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ot «10» wuioHs 2021 roga Nei5

«O6 yTBEepXOeHUN ALMUHUCTPATUBHOIO pernameHTa
NpeAoCTaBNeHUst MyHULMNAnbHOM YCryru No Bbigaye Cripasku (BbINUCKM)»

B uenax peanusauun ®depepanbHoro sakoHa oT 27 wonst 2010 roga Ne 210-d3 «O6
opraHusalun NpefoCcTaBneHUst rocyAapCTBEHHbIX U MYHULMNAMbHbIX YCIyr», PyKOBOACTBYSACH
MoctaHosnexnem KabuHeta Munuctpos Pecnybnuku TatapcTaH ot 02 Hos6ps 2010 roga Ne
880 «O6 yTBepxaeHnn Mopsiaka pa3paboTki 1 yTBEPKAESHNS aAMUHUCTPATUBHBIX pernaMmeHToB
NPenocTaBneHnsa rocyAapCTBEHHbIX YCIYr WCMOMHUTENbHLIMUA OpraHamy rocyaapCTBEHHON
Bnactu Pecnybnuku TatapctaH ¥ O BHECEHUM M3MEHEHUi B OTAenbHble [locTaHOBREHWs
KabuHeta MwunuctpoB Pecnybnuku TaTapcTaH», B COOTBETCTBMM C [loCTaHOBREHUEM
WcnonHutensHoro komutetTa HOBOLLELIMUHCKOTO MyHULMNansHoro pavioHa Pecnybnvkm
Tatapctan ot 21 cespansi 2011 roga Ned46 «O6 yTBepKOEHUM Mopsigka paspaboTku u
YTBEPXAEHUA aAMUHUCTPATUBHBLIX PErfIaMeHTOB MPefoCTaBNeHUs MyHUUMNASbHLIX YCAyr u
NoNoXeHnsa o nopsake BeAeHUs peecTtpa MyHULMNanbHbIX YCnyr, NpefoCcTaBAseMbiX opraHamm
MECTHOro camoyrnpasrieHnsi HOBOLLELLIMUHCKOTO MYHULUMNAnbHOro painoHa» (C y4eTom
n3meHeHun MNMocraHosnexue ot 13 gekabps 2011 roga Ne493, ot 07 vioHs 2012 roga Ne 228),
WcrnonuuTensHelii KOMUTET BypeBECTHMKOBCKOTO CenbCKOro noceneHus HoBOLIELMUHCKOro
MyHMLMNaneHoro panoHa Pecnybnuku TatapcraH

NMOCTAHOBIJIIAET:

1.YTBEpOUTL:

1.1. ADMUHUCTPaTUBHbIA PErnamMeHT MpefoCTaBNeHUs MYHULMNANLHOW YCyrM Mo Bbigade
cnpasky (BbiNUCKK) (NpunaraeTcs);

2.MpusHaTtb yTpaTuBLUNM cuny NoCTaHOoBIEHUNE WcnonHutenbHoro KomuteTa
BypesecTHuKoBCKOrO cenbckoro noceneHnss HOBOLLELWIMUHCKOTO MyHWLMNANBLHOMO paioHa
Pecny6nukn TatapctaH ot 29 mapta 2019 roga Ne8 «O6 yTBepkaeHMM ALMUHUCTPATUBHOIO
pernaMeHTa npefocTaBneHnss MyHULMNAanbHOW YCnyru no Bblgaye CrpaBku (BbIMUCKM)».

3.0ny6nukosaTh (06HapogoBaTh) HACTOSLLEE MOCTAHOBMEHUE Ha oduumansHoM cante
oduumansHoro nopTana npasoBoi uHdopmaLmy Pecnybnunku TaTtapctaH» B MHOPMALMOHHO
- TENEeKOMMYHUKaLMOHHOW ceTn «HTepHeT» http://pravo.tatarstan.ru, Ha ocduumansHom calite
HoBsowuelwmmnHckoro myHuumnansHoro panoHa http://novosheshminsk.tatarstan.ruy/.

maea BypeBeCTHUKOBCKOro CenbCKOro noceneHus
HosoLuewMmHCKoro MyHULMNAansHoro paioHa

Pecnybnuku TatapcraH W.H. YnuTtun




MpunoxeHwne

K NOCTaHOBIIEHUIO
WcnonHutensHoro komuteTta
BypeBeCTHUKOBCKOIo CeribCKoro
nocerieHns HoBoLELWMNHCKOrO
MYHULMMNAaNbHOro panoHa
Pecnybnukn TatapcTaH

oT «10» noHa 2021 roga Ne15

AOMWHUCTPATUBHbIN pernameHT
npegocTaBfeHnsa MyHMLMNanbHOW yCnyrn no Bblgaye cnpasky (BbIMUCKK).

1. O6wme nonoxeHus

1.1. Hactoawun AOMUMHUCTPATUBHLIN pernameHT npeaocTaBneHns MyHULMnasbHON
ycnyrm (ganee — PernmameHT) ycTaHaeBnvBaeT CTaHO4apT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOW yCryru rno Bblgaye cnpasBky (BbIMUCKK) (Aanee - MyHuumnansHas ycnyra).

1.2. Mony4aTtenu myHMumMnanbHON ycnyrn: dunandeckme nuua (ganee - 3asiButernb).

1.3. MyHuuunaneHass ycnyra npegoctaBnseTcs  MCNONHUTENbHbIM - KOMUTETOM
BypeBeCTHUKOBCKOrO CenbCKoro noceneHna HoBOLWELWMNHCKOrO MYHUUMMNANbHOro parnoHa
Pecnybnukn TatapctaH (ganee — Mcnonkom).

1.3.1. Mecto HaxoxgeHune WcnonHutenbHoro komuteTta: c. Cnoboga Bonubs, yn.
LleHTpanbHas, gom 29

Mpadcuk paboTbl:

noHegenbHUK — natHuua: ¢ 8.00 go 16.15;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa ons otabixa M NUTaHUA yCTaHaBNMBaEeTCHA NpaBuiiaMy BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbiv TenedoH 8 (84348) 36-1-31

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO paroHa B WHAOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOWN ceTu «UNHTEepHeT» (oanee - ceTb «HTEepHeT»):
http://novosheshminsk.tatarstan.ru.

1.3.3. IHpopmauma o MyHULMNanbsHOM ycnyre, a Takke 0 MecTe HaxoXaeHus 1 rpaduke
paboTbl Ncnonkoma MoxeT BbITb NnonyyeHa:

1) nocpeacTBOM WMHMOPMAUMOHHBIX CTEHAOB, COAEPXaLLMX BU3yaribHYH) W TEKCTOBYHO
MHOPMAaUUIO O MyHULUMNANBHOW YyCryre, pacnofioXXeHHbIX B nomeweHusix VIcnonHUTEeNbLHOro
KomuTeTa, Ansa paboTbl C 3ag9BUTENSAMY;

2) nocpenctBom cetn «WHTepHeT» Ha oduumanbHOM canTe HOBOLELWMUHCKOro
MyHuUMnanbHoro panoHa (http://novosheshminsk.tatarstan.ru.

3) Ha [lopTane rocygapCTBEHHbIX WU MyHuUMNanbHbiX ycnyr Pecnybnukn TatapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B MicnonHUTENLHOM KOMUTETE:

npy yCTHOM OBpaLleHnn - MIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
GymMa)KHOM HOcUTENe NO No4yTe, B ANEKTPOHHON hopME NO INEKTPOHHON NOYTE.

1.3.4. WVHdopmauma no BonpocamMm MpegocTaBieHns MyHUUMNAnbHOW  YCryrn
pasmellaeTca cekpetapeM WCnoOmHUTENbHONO KOMWUTETa CefnbCKOro MnocerieHnst  Ha
opMuManbHOM canWTe MyHUUMManbHOro panoHa M Ha WHMOPMALMOHHBIX CTeHOax B


http://novosheshminsk.tatarstan.ru/
http://novosheshminsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

nomewleHnax KMcnonHMTenbHOro KomMuTeTa Cenbckoro nocenewuss ana pabotel €
3aaBUTENAMN.

NHdopmMaums Ha rocyaapCcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pa3mewiaemas
Ha MHMOPMALMOHHbIX CTEeHAaxX M Ha oduuuanbHOM canTe MyHULMMNarbHOro panoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «VIHTEepHeT», BKNOYaeT CBeAeHus o
MyHULMNAnNbHOW ycrnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa.

1.4. llepedyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PErynupyloLWnX npeaocraBreHne
MyHULMMNAnNbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB W
WCTOYHMKOB WX OuumanbHOro onybnvkoBaHud), pasMelleH Ha oduumanbHOM caunTte
MYHULMMNANbLHOIO panoHa B UHPOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTun «NHTepHeT», B
rocygapCTBeHHOM MHGOPMaLMOHHON cucteme «PeecTp rocyaapCTBEHHbIX N MyHULMNATbHbIX
ycnyr Pecnybnukn TatapcTtaH.

1.5. B HacTosLweM pernamMmeHTe UCNonb3ylTCA cneayrLwmne TepMmHbl U onpegeneHus:

nog cnpaskon (BbIMMCKOW) BbldaBaemMon oOpraHaMmyM MECTHOro camoynpaBfeHus
NMOHMMaeTCsa — BbINUCKA U3 NOXO3ANCTBEHHOW KHWUMN, apXMBHAas BbINUCKa U3 JOMOBOW KHWUIN,
crnpaBka C npegblayLwero Mecra XuTenbcTsa.

yaaneHHoe paboyee MeCTO MHOrogyHKLMOHANbLHOIO LeHTpa npefnocTaBreHuns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHoO 060CobrieHHOe CTPYKTYpHOe
nogpasgerneHune (0uc) MHOroOyHKLMOHANbHOMO LIeHTpa NpeoCcTaBeHNs rocyaapCTBEeHHbIX
N MyHUUMNAanNbHbIX YCAyr, cCO34aHHOe B rOPOACKOM (CeribCKOM) MocesieHU MyHUUMNansLHOro
panoHa unu B ropoackoM okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHuszauum [esTenbHOCTU MHOMOMYHKLUMOHANMNbHbBIX LIEHTPOB MpeaocTaBeHuns
roCydapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaeutensctBa Poccunckon degepaummn ot 22.12.2012 Ne1376 «O6 yTBepxaeHum Npasun
opraHusauum  OeaTenbHOCTM  MHOTMOMYHKUMOHANbHbIX  LUEHTPOB  NpefoCTaBrieHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHu4eckass owwnbka - owunbka (onucka, onevyaTka, rpaMmaTudeckass Wwunu
apudmeTudeckas owmbka nmMbo  nogobHas  owwmbka),  OONylWeHHas  opraHom,
NpegocTaBNAWNM MYHULMNANbHY YCRyry, U nNpuBeawasi K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMnanbHOW YyCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3adBneHneM O npefocTaBfieHMM MyHULMNAarbHOW
ycnyru (ganee - 3asiBrneHve) NOHMMaeTCs 3anpoc 0 NpeaoCTaBneHnM MyHULMNAaneHON yCryru
(n.2 c1.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-$3).



