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WUCIIOJIHUTEJIbHBIA KOMUTET OJIMOT
AJIBMETBEBCKOI'O MVYHMUILIUITAJIb PAUOHBI
MYHUIUITAJTBHOTO PAUOHA BAIIKAPMA KOMUTETHI

IMMOCTAHOBJIEHUE KAPAP
« 0/!» LHOHE 207 I. AJIbMEThEBCK Ne g/ﬁ_

O6 yTBEPXAEHMM aAMUHUCTPATUBHOIO
pernaMmeHTa npefocTaBneHns
MYHALMNANLHON yCcnyru no
UHopMaLMOHHOMY obecneyeHuto
hn3nMYECKUX U IOPUANYECKUX NUL Ha
OCHOBE AOKYMEHTOB ApXMBHOro ooHaa
Poccuitckon ®egepaunn um apyrux
apXMBHbIX AOKYMEHTOB, NpeAcTaBneHne
apXUBHbIX CNPaBOK, apXUBHbIX BbINMUCOK U
KOMWUA apXnBHbIX AOKYMEHTOB

B cooTtBeTCcTBUM C (heaepanbHbIMU 3akoHaMu oT 6 okTsdpsa 2003 r. Ne 131-03
«O6 obwmx npuHUMNax opraHuvsauMM MeCTHOro camoynpasneHuss B Poccuiickon
depepaummn», ot 27 nions 2010 r. Ne 210-®3 «O6 opraHusauum npenocTaBneHus
rocyfapCTBEHHbIX U MyHMUMnanbHbIX ycnyr», 3akoHom Pecnybnuku TaTtapcTtaH ot
28 wiona 2004 r. Ne 45-3PT «O MectHoM camoynpaBneHun B Pecnybnuke
TaTtapcTtaH»

WCMONHUTENbHLIM KOMUTET MOCTAHOBIAET:

1. YTBEpauTb aAMUHUCTPATUBHbLIN pernameHT npeaocTaBneHus
MyHAUMNAnNbLHOMW ycnyru no WHdopMauuoHHOMY obecnevyeHutio uUanyeckux wu
IopUAMYECKUX NUL Ha OCHOBE [OOKyMeHTOB ApxuBHOro doHaa Poccuitckon
depepaumn 1 Opyrux apxumBHbIX AOKYMEHTOB, NPEeACTaBNEHME apXUBHbIX CMpPaBoOK,
apXVBHbIX BbIMUCOK U KOMUA apXMBHbIX OKYMEHTOB.

2. paBoBOMYy  ynpaBneHUIO  WUCMOMHWUTENbLHOrO  KOMUTETA  palioHa
(XaHHaHoBa A.b.) onybnukoBaTb HacTosiLiee NOCTAHOBMEHME B rasete
«AnNbMeTbEBCKU BECTHUK» M pasMmecTutb Ha OduumanbHOM noprtane npaBoBOW
nHdpopmauum Pecnybnukn Tatapctad (PRAVO.TATARSTAN.RU).

3. Hactosiwiee nocraHoBneHue BCTynaeT B Cuny nocne ero oduunanbHoro
onybnukoBaHus.

4. KoHTponb 3a WCNOMHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3MOXUTb
Ha 3amMecTUTens pykoBOAUTENS UCMOMHUTENbHOrO KOMUTETA paoHa MO 3KOHOMMUKE
Moposanosa A.H.

PykoBogutenb

NCNONMHUTENBHOIO KOMUTETA parioHa M.H. TvpdaHoB
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MpunoxeHue Ne 1

YTBEP>XJEH

NOCTaHOBMIEHNEM  UCMONHUTENBHOrO
KomuteTa AnbMeTbEBCKOro

MyHUUUNANbHOIro pal7|0Ha
oT « A8 » Lo 2027 Ne G0

ALMUHUCTPATUBHbLINA pernameHT
npeaocTaBneHns MyHuUMnanbHON ycnyr no MHopmMaunoHHoMy obecneyeHunio
PU3nYECKUX N IOPUANYECKUX NULL HA OCHOBE AOKYMEHTOB ApXMBHOrO hoHaa
Poccuiickon ®enepaumm n 4pyrux apxXuBHbIX AOKYMEHTOB, NpeacTaBneHune
apXuBHbIX CNPaBOK, apXUBHbIX BbIMUCOK MU KOMUIA apXUBHbIX [JOKYMEHTOB

1. O6wme nonoxeHus

1.1. Hacrtoswuin  agMUHUCTPATUBHbLIA  pernameHT  npeaocTaBneHus
MyHUUMNanbHOW ycnyru (aanee — PernameHT) ycTaHaBnvMBaeT CTaH4apT U Nopsaok
npeaocTaBneHnua MyHUUMNanbHON ycnyru no WHgopmauuoHHOMY obecneyeHuto
dusmyecknx u pUANYECKUX UL Ha OCHOBE [AOKYMEHTOB ApxuBHOro coHaa
Poccuitickon ®depepauum 1 Opyrux apxuMBHbIX [OKYMEHTOB, nNpeAcTaBneHue
apXvBHbIX CNpPaBOK, apXUBHbIX BbIMUCOK U KOMWIA apXUBHbIX AOKYMEHTOB (ganee -
MyHUUMNanbHas ycnyra).

1.2. MNonyyarenu ycnyru: dusmnyeckme n lopuguyeckne  nuua,
UHANBMAYyanbHble NpeanpuHUMaTenu (qanee — sasBuTenNb).

1.3. UHpopmMupoBaHue o npefocTaBneHnn MyHULMNanbLHON yCnyru:

1.3.1. 1HpopMauma o nopsigke NpefocTaBNeHUs MYHULMNANbHOW ycnyru
pasmeLllaeTcs:

1) Ha MHOPMaLMOHHBIX CTEeHAaX, coAepXalux BU3yanbHYO U TEKCTOBYHO
UHOPMaLUMIO O MyHUUMNAnNbHOW YyCnyre, pacrnofioXeHHbIX B MOMELEHUsIX
MHOrOPyHKUMOHaNbHbLIX  LEHTPOB  NpeaoCTaBNEeHUss  rocyAapCTBEHHbIX U
MYHULUUNANbHbLIX YCNyT.

2) Ha cante AnbMeTbeBCKOro MyHULMNanbHoOro panoHa B
MHOPMaLUMNOHHO - TeNeKOMMYHMUKaLNOHHOM ceTtu «NHTEepHeT»
(https://www.almetyevsk.tatarstan.tatarstan.ru.);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcrtaH (https://uslugi.tatarstan.ru/) (nanee — PecnybnukaHckuin noptan);

4) Ha EpuHOM nopTane rocyfapCTBEHHbIX W MyHUMUMNANbHbIX  ycnyr
(dbyHkumn) (https:// www.gosuslugi.ru/) (nanee — EquHbIA nopTan);

58 rocyaapCTBEHHON MHOPMaLMOHHON cucreme «Peectp
rocyfapCTBeHHbIX U MyHUuunanbHblx  ycnyr  Pecnybnuku  TartapcrtaH»
(http://frgu.tatar.ru) (nanee — PecnybnukaHckui peectp).

1.3.2. KoHCynbTUpOBaHMe NO BonpocaM MpeaocTaBneHus MyHUUUnanbHOW
yCInyru ocyLecTBnseTCs:

1) B MHOropyHKUMOHanNbHbIX UEHTpax NpeaoCcTaBfeHUs rocyaapCTBEHHbIX U
MYHULMUNANbHbIX YCNyr NPy yCTHOM oBpalleHum - MMYHO Unu nNo TenedoHy;

2) B UHTepakTuBHOM chopme PecnybnukaHckoro noprana;

3) B MCNONHUTENbHOM KOMUTETE ANbMETLEBCKOr0O MYyHULMMNANbHOrO pawoHa
Pecnybnuku TatapcTaH (ganee — UCNONHUTENbHbIA KOMUTET paiioHa);

4) B apxuBHOM OTAEne WCNOMHUTENbHOrO KomutetTa AnbMETLEBCKOrO
MyHuUMnanbHoro pavoHa (ganee — OTtaen):

npu ycTHOM obpaLleHnm - NUYHO Unn No TenedoHy;
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npu nNUCbMEHHOM (B TOM u4ucre B (OpMe 3NEKTPOHHOIO [OKyMEHTa)
obpawieHun — Ha OymaxHOM HoOcuUTene no noyte, B 3NEKTPOHHON chopme no
3NEeKTPOHHOW noyTe.

1.3.3. UHbopmauma Ha EpuHom noptane, PecnybnukaHckom nopTane o
nopsiake W Cpokax npeaocTaBneHua MyHUUMNanbHOW YCNyru Ha OCHOBaHUU
cBefeHun, copepxawmxca B PecnybnukaHckom peecTpe, npeaocTaBnseTcs
3assutento 6ecnnaTtHo.

Hoctyn K wWHdopmaumm O cpokax W nopsgke npeaocTaBneHus
MyHULMNanbHON ycnyru ocyuwlecTenseTca 6e3 BbINONHEHUS 3asBUTENEM Kakux-nnbo
TpeboBaHu, B TOM u4ucne 6e3 wucnonb3oBaHWs NporpaMMHoro obecneveHus,
yCTaHOBKa KOTOPOro Ha TeXHUYecKkue cpeacTtsa 3asBuTens TpebyeT 3aknouveHus
NULEH3NOHHOro MMM WHOro CcornaweHuss ¢ npasoobnagarenem nporpaMMHOro
obecneyeHnss, npegycMaTpuBalolero B3WMaHuMe NNaTtbl, pPerucTpauuio  wunm
aBTOpU3aLMIO 3aABUTENS, UNW NPeaoCcTaBNeHne UM NEePCOoHanbHbIX AAaHHbIX.

1.3.4. MNpu obpalleHun 3asBuUTENS NUYHO UNKU NO TenedgoHy B COOTBETCTBUM
C nocTynuelLUMM obpalueHnem MoxeT GbiTb NpeaocTaBneHa uHgopMauus o Mecte
HaxoXAeHNA MHOroYHKLMOHANbHOro LIeHTpa NpeaoCTaBneHnsi rocyAapCTBEHHbIX U
MyHUUMNAanbHbIX YCNyr, WUCMONHWUTENbHOrO KoMuTeTa paioHa, Otaena (appec,
rpacuk paboTbl, cnpaBoyHble TenedoHbl); O nopsake nNpeaocTaBneHus
MyHUUMNanbHOW ycnyru, o cnocobax 1 cpokax nogayn 3asiBNEHWW; O KaTeropusx
rpaxkgaH, KOTOpbIM MpPefocTaBnsAeTCA MyHuuunanbHas ycnyra; O HOPMaTUBHbIX
NPaBOBbIX aKTax, perynupylowmx BONPOCbI NPeAOoCTaBMNEeHUs MyHUUUNanbHOW
ycnyru; o nepevyHe AOKYMEHTOB, HEOOXOAWMbIX ANSi PAaCCMOTPEHUSA 3asiBNEHUA O
npeaocTaBneHnn MyHULMNanbHOW Yycnyru, O cpokax npuema W perucrpauumu
3asABneHns; O Xxo[e MNpefoCTaBneHuss MyHUUUNanbHOW Yycnyru; O MecTe
pasmelieHns Ha caiTe WUHdopMauuu NO  BONpocaM  NpeaocTaBneHus
MyHUUUNANbHOW ycnyru;, o nopsiake obxanoBaHus pencteuin unu 6espeiicTeuns
AOIMKHOCTHbIX NUL, UCMONHUTENBHOrO KOMUTETa panoHa, OTaena.

Mo nucbmeHHoMy obpalleHunio AomKHOCTHbIe nuua OTaena, OTBETCTBEHHOIO
3a npepocTaBneHne MyHUUUNanbHOW ycnyru, nogpobHO B NUCbMEHHOW opme
PasbACHAIT 3afABUTEN0 MNOPSAOK NPeaoCTaBNEHUS MyHULMNAnNbHOW YCnyru wu
BOMpPOCHI, yKa3aHHble B HAcTosWEM NyHKTe PernameHTa, un B Te4eHue Tpex paboymx
OHe co AHA perucTpauuu obpalleHus HanpaBnsAwT oTeeT 3assutento. OTeeTbl
AalTca Ha Asblke obpauwleHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET HA A3blKe
obpalleHus ucnonb3yrTCA rocyaapcTBeHHbIe A3blku Pecnybnuku TatapcraH.

1.3.5. UHbopmauma no Bonpocam NpefocTaBneHUs MyHUUMNanbHOM ycnyru
pasMeljaeTca Ha calTe MyHUUMnanbHOro pamoHa B  MHGOPMALMOHHO-
TENEeKOMMYHUKaUMOHHON ceTu «WHTepHeT» U Ha WMH(POPMAaUUOHHbLIX CTeHAax B
NOMELEHUsX WCNONHUTENbHOrO KomuTeTa panoHa, Otaena pns pabotbl C
3asBUTENSMMU.

MHcdopmauua Ha rocypapCTBeHHbIX A3blkax Pecnybnukun TartapcraH,
pasMmeljaemasn Ha MHPOPMaLIMOHHbIX CTEHAAX U Ha caWTe MyHULUMNanbHOro panoHa
B WH(MOPMaLUMOHHO-TENEKOMMYHMKAUMOHHON ceTUu  «VIHTepHeT», BKM4aeT
CBeAeHUA O MyHUUMNanbHOW ycnyre, cogepxawumeca B nyHkrax 2.1, 2.3, 2.4, 2.5,
27, 2.9, 210, 2.11, 5.1 PernameHta, MHGPOPMaUUIO O MECTE HaXOXAEHUSA,
cnpaBoYHbIX TenedoHax, BpeMeHU paboTbl UCMONHUTENbHONO KOMWUTETa paroHa,
Otpena o rpadvke npuema 3asiBNeHWW Ha NpeAoCTaBleHWe MyHUUUNanbHOM
ycnyru.

1.4. NepeyeHb HOPMaTUBHbIX npaBoBbIX aKToB, perynupyoLiunx
npepocTasneHne MyHUUUNanbHOW ycnyru (C ykasaHMeMm pekBU3UTOB HOPMATUBHbIX
NpaBOBbIX aKTOB U UCTOYHMKOB UX ouumnanbHOro onybnukoBaHusl), pasMmeLleH Ha



cante MyHUUMNanbHOro pawoHa B WHGPOPMALMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«UHTEepHeT», B PecnybnukaHckom peecrpe.

TekcT aAMUMHUCTPATUBHOrNO pernameHta B [AEWCTBYOWEW peaakuvu
NOANEXUT pasMeLLEeHUI0 Ha caWTe MyHUUUNanbHOro paoHa B UHGOPMaLUOHHO-
TenekoMMmyHukaumoHHom cetn «MHTepHeT», B PecnybnukaHckomM peectpe.

1.5. B PernameHTe ucnonb3yloTcsa crnegylowme TepMUHbI U onpeaeneHus:

yAaneHHoe pabouee MecTo MHOrodyHKUNOHANbHOro ueHTpa
npeaocTaBfeHns rocyAapCTBEHHbIX U MyHUUUNanbHbIX YCNyr — TeppuTOpuanbHO
obocobneHHoe CTpyKTypHoe nogpasgeneHue (ouc) MHoOroyHKUMOHANBHOIo
LeHTpa npefocTaBNeHUs rocyAapCTBEHHbIX U MyHULMUNAnNbHbLIX YCNyr, CO34aHHOe B
ropoAckoM (CenbCKOM) MOCENEeHUM MyHUUUNanbLHOro pawoHa WnNu B TFOPOACKOM
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUMM C NyHKTOM 34 [MpaBun opraHusauum
AeATENbHOCTU MHOTO(YHKLUMOHANbHbIX LEHTPOB NPeAOCTaBNEHUSA rOCYAapCTBEHHbIX
U  MyHUUMNanbHbIX YCNyr, YTBEPXAEHHbIX nocTaHoBneHuem [lpaButenbcrea
Poccuitckon ®depepaumm ot 22.12.2012 Ne1376 «O6 yrteBepxaeHnun [paBun
opraHusauuMm [eATenbHOCTU MHOrO(PYHKUMOHAmNbHbIX LEHTPOB NpeaoCcTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNYry;

TexHunyeckan owmnbka - owwmbka (onucka, onevaTka, rpaMmmaTvyecKkas unu
apudpmeTuyeckas owmubka nubo nopobHas owwubka), [ONyLWEHHas OpraHoM,
npeaocTaBnAWNUM  MyHAUMNANbHYKO YCNyry, W nNpuBeAlas K HECOOTBETCTBUIO
CBeieHWUN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUMNanbHOW yCnyru), CBeAeHUAM
B JOKYMEHTaXx, Ha OCHOBAHWUW KOTOPbIX BHOCUITUCb CBEAEHUS;

ECUA - EpuHaa cuctema waeHTUMKauMM W ayTeHTUUKauum B
WHpPaCTpyKType, obecneuusatoLlemn WH(POPMaLIMOHHO-TEXHONOINYECKoe
B3aumMogencTeme MH(OPMaLUUOHHbIX CUCTEM, UCNONb3yEeMbIX ANSA NpeaoCTaBNeHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX YCNYr B 351IEKTPOHHOW hopme.

depepanbHas rocyaapcTBeHHas UHpopMaLMOoHHan cuctema,
obecneuymBarolan CaHKUMOHMPOBAHHbLIA AOCTYN Y4aCTHUMKOB WH(OPMAaLMOHHOIO
B3aumoaencTema  (rpaxgaH-zasBuTENed U AOMMKHOCTHbLIX  NUL  OpraHoB
UCNOMHUTENBHON BRNacTU U OpraHoB MECTHOro camoynpasrieHus) K MHdgopmauum,
coaepxallenca B roCyAapCTBEHHbIX WH(POPMAUMOHHBIX CUCTEMAX WU  WHbIX
WH(POPMALMOHHBIX CUCTEMAX;

MoL| - NocypnapcTBeHHoe GrogxkeTHOe yypexaeHne «MHorogyHKLUMOHaNbHbIN
LUEeHTp npeaocTaBneHua rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTaHy;

AUC MoL - AsTomMatuanpoBaHHas  WHpOpMauuoHHAs  cuctema
MHOrO(PYHKUMOHANbHbIX ~ LUEHTPOB  NPeaoCTaBNEeHUs  FOCYAapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnuku TaTtapcraH.

B PernameHTe noa 3asBneHWeMm o npefocTaBneHuu MyHULMNAnbHOW ycnyru
(nanee - 3asBNeHWEe) NOHMMaETCA 3anpoc O NPefoCTaBfEHUN MYHULUUNANbHOM
ycnyru, nogaHHbli B COOTBETCTBUWN C NYHKTOM 3 cTaTbun 2 deaepanbHOro 3akoHa oT
27.07.2010 Ne 210-9#3 «O6 opraHusauuu npefocTaBfEeHUA roCyAapPCTBEHHbIX W
MyHUUMnanbHbIX ycnyr» (aanee — ®egepanbHblil 3akoH N2 210-93).

