Pecnybauxa Taraperan Taraperan PecnydaHKACH]

HenoannrelbHbLIH KOMBTET (apmay MyHHIIHIATD
LoiLOIEHY PKEEBCROT0 CETbCKOTO paiioHbinbiH 3yp Hepkau
nocenenns CapManoBcxkoro ABBL FKHpIICTE
MYHHITHIAIBHOTO PAnona famKapva KOMHTeThbl
HOCTAHOBJIEHHE KAPAP
25 wiona 2021 rona Ne 7

00 yTEEPKAEHAN AIMHHACTPATUBHOTO PCrIaMeHTa
NP/ IOCTABICHHA MYHHALMIIAT bHOW VCIYTH
MO BHIAAYE CHPABKM (BBITHCKH)

B cooteerctun ¢ [puxazom MB/ Poccuu or 31.12.2017 Ne984 «O0 yTBepAuCHHA
AJIMWHHCTPATHBHOI'O periamenTa MuuucTepeTia ml}-'TpeHan"ne.u Poccuiickoi @eagpalivu
1O OPEAOCTABIEHHUIO TOCYAPCTBCHHOR yCiyrd Mo PETHCTPALIAOHHOMY  YHETY Tpazkian
Poccuitckoi PDeaepalidu 1o MeCTy npedLIBaHAA W MO MECTY KHTEILCTBA B npeaseiax
Poceuiickoin Meaepaunny, obpamwenues Muimc1epeTsa skonomukn Pecnybmaky Taraperan
ot 30.03.2021 Ne 01-51/2055, HeronHATeNbiTbiA KOMUTET BONbIIEHYPKEEBCKOTO CENLEKOTO
nocesienus  CapManoBeKOTO  MYHHUMIIATBHOTO paitiona  Pecmybimku TaTapcran
NOCTAHOBAALT

|, VrREpAMTH MpUIATAEMbIH AMMHHHACTPATHEHEIR perIaMeHT  Mpe/loCTaRIeHHS

MYHHLATAIBHOR YCAYIH M0 BRIAAYC CLPABKA (BBIMMCKHA);
[Tpu3nate YTPATHBLIHM CHITY AIMWHUCTPATHEHBIH PErTaMenT TPeA0CTABICHMA
MYHHMITMIATBHONW  YCIYTH, 10 BbIAAYC ClPABKH (BLIMMCKHM).  YTBCPAICHHBIH
noctanopienem  HenonHuembHOTO KOMMHTETA ROABITEHYPKEEBCKOIQ  CETIBCKOTO
nocernenns CapMaHOBCKOTO MYHHLMIANLHOIO paiionia Pecnybnuxu Taraperan oT
24 1220151, NolS  «O0  yTBCpaKACHHH  NEPTUHF MYHHLAMAIBHBIX YOIV,
npepocTaiseMsiX HCnonHUTEILHEIM KOMUTCTOM BohIIEHYPKECBCKOTO CENBCKOTO
noceneHus CapMaHOBCKOIO MYHHUIHIATEHOTO paiiona Pecnybumkn TaTapetan.

3, OGHapoaoBaTh MACTOAEE MOCTAHOBICHHE TIYTCM pasmentenms Ha «OdQuumaiLHOM
nopTane  NpaBoBOH unpopmaunn  Pecnybaukm TartapcTan» 10 peh  aapecy:
http://pravo.tatarstan.ru M PasMecTHTbL HA oHIHAIEHOM caiite CapMaHOBCKOI'O
VyHHLMIATBHOTO ~ paioHa Pecnybnuku Tarapctan B uHpOpMATHOHHO-
TeICKOMMYHHKALMOITHOK ceTn MuTepiet o peb-aapecy: hitps:/sarmanovo tatarstan.ru’.

4. KonTpons 3@ HCHOTHEHAEM HACTOATIETO MOCTAHOBICHHUS OCTABIAIO 332 CODOH.
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AIMUHHCTPATUBHBIN perjamMeHT
NPeIoCTABICHUA MYHUIMIIAJIBbHOM YCJIYI'M 110 BbIIa4Ye CIIPABKHU (BHINUCKH)

1. O01mume moJ10KeHus

1.1. Hacrodmmuii agMUHUCTPATUBHBIMN PETJIAMEHT NPENOCTABICHUS MYHHULIMIAIbHON
ycayru (nanee — PeriaMeHT) ycTaHaBIMBAaeT CTaHIAPT M MOPSIOK TMPEJOCTaBICHUS
MYHULIUITAILHOM YCITYTH MO BbIJIaue CIPaBKU (BBITTUCKH) (fanee - MyHHUITUTIAIbHAS YCIIyTa).

1.2. [TonyuyaTenu MyHUIUTAIBHOW yCIyTu: (U3UYECKUE JIUIIA (Jaee - 3asIBUTEIIb ).

1.3. MyHununaigpHas ycjiyra TMpeIOCTaBIsACTCS UCIOJHUTEIBbHBIM KOMHTETOM
BonbiienypkeeBcKoro  cenbckoro mnoceneHus CapMaHOBCKOTO MYHUIMIAIBHOTO paiioHa
(manee — Ucmonkom).

1.3.1. Mecro HaxoxeHue ucrnosnkoma: c. bonbmoe Hypkeeso, yiu. llIkonbnas, 1.32.

I'padux paboThI:

noHeAeIpHUK — ngTauna: ¢ 7.30 go 16.30 gac;

cy000Ta, BOCKPECEHBE: BHIXOITHOU JICHbD.

Bpewms niepepniBa 1711 OTJbIXa M MUTAHKUS YCTAHABIMBAETCS MpPaBUIaMU BHYTPEHHETO
TPYJIOBOT'O paclopsiaKa.

CrpaBounsrii Tenedon 885559(4-62-10).

[Ipoxon mo JOKyMEHTaM yAOCTOBEPSIOLIAM JIMYHOCTb.

1.3.2. Anpec oduiuaabHOro caiTa MYHUIMNAIBHOTO palioHa B WH(OPMAIMOHHO-
TeJIEKOMMYHHUKAIIMOHHON cetu «MHTepHe™ (manee — ceth «Mutepruer»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Uudopmarusi 0 MyHULIMITAIEHON yCITyTe€ MOXKET OBITh TIOJTyUeHa:

1) mocpencTBOM MHPOPMALIMOHHBIX CTEHAOB, COACPKAIINX BU3YaTbHYIO U TEKCTOBYIO
MHGOPMAIIMIO O MYHUITUTIAIBHOM YCIIyTe, PacloiOKEHHBIX B MoMenieHusx Mcemonkoma, as
paboTel ¢ 3asButensaMu. HMudopmamus, pasmerniaemMas Ha HHGOPMAIMOHHBIX CTEHIAX,
BKJIIOUaeT B ce0si CBEJEHUS O MYHUIIMIAIBHON YCIyre, COJEp)Kaluecs B IYHKTaX
(moanmynktax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 nHacrosiero Pernamenra;

2) nocpeactBoM cetn «MHTepHET» Ha OPUITMATBEHOM CaliTe MYHHMITUIIAILHOTO palioHa
(http:// www. sarmanovo.tatarstan.ru);

3) Ha Iloprane rocyaapCcTBEHHBIX M MYHUIIMIAIBHBIX yciryr PecryOomukm Tartapcran
(http://uslugi. tatar.ru/);

4) na EnuHOM mopTase rocyaapCTBEHHBIX U MyHUITUNAIBHBIX yeiryT (Gyrkuii) (http://
WWW.gosuslugi.ru/);

5) B Ucnonkome:

IIPH YCTHOM OOPAIICHNH - JIMYHO WIH 0 TeIePOHY;

IIpY TUCEMEHHOM (B TOM 4HCle B (hOpME SIEKTPOHHOTO JOKYMEHTA) OOpalieHnn — Ha
OyMa)KHOM HOCHTEJIE TIO ITOYTE, B AJICKTPOHHOU (DOpPME TI0 IIEKTPOHHOM TOUTE.

1.3.4. HWudopmarnus 1o BompocaM MPEAOCTABICHUS MYHHUIUIIATBLHON YyCIyrd
pa3meniaetcs crennanuctoM Mcenonkoma Ha opuUIMaIbHOM CaliTeé MyHUIUNAIBHOTO pailoHa
1 Ha UHPOPMAIIMOHHBIX CTEHJIaX B oMeleHusx Mcnonkoma st paboThl C 3asiBUTEISIMH.



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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Nudopmanusa Ha rocynapcTBeHHBIX si3bikax Pecnyonuku Tatapcran, pasmeniaemas
Ha MH(OPMAIIMOHHBIX CTEHJAaX M Ha O(UIMATBLHOM CalTe MYHUIIMIAILHOIO palioHa B
nH(pOpMaIMOHHO-TEeJIEKOMMYHUKalMoHHOU cetu «MuTepuer» mo BeO anpecy (http://
WWW. sarmanovo.tatarstan.ru), BKJIIOYae€T CBEIEHUS O MYHHUIUIAIBHON Yyciyre,
cojepkamuecss B MmyHkTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
Hactosuero Perimamenra.

1.4. IlpenocraBiieHre MYHUITUIIAILHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUH C:

I'paxxnanckum koxexcoM Poccuiickoit @enepannn ot 30.11.1994 Ne 51-®3 (Cobpanue
3akoHoaaTeNnbcTBa Poccuiickoit @eneparuu, 05.12.1994, Ne32, ct. 3301) (nanee — 'K PD);

3emenbHbIM KogiekcoM Poccuiickoit @enepanuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoaTeNbcTBa Poccuiickoit @eneparuu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

Kunmumneim kogexkcom Poccuiickoit enepanuu ot 29.12.2004 Nel188-D3 (Cobpanue
3akoHoaaTenbcTBa Poccuiickoit ®deneparuu, 03.01.2005, Ne 1 (wacts 1), cr. 14) (manee —
KK PD);

OcHoBamu 3axoHojaTenbcTBa Poccuiickoit @enepauuu o Hotapuate (yrB. BC P®
11.02.1993 Ne 4462-1) (Poccutiickas razera, Ne49, 13.03.1993);

®enepanbibiM 3aKk0HOM OT 12.01.1995 No5-®3 (pen. ot 09.12.2010) "O Betepanax"
(Cobpanme 3akoHonarenscTBa Poccuiickoit deneparuu, 16.01.1995, Ne3, ct. 168) (nanee -
5-03);

®enepanbHbIM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocynapCcTBEHHON perucTpanunu
OpaB Ha HEIBIXKMMOE HMYIIECTBO M cAenok ¢ Hum» (CobpaHue 3aKOHOJATENbCTBA
Poccuiickoit  deneparuu, 28.07.1997, Ne30, cr. 3594) (nanee - 122-D3);

OenepanbHbiM - 3akoHOM  OT  11.06.2003 Ne74-®3  (pex. ot 30.10.2009) "O
KpecTbssHCKOM  (epmepckom)  xozsiiictBe”" (CoOpanue 3akoHOIATeNbCTBA Jalee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-D3);

OenepanpHbiM - 3ak0HOM 0T 06.10.2003  Nel31-d3 «O6 oO0mmMx mOpHHIUIIAX
OopraHu3allid MECTHOro camoynpaBieHus B Poccuiickoit ®Denepanun» (CoOpanue
3akoHomaTenbcTBa Poccmiickori  ®deneparuu, 06.10.2003, Ne 40, ct. 3822) (nanee - 131-
D3);

