun ee AenCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH coaepaTb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMWEM ANS ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm MnpuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblix ANd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUsi AN OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHWUN), KOTopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMUS, OPOPMIEHbI
C HapyweHMeM YCTaHOBMEHHbIX TpeboBaHui), odopmMmnseTcs no d¢opMe CcornacHo
npunoxeHuto Ne 3 k PernameHTy, HanpaenseTcs Ha corfacoBaHne B yCTAaHOBNEHHOM MOpsiaKe
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue NpoekTa peleHus 06 oTkase B NnpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npefocTaBfieHnUs MyHUUUNANbHOW YCIYyrn, OCyLeCcTBNsSeTCs B Nopsiake, npeaycMoTpeHHOM
nyHkTom 3.5.5. PernameHTa.

B cnyyae oTcyTcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npeaycMOTPEeHHbIX MYHKTOM 2.7.1 PernameHTa, OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B Te4eHne ogHoro pabo4vero gHs Co OHSA NOCTYNNEHUs 3asBneHus, HanpasndaeT
3a8BUTENIO, YKa3aHHbIM B 3asiBNieHUN CNocoboM, yBeAOMIIEHME O NOCTYNNEHUN 3asBNeHus,
cogepxallee BXOOAWNN perMcTpaumMoHHbIN HOMEDP 3asBeHus, AaTy NonyyYeHnsa 3asaBreHuns,
nepeyeHb HaMMeHOBaHWUM (Pansos, NpeacTaBreHHbIX K HEMY OOKYMEHTOB, AaTy NonyvYeHus
pesynbTarta MyHUUUNAanbHOW YCRyri.

3.3.3.2. icnonHeHne npouenyp, ykasaHHbiXx B nyHkte 3.3.3.1. PernameHTta, npu
HanMyMM TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCS B aBTOMAaTUYECKOM pexume C
NCrnonb3oBaHMeEM aBTOMaTU3NPOBAHHON MHPOPMALIMOHHOW CUCTEMbBI, MpegHa3HayYeHHoW ans
OKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT.

3.3.3.3. lNpouenypsbl, yctaHaBnuBaemble nyHKToM 3.3.3 PernameHTa, BbINOMHATCS B
TeyeHne O0aHOoro paboyero AHS CO OHS MNOCTYNNEHNS 3a8BEHNA HA PACCMOTPEHME.



PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MPOLEAyp SABMSIOTCH: MPUHATOE Ha
paccMOTpeHne 3asBreHue WNu MpoekT peweHus o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANBbHOW YCyTr.

3.4. HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywLWMe B
npeaocTaBNeHNN MyHULMMNANbLHON YCyri.

3.4.1. OcHOBaHMeM Havarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpouedypbl SBNSeTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHWKOM), YMONHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM MpoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aZiMUHUCTPaTUBHOW Npouenypsbl, ABMASETCA cneumManucTt otTaena (ganee - JOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a HarnpasfeHue MeXBeJOMCTBEHHbIX 3anpOCoB).

[OSmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HarnpaBneHne MeXBeJOMCTBEHHbIX 3arnpoCcoB,
dopmupyeT M HanpaeBnseT B 3MEeKTPOHHOW  hopme  nocpeacTtBOM  CUCTEMBbI
MeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAENCTBUA (NpU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl O NpPeaocTaBreHnn AOKYMEHTOB U CBEAEHUN,
npesyCMOTPEHHbIX MYHKTOM 2.6 PernameHTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALLUM NYHKTOM, BbINOSTHAOTCS B A€Hb MPUHATUSA
3asiBlieHNs Ha pacCMOTpPEHME.

PesynbTaT npouenyp: HanpasfieHHble B OpraHbl Bfactu v (Mnv) nogBegoOMCTBEHHbIE
opraHam BfiacTn opraHu3awumm 3anpochl.

3.4.2. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAaHWM 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMOLENCTBUA, NpenoCTaBnsaoT
3anpaluvBaemMble JOKYMEHTbl (MHpopMauuio) Mnu HanpaeBnalT yBeaoMeHns 06 oTCyTCTBUK
AOKYMeHTa un (unu) uHdopmMauuun, HeobxoauMblx AN NpefoCTaBfeHuUs MyHUUMNanbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

Mpoueaypsbl, yCcTaHaBMMBaeMble HaCTOALWMM MYHKTOM, BbIMOMHATCA B criegyrowme
CPOKM:

no JOKyMeHTaM (CBedeHusM), HanpaBndembiM cneynanuctamm PocpeecTpa, He Gonee
Tpex pabouunx gHen;

Nno AOKyMeHTaMm (CBeAEHUAM), HaxoOsWwMMCs B pPacrnopsKeHUM OpraHoB MeECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX UM OpraHusaumi — He 6onee Tpex paboumx gHen;

No ocTanbHbIM MOCTaBLWMKaM - B TeyeHue nNATUM [HeW CO [HS MOCTYnneHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WUnv opraHusaumio, NpeocTaBnsiowme AOKYMEHT U
MHOPMaUUIO, €CIIN UHbIE CPOKM NOATOTOBKU N HaNpaBeHns oTBeTa Ha MEXBELOMCTBEHHbIN
3anpoc He yCTaHOBIEeHbl dhefeparibHbIMU 3aKOHaMK, NpaBoBbIMM akTamu [MpaBuTenbcTBa
Poccunckon depepauumn v NpUHATBIMKM B COOTBETCTBUM C hefepanbHbiMU  3aKOHaMM
HOpMaTUBHbLIMW NPaBoOBbIMY akTaMu Pecnybnuvku TatapctaH.

PesynbTat npouenyp: OOKYMEHThI (CBegeHusl), Heobxoaumble Onsi npeaocTaBreHns
MyHUUMNanbHON ycnyrn, nubo ysegomneHme ob otkase, HanpasneHHble AOMKHOCTHOMY NnLy,
OTBETCTBEHHOMY 3a HarnpaBfeHne MexXBeJOMCTBEHHbIX 3anpoCoB.

3.4.3. [JOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpaslieHWe MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawmnBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIo 31IeKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, nubo ysegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
UHdopmMaLuuy;

Npy HanMuMM OCHOBaHWW, MPedyCMOTPEHHbIX MyHKToM 2.7.1. PernameHTa,
noarotaBnMBaeT MPOEKT peleHus o6 oTka3e B Npueme LOOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHnsa MyHULUMNAanbHON yCnyru;

B Cry4ae nonyveHmns oT NOCTaBLUMKOB JaHHbIX yBe4OMIIeHUst 06 OTKase npu OTCyTCTBUMU
AOKYMEHTOB M (Mnn) nHdopmMmaumm, npeaycMoTpeHHbIX noanyHktamm 1 — 3, 6 nyHkTa 2.6.1.



PernameHTa, 3anpawwmBaeTt y 3asBuTtens Heobxogumble AOKYMEHTbI NMyTEM HanpasneHus
yBeAOMIEHUS B NNYHbIA KabuHeT Ha PecnybnukaHckom noptane u (unn) B MOLL. 3assutens
BNpaBe MpeAcTaBuUTb [OKYMEHTbl B TeyeHne 15 paboumx OHenm co [HA HanpaBneHus
yBeJOMIEHUS.