2. CtaHgapT npeAocTaBneHua MyHUUUnanbHOM ycnyru
2.1. HaumeHoBaHWe MyHULUMNANbHOW ycnyru
UHdopmaumnoHHoe obecneveHne pusnyecknx u IopManYeckux Nyl Ha OCHOBE
AokymeHTOB ApxuBHoro coHaa Poccuiickon Pepgepaumm M OpYyrux apXuBHbIX

LAOKYMEHTOB, NpPEACTaBlieHWEe apXWMBHbLIX CMPaBOK, apXMBHbLIX BbLIMUCOK W KOMNWiA
apXMBHbIX 4OKYMEHTOB
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2.2. HanmeHoBaHWe UCNONHUTENbHO-PACNoOPAAUTENbHOINO OpraHa MeCcTHOro
camoynpasneHus, HenocpeaCcTBEHHO NPefoCTaBNALWEro MyHMUMnanbHy ycnyry

UcnonHutenbHbin  KOMUTET ANbMETbLEBCKOrO MYHWUMNANbHOrO panoHa
Pecnybnuku TatapcTaH.

Ucnonuutens MyHUUMNAnNbHOW yCNyrn — apXvMBHbIA OTAEN WCNOMHUTENBHOro
koMmuTeTa ANbMeTbEBCKOro MyHUUMNanbHoro paoHa Pecnybnuku TatapcraH.

2.3. OnucaHve pesynbTata NnpeaocTaBneHns MyHULMNanbHOW ycnyru

2.3.1. PesynbTaTom npefoctaBneHma MyHUUUNanbHOW ycnyru sBNAETCA:

1) ApxuBHaa cnpaBka (apxuBHas BbINUCKA, apXuBHas Konus) (NMPUNOXeHUs
Ne1, 2);

2) OTBeT, noaTBEepXAaloLWUiA HENOMHOTY COCTaBa apXMBHbLIX AOKYMEHTOB MO
Teme 3anpoca, Unm OoTCYyTCTBUE AOKYMEHTOB.

OTtBeT, noaTBepXAaloWMUiA HENONMHOTY COCTaBa apXWMBHbLIX AOKYMEHTOB MO
Teme 3anpoca, WM OTCYTCTBUE [JOKYMEHTOB, COCTaBnsieTcs Ha OnaHke
NCNONHUTENbLHOrO KOMUTETa panoHa. B HeM ykasbiBaeTcs:

- AaTa noAgnucaHus U permcTpaumoHHblii HOMEp OTBETA;

- agpecar,

- MH(popMauusi,  NOATBEPXAAlLWass  HEenonHOTy  CoCTaBa  apXMBHbIX
[OKYMEHTOB MO TeMe 3anpoca, UNn OTCYTCTBUE AOKYMEHTOB;

- NOANUCb PYKOBOAUTENS apXUBa,;

- nevatb OTaena;

- repboBas neyatb  UCNOMHUTENbLHOrO KomuteTa paioHa  (npu
HeobxogumMocTh).

2.3.2. PesynbTaT npeaocTaBneHUss MyHUUMNAnbHOW YCNyru HanpaensieTcs
3asBuTento B oOpMe 3NEeKTPOHHOro [OKYMEHTa, MOAMUCAHHOIO YCUNEHHOM
KBanuuuMpoBaHHON 3NMEKTPOHHON NOANUCBHI0 AOMKHOCTHOro nuua Otaena (nubo
WCNONHUTENbHOrO KOMUTETA paioHa), B COOTBETCTBUM C DeaeparnbHbiM 3aKOHOM OT
06.04.2011 Ne 63-®3 «O6 anekTpoHHOW nognucu» (ganee — deaepanbHblil 3akoH Ne
63-®3) B nu4HbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTens pesynbTaT NPeAOCTaBMNEHUs MyHULUNANbHOM
ycnyru MoxeT ObiTb nonyyeH B MOLl B chopme 3k3emnnspa 3neKTPOHHOro
AOKyMeHTa, HanpasneHHoro OTaenom, pacneyataHHoro Ha GymaXHOM HocuTene,
3aBepeHHoro neyatbio MOL| u nognuceio pabotHuka MOL.

2.3.4. 3asButensb BNpaBe  nonyy4uTb  pes3ynbTaT  NpeaocTaBreHus
MyHULUMNAnNbHOW ycnyrn B (OpMe 3MeKTPOHHOro [AOKYMEHTa WM 3K3emnnspa
3NEeKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTene B TeYeHue Cpoka AenCTBUS
pesynbTarta npeaocTaBneHnss MyHUUunanbHOM yCnyru.

2.4. Cpok npeaocTaBneHns MyHULMNanbHoOW ycnyru, B TOM YUCNEe C y4ETOM
HeobxoguMmocTu obpalleHns B opraHuM3auum, y4acTBylowme B NpeaocTaBneHmm
MYHULMNANbHOW YCNyru, CPOK NPUOCTAHOBIEHUA NPEAOCTaBNEeHU MyHULMNANbHOM
yCnyru B criyyae, eciim BO3MOXHOCTb NPUOCTaHOBIEHUA NPeayCMOTPEHA
3akoHofaTenbcTBoM Poccuitckoin deaepauum, Cpok Bblgayum (HanpasneHus)
AOKYMEHTOB, SIBNAIOLMXCA pe3ynbTaToM NPeaoCcTaBneHns MyHUUMNansHoW ycnyru

2.4.1. Cpok npegocTaBneHns MyHMUUNanbHOWM yCnyru:
Mo 3asBneHusm (3anpocam):




couManbHO-NPaBOBOr0O M TEMATUYECKOro xapaktepa (U3NYEeCKUX W
IopUAMYECKMX NUL, MHAUBUAYanNbHbIX npeanpuHumMarenen — B TedeHne 20 pabounx
AHEN CO AHSA perucTpauun 3asBneHus.

TemMaTuyeckMe 3anpocbl OpraHoB rocyAapCTBEHHOW BNacTM W MECTHOro
caMoynpasrieHus, HanpasnsemMble B LUEenAX UCNOMHEHU UMW CBOUX MOSTHOMOYUIA B
nopsake U B CPOKKW, yCTaHOBMNEHHbIE 3akoHoAaTenbCcTBOM Poccuitickon ®eaepauun,
nubo B cornacoBaHHble C HUMWU CPOKW.

Cpok npepocTaBneHUss MyHUUMUNAnNbHOM YCNyrn HaYuMHAEeT WUCYUCNATLCA Ha
cneaylowuin AeHb Nocne AHA pernctpauumn sasBneHus.

2.4.2. [puoctaHoBnNeHNe cpoka NpeaocTaBneHua MyHULMNAanbHOW yCnyru He
npeaycMOTpPEHO.

2.4 3. HanpaBneHue OOKYMeHTa, ABNAIOLLEeroca pe3ynbTaTom
npeaocTaBneHns MyHuUMnanbHOW Yycnyru B pOpMe 3NEeKTPOHHOro [OKYMEHTa,
ocyLecTBnseTcs B AeHb OPOPMIEHUS U perucTpaumm pesynbtaTta NnpeaoCcTaBneHus
MYHULMNANbLHOW yCnyru.

2.5. UcuyepnbiBaowwmin nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UNU UHBIMU HOPMATUBHLIMW NPABOBLIMU aKTamMu 4NN
npeaocTaBneHns MyHUUMNanbHOM yCnyru, a Takke yCnyr, KoTopble SiBNSATCA
HeobxoaMMbIMU 1 06A3aTeNbHLIMU ANA NPeAOoCTaBNEHNA MyHULMNANbHbIX YCNyT,
noanexawuux npeacrasneHuio 3asBuTenem, cnocobbl UX NONyYEHUN 3asiBUTENEM, B
TOM YuCne B 3NEKTPOHHOW hopme, NOpPAAOK UX NpeacTaBneHus

2.5.1. Ina nony4yeHus MyHUUMNANbLHOM YCNyrn 3asBUTENb NpeacTaBnseT
cnepyowme AOKYMEHTbI:

3asiBneHune o NnpefoCcTaBneHMn MyHULMNAnNbHOW YCNYru C yKasaHUEM:

HaVuMEeHOBaHWS OPUANYECKOro Nuua, MHAUBUAYANbHOro npeanpuHUMaTens
(ans rpaxgaH — ©.1.0.);

NMOYTOBOrO UMW ANEKTPOHHOro agpeca 3asBUTENs;

KOHTaKTHOro tenedoHa;

Ha3BaHUA TeMbl (Bonpoca);

AONONHUTENBLHOW MHOPMaUUK NO TeMe 3anpoca (Npu HeobxoauMocTH).

2.5.2. 3asBneHne n npunaraemble OOKYMEHTbI MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asABUTENEM OAHUM U3 CneayrLwmx cnocobos:

1) yepes dpenepanbHyl0 rocyAapCTBEHHYI0 WH(OPMALUOHHYIO CUCTEMY
"EQuHbIA nopTan rocyfapCTBEHHbIX U MyHULMUNANbHbIX YCNyr (PYHKUMKA);

2) N0  3aWMUEHHbIM KaHanam C WCNONb3OBaHMEM  LWIMpPOBarbHbIX
(kpunTOrpaduyeckmx) CpeacTs, WH(POPMaLNOHHO-TENEKOMMYHUKALNOHHbBIM
CUCTEMaM U CEeTAM CBSI3W HENOCPeACTBEHHO B oTtaeneHus [leHcuoHHoro dgoHaa
Poccuitckon degepaummn n yepes MHOroyHKUMOHaNbHbIE LEHTPbI NpeaoCcTaBneHus
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCYr NPU YCNOBUN 3aKNIOYEHUS COrnaLleHuin o
B3aUMOAENCTBUMM MeXAYy HUMU U COOTBETCTBYIOLUMM OpPraHoOM WCMNOMHUTENbHOW
BMNacTu B ccpepe apxXmMBHOro Aena unn opraHomMm MeCTHOro camoynpaBneHus;

3) N0 UHOPMaLIMOHHO-TENEKOMMYHUKALMOHHBIM CEeTAM (N0 CornacoBaHuio C
nonb3oBaTenem).

2.5.3. dusmyeckne nuua W UHAMBUAYaNbHble nNpeanpuHUMAaTENn Mpu
HanpaBneHun  3asiBNeHnss U1 HeobXoAuMMbIX  [OKYMEHTOB  MOCPeACTBOM
PecnybnukaHckoro nopTtana noOANUCLIBAIOT 3asiBNEHUME MPOCTOW 3NEKTPOHHOWN
NOANUCHIO.

[nsa nonyyeHWss NPOCTON 3NEKTPOHHOW MNOANUCU 3asBUTEND Heobxoaumo
nponTK npoueaypy peructpauun (ayteHtucpukauyum) B ECUA, a tarke noarsepauTb
YYETHYIO 3annUCb [0 YPOBHS HE HUXE CTaHLAPTHOMW.
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Opuanyeckue nuua, 3aperucTpupoBaHHble Ha Tepputopuu Poccuitckoit
depepauuun, n nNpeacTaBUTENN PUANYECKUX NUL, NPU HanpaBneHWU 3asiBNEHUA U
HeobxoanMMbIX AOKYMEHTOB nocpeacTsom PecnybnukaHckoro noptana nognucbisaloT
3asBneHne yCUneHHon ksannuumnpoBaHHON aNEKTPOHHON NOANUCHIO.

Npu nopaye [OOKYMEHTOB, YyKasaHHbIX B nyHkTa 2.5.1 PernamexTa,
nocpeacTsom PecnybnukaHckoro noprtana 3asBuTENb NPEeACTaBNSET 3NEKTPOHHbIE
obpasbl [OKYMEHTOB nubO [AOKYMEHTbl B 3NIEKTPOHHON chopme, noanucaHHbIe
YCUNEHHOW KBanUUUMPOBAHHON 3NEKTPOHHOW MNOANUCBLID B COOTBETCTBUU C
TpeboBaHuamu ®depepanbHoro 3akoHa ot 6 anpens 2011 roga Ne63-d3 «0O6
3NEeKTPOHHOW noAnucKM» nuuamu, ynonHOMOYEHHbIMU Ha co3faHuMe U noanucaHue
Takux AOKYMEHTOB, B TOM YMCNEe HOTapuycamu.

2.5.4. 3anpewaetcsa TpeboBaTtb OT 3aABUTENSA:

1) npeAacTaBneHnMs  OOKYMEHTOB UM MHGOPMauUM WNU  OCYLLECTBIEHUS
AEWCTBUW, nNpeAcTaBfneHne Wunu OCYLUEeCTBIEHWE KOTOPbIX He npedyCMOTPEHO
HOPMaTUBHbLIMWU NPaBOBLIMA aKTamMu, PErynupylowWmMMn OTHOLLEHUS, BO3HUKalOLLME B
CBSI3U C NpefocTaBfeHneM MyHuUMnanbHOM ycnyru;

2) ocyllecTBneHus AencTeni, B TOM YUCne cornacoBaHuii, Heobxoaumbix Ans
nonyyYyeHua MyHUUMNanbHOW YCNYrM W CBSi3aHHbIX C oObpaleHnemMm B WHble
rocyfapCTBeHHble opraHbl, OpraHbl MECTHOro CaMOynpaBfieHUs, OpraHusauuu, 3a
UCKIIOYEHNEM MOMyYEeHUA YCNyr W nonyyYeHWs [OOKYMEHTOB W WHopMauum,
npeaocTaBnseMbIXx B pesynbTaTe NpefocTaBfeHWs Takux YCNyr, BKIIOMEHHbIX B
nepeyHn, ykasaHHble B 4yactm 1 crtatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoauMbIx U 0bBa3aTenbHbIX YCnyr);

3) NnpeAcTaBneHns [AOKYMEHTOB M WHdOpMauuu, OTCyTCTBUE U (MnK)
HE0CTOBEPHOCTb KOTOPLIX HE YKa3biBanucb Npu nepBoHayanbHOM OTKa3e B Npueme
AOKYMEHTOB, HEOOXOAMMBIX ANSA NPeAoCTaBfeHns MyHUUMNAnbHOM ycnyru, nubo B
npeaocTaBneHnn MyHULMNanbHOW yCnyru, 3a UCKMIOYEHNEM CrieayoLmX Cryyaes:

a) uameHeHne TpeboBaHWA HOPMAaTUBHLIX NPABOBbLIX aKTOB, KacawLMXCSH
NpefocTaBneHnss MyHAUMNanbHOW YCnyru, nocne nepBoHa4YanbHOM nopayu
3asBneHusa o NpefocTaBneHnn MyHULMNAanNbHOW YCNyru;

6) Hannume owmnbok B 3asABNEHUN O NPEeAOCTaBNEeHUM MyHULMNANbLHON yCnyru
U [OKyMeHTax, NoAaHHbIX 3asBUTENEeM nocre nepBoHA4YanbHOro oTkasa B npueme
[IOKYMEHTOB, HEOBX0AUMbIX ANA NpeaocTaBneHUs MyHuuuMnanbHoW ycnyru, nubo B
npefocTaBneHnn MyHULUNANbHOW YCNYrh U HEe BKIIOYEHHbIX B NpeacTaBneHHbIN
paHee KOMMNIEKT LOKYMEHTOB;

B) UICTEYEHNE CpoKa AOEWCTBUA AOKYMEHTOB WINM U3MEHeHue WuHcopmauun
nocne nepeoHa4yanbHOro OTKa3a B MpuUeMe [OKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHns MyHULMNanbHOW ycnyru, nnbo B npefocTaBneHnn MyHULMNanbHOM
ycnyru,

r) BbiiIBIEHWE [AOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB)
OLWMBOYHOro Unu nNpoTuBONpaBHOro aencteus (bes3nencTevs) OOMKHOCTHOrO nuua
WCNONHUTENBbHOrO KOMUTETA panoHa, paboTHuka MPL], npu nepsoHa4YanbHOM OTKase
B NpuemMe [OKYMEHTOB, HeOOXOAMMbIX AnA NpeaoCTaBNeHUMs MyHUUUNanbHOW
ycnyrn, nubo B npeaocTaBneHuyM MyHWLUMNanbHOW YCnyrM, O Yem B NMUCbMEHHOM
BUAEe 3a noAnucbio HavanbHuka OTAaena npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HeobXxoAuMMbIX AnA NPefoCTaBfEHUs  MyHUUMNANbHOW  ycnyru,
yBEAOMNAETCA 3afABUTENb, a Takke NPUHOCATCA W3BMHEHUS 3a [AOCTaBfEHHbIe
HeynobcTBa;

4) npepocrasneHa Ha GymaXHOM HocuTene AOKYMEHTOB WM MHdopmauuy,
3NEeKTPOHHbIE 0Opasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUMU C MYHKTOM
7.2 yactu 1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHWEM CrnyYaeB,
€CNnM HaHeceHWe OTMETOK Ha Takue [AOKYMEeHTbl NuMbo X uU3bATUE SABNAETCH
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HeobxoauMbIM yCnoBueM NpefocTaBneHus rocyfapCTtBEHHOW Unu MyHUUUNanbHOU
ycnyru, U UHbIX cny4vyaes, YCTaHOBJIEHHbIX d)enepaanblmm 3aKOHaMU.