2. CtaHaapT npeaocTaBneHns MyHMUUNanbHON ycrnyru

HanmeHoBaHue TpeboBaHms K
cTaHaapTy NpeaocTaBneHns
MYHULUMNANbHOW YCIyru

CopepraHue TpeboBaHuii K cTaHaapTy

HopmaTuBHbIN akT,
yCTaHaBNMBaoLWMI YCIyry
unu TpeboBaHmne

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bblgada cnpasku (BbINUCKN)

YcTaB cenbCckoro NoceneHus;
["paxxgaHCKUM KOOEKC;
3eMenbHbIN KOOEKC;
HKunuiHbIn Kogekc;

OcHoBbI 3akOHOOATENLCTBA O
HOoTapuarTe,

degeparnbHbIN 3aKOH OT
21.07.1997 122-03;
depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-d3;
depeparnbHbIN 3aKOH OT
27.07.2010 Ne210-93; Npukas
Pocpernctpauum

2.2. HanmeHoBaHMe UCNONHUTENbHO-
pacnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnALEro MyHULMNANBHYHO

yenyry

Wcnonkom

YcTaB cenbckoro noceneHus

2.3. OnucaHue pesynbTtaTta
npegocTaBneHnss MyHUUMNansHoOm
ycnyru

Cnpaska (BbInucka).
YCTHBIN WU MUCbMEHHbIN
MYHUUMNANbHOW yCnyru

OTKa3 B npeagocrtaBrneHnn

YcTaB cenbCcKoro noceneHus
MK PO, 3K PO, XK PO,
OcHoBbI 3aKoHOAaTENbLCTBA O
HoTapuaTte, 122-03, 74-93,
210-93, NMpuka3s
Pocpeructpaunm

2.4. Cpok npegocTaBreHns
MYHUUMMNANbHOW YCNyru, B TOM Yncre
C y4eToM HeobxoammocTu obpalleHus
B OpraHu3auum, y4acTByloLLne B
npegocTaBneHnn MyHULUMNanbHON

He 6onee Tpex pabounx pHEW C MOMEHTa permcrpaumm
3asBreHus.
YCTHBIN OTKa3 B NpeaocTaBneHnn MyHULUNAnNsHOM yCnyru B eHb
obpalueHus.




yCryru, Cpok NpnocTaHoOBIEHNS
npegocTaBfeHNs MyHMUMNANbHOMN
ycryru B criyqae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NPesyCMOTPEHaA
3akoHogartenbcTBOM Poccurickon
depepaumm, Cpok Bblgaum
(HanpaBneHns) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM
npeaocTaBneHnsa MyHMLMNaNbHON
ycnyru

MpuocTaHoBnEHNe cpoka NPeaoCcTaBNeHNs MyHULMNANbHOM
yCnyru He NpeayCMOTPEHO.

Bblgava [AOKYMEHTA, SBNSIOLLErocs pesynbTaToMm
MyHULMNAnbHOW YCNyrn, OCyLLecTBnsieTCs B AeHb obpalleHus
3asBUTEnS.

HanpaBneHne [OokymMeHTa, SBRsOWErocsi pesynbTaToMm
MyHUUMNAnbHOW YCnyrM, C WUCMNONb30BaHMEM crnocoba cBsA3w,
yKa3aHHOro B 3asiBrieHMM (Mo NoyTe Uiv Ha 3NeKTPOHHbIV agpec),
OCyLUeCTBNsieTCA B [eHb OMOpMNEHUs W  perucrpauum
pesynbTaTa MyHULMNAnbHON yCryru

2.5. NcyepnbiBatowmi nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
NN UHBIMU HOPMAaTUBHbBIMMN
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLMNanbHON
ycryru, a Takxke ycnyr, Kotopble
ABNAOTCA HEOHBXOAMMbBIMU U
obsi3aTenbHbIMU ANA NpegoCcTaBneHus
MYHUUMNANbHbIX YCNYr, nognexatumx
npeacTaBneHuto 3asaBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asBUTENEM,
B TOM 4Yncne B 3NeKTPOHHOWN chopMme,
nopsgoK ux npeacraBneHns

Ana nonyyeHuMsa  MyHMUMNAnNbHOW  yCnyrM  3asiBUTENb
npeacTaBnsaeT crieaytolme JOKYMEHTbI:

1) DOKYMEHT, YAOCTOBEPSIOLLMIN FIMYHOCTb;

2) [OKYMEHT, YAOCTOBEPSAIOLLMI MOTHOMOYMSA NpeacTaBuTens
3asBuTENnsa, B cryvyae obpalleHns 3a npegocTaBlieHnEM
MyHMUMNANbHOW  ycryru npeactaButend  3aasutens  (3a
NCKIHOYEHNEM 3aKOHHbIX NpeacTaBuTenen Muandecknx nuu);

3) 3aaBneHue:

- B popme JoKyMeHTa Ha BymakHOM HocuTene (NpunoXxeHune
Ne 1);

- B O3NEeKTPOHHOW dopMe (3anofnHAeTcs NocpencTBOM
BHECEHNS COOTBETCTBYIOLUMX CBEAEHUA B WHTEPaAKTUBHYIO
dopmy), noanMcaHHoe B COOTBETCTBUM C TpeboBaHUAMMU
depepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOM  nognucu», npu  obpaweHnn nocpeacTBOM
PecnybnuvkaHckoro noprana;

4) B cnyyae, ecnu AOns nNpegocTaBfeHns MyHMUMMNanbHON
ycnyrm Heobxogmma obpaboTka nepcoHanbHbIX AaHHbIX Nvua, He
ABNSOLLEroca 3asiBUTenemM, M ecnm B COOTBETCTBUM C
denepanbHbiM  3aKOHOM 00paboTka TakMx NepcoHarbHbIX
AaHHbBIX MOXEeT OCYLLECTBMATLCA C COrfacusa ykasaHHoOro nvua,
npy obpalleHnn 3a nonyvyeHneM MyHUUMNanbHON YCrnyru
3aaBuTeNnb  AOMOMHUTENbHO  npeactasnseT  LOKYMEHThI,
noaTBepXaatoLLime nonyvyeHne cornacus ykasaHHoro nvua mnm
ero 3aKOHHOro npefcraBuTenss Ha obpaboTKy NepcoHanbHbIX




AaHHbIX YKa3aHHOro nuua. [JOoKyMeHTbl, noaTBepXaatoLine
nony4yeHue cornacusi, MoryT 6bITb NpeacTaBneHbl B TOM YMChe B
dopme 3NEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnn 0693aHHOCTb XpaHEHUSS AOMOBOW KHUMN OO0
31.12.2017 Bo3naranacb Ha COOCTBEHHMKOB XWUJbIX MOMELLEHUN,
3asBuUTENnemM npeacrasnseTcs JOMOBas KHUMa;

6) npaBoyCcTaHaBNuBaoLLMe AOKYMEHTbI HA UHONBUAYANbHbIV
Xunon gom (ecnm npaBo cO6CTBEHHOCTU HE 3apErMcCTPMpPOBaHO B
EouHOM rocymaapCTBEHHOM peecTpe HeaBWXKMMOCTM) — AN
BbIMUCKN U3 NOXO3ANCTBEHHOW KHUTN.

BnaHk 3asBneHus ons NonydeHuss MyHUUMNAnbHOW YCnyru
3aaBUTENb MOXET MOofyYuTb nNpu nnM4HOM obpaweHun B
Wcnonkome. 3nekTpoHHas dopma 6naHka pasmelieHa Ha
ohmnumanbHOM cante Mcnosikoma.

3asBneHne wn npunaraemble  OOKYMEHTbI
npeacraBneHbl  (HanpaeneHbl) 3asBUTENEM
HOCUTENAX OAHMM U3 CrieQyoLmMx cnocoboB:

- NIYHO (NMUOM, OEWCTBYKOLMM OT UMEHM 3asBUTENd Ha
OCHOBaHWUWN JOBEPEHHOCTN);

- MOYTOBbLIM OTMPaBIIEHNEM.

3asiBrneHne n JOKYMEHTbl Takke MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asBuTenemM 4yepes PecnybnukaHckuin noprtan B
BMAE 3NEKTPOHHbIX JOKYMEHTOB.

MOryT ObITb
Ha ByMaXHbIX

2.6. NcyepnbiBatoLwmm nepeyveHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHnss MyHUUMNansHoOm
yCryru, KOTopble HaxoaaTCcs B
pacrnopsXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro
camoynpaBneHns un
noaBeAOMCTBEHHbIX
rocygapCTBeHHbIM opraHam unu
opraHam MECTHOro camoynpasneHns

MonyyvatoTtca B pamMkax
MHOPMaLMOHHOrO B3auMOAENCTBUS:
1. Bobinucka wn3 EguHOro rocygapCTBEHHOrO peecTtpa
HEeaBMKXUMOCTW.
2. CsepeHust 06 OTCYTCTBMM 3a40SMKEHHOCTN MO Harnoram,
cbopamM M MHbIM nnatexam B OwgkeTbl OHXKAETHOU
cuctembl Poccuinckon degepauunn —dHC Poccum

MeXXBegJoOMCTBEHHOro




opraHuMsaumnn n KoTopble 3asBUTESb
BrpaBe NpeacTaBuUTb, a Takke
cnocobbl MX NOMNy4YeHUs 3asaBUTENAMMN,
B TOM 4YuUChne B 3NIEKTPOHHOM (hopme,
nopsaoK UX NpeacTaBneHns;
rocyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnopsKeHum
KOTOPbIX HAXOOATCA AaHHblEe
OOKYMEHTbI

2.7. NcyepnbiBatowmim nepeyvyeHb
OCHOBaHWI Ans oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX Ans
npegocTaBneHns MyHMLMNanbHON
ycnyru

OcHoBaHuA ons oTkasa B nNpMeme 4OKYMEHTOB:

1) nogava OKYMEHTOB HEHaAneXxaluMm NnLOoM;

2) HECOOTBETCTBME NpeacTaBreHHbIX JOKYMEHTOB MepeYHto
AOKYMEHTOB W TpeboBaHWAM, yKaszaHHbIM B MyHKTEe 2.5
HacTosdwero PernamenTa;

3) B 3asiBNEHUN U MpunaraemMbiX K 3asiBNEHUIO OOKYMEHTax
nmerTcsa HEeOroBOpPEHHbIE ncnpasneHus, cepbesHble
NOBPEXOAEHNSA, HE MO3BONANLIMNE OAHO3HAYHO WCTONKOBATb WX
coaepxaHue;

4) npeacTaBneHMe AOKYMEHTOB B HEHAAIEXaLUMA OpraH.

