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NOCTAHOBJIEHUE KAPAP

o1 10 noHsa 2021 ropa Ne 13

«O6 yTBEPXKAEHUN AQMUHUCTPATUBHOrO pernamMeHTa
npeaocTaBneHns MyHULMNAnbHOM YCryru No Bblaaye paspeLueHust Ha BbIpyoKy,
KPOHUPOBaHME UM NOCaaKy AEPEBLEB U KYyCTAPHUKOBY

B uensx peanusaumm deapepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-d3 «O6
opraHuM3auuMu npeaocTaBfeHns rocyAapCTBEHHbIX W MYHULUMNANbHbIX YCINyr», PYKOBOACTBYSACH
MNocraHosneHnem Kabuneta Munuctpos Pecnybnuku TaTtapctaH ot 02 Hosbps 2010 roga Ne 880
«O6 yTtBepxaeHun [lopsaka paspaboTkn ¥ yTBEPXKAEHUS AAMUHUCTPATUBHBLIX pPerfnaMeHToB
npeaocTaBneHna rocyAapCTBEHHbIX YCIyr NCNOMHUTENbHBIMIU OpraHamu rocyaapCTBEHHOW BriacTy
Pecnybnuku TatapctaH W O BHECEHUM WU3MEHEHUI B OTAenbHble nocTtaHoBneHus KabuHeta
MuHuctpoe Pecnybnvkun TaTapcTaH», B COOTBETCTBMM C [locTaHoBreHnem WcnonHuTenbHoro
komuTeTa HOBOLLELIMUHCKOrO MyHULMNanbHoro panoHa Pecny6nuku TatapctaH oT 21 cespans
2011 roga Ne46 «O6 yrtBepwaeHun [Nopsinka pas3paboTku U yTBEPXKAEHUS afMUHUCTPATUBHbLIX
pernameHToB NpeaocTaBneHns MyHULMNanbHbIX YCIYr U MOMOXEHUs O NOPsiAKe BEAeHUs peecTpa
MyHUUMNAmNbHbIX  yCnyr, NpefocTaBrseMblX  OpraHamu MECTHOro  camoynpaBneHus
HoBoLUELWMNHCKOro MyHUUMNANbHOro paioHa» (C yyeToM uaMeHeHuii [MoctaHoBneHue ot 13
fekabps 2011 roga Ne493, ot 07 woHa 2012 roga Ne228), WcnomnHWUTEMbHbIA KOMUTET
YepemyxoBCKOro  cenbckoro  noceneHnss  HOBOLIELWMMUHCKOrO  MyHWULMMAnbsHOro  paioHa
Pecnybnuku TaTtapcTtaH

NMOCTAHOBJIAET:

1. YTBEepauTb adMUHUCTPATUBHbLIA pernaMeHT NpefocTaBeHnss MyHULMNanbHoW yenyru no
BblAaye paspelleHus Ha BblpyOKy, KPOHWpOBaHWE Wnu nocagky [AepeBbEB U KyCTapHUKOB
(npunoxeHue Ne1);

2. [lpusHaTb yTpaTMBWMUM cuny nocTaHoBrnieHue WCnonHUTenbHoro KomuTeTa
YepemyxoBCKOro  cenbckoro noceneHuss HOBOLWIELWMMUHCKOrO  MYHULMMAnNbHOro  panoHa
Pecny6nukn TaTtapctaH ot 03 anpens 2019 roga Ne16 «O6 yTBepxaeHUM agMUHUCTPaTUBHOrO
pernameHTa npenocTaBneHnss MyHULMNanbHOW YCNyr no Bblgade paspelleHus Ha Bbipyoky,
KPOHMpOBaHWe unu nocagky AepeBbeB U KyCTapHUKOBY.

3. YCTaHOBWTb, YTO TMOMOXEHUS aAMWHUCTPATUBHLIX pPEerrameHToB MpeaoCcTaBneHus
MYHULMNAnNbHbIX YCryr B 3NEKTPOHHOW (hopMe NPUMEHSAIOTCS B CPOKWU, OMNpedereHHble nnaHoMm-
rpapukom nepexoda Ha npeaocTaBlieHWe T[OCYAapCTBEHHbIX (MyHUUMNAnbHbIX) YCOyr B
SMNEKTPOHHOW hopMme, yTBEPXOEeHHbIM B COOTBETCTBUM C 4YacTbio 4 craTtbu 29 deaeparnbHOro



3akoHa ot 27 utons 2010 roga Ne 210-@3 «O6 opraHusauum npefocTaBneHmnst rocynapCTBEHHbIX U
MYHULMNAMNbHBIX YCIyr».

4. OnybnukoBaTb (06HapoaoBaTh) HACTOSILLEE MOCTAHOBMEHWE Ha oduLManbHOM caiTe
odhmumanbHoro nopTana npasoBon MHopmauun Pecnybnukm Tatapctai» B MHpOPMALMOHHO -
TenekoMMmyHuKaumoHHo cetn «WHTepHeT» http://pravo.tatarstan.ru, Ha oduumanbHoMm caiTe
HoBoLewmMnHCKoro MyHuuunanbHoro panoHa http://novosheshminsk.tatarstan.ru.

5. KoHTponb 3a ucnonHeHnem HacToSLLEro NOCTAHOBMEHMUS OCTaBMSA0 3a COBO.

MmaBa YepemMyxoBCKOro CernbcKoro noceneHus;
HoBOLUELMNUHCKOrOo MyHULMNANbHOro panoHa {

Pecnybnvku TaTtapcTtaH ‘zé-».'— E.A. CanbuuHa



MpunoxeHue Nei

K MOCTaHOBMEHUIO

McnonHuTenbHOro komureTa
YepemMyxoBCKOro cernbCcKoro nocereHuns
HOBOLLELUIMUHCKOrO MyHULMNAnbHOro
parioHa Pecnybnukn TaTtapctaH

oT «10» uoHs 2021 roga Ne 13

AOMWHUCTPATUBHbLIN pernameHT
npefocTaBneHnss MyHULUNanbHOM YCIyrn no Bblgaye paspeLleHnsi Ha BbipyOKy, KpOHUpOBaHue
Unv nocagky OepeBbEB U KYCTapHUKOB

1. O6wme nonoxeHus

1.1. Hactoswuin agMWHUCTPATUBHBLIA perrnaMeHT npefocTaBfeHns  MyHUUuUnanbHOW
ycnyru (ganee — PernameHT) ycTaHaeBnuBaeT CTaHAapT W MOPSAOK NpefocTaBreHust
MYHULMNANbHON ycryrn no BblAaye paspelueHus Ha BbIpyOKy, KpOHMpOBaHWE WK nocagky
[AEepeBbEB U KYyCTApPHUKOB (fanee — MyHuuunanbHas ycnyra).

1.2. Tonyuyatenu ycnyru: dusanyeckne nuua, B TOM YuUCMEe UHAMBUAYaNbHblE
npeanpuHUMaTENu U IpuanYeckue nuua (aanee - 3asBUTEnb).

1.3. MHdhopmupoBaHue o npegocTaBneHn MyHULMNanbHOM yCnyru:

1.3.1. uHbopmauums o NopsaKe NpefoCTaBNeHnss MyHULUNanbHON yCrnyrn pasmeLlaeTcs:

1) Ha MHMOPMALIMOHHBIX CTEHAAX, CoAepXallnx BM3yarnbHYIO K TEKCTOBYIO MHGOPMaLMIO O
MYHULIMNANbHON YyCnyre, pacnonoXeHHbIX B MNOMELEHUAX MHOrodyHKLUMOHamNbHbIX LEHTPOB
npenocTaBneHns rocyaapCTBeHHbIX Y MyHULMNANbHbIX YCyr.

2) Ha ochmuManbHOM caiTe MyHuLMnanbHoro paioHa (http://novosheshminsk.tatarstan.ru/).

3) Ha [MopTane rocygapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnuku TaTtapcTaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHckuin noptarn);

4) Ha EgvHom nopTane rocyfapCTBEHHbIX M MyHuuunanbHbiX ycnyr (dyHkuuid) (https:/
www.gosuslugi.ru/) (ganee — EaunHbliA noptan);

5) B rocyaapCTBEHHOW WHMOPMALUNOHHOW cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuuMnanbHbiX yenyr Pecny6nukum Tatapctan» (http:/frgu.tatar.ru) (nanee — Pecny6nvkaHckui
peecTp).

1.3.2. KoHCynbTMpOBaHME NO BOMpocaM NpeAoCTaBleHUs MYyHULMUMNanbHOW  YCrnyru
OCyLLeCTBNAETCSA:

1) B MHOroyHKUMOHaNbHbIX  LEHTpax nNpefocTaBrneHUs  rocyfapCTBEHHbIX U
MyHMLUMNanbHbIX YCIyr Npu YCTHOM o6palleHnn - MMYHO UMK Mo TenegoHy,

2) B UHTEpakTUMBHOI hopme PecnybnumkaHckoro noprana,

3) B McnonHutenbHOM KoMuTeTe YepeMyxoBCKOro CenbCcKoro noceneHus
HoBoLLeLMUHCKOro MyHULMnanbHOro panoHa (ganee — Micrnonkom):

npu YCTHOM oBpalleHum - MUYHO UMK No TenedoHy;

npu nNUCbMeHHOM (B TOM u4ucne B copMe 3reKTPOHHOro AOKyMeHTa) obpalleHun — Ha
ByMackHOM HOocuTene Mo no4yTe, B 3NeKTPOHHOW hbOpMe MO AMNEKTPOHHOW noyTe.

1.3.3. MHdopmauus Ha EguHom nopTane, PecrnybnukaHckom rnopTarne o nopsake u cpokax
NpenocTaBneHnss MyHULUMNAnbHOW YCNyrM Ha OCHOBaHWW CBEAEHUNW, coAepXaliuxcs B
PecnybnukaHckom peecTpe, npeaocTaBnseTcsa 3assutento 6ecnnartHo.