®enepanbabiM 3aK0HOM OT 27.07.2010 Ne210-d3 «O6 opraHu3amuy mpeaoCcTaBICHHS
TOCY/IapCTBEHHBIX W MYHHIMMNAIBbHBIX yciayr» CoOpaHue 3akoHOAaTenbcTBa Poccuiickoit
®epnepanuu, 02.08.2010, Ne31, c1.4179) (nanee — @enepanbublii 3aKoH Ne 210-D3);

npukazoM MMUHHUCTEPCTBA CEIbCKOro xo3suctBa Poccuiickorn @Penepauuu 0T
11.10.2010 Ne345 «O6 yrtBepkneHun (HOpMBI U MOPSAKA BEACHHUS MOXO3SHCTBEHHBIX KHHT
OpraHaMl MECTHOTO CaMOYIpPAaBJIEHHUS MOCEJIICHUI M OpraHaMyd MECTHOTO CaMOYMpaBJICHUS
ropoAackux okpyro» (BromneTeHb HOpPMAaTUBHBIX aKTOB  (hellepajbHBIX  OpPraHOB
rncnosHuTeNbHOU BiacTi, Ne50, 13.12.2010) (nanee — npukas 345);

npukazoM Pocpeectpa ot 07.03.2012 Ne I1/103 «O06 yTBepknernn GOpMbI BHITUCKHU U3
MOXO35IMCTBEHHON KHUTH O HAJIMYMH y TPaKJIaHWHA MpaBa Ha 3€MENIbHBIA y4acTOK» (Jajiee —
[Tpuka3 Pocperucrpanun);



3akonom PecnyOnuku Tartapctan ot 28.07.2004 Ne45-3PT  «O MecTHOM
camoymnpaBienun B PecnyoOnuke Tartapctan» (Pecny6nuka Tarapcran, Nel55-156,
03.08.2004) (manee — 3akoH PT Ne 45-3PT);

YcraBom  BosbllIeHypKEEBCKOTO cenbckoro  moceneHuss  CapMaHOBCKOIO
MyHUIMNanbHOro paliona PecnyOnuku Tarapcran, mnpunsTtoro Pemenuem CoBeta
BonblienypkeeBcKoro cenbckoro noceneHuss CapMaHOBCKOTO MYHHMIIMIATIBHOIO pailoHa OT
23.11.2015 Ne 9 (nanee — Ycran);

1.5. B HacTos11IeM periaMeHTe UCTIONb3YIOTCS CIAEAYIOIME TEPMUHBI U ONPEICTICHUS:

NOJl CHpaBKOW (BBIMKUCKOW) BbIJABAEMOW OpraHaMd MECTHOT'O CaMOYIpaBICHUs
NOHUMAETCS — BBIMKUCKA U3 TOXO3IMCTBEHHON KHUTH, apXHUBHAsI BBIMUCKA U3 JJOMOBOW KHUTH,
CIpaBKa C MPeAbIAYIIEro MecTa KUTEJIbCTBA.

TEXHUYECKass omubka - omuOka (OmucKa, oredarka, TpaMMaThyeckas WiIu
apudmeTnueckass  omuOka JuO0  mOA00Has  omMOKa),  JIOMYyIIEHHAss  OpPraHoM,
NPEIOCTaBISIONIMM MYHUIIMNAIbHYIO YCIYTy, U IPHUBEAIIAass K HECOOTBETCTBUIO CBEACHHIA,
BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUNAIBHON YCIYTH), CBEJICHUSM B JIOKYMEHTaxX, Ha
OCHOBAaHHUU KOTOPHIX BHOCHIIUCH CBEJICHHUS.

B mnacrosimem PernamenTte mon 3asiBI€HHEM O MPEAOCTABICHUM MYHHUIIMNAIbHON
ycIyru (fanee - 3asBJICHHE) TOHMMAETCS 3apoC O MPEJOCTABICHUH MYHULIUITAILHON YCIIyTH
(m.2 c1.2 ®enepanproro 3akona ot 27.07.2010 Ne210-D3).



2. CTangapT npeaocraBjeHUuss MyHHIMIIAJIbHOH YCJIYI'H

HaunmenoBanue TpedoBaHus K
CTAHJAPTY NPEI0CTaABICHUSA
MYHHUIUNIAJIBbHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMmaTuBHBIN aKT,
YCTAHABJIUBAIOLIUNA yCIYIY
WIN TpedoBaHMe

2.1. HaumeHoBaHue
MYHUILIMTIATIBHOW yCIIyTH

Brinaua cripaBku (BBITTUCKH)

VYcTraB cenbCcKOro noceaeHus
'K P®, 3K PO, KK PO,
OCHOBBI 3aKOHO/IATENIBCTBA O
HoTapuare, 122-@3, 74-D3,
210-®3, [Ipukas
Pocperucrpanuu

2.2. HanmeHoBaHue opraHa
UCTIOJTHUTEIILHOU BIIACTH,
HETIOCPEICTBEHHO
TPEI0CTABIISIONIETO

MYHULIMIIAJIBHYIO YCIYTY

Hcmonkom

YcraB cenbCKOro noceneHus

2.3. Onicanue pe3ynbTaTa
NPE0CTABICHHS MYHUITUTIATEHOM

YCIYTH

CnpaBka (BbIMCKA).
YcTHBIN WIIN MMUCHbMEHHBIN
MPEOCTABICHUY MYHUIIUTTAIBHON YCIYTH

OTKa3s B

YcTaB cenbCKOro moceaeHus
I'K P®, 3K PD, )KK PD,
OCHOBBI 3aKOHOJIATEJILCTBA O
HoTapuare, 122-®3, 74-D3,
210-®3, TIpuka3
Pocperucrpanuun

2.4. Cpok mpeoCTaBICHHUS
MYHHUITUTIATBHON YCIIYTH, B TOM
YHCJIEe C YYETOM HEOOXOIUMOCTHU
oOpaleHusi B OpraHu3allim,
YYaCTBYIOIIHUE B IPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH, CPOK
MIPUOCTAHOBJICHUS TIPEIOCTABICHUS
MYHHUITUTIATHLHON YCIIYTH B CIIydae,

He Oomee Tpex pabGouumx pJHEH ¢ MOMEHTA
pETHCTpAIIiU 3asiBICHUS.

VYcrHbli OTKas3 B MPEIOCTABICHUN
MYHUIUIATBHON YCIYTY B JIEHb OOpaIeHus.
[IprocranoBnenue CpoKa IPEAOCTABICHUSA

MYHULIMIIAJIBHOW YCIIYTH HE IPEAYCMOTPEHO.
Brimaua nokymeHTa, SBIAIOIETOCA PE3yJIbTaTOM
MYHULIMIIAJIBHOM YCIIYTM, OCYIIECTBISETCS B JCHb
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€CJIA BO3MOYKHOCTD
MPUOCTAHOBJIEHUS TPEAYCMOTPEHA
3aKOHOJATeILCTBOM Poccuiickon
®denepaunu, CpOK BbIIAYU
(HampaBneHus) JOKYMEHTOB,
SIBJISIFOIIUXCS PE3YJIbTATOM
NPEAOCTABIICHUSI MYHUIIUIATbHON
yCIyTH

oOpallieHust 3asBUTENS.

Hanpasnenue JIOKyMEHTA, SBIIIOLIETOCS
pe3yNbTaTOM MYHHUIMTIATbHON YCIIyTH, C
UCIIOJIb30BaHUEM croco0a CBSI3M, YKa3aHHOTO B
3asiBJ€HUM (MO MOYTE WJIM Ha AJIEKTPOHHBIN ajpec),
OCYUIECTBIISIETCS B JIeHb O(POPMIICHUSI U PETHCTPALlUU
pe3ysbTaTa MyHULIUIIAIBHON YCIyTH

2.5. VcuepnbiBatouiuii nepeyeHb
JTOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBHH C 3aKOHO/IATEITHHBIMHU
WJIM MHBIMU HOPMAaTHBHBIMH
IPABOBBIMU aKTaMH JIJIsi
IPeIOCTaBICHUS MYHHUIIUTIATbHON
YCIIYTH, a TAaKXkKe yCIYT, KOTOPhIE
ABJIAIOTCS HEOOXOIUMBIMU U
00s13aTENbHBIMHU IS
NPEIOCTaBICHUS MYHHUITUTIAIBHBIX
YCITYT, TOJIeKAIITNX
IPE/ICTABIICHUIO 3asBUTEIIEM,
CIIOCOOBI UX TIOTYYCHHUS
3asIBUTENIEM, B TOM YHCIIC B
AIIEKTPOHHOU (hopMe, TOPSITOK UX
MIPeICTaBICHUS

Jns  monydeHWs — MYHUIIMOAIBHOM  YCIyru
3asBUTEJIb MPEJICTABIISIET CICAYIOMINE TOKYMEHTHI:

1) TOKyMEHT, yI0CTOBEPSIOIIUNA TUYHOCTB;

2) JHOKYMEHT, YAOCTOBEPSIONIUNA TMOJTHOMOYUS
NpEICTaBUTENST 3asiBUTENS, B Clydae oOpallieHus 3a
peI0CTaBICHUEM MYHUIIUTATBHON yCIyTH
npelCcTaBUTeNsl  3asgBUTENs (32 HUCKIIOYEHUEM
3aKOHHBIX MpeJCTaBUTENEH HU3UUECKUX JIUIL);

3) 3asBicHUE:

- B ¢opMe JOKyMEHTa Ha OyMa)XHOM HOCHTEJIE
(mpunoxenue Ne 1);

- B DJEKTpoHHOW  (Gopme  (3amoJiHAETCS
MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOUIUX CBEACHUMN
B MHTEPAaKTUBHYIO  (opMmy), TOINHUCAHHOE B
COOTBETCTBUH C TpeOoBaHUsIMHU DenepalbHOTO 3aKOHA
ot 06.04.2011 Ne 63-®3 «O06 >neKTPOHHON MOATUCHY,
npu OOpameHnu TMOCPEACTBOM PecmyOimKaHCKOTO
nopTana;

4) B ciywae, ecid IS TPEAOCTABICHUS
MYHUIMIAIBHOW ycIyrn Heobxoauma o0paboTka
NEPCOHATBHBIX JaHHBIX JIMIA, HE SBISIIOMIETOCS
3asIBUTEJIEM, U €CJIM B COOTBETCTBUHU C (heaepalibHbIM
3aKOHOM 00paboTKa TaKUX NEPCOHAIBHBIX JTaHHBIX




MOJKET OCYIIECTBIISATHCS C COTJIACHsl YKa3aHHOTO JINIIA,
npu OoOpalleHHH 3a TIOJyYeHHEM MYHHUIIMITATbHON
YCIYTH 3asABUTEIb JOMOJHHUTEIBHO TIPEACTABIISCT
JOKYMEHTBI, TIOJITBEPKIAIOIINE TOTYyUYCHUE COTJIACHs
YKa3aHHOTO JIWIA WA €T0 3aKOHHOTO TIPEICTaBUTEIIS
Ha 00pabOTKy TMEpPCOHAJIbHBIX JIaHHBIX YKa3aHHOTO
auna.  JIOKyMEHTBI, TOJATBEPXKIAIOIINE TIOTydEHUE
corjacusi, MOTYT OBITb MPEJCTaBICHBI B TOM YHUCIIC B
(dbopMe 3IEKTPOHHOTO JOKYMCHTA,

5) B cnydae, eciau 0OS3aHHOCTh XpaHCHUS
noMoBoM kHuru no 31.12.2017 Bosnaraizach Ha
COOCTBCHHMKOB JKHJIBIX ITOMEIICHUH, 3asBHTEIIEM
IPEeJICTaBIISIETCS JOMOBAs KHUTA;

6) TpaBOYCTAaHABIMBAIOIIME JIOKYMEHTHl Ha
UHAUBUAYaTbHBIM  KWJIOH  10oM  (ecid  MpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHom

rOCYyJIapCTBEHHOM PEECTpPE HEABMXXUMOCTH) — JJIs
BBITIUCKU U3 MMOXO3SIMCTBEHHOU KHUTH.
bnaunk 3aBJICHUS TS MOJTy4ECHUS

MYHHIIMIIAIBHON YCIYTH 3asBUTEIb MOXET IMOJIYYUTh
Ipu TUIHOM oOparmieHuu B Mcnonkome. DieKTpoHHas
dbopma OmaHka pa3melnieHa Ha OQUIMAIBHOM caiTe
Hcnonkoma.

