VCITIOJIHUTEJILHBIA KOMUTET TATAPCTAH PECITYBEJIMKACBI

AJIEKCEEBCKOI'O . AJIEKCEEB?K
MYHUITUTTAJIBHOI'O PAMMOHA MVYHUIIAIIAJIb PAMOHBIHBIH
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETEI
IIOCTAHOBJIEHHUE KAPAP

€. oA WM IL.I.T.AJIEKCEEBCKOE Ne 976)92

O0 yTBepxkIeHUH AIMHHHCTPAaTHBHOIO perjiaMeHTa
NpeJocTaBJIeHU MYHUIIUNIAJIbLHOMN yCIyru

1o HHpopMaLHOHHOMY o0ecneyeHHI0 (PHU3NYECKUX

U IOPHAHYECKHX JIMI HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢ponaa Poccuiickoin @enepaunu

U APYIrHX apXUBHbIX JOKYMEHTOB, IPeICTABJIECHHUIO
apPXHBHBIX CIIPABOK, APXHBHBIX BLIIIHCOK

M KONU# apXMBHBIX JOKYMEHTOB

B nensx peanuzanuu @enepanpHoro 3akoHa ot 27 utong 2010 roma  Ne 210-D3
«O06 opraHu3alMM MPEJOCTABIEHUs T'OCY[apCTBEHHBIX U MYHUIMNAIBHBIX YCIYI»,
PYKOBOZCTBYsICh nocTaHOBIeHHeM Kabunera MunuctpoB Pecny6nuxu Tatapcran ot
02.11.2010 Ne 880 «OO6 ytBepxxnenun I[lopsnka pa3paOOTKM U YTBEpXKIEHUS
AIMUHUACTPATUBHBIX  PErJIaMEHTOB  IPEeJOCTaBICHUS]  TOCYy[apCTBEHHBIX  yCIYT
UCIIOJTHUTENbHBIMU OpraHaMH rocynapcTBeHHOW Bnactu PecmyOmukxu TaTtapctad u o
BHECEHMM UW3MEHEHHH B OTHAeNbHble 1ocTaHoBieHMss KabOunera MuHHCTpOB
Pecmy6nuku Tatapctany

MOCTAHOBJIAIO:

1. VYrBepmute  AAMHHHUCTPAaTUBHBIM  perilaMeHT  IPeJOCTaBJIECHUS
MYHUIUIIATBPHOR yCIyrd M0 HMH(OPMAIMOHHOMY oOOecHeueHuIo (U3NUecKuX U
IOPUIMYECKUX JIWI] Ha OCHOBE TOKyMEHTOB ApxuBHOro ¢onna Pocculickoit @enepanuu
U JPYTUX apXUBHBIX JIOKYMEHTOB, IPEJCTABICHHUIO apXUBHBIX CIIPABOK, APXMBHBIX
BBIITUCOK M KOMUU apXUBHBIX 10KyMeHTOB (IIpunoxenue).

2. IlpusHate yTpaTuBmuUM cuiny Ilpuwioxenne Ne 4 K IIOCTaHOBIIEHHIO
VICIIONHUTEIBHOTO KOMHUTETA AJIEKCEEeBCKOr0 MYHHUIMIIAIBHOTO paiioHa Pecmy6muku
Tarapcran ot 23.10.2018 Ne 367 «O06 yTBep>XI€HUHA aAMUHUCTPATUBHBIX PErJIAMEHTOB
IO MPEeIOCTABICHUIO IOCYJAaPCTBEHHBIX M MYHHUIUIIAIBHBIX YCIyI apXHUBHBIM OTIEJIOM
HcnonHUTENBHOrO KOMHUTETa AJIEKCEEBCKOIO MYHHULHMIIATIBHOIO paiioHa PecmyOnuku
Tartapcrany.

3. Hacrosiiee mocraHoBieHue pa3MecTuTh Ha OQuIaibHOM [opTane NpaBoBOH
uHpopmanuu  Pecry6nuku  Tatapcran, oduuudansHoM —cailite  AJleKceeBCKOro



MyHUIMNanpHOro  padiona  Pecnybmuku ~— Tarapctan B HHQOpPMaLHUOHHO-
TEJIeKOMMYHUKAIIMOHHOU ceTu MHTepHeT.

4. KoHTpoib 3a HCIOJHEHHWEM HACTOSIIEr0 ITOCTAHOBJIEHHUS BO3JIOXHUTH Ha
ynpasinsoniero aenamu McnoxaurtensHoro komurera I'.A. FOcynoBy
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[Ipunoxxenue

K IOCTaHOBJIEHUIO MIcOTHUTEIEHOrO
KOMHUTETa AJIEKCEEBCKOIO0 MYHHUIUIIAIEHOTO
paiiona PecnyOnuxu TaTapcran

or 0804 202 No M8

AIMHMHHCTPATHBHBII perjamMeHT
NpeaoCcTaBIeHUA MyHHIMNIAIBLHOM YCJIYrH 0 HHPOPMaUHOHHOMY
obecneyenuIo GU3MYECKUX U I0PUAHYECKHX JHI HA OCHOBE JOKYMEHTOB
Apxusnoro ¢ponaa Poccuiickoii ®egepaunn u APYrHX apXHBHBIX
AOKYMEHTOB, IPEACTABJICHHIO APXMBHBIX CIIPABOK, APXHBHBIX BHINHUCOK U
KONHUH apXHBHBIX JOKYMEHTOB

1. O6mue nosoxkeHus1

1.1.  Hacrosmwuii  agMUHUCTpaTHBHbIH periaMeHT  NpPeaoCTaBIIEHUS
MyHULUIAIBHOR  yenyrn (nanee — PermameHT) ycTaHaBiMBaeT CTaHZapT W
TOPANOK  NMPENOCTABNEHHU MYHMUMIIANIBHOW yCIyTM 10 HH(GOPMALHOHHOMY
obecrie4eHuI0 (QU3MYECKUX M IOPUAMYECKHX JMII HA OCHOBE JIOKYMEHTOB
ApxusHoro donna Poccuiickoit Denepaiuu u Apyrux ApPXMBHBIX JTOKYMEHTOB,
IPE/ICTABIICHUIO ApXMBHBIX CIIPABOK, APXMBHBIX BBIITHCOK M KOMNMH apXWBHBIX
JOKYMEHTOB (Jlajiee - MyHUIUNAIbHAs yCIIyTa).

1.2. Ilomygatenn  ycmyru:  ¢usumueckue wu IOpUIMYECKUE  JIMIIA,
MHUBUyallbHbIE PEAIPUHUMATEIH (JJaliee — 3asIBUTENb ).

1.3. MupopmupoBanue o peaocTaBIeHny MyHHALIUIATLHOM! YCIIYTH:

1.3.1. undopmanus o mopsIKe NPeAOCTABIEHHS MYyHHULUIIATLHOMN YCIIyTH
pa3MernaeTcs:

1) Ha MHGOPMAIMOHHBIX CTEHAX, COMEPIKAIIIXK BU3YaJIbHYIO U TEKCTOBYIO
MHQOPMAalMIO O MYyHMIHIAIBHOW yCIyre, pacIONOXEHHBIX B IIOMEIICHUSX
MHOTOQYHKI[MOHANBHBIX ~ LEHTPOB  MNPENOCTABIECHHUS rOCYJapCTBEHHBIX WU
MYHHUIUIIAIBHBIX YCIIYT.

2) Ha opuIMANEHOM caliTe MyHULMNATLHOTO pajioHa B UH(}OPMaIHOHHO-
TEJIEKOMMYHHMKallMOHHOU ceT «MHTepHeT (hitp://alekseevskiy.tatarstan.ru.).

3) Ha Iloprane rocyiapCTBEHHBIX ¥ MYHHULHIIAIBHBIX ycinyr PecnyOnuku
Tatapcran (http://uslugi.tatarstan.ru /) (nanee — PecrryGiaukanckuit nopTan);

4)Ha EnumHOM mOpTane rocyHapcTBEHHBIX ¥ MYHULUIATbLHBIX yCIIyr
(Gynxumit) (https:// www.gosuslugi.ru/) (zanee — Equuprit rnoprain);

5)B rocyJ1apCTBEHHOMI UH(pOPMAaIMOHHOMN cucreme «Peectp
TOCYNApCTBEHHBIX M MYHHUIMIAINBHBIX  ycoyr PecryGuuku  Tatapcramy
(http:/frgu.tatar.ru) (nanee — Pecry6iukanckuii peectp).

1.3.2. KoncyneTupoBanue mo Bompocam [IPEIOCTABIEHUSI MYHHULMIIAIBLHOMN
YCIIYTU OCYIIECTBIISETCS
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1) B MHOTOQYHKIMOHANBHEIX LEHTPaX MPeJOCTaBIeHUs TIOCYIApPCTBEHHBIX M
MYHHMIUHIAIBHBIX YCIYT [P yCTHOM OOpAaIeHUH - THYHO WM I10 Teae(oHy;

2) B uHTEpaKTUBHOU hopme PecryGinkanckoro noprana;

3)B apxuBHOM otaeie VICHOMHUTENBHOTO KOMHTETA ATeKkceeBCKOro
MYHUIUIIATBHOTO paioHa (fajiee — apxuBHBIN oTaen Mcmonkoma):

TIp¥ YCTHOM OOpAaIIeHUH - TUIHO WIIH T10 TeNe(OHY;

IIPY IMCbMEHHOM (B TOM 4YHCIe B (OpMeE 3JIEKTPOHHOTO JOKYMEHTa) 06panieHHH
— Ha OyMa)XHOM HOCHTEJIE 10 II0YTe, B JIEKTPOHHON (OpME 10 3J1€KTPOHHO# TI0YTe.

1.3.3. Mudopmanus na Enunom nopraie, Pecriy6iukasnckom mopraie o HOpsKe
M CpOKax IpeIOCTaBJI€HHUS MYHHMIUNAIBHON YCIyrM Ha OCHOBAHUH CBEICHUH,
comepxamuxcss B PecnmyOnMKaHCKOM — peecTpe, NPENOCTaBIAETCS — 3asBUTENIO
HecraTHoO.

Hocryn k uHpOpMaILMU O cpoKax U IMOPSAKE MPENOCTaBIEHUs MyHULUIATEHOMN
YCIIYTH OCYIIECTBIISETCS O€3 BHINONIHEHHUS 3asiBUTENIEM KaKUX-TM00 TpeOOBaHMUIA, B TOM
qucie 0e3 HUCIONb30BaHMS MPOrPaMMHOrO OGeCIeYeHus, yCTAaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asABUTEINA TpeOyeT 3aKII0YEHHUsS JUIEH3MOHHOIO WU WHOTO
COTJIALIEHUS c npaBoobiiamarenemMm IIPOIPaMMHOTO obecrieyeHus,
IPEAYCMaTPUBAIOLIEI0 B3UMaHME IIAThI, PETUCTPALIMIO WIIM aBTOPHU3ALMIO 3asIBUTENS,
WU TIPEJOCTABIEHUE UM NEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaleHuy 3asBUTENsI IMYHO WJIM IO TeledOHY B COOTBETCTBHH C
MOCTYNMBIIMM OOpaleHHeM MOXeT OBITh [pefocTaBieHa HHAOPMAILHS O MecTe
HaXOXIEHUsI MHOTO(QYHKIIMOHANBLHOTO LEHTPa IPeJOCTaBIEHUs TOCYAapPCTBEHHBIX U
MyHUIIMNATBHEIX yCIIyT, apXuBHoro otnaena Mcmonkxoma (Pecmy6muka Tarapcran,
AlleKCeeBCKUH palioH, TrT AnekceeBckoe, yi. Kasakosa, 1.9, Bpemss paGOThI:
noHenenpHUK - mAtHuma ¢ 8.00-17.00, BeIxomHBIe: Cy060Ta, BOCKpECEHBE,
Ten.8(4341-2-46-84); o mopsnKe NPeIOCTABIEHUS MYHUIUIATLHON YCIyTH, O
Crocobax M CpOKax IIOfa4d 3asdBIEHUH; O KaTeropusx TIpPaXkAaH, KOTOPHIM
NPENOCTaBIACTCS MYHUUUIAIbHAs YCJIyra; O HOPMATHBHBIX IIPaBOBEIX AaKTax,
PEryIMPYIOMMX BOIPOCH! MPENOCTABIECHHUS MYHMIUMIIANBHON YCIYrH; O II€pedHe
JOKYMEHTOB, HEOOXOAMMBIX MJIs pAcCMOTPEHMsI 3asBIE€HHsS O IIPeJOCTaBICHUH
MYHHUILUIIQTBHONW YCIyI'M, O CpOKax IpHeMa M PETUCTPALMU 3asBIEHHS, O XOJe
NPENOCTaBICHUS! MYHHULHUIIATBHONW YCIyTH; O MECTe pa3MeIIeHUS Ha OQHULUAILHOM
caiiTe MHpOPMAUMHU TI0 BONPOCAM IIPEIOCTABICHHUS MYyHUIMNAIBLHON YCIYTH; O
nopsiike 00XKanoBaHUS NeHCTBHH MM Ge3lefCTBHS HOKHOCTHBIX JIMI[ apXHBHOTO
otnena HMcnoaxoma.

[To nucEMeHHOMY OOpAIeHUIO TOJKHOCTHEIE JIMIA OTIENa, OTBETCTBEHHOIO 3a
NPENOCTaBIeHNEe MYHHLHUIATBHON YCIYIH, MOAPOOHO B IHCBMEHHOW (opme
Pa3bACHAIOT 3asfBUTENIO MOPSAOK MPENOCTABICHUS MYHHUIUIATIBHOU YCIYIM U
BOIIPOCHI, yKa3aHHBIE B HACTOSIIEM NyHKTe PermameHTa, W B TeueHwe Tpex pabodmx
JHEW CO IHS PErMCTpalyy oOpallleHus HaIpPaByIsiOT OTBET 3asBUTEN0. OTBETHI JAIOTCS
Ha s3bIKe OOpalleHus. B ciydae HEBO3MOXHOCTH JaTh OTBET Ha S3bIKE OOPAIICHHUS
MCIIOJIB3YIOTCS FOCYIapCTBEHHBIE s13bIkK PecyOnuku Tarapcran.

1.3.5. Mudopmanuss mo BompocaMm NpeJoCTaBIE€HMS MYyHHIUIAIbHOM YCIIYyTH
pasMemaercs Ha OQUIHATBHOM  caliTe MyHUIMIANBHOTO padoHa ¥ Ha
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1.3.5. Uudopmanuss 1o BompocaM MPEeAOCTaBICHUS MYyHHUIUIAIBHON
YCIIyI'H pa3MelllaeTcss Ha O(UIMaIbHOM CalWTe MYHULMIATBHOTO palioHa U Ha
UH(GOPMALIMOHHBIX CTEHIIaX B IOMEINEHHUSX apXWUBHOro oTaena HMcnonkoma s
paboTHI ¢ 3asIBUTEIISIMH.

MHpopmanuss Ha ToCyJapCTBEHHBIX s3bikaX PecrmyOnuku Tartapcra,
pa3MeriaemMass Ha HWH(DOPMAIIMOHHBIX CTEHAAX W Ha OQHUIHAIBHOM caiTe
MYHUIMIIAJIBHOTO paiioHa B HH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
«MHTEpHET», BKIIOYAET CBEJCHHUS O MYHUIMIIAJIBHON yCIyre, COAeplKaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenra, uadopmManumo o
MECTE€ HaXOXJEHHUs, CIPaBOYHBIX TeneQoHax, BpeMEHH paboOThl apXUBHOIO
otaena Hcnonkoma, o Tpaduke TIpueMa 3asBICHHNA Ha TMPEeJOCTaBIICHUE
MYHUIATIAIBHON YCIIYTH.

1.4. IlepeyeHb  HOPMATUBHBIX  IPABOBBIX  aAKTOB,  PETYJIUPYIOIINX
IPEIOCTaBIICHUE  MYHULMIANBHOW  yciyrd (¢ yKa3aHWeM  pPEKBU3HWTOB
HOPMAaTUBHBIX  IIPaBOBBIX aKTOB UM  HCTOYHHKOB WX  O(QHIHAIBHOrO
oIlyOJIMKOBaHUs ), pa3MellleH Ha OQHUIIMATFHOM CaiiTe MyHHIMIIAIFHOTO palioHa B
UH(POPMAIIMOHHO-TEIEKOMMYHUKAITHOHHOMN CeTH «HnTepHeTY, B
PecmybnukanckoMm peectpe.

TekcT aaMHUHUCTPAaTUBHOIO perjiaMeHTa B [EHCTBYIOIIEH pemaKIuu
NOJJIEXKUT pPasMEUIeHUI0 Ha O(QHUIMAIbHOM caiTe MYHHIUIIAIBHOIO palioHa B
UH(}OPMALIMOHHO-TEJIEKOMMYHUKAITHOHHOM CeTu «uTepHeTY, B
Pecny6nukanckom peectpe.

1.5. B PerylameHTe UCIONIB3YIOTCS CIAEAYIOLME TEPMHUHBI U ONpeIeICHHS:

yIaJIeHHOE pabouee MECTO MHOTO(YHKIIOHAJIEHOTO LEHTpa
NPENOCTaBIIEHUs I'OCYNAaPCTBEHHBIX U MYHULMIIAIBHBIX YCIYyT — TEPPUTOPUATHEHO
0o6ocobeHHOe CTpyKTypHOe mojpaszzneneHue (0puc) MHOTroGYHKIMOHAIEHOIO
LEHTpa MPEeJIOCTaBICHHUs rOCy1apCTBEHHBIX U MyHULUIIAJIIBHBIX YCIIYT, CO3JJaHHOE
B TOPOJCKOM IIOCEJIeHUH AJIEKCEeBCKOI0 MYHHULHUITAIILHOrO paiioHa PecryOnuku
Tatapctan B cCOOTBETCTBHM ¢ IyHKTOM 34 IlpaBui opraHu3alvy JesTeIbHOCTH
MHOTO(QYHKI[MOHAJBHBIX  [IEHTPOB  TIPEJOCTABIEHUS  TOCYJAPCTBEHHBIX U
MYHUIUIIAIBHBIX  YCIIYI, YTBEpPXAEHHBIX IHocTaHoBieHHeM [IpaBuTenncTBa
Poccuiickoit ®enepaumu ot 22.12.2012 Nel376 «O6 yrtBepxnenuu IlpaBui
OpraHu3alvM JesSTeIbHOCTH MHOTO(MYHKIIMOHAIBHBIX IEHTPOB MPEI0CTaBIEHUS
rOCy/IapCTBEHHBIX U MYHUIUIIATBHBIX YCIYT»;

TeXHHUYeCcKasl omuoka - omrubka (OMUcKa, orevyaTka, rpaMMaTHUECKasT WK
apupMeTHIecKas omubka b0 MomoOHas oImuOKa), IOMYyINEHHAs OPraHOM,
IIPEIOCTABIISIONMM MYHUIUIIAJIBHYIO YCIyTy, W IpUBEIIIAas K HECOOTBETCTBHIO
CBEICHUM, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHMIMIIAIBHON YCIyTrH),
CBEJIEHUSAM B JIOKYMEHTax, HA OCHOBAHUM KOTOPBIX BHOCHUIIUCH CBEICHUS;

ECHMA - EnunHasg cuctemMa MUASHTHQUKAIMM W ayTCHTH(UKAUH B
UH]pPaCTPYKTYpE, obecneunBaroieit UH(}OPMALMOHHO-TEXHOJOTHYECKOE
B3aUMOJIENCTBHE HMHPOPMALIMOHHBIX CHUCTEM, UCIIOIB3yEeMBIX JIJIsl IIPEJOCTABIEHUS
rOCYIapCTBEHHBIX U MyHHMLUIIAIBHBIX YCIYT B 3JISKTPOHHOM hopMe.

