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PEHIEHHUE

CoBera Ana3oBCKOro CeJIbCKOIro noceJieHus
Apckoro MyHHUHNaAbHOro paiiona Pecny6ankn Tataperan

«21» wmons 2021 r. No34

OG6 yTBep:KAeHHH NOJIOKeHHs 0 (POPMUPOBAHHH APXMBHBIX
q)OHllOB Ana3zoBCKOIro CeJibCKOIo MnoceJieHust APCKOI‘O MYHHUHIAJTBHOIO
paiiona Pecny6amuxn TaTtaperan

B coorBercTBiy ¢ DeaepanbHbM 3akoHOM 0T 6 okTAOps 2003 Ne 131-03 «O6
oOIMX NPUHIMIAX OpraHM3allid MEeCTHOro camoynpasinenus B Poccuiickon
®enepanun» U DenepanbHBIM 3aKOHOM OT 22 okTabps 2004 Ne 125-03 «O6
apxusHOM nene B Poccuiickoit ®enepanun», 3akonom PecryGnuku Taraperan ot 20
prons 2017 r. Ne 63-3PT «O6 apxusHoM fene B Pecriybnuke Tarapcrany», YcraBom
MYHHIUNAIBHOrO 00pasoBaHus «AIIa30BCKOE CenbcKoe —rocelneHue», Coer
ANa30BCKOro CENIbCKOro MoceneHus Apckoro MyHununansHoro paiona PEITAJL:

1. YTBEepAUTH [Tonoxenue o ¢bopMUpOBaHHH apXMBHBIX
(OHIOB ANa3zoBCKOTO CeNBCKOTO IOceTeHHs APCKOTO MYHHLMIANbHOro paioHa
Pecniy6nuku TaTapcTaH.

2. Omny6nuKoBaTh HacToslIee pelleHre Ha OQUIMANTEHOM MOpTalle IPaBOBOM
nadopmauu Pecnybiukn Tatapcran 1 oOHaponoBath Ha O(HIHMAIBHOM caiire
APpCKOro MyHHLMITIAJILHOIO paifoHa.

3. KOHTpOnNb 3a HCIIOJIHEHHEM HaCTOALIErO PENICHHs OCTABJIAIO 32 CODOH.
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IIpunoxxenue

K pernenuto Cosera

ATIa30BCKOTO CENBCKOTO MOCETEHIA
ApPCKOro MYHHIIMIIAJIILHOIO paioHa
ot «21» uronst 2021 roga Ne34

Monoxenue o GOPpMHPOBAHUH APXHBHBLIX (POHIOB
ANAa30BCKOTO CeJbCKOro Nnocejenusi ApcKoro MyHHIHNAJLHOro paiiona
Pecny0snkn Tatapcran

1. O6umue noj10KeHH s

| Hacrosmiee [Tonoxenue pazpaboTaHo B COOTBETCTBUHM ¢ (DejiepalbHEIMU
3akoHaMu OT 6 okTsOps 2003 r. Ne 131-@3 «O6 061X NPUHIKMIAX OPraHH3ALKUH
MeCTHOTO camoympasienus B Poccuiickoit @eneparun», ot 22 oxtsdps 2004 r. N
125-®3 «O6 apxuBHOM meiie B Poccumiickoit ®enepanun» (nanee mo TeKCTy —
denepanbHeii 3akon), 3akoHoM Pecnybmuku Tataperan ot 20 uons 2017 r. Ne 63-
3PT «O6 apxusHoM Jnene B PecmyGnuke Tarapcran» B uensx (OpMUpOBaHuUs
ApPXVMBHEIX JOKYMEHTOB apXMBHOro (oHja ATAa30BCKOTO CeNlbCKOro IIOCENeHUS
ApCKOTo MyHHIIMNANBLHOTO paifoHa.