3asBiIeHHEe W TpUaraeMble JOKYMEHTHI MOTYT
OBITH TIPEJCTABJICHBI (HAIPaBIICHBI) 3asBUTCICM Ha
OYMa)XXHBIX HOCHTEISAX OJHUM M3  CIICIYIONIUX
CIIOCO0OB:

- JMYHO (JIUIIOM, JACHCTBYIOIIMM OT HMEHHU
3asBHUTEIIS HA OCHOBAHUH JOBEPECHHOCTH);

- IOYTOBBIM OTIPABICHUCM.

3asBIeHHEe W JOKYMEHTHI TaKXe MOTYT OBITh




OpeICTaBlIeHbl (HAmpaBJIEHbl) 3asBUTEJIEM Yepe3
PecniyOiiukaHckuii mopTan B BHAE DJIEKTPOHHBIX
JOKYMEHTOB.

2.6. McuepnpIBaromuil nepeueHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH JIJIsi
peOCTaBICHUS MyHUIIUTIAIbHON
YCIIYTU, KOTOPbIE HAXOSATCS B
pacnopsKEHUHU TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
caMOYIIpaBJICHUS U
10JIBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WM
opraHam MEeCTHOTO
caMOyIIpaBJIeHUs] OpraHu3aluii U
KOTOpPBIE 3asBUTEIb BIIPABE
NPEJICTaBUTh, & TAKXKE CITOCOOBI X
MOJIYYEHHUS 3asBUTEIISIMU, B TOM
YHCIIe B AJIEKTPOHHOU opme,
MOPAJIOK UX MPEICTABICHUS;
rOCy/apCTBEHHBIN OpraH, OpraH
MECTHOI'0 CaMOYIPaBJIE€HUS JINOO
OpraHu3aius, B pacropssKeHUN
KOTOPBIX HAXOMSTCS TaHHBIE
JOKYMEHTBI

[lomydarorcss B paMKax MEKBEIOMCTBEHHOIO
UH()OPMAIIMOHHOTO B3aUMOICUCTBUS

1. Beimucka u3 EaumHOro rocyaapcTBEHHOrO
peecTpa HEABUKUMOCTH.

2.7. VicuepnbiBatomuii iepedeHb
OCHOBAHUU IS OTKa3a B IPUEME
JTOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTABICHUS MYHHITUIIATLHON

YCIYTH

OcHoBaHus 7151 0TKa3a B IpUeMe JOKYMEHTOB:

1) nogaya TOKYMEHTOB HEHAIJICIKAIIIUM JIMIIOM;

2) HECOOTBETCTBHE IIPEICTABICHHBIX JOKYMEHTOB
MEPEYHIO TOKYMEHTOB M TPeOOBaHUSAM, YKa3aHHBIM B
nyHkTe 2.5 Hacrosinero PernaMmenra;
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3) B 3asMBJICHMM W TPWIAracMbIX K 3asBJICHHIO
JOKYMEHTaX UMEIOTCSI HEOTOBOPEHHBIE HMCIIPABIICHUS,
CEpbE3HBIE  MOBPEXKICHUS, HE  IO3BOJISIOLIUE
OJIHO3HAYHO MCTOJIKOBATh UX COAECPKAHUE;

4) mpencraBieHUE JTOKYMEHTOB B HEHAJICKAIIIHUM
OpraH.

2.8. VcuepnbiBatouiuii nepeyeHb
OCHOBAaHUM /ISl IPUOCTAHOBJICHUS
WIN OTKa3a B IPEJOCTABICHUN
MYHUIIMTATIBHON yCIIyTH

OcHoBaHUs IS TPUOCTAHOBIICHUS TIPEIOCTABICHUS
YCIYTH HE MPETYCMOTPEHBI.
OcHoBaHus U1 OTKa3a:
1) 3asiBUTENEM TMPEICTABICHBI TOKYMEHTHI HE B
noJiHOM o0ObeMe, JuOO B TMPEICTABICHHBIX
3asBIICHUU U (WIH) JOKYMEHTaX COJEPIKHTCS

HETOJHAs u (nm) HEJIOCTOBEpHAs
uHdopManus;
2) OTCYTCTBHE  CBEJCHHUH,  IMOATBEPKIAONIUX
perucTpanuio  TpaxiaHMHAa [0  MECTY
KUTEIbCTBA (MPEOBIBAHUS), B PaACHOpPSHKEHUU
Hcnonkoma.
2.9. Tlopsinok, pa3Mep U OCHOBaHUS MyHununanbHas —yciayra TpeloCTaBlseTcsl Ha

B3UMAaHHUs TOCYAapCTBEHHOU
MOUUIMHBI UM UHOW IUIATHI,
B3MMAaEeMOU 3a MPEIOCTABICHUE
MYHHUIMITAIBHON YCIIYTH

0€3BO3ME3IHOI OCHOBE

2.10. Ilepeuenp ycayr, KOTOpbIE
SIBIISIFOTCSI HEOOXOIMMBIMU 1
00s13aTEIbHBIMHA IS
MPEI0CTABICHUS MYHUILIUTIATBHOM
YCJIyTH, B TOM YHCJIe CBEJCHHUS O
JTIOKyMEHTE (JOKYMEHTaX),
BBIJIaBa€MOM (BbIJaBACMBbIX )
OpraHu3aIUsIMH, YYaCTBYIOIIMMH B

[IpenocTaBieHre HEOOXOAUMBIX U 00s3aTEIbHBIX
yCIIYT He TpeOyercs




HpCI[OCTaBJICHI/II/I MYHI/IHI/IHEIJ'IBHBIX
yeryr

2.11. llopsinok, pazmep u
OCHOBAHMS B3MMaHUS IIJIATHI 34
MPEIOCTaBICHUE YCIYT, KOTOPHIC
SIBJIAIOTCSI HEOOXOUMBIMU U
00s13aTeIbHBIMHA JJI
NPEIOCTaBICHUS MYHHUITUTIAIbHON
YCITYTH, BKJIFOYasi THPOPMAIIHIO O
METOJIMKE pacyeTa pa3mMepa TaKou
I1J1aThI

[IpenocTtaBnenrne HEOOXOIUMBIX U 00s3aTEIbHBIX
yCIIYT He TpebyeTcs

2.12. MakcuMalbHbII CPOK
OXXUJAHUSI B OYEPEH MIPH MO1aue
3ampoca o0 Mpe0CTaBICHUN
MYHUILIMTIATIBHOW YCIIYTH, YCIYTH,
MIPEIOCTABISIEMON OpPraHU3aIMEH,
Y4acTBYIOIIEH B IIPEOCTABICHUN
MYHUILIMIIATBHOW YCIIYTH, U IPU
MOJIyYCHUH pe3yJibTaTa
PEOCTABJICHUS TAKUX YCIyT

[Tomaua 3asIBIICHUS Ha TIOJTYYCHHE
MYHUIIMTIATHHON YCIIYTH TIPH HAJTHYUU OYepequ - He
6onee 15 MuHYyT.

[Tpu mosrydeHnn pe3ybTaTa MpeI0CTaBICHHS
MYHUIIUTIATBHON YCIYTH MaKCUMAJIBHBIN CPOK
OKUJAHHS B OYEepPEIH HE JODKEH MPEeBhIaTh 15
MUHYT

2.13. Cpok 1 HOpsAZIOK perucTpanuu
3ampoca 3asBUTEIIS O
MPEAOCTABICHUN MYHULIMIAITBHOM
YCJIYTH U YCIYTH, IPEAOCTaBIsIEMON
OpraHu3anuen, y4acTBYIOIIEH B
MPEeAOCTaBICHUN MYHULIMTIAIIBLHOM
YCIIYTH, B TOM YHUCJE B AJEKTPOHHOMN

dbopme

B Tteuenne onHoro pabodero AHA C MOMEHTa
MOCTYIUICHUS 3asIBJICHUS.

3anpoc, MOCTYNUBIINN B AJIEKTPOHHOU (opme, B
BBIXOJITHOM (Mpa3gHUYHBIN) JE€Hb PETHCTPUPYETCS Ha
CIENYIONINI 3a BBIXOAHBIM (IIPa3IHUYHBIM) pabouuit
JI€Hb

[TpaBuia

2.14. TpeGoBaHHS K TIOMCIIICHHSM,
B KOTOPBIX MPEIOCTABIISCTCS
MYHUIIAITAJIbHAS yCIIyTa, K 31Ty

[IpenocraBnenue MYHHUIATTATBHON
OCYLIECTBIIIETCA B  3JaHUSAX W
000pYJIOBaHHBIX MPOTUBOIOKAPHOI

YCIyTH
MMOMEIICHUAX,
CUCTEMOU W
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OKUJAHHUsL, MECTaM U1 3aII0JTHEHUS
3aIIpOCOB O IIPEAOCTABICHUN
MYHHULUIIAJIBHON YCIIYTH,
MH(OPMAIIMOHHBIM CTEHAAM C
oOpasiaMu Ux 3aroJHEHUS U
IIEpEYHEM JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS
KQKJI0M MyHULIMIIAJbHOU YCIIYTH,
pa3MeleHnI0 U 0(hOPMIICHUIO
BU3YaJIbHOW, TEKCTOBOU M
MYJIbTUMETUHHON MHPOPMALIUH O
NOPSIAKE TIPENOCTABIICHUS TAKOU
YCIIYT'H, B TOM YHUCJIE K
00eCreueHuI0 JOCTYITHOCTH JUIs
MHBAJINJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (heIepaTbHbIM
3aKOHOAATENILCTBOM U
3aKoHO/aTenbcTBOM PecryOmmku
TarapcTaH 0 COUMAIBHON 3aIUTE
WUHBAJINI0B

CUCTEMOM MOXKApOTYLIEHUs, HEOOXOAUMOU MeOeIbIo
st oopMIIeHHST TOKYMEHTOB, MH(OPMAIlMOHHBIMU
CTEHJIaMHU.

