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NOCTAHOBIEHNE KAPAP

oT «10» utoHsa 2021 roga Ne 12

«O6 yTBEpXXaAeHUN AOMUHUCTPATUBHOIO perfiaMmeHTa
npefocTaBfieHnss MyHUUMNANbLHOW YCNYrn No Bblgave CnpaBku (BbIMUCKA)»

B uenax peanusauumn depepanbHoro 3akoHa oT 27 uiona 2010 roga Ne 210-03 «O6
opraHuM3aunn NpenocTaBriEHNs roCyAapCTBEHHbIX U MYHUUMNANbHbLIX YCIYry, PyKOBOACTBYSACH
MocTaHoBneHnem KabuHeta MunuctpoB Pecnybnukmn TatapctaH ot 02 Hosa6ps 2010 roga Ne
880 «O6 yTtBepxaeHun [lopsiagka pas3paboTkm U yTBEPXKOEHUS  aAMUHUCTPATUBHBLIX
pernamMeHToB MpedocTaBfeHna roCyfapCTBEHHbIX YCAYr  UCMAOMHUTESbHbIMM  OpraHamu
rocygapcteeHHon Bnactu Pecnybnukm TaTtapcTaH MU O BHECEHUMM U3MEHEHWW B OTAESbHblEe
MoctaHoBneHna KabuHeta MwuHuctpoB Pecnybnuku TaTtapctaH», B COOTBETCTBUM C
lMocTaHoBneHnem UcnonHUTENLHOrO KOMUTeTa HOBOLIELWMWHCKOrO MyHUUMNANBHOIO panoHa
Pecnybnukn Tatapctan ot 21 despana 2011 roga Ned6 «O6 yrtBepxaeHum [lopsgka
pa3paboTkm M YyTBEPXKOEHMS  AAMUHUCTPATUBHBLIX  PErfiamMeHToOB  MNpegocTaBreHus
MYHUUMNANbHbLIX YCYr M MOMOXEHUs O Nopsigke BeOAEHUS pPeecTpa MyHuUMNnanbHbIX YCNYT,
npeaocTaBsieMbIX opraHamu MECTHOro camoyrnpasneHust HoBoweLwMNnHCKoro
MyHUUMMNAnNbHOro pavoHa» (C y4eToM uameHeHun lNoctaHoBneHne ot 13 gekabpsa 2011 roga
Ne493, ot 07 wmoHa 2012 roga Ne 228), WNcnonHUTenbHbIA KOMUTET EkaTepUMHUMHCKOro
CEeNbCKOro noceneHns HoBoLeLWMNUHCKOro MyHMUMnansHoOro panoHa Pecnybnukun TaTapctaH

NMOCTAHOBIAET:

1.YTBEPOUTD:

1.1. AOMUHUCTPaATUBHBIA peErnaMmeHT npenocTaBneHns MyHUUMNanbHOW YCnyru no
Bblgayve crpasku (Bbinucku) (NnpunoxeHue Ne1);

2. [lpusHaTb yTpaTMBWKUM CuUrly MocTaHoBreHne KIcnorHUTenbHOro KomuTeTa
EkaTepuHMHCKOro cenbckoro noceneHnss HOBOLWELWMWUHCKOrO MYyHULUMMAanbHOro panoHa
Pecnybnukn TaTtapctaH ot 29 mapta 2019 roga Ne11 «O6 ytBepxaeHnun AQMUHUCTPATUBHOIO
pernameHTa npeaocTaBfieHns MyHUUMNAnNbHOW YCIyrn No Bblaave CnpaBku (BbIMUCKA)».

3. YcTaHoBUTb, YTO MNOMOXEHUA aAMUHUCTPATUBHbLIX PEernameHToB MNpeaocTaBneHus
MYHUUMNANbHbIX YCIYr B 9NIEKTPOHHOW (hopMe NPUMEHSAIOTCA B CPOKU, onpeneneHHble niaHoM-
rpadoukomM nepexona Ha npegocTaBneHne rocygapCTBeHHbIX (MyHUUMNANbHbIX) YCyr B



AMNEKTPOHHOW hopMe, YyTBEep>XOAEHHbIM B COOTBETCTBUU C YacTbio 4 ctaTbm 29 depepanbHoro
3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuum npenocTasneHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

4. Ony6bnukoeaTtb (06HapoaosaTh) HacTosiLLiee MOCTaHOBMEHWE Ha oduumanbHOM canTe
odurumansHoro noprana npasoBon nHdopmauuu Pecnybnukn TatapctaH» B UHOPMaLUUOHHO
- TenekoMMyHUuKaLunoHHo ceTu «UHTepHeT» http://pravo.tatarstan.ru, Ha ocduumanbHom caiTe
HosowlewmMuHckoro myHuuunansHoro parioHa http://novosheshminsk.tatarstan.ru/.

5. KOoHTpOnb 3a UCMOSTHEHVWEM HACTOSILLIEro MOCTAHOBIIEHUS OCTaBMsAO 3a COBOW.

masa EkaTepMHUHCKOro CenbCcKoro nocerneHunsi
HosoLwewmMunHckoro MmyHuumvnanbsHoro pamoHa
Pecnybnuku TatapctaH

v d
A.A. XopbkoB

g



MpunoxeHne Ne1

K MOCTaHOBIIEHUIO
McnonHutenbHoro kommreTa
EkaTeprHMHCKOro cenbCckoro
noceneHns HoBoLlEeLWMNHCKOro
MYHMLUMMNANbHOro panoHa
Pecnybnukn TatapctaH

oT «10» noHsa 2021 r. Ne 12

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHnsa MyHULMNanbHOW yCnyr No Bblgade cnpasky (BbIMUCKK).

1. O6wme nonoxeHus

1.1. Hactoawun AOMUMHUCTPATUBHLIN pernameHT npeaocTaBneHns MyHULMnarbHON
ycnyrm  (ganee — PermameHT) ycTaHaeBnvBaeT CTaHO4apT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOW YCryru rno Bblgaye cnpaBky (BbIMUCKK) (Banee - MyHuumnansHas ycnyra).

1.2. Mony4aTtenu myHMumMnanbHOM yecnyrn: pusndeckue nuua (ganee - 3asiButernb).

1.3. MyHuuunaneHass ycnyra npegoctaBndetcs  MICNOMHUTENbHLIM — KOMUTETOM
ExaTepuHUHCKOro cenbckoro nocerieHns HoBOLWELWMWUHCKOro  MyHUMUMNAanbHOro  panoHa
Pecnybnuku TatapctaH (ganee — Vicnonkom CIT).

1.3.1. Mecto HaxoxaeHue McnonHutenbHoro komuteTa: c. Cnobona EkaTtepuHmMHcKas,
yn. lNpuospaxHagda, gom 9

Mpadcuk paboTbl:

noHegenbHUK — natHuua: ¢ 8.00 go 16.15;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa nst otabixa M NUTaAHUA yCTaHaBfMBaETCs nNpaBuSiiaMn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIv TenedgoH 8 (84348) 36-7-36

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO paroHa B WHAOPMaLUOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «UHTepHeT» (nanee - ceTb «HTEepHeT):
http://novosheshminsk.tatarstan.ru.

1.3.3. IHpopmauma o MyHULMNAnbHOM ycnyre, a Takke 0 MecTe HaxoXaeHus 1 rpaduke
paboTbl Ncnonkoma MoxeT BbITb NnonyyeHa:

1) nocpeacTBOM WMHMOPMALUMOHHBIX CTEHAOB, COAEPXALUMX BU3yalbHYH W TEKCTOBYH
MHOPMaUUIO O MyHMLMMNANBHOW YyCryre, pacnofioXeHHbIX B nomeleHusx McnosHuTensHoro
KomuTeTa, ansa paboTbl C 3ag9BUTENSAMUY;

2) nocpenctBom cetn «WHTepHeT» Ha oduumansHOM canTe HOBOLIELWMUHCKOro
MyHuuunaneHoro panoxa (http://novosheshminsk.tatarstan.ru).

3) Ha [lopTane rocygapCTBEHHbIX WU MyHuUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/);

4) Ha EguHOM nopTane rocygapCTBEHHbIX M MyHMUMnanbHbIX ycnyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B MicnonHUTENnbHOM KOoMUTETE:

npy yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
Byma)KHOM HOcUTEre NO NoYyTe, B NEKTPOHHON hOpME NO IMEKTPOHHOW NoYTE.


http://novosheshminsk.tatarstan.ru/
http://novosheshminsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. WHpopmauma no Bonpocam MpefocTaBfieHns  MYHUUMNANbHOW  YCIyru
pasmellaeTca cneymanmctom KMcnonkoma Ha ouumanbHOM canTe MyHULMNANbHOro panoHa u
Ha MHPOPMaLMOHHbIX CTEHAAX B NomeLleHuax Mcnonkoma gnst paboTel ¢ 3asBUTENSMU.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTtaH, pasmellaemasi Ha
WHOPMALUMOHHBIX CTeHAaX W Ha oduuManbHOM CcauTe MyHUMUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHust O
MyHULMNanNbLHOW ycnyre, cogepxalimecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToqawero PernameHTa.

1.4. lNepeyeHb HOPMATUBHLIX MPABOBbIX aKTOB, pPerynupylowmnx npegocraBneHme
MYHULMNANBbHOW yCryrn (C yka3aHMeM pPeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX akToB U
WUCTOYHMKOB UMX odhmumanbHoro onybnukoBaHusl), pasMelieH Ha oduumanbHOM canTe
MYHULMNANBHOrO panoHa B WH(OPMAaLMOHHO-TENEKOMMYHUKALUWOHHON ceTu «VHTepHeT», B
rocygapCTBeHHOM MHGOPMaLMOHHON cucteMe «PeecTp rocydapCTBEHHbIX U MyHUUMNASbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5. B HacTosLLEeM perflameHTe UCNONb3YHTCA cregyowme TepMUHbI 1 onpeaeneHns:

nog cnpaBkon (BbIMMCKOW) BblJaBaeMOW OpraHamMyM MECTHOro camoynpaBfeHus
NOHMMAETCA — BbINUCKA U3 MOXO3ANCTBEHHOW KHUMM, apXMBHas BbIMMCKa M3 JOMOBOW KHUIN,
crnpaBka C npeablayLero MmecTta XuUTenbCcTea.

yoaneHHoe paboyee MeCcTO MHOro(OyHKUMOHANbHOMO LUEeHTpa npeaocTaBrieHus
rocyAapCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKUNMOHAaNbBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNYr, CO34aHHOe B rOpPOACKOM (CEefnbCKOM) MOCeneHuM MyHUUMNanbHOro
panoHa unM B ropoAckom okpyre Pecnybnukm TaTapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHusauum [eAaTenbHOCTU  MHOFO(YHKLUMOHANbHbBIX LEHTPOB MNpeaoCTaBreHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, YTBEPXAEHHbIX NocTaHoBneHneM [paButenscTBa
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHu3aumm
AEeATENIbHOCTU  MHOTMOYHKUMOHASbHBIX LEHTPOB NPedoCTaBfieHUs TOCYLapCTBEHHbIX WU
MYHULMNANbHbIX YCNYr»;

TexHudeckass owmbka - owwumbka (onmucka, onevyaTka, rpaMmaTuyeckas unm
apudmeTndeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpefoCTaBAAWMM MyHULMNANbBHYIO YCAyry, WU npuBedllass K HeCOOTBETCTBMIO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMManbHOW YCNyru), cBefeHUsIM B AOKYMEeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS.

