Pecnyoanka Taraperan Tatapcran Pecny0ankacel

Hcnonuure bHbI KOMHTET CapMaH MyHHLHDA/Ib
AJIEKCAHIPOBCKOTIO €e/JIbCKOI0 paiioHbIHBIN
nocesenust CapmanoBeKoro AJlekcaHAPOBKAa aBblL1
MYHHLIHIAJIBLHOIO paiiona JKHpJIere Gamkapma

KOMHTETbI

NMOCTAHOBJIEHUE c.AJleKcaH/IpOBKa KAPAP
24 uronst 202 lrona Ne 11

OO0 yTBep/KAeHHH aIMHHHUCTPATHBHOIO perjiaMeHTa
Mpe10CTaBIICHHS MYHHULIMTIAIBHOI YCIyrH
I10 Bblaye CIpaBKU (BBIITHCKH )

B coorsetctBun ¢ Ilpukazom MBJ] Poccun ot 31.12.2017 Ne984 «OO yrBepKaAeHUH
AJZIMHHHCTPATHBHOTO periamenta MuHHCTepCTBa BHyTpeHHUX Aei Poccuiickoit denepariin
[0 TNpPeAOCTABICHHIO TOCYJAPCTBEHHON YCIyrd [0 PErHcTPalMOHHOMY YUeTy IpazkiaH
Poccniickoli @enepauu o MecTy NpeObIBaHHA M [0 MECTY JKUTeIbCTBA B Ipeleax
Poccuiickoit Megepaunn», obpauernem MuHuctepeTsa skoHOMUKH Pecrybinkn Tataperais
or 30.03.2021 Ne 01-51/2055, McronHuTte/lpHblil KOMUTET AJIEKCAHPOBCKOTO CENNBCKOrO
nocesenuss  CapMaHOBCKOTO — MyHMIHManbHOro  paifona  PecnyGamku — Tartapcran
MOCTAHOBIISET:

. VreepauTh npuiaraeMblii  aAMHHHCTPAaTHBHbII perjaMeHT INpeJoCTaBICHUs

MYHHULIHTI&IBHON YCIYTH 110 BbIJIa4e CIPaBKH (BBITHCKH )

2. IlpusHaTh yTpaTHBLIUM CHIY AJIMHHHCTPATHUBHBIH periaMeHT IpeloCcTaBIeH!s
MYHULMIANBHON — YCIyTH, [0 BblIade CHPAaBKHU  (BBIMHCKH), YTBEP/KICHHBII
noctaHoBiIeHneM MCIONMHUTENEHOr0 KOMHTETa  AJIEKCAHIPOBCKOIO  CEIILCKOTOo
nocesnenns CapMaHOBCKOIO MyHHIHNAIbHOrO paiiona PecrmyGnuku Tarapetan ot
21.12.2015 1. Ne 15 «OG6 yTBepxkaAeHUM IepedHss MYHHUMNAIbHBIX YCIYT,
[pe10CTaBIsAeMbIX VICTIONHATEIbHBIM KOMUTETOM AJIEKCAHPOBCKOIO  CelIbCKOro
nocenenns CapMaHOBCKOTO MyHHLMITAIBHOTO paiona Pecry6auku Tataperany».

3. OGHapo10BaTh HACTOsILIEE: [IOCTAHOBIEHHE MyTeM pasmertenus Ha «OQHUHaIbHOM
noprare  mpasosoll  uupopmaimn  PecnyGuukn  Tataperam»  mo  BeG  adpecy:
http://pravo.tatarstan.ru W pasMecTuTh Ha oduuuanpbHoM caiite  CapMaHOBCKOro
MYHHLHIAJIBHOTO paiiona PecryGnuxu Tartapcran B MH(POPMALHOHHO-
TeeKOMMY HUKAIIHOHHOI cetn MHTepreT no Be0-aapecy: https:/sarmanovo.latarstan.ru/.
nazponh a VICTIONIHEHNEM HACTOSIIEro NOCTAHOBICHHS OCTABJIAIO 32 co0OIi.

=

A.P.IadusitynimH



AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4Ye CIPABKH (BBINMCKH)

1. O01mMe moJ0KeHus

1.1. Hacrosimmii agMUHHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS MYHHIIUIIAIBHON
yciyru (nanee — PeryiamMeHT) ycTaHaBiIMBAaeT CTaHAAPT M MOPSAIOK MPETOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO BblJa4€ CIPABKU (BBIMKUCKH) (J1ajiee - MyHUIIMIIAIbHAS YCIIyTa).

1.2. Tlomydarenu MyHUIIUTIATBHON YCIyTH: GU3HUECKHUE JIUIIA (Jajiee - 3asiBUTENb).

1.3. MynununansHas yciyra NpPEIOCTaBIsAETCS HCIOIHUTENBHBIM KOMHUTETOM
AJIeKCaHIPOBCKOTO CEILCKOro noceneHus CapMaHOBCKOIO MYHMITUIIATBLHOIO paiioHa (1ajee
— Ucnonkom).

1.3.1. MecTo HaxoX/I€eHHE UCTIONKOMa: ¢. AllekcanapoBKa, yi. lllkonsHas, 1.7,

['padux paboThI:

MoHeAeabHUK — naTHuna: ¢ 7.30 mo 16.00 yac;

cy000Ta, BOCKpPECEHbE: BBIXOAHOU JCHb.

Bpems nepeppiBa /Ui OTAbIXa U MHUTAHKUS YCTAHABIMBAETCS MPABUJIAMU BHYTPEHHETO
TPYJIOBOTO PACIIOPSIKA.

CrpaBounslii Tenedon 885559(4-73-47).

[Ipoxox 1o JOKyMEHTaM yAOCTOBEPSIOIINM JUYHOCTb.

1.3.2. Anpec odummanbHOrO caiiTa MyHHUIIMIIAJLHOTO palioHa B WH(OpPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetn «MHTepHeT» (manee — cetb «MuTtepuet»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Uudopmanus 0 MyHULIMITAJIBHON yCITyTre MOKET OBITh MOJTyY€eHa:

1) mocpencTBoM MHPOPMALIMOHHBIX CTEHIOB, COACPKAIIMX BU3YaJbHYIO U TEKCTOBYIO
MH(}OpMALMIO 0 MYHULMIIAILHON YCIyre, pacloyioXeHHbIX B ToMelleHusx Mcnonkoma, s
pabotel ¢ 3asBuTensmMu. HHdopmanus, pasMemaeMas Ha HWHGOPMAIMOHHBIX CTEHAAX,
BKJIIOYaeT B ce0s CBEACHHMS O MYHHUIMNAIBHOW yCIyre, coepKaluecs B IMyHKTax
(moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hacrosmero Pernamenra;

2) nocpenctBoM cetu «MHTepHET» HAa OPUIIMANTBHOM CaiiTe MyHUIIMIIATBHOTO paiioHa
(http:// www. sarmanovo.tatarstan.ru);

3) Ha Iloprasie TOCYapCTBEHHBIX U MYHHUIUMAJIBHBIX yciyr Pecnyomuku Tatapcran
(http://uslugi. tatar.ru/);

4) na EauHOM mopraiie ToCy1apCTBEHHBIX U MyHHUIMIAIbHBIX yeayr (Gyrkiuii) (http://
www.gosuslugi.ru/);

5) B Ucmonkome:

IPU YCTHOM OOpAIIeHUH - JTUYHO WJIH MO TeIePOoHY;

IpU MMCbMEHHOM (B TOM 4Hucie B (popMe 3JIEKTPOHHOrO JOKYMEHTa) OOpalieHu — Ha



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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OyMa)KHOM HOCHTEJIC TI0 TIOUTE, B JIEKTPOHHOU (popMe IO SJIEKTPOHHOM MOYTE.

1.3.4. Hnadopmamuss 1o BompocaM MPEAOCTaBICHUS MYHUIUMNAIBHON YCIyTH
pasMeraercs crienuaiucToMm Mcemoakoma Ha 0(QUIIMATEHOM CaliTe MyHUITAIIATLHOTO paiioHa
1 Ha THGOPMAITMOHHBIX CTeHIaX B ToMenIeHusIX Vcrmonkoma a1t paboThl ¢ 3asBUTEIISIMU.

Nudopmanusa Ha rocyaapcTBeHHBIX si3bikax PecniyOonuku Tatapceran, pasmeniaemas
Ha MH(POPMAIMOHHBIX CTEHJAX W HAa OQUIMATIBLHOM CaiTe MYHUIUIAILHOTO paiioHa B
nH(pOpMaITMOHHO-TEeJIEKOMMYHUKAIMOHHON ceTtn «MHuTepHer» mo BeO ampecy (http:/
WWW. sarmanovo.tatarstan.ru), BKJIIOYaeT CBEJICHUS O MYHHUIUIAJIBLHON YycCiyre,
cojepkamuecss B MyHKTax (moamynkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
Hacrosiero Pernamenra.

1.4. IIpenocraBieHre MyHUIIMIIAIBHOM YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBUH C:

I'paxxnanckum xkoaexkcom Poccuiickoit denepanuu ot 30.11.1994 Ne 51-D3 (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 05.12.1994, Ne32, ct. 3301) (manee — 'K PO);

3emenbHBIM KoziekcoM Poccuiickoit deneparuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunumasiM kogexkcoM Poccuiickoit ®@enepanuu ot 29.12.2004 Nel88-Dd3 (ColOpanue
3akoHoAaTenbcTBa Poccuiickoit ®epeparuu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (nanee —
KK PD);

OcHoBamu 3akoHonarenbcTBa Poccuiickort ®@enepannu o HoTapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccumiickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 No5-d3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 16.01.1995, No3, cr. 168) (manee -
5-D3);

®enepanbHbIM 3aK0HOM OT 21.07.1997 Nel22-®3 «O rocygapCTBEHHON peErucTpauuu
MpaB Ha HEABIKUMOE HUMYIIECTBO U cAelok ¢ Hum» (CoOpaHue 3aKOHOJATENIbCTBA
Poccuiickori ®Deneparun, 28.07.1997, Ne30, c1. 3594) (nanee - 122-D3);

OenepanbHbiM - 3ak0HOM 0T 11.06.2003  No74-d3 (pen. ot 30.10.2009) "O
KpecTbaHCKOM  (depmepckom) xozsiictBe" (CoOpaHue 3akoHOAATENbCTBA —Jaliee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 7/4-D3);

OenepanbHbiM - 3akoHOM  oT  06.10.2003  Nel31-d3 «0O6 00mux mDpUHIKIIAX
OpraHu3allii MECTHOTO camoympaBienus B Poccuiickoit ®eneparun» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit  ®enepanuu, 06.10.2003, Ne 40, cr. 3822) (manee - 131-
D3);