ObecneunBaeTcsi OecHpenATCTBEHHBIA  JIOCTYM
WHBAJIUJIOB K MECTY IIPEAOCTABICHUS MYHHUITUTIATBLHON
yciayrd  (yIOoOHBIM BXOJI-BBIXOJI B TIOMCIICHUS H
nepeMenieHrue B UX npejenax).

BusyanwHas, TekcToBassT W = MYJbTUMEAUNHAs
uHdOopManus 0 MOPsIAKE pEeA0CTABICHUS
MYHUIIATIAIBHONW YCIYTH pa3MeniaeTcs B yI00HBIX JJIs
3asBUTENIEH MecTaX, B TOM YHCJIE€ C Yy4eTOM
OTPaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB.

B COOTBETCTBUU c 3aKOHOJIaTEJILCTBOM
Poccuiickot ®epepaniii 0 COUUAIBHOW  3alUTE
WHBAJIUJIOB B IIEAX OECHPENSATCTBEHHOTO JIOCTyMa K
MECTY MPEAOCTABICHUS MYHULMOAIBHOW YCIYyrd
obecrieunBaeTCs:

1) compoBoXaeHHWE  MHBAJIUIOB, HMEIOIIUX
CTOWKHE  paccTpoiicTBa  (PYyHKIMM  3peHUA U
CaMOCTOSITEILHOTO TEPEABUKCHUSA, M OKa3aHUE UM
MOMOIIIH;

2) BO3MOXHOCTh MOCAJKH B TPAHCIIOPTHOE
CPEACTBO M BBICAAKA W3 HEro, B TOM 4YHUCIE C
UCIIOJIb30BAHUEM KPECIa-KOJISACKU;

3) Hajuexaniee pa3MelleHue OoO0OpyJIOBaHUS U
HocHuTenel  wHhopMamuu,  HEOOXOMMMBIX IS
oOecrieueHust OecnpensiTCTBEHHOTO JOCTyTa
WHBAJIUJIOB K ycCIyraM C y4e€TOM OrpaHUYEHUM HuX
KU3ZHEACATEIbHOCTH;

4) nyOnupoBaHHE HEOOXOJAMMOMW Il WHBAJUJIOB
3BYKOBOM U 3pUTEIbHOM wuHbOpPMANUM, a TaKkKe
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HAJIMCEH, 3HAKOB M MHOM TEKCTOBOU M rpaduyeckoi
uH(pOpMAaIMK 3HAKAMHU, BBINOJIHEHHBIMH peENbe(pHO-
TOueYHBIM 1IpupTOM bpaiins;

5) JOMYCK CypJONepeBO UMK "
TU(DIOCYPAOIIEPEBOIUNKA;

6) JIOmycK COOaKu-NPOBOJAHUKA TIPU HAIUYUU
JOKYMEHTa, MOATBEPKIAIOLIEI0 €€ CHelUalbHOe
oOydeHHe M BblaBaeMoro mo (opme u B MOpSIKE,
KOTOpBbI€ YCTaHOBJIEHbl NpHKa30oM MuHHCTEpPCTBA
Tpyda W COUMAIBHOW  3amuThl  Poccuiickou
®enepanuu ot 22.06.2015 Ne 3861 «O06 yTBEep>KIeHUU
(GbOopMBI TOKYMEHTa, MOATBEPKIAAIOUIETO CIIEUAIbLHOE
oOydyeHre cOo0aku-TPOBOJIHUKA, M TMOpSAKAa €ro
BBIIAYMN.

TpeOGoBanusi B yacTu 0OECHEYEHHS] OCTYIMHOCTH
ISt WUHBAJINJIOB 00BEKTOB, B KOTOPBIX
OCYIIECTBIISIETCS. MPEJOCTABICHUE MYHHIUIIAIbHON
YCIIYTH, U CpEICTB, UCIIONB3YEMBIX  TpPH
PEAOCTABICHUN MYHULUIAIBHOW YCIYTH, KOTOpBIE
yKa3aHbl B MOAMYHKTaX 1 — 4 HACTOSIIEro MyHKTa,
NPUMEHSIOTCS K 00bEKTaM U CPEJICTBAM, BBEJCHHBIM B
SKCILTyaTallMI0 WIM MPOLIEAIIUM MOJAECPHU3ALUIO,
pekoHcTpykuuio nociue 1 urons 2016 rona.

2.15. Tlokazatenn JOCTYIHOCTH U
KadecTBa MYHHUIIMIAIBHOW YCIIYTH,

B TOM qHCIIe KOJIMYECTBO
B3aUMOJEUCTBUH 3asIBUTCIIS C
JIOJ>KHOCTHBIMH JIMIIAMH npu
NPEAOCTABICHUN  MYHUIMITAIIBHOU

YCIYIrd U HUX IPOAOJLDKHUTCIBbHOCTD,
BO3MOXXHOCTbD IMOJIYUCHUA

[lokazaTensiMu  JIOCTYNHOCTH  NPENOCTABICHUSA
MYHULIMIIAJIbHOW YCIIYTH SABISIOTCS

pacmnoJIOKEHHOCTh NoMenieHus Mcnosikoma B 30He
JOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJln4une HEO0OXO0IUMOTO KOJIMYECTBA
CIICLIMATIMCTOB, A TAKX€ IOMEIIEHU, B KOTOPBIX
OCYILIECTBIIAETCS PUEM JTOKYMEHTOB OT 3asIBUTEIICH;

HaJU4Me HcueprbiBalonied  uHbopMaluu O
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uH(popMauu 0
NPEIOCTABICHUSI  MYHHIIUIIATBHON
ycayrd, B~ TOM  4UCIE  C
MCTIONb30BaHUEM HH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TE€XHOJIOTHH,
BO3MOKHOCTbH JTHOO HEBO3MOKHOCTh
MOJTyYSHHs] MyHHUIUITAILHOW yCIyTH
B MHOTOQYHKIIMOHAJIHLHOM IICHTpE
NPEOCTABICHHSI TOCYAapCTBEHHBIX
U MYHUIUIAIBHBIX YCIYr (B TOM
qucjie B MOJTHOM 00BbEMeE), B JIFOOOM
TEPPUTOPHAITIEHOM  TO/Ipa3IeICHUN

X0ae

opraHa UCIIOJIHUTEIBHO
pacnopsIuTeILHOTO oprasa
MECTHOTO  CaMOYIpaBJeHUs, IO
BBIOODY 3asIBUTEIIS
(3KCTeppUTOPHATBHBIA  MPUHITKII),
MIOCPEICTBOM 3ampoca 0
IPEIOCTaBICHUH HECKOJBKHUX
rOCyJ1apCTBEHHBIX u (nm)
MYHULHAATBHBIX yCIIyT B

MHOTO(YHKIIMOHAJBHBIX  IIEHTpax
MPEIOCTABIECHUS TOCYIapCTBEHHBIX

u MYHHULIUITAJIBHBIX YCIYT,
MpeyCMOTPpEHHOro cratbe 15.1
denepaabHOTO 3aKOHAa

(KOMILIEKCHBIH 3ampoc)

criocobax, TMOpsAJIKE U CPOKaX MPEJaOCTaBICHUS
MYHUIIMNIAIBHOW ~ yCJIYTM Ha  WH(OpPMAIMOHHBIX
cTeHnax, nHpopMannoHHbIX pecypcax Hcmonkoma B
CeTH 1o BeO anpecy (http:// WWW.
sarmanovo.tatarstan.ru);»  moapasaen «Ceibckue
MoceJIEHUs1» U Ha ENMHOM nopranie rocyaapCTBEHHbIX
Y MYHUITUTIAJIBHBIX YCIIYT;

OKa3aHWE MOMOIIA WHBAIWJAM B IIPEOJIOJICHUH
O0appepoB, MEMIAIONMIUX TMOJYYCHUI0O WMHU  YCIyT
HapaBHE C JPYTUMHU JTULIAMU.

KauectBo  mpepocraBieHuss ~ MYyHHIMNOAIBHON
YCIIYTH XapaKTePU3yeTCd OTCYTCTBUEM:

oyepeer mpyu MPUEME W BbIIAYE JOKYMEHTOB
3asIBUTEIISIM

HapyIICHUH CPOKOB IIPEI0CTaBICHUS
MYHHIUTIAIBHON YCITYTH;

)KaJio00 Ha JIEUCTBUS (6e3neticTBHE)
MYHHIIMIAIBHBIX  CIYXAIUX, PESAOCTaBIISIOMIHUX
MYHHIUIAIBHYIO YCIYTY;

’Kajmo0 Ha  HEKOPPEKTHOE, HEBHHMATEIbHOE
OTHOIIICHHE MYHHUIATATBHBIX CITyXKaluX,
OKa3bIBAIOIIHNX MYHHIUTATHHYIO yCIyTYy, K
3asIBUTEIISIM.

[Ipy momade 3ampoca O MPEIOCTABICHHUH
MYHUIIAIIAIBHOW ~ yCIYTH W TPH  TOJYYCHUHU

pe3yibTaTa MYHULIMIIAIIBHON YCIIYTH, MPEANoIaraeTcs
OJHOKPATHOE B3aWMOJECHUCTBHUE IOJKHOCTHOIO JIMIIA,
MPEIOCTABIISIIONIET0  MYHUIHMOAIBHYIO  YCIYry, H
3agaBuTeNsA.  [IpOJOIKHUTENBHOCTh  B3aUMOJICHCTBUS
ONPEICNISICTCS PETJIAMEHTOM.

Nudopmanus 0 Xoze MPEI0CTaBJICHUS



http://www.______.tatar.ru/
http://www.______.tatar.ru/
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MYHUIMNAIBHOW yCIYTH MOXET OBITh TMOJy4YeHa
3asBUTeNIeM Ha caiite mo BeO aapecy (http:// www.
sarmanovo.tatarstan.ru);»  noxapaszaen  «CelbCKue
MOCEJIEHUs» , Ha EQUHOM mopTane rocy1apCTBEHHBIX
Y MYHUIIUIIAJIBHBIX YCIIYT.

[IpenocraBieHre MYHUIUMIIAIBHON YCIYTH 4YEPE3
MHOTO(YHKIIMOHAbHBIN LEHTP
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX u
MYHUIIMNIAJIBHBIX YCIIYT, yAaJIeHHbIE padodue MecTa
MOII He ocymiecTBIAETCS

MyHununanbHas yciyra 11(¢)
SKCTEPPUTOPUAIIBHOMY TPHUHLUMIY W B  COCTaBE
KOMIUIEKCHOTO 3aIIpOCa HE MPEAOCTABIISETCS
2.16. Unbie TpeboBaHMs, B TOM Koncynpranuto 0 HOPSIIKE IIOJIy4YEHUS

YHCJIe YUUTHIBAIOIINE OCOOCHHOCTH
IpeIoCTaBICHUS MYHUITUTAIbHON
YCIIYTH 10 3KCTEPPUTOPHATIBHOMY
NpUHLMNY (B caydae, eciu
MYHHUIIMIAIbHAS YCITyTa
PEIOCTABISIETCS TI0
HKCTEPPUTOPHATIBHOMY TIPUHIIHITY )
1 0COOEHHOCTH MPE0CTABICHUS
MYHHUITUTIATBHON YCIIYTH B
AIEKTPOHHOU dhopme

MYHUIIUTIAIBHOW YCIYTU B DJIEKTPOHHOH (Qopme
MOXHO TOJIy4uTh uepe3 HWHTEepHET-NpUEMHYI0 WU
yepe3 [lopran rocynapcTBEHHbIX M MYHULMIAIbHBIX
ycayr Pecriyonuku Tatapceras.