B HacTosiwem PernameHTe noa 3agBneHnemM o npefocTaBfieHU MyHULMNAIbHOW YyCnyru
(Banee - 3asBneHVe) NOHUMAaETCS 3anpoc O NPefoCTaBeHnn MyHUUmMnanbLHon yenyru (n.2 cT.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3).



2. CTaHﬂ,apT npenocraBlieHnA MyHmumnaanoﬁ ycnyrmm

HavmeHoBaHue TpeboBaHus K
cTaHgapTy NpeaocTaBneHus
MYHUUMMANBHON yCnyru

CopepxaHune TpeboBaHUM K CTaHOapTy

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLLNIA YCIyry unm
TpeboBaHune

2.1. HaumeHoBaHne MyHMUMNansHON
ycnyru

Bblgaya cnpaBku (BbINUCKN)

YcTaB cenbCckoro NoceneHus;
["paxxgaHCKUM KOOEKC;
3eMenbHbIN KOOEKC;
YKUnNuLHbIN KOOEKC;

OcHoBbI 3aKkoHOAAaTeNbCTBA O
HoTapuarTe,

depneparnbHbIA 3aKOH OT
21.07.1997 122-03;
depneparnbHbIA 3aKOH OT
11.06.2003 Ne74-93;
depneparnbHbIi 3aKOH OT
27.07.2010 N2210-®3; Npukas
Pocpeructpauuu

2.2. HanmeHoBaHne UCnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoyrnpaBneHus, HenocpeacTBEHHO

NnpeaocTaBALWLEro MyHULMNANBHYHO

ycnyry

Ncnonkom

YcTaB cenbCcKoro noceneHus

2.3. OnucaHune pesynbTaTta
npeaocTaBneHns MyHMLMNanbHON
ycnyru

CnipaBka (BbInucka).
NMMCbMEHHBIN OTKa3 B NPeaoCTaBAEHUN MyHULUNANbHOW
ycnyrm

YcTaB cenbcKkoro noceneHms

MK P®, 3K PO, XXK P®, OcHoBbl
3aKkoHogaTenbCcTBa O
HoTapuaTte, 122-03, 74-93,
210-93, NMpukas
PocperucTtpaummn

2.4. Cpok npeaocTaBneHns
MYHULUMMNANbHOW YCNyru, B TOM Yncne
C y4eToM HeobxoammocTn obpalleHus
B OpraHu3auuu, yyacTByloLimne B
npeaocTaBneHNn MyHULMNANbHON
YCIyr, CPOK NPMOCTaHOBIIEHUS

He Gonee Tpex paboynx OHEN C MOMEHTa perncrpaumm
3aABneHns.

MpuocTaHoBneHne cpoka npenocTaBneHus
MYHULMNANbHOM YCNyru He NPeayCcMOTPEHO.
Bblgaya  gokymeHTa,  sIBAsiOWErocs  pes3yrbTaTom

MYHULMNAnNbHOW YCNyru, OocyLleCTBNAsieTCs B AeHb obpalleHus




npeaocTaBneHnsa MyHMLMNanbHON
yCnyru B crniydae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpegyCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckon
depepaumm, Cpok Bbiaaum
(HanpaBneHus) 4OKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBneHns MyHMLMNanbHON
ycnyrm

3asBUTENS.

HanpaBneHne [oOKyMeHTa, SBMAIOWErocs pesynbTaTom
MyHULMNANbHOM YCNyrn, ¢ Mcnosnb3oBaHWeM crnocoba cBsiau,
yKa3aHHOro B 3asiBNieHUn (MO MOYTE MM Ha JNEKTPOHHbIN
agpec), OCyLLEeCTBNSETCA B AeHb 0POPMIEHUS U perncTpaumm
pesynbTaTa MyHULMNANbHOW YCryru

2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU
NI HBIMU HOPMAaTUBHbBIMU
NnpaBOBbIMUW akTamu s
npegocTaBfeHns MyHUUMNANbLHON
yCrnyru, a Takxke ycnyr, Kotopble
ABMSOTCA HEOBXOAUMbBIMU U
oba3aTenbHbIMY ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatumnx
npeacTaBneHunio 3asaBuTeNeM,
Cnocobbl MX MONYyYeHUs 3asiBUTENEM,
B TOM YuUCIe B 3NIEKTPOHHOM (hopme,
nopsaoK Ux NnpeacraBneHns

Ons  nonydeHns  MyHUUMNAnNbHOW  YCNyrn 3asiBUTESb
npeacTaBnsieT cneayolme JOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPAIOLLNIA NINYHOCTb;

2) AOKYMEHT, YyAOCTOBEPSIOLLMN MONHOMOYUS
npeacraBuTens 3asBuTensi, B cnyyae oOpalleHna 3a
npegocTaBfeHneM MyHMUMNANbHOM yCriyrn npeacTaBuUTens
3aaBuTENs (3@ WCKIKOYEHMEM 3aKOHHbIX MpeacTaBuUTENEN
PU3nMYecKkmx nuu);

3) 3asBneHue:

- B ¢opmMe [JOoKymeHTa Ha OymaxHom HocuTene
(npynoxeHne Ne 1);

- B Q3MEeKTpOHHOW dhopme (3anosfHaeTcs MnocpencTBOM
BHECEHMS COOTBETCTBYHOLUMX CBEAEHUM B MWHTEPAKTMBHYIO
dopmy), nognucaHHoe B COOTBETCTBUMM C TpeboBaHMsMUK
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3MEKTPOHHOM noanucuy», npu obpalleHnn nocpeacTBOM
PecnybnvkaHckoro noprana;

4) B cny4vae, ecnu ans npeaocTaBneHnss MyHULMNanbHON
ycnyrn Heobxogmma obpaboTka nepcoHanbHbIX AaHHbIX Nuua,
He SABMAOLLErocs 3asBUTENEM, M €Cn B COOTBETCTBUU C
denepanbHbiM  3aKOHOM 00paboTka Takux nepcoHanbHbIX
AaHHbIX MOXET OCYLLECTBIATLCS C COrflacusa ykasaHHOro nuua,
npy obpalieHmm 3a nonyyYyeHnem MyHULMNanbHOW YCyru
3asBUTENb  LOMOMHUTENbBHO  NPeaCcTaBNseT  OOKYMEHTHI,
noaTBepXgatoLLme nonyyeHne cornacus ykasaHHoro niua mnm
€ro 3aKOHHOro npefcraBuTens Ha obpaboTKy MepcoHanbHbIX




AaHHbIX YKa3aHHOro nuua. [oKymeHTbl, noaTBepXxaaroLine
nonyyeHune cornacud, MoryTt 6bITb NpeacTaBneHbl B TOM YnUcrne
B (bopMe 3NEeKTPOHHOrO AOKYMEHTA;

5) B cnyyae, ecnm 0653aHHOCTb XpaHEHUsT AOMOBOMW KHUTU
Ao 31.12.2017 Bosnaranacb Ha COOCTBEHHUKOB XXWUIbIX
nomeLLeHnn, 3asiBuTtenieM NpeacTaBnsaeTcs A0MOBas KHUra;

6) npaBoycTaHaBnuaeawoLine AOKYMEHTbI Ha
MHOUBMAYaNbHbIA XUNon AOoM (ecnu npaBo COBCTBEHHOCTU He
3apernctpuposaHo B EpguMHOM rocygapcTBeHHOM peecTtpe
HeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

BnaHk 3asBneHua gns nonyvyeHus MyHUUMNanbHOW YCrnyru
3aaBuUTENb MOXET NOoNyyYnTb MpuM NMYHOM obpalleHnn B
Mcnonkome. OnekTpoHHas dopma 6rnaHka pasmelleHa Ha
odmuymansHom canTte Vicnonkoma.

3asiBneHne 1 npunaraemble OOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaBrfieHbl) 3asBUTENEM Ha OyMaKHbIX
HOCUTENAX OAHMM U3 CrieayoLmx cnocobos:

- NIYHO (NMUOM, OEeNCTBYKOLWUM OT MMEHW 3aaBUTENS Ha
OCHOBaHWUWN JOBEPEHHOCTN);

- MOYTOBbLIM OTMPAaBIIEHNEM.

3asgBneHne M OOKYMEHTbl  Takke  Moryt  ObiTb

npeacTasBneHbl (HanpaBneHbl) 3asBUTENEM yepes
PecnybnvkaHckui nopTtan B BUAE 3NEKTPOHHBLIX AOKYMEHTOB.