2.8. NcuyepnbiBatowmi nepeyveHb
OCHOBaHWUI A5 NPUOCTAHOBNEHNS
UNn oTKasa B NpegocTaBneHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHuA ANs NPUOCTAHOBIEHMA NPEenoCTaBeHUs YCnyru
He NpeayCMOTPEHbI.

OcHoBaHusa ana oTkasa:

1) 3asBuTEnem npeacTaBrieHbl AOKYMEHTbl HEe B MOJTHOM
obbeme, nNMbBO B npeacTaBfeHHbIX 3asBreHun u (Mnu)
AOKYMeHTax coaepxuTcs HernonHas n (nnu)
HeJoCTOBepHasa MHopMaLUns;

2) OTCyTCTBME CBedeHVW, MOATBepXOalLlmx perncrpaumto
rpakgaHmHa no MecTy XuTenbcTtBa (npebbiBaHus), B
pacnopsikeHuun cnonkoma.

3) Hannune 3agofmKeHHOCTM No Hanoram, cbopam M MHbIM
nnarexam B OrogkeTbl OogKeTHOM cuctembl Poccuimnckon
depepayunm

2.9. Nopsigok, pasamep 1 OCHOBaHUA
B3VIMaHWA rocyfapCTBEHHON NOLUSNHBI

MyHuumnansHas
©e3B803Me3aHON OCHOBE

ycnyra npegocTaBnseTcs Ha




WIM MHOW NNnaTbl, B3MMaeMoln 3a
npeaocTaBneHne MyHuLUmMnanbsHom
ycnyru

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMU Y
oba3aTenbHbIMK NS NpeaocTaBneHns
MYHMLMMNANbHON YCNyru, B TOM Yncne
CBEeAEHUN O OKYMEHTE (QOKYMEHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusaunsamu, y4acTeyoLNMUN B
npeaocTaBNeHNN MyHULMNANbHbIX
ycnyr

MNpenoctaBneHne HeobXoaAMMbIX U 0bsi3aTenbHbIX YCNyr He
TpebyeTca

2.11. lNMopsigok, pasmep U OCHOBaHUSA
B3WMaHUs nnaTbl 3a NpefocTaBrieHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKn 1 065a3aTENbHBIMU
A8 npeaocTaBneHns MyHUUUnanbHON
ycryru, Bknoyas nHdopmaumio o
MeTOAUuKe pacyeTa pasmepa Takon
nnarbl

MpepocTtaBneHne HeoBXoaUMbIX N 06A3aTENbHbLIX YCAYr He
TpebyeTcsa

2.12. MakcumManbHbI CPOK OXUAAHUSA
B ouyepenm npu nogade 3anpoca o
npegocTaBneHnn MyHUUMNanbHON
ycnyru, ycryru, npefocTtaBnsemon
opraHusaumen, y4acTByoLLEN B
npefocTaBneHnn MyHULMNanbHON
yCrnyru, v npu nosiy4eHun pesynorata
NnpegocTaBleHNsA Takux ycryr

lMogava 3asiBNeHNA Ha NosiyYeHue MyHUUMNanbHOW YCryru
npwn HanM4yum oyepean - He 6onee 15 MUHYT.

Mpwn nosly4yeHmm pesynbTaTta npegocTaBneHns
MYHUUUNANbHOM YCIYyrM MakCUMarsibHbI CPOK OXWOaHus B
oyepean He JOmKeH npesblwaTtb 15 MUHYT

2.13. CpoK 1 nopsaok perucrpaumm
3anpoca 3asBuTens o
npeaocTaBneHn MyHULUMNansHon
yCnyru v ycrnyru, npeaoctaBnsemon
opraHusauuen, y4acTByioLLen B
npeaocTaBneHn MyHULUMNansHoN

B TeueHne ogHoro paboyero gHA C MOMEHTa MOCTYMNNEeHUs
3asBNeHus.

3anpoc, NOCTYNUBLUMIN B 35IEKTPOHHOW (popMe, B BbIXOOHOM
(MpasgHuYHbIN) OeHb PEerucTpupyeTca Ha crnegywowui  3a
BbIXOAHbLIM (Npa3gHUYHbIM) pabounin AeHb




ycryru, B TOM Yucrie B 3N1eKTPOHHOM
dopme

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpPbIX NpeaocTaBnseTcs
MyHUUMNaneHas ycnyra, K 3any
OXXnaaHus, Mectam Ans 3anofIHeHUs
3anpocoB 0 NpeaocTaBneHnn
MYHULMNANBHOW YCRyru,
MHGOPMaLUNOHHbBIM CTeHAAM C
obpasuamu nx 3anofHEHNA n
nepeyHeM OOKYMEHTOB, HEOH6X0ANMbIX
ANs NpefoCTaBneHnst Kaxaomn
MYHUUMNANbHOW yCnyru, pasmeLleHunto
N 0OOpPMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANNHOM
MHdopMaLum o nopsake
npegocTaBneHns Takon ycryrn, B TOM
yncne K obecneyeHnto 4OCTYMHOCTH
OS5 MHBaNMAoB YKa3aHHbIX O6bEKTOB
B COOTBETCTBUM C peaepanbHbIM
3aKoHOOaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTapcTtaH 0 coumnanbHon 3awmnTe
nHBanMOoB

MpepocTtaBneHne MyHULMNANbHON YCRAYrn OCYLLECTBNSETCA B
30aHNAX U NomeLLeHusiX, 06opyaoBaHHbLIX MPOTMBOMNOXAPHOW
CUCTEMOW N CUCTEMOWN MNOXAaPOTYLLUEHUS.

MecTta npuema 3aasuTenen obopyayTcsa Heobxoaumom
mebenbio Ana oopMneHnsa LOKYMEHTOB, WMH(OPMaLNOHHBIMU
cTeHaamu.

O6ecneunBaeTcs becnpensTCTBEHHbIN 4OCTYN MHBaNUOoB
K MEeCTy npeaocTaBfeHns MyHuuunanbHon ycnyru (YAoOHbIN
BXOA-BbIXOZ B NOMELLEHUSA N NepeMELLEHME B UX npeaenax).

BusyanbHagq, TekctoBada n mynbTumeannHas nHpopmaums
O nopsgke  npefocTaBneHuMs  MyHUUMNanbHOW  yCnyru
pa3mMeLlaeTcsa B yaoOHbIX ONd 3asBUTENEn MecTtax, B TOM yucne
C Y4€TOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBaNAOB.

B cooTtBeTcTBMM C 3akoHodaTenbCTBOM Poccuimnckon
depepaumm 0 couuwanbHOW 3awuTe WHBANUMAOB B Lensax
GecnpenaTCTBEHHOroO AOCTyna K MECTy nNpeaocTaBreHus
MyHMUMMNaNbHON ycnyrn obecneynBaeTcs:

1) conpoBoOXAEeHWe WHBaNUAoB,
paccTponcTBa  (PyHKUMM  3peHus U
nepenBmXeHNs, N OKa3aHUe UM NMOMOLLM;

2) BO3MOXHOCTb MOCadKm B TpPaHCMOPTHOE CpeacTBO U
BblCagku W3 Hero, B TOM 4uUCrie C MCMNOoNb3oBaHWEM Kpecna-
KONSACKM;

3) Hagnexauwiee pasmelieHne obopygoBaHUA U
HocuTenen WHdgopMaumn, Heobxoaumbix aAns obecneyvyeHus
BGecnpenaTCTBEHHOrO 4OCTYyNa MHBANMAOB K yCriyram C y4eToMm
OrpaHNYEHU UX XNIHEOEATENbHOCTY;

4) ny6nmpoBaHne HeobxoaAMMON ANa UHBaANNAOB 3BYKOBOW
N 3puTENBHON MHOPMaLNK, a TaKkKe Hagnucen, 3HakoB U MHOW
TEKCTOBOW n rpadgpuyeckon MHdopMauun 3HaKamu,
BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

5) A0nycK cypaornepeBoaymka "
TUpnocypgonepeBogymka;

MMEeLWnxX CTONKMe
CaMOCTOSATENbHOIO




6) gonyck cobaku-NnpoBOAHMKA MPU HaANUYUN LOKYMEHTA,
noaTBepXxaalrLero ee cneynansHoe oby4yeHne n BblgaBaemMoro
no d¢opme 1 B Mopsiake, KOTOpble YCTaAHOBMEHbI MNPUKa3oM
MuvHucTepctBa Tpyga w coumanbHOW 3awunTbl  Poccumrckon
®epepaumm ot 22.06.2015 Ne 386H «O6 yTBEpPXOAEHUN HOPMBbI
AOKyMEHTa, NnoATBepKaatoLLEero cneymnansHoe obyyeHne cobakum-
NPOBOOHMKA, U NOPSIAKa €ro Bblaauymy.