2.6. UcuyepnbiBaowwmin nepeyeHb AOKYMEHTOB, HE0OOX0ANUMbIX B COOTBETCTBUN C
HOpMaTUBHbLIMWU NPaBOBLIMW aKTamMun AnA NpeaoCcTaBneHns MyHULUNanNbLHON yCnyru,
KOTOpbl€ HaxoAsTCs B pacnopsiKeHUn rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camoynpasfeHusa u NoABeAOMCTBEHHbIX FOCyAapCTBEHHLIM OpraHam Unu opraHam
MECTHOro camoynpasfieHUss OpraHusauunini U KOTopble 3asBUTENb Bnpase
npeacTaBuTb, a Takke cnocobbl UX NONyYEHUA 3asBUTENAMU, B TOM YUCNE B
3NeKTPOHHOW hopMe, NOPSAOK UX NpeACTaBeHNs; rocyAapCTBeHHbIA OpraH, opraH
MECTHOro camoynpasneHuss Nubo opraHu3auusi, B pacnopsiKeHUn KOTopbIX
HaxXoAATCA AaHHbIE AOKYMEHTbI

MNpepgocTaBneHne AOKYMEHTOB, KOTOpble MOryT ObiTb OTHECEHbl K AaHHOW
kaTeropuu, He TpebyeTcs

2.7. VicyepnbiBatoLmii nepevyeHb OCHOBaHWUIA AN OTKa3a B NpMeMe AOKYMEHTOB,
HeobxoaAuMbIX ANs NpeAocTaBneHna MyHULMNANbHON ycnyru
(Bo3BpaTa AOKyMEHTOB 6e3 pacCMOTpPEHUs NO CyLLECTBY)

2.7.1. OcHoBaHuem ansa oTkasa B npuemMe AOKYMEHTOB ABMAIOTCS:

1) HenpeacTtaBneHuwe [OKYMEHTOB, KOTOpble B COOTBETCTBUM C NOAMYHKTOM
2.5.1 PernameHTa [OMXKHbI NPEAOCTaBNATLCA 3asBUTENEM CaMOCTOATENbHO, Nubo
npeacTaBneHme AOKyMEHTOB, COAepXXaLlUuxX NPOTUBOPEYMBLIE CBEAEHUS;

2) HenopTBeEpXAEHME cBeAeHun o 3aKOHHbIX npeacTaBuUTensx,
3anpoLLEeHHbIX B pamKax MexXBefoOMCTBEHHOro MHPOPMALMOHHOIO B3auMMOAEUCTBUS,
nogava 3asBfeHusA (3anpoca) OT UMEHU 3asBUTENSA HEe YNONHOMOYEHHbIM Ha TO
nuuowm;

3) npepacTaBneHne AOKYMEHTOB B HEHaANEeXalluuii opran;

4) npeacTaBneHne [OKYMEHTOB, COAepXaluMx HeaoCToBepHble W (Unw)
NpOTMBOpPEYMBbIE  CBEAEHWS,  HEOrOBOPEHHble  UCMpaBfieHUsi, CepbesHble
NOBpEXAEeHUsA, He MO3BOMAIWMEe OAHO3HAYHO WCTONKOBaTb WX COAEpXaHue,
OOKYMEHTOB, YyTpaTUBLUUX CUNy;

5) obpaweHne 3a npenocCTaBfEHUEM MyHULMNANbLHOW YyCnyru nuua, He
ABNAIOLLErocA nofyvyateneM MyHUUMNanbHOW yCcnyru B  COOTBETCTBUM C
PernameHTom,;

6) HeKkoppeKTHoe 3anonHeHue obasaTenbHbIX NoNen B 3NEKTPOHHON hopme
3asiBNEHUA, Hanu4yMe NPoTUBOPEYUBbLIX CBEAEHUI B 3NIEKTPOHHOW hopMe 3asiBNeHus
1 B NpeAcTaBfeHHbIX OKYMEHTax;

7) 3asBneHue (3anpoc) M WHble [AOKYMEHTbl B 3NMEKTPOHHON dhopme
nognucaHbl C  UCNONb30OBaHWEM  3MEKTPOHHOW MOAMUCUA C  HapyLUeHWEeM
AEWCTBYIOLLEro 3aKkoHoA4aTeNbCTBa;

8) 9neKTpoHHble AOKYMEHTbl He COOTBETCTBYIOT TpeboBaHuAM K opmaTtam
UX NpefocTaBneHusa n (UNU) He YATaKoTCS.

2.7.2. [llepeyeHb oOCHOBaHW/W pAns oOTkasa B NpuUeMe [AOKYMEHTOB,
HeobXxoAUMbIX ANA NONyYEHUS MyHULMNANbHON YCNyru, ABNSETCA UCYEpnbIBaOLLUM.

2.7.3. PeweHne o006 oTkaze B npueme 3asiBNEHUA U [OKYMEHTOB,
HeobxoAuMbIX ANA NPpeaoCTaBNeHUA MyHULMNAnNbHOW YCNyru, MOXeT ObiTb NPUHATO,
Kak BO BpemMA npuema 3asBuUTens, Tak W nocrne mnony4YeHnss OTBEeTCTBEHHbLbIM
AOMKHOCTHBIM nuuyom OTaena HeobxoAUMbIX ANs NPefoCTaBNEeHUA MyHULMNANbHOM
ycnyru  [OKyMEHTOB (CBEJEHWI) C  WUCMNONb30BAHUMEM  MEXBEAOMCTBEHHOIO
MH(POPMaLIMOHHOro B3aMMOAENCTBUSA, B CPOK, HE NpeBbILaLWmin 7 pabounx gHen co




AHSA perucTpauum 3asBneHus.

2.74. PeweHne 06 oTkase B npueme [OKYMEHTOB, Heobxoaumbix Ans
NONy4YeHU MyHUUUNANbHOW YCNyrn, ¢ ykasaHMeM NPUYUH OTKasa, ocopMnseTcs B
cooTBeTCcTBMM C popMoKn, ycTaHoBneHHon B npunoxeHun Ne 5 k Pernamenry,
noAanuCbiBaeTCA YCUNEHHOW KBanuUUUPOBaAHHOW 3NEKTPOHHOW MOAMUCLIO B
YyCTaHOBIIEHHOM MOpPSAKE YMOMHOMOYEHHbIM [AOMMKHOCTHbIM nuuom OTpena, ¢
HanpasnaeTcsa 3asBUTENIO B NIMYHBLIA kKabuHeT PecnybnukaHckoro noptana v (unu) B
MO®L| B aeHb NpUHATUA pelueHns o6 oTkase B npueMe LOKYMEHTOB, HeobxoauMbixX
AN NONyYeHUs MyHUUUNAanbHOW YCnyru.

2.7.5. 3anpeljaeTca oTkasblBaTb B NpueMe 3asiBNEeHUss U UHbIX LOKYMEHTOB,
HeobxoAuMbIX ANs NpefoCTaBMneHWs MyHUUMNanbHOW YCNyru, B Crnyyae, €ecnu
3asBneHne u [OKyMeHTbl, Heobxoaumble ANS NpefoCTaBNEHUs MyHUUMNaNbHOM
ycnyru, noaaHbl B COOTBETCTBMM C WHJOpMauuen O cpokax W nopsiake
npeaocTaBneHnsa MyHuumnanbHon ycnyru, onybnukosaHHon Ha EgquHom noprane.

2.8. UcyepnbiBaowuin nepeyeHb OCHOBaHMUI AN NPUOCTaHOBNEHWUS UMK OTKa3a B
npeaocTaBneHnn MyHuUMnanbHoOn ycnyru

2.8.1. OcHoBaHuWs AN NPUOCTAHOBMEHWUSI NPEAOCTaBMNEeHUss MyHULMNANbHON
ycnyru He NnpeayCMOTPEHbI.

2.8.2. lNepeyeHb OCHOBaHWUM ANA OTKasa B NPeAoCTaBNEHUN MYHULMNANbLHON
ycnyru:

1) ecnu 3anpoc He NnoaaaeTCcsl NPOYTEHMIO;

2) ecnu OTBET NO CyLECTBY YKa3aHHON B 3anpoce TeMbl (BONpoca) He MOXeT
6bITb AaH 6e3 pasrnaleHns cBeAeHuin, COCTaBNALWNX roCyAapCTBEHHYIO UMK UHYIO
oxpaHsemylo deaepanbHbIM 3aKOHOM TalHy (yka3aHHas MHgopmauusi MOXeT ObiTb
npefocTaBneHa TONMbKO MNPU  HanuyuMuM Yy  nonb3oBaTensi  AOKyMEHTanbHO
NOATBEPXAEHHbIX NpaB Ha MoflyvYeHue CBeAEeHWUW, coaepXaluux rocyAapCTBEHHYIO
TanHy 1 (MNnN) KOHPUAEHUMANbHYO MHOPMaLMIO);

3)ecnn 3anpoc kKacaeTcs Tembl (Bonpoca), B OTHOLIEHWM KOTOPOM
nonb3oBaTento paHee MHOroKpaTHO AaBanucb NUCbMEHHbIE OTBETbI NO CyLUEeCTBY, U
npu 3TOM He NPUBOAATCA HOBble AoBoAbl MKW obcToaTenbCcTBa (PyKOBOAUTENDb
apxuBa WM YNONIHOMOYEHHOE Ha TO INUUO BMNpaBe MPUHATbL pelueHne o
Be3ocHoBaTENbLHOCTM OYEpPEAHOro 3anpoca U NpekpalleHu Nepenuckn No 4aHHOMy
BONPOCY NpWU YCNoBUM, YTO yKa3aHHbIA 3anpoc M paHee Hanpasnsiemble 3anpochbl
HanpaenAnNUCb B OAWH U TOT Xe apXuB);

4)ecnn B 3anpoce coAepxatcsi HeueH3ypHble nubo ockopbuTenbHble
BbIpaXX€HUA, Yrpo3bl XXNU3HW, 300POBbI0 U UMYLLECTBY AOMKHOCTHbLIX NUL apxuBa, a
TakKkKe YNeHOB UX CeMewn;

5) ecnn y nonb3oBaTens OTCYTCTBYIOT AOKYMEHTbl, NOATBEpXaawowme ero
NOMHOMOYMA BbICTYNaTb OT UMEHW TPeTbUX NUL, B OTHOLUEHWM KOTOPbIX caenaH
3anpoc (B cny4ae, eCnim He UCTEeK CPOK OrpaHWYeHus, YCTaHOBIIEHHbIN YacTblo 3
ctatb 25 ®depepanbHoOro 3akoHa OT 22 okTaAbpa 2004 roga Ne125-03 «O6
apxvBHOM gene B Poccuiickoin ®egepauuny).

2.8.3. lNepeyeHb OCHOBaHUK ANA OTKasa B nNpefocTaBNeHnn MyHUUUNanbHOW
ycnyru SiBNSIOTCA MCHYEPNbIBaOLLMM.

2.8.4. PeweHve o6 oTkasze B npefocTaBneHUM MyHULUMNANbHOW YCnyru C
yKasaHMeM npuyvH oTkasa odopMnseTcs B Buae OTBeTa, NOATBEPXAaLlero
HEMoOnMHOTY CoCTaBa apXMBHbIX AOKYMEHTOB NO TemMe 3anpoca, Win OTCYTCTBUE
AOKYMEHTOB, NOAMNUCLIBAETCA YCUNEHHOW KBanuUUMPOBAHHON 3NEKTPOHHOW
NnoANUCbI0 B YCTaHOBMEHHOM MOpsAKe YMNOMHOMOYEHHbLIM AOMKHOCTHLIM NULIOM
Otpena, u HanpasnseTca 3asBUTENO B JNW4YHbIA KabuHeT PecnyGnukaHckoro
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noptana u (unu) 8 MOL| B aeHb NpuHATUA pelueHns o6 oTkase B NpeaocTaBleHun
MyHULMNANbHON ycnyru.

2.8.5. 3anpelyaeTcs oTkasblBaTb B NPeAOCTaBNEHUA MyHULMNANbHOW YCnyru
B Cny4yae, ecnu 3asBneHne o NpefocTaBfeHUM MyHUUMNAanbHOW yCcnyru nogaHo B
COOTBETCTBMM C MHJOpMauuMen O Cpokax WU nopsiake npenocTaBneHus
MyHULUMNanbHOW ycnyru, onybnukosaHHon Ha EgnHom noprane.

2.9. lNopspok, pasamep U OCHOBaHMA B3UMaHWUS rocy4apCTBEHHOW NOLUNUHBLI U UHOW
nnaTbl, B3UMaeMon 3a NpefocTaBneHne MyHUUMUnanbHOn ycnyru

MyHuuunanbsHas ycnyra npegocrasnseTcs Ha 6e3Bo3mMe3qHo OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble ABNAIOTCA HE0OX0AUMbIMU U 006s3aTENbHBIMU ANA
npeaocTasneHns MyHUUMNanbHON yCnyru, B TOM YUCNe CBEAEHUS O [JOKYMEHTe
(nokymeHTax), BblgaBaeMOM (BblaaBaeMbiX) OpraHu3auusMm, y4acTBYHOLWMMU B

npeaocTaBneHnn MyHuUmMnanbHbIX ycnyr

MpepocTaBneHne Heo6XxoAUMbIX U 06si3aTenbHbLIX YCnyr He TpebyeTcs.

2.11. MNopsaaok, pasmep U OCHOBaHUS B3UMAHUSA NnaTtbl 3a NPeAoCTaBIeHNe yCnyr,
KOTopble ABNATCA HeobxoauMbiMu U ob6sa3aTenbHbIMU
ANs NpefocTaBneHna MyHUUMNanbHOW ycnyru,
BKNIOYas MHpopMauuio 0 METOAUKE pacyeTa pa3mepa Takow nnaTtbl

MpepocTaBneHne Heo6xoaUMbIX U 06s3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbIV CPOK OXUAAHUA B ovepeaun npu nogade sanpoca o
npefocTaBneHnn MyHUUMNanbHOM YCNyru, yCnyru, npeaoctaBnsieMon
opraHusauuen, y4acTByioLLei B NpeaoCTaBNeHUn MyHULUNANbLHON yCnyru, U npu
nonyyYeHun pesynbtaTta NPeAoCTaBNEHUs TakuxX ycnyr

2.12.1. Bpema oOxupgaHus nNpu nojade 3asBNeHUss Ha  Nony4vyeHue
MyHULUMNAnNbHON ycnyru - He 6onee 15 MUHyT.

2.12.2. lpun nony4yeHun pesynbTata NpeaocTaBNeHUs MyHULMNANbHOW yCrnyru
MaKCUMarnbHbIA CPOK OXUAAHWUSA B 0OMepeau He OOMKEH npeBbiwaTh 15 MUHYT.

2.13. Cpok n nopsaok pernctpauvm sanpoca sassuTtens o NpefocTaBneHum
MyHULMNAnNbHOMW YCNyru u ycnyru, NnpeaocTaBnsaemMoi opraHusaumei, y4acTeyoLlen
B NPeAOCTaBMEHUN MyHULMNANbLHOW YCNYrk, B TOM YUCNE B 3NEKTPOHHOU hopme

2.13.1.Mpn nnyHom obpaweHnn B MOPL| B pAeHb noaayn 3asBreHUN
3assutenio Bblaaetca pacnucka u3 AUUC MOLl ¢ peructpauyMoHHbBIM HOMEPOM,
NOATBEPXAALWMM, YTO 3asBfeHue OTnpaBneHo, U AaTol nogayun 3NEKTPOHHOro
3asBneHus.

2.13.2.Mlpn HanpaeneHuu 3asBneHUs nocpeactsom PecnybnukaHckoro
noprana 3asBuTENb B [AEHb NOAAYX 3asiBMIEHUA NofyyYaeT B JIMYHOM KabuHeTte
PecnybnukaHckoro noptana W N0  3MEKTPOHHOW MoYTe  yBeAOMIIEHME,
noateepxaalwliee, YTO 3asBneHWe OTnNpaBneHo, B KOTOPOM YyKa3blBalOTCA
perucTpauuoHHbIn HOMep U faTta Nnogayun 3asBNeHus.

2.14. TpeboBaHMA K NOMELLEHUSAM, B KOTOPbIX NPEA0CTaBNSETCA MyHULMNanbHas
ycnyra, K 3any oXuwaaHusa, Mectam Ans 3anofiHeHUA 3anpocoB O NpefoCTaBNeHUM
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MyHULMNAnNbHOM yCNyru, MH(pOpMaLMOHHbIM CTeHAAM ¢ o6pa3uamMm ux 3anonHeHus
1 NnepeyHeM AOKYMEHTOB, HeobXoAUMbIX ANsi NPEeAOCTaBNEHUNA KaXaon
MyHULMNANbLHON yCnyru, pasMeLLeHuto 1 opopMNIEHUIO BU3yanbHOW, TEKCTOBOW U
MynbTUMEAUAHON MHpOpMaLUK O NnopsaKe NpeaoCcTaBNeHUs Takon ycnyru, B TOM
yucne K obecneyvyeHunto AOCTYNHOCTU ANA UHBANWAOB yKasaHHbIX OO LEKTOB B
COOTBETCTBUM C pefepanbHbIM 3aKOHOAATENbCTBOM U 3aKOHOAATENLCTBOM
Pecnybnukun TaTtapcTtaH 0 counanbHON 3awmuTe UHBaNnaoB

2.14.1. NpepocTaBneHMe MyHULMNanbHOW yCNyru OCyLecTBNSAETCA B 34aHUAX
U nomeuleHusix, obopyaoBaHHLIX MPOTUBOMNOXAPHOM CUCTEMOM W  CUCTEMOW
NOXapOoTyLUEHUSA.

Mecta npuema 3assutenein obopyayioTca Heobxogumon mebenbio Ans
0ohopMneHns AOKYMEHTOB, UH(POPMALMOHHBIMU CTEHAAMM.

ObecneunBaetca GecnpenATCTBEHHbIW AOCTYN  WHBANMAOB K  MECTY
npefocTasneHus MyHuuunanbHon ycnyr (yaoOHbl BXOA-BbIXO4 B NMOMELLEHUS U
nepemMeLleHue B ux npegenax).

BusyanbHasn, TekctoBas W MynbTUMeauHas WHGOpPMauus O nopsake
npeaocTaBneHna MyHMUMnanbHoON ycnyru pasmMellaeTcs B yaoOHbIX 4ns 3assuTenem
MecTax, B TOM YuUCne C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN UHBaNWUAO0B.

2.14.2. B cooTBeTCTBUM C 3aKkoHopaTenbCcTBOM Poccuiickoit depepaumm o
counanbHON 3awuTe MHBaNUAoB B Uensx GecnpensTCTBEHHOro AocTyna K MecCTy
npeaocTaBneHna MyHuUmMnanbHon ycnyru obecneunBaeTcs:

1) conpoBoxaeHne MHBaANUAOB, UMEIOLMX CTOMKUE PacCTPOWCTBA (DyHKUUU
3pEHUA U CaAMOCTOATENbHOrO NEpeABMKEHUS, U OKa3aHUe UM NOMOLLY;

2) BO3BMOXHOCTb MOCafKu B TPaHCMNOPTHOE CPEeACTBO U BbICagku U3 Hero, B
TOM YuCne C UCMONb30BaHUEM Kpecna-KOmNsCKH;

3) Hapgnexauwlee pasmelleHne obopyaoBaHMA U HocuTenen WHdopmauumu,
HeobxoauMmbix Ans obecneveHunss GecnpenATCTBEHHOrO AOCTyna WHBANWAOB K
ycnyram c y4eToM OrpaHu4eHun UxX XXU3HeaesaTenbHOCTH;

4) nybnuposaHue Heobxoaumow ANA WHBANWAOB 3BYKOBOW W 3pUTENbHOWM
uWHpopmauun, a TaKke Haanuceil, 3HAKOB M MHOW TEKCTOBOW M rpaduyeckom
UHOpMaUUN 3HaKamMu, BbINONMHEHHbIMU penbedHO-TOYEYHbIM WpudgToM bpains;

5) ponyck cypaonepeBoayunka un TupnocypaonepeBoaUmKa;

6) ponyck cobaku-npoBOAHUKA NPU HaANUYUU AOKYMEHTa, NOATBEPXKAALLEro
ee cneuuanbHoe oby4yeHue M BblgaBaeMoro no copmMe u B nopsiake, KOTopble
yCTaHOBMEHbl Npukasom MuHUCTepcTBa TpyAa U couuanbHon 3awmTtbl Poccuiickon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEepxaeHun ¢oOpMbl [OKYMEHTA,
noaTeepxgatouwiero cneuyuanbHoe obyyeHue cobaku-npoBOAHUKA, U NOpsigka ero
BblAaumn».

