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O6 yTBEPXOEHUN aAMUHUCTPATUBHOIO pernamMeHTa Mo NpegocTaBneHnto MyHULMNansHom
yCryrv no CBUAETENbCTBOBAHNIO BEPHOCTM KOMUIA IOKYMEHTOB M BbINUCOK U3 HUX

B uenax peanusauumn ®depepanbHoro 3akoHa oT 27 utona 2010 roga Ne 210-03 «O6
opraHusauumn npefoCcTaBfeHns roCyAapCTBEHHbIX M MyHUUMNANbHbBIX YCIyr», PpyKOBOACTBYSACH
nocraHosneHnem KabuHeta MuHuctpoB Pecnybnukn Tatapctad ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsagka pas3paboTku W yTBEPXKOEeHUS agMUHUCTPaTMBHBLIX perriameHToB
npefoCcTaBfieHnUss FOCYyAapPCTBEHHbIX YCIYr WCMNOSIHUTENBbHLIMW OpraHaMuM rocyaapcTBEeHHON
Bnactn Pecnybnukn TaTapcTaH M O BHECEHUM WU3MEHEHWN B OTAESIbHble MNOCTAHOBMEHUSA
KabuHeta MwuHuctpoe Pecnybnukn TaTapctaH», B COOTBETCTBUM C MNOCTAHOBIEHUEM
WcnonHutenbHoro Komuteta HOBOLWELWMUMHCKOrO MyHUUMNANbHOrO panoHa Pecnybnukn
TatapctaHn o r 21.02.2011 roga Ne46 «O6 ytBepxaeHum Nopsigka paspaboTku 1 yTBEPXKOEHMS
aOMWHUCTPATUBHBLIX PEerfamMeHToB NpefoCTaBfeHns MyHUUMNanbHbIX YCIYr U MNOMOXEHUa O
nopsgke BedeHWA peecTpa MyHUUMNAnbHbIX YCNyr, nNpeaocTtaBngeMblX opraHaMmy MEeCTHOro
camoynpasneHnss HOBOLEWMUNHCKOroO MYHUUUNANbHOrO panoHa» (C y4eTOM U3MEHEHUN
MoctaHoBneHne ot 13.12.2011r. Ne493, ot 07.06.2012r. Ne 228), NcnonHUTENbHbLIN KOMUTET
INNeHnHckoro cenbckoro nocereHns HOBOLLELWMUMHCKOrO MyHULMNansHOro panoHa Pecnybnukn
TartapcTtaH

NMOCTAHOBIJIAET:

1. YTBEpOUTb aAMUHUCTPATUBHBIN pernamMmeHT no NpeaoCTaBNeHN0 MyHULMNANbLHOW yCryrn
Nno CBMAETENbCTBOBAHUIO BEPHOCTU KOMNIN OKYMEHTOB U BbIMMCOK U3 HUX.([MNpunaraeTcs).

2. [pu3HaTb yTpaTMBLUMM CUy NOCTaHOBNeHue NcnonHuTeneHoro kommteTa JleHMHCKoro
CEenNbCKOro noceneHns HoBoLweLWMNHCKOro MyHMUmMnansHoro panoHa Pecnybnuku TaTapctaH
oT 16 aBrycta 2019 roga Ne14 «O6 yTBepXaeHUn agMUHUCTPATMBHOIO pernameHTa
npegoCcTaBeHNUs MyHULUMMNANbHOM YCNyrn N0 CBUAETENLCTBOBAHUIO BEPHOCTM KOMUIA
AOKYMEHTOB W BbIMUCOK N3 HUX».

3.YcTaHOBUTb, 4YTO MNOSIOKEHUA aOMUHUCTPATMBHBLIX pPErnaMmeHToB MpeaocTaBreHus
MYHUUMNANbHbIX YCNYr B 9NEKTPOHHOW (hOopMe MPUMEHSAIOTCHA B CPOKU, onpenerneHHble niiaHoM-
rpadukoM nepexofja Ha NpefocTaBfieHne rocygapCTBEHHbIX (MyHMUMNAMNbHBLIX) YCnyr B
3EeKTPOHHOM popMe, YTBEPXKOAEHHBbIM B COOTBETCTBUM C 4acTbio 4 crtaTtbn 29 PeneparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBneHns
roCcy4apCTBEHHbIX U MyHULMUNAMNbHbLIX YCITyr».
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4.0ny6nukoBaTb (OBGHapogoBaTb) HacTosdwee peweHue Ha «OduumanbHOM nopTane
npaBoBon MHopMaunn Pecnybnmkmn TatapctaH» B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» http//pravo.tatarstan.ru, Ha oduumnansHoM canTe HOBOLELWMUHCKOrO
MyHUUMNaneHoro panoHa Pecnybnukn TaTapcrtaH B WHGOPMALMNOHHO -
TenekoMMyHukaumoHHon cetu «HTepHeT» http//novosheshminsk.tatarstan.rul/.

5. KOHTpONb 3a UCMOSNHEHNEM HACTOSALLEro NOCTAaHOBNEHUS OCTaBnA 3a COH0N.

[maBa JleHuHckoro
CENbCKOro noceneHus
HoOBOLLELWMUHCKOro MyHUUMNANbLHOro A

pavioHa Pecnybnuku TatapcTaH M.I".dybpoBuHa




[MpunoXxeHne K NOCTaHOBNEHNIO
NcnonHutensHoro komuTeTa
JleHnHcKoro cenbckoro
noceneHna HoBoLELWMNHCKOro
MYHUUUNANbHOro panoHa
Pecnybnukn TaTapcTaH oT
«05» nrona 2021 r. Ne 14

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNansHOM yCnyru no cBMAeTensCTBOBAHNIO BEPHOCTU KOMUN
[OKYMEHTOB U BbINNCOK U3 HUX

1. O6wme nonoxxeHusa

1.1.Hactoawmmn agMUHUCTPATUBHBIN pernameHT npeoCTaBleHns MyHUUUnanbHOW yeryru
(oanee — PernameHT) ycTaHaBnMBaeT CTaHA4apT U NOpsSLOK NpeaocTaBeHuns
MYHULMMNANbHOW YCNyru No CBMAETENbCTBOBAHUIO BEPHOCTU KOMUIA JOKYMEHTOB U BbINNCOK
N3 HUX (danee — MyHMUMnNanbHaga ycnyra).

1.2. Tony4atenu MyHuUMNanbHOW ycnyrn: dusndeckne n opugudeckme nuua (ganee -

3aaBuUTenb).
1.3. MyHuumnaneHaqa ycnyra npegocrtasnsetca McnonHutenbHbIM KOMUTETOM JIEHUHCKOro
CenbcKoro noceneHns HOBOLWELWMWHCKOrO  MyHUUMMNANbHOrO  panoHa Pecnybnuku

TaTtapcTtaH (ganee — cnonkom).
1.3.1. . Mecto HaxoxaeHue KMcnonkoma: 423181, Pecnybnuka TatapcTtaH, HoBoLwewMmHCK1i
panoH, c.JleHuHo, yn.40 net MNMobeakl, aom 32
Mpaduk paboTbl:
noHeaeneHWK — veTBepr: ¢ 8.00 go 16.15;
natHuya: ¢ 8.00 go 16.00;
cy6060Ta, BOCKpeCceHbe: BbIXOAHbIE OHM.
Bpemsa nepepbiBa Ons OTAbIXa M MUTAHUSA YyCTaHaBNUBaeTCs MpaBunaMy BHYTPEHHEro
TPYAOBOro pacnopsiaka.
CnpaBo4HbIv TenedoH 8(84348)34-4-10.
[Mpoxoa No AOKyMeHTaM ya0CTOBEPAOLLMM JINHYHOCTb.
1.3.2. Agpec odwuuuanbHOro camTa MyHUUMNANbHOrO panoHa B MHGOPMALMOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT» (pnanee — cetb «WHTepHeT»): (http:// www.
novosheshminsk .tatar.ru).
1.3.3. H(popmaums o MyHMUMNanbHOW ycnyre, a Takke O MeCTe HaxOXAeHus u rpaduke
paboTbl cnonkoma MoxeT BbITb NnosnyyeHa:
1) nocpeaCTBOM WMH(OPMALMOHHBIX CTEHOOB, CoOAepXalwMx BuU3yanbHYyld W TEKCTOBYHO
MHOPMaUUIO O MYHUUMNANbHOW Yycryre, pacnofioXeHHbIX B nomelleHunax Vcnonkoma, ons
paboThl C 3aA9BUTENAMMU;
2) nocpeactBom cetn «HTepHeT» Ha oduuManbHOM calTe MyHuMumMnanbHoro pawmona (http://
www. hovosheshminsk .tatar.ru)

3) Ha [NopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbeHbIn nopTtan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B Mcnonkome:

npv yCTHOM OBpaLleHnn - MMYHO UK Mo TeneqoHy;


http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npyv NUCbMEHHOM (B TOM 4Yncne B hopme 3NEKTPOHHOro JOKyMeHTa) obpalleHnn — Ha
OymMaxXHOM HOcUTErNeE Mo NoYTe, B 9NEKTPOHHON hOpMeE MO 3NIEKTPOHHON NoYTe.

1.3.4. WVHdopmauma no BonpocaMm MpedocTaBneHns MyHUUMNanbHOW YCnyru
pasmMellaeTcs cneuynanuctom Otaena Ha ouumanbHOM canTe MyHULMNANbLHOroO panoHa u
Ha MHPOPMaLMOHHbIX CTEHAAX B NoMeLeHuax Mcnonkoma ans paboTbl ¢ 3asBUTENAMM.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmeliaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNarbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MyHULMMNanNsHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodAwero PernameHTa.