[doctyn kK uHopmauuu O cpokax U MOpsAKe NpeaocTaBrneHus MyHULMUNanbHOW YCnyru
ocyllecTenseTcs 6e3 BbINONHEHUA 3asBWUTeNnem Kakux-nubo TpeGosaHui, B TOoM uucne 6es
UCMOMNb30BaHMA MNporpamMmmHoro obecrneyeHus, yCcTaHOBKAa KOTOPOro Ha TexHU4ecKkue cpencTsa
3aaBuUTENns TpebyeT 3aKMYeHUss NMULEH3NOHHOTO UMW WHOrO cornalleHus ¢ npasoobrnagartenem
nporpammHoro obecneyeHns, npegycMaTpuBaloWero B3UMaHWe nnaTbl, perucTpauuto  unu
aBTOpM3aUMIO 3a8ABUTENS, UNW NpefocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lMpu obOpalweHun 3asBUTens MNWYHO UK Mo TenedoHy B COOTBETCTBUAM C
nocTynuBWKUM obpalleHnem MoxeT ObiTb npeaocTaBneHa MHdopMauus O MeCTe HaxoXAeHus
MHOrO(YHKLIMOHANbHOro LEHTpa NpeaoCcTaBleHUs rocyapCTBEHHbIX U MyHULMManbHbIX yCnyr,
Wcnonkoma (agpec, rpacduk paboTbl, cnpaBoyHble TenedoHbl); 0 nopsake npeaocTaBneHus
MyHULMManbHOW ycryrn, o crnocobax U cpokax nojadu 3asBreHui; O KaTeropuax rpaxaad,
KOTOpPbIM NPEeAOoCTaBMsieTCs MyHuUWUnanbHaa ycnyra, O HOPMaTUBHbLIX MpaBOBbIX akTax,
PerynupyloLLix BOMPOCbI MPeAoCTaBfeHUA MyHULUUNAnbHOM YCnyru; O nepeyvyHe [AOKYMEHTOB,
HeobXoAUMbIX ANs PacCMOTPEHUA 3asBNEHWs O MNpefocTaBneHuM MYHULUNanbHOW YCnyru, o
cpokax npueMa U perucTpauuu 3asiBneHus; o xode npefocTaBlieHns MyHULUNanbHON ycrnyru; o
MecTe pasMelleHus Ha odwuumanbHOM caiTe uHdopMaLun no Bonpocam npenocTaBneHus
MYHULMNAnNbLHOR ycryru; o nopsifke obxanosBaHusa AeicTsuin unm 6e3neincTsms OMKHOCTHBIX ML
Wcnonkoma.

Mo nucbMeHHOMY OOpalleHntio AOMKHOCTHbIE nuua OoTAena, OTBETCTBEHHOro 3a
npefocTaBrneHne MyHUUMNanbHON ycnyr, noApoBGHO B MUCbMEHHOW (opMe pPasbACHSAIOT
3asBUTEMIO MOPSAOK MPEAOCTaBMNEeHUss MYHULMNANbHOW YCrnyru U BOMPOCHI, YKasaHHble B
HacToALLeM nyHKkTe PernameHTa, u B TedyeHue 3 pabouux gHeil co AHSA perucTpauuu obpalleHus
HanpaBnsAT OTBET 3asBUTENIO.

1.3.5. NHdopmaums no Bonpocam npefocTaBneHns MyHULMMNanbHOW ycryru pasMellaeTcs
Ha oduUManbHOM CcaiiTe MyHULMMaNbHOrO paioHa (MMM TOPOACKOrO  OKpyra) W Ha
NHOPMaLIMOHHBIX CTeHAax B nomelleHusax icnomnkoma ans paboTbl ¢ 3asBUTENSMU.

MHdopmaums Ha rocyfapCTBeHHbIX s3blkax Pecnybnuku TartapcTad, pasmeljaemas Ha
NHDOPMALMOHHBIX CTeHgax W Ha oduunanbHOM  caiiTe  MyHUUMNanbHoOro panoHa B
WHOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «/IHTepHeT»,  BKMOYaeT  cBefeHnsa o
MyHULMNAnbLHON ycnyre, cogepxaiuneca B nyHktax 2.1, 2.3, 24,25, 27, 2.9, 210, 211, 5.1
PernameHTa, MHGOPMAaLIMIO O MECTe HaXOXAeHUs, CrpaBouHbIX TenedoHax, BPeMeHW paboTbl
Wcnonkoma, o rpadpuke npuema 3asBrneHuil Ha NpeaocTaBneHne MyHULMNanbHoW ycryru.

1.4. TllepeyeHb HOpPMaTMBHbIX MpPAaBOBbIX aKTOB, PErynupyloLWmux npeaocTasneHune
MYyHULMNanbHOA ycnyru (C ykasaHWeM PeKBM3UTOB HOPMATWBHbLIX NMPABOBbIX aKTOB U WCTOYHUKOB
nx ocpuLManbHOro onyBrMkoBaHus), pasMelleH Ha oduLmManbHOM caiTe MyHULMNANbHOro panoHa
B WH(OPMALMOHHO-TENEKOMMYHUKALMOHHO — ceTn  «MHTepHeT», B rocyAapCTBEHHOM
NHOPMALIMOHHOI cucTeMe «PeecTp rocyAapCTBEHHbLIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcTaH.

1.5. B PernameHTe Ucnosnb3yloTcs crieayoLine TepMuHbl U onpeneneHuns:

Buipybka nepeBbeB — pybka AepeBbeB, NpPU KOTOPOW HA COOTBETCTBYIOLUMX 3EMMAX UMK
3eMernbHbIX y4acTkax BbipybaeTcsi HacTb AEPEBbEB U KyCTapHUKOB;

MoA YMOMHOMOYEHHBIMW NULAMKU  MOHUMAKTCA  (PU3MYECKNE NWLA, WHAWBUAYamNbHbIE
npeAnpuUHAMaTENK, OpUAMYEcKne nuua, SBRSIOWUECH NpeacTaBUTeNnsaMu COOCTBEHHMKA Ha
OCHOBaHWMN [OBEPEHHOCTU UMK rpaxaaHCKo-NpaBoBOro 40roBopa,

3aaBuTenb — U3MYECKUe U topuandeckre nuua (3a WUCKIYEeHUMEM roCyAapCTBEHHbIX
OpraHoB W WX TeppUTOpPUanbHbIX OPraHoB, OPraHOB roCyAapCTBEHHbIX BHEOIOMKETHLIX (DOHAOB U
WX TeppUTOpUanbHbIX OpPraHoB, OPraHOB MECTHOro caMoynpaBsrieHnsl) Nnbo nx ynorHOMOYEHHbIe
npeacTaBuTenu, obpatuBLLUMECs B YMpaBneHue ¢ 3anpocoMm O NpeAcTaBneHnn MyHULMnanbHOW
YCNnyru B YCTHOW, MMCbMEHHOW UM 3NEKTPOHHOIN (POpME;



yhaneHHoe paboyee MeCTO  MHOro(yHKLUMOHANbHOro  LeHTpa  npefocTaBlieHuns
roCyAapCTBEHHbIX U MyHULUMNAnbHbIX YCnyr — TepputopuanbHo o060cobneHHoe CTpyKTypHoe
nogpasgeneHme (ouc) MHOroyHKLUMOHANbLHOro LEeHTpa NpefoCTaBrieHUA roCcygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM (CenbCKOM) NOCENEHUN MyHULMNanbHOro panoxHa
unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUMM C NyHKTOM 34 [lpasun
opraHu3auumn esaTenbHOCTU MHOrOYHKLMOHAmNbHbIX LEHTPOB NpeAocTaBneHns rocyaapCTBEHHbIX
W MyHULMNAnbHbIX YCNyr, YTBEpPXAEHHbIX nocTaHoBrneHvem [lpaButenbctBa Poccuinckoin
depepauum ot 22.12.2012 Ne1376 «O6 ytBepxaeHumn [lpaBun opraHusauum LeATerbHOCTU
MHOro®YHKLMOHANbHbIX LIeHTPOB NpeAoCTaBreHUs rocyaapCTBEHHbIX U MyHULIUNAnbHbIX YCIyry;

TexHuyeckasi owmbka - owmbka (onucka, onevartka, rpammaTuyeckas unu apudmeTmnyeckas
owmnbka nubo nogobHas owwwnbka), AonyLleHHAd OpraHoM, NPeAOCTaBMALWMM MyHULMNANbHYIO
ycnyry, W npuBegllas K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B [AOKYMEHT (pesynbTtaT
MYHULMNANbHOM yCcryru), CBEAEHWSM B [OKYMEHTaX, Ha OCHOBAHUM KOTOPbIX BHOCUIACH
cBefeHus;

ECUA - EpauHas cuctema wgeHTudukauum u ayteHtudukaumm B WUHMPacTPyKType,
obecneymBatoLleli  MHHOOPMALMNOHHO-TEXHOMNOIMYECKOE  B3aUMOAENCTBUE  MHPOPMALIMOHHbIX
CUCTEM, WCMOMb3yEMbIX ANs NPEeAOCTABMEHUS TOCYAAPCTBEHHbIX W MYHMLUMNANbHbLIX YCnyr B
3NeKTPOHHOW hopme.

depgepanbHas  rocygapcTBeHHass  MHOpPMaLMOHHas  cuctema, obecrneymBaroLlas
CaHKUMOHWPOBAHHbIA  JOCTYN Yy4aCTHUKOB WHMOPMAaLMOHHOrO B3auMOAEWCTBUA  (rpaxaaH-
3asBUTENEN U [OOIMKHOCTHbIX UL, OpraHoB WCMNOMHWUTENbHOW BracTh W OpraHoB MECTHOro
camoynpasneHus) K uHdopmauuu, coaepxalleiics B rocyAapCTBEHHbIX WH(OPMaLMOHHBLIX
cucTeMax U UHbIX MHOPMAaLNOHHBIX CUCTEMAX;

M®L| - locynapcTBeHHoe OiogxeTHoe yypexaeHne «MHOroyHKLMOHanNbHbIA LEHTP
npeaocTaBneHunsi rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnvke TatapctaHy;

AUC MLl - AeTomMaTu3vpoBaHHas WHGOPMALMOHHAs cucTeMa MHOroMYHKLMOHaNbHbLIX
LIEHTPOB NpenoCcTaBeHNs roCy4apCTBEHHbIX U MyHULMNanbHbIX ycryr Pecnybnuku TatapcTaH.

B PernameHTe nop 3asBreHWeM O MNpenocTaBneHuy MyHuumnanbHOW ycnyru (poanee -
3asiBrieHne) MNoHMMaeTcs 3anpoc O MNpPefoCTaBNEeHUM MYHUUMNANbHOW YCMnyru, noAaHHbin B
COOTBETCTBUM C NyHKTOM 3 cTatbn 2 depepanbHoro 3akoHa oT 27.07.2010 Ne210-93 «O6
opraHusaumMm MpefocTaBreHnss TroCyAapCTBEHHbIX W MyHUUMMNanbHbIX — ycnyr» (danee —
depnepanbHblil 3akoH Ne210-D3).