DenepanbHas roCy/lapCTBEHHAS HUH(OpMaIMOHHAS cUCTEMa,
obecrieyrBaromas CaHKIMOHUPOBAHHBIN JOCTYN YYACTHUKOB MH(OPMAaLUOHHOIO
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B3aUMOAEUCTBUS  (IpakgaH-3asBUTE]e W JOJDKHOCTHBIX  JIMII  OPraHOB
UCIIOJIHUTEJILHOM BIACTH M OPraHOB MECTHOI'O CaMOYIIpaBJIeHHs) K MH(OPMAIIHH,
colepXalleiicss B TOCYNapCTBEHHBIX HWHGOPMAIIMOHHBIX CHUCTEMaX M HHBIX
UH(GOPMAIIMOHHBIX CHUCTEMAX;

MOIL] - ["ocymapcTBeHHOE OI0KETHOE yUpEeKIECHUE
«MHOTOGYHKIIMOHATBHBIM ~ IIEHTP  TPEJOCTABIECHUS  TOCYyIapCTBEHHBIX U
MYHHUIIUNIATBHBIX YeIyT B Pecriybnuke TaTtapcrany;

AUC MOI] - ABromaru3upoBaHHass WHPOPMAIIMOHHAS  CHCTEMa
MHOTO(QYHKI[MOHAJIBHBIX  IEHTPOB  IIPEJOCTaBJIICHUS TOCYHApCTBEHHBIX WU
MYHULMIATIBHBIX yeryT Pecry6nuku TarapcTas.

B PernameHnre rop 3asBi€eHHEM O MPEIOCTABICHUA MYHUIIMITAIBLHONW YCIIYTH
(manee - 3asBIIEHHE) TOHUMAETCS 3aIPOC O IMPEIOCTABIEHUH MYHUIIUIAIBHON
YCIIyTH, TIOJAHHBIM B COOTBETCTBHUH C ITYHKTOM 3 cTaThu 2 DenepajbHOro 3aKoHa
or 27 mwrongs 2010 Ne 210-®3 «O6 opraHuzanuu NpegOCTaBICHHS
rOCyJapCTBEHHBIX U MYHMIMIIAJIBHBIX ycInyr» (manee — DenmepanbHbIli 3aKoH No
210-@3).

2. CrangapT npeaocTaB/ieHHsI MyYHHUHNAJIBHON YCJIyTr
2.1. HaumeHOBaHME MyHUIIMNIATIEHON YCIIyTH

HNudopmannonHoe obecrieueHre GUIUUECKUX W IOPUAMYECKUX JIML[ Ha
OCHOBE JOKyMeHTOB ApxuBHOro ¢onga Poccuiickoit ®enmepanum u Apyrux
ApPXMBHBIX JOKYMEHTOB, IPEJCTaBIEHUE APXUBHBIX CIPABOK, apXUBHBIX BBIITHCOK
U KOIIMH apXUBHBIX JJOKYMEHTOB

2.2. HanMeHOBaHNE UCIIOIHUTEIBHO-PACIOPSAUTENLHOTO OpraHa MECTHOTO
CaMOYIIpaBJIEHHs], HEIIOCPEACTBEHHO MPEAOCTABIISIIONIEr0 MYHHUITUTIATBHYIO YCIYTY

VCcIIONHUTENBHBI  KOMUTET AJIeKCEEeBCKOIO0 MYHHUILMITAIBHOTO —paioHa
Pecry6nuxu TatapcTaHs.

2.3. OnucaHue pe3ysbTaTa peloCTaBICHIs My HUIMITATbHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBieHUs] MyHULIUITAIGHON YCIYTH SIBIISETCS

1) ApxuBHas crpaBKka (apXHWBHAs BBIMTUCKA, apXUBHAS KOTHUs) (TIPUIOKEHUS
Nel, 2);

2) OTBeT, NOATBEPKAAIOIINI HEIIOJIHOTY COCTaBa apXUBHBIX JJOKYMEHTOB 10
TEeMe 3aIpoca, UK OTCYTCTBUE JOKYMEHTOB.

OTBeT, MOATBEP KAAIOIIUNA HENOJHOTY COCTaBa apXUBHBIX HOKYMEHTOB IIO
TEME 3aIlpoca, WK OTCYTCTBHE JOKYMEHTOB, COCTaBIIsSIeTCS Ha OjaHKe apxuBa. B
HEM yKa3bIBaeTCs:

- laTa IOAIMCAaHUs U PETUCTPALIMOHHBIA HOMED OTBETA;

- aapecar,
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- nHdopManus, TOATBEpXAAKoUlas  HEMOJHOTY COCTaBa  apXWBHBIX
JOKYMEHTOB I10 TEME 3aIpOca, UIK OTCYTCTBUE JOKYMEHTOB;

- IIOAIKMCH Ha4aJIbHUKA apXUBHOT'O OT/IEIa UCIIOIKOMA;

-repboBasi  medyaThb  HCIIOJHUTENBHOTO  KOMHTETa  AJIEKCEEeBCKOro
MYHHUIMIIAIBHOIO paiioHa

2.3.2. Pe3ynpTar mpeaoCTaBIIC€HHs MYHUIMIIAIBHOW YCIYTH HaIpaBiIseTCs
3asBUTENI0O B (OpPME 3JIEKTPOHHOTO JOKYMEHTa, IOJIIHUCAHHOIO YCHJIEHHOU
KBaNU(DUIMPOBAHHON 3JIEKTPOHHOW IMOAMUCHIO JOJDKHOCTHOTO JIKIA apXHWBHOI'O
orzaena Mcnonkoma, B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 06 ampenst 2011
Ne 63-D3 «O06 anexTpoHHOM noanuck» (nanee — @enepanbHblii 3akoH Ne 63-D3) B
JTUYHBIA kabuHeT PecmyGukaHckoro moprana.

2.3.3.Ilo BeIOOpY 3asiBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHHLIMIIAILHOM
YCIyr' MOXeT ObIThb moiiydeH B MO®L[ B ¢dopme sK3eMIuisipa 3J€KTPOHHOTO
JOKYMEHTA, HAlIpaBJIE€HHOIO apXUBHBIM OTHeNoM Vcnonkoma, pacredyaTaHHOTO Ha
OyMa)kHOM HOCHTeNe, 3aBepeHHoro rnevatbto MO®I] U moamuceio paboTHHUKA
MOII.

2.3.4. 3asBUTENs  BIpaBe  IOJYYUTh  PE3yNbTaT  IPEIOCTABIECHMUS
MYHULUIAIEHON yCIyrd B (OpMe 3JIEKTPOHHOTO OKYMEHTa HIIM 3K3eMIUIspa
3JIEKTPOHHOI'O JOKyMEHTa Ha OyMa)KHOM HOCHTeNle B TE€YCHHE CpoKa IeHCTBHS
pesyibTaTa IPeJOoCTaBIeHUS MyHULUITIATLHON YCITYTH.

2.4. Cpok mpenocTaBIeHUsT MyHHUIIMIIANEHOU YCIyTH, B TOM YHCIIE C YYETOM
HeoOXOIUMOCTU OOpaIlleHHss B OpraHW3aldH, y4YacTBYIOIIME B IPENOCTABIECHUH
MYHHULIAIIATIBHOM YCIIyTH, CpOK IPUOCTAaHOBIICHHUSI IIPEIOCTaBIICHUS
MYHHMLIMIIAJIBHOM YCIYyTM B Cily4yae, €CId BO3MOXXHOCTH MPHOCTAHOBIIEHUS
IpeayCMOTpeHa 3aKoHomaTenbCcTBOM Poccuiickoit ®enepanuu, Cpok BblAadn
(HanpaBieHus1) JOKYMEHTOB, SIBISIIOIIUXCS — PE3yNbTATOM  IPENOCTaBJIEHHUS
MYHHULIUIIAJIBHOMN YCIIyTH

2.4.1. Cpok nmpenocTaBiIeHus MyHUIIUIIATLHON YCITyTH:

ITo 3asBieHUsIM (3ampocam):

COLMAJIbHO-IIPABOBOIO M TEMaTU4YECKOIO0 XapakTepa (U3NYECKHUX U
IOPUAUYECKUX JIML, HHIUBUAYAIBHBIX IpellpuHUMarened — B TedeHue 20
pabouux JHEN Cco JTHS PETUCTPAlliH 3asBIIECHUS.

TEMaTUYECKHE 3alpoChl OPraHOB TI'OCYIapCTBEHHOM BJIACTH U MECTHOI'O
CaMOyYIIpaBJICHUS, HAIIpaBJIsieMble B LEISIX UCIIOJHEHUS UMU CBOUX IOJHOMOYHUNA B
[OpsiAKE U B CPOKH, YCTAaHOBJIEHHBIE 3aKOHOJATENLCTBOM PoccuiicKon
Denepanun, 1100 B COTTIACOBAHHBIC C HUMH CPOKH.

3allpOCBl O pPAaCCEKpPEYMBAHUM APXUBHBIX JIOKYMEHTOB, SIBJISFOILIMXCS
HOCHUTEJISIMU CBEIEHWH, COCTaBISIOLUX TIOCYHApCTBEHHYIO TalHYy, - B CPOKH,
yCTaHOBJICHHbBIE 3aKOHOAATeNLCTBOM Poccuiickoit Denepannn 0 rocyaapCcTBEHHOM
TaitHe!

! Cpok onpenensiercs cratheit 15 3akona Poccuiickoi ®enepauun ot 21.07.1993 Ne5485-1 «O rocynapcTBeHHOM
TaliHe)
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CpOK NpeaOCTaBICHU MyHHHHHaHbHOﬁ YCIYyIrd HAYHHACT UCYUCIIATHCA Ha
CHGI[yIOH.[PIfI ACHDb IIOCJIE OHA PETHUCTpAaLlUU 3aABJICHHUS.

2.4.2. IIprocTaHOBIIEHHE CpPOKa IPEIOCTABICHUS MYHHLHUIAIBHON YCIyIrH
HE IIPETYCMOTPEHO.

2.4.3. HanpaBienue JIOKYMEHTAa, SIBJISIFOIIIETOCST pe3yapTaToM
IPEJOCTaBIEHNs] MYHULUIIAIBHON YCIYTd B (hOpMe 3JEKTPOHHOTO JOKYMEHTA,
OCYILECTBIISIETCS B IEHb 0(OPMIIEHUS U PErUCTPALlUU Pe3yIbTaTa IIPea0oCTaBIeHUs
MYHULUIIAIBHON YCIYTH.

2.5. McyepnsIBaroliuii nepeyeHpb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHO/JIATENbHEIMU UM UHBIMU HOPMATUBHBIMU NMPABOBBIMU aKTaMH JIJIs
MPETOCTABIEHUS MyHULUIIAJIBHON YCIIyTH, @ TAKOKe YCIYT, KOTOPBIE SIBIISFOTCS
HEOOXOMMBIMU U 00SI3aTENIBHBIMH IJIsI [IPEJOCTABIEHHS MyHHUIUIIATLHEIX YCIIYT,
MOJIEXKAIIUX PEICTABIEHUIO 3asBUTENIEM, CITIOCOOBI UX ITOJyUYEeHHS 3assBUTENIEM, B
TOM YHCJIE B 3JIEKTPOHHOU (hopMe, MOPSIOK MX MPEACTaBICHUS

2.5.1. Ing momy4eHuss MYHULMIIATBHOW YCIYTH 3asBUTENb I[PeICTaBISAET
CIIeIyIOLINe JOKYMEHTHI:

1) 3asBI€HUE O MpeOCTaBICHHE MYHHUIIMITAILHOM YCIYIH;

2) macmopT rpaxknaHuHa Poccuiickoit ®DepepalMu WM WHOW JOKyMEHT,
YIOCTOBEPSIIOIINHI JINYHOCTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoi
Oenepauny,

3) IOKYMEHT, HOATBEP)KIAFOIIU TOTHOMOYHSI IPEACTABUTENS 3asi BUTEIS.

B cmyuae o6pamenus 3asBurens (MpencTaBUTENs 3asBHTENsA) 34
MOJIy4YeHUEM JOKYMEHTOB, COJAEPKAIUX HHOOPMAIIUIO O CTa)ke paboThI U pa3Mepe
3apabOTHOM IUIATHI, JOIIOJHHUTENBHO MPEIOCTABIISIETCS TPYAOBas KHM)KKA MM ee
Komnus, opopMIIeHHas HaJ[JIeKAIIUM 00pa3oM.

ITpu obpamenun 3asBuUTeNs (IpeICTaBUTENs 3asABUTENS) 3a MOIyYEeHHEM
JNOKYMEHTOB, COIEPXKalIUX CBEACHUS O IOATBEP)KIEHHUH POJCTBA, YIOYEPEHUH
(YCHIHOBJIEHUH), COJAEP)KaHUM 3aBelllaHWus IPEICTABISAIOTCS  JOMOJHUTEIHHO
00si3aTebHbIE TOKYMEHTBI:

1) cornmacue yCBIHOBUTENEW, 3aBEpeHHOE HOTAPHYCOM - Ui IONy4YEHHS
JOKYMEHTOB, COJEPXKAIIMUX CBEIeHUS 00 yCHIHOBICHUH (yIOUYEPEHHH );

2) IOKYyMEHT, MOATBEPXKHAIOUMH (hakT CMepPTH 3aBelaTessl, U LOKYMEHT,
MOATBEPKIAIOIINN POJACTBEHHBIE OTHOIIECHUS 3asiBUTENIS C 3aBelaTeeM - JJIs
I0JIy4eHHUs] MH(QOpPMAIUU B OTHOIICHHUHU COJIEPIKaHUsI 3aBEIaHus;

3) IOKYyMEHT, NOATBEPXIAIOUIHI POACTBO 3asBUTENS C YEIOBEKOM, O
KOTOPOM 3aIpalllMBAIOTCs CBEAEHUS (B Cllydae, €CJIM He MPOIILIOo 75 JIET ¢ MOMEHTA
CO3JaHus JOKyMEHTA) - IS IOJIY4YeHUs TOKYMEHTOB, COIAEPIKAIIMX CBEAECHUS U3
KHUTI PETUCTPalliy 3aXOPOHEHUH (3aXOpPOHEHUH YPH C [IPaxoMm).

4) NOKYMEHT, IIOATBEPXKHAIOWUK (aKT CMEepTH YeloBEKa, O KOTOPOM
3alIpalIBAIOTCS CBEIEHHUS, U JOKYMEHTBI, IOATBEPKJAIOIINE POACTBO 3asiBUTEIIS
C YEJIOBEKOM, O KOTOPOM 3alpallIMBalOTCs CBEIEHUS (B Ciydae, eClid He MPOIIIO
75 nmer ¢ MOMEHTa CO3[aHMS HOKYyMEHTa) - [UIsl TOJy4YeHHs JOKYMEHTOB,
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ColepXalluX CBEIEHHMs 00 aKTaX TIpaXTaHCKOTO COCTOSIHUS (pOXKIEHUH,
OpaxocodeTaHUuu, CMEPTH).

5) OKyMEHT, IOATBEP)KAAIONIMI PHHAJIEHOCTh K HACIEIHUKAM MEPBOM
odepenn (B cilydae OOpalleHUs 3a CBEACHUSIMH B OTHOIUEHHM COIEPIKAHHS
3aBEIaHNs )

2.5.2. 3agBneHME M IpUIIAraeMble JOKYMEHTBI MOTYT OBITH MPECTaBIEHEI
(HampaBJIeHbI) 3asIBUTENIEM OJHHUM K3 CIIEAYIONIUX CIIOCOOOB:

1) uepe3 cenepanbHy0 TOCYIapCTBEHHYIO HMH(DOPMALMOHHYIO CHCTEMY
"EnvHBIN TOPTA rOCYAapCTBEHHBIX U MYHHUIMITIAIBHBIX YCIIYT»;

2) 0  3aIMINEHHBIM KaHalaM C HCIOJNB30BAHHEM  MIHM(PPOBATHHEIX
(kpunTorpagu4eckux)  CpencTB,  HHGMOPMAIMOHHO-TEIEKOMMYHHUKALIMOHHBIM
CUCTeMaM M CeTsIM CBSA3M HEIOCPEJCTBEHHO B OTAeNeHHs [leHCHOHHOro Qouaa
Poccuiickot ~ @Dezmepamum M Yepe3  MHOrOQYHKIMOHATbHBIE  LEHTPHI
NPEIOCTABICHUSI TOCYAapCTBEHHBIX M MYHULMIAIBHBIX YCIYr MPH YCIOBHU
3aKJFOYCHHS] COTJIAIICHUH O B3aMMOJAEHCTBUU MEXAY HHUMU U COOTBETCTBYIOLIMM
OpraHOM HCIIOJHHUTEIBHOM BIacTd B chepe apXWBHOTO Jella WX OpPraHoM
MECTHOI'O CaMOYTIpaBIICHUS;

3) 1o MHPOPMAIOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETAM (II0 COTTIaCOBAHHUIO
C II0JIB30BaTENIEM ).

2.5.3. OGusuyeckue IHMLA W HHAUBUAYyaNbHbIE TPEANPUHUMATENH IPH
HallpaBICHUX  3aSBJIEHWS M  HEOOXOAUMBIX  JIOKYMEHTOB  IOCPEICTBOM
Pecry6nukanckoro mopTana MOIIUCHIBAIOT 3asBIEHUE IIPOCTON 3JIEKTPOHHOM
IOJIITUCEIO.

JI7s ToirydeHusl IPOCTON 3JIEKTPOHHOU MOANMCH 3aABUTEIIO HEOOXOIMMO
IOPOWTH MpoLeAypy peructpamun (ayrentudukanuu) B BECHUA, a Takxe
MOATBEPIUTH YYETHYIO 3aIIMCh 10 YPOBHs HE HUXe CTaHIapTHOM.

FOpunudeckue nuna, 3apernCTpPHPOBAHHBIE Ha TeppUTOpuUH Poccuifckoit
Denepanvu, U NPeACTABUTENN IOPUANICCKUX JIHIL[ [IPU HATIPABIICHUHU 3asBICHUS U
HEOOXOIMMBIX ~ JOKYMEHTOB  IIOCPEACTBOM  PecrmyONMKaHCKOro  Hoprajia
TIOANUCHIBAIOT ~ 3asBJIEHUE  YCHUJIEHHOW  KBaIM(UIMPOBAHHOW  3JIEKTPOHHOMN
IIOJIITUCEIO.

Ilpy nonade [OOKyMEHTOB, yKa3aHHBIX B myHkre 2.5.1 Permamenta,
nocpefcTBOM Pecry6iukanckoro rmopraia 3asBUTEINb [IPEACTABISAET JIEKTPOHHBIE
00pasbl TOKyMEHTOB JIMOO JOKYMEHTHI B JJIEKTPOHHOW ()OopMe, IOJINCAHHBIE
YCHJIEHHOH KBalU(QHLUPOBAaHHOW O3JEKTPOHHOW IIOAMKMCHI0 B COOTBETCTBUU C
TpeboBanusiMu PenepanbHoro 3akoHa ot 6 ampens 2011 roma Ne63-®3 «06
QJICKTPOHHOM IOJAINMCK» JTULAMH, YIIOJHOMOYCHHBIMHU Ha CO3/IaHME U IIOJIIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJIE HOTAPHYCaMHU.

