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KAB3USAKOBCKOI'O CEJLCKOI'O . s
OO \ . KI)YKUSAK ABbL dKUPJIET'E
MOCEJEHUSI CAPMAHOBCKOI'O BAHTKAPMA KOMUTETBI
MYHUIIUTTAJIBHOT'O PAMOHA ' o ’

yJ. CoBerckas J1. 66 B, ¢. KaB3usKoBo Coser yp., 668 HopTbl, KoyKUsK aBblilbl
423377, Tenedon: 8 85559 4-47-16 423377, Tenedon:: 8 85559 4-47-16
OI'PH 1061687002992 MHH/KIITT 1636005503/163601001 OKATO 92253824000
MNOCTAHOBJIEHUE KAPAP
or 25 uious 2021r. Ne9

OO0 yTBepsKACHUHM A/ IMUHUCTPATHBHOIO perlaMeHTa
[IPEOCTABJICHUS MYHULIMIIATIBHON YCIYTH
[10 BbIJlaye CIPaBKHU (BBINACKH)

B coorsercteuu ¢ llpukasom MBJL Poccuun ot 31.12.2017 No984 «OO yTBepk/ieHUH
AJIMHUHUCTPATUBHOIO peryiamenTa Munucrepcersa BHyTpeHuux Jiesl Poceniickoii Menepanuu
[0 MPEAOCTABICHUIO TOCYJIapCTBEHHON YCJIYIM [0 PErucTpalMOHHOMY YUeTy Ipa/iaH
Poccuiickoit desepaiiuu 110 MecTy 1peObIBAaHUST W 110 MECTY KUTEJIbCTBA B IIpejeliax
Poccuiickoit denepanumn», odpaiennem Munncrepersa skoHomuku Pecniyonuku Tarapceran
or 30.03.2021 No 01-51/2055, Ucnonnutenbubii KoMuteT KaB3usKOBCKOrO CeILCKOro
nocesieHust  CapMaHOBCKOIO — MyHHIMIIAbHOrO — pailoHa  PecnyOuuku  Tarapcran
[OCTAHOBJISICT:

. YrBep/iurth 1npuiiaracMblii @) IMHHUCTPATUBHbIN perylaMmeHT  IpeloCTaB/IeHus
MYHHIMIATIBLHON YCJYTH 110 BbIJIa4Ye CITPABKH (BBIUCKH );

2. llpusnath yTpaTUBLIMM CHIY AJIMAHHUCTPATUBHBIA PEIJIAMEHT I1PE0CTABICHUS
MYHHUIMIIAIBHON YCIIYT'H, 110 BblJIaue CIIPABKU (BBIIIMCKK), YTBCPKJICHHBIM 110CTAHOBICHHUEM
Mcnonnurenbroro  komurera Kap3uskoBCKOro cebekoro nocesienus  CapmMaHoBCKOTO
MYyHHIHIIBHOIO paiona PecnyOauku Taraperan or 26.12.2015r, Nol12 «O0 yrBepk/icHUH
IEPCUHS  MYHMIMIAILHBIX  YCyl, 1IpejocraBisgeMbix  MICHONMHUTE/IbHBIM — KOMUTETOM
Kap3uskoBckoro — cejibekoro  nocejienusi  CapMaHOBCKOIO — MYHHUMIIAIbHOIO  paiioHa
PecnyOsnku Tatapcrany.

3. OGHapojioBaTh HacTosLlee IOCTAHOBICHHE IyTeM pa3menieHus Ha «OQGuiMaibHOM
topraje  1paBoBod  uudopmanuu  PecnyOGuuxu - Tarapcran» 1o BeG  ajpecy:

http://pravo.tatarstan.ru W pasmecTuth  Ha  oduiMaibiom  cadte  CapmMaHOBCKOIo
MYHUIUIATBHOTO paiiona PecryOnukn Tarapcran B HH(OPMALLMOHHO-

TCJICKOMMYHUKaLMOHHON cetn Mnrepner no sebG-aapecy: htips://sarmanovo.tatarstan.ru/.
4. KOHTPOJIb 3a HCIIOJHEHUEM HACTOSILEIO TIOCTAHOBJICHMSI OCTABJISIO 3a COOOM.
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AAMHHHMCTPATHBHBIN perjiaMeHT
Npea0CcTABJIeHU MYHHMIMIIAJIBHON YCJIYI'H 110 Bbllaye CIIPABKH (BBINUCKH)

1. O01mue moJ1osxkeHUA

1.1. Hacrosimmii agMUHHUCTPATUBHBIN PETJIAMEHT NPEAOCTABICHUS MYHHIUIIAIBHON
yciayru (manee — PeryiaMeHT) ycTaHaBAMBAeT CTaHAAPT M MOPSAIOK MPEOCTaBICHUS
MYHULIMIATBHOMN YCIYTH 1O BbIJIaU€ CIPABKU (BBIMKUCKHU) (Janee - MyHHUIUIIaIbHas YCIyTa).

1.2. Tlomygarenyu MyHUITUTIATHHON YCIyTH: (U3HUECKHUE JIAIA (Jajiee - 3asiBUTENh).

1.3. MyHununanbpHasg yciayra MNpPENOCTABISACTCS HUCIOJHUTEIbHBIM KOMHUTETOM
KaB3usikoBckoro cenbckoro nocesieHnss CapMaHOBCKOTO MyHUIMIIAIBHOTO paiioHa (nanee —
Hcnonkom).

1.3.1. Mecto HaxoxneHue ucnonkoma: ¢. Ka3usakono, yn. CoBerckas, 66B.

['padux paboThI:

nmoHeaeIbHUK — ngTtauna: ¢ 7.30 no 16.30 gac;

cy000Ta, BOCKpPECEHBE: BBIXOIHOM JCHb.

Bpewms nepepbiBa 111 OTAbIXa M MUTAHKS YCTAHABIMBACTCA NMPAaBUJIAMU BHYTPEHHETO
TPYAOBOTO PACHIOPSIKA.

CrpaBounslii Tenedon 885559(4-47-16).

[Ipoxoa 1o TOKyMEHTaM yAOCTOBEPSIOMIUM JINYHOCTb.

1.3.2. Anpec oduimaibHOro caiTa MYyHULUIIAJBHOTO paloHa B MH(OPMaLKMOHHO-
TeJICKOMMYHUKaMOHHONW cetn «MHTepHeT» (mamee — ceth «MuTeprer»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Uudopmanusi 0 MyHULIMTAJIBHON yCITyre MOXKET ObITh MOJTyYeHa:

1) mocpeacTBOM MH(DOPMALIMOHHBIX CTEHOB, COJICPKALIUX BU3YaJbHYIO U TEKCTOBYIO
HH(pOpMAIUIO 0 MYHUITUIIAILHON YCIIyTe, pacloJIOKEHHBIX B MoMelnieHusx Mcnonkoma, s
pabotel ¢ 3asButTensimMu. Uudopmarus, pasMmemaemas Ha WHGOPMAIIMOHHBIX CTEHAX,
BKJIFOYaeT B ce0S CBEACHHMS O MYHHUIIMNAIBHOW YCIyre, CojepKaluecs B ITyHKTax
(mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hacrosmero Pernamenra;

2) nocpenctBoM cetu «MHTEpHET» HA OPUITMATBHOM CaliTe MyHHUITUTIATHLHOTO paiioHa
(http:// www. sarmanovo.tatarstan.ru);

3) na IlopTane rocymapcTBEHHBIX M MYHHUIMNAIBHBIX yciyr PecmyOmuku Tartapcran
(http://uslugi. tatar.ru/);

4) na EnuHoM mopraje rocy1apCTBeHHbBIX U MyHUIMIIANBHBIX yeryT (dyrkiui) (http://
wWww.gosuslugi.ru/);

5) B Ucnonkome:

MIPU YCTHOM OOpaIEHUH - TUYHO WU 110 TeaedOoHy;

Py MUCHMEHHOM (B TOM uuciie B (hopMe JICKTPOHHOTO JTOKYMEHTa) 0OpallleHuu — Ha
OyMa)>kHOM HOCHTEJIE 10 MOoYTe, B AJICKTPOHHON (hopMe IO AJIEKTPOHHOM TouTe.

1.3.4. Wudopmamuss no Bompocam MPEJOCTaBICHUS MYHUIUNAIBHON YCIyTrH
pasMemaercs crienuaiucToMm Mcemoiakoma Ha oQUIIMATEHOM CaliTe MyHUIIMIIAILHOTO paiioHa
1 Ha THGOPMAITMOHHBIX CTeHIaX B ToMelIeHus X Vcrmonkoma asist paboThl ¢ 3asBUTETISIMU.



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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HNudopmanus Ha rocyJapcTBEHHbIX si3bikax PecnyOmuku Tatapcran, pa3meniaeMas
Ha WHGOPMAIIMOHHBIX CTEHJAaX W Ha OQUIIMATBLHOM CalTe MYHHUIIMIIAILHOTO paiioHa B
nH()OpMaAITMOHHO-TEICKOMMYHUKAMOHHON cetn «MHATepHET» MO BeO ampecy (http://
WWW. sarmanovo.tatarstan.ru), BKJIIOYAae€T CBEIECHHUS O MYHULHIAIBHONW YCIyTe,
coiaepkamecss B myHkrax (moamysdkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosiero PernamenTa.