®denepanbHbiM 3aKOHOM OT 27.07.2010 No210-D3 «O6 opranuzanuu nperocTaBICHUS
roCy/IapCTBEHHBIX M MYHHIMNAIbHBIX yciyr» CoOpaHue 3akoHoJaTenbcTBa Poccuiickoi
®epnepanuu, 02.08.2010, No31, c¢1.4179) (nanee — @enepanbubliii 3aK0H Ne 210-D3);

npukazoM MuHHUCTEpPCTBA CEIbCKOro Xxo3sMctBa Poccuiickon @Denepauuu  OT
11.10.2010 Ne345 «O06 yrtBepxkaeHuu (HOPMbI U TOPSIKA BEACHHUS MOXO3SHCTBEHHBIX KHHT
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OpraHaMy MECTHOT'O CaMOYIIPaBJICHHSI MOCEJICHUN M OpraHaMh MECTHOTO CaMOYyIpaBJIEHUS
ropojackux OkpyroB» (brouieTeHh HOpPMATHUBHBIX aKTOB  (pemepanbHBIX  OpraHOB
ucnoaHutenbHou Biactu, No50, 13.12.2010) (nanee — npukas 345);

npuka3om Pocpeectpa ot 07.03.2012 Ne [1/103 «O6 yTBepx)aeHIN (HOPMBI BEITUCKA U3
MOXO3IMCTBEHHOW KHUTU O HAJMYHUM y Tpa)KJaHWHA MpaBa Ha 3eMEJIbHBIN y4acToK» (nanee —
ITpukas Pocperucrpanun);

3akoHom PecnyOnuku Tartapcran ot 28.07.2004 Ne45-3PT «O mMecTHOM
camoymnpasienun B PecnyOnuke Tarapcran» (PecnyOnmka Tarapcran, Nel55-156,
03.08.2004) (manee —3akon PT Ne 45-3PT);

VYcraBom ANEKCaHAPOBCKOIO CENbCKOro noceneHus CapMaHOBCKOTO MyHUILIMIAIBHOTO
paliona PecnyOnuku Tatapctan, mnpunstoro Pemenuem CoBeta AJIEKCaHIPOBCKOIO
cenbcKoro mocenennss CapMaHOBCKOTO MyHHUITUTIATBHOTO paiioHa oT 20.11.2015 Ne 20 (manee
— YcraB);

1.5. B HacTos11eM perinaMeHTe UCHOJIb3YIOTCA CIEAYIOIIME TEPMUHBI U ONTPEACIICHHUS:

MO/l CIPaBKOM (BBIMMCKOI) BBIIABAEMOW OpPraHaMH MECTHOTO CaMOyIpaBJiICHUS
MTOHUMAETCS — BBINMKUCKA U3 MOXO3IMCTBEHHOW KHUTH, apXUBHAS BBINIHUCKA U3 JOMOBON KHUTH,
CIIpaBKa C MPEABIIYIIETO MECTa JKUTEJIbCTBA.

TeXHUYECKass omuOKka - omubOka (omHucKa, omne4yaTka, TrpaMMaTU4yecKas WIH
apupmMeTrdeckass  ommbOka b0  mojmoOHas  ommOKa), JOMYIICHHAs  OpraHoM,
MPEJOCTABISIONIMM MYHUIUNIAIBHYIO YCIYTY, U MPUBE/IIAs K HECOOTBETCTBHIO CBEICHMUIA,
BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHUIIUIIAILHON YCIIYTH), CBEJCHUSM B JOKyMEHTaX, Ha
OCHOBaHUU KOTOPBIX BHOCUJIMCH CBEJICHHUSI.

B Hacrosimiem Permamente mnop 3asBI€HUMEM O IMPENOCTABICHUM MYHUIUINAIbHOU
yciyru (fanee - 3asBJICHHE) MOHUMAETCS 3alpoC O MPEI0CTABICHUN MYHULIMTIATBHON yCIyTH
(n.2 c1.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. Ctanaapr npeaocTaBjieHUss MYHMIMIIAJBHON YyCJIOyTrd

HaumeHnoBaHnue TpeOOBaAHUSA K
CTAHIAPTY NPeA0CTABIECHHUS
MYHUIMNAJIbHON YCJIYTH

Conepxkanue Tpe0OBaHMHA K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNH YCIYTY
WM TpeOOBaHUeE

2.1. HaumenoBanue
MYHUIIATTAIBHOU YCIyTH

Briytaua cripaBku (BBITTUCKH)

VcTaB celIbCKOro IMoCeIeHUs
I'K P®, 3K PD, KK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-®3, I1pukas
Pocperucrpanuun

2.2. HanmeHoBaHue oprana
WCITOJTHUTEIILHON BJIACTH,
HEINOCPEACTBEHHO
MIPEI0CTABIISAIONIECTO
MYHUITUTIATBHYIO YCIYTY

Hcnonkom

VYcTaB cenbCKOro MOCEJIEHUS

2.3. Onucanue pe3yabTarTa
MPEA0CTABIICHUS MYHUITUTIATHEHOM
yCIyTH

CrpaBka (BBINHCKA).
YcTHBIT U MUCHbMEHHBIN
peAOCTaBICHUN MYHULIMTIATBHON YCITYyTH

OTKa3s B

VYcTaB cenbCKOTo MOCEICHUS
I'K P®, 3K PO, )KK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Ilpukas
Pocperucrpanuun

2.4. Cpok mpeaocTaBIeHUs
MYHUIIUTIAIEHON YCIYTH, B TOM
YHCIIE C Y4E€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3allnH,
Y4YacTBYIOIINE B MPEAOCTaBICHUN
MYHHIIMIIAJIBHON yCITyTH, CPOK
MPUOCTAHOBJICHUS TPEIOCTABICHUS
MYHUITUNIAILHON YCIIYTH B CIIydae,

He Oonee Tpex pabouux JHEH C MOMEHTa
pEerucTpaluu 3asiBJICHUS.

YcTHBIN OTKa3 B IIPEIOCTABICHUU
MYHUITUTIATBHON YCIIYTH B ICHH OOpAIICHHUS.
IIpuocranosiienne CpoKa MPEIOCTABJICHHUS

MYHULANIAIBHON YCIYTH HE MPELYCMOTPEHO.
Bpltadya nOKymMeHTa, SBIIOLIErOCS pPe3yJIbTaTOM
MYHULIUNIAIBHOW YCIIYI'M, OCYIIECTBISAETCS B JEHb




€CJIH BO3MOXKHOCTh
MIPUOCTAHOBIICHUS TIPETYCMOTPEHA
3aKOHOIATENBCTBOM Poccuiickoi
denepanyn, CPOK BBIAAUN
(HampaBJIeHHsI) TOKYMEHTOB,
SBIISIOIIUXCSI PE3YJIbTATOM
NPEI0CTaBICHUS MYHUITUTIATHHON
yCIyTH

oOpallleHHs 3asIBUTETIS.

HampaBnenue JOKyMEHTa, SBIISAIOIIETOCS
pe3ynbTaTOM MYHUITUTIATEHOM YCIIyTH, C
UCTIONB30BaHUEM Croco0a CBS3M, YKa3aHHOTO B
3asBJICHUU (MO0 TIOYTE WJIM Ha JJIEKTPOHHBIN ajapec),
OCYIIECTBIISICTCS B JICHb OOPMIICHHSI U PETUCTPALIUN
pe3ylibTaTa MyHUIIUTIATBHON YCIYTH

2.5. NcuepnipiBaromniuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHUH C 3aKOHOAATEIbHBIMU
VI UHBIMH HOPMAaTHBHBIMH
MPABOBBIMU aKTaMH JIJIst
MPEIOCTABIICHUSI MYHULIUTIATHBHON
YCIIYTH, a TAK)KE YCIYT, KOTOpbIE
ABJISIIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU 1151
MPEIOCTABIICHUS! MYHULIUTIATbHBIX
YCIIYT, TOJJIeKaATIX
MPEJICTABICHUIO 3asIBUTEIIEM,
CIOCOOBI UX TIOJTYYCHHS
3assBUTEJIEM, B TOM YHCJTIE B
AJIIEKTPOHHOM (hopMe, MOPSIAOK HX
MPEICTABIICHUS

Jns  nmomydeHusT ~— MYHUUMIAIBHOW  YCIYT'H
3asiBUTEIb MPEJICTABISIET CIEAYIOIUE JOKYMEHTBHI:

1) TOKYMEHT, yIOCTOBEPSIOIIHI JIMUHOCTD;

2) JOKYMEHT, YJOCTOBEPSIONIMI IMOJTHOMOYUS
MIPEACTABUTENS 3asBHUTENA, B Cllydyae OOpalleHus 3a
MPEI0CTaBICHUEM MYHULUTIATBHOU YCIIyTH
MpeACTaBUTENS  3asiBUTENs (32  MCKIIOYECHHUEM
3aKOHHBIX IIpeJICTaBUTENEN (PU3HUECKUX JIUL);

3) 3asBIICHHUE:

- B opMe JTOKyMEeHTa Ha OyMa)KHOM HOCHUTEJe
(mpunioxenue Ne 1);

- B DIEKTPOHHON  Qopme  (3amonHseTcs
IOCPEJCTBOM BHECEHUS COOTBETCTBYIOLIUX CBEIECHUI
B UHTEpPaKTUBHYIO  (opMy), TOANHMCAHHOE B
COOTBETCTBHUM C TpeOoBanusaMu denepanbHOro 3aKoHa
ot 06.04.2011 Ne 63-®3 «O0 31€KTPOHHON MOATUCHY,
npu  OOpallleHUH TMOCPEACTBOM PecnyOnnKaHCKoro
noprana;

4) B cayyae, ecid A NPEJOCTABICHUS
MYHULIMNIAJIBHOW yCcIyru HeobOxoauma o00paboTka
NEPCOHAIBHBIX JAHHBIX JMIA, HE SABJSIIOLIErOCcs
3asiBUTENIEM, U €CJIM B COOTBETCTBHUHU C (peliepaibHbIM
3aKOHOM 00pabO0TKa TaKWX NEPCOHATBHBIX JAHHBIX




MOXET OCYIIECTBIISITHCS C COTJIACHS YKa3aHHOTO JIMIIA,
npu OOpalleHNH 32 TMOJyYeHHEM MYHHUIUIATIbHOMN
YCIyI'H 3asBHUTENIb JOMOJHUTENBHO MPEACTABIISET
JOKYMEHTBI, MOJITBEPKIAIOIIUE MOTYYEHUE COTIIacHsl
YKa3aHHOTO JIMIIA UM €r0 3aKOHHOTO MPEICTaBUTEIS
Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX YKa3aHHOIO
mvna.  JIOKyMEHTBI, TMOATBEPKAAIOIINE TOJyYCHHUE
COrJlacus, MOTYT OBITh IIPEICTABICHBI B TOM YHCIIE B
(opMe 37IEKTPOHHOTO TIOKYMEHTA;

5) B cmydae, ecau OOS3aHHOCTb XpaHEHUS
moMoBoM kHuru g0 31.12.2017 Bos3nmarazaceh Ha
COOCTBEHHUKOB JKUJIBIX TIOMEIICHUW, 3asBUTEIEM
MPEICTaBIISIETCS TOMOBAs KHHTA,;

6) TpaBOYCTAaHABIMBAIONIME JIOKYMEHTHI Ha
WHIUBUIYAIbHBIA ~ KWIOW  JOM  (€cnu  TpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHoMm

rOCYJIapCTBEHHOM peecTpe HEABHKHUMOCTH) — IS
BBIITUCKHU U3 MMOXO3IMCTBEHHON KHUTH.
brank 3asIBJIEHUS TS MOJTyYECHUS

MYHHUITUTIATBHOW YCITyTH 3asBUTENIb MOKET MOJYYUTh
pu JIMYHOM oOpaienuu B Mcnonakome. DieKTpoHHas
dbopma OnaHka pa3MelieHa Ha OQUIIMAIBHOM caiTe
Hcnonkoma.