TpeboBaHnss B 4actu obecnevyeHns AOCTYMHOCTU NS
MHBanNMOoB 0b6beKkToB, B KOTOpPbIX ocyLLecTBnseTca
npegocTaBneHMe  MyHMUMnanbHOW  ycnyru, W  CpPeacrTs,
MCNOMb3yeMbIX NPU NPeaoCTaBNEHNUN MYHULMNANbHOW YCyru,
KOTOpble YyKasaHbl B nognyHktax 1 — 4 HacTosiwero MyHKTa,

npUMeHsTCa K obbektaMm M cpeacTBam, BBeAEHHbIM B
aKkcnnyaTauuio nnu npoLueaLmnm MOAEpPHM3aLMIo,
pekoHCcTpykumto nocne 1 uonga 2016 roga.
2.15. MNokasatenu  AOCTYNHOCTU U MokasaTtenamu AOCTYMHOCTK npenocTaBneHus
KayecTBa MyHULUMUNANbHOW YCMyrk, B | MyHULMNANbHOW YCyrn SBNSATCA:
TOM yncne KONM4ecTBO pPacnosioXXeHHOCTb  nomelwleHns WMcnonkoma B 30He
B3aMMOOeNCcTBUN 3asBuTens C | AOCTYNHOCTWN OOLLECTBEHHOrO TPaHCMNOPTA;
AOJTKHOCTHBLIMU nuuamm npwu HanmM4yne HeobxoaMMOoro KoNM4YecTea CneLmannucToB, a Takke
npegocTaBneHnn MYHMLMNANbHOW | MOMELLIEHNIA, B KOTOPbIX OCYLLECTBNSAETCH NPUEM AOKYMEHTOB OT

ycnyrm u ux NpPOAOCIHKUTENbHOCTb,
BO3MOXXHOCTb nonyyeHuns
nHdopmMauun o xoae NpeaocTaBneHns
MYHULMNANbHOW YCNyrn, B TOM YNCNE C
ncnonb3oBaHMeMm  UHOPMaLNOHHO-
KOMMYHWUKaLMOHHbIX TEXHOJOTNI,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NOMyYEHN MYHUUUNANbHOW YCNyrn B
MHOropyHKLMOHANbHOM LeHTpe
NpeaoCTaBnNeHNst roCygapCTBEHHbIX U
MyHUUMNanbHbIX ycryr (B TOM Y1cne B
NOSTHOM ob6beme), B no6om
TeppuTopManbHOM  nogpasgeneHuu

3aaBUTENEN;
HanuMuue wucyepnbiBawlWen wWHpopMaumm O cnocobax,
nopsiike 1 cpokax npefocTtaBfieHNa MyHULMNaNbLHOW yCnyrn Ha

MHPOPMALMOHHBLIX  CTeHAdax, MHMOPMALMOHHBIX  pecypcax
NcnonHuutensHoro kommuteta bBypeBeCTHMKOBCKOrO CenbCKoro
noceneHna  HOBOLWELWMWHCKOTO  MyHMUMNANbHOIO  panoHa

Pecnybnuku TatapcTaH B cetn «MIHTepHeT», Ha EanHom nopTtane
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIYT;

OKasaHuMe NoMOLLM WHBaNuMaam B npeofoneHun 6apbepos,
MeLLalLWMX NOMyYeHU0 UMK YCIyr HapaBHe C APYrMMu nuuamu.

KayectBO  npenoctaBneHUss  MyHUMUMNANbHOW  YCIyru
XapaktepusyeTcs OTCYyTCTBUEM:

oyepenen npu npmemMe 1 Bblgayvye JOKYMEHTOB 3asaBUTENAM;




opraHa NCNOSNMHUTESBLHO
pacnopsaauTenbHOro opraHa MecTHOro
camoynpasneHus, no BblIBOpY
3aaBuTeENs (akcTeppuTOopranbHbIn
npuvHUMM), nocpencTBoM 3anpoca o
npegocTasneHnn HECKOJTbKMX
rocyaapcTBeHHbIX " (nnn)
MYHULMNAMNbHbIX ycnyr B
MHOroYHKLMOHANbHbIX LeHTpax
npeaocTaBneHnss rocygapCTBEHHbIX U
MYHULMMNANbHbIX ycrnyr,
npegycMoTpeHHoro  crtatben  15.1

depgepanbHOro 3akoHa (KOMMSIEKCHbI
3anpoc)

HapyleHU CPOKOB MpedoCcTaBneHnss  MyHuLuMnanbHOW
ycnyru;
xanob Ha pewnctBua (6esgenctene)  MyHMUMNANbHbIX

cnyxawmx, NpegocTaBnsaoWwmnX MyHUUUNANbHYO YCNyry;

Xanob Ha HeKOppPeKTHOe, HEeBHMMAaTesflbHOe OTHOLLIEeHnEe
MYHMUMNANbHbIX ChAyXaluX, OKasbiBalOWNX MYHULMUNANbHYO
ycriyry, K 3asiBUTensim.

Mpn nogadve 3anpoca O MpefoCTaBfeHUU MyHULUNaNbLHON
yCryrm v npu nonyyeHuu pesyrnbTaTa MyHUMUMNANbLHOW YCIyru,
npegnonaraeTca ogHOKpaTHOe B3aMMOOeNCTBUE AOSMKHOCTHOMO
nuua, NpefocTaBndAlWero  MyHUUMNanbHyl  ycnyry, W
3adaBuUTend. MpooomKkNTeneHOCTb B3aMmMogencTeusd
onpegenseTcsa pernaMmeHToMm.

MHpopmauma o xope npenocTaBfieHuMss MyHMUunanbHOW
ycriyrm  MoxeT ObITb MonyyeHa 3asiBATENIEM Ha canTe
www.novosheshminsk.tatar.ru, Ha EavHom noprane
rocyAapCTBEHHbIX U MyHUUUNansHblx ycnyr, 8 MOL.

MpenoctaBnenue MYHULMNANbHON ycnyrum yepes
MHOTrOYHKLMOHANbHbIN LEeHTp npegocTaBneHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (ganee — MOL),
yaaneHHble paboyne mecta MOL| He ocyliecTBnsieTcs.

MyHuuunanesHas ycnyra no 3KCTeppuTopuanbHOMY NPUHLMNY
1 B COCTaBE KOMMJIEKCHOIO 3anpoca He NpeaocTaBnseTcd

2.16. VHble TpeboBaHusi, B TOM Yncne
yynTbiBaoLWme ocob6eHHOCTH
npegocTaBneHns MyHMLMNANbHON
YCIyru no SKCTeppUTOpPManbHOMY
npuvHUMny (B cny4vae, ecnm
MyHMUMNanbHasa ycnyra
npegocTaBnseTcs no
3KCTeppUTOpPManbHOMY NPUHLAMY) U
0COBEHHOCTM NpeaoCTaBneHns
MYHUUMMNANbHOW yCnyru B
3N1EKTPOHHOM bopme

KoHcynbTaumio o nopsigke MonydeHus MyHUUMnanbHowm
YCYrv B 311EKTPOHHOM (hOPME MOXHO NoNyYnTb Yepes NHTepHeT-

npuemMHyto  unu  4Yepe3 [llopTan  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TaTapcTaH.

Mpn  npepocTtaBneHUM  MyHUMUMMNANbLHOW  yCcriyrm B
3NEeKTPOHHOM BuAe 3asiBUTENb Brnpase:

a) nony4uTb MHPOPMauMlo O NOpsAKe U CpoKax

npenocTaBneHns MyHUUMNANbHOW YCNyrk, pasMeLLEeHHYH Ha
EovHom noptane unun Ha PerMoHanbHOM nopTarne;

0) nogatb 3asdBneHne O NpefoCTaBNEeHUMM MYHULUMNANbHON
ycryrm B oopme 3NeKTPOHHOIo OOKYMEHTa C MUCMNOJIb30BaHUEM




«JlnyHoro kabuHeta» PervoHanbHOro noptana MNOCPEeACTBOM
3anosIHeHNs SNEKTPOHHOW (POPMbl 3a8BIIEHNA.

Mpn HanpaBneHun [OKYMEHTOB, HeobXoaumbIX Ang
npeaocTaBneHna MyHULMNAanIbHOW YCryrm C UCMOSib30BaHUEM
«JlnyHoro kabuHeTa» PernmoHanbHOro noprana, MCNonb3yeTcs
yCuUneHHaa  KeanuuumpoBaHHas  3NEKTPOHHas  MOAMUCH.
3asBuTtenb BnpaBe WUCMNOMb30BaTb MPOCTY0  JNEKTPOHHYHO
noanucb B  Cnyyasax, MpeayCMOTPEHHbIX MOCTaHOBMEHUEM
MpasutenbctBa Poccuiickon ®eaepaumm ot 25.06.2012 Ne 634;

B) MOMy4uTb CBEAEHWUS O XOA4e BbINOSMIHEHUS 3asfABMEeHUNA O
NpeaoCTaBNeHNN  MyHUUMNANbHOW  YCNyrM, MNoAaHHbIX B
31IEKTPOHHOM (hopMe;

r) OCyWecTBUTb OUEHKY KadecTBa npenocTaBneHus
MyHMUMNaNbHOW ycnyru nocpeactsoMm PernoHaneHoro noprana;

A) nonyy4uTb pes3ynbTaT NpeaocTaBneHuUst MyHULMNanbHON
ycnyrm B opMe 3NEKTPOHHOIO LOKYMEHTA;

e) nogaTtb Xanoby Ha pelweHue n gencrteve (besnencreme)
OTtmena, a Takke e€ro [OOIDKHOCTHbIX 1L, MyHUUUNAnbHbIX
cnyxawmx nocpeacTsoM oumumnanbHOro camta MyHULMNansHOro
panoHa, PervoHanbHOro noptana, nopTtana deaepanbHON
rocygapCTBeHHOM NHGOPMaLNOHHOMN CUCTEMBbI,
obecneunBatowen npouecc gocynebHoro (BHecyaebHoro)
obxanoBaHua  peweHun 1M genctBun  (besgencrteus),
COBEPLUEHHbIX MpU NpPefoCTaBfneHUUM T[OCYOAPCTBEHHbIX W
MyHMUMNANbHbLIX ~ YCRyr  OpraHamu,  NpeaoCTaBNSALLMMMN
rocyaapCTBEHHbIE U MyHMLUMMNAMNbHbIE YCAYTN, NX OMKHOCTHBIMMN
nmuamu, rocygapCcTBeHHbIMU Y MYHULMNATNbHBIMU CAYXXaLLMMU.