1.4. llpenocraBieHre MyHUIIUMIIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUMU C:

I'paxxnanckum xkoaekcoMm Poccuiickoit denepanuu ot 30.11.1994 Ne 51-d3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmn, 05.12.1994, Ne32, ct. 3301) (manee — 'K PD);

3emenbHbIM KoJiekcoM Poccutickoit denepanuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannn, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunumasiM kogexkcoM Poccuiickoit @enepanuun ot 29.12.2004 Nel188-d3 (ColOpanue
3akoHoAaTenbcTBa Poccuiickoit ®epeparuu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (nanee —
XK PD);

OcHoBamu 3akoHonarenbcTBa Poccuiickoii ®@enepaunu o HoTtapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccutickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3akonomarenbctBa Poccuiickoit deneparuu, 16.01.1995, Ne3, ct. 168) (nanee -
5-D3);

®enepanbHbIM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocynapcTBEHHON perucTpamuu
npaB Ha HEABMKUMOE HUMYIIECTBO U claellok ¢ HuM» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoii ®enepanuu, 28.07.1997, Ne30, ct. 3594) (nanee - 122-03);

OdenepanbHpiM - 3aKk0HOM 0T 11.06.2003  No74-d3  (pex. ot 30.10.2009) "O
KpecTbaHCKOM  (pepmepckom) xozsiictBe" (CoOpaHue 3akoHOAATENbCTBA Jaliee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-03);

®enepanbHbiM  3ak0oHOM 0T  06.10.2003  Nel31-®3 «OO0 o00mMX NOpUHLIHUIIAX
OpraHu3allMd MeCTHOro camoymnpasieHus B Poccuiickoit ®enepamun» (Cobpanue
3akoHOmaTeabcTBa Poccuiickoit  ®eneparuu, 06.10.2003, Ne 40, cT. 3822) (manee - 131-
D3);

®enepanbHbiM 3aKOHOM OT 27.07.2010 No210-®3 «O6 opranuzanuu nperocTaBiICHUs
rOCyJapCTBEHHBIX U MYHHIIMNAIBHBIX yciayr» CoOpaHue 3akoHOJaTenbcTBa Poccuiickoit
®epnepanun, 02.08.2010, Ne31, c1.4179) (nanee — @enepanbubliii 3aKk0H Ne 210-D3);

npukasomM MuHuCcTEpPCTBA cenbCKOoro xossnctea Poccuiickon dexepauuu  OT
11.10.2010 Ne345 «O6 yrBepxkaeHuu (HOpPMBI U MOPSAKA BEACHUS MOXO3IWCTBEHHBIX KHUT
OpraHaMy MECTHOI'O CaMOYIIPaBJICHHSI MOCEJIICHUN M OpraHaMH MECTHOTO CaMOYyIpaBJIEHUS
ropoackux OkpyroB» (brouieTeHb HOpPMATHUBHBIX  aKTOB  (pemepaibHBIX  OpraHOB
ucnojauuTenbHon Biactu, No50, 13.12.2010) (manee — npukas 345);

npuka3zoM Pocpeectpa ot 07.03.2012 Neo [1/103 «O06 yTBepkaeHun (GopMbl BBIMTUCKUA U3
MOX03sMCTBEHHON KHUTH O HAJIMYMH y TpaKJIaHUHA MpaBa Ha 3eMEJIbHBIN ydacTok» (ganee —
[Ipuka3 Pocpeructpauun);



3akonom PecnyOnmmkm Tartapcram ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasinenun B Pecnybnmuke Tarapcran» (PecmyOmuka Tarapcran, Nel55-156,
03.08.2004) (manee — 3akoH PT Ne 45-3PT);

VYcraBom KaB3usSKOBCKOTo cenbcKoro mnoceneHus CapMaHOBCKOTO MYHHULMIAIBHOTO
paiiona PecnyOnuku Tartapctan, npunstoro Pemenuem CoBeta KaB3usIKOBCKOrO CEIBCKOTO
nocenienus CapMaHOBCKOTO MyHHIMNANbHOTO parioHa oT 20.11.2015 Ne 10 (nanee — Ycras);

1.5. B HacTosiIIeM periiaMeHTe UCTIOIb3YIOTCS CIEAYIOIINEe TEPMUHBI U ONIPEICIICHUS

MOJI CIPaBKOW (BBIMHUCKOW) BBIJABAEMOW OpPraHaMH MECTHOTO CaMOYIpaBJICHUS
MOHUMAETCS — BBIITUCKA U3 MMOXO35ICTBEHHON KHUIM, apXUBHAs BBITIMCKA U3 IOMOBOM KHUTH,
CIIPaBKa C MPEAbIAYIIEro MECTa KUTEIbCTBA.

TeXHHUYeCKass omwubka - omuOka (omucka, omneyaTka, TIpamMMaThyecKas WiIu
apudpmernyeckas  omuOka OO0 moAOOHAs  omuOKa), JOMYyIICHHas  OpPraHOM,
MPEAOCTABISIONIMM MYHULUIIAIBHYIO YCIYry, U MpUBEIIas K HECOOTBETCTBHIO CBEICHUM,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIUIIAIILHON YCIIYTH), CBECHUSAM B JOKYMEHTaX, Ha
OCHOBAHHH KOTOPBIX BHOCUJIMCH CBEACHUS.

B mnactosmem PernameHte mnoj 3asBICHHEM O MPEJOCTABICHUH MYHULIMITATIBHON
YCIIYTH (Z1ajiee - 3asiBICHHE) IOHMMAETCA 3apOC O MPEIOCTAaBICHUU MyHUIIMNIATBHONU YCIIYTH
(1.2 c1.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. Ctanaapr npeaocraBjieHUs MYHMIMIIAJBHON YCJIyIH

HaumeHnoBaHnue Tpe0OOBaHUSA K
CTAHIAPTY NMPeI0CTABIEHUS
MYHUIMNAJIbHON YCIYTH

Conepxkanue Tpe0OBaHMHA K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNN YCIYTY
WM TpeOOBaHUeE

2.1. HaumenoBanue
MYHUIIATTAIBHOU YCIyTH

Briytaua cripaBku (BBITTUCKH)

VYcTaB cebCKOro IMoCeaeHUs
I'K P®, 3K PD, XK PD,
OCHOBBI 3aKOHOJIATEIILCTBA O
HoTapuare, 122-®3, 74-03,
210-®3, Ilpukas
Pocperucrpanuun

2.2. HaumenoBanue oprana
WCITOJTHUTEIILHON BJIACTH,
HEINOCPEACTBEHHO
MIPEI0CTABIISAIONIECTO
MYHUITUTIATBHYIO YCIYTY

Hcnonkom

YcTaB cenbCKOro MOCEJIEHUS

2.3. Oncanue pe3yapTaTa
MPEIOCTABICHUS MYHUITUTIATLHOM
yCIyTH

CrpaBka (BBINHCKA).
YcTHBIT U MUCHbMEHHBIN
peAOCTaBICHUN MYHULIMTIATBHON YCITYyTH

OTKa3s B

YcTaB ceabCKOTO MOCEICHUS
I'K P®, 3K PO, )KK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-®3, Ilpukas
Pocperucrpanun

2.4. Cpok mpeoCcTaBIeHUS
MYHUITUNIAIEHON YCIYTH, B TOM
YHCIIE C Y4E€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3allnH,
Y4YacTBYIOIINE B MPEAOCTaBICHUN
MYHHIIMIIAJIBHON yCITyTH, CPOK
MPUOCTAHOBJICHUS TPEIOCTABICHUS
MYHUITUNIAILHON YCIIYTH B CIIydae,

He Oonee Tpex pabouux JHEH C MOMEHTa
pETrUCTpalliy 3asiBJICHUS.

YcTHBIN OTKa3 B IIPEIOCTABICHUU
MYHUITUTIATBHON YCIIYTH B ICHb OOpAaIeHHUS.
IIpuocranosiienne CpoKa MPEIOCTABJICHHUS

MYHULANIAIBHON YCIYTH HE MPELYCMOTPEHO.
Bpltadya nOKymMeHTa, SBIIOLIErOCS pPe3yJIbTaTOM
MYHULIUNIAIBHOW YCIIYI'M, OCYIIECTBISAETCS B JEHb
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€CJIH BO3MOXKHOCTh
MIPUOCTAHOBIICHUS MTPEAYCMOTPEHA
3aKOHOIATENBCTBOM Poccuiickoi
denepanyn, CPOK BBIAAUN
(HampaBJIeHHsI) TOKYMEHTOB,
SBIISIOIIUXCSI PE3YJIbTATOM
NPEI0CTaBICHUS MYHUITUTIATHHON
yCIyTH

oOpallleHHs 3asIBUTETIS.

HampaBnenue JOKyMEHTa, SBIISAIOIIETOCS
pe3ynbTaTOM MYHUITUTIATEHOM YCIIyTH, C
UCTIONB30BaHUEM Croco0a CBS3M, YKa3aHHOTO B
3asBJICHUU (MO0 TIOYTE WJIM Ha JJIEKTPOHHBIN ajapec),
OCYIIECTBIISICTCS B JICHb OOPMIICHHSI U PETUCTPALIUN
pe3ylibTaTa MyHUIIUTIATBHON YCIYTH

2.5. UcuepnipiBaromiuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHUH C 3aKOHOAATEIbHBIMU
WM MTHBIMA HOPMATHUBHBIMHU
MPABOBBIMU aKTaMH JIJIst
MPEIOCTABIICHUSI MYHULIUTIATHBHON
YCIIyTH, @ TAK)KE YCIIYT, KOTOPBIE
ABJISIIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMHU IS
MPEAOCTABICHUS MYHUITUTIATBHBIX
YCIIYT, TOJJIeKaATIX
MPEJICTABICHUIO 3asIBUTEIIEM,
CIOCOOBI UX TOJTYYCHHS
3assBUTENIEM, B TOM YHCJIE B
AJIIEKTPOHHOM (hopMe, MOPSIAOK HX
MpeICTaBICHUS

Jns  nmomydeHusT ~— MYHUUMIAIBHOW  YCIYT'H
3asiBUTEIb MPEJICTABISIET CIEAYIOIUE JOKYMEHTBHI:

1) TOKYMEHT, yIOCTOBEPSIOIIHI JIMUHOCTD;

2) JOKYMEHT, YJOCTOBEPSIONIMI IMOJTHOMOYUS
MIPEACTABUTENS 3asBUTENSA, B Clydae oOpamieHus 3a
MPEI0CTaBICHUEM MYHULUTIATBHOU YCIIyTH
MpeACTaBUTENS  3asiBUTENs (32  MCKIIOYECHHUEM
3aKOHHBIX IIpeJICTaBUTENEN (PU3HUECKUX JIUL);

3) 3asiBIICHHUE:

- B opMe JTOKyMEeHTa Ha OyMa)KHOM HOCHUTEJe
(mpunioxenue Ne 1);

- B DIEKTPOHHON  Qopme  (3amonHseTcs
IIOCPEJCTBOM BHECEHHUSI COOTBETCTBYIOLIUX CBEIECHUM
B UHTEpPaKTUBHYIO  (opMy), TOANHMCAHHOE B
COOTBETCTBHUM C TpeOoBanusaMu denepanbHOro 3aKoHa
ot 06.04.2011 Ne 63-®3 «O0 31€KTPOHHON MOATTUCHY,
npu  OOpallleHUH TMOCPEACTBOM PecnyOnnKaHCKoro
noprana;

4) B caywae, eciad IS NOPEIOCTaBICHUS
MYHULIMNIAJIBHOW ychoyru HeobOxoauma o00paboTka
NEPCOHAIBHBIX JAHHBIX JMIA, HE SABJSIIOLIErOCcs
3asiBUTENIEM, U €CJIM B COOTBETCTBHUHU C (peliepaibHbIM
3aKOHOM 00pabO0TKa TaKWX NEPCOHATBHBIX JAHHBIX