2. CTaHOapT NpeaocTaBneHns MyHULUnanbHON yeryru

2.1. HanmeHoBaHne MyHULMUNanbHOM ycryru

Bblgaya paspelueHusi Ha BbIpyOKy, KPOHUPOBaHME UK NMOCaAKY AePEBLEB U KYCTapHUKOB

2.2. HanmeHoBaHue NCNONMHUTENBHO-PacNopPAaNTESbHOMO opraHa MECTHOro
caMoynpaBJieHusi, HENOCPeACTBEHHO NPeAoCTaBNALWEro MyHuLunanbHyo ycnyry

McnonHuTenbHbli KOMUTET YepemMyxOBCKOro CenbCKoro noceneHns HoBOoLeLwMUHCKOro
MyHUUMNansHoro paioHa Pecnybnvku TaTtapcTaH.

2.3. OnucaHue pesynbTata NpegocTaBneHns MyHULUNanbHOW ycnyru

2.3.1. Pe3ynbTaToM npefocTaBrneHns MyHuumnanbHOW ycnyru ABnsieTcs:

PaspelleHne Ha BblpybKy, KpOHMpOBaHME W MocadKy /[AepeBbeB U  KyCTapHUKOB
(MpunoxeHue Ne2).

YBepomrneHue o6 oTkase B paspeLleHnn Ha BbIpybKy, KpOHMpOBaHWE 1 NocaaKy JepeBbEB U
KYCTapHWKOB.

2.3.2. PesynbTaT npefoCcTaBfeHns MyHUUWNanbHOW YCryru npencraBnserca B opme
3NEeKTPOHHOro AOKYMEHTa, MOAMUCAHHOrO YCWUMEHHOW KBanuduUMPOBAHHOW  3NEKTPOHHOM
noanucbio, B COOTBETCTBUU C AEUCTBYIOLMUM 3akoHoaaTenbcTBOM Poccuitickonn Pepepauun o6
3MEeKTPOHHOM NoAnucu.



2.3.3. No BbIOOPY 3asBUTENSA pesynbTaT NpefocTaBneHns MyHULMNanbHOW YCrnyr MOXeT
ObiTb npeactaeneH B MOL B dopme foKymeHTa Ha OymakHOM HocuTerne, NoATBep)AatoLLero
cofep)xaHue arnekTPOHHOro AOKyMeHTa, HarnpasreHHoro cnonkomom.

3aaBuTENb BNpaBe Nony4yuTb pesynbTaT npesocTaBneHns MyHULunanbHon ycnyru B opme
3MEeKTPOHHOro AOKYMEHTa Wnu AOKYMEHTa Ha OyMaXXHOM HocuTene B TeYeHue cpoka OeiCTBUSA
pesynbTata NpefoCcTaBNeHNss MyHULMUMNAanbHON yCryru.

2.4. CpoKk npefocTaBneHms MyHMLumnanbHoM ycnyru, B TOM Yucrne ¢ y4eToMm HeobXoaumocTu
obpalleHus B opraHusauuu, yyacTBylolive B MNpedoCTaBfeHUn MYHULMNAnbHOW yCryrn, Cpok
NPUOCTaHOBMNEHUS NPEAOCTaBMEeHUs MyHUUUNanbLHOW YCnyrn B Criydae, ecrnu BO3MOXHOCTb
NpUOCTaHOBINEHNsT NpedyCcMOTpeHa 3akoHoaaTenbCcTBOM Poccuiickon Pepepauum, Cpok Bblaaun
(HanpaBneHus) 4OKYMEHTOB, SBMAIOLWMXCA pe3ynbTaTOM NPeAoCTaBNeHnsa MyHULMNanbLHON yCnyru

2.4.1. Cpok npefocTaBreHnss MyHULMNanbHON yCnyru:

PaspelueHne Ha BbipyOKy, KPOHMPOBaHWE 1 MOCaAKy AEPEBLEB U KYCTapHWKOB BblAAETCA B
TeyeHune 13 gHei, BKIYaa AeHb nogadu 3asiBreHus.

MpuocTaHOBMNEHNE CpoKka NpeoCcTaBNeHns MyHULUNanbHOW YCryr He NpeayCMOTPEHO.

2.4.2. Bblgada [OKYMeHTa, SABNAIOLWErocs pesynbTatoM MyHUUMNanbHOW  YCryru,
ocyllecTBnsieTcas B AeHb obpaleHus 3asBuTens 3a  pe3ynbTatoMm  NpefocTaBfieHus
MYHULMNANbHOW yCryru.

HanpaBneHve [OKyMeHTa, SBMSIOLIEroca pesynbTaToM MyHWUMnanbHon ycnyru B dopme
3NEeKTPOHHOro [OKYMEHTa, OCYLlecTBNAeTcA B AeHb O(OpMMEeHUs W peructpauumn pesynbraTa
MYHULMNANbHOWN YCryru.

2.4.3. TlpuocTaHoBfneHMe npenocTaBneHus MyHWUMNanbHOW YyCcnyru [OerCTBYIOLUM
3aKOHO4AaTENbCTBOM HE NpeayCMOTPEHO.

2.5. WcuepnbiBaowuii nepeyeHb [OOKYMEHTOB, HeODXOAWMbIX B COOTBETCTBMU C
3aKoHodaTenbHbIMW WU WHBIMKA HOPMaTMBHbIMK MPaBOBbLIMW akTamu LS MpeaocTaBneHns
MYHULMMANbHOW YCryru, a Taike YCnyr, KOTopble SBMAl0TCA HeobXoaumbiMKU U 06s3aTenbHbIMM
AN NpefocTaBneHuss MyHuuMnanbHbIX YCryr, noAnexawmx rnpeacTaBrneHnio 3asiBUTenem,
crnocobbl UX MOny4YeHus 3asBuTENneM, B TOM 4uUCre B 3NEKTPOHHOW dopme, nopsaaok ux
npencraBneHns

2.5.1. lna nonyyYeHus MyHWUMNanbHOW YCNyru 3asBuTernb MpeacTaBnseT crneayllime
OOKYMEHTbI:

1) [lokyMeHT, y40CTOBEPAIOLLNA NMUYHOCTD;

2) 3asBrieHue:

- B hopme AokyMmeHTa Ha BymaxHom HocuTtene (MpunoxeHune Ne1);

- B OIEKTPOHHOW dhopmMme (3amnonHAeTCs MOCPeACTBOM BHECEHUA COOTBETCTBYHOLUKUX
CBEAEHUIA B WHTEpaKTUBHYI OpMYy), noAMNWCaHHOE B COOTBETCTBUW C TpeboBaHUsMM
depepanbHoro 3akoHa oT 06.04.2011 Ne63-®3 «O6 anekTpoHHoW noanucu» (panee -—
depepanbHblii 3akoH Ne63-d3), npu obpalleHun nocpeacTsom PecnybrnmkaHckoro noprana;

3) [JoKyMeHT, NoATBEPXKAAIOLLMIA MONIHOMOYNA NpeacTaBuTens (eCnu OT UMEHU 3aAaBUTENS
OelicTBYeT npeacTaBuTensb);

4) Cxema y4actka OO0 Onuxamimx CTPOEHWW WUNU OPYrux OPUEHTUPOB C HaHEeCeHuem
3eneHblX HacaXaeHuid, nognexallnx Bolpyoke;

5) 3aBepeHHble KOMUK NpaBoyCTaHaBNMBAIOLMUX U NPpaBO NOATBEPXKAAIOLLMX [JOKYMEHTOB Ha
3eMernbHbI Yy4acTOK, eCrnu 3eMefbHbIA y4acToK He 3apeructpuposaH B EAMHOM rocyaapcTBeHHOM
peecTpe npaB Ha HegBWKUMOE UMYLLECTBO U COEMNOK C HUM,

6) YTBEepXOeHHass MpoeKkTHasi [OOKyMeHTauus B cryy4ae, ecnu npou3BoAuTCs BblpyOka
3eneHbIX HacaXX4eHuii, nonagatoLmx nod rabapuTbl NpU CTPOUTENLCTBE 34AHUIN U COOPYXXEHWIA;

7) CornacoBaHue C BrnagenbLamu 3aTparuBaembiXx TEPPUTOPUIA YCNoOBUIA BbIPYOKM W
nepecagku 3eneHbiX HacaXKaeHW;



8) [lMpu nocagke wnu nepecajgke HacaXdeHWn cornacoBaHue ¢ npeacTaBuTeNnsamm
UHXXEHEPHbIX CETEl C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMrsaHbIX paborT.

2.5.2. OnektpoHHas copma 6naHka 3asBneHUs pasmelleHa Ha oduuuanbHOM canTe
VMcnonkoma.

2.5.3. 3aaABneHne n npunaraemble LOKYMEHTbl MOryT ObiTb nNpeAcTaBrneHbl (HanpasreHbl)
3asBUTENEeM OOHUM K3 criegyroLmux cnocobos:

Ha ByMaXKHbIX HOCUTENSX U B BUAE AMNEKTPOHHbLIX AOKYMEHTOB, NOANUCAHHbIX (3aBEPEHHbIX)
B COOTBETCTBUU C TpeboBaHusmu PegepanbHoro 3akoHa Ne63-d3, uepes MPLL;

B ONEKTPOHHOI (hopMe, MOAMUCAHHBLIX (3aBEpPEHHbIX) B COOTBETCTBUWU C TpeboBaHMAMU
depepanbHoro 3akoHa Ne63-03, yuepes PecnybnukaHckuin noptan.

2.5.4. Odusmyeckme nuua U UHAMBMAYAlbHblE MpeanpuUHUMaTEnV nNpu HarnpasleHun
3asABMeHUsa U HeobXoAMMbIX JOKYMEHTOB nocpeAcTBom PecnybnnkaHckoro noprarna rnoanuchbiBaloT
3asBMeHMe NPOCTOW ANEKTPOHHOW NOAMUCHIO.

[ns nonyyYeHuss nNPOCTOW 3MEeKTPOHHOW MNOANWCK 3asBUTEMO HEeoBXOAMMO NPONTH
npoueaypy pervctpauuu (ayteHtudukaummn) B ECUA, a Takxke noaTBepAnTb YYETHYIO 3anucb A0
YPOBHS HE HWXe CTaHOapTHOW.

tOpuandeckue nuua, 3aperucTpupoBaHHble Ha Tepputopun Poccuiickon denepauuu, u
NnpeAcTaBUTENMW OPUANYECKUX NUL, NPU HanpasreHuy 3asBreHus U HeobXOAUMbIX AOKYMEHTOB
nocpeacTsoM PecnybnukaHckoro noprtana noAnucbiBaloT 3asBneHne YCUNEHHOM
KBanuULUNPOBAHHOW 3NEKTPOHHOW NOAMUCHIO.