3asiBICHME W TpHiIaraeMmble JTOKYMEHThI MOTYT
OBbITh TMpEACTaBICHbI (HANpaBIEHbI) 3asBUTENIEM Ha
OyMaXHbIX HOCHUTEJISIX OJIHMUM U3  CJICAYIOIINX
CIoco0o0B:

- Jgu4yHO (MIIOM, JCHCTBYIOIIMM OT HMEHU
3asBUTEJISI HA OCHOBAHUHU JIOBEPEHHOCTH);

- IOYTOBBIM OTIPABJICHUEM.

3asBNeHUE W JOKYMEHTBI TaKXe MOTYT OBbITh
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MPEACTABICHBl  (HANpaBJECHBI) 3asBHUTEJEM UEpe3
PecnyOnukaHckuii mopTad B BHJE AJIEKTPOHHBIX
JIOKYMEHTOB.

2.6. McuepniplBaroiiuii nepeucHb
JIOKYyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
PaBOBBIMH AKTaMU JJIs
peI0CTaBICHUSI MyHUITUTIATBHON
YCIIyTH, KOTOpPbIE HAXOATCSI B
PacnopsKEHUH FOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O
CaMOYIIPaBJICHUS U
MOJBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM Uju
opraHaM MECTHOTO
caMOyIpaBJICHUs OpraHU3ali U
KOTOPBIE 3asIBUTEIIb BIIPABE
MIPEICTaBUTh, a TAKKE CIIOCOOBI UX
MOJTYYEHHUS 3asIBUTEIISIMU, B TOM
quCye B AJIEKTPOHHOHN hopme,
MOPSAOK UX MPEICTABICHUS,
rOCyJJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJeHus 1100
OpraHu3alysl, B paclopsHKeHUH
KOTOPBIX HaXOSATCS JTaHHbBIC
JIOKYMEHTBI

[TonyuaroTcss B pamMKax MeEKBEIOMCTBEHHOIO
UH()OPMAITMOHHOTO B3aUMOCHCTBHUS:

1. Bemwmcka wu3 EnuHOro rocymaapcTBEHHOIO
peecTpa HEeJIBHYKMMOCTH.

2.7. VicaepribIBatomuii nepeveHb
OCHOBAaHUU U1 OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsI
MPEAOCTaBIECHUS MYHHUIIMTIATLHON
yCIyTu

OcHoBaHwus 1151 OTKa3a B IpueMe JOKYMEHTOB:

1) moyiavya JOKYMEHTOB HEHAJICKALIIM JIMIIOM;

2) HECOOTBETCTBHE IMPEICTABICHHBIX JOKYMEHTOB
MEPEYHIO JJOKYMEHTOB U TPEOOBAHMSIM, YKa3aHHBIM B
nyHkTe 2.5 Hacrosiuero Periamenra;
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3) B 3a4BJICHHHM M TIPHJIaracMbIX K 3asBICHHUIO
JIOKYMEHTaX UMEIOTCS HEOTOBOPEHHBIC MCIPABIICHUS,
CEpbE3HBbIE  MOBPEXKICHMUS, HE  IIO3BOJISIOIINE
0JTHO3HAYHO MCTOJIKOBATh UX COJACP)KAHUE;

4) mpeacraBieHue JTOKYMEHTOB B HEHAJIC)KAIIIUM
Opras.

2.8. MlcuepnbIBaONIMM TIEpeUYCHb
OCHOBAHMM JIJIS1 IPUOCTAHOBJICHUS
WM OTKa3a B MPEIOCTABICHUHT
MYHULIMIATBHOMN YCIIyTH

OcHoBaHuUs 151 IPUOCTAHOBJICHUS IIPEIOCTABIICHUS
yCIIyTU HE NPEIYyCMOTPEHBI.
OcHoBaHus U151 OTKa3a:
1) 3asiBUTENIEM TIPEICTABICHBI JIOKYMEHTHI HE B
MOJIHOM 00beMme, JIM00 B MPEACTABICHHBIX
3asBJICHUU U (WIM) JTOKYMEHTaX COJEPKHUTCS

HETOJIHAS " (vm) HEJIOCTOBEPHAs
uH(popmanus;
2) OTCYTCTBHE  CBCJICHHM,  IOJTBEPIKIAIOIIIX
peruCTpalvi0  TpaKJaHWHA [0  MECTY
KUTEIbCTBA (MPEOBIBAHMS), B PACIOPSHKCHUU
Hcnonkoma.
2.9. Tlopsinok, pa3mep U OCHOBAHUS MyHununanpHas yciyra MpefoCTaBlIsIeTCs Ha

B3UMaHUs TOCYIApCTBEHHOM
MOIIIMHEI WJIM MHOM IJIATHI,
B3UMAaEMOM 3a MPEIOCTABICHUE
MYHULIMIAIBHON YCIIYTH

0€3B0O3ME3THOI OCHOBE

2.10. IlepeuyeHp ycayr, KOTOpBIE
SIBIISIFOTCSI HEOOXOJITMMBIMH 1
00s13aTEIbHBIMHA TS
MPEAOCTaBIECHUS MYHHUIIUTIATLHON
YCIIYTH, B TOM YHCIIE€ CBEICHUS O
JIOKYMEHTE (IOKYMEHTaXx),
BbIJIaBa€MOM (BbIJIaBa€MBbIX )
OpraHu3alusIMU, YYaCTBYIOUIMMH B

[IpenocraBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTcs
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MPEIOCTaBIECHUHA MYHUIIUTIATBHBIX
yCIIyT

2.11. Tlopsinok, pasmep u
OCHOBAHMsI B3UMAaHMUsI TJIATHI 3
IPeI0CTaBIEHUE YCIYyT, KOTOPbhIE
ABJISIFOTCSL HEOOXOIUMBIMU U
00s13aTeIbHBIMU JIJIS
peI0CTaBICHUSI MyHUITUTIATBHON
YCIIyTH, BKJIt0UYasi HH(POpMaLUIO O
METOJIMKE pacuera pazMepa Takon
TJIaThI

[IpenocraBienre HEOOXOAUMBIX U O0A3ATEIBHBIX
yCIIyT HE TpedyeTcs

2.12. MakcuMaJIbHBIN CPOK
0XKUJAHUS B OUEPEU MPU M01a9€
3ampoca o0 Mpea0CTaBICHUN
MYHULIMITAIIBHOU YCIIYTH, YCIIYTH,
MPEAOCTaBISIEMON OpraHu3allueH,
YYaCTBYIOIIEH B IPEIOCTABICHUN
MYHULIMITAIBHOU YCIIYTH, U TIPH
MOJIYYCHUHU PE3yJIbTaTa
MPEAOCTABICHUS TAKUX YCIYT

[Togaua 3asBJICHUS Ha HOJIy4YeHUe
MYHHIIMIIATFHOW YCIYTH MPU HAaJUYUW OYepequ - He
oonee 15 MuHYT.

[Ipu nonyvyeHuu pesyapraTa NpeaOCTaBICHUS
MYHULIMIIATIBHON YCIYTH MaKCUMAaJbHBIN CPOK
OKUJaHMsI B OYepeau He JOJDKEH MpeBbIaTh 15
MHUHYT

2.13. Cpok u nopsiIOK perucTpauun
3arpoca 3assBUTENS O
MPEAO0CTABICHUN MYHULIUTIATIBLHOM
YCIIyTH U YCIYTH, IPEA0CTaBIAEMON
OpraHMU3alNEN, YIaCTBYIOIIEH B
MPEAOCTABICHUN MyHULIUITIAIBbHOM
YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM

dhopme

B Tteuenue onpHoro paboyero AHS C MOMEHTa
NOCTYIJICHUS 3asIBJICHMUS.

3anpoc, NOCTyNUBIIMN B 3JEKTPOHHOU (opme, B
BBIXOJIHOU (TIpa3HUYHBIN) JIEHb PETHUCTPUPYETCS Ha
CJIENYIOIIMI 3a BBIXOJIHBIM (Mpa3AHUYHBIM) pabounii
NIEHb

IIpaBuna

2.14. TpeboBaHMS K IIOMEIICHUSM,
B KOTOPBIX IPEIOCTABIISICTCS
MYHUIMTIATbHAS yCITyTa, K 3a1y

IIpenocraBnenne MYHULIMTIIATIbHON YCIyTH
OCYIIECTBJISIETCA B  3JaHUAX W IIOMEIICHUAX,
000pYZIOBaHHBIX MPOTHUBOIOKAPHOW CHUCTEMOW U
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O’KMJIaHUS, MECTAM JUJIS 3aII0JIHEHUS
3aIpPOCOB O MPENOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH,
UH(OPMAIIMOHHBIM CTEHAM C
oOpa3laMu UX 3aroTHEHUS U
NEPEYHEM JOKYMEHTOB,
HEOOXOUMBIX JJISl TPEIOCTaBICHUS
KaXJI0M MYHUILUIIAIBHOU YCIIYTH,
pa3MelIeHUIO U 0(OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEANIHON HH(OpMaALUKU O
MOPSAKE MPETOCTABICHUS TAKON
YCIYTH, B TOM YHCJIE K
00€eCIeyeHunI0 TOCTYITHOCTH IS
MHBAJIMJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUHM C (peiepagbHbIM
3aKOHOAATEIbCTBOM U
3aKoHOAaTenbCTBOM PecryOnuku
TarapcTad 0 COuMaIbHOM 3aIUTE
VWHBAJINJOB

CUCTEMOHN MOXapOTYLICHHUs, HEOOXOIUMOM MeOeNbIo
st 0OPMIICHHST JOKYMEHTOB, WH()OPMAIMOHHBIMH
CTEHJaMHU.