MOXET OCYIIECTBIISITHCS C COTJIACHS YKa3aHHOTO JIMIIA,
npyu OOpalieHUH 3a TMOJYYEHHEM MYHHUIMIATbHOU
YCIyI'H 3asBHUTENIb JOMOJHUTENBHO MPEACTABIISET
JOKYMEHTBI, OATBEPKAAIOLIUE TOJyYECHHUE COTIIACUs
YKa3aHHOTO JIMIA WIA €r0 3aKOHHOT'O IPEICTaBUTEIS
Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX YKa3aHHOIO
mvna.  JIOKyMEeHTBI, NOATBEPKIAIOIIME IOJYyYECHHE
Corjlacus, MOTYT OBbITh IIPENCTABICHBl B TOM YHUCIIE B
(opMe 37IEKTPOHHOTO TIOKYMEHTA;

5) B cmydae, ecau OOS3aHHOCTb XpaHEHUS
moMoBoM kHuru g0 31.12.2017 Bos3nmarazaceh Ha
COOCTBEHHMKOB JKWJIBIX IOMEUIEHUH, 3asBHUTEIEM
MIPEACTABIISIETCS IOMOBAsI KHUTA;

6) TpaBOYCTAaHABIMBAIONIME JIOKYMEHTHI Ha
WHIUBUIYAIbHBIA ~ KWIOW  JOM  (€cnu  TIpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHoMm

roCy1apCTBEHHOM PEECTpe HEABUAKHUMOCTH) — JJIs
BBIITUCKHU U3 MMOXO3IMCTBEHHON KHUTH.
brank 3asIBJIEHUS TS MOJTyYECHUS

MYHHUITUTIATBHOW YCITyTH 3asBUTENIb MOKET MOJYYUTh
pu JIMYHOM oOpaienuu B Mcnonkome. DieKTpoHHas
dbopma OnaHka pa3MelieHa Ha OQUIIMAIBHOM caiTe
Hcnonkoma.

3asiBICHME W TpHiIaraeMmble JTOKYMEHThI MOTYT
OBbITh TMpEACTaBICHbI (HANpaBIEHbI) 3asBUTENIEM Ha
OyMaXHbIX HOCHUTEJISIX OJIHMUM U3  CJICAYIOIINX
CIoco0o0B:

- Jgu4yHO (MIIOM, JCHCTBYIOIIMM OT HMEHU
3asBUTEJIsI HA OCHOBAHUU JIOBEPEHHOCTH);

- IOYTOBBIM OTIPABJICHUEM.

3asBNeHUE W JOKYMEHTBI TaKXe MOTYT OBbITh




MPEACTABICHBl  (HANpaBJECHBI) 3asBHUTEJEM UEpe3
PecnyOnukaHckuii mopTad B BHJE AJIEKTPOHHBIX
JIOKYMEHTOB.

2.6. McuepniplBaroiiuii nepeucHb
JIOKYyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
PaBOBBIMH AKTaMU JJIs
peI0CTaBICHUSI MyHUITUTIATBHON
YCIIyTH, KOTOpPbIE HAXOATCSI B
PacnopsKEHUH FOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O
CaMOYIIPaBJICHUS U
MOJBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM Uju
opraHaM MECTHOTO
caMOyIpaBJICHUs OpraHU3ali U
KOTOPBIE 3aIBUTEIb BIPABE
MIPEICTaBUTh, a TAKKE CIIOCOOBI UX
MOJTYYEHHUS 3asIBUTEIISIMU, B TOM
quCye B AJIEKTPOHHOHN hopme,
MOPSAOK UX MPEICTABICHUS,
rOCyJJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJeHus 1100
OpraHu3alysl, B paclopsHKeHUH
KOTOPBIX HaXOSATCS JTaHHbBIC
JIOKYMEHTBI

[TonyuaroTcss B pamMKax MeEXKBEIOMCTBEHHOIO
UH()OPMAITMOHHOTO B3aUMOCHCTBHUS:

1. Bemwmcka wu3 EnuHOro rocymaapcTBEHHOIO
peecTpa HEeJIBHYKMMOCTH.

2.7. VicaeprnipIBarouii mepeveHb
OCHOBAaHUU U1 OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsI
MPEAOCTaBIECHUS MYHHUIIMTIATLHON
yCIyTu

OcHoBaHus 1151 OTKa3a B IpueMe JJOKYMEHTOB:

1) moyiavya JOKYMEHTOB HEHAJICKALIIM JIMIIOM;

2) HECOOTBETCTBHE IMPEICTABICHHBIX JOKYMEHTOB
MEPEYHIO JJOKYMEHTOB U TPEOOBAHMSIM, YKa3aHHBIM B
nyHkTe 2.5 Hacrosiuero Periamenra;
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3) B 3a4BJICHHHM M TIPHJIaracMbIX K 3asBICHHUIO
JIOKYMEHTaX UMEIOTCS HEOTOBOPEHHBIC MCIPABIICHUS,
CEpbE3HBbIE  MOBPEXKICHMUS, HE  IIO3BOJISIOIINE
0JTHO3HAYHO MCTOJIKOBATh UX COJACP)KAHUE;

4) mpeacraBieHue JTOKYMEHTOB B HEHAJIC)KAIIIUM
Opras.

2.8. VicuepnbIBalONIMi IEpeUYCHb
OCHOBAHMM JIJIS1 IPUOCTAHOBJICHUS
WM OTKa3a B MPEIOCTABICHUHT
MYHULIMIAIBHOMN yCIIyTH

OcHoBaHuUs 151 IPUOCTAHOBJICHUS IIPEIOCTABIICHUS
yCIIyTU HE NPEIYyCMOTPEHBI.
OcHoBaHus U151 OTKa3a:
1) 3asiBUTENIEM TIPEICTABICHBI JIOKYMEHTHI HE B
MOJIHOM 00beMme, JIM00 B MPEACTABICHHBIX
3asBJICHUU U (WIM) JTOKYMEHTaX COJEPKHUTCS

HETOJIHAS " (vm) HEJIOCTOBEPHAs
uH(popmanus;
2) OTCYTCTBHE  CBCJICHHM,  IOJTBEPIKIAIOIIIX
peruCTpalvi0  TpaXKJaHWHA [0  MECTY
KUTEIBCTBA (MPEOBIBAHMS), B PACIOPSHKCHUH
Hcnonkoma.
2.9. Tlopsinok, pa3Mep U OCHOBaHUS MyHununanpHasi yciyra MpefoCTaBisIeTCsl Ha

B3UMaHUs TOCYIApCTBEHHOM
MOIIIMHEI WJIM MHOM IJIATHI,
B3UMAaEMOM 3a MPEIOCTABICHUE
MYHULIMIAIBHOMN YCIIYTH

0€3B0O3ME3THOI OCHOBE

2.10. IlepeuyeHp ycayr, KOTOpBIE
SIBJISIFOTCSI HCOOXOIMMBIMH 1
00s13aTEIbHBIMHA TS
MPEAOCTaBIECHUS MYHHUIIUTIATLHON
YCIIYTH, B TOM YHCIIE€ CBEICHUS O
JIOKYMEHTE (IOKYMEHTaXx),
BbIJIaBa€MOM (BbIJIaBa€MBbIX )
OpraHu3alUsIMU, YYaCTBYIOIIMMH B

[IpenocraBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTcs




MPEIOCTaBIECHUHA MYHUIIUTIATBHBIX
yCIIyT

2.11. Tlopsinok, pasmep u
OCHOBAHMsI B3UMAaHMUsI TJIATHI 3
IPeI0CTaBIEHUE YCIYyT, KOTOPbhIE
ABJISIFOTCSL HEOOXOIUMBIMU U
00s13aTeIbHBIMU JIJIS
peI0CTaBICHUSI MyHUIUTIATLHOM
YCIIyTH, BKJIt0UYasi HH(POpMaLUIO O
METOJIMKE pacuera pazMepa Takon
TJIaThI

[IpenocraBienre HEOOXOAUMBIX U O0A3ATEIBHBIX
yCIIyT HE TpedyeTcs

2.12. MakcuMaIbHBIN CPOK
0XKUJAHUS B OUEPEU MPU M01a9€
3ampoca o0 Mpea0CTaBICHUN
MYHULMITAJIIBHOW YCIIYTH, YCIIYTH,
MPEAOCTaBISAEMON OpraHu3alueH,
YYacTBYIOIIEH B IPEIOCTABICHUN
MYHULIMITAIBHOU YCIIYTH, U TIPH
MOJIYYCHUHU PE3yJIbTaTa
MPEAOCTABICHUS TAKUX YCIYT

[Togaua 3asBJICHUS Ha HOJIy4YeHUe
MYHHIIMIIATFHOW YCIYTH MPU HAJUYUW OYEepequ - He
oonee 15 MuHYT.

[Ipu nonydyeHuu pesyapraTa NpeaOCTaBICHUS
MYHULIMIIATIBHON YCIYTH MaKCUMAaJbHBIN CPOK
OKUJaHMsI B OYepeau He JOJDKEH MpeBbIaTh 15
MHUHYT

2.13. Cpok u nopsiIOK perucTpauun
3arpoca 3assBUTENS O
MPEAO0CTABICHUN MYHULIUTIATIBLHOM
YCIIyTH U YCIYTH, IPEA0CTaBIAEMON
OpraHu3anyen, y4acTBYIOIIEH B
MPEAOCTABIEHUN MyHULIUNIATBHOM
YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM

dhopme

B Tteuenue onpHoro paboyero AHS C MOMEHTa
NOCTYIJICHUS 3asIBJICHMUS.

3anpoc, NOCTyNUBIIMN B 3JEKTPOHHOU (opme, B
BBIXOJIHOU (TIpa3HUYHBIN) JIEHb PETHUCTPUPYETCS Ha
CJIENYIOIIMI 3a BBIXOJAHBIM (MpPa3AHUYHBIM) pabouunii
JIEHb

[IpaBuna

2.14. TpeboBaHMS K IIOMEIICHUSM,
B KOTOPBIX IPEIOCTABIISICTCS
MYHUIMTIATbHAS yCITyTa, K 3a1y

IIpenocraBnenne MYHULIMTIIATIbHON
OCYLIECTBIISIETCA B 3JaHUAX U
00OpYy/IOBaHHBIX TMPOTHUBOIOKAPHOU

YCIyTH
MMOMEIICHUAX,
CUCTEMOU U
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O’KMJIaHUS, MECTAM JUJIS 3aII0JIHEHUS
3aIpPOCOB O MPENOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH,
UH(OPMAIIMOHHBIM CTEHAM C
oOpa3laMu UX 3aroTHEHUS U
NEPEYHEM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS
KaXJI0M MYHUILUIIAIBHOU YCIIYTH,
pa3MelIeHUIO U 0(OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEANIHON HH(OpMaALUKU O
MOPSAKE MPETOCTABICHUS TAKON
YCIYTH, B TOM YHCJIE K
00€eCIeyeHunI0 TOCTYITHOCTH IS
MHBAJIMJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHHM C (PeiepaabHbIM
3aKOHOAATEIBCTBOM U
3aKoHOAaTenbCTBOM PecryOnuku
TarapcTad 0 COuMaIbHOM 3aIUTE
VWHBAJINJOB

CUCTEMOM MOXapOTYUICHHs, HEOOXOIUMONW MeOenbio
st 0OpPMIICHHST JTOKYMEHTOB, WH()OPMAIMOHHBIMH
CTEHJaMHU.