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOGXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbIMU
NpaBOBbIMWU akTamu Ans
npenocTaBneHns MyHULMNansHOm
YCNyrn, KOTopble HAaXOOATCA B
pacrnopsiKeHNn rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro
camoynpaBneHus u
NnoABeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam nnu

MonyyatoTcs B pamMKax MeXBeJOMCTBEHHOIO
MHGOPMaLVOHHOIO B3aMOAENCTBUS:

1. Beinucka u3 EgnHoro rocynapcTBeHHOro
peecTpa HeaBUXKUMOCTMU.

2. CBegeHmsa 06 OTCYTCTBUM 3a40/MKEHHOCTU NO
Hanoram, cbopam M UHbIM nnaTexam B OloKeTbl OooKEeTHON
cuctembl Poccunckon degepaunn-©HC Poccun




opraHam MeCTHOro caMoyrpaBreHust
opraHusaLunin 1 KoTopble 3asaBUTENb
BNpaBe NpeacTaBnTb, a Takke
cnocobbl UX Nony4YeHns 3asiBUTENAMMU,
B TOM Ymcrie B 3NeKTPOHHON chopMme,
NOPSAOK UX NPeACTaBNEeHUS;
rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHus nnbo
opraHu3auusi, B pacnopsikeHum
KOTOPbIX HAX0AATCS AaHHbIE
JOKYMEHThI

2.7. VicyepnbiBatowmm nepeyeHs
OCHOBaHW Onsl OTKasa B nNpueme
AOKYMEHTOB, HEOBXoaUMbIX AN
npegocTaBfeHns MyHMUMNanNsHON
ycnyru

OcHoBaHus onga oTkasa B NpMemMe AOKYMEHTOB:

1) nogava JOKYMEHTOB HeHaAnexalMm fimuomMm;

2) HECOOTBETCTBUE npeacTaBneHHbIX AOKYMEHTOB
NnepeyHto [OOKYMEHTOB W  TpeboBaHusM, YKasaHHbIM B
nyHKTe 2.5 HacToswwero PernameHTa;

3) B 3aABfeHMM U NpunaraemMbix K 3asiBIeHN0 JOKYMEHTax

nmerTcs HEOroBOPEHHbIE ncnpasneHus, cepbesHble
NOBPEXAeHNs, He MO3BONALNE OQHO3HAYHO UCTOMNKOBAaTL UX
coaepxaHue;

4) npeacraBneHve JOKYMEHTOB B HEHaAeXalluii opraH.

2.8. VcyepnbiBatowmnm nepeyeHb
OCHOBaHW ANs1 MPUOCTaHOBIIEHNS
U oTkasa B rnpegocTaBrieHnn
MYHULUMNANbHOW yCcnyru

OcHoBaHUs Ansa NPUOCTaAHOBIEHUS NPEaOCTaBEHNS YCIyrn
He NpeayCMOTPEHbI.

OcHoBaHua onsa oTkasa:

1) s3aaBuTenem npeacTtaBreHbl LOKYMEHTbl HE B MOSIHOM
obbeme, NGO B MpeacTaBreHHbIX 3asBAeHUU U (Unu)
AOKyMeHTax CoaepXKMTCS HenonHas " (vnn)
HegocToBepHasi Hpopmaums;

2) OTCYTCTBME CBeAeHW, NoATBepXAatoLmnx perncrpaumto
rpaxgaHuHa no MecTy XutenbctBa (npebbiBaHus), B
pacnopsikeHun Ncnonkoma.

3) Hanwuune 3agormkeHHOCTM MO Hanoram, cbopam U UHbIM
nnaTtexam B OwogkeTbl OAXeTHOW cucteMbl Poccuickomn
depepaunn

2.9. lNopsagok, pasmep 1 0CHOBAHUSA

MyHuumnansHas ycnyra npegocTaBnsieTcs Ha




B3VMaHWs rocy4apCTBEHHOM MOLUMNHBI
UNU UHOW NnaTbl, B3aMMaeMou 3a
npegocTaBfieHMe MyHMUMnansHOm
ycnyru

©e3B03Me3QHO OCHOBE

2.10. NepeyeHsb ycnyr, KOTOpblE
ABNSATCA HEOBXOANMBIMU U
obsa3aTenbHbIMK ANs NpeaoCTaBneHns
MYHULMMNAaneHOW ycnyru, B TOM Yucre
cBefeHNs 0 JOKYMeHTe (JOKyMeHTax),
BblAaBaeMOM (BblaaBaeMbIX)
opraHusaunsamu, y4acTByOLNMU B
npefocTaBneHnn MyHUUmMNanbHbIX

ycnyr

MpepocTtaBneHne HeobXoanMbIX U 0Bs3aTENbHbBIX YCMYr He
TpebyeTcs

2.11. MNopsgok, pasmep N 0OCHoBaHUSA
B3MMaHUs nnaTbl 3a NpeoCcTaBfieHne
ycnyr, KOTopble SABNAKTCA
HeobxoanMbIMM U 0bA3aTeNbHbIMA
ANs NpeaoCTaBneHNsa MyHULMNANbHON
ycrnyru, BKnoYas nHopmaumio o
METOAUKE pacyeTa pasmepa Takon
nnaTbl

MNpepocTtaBneHme HeobxoaMMbIX U 00A3aTenbHbIX yCnyr
He TpebyeTcs

2.12. MakcumarsibHbIM CPOK OXXNAaHUS
B ouYepean npu nogade sanpoca o
npegocTaBieHNN MyHULMNANBHON
ycnyru, ycrnyru, npegocTtasnsieMon
opraHusaumen, y4acTBYIOLLEN B
npegocTaBfieHMM MyHMUMNANbLHON
yCnyru, u npu nosiydeHnmn pesynobraTa
npefoCcTaBNeHns Takux ycnyr

MNMoaaya 3asBneHnst Ha Nony4YeHne MyHUUMNanbLHON ycryru
npu HanM4Mm ovepeam - He 6onee 15 MUHYT.

Mpwn nony4YeHun pesynbTaTa npeaocTaBnexHus
MYHULMNANbHOM YCNyrM MakcumarnbHbIi CPOK OXWOaHus B
oyepean He AOMKeH npeBbiwaTtb 15 MUHYT

2.13. CpoK 1 NopsiAoK pernctpaumm
3anpoca 3asBuUTens o
npegocTaBneHnn MyHUUMNanbHON
ycrnyrv v ycryru, npefocTtaBnsiemMon
opraHusauuen, y4acTByioLLen B
npegocTaBneHnn MyHULUMNanbHON

B TeueHne ogHoro paboyero gHs ¢ MOMEHTa NOCTYNNEeHUs
3aaBreHus.

3anpoc, nNOCTYNMBLUMMA B 3NEKTPOHHOM opme, B
BbIXOQHOW  (Npa3gHWUYHbLIM)  OEHb  perucTpupyetca  Ha
cnenyroLwmnn 3a BbIXOAHbBIM (Npa3gHUYHbIM) pabounin AeHb




ycryru, B TOM Yucrie B 3N1eKTPOHHOM
dopme

2.14. TpeboBaHus K MNOMELLEHUAM, B
KOTOpPbIX NpeaocTaBnseTcs
MyHUUMNaneHas ycnyra, K 3any
OXXnaaHus, Mectam Ans 3anofIHeHUs
3anpocoB O NpeaocTaBfeHNN
MYHULMNANBHOW YCRyru,
MHGOPMaLUNOHHbBIM CTeHA4AM C
obpasuamum nx 3anosHEHNA n
nepeyYHeM OOKYMEHTOB, HeOH6X0ANMbIX
ANs NpefoCTaBneHust Kaxaomn
MYHUUMNANbHOW YCNyru, pasmeLleHunto
N 0OOpPMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANAHOM
MHdopMaLum o nopsake
npegocTaBfeHnst Takon ycryru, B TOM
yucne K obecneyeHnto 4OCTYMHOCTH
A9 MHBaNMAoB YKa3aHHbIX O6bEKTOB
B COOTBETCTBUM C peaepanbHbIM
3aKoHOOaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTapcTtaH 0 counanbHoOn 3alnTe
MHBanNMOoB

MpenoctaBnexHune MYHMLMMNANbHON ycnyrm
ocCyLlecTBnaeTcs B 30aHnsx n NOMELLEHUSIX,
060pyAOBaHHbIX NPOTUBOMOXAPHOM CUCTEMOM W CUCTEMOW
NnoXapoTyLLUeHNd, Heobxoaumon mebenbto Ansa ogopmieHus
AOKYMEHTOB, MHPOPMaLMOHHLIMW CTEHAAMM.

O6ecneunBaeTcs 6ecnpenAaTCTBEHHbLINM AOCTYN MHBaNMOoB
K MecCTy npefocTaBneHuss MyHuuunanbHon ycnyrn (YOoOHbIN
BXOA-BbIXOZ B MOMELLEHMUS U NEPEMELLEHME B UX Npeaenax).

BusyanbHas, TekctoBasd n MynbTumeauiHas tHopmawms
0O nopsgke  NpefoCTaBNeHUs  MYHUUMNANbHOWM  YCryrn
pa3smellaeTca B YAOOHbIX ANa 3asiBUTenen mecrax, B TOM
4yucrne ¢ y4eToOM OorpaHMYeHHbIX BO3MOXHOCTEN UHBANWMOOB.

B cooTtBeTcTBMM C  3akoHOOATENbCTBOM  Poccumckon
depepaumm o coumanbHOM 3aWMTe WHBaNMOAOB B LENsAX
GecnpenaTCTBEHHOrO AoCTyna K MecTy npeaocTaBneHuns
MyHUUMNansHon ycnyru obecnednBaeTcs:

1) conpoBOXAeHMe  WHBanMaoB, WUMELWMUX  CTONKue
paccTponctBa (OYHKUMM  3pEHUA U CaMOCTOSTESIbHOro
nepeaBmXeHns, 1 okasaHne UM NOMOLLM;

2) BO3MOXHOCTb MOCAgKM B TPaHCMNOPTHOE CpeacTBo M
BbICAZKW U3 HEro, B TOM 4YUCIle C MUCMNOSIb30BaHMEM Kpecna-
KONSACKM;

3) Hagnexawee pasmelleHne obopyaoBaHUSE U HOCUTENEWN
nHdopmauunu, Heob6XxoanMbIX ans obecneyeHus
GecnpenaTCTBEHHOro JOCTyNa UHBaNMAoB K ycryram ¢ y4eToM
OrpaHNYEHN NX XXN3HEOEATENTbHOCTY;

4) nybnupoBaHMe HeobOXoaMMOM ANA WHBaNMAOB 3BYKOBOW W
3puTenbHOM MHOPMaUUK, a Takke Hagnucen, 3HakoB N UHOM
TEKCTOBOM n rpacuyeckomn nHopmauum  3Hakamu,
BbIMOMTHEHHbLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypaonepeBogymka n TudrnocypaonepeBoaymka;

6) ponyck cobaku-npoBoAHMKA NPU  HanmMyun OOKYMEHTa,
nogTBepXxaarLero ee cneynanbHoe obyyeHne n




BblJaBaemMoro no oopme 1 B Nopsiake, KOTopble YCTaHOBIEHbI
npukasom MwuHuUCTepcTBa Tpyga W couunanbHOW 3awumTbl
Poccuiickon  ®depepauum ot 22.06.2015 Ne 386H «O06
yTBEpXAeHUn  popmbl  OOKYMEHTa,  NoATBepKOaroLero
cneumanbHoe obyveHne cobaku-nNpoBOAHMKA, U NOpsiAka ero
Bblaaumny.