2.14.3. TpeboBaHua B 4YactTun obecneyeHuss AOCTYNHOCTU ANS WHBaANUAoB
06beKToB, B KOTOPbIX OCYLLECTBNSETCA NpeaoCTaBNeHne MyHULMNanbHOW yCnyru, u
CpeAacTB, UCMOMb3yEMbIX NPU NPeAoCTaBNEeHUN MYHUUUNANbHOW YCNyru, KoTopble
yKkasaHbl B nognyHkTax 1 — 4 nyHkTa 2.14.2. PernameHTa, NnpUMeEHSIOTCS K obbektam
W cpeacteaMm, BBEAEHHbIM B 3KCMnyaTtauuio WU nNpoLlieAlunMM MOoAEepHU3auuio,
pekoHcTpyKkumio nocne 1 uionsa 2016 roaa.

2.15. NokasaTenu OCTYNHOCTU U KAa4YeCTBa MyHULMNANbHOW yCnyru, B TOM Yyucne
KONMU4YeCcTBO B3aUMOAEWCTBUN 3aABUTENS C AOSMKHOCTHBIMUM NMLaMn npu
npeaocTasneHuM MyHuUMnanbHoOM ycnyru u ux NpoAoHKUTENbHOCTb, BO3MOXHOCTb
nony4yeHuss MHpopmMaLuumn o xoae nNpeaocTaBNeHnss MyHULMNanbHOW yCnyru, B TOM
yucne ¢ ucnonb3oBaHUeM MH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHONOTUA,
BO3MOXHOCTb NTMO0 HEBO3MOXHOCTb NONYYEHUA MyHULMNANbHOW YCNyru B
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MHOroyHKUNOHaNbHOM LUEHTpe NpeaoCcTaBneHnsl rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (B TOM Yucne B NONHOM o6beme), B niobom
TepputTopuanbHOM noapasaeneHuy opraHa UCNONHUTENbHO pacnopsanTENbHOro
opraHa MecTHOro camoynpasrneHus, no BbiIGopy 3asBuUTENs (3KCTEPPUTOPUASbHBIN
npUHUMN), NOCpeACcTBOM 3anpoca O NpPeAoCTaBleHUN HECKONbKUX roOCyAapCTBEHHbIX
n (MUNK) MyHULUMNANbHbLIX YCNYr B MHOrO(YHKLMOHaNbHbIX LeHTpax NpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULUMUNanNbHbIX YCNyr, NpeaycMOTPEeHHOro cratben 15.1
®epepanbHoro 3akoHa Ne 210-d3 (koMnneKCHbIW 3anpoc)

2.15.1. NokasaTensmMu JOCTYNHOCTU NPEAOCTABNEHUA MYHULMNANBbHON yCrnyru
ABNSAOTCS:

1) pacnonoXeHHOCTb NOMELUEHUs, B KOTOPOM BedeTcsa npueM, Bblaava
[OKYMEHTOB B 30HE AOCTYNHOCTU O6LLECTBEHHOrO TPaHCNopTa;

2) Hanuyue HeobxoaUMOro KOnM4YecTsa CneumManucToB, a TaKkke NOMELLEHUN,
B KOTOPbIX OCYLLECTBNAETCA NPUEM AOKYMEHTOB OT 3asiBUTENEN;

3) Hanuume ucuepnbiBawowen nHdpopmaumm o cnocobax, nopsake M cpokax
NpefocTaBneHnss MyHUUMNanbHOW YCNyru Ha WHGOPMAaUMOHHbLIX CTeHAax, cauTte
MyHULUMNANbHOrO pavoHa B  WH(OPMAUNOHHO-TENEKOMMYHUKALMOHHON  CceTn
«WNHTepHeT», Ha EgnMHoM nopTtane, PecnybnukaHckom noprane;

4) okasaHue nomowm uHBanNuAam B npeogoneHun Gapbepos, MeLLarLmx
NOMyYEeHUI0 UMM YCNYr HapaBHe C APYrMMU Nuuamu.

2.15.2. lNokazaTtensmn kavyectBa npefoCTaBNeHUss MYHUUUNANbHOW Yycnyru
ABNAIOTCA:

1) cobniogeHne CpokoB Npuema u pacCMOTPEHUSA AOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbtata MyHULMNanbLHON yCnyru;

3) otcyTcTBME OOOCHOBaHHbIX anob Ha HapyweHus PernameHTa,
coBepLueHHble paboTHukamu OTaena, MCNONMHUTENbHOrO KOMUTETA PanoHa;

4) KONMYECTBO B3aMMOAENCTBUM 3aABUTENSA C AOSDKHOCTHbIMKU nuuamu (6e3
yyeTa KOHCynbTauumn):

4.1) B3anmopencreme 3aasutens ¢ pabotimkamu MOLL npu npegocrtaBneHuu
MYHULMNANbLHOW YCNyru OCyLLEeCTBNAETCA OAUH pa3 Npy NpeACTaBNeHUn 3asBneHus
CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMU;

42)oavH pa3 B cny4ae HeobxoAUMOCTM nONyYeHus  pesynbraTa
npeaocTaBneHua  MyHuuunanbHon ycnyru B MOLU B  dopme ak3emnnsapa
3NEeKTPOHHOro AOKyMeHTa Ha BymMa)KkHOM HocuTene.

MpoaoMKMTENBHOCTL OAHOrO B3aUMOAENCTBUA 3asiBUTENSA C AOMKHOCTHbIMU
nuuyamu npv npeaocTaBneHuM MyHULMNanbHOM yCnyru He npesbiwaeT 15 MuHyT.

3anBuTENb BrpaBe OLEHUTb KayecTBO NPefoCTaBfeHUs MyHULUNanbHOM
ycnyru C TMNOMOLUbD YCTPOWCTB NOABWXHOW paguoTenedOHHOW CBA3W, C
ucnonb3oBaHnem EpguHoro noptana, PecnyGnukaHckoro noptana, TepMUHanbHbIX
YCTPOWCTB.

2.15.3. UHpopmauma o xoae npefocTaBneHuss MyHULUMNanbHON YCNyru MoXeT
ObITb NonyyeHa 3asBuTENneM B NUMYHOM KabuHeTe Ha EgMHOM nopTtane unu Ha
Pecny6bnukaHckom noptane, 8 M®LI.

2.15.4. NpepocTaBneHMe MyHUUMNAnNbHON YCNyru ocyLlecTBnsieTca B nobom
M®L no Bbibopy 3asBuTENs HE3aBUCUMO OT MECTa €ro XWTenbCTBa MU MecTa
dakTnyeckoro npoxunsaHusa (npebbiBaHnA) NO AKCTEPPUTOPUANBLHOMY NPUHLMNY.

3assuTenb Bnpase MONyYUTb MyHUUUNAnNbHYIO ycnyry B cocTaBe
KOMMNEKCHOro 3anpoca.

2.16. NHble TpeboBaHus, B TOM YuCne yYnThiBaloLwme ocCobeHHOCTH NpeaocTaBneHns
MyHULUNanNbHOW yCnyru no aKkCTepputopuanbHoOMy NpuHUMNy (B crnyyae, ecnu
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MyHUUMNanbHas ycnyra npefocTaBnseTcs no 3KCTEpPUTOPUansHOMY NPUHLMNY) U
0COBEHHOCTU NpefoCTaBIEHN MyHULMNANbHON YCNyru B 3NIEKTPOHHON hopmMe

2.16.1. lNpw npegocTaBNeHM MyHULUNANbLHOW YCNyrn B 3NEKTPOHHOK chopme
3asBUTENb Bnpase:

a) nony4yutb MHGOpPMaUUIO O MNOpPsSiAKE U CPoKax npeaocTaBneHus
MyHULMNanbHOM yCcnyru, pasmeLleHHyo Ha EquHom noptane n Ha PecnybnukaHckom
noprane;

6) nopaTb 3asBneHMe O NpeaoCTaBfIEHUN MyHUUMNANbHOW YCNYru, WHble
AOKYMEHTbl, HeobxoauMMble AnA NpefoCTaBNeHUuss MyHUUUNanbHOW YCnyru, B TOM
yucne AOKYMEHTbl U WHGOPMaLuMIo, 3NEeKTPOHHble 06pasbl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2 yactu 1 ctaTbn 16 deaepanbHOro 3akoHa
Ne 210-®3, c ucnonbsosaHunem PecnybnukaHckoro noprana;

B) MOMY4YUTb CBEAEHUS O XOAe BbINOSIHEHUA 3asiBMEHUN O NMpefoCTaBMEeHUU
MyHULMNANbHOM YCNyru, NoAaHHbIX B 3NEKTPOHHOK hOpME;

r) OCYLLECTBUTL OLIEHKY KayecTBa NpeAoCTaBnNeHUs MYHUUMNANbHOW ycnyru
nocpeacreom PecnybnukaHckoro noprana;

A) NONy4nTb pes3ynbTaT NpPeAoCTaBfeHUs MyHUUMNanbHOW ycnyru B cdopme
3NEeKTPOHHOro [OKYMEHTA;

e) nogatb xanoby Ha peweHne u peicteue (6espeicteue) Otaena,
UCMOMHUTENbHOIO  KOMUTETA paioHa, a Takke ero [AO/MKHOCTHbIX fuu,
MyHAUMNanbHbIX Cchnyxawwux nocpeactsoM PecnyGnukaHckoro noprana, noprana
denepanbHOM rocynapCTBEHHOM WHMOPMAUMOHHON cucTeMbl, obecneuyuBaloLlein
npouecc pocyaebHoro (BHecyaebHoOro) ob6GxanoBaHUs pelleHuid WU OeUCTBUiA
(6espencTems), COBEpLUEHHbIX NPUW  NPEAOCTABMEHUN  FOCYAAPCTBEHHbIX W
MyHAUMNAnNbHbIX YCryr opraHamu, npefoCTaBnsAlWMMA rOCYAapCTBEHHbIE U
MyHULUMUNanbHbIE YCRyrM, WX [OMMKHOCTHbIMA NUUaMW, TOCYAAPCTBEHHbIMU WU
MyHULMNANbHLIMU CRY>XaLLUMM.

2.16.2. ®opmupoBaHue  3afBMEHUs  OCYLLECTBNAETCA  NOCPEACTBOM
3anonHeHusa  3nNeKTpoHHOW  dopMbl  3asBneHnas Ha  EpuvHom  noprane,
PecnybnukaHckom nopTtane 6e3 HeobxogMMOCTM [ONOMHUTENBHOW noAaym
3aABneHnsa B Kakon-nmbo nHomn opme.

2.16.3. 3anucb 3asButenen Ha npuem B MOL| (panee - 3anuchb)
ocyulectsnaetrcs nocpeacrtsom PecnybnukaHckoro noprtana, TenedgoHa KOHTaKT-
ueHTpa MoLl.

3aaBuTENIO NPeaocTaBnsAeTCA BO3MOXHOCTb 3anucu Ha niobble cBoboaHble
Ans npuema aaTty v Bpems B npegenax yCTaHOBMEHHOro B MHOrO(yHKUMOHANbHOM
LueHTpe rpacduka npuema.

3anucb Ha onpefeneHHyl AaTy 3akaHYMBaEeTCs 3a CYTKM A0 HACTYNeHus
3TOW AaThl.

Ons ocyLlecTeneHus npeasapuTenbHoOn 3anucu nocpeacTtsomM
PecnybnukaHckoro noptana 3assBuTenio HeobxoauMMO ykasaTb 3anpalinBaemble
CUCTEMOW AaHHble, B TOM YUCne:

damunuio, UMA, 0TYECTBO (NPU HANUYUN);

Homep TenedoHa;

afpec 3nNeKTPOHHOW NoYThI (MO XXenaHuio);

Xenaemylo aarty U Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeAEHWM, KOTOpble cOooOWWN 3asBUTENb NpU
npeaBapuTenbHON 3anucK, AOKyMeHTaM, NpeAcTaBneHHbIM 3asiBUTENEM Npy fIMYHOM
npueme, npeasBapuTenbHas 3anucb aHHYNUpPYeTCs.

MNpu ocywecTeneHun npeasapuTenbHOW 3anucu 3assutento obecnevmsaercs
BO3MOXHOCTb pacnevataTtb TanoH-noaTreepxaeHve. B cnyyae, ecnu 3asButenb
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CooBWMT aApec 3MEeKTPOHHOW MOYTbI, Ha yKasaHHblii agpec TaKkke HanpasnseTcs
UH(OpMaUMs O MNOATBEPXAEHWU NpeABapUTENbHON 3anUCKM C yKaszaHMeM AaThl,
BPEMEHU U MecTa npuema.

Mpu ocylwecTBneHnn npeaBapuTenbHOW 3anucy 3asBuTenb B obasaTenbHoM
nopaake MHMOPMUPYETCA O TOM, YTO NpeABapuTenbHas 3anuCb aHHYNUpyeTcs B
crny4yae ero HesiBKM No uctevyeHum 15 MMHyT ¢ Ha3Ha4YeHHOro BpeMEHU Npuema.

3assuTtens B noboe Bpems Bnpase 0TKasaTbCA OT NPeABapUTENbLHOI 3anucu.

3anpelyaetca TpeboBaTh OT 3aABUTENA COBEPLUEHUNA UHbIX AEWCTBUI, KpOMe
NPOXOXAEHUs  uaeHTUduKauMm W ayTeHTUukauMm B COOTBETCTBUM C
HOpMaTUBHbIMK npaBoBbiMKM aktamu Poccuitickon Pepepauun, ykasaHus Uenu
npuema, a TaKke nNpeaocTaBneHus CcBedeHun, Heobxogumbix AnA pacueTa
ANUTENBHOCTU BPEMEHHOro WHTepBana, KoTopblii HeobxoanumMo 3abpoHupoBaTh AN
npvema.

3. CoctaB, nocneaoBaTenbHOCTb U CPOKU BbIMOMHEHUA aAMUHUCTPATUBHbBIX
npoueayp, Tpe6oBaHUsi K NOPSIAKY UX BbINOMHEHUS, B TOM YMCrie 0COBEHHOCTH
BbINOSTHEHUSA aAAMUHUCTPATUBHbIX NPOLIEAYP B 3NEKTPOHHOM hopme, a Takke
0COBEHHOCTM BbINONMHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP B MHOrOMYHKLMOHANbHbIX
LeHTpax

3.1. OnucaHve nocnepoBaTenbHOCTU AEWCTBUMA NpU  NpefoCTaBNEHUM
MYHULMNAnNbHOW ycnyru

3.1.1. TllpepocTtaBneHne MyHUUUNANbLHOW YCNyrM no WHGOPMaLUOHHOMY
obecneyeHnto PU3NYECKUX U IOPUANYECKUX NUL HA OCHOBE AOKYMEHTOB ApPXMBHOrIO
¢doHaa Poccuickon depepaumm U apyrux apxumBHbIX LOKYMEHTOB, NpeacTaBneHue
apXUBHbIX CNpaBOK, apXUBHbIX BbIMUCOK U KOMUI apXuBHbIX AOKymMeHToB B OTaene,
UCNOMHUTENBHOM KOMUTETE paloHa BKNoYaeT B cebsa cnepyowme npoueaypbl:

1) KOHCYnNbTUPOBAHWNE 3aABUTENS;

2) NpUHATUE U perucTpaumsa 3asBneHus;

3) nogroToBka pesynbTata MyHUUMNanbLHOW yCnyru;

4) Bblaava pesynbTata MyHUUMNanbHOW yCnyru.

3.2. OkasaHne KOHCynbTauumn 3asaBUTENIO

3.2.1. OcHoBaHMEeM Ha4ana BbINOMIHEHUS a4MUHUCTPATMBHOW npoueaypbl
aBnaeTca obpalleHue 3asBUTENst NO BOMPOCaM, CBA3AHHbIM C NpeaocTaBfeHUEM
MYHULMNANbHOW YCyru.

JOMKHOCTHbIM nUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3@ BbINONMHEHUE
aAMUHUCTPATUBHOWM Npoueaypbl, ABNAETCA:

- npu obpaileHum 3assutens B MOL| — pabotHuk MOL;

- npu obpaweHuun 3assutena B Otaen — cneuuanuct Otgena (panee -
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3asButenb Bnpase o0bpaTUTLCA 3a KOHCYNbTauuen 0 NopsaKe U Cpokax
npeaocTaBneHnss MyHuuunanbHon ycnyrm B MOLL nuyHo m no TenedoHy W
3MNEKTPOHHOW noyTe.

Pa6oTHuk MOL] koHCynbTMpPYeT 3asBUTENS, B TOM Yucne no cocrasy, hopme
npeacTaBnsemMod  AOKyMeHTauuu W ApyruMm  BonmpocaMm  Ans  nonyvyeHus
MyHULMNAnNbHOM yCnyru.

3aaBuTENb MOXET MNOoNy4YuTb WHGOPMaUUIO O NOpsAKe npeaocTaBneHus
MyHUUMNanbHOW  ycnyrm nytem cBobogHoro pgoctyna ¢ cauwta Mol
http://mfc16.tatarstan.ru.
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Mpouenypsbl, ycTaHaBnMBaemMble HaCTOSALMM MYHKTOM, BbIMNOSHAIOTCA B AEHb
obpalleHus 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX NpouUeayp SABNATCA:
KOHCynbTauuMa no coctasy, ¢opme npeAcTaBnAeMon AOKYMEHTauMn U Apyrum
BOnpocam, Heob6xoAnMbIM ANA NONYYEHU MyHULMUNANbHON YCIyru.

3.2.3. 3assuTtensb Bnpase obpaTtutbca B OTaen no tenedoHy U 3NeKTPOHHOM
noute, a TaKkKe MNONy4YnTb KOHCynbTauuilo Ha PecnybnukaHckom noprane, caiTe
MyHULMNANbHOro pailoHa B  MH(OPMALMOHHO-TENIEKOMMYHUKALIMOHHOW  CceTu
«/HTEepHeT» O nopsiake U cpokax NpefocTaBNeHUss MyHUUMNanbHOW yCcnyru, B TOM
yucne no cocrasy, hopme npeacTaBnseMon AOKyMEHTALMM U APYrMM BOnpocaM Ans
nonyyYyeHua MyHMUMNanbLHOW yCnyri.

[lonmkHOCTHOe nULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE WHGOpPMUPYET
3asBUTENsA B COOTBETCTBUU C TpeboBaHuamM nyHkTa 1.3.4 PernameHTa.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbINOMHATCA B
TeyeHune Tpex pabounx AHen co AHA NocTynneHus obpalyeHus.