1.4. lepevyeHb HOPMATUBHBLIX MPaBOBbLIX AKTOB, Perynupylowunx npegocraBrieHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB MX oduumnanbHOro onyobnukoBaHus), pasmeweH Ha oduumanbHOM caunTe
MYHULIMNANbHOrO panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocygapCTBeHHOM MHOPMaLMOHHOMN cucrteme «PeecTtp rocydapCTBEHHbIX WU
MyHULMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosiwemM PernameHTe Ucnonb3yloTcs criegylowme TepMyHbl U onpederneHus:

KOMMS  OOKYMEeHTa - [OOKYMEHT, [MOMHOCTb  BOCMPOU3BOAALNA  MHGOPMaLMIO
NOAMMHHNKA JOKYMEHTA U ero BHELUHUE NPU3Haku, He UMeKLWUI KpUaNYeCcKon Cunbl;

AOKYMEHT - MaTtepuarnbHbli HOCUTENb C 3aUKCMPOBaAHHOM Ha HeM B nbon dopme
MHOpMauunen B BUAE TEKCTa, 3BYKO3anucu, n3obpaxeHus u (Unn) nx codeTaHus, KOTopbIn
UMeeT PeKBM3UTbI, NO3BOMAIOLWNE ero naeHTUMULNPOBaThb, U NpeaHasHayYeH ana nepegadv
BO BPEMEHMU 1 B MPOCTPAHCTBE B LieNnax 00 eCTBEHHOIo UCMONb30BaHNSA N XPaHEHWS;

BbINUCKa - BOCMPOM3BEAEHNE YacTU AOKYMEHTa, Harnpumep, BbinNncka n3 6aHKOBCKOro
cyeTa KrnneHTa NnokasblBaeT COCTOsIHME cYeTa Ha onpedeneHHyto aaTy;

yaaneHHoe paboyee MeCTO MHOrogyHKLMOHANbLHOIO LeHTpa npenocTaBreHuns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHMLMNAnNbHOro panoHa nnun B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHANbHbBIX LIEHTPOB
npefocTaBNeHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAyr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpasutensctBa Poccuiickon ®Pepepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHusauun OedATenbHOCTU  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npegocTaBfieHnst ToCy4apCTBEHHbIX U MyHULMNASbHBIX YCITYry;

TexHudeckas owunbka - owwnbka (onucka, onedyatka, rpammaTudeckas unm
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbLHOW YCryrn), CBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTtosiwem PernameHte noa 3asiBeHWMEM O NpefoCTaBAEHUU MyHULMNANbHON
ycnyru (ganee - 3asiBfieHne) NnoHMMaeTcs yCTHoe obpalleHue.
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2. CTaHgapT npeaocTaBneHns MyHUUMnanbHoOM ycnyru

HanmeHoBaHune TpeboBaHus
cTaHAapTa NpeaoCTaBneHus
MYHULMNANbHOW yCcnyru

CopepxaHue TpeboBaHWs cTaHdapTa

HopmaTuBHbIN aKT,
yCTaHaBnBawLLnin
MYHULMNANbHYO yCryry
unu TpeboBaHue

2.1. HammeHoBaHue
MYHUUMNANbHOW YCRyru

CBuoeTtenbcTBoBaHue BEPHOCTH KOMnunn OOKYMEHTOB U BbIMNUCOK
N3 HNX

"pagocTponTenbHbIN
kogekc PO;

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.2. HanmeHoBaHue
NCMOJSTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoyrnpaBreHus,
HenocpeacTBEHHO
npeaocTaBnsoLLEro
MYHUUMNANbHYIO YCIyry

Mcnonkom

YcTasB;

MonoxeHune

2.3. OnncaHue pesynbTaTta
npeaocTaBneHnsa MyHULMNanbLHOM
yCcnyru

CoBeplUeHne HoTapuarnbHbIX OeNCTBUIA MO CBUAETENbCTBOBAHUIO
BEPHOCTU KOMUIA JOKYMEHTOB, BbIMUCOK U3 HUX.

MMCbMeHHbIN OTKa3 B COBEpPLUEHUM HOTapuanbHbIX OEACTBUM MO
CBUAETENbCTBOBAHMIO BEPHOCTM KOMUA JOKYMEHTOB, BbINUCOK N3 HUX

MyHKT 14 npukasa
MwuHiocta Poccun ot
06.06.2017 Ne97

2.4. Cpok npenocTaBneHus
MYHULMNANbHOW YCIyru, B TOM
yucne ¢ y4eToM HeobXxoaMMOCTK
obpalleHnsa B opraHnsaumm,
yyacTByloLMe B NpeaocTaBneHmm
MYHMLUMMNANbHOWN YCNyru, CPoK
NPUOCTaAHOBMNEHNS
npeaocTaBnNeHns MyHUUMNanbLHOM
ycnyru B criyyae, ecnm

CBuaeTenbCTBOBaHME BEPHOCTM KOMWUIA OOKYMEHTOB W BbIMUCOK
M3 HUX OCYLLEeCTBNSETCS B TeYeHMe OAHOro 4yaca, C MOMEHTa
obpalleHus.

B cnyyae npuHATUS pelueHuss o6 oTkase B MNpeaocTaBreHun
YCNyrn B Te4eHUU NaTu paboumnx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMSA pelueHnss o6 OTMOXEHWM COBepLUEHMUS
HOTapuanbHOro AEUCTBUS B TeYEHUU NATU pabounx AHEN, C MOMeHTa




BO3MO>XHOCTb NPUOCTaHOBMNEHMUS
npegycMoTpeHa
3akoHogarTenbcTBOM Poccumnckon
degepaumm, Cpok Bblgaumn
(HanpaBneHns1) LOKYMEHTOB,
ABMAKOLMXCA pe3ynbTaToM
npeaocTaBneHNa MyHULMNAaNbHOM
ycnyru

obpalueHus.

[MprocTaHoBNEHME Cpoka NpPeaoCTaBleHNs  MyHMUMNAaNbHON
YCIyru He npeayCcMOTPEHO.

Bblgaya AOKYMEHTa, ABNAIOLLLEerocs pe3ynbTaTom
MYHMUMMNANbHOM YCNyrn, OCYLECTBNsieTcs B [AeHb obpalleHus
3asaBuTens.

HanpaBneHnue OOKYMeHTa, ABNsAoLLerocs pes3ynbTaTom
MYHMUMMNANbHOW YyCnyrM, C WCMNoNnb3oBaHMeM cnocoba CcBA3w,

yKasaHHOro B 3asiBMeHum (Mo noyTe WM Ha SNEeKTPOHHbIA agpec) He
npeaycMoTPEHO

2.5. VcuepnbiBatoLlwmnm nepeveHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUMU C
3aKoHogaTeNbHbIMU UMW UHBIMK
HOpPMaTMBHbIMU NPaBOBbIMM
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbHOW YCyru, a Takke
yCryr, KOTopble ABNSAITCS
HeobxoanMbIMK K 00A3aTENbHbLIMMU
AnNs NnpeaocTaBneHns
MYHULUMNANbHbIX YCAYT,
nognexawunx npeacTaBneHunto
3aaBuUTENEM, CNocobbl NX
NnonyyYeHns 3asiBUTENEM, B TOM
yucre B AfeKTPOHHOM dhopMme,
NnopsiAoK UX NpeacTaBneHus

1. MacnopT unu apyrme AOKYMEHTbI, YAOCTOBEPSIOLIMNE FIMYHOCTb
3aaBuUTENS.

2. [lokyMeHTbI, npeacTaBrieHHble AN CBMAETEeNbCTBOBAHUS
BEPHOCTU KOMWUIA MIK BBINUCOK U3 HUX, OObEM KOTOpPbIX MpeBbillaeT
OOMH NUCT, AOMMKHbI OblTb MPOLUWTLI, MPOHYMEPOBAaHbI U CKPEnneHbl
OTTUCKOM NeyvaTn opraHn3aumm, oT KOTOPOWN UCXOOAT AOKYMEHTHI.

[loKyMeHTbI NpeAcTaBnsaTCs NMYHO

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.6. NcuyepnbiBatowmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUU C HOPMAaTUBHbLIMN
NpaBoOBbIMW akTamu Ans
npegocTaBneHns MyHULMNansHOM

|_|OJ'Iy‘-Ia|'OTC$I B paMKaXx MmexXBegoMCTBEHHOro B3aMMOENCTBUS:

CBegeHuss 06 ynnate
HOTapuanbHOro Tapudga

rocygapCTBEHHOM  MOLWUSMHBLI U

Mpukas PenepansbHOro
Ka3HayeuncTBa OT
12.05.2017 Ne11H




yCnyru, KoTopble HaxoaaTcs B
pacnopsXeHnn rocygapCTBEeHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpasneHuns u
noaBeLOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHam unu
opraHam MecTHOro
camoynpasneHnsa opraHmsasumm u
KOTOpble 3adBUTENb Bripase
npeacTaBuTb, a Takke Cnocobbl nx
nonyyYyeHus 3asiBUTENs MU, B TOM
yucre B 3neKTpoHHOW dhopme,
nopsaaoK Ux NnpeactaBneHns;
rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHusa nmbo
opraHusauus, B pacnopsikeHum
KOTOPbIX HAXOOATCSA AaHHble
OOKYMEHTbI

2.7. VicuepnbiBatoLlwmnm nepeveHb
OCHOBaHWUIN ONd OTKasa B nNpueme
OOKYMEHTOB, HEOOX0aUMBbIX ONH
npenocTaBneHns MyHULMNanbHOM
ycnyrm

OcHoBaHusa onsa oTkasa B npunemMe JOKyMEHTOB:

1) MNMopava [OKYMEHTOB HeHagnexawum nuLom;

2) HecooTBeTcTBME NpeaCTaBMEHHbIX [OOKYMEHTOB MEPEYHIO
AOKYMEHTOB U TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernamenTa;

3) B 3aaBneHMn u npunaraembiX K 3asiBNEHUIO [OOKYMeHTax
UMEKTCS HEOrOBOPEHHbIE MCMNPaBIEHUS, CEPbE3HbIE MOBPEXAEHWS,
He NOo3BOSAKLLNE OAHO3HAYHO UCTONKOBATb MX coaep)KaHune

2.8. NcuyepnbiBatoLwmm nepeyeHb
OCHOBaHWI 419 NPUOCTaHOBEHNS
U OTKasa B NpeaocTaBieHumn
MYHUUUNANIbHOW YCryru

OcHoBaHUsA ONs NPUOCTaAHOBIEHMS] NPEaOCTaBNEHUS YCNyrn He
npeayCMOTPEHbI.

OcHoBaHusa ans oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NPOTUBOPEYNT 3aKOHY.

2) encteBne nognexuT COBEPLUEHUIO OOSMKHOCTHLIM  NULIOM
opraHa MeCTHOro camMoyrnpasfieHUa [Opyroro nocesieHns  unu
MYHULMNANbHOro panoHa (MPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
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HacneacTBEHHONO MMyLLEeCTBa M B Criydae HeobGXoaAMMOCTM Mep no
yrpaBreHuo M) UM HOTapuycom.

