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NMOCTAHOBIEHUE KAPAP

oT 21 mwHa 2021 . Ne 14

«O6 yTBEPXKAEHUN aAMUHUCTPATUBHBIX PErNamMeHToB MyHULMNANbHbLIX yCryr»

B uensx peanusauun denepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-03 «06
opraHusauuy npefoCcTaBneHns rocyaapCTBEHHbIX U MYHULUNANbHbIX YCryr», PyKOBOACTBYSCb
nocraHosnexnem Kabuneta Munuctpos Pecnybnukn TatapctaH oT 02.11.2010 Ne 880 «O6
yTBEpXKaeHun [lopsaka pas3paboTku W yTBEPXKAEHUS aAMUHUCTPATUBHBLIX PErnaMeHToB
NPefoCTaBNEHUs TOCYAAPCTBEHHbLIX YCMyr WCMOMHUTENbHLIMU OpraHamu rocy4apcTBeHHON
Bnactu Pecnybnukn TaTtapcTaH U O BHECEHUW W3MEHEHWA B OTAENbHble MOCTaHOBMEHUA
KabuHeta MuHuctpos Pecnybnukun TaTtapcrtaH», B COOTBETCTBUM C MOCTAHOBMEHUEM
MCnonHUTENbHOFO KOMUTETa HOBOLLELWMUHCKOro MyHuLMNanbHoro paiioHa Pecny6nuku
TatapctaH o r 21.02.2011 roga Ne46 «O6 yTBepxaeHuun Mopaaka paspaboTkn 1 yTBEPXAESHNS
a[MUHUCTPATUBHBIX PEernamMeHToB NPefoCTaBNeHUs MyHUUWNanbHbIX YCayr U MonoxeHus o
nopsaKke BeOEeHUs peecTpa MyHUUMNanbHbIX YCnyr, npenocraBnsieMbiX opraHamu MecTHOro
camoynpaBrieHnsi HOBOWELMMHCKOrO MYHWUMNANbHOTO paidioHa» (C y4eTOoM  n3MEeHeHWi
MoctaHoeneHune ot 13.12.2011r. Ne493, ot 07.06.2012r. Ne 228), UcnonHuternbHbIA KOMUTET
MeTponaBnoBCKOro CenbCKOro MoceneHnss HOBOLUELIMUHCKOrO MyHUUMNAnbHOro  paitoHa
Pecnybnukn TatapcrtaH noCTaHOBMSAET:

1.YTBEPOUTH

1.1. AOMWHUCTPATMBHLIA pPernamMeHT NpeaoCTaBneHns MyHULUNanbHOW ycnyrn no
NPUCBOEHMIO, N3MEHEHUIO U aHHYnpoBaHuo agpecos (Mpunoxexuo Ne 1);

1.2. AOMUHUCTPATUBHBIA PErfnameHT nNpefocTaBneHns MyHULUNanbHON ycrnyri no sblgade
paspeLLeHns Ha BbIpyBKy, KPOHUPOBAHWE UMW NOCAAKY OAEPEBLEB U KYCTApHUKOB (MpUIoXeHne
Ne2)

1.3. AOMUHNUCTPATMBHLIN PEernameHT NpefoCcTaBneHust MyHULMNansHOM ycnyru no Bbigade
cnpaeku (Boinucku) (Mpunoxeruio Ne 3)

1.4 AOMWHUCTPATUBHLIN  pernaMeHT npefoCTaBneHust  MyHWUMnanbHOW  ycnyru  no
COBEpPLLEHUI0 HOTapuarbHbIX [AEWCTBUIA: yOOCTOBEPEHWE 3aBeljaHna Wnu yaocToBepeHue
nosepeHHocTy (MpunoxeHuto Ne 4)

1.5, A0MUHUCTPATUBHBIA  PErnameHT MNpeaoCTaBeHnA  MyHULMNanbHOW — ycnyru  no
CBUAETENbCTBOBAHMIO BEPHOCTH KOMUI JOKYMEHTOB 1 BbINUCOK U3 HuX (MpunoxeHuio Ne 5)

2.MNpy3HaTb yTpaTUBLLUM CUIY NOCTaHOBNEHNE WcnonHuTtenbHoro KoMmuteTa
[MeTponaBnoBCKOro CErnbCKOro NOCENeHns HoBoLWELWMNHCKOro MyHULUMNanbHOro pavioHa



Pecnybnukn Tatapctad oT 7 anpens 2020 roga Ne7 «O6 yTBEpXASHUN aiMUHUCTPATUBHbLIX
pernameHToB NpPeaoCcTaBneHus MyHUUMnanbHbIX YCrnyr», B HOBOW peaakumun.

3.YCcTaHoBUTb, 4YTO MOMOXEHUs aAMUHUCTPATUBHbLIX pPernamMeHToB npefoCcTaBlieHNA
MYHULMNANbHBIX YCAYT B 3N1IEKTPOHHON hOpMe NPUMEHSIOTCH B CPOKU, ONPefeneHHbIe NiaHoM-
rpacukomM nepexofaa Ha nNpeaoCTaBfEHME TOCYAapPCTBEHHbIX (MyHMUMNAnbHbIX) ycnyr B
3MEKTPOHHOW hopMe, YTBEPXKAEHHLIM B COOTBETCTBMM C 4acTbio 4 cTaTbu 29 degepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusauum npenocTaBneHns
rocyAapCTBEHHbIX ¥ MyHULUMNAMNBHbLIX YCAYr».

4.0nybnukosate (obHapopoBaTh) HacTosiwee peileHve Ha «OduunanbHOM nopTane
npasoBoi uHdopmauun Pecnybnuku TatapctaH» B UHOPMALMOHHO-TENEKOMMYHNKALIMOHHOM
cetTn «WHTepHeT» http//pravo.tatarstan.ru, Ha oduumansHom caite HOBOLIEWMUHCKOrO
MyHUUMNanbHOro pamnoHa Pecnybnuku TaTtapcTaH B MHPOPMALIMOHHO -
TENEKOMMYHUKALMOHHON ceTu «MHTepHeT» http//novosheshminsk.tatarstan.ru/.

5. KoHTporb 32 UCNOMHEHUEM HACTOSILLErO NOCTAHOBMNEHUS OCTaBsA0 3a CoBOoM.

maga lNeTponaBnoBckorg

CENbCKOro noceneHus 0.C.HukutuH



MpunoxeHne Ne1

K MOCTaHOBMEHMIO MICNONHUTENBbHOrO KOMUTETA
[MeTponaBnoBCKOro CENbCKOro noceneHuns
HoBoLweLWMMHCKOro MyHULMNANbHOro panoHa
Pecnybnukn TatapctaH

oT 21 uioHa 2021 1. Ne 14

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHMUMNanbHOW YyCnyrn No NPUCBOEHUIO, UIBMEHEHUIO U
aHHYNMpOBaHWUIO aapecoB

1. O6wue nonoxeHus

1.1. Hactoawun agMMHUCTPATUBHBIN perfnaMmeHT npeaocTaBfieHNa MyHULMNAIbHON YCIyru
(manee — PernameHT) ycTaHaBnMBaeT CTaHOapT U NoOpsAoK NpeaocTaBreHns MyHULMNAanbHOM
yCrnyrmu no npUCBOEHUIO, U3MEHEHUIO U aHHYNMPOBaHUIO aapecoB (ganee — MyHuUMNanbHas
ycnyra).

1.2. Monyyatenn MyHMUMNanNbHOW YCrnyrun: usnyeckme u opugudeckne nuua (ganee -
3aaBuUTenb).

3asaBneHne o NpMcBOeHNN 06bEKTY agpecaunn agpeca unm od aHHyNnMpoBaHUKM ero agpeca
(nanee - 3asBneHune) nogaeTcs COOCTBEHHWKOM oOObekTa agpecauum no CcobCTBEHHOM
nHUunaTnee nNnbo nuuom, obragarwlimMm OOHUM U3 CreayllmMX BeluHbIX npaB Ha OObekT
agpecauum:

a) NpaBoO XO3SNCTBEHHOrO BeAeHUS;

0) NpaBo onepaTUBHOIO yrpaBreHns;

B) NpaBO MNOXW3HEHHO HAcreayemMoro BnageHus;

r) NpaBO MNOCTOSAHHOIO (6eCCPOYHOro) NONb30BaHUS.

1.3.  MyHuumnaneHas  ycnyra npegocTaBnaAeTcd  UCMNOSIHUTESbHbIM — KOMUTETOM
[MeTponaBnoOBCKOrO CENbCKOro noceneHns HoBOLEWMMHCKOrO MYHUUMNANbHOro parnoHa
Pecnybnukn TatapctaH (ganee — Micnonkom).

WcnonHuntens myHuumnanbHon ycnyrn - Wcnomnkom  [eTtponasnosckoro Cl1 (ganee -
Wcnonkom).

1.3.1. MecTo HaxoxgeHue ncnonkoma: c.Cnoboaga lNMetponasnosckas, yn.JleHuHa, 4.33.
Mpaduk paboTbl:
noHeadenbHuK — vyetBepr: ¢ 8.00 go 16.15;
natHuua: ¢ 8.00 go 16.00;
cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpemsa nepepbiBa Ons OTAbIxa W NUTaHWUS YCTaHaBNUBAETCA MpaBuramMm BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbIn TenedoH 88434833518.

[Mpoxoa No AOKYMEeHTaM, YAOCTOBEPSIOLWMNM INYHOCTb.

1.3.2. Agpec oduuManbHOro camTa MyHUUUNANbHOrO pavoHa B  WUH(OPMAaLMOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (manee — ceTb «WHTepHeT»):  (http://
www.novosheshminsk.tatar.ru).

1.3.3. MlHdopmMaums 0 MyHUUMNanbHOW yCriyre, a Takke O MecTe HaxOoXAeHust 1 rpaduke
paboTbl cnonkoma mMoxeT BbITb NoslyyeHa:

1) nocpeacTtBOM  MHMOPMALMOHHbIX CTEHAOB, COAEpXalnX Bu3yanbHYO W TEKCTOBYIO
WMHpOpMaUUIO O MyHUUMNANbHOW YCryre, pacronoXeHHbIX B MOMeLLeHMaxX Kcnonkoma, ans
paboTbl C 3aaBUTENAMM;

2) nocpeacTBoM ceTu «MHTepHeT» Ha oduumanbHOM canTe MyHuuumnanbHoro parvioHa (http:/
www.novosheshminsk.tatar.ru).


http://www.novosheshminsk.tatar.ru/
http://www.novosheshminsk.tatar.ru/

3)Ha [lopTtane rocygapCTBEHHbIX W  MyHuUUMnanbHblX ycnyr Pecnybnuku TaTtapcTaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIn nopTan);;

4) Ha EpagvHOM nopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX yenyr (dpyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbIn nopTtan);

5) B Micnonkowme:

npu yCTHOM OBpaLLeHnn - IMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ucrie B (QOpMe 9fIEKTPOHHOro [AOKyMeHTa) obpalleHunm — Ha
OyMaxXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHON MoYTe.

1.3.4. IHdpopmauma no sBornpocam npegocTaBneHns MyHULMNanbHON ycrnyrn pasmeLlaeTca
cneumanuctom Kcnonkoma Ha oduumanbHOM CcauTe MyHUUUNanbHOro panoHa W Ha
NMHPOPMAaLMOHHBIX CTEHAAX B nomeLleHnsax Micnonkoma ans paboTbl C 3adABUTENSIMUA.
MHopmaumsa Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TaTapctaH, pasmellaemasi Ha
MHOPMAUMNOHHBLIX CTeHA4ax W Ha oduumnanbHOM canTe MyHuMUMnanbHOro pavoHa B
MHOPMALNOHHO-TENEKOMMYHUKALUNMOHHOM  ceTn  «MHTepHeT», BKMAOYaeT CBeOeHus O
MYHUUMNAaNbHOKW ycnyre, cogepXawuecs B nyHktax (noanyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernameHTa.

1.4. T[lepeyeHb HOpPMATUBHLIX MPABOBbLIX aKTOB, pPeErynvpylowux npegocraBrneHne
MyHUUMMNANbHON Yycnyrn (C yKkasaHMeM pPeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX OpunuymnaneHoro onybnukoBaHusa), pasMelleH Ha oduumanbHOM caunTte
MYHULUMMNANbHOIMO panoHa B WMHEMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «WIHTepHeT», B
rocygapCTBeHHON WMHAOPMaUVOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5. B HacTosilwem PernameHTe ncnonb3yoTcsa cneaylowmne TeEPMUHbI U onpeaeneHus:
«ONEeKTPoOHHOE npaBuTenbCTBO PT» - cuctema anekTpoHHOro AokymeHToobopoTta Pecnybnukm
TaTapcrtaH, agpec B IHTepHeTe: https://intra.tatar.ru.
agpec - oOnucaHue MecTa HaxoxaeHua obbekTa agpecauuu, CTPYKTYpUpOBaHHoOe B
COOTBETCTBMM C MNpUHUMMNAMU OpraHuMsaumm MeCTHOro camoynpasreHns B Poccuiickon
depepaumm 1 BKNYawwee B cebsa B TOM Yucre HaMMeHOBaHME 3fieMeHTa MNiaHUPOBOYHOWN
CTPYKTYpbl (NP HEOBXOOUMOCTM), AfIEMEHTa YINMYHO-AOPOXHOM CeTU, a Takke umcpoBoe U
(vnn)  GykBeHHO-uMcpoBOoe 00O3HayeHMe obObekTa agpecauuu, No3BONAKOLEE  €ro
naeHTunumnpoBaTb;
roCydapCTBEHHbIN adpeCHbI pPeecTp - roCy4apCTBEHHbIM  MHMOPMAUMOHHLIN  pecypc,
cogepxawmn ceefeHus o6 agpecax;
00BbEKT agpecaumm - OOUH UM HECKONBbKO OOBbEKTOB HEABWXMMOrO MMyLLECTBA, B TOM Yuchne
3eMeribHble yyacTku, Nnnbo B crnydae, NpedyCMOTPEHHOM YCTaHOBMEHHbIMU [1paBuUTENbCTBOM
Poccuinckon depepauum npasmunamMmm NpuCBOEHUS, USMEHEHUS, aHHYNTMPOBaHUS apecoB, MHOWM
00BbeKT, KOTOPOMY NpuUcBaMBaeTCs agpec;
degepanbHaa WMHPOPMaUMOHHASA agpecHaa cuctema - edepanbHad rocygapcrBeHHas
MHOpMaUnoHHas cuctema, obecneumsatowass opMUpoBaHUe, BeLeHNE U UCMONb30BaHue
rocyaapCTBEHHOIo afpeCHOro peecTpa;

"agpecoobpa3syolmne anemMeHTbl" - cTpaHa, cydobekt Poccurckon degepaumm, myHMumMnansHoe
obpasoBaHne, HaCeNeHHbIN NMYHKT, ANEMEHT YNIMYHO-AOPOXKHON CETU, ANIEMEHT NNAHNPOBOYHOWN
CTPYKTYPbl U UAEHTUMDUKALMOHHBIN 3NIEMEHT (3NeMeHThl) 06bekTa agpecauuu;
"noeHTUKaUNOHHbIE anemMeHTbl 0bbekTa agpecauumn” - HOMep 3eMeNbHOro y4acTtka, TUMbl K
HOMepa 34aHuK (COOPY>KEHUI), MOMELLEHNN N OO BEKTOB HE3aBEPLUEHHOIO CTPOUTENBCTBA;
"YHMKanbHbIA HOMEpP agpeca obbekTa agpecaumm B rocyaapCTBEHHOM afpecHOM peecTpe” -
HOMep 3anucu, KOTOpPbIM MpUCBaMBaETCA adpecy oObekTa agpecauun B rocygapCTBEHHOM
afpecHOM peecTpe;

"9NnemMeHT NMaHMPOBOYHOW CTPYKTYpbl" - 30HaA (MaccuB), panoH (B TOM YUCIE KUMOW PaunoH,
MUKPOPAWMOH, KBapTar, MPOMbILWSIEHHbIA PaMoOH), TEPPUTOPUN pasMeLLeHUs CagoBOLYECKUX,
OroOPOAHNYECKUX U AaYHbIX HEKOMMEPYECKUX 06beanHEHWI;


http://www.aksubayevo.tatar.ru/
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"9NemMeHT YNUYHO-OOPOXHOM ceTu" - ynuua, NPOCNEKT, MNepeynok, npoesn, HabepexHas,
nnowaape, 6ynbeap, TynuK, cbesn, wocce, anfnesa n NHoe.

yaarneHHoe paboyee MeCTO MHOroOyHKLMOHabHOIo LUeHTpa npegocTaBneHuns
rocyaapCTBEHHbIX U MyHMLUMNAmNbHbIX yCryr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKUMOHAaNbHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO3[0aHHOe B CeflbCKOM MOCENIeHUN MyHUUUNAnbHOro pavoHa
Pecnybnukn TaTapctaH B cooTBeTCTBUM C nyHKTOM 34 [MpaBun opraHu3aumm AesTenbHOCTU
MHOTOYHKLMOHAsNbHbIX LLEHTPOB NpeaoCTaBeHns rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCNYT,
yTBepXAeHHbIX nocTtaHoBrieHnem [lpaButensctBa Poccurckon depepaunmn ot 22.12.2012
Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusaumm LesATenbHOCTU MHOrogYyHKUMOHANbHbIX
LEeHTPOB NpeaoCTaBlieHNUsi TOCYAapPCTBEHHbIX U MYHULMNASTbHBIX YCIYry;

TexHuyeckaa owmnbka - owmbka (onmcka, onedvartka, rpamMmmaTudeckas unuv apudgmeTnyeckas
owmnbka nnbo nogobHasa owmnbka), AonyLieHHas OpraHoM, NPeAoCTaBAALWMM MYHULMNAbHYO
ycnyry, v npuBegwass K HecoOTBETCTBUIO CBEOEHUN, BHECEHHbIX B [JOKYMeHT (pesynbtar
MYHUUMNANbHOW YCIyrn), CBeOeHUSIM B [OKYMEHTax, Ha OCHOBaHWW KOTOPbIX BHOCUIUCH
cBefeHus.

B HacToswem PernameHTe noa 3asdBneHneM O NpefocTaBieHnun MyHUUUNanbHOW YCryru
(Banee - 3aaBneHe) NOHMMAaETCH 3anpoc O NPeaoCTaBeHUM MyHULMNanbHOW ycnyrn (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBreHue 3anofniHseTcss Ha CTaH4apTHOM
6naHke (npunoxeHue Ne1).

Henctene Hactosiwero PernameHTa pacnpocTpaHsieTcss Ha OObeKTbl HeOBWXKMMOCTU, K
KOTOPbIM OTHOCSITCS: 3aBepLUEHHbIE CTPOUTENBCTBOM OOBLEKTbI KanuTarbHOr0 CTPOUTENbCTBA
(34aHuns, CTpOeHUda, coopyXeHus), O6beKTbl He3aBepLUEHHOro CTPOUTESNbCTBA U 3eMeSibHble
y4yacTKu, NpegoCTaBlieHHbIe B LIENSX KanmuTanbHOro CTPOUTENbLCTBA.

Hencteure HacTosiwero PernameHTa He pacnpocTpaHsaeTcs Ha:

- O6beKTbl MENKOPO3HMYHOW CeTU (HekanuTarnbHble CTauMOHapHble W  HecTalMOHapHble
00BbEeKTbI cdhepbl TOProBv 1 yCryr);

- CTOSIHKM aBTOMOOMWIBHOro TpaHcnopTa (3a UCKNIYEHNEM MHOTOSIPYCHbLIX CTOSIHOK);

- METaNIMYeCcKMe U OTAENbHO CTOosWME KanuTasibHble rapaxu (3a WUCKMAYEHWEM rapakHo-
CTPOMTENbHbIX KOOMNEPaTUBOB);

- 3eMefbHble  y4acTKW, MpedoCTaBfieHHbIM MOA4  CYLEeCTBYWLIME UM pasMellaemble
BblLleyKa3aHHble 00BbEeKThI.



2. CTaHgapT npefocTaBneHns MyHULUMnanbHOM ycnyru

HanmeHoBaHne TpeboBaHus K cTaHgapTy
npenocTaBneHns MyHUUMNanbHOM ycnyrm

CopepaHue TpeboBaHWI kK cTaHOApTy

HopmaTuBHbIN akT,
yCTaHaBNMBaoLWMN yCrnyry
unu TpeboBaHne

2.1. HanmeHoBaHMe MyHUUMNANbLHOMW yCIyru

|-|pI/ICBOGHI/Ie, M3MEeHEeHne N aHHynmMpoBsaHmne aapecos

pagocTponTenbHbI
kopekc Po;
3emenbHbI kKogeke PO

2.2. HanmeHoBaHue NCMOMNHUTESbHO- | ICMONHUTENbHBIN KOMUTET [NeTponaBnoBCKOro cernbckoro noceneHus | MNonoxeHune ob UK

pacrnopsanTeribHoro opraHa MEeCTHOro | HoBoLleLMUHCKOro MyHUUMNanbHoro panoHa  Pecnybnvku

camoynpasneHus, HenocpeacTBeHHo | TaTapcTaH

nNpegoCTaBNAKLWEro MyHULMNANbHY yCnyry

2.3. OnucaHne pesynbTtata npegoctaeneHus | 1. NoctaHoBneHne (pacnopsKeHne) o npucBoeHun, wuameHeHuto |1.39 Mpasun

MYHULMNANbHOW yCnyru 00bekTy agpecaumm agpeca WM aHHYNMpOBaHMM €ro agpeca | NPUCBOEHUHA, WU3MEHEeHUs
(npunoxeHue Ne2). " aHHynnpoBaHusA
2. PeweHne o6 oTkase B NpuCBOeHUMM OOBLEKTY agpecauuu agpeca |agpecoB, YTBEPXOEHHbIX
WM aHHYNMpoOBaHuK ero agpeca (npunoxeHve Ne3) NoCTaHOBEHNEM

MpaButenbctea P® ot

19.11.2014 Ne1221

2.4. Cpok npeaocTaBneHmst MyHMUMnanbHoOm
ycryru, B TOM Yucrie ¢ ydeToM HeobXxoanmocTun
obpalleHnsa B opraHu3auun, y4acTeyoLimne B
npegocTaBfieHMM MyHULMNANbLHOW YCIyrn,
CPOK MPUOCTaHOBIIEHUS NMpeaoCcTaBeHns
MYHUUMNANbHOM yCnyru B criyyae, ecnu
BO3MOXHOCTb NPUOCTaHOBMNEHUS
npegycMoTpeHa 3akoHo4aTeNbCTBOM
Poccunckon ®enepaumn, Cpok Bbligauu
(HanpaBneHus) 4OKYMEHTOB, ABNAIOLLNXCA
pes3ynbTaToMm npeaocTaBleHuns
MYHUUMNANbHOW yCnyru

B Teuenue 10 gHelt', BKNOYas AeHb NOAAYM 3asiBMEHUS.
[MprnocTaHoBNEHME cpoKka NpeaoCTaBEHNss MyHULUMNANbLHOW YCyrn
He NpegyCMOTPEHO.

Bblgaya gokymeHTa, SBASOWErocs pesynbtatoM MyHUUUnanbHON
yCrnyru, oCyLecTBMAsETCA B AeHb 0OpaLleHns 3asaBUTENS.
HanpaBneHne goKymMeHTa, SIBASOLLErocs pesynbTaTtom
MYHULMNANbHOW yCryru, ¢ UCnonb3oBaHMeM crnocoba cBasu,
YyKa3aHHOro B 3asdBfieHnn (Mo NoYTe UM Ha ANEKTPOHHLIN agpec),
ocyLlecTBnsaeTcqa B AeHb O(hopMIIEHNA N perncTpauum pesynbraTa
MYHUUMNANbHOW yCnyru

MyHkT 37 Mpasun
NPUCBOEHWUS, N3MEHEHUS
N aHHYNMPOBaHUSA
afpecoB, YTBEPXKOEHHbIX
NoCTaHOBIEHNEM
MpaButenbctea PP ot
19.11.2014 Ne1221

! Cpok mpemocTaBiieHHss MYHHUIIMIIAIBHON YCIYTH ONpENeNieH HCXOIM M3 CYMMAapHOIO CpPOKa, MHHHMAaJIbHO HEOOXOJMMOTO ISt OCYIIECTBICHHUS
aJIMMHHUCTPATUBHBIX Mpoleayp. JJIMTeTbHOCTh aIMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pab0drX JHSIX.




2.5. VcyepnbiBatowmim nepeyeHb JOKYMEHTOB,
Heob6Xxo4MMbIX B COOTBETCTBUM C
3aKkoHogaTeNbHbIMU NN NHBIMN
HOPMaTUBHbLIMW NPAaBOBbLIMW akTamMu A1
npegocTaBneHnsa MyHMLMNanbHOW ycrnyrn, a
Takke ycnyr, KoTopble ABSTCA
HeobxoanMbIMK K 0bA3aTenbHbIMK AN
npegocTaBfeHnss MyHUUMNanbHbIX YCIyr,
noanexawux npeacTaBneHnto 3asaBuTenem,
CrnocoObl UX NOSyYeHUs 3asiBUTENEM, B TOM
4yucne B ANEKTPOHHOM hopMe, NOPAO0K UX
npeacraBneHus

1) 3aaBneHue:

- B oopMe AOKYMeHTa Ha BymMakHOM HOCUTENeE;

- B 9NeKTPOHHOW bopme, noLnmcaHHOe B COOTBETCTBUM C
TpeboBaHuammn ®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
3MNEKTPOHHOM NoanucK», Npyu obpaLleHnm NocpeacTBoOM
PernoHaneHoro noptana;

(npunoxeHne Ne1);

2) JoKyMeHTbI, yOOCTOBEPSAOLLNE NINYHOCTD;

3) JoKkyMeHT, noaTBepXAatoLLMiA MOMHOMOYMSA NpeacTaBuTens (ecnu
OT MMEHM 3aaBUTENA AENCTBYET NpeacTaBUTENb)

4) MNpaBoycTaHaBnuBawLwme n (Mnn) NnpaBoygoCcToBEpAOLLNE
AOKYMeHTbl Ha 00bekT (00bekThl) agpecaumm (ecriv npaBo Ha Hero
(HMX) He 3aperncTpupoBaHo B EgMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTMU;

5) KagacTtpoBble nacrnopta 06bEKTOB HEABUXKUMOCTH, CreACTBUEM
npeobpasoBaHUsa KOTOPbIX ABNAeTCA obpasoBaHMe ogHOro u Gonee
obbekTa agpecaunn (B cnyyae npeobpasoBaHna o6bEKTOB
HeaABMXKMMOCTU ¢ obpa3oBaHMEM OAHOro 1 6onee HOBbIX OOBLEKTOB
agpecaunn);

6) PaspelleHune Ha cTpouTenbCTBO 06bekTa agpecauun (npu
NPUCBOEHMM agpeca CTposALWMMCa obbekTam agpecaunn) n (Mnm)
paspelueHne Ha BBOA 0ObekTa agpecaunn B aKCnyaTaumio;

7) Cxema pacnonoxeHus obbekta agpecaumm Ha KagacTpoBOM NraHe
WM KagacTPOBOM KapTe COOTBETCTBYHOLLEN TeppuTopun (B criydae
NPUCBOEHNS 3eMeNbHOMY y4acTKy agpeca);

8) KagacTpoBsbin nacnopT o6bekTa agpecaumm (B criyvae npmcBOeHus
agpeca obbekTy agpecaunm, NOCTaBneHHOMY Ha KagacTpOBbIN YYeT);
9) AKT NpUeMOYHON KOMUCCUM NPU NepeyCcTPoONCTBe U (Mnn)
nepennaHMpoBKe NOMELLEHMS, NPUBOAALLMX K 0Opa3oBaHMio 04HOro U
Bbonee HOBbIX 0OBLEKTOB agpecaumm (B crydae npeobpasoBaHus
00BHEKTOB HEABWXMMOCTM (NOMeLLeHnIn) ¢ obpa3oBaHMEM OOHOTO U
Bonee HOBbIX 0OBLEKTOB agpecauumm);

3asButenu (NnpeactaBuTeny 3asBuTens) Npu nogade 3asiBrieHns
BrpaBe NpUNOXUTb K HEMY BhbllLeyKa3aHHble OKYMEHTbI, ECIN Takne

MyHkT 34 MNMpasun
NPUCBOEHUS, N3MEHEHUS
N aHHYNMPOBaHNSA
aZlpecoB, YTBEPXOEHHbIX
NnocTaHOBMNEHNEM
MpaButensctea PO ot
19.11.2014 Ne1221




AOKYMEHTbI HE Haxo4ATCA B pacnopsiKeHUM opraHa rocyapCTBeHHOM
BNacTu, opraHa MeCTHOro caMoynpaBneHust IMbo NoaBe4OMCTBEHHbIX
rocyfapCTBeHHbIM OpraHam Unmn opraHaMm MecTHOro caMoyrnpasfeHus
opraHusauun

[loKymMeHTbI, yka3aHHble B NyHKTe 34 [NpaBun, npeacraBnsemMole B
YNONTHOMOYEHHbIN OpraH B (popMe 3NEKTPOHHbIX AOKYMEHTOB,
yAOCTOBEPSAOTCA 3asButenem (NnpeacraButenem 3asasuTtenst) c
NCMNonb30BaHMEM YCUITEHHOW KBannguuupoBaHHOMW 31IEKTPOHHOM
noanucu.

BnaHk 3asBneHunsa ana nonyydeHnss MyHMUMnNanbHOW yCcnyrn 3asBuTesb
MOXET NOoSTy4nTb Npu NMYHOM obpalieHun B cnonkome.
OnekTpoHHas oopma braHka pasmelleHa Ha omumnanbHOM canTe
Ncnonkoma.

3agaBneHne n npunaraemMble 4OKYMEHTbI MOryT ObITb NpeacTaBreHbl
(HanpaBneHbl) 3asiBUTENEM Ha ByMaXKHbIX HOCUTENAX OOHUM U3
cnegyowmx cnocobos:

NINYHO (NUUOM, AEUCTBYIOLLMM OT MMEHW 3adBUTENS HA OCHOBaHUN
AOBEPEHHOCTN);

NMOYTOBbLIM OTMPABIEHNEM C OMUCHIO BMOXEHUS U YBELOMIIEHNEM O
BPYYEHUM.

3asiBrneHne n JOKYMeHTbl Takke MOryT ObiTb NpeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM Yepea PervoHanbHbIM nopTan B Buge
9NEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbIX YCUITEHHON
KBannMuuMpoBaHHOW 3NIEKTPOHHOM NOANUCHI0

2.6. VicuepnbiBatowmi nepeyeHb JOKYMEHTOB,
HeobxoanMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBbLIMW akTamMu Ais
npegocTaBfieHNss MyHUUMNANbHOW YCNyru,
KOTOpble HaXoOAaTCA B pacrnopsiKeHUu
rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOIo
camMmoynpasneHnsa N NoABEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unm opraHam
MECTHOro camoynpaBfeHust opraHmsaumm n
KOTOpble 3asBUTENb BNpaBe NpeacTaBuTb, a

Mony4yatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOAENCTBUS:

1) Beinncka n3 EQnHOro rocygapCTBEHHOMO peectpa HeABUXKXMMOCTU
(cogepxaliasa obLieaoCTynNHble CBEAEHNSA O 3aperMcTpMpOBaHHbIX
npaBax Ha O6bEKT HEABMXNUMOCTHN);

2) Bbuinucka 13 EguHoro rocygapCcTBeHHOro peecTpa HeIBMXUMOCTH
00 OCHOBHbIX XapaKTepUCTMKax 1 3aperMcTpmpoBaHHbIX NpaBax Ha
00BbEKT HEABMXMMOCTY;

3) PewweHune opraHa MecTHOro camoynpaBrieH1si O NePEBOAE XUOro
NOMELLEHNS B HEXWUITOE NMOMELLEHNE UM HEXUIOro NoMeLLeHNs B
Xunnoe nomeuleHuve (B crydae NnpucBoeHUsi NOMELLEHUIO agpeca,
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Takke crnocobbl MX NONyYeHUs 3asaBUTENSMU, B
TOM YuCrie B 3M1EKTPOHHON chopme, NOPSIAOK MX
npeacTaBneHnst; rocy4apCTBEHHbIV OpraH,
opraH MeCTHOro caMoynpaneHust MMbo
opraHu3auusi, B pacrnopsiKeHUn KoTopbIX
HaxoaaTCcs AaHHble AOKYMEHTbI

N3MEHEHUA N aHHYNMPOBaHUA Takoro aapeca BcneacTesne ero
nepeBoa M3 XWUIOro NOMeLLEHUS B HEXNIOE NOMEeLLEHNE Unm
HEXWIOro NoOMeLLEeHUs B XUnoe noMeLleHme);

4) Bbinucka n3 EQnHOro rocygapcTBeHHOro peectpa HeABMXUMOCTH
06 OCHOBHbIX XapaKTepucTnkax u 3apermcTpupoBaHHbIX NpaBax Ha
0OBEKT HEABMXKMMOCTM, KOTOPbIV CHAT C y4eTa (B crny4ae
aHHynNupoBaHWs agpeca obbekTa agpecaumm No OCHOBaHUSM,
yKa3aHHbIM B noanyHkTe "a" nyHkra 14 MNpaswun);

5) YBegomneHune o6 otcytcTBun B EQMHOM rocyaapCTBEHHOM
KagacTpe HeJBWXUMOCTM 3anpaluvBaeMblX CBEAEHU M0 00bekTy
agpecauumn (B cnyyae aHHyNnuMpoBaHUs agpeca obbekTa agpecaunm
MO OCHOBaHWSAM, YKa3aHHbIM B nognyHkte "6" nyHkra 14 lNMpasun).

Cnocobbl NonyyYeHus 1 NopsaoK NPeacTaBneHnss 4OKYMEHTOB,
KOTOpble 3asBUTENb BNpaBe NpeAcTaBuTb, onpeaeneHbl MyHKToM 2.5
HacTosilero PernameHTa.

3anpelyaeTcs TpeboBaTb OT 3asBUTENS BbllLeNepeyncrieHHble
[OKYMEHTbI, HaXoAsLMecs: B pacnopsiKeHUN rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIO CaMOynpaBIieHNs U MHbIX OpraHn3aLmi.
HenpencTtasneHve 3asiBUTENEM OOKYMEHTOB, COAEpKaLLnX
BbllLieyKa3aHHble CBEAEHUS], HE SIBNSIETCA OCHOBaHUEM Ansi 0TKasa
3as8BUTENIO B NPeoCTaBEHNM YCIyu

2.7. VicuepnbiBatowmm nepeyeHb OCHOBaHUM
ANs 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxo4MMbIX A4S NpeocTaBneHns
MYHUUMNANbHOW yCcnyru

OcHoBaHus ona oTkasa B NpMemMe AOKYMEHTOB

1) Mogava [OKYMEHTOB HeHagnexalwmm fMLomMm;

2) HecooTBeTcTBME NpeacTaBrieHHbIX LOKYMEHTOB NEPEYHIO
AOKYMEHTOB U TpeboBaHUAM, yKa3aHHbIM B MyHKTe 2.5 HacTosLwero
PernamenTa;

3) B 3aaBneHun n npunaraemMblx K 3asBNEeHUIO AOKYMEHTaxX UMeTCS
HEeOroBOpeHHbIE NCMPaBNEHNS, CEPbE3HbIE MOBPEXAEHUS, HE
no3BondaoLWme 04HO3HAYHO UCTOMNKOBATb UX COAEpPXKaHME;

4) NpeacTtaBneHne AOKYMEHTOB B HEHAAIEXALLNA OpraH

2.8. NcuepnbliBatolwmim nepevyeHb OCHOBaHUM
ANA NPNOCTaHOBIIEHUS UITN OTKa3a B
npegocTaBeHnn MyHULMNANbHOWN YCIyru

OcHoBaHusA onNst NPUOCTAHOBNEHNSA NPeAOoCTaBEHNS YCIYT He
npenyCcMOTPEHbI.
OcHoBaHus ana oTkasa:



consultantplus://offline/ref=D886E10E87233B14A9BF05DCDC594D06FA26E618CFFE8F1D51D20D633B05B184918C234C1BF41E6672K7I

a) C 3asiBNieHNEM O NPUCBOEHUN 0OBEKTY agpecaunn agpeca
obpaTtmnock MU, He YKasaHHoe B NyHKTax 27 1 29 HacTosLWwmx
Mpasun;

6) OTBET Ha MEXBELOMCTBEHHbIN 3anpoc cBuaeTenLcTByeT 06
OTCYTCTBMM OOKYMEHTA U (M) MHopmMauumn, HeobxoanmbIX Ans
npucBoeHMst 00BEKTY agpecaumm agpeca Unm aHHyNMpoBaHUsS ero
agpeca, U COOTBETCTBYIOLMIN SOKYMEHT He Obln npeacTasBneH
3asBuTenem (NpeacraBuMTenem 3asBuTens) no CO6CTBEHHOM
NHUUMaTUBE;

B) AOKYMEHTbI, 0693aHHOCTb N0 NPefOCTaBIEHUIO KOTOPbIX A5
NpucBOeHMst 00BbEKTY agpecaumm agpeca Unm aHHyNMpoBaHUS ero
aZipeca BO3rioXeHa Ha 3aaButens (npeacraBuTens 3asaBuTens),
BblAaHbl C HapyLLleHneM nopsiaka, ycTaHOBIEHHOro
3akoHogartenscTBoM Poccuiickon ®eaepaumm;

) OTCYTCTBYIOT Criydaum 1 yCrioBusa ans NnpucBOeHnst 00 bekTy
agpecauun agpeca Unu aHHynNnUMpoBaHUS ero agpeca, ykasaHHble B
nyHktax 5, 8 - 11 n 14 - 18 lNpasun

2.9. MNopsgok, pasmep M OCHOBAHUS B3MMaHUS
rocyapCTBEHHOMW MOLUSIMHbBI UIU NMHOW NNaThl,
B3MMaeMon 3a npeaocTaBrieHne
MYHULMNANbHOW yCNnyru

MyHuumMnanbHas ycryra npegocTaBnsieTcs Ha 6e3B03Me3iHON OCHOBE

2.10. MNepeyeHb ycnyr, KOTOpbIe ABMSKTCS
HeobxoanMbIMK U 0bA3aTenbHbIMW AN
npeaocTaBneHnss MyHULMNansHon ycnyru, B
TOM 4ucne cBedeHUs O JOKYMeHTe
(BokymeHTax), BbljaBaeMoM (BblaaBaeMbiX)
opraHu3aunsaMn, y4acTByoLWMMUY B
nNpegocTaBNeHNn MyHULMNAanbHbIX YCIyr

npeﬂ,OCTaBﬂeHVle HeobxoanMbIX U 06s3aTENbHbIX ycnyr He Tpe6yeTc9|

2.11. MNopsagok, pasmep 1 OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpefoCcTaBreHne ycnyr,
KOTopble ABNAITCSA HEOOXOANMBIMU U
oba3aTenbHbIMK ANA NpeaocTaBneHns
rocyfapcTBEHHOM yCnyru, Bknoyas
MHpopMauuio 0 METOAMKE pacyeTa pas3mepa

MpepnocTtaBneHne HeobxoanMbIX U 0Bs3aTerbHbIX yCnyr He TpebyeTcs
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Takow nnaTbl

2.12. MakcumarbHbIA CPOK OXXUAaHUs B
oyepean Npu nogade 3anpoca o
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn,
ycnyru, npegoctaBnseMon opraHmsaumnen,
y4yacTByloLLleln B NpeaocTaBrneHnm
MYHULMNANbHOW YCAyrn, 1 NPy NONyYeHUn
pesynbTata NnpegoCcTaBneHns Taknx ycnyr

[Mogadva 3aaBneHns Ha nonyvYeHne MyHUUMNansHOW yCcnyru rnpu
HanMyum oyepean - He 6onee 15 MUHYT.

[Mpn nonyyeHun pesynbTaTa NpeaocTaBneHnss MyHULMNanbHON yCryrn
MaKkcuMarnbHbIA CPOK OXXUAAHUS B O4epean He OOSMKeH npesbiwaTtb 15
MUHYT

2.13. Cpok 1 nopsgoK permcTpaumm 3anpoca
3aaBuUTens o NnpeaocTaBneHnn
MYHULMNANbHOW YCAyrn U yCnyru,
npeaocTaBfisiEMON opraHM3aumnen,
y4yacTByHOLLEN B NPpeaoCTaBeHnn
MYHUUMNANbHOW YCryru, B TOM Yucre B
3I1EKTPOHHON hopme

B TeyeHne ogHOro gHA ¢ MOMEHTa NOCTYNSEHUS 3asBIIEHWS.
3anpoc, NOCTYNUBLUNIA B 3NIEKTPOHHOW (hopMe, B BbIXOOHOW
(Npa3gHWYHbBIN) OeHb PerucTpupyeTcsa Ha creayoLwmin 3a BbIXOAHbIM
(MpasgHuYHbBIM) pabounin geHb

2.14. TpeboBaHWs K NOMELLEHUAM, B KOTOPbIX
npegocTaBnaeTca MyHuUMnanbHasa ycnyra, K
3any oXxugaHus, mectam ans 3anofiHeHUs
3anpocoB O NpeaocTaBneHNN MyHULMNATbHON
ycnyrm, MHOpPMaUMOHHbIM CTEHAAM C
obpasuamu Ux 3arnofHEHUs U NnepevyHemM
AOKYMEHTOB, HEOBX0aUMbIX ANg
npegoCTaBEeHUS KaXXaA0on MyHULMNaNnbHOM
yCrnyru, pasMmeLLeHunto 1 0opMIIeHUIO
BU3yanbHOW, TEKCTOBOW U MyNbTUMEONNHON
NMHopmauumn o nopsiake NpeocTaBreHns
Takow ycnyru, B TOM yucne Kk obecnevyeHunio
AOCTYNHOCTU ANS UHBAINVAOB YKa3aHHbIX
0OBHEKTOB B COOTBETCTBUM C (pbeaepanbHbIM
3aKoHOOAaTeNbLCTBOM U 3aKOHOAATENbCTBOM
Pecnybnukn TaTapcTaH 0 coumanbHOn 3awumre
WHBanNuaoB

MpepocTaBneHne MyHUUMNAaNbLHOM YCyrn OCyLLEeCTBISeTCS B
3[aHuAX U NoMeLLeHnaX, 000pya0BaHHbLIX MPOTMBOMNOXAPHOM
CUCTEMON N CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npnema 3asButenen obopyayoTca Heobxoaumon mebensio
Ansa oopMneHnsa 4oOKyMeHTOB, MHPOPMaLMOHHBIMU CTEHOAMM.
O6ecneunBaeTcs 6ecnpenaTCTBEHHbIM AOCTYN MHBANUOOB K MECTY
npeaocTaBneHnsa MyHuLMNanbHOW ycnyri (yaoOHbIn BXO4-BbIXOA B
NOMeLLIEHNS 1 NepeMeLleHne B X npegenax).

BusyanbHagq, TekctoBas U MynbTuMeguMnHas nHpopmaumst 0 nopsigke
npeaocTaBNeHNsa MyHULMNANbHON YyCNyrn pasmeLlaeTcs B ya06HbIX
ANnd 3asBuTenen Mecrtax, B TOM YMCne C y4eTOM OrpaHUYeHHbIX
BO3MOXHOCTEN UHBANMOoOB.

B cooTtBeTCcTBUM C 3akoHOAaTenbCcTBOM Poccunckon ®enepauum o
coumarnbHOM 3awnTe NHBaANMAOB B Lensax 6ecnpensiTcTBEHHOro
AOCTyna K MecTy nNpeaocTaBrneHnss MyHUuunanbsHOM yCrnyrm
obecneunBaeTcs:

1) conpoBOXaeHne NHBanNMaoB, MMELLNX CTONKNE pacCTPOMCTBA
YyHKLNN 3pEHNS 1 CAMOCTOATENBHOIO NEepeaBMKEHUS, N OKasaHUe UM
NOMOLLN;

[MpaBuna TpygoBoro
pacnopsgka




2) BO3MOXXHOCTb NOCaAKM B TPAHCNOPTHOE CPeACTBO U BbiCagKu U3
Hero, B TOM 4YMCne C UCNOSIb30BaHMEM Kpecna-KonsiCKu;

3) Hagnexawlee pa3melleHne obopynoBaHMs U HOCUTENEN
MHopMauumn, Heobxoammbix aAns obecneveHnsa GecnpensaTCTBEHHOIO
A0CTyna MHBANUAOB K yCriyram C y4€TOM OrpaHUYeHUn nx
XN3HeOesaATeNnbHOCTY;

4) npybnnpoBaHne HeobxoaMmMon Ana MHBaNUAOB 3BYKOBOW U
3puTtenbHON MHoOpMaLnuK, a Takke HagnMcen, 3HakoB U MHON
TEKCTOBOM W rpadonyeckon MHopmaLmmn 3HakamMu, BblMOSTHEHHBbIMU
perbedHO-To4eYHbIM WpudTom bpanns;

5) ponyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

6) oonyck cobaku-npoBOAHMKA MPU HANUYUKN JOKYMEHTA,
noaTBepXxaarLero ee cneynanbHoe obydeHne n BbigaBaeMoro rno
dopme 1 B nopsiake, KOTopble YCTaHOBMEHbI NpukazoM MuHnctepcrtea
Tpyda n coumanbHomn 3awmnTbl Poccunckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBEp>KOEHUN (POPMbI AOKYMEHTA, NOATBEPKAAIOLLENO
crneunanbHoe oby4eHne cobakn-npoBoAHMKA, 1 NopsaKa ero
Bblaaumy».

TpeboBaHus B 4yacTn obecneyeHns 4OCTYNHOCTU AN NMHBaNnaoB
00BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpeaoCcTaBneHne
MYHULMNANbHOW YCyrn, U CPeacTB, UCMOMb3yeEMbIX MpU
npeaocTaBNeHNN MyHMLMNANBHOW YCyrk, KOTOPbIE YKa3aHbl B
nognyHkTax 1 — 4 HacToALEro NyHKTa, NPUMEHSAOTCA K 00bekTam n
cpeacTBaMm, BBEAEHHbIM B KCMyaTaumio Mnn npoLleaLmm
MOEepHM3aLnto, peKoHCTpyKumio nocne 1 nonga 2016 roga.

2.15. MNokasaTenu OCTYNHOCTU 1 Ka4YecTea
MyHULMNAnbHOM yCryru, B TOM Yucne
KONMMYeCTBO B3aUMOAENCTBUIA 3assBUTENS C
AOMKHOCTHBLIMW NL@aMKN NpU NpeaocTaBneHmm
MYHULMNANbHOM YCNyrn u nx
NPOOOIKUTENBbHOCTD, BO3MOXHOCTb
nonyyeHust Hcpopmaumm o xoae
npenocTaBneHns MyHUUMNansHOW ycnyru, B
TOM YMCrie C UCMONb30BaHNEM

MokasaTenamu 4OCTYNHOCTU NPeaoCTaBNEeHNA MyHULMNANbHON
yCnyru SBNsA0TCA:

pPacnonoXeHHOCTb NoMeLleHus Micnonkoma B 30He A4OCTYMHOCTH
00LLECTBEHHOIO TPaAHCMNOpPTa;

Hanmyne HeobxoaMMOro KonmyecTBa CneLmanmncToB, a Takke
NMOMELLLEHN, B KOTOPbIX OCYLLECTBIISAETCA NpueM LJOKYMEHTOB OT
3asaBuTenen;

Hanu4ne ncuyepnbiBaroLwen nHpopmarmm o cnocobax, Nopsiake u
CpoKax npefocTaBneHns MyHULMNansHOM yCnyrm Ha




NH(OPMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHOMOrMm, BO3MOXHOCTb Nbo
HEBO3MOXHOCTb MOMy4YeHUss MyHULMNAnbsHOM
YCInyrn B MHOroOyHKLMOHasTbHOM LieHTpe
npegocTaBieHns rocyapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr (B TOM Yncne B NOSIHOM
obbeme), B nNtobom TeppuTopranbHOM
nogpasgeneHnmn opraHa UCNONHUTENBHO
pacnopsaguTenbHOro opraHa MecTHOro
camoynpasrneHusi, no Bblbopy 3aaBuTens
(aKcTEeppuTOpUarnbHbBIA NPUHLMI),
nocpencTBOM 3anpoca o0 NpefoCTaBeHnm
HECKOSbKUX FOCYAapCTBEHHbIX U (M)
MYHMUMNANbHbIX YCNyr B
MHOTOYHKLMOHANbHbIX LIEeHTpax
npegocTaBfeHns rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, NpeayCMOTPEHHOIO
ctatben 15.1 degepanbHOro 3akoHa
(komnnekcHbIM 3anpoc)

NMHPOPMALMNOHHBIX CTeHAaX, MHAPOPMAaLMOHHbLIX pecypcax
NcnonHuteneHoro komuteta HoBOLLELLIMUHCKOIO CEeMbCKOro
noceneHusa B ceTn «/HTepHeT», Ha EguHOM nopTane
roCcyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT;

oKasaHue NoMOoLLM MHBanuaam B npeogoneHmm 6apbepos,
MeLlatoLWMX NONYYEHNIO UMW YCIYT HAapaBHE C APYrMMU NULaMMU.
KayecTBO npegoctaBneHns MyHULMNAanbHOW YCNyru XxapakrepuayeTcs
OTCYTCTBUEM:

oyepenen npu npMemMe 1 Bbigade JOKYMEHTOB 3asiBUTENAM;
HapyLLUEHWI CPOKOB NPeAOCTaBNEHNA MyHULMNANbHOWN YCAYTW;

xanob Ha gencreus (6e3gencTeme) MyHULMNanbHbIX Cry>KaLux,
NpeaoCTaBNALLMX MYHULMNANBHYIO YCIyry;

Xanob Ha HeKOpPPEeKTHOe, HEBHUMAaTEbHOE OTHOLLEHNE
MYHMUMNANbHbIX CAYXKaLUX, OKa3bIBAKOLWMX MyHULUNANBHYIO YCNYTY, K
3aaBUTENSAM.

MNpu nogaye 3anpoca o npegocTaBneHMn MyHULMNANsHON yCryru u
npv Nony4YeHumn pesynbTata MyHULMNANeHOW yCnyru, npeanonaraeTcs
OJHOKpaTHOe B3anMoenCcTBMe JOMKHOCTHOro nuua,
NpeaoCcTaBNAOLLEro MyHUUUNANBHYIO YCNYry, 1 3asBUTENS.
MpoOomKUTENbHOCTL B3aMMOAENCTBUS onpeaenseTca pernaMmeHToMm.
NHdpopmauma o xoge npefocTaBneHns MyHUUMNansHoW yenyrm
MOXeT ObITb Nnorny4yeHa 3aaBuTenem Ha cante http:/
www.novosheshminsk.tatar.ru, Ha EquHom nopTtane rocygapCTBEHHbIX
N MyHuumMnanbHbIxX yenyr, B MOLL.

[MpenocTtaBneHne MyHULMNANbHOM YCNyrn Yyepes
MHOTO(YHKLMOHANbHbLIN LEHTP NPeaoCTaBNeHNs rocy4apCTBEHHbIX U
MyHUUMnanbHbiX yenyr (qanee — MOL), yganeHHble paboune mecta
MoLL He ocywecTBnseTcs.

MyHuuunanesHas ycrnyra no aKCTeppuTopuanbHOMY NPUHLMNY U B
COCTaBe KOMMJIEKCHOro 3anpoca He npefocTaBnsieTcs

2.16. VHble TpeboBaHusi, B TOM Yncne
yyuTbiBalOLMEe OCOBEHHOCTU NpeaoCcTaBeHuns
MYHUUUNANbHOW YyCryru no
aKCTEppUTOPMAnNbLHOMY NPUHLMNY (B cnyyae,

KoHcynbTaumo o nopsagke nonyvyeHna MyHMUunansHOW ycrnyru B
3I1IEKTPOHHOM (hopMe MOXKHO NoSydnTb Yepesd HTepHEeT-NpuemMHyro
nnn vyepes NopTtan rocygapCTBEHHbIX U MYHULMNASBHbLIX YCAyr
Pecnybnuku TatapcraH.
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ecnv MyHuumnaneHas ycnyra
npeaocTaBnNAeTcsa No aKCTeppUTOpnanbHOMy
NPUHLMNY) 1 OCOBEHHOCTU NPeaoCTaBEHMS
MYHULMNANbHOW YCNYru B 9fIEKTPOHHOWN

dopme

Mpu npegocTaBneHm MyHULMNANsHOM YCIyrn B 9NEeKTPOHHOM Buae
3asBUTENb BNpaBe:

a) Nony41Tb MHopMaUNIO O NOPSAKE U CPOKaxX NpefoCTaBneHus
MYHMUMNANbHOW yCnyru, pasmMeLleHHyto Ha EguHom nopTtane unm Ha
PernonaneHomMm noprarne;

6) nogaTtb 3asBNeHWe 0 NpeaoCTaBneHUM MyHUUMNANbLHOW yCnyrn B
dopme 3NEeKTPOHHOIo JOKYMEHTa C UCMNofb3oBaHNeM «JIM4HOro
kabnHeTa» PervmoHanbHOro noprana nocpeacTBOM 3anofiHEHNS
3I1IEKTPOHHOM (POPMbI 3asBIIEHUS.

Mpn HanpaBnNeHUN JOKYMEHTOB, HEOOXOANUMbIX AN NpeaoCcTaBneHns
MYHULUMNANbHOW YCNyru ¢ UCNonb3oBaHNeM «JIM4HOro kabmuHeTa»
PernoHaneHoro noprana, Ucnonb3yeTcst yCurneHHas
KBanMduuMpoBaHHaa 3NEKTPOHHas noanuck. 3asBUTeNb BNpase
MCMonb30BaTh NPOCTYHO ANEKTPOHHYO NOANUCH B Cnyyasix,
npegycMOTpeHHbIX NocTaHoBreHneMm lNpasutenscTBa Poccnnckon
depepaumnm o1 25.06.2012 Ne 634;

B) NONYYNTb CBEAEHUS O XOA4€e BbINOSIHEHUS 3asiBIIEHUIN O
npeaocTaBNeHNN MyHULUMNANbHON YCNyrn, NOAAHHbIX B 3NIEKTPOHHOM
opwme;

) OCyLLEeCTBUTb OLIEHKY KadeCcTBa NpeaoCcTaBeHns MyHMUMNansHOm
ycnyru nocpeactsom PermoHansHoOro noprana;

A) Nonyy4nTb pe3ynbTaTt NpegoCcTaBneHns MyHULMNansHOM yCnyru B
dopme 3NEKTPOHHOIO JOKYMEHTA;

e) nogaTthb xanoby Ha pelweHue n gencreme (besgencrame) Otgena, a
TaKKe ero JOSMKHOCTHbIX MWL, MyHULMNANbHbIX CryXXaLlmx
nocpeacTBoM omymnanbHOro canta MyHULMNaneHOro pamoxa,
PernoHaneHoro noptana, noprana gpegepasnbHON rocygapCTBEHHON
NHGOPMAaLMNOHHOW cncTeMbl, obecnevnBaroLLen NnpoLecc
pocynebHoro (BHecyaebHoro) ob6xxanoBaHUs peLeHnin n 4ENCTBUN
(6e3pencTBms), COBEPLLEHHBIX NPU NpeaoCcTaBeHnmn
rocy4apCTBEHHbIX U MyHULUMUNANbHbLIX YCAYr opraHamu,
NpeaoCcTaBNALLMMN rOCYAapPCTBEHHbIE U MyHULMNANbHbIE YCYTN, UX
AOIMKHOCTHBIMM NML@MN, FOCYAapCTBEHHBIMU U MyHULIMNANbHbLIMM
cnyxaLimmu.




3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbIMOMHEHUSA aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUA K NOPAOKY UX BbIMNOMHEHMWS, B TOM YnCrie 0COBEHHOCTU BbINOSTHEHNS
agMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. OnncaHue nocnegoBaTenNbHOCTM AENCTBUI NPY NPpeaocTaBneHNn MyHULMNANbHOM
ycnyru

3.1.1. NpepocTaBneHne MyHUUMNanbHOW yCryrn BKNoYaeT B ceba crneaytowme npouenypsbl:
1) KOHCYNbTUPOBaHWe 3asaBUTENS;

2) NpUHATUE U perncTpauns 3asBreHus;

3) dhopmMmpoBaHne 1 HanpasfieHMe MeXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl, y4acTByloLmMe B
npegocTaBneHnn MyHUUMNanbHON yCnyru;

4) nogroToBKa pesynbTata MyHULMNansHOW yCnyru;

5) Bblgava 3aaBuTeEnNto pesynbTaTta MyHULMNAnsHOW YCNyru.

3.2. OkasaHve KoHCynbTauum 3asaBUTENIO

3.2.1. 3aaButens BnpaBe obpatutbcss B Mcnonkom nu4HO, no TenedgoHy u (Mnn)
3MIEKTPOHHOM NoYTe AN NOSyYEeHUA KOHCyNbTauun O nopsake MnosiyYeHust MyHuumunasibHOW
yCnyru.

CneuunanucTt Wcnonkoma KOHCynbTUpyeT 3asaBuTensd, B TOM 4ucre no cocTtaBy, dopme
npegcraBnsaemMon JOKYMeHTaumMmM 1 Apyrum Bonpocam st NOSyYeHUs MyHUUMNAanbHON yCnyru
N Npu Heo6Xo4MMOCTN OKa3blBaeT MOMOLLb B 3arnofiHEHUN BnaHka 3asBneHus.

lMpoueaypbl, YyCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAATCA B [€Hb
obpalleHna 3asBuTens.

PesynbTaT npoueayp: KOHCynbTauum No cocTtasy, hopme npeactaBnaemMon JOKyMeHTaumm
W OpyrMm BOnpocam nosyyYeHnsa paspeLleHust.

3.3. MNpuHaTre n pernctpauuns sasasneHus

3.3.1. 3aaButenb (npeactaBuTernb 3asBUTENS) HanpaBnseT 3asdBfeHne Ha 6GymakHOM
HOocuTene nocpeacTBOM MOYTOBOrO OTNPAaBEHUA C OMUCBLIO BROXEHUS U yBEAOMSIEHMEM O
BPYyYEHUN UNU NpeactaBndeT ANYHO, unn B opMe 3NEeKTPOHHOro JOKYMeHTa unu yepes MOL,
yaaneHHoe paboyee mecto MOLL 0 npegoctaBneHMn MyHMUMNanNbHOW yCNyrn u npeacTaenseT
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTta B icnosnikom.

Mpn nocTynneHnn 3asaBnNeHus B 3NEKTPOHHOM dopMe pJormkHocTHoe nuuo OTtaena,
OTBETCTBEHHOE 3a NPUEM 3asiBIIEHUN:

a) obecneynBaeT perncTpaunio 3asiBNieHNss B CUCTEME JITEKTPOHHOrO LOKYMeHToobopoTa, npu
3TOM 3asiBNEHWM0 npuceamBaoTca ctaTycbl «[puHATO BegomMcTBOM» mnun «B obpaboTkey, 4To
oTpaxaeTcs B «JInuHoM kabuHeTe» PermoHanbHOro noprana;

0) npoBepsieT cobnogeHne ycrnoBuin JENCTBUTESNTIbHOCTU 3NEKTPOHHON NOAMUCKU, NOCPESCTBOM
obpaweHuna Kk EanHomy noptany (B cnyyae, ecnu 3asiButenem npencraBfeHbl 3NeKTPOHHbIEe
obpasbl [OOKYMEHTOB, MNOAMUCAHHbIE YCUIIEHHOW  KBanuUUMPOBAHHOW  3NEKTPOHHON
noanucbHo).

B cnyyae ecnv B pesynbtarte NpPoOBEPKM YCUNEHHOW KBanNUMULUMPOBAHHOW 3NEKTPOHHOM
noanncu He BbISIBNEHO HecobntogeHue ycrioBun ee OeNCTBUTENbHOCTU, LOMKHOCTHOE NnLO
NCMOfIKOMa HanpasnsieT 3asBUTESIO YKa3aHHbIM B 3asiBfieHMM CNOCOOOM He nosgHee pabodero
OHA, cnegywoowero 3a gHeM MocTynneHus 3assrneHns B Mcnonkom, yeBegomneHne o
NOCTYNNEHUN 3asiBNEHUs, coaepXKallee BXOASLWMA PerMCTPaLMOHHbIN HOMEP 3adBneHns, gaTy
NnosflydYeHus 3asiBrieHUsl, MepeyYyeHb HauMMeHOBaHUM annoB, MpPeAcTaBfeHHbIX K HeMmy
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM YCyru.