MpoekT peweHns 06 oOTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix AN
npegocTaBnNeHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTKasa (B crnydvae, ecnu
OCHOBaHUA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmblx ANnd npenocTaBrieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
AOKYMeHTaM, OCHOBaHWSA [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapylweHMeM YCTaHOBJIEHHbIX TpeboBaHuii), odopmnseTca no d¢opme corfnacHo
npunoxeHuto Ne 3 kK PernameHTy, HanpaBnseTcs Ha cornacoBaHne B yCTaHOBIEHHOM Nopsaake
nocpencTBOM CUCTEMbI SIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue npoekTa peLueHns 06 oTkase B npneme AOKYMEHTOB, HEO6Xo4MMbIX ANs
npegocTaBneHns MyHUUMNanNbHOM yCnyrn, OCyLecTBNseTcs B nopsake, npeaycMOTPEeHHOM
nyHkTom 3.5.5. PernameHra.

Pesynbtat npouenyp: nNpoekT peweHns 06 oTkase B nNpueme [OOKYMEHTOB,
HeoOXoOuMbIX ONa  NpefoCTaBNeHus  MyHUUMManbHOW  ycnyru, yBegoMsieHne o
HeobXo4MMOCTU  MpeAcTaBneHnss OOKYMEHTOB, KOMMMEKT [OOKYMEHTOB (CBedeHus),
HeobXxoauMbIX ONA NpeJocTaBneHns MyHUUMNAanbHOW YCryru.

3.4.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTtax 3.4.1, 3.4.3 PernameHTta, npu
HanmMyMm TEeXHUYECKONW BO3MOXHOCTU OCYLLECTBNSETCH B aBTOMAaTUYECKOM pexume C
Ncnosib30BaHNMEM aBTOMaTU3NPOBAHHOW MHOPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHON ans
OKa3aHus rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCyr, B TOM YXCMe C MOMEHTa perncrpaumm
3asiBfieHns1 B COOTBETCTBUM C NMYHKTOM 2.13 PernameHTa.

3.4.5. MakcumanbsHbIA CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLueayp, YKasdaHHbIX B
nyHkTe 3.4 PernameHTa, coCcTaBnsieT NaTb pabounx gHEN, B Criydae HanpaBrieHust 3asBUTENIO
yBe4OMIEeHUs 0 HeOBXoAMMOCTN NpeacTaBneHna JoKkyMmeHToB — 20 paboynx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNABHOW YCITYTH.

3.5.1. OcHOBaHMEM Hayana BbINOSIHEHUS aAMWHUCTPATUBHOW Mpouenypbl sBnsieTca
NOCTynfieHne OT JOSMKHOCTHOrO Nvua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeaA0OMCTBEHHbIX
3anpocoB, KOMMMeKkTa [AOKYMEHTOB (CBedeHuN) HeobxoauMblx ANfs npefocTaBneHus
MYHULIMNANbHON YCNYru.

[JOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  aAMWHUCTPATUBHOM
npoueaypsbl, SBRsieTCa cneunanuct otaena (ganee - AO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a
NnoaroToBKy pe3yrnbTaTa NpeaoCTaBeHUss MyHULMNANbHON YCIyrn).

3.5.2. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNss MyHUUMNANbHOW YCNYIn:

NpYHMMaeT pelleHne O HeoOBXOAMMOCTM PaCCMOTPEHUS MOCTYNUBLLEro KOMIMMeKTa
AOKYMEHTOB MEXBEAOMCTBEHHON KOMUCCUEN B YCTAHOBIIEHHOM MOPSAKE;

B Cnyyae npoBedeHMs KOMUCCUW NOAroTaBfvMBaeT 3aKflyeHne W HanpasnseT
ChOpMMPOBaHHbLIA KOMMIIEKT OOKYMEHTOB B MEXBEOOMCTBEHHYIO KOMWUCCUIO MOCPEaCTBOM
CUCTEMBbI 3MEKTPOHHOIO AOKYyMeHToobopoTa.

AOMUHUCTpATMBHBIE NpoLeaypbl BbINOHAKTCA B Te4eHne ogHoro paboyero aHs.

3.5.3. lMpegonoxeHnss O NPUHATUM MNOSIOXUTENBHOIO peLIeHUss, B TOM 4ucne o
npoBegeHMn HeobxoauMblix paboT, WM OCHOBaHUA ANs OTkasa B NpeaocTaBieHun
MYHUUMNANbHOW YCryrn, NpegyCMOTPEHHbIe NMYHKTOM 2.8.2 ¢ yKa3aHUeM MpUYmHbl NPUHATUSA
OTpMUATENBHOIO peLLUEHNs NPeacTaBnsTCa YneHamu 1 npeacefarenemM KOMUCCUN B NIUCTE
cornacoBaHus K CpopMMpPOBaAHHOMY KOMIMJITEKTY AOKYMEHTOB.

AOMUHUCTpaTMBHAs Npoueaypa BbINOSIHAETCHA B CPOK HE NpeBbILLaoLLMi cemu paboumnx
OHen.



3.5.4. [JomkHoCcTHOe nuuo, OTBETCTBEHHOEe 3a NOAroTOBKY  peasyrnbTaTta
npegocTaBneHnsa MyHUUMNanbHOW yCnyru:

NPy BbISIBNEHNUN OCHOBaHW ONs1 OTKa3a B NPegoCTaBfieHUN MyHULUUNANbHOW YCRyru,
yKasaHHbIX B NyHKTe 2.8.2 PernameHTa, a B cnyyae NpuUHATUA PeLLUEeHns MeXBeLOMCTBEHHOM
KOMUCCUEN, C YY4ETOM pELUEHUS MEXBEOOMCTBEHHOM KOMMUCCUW, NOAroTaBNMBaET MPOEKT
yBeaoMneHus o6 oTkase B NEepeBOAE XKUMOM0 (HEXMNOro) NOMELLEHNSA B HEXunoe (kunoe)
nomeLleHune;

B Clnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpefoCTaBNeHun MyHULMNanbHOW
ycrnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 PernameHta, nNo wuToram pacCcMOTPEHMUS
OOKYMEHTOB, HeobxoauMbIX NpefoCTaBfeHus MyHUUMNanbHOM YCnyru, nogrotaBnuBaet
NPOEKT YBEAOMSIEHUS O MEPEBOAE XWUIOro (HEXWUNOro) NoMeLLeHUs B Hexunoe (Kurnoe)
nomMeLleHne, BKMoYawwero TpeboBaHMe O nMpoOBeAEHUN nepeycTpoucTea U (Mnn)
nepennaHnpoBKN MNEPEBOAMMOrO MOMeLLeHnss U (unn) uHbIX paboT ans obecneyeHus
NCNOSIb30BaHMS TaKoro NOMELLEHUS B KAQYECTBE XMUIOro Ui HEXNNOro noMeLLeHns B crny4dae
HEeobXoANMOCTHU;

HanpasnseT NOArOTOBMEHHbIM NPOEKT pesynbTata NpefoCTaBneHns MyHUUMNanbHON
YCInyrn Ha cornacoBaHue B YCTaHOBSIEHHOM MOpsiAKe MOCPEACTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPaTMBHbIE NpoLeaypbl BbINOSHATCA B Te4eHNe 0gHOro paboyero gHs.