[Ipn npemocTaBieHUH MYHUIUMIAIBHOW YCIYyTH B
AJIEKTPOHHOM BHJIE 3asBUTEIb BIIPABE:

a) TONY4YUTh MHGOPMAIMIO O TOPSIAKE U CPOKax

MPEIOCTaBICHUS MYHUIUTTAIIBHON YCIYTH,
pasMenieHHy0 Ha EauHoM moprane wiM Ha
PernonanisHOM mIOpTAase;

0) momaTe 3agBICHHE O MPEAOCTABICHUU

MYHULUNAIBHOW yCAyrd B (OpMe 3IEKTPOHHOTO
JIOKYMEHTa C MCIOJIb30BaHUEM «JIngHOTO KaOMHETa»
PernonansHOro mnoprana mnOCPEACTBOM 3aNOJHEHUS
AIEKTPOHHOUN (OPMBI 3asBICHHUS.

[Ipu HanpaBieHUU JTOKYMEHTOB, HEOOXOJIMMBIX
JUIL  TIPEOCTABJIICHUS MYHUIHWINAIBHOM YCIYTH C
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HCITIOJIBb30BaHUEM «JImanoro KaOuHeTay
PeruonansHoro noprajia, HCIOJIB3YCTCA YCHUIJIICHHAA
KBaJ'II/ICbI/IL[I/IpOBaHHaSI QJICKTPOHHAsA IIOAIINCE.

3asBUTENb BIpaBe HCI0JIb30BaTh MPOCTYIO
3JIEKTPOHHYIO MOAMNUCH B CIIyUYasiX, TPEyCMOTPEHHBIX
IIOCTAHOBJICHUEM [IpaBurenbcTBa Poccuiickon
®enepanyu ot 25.06.2012 Ne 634;

B) TIOJIYYUTh CBEJICHHS O XOJI€ BBIIIOJHEHUS
3asBJICHUA O TMPEJOCTABICHUM MYHUIIMIAIBHOU
yCJIYTH, TIOJIaHHBIX B 3JIEKTPOHHOU (popme;

r) OCYIIIECTBUTH OLICHKY KayecTBa
MPEOCTABIICHUS MYHUIUTAIBHON yCIIYTH
NIOCPEICTBOM PernoHanbHOr0 nopTraa;

)  TOJY4YWTh  PE3ydbTaT  MPEIOCTABICHUS
MYHUIIUTAIBHOW yCIyrTd B (GOpME DIIEKTPOHHOTO
TOKYMEHTA;

€) Mmojarh >Kajo0y Ha pelieHue © JelCTBUE
(6e3netictBue) OTnena, a TakXke €ro JOKHOCTHBIX
JUL, MYHULMOAIbHBIX —CIYXalMX [OCPEICTBOM
opHUIIMAILHOTO CcaliTa MYHHUIIMIIAJIBHOIO pailoHa,
PernonanpHoro moprtana, moprana ¢eneparbHON
roCy1apCTBEHHOMN nH(GOPMAIIOHHON CHUCTEMBI,
oOecrieunBaronen mpoiiecc J0CYAeOHOTO
(BHECYIeOHOT0) 00KaJIOBaHMs PEIICHUN W JCHCTBUIN
(Oe3nericTBHSI), COBEPIICHHBIX IPH IPEIOCTABICHHN
FOCYJApCTBEHHBIX M MYHMUIUMMNAIBHBIX  YCIYT
OpraHaMmH, MPEJOCTaBISIOIINMU TOCYAapCTBEHHbIE U
MYHUIUIAIbHBIE YCIYTH, UX JOJKHOCTHBIMU JIMIIAMU,
roCcyJ1apCTBEHHBIMU u MYHULUIAIbHBIMU
CITY>KallliMH.




3. CocTaB, n0CJ1€10BaTEIBLHOCTh M CPOKM BBINIOJIHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (popme

3.1.  Onucanme  NOCIENOBATEIBHOCTH  JACHCTBHM  INpU  NPENOCTABIECHUU
MYHHULUITAJIIBHON yCIIyTH

3.1.1. IIpenocraBieHrne MYHHUIIMIAIBLHOM YCIYTd BKIIOYAET B CeOS ClEayroIue
MIPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IPUHATHE W PETUCTPALINS 3asIBICHUS;

3) moaroToBKa pe3yabTaTa MyHHUIIMITAILHOMN YCITYTH;

4) BbI1aya 3asABUTEIIO PE3yJIbTaTa MYHUIIUIIAIBHON YCIYTH.

3.2. Oxa3zaHue KOHCYJbTAIUN 3aIBUTEITIO

3.2.1. 3agButens nauuHo U (wiM) no TenedoHy oOpamtaercs B Mcemonkom st
TIOJTy4YSHUSI KOHCYJIBTAIUN O MOPSJIKE MOJYICHUS MyHHUIIUITATLHONW YCITYTH.

Cekperapp lcronkoma ocymiecTBIIsieT KOHCYJIbTUPOBAHHE 3asIBUTENIS], B TOM YHCIIE
IO cocTaBy, (GOpMe M COICPNKAHUIO JOKYMEHTALUH, HEOOXOIUMOW [UIS TOTY4eHHUS
MYHUIIMIIATBHON YCIYTM U NPU HEOOXOJUMOCTH OKa3bIBa€T IOMOIIb B 3aNOJIHEHUU
OnaHKa 3asiBICHUSL.

[Ipouienypa, ycTaHaBmuBaeMmasl HACTOSIIIUM ITyHKTOM, OCYIIECTBISETCS B JI€Hb
oOpaleHus 3asBUTEIS.

PesynmpTar mpouemypbl: KOHCYNIbTAllMM, 3aMEUYaHHs 10 COCTaBy, ¢GopMme W
COZIepKaHUIO TPEACTABICHHON JJOKYMEHTALIUH.

3.3. IlpunsiTre U perucTpanus 3asBJICHUS

3.3.1. 3asBUTENH NUYHO, YE€pe3 JOBEPEHHOE JIUIIO MOAACT B MUCHMEHHOM JMOO B
ANIEKTPOHHON (opMe 3asBICHHWE O BbIJa4Y€ CHOPaBKU (BBIMHCKU), W TPEICTABISAET
JOKYMEHTBl B COOTBETCTBHUM C NYHKTOM 2.5 HacTosiero PerinameHTta B CEJIbCKHM
WCIIOJTHUTENbHBI KOMUTET.

[Tpu moctymnieHnn 3asBICHHS B AIEKTPOHHON (hopme momkHocTHOE ymio Otaena,
OTBETCTBEHHOE 33 MIPUEM 3aBJICHUN:

a) o0ecrmeynMBaeT pPETUCTPAIMIO 3asBICHHUSA B CHUCTEME  DJIEKTPOHHOTO
JOKYyMEHTOO0OpOTa, MpHU STOM 3asBICHUIO MpUCBauMBaroTca crarycbl «lIpuHsATO
BeloMCcTBOM» uinu  «B 00paboTke», 4YTO oOTpaxkaercss B «JIMuHOM KaOWHETE»
PernonansHoro nopraina;

0) mpoBepsieT COOJNIOACHUE YCIOBHUM JIEHCTBUTEIBLHOCTH SJICKTPOHHOMW TOJIIHCH,
nocpeAcTBOM oOpamieHus k Egunomy mnoprany (B ciyyae, e€ciM  3asiBUTEJIEM
MpEACTaBICHbl  JJIEKTPOHHBIE  O0pa3bl  JOKYMEHTOB, MOJIUCAHHBIE  YCHICHHOU
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).

B cnyuae ecium B pe3yibTare NPOBEPKH YCWICHHON KBadu(UIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIMUCH HE BBISIBICHO HECOOJIOJIEHUE YCIOBHUM €€ JAEHCTBUTEIbHOCTH,
NOJDKHOCTHOE Juno lcnonkoma HampaBisieT 3asBUTENI0 YKA3aHHBIM B 3aBJICHUU
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crocoOOM He TOo3/IHee pabodero AHs, CJIEAYIOUIEro 3a JHEM MOCTYIUICHHS 3asBICHUS B
HcnonkoM, yBemoMJieHHE O TIOCTYIUICHUU 3asBIICHUS, COJEpIKallee BXOJSAIIHMA
pPErUCTPAIlMOHHBIN  HOMEp 3asBJICHUS, JaTy TMOJNy4YeHUs 3asgBJICHUS, TMEpeUYeHb
HaUMEHOBaHUU (hailJIoB, MPEJICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIY4YeHUS
pe3yiabTaTa MyHUIIUTATbHON YCIyTH.

B caywae eciu B pe3yiabTare MNPOBEPKU YCWICHHOW KBaJU(UUIHUPOBAHHOM
AJIEKTPOHHON TOJMUCH BBIABICHO HECOOIIOJICHUE YCIOBUN €€ JeHCTBUTEIHHOCTH,
JoJKHOCTHOE Jhio Mcnonkoma:

IpUHUMAET pelieHue 00 OTKae B NpUEeME JOKYMEHTOB, TIOCTYNUBIIMX B
AIEKTPOHHOU opme;

HaIPaBJISET 3aABUTEIIO YBEIOMIICHUE O IPUHATOM PEIICHUH B DJIEKTPOHHOU popme
c yka3zanueM nyHKTOB ctatbu 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O06
AJIEKTPOHHOM MOJMUCHY, KOTOPbIE TMOCIYXWUJIU OCHOBAHHEM IS €ro MPUHATHS. Takoe
yBEJIOMJICHUE TIOJAMUCHIBAETCS YCUIIEHHON KBATU(UIIMPOBAHHON 3JIEKTPOHHOU MOJIMUCHIO
JOJDKHOCTHOTO — juiia  McronkoMa, pPErucTpUpyeTcs B CHUCTEME  DJIEKTPOHHOTO
JIOKyMEHTOO0OpOTa M HampaBJisieTCs croco0amu, yKa3aHHBIMU B TyHKTe 9 IlpaBun
UCITOJIb30BaHUS YCUIICHHON KBATU(UIIMPOBAHHOMN AJICKTPOHHOM MOAIMUCH TIPH 00OpaIlleHUH
32 TIOJIyYCHHEM TOCYJApPCTBEHHBIX M  MYHUIMOAIBHBIX  YCIYT, YTBEPKISHHBIX
noctanoBieHueMm IlpaButensctBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852.

3.3.2. Cneumnanuct Mcnojikoma OCylIeCTBIISIET:

IPUEM M PETUCTPALIUIO 3asBJICHUS B CIIEIIMAIIBHOM KypHAJIE;

BpYyUYEHHUE 3asBUTENI0 KOMUU 3aABJICHHUS] C OTMETKOW O JaTe mpuema JOKYMEHTOB,
IPUCBOCHHOM BXOJISIIIIEM HOMEPE, 1aTe€ U BPEMEHU UCTIOTHEHUSI MyHUIIUTIATBHOM YCITYTH.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIIMM ITYHKTOM, OCYIIECTBIISIOTCS

IIpUEM 3asBJICHUS U JJOKyMEHTOB B TeueHue 15 MUHYT;

perucTpanus 3asBJICHHUs B T€YCHHE OJHOTO pabOoyero JHS ¢ MOMEHTA MOCTYIUICHHS
3asIBIICHMS.