2.5.4. 3anpenaercst TpeOOBATEH OT 3asIBUTEJIS:

1) npencrapnenuss JIOKyMEHTOB M HHGOPMAIMd WM OCYLIECTBICHUS
ACHCTBU, NPEACTABIEHWE HIM OCYLIECTBICHHE KOTOPBIX HE IPemyCMOTPEHO
HOPMAaTUBHBIMH  TPAaBOBBIMHU  aKTaMH,  PEryJUPYIOU[MMU  OTHOIIEHHUS,
BO3HHUKAIOIIHNE B CBSI3U C NPENOCTAaBIEHNEM MYHHUIUIAIBHONR yCIyTy;

2) ocymiecTBIIeHUS NEHCTBUIA, B TOM UMCIEe COTTACOBAHMH, HEOBXOIHMMBIX
AT TIOJMYYEHUS MYHULUIAIBHON YCIyTM M CBS3aHHBIX C OOpalleHUeM B HHEIE
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rocyJapCTBeHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYyIpaBJICHUs], OpraHUu3allly, 3a
WCKJIIOYEHNEeM TIOJTy4YeHHsI YCJIyT U IONy4YeHHs JOKYMEHTOB U HH(GOpMaIUH,
MPeIOCTaBIIIEMBIX B pe3yiIbTaTe MPEJOCTaBJICHUS TaKMX YCIYT, BKIIOYSHHBIX B
NEepeuHH, yKazaHHble B 4yacTh 1 crtateu 9 @epepanpHoro 3axoHa Ne 210-03
(He0OXOUMBIX U 00s3aTENbHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB ¥ HWH(POpPMAaIMU, OTCYTCTBUE U (WIJIH)
HEeIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh IpPH IEPBOHAYAIBHOM OTKa3e B
mpueMe JTOKYMEHTOB, HEOOXOIWMEBIX IS TPEJOCTABICHUS MYHHUIMIIAIbHON
ycnyrd, Jdu00 B TPEAOCTaBIEHHHM MYHMIMITAJBHOW YCIYTH, 3a HCKIOYEHUEM
CIIEYIOIIUX CIIy4aeB:

a) U3MeHeHHue TpeOOBaHWH HOPMATHUBHBIX IMPABOBBIX aKTOB, KACAFOIIMXCS
NPEIOCTaBICHNUS MYHHULHUIATBHOW YCIyTH, TIIOCie TepBOHAYAIBHON TOmadu
3asIBJICHUS O TIPEIOCTABICHUH MYHUIUIIAIBHOMN YCIYTH;

0) Hanmuune OIMOOK B 3asBICHHU O TPEIOCTABICHUM MYHHIIMITATIHLHOU
YCIYTU U JOKyMEHTaX, IMOJaHHBIX 3asBUTEJIEM IOCJe NMEPBOHAYATIBLHOrO OTKa3a B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX I TPEJOCTABICHUS MYHHIMITATbLHON
yCIyrd, TU00 B MPENOCTABICHUH MYHHUIUIIAIBHON YCIYTd W He BKIIOYCHHBIX B
NpeCTaBICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHUE CpPOKa JEHUCTBUS JIOKYMEHTOB FJIM M3MEHEHHEe WH(MOpMaluu
rocje IepBOHAYaJILHOIO OTKaza B IIpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
MpEeJOCTaBICHUs ~ MYHUIWIIAJBHOW  yCIyrd, JHOO B  IPeNOCTaBIeHUU
MYHHULIMITATBEHON YCIIYTH;

') BEISIBJIEHHE JOKYMEHTAJbHO IMOATBEpPXkICHHOro (akTa (NmpuU3HAKOB)
OIMOOYHOrO WJIM MPOTUBOMIPABHOIO JecTBus (6e31eiCcTBUs) HOJKHOCTHOTO
JWIla apXuBHOro otnaena Mcmonkoma, pabotHuka MO®IL], npu mepBoHaYaIEHOM
OTKa3e B TIpHeMe JOKYMEHTOB, HEOOXOAWMEBIX JJIS  IPelOCTaBICHHUS
MYHULIMAIIATBEHOHN YCIyTH, MO0 B MPEIOCTaBICHUH MyHULIMIIATBHON YCIIyTH, O UeM
B IMCBMEHHOM BHJI€ 3a TOAMHUCHIO HadaJlbHWKA apXWBHOro otaena Fcmomkoma
IpU TEepBOHAYAIBHOM OTKa3e B IpUeMe JIOKYMEHTOB, HEOOXOAWMBIX MJis
NPEJOCTaBICHNUS MYHHUIMIIATBHON YCIYTH, YBEIOMIISIETCS 3asiBUTENb, a TaKKe
MIPUHOCSITCSI U3BUHEHMS 32 JOCTaBIeHHbIE HEYJ0OCTBa;

4) mpenocTtaBieHuss Ha OyMa)XHOM HOCHTENe JOKYMEHTOB U HH(OpMAIH,
BJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBITH 3aBEPEHbI B COOTBETCTBUU C ITyHKTOM
7.2 gactu 1 cratem 16 @epepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM
cllydyaeB, €CIId HaHeCeHHWe OTMETOK Ha TaKhe JOKYMEHTHl JH00 HUX H3bBIATHE
SBJISIETCS. HEOOXOAMMBIM YCJIOBMEM IIPENOCTaBJIEHHUS TOCYIapCTBEHHON WIH
MYHUIIMITAIBHON YCIyTW, W HHBIX CJIy4yaeB, YCTAHOBJEHHBIX (elepaIbHbIMU
3aKOHaMHU.

2.6. VcyepnpIBaromuii mepedyeHb JOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBUM C
HOPMAaTUBHBIMU TIPABOBBIMH aKTaMW ISl IPEJOCTaBIEHUS MYyHULHUNATHHON
YCIYTH, KOTOpble HaxOJSTCS B paCHOPsHKEHUU TI'OCYyIapCTBEHHBIX OpPraHoB,
OpPraHOB MECTHOI'O CaMOYIIPaBJICHMS U IOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYITpaBJIEHMS OpraHM3aliii ¥ KOTOpHIE
3asiBUTENIb BIIPaBE IIPEICTaBUTh, a TAK)KE CIIOCOOBI MX IMOJIyYSHUS 3asIBUTEIISIMU, B
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TOM YHUCJIC B DJICKTPOHHOMN (OpMe, ITOPsIIOK UX IIPEACTABICHHS; TOCY1apCTBEHHbIMN
OpraH, OpraH MECTHOI'O CaMOYIIpPaBJIEeHHMs JTHOO OpraHM3alus, B PaClOpPsHKEHUN
KOTOPBIX HaXOASATCS JaHHbIE JOKYMEHTBI

IIpenocraBienne JOKYMEHTOB, KOTOPbIE MOTYT OBITh OTHECEHBI K AaHHOM
KaTeropuu, He Tpebyercs

2.7. VicuepniplBarOIMi NepeyeHb OCHOBAHUM ISl OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIS IIPEAOCTABICHUS] My HULIMITAIBHON YCIIYTH
(BO3BpaTa JOKYMEHTOB 0€3 pacCMOTPEHMUS 110 CYIECTBY )

2.7.1. OcHOBaHHEM JIS OTKa3a B [IPUEME JJOKYMEHTOB SIBIISIOTCSL:

1) HempezacTaBieHUE HOKYMEHTOB, KOTOPBIE B COOTBETCTBUHM C MOAMYHKTOM
2.5.1 PermameHTa JOJDKHBI MPEOCTABIIATECS 3asBUTEIEM CAMOCTOSATENHHO, MO0
NpeACTaBIEHUE JOKYMEHTOB, COIEPKAIIUX POTHBOPEYNBEIE CBEIEHNUS;

2) He NOATBEPXKJEHHE CBEIACHWM O 3aKOHHBIX IIPEACTABHUTEINSX,
3alpOIIEHHBIX B pamMkax MEKBEJOMCTBEHHOI'O MH(OPMAIMOHHOTO
B3aUMOJIEHCTBHs, II0Jada 3asBileHUs (3ampoca) OT MMEHH 3asBUTENS He
YIIOJTHOMOYEHHBIM Ha TO JIUI[OM;

3) mpexcTaBlieHHe JOKYMEHTOB B HEHAJIEKAIIUM OpraH;

4) npencraBneHHe JOKYMEHTOB, COIEPXKAIIMX HEIOCTOBEpHblE M (MIIH)
NPOTUBOPEUYUBBIC  CBEJIEHMS, HEOrOBODEHHbIE  HCIPABICHHs,  Cephe3HbIE
MIOBPEX/ICHHsI, HE IMO3BOJIAIOIIME OJHO3HAYHO HCTOJNKOBAaTh HX COJEpIKaHue,
JIOKyMEHTOB, YTPaTUBIIUX CHITY;

5) obpamenue 3a NPEROCTABICHHEM MYyHWLMNAIBHON YCIyTH JHIA, He
SIBJISIFOILErOCS  [OJIyYaTejeM MyHHULMIIAIbHOH YCIYrd B COOTBETCTBHM C
Pernamentowm;

6) HEKOPPEKTHOE 3alloNHEHHe 00s3aTebHbIX MOJIEH B dIEKTPOHHOH (GopMe
3asBJICHUS, HalM4Yhe MPOTHMBOPEYMBLIX CBEIEHUH B DIEKTPOHHON (opme
3asBJICHUS U B IIPEJCTABIICHHBIX TOKYMEHTAX;

7) 3asBineHMe (3ampoC) U MHBIE IOKYMEHTHI B OJIEKTPOHHOH (hopme
MOANMCAHBl C HCIOJb30BaHUEM DJIEKTPOHHOW IOANHCH C  HapylleHHEM
JEHCTBYIOIET0 3aKOHOIaTeNIbCTRA,;

8) DJIEKTPOHHBIE JOKYMEHTHI HE COOTBETCTBYIOT TpeGOBaHUAM K (popMaTaM
UX [PEOCTaBJIEHUs U (UITN) HE YATAIOTCS.

2.7.2. IlepeyeHp oOCHOBaHMII MaJsI OTKasa B TIpUeMe JOKYMEHTOB,
HEOOXOMMMBIX  IUI  TIONYYeHWs]  MYHHUUMIAIBHOH  YCHOyrd,  SIBISETCS
MCYEPIIBIBAOIIIHM.

2.7.3. Pemenue 06 OTKaze B TIIpueMe 3asBIEHUS U JOKYMEHTOB,
HEOOXOMUMBIX JJIs TPEeJOCTaBICHHS MYyHULUNAIBHON YCIYTH, MOXET OBITh
IPUHATO, KaK BO BpeMs IMpHeMa 3asgBHUTENs, TaK © II0CTE IIOJNy4eHHUs
OTBETCTBEHHBIM  JTOJDKHOCTHBIM  JIMIIOM apXWBHOIO oOTxeia Vcrmoikoma
HEOOXOMMMBIX [Il TPEJIOCTAaBICHHsS MYHWLMIAIBLHOR YCIYIM [IOKYMEHTOB
(cBemeHHMil) €  MCHIONB30BAHHEM — MEXBEJOMCTBEHHOTO  HH(DOPMALHOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE NPEBBIIAIOIIN 7 pabo4nx AHEH CO MHS perucTpaLiu
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3asIBIICHUSI.

2.7.4. Pemienne 00 oTkaze B MpueMe IJOKYMEHTOB, HEOOXOMMMBIX IS
IOJy4YeHUs] MyHHUIUIAIBHON YCIIyTH, C YKa3aHHEM IIPUYUH 0TKa3a, opopmIIsIeTcs B
COOTBETCTBUU C (OpMOH, ycTaHOBIeHHOH B mpuioxeHun Ne 3 k Permamenty,
IOAIKUCHIBAETCS YCHWJIEHHOW KBalM(DULUMPOBAHHOW OJJIEKTPOHHOHM IIOANHKCHIO B
YCTQHOBJIEHHOM IOPSJIKE YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM apXHBHOTO
ornena Mcrnonkoma, U HampaBisieTCsl 3asSBHUTENIO B JIMYHBIA  KaOWHET
Pecny6nmkanckoro noptana u (win) B MOL] B neHs npuHATHS pelieHus 00 oTKaze
B [IpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS TIOJIyHYeHUSI MyHULIUITAIbHON YCITyTH.

2.7.5. 3amnpemiaercs OTKa3bIBaTh B MpHUeMe 3asBJICHUS U HHBIX JTOKYMEHTOB,
HEOOXOIMMBIX ISl TPEOCTABICHUS MYHHIMIIATBHON YCIyrd, B Cilydae, eciu
3asBJIEHUE M JOKYMEHTBHI, HEOOXOAMUMBIE Ui IPEIOCTaBICHUS MYHHUIIAITAIbHOR
YyCIyTd, MOJAaHBl B COOTBETCTBMM C HHGMOpMaIHMed O Ccpokax H IMOPSIKe
IpeJOCTaBICHUsI MyHULIUIIANBHOM yCITyTH, OIly0IMKoBaHHOM Ha EnnHom mopraite.

2.8. McuepnsIBaroluii mepedeHb OCHOBAHHUH JJISl IIPUOCTAHOBJIEHUS UJIH OTKa3a B
IPeOCTaBICHUN MYHUIUIIAILHON YCIYTH

2.8.1. OcHOBaHUs 11l IPUOCTAHOBJICHUS ITPEAOCTABICHUS MYyHHIMITATbLHOMN
YCIIyTH HE TPEyCMOTPEHBI.

2.8.2. IlepeyeHb OCHOBaHUH AJIsl OTKa3a B MPENOCTABIEHUN MYHHIIUITATIbLHOMN
YCIyTH:

1) ecniu 3ampoc He nmojgaeTcsl MPOUYTEHHIO,

2)ecnd OTBET IO CYLIECTBY YKa3aHHOM B 3ampoce Tembl (BOIpoca) He
MO>KeT OBITH J1aH 0e3 pasrialleHus CBEJCHUH, COCTABISIOIINX T'OCY/1apCTBEHHYIO
WIA WHYIO OXpaHseMylo (eaepallbHbIM 3aKOHOM TalHy (yka3aHHas MH()OPMAIIHS
MOXET OBITh IPEJOCTaBI€HA TOJbKO TPU HAIAYUU y  IT10JIB30BATEIIS
IOKYMEHTaJIbHO IOATBEP)KIEHHBIX MpaB Ha IOJIydeHHE CBEACHHM, COIep Kallux
roCyJJapCTBEHHYIO TalHy U (MJIK) KOHPUACHIMATBHYIO HH(MOPMAIIHIO ),

3) ecnu 3ampoc Kacaercsi TeMbl (Bompoca), B OTHOIIEHHU KOTOPOWM
II0JIB30BATENII0 PaHEEe MHOI'OKPATHO J[aBalluCh NMUChbMEHHBIE OTBETHI 10 CYIIECTBY,
U IIPY 3TOM HE MPUBOJATCS HOBBIE OBOJABI WJIKU OOCTOSTENBCTBA (PYKOBOIUTEIH
apxuBa WJIM YIOJHOMOYEHHOE Ha TO JIMLO BIIpaBe IPUHATH pEIICHUE O
0€30CHOBATEIPHOCTA OYEPEJHOI0 3arnpoca M IPeKpalleHWH MEeperucKu 110
JAHHOMY BOIIPOCY IpPHU YCJIOBHUH, YTO YKa3aHHBIN 3alpoCc U paHee HarpaBliseMble
3aIpOoChl HANPABISLIUCH B OIVH U TOT XK€ apXUB);

4)ecmu B 3ampoce cojaepXaTcs HELEH3YpHble MO0 OCKOPOHUTENbHEIE
BBIPQKEHMSI, YIpO3bl >KU3HHU, 3J0POBHI0O U MMYILIECTBY JOJKHOCTHBIX JIHI]
apXUBHOro oTaena VcronakoMma, a TakKe YWICHOB UX CeMeil;

5) ecnu y Imojp30BaTeNiss OTCYTCTBYIOT JAOKYMEHTBHI, IMOATBEPXKAAIOUINE €ro
IIOJJHOMOYHS! BBICTYNIaTh OT UMEHM TPETBUX JIML, B OTHOIIEHUU KOTOPBIX CIeNIaH
3anpoc (B cilydae, €Clld He UCTeK CPOK OTpaHUYeHHUs, YCTAHOBJIEHHBIH 4acThIO 3
cratbu 25 @enepanpHoro 3akoHa oT 22 oktsaOps 2004 roma Nel25-®d3 «O6
apxuBHOM Jiesie B Poccuiickont @enepanumny).



11

2.8.3. IlepeueHs OCHOBaHHH Ul OTKa3a B MIPENOCTABIEHUH MyHHUIUIATIBHOMN
YCIIyTHU SIBIISIFOTCS] MCUEPITBIBAIOIIUM.

2.8.4. Perienne 00 oTKase B IIPEJJOCTaBIEHHH MYHHUIIUIIANBHOM YCIYTH C
yKa3aHHeM IIpUYMH OTKaza O(OpMIIAeTCs B BHIE OTBETA, MOJATBEPIKIAOIIETO
HEIIOJIHOTY COCTaBa apXMBHBIX NOKYMEHTOB II0 TEME 3allpoca, WM OTCYTCTBHE
JAOKYMEHTOB, TIIOANHUCHIBAETCS YCUIIEHHOM KBalU(UIIMPOBAHHON 3JIEKTPOHHOM
NOJAMKCHI0 B YCTAHOBJIEHHOM IIOPSIAKE YIIOJHOMOYEHHBIM HOJKHOCTHBIM JIMIIOM
apxuBHOTO otThena Mcmonkoma, U HampaBisIeTCs 3asiBUTENIO B JIMYHBIA KaOUHET
Pecnybnukanckoro noprana u (uau) B MOLI B eHb IPUHATHS pelIeHHs 00 0TKa3e
B IIPEIOCTABIIEHU MyHULIUIIATEHON YCITyTH.

2.8.5. 3ampemaercs OTKa3plBaTh B IPENOCTABIEHUH MYyHHIHUNAIBHOMN
YCIyT¥ B Clly4ae, eCli 3asiBI€HUE O IPEJOCTaBICHUN MyHHIUIATbHOMW YyCIyTH
II0JJaHO B COOTBETCTBMU C MH(pOpMAalLHel 0 CpoKaxX H IOPsAKE MPeRoCTaBIeHHs
MYHHUIMIIAIBHOM yCIIyIrH, Olly6IrKoBaHHOM Ha EquHoM mopTaie.

2.9. Ilopsinox, pasMep ¥ OCHOBaHMUS B3UMAHUS OCYAapPCTBEHHOMN MOIUTHHBI HITH
MHOM TJIaThl, B3MMAEMOM 3a IIpe/IOCTaBICHHE MYHUIUIIANBHOM YCITyT1

MynununansHas yciayra MpeaoCTaBisSeTcss Ha 0e3BO3ME3IHON OCHOBE II0
CIIEIIOLIMM 3aIlpocaMm:

1) 3anpoce! conuanbHO-IIPaBOBOTO XapaKTepa;

2) TeMaTHYeCKHE 3aIPOCHI OPTaHOB 'OCYNAPCTBEHHOH BIACTH M MECTHOIO
CaMOyIIPaBJICHUSI, HalIpaBJII€MBbIE B LIEJISIX UCTIOJHEHHUS UMK CBOUX ITOJITHOMOYMIA:

3) 3ampockl O pPACCEeKPeYMBaHHK APXUBHBIX JOKYMEHTOB, SIBIISIOIIAXCS
HOCHUTEIISIMU CBEIEHUM, COCTABIISIOIIUX [OCYTapCTBEHHYIO TaiHy;

4) TemMaTHYeCKUe 3alpPOCHI, OCTYNUBIINE OT OPUANYECKUX U (UINIECKHUX
JHLL.

2.10. ITepedens yciyT, KOTOpBIE SIBISIIOTCSA HEOOXOIUMBIMU U 00S3aTENbHBIMU IS
IPEJOCTABICHUS MYyHUIMIIAIBHON YCIyTH, B TOM YHCIE CBEAEHUsS O JOKYMEHTE
(moKyMeHTax), BbIIaBaeMOM (BBILaBAaeMbIX) OpraHW3alMAMH, YYacCTBYIOIIHUMU B
NIPEIOCTaBIIEHUH MY HULIUIIATBHBIX YCITYT

IIpenocraBneHne HEOOXOIUMBIX U 00S3aTETBLHBIX yCIIyT He TpeOyeTcs.
2.11. Ilopsimok, pa3Mep U OCHOBAHMS B3UMAaHUS IUIATHI 3a IIpENOCTAaBIEHUE YCIYT,
KOTOpPBIE SBIAIOTCS HEOOXOMUMBIMH M 0OS3aTEeNbHBIMU IS [IPENOCTABIICHUS
MYHUIIMITATIBHON YCIIyTH, BKIIOYas WHOOPMAIMIO O METOLUKE pacuera pasmepa
TaKOH IIJIaThI

IIpenocrasnenre HEOOXOMUMBIX H 00s3aTENBHBIX YCIYT HE TpebyeTcs.

2.12. MakcnMamnbHBIH CPOK OXHI@HHMS B OYEpeNM TPU IojHade 3ampoca o
MPeNOCTABICHUY  MYHMIWIANBHOM  YCIYTH,  YCIyI'M, IpeAoCTaBISEMON
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OpraHu3alyel, yJacTBYIOLIEH B IPEAOCTABIEHUA MYHULIUITAIBHONW YCIIYTH, U TIPU
IOJIyYEHUH pe3yibTaTa IIPEeLOCTaBIECHUs TaKUX yCIyT

2.12.1. Bpems oxumaHuss [pd IOfadve 3asBICHUS Ha IIOJyYeHHE
MYHULIMIIAIBHON yCIIyTH - He Ooiiee 15 MUHYT.

2.12.2. Ilpu nonydyeHUH pe3yibTaTa IPEeIOCTABICHUS MYHHIIMIATIBHOMI
YCIyTM MaKCHUMAaJIbHBIM CPOK OXXHIAaHWS B O4Yepequ He JOJDKEH MpeBhImAaTh 15
MUHYT.