3.5.5. CornacoBaHne K nognucaHwe npoekTa pelweHna o6 oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX AOns NpefoCTaBneHuMst MyHUUMNanbHOW  yCryrn, npoekTa
pesynbTaTta nNpegocTaBneHns MyHULMNanbHON ycnyrn (ganee — NpoeKTbl) OCyLlecTBseTCs
pyKoBOAUTENEM CTPYKTYPHOro nogpasgerneHnsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTaTa
MyHUUMNaneHOW ycnyru, 3amectutenem PykosBoamtena Wcnonkoma, Pykosoautenem
Wcnonkoma.

[MoaroToBreHHbIE NPOEKThI, UMEIOLLME 3aMeYvaHmns, BO3BpaLLaloTCs Ha JopaboTKy nuuy,
OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULMNAnbHON YCNYru.

AOMUHUCTPATMBHbIE NpOoLeaypbl BLINOMHAETCA B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX MpoLeayp ABMASKTCA: pelieHne ob
OoTKase B NpuemMe JOKYMEHTOB HEOOXoANMbIX ANS NpefoCTaBneHnss MyHUUMNanbHON yCrnyru,
yBegoMIeHns o6 oTkase B NepeBOAEe XWUIOro (HEXMOoro) NoOMELLeHUs B HeXuroe (Kunoe)
nomeLLeHne, yBe4OMIIEHNS O NEPEBOAE XKUITOTO (HEXMNOro) MOMELLEHMUS B HEXMUITOE (KNMoe)
nomeLleHune.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2 - 3.5.5 PernameHnTta, npu
HaNUYMN TEXHUYECKON BO3MOXHOCTM OCYLLECTBNASIETCS B aBTOMATUYECKOM pPexXuMme C
NCcnosib30BaHNEM aBTOMaTU3NPOBaAHHON MHOPMALNMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHON AN
oKa3aHusi rocy4apCTBEHHbIX M MYHULMNANbHbIX YCNYT.

3.5.5. MakcumarnbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NPoLeayp, yKkasaHHbIX B
nyHkte 3.5 PernameHTta, cocTaBnsieT 4eTblpe paboumx OHSA, B crnyyYae HeobxoouMmocTu
pacCMOTPEHNS NOCTYNMBLLErO KOMMNSEKTa AOKYMEHTOB MEXBELOMCTBEHHOM Komuccmnen — 11
pabounx gHewn.

3.6. Bbigaya (HanpaBneHue) 3asaBuTento pesynbtata MyHUUUNanbHOM ycryru

3.6.1. OcHOBaHMEM Hayana BbIMOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl SABMseTCs
nonyyYeHne OOSMKHOCTHBIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHME aAMWHUCTPATUBHOM
npouenypbl, AOKYyMeHTa, NOATBEpXAalLwero npegocraBneHne (0Tkas B nNpegocTaBlieHnn)
MYHULIMNANbHON YCNYru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWME agMUHUCTPATUBHOM
npoueaypbl, SBRseTca cneunanuct otaena (ganee - AO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a
Bbldavy (HanpaBreHue) JOKYMEHTOB).

[OmMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasrneHne) JOKYMEHTOB:

obecneunBaeT perucTpaumio U BHECEHME CBeAEHUN O pesynbTaTe NpeaocTaBneHus
MYHUUMMNANbHON yCnyrm B MOACUCTEMY BeAEeHMS [OOKYMEeHTauuu aBTOMaTu3MpOBaHHOM



WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MyHAUMMAnNbHbIX — ycnyr  ©“  (unu)  MHAOPMAaUMOHHYKD  cucTemy  obecneyeHusd
rpagoCTPOUTENBHON AEATENBHOCTMU;

n3BellaeT 3asiButenda (ero npeacrtaButensi) yepes PecnybnukaHckuin noptan o
pesynbtate npegocTaBfeHns MyHUUMNarbHOM  YCIyrM  MNOCPeAcTBOM  3MEKTPOHHOro
B3aMMOOENCTBUA U O BO3MOXHOCTU NOMNyYeHUs pesynbTaTta npeaocTaBneHns MyHuuunansHom
ycnyru 8 ML,

n3sBelwaeT 3aaBuTensa (ero npeacTaBuTens) B MHbIX popmax, npenyCMOTPEHHbIX
3akoHogaTenbctBoM Poccuiickon depepaumm, no BblOOpYy 3asBUTENSA, 3@ MCKIOYEHUEM
crny4asi, ecrniv Ha ocCHoBaHUW hefeparnbHOro 3akoHa npeaocTaBneHe rocygapCTtBEHHON Unm
MYHUUMNANbHOM YCNyru OCyLLEeCTBNAETCS UCKINKYNTENBHO B 3SIEKTPOHHOM bopMe.

NcnonHeHve npoueayp Npu HanmMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pexuMMe C WUCMNOoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

Mpoueaypbl, ycCTaHaBfMBaeMble HACTOSALWMM MYHKTOM, BbIMOMHATCA B [deHb
nognucaHna OOKYMeHTa, nogTBepXgatolero npegoctaBrieHne (0Tkas B NpefocTaBrieHun)
MYHUUMNANBHOM YCIYyrn, YNONHOMOYEHHbBIM AOMKHOCTHBIM Nuuom Mcnonkoma (Mcnonkomom).

PesynbTaT npouefyp: pasmelleHne cBedeHurM O pesynbTaTe npeaocTaBneHus
MYHUUMNANBbHOMW yCNyrM B MH(OPMAaUMOHHBIX CUCTeMax, u3BelleHue 3aaBuTend (ero
npeacraBuTens) o pesynbTate NpefocTaBfieHns MyHUUMNAnbHOM ycrnyrm u cnocobax ero
nosly4yeHus.

3.6.2. Nopsigok Bblgauun (HanpasneHnsa) pesynbTaTta NnpeaocTaBneHns MyHULMNansHom
ycnyru:

3.6.2.1. lNpwn obpalieHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrm 8 MOL,
paboTHK MOL| BbigaeT 3aaBuTesnto pesynbTaT MyHULMNAaIbHOW YCyrn B opMe ak3emnngapa
9NEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuio 3asBuUTENs BMeCTe C
3K3eMMAspOM 3MEKTPOHHOrO0 [AOKyMeHTa Ha OyMaXHOM Hocutene emy MoxeT 6biTb
npefocTaBfieH 3K3eMMMsp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIV
HOCUTENb.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSALWMM MYHKTOM, BbINOMHATCA B nopsake
oyepeaHOCTH, B AeHb NpUbLITUA 3asiBUTENSA B CPOKU, YCTAHOBMEHHbIE perfiaMeHToM paboThl
MoLI.