3) C npocbbor O COBEpLUEHUN HOTapuarbHOro OencTBUs
obpaTuncs rpaxgaHvH, NPU3HaHHbIA CyoOM HeAeecrnoCOOHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NMMBO npeacTtaBUTENb, HE MMEKOLLMNA
HeobXxo4MMbIX MOTHOMOYUA.

4) Cgenka He cOOTBETCTBYET TpebOBaHUAM 3aKOHa;

5) 3agBuTenem npeacraBreHbl JOKYMEHTbI HE B MNOMHOM 06beme,
nmbo B nNpeacTaBneHHbIX 3asBneHun W (UnKM)  JOKyMeHTax
COAEPXNTCSA HenomnHas 1 (MnNn) HegocToBepHasi MHopMaLMs

2.9. MNopsagok, pasmep u
OCHOBaHMSA B3MaHUSA
rocyaapCTBEHHOM MOLUSMHBI UK
MHOW NNnaTbl, BAaMMaeMown 3a
npegocTaBneHne MyHuumMnansHom
ycrnyrm

MyHuuunaneHass ycrnyra 3a COBEpLUEHME  HOTapuanbHbIX
AENCTBUI OKa3blBaeTCA Ha NnaTHoM (BO3ME34HOWN) OCHOBE.

"ocymapcTBeHHas NoLwwnvHa ynrnaymBaeTcs B pa3mepe:

CBMAETENbCTBOBAHME BEPHOCTM KOMUIA AOKYMEHTOB W BbIMUCOK U3
HUX — 10 pybnen 3a cTpaHuuy KOMWA OOKYMEHTOB WU BbIMNUCKUA U3
HUX.

CBUAETENbCTBOBAHME MNOAMMHHOCTU NOANUCH:

Ha 3asBNeHusxX W [Apyrux [OKyMeHTax (3a MWCKNIoYeHeM
GaHKOBCKMX KapTOYeK M 3asiBNIEeHUA O perncrpaumm HpuanYeckux
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapToykaxX W Ha 3asiBieHUsIX O perncrpauun
IOPMANYECKOrO Nnua (C Kakgoro nuua, Ha Kaxaom AokymeHTte) - 200

pyonen.
3a HOTapuanbHble OEWCTBUS,, COBepLUaeMble BHE MOMELLEHUS
NCNOMNHUTENbHOro komuteTa CenbCKoro nocerneHus,

rocyfapCTBeHHas MoLunvHa ynnaynBaeTcsa B pasmepe, yBeNMYEeHHOM
B nmonTopa pasa.

Nbrotel No ynnate rocyaapCTBEHHOW MOLMMHbLI YCTaHOBMEHbI
nyHktamu n.2, 4, 11 cratbn 333.38 HK P® vacTb 2.

B cnyyae BHeceHUs namMeHeHWn B BblaHHbIN MO pes3ynbTaTam
npeaocTaBneHnss MyHUUMNAanbHOW YCAyrn OOKYMEHT, HanpaBeHHbIX
Ha ucnpasneHne OWKnbOoK, AOMYLLEHHbIX MO BWHE opraHa u (KUnu)
AOMKHOCTHOrO Nuua, nnaTa ¢ 3asBUTENs He B3UMaeTcCs.

n.9 4.1 cr.22.1 OcHoB
3akoHogartenbcTBa P® o
HoTapuaTe ot 11.02.1993
Ne 4462-1

n.10 4.1 ¢1.22.1 OcHoB
3akoHopartenbctBa PP o
HoTapuaTe oT 11.02.1993
Ne 4462-1;

nn.21 n.1 c1.333.24 HK
P® (yacTb BTOpas)




ctaTbsl 8 ®enepanbHOro
3akoHa ot 27.07.2010
Ne210-93

2.10. lNepeyeHb ycnyr, KoTopble
ABNATCA HEOHXOAMMbBIMU 1
obs3aTenbHbIMK AN
npeaocTaBneHNa MyHULMNanbHOM
yCnyru, B TOM Yncre cBeieHusi o
OOKYMeHTe (OOKyMeHTax),
BblAaBaeMOM (BblAaBaeMbIX)
opraHusauusiMu, y4acTByHOLIUMM B
npeaocTaBneHNN MyHMLMNANbHbIX

ycnyr

MpepoctaBneHve HeobxoauMbIX W 00A3aTenbHbIX YCRyr He
TpebyeTcs

2.11. MNopsigok, pasmep u
OCHOBaHUA B3MMaHWsA nnatbl 3a
npegocTaBneHne ycrnyr, KotTopble
ABNATCA HEOHXOOMMbBIMU 1
obsizatenbHbIMK AN
npeaocTaBneHns
rocygapCTBEHHOW yCnyru, BKIoYas
MHpopmaunio 0 MeToauke pacdeTta
pa3mepa Takon nnarbl

MpepocTtaBneHne HeobxoauMMbix W 06s3aTeNbHbIX YCNyr He
TpebyeTcs

2.12. MakcumarsbHbIN CPOK
OXuaaHus B ovepeau npu nogade
3anpoca o npegocTaBneHnn
MYHUUMNANbHOW YCAyru, YCryru,
npegocTaBnseMon opraHm3aumnen,
y4yacTByHOLLEN B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn, N nNpu
noslyd4eHumn pesynbTtaTta

Mopaya 3asBNEeHUss Ha MoNyYeHWe MyHUMUMNanbHOW yCryrn npu
HanmMumMm oyepeam - He 6onee 15 MUHyT.

Mpn nonyvyeHun pesynbTaTa NpeaocTaBneHUs MyHUUMNanbHOM
yCryrmu MakcuMMaribHbI CPOK OXWOaHuUs B odepeau He [O0SDKeH
npesbiWwaTtb 15 MUHYT
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npeaocTaBneHns Takmx ycnyr

2.13. Cpok 1 nopsigok
pernctpauumn 3anpoca 3asaBuTens
0 NpefocTaBieHnm
MYHUUUNANbHOW YCRyru 1 ycnyru,
npegocTaBnsaeMon opraHmsaumnen,
y4acTByloLLen B NnpegocTaBneHnm
MyHULMMNANbHOW yCnyru, B TOM
yucre B 3NeKTpoHHOMN dhopme

Peructpaumsi ocyLlecTBnsieTcs nocrne yCTaHOBMEHUS IMYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOpPbIX NpefoCcTaBnsaeTCcs
MyHMUMNanbHasa ycnyra, K 3any
oXugaHus, Mectam ans
3anofiHeHNs 3anpocoB O
npenocTaBneHnM MyHMUMNanbHOM
yCnyru, MHOOPMaLMOHHbIM
cTeHgam c obpasuamm nx
3anosfiIHEHNSA U NepevYHeM
OOKYMEHTOB, HEOOX0AMMBbIX 4NA
npeaocTaBneHNs KaXKaon
MYHULMNANbLHOW yCnyru,
pasmeLleHNio 1 0POPMIIEHNIO
BU3yanbHOW, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaL MK O
nopsgke NpeaoCcTaBreHnst Takon
yCcnyru, B TOM Yncne K
obecneyeHunto JOCTYNHOCTU Ans
MHBaNMAOB yKka3aHHbIX 0OBHEKTOB B
COOTBETCTBUU C (peaeparbHbIM
3aKOHOOAaTENbCTBOM U
3akoHogaTenbcTBOM Pecnybnmku
TarapcTaH 0 coumanbHOU 3almTe

MpepoctaBneHne MyHUUMNANbHOW YCNyrM OCYLeCTBNAeTcs B
30aHMaxX U NoMeLLeHunsax,  0bopyaoBaHHbLIX NPOTUBOMNOXaPHOM
CUCTEMOWN U CUCTEMOM NOXaPOTYLLUEHNSA, HeobxoaumMon mebenbto Ang
0dOpMIIEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMMWN.

O6ecneunBaeTtcss GecnpenaTCTBEHHbIM AOCTYN WHBaANMAoB K
MECTY npefocTaBfieHMs MyHUuunanbHoW ycnyrn (yaobHbIM BXxon-
BbIX0O[, B NOMELLEHUSA U NepeMeLLeHne B Ux npeaenax).

BusyanbHada, TekcTtoBas M MynbTUMeauMHaa WH@opmauma o
nopsigke NpefocTtaBneHns MyHUUMNAnNbHOW yCryrn pasmeliaeTcsa B
yOooOHbIX OnA  3asiBUTENEen Mectax, B TOM YUCNE C Yy4eToM
OrpaHMYEHHbIX BO3MOXHOCTEN MHBANMOOB
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MHBannagos

2.15. lNokasatenu [OCTYNHOCTN W
KayecTBa MyHUUMNANbHOW YCNyru,

B TOM yucne KOnMyecTBo
B3aMMOOENCTBUA  3asBUTEenss C
JOJTHKHOCTHBIMU nuyamm npwm

npegocTaBneHnun MyHUUMNanbHOM
yCryrm n mnx npoAoSKUTENBHOCTD,
BO3MOXHOCTb nosly4yeHus
NHd opMaLnK 0 xoae
npegocTaBneHns MyHuumMnanbHOm

ycnyru, B TOM u4ucne cC
NCNoSib30BaHNEM

MHGOPMAaLMOHHO-

KOMMYHUKALMOHHbIX  TEXHOMOIMH,
BO3MOXHOCTb nnbo
HEeBO3MOXXHOCTb nonyyeHuns
MYHULMNANbHOM ycnyru B
MHOIMO(YHKUMOHANbHOM  LieHTpe
npenocTaBneHns

rocy4apCTBEHHbIX "
MYHUUMNAnNbHbIX ycnyr (B TOM

yucre B MNOMHOM obbeme), B
no6om TeppuTopmnanbHOM
nogpasgeneHun opraHa
NCNOMHUTENbHO

pacnopsaguTensHoro opraHa
MECTHOro camoyrnpasneHus, Mo
BbIGOpY 3asaBuTENS
(aKkcTeppuTOopuarnbHbI - NPUHLAM),
NOCPEeACTBOM 3anpoca o
npegocTaBneHnn HECKOIbKMX
rocygapcTBeHHbIX n (Mnn)
MYHULMNAMNbHbIX ycnyr B

MokasaTensamMn AOCTYNHOCTU NpefoCTaBfieHMs1 MyHULMNANbHON
yCryru siBRSIOTCS:

pacnosioXeHHOCTb nomelleHns  McnonHuTensHoro KomuteTa
INeHuHckoro CenbCKoro noceneHuns HoBoLueLLMNHCKOro
MyHUUMNaneHoro panoHa Pecnybnukn TatapctaH B 30He

AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNOPTa;

Hanuyme HeobXOAMMOro KONMYECTBa CMNeuManucToB, a Takke
NMOMELLEHNA, B KOTOPbLIX OCYLLECTBMSETCS MpPUEM [OKYMEHTOB OT
3aaBUTENEN;

HanuMune mcdepnbiBatoLLen NHpopmMaummn o cnocobax, nopsake m
Cpokax npenocraBneHuns MYHULUMNANbHOM ycnyrm Ha
NHOPMAaLMOHHbIX cTeHpax, NHOPMAaLMOHHbBIX pecypcax
McnonHutenbHoro kKomuteta JIEHMHCKOro CenbCKOro noceneHus
HoBoweLlwmnHckoro MYHULMNANBHOro panoHa Pecnybnuku
TatapctaH B cemm  «WHTepHeT», Ha EagmHom  noptane
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT;

OKasaHMe MnoMoWM WHBanNugam B MpeodoneHnn OGapbepos,
MeLLaloLLMX NONYYEHNIO UMK YCINYT HAapaBHE C APYrMMN NULAMMW.