B cnyyae ecnu B pesyrnbTaTe NPOBEpPKU YCUIIEHHOW KBanuvUUUPOBAHHOW 3NEKTPOHHOW
nognucun BbISIBIEHO HecobnioaeHne ycnoBun ee OeNCTBUTENbHOCTWU, AOSMKHOCTHOE IMuo
Wcnornkoma:

NPUHUMaeET pelleHne o6 oTkase B NpuemMe JOKYMEHTOB, NOCTYMMBLUMX B 3NIEKTPOHHON (hopMme;



HanpasnseT 3asBUTEN yBeOOMSIEHME O MPUHATOM peLleHUM B 3NEeKTPOHHOM opme C
ykaszaHnem nyHktoB cTtatbn 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3IEKTPOHHOM NOAMUCUY», KOTOPble MOCAYXWUIN OCHOBaHWEeM [Ans ero MpuHATUA. Takoe
yBeOMIeHNe NnoAMUCbIBAETCH YCUITEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM MNOAMUCKHID
AOSDKHOCTHOro  nuua  Wcnonkoma,  pernctpupyetcs B CUCTEME  3SIEKTPOHHOro
AOKyMeHToobopoTa W HanpasnseTcsa crnocobamu, ykasaHHbIMM B nyHkTe 9 [lpasun
NCNONb30BaHMA YCUNEHHOW KBanMULMPOBAHHOW 3NEKTPOHHOW noanucu npu obpalleHun 3a
nofnlydeHnem rocyfapCTBEHHbIX U MYHULMNAmNbHbBIX YCyr, YTBEPXAEHHbIX MNOCTaHOBMEHNEM
MpaBsutensctBa Poccuickon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneumanuct Ncnonkoma, BeayLum npmem 3asBfieHuin, OCyLLEeCTBNSAET:

yCTaHOBIIEHME NIMYHOCTU 3a8BUTENS;

NpoBepKy NOSTHOMOYUI 3aaBuTeENS (B Cnyyae 4enNcTBUSA NO AOBEPEHHOCTM);

NPOBEPKY HanNM4mMst AOKYMEHTOB, NPeayCMOTPEHHbIX NYHKTOM 2.5 HacToswero PernamenTa;
NpoBepKy COOTBETCTBUSA NPeACTaBriEeHHbIX [JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuAM
(Hagnexaiwee odgopMNeHne KOMuU [JOKYMEHTOB, OTCYTCTBUME B [OOKYMEHTax MNOAYMCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CIOB N MHbIX HE OFOBOPEHHbIX UCNPaBNEHUN).

B cnyyae oTcyTcTBMS 3amMedaHun crneumnanuct Mcnonkoma ocyLecTBseT:
npuem 1 pernctpauuio 3asBrneHns B cneumanbHOM XypHarne;

BpyYeHUe 3asBUTENO KOMUWU ONUCK NpeacTaBreHHbIX JOKYMEHTOB C OTMETKOM O AaTe npuema
AOKYMEHTOB, NPUCBOEHHOM BXOASLLEM HOMEpe, AaTe N BPEMEHWU UCMOMNHEHUS MyHULMMNANbHON
ycnyru;

HanpasneHue 3asBfneHns Ha pacCcMOoTpeHne pykosoauTento icnonkoma.

B cnyyae Hanuuunsa ocHoBaHW ANg oTKasa B NpMemMe OOKYMEHTOB, cneumanuct cnonkoma,
BeAyWNA npueM [OOKYMEHTOB, YBeLOMNSAeT 3asdBUTENs O HanMyuuu npenaTtcTBurA  Ang
permctpauun 3asdBneHns v Bo3BpallaeT emy [LOKYMEHTbl C MUCbMEHHbIM OObSCHEHUEM
coAepXXaHns BbISABMEHHbIX OCHOBaHUIN s OTKa3a B NpuemMe AOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLEeCTBASATCS:
npuem 3asaBreHusi U JOKYMEHTOB B TeveHne 15 MUHyT;
pernctpauus 3asiBfieHnst B Te4eHne ogHOro AHA C MOMEHTa NOCTYNMEHNS 3asBneHus.

PesynbTaT npouenyp: NpUHATOE U 3aperncTpupoBaHHOE 3asiBNEeHWe, HanpaBfeHHoe Ha
paccMOTpPeHMNe pykoBoauTento Vicnonkoma nnm Bo3BpaLleHHble 3asiBUTEN0 JOKYMEHTbI.

3.3.3. PykoBoguTtenb Mcnonkoma paccmatpuBaeT 3aaBrieHne, onpegendeT UCNONHUTENS n
HanpasnseT 3asiBreHne cneymanucty Vicnonkoma.

Mpun BbIGOpe 3asBUTENSA cnocoba nonyyYyeHns pesynbTaTa B 3MEKTPOHHOM BUAE HanpasnseT
3asBUTENO pesynbTaT MyHULMNAIbHON yCryrn B hopMe 3MeKTPOHHOIO JOKYMEHTA.

Mpoueaypa, ycTaHaBnuBaemas HacCTOSLWMM MYHKTOM, OCYLLECTBNSAETCA B TeYEHMEe OLHOro
AHS C MOMEHTa pernctpaunmn 3asBrieHus.

PesynbTat npoueaypbl: HanpaBneHHOE UCNONHUTENIO 3asBreHNeE.

3.4. dopmMupoBaHMe N HanpaBfieHne MeXBeLOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTByloLne
B NpeaoCTaBneHNN MyHULMNANbHOW yCryrn

3.4.1. Cneumnanuct Mcnonkoma HanpasnseT B 9NeKTPOHHON hopme NocpeacTBOM CUCTEMBI
MeXBEeJOMCTBEHHOIO 3f1IEKTPOHHOIO B3auMOAeNCTBUS 3anpockl O NpeaoCTaBEHUN:
1) Boinucka w©n3 EQWHOrO rocygapCTBEHHOIO  peecTpa  HeaBMXMMOCTM  (coaepaliasi
o6LeoCcTynHbIE CBEAEHMS O 3apeErnCTPMPOBaHHbIX NpaBax Ha 06 bEKT HEOBMKUMOCTK);
2) Boinucka w13 EavMHOro rocygapCTBEHHOro peectpa  HeOBWKMMOCTM 00  OCHOBHbIX
XapakTepucTMKax U 3apermcTpupoBaHHbIX NpaBax Ha 0OBEKT HEABMKMUMOCTH;
3) PelweHne opraHa MeCcTHOro camoynpaBfieHUst O NepeBOAE XKUMOr0 MOMELLEHUSI B HEXMUIIO0e
NMOMELLEHNE UMW HEXMUIOro MOMELUEHNS B XWMNOEe MnoMelleHne (B Ccriyd4ae NpUCBOEHMS
NnoMeLLEeHNI0 agpeca, USMEHEHUS U aHHYNMPOBAHUSA TakOro agpeca BCreacTeme ero nepesoga
M3 KUIOr0 TMOMELLEHUA B HEXWUNoe TMNOMeLeHNe UMM HEXWUIIOro MNOMELLEHUA B KUIoe
nomeLLeHune);



4) Boinucka w3 EAMHOro rocyaapCTBEHHOrO peecTpa  HeABMXMMOCTM 00  OCHOBHbIX
XapakTepuUcTMKax U 3aperMcTpupoBaHHbIX NpaBax Ha OObLEKT HeOBMXUMOCTU, KOTOPLIA CHAT C
yyeTa (B cCriydae aHHynvMpoBaHWA agpeca obbekTa agpecaumm No OCHOBAHMAM, yKa3aHHbIM B
nognyHkte "a" nyHkta 14 NMpaswun);

5) YBegomnenune o6 otcytcTBumn B EQUHOM rocyaapcTBEHHOM KagacTpe HeaBUKUMOCTU
3anpaluvBaeMblx CBeAeHW No 00bekTy agpecaumm (B criydyae aHHynMpoBaHUA agpeca
obbekTa agpecaumm no OCHOBaHUAM, Yka3aHHbIM B noanyHkTe "6" nyHkta 14 MNpasun).

Mpoueaypsbl, yCcTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLLECTBISIOTCH B TeYeHNe O4HOro
paboyero OHA C MOMEHTa MOCTYNNEeHUs 3asBfEeHMs O MNpefoCTaBneHuM MyHULMNAanbHOM
yCryru.

PesynbTaTt npoueaypsbl: HanpasBfieHHble B OpraHbl BfiaCTU 3anpochl.

3.4.2. CneunanucTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpocoB, NMOCTYNUBLLMX Yepes
cuctemy MeXBeJOMCTBEHHOro 3NEKTPOHHOro B3aUMOAENCTBUS, npegocTaBnAwT
3anpawumBaemMble OOKYMEHTbl (MHpopmauuio) unu HanpasnswT yBegoMieHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmaumm, HeobxoauMbIX ANa NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHune o6 oTkase).

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALWMM MOAMYHKTOM, OCYLLECTBNAIOTCA B cneayoowue
CPOKMU:
no OOKymeHTaMm (CBedeHusM), HanpasfsieMbiM cheunanuctamm PocpeecTtpa, He Gonee Tpex
pabouunx aHen;
no oOcCTanbHbIM MOCTaBWMKaM - B TeyeHMe nNATM [OHeNn CcOo  OHA  MOCTYNneHus
MEeXBeOMCTBEHHOIO 3anpoca B OpraH WnM opraHusauuio, npeaocTaBnsAlolmMe OOKYMEHT U
MHOPMAaUUIO, ECIN UHbIE CPOKW NOArOTOBKM M HanpaBrieHUs OTBeTa Ha MeXBeAOMCTBEHHbIN
3anpoc He yCTaHoBMeHbl bedepanbHbIMM 3akOHaMu, MpaBoBbiIMW akTamu [MpaBuTenbcTBa
Poccunckon ®depepaumm M NPUHATBIMUM B COOTBETCTBMM C  dpefeparnbHbiMU - 3aKOHaAMU
HOpMaTUBHbLIMW NPaBoBbIMK akTaMu Pecnybnvku TatapcraH.

Pesynbtar npouenyp: [OOKyMeHTbl (cBegeHus)) nubo yeegomrieHne o6 oOTkase,
HanpasneHHble B Icnonkom.

3.5. lNoaroToBka pesynbTaTta MyHULMMNANbLHOW YyCnyru

3.5.1. Cneumanuct Ncnonkoma ocyLlecTBnseT:

NPOBEPKY CBEAEHUN coaepXKalLmMxXCcs B AOKYMEHTax, npuraraembiX K 3asiBIIEHUIO;
NMPOBEPKY HanuMynusa OCHOBaHWMA ANA OTKasa B MNpPedoCTaBfeHUM MyHUUMMANbHOW YCnyru,
npegyCcMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hanuuma ocHOBaHWMM AN OTKasa B NpefoCTaBfieHUN MYHULMMNAnbHOW YCyru
cneunanuct OTaena noarotaBnuBaeT NPOEKT pelleHnsa o6 oTkase.

B cnyyae oTcyTCTBMSA OCHOBaHW ANS OTKasa B NPefoCTaBfEeHUN MyHUUUNAnNbHOW YCyru
cneunanuct OTaena ocywecTBngeT:

- nogrotoBky 3anpoca B PIYIl «btopo TexHudeckon uHBeHTapusauum» MuHucTepcTBa
ctpoutenbctBa, apxutektypbl u XXKX PT (manee PIYI «BTW») 0 Hannumm npuCBOEHHbIX
afpecos;

Mpouenypsbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBNAOTCSA He Nno3gHee OBYX
AHEen ¢ MOMeHTa NOoCTYNeHNs OTBETOB Ha 3arnpochl.

PesynbTtat npouenyp: 3anpoc B PI'YI «BTU» 0 Hanuumm npucBOEHHbLIX aapecos;

3.5.2. Cneunannct PI'YI «BTWU» npoBepsieT agpec, ykasaHHbIA B 3anpoce M roToBuT
CrpaBKy O HaNM4YUKM NPUCBOEHHbLIX agpPeCcoB.

Mpouenypbl, YycCTaHaBnMBaeMble HACTOALWMM [YHKTOM, OCYLLECTBIISIOTCA B  CPOKMW,
onpepgeneHHble pernameHTom PIYTT «BTW».

PesynbTat npoueayp: crpaska 0 Hann4Mm NpUCBOEHHbLIX aapecoB.

3.5.3. Cneumnanuct Vcnonkoma, nocrne nonydeHus otseta ot PIYT «BTW» ocywecTenser:
odhopmreHme nNpoeKkTa NOCTAaHOBNEHUSA O NMPUCBOEHUN, UBMEHEHMM aapeca 00bEeKTy agpecaunn
UIn NPOEKT peLueHnst 06 oTkase;
cornacoBaHuve NpoekTa JOKYMeHTa ¢ pykoBoguTenem KMcrnonkoma.
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Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBMATCA B Te4EeHUe O4HOro
OHA ¢ MOMeHTa nonyyeHna otseta oT PIYTT «BTU».
PesynbTat npoueayp: NPOeKT JOKYMEHTa, HanpasBrieHHbIM Ha CorriacoBaHne pykoBOAUTESO
Wcnonkoma.
3.5.4. PykoBoguTenb Mcnonkoma, noanucbiBaeT MPOEKT MOCTAHOBMNEHUS WU MPOEKT
pelleHns o6 oTkase 1 HanpasnseTt cneynanucty KMcnonkoma.
Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMUM MYHKTOM, OCYLLECTBIIAIOTCA B TEYEeHNEe OAHOro
OHS C MOMEHTa OKOHYaHUs npeaplayLlen npouenypb!.
PesynbTat npouenypbl: NognucaHHoOe MOCTaHOBSIEHME O NMPUCBOEHUU, U3MEHEHUU agpeca
00bekTy agpecauun unm pelueHne ob otkase.
3.5.5. Cneuyanuct Vcnonkoma pernctpypyeT NOCTaHOBIIEHNE O MPUCBOEHUU, U3MEHEHUN
agpeca obbekTy agpecaunn nnm pelleHne ob oTkase, npuceamsaeT HOMep.
lMpouenypsbl, ycTaHaBNMBaeMble HACTOSALMM MYyHKTOM, OCYLLECTBNAITCH B Te4eHMUe OAHOro
OHS C MOMEHTa OKOHYaHuA npeabiayLen npouenypsbl.
PesynbTat npouenyp: 3apernctpupoBaHHOE MNOCTAHOBMIEHME O MNPUCBOEHUU, U3MEHEHUU
agpeca nnu pelueHne ob oTkase.
3.6. Bbigaya 3agsutento pesynbtarta MyHULMNANIbLHON yCryrn
3.6.1. Cneumanuct Mcnonkoma, mM3BeLLaeT 3asBUTENS O MPUHATOM pPELUEHUM U BblaaeT
3asBuTento nnbo HanpaBndeT Mo Mno4yTe MOCTaHOBMEHNE WCMNOMHUTENBHOrO KomMuTeTa O
NPUCBOEHNN, USMEHEHUW afpeca 0ObeKTy agpecauun unu peweHne ob oTkase.
Mpouenypa, ycraHaBnmMBaeMasa HaCTOSLMUM MYHKTOM, OCYLLLEeCTBNSAETCS:
B TeYeHne 15 MUHYT - B Ciyyae NIMYHOro npubbiTuSA 3asBuTens;
B TeyeHWe OOHOro AHS C MOMEHTa OKOH4YaHuWda npouenypbl NpeayCMOTPeHHOW MNyHKToM 3.5
HacTosilero PernameHTa, B Cnyyae HanpasrieHUs oTBeTa no novte NMCbMOoM.

PesynbTtat npouenypbl: BblAaHHOE (HanpaBfeHHoe) 3asiBUTemnt0 MOCTaHOBSIEHME O
NPUCBOEHUN, USMEHEHUU afpeca 0ObeKTy agpecauun unum pewleHne ob otkase.

3.7. NicnpaBneHne TeXHUYECKNX OLLIMOOK.

3.7.1. B cny4yae oOOGHapyXeHUs TEXHUYECKON OLWMOKN B [OOKYMEHTE, sBAsOLIEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW yCnyru, 3aasuTtenb npeacrasndeT B Acnonkom:
3asiBrneHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxerHne Ne4);

AOKYMEHT, BblAaHHbIA 3asiBUTEN0 KakK pe3ynbTaT MyHUUMNANbHOW YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, MMelLWme HPUANYECKYIO CUMY, CBUOETENbCTBYOWME O HaNUYnm TEeXHUYECKOU
oLnGKuN.

3adaBneHne 06 ucnpaBrneHnn TEXHUYECKON OLLMOKM B CBELEHUSIX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCA pe3ynbTaToOM MyHULMNANbHOW yCcnyri, nogaeTcsa 3assutenem (YnonHOMOYEHHbIM
npegcraButTenieM) nNUYHO, NGO NOYTOBLIM OTMPaBEHUEM (B TOM YMCfle C MUCMNOSb30BaHUEM
9NEKTPOHHOM NoYThl), TGO Yepes eanHbI NopTan rocygapCTBEHHbIX U MyHULMNANbHbBIX YCAyr
UM MHOTOPYHKLUMOHANbHBIA LIEHTP NpefoCTaBfeHnsl roCyfapCTBEHHbIX U MyHULUMNANbHbIX
YCIyr.

3.7.2. Cneuuanuct, OTBETCTBEHHbIN 32 MpUeM [OOKYMEHTOB, OCYLECTBNAeT npuem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKOM OLLNBKN, perncTpupyeT 3asBreHne C NPUNoXKeHHbIMN
AOKyMeHTamMu 1 nepegaet ux B Micnonkom.

Mpouenypa, yctaHaBnMBaemas HaCTOSALIUM MYHKTOM, OCYLLEeCTBNAETCA B TeYeHWe OOHOro
AHS C MOMEHTa perncTpaunmn 3assrieHus.

PesynbTat npouenypbl: NPUHATOE N 3aperucTpupoBaHHOE 3asiBNieHue, HanpasfieHHOe Ha
paccMoTpeHue crneumanucty Vicnonkoma.

3.7.3. Cneumanuct MWcnonkoma paccMmatpuBaeT [OKYMEHTbl W B LEnsX BHECEHUs
nUcrnpaBfieHnn B LOKYMEHT, SABNSAOLWMNCA pe3ynbTaToM YCyru, OCyLecTBNAeT npouenypsl,
npegycMOTpeHHble NMyHKTOM 3.5 HacToswero PernameHTa, 1 BblgaeT UCNpaBneHHbIN JOKYMEHT
3asBuTento (YynorTHOMOYEHHOMY NMpeacTaBuTEeNto) SIMYHO MOA POCINCH C U3BATUEM Y 3asBUTENS
(ynonHOMOYEHHOro npeacTaBuTeEnNsl) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXMUTCS



TexHuyeckaa owwubka, WNM HanpaenseT B agpec 3asiBUTENA MOYTOBbIM OTNpPaBneHnEM
(nocpeacTBOM 3MNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MOMyYEHUs OOKYMEHTa Mpu
npegocTtasneHnn B Mcnonkom opurMHana JOKyMeHTa, B KOTOPOM COOEPXMTCS TexXHU4eckas
omnbka.

Mpoueaypa, ycTaHaBnuBaemas HacCTOSLWMM MYHKTOM, OCYLLECTBASIETCS B TEYEHWe Tpex
AHen nocne OOHapyXeHWa  TEXHMYECKOM  OWnBKM  unum  nonydeHuss oT  nwboro
3aMHTEPECOBaHHOIO fNnua 3asBeHns O ONYLWEeHHON owwmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HAnNpaBrieHHbIN) 3asBUTEN0 JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NpeaoCcTaBNeHMEM MyHULMNAbHOW YCIyrm

4.1. KOHTporb 3a MOMHOTOM M KayeCTBOM MNpefoCTaBfieHUs MYyHUUMNANbHOW  YCIyrn
BKNtoYaeT B cebs BbISIBIEHWE W YyCTPaHEHWE HapylleHWA npaB 3asdBuTENen, npoBeneHue
npoBepok cobniogeHna npoueayp nNpenocTaBneHnMs MyHUUMNanbHOW YCryrn, noaroToBKY
pelweHnn Ha gencteus (besnencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBleHus.
dopmamMun KOHTpONS 3a cobnogeHnemM NCNOoSTHEHUST aaMUHUCTPATUBHBLIX Npoueayp sSBASTCS:
1) npoBepka W cornacoBaHWe MNPOEKTOB AOKYMEHTOB MO MPeAOCTaBfEHNIO MYHULMNANbHOM
ycnyrn. Pe3ynbTaToM NPOBEPKM SIBASIETCA BU3NPOBAHUE NPOEKTOB;

2) NpoBOAMMbIE B YCTAaHOBMEHHOM MOPSiAKE NPOBEPKM BEAEHNSA OENONPON3BOACTRA;
3) npoBefeHMe B YCTaHOBMEHHOM MOpPSiAKE KOHTPOSbHbIX MPOBEPOK cobnioaeHna npouenyp
npefoCTaBfeHNss MyHUUMNANbHOW YCNYIn.

KoHTponbHble MpoBepkM MOryT ObiTb MNfAHOBLIMU (OCYLLECTBIATLCSA Ha OCHOBaHWUM
nonyrogoBbIX WM  TOAOBbIX MNfiaHOB paboTbl OpraHa MECTHOrO CcaMoynpasneHus) u
BHennaHoBbIMU. [Tpn NpoBeaeHUn NPoBEePOK MOryT paccMaTpmuBaTbCA BCe BONPOCHI, CBA3aHHbIE
C NpeaoCTaBfiEHNEM MYHULUMNANBbHOW YCNYrn (KOMMMEKCHbIE MPOBEPKMK), UMK MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uenax Tekywiero KOHTPOnsi UCMONb3YyTCS CBEAEHUS, MMEIOLMNECHA B ANIEKTPOHHOW Gase
AaHHbIX, CrykebHasi KoppecnoHAEHUUS, YCTHas M NUCbMEHHas MHopmMaumsa cneumanucTos,
OCYLLECTBMAALWMNX  BbINOMHEHNE  AAMUHUCTPATUBHBIX  MNpoUeayp, KypHanbl  y4deTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHns KOHTPONA 3a COBEpLUEHMEM [OEeNCTBUA Mpu  npegocTaBreHnn
MYHUUMNANbHOMW YCAYrM U NPUHATUM peLleHUn PYKOBOAUTESNO Mcnonkoma npeacTtaBnstoTcs
crnpaBku O pe3ynbTaTax NpeaocTaBeHnsa MyHULUNANbHOW YCRyri.

O cnyyasax WM npuyMHax HapyweHWs CpoKOB, MNOCNefoBaTeNlbHOCTU U coaepXaHus
aAMWUHUCTPATUBHBIX Npoueayp Cneuvanuctbl HEMEANEeHHO WHAOPMUPYHT PYKOBOAUTENS
opraHa, NnpefocTaBnfAlLWero MyHUUUNanbHyO YCIyry, a Takke npeanpvHUMaloT CPOYHbIE Mepbl
No YCTPaHEHUIO HapyLleHWn

4.2. Tekywmi KOHTPOSb 3a cobnogeHmnem nocnefoBaTenibHOCTU AENCTBUN, ONpeaeneHHbIX
aAMWUHUCTPATUBHbIMM  MNpoueaypaMmy MO MNPenoCTaBNEHUKD  MYHUUMNANbHOW  YCIyrn,
ocyuwlecTBnsgeTcs  3amMecTutenem pykosogutena lMcnonkoma No  MH(paACTPyKTypHOMY
pa3BUTUIO, OTBETCTBEHHLIM 3a OpraHusauuio paboTbl MO MNPeaoCTaBMEHUI0 MYHULMMNAnbHOM
ycrnyru, a Takke cneyuanuctamm otgena MHpPacTpyKTypHOro passuTys.

4.3. NepeyeHb OOIMKHOCTHbIX nuu, OCYLLECTBMAOLWMX TeKyLwunm KOHTPO-b,
YyCTaHaBMMBAETCSA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MNogpasfdenieHnsix opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfameHTamm.

Mo pesynbTaTam npoBeAeHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLleHUn npas
3agBuTenen BUHOBHbIE nuUa MPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

4.4. PykoBoauTernb opraHa MeCTHOro camMoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.



PykoBogutens (3amecTutens pyKOBOAMTENS) CTPYKTYPHOro noapasfeneHnss opraHa
MECTHOro CcamoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexallee BbIMONHEHWE aOMUHUCTPATMBHbLIX AEWUCTBUW, YyKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUA W MHble MyHUUMNanbHble CryXawue 3a pelweHus U OenNcTBUus
(6e3penctBue), npMHUMaeMble (OCyLLECTBNSAEMbIE) B XO4Ee NPenoCcTaBNeHns MyHUUMNanbHOM
yCRnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM NOpsiaKe.

4.5. KoHTpornb 3a npegoctaBrieHMeEM MyHUUMMNANbHOM YCNYrM CO CTOPOHbI rpaxdaH, WX
obbeaVHEeHNA 1 oOpraHM3auuin, OCYLLEeCTBRSeTCA MNOCPeACTBOM OTKPbITOCTU AeATenbHOCTH
opraHa MecTHOro camoynpasfeHus Npu NpeaocTaBNeHNN MyHULMNANbHOW YCyrn, NOnyyYeHns
MOMHON, akTyanbHOW W  OOCTOBEPHOW WHopmMauuMm O nopsgke npedocTaBneHus
MYHULUMNANbHOW YCyrM U BO3MOXHOCTU focynebHoro paccMoTpeHnsa obpaweHuin (kanob) B
npoLecce npegocTaBneHns MyHULMNAanbHOW YCyri.

5. [locynebHbin (BHecyaebHbI) nopsaaok o6xanoBaHust peLleHnii n AencTeuii
(6e3pencTBus) opraHa, NpeaocTaBnsoLWLEro MyHULUNAMbHYO YCNyry,
MHOroyHKLMOHANbHOrO LIeHTpa NpeaoCTaBeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr, opraHmsaummn, ykasaHHbix B Yactu 1.1 ctaten 16 ®epepanbHoro sakoHa ot 27.07.2010
Ne210-d3, a Takke UX OIMKHOCTHbLIX SUL, MYHUUUNAMbHbIX CyXawux, paboTHMKOB

5.1. Nony4atenu MyHuUMNanbHOW YCNyrm MMeKT NpaBoO Ha obxanoBaHwe B gocyaebHOM
nopsigke aencreun (6esgencTeuns) coTpyaHmMkoB Vicnonkoma, ydacTBylOLWMX B NpegoCcTaBeHnm
MYHUUMNAanbHOW ycnyru, pykosoautento KMcnonkoma.

3aaBuTenb MOXeT 0b6paTUTbCA C XKanobown, B TOM YMCNE B CAeQYOLWMX CyYasX:

1) HapyweHne cpoka perucrTpauuu 3anpoca 3adBuTens O NpefocTaBfeHnn MyHULMMnanbHOM
ycnyru;

2) HapyLeHue cpoka npefoCcTaBNeHnss MyHULMNANsHOM YCNyru;

3) TpeboBaHMe y 3aaBUTENS LOKYMEHTOB UM UHGOpMauun nmbo ocyLecTBNeHUs OeNCTBUN,
npegcTaBneHne unm ocyLLecTBieHMe KOTOpbIX HE NpeayCcCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu Poccuimnckon depepauyum, Pecnybnuku TartapcTaH, HoBoluelMmnHeKoro
MYHUUMNANbHOro panoHa Ans npeaocTtaBneHns MyHUUUNnanbHOW yenyru;

4) oTKka3 B NpuUeme OOKYMEHTOB, NMpPeaoCTaBfieHNE KOTOPbIX MPEeayCMOTPEHO HOPMaTUBHbLIMU
npasoBbiMK akTamu Poccuinckon ®epepauumn, Pecnybnukm TatapctaH, HOBOLLELWMMHCKOrO
MYHULMNANbHOrO panoHa Ans NpeaocTaBreHnsa MyHUUUNanbHOW yCnyru, y 3asBuUTens;

5)oTka3 B NpefoCTaBNeHUM MyHUMUMNANbLHOW  YCRyrn, ecnum OCHOBaHWSA OTKasa He
npeanycMoTpeHbl defepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU WUHBbIMMU
HOpMaTMBHbIMKM MpaBoBbiMM akTamu Poccuickon degepaumm, 3akoHaMU U UHbIMK
HOpPMaTMBHbLIMX NpaBOBLIMKU akTamm Pecnybnuku TatapcTaH, MyHUUMNanbHbIMA MPaBOBbIMMU
akTamu;

6) 3aTpeboBaHMe OT 3asaBMTENA MNpU NPeaoCTaBMEHMM MYHULMNANbLHOWM YCRyrn nnatbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NPaBoBbIMU akTamu Poccuinckon ®egepaunmn, Pecnybnukm
TartapcTtaH, HoBoLELWMNUHCKOrO MyHULMNANBHOIO PanoHa;

7) oTka3 Mcnonkoma, AOSMKHOCTHOIO nuua Mcnonkoma B ucnpaerieHnn SOnyLEeHHbIX onevaTok
N oWwnBOK B BblAAHHbIX B pe3ynbTaTe NpeaoCcTaBliEHMs MyHMUMNANbHOW YCNyrn OOKYMEHTax
nnbo HapyLleHNe YCTaHOBNEHHOIO CpoKa Taknx UcnpaBneHun;

8) HapyLwleHne cpoka uMnNu nopsiaka BblgayuM OOKYMEHTOB MO pesynbTatamM npegoctaBneHus
MYHUUMNANbHOW YCRyru;

9) npuocTaHoBEHNe  MpPefoCTaBfeHuss  MyHUUMNAnIbHOW  YCRyru, €ecrnM  OCHOBaHuS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl denepanbHbIMU  3aKOHaMU U MNPUHATBIMA - B
COOTBETCTBUM C HMMW WMHBbIMW HOPMAaTUBHbLIMW MpPaBOBbIMM akTamm Poccuinckon Pegepauuu,
3aKOHaMM UM WHbIMW  HOPMaTUBHbLIMKM  MpaBoOBbiIMW  akTamu Pecnybnuku TartapcTaH,
MYHULMNANbHLIMU NPABOBLIMWU aKTaMMu;



10) TpeboBaHue y 3aaBUTENA NpU NPeaoCTaBNEHNN MyHULUNANBHOW YCNYyrn AOKYMEHTOB UMK
WHpopmauun, oTcyTcTBue U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanucb Mpu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXoAuMMbIX ANna npefocTaBreHus
MyHUUMMNANbHOW ycnyrn, nMbo B NpedocTaBneHnn MyHUUUNanbHOW YCryru, 3a UCKYeHneM
cny4yaes, NpenyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegeparnbHoro 3akoHa Ne 210-$3.

5.2. Xanoba Ha peweHus wn pgencteus (6es3gencteme) opraHa, npeaocTaBnsitoLLero
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npeaocTaBnsiowero MyHULMnanbHYyo
yCcnyry,  MyHUMUMMAnbHOrO  Criyallero, pykoBoauTens  opraHa, npefocTaBnswoLwero
MYHUUMNANbHYK yCnyry, NogaeTtca B MUCbMEHHOW ¢hopme Ha OymaHOM HocuTene wunu B
3EKTPOHHOM hopMme.

XKanoba wmoxeT ObiTb HanpaBneHa no noyte, 4Yepe3 MOL, ¢ wncnonb3oBaHuem
WHOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odwmumanbHOro  cauta
HoBsowelwmMmHckoro  MyHuumnaneHoro  pavioHa  (http://www.novosheshminsk.tatarstan.ru),
EovHoro noptana rocygapcTBEHHbIX WM MyHuMUMNanbHbIX ycnyr Pecnybnuku TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocygapCTBeHHbIX 1 MyHUUMNANbHbIX YCryr (YyHKUUR)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aaBUTENS.

5.3. XXanoba, noctynuslias B opraH, nNpegoCTaBNAoWUNA MyHUUMNANbLHYKO ycnyry, nnmbo
BbILLECTOSALLNA OpraH (Npu ero Hanuyuu), NoAsIeXUT PacCMOTPEHUIO B TeYeHwe naTtHaguaTtu
pabo4nx [HeW CO [OHA ee perucTpaumm, a B cny4ae obxanoBaHWs OTkasa opraHa,
NpefoCTaBnAOWEro MyHUUMNANbHYK YCryry, B NpYemMe AOKYMEHTOB Yy 3asButens nvbo B
ncnpasneHnn AOMyLEeHHbIX OMneyvyaTok M owubok mnu B criydyae obxanoBaHWA HapyLleHus
YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBfneHWh - B TeyeHue natum paboymx OHen co AOHS ee
perncTpauum.

5.4. XXanoba gomkHa cogepxaTtb CrneayroLlyo MHpopMaLumio:

1) HameHoBaHMe oOpraHa, npeaoCcTaBnalOWero ycnyry, [OOSMPKHOCTHOIMO fvua  opraHa,
npegocTaBnAOLWEro ycrnyry, WM MyHUUMNANbHOrO CRyXxawero, pelweHus U OeNCTBUS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hamunuio, MM, OTYECTBO (MOCNedHee - NMpu Hanuudumn), CBEOEHUsI O MECTE XUTENbCTBa
3asBuTend - guamyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHUA O MeCTe HaxOoXOeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(agpeca) anekTpoHHOW NOYThl (MPW HaNUYUKU) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpasneH OTBET 3asBUTENIO;

3) ceegeHna 06 obOxanyembiX — peweHusax U gencteusix  (6esgenctsuu) - opraHa,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBNAILWEro MyHULUMMAANBHYH YCAYrY, NNU MyHULMNANBHOIO CryXaLlero;

4) [oBOAbl, HA OCHOBAHWW KOTOPbIX 3adABUTENb HEe COrfaceH C peleHueM U AeACTBUEM
(bespencTBnem) opraHa, npegocTaBnsAlOLWEro Yycrnyry, [OOMMKHOCTHOMoO nuvua  opraHa,
NpeaoCcTaBnSAOLWEro yCryry, UM MyHULMNANbHOro CnyXaLlero.

5.5. K anobe wMoryt ObiTb NPUMAOXEHbI KOMUM OOKYMEHTOB, NOATBEPXAaroLmnX
N3noXeHHble B xanobe obcTtosTenbcTtea. B Takom cnyvyae B xanobe npuBoauMTCs nepedeHb
npunaraembiX K HEW JOKYMEHTOB.

5.6. o pesynbTataMm paccMOTpeHus xanobbl NPUHUMAETCS O4HO U3 CreayrLNX peLUEeHNIA:
1) xanoba ypgosneTBoOpsieTCs, B TOM u4ucne B QOpMe OTMEHbl TMPUHATOrO peLUeHus,
ncnpasneHnsa OONYLEHHbIX onedyaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBreHus
rocygapCTBEHHOW yCnyrM LOKYMEHTax, BO3BpaTa 3asiBUTEN AEHEXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE NpeayCcMOTPEHO HOPMAaTMBHbIMKM MNpaBoOBbIMM akTamm Poccunckon Pepepaumn,
HOpMaTUBHLIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B y4OBMETBOPEHUN anobbl OTKa3bIBaeTCS.

He nosgHee gHs, criegylowero 3a AHeM NPUHATUA peLLeHUs], yKa3daHHOro B HACTOSALWEM NYHKTE,
3asBUTEN0 B MUCbMEHHOW (popMe W MO XKenaHuK 3asiBUTenst B 3NEeKTPOHHOW opme
HanpaBnseTCcs MOTMBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.



5.7. B cnyyae npusHaHus xanobbl, nognexawien yaoBneTBOPEHUI0, B OTBETE 3aABUTENIO
faetca  MHopmauma 0 OeuCTBusX,  ocyllectBnsemMblx  Mcnonkomom, B Uensax
He3aMe O IMTEeNbHOro YCTPaHEeHUS BbISIBNEHHbIX HapyLEeHUW npu oKasaHUW MyHUUMNanbHOM
ycrnyrn, a Takke MPUHOCATCS W3BUMHEHUS 3a [OOCTaBfEeHHble HeynobcTBa M yKkasblBaeTcs
MHopMauusa O OanbHEWWMX OEWCTBUSAX, KOTopble HeobGXoOuMO COBEPLUNTb 3asABUTENO B
Lensix nosly4eHms MyHMUmMnanbHON yCryri.

5.8.B cnyyae npwusHaHus xanobbl, He noanexawen YOOBNETBOPEHUO, B OTBETE
3asBUTEN0, OA0TCA apryMEHTUPOBAHHbIE Pa3bSCHEHUSA O MPUYMHAX NPUHATOrO pPeELLEeHUs, a
Takke nHpopmMauma o nopsake o6xxanoBaHUA NPUHATOIO peLUeHus.

5.9. B cnyyae ycTaHOBMEHWA B Xo4e WNU MO peaynbTatam pPacCMOTPEHUsT Karnobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHapYLIEHNA UNU NPecTynneHns OOMKHOCTHOe
nnuo, paboTHUK, HaLEeNEeHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamennUTeNbHO
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.

6. OcobeHHOCTU BbINOMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp (Aencteun) B
MHOTrOOYHKLMOHANbHbIX LLIEHTpaxX NpeaocTaBeHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCryr

6.1. OnnucaHve nocnegoBaTeNnbHOCTM AENCTBUMM MNPy NpedocTaBfieHnn MyHUUMnanbHOM

ycrnyru BkniodaeT B cebs cnegyrowme npoueaypobl:

1) HbopmupoBaHuMe 3asiBUTENS O NoOpAaKe NpeoCTaBNeHUs MyHULMNansHOW yCnyru;

2) NpUHATUE U perucTpaums 3asiBfieHUs U OOKYMEHTOB, HeOOXoAUMbIX ANA npeaocTaBneHns
MYHULMNANbHON YCNYru;

3) bopmmpoBaHMe N HanpaBneHue MexXBeOOMCTBEHHbIX 3arnpoCcoOB B OpraHbl, y4acTByloLLME B
npefocTaBfieHUM  MyHMUMNAnNbHOW  ycriyr, B TOM  4Yucrie MO KOMMJSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka [OEeNCTBUTESNIbHOCTU YCUIEHHOW KBaNUAUKaALMOHHON LNGPOBON 3NEKTPOHHON
noanucu  3asiBATENd, WCMONb30OBaHHOW NpW noJave 3asiBfieHus O nNpefocTaBrieHun
MYHUUMNANbHOW YCRyru;

5) HanpaBneHue 3aaBneHnsi C AOKyMeHTamu B Vicnonkow;

6) Bblga4va 3aaBuTeNto pedynbTata MyHUUMNansHOW YCyru.

6.2. lHcbopMumpoBaHue 3aaBuTens 0 Nopsaake npeaocTaBneHnss MyHUUUNansHOM yCnyru
3agasutens Bnpase obpatnteca B MOLL nuyHO, no tenedoHy n (Mnn) anekTpoHHOW noyTe Ang
Nony4YeHnst KOHCYNbTauMi O NopsaaKe NONyYeHUss MyHUUUNANbHOW YCIyru.

Cneuyunanuct MOL| wnHpopmupyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon JOKYMeHTaumMmM 1 Apyrum Bonpocam st NOSyYEeHUS MyHULUMNANbHON yCnyru
N Npu Heo6Xo4MMOCTN OKa3biBaeT NMOMOLLb B 3arMOfiHEHUW BnaHka 3asBneHus.

3asBuTeNb MOXET NOMyYUTb MHGOPMaUMIO O Nopsake NpeaocTaBneHUs MyHULMNanbHOM
ycnyrn nytem csobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBAEMbIE HACTOSILLMM NMYHKTOM, OCYLLECTBNAOTCA B AeHb obpalleHuns
3asBuTend.

Pesynbtat npoueayp: nHopmaums no cocrtasy, popme npeacraBnsgemMon JoOKyMeHTauum u
ApYyrMm Bonpocam nosly4eHuUst MyHULMnanbHOW yCryri.

6.3. NpuHATME 1 perncTpaums 3asBrneHns

6.3.1. 3asBuTenb NUYHO, Yepe3 OOBEPEHHOE NUUO WKW B 3MEKTPOHHOM dopme nogaet
NMMCbMEHHOE 3asiBfieHMe O npefoCTaBfeHUM MyHUUMNanbHOW ycnyru wu npegcraBnseT
AOKYMEHTbI B COOTBETCTBMM C MNyHKTOM 2.5 Hactoswero PernameHta B M®L|, yganeHHoe
paboyee mecto ML,

3adBneHne O nNpefocTaBfieHMM MYHUMLMMNANbLHOW  YCryrm B 3NEKTPOHHOW  hopme
HanpaenseTcsa 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku



TaTtapcrtaH. Pernctpauna 3asBneHuns, NOCTYNMBLLEro B 3MEKTPOHHOW (bopme, OCyLlecTBNAeTCS
B YCTAHOBMNEHHOM MOpsaKe.

6.3.2. Cneumanuct MOLl, Beagywmm npuem 3asdBfeHUN, OCYLIECTBMSET npoueaypsl,
npeanyCMOTPEHHbIE perfiameHToM paboTsl MOL].

Mpoueaypbl, ycCTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLLECTBNSAIOTCA B  CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBrieHue.

6.4. dopmmpoBaHMeE nakeTa AOKYMEHTOB

6.4.1. Cneumanmnct MOLl B cooTBeTCTBMU C pernameHTom pabotel MOL:
npoeBepsaeT AeUCTBUTESNbHOCTb YCUITEHHOM KBanuuUKauMOHHOM LMPPOBOM INEKTPOHHOW
nognucyn 3asiBUTEnNsl, WCMONb30BaHHOM MNpW rnogadve 3asiBfieHMss O npegocTaBfieHuun
MYHULMMNANbHON YCNyru;
dopMupyeT M HanpasnsieT MeXBeOOMCTBEHHble 3arnpocbl B OpraHbl, y4yacTBywuiMe B
npegocTaBneHnn  MyHuUuMnanbHOW  ycriyrM, B TOM  4ucre  NO  KOMMJSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOSALWMM MYHKTOM, OCYLIECTBASATCA B CPOKMW,
yCTaHOBIEeHHble pernameHTom pabotsl MOLI.

PesynbTaT npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct MO®Ll nocne nonyyeHns OTBETOB Ha 3anpocbl hopmupyeT naket
AOKYMEHTOB W HanpasnseT ero B Micnonkom B nopsgke, yCTaHOBNEHHOM perfiameHToM paboThl
MoL.

Mpoueaypbl, YycCTaHaBnMBaeMble HACTOSLWMUM MYyHKTOM, OCYLLUECTBASIOTCA B  CPOKMU,
yCTaHOBIEeHHble pernameHTom pabotsl MOLI.

PesynbTaT npoueayp: HanpaeneHHble B AICMNONKOM OOKYMEHTbI.

6.5. Bolgaya pesynbTaTta MyHULMNANsHOM yCnyru

6.5.1. Cneuymanuct MOL| npu noctynneHunm pesynbTata MyHUUMNANbHOW YCNyrn w3
Wcnonkoma peructpupyet ero B YCTaHOBMEHHOM nopsiake. W3BellaeT 3asBuTtens (ero
npeacraBuTens) ¢ UCNonb3oBaHNMeM cnocoba CBA3W, yKa3aHHOro B 3asiBMEeHWUU, O pesynbTaTte
npegocTaBfieHNss MyHUUMNANbHOW YCNYrn.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOAWMM MOAMYHKTOM, OCYLLECTBASATCA B [AeHb
NoCTyNNeHns JOKYyMeHTOB 13 cnonkoma.

PesynbTaT npouenyp: wu3BelleHVWe 3asBuTena (ero npeacraBuTens) O pesynbrarte
npegocTaBfieHnUss MyHUUMNANbHOW YCNyrn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbHOWN yCnyrn
Mpouenypbl, YycCTaHaBNUBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBSAKOTCA B Mopsagke
oJYepeaHoCTN, B AeHb NpubbITUS 3asBUTENA B CPOKW, YCTAHOBIIEHHbIE pernameHTomM paboTbl
MoL.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyru.



MpunoxeHne Ne1

®OPMA 3AABIIEHUA
O NMPNCBOEHNWN OBBEKTY AOPECALIMN AOPECA UITN AHHYJTTMPOBAHNI

Ero AAPECA

JlInct N Bcero nuctos

1 3asBneHune 3aaBreHne NpUHATO
pernMcTpaunoHHbIn HoMep
B KONM4YeCcTBO NMUCTOB 3asiBNeHus
"""""""""" - KONMMYECTBO NpunaraembiX 4OKYMEHTOB )
camoynpaBreHusi, opraHa KONMM4eCTBO NIUCTOB B OpUrMHanax , konusax
_ 5 PO gomkHOCTHOro nuua
FOCYAapCTBEHHOM BlAcTu NOANUCb OOSMKHOCTHOrO nuua
cybbekTa Poccuiickon ®eagepauunm
- ropogoB deaepanbHOro pata" " r.
3HaAYeHUs UM opraHa MECTHOrO
camoynpasneHuns
BHYTPUIropoAcKoro
MyHMUMNanbHOro obpasoBaHms
ropoga henepanbHOro 3Ha4yeHus,
YNOAHOMOYEHHOIo 3aKOHOM
cybbekTa Poccuiickon ®eagepauunm
Ha npucBoeHne obbekTam
agpecaumn agpecosB)
3.1 |lNpowy B oTHOWEHMM O6bEKTa agpecaunu:
Bua:
3eMernbHbIN y4acToK CoopyxeHune Ob61beKkT He3aBepLUEHHOIO
CTpouTenbLCTBA
3n0aHne MNomeLleHmne
3.2 |[MpucBontb agpec

B cBa3u c:

O6pasoBaHueM 3eMenbHOro yyacTka(oB) U3 3eMernb, HaxXoasaLWmnXes B
rocyAapCTBEHHOM U MyHULMNANbHON COBCTBEHHOCTU

KonuyectBo 06pasyembix




3E€MEJIbHbIX Y4aCTKOB

[ononHutensHas nHpopmaums:

O6pa3zoBaHMeM 3eMeNbHOro y4acTka(oB) NyTem pasgera 3eMenbHOro yyYacTka

KonunyectBo o6pa3yeM bIX
3€MeEJIbHbIX Y4aCTKOB

KapactpoBbii HOMEpP 3eMeSIbHOro
yyacTka, pasgern KoToporo
ocyLlecTBnseTcs

Apec 3eMenbHOro y4acTka, pasgen KoToporo
ocyLlecTBrnsieTcs

O6pa3OBaHV|eM 3EMeJIbHOro y4acTtka nytem obbegMHEHUNS 3eMENbHbIX y4qacCTKOB

KonunyectBo 06beanHAEMbIX
3eMeJ1bHbIX y4aCTKOB

KapactpoBbivi HOMeEpP
o06beanHAEMOoro 3eMernbHOro
yyacTka <1>

Agpec 06beauHAEMOoro 3emMenbHoro yyacrtka <1>

Jinct N Bcero nuctos

O6pasoBaHueM 3emMernbHOro y4acTtka(oB) nyTem Bbigena n3 3emMesnbHOro yvacTka

KonuyectBo 06pasyembix
3eMesibHbIX Y4aCTKOB (3a
NCKITHOYEHNEM 3EMENBHOIO
y4yacTka, U3 KoToporo
ocyLlecTBnsgeTcs Bblaen)

KapactpoBbii HOMEpP 3eMENbHOro
y4yacTka, U3 KoToporo
ocyLLlecTBnseTcsa Bblgen

Apgpec 3eMernibHOro y4qacTKa, U3 KOToporo
OCyLlecCTBIIAETCA Bblaern




y4acTKoB

O6pasoBaHneM 3eMenbHOro y4yacTka(oB) nyTem nepepacnpeneneHmsi 3eMenbHbIX

KonunyectBo o6pa3yeM bIX
3€MeEJIbHbIX Y4aCTKOB

KonunuyecTBo 3eMenbHbIX y4acTKOB, KOTOpbIE
nepepacnpeaensitoTcs

KagactpoBbit HOMEpP 3eMESNIbHOro
y4acTka, KoTopbIn
nepepacnpenenserca <2>

Afnpec 3eMenbHOro y4acTka, KOTopbIn
nepepacnpegensgerca <2>

CTpOI/ITeJ'I bCTBOM, PEKOHCTPYKL,

nen 3gaHng, COOpyXeHus

HanmeHoBaHne obbekTa
CTpoUTENbCTBA (PEKOHCTPYKLUNN) B
COOTBETCTBUWN C MPOEKTHOM
AOKyMeHTauuen

KagactpoBbii HOMEpP 3eMeSNIbHOro
y4yacTka, Ha KOTOpOM
OCYLLIECTBMNSAETCHA CTPOUTENBCTBO
(pekoHCTpyKUMS)

Afnpec 3eMenbHOro y4acTka, Ha KOTOpPOM
OCYLLECTBNSETCS CTPOUTENBCTBO (PEKOHCTPYKLMS)

ykasaHHoOro obbekta agpecatm

TpebyeTca

MoaroToBKOW B OTHOLLIEHWM CrieayoLLero o6bekTa agpecaumm JOKYMEHTOB,
HeobXoAUMbIX NS OCYLLECTBNEHMS rocy4apCTBEHHOro KagacTpoBoro yyeTa

", B Citydae, ecliin B COOTBETCTBUU C

papocTpouTenbHbiM kKogekcom Poccuinckon ®egepaunmn, 3akoOHO4ATENTbCTBOM
cybbekToB Poccurckon ®enepaunm o rpagoCcTponTeNbHOM AEATENBHOCTM AN ero
CTPOUTENBLCTBA, PEKOHCTPYKUUM Bblgaya paspeLleHnsi Ha CTPOUTENbCTBO He

Twvn 30aHnA, COOpYXeHus,
obbekTa He3aBepLUEHHOrO
CTpouTenbcTBa

HaumeHoBaHue obbekTa
CTpOMUTENbLCTBA (PEKOHCTPYKLMM)
(Mp¥ HanNMuYMM NPoeKTHON
AOKYMeHTauun ykasbiBaeTcs B
COOTBETCTBUUN C MPOEKTHOM
AOKYMeHTauunen)

KapactpoBbii HOMEpP 3eMENbHOro
y4yacTka, Ha KOTOpOM
OCYLLEeCTBMHAETCA CTPOUTENLCTBO
(pekoHCTpyKUMS)

AJpec 3eMefnbHOro yyacTka, Ha KOTOpPOM
OCYLLIECTBNAETCA CTPOUTENBCTBO (PEKOHCTPYKLNA)




Xurnoe nomMmewieHne

nepeBOﬂ,OM XUNOoro nomMeLweHnd B HeXxxmrnoe nomMmeLlleHmne N HeXXMrnoro rnoMeLleHnA B

KagactpoBbii HOMEpP NOMELLEHUNS

ALpec nomeLleHuns

JInct N Bcero nuctos

COOPYXXEHMUS

O6pa3oBaHMEM NOMeELLEHMSA(UIA) B 30aHUM, COOPYKEHUW NyTEM pasgena 3aaHus,

O6pasoBaHue Xnnoro
nomeLleHns

KonunyectBo obpasyembix
nomMeLLeHnn

Ob6paszoBaHue HEXMNOro
nomeLleHns

KonunyectBo obpasyembix
NMOMELLEHNI

KapactpoBbi HOMEp 30aHu4,
COOpYXXEeHUs

ALpec 3a0aHus, COOPYXeHUs

[ononHuTtenbHas HoOpMaLUMs:

O6pasoBaHneM nomeLleHus(Min) B 34aHNKN, COOPYXEHUN NYyTEM pa3aena nomMeLLleHns

HasHauyeHne nomelleHnsa |Bwuag nomeweHns <3> Konu4yectBo nomeLlleHnmn <3>

(>knnoe (Hexunoe)
nomeLlleHmne) <3>

KagactpoBbivi HOMEpP
nomMeLleHns, pasaen KoToporo
ocyLlecTBnsaeTcs

Apec nomelleHns, pasaern KoToporo
ocylecTBnsAeTcs




[lononHuTenbHaa nHpopmauus:

O6pasoBaHMEM NOMELLEHMS B 30aHMUN, COOPYXKEHUM NyTeM 06beanHEHMS
NMOMELLEHUI B 30aHNM, COOPYKEHWU

O6pasoBaHue Xnnoro O6pasoBaHne HEXMNOro NOMeLLEHNS
nomeLleHns

KonnyectBo o6beanHAEMbIX
MnoMeLLEeHNn

KapactpoBbivi HOMep Apgpec 06begMHAEMOro nomMeLLeHns <4>
o6beanHAEMOro noMeLL,eHns
<4>

[ononHutensHasa nHpopmMauns:

O6pa3oBaHMEM NOMELLEHMS B 34aHNM, COOPYXXEHUM NyTEM NepeycTponcTea u (1nu)
nepennaHnpoBKN MeCT 06LLEero NonbL30BaHNs

O6pasoBaHue Xnnoro O6pasoBaHne HEXMNOro NOMELLEHNS
nomeLleHns

KonuyecTtBo o6pasyembix
nMoMeLLEeHnn

KapactpoBbi HOMEp 30aHu4, ALpec 30aHus, COOPYXEHUS
COOpYXXEHUS

[lononHuTenbHas nHpopmaums:

JlInct N Bcero nuctos




3.3

AHHyNMpoBaTb agpec obbekTa agpecauun:

HanmeHoBaHWe cTpaHbl

HanmeHoBaHue cybbekTta
Poccunckon depepaunn

HanmeHoBaHue
MYHMLMNANbHOIo panoxa,
rOpOACKOro oKpyra unm
BHYTPUrOPOACKOWN TEPPUTOPUM
(ansa ropogoB dheaepanbHOro
3Ha4eHus1) B cocTaBe cybbekTa
Poccunckon ®egepaunmn

HanmeHoBaHWe noceneHus

HanmeHoBaHuve
BHYTPUIropOACKOro pamoHa
ropofcKoro okpyra

HanmeHoBaHWe HaceneHHoro
nyHKTa

HanmeHoBaHue anemeHTa
NNaHUPOBOYHOM CTPYKTYpbI

HanmeHoBaHue anemeHTa
YNIMYHO-O0POXHOWN CEeTU

Homep 3EeMeJIbHOro y4acTKa

Twvn n Homep 3gaHus,
COOpYXeHnsa nnu obvekrta
He3aBepLUEHHOro CTPOUTENbLCTBA

Twvn n Homep nomeLLeHns,
PacnonoXXeHHOro B 34aHnn nnu
COOpPYXXEHNN

Twvn n Homep nomeLleHNa B
npegenax KkBapTups! (B
OTHOLLEHMM KOMMYHaIbHbIX
KBapTUp)

[ononHuTtenbHas MHoOpMaLMs:

B cBa3u c:

MpekpallleHnem cylecTBoBaHNA 06bekTa agpecauum

OTKa3oM B OCYLLECTBIIEHUN KaAacTpOBOro yyeTa oGbekTa agpecauum no




OCHOBaHMAM, yKa3aHHbIM B nyHKTax 1 n 3 4actu 2 ctaTtbn 27 PegepanbHOro 3akoHa
oT 24 wiona 2007 roga N 221-®3 "O rocyaapCTBEHHOM KafacTpe HeABMXMMoCcTn"
(Cobpanwue 3akoHogatenscTBa Poccurckon ®egepauuun, 2007, N 31, ct. 4017; 2008,
N 30, cT. 3597; 2009, N 52, c1. 6410; 2011, N 1, c1. 47; N 49, cT. 7061; N 50, cT.
7365; 2012, N 31, cT.4322; 2013, N 30, cT. 4083; odbmumanbHbIn MHTEPHET-NopTarn
npaBoBOWN MHpOpMaLumM www.pravo.gov.ru, 23 gekabpsa 2014 r.)

|_|pI/ICBoeHI/IeM O6'beKTy agpecaunnm HoBOro agpeca

[lononHuTenbHas MHpopmaums:

JInct N Bcero nuctos

CobcTBeHHMK 06beKTa agpecauumn unm nuuo, obnagarollee NHbIM BELLHLIM NPaBoOM Ha
obbekT agpecauum

domsnyeckoe nuuo:

OT4EeCTBO
) . WHH (npwu
dhamunus: nM$ (MOMHOCTBLIO): | (MOMHOCTBLIO) (MpK )
] HanMunn):
Hanuunn):
AOKYMEHT, BUA: cepus: HoMmep:
yA0CTOBEPSIOLLMIA
NINYHOCTb:
Aarta Bblgauu: KeM BblAaH:
r.
. _ ) agpec 3NeKTPOHHOM MoYThl
NOYTOBbIV aapec: TenedoH 4Ns CBA3U: _
(Mpy HaNUuun):

topuanyeckoe nmuo, B TOM YKCIe opraH rocy4apCTBEHHOW BNacTy, NHON
roCyapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaBfeHus:

noriHoe

HanmMmeHoBaHUE:



consultantplus://offline/ref=E2AF23A6765D77795AF003978FFE8176B40734255BABAA2871CF6A9DF89CC071E10CA777184A1C2Ez5R7N
consultantplus://offline/ref=E2AF23A6765D77795AF003978FFE8176B40734255BABAA2871CF6A9DF89CC071E10CA777z1R8N

topuanyeckoro nuua):

MHH (gns poccuinckoro KM (ana poccunckoro topnamyeckoro nuua):

CTpaHa permctpauumn |gata perucrtpauum (ans
(vHKOpMNopauun) (ans | MHOCTPaAHHOIO
MHOCTPaHHOro topugndeckoro nuua):
topuaNYECKoro nmua):

HOMep perncrpaumm (ans
WHOCTPAHHOIO OPUANYECKOTO
niuya):

NOYTOBbLIN agpec. TeﬂerOH 0514 CBA3U:

agpec 9NeKTPOHHOW MoYThbl
(Npy HaNUuKK):

BellHoe npaBo Ha 06bLEKT agpecaLuu:

npaBo cCOB6CTBEHHOCTU

npaBo X035MCTBEHHOIO BEAEHUS MMyLLEeCTBOM Ha 00beKT agpecaunmn

npaBo onepaTtnBHOrNo ynpasreHnda nMyLeCtBOM Ha 0b6bekT agpecauunm

npaBo NMOXXM3HEHHO Hacneagyemoro snageHund 3emMesibHbIM Y4aCTKOM

npaBo NOCTOSIHHOMO (6ECCPOYHOr0) NoMb30BaHUS 3eMENbHbIM Y4aCTKOM

Cnocob nony4yeHnsi OKYMEHTOB (B TOM YUCNE PEeLLEeHNsi O MPUCBOEHUM 0ObEKTY
agpecauuu agpeca Unvm aHHyNMpoBaHUM ero agpeca, OpuriHaroB paHee
npeacTaBfeHHbIX JOKYMEHTOB, pelleHnsi 06 oTkase B NPUCBOEHUN (aHHYNMPOBAHMM)

obbekTy agpecauumn agpeca):

JInyHo B MHOroyHKUMOHaNbHOM LEeHTpe

Mo4ToBbLIM oTrnpasrieHnem no

agpecy:

B nnyHom kabuHeTe EanHoro nopTtana rocyaapCrBeHHbIX U MyHULUMNAlNbHbIX YCIYT,
pernmoHanbHbIX MOPTarioB rocyaapCTBEHHbLIX N MyHULUMNAIbHbIX YCITyT

B nuyHom kabuHeTe denepanbHON MHPOPMALMOHHOW aapeCHON CUCTEMBI

Ha agpec anekTpoHHOWM NoYTbl

(ansa coobLieHusa o nony4yeHnn
3a8BNEHNA N JOKYMEHTOB)

Pacnucky B nony4eHur JOKYMEHTOB NpOLLY:

Bbigatb Pacnvcka nonyyeHa:




NINYHO (noannck 3aaBuTens)

HanpasuTb NOYTOBbLIM

oTnpasfieHneM no agpecy:

He HanpaBnaTb

Jlnct N Bcero nuctos

3aaBuTensb:

CobcTBeHHMK 0O6beKTa agpecauun unm nuuo, obnagarollee HbIM BELLHbIM NPaBoOM
Ha 00BbEeKT agpecaumm

MpencTaBuTenb COGCTBEHHUKA 0GBbEKTA aapecaumm unu nuua, obnaaarwero NHbIM
BELUHbLIM MPaBOM Ha 0OBLEKT aapecaunmn

domsnyeckoe nuuo:

OT4EeCTBO
) nms NHH (npwn
dhamunus: ) (monHoCTbIO) (nMpu )
(monNHOCTLHO): ] HanMuum):
Hanuunn):
AOKYMEHT, BUA: cepus: HoMmep:
yA0CTOBEPSIOLLMIA
NINYHOCTb:
Aarta Bblgadu: KeM BblAaH:
r.
- aZipec 3rEeKTPOHHOW MOYTbI
NOYTOBbIV aapec: TenedoH Ans CBA3N: AP P _
(Npy Hanuuun):

HanMmeHoBaHueE N PeKBU3NTbl AOKYMEHTa, nogTBepXX4arLwero noJIHoMmo4uns
npegcraButTena:

topuanyeckoe nmuo, B TOM YKCIe opraH rocy4apCTBEHHOW BNacTu, NHOM
roCyapCTBEHHbIN OopraH, opraH MECTHOIO caMoynpaBfeHus:




noriHoe
HanmMmeHoBaHUE:

KIMM (ans poccuickoro
topnguyeckoro nuua):

NHH (ons poccuinckoro ropyanyeckoro nuua):

CTpaHa perucrtpaummu
(MHKOpNopauwun) (ans
WMHOCTPaHHOro
topnandeckoro nuuay):

aaTa peructpauum (ons
WHOCTPAHHOIO
topUANYECKOro nmua):

HOMep perncTpauum (ans
MHOCTPaHHOIO HOPUANYECKOTO
nmuya):

NoYTOBbLIN agpec:

Teﬂe(bOH Ona cBA3N:

agpec ANeKTPOHHON MoYThI
(Npy HanNuuun):

HanMeHoBaHUE N PEeKBU3NTblI AOKYMEHTa, noATrBepXaaruwero noJIHoMo4una

npeacrtaBuUTeEnNA:

,D,OKyMeHTbI, npunaraemble K 3aABJIEHUIO:

OpI/IFI/IHaJ'I B KOJin4yecTBe 9K3., Ha n. | Konus B konuyectee 3K3., Ha J.
OpI/IFI/IHaJ'I B KOJin4yecTBe 9K3., Ha n. |Konus B konn4yectse 9K3., Ha J.
OpVIFVIHaJ'I B KOInn4yecTtBe OK3., Ha n. | Konus B konnyectse 9K3., Ha J.