2.13.Cpok W MNOpPAAOK pPErucTpaluy 3ampoca 3asBUTENS O MPeJoCTaBIeHUN
MYHULUIAIBHOM  yCIlyTH M yCIyrd, IIpelOoCTaBIIIEMOH  OpraHu3aluei,
YYacCTBYIOIIEN B INPENOCTABICHUHM MYHULUNAIBHOM YCIYr'W, B TOM 4YHCIE B
3JIEKTPOHHOH (hopme

2.13.1. Ilpu nuyHoMm oOpamennn B MO®DI[ B meHs moga4yu 3asgBIEHHS
3asBUTENO Bhlgaercs pacnucka uz AVC MOI] ¢ peructpalldoOHHBIM HOMEPOM,
MOJTBEPXKIAIOIIMM, YTO 3asBJIEHUE OTIIPABIEHO, U AATON IOJAYM BJIEKTPOHHOTO
3asIBIICHUSI.

2.13.2.Ilpy HampaBlIeHUHM 3asBJIEHUS] IIOCPEICTBOM PecmyOIMKaHCKOTOo
nopraja 3asgBHUTENIb B JEHb IIOJa4d 3asBJIEHUsS IOJy4YaeT B JIMYHOM KaOHHETE
PecryOiukanckoro mopranra M IO ONEKTPOHHOH  IOYTE  YBEIOMJIEHHE,
IOJATBEPXKIAAIOIIEe, YTO 3asBICHHE OTIPAaBICHO, B KOTOPOM YKa3bIBAIOTCS
PErMCTPAaLlMOHHBIA HOMEp U JlaTa MOoJa4yu 3asiBICHUS.

2.14. TpeboBaHUs K ITOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHULIMIIAILHAS
yclyra, K 3ajly OXHMIaHHUs, MECTaM [UIsl 3allOJIHEHHS 3allpOCOB O MPEeIOCTaBICHUN
MYHHMLMIIAJIGHOM  YCIYyTd, HWHGOPMAaLWOHHBIM CTeHAaM C o0pa3iamMu ux
3all0JIHEHUs M IIepeYHEeM JOKYMEHTOB, HEOOXOIMMBIX JJIsI TIPEIOCTaBIEHUS
KOXJI0M MYHULUIIAJBHONW YCIYTd, pa3MEeLIeHUI0 U OQOPMIICHHIO BH3YyaJIbHOM,
TEKCTOBOM M MYJIbTUMEIUHHON MH(MOpMaLUUd O TOPSIKE MPEeIOCTaBIEHHs TaKO
YCIyTH, B TOM 4HCJE€ K OOECHEYEeHMIO JOCTYMHOCTH JUJISi MHBAIMIOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBUM ¢  (efepalibHBIM  3aKOHOIATENLCTBOM U
3akoHoaTenbcTBOM PecriyOmuku TatapcTad o conuanbHOM 3aluTe HHBAIHI0B

2.14.1. IlpenocTtaBieHre MYHHULMIIATBHOW YCIYTH OCYILECTBISETCS B
3M@HUSAX M IOMEIIEeHMSIX, OOOpYyIOBaHHBIX IPOTHUBOIIOKAPHOW CHCTEMOH W
CUCTEMOH MOKapOTYyIIeHUSI.

Mecra npuema 3asBUTENEH 000pyAyroTCs HEOOXOIMMOW MeOesblo IS
ohopMIIeHHs] JOKYMEHTOB, HH(OPMAIIHOHHBIMU CTEHIAMH.

ObGecneunBaeTcs O€CHpEISITCTBEHHBIM  JTOCTYNl MHBAJIHIOB K  MECTY
IPENOCTaBIIEHNs] MyHULIUIIAIBHON yciuyru (yIoOHBIH BXOA-BBIXO/ B ITIOMELIEHHUS U
nepeMeleHre B UX Mpeeiax).

BusyanbHas, TeKCTOBas M MyNbTHUMeAWiHas HHOOpPMALHUs O MOPSIKE
NpPEeOCTaBIeHUS MYHHUIMIIAIBHON YCIYyTH pa3MeIaeTcs B YIOOHBIX I
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3asBUTEJIe MecTax, B TOM 4YHCIE C YYETOM OrpaHHYEHHBIX BO3MOXKHOCTEH
MHBATUIOB.

2.14.2. B cOOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit @enepauuu o
COLIMAJIBHOM 3aIllUTE€ MHBAJIMJOB B LIESX OECHPEensTCTBEHHOI'O IOCTyNa K MEeCTy
IPENOCTABICHUS MyHULMIIANBHON YCIIYTH 00€CIIEYnBaAETCS:

1) conpoBoXkIeHNe MHBAIHU/IOB, UMEIOLINX CTOWKHE PacCTPONCTBA (HYHKIIUU
3pEeHUS U CAaMOCTOSITENIBHOTO MEPE/IBIXKEHHUSI, U OKa3aHHWEe UM IIOMOIIIH;

2) BO3MOXXHOCTh ITOCaJIKA B TPAHCIIOPTHOE CPEACTBO U BBICAIKU M3 HErO, B
TOM 4YHCJIE C UCIIOJB30BaHUEM Kpeciia-KOJISCKHY;

3) Hapyexkallee pasMelleHUe 00OpYyIOBaHHWS W HOCHTeNed WH(OpMAIIWH,
HEOOXOMUMBIX I oOecredeHus: OeCHpensTCTBEHHOrO IOCTyIla HHBAIHIOB K
ycllyram C y4eTOM OIpaHHYE€HHH UX XU3HEIesITeJIbHOCTH;

4) ny6nupoBaHre HEOOXOTUMOW /JIT WHBAJIMIOB 3BYKOBOH W 3PHUTEILHOMN
uHpOpMalMK, a TakXXe HaJIUCEeH, 3HAKOB M WHOW TEKCTOBOW W TIpadudeckoi
UH(pOpMallUK 3HaKaMH, BBITIOJIHEHHBIMHU peibe(HO-TOYeUHbIM pupTOM bpaiis;

5) pomyck cypaonepeBoaIrKa u THHIOCYPIOIEPEBOTINKA;

6) nomyck co0aKu-TIPOBOTHUKA npu HaJIUIUH JIOKyMEHTAa,
MOATBEPXKIAIOILEro ee CIenuanbHoe o0ydeHWe U BblJaBaeMoro mo ¢opme u B
IIOpsiIKE, KOTOPbIE yCTAaHOBIEHBI NMPUKa3oM MUHHUCTEpCTBA Tpyna M COLUATBHOU
samuTel Poccuiickoit @enepauuu ot 22.06.2015 Ne 386 «OO6 yTBepXIeHUH
GopMBI  TOKyMEHTa, IOATBEP)KAAIOIIEr0 CIelUaabHOe O00ydeHHe CcoOaKu-
MIPOBOJIHUKA, U TIOPSIJIKA €TO BBIIAYH.

2.14.3. TpeboBaHuss B 4yacTu OOECIEUEHHUs MOCTYIHOCTU JJII WHBAIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEeNOCTaBICEHHEe MyHULIMITAIBHON YCIIYTH,
U CpEeACTB, MWCIOJNB3YEeMBIX IMPU IIPEIOCTABICHUM MYHULUNAIBHONH YCIIYTH,
KOTOpBIE yKa3aHbl B IOANYHKTax 1 — 4 nyHkTa 2.14.2. PernamenTa, NpuMeHsIOTCS
K O0BEKTaM U CpeICcTBaM, BBEIAEHHBIM B O3KCIUTyaTal[dI0 WM IPOLIEIIITNM
MOJEPHHU3ALMIO, PEKOHCTPpYKLHUIO ntocie | uronst 2016 roxa.

2.15. Iloxazarenu HOCTYIIHOCTH U Ka4€CTBAa MyHULIUIIAIBHOM yCIyT'H, B TOM YHUCIIE
KOJIMYECTBO B3aUMOLEHCTBUM 3asBUTENsA C JOJDKHOCTHBIMH JIMLAMHU IIpU
NPEJOCTABICHUA  MYyHULUINAIBHOW YCIYTM M MX  IPOJOJIKUTENBHOCTD,
BO3MOXKHOCTbH IOJIy4€HUs UHPOPMALUU O XOJe MPeJOCTaBICHNUs MyHULUIATIbHON
YCIYTH, B TOM YHCJIE C HMCIIOJIb30BAHUEM HH(OPMALXOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHM, BO3MOXHOCTH JINOO HEBO3MOXXHOCTH IOJIy4EHHUS] MYHHULUITAIbHOM
YCIyT' B MHOTIOQYHKI[MOHAJIEHOM LIEHTPE IPEJOCTABICHUS IOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX yCIyr (B TOM 4YHclIe B IIOJHOM o00beMe), B J0OOM
TEePPUTOPUATIBHOM IOAPA3/IEIEHUN OpraHa HCHOJHUTEIBHO PacHOPSAUTENEHOrO
OpraHa MeCTHOI'O CaMOYIPaBJIEHUs, 110 BbIOOPY 3asiBUTENS (IKCTEPPUTOPHUATBHBIN
NpUHLNII),  IOCPEACTBOM  3ampoca O  IPEelOCTaBIEHUH  HECKOJIBKHUX
rOCyNapCTBEHHBIX U (WMJIM) MYHHUIUIAIBHBIX YCIYI B MHOTI'O(YHKIMOHAIBHBIX
LEHTpax IPEJOCTaBICHHUS] TOCYJIAapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
npexycMoTpeHHoro  crareedt  15.1  @enpepanmpHoro 3axkoHa Ne  210-03

(KOMTIIIEKCHEIH 3a1poc)
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2.15.1. IlokazarensiMi  AOCTYMHOCTH IMPEAOCTABICHUS MYHHIUIAIbHON
YCIIyTH SIBJISIFOTCSI:

1) pacmonoXeHHOCTh IOMEIIEHHUS, B KOTOPOM BeAeTCs IpHeM, Bbliada
JOKyMEHTOB B 30HE IOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

2) Hanmu4yhe HEOOXOAMMOrO KOJMYECTBA  CIELUATUCTOB, a TaKKe
IIOMEILIEHHUH, B KOTOPBIX OCYLIECTBISACTCS MPUEM JJOKYMEHTOB OT 3asiBUTENIEH;

3) Hanuuue ucyepnblBarolel nHOpMaIKK O criocobax, MOPsIKE U CpoKax
IPEeJOCTaBICHNUs] MYHULUIATBHOW YyCIyrM Ha WHQOPMAIMOHHBIX CTEeHJaX,
ouLuanbHOM caifiTe AJIEKCEeeBCKOro MYHHIMIIATBHOIO paioHa, Ha EnuHOM
nopraie, Pecry6irkanckom moprare;

4) okazaHHe IOMOIIM HWHBAJHJIaM B IPEOJOJICHHH OapbepoB, MENIAIOIINX
MOJIy4€HHUIO UMH YCIIyT HapaBHE C IPYTUMHU JTULAMH.

2.15.2. IlokazareysiMi KadecTBa MPENOCTaBICHUS MYHHIUIATBHOW YCIyru
SIBIISIFOTCSI:

1) cobmroieHue CPOKOB MpUEMa U PACCMOTPEHUS TOKYMEHTOB;

2) coburoieHre cpoKa MOTydeHHs! pe3yIbTaTa MyHUIUIIATBHON YCIYTH;

3) orcyTrcTBUEe OOOCHOBaHHBIX KaJoO0 Ha HapyllleHus PeriamenTa,
COBEPILEHHbIE pA0OTHUKAMU apXUBHOIrO oTAena Mcmonkoma,

4) KOIMYeCcTBO B3aWMOJACHCTBUM 3asBUTENS C JOKHOCTHBIME JiniaMu (0e3
ydeTa KOHCYJIbTaIlui):

4.1) B3aumogeiictBue  3asBurenst ¢ paboTHmkamu @~ MO®OIL[  mpwu
IIPEJOCTABIEHUA MYHHULUNAIBHON YCIYTHM OCYIIECTBISETCS OIWH pa3 IIpH
[IPEICTABICHUY 3asIBJICHUSI CO BCEMH HEOOXOUMBIMU JJOKYMEHTaMH,

42)oguH pa3 B ciydae HEOOXOJMUMOCTH IIOJNyHYEeHHsI pe3yJbTaTa
IPENOCTaBIeHUss MyHUUHMIANbHOM yciyru B MOIL[ B dopme sx3emMruispa
3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)>kHOM HOCHTEJIE.

[IpoOImHKUTENFHOCTE OAHOTO B3aUMOICHCTBUS 3aBUTENS C JOKHOCTHBIMH
JHMLAMU IIPU IPENOCTaBICHUN MYyHHULMIIATBHON YCIyTry He MpeBhIaeT 15 MUHYT.

3asBUTENIb BIIpaBE€ OLEHUTHh KadeCTBO IPEIOCTABICHHUS MYHHUIUIATBHON
YCIyIW C TIIOMOIIBIO YCTPOMCTB TOJBI)KHOW panuoTeraeOHHON CBS3U, C
ucrnoyib3oBaHueM EnuHoro noprana, PecrmyOnukanckoro mopraia, TepMUHAIBHBIX
YCTPOMCTB.

2.15.3. MudopmManuss O XOA€ NPENOCTaBICHUS MYHHUIHMIAIBHON YCIyru
MOXeT OBITh ITOJIyueHa 3asBUTENIeM B TMYHOM kaOuHeTe Ha EQuHOM mopraie Win
Ha PecniyOnuxanckom noprane, B MODLI.

2.15.4. IlpenocraBiieHue MYHULMIIAIBHON YCIYTd OCYIIECTBISETCS B
moboM MO®II o BeIOOPY 3asBUTENSI HE3aBHUCHMO OT MECTa €ro YKHTENbCTBA MU
MecTa (aKTUYECKOro IIPOXKMBaHUS (IIPEeOBIBaHUS) IO SKCTEPPUTOPHUATHHOMY
IPUHIIHITY.

3asBUTENNb BIpPaBe IOIYYUTh MYHHUHUIAIBHYIO YCIYTY B COCTaBe
KOMILJIEKCHOTO 3aIpoca.

2.16. nple  TpeGoBaHHUS, B TOM 4YHCIE YYMTBHIBAIOLIME  OCOOEHHOCTH
NPEeIOCTaBICHUA MyHHIIUIIATBHON YCIYTH 110 9KCTEPPUTOPHATIBHOMY MIPUHIIKIY (B
CIydae, eClIM MyHHUIUIIaIbHAs yCIyTra IPEeI0CTaBISETCS 110 9KCTEPPUTOPUATBHOMY
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NPUHLMIY) ¥ OCOOCHHOCTH IIPEOCTaBICHUS MYHHIMIAILHOW YCIyTH B
3JIEKTPOHHOHU (hopme

2.16.1. Ilpu mpenocTaBlIeHUM MYHMIMIAIBHON YCIYrd B 3JEKTPOHHOM
(Gopme 3asBUTENH BIIPaBE:

a) MONy4YuTh WH(OPMALKIO O TMOPSAKE U CpPOKax IPeaoCTaBICHIUs
MYHULUIIAJIBHOM  yCIIyI'M, pa3MelleHHylo Ha EJauHOM 1moprajie W Ha
Pecny6mkanckom nopraie;

0) monxarh 3asiBIEHHE O IMPEIOCTABICHUHM MYHUIUIIAIBHONW YCIYTH, HUHBIE
JNOKYMEHTBI, HEOOXOAMMBIE JJIsl MPEJOCTABICHUS MyHULIMITAIIBHOW YCIYTH, B TOM
Yuclie JOKYMEHTBI U MH(MOpPMAIUIO, 3JEKTPOHHEIE 00pa3bl KOTOPBIX paHee OBIIH
3aBEpPEHBl B COOTBETCTBMM C IYHKTOM 7.2 4dactu | crareu 16 DenepanbHOro
3akoHa Ne 210-D3, ¢ ucnonb3oBanueM PecryOarKaHCKOT0 opTaia;

B) IIOJIyYUTh CBEIEHHUS O XOJE BBIIOJHEHUS 3asBICHUN O MPEeIOCTaBIEHUH
MYHULHMIIATBHON YCIIyTH, IOAAHHBIX B 3JIEKTPOHHOH dopMe;

I') OCYHIECTBUTh OLIEHKY KadecTBa MPeI0CTaBICHUS MYHHUIMITATBHON YCIyTH
nocpencTBoM PecrybinkaHCKoOro noprasnia,

1) TIOJIlyYUTh Pe3yJIbTaT MPeJOCTaBICHUs] MYHUIIUIIAIBHON yCiIyru B Gopme
3JIEKTPOHHOI'O JOKYMEHTa;

€) mojaTh JKajnoby Ha pemieHHe U jaelicTBue (Oe3nelcTBHE) apXHUBHOTO
orxena McnonkoMa, a Takxke ero JOJKHOCTHBIX JIUL, MyHUIIUTIATBHBIX CITyXKalluX
NIOCPEICTBOM Pecny6nukanckoro noprarna, rnopTajia benepampHON
roCy1apCTBEHHON HH(MOPMALMOHHONH CHCTEMBI, OOeCIeYuBaoueif mporece
nocynebHoro (BHecyneOHOro) 00KaaoBaHus pelleHui 1 qeicTBui (Oe3neicTBus),
COBEpIIEHHBIX IIPU MPENOCTaBICHUH MOCYIapPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT
OopraHamu, IpeIOCTaBISIOLUMMU TOCYy1apCTBEHHbIE U MYHUIUIIATBHEIE YCIIYTH, UX
JOJDKHOCTHBIMY JIML@MH, FOCYIapCTBEHHBIMU U MYHHIIMITAIEHBIMU CITY>KaIl[AMHU.

2.16.2. ®opmupoBaHHE 3asBIEHHUS  OCYUIECTBISETCS  ITOCPEICTBOM
3allOJIHEHMs  DJIEKTPOHHOXM  (oOpMbl  3asBlIeHUs Ha EnuHOM  mopTaie,
PecnyOnukanckom moprtane 0e3 HEOOXOTUMOCTH JOMOJHHUTENIBHON I10Ja4u
3asiBJI€HUs] B KAaKOU-THO0 HHOU (opMe.

2.16.3. 3anmcy 3asButeneid Ha npueM B MOIL[ (mamee - 3ammch)
OCYLIECTBIISIETCA IIOCPEACTBOM PCCHY6HI/IKaHCKOFO noprtaJjia, Teﬂe(bOHa KOHTAaKT-
nentpa MOLI.

3asBUTENIO NPENOCTaBIsAETCS BO3MOXXKHOCTh 3aIlMCH Ha JII0ObIe CBOOOJIHBIE
IUIs IpyeMa JaTy U BpeMsl B IpeJesiaX yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIIBHOM
LIeHTpe rpaduka npruemMa.

3anuch Ha ONpEeeNeHHYIO JIaTy 3aKaHYHUBAETCS 3a CYTKH J0 HACTYIUIEHHS
STOH JAaTEl.

JUis  OoCyIecTBIEHMsI  NpPEBAapUTENbHOM  3alHMCh  [OCPEACTBOM
PecnybnMkaHCcKOro mopTrana 3asBUTENI0 HEOOXOJMMO YKa3aTh 3allpalliBacMbIe
CHUCTEMOH JaHHbIC, B TOM YHUCJIE:

bammInIo, UM, OTIECTBO (IIPU HATUYKH);

HOMep TeleoHa;

aZpec >JIEKTPOHHOM MOYTHI (TI0 JKEJTaHHI0);
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XKeJlaeMyIo JaTy U BpeMs IIpueMa.

B cmy4yae HecooTBETCTBHs CBENEHMH, KOTOPBIE COOOIIMI 3asBUTENb IPH
IPEIBAPUTENILHON 3allMCH, NOKyMEHTaM, IPEICTaBIEHHBIM 3asBUTEIEM IIpU
JIMYHOM IIpUEME, IIpeIBapUTEIbHAs 3alIUCh aHHYJIUPYETCS.

IIpu ocylecTBIEHUH NTPeABAPUTENLHOM 3aIIUCH 3asBUTENIO 00€CIeYMBAETCS
BO3MOXXHOCThL pacledaraTb TaJOH-IIOATBEpXKAeHHe. B ciydae, ecnu 3asBUTENb
COOOIIUT aJpec 3JIEKTPOHHOU IOYTHI, HAa yKa3aHHBIA apec TakKe HalpaBiseTCs
uHOpMalMs O MOATBEP)KICHHUU IPEIBAPUTEIBHON 3alliCH C yKa3aHHeM JaThl,
BPEMEHU U MecCTa Ipuema.

ITpn ocymiecTBIeHNU IPeIBAPUTEIBHOM 3aMUCH 3asBUTENb B 00s3aTEILHOM
nopsaxe HHPOPMHUPYETCS O TOM, UTO IpeIBAPUTENbHAS 3allMCh aHHYJIUPYETCS B
Clly4ae ero HessBKHM I10 MCTeYEHUH 15 MUHYT C Ha3HAYeHHOT0 BPEMEHHU MpHeMa.