2. OcHOBHBIE MIOHATHS ¥ TEPMUHBL, IpUMeHsieMble B [TonioxeHuu:

- 10J1 apXMBHBIMU (OHIAMH TIOCENIeHUS TOHUMAETCH MCTOPHYECKH CIIOKHBLIASCSE
¥ TMOCTOSIHHO MOMOJIHAIOLIAACH COBOKYITHOCTb aPXMBHBIX JJOKYMEHTOB, OTPXKAKOIIHX
MaTepHATIGHYIO M JyXOBHYIO XKH3Hb OOIIECTBA, HMEIOUIMX MCTOPHYECKOE, HAy4HOE,
COLMATIEHOE, SKOHOMHYECKOE, MIOTUTHYECKOe U KYJIbTYpHOEe 3HAYEHHE, SBISIONIMXCS
HEOTHEMJIEMOH YacTbIO HCTOPHKO-KYIBTYPHOTO Hacienus HaponioB PecmyGnuku
Tarapctan, OTHOCSIMXCS K  WHGOPMAlMOHHBIM  pecypcaM, — MOJIEKAILUX
OCTOSHHOMY XPAHEHMIO M SBISIOLIMXCS COCTAaBHOM 4YacThio APXHBHOrO (Hom1a
Poccuiickoit ®enepanuu;

- MHBIC TIOHATHS U TEPMHUHBI, HCTIONB3YeMble B HacTosAleM [lonoxeHuy,
TIPUMEHSIOTCS B 3HAUEHUH, onpejielieHHOM DefiepalibHbIM 3aKOHOM.

2. ®opmMupoBaHHe apXHBHLIX GOHI0B

3. ApxuBuble (GOHIBI TNOCENEHHSA IOJUIEKAT NOCTOAHHOMY XpaHEHHIO B
paﬁOHHOM MYHHIHIIAJIBHOM apxmae.

4. ®opMupoBaHHe apXUBHBIX (JOHIOB AINA30BCKOIO CEJILCKOrO IIOCEJIEHHS
OCYIIECTBJISETCS OpPraHaMd MECTHOrO CaMOyIpaBleHHs AMa3soBCKOrO CelbCKOro
IIOCeeHNs, MYHHIMNATBGHBIMH OpPraHM3allUsIMH B CPOKM, COINIACOBaHHbIE C
MYHHIMITATGHBIM ~ apXMBOM  ApPCKOr0 MYHHIIMTIANBHOrO paifioHa  PecnyOnHkH
TaTapcraH U 1101 €ro OpFaHHBHHHOHHO—METOHH‘{eCKHM PYKOBOACTBOM.

5. B mensx xauecTBeHHOro (JOpPMHUpPOBAHMS apXWBHEIX (OHIOR MoceneHus,
cobMOieHHs. CPOKOB  XPAHEHHA APXMBHBIX JIOKYMEHTOB OPraHei MECTHOTO
¢aMOyIIpaBIIeHUs, MyHHITMTIATbHAIE OPTraHH3alMH, My3eH H OHOIHOTeKH;



5.1. pa3paGaTeIBalOT W HANPABIAIOT HOMEHKJIATYphl Jel B PailOHHbIH
MYHHIHMIIAIbHbIA apXHB;

5.2. COCTAaBJIAIOT M TIPefOCTAaBJIAIOT  ONMCU A€  TOCTOSHHOTO H
nonropeMenHoro (cBeime 10 JeT) XpaHeHHs, B TOM YMCIIE 110 JITYHOMY COCTaBy B
paiiOHHBIH MyHHIIMIIAIbHBIA aPXUB;

5.3. COCTaBNAIOT M HAmNpaB/SIIOT aKThl O BBIAEIEHHH K YHHUYTOXEHHIO
JOKyMEHTOB, HE TMO/UICKAIHAX XPAaHEHHIO, Ha COINlACOBaHWe B  PpaiiOHHBIHA
MYHHULMNATBHBIA apXUB,

5.4. cO3MAlOT ¥ MONOJHAIOT HAY4YHO-CIIPABOYHBIM ammapaT K AOKyMEHTam
apXMBHEIX (HOHIOB ITOCEIEHNS;

5.5. 00ecneYrBalOT COXPaHHOCTb ApXUBHBIX JOKYMEHTOB, B TOM YHCJIC IO
JIMYHOMY COCTABY, B TEUCHHE CPOKOB UX XPaHEHHS.