9 MNpumevaHwue:

Jinct N Bcero nuctos

10 |lMNoaTeepykgato CBOE cornacue, a Takke cornacue npeactaBngeMoro MHOKW nuua Ha
06paboTKy NepcoHanbHbIX AaHHbIX (COop, cUcTEMaTU3aUMIO, HAaKOMNNEHNEe, XpaHeHue,
YyTOYHEHNe (OOHOBNEHNE, NU3MEHEHME), NCMONb30BaHNE, pacnpocTpaHeHne (B TOM vncrne
nepegady), obesnnumsaHve, 6rIOKMPOBaHNE, YHUHTOXEHNE NEPCOHArbHbIX AaHHbIX, a
TaKkKe UHble AeNCTBUSA, Heobxoanmble Ans 06paboTKn NepcoHanbHbIX AaHHbLIX B paMKax
NpeaocTaBneHnst opraHaMmu, OCyLLECTBNALWNMN NPUCBOEHNE, UBMEHEHNE U
aHHYNMpOBaHWe agpecoB, B COOTBETCTBMM C 3aKOHOA4ATENbLCTBOM Poccuinckom
depepaunn), B TOM YnCne B aBTOMATU3UPOBAHHOM pEXMME, BKIOYasa NPUHATHE
peLLUeHM Ha X OCHOBE OpPraHoM, OCYLLIECTBNAIOLLMM NPUCBOEHNE, UIBMEHEHMWE U
aHHYNMpPOBaHWME afpecoB, B LeNaxX NpeaoCTaBneHNs rocyaapCTBEHHOM YCyri.

11 |Hacrtodawwmm Takke nogreepXxaato, YTo:

CBeeHu1s, yKa3aHHble B HACTOSILLEM 3asBreHuu, Ha AaTty npeacTaBneHns 3asaBneHns
AOCTOBEPHbI;

npeacTasBeHHble NpaBoycTaHaBnNuBawoLWmn(ne) JOKYyMeHT(bl) U UHbIE JOKYMEHTbI U
coaepxalumecs B HAX CBEAEeHUSA COOTBETCTBYIOT YCTaHOBMEHHbIM 3aKOHOA4ATENbCTBOM
Poccunckon ®efepaunmn TpeboBaHUsM.

12 |lMNognucb [ata

(_nop,nMCb) (MHUUManbl, damunus) —

13 |OTmeTKka cneumanucTa, npuHABLLEro 3adaBfieHNe U NpUInoXXeHHble K HEMY NOKYMEHTbI.

<1> CTpoka aybnupyeTtcsa onsa Kaxgoro o6begnHEHHOro 3eMenNbHOro yyacTka.



<2> CTpoka aybnupyeTcs Ans Kaaoro nepepacnpeneneHHoro 3eMenbHoro yyacrka.
<3> CTpoka aybnupyeTcs AN Kaxaoro pa3aeneHHoro noMeLLeHus.
<4> CTpoka aybnupyeTcs Ans Kaaoro 06beAMHEHHOro NOMELLEHUS.

MpumeyvaHue.

3asiBrneHne o NpucBOeHUM OOBLEKTY ajpecauuMuM agpeca WnNu aHHyNuMpoBaHWM ero agpeca
(nanee - 3agBneHue) Ha OymaxHOM HocuTene odopMNAeTCAa Ha CTaHAapTHbIX nUcTax
dopmata A4. Ha kaxgom nncte ykasbliBaeTCca ero nopsiakoBblin Homep. Hymepauus nvcrtos
OCYLLIECTBMSETCA NO NOPSAKY B Npefenax Bcero JokyMeHTa apabckumum undgppamun. Ha kaxgom
NUCTe Takxke yKkasbliBaeTcH obLuee KONMyYecTBO NICTOB, COAEPXaLUUXCH B 3asBNEHNUN.

Ecnn 3asBneHue 3anonHaeTca 3asiBUTENEM CaMOCTOSATENbHO Ha OyMaXHOM HocuTene,
HanpoTUB BbIOpPaHHbLIX CBEAEHUN B crieunanbHO oTBe4EHHOM rpade npocTaenseTcs 3Hak: "V"

C vV D

Mpn odopmneHun 3asBneHna Ha OymMaxXHOM HocuTene 3adBuTerneM unuM no ero npocbbe
crneumnanMcToM opraHa MeCTHOro caMoyrnpaBfeHus, opraHa rocygapCTBEHHON BriacTn cybbekTa
Poccuinckon ®epepauum - ropoga denepanbHOro 3Ha4YeHUs WnNuM  opraHa MeCTHOro
camoynpasfeHus BHYTPUTOPOLCKOro MyHULMNansHOro obpasoBaHusa ropoda dedepanbHOro
3Ha4yeHusi, YNOrTHOMOYEHHOro 3aKOHOM Yka3aHHOro cybbekta Poccunckon dPepepaumm Ha
npuceoeHne obbekTam agpecaunn agpecos, C UCMONb30BaHUEM KOMMbIOTEPHON TEXHUKUA MOTYT
OblTb 3anoSIHEHbl CTPOKW (3NEMEHTbl PEeKBU3NUTA), UMEOLME OTHOLIEHME K KOHKPETHOMY
3asBrneHno. B aTom cnyyae cTpoku, He noafniexaiime 3anosiHeHUo, U3 (POpMbl 3asiBNEeHUs
NCKITIoYatoTCS.



MpunoxeHne Ne2

pacnopskeHune
20 . Ne
O npucBoeHun agpeca 06beKTY HEOBUXKMMOCTU

B cooTtBeTcTBUM ¢ DenepanbHbIM 3akoHOM Poccunckon depepauum ot 28 gekabpsa 2013
roga Ne443-d3 «O denepanbHon WMHPOPMALMOHHON agpecHOM CUCTEME W O BHECEHUU
nameHeHnn B dPegepanbHbii 3akoH «O6 o06WMX nNpUHUMIAxX opraHu3aumMm MeCTHOro
camoynpasneHus B Poccurckon degepaunny, NoctaHoBneHnem [pasutensctBa Poccunckon
depepaumm ot 19 Hosabpsa 2014 roga Ne1221 «O6 ytBepxaeHun [lpaBun nNpUCBOEHUS,
N3MEHEeHNs 1 aHHynNupoBaHusi agpecoBy», [locTaHoBneHvem [lpaBuTenbcTBa Poccunckon
depepaumm ot 22 maa 2015 roga Ne492 «O coctaBe cBegeHun 06 agpecax, pasmeLllaemblx B
rocyaapCTBEHHOM aApecHOM peecTpe, Nopsake MeXBeAOMCTBEHHOIO WMHEMOOPMAaLMOHHOIO
B3aMMOOEeNCTBUA Npy BeAeHUU roCyJapCTBEHHOMO agpecHOro peectpa, O BHECEHUN U3MEHEHUN
N NPU3HaAHUWN YTpaTUBLLMMW CUIy HEKOTOPbIX akToB lMpaBuTtenbctBa Poccuickon depepaumm,
Mpukaszom MuHnctepctea PmHaHcoB Poccuinckon ®epepaumm ot 05 Hosi6ps 2015 roga Ne171H
«O6 yTtBepxaeHun [lepeyHa 3nNeMeHTOB NMAHMPOBOYHOW CTPYKTYPbl, 3MEMEHTOB YIIMYHO-
AOPOXHOW CETU, ANIEMEHTOB OOBLEKTOB agpecaunn, TUNOB 34aHWIA (COOPYKEHUIN), MOMELLEHWUHN,
ncnonb3yemblX B KaydecTBe PeKBU3UTOB agpeca, U [MpaBun COKpalleHHOro HanmMeHOBaHWS
agpecoobpasyloumMx 3MEMEHTOBY», B LEensaxX akTyanu3aumm [0oCcyaapCTBEHHOro agpecHoro
peecTpa:

1. MNpucBontb agpec obbekty HepswxkmmoctTn (P.N.O. npaBoobnagartens; OOKYMEHT,
yCTaHaBNMBaKLWMIN NpaBoO 3asiBUTENS Ha 3eMeslbHblA Yy4acTOK, Ha KOTOPOM pPacmnosioKeHOo
cTpoenune): 423190 Pecnybnuka TaTtapcTaH, MYHULMNANbHBIA panoH, (ropog,
cernbckoe noceneHue) , Y. , O.

PykoBoguTtenb



MpunoxeHne Ne3

dOPMA

pelueHnsa o6 oTkase B NPUCBOEHUN OOBbEKTY
agpecauun agpeca

NN aHHYNMPOBaHUN €ro agpeca

(®.1.0., appec 3aaBuTens (NpeacraBUTens) 3asaBUTEN)

(perncTpaumoHHbI HOMEpP 3asiBNEHUA O MPUCBOEHMM OOBLEKTY agpecauuu agpeca wnm
aHHYNUpPOBaHWM ero agpeca)
PeweHne 06 oTkaze
B NPUCBOEHUM OOBEKTY agpecaummn agpeca unm aHHynMpoBaHuM ero agpeca
oT Ne

(HaMmeHoBaHMe opraHa MeCTHOro camoynpaBfieHWs, oOpraHa rocyJapCTBEHHOW BRacTu
cybbekTa Poccuiickon egepaumm — ropoga degepasibHoOro 3Ha4yeHus UM opraHa MeCTHOro
camoynpasfeHns BHyTPUropoAacKoro MyHuuunanbHoro obpasosaHnga ropoga enepansHoro
3Ha4yeHusi, yNoNTHOMOYEHHOIO 3aKOHOM cybbekTa Poccuickon deaepaumm)

coobLaeT, uYTo ,

(P.1.0. 3zasButena B JAaTenbHOM Najexe, HaMMeHoBaHWe, HOMep W JaTa Bblgayu
AOKyMeHTa,

noaTeepXgatoLllero NMYHOCTb, MOYTOBLIN agpec — AN (PUM3MYECKoro nuua; mnorHoe
HaumeHoBaHwue, HH, KIIM (ana

POCCUCKOro IopuanNYecKoro nuua), ctpaHa, gata u Homep permctpaumm (4na MHOCTPaHHOro
HOPUANYECKOro Nuua),

NMoYTOBbIV aapec — AN KPUANYECKOro nnua)

Ha OCHoBaHWW [lpaBun MNPUCBOEHUS, WU3MEHEHUSS W  aHHYNMPOBaHUA  adpecos,
yTBEPXOEHHbIX NOCTaHOBEHNEM MpaBuTtenscTBa Poccuinckon depepaumm
oT 19 Hos6pa 2014 r. Ne 1221, oTkazaHO B NPUCBOEHMM (aHHYNUPOBaHUM) agpeca
cnegyouwemMy (Hy)XXHoe NoaYvYepkHyTb) OObeEKTY agpecaumn (BUAO U HaMMeHoBaHWe obbekTa
agpecaumn, onucaHue MecToHaxoxaeHusi obbekTa agpecauuMm B crnyvyae obpauieHus
3aaBUTENA O NPUCBOEHUN OOBHEKTY agpecaumm agpeca,

agpec obbekta agpecauuMm B crnyyvyae obpauweHus 3aaButenss 06 aHHynuMpoBaHUMK €ero
agpeca) B CBA3N ¢ (OCHOBaHWME OTKasa)

YNONMHOMOYEHHOE NUUO OpraHa MEeCTHOro caMoOynpaBfieHUsl, OpraHa rocygapCTBEHHOM
Bnactn cybvekta Poccuickon ®egepaumm — ropoga enepanbHOro 3Ha4eHNsa unm opraHa
MECTHOro CamMOynpaBfieHUs BHYTPUTOPOLCKOro MyHUUMnanbHOro obpasoBaHus ropoja
denepanbHOro 3Ha4YeHus, ynorHOMOYEHHOro 3akoHOM cybbekTa Poccuinckon degepaumm

(momxHocTb, ©.1.0.) (nognwuce)
M.IM.
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PykosoguTtenio

McnonHutensHoro komuteTta [leTponaBfioBCKOro

cenbCcKoro noceneHns HoBoLELWMUHCKOrO

MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH
Or:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, ONYLLLEHHOW NPWU OKa3aHUMU MyHULMNANbHOW yCnyrm

(HanmeHoBaHue ycnyru)
3anncaHo:

I'Ipanu'leble cBedEeHU4A:

Mpolly ncnpaBnTb AOMNYLLEHHY TEXHUYECKYHO OLLIMOKY M BHECTU COOTBETCTBYIOLLME
N3MEHEHMS B LOKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.
Mpunarato cneayowmne AoOKYyMEHTbI:
1.
2.
3.
B cnyyae npuHsTUsi peleHmst 06 oTKNOHEHUN 3asiBreHNst 06 ncnpaBneHnn TEXHUYECKOW
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHUe:
nocpeacTBOM OTMpPaBEeHNs SNEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;
B BuA€e 3aBEPEHHOM KOonun Ha BymaxKHOM HocuTere NOYTOBLIM OTNPAaBIEHMEM MO agpecy:

MooTBepxaak CBOe cornacuve, a Takke cornacue NpefcTaBnsgeMoro MHOK Iuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (cOop, cucTemaTM3auuio, HakonneHue, XpaHeHue,
yTOuyHeHne (OBHOBNEHME, N3MEHEHME), UCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucre
nepegavy), obesnuumnBaHne, 6NOKNpoBaHNE, YHNUTOXEHMNE NEPCOHANbHbIX AAaHHbIX, @ Takke
WHbIX OEeNCTBUWA, Heobxooumbix pAns obpaboTkm nepcoHanbHbIX AaHHbIX B paMKax
npegocTaBneHns MyHUUUNANbHOM yCcnyru), B TOM Yucre B aBTOMaTM3MpPOBAHHOM pPeEXuMe,
BKITIOYAs MPUHATME PELUEHMI Ha UX OCHOBE OPraHOM MPEeAOCTaBMSALMM MYHULUNANBHYHO
ycnyry, B Lensax npegoctaBneHns MyHMUMnanbHON ycnyru.

HacTtosilmm noateepxaato: CBeAEHMS, BKITOYEHHbIE B 3aABIIEHNE, OTHOCSALLUMECH K MOEW
MIMYHOCTM M NPeaCcTaBnsseMOMYy MHOK fMLUy, a TakKe BHECEHHbIE MHOK HWXE, LOCTOBEPHbI.
[OKyMeHTbl  (KOMMM  OOKYMEHTOB), MNPWIIOXKEHHbIE K  3asBIEHMIO, COOTBETCTBYHOT
TpeboBaHUAM, YCTaHOBMEHHbIM 3akoHoAaTenbcTBOM Poccunckon degepaumm, Ha MOMEHT
npeacTaBfeHnsa 3asiBieHUs 3TU OOKYMEHTbl OEeNCTBUTENbHbI WU coaepXaT AOCTOBEpPHbIE
cBefeHus.

[ato cBoe cornacue Ha y4acTve B Onpoce Mo OUeHKe KayecTBa NpefoCTaBfieHHOW MHe
MYHMLMMNANbHOW YCNyru no TeneqgoHy:

(nata) (nognwuce) (9.1.0.)



MpunoxeHwue
(cnpaBo4HoE)

PekBn3nTbl JOMKHOCTHbIX JI1L, OTBETCTBEHHbIX 3a npegocrtasrieHne MyHVILl,I/II'IaJ'IbHOIZ
YCIyrn N OCYyLLECTBIIALWNX KOHTPOJIb €€ UCNOJTHEHUA,

NcnonHutenbHbIi KOMUTET [1eTponaBfioBCKOro CerbCKOro nocerneHns
HoBoLueLwMNHCKOro MyHuLmMnansHoro pamnoHa Pecnybnukn TaTtapcTaH

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec

[(maBa cenbCKOro noceneHus 884348- 33-5-41 Ppav.Nsm@tatar.ru

CekpeTtapb cnonHutenoHoro | 884348-33-5-18 Ppav.Nsm@tatar.ru
KomuTeTa

CoseT [NeTponaBnoBCKOro CenbcKoro nocereHns HosoLeLwMMHCKOro
MyHuUMnanbHoro panoHa Pecnybnvkn TaTtapcTaH

[OomKHOCTb TenedoH OneKTPOHHbIN agpec

‘naBa cenbckoro noceneHna | 884348- 33-5-41 Ppav.Nsm@tatar.ru
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K MOCTaHOBMEHMIO MICNONHUTENBbHOrO KOMUTETa
[MeTponaBnoBCKOro CenbCKOro NoceneHus
HoBoLweLWMMHCKOro MyHULMNAnNbHOro panoHa
Pecnybnukn TatapctaH

oT 21 uioHa 2021 1. Ne 14

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBfeHnsa MyHULUMNANbHON YyCryrn No Bblgaye paspeLlueHns Ha Bbipyoky,
KPOHMpPOBaHWe NNn nocagky AepeBbeB U KYCTapPHUKOB

1. O6wme nonoxxeHusa

1.1.HacToswmn agMMHUCTPATUBHBIA perfnamMeHT MnpeaocTaBleHns MyHUUUNanbHOWM YCnyrm
(nanee — PernameHT) ycTaHaBnuBaeT cTaHOapT M NOPAOOK NpefoCTaBfieHUs MyHMUMNANbHON
ycrnyru no Bblgaye paspelleHus Ha BbIpyOKy, KPOHMpOBaHWE WNW nocagky [AepeBbeB W
KyCTapHUKOB (danee — MyHuLUmMnansHas ycnyra).

1.2. [lonyyatenn ycnyrn: dusndecke nuua, B TOM  Yucne  MHOMBUAYalbHble
npegnpuHMMaTenu n topungmyeckme nuua (ganee - 3aaBuTens).

1.3. IHdhopmmpoBaHue 0 NpefocTaBneHnm MyHULMNanbHOW YCIyri:

1.3.1. nHpopmMauma o nopsgke NpeaocTaBneHnUs MyHULUMNANbLHOW YCyrn pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOAX, COAepXallMx BU3yalnibHYI0 U TEKCTOBYHD WHGOpMaLMIO O
MYHUUMNANbHOM ycnyre, pacnofioXeHHbIX B MOMELWEHUAX MHOrogyHKUMOHAMbHbLIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha odvumanbHoM canTe HoOBOWELWMNHCKOrO MyHuumMnanbHoro panoHa (https://www.
novosheshminsk. tatarstan.ru.);

3) Ha [lopTane rocydapCTBEHHbIX W MyHUuunanbHbIX ycnyr Pecnybnuku TartapcTaH
(https://uslugi.tatarstan.ru/) (nanee — PecnybnukaHckuin noptan);

4) Ha EpouMHOM nopTane rocydapCTBEHHbIX W MyHuuunanbHbix ycnyr (cpyHkumin) (https:/
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B rocygapCTBEHHON UHGOPMALNOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (nanee — PecnybnukaHckui peectp).

1.3.2. KoHcynbTuMpOBaHMe MO BOMpOCaM MNpPefoCTaBfiEHUs  MyHUUMMNANbHOW  YCryrn
OCYLLIECTBINSAETCH:

1) B MHOroOyHKUMOHAMNbHbLIX LEHTpax NpPeaoCTaBfEeHUs FOCYAAPCTBEHHbIX M MyHMUMNANbHbIX
YCInyr npu YCTHOM oBpaLleHnn - INYHO Unn No TeNedOoHy;

2) B UHTepakTuBHon hopme PecnybnmkaHcKkoro noprana;

3) B NcnonHutensHom komuteTe [leTponaBrioBCKOro CENnbCKOro rnocerieHuss HoBoOLeLWwWMUHCKOro
MyHUUMNanbHOro panoHa(ganee — icnonkom):

npy yCTHOM OBpaLLeHnm - NINYHO UK NO TenedoHy;

npu NMMCbMEHHOM (B TOM 4ncre B oopMe 3NEeKTPOHHOro LOKYMeHTa) obpalieHnm — Ha BymMaxHOM
HOCUTENe No noyTe, B 3N1eKTPOHHON hopMe MO 3NEKTPOHHOW noyTe.

1.3.3. WHdpopmauna Ha EauHom noptane, PecnybnmkaHckom nopTtane o nopsgke n cpokax
npefoCcTaBfeHnss MyHUUMNANbHOW  YCIyrM Ha OCHOBaHUM CBeAEeHUW, codepXalimxca B
PecnybnvkaHckoM peecTpe, NpedocTaBnseTcs 3asasutento becnnaTtHo.

JdocTyn K uHoOpMauun O cpokax M nopsigke npefocTaBfieHUss MyHULMManbHOW YCryru
ocyulecTBnsgeTcad 6e3 BbINOMHEHUs 3asBUTeENneM Kakux-nmbo TpeboBaHuK, B TOM 4ucrne 6e3



NCNoNb30BaHMA MPOrpaMMHOro obecneyeHnsi, ycTaHOBKa KOTOPOrOo Ha TeXHMYeckume cpencrtea
3aaButenda TpebyeT 3akroyYeHnsa NULEH3VOHHOIO UM MHOTO corfnalweHna ¢ npasoobnagatenem
nporpammHoro obecrnedeHusi, npegycMaTpuBaloWEro B3MMaHuMe nnaTbl, PErncTpauuio  unm
aBTOpM3aLMIO 3asBUTENS, NN NpeJoCTaBIeHNne UM NePCoHarbHbIX JAaHHbIX.

1.3.4. MNMpwn obpaweHnn 3aaBuTens NMYHO UM No TenedoHy B COOTBETCTBUMN C NMOCTYNUBLUNM
obpawieHnem mMoxeT OblTb  npegoctaBneHa uHGoOpMauMs O  MeCTe  HaxOXAeHus
MHOIrO(OYHKLMOHANBbHOIrO LEeHTpa NpeaoCcTaBlieHUsl rOCYAApCTBEHHbIX WU MyHUUMNAnbHbIX YCNYT,
Ucnonkoma (agpec, rpaduk paboTbl, cnpaBoyvHble TenedoHbl); O Nopsake NpeaoCTaBreHuUs
MYHMUMMNANbHON YCNyrM, O cnocobax M Cpokax nodayn 3asiBNEHWN; O KaTeropusix rpakaa,
KOTOpPbIM MpPedoCTaBnAseTCd MyHuuuMnanbHaa ycrnyra; O HOPMaTMBHBIX MNPaBOBbIX akTax,
perynmpyowmx BOMPOCbl MpeaocTaBrneHna MyHUUMNanbHOW YCryrn;, O nepeyHe [OOKYMEHTOB,
HeobXxo4MMbIX ANA PacCMOTPEHUSs 3asdBfeHUMs O MpefoCTaBfEeHUN MyHULMNAanbLHOW YCryrn, o
CpoKax nmpuemMa u permctpauuun 3asBneHus; 0 xoge npenocTaBfieHUss MyHULMNAnsHOMW YyCnyru; o
MecTe pasMelleHnsa Ha oduunanbHOM cante uHopMauuM Mo BonpocaM npeaocTaBneHus
MYHUUMNANbHOW YCIyrn; o nopsigke obxanoBaHna 4encTBUN nnu 6e3gencTems JOMKHOCTHBIX nL
Ucnonkoma.

Mo nucbMeHHOMY oOOpalleHuo  OOIMKHOCTHble Nuua oThena, OTBETCTBEHHOro  3a
npegocTaBfeHne MyHuuMnanbHOW ycryrn, nogpobHO B MUCbMEHHOW opMe pPasbACHSAT
3asBUTEN0 MOPSAOK NpefoCTaBfieHUsT MYHUUMNAnbHOM YCNyrM M BOMPOCHI, YyKadaHHble B
HacTosileM nyHKTe PernameHTa, un B TedyeHne 3 paboumx gHEN co AHA peructpaumm obpalleHus
HanpaBnsT OTBET 3asBUTENIO.

1.3.5. Hpopmaums no Bonpocam npegoctaBneHna MyHULUNanbsHOW ycnyrn pasmeLlaeTca Ha

odmumManbHOM canTe MyHUUMNANbHOrO pamoHa (Uu 20p0ACKO20 OKpyaa) U Ha MHAPOPMAaLMOHHbIX
cTeHaax B nomelleHusax Mcriosikoma ons paboTbl C 3asBUTENSMU.
MHbopmaums Ha rocygapCTBeHHbIX s3blkax Pecnybnuvku TartapctaH, pasmewaemas Ha
WHGOPMALUMOHHBIX CTeHAax W Ha oduumanbHOM CcanTe MyHUMUMNanbHOro pamoHa B
WH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT»,  BkNYaeT  cBegeHuss o
MyHUUMNANbHOW ycnyre, cogepxaiwmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1
PernameHTa, nHdoOpMauuio 0 MecTe HaxoXOeHWs, CnpaBOYHbIX TenedoHax, BpemeHu paboTbl
Ucnonkoma, o0 rpacuke npnema 3asiBfeHnin Ha NpegoCTaBNeHne MyHULUMNANbHOW YCyri.

1.4. [llepevyeHb HOpPMATUBHLIX MPaBOBbLIX aKTOB, pPerynupylowmnx npegoctaBreHne
MYHULUMMNANbHON YCrnyrn (C ykasdaHMeM PEeKBU3NTOB HOPMATUBHbLIX MPaBOBbIX akTOB U MCTOYHUKOB
nx opmrymnaneHoOro onyonmnkoBaHns), pasmeLleH Ha ouumansHOM canTe MyHUUUNAanbHOro panoHa
B MH(MOPMALMOHHO-TENEKOMMYHUKaLUMOHHON  ceTn  «WHTepHeT», B  rocygapCTBEHHOW
MHOPMaUNOHHON cucTeme «PeecTp rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnvku
TaTtapcTaH.

1.5. B PernameHTe Mcnonb3yoTca crnegyowme TepMuHbl 1 onpeaeneHns:

Bblpybka fOepeBbeB — pybka OepeBbeB, MNpU KOTOPOW Ha COOTBETCTBYHOLUMX 3eMIIAX UMK
3eMerlbHbIX y4acTKax BblipybaeTcs YacTb AEPEBbEB U KYCTAPHUKOB;

nog  YNOMHOMOYEHHbIMWM  NMuaMW  MNOHUMAKTCA  PU3MYeckMe  nuua, WHOuBUAYyaslbHble
npegnpuHMmaTenu, puguyeckme nuua, sBnsolMecs npeacraBUTeENnssiMM COBCTBEHHMKA Ha
OCHOBaHWWN JOBEPEHHOCTU UMK rpaX4aHCKO-NMpaBoOBOro 40roBopa;

3asBuTENb — PU3MYECKME UMK OpUANYECKMNE nrua (3a UCKNIYEHNEM rocygapCTBEHHbIX OpraHoB U
UX TeppuTopuasnbHbIX OpraHoOB, OPraHOB rOCYOAPCTBEHHbIX BHEOWOMKETHbIX (OHOOB U UX
TeppuTopuarnbHbIX OpraHoB, OpPraHOB MECTHOrO camoyrnpaBfieHus) fiMbo UX YNOSTHOMOYEHHbIE
npeacrasutenu, obpatusimeca B YnpaBneHve ¢ 3anpocoMm O NpeaoCTaBneHnn MyHULMNANbHOM
YyCNnyru B YCTHOW, MMCbMEHHOWN UM SNEKTPOHHOW bopMe;

yaaneHHoe paboyee MeCTO MHOrOYHKLUMOHAMbHOrO LeHTpa NpeaocTaBlieHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCRyr — TepputopuanbHo o60cobneHHoe CTPYKTYpHOe noapasneneHune (ocuc)



MHOrO(OYHKLMOHANBbHOIrO LEeHTpa NpeaoCcTaBlieHUsl rOCYAapCTBEHHbIX M MyHUUMNAanbHbIX YCNYr,
CO31aHHOE B TOPOACKOM (CEeNnbCKOM) MOCENEeHUM MyHUUMNAnbLHOro panoHa WM B rOpOLCKOM
okpyre Pecnybnukn TatapctaH B COOTBETCTBMM C NyHKTOM 34 [paBun opraHMsaumm AeaTenbHOCTU
MHOTMOYHKUMOHAmNbHbLIX LEHTPOB MNpeaoCTaBfeHns rocygapCTBEHHbIX M MYHUUMMANbHbIX YCAyr,
yTBepXAeHHbIX noctaHosrieHmeMm lpasutensctea Poccurckon denepaumm ot 22.12.2012 Ne1376
«O6 ytBepxaeHun [lpaBun opraHu3auun OeATenbHOCTU  MHOTOYHKUMOHANbHbLIX LIEHTPOB
npefoCcTaBeHUs rocy4apCTBEHHbIX U MyHULUMMNANbHBIX YCITYr»;

TexHuyeckaa owmnbka - owmbka (onucka, ornevaTka, rpammartudeckas unu apudmeTnyeckas
owmnbka nubo nogobHas owmbka), AonyLleHHAa OopraHoMm, NpPefoCTaBnSOWUM MYHULMMANbHYHO
ycnyry, n npusefwas K HeCOOTBETCTBUMIO CBELEHWW, BHECEHHbIX B [OKYMeHT (pesynbtar
MYHUUMNANbHOW YCIyrn), CBeAEHUsIM B [OOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUIUCH
cBefeHus;

ECUMA — EpagmHaa cuctema waeHTUdUKauMM W ayTeHTMduMKauMm B WHpaACTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOMNOIMYECKOE  B3aMMOLENCTBME  MHAPOPMALMOHHbBIX
CUCTEM, MCMNONb3yeMblX AN MNpeaocTaBfeHna rocyfapCTBEHHbIX UM MYyHUUMNANbHbIX YCryr B
3EeKTPOHHOM hopMme.

depeparnbHas rocygapcTBeHHas WHOpMaLNOHHas cuctema, obecneunBatoLlas
CaHKLUMOHUPOBAHHbLIN  OOCTYM YYaCTHUKOB MH(OPMALMOHHOIMO B3auMMoAencTBus  (rpaxkaaH-
3asBuUTENEN W [LOSMKHOCTHBIX JIUL, OPraHoB WCMOSTHATENBHOW BracTu W OpraHoB MEeCTHOro
camoynpasneHust) K WHopmauun, coaepxallenca B roCydapCTBEHHbIX WHMOOPMALMOHHBIX
cucTeMax U MHbIX MHPOPMAaLIMOHHBIX cUCTEMAX;

Mol - TocynapctBeHHoe 6GrogxeTHoe yypexaeHne «MHOroyHKUMOHANbHbIM  LIEeHTP
npefocTaBeHnst roCy4apCTBEHHbIX U MyHMUMNanNbHbIX yeryr B Pecnybnvke TatapcTaHy;

ANC ML - ABTOMaTM3MpoBaHHaA UHAOPMALMOHHAA CUCTEMA MHOTOYHKLMOHANbHbIX LIEHTPOB
npefoCTaBeHns rocy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr Pecnybnvku TatapcTaH.

B PernameHTe nog 3asBneHnem O npenoCTaBfeHMM MyHUUMNAnNbHOW ycnyrn (ganee -
3asiBfieHne) MNOHMMaeTCa 3anpoc O MNpedoCTaBfeHUN MYHUUMNANbHOW YCyrn, nofaHHbIA B
COOTBETCTBUM C NyHKTOM 3 cTaTtbn 2 PepepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHuMsaumm npefocTaBfieHUsl TOCYSapCTBEHHbIX UM MyHMUMNAnbHbIX — ycnyr» (ganee —
depepanbHbin 3akoH Ne210-93).

2. CTtaHgapT npegoctaBneHns MyHULMNansHOM ycnyrm

2.1. HaumeHoBaHne MyHMUMnNanbHOW yCcryru

Bblgaya paspelueHus Ha BbIpyOKy, KPOHMPOBaHWE U NOCaAKy OepeBbEB U KYCTapHUKOB

2.2. HaumeHoBaHne UCMONHUTESbHO-PacnopsANTESNIbHONO opraHa MeCTHOro camoyrpaBneHns,
HenocpeacTBEHHO MNPedoCTaBMASAWEro MyHUUMNANbHy ycnyry WCnONHUTENbHbIN  KOMUTET
[MeTponaBnoBCKOro Cenibckoro nocerneHnss HOBOLWEWMUHCKOrO  MyHUUMMANbHOro  paroHa
Pecnybnukn TaTapctaH

2.3. OnucaHue pesynbTaTta NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn

2.3.1. Pe3ynbTaToM NpegocTaBneHns MyHULUMNANbHOW yCnyru sBnaeTcs:

PaspelueHne Ha BbIpyOKy, KDOHMPOBaHWE U NOCAAKy OepeBbeB U KycTapHUKoB ([punoxeHue
Ne2).

YBegomneHne o6 oTkase B paspelleHnn Ha BbIPYOKY, KPOHMPOBaHWE M NOCaaKy AEPEBLEB U
KyCTapHUKOB.

2.3.2. PesynbTtaT npefocTaBneHMs MyHUUMNAnbHOW YyCnyrn npeactaensetca B dopme
3MIEKTPOHHOIO  [AOKYMEHTa, MOAMNUCAHHOrO YCUMNEHHOMW KBannduUUMPOBaAHHOW  3MNEeKTPOHHOW
noanuncbto, B COOTBETCTBUM C OENCTBYHOLWMM 3akoHogaTenbcTtBom Poccuickon depepauun o6
3ANEKTPOHHOW NOANUCH.



2.3.3. Mo BbIGOpY 3asBuTENdA pes3ynbTaT NpPefoCTaBfeHUs MYHUUMMNAnbHOW YCNyru MOXeT
OblITb npeactaesneH B MOLL B hopme gokymeHTa Ha BGymakHOM HocuTene, NoaTBEPXKAAIOLLEro
coaepxaHune 3reKTPOHHOro JOKYMEHTa, HanpaBneHHOro McrioikomMom.

3aaBuTenb BNpaBe MNONyYUTb pes3ynbTaT NpefoCTaBfeHUs MyHUUMnanbHOW ycnyrn B opme
9NEKTPOHHOIr0 AOKYMEHTA WNN LOKYMEHTa Ha OGyMaxHOM HocuTene B TedeHue Cpoka AencTBus
pesynbTaTta NpegocTaBeHns MyHULUNANbHOW YCyri.

2.4. CpoK npeaocTaBneHns MyHUUMNanbHOW yCrnyrn, B TOM 4Yucne C y4eTOM HeobXoammocTy
obpalleHna B opraHu3aumm, yvacTBylLlMe B NPeaoCTaBNEeHUM MyHUUMNANbHOM YCIyrn, CPoK
NPUOCTAHOBMNEHUA MNpPedoCTaBNeHna MyHUUMNANbLHOW ycnyru B Criydae, €cfiv BO3MOXHOCTb
NPUOCTaHOBMNEHUA NpeaycMoTpeHa 3akoHogaTtenbcTBoM Poccurickon denepaumm, Cpok Bblaaudn
(HanpaBneHus) JOKYMEHTOB, ABMNAOLINXCA pe3ynbTaToOM npeaocTaBNeHns MyHULMNansHOW ycnyru

2.4.1. Cpok npeaocTaBneHnst MyHMUMNanbHON yCryri:

PaspelweHne Ha BblIpybKy, KpOHMpOBaHME W MNOCadKy AepeBbeB M KYCTapHUMKOB BblOaeTca B
TedyeHne 13 gHen, BKIOYas OeHb noaayun 3asiBrneHus.
lMprnocTaHoBRNEHNE CpoKa NpeaoCTaBneHnsa MyHULMNAaNbHON YyCryrn He NpeaycMoTpeHo

24.2. Bblgaya [OOKyMeHTa, SABMSKOWEroca pesynbTaToM  MYHUUMMOANIbHOW  YCIyru,
ocywiecTBngeTcas B [OeHb obpaueHuss 3asiBuTend 3a  pes3ynbTaToM  NpefocTaBfeHus
MYHULMNANbHOW YCRyrn.

HanpaBneHne OOKymMeHTa, SBMSAIOLWErocs pesynbTaToM MyHUUuMNanbHOW ycnyru B ¢opme
3MIEKTPOHHOrO OOKYMEHTa, OCYLLEeCTBNSAETCSs B OeHb OQOPMIIEHMS U perucTpauumn pesynbTaTa
MYHUUUNANbHOW YCRyru.

2.4.3. [lpuocTtaHoBnNeHMe npenoCTaBfeHns  MyHUMUMNanbHOW  yCryru  OENCTBYHOLLMM
3aKoHOAATEeSNTIbCTBOM He NpegyCMOTPEHO.

2.5. WcuyepnbiBaowmii nepevyeHb OOKYMEHTOB, HeOobGXOAMMbIX B  COOTBETCTBMM C
3aKoHodaTesNlbHbIMKU UM MHbIMW  HOPMAaTUBHbLIMM MPaBOBbIMM  akTaMu Ona NpeaoCTaBreHus
MYHUUMNANbHOW YCRyru, a Takke YCnyr, KOTopble SBMAKTCA HeobxoanMbiMu n 0bsi3aTenbHbIMU
AnNa  npefocTaBfieHUs MyHUUMNanbHbIX  YCAyr, noanexawmx npeactaBneHnio  3adBuTenem,
cnocobbl MX NONyyYeHus 3adABUTENEM, B TOM 4YMCNE B 3NEKTPOHHOM opme, Mnopsagok Mx
npeacTaBneHns

2.5.1. na nonyyeHuMss MyHUUMNANbHOM YCNyrn 3asiBUTenb NpeacTaBnsieT crneaywume
AOKYMEHTBI:

1) JOKyMEHT, yaOCTOBEPSIOLMNI FINYHOCTD;

2) 3aaBneHue:

- B opMe AokymeHTa Ha BymaxHom HocuTene (MpunoxeHne Ne1);

- B 9NEKTPOHHON dhopMe (3anonHseTcss NOCPenCTBOM BHECEHUS COOTBETCTBYHOLMX CBEAEHWUA B
WHTEPaKTMBHYIO (bOpMy), NOANNCAHHOE B COOTBETCTBMM C TpebosaHuamu PenepanbHOro 3akoHa
oT 06.04.2011 Ne63-d3 «O6 anekTpoHHOW nognucuy (panee — d®enepanbHbii 3akoH Ne63-D3),
npu obpallieHnn nocpeacteom PecnybnukaHckoro noprana;

3)JoKkymMeHT, noaTBepXAalwlWnn MNONHOMOYMS npencTaBuTens (ecnu OoT WUMEHU 3asBUTENS
AencTByeT NpeacTaBUTenNb);

4) Cxema y4vacTtka o 6nvkamwmx CTPOEHUA WU APYruxX OPUEHTUPOB C HAHECEHMEM 3efeHbIX
HacaXgeHuin, noanexalimx Bblpyoke;

5) 3aBepeHHble KOMUM MNpaBOYyCTaHaBMMBAKOLWMX W MNpaBO MOATBEPXKOAANLNX [LOKYMEHTOB Ha
3eMenbHbIN Yy4acTOoK, eCrin 3eMerbHbIN Yy4acTOK He 3aperncTpupoBaH B EQnHOM rocygapCcTBeHHOM
peecTpe npaB Ha HEABWXMMOE UMYLLECTBO U CAENOK C HUM,;

6) YTBepxxaeHHaa npoekTHas OOKYMEHTauusi B Clnyyae, ecnu npou3BOAMTCH Bblpybka 3eneHbix
HacaxgeHuin, nonagaroLmnx noa rabapuTbl NPU CTPOUTENLCTBE 34AHUN U COOPYXKEHUN;

7) CornacoBaHue C BragenbLamn 3aTtparMBaemMbiX TEPPUTOPUA YCROBUIN BbIpYOKM M nepecagku
3eneHblIX HacaXXaAeHun;



8) lNpu nocagke vnu nepecagke HacaXxaeHWW corfiacoBaHwe C NpencTaBUTENSAMU WUHXEHEPHbIX
ceTen C OTKpbITUEM OpAepa Ha NpoBeAeHNe 3eMMsHbIX paboT

2.5.2. OnekTtpoHHas dopma OnaHka 3asiBfeHnsa pasMmelleHa Ha oduumanbHOM canTe
Wcnonkoma.

2.5.3. 3asBneHne u npunaraemble LOKYMEHTbl MOryT ObiTb npeacTaBfieHbl (HanpaBrieHbl)
3aaBUTENEM OLHMM U3 Cneayowmx cnocobos:

Ha OyMaXHbIX HOCUTENSX U B BUAE ONEKTPOHHbLIX JOKYMEHTOB, MOAMUCAHHbLIX (3aBepeHHbIX) B
cooTBeTCcTBUMN C TpeboBaHuamm ®enepanbHoro 3akoHa Ne63-d3, uepes MOL;

B 9NIEKTPOHHOM opMe, MNOAMUCAHHbIX (3aBEPEHHbIX) B COOTBETCTBUM C TpeboBaHUAMU
depepanbHoro 3akoHa Ne63-d3, yepes PecnybnukaHckuin noprtan.

254. ®dusnyeckme nuua WM uHOMBUAYasnbHble NpeanpuHUMaTenu npu  HanpasneHun
3asiBreHnsa n HeobxoanMbIX JOKYMEHTOB nocpeacTBom PecnybnukaHckoro noprasna nognucbiBaroT
3adaBneHne NPOCTON 3NIEKTPOHHOM NOAMUCHIO.

[na nonyyeHus npocTon 3MEKTPOHHOW NOAMUCKU 3asiBUTEN0 HeobxoaMmo NponTn npouenypy
peructpauumn (ayteHtTudmnkaumm) B ECUA, a Takke noaTBepAnTb YYETHYHO 3anucb 4O YPOBHS He
HWXXe CTaH4apTHOMN.

FOpmngunyeckne nuua, 3apermcTpypoBaHHble Ha Tepputopum Poccuickon depepaumn, u
npeacTaBUTENN OPUANYECKMX UL, NPU HanpaBneHun 3asiBNeHns U HeobXoaUMbIX OOKYMEHTOB
nocpencTsoM PecnybnukaHckoro noprtana noAnucbIBaloT 3asaBneHne YyCUNEHHOWM
KBannduumMpoBaHHOM 3MEKTPOHHOM NOAMUCHIO.

Mpn nogaye 3anpoca nocpeactsom PecnybnukaHckoro noprana 3asBuTenb npeacrasnseT
3MEKTPOHHbIE 00pa3bl JOKYMEHTOB MO0 [OKYMEHTbl B 9NEKTPOHHOM (opme, noanucaHHble
9NEKTPOHHOM NOANUCHIO B COOTBETCTBUM C TPe6OBaHMAMM HACTOSLLEro NyHKTa.

2.6. WcuyepnbiBalowmin nepevyeHb [OOKYMEHTOB, HeobXxoauMMbIX B  COOTBETCTBMU C
HOPMAaTUBHBIMA MPaBOBbLIMW aKTamMu ANs NPefoCTaBfeHUss MyHUUUNAnNbHOW YCryrn, KOTopble
HaxXoA4ATCA B pacnopsXXeHUM rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOro camMoynpaBieHUs u
NnoABEAOMCTBEHHbIX TOCy4apCTBEHHbIM OpraHam WM opraHaMm MeCTHOro CcaMoyrnpaBreHus
opraHuMsaumMm Kn KoTopble 3adBUTENb BrpaBe MNPeAcTaBUTb, a Takke crnocobbl UX MonydYeHus
3aaBuTendaMn, B TOM 4uCle B 3MEKTPOHHOW dopmMe, MNOpsaoK WX NpeacTaBeHus;
rocygapCTBeHHbIM OpraH, opraH MecTHOro camoynpasneHust nMbo opraHmnsauusi, B pacrnopsikeHum
KOTOpPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1.MNony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:
1)Bbincka 13  EAMHOrO  rocyaapCTBEHHOrO  peecTpa  HeABWXMMOCTM  (copepxalias
o0LenocTynHble CBeAEHMS O 3apErMCTPUPOBaHHbIX MpaBax Ha 0O bEKT HEABMXXUMOCTH).

2) cBegeHust 06 OTCYTCTBUM 3a40SPKEHHOCTM MO Hanoram, cbopam 1 UHbIM NnaTtexam B GH4XeThbl
orogkeTHOM cuctembl Poccninckon depepauunm —PHC Poccum

2.6.2. 3asBuTenb BNpase NpegoCTaBUTb JOKYMEHTLI (CBEAEHNS), YKa3aHHble B NyHKTe 2.6.1 B
3ANEKTPOHHOM opMe unu B OpPMe INEKTPOHHbIX [LOKYMEHTOB, 3aBEpPEeHHbIX YCUIIEHHON
KBanMMUMPOBaAHHOW MOAMUCBID 1L, YMOMHOMOYEHHbIX Ha CO34aHMe W NoAnuMcaHue Takux
AOKYMEHTOB, Npu nogaye 3asBneHus.

2.6.3. 3anpelaetcs TpeboBaTb OT 3asgBUTENS AOKYMEHTbI, HAXO4ALMECS B pacrnopsXeHun
rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camMoOynpaBfieHUss W NoABe4OMCTBEHHbIX
rocygapCTBeHHbIM OopraHam urnv opraHamMm MecTHOro caMoynpasfieHUs OpraHu3auum.

HenpencraesneHve 3asButenem OOKYMEHTOB, COAepXalluMX CBeOEeHUs, KOTOpble HaxXOAATCH B
pacrnopsikeHUN  roCydapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOro  camMoyrpaBfneHus u
NnoABEAOMCTBEHHbIX TOCyJapCTBEHHbIM OpraHam WM opraHaMm MEeCTHOro caMoynpaBreHus
opraHuvsaumn, He SBMSETCA OCHOBaHMEM [AnA OTKa3a 3asBuTento B NpegocTaBneHuu
MYHULIMMNANbHON YCNYyru.



2.7. VicyepnbiBaloWnM  nepevyeHb OCHOBaHW OnNd  OTKasa B NpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNANbHOM yCrnyru

2.7.1. OcHoBaHNSAMW ANgA OTKasa B NpuemMe LOKYMEHTOB, HEO6XoaMMbIX AN NpeaoCcTaBeHns
MYHULMNANbHOW YCNyru, SBASOTCS:

1) MNopava OKYMEHTOB HeHagnexawum nuuom;

2) HecooTtBeTcTBME NpeacTaBieHHbIX AOKYMEHTOB NEPEYHI0 AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
HacTosiwero PernameHTa,;

3) B 3asBneHun u npunaraemblx K 3asBAEHUIO [OOKYMEHTax MWMEKTCH HEOroBOPEHHbIEe
NUCNpaBrieHUs, Cepbe3Hble MOBPEXOEHUs, He MNOo3BOoNAlWMe OOHO3HAYHO WCTOSMKOBaTb WX
coaepxaHue;

4) MNpepacTasneHMe AOKYMEHTOB B HEHaA 1eXallnn opraH

5) HekoppekTHoe 3anonHeHne obsizatenbHbIX nosnen B gopMe MHTEPaAKTUBHOMO 3anpoca.

6) Hanunyne npoTnBOpeuuMBbLIX CBEAEHUN B MHTEPAKTMBHOM 3anpoce U B MNpeacTaBfieHHbIX
AOKyMEHTaX.

7) 3asBrneHne (3anpoc) W WHble [OKYMEHTbl B 3rEeKTPOHHOW dopMe noAnucaHbl C
NCrNonb30BaHMEM 3NIEKTPOHHOM NOAMUCK C HapyLUEHMEM OENCTBYIOLEro 3aKkoHOAaTeNbCTBRA.

8) ONEKTPOHHbIE  OOKYMEHTbl He COOTBETCTBYKT TpeboBaHusM K cdopmataMm  ux
npenocTaBneHns n (Unn) He YnTarTCA.

2.7.2. llepevyeHb OCHOBaHWW ONA OTKasa B nNpueMe [JOKYMEHTOB, HeobxoguMmblIx AN
NOSTyYEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o006 oTKase B npuemMe 3asiBieHNd U [LOKYMEHTOB, Heobxoaumbix Ans
npefoCTaBNeHNUss MyHULUMNANBHOW YCNYrn, MOXET ObITb MPUHATO Kak BO BpeEMS NpuemMa 3asaBuTtend,
Tak M nocrie noslydeHnUsi OTBETCTBEHHbIM LOSMKHOCTHBIM NUUOM Mcrnonkoma Heobxoaumblx Ans
npefoCTaBNeHNUsT MyHMUMNANbHOW  YCNyrm OOKYMEHTOB (CBEAEHUM) C  WUCNONb30BaHMEM
MEXBEeAOMCTBEHHOIO MHAPOPMALIMOHHOIO B3anMOAENCTBUS, B CPOK, HE npeBbilLaowmi 6 pabounx
AHEN CO OHA perncTpauun 3asBreHus.

2.74. PeweHne o006 oTkaze B npuemMe [JOKYMEHTOB, HeoOXoOuMMbIX ANA nonyvYeHus
MYHULUMNANBHOW YCAyru, ¢ yKadaHnem NpuYnH oTkasa, oopMiseTca B COOTBETCTBUN C POPMON,
yCTaHOBIeHHON B PernameHTe, nNognucbiBaeTcsl YCUIIEHHOMW KBanNnUUUMPOBAHHOW 31EKTPOHHOM
noanucbld B YCTAHOBNEHHOM MoOpsSAKe YMNONMHOMOYEHHbBIM [OSMKHOCTHBIM nuuoM Kcnonkoma
(Mcnonkomom),n HanpaBnAeTcAa 3asiBUTESO B NIMYHBLIM KabuHeT PecnybnukaHckoro nopTtana n(unwm)
B M®L| B geHb npuHATUA pewweHnss o6 oTka3e B MpuMeEMEe AOKYMEHTOB, HeobXoauMbiX Ons
Nosly4eHMst MyHULMNANbHOW YCIyri.

2.7.5. 3anpewaeTcqa oTKasbiBaTb B NpuemMe 3asdBMNEHUs U UHbIX AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTtaBneHns MyHUMUMnanbHOW YCryri, B Crydae, ecrnv 3asiBfleHMe W [OOKYMEHTHI,
HeoOXxoauMble Onsi MNpPenoCTaBNEeHUs MyHMUMMNANbHOW YCnyri, nogaHbl B COOTBETCTBUM C
MHOpMaUMnen O CpoKax U NMopsiake NpeaocTaBfeHns MyHUUMNanbHOW ycnyru, onybrnmkoBaHHOM
Ha EgmMHom nopTane.

2.8. NcyepnbiBaloWwnnm  nepeyeHb OCHOBaHWW AN MPUOCTAHOBMEHUA WUAWM  OTKasa B
npegocTaBeHNn MyHULMNANBHOWN YCIyru

2.8.1. OcHoBaHusi ONA NPUOCTAHOBMEHNA MPeaoCTaBeHUs MyHUUMNANbHOW YCIyrn He
npeaycMOTpPEHbI.

2.8.2. OcHOBaHus ans oTkasa B NpefoCTaBNeHUM MyHULMNANbHON YCIyrn:

1) 3asButenem npeacTtaBneHbl OOKYMEHTbl HEe B MOfHOM ob6beme, nNnbo B npeacTaBEHHbIX
3asBrneHnn n (MnNn) JOKyMeHTax Co4epPXKUTCS HENoMnHasa n (Mnn) HegoOCToBEPHaAa MHAOPMaLNS;

2) MocTtynneHne oTBeTa opraHa rocygapCTBEHHOW BMacTu, opraHa MeCTHOro camoynpaBfeHus
nmbo  nNogBedOMCTBEHHOW  OpraHy rocygapCTBEHHOWM  BfacTM UM opraHy  MeCTHOro
camoynpaBfeHns opraHu3auunm Ha MeXBEAOMCTBEHHbIA 3anpoc, cBuaeTenbcTBylowero o6
OTCYTCTBMM  OOKYMeHTa U1  (unn) uHdopmMaumm, HeobxoauMbix ONa  NpefocTaBfieHus



MYHULMNANbHOW YCMyrn, ecnv COOTBETCTBYOLWLMI AOKYMEHT He 6bin npeacTaBrieH 3asgBuTenem rno
cOOCTBEHHOW NHMLUMATUBE

3) Hanuume cnopa mexay nonb3oBaTensmMu CoCeaHMX 3eMerNbHbIX Y4acTKOB MO BOMPOCY BbIpyOKy,
KPOHUPOBaHWIO 1 Nocagkv AepeBbeB N KYCTapHNKOB.

4) Hanunyue 3anoXeHHOCTU MO Hanoram, cbopam U WHbIM Mnatexam B OHIKETHOW CUCTEMBbI
Poccunckon ®egepaunn

2.8.3. [NepeyveHb OCHOBaHUN ANd OTKa3a B NpefocTaBneHnn MyHULMNAnsHOW yCryrn ABnseTcs
ncyepnbIBaoLLnM.

2.8.4. PeweHne o6 oTkase B npegoCTaBleHUU MyHUUMNANbHOM YCyru C yKa3aHWeM MNpUYmnH
OTKasa oopMInseTca B COOTBETCTBMU C (POPMOK, YCTaHOBNEHHOW B PernameHTe, nognucebiBaeTca
YCUINEHHON  KBanNMMWUMPOBAHHOM  3IIEKTPOHHOM  MNOAMUCLID B YCTAHOBMEHHOM  Nopsiake
YMNOSTHOMOY€EHHbIM AOMKHOCTHBLIM NMLoM Vicnonkoma (Acrnonkomom),n HanpaenseTcs 3asgBUTENto B
NYHBIN KabuHeT PecnybnvkaHckoro noptana u(unu) B MOL, B oeHb NpuHATUA pelueHns o6 oTkase
B NpeJoCTaBNeHnn MyHULUNAanbHOM YCnyru.

2.8.5. 3anpelaeTca oTkasbiBaTb B NpeoCTaBrneHnM MyHULMNansHoOM yCcnyru B criydyae, ecnu
3asBrieHue o npegocTaBneHMn MyHMUUNansHon ycryr nogaHo B COOTBETCTBUN C UHpOpMaLmen o
cpokax M nopsake npefocTaBneHuss MyHUUMNanbHOM Yycnyru, onybnukoBaHHOW Ha EguHom
noprane.

2.9. MNopsigok, pasmep U OCHOBAHWS B3UMaHUA rocy4apCTBEHHOW MOLLMWHBI UM MHOW NnaTsl,
B3MMaeMon 3a npegocTaBrneHme MyHUUUnansHOW yCryru
MyHuuunansHas ycnyra npefocrasnseTcs Ha 6e3Bo3mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble SABNAOTCA HeobXoAMMbIMM U obAsaTenbHbIMU - AN
npegocTaBneHns MyHUUMNAansHOW yCryrin, B TOM 4YUCIEe CBeOeHUA O AOKYMeHTe (OOoKyMeHTax),
BbljaBaeMOM  (BblJaBaeMblX)  OpraHusauusmMu,  yvyacTByWOWMMW B MpefocTaBneHum
MYHULMMNANbHLIX YCnyr

MpepoctaBneHne HeobxoauMbIX U 06s13aTeNbHbBIX YCIyr He TpebyeTcs.

2.11. lNopsgok, pasmep MU OCHOBAHUS B3MMaHUS nnaTtbl 3a NpefocTaBfieHne YCcnyr, KoTopble
ABMATCA HeobxoauMbiMM UM obdA3aTeNibHbIMKM AN NpeaoCcTaBneHna MyHUUUNanbHOW YCryri,
BKNOYast MHpopMaLnMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoauMbIX U 0BsiI3aTenbHbIX YCNyr He TpebyeTca

2.12. MakcumarbHbI CPOK OXMOAHUA B o4yepeau npu nogade 3anpoca O npenocTaBrieHuu
MYHUUMNANbHOW  ycnyru, ycnyru, nNpegocTaBnsieMoOn  opraHuM3aumen, yyacTByllwlen B
npegocTaBneHuM MyHUUUNAanbHOW YyCrnyru, U Npu noflydeHun pesyrnbTata npefocTaBfieHnsa Takux
ycnyr

2.12.1. Bpems oxvgaHusa npu nogaye 3asiBfieHUs: Ha norydeHne MyHUuunanbHOM YCryru - He
bonee 15 MUHyT.

2.12.2. MNpu nonyyvyeHnn pesyrnbTaTa NpegocTaBneHns MyHUUUNanbHOW YCIyrn MakCcumMmaribHbIn
CPOK OXugaHusi B oMepeamn He JOMKeH npeBbiwaTtbh 15 MUHYT.

2.13. Cpok 1 nopsgok pernctpauun 3anpoca 3asButensd 0 NpegocTaBeHnn MyHUUunanbHom
ycryrm  wu  ycnyru, npegoctaBnsemMon opraHmsauuen, Yy4yacTBywWen B NpegocTaBneHun
MYHUUMNANbHOW YCryru, B TOM YuCrie B 3fIEKTPOHHOM bopme

2.13.1. MNMpun nnyHom obpaiwteHnn B MOLL B geHb nogaunm 3asBreHust 3adBUTENIO BblOaeTcs
pacnncka n3 ANC MOLl c pernctpaumoHHbIM HOMEPOM, MNOATBEPXKAANLLUMM, YTO 3asABrIEHUE
OTNpaBrieHO N JAaTOW NoAayum 3IEKTPOHHOIO 3asiBrEeHNs.

2.13.2. lpwn HanpaBneHun 3aaBneHnss nocpeacTBoMm PecnybnvkaHckoro noptana 3asBuTenb B
AeHb nojayv 3asdBneHus nonyvyaet B NMYHOM KabuHeTe PecnybrnukaHckoro noprtana v no
3MIEeKTPOHHOM MoYTe yBedoMIieHue, noaTeepXxaarollee, YTo 3asiBrieHWe OTnpaBfieHO, B KOTOPOM
yKa3blBalOTCA perncTpaunoHHbIN HOMEp 1 JaTta nogadn 3asBneHus.



2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX MPedoCTaBAseTCa MyHuUuMnanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anofiHeHUst 3anpocoB O NpeAoCTaBNEeHNN MyHULMNANbHOW YCryru,
WH(POPMAUMNOHHBIM  CTeHaam C obpasuamMn KX  3anosfiHeHUs U NEPeYHEM [LOKYMEHTOB,
HeobXxooMMbIX ANA  NpefoCTaBneHUs  KaXgon MyHUUMMNanbHOW — yCryrn, pasMeLLeHuio U
OPOPMISIEHMIO  BU3yarbHOW, TEKCTOBOM W  MynbTUMEeOUMHOW  uHopMaumMm O  nopsagke
npegocTaBneHns Takon ycnyrn, B TOM 4ucrie K obecneyeHuo OOCTYMHOCTM AN MHBaNuaoB
YKa3aHHbIX OOBEKTOB B  COOTBETCTBMM C  doefepanbHbiM  3aKOHOAATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. MNpepocraBneHne MyHULMNANbHOW YCNyrM OCYLLECTBIISETCA B 34aHNAX U NOMELLEHUSIX,
0060pyaoBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.