PesynbpTaT nponeayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3aBIICHHUE.

3.4. ®opmupoBaHUE U HAIPABICHHE MEKBEIOMCTBEHHOIO 3alpoca B OPraHbl,
YYaCTBYIOIIHUE B MPEIOCTABICHUN MYHULIUNIAIBHOU YCIYTH.

3.4.1. CornacHo NPUHATOMY 3asBIEHUIO creunanucTt lcnonkoma HampaBisieT
MOCPEACTBOM CHCTEMBI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEUCTBUS 3alpoc O
MPEACTaBICHUU:

- BBIIMCKU M3 EJIMHOro rocynapCTBEHHOTO peecTpa HEABUKUMOCTHU (COAEPIKUT
OOIIeOCTYITHBIC CBEICHUS O 3aPETUCTPUPOBAHHBIX TIPaBaX HA OOBEKT HEABMKHUMOCTH).

[Ipoueaypbl, ycTaHaBIMBAaE€Mble HACTOSIIIUM TMOJAIMYHKTOM, OCYILIECTBISIOTCS B
TE€YEHUE OJHOTO AHS C MOMEHTA MOCTYIUIEHU 3asBJICHUS criennanucty Mcnonkoma.

Pe3ynbTaT npouenyp: HanpaBiIe€HHbIA B OpraHbl BIACTH 3a1poc.

3.4.2. CnenuanucTsl NOCTABIIMKOB JAaHHBIX HA OCHOBAHUU 3aMpOCa, MOCTYNHUBIIETO
4yepe3 CUCTEMY MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOIO B3aWMOJCUCTBUS, NPEACTABISIOT
3ampalivBaeMble JTOKYMEHThl (MH(QOpMAIMIO) WM HAMNpPAaBISIOT YBEIOMJEHUS 00
OTCYTCTBHUU  JIOKYyMEHTOB (MHpOpMaluMu), HEOOXOAMMBIX JJISI  MPEJOCTaBICHUS
MYHULIUMAIILHOW YCIyTH (Jajee - yBeJJOMJIIEHUE 00 0TKasze).
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[Ipouienypsl, ycTaHaBIMBAaEMbIE HACTOSIIIMM TOAMYHKTOM, OCYIIECTBISIOTCS B
CICAYIOIINE CPOKH: MO JOKYMEHTaM (CBEACHHUSM), HAIpPaBISIEMbIM CHEIUATUCTAMU
Pocpeectpa, He Goiiee Tpex pabouux JTHEH.

PesynpTaT mpoueayp: IOKyMEHTHl (CBeleHHs) JIHOO YyBeIoMJieHHe 00 OTKasze,
HanpasieHHbIe B McoykoM.

3.5. [loaroroBka U yTBEp:KACHHE 3aIPOLUIEHHBIX JOKYMEHTOB (IMUCbMa 00 OTKa3e B
BBIJIauC)

3.5.1. Cneunanuct Mcnoskoma OCylIECTBIISIET:

NPOBEPKY HAIUYUS IOKYMEHTOB, IPUIaraeMbIX K 3asBJICHUIO;

MOJIFOTOBKY MPOEKTAa CIPABKU (BBIMTUCKU )IPU HAJTMYUU TOKYMEHTOB (CBEACHHUI);

NOJIFOTOBKY MpOEKTa muchMa 00 OTKa3e B BblJaue MPU OTCYTCTBUM JOKYMEHTOB
(cBeneHwMi);

HaINpaBJICHUE CIPaBKH (BBIMUCKU) WJIK MUChMa 00 OTKa3e B BbIJAaYe PYKOBOJHUTEIIO
Hcnonkoma cenbCKoro nocejaeHus Ha yTBep>KICHUE.

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOAIMM MYHKTOM, OCYIIECTBIISIOTCS B TEUCHHE
IBYX pabo4yux THENH ¢ MOMEHTa OOpalleHusl 3asBUTEIIS.

Pe3ynbpTaT npoueayp: mpoeKT CipaBKy (BBIMUCKU) WIK MUChMa 00 OTKa3e B BbIJAYE.

3.5.2.PykoBogutens lcrnonkoMa CeNbCKOIO TIOCENEHUs YTBEPKIACT CIPABKY
(BBIUCKY) WM MUCbMO 00 OTKAa3€ B BblJau€ U HaIpaBisieT cnennanucty Mcnoiakoma.

IIpu BBIOOpE 3asBUTENs crnoco0a MONY4YeHHs pe3yibTara B JIEKTPOHHOM BHJIE
HaMpaBysieT 3asBUTEII0 PE3yJbTaT MYHULUIANBHOM yCIyrd B (OpME 3IIEKTPOHHOIO
JOKYMEHTA.

[Ipoueaypsl, ycTaHaB/IMBaeMble HACTOSAILUM IIYHKTOM, OCYIIECTBISIOTCSA B TE€UCHUE
OJITHOT0 paboyYero JIHsS ¢ MOMEHTa OKOHYAHUSI PEAbLAYIIEH MPOLEypHl.

Pe3ynbTar mpoueaypsl: yTBEpKACHHAs ClpaBKa (BBIMUCKA) UM MUCHbMO 00 OTKa3e B
BBIJIaYE.

3.6. Brimaua 3asBuTEINIO pe3yabTaTa MyHUITUTIATBHOW YCIIYTH

3.6.1. Cneunanuct Mcnonkoma BbIIa€T 3asBUTEIIO CIIPABKY (BBIMUCKY) WU TUCHMO
00 oTKa3e B BbIJAUE.

[Iponienypa, ycraHaBiuMBaeMas HACTOSILIMM ITYHKTOM, OCYIIECTBISIETCS B JI€Hb
oOpareHus 3assBUTEIIS.

Pe3ynbTaT npouenyp: BeljaHHas CpaBKa (BBIMHCKA).

B cnywae oTkaza B NpeNOCTaBICHUM MYHUUHUNAIBHON YCIyrd 3asaBUTEIb
YBEJOMJIIETCS TTMCHMOM C YKa3aHHEM NPHYMH OTKa3a, a Takke Mo TeiaedoHy u (Wim)
AJIEKTPOHHOU MOYTE, B TEUEHUE OJHOTO paboyero AHS ¢ MOMEHTA MOJANKCAHUs TUCbMa 00
OTKa3e.

3.7. UcnipaBieHre TEXHUUYECKUX OITHOOK.

3.7.1. B cay4yae oOHapy>XeHHUS TEXHHMYECKON OIMMOKH B JIOKYMEHTE, SBISIOIIEMCS
pe3yabTaTOM MYHULIMIIAIBHOMN yCIIyTH, 3adBUTENb IpeAcTaBiseT B Mcnonkom:

3asiBJIeHUE 00 UCIPABICHUH TEXHUUECKOUN omuOKku (puioxkenue No2);
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JOKYMEHT, BBIJAHHBIM 3asBHUTENI0 KaK pe3yJbTaT MYHULMIAIBHON YCIyTd, B
KOTOPOM COJIEPKUTCSI TEXHUYECKAsI OLINOKA;

JOKYMEHTBI, HMMEIOIINE IOPUIUYECKYIO CHILy, CBHUAETEIbCTBYIOLIME O HAIUYUU
TEXHUYECKOU ONTUOKH.

3asBieHre 00 MCNPABICHUM TEXHUYECKON OIIMOKH B CBEIICHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIIOLIEMCSl PEe3yJIbTaTOM MYHUIMNAIBHOW YCIYTH, MOJAETCS 3asiBUTEIEM
(YIIOJIHOMOYEHHBIM TPEICTABUTENEM) JIMYHO, JIMOO TMOYTOBBIM OTIpPABICHUEM (B TOM
Yyclie C MCHOJb30BAHMEM JJEKTPOHHOW TOYThI), JHOO uepe3 eAMHBbIA MnopTaj
rOCy/IapCTBEHHBIX U MYHUILIMMTANIbHBIX YCIIYT.

3.7.2. Cekperapp Hcnonkoma, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB,
OCYIIECTBIISIET IPUEM 3asiBICHHS] 00 MCHPABICHUHU TEXHUYECKON OIIMOKH, PETUCTPUPYET
3asiBJICHUE.

[Ipouenypa, yctaHaBiauBaeMasi HACTOSIIUM IYHKTOM, OCYILECTBIISETCS B TEUEHHE
OJIHOTO paboyYero AHs C MOMEHTA PErMCTPALlUU 3asIBICHHUS.

Pe3ynbpTaT nponeaypsl: MPUHITOE U 3apETrUCTPUPOBAHHOE 3asiBJICHUE.

3.7.3. Cekperapr HMcnonkoma paccMaTpuBaeT JOKYMEHTbI U B IENISX BHECEHUS
UCIPABJICHUM B JIOKYMEHT, SIBISIIOLIUMUCA pE3yJbTaTOM YCIYTH, OCYLIECTBISET
OpoLEayphl, MPEeAyCMOTpeHHbIe TYyHKTOM 3.5 Hactosmero Pernamenta, u BblIaeT
UCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY MPEACTABUTEINI0) JIMYHO O]
pOCIIUCh C U3BATUEM Yy 3asBUTENA (YIOJHOMOYEHHOTO TIPEACTABUTENSI) OpUTHMHAja
JIOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUYECKas OIMOKa.

[Iponieaypa, ycTaHaBiMBaeMasi HACTOSIIIUM ITYHKTOM, OCYLIECTBIISIETCS B TEUCHHE
TpeX pabouux AHEW mociie OOHApPYKEHHS TEXHUYECKOW OMIMOKM WM TOJYYeHHUS OT
J000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O TOMYIIEHHOMW OIITNOKE.

Pe3ynbpTat npoueaypel: BblIaHHbIN (HapaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Topsinok u ¢GopMBbI KOHTPOJIA 32 MPeJ0CTABJIEHNEM MYHUIIMIIAJIBHON YCJIYTH

4.1. KoHTpOJb 3a MOJHOTOM M Ka4€CTBOM IPEAOCTABICHUSI MYHUIIUTIATLHONU YCIIYTH
BKJIFOYAET B ceOs BBISBIICHUE M YCTpPaHCHUE HAPYIICHUU TpaB 3asBHUTEINECH, MPOBEIACHUE
MIPOBEPOK COOIIOJICHUS MPOLEAYP MPEAOCTABICHUS MyHUIUMIIATBHON YCIIYTH, TOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3deiiCTBME) JODKHOCTHBIX — JIMI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopmMaMu KOHTPOJIA 3a COOJIIO/ICHUEM HCTIONTHEHHS aIMUHUCTPATUBHBIX TPOIETYP
SIBJISTFOTCS:

1) mpoBepka W COIVIACOBAHHE IPOCKTOB JOKYMEHTOB II0 MPEIOCTABICHUIO
MYHHUILUITAIBHON yCIIyTh. Pe3ynbTaToM MPOBEPKU ABISETCS BU3UPOBAHNUE MPOCKTOB;

2) IPOBOIUMBIC B YCTAHOBJICHHOM TIOPSIKE TPOBEPKHU BEJACHHUS JEIIONPON3BOICTBRA,

3) IpoBeicHHE B YCTAHOBJIICHHOM TOPSAKE KOHTPOJIBHBIX TPOBEPOK COOJIIOJICHUS
MpOLEIYp NPEAOCTABICHNS MyHULIIMTIATBHON YCITYTH.