ObecnieunBaeTcsi  OCCHPEMSATCTBEHHBIM  TOCTYM
MHBAJIUOB K MECTY MPEOCTABICHUS MyHUIIUTAIbHON
yciyrd  (yIOOHBIM BXON-BBIXOJT B TIOMEUICHUS H
NepeMeNIeHE B UX IMpeieliax).

BusyanbHas, TekcToBas W  MyJbTHUMEAHIHAS
uHbopMaIus 0 MOPSIAKE IpPEAOCTABICHUS
MYHUILIMTATBHON YCIYTH pa3MeIIaeTcsi B YA0OHBIX IS
3asBUTEJE MecTaX, B TOM UYHCIE C YYETOM
OTPaHUYCHHBIX BO3MOKHOCTEW MHBAIUIOB.

B COOTBETCTBUU c 3aKOHOJaTEIBCTBOM
Poccuiickonn ®enepanun 0 COLMAIBHOW  3aIUTE
WHBAJIUJOB B LENAX OCCHPENATCTBEHHOrO JOCTyIa K
MECTY TMPEJOCTaBJICHUS MYHUIUNAIBHOW YCIyTd

obecrieunBaeTcs:
1) compoBoXIeHHE  HMHBaJUIOB, HMEIOIINX
CTOWKHE  paccTpoiicTBa  (DYHKIIMM  3peHUS U

CaMOCTOSITENIbHOTO TEPEABUIKEHHS, U OKAa3aHHE UM
MIOMOIIIH;

2) BO3MOXHOCTb
CPEICTBO MW BBICAJKU M3 HETO,
UCIOJIb30BAaHUEM KpECIa-KOJIACKHU;

3) Hamexaumiee pa3MenieHue OOOpYAOBAHUS MU
HocuTene  umHpopManuu,  HEOOXOAUMBIX IS
obecrieueHus OecnpensaTCTBEHHOTO J0cTyna
WHBAIUJIOB K yCIIyraM C Y4€TOM OTpaHWYeHUN HX
KU3ZHEACATEITLHOCTH;

4) nyOnupoBaHME€ HEOOXOAMMOW JUIsl WHBAIUJIOB
3BYKOBOM W 3pHUTENbHONW WHGPOPMAIMKA, a TaKKe

mocaakyu B  TPAHCIIOPTHOC
B TOM 4YHCIE C
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HaJIUCeH, 3HaKOB M MHOW TEKCTOBOW M Tpaduueckon
uH(pOpMallM 3HAKaMH, BBIMOJHEHHBIMU pelibeHO-
Toue4HbIM IpudTOoM bpaiins;

5) JOTTYCK CypIOIIEpEBOTUNKA U
TU(DIOCYPAOTIEPEBOAUNKA;

6) JIomyck CcOOaKu-TIPOBOJHUKA TNPU HATUYUU
NOKYMEHTa, TOJATBEPKIAIOMIETO €€  CIEeHHAIbHOE
oOydeHre M BblJaBaeMoro mno Qgopme u B MOpPSIKE,
KOTOpBIE YCTAaHOBJIEHBI IIPUKa30M MUHHCTEPCTBA
TpyZa W  COUMAJBHOW  3amuTel  Poccuiickoi
Oenepanuu ot 22.06.2015 No 3861 «OO0 yTBEepKIACHUU
(opMbI JOKYMEHTA, MOATBEPKIAIOIIETO CHEUAIbHOE
oOyueHHe COOaKu-TIPOBOJHMKA, U TMOpSAJKa €ro
BbLAAUN.

TpeOoBaHug B yacTu oOecnedeHUs] JOCTYIHOCTH
VIS WHBAJIMIOB 00BEKTOB, B KOTOPBIX
OCYLIECTBJISIETCS IPENOCTABICHUE MYHULUNAIBHON
YCIIyTH, 17} CPEICTB, UCIIOJIB3YEMBIX  IIPH
[PENOCTABICHUN MYHULMIIAJIIBHON YCIYrd, KOTOPBIE
yKa3aHbl B MOMAMYHKTax | — 4 HaAcTOSAILIEro IMyHKTA,
NPUMEHSIOTCS K 00BbEKTaM U Cpe/iCTBaM, BBEJICHHBIM B
JKCIUTyaTallMl0 WM NOPOLEAIINM MOJEPHU3ALHIO,
pekoHCcTpyKImto nociue 1 urosg 2016 rona.

2.15. Tloka3aTenu MAOCTYNHOCTH U
KauyecTBa MYHUIIMNAIBHON YCIIyTH,

B TOM yucie KOJIMYECTBO
B3aMOJICHCTBUI 3aIBUTECIISA C
JIOJDKHOCTHBIMU JIMIIaMU pu
MPEIOCTABJICHUH MYHULIHMNAJIBHOU

YCIYTH U UX HNPOIAOJKUTEIBHOCTD,
BO3MOYKHOCTh MOJIy4YECHUS

[lokazarenssMu  TOCTYIHOCTHM  NPEIOCTABICHUS
MYHULANIAIBHON YCIYTH SIBISIOTCS:

PacIo0KEeHHOCTh ToMeneHus VcronkomMa B 30He
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJan4yue HEOO0XOIMMOTO KOJINYECTBA
CIIELIMAIINCTOB, a TAaKXKE IIOMEIIEHWM, B KOTOPBIX
OCYILECTBIISIETCA IIPUEM TOKYMEHTOB OT 3asBUTEIIEH;

HAIMYUE  HcuepnblBaouied  uHbopMaum o
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uHbOopMaIuu 0
MPEAOCTABICHUS  MYHHUIIUTIAITBHON
yCIyrd, B~ TOM  YHCIE  C
UCIIOJIb30BaHUEM HWH(OPMAITHOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH,
BO3MOXHOCTh JINOO HEBO3MOKHOCTh
MOJIYYCHHSI MYHUITUTIAILHOW YCIIYTH
B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE
MPEIOCTABICHUS TOCYJapPCTBEHHBIX
U MYHHIMITAIBHBIX yCIyT (B TOM
YyHclie B ITOJTHOM 00BeMe), B TI000OM
TePPUTOPHATBHOM  TTOAPA3ACICHUN

X0J€

oprasa UCITOJIHUTEIILHO
pacnopsiAUTEIBLHOTO oprasa
MECTHOTO  CaMOYIIpaBJIEHHs, IIO
BBIOOpY 3asIBUTEIIS
(3KCTEeppUTOPUATIBHBIA  TIPUHIIMM),
IOCPEACTBOM 3arpoca 0
IIPEN0CTABIICHUN HECKOJIBKHX
rocyJapCTBEHHBIX U (unn)
MYHULUIIATBHBIX yCIIyT B

MHOTO(QYHKIIMOHAJIbHBIX  LEHTpax
MIPENOCTABIEHUS TOCYAApPCTBEHHBIX

u MYHULIMTATbHBIX YCIIYT,
MPENyCMOTPEHHOr0  crartbet 15.1
PenepalibHOTO 3aKOHa

(KOMILJIEKCHBIH 3a1poc)

crocobax, MOpAJIKE W CpoKax MPeAoCTaBICHUS
MYHUITUTIATBHOW ~ YCIAYyrd Ha  MH(POPMAIMOHHBIX
cTeHaax, WHPOPMAIMOHHBIX pecypcax HMcmonkoma B
ceTH 10 BeO ajzpecy (http:// WWW.
sarmanovo.tatarstan.ru);»  moxpasgen  «CelbCKHe
MOoCeJIEHUs» U Ha ENMHOM mopTaje rocyJapCTBEHHbBIX
Y MYHUIUIIATBHBIX YCIIYT;

OKa3aHWE TMOMOINM HWHBAJIWIAM B MPEOAOJICHUU
O0apbepoB, MEMIAMIIMX TOJYYCHHUIO HUMH  YCIyT
HapaBHE C IPYTUMU JINLAMMU.

KauectBo  mpepocTtaBiieHUsT ~ MYHUIUNAIBHON
YCIIYTH XapaKTEPU3YETCSI OTCYTCTBUEM:

odyepeAerd MpU MPUEME U BbIJIAYE JTIOKYMEHTOB
3asBUTECIISIM;

HapyIIeHUN CPOKOB IIPEIOCTABICHUS
MYHULIMIIAIBHOMN YCITyTH;

XKajao0 Ha JEeUCTBUS (6e3neticTBuE)
MYHUITUTATBHBIX ~ CIYXAIIUX, MPEAOCTaBISIONINX
MYHUITUTIATBHYIO YCIYTY;

XKano0 Ha  HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOIIECHUE MYHHUITUTATBHBIX CITY’)KaIllHX,
OKa3bIBAIOIINX MYHHUITUTIATHHYIO YCIyTYy, K
3asIBUTEIISIM.

I[Ipy momaye 3ampoca O MPEAOCTABICHUU
MYHUITUNATBHOW  YCIYTM W TpPH  TOJyYCHUHU

pe3yJibTaTa MyHULIMNAIBHON YCIYTH, IPEANIOJIAracTCs
OJIHOKPATHOE B3aMMOJCHCTBUE JOJLKHOCTHOTO JIMIA,
NPEAOCTABISIONIETO MYHHUIMIIAJBHYIO  YCIYry, U

3asBUTENA. [IpOJOIKUTENBHOCT  B3aMMOJECHCTBUS
OIPENICNISACTCS PETIIAMEHTOM.
Nudopmarus 0 X0Je MIPEI0CTABIICHUS



http://www.______.tatar.ru/
http://www.______.tatar.ru/
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MYHUITUTIATBHON  yCIIyTH MOXKET OBITh TOJIy9eHa
3asBUTENEM Ha caiite 1o BeO ampecy (http:// www.
sarmanovo.tatarstan.ru);»  noxpasgen  «Cenbckue
noceneHus» , Ha EquHOM moprasne rocy/1apcTBEHHBIX
Y MyHULIUNAIbHBIX YCIYT.