Mpu nogadye 3anpoca nocpeactsom PecnybnukaHckoro noprana 3assutens npeacTtasnsiet
3NeKTPOHHble 00pa3bl [OKYMEHTOB NWOO [OKYMEHTbl B 3MEeKTPOHHOW dopme, noanucaHHble
3NEeKTPOHHOI NoANUCHI0 B COOTBETCTBUN C TPEOOBaHUAMU HACTOALLErO MyHKTa.

2.6. VicuepnbiBalowuii nepeyeHb [OOKYMEHTOB, HeobXoAuWMbIX B COOTBETCTBUU C
HOPMaTVBHbIMI MPaBOBbLIMK aKTaMu AN NPeAoCTaBMeHUs MyHULMMNAanbHOW YCnyru, KoTopblie
Haxo4ATCA B PacrnopshKeHWM rocy4apCTBEHHbLIX OpPraHos, OpraHOB MECTHOro camoynpaBfieHus u
NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WM opraHam MeCTHOro camoynpaseneHus
opraHu3auuii ¥ KoTopble 3asiBUTENb BhpasBe NpPeAcTaBuTb, a Takke crnocobbl WX MonyyYeHus
3agBUTENAMM, B TOM YuClNe B OINEKTPOHHOW dopme, NOpAAOK WX NpeacTaBneHus,
rocyapCTBEHHbIi OpraH, opraH MecTHOro camoynpasreHuns nmbo opraHusauus, B pacnopsixeHun
KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MonyvatoTcs B pamkax MeXBeAOMCTBEHHOIO B3auMOAeiCTBUSA:

1) BbiNUMCcKka M3 EAMHOrO rocyfapCTBEHHOrO peecTpa HeaBMXKUMOCTU (codepxailast
06LLeA0CTYyMNHblE CBEAEHNS O 3apErNCTPUPOBAHHbLIX NpaBax Ha 0BLEKT HEABWKUMOCTH);

2) cBefeHuss 06 OTCYTCTBMM 3a[0MMKEHHOCTM MO Hanoram, cbopam W WHbIM nrarexam B
BroaxeTbl BroaxeTHo cucteMbl Poccuiickon Pepepaunn —PHC Poccum.

2.6.2. 3asBuUTenb BrpaBe NpefoCcTaBUTb AOKYMEHTbI (CBEAEHUs), yKkasaHHble B NyHkTe 2.6.1
B OMEeKTPOHHOM copmMe WU B (POpMe INEKTPOHHbIX [JOKYMEHTOB, 3aBEepPEeHHbIX YCUMEeHHON
KBaNMMULUMPOBAHHOW MOAMUCHIO WL, YMONMHOMOYEHHbIX Ha co3gaHue U noAanucaHue Takux
AOKYMEHTOB, MpK nopave 3asBneHus.

2.6.3. 3anpelyaeTtcsa TpeboBaTb OT 3aABUTENSA JOKYMEHTbI, HAXOAALIMECH B PACMNOPSKEHUN
rocyfapcTBEHHbIX OpraHoB, OpraHoB MECTHOIO CaMmoyrnpaBneHuss U NoABELOMCTBEHHbIX
rocyAapCTBEHHbIM OpraHam Uru opraHaM MecTHOro CamoynpaBrieHUs opraHu3auuii.

HenpeacraBneHve 3asBUTENEM AOKYMEHTOB, COAEpPXaLUUX CBEAEHUs, KOTOpble HaxoasTcs
B PacropshkeHUM rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro camoynpaBlieHus ”
NoABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WniuM opraHam MEeCTHOro camMoynpasieHus
opraHusauuii, He SBMsETCA OCHOBaHMEM [AfiA OTKasa 3asABUTEN0 B NpenocTaBreHuu
MYHULMNANbHOW YCryru.



2.7. icuepnbiBaowuii  nepevyeHb OCHOBaHWW AnsA  OTkasa B MNpuemMe [OKYMEHTOB,
HeoOX0AUMbIX ANsi NPEAOCTaBNEHUA MYHULMNANbHON YCryru

2.7.1. OcHoBaHusiMM pgnA oOTkasa B MpuemMe [LOKYMEHTOB, HeobxoAumbiX Ans
npegocTaBneHnss MyHULMNanbHON ycryru, ABNAKTCA:

1) nogaya OKYMEHTOB HeHaanexaLuum nuLom;

2) HECOOTBETCTBUE NpPEeACTaBreHHbIX [AOKYMEHTOB MEepeyHid [O0KYMEHTOB, YKa3aHHbIX B
nyHkTe 2.5 HacTosLero PernameHTa;

3) B 3asiBNEHWM W npunaraemMbiX K 3asBMeHWI0 [OKYMEHTax WMelTCs HEeOroBOpeHHble
WCMpaBreHusi, CepbesHble MOBPEeXAEeHWs, He Mo3BoNdlWmMe OA4HO3HAYHO WUCTOMKOBaTb WX
coaepxaHue;

4) npeacTaBneHne JOKYMEHTOB B HEHaANEXaLUnii opraH;

5) HekoppeKTHOE 3anonHeHne obs3aTernbHbIX noren B opmMe MHTEPaKTUBHOMO 3anpoca,

6) Hanu4yne NPOTUBOPEYMUBbLIX CBEAEHWUA B UHTEPaKTUBHOM 3anpoce W B NpeacTaBreHHbIX
AOKYMeHTaXx;

7) 3asiBneHuWe (3anpoc) U WHble [OOKYMEHTbl B JreKTPOHHOW popme noAanucaHbl C
NCMONb30BaHNEM 3MNEKTPOHHOW MNOAMNUCU C HapyLLeHUEM OeNCTBYIOLLEro 3akoHOAaTeNbCTRa;

8) O9neKkTpoHHble [OKYMEHTbl He COOTBETCTBYIOT TpeboBaHuAaM K dopmatam Ux
npenocTaBneHns u (Unu) He YUTaKOTCS.

2.7.2. lepeyeHb OCHOBaHWW A OTKasa B npuemMe [OKYMEHTOB, HeobXxoauMmbiX Aris
NONy4YeHns MyHULMNanbHoOW yCnyru, ABNSETCA ncHepnbiBalownum.

2.7.3. PeweHne o6 oTkase B npueme 3asaABreHWst U [LOKYMEHTOB, HeobxoguMmbixX Ans
npeaocTaBneHust MyHULUNanbHON yCrnyr, MOXeT OblTb MPUHATO Kak BO BpeMsA npuemMa 3asBuTens,
Tak W nocne nofy4YeHnsi OTBETCTBEHHbIM [AOMKHOCTHLIM NULIOM Mcnonkoma HeobxoauMbix Ans
npenocTaBneHns MyHUUMNanbHOW  yCriyru [OKYMEHTOB (CBEAEHMI) C  WUCMOMb30BaHUEM
MeXBEAOMCTBEHHOrO UHPOPMAaLIMOHHOrO B3aMMOLENCTBUSA, B CPOK, HE Npesbiluaownin 6 paboynx
OHen co OHS perncTpaummn sasBrneHns.

2.7.4. PeweHne o6 oTKase B MNpuemMe [OKYMEHTOB, HeobxooumbiX AN MNonyvYeHus
MYHULMMNANbHON yCnyru, ¢ ykasaHueM NpUYmnH oTkasa, opopMriseTcss B COOTBETCTBUM C hOPMOiA,
yCTaHOBMEHHON B PernameHTe, noanucbiBaeTCA YCUMEHHON KBanuULMpOBaHHOW 3MeKTPOHHOM
MOAMUCBbID B YCTAHOBMEHHOM MnopsAAKe YMOMHOMOYEHHbIM [AOSMKHOCTHbIM fuuom  Vcrnonkoma
(McrionkoMom), 1 HanpaenseTcs 3asBUTENIO B NMUYHbIA kabuHeT Pecnybnnkanckoro noprana u(unu)
B M®L| B geHb npuHATUS pelleHns ob oTkase B npueme [OKYMEHTOB, HeobXxoauMbIX AnA
MOny4YeHnsa MyHULMUNanbHOM yCryru.

2.7.5. 3anpeluaeTca OTKasbiBaTb B MpuemMe 3asBNEeHUs U UHbIX LOKYMEHTOB, HEODOXOAUMbIX
ANs NpefoCTaBneHusl MyHUUMnanbHOM yCcnyru, B cryyae, ecnu 3asBrneHue W [OOKYMEHTH,
HeoOXoauMble AONA NPEeAoCTaBEeHUss MyHULUNAnbHOW ycryru, MofaHbl B COOTBETCTBUU C
NHdopMaLmei o cpokax U mopsike NpefocTaBneHns MyHWLUNanbHoW ycnyru, onyonmnkoBaHHOM
Ha EguHom nopTane.

2.8. VicuepnbiBalowWwuii nepevyeHb OCHOBaHU [Ans MNPUOCTAHOBIMEHUS WMu  oTkasa B
npeaocTaBneHnn MyHULMNanbHON ycryru

2.8.1. OcHoBaHuA AN NPUOCTAHOBIEHUSA NPEeAOCTaBMEHUA MYHULMUNANbHONW YCryr He
npenycMoTpeHbI.

2.8.2. OcHoOBaHuUA ANs 0TKasa B NPeAoCTaBNeHUN MyHULMUNANBHOWR YCIyru:

1) 3aABUTENEM NpeacTaBneHbl JOKYMEHTbl He B MONHOM o6beme, Nnbo B npeacTaBlieHHbIX
3asiBNeHnn u (Unun) 4OKyMEHTaxX COOEPXUTCA HenonHasa u (unu) HegoctosepHasi MHopmaLus,

2) nocTynrneHue oTBeTa oOpraHa rocyJapCTBEHHOW  BracTW, oOpraHa MECTHOro
camoynpasrieHnss nubo noABELOMCTBEHHOW OpraHy rocyfapCTBEHHOW Bnactu WnuM opraHy
MECTHOro CaMoynpaeiieHus opraHu3auum Ha MeXxBegOMCTBEHHbIN 3anpoc, CBUAETENbCTBYIOLLEro
o6 oOTCyTCTBMM [OOKyMeHTa u (unu) wuHdopMauuu, HeobxoaumbiX AnA npefocTaBneHus



MYHULMMNANbLHOW YCRyru, ecnu COOTBETCTBYIOLLUMI AOKYMEHT He Bbln npeacTaBreH 3asBuTenemM no
COBCTBEHHOW MHULNATUBE;

3) Hanu4uMe cropa Mexay nornb3oBaTensAMU COCEOHUX 3eMerlbHbIX y4acTKOB Mo BOMpocy
BbIpyOKY, KPOHMPOBAHMIO 1 MOCaAKN AEPEBLEB U KYCTapHUKOB,

4) Hanuuune 3anoXXeHHOCTW No Harnoram, cbopam 1 UHbIM NnaTexam B OIOIKETHbIE CUCTEMBI
Poccuitckon deaepaumu.