3. CocTag, nocnenoBaTenbHOCTb Y CPOKM BbINONHEHUST aaMUHUCTPATMBHBIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHWS!, B TOM YMCIiE OCOOEHHOCTU BbIMOSIHEHUS
aAMUHUCTPATMBHbIX NpoLEeayp B 3NEKTPOHHOW hopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUA NPU NpefocTaBlNeHnn MyHUUMNanbHOM
ycnyru

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywoume
npoueaypsb!:

1) KOHCYNbTMPOBaAHWNE 3asABUTENS;

2) NpUHATUE N perncTpauns 3asaBeHuns;

3) noAroToBKa pesynbTata MyHUUUNAanNbHOW YCryru;

4) Bblgaya 3aaBuTErNto pesynbTaTa MyHULMNAnsHON YCnyru.

3.2. OkasaHue KOHCynbTauun 3asiBUTento

3.2.1. 3asButenb nu4Ho 1 (Mnn) no TenedoHy obpallaeTcs B Vicnonkom ansa nonyvyeHns
KOHCYMnbTauuin 0 NopsiaKe NosyYeHUs MyHUUMNanbHON YCnyru.

CekpeTtapb Wcnonkoma ocyLecTBnsieT KOHCYNbTUPOBaHWE 3asBUTENS, B TOM Yucrie no
cocTtaBy, hopMe 1 coaepKaHuo AOKYMEHTauUmnn, HeobxoanmMon Anst NONyYEeHNa MyHULUMNanbLHOM
yCIyru v npu HeobxoAMMOCTM OKasbiBaeT NOMOLLb B 3anofiHeHUN B6naHka 3asBneHuns.

Mpouenypa, ycTaHaBNMBaeMas HaACTOSALWMM MNYHKTOM, OCYLLECTBNSAeTCA B [AeHb
obpalleHna 3aaBuTens.

PesynbTat npoueaypbl: KOHCYNbTaumMn, 3aMevaHna no coctaBy, OpMe U coaepXaHuio
npeacTaBfieHHON JOKYMEHTaLUuUW.

3.3. lNpuHATME 1 pernctpauna 3aaBneHuns

3.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NMNUO nnu Yyepes MPL| nogaet nMCbMeHHoe
nmbo B 3NEKTPOHHOW bopMe 3asiBNeHne O Bbigave crnpaBku (BbINMUCKM), U NpeacraenseT
OOKYMEHTbl B COOTBETCTBMM C TMyHKTOM 2.5 Hactosuwero PernameHta B CenbCKUN
NCNOSTHUTESNbHbLIA KOMUTET.

Mpun noctynneHun 3asiBNEeHUs B 3NEKTPOHHOM hopme pormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NPUEM 3asiBMIEHWUI:

a) obecneymBaeT permcTpauuio 3asBeHnst B CUCTEME SNEKTPOHHOIO OKYMeHToobopoTa,
npyv 3TOM 3asiBMIEHUIO NpucBamsaroTcsa ctaTycbl «[puHATO BegomcTtBOM» Ui «B obpaboTke,
4yTO OTpaxaetca B «JlInyHOM KabuHeTe» PernoHanbHOro noprana;

6) npoBsepsieT cobniogeHne YCroBuM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoMm obpawieHus Kk EguHomy noptany (B crnyvyae, ecnu 3asBuTenemMm npeacTaBfieHbl
3MEKTPOHHbIE  00pa3bl  AOKYMEHTOB, MOAMUCAHHbIE  YCUIEHHOW  KBannuuupoBaHHOM
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pesynbtaTte NpOBEPKN YCUINEHHOWN KBaANMMULMPOBAHHON 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBUn ee OenCTBUTENbHOCTU, LOOMMKHOCTHOE NnLo
Mcnonkoma HanpasnsieT 3asBUTENO Yka3daHHbIM B 3asiBieHUN Ccnocobom He no3gHee paboyero
AOHS, cnegylowero 3a AHEM NOCTYNMeHUs 3asBneHns B VICnonkom, yBegoMreHne 0 NoCTynneHnm
3asiBreHNsd, cogepxaliee BXOAAWMA PEerncTpaumoHHbI HOMEP 3asiBfieHUd, AaTty MonyyYeHus
3asBMNeHNs, NepevyeHb HaMMeHoBaHWN annoB, NPeACTaBEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyeHnss pesynbtata MyHULUNANbHOM YCIyru.

B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUINEHHON KBaNMOULNPOBAHHOW 3NEKTPOHHOM
noanucn BbISIBEHO HecOobnioaeHne YCnoBun ee OeNCTBUTENbHOCTU, AOSMKHOCTHOE IMuo
Wcnonkoma:

npyHUMaeT pelweHne o6 oTkase B NpuMemMe AOKYMEHTOB, MOCTYMUBLUUX B 3NEKTPOHHOM
opwme;

HanpasnseT 3asBUTENIO YBEAOMSIEHME O MPUHATOM peLLUEHUM B INEKTPOHHOW hopme C
ykasaHueM nyHKToB cTaTtbu 11 ®egepanbHoro 3akoHa oT 06.04.2011 Ne 63-$3 «O6 aneKkTpoHHOM
noanncuy», KoTopble MOCAYXWUNNW OCHOBaHMEM AN ero npuHATUA. Takoe yBedomreHue
noanucbiBaeTCcsa YyCUIEHHOM KBannuunupoBaHHOW 3N1IEKTPOHHOM NOAMNUCHIO OMKHOCTHOrO nvua
Mcnonkoma, permctpupyeTtcsi B CUCTEME 3NEKTPOHHOro AOKyMeHToobopoTa M HanpasnseTcs



cnocobamu, ykaszaHHbIMK B NyHKTEe 9 NMpaBun MCnonb3oBaHUSA YCUNEHHON KBanMuLMpOBaHHON
9NEKTPOHHOM noanucu npu obpalieHnun 3a NofyYeHneM rocygapCTBEHHbIX U MYHUMUMMANbHbIX
ycnyr, yTBep>KAeHHbIX nocTaHoBreHneMm Npasutensctea Poccuiickon denepaumm ot 25.08.2012
Ne 852.

3.3.2. Cneumanuct Mcnonkoma ocyLLecTBsET:

nNprveM n perncTpauuio 3asaBneHns B cneynanbHOM XypHane;

BpyYeHMEe 3asBUTENIO KOMWW 3asBrieHUss C OTMETKOW O [aTe npuemMa [JOKYMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMEPE, faTe U BPEMEHWN UCMONTHEHNSA MYHULMNANbHOW YCAYT.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNSAIOTCS:

npuvem 3asaBneHns U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauusa 3asBrieHuMs B TeyeHue OAHOro paboyero OHA C MOMEHTa MOCTYnsieHus
3aaBNeHUS.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne.

3.4. ®dopmupoBaHMe U HanpaBrieHMe MEeXBEOOMCTBEHHOINO 3anpoca B OpraHbl,
yyacTByoLMe B NpeJoCTaBNeHNn MyHULMNAnbHON YCNyru.

3.4.1. CornacHoO nMpuHATOMY 3adBfneHuo cneuywanuct Mcnonkoma HanpasnsieT
nocpeacTBOM CUCTEMbl  MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLEWCTBUSA 3anpoc O
npeacTaBneHnu:

- BbINUCKM 13 EQMHOro rocynapcTBEHHOro peectpa HeABMXMMOCTU (CoaepXUT obLLeaoCTyNHbIe
CBEeLEeHMA O 3aperncTpupoBaHHbIX NpaBax Ha 0OBHEKT HEABMXKMMOCTH).

-CBelEeHNs O Hanuuuu (OTCYTCTBME)3adO0SMKEHHOCTM MO ynnaTe HanoroB, cbopoB, neHen wu
LUTPaAdOB Ha HapyLLeHne 3akoHo4aTeNbCTBA.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLLECTBASAIOTCA B TeYeHue
OLHOro 4HSA C MOMEHTa NOCTYNNeHUs 3asaBneHus cneymanmcty Mcnonkoma.

PesynbTaT npoueayp: HanpaBneHHbIN B OpraHbl BNacTu 3anpoc.

3.4.2. CneumanuncTbl NOCTaBLLMKOB JaHHbIX HA OCHOBAHUK 3anpoca, NOCTYNUBLLETNO Yyepes
cucTemy MEXBELOMCTBEHHOIO 9NEKTPOHHOro B3aMMO4enCcTBuS, npeacTaBnaloT
3anpawmBaemMble OOKYMEHTbI (MHpopMaLuio) Unn HanpaenawT yBegoMieHns o6 OTCyTCTBUM
AOKYMEHTOB (MH(opMaumn), HeobxoauMbix ONAs NpeaoCTaBNeHns MyHUUMNAnbHOW YChyru
(oanee - ysegomneHune ob oTkase).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MOAMYHKTOM, OCYLUECTBASATCA B
crnegyroLme Cpoku: No JOKyMeHTaM (CBeAeHnsIM), HanpaensemMbiM cneyunanuctammn PocpeecTtpa,
He Bonee Tpex pabounx gHEN.

Pesynbtat npoueayp: OOKyMeHTbl (cBegeHund) nnbo yBeaomneHne o6 oOTkase,
HanpaeneHHble B Icnonkom.

3.5. MoagroTtoBka M yTBEPXKAEHWE 3anpoOLUEHHbIX AOKYMEHTOB (MMcbma 00 oOTkase B
Bblaaye)

3.5.1. Cneumanuct Micnonkoma ocyLecTBnsieT:

NPOBEPKY HANMYNA JOKYMEHTOB, NpuUraraemMblx K 3asiBNEHUIO;

NoAroTOBKY NPOEKTa ChpaBku (BbIMUCKN)NPU HAann4inm OOKyMEeHTOB (CBeAEeHWI);

noaroToBKY MpoOekTa nucbMa 06 OTkase B Bblgaye npu OTCYTCTBUM [OKYMEHTOB
(cBepeHuin);

HanpasneHue cnpasku (BbIMUCKW) unu nucbMa o6 oTkase B Bbigaye [NaBe cernbckoro
noceneHus Ha yTBepXaeHue.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOALMUM MYHKTOM, OCYLLECTBIAITCS B TEYEHNE OBYX
pabounx gHen ¢ MoOMeHTa obpalleHns 3asBuUTens.

PesynbTaT npouenyp: NPOEKT cnpaBku (BbIMUCKM) unm nucbMa 06 oTkase B Bblgade.