[IpenocTaBiieHHEe MYHULMIAIBHOW YCIYyTH 4YEpe3
MHOTO()YHKIIMOHAIBHBIH LHEHTP
IPEAOCTABIEHUS IT'OCYIAPCTBEHHBIX U
MYHHUITUNIATBHBIX YCIYT, yJajJeHHble paboure MecTa
M®I] He ocymiecTBasETCS

MyHununanbHas yciryra o
AKCTEPPUTOPUATILHOMY TMPHUHIMIY W B  COCTaBe
KOMILIEKCHOT'O 3aIpOca HE MPEIOCTaBIIsIETCS

2.16. 1nble TpebOBaHUS, B TOM
YHUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH
MIPEI0CTABICHUS MYHUITUTIATILHOM
YCIIYTH TI0 SKCTEPPUTOPUATIELHOMY
MpUHIUTTY (B CcIy4ae, €Ciu
MyHUIUTIATIbHAS yCITyTa
MPEIOCTABIIACTCS 110
AKCTEPPUTOPUATHHOMY TTPUHITUITY )
1 0COOCHHOCTH MPEIO0CTABICHUS
MYHHUITUTIATBHOW YCIIYTH B
ANIEKTPOHHOHU (hopme

Koncynpramnuto 0 NOpsIAKE MOJTYYEHUS
MYHULIMOAIBHON YCIYTH B 3JIEKTPOHHOU (popme
MOXHO TOJYyYUTh uepe3 VHTepHEeT-IpHEMHYIO0 WIIH
yepe3 [lopran rocynapcTBEHHbIX U MYHULIMIATbHBIX
ycnyr PeciyOnuku TatapcTaH.

IIpu npegocraBieHMM MYyHULMNAIBHOW YCIYI'H B
AJIEKTPOHHOM BH/JIE 3aBUTENb BIIPABE:

a) TOJIYYHTh WH(OOPMAIUIO O TOPSAKE W CPOKax
npeaoCTaBICHUS MYHULIUTTHHOM YCIIYTH,
pa3MelieHHyl0 Ha EnuHoM mopTane wiauM  Ha
PernonansHom nopraiie;

0) momarh 3asBJICHUE O  MPEIOCTABICHUU
MYHULUNAIBHON yciayru B (opMe 3JIECKTPOHHOIO
JIOKYMEHTa C WCIOJb30BaHueM «JIM4HOrO KaOWHETa»
PernonanbHOro mnopraiga MNOCPEACTBOM 3arOJHEHUS
AIIEKTPOHHOMN (HOPMBI 3asIBICHUS.

[Ipu HampaBiIeHMM JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TPEIOCTABIICHUS MYHHIIMIAIBHONW YCIYTH C
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HCIIOJIb30BaHHUEM «JImanoro KaOMHETay
PerunonanpHOTO nopraja, HCIOJBb3YCTCA YCHUIICHHAA
KBaJII/I(I)I/IHI/IpOBaHHaﬂ QJICKTPOHHAsA IHOAIINCH.

3asBUTEIIb BIIPABE UCIIOJIb30BaTh POCTYIO
AJEKTPOHHYIO MOJANKCH B CIy4asX, MPEyCMOTPEHHBIX
IIOCTAaHOBJICHUEM IIpaBurenscTBa Poccurickon
®enepanuu ot 25.06.2012 Ne 634;

B) TMOJYYUTh CBEJACHUS O XOJE€ BBIMOJIHEHUS
3asBJICHMM O TPENOCTABICHUU MYHULUNAIBHOM
YCJIYTH, IOJAHHBIX B 3JICKTPOHHOU PopMme;

r) OCYILIECTBUTH OIICHKY KauecTBa
MpEe0CTaBICHUS MYHULIUTATBHON yCIIYTH
nocpeAcTBoM PernonanbHOro noprana;

)  TOJIYy4YUTh  Pe3ydabTaT  MPEIOCTABIICHUS
MYHULIMOATBHON yCcayru B (opMe 3IEKTPOHHOIO
JIOKYMEHTA;

€) MmojaTh >Kalo0y Ha pelIeHHe W JCHCTBUE
(6e3netictBue) Otaena, a TakKe €ro JOJDKHOCTHBIX
JUL, MYHHUIUOAIBHBIX CIYXKallUX T[OCPEICTBOM
opuIMaIbHOTO CcaiTa MYHHUIMIAIBLHOTO paiioHa,
PernonanpHoro moptana, mnoprana (denepanbHOU
rocyaapCTBEHHOU uH()OpPMAITMOHHON CUCTEMBI,
o0ecreynBaroIIei npoiecc J0CYae0HOTrOo
(BHECY1eOHOr0) O0XalOBAHMS PEIIEHUN U ACHCTBUI
(Oe3nmeiicTBUS), COBEPILIECHHBIX NPH NPEIOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIUNAIBHBIX  YCIYT
OopraHamu, MPeIOCTaBIISIONIUMUA TOCYJAPCTBEHHBIE U
MYHUILIUTTAIBHBIC YCIYTH, UX TOJHKHOCTHBIMH JIUI[AMU,
roCyJ1apCTBEHHBIMU u MYHUIIATTATBHBIMU
CITY’KalllUMHU.




3. CocTas, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npouexyp, Tpe6OBaHMs K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJ€e 0COOeHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. OnucanWe MOCIEIOBATEIILHOCTH  JICUCTBUHA  TIPU  MPEJAOCTABICHUU
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenoctaBineHne MYHUIUIIAILHOW YCIYyTH BKJIIOYAeT B ce0s ClEAYIOIINE
MPOLIETYPBI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUS 3asSBICHIS,;

3) moAroTOBKa pe3ysabTaTa MyHHUITUITATEHOW YCITYTH;

4) BBI1ava 3asABUTEIIO PE3yJIbTaTa MyHHUIIUITATLHOW YCITyTH.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. 3asButens au4HO U (Wau) mo TtenedoHy oOpamaercs B McmonkoMm s
MOJIyYeHUS] KOHCYJIBTAIMM O TIOPSAJIKE MOTYUYEHUS MyHUITUIIATILHON YCIYyTH.

Cekperapp lMcnonkoMa OCyIIecTBIISI€T KOHCYJIbTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE
Mo coctaBy, (opMe U COJEPKAHUIO JIOKYMEHTAllMHd, HEOOXOMUMOM [JIsl TMOJTYy4YEHUs
MYHUITUTIATBHOW YCIAYTH W TIPU HEOOXOJAMMOCTH OKa3bIBaCT TOMOIIL B 3alOJHEHUU
0JiaHKa 3asBIICHHUS.

[Ipomenypa, ycraHaBiuBaeMas HACTOSIIAM ITyHKTOM, OCYIIECTBIISECTCS B JCHBb
oOpallleHUsI 3asiBUTETIS.

Pe3ynpTaT mporemayphl: KOHCYJIbTAllMHM, 3aMEuyaHUs TI0 CcocTaBy, (opMe
COJIep KaHMIO MTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3asBUTENL JUYHO, YE€pEe3 JOBEPEHHOE JIUIIO MOJAeT B MUCHMEHHOM JMOO B
AIIEKTPOHHOM (opMe 3asBJICHHE O BbIJa4€ CHOPaBKU (BBIMUCKUA), W TPEICTABISACT
JOKYMEHTBl B COOTBETCTBUU C IYHKTOM 2.5 Hacrosimiero PeriiameHTa B CEIbCKUU
WCTIOJTHUTEIbHBIA KOMUTET.

[Ipu nmoctynieHun 3asBieHUS B IEKTPOHHOM (hopme aomkHOcTHOE nuio Otnena,
OTBETCTBEHHOE 32 NMPUEM 3asBICHUMN:

a) oOecreyuMBaeT PETUCTPALMIO  3asBICHUS B  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa, MpPH OSTOM 3asBJICHUIO TIPUCBaWBalOTCs cTaTychl «[IpuHsTO
BeIOMCTBOM» uiau  «B  o0pabotke», uro oTpaxaercs B «JIuuHOM KaOUHETE»
PernonansHoro noprana;

0) mpoBepsieT COOIOJEHNE YCIOBUM NEUCTBUTEIBHOCTH DJICKTPOHHOW MOMAMMKCH,
MOCPENICTBOM  oOpamieHus kK EnuHomy mopramy (B cioydae, €CIu  3asBUTENEM
MPEACTABJICHBl  DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB, IIOJNUCAHHBICE  YCUJICHHOU
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOIMUCHIO).

B cmnydae ecnu B pe3ynbrare MPOBEPKHM YCWICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHON TOJIUCU HE BBISBIEHO HECOOJIOJICHUE YCIOBUH €€ JCHCTBUTEIHHOCTH,
NOJDKHOCTHOE JuIo VicronkoMa HampaBiisieT 3asBUTENI0 YKa3aHHBIM B 3asIBJICHUU
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Croco0OM He Mo3[Hee padoyero JHs, CIEAYIONIEro 3a JAHEM IOCTYIUICHUS 3asBJICHUS B
HcnonkoMm, yBeIOMJIEHHME O TMOCTYIUICHUM 3asBIICHHS, COJAEpKallee BXOMSIINN
PErHCTPAllMOHHBI  HOMEp  3asBJICHUA, JaTy TOJy4YEHHs 3asBJICHUS, IE€PEUYCHb
HAaUMEHOBaHMN (ailyloB, MPEACTABIEHHBIX K HEMY JOKYMEHTOB, JaTy TMOJy4YCHUS
pe3ynbTaTa MyHULIMIIAIBHON YCITYTH.

B cnywae ecnu B pe3ynpTaTe MPOBEPKU YCUJICHHOW KBaJIM(DUIIMPOBAHHOMN
ANIEKTPOHHOM TOANMCH BBIABICHO HECOONIOJICHUE YCIOBUW €€ JEHCTBUTEIBHOCTH,
JTOJDKHOCTHOE Ju1o Mcronkoma:

OpUHUMAET pelieHue o0 OoTKa3e B MpHeME JIOKYMEHTOB, MOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMme;

HaIpaBJISeT 3asIBUTENIO YBEAOMIICHUE O MIPUHSATOM PEIICHUH B AJIEKTPOHHOHN (hopme
C yka3zaHueMm MmyHKTOB ctatbl 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06
ANIEKTPOHHOM IOJIUCH», KOTOPBIE IMOCIYXWUIM OCHOBAaHUEM JUIsl €ro NpUHATHA. Takoe
YBEIOMJICHHE TIOJIUCHIBACTCSA YCUIICHHON KBaIU(UIIMPOBAHHON 3JIEKTPOHHOMN MOANKCHIO
JNOJDKHOCTHOro Jjuna Mcmonkoma, perucTpupyerca B CUCTEME  3JIEKTPOHHOIO
JOKYMEHTOOOOpOTa W HaIpaBisieTCd Ccroco0amMu, yka3aHHbBIMM B nyHkTe 9 IlpaBui
WCIIOJIb30BaHUS YCUIIEHHOW KBATU(UUIMPOBAHHOM 3JIEKTPOHHOU MOAMUCH P 00paIllEeHU!
3a TOJYYEHUEM TOCYJapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI, YTBEPKICHHBIX
nocranoBieHneM [IpaBurenscTBa Poccniickoit @enepannu ot 25.08.2012 No 852.