3asgBUTENb B JIF000E BpeMsl BIIPAaBE OTKA3aThCs OT MIPEIBAPUTENBHON 3AITUCH.

3ampeniaercst Tpe6OBaTh OT 3asBUTEIIST COBEPIIEHUS] HHBIX EHCTBUHA, KpoMe
IPOXOXKIACHUS HMIACHTU(QUKALMM U  ayTeHTU(QHUKAUUH B COOTBETCTBUU C
HOPMaTUBHBIMHM IIPaBOBBIMM akTamu Poccuiickoit @enepanuu, ykazaHus LeIn
npyueMa, a TakKe IPENOCTaBIIEHUsI CBEJEHUM, HEOOXOMUMBIX IS pacyeTa
JUTATENIBHOCTH BPEMEHHOIO MHTEpBasa, KOTOPhIH HE0OX0IUMO 3a0pOHUPOBATH IS
npueMa.

3. CocraB, ocne10BaTeIbHOCTh U CPOKHU BBITIOJIHEHHUS 8 IMAHUCTPATHBHBIX
npouenyp, TpeOOBaHUs K MOPSAKY WX BBITIOJHEHHMS, B TOM YHUCIIE OCOOEHHOCTH
BEIIIOJIHEH S aJMUHUCTPATUBHBIX ITPOLIETYP B AJIEKTPOHHOH (hopMe, a TakKe
0COOEHHOCTH BBINOJIHEHHUS aJIMIHUCTPATUBHBIX IIPOLIENYD B
MHOTI'O(YHKIMOHAIBHBIX LIEHTPax

3.1. Omnwucanue mNOCNENOBATEILHOCTH NEWCTBUH IPH IPEAOCTABIEHUU
MYHULHUNAIBHON yCIyTH

3.1.1. IlpemocraBieHue MyHHMLHIAIBHOH YCIyr'W MO [epegade B
0e3BO3Me3HOE  IIONIb30BaHHEe  O0BEKTa  MYHUIUIAILHON  COOCTBEHHOCTH
MYHHUIUIIAIEHOIO paiioHa 6e3 IpOBENEHWs TOProB B MYHHIIMIIAIBHOM pailoHe
BKJIIOYAET B ce0sl CIeyIOIUe TPOLeIyPhI:

1) KOHCYJIBTUPOBaHHE 3aBUTEIIS;

2) NIpUHATHE U PErUCTPaLUs 3asBICHHUS;

3) moAroToBKa pe3yabTaTa MyHHLUIIAIBHON YCIIyTH;

4) Bpllaya pe3ysibTaTa MyHHUIMIATbHON YCIIyTH.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHoBaHMeM Havdajia BBINIOJHEHHS AJIMHHHUCTPATHBHOM IMPOLELYpEI
SIBISIETCSL OOpalleHre 3asBUTENs 10 BOIIPOCAM, CBSI3a8HHBIM C IIPENOCTABICHHEM

MYHULIUIIAIBHON YCIIYTH.
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Jlol>KHOCTHBIM JULIOM (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBIMIOJHEHUE
aIMAHUCTPATHUBHOUN MPOLEAYPHI, SBISIETCS:

- ipu oOparmenuu 3asButesst B MO — pabotauk MOI];

- IIpU OOpallleHUH 3asiBUTENsI B apXUBHBIA oThen McrnonkoMa — HavyalbHUK
apXMBHOIO oOTAena (Jamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBaHHE).

3.2.2. 3asBuTeNb BIpaBe 0OpaTUTLCS 32 KOHCYJIbTAI[MEH O MOPSIKE U CPOKax
IPENOCTaBIECHUs] MyHULMNAIbHON yciayru B MOI] nuuno u mo TenedoHy u
3JIEKTPOHHOM I10YTE.

PaGorank MOIL] KOHCYJIBTHpPYET 3asBUTENS, B TOM YHCJIE IO COCTaBY,
(GopMe mpencTaBIsIEeMON JOKYMEHTAUWKW M JIPYTHM BOIPOCAM JUISl ITOJIyHEHHUs
MYHHUIUIIAJIBHON YCIIyTH.

3asBUTENb MOXET IOIY4YUTh HHPOPMALMIO O MOpPSIKE MpPeloCTaBICHUS
MYHHUIUIIAJBHOM YyCIyrM IIyTeM CcBOOomHOro pgocryma c¢ cadra MOI]
http://mfc16.tatarstan.ru.

[Iponenypsl, ycTraHaBiIMBaeMble HACTOSIIIUM ITyHKTOM, BBITIOJIHSIOTCS B JIEHb
oOpalieHus 3asBUTEJIS.

PesynpraTamMu BBINOIHEHUS aJMUHUCTPATUBHBIX TPOLENYDP SBISIOTCS:
KOHCYJIbTALlUsI IO COCTaBy, (opMe IIpe/iCTaBlseMON JOKYMEHTalUWHd U JAPYyTUM
BOIIPOCAaM, HEOOXOAMMBIM ISl ITOTYYEeHUS] MyHUIIUIIATBHOW YCITyTH.

3.2.3. 3asBUTENb BIIpaBe OOpAaTUTHCS B apXWBHBIA OTAeNn Vcmoikoma 1o
TeneOHy U DSIEKTPOHHOW TOdYTe, a TakKe IIOJYYUTh KOHCYJIBTALMIO Ha
PecriyOnmukanckom moprane, caiite Mcmoinkoma o0 TOpsSAKE M CpOKax
IPEJOCTaBIEHNsl MYHHULMIIAJBHOM YCIyrH, B TOM YHCJE II0 COCTaBy, (Gopme
IpeICTaBIsIeMON JOKyMEHTAaUMW U JPYTMM BOIpocaM [UIsl  IOJIy4eHMUs
MYHULIUTIAIBHON YCITyTH.

JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHUE HH()OPMHUPYET
3asiBUTEJIS] B COOTBETCTBUU C TpeOoBaHUsIMU ITyHKTa 1.3.4 Pernamenra.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITyHKTOM, BBITIOJNHSIIOTCS B
TeYeHHUe TpeX padouux JHEN CO IHS MOCTYIUIEHUS] OOpaleHus.

PesynbpraTamMu BBIONHEHUS aAJAMUHUCTPATUBHBIX TIPOLEAYDP SIBIISIFOTCS:
KOHCYJIbTAllUM II0 COCTaBy, (opMe Npe/CTaBIsIEeMON MTOKYMEHTAllud WU APYTUM
BOIIpOCaM, HEOOXOAUMBIM J1JIsl IOJy4EeHUSI MYHUIUITAIBHON YCIIyTH.

3.3. HpI/IHHTI/IC " pacCMOTPEHUE KOMIIJIEKTa JOKYMEHTOB,
MpEACTABII€HHBIX 3aIBUTEIJIEM

3.3.1. IlpueM HOOKYMEHTOB [Jis INPENOCTABICHUS] MYyHULUNAIBHOW YCIYTH
yepe3z MOL nnu ynanenHoe pabouee Mmecto MOLI.

3.3.1.1. 3asButens (mpencraBuTeNb 3asBUTENs) oOpamaercs B MOIL[ ¢
3alpocOM O TIPENOCTaBIEHUWM MYHMULIMNAIbHOW YCIYTM U  IpPeJCTaBiseT
JIOKYMEHTBI B COOTBETCTBUHU C MOANMYHKTOM 2.5.1 PernameHra.

3.3.1.2. PaborHuk M®L], Begyuuii npuem 3asiBICHUMN:

YIOCTOBEPSIET JIMYHOCTD 3asIBUTEJIS;

OIIpezelsAeT IpeAMET OOpalleHus;
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IIPOBOJUT IPOBEPKY MTOJTHOMOYMUH JIUIA, [IOJAOIIEr0 JOKYMEHTHI;

IIPOBOAMT IPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPeOOBAHMSIM, YKa3aHHBIM B
noanyHkre 2.5.1 Pernamenra;

3aI0JIHSET 3JEKTPOoHHYIO popMmy 3asiBienust B AVIC MOL];

IIpU IIPEJOCTABICHUHU JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5.1 Pernmamenra
Ha OyMaXHOM HOCHUTENE, OCYLIECTBISIET CKAaHHUPOBAaHUE IIPEICTABICHHBIX
JIOKyMEHTOB;

pacrnieuaTsiBaet 3asBieHue u3 AVC MOI];

IepefiaeT 3asiBUTEIIIO Ha MPOBEPKY U MOANUCAHUE;

IIoce NOAIIMCaHUsl CKaHUPYeT roanucanHoe 3aspienue B AVIC MOI]J;

sarpyxkaer B AVC M®I] nokyMeHTHI, NpeACTaBICHHBIE B 3JIEKTPOHHOM
(Gopme WM BIEKTPOHHBIE O0pa3bl OTCKAHHMPOBAHHBIX IOKYMEHTOB, (OPMHPYET
3JIEKTPOHHOE JIETI0;

BO3BpalllaeT  IOAIMCAHHOE 3asiBIEHWE U  OpPUTHHAIbl  OyMa)KHBIX
JIOKYMEHTOB;

BBIZIAET 3asIBUTEIIIO PACIIUCKY B IpUEME JOKYMEHTOB.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM ITyHKTOM, BBITIOJHSIOTCS B JI€Hb
oOpaleHus 3asBUTEJIS.

PesynpraTamMu BBINOJIHEHUS aJMUHUCTPATUBHBIX TPOIENYDP SBISIOTCS:
rOTOBOE K OTIPAaBKE 3asBJIICHUE U I1aKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®IL][ HampaBiseT NakeT MAOKYMEHTOB, IPUHATHEIX OT
3agBuTeNA B VCIIOIKOM B 3JIeKTPOHHOM (opMe (B COCTaBe MaKeTOB 3JIEKTPOHHBIX
Jie]l) B TeUeHHe OJHOro paboyero MHS CO MHS OOpalleHus 3asBUTENS B
CTPYKTypHOe nojpaszaenenue MOI].

PesynpraTaMu BBINOJHEHUS aJMUHUCTPATHUBHBIX MPOLEAYP SIBIISIOTCS:
3asBJIIEHUE U IIAKET JOKYMEHTOB (2JIEKTPOHHOE J1eJ10), HarpaBiieHHbIe B VicmomkoMm,
IIOCPELCTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICUCTBHS.

3.3.2. IIpuemM HOKYMEHTOB ISl IPEAOCTaBICHUS MYyHHUIUIIAIBHON YCIYTH B
3NIEKTpOHHOU (hopme uepe3 PecryOnukaHckuii mopTail.

3.3.2.1. 3agBUTens I MOJAYM 3asBICHUS B DIIEKTPOHHOW Qopme depes
PecrryOnuKkaHCKUI MOPTaJ BBIIOJIHSET CISAYIOIIHE NeHCTBHUS:

BBITIOJIHSAET aBTOPU3ALMIO Ha PecnyGnrkaHCKOM MopTae;

OTKpBIBaeT (popMy 3JIEKTPOHHOIO 3asBIeHMs Ha PecmyOnukanckoM nopraie;

3anosiHsgeT (opMy SJIEKTPOHHOIO 3asBJIEHMs, BKIIIOYAIONIYIO CBEIEHUS,
HeoOXonuMBbIe U 00s3aTeIbHBIe IS IPEeIOCTABIIEHUS MY HULIUITATIEHON YCIIYTH;

IIPUKPEIISeT JOKYMEHTHI B 3JIEKTPOHHOH (hopMe HITH BJIeKTPOHHBIE 00pa3sl
JIOKYMEHTOB K (popMe 3JIEKTPOHHOIO 3asiBICHUS (TP HEOOXOTUMOCTH );

NOATBEPXKAAET (aKT O3HAKOMJICHUS M COTJIACHS C YCIOBHSMH M IIOPSIKOM
NPEOCTaBIEHUs MyHUIUIIAIBHON YCIYI'H B 3JIEKTPOHHOHN (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIIaCHH B (POpPME IIEKTPOHHOT'O 3asiBJIEHUS );

TIOJITBEPXKIAET JTOCTOBEPHOCTh COOOIIEHHBIX CBelIEHUN (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (pOpME 3JIEKTPOHHOT'O 3asABJICHMS);

OTIIPaBJIIET  3AlOJHEHHOE  JJIEKTPOHHOE  3asBlieHHe  (HaKUMaeT
COOTBETCTBYIOIYIO KHOIIKY B ()OpME DIIEKTPOHHOTO 3asIBIICHHMS);
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3JIEKTPOHHOE 3asBJIEHUE IMOJANMCHIBAETCSI B COOTBETCTBHH C TPEeOOBaHUSIMHU
nyHkTa 2.5.3 PernamenTa;

MoJIy4aeT yBeJoMIIeHHe 00 OTIIPaBKe 3JIEKTPOHHOTO 3asiBJICHUSI.

ITponienypsl, ycTaHaBIMBaeMble HACTOSIIUM ITyHKTOM, BBITIOJIHSIOTCS B I€Hb
obpaleHust 3asiBUTEIA.

PesynbraTamMu BBINIONHEHUS aAJAMUHUCTPATUBHBIX MPOLENYDP SBISIFOTCSA:
3JIEKTPOHHOE JIeJI0, HAllpaBJIeHHOE B apXUBHBIN oTaen Mcmosikoma, mocpencTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJEHUCTBHUS.

3.3.3. PaccmMoTpeHue KoMILIeKTa JOKyMeHTOB VconkomMom

3.3.3.1. OcHOBaHMEM Haudajla BBINOJHEHUS aJMUHUCTPATUBHOU IpOLETypbl
SBISIETCS TOCTYIUIEHUE 3asiBJI€HUSI W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIs
[IPENOCTAaBIICHUS MyHUIAIIAIBHOMN YCIIYTH.

JIOJDKHOCTHBIM  JULIOM  (paGOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aMUHHUCTPATUBHOM IPOLIENYPHI ABJIAETCS HAaYaJIbHUK apXMBHOrO OTAesa Jajee -
JOJDKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a NIPUEM IOKYMEHTOB):

JIOJDKHOCTHOE  JTMIIO, OTBETCTBEHHOE 3a IIpHeM JOKYMEHTOB, IIOCIe
IOCTYIUIEHUSI IOKYMEHTOB Ha paCCMOTPEHHUE:

[IPUCBAMBAaET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIJIATYpPOH Jel U
cratyc «lIpoBepka mOOKyMEHTOB», YTO OTpa)kaeTcsi B JIMYHOM KaOuHeTe
PecmyOnukanckoro nmopTrana;

U3y4daeT IIOCTYyIMBIIME DJIEKTPOHHBIE Jejla, B TOM YMCIe, NPUIOXKEHHBIE
3asiBUTEJIEM JIOKYMEHTBl B DJJEKTPOHHOM ¢opmMe U D3JIEKTpPOHHBIE 00pa3bl
JOKYMEHTOB;

IIPOBEPSIET  KOMIUJIEKTHOCTb,  YUTAeMOCTh  JJIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB;

IpoBepsieT  COONIOJEHUE  YCIOBUM  JAEHCTBUTENBHOCTH  3JICKTPOHHOM
NOJIMKCH, TOCPEeNCTBOM oObOpamienuss k EpuHomy moprany (B ciydae, eciu
3asiBUTEJIEM TIIPEJICTABICHBl JJIEKTPOHHBIE 0O0pa3bl JOKYMEHTOB, IIOJITHCAHHBIE
YCUJIEHHOM KBaTu(ULIUPOBAHHON 3JIEKTPOHHON MOMITUCEIO).

IIpu HamMuuM OCHOBAHWM, NPENYCMOTPEHHBIX IMyHKTOM 2.7.1 Pernamenra,
MOJArOTABIMBAaET IPOEKT pemieHus o0 oTKaze B IpUeME JIOKYMEHTOB,
HEOOXOUMBIX JJIS IPEIOCTABIEHUS MYHULIUIATFHON YCIIYTH.

B ciyuae, ecnu B pe3ynbrare MPOBEPKU YCHJIEHHOW KBalU(HUIIMPOBAHHOM
3JIEKTPOHHOW IMOAIKMCHU BBISBICHO HECOOJIO/IEHUE YCIOBUH €€ NeMCTBUTEIIbHOCTH,
IIPOEKT pelIeHMsT 00 OTKa3e MOJDKEH COoNep XaTh IMYHKTHI cTaThu 11 denepaabHOIO
3akoHa Ne 63-D3, KOTOpBIE MOCITYKWIH OCHOBAaHUEM JJIsl €r0 IMPUHSITHUS.

[IpoexT pemieHust o0 OTKa3e B IMpUeMe JTOKYMEHTOB, HEOOXOIMMBIX IS
NpeOoCTaBICHUsI MyHULIUIIATBEHOR YCIIYTd, ¢ YKa3aHUeM IPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMs [JIi OTKaza B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
OpPENOCTaBIE€HUsI  MYHUIMNAIBHONW  YCIyrHW, CBs3aHBl C  HapylleHUEeM
YCTAQHOBJIEHHBIX TpPeOOBaHUN K TakKuM JOKYMEHTaM, OCHOBAHHUS JJIs OTKaza B
npreMe JIOKYMEHTOB JOJDKHBI COJepXaTh HH(OPMALMIO O HauMEHOBaHUHU
NIOKyMeHTOB (MH(OpMAIMK, CBEICHHI), KOTOpbIE HE IPEICTaBIEHBI, COAEPIKAT
HEJOCTOBEPHBIE U (MIIN) NPOTUBOPEYUBLIE CBEICHUS, OPOPMIIEHBI C HApYIIEHHEM
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YCTAQHOBIIEHHBIX TpeOOBaHMM), odopmiseTcst 1Mo (HOpME COTIACHO MPUIIOKEHHUIO
Ne3 x Pernmamenty, HampaBisieTcss Ha COIVIACOBAHHE B YCTAHOBIIEHHOM IODSIKE
IIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOI0 JOKYMEHT0000pOTa.

CornacoBanue NpoeKTa pelleHust 00 OTKase B IPHEME JOKYMEHTOB,
HEOOXOJUMBIX Ul NIPEAOCTABICHUS] My HULUIIANBHON YCIYTH, OCYIIECTBIIAETCS B
IOpsIIKE, IPEyCMOTPEHHOM MyHKTOM 3.5. Pernamenra.

B ciydae orcyTcTBUS OCHOBaHME Ul OTKa3za B MpPUEME JOKYMEHTOB,
NPEeTyCMOTPEHHBIX IOAIYHKTOM 2.7.1 PermameHnrta, IO/DKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a MPHUEM JOKYMEHTOB, B TEUEHHE OJHOTO paboyero JHs CO JIHs
NIOCTYIIJICHUsI 3asBJIEHUs, HANpAaBISIET 3asiBUTENIO, YKa3aHHBIM B 3asBIEHUU
CII0co0OM, yBENOMIIEHHE O IIOCTYIUICHWH 3asBIEHHUS, COJEpKallee BXOJSLIMIA
PErHCTPallMOHHBIA HOMEp 3asABJICHHUS, JaTy MOIY4YECHUs 3asiBICHUsS, IEpEYEHb
HaWMEHOBaHUM (DaiiyioB, MPEACTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IONy4eHHs
pe3yJibTaTa MyHULMIIAJbHON YCIYTH.

3.3.3.2. McnionHeHue mpoueayp, ykaszaHHbIX B myHkTe 3.3.3.1 Pernamenra,
IpU HAJWMYUKM TEXHUYECKOH BO3MOXHOCTH OCYIIECTBIISIETCS B aBTOMAaTHYECKOM
PEeXHME C HCIOJIb30BAHHEM aBTOMATU3UPOBAHHOM MH(POPMALMOHHONW CHUCTEMBEI,
IpeHa3Ha4YCHHOH JIJIsl OKa3aHKsl FOCYapCTBEHHBIX U MyHHUIIMITATBHBIX YCIIYT.

3.3.3.3. Ilpouenypsl, ycraHaBinuBaemble IyHKTOM 3.3.3 Permamenra,
BBIMTOJIHSAIOTCS B TE€YEHUE ONHOIO pabovyero JHS CO JHS ITOCTYIUIEHWS 3asBIICHHUS
Ha pacCMOTpEHHE.

PesynbTaTamMu BBINONHEHUs aAMHHUCTPATHBHBIX MPOLEAYD SBISIOTCS:
NPUHATBIA Ha PacCMOTPEHHE KOMIUIEKT NOKYMEHTOB MM MPOEKT pELIeHHs 00
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUI  MPeIoCTaBIeHUs
MYyHULIUTIAJIBHOM YCITyTH.