3.5.2. naBa cenbCKOro noceneHus yTeepxgaeT cnpaBKy (BbIMUCKY) MNKU nucbMo 06
OTKase B BblAaye 1 HanpaenseT cneumnanucty Mcnonkoma.

Mpn BbIGOpe 3aaBuTens crnocoba nonyyeHna pesynbTata B SNEKTPOHHOM Buae
HanpaBnseT 3aaBUTENIO pe3ynbTaT MyHUUMNANbHOW YCryrn B opMe 3neKTPOHHOro JOKYMEHTA.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBMNSATCA B TeYeHue
ofHOro pabo4yero AHs C MOMEHTa OKOHYaHUS NpeablayLlen npoueaypsbl.



PesynbTaT npoueaypbl: yTBEpXAeHHas cripaBka (BbiNUCKa) MM NUCbMO 00 OTKase B
Bblgave.

3.6. Bbigaya 3assutento pesynbtarta MyHULMNANIbLHOW yCryrn

3.6.1. Cneunanuct Mcnonkoma BblaaeT 3asdBUTENO CnpaBKy (BbINUCKY) UM MMCbMO 06
OoTKase B Bblaaye.

lMpoueaypa, ycTaHaBnNMBaemMasi HACTOSWMM [MYHKTOM, OCYLLUEeCTBNSeTCS B [JeHb
obpalleHna 3aasuTens.

PesynbTaTt npoueayp: BblgaHHas crnipaBka (Bbinucka).

B cnyyae oTkasa B npegocTaBneHnn MyHUUUNANbLHOW YCNyru 3asBuTernb yBeJOMMNAeTCH
NMMCbMOM C yKasaHMeM MNPUYUH OTKasa, a Takke no TenedoHy u (Unn) 3neKTPOHHOW nodyTe, B
TeyeHne ogHoro paboyero oHA ¢ MOMEHTa NoAnucaHus NucbMa ob oTkase.

3.7. NcnpaBneHne TeXHNYEeCKNX OLLINOOK.

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLWMOKN B [OKYMEHTE, SBMSOLIEMCSH
pes3ynbTatoM MyHUUMNANbLHOW yCnyru, 3assuTtens npeacrasngeT B Micnonkom:

3asBreHne 06 ncnpaBneHnn TeXHNYECKOM owmnbkn (npunoxeHme Ne2);

AOKYMEHT, BblAaHHbIA 3asiBUTENO0 KaK pesynbTaT MyHUUMManbHOW YCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINOKa;

AOKYMEHTbI, MMewLWme puandeckyro cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKON OLLUNBKM.

3asaBneHune 06 ncrnpaesneHnn TEXHNYECKON OLUMOKN B CBEOEHUSIX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCA pe3ynbTaToOM MyHULMNANbHOW ycnyri, nogaeTcs 3assutenem (YnoHOMOYEHHbIM
npegcraButTenieM) NUYHO, NGO NOYTOBLIM OTMPaBEeHNeM (B TOM 4uClle C MUCMNOSIb30BaHUEM
3NEKTPOHHOM NOYThI), NMMBO Yepes eanHbI NopTan rocygapCTBEHHbIX U MyHULMNANbHbBIX YCRyr
UM MHOTOPYHKLMOHANbHBIA LIEHTP MNpefoCTaBNeHust rocygapCTBEHHbIX UM MYyHUUMNANbHbIX
YCIyr.

3.7.2. CekpeTapb Mcrnonkoma, OTBETCTBEHHbIN 32 NPUEM AOKYMEHTOB, OCYLLECTBRseT
npuem 3aaBneHusi 06 UcnpaBreHUN TEXHUYECKOW OLIMOKKN, perncTpupyeT 3asBreHue.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLLEeCTBNSIETCH B Te4EeHUEe OQHOro
pabo4yero AHS C MOMEHTa pernctpawmm 3asBneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHue.

3.7.3. Cekpetapb Wcnonkoma paccmaTpmBaeT LOOKYMEHTbl M B LENsAX BHECEHUS
UcrnpaBfneHnn B LOKYMEHT, ABNSAOLWUNCA pe3ynbTaTtoM YCyrn, OCywecTBnseT npouenypsbl,
npeaycMoTpeHHble NMyHKTOM 3.5 HacToswwero PernameHTa, n BblgaeT UCNPaBreHHbIN JOKYMEHT
3asBuTento (YynorTHOMOYEHHOMY NPeACTaBUTENID) NIMYHO MOA POCMIUCH C U3BATUEM Y 3asBUTENS
(ynOnMHOMOYEHHOrO MpeacTaBuTEnNsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXMUTCS
TexHu4eckas owmnbka.

lMpouenypa, yctaHaBnMBaemas HaCTOALWNMM MYHKTOM, OCYLLEeCTBNAETCH B TeYyeHue Tpex
paboymx AHen nocrne OB6HapyXeHUs TEXHMYECKOM OWMOKM unM nonyyeHus oT nboro
3anUHTEPECOBAHHOrO N1LUa 3asBfieHNs O JONYLLEHHOW OLInGKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. [Mopsiaok 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHUUMNANsHOW yCnyru

4.1. KoHTporb 3a MOMHOTOM M KayeCTBOM MpPedoCTaBNEHUA MYHULMManbHOW YCnyru
BKItoYaeT B cebsi BbIIBNEHME W yCTpaHeHWe HapylleHun npas 3asBUTeneun, nposefeHve
npoBepoK cobnwgeHus npouedyp NPeaoCTaBleHns MyHUUMNanbHOW YCryru, MOAroTOBKY
pelleHn Ha gencteums (6esnencTene) JOMKHOCTHBIX NWL, OpraHa MeCTHOro camMoynpaBrieHNs.

dopmamu KOHTpoOns 3a cobrniogeHneM UCNOMNHEHUs agMUHUCTPATUMBHBIX npouenyp
ABNSAOTCA:

1) npoBepka © corrnacoBaHWe TpPOEKTOB  [OOKYMEHTOB O  NpedoCTaBleHUIo
MyHULMNAnNbHOW ycryru. Pe3ynbTaTtoM NPOBEpPKU SBNSETCS BU3MPOBaHME NPOEKTOB;

2) NpoBoAMMble B YCTAHOBIIEHHOM NopsiaKe NPOBEPKN BeAEHNS Aenonpon3BoaCcTBa;



3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCnyru.

KoHTponbHblE NpoBEPKM MOryT ObiTb MNS@aHOBLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUU
nonyrogoBbIX WM FOAOBbLIX MNfi@aHOB paboTbl OpraHa MECTHOrO CcaMOynpaBrieHus) u
BHennaHoBbIMU. [Mpn NpoBeAeHUM NPOBEPOK MOTYT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHMUMNANbHOW ycryrn (KOMMSEKCHbIE NPOBEPKKU), UM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax TekyLiero KOHTPONsi MCNONb3YKTCA CBEAEHNS, UMEIOLLIMECH B 3fIEKTPOHHON Ga3se
AaHHbIX, cry>kebHasi KOppeCcnoHAEHUMS, YCTHaAs M NUCbMEHHas MHopmMaumsa cneumanucTos,
OCYLLECTBMAWMX  BbINOMIHEHNE  aAMUHUCTPATMBHBIX  Mpoueayp,  KypHanbl  ydeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[na ocywecTBNeHns KOHTPOMSA 3a COBepLleHMeM [AEeWCTBUM Mpu npefocTaBneHuu
MYHUUMNANbHOW YCRAYrn U NPUHATUM PELUeHU PYKOBOAUTENO Mcnonkoma npeacTaBnsioTcs
CrnpaBKu O pesynbTaTax NpeaoCcTaBneHnss MyHUUMNAnNbHOM YCIyru.

O cnyyasax M nNpuUyYMHaxX HapylWeHWs CPOKOB, MOCNEeAOBaATENIbHOCTM M COoAepXaHus
agMWHUCTPATUBHBLIX Mpouedyp Crneumanuctbl HeMeOSIeHHO MHAOPMUPYIOT PYyKOBOAUTENS
opraHa, NpeaocCTaBfALWEro MyHULMNANbHYO YCIyry, a Takke npegnpuHMMaloT CpOYHbIE MepbI
No YCTPaAHEHUIO HapyLLUEeHNI

4.2. Tekywmin  KOHTponb 3a  cobnogeHMem  nocrnegoBaTenbHOCTUM  OEWCTBUN,
onpegeneHHbIX agMUHUCTPATMBHbIMM MpouedypaMyM NO NPeaoCTaBNEHU0 MyHUUMNanbHOM
yCrnyru, OCYLLECTBNSIETCA 3aMecTuTenem pykoBoautens Mcnonkoma no MHGpacTpykTypHOMY
pasBUTUIO, OTBETCTBEHHBLIM 3a OpraHu3auuio paboTbl MO MNpeaocTaBfAeHUio MyHULMMIansHOM
ycnyru, a Takke cneuyannctamm otaena MHPacTpykTYPHOro pasBuTuS.

4.3.TlepeyeHb  OO/MKHOCTHBIX  NML,  OCYLIECTBASKOWNX  TEeKYLWMA  KOHTPOIb,
YCTaHaBMMBAETCSA [MOSIOXKEHMUSAMN O CTPYKTYPHbIX MNOOPa3deneHnsx opraHa MEeCTHOro
camoynpasneHus U AOSMKHOCTHbIMU pernaMmeHTamu.

Mo pes3ynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crydae BbISBMEHUS HapyLIeHWA npas
3agBuTENENn BUHOBHbIE nNuMUA MPUBNEKAKOTC K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccurckon depepaumm.

4.4. PykoBoguTenb oOpraHa MeCTHOroO camMoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCCMOTPEHNE 0bpaLLEeHNI 3aaBUTENEN.

PykoBoantensb (3amMecTtutesni PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CaMOyrpaBneHuss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU  (Mnn)
HeHagnexawiee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUWA, YKa3aHHbIX B pasgene 3
HacTosdwero PernameHTa.

HOSMKHOCTHBIE NMUA U UHble MyHUUMNanbHble CrRyXalwue 3a peleHus U OencTBus
(6espencTBre), NpuHMMaeMble (OCyLLECTBNAEMbIE) B XO4e NpefoCTaBneHus MyHULMNanbHON
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MOpSAaKe.