MecTta npvema 3aaButenen obopyaytoTca Heobxoanmon mebenbto Ana ohopMNeHnsa JOKYMEHTOB,
MH(OPMALNOHHBIMWN CTEHOAMM.

Ob6ecneunBaetca GecnpenAaTCTBEHHbIM AOCTYN WMHBANMAOB K MECTYy NpeaocTaBneHuns
MyHUUMNanbHOW ycnyru (yooOHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeELLEHNe B UX Npeaenax).

BusyanbHasa, TekctoBas M MynbTUMeOunHas WHOpMaLMa O Mopsiake NpeaocTaBreHus
MYHULMNANbHON YCNyru pasmeLlaeTcs B yAobHbIX AN4 3asBuTenen Mectax, B TOM YUcne C y4eToM
OrpaHNYEeHHbIX BO3MOXXHOCTEN MHBANMAOB.

2.14.2. B cooTBeTCTBUM C 3aKoHOAaTeNnbLCTBOM Poccumnckon defepaumm o coumanbHoOW 3alumnTe
WHBaNMOoB B Lenax 6ecnpensTCTBEHHOro A0CTyna K MecTy npefocTaBfeHust MyHULMNanbHOM
ycnyrn obecnevnBaeTcs:

1) BO3MOXHOCTb MOCaAKM B TPaHCMOPTHOE CPeaCTBO M BbICAKW W3 Hero, B TOM 4ucre C
NCNOSIb30BaHMEM KpPeCna-KomsiCKU;

2) conpoBOXAeHVWe WHBANUAOB, WMEKLWNX CTONKME paccTpoMcTBa (OYHKUMW 3peHus W
CaMOCTOATENBHOIO NepeasMXeHns, N OKa3aHne UM NoOMoLLY;

3) Hagnexawlee pasmMelleHue obopyaoBaHWA M HocuTenem WHgpopmaumm, HeobxoanmbiX OnS
obecneyeHna BecnpenaTCTBEHHOrO AOCTyna WMHBaNMAOB K ycryram C y4eTOM OrpaHuyeHun ux
XU3HeOesaATenbHOCTH;

4) pyénupoBaHne HeobXooMMOWN ANS MHBANWOOB 3BYKOBOW M 3pUTENBbHON MHOPMaLMK, a Takke
HagnMCcen, 3HaKoB WU WMHOM TEKCTOBOW W rpadmuyeckon MHopMauumM 3Hakamu, BbINOSIHEHHbLIMU
penbedHO-ToYEYHbIM WpudToM bpanns;

5) ponyck cypgonepeBoayunka u TudrnocypaonepeBogymka;

6) pgonyck cobaku-npoBOAHMKA MPU HanMuuu LOKYMeHTa, NOATBEepXOalLero ee crneumanbHoe
obyyeHne wn BblgaBaemMoro no dopmMe W B MOpsiAKe, KOTOpPble YCTAHOBMEHbI MPUKa3oM
MuHucTepcTBa Tpyaa u coumanbHomn 3awmtel Poccuiickon Peaepaumm ot 22.06.2015 Ne 386H «O6
yTBEpXAEHUN (OpMbl  OOKYMEHTa, MNOATBepXgawowero cneuyuanbHoe obydyeHne cobaku-
NPOBOOHMKA, U NOPsiKa ero Bblgavmy».

TpeboBaHust B 4actu obecrneyeHuss OOCTYNHOCTM AN WHBANMAOB OOBLEKTOB, B KOTOPbIX
OCYLLIECTBMNSAETCA MpeaoCTaBfneHne MyHUUMNanbHOW YCryrn, W CpenctB, MCNOMb3yeMblX Mpu
npegocTaBneHnn MyHUUMNAanNbLHOW YCNyr, KOTOpble yKasaHbl B NoanyHkTax 1 — 4 HacToswiero
MyHKTa, NPUMEHSAIOTCA K 06beKkTaM U cpeactBam, BBEAEHHbIM B SKCMfyaTauuio Uiy npoLleswmnm
MOAepHU3aLmo, peKoOHCTpyKumto nocne 1 uons 2016 roga.

2.15. MNokasaTenu JOCTYNHOCTM U KayecTBa MyHULUNANbHOW YCIyru, B TOM YMCHE KONMYECTBO
B3aMMOOENCTBUIN 3asBUTENS C LOSMKHOCTHbIMW NULAMWU Mpu NpenocTaBfeHun MyHULMNAanbHOM
yCnyrm M UX NpOAOSDKUTENbHOCTb, BO3MOXHOCTb  MOSyYeHUs uMHdopmauMmM O  Xxoae
npegocTaBneHns MyHUMUMNanbHOW YCnyru, B TOM YUCMe C UCMOMb30BaHUEM WH(OPMALNOHHO-
KOMMYHUMKALMOHHbIX TEXHOMOrMIM, BO3MOXHOCTb MO0 HEBO3MOXXHOCTb MOMYyYEHMUS MyHULUNANbHOM
yCrnyru B MHOrO(YyHKLUMOHANbLHOM LEeHTpe NpefocTaBieHnst rocyaapCTBEHHbIX U MyHULUUNANbHBbIX
ycnyr (B TOM 4yucne B MofHOM ob6beme), B NobBoOM TeppuTopmanbHOM nogpasgeneHuM opraHa
NCNOJSTHUTENbHO pPacnopsaaMTENbHOIO OpraHa MecTHOro camoyrnpasfneHus, No Bblbopy 3asBuTens



(akcTeppuTOpMarbHbIM - NPUHUMM), MOCPEACTBOM 3anpoca O MpedoCTaBreHUM HECKOSNbKUX
rocydapCTBEHHbIX W (UNKM)  MyHUUMNANbHbIX  YCNYr B MHOMOYHKUMOHANbHbLIX  LEeHTpax
npefoCTaBNeHUs roCyAapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, NpeaycMoTpeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. lNokasaTtendamu 4OCTYMHOCTU NpeaoCTaBIeHUss MyHULMNANbHON YCIYrn ABNAIOTCS:
pacnosioKEHHOCTb MOMELLEHNs, B KOTOPOM BedeTCcs npueMm, Bblgada [AOKYMEHTOB B 30He
AOCTYNHOCTM OOLLECTBEHHOrO TPaHCMNOPTa;
Hanuyne HeobXoOUMOro KofMyecTBa CneunanucTtoB, a Takke [MOMeLleHM, B  KOTOpPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;
Hanuyne wucdepnbiBatoLwen WHpopmaumm o crnocobax, nopsake W cpokax npefocTaBrneHus
MYHUUMNANbHOM YCNyrn Ha MHEOPMAaLUMOHHBLIX CTeHAax, ouuynanbHOM canTe MyHUUMNanbHOro
panoHa, Ha EguHom nopTtane, PecnybnukaHckom nopTarne;
oKasaHue NoMoLWM MHBanNugam B npeofosieHn 6apbepoB, MellalrolmnX MOMyYEeHUo UMK ycnyr
HapaBHe C ApYyruMu nuuamu.

2.15.2. lNokasaTtendamu kayecTBa NpeaocTaBfieHUss MyHUUMNANbHOW YCyrn SBNATCS:
1) cobniogeHne CpokoB NpMeMa U pacCMOTPEHUSA LOKYMEHTOB;
2) cobniogeHne cpoka nonyyYeHns pesynbtarta rocygapCTtBEHHON YCNyru;
3) oTcytcTBME 0OOCHOBaHHbIX Xano® Ha HapyweHuss PernameHta, COBEpLUEHHblE
paboTHukamn VMicrnonkoma;
4) KONMMYECTBO B3aMMOOEWCTBUN  3asiBUTENS C  OOMMKHOCTHbIMM  nvuamu  (6e3  ydeTta
KOHCYyIbTauumn):
4.1) B3aumogencteme 3assutens ¢ paboTHukamm MOLL npun npepoctaBneHnn mMyHULMNANIbHON
yCryrn OocCyLlecTBAseTcs OoAuMH pa3 npu npeacTaBfieHun 3asBfieHNd CO BCEMU HeoBXoaUMbIMU
AOKYMeHTamu;
42) oauH pa3 B Ccny4ae HeobxoAMMOCTM MOMyyYeHus pesynbTata nNpegocTaBrieHust
MyHuuunanbHoun ycnyrm B MOL| Ha 6ymaxkHoM HocuTene.

MpoOomknTeNnbHOCTL OQHOMO B3aUMOAEWNCTBUS 3aaBUTENS C AOSDKHOCTHLIMU nvuamMu npu
npeaocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3adaBuTenb BrnpaBe OLEHUTb Ka4eCTBO NpeaocTaBfeHns MyHULMNanbHOM YCIyrn C MOMOLLBIO
YCTPONCTB MOABWXKHOW paguoTeniepoHHOM CBA3W, C  uUcnonb3oBaHMem EpamHoro noptana,
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. Hdbopmaums o xone npeaocTtaBneHns MyHULMNanbHOM yCyrn MoXeT BbITb NonyyYeHa
3asiBuTENEM B NIMYHOM KabuHeTe Ha EanHom nopTtane unu Ha PecnybnvkaHckom noptane, B8 MOLL.

2.15.4. MNpepocTtaBneHne MyHMUMNanbHON yCnyru ocywectenseTcsa B nto6om MOLL no Beibopy
3asBUTENSA HE3aBMCUMMO OT MecTa €ero XuTenbCcTBa WM MecTa akTU4eCKOro MnpoXmnBaHUS
(npebbiBaHMs) NO aKCTEPPUTOPUANBHOMY NPUHLNMY.

MyHuumMnanbHaga ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npefocTaBnsieTcs.

2.16. MHble TpeboBaHMs,, B TOM 4uUCMEe YyuuTbiBaKOLWME OCOBEHHOCTU MpeaocTaBreHNs
MYHUUMNANbHOW YCIYrM Mo SKCTeppUTOpuanbHOMY NpuHUMNY (B Cnyyae, ecnu MyHuumnanbHas
ycrnyra npeaocTaBnsaeTcsa no aKCTePpPUTOpPUanNbHOMY NPUHUMNY) U 0COBEHHOCTU NpeaocTaBneHns
MYHULUMNANbLHOW YCryru B 3NeKTPOHHOU dhopme

2.16.1. lpu npegocTtaBneHUM MyHUUUNANbHOM YCIYrM B 3NEKTPOHHOM Buae 3aaBUTENb
Brnpase:

a) nonyyYnTb WHGOPMAaUMIO O MOPSAKe W CPOKax NpefoCTaBfieHUs MyHUUMNAnbHOW YCIyru,
pasmeLlleHHyto Ha EguHom nopTane unu Ha PecnybnukaHckom nopTane;

6) nogatb 3asiBneHMe O npefoCTaBfeHMM MYHUUMMANbHOW YCriyrm B (hOpMe 3NEKTPOHHOro
AOKYMeHTa C wucrnonb3oBaHveM JlnyHoro kabuHeta PecnybrnmkaHcKoro noprtana nocpeacTsoM
3arnonHeHns aNeKTPOHHON hOPMbl 3asABMNEHNS;



B) MONyYnTb CBEOEHUA O XOAE BbINOMHEHMS 3asBfEHUMA O MpPefoCTaBeHUM MYyHULMNANbHOM
yCnyru, NoAaHHbIX B 3NEeKTPOHHON hopMeE;

r) OCYLLeCTBUTb OLEHKY KadecTBa MpedoCTaBfeHns MYHUUMMansHOM YCIyrm nocpeacTtsoMm
PecnybnvkaHckoro noprana;

A) NonyYnTb pes3ynbTaT MpPeaoCTaBfeHUss MyHUUMNanbHOW YCnyru B ¢bopme 3MneKTPOHHOro
AOKYMEHTa;

e) nogatb xanoby Ha pelieHne n gencteune (besgenctane) Micnonkoma, a Takke ero 4OSMKHOCTHbIX
nvd,  MyHMUMNanbHbIX — cRyXawmx nocpeactsom  PecnybnukaHckoro nopTtana, noprtana
denepanbHON rocyaapCTBEHHOM WHEMOPMAUMOHHOM cucTeMbl, obecneymBatollen npouecc
pocynebHoro (BHecynebHoro) obxanosaHust pelieHni n aenctemin (6e3gencTeunst), CoBepLUIEHHbIX
npv NPegocTaBfeHNN rocyaapCTBEHHbBIX U MyHUUMNANbHbBIX YCIYr OpraHamu, NpeocTaBsiowmMmm
rocyfapCTBeHHble U MyHUUMNANbHbIE YCAYrK, UX AOMKHOCTHLIMU NULAMW, rocyaapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. 3anucb 3asBUTENENW Ha npuem (ganee - 3anucb) OCYLLECTBNSETCS MNOCPEOCTBOM
PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3asBuTenio NnpeaocTaBnAeTca BO3MOXHOCTb 3anncu Ha nobble cBoboaHbIE NS npuema gaTy
n Bpems B npefenax ycTaHOBMEHHOrO B MHOrOQYHKLMOHANbHOM LeHTpe rpadmka npuema.

3anucb Ha onpedeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNMeHns 3Ton Aathbl.

Ana ocyuwecTBneHns npegsapuTernbHOM 3anucu nocpeactsoM PecnybnukaHckoro noprtana
3aaBuUTeNto Heobxo4MMO yKasaTb 3anpallmBaemMble CUCTEMOW AaHHbIE, B TOM YuCre:
daMmnnuio, Ms1, 0TYECTBO (NPU HaNUYUK);

HoMep TenedoHa;
aZipec 3ANEeKTPOHHOM NOYThLI (MO XenaHuto);
Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeAEHUWN, KOTOpble COOBLWUN 3aaBuTeNb NpyU NpegsapuTenbHON
3anucu, OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM MNpu NIMYHOM Npueme, npeaBapuTerbHas
3anucb aHHynMpyeTcs.

Mpn ocywecTBneHMn npeaBapuUTenbHON 3anucu 3asBuTento obecneynBaeTcss BO3MOXHOCTb
pacrneyaTtaTb TanoH-noaTBepXxaeHue. B cnyyae, ecnu 3asiButenb COOOWMT agpec 3NeKTPOHHOM
MoYTbl, Ha YKa3aHHbI agpec Takke HanpasnseTca WHgopmaumss O MOATBEPXKOEHUN
npegBapuTenbHOM 3anncu C yKkasaHMeM aThbl, BpEMEHN U MecTa npuema.

Mpn ocywecTBNeHMn npeaBapuUTENbHON 3anucu 3asiBuTeNb B 00A3aTeNnbHOM Nopsiake
MHOPMUPYETCA O TOM, YTO MpeaBapuTeribHas 3anucb aHHyNMpyeTcs B Criydae ero HesiBKM Mo
ncredeHnn 15 MMHYT C Ha3HAYEHHOIo BPEMEHU Npuema.

3agasuTens B nNtoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpewaetca TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHbIX OEWCTBUMN, KPOME MPOXOXAEHUS
noeHTuKaumm n ayteHTudukauum B COOTBETCTBMM C HOPMATUBHbIMW MNPaBOBbLIMU aKTamu
Poccuinckon ®epepaunmn, ykasaHusa Uenn npuema, a Takke MNpeaocTaBneHnss CBeaAeHUH,
HeobOXoauMbIX ANs pacyeTa OMAUTENbHOCTM BPEMEHHONO MHTEpBana, KOTopbIM Heobxoanmo
3abpoHupoBaTb Ans npMema.

3. CoctaB, nocnefoBaTenbHOCTb W CPOKU BbINOSHEHUA a4MWHUCTPATUBHBIX nNpoueayp,
TpeboBaHNA K MNOPSAKY WX BbINOMIHEHUA, B TOM 4uCNle OCOBGEHHOCTM  BbIMOSIHEHUSA
aAMUHUCTPATUBHBIX nNpoueayp B 3NeKTPoHHoOM dopme, a Takke OCOBEHHOCTU BbIMNOSHEHUS
agMUHUCTPATUBHbIX Npoueayp B MHOrOQYHKLMOHANbHbBIX LIEHTpax

3.1. OnucaHune nocrnegoBaTenbHOCTU AENCTBMI NPU NPeaoCTaBNeHNN MyHULMMNANbHON YCNyru

3.1.1. MNMpepocTaBneHne MyHULMNanbLHOW yCyri BKoYaeT B cebsa cneayowme npoueaypsbl:

1) KOHCYNbTUPOBAHWE 3asaBUTENS;
2) NpUHATUE N PAaCcCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;



3) bopmmpoBaHMe 1 HanpaBreHne MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylliMe B
npegocTaBneHnn MyHUUMNanbHON yCnyru;

4) noaroToBKa pesynbTata MyHUUMNanbHOW yCnyru;

5) Bblgaya 3asaBuTENto pesynbTaTa MyHULUMNanbHON YCnyru.

3.2. OkasaHne KOHCynbTauum 3asaBUTENIO

OcHoBaHMeM Ha4vana BbIMOMHEHMS aAMUHUCTPATMBHOW npoueaypbl ABnseTca obpalleHue
3aaBUTENA NO BONPOCaM, CBA3aHHbIM C NPeoCTaBeHMeEM MyHULMNANbHOW YCIYTN.

[OMKHOCTHLIM NUUOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHME aaMUHUCTPaTUBHOW
npoueaypbl, ABASETCS:

- Npw obpaweHnn 3aasutend B MOLl — paboTtHnk MOL;
- npun obpaiwieHnn 3aasutenda B Mcnonkom — cneunanuct (ganee - AOMKHOCTHOE fuvuo,
OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHMeE).

3.2.1. 3assutenb Bnpase obpatutbcs B MOLL nnyHo, No TenedoHy 1 anNeKTPoHHOW noyTe, a
TaKkke MNOMy4nuTb KOHCynbTaumwo Ha PecnybnukaHckom noptane o nopsgke W cpokax
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

PaboTtHnk MOL| KoHcynbTUpyeT 3asiBUTENs, B TOM 4ucne Mo cocTaBy, dopme
npeacTaBnsaemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON YCnyru.

3asBuTENb MOXET MOMy4YMTb WHGOPMaUMIO O MNOopsake npefoCTaBfeHus MyHUUUnanbHOM
ycnyru nytem cesobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYyHKTOM, OCYLLECTBNATCA B AeHb obpalieHus
3aaBuUTENS.

PesynbTaT npoueayp: KOHCynbTalMum No coctaBy, hopmMe npeactaBnseMon AOKYyMeHTauum u
Apyrum Bomnpocam, HeoBXo0ANMbIM As1 NONYyYEHUS MyHULMNANbHOW YCyru.

3.2.2. 3aaButenb BnpaBe obpatutbCca B Mcnonkom no tenedoHy M 3NeKTPOHHOM nouyTe, a
TaKke NOMyYUTb KOHCYNbTauuito Ha canTe McnonkomMa O Mnopsiake M cpokax npeaocTaBieHus
MYHULIMMNANbHON YCNYru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYSbTMPOBaHWE UHPOPMUPYET 3asaBUTENS, B TOM
yucrne no cocrasy, hopme NpeacTaBNAeMon JOKYMeHTauuMM 1 apyrum Bonpocam Ans nonyYeHus
MYHMLMNANbHON YCNyru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLUM MYHKTOM, OCYLLECTBASATCA B AeHb obpalleHus
3aaBuUTenNs.

PesynbTaT npoueayp: KOHCynbTauMmM No cocTaBy, hopmMe npeactaBnseMon JOKyMEeHTauumn u
ApYyrum Bomnpocam, HeoBXo0ANMbIM A5 NONYyYEHUS MyHULMNANbHOW YCIyru.

3.3. MpuHATME M pacCMOTPEHNE KOMMIEKTa 4OKYMEHTOB, NPeACTaBIEHHbIX 3adBUTENEM

3.3.1. lprvem OOKYMEHTOB ANSA NpefocTaBreHuss MyHUUMnanbHOW ycnyru depes MOL, mnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3agasutenb Nn4Ho (IMBO ynosTHOMoOYeHHOEe NuLo) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBNeHnn MyHULUNANbLHOM YCNyrn 1 NpeacTaBnseT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM
2.5 PernameHra.

3.3.1.2. PaboTHnk M®L|, Begywmm npuem 3asBneHuni:

1) onpeaenseT npeameT obpalleHns;

2) NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAAOLLIEro AOKYMEHTbI;

3) NPOBOAMT MNPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMsAM, yKka3aHHbIM B NyHKTe 2.5
PernameHTa;

4) 3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

5) npy nNpefocTaBfeHMn OOKYMEHTOB, yKasaHHbIX B nyHkTe 2.5 PernameHTa Ha GymaxxHOM
HocuTerne, OCyLeCcTBNAEeT CKaHMpOBaHUe NpeacTaBNeHHbIX JOKYMEHTOB;

6) s3arpyxaetr B ANC M®L, pokymeHTbl, npeacTaBrieHHble B 3fEKTPOHHOW opme unu
3NEeKTPOHHbIe 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;



7) BblAaeT 3asaBUTENO PaCnNCKy B NpUemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALIMM MYHKTOM, OCYLLECTBNATCA B AeHb obpalleHus
3aaBuUTeNs.

PesynbTaT npoueayp: rotoBoe K OTNpaBke 3asBrieHne U nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT JOKYMEHTOB, NMPUHATLIX OT 3aaBuTens B Vicnonkom:
- B 9NEKTPOHHON hopme (B COCTaBe NaKeTOB ANIEKTPOHHbIX AEN) B TeYEeHne ogHoro paboyero gHs
CO AHs obpalleHuns 3asBuTensa B CTPYKTypHoe noapasaeneHne MoL;
- Ha OyMaxHbIX HocuTensax (B cnydyae HeobxogMmocTn o0643aTenbHOro npenocTaBreHns
OpPUrMHANOB AOKYMEHTOB) - B Te4YeHue Tpex paboumx OHen co gHA obpalleHnsa 3asBuTens B
CTPYKTypHOe noapasgenerHne MoLl.

PesynbTaT npouenypbl: 3asBNeHNe 1 NakeT JOKYMEHTOB (3NEKTPOHHOE Aer0), HanpaBfeHHbIe
B Mlcnonkom, nocpeiCTBOM 3f1IEKTPOHHOIO B3aMMOOENCTBUS.

3.3.2. lpnemMm [OKYMEHTOB AN NpefocTaBneHUs MyHUUMnanbHOW YCNyrn B 3NEeKTPOHHOW
dopMme Yepes PecnybnvkaHckuin nopTarn.

3.3.2.1. 3aaButenb Ans nogayun 3asiBfieHUs B ANEKTPOHHOM dopMe vepe3 PecnybnukaHckuii
nopTan BbINOSHAET crieaylowmne 4encTBus:

1) BbINOMHAET aBTOpM3aLmio Ha PecnybnnkaHckom noprane;
2) OTKpbIBaeT hOopMy INEKTPOHHOrO 3asBneHnsa Ha PecnybnvkaHckom nopTane;
3) noaTeBepxgaeT cornacne Ha 00paboTKy nepcoHanbHbiX AdaHHbIX  (YCTaHaBnvBaeT

COOTBETCTBYIOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOTO 3asiBNEHMS);
4) 3anonHsaeT opMy 3NEKTPOHHOIO 3asiBMEHWs!, BKIOYAOLLY0 CBEAEHUsl, Heobxoaumble W
obs13aTenbHble ANns NPeaoCTaBNeHNss MyHUUMNAanbHOW YCryru;

5) NpUKpennseT AOKYMEHTbI B 3NEKTPOHHOM (hopMe M SNEKTPOHHbIE 06pa3sbl AOKYMEHTOB K
dpopMe 3NEeKTPOHHOroO 3asaBneHus (Mpy HeobxoanMoCTN);
6) noaTeepxaaeT dakT 03HAKOMIEHUS U COrnacus ¢ yCrnoBUsIMU U NOPSAKOM NpeaocTaBneHns

MYHUUMNANbHOM YCIyrn B 3NeKTPOHHOM dopMe (yCTaHaBnuBaeT COOTBETCTBYIOLLYD OTMETKY O
cornacun B (oopmMe 3NEeKTPOHHOrO 3asiBfeHns);
7) nogTeepxaaeT 4OCTOBEPHOCTb COOOLLEHHbIX CBeAEHUN (YCTaHaBMBaET COOTBETCTBYIOLLYIO
OTMETKY B (pOpMe 3MEKTPOHHOIO 3asiBIIEHUS);
8) OTnpaBnsieT 3anofIHEHHOE 3NEKTPOHHOE 3asiBIIEHUs, (HaXXMMaeT COOTBETCTBYHOLLYIO KHOMKY
B (bOpMe ANEKTPOHHOrO 3asBNeHNS);
9) SNEeKTPOHHOE 3asBneHud, noanucbiBaeTcs (NPOCTON 3NEKTPOHHOW MOAMUCBID U (KUnn)
YCUNEHHON KBannuuMpoOBaHHON 3NEKTPOHHOW MNOAMUCLIO) B COOTBETCTBMM C TpeboBaHusiMU
depepanbHoro 3akoHa Ne 63-03 n TpeboBaHusmm ®eagepanbHoro 3akoHa Ne210-P3;
10) nonyyaetT yBegomseHne o6 oTnpaBke 3NEKTPOHHOIO 3asiBfIEHUS.

3.3.3.2. PesynbTaT npouenyp: 3NeKTPOHHOE Aeno, HanpasneHHoe B Micnonkom, nocpeacTtsomM
3EKTPOHHOIO B3aUMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa 4OKYMeHTOB cnonkoMom

3.3.3.1. OcHoBaHMeM Ha4vana BbINOMIHEHUA agMUHUCTPATMBHOW npouenypbl SABMAsSeTCH
NOCTynfneHne 3asiBfieHMss U UHbIX  [OOKYMEHTOB, HeobxoauMmbiX Ond  npeaocTaBrieHus
MYHULMNANbHON YCNYru.
HOMKHOCTHBIM  NMUOM  (PaBOTHMKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE agMWHUCTPATUBHOM
npouenypbl SABNAETCA cneuManucT (ganee - [OSMKHOCTHOE NUUO, OTBETCTBEHHOE 3a npuem
AOKYMEHTOB):
[omKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, Nocne MocCTynreHns JOKYMEHTOB Ha
paccMOTpEHME OCYyLLECTBNSET:
a) B criydae npeacTtaBneHus Konunu AOKYMEHTOB U peecTpa AOKYMeHTOB 13 M®L| B anekTpoHHOM
Buae (B cCocTaBe MakeTOB ONEKTPOHHbIX Aen) WK Ha OymaxHbix HocuTenax (B criyvae



HeobxogMmocTn 0653aTenbHOro npeacTaBneHus OPUrMHaNoB [OKYMEHTOB) MNPOBOAWUT CBEPKY

peecTpa JOKYMEHTOB C NpeaCcTaBfeHHbIMU OKYMEHTaMu;

6) wu3yyaeT nNOCTyNMBLUME OMEKTPOHHblE Aena, B TOM 4uCne, MNPUNIOXKEHHble 3asiBUTENEM

AOKYMEHTbI B 9N1EKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

B) NPOBEpPSIET KOMMNSIEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06Pa30B 4OKYMEHTOB;

) NpycBavBaeT 3asiBlIEHNI0 HOMEP B COOTBETCTBMM C HOMEHKNATypown aen u craTtyc «lposepka

AOKYMEHTOBY», YTO OTpaxkaeTcs B NMMYHOM kabuHeTe PecnybnunkaHckoro nopTana;

[) npoBepseT cobnogeHne ycrnoBuni OeWCTBUTENBHOCTU 3MEKTPOHHOW nognucu, nocpeacTBOM

obpawenna Kk EguHomy noptany (B cnyvae, ecnu 3asBuTenemM nNpeacTaBfeHbl 3MEKTPOHHbIE

obpasbl AOKYMEHTOB, NOAMNNCaHHbIE YCUIEHHON KBANMGULUMPOBAHHOW 3N1EKTPOHHON NOLMUCHID).
3.3.3.2. Npn Hann4Mm ocHoBaHWN, NPeAyCMOTPEHHbIX NYHKTOM 2.7.1 PernameHTa, npuHumMmaeT

pelwweHne o6 oTkase B npuemMe LOKYMEHTOB, HEOOXOOUMbIX NS NpeaocTaBneHnsa MyHULMNansHOM

ycnyru.

PeweHne 06 oTkase B npuvemMe OJOKYMEHTOB C yKasaHWeM MNpuU4YMH OTKasa (B criydyae, ecnu
OCHOBaHMA [Onsi OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumblXx Ans npefocTaBreHus
MYHUUMMNANbHOW YCNyrK, CBA3aHbl C HapylleHWEeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKyMeHTaM, OCHOBaHUA Ofsl OTKasa B NpuMemMe LOKYMEHTOB LOSMKHbI coaepaTb UHGOpMauuo o
HaMMeHOBaHUN OOKYMEHTOB (MHOpMauun, CBeAeHW), KOTopble He NpeacTaBreHbl, cogepxar
HeOCTOBEPHbIE N (MNK) NPOTUBOPEYNBbLIE CBEAEHMUS, OPOPMITIEHbI C HApYLLUEHNEM YCTaHOBIEHHbIX
TpeboBaHun), odopmnseTca no dopMe cornacHo npunoxeHnto Ne3 kK Pernamenrty,
perucTtpyupyeTtca B CUCTEME  OfIeKTPOHHOro  AOKyMeHToobopoTa UM nognucbiBaeTcd
YNOMHOMOYEHHbIM ~ JOMMKHOCTHBIM — nnuom  Mcnonkoma  (McnonkoMoMm) € MCMOMb30BaHWEM
YCUNEHHON KBaNUOUUMPOBAHHOW 3SNEKTPOHHOW noanucu, Hanpaengetca B MOL, n nuyHbIn
kabuHeT 3aaBuTena Ha PecnybnvkaHCkOM nopTtane He nosgHee ogHoro paboyero AHS C Aathl
NOCTYNNEeHUs 3asBeHus.

B cnyyae, ecnu B pesynbTaTte NPOBEPKN YCUINEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOWN
noanucn BbISIBIEHO HecobniogeHne ycrioBui ee OeACTBUTENTbHOCTU, YBeLOMISIEHWE [OOSTKHO
cogepxaTtb NyHKTbl cTaTb 11 ®enepanbHoro 3akoHa Ne63-P3, koTopble NOCNYXUNM OCHOBAHUEM
OS5 ero NpUHATUS.

B cnyyae oTcyTcTBMSA OCHOBaHuMM ONs OTKasa B nNpueme [OKYMEHTOB, AOSPKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, HanpasnseT 3adBUTEN0, yKa3aHHbIM B 3asiBreHUn
crnocobom, yBeJoMIeHE O MOCTYNMEHNN 3asBEeHNs, cogepxallee BXOOAWNA perMcTpaumoHHbIN
HOMep 3asBfieHusl, [faTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHun  ¢annos,
npeacTaBnNeHHbIX K HEMY IOKYMEHTOB, AaTy nonyyYeHns pesynstata MyHUUUNansHOW YCryriu.

3.3.3.3. NcnonHeHune npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.2 PernameHTta, MOXeT
OCYLEeCTBMNATbCA B aBTOMATU4YECKOM pexumMe C UCMNOoNb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALMNOHHOM  CUCTEMBI,  MNpefHa3HayYeHHOW ONd  OKasaHud  roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

3.3.3.4. lMpouenypbl, ycTaHaBNMBaeMble HACTOSILLUM MYHKTOM, OCYLLECTBNSAIOTCSA B TeyeHue
ofHoro pabo4yero AHs ¢ AaTbl NOCTYNNIEHNSA 3asiBfIEHUS HA PAaCCMOTPEHME.

PesynbTaTt npoueayp: NPMHATOE HaA pacCMOTPeHUE 3asiBrieHne unm ysegomreHme ob otkase B
npuemMme JOKYMEHTOB.

3.4. dopmupoBaHME 1 HanpaefeHne MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTsyloLwme
B NpefoCTaBneHnn MyHULMNansHOM ycrnyru

3.4.1. OcHoBaHMeM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl SBnseTcs
nonyyeHne  OOSMKHOCTHbIM  NUuoM  (pabOTHMKOM),  YNOSTHOMOYEHHBIM Ha  BbIMOMHEHME
agMWHUCTPaTUBHOW npoueaypbl, OT AOMKHOCTHOMO nvua (paboTHWKA), OTBETCTBEHHOIO 3a Npuem
OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS JOKYMEHTOB.



[OMKHOCTHLIM NMUOM (pabOTHMKOM), OTBETCTBEHHLIM 32 BbINOMIHEHNE aaMUHUCTPATMBHOWN
npoueaypsbl, ABNSeTcHa cneyanuct(ganee - A0MMKHOCTHOE NULO, OTBETCTBEHHOE 3a (hopMUpoBaHue
N HanpaBrieHNe MeXBeAOMCTBEHHbIX 3anpocoB).

Mocne pernctpauumn 3asBneHUs OOSMKHOCTHOE IMLO, OTBETCTBEHHOE 3a (hopmmpoBaHue U
HanpasfieHMe MeXBeOOMCTBEHHbIX 3anpocoB, POPMUPYET U HanpaBnsaeT B 3MEKTPOHHOW dhopMme
nocpeacTBOM CUCTEMbl MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3amMogencTBus (Npy OTCYTCTBUM
TEXHUYECKON BO3MOXXHOCTU — UHBbIMKU crnocobamm) 3anpockl O NpeaoCcTaBNeHNN:

BbINMUCKM 13  EAMHOrO  rocygapCTBEHHOrO  peectpa  HeaBMXUMOCTM  (copepxallen
o6LenocTynHbIe CBEAEHMS O 3aperncCTPMpPOBaHHbIX NpaBax Ha OO bEKT HEOBMKUMOCTK);
Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLECTBNATCA B TeYeHMe OOHOro
pabo4yero aHs ¢ MOMeHTa noctynneHus B OTaen AOKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBMSKTCA B A€Hb MPUHATUSA
3asiBMeHNs Ha pacCMOTpPEHME.

PesynbTaT npoueayp: HanpaBfieHHble B OpraHbl BNactTy U (Mnv) NoABEAOMCTBEHHbIE OpraHam
BNacTu opraHu3awmm 3anpochl.

3.4.2. CneumanucTbl NOCTaBLUMKOB [aHHbIX HA OCHOBaHWW 3anpocoB, MOCTYNUBLLMX 4Yepes3
CUCTEMY MEXBEOOMCTBEHHOMO 3fIEKTPOHHOIO B3aMMOAENCTBUS, NPeoCTaBNAT 3anpalumBaemble
AOKYMEHTbI (MHpOpMaLMI0) UM HanNpaenslT yBeAOMIIEHUS 00 OTCYTCTBUM AOKYMEHTa U (Mnn)
UHopMauuK, HeobxoauMbIX ONA  NpefoCTaBfieHUss  MyHUUMNanbHOW ycnyru (ganee —
yBegomneHune ob otkase).

Mpouenypsl, ycTaHaBNMBaeMble HACTOSALUM MYHKTOM, OCYLLEeCTBAATCS B CneayoLlne CpoKu:

no [OKYMEeHTaM (CBegeHusiM), HanpaBndembiM crneuuanuctamm Pocpeectpa, He 0Gonee Tpex
pabounx gHew;

Mo OCTarnbHbIM NOCTaBLUMKaM - B TeYEHME MNATU AHEW CO AHS MOCTYNNEeHUS MeXBeLOMCTBEHHOro
3anpoca B OpraH Unu opraHusaumio, nNpegocTtaBnsawowmne JOKYMEHT U MHAOPMAUUIO, €CNU UHble
CPOKM MOArOTOBKWM W HanpasBfeHWa OTBeTa Ha MEeXBEeLOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
degepanbHbIMM  3aKOHaMK, npaBoBbiMM akTamun [pasutenbctea Poccunckon depepaummn wm
NPUHATBIMW B COOTBETCTBMM C beaeparnbHbIMM 3aKOHaMU HOPMAaTUBHLIMW MPAaBOBLIMW aKTamu
Pecnybnukn TaTapcraH.

[OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a (hOPMUPOBAHME N HAMpaBrieHne MeXBEAOMCTBEHHbIX
3anpocoB nosiydaeT 3anpawmBaemMble 4Yepe3 CUCTEMY MEeXBEAOMCTBEHHOIO 3NEeKTPOHHOro
B3aMMOOENCTBUA OOKYMEHTbI (CBedeHus), Heobxoammble Ons NpefocTaBfieHns MyHULMNAanbHON
ycnyru, nnbo yBegomneHve o6 oTkase npy OTCYyTCTBUM JOKYMeHTa 1 (unu) nHcopmaumn.

Mpouenypbl, ycTaHaBnMBaeMble HACTOALUMM MYyHKTOM, OCYLLUECTBIISAOTCA B A€Hb MNPUHATUSA
3asiBMeHNs Ha pacCMOTPEHME.

PesynbTaT npoueayp: HanpaBfieHHble B OpraHbl BNacTy U (Mnv) NoABEAOMCTBEHHbIE OpraHam
BNacTu opraHu3awmm 3anpocsl.

3.4.3. VcnonHeHne npoueayp, ykasaHHblX B nyHktax 3.4.1, 3.4.2 PernameHTa, MOXeT
OCYLECTBMAATbCA B aBTOMATUYECKOM pPeXuMe C UCMNONb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI,  MNpedHa3Ha4YeHHOW  ONA  OKa3aHUs  roCyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, B TOM 4YUCre C MOMEHTa perucTpauuu 3asaBfieHns B COOTBETCTBMM C
nyHkToM 2.13 PernameHra.

3.4.4. PesynbTaT npoueayp: OOKYMeHTbl (cBegeHusi) nubo yBegomneHve o6 oOTkase,
HanpasfieHHble [OOSMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a (POpMUpOBaHME U HanpasrieHue
MEeXBeLOMCTBEHHbIX 3aNpoCcoB.

MakcumarnbHbIN CPOK BbINOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, YkasaHHbiX B nyHkTe 3.4
PernameHTa, coctaBnseT NaATb paboymx gHEN.

3.5. NogroToBka pesynbTarta MyHULMNANbLHOW yCryrn



3.5.1. OcHOBaHMEM Hayana BbINOMHEHUS aJMUHUCTPATMBHOM npoueaypbl  sBRseTcs
nonyyeHne [OOSMPKHOCTHbIM fULOM, YMOMHOMOYEHHbIM Ha BbIMOMIHEHME aAMWHUCTPATUBHOM
npoueaypbl, OT [OOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a (POpPMUPOBaHME W HanpasrieHue
MEeXBeLOMCTBEHHbIX 3aNpOCOB KOMMEKTa AOKYMEHTOB.

[OSMKHOCTHBIM  JIULIOM, OTBETCTBEHHbLIM 33 BbIMOSIHEHWE agMUHUCTPATUBHOM npoLeaypbl,
SABNSETCA cneumanucT (ganee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a 006paboTKy LOKYMEHTOB).

3.5.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB:

BbinonHsaeT npoueaypbl, NpeaycMoTpeHHble NyHkToM 3.3.3.2 PernameHTa.

[Mpn OTCYTCTBUMN BbISABNEHHBIX OCHOBAHWI AN OTKasa B npuemMe AOKYMEHTOB, Heo6XoauMbix Ans
npegocTaBneHns MyHUUMNanbHOW yCnyru:

NPoBePKY AOCTOBEPHOCTU CBEAEHUIN, COAepXaLLUXCa B NpeacTaBrneHHbIX JOKYMEHTax;
odhopmrieHne y4eTHoro agerna (KoMnnektaumsi Bcex AOKYMEHTOB B OTAEMbHYH0 Nanky);
HanpasfieHMe y4eTHOro gena Ha pacCMOTPEHME KOMUCCUM ANSA COCTaBNeHUs akTa.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLLIECTBNSATCA B Te4YeHue OOHOro
AHSA C MOMEHTa NOCTYMMEHNA OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: y4eTHoe Aeno, HanpasrneHHoe B KOMUCCHIO.

3.5.3. CekpeTapb KOMUCCUM OCYLLECTBNSET:
n3ydeHne nocTynMBLUNX LJOKYMEHTOB;

Ha3HayYeHWe [JaTbl OCMOTpa MecTa pPachnofioXeHUs LOepeBbeB WU KYCTapHUKOB, nognexalmx
BblpybKe, KPOHMPOBAHUIO UM OCMOTPa MecTa NoCaaKu;
N3BeLLEHNe YSIeHOB KOMUCCUN N 3a8BUTENS O JaTe oCMoTpa.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSLWMUM MYHKTOM, OCYLLIECTBASAIOTCA B TeYeHe OBYX OHEN
C MOMEHTa NOCTYNfEeHUs JOKYMEHTOB.

PesynbTaT npoueayp: U3BeLLeHme YNeHOB KOMUCCUM U 3asBUTENS O JaTe ocMoTpa.

3.5.4. B HasHayeHHbI OeHb KOMWUCCUS BbIXOOUT Ha MECTO WM OCyLeCTBNseT C ydacTuem
3aaBUTENA OCMOTP [AepeBbeB, noanexawmx Bbipybke. [lo pesynbTtatam o6cnenoBaHus
cocTaBnsieTcs akT obcrnegoBaHua (npunoxerHve Ne3).

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLLUM MYHKTOM, OCYLLECTBNATCA B A€Hb OCMOTpA.

PesynbTat npouenyp: akt obcnegoBaHus, HanpasieHHbIA AOSMKHOCTHOMY vLly.

3.5.5. MNogroToBka pesynbTata MyHULMNANbHOW yCryru

3.5.6. [Io/MKHOCTHOE MU0 Ha OCHOBaHUM akTa obcnefoBaHus, NpeacTaBfiEHHOrO KOMUCCUER,
noaroTaBnMBaeT NPOEKT paspeLlleHnsa Ha BbipyOKy AepeBbeB (fanee — paspelueHne) Unu npoekT
yBeaoMneHus o6 oTkase B npedocTaBfeHUn MyHUUMNANbLHOW ycnyru (ganee — yBedoMIeHue) u
HanpasfisieT Ha corflacoBaHne pyKoBOAUTENIO UCMONMHUTENBHOrO KOMUTETa.

Mpouenypa, ycTtaHaBnNnMBaeMasa HaCTOALWMM MYHKTOM, OCYLLIECTBNSIETCS B TeYeHne OBYX OHEN C
MOMEHTa NocTynfeHns akta obcneagoBaHus.

PesynbTat npouenypbl: HANpaBneHHbIN Ha NOAMUCb NPOEKT paspeLLeHns (YBeAOMIEHNS).

3.5.7. PykoBoautenb Wcnonkoma nognucbiBaeT pelleHne (yBeAOMSIeHUe) W HanpasnseT
AOJDKHOCTHOMY Ny ANS BblAaun 3asiBUTESHO.

Mpouenypa, yctaHaBnuBaeMas HaCTOSLUUM MYHKTOM, OCYLLECTBMSETCA B Te4eHUe OOHOro OHS
C MOMEHTa OKOHYaHWSA npeabiayLen npouenypsl.

Pesynbtat npoueaypbl: HanpaBneHHoe [OOMMKHOCTHOMY fvuy MOANMcaHHOe paspelueHuve
(yBegomneHue).

3.5.8. WcnonHeHne npoueayp, ykasaHHbIX B nyHktax 3.5.2 — 3.5.7 PernameHta, mMoxeTt
OCYLLECTBMNATLCA B aBTOMaTU4YECKOM pexume C UCMoSfib30BaHMEM aBTOMAaTU3NPOBAHHOM
WHPOPMALUNOHHOM  CUCTEMBI, MNpefHa3Ha4YeHHOW [ONd  OKasaHWA  rocydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.5.9. MakcumarnbHbI CPOK BbIMOMIHEHUS agMUHUCTPATMBHOM npoueaypbl coctaBnseTr 8
paboumnx gHen.



PesynbTaTtom BbINOMHEHUSA aMUHUCTPATUBHON Npouenypbl ABNSETCS:

OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX A115 NpefOoCTaBneHnus MyHULMNanbHON yCnyru;
paspeLueHne Ha BbipybKy, KpOHMPOBaHWE N NOCaAKy OEPEBbEB U KyCTAPHUKOB;

yBeioMNeHne o6 OTkase B paspelleHUn Ha BbIpyOKy, KPOHMpOBaHWE W MNocagky AepeBbeB U
KyCTapHUKOB.

3.6. Bbigaya (HanpaBneHue) 3adaBuTento pesynbTata MyHULUNANsHOM yCnyrm

3.6.1. OcHoBaHMeM Havana BbINOSIHEHUS AOMWHUCTPATUBHOW rpouenypbl SBRseTcA
nonyyeHne AOOSMPKHOCTHbIM — fMLOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE ALMWHUCTPATUBHOWN
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegoctaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM NNUOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMWHUCTPATUBHOW NpoLenypsbl,
ABMSETCA cneynanucT(ganee - OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpasrieHue)
AOKYMEHTOB).

[ofmKHOCTHOE NNUO, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:
n3BellaeT 3aaBuUTENs (ero npeacrtaButens) uvepes PecnybnvkaHckuin noptan o peaynbTarte
npefocTaBfeHnss MyHUUMNanbHOW YCRyrn MNOCPeACTBOM 3SIEKTPOHHOMO B3auUMOAENCTBUS U O
BO3MOXHOCTM NOSTy4EHNS pe3yrnbTaTta npeaocrtaBfeHna MyHuumnansHon ycnyrm 8 ML,

WcnonHeHne npouenypbl  MOXET OCYWeEeCTBASATbCA B aBTOMATUYECKOM  pexume C
NCNosib30BaHMEM aBTOMAaTU3MPOBAHHOMW WH(OPMALMOHHON CUCTEMBbI, NpeaHasHavYeHHOW NS
oKasaHusi rocy4apCTBEHHbIX M MYHMLMNANbHbBIX YCAYT.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTBMAIOTCA B A€Hb NoAnucaHus
AOKyMeHTa, noaTeepxaatolero npepocTtasneHvMe (oTka3 B MNpegocTaBfeHun) MyHUuunasbHOW
yCrnyru, ynonHOMOYEHHbIM AOSMKHOCTHLIM oM VMcnonkoma (Acnonkomom).

Pesynbtat npoueayp: wu3BelleHWe 3asBuTens (ero npeacraBuTens) O pesynbTaTte
npegocTaBnNeHnsa MyHMLMNanbHOW ycnyrn n cnocobax ero nonyvyeHus.

3.6.2.1. Tpn obpaweHnn 3assBuTens 3a pesynbTaToM MyHuuunanbHon ycnyrm B MOL,
paboTHnk MOLl BbigaeT 3asBUTENIO pesynbTaT MyHUUMNanbHOW ycnyrm B 6ymaxHom Buge. o
TpeboBaHMIO 3asABUTENS BMECTE C 3K3EMMSIIPOM OfIEKTPOHHOIO [JOKYMEHTa Ha OymaXHOM
HocuTene emy MOXeT OblTb MpedoCTaBfeH 3K3EMMNMAP 9SMEKTPOHHOrO OOKyMeHTa MyTeM ero
3anMcu Ha CbEMHbIA HOCUTENb WM HanpaBfeH 9K3eMNMsp 9SNEeKTPOHHOro AOKYMeHTa Mo
9NEKTPOHHOM NoYTe B agpec 3asBUTENs.

Mpouenypbl, YyCTaHaBfMBaeMble HACTOALWMM MYHKTOM, OCYLIECTBASTCA B  nopsigke
oYepeaHoOCTH, B AeHb NPUBLITUSA 3assBUTENSA B CPOKU, YCTAHOBMNEHHbIE pernameHTom pabotel MOL.

3.6.2.2. [lpun obpaweHun 3asBuTens 3a pesynbTaToOM MYyHUUUNANbHOW YCIyrn 4yepes
PecnybnvkaHckuin noptan 3adBUTEN0 B NUYHBIM  KaBWMHET aBTOMaTMYECKM HanpasnseTcs
3MEKTPOHHbLIN 0bpa3 AOKYMeHTa, ABNAILWErocs pe3ynbTaToM NpeaoCTaBleHns MyHUUMNanbHOM
ycnyru, noanucaHHbIN YCUNEHHON KBanuuumpoBaHHOM 3NEeKTPOHHOM noanucoLo
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua Menonkoma (Micnonkomom).

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALIUM MYHKTOM, OCYLLECTBNAITCA B A€Hb NOANUCaHUSA
AOKYMEHTa, noATBepXJalwero npeaocTtaBrieHne MyHUUMNanbHOW YCyrn, YMNOAHOMOYEHHbIM
AOMKHOCTHBLIM nuuom Ucnonkoma (Mcnonkomom).

PesynbTat npoueayp: HanpasneHune (NpeaocTaBneHne) ¢ ucnonb3oBaHnem PecnybnmkaHckoro
noptana 3asiBUTENIO JOKYMEHTa, NoaTBEpXXAatoLero npefocTaBneHme MyHUUmMnansHom ycnyrm (B
TOM YMUCre OTKa3 B NpeaoCcTaBneHnn MyHUUUNAanbHOW YCryri).

3.7. icnpaBneHne TeXHNYECKMX OLUMOOK.

3.7.1. B cnyyae obHapyXeHust TEXHUYECKON OLINOKM B JOKYMEHTE, ABNSAIOLWEMCS pe3ynbTaToM
MYHULMMNANbHOW YCNyru, 3asasButenb HanpasnaeT B MIcnosnkom:
3asaBneHue o6 ncnpaBneHum TexHn4eckon ownbkum (NpunoxeHune Ned);



AOKYMEHT, BblJAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHUUMNanbHON yCryrn, B KOTOPOM COAEPXKUTCSA
TexHuyeckas owmnobka;

AOKYMEHTbI, MMEIoLME HOPUONYECKYHD CUMy, CBUAETENbCTBYIOLWME O HaNUYMM TEeXHUYECKON
OLUNBKMN.

3asBneHne 06 ucnpaBneHUM TEXHUYECKOW OLNOKM B CBEAEHMUSX, yKasdaHHbIX B LOKYMEHTE,
ABNAOLEMCS pe3ynbTaTtoM MyHUUMNanbHOW ycnyru, nogaetca 3assutenemM (ynosHOMOYEHHbIM
npeacraButenem) MoYTOBbIM OTMpaBreHMeM (B TOM 4uCrie C MCMNONb30BaHUEM 3NEKTPOHHON
no4tbl), 6o Yepes PecnybnukaHckuin noptan nnn MoL.

3.7.2. [JOfmMKHOCTHOE NnMLUO, OTBETCTBEHHOE 3a MPUMEM [LOKYMEHTOB, OCYLLECTBASET NpUem
3aaBneHna o6 ncnpaBrneHun TeXHUYECKOW OLIMOKKW, pernctpupyeT 3asiBneHne C NpUoXeHHbIMU
AOKYMeHTamMu 1 nepegaeT ux 4OMKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

Mpoueaypa, ycTaHaBnMBaeMas HACTOSLWMM MYHKTOM, OCYLLECTBMSETCA B TeYeHue OOHOro
paboyero AHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTaT npouenypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBreHue, HarpaBfieHHOe Ha
paccMOTpeHNE AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [omkHOCTHOE nuuO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B LENAX BHECEHUS WCNpPaBNeHWn B OOKYMEHT, SBNALWMIACA pe3ynbTaToMm
npegocTaBneHns  MyHUUMNanbHOM YCRyrn, OCYyLWeCTBNAeT npoueaypbl, NpeaycMOTpeHHbIe
nyHkTtom 3.5 PernameHTa, n BblAaeT UCMPaBMEHHbIA LOKYMEHT 3asABMTENO (YNOSIHOMOYEHHOMY
npeacTtaBUTENio) JIMMHO MOA4 POCMUMCb C  U3bATMEM Yy  3aaBuTens  (YNOSIHOMOYEHHOro
npeacraBuTens) opurmHana [LOKYMEHTa, B KOTOPOM COAEPXKUTCA TexXHM4Yeckas owwunbka, unu
HanpaBnseT B agpec 3asBUTENSA MNOYTOBbIM OTMpaBrieHMeM (NOCPEeLCTBOM 3MEKTPOHHOW MOYTbI)
MMCbMO O BO3MOXHOCTM MOSyYeHUs1 OOKYMEHTa npu npefoctaBneHun B Mcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.

Mpouenypa, ycTaHaBnMBaemasi HaCTOAWMM MYHKTOM, OCYLLUECTBMSETCA B Te4YeHue [OBYyX
paboumx pgHen nocne OOHApPYXEHUA TEXHUYECKOM OwWnbkn wunm nonyvyeHna ot nwboro
3aMHTEpPECOBAHHOIO NMua 3asBfieHnst O AoNyLEeHHOM owmnbke.

PesynbTaT npoueaypsbl: BblaHHbIV (HAanpaBneHHbIN) 3a9BUTEN0 AOKYMEHT.

4. Mopanok n popMbl KOHTPONSA 3a NpefoCTaBlNeHneM MyHULMNANbHOW yCryrm

4.1. Nopsaok  OCYLLECTBMNEHUST TeKyLlero KOHTpons 3a cobniogeHMeM U UCNOSIHEHWEM
OTBETCTBEHHbIMW [AOSMPKHOCTHLIMM NMUAMKU  MNOSMOXEeHUMN PernameHta W WHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaOLWMX TpebOBaHNA K NPeaoCTaBNEHNIO MyHULMNANbHOW yCryrn, a
TaKKe NPUHATUEM UMW PELLEHNI

KOHTpONnb 3a MOMHOTOM M Ka4yeCTBOM MPeaoCTaBIIEHUST MyHULMNANbHOW YCIyrn BKNOYaeT B
cebsi BbISIBNEHWE W YyCTpaHEHMe HapyleHun npaB 3asiBUTENen, npoBefeHne NpoBEepPoK
cobntogeHns npoueayp NpeaoCTaBNEeHUs MyHULMNANbHOW yCryri, MNOArOTOBKY pelleHui Ha
aenctensg (6esnencrame) AOSMKHOCTHBIX ML OpraHa MeCTHOro camoynpaBfieHUs.
dopmamm KOHTpons 3a cobnogeHNneM UCMOMHEHMS agMUHUCTPATUBHbLIX NpoLeayp sSBNsTCS:

1) npoBepka 1 cornacoBaHve NPOeKTOB AOKYMEHTOB MO NPeaOCTaBNEHNIO MYHULIMMNANbHON YCNyri;
2) NnpoBOAMMbIE B YCTAHOBIIEHHOM NMopsiake NPOBEPKN BeAEHUs1 4enonpon3BoACTBa;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOpPSAKE KOHTPOSbHbIX MNPOBEPOK cobniogeHus npouenyp
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

B uenax Tekywlero KOHTPONSA MCMNOMb3YTCA CBEAEHWS, UMEOLMECS B 3NEKTPOHHOM Base
AaHHbIX, criyXebHasa KoppecnoHOeHUUs, YCTHass U NMCbMEHHas UHgopMauunsa OOMKHOCTHbBIX N,
OCYLLIECTBASOLLMX BbINOSTHEHUNE a4MUHNCTPATUBHbIX npoueayp, XypHanbl yyeTa
COOTBETCTBYHOLUNX JOKYMEHTOB U ApYrne CBeAeHUS.



[Ana ocywecTBneHna KOHTPONS 3a COBepLleHMeM [OeUCTBUA Npu  npefocTtaBneHuu
MYHULMMNANbHOW YCNyrn 1 NPUHATUN PELLUEHUI PYKOBOAUTENIO OpraHa MeCTHOro camoynpaBreHus
npeaCcTaBNAITCA CNpaBky O pesyrbTaTtax NpegocTaBfeHUss MyHUUMNAansHOW YCITyri.

O cny4asx W npuynHaxX HapylleHuUsi CPOKOB, MOCNefoBaTeNnbHOCTM UM coaepXaHus
alMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHblE Nvua HeMeasleHHO MHMOPMUPYIOT pyKoBOAUTENSA
opraHa, NpeaoCcTaBnAnLLEro MyHULUUNANBHYIO YCNYry, a Takke NpegnpuHUMaloT CPOYHbIE Mepbl MO
YCTPaHEHUIO HapYyLLEHUH.

Tekywmn KOHTPONb 3a cobrnogeHneM nocnenoBaTenlbHOCTU OEWCTBUKW, OnpenerieHHbIX
afMWUHUCTPATUBHBIMM  MpouedypaMmy  NO  NPefoCTaBfEHU  MyHUUMNAnbHOWM  YCRyru,
OCYLLIeCTBMNSAETCA  3aMecTUTeneM  pykoBOAUTENS  opraHa  MEeCTHOro  camoynpaBsfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NpPefoCTaBAEHUIO MYHUUMMANbHOW  YCIyrw,
HayanbHUKOM oOTAerna, OCYLeCTBNALWero opraHusauynio paboTtel Mo nNpegocTaBfeHuto
MYHUUUNANbHOW YCRyru.

lMepeyeHb [OMKHOCTHBIX WL, OCYLLECTBASKOWMUX TEeKyLUN KOHTPOSb, YCTaHaBnvBaeTcs
NOSIOXKEHNAMM O CTPYKTYPHbIX MoApasfeneHusax opraHa MeCTHOro camMoynpaBfieHust U
AOIMKHOCTHBLIMU perfiaMmeHTamu.

4.2. Tlopagok M NEepUOANYHOCTbL OCYLLECTBMNEHUS MMaHOBbIX W BHEMNNaHOBbLIX MNPOBEPOK
NOJSTHOTbLI N KavecTBa NpeaoCTaBleHNs MyHUUUNANbHOW yCnyru, B TOM Yucre nopsigok n oopmbl
KOHTPOISi 3@ MNOSIHOTON N Ka4eCTBOM NpeaoCTaBfeHNa MyHULMNANbHOW YCyrn

KoHTponbHble nNpoBepkn MOryT ObiTb MNaHoBbIMM  (OCYLLECTBIATLCS Ha OCHOBaHWUU
nonyrogoBbIX WAWM  rofOBbIX NfNaHOB paboTbl oOpraHa MECTHOro CcamoynpaBfieHus) u
BHennaHoBbIMU. [1py NnpoBegeHN NPOBEPOK MOMYT paccMaTpmBaTbCA BCE BOMPOCHI, CBA3AHHbIE C
npefoCTaBNEHMEM MYHUUMNANbLHOMW YCNyrn (KOMMMEKCHbIE MPOBEPKM), UMM MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb [OSPKHOCTHbIX IUL, OpraHa, npeaoCTaBAKWEro MyHULMNANbHYO
ycnyry, 3a pelweHusa u gencteus (besgencreme), NnpuHMMaeMble (OCYyLLEeCTBMNsSIEMbIE) UMWU B XOAe
npenoCcTaBNeHNUs MyHULMNANbHOW YCNyrn

Mo pesynbTatam nNpoBefeHHbIX NPOBEPOK B Criyyae BbISIBIIEHWUS HApYLUEHWU NpaB 3asBuTenen
BWUHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

PykoBogutenb opraHa MECTHOrO  CaMOyMnpaBfeHWs  HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNIEHUN.

PykoBoantenb (3amecTutens pykoBOAUTENSA) CTPYKTYPHOro nogpasfeneHvusi opraHa MecTHOro
camoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MNK) HeHagnexailee
BbINOSTHEHNE aaMUHUCTPATMBHbBIX AENCTBUN, YKa3aHHbIX B pa3gerne 3 PernameHTa.

[OSMKHOCTHbIE NiMUa W WHble MyHUUMNAnNbHblE ChAyXawMe 3a peleHns W OencTBus
(6espencTtBne), npuMHMMaemble (OCyLIECTBNSEMblE) B XOo4e NpeAoCTaBNeHNa MyHUUUNanbHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPsiAKeE.

4.4. TlonoxeHus, xapakTepusylwme TpeboBaHMA K nopsgky v opmamM  KOHTponst 3a
npenocTaBNeHMEM MYHULMNANBLHOM YCNyru, B TOM YNCHE CO CTOPOHbI rpaXkaaH, nx 06beauHeHun n
opraHmsauunu

KoHTponb 3a npegocTaBneHMEM MyHMUMMNANbHOW YCRyrM CO CTOPOHbI rpaxaaH, Wux
00beaANHEHUN U OpraHM3aunin, OCyLLLECTBISIETCA NOCPEACTBOM OTKPLITOCTU OEATENbHOCTU OpraHa
MECTHOro camoyrnpaBfieHns nNpu NpeaocTaBfeHNN MyHUUUNANbHOW YCMyrk, NOSyYeHUs NOJSTHOWN,
aKTyarnbHOM WU OOCTOBEPHOM MHAGOPMALNMK O NopsaaKe npefocTaBneHns MyHUUUNansHOW yCrnyrm m
BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpaiueHuii (kanob) B npouecce npeaocTaBreHus
MYHULMNANbHOW YCAyrn.