Pesynbtatamu BbINONHEHUA AAMUHUCTPATUBHLIX NPOUEAYP SABMAIOTCS:
KOHCynbTauunM no cocrtasy, ¢opme npeAacTaBnNsiemMon AOKYMEHTauuu U Apyrum
BOnpocam, Heo6xoAUMbIM ANA NONYYEHUA MyHULMNANbHON YCNyru.

3.3. lNpuHATHE N paccMOTpeHMe KOMMNNEeKTa AOKYMEHTOB,
npeacTaBneHHbIX 3aaBUTENemM

3.3.1. lpyuem [OKYMEHTOB ANs NpeAoCcTaBnEHUs MYHULMNANbHOM yCnyru
yepe3 ML, unu ynaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asButenb (npeacrasuTens 3asButens) obpawaerca B MOL ¢
3anpocoM O NpeAoCcTaBfeHnn MyHULMNanbHON YCNyru u NnpeacTaBnseT AOKYMEHTLI B
COOTBETCTBUM C noanyHkTom 2.5.1 PernameHTa.

3.3.1.2. PabotHuk ML, Begywuii npuem 3asBneHuii:

yAOCTOBEPSAET NMUYHOCTb 3aABUTENS;

onpegensieT npeameT obpalleHus;

NPOBOAUT NPOBEPKY NOMTHOMOYMIA NLA, NOAAIOLEro AOKYMEHTDI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWsIM, ykasaHHbIM B
noanyHkte 2.5.1 PernameHTa;

3anonHAeT aneKTPoHHyo opmMmy 3aseneHns 8 AUC ML,

npu npeaocTaBneHnn JOKYMEHTOB, yKa3daHHbIX B NyHkTe 2.5.1 PernameHTa Ha
OymaxxHOM HocuTene, OCyLEeCcTBNSAEeT CKaHMPOBaHUe NpeAcTaBnNeHHbIX AOKYMEHTOB;

pacnevartbiBaeT 3assnexHune ns AUC MoLl;

nepepaet 3asBUTENIO0 Ha NPOBEPKY U NoANUCaHue;

nocne nognucaHusa ckaHupyeT nognucaHHoe 3assneHve B8 AUC MoL,

sarpyxaet B AIC M®L| noKyMeHTbI, NpeAcTaBneHHble B 3NEKTPOHHON hopme
Unu anNeKkTpoHHble 0b6pasbl OTCKAHMPOBaHHbLIX AOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE
aeno;

BO3BpaLlaeT noAnucaHHoe 3asBneHne u opuriHanbl GymaXHbIX 4OKYMEHTOB,

BblAaeT 3asaBUTENIO0 pacnucky B NpUemMe AOKYMEHTOB.

Mpoueaypbl, ycTaHaBnMBaeMble HacTOSLLMM MYyHKTOM, BbIMOSHAKTCA B AEHb
obpalleHus saasuTens.

PesynbtaTamu BbINONHEHUA aAMUHUCTPATMBHBLIX NpoUeayp SBNSIOTCA:
roToBOE K OTNpaBKe 3asiBNeHne U nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnseTr nakeT [OKYMEHTOB, MPUHATBIX OT
3ansutens B OTaen B 3NeKTPOHHOW hopme (B COCTaBe NAKETOB ANEKTPOHHbLIX AeN) B
TeyeHne ofHoro pabouyero AHA CO AOHA oOpalleHWs 3asBUTENA B CTPYKTYPHOE
nogpasgeneHne MOLI.
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PesynbTatamy BbINONMHEHUA AAMUHUCTPATMBHLIX NpPoOUEayp SABNAIOTCA:
3asiBNeHMe U nakeT [JOKYMEHTOB (3NEeKTPOHHOEe Aeno), HanpaeneHHble B Otaen,
NnocpeacTBOM CUCTEMbI 3NTEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpuem OOKYMEHTOB ANs NpefoCTaBfEeHUA MyHUUMNAnbHOW ycnyru B
aneKTpoHHOW hopme yepes PecnybnukaHckuii nopran.

3.3.2.1. BasBuTenb AnNA nogayu 3asiBNEeHWA B 3MEKTPOHHOW dopme 4epes
PecnybnukaHckuii nopTan BbINOMHAET cneayolme 4enCTBUSA:

BbINONHAET aBTOpMU3aumio Ha PecnybnukaHckom noprane;

OTKpbIBaeT hopMy 3MEeKTPOHHOro 3asBneHns Ha PecnybnukaHckom noprane;

3anonHseT OpPMYy JNEKTPOHHOrO 3asiBMEHWUs, BK/IOYAIOLWWY CBeAeHus,
HeobxoauMble n obasaTenbHble A4NA NPeaoCTaBNeHUA MyHULMNANbHOW YCNyru;

npuKpennsaeT AOKYMEHTbl B 3NEKTPOHHOW hopMe unu 3neKTpoHHble obpasbl
AOKYMEHTOB K (popMe 3NEKTPOHHOro 3asiBneHus (npu HeobxoanmocTu);

noaTeepxaaeT (pakT O3HAKOMMEHUS U cornacusi C yCrnoBUsSIMU M NMOPSAKOM
npeaocTaBneHna MyHUUUNanbHOW YCNyrn B 3MNeKTPOHHOW ¢hopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLlYIO OTMETKY O cornacuu B popMe 3M1EKTPOHHOIO 3asBNeHus);

noaTeepXaaeT [OCTOBEPHOCTb COOOLEHHbIX CBeaeHuin (yctaHaeBnueBaeT
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 3NEKTPOHHOrO 3asBNEHNS);

oTnpasnser 3anonHeHHoe 3NEeKTPOHHOEe 3asBneHue (HaxumaeTt
COOTBETCTBYIOLLlYIO KHOMKY B (POpME 3NEKTPOHHOIO 3asBNEHUSR);

3NeKTPOHHOe 3asiBfieHne NoAnuCbIBaeTCA B COOTBETCTBUMM C TpebGoBaHMAMMU
nyHkta 2.5.3 PernameHTa;

nony4aet ysegomMneHune o6 oTnpaBke 3NEeKTPOHHOro 3asiBNEeHUs.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALUMM NYHKTOM, BbINOMHAIOTCA B A€Hb
obpalleHus sassutens.

PesynbtatamMu BbINOMHEHUsI aAMMUHUCTPATUBHBLIX Npoueayp SBMATCS:
3neKTpoHHoe aeno, HanpaeneHHoe B Otaen, NOCpeaCcTBOM CUCTEMbI 3NIEKTPOHHOTO
B3aMMOAENCTBUA.

3.3.3. PaccmoTtpeHuve komnnekTa gokymeHToB Otaenom

3.3.3.1. OcHoBaHMeM Hayana BbINOMIHEHUA aAMWHUCTPATUBHOW npoueaypbl
AIBNAETCA NOCTynneHue 3asBNeHUA W WHbIX [AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHma MyHULMNAanbHON yCcnyru.

[OomKHOCTHBIM  nUUOM  (pabOTHWKOM), OTBETCTBEHHbIM 33 BbINONIHEHUE
agMUHUCTpaATUBHOW npoueaypbl sBnsetcs cneuwanuct Otpena (panee -
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

[lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a NpPUEM [JOKYMEHTOB, Mnocne
NOCTYNNEeHUs1 OKYMEHTOB Ha pacCMOTPEHMUeE:

npucBanBaeT 3asiBIEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATypol gen u
ctatyc «[lpoBepka [OKYMEHTOB», YTO OTpaXaeTtcs B JMUYHOM KabuHeTe
PecnybnukaHckoro noprana;

n3yyaeT noCTynUBLUME 3MEKTPOHHbIe Aena, B TOM 4ucne, NPUNOXEHHble
3asBuUTENEM [OOKYMEHTbl B 3MEKTPOHHON dopMe WU 3nNeKTpOoHHble ob6pasbl
AOKYMEHTOB;

NpoBepsEeT KOMMEKTHOCTb, YUTAeMOCTb 3NEKTPOHHbLIX 06pa3oB A4OKYMEHTOB;

nposepsieT cobniogeHne ycnoBuin AENCTBUTENBHOCTU 3NEKTPOHHOW noanucuy,
nocpeactsom obpalleHus kK EguHoMy noptany (B cnyyae, ecnu 3asBUTENEM
npeacTasneHbl  3NEeKTPOHHble o00pasbl AOKYMEHTOB, MOAMNUCAHHbLIE YCUNEHHOW
KBanuuUMpoBaHHON 3NEKTPOHHON NOANUCHID).
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Mpu Hanuyum oCHOBaHWUW, NPeQyCMOTPEHHbIX NyHKTOM 2.7.1 PernamexTa,
noAroTaBnUBaeT NPOEKT pelleHus 06 oTkase B npueme AOKYMEHTOB, Heobxoanmbix
ANs npefocTaBneHnss MyHUUMnanbHOW YCnyri.

B cnyyae, ecnn B pesynbTtate NPOBEPKU YCUNEHHOW KBanuuUUpOBAHHOMN
3NEeKTPOHHOW MOANUCK BbISIBNIEHO HecobniofeHue ycrnoBuin ee AeWCTBUTENbHOCTY,
NPOeKT pelweHns o6 oTkase AOMKEH coaepxaTtb NyHKTbl ctaTbu 11 depepanbHoro
3akoHa Ne 63-®3, koTopble NOCNY>XUNN OCHOBAHUEM ANA €ro NPUHATUSA.

MpoekT peweHns o6 oTkase B MpuemMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbHOW ycnyru, C ykasaHMeM NPUYMH OTKasa (B cnyuvae,
€CNnM OCHOBaHMA [Ans OTKkasa B MNpuMeMe [AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna MyHULMNANbHON yCnyru, CBsi3aHbl C HAPYLLUEHUEM YCTaHOBMEHHbIX
TpeboBaHuit K TakuM AOKYMEHTaMm, OCHOBaHUS ANs OTKasa B NpUeMe OOKYMEHTOB
AOMKHbI coaepXaTb UHMOPMaUUI0 O HAaUMEHOBaHUW OOKYMEHTOB (MHOpMauuw,
CBEAEHWU), KOTOopble He npeacTaBneHbl, coAepXaT HeaoCTOBEepHble W  (Mnu)
NpoTUBOpEYMBbIE CBEeAEeHUsi, OdOpMMEHbl C HApYyLIEHWEM YCTaHOBIEHHbIX
TpebosaHwuit), oopmnaeTca no cdopme cornacHo npunoxenuto Ne3 k PernameHry,
HanpaBnsAeTcAa Ha cornacoBaHue B YCTaHOBNEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI
3NeKTPOHHOro AOKyMeHToo6opoTa.

CornacosaHue npoekta peleHns o6 oTkase B NpUEME [OKYMEHTOB,
HeobxoAuMbIX ANs NpPefoCTaBMNeHUA MyHUUMNanbHOW YCNyru, OCYLUECTBNAETCA B
nopsiake, npeaycMoTpeHHOM NyHKTOM 3.5. PernameHTa.

B cnyyae oTtcyTcTBMA OCHOBaHWA ANSA OTKasa B NpUEME [OOKYMEHTOB,
npeaycMOTPEeHHbIX  noanyHktom  2.7.1  PernameHTta, [OMKHOCTHOE  NnuUUO,
OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B TeyeHue ogHoro paboyero gHA CO AHSA
NOCTYNMNEHUs 3asBNEeHus, HanpaBnsieT 3asBUTENIO, YyKa3aHHbIM B 3asBNEHUU
cnocobom, yBefoMMeHWe O MOCTYNMEHUN 3asiBNEHUs, CoAep)Kallee BXOAALLMIA
perucTpauuoHHbIn HOMEp 3asBfeHus, AaTy MOoNyyYeHUs 3asiBNEeHusi, NepeyveHb
HaumeHoBaHW painos, NpPeAcTaBneHHbIX K HEMY AOKYMEHTOB, AaTy NONy4YeHusi
pesynbTaTta MyHULMUNanbHOW YCnyri.

3.3.3.2. UcnonHeHue npoueayp, ykasaHHbix B nyHkTe 3.3.3.1 PernamexTa,
NpuU HanNUyMn TEeXHUYECKOM BO3MOXHOCTM OCYLIECTBNSAETCA B aBTOMATUYECKOM
pexume C ucnonb3oBaHWEM aBTOMaTU3NPOBAHHOW WHAOPMAUMOHHOW CUCTEMDI,
npeaHasHa4YeHHOW ANA OKasaHWs rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCNYT.

3.3.3.3. MNpoueaypbl, yctaHaBnueaemble nyHktom 3.3.3 PernamenTa,
BbINOMHAIOTCA B TEYEHUe oaHOro paboyero AHA CO AHA NOCTYNNEHUA 3asBNEHUA Ha
paccMoTpeHue.

PesynbTatamMn BbINONHEHUA aAMWHUCTPATUBHbLIX MNpoueayp SABNAIOTCA:
NPUHATBIA HA PAaCCMOTPEHUE KOMMNMEKT 4OKYMEHTOB UK NPOEKT pelueHus ob oTkase
B nNpueme [OKYMEHTOB, HeoOXoAuWMbIX ANs npeaocTaBneHuss MyHUUMNanbHOW
ycnyru.

3.4. NoaroToBka pesynbTata MyHULMUNanNbHON yCcnyru

3.4.1. Cneuyunanuct OTgena B nopsake ov4epefHOCTU NOCTYNNEHUs 3aABNeHUs
Ha UCNONHEeHMe OCyLLeCTBNSAET:

NPOBEPKY Hanuuus apxXuMBHbIX AOKYMEHTOB ANsi UCMOMHEHMs 3anpoca no
cnucky ¢poHaos, CnpaBoYHUKY No hoHAaM MyHUUMNanbHbIX apxuBoB Pecnybnuku
TaTapcTaH;

onpeaeneHve apxvBHbiX hOHAO0B U apXMBHbIX AeN AN NPOCMOTPA MO ONUCH;

BbIEMKY apXMBHbIX [OOKYMEHTOB M MNOAKNAAKy Ha WX MecTa KapT-
3amecTuTeneu;

CBEPKY apXMBHOrO LUKpa U 3aronoBKOB C ONUCHLIO Aen.
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Mpouenypbl, ycTaHaBnMBaemble HACTOSLUM MYHKTOM, OCYLLECTBMSAIOTCS B
TeYyeHue ABYX AHEeN C MOMEHTa OKOHYaHus npeabiayLuen npoueaypbl.

PesynbTaT npoueayp: NOAroTOBNEHHbIE Aena ANA BbiABNEHUA CBEAEHWMU NO
Teme 3anpoca.

3.4.2. Cneunanuct Otaena ocyLlecTBnsieT:

NONMUCTHBIA NPOCMOTP apXMBHbIX Aern;

BbIsIBNIEHVNE CBEAEHUI B apXMBHbIX JOKYMEHTax Nno TeMe 3anpoca.

B cnyyae Hanuuus gokymeHTa cneyvanuct Otaena nogrotaBnvBaert:

NPOEKT apXUBHOW CNpaBku (apXMBHOW BbINUCKW, apXUBHOW KONWUW);

B cnyyae oTcyTcTBUSA [OKYyMEHTa noarotaBnMBaeT OTBET HA 3anpoc B Buae
npoeKkTa nNucbma, NOATBEPXKAAIOLLEro HENOMHOTY COCTaBa apXMBHbIX JOKYMEHTOB Mo
TEME 3anpoca WNU OTCYTCTBME apXMBHbIX AOKYMEHTOB (fanee — NUCbMO-OTBET) U
HanpasnseT HayanbHuKy OTAena Ha NpoBepKy.

MNpoueaypsbl, ycTaHaBnNMBaeMble HACTOSLMUM MYHKTOM, OCYLIECTBMSTCA B
TeYeHne AecATU AHeNn C MOMEHTa OKOHYaHUs npeablayLlier npoueaypbl.

PesynbTaT npoueayp: nepeaaHHas Ha NpoOBEpKy NPOEKT apXUBHOW CrpaBKu
(apxvBHOM BbLINUCKW, aPXUBHOW KOMWUW), NUCbMa-OTBETA WNWU NpPEeACTaBMNEHHbIN
HayanbHuKy OTaena Ha npoAneHue cpoka UCNONHEHUNA 3anpoc.

3.4.3. HavanbHuk OTaena nposepsieT NPOEKT apXMBHOW CrNpaBKu (apXUBHOW
BbINUCKKW, apXUBHOW KOMWW), NUCbMa-OTBETA, pacCMaTpuBaeT 3anpoc cneuuanucra
Ha npoaneHue cpoka WCNOMHEHWA rocyAapCTBEHHOW YCNyrn u onpeaensieT Cpok
UCMOSTHEHUA NYTEM HaNOXEeHUsi BU3bl Ha 3anpoc.

lpoBepeHHbIN NPOEKT apXMBHOW ChnpaBku (APXMBHOW BbLINMUCKA, APXUBHOW
Konuu), NUCbMa-oTBETa, 3aBM3WPOBAaHHbLIA 3anpoc crneuvanucTa Ha npoaneHue
CpoKa UCMOMHEeHUa MyHuuuMnanbHOn ycnyru nepegaerca cneuyvanucty Otaena ans
ochopMneHus.

Mpoueaypbl, ycTaHaBnMBaeMmble HACTOSILLUM MNYHKTOM, OCYLUECTBMSAIOTCS B
TeYyeHue AByX AHEeN C MOMEHTa OKOHYaHMA nNpeabiayLlen npoueaypbi.

PesynbTaT npouenyp: nepefaHHas Ha OQOPMIIEHME NPOEKT apXUBHOW
cnpaBku (apXWBHOMW BbLIMUCKU, apXUBHOW KOMWMK), NUCbMa-OTBETA, YCTAHOBIEHHbIN
CPOK NpefocTaBneHna MyHULUNanLHON yCnyru.

3.4.4. Cneuvanuct OTaena nevaraer:

apXMBHYIO CrpaBKy (apXVBHYIO BbINUCKY, apXUBHYIO KOMWUIO), NMCbMO-OTBET -
Ha 6naHKe MCNONHUTENbHOrO KOMUTETA paoHa U nepeaaeT HavanbHuky OTaena.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBASIOTCA — B
TeyeHue ABYX OHEN CO AHA NOCTYNNeHus Ha OodpopMmneHMe apxXMBHOW CnpaBKu
(apxuBHON BbLINUCKU, APXUBHOW KOMUWU), NUCbMA-OTBETA MMM NUCbMa-U3BELLEHUSA
3asBUTENIO O NPOASIEHNN CpOKa UCMOMHEHMA 3anpoca.