2.8.3. [llepeyeHb OCHOBaHWI AnA OTKasa B MNpefocTaBneHun MyHULUUnanbHOW YCryru
SIBMNSAETCA UcYepnbiBaOLLMM.

2.8.4. PelueHne 06 oTkase B NpeaocTaBeHU MyHULMNANbHON YCIyrn ¢ ykasaHnem npudmnH
oTKasa oPOpPMIISIETCA B COOTBETCTBUAM C POPMOIA, yCTaHOBMNEHHOW B PernameHTe, noanucbiBaeTcs
YCUNEHHOW  KBanuuUUMPOBAHHOW  3AMEKTPOHHOW  MOAMUCHbIO B YCTAHOBMEHHOM  nopsiake
YNONHOMOYEHHbIM OOMKHOCTHBIM Nuuiom Kcnonkoma (Mcnonkomom), 1 HanpaBnaeTca 3asBUTENIO
B NUYHbIN kabuHeT PecnybnukaHckoro noprtana u(unu) B MOL| B AeHb NpuHATUS pelleHus ob
OTKase B NpefoCTaBNeHn MyHULUNanbHON yCryru.

2.8.5. 3anpellaeTca oTKasbiBaTb B NPefOCTaBMEHUW MyHULMNAnNbHOW yCryru B cryYae,
ecnu 3asiBfeHue O MpefoCTaBMeHMn MyHAUMnanbHOW YCnyru nogaHo B COOTBETCTBUU C
nHpopmaLmeil 0 cpokax WU nopsiake NpefocTaBneHns MyHULMNanbHOM ycnyru, onybrnunkosaHHOM
Ha EguHom nopTtane.

2.9. Mopsiaok, pasmep U OCHOBaHWSA B3VMaHWA rocyAapCTBEHHON MOLUMWUHbLI UMK NHOK
nnartbl, B3MaeMoli 3a npeaocTaBrneHme MyHuumnansHon ycrnyru

MyHuumMnanbHas ycnyra npegocrasnsercs Ha 6e3B03me3aHo OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble SBMAAIOTCA HeobXoAuMbIMU U obA3aTenbHbIMU - ON1S
npeaocTaBneHnss MyHUUMNanbHoWi ycryru, B TOM 4YiCre CBEAEHWUs O AOKyMeHTe (4OKyMeHTax),
BbljaBaemMoMm  (BblJaBaeMmblX)  OpraHu3auuamu,  ydacTeylolwumun B npegocTaBneHnu
MYHULMMNAnbHbIX YCIyT.

MpepnocTasneHne HeobxoauMbIX U 0bsi3aTenbHbIX yenyr He TpebyeTcs.

2.11. Mopsgok, paamep U OCHOBAHWA B3UMaHUA Nnatbl 3a NpeaocTaBneHne ycnyr, KoTopble
ABMSATCA HeobBXOoAUMbIMA W 00sA3aTenbHbLIMK AN NpefocTaBneHus MyHuuunanbHOW ycnyru,
BKIlOYasA MHOpMaLMIo O METOAMKE pacyeTa pasmepa Takou nnatbl

MpenocTtasneHne HeobxoauMbIX 1 06si3aTenbHbIX YCnyr He TpebyeTcs

2.12. MakcumanbHbIii CPOK OXMAAHUA B o4epean npu nogadve sanpoca o npeaocTaBneHuu
MYHULMNANbHOW  YCNyrW,  YCryru, npefocTaBnseMoil  opraHusauuen, ydvacTBywollen B
NpeaoCTaBrneHUn MyHULMNANbHOWR YCryr, U npu nonyyeHnun pesynbtata npefocTaBneHust Takux
ycnyr

2.12.1. Bpemsa oxugaHusi npy nogave 3asBlieHUs Ha NoMyYyeHne MyHULMNanbHOM ycnyru -
He Bornee 15 MUHYT.

2.12.2. Tlpu nonyyYeHun pesynbTaTa MpPeaoCTaBNEHUs  MyHULMNAnbHOW  ycryru
MaKCMMarnbHbI CPOK OXMUAAHWUS B o4epenn He AOIMKEH npesbiwath 15 MUHYT.

2.13. Cpok W nopagok perucTpauum 3anpoca 3asBUTENss O MNpeaocTaBrieHnn
MyHULMNAnNbHOW ycryru U YCrnyru, npeaocTaBnsemMoli opraHusauueid, ydyacTeylowein B
npeaocTaBneHny MyHULMNAnbHON yCrnyru, B TOM YUCIE B 3MEKTPOHHON hopme

2.13.1. Mpu nuyHom obpalieHun B MLl B AeHb nogayu 3asBneHus 3asBUTENIO BblAAETCA
pacnucka n3 AUC MOLl ¢ peructpaunoHHbIM HOMEPOM, MOATBEPXKAAIOLWMUM, YTO 3asBeHue
OTNpaBneHo 1 AaTol Nogayvn aNeKTPOHHOro 3asBreHuns.

2.13.2. MNpwu HanpaBneHun 3asiBNeHns nocpeacTeom PecnybnukaHckoro noprana sassuTenb
B [deHb Mojauyn 3asiBfeHus nony4vaet B nu4HOM kabuHeTte PecnybnukaHckoro noprana v no
3MEeKTPOHHONW MNoyTe yBeAoOMIlEHVEe, MOATBEPXKAAIOLEE, YTO 3asBMEeHNe OTMNpaBrieHo, B KOTOPOM
yKa3blBalOTCA PErUCTPALMOHHbI HOMEP 1 AaTa noAayn 3asBneHuns.



2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBnseTcs MyHuuMnanbHas ycnyra, K
3arny OXuaaHusi, MectaMm Afs 3anofIHEeHUA 3anpoCoB O NMPEAOCTaBNeHUN MyHULMNANbHOW ycnyru,
MHpOPMALIMOHHBIM CTeHgam C obpasuaMu UX  3anofHeHUus U nepeyHeM [OKYMEHTOB,
HeoOXOOAUMbIX [ONA  MNPeaoCTaBMneHns KaX4owW MYHUMLMNANbHOW  ycryru, pasMeLleHuto wu
0hOPMIEHN0  BU3yarbHOW, TEKCTOBOW W  MynbTUMeAuiAHOW uHdopMauuu o  nopsiake
npenocTaBneHnss Tako ycnyru, B TOM 4ucre K obecneyvyeHuto AOCTYNHOCTWM AONA MHBanuaoB
yKa3zaHHblX  0ObEeKToB B  COOTBETCTBMM C  dedepanbHbiM  3aKOHOAATENbCTBOM U
3aKkoHoaaTenbcTBoM Pecnybnuku TaTtapcTaH 0 couunaribHON 3alnTe NHBannaos

2.14.1. TlpepocTtaBneHne MyHULMNANbHOW YCNYyrM OCYLIEeCTBMAETCA B 34aHUAX U
noMeLLeHusaX, 06opya0BaHHbIX NPOTUBOMOXAPHOW CUCTEMO U CUCTEMOI MOXKAPOTYLLEHUS.

MecTta npuema 3asBuTeneir obopyaylTca Heobxoaumoi mebenbio Ans odopMieHus
OOKYMEHTOB, UH(POPMaLIMOHHBIMU CTEHAAMMN.

ObecneunBaeTcs OecnpensaTCTBEHHbI AOCTYN WHBaNUMAOB K MECTy MpenocTaBneHus
MYyHULMNAanbHon ycrnyru (yooOHbIl BXOA-BbIXOA B MOMELLEHUS 1 NepeMeLLieHre B UX npeaenax).

BusyanbHas, TekctoBas M MynbTuMeauiHas uHdopMauus o nopsiake npefocTaBleHus
MYHULMNANbHOW ycnyru pasmellaeTcs B yA00OHbIX AnA 3asBuTeneil Mectax, B TOM Yucne ¢ y4eTom
orpaHUYeHHbIX BO3MOXHOCTEW NHBANNA0B.

2.14.2. B cooTBeTCTBMW C 3aKkoHopaTtenbcTBOM Poccuiickonn depepaunn O couuarnbHOW
3aluTe WHBaANWAOB B LUensx OecnpensaTCTBEHHOro [AocTyna K MeCTy npenocTaBreHuns
MYHULMNAnNbHO ycnyrn obecne4mBaeTcs:

1) BO3MOXHOCTb MOCAJKM B TPaHCMOPTHOE CPEACTBO W BbiCAAKNM W3 HEro, B TOM 4uUcle C
MCnonbL3oBaHNEM Kpecna-KossacKu,

2) COMpPOBOXJEHWE WHBANUAOB, UMEIOLWMX CTONKWE PacCTPOMCTBA (PYHKUUWM 3pEeHus U
CaMOCTOSTENbHOrO NEPEABWKEHUS, U OKa3aHUe UM NMOMOLLN;

3) Haanexallee pasmelleHue obopyaoBaHWUsA M HocuTeneil WHdopmauum, HeobxoanmbIX
ans obecneyeHmns GecnpenaTCTBEHHOro AOCTyna UHBAaNWAOB K ycryram ¢ y4eTOM OrpaHuyeHunii nx
XKN3HEeOeATeNbHOCTH,

4) nybrimposaHue HeobXoAWMON ANA WHBANWAOB 3BYKOBOW U 3pUTENbHOW MHGopmauuu, a
Talke Haanuceil, 3HAKOB W WHOM TEKCTOBOM M rpaduyeckord wHoOpMaLMK 3HaKamu,
BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpndToM Bpainns;

5) ponyck cypaonepeBoaymnka v TudnocypaonepeBoaynka;

6) ponyck cobaku-npoBOAHWMKA MNpW HanWyMum OOKYMEHTA, MOATBEPXAAOLero ee
crieyunansHoe oby4eHune 1 BelgaBaeMoro no opme v B nNopsake, KOTopble YyCTaHOBMEHbI NPUKa3oM
MuHucTepcTBa Tpyaa U counanbHoit 3awunTsl Poccuiickoi ®epepauum ot 22.06.2015 Ne 386H «O6
yTBEpPXKOEHUM (OpPMbl  [OKYMEHTa, noATBepxjalolero crneuuansHoe obydveHne cobaku-
NPOBOAHUKA, U NMOPSAKA ero Bblaa4umn».