TpeboBaHnss B 4acTum obecneyeHust [OOCTYMHOCTU  Ans
MHBanNMOoOB  OObLEKTOB, B  KOTOPbIX  OCYLIECTBNSETCS
npenocTaBneHne  MyHuUUMNanbHOW  yCryr, W CPeAcTB,

NCnonb3yeMbixX NpU NpeaoCcTaBneHUN MyHULMNANbHOW YCryriu,
KOTOpble ykasaHbl B noAnyHkTax 1 — 4 HacTosIEero nyHkKTa,
NpUMeHsiloTCA K 0O0bekTaM W CpeacTBaMm, BBEAEHHbIM B

aKkcnnyaTaumio nnm npowlegwmnm MOAEpPHU3aLMmIo,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasatenn  OOCTYMHOCTU U lMokasaTtenamu OOCTYNHOCTU npegocTaBneHus

KayecTBa MyHUUUNANbHOW YCAyrK, B | MyHULUMNANbHOW YCNyrn SABNATCA:

TOM yucne KONM4ecTBo pacnosioXeHHoOCTb  nomelleHna Kcnonkoma B 30He

B3aMMOOENCTBUN 3aaBuTens C | AOCTYNHOCTUN OBLLECTBEHHOIO TPAHCMOPTa;

AOSDKHOCTHbLIMU nmuamm npwu Hanuyne HeobXOAMMOro KormyecTBa crneuuanucToB, a

npegocTaBneHnn MYHMLMNANbHOW | TAKKe MOMELLUEHNA, B KOTOPbIX OCYLLECTBNAETCA npuem

ycriyrm M UX NpOAOIKUTENbHOCTb,
BO3MOXHOCTb nony4yeHus
NMHGOPMaLMKN O Xoae NPeaoCcTaBneHus
MyHULUMNAnbHOW yCryru, B TOM Yucne
C UCMNONb30BaHMEM MH(OPMALIMOHHO-
KOMMYHMKaLMOHHbIX TEXHONOMUIA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
MONyYeHUs1 MyHUUMNANbHOW ycnyrn B
MHOropyHKLMOHANbHOM LleHTpe
npenocTaBneHnst rocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycryr (B TOM Yucne B

NOSTHOM obbeme), B nobom
TeppuTopManbHOM  noapasgeneHun
opraHa MCMNOMHUTENBHO

pacnopsaanMTenbLHOro opraHa MecTHOro

AOKYMEHTOB OT 3asBUTENEMN;

HanuMumMe wucyepnbiBawoLWen WHGopmauum o cnocobax,
nopsiake n cpokax npefocTaBreHns MyHUUMNAanbHOW YCIyru
Ha WMHOPMALMOHHLIX CTeHaaX, MHAOPMAaLMOHHBIX pecypcax
VicnonHutensHoro KoMmuteTa JleHuHckoro CeribCKoro
noceneHns HOBOLWIEWMWHCKOrO MYHUUUNANbHOIO panoHa
Pecnybnukn TartapctaH B cetn «WHTepHeT», Ha EguHOM
nopTare rocyaapCTBEHHbIX U MyHULMUNAIbHbIX YCIyT;

oKasaHue nomMoLLmM nHBanugam B npeogorieHmmn 6apbepos,
MeLllawLWwux nofiy4YeHnto MMKU  yCcriyr HapaBHe C  Apyrmumu

nmuamum.

KayectBo npegocTaBneHust  MyHUUMMNANbHOM  YCHyru
XapakTepuayeTcsi OTCyTCTBUEM:

oyepeden npu  npvemMe U Bbldaye  [AOKYMEHTOB
3a8BUTENSM;




camoynpasneHus, no BblIBOpY
3aaBuTENs (akcTeppuTopranbHbIn
npuvHUMM), nocpencTsoM 3anpoca o
npeaocTaBneHnn HECKOIbKMX
rocyaapcTBeHHbIX " (nnn)
MYHULMNANbHbLIX ycnyr B
MHOrOYHKLNOHANbHbIX LeHTpax
npeaocTaBneHnsi rocygapCTBEHHbIX U
MyHULUMMNANbHbIX ycrnyr,
npegycMoTpeHHoro  crtatben  15.1

depgepanbHOro 3akoHa (KOMMSIEKCHbI
3anpoc)

HapyLleHU CPOKOB MpefocTaBfeHns MyHuUUMnasbHON
ycnyru;

Xanob Ha pencteus (6esgencTeme) MyHMLMNANbHbIX
cnyxawux, NpegoCTaBnsaoLWwnX MyHUUUNANbHYO YCnyry;

Xanob Ha HeKoppeKTHoe, HeBHUMAaTerbHOEe OTHOLUEeHue
MYHULMNANbHbIX CRYXaLlMX, OKasblBalOLWMX MyHULMNANbHYO
ycnyry, K 3asiBUTeNAMm.

lMpn nogaye 3anpoca o0 NpegocTaBleHN MyHULMMNANbLHON
ycryru u npu nNonyyvyeHun pesyrnbTata MyHUUMNanbHOM ycrnyru,
npegnonaraetcs ofHOKpaTHOe B3aMMogencrTeune
AOJDKHOCTHOrO nuua, npegocTaBnsAwoWero MyHUUMNanbHy
ycnyry, v 3aasutens. [NpoaomkuTenbsHOCTb B3aMOLeNncTBUs
onpegenseTcs perrnaMmeHToM.

MHdopmauma o xopge npenocTaBfeHUst MyHUUUNanbHOW
ycnyrm  MoxeT OblTb nonydeHa 3asiBUTeneM Ha caute

http://www.novosheshminsk.tatar.ru, Ha EguHOM nopTane

rocyaapCTBEHHbIX U MyHUUMNansHblx ycnyr, 8 MOL.
MpepnoctaBneHne MYHULMNANbHOM ycnyru yepes

MHOTFOYHKLMOHAaNbHbIN LUeHTp npegocTaBneHns

rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee — MoL)),
yaaneHHble paboyne mecta MOL| He ocyllecTBnsieTcs.

MyHuumnanbHas  ycnyra MO 3KCTeppuTopuanbHOMY
MPUHUMNY M B COCTaBe KOMMMEKCHOrO 3anpoca He
npegocTaBnsieTcs

2.16. NHble TpeboBaHusi, B TOM Yncne
yunTbiBaKOLLME OCOOEHHOCTH
npegocTaBfeHnst MyHMUMNANbHOM
yCryru no aKkcTepputopuansHoOMy
npuvHUMny (B crny4vae, ecnm
MyHUUMNanbHas ycnyra
npegocTasnseTca no
3KCTEppUTOPUAnbHOMY NPUHLMIY) U
0CODEHHOCTW NpeaocTaBneHns
MYHUUUNANbLHOW yCryru B
ANeKTPOHHOWN dhopme

KoHcynbTauMio o nopsgake MonyyYyeHus MyHuuMnanbHOW
ycriyru B ONEKTPOHHOM OpMe MOXHO Mosly4ynuTb 4epes
NHTepHeT-NnpnemHyto nnu Yyepes lNopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnukn TatapctaH.

Mpn  npegocTaBneHWM  MyHUUMMNANbHOW  ycnyru B
3NEKTPOHHOM BUAe 3asiBUTENb BrpaBe:
a) nony4ntb MHGOpMaUMO O NopsiaKe U Cpokax

npefocTaBneHnss MyHULMNanbHOW YCRyry, pasMeLleHHY Ha
EanHom nopTtane unu Ha PermoHanbHOM nopTane;

6) nogaTtb 3asBneHMe O NpeaocTaBneHnM MyHUUUNAanNbLHOM
ycnyrn B opMe 3NEKTPOHHOIo AOKYMEHTa C UCMNONb30BaHNEM




«JInyHoro kabuHeta» PervoHanbHOro noptana nocpeacTtsoM
3anofiHeHNA ANEeKTPOHHOW POpMbl 3aABIEHNUS.

Mpn HanpaBneHuUn [OOKYMEHTOB, HeobxoaumbiX AN
npefocTaBfeHns MyHUUMManbHOW YCNyrn ¢ UCNofnb3oBaHMEM
«JlnyHoro kabuHeTa» PermoHanbHOro noprtana, ucnonb3yeTcs
yCUreHHasa  KBanvuLUMpOBaHHAsA 3MEKTPOHHas  NoAnucChb.
3asBuTenb BnpaBe MWCMNOMb30BaTb MNPOCTYH SNIEKTPOHHYHO
nognucb B CriyyasiX, NPeayCMOTPEHHbIX MOCTaHOBIIEHMEM
MpaButenbctBa Poccuinckon depepaummn ot 25.06.2012 Ne
634;

B) MONy4nUTb CBEAEHMSI O XOAE BbINOSTHEHUS 3aSBNEHUN O
NpefoCTaBfeHUn  MyHULMNANbHOW  YCIyru, MNOAaHHbIX B
31IEKTPOHHOM (hopme;

r) OCyLeCTBUTb OLEHKY KayecTBa npenoCTaBreHus
MyHMUMNANbHOW  ycnyrm  nocpeactsom  PernoHanbHoro
noprana;

A) nony4nTb pesynbTaT NPeaoCTaBNeHNs MyHMLMNANbHON
ycnyrn B popmMe 3NEKTPOHHOIO JOKYMEHTa;

e) nogaTtb Xanoby Ha pelweHne n genctene (besgencreue)
OTtgena, a Takke ero OOSPKHOCTHbIX fvL, MYHMUMNANbHbIX
cnyxatumx nocpeacTsomM odomumanbHoOro canTta
MYHUUMNANbHOro panoHa, PernoHanbHOro noprtana, noprana
doegepanbHON rocyaapCTBEHHON MH(POPMALIMOHHOMW CUCTEMDI,
obecneunBarowiern npouecc agocyaebHoro (BHecyaebHoOro)
obxanoBaHua  peweHud U gencteun  (be3gencTeums),
COBEPLUEHHbIX MpyY NPeaoCTaBNEHUN TFOCYAApPCTBEHHbLIX U
MyHMUMNANbHBLIX ~ YCNyr  opraHamu, nNpeaoCTaBMSOLMMM
rocyaapCTBEHHbIE n MyHUUMNanNbHbIE ycnyru, nx
OOJMPKHOCTHLIMM nmuamn, rocyaapCTBEHHbIMMU n
MYHULMNANbHBIMU CAY>XaLUMMU.