PesynbTaT npoueayp: nepefaHHas HavanbHUKY oTaena odopMieHHas
apxuBHas cnpaBka (apxuBHas BbINUCKA, apxXMBHas KONusl), NUCbMO-OTBET WNK
NMUCbMO-U3BELLIEHME 3aABUTESIO O NPOASNIEHUN CPOKa UCMOSTHEHUA 3anpoca.

3.4.5. HavanbHuk OTpena:

NOANUCBLIBAET apXUBHYIO CrnpaBKy (apXMBHYIO BbLINUCKY, apPXWUBHYIO KOMWUIO),
NMUCbMO-OTBET UM NUCbMO-U3BELLIEHNE 3asBUTENIO O NPOANEHUN CPOKa UCNOSNHEHUSA
3anpoca u nepegaet coTpyaHuky Otaena ans oTnpaBky 3asBUTENIO.

MNpoueaypa, yctaHaBnuBaemasi HacCTOSALUM MNYHKTOM, OCYLLECTBNAETCA B
TeYyeHne OHOro AHA C MOMEHTa OKOHYaHWUsA npeablayLien npoueaypsbl.

PesynbtaT npoueaypb!: nognucaHHas apxvBHaa cnpaBka (apxvBHas
BbIMWCKA, apxuBHas KOMusA), NUCbMO-OTBET, NUCbMO-U3BELLEHWE 3asABUTENI0 O
NpoAneHnn cpoka NpefoCcTaBneHns YCnyru.

3.4.6. [NognucaHHble AOKYMEHTbI HanpasnsaloTea cneuvanucty Otaena.
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lMpoueaypsbl, ycTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBIAIOTCA — B
TeyeHue [AOBYX OHEN C MOMEHTa MOCTYNMeHUMs Ha NnoAnUCb apXMBHOW CrnpaBKu
(apx1BHOI BLINUCKWU, apXUBHOW KOMUW).

PesynbtaT npoueaypbl: nognucaHHas apxuBHas crnpaBka (apxuBHas
BbINWUCKA, apXnBHasi KONUK).

3.5. Boigaya (HanpasneHue) 3anasuTenio pesynbtata MyHULUMNanbHON ycnyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMHEHUA aAMUHUCTPATUBHOW nNpoueaypbl
ABNAETCA MONyYeHne [OOSMKHOCTHbIM NMLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHUE
aAMUHUCTPaATUBHOW npoueaypbl, AOKYMEHTa, MOATBEPXAAoLWero npeaocraBneHue
(oTka3 B npeaocTaBneHum) MyHULMNanNbLHON YyCNyru.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbIM 3a BbINONTHEHUE aAMWHUCTPATUBHOM
npoueaypbl, fABnsetca cneunanuct Otaena (Qanee - [OMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a Bblaayy (HanpaBneHne) 4OKYMEHTOB).

[omKHOCTHOe N0, OTBETCTBEHHOE 3a Bbigavy (HanpaBneHue) LOKYMEHTOB:

obecneunBaeTr peructpauuilo U“ BHECEHMEe CBeAeHUd O pesynbTarte
NpeaocTaBneHnsa MyHUUMNanbHOW yCcnyru B NOACUCTEMY BeAEHMSs OOKYMEeHTauuu
aBTOMaTU3NPOBAHHON UH(POPMALIMOHHOW CUCTEMBI, NPEAHA3HAYEHHON ANA OKa3aHuUsA
rocyAapCTBEHHbIX M MyHULMNAanbHbIX YCNyr, rocyAapCTBEHHYIO WH(OPMAaLMOHHYIO
cuctemy obecneyeHus apxMBHON AEATENBHOCTY;

n3sellaeT 3anBuTens (ero npeacrasutens) vyepes PecnybnukaHckuii noptan
0 pesynbTaTe NpeaocTaBneHns MyHUUUNanbHOW YCnyri NOCPeACTBOM 3NEKTPOHHOIro
B3aUMOAENCTBMA M O BO3MOXHOCTU MNOMyYeHUs pesynbrata npenocTaBneHus
MyHUuMnansHon ycnyru B MOL|.

WcnonHeHne npouedyp NpM  HanWyYMM  TEXHUYECKOW  BO3MOXHOCTU
ocyllecTBnseTcs B aBTOMaTU4YECKOM pexvme c 1Cnonb3oBaHNEM
aBTOMaTU3NPOBAHHON UH(POPMAaLIMOHHON CUCTEMBI, NPeAHa3HA4YEHHON ANSA OKa3aHUsA
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyT.

MNpouenypsbl, ycTaHaBNMBaeMble HAaCTOSALUMM NYHKTOM, BbIMOMHAIOTCA B AEHb
noanucaHua  AOKYMeHTa, noATBepXAaalolero npepocraeBneHne (oTkas B
npefocTaBneHnn) MyHUUMUNanbHON yCnyr, yNnoNHOMOYEHHbIM AOMKHOCTHLIM NTULIOM
Otpena.

PesynbtaTamMn BbINONHEHUSS aAMMHUCTPATMBHBLIX Npoueayp SBNAITCS:
pasmMelleHne CBeAEeHUn O pesynbTaTe NpeAocTaBneHus MyHUUMnanbHOW ycnyru B
MH(POPMALIMOHHBIX CcUCTEMaX, W3BelleHWe 3asBuTens (ero npeacTaBuTens) o
pesynbTaTte NnpefocTaBneHnss MyHuUunanbHoWm ycnyru u cnocobax ero nonyyeHus.

3.5.2. MNopsigok  Bblaayn (HanpaeneHus) pesynbTata NpefoCTaBNEHUN
MYHULMNAnNbHOW yCcnyru:

3.5.2.1. MNpwu obpalyeHnmn 3anBuTensa 3a pesynbTaToM MyHULMNANbLHOW ycnyru
B M®L|, pabotHuk MOL| BblgaeT 3aaBuTenio pesynbTaT MyHUUMUNANbLHOW ycnyri B
dopme ak3emnnspa SNEKTPOHHOro [OKyMeHTa Ha 6OymaxHom Hocutene. [lo
TpeboBaHWiO 3aABUTENS BMECTE C 3K3EMMNIISAPOM JNEKTPOHHOrO AOKYMEHTa Ha
BymaxHoM HocutTene emMy MoxeT ObiTb NpefocTaBneH 3K3EMNNApP 3NEKTPOHHOro
AOKyMeHTa nyTeM ero 3anucu Ha CbEMHbIA HOCUTENb.

Mpoueaypbl, ycTaHaBnuBaemble HACTOALMM MYHKTOM, BbINOSHAIOTCS B
nopsake o4yepenHocTn, B AeHb NpubbiTUS 3asBUTENS B CPOKW, YCTAHOBIIEHHbIE
pernameHTom paboTtsl MOLI.

3.5.2.2. Npwu obpalueHnmn 3assuTens 3a pes3ynbTaToM MyHULMNANbHOW yCnyru
yepe3 PecnybnukaHckui noprtan 3asBUTENO B NUYHbLIA KAaOWHET aBTOMaTUYECKU
HanpaBnseTCsA 3MeKTPOHHbIA 00pa3 [OKyMEeHTa, SABMAIOWErocs pesynbLTaTom
npegocTaBneHus MyHULMNANbHON ycnyru, noANUCaHHbIN yCUNEHHOMN
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KBanuuUMpoBaHHON 3NEKTPOHHON MNOAMUCHIO YNONTHOMOYEHHOro AOMKHOCTHOrO
nuua OTtpena.

Mpouenypsbl, ycTaHaBNMBaEMble HACTOSALMM MYHKTOM, BbIMOMHAIOTCA B AEHb
nognucaHus  OOKyMeHTa, NoATBepxaawwero npepocrasneHne (otkas B
npeaocTaBneHMmn) MyHULMNANbLHOW YCNyru, YNOoNHOMOYEHHbIM AOMKHOCTHBLIM NULIOM
Otpena.

PesynbtatamMu BbINONHEHUA AAMMUHUCTPATUMBHBLIX Npoueayp SABNAIOTCA:
HanpaeneHue (npepocTaBneHue) ¢ ucnonb3oBaHueM PecnybnukaHckoro noprana
3asBUATENIO [OOKYMEHTa, MNOATBEpXAalowero npeaoctaBneHne MyHUUMnanbHOW
ycnyru (B TOM YMcne oTka3s B NpefocTaBrneHn MyHULMNanbHoOM ycnyriu).

3.6. UcnpaBneHne TexHU4eCckmx oLmnboK.

3.6.1. B cnyyae oOHapyXeHUss TexHU4Yeckon owubkn B [OKYMEHTE,
ABNAIOLLIEMCA pe3ynbTaToM MyHWUUNAnbHON yCcnyru, 3asBUTenb NpeacTtaBnseT B
MoL:

3asBneHue o6 ucnpasneHun TexHnyeckom ownbku (npunoxexue Ned);

AOKYMEHT, BblAaHHbIA 3aaBUTENIO Kak pe3ynbTaT MyHULUNanbHOW ycnyru, B
KOTOPOM COAEPXUTCA TeXHUYECKas oLmnbka;

AOKYMEHTbI, UMelolue puaAnYECKylo Ccuny, CBUAETENbCTByOWME O
HanU4Ynun TEXHUYECKON oLIMBKHN.

3asBneHne 06 ucCnNpaBNEeHUM TEXHUYECKOW OWMOKA B CBEAEHUSIX,
ykasaHHbIX B [AOKYMEHTe, ABMAIWEMCA pe3ynbTaToM MyHULUNanbHOW yCnyru,
nopaetca 3asBuTenemM (YnonHOMOYEHHbIM nNpeAcTaBUTENneM) nu4HO, nubo
NOYTOBLIM OTNpaBneHuem (B TOM YMCne C UCNONb30OBAHUEM 3MEKTPOHHOM NOYTbI),
nmbo 4yepes eauHbIi nopTan rocyfapCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr Wnu
MHOrO(pYHKUMOHAnNbHLIA ~ UEHTP  NpPeAoCTaBNEHUMA  FOCYAApPCTBEHHbIX U
MyHULMNAanNbHbIX yCNyr.

3.6.2. Cneunanuct MO®L|, OTBETCTBEHHbIi 3a NPUEM [OKYMEHTOB,
ocyw|ecTsnseTr npuem 3aseneHns o6 ucnpaBneHWU TEXHUYECKOW OLIMbKw,
perucTpupyeTt 3asiBieHUe C MPUNOXEHHbIMU AOKYMEHTaMu U nepejaeTr ux B
Otpen.

MNpouenypa, yctaHaBnuBaemasi HaCTOSLLMM NYHKTOM, OCYLLECTBNAETCA B
TeyeHue oaHoro paboyero AHA C MOMEHTA perucTpauun 3asBneHus.

PesynbtaT npoueaypbl: NPUHATOE W 3apErMcTpUpoBaHHOE 3asBneHue,
HanpaBneHHoe Ha paccmoTpeHue cneyvanucty Otaena.

3.6.3. Cneumanuct OTtpena paccmaTpvBaeT [OKYMEHTbI W B LEnax
BHECEHUS WUCMpaBNeHWn B [OOKYMEHT, SABNAIOWMACA pe3ynbTaToM YCnyru,
ocyuwlecTsnseT npoueaypbl, NpeaycMOTPeHHble nyHKToM 3.5 HacToswero
PernameHTa, 1 BblgaeT uCNpaBneHHbIN AOKYMEHT 3asBUTENIO (YNONHOMOYEHHOMY
NpeacTaBUTeNio) NUMYHO NOA  POCMUCL € U3bATUEM Yy  3asBUTENS
(ynonHOMOYEHHOro  NpeAcTaBUTENs) OpurMHana [OKYMeHTa, B  KOTOPOM
COAepXUTCA TexHudeckana owwunbka, wnu HanpaBnseT B agpec 3asBuTeENs
NOYTOBbIM OTNpaBneHnemM (NoCpeacTBOM 3NEKTPOHHOM NOYTbl)) MNUCbMO O
BO3MOXHOCTU MONy4YeHUss AOKyMeHTa npu npegocrasneHun B Otaen opuruHana
AOKYMEHTa, B KOTOPOM COAEPXMUTCA TeXHUYecKas oLumnbka.

MNpouenypa, yctaHaBnueBaemasi HaCTOSLLMM MYHKTOM, OCYLLECTBNAETCA B
TeyeHne Tpex pabouumx AHerW nocne obHapyXEHUs TEXHWUYECKOW OLIMOKU Wnu
nonyyeHus ot noboro 3auHTEpPecoBaHHOrO Nuua 3asBNEHUA O AONYLUEHHOW
owmbke.

PesynbTaT npoueaypbl: BblAaHHbI (HanpaBNeHHbI) 3asBUTENIO JOKYMEHT.
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4. MNopsaok n hopMbl KOHTPONSA 3a NpeAoCcTaBNEHNEM MyHULMNANbLHOW yCnyru

4.1. MNopsaok ocyLecTBNEeHUs TEKYLLIEro KOHTpons 3a cobniogeHneM U UCNONTHEHUEM
OTBETCTBEHHbIMU AOMMKHOCTHBIMU NULAMU NONOXEeHU PernameHTa u HbIX
HOPMAaTUBHbIX NPABOBbIX aKTOB, yCTaHaBNuBawLwmx TpeboBaHns K NpeaoCcTaBneHunio
MYHULIMNANbHOM YCNYrn, a Takke NPUHATUEM UMM PELLEHWUIA

KoHTponb 3a nOMHOTOW W Ka4yeCTBOM NPefoCTaBlEHUA MyHUUMNANbHOW
ycnyru BkniovaeT B cebsi BbisBNEHNE U yCTpaHeHWe HapyLleHWA npaB 3asBUTENEMN,
npoBefeHne NpoBepoK cobnioaeHus npoueayp NpeaoCTaBneHUs MyHUUMNanbHOW
ycnyru, noAroToBKy pelueHui Ha aencteun (6esneinctene) AOMKHOCTHBIX NUL opraHa
MECTHOro caMoynpaBneHus.

®dopmamMu  KOHTpONA 3a COGMIOAEHUMEM WCMONMHEHUS aAMUHUCTPATUBHbIX
npouenyp ABNATCSA:

1) npoBepka U cornacoBaHWe NPOEKTOB AOKYMEHTOB MO NpeaoCTaBEeHUIo
MyHULMNANbHOW yCnyru;

2) NnpoBOAUMbIE B YCTaHOBNEHHOM  MNOPSiAKE  NPOBEPKU  BeAeHWs
AenonpousBoACTBa;

3) npoBeeHne B YCTaHOBMIEHHOM MOPSiAKE KOHTPOSbHLIX MPOBEPOK
cobniogeHns npoueayp NpeaocTaBNeHUss MyHUUMNANbHOW YCnyru.

B uensx Tekywero KOHTPONS WCMNONb3YTCA CBEAEHUSA, UMeLWMuecs B
3NeKTpoHHOW Gase AaHHbIX, cnyxebHasa KOppecnoHAEeHUMs, YCTHAs M NUCbMEHHas
UHpopmauums AOSMKHOCTHbIX nuu, OCYLLIECTBNAOLNX BbINOMHEHNE
aAMWHUCTPaTUBHbLIX Npoueayp, XypHanbl yyeTa COOTBETCTBYIOLMUX AOKYMEHTOB U
Apyrue cesefeHus.

Ana  ocywecTBNeHWA KOHTPONS 32 COBEPLUEHMEM AOEWCTBUW  Npw
NpeaoCcTaBNeHun MyHULUNANbHON YCNyrn U MNPUHATUMM PEeLUeHUA PYKOBOAWUTENIO
opraHa MECTHOro camoynpaBneHus npeacTaBnAlTCA ChnpaBku O pesynbrarax
npeaocTaBneHna MyHULMNAanbHON ycnyru.

O cny4asx “ npuyYMHAX HapyLleHUs CPOKOB, MNOCNeAoBaTenbHOCTU W
cogepXaHua agMUHUCTPATUBHbLIX nNpoueayp AOMKHOCTHbIE nuua HeMeaneHHO
WH(POPMUPYIOT PYKOBOAUTENS OpraHa, NpeAoCTaBnsoWero MyHuuMnanbHyo ycnyry,
a TaKKe npeanpUHUMAalOT CPOYHbIE Mepbl NO YCTPAHEHUIO HAPYLLUEHWAA.

Tekywun KOHTponb 3a cobniogeHneMm nocneaoBaTenbHOCTU OENCTBUMN,
onpeaeneHHblX  aAMUHUCTPATUBHbBIMKA  npoueaypaMu N0 NPeAoCTaBNEHUIO
MYHULMNANbHOW YCNyru, OCYLLECTBMAETCA 3aMeCTUTENeM PYyKOBOAUTENA opraHa
MECTHOro camMoynpaBfeHusi, OTBEeTCTBEHHbIM 3a opraHusauuio paboTtbl no

NpefoCTaBneHNIo MYHULMNANbHOM ycnyru, HaYanbHUKOM Otpena,
OCYLLECTBMSIOLEro opraHusauuio paboTbl MO NPEeAoCTaBMEHUIO MyHULMNANbHOM
ycnyru.

I'Iepequb AOJMKHOCTHbIX Nuy, OCYyLleCTBNALNX TeKyumﬁ KOHTPONDb,
yCTaHaBnnBaeTCA NOJIOXXEHUAMU O CTPYKTYPHbIX nogpa3geneHuax opraHa MecTtHoro
camoynpasnieHna n JOMKHOCTHbIMU pernaMmeHTamMmun.

4.2. Nopsaok n NepuoanNYHOCTb OCYLLECTBIIEHUS NNIAaHOBbLIX U BHEMMAHOBLIX
NPOBEPOK MOMHOTLI U KAa4YecTBa NpefoCcTaBNeHUs MyHULMNAnNbHOM yCnyru, B TOM
yucne nopsAoK U hopMbl KOHTPONS 3a NOSIHOTOW M KAYECTBOM NpeaoCTaBeHus

MyHULUMNaNbHOW ycnyru

KoHTponbHble npoBepku MOryT GbiTb NNaHOBLIMU (OCYLUECTBNATLCA Ha
OCHOBaHWM MNONYrofAoBbIX WNW rOAOBLIX MNaHOB paboTbl opraHa MEeCTHOro
camoynpaBneHus)) W BHennaHoBbiMu. [pM  nNpoBeAeHUM NPOBEPOK  MOryT
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paccmaTpuBaTbCA BCE BOMPOCHI, CBSA3aHHbIE C NPeAoCTaBlEHMEM MyHULMNANbHOMN
ycnyru (KOMMAEKCHbIE NPOBEPKU), UMK NO KOHKPETHOMY O6palleHuto 3asBUTENS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, npeaocTasnsoLwero
MyHULMNanbHYIo ycnyry, 3a peweHus u gencreus (besgencreune), NnpuHUMaembie
(ocywecTensemble) UMK B Xoae NpeaocTaBneHna MyHULMNAnNbHON ycnyru

Mo pesynbTaTam NpoBEeAEHHbLIX NPOBEPOK B Criy4ae BbISIBIIEHUS HapyLUEHWUH
npas 3asBUTENEN BWHOBHbIE fNuUUA NPUBNEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoaaTenbcTBOM Poccuiickon ®epepauun.