3.3.2. Ciennaimmct Mcnonkoma oCymiecTBIiser:

MIPUEM U PETUCTPALMIO 3asBJICHUS B CIIEIIUATILHOM KYypHAJIE;

BPYUYCHHE 3asBUTENIO KOMHM 3asBJICHUSA C OTMETKOM O Jare nmpuema JOKYMEHTOB,
IIPUCBOEHHOM BXOJSIIIEM HOMEpE, 1aTe€ U BPEMEHHU UCITOJIHEHHUSI MyHULIUITAJIBHON YCITYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILECTBIISFOTCS:

MIPUEM 3asIBJIICHUS U JOKYMEHTOB B TEUEHHE |15 MUHYT;

perucTpanus 3asBJI€HUs B TEYCHHE OJTHOTO pabovero JHS ¢ MOMEHTA MOCTYIICHUS
3asIBJICHUS.

Pe3ynpTaT npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHE.

3.4. ®opMUpPOBAHME W HANPABICHUE MEXBEIOMCTBEHHOIO 3aIllpoca B OpTraHbl,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHHUIIMITAIbHON YCITYTH.

3.4.1. CormacHo nNpUHATOMY 3asBICHUIO cnennanuct lcmnonkoma HampaBiseT
MOCPEJICTBOM CHUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHUS 3alpoc O
MPEICTABIICHUH:

- BBIUCKK U3 EAMHOTrO rocylnapCTBEHHOIO peecTpa HEIBHKHUMOCTH (COHAEPKUT
0OIIEJOCTYITHBIE CBEICHHS O 3apPETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEJBUKUMOCTH).

[Iponieaypbl, yCTaHABIMBAE€MbIE HACTOSIIIUM TOAIYHKTOM, OCYIIECTBISIIOTCS B
TEUEHHE OJTHOTO JTHA C MOMEHTA MOCTYIICHUS 3asiBJICHUA crieluanucty Mcnonkoma.

Pe3ynbTaT npolienyp: HalpaBJICHHbIA B OpraHbl BIACTH 3aMpoc.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAHUM 3aIpoca, MOCTYIUBIIETO
yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOACHCTBUS, MPEICTABISIOT
3anpalmMBaeMble JTOKYMEHThl (MH(MOpMAIMIO) WM HaNpaBlIslOT YBEJOMIICHHUS 00
OTCYTCTBUU  JIOKYMEHTOB (uHpOpMaluu), HEOOXOAUMBIX JUISI  MPEIOCTABICHUS
MYHUIUTNIATBHOM YCIYTH (Z1ajiee - yBeloMJIeHUE 00 0TKaze).
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[Tporieaypsl, ycTaHaBIUBaEeMbI€ HACTOSIIMM TOIITYHKTOM, OCYIIECTBISIOTCS B
CIIEyIOIIME CPOKHU: MO JOKyMEHTaM (CBEIEHUSM), HAMpaBiIseMbIM CHEIHATUCTaAMH
Pocpeectpa, He Gomee Tpex pabounx gHEH.

Pesynbrar mpomenyp: AOKYMEHTHI (CBeIeHHs) TUOO yBeAOMIIEHHE 00 OTKasze,
HarpaBJIeHHbIE B Vcrionkom.

3.5. [loarotoBka U yTBEpKACHHUE 3aMpPOILICHHBIX TOKYMEHTOB (MHChMa 00 OTKase B
BBIJIaUE)

3.5.1. Cneunanuct McnonkoMa OCyIIeCTBIISECT:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIATa€MbIX K 3asBIICHUIO;

MOJITOTOBKY MPOEKTA CIIPaBKH (BBIITMCKH ))IIPY HATUYUH IOKYMEHTOB (CBEACHUI);

MOJATOTOBKY MPOEKTa MUChMa 00 OTKa3e B BbIJau€ MPU OTCYTCTBUHU JOKYMEHTOB
(cBeneHuil);

HaIpaBJICHUE CTPAaBKU (BBIMTUCKHU) WK MKMChbMa 00 OTKa3€ B BblJjau€ PYKOBOIAUTEIIO
Hcnonkoma cenbCKOro MOCeICHUsI Ha YTBEPKIACHUE.

[Iponieyphl, yCTaHABIMBAEMbI€ HACTOSAIIUM IMYHKTOM, OCYIIECTBIISIIOTCSI B TEUCHUE
JBYX pabo4yux JHEH ¢ MOMEHTa OOpaIlleHUS 3asIBUTEIIS.

Pe3ynbTaT npouenyp: TpoeKT CIpaBKH (BBIMKUCKHU) WM MUCbMa 00 OTKa3e B BblJaye.

3.5.2.PykoBogutens Mcmonakoma CeIbCKOTO TIOCEICHHSI YTBEPXKIAET CIPABKY
(BBIMKCKY) UM TUCEMO 00 OTKAa3€ B BbIJIaYe M HAMpPABIAET crienuanucty Mcenoiakoma.

[Ipu BbIOOpE 3asBUTENS CHoco0a MOMYYEHUs pe3yjbTaTa B AJIEKTPOHHOM BHJIEC
HaIpaBJsieT 3asABUTENI0 pe3yIbTaT MYHUIUIAIBLHOM ycinyrd B (opme 3JIEKTPOHHOIO
JTOKYMEHTA.

[Iponieaypsbl, yCTaHABIMBAEMbIE HACTOAILIUM ITYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
OJIHOTO paboyYero JAHS C MOMEHTA OKOHYAHUS MPEIbIAYIICH TPOIeaypHhI.

PesynbpTaT mpoltietypbl: yTBEpKI€HHAs CTIpaBKa (BBIMUCKA) WIH MUCHMO 00 OTKa3€e B
BbIJIaYE.

3.6. Briaua 3asBuTento pe3yiabTaTa MyHUIIUITATEHOW YCIIyTH

3.6.1. Cnenuanuct Mcnoakoma BbIAAET 3aBUTEIO CHPABKY (BBIMUCKY) WU TUCHMO
00 OoTKa3e B BbIIaye.

[Iponienypa, ycraHaBiMBaeMas HACTOSAIIMM ITYHKTOM, OCYIIECTBIIIETCS B JI€Hb
oOpallieHHsI 3assBUTEIIS.

Pe3ynbTaT npolienyp: BblJjaHHAs COpaBKa (BBIMUCKA).

B ciyyae oTkaza B TOPEAOCTABICHUM MYHULMNAIBHOM YCIyTH 3asiBUTEIb
YBEJOMJISIETCSI TIMCBMOM C yKa3aHHWEeM MPUYMH OTKa3a, a Takke 1o TenedoHy U (Wim)
AJIEKTPOHHOM IMOYTE, B TEYCHHE OJJHOTO paboyero JHS ¢ MOMEHTA MOJIUCaHUs THChMa 00
OTKas3e.

3.7. cnpaBiieHre TEXHUYECKUX OLIMNOOK.

3.7.1. B ciny4yae oOHapyXeHHUs TEXHUYECKOU ONIMOKH B JOKYMEHTE, SBIISIOIIEMCS
pE3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3aBUTEINb NpeAcTaBiseT B Mcnonkom:

3asiBJIeHUE 00 UCIPABICHUH TEXHUYECKOHN onOKU (mpuiioxkeHue No2);
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JOKYMEHT, BBIJIAHHBIM 3aABUTEII0 KaK pe3yJbTaT MYHULMNAIbHOW YCIYyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAs OIINOKa;

JOKYMEHTBI, UMEIOIIME IOPUAUYECKYIO CHIIy, CBUICTEIBCTBYIOIIME O HAIWYUU
TEXHUYECKOU OIIUOKHU.

3asBneHue 00 HCIPABICHUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JNOKYMEHTE, SIBIAIOIIEMCS Pe3yJbTaTOM MYHMIMIIAJBHON YCIYTH, IMOJACTCS 3asBUTEIEM
(YIOTHOMOYEHHBIM MPEACTaBUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTIpaBICHUEM (B TOM
YHUCliE C MCHOJIb30BAaHUEM JJCKTPOHHOW TOYTHI), JUOO 4Yepe3 eauHBIA MmopTan
roCyJIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.7.2. Cekperapp Hcnoskoma, OTBETCTBEHHBIA 3a TPHUEM JIOKYMEHTOB,
OCYIIECTBJISICT MIPUEM 3asiBJICHUS 00 UCIPABICHUM TEXHUYECKOW OLIMOKU, PETUCTPUPYET
3asiBJICHHE.

[Iponenypa, ycTaHaBIMBaeMas HACTOSIIUM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
OJTHOTO paboYero IHs C MOMEHTA PErUCTpalliy 3asiBJICHHUS.

PesynbraTt npouenypsl: HpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHHUE.

3.7.3. Cekperapp HcnosikomMa paccMaTpuBaeT AOKYMEHTbI U B LEISX BHECCHUS
WCIIPABICHUN B  JIOKYMEHT, SBJSIOIIMUCA PpPE3yJbTaTOM YCIYTH, OCYIIECTBISET
MPOLEAYPHI, NPEAYCMOTPEHHBIE IIYHKTOM 3.5 Hacrosmero PeriamenTta, u BbLOAET
WCIIPABJIEHHBIM JTOKYMEHT 3asBUTENO (YINOJIHOMOYEHHOMY MPEACTABUTENIO) JTUYHO IO
pOCHHCh C H3BATHEM Yy 3asBUTENS (YHOJHOMOYEHHOIO MPEACTABUTENSI) OpUTrMHaja
JOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUECKas OIIMOKA.