3.6.2.2. lNpwn obpalleHnn 3aaBuTensa 3a pesynbTaToM MyHUUUNAnNbLHOW YCnyrm vyepes
PecnybnvkaHckuin noptan 3asdBuTENO B JIMYHbIA KabMHET aBTOMAaTUYeCKU HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNsAwLWeroca  pesynbTaTtoM  npeaocTaBneHns
MYyHUUMNANBHOW YCRyrn, MNOAMUCAHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SNIEKTPOHHOW
NoANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua Mcnonkoma (Mcnonkomom).

3.6.2.3. lNpun nn4yHOM obpalLleHnn 3aaBUTENSA 3a pe3ynNbTaToOM MyHUUMNANbHOW YCNyru,
paboTHMK Mcnonkoma BblgaeT 3asiBUTENtO pesynbTaT MyHUUMNanbHOW ycryrm B doopme
aK3emnngapa AoKymeHTa Ha BymaxHom HocuTerne. o TpeboBaHuio 3aaBuTENs BMECTe C
3K3eMnnsipoM [AOKyMeHTa Ha OyMaXHOM HocuTene emy MoXeT OblTb npefocTaBneH
9K3eMNNAp ANEKTPOHHOIro AOKYMEHTA MyTEM €ro 3arnmMcu Ha CbeMHbIA HOCUTEb.

Mpoueaypbl, YyCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbIMOMAHATCA B [OEHb
noanucaHna OOKYMEHTa, NoaTBepXOalwLlero npegoctaBneHne (0Tkas B NpenocTaBrieHnn)
MYHULUMNANBHOM YCIyrn, YNONTHOMOYEHHbBIM AOMKHOCTHBIM Nuuom Mcnonkoma (Mcnonkomom).

PesynbTat npouenyp: HanpaBneHwe (NpeaocTaBneHWe) C  MCMNOfb30BaHUEM
PecnybnvkaHckoro noptana 3asBuTemNt0 AOKYMEHTa, NoATBepXaarolero npefocraBreHve
MYHULUMNANbHON yCcnyru (B TOM YMcCne 0Tka3 B NpeaoCTaBNeHNN MyHULMNANbHOW YCyr).

3.7. NcnpaBneHne TeXHN4YeCKnx owmnbok

3.7.1. B cnyyae oGHapyXeHWss TexHU4Yeckon ownbkn B [OKYMEHTE, SABNSAOLLIEMCS
pes3ynbTatoM MyHUUMNANbHOW yCnyru, 3asBuTtenb HanpasndaeT B Micnonkom:

3aaBneHne 06 ncnpaesneHun TexHnYeckon owmnbkm (Nnpunoxenne Ne 4);



AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINbKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsX, YKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pesynbTaToM MyHULUMNanbHOW ycryrn, nogaetcsa 3asiBuTtenem
(ynonHOMOYEHHBIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NMOoYTbI), NMMbo Yepesd PecnybnukaHckum noptan nnm MOLL.

3.7.2. [JOmKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NpuemM [LOKYMEHTOB, OCYLLECTBMSET
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOM OWNBKW, perucTpypyeT 3asBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu 1 nepefaeTr Mx LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy LOKYMEHTOB.

Mpoueaypa, ycTaHaBNMBaemas HaCTOSLLMM NMYHKTOM, BbINOSTHAIOTCA B TEYEHMUE OLHOMO
pabo4ero AHsS € AaTbl perncrTpaumm 3asBneHns.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBrieHHoe
Ha paccMoTpeHne AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE N1LL0, OTBETCTBEHHOE 3a 00paboTKy 4OKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LieNnax BHECEeHWA WUCnpaBreHuh B AOKYMEHT, ABMSKOLWUNCA pe3ynbTaTom
npeaocTaBNeHns MyHUUMNAanNbHOW YCryru, OCYLWeCTBNSAET npoueaypbl, NpenyCMOTPEHHble
nyHktom 3.5 PernameHTa, w®n BbldaeT WCMpaBfneHHbI  LOKYMEHT  3adABUTESIO
(ynonHOMoO4YeHHOMY MNpeacTaBUTENIO) FfMYHO MO4 POCNUCbL C U3BbATMEM Yy 3asiBUTENs
(ynonHOMoO4YeHHOro npeacTaBuTenNs) oOpurMHana [OKYMeHTa, B KOTOPOM COAepPXUTCH
TexHunyeckas owwnbka, UM HanpaensieT B agpec 3asaBUTEns MNOYTOBbIM OTMpaBlEHUEM
(nocpeACTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW MOfyYeHUs AOKYMEeHTa npu
npegocTtasneHnn B Icnonkom opurmHana goKyMeHTa, B KOTOPOM COOEPXKUTCS TexHuYeckas
owmnbka.

Mpoueaypa, ycTaHaBnNMBaeMas HaCTOALLMM MYHKTOM, BbIMOSHSAOTCA B TeYEHMEe ABYX
pabouymx gHen nocrne oOHapyXeHUsT TEXHUYECKOW OLINOKM Wnn nonydeHus ot nrboro
3aMHTEepPEeCOBaHHOroO Nuua 3asaBneHns o 4OnyLEeHHON owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3adaBUTENO AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. lMopsaoK OCYLLECTBINEHMS TEKYLLEro KOHTpPONA 3a cobnogeHMEM U UCMONHEHNEM
OTBETCTBEHHbIMU OOSMKHOCTHLIMU NMLAMWN NOSIOXEHUN PernameHTa M UHbIX HOPMAaTUBHbIX
NpaBoOBbIX aKTOB, YCTaHaBnMBawLWMX TpeboBaHMS K NPeaoCTaBfEHUIO MyHMUMNANbHON
yCcrnyru, a Takke NPUHATUEM UMW PeLLEHNNA.

KoHTposfib 3a MONHOTOM M KadecTBOM NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebda BbiABNEHUE W yCTpaHEHWe HapyLleHUW npaeB 3asiBUTenen, nposeneHue
NpoBeEPOK cobnoaeHus npouenyp NpPeaocTaBneHUs MYHUUMNAnbHOW YCIyrn, MOArOTOBKY
peleHnn Ha gencteus (6esgencTeme) JOMKHOCTHBIX fUL, OpraHa MeCTHOro camoyrnpaBreHns.

dopmamn KOHTpOns 3a COBGMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNAKOTCA:

1) npoBepka M corracoBaHMe MNPOEKTOB [OOKYMEHTOB MO NpeaocTaBiEHUIO
MYHULUMNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBNEHHOM MOpsAAKe NPOBEPKN BeAEHUs 4enonpon3BOACTBa;

3) NpoBegeHMe B YCTAHOBIIEHHOM MOpSAKe KOHTPOSIbHbIX MPOBEPOK cObnioaeHus
npouenyp npeaocTtaBfeHna MyHULMNAanbHOW YCIyri.

B uensx Tekyllero KOHTPOMSA MCMNOMb3YKTCA CBEOEHMUS, UMEIOLLNECS B ANIEKTPOHHOM
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, yCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBIAIOLWMX BbIMNOMHEHNE aMUHNCTPATUBHBIX NPoLeayp, XXypHarbl
yyeTa COOTBETCTBYIOLLUNX JOKYMEHTOB U ApYyrne cBegeHus.