5. JocynebHbin (BHeCyaebHbIN) Nopsaaok obxanoBaHUsA peleHni n aenctenn (6e3nencrems)
opraHa, npefoCTaBNALWEro  MyHUUMNANbHYIO  YCnyry, MHOMoyHKUMOHANbLHOro  LeHTpa
npefocTaBNeHns rocygapCTBEHHbIX U MyHULMNAMbHBIX YCIyr, OpraHusauumn, ykasaHHbIX B 4YacTu
1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne210-d3, a Takke UX AOSMKHOCTHbIX NKL, MYHULMNANbHbIX
cnyxawux, paboTHMKOB

5.1. Mony4atenn MyHUUMNanNbLHOW YCryrm MMelT npaBo Ha obxanosaHwe B [ocyaebHOM
nopsgke gencteun (6esgenctsnst) COTpyaHMKOB Mcnomkoma, yyacTBylOLWMX B NpeaocTaBreHun
MYHULMMNANbHOW yCNyru, pykoBoguTesnto Micnonkoma unuv rnase MyHULMNansHOro obpasosaHus.

3asButenb MoxeT 06paTUTbLCA € XKanobon, B TOM YMCNe B CreayoLwmx cryyasx:

1) HapylleHne cpoka perucTpaumm 3anpoca 3asBuTens O NpefoCTaBfeHUn MyHUUMNanbHON
ycnyru,

2) HapyLLeHne cpoka NpeaocTaBrieHns MyHULMNanbHON yCnyru;

3) TpeboBaHMe y 3aaBUTENsS OOKYMEHTOB WU MHpopmMaumm nnubo ocyLlecTBeHUs OENCTBUN,
npeacraBfieHne Unn ocyLeCTBrEHNe KOTOpbIX He MpeayCMOTPEHO HOPMaTUBHLIMW MPaBOBbIMU
akTamn Poccunckon denepaumn, Pecnybnukn TaTapctaH, MyHMLMNanbHbIMU NPaBoOBbIMUA akTaMm
ANa NpeaocTaBNeHnsa MyHULMNANbHOW YCnyru;

4) oTka3 B Mpuveme [OOKYMEHTOB, npefoCTaBfieHMe KOTOPbIX MpPeayCcMOTPEHO HOPMaTUBHBIMU
npaBoBbiMM akTammn Poccuinckon Pepepauun, Pecnybnukm TartapctaH, MyHUUMNAanNbHbIMU
NpaBoOBbIMU aKkTaMu 4515 NPpeAoCTaBNeHNs MyHULMNANIbHON YCIyrn, Y 3asiBuTens;

5) oTka3 B npegocTaBneHnn MyHUUUNANsHOW YCNyrn, ecriv OCHOBaHUS OTKasa He npeayCMOTpPeEHb!
degepanbHbIMM  3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMWU UHBIMU  HOPMAaTUBHbLIMU
npaBoBbiMK akTamu Poccunckon degepauuun, 3akoHaMM U UHBIMWA HOPMATMBHLIMU MPaBOBLIMMU
akTamn Pecnybnuvkn TaTtapcTtaH, MyHULMNANbHbIMU NPaBOBbLIMU aKkTaMu;

6) 3aTpeboBaHne OT 3asBUTENd MpuM NPeaoCTaBMEHUN MyHUUMNANbHOW ycrnyrn nnatbl, He
npegyCMOTPEHHON HOPMaTUBHBIMU MNpaBoOBbIMW akTamu Poccuickon ®epepauun, Pecnybnvku
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

7) oTka3 WMcnonkoma, OOSMKHOCTHOroO nvua Mcnonkoma B McnpasneHun OonyLeHHbIX orneyaTok u
OoWNBOK B BblOaHHbIX B pe3ynbTate NpeaocTaBfeHns MyHUUUNanbHOW YCnyrn OokyMeHTax nmbo
HapyLleHne YCTaHOBMEHHOIo CpoKa Takux UcrnpaBreHunn;

8) HapylweHMe cpoka unuM rnopsigka Bblayn [OKYMEHTOB MO pesynbTatam npeaocTaBfeHns
MYHUUMNANbHOW YCRyru;

9) npuocTaHoBneHne npeaocTaBneHns MYHMLMNANbHOWN ycnyru, ecnm OCHOBaHUSA
NPUOCTaHOBMNEHUS HEe NpeayCMOTPeHbl heaepanbHbIMU 3aKOHaMN U NMPUHATLIMU B COOTBETCTBUN C
HUMU MHBIMW HOPMaTUBHLIMU NpaBoBbIMM akTamyn Poccunckon degepaumn, 3akoHaMn U UHbIMU
HOpPMaTUBHbBIMX NPaBOBbIMM akTamn Pecnybnukn TatapctaH, MyHUMUMNanbHbIMU NPaBOBbLIMU
aKkTamu;

10) TpeboBaHue y 3asBUTENs NpU NPeaoCTaBfEHUN MyHULMNANbHOW YCIyrn AOKYMEHTOB WUIu
WHpopmauun, oTcyTcTBMe U (MNK) HEOOCTOBEPHOCTb KOTOPbIX HE  yKasblBanucb Mpu
nepBoHa4anbHOM OTKa3e B MNpueMe [JOKYMEHTOB, HeobxoauMbIX Ansi npeaocTaBreHus
MyHUUMNANbHON ycnyrk, nNnMbo B NpeaoCcTaBfEeHUN MYHULMNANbHOW YCRyrn, 3a WUCKITHYEHUEM
crny4aes, NpegyCMOTPeHHbIX MyHKTOM 4 yactu 1 ctateun 7 ®efepanbHoro 3akoHa Ne 210-93.

5.2. XXano6a nogaeTtcsa B nMCbMeHHON doopme Ha BymakHOM HocuTerne, B 3NIEKTPOHHON dhopme
B OpraH, npegocTaBnsioWmMi MyHUUMNANbHYK YCryry, MHOrO(yHKUMOHanNbHbIA LEeHTp nnbo B
COOTBETCTBYHOLLMUI opraH rocygapcTBeHHoOm BacTu, ABNAKOLWMIACA ydpeautenem
MHOroyHKLMOHaNbLHOro LeHTpa (ganee - yypeamTtenb MHOrO(YHKLMOHAbHOrO UeHTpa). Kanobbl
Ha peweHna 1 Jgencteua (6esgencTBvme) pYKOBOAMTENA OpraHa, npeaoCcTaBnsoLLero
MYHUUMNANbHYO yCNyry, NoAatTCsa B BbILWECTOALWMI OpraH (Npu ero Hanuuuu) nnbo B cnyvae ero
OTCYTCTBMSI pacCMaTpuBalOTCA HENnocpenCTBEHHO PYKOBOAUTESNIEM opraHa, npefocTaBnsAloLwero
MyHUUMNanbHyto ycnyry. >Kanobbl Ha peweHus wn gencteus  (besgenictene) paboTHUKA



MHOTFO(OYHKLMOHANbHOro LeHTpa MoJalTCs  PYKOBOOMTENK 3TOrO0  MHOMOMYHKUMOHANbHOro
ueHTpa. Xanobbl Ha peweHus n aencteus (6e3gencTeBne) MHOMO(YHKLUMOHANBbHOMO LiEeHTpa
nodatTca ydpeauTento MHOroyHKLMOHANbHOroO uUeHTpa. XKanobbl Ha pelleHuMs 1 OenCTBUSA
(6espenctBne) pabOTHMKOB OpraHusauumn, nNpeaycCMOTPEHHbIX 4YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHaNe 210-3, nogatoTca pykoBogUTENAM 3TUX OpraHn3auuin.

XKanoba moxeT OblITb HanpaeneHa no noyte, 4epes MOL,, ¢ wncnonb3oBaHMEM
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM cetu «HTEepHeTY, oduumanbHOro canTta
HoBowewMnHckoro MyHuumnansHoro pavona (http://www.novosheshminsk.tatarstan.ru), EanHoro
noptana rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr Pecny6nuku TatapcTaH
(http://uslugi.tatar.ru/), EgnHoro noprtana rocygapCTBEHHbIX U MyHUUMNAMNbHbLIX yCnyr (GYHKLNA)
(http://www.gosuslugi.ru/), nHpOPMaUMOHHON cucTeMbl AocydebGHoro obxanoBaHus, a Takke
MOXET ObITb MPUHATA NPY NMNYHOM MpUEMe 3asaBUTENS.

5.3. XKano6a gomkHa cogepxaTb cnegyoLyto nHpopMaumio:

1) HauMeHOBaHWe opraHa, NPeaoCTaBMAWEro MyHULMNANbHY YCAyry, OOJDKHOCTHOrO nuua
opraHa, NpeaoCTaBnsAWEro MyHAUMNANbHYK YCnyry, nubo MyHMUMNanbHOrO Cryallero,
MHOTMOYHKLMOHANbHOro LIEeHTpa, ero pykosBoautenda wu (unu) paboTHUKA, OpraHuM3auunm,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHaNe 210-d3, nx pykoBogutenen un
(nnn) paboTHMKOB, peLleHns n gencteuns (6e3nencTBme) KOTopbIX 06XKanyrTCs;

2) bamunuio, Mmsa, oTyecTBO (NocrnegHee - MpWU HanNUuuM), CBEAEHUST O MECTE >KUTenbCTBa
3aaButensd - gusnyeckoro nuua nMbo HanmMmeHoBaHWe, CBeAEHUS O MeCTe HaxoXAeHUs 3asaBuTens
- lOpugnyeckoro nvua, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM MoYThl (NP HannyMM) 1 NOYTOBLIN adpec, NO KOTOPbIM AOSMKEH ObITb HanpasfieH
OTBET 3asiBUTENIO;

3) ceeaeHnsa 06 obxkanyembix peleHnax n genctenax (6esgencTtenm) opraHa, NpegocTaBisaoLWLEero
MYHULUMNANbHYK YCAyry, AOMKHOCTHOIMO fvua opraHa, NpeaoCTaBnSAWEro MyHUUMnanbHYo
ycnyry, numbo MyHMUMNanbHOrO  Criykallero, MHOroyHKLMOHANbHOro LUeHTpa, paboTHuka
MHOFO(OYHKLMOHANBbHOIrO LUEeHTpa, OpraHu3auui, npegycMoOTpeHHbIX YacTtbto 1.1 ctatbn 16
depnepanbHoro 3akoHaNe 210-d3, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asABUTENb HE COrnaceH C peleHMeM W OeWCTBUEM
(6espenctBnemM) opraHa, nNpPeOoCTaBnAKOWEro  ycryry, OOMMKHOCTHOrO  nuua  opraHa,
NpeaoCcTaBnAOLWEro ycnyry, Unn MyHULUMNANbHOro Criyawiero, MHOropyHKUMOHaNbHOro LeHTpa,
paboTHMKa MHOrO(YHKLMOHANBbHOrO LEeHTpa, opraHm3aunin, npegyCMOTPEHHbIX YacTbto 1.1 ctaTtbu
16 ®epepanbHoro sakoHaNe 210-93, nx pabOTHMKOB.

5.4. )Kanoba, nocTynuBwas B OpraH, MNpegoCTaBNAOWNA  MyHULMNANbHYIO  YCnyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Yy4peauTentd MHOroyHKLMOHANbHOIO LEeHTpa, B OpraHu3auuu,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHaNe 210-O3, nnbo BbILECTOALMN
opraH (Mpu ero Hanuyuu), NOANEXNUT PaCCMOTPEHUIO B TeYeHne NsaTHaguaT pabounx aHen co aHs
ee pernctpauuun, a B cnydae obxanoBaHus oTkasa opraHa, NpeaoCTaBMSIOWEro MyHULMNATbHYIO
YCInyry, MHOrooyHKUMOHANbHOro LUeHTpa, opraHn3auun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHaNe 210-®3, B npuveme [OKYMEHTOB Yy 3asBuTtens nubo B mcnpasBneHun
AONyLLIEHHbIX oneYaToK 1 oWwnboK nnn B criyd4ae obxarnoBaHMs HapyLUEHUS YCTaHOBIEHHOMO cpoka
TakuX UCMpPaBIiEHUN - B TeYeHNe NATn paboumx OHEN CO OHSA ee perncTpauunn.

5.5. K xano6e moryT ObiTb NPUNOXEHbI KONUN AOKYMEHTOB, NOATBEPXKAAIOLLNX U3MOXKEHHbIE B
Xanobe obctosTenbctBa. B Takom cnyyae B xanobe npuMBoguTCs nepeveHb npunaraemblx K Hewn
AOKYMEHTOB.

5.6. o pesynbTatam paccMOTpeHMUs xanobbl NPUHUMAETCS O4HO U3 CreayrLNX PeLLEHNIA:

1) »xanoba yooBneTBOpPsieTCH, B TOM 4nUcrie B (pOpMe OTMEHbI MPUHATOrO peLLeHns, NCnpaBneHus
AONyLLEHHbIX ONeYaTok M oWnbOK B BblOAHHbIX B pe3ynbTaTte NpefocTaBreHns MyHULMNanbHON
ycrnyru [OOKYMeHTax, BO3BpaTa 3asBUTENIO [OEHEeXHbIX CpeacTB, B3WMaHWE KOTOPbIX He



npegycMOTPEeHO HOPMaTUBHbIMM MpaBoOBbIMM akTamu Poccunckon depepaummn, HOPMaTUBHBIMU
npaBoBbIMK akTamu Pecnybnuku TaTapctaH, MyHULMNanbHbIMU MPaBOBLIMU akTaMu;

2) B yAOBNeTBOpPEHUM xanobbl oTKasbiBaeTCs.

He nosgHee OHs, crneqylowlero 3a AHEM MPUHATUS PEeLUEHUs, yKa3aHHOro B HACTOSILLEM MYHKTE,
3agBuTeENt0 B MUCbMEHHOM dOpMEe W MO XEeMaHui 3adaBUTENs B INIEKTPOHHOM dopme
HanpaBfseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTaxXx PaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua xanobbl, nognexawen yaoBneTBOPEHUIO, B OTBETE 3asdABUTENIO
[aetca MHopmauma O OeucCTBusX, ocyllecTBnsemMbiX McnonkomMom, MHOrodyHKUUOHaSbHbLIM
LeHTpom nNnbo opraHu3aumen, NnpeaycMoTpeHHon Yyacteio 1.1 ctatbn 16 ®egepanbHOro 3akoHaNe
210-93, B uensx He3amMeanuTenbHOro YCTPAHEHUS! BbISIBIEHHbLIX HapyLUEHWA Npu OKasaHuu
MYHMUMMNANbHOW YCRyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a [OCTaBrfeHHble HeyaobctBa u
yKasbiBaeTca uHopMauMss O JanbHeuwunx OEeNCcTBUsSIX, KOoTopble HeobXxoaMMO COBEpPLUMTb
3asBUTESNIO B LEensiX NoNyYeHUss MyHUUMNansHOW YCIyru.

5.8. B cny4ae npuaHaHus xanobbl, He nognexallen yaoBrneTBOPEHUIO, B OTBETE 3asBUTENIO,
AalTCa  apryMeHTUpPOBaHHblE pPa3bsiCHEHUS O MpUYMHAX MPUHATOIO peLlleHnsd, a Takxke
MHdopMauusa o nopsake o6xanoBaHWs NPUHATOrO PELLEHMS.

5.9. B cnyyae ycTaHOBREHNA B Xo4e Unu no pesynbTaTtaM pacCMOTPeHUs xanobbl Npu3Hakos
coCTaBa agMUHUCTPATMBHOINO MNpPaBOHAPYLUEHUS WU MNPECTYNNeHns OOSMKHOCTHOEe  nnuo,
paboTHMK, HadeneHHble TMOSMIHOMOYUSMWU MO  PACCMOTPEHUIO Xanobd, He3ameanuTenbHO
HanpaBnAT MMEKLMECA MaTepuanbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne1
SOPMA

B
(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasieHunsd

MyHULUMNanbHOro o6pa3oBaHns)

oT (oanee -
3aaBuUTeEnNb).

(Ans ropnanYeckux nuy, - NosiHoe HaMMeHoBaHue,

opraHv3aunoHHO-NpaBoBas hopMa, cBeeHUs O

rocygapCcTBEHHOW permctpauuu;

AN Puanyecknx nuy, - amunus, Mg, OTHeCTBO, NacnopTHbIE AaHHbIE)

SASABJIEHVE
0 Bbljaye paspeLleHunst Ha BbIpyOKy, KPOHMPOBaHWE MK NOCaaKY AEPEBLEB N KYCTapHMKOB

Mpowy Bac cornacosaTb BbIpYOKY (KpOHMpOBaHWE) AepeBbeB B KONUYeCTBE LWITYK
( ) pacTyLLMX OKOSI0 34aHus No agpecy: no NPUYNHE TOro, YTO
AepeBbs pacTyT B HenocpeacTBEHHOM ONmM3ocTy K doyHAAMEHTY 34aHus, KOTopoe NpUHaLnexXuT
MHE Ha npaBe cobcTBeHHOCTU. PaspywatoT dyHoameHT. [depeBbsi OYeHb CTapble, BETKM Mpu
cunbHoM BeTpe napgatot. [locne npoBegeHust paboT 0653yl0Cb MPOBECTU  O3efleHeHue
npuneratowien Tepputopmn. OTxoabl 4EPEBLEB CAMOCTOATENBHO BbiBE3Y Ha nonuroH TEO.

K 3aaBneHuo npunaratoTca criegyrouime OTCKaHMPOBaHHbIE JOKYMEHTbI:

1) lOKyM€EHTbI yOOCTOBEPSIOLLNE JINYHOCTD;

2) [okymeHT, nogTeepxawoun MNOoNHOMOYMS npeacrtaButensa (ecnn OT UMEHU 3asBUTENS
AencTByeT NnpeacTaBUTenNb);

3) Cxema y4yacTka 40 GnvKanwmnx CTPOEHUA Unn OPYrnX OPUEHTUPOB C HaHECEeHUEM 3ereHbIX
HacaxaeHui, nognexalimx Bbipyoke;

4) 3aBepeHHble KONMUW NpaBoOyCTaHaBMMBAKOLWMX W MPaBO MNOATBEPXKAANOLWNX OOKYMEHTOB Ha
3eMerlbHbIN Yy4acToK, eCriu 3eMernbHbIM Y4acTOK He 3apernctpupoBaH B EAMHOM rocygapCTBEHHOM
peecTpe npaB Ha HEOBWXMMOE UMYLLECTBO U CAENOK C HUM,;

5) YTBepxaeHHass NpoekTHas OOKYMEHTauusi B Criyyae, ecnv npou3BoauTCs BbipyOKa 3eneHbliX
HacaxgeHuin, nonagaroLmnx nog rabapuTbl NPU CTPOUTENLCTBE 34aHUN U COOPYXKEHUN;

6) CornacoBaHue c BragenbLamn 3aTtparMBaemMblX TEPPUTOPUIA YCIOBUIN BbIpYOKM M nepecagku
3ereHbIX HacaXXAeHun;

7) Mpn nocagke unu nepecagke HacaxOeHWn cornacoBaHve C NPeacTaBUTENAMU UHXEHEPHbIX
ceTen C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMnsHbIX pador.

O6sa3ytoch Npu 3anpoce NpPeaoCcTaBUTb OPUrMHarbl OTCKAHMPOBAHHbIX OKYMEHTOB.

(naTta) (noanuce) (®M0O)



MpunoxeHne Ne2

SOPMA
PA3PELLEHNE
Ha BbIpyOKy, KDOHUPOBaAHWE U NOCAAKY AepPEBLEB N KYCTapPHUKOB

Ne "o 201_r.

B cooTBeTCTBUM C 3asiBKOM

Ha ocHoBaHuu akta o6cnenoBaHus 3eneHbix HacaxgeHunm ot " " 201__r.
n yyeTHon segomoctm ot " " 201__r.
PASPELLAETCHA:

(®.N.0./HanmeHoOBaHWe 3aaBuUTENS)

(Bna pabot, cnocob BbINOMHEHNA paboT)

(anpec)
BblpyOUTL: LEpEBLEB LT,
KyCTapHUKOB LT,
KpOHUpOBaTb: ePEBLEB LT,
KyCTapHUKOB LT,
nocagnTb: JePEBLEB T,
KyCTapHUKOB LT,
COXpPaHUTbL: AEPEBLEB LT,
KyCTapHUKOB LT,
BOCCTaHOBUTb TPaBSHOM MNOKPOB, No4OPOAHbIN COW NOYBbI KB. M
BbipybneHHyo apeBecrHy BbIBE3TU B TeYeHMEe OHen.

CxuraHve u cknagupoBaHme nopyboYHbIX OCTAaTKOB Ha KOHTEMHEPHbIE NIOLAaK/ 3anpeLLeHo.
dopma KomneHcauum:

Cpok oencreus paspeLleHnst Ha Bblpybky:
MpoaneHo Ha cpok: ( )
M.n. ®.1.0., noanuck, gata

CHoCc pepeBbeB MpPOM3BOOMTCS B COOTBETCTBMM C TexHukonm OGesonacHoctu. B cnydvae, ecnu
pencteyowmmm B Poccunckon ®epepaumm  npaBunamu  (TpeboBaHUSAMKU,  TEXHUYECKUMMU
yCrnoBmaAMK) BblpyOKa OTAENbHbIX OEPEBLEB WU KYCTAPHWUKOB (OEPEBLEB MW KyCTapHUKOB C
onpeneneHHbIX TEPPUTOPUIA) OOMMKHA OCYLLECTBMSETCA C MPUBEYEHNEM Crneumanm3MpoBaHHbIX
opraHusauuin (CneumanncToB) unu cneumanbHoro obopyanoBaHus, 3assutenb 06a3aH obecneunTb
BbINOJSTHEHNE OaHHbIX TpeboBaHMN.
OcyuwlectBneHne meponpuatnin no obuiemy 6naroyCTponcTBy TEpPPUTOPUM MOCIE BbINOMHEHMUS
paboT no Bbipybke OepeBbEB M KYCTApHUKOB (BKNiOYasi BbIBO3 CTBOSIOB LEPEBbLEB, BETOK, MHOMO
Mycopa, NpoBeAeHMe NIIaHUPOBOYHbIX PaboT) aBnseTcs ob6a3aTenbHbIM.

PykoBoanTenb MCNOMHUTENBHOMO
komuTeTa
PaspelueHune nonyyun:
(®.1.0., nognuce, aaTa)
PaspelueHune 3akpbITO:
(®.1.0. noagnuce, pata)




AKT
obcnegoBaHuA 3eneHblX Haca)XaeHun Ne

MpunoxeHne Ne3
®OPMA

Komuccuen B coctase: lNpeacenatensa komuccnn (4ormkHocTs, ®O)

npousBeaeHo
obcrnegoBaHne 3eNnEHbIX HaCaXAEHWM Ha TeppuTopuMM NamsTHUKaA npupoabl (HauMeHoBaHue
obbekTa). YCTaHOBMEHO, YTO Ha AaHHOW TeppuTopun Heobxoamma (caHuTapHas pybka, pybka
yxoda, obpeska) crneayrowmx HacaxaeHuin:

UneHoB komuccum (gormkHocTb PUO)

Nen/n

HaumeHoBaHue

OuameTp
(cm)

OnucaHue cocTogaHUS

MpeacepaTenb KOMUCCUN:
YneHbl KOMUCCUN:

MpunoxeHwne
K AKTy 06cregoBaHuns 3efeHblX HacaXXaeHUn

Ne oT «

» 201

I'IepecquHaﬂ B€OMOCTb AiepeBbeEB U KYyCTapHUKOB, Noanexawnx CHOCY.

(HanmeHoBaHuWe gepesa)
(HaMmeHoBaHuWe aepesa)
HanMeHoBaHWe aepesa)
HanMeHoBaHWe AepeBa)
HanMeHoBaHWe aepesa)
HanMeHoBaHVe AepeBa)

(
(
(
(

KOJIN4eCTBO
KOnmn4yecTBO

KOJIN4eCTBO
KOJMM4yecTBO
KOJIn4eCTBO
KOJMM4yecTBO

Mpeacenatenb komuccun: PykoBoanTenb UCNOMHUTENBHOMO KoMuTeTa
UneHbl komucenmn: 3aMecTuTenb PYKOBOAUTENS UCMONHUTENbHOrO KOMUTETA
3amecTuTenb rnasbl
Cneunanuct



MpunoxeHne Ne4
OOPMA

PykoBogutento

WcnonHutensHoro komuteta leTponaBnoBCKOro

cenbCKoro noceneHms HoBoLLELWMUHCKOro

MyHMLMNanbHOro panoHa Pecny6nuku TaTtapcraH
or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato o6 oLwnobke, AonyLeHHon npu oKasaHuu MYHULUMNANTbHON ycrnyrm

(HaMmeHoBaHue ycnyru)
3anucaHo:

rlpaBI/IJ'IbeIe cBedeHU4d:

Mpowy ncnpaBuTb OOMYLLEHHYIO TEXHUYECKYIO OLMOKY M BHECTU COOTBETCTBYHOLLUME N3MEHEHMS B
[AOKYMEHT, SABMSAOWNIACS pe3ynbTaTtoM MyHULMMNANbHON YCNyru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTusi peleHnst 06 OTKNOHEHUMN 3asiBieHUs 06 UcCnpaBreHnn TEXHNYECKON OLLINBKK
MPOLLY HaMpaBWUTb TAKoe peLLeHUe:

nocpeacTBOM OTNpaBeHNst 3NEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMuUU Ha OymMaxkHOM HocuTene MoYTOBbIM OTMpPaBrieHMEM MO agpecy:

MoaTeepxaak CBOe corfnacue, a Takke cornacue npeacraBnsaemMoro MHow nvua Ha obpaboTky
nepcoHanbHblX AdaHHbIX (CcOOp, cucTemMaTu3auuilo, HaKOMMeHWe, XpaHeHue, YTOYHeHue
(obHOBrEHME, WN3MEHeHWe), WUCMonb3oBaHWe, pacrnpocTpaHeHne (B TOM 4ucrie nepegady),
obeanuunBaHne, 6NOKMPOBaHNE, YHUUTOXEHNE NEPCOHaNbHbIX AaHHbIX, @ TaKKe MHbIX AENCTBUN,
HeoOXoauMbIX  Anst  o0bpaboTKM  nepcoHanbHbIX  OaHHbIX B paMKax npegocTaBreHus
MYHUUMMNANbHOW ycnyrn), B TOM 4YMCne B aBTOMAaTU3MPOBAHHOM pEeXuUMe, BKMOYas MNpPUHATUE
peleHnn Ha WX OCHOBE OpraHoM npeaoCTaBfSAWMM MyHUUMNANbHYKO YCNyry, B Uensx
npegocTaBfeHnUss MyHULUMNansHOW YCNyru.

HacToawum noateepxaato: CBeAeHNS, BKIOYEHHbIE B 3asiBfiEHNE, OTHOCSLLMECS K MOEN NTINYHOCTU
N npeacTaBnseMoMy MHOK §Nuuy, a Takke BHECEHHble MHOK HWXe, OOCTOBEepHbl. [JOKYMeHTbI
(koMM OOKYMEHTOB), NPUITOXKEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TPebOBaHMAM, YCTAaHOBIIEHHbLIM
3akoHopaTtenbctBoM Poccunckon depepaumm, Ha MOMEHT TMpeacTaBrieHUs 3asiBIeHUS 3TU
AOKYMEHTbI EeNCTBUTENbHbBI U cCoAepXaT LOCTOBEPHbIE CBEAEHUS.

[lato cBoe cornacve Ha y4yacTue B OrMpoce MO OLEeHKe KadvecTBa MpefoCcTaBrieHHOM MHe
MYHULMNANbHOW yCryru no TenedgoHy:

(nara) (nognuceb) (©.1.0.)



MNpunoxeHne Ne3

K MocTaHoBreHno IcnonHUTEN6LHOro
komuteTa NeTponaBnoBCKOro CenbCKoro
noceneHna HoBOLLELLIMUHCKOTO
MYHMLMNANbHOro panoHa

Pecny6nuku TaTtapctaH

oT 21 moHa 2021 r. Ne 14

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHnsa MyHMLMNanbHOW yCrnyrn no Bblgaye cnpaskuy (BbIMUCKK)

1. O6wme nonoxeHus

1.1. HacToswmn agMMHUCTPATUBHBIN pernaMmeHT npeaocTtaBneHnss MyHUUmMnansHOM ycnyrm
(oanee — PernameHT) ycTaHaBnvMBaeT CTaHA4ApT U NOPSAOK NpefocTaBneHns MyHUUMNnansHOM
ycrnyru no Bbigade crnpasku (BbIMUCKN) (4anee - MyHUuunanbHas ycnyra).

1.2. MNonyyaTtenu MyHUUMNansHoOM ycnyru: omMsnyeckne nuua (aanee - sasiButens).

1.3.  MyHuumnaneHaa ycnyra npegocrtasnsetca  MCNONHUTENbHbIM ~ KOMUTETOM
[MeTponaBnoBCKOro CenbCcKoro rmnocerieHnss HOBOLWELWMUHCKOroO  MyHULMManbHOro panoHa
Pecnybnukn TatapctaH (aanee — Mcnonkom).

1.3.1. MecTto HaxoxaeHue Ncnonkoma: c.Cnobopaa MNeTponasnosBckas, yn.JleHuHa, 4.33.
Mpaduk paboTbl:
noHeagenbHuK — vyetBepr: ¢ 8.00 go 16.15;
natHuua: ¢ 8.00 go 16.00;
cybboTa, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpema nepepbiBa Ons oTabixa M NUTaAHUA yCTaHaBNUBAeTCA MpaBunamMm BHYTPEHHEro
TPYAOBOro pacrnopsaka.

CnpaBo4Hbii TenedgoH 88434833518.

Mpoxoa No AOKYMeHTaM yaOCTOBEPAIOLLNM NINYHOCTb.

1.3.2. Agpec oduumanbHOro cauta MyHUMUMNanbHOro panvoHa B  WMHAOPMAaLMOHHO-
TernekoMMyHuKkaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// www.
novosheshminsk .tatar.ru).

1.3.3. MHdbopmauma o MyHMUMNanbHOW ycryre, a Takke O MecTe HaxoXAeHus u rpaduke
paboTbl Micnonkoma MoxeT ObITb Nnosny4yeHa:

1) nocpeaAcTBOM MHPOPMALMOHHbIX CTEHAOB, COOEpPXaluX BU3yanbHYHO W  TEKCTOBYH
MHOPMaUUIO O MyHUUMNAnNbHOW Yycryre, pacnofioXeHHbIX B nomelleHunax Vcnonkoma, gons
paboThl C 3a9BUTENAMMU;

2) nocpeacTtsoMm cetn «HTepHeT» Ha oduuManbHOM canTe MyHuMumMnanbHoOro pawmona (http://
www. novosheshminsk .tatar.ru)

3) Ha [lopTane rocygapCTBEHHbIX W  MyHUuunanbHbiX ycnyr Pecnybnuvkn TaTtapcrtaH
(http://uslugi. tatar.ru/)(nanee — PecnybnukaHckuin noptan);

4) Ha EgvHOM nopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dpyHkuwmn) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B cnonkome:

npy yCTHOM OBpaLLeHnm - IMYHO UK NO TenedoHy;

npu MNUCbMEHHOM (B TOM 4ucre B (popMe 3NEeKTPOHHOro [OKYMeHTa) obpalleHun — Ha
OymMaxHOM HOCUTEnNeE MO NoYTe, B SNEKTPOHHON hOpME MO 3MIEKTPOHHOM NOYTE.

1.3.4. Hdbopmaumsa no Bonpocam NpefocTaBieHns MyHULMnanbHON YCnyrn pasmeLaeTcs
cneumanuctom MKMcnonkoma Ha oduumanbHOM CanTe MyHUUMNanbHOro paMoHa W Ha
MHPOPMALMNOHHBIX CTEHAAX B nomelleHusax Mcnonkoma gnsa paboTbl C 3asBUTENSMUN.



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

NHdopmaums Ha rocyaapCTBeHHbIX si3blkax Pecnybnukn TaTapcTtaH, pasmeliaemas Ha
WHOPMAaUMOHHBIX CTeHAax W Ha oduuuanbHOM calTe MyHUUMNanbHOro panoHa B
WH(POPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTu  «MHTepHeT», BKkNOYaeT cBedeHus O
MYHUUMNANbHOW ycnyre, cogepxawuecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTodAwWwero PernameHTa.

1.4. [lepeyeHb HOpPMATMBHbLIX MNPAaBOBbLIX aKTOB, perynupyrwmx npegocraBneHne
MyHUUMNANbHOMW ycnyru (C YyKkas3aHMeM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX oOdmuymanbHoro onybnukoBaHus), pasMelleH Ha oduumanbHOM caunTte
MYHUUMNANbHOro panoHa B MHGOPMAUMOHHO-TENEKOMMYHUKAUVMOHHOW ceTn «HTepHeT», B
rocygapCTBeHHOM WMHGOPMAaLVOHHOM cucteme «PeecTp rocyaapCTBEHHbIX M MYyHUUMNANbHbIX
ycnyr Pecny6nvku TaTtapcTaH.

1.5. B HacTosLweM pernameHTe UCNonb3ylTCA cneayroLlme TepMUHbI 1 onpeaeneHus:

noJ, cnpasBkow (BbINUCKOW) BbldaBaeMon opraHamMuM MeCTHOro camoyrnpaBieHns NoHMMaeTCs
— BbINUCKa W3 MOXO3SIMCTBEHHOW KHWUMN, apXMBHas BbINMCKa M3 AOMOBOW KHUIM, CrpaBka C
npegblayLwero MecTa XXutenbcTsa.

yaaneHHoe pabodee MeCTO  MHOMOYyHKUMOHANbHOrO  UEeHTpa  npefocTaBfieHus
rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyr — TepputopuanbHO 000COBMEHHOEe CTPYKTYpPHOE
nogpasgerneHue (opnc) MHOrOYHKLMOHANBHOIO LleHTpa NpeaocTaBneHnsi rocyaAapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOEe B ropoACcKOM (CernbCKOM) MoCeneHun MyHUUMnanbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHuM3aumm [esaTenbHOCTU  MHOFOMYHKUMOHAmNbHbIX LEHTPOB NpeaocTaBrieHus
rocy4apCTBEHHbIX U MyHUUMNAMbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHneM [paButenscTaa
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusauum
AEATEeNbHOCTM  MHOTOYHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBfeHns [OCyAapCTBEHHbIX W
MYHUUUNANbHBIX YCyr»;

TexHunyeckasa owmnbka - owmbka (onmcka, oneyaTka, rpaMmmMmaTmyeckas unm apmmeTmyeckas
owmnbka nnbo nogobHas owmnbka), AonyLeHHasi opraHoM, NPegoCTaBNALWNM MYHULMNANBHYIO
ycnyry, v npuBegwass K HecOOTBETCTBUIO CBEOEHWN, BHECEHHbIX B [JOKYMeHT (pesynbtar
MYHUUMNANbHOW YCryrn), CBeOeHUsIM B [LOKYMEHTax, Ha OCHOBAHWW KOTOPbIX BHOCUMUCH
cBefeHus.

B HacToswem PernameHTe noa 3asiBrieHMEM O MNpefoCTaBfeHUU MyHUUMNANbHOW yCryru
(Banee - 3aaBneHVe) NOHMMaETCH 3anpoc O NPeaoCTaBNeHUM MyHULMNanbHOW ycnyrn (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-93).



2. CTaHgapT npefocTaBneHnss MyHUUMnanbHON ycnyru

HavnmeHoBaHue TpeboBaHus K
cTaHgapTy npefocTaBneHns
MYHUUMMANBHON yCnyru

CopepxaHue TpeboBaHWIM K CTaHOAPTY

HopmaTtuBHbIN akT,
yCTaHaBNMBaloLWwmm ycnyry nunm
TpeboBaHune

2.1. HaumeHoBaHuMe MyHULMMNANbLHON
ycnyru

Bblgaya cnpaBku (BbIMUCKN)

YcTaB cenbCckoro NoceneHust;
["paxxgaHCKUM KOOEKC;
3eMenbHbIN KOOEKC;
YKUnuLHbIN KOOEKC;

OcHoBbI 3akoHoAaTenbcTBa O
HOoTapwuarTe,

depnepanbHbin 3aKOH oT
21.07.1997 122-93;
depnepaneHbin 3aKOH oT
11.06.2003 Ne74-93;
depnepanbHbIn 3aKOH oT
27.07.2010 Ne210-93; lNMpuka3s
Pocpeructpauuu

2.2. HanmeHoBaHne  MCNOMHUTENBbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HernocpeacTBEHHO
NpPeaocTaBAOWeEro  MyHUUMNAanbHYyHO

ycnyry

Ncnonkom

YcTaB cenbCKoro noceneHus




2.3. Onuncaxue pesynbTaTta | Crnpaska (Bbinucka). YcTaB cenbCKoro noceneHns

npenocrasBrieHns MyHUuunaneHou | NMCbMeHHbIN 0TKa3 B NpefocTaBneHum myHuumnansHon yenyrm. | FK P®, 3K P®, XK PO,

ycnyru OcHoBbI 3aKoHOOATENbLCTBA O
HoTapunate, 122-93, 74-03,
210-03, Mpwukas
Pocpernctpaunm

2.4. Cpok npenocraenenus | He 6Gonee Tpex pabounx AOHEN C MOMEHTa permcrTpauuu

MYHMUMMNANbHON YCnyru, B TOM 4ucre ¢
y4yeToM HeobxoaumocTu obpalleHunsa B

3asiBNeHusI.
MpuvocTaHoBNEHWE Ccpoka NpeaoCTaBneHUsT MyHULMMNANbHOWM

opraHusaumm, yyacTByloLme B | yCnyru He npegycMOTPEHO.
npenocTaBneHum MyHUUMNansHon | Belgava AOKyMEHTa, ABNSAOLLEerocs pesynbTaTom
ycnyru, CpOK NPUOCTAHOBIMEHNSA | MYHULUMNATbHOW YCNyru, OCyLlecTBnsieTcs B AeHb obpalleHus
npenocTaBneHus MYHULMNANbHOW | 3asiBUTENS.

ycriyrm B crnyyae, €Cnu BO3MOXHOCTb | HanpaBneHve — OOKYMeHTa,  siBnsioLierocs pes3ynbTaTom
NPUOCTaHOBMNEHUSA npegycMoTpeHa | MyHULMNanbHOW YCnyru, C WUCMNonb3oBaHMEM crnocoba cBs3w,
3aKoHo4aTerNnbLCTBOM Poccunckon | ykazaHHOro B 3asiBfieHMM (N0 MnoyTe WM Ha SNeKTPOHHbLIN
depgepaumn, CpOK BblAa4yn | agpec), OCywWecTBAsSeTCa B AeHb OPOPMIEHUS U perncTpaumnm
(HanpaBneHus) AOKYMEHTOB, | pesynbTata MyHULMNanbHON yCryrm

ABNSAOLLMXCA pesynbTaTtom

npegocTaBfieHns MYHUUMNANbHOM

ycnyru

2.5. VcuepnbiBatowmm nepeyeHb | Ans nosiy4yeHns MYHUUMNAaNbHOM ycnyru 3aaBuUTENb
AOKYMEHTOB, HeobxoanMbIX B | NpeacraBnsaeT crenyowme JOKYMEHTbI:

COOTBETCTBUM C 3aKOHoJaTeNbHbIMU
NN MHBIMW HOPMATUBHBIMU NPABOBbLIMU
akTamu ans npegocTaBneHus
MYHULUMNANbHOW YCRyrn, a Takke YCnyr,
KOTopble SABNANTCA HeobxoanmbiMU W
oba3aTenbHbIMM NS NpeaocTaBneHns
MYHUUMNANbHbLIX YCAyr, nognexawmnx
npeacTaBfeHnio 3asiButenem, cnocobbl
UX MNOSiyYeHuUss 3asiBUTenem, B TOM
4yucne B 3NEKTPOHHOW hopmMe, NopsaoK
nX NpeacTaBneHns

1) DOKYMEHT, YAOCTOBEPSIOLLMIN FIUYHOCTb;

2) OOKYMEHT, yOOCTOBEPSAIOLMIA MOSTHOMOYUA NpencTaBuTens
3asBuUTENs, B cnyydae obpalleHus 3a npegocTtaBfeHnemM
MyHMUMNANbHOW  ycnyrm npegcraBuTens 3aasutens  (3a
NCKIMIOYEHNEM 3aKOHHbIX NpeacTaBuTenen Puandeckux nuu,);

3) 3asBneHue:

- B popMe JOKYyMeHTa Ha BymaxkHOM HocuTene (npunoxeHue Ne
1);

- B 3N1IEKTPOHHOM bopMe (3anofnHseTcss NocpenCcTBOM BHECEHUS
COOTBETCTBYHOLUNX CBEOEHUW B WHTEPAKTMBHYIO hopmy),
nognucaHHoe B COOTBETCTBUM C TpebosaHuaMmn degeparnbHOro
3akoHa oT 06.04.2011 Ne 63-®3 «O6 3neKkTpOHHOW Noanucuy,




npu obpalleHnn nocpeactsom PecnybnukaHckoro noprana;

4) B cnyvae, ecnn And npegocTtaBfeHnss MyHULMNAnbHOM
ycnyrn Heobxoamma obpaboTka nepcoHarbHbIX AaHHbIX Nuua,
He SBNAKOLWErocs 3asBUTENEM, U €eCnn B COOTBETCTBUM C
denepanbHbiM  3akOHOM 00paboTka TakMx NepcoHarbHbIX
AaHHBIX MOXET OCYLIECTBNATLCA C COrnacusi ykasaHHoOro nvua,
npy obpalleHnn 3a MofyvYeHUeM MYHULMNAnbHOW  YCrnyru
3aaBUTENb  OOMNOSMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
noaTBepxgatoLLine nosiydeHne corfnacus yKkasaHHoOro nvua wnu
ero 3aKOHHOro npeacraBuTens Ha 06paboTKy nepcoHasbHbIX
AaHHbIX yKaszaHHoOro nuua. [JOoKyMeHTbl, MoATBepXxaatowme
nony4eHne cornacus, Moryt 6biTb NpeacTaBeHbl B TOM YMCne B
dopme 3NEKTPOHHOIO JOKYMEHTA;

5) B cny4yae, ecnn 0683aHHOCTb XpaHEHUsI JOMOBOW KHUMM OO0
31.12.2017 Bo3naranacb Ha  COOCTBEHHWKOB  XWNbIX
NnoMeLLLEHN, 3asiBUTeNeM nNpeacTaBnsaeTcs 4OMOBasi KHUra;

6) npaBoycTaHaBnMBawLne AOKYMEHTbl Ha WHAMBMAOYalbHbIV
Xurnon aom (ecnu npaBo cOB6CTBEHHOCTU He 3aperncTpupoBaHo
B EOnHOM rocygapCTBEHHOM peecTpe HeaBWKUMOCTWU) — AN
BbIMNCKM N3 NOXO3ANCTBEHHOM KHUTW.

BnaHk 3asBneHus Ons NONyYeHWa MyHULUNANbHOW YCNyru
3a8BUTENb MOXET MNOoMyyYyuTb Npyv  NUYHOM obOpalweHun B
Mcnonkome. 3nekTpoHHaa dopma ©OnaHka pasmeuieHa Ha
othmnumanbHOM cante Mcnosikoma.

3asBneHne wn npunaraemble  OOKYMEHTbl  MOryT  ObliTb
npeacraBneHbl (HanpaeneHbl) 3asBUTENEM Ha OyMaXHbIX
HOCUTENAX OAHMM U3 CrieQyoLmMx cnocobos:

- JNIMYHO (NMUOM, AEeWUCTBYOLWWMM OT WMEHM 3adABUTEns Ha
OCHOBaHWUWN JOBEPEHHOCTN);

- MOYTOBbLIM OTMPaBIEHNEM.

3asiBneHne M OOKYMEeHTbl Takke MOryT ObiTb npeacTaBrieHbl
(HanpaBneHbl) 3aaBuTenem yepe3 PecnybnukaHckui nopTan B
BMAE ANEKTPOHHbIX JOKYMEHTOB.

2.6. McuepnbiBatowmm

JOKYMEHTOB,

HeobxoaMMBbIX

nepeyeHb

B

MonyyatoTtca B pamkax MeXBe4OMCTBEHHOIO
MHGOPMALMOHHOIO B3aMMOAENCTBUS:




COOTBETCTBUU c HOpMaTUBHbLIMU
NpaBoBbIMU aKTamm ans
npenocTaBneHus MYHULIMNanbHOM
ycrnyru,  KOTopble  Haxoastcs B
pacrnopsHkeHnm rOCy1apCTBEHHbIX
opraHos, opraHoB MECTHOrro

camoynpasneHnsa 1 NoaBeLOMCTBEHHbIX
rocyaapcTBeHHbIM opraHam nnu
opraHaMm MeCTHOro camoynpasfneHns
opraHuMsauun un KoTopble 3asiBUTENb
BrpaBe NpeacTaBuTb, a Takke cnocobbl
MX MONyYeHus 3asBuTensMn, B TOM
yucre B 3NeKTPOHHOW dhopme, NopsALoK
UX nNpeacTaBneHust; rocyaapCTBEeHHbIN
opraH, opraH MECTHOro
camoynpasneHus nnbo opraHusauus, B

1.Bbinucka u3
HeOBWXUMOCTMU.

2.CBefeHnst 06 OTCYTCTBUM 3a40SDKEHHOCTM MO Hanoram,
cbopam M MHbIM nnatexam B OmKeTbl OHXOETHON
cuctembl Poccunckon degepaunn —PHC Poccumn

EovHoro rocyoapcTBEHHOro  peecTpa

pPacrnopsbkeHMM  KOTOPbIX  HaxogaTcs
[AaHHble JOKYMEHThI
2.7. VicuepnbiBatoLmi nepeyeHb | OCHoBaHWS A4S 0TKasa B NpMemMe JOKYMEHTOB:

OCHOBaHMN [Ona oOTKasa B npueme
[OKYMEHTOB, HeobXxoaUMbIX ans
npeaocTaBneHns MYHULIMNAnbHOM
ycnyru

1) nogava JOKYMEHTOB HeHaanexalmMm fimuomMm;

2) HECOOTBETCTBME MPEACTaBMEHHbIX AOKYMEHTOB MNEPEYHI0
OOKYMEHTOB W  TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
HacTosalwero PernameHTa;

3) B 3asdBMeHUN W npunaraembiX K 3asiBIEHUIO OOKyMeHTax
NMetoTCA HEOroBOPEHHbIE ncnpasneHns, cepbesHble
noBpeXxaeHnsa, He MNo3BONSLWMNE OQHO3HAYHO MCTOSNKOBATb MX
coepKaHue;

4) npeacTtaBrieHe JOKYMEHTOB B HEHaA IeXaLUNA OpraH.

2.8. NcuepnbiBatowmm nepeyeHb
OCHOBaHWN A5l MPUOCTAHOBIIEHUST UMK
oTKasa B npegocTaBneHun
MYHULMNANbHOW yCnyru

OcHoBaHusa Onis NPUOCTAHOBEHUS NPEAOCTABINEHNS YCIYIN He
npeayCMOTPEHbI.

OcHoBaHua ons oTkasa:

1) 3asBuTeneM npeacTaBneHbl [OOKYMEHTbl He B MOJSIHOM
obbeme, nuBGo0 B nNpeAacTaBnEeHHbIX 3asABneHun u  (unu)
[AOKYMEHTaX COAEPXMUTCA HenomnHas u (unu) HegocToBepHas
NHopmMauus;




2) OTcyTCTBME CBeLEHMW, NOATBEPXAAKLWMUX pernctTpauunto
rpaxgaHnHa no MecTy kuTenbctBa (nNpebbiBaHus), B
pacnopsixeHuun cnonkoma.

3) Hannume 3agomkeHHOCTM no Hanoram, cbopam M UHbIM
nnatexam B OwgxeTbl OwogkeTHoOM cuctembl Poccuinckon
depepayunm

2.9. MNMopsagok, pasmep U OCHOBaHUSA
B3MaHUs rocygapCTBEHHOW MOLUMNHBI
UNU WHOM nnaTbl, B3MMaeMon 3a
npegocTaBneHne MYHULUMNANTbHON
ycnyru

MyHuumnanbHas ycnyra npegocTaBnsieTcs Ha 6e3Bo3me3aHoMn
OCHOBe

2.10. MNepeyeHb ycnyr, KoTopble
ABMAOTCA Heob6XxoaAnMbIMU "
obasaTenbHbIMU OnS NpefocTaBneHns
MYHUUMNANbHOMW ycnyru, B TOM 4ucne
cBeeHUs O AOKyMeHTe (OOKyMeHTax),

BblJaBaeMoMm (Bbl@aBaeMbIX)
opraHusauusamu,  yy4acTBylwuMM B
npegocTaBneHnn MYHMLUMNANbHbIX
ycnyr

MpenocTtaBneHne HeobxoauMbIX M 06s3aTenbHbIX YCNyr He
TpebyeTcsa

2.11. MNopspok, pasMep M OCHOBaHUS
B3MMaHWA nnaTbl 3a npefocTaBneHve
ycnyr, KOTOpble ABNAOTCA
HeobxooMMbIMN N 06a3aTeNbHbIMU A1
npegocTaBneHuns MyHMLMNANbHON
ycnyru,  BKIYas  MHgopmaumio o
MeTOoAMKe pacdeTa pasmepa Takou
nnaTbl

MNpepoctaBneHme HeOOXOAMMbIX M 00s3aTenbHbIX YCNyr He
TpebyeTcsa

2.12. MakcumarbHbIM CPOK OXuAaHUs B

odepean npu nogade 3anpoca o
npegocTaBneHum MyHULUMNANbHON
ycnyru,  ycnyru,  npegocTtaBnsgemon
opraHusauuen, yyacTByloLen B
npegocTaBneHum MYHULUMNANbHON

ycrnyru, U npu nonyvyeHnn pesyrbrarta

Mopaya 3aaBneHna Ha nonyvyeHne MyHuuunanbHOW ycnyru npu
HanMyum oyepean - He 6onee 15 MUHYT.

Mpwn nonydeHun pesynbrtaTa NpeaocTaBneHNa MyHULMNANbHOM
yCryrm MakcumarbHbIl CPOK OXMUOAHUS B ovepean He AOSHKEH
npesblwaTtb 15 MUHYT




npegocTaBneHns Takmx ycnyr

2.13. Cpok u nopsgok perncrpaumm
3anpoca 3asButensa o npegocTaBneHnn

MYHUUMNANbHOW  YCryrm U ycnyru,
npegocTasfisieMon opraHusauuen,
y4yacTByloLLen B npegocTaBneHnn

MYHUUMMNANbHOW yCnyru, B TOM 4yuchne B
3N1EKTPOHHOM bopme

B TedeHne opgHoro paboyero gHA C MOMEHTa MOCTYMNfEeHUs
3asBnNeHns.

3anpoc, MOCTYNUBLUMA B 3NEKTPOHHOM opme, B BbIXOAHOW
(Mpas3gHu4YHbIN)  OeHb pPEerncTpupyeTcs Ha cregylowun 3a
BbIXOAHbLIM (Npa3gHUYHbIM) pabounin AeHb

2.14. TpeboBaHMs K MNOMELLEHNAM, B

KOTOPbIX npegocTaBnsieTcs
MyHUUMNanbHas  ycnyra, K  3any
OXWAaHusl, MecTaM Ansi 3arofiHeHus
3anpocoB o npeaocTaBneHmn
MYHULMNAbHOM ycnyru,
NH(OPMaLMOHHBIM cTeHgam c

obpasuamMu nx 3anofiHeHUs U NepevyHem
AOKYMEHTOB, HeobXxoaMMbIX ans
npegocTaBneHus Kaxxgomn
MYHULUMMNANbHON YCNyrn, pasMeLLeHuto
1N 0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW
N MynbTUMeOUNHOM uHopMauum o
nopsigke npenocTaBneHuns Takon
ycnyru, B TOM uucrne Kk obecnedeHuto
AOCTYMHOCTU ans WHBanNMaoB
YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C
degepanbHbIM - 3aKOHOAATENLCTBOM U

3aKoHoaaTeNbCTBOM Pecnybnuku
TatapctaH 0 coumanbHOM 3awuTe
MHBanNMaoB

[MpenocTtaBneHne MyHUMUMMANbHOW YCNYyrM OCYLeCTBRseTcs B
30aHMAX U MNOMeLLEeHMsIX, 06opyaOBaHHbIX NPOTUBOMOXaPHON
CUCTEMON N CUCTEMOWN NOXAPOTYLLEHUS.

Mecta npuema 3asBuTenen obopyaytoTcs Heobxoaumown
mMebenbio Ana oopmMIieHns OOKYMEHTOB, MHOPMaLMOHHLIMU
cTeHgamu.

O6ecneunBaeTtcsa 6GecnpensTCTBEHHbIN LOCTYN WHBaNMOoB K
MeCTy npefocTaBneHuss MyHuumnanbHon ycnyrn (yaobHbIn
BXOA-BbIXOA B NOMELLEHUSA N NepeMeLLeHre B Ux npegernax).
BuayanbHasa, TekctoBas U MynbTMMeaunHaa uHdopMaums o
nopsigke npeaocTaBneHns MYHMLMNANbHON ycnyru
pasmellaeTcsa B yaoOHbIX ANg 3asiBuTenen Mecrtax, B TOM Yncne
C Y4E€TOM OrpaHMyeHHbIX BO3MOXHOCTEN NHBaNMAOB.

B cooTBeTCTBUM C 3aKoHOgaTenbcTBOM Poccunckon denepaunm
o] coumanbHon 3awuTe WHBaNMaoB B uensax
GecnpenaTCcTBEHHOrO0 JocTyna K MeCcTy npeaocTaBneHus
MyHMUMNanbHOW ycnyru obecneynBaeTcs:
1) conpoBoXaeHune WHBaNMAOoOB.,
paccTponcTBa  (PyHKUMW  3peHua U
nepeaBwXeHnsi, U oKkasaHne UM NMOMOLLN;
2) BO3MOXHOCTb MOCagKkn B TPaHCNOPTHOE CPeACTBO WM BbICALKK
13 Hero, B TOM YUCIEe C UCNONb30BaHNEM Kpecrna-KOMNACKH;

3) Hagnexawee pasmelweHne obOopyAOBaHUA W HOcUTENewn
nHcpopmauun, HeobxoanUMbIX ans obecneyeHns
BGecnpenAaTCTBEHHOro 4OCTYNa WUHBanNWAoOB K ycriyram C y4eToMm
OrpaHNYEHU UX XKNIHEOEATENbHOCTY;

4) pybnupoBaHue HeobxoaMmOM ANs MHBANWOOB 3BYKOBOW U

nMerLmnx cTounkune
CaMOCTOATEeSIbHOIo




3puTenbHON MHOpMaUuK, a Takke Haanmcen, 3HakoB U MHOU
TEKCTOBOW n rpadpuyeckon NHopmMaLnm 3HaKamu,
BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WPUdTOM Bpanns;

5) ponyck cypgonepesoaymka U TudnocypaonepeBoaymka;

6) ponyck cobaku-NnpoBOAHMKA MPU  HanMuum [OOKYMeEHTa,
noATBepXaatoLLero ee cneunanbHoe oby4yeHne 1 BblgaBaeMoro
no dopmMe M B Nopsake, KOTOpble YCTAHOBMEHbI MNPUKa3oM
MuHuctepctBa Tpyga W couunanbHoOM 3awmTbl Poccuinckon
®epepaumm ot 22.06.2015 Ne 386H «O6 yTBEpPXKOEHMM (POPMBbI
AOKyMeHTa, nogTeepxpawowero cneuunanbHoe  oby4veHue
cobakun-npoBoaHMKa, 1 NOPSAKa ero Bblaauny.

TpeboBaHnss B 4actu obecrneyeHuss [OCTYNHOCTM  Ons
WHBanNMaoB  OOBLEKTOB, B KOTOPbIX  OCYLLEeCTBNSETCH
npegocTaBneHne  MyHuUMnanbHOW  ycnyrm, W  CpeacTs,
MCnonb3yemMblX NPy NPegoCcTaBfieHUN MyHULMNANbHOW YCNyri,
KOTOpble YykasaHbl B noanyHktax 1 — 4 HacTosiwero nyHkTa,
npuMeHsalTca K obbektaMm W cpeactBaMm, BBELEHHbIM B
aKcnyaTaumto nnu npoLwlegwmnm MOAEepPHU3aLmIo,
pekoHCcTpyKumto nocne 1 nonga 2016 roga.

2.15. lNokasaTtenu AOCTYMHOCTU n
KadecTBa MyHUUMMANbLHOMW YyCryru, B

TOM yucne KONN4ecTBO
B3aMMOOencTBUn 3adaBuTend c
JOJTKHOCTHbIMMU niuuamm npu
npegocTaBneHUm MYHULMNANbHOM
ycrnyrm M UX  NPOJOITHKUTESNbHOCTD,
BO3MOXHOCTb NosiyvyeHust nHpopmaumm
o] xoae npegocTaBneHus

MyHULUMNAnbHOW YCryru, B TOM Yucne C
NCMNONMb30BaHNEM MHAOPMAaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTU,
BO3MOXHOCTb  JIM60  HEBO3MOXHOCTb
NONyYeHUs: MyHUUMNanbHOW ycnyrm B
MHOrodpyHKLMOHANbHOM LeHTpe
npeaocTaBneHnsl roCy4apCTBEHHbIX W

[MokasaTtenamu SOCTYNHOCTU NpeaocTaBfeHna MyHUUMNAnsHON
ycryrm ABnsATCS:

pacrnonoXeHHOCTb  nomewleHns  KMcnonkoma B
AOCTYNHOCTN OOLLECTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXoAMMOro KonmyecTBa CneuuanuctoB, a Takke
NoMeLLEeHN, B KOTOPbIX OCYLLIECTBIISIETCA NpuemM JOKYMEHTOB OT
3aaBUTENEN;

HanuMuue ucyepnsiBarLWwen Hdopmauum o cnocobax, nopsigke
M CpoKax MnpefocTaBfeHns MyHUUMNAnbHOW  YCryrm  Ha
MHPOPMAUMOHHBLIX  CTeHAaX, WHMOPMAaLMOHHbBIX pecypcax
WcnonHuutenbHoro komuteta [1eTponaBnoBCKOMO CENbCKOro
noceneHns  HOBOWELWMWHCKOrO  MyHUUMNAnNbHOro  panoHa
Pecnybnukn TartapctaH B cetn «WMHTepHeT», Ha EguHom
nopTare rocyaapCTBEHHbIX U MyHULUUNAIbHbIX YCYT;

OKasaHuMe MOMOWM WHBanuMaam B npeogoneHun 6apbepos,
MeLLaKLWMX NOJSTYYEHUIO UMW YCIYT HApaBHe C APYrMMuy NnuamMu.

30HE




MyHUUMNanbHbIX ycryr (B TOM 4ucne B

NMOSTHOM obbeme), B nobom
TeppuTopuansHOM nogpasgeneHuu
opraHa NCNOJSTHUTENbHO
pacnopsaguTenbHOro opraHa MecTHOro
camoynpasneHus, no BblbOpY
3aaButens (aKkcTeppuTOpUanbHbIn
NPUHUMM), NocpeacTBoM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEeHHbIX " (nnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKLMOHANbHbIX LeHTpax
npeaocTaBfeHns rocydapCTBEHHbIX U
MYHULMNANbHbIX yCIyr,
npeaycMOTPEHHOro cTaTben 151
depepanbHOro 3akoHa (KOMMEKCHbIN
3anpoc)

KayecTBO npegoctaBneHns
XapakTepusyeTcsi OTCyTCTBUEM:
oyepeaen npu npueme 1 Bblgavye JOKYMEHTOB 3adBUTENSAM;

HapyLleHU CPOKOB NPeaoCTaBNeHNs MyHULMNAaNbHOM yCnyru;

MyHULMNanbHOM ycnyrm

xano®6 Ha pgenctBua  (besgenctene)  MyHUUMNANbHbIX
crnyXxawmx, NpegocTaBnaoLWNX MyHULUNANbHYO YCNYrY;
Xanob Ha HeKoppekTHoe, HeBHMMaTEeNbHOEe OTHOLLUEeHMEe

MYHUUMNAMNbHBLIX CRYyXaluxX, OKasblBaloWMX MYHUUUNANbHYHO
yCnyry, K 3asButensam.