ObecnieunBaeTcsi  OCCHPEMSATCTBEHHBIM  TOCTYM
MHBAJIUOB K MECTY MPEOCTABICHUS MyHUIIUTAIbHON
yciyrd  (yIOOHBIM BXON-BBIXOJT B TIOMEUICHUS H
NepeMeNIeHE B UX IMpeieliax).

BusyanbHas, TekcToBas W  MyJbTHUMEAHIHAS
uHbopMaIus 0 MOPSIKE MPEAOCTaBICHUS
MYHUILIMTATBHON YCIYTH pa3MeIIaeTcsi B YA0OHBIX IS
3asBUTEJE MecTaX, B TOM UYHCIE C YYETOM
OTPaHUYCHHBIX BO3MOKHOCTEW MHBAIUIOB.

B COOTBETCTBUU c 3aKOHOJaTEIBCTBOM
Poccuiickonn ®enepanun 0 COLMAIBHOW  3aIUTE
WHBAJIUOB B LENAX OCCHPENITCTBEHHOrO JOCTyIa K
MECTY TMPEJOCTaBJICHUS MYHUIUNAIBHOW YCIyTd

obecrieunBaeTcs:
1) compoBoXIeHHE  HMHBaJUIOB, HMEIOIINX
CTOWKHE  paccTpoiicTBa  (DYHKIIMM  3peHUS U

CaMOCTOSITENIbHOTO TEPEABUIKEHHS, U OKAa3aHHE UM
MIOMOIIIH;

2) BO3MOXHOCTb IOCaJKM B TPaHCIOPTHOE
CPEACTBO W BBICAJKM M3 HEro, B TOM UYHCIE C
HCIIOJIb30BaHUEM KpPECIa-KOJISICKH;

3) Hamexaumiee pa3MenieHue OOOpYAOBAHUS MU
HocuTene  umHpopManuu,  HEOOXOAUMBIX IS
obecrieueHus OecnpensaTCTBEHHOTO J0cTyna
WHBAIUJIOB K yCIIyraM C Y4€TOM OTpaHWYeHUN HX
KU3ZHEACATEITLHOCTH;

4) nyOnupoBaHHEe HEOOXOAMMOW TSI WHBAIUIOB
3BYKOBOM W 3pHUTENbHONW WHGPOPMAIMKA, a TaKKe
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HaJIUCeH, 3HaKOB M MHOW TEKCTOBOW M Tpaduueckon
uH(pOpMallU 3HAKaMH, BBIMOJHEHHBIMU pelibehHO-
Toue4HbIM IpudTOoM bpaiins;

5) JOTTYCK CypIOIIEpEBOTUNKA U
TU(DIOCYPAOTIEPEBOAUNKA;

6) JIomyck CcOOaKu-TIPOBOJHUKA TMpPU HATUYUHU
NOKYMEHTa, TOJATBEPKIAIOMIETO €€  CIEeHHAIbHOE
oOydeHre M BblJaBaeMoro mno Qgopme u B MOpPSIKE,
KOTOpBIE YCTAaHOBJIEHBI IIPUKa30M MUHHCTEPCTBA
TpyZa W  COUMAJBHOW  3amuTel  Poccuiickoi
Oenepanuu ot 22.06.2015 No 3861 «OO0 yTBEepKIACHUU
(opMbI JOKYMEHTA, MOATBEPKIAIOIIETO CHEeUAIbHOE
oOyueHrue COOaKu-IPOBOJHMKA, U TMOpsAJKa €ro
BbLAAUN.

TpeOoBaHug B yacTu oOecnedeHUs] JOCTYIHOCTH
VIS WHBAJIMIOB 00BEKTOB, B KOTOPBIX
OCYLIECTBJISICTCSA IPENOCTABICHUE MYHULIUIAIBHON
YCIIyTH, 17} CPEICTB, UCIIOJIB3YEMBIX  IIPH
[PEIOCTABICHUN MYHULMIIAIIBHON YCIYTH, KOTOpPBIE
yKa3aHbl B MOMAMYHKTax | — 4 HaAcTOSAILIEro IMyHKTA,
NPUMEHSIOTCS K 00BbEKTaM U Cpe/iCTBaM, BBEJICHHBIM B
JKCIUTyaTallMl0 WM NOPOLEAIINM MOJEPHU3ALHIO,
pekoHCcTpyKImto nociue 1 urosg 2016 rona.

2.15. Tloka3aTenu MAOCTYNHOCTH U
KauyecTBa MYHHUIIMTIAIBHON YCIyTH,

B TOM yHucie KOJIMYECTBO
B3aMOJICHCTBUI 3aIBUTECIISA C
JIOJDKHOCTHBIMU JIMIIaMU pu
MPEIOCTABJICHUH MYHULIHMNAJIBHOU

YCIYTH U UX HNPOIAOJKUTEIBHOCTD,
BO3MOYKHOCTh MOJIy4YECHUS

[lokazarenssMu  TOCTYIHOCTHM  NPEIOCTABICHUS
MYHULANIAIBHON YCIYTH SIBISIOTCS:

PacIo0KEeHHOCTh ToMeneHus VcronkomMa B 30He
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

Hajau4yue HEOO0XOMMOTO KOJINYECTBA
CIIELIMAIINCTOB, a TAaKXKE IIOMEIIEHWM, B KOTOPBIX
OCYILECTBIISIETCA IIPUEM TOKYMEHTOB OT 3asBUTEIIEH;

HAIMYUE  HcuepnblBaouied  uHbopMaum o
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uHbOopMaIuu 0
MPEAOCTABICHUS  MYHHUIIUTIAITBHON
yCIyrd, B~ TOM  YHCIE  C
UCIIOJIb30BaHUEM HWH(OPMAIHOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHUH,
BO3MOXHOCTh JINOO HEBO3MOKHOCTh
MOJIYYCHHSI MYHUITUTIAILHOW YCIIYTH
B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE
MPEIOCTABICHUS TOCYJapPCTBEHHBIX
U MYHHIMITAIBHBIX yCIyT (B TOM
YyHclie B ITOJTHOM 00BeMe), B TI000OM
TePPUTOPHATBHOM  TTOAPA3ACICHUN

X0J€

oprasa UCITOJIHUTEIIbHO
pacnopsiAUTEIBLHOIO oprasa
MECTHOTO  CaMOYIIpaBJIEHHs, IIO
BBIOOpY 3asIBUTEIIS
(3KCTEppUTOPUATIBHBIA  TPUHIIMM),
IOCPEACTBOM 3arpoca 0
IIPEN0CTABIICHUN HECKOJIBKHX
rocyJapCTBEHHBIX U (unn)
MYHULUIIATBHBIX yCIIyT B

MHOTO(QYHKIIMOHAJIbHBIX  LEHTpax
MPENOCTABIEHNS T'OCYIAPCTBEHHBIX

u MYHULHANAIbHBIX YCIIyT,
MPENyCMOTPEHHOr0  crartbet 15.1
PenepalibHOTO 3aKOHa

(KOMILJIEKCHBIH 3a1poc)

crocobax, MOpAJIKE W CpoKax MPeAoCTaBICHUS
MYHUITUTIATBHOW ~ YCIAYyrd Ha  MH(POPMAIMOHHBIX
cTeHaax, WHPOPMAIMOHHBIX pecypcax HMcmonkoma B
ceTH 11(0) BeO ajzpecy (http:// WWW.
sarmanovo.tatarstan.ru);»  moapaszmen  «Cenbckue
nocesieHus» U Ha EnuHOM moprasie rocyaapCTBEHHBIX
Y MYHUIUIIATBHBIX YCIIYT;

OKa3aHWE TMOMOINM HWHBAJIWIAM B MPEOAOJICHUU
OaphepoB, MEMIAIIIKNX MOJYYCHHUIO HMMH  YCIYT
HapaBHE C IPYTUMU JINLAMMU.

KauectBo  mpepocTtaBiieHUsT ~ MYHUIUNAIBHON
YCIIYTH XapaKTEPU3YETCSI OTCYTCTBUEM:

odyepeAerd MpU MPUEME U BbIJIAYE JTIOKYMEHTOB
3asBUTECIISIM;

HapyIIeHUN CPOKOB IIPEIOCTABICHUS
MYHULIMIIAIBHOMN YCITyTH;

kKajao0 Ha JNEeUCTBUS (6e3neiicTBHE)
MYHUIUMAIBHBIX — CIIYXKAIUX,  IPEAOCTABIISIOIINX
MYHUIUMTATBHYIO YCIIYTY;

XKano0 Ha  HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOIIECHUE MYHUIIAITATBHBIX CITY’)KaIllHX,
OKa3bIBAIOIINX MYHHUITUTIATHHYIO yCIyTYy, K
3asIBUTEIISIM.

I[Ipy momaye 3ampoca O MPEAOCTABICHUU
MYHUITUTATBHOW  YCIYTH W TpH  T[OJyYEHUH

pe3yJibTaTa MyHULIMNAIBHON YCIYTH, IPEANIOJIAracTCs
OJIHOKPATHOE B3aMMOJCHCTBUE JOJLKHOCTHOTO JIMIA,
NPEAOCTABISIONIETO MYHHUIMIIAJBHYIO  YCIYry, U

3asBUTENA. [IpOJOIKUTENBHOCT  B3aMMOJECHCTBUS
OIPENICNISACTCS PETIIAMEHTOM.
Nudopmarus 0 X0Je MIPEI0CTABIICHUS
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MYHUITUTIATBHOW YCIyTH MOXET OBITh TIOJydeHa
3asBUTENIEM Ha caite 1o BeO ampecy (http:// www.
sarmanovo.tatarstan.ru);»  noxpasgen  «Cenbckue
noceneHus» , Ha EAMHOM mopTtane rocyJapCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT.