KauyectBO npenocTaBneHus MYHULMNANbHOM ycnyru
XapakTepuayeTcst OTCYyTCTBUEM:

oyepenen Npu NnpuemMe 1 Bolgavye AOKYMEHTOB 3as8BUTENSAM;

HapyLLUEHWIA CPOKOB NPeAOCTaBNEHNA MYHMLMNANBbHOW YCAYTu;

xanob Ha pgencteus (6e3gencTeme) MyHUUMNANbHbIX CRyXallunx,
NpeaoCcTaBNAOLWLNX MYHULMNANbHYO YCIyry;

Xano® Ha  HEKOPPEKTHOE, HEBHUMATENbHOE  OTHOLUEHME
MYHULUMNANbHbIX CNYXXalMX, OKa3blBAOLWMX MYHMLMNATbHYO YCIyry,
K 3asBUTENSAM.

Mpn nogaye 3anpoca 0 NnpefoCcTaBNeHUM MYHULMUNANTbHOW YCyru
MW Npu  MOnydeHUn  pesynbTata  MyHUUMNANbHOW  YCRnyru,
npegnonaraeTtcd OOHOKpaTHOE B3aMMOAEWCTBME  AOSTHKHOCTHOrO
nuua, NPeaoCcTaBAKWEro MyHMUMNANbHYK YCRyry, U 3asiBUTENS.
MpoaomKNTeNbHOCTb B3aMMOAENCTBUS onpeaensdeTca pernaMmeHToM.

MHdopmaums 0 xone npefocTaBneHus MyHUUMNanbHOW ycnyru
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MHOropyHKUMOHAnbHbIX  LieHTpax
npeaocTaBneHus

roCcyAapCTBEHHbIX "
MYHULMNANbHBbIX ycnyr,

npegycMoTpeHHoro crtatben 15.1
depnepanbHoro 3aKoHa
(koMMneKkcHbIN 3anpoc)

MoxeT OblTb Mofy4YyeHa 3asBUTENeM Ha cante http://  www.
novosheshminsk.tatarstan.ru, Ha EguHom nopTtane rocygapCTBEHHbIX
n MyHUUuMnanbHbIX yenyr, B MOLL.

MpenoctaBneHne MYHULMNANbHON ycnyrum yepes
MHOrOOYHKLMOHATbHBIN LEHTP NpefoCcTaBNeHus rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (aanee — M®Ll), yoaneHHble paboyne mecta
ML He ocywecTBnseTCS.

MyHuuunanesHas ycnyra no sKCTeppuTopuanbHOMY NPUHLKUNY U B
COCTaBe KOMIMJIEKCHOrO 3anpoca He NpeaocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM
yucne yuuTbiBarowme
0COBEHHOCTN NpeaocTaBneHuns
MYHMLMNANbHOW yCryrn no
9KCTeppUTOpPManbHOMY NPUHLMMY
(B cny4ae, ecnu MyHUUMNanbHas
ycnyra npefocraBnsieTcs no
9KCTEpPPUTOPMAnbHOMY MPUHLMNY)
N 0COBEHHOCTM NpefoCcTaBeHns
MYHMUMNANbLHON yCNyru B
3NeKTPoHHOU hopme

KoHcynbTaumio o nopsgke noslydeHns MyHUUMNansHOW yCryrn B
3MIEKTPOHHOM POPME MOXHO MNOoNy4uTb Yepe3 HTepHeT-NMpuemHyto
unn depes [lopTtan rocyaapCTBEHHbIX WM MYyHULMNAMNbHbLIX YCnyr
Pecnybnukn TaTapcraH.

Mpy npegocTaBneHN MyHULMNANbHON YCNYrn B 3NEKTPOHHOM
BUae 3asiBuTenb BNpase:

a) Nosny4nTb MHPOPMALMIO O NOpSOKe U CpoKax NpefoCTaBneHus
MYHUUMNANbHOM yCnyru, pasMmeLlleHHyo Ha EguHom nopTtane nnu Ha
PernonaneHoM nopTane;

0) nogaTtb 3asiBfieHne 0 NpeoCcTaBeHU MyHULMNANbLHOW YCIyrn
B dhopMe IMEKTPOHHOrO [OKYMEeHTa C WCMnonb3oBaHuem «JIM4yHoro
kabuHeTa» PervoHanbHOro mnopTtana nocpeacTBOM 3arnofiHEHUS
3EKTPOHHOM (POPMbI 3asBIIEHUS.

Mpwn HanpaBneHuu AOKYMEHTOB,
NpefocTaBfeHns  MyHUMUMNANbHOW  YCyrM C  UCMNOSIb30BaHUEM
«JlInyHoro kabuHeTa» PernMoHanbHOro nopTtana, WCnosb3yeTcH
yCUINeHHasa KBanuguunupoBaHHas 3NeKTPOHHas Noanuchb. 3asBUTENb
BMpaBe MCNosib30oBaTb MPOCTYI 3MEKTPOHHYIO MNOAMUCH B Chy4vasx,
npegyCcMOTPEHHbIX nocTtaHoBneHnemMm [lpaButensctBa Poccunckon
depepaumm ot 25.06.2012 Ne 634;

B) MNONyyYnTb CBEAEHWS O XOo4e BbINOSIHEHUS 3aaABMNEHUA O
npefocTaBeHMM MyHULMNANbLHOW YCNYrn, NOAAHHbLIX B ANEKTPOHHOM
opwme;

r OCYyLLEeCTBUTb OLIEHKY KayecTBa npegocTaBneHus
MYHUUMNAaNbHOW ycnyru nocpeactsomM PervoHansHoOro noprana;

[) NONyYnTb pesynbTaT NpeaocTaBneHna MyHULMNansHOM yCnyrm

HeobxoanMbIX ans



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
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B (popme 3reKTPOHHOro AOKYMEHTAa;

e) nogaTtb anoby Ha peweHue wn pencrtemne (6esgencreme)
Otaena, a Takke ero AOSMKHOCTHbIX ML, MyHULMNAMbHbBIX CAy>KaLnx
nocpeacTtsoM oduunanbHOro camTa MyHUUUNanbHOro panoHa,
PervoHanbHoro noprtana, noptana dgenepansHON rocygapCTBEHHOM

MHGOpMaLMOHHON CUCTEMBbI, obecneymBatoLlemn npotiecc
pocynebHoro (BHecyaebHoro) obxanoBaHus pelleHui n OencTBui
(6e3pencTaus), COBEpLUEHHbIX npwm npenocTaBneHnn

rocyAapCTBEHHbIX " MYHULMNAnbHbIX ycnyr opraHamu,
npeaocTaBnsAWNMN TOCYAAPCTBEHHbIE U MyHULMNAmNbHbIE YCIyr,
NX OOMMKHOCTHBLIMW NMLAMMW, rOCyAapCTBEHHBIMU U MyHULMNANbHBIMU
cryxaLimmu.
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3. CocTtaB, nocnenoBaTesnibHOCTb U CPOKM BbINMOJIHEHNA agMUHUCTPATUBHBLIX npoueayp,
Tpe6OBaHVIFI K nNopAOKYy MX BbINOJNMTHEHUA, B TOM YUCHE 0COBEHHOCTN BbIMOSHEHUSA
aOMUHUCTPAaTUBHbIX NMpouenyp B SﬂeKTpOHHOVI cbopme

3.1. OnwucaHne nocnenoBaTenibHOCTM  AEUCTBUM  NpU  NpegocTaBreHnu
MYHULUMNANbHOW yCnyrm

3.1.1. MNpepgocraBneHne MyHUUMNanbLHOW yCnyru BKNoYaeT B cebs crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBaAHWE 3asBUTENS;

2) NPUHATNE N perncTpauns 3asaBneHus;

3) noaroToBka v Bblgaya pesyrnbTata MyHULMNanbHOW yCyru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3aaButenb nNnu4HO M (MnNun) no TenedoHy obpalwiaetca B Mcnonkom ans
NONyYeHUst KOHCYNbTaLM O nopsaake NonyvYeHus MyHUUMNansHOW yCryru.

3amectutens pykoBogutena lKcnonkoma (cekpeTapb), oOTBevawWwun 3a
coBeplUeHMe HOoTapuarnbHbiX [OeNUcTBUW (Oanee — 3aMecTuTeNnb pyKoBOAUTENS
Mcnonkoma (cekpeTapb), OCYLLECTBIISIET KOHCYNbTUPOBAHUE 3asBUTESNS, B TOM 4ucre
no cocTtaBsy, (hopMe U coaep)XaHuo AOKYMEeHTauun, HeobxoouMMow Ons MonyvyeHus
MYHMUMNANbHON YCRyrm u npu HeobXoOUMOCTW OKasbiBaeT MOMOLLb B 3anofiHEHUU
BnaHka 3aaBneHus.

Mpouenypa, yctraHaBnmMBaeMas HACTOSLMM MYyHKTOM, OCYLLEeCTBNSeTCs B AeHb
obpalleHunsa 3aaBuTens.