PykoBoautenb opraHa MECTHOrO camoynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOEe pacCMOTPEHME 3asiBNEHUMA.

Pykosoautenb (3amecTutenb pyKOBOAWUTENNA) CTPYKTYPHOro noapasfaeneHus
opraHa MeCTHOro camoynpasfieHUss HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapnexallee BbINOMHEHWE aAMWHUCTPATMBHbLIX AEWCTBUW, YKasaHHbIX B
pasgene 3 PernameHTa.

[IoMKHOCTHbIE NUUA WM WHbIE MyHUUMNAnNbHble ChyXalwue 3a pelueHus |
Aeicteua  (bespenicteve), nNpuHUMaemble  (OCylleCcTBNsieMble) B  XxoAe
npeaocTaBneHna  MyHWUMNanbHOW  YCNyrM,  HEecCyT  OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKOHOAATENbCTBOM NopskKe.

4.4. lNonoxeHus, xapaktepusyioLme TpeboBaHus K NopsaKy U hopmam KOHTpons 3a
npeaocTaBneHneM MyHUUUNanbHOW yCnyru, B TOM YMCNe CO CTOPOHbI rpaxkaaH, ux
ob6beanHeHu n opraHusayui

KoHTponb 3a npepocTaBneHMEM MyHUUMUNANbHOW YCRYrM CO CTOPOHbI
rpaxagaH, ux oObeauMHEHUW W OpraHuW3auuii, OCYLLECTBMSAETCA MNOCPEACTBOM
OTKPbLITOCTM  AEATENbHOCTU opraHa MECTHOro  camoynpaBneHus npu
NPeaoCTaBNeHUn MyHUUMNanbHOW YCMyruM, NOMy4YeHUA NONMHOW, akTyanbHONn W
AOCTOBEPHON MHGOpMaLuM O nopsiake NpefocTaBNeHUs MyHUUMUNANbHOW YCnyru u
BO3MOXHOCTU [JocyaebHoro paccMmoTpenuss obpaweHuin (kanob) B npouecce
npeaocTaBneHna MyHULMNanbHON ycnyru.

5. [locynebHbin (BHecyaebHbI) Nnopsiaok 06xanoBaHUs peLLeHuii u 4eicTBui
(6espencTsus) opraHa, NpeaoCTaBnNALIEro MyHULMNANbHYO YCnyry,
MHOropyHKLMOHANbLHOro LeHTpa NpeAoCTaBNeHUs rocyAapCTBEHHbIX U
MyHULUMNanNbHbIX YCNyr, opraHu3auuni, ykasaHHblx B 4actm 1.1 ctatbun 16
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-03, a Tawke ux AOMKHOCTHbIX N,
MyHULUMNAnNbHbIX cnyxawmx, paboTHMKoB

5.1. MNonyyatenu MyHUUMNanNbHOW yCNyru MMEKT npaBo Ha obxanoBaHue B
pocynebHoMm nopsigke pAewctsuin  (BesgeicTeus) opraHa, nNpeaoCTaBNAOLWEro
MyHAUMNanbHYy0 ycnyry, [AO/MKHOCTHOrO fnuua opraHa, npeaocTaBnsalowero
MyHAUMNAanbHY0 YCnyry, MyHUUUNAnNbHOroO cnyXawlero, PyKoBOAWUTENs opraHa,
NPeaoCTaBnALWEro MyHULUMNANbHYIO YCRyry, MHOro(yHKUMOHANbLHOro LEHTpa,
paboTHUKA MHOroYHKLUMOHANbLHOIO LEHTPa, OpraHusauui, npeaycCMOTPEHHbIX
YyacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHUKOB.

3anButenb MoxeT obpaTutbCa C Xanoboi, B TOM 4YUCNEe B CReayrLmx
cnyyasx:

1) HapyweHue cpoka perucTpauum 3anpoca O MPeAoCTaBNEeHUM
MyHUUMNanNbLHOW ycnyru, 3anpoca, ykasaHHoro B cratbe 15.1 ®egepanbHoro 3akoHa
Ne 210-93;
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2) HapyLLeHMe Cpoka NpeaoCcTaBneHua MyHUUMnanbHon ycnyru. B ykazaHHOM
cnyyae pocynebHoe (BHecypebHoe) obxanosBaHue 3asBUTENEM peLueHud ¢
AencTeuin (6e3pencTtaus) MHOropyHKLIMOHaNbHOro LueHTpa, paboTHuka
MHOroyHKLMOHANbLHOIro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroyHKLMOHaNbHbIA LUEHTP, pelexHus u peincteusa (6esgencresne) KoToporo
obxanylTcsi, BO3NOXeHa @yHKUMA NO NpeaocTaBfEHUl0 COOTBETCTBYHOLMX
MyHULMNanbHbIX YCnyr B NOMHOM obObeme B nopsiake, onpeaeneHHoMm yactbio 1.3
ctaTbu 16 PegepanbpHoro 3akoHa Ne 210-93;

3) TpeboBaHuMe Yy 3asBUTENA [OOKYMEHTOB wunu uHpopmauum nubo
OCyLLEeCTBNEeHUA [OEWCTBUW, nNpeacTaBneHne WnuM OCYLIEeCTBNEHUME KOTOPbIX He
npeaycCMOTPEHO HOPMaTUBHbIMM NpaBoBbiMM aktamu Poccuiickon Pepepauun,
HOpMaTUBHbIMK MpaBoBbiMM akTamu Pecnybnuku TatapcrtaH, MyHUMUMNanbHbIMU
NpaBOBbIMA aKTaMu ANA NPeAoCTaBNEHUA MyHULMNANbHOW YCNYTW;

4) oTKka3 B npueme AOKYMEHTOB, NpefAoCTaBfieHne KOTOpbIX NpPeayCMOTPEHO
HOpMaTUBHLIMK npaBoBbIMK akTamu Poccuiickon ®Pegepauun, HOPMaTUBHLIMU
npasoBbiMK akTamu Pecnybnuku TatapctaH, MyHUUMnNanbHbLIMU NPABOBLIMU aKTaMu
ANs NpeAoCTaBnNeHUs MyHUUUNanbHOW YCNyry, y 3asiBUTENS;

5) oTka3 B npeaoCcTaBneHnn MyHULMNanbHON yCnyru, €Cnn OCHOBaHMA OTKas3a
He npeaycMoTpeHbl heaepanbHbiMU 3aKOHaMW U NPUHATLIMA B COOTBETCTBUM C
HAMU UWHbBIMM HOPMaTMBHbIMK npaBoBbiMM akTamu Poccuiickoin degepaumum,
3aKOHaMu U WHbIMKM HOPMaTWUBHbIMU NpaBoBbiMKM akTamu Pecnybnuku TatapcraH,
MyHAUMNanbHbIMKW npaBoBbiIMKM akTamu. B ykazaHHOM cny4ae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelueHui u percTeui (besgeinctseums)
MHOroyHKUMOHANbHOrO LeHTpa, paboTHMka MHOroyHKUMOHANbLHOrO LeHTpa
BO3MOXHO B crny4ae, ecnv Ha MHOroyHKLUMOHAaNbHbIA LEHTP, PELLEHUA U OeUCTBUSA
(BespeicTeme) koToporo o6XxanyrloTcs, BO3rnoxeHa (QYHKUMA NO NpeaoCTaBreHuo
COOTBETCTBYIOLUUX MYHMUMUNANbHLIX YyCcrnyr B NONHOM o6beme B nopsake,
onpeaeneHHoM YyacTbio 1.3 ctatbu 16 PegepansHoro 3akoHa Ne 210-03;

6) saTpeboBaHue C 3asBUTENs NPU NPEAOCTaBNEHUA MYHULMNANBLHON ycnyru
nnaTtbl, He NpPeayCMOTPEHHON HOPMaTUBHbIMM NpPaBOBbIMKM akTamu Poccuiickoi
®epepauun, HOpmaTMBHbIMM npaBoBbiMM akTamu Pecnybnuku TaTapcraH,
MyHUUMNanbHbIMU NPABOBbLIMU aKTaMu;

7) oTKa3 opraHa, NpeaoCcTaBnAloLLero MyHuUunanbHyo ycnyry, AOMKHOCTHOrO
nvua opraHa, npefocTaBnaoLWero MyHUUMNanbHyo ycnyry, MHOroyHKUMOHaNnbHOro
LueHTpa, paboTHuKa MHOroyHKLUMOHaNbLHOro LUeHTpa, opraHvsauuin,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbu 16 depgepanbvHoro 3akoHa Ne 210-03, unu ux
paboTHMKOB B UCNpaBNeHUN AONYLLEHHbIX UMW ONeYaTok U OWKOOK B BblgaHHbLIX B
pesynbTaTe NpeAocTaBneHna MyHUUMNanbHOW ycnyru AoKyMeHTax nnbo HapylueHue
YyCTaHOBMNEHHOro CpokKa Takux ucnpaeneHuin. B ykasaHHOM cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHuin u aeincteuin (6espeincTeums)
MHOro(pyHKUMOHaNbHOro LUeHTpa, paboTHUKA MHOroyHKLUMOHANBLHOIO LeEHTpa
BO3MOXHO B Crny4yae, ecnv Ha MHOrO(YyHKLUMOHANbHbIA LIEHTP, PELLUEHUs U OEWCTBUA
(6espeiicTeme) koTOporo obxanylTcs, BO3NOXeHa (YHKUUS NO NpeaoCTaBNEHUIO
COOTBETCTBYIOLUX MYyHUUMUNANbHbIX YCrnyr B MNONHOM oObeme B nopsake,
onpeaeneHHom Yactbio 1.3 cratbu 16 PepgepansHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unu nopsaka Bblgayn LOKYMEHTOB NO pesynbraTtam
npeaocTaBneHna MyHMUMnanbHON ycnyru;

9) npuocTaHOBNEHME nNpeaoCTaBneHUs MyHULMNANbLHOW YCnyru, ecnu
OCHOBaHUA MPUOCTaHOBNEHUS HEe npeaycMOTpeHbl heaepanbHbIMU 3aKOHaMU U
NPUHATBIMW B COOTBETCTBMM C HUMMU WHBIMA HOPMaTUBHbLIMA NPABOBbLIMU aKTaMu
Poccuickoir depepauumn, 3akoHaMu M UHBIMA HOPMATUBHLIMW NPaBOBbLIMU aKTaMu
Pecnybnuku TartapctaH, MyHuMUMnanbHbIMKW NpPaBOBbIMKM akTamMu. B ykasaHHOM
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cnyqyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHUid ¢
AencTBun (6es3penicTus) MHOropyHKLIMOHaNbHOro ueHTpa, paboTHuka
MHOroyHKUNOHaNbHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOropyHKLUMOHanNbHbIN LUEHTp, peweHus u paeincteus (bespeincresme) KOTOpPOro
obxanyloTcsi, BO3NOXeHa YHKUUS MO NPEeAoCTaBMEHUD COOTBETCTBYIOLLNX
MyHULMNanbHbIX ycnyr B nonHoM obbeme B nopsigke, onpeneneHHoMm yactbio 1.3
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHune y 3asBUTENS NPU NPEAOCTaBNEHUA MYHULMNANbHOW YCNnyru
AOKYMEHTOB Unu uHdopmauun, oTcyTcTeue u (UnNn) HEAOCTOBEPHOCTb KOTOPLIX HEe
yKasblBanucb Npu nepsoHa4yanbHOM OTKase B NpUeMe LOKYMEHTOB, HE0OXOoauMbIX
ANs  NpefocTaBneHus  MyHuuunanbHoW ycnyru, nubo B npeaocTaBneHuu
MYHULMNANbHON YCnyru, 3a UCKMIOYEHUEM Cry4yaeB, NPeAyCMOTPEHHbIX MYHKTOM 4
yactu 1 cratbun 7 ®epepanbHoro 3akoHa Ne 210-#3. B ykasaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBATENEM peLeHuid U OeilcTBui
(6espeicTBus) MHOroyHKUNOHANbLHOro LUeHTpa, paboTHuka
MHOroQyHKLMOHANbLHOIro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrooyHKUMOHanbHbLIA LEHTP, peleHus u paeicteus (6esneincTeme) KoToporo
obxanyloTcs, BO3NOXeHa YyHKUMS N0 NPEeAoCTaBEHUID COOTBETCTBYIOLMX
MyHAUUNanbHbIX yCnyr B NONHOM oObeme B nopsigke, onpeaeneHHoM vactbio 1.3
ctatbk 16 PepepanbHoro 3akoHa Ne 210-3.

5.2. XXanoba nopaetca B nucbMeHHON opme Ha GymaxHOM HocuTtene, B
3NEKTPOHHOW opme B oOpraH, nNpPeaoCTaBnALWMUA  MyHUUMNANbHYK  YyCnyry,
MHOropyHKLUMOHanNbHbLIA LUEHTP NbBo B COOTBETCTBYIOLUMIA OpraH rocyaapCTBEHHOM
BNacTu, SABNALWMUIACA yypeauTenem MHOrodyHKUMOHaNbHOro ueHTpa (panee -
ydypeautenb MHOroyHKUMOHaNbHOrO LEHTpa), a Takke B OpraHusauuu,
npeaycMoTpeHHble 4YacTtblo 1.1 crtateM 16 ®depepanbHoro 3akoHa Ne 210-93.
Xanobbl Ha peweHua u peicteua (bespencTBME) pyKOBOAUTENs oprawHa,
npeaoCcTaBnALWEro MyHUUUNanbHY0 YCnyry, noAalTCA B BbILECTOSLWMIA OpraH
(npn  ero Hanuuum) nubo B cny4yae ero OTCYTCTBMA paccMaTpUBAlOTCS
HenocpeAcTBeHHO PYKOBOAMUTENEM opraHa, NpefoCTaBASIOWEro MyHUUMNanbHYIo
ycnyry. J>Kanobbl Ha peweHus W pgeicteus  (GespeictBue) paboTHuKa
MHOroyHKLMOHaNLHOro LUeHTpa noaakwTcs pyKoBOAUTESNIO 3Toro
MHOroyHKLUMOHanbHOro ueHTpa. XKanobbl Ha peweHus U gencteus (6espeincrteme)
MHOrOYHKLUMOHANbLHOro LEeHTpa MOAAITCA ydYpeauTento MHOroyHKUMOHaNbLHOro
LUeHTpa unu [OMKHOCTHOMY nuuy, YNOAHOMOYEHHOMY HOPMAaTUBHLIM MPaBOBbLIM
aktom Pecnybnuku TatapcrtaH. XKanobbl Ha peweHus u pewncteus (besgeincreue)
paboTHMKOB opraHu3auui, NpeaycMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®epgepanbHOro
3akoHa Ne 210-®3, nogaloTCca pyKOBOAUTENAM 3TUX OpraHu3aLui.

Xanoba Ha peleHus u gencteuna (besgencteme) opraHa, NPeAOCTaBNAOLWEro
MyHAUMNanbHYO ycnyry, [AO/MKHOCTHOrO nuua opraHa, npegocTaBnsaowero
MyHALUMNAnNbHYO YCnyry, MyHUUUNanbHOro cnyxawlero, PyKoBOAWUTENSA OpraHa,
nNpeaoCcTaBnAWEro MyHUUMNanbHyo ycnyry, MoXxeT ObiTb HanpasneHa no noure,
yepe3 MHOroyHKUMOHaNbHbLIA LEHTP, C WCNONb3OBaHMEM WHGOPMALMOHHO-
TenekoMMYHUKaLUMOHHON ceTn «WHTepHeT», calTa opraHa, npeaocTtaBnALIero
MyHUUMnanbHyto ycnyry, EauvHoro noprtana nu6o PecnybnukaHckoro noptana,
UHOPMaUNOHHON cucTembl aocyaebHoro obxanoBaHusi, a Tawke MOXeT ObiTb
NpUHATa nNpuM NUYHOM npueme 3assBuTtens. XXanoba Ha pelseHus u OencTeus
(6espnevicTBue) MHOroyHKUMOHaNbHOro LeHTpa, paboTHuka
MHOropyHKLUMOHANbLHOro LUEeHTpa MOXeT ObiTb HanpaBneHa no noyre, ¢
ncnonb3oBaHWEM UH(OPMALUOHHO-TENEKOMMYHUKALUMOHHOW ceTn «UHTepHeTy,
oduUManbHOro camta MHOroyHKUMOHANbLHOro ueHTpa, EguHoro noprtana nu6o
PecnybnukaHckoro  noptana,  MHGOPMAUMOHHOM  CUCTEMbl  AocyaebHoro
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obxanoBaHus, a Tawkke MOXeT ObiTb NPUHATA NPU NIMYHOM MpUEMe 3asBUTENS.
YKano6a Ha peweHus u peincteuna (besgencrene) opraHnsauuni, NpesyCMOTPEHHbIX
yacTtblo 1.1 ctaten 16 ®epgepanvHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB
MOXeT OblTb HanpaBneHa no no4yte, C WCNONb3oBaHUEM WHPOPMALMOHHO-
TenekoMMyHukaumoHHon cetn  «WUHTepHeT», oduuuanbHbIX CalNToB  3TUX
opraHusauui, EgnHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT
ObITb NPUHATA NPU NINYHOM NPUEMe 3aaBUTENS.