[na ocywecTBneHns KOHTPONS 3a COBepLleHVeM OeWCTBUW Mpu npenocTaBieHuu
MYHULUMMNANbHON  YCRyrk W NPUHATUM  pPELLUEeHUn PYKOBOOUTENO oOpraHa MeCTHOro
camoynpaBfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTaTax  npefocTaBrieHus
MYHULIMMNAnNbHON YCNyru.

O cny4dasix v npuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNlbHOCTU U CoaepXaHus
aMUHUCTPATUBHBLIX  MNpouedyp  AO/MKHOCTHble  nvua  HemedneHHO  MHopMupyloT
pykoBOOUTENS  OpraHa, npedoCTaBfdaloWero  MyHUMUMNAnNbHYK  ycrnyry, a Takxe
npeanpuHUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HapYLUEHWIA.

TeKyLmMI KOHTPONb 3a cobnoaeHnem nocrnegoBaTeNbHOCTU AENCTBUN, OnpeaeneHHbIX
agMUHUCTPATUBHBIMKM  NpouedypaMn MO NPefoCTaBfIEHUIO  MyHUUMMAnNbHOW  ycnyru,
OCYLLEeCTBNAETCA 3aMeCcTUTeNleM pPYKOBOAUTESS oOpraHa MEeCTHOro camoyrnpasieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNpeaoCTaBneHUo MYHULMMNANbHOW YCryru,
HayanbHUKOM OTAena, OCYLEeCTBASWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHULIMNAnNbHON YCNyru.

lMepedyeHb  OOMKHOCTHBIX  NwL, OCYLLECTBNALWNX  TeKyLumn KOHTPOJTb,
yCTaHaBNMBaETCHA [MOMOXEHUSAMN O CTPYKTYPHbIX MOApasfdeneHnsax opraHa MeCTHOro
camoynpasneHns U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. TlopagoK 1 NepuoamMyHOCTb OCYLLECTBIIEHUS MNMAHOBbIX M BHEMNSTAHOBbLIX NPOBEPOK
NOSIHOTbI U KayecTBa NpefoCTaBfeHUs MyHULMManbHOW YCryri, B TOM 4ucrie nopsigok m
OpPMbI KOHTPOSS 3a NOSTHOTOW N Ka4YeCTBOM NpeaoCTaBleHns MyHULMMNAnbHON YCyriu.

KOHTponbHbIE NpPOBEpKM MOryT ObiTb MaHOBbIMU (OCYLLECTBSATLCSA Ha OCHOBaHWUU
nonyrofgoBbIX WAW rofoBbIX MNraHoOB paboTbl OpraHa MEeCTHOro camoynpasfneHusd) u
BHennaHosbiMW. [lpu npoBedeHUM MNPOBEPOK MOryT paccMaTpmBaTbCA BCe BOMPOCHI,
CBSI3aHHble C NpefoCTaBfeHneM MyHUUUNANbHOM yCnyrn (KOMMMEKCHbIe NPOBEPKMX), UK No
KOHKpeTHOMY obpalleHunto 3aaBuTens.

4.3. OTBETCTBEHHOCTb LOMKHOCTHbIX WL, OpraHa, NPeaoCTaBMAIOLWEro MyHULMNANbHYO
ycnyry, 3a pelleHns n gencreus (6es3nencreme), NnpUHMMaemble (OCyLLeCTBASEMbIE) UMU B
Xo4e NpeaocTaBneHnsa MyHULMNANbHOW YCyru.

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Criyyae BbISBMEHUA HapylleHWi npas
3aaBUTENEN BUHOBHbIE nNULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon depepaumn.

PykoBoanTtenb opraHa MECTHOrO CaMoOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3aaBMNEHUMN.

PykoBoantenb (3amectuTenb pykoBOOAMTENS) CTPYKTYPHOro noapasiefneHus opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHOoe U (Mnu)
HeHagnexawiee BbIMNONMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
PernameHTa.

[IOMKHOCTHbIE NMLA U MHblE MyHULUMNAanbHbIe CryXaline 3a pelleHns u OencTsus
(6e3pencTBme), NpMHNMaeMble (OCYLLECTBNSAEMbIE) B X04€ NPEeAOCTaBEHNS MyHMLMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENBCTBOM MOPSIAKE.

4.4. TonoxeHus, xapaktepusylwme TpeboBaHMa K Nopsaky n popmamM KOHTponsa 3a
npegocTaBfNeHnemM MyHMUMMNANbHOM YyCryrM, B TOM 4WUCNE€ CO CTOPOHbI rpaxaaH, MX
00beanHEHNN 1 opraHM3auni.

KoHTponb 3a npegocTaBneHMEM MyHULMNANbHOW YCIyrM CO CTOPOHbI FpaxadaH, KX
o0beguHEHUN U OpraHuM3auni, OCYLLEeCTBASETCH NOCPenCTBOM OTKPbITOCTUM OeATENbHOCTU
opraHa MeCTHOro camMOyrnpaBrieHUs npu NPeaoCTaBlEHUN MYHUUMNANbHOM  YCnyru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUun O rnopsiake npenocraBreHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHns obpalueHui (xkanob) B
npouecce npegocTaBneHnss MyHULMNAansHOM YCIyru.



5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNAOLWEro MyHMLMNanbLHY yCcnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBneHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PepepanbHOro 3akoHa ot 27.07.2010 N2210-®3, a Takke UX AOIMKHOCTHbIX Nuu,
MyHULMNAaNbHbIX CRYyXalux, paboTHUKOB

5.1. Tlonyyatenun MyHMUMNANbLHOM YCNYyrM WMEKT MpaBo Ha ob6xanoBaHwe B
pocygebHom  nopsigke  gencteui  (6es3gencTtBusl)  opraHa,  NpefocTaBnsaloWwero
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAoLLero MyHLMNanbHyo
ycryry, MyHUUMManbHOro  ChnyXallero, pykoBoAUTeNs opraHa, npefocTaBnsoLwwero
MYHULMNANbHYO ycnyry, MHOIO(YHKLMOHaNbHOIro LUeHTpa, paboTHMKa
MHOIrO(PYHKLMOHANBHOIrO UeHTpa, opraHu3auuin, npegycMOTpeHHbIX YacTteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHMKOB.