PesynbTat npoueaypbl: KOHCynbTauuwu, 3amMeyaHus no cocTtaBy, dopme U
cofepXXaHuio NpeacTaBneHHON JOKYMEHTaUNN.

3.3. MpuHaTME 1 perncTpaumsa 3asBrneHus.

3.3.1. 3aaBuTenb NUYHO, Yepe3 AOBEPEHHOE NMLO nogaeT NMcbMeHHoe nnMbo B
3NEeKTPOHHOM (popme 3asiBfeHne O MnpedoCcTaBAeHUn MyHUUMNANbHOW YCiyrn u
npeacTaBnsaeT JOKYMEHTbl B COOTBETCTBUM C MYyHKTOM 2.5 HacTosiwero PernameHTta B
Ncnosnkom.

Mpn noctynneHun 3asiBNEHUs B 3IEKTPOHHOM d)opMe [OOSMKHOCTHOE nULOo
Otpena, OTBETCTBEHHOE 3a NpueM 3asiBIeHNIA:

a) obecneuMBaeT perucTpaumio 3asiBlieHUS B CUCTEME  ONEKTPOHHOrO
AOKyMeHToobopoTa, MNpu 3TOM 3asiBMIEHUIO NpucBamBaroTca  cTaTycbl  «[llpuHATO
BegoMcTBoM» unn «B obpaboTke», 4TO oOTpaxaeTca B «JInyHOM KabuHeTex
PernonanbHoro noprana;

0) npoBepsieT cobniogeHne ycrnoBum AeNCTBUTENBHOCTN SNEKTPOHHON NOoANUCH,
nocpeactesoMm obpaweHus Kk EgmHomy noptany (B cnyyae, ecnu 3asiBUTENem
npeacTaBneHbl  3ANEKTPOHHble 0b6pasbl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUIEHHOW
KBannMduuMpoBaHHOM 3MEKTPOHHOW NOAMUCKID).

B cnyyae ecnn B pesynbTaTe MPOBEPKUM YCUIIEHHOW KBannguuupoBaHHOMU
3NEKTPOHHOM NOAMUCU HE BbISIBIEHO HECObMoAEHNEe YyCnoBUn ee OeNCTBUTENBHOCTH,
AOMKHOCTHOe nuuo Otgena HanpasnseT 3asBUTEN0 YKa3aHHbIM B 3aABMEHUM
crnocobom He no3gHee paboyero AHA, cnefyoLwero 3a AHeM NOCTYNMEHNS 3asBeHns B
Otpmen, yBegomrneHve O MOCTYNNIEHUN 3asBMEHWs, coAepKallee BXOOALMN
PErNCTPaUNOHHbBIA HOMEp 3asiBfeHus, naTy nMonyvyeHus 3asiBfieHusl, nepedeHb
HanmeHoBaHW (annoB, MNPeACTaBNEHHbIX K HEMY [OOKYMEHTOB, AaTy nonyyYeHus
pesynbTarta MyHULUNAIbHOW YCIyru.
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B cnyyae ecnu B pesynbrtate NpPOBEPKM YCUNEHHOM KBanvuumposaHHOM
9NEKTPOHHOM MNOAMUCU BbISIBMIEHO HecobniogeHne yCcroBun ee OencCTBUTENBbHOCTY,
AOMMKHOCTHOoe nuuo OTaena:

npuHMMaeT peweHne o6 oOTKaze B MpuMeMe [AOKYMEHTOB, MOCTYNUBLUMX B
3S1IEKTPOHHOM (hopMe;

HanpasnseT 3asBUTENO YBEOOMSIEHME O MPUHATOM peLUEeHUN B INEKTPOHHOM
dopme C ykasaHnem nyHKToB ctaTb 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 aneKkTpoHHON NoANUCK», KOTOPbIE MOCAYXXMUIM OCHOBAHWEM ANSA ero NPUHATUS.
Takoe yBegomsieHMe NoanucbiBaeTCs YCUITEHHOW KBanuduuupoBaHHOW 3NeKTPOHHON
nognucblo JormKHOCcTHOro nuua OTaena, pernctpupyeTcss B CUCTEME 3NEKTPOHHOTO
AOKyMeHToobopoTa U HanpaBndetca cnocobamu, ykasaHHbIMM B nyHkTe 9 [lpasun
MCMNONb30BaHUS  YCUMEHHOW  KBanuUUUPOBAHHOW  3SIEKTPOHHOM  NoAnucu  npwm
obpalweHun 3a  NOMyvYeHWeM TOCYAapCTBEHHbIX M MyHUUMNAnNbHbIX  YCAyr,
yTBEPXOEHHbIX noctaHoBneHnem [lpaButenbctBa Poccuiickon degepaunmn ot
25.08.2012 Ne 852.

3.3.2. 3amecTutens pykosoauTens Mcnornkoma (cekpetapb) OCyLLEeCTBNSAET:

yCTaHOBIEHME NNYHOCTU 3asBUTENS;

NPoOBePKY NOSTHOMOYNI 3aaBuTens (B criydae eNCTBUS MO JOBEPEHHOCTW);

NPOBEPKY HanuMyunsa AOKYMEHTOB, NpefyCMOTPEHHbIX MYyHKTOM 2.5 HacToswero
PernameHTa;

NpoBepPKYy COOTBETCTBUS NPEeACTaBIIEHHbIX [JOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHuaM (Hagnexawee odopMSieHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MNoOYUCTOK, MNPUMUCOK, 3a4YepKHYTbIX CMOB M MHbIX HE OrOBOPEHHbIX
ncnpasneHuni).

B cnyyae oTcyTCcTBMA 3amMedaHun 3amectutenb pykoBoauTens lKcnonkoma
(cekpeTapb) OCyLLeCTBNAET:

npuem 1 pernctpauuio 3asBrneHns B crneLmanbHOM XypHane;

BpyYeHUe 3asBUTENO KOMUN 3a8BNEeHNs C OTMETKOW O AaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOAsLIEM HOMepe, faTe M BPEMEHU WUCMNOSIHEHUS MYyHULMNAnbHOM
ycrnyru.

B cnyyae Hanumunma oOcCHOBaHMA AONA  OTKka3a B MpuMeMe [OKYMEHTOB,
npegyCMOTPEHHbIX MNYHKTOM 2.8 Hactoswero PernameHTta, cneuywanucT, BegyLimin
npuem LOKYMEHTOB, YBEAOMMSAET 3asiBUTENSA O HANUYMmM NpenaTCcTBUA NS pernctpaumm
3asiBrieHNs 1 BO3BpaLaeT eMy AOKYMEHTbl C MMCbMEHHbIM 0BbACHEHMEM cOoAepXKaHus
BbISIBNIEHHbIX HEAOCTATKOB B NPeACTaBNEHHbIX JOKYMEHTaXx.

PesynbTat npoueayp: NpUHATOE W 3aperucTpupoBaHHOE 3asiBfieHWe unu
BO3BpaLLEHHbIE 3asBUTENIO0 JOKYMEHTbI.

3.4. NoaroTtoBka v Bblgaya pesynbTaTta MyHULMMNANbHON yCnyru

3.4.1. 3amecTutens pykoBoautensa Mcnonkoma (cekpeTtapb) NOCne permcrpauumn
3asiBrieHNs OCyLLeCTBNSET:

NpoBEpPKy CBEAEHWI, COAePKALLUMXCH B JOKYMEHTaX, NpunaraeMblix K 3asiBNIEHNIO;

NPOBEPKY HaNMMuus OCHOBaHUM [Ansi OTKa3a B NpefoCTaBfEeHUn YCnyru,
npeaycMOTPEeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanunums ocHOBaHMKM AN OTKasa B NpedoCTaBfieHUMU  ycnyru
3amecTuTenb pykoBoguTens Mcnonkoma (cekpetapb) n3BeLwaeT 3asaBuTenNs 0 NpUYmnHax
OTKa3a W OCYLIEeCTBASET npoueaypbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacToswero
PernameHTa.

B cnyyae Hanuuma ocHOBaHWMA ON1s1 OTNOXEHWUSI COBEPLUEHUA HOTapuanbHOro
OENCTBUS  3aMecTuTenb pykoBoguTensa Wcnonkoma (CekpeTapb) ocywecTBnseT
npoueaypsbl, NpegycMOTpPeHHbIe NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMW AOfi  OTkasa B nNpefocTaBfieHuun
MYHUUUNANbHOW YCryru cneynanuct:



16

npoBepsieT NPaBUibHOCTb ONfaThl 3a COBEPLUEHUE HOTapuaribHbIX JeNCTBUN;

CNNYaeT KOMNuo AOKYMEHTa UM BbIMUCKY N3 HETO C NOANNHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbINUCKN, KOMUN LOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK MevyaTu WCMNONHUTENBbHONO KOMWUTETA MNOCEeneHus C
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon ®epepauuu;

perncTpupyeT COBEpLUEHHOe HOoTapuanbHoe [OelcTtBue B peecTtpe Ans
perucTpaunmn HotapuarnbHbIX 4eUCTBUM;

BO3BpaLlaeT 3aBepPEHHbIE AOKYMEHTbI 3asiBUTENIO.

Mpouenypsbl, yctaHaBnueaemble nyHkTamu 3.3 -3.4 Hactosdwero PernameHTa,
OCYLLECTBNAOTCA B Te4eHne 15 MUHYT C MOMEHTa perncTpauumn 3asaBneHus.

PesynbTat npouenyp: HoTapuanbHO YOOCTOBEPEHHblEe KOMUU OOKYMEHTOB MU
BbINUCKWN, NepedaHHble 3asBUTENIO.

3.4.2. 3amecTtuTenb pykoBoautens Vcnonkoma (cekpeTapb) B crnyyvae NpuUHATUSA
peleHna o6 oTkase B NpeaoCTaBNEHUN YCNyrn BbIHOCUT MOCTaHoBMeHMe 06 oTkase B
COBepLUEHUN HOTapuarbHbIX enCcTBUN. [locTaHOBNEHNE HanpaBnsaeTcs 3asaBUTESO MO
nouyTe.

Mpu BbIGOpe 3asBuTENd crnocoba NonyyeHus pesyrnbTata B 9NEKTPOHHOM Buae
HanpaBnseT 3asBUTENIO pes3ynbTaT MyHUUMNAnbHOW ycnyrn B (popme 3neKTPOHHOro
AOKYMEHTA.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLMM MYyHKTOM, OCYLLUECTBASKOTCA He
no3gHee NATU OHEN C MOMeHTa obpalleHns 3aaBUTend 3a NpeaoCTaBneHneM yCryru.