TpeboBaHuss B YacTu obecnevyeHns AOCTYMHOCTU AN MHBaNWAOB OOBLEKTOB, B KOTOPbIX
OCYLLECTBMAETCA NpefocTaBlieHne MyHUUUNanbHOW ycryru, v CpPeAcTB, WCMOMb3yeMblX MNpu
npenocTaBneHnn MyHULMNanbHON yCryri, KoTopble yKasaHbl B noanyHktax 1 — 4 HacTosLiero
MyHKTa, NPUMEHSIIOTCA K 0ObekTaMm M cpeAcTBaM, BBEAEHHbIM B 3KCMryaTauuto unv npoLleaLnm
MoJepHu3aumio, pekoHcTpykuuio nocne 1 uionsa 2016 roga.

2.15. MNokasaTtenu [OOCTYNMHOCTU W KayecTBa MyHWUMNAnNbHOW ycnyru, B TOM uucne
KONMMYECTBO B3aUMOOEUCTBUI 3asiBUTENs C AOMKHOCTHbIMU nuuamMu Npu npenocTaBnieHun
MYHULMNAnNbHOM YCryry U UX NPOAOIKUTENbHOCTL, BO3MOXHOCTb MOMyYeHUs UHopMaumm o Xoae
npeAocTaBneHns MyHUUUNanbHOW ycrnyr, B TOM YWUCNE C UCMOMb3oBaHWem MHGOPMaLMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMOrMiA, BO3SMOXHOCTb NGO HEBO3MOXXHOCTb MOSTYHEHUA MYHULUNANbHON
ycnyr B MHOrodyHKLMOHANBHOM LEHTpe NpeAoCcTaBreHnst rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM 4ucrne B nosHom obbeme), B nwobom TepputopuanbHOM nogpasaeneHun opraHa
NCMONMHUTENBHO PacnopsAUTENBHOrO opraHa MEecTHOro camoynpaBreHusi, No Bblbopy 3asBUTens



(akcTeppuTOpMUanbHbIl - MPUHLUMUM), MOCPEACTBOM 3anpoca O MpefoCTaBleHUn HECKONbKUX
rOCyAapCTBEHHbIX W (MNKM)  MyHMLMMAnbHbIX  YCAYr B MHOrOMYHKUMOHAmMbHbIX  LIeHTpax
npefocTaBneHnsi rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCnyr, npegycMoTpeHHoro cratben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKcHbIn 3anpoc)

2.15.1. MNokasaTenamMmu A4OCTYMHOCTU NPEeAOCTaBNEHNA MYHULMNANBHOW YCNYrn ABMAOTCA:

pPacrnonoXeHHOCTb NOMELLEHNUs,, B KOTOPOM BeAeTCs npuemM, BblAaya OOKYMEHTOB B 30HE
AOCTYNHOCTY OOLLEeCTBEHHOro TpaHCnopTa;

Hanu4ve HeobXxoOMMOro KOnuMyecTBa ChneuuarniucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpuemM AOKYMEHTOB OT 3asiBUTENEN;

Hanu4yne ucyepnbiBatoLen nHpopmauyun o cnocobax, NopsiAke U cpokax npesocTaBreHus
MYHULMMANbHOW yCcrnyrn Ha UHAOPMALMOHHbIX CTeHAax, oduumanbHOM canTe MyHULMnanbHOro
palioHa, Ha EguHom noptane, PecnybnukaHckom noprane;

oKasaHve MOoMOLLM WHBanugam B npeogornieHun GapbepoB, MeLLaloLWwmnX MoryvyeHnio nMmu
yCnyr HapaeHe C ApYruMu nuLamu.

2.15.2. NokasaTensmMu kayecTsa NpegocTaBrneHns MyHULMNanbHON yCnyru SBnstoTCS:

1) cobntogeHne CpokoB npuema 1 pacCMOTPEHUsI JOKYMEHTOB,;

2) cobnioeHne cpoka nonyyYeHns pesynbTara rocyaapCTBEHHON yCnyru;

3) oTcyTcTBME OOOCHOBaHHbIX >anob® Ha HapyweHusa PernameHTta, coBeplUEHHble
paboTHukamm Mcnonkoma;

4) KONMMYECTBO B3aWMOAENCTBUI 3asiBUTENS C AOMMKHOCTHbIMM nuuamun (6e3 ydeta
KOHCYNnbTaLui):

4.1) B3aumogeiictBue 3asBuTens ¢ paboTHukamu MOL| npu npepnocTasBneHun
MYHULMNANbLHOW YCNyru OCYLUEeCTBMAETCA OOWH pas npu NpeacTaBneHun 3asBIEHUss CO BCEMY
HeobXoAUMbIMUN JOKYMEHTaMU;

42) oavH pas B crnyyae HeoBXOoOMMOCTWU MOnNyyeHus pesynbTata NpefocTaBleHus
MyHuUUMnanbHoi yenyru B MOLL Ha 6ymaxkHoM HocuTene.

MpooonMK1TenNbHOCTb OOHOrO B3aMMOAEWCTBUS 3asiBUTENSA C AOMMKHOCTHLIMU NUamMu npu
npeaocTaBneHn MyHULMnanbHoOM ycnyri He npesbiliaeTt 15 MUHYT.

3aaBuTENnb BrpaBe OLEHWTb KayecTBO NPefoCTaBMNEHUs MYHULUNanbHOW YCnyru c
MOMOLLbIO YCTPOWCTB MOABWXHOW paguoTenedoHHON CBSA3W, C ucrnonb3oBaHuem EnnHoro
noprtana, PecnybnukaHckoro noptana, TepMuHanbHbIX YCTPOWCTB.

2.15.3. WHdopmauua o xode nNpefocTaBreHns MyHWLUNanbHOW ycryri MoxeT ObiTb
nonyyeHa s3asiBUTENIEM B NUMYHOM KabuHeTe Ha EauHom noprane wnu Ha PecnybnukaHckom
noptane, 8 ML,

2.15.4. lNpepocTaBneHne MyHUUMNANbHOM ycnyru ocyulectensetca B nodom MOL no
BbIGOpY 3asABUTENSA HE3ABMCKUMO OT MECTa €ro XWUTenbcTBa U Mecta akTU4eckoro NpoXWBaHus
(npebbiBaHUs1) N0 3KCTEPPUTOPUATIBHOMY MPUHLNMY.

MyHuLMNanbHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeAoCcTaBnseTcs.

2.16. UHble TpeboBaHuss, B TOM u4ucre Yy4duTbiBalOLMe OCOBEHHOCTU MnpeaoCcTaBreHus
MYHULMNAnNbLHOR yCryrv no 3KCTeppuTopuanbHOMY MpUHUMMY (B criyyae, ecrnm MyHuuunanbHas
ycrnyra npeaocTaBnsieTcsl No 3KCTeppUTOpuanbHOMY MPUHLMMY) U 0COBEHHOCTU npenocTaBneHus
MYHULMNANbHOW YCNYru B aNeKTPpoHHoW hopme

2.16.1. lMpu npepocTaBneHnM MyHWLUMUManbHOW YCnyru B ArEeKTPOHHOM BUAE 3aaBUTENb
BrpaBse:

a) nonyuYuTb MHopMaLMio 0 NopAAKe U Cpokax NpeAoCcTaBreHns MyHULMNanbHOW ycnyru,
pa3MeLlleHHyto Ha EguHom nopTtane unu Ha PecnybrnvkaHckom nopTane;

6) nogaTb 3asBreHne O NPeAoCTaBleHnn MyHULMNAnNbHON ycnyru B opme 3reKTPOHHOro
AOKYMeHTa C ucnorb3oBaHuem JInyHoro kabuHeta PecnybnvkaHckoro nopTana nocpeacTsoM
3anonHeHus aNeKTPOHHOW hOPMbl 3aABMNEHNUS;



B) MONYy4YnUTb CBEAEHUSA O XOAE BbINOMHEHUSA 3aABEHNI O NpeoCTaBNeHnn MyH1LUnansHon
yCrnyru, NoAaHHbIX B 3MEeKTPOHHON dhopme;

r) OCyLLEeCTBUTb OLIEHKY KayecTBa NpefocTaBreHUss MyHUUMNAanbHOW ycrnyrin nocpeacTtsomM
PecnybnukaHckoro noprana,

[) Nony4uTb pesynbTaT NpefocTaBrneHuss MyHUUUnanbHOW ycrnyrn B doopmMe 3neKTPOHHOro
OOKYMEHTa;

e) nogaTb xanoby Ha peleHve u gdeicteue (besgericteue) Kcnonkoma, a Takke ero
OOMKHOCTHBIX WL, MyHUUMManbHbIX CRyxawux nocpeactsoMm PecnybnukaHckoro noprana,
noptana degepanbHON rocyaapCTBEHHOW WHMOPMaUMOHHOW cuUCTeEMbl, obecnevnBatoLlen
npouecc pocynebHoro (BHecynebHoro) obxanoBaHus pelleHuid u gencteui (6e3neinicTeus),
COBEpLUEHHbIX NPU MNpegocTaBfieHUM rOCYAapCTBEHHbIX W MyHULMNANbHbIX YCryr opraHamu,
Npe4oCTaBnAWNMN FOCYAaPCTBEHHbIE U MyHUUMNAMNbHbIE YCAYrX, UX AOIMKHOCTHbIMU fUL@MU,
rocygapCTBEHHBIMU M MyHULIMNASbHBIMU CYXaLLUMMN.

2.16.2. 3anncb 3asBUTENE Ha npuem (Janee - 3anucb) OCYLLECTBASIETCA NOCPEACTBOM
PecnybnukaHckoro noptana, TeriedoHa KoHTakT-LueHTpa ML,

3aaBuUTENO0 NPefoCTaBnsaeTcs BO3MOXHOCTb 3anucyu Ha nobble ceobogHble Ans npuema
AaTy 1 Bpems B npeferiax yCTaHOBIEHHOro B MHOrOMYHKLNMOHANbHOM LieHTpe rpaduka npuema.

3anucbk Ha onpeaeneHHyto aaTy 3akaH4YMBaeTCs 3a CyTKM 40 HaCTYNMeHus 3TON AaThl.