3asButenb MoXxeT 06paTUTLCA C Kanobou, B TOM YnCre B CReAyLWnX Cry4vasx:

1) HapylweHune cpoka permcTpauum 3anpoca O npefocTaBfieHUn MyHULMNAnbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®denepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHns MyHMUMnanbHoOn ycnyru. B ykazaHHOM cny4dae
pocynebHoe (BHecynebHoe) obxxanoBaHve 3asBuTeneM peLlieHi u gencteum (besgencrans)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKUNOHANBHOMO LIeHTpa BO3MOXHO B
cnyyae, ecrnM Ha MHOrOOYHKUMOHAambHbLIN LEHTP, peweHus u aencreus (6esgencreume)
KoToporo ob6XanylTcs, BO3noXeHa QYHKUMS MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCyr B NOIHOM 06beMe B nopsigke, onpeaeneHHomM vactoto 1.3 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHOpMaumMm nnubo ocyLlecTBreHnd
AENCTBUIA, NpeaCTaBneHne Unun ocyLecTBieHNe KOTOPbIX He NpesyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon dPepgepaumm, HOPMATUBHBIMA MNPAaBOBbIMK  aKTaMu
Pecnybnukn TatapctaH, MyHuMUMManbHbIMKM MNPaBOBbIMW akTaMu AOns NpeaocTaBneHuns
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMU NPaBoBbIMW akTamMu Ang npegocTaBneHns
MYHMUMMNANbHON yCNyru, y 3asBuTens;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlyvae, €Cn Ha MHOro(yHKUMOHAmbHbIN
LEHTP, peleHna n aencteuns (6es3genctame) KoToporo obxxanyrTcd, BO3foXeHa yHKLMS MO
NpegoCcTaBfEeHNIO COOTBETCTBYIOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3atpeboBaHue c 3asBUTENSA NpU NPeaoCTaBAeHUM MyHULMNANbLHOW yCnyrn nnarhbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYO YCYry, AOSPKHOCTHOrO nvua
opraHa, NpefocTaBnAWEro MyHUUMMANbHYH YCRyry, MHOroyHKLUNOHANbHOrO LEHTPa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wnu mx pabOTHMKOB B MCApPaBEHUU
AONYyLEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBrneHus



MYHUUMMNANbHON yCnyrn [JOKyMeHTax 5Mbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn pencteuni (6e3genctBnsl) MHOMOMPYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelueHns n aenctena (6esaencteme) KOToporo obxxanyoTcs, BO3NoXxeHa yHKUNA no
npegocTaBnNeHnio COOTBETCTBYHOLUNX MYHMLMNAmNbHbLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNUss MyHUUMNANbLHOW YCNYyru;

9) npuocTaHoBrEeHMe nNpefoCTaBneHUs MyHUUUNanbHOW YCIyrn, ecrniv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMKW MpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHBIMU NPaBoOBbIMKM akTamu. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOro(yHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crflyyae, ecnv Ha
MHOTrOYHKUMOHAnNbHbLIN LIEHTP, peleHns n gencteuns (besgencremne) KoToporo obxanyrcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCNyr B
nonHoM ob6beme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpUM NPefoCTaBNEeHUU MyHUMUMNANbLHOW  YCryru
OOKYMEHTOB WnuM  WMHopmauun, oOTcyTcTBMEe U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavaribHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNAnNsHOM yCnyru,
3a UCKITOYEHMEM CIly4YaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctaTtbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHoM crydae pgocynebHoe (BHecygoebHoe) obxanoBaHue
3asiBuTEneM pelweHnn un genctsun  (6e3genctBusi) MHOTOQYHKUMOHANIbHOMO LEeHTpa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYyHUUMMANbHbIX YCRyr B
nonHomM obbeme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nncbMeHHOM hopme Ha ByMaKHOM HocuTerne, B 3NEKTPOHHOMN
doopme B opraH, NpeaoCcTaBnAoLLMA MyHULMNANBHYIO YCNYry, MHOFOMYHKLUNOHANbHLIN LIEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocyfapCTBEHHOW BnacTu, SBASKOWMUACA yvpeauTenem
MHOrOyHKLMOHANbHOrO LEeHTpa (aanee - yuypeavtenb MHOTO(YHKUMOHANbHOMO LieHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns u pgencteua (6esgencTene) pykoBoOUTENSA oOpraHa,
NpefoCTaBAILWEro MyHULMNANbHY YCryry, NogalTCca B BbILIECTOALWMKA opraH (npu ero
Hanuumm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HEnoCpencTBEHHO
pykoBoauTENEM opraHa, NpeaoCTaBsWero MyHumnansHyto yenyry. >Kanobbl Ha pelleHuns
n penctena (6esgenctene) paboTHMKA MHOrOQYHKUMOHANbLHOIO LEHTpa nogakTcA
PYKOBOAUTENIO 3TOr0 MHOrOYHKLMOHANbHOrO LeHTpa. »Kanobbl Ha pelweHna n gencrasus
(6espencTaue) MHOrOYHKLMOHAaNbHOro LUeHTpa nogatoTca yypeauTernto
MHOrO(OYHKLNOHANBbHOrO LeHTpa Uiin OSMKHOCTHOMY NULY, YNONTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencteus (6esgencrame)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTtbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTCsi pyKOBOAUTENAM 3TUX OpPraHn3aumn.

XKanoba Ha peweHna u pencteusa (6es3gencteve) opraHa, nNpenocTaBnSAOLEro
MYHUUMNANbHY YCnyry, AOSMKHOCTHOrO nvua opraHa, npefocTaBnsaiowero MyHUUunanbHyo
ycnyry, MyHUUMManbHOrO  CRyallero, pykoBoauTens opraHa, npefocTasBnsowero
MYHULMNANbHYO YCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN



LEHTp, C uCNonb3oBaHWEM WH(OPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UIHTepHeTy,
oduymnanbHOro camta opraHa, nNpefoCTaBnAWeEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHAPOPMAUMOHHOM CcucTeMbl AocyaebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButensd. XKanoba Ha
peweHns wn pgencteus (6es3penctBne) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib30BaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoMm npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo noyTe, C UCNOSib30BaHMEM WHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EgomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  NiMua opraHa, npedocTaBnslowWwero  MyHAUMNanbHy — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpPeHHbIX YacTbio 1.1 cTaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n gencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM HanuMyuu), cCBedeHUs O MecTe
XUtenbcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM A0MMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx u gencteuax (6esgencteumn) opraHa,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, OOJIPKHOCTHOrO niua opraHa,
NpefocTaBNAWeEro  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LIeHTpa, OpraHn3aunin,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrNaceH C peLleHnemM n 4eNCTBMEM
(6espencTBnem) opraHa, NPeoCTaBAIOLWEr0 MyHULMNANbHYIO YCIyry, OOMKHOCTHOrO nuua
opraHa, NPefoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nMbo MyHMUMNAnbHOrO Cry’Kallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npenycMoOTpeHHbIX YacTblo 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne 210-$3, nx paboTHUKOB.
3aaButenem MoryT ObiTb MNpeacTaBneHbl OOKYMEHTbI (MpU Hanuuuum), noaTBepXaarolumne
A0BOAbI 3aaBuUTeENs, NMB0O X Konuu.