6. OpraHsl MECTHOTO CaMOYIIPaBIICHHs, MyHHIIMIIIbHbIE OPraHU3allly, My3eu
1 O6ubnauMoTekH 00s3aHBI oOecrneyrBaTh (PUHAHCOBBIE, MATEPHATBHO-TEXHUYECKUE U
MHBIE YCIIOBHS, HEOOXOIUMBbIe 17 (POPMHPOBAHUS APXMBHBIX (OHJIOB MOCENEHHS,
IIPefIOCTaBAATh [OMELIEHH s, OTBEYAIOIMe HOPMATHBHBIM TPeOOBAHUSM XpaHEHHS
ApXUBHBIX JIOKYMEHTOB.

3.Ilops ok nmepeJayd A0KYMEHTOB B PAiOHHBI MyHHIMNAIbHbIIH apXHB

7. JIOKyMeHTBl OpraHoB MeECTHOIO  CaMOYIpaBICHHUSA, MYyHHIUIATBHBIX
opraHu3auuii, My3eeB 1 OHOIMOTEK 10 UCTEYEHHH CPOKOB WX BPEMEHHOTO XPaHEHHs
TepealoTCs Ha OCTOSHHOE XPaHEHHE B PAOHHBIA MyHULHMIIANBHBIA apXHB.

8. UcnonnurensHEBIH KOMHTET AnazoBckoro CEILCKOTO TIOCeJIEHHS,
MyHMIIMIAJBHBIE OpraHKu3alii 00eCneYrBal0T B COOTBETCTBHH C YCTaHOBICHHBIMH
npaswiamd 0oT6op, MOJArOTOBKY M I€peAady B YNOPSJOYCHHOM COCTOSHUM B
MYHMIIMTIATBHEIE apXHBbl. Bce paGoThI, CBsi3aHHble ¢ OTOOPOM, MOATOTOBKOA 1
nepe/adell apXUBHBIX IOKYMEHTOB Ha IOCTOSHHOE XPaHEHHE, B TOM 4HCIE C HX
YIOpSI0YEHHEM H TPAHCMIOPTUPOBKOM, BBINOJIHSIOTCS 33 CYET CPEJICTB OPraHoB M
opraHu3aiyi, nepeJalouMx 10KyMEHTBL.

9. Tlepejaua [OKYMEHTOB IIOCTOSHHOIO  XpaHEHHs  OCYIIECTBISIETCS B
YIOPAJOYEHHOM COCTOSIHUM € COOTBETCTBYIOLIMM HAy4YHO-CIIPaBOYHBIM anmapaTrom
[I0 WMCTEYeHHMH CPOKOB BEJIOMCTBEHHOIO XpPaHEHHs, B COOTBETCTBHUM C IIJIAHOM-
rpaduKOM, YTBEP)KIACHHBIM  TNOCTaHOBIeHHEM  FICIIOMHMTENBHOrO  KOMHTETa
MyHMIMIAIRHOrO paifona. JlocpoyHas mnepenada JOKYMEHTOB Ha IIOCTOSHHOC
XpaHeHHe MOXeT OBITh OCYLIECTBICHAa IIPH YIpo3e yTpaThl (YHUUTOXEHUS])
JIOKyMEHTOB, a TaKke 10 Mpockde MICNoIHUTEeIBHOTO KOMHTETa MOCEIeHHUS.

10. Cpoku BpeMEHHOIO XpaHEHHs HOKYMEHTOB MOTYT OBITh MPOAJIEHHI B CIIyyae
HeoOXOJMMOCTH TNPAKTHYECKOTO HCIONB30BaHMs JIOKYMEHTOB [0 COIIACOBAHHIO ©
MYHHIIUMAIBHBIM apXHBOM.