[ns ocylwecTBneHnss npeaBapuTenbHON 3anucy nocpenctsom PecnybnukaHckoro noprana
3aABuUTEN0 HEe0OX0AMMO yKasaTh 3anpaluvBaemMble CUCTEMO AaHHbIE, B TOM YuChe:

hamunuio, UMs, 0TYECTBO (NpY HaNUYnn),

Homep TenedoHa;

afipec 3NEeKTPOHHOI MoYThl (MO XKeraHuio);

Xenaemyto garty u Bpems npuema.

B crnyyae HecooTBETCTBUS CBEAEHUI, KOTOpble COOBLUMM 3asBuTENb NPYU NpeaBapuTenbHOM
3anucu, OOKyMeHTaMm, MpeacTaBreHHbIM 3asBUTENEM Npu NUYHOM Mpueme, npeaBapuTeribHas
3annucb aHHyNUpyeTcs.

Mpu ocyLlecTBNEHUN NpeaBapuUTENbHON 3anucy 3assBuTento obecneynsaeTcq BO3MOXHOCTb
pacrevyaTtaTb TanoH-noaTBepxaeHue. B cnyvae, ecnu 3asButens coobLUT afgpec areKTPOHHON
MoyTbl, Ha YKasaHHbI agpec Takke HanpaenseTcs WHdopmauus O MNOATBEPXOeHUN
npeaBapuTernibHONM 3anucu ¢ ykasaHuem AaThl, BpEMEHN 1 MecTa npuemMa.

Mpu ocCyLlecTBNEHWN nNpeaBapuUTENbHON 3anucu 3asBuTenb B o00A3aTenbHOM nopsake
MHOPMUPYETCSH O TOM, YTO NpeABapuTernbHas 3anucb aHHYNMpPYeTcs B Criydae ero HesBKWU Mo
ncrevyeHnm 15 MMHYT ¢ Ha3HA4YeHHOro BpeMeHun npuema.

3asaBuTENDb B Ntoboe Bpems BnpaBe 0TKasaTbCH OT NpefBapuTeribHON 3anuncu.

3anpelyaeTtcs TpeboBaTb OT 3asBUTENSA COBEPLUEHWUS UHbIX OENCTBUI, KPOME MPOXOXAEHUA
naeHTuduKaumMm n ayteHTudukauum B COOTBETCTBMM C HOPMATMBHLIMW MNPAaBOBLIMU aKTamu
Poccuiickoin depepaunu, ykasaHuss UenyM npuema, a Takke npefocTaBneHns CBedeHUNn,
HeoOXOAUMBIX ANSA pacyeTa AMWTENbHOCTU BPEMEHHOrO0 WHTEepBana, KoTopbld Heobxoaumo
3abpoHupoBaTh And npuema.

3. CocTaB, nocnefoBaTenbHOCTb W CPOKW BbIMOMHEHUS aQMUHUCTPaTMBHBLIX Mpoueayp,
TpeboBaHWA K MOPSAKY WX BbINOMHEHWA, B TOM 4YuUCre OCOBEHHOCTW  BbIMOIHEHUA
aAMUHUCTPATUBHbLIX Npouesyp B 3NEKTPOHHOW dopme, a Takke OCOBEeHHOCTU BbIMOMHEeHUA
aAMUHUCTPATUBHbIX NpoLeayp B MHOTOYHKLMOHAIbHbIX LieHTpax

3.1. OnucaHue nocnenoBaTenbHOCTW AEWCTBUMIA MpU NPegocTaBfeHn MyHULMNansHoM
ycnyru

3.1.1. MNpepocTaBnenne MyHULUNanbHOM ycryru BknoyaeT B cebs cneytowme npoueaypsbi:

1) KOHCYNbTUPOBaHWE 3aABUTENS;



2) NPUHSITUE U pacCMOTPEHMe KOMMIEeKTa JOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM,;

3) hopmupoBaHre 1 HanpaeBrneHne MexsefoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTsyoLlune
B NPeAOoCTaBNEeHNN MyHULMNANbHOW YCryru;

4) noAroToBka pesyrnbTata MyHULMNANbHOW YCnyru;

5) Bblga4a 3asBUTErNIO pesyrbTata MyHULUNanbHoW yCnyru.

3.2. OkasaHue KOHCyNbTauuin 3asBuUTENIO

OcHoBaHMEM Havana BbINOMHEHUA aAMWHUCTPATUBHOW npoueaypbl ABnseTcs obpalleHue
3asiBUTENS Mo BONpOcaMm, CBA3aHHbIM C NPefoCTaBneHneM MyHULMNanbHOW YCNyri.

JOMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbIM 32 BbIMOMHEHWE AAMUHUCTPATUBHOWN
npouenypebl, ABMAETCS:

- npu obpaiyeHnmn 3assutens B MOLL — paboTHuk MPLI;

- npu obpaweHun 3assuTena B Vcnonkom - cneuwanucT (garnee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 32 KOHCYMNbTUPOBaHMe).

3.2.1. 3asBuTenb Bnpase obpatutbcs B MOLL nuyHo, no TenedoHy 1 areKTPOHHON noyTe, a
Takke MoOMy4YuTb KOHCynbTauuio Ha PecnybnukaHckom mnopTane O mnopsiake W cpokax
NpeaocTaBneHns MyHULMNansHOM yCryri.

PabotHuk MO®L| KoHCynbTupyeT 3asiBuTENs, B TOM 4ucne no cocrtasy, dopme
npeacTaBnsemMol JOKyMeHTauum 1 opyriuM Bonpocam Ans NoslydYeHns MyHULMnanbHoW yCryru.

3aaBuUTENb MOXET MonyyYnTb MHGOPMaUMUIO O Nopsake NpefocTaBrneHus MyHUuunanbHom
ycnyru nytem csoboaHoro goctyna ¢ canta M®LL http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBMATCA B [A€Hb
obpalleHus 3asaBuTens.

PesynbTaT npoueayp: KOHCynbTauumn no coctasy, hopme npeacTasnsiemMoil JoKyMeHTauum
U ApyrumM Bonpocam, Heo6xoaumbIM AN NOMyYeHUs MyHULMNanbHOW yCryru.

3.2.2. 3aaBuTens BrnpaBe obpatutbcs B cnonkom no tenedoHy u 3reKTPOHHOW noyTe, a
Takke MONy4ynTb KOHCynbTauuio Ha canTe Mcrnonkoma o nopsaake W Cpokax npenocTaBrieHus
MYHULMNANbLHON yCnyru.

[I0OMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a KOHCYNbTUMpOBaHWE WHMOPMUPYET 3aABUTENA, B
TOM 4ucrne no cocTasy, (OpMe npeAacTaBnAeMon AOKYMEHTauuu wu [pyrum Bonpocam Ans
nony4yeHuns MyHuUmMnanbHOn ycrnyru.

Mpouenypbl, YyCTaHaBnMMBaemble HACTOALUMM MYHKTOM, OCYLUECTBNATCA B [OEHb
obpalleHuns 3asBuUTens.

PesynbTaT npoleayp: KOHCynbTaummu no cocrasy, hopMe npeacTaBriseMoil JOKyMeHTauum
W opyrum Bonpocam, HeoBxoauMbIM ANs NONyYEeHUs MyHULMNAnNbHOR yCryr.

3.3. MMpuHATAE 1 pacCMOTPEHNE KOMMIIEKTa AOKYMEHTOB, NPeACTaBreHHbIX 3aaBUTenem

3.3.1. MpuemM LOKYMEHTOB AMNSA MPeAoCTaBneHus MyHuuunansHon yenyru depes MOL, unu
yaaneHHoe paboyee mecto MPLL.

3.3.1.1. 3assuTtens nuyHo (NMBo ynonHomo4veHHoe nuuo) obpataetcs B MOL| ¢ 3anpocom
O npedoCTaBfieHUM MyHULMNANbHOM ycrnyrn u MpeAacTaBnsaeT AOKYMEHTbl B COOTBETCTBUAM C
nyHkTom 2.5 PernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywumii npuem 3asBreHuni:

1) onpenensieT npeameT obpalleHus;

2) nNpoBOAUT NPOBEPKY NMOMHOMOYMIA NULa, NOAAIOLIEro AOKYMEHTHI;

3) NpoBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTE
2.5 PernameHrTa,;

4) 3anonHsieT anekTpoHHy cdopmy 3asasrieHns B AIC MOLY;

5) npu npegocTaBneHUn [OOKYMEHTOB, YKasaHHbiX B nyHkTe 2.5 PernameHTa Ha
BymaxkHOM HocuTerne, OCyLLeCTBNAET CKaHMpOBaHNe NpeacTaBNeHHbIX JOKYMEHTOB,;



6) 3arpyxaet B AIC MO®L| gokymeHTbl, NpeAcTaBneHHble B 3NEKTPOHHOW chopme unu
9MNEeKTPOHHble 00pasbl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET JNEeKTPOHHOE
aeno;

7) BblAaeT 3asBUTErO pacnuncky B npuemMe 4OKYMEHTOB.

Mpouenypel, YycTaHaBNUBaeMble HACTOSALMM MYHKTOM, OCYLUECTBMATCA B [O€Hb
obpalleHus 3aaBuTens.

PesynbTat npouenyp: rotoBoe K OTnpaske 3asiBfieHNe U NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®Ll HanpaBnseTr nakeT [OKYMEHTOB, MPUHATBHIX OT 3asBUTENS B
Wcnornkowm:

- B Q3MNEeKTPOHHOW popme (B cCOCTaBe MNaKeTOB 3MEKTPOHHbIX Aen) B TeYeHUe OOHOro
paboyero gHA co AHA obpalleHus 3asBUTeENs B CTPYKTYpHoe nogpasaeneHme MoLl;

- Ha BymaxHbIx HocuTensax (B crydae HeobxoaumocTu o6A3aTenbHOro NpeaocTaBreHus
OpuUrnHarnoB [OKYMEHTOB) - B TeyeHue Tpex pabounx gHel co OHA obpalleHus 3asBuTens B
CTPYKTYpHOe noapasgeneHme MoLl.

PesynbtaT npouenypbl: 3asBneHne U nakeT [OOKYMEHTOB (3NEeKTPOHHoe 4erno),
HanpasreHHble B VICnonkomM, mocpeicTBOM 3rIEKTPOHHOIO B3aMOLENCTBUS.

3.3.2. lNpuem OOKYMEHTOB Afs NpefocTaBneHnss MyHUUMNAnbHOW YCNyrn B 3NEeKTPOHHON
dopme yepes PecnybnvkaHckuii noprtan.