5.4. MNMocTynuBwas xanoba noanexuT permnctpaunmn B CPoK He no3gHee paboyero aHS,
cnegyoulero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpPeaoCTaBnAOWMA MYHULMNATbHYO YCNyry,
MHOTOOYHKLMOHANbHbLIM  LEHTP, Yyd4peauTento  MHOroyHKLUMOHANbHOrO  LeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMN opraH (Npu ero Hanuuum), NOANEXUT pPacCMOTPEHUIO B Te4veHue
naTHagauaTv pabounx gHen co AHA ee perncTpauun, a B criydyae obxanoBaHust 0Tkasa opraHa,
NpeaoCcTaBNAOLLIErO MyHMLMNATbHYH YCNYry, MHOrOQYHKLUMOHANbHOMO LLleHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-3, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B McnpasBrneHun OONYyLEeHHbIX OnevYaTtok M OwnboK unu B
cny4ae obxanoBaHWA HapyLleHWUs YCTAHOBMEHHOrO CpoKa TakMX UCNPaBEHUA - B TeYeHue
naTv paboymnx AHen Co OHA ee perncTpaumn.



5.6. Mo pesynbTatam paccMOTPEHUs >Xanobbl NPUHUMAETCS OAHO W3 CReaylLnX
peLlueHuni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OonyLEeHHbIX oneYaTok U onBoK B BblgaHHbLIX B pe3yrnbTaTe NpeaocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMpPeaycMOTPEHO HOPMAaTUBHLIMU MPaBOBLIMKU akTaMu Poccuiickon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aKTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He no3agHee OHs, cnenyoLwero 3a AHEM MPUHATUS PeLLEHNs], YKa3aHHOro B HacTosILWEM
NyHKTe, 3a9BUTENI0 B MMCbMEHHOMN (DOPME 1 MO XeNaHUIo 3adBuUTeNd B 35IEKTPOHHOM hopme
HanpaBnseTCa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTaxX pacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs xanobbl aaeTcs uHopmauusi 0 AEUCTBUSX,
OCYyLLEeCTBNAEMbIX OopraHom, npeaocTaBNALLMM MYHULUUNAIbHYO ycnyry,
MHOTrO(OYHKLNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, npegyCMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-$3, B Lensax HesaMmegnUTENbHOMO YCTPaHEHNS BbIABNEHHbIX
HapyLeHWA NPU OKasaHMM MYHULMNANbHOM YCNyru, a TakkKe MNPUHOCATCA M3BMHEHMS 3a
AO0CTaBreHHble HeyaobCcTBa U ykasbiBaeTCA MHGOpMaUUs O AanbHENLWNX 4ENCTBUAX, KOTOPbIE
HeobX04MMO COBEPLUMTbL 3asBUTESIO B LIENAX NOMYYEHNA MYHULMNANBHOW YCAyri.

5.8. B cnyyae npusHaHua xanobbl He noanexaiien ynooBrneTBOPEHWO B OTBETe
3aaBUTEND O pes3ynbTaTax pPacCMOTPEHMs xanobbl [akTca  apryMeHTUPOBaHHbIE
pPasbsCHEHNA O MpUYMHAX TMPUHATOrO peLleHusl, a Takke uWHpopmMmaumsa o nopsiake
o6XanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfieHMs B Xxo4e WM MO pe3yrbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NPaBOHaPYLLUEHWST U NPECTYNNEHNSA OOMKHOCTHOE
nnuo, paboTHMK, HageNeHHbIe MONTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3ameannTenbHO
HanpaBnaT MMELMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1
(BnaHk opraHa, npegocTaBnAwLLIEro MyHUUUNANbHYO YCyry)

Komy

(bamunusa, nms, oTyecTso —

A4 rpaxgaH;

noJfiHoe HanMmeHoBaHne opraHn3aunn —

AN OPUONYECKUX NnL)

Kyaoa

(moyTOBLIN MHAEKC U agpec

3adaBUTENA COrfacHO 3adaBJIEHUIO

O nepesoje)

YBEOOMINEHUE
0 nepeBoae (0Tkase B NEPEBOAE) XKMNOro (HEXUOro)
NMoMeLLEHNS B HEXMNOoEe (KUIoe) nomeLleHne

(I'IOJ'IHOG HanMeHoBaHMe opraHa MeCTHOIro camoynpaslieHus,

OCYLLECTBNAOLEro NepeBod NoOMeLLEHS)
paccMOTpPEB NpeacTaBfeHHble B COOTBETCTBMM C YacTbio 2 cTaTbk 23 XnnuuwHoro kogekca
Poccunckon degepauum [OKYMEHTbI O nepeBode MNOMELLeHUss obuwen nnowaabto

KB. M,
HaxoasLerocs no agpecy:
(HaMmeHoBaHMe ropoacKOro UM CenNbCKOro NoceneHns)
(HanmeHoBaHMe ynuubl, Nnowanun, npocnekra, 6yneeapa, npoesga u T.n.)
Kopnyc (Brnagexue, N3 XKWUIOTO (HEXWUIIOro) B HEXMIOE
AoM , CTPOEHME) , KB. , (>kmnnoe)
(HEHY>XHOE 3a4epKHYTb) (HEHY>XHOE 3a4epKHYTb)

B LUendax ncnosib3oBaHnA nomMelleHnAa B Ka4eCrtBe

(A Mcnonb3oBaHWsi MOMELLEHMS B
COOTBETCTBUU

C 3asiBNeHnem o nepeBoae)

PELIWNII
( ):

(HaMmeHoBaHKWe akTa, gata ero NPUHATUSA 1 HOMep)
1. lNomeLLeHne Ha OCHOBaHUWN NPUMOXEHHBIX K 3asBNIEHNIO JOKYMEHTOB:
a) nepeBecTu XNNOro (HEeXMNOro) B HeXurnoe

n3 (>kvnoe) 6e3 npeaBapuTenbHbIX YCIOBUIA;




(HeHy>xHOe 3a4epKHYTb)



6) NnepeBeCcTn U3 XUNOro (HEXMMOro) B HEXMNoe (Knnoe) npy ycnosmm NnposeaeHns B
yCTaHOBMNEHHOM Nnopsiake creayowmnx Buaos paborT:

(nepeyeHb paboT NoO NepeycTponcTay

(nepennaHupoBKke) NoMeLLeHNst

UIN NHbIX HE0BX0OUMBbIX pa60T Nno PEMOHTY, PEKOHCTPYKUNN, peCTaBpalnin I'IOMeLIJ,eHI/IFI)

2. OTKasaTb B nepesoe yka3aHHOro noMeweHuna n3 Xmnnoro (He)Kl/IJ'IOFO) B HeXurioe

(>kunoe)
B CBSI3M C
(ocHoBaHMe(s), ycTaHOBMEHHOE YacTbio 1 cTatbun 24 XKunuwHoro kogekca
Poccunckon ®epepaunn)
(BOMKHOCTL NuUua, nognucasLLEro (noanuceb) (pacwmdpoBka noanucu)

yBEAOMIIEHNE)

¢ ” 20 T.