KonTtposnbHbie mpoBepKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBISATHCS HA OCHOBAHUU
MOJIYTO/IOBBIX WJIM TOJOBBIX IUIAHOB palbOThl OpraHa MECTHOTO CaMOYMPABICHUS) U
BHEIUIAaHOBBIMU. lIpy mpoBeaeHHH NPOBEPOK MOTYT pPAacCMATPUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIUIAIBHONW YCIyTrd (KOMIUIEKCHBIE MPOBEPKH), WIH
M0 KOHKPETHOMY OOpAaIlleHUIO 3asBUTES.
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B nmemax Tekylmero KOHTpPOJS HCHOJB3YIOTCS CBEACHHMS, HWMEIOIIHNECS B
AJIEKTPOHHON 0a3e [aHHBIX, CHyXKeOHas KOPPECHOHACHIMS, YCTHAs M MHUChbMEHHAas
uHpopMalMs  CHNEHHAINUCTOB, OCYHIECTBIISIIONIMX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
MPOUEYP, KypHaJbl y4€Ta COOTBETCTBYIOIIMNX JIOKYMEHTOB U APYTUE CBEACHUS.

J{ns ocymiecTBi€HUS KOHTPOJS 32 COBEPIIEHHWEM ACHCTBUN MPHU MPEAOCTABICHUU
MYHULUMAJIBHOM ~ yCIYTM W TNPUHATHU  pelieHuid  pykoBoauTento  VMcmoskoma
MPEJICTABISIOTCA CIPABKU O PE3YJbTaTax MPEAOCTABICHUS MyHUIIUIATbHON YCIYTH.

O caydasx U NpUYMHAX HAPYLICHUS CPOKOB, MOCJIEAOBATEIBHOCTU U COJIEPKAHUS
aJIMAHUCTPATUBHBIX MPOIEAYP CHEIUATUCTHI HEMEIJIECHHO UH(DOPMUPYIOT PYKOBOIUTES
OopraHa, MpPEIOCTABISIONIEI0 MYHUIUMNAIBHYIO YCIYry, a TakKXe MpeanpUHUMAIOT
CPOYHBIE MEPHI MO YCTPAaHEHUIO HAPYIICHHU I

4.2. Tekymuii KOHTPOJIb 3a COOJIFOZIEHUEM IOCJTEOBATEILHOCTH JICUCTBUH,
OTIPEICTICHHBIX aJMUHUCTPATUBHBIMU npoueaypamu o MPEI0CTABIECHUIO
MYHUILIMTIATBHOW YCIYTH, OCYILIECTBISIETCS 3aMECTUTENEM pykoBoautens Mcmonkoma mo
UHOPACTPYKTYPHOMY  Pa3BUTHUIO, OTBETCTBEHHBIM 3a OpraHU3aIlMi0 padoThl  TIO
NPEJOCTABIICHUIO MYHMIUMNIAJIBHOM  YCIyTM, a TakXe CHeHUAIMCTaMH  OTAena
UHDPACTPYKTYPHOTO Pa3BUTHSI.

4.3. IlepeueHb JOJDKHOCTHBIX JIMI[, OCYIIECTBISIOMIMX TEKYIIUA KOHTPOJb,
YCTAHABJIMBAETCA TOJIOKECHUSIMU O CTPYKTYPHBIX MOJPa3ACiICHUsIX OpraHa MECTHOIO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU PErjaMeHTaMH.

ITo pe3ynbTaTaM MpPOBEAEHHBIX MPOBEPOK B CIydae BBIABICHUS HApYIICHUM MpaB
3asiBUTEJIE BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu.

4.4, PyKOBOIMTENh OpraHa MECTHOTO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTDH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 0OpaIeHU 3asBUTEIICH.

PykoBoautensb (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOI'O MOJIpa3AeiCHUs OpraHa
MECTHOTO CaMOYIpPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHaJIJIeXKaIllee BBINOJHCHUE aJMUHUCTPATUBHBIX JACHCTBUM, yKa3aHHBIX B paszueie 3
Hacrosmiero Pernamenra.

JIOJKHOCTHBIE JIMIa ¥ UHbIE MYHHIIUIIAJIbHbBIE CIY)KAIUE 33 PEUICHUS U IENCTBUA
(6e3neiicTBHE), NpUHUMaeMble  (OCYIISCTBISEMBIE) B  XOA€  MPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IMOPSIAKE.

4.5. KoHTpoab 3a IpeaoCTaBICHUEM MYHUIIUIIAIBHOM YCIYTH CO CTOPOHBI IPaXIaH,
UX OOBEIWHEHWUN W OpraHW3aldid, OCYIIECTBISAETCA TOCPEACTBOM  OTKPBITOCTH
NEATEeNIbHOCTU OpraHa MECTHOI'O CaMOYIIPABIICHUS MPU MPEAOCTABIEHUH MYHULIMTIAIBHOMN
YCIIYTH, MOJIYYEHUs IMOJHOM, aKTyaJbHOM M JOCTOBEPHOM HH(OpManMu O TOPSAKE
MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYTM U BO3MOXHOCTH JOCYJAE€OHOTO PacCMOTPEHUS
oOparieHuit (xxano0) B MpOIecce MPeIOCTaBICHUS MyHUITUTAIBHONW YCITYTH.
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5. locyneOHblii (BHeCyAeOHbIi) MOPSIAOK 005Ka10BaHMS PellIeHUil U AelicTBUii
(0e3neiicTBHSA) OpraHa, NPeAOCTABJIAIOIIECT0 MYHHIUNIAJTBHYIO YCJIYIY, OPraHu3alui,
ykazaHHbIX B yacTu 1.1 cratbu 16 ®@enepanbHoro 3akona or 27.07.2010 Ne210-d3, a

TaKKe UX J0JKHOCTHBIX JIML, MYHHIUNAJIBHBIX CJIYKAIIUX, PA00THUKOB

5.1. IlonyyaTtenn MyHUIUINAIBHOM YCIYrM HMMEIOT MPaBO Ha OO0XaJlOBaHHE B
nocyAeOHOM Mopsiake AeHcTBUi (0e31eicTBUs) COTpYAHUKOB McnoikoMa, y4acTBYIOIIMX
B IPENOCTABICHUM MYHMIIMIAIBHON YCIyrH, pyKoBoauTeNlro lcmoiikoma WM TJiaBe
MYHHUIIMTIATIBHOTO 00pa30BaHUsl.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapyllIeHUEe CpOKa pETUCTpaIlMK 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHUILIMTIAIBHOW yCIIYTH;

2) HapyIICHUE CPOKA MPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH;

3) TpeOoBaHKE y 3asBUTENS JOKYMEHTOB WM MH(GOpPMAIMU JIMOO OCYIICCTBICHHUS
NEUCTBHI, TNPEACTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU TIPABOBbIMU akTamu Poccuiickoit ®deneparuu, Pecnybnuku Tartapcran,
CapMaHOBCKOr0 MyHUIIMIIAJIBHOTO pailOHa JJIs MPEIOCTABICHNUSI MyHUIIMIIAJIbHON YCIYTH;

4) oTka3 B TMpUEME JOKYMEHTOB, IPEJAOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMU akTamH Poccuiickoit ®@enepanuu, Pecnyonuku Tarapcras,
CapMaHOBCKOr0 MYHULIUIIAIBHOTO palioHa JJIsl MPEIOCTABICHNS MYHULIUIIAIBHOW YCIIyTH,
y 3asIBUTEIIS;

5) oTKa3 B MPEeIOCTABICHUM MYHUIIMITAJIBHON YCIyTH, €CJIM OCHOBaHHUS OTKa3a He
IpeycCMOTpEeHbI deiepaibHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon @Penepaunu, 3aKOHAMA U HHBIMU
HOPMAaTHUBHBIMUA TIPaBOBbIMH akTamu PecmyOmmku TarapctaH, MyHUIMINAIBHBIMU
IIPABOBBIMU AKTaMHU;

6) 3aTpcOOBaHME OT 3asBUTENIA NPU MPEIOCTABICHUU MYHHUIUIAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOWM HOPMATUBHBIMH MPAaBOBBIMM aKTaMM Poccuickou
®denepanuu, Pecryonuku Tarapcran, CapMaHOBCKOTO MYHHITUTIAILHOTO paliOHa;

7) otkaz HMcmonmkoma, JIOJDKHOCTHOrO Juma lcmoikomMa B HCIPaBJICHUU
JOMYIICHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B peE3ylbTaTe MPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH JOKYMEHTaxX JU0O HapylIeHHWE YCTAHOBJIEHHOTO CpPOKa TaKHUX
WCHPABJICHUM;

8) HapymieHne Ccpoka WM TIOPSAIKAa BBIAAYM JOKYMEHTOB IO pe3ysibTaTaM
MPEIOCTABJIEHNS MYHULIIMNIAJBHONU YCIIYTH;

9) mpruoCTaHOBJICHHE TPEOCTABICHHUS MYHHUIIMITAJLHOW YCIYTH, €CITU OCHOBaHHUS
MPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (eaepalbHBIMU 3aKOHAMU W TPUHATHIMUA B
COOTBETCTBUM C HHMHU HWHBIMM HOPMATHUBHBIMM IPABOBBIMH aKTaMu Poccuiickon
denepanuy, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TIPAaBOBBIMHU aKkTaMu PecryOmmku
Tatapcran, MyHULIIMTNIAJbHBIMU ITPABOBBIMH aKTaMU;

10) TpeboBaHve y 3asABUTENS TNPU NPEIOCTABICHUM MYHHUIIUIAIBHON YCIyTH
JOKYMEHTOB WM UH(OpManuu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPHU IEPBOHAYAIBLHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEAOCTABICHUS MYHMUIIMNAIBHONW YCIyrd, JU0O0 B MPEAOCTABICHUUM MYHUIIUIAIBHON
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YCIIYTH, 3a HUCKJIIOYEHUEM CIIy4YaeB, NMPEIyCMOTPEHHBIX NMyHKTOM 4 uactu 1 ctarbm 7
®enepanbHOro 3axkona Ne 210-P3.

5.2. Kanoba Ha pernieHus u jneucTBusa (0e3neicTBUE) opraHa, MpeoCTaBIISIONIErO
MYHUIMOAIBHYIO  YCIAYry, JODKHOCTHOIO  JIMIA@  OpraHa, MpeloCTaBIISIOLIEro
MYHUIUOAIBHYIO YCIYry, MYHHUIMIAIBHOTO CIY)Kalllero, PYKOBOAMUTENS Oprasa,
MPENOCTABISAIONIEI0 MYHHMIMIAIBbHYIO YCIYTy, MOJAaeTcs B MNHCbMEHHOW ¢dopme Ha
OyMa)XHOM HOCHUTEJI€ WU B DJIEKTPOHHOU (opMme.