4.5. KoHTpornb 3a npegocTtaBrieHnEM MyHULMNANbHOM YCIyrM CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN W OpraHu3auuin, OCYLLEeCTBNSETCS MNOCPEeACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MecTHOro caMoynpaBlieHMsi NpU NPeaoCTaBNeHNN MyHULUNANbHOW YCyrn, nonyvYeHuns
NOJSTHOM, akTyarnbHOM U JOCTOBEPHOW MHGOPMaLMK O NopsaaKe NpeaoCcTaBneHns MyHMUMnansHON
yCrnyrm 1M BO3MOXHOCTM pgocyaebHoro paccmoTpeHus obpaiwieHun (kanob) B npouecce
npegoCcTaBfieHNss MyHUUMNANbHOW YCIYIn.

5. [locyaebHbin (BHeCyaebHbIN) nopagok obanoBaHus peLlleHni u aenctemm (6esgenctams)
opraHa, NpeaoCTaBNALLEro MyHULUNANBHYO YCYry, MHOFO(OYHKLMOHANbHOMO LeHTpa
NpeaoCTaBNeHNst rOCY4apCTBEHHbIX U MyHULMNANbHbBIX YCNYr, OpraHM3aunn, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke nx
AOIMKHOCTHBIX NN, MYHMLMNAMbHbIX CriyX)alwux, paboTHMKOB



5.1. Mony4atenn MyHUUMNANbLHOM yCryrn UMEKOT NpaBo Ha obxanosaHue B aocyaebHom
nopsiake gencteun (6e3gencrems) coTpyaHnkoB icnonkoma, y4acTByHOLWMNX B NPeSOCTaBneHnm
MYHUUMMNANbHON YyCNyru, pykoBoguTernto McrnonkomMa unv rnase MyHUUmMnansHoOro obpasoBaHus.

3asButenb MoxeT 06paTUTLCA C Kanobon, B TOM YACe B CReayLnX cryvasx:

1) HapylwleHne Ccpoka perucTpauum 3anpoca 3asBuTens O npegocTaBneHnn
MYHULMNANbHON YCNYru;

2) HapyLLeHne cpoka npeaocTaBieHns MyHUUMNanbHON ycnyru;

3) TpeboBaHne y 3aaBUTENA OOKYMEHTOB WNM MHopMaumm nmnbo ocyLecTBreHus
AEeNCTBUA, NpeacTaBrieHne UM ocyLeCcTBreHNe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMA
npaBoBbiMM akTamn Poccurckon Pepepaummn, Pecnybnukm TaTapctaH, HoBoweWwMWHCKOro
MYHULUMMNANbHOIo panoHa Ans npegoctaBneHns MyHULMNanbHOW yCnyri;

4)oTkaz B NpuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MNpegyCMOTPEHO
HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuiickon dPepepaumm, Pecnybnuku TaTapcrtah,
HoBoLLEeWMNHCKOro MyHUUUNAanbHOro parnoHa aAng npeaoctaBieHna MyHUUMnansHOW ycnyru, y
3aaBUTENS;

5) oTka3d B NpefocTaBfleHnun MyHULMManbHOW YCNyrn, ecrnimi OCHOBaHUs OTKasa He
npegycMoTpeHbl edeparnbHbIMKU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUMM C HUMMU MHBbIMU
HOpMaTMBHbIMM  MpaBoOBbIMW  akTamu Poccunckon dPepgepauuun, 3akoHaMM U UHBIMU
HOpPMaTUBHbIMW NpPaBoOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3aaBUTENS NPU NPeaoCTaBNeHNN MyHULMNANbHON YCNYrn NnaThbl, He
npegycMOTPEHHOW HOPMAaTMBHbLIMK NpaBoBbIMU akTamun Poccuickon depepaummn, Pecnybnukm
TartapcTtaH, HoBOLLELWMWUHCKOrO MyHULMMNANbHOIMO PanoHa;

7) oTka3 Wcnonkoma, OOMKHOCTHOro nvua Mcnonkoma B ucnpaBfieHUn A0NyLLEeHHbIX
onevyatok M owunbOK B BblOaHHbIX B pe3ynbTate NpeaoCTaBneHUs MyHUUMMANbHOW YCrnyru
AOKyMeHTax Nnbo HapylleHe YCTaHOBMEHHOro CpoKa TakMX UCMpaBreHnn;

8) HapyweHne Ccpoka WM NopsiAka BblgauyM  OOKYMEHTOB MO  pesynbrartam
npefocTaBfieHNs MyHUUMNANbHOW YCNyru;

9) NnpMoCTaHOBEHNE MNPeAoCTaBNEHNss MYyHUUMMANbHOW YCryrn, €ecnm OCHOBaHusA
NPUOCTaHOBMNEHUS He NpeayCMOTPeHbI hedeparibHbIMU 3aKOHaMN U MPUHATBIMU B COOTBETCTBUN
C HUMW UHBIMW HOPMaTUBHBIMW NMPaBOBbLIMK akTaMu Poccuiickon degepaumm, 3akoHaMu U UHbIMA
HOpPMaTUBHbLIMX MpaBOBbLIMW akTamu Pecnybnukun TatapctaH, MyHUUMNanbHbIMU MPaBOBbLIMU
akTamu;

10) TpeboBaHue y 3aaBUTENS NPy NPegoCcTaBNeHNN MyHUUMNANbLHOW YCIyrn JOKYMEHTOB
unu uHgopmMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [LOKYMEHTOB, HeobxogumbiX Ans npeaocTaBneHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaoCcTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMOYEHNEM
crny4aes, NpeyCMOTPeHHbIX MyHKTOM 4 yactn 1 ctatbun 7 egepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba Ha peweHua n pgencteusa (6esgencteve) opraHa, NpeaoCcTaBnSAoLLEro
MYHUUMNANbHY YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsiiowero MyHULMnanbHYyo
ycryry,  MyHAUMNANbHOrNO  CrnyXawlero, pykoBoAUTENs  opraHa, npefoCcTaBnsAoLero
MYHUUMNANbHY0 ycryry, nogaetca B MUCbMEHHOM ¢opme Ha OymaxHOM HocuTene unuv B
3r1eKTPOHHOM hopme.

XKanoba wmoxeT O6bITb HanpaBneHa no noyte, 4Yepe3d MOL, ¢ wucnonb3oBaHueM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTu  "WHTepHeT",  oduvumanbHOro  camTta
HoBowewMmnHckoro  MyHuumnaneHoro  panoHa  (http://www.novosheshminsk.tatarstan.ru),
EovHoro nopTtana rocygapCTBEHHbIX M MyHuMUMnanbHbiX ycnyr Pecnybnuku TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNyr (YHKLNRA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU NNYHOM NPUEMe 3asBUTENS.

5.3. XKanoba, noctynueLiaa B opraH, NpegocTaBnsioWnin MyHMLMNanbHyo yenyry, nnbo
BbILLECTOALWNN OpraH (Mpyu ero Hanu4um), NoAsIeXnT PacCMOTPEHUIO B TeyeHue NATHaguatu
paboynx [HEM CcO [OHA ee perucTpaumm, a B cny4ae obxanoBaHWs OTkasa opraHa,
NpegoCTaBNAOWEro MyHUUMMANbHYKO YCryry, B NpMemMe LOKYMEHTOB Yy 3asButensa nvbo B



nucnpasneHnn AOonyLleHHbIX oneyaTok M owuboKk mnn B crnyyae obXanoBaHus HapyLlueHUs
YCTAHOBMEHHOrO CpoKa TakUX WCNpaBneHWi - B TeyeHue naTu paboymx OHEenm co AHS ee
perncTpauuu.

5.4. XKanob6a fomkHa cogepxaTb CregyoLlyo MHpopmauuio:

1) HaumeHoOBaHWe opraHa, NPefocTaBMALWEro YCrnyry, OOSPKHOCTHOrO nuvua opraxa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUUNANbHOro Chyalwero, peleHus W OenCTBUSA
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) bamunnuio, Ms, OTYECTBO (NOCneaHee - NPU HanU4nM), CBEAEHUA O MECTE XUTENbCTBA
3aasutena - dwusnyeckoro nuua nmMbo HauMeHOBaHWe, CBeAEHWA O MeCTe HaxoXaeHus
3asBUTENS - PUANYECKOrO fnua, a Takke HoMep (HoOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOW NOYTbl (NPU HaNUYUK) U NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

3) ceegeHna 06 obGxanyemblx peweHusx U  aencteusx (6es3gencrtevmn) opraua,
NpeaoCcTaBnAOLLEro MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOMO NvLa opraHa, NpeaocTaBnsAoLLIEero
MYHULMNANbHYIO YCIyry, Unn MyHULMNANsHOro Cryallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbLIX 3asBUTESb HE COrnaceH C peleHneM N OeNCTBUeEM
(6espenctBnemM) opraHa, npeaoCTaBnsOWEro YCrnyry, [AOMMKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBnSAOLWEro YCnyry, UM MyHULMNANbHOro CnyXaLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbl KOMUW [OOKYMEHTOB, MNOATBEPXOAatoLnX
N3NoXxeHHble B anobe obctositenbctBa. B Takom cnydae B anobe npuBoanTCA NepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus Xanobbl NpUHUMAETCa OAHO U3 CcnefylLwmx
peLueHni;

1) xanoba ypoBneTBopsieTCs, B TOM 4ucre B (POpMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONyLEeHHbIX OrneYyaTok U owWKnboK B BblAAHHbIX B pe3ynbTaTe npeaocTaBrneHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMKM NpPaBOBbIMM akTamun Poccurckon Pepepaunn,
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnuku TaTtapcTaH, MyHMUMNAnNbHBIMU MPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a HEM MPUHATUSA PeLLeHUs, YKa3aHHOro B HacTosLWweM
NyHKTE, 3asBUTEN0 B NMUCbMEHHON (bOopMe M MO XenaHUK 3asaBUTENSA B 3NEKTPOHHOW dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3yfbTaTax PpacCMOTPEHMUS anobbl.

5.7. B cny4yae npusHaHusa xanobbl, noanexallen yaoBrneTBOPEHNIO, B OTBETE 3asiBUTENIO
paeTca  WHopmauma 0  geucTBmdax,  ocywectBndemblx  Mcnomkomom, B uenax
He3amennUTesNIbHOro YCTPaHEeHUS BbISBMEHHbLIX HaPYLUEHWA MpU OKasaHuM MyHULMNanbHOW
YyCrnyrn, a Takke MNPUHOCATCA M3BUHEHWS 3a [OOCTaBfEeHHble HeynobCTBa WM ykasblBaeTcs
NMHpopmauusa 0 AanbHeNLWNX 4ENCTBUNAX, KOTOPble HEOHXO4MMO COBEPLUNTL 3asBUTESNIO B LiENAX
NonyyYeHnss MyHUUMNanbLHOM YCryri.