11. B coorBerctBuM ¢ IlepeyHeM THIOBBIX YIPABJICHYECKHX JIOKYMEHTOB,
06pa3ylomKXcs B JESTENBHOCTH OpraHM3alMid, ¢ yKa3aHMEM CPOKOB XpaHCHH:
JIOKyMEHTBI 110 JIMYHOMY COCTaBY, JIMYHbIC Jiejia pabOTHHMKOB, TPY/IOBBIC JOTOROPH,
JWYHBIE KApTOYKH paOOTHUKOB, JIMLEBBIE cYeTa pabOTHUKOB, NOX03ISHCTBOHHKIO
KHWIH U T.J. XpaHATCS B TeueHue 75 jieT B MICIOJIHUTEIhHOM KOMHTETO ATa308cKOrQ



CEJIBCKOro I10CEJICHHs, MyYHHLIHUIIAIBHBIX OpraHusanugax, a 3aTeéM IepenaroTcs Ha
XpaHeHHE B MyHHLMIAIbHbIH apXUB MYHHIHIIAIBHOTO paiioHa.

12. Ipu peopraHu3allii MyHHIUNANBHEIX OPraHU3aLHii apXHBHbIE IOKYMEHTHI B
YIIOPSZIOYEHHOM COCTOSHMM TEPEIAlOTCA  IPABONPEEMHUKaM peopraHu3yeMbIX
opraam3zanuii. [Ipu 3TOM B ciydae npeoOpa3oBaHus MyHULMITAIBHBIX OPraHU3aluii ¢
u3MeHeHHEM (OpM COOCTBEHHOCTH HMMYIECTBA JTHUX OPraHM3alMi  apXUBHbIE
JIOKYMEHTBI MOTYT OBITH HEepeaHbl Ha BPEMEHHOE XpaHEHHE BHOBb BO3HHKILIHM
OpraHM3aIMAM-TIPABONIPEEMHIHKAM Ha OCHOBAHHH JOTOBOPOB MEXIY JAaHHBIMU
OpraHu3alysMi ¥ COOTBETCTBYIOLIMM MYHHLMIIAIbHBIM apXHBOM,

13.Tlpy  IMKBMJALMK OpPraHOB MECTHOTO CaMOYNpaBIEHHSA  IOCEIEHHMS,
MyHMIMINAIBHBIX OpPraHW3allid, JOKYMEHTH IO JIMYHOMY COCTaBy, a TaKxe
ApXMBHBIE JIOKYMEHTBI, CPOKM BPEMEHHOrO XpaHEHHs KOTOPBIX HE HCTCKIH, B
YIOPSIOYEHHOM COCTOSIHMH IIOCTYNalOT Ha XpaHeHHE B MYHULMNANBHBIH apXuB
MYHULUIAJIEHOIO paioHa.

14. IlpreM JOKYMEHTOB Ha IOCTOSHHOE XpaHEeHHe OpOpMIISETCS aKTOM MpHema-
nepegaud  jiesl  VICIIONIHUTENbHBIM KOMUTETOM IIOCENEHUS W MYyHHIMIANIbHBIM
apXUBOM MYHHUIMIIAILHOTO paifoHa.

15. BMecTte ¢ [OOKyMEHTaMHM IIepelaloTCs TpPH DJK3EMIUIApa OIKCH, OJIHMH
9K3EMILISAP OMUCH OCTAeTCA B MICTIONHUTENEHOM KOMHUTETE MOCEIICHHS.

4. Ucnojb30BaHHe apXHBHBIX JOKYMEHTOB

16. Opransl MECTHOTO CaMOyNpaBlICHUA AIA30BCKOr0 CCIIBCKOIO IIOCCJICHHS,
MYHHMIMNAILHbIE OpraHW3alliM, My3ed W OuONMOTEKM IpU HAIMYMK Yy HHX
COOTBETCTBYIOLIMX APXHMBHBIX JIOKYMEHTOB 00s3aHbl OECIUIATHO MPEIOCTABIIATH
I10J1530BaTeN0 0(QOpPMIICHHBIE B YCTAHOBJIEHHOM IOpSIKE apXHWBHBIE CIPABKU HIIH
KOMMH AapXMBHBIX [OKYMEHTOB, CBSI3aHHBIE C COLMAIbHOW 3allATOW TpakK/aH,
npeycMaTpUBaoLIeld X MEHCHOHHOE oOecrieueHre, a TaKXKe IOJIy4YEeHHE JIbrOT H
KOMIIEHCALMii B COOTBETCTBHH C 3aKOHOAaTebcTBOM Poccuiickoil Penepanuu.