Mpn nopaye 3anpoca O NpefocTaBlEeHUN MyHUUMNANbLHON
yCnyru u npu nonyvyeHuu pesynbTaTa MyHUMUMNANbHOW yCnyru,
npegnonaraeTcs OAHOKpaTHOE B3aMMOAENCTBUE AOSMKHOCTHOMO
niua,  nNpegocTaBnslOWEero  MyHUMUMNanbHYyK — yCcnyry, Wu
3asBuTend. MpogomKknTenbHOCTb B3anMOAEeNCTBUS
onpenensieTcs perrnaMmeHToM.

NHbopmaums o xoge npeaoctaBneHns MyHUUMnanbHON yenyrm
MOXeT ObITb nonyvyeHa 3asiBuTenem Ha cante http:// www.
novosheshminsk tatar.ru, Ha EavHom noprane
rocyAapCTBEHHbIX U MyHUUMNansHbIX ycnyr, 8 MOL.
MpenoctaBneHue MYHULMNANbHON ycnyrm yepes
MHOrOYHKLMOHANbHbIN LEeHTp npegocTaBneHus
rocygapCTtBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee — MOL),
yaaneHHble paboyne mecta MOL| He ocyliecTBnsieTcs.
MyHuuunansHas ycnyra no aKCTeppuTopuanbHOMY MPUHLMNY U
B COCTaBe KOMMJEKCHOro 3anpoca He npefocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM 4uchne

yyuTbiBaoLLME ocobeHHOCTH
npegocTaBneHus MYHUUMNAaNbHOM
ycrniyrm o 3KCTepputopuanbHoOMy
npuHLUUNYy (B cnydyae, ecnu
MyHUUMNanbHas ycnyra
npegocrasnseTcs no
9KCTEPPUTOPMANbHOMY  MPUHLUMNY)  U”
ocobeHHOoCTU npegocTaBneHus

MYHUUMNANbHOW YCIyru B 3NIEKTPOHHOM

KoHcynbTaumo o nopsiake nosiy4eHus MyHUumunanbHOW ycnyrm B
3IEKTPOHHOM (pOopMe MOXHO nonyynTb 4epes KHTepHeT-
npuemMHyto  unnu  4vepesd [lopTtan  rocygapCTBEHHbIX W
MyHMUMNanbHbIX yenyr Pecnybnvku TaTtapcraH.

Mpy NpegocTtaBneHUN MyHULMNANbHOW YCNYyrn B 3fIEKTPOHHOM
BUae 3asiBUTerb Brnpase:

a) nonyuuTb  UMHGoOpMauMl O  MOpsiAke U CpokKax
npegoCcTaBnNeHns MyHUUMNArbHOW YCNyru, pasMeLLeHHY Ha
EovHom noptane unun Ha PervoHansHOM noprarne;

6) nogatb 3asBneHMe O NpeaoCTaBAEHUN MyHUUMNANbHOW



http://www.______.tatar.ru/
http://www.______.tatar.ru/

dopme

ycrnyrm B oopMe 3fEKTPOHHOIO AOKYMEHTa C MCMNOSib30BaHNEM
«JlnyHoro kabuHeTa» PermoHanbHOro noprtana nocpencTBOM
3anosIHeHNs SNEKTPOHHOW (POPMbIl 3asBIIEHNA.

Mpwn HanpaBneHMn  OOKYMEHTOB, HeobOxoauMbIX  Ans
npegocTaBneHns MyHUUMNANbHOM YCMyrm C WUCMOfb30BaHMEM
«JlnyHoro kabuHeTta» PervoHanbHOro noprtana, MCnosnb3yeTcs
ycuneHHasa  KBanuduumpoBaHHas  OfIeKTPOHHAA  NoAnuChb.
3asBuTeNb BNpase NCMNONb30BaTb MPOCTYIO SNMEKTPOHHYH
nognuce B cry4vasaX, MNpeayCMOTPEHHbIX MOCTaHOBIIEHMEM
MpaButenbctBa Poccuickon ®eaepaumm ot 25.06.2012 Ne 634;
B) MOMyYnTb CBEOAEHUA O XOAE BbINOMHEHUA 3asiBIEHUA O
NpeaocTaBneHNn  MyHUUMNANbHOW  YCryrn, MOAaHHbIX B
31EKTPOHHOM hopMme;

)  OCyWecCTBUTb  OLEHKy KayecTBa  NpeaocTaBieHuns
MYHUUMNANbHOW yCryru nocpeacTsom PermoHanbHOro noprana;
A) nonyunTb pes3ynbTaT MNpedoCTaBNeHna  MyHULMNAnbHON
ycnyrn B popmMe 3MeKTPOHHOIO JOKYMEHTA;

e) nogaTb Xanoby Ha peweHne un gencrtene (6esgencreume)
OTtmena, a Takke €ero AO/MKHOCTHbIX IvL, MyHUUMNanbHbIX
cnyxawmx nocpeacTBoMm ohmumansHoro canTa
MYHUUMNANbHOro pavoHa, PernoHanbHOro noptana, noprtana
degepanbHON rocyaapCTBEHHOM WMHAOPMALMOHHON CUCTEMBI,
obecneunBatowen npouecc gocygebHoro (BHecygebHoro)
obXanoBaHus peLleHnin n penctBun  (6e3pencreus),
COBEpPLUEHHbIX NPU NPeaoCTaBNEHUN TOCYyAAPCTBEHHbIX U
MYHUUMNANbHbLIX  YCNYr  OpraHaMmn,  nNpeaoCTaBnsoWMMU
rocyaapCTBEHHbIE n MyHMLUMNAnNbHbIE yCnyru, nx
AOJTDKHOCTHBLIMM nmuamn, rocygapCTBEHHbBIMU n
MYHULMNANbHBIMU CAY>XaLLUMMU.




3. CocrtaB, nocregoBaTenbHOCTb U CPOKM BbINONHEHUS aAMUMHUCTPATUBHbLIX Mpoueayp,
TpeboBaHMsA K MOPSAKY WX BbINOMHEHWsl, B TOM 4ucrnie OCOBEHHOCTM  BbIMOSHEHMS
aAMUHUCTPATMBHbIX NPOLEAYP B 3NEKTPOHHOW hopme

3.1. OnucaHne nocnegoBaTenbHOCTU OEWCTBUA NpU NpeaocTaBneHnn MyHUUMNansHOW
ycnyru

3.1.1. lNpepocTaBneHne MyHuLmMNanbHOW yCryrn BKNOYaeT B cebsa crneayowme npoueaypsbl:
1) KOHCYNbTUPOBAHWE 3asaBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHus;
3) noaroToBka pesynbTarta MyHUUUNanbLHOW yCryru;
4) Bblgaya 3asBUTENO pe3ynbTaTa MyHULMNAnNsHOW YCyru.

3.2. OkasaHue KOHCynbTaunn 3asaBuTento

3.2.1. 3agButenb NMYHO 1 (UNK) No TenedoHy obpawaeTca B cnonkom Ans nonyvyeHus
KOHCYIbTauun o Nnopsiake Nosly4eHns MyHUUMNanbHON yCnyru.

CekpeTapb Wcrnonkoma ocylecTBnseT KOHCYNbTUpOBaHME 3asBUTENd, B TOM 4ucrie no
coctaBy, opMe UM COoOepXaHUK OOKYMEeHTauun, Heobxoaumon And  nonyyYeHus
MYHUUMNANbHOMW yCnyru v nNpu HeobXoOUMOCTM OKa3blBaeT MOMOLLb B 3arofiHEHUM OnaHka
3asBNeHns.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLEeCTBNAETCS B AeHb obpalleHns
3aaBuTens.

Pesynbtat npoueaypbl: KOHCyNbTauuu, 3amMedaHusi no cocrtaBy, bopMme U copepXaHuro
npeacTaBfieHHON JOKYMEHTaLMW.

3.3. lNpuHATME 1 perncTpaums 3asBrneHns

3.3.1. 3aaBuTenNb NMYHO, Yepel3 OoBepeHHOoe nNuuo mnn vepes MOLl nogaeT NMUCbMEHHOE
nmbo B 3NEeKTPOHHOW (popme 3asiBfieHMe O Bblgaye crpaBku (BbINWUCKW), U npeacTaBnsieT
OOKYMEHTbl B COOTBETCTBMW C TMyHKTOM 2.5 HacTtodwero PernameHTa B CeSibCKUN
NCNOJSTHUTESbHbIA KOMUTET.

Mpy nocTynneHnn 3asaBnNeHusi B 3NEKTPOHHOM dopme [JormkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpUEM 3asiBIIEHUN:

a) obecneynBaeT perncTpaumio 3asiBrieHUs B CUCTEME 3NIEKTPOHHOrO AOKYyMeHToobopoTa, npu
3TOM 3asiBNEHWM0 npuceamBaoTcsa ctaTycbl «[puHATO BegomcTBOM» mnun «B obpaboTkey, 4To
oTpaxaeTcs B «JInyHoM kabuHeTe» PermoHanbHOro noprana,

0) npoBepsieT cobnogeHne ycrnoBuin JENCTBUTESNTIbHOCTU 3NEKTPOHHON NOAMUCKU, NOCPESCTBOM
obpaweHna Kk EanHomy noptany (B cnyyae, ecnu 3asButenem npencraBrieHbl MeKTPOHHbIe
obpasbl [OOKYMEHTOB, MOAMUCAHHbIE YCUIIEHHOW  KBanUUUMPOBAHHOW  3NEKTPOHHON
noanucbHo).

B cnyyae ecnu B pesynbTtarte NpPoOBEPKUM YCUNEHHOW KBanNUULMPOBAHHOW 3NEKTPOHHOM
noanncu He BbISIBNEHO HecobntogeHue yCcrioBuin ee OenCTBUTENbHOCTU, OOMMKHOCTHOE Lo
Mcnonkoma HanpasnsieT 3asBUTESO YKa3aHHbIM B 3asiBfieHUN CNOCOOOM He no3gHee paboyero
OHS, cnefywowlero 3a AHeM MNoCTynneHus 3asBneHna B Mcnonkom, yBedoMIieHMe O
NOCTYNNEeHUn 3asiBfeHns, coaepXxallee BXOASALWMA PermcTpaumMoHHbIN HOMeP 3adBneHus, gaty
nonyyeHnss 3asBfeHusi, MnepeyvyeHb HauMeHOBaHun annoB, NPeACTaBMNEHHbIX K HeMy
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM yCnyru.

B cnyyae ecnu B pesyrnbTaTe NPOBEPKU YCUIIEHHOW KBanuUUUPOBAHHOW 3NEKTPOHHOW
nognucun BbISIBIEHO HecOOnNioaeHne YCnoBunM ee OeNCTBUTENbHOCTU, AOSMKHOCTHOE IMuo
Wcnornkoma:

NPUHUMaET pelleHne o6 oTkase B NpuemMe JOKYMEHTOB, NOCTYMMBLUMX B 3NIEKTPOHHON (hopMe;

HanpasnseT 3asBUTENO yBeOOMIIEHME O MPUHATOM peLleHUM B 3INEeKTPOHHOM opme C
ykaszaHueM nyHkToB ctatbm 11 ®epepanbHoro 3akoHa o1 06.04.2011 Ne 63-¢3 «O6
9NEKTPOHHOM MNOAMUCU», KOTOpble MOCAYXWUMM OCHOBAHWEM [Ns ero npuHATUSA. Takoe
yBeJOMSIEHNE MOANUCHLIBAETCS YCUIEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOMW NOAMNUCHI0
OOSDKHOCTHOro  nuua  Wcnonkoma, — perucrtpypyeTrcds B CUCTEME  3NIeKTPOHHOro



AokymeHToobopoTa W HanpaenseTca cnocobamu, ykasaHHblMM B nyHkTe 9 [pasun
NCMNONb30BaHNS YCUMNEHHON KBanuMUUMPOBAHHON 3NEKTPOHHOM noanucu npu obpalieHnn 3a
nonyyYeHnem rocygapCTBEHHbIX U MYHULMNAMNbHBIX YCRYr, YTBEPXAEHHbIX MOCTAaHOBNEHNEM
MpaBsutenbctea Poccuiickon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2. Cneumanuct Micnonkoma ocyLecTBnseT:
npuemM 1 pernctpaunio 3asiBNeHns B cneumanbHOM XypHane;

BpYyYEHME 3aABUTENIO KOMWK 3asiBNIEHNS C OTMETKON O JaTte npuemMa AOKYMEHTOB, MPUCBOEHHOM
BXOASILLLEM HOMEpPE, JaTe N BPEMEHU UCMOSTHEHUSI MYHULIMNANbHOW YCNYIN.

Mpoueaypsbl, ycTaHaBNMBaEMbI€ HACTOSLLMM MYHKTOM, OCYLLECTBNAOTCS:
npuem 3asaBrieHnsa N JOKYMEHTOB B Te4YeHne 15 MUHyT;
perncTpauuns 3asaBneHns B Te4eHme oqHoro pabovero AHs C MOMEHTa NOCTYMNNEHUS 3asBreHNs.

PesynbTaTt npoueayp: NPUHATOE MU 3aperMcTpupoBaHHOE 3asiBriEHME.

3.4. ®dopmupoBaHMe W HanpasBfieHWE MEXBEAOMCTBEHHOrO 3anpoca B OpraHbl,
y4yacTBylOLLME B NPeaoCTaBneHnn MyHULMNANbHOM YCyru.

3.4.1. CornacHo npuHATOMY 3adBneHuo cneuuanuct KMcnonkoma  Hanpasnser
NnocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEWCTBUS 3anpoc O
npeacTaBneHnn:

- BbINNCKN 13 EANHOro rocyaapCTBEHHOIO peecTpa HEABUMXMMOCTU (COQEPXKUT 0bLLEeaOCTYNHbIE
CBeLEeHMA O 3aperncTpnupoBaHHbIX NpaBax Ha 0O bEKT HEABUXKMMOCTN).

-CBeleHNss O Hanuummu (OTCYTCTBME)3a4OIMKEHHOCTU MO ynnate HanoroB, cOopoB, NeHen wu
LWTpadoB Ha HapyLleHne 3akoHoAaTe NbCTRa.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLIMM MOAMNYHKTOM, OCYLLECTBNSAKTCA B TeYeHue
OLHOro HSA C MOMEHTa NOCTYNNEeHNs 3asiBreHus cneunanucty Micnonkoma.

PesynbTaTt npoueayp: HanpaBfieHHbIN B OpraHbl BflaCT 3anpoc.

3.4.2. CneynanncTbl NOCTaBLUMKOB JaHHbIX HA OCHOBaHWUM 3arnpoca, NOCTYyNuBLUEro Yyepes
cuctemy MEXBEOOMCTBEHHOIO 3NEKTPOHHOIo B3aUMOAENCTBUS, npeacTaBnsaoT
3anpalwmBaemMble OOKYMEHTbl (MHpopMauuio) nnm HanpaenawT yBegomMneHnss 06 OTCyTCTBUM
AOKYMEHTOB (MHopMauumn), HeobxoanmbiX ANA NpPeaocTaBfeHUs MyHUUMNANbHOW YCnyru
(oanee - ysegomneHue ob otkase).

Mpouenypsbl, ycTaHaBNMBaeMbl€ HACTOSALMM MOAMYHKTOM, OCYLLECTBNAKOTCA B creaylowme
CPOKM: MO JOKYMEHTaM (CBeaeHusM), HanpaBngemblM cneumanuctamm Pocpeectpa, He Bonee
Tpex paboumnx gHen.

Pesynbtar npoueayp: [LOOKYMeHTbl (cBegeHund) nmbo yBegomrneHne o6 OTkase,
HanpasneHHble B Micnonkom.

3.5. MNMoaroToBka 1 yTBEpXXAEHNE 3anpOLLEHHbIX JOKYMEHTOB (NMcbMa 06 OTkase B Bblaade)
3.5.1. Cneumanuct Ncnonkoma ocyuiecTenseT:
NPOBEPKY HANM4Ynsa OKYMEHTOB, NpunaraemblX K 3asiBIIEHUIO;
noaroToBKY NpoeKTa CrpaBku (BbIMUCKN)NPU HAaNUYnmn JOKYMEHTOB (CBEAEHUI);
noaroToBKy NpoekTa nucbMa 06 oTkase B Bblgade nNpu OTCYTCTBUM JOKYMEHTOB (CBEAEHUI);
HanpaereHve cnpaeBkn (BbINUCKM) MMM nucbma 06 oOTka3e B Bblgadye [naBe Cenbckoro
rnocerieHus Ha yTBepXaeHue.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMSOTCA B TeyeHue OBYyX
pabouynx oHen ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTat npoueayp: NpoeKT crnpasky (BbINUCKM) UK Nnucbma o6 oTkase B Bblaaye.

3.5.2. PykoBogutenb cnonkoma cenbCcKoro nocenennsa yreepxaaeTt cnpasky (BbIMUCKY) Unn
nncemo 06 oTKase B Bbldaye u HanpasnaeT cneumnanucty Mcnonkoma.

Mpu BbIGOPE 3asBUTENA cnocoba nornyyYeHus pesynbTata B NEeKTPOHHOM BuAae Hanpasnsaet
3aaBUTENIO pe3ynbTaT MyHULMNANbLHOW yCryrn B oopMe 3NIEKTPOHHOIO AOKYMEHTA.
[Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALUMM MYHKTOM, OCYLLUECTBMSAKTCA B Te4YeHWe OAHOro
paboyero AHsA C MOMEHTa OKOHYaHUA nNpeablayLlen npoueaypsb!.



PesynbTaT npouenypbl: yTBEpXAeHHas cnpaBka (BbiNnUCKa) vnn nucbMo 06 oOTkase B
Bblgave.

3.6. Bbigaya 3aasutento pesynbtata MyHULMNANbHOW yCyrn

3.6.1. Cneumanuct Mcnonkoma BblOaeT 3adABUTENIO CNpaBKy (BbIMUCKY) uaM NUCbMO 06
OoTKase B Bblaaye.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSAETCS B AeHb obpalleHns
3aaBuUTenNs.

PesynbTaTt npoueyp: BblgaHHas cnpaska (Bbinucka).

B cnyyae oTkasa B npeaocTaBneHWM MyHUUMNANbHOW YCRyrn 3asiBUTeNb yBeAOMIIsieTCs
MMCbMOM C YKa3aHWEM MPUYMH OTKa3a, a Takke Mo TenedoHy u (Mnn) aNeKTPOHHOM Mo4yTe, B
TeyeHne ogHoro paboyero gHA C MOMEHTa NoanucaHnst NnucbMa 06 oTkase.

3.7. cnpaBneHne TeXHNYEeCKNX OLINBOK.

3.7.1. B cnyyae oOOGHapyXeHUs TEeXHMYECKOM OlWnNBKN B [OOKYMEHTE, SBMASOLLEMCH
pes3ynbTaTtoM MyHUUMNAnNsHOM yCcnyru, 3assuTtens npeacrasnseT B Acnonkom:
3asiBrneHne 06 ncnpasBneHnn TexXHNn4Yeckom owmnbkn (npunoxerHne Ne2);

AOKYMEHT, BblAaHHbIA 3asiBUTEN0 Kak pe3ynbTaT MyHUUMNanbHOW YyCrnyrM, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINBKa;

AOKYMEHTbI, MMelLWme PUANYECKYIO CUMY, CBUAETENbCTBYIOWME O HanMUyYnm TEeXHUYECKOU
OLLUNGKMN.

3adaBneHne 06 ucnpaBneHnn TEXHUYECKOM OLLIMOKM B CBELEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCS pe3ynbTaToOM MyHULMNANbHOW yCcrnyrn, nogaeTcs 3assutenem (YnosITHOMOYEHHbIM
npegcraButTenieM) NUYHO, NGO NOYTOBLIM OTMPaBNEeHNeM (B TOM YMCfle C MUCMNOSIb30BaHUEM
9NEKTPOHHOM NOoYThI), NMMBO Yepes eanHbIA NnopTan rocygapCTBEHHbIX U MyHULMNANbHbBIX YCRyr
UM MHOTOPYHKLMOHANbHBIA LIEHTP MNpefoCTaBNeHus rocygapCTBEHHbIX U MyHUUMNANbHbIX
YCRyr.

3.7.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIM 3a MNpUeM [OOKYMEHTOB, OCYLLECTBMsET
npuem 3asaBneHusi 06 ncrnpaBreHnn TEXHUYECKOWN OLLIMOKKN, perncTpupyeT 3asBreHue.

Mpoueaypa, ycTaHaBnMBaemas HacCTOSLWMM NMYHKTOM, OCYLLECTBISIETCA B Te4eHne OL4HOro
pabo4yero AHs C MOMEHTa pernctpaumm 3asBreHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHue.

3.7.3. Cekpetapb Wcnonkoma paccmaTpvBaeT OOKYMEHTbl M B LENsSX BHECEHUS
ncrnpaBfneHnn B LOKYMEHT, ABNSAOLWUNCA pe3ynbTaTtoM YCIyrn, OCyLlecTBnsieT npoueaypsl,
npeaycMoTpeHHble NMyHKTOM 3.5 HacToswwero PernameHTa, n BblgaeT UCNPaBreHHbIN JOKYMEHT
3asBuTento (YynorTHOMOYEHHOMY MpeacTaBuTEeNto) SIMYHO MOA POCINCH C U3BATUEM Y 3asBUTENS
(ynONMHOMOYEHHOIrO MpeacTaBuTEnNsl) OpurMHana LOOKYMEHTa, B KOTOPOM  COLEPXWUTCA
TexHu4eckas owmnbka.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSLUMM MYHKTOM, OCYLLECTBNSAETCA B TeYeHue Tpex
paboynx AHen nocrne OOHapYyXeHWA TEeXHUYECKOM OLMOKM unuM nonydeHus o1 nbdoro
3aMHTEepPeCcOBaHHOIO fnuua 3asBreHns 0 ONyLEeHHOWN owmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIA (HanpaBneHHbIN) 3as9BUTENO JOKYMEHT.

4. MNopsaok n hopMbl KOHTPOIS 3@ NPeAoCTaBneHNneEM MyHULMMNANbHOW YCyrn

4.1. KOHTponb 3a MOSIHOTOM W Ka4yeCTBOM MNpPefoCTaBfiEeHNA MyHUUMNAnNbHOW ycnyrm
BKNtoYaeT B cebs BbiSIBieHWE W YyCTPaHEHWEe HapylleHWA npaB 3asBuUTeENen, NpoBeaeHue
NpoBepok cobnogeHus npoueayp NpPeaoCcTaBreHNs MyHMUMNANbHOW yCnyru, nogroTOBKY
pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.
dopmamun KOHTpons 3a cobNAEHNEM NCNOSNTHEHNST aAMUHUCTPATUBHbBIX NpoLeayp SABNATCS:
1) npoBepka W corfnacoBaHWe MNPOEKTOB AOKYMEHTOB MO MNPefoCTaBfEHUd MyHUUUNanbHOM
ycnyrn. Pe3ynbTatoM NpoBeEpPKU SIBNAETCA BU3MPOBAHWE NPOEKTOB;
2) NpoBOAMMbIE B YCTAHOBMEHHOM MOpPsiAKE NPOBEPKM BEAEHNSA OenOonpoOn3BOACTBa;



3) NnpoBefeHMe B YCTaHOBIEHHOM MNOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMoAeHus npouenyp
npegocTaBneHns MyHUUMNanbHOW yCnyru.

KOHTpOnbHbIE NpOBEPKM MOryT ObiTb MMAaHOBbIMM (OCYLLECTBMASATLCA Ha OCHOBaHMM
nonyrogoBbIX WM  TOAOBLIX MNNaHOB paboTbl oOpraHa MECTHOro camoynpasneHnsd) wu
BHennaHoBbIMU. [py NpoBeaeHnn NpoBEPOK MOTyT paccMaTpuBaTbCA BCe BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMNanbHOW ycryrn (KOMMNMEKCHble NPOBEPKKU), UIM MO KOHKPETHOMY
obpalleHno 3aaBuTens.

B uenax Tekywiero KOHTPONA MUCNONb3YyITCA CBEAEHUS, UMEIOLLMECH B 3NEKTPOHHOM Base
AaHHbIX, crykebHasa KoppecnoHAEeHUMs, YCTHas U NUCbMEHHas WHopmauusa cneunanucTtos,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpouedyp,  KypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONSA 3a COBEepLUEeHWEeM [OencTBu Mpu  npenocTtaBrieHumn
MYHUUMNANbHOM YCRyrn U NPUHATUM peLleHun pykoBoAUTESNo Mcrnonkoma npeacTtaBnstoTcs
crpaBKu O pesynbTaTax NpefoCcTaBneHuss MyHUUMNansHOM yCnyru.

O cnyyasax WM npuvyMHax HapyweHWa CpoKOB, MNoOcnefoBaTenbHOCTU U coaepXaHus
agMWHUCTPATUBHBLIX Mpouedyp crneumanuctbl HemensieHHoO WHAOPMUPYIOT  pykoBOAUTENS
opraHa, NnpefocTaBnsalLWero MyHUUUNAanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUeHUn

4.2. Tekywm KOHTPOSb 3a cobnogeHnem nocnefoBaTenibHOCTU AENCTBUN, onpeaeneHHbIX
agMUHUCTPATUBHLIMKM  MipouedypamMu MO MPeAoCTaBNEHU0  MyHUUMMANbHOW  YCRyrw,
ocyuwlecTBngeTcs  3amMecTutenem pykosoautensa KMcnomkoma no  MH(PaAcCTpyKTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPefoCTaBfIEHUIO MYHULMNANbHOM
ycryru, a Takke cneyuanuctamm otgena MHpPacTpyKTypHOro passuTus.

4.3. MNepeyeHb OOJPKHOCTHbIX nmu, OCYLLIECTBNSAOLLMX TeKyLnn KOHTPOIb,
yCTaHaBMMBaeTCA [MOMIOXKEHUSAMN O CTPYKTYPHbIX MNoApasfdeneHusax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamu.

Mo pesynbTaTtam npoBeLeHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLeHu npas
3aaBUTENENn BUHOBHbIE JNULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTernb OpraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpPEMEHHOE pacCMOTPEHNE obpaLLeHnin 3aaBUTENeEN.

PykoBoantenb (3amectutenb pPyKOBOAUTENHA) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro camMoynpaBfeHuss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpEMEeHHOe Wun (4nn)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATMBHBLIX [OEeWUCTBUKW, YKasaHHbiXx B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUa W MHble MyHUUMNAnbHble CriyXawue 3a pelweHus n OenNCTBUs
(6e3pencTBue), npyHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsiakKe.

4.5. KoHTpornb 3a npefocTaBfieHMEM MYHULMMNANbHOW YCYrM CO CTOPOHbI rpaxaaH, UX
o0beaVHEHUN W OpraHu3aunin, OCYLLECTBNAETCA MOCPEeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfieHusi Npu NpeaocTaBneHnn MyHUUUNAanbHOW YCryri, NonyyYeHns
MOSIHOW, akTyanbHOM W  OOCTOBEPHOW uHGopmauuMM O nopsgke  npeaoctaBrneHus
MYHULUMMNANbHON YCNyrm n BO3MOXHOCTM focyaebHoro paccmoTpeHus obpalleHun (kanob) B
npouecce npegocTaBrneHnss MyHUUMNanbHOW yCnyri.

5. JocynebHbin  (BHecygebHbI)  NopsaaoK  obXanoBaHUA  peleHun U1 OeNcTBui
(6e3pencTBusl) opraHa, NPeaoCTaBNAOLWEro MyHUUMNANbHYKO YCryry, MHOrogYyHKLNOHAaNbHOro
LeHTpa NpeaocTaBneHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAYT, OpraHn3auni, ykasaHHbIX
B yactm 1.1 craten 16 PepepanbHoro 3akoHa oT 27.07.2010 Ne210-d3, a Takke wux
AOIMKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXalwmnx, paboTHUKOB



5.1. Mony4atenn MyHUUMNAnNbHOM YCNYyrM UMEKT NpaBo Ha oGxanoBaHue B focyaebHoOM
nopsigke aencremn (besgencteuns) COTpyaHMKoB Vicnonkoma, ydacTByOWMX B NpeaocTaBieHmnm
MYHMLUMMNANbHON YCNyru, pykoBoguTento MicnonkomMa unv rnase MyH1UmunanbHOro opasoBaHus.

3asaBuTenb MOXeT 0bpaTUTbLCA C XKanobown, B TOM YMCNe B CAeQYOLWMX CnyyasX:

1) HapyweHne cpoka perucTpauuu 3arnpoca 3asBuUTeNs O NpefocTaBneHnun MyHUUMnanbHOM
ycnyru;

2) HapyLleHue cpoka npefoCcTaBNeHnUss MyHULMNANbHOM YCNyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB UM MHopMauum nubo ocyLecTBreHns AencTBUi,
npeacTaBneHne unm ocyLLecTBieHne KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMU MPaBOBbLIMU
aKTamu Poccuinckon depnepaumn, Pecnybnuku TaTtapcTaH, HoBoLleLwMnHCKoro
MYHMLUMNANbHOMO panoHa Ans NpegocTaBneHnsa MyHULMNANbHOW YCyru;

4) oTKa3 B npuemMe [OKYMEHTOB, NMpefoCTaBfieHMe KOTOPbIX NpedyCMOTPEHO HOPMaTUMBHbBIMU
npaBoBbiMM akTamn Poccunckon Pepepaummn, Pecnybnukm TaTtapcrtaH, HoBowlewMmMHCKOro
MYHULMMNANbHOro panoHa Ans npegocTaBneHnsa MyHULMNanbHOW YyCnyru, y 3asaBUTenNs;

5)0oTka3 B NpegoCTaBfeHUn MyHUUMNANbHOW YCryrn, ecrnnm OCHOBaHWA OTKasa He
npegycMmoTpeHbl defeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMM U UHbIMU
HOpPMaTUBHBIMWU NpPaBOBbIMKM akTamun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBoOBbIMMU
akTamu;

6) 3aTpeboBaHMe OT 3asBUTENA NpU MNPedoCTaBNEeHUN MyHULMNANbHOW yCrnyrn nnatbl, He
npegyCMOTPEHHON HOPMAaTMBHbLIMK NpaBoBbIMW akTamun Poccuickon depepaummn, Pecnybnmkm
TartapcTtaH, HoBoLEeLWMNUHCKOro MyHULMNANbHOTO PanoHa;

7) oTka3 Mcnonkoma, AOSMKHOCTHOroO nuua Mcnonkoma B UcnpaBneHnn SOMyLeHHbIX oneyaTok
N owmnbOoK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHnss MyHUUUNanbHOMW YCryru AOKYMeHTax
nnbo HapyLleHne YCTaHOBNEHHOIO CpoKa Taknx UcnpasneHun;

8) HapylleHe cpoka unuM nopsiaka BblAauyuM OOKYMEHTOB MO pesynbTaTtaM npeaocTaBreHus
MYHULMMNANbHON YCNYTIu;

9) NnpuoCTaHoBEHME  NPefOoCTaBfIEHUs  MyHUUMNANbHOW  yCRyrn, eCnn  OCHOBaHWUA
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAMUW U MNPUHATBIMUA - B
COOTBETCTBUN C HUMW MHLIMW HOPMAaTUBHbLIMM MPaBOBbIMW akTamyn Poccuinckon depepaumu,
3aKOHAMMW UM WHbIMWM  HOPMAaTMBHbIMW MNpaBOBbIMM akTamn Pecnybnukn TaTapcTaH,
MYHUUMMNANbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3asBUTENSA NpU NPefoCTaBNeHUM MYHUUMNANbHOW YCIyrn AOKYMEHTOB Unu
WHpopmauumn, oTcyTcTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanuCb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXoauMblix Ansi npegocTaBrieHust
MyHUUMNANbHON ycnyrn, NMbo B NpeaocTaBneHnn MyHUUUNAnNbHOW YCIyru, 3a UCKITHYEHNEM
crny4aes, NpegyCMOTPeHHbIX MyHKTOM 4 yactu 1 ctateun 7 ®efepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba Ha peweHus wn pencteua (6e3genctBvMe) opraHa, npeaocTaBrsoLLEro
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npeaocTaBnsiioero MyHULMnanbHYyo
yCnyry,  MyHUMUMNANbHOIO  Criyaliero, pykoBoguTens  opraHa, nNpefoCcTaBnstoLero
MYHUUMNANbHY ycryry, nogaetcd B MUCbMEHHOW ¢opme Ha OymakHOM HocuTene unm B
3I1eKTPOHHOM hopme.

XKanoba wmMoxeT OblITb HanpasreHa no no4yte, 4epe3 MOL|, ¢ wucnonb3oBaHMEM
MHGOPMALMNOHHO-TENIEKOMMYHMKAUMOHHON  ceTn  "MHTepHeT",  odmumanbHoro  cawmta
HoBowewMumnHckoro  MyHuuunaneHoro  panoHa  (http://www.novosheshminsk.tatarstan.ru),
EovHoro noptana rocygapCTBEHHbIX M MyHMUMnanbHbIX ycnyr Pecnybnukun TaTtapcTtaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCNyr (pyHKLWiA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA NPU JIMYHOM NpUEME 3aaBUTENS.

5.3. XXanoba, noctynuBliasi B opraH, NpeaoCcTaBnsoWmMA MyHULMNANbHYO ycnyry, nubo
BbILUECTOSALNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTtu
paboynx [[HEM CcO [OHS ee peructpauuMm, a B crydae obxanoBaHusi OTKasa opraHa,
NpegoCcTaBNAOWEro MyHUUMNANbHYKO YCNyry, B npueme AOKYMEHTOB Yy 3asButens nvbo B



ncnpasneHnn AOMyLEHHbIX ONeYyaToK M OwMboK mnn B cnyyae ob6XanoBaHWs HapyLlUeHUs
YCTAHOBMEHHOIrO CpoKa TakuxX WCNpaBfneHWh - B TeyeHue natum paboymx OHen co AOHS ee
perncTpauum.

5.4. XXanoba gomkHa cogepkaTtb CrieayroLlyo MHopMauuio:

1) HaumeHOBaHMEe opraHa, npefoCTaBnsAWEero YCnyry, AOJ/PKHOCTHOMO fvua oprala,
nNpegocTaBnAWeEro ycnyry, WM MyHUUUNAnNbHOro Chnyxawero, pelweHus W [OelCTBUS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) hamunuio, UM, OTYECTBO (MOcCnegHee - NMpu Hanuudumn), CBeOEeHUsI O MECTE XUTeNbCTBa
3aasutena - usmyeckoro nuua nmMbo HauMMeHOBaHWE, CBEAEHWS O MeCTe HaxoXaeHus
3aaBuUTENd - IPUONYECKOro nuua, a Takke HoMep (HoOMepa) KOHTaKTHoro TenedoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (MPW HaNMYUKU) U NOYTOBbLIA agpec, N0 KOTOPbIM AOMKEH ObiTb
HanpasrfeH OTBET 3asBUTENIO;

3)cBegeHna o6 obxanyemblx —peweHuax 1M genctemax  (6esgencteum) - opraHa,
npegocTaBnsAoLLIEro MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUMNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAbl, HA OCHOBAHWW KOTOPbIX 3adABUTENb HEe COorflaceH C peleHueM U AeACTBUEM
(6espencTBnemM) opraHa, npegocTaBnsoWero Yycrnyry, [JOOSDKHOCTHOrO nuvua  opraHa,
NpeaocTaBnSAoLWEro yCryry, UM MyHULUMNAnbHOro Cnyxatuero.

5.5.K »xanobe m™oryt ObITb NPUNOXEHbl KOMWW OOKYMEHTOB, MNOATBEPXAAtoLLMX
N3noXeHHble B xanobe obcTtosTensctea. B Takom crnydyae B xanobe npuBoauMTCa nepedeHb
npunaraembix K HEM JOKYMEHTOB.

5.6. lNo pesynbTataMm paccMOTPeHMUS xanobbl NPUHUMAaETCS O4HO U3 CeayrLnX peLleHnii:
1) xanoba ypoBneTBOpsieTCsl, B TOM u4ucne B OpMe OTMEHbl MNPUHATOrO peLUeHus,
ncnpasneHnsa OONYLEeHHbIX onevyaTtok n ownbok B BblAaHHbIX B pesynbTaTe npeaocTaBneHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE NpeayCcMOTPEHO HOPMAaTMBHbIMKM MNpPaBOBbIMM akTamn Poccurckon depepauum,
HOpMaTUBHbLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM anobbl 0TKa3biBaeTCs.

He nosgHee OHSA, cneayrowero 3a AHEM NPUHATUS pPeLLEHUSs!, YKa3aHHOMO B HACTOSILLEM MYHKTE,
3aABUTENI0O B MUCbMEHHOMW OpME U MO XKENaHu 3asBUTENA B 3NEKTPOHHOM dopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTaX pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHusa xanobbl, Noanexailien yaoBreTBOPEHUIO, B OTBETE 3asBUTENIO
naetca  MHgopmauma 0 OenCTBusIX,  ocyllecTtBnsemblx — Mcnonkomom, B uenax
He3amennUTENbHOr0 YCTPaAHEHUS BbISBMEHHbIX HAPYLUEHWA MpWU OKasaHuM MyHULMNanbHON
yCnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [OOCTaBfeHHble HeynobCTBa WM ykasblBaeTcs
WHpopMauua O AanbHenWnX OencTBUsX, KOTopble HEeOoOGXOAMMO COBEPLUMTL 3asBUTENO B
Lensax NnoslyYeHns MyHULMNansHOM YCnyru.

5.8. B cnyyae npusHaHua >xanobbl, He nognexawen yaooBNeTBOPEHWIO, B OTBETE
3aaBUTENO, JAKOTCH apryMEeHTUPOBAHHbIE Pa3bACHEHUA O NPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o0 Nnopsiake o6XXanoBaHUSA NPUHATOrO pPeLLeHMs.

5.9. B cnyyae ycTtaHOBneHuss B Xo4e WnM MO pe3ynbTatam pacCMOTPeEHUs xanobbl
NPU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS MW MPECTYNNeHnsa AO0MKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYUSMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnsT MMEOLLMEC MaTepuanbsl B OpraHbl MPOKypaTypbl.

6. OCOGEHHOCTM  BLIMOMHEHUSI  aAMUHUCTPATUMBHLIX  npoueayp  (oencrteuin) B
MHOropyHKLMOHArbHbIX LleHTpax npeaocTaBleHns FocyAapCTBEHHbIX U MyHULMNAbHbLIX YCIyr
6.1. OnncaHve nocnenoBaTenbHOCTU AENCTBMIA MPU NPEAOCTaBMNEeHUM MyHULMNAanbHOWM
ycryru BkrtovaeT B cebs cnepgytowme npoueaypbi:
1) nHdopMMpOBaHME 3asBUTENS O Nopsiake NpeaocTaBneHns MyHUUMNanbHOM YCnyru;



2) NpUHATME U perncTpauus 3asiBfieHnst U OOKYMEHTOB, HeobXxoaMMbIX Ans npenocTaBneHus
MYHUUMNANbHOW YCRyru;

3) HanpaBneHne 3asiBNeHns1 C AOKyMeHTaMu B Vicnonkom;

4) Bblgaya 3asBUTENIO pedynbTaTta MyHUUMNanbHON yCnyru.

6.2. lHcbopMrpoBaHue 3aaBuTenNs O Nopsake npeaocTaBneHuss MyHUUUNansHOM ycrnyru
3asButenb Bnpase obpatutbea B MOL, nnyHO, no TenedoHy n (Mnn) SNeKTPOHHOM NovTe Ans
NonyyYeHnst KOHCYNbTauMi O Nopsaake NONyYEeHUss MyHULUNANbLHOW YCyrn.

Cneuunanuct MOL| wnHpopmupyeT 3asBuTens, B TOM 4ucne no cocrtasy, dopme
npegcraBnsaemMon JOKYMeHTaumMM v Apyrum Bornpocam st NOSTlyYeHUs MyHUUMNanbHOW ycnyru
1 Npn Heo6XoAMMOCTU OKa3biBaeT NOMOLLb B 3anofiHeHUn BrnaHka 3asBrneHus.

3asBuTeNb MOXET NOMyYUTb MHGOPMaUMIO O Nopsake NpedocTaBneHUss MyHUUUNansHOm
ycnyru nytem csoboaHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBASKTCA B [AdeHb
obpalleHnsa 3aaBuTens.

PesynbTat npouenyp: MHpopmauma no coctasy, popme nNpeLcTaBnsieMon JOKYMEHTaumm u
ApYyrMm Bonpocam nosiy4eHust MyHULmMnanbHOW yCryri.

6.3. NpuHATME 1 perncTpaums 3asBrneHns
6.3.1. 3aaBuTeNb NIMYHO, Yepe3 AOBEPEHHOE NULUO UMW B SNEKTPOHHOW dopMe nogaet
NMMCbMEHHOE 3asiBfieHMe O npefoCTaBfeHun MyHUMUMNanbHOW Yycryrm W npegcraBngaet
OOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 Hactosiwero PernameHta B M®LU, yganeHHoe
paboyee mecto MOLI.
3asaBneHne O nNpeaoCTaBfEHUN MyHUUMNANbHOW YCRyrM B 3NEKTPOHHOM opme
HanpasnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Pecnybnuku
TartapcTtaH. Pernctpauusa 3asBneHus, NOCTyNMBLLENO B 3N1EKTPOHHON (popMe, OCyLLeCTBAETCS
B YCTaHOBMNEHHOM MopsaKe.
6.3.2. Cneumanuct MOL|, Begywmnm npuem 3asBNEHUN, OCYLLECTBNSET MNpoueaypsbl,
npesyCcMOTPEHHbIe perriameHToM paboTsl ML,
lMpouenypbl, YycCTaHaBnMBaeMmble HACTOALWMUM MMYHKTOM, OCYLLUECTBIISAIOTCA B  CPOKM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.
PesynbTaTt npouenyp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBrieHue.
6.4. dopmumpoBaHMe naketa AOKYMEHTOB
6.4.1. Cneumanuct MOL| doopmupyeT nakeT AOKYMEHTOB M HanpaenseT ero B icnonkom B
nopsigke, yCTaHOBIIEHHOM perfnameHToMm paboTtbl MOLL.
Mpouenypbl, ycTaHaBnNMBaemble HACTOALWMM MYHKTOM, OCYLLECTBMNAITCA B  CPOKM,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.
PesynbTat npouenyp: HanpaeneHHble B VICNONKOM JOKYMEHTbI.
6.5. Bblgaya pesynbTata MyHUUMNansHOM ycnyru
6.5.1. Cneunanuct M®L| npu noctynneHnn pesynbrtata MyHUUMNANbHOW YyCnyrn u3
Wcnonkoma peructpupyet ero B YCTaHOBMEHHOM nopsigke. u3BellaeT 3assutens (ero
npeacraBuTens) ¢ UCNonb3oBaHNMEM cnocoba CBSA3M, yKa3aHHOro B 3asiBeHWU, O pesynbTaTte
npegocTaBfieHNUss MyHUUMNANbHOW YCIYIn.
Mpouenypbl, ycTaHaBnMBaeMmble HACTOALWMM MOAMNYHKTOM, OCYLLECTBNAKTCA B [OEHb
NOCTyNNeHns JOKYyMeHTOB 13 cnonkoma.
Pesynbtat npouenyp: wu3BeweHue 3assutend (ero npeacraBuTens) o pesynbTaTe
npefocTaBfieHNss MyHUUMNANbHOW YCIYIn.
6.5.2. Cneumanmuct MOL| BbigaeT 3aaBuTento pesynbtaT MyHULUNANsHOM yCryrn
Mpouenypbl, ycTaHaBNMBAeMble HACTOSALWMM MYHKTOM, OCYLEeCTBNATCA B nNopsigke
oJYepenHoOCTU, B AeHb NpubbITUS 3asBUTENSA B CPOKW, YCTaHOBIIEHHbIE perfnameHTom paboTbl
ML,
PesynbTat npouenyp: BblAaHHbIN pe3ynbTaT MyHULUNANbHOW YCryru.



MpunoxeHne Ne1

B
(HaumeHoBaHWe opraHa MeCTHOro
camoynpasneHns
MyHUUMNanbHoro obpasoBaHus)
oT

(nanee - 3asaBuTenb).
(dbamunusa, nmsa, oT4eCTBO, NACNOPTHbIE AaHHbIE,
perucTpaLmio no MecTy XUTenbCTBa, TenedoH)

3agaBneHune
0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblgaTb cnpasky (BbIMUCKY)

(ykasaTb BMA CnpaBkun)
Mo agpecy:

K 3asBneHuto npunarato cneayowme JOKYMEHTbI:
1.
2.
3.

Mpowy yBegoMuTb O pesynbTate NpedoCTaBfeHUst MyHUUMNAnNbHOW YCryrin cregyrolum
crnocobom

/ /
(naTa) (mnoanuceb) (©.1.0.)




MpunoxeHne Ne2

PykosoauTtento

McnonHuTtensHoro komuteTta lNeTponaBnoBCcKoro

cenbCcKoro noceneHns HoBoLWeLWMUHCKOrO

MyHUUMNanbHoro pavoHa Pecnybnvkn TatapcTaH
Or:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobwarww 006 owwnbke, [OONyWEHHOM NpPU  OKasaHUM  MyHULMNAnbHOW  YCIyru

(HanmeHoBaHue ycnyru)
3anncaHo:

I'Ipanu'leble cBedEeHU4A:

Mpowy wucnpaBuUTb [AOMYLUEHHYH TEXHUYECKYID OLIMOKY WM BHECTM COOTBETCTBYHOLLIME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cneayowmne AoOKYyMEHTbI:

1.

2.

3.

B cnyyae npuHaTUs pelueHnss o6 OTKNOHEHUM 3asiBfieHnst 06 McnpaBreHnM TeXHUYECKOM
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHUe:

nocpeacTBOM OTMpaBEeHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUW Ha GyMa)HOM HOcUTerne MOYTOBbIM OTMpaBNeHNeM Mo agpecy:

HacTtoawmm noarBepxgato: CBeOeHWUs, BKIIOYEHHble B 3asBrieHMe, OTHOCALMEeCS K MOew
NMYHOCTM M NpeacTaBnsaeMoMy MHOK vy, a Takke BHECEHHble MHOK HWXe, JOCTOBEPHbI.
[oKkyMeHTbl  (KONUW  OOKYMEHTOB), MPUIIOXEHHble K  3asBIEHU0, COOTBETCTBYIOT
TpeboBaHNAM, yCTaHOBMEHHbIM 3akoHoaaTenbcTBoM Poccuiickon depepaumm, Ha MOMEHT
NpeacTaBneHns 3asaBreHns 3TW OOKYMEHTbl AEeWUCTBUTENbHbl W codepaT AOCTOBEepHble
cBefeHus.

[aiw cBoe cornacve Ha ydacTue B OMpoce NO OLEeHKe kayecTBa MpefoCcTaBfieHHOW MHe
MYHUUMNANbHOW ycnyru no Tenedony:

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHwue
(cnpaBo4HoOE)

PekBM3nTbl JOMKHOCTHbIX L, OTBETCTBEHHbIX 3a npenocrtasrieHne

MYHULMNAnbHOM YCMYr U OCYLLIECTBISIIOLLMX KOHTPOSb €€ UCNOSHEHWS,

McnonHutenbHbii KOMUTET [1eTponaBfioBCKOro CerbCKOro nocerieHus
HoBoLleLwWMMHCKOro MyHuLmMnaneHoro panoHa Pecnybnukmn TatapcTaH

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec

[(maBa cenbCcKkoro nocenexHus 884348- 33-5-41 Ppav.Nsm@tatar.ru

CekpeTtapb UcnonHutenbHoro | 884348-33-5-18 Ppav.Nsm@tatar.ru
KomuTeTa

CoBeT NeTponaBnoBCKOro CENbCKOro NoceneHuns
HoBoLweLwMHCKOro MyHuumnaneHoro panoHa Pecnybnukmn TatapcTaH

[OomKHOCTb TenedoH OneKTPOHHbIN agpec

naBa cenbckoro noceneHna | 884348- 33-5-41 Ppav.Nsm@tatar.ru




[MpunoxeHne Ne4 K NOCTaHOBMEHWIO

McnonHutenbHOro kommreTa

[MeTponaBnNoOBCKOro CENbCKOro noceneHns

HoBOLIELMMNHCKOrO MyHUUMNANbLHOrO panoHa
Pecnybnukn TatapctaH

oT 21 utoHa 2021 r. Ne 14

ALMVHUCTPATUBHLIN pernameHT
npegocTaBneHns MyHULMNansHOM YCyru rno CoBepLUIEeHUI0 HoTapuarnbHbIX JENCTBUN:
yAOCTOBEPEHME 3aBeLLaHns Unn yagoctoBepeHne JOBEPEHHOCTHU

1. O6wme nonoxeHus.

1.1. Hactoawun agmMuHUCTPaTUBHLIN perfiameHT npeaocTaBfieHns MyHULMNarbHOW
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOapT WM MNOPSAOK MpefdocTaBreHus
MYHUUMNANbHOMW YCNYrM MO COBEPLUEHUD HOoTapuanbHbIX OEWCTBUN: YOOCTOBEPEHME
3aBeLllaHns UM yaoctToBepeHne JOBEPEHHOCTU (danee — MyHuumnanbHas ycnyra).

1.2. MonyyaTtenu MyHUuunanbHOW ycnyru: domsndeckne nuua (ganee - sasiButens).

1.3.  MyHuumnaneHaa ycnyra npegocrtasnsetca  MCNONHUTENbHbIM ~ KOMUTETOM
[MeTponaBnoBCKOro CenbCcKoro rmnocerieHnss HOBOLWELWMUHCKOroO  MyHULMManbHOro panoHa
Pecnybnukn TatapctaH (aanee — Mcnonkom).

1.3.1. Mecto HaxoxaeHne Vcnonkoma: c.Cnoboga NeTtponasnoBckagq, yn.JleHunHa, a.33.
Mpaduk paboTbl:
noHeagenbHuK — vyetBepr: ¢ 8.00 go 16.15;
natHuua: ¢ 8.00 go 16.00;
cybboTa, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpema nepepbiBa Ons oTabixa WM NUTaAHUA yCTaHaBNUBaeTCA MpaBuiamMu BHYTPEHHEro
TPYAOBOro pacrnopsaka.

CnpaBo4Hbii TenedgoH 88434833518.

Mpoxoa No AOKYMeHTaM yaOCTOBEPAIOLLNM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHUAUUNanbHOroO pamoHa B MH(OPMALMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// www.
novosheshminsk .tatar.ru).

1.3.3. IHpopmauusa o MyHUUMNANbHOW ycnyre, a Takke O MecTe HaxOoXAeHus un rpaduke
paboTbl Micnonkoma MoxeT ObITb Nnosny4yeHa:

1) nocpeaAcTBOM UMHOPMALMOHHbIX CTEHAOB, COAEPXaluxX BU3yanbHYlO W  TEKCTOBYH
MHOPMaUUIO O MyHUUMNAnNbHOW Yycryre, pacnofioXeHHbIX B nomelleHunax Vcnonkoma, gons
paboThl C 3a9BUTENAMMU;
2) nocpeacTtsoMm cetn «HTepHeT» Ha oduuManbHOM canTe MyHuMumMnanbHoOro pawmona (http://
www. novosheshminsk .tatar.ru)
3) Ha [lopTane rocygapCTBEHHbIX W  MyHUuunanbHbiX ycnyr Pecnybnuvkn TaTtapcrtaH
(http://uslugi. tatar.ru/)(nanee — PecnybnukaHckuin noptan);
4) Ha EgvHOM nopTtane rocyaapCTBEHHbIX W MyHUUMnanbHblX ycnyr (dpyHkumin) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);
5) B cnonkome:

npv yCTHOM OBpaLleHun - MMYHO UK Mo TeneqoHy;

npyv NMMCbMEHHOM (B TOM 4ucrie B (popme aNeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OymMaxHOM HOCUTEnE MO NMoYTe, B SNEKTPOHHON hOpPME MO 3MIEKTPOHHOM MoYTe.

1.3.4. WHopmauua no Bonpocam npefocTaBfeHns  MyHUUMNanbHOW  ycryru
pa3smelyaeTcs cneumanuctom Otgena Ha ouumanbHOM canTe MyHUUUNanbHOro panoHa 1
Ha MHGOPMALMOHHBIX CTeHAAaxX B noMeLleHusx Mcnonkoma ans paboTtbl C 3asBUTENAMM.



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbIX CTEeHA4axX M Ha oduunanbHOM canTe MYHUUMMNArbHOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «VIHTEepHeT», BKNOYaeT CBeAeHUsa O
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwWwero PernameHTa.

1.4. llepevyeHb HOpMATUBHbLIX MPABOBbLIX aKTOB, PErysiMpylowmnx npeaocTaBreHne
MyHUUMNAnNsHOW ycnyrn (C ykasaHMemM pPeKBU3NTOB HOPMATUBHbLIX MPaBOBbLIX aKTOB WU
UCTOYHMKOB WX OuumanbHOro onybnvkoBaHud), pasMelleH Ha oduumanbHOM caunTte
MYHULMMNANbHOrO panoHa B UHAOPMALMOHHO-TENTIEKOMMYHUKALMOHHOW ceTu «NHTepHeT», B
rocyfapCTBeHHOM NHGOPMaLMOHHOM cucrteme «PeecTtp rocyAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTtaH.

1.5. B HacTosLweM PernameHTe Ucnonb3yloTcs cnegyowme TepMyuHbl U onpeaeneHuns:

3aBellaHue - COCTaBMeHHOe B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOA4ATESNTbCTBOM U
no onpegerieHHon opmMe, HoTapuanbHO 3aBEepPeHHOe MUCbMEHHOE pacrnopsiXeHune
BnagenbLa UMYLLECTBa, LIEHHOCTEN, AEHEeXHbIX BKIadoB O TOM, B Ybe BrnageHue O0ShKHa
ObITb NepefaHa ero CO6CTBEHHOCTL NOCNE CMEPTH;

AOBEPEHHOCTBIO NPU3HAETCA NMMCbMEHHOE YNOSTHOMOYME, BbldaBaemMoe O4HUM JTULIOM
Apyromy nuuy Ans  npeacraBuTenbCcTBa nepej  TpeTbMMyn  nuuamu.  ucbMeHHOe
YyNONIHOMOYME Ha COBepLUeHWe cAenku npeacraButeneM MoxeT ObiTb npencTaBneHo
npegcraBnsemMblM HENOCPEACTBEHHO COOTBETCTBYIOLLEMY TPETLEMY NNLLY.

yoaneHHoe paboyee MecTO MHOrOo(PyHKUMOHANbHOro LeHTpa npeaocTaBrieHns
rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCNYyr — TepputopnanbsHO 060CO6NeHHOEe CTPYKTYpHOE
nogpasgeneHve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAyr, CO34aHHOE B FOPOACKOM (CenbCKOM) noceneHunm
MYHUUMNANbHOro panoHa unu B ropockomM okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum LeaTeSlbHOCTU  MHOTOOYHKUWOHANbHbLIX LEeHTPOB
npefocTaBfieHnUs  FOCYOapCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon depepaumm o1 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumm AOedTeNlbHOCTU  MHOMOYHKLMOHAMbHBLIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

TexHu4yeckass owubka - owwubka (onucka, onedatka, rpaMmMmaTudeckas wunu
apudpmeTndeckas  owmbka nNmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHom,
NpefoCTaBAAWMM MyHULMMANbHYIO YCNyry, U npueegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCL CBEAEHUS.

B HacTosiwem PernameHTe noa 3asBfeHMeM O MpefocTaBfeHUM MyHUUMNanbHON
ycnyru (ganee - 3asiBfieHne) noHMMaeTcs yCcTHoe obpalleHue.



2. CTaHgapT npeaocTaBneHns MyHULUMnanbHOM ycnyru

HanmeHoBaHue TpeboBaHns
cTaHgapTa npefocTaBreHuns
MYHULMNANbHOW YCIyru

CopepxaHue TpeGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLWni
MYHULMNANbHYIO YCIyry nunm
TpeboBaHne

2.1. HammeHoBaHue
MYHUUMNANTbHOW YCIyru

CoBeplueHne HoTapuanbHbIX  AENCTBUMN:
3aBellaHns Unn yaoctoBepeHne JOBEPEHHOCTU

yOoCToBEpPEHMWe

"pagocTpounTenbHbIn Kogeke Pd;
npukas ot 06.06.2017 Ne97

2.2. HanmeHoBaHue
NCMOJSTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoyrnpasreHus,
HenocpeacTBEHHO
npeaocTaBnsoLLEro
MYHULMNANbHYO yCnyry

MNcnonkom

YcTasB;
MNonoxeHue;

2.3. OnncaHue pesynbTaTta
npeaocTaBneHNa MyHULMNanbLHOM
ycnyru

CoBeplueHne  HoTapuanbHbIX  OENCTBUI
3aBeLllaHns Unn yaoctoBepeHne J0BEPEHHOCTMU.
[TncbMeHHbIM 0TKa3 B COBEPLUEHMN HOTapuarbHbIX JENCTBUN

yOoocToBepeHue

2.4. Cpok npeaocTaBneHus
MYHMUMMNANbHON yCNnyru, B TOM
yncne ¢ y4eTom HeobxoammMocTm
obpalleHunsa B opraHnsaumm,
yyacTBylLwme B NpeaocTaBneHnm
MYHMLUMMNANbHOW YCNyru, CPoK
NPUOCTaHOBIEHNS
npeaocTaBneHns MyHMUMnanbLHOM
yCnyru B criyvae, ecnm
BO3MOXXHOCTb NPUOCTaHOBIEHUS
npeaycMoTpeHa
3akoHogaTenbcTBOM Poccumnckon
degepaummn, cpok Bblaaun
(HanpaBneHnsa) LOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM
npenoCcTaBneHns MyHULMNanbHON

YpaoctoBepeHue 3aBeLlaHus nnm yAoCTOBEpeHue
AOBEPEHHOCTN OCYLLECTBSETCSA B TEYEHUN OAHOro paboyero gHs,
C MOMEHTa obpalleHus.

B cnyyae npuHAaTMa pelwweHnss o6 oTkase B NpeaocTaBreHun
YCInyrn B Te4eHnn Natn paboumx gHen, ¢ MOMeHTa obpalleHms.

B cnyyae npuHATUA peweHns o6 OTNOXEHUM COBEepLUEHUS
HOTapuanbHOro AENCTBUS B TevyeHun nsatv paboumx OHewn, ¢
MOMeHTa obpalleHus.

lMpunoctaHoOBNEHNE CpoKa NpPeaoCTaBfiEHUs MyHULMMIANbHON
yCnyru He NpeaycMoTPEHO.

Bbigava AOKYMEHTa, ABNAOLWErocs pes3ynbTaTom
MYHULMNANbHOM YCNyrn, OCYLLUECTBNSETCA B AeHb obpalieHus
3asaBuTENS.