[IpenocTaBiieHHEe MYHULMIAIBHOW YCIYyTH 4YEpe3
MHOTO()YHKIIMOHATTBHBIH LHEHTP
IIPEAOCTABIEHUS IOCYIAPCTBEHHBIX u
MYHHUITUNIATBHBIX YCIYT, yJajJeHHble paboure MecTa
M®I] He ocymiecTBasETCS

MyHununanbHas yciryra o
AKCTEPPUTOPUATILHOMY TMPHUHIMIY W B  COCTaBe
KOMILIEKCHOT'O 3aIpOca HE MPEIOCTaBIIsIETCS

2.16. 1nble TpebOBaHUS, B TOM
YHUCJIE YUYUTHIBAIOIIME OCOOCHHOCTH
MIPEI0CTABICHUS MYHUITUTIATILHOM
YCIIYTH 110 SKCTEPPUTOPHATHLHOMY
MpUHIUTTY (B CcIy4ae, €Ciu
MyHUIUTIATIbHAS yCITyTa
MPEIOCTABIIAETCS 1O
AKCTEPPUTOPUATHHOMY TTPUHITUITY )
1 0COOCHHOCTH MPEIO0CTABICHUS
MYHHUITUTIATBHOW YCIIYTH B
ANIEKTPOHHOHU (hopme

Koncynpranuto 0 MOPSIIIKE MOJTyYEHUS
MYHULIMOAIBHON YCIYTH B 3JIEKTPOHHOU (popme
MOXHO TOJYyYUTh uepe3 VHTepHEeT-IpHEMHYIO0 WIIH
yepe3 [lopTan rocynapcTBEHHbIX U MYHULIMIATbHBIX
ycnyr PeciyOnuku TatapcTaH.

IIpu npegocraBieHMM MYyHULMNAIBHOW YCIYI'H B
3JIEKTPOHHOM BH/JIE 3asBUTENb BIIPABE:

a) TOJIYYUTh WH(MOPMAIMIO O TOPSAKE U CPOKax
npeaoCTaBICHUS MYHULIUTTHHOM YCIIYTH,
pa3MelieHHyl0 Ha EnuHoM mopTane wiauM  Ha
PernonansHom nopraiie;

0) momarh 3asBJICHUE O  MPEIOCTABICHUU
MYHULUNAIBHON yciayru B (opMe 3JIECKTPOHHOIO
JIOKYMEHTa ¢ WCIOJb30BaHueM «JInyHOTrO KaOuHETa»
PernonanbHOro mnopraiga MNOCPEACTBOM 3arOJHEHUS
AIIEKTPOHHOMN (HOPMBI 3asIBICHUS.

[Ipu HampaBiIeHMM JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TPEIOCTABIICHUS MYHHIIMIAIBHONW YCIYTH C
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HCIIOJIb30BaHHUEM «JImanoro KaOMHETay
PerunonanpHOTO nopraja, HCIOJBb3YCTCA YCHUIICHHAA
KBaJII/I(I)I/IHI/IpOBaHHaSI QJICKTPOHHAA IIOAIINCH.

3asBUTEIIb BIIPABE UCIIOJIb30BaTh POCTYIO
AJEKTPOHHYIO MOJANKCH B CIy4asX, MPEyCMOTPEHHBIX
ITOCTAaHOBJIEHUEM [IpaBuTenbCcTBa Poccuiickon
®enepanuu ot 25.06.2012 Ne 634;

B) TMOJYYUTh CBEJACHUS O XOJE€ BBIMOJIHEHUS
3asBJICHMM O TPENOCTABICHUU MYHULUNAIBHOM
YCJIYTH, IOJAHHBIX B 3JICKTPOHHOU PopMme;

r) OCYILIECTBUTH OIICHKY KauecTBa
MpEe0CTaBICHUS MYHULIUTATBHON yCIIYTH
nocpeAcTBoM PernonanbHOro noprana;

)  TOJIYy4YUTh  Pe3ydabTaT  MPEIOCTABIICHUS
MYHULIMOATBHON yCcayru B (opMe 3IEKTPOHHOIO
JIOKYMEHTA;

€) MmojaTh >Kalo0y Ha peIlIeHHe U JeHCTBUE
(6e3netictBue) Otaena, a TakKe €ro JOJDKHOCTHBIX
JUL, MYHHUIUOAIBHBIX CIYXKallUX T[OCPEICTBOM
opuIMaIbHOTO CcaiTa MYHHUIMIAIBLHOTO paiioHa,
PernonanpHoro moptana, mnoprana (denepanbHOU
rocyaapCTBEHHOU uH()OpPMAITMOHHON CUCTEMBI,
oOecrieuynBaroiei npoiiecc J0Cy1e0HOTO
(BHECY1eOHOr0) O0XalOBAHMS PEIIEHUN U ACHCTBUI
(Oe3nmeiicTBUS), COBEPILIECHHBIX NPH NPEIOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIUNAIBHBIX  YCIYT
OopraHamu, MPeIOCTaBIISIONIUMUA TOCYJAPCTBEHHBIE U
MYHUILIUTTAIBHBIC YCIYTH, UX TOJHKHOCTHBIMH JIUI[AMU,
roCcyJ1apCTBEHHBIMU u MYHULIUTATBHBIMU
CITY’KalllUMHU.




3. CocTas, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. OnucaHWe TMOCIENOBATCIBHOCTH  JIEUCTBUHA  TPU  MPEIOCTABICHUU
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenoctaBineHne MYHUIUIIAILHOW YCIYyTH BKJIIOYAeT B ce0s ClEAYIOIINE
MPOLIETYPBI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUs 3asSBICHHS,

3) mOArOTOBKA pe3y/IbTaTa MyHHUIIMITAILHOW YCITYTH;

4) BBI1ava 3asABUTEIIO PE3yJIbTaTa MyHHUIIUITAILHOU YCITYTH.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. 3asButens au4HO U (Wau) mo TtenedoHy oOpamaercs B McmonkoMm s
MOJIyYeHUS] KOHCYJIBTAIMM O TIOPSAJIKE MOTYUYEHUS MyHUITUIIATILHON YCIYyTH.

Cekperapp lMcnonkoMa OCyIIecTBIS€T KOHCYJIbTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE
Mo coctaBy, (opMe U COJEPKAHUIO JIOKYMEHTAllMHd, HEOOXOMUMOM [JIsl TMOJTYy4YEHUs
MYHUITUTIATBHOW YCIAYTd W TIPU HEOOXOJAMMOCTH OKa3bIBaeT TOMOIIL B 3aIlOJIHCHUU
OJiaHKa 3asBJICHHUS.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIAM ITYHKTOM, OCYIIECTBIIICTCS B JCHB
oOpallleHusI 3asiBUTETIS.

Pe3ynpTaT mporemayphl: KOHCYJIbTAllMHM, 3aMEuyaHUs TI0 CcocTaBy, (opMe
COJIep KaHMIO MTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3asBUTENH JNMYHO, YE€pe3 JOBEPEHHOE JIUIIO MOJAeT B MUCHMEHHOM JHOO B
ANEKTPOHHON (opMe 3asBJIICHHE O BbIJa4e CHOPaBKU (BBIMHCKW), W TIPEICTABISET
JOKYMEHTBl B COOTBETCTBMU C MYyHKTOM 2.5 Hacrtosiiero PeriameHTa B CeNbCKUU
UCTIOJTHUTEIIbHBIA KOMUTET.

[Ipu mocTymniieHUU 3asBJICHUS B DJICKTPOHHOU dopme JoJbKHOCTHOE Juio Otrena,
OTBETCTBEHHOE 32 NMPUEM 3asBJICHUMN:

a) oOecreyuMBaeT PETUCTPALMIO  3asBICHUS B  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa, MpPH OSTOM 3asBJICHUIO TIPUCBaWBalOTCs cTaTychl «[IpuHsTO
BeIOMCTBOM» win «B 00pabotke», uTo oTpaxaercas B «JluuHOM KaOuHETE»
PernonaneHOr0 noprana;

0) mpoBepsieT COOIOCHNE YCIOBHM JEUCTBUTEIBHOCTH DSJCKTPOHHOW MOIMMCH,
nocpeAcTBOM oOpameHuss k EnuHomy mnopranmy (B ciydae, €ciau  3asBUTEIEM
MPEACTABICHB  DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB, TMOAMHCAHHBIC  YCHJICHHOW
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).

B cnywae ecnu B pe3ynpTaTe MNPOBEPKU YCUJICHHOW KBaJIM(DUIMPOBAHHOMN
AJEKTPOHHON MOJIMKUCH HE BBIABICHO HECOOJIOJICHUE YCIOBUIl €€ JeHCTBUTEIbHOCTH,
JNOJDKHOCTHOE JuIo VicronkoMa HampaBiisieT 3asBUTENI0 YKa3aHHBIM B 3asiBJICHUU
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CIIoco0OM He MOo3[Hee padoyero JHs, CIEAYIONIETro 3a JHEM IOCTYIUICHUS 3asBJICHUS B
HcnonkoMm, yBeIOMJIEHHME O TMOCTYIUICHUHM 3asBJICHHS, COAEpKallee BXOMSIINN
PErHCTPAllMOHHBI  HOMEp  3asBJICHUA, JaTy TOJy4YEHHs 3asBJICHUS, IE€PEUYCHb
HAaUMEHOBaHMN (ailyloB, MPEACTABIEHHBIX K HEMY JOKYMEHTOB, JaTy TMOJy4YCHUS
pe3ynbTaTa MyHULIMIIAIBHON YCITYTH.

B cnywae ecnu B pe3ynbTaTe MPOBEPKH YCUJICHHOW KBaJIM(DUIMPOBAHHOMN
ANIEKTPOHHOM TOANMCH BBIABICHO HECOONIOJICHUE YCIOBUW €€ JEHCTBUTEIBHOCTH,
JTOJDKHOCTHOE Ju1o Mcronkoma:

OpUHUMAET pelieHue o0 OoTKa3e B MpHeME JIOKYMEHTOB, MOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMme;

HaNpaBJIET 3aBUTEIIO YBEAOMIICHUE O MPUHATOM PEIIEHUU B 3JIEKTPOHHOU popme
C yka3zaHueMm MmyHKTOB ctatb 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
ANIEKTPOHHOM IOJIUCH», KOTOPBIE IMOCIYXWUIM OCHOBAaHUEM JUIsl €ro NpUHATHA. Takoe
YBEIOMJICHHE TIOJUCHIBACTCSA YCUICHHON KBAaTU(UIIMPOBAHHON 3JIEKTPOHHON MOJIUCHIO
JNOJDKHOCTHOro Jjuna Mcmonkoma, perucTpupyerca B CUCTEME  3JIEKTPOHHOIO
JOKYMEHTOOOOpOTa W HaIpaBisieTCd Ccroco0amMu, yka3aHHbBIMM B nyHkTe 9 IlpaBui
WCIIOJIb30BaHUS YCUIIEHHOW KBATU(UUIMPOBAHHOM 3JIEKTPOHHOU MOAMUCH P 00paIllEeHU!
32 TOJYYEHUEM TOCYAapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, YTBEPKIECHHBIX
nocranoBieHneM [IpaBurenscTBa Poccniickoit @enepannu ot 25.08.2012 No 852.