PesynbTaTt npoueayp: noctaHoBrieHne 06 OoTka3e B COBEPLUEHMM HOTapuanbHbIX
AEenCTBUKN, HanpaBfieHHoe 3asaBUTENIO.

3.5. OTnoxeHne coBepLUEHNss HOTapuarnbHOro AeNCTBUSA

3.5.1. Bamectutenb pykosoautensa Mcnonkoma (cekpeTapb) MOXET OTMOXUTb
COBepLUEHME HOTapuanbHOro AenCcTBUs B Cry4ae:

HeobxooMMOCTN UCTpeboBaHMA AOMOMHUTENbHBLIX CBEAEHUA OT (PU3NYECKUX U
topnanNYECKNX nuu;

HanpaBneHns JOKYMEHTOB Ha aKCnepTuay;

HeobXo4MMOCTN 3anpoCUTb 3aMHTEPECOBAHHbLIX UL, 006 OTCYTCTBUM Y HUX
BO3pakeHU NpOTUB COBEPLUEHNSA ATUX AENCTBUN.

3amecTtutenb pykosogutensa Mcnonkoma (cekpetapb) usBellaet 3aasutens ob
OTTOXEHUW COBEPLUEHNS HOTapuanbHOro AENCTBUS.

Mpoueaypsbl, yCTaHaBNMBAEMbIE HACTOALLMM MYyHKTOM, OCYLLECTBIISAIOTCS B A€Hb
obpalleHuns 3aaBuTens.

PesynbTtat npouenyp: wusBelweHue 3asBUTeNns 00 OTNOXEHUU COBepLUEHNS
HOTapmarnbHOro ENCTBUSI.

3.5.2. 3amectutenb pykoBoauTens WMcnonkoma (cekpeTtapb) nocrne npuHATUS
peweHns 06 OTNOXEHUN COBEpLUEHUS HOTapuanbHOro AEeWCTBUS FOTOBUT 3anpoc,
HeobxoouMMbIA  ONs  MONyYeHUst LOMNOSHUTENbHbIX CBEAEHWWA, W HanpaenseT B
COOTBETCTBYIOLLNIA OpraH U1 3anHTEPECOBaHHOMY NnLLy.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLWMUM MYHKTOM, OCYLLECTBMASATCA He
no3aHee NATU AHEN C MOMeHTa obpalleHns 3asaBuTens.

PesynbTat npoueayp: 3anpoc, HanpaBfieHHbI B COOTBETCTBYHOLINA OpraH unu
3anMHTEePECOBAHHOMY NnLly.

3.5.3. 3amecTtutens pykoBoguTenst Micnonkoma (cekpetapb) nocne nocTynneHus
OTBETOB Ha 3anpocbl M3BELLUAET 3asBUTENA W NpefocTaBnseT ycrnyry B MNopsigke,
ycTaHoBneHHoM nyHkTamu 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.6.1. B cnyyae oBHapyXeHUs TeEXHUYECKON OLWMOKM B AOKYMEHTE, ABNAOLEMCH
pe3ynbTaTtoMm MyHULMNAnbHOW yCnyru, 3asBuTenb NnpeacrasnseT B Vicnonkom:

3aaBneHne 06 ncnpaeneHum TexHmyeckon owmnbkm (npunoxenne Ne1);
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AOKYMEHT, BblAaHHbIA 3asBUTESNIO KaK pe3ynbTaT MyHMUMNAnNbLHOW YCrnyrn, B
KOTOPOM COOEPXKUTCA TEXHNYECKasa OLnNbKa;

AOKYMEHTbI, UMEIOLLINE PUONYECKYID CUNY, CBUAETENLCTBYIOLLUME O HaNMyuu
TEXHUYECKOM OLLUNOKMN.

3asaBneHne o6 ucnpaBfeHUN TEXHUYECKOM OLIMOKM B CBELEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMAWEMCA  pe3ynbTaTOM  MyHMUMNanbHOW  ycnyrk, nogaeTcs
3asButenemM  (YNONMHOMOYEHHbIM  npeAcTaBuTeNeM)  NKUYHO, MO0  MNOYTOBbLIM
oTnpaBneHnem (B TOM 4YMCNEe C UCMOMb30BAHWEM 3JMEKTPOHHOM MOYTbI), NGO Yepes
€aVHbIN nopTan rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr nnm
MHOIMO(YHKUMOHANbHbLIN LLEHTP NPefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCriyr.

3.6.2. 3amectutenb pykoBoauTens lWcnonkoma ocyllecTBnsieT  npuem
3asBneHnss 06 wucnpaBfeHUn TEXHUYECKOW OLIMOKK, PerucTpupyeTt 3asaBrieHne c
NPUNOXEHHBIMN JOKYMEHTaMMU.

Mpouenypa, ycTaHaBnNMBaemMas HACTOSILUMM MYHKTOM, OCYLLUECTBNSETCA B
TeYeHne OJHOro AHS C MOMEHTa perncTpauum 3asaBneHus.

PesynbTaTt npouenypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBNeHne.

3.6.3. 3amectutenb pykoBoautensa Mcrnonkoma paccmaTpuBaeT AOKYMEHTbl U B
Lensix BHECEHUS WCNpPaBfEeHUA B [OOKYMEHT, SABNSAOLWIMNCA pe3ynbTatoM YCIyru,
ocyLlecTBndeT npouenypbl, NpegyCMOTPEHHbIe MYHKTOM 3.4 HacTosduwero PernameHTa,
N BbldaeT UCNPaBIEHHbIA OOKYMEHT 3asBuTento (YNnomHOMOYEHHOMY NpeacTaBUTENHO)
NINYHO MO POCMUCL C U3bATMEM Yy 3aaBuUTENa (YNOSIHOMOYEHHOro NpeacTaBuTENS)
opurMHana gOKyMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYECKas oLumnbka

Mpouenypa, ycTaHaBnuMBaemMasa HACTOSALWMM MYHKTOM, OCYLIECTBMsSeTCAa B
TeyeHne Tpex AHen nocne OBOHapyXEeHUA TEeXHUYECKOW OLUIMOKM MW NOoSyvyeHust oT
noboro 3anMHTEPECOBaAHHOIO Nnua 3asBfieHnUst O AONYLEHHOW OLwmnbKe.

PesynbTat npouenypsbl: BblAaHHbIN (HanpaBreHHbIN) 3asBUTENI0 JOKYMEHT.

4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHNEM MyHULMNANBHOW yCryru

4.1. KoHTponb 3a MOMHOTOM M KayYeCcTBOM NpPenoCTaBieHUs MyHULMNanbHON
ycnyru Bkno4vaeT B ceba BbIABMNEHME W YCTpaHEeHMEe HapylleHui npaB 3asiBUTENEwn,
npoBedeHMe NpOBEpPOK cobnogeHnMs npoueayp NpeaocTaBneHnss MyHULMNanbHON
yCnyru, nogrotoBKy pelleHu Ha aenctena (b6esgenctasme) OOIMKHOCTHBIX NUL opraHa
MECTHOro camoynpaBneHus.

dopmamn  KOHTponsi 3a CcOOMNAEeHNEM UCMOMHEHUS  agMUHUCTPATUBHbIX
npouenyp ABNALTCA:

1) npoBepka M cornacoBaHne MNPOEKTOB [AOKYMEHTOB MO MpeaoCTaBreHuto
MyHMUMNANbHON ycnyru. Pe3ynbTaTtoM NpoBEpPKM SBMSETCA BU3NPOBAHUE NPOEKTOB;

2) npoBoguMble B yCTaHOBMEHHOM nopsiake NpOBEPKM BeAEHUS
Aenonpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM NOPSAAKEe KOHTPOIIbHbIX NPOBEPOK cobnioaeHns
npoueayp NpeaocTaBneHns MyHUUMNanbHON ycnyru.

KoHTponbHble npoBepkn MoOryT ObiTb NMaHOBbIMU  (OCYLLECTBASATLCA Ha
OCHOBaHUM MNONYrogoBbIX WM rogoBbiX MNNaHoB paboTbl opraHa MEeCTHOro
camoynpasfieHus) W BHennaHosbiMW. [lpM  npoBedeHWM  NPOBEPOK  MOryT
paccmaTpmMBaTbCs BCE BOMPOCHI, CBSA3aHHblE C MNpeaoCTaBNEeHNEM MyHULMNANbHOM
ycnyru (KOMNneKCcHble NPOBEPKX), UM NO KOHKPETHOMY OBpalLLeHunIo 3asBUTENS.

B uenax Tekywero KOHTPOMS WCMNONb3ylTCA CBEAEHUsl, WUMerwmecss B
9NEKTPOHHOM 0Ga3e [OaHHbIX, crykebHas KoppecrnoHOeHUMs, YCTHas U MNUCbMEeHHas
MHpopmaumnsa cneumanucToB, OCYLLECTBISIOWMNX BbINONHEHNE a4MWHUCTPATUBHbIX
npoueayp, *XypHarbl y4eTa COOTBETCTBYHOLLUNX LOKYMEHTOB U Apyrne CBeAeHUS.

[na  ocywecTBNeHns  KOHTPONis  3a  COBepLUeHWeM  OeWCTBUX  Npu
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npenoCcTaBNeHnM MYHULMNAnNbHOW YCRyru W MNPUHATUM  PELLEHUA PYKOBOOUTESO
Wcnonkoma  npeactaBnslOTCA  CnNpaBkM O pesynbTatax  NpefoctaBfeHus
MYHULUUNANbHOW YCRyri.

O cnyyasax W npyvyYMHaxX HapyweHus CpOKOB, MOCNeaoBaTenbHOCTM U
coaepxaHns agMUHUCTPATUBHBIX Npouenyp cneunanncTbl HEMeaneHHO NHPOPMUPYIOT
pyKkoBOoOMUTENA oOpraHa, npegocTaBnAlWero MyHUUMNANbHYO ycnyry, a Takke
npeanpMHMMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HapPYLUEHWUN

4.2. Tekylumi KOHTpONb 3a cobniogeHnem nocnenoBaTenbHOCTU AEUCTBUN,
onpeaeneHHbIX aAMUHUCTPaTUBHbBIMU npoueaypamm no npenocTaBneHuno
MYHMUMNANbHOW YCRyrn, OCYLIECTBNSIETCA 3amecTuTtenem pykoBoautens Kcnonkoma
No WHQPACTPYKTYPHOMY pPasBUTUIO, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl Mo
npegoCcTaBNeHno  MyHUUMNanbHOM YCNyrn, a Takke chneywanucrtamm oTgena
NHPaCTPYKTYPHOro pasBuTUSI.