HanpaBneHne  [OOKyMeHTa, SABNSAKOWErocs  pesynbTaTtoMm
MYHUUMNANbHOMW YCRyrKM, C WCNosfib3oBaHMeM cnocoba cBA3w,
yKa3aHHOro B 3asiBNeHun (No noyte uUnm Ha SNeKTPOHHbIN agpec)




ycnyrm

He NPeayCMOTPEHO

2.5. NcuyepnbiBatowmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUMU C
3aKoHOoAAaTeNbHbIMU UMW NHBIMW
HOpPMaTMBHbIMU NMPaBOBbLIMM
aKkTaMu gnsi npeaocTaBrieHns
MYHUUMNANbHOW YCyruy, a Takke
yCryr, KOTopble ABNSATCS
HeobxoanMbIMn 1 0ba3aTenbHbIMU
AnNs NpeaocTaBneHns
MYHUUUNANbHbIX YCAYT,
noanexawuunx npeactaBneHunto
3aaBUTENEM, CNocobbl NX
NonyyeHns 3asiBUTENEM, B TOM
yucrne B 3NeKTPoHHOM dhopme,
nopsaoK UX npeacraBneHns

1. Macnopt wnu gpyrne  OOKYMEHTbl, YyOOCTOBepsAoLine
NNYHOCTb 3aABUTENS.
2. YpocToBepsiemass [OOBEPEHHOCTb, MpU  YAOCTOBEPEHUM

[10BEPEHHOCTW.
J[lOKyMeHTbI NpeACTaBnsATCS NTIMYHO

Mpukas o1 06.06.2017 Ne97

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbBIMM
NpaBOBbIMW akTamu Ans
npegocTaBneHns MyHULMNansHOM
yCryru, KOTOpble HAaXOAATCS B
pacrnopsiKeHUn rocygapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro
camoynpaBneHus u
NnoaBeAOMCTBEHHbIX
rocygapcTBEHHbIM OpraHam nnu
opraHam MecCTHOro
camoynpaBfeHns opraHmsaumnm n
KOTopble 3aaBUTENb BrpaBe
npeacTaBuTb, a Takke Crnocoodbl nx
nosflydeHus 3agaBnTensamm, B TOM
yucre B 3NeKTpoHHOW hopme,

Mony4yaoTca B paMkax MeXXBe4OMCTBEHHOIO B3aMMOAENCTBUS:
CefgeHunsa o0 rocnoLunvHe.
CeefeHusi, noaTBepXxaatwLune npaBo Ha NbroTbl NpU onnarte
rocygapCTBEHHOWN MOLLSNHBI (npwn HeobxoauMoCTH
noaTBepPXaeHus)

Mpukas ot 12.05.2017 Ne11H




NOPSAOK UX NPEeACTaBIEHUS;
rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHus nnmbo
opraHu3auusi, B pacnopsikeHum
KOTOPbIX HaxoaATCst AaHHble
OOKYMEHThI

2.7. icyepnbiBaoLlwmnm nepeveHns
OCHOBaHWWN ON4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX ANd
npegocTaBneHns MyHULMnansHoOm
ycnyru

OcHoBaHusa onst 0Tkasa B NpMeme 4OKYMEHTOB:

1) MNopava OKYMEHTOB HeHagnexawum nuLuom;

2) HecooTBeTcTBME nNpeAcTaBneHHbIX [OOKYMEHTOB MNEPEeYHto
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHun n npunaraembiX K 3asBNEHUO AOKyMeEHTax
nverTca HEeOroBOpeHHbIe ncnpasneHus, cepbesHble
NOBPEXAEHNA, HE MNO3BONSAKOLWME OAHO3HAYHO WCTONKOBATb MX
cogepkaHue;

4) MNpeacrtaBneHne AOKYMEHTOB B HEHAAIEXALLNN opraH

2.8. NcyepnbiBatowmi nepeyvyeHb
OCHOBaHWN N5 NPUOCTAHOBNEHNS
WNKn oTKasa B NpegocTaBneHnn
MYHULMMNANbHON YCNyru

OcHoBaHuA Ansa NpMOCTaHOBNEHNS NPeaOCTaBNEHNSA YCNYrn He
npeaycMOTPEHbI.

OcHoBaHua ans oTkasa:

1) CoBepLueHMe Takoro AeNCTBUS NPOTUBOPEUNT 3aKOHY.

2) denctBne nOANEXUT COBEPLUEHMIO AOSMKHOCTHBIM JIULOM
opraHa MEeCTHOro CamoOynpaBfeHNa ApYyroro MnoceneHns wunm
MYHMLMNANbHOIo panoHa

3) C npocbbor O COBEPLUEHUN HOTaApPManNbHOrO AENCTBUS
obpaTtuncsa rpaxgaHvH, MpPU3HaHHbIA CYAOM HeneecrnocobHbIM
WM  OrpaHnYeHo paeecnocobHbiM, NMOO npeacTtaBuUTENb, He
MMELLIUAN HEODOXOANUMBIX MOSTHOMOYNIA;

4) He noctynneHune nHgopmauumn o6 ynnate rocyaapCTBEHHOM
MOLWMMHbI U HOTapuanbHoro Tapudga 4depe3 [0OcygapCTBEHHYH
NHOPMAaLNOHHYIO CUCTEMY O  rOCYAapCTBEHHbIX U
MyHUUMNanbHbIX NnaTtexax (qanee — NMC rMn);

5) 3asButenem npenctaBneHbl OOKYMEHTbl He B MOSIHOM
o6beme, NMbOo B NpeacTaBreHHbIX 3asBNeHUn 1 (M) JOKyMeHTax
COAEPXKNTCA HENOMNHas 1 (Unn) HegoCToBEPHast MHGOPMaLUKS.




2.9. MNMopsapok, pasmep u
OCHOBaHWA B3VIMaHUS
rocyaapCTBeHHOW NOLWSNHBI U
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBneHne MyHMUmMnanbHomn
ycnyru

MyHuuMnanbHaa ycrnyra 3a COBepLUEeHWe HoTapuasrbHbIX
AEeNCcTBUI OKasblBaeTCHa Ha nNnaTHou (BO3Me34HOW) OCHOBeE.

["locygapcTBeHHas nownnHa

1) 3a ypgocTtoBepeHWe [OBEpPEHHOCTENM Ha coBepLueHue
caenok (coenkn), Tpebyowux (Tpebywowen) HoTapuanbHON
dopMbl B COOTBETCTBUM C 3aKoHoOaTenbCTBOM Poccuickon
denepaumn, - 200 pybnen;

2) 3a yAOCTOBEpPEHME NPOYMX AOBEPEHHOCTEN, TpebyroLmnx
HOoTapuanbHOW (POpMblI B COOTBETCTBUM C 3aKOHOAATENILCTBOM
Poccunckon degepaunn, - 200 pybnen;

3) 3a yOoCTOBEpPEHWE [OOBEPEHHOCTEW, BbldaBaeMbiX B
nopsiake nepenoBepusi, B Criyvyasx, ecrnm Takoe YAOCTOBepeHue
obs13aTeNnbHO B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccumnckomn
depepaumn, - 200 pybnen;

4) 3a yaoCTOBEPEHME 3aBELLAHNA, 3a NPUHATUE 3aKPbITOro
3asewaHus - 100 pybnewn;

5) 3a ypgoctoBepeHMe [OOBEPEHHOCTEM Ha NpaBo
Nnonb3oBaHUA M (MNKW)  pacnopsXKeHns  UMyLLEeCTBOM,  3a
WCKMIOYEHNEM UMYLLECTBA, NPEAYyCMOTPEHHOro nNOoAMyHKTOM 6
HaCTOSILLLEro NyHKTa:

AeTaM, B TOM YuMCe YCbIHOBIEHHbIM, Cynpyry, poauTensm,
NnosIHOpOAHbLIM BpaTbsm n cectpam - 100 pybnen;

apyrum dpuaundeckmum nuuam - 500 pybnein;

6) 3a ygocToBepeHMe [OOBEPEHHOCTEM Ha  MpaBo
Nnonb3oBaHUA W (UNKM) pacnopsPkeHUs aBTOTPAHCMOPTHbLIMM
cpeacTBaMu:

AeTaM, B TOM YuMCe YCbIHOBIEHHbIM, Cynpyry, poauTensm,
NosIHOPOAHbIM BpaTbsm 1 cectpam - 250 pybnen;
apyrum guaundecknm nuuam - 400 pybnen;

3a HoTapuanbHble AENCTBUS, COBEpPLUIAaEeMble BHE NOMELLEHUS

NCMNOSTHUTENBHOIO KomuTeTa CenbCKoro noceneHuns,

rocygapCtBeHHasd  nowfiMHa  ynradvMBaeTcd B pasmepe,

yBeNnM4YeHHOM B rnornrtopa pasa.
HotapunanbHbin Tapudg — 200 pybnen. Musanngam 1-2 rpynnbl

nn.1 n.1 cr.333.24 HK P® (4actb
BTOpas)

n.6 4.1 ct.22.1 OcHoB
3akoHogartenscTea PO o
HoTapmaTe oT 11.02.1993 Ne
4462-1

nn.3 n.1 ct. 333.24 HK PO (yacTtb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®
(4acTb BTOpas)

nn.16 4.1 ct. 333.24 HK PO
(yacTb BTOpas)

4.2 c1.22.1 OcHoB
3akoHogaTenoctea P® o
HoTapuaTe oT 11.02.1993 Ne
4462-1

n.1 4.1 ¢c1.333.25 HK P® (4actb
BTOpas)




100 pybnen, nerota 50 %.

B cnyyae BHeceHMs U3MeHeHUN B BbldaHHbLIN NO pe3ynbTartam
npeaocTaBreHns MYHULMNANbHOW ycnyru [OKYMEHT,
HanpaBneHHbIX Ha UCNpaBfeHne OWnBOoK, AONYLIEHHbIX NO BUHE
opraHa u (Mnn) [OIMKHOCTHOrO fvua, nrata Cc 3asBuTens He
B3MMaeTcs

Ctatbsa 8 ®egepanbHOro 3akoHa
oT 27.07.2010 Ne210-93

2.10. NepeyeHb ycnyr, KOTOpbIE
ABNATCA HEOBXOANMBIMU U
obsizaTenbHbIMK AN
npefocTaBneHnss MyHULMNansHon
ycnyru, B TOM Yncre cBefeHusi o
OOKYMEHTE (OOKyMeEHTax),
BblJaBaeMOM (BblaaBaeMblX)
opraHvsauusamu, y4acTeyoLWmMMHY B
npeaocTaBneHNN MyHULMNanbHbIX

ycnyr

MpepocTtaBneHne HeobxoouMbIX M o0b6A3aTENbHbLIX YCAYr He
TpebyeTcs

2.11. MNopsigok, pasmep u
OCHOBaHWA B3NMaHMs nnatbl 3a
npegocTaBneHne ycrnyr, KotTopble
ABNAKTCA HEOO6XOANUMbBIMU U
obsizatenbHbIMK AN
npenocTaBneHus
rocygapCTBEHHOW YCnyru, BKIoYas
MHpOpPMaLNIO O MeToauKe pacyeTa
pa3mepa Takown nnarbl

MpepocTtaBneHne HeobxoauMmblix M ob6A3aTenbHbIX YCAYr He
TpebyeTcs

2.12. MakcumarsnbHbIN CPOK
OXuaaHus B ovepeau npu nogade
3anpoca o npegocTaBneHnn
MYHUUMNANbHOW YCAyru, YCryru,
npegocTaBnseMon opraHm3aumnen,
y4yacTByHOLLEN B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn, N nNpu
nosly4eHumn pesynbTtaTta
npegocTaBneHNa Takux ycnyr

lMogada 3assBNEHNSA Ha NONyYeHMe MyHMUMNAnNbHOW yCcrnyru npm
HanuMyum oyepeamn - He bonee 15 MUHYT.

Mpu nonyyeHnn pesynbTata nNpegocTtaBneHUss MyHULMNANbLHON
yCrnyrm MakcumarsibHbI CPOK OXWOaHUs B OYepean He AOSMKeEH
npesbiWwaTtb 15 MUHYT




2.13. Cpok 1 nopsigok
perucTpauum 3anpoca 3assurtens
O NpeaocTaBneHnmn
MYHMLMNANbHON YCNYrn 1 YCIyru,
npegocTaBnsaemMon opraHmsaumnen,
yyacTByloLLen B NpegocTaBneHnm
MYHULUMNANbHOW YCyru, B TOM
yucre B 3NeKTPOHHON dhopme

Pernctpauus  ocyllecTBrnsieTcs
FIMYHOCTU M NPOBEPKN LOKYMEHTOB

nocne YCTaHOBJ1€HUA

2.14. TpeboBaHuMs K NOMELLEHNAM,
B KOTOPbIX NpeaocTaBnseTcs
MYHUUMNanbHas ycnyra, K 3any
OXuaaHus, MecTam Ans
3anosiHEHNS 3anpocoB O
npeaocTaBNeHNN MyHULMNANBHON
ycrnyr, NHOPMaLUNOHHbLIM
cTeHgam ¢ obpasuamm nx
3anosfiHEHNS N NePeYHEM
OOKYMEHTOB, HE06X0aNMbIX AN
npegocTaBneHNA KaXKaon
MYHMLMMNANbLHON yCnyru,
pasmeLLeHNo U OPOPMITEHNIO
BU3yaribHOW, TEKCTOBOW U
MYIbTUMEANNHON MHGOPMaLUKM O
nopsiake NpegocTaBreHns Takom
ycrnyru, B TOM Ymcrne K
obecnevyeHunto 4OCTYNHOCTU AN
WHBaNWAOB yKa3aHHbIX OObEKTOB B
COOTBETCTBUM C dheaeparibHbIM
3aKoHOAAaTEeNLCTBOM U
3akoHogaTenscTBOM Pecnybnuku
TaTtapcTaH 0 counanbHOW 3almnTe
WHBaNnaoB

MpenocTtaBneHne MyHULMNanbHOW YyCryrn OCyLEeCTBAAETCS B
34aHMax U nomeweHusx, 06opyaoBaHHbBIX MPOTUBOMNOXAPHON
CUCTEMOW N CUCTEMOM MOXapOTyLUEeHUs, Heobxoammon Mebernbio
Ansa opopmneHns JOKyMeHToB, MHPOPMALMOHHBIMW CTEHOAMM.

O6ecneunBaeTcss 6ecnpenaTCTBEHHbLIN LOCTYN WHBANMAOB K
MEeCTYy npefocTaBrieHns MyHUUMNansHon ycnyrn (yoobHbln BXoa-
BbIXO[ B MOMELLEHUSA N NepEMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBas n MynbTMMeAUNMHAA WHopmauus o
nopsigke npeaocTaBnieHns MyHUUMNANbHOW YCNyrn pa3MeLlaeTcs
B YOOOHbIX OnA 3asBuTener MecTtax, B TOM 4YUCre C Yy4eToMm
OrpaHMYEHHbIX BO3MOXHOCTEN MHBANMOOB

2.15. lNokasatenu [OCTYNHOCTN W
KayecTBa MyHULMNANbHOW YCNyru,

lMokasaTenamm OOCTYMNMHOCTU
MyHI/ILl,I/II'IaJ'IbHOIZ YCIYTrn ABNAKOTCA:

npenocTaBneHus




B TOM yucne KOnMyecTBo
B3aMMOOENCcTBUA  3asBUTEenss C
JOJTHKHOCTHBbIMMU niuamm npu

npegocTaBneHun MyHULMNansHOM
yCryrm n mnx npoAoSKUTENBHOCTD,
BO3MOXXHOCTb nosly4yeHus
NHdopMaLnK o) xoge
npegocTaBneHns MyHuUmMnanbHOM

ycnyru, B TOM uyucne cC
NCMNoJib30BaHNEM

MHGOPMAaLMOHHO-

KOMMYHUKALUMOHHbIX  TEXHOMOIMMN,
BO3MOXHOCTb nnbo
HEeBO3MOXXHOCTb Nony4eHuns
MYHULMNANbHOM ycnyru B
MHOIMO(YHKUMOHANbHOM  LieHTpe
npenocTaBneHuns

rocy4apCTBEHHbIX "

MyHUUMNanbHbIX ycnyr (B ToMm

yucre B MNOMHOM obObeme), B
no6om TeppuTopmnanbHOM
nogpasgeneHun opraHa
NCNOMHUTENbHO

pacnopsaguTensHoro opraHa
MECTHOro camoynpasfneHus, Mo
BblIGOpY 3asaBuTENSd
(3KCTEppUTOPUAnbHBIN  MPUHLMN),
NOCPEeACTBOM 3anpoca o
npegocTaBneHnn HECKOIbKMX
rocygapcTBeHHbIX " (Mnn)
MYHULMNANbHbIX ycnyr B
MHOrOQYHKUMOHANbHbLIX  LEeHTpax
npeaocTaBneHns

rocyaapCTBEHHbIX n

pPacnonoXeHHOCTb nomelleHnss VIcnonHUTENbHOro KomuteTa
[MeTponaBnoBCKOrO CeNbCKOro nocefieHna HoBowewMNUHCKOro
MyHUUMNanbHoOro pawmoHa Pecnybnukn TaTapctaH B 30He
AOCTYNHOCTM OOLWEeCTBEHHOMO TPaHCMNopPTa;

HanMyme HeobGXoOMMOro KonmMyecTBa CrneumanuctoB, a Takke
noMeLLeHNn, B KOTOPbIX OCYLLECTBSETCA NpuemM LOKYMEHTOB OT
3aaBUTENEN;

HanuumMe wucyepnbiBawwen unHopmaumm o crnocobax,
nopsigke M cpokax NpeaocTaBfieHUs MyHMUMNANbHOW YCryrn Ha
WHPOPMAUMNOHHBLIX  CTeHAdax,  MHGOPMAaLMOHHBIX  pecypcax
WcnonHutenbHoro  kommuteTa  [leTponaBrioOBCKOrO  CESIbCKOro
noceneHnss  HOBOLWELWMMHCKOTO  MyHMUMMNANbHOMO  panoHa
Pecnybnukn TaTtapctaH B ceTn «MHTepHeT», Ha EguHoM nopTane
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

OoKasaHMe MoMOoLM MHBanugam B npeogoneHun 6Gapbepos,
MeLLaoLWmMX NOSTy4YEHUIO UMW YCIYT HapaBHe C ApyrMMu nuuamu.

KavecTtBO npegocTaBneHus MYHULUMNANbHOM ycnyru
XapakTepusyeTcsa OTCYyTCTBUEM:

oyepenen Npy NnpuemMe 1 Bolgavye AOKYMEHTOB 3asBUTENSAM;

HapyLLUEeHWI CPOKOB NPeaoCTaBNeHNs MyHULMNAnbHOW YCyru;

xano6 Ha pgencrtBus  (6esgencteue)  MyHMUMNANbHbBIX
cnyxalmx, NnpeaocTaBnsoWmMX MyHULMNANbHYIO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLUEHMWE
MYHUUMNANbHbLIX  CAYXaWKMX, OKasblBaKOLMX MYHULMNANbHYHO
ycnyry, K 3asiBUTENAMm.

Mpn nogaye 3anpoca O nNpedoCTaBfEHUN MYyHULMManNbHOM
ycrnyrm 1M npu NonyyeHuu pesynbtata MyHUMUMNAnbHOW YCRyru,
npeagnonaraeTca OAHOKpPaTHOE B3aMMOOEWNCTBME OOSMKHOCTHOMO
nuua, npegocTaBnAoLWero MyHUUUNanbHy yCnyry, U 3asiBUTens.
MpoaomKNTenbHOCTb B3anMOLEeNCTBUS onpegenseTcsd
pernameHToMm.

MHpopmauma o xoge npenocTaBfieHUss MyHUUMNANbHOM
ycnyrm MoxeT ObITb NonyyeHa 3aaBuTenem Ha cante http:// www.
novosheshminsk.tatarstan.ru, Ha EaonHom noprane



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

MYHUUMNANbHbIX ycnyr,
npegycMoTpeHHoro crtatben 15.1
depnepanbHoro 3aKoHa
(KOMMeKcHbIN 3anpoc)

rocyapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, 8 MOL.
lMpepocTtaBnexHune MyHMLMMNanbHON ycrnyru yepes
MHOTOQYHKLMOHASbHbIN LeHTp npegocTaBneHns
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee — MoL),
yaaneHHble paboune mecta MOL| He ocyliecTBnseTcs.
MyHuuMnanesHasa ycnyra no aKCTepputopuansHoOMy MpUHUUIY
1 B COCTaBe KOMMJIEKCHOrO 3anpoca He npefocTaBnseTcs

2.16. VHble TpeboBaHus, B TOM
yucne yyuTbiBaoLne
0CODOEHHOCTUN NpeaocTaBeHNs
MYyHUUUNArbHOW yCryru no
3KCTeppuTOpMansHOMY NPUHUMNY
(B cnyyae, ecnu MyHuuMnanobHas
ycriyra npefocTaBnsieTcs no
9KCTEppUTOPManbHOMY MPUHLMNY)
N 0cOB6EeHHOCTU NpeaocTaBneHns
MYHUUUNANbHOW yCryru B
3NEeKTPOHHOU hopme

KoHcynbTaumio o nopsgke nonyyvyeHUs MyHUUMNanbHOW YCIyrn
B O3NEKTPOHHOW opMe MOXHO nMonyy4nuTb 4epes WHTepHeT-
npueMHyto  unu  4vepes  [lopTtan  rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapctaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nogada 3asBrieHus o
npeaocTaBfieHNN MYHULMMNANbLHOW YCIyrn B 9NEKTPOHHOU dhopme

3asiBrneHne nopgaetca dYepe3 [lopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukun Tatapctadn (http://uslugi.
tatar.ru/) wnun  EguHein - nopTan rocydapCTBEHHbIX U

MyHUumMnanbHbIX yenyr (dpyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTag, nocnenoBaTenibHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIe OCOOEHHOCTUN BbINOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTpoHHON dopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noAaroToBKa M Bblgada pesynbtarta MyHUUunanbHOM yCnyru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButenb nn4HO 1 (Mnn) no TenedoHy obpallaetcsa B Micnonkom Ans nosyvyeHus
KOHCYMnbTauuin 0 Nopsiake NosyvyeHns MyHULMNAnsHOM YCIyru.

CekpeTapb Vicnonkoma OcCyLLeCTBNAET KOHCYNbTUPOBaHWE 3asiBUTENs, B TOM 4YuCne Mo
coctaBy, opMe UM COOEpPXaHUK  AOKYMEHTauun, Heobxoaumon Ana  nonyyeHus
MYHULUMNANbHOW YCINyrM U NpuM HeobXoAMMOCTU OKasbiBaeT MOMOLLb B 3anofiHEHMM GnaHka
3asBNeHns.

Mpouenypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLLECTBNSAETCS B [O€Hb
obpalleHna 3asBuTens.

PesynbTaT npoueaypbl: KOHCYNbTauMm, 3aMmedaHms no coctaBy, hOpMe N coaepXaHuto
npeacTaBneHHON JOKYMEHTaLMMW.

3.3. lNpuHATME 1 perncTpauna 3aaBneHuns

3.3.1. 3aaBuTenb NMUYHO NogaeT NUCbMEHHOE 3asiBfIEHME O COBEpPLUEHUN HOTapuarbHbIX
OEeNCTBUMA MO YOOCTOBEPEHMIO 3aBellaHMnM W MO  YAOCTOBEPEHUO [OOBEPEHHOCTEN, W
npegcraBnsieT 4OKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTa B CenbCKUm
WNCMNOMNHUTENbHbIN KOMUTET.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBngaeT:

YCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HanMnuna [OOKYMEHTOB, MPEeAyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoswero
PernamenTa;

NPOBEPKY COOTBETCTBMS MPEeACTaBMNEHHbIX OOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexaiwee odgopMNeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYThIX CITOB U MHbIX HE OFOBOPEHHLIX UCNPaBEHNI).

B cnyyae oTcyTCcTBMS 3aMedaHuin cekpeTapb Micnonkoma ocyLecTBngeT:

npuemM 1 pernctpaumio 3asaBneHus B cneumnanbHOM XypHane;

BpyYEHNE 3asiBUTENIO KOMUM 3adBfEHUS C OTMETKOM O AaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMeEpe, AaTe U BPEMEHWN UCTNONTHEHUS MYHULUMNANbHOW YCIYIu.

B cnyyae HanunuuMsi OCHOBaHWW LN OTKasa B NpuMemMe [LOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.8 HacTosiwero PernameHTa, cekpeTapb Mcnonkoma, Begywuin npuemM LOKYMEHTOB,
yBeAOMASAET 3aaBUTENS O HaNUYUKU NPEnaTCTBUMIA ONS perucTpaumm 3asBreHns u Bo3spallaeT
€My [OOKYMEHTbl C MNUCbMEHHbIM OOBSCHEHMEM COAEPXKaHUS BbISIBIIEHHbLIX HELOCTaTKOB B
npeacTaBNeHHbIX AOKYMEHTaXx.

Pesynbtat npouenyp: npuHAToe obpaweHne rpaxgaHuHa WNu  BO3BpaLLEHHbIE
3as1BUTENO0 JOKYMEHTHI.



3.4. MNogroToBKka 1 Bbldaya pesyrnbTarta MyHULMNANIbHOW YCryrn

3.4.1. CekpeTapb Mcrnonkoma nocne perucrpauumn 3asiBfieHNs OCyLLeCcTBNseT:

NpOBEPKY CBEAEHUI, COAEPXALLNXCA B JOKYMEHTaX, npunaraeMblix K 3asiBNEeHNO;

NPOBEPKY  HanMuMsi  OCHOBaHUMW ANA  OTKasa B  NpefoCTaBNeHuu  ycrnyru,
npeaycMOTPeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuma ocHoBaHuMM AN OTKasa B MpedoCTaBfieHUW YCryrm 3amecTuTernb
PYKOBOAUTENSA WCMNOSMHUTENBHOrO KOMUTETa WU3BelaeT 3adBuTens O nNpudMHax oTkasa u
ocyLlecTBngeT npoueaypsbl, NpegycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hanuunst oCHoBaHW ON1S1 OTNOXEHUSI COBEPLUEHUS HOTapuanbHOro AencTens
crneumnanucT UCNOSTHUTENBHOIO KOMUTETa OCYLLeCTBSeT npoueaypbl, NpegyCMOTPEHHbIe
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHMW [ONd OTKa3a B MNpegocTaBfeHun MyHULMNarbHOW
ycnyru cneunanuct OpraHa:

npoBepseT NpaBUIbHOCTb OMNaTbl 3a COBepLleHUe HoTapuasibHbIX AeNCTBUK (NyTem
HanpaBneHuss B  9MEKTPOHHOW dopMe MOCPeACTBOM  CUCTEMbl  MEXBEAOMCTBEHHOMO
3IEKTPOHHOrO B3auUMOENCTBUS 3anpoca O nNpefoCTaBfieHUN CBEAEHUW O TOCMowWsfivHE U
cBefeHuI, NOATBEPXAALWMX NpaBo Ha NbroTbl NpU onnarte rocygapCTBEHHOW MOLUSMNHBI U3
PIr'C «PepeparnbHbI peecTp UHBANUMAOBY») U COBEPLUAET HOTapuaribHble JENCTBUS.

Mpouenypsbl, ycTtaHaBnmBaemble MyHkTammn 3.3-3.4, OCYyLECTBAKTCA B TeyeHun 15
MUHYT C MOMeHTa obpalleHus 3asiBUTens.

PesynbTaT npoueayp: HoTapuanbHO yOOCTOBEPEHWe 3aBellaHusa unuM yaoCTOBEpeHue
AOBEPEHHOCTN.

3.4.2. Cekpetapb Wcnonkoma B cnyyae nMpuUHATUSA peweHnsa o6 oTkase B
npegocTaBfieHUn yCnyrM BbIHOCUT NOCTaHOBMEeHUe 06 oTkase B COBEpLUEHUU HOTapuanbHbIX
Aencteun. [NocTaHoBEHME HaNpaBNAeTCa 3asaBUTENIO MO MoYTe.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASKTCA He no3gHee
NATU AHEN C MOMeHTa obpalleHns 3asBuTens 3a npegocTaBneHnem ycnyriu.

PesynbTtat npoueayp: nocTaHoBrieHMe 06 OTkase B COBEpLIeHUM HoTapuasibHbIX
AEenCTBUIN, HanpaBreHHoe 3aaBUTENNIO.

3.5. OTnoxeHne coBepLUEHNS HOTapManbHOro AeNCTBUS

3.5.1. CekpeTapb Mcnonkoma MOXET OTMOXUTb COBEPLUEHME HOTAapManbHOro 4ENCTBUS B
cnyvae:

HeobxogmMMocTn UCTpeboBaHWS  LOOMNOSHUTENbHBIX CBEAEHUA OT  (OU3NYECKUX U
HOPUANYECKNX L,

HanpaBneHUs JOKYMEHTOB Ha 3KCNepTuay;

HeobX0OUMOCTM 3anpPoOCUTb 3auHTEPECOBaHHbIX Nl 06 OTCYTCTBUWM Y HUX BO3PaXKEeHUN
NPOTMB COBEPLLEHNS 3TUX AENCTBUMN.

Cekpetapb Wcnonkoma wu3BewaeTr 3asButens 06 OTAOXEHUM  COBeEpPLUEHUS
HOTapuanbHOro JENCTBUA.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSILUMM MYHKTOM, OCYLWECTBNATCA B [OeHb
obpalleHna 3aaBuTens.

Pesynbtat npoueayp: wu3BeweHue 3asButens 006  OTMIOXKEHUM  COBEpLUEHUS
HOTapuanbHOro 4ENCTBUA.

3.5.2. CekpeTtapb KMcnonkoma nocne MNpuHATUS pelleHns o OTNIOXEHUN COBEpPLLEHUS
HOTapuManbHOro AEWCTBUS FOTOBUT 3anpoc, HeobXoauMMbI ONs NOMyvYeHUs AOMNONHUTENbHbIX
CBEeAEHUN, N HanpasnsieT B COOTBETCTBYIOLLNIA OpraH UM 3anHTepecoBaHHOMY nnLy.

Mpoueaypsbl, ycTaHaBnMBaeMmble HACTOALWMM MYHKTOM, OCYLLECTBIISAKOTCA He nosgHee
NATU OHEN C MOMEHTa obpalleHns 3aaBuUTens.



PesynbTaT npouedyp: 3anpoc, HanpaBfeHHbIi B COOTBETCTBYKOLMUA OpraH unu
3anHTEPECOBAHHOMY NNLLy.

3.5.3. CekpeTapb MCMONMHUTENBHOrO KOMUTETA MOCre NOCTYMNINEHUS OTBETOB HA 3anpochl
N3BeLLaEeT 3as8BUTENS U NPeAOCTaBNseT yCnyry B nopsiake, yCTaHOBNEHHOM nyHkTamu 3.3. — 3.4
HacTosilero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHUs1 TEXHUYECKOM OLWMOKM B [OOKYMEHTE, SBMSKOLLEMCS
pes3ynbTaTtoM MyHUUMNAnNbsHOW yCcnyru, 3asaButens npeacrasndgeT B Micnosikom:

3asiBrieHne 06 ncnpaBneHnn TexHM4eckom owmnbkn (npunoxeHmne Net);

AOKYMEHT, BblJaHHbIA 3asBUTENO KaK pesynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

OOKYMEHTbI, MMewLWme pUanudeckyo Ccury, CBUOETENbCTBYKOLWME O  Hanuuuu
TEXHUYECKON OLLUNOKM.

3asBneHne 06 wucnNpaBneHUN TEXHUYECKON OWKNOKM B CBEAEHMWSX, YKa3aHHbIX B
OOKYMEeHTe, 4BMfWeMca pe3ynbTatoM MyHUMUMNanbHOW ycnyru, nogaeTcs 3asBuTenem
(ynosIHOMOYeHHbIM NpeacTtaBuTeneM) NUMYHO, NGO NOYTOBLIM OTNPaBNeHneM (B TOM YuUCHe C
NCNOSIb30BaHMEM 3JNEKTPOHHOW MOYTbI), MO0 Yepe3 eauHbI nopTan rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr UM MHOTOMYHKLMOHANbHbLIA LEHTP NpeaoCcTaBnNeHns rocyaapCcTBEHHbIX
N MyHUUMNANbHbIX YCNYT.

3.6.2. Cekpetapb Wcnonkoma ocylwlectsnser npuem 3asBneHuss o6 ucnpasneHum
TEXHUYECKON OLINBKK, perncTpupyeT 3asiBfieHne C NPUNOXeHHbIMU JOKYMEHTaMW.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYHKTOM, OCYLLECTBMASETCA B TeyeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaTt npoueaypsbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHue.

3.6.3. CekpeTtapb Wcnonkoma paccmaTpuBaeT AOKYMEHTbl U B LENAX BHECEHUS
nucrnpaeneHnn B LOKYMEHT, ABNALWMNCA pe3ynbTaToM YCyrn, OCyLecTBNAeT npouenypsl,
npeaycMoTpeHHble NMyHKTOM 3.4 HacToswwero PernameHTa, 1 BblgaeT UCNpaBieHHbIn JOKYMEHT
3asBuTento (YynorITHOMOYEHHOMY NMpPeAcTaBUTENO) JIMYHO MOA POCIUCH C U3BATUEM Y 3asBUTENS
(ynonHOMOYEeHHOro npeacTaBuTeEnNs) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEpPXXUTCS
TexHu4eckas owmnbka.

Mpouenypa, yctaHaBnMBaemMasi HaCTOSLUM MYHKTOM, OCYLLECTBNSETCA B TeYeHue Tpex
AHen nocne OOHapyXeHUst  TexHMYeckoM owubknm unu  nonyydyeHuss ot noboro
3aMHTEepPeCcOBaHHOIO fnuua 3asBreHns 0 ONyLEeHHOWN owmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMANbLHOW YCryrn

4.1. KOHTpomnb 3a MOMHOTON M KayeCTBOM NPeAOoCTaBMEHUS MYyHUMLUMMNANbHON YyCnyru
BKNtOYaeT B cebs BbisIBNEHWE W yCTpaHeHMEe HapylleHW npaB 3asBUTenen, npoBedeHue
NpoBEpOK COOMNIOAEHNsT MNpouUeaAyp MNpPeaoCTaBneHust MyHUMUMNanbHOW YCryru, NOArOTOBKY
pelleHnin Ha aencTeus (6esnecTene) AOMKHOCTHBIX NIUL, OpraHa MEeCTHOIO camMoynpaBreHus.

dopmamMu KOHTponsi 3a CcobnAeHNEM WCMONHEHUS aAMUHUCTPATUMBHBLIX nNpoueayp
ABNAOTCS:

1) npoBepka W  corfacoBaHWe MPOEKTOB  [JOKYMEHTOB MO  NpPeAoCTaBrieHuto
MyHUUMNanbHoOM ycnyrn. Pe3ynbTatoM NpoBepku SIBNSIETCS BU3MPOBaHME NPOEKTOB;

2) NpOBOAMMbIE B YCTaHOBMEHHOM MOPSiAKE NPOBEPKN BeAEHWs AeNonpon3BoacTBa;

3) npoBeAeHNne B YCTaHOBMEHHOM MOPSIAKE KOHTPOSbHbLIX MPOBEPOK COBMAeHUS
npoueayp NPeaocTaBneHns MyHULMMNAnNbHOM YCnyru.

KoHTponbHble NpoBepkM MOryT ObiTb MMAaHOBbLIMW (OCYLLECTBISATLCA HA OCHOBaHMU
MONYro4oBbIX WM  TOAOBLIX MNMAaHOB paboTbl opraHa MEeCTHOrO CaMOyrpaBneHusl) W
BHennaHoBbIMW. [1py NpoBeAeHUN NPOBEPOK MOFYT paccMaTpMBaTbLCS BCE BOMPOCHI, CBA3aHHbIE



C NpefocTaBfeHneM MyHMUMNANbHOW ycryrn (KOMMNMEKCHbIE NPOBEPKKU), UM MO KOHKPETHOMY
obpaleHunto 3asaBuTens.

B uenax Tekywero KOHTPOSS UCMOMb3YKTCH CBEAEHUS, MMEILMECA B INEKTPOHHOWN
Gase [OaHHbIX, CcnyxebHas KOppecrnoHAeHUMsl, YCTHasd W MNUCbMEHHas WHdopMauns
crneumanncToB, OCYLLECTBNAIOWMX BbINOSIHEHWE agMUHUCTPATMBHBIX MpoUeayp, >KypHanbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U Apyrne CBeAeHWs.

[Ana ocywecTBneHnMs KOHTPONSA 3a COBEPLUEHMEM AEWUCTBUMA Mpu NpenoCcTaBreHum
MYHULUMMNANbHON YCNyrn W MPUHATUX peLLeHUn pykoBoauTento Kcrnonkoma npencraBnstoTcs
CnpaBKu O pe3ynbTaTax NpefoCcTaBneHnss MyHULMNAnsHOM YCIyru.

O cnydasx W nNpuvyMHaxX HapyLleHWs CPOKOB, MOCNefoBaTeNlbHOCTU U COAepXaHus
agMUHUCTPATUBHbLIX Npouedyp Chneumanuctbl HeMeasIeHHO WHOPMUPYIOT pPyKOBOAUTENS
opraHa, NpeaoCcTaBnAlLLEro MyHULUUNANBHYO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIe Mepbl
Mo YCTPAHEHWUIO HapyLLUEHWI

4.2. Tekywmin  KOHTpPONb 3a  cobnwgeHMeM  NocneaoBaTenbHOCTM  OEUCTBUNA,
onpegeneHHbIX agMUHUCTPATMBHBIMU MpouedypaMyM no MNpeaoCTaBAeHnto MyHULMNanbHOM
yCrnyru, OCyLLleCTBRSIeTCH 3amecTuTenem pykoBoguTens Mcnonkoma no mMHdpacTpykTypHOMY
pasBuTUIO, OTBETCTBEHHbIM 3a OpraHuM3aumto paboTbl N0 NPeaoCTaBMEHUIO MYHULMNANbHOM
ycnyru, a Takke crneuvanucramu otgena MHpacTpykTypHOro passuTums.

4.3.epeyeHb  OOMKHOCTHbIX  NUL,  OCYLUECTBASAKLWMX  TEKYWMHW  KOHTPOSb,
yCTaHaBNMBaeTCsA MOMOXEHUSMW O CTPYKTYPHbIX NOApasdeNneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTtam NpOBEAEHHbLIX MPOBEPOK B Criyyae BbISBMIEHUA HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTenb opraHa MEeCTHOro camoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE obpalLleHnin 3adBUTENEN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noApasfernieHnst opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnu)
HeHagnexawiee BbINONIHEHNME aOMUHUCTPATMBHBLIX [OEWCTBUN, YyKasaHHbiX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblIE ChyXallMe 3a peleHns U OeNCTBUSA
(6e3pencTBme), npmHUMaemMble (OCYLLECTBNSEMbIE) B XOAE NPeaoCTaBNEeHUs MyHULMNANbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiakKe.

4.5. KoHTpornb 3a npegocTaBneHneM MyHULMNAnbHOW YCyrn CO CTOPOHbI rpaxaaH, Ux
00beaVHEHUI M OpraHu3aunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro caMoynpaBsfeHus Npu NPeaoCTaBNEHNN MYHULMNANBHOW YCAyrn, NOnyyYeHns
MOMIHOW, aKTyanbHOW W  OOCTOBEPHOM WHGOpMaLMM O nopsgke  npeaocTaBneHus
MYHUUMNANbHOW YCRyrM M BO3MOXHOCTU gocynebHoro paccMoTpeHus obpauweHun (kanob) B
npouecce npegocTaBneHnst MyHULMNAanbHOM YCIyru.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6es3gencTams)
opraHa, NpeaoCTaBnALLIEr0o MyHULMNANBHYIO YCNYry, MHOTO(PYHKLUMOHANbHOro LeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctaten 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOSDKHOCTHbIX L, MyHUUMNANbHbIX CRyXalunx, paboTHUKOB

5.1. Nony4atenu myHMumMnanbHOW yCrnyrn UMerT NpaBo Ha obxanoBaHue B gocynebHom
nopsigke gencteun (6e3nencTems) coTpyaHMkoB cnonkoma, y4yacTByOWmUX B NPegoCTaBneHnm
MYHUUMNANbHOW yCcnyru, pykosoguTento Vicnonkoma unv rnase MyHuuunanbHoro obpasoBaHus.

3asButenb MoXeT 06paTUTLCA C Kanobou, B TOM YUCIe B CAeAyLWNX Cryvasx:

1) HapywleHne Ccpoka perucTpauum 3anpoca 3asBuUTens O npegocTaBneHun
MYHULMNANbHON YCNYru;



2) HapyLleHne cpoka NpeaoCcTaBeHNs MyHUUMNAaNnbHON yCnyru;

3) TpeboBaHMe Yy 3aaBUTENA OOKYMEHTOB WNU uHGopmauum nmbo OocCyLecTBreHUs
AENCTBUA, NpeacTaBreHne Uin ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBIMU
npaBoBbiMK akTtamm Poccuiickon Pepepauumn, Pecnybnuku TaTtapctaH, [leTponaenoBCKOro
CenbCcKoro noceneHvmst HoBOLLEWMWHCKOrO MYyHMUMNAnbHOro panoHa Ans npefocTaBrieHus
MYHULMNANbHON YCNYyru;

4)oTka3 B MNpuveMe [OOKYMEHTOB, MNpPedoCTaBfieHne KOTOpPbIX NpeayCcMOTPEeHO
HOpMaTMBHbIMW NpaBoBbiMKM akTamu Poccuiickon depepaummn, Pecnybnuku TaTapcTtaH,
[MeTponaBnoOBCKOro CEnbCKOro noceneHms HoBOLIELWMMHCKOroO MyHULMNAanbHOrO pamoHa ans
npegocTaBneHnsa MyHULMNanbHOW yCNyrn, y 3asaBUTENS;

5) oTka3 B MpeaoCcTaBfneHUM MyHUUMNANbHOW YCRyri, €Criv OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMWU WHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuiickon Pepepaumn, 3akoHaMM WU UHbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asgBUTENSA NP NPpeaoCTaBNEHNN MyHULMNANBHON YCNyrn nNnaTbl, He
npegycMOTPEHHOW HOPMAaTMBHbLIMW NpPaBoBbIMU akTaMn Poccuiickon denepaummn, Pecnybnmkm
TaTapcTaH, [leTponasnoBCKOro cenbCKoro noceneHns HoBOLIEWMUHCKOrO MyHULMMNanbHOro
panoHa;

7) oTka3 Wcnonkoma, AOSMKHOCTHOrO nuvua Mcnonkoma B MCNpaBreHuu O0MNyLEeHHbIX
onevyatok M OWMOOK B BblOaHHbIX B pe3yfbTaTe MNpeaoCTaBreHUs MyHULMNANbHOW YCIyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIEHHOIO CPpOKa Takmx UcnpasneHuni;

8) HapylweHne cpoka WM NOopsiAka BbldauM  OOKYMEHTOB MO  pesynbrartam
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) NpMOCTaHOBINEHME MPEeAoCTaBNEHNss MYHAUMMNANbHOW YCRyrn, €ecnm OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMKM - 3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHbIMM HOPMAaTMBHbIMK MpaBoOBbIMW akTamun Poccuinckon depepaumm,
3aKOHaMMW W WHbIMW  HOPMATUBHbIMW  MpaBoOBbIMM  akTamn Pecnybnuku TaTapcTah,
MYHMLUMMNANbHbIMW NPAaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENSA Npu NpeaocTaBNeHNN MyHULMNANbHOW YCIyrn JOKYMEHTOB
unu unHopMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
rnepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHMUMMNANbHON ycnyrn, NMbo B NpeaocTaBieHnn MyHUUMNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba Ha peweHus n pgencteua (6esgencteme) opraHa, npegocTaBnsioLero
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOrO NUua opraHa, npefoCTaBrisioWero MyHUUMNAanbHYo
ycnyry,  MyHUMUMNAnbHOrO  Criyxawiero, pykoBoguTens opraHa, npefocTaBnsowero
MYHUUMNANbHYKO YCnyry, NogaeTca B MUCbMEHHOW hopme Ha OymaXHOM HocuTene wunu B
3MEKTPOHHOM hopme.

XKanoba moxeT ObITb HanpaBneHa no nouyte, 4Yepe3d MOL, ¢ wncnonb3oBaHueM
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  "WHTepHeT",  odumumanbHoro  camta
HoBowewMnHckoro  MyHuuunanbHoro  pavioHa  (http://www.novosheshminsk.tatarstan.ru),
EovHoro noptana rocygapCTBEHHbIX M MyHMUMnanbHbiX ycnyr Pecnybnukun TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr (PYyHKLUNIA)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. XKano6a, noctynusLlias B opraH, NpegoCTaBnSIOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx OHen cO [OHA ee perucTpauum, a B crnydae obxanoBaHusi OTKasa opraHa,
NpeaoCTaBnALWEro MyHUUUNANbHYK YCnyry, B npueme OOKYMEHTOB Yy 3asButens nvbo B
ncnpasneHnn AOMyLEeHHbIX OoneyaToK MU owmnboK mnn B crnyyae ob6XanoBaHus HapyLlUeHUs
YCTaHOBMEHHOIO CpOKa TaKWX WCNpPaBfeHUN - B TevyeHue nATM paboumx AHEen Co OHA ee
perncTpauuu.



5.4. XKanob6a gomkHa cogepXaTtb crnegyroLLyo MHopMaLuuio:

1) HaumeHoBaHWe opraHa, NPegocTaBMAOWEro YCnyry, AOSPKHOCTHOMO nuvua opraHa,
NpeaoCcTaBNAOWEro yCcnyry, WM MyHUUMNANbHOrO CRyXawero, pelweHuss U  AOeUCTBUSA
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, wnms, oT4yecTBO (nocnegHee - MpU  HanmuMyuu), CBedeHUss O MecTe
XUtenocTBa 3asBuTtena - @uamMyeckoro nuua nmbo HanmeHoBaHWE, CBEAEHWs O MecTe
HaXOXOEHMA 3aaBUTENA - OPUOUNYECKOrO Nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMEeKTPOHHOW MNOoYTbl (NPU HanNUYMM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyemblx peweHusx U aencteusx (6esgenctevmu) opraua,
npeaocTaBnsAoLLErO MYHUUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCcTaBNAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESb HE COrnaceH C pelleHneM N OeNCTBuem
(6espenctBnemM) opraHa, npeaoCTaBnsOWEro YCnyry, [AOSKHOCTHOrO nuvua opraHa,
NpeaoCcTaBNAOLLEro YCryry, Unn MyHULMNANbHOIo Cry>KaLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbI KONMUX [OOKYMEHTOB, MNOATBEPXOatoLLnX
N3NoXxeHHble B Xanobe obctosTenbctBa. B Takom cnydae B xanobe npmBoguTcs nepedeHb
npunaraembixX K He JOKYMEHTOB.

Mo mHeHuo npokypatypbl PT, ®epepanbHbii 3akoH oT 27.07.2010 Ne210-®3 He
coagepxut TpeboBaHuss O nognucaHum xanobbl 3assutenem. 'bY «U3CU PT» 3anpolueHbl
pa3bsiCHeHMs1 U3 MUHaKoHOMpa3BuTNA PO, HO OTBET Noka He NOCTYnuA.

[Mo3aToMy pelleHMe O HanmMuuum noanmucu OCTaBfIEHO Ha YCMOTPEHWe opraxa,
NpeaoCTaBAOLWErO MyHULMNANBHYIO YCNYry.

5.6. Mo pesynbTatam paccMoTpeHus Xanobbl NpuHUMaeTcsa OAHO W3 crnegyloLlmx
peLeHni;

1) xanoba yagoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok 1 owmnbok B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBreHus
rocyaapCTBEHHOM YCNyrM OOKyMeHTaX, BO3BpaTa 3asiBUTENI0 OEHEXHbIX CPpeacTB, B3UMaHue
KOTOpbIX HE MPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamn Poccuinckon Pepepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMK akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNETBOPEHNN *anobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHusl, YKa3aHHOro B HacTosLWEM
NyHKTE, 3ad9BUTEN0 B MUCbMEHHOW DOPME U MO KeNnaHUK 3adaBUTENdA B 3NEKTPOHHOW dhopme
HanpaBnsieTCcss MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7.B cnyyae npu3HaHua kanoObl, noanexawen YyaoBNEeTBOPEHUIO, B OTBETe
3aaBUTENI0 [aeTcss MHopMaumst O OENCTBUSIX, OCyLlecTBnsieMbix Kcnonkomom, B Lensix
He3ameOnUTENbHOrO0 YCTPaAHEHUSA BbISBMEHHbIX HApPYLUEHWA MpU OKasaHuuM MyHULMNanbHON
yCnyrn, a Takke MNPUHOCATCA M3BUHEHWUS 3a AoCTaBfieHHble HeynobCTBa WM ykasblBaeTcs
WHpopMauusa O AanbHenWnx OencTBUSAX, KOTopble HeobXxoouMMO COBEpLUNTb 3asBUTEMNO B
Lensax nosly4eHns MyHUUMnanbHON yenyru.

5.8. B cny4yae npusHaHua >xanobbl, He noanexailen yOooBMEeTBOPEHUIO, B OTBeTe
3aABUTENIO, OAKTCSA apryMEeHTUPOBaHHbIE PA3bACHEHUS O NPUYMHAX MPUHATOrO peLleHus, a
TaKke MHopmauusa o nopsiake 06XxanoBaHUSA NPUHATOrO pPeLLEeHMS.

5.9. B cnyyae yctaHOBneHusi B X04e MM NO pes3ynbTaTtaM pPacCMOTPEHUs Kanobbl
NPU3HaKoB COCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW MPECTYNNEeHNa AOMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMSIMM MO PacCMOTPEHUIO Xanob, HesameanuTenbHO
HaNpaBnsT MMEIOLLMECS MaTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHue Net

PykoBoguternto

MicnonHuTenbHOro komurteTa
[MeTponaBnoBCKOro CENbCKOro
noceneHns MyHMUMnanbHOro pamoHa
Pecnybnukn TatapctaH

Or:

3aaBneHuve
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwao 06 owunbke, [OMNYWEHHON NpPW  OKasaHUM  MyHULMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsTUs pelueHnss o6 oTKNOHEeHUM 3asiBreHnst 06 UcrnpaBreHn TEXHNYECKOM
OLLUMOKM NpOLLYy HanpaBWTb TaKoe peLleHUeE:

nocpeacTBOM OTMpPaBIEHUS ANEKTPOHHOMO AOKYMeHTa Ha agpec E-mail: ;

B BuWAE 3aBEPEHHOW KonuuM Ha OymakHOM HocuTerne MOo4YTOBbIM OTMNpaBfieHMEM Mo

apgpecy:

MoaoTeepxgato CBOe corfacve, a Tawkke corflacue npeacTaBnsemMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTM3auuito, HAKOMMEHUE, XpPaHEHUE, YTOYHEHME
(oBHOBrEHME, WM3MEHEHME), WUCMOMb30BaHWe, pacnpocTpaHeHune (B TOM 4ucne nepegady),
obesnuunBaHve, BrnokMpoBaHMe, YHUUTOXEHME MepCcoHarbHbIX OAHHbIX, @ TaKKe WHbIX OENCTBUN,
HeobXoaMMbIX Anst 06paboTkN NEPCOHanNbHbIX AaHHbIX B paMKax NpeaoCTaBneHns MyHULMNANbHON
ycryru), B TOM Y1Clie B aBTOMaTU3NPOBaHHOM peXNME, BKITHOYaA NPUHATME PELLEHUI HA X OCHOBE
OpraHoM NPeAoCTaBMAOWMM MyHUUMNANbHYO YCryry, B LEensxX npeaocTaBneHns MyHULMNanbHON
ycnyru.

Hactosiwmm noaTBepkaato: CBeAEHUs], BKIOYEHHbIE B 3asiBfieHME, OTHOCALLMECS K MOEW
MIMYHOCTM U MNpeacTaBnNgeMoOMy MHOK fvuUy, a Takke BHECEHHble MHOK HWkKe, OOCTOBEPHbI.
HokymeHTbl (KoMK OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3akoHoAaTensCcTBoM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBrieHns
3as1BNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[aio cBoe cornacve Ha ydacTue B OMnpoce MO OLEeHKe KadvecTBa MpedoCcTaBfieHHON MHe
MYHULIMNANbHOW YCyrn no TenedoHy:

(paTta) (moanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PekBn3nTbl JOMKHOCTHbLIX JIL, OTBETCTBEHHbIX 3a npegocrtasrieHne MyHMLlMHaﬂbHOVI ycnyrn n
OCYLLECTBNALWMNX KOHTPOJIb €€ UCMNOJTHEHUA,

McnonHutenbHbii KOMUTET [1eTponaBrioBCKOro CerbCKOro nocerieHus
HoBoweLwMmHCcKoro MyHuuunansHoro panoHa Pecnybnukn TatapcTtaH

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec

[(maBa cenbCckoro noceneHus 884348- 33-5-41 Ppav.Nsm@tatar.ru

CekpeTtapb VcnonHutenbHoro | 884348-33-5-18 Ppav.Nsm@tatar.ru
KomuTeTa

CoBeT NeTponaBnoBCKOro CeNbCKOro noceneHns
HoBoLewMHCKOro MyHuumnaneHoro panoHa Pecnybnukmn TatapcTaH

[omKHOCTb TenedoH OneKTPOHHbI agpec

nmaBa cenbckoro noceneHna | 884348- 33-5-41 Ppav.Nsm@tatar.ru
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MNpunoxeHne Ne5

K MOCTaHOBMEHMIO MICNONMHUTENBbHOrO KOMUTETa
[MeTponaBnoBCKOro CENbCKOro noceneHuns
HoBoLwEeLWMMHCKOro MyHULMNANbHOro panoHa
Pecnybnukn TatapctaH

oT 21 uioHa 2021 r. Ne 14

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOM yCryrn No CBUAETENbCTBOBAHUIO BEPHOCTH KOMUI
AOKYMEHTOB U BbIMUCOK N3 HUX

1. O6wme nonoxeHusa

1.1. Hactoawmn agMMHUCTPATUBHLIN pernaMmeHT npeaocTaBneHna MyHUUMNansHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHO4apT M MNOPSAOK MpefocTaBneHus
MYHUUMNANbHOM YCIyrn rno CBMAETESNIbCTBOBAHUIO BEPHOCTU KOMUWN OOKYMEHTOB U BbIMUCOK
N3 HUX (danee — MyHMuMnanbHasa ycnyra).

1.2. Mony4atenn MyHUUMNanNbHOM yCcnyru: usnyeckue u opugudeckne nvua (ganee -
3asBUTEND).

1.3.  MyHuumnanbHaa ycnyra npepoctaBndetca  MCNONHUTENbHbLIM ~ KOMUTETOM
[MeTponaBnoBCKOro CeribCKOro noceneHns HoBOLWELWMNHCKOrO MYHUUUNanbLHOro paroHa
Pecnybnukn TatapctaH (ganee — Mcnonkom).

1.3.1. Mecto HaxoxaeHne Vcnonkoma: c.Cnoboga NeTtponasnosckas, yn.JleHnna, a.33.
Mpaduk paboTbl:
noHeaeneHWK — vetBepr: ¢ 8.00 go 16.15;
naTtHuya: ¢ 8.00 go 16.00;
cy6060Ta, BOCKpeCceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa Ons OTAbIXa M MNUTAHUSA YyCTaHaBNUBaeTCs MpaBunaMy BHYTPEHHEero
TPYAOBOro pacnopsiaka.

CnpaBoyHbi TenedoH 88434833518.

[Mpoxoad No AOKyMeHTaM yAOCTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec oduvumanbHOro cavta MyHMUMNANbHOMO panoHa B UHAOPMALNOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT» (pnanee — cetb «WHTepHeT»): (http:// www.
novosheshminsk .tatar.ru).

1.3.3. Hbopmaumst 0 MyHMUMNAnNbHOW ycnyre, a Takke 0O MecTe HaxoXOeHusa u rpaduke
paboTbl crnonkoma MoxeT BbITb nosnyyeHa:

1) nocpeaAcTBOM MHPOPMALMOHHBIX CTEHAOB, COAEepXalmnxX BU3yanbHYO W TEKCTOBYIO
MHOPMaUUIO O MYHUUMNAnbHOM Yycryre, pacrnofioXeHHbIX B NoMelleHnax Kcnonkoma, ons
paboThl C 3a9BUTENAMMU;
2) nocpeactBom cetn «HTepHeT» Ha oduuManbHOM calTe MyHuMumMnanbHoro pawmona (http://
www. hovosheshminsk .tatar.ru)

3) Ha [NopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbeHbIn nopTtan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B Mcnonkome:

npy yCTHOM OBpaLLeHnn - NMIMYHO UK No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ncrie B (hopme 3NEeKTPOHHOIo AOKyMeHTa) obpalleHnn — Ha
OyMaXHOM HOcUTere Mo NoYTe, B 9NEKTPOHHON hopMe MO ANEKTPOHHON noyTe.


http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. WHdpopmauua no Bonpocam npeaocTaBrieHNa MYHULMMansHOW YyCnyru
pasmMellaeTcs cneuymanuctom Otaena Ha ouumanbHOM canTe MyHUUMNANbLHOMO panoHa n
Ha MHPOPMALMOHHbIX CTEHAAX B NomMeLeHuax Mcnonkoma ans paboTbl ¢ 3asBUTENSAMM.

NHdopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmeliaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MyHULMNansHOW ycnyre, cogepxawmecsa B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosdwero PernameHTa.

1.4. lNNepevyeHb HOPMATUBHBLIX MPaBOBLIX AKTOB, PeErynupylowmnx npegocrasneHve
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPeKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB MX oduumanbHoOro onybnukoBaHus), pasMelleH Ha oduunanbHOM canTe
MYHULMNANbHOro panoHa B MHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOW ceTn «HTepHeT», B
rocygapCTBeHHOM MHOPMaLMOHHOMN cucrteme «PeecTtp rocydapCTBEHHbIX WU
MyHULMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosiwem PernameHTe Ucnonb3yloTcs criegylowme TepMyHbl U onpederneHus:

KOMMS  OOKYMEeHTa - [OOKYMEHT, TMOMHOCTb BOCMPOU3BOAAWNA  MHGOPMaLMIO
NOAMMHHNKA JOKYMEHTA U ero BHELUHWE NPU3Haku, He MeLWUI IpUaNYeCcKon Cunbl;

AOKYMEHT - MaTepuarnbHbli HOCUTENb C 3aUKCMPOBaAHHOM Ha HeM B ntobon dopme
MHopMauunen B BMAE TEKCTa, 3BYKO3anucKu, U3obpaxeHus n (Mnn) nx codeTaHuns, KoTopbin
UMeeT PeKBM3UTbI, NO3BOMAIOLWNE ero naeHTUMULNPOBaThb, U NpeaHasHayYeH ana nepegaydv
BO BPEMEHMU 1 B MPOCTPAHCTBE B LieNnax 00LLeCTBEHHOIo UCMOMNb30BaHNSA N XPaHEHWS;

BbINUCKa - BOCMPOM3BEAEHNE YacTU OOKYMEHTa, Hanpumep, Bbinucka n3 6aHKOBCKOro
cyeTa KrnmMeHTa nokasblBaeT COCTOsIHME cYeTa Ha onpefeneHHyto aaTy;

yaaneHHoe paboyee MeCTO MHOroQyHKLMOHANbLHOIO LeHTpa npefocTaBreHuns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgerneHuve (odpuc) MHOIOYHKLMOHaNbHOro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHULMNAnNbHOIo panoHa nnn B ropoackom okpyre Pecnybnunku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OedaTenbHOCTM  MHOTOYHKUMOHASbHBLIX  LIEHTPOB
npegocTaBNeHns  rocyagapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O0O
yTBepxaeHun [lpaBun  opraHusauun OedATenbHOCTU  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npefoCcTaBeHUs rOCy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYry;

TexHudeckas owunbka - owwnbka (onucka, onedyatka, rpammaTudeckas unm
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  OpraHom,
NpegoCcTaBNAOLWMM MyHULUMNANbHYIO YCNYry, U npuBewasi K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCnyru), CBeAeHUsIM B LJOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTtosiwem PernameHte noa 3asBrieHWEM O NpefocTaBieHUn MyHULUNarbHON
ycnyru (ganee - 3asiBfieHne) NnoHMMaeTcs yCcTHoe obpalleHue.