3.4. IlogroroBka pe3ynbTaTa MyHHLIHUIAIEHON YCIyTH

3.4.1. CreunanucT apXuBHOro otzena Vcroiakoma B MOpsIKe OYepeqHOCTH
NOCTYILJIEHHUs 3asBIICHUS HA UCIIOJIHEHUE OCYIIECTBIISET:

NPOBEPKY HAIWYMS apPXUBHBIX NOKYMEHTOB MAJISi HMCIIOJIHEHUS 3ampoca IIo
cnucky  (onzmos, CrpaBouHMKY 10 (OHAaM MYHUIMIAIGHBEIX apXMBOB
Pecmy6nuku Tatapcran;

OIpeJe/IeHue apXUBHBIX (DOHJOB U ApPXMBHBIX el Jii IPOCMOTPa IIO
OITHCH;

BBIEMKY apXUBHBIX JIOKYMEHTOB M IIOJKIaJKy Ha HX MeCTa KapT-
3aMeCTHUTEIIEH;

CBEPKY apXMBHOI'0O MIM(}pa 1 3aroJIOBKOB C OIMKUCEIO JEl.

ITpouenypsl, ycTaHaBIMBaeMble HACTOSIIAM ITyHKTOM, OCYLIECTBISIOTCS B
TeUEHHE JIBYyX JHEW C MOMEHTA OKOHYAHUS NPEeAbIAYIIeH MPOLEeayphI.

PesynpTaT mpouenyp: MoAroTOBIEHHEIE [eia I BBISIBICHUS CBEICHUI 11O
TeMe 3aIpoca.

3.4.2. Crieunanuct apxuBHOro otaena Mcmnoakoma OCYILUECTBJISIET:

IIOJIMCTHEIM IPOCMOTP apXUBHBIX €T

BBISBIICHUE CBEIEHUHI B aDXMBHBIX JOKYMEHTAX I10 TEME 3arpoca.

B cnyuae Hammuus noxymenra crenuanict OTaena moAroTaBIuBaeT:
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IIPOEKT apXUBHOM CIIPaBKU (aPXHUBHOH BBIMMCKHU, apXUBHOM KOITHH);

B ciyuae oTcyTcTBHS HOKyMEHTa MOATrOTABIMBAET OTBET HA 3alpoC B BUIE
IPOEKTa MUChMa, IOATBEPIKIAIOIIEI0 HEMIOJIHOTY COCTaBa apXUBHBIX IOKYMEHTOB
10 TeMe 3aIpoca WK OTCYTCTBUE apXMBHBIX JOKYMEHTOB (Jlanee — MUCbMO-OTBET)
U HallpaBJIsI€T HA4YaJIbHUKY apXUBHOrO ojeia McrnonkoMa Ha IpoBepKy.

IIponenypel, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B
TEYECHUE AECATU JHEW C MOMEHTA OKOHYAHUSI IPEABIAYIIEH TIPOLETYPBI.

PesynbraT npouenyp: nepefaHHas Ha MPOBEPKY MPOEKT apXMBHOM CIIPaBKU
(apXWBHOH BBINMCKM, apXUBHOW KONWH), MHUCbMa-OTBETA MM IPEICTaBIECHHBIH
HavaJIbHUKY apXuBHOTO ozena Mcronkoma Ha MIpOAJIEHHWE CPOKa HCIOJIHEHHS
3ampoc.

3.4.3. HavaneHMK apxXuBHOro ojeiia FIcmonkoma TMpoBepsieT IPOEKT
apXWBHON CIPaBKHA (apXUBHOM BBIIMCKH, ApXHBHOM KOIMH), [HMCHMa-OTBETA,
paccMaTpuBaeT 3ampoc  CIENUalUCTa Ha IPOJUICHWE CPOKa UCIOJHEHHS
FOCYAapCTBEHHOW YCIYI'M M OIpENeNseT CPOK HCIIONHEHMs IIyTEM HaJIOKEHHUS
BU3bI Ha 3aI1pocC.

[IpoBepeHHBIN MPOEKT apXUBHOH CHPaBKU (APXWUBHON BBINUCKH, apXUBHOM
KOIMH), THUCbMa-OTBETA, 3aBU3UPOBAHHBIN 3ampoC CIENUANMCTa Ha MNPOAJIeHHE
CpOKa HCIOJIHEHUSI MyHHUIUIIAILHON YCIIyTH IepeaaeTcs CIelHaIUucTy apXUBHOIO
onena Mcronkoma i1t opopMIIeHHUS.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM IyHKTOM, OCYILECTBIISIOTCS B
TEYCHHE JIByX JTHEH C MOMEHTA OKOHYAHUS NPEbIAYIIeH IIPOLEayPHI.

Pesynprar mponenyp: mnepenaHHas Ha O(QOpPMIIEHHE TIPOEKT apXMBHOM
CIIpaBKM (apXMBHOH BBIMUCKH, aPXMBHON KOITHHM), TUCbMa-OTBETa, yCTAHOBIEHHBIH
CPOK IIPENOCTABIEHUS] MyHUIIUTIATBHON YCITYTH.

3.4.4. Criequanuct apxuBHOro ojena McmoakoMa neyaraer:

apXWBHYIO CIPaBKy (apXHMBHYIO BBIUCKY, apXHUBHYIO KOIIMIO) - Ha OIaHKe
HCIIOJIHUTEIEHOTO KOMUTETA U IlepeiaeT HaualbHUKy OTmena.

[Tponenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBIAIOTCS — B
TEYCHHUE JBYX IHEW CO JHA IMOCTYIUIEHHS Ha OGhOpMIIEHHE apXWBHOM CIIpaBKH
(apXMBHOM BBIITUCKH, apXUBHOW KOITHH), MMChMa-OTBETA MIIM IHChbMa-U3BEIICHNU
3asBUTEJIIO O NPOJJIEHUH CPOKa UCIIOIHEHHS 3aIrpoca.

PesyneraT mnpouemyp: mepenaHHas HadalbHUKY aApPXMBHOIO onena
Hcnonkoma odopMieHHas apxXuBHasi CIpaBKa (apXdUBHas BBIIKCKA, apXHBHAs
KOIHS), MUCbMO-OTBET MJIM NHCHMO-M3BEICHNE 3asSBHUTENIO O NPOJIEHHH CPOKA
UCTIOJIHEH NS 3a1poca.

3.4.5. HauanpHuUK apxuBHOro ojeina Mcrmonkoma:

[loamuceiBaeT apXWBHYIO CIpaBKy (apXWBHYIO BBINKCKY, aApXHBHYIO
KOIMIO), MUCbMO-OTBET MIIU IMHCHMO-U3BEIICHUE 3asBUTENIO O MPOJIEHHH CPOKa
UCIIOJIHEHHS 3aIIpoca U IepefaeT COTPYAHUKY apXHUBHOTro oTaena Mcmonkoma miis
OTIIPaBKH 3asIBUTEIIO.

Ilpouenypa, ycranapnuBaeMasl HaCTOSIIHM ITYHKTOM, OCYIIECTBISETCS B
TEYEHHUE OHOIO JTHS C MOMEHTA OKOHYAHUS NPEbIAYIIel IPOLeayphl.

3.4.6. HavaneHuk apxuBHOro otnena Mcmosnkoma (yIONTHOMOYEHHOE HM
JIMLO) [OIIKMCHIBAET APXUBHYIO CIIPaBKY (APXUBHYIO BBIUCKY, ApXUBHYIO KOITHIO)
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M 3aBEPAET ero neyarbio Mcmonkoma. IloanmucanHble OKYMEHTHI HAMPABISIOTCS
CIeIHAJIMCTY apXUBHOTO oTiena McnoikoMma.

IIpouenypsl, ycTaHaBIHBaeMble HACTOSIIUM ITyHKTOM, OCYIIECTBIISIOTCS — B
TEYCHUE JIByX JHEH C MOMEHTA IOCTYIUIEHMS Ha IOAIMCH apXWUBHON CIIPaBKH
(apXMBHOH BBIUCKH, APXUBHOM KOIIHH).

PesynpraT mnpoueaypsl: MOAUKMCaHHAS apXuBHasl CIIpaBKa (apXuBHAs
BBIITMCKA, apXUBHAsI KOIIUS).

3.5.Beirava  (HampaBlieHMe) 3asiBUTENIO pe3yibTaTa  MYHHLHITAIBHOM
YCIyTH

3.5.1. OcHoBaHMeM Hayana BBINONHEHWs aJMUHUCTPATUBHOMN IIPOLELypbI
ABJIAETCS IIOTY4YEHHUE MHOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE
aZAMUHUCTPATUBHOM MPOLEYPBI, JIOKYMEHTa, IOATBEPKIAIONIETO TIPEOCTABICHIE
(OTKa3 B IPeIOCTaBICHNN) MyHUIUIATLHOM YCITyTH.

JIOJKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 34 BBITIONHEHHE aMUHHUCTPATHBHOMN
IIPOLEIYPBI, SIBJAETCA HAYallbHUK apXuBHOro otmena Mcrmonkoma (mamee -
AOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 Bblauy (HalpaBlIeHHeE) JOKYMEHTOB).

JIOIDKHOCTHOE  JMLIO,  OTBETCTBEHHOE 33  BBIAAUY (HampaBneHue)
JOKYMEHTOB:

O0eCreyrBaeT pErHCTPalMio M BHECEHWE CBEACHUH O pe3ynbTaTte
NPEOCTABICHNSA MYHHIUIIATBHOR YCIIyIM B MOACUCTEMY BEIEHMS JOKYMEHTALMN
aBTOMAaTH3UPOBAHHONW ~HH(QOPMALMOHHON CHCTEMBI, NpeAHA3HAYEHHON JJIs
OKa3aHUs TOCYNApCTBEHHBIX M MYHHUMIANbHBIX YCIYT, TOCYAApCTBEHHYIO
MH(OPMAIMOHHYIO CHCTEMY 00eCIIeYeHH s IPalOCTPOUTEILHON e TENBHOCTH;

M3BEINACT 3asABUTENIS (€ro Mpe/CTaBUTeNs) Yepe3 PeciyOnukaHcKuil mopra
O  pesyibTaTe NPEJOCTaBICHHS MYyHULMNATBHOH  yCIYTM  MOCPEJICTBOM
SJICKTPOHHOTO  B3aMMOJEHCTBUSL ¥ O BO3MOXHOCTH IIOJy4eHUs pe3yJbTaTa
NPENOCTABICHHUS MyHULIMIIANBHON yenyru B ML,

Vicnionnenne mpoulexyp 0pd HAIMYMM TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBNISIETCS. B aBTOMATHUYECKOM  DPEXHMMeE C  HCHOJIb30BaHUEM
aBTOMATU3MPOBAHHOW MH(QOPMALMOHHON CHCTEMBI, NpeIHA3HAUYCHHOW IS
OKa3aHHMs TOCYTApCTBEHHBIX U MyHULUIATBHBIX YCIYT.

IIpouenypel, ycTaHaBNIUBaeMble HACTOSIIUM ITYHKTOM, BBITIOJHSAIOTCS B JCHb
[IOANMCAHUSA  JOKYMEHTa, TOATBEPXK/JIAIOIIEr0 MpenocTaBlieHue (0TKaz B
NPEIOCTABIEHUH) MYHULUIAIBHONU YCIYTH, YIOJTHOMOYEHHBIM OJKHOCTHBIM
JMIOM apXUBHOTO otneina McrnonkoMma.

Pesynbratamu  BBITIONHEHHS aJMUHHCTPATUBHBIX MPOLEAYP SIBISIOTCS:
pasMEIEHNe CBEICHUH O Pe3yJIbTaTe MPeOCTaBICHNS] MyHHULUIIAILHON YCIyTy B
MHQOPMalMOHHBIX CHCTEMaX, W3BElIEHHe 3asBUTENS (ero IIPENCTaBUTENS) O
pe3ysibTaTe NPEAOCTABICHUS MyHULMIIAILHON YCIIyTH U CII0OCO0aX €ro MoNydeHus.

3.5.2. Tlopsimox ~ BbImaunM (HalpaBieHHs) pe3yJbTara IIpEeIOCTaBICHUS
MYHHUIIMITAIBEHON YCIyTH:

3.5.2.1. llpu obpamtennn 3asBuTeNs 3a pe3yJILTATOM MYHULUTATEHOM
yernyru B MOL, pabotHuk M®I] BbIIaeT 3asBUTEINIO pe3yabTaT MYHULUIATEHON
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ycIyru B (hopMe 3K3eMILIsipa 3JEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.
[To TpeGoBaHMIO 3asIBUTENSI BMECTE C SK3EMILISIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE eMy MOXeT OBITh MPelOoCTaBlIeH HK3EMIUISP 3JIEKTPOHHOTO
JNOKyMEHTa IIyTEM €ro 3alliCHh Ha CbEMHbINA HOCUTEIIb.

[Ipouenypbl, YCTaHaBIMBAaEMblE HACTOSILKMM IIyHKTOM, BBIIIOJIHAIOTCS B
MIOPSIIKE OYEPEeNHOCTH, B JeHb NPUOBITUS 3asBUTENSI B CPOKHU, YCTaHOBIIEHHBIE
pernamenToM pabotsl MOILI.

3.5.2.2. Tlpu oOpamieHuu 3asBUTENS 32 pPe3yJbTaTOM MYHMIMIAIBHON
yciyra depe3 PecrmyOnukaHCKUE TmopTan 3asBUTENIO B JIMYHBIA KaOWHET
aBTOMATHUYECKU HaIlpaBiiseTcsl 3JIEKTPOHHBIM 00pa3 JOKyMEHTa, SIBJISIOIIErocs
pe3yibTaToOM  IPENOCTAaBIEHUS  MYHMIMIIAJbHOW  YCIYTH,  IIOAINMCAHHBIN
YCUJIEHHON KBaJIM(DUIIMPOBAHHON 3JIEKTPOHHON IOAMUCHIO YIOJIHOMOYEHHOIO
JOJKHOCTHOTO JIMI[a apXUBHOTO oTxesa Mcnonkoma.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSILUM IIyHKTOM, BBITIOJIHSIIOTCS B JIEHb
MOJANMCAHUS  JIOKYMEHTa, IIOATBEP)KIAIOIIEro IpefocTaBieHue (OTKaz B
MPEeIOCTaBICHUHN) MYHHUIMIATBHON YCIYTH, YIOJTHOMOYEHHBIM JIOJHKHOCTHBIM
JULIOM apxuBHOTro oThena Mcnonkoma.

PesynpraramMy BBINOJIIHEHUST aJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
HamnpaBiieHue (IperoCcTaBlIeHre) ¢ UCIoJib30BaHWeM PecrnyOnukaHCKOro moprana
3asBUTENII0 JTOKYMEHTa, MOATBEPXIAIOIIETr0 IMpPeJOCTaBIeHNe MYHULIUNAIbHON
yclIyTH (B TOM HHCJIe OTKa3 B IIPEAOCTABICHHH MYHHITUIIATLHON YCIYTH).

3.6. UcnpaBieHne TEXHUYECKUX OLIHOOK.

3.6.1. B cnyuae oOHapy»XeHUs TEXHHYECKOW OIIMOKHA B JOKYMEHTE,
SIBJISIFOILIEMCSI pe3yJIbTaTOM MYHHUILIMIIAIbHON yCIIyTH, 3asiBUTENb NIPEJCTABIISIET B
apXuBHBbIN oThen Mcnonkoma:

3asiBJIEHNE 00 UCIIPaBICHUU TEXHUUECKOH omnoku (mpunoxenue No);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pPEe3yJdbTaT MYHHUIUIIATBHON
YCIyTH, B KOTOPOM COJIEPXKUTCS TEXHUUECKasl OIHnOKa;

JOKYMEHTHI, HMEIOIINe IOPUANYECKYI0 CHIy, CBHUAETEIbCTBYIOIIUE O
HAJTMYUHU TEXHUYECKOHN OLIUOKH.

3asBreHre OO0 WCHpPaBICHWH TEXHUYECKOW OIIMOKH B CBEICHUSIX,
YKa3aHHBIX B JOKYMEHTE, SIBJSIOIIEMCS Pe3yIbTaTOM MYHULIMIAIBHON YCIIYTH,
nojnaercss 3asiBUTeNeM (YMOJHOMOYEHHBIM IIpeJCTaBUTENeM) JIMYHO, JUOO0
MOYTOBEIM OTIIpaBJIeHHEM (B TOM 4YHCIE C HCIIOJIB30BAHUEM 3JIEKTPOHHOU
MOYTHI), JUOO Yepe3 eOWHBIM MOopTal IOCYHapCTBEHHBIX U MYyHHIMIAIbHBIX
YCIIYT WM MHOTO(YHKIMOHAIBHBIA LEHTP MPENOCTABIEHUS T'OCY1apCTBEHHBIX
Y MyHUILUIAJIBHBIX YCIYT.

3.6.2. CneuuajmucT, OTBETCTBEHHBIM 3a TIpUEM  JOKYMEHTOB,
OCYIIECTBIISIET TIPHEM 3asBIeHUsT 00 WCIPaBICHUM TEXHUYECKON OIMIMOKH,
pPErucCTpUpPYET 3asiBICHHE C IMPWIOKEHHBIMU NOKYMEHTaMU U IepelaeT UX B
apXMBHBIN oTHen Mcnoikoma.

ITponenypa, ycraHaBiauBaeMasl HaCTOSIIIUM ITYHKTOM, OCYILECTBIISETCS B
TEYEeHHE OJHOr0 pabo4ero AHs ¢ MOMEHTa PerucTpaliy 3asBICHNS.

Pesynprar mnpouenypsl: NPHHATOE W 3apErMCTPUPOBAHHOE 3asBIIEHMUE,
HaIpaBJIEHHOE Ha PaCCMOTPEHUE CIIELNAIMCTy apXUBHOTO oTela Kicmonkoma.
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3.6.3. Crmeunanuct apxuBHOro otaena Fcmoikoma paccMaTpUBaeT
NOKyMEHTBl U B IIeNsAX BHECEHHUsS WCIPaBICHUH B JOKYMEHT, SBIISIOLIUICS
pe3yJIbTaTOM YCIIYTH, OCYIIECTBISET MPOLEeNypbl, IPeAYyCMOTPEHHbIE MTyHKTOM
3.5 Hactosmero PernmameHTa, W BbIJaeT WCIPABICHHBINA NOKYMEHT 3asBUTEIIO
(YIIOJTHOMOYEHHOMY MPEACTABUTENI0) JIMYHO MO POCIUCH C H3BATHEM Y
3asBUTENs (YIOJHOMOYEHHOrO TpEeACTAaBUTENs) OpUIMHAajla JOKyMEHTa, B
KOTOPOM COIEP)KUTCS TEeXHHuUeckas OIIMOKa, WM HampaBiseT B aJpec
3asBUTENs] IIOYTOBBIM OTIIpaBiIeHHEM (TIOCPEACTBOM JJIEKTPOHHOW IIOYTHI)
IUCBMO O BO3MOXHOCTH IIOJyY€HHMs JOKyMEHTa IIpHd IpPEIOCTaBICHUH B
apxX¥UBHBIN oTAen VcrmosikoMma opurrvHaia JOKyMEHTa, B KOTOPOM COJEPXKUTCS
TEeXHHYECKas OIIMOKa.

IIpouenypa, ycTaHaBlIrMBaeMas HaCTOSIIMM ITyHKTOM, OCYLIECTBISETCS B
Te4eHHe TpeX pabouux JHEH mociie OOHapyXEHHUS TEeXHUYECKOH ONIHMOKH HIIH
IOTy4eHUs: OT JIOOOro 3aWHTEPEeCOBAHHOrO JIHIA 3asBIEHHUS O JOIYIICHHON
omubke.

Pesynerar mnpouemypbl:  BBIOAHHBIM  (HalpaBlIeHHBIM)  3asSBUTEINIO
IOKYMEHT.

4. ITopsinok 1 GOpMBbI KOHTPOJIS 3@ TPEJOCTABICHUEM MYHHITUIIATIBHOM
yCIIyTH

4.1. IlopsimoK OCYILIECTBICHUS TEKYIIEero KOHTPOJIS 3a COOJIIOIEHUEM U
HCIIOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMLIAMU [IOJI0XKEHUN Pernamenra
Y MHBIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS K
IPEJOCTaBICHUIO MyHHUIUIIAIBHON YCIIyTH, @ TAaK)Ke IPUHITHEM UMHU PeIIeHUN

KoHTposnp 3a MOTHOTONM M Ka4yeCTBOM IIPEJIOCTABICHHUS MYHHIIMIIAILHOR
YCIYTH BKIIOYAeT B c€0s1 BBISIBICHUE U YCTpaHEHUE HApYIICHU MpaB 3asBUTEINEH,
[IPOBEIEHUE IIPOBEPOK COOIOACHUS NMPOUEAYP NMPEAOCTaBICHUsS MYHUIIMITATLHON
YCIIyT'd, MOArOTOBKY pEIIeHHH Ha aeicTBusl (O6e3neicTBUE) MOKHOCTHBIX JIHIL
apxuBHoro orjaena Mcronkoma.