3. CoctaB, nocnegoBaTefibHOCTb U CPOKM BbIMOMHEHUS agMUHUCTPATUBHBIX Npoueayp,
TpeboBaHNA K MOpPAOKY MX BbINOSIHEHUS, B TOM 4ucrie OCOBEHHOCTU  BbIMOSTHEHUSA
aflMUHUCTPATUBHBIX NpoLeayp B 3NeKTPOHHOW dhopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWCTBUA NPWU NPeaoCcTaBNEHUN MYHULMNANbHOM
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE N perncTpaumns 3asiBrieHuUs;

3) noaroToBKa pesynbTata MyHUUUNAanNsHOW yCryru;

4) Bblaadva 3asBUTENIO pesyribTaTa MyHULMNAansHOM YCyru.

3.2. OkasaHune KOHCynbTauum 3asiBUTENt0

3.2.1. 3asButenb Nn4HO 1 (Mnn) nNo TenedoHy obpallaetcsa B Micnonkom Ans nosyvyeHus
KOHCYInbTauun o Nopsake nonyvyeHns MyHULMNansHON yCnyru.

CekpeTtapb Mcnonkoma CIT ocyiecTBnseT KOHCYNbTUPOBaHUE 3asBUTENs, B TOM Yucne
no coctaBy, QOpMe U COAEpXaHUI [OKyMeHTauuu, Heobxoaumon Ang nonyvYeHus
MYHUUMNANbHOMW yCnyru U Npu HeobXoOUMOCTM OKa3sblBaeT MOMOLLb B 3arnofiHeHUM OnaHka
3asBMneHus.

Mpoueaypa, ycTaHaBnNMBaemasi HACTOSLWMM [MYHKTOM, OCYLLEeCTBNsSeTCs B [AEHb
obpalleHna 3aaBuTens.

PesynbTat npoueaypbl: KOHCYNbTauMn, 3aMevaHna no coctaBy, oOpMe U coaepXaHuio
npeacTaBfeHHON JOKYMEHTaLuWW.

3.3. lNpuHATME 1 pernctpauna 3asaBneHus

3.3.1. 3aaBuTenb NNM4YHO, Yepes AOBEPEHHOE NMUO nnu Yyepes MPL| nogaet nMCbMeHHoe
nmbo B 3NEKTPOHHOW (popme 3asBrieHMe O Bblgaye crpaBku (BbINMUCKW), U npeacTaBnsieT
OOKYMEHTbl B COOTBETCTBMM C TMYHKTOM 2.5 Hactodwero PernameHTa B CeSIbCKUN
NCMONHUTESTbHBIN KOMUTET.

Mpn noctynneHun 3asiBNEHUA B 3MEKTPOHHOM hopme AormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUeM 3asiBIIEHUN:

a) obecrneunmBaeT  perucTpaumilo  3asaBrEeHUS B  CUCTEME  9IeKTPOHHOro
AOKYMeHTOObopOoTa, Npu 3TOM 3asiBNIEHMIO NpUCBamMBaloTCa ctaTycbl «[1pUHATO BEAOMCTBOM»
unn «B obpaboTke», yTo oTpaxaeTcs B «JInyHOM kKabuHeTe» PermoHanbHOro noprana;

6) nposepsieT cobniogeHne YCroBuM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoM obpaweHua k EguHomy noptany (B criyyae, ecnu 3asBuTenemMm npeacTtaBfeHbl
3MEKTPOHHbIE  00pa3sbl  AOKYMEHTOB, MNOALMUCAHHbIE  YCUMEHHOM  KBanuduuMpoBaHHOM
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pesynbtaTte NpOBEPKN YCUINEHHOWN KBaANMMULUMPOBAHHON 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobniogeHue ycrioBun ee OencCTBUTENbHOCTU, OOMMKHOCTHOE Lo
Mcnonkoma HanpasnsieT 3asaBUTENO YKa3aHHbIM B 3asiBieHUN cnocobom He nosgHee pabodvero
OHS, crneaylowero 3a AHem nocTynneHus 3aseneHns B Mcnonkom CI1, yBegomneHue o
NOCTYNNEeHUN 3asiBfEHNs, coaepxallee BXOASALWMA PerMcTPaumMoOHHbIN HOMEpP 3asdBneHus, naTy
NnosiyYeHus 3asiBrieHus, repeyvyeHb HauMMeHOBaHUM pannoB, NpeacTaBfeHHbIX K Hemy
AOKYMEHTOB, ATy NonyyYeHus pesynbtata MyHULMNansHOM yCnyru.

B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUINEHHON KBaNMOULNPOBAHHOW 3NEKTPOHHOM
noanncu BbISBNIEHO HecobnoaeHne YCroBuUW ee OeNCTBUTENbHOCTWU, OOSMKHOCTHOE Ivuo
Wcnonkoma CIT:

npyHUMaeT pelweHne ob oTkase B Npueme OOKYMEHTOB, MOCTYNUBLUMX B 3NEKTPOHHOW
opwme;

HanpasnseT 3asBUTENO YBEAOMIIEHNE O MPUHATOM PELLUEHMN B INEKTPOHHOW hopme C
ykasaHueMm nyHktoB ctatbh 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-3 «O6
3IEKTPOHHOM MNOAMUCUY», KOTOPble MOCAYXWUNN OCHOBaHWEM [NA ero npuHATus. Takoe
yBeOMIIeHMe noANUCbIBAETCH YCUITEHHOW KBanuUUUPOBAHHOW 3MEKTPOHHOW MNOAMNUCHIO



AOMKHOCTHOro  nuua  Wcnonkoma  CIl,  pernctpupyetca B  CUCTEME  3NEKTPOHHOrO
AOKyMeHToobopoTa W HanpasenseTcs crnocobamu, ykasaHHbIMM B nyHkte 9 [lpaBun
NCNONb30BaHMSA YCUNEHHON KBannuUMPOBaHHOW 3M1EKTPOHHOW noanvcu npu obpalleHun 3a
nofnydyeHnem rocyfapCTBEHHbIX U MYHULMNAmNbHbIX YCRyr, YTBEPXAEHHbIX MNOCTaHOBMEHNEM
MpasutensctBa Poccuiickon epepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcnonkoma CI1 ocyliecTenserT:

nNpveM n perncTpauuio 3asBrneHnst B cneumanbHOM XypHane;

BpyYeHME 3asBUTENIO KOMWUW 3asdBfeHUss C OTMETKOW O gaTe npuemMa [JOKYMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMEPE, AaTe U BPEMEHWN UCNONTHEHNSA MYHULMNANbHOW YCAYT.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCS:

nprvem 3asaBneHnst U JOKYMEHTOB B TeveHne 15 MUHyT;

perncTpauunsa 3asBrieHus B TeyeHue ofHoro pabovero AHA C MOMEHTa MOCTynfeHus
3aABNeHUS.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne.

3.4. ®dopmupoBaHMe W HanpaBrieHMe MEeXBEOOMCTBEHHOIO 3anpoca B OpraHbl,
yyacTByoLLME B NpeJoCTaBeHnn MyHULMNAnsHOW YCNyru.

3.4.1. CornacHo npuHATOMY 3asiBneHuto cekpetapb Wcnonkoma CI1 HanpasnsieT
nocpeacTBOM CUCTEMbl  MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLEWCTBUSA 3anpoc O
npeacTaBneHnu:

- BbiMUCKM K13 EOWHOro rocygapCTBEHHOro peecTpa  HeABWXKMMOCTM  (COOepXuT
o6LenocTynHble CBEAEHMS O 3aperncTpUpoOBaHHbIX NpaBax Ha OOBEKT HEABMXKMUMOCTH);

- CBeAeHus 0 Hann4mm (OTCYTCTBUE)3a40MMKEHHOCTM NO ynnaTte Hanoros, cbopoB., NeHemn
N WTpadoB Ha HapyLleHne 3aKkoHoAaTeNnbCTRA.

Mpouenypsbl, yCTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLLECTBNAOTCA B TeYeHue
OLHOro HSA C MOMEHTa NOCTynneHus 3asaeneHus cekpetapa Mcnonkoma Cr1.

PesynbTaT npoueayp: HanpaBneHHbIN B OpraHbl BNacTu 3anpoc.

3.4.2. CneumanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpoca, MNOCTYNMBLLErO
yepes CUCTEMY MEXBELOMCTBEHHOIO 9feKTPOHHOIO B3aUMOLEWCTBMUS, NpeAcTaBnsaloT
3anpawmBaemMble OOKYMEHTbI (MHpopMauuio) nn HanpaenawT yBegoMieHns o6 OTCyTCTBUM
AOKYMEHTOB (MH(bopMaumn), HeobxoauMbixX ANAs NpeaoCTaBNeHns MyHUUMNAnbHOW YChyru
(oanee - yBegomneHune ob oTkase).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MOAMYHKTOM, OCYLLECTBNATCA B
crnegylowme CpokM: NO  JOKyMeHTaM  (CBedeHusiIM), HanpaensieMbiM  crieyuanuctamu
PocpeecTtpa, He 6onee Tpex paboumnx gHeN.

Pesynbtat npoueayp: OOKyMeHTbl (cBegeHund) nnbo yBeaomneHne o6 oOTkase,
HanpaeneHHble B Micnonkom CrI1.