[Iponienypa, ycTaHaBIMBaeMas HACTOSIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
Tpex pabouyux JHEH mocjae OOHapyKeHUsT TEXHUUYECKOW OIMMOKM WM TIONyYeHHs OT
JT000r0 3aMHTEPECOBAHHOTO JIMIA 3asBJIECHUS O JOIMYILEHHON OmMoKe.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HAIpaBIEHHBIN) 3asiBUTEIO JIOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. KoHTpoJb 32 MOJHOTON U Ka4€CTBOM MPEAOCTABICHHUS] MyHULIMITAIBHON YCIIyTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHWI MpaB 3asgBUTENEH, NPOBEICHUE
MPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUSI MyHUIUMNIATBHOW YCITyTH, MOATOTOBKY
pemieHnii Ha gedctBus  (Oe3nelcTBHE)  JOJDKHOCTHBIX — JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIETYP
SBJISIFOTCSL:

1) npoBepka W COIMJIACOBAaHHE MPOCKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULUIIATBHON yCIyTrd. Pe3ybTaToM MPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) POBOIUMBIC B YyCTAHOBJIICHHOM IMOPSIKE IPOBEPKHU BEIICHHUS JICTONPOU3BOJICTRA,;

3) mpoBejieHHEe B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOJCHUS
IpoLeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUTAHOB palOOThl OpPraHa MECTHOTO CaMOYIIPaBIEHUs) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHHMH NPOBEPOK MOTYT paccMaTpHUBAaTBCS BCE BOIMPOCHI,
CBS3aHHBIE C MPEJOCTABICHUEM MYHULIMNAIBHON yCcIyru (KOMILIEKCHbIE TPOBEPKH), WU
10 KOHKPETHOMY OOpaIEHUIO 3asIBUTEIS.
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B nmemsx TeKylmero KOHTPOJSL MCIOJB3YIOTCS CBEIACHMS, HWMEIOIIMECS B
AJIEKTPOHHOM 0a3ze JaHHBIX, CIy)XeOHas KOPPECIOHACHIMS, yCTHAas M MUChbMEHHas
uH(OpMAIUs  CIEIUATUCTOB, OCYIICCTBIAIONINX BBITIOJIHCHHE aIMHUHUACTPATUBHBIX
MPOLEYP, KYypHaJIbl y4€Ta COOTBETCTBYIOIINX JIOKYMEHTOB U JPYTHUE CBEICHUS.

Jlns ocymiecTBIECHHST KOHTPOJIA 32 COBEPLICHUEM JCUCTBUNM NPHU MPEAOCTABICHUN
MYHUIUIIAUIBHON  YCIYTM W NOPUHATUM  pelieHud  pykoBoautTento  Mcmonkoma
MPEJICTABIISIOTCS CIIPABKU O PE3YyJIbTaTax MPEIOCTABICHUS MYHULIMIIAIBHOW YCIIYTH.

O ciyyasix ¥ MPUYMHAX HAPYUIEHUS CPOKOB, MOCIIEAOBATEILHOCTH U COACPIKAHUS
aIMUHHUCTPATUBHBIX MPOLEIYP CHEHUATUCTHI HEMEIJIEHHO HHPOPMHUPYIOT PYKOBOIUTEIS
OopraHa, MpEeIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYry, a TakXe MOPeAIpPUHUMAIOT
CPOYHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUN

4.2. Tekymiuii KOHTPOJb 3a COOJIOJIEHHEM IIOCJIEeA0BATEILHOCTH JICHCTBUH,
ONpeEICHHBIX aIMUHHUCTPATUBHBIMU IpoLeaypaMu o MPEI0CTABJICHUIO
MYHULIMITAIIBHOU YCIIYTH, OCYLIECTBISIETCS 3aMECTUTENIEM pyKoBoauTensa Mcmoiakoma 1o
MHPPACTPYKTYpHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui padoThl IO
MPEIOCTABJICHUID MYHUUIMNAIBHOW YCIyrd, a TakXKe CIENUaJIucTaMyu  OTJela
MHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. IlepedeHb JOMHKHOCTHBIX JIMI], OCYIISCTBISIOMNX TEKYIUHA KOHTPOJb,
YCTAHABIIMBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbraTam IPOBEACHHBIX ITPOBEPOK B CIy4ae BBISBICHHUS HAPYIICHWH IIPaB
3aABUTEJICA BHUHOBHBIE JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATEILCTBOM Poccutickon denepamnuu.

4.4, PykoBoaHTENIh OpraHa MECTHOTO CaMOYIpaBJIeHUs] HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PAaCCMOTPEHUE OOpaIlieHUH 3asIBUTEIICH.

PykoBoauTtens (3aMeCTUTEIh PYKOBOJIUTENSA) CTPYKTYPHOT'O TIOApa3ACICHUsI OpraHa
MECTHOI'O CaMOYIpaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M (MJIM)
HEHAJJIEKAIEE BBINOJHEHNE AJIMUHUCTPATUBHBIX ICWCTBUM, YKa3aHHBIX B pasnaeiie 3
HacTosiuiero Permamenra.

JIOMKHOCTHBIE JIMIA U UHBIE MYHHUIUMIIAIBHBIE CIY>KAIMe 3a PEIICHUS U ACHCTBUSA
(6e3nelicTBue), TpUHUMAaeMmble  (OCYIIECTBIsEMbIE) B  XOJI€  MPEIOCTABIICHUS
MYHHUIUIIAUIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSJIKE.

4.5. KoHTpob 3a mpegocTaBICHUEM MYHUITUIIAILHONW YCIYTH CO CTOPOHBI TPaXK/aH,
WX OOBEOWHEHMH W OpraHu3alldid, OCYIIECTBIICTCS IOCPEACTBOM OTKPBITOCTH
JNEATEIBHOCTH OpraHa MECTHOTO CaMOYIIPABJIEHHS NIPU NPEAOCTABICHUN MYHHIUITAIIBHON
YCIIyTH, TOJYYeHHs] MOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HH(OpPMAIUM O MOPAIKE
MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIYTd W BO3MOXHOCTH JIOCYIE€OHOTO PacCMOTpPEHUs
oOparenuii (3kano0) B poriecce Mpea0CTaBIeHUs MyHUITUTIATLHOW YCITYTH.
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5. locyneonblii (BHeCcyaeOHbI) MOPSII0OK 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3nmeiicTBUSI) Opra”a, NpPeAOCTABJISIOIET0 MYHUIIUNIAJIBHYIO YCIYTY, OPraHU3alUH,
ykazaHHbIX B yacTu 1.1 cratbu 16 @enepanbuoro 3akona or 27.07.2010 Ne210-®3, a

TaKKe UX JOJLKHOCTHBIX JIML, MYHUIIUNIAJIbHBIX CJIYKallUX, PA0OTHUKOB

5.1. [lonyyarenn MyHHMLIMINAIBHOW YCIYTM HMMEIOT TpaBO Ha O0OKajJoBaHHE B
N0CYAEOHOM NOpsJIKe AeicTBUIA (0e3AeiCTBUS) COTPYAHUKOB Mcronkoma, y4acTBYIOIIMX
B IPEAOCTABICHUM MYHMIMIIAJBHOW YCIyTH, pyKoBoAuTento lcmonkoma wnm riiaBe
MYHHULIUIIATIBHOTO 00pa30BaHUs.

3asiBUTENIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHHe CpOKa pEerucTpalMy 3ampoca 3asBHTENS O MNPEAOCTaBICHUU
MYHMIUIIAIBHON YCIIyTH;

2) HapyIlleHHEe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON yCIyTH;

3) TpeboBaHMe y 3asBHTENS TOKYMEHTOB WM WH(POPMAIMH JIMOO OCYIIECTBICHUS
NEUCTBUM, IMPEACTABICHHE WM  OCYIIECTBIECHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcral,
CapMaHOBCKOTO MyHUILIUITAIIBHOTO PaiOHA IS MPEAOCTABICHNS] MyHULMIIAJIbHON YCIIYTH;

4) oTka3 B TpUEME JOKYMEHTOB, NPEIOCTaBICHUE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTUMBHBIMHM TIPaBOBbIMH akTamMu Poccuiickoit ®@exneparuu, Pecnyonuku Tartapcras,
CapMaHOBCKOTO MyHULIMIIAIBHOTO PaliOHa JJIsl MPEIOCTABIICHUS] MyHULIUIAIBHON yCIIYTH,
y 3asBUTEIIS;

5) oTKa3 B MPeNOCTaBICHNH MYHHIUTIAIBHON YCIyTH, €CIIM OCHOBAHHUS OTKa3a He
IpeyCMOTPEHbI (efiepaibHbIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMATUBHBIMU IMPAaBOBBIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMH W HHBIMHU
HOPMAaTUBHBIMM TIPaBOBbIMM akTaMu PecnyOnuku Tarapctan, MyHULUIATbHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHie OT 3asABUTENSI TPH TMPESIOCTABICHHH MYHHUIUIAIBHON YCITyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU TPABOBBIMU akTaMH Poccuiickon
®enepauuu, Peciyonuku Tatapcran, CapMaHOBCKOTrO MyHUIIMIIAIIBHOTO PailoHa;

7) otkaz lcmosnkoma, JOJDKHOCTHOTO Juia lcmonkomMa B HCHpaBIICHUH
JOMYUIEHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B pE3yibTaTe MPEAOCTABICHUS
MYHUIMNIATBHOM YCIYTM JIOKYMEHTax JMOO HapylEeHHWE YCTAaHOBJIEHHOTO CPOKa TaKHX
VCIIPABJICHUM;

8) HapylieHHe CpOKa WM TIOPSIKa BBAAYM JOKYMEHTOB TI0 pe3yibTaram
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

9) MpHOCTAHOBJICHUE TPEJIOCTABICHUS MYHHIIMIIAILHONW YCIYTH, €CIIH OCHOBAHHS
NPUOCTAHOBJICHUS HE MPEAYyCMOTpPeHbl (eaepalbHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBBIMM akTaMHu Poccuiickoin
®enepalyy, 3aKOHAaMU M WHBIMM HOPMAaTUBHBIMHM IPaBOBBIMU akKTaMu PecmyOnuku
TaTtapcran, MyHUIMIIAIbHBIMY IPABOBBIMU aKTaMHU;

10) TpeOoBaHue y 3asBUTEIS MPH MPEIOCTABICHUM MYHUIIMIIAIBHON YCIyTH
JOKYMEHTOB WJIM HH(POPMALMM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIUCh NPHU MEPBOHAYAIBLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIUIAIBHON YCIyru, JAu00 B MPEAOCTABICHUHM MYHUIUIATLHOU



21

YCIIYTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 udactu 1 cratbu 7
®enepanpHOro 3akona Ne 210-D3.

5.2. Kanoba Ha pemieHus u nercTBus (Oe3elCTBHE) opraHa, MPea0CTaBIISIONIETO
MYHUIIMIIAJBHYIO  YCIyTY, JOJDKHOCTHOTO  JIMI]Aa  OpraHa, MpeaoCTaBISIOLIETO
MYHUITUTIATBHYIO  YCIyTy, MYHHUIIMNAIBHOTO CIY)KaIllero, PYKOBOAWTENS OpTraHa,
MIPEIOCTABIIAIONIETO MYHHUITUIAIBHYIO YCIYTY, MOJAeTCs B NUChMEHHOW (opme Ha
OyMaXHOM HOCHTEJIE WU B DJICKTPOHHOU popme.