3.3.2. Cnennanmct Mcnonkoma oCymiecTBIIser:

MIPUEM U PETUCTPALMIO 3asBJICHUS B CIIEIIUATIBLHOM KYypHAJIE,;

BPYUYCHHE 3asBUTENIO KONHM 3asBJICHUS C OTMETKOM O Jare IpuemMa JTOKyMEHTOB,
IIPUCBOEHHOM BXOJSIIEM HOMEpPE, 1aT€ U BPEMEHHU UCITOJIHEHHUSI MyHULIMITAJIBHON YCITYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILECTBIISFOTCS:

MIPUEM 3asIBJIICHUS U JOKYMEHTOB B TEUEHHE |15 MUHYT;

perucTpainys 3asBJIC€HUS B TEYEHHE OJTHOTO pabovyero JHS ¢ MOMEHTA MOCTYIICHUS
3asIBJICHUS.

Pe3ynpTaT npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHE.

3.4. ®opMupoBaHUE W HANpaBIECHHWE MEKBEJIOMCTBEHHOIO 3alpoca B OpraHsbl,
YYaCTBYIOIIME B MPEOCTABICHUN MYHUIIMITAIbHON YCITYTH.

3.4.1. CormacHo NOpUHATOMY 3asBICHUIO crienuaiuct lcnonkoma HampaBiseT
MOCPEJICTBOM CHCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAEHCTBHUS 3alpoc O
IIPE/ICTABICHUH:

- BBINIMCKA M3 EJIMHOrO rocyJapCTBEHHOTO peecTpa HEABMIKUMOCTH (COAEPIKHUT
OOIIEeIOCTYITHBIE CBEJICHUS O 3aPETUCTPUPOBAHHBIX MPaBaxX Ha OOBEKT HEABUKUMOCTH).

[Tpouenypsl, ycTaHaBIUBaeMble€ HACTOSIIMM TMOJIYHKTOM, OCYIIECTBISIOTCA B
TE€YEHUE OJTHOTO JHS C MOMEHTA MOCTYIUIEHUS 3asBJIEHUs crenuanucty Mcenonkoma.

Pe3ynpTaT npoueayp: HalpaBiIeHHBIN B OPraHbl BIACTH 3aIIPOC.

3.4.2. CneuuanucTsl NOCTABIIMKOB JaHHBIX HA OCHOBAHHUM 3alpOCa, MOCTYIHUBILETO
4yepe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JEKTPOHHOTO B3aWMOJACHCTBUS, MNPEICTABISIOT
3amnpaiMBaeMble JTOKYMEHThl (MH(MOpMAIMI0) WM HaNpaBlIAOT YBEJOMIICHHUS 00
OTCYTCTBUMU  JIOKYMEHTOB (HMH(oOpMaluu), HEOOXOAMMBIX JUIsl  IPEeIOCTaBICHUS
MYHUIIUMTAIBHOM YCIyTH (1anee - yBegomiieHue o0 oTkase).
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[Iponienypsl, ycTaHaBIMBaeMble HACTOSIIUM MOJIMYHKTOM, OCYIIECTBIISIOTCS B
CIIEyIOIIME CPOKHU: MO JOKyMEHTaM (CBEIEHUSM), HAMpaBiIseMbIM CHEIHATUCTaAMH
Pocpeectpa, He Gomee Tpex pabounx gHEH.

Pesynbrar mpomenyp: AOKYMEHTHI (CBelneHus) MO0 yBeqomiieHHE 00 OTKase,
HarpaBJIeHHbIE B Vcrionkom.

3.5. [loarotoBka U yTBEpKACHHUE 3aMpPOILICHHBIX TOKYMEHTOB (MHChMa 00 OTKase B
BBIJIaUE)

3.5.1. Cneunanuct McnonkoMa OCyIIeCTBIISECT:

MIPOBEPKY HAJIUYUs JOKYMEHTOB, IPUJIATa€MbIX K 3asBJICHUIO;

MOJITOTOBKY MPOEKTA CIIPaBKH (BBIMTMCKH )IPU HAJTUYUH IOKYMEHTOB (CBEACHHI);

MOJATOTOBKY MPOEKTa MUChMa 00 OTKa3e B BbIJau€ MPU OTCYTCTBUHU JOKYMEHTOB
(cBeneHuil);

HaIpaBJICHUE CTPABKU (BBIMTUCKHU) WK MHUChbMa 00 OTKAa3€ B BblJjau€ PYKOBOJUTEIIO
Hcnonkoma cenbCKOro MOCEICHUs Ha yTBEPKACHUE.

[Iponieyphl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSI B TCUCHUE
JBYX pabo4yux JHEH ¢ MOMEHTa OOpaIlleHUS 3asIBUTEIIS.

Pe3ynbTaT npouenyp: TpoeKT CIpaBKH (BBIMKUCKHU) WM MUCbMa 00 OTKa3e B BblJaye.

3.5.2.PyxoBoautens lcronkoMa CenbCKOTO TOCEJIIEHUS YTBEP/KIAET CIIPABKY
(BBIMKCKY) UM TUCEMO 00 OTKAa3€ B BbIJIaUe M HAMpPABIAET crienuanucty Mcemnoiakoma.

[Ipu BbIOOpE 3asiBUTENS crHoco0a MOMY4YEHUs pe3yjbTaTa B AJIEKTPOHHOM BHJIC
HaIpaBJsieT 3asABUTENI0 pe3yibTaT MYHUIMIIAIBLHOW ycinyrd B (opme 3JIEKTPOHHOTO
JTOKYMEHTA.

[Iponieaypsbl, yCTaHABIMBAEMbIE HACTOSAIINM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
OJIHOTO paboyYero JAHS C MOMEHTA OKOHYAHUS MPEIbIAYIICH TPOIeaypHhI.

PesynbpTaT mpoltietypbl: yTBEpKI€HHAs CTIpaBKa (BBIMUCKA) WIH MUCHMO 00 OTKa3€e B
BbIJIaYE.

3.6. Briaua 3asiBuTento pe3ysibrata MyHUIUMIAIBHON YCIyTH

3.6.1. Cnenuanuct VMcnoakoMa BbIAAET 3asBUTEIIO CIPABKY (BBIMKUCKY) UM TUCHMO
00 OTKa3e B BbIJIAYE.

[Iponienypa, ycraHaBiuMBaeMas HACTOSIIUM ITYHKTOM, OCYIIECTBISETCS B JI€Hb
oOpallieHHsI 3assBUTEIIS.

Pe3ynbTaT npolienyp: BblJjaHHAs COpaBKa (BBIMUCKA).

B ciywae oTkaza B TPEAOCTABICHUM MYHULMUNAIBHON YCIyTH 3asiBUTEIb
YBEJOMJISIETCSI TIMCBMOM C yKa3aHHWEeM MPUYMH OTKa3a, a Takke 1o TenedoHy U (Wim)
AIIEKTPOHHOM TOYTE, B TEYCHHE OJJHOTO PabOUero JHS ¢ MOMEHTA MOJIMUCAHUS THChMa 00
OTKas3e.

3.7. UcnpaBiieHHE TEXHUYECKUX OIITMOOK.

3.7.1. B ciy4yae oOHapyKeHUS TEXHUYECKOW OIIMOKHU B JOKYMEHTE, SIBIISIOIIEMCS
pE3yNbTaTOM MYHUIIMIIAIBLHON YCIYTH, 3aIBUTEINb NMpeAcTaBiseT B Mcnonkom:

3asBJIEHUE 00 UCIIPABICHUH TEXHUYECKON OmMOKH (TipuiiokeHue Ne2);
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JOKYMEHT, BBIJIAHHBIM 3agBUTEII0 KaK pe3yJbTaT MYHULHNAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAs OIINOKa;

JOKYMEHTBI, MMEIOIIME OPUANYECKYIO CUJTy, CBUIETEIbCTBYIOUIME O HAIWYUU
TEXHUYECKOU OIIUOKHU.

3asBneHue 00 HCIPABICHUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIIOLIEMCS PE3YJIbTATOM MYHULMIIAJIBHON YCIyTd, MOJAETCS 3asBUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTHpaBiIeHUEM (B TOM
YHUCliE C MCHOJIb30BAaHUEM JJCKTPOHHOW TOYTHI), JUOO 4Yepe3 eauHBIA MmopTan
rOCyJIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT.

3.7.2. Cekperapp Hcnoskoma, OTBETCTBEHHBIA 3a TPHUEM JIOKYMEHTOB,
OCYIIECTBJISICT TIPUEM 3asBJICHUS 00 MUCIPABJICHUH TEXHUUYECKOU OIIMOKH, PETUCTPUPYET
3asiBJICHHE.

[Iponenypa, ycTaHaBIMBaeMas HACTOSIIUM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
OJIHOTO paboOyYero AHS C MOMEHTA PETUCTPAIIUU 3asIBJICHUSI.

Pe3ynpTaT mpoueaypbl: IPUHITOE U 3apPETUCTPUPOBAHHOE 3asIBJICHUE.

3.7.3. Cekperapp Mcnosikoma paccMarpuBaeT AOKYMEHTbI U B ILEJNSX BHECCHUS
UCIIPaBJICHUN B JOKYMEHT, SBISIOIIMKACA pPE3yJbTaTOM YCIYTH, OCYIIECTBISET
MPOLEAYPHI, NPEAYCMOTPEHHBIE IIYHKTOM 3.5 Hacrosmero PeriamenTta, u BbLOAET
WCIIPABJICHHBIM TOKYMEHT 3asBUTEINIO (YIOJIHOMOYEHHOMY MPEACTABUTENI0) JUYHO IOA
pOCHHCh C H3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOIO MPEJACTABUTENSI) OpUTMHaja
JIOKYMEHTa, B KOTOPOM COJIEP>KUTCS TEXHUYECKask OIIMOKa.