XKanoba MoxxeT OBbITH HallpaBJ€Ha MO MOYTE, C UCIOJIb30BAHMEM HH(POPMALIMOHHO-
TEJIeKOMMYHHMKaMOHHOW cetn "MHTepHer", oduuuansHoro caiita CapMaHOBCKOIO
MyHununanpHoro paiiona (http:// www. sarmanovo.tatarstan.ru); EamnHoro moprana
roCyJIapCTBEHHBIX u MYHUIUTIATBHBIX yCIIyT Pecny6nuku TaTapcran
(http://uslugi.tatar.ru/), Enunoro moprana rocygapcTBEHHbIX M MYHUUMMAIBHBIX YCIYyT
(pynxuuit) (http://www.gosuslugi.ru/), a Takxke MOXET OBITb MNPUHATA TPU JIUYHOM
npueMe 3asBUTEIIS.

5.3. XKanoba, nmoctynusIas B OpraH, NpeoCTaBIsSIONMNA MyHUIIUTATBHYIO YCIYTY,
700 BBIIECTOSIINI OpraH (MpU €ro HaJIW4Yuu), MOMJIEKUT PACCMOTPEHHIO B TEUEHHE
nATHAAIATH pabouuX JHEW CO JHS €€ PerucTpal, a B ciiydae oO)aJloBaHHsS OTKa3a
opraHa, TMpEJOCTABIAIONIET0 MYHUIIMMAIBHYIO YCIyry, B TMpHUEME JOKYMEHTOB Yy
3asiBUTENST JIMOO B HCIIPABICHUU JOMYUIEHHBIX OMNEYaTOK M OIIMOOK WM B Cily4yae
00>KaJ0BaHMsI HAPYIICHHs] YCTAHOBJICHHOTO CPOKa TaKMX MCIPABJICHHUH - B TE€UEHUE MATU
pabouux THEN COo JIHS €e PEerucTpaIuu.

5.4. XKanoba nomkHa cofepKaTh CIEAYIONTYI0 HHHOPMAIIHIO:

1) HaMMECHOBaHKWE OpraHa, MPEIOCTABISIOIIETO YCIYTY, TOHKHOCTHOTO JIHMIIA
opraHa, TMpeJOCTaBIAIONIETO YCIAYry, WJIM MYHHUIUIAIBLHOTO CIIYXallero, peuieHus u
nerictBus (0e371eiCTBHE) KOTOPBIX 00XKaTyIOTCS,

2) pamuinio, MMsl, OT4eCTBO (IOCIEOHEE - MPH HAJIMYUH), CBEACHHS O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3MUECKOrO JHUIa JMOO HAaUMEHOBAaHHUE, CBEACHHUS O MECTE
HAXOXJACHUS 3asABUTENA - IOPUIUUYECKOTO JHIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) IESKTPOHHOM TMOUTHI (IIPW HAIMYHMK) M TOYTOBBIN ajpec, IO
KOTOPBIM JIOJDKEH OBITh HAIPaBIICH OTBET 3asIBUTEIIO;

3) cBeneHus 00 OOKANyeMBIX pEIICHUSX W JAcHcTBHAX (0e3/1eiicTBUM) Oprana,
[IPENOCTABISAIOIEI0  MYHULHMIIAJIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMLA  OpraHa,
MPEIOCTABISIONIET0 MYHUIIUIIATBHYIO YCIYTY, WIH MYHUITUTIATEHOTO CITYXKAIIEeTo;

4) 1OBOIBI, HA OCHOBAHWU KOTOPBIX 3asABUTEIh HE COTJACEH C pEIICHHEM W
neiictBueM (6e3aeiicTBUEM) oOpraHa, MpPEIOCTaBISIOUIETO YCIAYTy, JOJHKHOCTHOTO JUIA
oprasa, peJOCTABIIAIOIIET0 YCIYTy, WM MyHULUIAIBHOIO CITYKaILEro.

9.5. K xanobe moryT ObITh NPHUIOKEHBI KOMHHU JIOKYMEHTOB, MOJITBEPKIAFOIINX
M3JI0KEHHBIE B )kano0e o0cTosTenbCcTBA. B TakoM ciiydae B jkaio0e MPUBOIUTCS MEPEUCHb
MPUJIaraeMbIX K HEW TOKyMEHTOB.

5.6. ITo pe3ynpTataM paccCMOTPEHHS >KaTOO0bl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUI:

1) >xanoba yJOBIETBOPSETCS, B TOM YUCJIC B (JOPME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHUS] JOMYNIEHHBIX OINEYaTOK © OMMUOOK B BBJIAHHBIX B PE3yJIbTATE
MPEIOCTaBICHUSI MYHHIIMITAIGHON YCIYTH JTOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMAHUE KOTOPBIX HE MNPEIYyCMOTPEHO HOPMATUBHBIMHM IPAaBOBBIMU aKTaMH
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Poccuiickoit @enepanny, HOpMaTUBHBIMU TMpaBOBbIMU akTaMu PecnyOnuku Tartapcraw,
MYHHUIMIAIbHBIMU [TPABOBBIMU aKTAMU;

2) B yIIOBJICTBOPEHHH KAJIOOBI OTKa3bIBACTCSI.

He no3gnee naHs, cienymoomero 3a JHEM NPUHATHS pEUICHUS, YKa3aHHOTO B
HACTOSIIIIEM NYHKTE, 3asABUTENI0 B NMUCBMEHHOM (opmMe M MO KENaHWIO 3asBUTEIN B
ANEKTPOHHON  (opMe  HampaBisieTcss MOTHUBUPOBAHHBIM  OTBET O  pe3yibTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7.B ciy4yae mnpu3HaHMs KanoObl, MOJJIEkKAIIEH YAOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JaeTcsi UHpopMalus O JeUCTBUSIX, OCYIIECTBIgeMbIX McrmoakoMoM, B 1esx
HE3aMEJJIUTENIbHOIO  YCTPAHEHHs]  BBISBICHHBIX  HApyUIEeHUH  NOpU  OKa3aHUU
MYHUIIMTAIBHON YCIIYTH, a TaKKe MPUHOCSATCS U3BUHEHMS 3a JOCTABJICHHbIE HEY/I00CTBa
U yKas3blBaeTcsl uWHGpoOpMalus O JaldbHEHIIMX JEeWCTBUSX, KOTOpPblE HEOOXOIUMO
COBEPIIUTH 3asIBUTEIIIO B LENSIX MMOJTYYSHUSI MyHUITUTIATBHONU YCITYTH.

5.8. B cnydae mpu3HaHUS KanoObl, HE MOAJIEkKAIIeH yTOBIECTBOPEHUIO, B OTBETE
3asIBUTEIIO, JAIOTCS apTyMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYUHAX MPUHSTOrO PEUICHUs,
a TaKxke MHGOpMaIMs O MOPAJIKE 00KaIOBAHUS MPUHSATOTO PEIICHUS.

5.9. B cnydae ycTaHOBJIEHUSI B XOJI€ MU MO pe3yjbTaTaM PacCMOTPEHHUS KaloObI
OPU3HAKOB COCTaBa  QJMHHHUCTPATUBHOTO TPABOHAPYIIEHUS WM  MPECTYIUICHUS
JOJIKHOCTHOE JIMIO, PAOOTHHUK, HaJleJICHHbIE MOJHOMOUYUSAMH MO PACCMOTPEHHUIO Kajo0,
HE3aMEeUIMTENIBHO HAIIPABIIAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxxenne Nel

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOTO CaMOYIIPAaBJICHUA

MYHUIIMIAIBHOTO 00pa3oBaHus)
oT

(mayee - 3asBUTEID).
(bammmust, ©Ms1, OTYECTBO, MTACTIOPTHBIC IAHHBIC,
PETUCTPAILIHIO TI0 MECTY JKUTEILCTBA, TeIe(OH)

3asiBICHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac Bb1iath cripaBKy (BBITTUCKY)
(Yka3aTb BUJ CIIPABKH)

ITo appecy:
K 3asgBnenuto npunararo cieayomue J0KyMEHTbI:
1.
2.
3.

[Ipomy yBeoOMHUTH O pe3yjabTaTe MPEIOCTABICHUS MYHUIMIIAIBHON YCIyru
CJICAYIOIINM CIIOCOOOM

(mata) (moamuch) (®.1.0.)
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[Tpunoxenue No2

PykoBogureinto

HcnomHUTEIbHOr0 KOMUTETA
MYHHIIUTIATEHOTO
pationa Pecniy6nuku Tatapcran
Or:

3asBiieHune
00 ucnpaBJIeHUH TEXHUYECKOH OIINOKHU

CooOmato 006 ommuOKe, MONYIIEHHOW NpH OKa3aHWW MYHUUUIAIBHON YCIyru

(HaMMEHOBAaHHE YCITYTH)
3anMcaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomry  ucnpaBUTh  JOMYIIEHHYIO  TEXHUYECKYI0  OHWIMOKY HM  BHECTH
COOTBETCTBYIOILIME M3MEHEHHS B JOKYMEHT, SIBIISIFOLIUNACA PE3YJIbTATOM MYHULUIAIBHOU
YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

3.

B cayuae npussTHS pemieHUss 00 OTKJIOHEHHMM 3asiBICHUS 00 WCIPABICHHUH
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BUJIE 3aBEPEHHOI KOMHHM HAa OYMa)KHOM HOCHTEJNIE TOYTOBBIM OTIPAaBICHHEM IIO

ajpecy:

Hacrosimym noarBepkaaro: CBEACHUS, BKIIOYEHHBIE B 3asBICHHUE, OTHOCSILIUECS K
MOEH JIMYHOCTH W TNPEACTABISIEMOMY MHOIO JIMIy, 4 TaKKE€ BHECEHHBIE MHOK HUXKE,
JOCTOBEPHBL. [JOKyMEHTHI (KOITUU JOKYMEHTOB), PUIOKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOAATeNbcTBOM Poccuiickort depeparmv, HA MOMEHT
MIPEACTABIICHUS 3asBJICHUSI 3T JOKYMEHTbl JEHUCTBUTEIIBHBI W COJEPKAT JTOCTOBEPHBIC
CBECHHUS.

Jlaro cBO€ cornacue Ha y4acTHE B OIPOCE IO OLICHKE KaueCTBA NPEAOCTABICHHON MHE
MYHUIUITATIBHON yCIyTH 10 TenedoHy:

(mara) (moamuchk) (®.1.0.)
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ITpunoxenue
(cripaBOYHOE)

PekBU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 NPEA0CTABICHHUE
MYHUIHMIIAJIBHON YCJIYIH H OCYLIECTBISIOMIUX KOHTPOJIb €€ UCIIOJTHEHUS,

Hcnosnkom BoibiieHypKeeBCKOro cebCKOro nocejaeHus
CapMaHOBCKOro MyHUIIUNAJILHOTO paiioHa

JlomxHOCTB Tenedon DIEKTPOHHBIN ajJipec
PyxoBoautens Mcnonkoma 885559(4-62-10) bnur.sar@tatar.ru
3aMecTUTEIb PykoBogutens | 885559(4-62-10) bnur.sar@tatar.ru
Hcnonkoma (cexperapn)

Coget bosiblIeHYypKeeBCKOr0 CeJIbCKOro nmoceieHus
CapMaHOBCKOIro MyHUIIUNIAJILHOTO paiioHa

JlomxHOCTB Tenedon DIEeKTPOHHBIN azipec

['maBa 885559(4-62-10) bnur.sar@tatar.ru