MpunoxeHne Ne 2

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBfeHus
MyHUUMNanbHoro obpasoBaHus)
3AABJIEHNE

O nepesoae 13 XUIoro noMeLleHnA B HEXUIoe, N3 HEXXNJ10ro B Xuroe

oT

(ykasblBaeTcsa HaHMMaTenb, NMbo apengaTop, NMMb60o cOBCTBEHHMK XMUNOIO NOMELLIEHNS,
nn6o cobCTBEHHUKM

XXUIOro nomeLleHunst, Haxogsuerocs B obLien cobctBeHHOCTM ABYX 1 6onee nuu, B
criyvae, ecnu H1 oguH

N3 COBCTBEHHMKOB NUOO0 UHbLIX NUL, HE YNOJIHOMO4YEH B YCTAHOBJIEHHOM Nop4dnke
npeancTtaBiAaATb UX I/IHTeperI)

[MpumeyaHue. Ana dusnyecknx nuu  ykasbiBaloTcs: amunns, KMMs,, OTYeCTBO,
PEKBU3UTBLI JOKYMEHTa, YOAOCTOBEPSIOLLEro NIMYHOCTL (Cepusi, HOMep, KeM W
Kkorga BbldaH), MECTO XUTenbCTBa, HOMep TenedoHa; Ans npeacraBuTens
dum3nyeckoro nuua ykasblBatoTcs: daMmunus, UMs, OTYECTBO NpeacTaBuUTenNS,
PEKBU3UTBLI [IOBEPEHHOCTUN, KOTOpas npunaraeTca K 3asBMEeHUI0, PEeKBU3UTBI
AOKYMEHTa, MOATBepXaatlowero nofHOMOYUS 3aKOHHOIO NpeacTaBUTEnNs
3as8BUTENS, OpraH, BblAABLUMI [AOKYMEHT, NOATBEP)KAAMLWMIA MNONTHOMOYMS
3aKOHHOro NpeacTaBUTENS 3asBUTENS.

Ona opuandeckux nuy, yKasblBalOTCH: HauMMeHOBaHWe, OpraHu3auMOHHO-
npasoBas (popmMa, agpec MecTa HaxoXaeHus, Homep TenedoHa, damunus,
UMsl, OTYECTBO fuua, YMNOSIHOMOYEHHOrO MPeAcTaBnsATb  MHTEPECHI
IOPUONYECKOro Nnua, ¢ ykasaHnemM pekBU3NTOB JOKYMEHTA, YAOCTOBEPSIOLLErO
3TU NPaABOMOYMIS U NMpUaraemMoro K 3asiBfieHUI0.

MecCTo HaxoXOeHUS XKMNOro NOMELLLEHNS:

(ykasbiBaeTcsa nonHbl agpec: cybbekT Poccuiickomn
depepauyum,

MyHUUMnNanbHoe 06pa3OBaHme, noceneHune, ynuua, oom, Kopnyc, CtpoeHume,

KBapTupa (koMmHaTta), noabesa, aTax)
Co6CTBEHHMK(M) XKUITOrO NOMELLEHUS:




[Mpowy paspeumTb

(nepeBoa 13 XUIOro NOMELLEHNSA B HEXMUIOE, U3 HEXWIOIO B
XuUroe — Hy>XHOe yKkasaTb)

XWUsioro nomelleHnd, 3aHmMmaemMmoro Ha oCHoBaHUM

(npaBa coGCTBEHHOCTH, AOrOBOPA HalMa,

[0roBopa apeHbl — Hy>HOe yka3aTb)

K 3asBneHuo npunaratoTca cnegyowme JOKYMEHTbI:
1) ;
2) ;

3) UHble JOKYMEHTbI:

()J,OBepeHHOCTM, BbIMUCKN N3 YCTaBOB U ,D,p)

PesynbTat MyHMUMNanbHOW yCnyrM Npouwy BblAaTb (HanpasBuTb) B MOM agpec crnegylowmm
crnocobom:

D B anekTpoHHOM BuAe B NUYHbIN kKabuHeT MNopTana rocygapCTBEHHbIX U MyHULMNANBbHbIX
ycnyr Pecnybnukn TatapcTaH

[ ] B ML

Moanucy nuu, noaaBLLMX 3a8BEHUe :

¢ ” 20 .
o (noanuce (pacwundpoBka nognucu
(marta) 3aaButens) 3aaBuTens)
“* ”» 20 I_
o (noanuck (pacwundpoBka nognucu

(marta) 3aaButens) 3aaBuTens)



(nata)

20

(nognucek
3asBuTENs)

(pacwudposka nognucu
3aaBuUTENs)



MpunoxeHne Ne 3
(BnaHk opraHa, NnpegoCTaBnsLWEro MyHULMNANbHYO YCIyry)

PeweHne
06 oTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBeHS
MYHULMNANbHOM YCyru No NePeBOAY XUMOro NOMELLEHUS B HEXMUIIOE NOMELLEHME U
HEXMIOro NOMELLEHNSA B XKUIMOe NoMeLLeHne

B cBsa3u ¢ obpawieHmem

(®.N.0. pusmyeckoro nuua, HauMeHoBaHE LPUANYECKOro Nvua —
3aaBuTENs)

3aaBneHne Ne oT . . IT., O

Ha OCHOBaHUW:

no pesynbTaTaM pPacCMOTPEHWUsi MpeacTaBreHHbIX AOKYMEHTOB MPUHATO pelueHue 006
oTkaze B MNpveme [AO0KYMEHTOB, HeOoOXOoOAUMbIX AN NPEAOCTaBMNEeHUs MyHULMNAanbHOM
yCcrnyru, B CBSi3u C:

1.

2.

HormxkHocTHoe nuuyo (PNO)

(mognuck OOMKHOCTHOrO Nuua
opraHa, OCyLLeCTBIAILEro
nognucaHue)

Wcnonnutens (PNO)

(KOHTaKTbl MICNONHUTENS)



MpunoxeHne Ne 4

PykosoauTtento

McnonHutensHoro komureTa
YMCTONONBbCKOro MyHULMNANbHOMO
panoHa Pecnybnukmn TaTtapctaH
Or:

3aaBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKK

Coobwato 06 owunbke, OONYLIEHHONW MPU OKa3aHUW MyHUUMNANbHOW YCryru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpouly ncnpaBuTb AOMYLLEHHY TEXHUYECKYHO OLUMOKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACSA pe3ynbTaToM MyHULMMNANbHOW YCryriu.

Mpunarato cneayowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS peleHuss o6 OTKIMOHEHUM 3asiBrieHnss o6 umcnpaBneHum
TEXHUYECKON OLIMBKM NPOLLY HanpaBUTb Takoe peLLeHue:

NOCPEACTBOM OTMNpPaBNeHUs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMWM Ha GYMa)KHOM HOCUTENe MOYTOBLIM OTNpPaBfEHMEM MO
agpecy:

HacToswmm noateBepkaato: CBEAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLIMECH K
MOEN JIMYHOCTU W NPEACTaBAsSiEMOMY MHOK §uUy, a Takke BHECEHHble MHOK HUXeE,
AO0CTOBEpPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asIBIEHNI0, COOTBETCTBYHOT
TpeboBaHMsM, YCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccurickon Pegepauumn, Ha MOMEHT
NPeacTaBneHns 3asiBreHnss 3T OOKYMEHTbl AEeWCTBUTENbHbI U coaepXaT [AOCTOBEpPHble
CBeQEHVS.

(nara) (noanuce) (®.1.0.)
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