5.3. XKano6a ponxkHa cogepxarb:

1) HaumeHoBaHWe opraHa, npeaoCTaBNAIOWEro MyHULMNANbHY YCnyry,
AOMKHOCTHOrO nuua opraHa, NpeaocTaBnsloWero MyHuuunanbHylo ycnyry, nubo
MyHULMNAanNbHOro cnyxatluero, MHOrodyHKLUMOHanbHOro LeHTpa, ero pykoBoguTens u
(unn) paboTHuka, opraHusauuin, npeaycMOTPeHHbIX uYactbio 1.1 cratem 16
®epepanbHoro 3akoHa Ne 210-®3, ux pykosoagutenein n (unu) paboTHUKOB, peLLeHus
n genctens (bespencTeme) KOTOpbIX 0BXanyloTCs;

2) hamunuio, UMs, OTYECTBO (NocnegHee - NPU Hanu4uK), CBeaeHUs 0 MecTe
Xutenoctea 3asBuTens - dusmyeckoro nuua nubo HauMeHoBaHWe, CBEAEHUA O
MEeCTe HaxoXAEHUA 3afBUTENs - IPUAMYECKOro nuua, a Tawkke Homep (Homepa)
KOHTaKTHoro TenedoHa, agpec (agpeca) 3NEKTPOHHOW NOoYTbl (MPU Hanuuuu) u
NoOYTOBbLINA aapec, No KOTOPbIM AOMKEH ObiTb HanpaBneH OTBET 3aABUTENIO;

3) cBefeHun 06 obxanyembix peleHnsx u aencrTeusx (6esgeincTenm) oprana,
NPeAoCTaBMAKLWIEro MYHUUMNANbHYIO YCNyry, Q[OOSDKHOCTHOIO nuua opraa,
npeaocTaBnALWEero MyHAUUNanbHylo ycnyry, nubo MyHUUMNanbHOro CnyXaLlero,
MHOTOMYHKLUMOHaNbLHOro LeHTpa, paboTHUKA MHOroyHKUMOHANbLHOrO LEHTPA,
opraHusauui, npeaycMoTpeHHbIX Yactbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne
210-®3, nx paboTHUKOB;

4) posoAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrNACEH C PELUEHVEM U
Aevctenem (6esgenctsmemM) opraHa, NpeAoCTaBNAOWEro MyHULMNAnNbHYK yCnyry,
AOMKHOCTHOrO nuua opraHa, NpeaocTaBnAWEro MyHuuunanbHyl ycnyry, nubo
MYHULUMNanNbHOrO  Cnyxawlero, MHOroyHKUMOHANbHOro UeHTpa, paboTHuKa
MHOroYHKLMOHaNbHOro LEHTpa, OpraHuM3auuii, NpeayCMOTPEHHbIX 4acTbio 1.1
ctatbu 16 PepepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBUTENEM MOryT
6biITb NpeacTaBneHbl AOKYMEHTbl (MpYM  Hanuuuu), noATBepXaallwme [oBoAbl
3aasuTens, nNMbo nx Konuu.

5.4. loctynuBwan xanoba nOANEXUT perucTtpauMm B CPOK HEe no3gHee
pabouyero gHA, cneayowero 3a AHeM NOCTyNSEHUS.

5.5. Xanoba, noctynuBwas B opraH, NpeaoCTaBnALWMA MyHAULMUNANbHYIO
ycnyry, MHOrOMYHKLUMOHANbHbLIA LUEHTP, YYpeauTentd MHOroyHKUMOHANbLHOro
LeHTpa, B opraHusauuu, npeaycMoTpeHHble Yactblo 1.1 cTtateu 16 deaepanbHOro
3akoHa Ne 210-®3, nunbo BblWECTOAWMIA opraH (NpUM €ro Hanuuyuu), NOANEXUT
pPaccMOTPEHUIO B TeYEeHWe NATHaguatu paboynx AHen co AHA ee perucrpauvu, a B
cnyyae obxanoBaHuA OTKa3a opraHa, NPefoCTaBNAIOWEro MyHULMNanbHYIO yCcnyry,
MHOropyHKLUMOHANbHOro LEHTpa, OpraHusauuin, npeaycCMOTPEHHbIX 4YacTbio 1.1
ctatbu 16 depepanbvHoro 3akoHa Ne 210-®3, B npueme QOKYMEHTOB y 3asBUTENS
nvubo B ucnpasneHun AonyLeHHbIX onevyaTok 1 owmnboK unu B cnyyae obxanosaHus
HapyLleHWUA YCTaHOBMEHHOro Cpoka Takux UCNpaBfeHuin - B Te4eHne nATu paboumx
AHEeNn co OHSA ee perucTpauuu.

5.6. o pesynbTaTam paccMOTpeHUs Xanobbl NPUHUMAETCS OAHO U3
cneayroLwmx peLueHui:

1) xanoba ypoBneTBOpseTCA, B TOM 4yucne B OpMe OTMEHbl MPUHATOro
pelleHunsa, wucnpasneHns [ONyWeHHbIX oneyYaTok U owuboK B BblAaHHbLIX B
pesynbTate npeaocTtaBneHua MyHULMNANbHOW ycnyrn [OKyMEHTax, BoO3Bpara
3aABUTENI0 [EHEeXHbIX CpeacTB, B3WUMaHME KOTOPbIX He NpeayCMOTPEHO
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HOpMaTUBHbIMX nNpaBoBbIMU akTamu Poccuiickon dPepepaumn, HOpPMaTUBHLIMU
npasoBbiMK akTamu Pecnybnuku TaTapctaH, MyHUUMnanbHbIMU NPABOBLIMU aKTaMu;

2) B yAoBneTBOpeHun xanobbl oTkasbiBaeTcs.

He nosgHee AHA, cnepylowero 3a AHEM NPUHATUA PELLEHUS, yKa3aHHOro B
HacTosILLIEM NYHKTe, 3asiBUTENI0 B NUCbMEHHOW (bopMe U NO XENaHUIO 3asBUTENS B
3NEKTPOHHOW popMe HanpaBnseTCA MOTUBUPOBAHHbLIM OTBET O pesynbrarax
paccMoTpeHus xanobbl.

5.7. B cny4ae npu3HaHua xanobbl nognexaliein yaoBneTBOPEHUIO B OTBETE
3anABUTENI0 O pesynbTatax paccMOTpeHusa xanobbl paetca uHdopmauusa o
AENCTBUAX, OCYLLECTBNSIEMbIX OpraHoMm, nNpPeaoCTaBNAWMM  MyHALMNANbHYIO
ycnyry, MHOroyHKUMOHanNbHbIM LIEHTPOM nMBO opraHusauuen, npeaycMOTPEHHOM
yactelo 1.1 cratem 16 depgepanbHoro 3akoHa Ne 210-#3, B uensx
He3aMe[NUTENbHOrO YCTPaHEHUS  BbIABMEHHbIX HapyLeHUWA npu  OKasaHuu
MyHALMNANbHOMW YCNyrM, a Takke MPUHOCATCA MW3BUHEHUS 3a [OCTaBNEHHble
HeynobcTtBa U ykasbiBaeTcs WHgopMauus O AanbHEWWUX OEenCTBUSX, KOTopble
HeobxoANMO COBEpLUNTL 3assBUTENIO B LENAX NONyYEeHUA MyHULMNANbHOW YCnyru.

5.8. B cnyyae npusHaHua xanobbl He noanexawen yOoBNETBOPEHUIO B
oTBETE  3afABUTENO O  pe3ynbTatax paccMOTpeHus  xanobbl  pawTcs
apryMEHTUpOBaHHbIE Pa3bSACHEHUS O MNPUYUHAX MNPUHATOrO PELLEHUs, a TakKke
nHdopmaumsa o nopsake obxanoBaHUs NPUHATOrO peLLEHUs.

5.9. B cnyyae ycraHoBneHus B xoae WM NO pesynbTataM pPacCMOTPEHUS
Xanobbl NpuU3HaKoB cocTaBa aAMUHUCTPATUBHOIO  NPABOHAPYLUEHUS UMK
NpecTynneHua AOMKHOCTHOE nuUo, pabOoTHWK, HadeneHHble MNONMHOMOYUSAMU Mo
paccMOTpPEHUIO Xanob, HesameanuTenbHO HaNPaBnAT UMEIKLMEC MaTepuansl B

opraHbl NPOKypaTypbl.

3amecTuTtenb pykoBoauUTeNs
UCNONHUTENbHOrO KOMUTETA panoHa
Nno 3KOHOMUKe A.H. lNMogosanos
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MpunoxeHune Ne1i
K aAMUHUCTPaTUBHOMY pernameHTy

npeaocTaBneHus MyHULUMNANbHOW
ycnyru no UHOPMaLMOHHOMY
obecne4venuto duranyecknx n

IOpUANYECKMX  NUL  Ha  OCHOBE
AOKYMEHTOB ApPXMBHOro doHpa
Poccuitickon ®depepauum u  apyrux
apXUBHbIX OOKYMEHTOB,
NpeacTaBfneHne apXMBHbIX ChpaBoKk,
apXUBHbIX BbINMUCOK U KONWUA apXWUBHbIX
DOKYMEHTOB

BnaHk ucnonHUTENbHOro KOMUTETA panoHa

Ne
Ha Ne Appecar

ApxuBHas cnpaska

OcHoBaHue:

PykoBoagutensb Moanucek Pacwudposka
nognucu

MNevaTb

WNcnonHutenb
TenedoH
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MpunoxeHue Ne2
K aAMUHUCTPaTUBHOMY pernamMeHTy

npegocTaBneHus MYHULUMNANbHOW
ycnyru no UHPOPMaLIMOHHOMY
obecneyeHuo duranyeckux "

OPUANYECKUX nuy Ha OCHOBE
AOKYMEHTOB ApPXUBHOrO doHaa
Poccuitickon ®depepauum  u - gpyrux
apXUBHbIX OOKYMEHTOB,
NpeacTaBfeHne apXMBHbIX  CNpaBoKk,
apXUBHbIX BbINMUCOK U KONWUWA apXWUBHbIX
DOKYMEHTOB

BnaHk ucnonHUTENLHOrO KOMUTETA paitoHa

Ne

Ha Ne

ApxuBHas Bbinucka

OcHoBaHue:

PykoBoaguTtenb
noanucu

UcnonHutenb
TenedgoH

Appecart

Moanuck Pacwudposka

MNevaTb
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MpunoxeHune Ne3
K aAMUHUCTPaTUBHOMY pernameHTy

npeaoCcTaBneHus MyHULMNanbHO
ycnyru no UHcopMaLMOHHOMY
obecneyeHuio umanyeckux “n

OpPUANYECKUX nuy Ha OCHOBE
OOKYMEHTOB ApXuBHOro ¢doHaa
Poccuiickoin ®epepaumm u  apyrux
apXuUBHbIX OOKYMEHTOB,
npeacTaBneHne apxvMBHbIX  CNpaBok,
apXMBHbIX BbIMUCOK M KOMWUIA apXUBHbIX
AOKYMEHTOB

BnaHk ucnonHuTenbHOro KOMUTETa panoHa

PelwweHne
06 oTkase B npveme JOKYMEHTOB, HEOOXOAMMbIX 4NA NPeAoCTaBNEHUsA
MyHULUMNanbHOW ycnyru no nHopmMaunoHHoMy obecneyeHnto usmyeckux 1
opUANYECcKUX NuL, Ha OCHoBE AOKYMEHTOB ApxuBHoro poHga Poccuickon
depnepauun 1 Apyrux apxmBHbIX AOKYMEHTOB, NPEACTaBNEHNE apXUBHbIX CNPaBoK,
apX1BHbIX BbINMUCOK N KONWUIA apXUBHbIX [OKYMEHTOB

B cBs3u ¢ obpalyeHnem

(®.N.0. cbusmnyeckoro nuua, HAMMEHOBaHWE IOPUANHECKOTO NULA — 3aaBUTENS)

3aasneHune Ne oT ) . Ir., 0

Ha OCHOBaHUW:

no pesynbTaTaM pacCMOTPEHUS NPeACTaBNEeHHbIX 4OKYMEHTOB NPUHATO pelueHne 06
OTKase B NpUEME JOKYMEHTOB, HEOOXOAUMbIX ANs NPEAOCTaBNEHUA MyHULMNANBHOM
yCrnyru, B CBSi3V C:

1.

2.

HomkHocTHoe nuuyo (PUO)

(ﬂOAﬂMCb AOJMKHOCTHOrO nuua opraHa, ocywlecrenstoLlero ﬂOAﬂMcaHMe)

Ucnonuutens (PNO)

(KOHTaKTbl UICNONHUTENS)
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MpunoxeHue Ne4

K aAMWUHUCTPaTUBHOMY pernameHTy
NpeaocTaBneHns MyHUUUNanbHOW ycnyru
no uvHdoOpMauuoHHOMY obecneveHuto
dusnyecknx u IOpUANYECKUX NUL  Ha
OCHOBE [OKYMEHTOB ApXMBHOro coHaa
Poccuiickon  ®depepauum 1 gpyrux
apXvMBHbIX [AOKYMEHTOB, npeacTaBneHue
apXuBHbIX CMPaBOK, apXUBHbIX BbINUCOK ¥
KOMUIA apXMBHbIX AOKYMEHTOB

HavanbHuKy apxuBHOro otaena
WCNONHUTENbHOrO KOMUTETA
AnbMeTbeBCKOro
MYHMLMNAnNbLHOro panoHa
Pecnybnuku TatapcraH

OT:

3anBneHue
06 ucnpaeneHun TeXHNYECKon oLuMOKK

Coobuwato 06 owubke, fonyLWEHHOW NPUM OKa3aHWM MyHULMMANbHON YyCnyru

(HaumeHoBaHue ycnyru)
3anucaHo:

MpaBunbHble
CBEeAEHUS:

Mpowy wucnpaBuTb  AONYWEHHYID  TEXHUYECKYD OwubKy W BHeCTU
COOTBETCTBYIOLUME  WU3MEHEHUA B [OOKYMEHT,  SBMAOWMWACA  pe3ynbTaToM
MyHULMNAnNbLHOM ycnyru.

Mpunarato cnepyrowmne AOKYMEHTDI:

1.

2.

3.

B cnyyae npuHATUA peweHus o6 OTKNOHEHMM 3asBneHus o6 ucnpasneHuu
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBUTb Takoe peELLEeHUE:

nocpeacTBOM OTNpaBieHUs 3NEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAe 3aBepeHHOM Konuu Ha ByMaXKHOM HOCUTENe NOYTOBLIM OTNPAaBMEHNEM Mo
apgpecy: :

MoaTteepxpaato cBoe cornacue, a TaKke cornacue npeacTaBnsieMoro MHoK nuua Ha
00paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeMaTMsauuio, HaKOMNeHue, XpaHeHue,
yToyHeHue (OOHOBNeHWe, U3MEHEHWe), UCMOoNb30BaHWe, pacnpocTpaHeHue (B TOM 4Yucne
nepepavy), obesnuynsaHue, 6rokMpoBaHne, YHUHTOXEHUE NEPCOHAsbHbIX AaHHbIX, a TakKe
MHbIX [eNCTBUA, Heobxoaumbix Anst obpaboTkM nepcoHanbHbiX AaHHbIX B paMKax
NPeaoCcTaBneHnss MyHULMNAnNbHON ycnyrn), B TOM Y1Crie B aBTOMATU3MPOBAHHOM pexume,
BKIIOYAsA MPUHATUE pELLEHUA Ha UX OCHOBE OpraHOM NpPeAoCTaBNAOWMM MyHAULMNANbHYHO
ycnyry, B Lensix npeaocTaBieHns MyHULMNanbHON yCnyru.

Hactosiwum noaTeepxaalo: CBeAeHus!, BKIIOYEHHbIE B 3asiBIEHNe, OTHOCALLMECS K
MOEN IMYHOCTU W MPEACTaBMSIEMOMY MHOIO NULy, a TakKe BHECEHHbIE MHOK HWXE,
AocTtoBepHbl. [JokyMeHTb! (Konuu AOKYMEHTOB), MPUNOXKEHHbBIE K 3asBIIEHNIO, COOTBETCTBYIOT
TpeboBaHUAM, yCTAHOBNEHHbIM 3aKOHoAaTenbCTBOM Poccuiickor deaepaummn, Ha MOMEHT
npeacTaBneHns 3asBreHUs 3TW OOKYMEHTbl AeWCTBUTENbHbI U coaepXaT AOCTOBEPHbIE
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CBEAEHMA.

Hato cBoe cornacue Ha y4acTvue B Onpoce Mo OLEHKE KayecTBa NpeaoCTaBneHHoi
MHEe MyHULMNanbHON ycnyru no TenedoHy:

(nata) (noanuceo) (©.1.0))
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MpunoxeHue Ne5

K aAMWUHUCTPaTMBHOMY pernameHTy
NpeaocTaBneHna MyHUUUNanbHOW ycnyru
no wuHgopmMauuoHHoMy obecneyeHuio
PU3NYecKNX n PUANYECKUX nuy Ha
OCHOBE [OKYMeHTOB ApXxuBHOro c¢oHaa
Poccuitckon  depepauum 1 gpyrux
apxuBHbIX [OKYMEHTOB, npeacTaBneHue
apX1BHbIX CNPaBOK, apXMBHbIX BbIMUCOK W

KOMUiA apXMBHbIX AOKYMEHTOB

(BnaHk UICNONHUTENBLHOrO KOMUTETA paoHa)

(PUO, HaumeHOBaHWe 3asBUTENS)

(appec)
Paccmompes 3asieneHue om Ne
(3asisumens: / ) U punoXxeHHble K HeMy OOKyMEHMbI 8

coomeemcmeuu n. 46.5. «lpaBun opraHn3auumn xpaHeHusl, KOMNEKTOBaHUSA, yyeTa
U UCNONb30BaHWUA [OOKYMEHTOB», YTBEPXAEHHbIX npukasoM Pocapxuea oT
02.03.2020 r. Ne24 npuHsmo peweHue 06 omkase e npedocmasneHuu ycnyau rno
OCHOBAHUSIM:,

Pa3sbsicHeHue npu4uH omkasa:
HononHumenbHO uHghopmupyem:

Bbi enpase noemopHo obpamumbCsi 8 YrO/HOMOYEHHbIU Op2aH C 3asiefleHuUeM o
npedocmasneHuu ycryau rocse ycmpaHeHUs yKa3aHHbIX HapyuweHud.

HaHHbIl omka3 moxem 6bimb obxanosaH 8 docy0ebHOM nopsidke nymem
HarnpassieHusi Xanobbl 8 yrnoTHOMOYEHHbIU op2aH, @ makxe 8 cy0ebHOM nopsioke.

PykoBogutenb Moanucek Pacwudposka
nognucu

Mevatb
WcnonHutens

TenedgoH
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MpunoxeHue
(cnpaBoyHOE)

PekBn3nTbl AOMKHOCTHBIX NUL, OTBETCTBEHHbIX 3a npenocTaBneHne MyHuumnanbHon

ycnyrun n oCyLecCcTBnALLNX KOHTPO1b €e UCNOJTHEeHUS,

WcnonHutTenbHbl KOMUTET ANbMETLEBCKOIO MyHUUUNarnbHOro paﬁOHa

damunus ums [omkHoCTb TenedoH OneKTPOHHbIN agpec
OTYeCTBO
MopoBanos 3amectutens 39-01-90 A.Podovalov@tatar.ru
AHppen pykoBoauTens
Hukonaesny NCNONHUTENBbHOrO
KomMuTeTa panoHa no
3KOHOMMUKE
MabppawmToBa HavanbHuk oTaena 33-72-10 | Elena.Gabdrashitova@tatar.ru
EneHa
AnekcaHapoBHa
Tapacosa Cneuuanuct otaena 33-72-14 M.Tarasova@tatar.ru
Mapus
BopucosHa

CoBeT AnbMEeTLEBCKOrO MyHULMNANbLHOrO panoHa

damunusa ums [omkHocTb TenedoH OneKTpOHHbIM agpec
OTYECTBO
AdnsaTtyHoBa Pykosoagutensb 39-01-40 Roza.A@tatar.ru

Posa EropoBsHa

annapata CoseTta
panoHa