4.3. lNepeyvyeHb [OOMKHOCTHBIX UL, OCYLIECTBSIOWNX TEKYLNN KOHTPOIb,
yCTaHaBMMBAETCA MNOSIOXKEHNUAMM O CTPYKTYPHbIX NOApasfderieHusix opraHa MeCTHOro
camoynpasfeHnst U AOHKHOCTHBIMU pernameHTamum.

Mo pesynbTaTaM NpOBEAEHHbIX MPOBEPOK B Criyvyae BbISIBNEHUS HapyLUleHWN
npae 3asBUTENEN BMHOBHbIE NMLIA NPUBIIEKAKTCHA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camMoyrnpaBneHus HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHME obpalleHn 3asiBUTENEN.

PykoBoantenb (3amectuTenb PpyKkoBOAUTENS) CTPYKTYPHOro noapasaeneHuns
opraHa MECTHOro CaMoyrnpaBfieHUs1 HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbIMNOMHEHME AOMUHUCTPATUBHbLIX [OEWCTBUMK, YKa3aHHbIX B
pasgerne 3 HacTosuwero PernameHTa.

[OMKHOCTHbIE NUUA W WMHble MyHMUMMANbHbIE ChRyXalwue 3a peleHus u
aencteus (besgencteune), NpUHMMaemble (OCyLLIECTBIISIEMbIE) B X04e NpPeaoCTaBreHns
MYHMLUMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM NOpsiaKe.

4.5. KoHTponb 3a npefocTaBnNeHMEM MYHULMMANbHOM YCNYrM CO CTOPOHDI
rpaxkgaH, ux o6beguHeHun n opraHn3aLummn, ocyLLLEeCTBSIETCA NOCPEACTBOM OTKPbITOCTH
AEATENbHOCTM  OpraHa  MECTHOro  camoyrnpaBsfeHus  npuv  nNpeaocTaBreHun
MYHUUUNANbHOW YCyru, NONyYeHUs NOSHOW, akTyanbHOW U AOCTOBEPHOM MHOpMaLUK
0 nopsigke NpeaocTaBfeHUs MyHUUMMNANbHOW YCryrn M BO3MOXHOCTU gocyaebHoro
paccMoTpeHna obpalleHnin (kanob) B npouecce npeaocTaBneHUs MyHULMNanbHOM
ycnyru.

5. locyaebHbin (BHeCyaebHbIN) Nopagok o6anoBaHUs peLleHnn 1 4encTBun
(6e3pencTBus) opraHa, NpeaoCcTaBAALWLEro MyHULUNANbHYO YCIyry,
MHOrOoOYHKLMOHAIbHOIO LIeHTpa NpeoCTaBNeHns rocy4apCTBEHHbIX U
MYHULUMNANbHbIX YCAYr, opraHMsauum, ykasaHHblx B Yactn 1.1 ctaten 16 deneparnbHoro
3akoHa ot 27.07.2010 Ne210-d3, a Takke UX AOSMKHOCTHbIX L, MyHULUMNANbHbIX
cnyxawmx, paboTHNKOB

5.1. MNMony4atenu MyHMUMNanNbLHOW YCNyrM WMMEKT MNpaBO Ha obxanoBaHue B
pocynebHom  nopsigke  genctBuin - (6esgenctsusl)  coTpygHukoB  cnonkoma,
y4yacTBYOLWMX B NMPeaoCTaBneHn MyHULMNanbHOM ycnyrn, pykosoautento cnonkoma
U1 rnaBe MyHMUMNanbHoOro obpasoBaHuS.

3asBuTenb MOXeT 06paTUTLCA C Karnobou, B TOM YUCIe B CReayroLmnx cryvasx:

1) HapylwleHne cpoka peructpauumn 3anpoca 3asBuTens O MpeaocTaBrneHnn
MyHULUMNANbHOW ycnyru;

2) HapyLLeHne cpoka NpefoCcTaBneHns MyHULMNATbHOW YCIyru;
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3) TpeboBaHMe y 3agBUTENs  OOKYMEHTOB  unuM  uHdopmauum  nnbo
OCYLLECTBNEHNS [OENCTBUW, nNpeacTaBfieHne UM OCYLLECTBIIEHME KOTOpPbIX He
npeaycMOTPEHO HOPMaTMBHbIMW  MNpaBoOBbIMM  akTamu  Poccunckon depepaumn,
Pecnybnukn TatapctaH, JleHMHCKOro cenbckoro mnoceneHns HoBoweLWwMNHCKOro
MYHMLUMNANbHOIo panoHa Ansa npegoctaBneHns MyHUUMNanbHOW yCnyri;

4) oTKa3 B NpuvemMe [OKYMEHTOB, MpefoCTaBfeHMe KOTOPbIX MNpeayCcMOTPEHO
HOpPMaTMBHbIMWN NpaBoOBbLIMK akTaMn Poccuinckon depepaummn, Pecnybnukmn TaTapcTtaH,
JleHnHckoro cenbckoro noceneHns HoBOLIELWMMHCKOrO MyHUUMNANbLHOrO panoHa Ans
npeaocTaBneHnsa MyHULMNANbLHOW YCryrn, y 3asaBUTENS;

5) oTka3 B npegocTaBeHnn MyHULUNanNbHOM yCryrn, eCiv OCHOBaHUS OTKasa He
npeaycMoTpeHbl edeparnbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMM MpaBoBbIMU akTamu Poccuinckon dPegepaumm, 3akoHamu U
WMHBIMW HOPMaTUBHBIMY MpaBoBbIMKU akTamun Pecnybnuku TaTapctaH, MyHULMNANbHbIMU
NpaBOBbIMW aKTamu;

6) 3aTpeboBaHne OT 3aABUTENs NpU NpeaoCTaBneHUN MyHULMMNANbHOW YCryru
nnatbl, He nNpPegyCMOTPEHHONW HOPMATUBHbLIMW NpPaBOBbIMW akTamu Poccuiickon
depepauyum, Pecnybnukn  TatapctaH, JIEHWMHCKOrO  CEnbCKOro  NOCeneHus
HoBoOLELWMMHCKOro MyHULMNANbHOrO panoHa;

7) oTka3z Wcnonkoma, [OMKHOCTHOro nuvua Mcnonkoma B ucnpasneHun
AONYLLEHHbIX OMeyYyaToK M OWWBOK B BblAaHHbIX B pe3ynbTaTe nNpefocTaBreHus
MYHMUMNANbHON YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHuni;

8) HapyweHne cpoka WnNu nopsiaka BblAayn [OKYMEHTOB MO pesynbTatam
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYTu;

9) NpMoCTaHOBNEHME  NPEefOCTaBiEHUs  MyHUUMNANbHOW  yCryrn,  ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He MNpeaycMOTpeHbl deaeparnbHbIMM  3aKOHaMU 1
NPUHATBIMU B COOTBETCTBUM C HUMMU WHBIMWU HOPMAaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamMm M UHBIMA HOPMAaTUBHLIMW MPAaBOBLIMW aKTamu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

10) TpeGoBaHvne y 3aABUTENst NpPU NPeaoCTaBfEHUN MYHULMNANbHOM YCryrn
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME U (MNU) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTka3e B Npueme OOKYMEHTOB, HEOOXOaUMbIX Ans
npeaocTaBneHna MyHULMNAnNbHON ycrnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHON
YCNyru, 3a WUCKIYEHWEM CryyaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactm 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba Ha peweHna un  pgenctsua  (6esgenctevme)  opraHa,
NpeaoCTaBnAOWEro  MyHUUMNanbHYO  yCryry, [OOSKHOCTHOrO  nvua  opraHa,
NpeaoCTaBnNALWEro  MyHAUMNANbHYD  YCRyry,  MYHMUMNANbHOIMO  ChyXallero,
pyKOBOAUTENSA oOpraHa, MNpeaoCTaBNALWEro MyHULMNanbHyl YCcryry, nogaeTtcs B
NMCbMEHHOM bopme Ha BymMaKHOM HOCUTENE NN B ANEKTPOHHOM bopMe.

XKano6a moxeT ObiTb HanpaeBneHa no no4rte, yepe3d MOLl, ¢ ncnonb3oBaHnem
NHPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTu "MHTepHeT", odmumanbHOro camta
HoBoLweLwMNnHCKOro MYHULMNANBHOIO panoHa
(http://www.novosheshminsk.tatarstan.ru), EguHOro nopTtana rocyaapCTBEHHbIX W
MyHuMuMnanbHblx ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EgwuHoro
nopTana rocy4apCTBEHHbIX n MYHMLMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATA MNpPU JNIMYHOM npueme
3anBuUTENS.

5.3. Xanob6a, nocTtynuBwas B oOpraH, nNpPeaoCTaBMSIOWNA  MyHULUNANBHYIO
ycnyry, nmbo BbILWECTOSALWMIA OpraH (Mpy ero Hanu4ymm), NoanexuT pPacCMOTPEHUIO B
TeyeHne nATHaguaTn paboumx gHen co OHA ee permctpauumu, a B cnyyae obxanoBaHus
OTKasa opraHa, NpeaoCTaBMAILWEro MyHULMNANbHYIO YCyry, B NpueMe AOKYMEHTOB Y
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3aaButensa nNubo B uCnpaBneHUn AOMNyLEeHHbIX OnevYaTtok M OWuboK unm B cnydae
06)XanoBaHMa HapyLleHUs YCTAHOBMEHHOrO CpPOKa TaKMX WUCNPaBNEHWA - B TeYeHue
NsATM pabounx AHen Co AHS ee permcTpaumu.