XKanoba moxer ObITH HampaieHa IO MOYTEe, C HCIOIb30BAaHHEM HH(OPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON ceTu "HuTepHeT", oduimansHoro caiita CapMaHOBCKOTO
MyHununaibHoro paiiona (http:// www. sarmanovo.tatarstan.ru); EaguHoro mopTtana
rocyJapCTBEHHBIX u MYHUIIUTIATBHBIX yCIIyT PecnyGnuku Tartapcran
(http://uslugi.tatar.ru/), EquHoro moptana TOCyJapCTBEHHBIX U MYHHIUTIAIBHBIX YCIyT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITb NPUHATA TPHU JUIYHOM
npueMe 3assBUTEIS.

5.3. Kanoba, mocTynuBIas B OpTraH, MPEIOCTABISIOMNNA MyHUITUTIATBHYIO YCIYTY,
100 BBIIECTOAIMN OpraH (IpH €ro HaJIW4YWHU), MOJJICKUT PACCMOTPEHHUIO B TEUEHHUE
MATHAAIATA pabodmx THEH CO NHS e€e pPEerucTpaluy, a B cliydae 00KaJOoBaHHUS OTKa3a
OpraHa, TPEJOCTaBISIONIETO MYHUIMNAIBHYIO YCIYry, B TpUeMe JOKYMEHTOB Yy
3asBUTEIS MO0 B HCIPABICHWW JOMYIICHHBIX OIEYAaTOK W OMMOOK WM B CIydae
00ykajIoBaHMS HAPYIICHUSI YCTAHOBIEHHOTO CPOKAa TaKUX HCIIPABICHUHN - B TCUCHHE IISTH
pabouux JIHEW CO JIHS €€ PEruCTpalliu.

5.4. anoba nomkHa coiepKaTh CICIYIONIYI0 HHGOPMAITHIO:

1) HAaUMCHOBAHKE OpraHa, MPEIOCTABISIONICIO YCIYyTy, IOJDKHOCTHOTO JIHIIA
opraHa, MPEIOCTABIISIIONIETO YCIYTY, WIM MYHHUIUIAIBHOTO CIIYXaIlero, pelieHus u
nencTBus (0e31eicTBIE) KOTOPhIX 00XKATYIOTCS;

2) bamMuanio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJUYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3afABUTENA - (DU3MUECKOTO JiMIa JUO0 HAUMEHOBAaHME, CBEICHUS O MECTE
HaXOXKJCHUS 3asBUTENS - FOPUIAAYECKOTO JIUIA, a TaKke HoMep (HoMmepa) KOHTAaKTHOTO
tenedona, aapec (agpeca) PJIEKTPOHHOW MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JOJI’KEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHns 00 OOXATyeMBIX PEIICHUAX W JACHCTBHSX (Oe3ACHCTBHM) oOpraHa,
MPEIOCTABIAIONICTO  MYHHIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCIIYTY, WM MYHUIIMITAIGHOTO CITYXKAIIETO;

4) 1oBOJbI, HAa OCHOBAHMM KOTOPBIX 3asBUTE]b HE COIJIACEH C pPCIICHHEM |
neicTBueM (Oe3MelCTBUEM) OpraHa, MPEIOCTaBISIONICTO YCIYTY, MOJDKHOCTHOTO JIMIIA
oprasa, mpe0CTABJISIIOIIETO YCIYTY, WIIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe Moryt ObITh TPHIIOKEHBI KOMUU JOKYMEHTOB, TOJTBEPKIAIOITUX
M3JI0KEHHBIC B JKajo0e 00cTosATenhCTBA. B TakoM cirydae B jkano0e MPUBOIUTCS TTEPEUCHD
MpUJIaraeMbIX K HEW IOKYMEHTOB.

5.6. Ilo pesynpTaTam paccMOTpeHHUs >KajJoObl TPUHUMAETCS OJHO W3 CIICTYIOIINX
pELICHUN:

1) xayio0a yJIOBIETBOPSETCS, B TOM YHCJe B (pOpMe OTMEHBI IPUHSATOTO PEIICHMUS,
WCIIPABJICHUS JIOMYIIEHHBIX OIEYaTOK M OIMMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEIOCTaBIICHUS MYHHMIIMIAIBHONW YCIYTHd JOKYMEHTAaxX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH TIPABOBBIMH aKTaMHU



http://www.______.tatar.ru/

22

Poccuiickoit denepannr, HOpMAaTUBHBIMU MPaBOBbIMU akTamu PecrnyOnuku Tartapctaw,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMMU;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3hIBACTCSI.

He mno3mnee pHA, chepyromero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOAIIEM IyHKTE, 3asBUTENI0 B MUChMEHHOW (GopMe U MO JKEJTAHWIO 3asBUTENS B
AIIEKTPOHHOM  (OopMe  HampaBlIIeTCS MOTHUBHPOBAHHBIA OTBET O  pe3yjibTaTrax
PacCMOTPEHHUSI KATOOBI.

5.7. B cnywyae mnpusHaHHS KanoObl, MOAJEKAIIEH YAOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JlaeTcs MHPOpMAIUs O ACUCTBUSAX, OCYHIECTBIsIEMBIX VcoIKOMOM, B HEsIX
HE3aMEUIMTEIPHOTO  YCTPAHEHUsI  BBISBICHHBIX  HApPYIIEHUHA  NpU  OKa3aHUU
MYHUIIUTIATBHOU YCIYTH, a TAK)KE MPUHOCSATCS W3BUHEHUS 32 JIOCTABJICHHbIC HEYI00CTBa
U yKas3bpiBaeTcsi HWHGMOpMaus O JadbHEHIIMX JEUCTBUSX, KOTOpPblE HEOOXOIUMO
COBEPIINTH 3asBUTEIIO B LEJAX MOJYYEHHUS] MYHULUITAIIBHON YCIIYTH.

5.8. B ciydae mpusHaHus kanoObl, HE MOAJEKAIEH yTOBIETBOPEHHIO, B OTBETE
3asBUTEIIIO, JAIOTCS apIyMEHTUPOBAHHBIE PA3bsICHEHNS O IPUYMHAX IIPUHATOIO PEIICHUS,
a Takxe MHPOpPMAaLHS O MOPSIKE 00KATOBAHUS PUHATOIO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHSI B XOJ€ WM MO PE3yJbTaTaM PacCMOTPEHUS >KalOOBI
IPU3HAKOB  COCTaBa AJMUHHCTPATHBHOIO NPABOHAPYIICHUS WJIH IPECTYIUICHUA
JTOJKHOCTHOE JIMILIO, PAa0OTHHK, HAJEJICHHBIE MOJHOMOYMSIMH MO PACCMOTPEHHIO Kaoo,
HE3aMEJIMTEIBbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPaTypPHI.
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[Tpunoxenue Nel

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIPAaBJICHUA

MYHULUIIATBHOTO 00pa30BaHus)
OT

(manee - 3asBUTEIID).
(aMumst, ©IMsI, OTIECTBO, MTACTIOPTHEIC JTAHHBIC,
PETUCTPAIHIO [0 MECTY JKUTEIIBCTBA, TeIC(OH)

3asBIICHHE
O BBIJIaU€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbIAaTh cripaBKy (BBIITHUCKY)
(Yka3aTh BH]I CITPaBKH)

ITo ampecy:
K 3asBieHuto npuiararo cieIyomnne T0KyMEHThI:
1.
2.
3.

[Ipomry yBemOMUTH O peE3ylbTaTe MPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyTH
CIEAYIOIIUM CITIOCOOOM

(mara) (moamwuce) (®.1.0.)
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[Tpunoxenne No2

PykoBoaurento

HcnomHnuTenbHOro KOMATETa
MYHULHATIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asBiIeHHe
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

Coobmrato 06 omubke, MOMYIIEHHOW NpHU OKa3aHUM MYHHIMIIAIBHOW YCIIyTH

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomy  uWcmpaBUTh  JNOMYIICHHYIO  TEXHHUYECKYyI0  OIMMOKY W BHECTH
COOTBETCTBYIOIIUE U3MEHEHHS B JOKYMEHT, SBIISIOUIMICS PE3yJIbTaTOM MYHHUIUTIATBLHON
YCIIYTH.

[Ipunararo crieayromue J0KyMEHTHI:

1.

2.

3.

B cnyyae npuHATHS pemieHHss 00 OTKJIOHCHHWU 3asBJICHUS 00 WCIPaBICHUU
TEXHUYECKOHN OMIMOKHU MPOIITY HANIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHON KONMHUU HA OYMa)XHOM HOCHUTEIIC MOYTOBBIM OTIPABICHUEM IO

ajpecy:

Hacrosimum nmoaTBepxkaaro: CBEICHUS, BKIIFOUCHHBIC B 3asBJICHUE, OTHOCSIIMECST K
MOEH JIMYHOCTH W TNPEJCTABIIEMOMY MHOK JIMI[y, & TaKKE€ BHECEHHBIE MHOK HHXKE,
JOCTOBEPHBI. JIoOKyMEHTHI (KOIUH JOKYMEHTOB), TIPHIIOKEHHBIC K 3asBJICHHIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickort denepanu, Ha MOMEHT
MIPEICTABIICHUST 3asBJICHHUS. OTH JOKYMEHTBl JEHCTBUTEIIBHBI W COIEP’KAT JIOCTOBEPHBIC
CBEICHUS.

Jato cBoe coriacue Ha y4acTUe B OMPOCE IO OIEHKE KaueCTBA MPEIOCTABICHHON MHE
MYHUIIUIIATBHOM YCITyTH 10 TeIe(oHy:

(mata) (moamucs) (®.1.0.)
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IIpunoxenue
(cripaBoYHOE)

PexkBU3UTHI 10IKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 MIPEA0CTABJIEHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH NS,

HNcnoaxom KaB3usikOBCKOI0 ceJIbCKOIo MoceJeHus
CapMaHOBCKOFO MYHNIUIIAJIBHOI'0 paﬁOHa

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PykoBoautens Mcnonkoma 885559-44716 Kavz.Sar@tatar.ru
3aMecTUTeb PyxoBoguTens 885559-44716 Kavz.Sar@tatar.ru
Hcnonkoma (cexperapn)

CoBet KaB3uAKOBCKOI0 CeJILCKOI0 MOCEJICHUSA
CapMaHOBCKOro MyHHIIUIIAJIBHOT0 pailoHA

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec

I'naBa 885559-44716 Kavz.Sar@tatar.ru