@opmaM# KOHTPOJISI 3a COOJIOAEHHWEM HCIOIHEHUs aJIMUHUCTPATHBHBIX
IPOLETYP SBJISIFOTCS:

1) mpoBepka M corjacoBaHHE MPOEKTOB JOKYMEHTOB IIO IPEI0CTaBIIEHUIO
MYHULUATIAIBHON YCIIYTH;

2) mpoBOAMMBIE B  YCTAaHOBJIEHHOM  TIIOPSAKE  IPOBEPKH  BeIEHHUS
JIeJIONPOU3BOJICTBA;

3) mpoBefieHHE B YCTAHOBJIEHHOM IOpSAKE KOHTPOJIBHBIX IPOBEPOK
COOIOIeHUSI TPOLIENYP MPEIOCTaBICHUS MYHULIUITATBLHOMN YCITyTH.

B mensx Tekyllero KOHTpPOJIS MCIOJB3YIOTCS CBEIEHHs, HMEIOIIMECS B
JJIEKTPOHHOU 0a3e NaHHBIX, CITy)kKeOHas KOPPECTIOHIEHIUs, YCTHAS ¥ UCbMEHHAas
HuH(opMaIus JIOJDKHOCTHEBIX JINLL, OCYILIECTBIISIOIIUX BBITIOJTHEHHUE
aIMUHHCTPAaTUBHBIX IIPOLEITYD, XKYPHAJbI y4€Ta COOTBETCTBYIOIIMX JOKYMEHTOB U
JIpyrye CBEIEHUS.
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Hius  OoCyIIecTBIIEHHS KOHTPOJIE 3a COBEpIICHHWEM JEUCTBHH  IIpU
MPEAOCTaBIEHNH MYHULIMIIAIBHON YCIIyTH U NPUHSATUU PEIIEHUH PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIIpaBJIEHMS IPEICTaBISIOTCS CIPaBKH O pe3yJIbTaTax
IIPEIOCTaBIECHUSI MYHUIUTIATBHON YCIYTH.

O cinydasx W NpUYMHAX HapyIIEHHWsS CpPOKOB, IOCIEA0BATENLHOCTH U
COIEpKaHus aJIMHHUCTPATUBHBIX MPOLENYyp AODKHOCTHBIE JIMIIAa HEMeIJIEHHO
UH(QOPMUPYIOT apXUBHBIN oTnen Ucnonkoma, IIPEIOCTABIISIOILETO
MYHULMITAIBHYIO YCIOYry, a TakXkKe MpeAlpHHUMAIOT CpPOYHBIE Mephl I10
YyCTpaHEHHIO HapyILIeHUH.

Texymuii KOHTpoONIb 3a COOMIOACHHWEM IOCIEIOBATENBHOCTH [IEHCTBHUIA,
ONPEJEIEHHBIX  aJMMHHMCTPATUBHBIMM  IpOLEAYpaMH IO  IPeIOCTaBIEHHUIO
MYHULIMITAJBHON YCIYI'd, OCYILECTBISIETCS PYyKOBOAUTENEM VICIOIHUTEIBLHOrO
KOMHUTETa AJIEKCEEBCKOIO MYyHMLHUITATbHOTO paifoHa Pecrmy6iuku Tarapcran
OTBETCTBEHHBIM 3a OPTaHU3ALMIO PadOTHI MO MPEIOCTABICHUIO MYHMIIMIIAILHOM
YCIYyTH, Ha4vaJbHUKOM apXMBHOTO oOTHe’a Vcmonkoma, OCYIIeCTBISIOMErO
OpraHM3aLuIo PaboThI IO MPEIOCTABICHUIO MYHUIIUIIAIBHON YCIIyTH.

4.2. ITopsiioK ¥ NepUOIUYHOCTh OCYIIECTBIEHHUS [IJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK TIOJIHOTHI M KAYECTBA IIPEJOCTABICHUS MyHUIIUIIAIBHON YCIyTH, B TOM
YHUCIIe MOPSIIOK U GOPMBI KOHTPOJIS 3@ TOJIHOTON M KAUECTBOM IIPEI0CTaBIEHHUS

MYHULUIIAIBEHOR YCITyTH

KOHTpOIBHBIE MIPOBEPKH MOTYT OBITH IJIAHOBBIMH (OCYLIECTBIISATHCS Ha
OCHOBAaHWHM IIOJYTOJOBBIX MIIM TONOBBIX IJIAaHOB pabOTHI OpraHa MECTHOIO
CaMOYIpaBJI€HMs]) M BHEIUIAaHOBBIMH. IIpM TNpOBeIEHWH MPOBEPOK MOIYT
paccMaTpuBaThCs BCE BOIPOCHI, CBA3aHHBIE C IIPEJOCTABICHHEM MYHHULUIAILHON
YCIIyT¥ (KOMIUIEKCHBIE IIPOBEPKH ), WK 110 KOHKPETHOMY OOpAIEHHIO 3asIBUTEIS.

4.3. OTBETCTBEHHOCTD NOJKHOCTHBIX JIUI] OpraHa, IpeIoCcTaBlIsIOIIero
MYHUIMIIAIBHYIO YCIIyTY, 3a pelleHus U nelcTBus (Oe3neicTBre), MpUHAMAaEMbIe
(ocymiecTBisieMble) HIMU B XOJI€ IIPE/IOCTABICHUS MYHULUIIAIBLHOR yCIIyru

ITo pe3ynbraTaM NpOBENEHHBIX [IPOBEPOK B CIydae BBISBICHUS HaPYIIECHHIMA
IpaB 3asBUTEJIEH BUHOBHBIE JHMLA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Pocculickoit @enepanum.

PykxoBonurens NcnonHUTEIBHOTO KOMHTETA AJeKCceeBCKOTro
MyHHUIUIIAIBHOrO pakioHa Pecnybnuku TarapcTtaH HeceT OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHHIA.

HavanepHuk apxuBHOro oTjena VicmolkomMa HeceT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE M (MJIM) HEHaAJexallee BBIIOJHEHWE aIMUHUCTPATHBHBIX
JIeiCTBUM, yKa3aHHBIX B paznene 3 Pernamenra.

JIOJDKHOCTHBIE ML M HMHBIE MYHUIUINAJIbHBIE CIyXXAIlHWe 3a pEIleHHs H
aercrBust  (OesmelicTBUE), IpUHHMaeMble  (OCYIIECTBISEMBIE) B  XOJE
NPEAOCTABICHUS ~ MYHULMIAIBGHOM  YCIYTH, HeCYyT  OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM ITOPSIIKE.
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4.4. ITono>xeHusi, xapaKTepu3yrouye TpeOoBaHus K MOPSAKY ¥ GopMaM KOHTPOJIS
3a IIPEJ0CTaBIeHUEM MYyHHULUIIAIBHOMN yCIIyTH, B TOM YHCJIE€ CO CTOPOHBI IPaX/iaH,
X 00beIUHEHUH 1 OpraHu3alni

KoHTpons 3a mnpenocTaBieHHEM MYHHULHMIATBHOW YCIYTH CO CTOPOHBI
rpaXJaH, HMX OOBEIMHEHUH W OpraHu3aliil, OCYIIECTBISETCS IOCPEICTBOM
OTKPBITOCTM  JESTENIBHOCTH  OpraHa  MECTHOTO  CaMOYIpaBlIEHUS  IIpH
IPENOCTAaBIEHUH MYHHULMUIIAJBHOW YCIIYTH, IOJYYEHHUS IIOJHOM, aKTyalbHOH H
JIOCTOBEPHON MH(OPMAaLUK O MOPSAKE MPEAOCTABJICHUsS MYHHUIMIIAIBHON YCIyrH
U BO3MOXXHOCTH JOCYIeOHOro paccMOTpeHMs oOpaieHu# (xamob) B Iporecce
IIPEOCTABICHUS] MyHULIUITAIBHON YCITYTH.

5. Jlocyne6Hpli (BHECYAEOHBIN) IMOPSAOK OOXKATIOBAHHUS pEIlEHUN U JeiCcTBUi
(GesnelicTBHs)  OpraHa,  IPENOCTaBISAIONIEr0  MYHUIWMAIBHYI  YCIyTy,
MHOro(yHKLMOHAJIBHOTO  IIEHTpa  I[PEJOCTAaBIEHUS  TOCYJApCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIYT, OpraHu3aunuii, yka3aHHBIX B 4actv 1.1 craren 16
@enepanpHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke MX JOJDKHOCTHBIX JIMLI,
MYHUIMIIATIBHBIX CITyXKalluX, paO0OTHUKOB

5.1. Ilomy4areny MyHULMIIANBGHON YCIIYTH UMEIOT MPaBO Ha 00KaIOBaHUE B
nocyneOHOM mopsiike HAedcTBUM (Oe3neicTBHsI) opraHa, IIPeNOCTaBIISIONIErO
MYHULUIAIEHYIO YCIYry, MOJDKHOCTHOTO JIMIAa OpraHa, IpeloCcTaBIsIOIIEro
MYHULUIAIBEHYIO YCIYTy, MyHHIMIIAJbHOTO CIIy)Kalllero, pyKOBOJIUTENS OpraHa,
NPENOCTABIISIIOIIEr0 MyHHUIMIIAIBHYIO YCIYry, MHOTO(QYHKINOHAIBHOTO LEHTpA,
paboTHMKAa MHOTrO(YHKIMOHAIBHOIO LEHTPa, OpraHU3allfii, MpeayCMOTPEHHBIX
yacTeio 1.1 craten 16 @enepansHoro 3akoHa Ne 210-D3, a Takxke ux paGOTHUKOB.

3asBUTENb MOXET OOpaTUTBCS C JKaOOOH, B TOM YHCIE B CIEMYIOLIMX
cllydasix:

1) HapymeHHe cpoka perucTpaiuy 3ampoca O IPeJoCTaBIEHUH
MyHHULUIIAIBHOM yCIIyTH, 3ampoca, yKasaHHOro B crtatbe 15.1 ®DemepaibHOro
3akoHa Ne 210-D3;

2) HapylIeHHEe CpoKa IpeJOCTaBlIeHUs MYyHHULIUNAIBHON yciayru. B
yKa3aHHOM ciyd4ae JocyzneOHoe (BHecymeOHOe) 0O0XalloBaHUWE 3asiBUTENIEM
peleHui u gercTaui (6e3nelicTBUS) MHOrO(YHKIMOHAIBHOTO IEHTPa, paboTHHKA
MHOrOoQyHKI[MOHAJbHOIO  I[EHTpa  BO3MOXXHO B  Cly4ae, €clld  Ha
MHOrO()YHKIMOHAIBHBIM IEHTp, pelleHus U AelcTBus (Oe3neiicTBHE) KOTOPOro
00XayyroTCsl, BO3JIOKEHa (GYHKIHS I0 IIPEIOCTABIEHHUIO COOTBETCTBYIOIIMX
MYHHUIMIIATBHEIX YCIyT B IIOJIHOM 00beMe B MOPSAKE, ONpelesIeHHOM 4acThio 1.3
cratbu 16 PenepanpHoro 3akoHa Ne 210-D3;

3) TtpeboBaHHe Yy 3asBUTENs] JOKYMEHTOB WIM HHbOpMauuud Jubo
OCYIICCTBIICHUS JEWCTBUM, IPEACTaBIECHHE WM OCYIIECTBIEHHE KOTOPBIX HE
NPEeNyCMOTPEHO HOPMAaTHUBHBIMM IIPAaBOBBIMU akTaMH Poccuiickoit ®enepanum,
HOPMAaTHBHEIMH ITPABOBEIMU akTamu Pecry6muku TaTtapcTaH, MyHHIHAITATEHBIMU
IPaBOBBIMU aKTaMH ISl IIPENOCTABICHUSI MyHULIUIIAIBHON YCIIyTH;
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4) oTka3 B mpueMe JOKYMEHTOB, IIPEeIOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMaTUBHBIMHU IIpaBOBBIMM akTamu Poccuiickoit Deneparuy, HOPMaTHBHBIMU
IpaBOBBIMM akTaMu Pecny6nuku TartapcraH, MyHUIUIAIBHBIMUA TPABOBBIMU
aKTaMM JUJIsl IPEAOCTaBICHUsI MYHULIUIIAIEHOR YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpPENOCTaBIEHUM MYHHUIMIATBHOW YCIYTH, €Cld OCHOBaHHWS
OTKa3a He I[pPenycCMOTpeHbl ¢eaepalbHbIMA 3aKOHAMH U MPHHITHIMH B
COOTBETCTBUU C HUMHU HHBIMA HOPMAaTHBHBIMHU IIPaBOBBIMU aKTaMH Poccuiickoit
Qenepanuu, 3aKOHAMU U UHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMU akTamMu PecryOnuku
Tarapcran, MyHMLMIAJIBHBIMU IPAaBOBBIMH aKTaMH. B yKa3aHHOM ciyd4ae
nocynebHoe (BHecyneOHOe) oOXKaloBaHWE 3asBUTENEM pEIIeHWM W JIeMCTBHIMA
(6e3nmeiicTBUS) MHOTO(YHKIIMOHATIEHOTO LIEHTpA, paboTHUKa
MHOrOQYyHKUMOHAJIBHOIO  I[€HTpa  BO3MOXXHO B  Cllyyae, €Clid  Ha
MHOrOo(yHKIMOHAJIBHBIA LEHTp, pelleHus u aeiictBus (Oe3neiicTBHE) KOTOPOro
00XKalIyIOTCsl, BO3JNOXEeHa (YHKIUS I10 TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHHULHMIIAIBHBIX YCIYT B IIOJHOM 00beMe B MOpPSAKE, ONpelelleHHOM YacThio 1.3
crateu 16 @enepansHoro 3akona Ne 210-03;

6) 3aTpeboBaHHE C 3asBUTENS MPU TPEIOCTABICHHU MYHHIMIIATBHOMN
YCIYyTM IUIAThl, HE IPEeAyCMOTPEHHON HOPMATHUBHBIMHU IIPAaBOBBIMHM aKTaMH
Poccuiickoii ®enepanny, HOPMAaTUBHBIMH IPaBOBBIMH aKTaMU PecmyOnuku
Tarapcran, MyHUIIUNIABHBIMH IIPABOBBIMH aKTaMHU;

7) oTka3 opraHa, MPEAOCTABISIOMIEr0 MYHUUMUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, IPeJOoCTaBISIIONIEr0 MYHHUIUITAIBHYIO YCIyTY,
MHOTO(QYHKIHMOHAIBHOTO IEHTpa, pPabOTHHKa MHOTO(YHKIHOHAIBHOIO LIEHTpA,
OpraHM3alyi, NpelyCMOTPeHHBIX 4acThio 1.1 crareu 16 DepepaibHOTO 3aKOHA
Ne210-@3, unu ux paOOTHUKOB B HCIPABICHUWU JOIMYIICHHBIX UMH OIIEYaTOK U
oMOOK B BBIJAHHBIX B pe3yibTaTe NPEAOCTaBIECHUS MYHHULHUNAIBHON YCIyTh
IOKYMEHTax JIMOO HapylIeHHe YCTAaHOBJIIGHHOTO CpOKa TaKHX HCIpaBieHuit. B
yKa3aHHOM ciy4ae JocyneOHoe (BHecyneOHOe) o0O0)KaJlloBaHUE 3asBHUTENEM
peleHui u neicTBuil (6e3aeicTBs) MHOMO(YHKIIMOHAIBHOTO IIEHTPpa, paboTHHKA
MHOTO(QYHKLIMOHAJIBHOTO  I[EHTpa  BO3MOXXHO B  Cllydae, €CIM  Ha
MHOTro(yHKI[MOHAJbHBIA LIEHTpP, pelleHus u jaelcTBus (Oe3neiicTBHE) KOTOPOTo
00XaJlyIOTCSI, BO3NOXKEHA (QYHKIHUS I10 MPEAOCTABICHUIO COOTBETCTBYIOLIUX
MYHULUAIIAIBHBIX YCIYT B IIOJHOM 00beMe B MOPSAKE, ONpelesIeHHOM 4acThio 1.3
crateu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WJIM MOpsaKa BBIAAYM JOKYMEHTOB I10 pe3ylbTaTaM
IPEOCTaBICHUS MyHHUIIUIIATBHON YCIYTH;

9) npuOCTaHOBIEHHWE IPENOCTABICHUS MYHHUIMIAIBHOW YCIYTH, €CiIu
OCHOBAHUSl IPUOCTAHOBJIEHHUS HE TIPEAYCMOTPEHBI (GefepalbHbIMK 3aKOHAMH MU
IPUHATHIMU B COOTBETCTBHH C HUMH HHBIMH HOPMATHBHBIMH IPaBOBBIMHU aKTaMM
Poccuiickoit denepanuu, 3aKOHaMU U UHBIMA HOPMaTUBHBIMU ITPABOBBIMU aKTaMU
Pecrry6nmukn TatapcTaH, MyHHUIIMOANbHBIMH TPAaBOBBIMH aKTaMu. B ykazaHHOM
ciiyyae gocynebHoe (BHecyneOHOe) oOXXajJoBaHHE 3asBUTENEM DELIEHWHA U
meictBui  (Oe3meHCTBUS)  MHOTOQYHKI[MOHANIBHOTO  LEHTpPa,  pabOTHHUKA
MHOTOGYHKIIMOHAIBHOTO  IIEHTpa  BO3MOXKHO B  cly4dae, eclId  Ha
MHOTOQYHKIMOHAIBHBIN LEHTP, pelreHust U jeicrBus (6e3meiicTBUE) KOTOPOro
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00XaJlyloTcsl, BO3JIOXKEHa (YHKIMS 110 IPEOCTABIEHHIO COOTBETCTBYIOIMX
MYHHMLMIIAJIBHBIX YCIYT B IIOJIHOM 00beMe B MOpPSAKE, ONpPEeAeICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

10) TpebGoBaHue y 3asBUTENSI TIPU MPEJOCTABICHUN MYHHUIUITATIBHON YCIyTH
JIOKYMEHTOB MJIM HH(QOPMAaLMHK, OTCYTCTBHE U (MIJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaIUCh IIPU [IEPBOHAYAIIBHOM OTKa3€ B IIpUEME TOKYMEHTOB, HEOOXOIUMBIX
IUIs.  TPEANOCTaBIIEHUS MYHULMIIAIBHOW yCIyTH, JUOO B IIPeIOCTaBIEHUU
MYHULMIIAJIBHOM yCIIyTH, 3a UCKIIIOUEHHEM CIIydaeB, MPEIYCMOTPEHHBIX IyHKTOM
4 gactu 1 crareu 7 @PenepanpHoro 3akoHa Ne 210-®@3. B ykazanHoMm ciydae
nocynebHoe (BHecylneOHOE) 0O0XKalloBaHHE 3asBUTENEM pELIEHHM U IeHCTBUA
(6e3nericTBUS) MHOTO(QYHKIIMOHATBEHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIHMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  Cilydae, €ecid  Ha
MHOrO()YHKIMOHANIBHBIM LEHTP, pelieHus U AeucTBus (6e3[elicTBHE) KOTOPOro
00alyloTCsl, BO3JIOKeHa (YHKIMS [0 TMPEIOCTABIEHUIO COOTBETCTBYIOLIUX
MYHHUIUIIAIBHBIX YCIYT B IIOJIHOM 00beMe B MOpsIKe, OIpeleIeHHOM YacThio 1.3
crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba noxmaercs B MUCBMEHHOW (hopMe Ha OYMaKHOM HOCHUTEJE, B
JJIEKTPOHHOW (opMe B oOpraH, NPeJOCTaBISIIOMIMNA MYHULUIAIBHYIO YCIyTY,
MHOrOQYHKLIMOHAIBHBI ~ LEHTp 71100 B COOTBETCTBYIOIIUEM  Opras
roCyJ1apCTBEHHOM BJIACTH, SIBIISIOIIUICS YUYpeIUTeJIeM MHOTO(QYHKIIHOHAILHOTO
LeHTpa (fajee - Yy4YpeAWUTeldb MHOTO(DYHKIHOHAIBHOTO I[EHTPA), a TaKXkKe B
OpraHM3alMH, MPeayCMOTpeHHbIe YacTbio 1.1 cTtaTten 16 @enepanpHoro 3akoHa Ne
210-@3. JKanoObl Ha pemeHus U AecTBUs (Oe3aeiiCTBIE) PYKOBOIUTES OpraHa,
IPENOCTABISAIOIIEr0 MyHUIUIATIBHYIO YCIYTY, ITOJAI0OTCS B BBIIIECTOSIIMNA OpraH
(mpm ero Hamuuuu) MO0 B ClIydae ero OTCYTCTBHUS pPacCMaTpUBAIOTCS
HETOCPEACTBEHHO PYKOBOAMTENEM OpraHa, MpeJOCTaBISIONIero MyHUIUITATBHYIO
yemyry. JKamoOel Ha pemeHus U JgedictBust  (Ge3meiicTBue) paboTHHKA
MHOTO(YHKI[HOHAJIEHOTO [eHTpa IOJIat0TCS PYKOBOIUTEITEO 3TOrO
MHOTO(QYHKI[MOHANbHOTO  IeHTpa. JKamoObl Ha pemieHus ¥ JEHCTBHs
(GesnmelicTBMe)  MHOrO(YHKIMOHAJIBHOTO  IIGHTpa  IOMAIOTCS  YYPEAUTEIIO
MHOTO(QYHKIMOHAIBHOTO LIEHTpa MM JIOJDKHOCTHOMY JIHIY, YIIOJHOMOYEHHOMY
HOPMAaTHUBHBEIM IIpaBOBBIM akToM Pecry6nuku Tarapcran. XKanoOsl Ha pereHus u
neiictus (6e3neiicTBUe) paOOTHUKOB OpraHM3alli, MPEIyCMOTPEHHBIX YacCThIO
1.1 crateu 16 ®enepansHoro 3akona Ne210-D3, nmomaroTcss PYKOBOAUTENSAM STHX
OpraHu3alyi.