5.4. XXanob6a gomkHa cogepxaTb CreayoLLyo MHopMaLMIO:

1) HaumMeHOBaHWe opraHa, nNpeaoCcTaBALWEro YCnyry, AOSPKHOCTHOro nuvua
opraHa, NpeaoCTaBnAOLWEro ycrnyry, Unn MyHUUMNAnbHOIO CrAyXXallero, peLlieHus u
aencteus (6esgencTane) KOTopblx obxanyoTcs;

2) hamunuio, Um4a, oT4ecTBO (NocnegHee - NpU HanMyuu), CBEOEHUs O MecTe
XUTenbCTBa 3aaBUTENs - (Pn3nyeckoro nuua nmbo HauMeHoBaHWe, CBeEeHNA O MecTe
HaXoXOeHWs 3aaBUTENS - HPUAMYECKOrO NnLa, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoHHOM NoYThl (MpY HanNn4MM) U NOYTOBLINA agpec, no
KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) ceegeHna 06 obxanyemMblx pelleHusiXx U aencTemax (6esgenctemm) opraHa,
NpeaoCTaBNAOWEro  MyHUMUMNAnNbHYK  yCryry, OOSMKHOCTHOMO  fvua  opraHa,
npeaocTaBnAwLLIEro MyHUUUNANBHYIO YCAYTY, UM MYHULMNANbHOTO CryXallero;

4) [oBOAbl, HA OCHOBAHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHneM U
aenctemem (6esgenctenemM) opraHa, NnpegoCTaBnALWEro ycnyry, OMMKHOCTHOro nuua
opraHa, NpeaoCcTaBnALLEro YCnyry, Unnm MyHALMNAnsHOro Criyallero.

5.5. K xanobe moryT ObiTb MPUMOXeEHbI KONUN OOKYMEHTOB, MOATBEPXOAOLLMNX
N3NoXeHHble B anobe obcTtoATtenbcTBa. B Takom cnydae B xanobe npuBoguTCs
nepeyeHb npunaraemMbix K Her JOKYMEHTOB.

Mo MHeHuto npokypaTypbl PT, ®egepanbHbii 3akoH oT 27.07.2010 Ne210-d3 He
coaepxut TpeboBaHms O noanucaHuu xanobbl 3assutenem. BY «U3CU PT»
3anpoLUeHbl pa3bscHeHnst M3 MuHakoHoMpa3suTusa PO, HO OTBET Noka He NOCTynun.

[Mo3aToMy pelueHnMe O HanuuMmM noanmMcu OCTaBfEHO Ha YCMOTPEHWe opraHa,
NpeaoCTaBNALLIEr0o MyHALMNANBHYIO YCNYTrYy.

5.6. lNo pesynbTatam paccMoTpeHust xanobbl NPUHMMaETCA OAHO U3 CrieQyoLwmxX
peLleHni:

1) xanoba ygosneTBopseTcsa, B TOM u4ucre B oOpMe OTMEHbl MPUHATOrO
peLLeHns, UCnpaBneHnsa OONYyLEHHbIX One4YyaTok U OWnBOoK B BblAAHHbLIX B pe3ynbTaTte
npeaocTaBneHna rocygapCTBEHHOW yCnyrM [OOKYMEHTax, BoO3BpaTa 3asaBUTESo
AEHEXHbIX CpeacTB, B3MMaHuMe KOTOPbIX He npeayCMOTPEHO HOPMaTUMBHBIMU
npaBoBbIMW akTamyn Poccuirckon Pegepaumn, HOpMaTMBHbIMM MPaABOBLIMU aKTamMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbIMU aKkTamu;

2) B yOOBNETBOPEHUN Xanobbl OTKa3bIBaEeTCA.

He nosgHee OHs, cnegyowero 3a AHEM NPUHATUS PeLUeHusi, yKasaHHOro B
HaCTOSILLEM MNYHKTE, 3adABUTEN0 B MUCbMEHHOW (POpMeE U MO XenaHuo 3aaBuTens B
9NEKTPOHHOM opMe HanpaBfsieTCs MOTMBMPOBAHHbLIA OTBET O pesynbrartax
pacCcMOTPEHNS Kanobbl.

5.7. B cnyyae npusHaHusa xanobbl, nognexaiwien ygoBreTBOPEHUO, B OTBETE
3agBuUTeEnNt0 faeTcsa WMHopmauma O OeUCTBUSAX, ocyllecTBrsemblx Mcnonkomom, B
Luensax HesamennuMTenbHOro YCTPaHEHWUS BbISIBMIEHHbIX HapyleHWr npyu  oKasaHuu
MYHMUMNANbHOW YCNyrM, a Takke TMPUHOCATCA W3BUHEHUS 3@ [OOCTaBlIEHHble
HeygobcTBa M ykasbiBaeTcs MHGOpMauMss O JanbHEenWwunx OencTBusax, KoTopble
Heob6Xo4MMO COBEPLUMTL 3asiBUTESIO B LESISAX NOSTyYEHUS MyHUUMNANbHON yCnyru.

5.8. B cnyyae npusHaHusa »anobbl, He noanexallen yaoBreTBOPEeHUio, B OTBETE
3a8BUTENO, [alOTCA apryMEHTUPOBAHHbIE PAa3bACHEHUA O MPUYMHAX MPUHATOrO
peLLeHuns, a Takke nHdopmaums o nopsigke o6xanoBaHUs NPUHATOrO PELLEHUS.

5.9. B cnyyae yctaHOBneHMs B XO4e MAM MO pesynbTatam pacCMOTPEHUS
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHaPYLUEHNS NN NPECTYNNeHUN
AOIMKHOCTHOE N0, paboTHMK, HageneHHble MONTHOMOYNSIMI MO PACCMOTPEHMIO Xanob,
He3amennMTenbHO HaNpaBnsT MMEOLMECS MaTepuarnbl B OpraHbl NPOKypaTypbl.
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MpunoxeHue Ne1

PykoBoguTtento
NcnonHutensHoro komuteTa
JleHnHcKkoro cenbckoro
nocenieHns MyHUUMNanbHOro
panoHa Pecnybnuku TaTtapctaH

OrT:

3aaBneHune

006 ncnpasneHnn TEXHUYECKON OLUINOKK

Coobuwarw 06 owunbke, OONYyWEHHON MNPWU OKasaHUM MyHUUUNANbHOW YCryru

(HaMmeHoBaHue ycnyru)

3anucaHo:

MpaBunbHble
cBedeHus:

Mpowy wcnpaBuUTb  OOMYLIEHHYD  TEXHUYECKYd  ownbky U BHECTM
COOTBETCTBYIOLLUME  WM3MEHEHUS1 B [OKYMEHT,  SBMSOWWACA  pe3ynbTaTom
MyHULMNAnNbHOM YCRyru.

Mpunarato cnegyowmne AOKYMEHTbI:
1.
2.
3.

B cnydae npuHATUA pelleHund 06 OTKMOHEeHMn 3asBreHust 06 ncrnipasneHmnmn
TEXHNYECKOMN OLLNOKK npowy HanpaBuUTb Takoe peLlleHne:

nocpeacTBOM OTMpPaBEeHNs ANEKTPOHHOIo AoKyMeHTa Ha agpec E-mail: ;

B BMJE 3aBEPEHHOM Konun Ha ByMa)KHOM HOCUTENE MOYTOBbLIM OTMPAaBIIEHNEM MO
agpecy:

MNMoaTteepxaato CBoe corfnacue, a Takke corracve npeactaBnsemMoro MHOK nuua Ha
006paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cUCTEMATM3aUMIO, HaKOMSIEHWE, XpaHeHue,
YyTOYHeHne (OBHOBMEHME, N3MEHEHWNE), UCNOSb30BaHNe, pacnpocTpaHeHne (B TOM 4ucrie
nepeaady), o6esnmumBaHmne, 6noKMpoBaHNe, YHUUITOXEHNE NEPCOHANbHbIX AaHHbIX, a TakKe
WHbIX [OEWCTBUMIW, Heobxoaumblx Ans obpaboTkM nepcoHarnbHbIX OaHHbIX B pamMKax
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NpeaocTaBneHnsl MyHULMNanbHOWM YCryru), B TOM YMCle B aBTOMaTU3MPOBAHHOM peXxuMe,
BKItOYasi MPUHSTME PELLEHUIA HA UX OCHOBE OpPraHoOM MpPeAoCTaBMSOLLMM MyHALMNATBHYO
yCnyry, B LENsIX NpeJoCTaBNeHUst MyHULIMNanbHOW YCIyru.

HacToswmm noaTteepxaato: cBefeHus, BKIOYEHHbIE B 3asiBrieHNe, OTHOCSALLMECS K
MOEN IMYHOCTM M NPEACTaBNSEMOMY MHOK fULY, a Takke BHECEHHbIE MHOK HIKE,
[A0CTOBEPHbI. [IOKyMEHTbI (KONWKN LOKYMEHTOB), NMPUMNOXEHHbIE K 3asIBNIEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenscTBoM Poccuiickont depgepaunm, Ha MOMEHT
NPeaCTaBreHnst 3asiBNeHnst 3TW OOKYMEHTbl AeWCTBUTENbHbI U CoaepaT AOCTOBEPHbIE
cBeeHus.

[ato cBoe cornacve Ha ydactve B Onpoce Mo OLEeHKe KayecTBa npeaocTaBieHHOM
MHE MyHULMNASIbHOW YCNYrn No TeneqoHy:

(narta) (moanuchb) (¢.1.0.)
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MpunoxeHve

(cnpaBo4HOe)

PekBM3nTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npegocrasneHne MyHVILl,VII'IaJ'IbHDVI ycnyrn n
OCyLEeCTBNALNX KOHTPOJIb €€ UCNOJTHEHNA,

NcnonHutenbHbIn KOMUTET JIEHUHCKOro CernbCKOro noceneHus

HoBowweLwMmHCcKoro MyHuuunansHoro panoHa Pecnybnukn TatapcTtaH

[OomKHOCTb TenedoH OneKTPOHHbIN agpec
maBa JleHuHckoro cenbckoro | 8(84348) 34-4-16 Lenin.Nsm@tatar.ru
nocerneHus
CekpeTtapb WcnonHutenbHoro | 8(84348) 34-4-10 Lenin.Nsm@tatar.ru
KomuTeTa JleHnHckoro
CenbCKOro noceneHus

CoBeT JIeHMHCKOro cenbCcKoro NoceneHns

HoBoLeLwMHCKOro MyHuumMnaneHoro panoHa Pecnybnukmn TaTtapcTtaH

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

maBa JleHuHckoro cenbckoro | 8(84348) 34-4-16 Lenin.Nsm@tatar.ru
noceneHus