[Iponieaypa, ycTaHaBIMBaeMasi HACTOSIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUEHUE
Tpex pabouymx JHEH mocjae OOHapyKeHUsS TEXHHUYECKOW OIMMOKM WM TIOMYyYEHUS OT
JT000r0 3aMHTEPECOBAHHOTO JIMIA 3asBJIECHUS O JOIMYILEHHON OmMoKe.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HAIpaBIEHHBIN) 3asiBUTEIO JIOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. KoHTpob 32 OJIHOTOM U KAYECTBOM MPEIOCTABICHUSI MyHULIMTIATBHON YCIIyTH
BKJIIOYAET B c€0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHWH IMpaB 3asgBUTENCH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUS] MyHUIIUTIATBHOU YCITyTH, MOJATOTOBKY
pemieHnii Ha gedctBus  (Oe3nelcTBHE)  JOJKHOCTHBIX — JIMIL OpraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopmamMu KOHTPOJIS 32 COOIOACHUEM UCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SBJISIFOTCSL:

1) npoBepka W COIMJIACOBAaHHE MPOCKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULUIIATBHON yCIyTrd. Pe3ybTaToM MPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOIUMBIC B YCTAHOBJIICHHOM IMOPSIJIKE IPOBEPKHU BEJICHUS JICIIONPOU3BOJICTRA;

3) mpoBelieHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX TPOBEPOK COOIIOICHHS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

KoHTpoJibHbIE TPOBEPKH MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOyIpaBJieHHs) U
BHEIUIAHOBBIMU. [Ipu mNpoBeneHHM MPOBEPOK MOTYT PacCMaTpuUBaTbCA BCE BOMPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHULIMNAIBHON yCIyrd (KOMILJIEKCHbIE TPOBEPKH), UITU
10 KOHKPETHOMY OOpaIlleHUIO 3asiBUTEIS.



20

B pmensix TeEKymero KOHTPOJIA MCIOJIB3YIOTCS CBEICHHS, HWMEIOIIMECS B
AJIEKTPOHHOM 0a3ze JaHHBIX, CIy)XeOHas KOPPECIOHACHIMS, yCTHAas M MUChbMEHHas
uH(OpMAIUs  CIEIUATUCTOB, OCYIICCTBIAIONINX BBITIOJIHCHHE aIMHUHUACTPATUBHBIX
MpOLENYP, KYyPHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEJCHHS.

Jlns ocymiecTBIECHHST KOHTPOJIA 32 COBEPLICHUEM JCUCTBUNM NPHU MPEAOCTABICHUN
MYHUIUIIAUIBHON  YCIYTM W NOPUHATUM  pelieHud  pykoBoautTento  Mcmonkoma
MPEJICTABIISIOTCS CIIPABKU O PE3YyJIbTaTax MPEIOCTABICHUS MYHULIMIIAIBHOW YCIIYTH.

O ciyyasix ¥ MPUYMHAX HAPYUIEHUS CPOKOB, MOCJIEAOBATEIBLHOCTH U COACPIKAHUS
aMUHUCTPATUBHBIX MPOLEIYP CIEHUATUCTH HEMEMJIEHHO UHGOPMUPYIOT PYKOBOJIUTENS
OpraHa, TMPEIOCTaBIIONIEI0 MYHULUIAIBHYIO YCIYry, a TaKXe IpeAnpPUHUMAIOT
CPOYHBIE MEPHI 110 YCTPAHECHUIO HAPYIIECHUN

4.2. Tekymuii KOHTPOJb 3a COONIOJEHHEM IIOCJIEAOBATEILHOCTH JICHCTBUM,
OTpEICIICHHBIX aIMHUHUCTPATUBHBIMU IIpoLEeypaMu 1o IIPEIOCTABJICHUIO
MYHHULUIIAIBHON YCIIYT'M, OCYIIECTBIIETCA 3aMECTUTENIeM pykoBoautens Mcmoskoma 1o
MHPPACTPYKTYpHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui padoThl IO
MPEIOCTABJICHUID MYHUUIHNAJIbHOW YCIYrd, a TakXKe CIEeHUaJIuCTaMu  OTIela
MHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. IlepedeHb JOMHKHOCTHBIX JIMI], OCYIISCTBISIOMNX TEKYIUHA KOHTPOJb,
YCTAHABIIMBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

[To pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApYIICHUN MpaB
3asBUTENICH BUHOBHBIEC JIMLA NPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKOHOaTenbCTBOM Poccuiickon Penepanni.

4.4. PykoBOAMTENb OpraHa MECTHOTO CaMOYIPAaBIICHUS HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE OOpaIlieHUH 3asIBUTEIICH.

PykoBoauTensb (3aMecTUTEh PYKOBOJUTENS ) CTPYKTYPHOTO MOApPAa3IeNieHUs opraHa
MECTHOTO CaMOYTIPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJJIEKAIEE BBIMNOJHEHNE AJMUHUCTPATUBHBIX ICWCTBUM, YKa3aHHBIX B pasjaenie 3
Hacrosmero Pernamenra.

JIOKHOCTHBIE JIMIA ¥ UHBIE MYHHUIIUIIAIBHBIE CIy>KallMe 3a PEIICHUS U ACHCTBUSA
(6e3neiicTBue), TNpUHUMaeMble  (OCYIIECTBISEMBbIE) B  XOJI€  MPEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IMOPSJIKE.

4.5. KoHTpob 3a mpeoCcTaBICHUEM MYHUITUTIATBHON YCIYTH CO CTOPOHBI TPaXaH,
UX OOBEIWHEHWH W OpraHW3aluid, OCYIIECTBISACTCS TOCPEACTBOM  OTKPBITOCTU
JNEATEIBHOCTH OpraHa MECTHOTO CaMOYIIPABJIEHHS NIPU NPEAOCTABICHUN MYHHIUITAIIBHON
YCIIyTH, TOJYYeHHs] MOJIHOM, aKTyaJbHOM M JOCTOBEpPHOW HH(pOpPMAIMH O TMOPSIKE
MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIYTd W BO3MOXHOCTH JIOCYIE€OHOTO PacCMOTpPEHUs
oOparenuii (3kano0) B poriecce Mpea0CTaBIeHUs MyHUITUTIATLHOW YCITYTH.
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5. locyneoHblii (BHeCYyAeOHbI) MOPSIIOK 00KAJT0OBAHNS pellieHuil U 1eiicTBUiA
(0e3nmeiicTBUSI) OpraHa, NpPeAOCTABJISIOIIECT0 MYHUIUIIAJIBHYIO YCIYTY, OPraHU3alUi,
ykazaHHbIX B yacTu 1.1 cratbu 16 @enepanbuoro 3akona or 27.07.2010 Ne210-®3, a

TaKKe UX JOJLKHOCTHBIX JIML, MYHUIIUNIAJIbHBIX CJIYKallUX, PA0OTHUKOB

5.1. [lony4atenn MyHHULMINATBHOW YCIYTH HMMEIOT MpPaBO Ha OOXKaJloOBaHHE B
I0CyAeOHOM NOpsJIKe neicTBUMA (0e3AeiCTBUS) COTPYAHUKOB Mcronkoma, y4acTBYIOIIMX
B IPEAOCTABICHUM MYHMIMIIAJBHOW YCIyTH, pyKoBoAuTento lcmonkoma wnm riiaBe
MYHHULIUIIATIBHOTO 00pa30BaHUs.

3asiBUTENIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHHMe CpoKa PETrUCTpalMd  3ampoca 3asBHUTENSI O IPEJIOCTABICHUH
MYHULIMIIAIBHOM YCIIYTH;

2) HapyIlleHHEe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON yCIyTH;

3) TpeboBaHMe y 3asBHTENS TOKYMEHTOB WM WH(POPMAIMH JIMOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM  OCYLIECTBICHHE KOTOPBIX HE IMPELyCMOTPEHO
HOPMAaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcral,
CapMaHOBCKOTO MyHUIIMITAJIBHOTO paiOHA ISl MTPEAOCTABIEHUS MYHHUIUIIAIBHON YCIIYTH;

4) oTka3 B TpUEME JOKYMEHTOB, NPEIOCTaBICHUE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMU akTamu Poccuiickoit ®@enepanuu, Pecnydnuku Tatapcras,
CapMaHOBCKOTO MyHULIMNIAIIBHOTO PalioOHa JUIsl MPEAOCTABICHNSI MyHULIUIIAIBHOW YCITYTH,
y 3asiBUTEIIS;

5) oTKa3 B MpeNOCTaBICHNH MYHHIMTIAIBHON YCIyTH, €CIIM OCHOBAHHUS OTKa3a He
IpeyCMOTpEHb! (efepaibHbIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMATUBHBIMU IMPAaBOBBIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMH W HHBIMHU
HOPMAaTUBHBIMM TIPaBOBbIMM akTaMu PecnyOnuku Tarapctan, MyHULUIATbHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHie OT 3asABUTENISI MPH TMPEIOCTABICHHH MYHHUIUITAIBHON YCIyTu
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU TPABOBBIMU akTaMH Poccuiickon
®enepauuu, Pecriyonuku Tarapcran, CapMaHOBCKOTO MyHULIUIIAILHOTO paiioHa;

7) otkaz Hcmoskoma, JOJDKHOCTHOTO Juia lcrmonkomMa B HCHpaBJICHUH
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe MPEJOCTABICHUS
MYHUIUMNIATBHOM YCIYIM JIOKYMEHTax JMOO HapylleHHWE YCTAaHOBJIEHHOTO CPOKa TaKHX
HCIPABJICHUM;

8) HapylieHHe CpOKa WM TIOPSJKa BBAAYM JOKYMEHTOB TI0 pe3yibTaram
IIPENOCTABICHNS MYHULIMIIAJIbHON YCIIYTH;

9) MpUOCTAHOBJICHUE TIPEIOCTABICHUSI MYHHIIMIAIBHOU YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUS HE MPEAYyCMOTpPeHbl (eaepalbHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBUM C HUMH HHBIMM HOPMATMBHBIMU IIPaBOBBIMM akTamu Poccuiickon
denepanyy, 3aKOHAMH M WHBIMH HOPMAaTUBHBIMH MPaBOBBIMU aKTaMu PecmyOnuku
TaTapcTaH, MyHULIUNIAIBHBIMU IIPAaBOBBIMU AKTAMH;

10) TpeGoBanme y 3asBUTENS MNpPU TPEIOCTABICHHM MYHHIUIAIBHON yCIyrH
JOKYMEHTOB WIH HH(OpMaluu, OTCYTCTBHE M (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh NPU NEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTABICHUS] MYHULUINAIBHONW YCIyrd, Ju0O B NPEIOCTABICHUU MYHULMNAIBHON
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YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, NMPEIyCMOTPEHHbIX IMyHKTOM 4 udactu 1 cratbu 7
®enepanpHOro 3akona Ne 210-D3.

5.2. Kanoba Ha pemieHus u nercTBus (Oe3elCTBHE) opraHa, MPea0CTaBIISIONIETO
MYHHUIIMIIATBHYIO  YCIYTY, JIOJDKHOCTHOTO  JIMLIAa  OpraHa, MpeaoCTaBIISIONIEIO
MYHUITUTIATBHYIO  YCIyTy, MYHHUIIMNAIBHOTO CIY)KaIllero, PYKOBOAWTENS OpTraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIyry, TMOJAaeTcss B MUChMEHHOW Qopme Ha
OyMaXHOM HOCHTEJIE WU B DJICKTPOHHOU popme.