XKanoba  wHa  pemenwst u  gedictBus  (GesmelicTBue) — opraua,
IPENOCTABISAIOIIEr0 MYHHUIMIIAIBHYIO YCIYTy, OJDKHOCTHOTO JIMIA Oprasa,
NPEJOCTABIIAIOIIEr0 MYHULHUIIAIBHYIO YCIYTy, MYHULMIIAJIBHOTO CIIYXKAIIEro,
PYKOBOAMTEIIS OpPraHa, IpeJ0oCTaBISIONIEero MyHUIIUIIATBHYIO YCIYTY, MOXKET OBITh
HampasJieHa I10 II04YTe, Yepe3 MHOro()yHKLIMOHAIBHBIN L[EHTDP, C UCIIOIL30BAHUEM
MH(pOPMaIIMOHHO-TEIEKOMMYHHUKALMOHHOM ceTi  «HHTepHEeT», OQHULHATBLHOIO
caiTa opraHa, NpeJOCTaBJIAIONIEr0 MyHULHUIANbHYIO ycnyry, ExuHoro moprana
nmubo PecnyOnukaHckoro mopraia, HHGOPMALMOHHONW CHCTEMBI JOCYAeOHOTO
003KaloOBaHMsA, @ TAKKe MOXET ObITh NPUHATA NPH TMYHOM IIPHEMe 3asBHTEI.
JKanoba Ha pemrenus u neictus (6e3eifcTBIE) MHOTO(YHKIMOHAIBHOIO LEHTPA,
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paboTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOXKET OBITH HAIlpaBJIeHa I10 TI0UTe, C
MCII0Ib30BaHUEM HH(DOPMAaLKOHHO-TEIEKOMMYHUKAMOHHON ceTn «VIHTepHETY,
o(pHLMAIBHOIO caiiTa MHOrO(YHKIMOHAIBHOIO IeHTpa, EnuHoro moprana au6o
Pecnybnukanckoro — moprana, HMH(GOPMAIMOHHOM  CHCTEMBI  JOCYAeOHOro
00)KaJloBaHMs, a TaKkkK€ MOXKET OBITh NPHHATA MPU JHMIHOM IIPUEME 3asBUTEIIS.
JKanoba Ha pemeHus u gecTBus (Oe3neiicTBUe) OpraHu3alni, MPeaIyCMOTPEHHBIX
yacTero 1.1 craten 16 @enepansHoro 3akoHa Ne 210-D3, a takxke uxX pabOTHUKOB
MOXET OBITh HampaBlieHa I10 II04YTe, C WHCIIOJNB30BaHUEM WH(GOPMAIMOHHO-
TEJIEKOMMYHUKaMOHHON cetn «VIHTepHeT», OQUIHANTBHBIX CaWTOB 3THX
opranu3auuii, Enunoro mnoprama mibo PecrmyOmukaHcKoro mnopTaia, a TakxkKe
MOXET OBITh IPUHATA IIPU JINYHOM TIPHUEME 3asIBUTELS.

5.3. XKanoba nomxHa comepKars:

1) HauMeHOBaHHE OpraHa, NPEJOCTABISIONIEr0 MYHHIUIAILHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IpeJoCTaB/IsIOIero MyHUIUIIANBHYIO YCIIyTY, JTH00
MYHHUIUIIAIBHOTO  CIIy’Kallero,  MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa,  €ro
pykoBoauTens U (Miu) paOOTHHUKA, OpraHU3aluid, PEIyCMOTPEHHBIX Y4acThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-@3, ux pykoBomurenei u (uim)
pabOTHHKOB, pellleHus U JeHcTBHs (0e3/1eiiCTBIE) KOTOPHIX 00KAIYIOTCS;

2) dbamunmio, UMsl, OTIECTBO (TIOCIeIHEE - TIPU HATMYUK), CBEJEHHS O MECTE
)KUTENBCTBA 3asBUTENS - (DPU3MUECKOTO JIMLA MO0 HaMMEHOBAHME, CBEIECHUS O
MeCTe HaXOXIEHMs 3asgBUTENS - IOPHIMYECKOro JIMIa, a Takxke Homep (HoMmepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) dJIEKTPOHHON MOYTH (PU HAWMYMHU) U
IIOYTOBEIN aJpec, 10 KOTOPBIM JIOJKEeH OBITh HAIIpaBJIEH OTBET 3asiBUTEJIO;

3) cBemeHus 00 oOOXalyeMbIX pEIIeHHSIX W JAedcTBUsX (Oe3neicTBUM)
opraHa, IPEeIOCTABIISIOIIEr0 MYHHUIUIIAIBHYIO YCIYry, MOOJDKHOCTHOTO JIMIA
opraHa, IPEIOCTaB/IAIOIIEr0 MYHULUMUIATIBHYIO YCIyTy, JHOO MYHHIIMIIAILHOTO
CILy XaIlero, MHOTO(GYHKIMOHAJIEHOTO LEHTpA, paboTHuKa
MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, OpraHU3alHii, MMpeLyCMOTPEHHBIX YacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHHKOB,;

4) noBOZBI, Ha OCHOBAHMU KOTOPBIX 3asBUTENb HE COTJIACEH C pElIEHHEM U
neiicteueM  (6eszmeiicTBMEM) oOpraHa, INPEIOCTABISIONIET0 MYHHLHUIAILHYIO
YCIYTy, MOJDKHOCTHOIO JIMLA OpraHa, IpPeAOoCTaBIISIOMEr0 MYHULUIAIEHYIO
ycIyry, naubo MyHHMUMIIAIBHOIO CIy>Kalllero, MHOTO(QYHKIHOHAIBHOIO LEHTpa,
paboTHUKa MHOTO(QYHKLIHOHAIBHOIO LEHTPA, OPraHU3alMi, MpPeIyCMOTPEHHEIX
yacTero 1.1 cratem 16 @enepanpHoro 3akonHa Ne 210-03, ux paGOTHUKOB.
3asgBUTENlEM MOTYT OBITH IpPEACTABICHBI  JOKYMEHTHI (IpM  HAIMYMH),
MIOATBEPIKIAIOIINE TOBOJIBI 3asIBUTEIIS, JINOO MX KOITHMH.

5.4. TloctynuBmas >xano0a IOAJEXUT PETUCTPAIMKA B CPOK HE IIO3JHEE
pabouero JHs, CIEIYIONIEro 3a JHEM IOCTYILIEHHUS.

5.5. XKanoba, moctynuBIIas B OpraH, MPeIOCTABISIONINN MyHULIUIIAIBHYIO
yCIIyry, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YYPEIUTEN0 MHOrO(QYHKIHOHAIEHOTO
LUEHTpa, B OpraHU3alH, IpeyCMOTpeHHbIe YacThio 1.1 cratbu 16 DenepansHOro
3akoHa Ne 210-®3, nubo BBIIIECTOSIINN Oprax (Ipu ero HaIWYUHK), TIOMJIEKUT
PacCMOTPEHHIO B TEYEHUE MATHAALATH PabOUKX AHEHN CO JIHS ee perucTpalliy, a B
Cydae OOXKallOBaHHMsl OTKasa OpraHa, IPEeJOCTaBISIONIEr0 MYyHUIHIIATBHYIO
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YCIyTy, MHOrO(QYHKIMOHAJIBHOTO ILIE€HTpa, OpraHM3aluil, NpeayCMOTPEHHBIX
4acTeio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, B mpueMe JOKYMEHTOB Y
3asiBUTENS JTMOO B MCHPABIEHUH JOIMYyIIEHHBIX OIEYATOK ¥ OIIMOOK WM B CIIydae
00allOBaHWsl HApyIIEeHHs YCTAHOBJIEHHOTO CpOKA TaKWX WCIpaBlIeHHH - B
T€YEHHE IIATH pabo4YMX JHEH CO THs ee PerUCTpaluH.

5.6. Ilo pesynmpTaTaM pacCMOTPEHHUS >KajloObl NPUHUMAETCS OFHO U3
CIENYIOLIUX PELIeHUM:

1) xanoba ynoBneTBOpsieTCS, B TOM 4HCI€ B (POPME OTMEHBI IPUHSATOIO
pPEeIICHHS, HWCIpPABIEHHsS MOOIYIIEHHBIX OIEYaTOK W OINMOOK B BBIZAHHBIX B
pe3ynpTaTe NpPEeAOCTaBICHHUS MYHHULMIIAIBHONW YCIYyTH HOKYMEHTax, BO3BpaTa
3asfBUTENII0 JCHEXKHBIX CPEACTB, B3MMaHME KOTOPHIX HE IIPEIyCMOTPEHO
HOpPMaTHBHBIMK TPaBOBBIMU akTamMu Poccuiickoit ®Depepanuu, HOPMaTHUBHLIMU
npaBoBbIMM akrtamu Pecrnybnukum TaTtapcraH, MyHUIMIAIBHBIMUA PABOBBIMU
aKTaMH,

2) B yIOBJIETBOPEHHH KaI00BI OTKA3LIBAETCH.

He nosanee nus, ciemyiomero 3a JHEM NPUHATUS PELIEHHs, YKa3aHHOTO B
HACTOSILIEM ITyHKTE, 3asIBUTEIIO0 B IMCbMEHHON (POpPME U I10 JKEJIAHUIO 3asBUTEIIS B
OJIEKTPOHHON (hOopMe HampaBiseTcss MOTHBHPOBAHHBIA OTBET O pe3yJbTaTax
pPacCMOTPEHUS KOOI,

5.7. B ciiy4ae nmpu3HaHMSA Kalo0bl IOUIEKAIIEN YIOBIETBOPEHUIO B OTBETE
3asBUTENI0 O pe3ysbTaTax pacCMOTPEHHMs JKaloObl JaeTcs HWH(OpMAIMs O
ACHCTBHUSX, OCYILECTBISEMBIX OPraHOM, IPEJOCTABISIOUINM MYyHHUIUIAILHYO
yCIyTYy, MHOT'0()yHKIIMOHATIBHBIM LEHTPOM 160 opraHu3zaluei,
npeaycMoTpeHHoM 4JacTeio 1.1 cratbu 16 @epepanbHoro 3akona Ne 210-D3, B
LeJAX HEe3aMeIIMTENIbHOIO yCTPaHEeHHs BBIBICHHBIX HAPYIICHWN NPH OKA3aHUH
MYHULIMITAJBHON YCIyTW, a TaKXKe IPUHOCSITCS H3BUHEHUS 3a JOCTABJICHHEIE
HeynoOCTBa M yKa3blBaeTCs MHQpOpMAalWs O JalbHEHIINX NeHCTBUAX, KOTOpHIE
HEoOXOIMMO COBEPIIUTE 3asBUTEIIO B LEIISX MOy YE€HUS MyHUIUNIATLHON YCIyTH.

5.8. B ciyuae mpusHaHus KanoObl He MOMIEXAUIEH YIOBIETBOPEHHIO B
OTBETE  3asBUTENIO O  pe3yibTaTaX pPacCMOTPEHHsS  JKAIOOLIl  JAloTCs
apryMeHTHPOBAHHBIE Pa3bsICHEHUS O IPUYMHAX IMPUHSATOTO PELIEHHUS, a TaKXKe
UHpOPMAaLUs O MOPSAKe 00KaTOBAHHUS IPUHATOTO PEIIEHHUS.

5.9. B ciy4ae ycTaHOBIEHHs B XOI€ WM IO pe3yJibTaTaM PacCMOTPEHHs
KajoObl MNPHU3HAKOB COCTaBa aJAMUHHUCTPATHBHOIO [PABOHAPYNICHUS WM
NPECTYIUIEHUsT AOJDKHOCTHOE JIMLO, paOOTHMK, HaZCJIEHHBIE ITOJHOMOYMSIMHU IIO
PacCMOTPEHUIO Kanob, He3aMeTUTEeNIBHO HAIIPABISIIOT UMEIOIIUECS MaTepUansl B
OpraHbl IPOKYpPaTyphL.



Ipunoxenue Nel

bnank McnonHuurensHOro komurera AjeKCeeBCKOro MYHHLIMIIAIIEHOTO paiioHa

No
Ha Ne Anpecat
ApXUBHas CIipaBKa
OcnoBanue:
HaumeHoBaHue JOJKHOCTH paboTHHKA
(moamuce, pacirppoBKa MOAIHCH)
(mara)
nevarhb
Hcnonaures

(moamucs, pacmudpoBKa MOIHCH)

(Tenedon)




ITpunosxxenne No2

.

Brnank VcoNHUTENBHOTO KOMUTETA AleKCeeBCKOro MYHHUIUIIAIBHOIO paifoHa

Ne
Ha Ne Anpecar
ApXUBHasl BBIIIUCKA
OcHoBanue:
PykoBogurens [Toanuce Pacmudporka noanucu
ITeyaTs
Hcnonuurens

TenedoH



IIpunoxenne Ne3

bnank HcnonuutensHoro KOMHUTETA AJIEKCEEBCKOTO MYHHUITHITIAJIBHOTO paﬁOHa

Ha No Anpecar

Pemrenune
00 oTKaze B mpueme AOKYMEHTOB, HEOOXOAMUMBIX IS IPEAOCTaBICHHUSI
MYHHULHMITAJIBHON YCIIYTH 110 MH(OPMALIOHHOMY 00eCIIeYeHHIO buzHYecKux u
TOPUAMYECKUX JIMI HA OCHOBE TOKYMEHTOB ApXxuBHOro (onga Poccuiickoii
Denepallui U JPYTUX apXUBHBIX AOKYMEHTOB, IIPECTaBICHHIO apXUBHBIX
CIIPaBOK, apXUBHBIX BBINHUCOK ¥ KOIMH apXUBHBIX JJOKYMEHTOB

B cBa3u ¢ o6paleHnem

(D.M.0. pusmueckoro nnua, HaUMEHOBaHKE IOPUAMYECKOTO JIMLA — 3aBUTENISA)

3asiBjieHHe No oT . g L. 0

Ha OCHOBaHHMU:

110 pesyJibTataMm pacCMOTPEHHUs NPECTABIEHHBIX JIOKYMEHTOB IPUHATO pellieHne 06 oTkase B NpUeMe 10KYMEHTOB,
HEOOXOMMBIX JUIsl [PEIOCTABIIEH S MYHHLNIATLHOI YCIIyTH, B CBSI3H C:

1;
2

Homxnocthoe nuio (PUO)

(l'lOLlﬂHCb AOJDKHOCTHOIO JIMla OpraHa,
OCYLIECTBIISIOLIETO HOHHI/ICEHMC)

Hcnonuurens (PHO)

(KOHTaKTbI MCTIOJIHUTEIS)
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Ipunoxenne Ned

HavansHUKY apXUBHOrO oT/eNa
Hcnonkoma AlekceeBcKoro
MYHHLUNAIBHOTO paiioHa
Pecy6nuku Tatapcran

Or:

3asB/ieHUe
00 McnpaB/IeHHH TeXHHYECKOH OIIHOKH

Coobmato 06 ommbKe, TOMYMIEHHONH NPHU OKA3AHUH MYHHMLIMIIANBHOR yCIIyru

(HauMeHOBaHueE yCiyry)
3anucaHo;

IIpaBubHBIE
CBEIICHUS:

Ilpomry  wmcmpaButs  momymieHHy'o TEXHHYECKYI0O OMIMOKY MW  BHECTH
COOTBCTCTBYIOIINE  M3MEHEHHA B  [OKYMEHT,  SBISIONMNCS  pe3ylbTaToM
MYHHULANATBHON YCIIyTH.

[Ipunararo cienyrouiie JOKyMEHTEI:

I

2.

3.

B cnyuyae mpuHsTHA pemieHHs 06 OTKIOHEHUM 3asBiE€HUs 06 UCIIpaBJIEHU U
TEXHUIECKOH OIIMOKH NPOLTy HAllPABHTh TaKOE pelleHHE:

OCPENICTBOM  OTNPABJCHUSA  OSJIEKTPOHHOTO  JOKyMEHTa  Ha  ajpec
E-mail: ;

B BHU/I€ 3aBEPEHHOM KOIIMH Ha OYMaKHOM HOCHTEJIE ITOYTOBBIM OTIIPaBJICHUEM IIO
aznpecy:

IonrBepixzaro cBoe cornmacue, a Takke cOryacHe MpeiCcTaBIsEMOr0 MHOKO MLa Ha
00paboTKy TepcoHaNBHBIX JaHHBIX (cOop, CUCTEMATH3ALMIO, HAaKOIUIEHWe, XpaHEeHHe,
yTOuHeHHe (OOHOBJIEHHE, W3MEHEHHE), MCIIONb30BaHNE, pacnpocTpaHeHue (B TOM YHCIIe
nepezady), obe3NuuuBaHue, OIIOKUPOBAHKE, YHUUTOKEHHE NIEPCOHAJIBHBIX JAHHBIX, a TAK)Ke
VHBIX JIEHCTBHH, HEOOXONUMBIX I OOPabOTKH TEePCOHATBHBIX MAHHBIX B pamKax
TIPEAIOCTABICHUS. MyHULMIIATLHON YCIIYTH), B TOM YHCITE B aBTOMAaTU3MPOBAHHOM DEXKHME,
BKJIIOHast IPUHSATHE PEIICHHUH Ha UX OCHOBE OPraHOM IPEIOCTABIISIOIIINM MYHHULUTIATEHYIO
YCIYTY, B LIeJIAX NPENOCTaBIEH s MyHULIMITALHOM YCITyTH.

Hacrosmm nonTBepknaro: cBenienns, BKIIOYEHHbIE B 3asIBJIEHUE, OTHOCSIIUECS K
MOEH JIMYHOCTH M IPEACTAaBISEMOMY MHOIKO Iy, a TakKe BHECEHHbIE MHOK HIKE,
JOCTOBEpHBL.  JIokyMeHTBI  (KOImMH JIOKYMEHTOB), ~IIPMJIOXEHHBIE K  3asBIIEHHIO,
COOTBETCTBYIOT ~ TPEOOBAHMSM, YCTAHOBIEHHBIM  3aKOHONATENHCTBOM  PoCCHICKOI



35
Qenepanyy, Ha MOMEHT IIPE/ICTABIICHNs  3asiBIICHUS 3TU JOKYMEHTBI eHCTBHTEIILHBI
1 COZePXKaT NTOCTOBEPHBIE CBEICHHUSL.

Jlato cBoe cormacue Ha ydacTHe B OMpOCE MO OIEHKE KayecTBa IPeIOCTaBICHHOM
MHE MyHULUIAIBHON yCITyTH O TeIe(oHy:

(mata) (moamnuce) (®.1.0.)