106

2. CTaHﬂ,apT npenocrtaBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyrmm

HaumeHoBaHue TpeboBaHMsA cTaHaapTa
npeaocTaBneHns MyHULMNansHom
ycnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLunm
MYHMLMNANbHYO YCryry
unu tpeboBaHne

2.1. HaumeHoBaHWe MyHULMNANBHON
ycnyrm

CBuoeTtenbcTBoBaHue BEPHOCTH KOMnunn OOKYMEHTOB U BbIMNUCOK
N3 HNX

"pagocTponTenbHbIN
kogekc PO;

npukas MuHtocta Poccum
ot 06.06.2017 Ne97

2.2. HammeHoBaHue  MCNOJNTHUTESBbHO- Wcnonkom YcTas;

pacrnopsauTesibHOro opraHa MeCTHOro MonoxeHne

camoynpasneHus, HenocpeacTBEHHO

npefoCTaBNALWEro  MyHUUMNANbHYHO

yenyry

2.3. Onuncaxue pesynbTaTta CoBeplLueHne HoTapuarbHbIX 4EACTBUN N0 cBuaeTenscTBoBaHmto | [yHKT 14 npukasa

npegocTaBfieHnd MYHULMNANbHOW | BEPHOCTU KOMU JOKYMEHTOB, BbINMUCOK U3 HUX. MwuHiocta Poccun ot

ycnyrm lMncbMeHHBbIM 0TKa3 B CcoBepLleHUn HoTapuarnbHbix genctsuin no |06.06.2017 Ne97
CBMAETENbCTBOBAHMNIO BEPHOCTM KOMUN JOKYMEHTOB, BbINMUCOK U3 HNX

2.4. Cpok npegocTaBneHus CeugeTtenbCTBOBaHNE BEPHOCTU KOMUA OOKYMEHTOB U BbIMUCOK

MyHULUMNAnbHOW yCnyrn, B TOM Yucne ¢
y4yeToM HeobxoaumocT obpalleHus B

opraHusauum, y4yacTeyoume B
npenocTaBneHum MYHMLMNANbHOM
ycnyru, CpOK NPUOCTaHOBMNEHNS
npenocTaBneHus MYHMLMNANbHON
ycnyru B Ccnyvae, ecnu BO3MOXHOCTb
NPUoCTaHOBNEHUS npeaycMoTpeHa
3aKOHOOAaTENbLCTBOM Poccuiickon
depepauun, CpOK BblOaumn
(HanpaBsneHwus) [OKYMEHTOB,
ABNAOLMXCS pe3ynbTaTtom
npenocTaBneHus MYHULMNANbHOM
ycnyrm

M3 HMX OCYLLUECTBMNSIeTCA B TeYeHWe OOHOro 4aca, C MOMEHTa
obpaLieHus.

B cnyyae npuHATMSE peweHnss o0 oOTkase B NpenocTaBrieHuu
YCIyrn B Te4eHUM NATn pabounx gHen, ¢ MOMeHTa obpalleHms.

B cnyyae npuHATMS peweHnss o6 OTNOXEeHUN CoBepLUeHUs
HOTapuanbHOro AeNCTBUSA B TEYEHUM NSATU paboymx OHEN, C MOMEHTa
obpalueHus.

MNMpuocTaHoBNEHMe cpoka MNpPeaoCcTaBfieHUst  MyHMUMUNanbHON
yCryru1 He NpeaycMOTPEHo.

Bblgava [IOKYMEHTA, ABMAOLLErocs pes3ynbTaTom
MyHULMNANbHOM YyCryruM, OcCylecTBnseTcs B [OeHb obpalleHus
3asBUTENS.

HanpaBneHne  OokymeHTa,  sIBNSIOWeErocss  pesynbTaToMm
MyHULUMNANbHOMW YCNyrM, C WCMNonb3oBaHMEM crnocoba cBs3w,

yKa3aHHOro B 3asiBNEHMU (MO MoYTe UM Ha 3NEKTPOHHbIN agpec) He
npeaycMoTPEHO
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2.5. NcyepnbiBatowmm nepeyeHb
AOKYMEHTOB, HeobxoaUMbIX B
COOTBETCTBMM C  3aKOHOAATernbHbIMU
NN NHBIMW HOPMATUBHBLIMU NPaBOBbLIMU
akTamu ans npegocTaBfieHuns
MYHULMNANbHOW YCnyru, a Takke ycnyr,
KOTOpble SBRAKTCA HeobxoauMbiMU U
obasaTenbHbIMU AN NpefoCTaBneHus
MYHUUMNANbHbLIX  YCRyr, noanexatimx
npeacTaBneHnio 3asBuTenem, cnocobbl
UX MonyyYeHns 3asBuTenieM, B TOM
4yucne B 3NEeKTPoHHOW hopMe, NOopALOK
nX NpeacTaBneHns

1. I'IacnopT nnn apyrme OOKyMeHTbl, yaoctoBepdowmne nMYHOCTb
3adaBuTend.

2. ﬂ,OKyMeHTbI, npeacrtasrieHHble  AOnd  cBUAeTefibCTBOBaAHUA
BEPHOCTU KOMUM MUNN BbINMUCOK N3 HUX, 00BbEM KOTOPbLIX MpeBbilIaeT
OOVH NUCT, OOMMKHbI BbITb npownTbl, NMPOHYMEepOoBaHbl U CKpernJJieHbl
OTTUCKOM ne4yaTtun opraHm3auunun, ot KOTOpOI7I NCXOOAT OOKYMEHTHI.

ﬂ,OKyMeHTbI npegcrasnAarTCcA JIMYHO

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.6. NcuepnbiBatowmm nepeyeHb
AOKYMEHTOB, HeobxoanMbIX B
COOTBETCTBUM c HOpMaTUBHbLIMU
npasBoBbIMU akTamm ans
npegocTaBneHuns MyHMLMNANbHON
ycnyru, KoTopble HaxoaaTcs B
pacnopsiKeHnn rocyaapCTBEHHbIX
OpraHos, opraHoBs MeCTHOro
camoynpasneHnss 1 NoaBeAOMCTBEHHbIX
rocyaapCTBeHHbIM opraHam nnum
opraHam MEeCTHOro camMOynpaBfeHus
opraHuMsaumMm W KoTopble 3adBUTENb
BMpaBe NpeacTaBUTb, a Takke CNocobbl
UX MNosiydeHus 3asBuTensmu, B TOM
yucne B 3MNEKTPOHHOW dhopmMme, MopsaoK
X npeacraBneHuns; rocyaapcTBEHHbIN
opraH, opraH MeCTHOro
camoynpasneHus nubo opraHusauus, B

Mony4yaoTca B paMKax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnsa o6 ynnate  rocygapCTBEHHOW  MOWSIMHBL WU
HOTapuanbHOro Tapudga

Mpukas depeparnsHoOro
KasHa4vencTsa oT
12.05.2017 Ne11H

PacrnopsikeHNM  KOTOPbIX  HaxoasTCs

[aHHble JOKYMEHThI

2.7. VicuepnbiBatoLmi nepeyeHb OcHoBaHusa ans oTkasa B Npueme 4OKYMEHTOB:

OCHOBaHWIA Ans OTKasa B npueme 1) Mogaya OOKYMEHTOB HeHaanexalumm fmLom;

[OKYMEHTOB, HeobXxoaNMbIX Ans 2) HecooTBeTCcTBME NpeACTaBMNeHHbIX [JOKYMEHTOB MNEepeyHto
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npenocTaBneHms
ycnyru

MYHUUMNANbHOM

AOKYMEHTOB M TpeboBaHMsIM, ykaszaHHbIM B MyHKTe 2.5 Hactoswero
PernameHTa;

3) B 3aaBneHMn 1 npunaraemblX K 3asiBNEHUO [OOKYMeHTax
UMEKTCS HEOrOBOPEHHbIE MCMNPaBMEHUS, CEPbE3HbIE MOBPEXOEHUS,
He No3BOSNALLNE OAHO3HAYHO UCTOSNKOBATb UX coaepKaHne

2.8. NcyepnbiBatowmm nepeyeHb
OCHOBaHW AN MPUOCTaAHOBIIEHUS WU
oTKasa B npegocTaBreHnn
MYHUUMNANbHOW ycnyru

OcHoBaHUA ONs NPUOCTaAHOBIIEHMST NPEeaOCTaBNEHUs YCryrn He
npeaycMoTpPEHbI.

OcHoBaHua ana oTkasa:

1) CoBeplLueHne Takoro 4enCTBUS NPOTUBOPEYNT 3aKOHY.

2) lenctBne noAnNexuT COBEPLUEHUKO LOSMKHOCTHBIM  FIULOM
opraHa MeCTHOro caMoOynpaBfieHUst [OPYroro MocCefieHns  unu
MYHULUMNANbHOIO panoHa (MPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
HacneacTBEHHONo MMyLLECTBa M B Clydyae HeobXoaAMMOCTM Mep no
ynpaBneHno UM) NN HOTapmuycom.

3) C npocbbonM O coBeplIEeHUN HOTapuasribHOro OencTBus
obpatuncs rpaxgaHvH, NPU3HaHHbIA CyAOM HeneecrnocoOHbIM Unun
orpaHu4yeHo geecrnocobHbiM, NGO nNpeacTaBuUTENb, HE WUMEKLWUI
Heob6xoaNMBbIX MONTHOMOYUA.

4) Coenka He cOOTBETCTBYeT TpeboBaHMSM 3aKOHa;

5) 3asBuTtenem npeacraBrieHbl JOKYMEHTbI HE B NOMHOM 06beme,

nmbo B NpeacTaBrfeHHbIX 3asiBNeHunM un  (MnNn)  OOKYMeHTax
COAEPXKNTCA HENOMNHas 1 (MNn) HegoCcToBepHasi MHGOpMaLMS
2.9.Mopspok, pasmep U OCHOBaHUSA MyHuuunaneHas ycrnyra 3a COBepLUEHMEe  HOTapuanbHbIX
B3WMaHUs roCygapCTBEHHOW MOLUMMHBI | JEACTBUN OKa3biBaeTCs Ha NiaTHOM (BO3ME3HOW) OCHOBE.
UM MHOW nnaTbl, B3WMaemou 3a "ocyaapcTBeHHasi nownMHa ynnaymBaeTcs B pa3mepe:
npegocTasneHne MYHULMNANbHOMN CBMAOETENbLCTBOBAHME BEPHOCTM KOMUIA OKYMEHTOB M BbINMCOK U3 [ N.9 4.1 ¢1.22.1 OcHoB
ycnyrm HuUXx — 10 pybnen 3a cTpaHuUy KOMUA JOKYMEHTOB WSIM BbINUCKU U3 | 3akoHoaaTenbcTBa PP o

HUX.

CBUAETENbCTBOBAHME MOAMMHHOCTU NOANUCH:

Ha 3asBMneHuaX W [Opyrmx [JOKyMeHTax (3a WCKIYeHUeM
GaHKOBCKMX KapTOYeK M 3asBNeHWA O permcrpaumm Hpuanyveckux
nnu) - 100 pybnewn;

Ha OaHKOBCKMX KapTo4ykaX W Ha 3asiBEeHUsIX O perncrpauun
lopnan4ecKoro nuua (C Kakaoro nvua, Ha Kakgom okymeHTe) - 200
pybnen.

3a HoTapuanbHble OEWCTBUS, COBEpLIaeMble BHE MNOMELLEHUS

HoTapuaTe oT 11.02.1993
Ne 4462-1

n.10 4.1 ¢1.22.1 OcHoB
3akoHogartenbctea PO o
HoTapuaTe oT 11.02.1993
Ne 4462-1;
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NCNOMNHUTENbHOro KomuTeTa cenbcKoro noceneHus,
rocyfapCcTBeHHas MnoLunvHa ynraynBaeTca B pasmepe, yBerMYeHHOM
B ronrtopa pasa.

JlbroTel MO ynnaTe rocygapCTBEHHOW MOLMMHBI YCTaHOBMEHbI
nyHktamu n.2, 4, 11 craten 333.38 HK P® yactb 2.

B cnyyae BHeceHWs M3MeHeHMN B BblAaHHbLIM MO pes3ynbTaram
NpeaocTaBneHns MyHUUMNANbHOW YCNYyrM OOKYMEHT, HamnpaBneHHbIX
Ha wucnpasneHne OLWKNOOK, OOMYLUEHHbIX MO BMHE opraHa wu (KUnu)
AOMKHOCTHOrO Nnua, nnaTa ¢ 3asgBUTenNs He B3umaeTcs

nn.21 n.1 c1.333.24 HK
P® (yacTtb BTOpas)

ctatbs 8 ®enepanbHOro
3akoHa ot 27.07.2010
Ne210-d3

2.10. lNepeyeHb ycnyr, KoTopble
ABNAIOTCA HeobxoauMbIMK "
obsizaTtenbHbIMK  ANs NpeaocTaBreHns
MYHMUMMNANbHON ycnyrin, B TOM 4ucne
CBEAEHUS O AOKYMEHTE (OOKYMEeHTax),

BblJaBaeMoM (BbIOABaEMBIX)
opraHuMsauusamu,  y4acTByoWMMUA B
npegocTaBneHnn MyHULUMNANbHbIX
ycnyr

MpepoctaBneHve HeobxoouMbIX W 00A3aTenbHbIX YCAyr He
TpebyeTcs

2.11. MNopsgok, pasMep M OCHOBaHUA
B3UMaHuUs nnaTtbl 3a npegocTaBrieHue
ycnyr, KoTOpble ABNAOTCA
HeobXxoauMbIMK U 0Bsi3aTeNbHbIMU OS5
npegocTaBneHns rocyaapCTBEHHOM
ycnyru,  BKOYad  MHopmaumio 0
MeToAMKe pacyeTa pasmMepa Takon
nnaTbl

MpepoctaBneHve HeobXoouMbIX K 00A3aTenbHbIX YCRyr He
TpebyeTcs

2.12. MakcumarbHbI CPOK OXMOaHUA B

odepean npu nogadye 3anpoca O
npegocTaBneHum MYHUUMNANbHOM
ycnyru,  ycnyru,  npenoctasrsieMoun
opraHusauuen, yyacTByloLen B
npegocTaBneHum MYHUUMNANbHOM

ycrnyru, v npuv nNonyydeHun pesynbraTa
npeaocTaBneHns Taknx ycnyr

Mogaya 3aaBneHMs Ha MOMNyYeHMEe MYHULUMNANbHOW YCRyru npu
Hanuuum oyepeamn - He bonee 15 MUHYT.

Mpn nonyvyeHun pesynbTata nNpeaocTaBfeHNs MyHULMMNANbHOU
yCryrmu MakCMMarnbHbI CPOK OXWOaHusi B odepenum He [O0SDKEH
npesblwaTtb 15 MUHYT

2.13. Cpok n nopsgok peructpaumm
3anpoca 3asgBuTensd o nNpegocTaBieHum

PeFI/ICTpaLI,VIFI OCyLLeCTBNAETCA nocrie ycraHoBJ1IEHUA JIMHHOCTU U
NPOBEPKN JOKYMEHTOB
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MYHUUMNANbHOW  yCnyrm W ycnyru,
npegocTasfisiemMomn opraHusauuen,
y4yacTByloLLen B npegocTaBneHnmn

MYHULUMMNANbHOW yCnyru, B TOM 4ucne B
31EKTPOHHOM bopme

2.14. TpeboBaHMss K MNOMELLEHNAM, B

KOTOPbIX npegocTaBnsieTcs
MyHUUMNanbHass  ycnyra, K  3any
OXWaaHus, MecTam Ans  3anosfiHeHus
3anpocoB o npeaocTaBneHmum
MyHULMNAbHOM ycnyru,
NH(OPMaLMOHHBIM cTeHgam c

obpasuamu 1x 3anofiHEHNSA N NepeyvyHeM
AOKYMEHTOB, HeobXxoANMbIX ans
npegocTaBneHus Kaxkgom
MYHUUMNANbHOW YCIyrn, pasmeLieHuto
N OPOPMIMEHNIO BU3yaribHOW, TEKCTOBOM
N  MynbTUMEOUMHOW WHopMauMn o
nopsigke npenocTaBneHuns Takon
ycnyru, B TOM 4ucne Kk obecneveHuto
AOCTYMHOCTU ans WHBanNMaoB
yKa3aHHbIX OObEKTOB B COOTBETCTBUMN C
hefepanbHbIM - 3aKOHOAATENLCTBOM U

3aKoHoaaTeNbCTBOM Pecnybnuku
TatapctaH 0 coumanbHOW 3awuTe
WHBanNnaoB

MpenoctaBneHne MyHUUMNANbHOW YCRyrM OCYLEeCTBAAeTCA B
30aHMAX U MOMeLleHusiX, 00opyaOBaHHbIX NPOTUBOMOXAPHOM
CUCTEMOWN 1 CUCTEMOWN NOXaPOTYLUEHUS, HeoBXxoaMMon mebenbto AN
0hOopMMEHNS LOKYMEHTOB, UH(POPMALNOHHBIMN CTEHOAMM.

O6ecneunBaeTtcss ©GecnpenaTCTBEHHbLIM AOCTYN WHBaANMAoOB K
MeCcTy npegocTaBrieHus MyHuuunansHon ycnyrn (yaobHbid Bxog-
BbIXO[ B MOMELLEHUSA U NepeMELLEHNE B UX Npeaenax).

BusyanbHas, TekctoBas v MynbTuMeaunHas WHdopmauusa o
nopsigke NpenocTtaBneHns MyHMUMNANbHOW yCryrn pasmMellaeTcs B
yaobHbIX Ans  3aaBuMTenend Mectax, B TOM 4YUCMe C  Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOO0B

2.15. lNokasaTtenu AOCTYMHOCTU n
KadecTBa MyHMUMNANbHOW ycnyrn, B

TOM yucne KONMMYecTBO
B3aUMOJENCTBUN 3adaBuUTend c
JOJTKHOCTHbIMU nuyamm npu
npegocTaBfieHnn MYHULMNANbHON
ycrnyrm UM UX  NPOAOSPKUTENBHOCTD,
BO3MOXHOCTb MOfyyYeHns NHGOopMaLnm
o] xoae npegocTaBneHns

MYHMLMNAnNbHOW ycnyru, B TOM Yucre ¢

MokasaTensamn [OCTYNMHOCTU NPeAoCTaBMeHUst MyHMLUUNanbHON
yCryru siBRSOTCS:

pacrnonioXXeHHOCTb  MnoMelleHuss  McnonHuTenbHoro KomuTteTa
MeTponaBnoBCKOrO  CENnbCKOro  noceneHusi  HoBoLIELWMWHCKOro
MyHUUMNanbHoro pailoHa Pecny6bnukn TaTtapctaH B 30He

AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTAa;

Hanuyme HeobXOAMMOro KONMMYEecTBa CheuManucToB, a TakKke
NnoMeLeHNN, B KOTOPbIX OCYLLUECTBNSAETCA MNpUeM OOKYMEHTOB OT
3asaBUTENeEn;

Hanu4ne mncuyepnbiBarowen nHdopmaumm o cnocobax, Nopsiake u
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NCNONb30BaHNEM MHOPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOIUN,
BO3MOXHOCTb NGO  HEBO3MOXXHOCTb
NoNyyYeHUss MyHUMLMNanbHOW ycrnyrm B
MHOrodpyHKLMOHANbHOM LeHTpe
npegocTaBneHnst rocy4apCTBEHHbIX U

MyHMUMMAnNbHbIX ycnyr (B TOM 4ucne B

NOJSTHOM obbewme), B nro6om
TeppuTopuanbHOM noapasgeneHum
opraHa NCNOJSTHUTENbHO
pacnopsguTenbHOro opraHa MEeCTHOrO
camoynpasneHus, no BblIOOpY
3aaBuTens (aKkcTeppuTOpManbHbIn
npuvHUMM), NoCcpeacTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOroyHKLNOHANbHbIX LeHTpax
NnpeaocTaBneHns roCyqapCTBEHHbIX W
MYHULUMNANbHbIX ycnyr,
npeaycMOTPEHHOro cTaTben 15.1
depgepanbHOro 3akoHa (KOMMIIEKCHbIN
3anpoc)

cpokax npeaocTaBrneHus

NHOPMaLMOHHBIX cTeHaax,

MyHMLMNANbHON ycnyrm Ha

NHJOPMaLMNOHHBIX pecypcax
WcnonHutensHoro KoMmuTeTa [MeTponaBnoBCKOro  CErnbCKOro
noceneHuns HoBoLweLMnHCKoro MYHULMNANBHOro panoHa
Pecnybnukn TatapctaH B cetun «WHTepHeT», Ha EguHom nopTtane
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCAYT;

OoKkasaHue noMoWM wHBanNuam B npeogoneHnn 6apbepos,
MeLLaoLWmMX NONy4YEeHUIO UMK YCIYr HapaBHe C APYrMMU nuuamu.

KayectBO npegocTaBneHns MyHULUMNANTbHON ycnyrm
XapakTepuayeTcst OTCyTCTBUEM:

odepenewn nNpu npuemMe 1 Bbigade JOKYMEHTOB 3asiBUTESAM;

HapyLUEeHWIn CPOKOB NPeaoCTaBeHNA MyHULMNANbHOW YCNyru;

Xanob Ha pgencteus (be3gencTeme) MyHULMNanbHbIX CRyXallux,
NpeaoCcTaBNAOLWNX MYHULMNANbHYIO YCIyry;

Xanob Ha HeKOppeKTHoe, HeBHMMAaTeNbHOe  OTHOLWIEeHune
MYHULMNANbHbBIX CAYXXaLUX, OKa3bIBaOLWMX MYHULMNATBHYIO YCIyry,
K 3aaBUTENAM.

Mpu nogaye 3anpoca o NpefocTaBNeHNN MyHULMNANbHOW YCryrn
MW Npu  MOfAydeHUM  peaynbTata  MyHUUMNANbHOW  YCRyru,
npegnonaraeTca OAHOKpPATHOE B3aMMOLEWCTBUE  OOSIPKHOCTHOMO
nvua, npefocTaBnsalWero MyHuUUMnanbHY YCnyry, U 3asBuTens.
[MpoaomMKUTENBHOCTL B3aUMOAENCTBUS OnNpeaenseTcs pernaMmeHToM.

NHdopmaums o xoge npefocTaBneHuss MyHUUUNanbHOW ycnyru
MOXeT ObITb nofydeHa 3asBUTENEM Ha cante http://  www.
novosheshminsk.tatarstan.ru, Ha EanHOM nopTane rocygapCTBEHHbIX
N MyHMuunanbHbix yenyr, 8 MOL.

lMpepoctaBneHune MYHULUMNANbHOM ycnyru yepes
MHOrOoOYHKLUMOHASTbHBIN LEHTP NpefoCTaBieHUs rocygapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — ML), yoaneHHble paboyne mecta
MLl He ocywiecTBnsAeTCS.

MyHuyunansHas ycnyra no aKCTepputopuanbHOMY NPUHLMNY U B
COCTaBe KOMIMJIEKCHOrO 3anpoca He NpeaocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM u4ucre
yuuTbiBaoLLME 0cobeHHOCTU
npegocTaBneHus MYHUUMNANbHOM
ycrnyru no 3KCTEPPUTOPUATIBHOMY

KoHcynbTaumio o nopsgke nonyyYeHus MyHuumunanbHOW ycnyrm B
3IEKTPOHHOM POPME MOXHO MNony4uTb vepe3 HTepHeT-npuemHyto
unu 4yepes [lopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr
Pecnybnukn TaTtapcTaH.
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NpUHUMNY (B crnyJae, ecnu
MyHUUMNansHas ycnyra
npegocTaBnsieTcs no
3KCTeppuTOpManbHOMYy  MpPUHUMNY)  W©

0COBEHHOCTU npegocTaBneHuns
MYHULMNANBHOWN YCIyrn B 3NEKTPOHHON

dopme

Mpn nNpegocTaBneHUN MyHULMNANBHOW YCNYrM B 3NEKTPOHHOM
BMOe 3asiBUTENb BNpase:

a) Nony4YnTb MHPOPMALMIO O NOPSOKE M CPOKax NpefoCTaBneHus
MYHULUMNANbHOW YCRyrn, pasMeLleHHyto Ha EguHom nopTane nnu Ha
PervoHanbHoOM nopTtane;

0) nogaTtb 3asiBNeHne 0 NpeoCTaBNeHMM MyHUUMNANbHON YCIyrn
B popMe IMEKTPOHHOrO [OKYMEHTa C WCMONb3oBaHUEM «JIn4yHoro
kabuHeTa» PervMoHanbHOro noprtana nocpeacTBOM 3arnofiHEHUS
31IEKTPOHHOM (POPMbI 3asBNEHUS.

Mpwn HanpaBneHuu AOKYMEHTOB, HeobXxoaNMbIX ans
NpeaocTaBNeHns  MyHUMUMNANbHOW  yCrnyrM C  UCNOSIb30BaHUEM
«JlnyHoro kabuHeTta» PernoHanbHOro noprtana, WCNosbL3yeTcs
yCUIneHHasa KBanuuunmpoBaHHas 3nekTPOHHasi Noanuchb. 3asButenb
BMpaBe MCMNOSb30BaTb MPOCTYH 3MIEKTPOHHYIO MNOANUCH B Cry4vasx,
npesyCMOTPEHHbIX nocTtaHoBneHnem [lpaButensctBa Poccunckon
depepaumm ot 25.06.2012 Ne 634;

B) NONyyYnTb CBEAEHWS O XO4e BbINOSIHEHUS 3asABMEHUA O
npegocTaBfeHMM MyHUUMNANbHOW YCNYrn, NOAAHHbIX B 9NEKTPOHHON
opme;

r) OCYLLECTBUTb OLLEHKY KayecTBa npenocTaBneHns
MYHMLMNANbHOW yCrnyrn nocpeacTBoM PernoHanbHOro noprana;

A) NoNy4YnTb pesynbTaT NpeaocTaBeHNna MyHULMNANbHOM yCnyrm
B (bopMe 3MEeKTPOHHOrO AOKYMEHTA;

e) nogaTtb xanoby Ha peweHne wn pencrteune (6esgencreme)
OTpena, a Takke ero AO/MKHOCTHbLIX ML, MyHULMNANbHBLIX CryXaLlmx
nocpeacTtsoM oduunanbHOro camTa MyHUUUNanbHOro pawnoHa,
PervoHanbHOro noprtana, noprtana denepanbHON rocygapCTBEHHOM

WHOPMaLNOHHOM CUCTEMBI, obecneynBatoLLem npovecc
pocynebHoro (BHecyaebHoro) obxanoBaHusi pelleHuri U OeNCTBUN
(6espencTaus), COBEPLUEHHbIX npwu npegocTaBneHnn

rocyaapCTBEHHbIX n MyHULIMNAnbHbIX ycnyr opraHamu,
NpeaoCTaBnsAWMMA TOCYAapCTBEHHbIE U MyHMUMNANbHbIE YCNYIW,
NX OOMMKHOCTHBLIMW NULAMMW, rOCyAapCTBEHHBIMU U MyHULMNATNbHBIMA
cnyxawumu.




3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMsA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIie OCOOEHHOCTUN BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTpoHHON dopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asABUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noAaroToBKa M Bblgada pesynbtarta MyHUUunanbHOM yCnyru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButenb nn4HO 1 (Mnn) no TenedoHy obpallaetcsa B Micnonkom Ans nosyvyeHus
KOHCYmnbTauuin 0 Nopsiake NonyYeHns MyHULMNanbHOW YCyru.

3amectutens pykoBoauTensa WMcnonkoma (cekpeTapb), OTBEYalLWMi 3a COBEpLUEHME
HOoTapmanbHbIX agenctTeun (aanee — CekpeTtapb Mcnonkoma, oCcyLecTBNAET KOHCYbTUpOBaHNe
3asABMTENS, B TOM YMCne NO cocTaBy, OPME U COAEPKaHMIO JOKYMEHTaLMmM, Heobxoaumon ans
nonyyYeHnss MyHMLmMnNanbHOM ycnyrm n npy HeobxoauMOCTN OKasbliBaeT MOMOLLb B 3aMOfHEHUM
GnaHka 3asBneHus.

Mpouenypa, ycTaHaBnMBaeMasi HaACTOAWMM MYyHKTOM, OCYLLUECTBNAETCA B [O€eHb
obpalleHna 3aaBuTens.

PesynbTaT npouenypbl: KOHCYNbTauMu, 3amedaHusi No coctaBy, hopme 1 coaep>KaHuto
NPeacTaBneHHON JOKYyMEHTaUNN.

3.3. MNpuHaTrne n pernctpaums 3aasreHna

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE NULLO NoAaeT NMCbMEHHOEe NNbo B
3NEKTPOHHOM (bopMme 3asBrieHMe 0 NpegoCcTaBNeHNN MyHULMNANbHOM yCnyru u npeacrasnsaeT
OOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa B Micnosnkom.

Mpn noctynneHun 3asiBieHUs B 3NEKTPOHHOM hopme AosmkHOCTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NPUEM 3asIBNIEHUN:

a) obecneyunBaeTt peructpauuio  3asaBreHus B  CUCTEME  3fIEKTPOHHOro
AOKyMEHTOO60pOTa, NpM 3TOM 3asiBMIEHMIO NMpUCBamMBatOTCs cTaTycbl «[1pUHATO BEOOMCTBOMY
nnn «B obpaboTke», 4TO oTpaxaeTca B «JlInyHOM KabnHeTe» PermoHanbHOro noprtana;

6) npoBepsieT cobniogeHne YCroBUKA OEACTBUTENbHOCTU  3NEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpawieHus K EanHomy nopTany (B cnyyae, ecnv 3agButenieM npencrasrfeHbl
3MEKTPOHHbIE  00pa3sbl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUMEHHOW  KBanMUUUMPOBaAHHON
3NEeKTPOHHOM NOANUCHIO).

B cnyyae ecnn B pesynbtaTte NPOBEPKN YCUIIEHHOW KBANUPULMPOBAHHOM 3NEKTPOHHON
nognucn He BbISBIEHO HecobnaeHMe YCroBUM ee AeNCTBUTENbHOCTU, OOMMKHOCTHOE NnLO
Otgena HanpaBnseT 3asiBUTENO yKasaHHbIM B 3asiBfieHMM CrocoboM He nosgHee pabodyero
OHA, criegyrowero 3a gHemM noctynneHus 3aasneHus B OTaen, yBegoMsieHMe O NoCTynfeHuu
3asiBreHns, cojepxallee BXOAALWMA pPerucTpaumMoHHbI HOMep 3asiBrieHus, OaTy MonyyYeHus
3asiBMeHNsd, nepeyYyeHb HaMMeHoBaHUN (hansnoB, NPeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTty
nosly4yeHust pesyrnbTaTa MyHULUMNANbLHOW YCNYru.

B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHOW KBANUMPULMPOBAHHOW 3NEKTPOHHOW
noanncu BbISBNEHO HecobniogeHne YCrnoBUN ee OeNCTBUTENBHOCTU, AOSDKHOCTHOE nvuo
OTtpena:

npyHUMaeT peweHne o6 oTkase B NMpMeMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM

dhopwme;
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HanpaBnseT 3adaBUTENIO YBEOOMSIEHME O MPUHATOM pPELLUEHUM B NEKTPOHHOW hopme C
ykasaHueM nyHktoB ctatbh 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3MIEKTPOHHOM NOAMUCUY», KOTOPblE TMOCAYXWUIN OCHOBaHMEM [Afs ero MpuHATUA. Takoe
yBeJOMIEeHNEe MOANUCHLIBAETCH YCUMEHHON KBanMPUUMPOBAHHOW SMNEKTPOHHOW MOAMUCHIO
AoJmKHOCTHOro nuua OTtaena, perncTpupyeTcs B CUCTEME 3NIEKTPOHHOIO AOKYMEHTO06opoTa U
HanpaensieTcss cnocobamu, ykasaHHbIMM B nyHkTe 9 [MpaBuMn MCNONb30BaHMS YCUIEHHOM
KBanMUUMpOBaHHOM  3NEKTPOHHOM  nognucu  npu  obpaweHun  3a  nofydYeHuem
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, YTBEPXOEHHbIX NocTaHoBrieHeM [paBuTtenscTea
Poccunckon ®egepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcrnonkoma ocyLLeCcTBSET:

YyCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HanMnunsa [OOKYMEHTOB, MPeAyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPeACTaBMNEHHbIX OOKYMEHTOB YCTAHOBSIEHHbIM TpeboBaHUAM
(Hagnexaiwee odgopMNeHMe KOMuU [OOKYMEHTOB, OTCYTCTBUME B [OOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OFrOBOPEHHLIX UCNPaBIEHNI).

B cnyyae oTtcyTtcTBMS 3amedaHun CekpeTapb Mcnonkoma OCyLLECTBIISET:

npuemM 1 pernctpaumio 3asaBneHns B cneumanbHOM XypHane;

BpyYeHWE 3asiBUTEN0 KOMUM 3adBfEeHUs C OTMETKOM O aaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe N BPEMEHU UCMNOSTHEHUST MYHMLMNANBbHON YCIYTN.

B cnyyae Hanunuusi ocHOBaHWW NS OTKasa B Npueme OOKYMEHTOB, NpefyCMOTPEHHbIX
nyHKTOM 2.8 Hactoswero PernameHta, cneuuanuct, Begywmn npueMm [OOKYMEHTOB,
yBeaoMNSAeT 3aaBUTeNs O Hanuyuun NpenaTcTBUr ONS perucTpaumm 3asdBrneHns u Bo3spallaeT
€My [OOKYMEHTbl C MUCbMEHHbIM OOBSCHEHMEM COAEPXKAHUSI BbISIBIIEHHbLIX HELOCTaTKOB B
npeacTaBneHHbIX AOKYMEHTax.

PesynbtaTt npoueayp: NPUHATOE M 3apeErmcTpMpoBaHHOE 3asiBNieHME UNU BO3BpaLLEHHbIE
3as1BUTENO0 JOKYMEHTHI.

3.4. NoaroToBka M Bblgaya pesynbtata MyHULMNanbHOM yCnyru

3.4.1. CekpeTapb Mcnonkoma nocne pernctpaumnmn 3asiBfieH1Ust OCyLLeCTBNAET:

NPOBEPKY CBEAEHUI, COEPXKALLMXCA B JOKYMEHTaX, npunaraemblX K 3adBEHNIO;

NPOBEPKY  HanMuMsi  OCHOBaAHMW AnNa OTKasa B  NpefoCTaBNeHuu  ycrnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua oOCHOBaHWW ANs OTka3a B npegoctaBneHun ycrnyrn CekpeTtapb
Mcnonkoma wu3BewaeT 3asBUTENS O TMpPUYMHAX OTKasa W OCYLLEeCTBNSeT npouenypsl,
npegycMoOTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hannuma ocHoBaHWW AOS1S1 OTNOXEHUA COBEPLUEHNA HOTapUanbHOro AeUCTBUS
CekpeTtapb Wcnonkoma ocyuwlectBnsgeT npouenypbl, NpegyCMOTPEeHHble nyHKTom 3.5
HacToswero PernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHMM [ON9 OTKa3a B MNpegocTaBfeHun MyHULmMnarbHOW
yCnyru crneunanmcr:

npoBepsieT NPaBUibHOCTb ONNaThl 3a COBEPLLUEHNE HOTapUanbHbIX AENCTBUMN;

CNuyaeT KOMUI AOKYMeHTa Ui BbIMUCKY U3 HEro C NOASMMHHUKOM OOKYMEHTA;

CBUAETENLCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBuMT NOAMUCb, OTTUCK MNeYyaTu UCMNOMHUTENbHONO KOMMUTETa [MOCENEHUs C
n3obpaxeHnem rocygapcteeHHoro repba Poccurckon ®egepauuu;

perucTpuvpyeT COBEpPLUEHHOEe HOoTapuanbHoe AENCTBME B peecTpe Ans perncrpaumm
HOTapuarnbHbIX 4ENCTBUWN;

BO3BpallaeT 3aBePEHHbIE AOKYMEHTbI 3adBUTENIO.

Mpoueaypbl, YycTaHaBnuBaemble nyHkTamu 3.3 -3.4 HacTtosiwero PernameHTta,
OCYLLECTBMAIOTCA B Te4eHMe 15 MUHYT C MOMEHTa perncTpaummn 3asiBrieHus:.
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PesynbTaTt npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU LOKYMEHTOB UMK BbINUCKM,
nepenaHHble 3asBUTENIO.

3.4.2. Cekpetapb Wcnonkoma B crydae npuHATUMS peleHns o6 oTkase B
npeaocTaBfNeHNN YCnyrn BbIHOCUT MOCTaHOBMEHWe 06 OTKase B COBEpPLUEHUN HOTapuasnbHbIX
nencteun. lNoctaHoBeHNe HanpaBnNaeTcsa 3asgBUTENIO MO NnoyTe.

Mpn BbLIGOpe 3asBuTenst cnocoba nonyyvyeHuss pesynbTata B JNEKTPOHHOM Buae
HanpasnseT 3asBUTEN0 pe3ynbTaT MyHUUMNanbHOW ycnyrm B (opmMe 3neKTPOHHOro
AOKYMeEHTA.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBMSKOTCA He no3gHee
NATUM AHEN C MOMeHTa obpalleHns 3asiBUTeNs 3a NpeaocTaBeHneM yCryru.

Pesynbtat npoueayp: MoOCTaHoBreHMe 00 OTkase B COBEPLUEHUM HOTapuarbHbIX
AENCTBUIA, HaNpaBneHHoe 3asiBUTENIO.

3.5. OTnoxeHune coBepLlieHnAa HoTapualsibHOro nencTeus

3.5.1. CekpeTapb Mcnonkoma MoOXeT OTNOXUTb COBEpLUEHME HOTapmanbHOro 4eNCTBUA B
cnyvyae:

HeobXoOUMOCTM  UCTpeboBaHuUs  OOMOSMHUTENbHbLIX CBeAEeHUA OT  (pU3n4eckux u
topUANYECKNX Nnu,;

HanpaBneHUss JOKYMEHTOB Ha 3KCrnepTunay;

Heo6Xo4MMOCTIN 3anpoCUTb 3aMHTEPECOBAHHbIX NUL, 06 OTCYTCTBUM Y HUX BO3PaxKeHUin
NPOTUB COBEPLUEHUS 3TUX OENCTBUNA.

Cekpetapb Wcnonkoma wum3Bewaetr 3asButens o6  OTNOXEHUM  COBepLUEHUS
HOTapuanbHOro AenNcTBuS.

[Mpoueaypbl, ycTaHaBnvMBaeMble HACTOSALWMM MYHKTOM, OCYLWECTBNATCA B [OeHb
obpaleHna 3asasuTens.

PesynbTat npoueayp: wu3BeweHue 3asButensa o6  OTNOXEeHWW  CcoBepLleHUs
HOTapuanbHOro AenNcTBuS.

3.5.2. CekpeTtapb KMcnonkoma nocne MNpuHATUS pelleHns o OTMOXEHUN COBEPLLEHUS
HOTapuanbHOro OEeWCTBUA FOTOBUT 3anpoc, HEOOBXOOUMBbIA ANA MOfyYeHUs AOMNONTHUTENbHbIX
CBe[leHUN, 1 HarpasnseT B COOTBETCTBYIOLLNA OpraH Unn sanHTepecoBaHHOMY nuuy.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISKOTCA He no3gHee
NATU AHEW C MOMEHTa obpalleHns 3asBUTens.

PesynbTtat npouenyp: 3anpoc, HanpaBfieHHbIM B COOTBETCTBYHOLWMWA OpraH wunu
3avHTepecoBaHHOMY nnuy.

3.5.3. CekpeTtapb Wcnonkoma nocrie NOCTynneHns OTBETOB Ha 3anpocbl u3BeLjaet
3agBuUTENd W NpefocTaBrnseT ycnyry B nopsigke, yCTaHOBMEeHHOM nyHkTamun 3.3. — 3.4
HacToswero PernameHTa.

3.6. NcnpaBneHne TeXHNYEeCKNX OLLINOOK.

3.6.1. B cnyyae oOHapyXeHuUs1 TEXHMUYECKOW OLWMOKN B [OOKYMEHTE, SBMSKOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3asBuTenb npeacrasnseT B Micnonkom:

3asBrneHne 06 ncnpaBneHnn TexHNn4eckom owmnbkn (npunoxerHne Net);

AOKYMEHT, BblaHHbIA 3asBUTENO0 Kak pe3ynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, MMeEIoLMe opUanNYecKkylo cuny, CBUAETENbCTBYKLWME O  Hann4imm
TEXHUYECKON OLLUNBKMN.

3asBneHne 00 wucnpaBneHUM TEXHUYECKON OWKNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, ABMSWEMCH pe3ynbTaTtoOM MyHUMUMNANbHOW YCnyry, nogaeTcs 3asBuTenem
(ynonHomo4eHHbIM NpeacTaBUTenem) fMYHO, MO0 NOYTOBLIM OTNpaBrieHnem (B TOM 4ucre c
NCNONb30BaHMEM 3JNEKTPOHHOW MOYTbl), NMMBO Yepe3 efuHbI nopTan rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCAYr UM MHOTOYHKLMOHANbHLIN LLEHTP NpeaoCTaBNeHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT.
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3.6.2. CekpeTapb Mcnonkoma ocywlecTBnseT npuem 3assreHus o6 uncnpasneHun
TEXHUYECKON OLWNOKM, pErMcTpupyeT 3asiBNeHNe C NPUNOXKEHHbIMU JOKYMEHTaMW.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALUMM MYyHKTOM, OCYLLECTBMSAETCA B TeYeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBfieHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHMe.

3.6.3. Cekpetapb Wcnonkoma paccmatpvBaeT [OKYMEHTbl M B LENAX BHECEHUS
nUcrnpaBfeHnn B LOKYMEHT, SABNSAIOLWMNCA pe3ynbTaTtoM YCyrn, OCyLecTBNAeT npouenypsbl,
npeaycMoTpeHHble NyHKTOM 3.4 HacToswero PernameHTa, 1 BbldaeT UCNpaBneHHbIA JOKYMEHT
3asBuTento (YNorHOMOYEHHOMY NMPeACcTaBMTENIO) JIMYHO MOA POCINCH C U3BATUEM Y 3asBUTENS
(ynOnMHOMOYEHHOIrO MpeacTaBuTeEnNsl) OpurMHana [[OKYMeHTa, B  KOTOPOM  COOEPXKUTCS
TexXHu4eckas omnbka

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBMSIETCA B TeYEHME Tpex
AHen nocne OOHapyXeHUst  TEXHMYECKOM OWwubkn wunum  nonydeHnss ot  nboro
3aMHTEepPEeCOBaHHOIO Nuua 3asBreHust 0 4ONyLEeHHON owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIN (HANpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHNEM MyHULMNANBHOW yCryru

4.1. KOHTporb 3a MOMHOTOM W KayeCTBOM NpeaocTaBfiEHNA MyHUUMNANbHOW YCnyru
BKNtoYaeT B cebsa BbiSiBieHME W YyCTPaHEHWe HapylleHWn npaB 3adBuUTeNeun, nposeaeHue
NpoBEPOK cobnogeHus npoueayp NpPeaocTaBreHns MyHUMUMNANbHOW yCnyrM, nogroTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WCNOMHEHNA aAMWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHME MNPOEKTOB AOKYMEHTOB MO  NpenoCTaBEHUIO
MYHUUMNAanbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NMOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npoueayp NPeaoCTaBneHNss MyHUUMNANbHOW YCIyTi.

KoHTponbHble NpoBepkn MoOryT ObiTb MfaHOBbIMU (OCYLLECTBAATBCA Ha OCHOBaHWUU
NnonyrogoBbIX WX TrOAOBbIX MNMaHOB paboTbl oOpraHa MECTHOro CaMoyrnpaBrfieHUs) W
BHennaHoBbIMU. [Mpn NpoBeAeHUn NPOBEPOK MOTyT pacCcMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpeaoCTaBfEHNEM MYHULMNANBLHOW YCNyrn (KOMMMEKCHbIE MPOBEPKM), NN NO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uenax Tekywero KOHTPOMS WMCMONb3YyTCs CBEOEHMUS, MMEKLWMECA B SNEKTPOHHOM
0ase [fgaHHbIX, cnyxebHas KoppecnoHOeHuusl, YCTHasg W NUCbMEHHas WHdopMauus
CMeunanncToB, OCYLLECTBISKOWMX BbINOMIHEHME aAMMHUCTPATUBHBIX Npouenyp, XypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocywecTBfneHna KOHTPONs 3a COoBepLIeHWeM OEWCTBUA MNpu NpenocTaBreHun
MYHUUMNANbHOM YCAYrM U MPUHATUM pEeLLeHUn pykoBoauTesnto Mcrnonkoma npeacTtaBnistoTcA
crnpaBku O pe3ynbTaTax NpeaocTaBeHNs MyHULUNANbHOW YCRyri.

O cnyyasax M npuyYnHaxX HapyweHWs CPOKOB, MNOCHeAOoBaTENbHOCTM U CcoAepXaHus
agMUHUCTPATUBHbLIX Mpoueayp cneunannctel HemMeasIeHHO WHAOPMUPYIOT pyKoBoAUTENS
opraHa, NnpefocTaBnsloLWEero MyHULUUNAanbHY0 YCIyry, a Takke npeanpuHMMatoT CpoYHbIE MepbI
No YCTPaHEHUI0 HapyLUeHWn

4.2. Tekywmin  KOHTpoOnb 3a  cobnwgeHrMem  nocnegoBaTenbHOCTU  OEeUCTBUN,
onpefeneHHbiX agMUHUCTPATUBHLIMW nNpoueaypaMmn no npegocTaBieHUd MyHUUMNanbHOM
yCryru, OCyLLecTBNsSieTCa 3aMecTuTenem pykosoautensa Mcnonkoma no MHMpacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHLIM 3a OpraHusauuio paboTbl MO NPeAoCTaBMEHUIO MYHULMMNANbHOM
ycrnyru, a Takke cneuuannctammn otgena MHPPacTpyKTypHOro pasBuTuS.

4.3.NepeyeHb  OOMMKHOCTHbIX  NWL,  OCYLLECTBASKOWMX  TEKYWUA  KOHTPOb,
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yCTaHaBNMBaeTCs MOMOXEHUSMW O CTPYKTYPHbIX MOoApasdeneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criydyae BbISABMEHUS HapyLUeHWA npas
3aaBUTENEN BUHOBHbIE JNMLA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MEeCTHOro camoynpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE ObpaLLeHWIn 3aaBUTENEN.

PykoBoantenb (3amecTutenb pPyKOBOAMTENS) CTPYKTYPHOro noapasgeneHns opraHa
MECTHOro CaMmoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3@ HeCBOEeBpPeMEeHHoe W  (Mnu)
HeHagnexawiee BbINOSIHEHNME aOMUHUCTPATMBHBLIX [OENCTBUN, YyKasaHHbiX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHbIE ChAyXalwme 3a peleHna U AeCTBUS
(6e3penctBue), npmHUMaeMble (OCyLLECTBNSEMbIE) B XO4Ee NPeaoCcTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npefocTaBneHneM MyHULMNAnbHOW YCyrn CO CTOPOHbI rpaxaaH, nx
00beaVHEHNI W OpraHu3aunin, OCYLIECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro caMmoynpasfeHus Npu NpeaoCcTaBNEeHNN MyHULMNANBHOW YCyrn, NOnyyYeHns
MOSMIHOW, aKTyanbHOM W  OOCTOBEPHOM WHGoOpMauMM O nopsake npefocTaBneHus
MYHULMNANbHOW YCyrM M BO3MOXHOCTU gocyaebHoro paccMoTpeHns obpauieHuii (kanob) B
npouecce npegocTaBneHnss MyHULMNansHOM YCIyru.

5. locynebHbin (BHeCcyaebHbIN) nopagok obxanoBaHus pelleHni u aenctemm (6esgencTams)
opraHa, NpeaocTaBnALLIEro MyHUUUNANBHYIO YCNYry, MHOFO(YHKLIMOHANbHOMO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHn3aummn, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOSDKHOCTHbIX NNL, MyHUUMNANbHbBIX CRyXalnx, paboTHUKOB

5.1. Nony4atenu MmyHMumMnanbHOW yCriyrn UMeroT NpaBo Ha obxanoBaHue B focyaebHom
nopsigke aencremn (6esgencTeuns) COTpyaHMKoB Vicnonkoma, ydacTByOLWMX B NpeaoCTaBneHnmn
MYHUUMNAaNbHOW ycnyru, pykosogutento Micnonkoma unuv rnase MyHuuunanbHoOro obpasoBaHus,

3asaBuTenb MOXET 0b6paTUTLCS C Kanobown, B TOM YMcCne B CreayoLwmnx cryvyasx:

1) HapylwleHne cpoka perucTpauumn 3anpoca 3asiBUTens O npegocTaBneHun
MYHULIMNANbHON YCNYru;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHMe y 3asaBUMTENA OOKYMEHTOB WNU MHGOpMauum nmbo OCyLLECTBIEHUS
AEeNCTBUI, NpeacTaBfieHne UM OCYLLLECTBIIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMK akTtamm Poccuiickon Pepepauumn, Pecnybnuku TaTtapctaH, [leTponaBnoBCKOro
CEeNnbCKOro noceneHnst HoBOLWELWMMHCKOrO MYHUUMNANbHOrO pamoHa And npefocTaBneHus
MYHULIMNANbHON YCNYru;

4)oTkaz B NpvemMe [OOKYMEHTOB, MpeAdoCTaBfeHne KOTOpPbIX  MpeayCMOTPEHO
HOpPMaTMBHbIMX NpaBoBbiMM akTamu Poccuiickon Pepepaumm, Pecnybnukun TaTapcTtaH,
[MeTponaBnoBCKOro CeribCKoro noceneHns HoBOLWELWMUHCKOrO MyHULMNansHOro panoHa ans
npeaocTaBneHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3z B NpefocTaBneHUn MyHULMManbHOW YCNYyrn, ecrnn OCHOBaHWUs OTKasa He
npegycMmoTpeHbl deaepanbHbIMKU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTamMun Pecnybnukn TaTtapcTaH, MyHMUMNAnbHbIMW MPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHue OT 3asBUTENSA NP NPeaoCTaBNEHNN MYHULMNANBHON YCNYrn NnaThbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NpPaBoBbIMW akTammn Poccuiickon denepaumm, Pecnybnmkm
TaTtapcTtaH, [leTponasroBCKOro Cenbckoro rnocerieHMss HoBOLWELWMUHCKOro MyHUUUNanbHOro
panoHa;
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7) oTka3 Wcnornkoma, AOMKHOCTHOrO nuvua Mcnonkoma B MCNpasnieHuuM O0MNyLWEeHHbIX
onevyaTtok M OWMBOK B BblOaHHbIX B pe3ynbTaTe MNpeaoCTaBfeHUs MyHULMNAnbHOW YCIyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa Taknx UCnpaBneHni;

8) HapylweHne cpoka WM Nopsiaka  BblgadM  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) NnpMoCTaHOBMEHME MpPeAoCTaBNEHNss MYHUMUMMNANbHOW YCRAyrn, €ecnm OCHOBaHUS
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl deaeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMWU MHbIMWM HOPMAaTMBHbIMM NpPaBOBbIMW akTamn Poccunckon depepaumm,
3aKOHaMMW U WHBbIMW  HOPMAaTUBHbIMW  MpaBoBbIMM  akTamn Pecnybnuku TaTapcTah,
MYHULUMMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTeNA Npy NpeaocTaBneHNN MyHULMNANbHOW YCyru JOKYMEHTOB
unun umHopMaumm, OTCyTCTBME M (UNM) HEeLOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb MNpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHMUMNANbHON ycnyrn, NMbo B NpeaocTaBieHnM MyHUUMNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NpenyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKano6a Ha pelweHusa n genctena (6esgenicTBve) opraHa, nNpefoCTaBnsoLEero
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOrO NuUua opraHa, npefoCcTaBrisioWwero MyHUUMNanbHYo
YyCnyry,  MyHMUMNANbHOIO  Cry)allero, pykoBoAUTENs  opraHa, npegocTaBristoOLWEro
MYHUUMNANbHYKO YCnyry, NogaeTtca B MUCbMEHHOW hopme Ha OymaHOM HocuTene wunu B
31IEeKTPOHHOM hopme.

YKanoba moxeT ObITb HanpaBneHa no noyte, 4epe3d MOL, c wncnonb3oBaHueM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camta
HoBowewMunHckoro  MyHuuunanbHoro  paniona  (http://www.novosheshminsk.tatarstan.ru),
EovHoro noptana rocygapCTBEHHbIX M MyHuMUMnanbHbiX ycnyr Pecnybnukun TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (YHKLNA)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA MPU JIMYHOM NpUemMe 3afaBUTENS.

5.3. XKanoba, noctynusLlias B opraH, NpegocTaBnsoWmNA MyHULMNANbHYIO yCnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx [HeM CcO [HA ee perucTpaumm, a B chnydae obxanoBaHus OTKasa opraHa,
NpeaoCcTaBNAOLWEro MyHMUMNANbHYKO YCryry, B NpuMemMe LOKYMEHTOB Yy 3asaBuTenst nnbo B
ncnpasneHnn AOnyLEeHHbIX OneyaToK M owmnMboK mnn B crnyyae ob6XanoBaHus HapyLlUeHUs
YCTaAHOBMIEHHOrO CpoKa TakUX WCNpaBfneHWi - B TeYeHue naTn paboymx OHEeMm co AHs ee
perncTpauuu.

5.4. YKanob6a gomkHa cogepaTtb cnegyroLLyo MHopMauuio:

1) HaMmeHoOBaHWe opraHa, NPeaoCTaBMAIOWEro YCnyry, AOSPKHOCTHOMO nuvua opraHa,
nNpegocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, pelweHuss U OeNCTBuUS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hamunuio, wMMs, OT4eCTBO (nocnegHee - MpU  HanmuMyuu), CBeOeHUst O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHUS O MecTe
HaxoXaeHus 3asdBuTensd - pUOMYEecKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMEKTPOHHOW MOouYTbl (MPWM HanMMuuK) M NOYTOBbLIA agpec, Mo
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyemblx peweHusx U aencteuax (6esgencteumn) opraua,
npeaoCcTaBnsAoLLEro MYHULUNAMNbHYHO ycnyry, AOMKHOCTHOrO nvua opraHa,
NpeaoCcTaBNAOLLIErO MyHULUNANBHYIO YCAYTY, UM MYHULMNANbHOMO Cry)XXallero;

4) poBoAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESb HE COrnaceH C pelleHnemM N OencTBuem
(6espenctBnem) opraHa, npeaoCTaBNAlOLWEro ycnyry, AOSMKHOCTHOMO fivua  opraHa,
NpeaoCTaBnSALLEro yCnyry, UnM MyHUUMNanbsHOro Criyxatyero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbI KONUU [OOKYMEHTOB, MOATBEPXAAIOLLMNX
n3noxeHHble B xanobe obcTosaTenscTea. B Takom cnydae B xanobe npuMBoanUTCS nepeyeHb
npunaraembixX K He JOKYMEHTOB.
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Mo mHeHuo npokypatypbl PT, ®epepanbHbin 3akoH oT 27.07.2010 Ne210-®3 He
copepXkut TpeboBaHus O noanucaHun xanobwel 3assutenem. BY «LUI3CU PT» 3anpolueHbl
pasbscHeHuss 3 MuHakoHoMpa3BnTna PO, HO OTBET Noka He NOCTynun.

[MoaToMy pelleHne O Hanuuum nNOAMUCU OCTaBfIEHO Ha YCMOTPEHWEe opraHa,
NpegoCcTaBnAOLWEro MyHULUNANbHYIO YCNYry.

5.6. Mo pesynbTatam paccMOTpeHus Xanobbl NPUHUMAaETCs OAHO M3 CriegytoLwwmx
peLleHni;

1) xanoba ygoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesynbTaTe npeaocTaBreHus
rocygapCTBEHHOW YCnyrn OOKYMEeHTax, BO3BpaTa 3asiBUTESIO0 LOEeHEXHbIX CpeacTB, B3MMaHue
KOTOpbIX He MpedyCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuinickon ®epepaumu,
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamun Pecnybnukm TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHs, cnefylowero 3a QHEM MPUHATUSA peLleHus, YKa3aHHOro B HacTosLweM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHOW (popMe U MO XeNnaHu 3asBuTeris B SNEeKTPOHHOU dopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTaXx pacCMOTPEHUS Karnoobl.

5.7.B cny4yae npu3HaHus kanobbl, noanexailen YyaoBNeTBOpPeHuto, B OTBeTe
3aaBUTENt0 JaeTcsa MHopMaums O OENCTBUSX, ocyllecTBnsieMblx Kcnonkomom, B Lensix
He3amennUTENbHOrO0 YCTPaHEHUS BbISBMEHHbIX HApPYLUEHWA MpW OKasaHuM MyHULMNanbHON
yCrnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [OoCTaBfeHHble HeygobcTBa W yKasbiBaeTCH
MHoOpMaUua O JanbHenWnX OenCTBUSAX, KOTopble HeobXxoauMO COBepLUNTb 3asiBUTEM0 B
Lenax nosly4eHns MyHUUMNanbHON yCcnyru.

5.8. B cny4ae npusHaHus xanobbl, He noanexawen yOoBNeTBOPEHUD, B OTBeTe
3aaBUTENO, JAKOTCH apryMeHTUPOBaAHHbIE Pa3bACHEHUA O NPUYMHaX MPUHATOrO peLleHus, a
Takke MHpopmMauma o nopsagke obxanoBaHUA NPUHATOrO peLLeHuns.

5.9. B cnyyae yctaHOBneHus B XOo4e MMM NO pes3ynbTataM pacCMOTPEHUS Xanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHaPYLUEHUA UK NPecTynneHna OOSMKHOCTHOe
nvuo, paboTHWK, HageneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameonuTenbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHue Ne1

PykoBoguternto

McnonHuTenbHOro komurteTa
[MeTponaBnoBCKOro CENbCKOro
noceneHns MyHMUMnanbHOro pamoHa
Pecnybnukn TatapctaH

Or:

3aaBneHuve
06 ncnpaBneHnmn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHULMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpolwy wncrnpaBuTb OOMYLLEHHYI TEXHUYECKYD OWWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsTUs pelueHnst o6 oTKNOHEeHUM 3asiBreHnst 06 UcnpaBreHn TEXHUYECKOM
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBEeHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BuMOE 3aBEPEHHOW KoMMM Ha OymaHOM HocuTerne MoYTOBbIM OTMpaBMNEeHNEM Mo

apgpecy:

MoaTeepxgato CBOE corfiacve, a Takke corflacue npeacTaBnsieMoro MHOK nuua Ha
06paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cucTemMaTU3auuio, HakoMmfeHue, XpaHeHue, YyTOYHEHue
(oBGHOBNEHME, W3MEHEHME), WCMOMb30BaHME, pacnpocTpaHeHne (B TOM 4ucne nepepady),
obesnununBaHme, BNoKMpoBaHME, YHUUTOXEHME MEepCOHarbHbIX OAHHbIX, @ TaKKe MHbIX AENCTBUN,
HeobxoamMMbIX ans 06paboTkM NepcoHanbHbIX AaHHLIX B paMKax NpegocTaBneHnss MyHUUMNanbsHON
ycrnyru), B TOM YnCrne B aBTOMATU3NPOBaHHOM PEXMME, BKITHOYAA NPUHATME PELLEHMI HA X OCHOBE
OpraHoM MPeaoCTaBMALWMM MYHALMMANBHYO YCRyry, B LENsiX NpegocTaBneHnss MyHULMNanbHOM
ycnyru.

HacTtoswum noareBepxaaro: CBEAEHWUS, BKITHOYEHHbIE B 3asBIIEHME, OTHOCALLMECS K MOEWN
MIMYHOCTM W MNpeacTaBNseMoMy MHOK MUy, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
[oKyMeHTbl (KONUM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIIEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccuiickon degepauum, Ha MOMEHT MPeACTaBneHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe corfnacue Ha yyYactue B Onpoce MO OLEHKe KayecTBa NPedoCTaBEHHOW MHe
MYHMLMMANbLHOM YCIyrn No TenedoHy:

(nata) (noanucek) (©.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBn3nTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnocrasrieHne MyHI/ILI,I/II'IaJ'IbHOI7I
YCIyrn n oCywecCcTBIALWNX KOHTPOJIb €€ UCNOJTHEHUA,

McnonHutenbHbii KOMUTET [1eTponaBrioBCKOro CerbCKOro nocerieHus
HoBoLwewMHCKOro MyHuumnaneHoro panoHa Pecnybnukmn TaTtapcTaH

[OomKHOCTb TenedoH ONEeKTPOHHbIN agpec

[(maBa cenbCcKkoro nocerneHus 884348- 33-5-41 Ppav.Nsm@tatar.ru

CekpeTtapb cnonHutenbHoro | 884348-33-5-18 Ppav.Nsm@tatar.ru
KomuTeTa

CoBeT NeTponaBnoBCKOro CeNbCKOro noceneHns
HoBoLeLWwMHCKOro MyHuumnaneHoro panoHa Pecnybnukmn TaTtapcTaH

[omKHOCTb TenedoH OnNEeKTPOHHLIN agpec

[(naBa cenbckoro noceneHna | 884348- 33-5-41 Ppav.Nsm@tatar.ru