XKanoba moxet OBbITH HampaBieHa IO MOYTEe, C HCIOIb30BAaHHEM HH(OPMAIMOHHO-
TeJeKOMMYHUKalMoHHON cetn "WuTepHer", odummanbHoro caiita CapMaHOBCKOIO
MyHununajabHoro paiiona (http:// www. sarmanovo.tatarstan.ru); Eaudoro mopTtana
rocyJapCTBEHHBIX u MYHUITUTIATBHBIX yCIIyT PecnyOnuku Tartapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocynapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITb NPUHATA TPHU JUIYHOM
npueMe 3assBUTEIS.

5.3. Kanoba, mocTynuBIIas B OpTraH, MPeIOCTABISIOMNNA MyHUITUTIATBHYIO YCIYTY,
100 BBIIECTOAIMN OpraH (IpH €ro HaJIW4YWHU), MOJJICKUT PACCMOTPEHHUIO B TEUEHHUE
MATHAAIATA pabodmx THEH CO NHS e€e pPEerucTpaluy, a B cliydae 00KaJOoBaHHUS OTKa3a
OpraHa, TPEJOCTaBISIONIETO MYHUIMNAIBHYIO YCIYry, B TpUeMe JOKYMEHTOB Yy
3asBUTEIS MO0 B HCHPABICHUM JOMYIICHHBIX OIEYaTOK W OMMOOK WM B Cllydae
00ykajoBaHMs HApYIICHUS YCTAHOBIEHHOTO CPOKAa TaKUX HCIIPABICHUHN - B TCUCHHE IISATH
pabouux JTHEW CO JIHS €€ PEruCTpalliu.

5.4. anoba nomkHa coepKaTh CIICIYIONIYI0 HHGOPMAITHIO:

1) HAaMMCHOBaHKE OpraHa, MPEIOCTABISIONIEr0 YCAYry, TOHKHOCTHOTO JIMIIA
opraHa, MPEIOCTABIISIIONIETO YCIYTY, WIM MYHHUIUIAIBHOTO CIIYXaIlero, pelieHus u
nencTBus (0e31eicTBIE) KOTOPhIX 00XKATYIOTCS;

2) bamMuanio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJUYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTENA - (DU3UUECKOTO JMIAa JTMOO HAaUMEHOBAaHWE, CBEJCHUS O MECTE
HaXOXKJCHUS 3asBUTENS - FOPUIAAYECKOTO JIUIA, a TaKke HoMep (HoMmepa) KOHTAaKTHOTO
tenedona, aapec (agpeca) PJIEKTPOHHOW MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBenmeHusl 00 OOXKamyeMBIX peIICHUSAX H JedcTBusx (Oe3meiicTBuM) opraHa,
MPEIOCTABIIAIONICTO  MYHHMIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIISAIONIECTO MYHUIIUIIATBHYIO YCIIYTY, MU MYHUIIUTIATBHOTO CITYKAIllero;

4) 1OBOJbI, Ha OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM |
nencTBueM (Oe3MeiCTBUEM) OpraHa, MPEIOCTaBISIONIETO YCIYTy, MOJDKHOCTHOTO JIMIA
oprasa, mpe0CTABJISIIOIIETO YCIYTY, WIIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe Moryt ObITh TPHIIOKEHBI KOMUU JOKYMEHTOB, TOJTBEPKIAIOITUX
W3JI0KEHHBIC B JKajio0e 00CcToATeNhCTBA. B TakoM citydae B sxasiobe MPUBOIUTCS TIEPEUCHD
MPUIaraeMbIX K HEW IOKYMEHTOB.

5.6. Ilo pesynpTaTam paccMOTpeHHUs >KajJoObl TPUHUMAETCS OJHO W3 CIICTYIOIINX
PELIEHNM:

1) xayio0a yJIOBIETBOPSETCS, B TOM YHCJEe B (JOpMe OTMEHBI MIPUHSATOTO PEIICHHUS,
UCIIPaBJICHUS JOMYUIEHHBIX OINEYaTOK W OWMOOK B BBIJIAHHBIX B PE3yJibTare
PeIOCTaBIECHUS MYHUIIMITAIIBHOM YCIYTH JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX
CPEIICTB, B3MMAaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU AKTaMU
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Poccuiickoit denepannr, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecrmyOnuku TaTtapcTaH,
MYHULIMTATbHBIMU TPABOBBIMU AKTaMU;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3hIBACTCSI.

He mno3mnee pHA, chepyromero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOAIIEM IyHKTE, 3asBUTENI0 B MUChMEHHOW (GopMe U MO JKEJTAHWIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HaAmpaBlsIeTCS MOTHUBHPOBAHHBIA OTBET O  pe3yibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mnpusHaHHS KanoObl, MOAJEKAIIEH YAOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JlaeTcs MHPOpMAIUs O ACUCTBUSAX, OCYHIECTBIsIEMBIX VcoIKOMOM, B HEsIX
HE3aMEUIMTEIPHOTO  YCTPAHEHUsI  BBISBICHHBIX  HApPYIIEHUHA  NpU  OKa3aHUU
MYHUIIUTIATIBHOM YCIIYTH, a TaKXe MPUHOCATCA W3BMHEHHUA 3a JIOCTaBJICHHBIE HEYJI00CTBA
M yKa3piBaeTcss HH(OpMalMig O JaJbHEUIIUX JACHCTBUSAX, KOTOpPHIE HEOOXOAUMO
COBEPUIUTH 3asIBUTEIIO B LEJSAX MOJIYYEHUS] MyHUIIUIIATbHON YCIIYTH.

5.8. B ciydae mpusHaHus kanoObl, HE MOAJEKAIEH yTOBIETBOPEHHIO, B OTBETE
3asBUTEIIIO, JAIOTCS apIyMEHTUPOBAHHBIE PA3bsCHEHNS O IPUYMHAX IIPUHATOIO PEIICHUS,
a Takxe MHPOpPMAaLHS O MOPSIKE 00KATOBAHUS PUHATOIO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHSI B XOJ€ WM MO PE3yJbTaTaM PacCMOTPEHUS >KalOOBI
IIPU3HAKOB  COCTaBa AJMUHHCTPATHBHOTO TNPABOHAPYIICHUS WIM  IPECTYIUICHUS
JTOJKHOCTHOE JIMILIO, PAa0OTHHK, HAJEJICHHBIE MOJHOMOYMSIMH MO PACCMOTPEHHIO Kaoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.



24
[Tpunoxenue Nel

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIPAaBJICHUA

MYHHULUMIIATBHOTO 00pa30BaHuUs)
OT

(manee - 3asBUTEIID).
(pammtus, UMsI, OTYECTBO, MTACTIOPTHBIC JAHHBIE,
PETHCTPAIIHIO TI0 MECTY JKUTEJIbCTRA, TeIe(OH)

3asBIICHHE
O BBIJIaU€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbIAaTh cripaBKy (BBIITHCKY)
(Yka3aTh BH]I CITPaBKH)

ITo ampecy:
K 3asaBieHuto npuararo cieIyomnune T0KyMEHThI:
1.
2.
3.

[Ipomry yBemOMUTH O pe3yJdbTaTe NPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH
CIIEAYIOIIUM CITIOCOOOM

(mara) (moamwuce) (®.1.0.)
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[Tpunoxenue No2

PykoBoaurento

HcnomHnuTensHOro KOMATETa
MYHULHATIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asiBieHHe
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmaro 00 omubKe, JOMYIIEHHONM NpH OKa3aHWW MYHULHUIAIBHON YCIyru

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomry  uWcmpaBUTh  JNOMYIICHHYIO  TEXHHUUYECKYyHD  OIMMOKY W  BHECTH
COOTBETCTBYIOIIUE W3MEHEHHS B JOKYMEHT, SBIISIOUIMICS PE3yJIbTaTOM MYHHUIIUTIAIBLHON
YCITYTH.

[punararo creayronme J0KyMEHTHI:

1.

2.

3.

B cnyyae npuHATHS pemieHHss 00 OTKJIOHCHHM 3asBJICHUS 00 WCIPaBJICHUU
TEXHUYECKOHN OMIMOKHU MPOIITY HANIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHMSI AJICKTPOHHOTO JJOKYMeHTa Ha aiapec E-mail: ;

B BHJIC 3aBEPCHHOW KOMHUU HA OYMa)XKHOM HOCHTEIIC MOYTOBBIM OTIPABICHHEM II0

ajpecy:

Hacrosimum moaTBepxkaaro: CBEICHHS, BKIIIOUCHHBIC B 3asBJICHHE, OTHOCSIIMECST K
MOEH JIMYHOCTH W TIPEACTABISIEMOMY MHOIO JIMIy, @ TAaKXXE BHECEHHBICE MHOK HUKE,
JOCTOBEpHBI. JIOKyMEHTBI (KONMUHU JOKYMEHTOB), MPUJIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickort denepanu, Ha MOMEHT
MIPEICTABIICHUST 3asBJICHHUS. OTH JOKYMEHTBl JEHCTBUTEIIBHBI W COIEP’KAT JIOCTOBEPHBIC
CBEICHUS.

Jlaro cBoe coryiacue Ha y4acTUe B OMPOCE IO OIEHKE KaueCTBa MPEIOCTABICHHON MHE
MYHHUITMTIATBHOM YCITyTH 110 Teae(oHy:

(mata) (moamnucs) (d.1.0.)



[Ipunoxxenue
(cripaBOYHOE)

PexkBU3UTHI JOTKHOCTHBIX JIMI, 0TBETCTBEHHBIX 32 MPE0CTABJICHUE
MYHUIUNAJIbHON YCIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ UCIIOJTHEeH NS,

Hcnonakom AJieKCaHAPOBCKOIO CeJIbCKOI0 NMOceJeHus!
CapMaHOBCKOr0 MyHUIIUNIAJIBLHOIO paiioHa

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PyxoBonutens Mcmonkoma 885559(4-73-47) Alex.sar@tatar.ru
3amMecTUTENb PykoBomutens | 885559(4-73-47) Alex.sar@tatar.ru
Hcnonkoma (cexperapn)

CoBer AJIEKCaAaHAPOBCKOI0 CeJILCKOI0 MOCeJIeHUS
CapMaHOBCKOIr0 MYHUIIUTIAJIBHOTO palioHAa

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec

I'maBa 885559(4-73-47) Alex.sar@tatar.ru