3.5. MoagrotoBka M yTBEpPXKAEHWE 3anpoOLUEHHbIX AOKYMEHTOB (nucbMa o6 oOTkase B
Bblaaye)

3.5.1. Cekpetapb Mcnonkoma CI1 ocyliecTenserT:

NPOBEPKY HANMYNA JOKYMEHTOB, NpuUraraemMbiX K 3asiBNIEHUIO;

NoAroTOBKY NPOEKTa ChpaBku (BbIMUCKN)NPU HAann4inm OOKyMeHTOB (CBeAeHWI);

NoAroTOBKY MpOeKkTa nucbMa 06 OTKkase B Bblgaye npu OTCYTCTBUM [OOKYMEHTOB
(cBepeHuin);

HanpasneHue cnpasku (BbIMUCKW) unu nucbMa o6 oTkase B Bbigaye [NaBe cernbcKkoro
nocernieHns Ha yTBepXaeHue.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOALMUM MYHKTOM, OCYLLECTBIAITCS B TEYEHNE OBYX
pabounx gHen ¢ MOMeHTa obpalleHna 3asaBuUTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMMCKX) Unm nucbMa 06 oTkase B Bblaade.

3.5.2. PykoBogutenb Wcnonkoma CI1 yTBepxaaeT cnpaBKy (BbINMUCKY) UK NUCbMO 00
OoTKase B Bblgade n HanpasnseT cekpeTtapto Vicnonkoma Cr1.



Mpn BbLIGOpe 3asBuTenss cnocoba nonyyvyeHuss pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asBUTEN0 pes3ynbTaT MyHUUunanbHOW ycryrm B OpMe  3IeKTPOHHOro
AOKyMeHTa.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNAITCA B TeYeHue
ofHOro pabo4yero AHs C MOMEHTa OKOHYaHUA NpeaplayLien npouenypbl.

PesynbTaT npoueaypbl: yTBEpXAeHHas crnpasBka (BbiNUCKa) MM NUCbMO 06 OTKase B
Bblaade.

3.6. Bbigaya 3assutento pesynbtarta MyHULMNANIbLHON YCryrn

3.6.1. Cekpetapb Vcnonkoma CI1 BblgaeT 3aaBMTeNto cnpasky (BbIMMUCKY) UM NMCbMO 06
OoTKase B Bblaaye.

lMpouenypa, ycTaHaBnNMBaemasi HACTOSALWMM [MYHKTOM, OCYLLeCTBNSeTCs B [AdeHb
obpalleHna 3aaBuTens.

PesynbTaTt npoueayp: BblAaHHas cripaBka (BbInucka).

B cnyyae oTkasa B npegocTaBneHnn MyHUUUNANbHOW YCNyru 3asBuTernb yBeOOMNAeTCA
NMMCbMOM C yKa3aHMeM MNPUYUH OTKasa, a Takke no TenedoHy 1 (Mnun) aNeKTPOHHOMW noyTe, B
TeyeHne ogHoro paboyero oHA ¢ MOMeEHTa NoanucaHns nucbMa 06 oTkase.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK.

3.7.1. B cnyyae oOHapyXeHUss TEXHMUYECKOW OLMOKM B [OOKYMEHTE, sIBASOLLIEMCS
pes3ynbTaTtoM MyHULMNAnbsHOW YCNyru, 3asasutens npeacrasngeT B Vicnonkom:

3aaBneHne o6 ncnpasneHun TeXHUYecKon owmnbkn (NnpunoxeHne Ne2);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pesynbTaT MyHUUMNANbHOW YCIyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas onbka;

AOKYMEHTbI, UMelLWMe IopUanNYecKylo  curny, CBUAETENbCTBYOLWME O  Hanuyum
TEXHUYECKOWN OLLINOKM.

3agaBneHne 06 ucnpaBreHUn TEeXHUYECKON OwWunbKn B CBeOEHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTatoM MyHUMUMNanbHOW Yycnyru, nogaeTcs 3asBuTenem
(ynosIHOMOYEHHbIM NpeacTtaBuTeneM) NUMYHO, NGO NOYTOBLIM OTMNPaBneHMeM (B TOM YuUChe C
NCNONb30BaHMEM 3MEKTPOHHOW MOYTbl), NMMBO Yepe3 efuHbIn nopTan roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr UM MHOTOYHKLMOHAMNbHbBIA LEHTP NpefoCTaBNeHus rocyaapCcTBEHHbIX
N MyHUUMNANbHbIX YCNYT.

3.7.2. Cekpetapb MWcnonkoma CI1, OTBETCTBEHHbIA 3a TMPUEM [OOKYMEHTOB,

OCYLLECTBNSAET NpuUeM 3asBrneHus 06 ucnpaBneHWM TEXHUYECKOW OLIMOKN, perncTpupyet
3asBneHue.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMSETCA B TedeHue
ofHoro pabo4yero AHs C MOMEHTa perncTpaumm 3asiBNneHns.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoe 3asiBNeHNE.

3.7.3. CekpeTtapb Wcnonkoma CI1 paccmaTpuBaeT OOKYMEHTbl M B LENSAX BHECEeHUs
nUcnpaBneHnn B OOKYMEHT, SBNSAOLWUACA pe3ynbTaTOM YCNyri, OCyLWEecTBNsSieT npouenypsbl,
npegycMoTpeHHble NyHKTOM 3.5 HacTodwero PernameHTa, 1 BblgaeT UCNpaBeHHbIA JOKYMEHT
3aaBUTENO (YNONMHOMOYEHHOMY NPEeACTaBUTEND) NTMYHO NOL POCMNUCH C U3BbATUEM Y 3asBUTENS
(ynOnMHOMOYEHHOrO MpeacTaBuTeEnNsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXUTCS
TexHuyeckas owmbka.

Mpouenypa, yctaHaBnMBaemas HaCTOSALMM MYyHKTOM, OCYLLECTBMSIETCA B TeYEHNe Tpex
paboynx AHen nocne OB6HapyXEeHUA TEXHMYECKOM OWMOKM unM nonyyeHus o1 nwboro
3aUHTEPECOBAHHOMO N 3asBeHMs O AOMYLEHHOM oLwmnbke.

PesynbTaT npouenypbl: BblAaHHbIN (HANpaBieHHbIN) 3asBUTEN0 JOKYMEHT.



4. Mopanok n opMbl KOHTPOSSA 3a NpefoCTaBAeHneEM MyHULMNANbHOW yCryru

4.1. KOHTpomnb 3a MOMHOTOM W Ka4yeCTBOM NpeAoCTaBfieHNUA MyHUUUNAanNbHOW Yycnyrm
BKMOYaeT B cebsa BbISBNEHWE U yCTpaHEeHWe HapylleHur npaB 3asiBuTenen, nposeneHue
npoBepok cobniogeHns npoueayp npefocTaBneHns MyHUUMNanbHOW YCnyrM, MNOArOoTOBKY
pelueHnn Ha gencTeua (6espencTene) 4OMKHOCTHbBIX NIUL, OpraHa MECTHOro camoynpaBreHus.

dopmamn KOHTpONA 3a cobniogeHMemM WCNONMHEHNA agMUHUCTPATMBHLIX Mpoueayp
ABIIAOTCA:

1) npoBepka ® cornacoBaHWe MPOEKTOB [OOKYMEHTOB MO  NpedoCTaBfeHuto
MyHUUMMNanbHON ycnyru. Pe3ynbTaTtoM NpoBepKU SIBNSieTCS BU3POBaHUE NPOEKTOB,;

2) NnpoBOAMMbIE B YCTAaHOBIIEHHOM NopsiaKke NPOBEPKN BeAeHWs1 4enonpov3BoacTBa;

3) npoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpoOK cobniogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

KOoHTpomnbHble NpoBepKN MoOryT ObiTb MNfaHOBLIMU (OCYLLECTBAATbCA Ha OCHOBaHUMU
noslyrogoBbIX WM rOAOBbIX MNfiaHOB paboTbl opraHa MECTHOro camoynpasneHud) u
BHennaHoBbIMU. [Tpn NpoBeaeHUn NPoBEepPOK MOryT paccMaTpmuBaTbCA BCe BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHMUMNanbHOW yCryrn (KOMMSIEKCHbIE NMPOBEPKU), UIIM MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uensx TekyLlero KOHTPONSA WUCMOSb3YHTCHA CBEAEHUS, MMeLMeca B 3NEeKTPOHHOM
0a3e pOaHHbIX, cnyxebHas KOppecrnoHAeHUMsl, YCTHas W MNUCbMEHHas WHdopmauns
cneumnanucToB, OCYLLECTBISIOWMX BbINONIHEHME aAMUHUCTPATUBHLIX Mpouenyp, >XypHansbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBeAeHUs.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeWCTBUW Mpu NpefocTtaBneHuu
MYHUUMNANbHOM YCAYrM U MNPUHATUM pEeLleHUn PYKOBOAUTESNO Mcnonkoma npeacTtaBnsioTcs
crnpaBku O pe3ynbTaTax NpeaocTaBieHns MyHULUNanbHOW YCryri.

O cny4asix M NpuUyYMHaxX HapyLleHWs CPOKOB, MOCNeaoBaTEflbHOCTM U COoOepXaHus
agMWHUCTPATUBHBLIX Mpouedyp Ccrneunanuctbl HEMeOSIeHHO MHAOPMUPYIOT PYyKOBOAUTENS
opraHa, NpeaoCTaBnALLIEr0o MyHUUUNANBbHYIO YCNYTY, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaHEHUIO HapyLUeHWn

4.2. Tekywmin  KOHTpOnb 3a  cobnwgeHvem  nocrnefoBaTeNlbHOCTM  OEVCTBUNA,
onpeaeneHHbIX agMUHUCTPaTUBHBLIMK MpouedypaMu no npefoCTaBNeHU0 MyHMUMNanbHOM
yCryru, OCyLLeCcTBSieTCA 3aMecTuTenem pykooautens Mcnonkoma no MHGpacTpykTypHOMY
pa3BUTUIO, OTBETCTBEHHLIM 3a OpraHusauuio paboTbl NO MNPeAoCTaBMEHUID MyHUUMMNANbHON
ycryru, a Takke cneuuannuctamm otgena MHpPacTpyKTypHOro passuTus.

4.3.lepeyeHb  OO/MKHOCTHbIX  NWL,  OCYLIECTBASWNX  TEeKYWUA  KOHTPOIb,
yCTaHaBMMBaeTCA [MOMOXEHUSAMN O CTPYKTYPHbIX MogpasfeneHusx opraHa MeCTHOro
camoynpasneHns n JOMKHOCTHBIMU perfnameHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapyLlleHWA npas
3asiBUTENEN BUHOBHbIE IMLUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTernb oOpraHa MEeCTHOro camoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnIA 3aaBUTENEN.