5.8. B cnyyae npusHaHua >xanobbl, He noanexallen yOooBMEeTBOPEHUO, B OTBETE
3aABUTENIO, OAKTCHA apryMEeHTUPOBaHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus], a
TaKke MHpopmauusa o0 nopsiake o6XxanoBaHUSA NPUHSTOrO pPeLLeHus.

5.9. B cnyyae yctaHOBneHusi B X04e MM NO pes3ynbTataM pacCMOTPEHUS XKanobbl
NPU3HaKoB COCTaBa agMWHUCTPATUBHOIO MPaBOHAPYLUEHUS UMW NPECTYNNEeHUs OOIMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYMSMM MO PACCMOTPEHUIO Kanob, HesamMeanuTenbHO
HaNpaBnslT MMEILLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.



6. OcoBeHHOCTU BbINOMIHEHUS aAMUHUCTPATUBHBIX Npoueayp (Aaencteun) B
MHOrOYHKLMOHANbHbIX LLEHTpax NpeaocTaBreHnst rocyaapCTBEHHbIX U MYHULUMMANbHbBIX

ycnyr

6.1. OnucaHue nocrnegoBaTeNbHOCTN AENCTBUM NP NpeaocTaBneHnm MyHULMNansHoN
ycrnyru BknodaeT B cebs cnepyrowime npoueaypbl:

1) MHdopMMpOBaHME 3asiBUTENSA O NOpSAKe NpefoCTaBneHus MyHULMNAansHOM YCnyru;

2) NpUHATNE W perucTpauusi 3asiBeHns W OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBfieHUs MyHUUMNAnNbLHOW YCNyru;

3) HanpaBneHue 3asBreHns ¢ JOKymeHTamu B Micnornkom;

4) Bblgaya 3aaBuTENo pesynbTaTa MyHULMNAneHON YCnyru.

6.2. MHdopMmupoBaHue 3aaBuTens O nopsagke npenocTaBfeHns MyHUUMNnanbHOW
ycnyru

3agasuTtens Bnpase obpatnteca B MOLL nuyHo, no tenedoHy n (Mnn) anekTpoHHOM
noyte Ans nonyyYyeHnsa KOHCynNbTauum o nopsiake nosydyeHns MyHULUMnansHOM yCnyru.

Cneuwanuct MOL uHdopmupyeT 3aseBuTend, B TOM 4ucrie Mo coctaBy, dopme
npeacraeBnsaemMon JOKyMeHTaunm u gpyrum Bornpocam s nosiy4eHuss MyHuumnansHom yenyrm
N Npu HeoBXoAMMOCTN OKa3biBaeT MOMOLLb B 3arnofiHEHUM BnaHka 3asBneHus.

3asButens MOXeT NonyyYuTb  MHAGOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMNanbHon ycnyru nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

lMpoueaypbl, ycTaHaBnvMBaeMble HaCTOALWMM MYyHKTOM, OCYLLUECTBIISAIOTCA B [AdeHb
obpaleHna 3asaBuTens.

PesynbTat npouenyp: wHdopMauuss Mo coctasy, (opme npeacrtaBnsiemMon
AOKyMEHTauum 1 apyrum Bonpocam nosiydeHnsa MyHuuunanbHOW yCryriu.

6.3. MNMpuHaTre n pernctpauus saasneHns

6.3.1. 3aaButenb NMYHO, Yepes JOBEPEHHOE NULIO NN B 3NEKTPOHHON dhopme nogaet
NMMCbMEHHOE 3asiBrieHMe O MpefdoCTaBreHnn MyHUUMnanbHOW YCnyrm u npegcraBndet
AOKYMEHTbI B COOTBETCTBMU C MYHKTOM 2.5 HacTtoswero PernmameHta B MOLU, yananeHHoe
paboyee mecto MOLI.

3agBneHne O npeaocTaBneHUn MyHUUMNanbHOW YCNyrM B 3MEKTPOHHOW dhopme
HanpaenseTcs 4epe3 [lopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus  3asiBreHusi, NOCTYNMBLUErO B 3JIEKTPOHHOW  (hopme,
OCYLLEeCTBMNAETCSA B YCTAHOBIEHHOM MNopsakKe.

6.3.2. Cneumanuct MOLU, Beaywmin npvem 3asiBNEeHUK, OCyLLECTBAAET npouenypsl,
npeaycMoTpeHHbIe pernameHTom paboTtel MOL.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLMM MYHKTOM, OCYLLUECTBIISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToMm pabotel MPLI.

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHne.

6.4. dopmupoBaHue naketa AOKYMEHTOB

6.4.1. Cneumanuct MO®LL cdopmumpyeT nakeT AOKYMEHTOB UM HanpaensieT ero B
Wcnonkom B nopsgke, yCTaHOBIEHHOM pernameHTom paboTtel MOL.

Mpoueaypsbl, yCTaHaBfMBaEeMble HACTOSLLMM MYHKTOM, OCYLLECTBISIOTCA B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtat npoueayp: HanpasrieHHble B ICMONKOM AOKYMEHTbI.

6.5. Bbigaya pesynbtata MyHUUMNansHoOW ycryru

6.5.1. Cneumanuct MOL| npu noctynneHun pesynbTata MyHULMNANbHOW ycrnyrm w3
Wcnonkoma pernctpypyeTr ero B YCTAHOBIIEHHOM Mopsigke. u3BellaeT 3aaButens (ero
npegcraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3aHHOro B 3asiBNIEHUN, O pe3yrnbTaTte
npefocTaBfieHnUss MyHULUMMNAnNsHOW YCNyru.

Mpouenypsbl, ycTaHaBMBaeMble HaCTOALWMM MOAMNYHKTOM, OCYLLECTBMAATCA B A€Hb
NocTynneHnsa JOKymMeHTOB 13 lcnonkoma.



PesynbTat npouenyp: m3BelweHue 3asBuUTens (ero npeacraBuTens) o pesyrnbraTe
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNansHOm ycryrm

Mpouenypsbl, ycTaHaBnMBaemble HACTOSALMM MYHKTOM, OCYLLECTBASIOTCA B nopsigke
ovepenHOCTH, B AeHb NpUbbLITUS 3asiBUTENS B CPOKW, YCTAHOBIEHHbIE perfiaMeHTom paboThbl
MoLl.

PesynbTat npoueayp: BblAaHHbLIN pe3yrbTaT MyHUUMNANbHON YCNyru.



MpunoxeHne Ne1

B
(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpaBiieHund

MyHUUMNanbHoro obpasoBaHus)
oT

(manee - 3aaBuTens).
(dbamunus, nms, oT4eCcTBO, NACNOPTHbIE AaHHbIE,
perucTpaumio No MecTy XuUTenbcTea, TenedoH)

3asBneHve
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac BblaaTb cnpaeky (BbIMNUCKY)
(ykasaTb BMA CnpaBKu)

Mo agpecy:
K 3asBneHuo npunarat cnegyowmne OKYMEHTbI:
1.
2.
3.

Mpowy yBeaomMuTb O pesyrbTaTe NpefoCTaBneHnUs MyHUUMNAanbHOW YCnyrn cnegyowmm
crnocobom

(naTa) (noanwuce) (®.1.0.)



MpunoxeHne Ne2

PykosoauTtento

McnonHutensHoro komureTa
MYHULMNANbHOIOo
panoHa Pecnybnukn TaTtapctaH
Or:

3aaBneHve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwaro 06 owunbke, [OMNYWEHHONW NPU  OKasaHUM  MYHUUMNANbHOWM  YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpoly wncnpaBuTb OOMYLUEHHYH TEXHWYECKYD OWWWNOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBNSOLLIMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cnyyae npuHsTUs pelueHnsi 06 oTKNOHEeHUM 3asiBrieHnst 06 UcnpaBneHnn TEXHUYECKON
OLLUMGKM NpOLLY HanpaBWUTb TaKoe peLLeHue:

nocpeacTBOM OTNPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM€ 3aBEepPeHHOI Konmuu Ha BymaxkHOM HocuTere NOYTOBbLIM OTNpaBieHMEM Mo aapecy:

Hactoswmm noareepaato: CBedeHUs], BKIOYEHHbIE B 3asiBrieHMe, OTHOCALLMECS K MOEW
FIMYHOCTU W NPEACTaBNAEMOMY MHOK MLy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEpPHbI.
[okymeHTbl (KONMM [OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM  3akoHoAaTensCTBOM Poccuiickon defepaumm, Ha MOMEHT NpeacTaBneHus
3asBrieHNs 3TN JOKYMEHTbI AeCTBUTENbHbI U coAepXaT JOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacve Ha yyactTue B OMnpoce Mo OUEHKe KayecTBa MpedoCcTaBrieHHOW MHe
MYHULMNANbLHOW YCIyrn rno TenedoHy:

(pata) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOe)

PekBM3nTbl JOMKHOCTHbLIX J1L, OTBETCTBEHHbIX 3a npegocrtasrneHne MyHMLlMHaﬂbHOVI ycnyru
N OCYLLECTBITALWNX KOHTPOJ1b €€ NUCIMOJTHEHUA,

NcnonHutenbHbI KOMUTET BypeBeCTHMKOBCKOIo CeSibCKOro nocesieHns HoBoLeLwmmnHCKOro
MYHULMNANbHOro panoHa

[omKHOCTb TenedoH OneKTPOHHbIV agpec
[‘naBa cenbCKoro noceneHns 8 (84348) 36-0-97 Burev.Nsm@tatar.ru
CekpeTtapb VcnonHuTenbHOro 8 (84348) 36-1-31 Burev.Nsm@tatar.ru
KomuTeTa

PeKkB13NTbI JOMMKHOCTHBIX MWL, KOHTPONMPYIOLWMX NpeaocTaBneHne
MYHULMMNANbHON YCNyru

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

[‘naBa cenbCKoro NnoceneHuns 8 (84348) 36-0-97 Burev.Nsm@tatar.ru