PykoBoautens (3amMecTtuTenb pykoBOOUTENS) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro camMoOyrnpaBneHuss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHOoe W”n  (1nu)
HeHaanexaulee BbINOSIHEHNE aOMWHUCTPATUBHbLIX [OEWUCTBUW, YKasaHHblX B pasgene 3
HacToswero PernameHra.



[OMKHOCTHbIE NMUa U WHble MyHUUMNAnbHblE CryXalue 3a peLleHnss U OencTBus
(6espencTBue), npuHUMaemMble (OCyLLECTBNSEMbIE) B XO4E NPeaoCcTaBneHns MyHUUMNanbHOM
YCNyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM Nopsake.

4.5. KoHTponb 3a npegocTaBfeHneM MyHUUMMNAnNbHOW YCAYrM CO CTOPOHbI rpaxaaH, Ux
o0beaHEHUN W OpraHu3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpaBfeHust Npu NPeaoCTaBNEHNN MYHULMNANBHOW YCAyrk, NONyyYeHns
MOSMIHOW, aKTyanbHOW W  AOCTOBEPHOM WHGOpMaLMM O nopsake NpeaocTaBreHus
MYHULUMNANbHOW YCyrM U BO3MOXHOCTU ocyaebHoro paccMoTpeHuns obpaleHuin (kanob) B
npoLecce NpegocTaBneHns MyHULMNANbHOW YCyri.

5. JocynebHbin  (BHecyaebHbIN)  nopsagok  obXanoBaHus  pelweHui W OerNCTBUK
(6e3pencTBus) opraHa, NpeaoCTaBNALWEro MyHUUMNANbHYIO YCNYry, MHOrO(YHKLUNOHANbLHOro
LeHTpa npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHM3aunin, ykasaHHbIX
B vactu 1.1 craten 16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3, a Takke ux
AOJDKHOCTHbIX NAL, MyHULMNAMbHBIX CRyXalunx, paboTHUKOB

5.1. Mony4atenn MyHULMNANbHON YCryrM UMEKT NpaBo Ha obxanosaHue B gocynebHom
nopsigke aencrtemmn (besgencteuns) coTpyaHUMKoB Micnonkoma, ydacTBylOLWMX B NpegocTaBeHnm
MYHULMMNANbHON YCNyru, pykoBoguTesnto Micnonkoma unuv rnase MyHUUMnansHoro obpasoBaHums.

3agaBuTenb MOXeT 0b6paTUTLCS € Xanobown, B TOM YUCHe B Creayowmx cnyyasx:

1) HapywleHne Ccpoka perucTpauum 3anpoca 3asBuUTens O npeaocTaBneHnn
MYHUUMNANbHOW YCNyru;

2) HapyLLeHne cpoka NpeaocTaBieHns MyHUUMNanbHON ycnyru;

3) TpeboBaHMe Yy 3aaBuUTENd OOKYMEHTOB wnuM uHopmaumm nnbo ocCyLecTBreHUs
AENCTBUIA, NpeacTaBrieHne UM ocCyLLeCTBreHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHbBIMA
npasoBbiMK akTamu Poccuinckon depepaumun, Pecnybnuku TatapctaH, HoBowewMuHCKOro
MYHULMNAnNbHOIo panoHa Ans NnpeocTaBNeHnsa MyHULMNANbHOW YCNyri;

4)oTkaz B NpuemMe [OOKYMEHTOB, MpedoCTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbiMM akTamu Poccuiickon depepaumm, Pecnybnuku TaTtapcrtah,
HoBOLLELWMNHCKOro MyHULUUNANbHOro panoHa AN NpeaocTaBneHns MyHUUMNansHOM ycnyru, y
3aaBUTENS;

5) oTka3 B NpefocTaBneHUn MyHULMManbHOW YCNYyrn, ecrn OCHOBaHUs OTka3a He
npegycMoTpeHbl eaepanbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMX  MpaBoOBbIMW  akTamn Poccunckon dPepgepauumn, 3akoHaMM U UHBIMU
HOPMaTUBHBIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHMUMNanbHbIMU MPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3aaBUTENSA NPU NPESOCTABNEHUN MYHULMNANbHON YCNYr Nnathbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NMPaBoOBbIMU akTammn Poccuickon depepaummn, Pecnybnukm
TaTtapcTaH, HoBOLLELLIMNUHCKOro MyHULMMAnsHOro panoxa;

7) oTka3 Wcnonkoma, OOMMKHOCTHOro nuua Mcnonkoma B ucipaBfieHUM A0MNyLEeHHbIX
onevyatok M owunboK B BblOAHHbIX B pe3ynbTate NpeaoCTaBneHUss MyHUUMMANbHOW YCryrn
AOKyMeHTax Nnbo HapyLLueHe YyCTaHOBEHHOIO CpoKa TakMX UCMpaBreHNN;

8) HapylwleHne cpoka wWnNu nopsgka  Bblgayn  OOKYMEHTOB MO pesynbTatam
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

9) NnpuocTaHoOBMEHNE MNpPefoCTaBNeHns MyHULMNANbHOW YCNyru, €ecriv  OCHOBaHWUA
NPUOCTaAHOBMNEHNS He NpedycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUM C HMMW MHBIMW HOPMAaTUBHbLIMK MNPaBOBbIMU akTamun Poccuickon denepauuu,
3aKOHaMMW M WHbIMW  HOPMaTMBHbIMW  NpaBoBbIMM  akTamm Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

10) TpeboBaHue y 3aaBUTENA Npy NpeaocTaBNeHNN MyHULMNANbHOW YCNyru AOKYMEHTOB
UM uHdopmMauuun, OTCYTCTBUE U (MNN) HEeLOCTOBEPHOCTb KOTOPbIX HEe yKasbiBanucb npwu
nepBoHavyanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoauMMbiXx ANA npefocTaBreHus



MyHUUMMNANbHON ycnyrn, nMbo B NpeaocTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKYEHNEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba Ha pelweHusa n genctena (6esgenicTBue) opraHa, nNpefoCTaBnsoLWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefocTaBnsiowero MyHuUuMnanbHYy
yCrnyry,  MyHUMUMMANbHOIO  Crny)kaliero, pykoBoAUTENs  opraHa, npefoCTaBnsioLero
MYHULUMNANbHYO yCcnyry, nogaetca B MUCbMEHHOW dopme Ha OymMakHOM HocuTerne unm B
3M1IEKTPOHHOM hopme.

XKanoba wmoxeT ObITb HanpaBneHa no noyte, 4Yepe3d MOL, ¢ wucnonb3oBaHMeM
WHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  "WHTepHeT",  odumumanbHoro  camTta
HoBowewMmnHckoro  MyHuuunaneHoro  panoHa  (http://www.novosheshminsk.tatarstan.ru),
EovHoro noptana rocygapCTBEHHbIX WM MyHuMUMnanbHbiX ycnyr Pecnybnukun TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNyr (YHKLNRA)
(http://www.gosuslugi.ru/), a Takke MoXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba, noctynusLlias B opraH, NpegocTaBnsoWnNiA MyHULMNANbHYO ycnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyun), NoANEXUT PacCMOTPEHUI0 B TedYeHue NsaTHaguaTu
pabounx [HeM CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWa OTkasa oOpraHa,
NpeaoCTaBAOWEro MyHMUMMANbHYK YCnyry, B NpuemMe AOKYMEHTOB Yy 3asButens nvbo B
nucnpasneHnn AOonyLeHHbIX oneyaTok M OowuMboK mnn B crnyyae obXanoBaHWs HapyLlUueHUs
YCTAHOBSIEHHOrO CpoKa TakUX WCNpaBneHWh - B TeYeHue naTn paboymx OHEenm co AHS ee
perncTpauuu.

5.4. Xanob6a fomkHa cogepaTb CriegyoLLyo MHopMaLumio:

1) HaumeHOBaHWe opraHa, NPeaoCTaBMSAOWEro YCnyry, AOSPKHOCTHOMO Nnuvua opraHa,
NpegocTaBnAOWEro ycnyry, WM MyHUUUNANbHOrO ChyXalwero, peleHns 1 OenCTBuUSA
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hamunuio, wMmMs, OT4eCTBO (nocnegHee - MpU  HanMuuu), CBeLEHUS O MecTe
XutenbCcTBa 3asButena - uamyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHWS O MecTe
HaXOXOEHUA 3asBUTENS - HOPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMeKTPOHHOW MouYTbl (NMPU HanMUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM A0IMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) ceegeHna 06 obOxanyemblx peweHusx U aencteusx (6es3gencrteumn) opraua,
npenocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESb HE COrnaceH C pelleHnemM 1 OencTBuem
(6espenctBnem) opraHa, npeaoCTaBNAlOLWEro ycnyry, AOSMKHOCTHOMO fvua  opraa,
NpeaoCcTaBnAOLWEro yCnyry, UM MyHULMNAnNbHOro CnyXaLlero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbI KONUW [OOKYMEHTOB, MOATBEPXKOAOLLNX
N3nNoxeHHble B Xanobe obctosiTenbctBa. B Takom cnyvae B xanobe npuBoauTCA nepedeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHus xanobbl NpuHUMaEeTCs OAHO W3  Ccrnegylwmx
peLleHni;

1) xanoba ynoBneTBopsieTCs,, B TOM 4ucne B (POpMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTtok n ownboK B BblAaHHbIX B pe3yrbTaTe npeaoCcTaBreHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPeacTB, B3vMaHue
KOTOpPbIX He npedyCMOTPEeHO HOpPMaTUMBHbIMKM MNpPaBOBbIMM akTamu Poccuinckon depepaumn,
HOpMaTUBHBIMW NpaBoBbIMKM akTamyn Pecnybnukn TaTtapcTtaH, MyHUUUnanbHbIMA NPaBOBbIMU
aKkTamu;

2) B yOOBNETBOPEHNN anobbl 0TKa3biBaeTCA.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUEeHUs, YKa3aHHOrO B HacTosLWeM
NyHKTE, 3aABUTENIO B MUCbMEHHOW DOPME U MO XenaHUK 3adaBUTENA B 3NIEKTPOHHOU dhopme
HanpaBnseTCs MOTMBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7.B cnyyae npu3HaHua kanoObl, noanexawen YyOoBNEeTBOPEHUIO, B OTBETe
3aaBUTENt0 faeTcsa uMHopMauus O OENCTBUSX, OcyllecTBnsieMblix Kcnonkomom, B Uensix



He3amennUTENbHOIrO0 YCTPaAHEHUS BbISBMEHHbIX HapPYLIEHWA MpU OKasaHuM MyHULMNAnNbHOM
yCcrnyrm, a Takke MNPUHOCATCA M3BUHEHWS 3a [OOCTaBfeHHble HeynobCcTBa M ykasblBaeTcs
WHpopMauua O AanbHEeWWMX OEeNCTBUSX, KOTOpble HEOOXOAMMO COBEpPLUMTb 3asBUTENO B
Lensax nosly4eHns MyHUUMNansHON yCcnyru.

5.8. B cny4yae npusHaHua >xanobbl, He nognexailen yaooBNEeTBOPEHUIO, B OTBeETe
3aaBUTEN0, JAKTCH apryMeHTUPOBaHHbIE Pa3bACHEHUA O NMPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o Nnopsiake 06XXanoBaHUA NPUHATOrO pPeLLIEHMS.

5.9. B cnyyae yctaHOBneHus B Xo4e WM NO pesynbTataMm pPacCMOTPEHUs anoobl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUA UIM NPecCTynneHna OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHble MOSTHOMOYUSMM MO PacCMOTPEHUo Karnob, HesameanuTenbHO
HanpasnalT MMeLMeca MaTepuarsl B OpraHbl MPpoKypaTypbl.

6. OcobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPATUBHbIX npoueayp (oencteuin) B
MHOrOYyHKLMOHANbHbIX LIEeHTpax NpeaoCcTaBeHnst rocygapCTBEHHbIX U MyHULMNATbHbIX YCIyr

6.1. OnucaHne nocnegoBaTenbHOCTU AEUCTBUA NpU NpeaoCcTaBleHnn MyHULMNanbHON
ycrnyru BknoyaeT B cebsa crnegytowme npouenypsbl:

1) MHdopMMpPOBaHNE 3asiBUTESNSA O NOPsAKE NpeaoCcTaBneHns MyHULMNAanbHON YCnyru;

2) NpUHATME W perncTpauus 3asBfeHuss U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHns MyHUUMNanbHON ycnyru;

3) HanpaBneHue 3asiBreHns ¢ JOKymeHTamu B Micnonkom;

4) Bblgaya 3aaBuTENO pesynbTaTta MyHULMNAnsHOW YCIyru.

6.2. lHdbopMmpoBaHue 3aaBuTENs 0 NopsaKe NpeaocTaBneHnss MyHUUUNanbHOM ycrnyrm

3aasuTtenb Brnpase obpatntbca B MOL, nnyHo, No TenedoHy 1 (Mnn) 3NeKTPOHHON No4vTe
AN NONy4YeHnst KOHCYNbTauMi O Nopsake Noy4YeHUs MyHUUUNanNbHOM YCryru.

Cneupanunct MOL, unHdpopmupyeT 3asBuTens, B TOM 4Ucne MO cocTaBy, dopme
npeacTaBnNseMon JOKYMeHTauuMmM 1 apyrum Bonpocam Ansi nNofnyyYyeHns MyHUUmMnansHOW ycnyrm
1 Npy Heo6Xo0OUMOCTM OKa3blBaeT MOMOLLb B 3arnofHeHMn BnaHka 3asBrneHus.

3agaBuTENb MOXET NOSYy4YnUTb MHPOPMAaLMIO O NOPSAKE NPeaoCTaBNeHNs MyHUUMNANbHON
ycnyrn nytem cBobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALWMUM MYHKTOM, OCYLIECTBNSATCA B [AEHb
obpalleHna 3aaBuTens.

PesynbTtat npouenyp: WHGopmMauuss nNo  coctaBy, dQopmMe npeactaBnisemMon
AOKYMEHTauun u apyrum Bonpocam nonyydeHnss MyHUUunanbHOM yCryri.

6.3. MpuHaTME N perncTpaums 3asBneHns

6.3.1. 3aaBuTenbL NUYHO, Yepe3 OOBEPEHHOE NULIO UK B SNEKTPOHHON hopme nogaet
NMMCbMEHHOE 3asiBfieHMe O npefoCTaBfeHUM MyHUMUMNAnNbLHOW Yycrnyrm W npegcraBnsaet
OOKYMEHTbl B COOTBETCTBMM C NYHKTOM 2.5 Hactosuwero PernmameHta B M®L, yaaneHHoe
paboyee mecto MOLI.

3asBneHne O nNpeaocTaBneHUM MyHUUMNANbHOW YCNyrn B 3MEKTPOHHOW hopme
HanpasnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnvku
TaTtapcTtaH. Pernctpauna 3asBrneHuns, NocTynMBLLEro B 3rEKTPOHHOW (popme, OCyLlecTBNAeTCs
B yCTaHOBMNEHHOM MOpsKe.

6.3.2. Cneumnanuct MOLU, Begywmin npuem 3asaBrEHUN, OCYLLECTBNSET Mpoueaypsbl,
npenyCMOTPEHHbIE perfiameHToM paboTtsl MOL.

Mpouenypbl, ycTaHaBfMBaeMble HACTOALMM [MYHKTOM, OCYLLIECTBNSAITCA B CPOKMU,
yCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE 1 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct MOLL doopmupyeT nakeT JOKYMEHTOB M HanpasnseT ero B cnonkom
B Nopsake, YCTaHOBIEHHOM perriameHTomM paboTel ML,

Mpouenypbl, ycTaHaBfMBaeMble HACTOALUMM MYHKTOM, OCYLIECTBNSAKTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpaeneHHble B AICMNONKOM OOKYMEHTbI.



6.5. Bblgaya pesynbTata MyHMUMNansHOW yCnyru

6.5.1. Cneumanuct M®L| npu noctynneHun pesynbtata MyHUMUMNANbHOW YyCnyrn u3
Wcnonkoma peructpupyet ero B YCTaHOBMIEHHOM nopsake. W3BellaeT 3assuTtens (ero
npegcraBuTens) ¢ UCnonb3oBaHNWeM cnocoba CBA3W, yKa3aHHOro B 3asiBMNeHWUW, O pesynbtaTte
npefocTaBfieHUss MyHULMNANbHOW YCNYru.

Mpouenypsbl, ycTaHaBnMBaeMble HaCTOALWMM MOAMYHKTOM, OCYLLECTBNATCA B [O€Hb
NoCTynneHns JOKyMeHTOB 13 cnonkoma.

PesynbTaT npouenyp: u3BelleHWe 3assBuTensa (ero npeacraBuTensl) o pesynbTaTe
npegocTaBfieHUss MyHULUMNANbHOW YCNYyru.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

lMpoueaypsbl, ycTaHaBnNMBaeMble HACTOSLLMM MYyHKTOM, OCYLIECTBASOTCA B MOpsiake
oJYepedHoCTU, B AeHb NpubbITUS 3asBUTENA B CPOKMW, YCTAHOBIIEHHbIE pernameHToM paboTbl
MoLI.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHOW YCyru.



MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa meCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(manee - 3aaBuTens).
(dbamunus, nvsi, 0TYECTBO, NACNOPTHbIE AaHHbIE, PErMCTpaLmio No
MECTY XUTEeNbCTBA, TeNedoH)

3asBneHve
O Bblaye crpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

Mo agpecy:
K 3asBneHuo npunarat cnegyowmne 4OKYMEHTbI:
1.
2.
3.

Mpowy yBeaomMuTb O pesyrbTaTe NpefoCTaBneHnUs MyHUUMNAanbHOW YCnyrn cnegyowmm
crnocobom

(naTa) (noanwuce) (®.1.0.)



MpunoxeHne Ne2

Pykosoautento cnonHuTenbHoro
KomuTeTa EKaTepUHUHCKOro CenbCKoro
nocenexmsa HoeoLLELWMNUHCKOro
MyHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

Or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOW OLLINOKM

Coobwarw 06 owubke, [OonNyweHHOM MNpuU  OKasaHUM  MYHULUNANbHOW  yCryru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpoly wncnpaBuTb OOMYLLEHHYI TEXHWYECKYD OWWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACSA pe3ynbTaToM MyHULMMNANbHOW YCRyri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHsaTusi pelueHnsi o6 oTKNOHeHUM 3asiBrieHns 06 ncnpaBneHun TeXHUYECKON
OLLUMGKM NpOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KOMMM Ha OymakHOM HocuTerne MOoYTOBbIM OTMpaBreHNEM Mo

agpecy:

Hactosawmm nogreepxgaro: CBeAeHUs!, BKIHOYEHHbIE B 3asiBNIEHME, OTHOCALLMECS K MOen
FINYHOCTU W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXKE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIIEHWMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon defepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

[lao cBoe cornacve Ha ydactve B Onpoce MO OueHKe KavecTBa npeaocTaBrieHHONW MHe
MYHULMNANLHOW YCIyrn No TeneqoHy:

(nata) (nognwuce) (.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PekBn3nTbl JOMKHOCTHbLIX J1L, OTBETCTBEHHbIX 3a npegocrasrneHne MyHMLlMHaﬂbHOVI ycnyrn n
OCYLLECTBNALWMNX KOHTPOJIb €€ NCMNOJTHEHUA,

Mcnonkom EKaTepVIHVIHCKOFO CeNnbCKOoro nocenieHna HoBoLweLwMNUHCKOro MyHMUMNAarNbHOro pal7|0Ha

[ormkHoCTb TenedoH ONEeKTPOHHBIN agpec
PykoBoautenb WcnonHutenobHoro | 8(84348) 36-7-36 Ekat.Nsm@tatar.ru
KomuTeTa EkaTepuHMHCKOro
CenbCKOro noceneHus
CekpeTapb WcnonHutenbHoro | 8(84348) 36-7-36 Ekat.Nsm@tatar.ru
KomuTeTa EkaTepuHMHCKOro
CenbCKOro NoceneHus

CoBeT EkaTepMHUHCKOrO Cenbckoro noceneHmst HoBoLeLWMMHCKOro MyHULMNanbHOro panoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

maBa EkaTepuHuHcKoro cenbckoro | 8(84348) 36-7-36 Ekat.Nsm@tatar.ru
noceneHus