3.3.2.1. 3asButenb, AnA nogayn 3asBfEHWss B 3NEKTPOHHOW  dopme  4epes
PecnybnukaHckuin nopTan BbIMOMHAET cnefyolmne JencTBus:

1) BbINONHAET aBTOpM3aLuio Ha PecnybnukaHckom noprane;

2) OTKpbiBaeT hOpMY 3MEKTPOHHOrO 3asaBneHns Ha PecnybnukaHckom noprane;

3) nopTBepxaaeT cornacue Ha 06paboTKy nepcoHanbHbiX AaHHbIX (yCTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY B DOpPME 3IIEKTPOHHOIO 3asiBreHust);

4) 3anonHseT  QopmMy  3NEKTPOHHOro  3asiBMEHUs,  BKIIOYAOLWY0  CBEeAeHWUs,
Heobxoaumble 1 oba3aTenbHble ANA NPefoCcTaBNeHna MyHULMNANbHOW YCNyru;

5) npukpennseT [AOKYMEHTbl B 3NEeKTPOHHOW opMe WnuW 3MeKTPOHHble o06pasbl
OOKYMEHTOB K hopme 3MeKTPOHHOro 3asaBneHus (npyu HeobxoaumMocTw);

6) noagTBepXKOaeT hakT O3HaAKOMMEHWs W cornacus C  YCNoOBUSIMW W MOPSAOKOM
NpPeaoCTaBneHns MyHUUMNanbHOW YCNyru B 3MeKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYI OTMETKY O cornacum B oopme 3reKTPOHHOro 3afBneHus);

7) nogTBepXA4aeT  OOCTOBEPHOCTb  COOOLWEHHbIX  cBedeHuin  (yctaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOpMe 3MEKTPOHHOrO 3asBneHus);

8) oTnpaBnseT 3anofHEHHOE 3NEKTPOHHOE 3asaBreHus, (HaXumMaeT COOTBETCTBYIOLLYIO
KHOMKY B 0OpMe 3NEKTPOHHOIO 3asBMEHNUS);

9) aneKkTPOHHOE 3asiBMeHUs, NoAnNucbIBaeTCs (MPOCTOW 3MNEKTPOHHOW MOAMUCHIO U (MnK)
YCUNEHHOW KBanudUUUPOBAHHOW 3MEKTPOHHON MOAMUCLI0) B COOTBETCTBUM C
TpeboBaHusmu depepanbHoro sakoHa Ne 63-O3 u TpeboBaHusamu PepeparnbHOro
3akoHa Ne210-P3;

10)nony4aeT yBegomneHume o6 oTrnpaBke 3NeKTPOHHOro 3asiBNeHus.

3.3.3.2. PesynbTar npoueayp: aMnekTpoOHHOe [erno, HanpasreHHoe B Vcnorkom,
NOCPeACTBOM ANEKTPOHHOrO B3anMoAencTeus.

3.3.3. PaccmoTpeHue komnnekTa JOKyMeHTOB VicnonkoMom

3.3.3.1. OcHoBaHueM Havana BbINOMHEHUA aAMMUHUCTPATMBHOW npouenypbl SBMSeTCA
NOCTynneHne 3asBfeHns U WUHbIX [OKYMEHTOB, HeobXxoAuMbIX ANnA  nNpefocTaBreHus
MYHULMNANbHOM YCIyru.

[ormKHOCTHBIM NnuoM (paboTHUKOM), OTBETCTBEHHbLIM 3@ BbIMOMHEHNE aAMUHUCTPATUBHOWN
npouenypbl SABMASETCA cneuuanuct (ganee - AO/MKHOCTHOE ML, OTBETCTBEHHOE 3a MpUeMm
OOKYMEHTOB):



[OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MpuMemM [OKYMEHTOB, TMocre MnocTynieHuns
OOKYMEHTOB Ha pacCMOTPEHWNE OCYLLECTBAET:

a) B Cryyae NpeAacTaBreHus Komuih [OKYMEHTOB W peecTpa [AdokymeHToB u3 MOL| B
3rNEeKTPOHHOM BuAe (B COCTaBe MNaKeTOB 3rMEKTPOHHbIX Aer) Mnu Ha BymaxHbiX HocuTensx (B
crnyyae HeobxoammocTu o06si3aTeNnbHOro npefacTaBfeHus OpUrnHanoB [OKYMEHTOB) NPOBOAMT
CBEpPKY peecTpa AOKYMEHTOB C NpeAcTaBreHHbIMU JOKYMEHTaMU;

6) u3yyaeT NOCTYNUBLUME 3MNEKTPOHHble Aerna, B TOM YUCre, MPUNoXeHHble 3assuTenem
JOKYMEHTbI B 31IEKTPOHHOW (hOPME U INEKTPOHHbIE 06pasbl JOKYMEHTOB;

B) NpoBepseT KOMMNMEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 0Opa3oB JOKYMEHTOB,;

r) npucBamBaeT 3asiBIEHUIO HOMEp B COOTBETCTBUM C HOMEHKNATYpoWn Aen u craTtyc
«MpoBepka JOKYMEHTOBY», YTO OTpaxaeTcs B NMYHOM kabuHeTe PecnybnvkaHckoro noprana,

0) npoBepsieT cobntogeHwe  yCcrioBUid  AeWCTBUTENbHOCTU  ANIEKTPOHHOW  MOAMUCH,
nocpeactsom obpalleHns k EguHomy noprtany (B cnyyae, ecnu 3asBuUTEneM npeacTaBreHbl
3MNEeKTPOHHbIE 06pasbl 4OKYMEHTOB, NOAMUCAHHbIE YCUNEHHOW KBanudULMPOBaHHON 3NEKTPOHHOWN
NOAMNNCHIO).

3.3.3.2. lpu HanMu4um OCHOBaHUI, NpPeAyCMOTPEHHbIX MyHKTOM 2.7.1 PernamexTa,
NpUHUMaeT pelleHne o6 oTkase B npueme AOKYMEHTOB, HeobxoAumblx ANA npefocTasneHus
MYHULMNANbHON yCMyru.

PeweHne o6 oTkase B npueme OOKYMEHTOB C yKaszaHWEM MPUYUH OTKasa (B criyyae, ecnu
OCHOBaHMA [ONiA OTKkasa B npuemMe [OKYMEHTOB, HeobxogumbiX AN npefocTaBreHuns
MYHULMNANbHOW YCNyru, CBA3aHbl C HapyLUEHMEM YCTAHOBMEHHbIX TpeboBaHWM K Takum
[IOKyMEHTaM, OCHOBaHUs Ans OTkasa B NpuemMe AOKYMEHTOB [OMKHbI coAepXaTb UHGopmaLumio o
HanMeHoBaHWM OOKYMEHTOB (MHdopmauuu, cBeAeHWi), KOTopble He npeAcTaBreHbl, codepxaT
He[0CTOBEpPHbIE U (MNK) NPOTMBOPEYMBbIE CBEAEHNS, OPOPMIIEHbI C HAPYLLIEHWEM YCTaHOBIEHHbIX
TpeboBaHuit), odopmnseTcs no dopme cornacHo npunoxeHuio Ne3 Kk  PernamexTy,
perucTtpupyeTcss B CUCTEME  3MEeKTPOHHOro  [OKyMeHToobopoTa M noanucbiBaeTcs
YNOMHOMOYEHHBIM  JOIDKHOCTHBIM — nuuoM  Mcnonkoma  (Mcnonkomom) € UCMOMb30BaHUEM
YCUMEHHON KBanuduUUpOBaHHO 3MeKTPOHHOW noAnucu, Hanpasnsetcd B MOLL v nuyHbIn
kabuHeT 3asBuUTENs Ha PecnybrnukaHckoM nopTane He no3gHee ogHoro paboyero OHA C Aathbl
NOCTYNNEHUS 3asBIIEHNS.

B cniyuae, ecrnu B pe3yrnbTaTe NPOBEPKM YCUIIEHHON KBaNW(ULMPOBAHHON 3MNEeKTPOHHOW
noamnucu BbISIBNEHO HecobmntogeHue YCrnoBuint ee AeWCTBUTENbHOCTW, YBEAOMIIEHWE [OIMKHO
coaepxaTtb NyHKTbl cTaThk 11 ®epgepansHoro 3akoHa Ne63-d3, KoTopble NOCMNYXKUMKU OCHOBaHUEM
ONA ero NPUHATUSA.

B crnyyae oTcyTCTBUSI OCHOBaHWUM AM1A OTKasa B Npueme JOKYMEHTOB, OOMKHOCTHOE fuuo,
OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, HanpasfsieT 3asBUTENIO, YyKasaHHbIM B 3afABMEHUU
crnocobom, yBenoMIIeHe O MOCTYNNEHUN 3asiBNEHNUS, Coaepxallee BXOASALNA perucTpaLmoHHbIii
HOMEp 3asfBreHusl, [JaTy MoNyyYeHus 3asiBeHWsl, rMepeyveHb HauMeHoBaHui  ¢haiinos,
npeacTaBneHHbIX K HEMY AOKYMEHTOB, AaTy MonyyYeHus pesynbTata MyHUUUnansHOW yCryru.

3.3.3.3. WcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.2 PernameHTa, MOXeT
OCYLLIECTBAATLCA B aBTOMAaTUYECKOM pexume C WCMOMb3OBaHWEM aBTOMaTU3UPOBaHHOM
WHOPMAaLIMOHHON  CUCTEMbI, MpedHasHayeHHoOW AONnA  OKasaHUs  rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCMYT.

3.3.3.4. MNMpoueaypebl, ycTaHaBnBaemMble HAaCTOALLMM MYHKTOM, OCYLLECTBIAIOTCA B TEYEHUE
ofHoro pabo4yero AHs € AaTtbl NOCTYNMEHUA 3asABMIEHUA Ha pacCMOTpPEHMe.

PesynbTaTt Npoueayp: NpUHATOE Ha pacCMOTPeHVe 3asiBrieHne unm yseaomreHue ob otkase
B Npueme JOKYMEHTOB.

3.4. dopmupoBaHMe U HanpaBreHWe MeXBEeLOMCTBEHHbIX 3anpocoB B  OpraHbl,
y4yacTByoLne B NpeaoCTaBneHnm MyHULMUnanbHoW yCnyru



3.4.1. OcHoBaHMEM Hayana BbINOMHEHUS a4MWHUCTPATUBHOW npoueaypbl SBMSETCs
nony4yeHne  OOMMKHOCTHbIM — NUUOM  (paBOTHWKOM),  YMOSIHOMOYEHHbIM Ha  BbIMOSIHEHUE
agMUHUCTPATUBHON npoueaypbl, OT AOMKHOCTHOro nuua (paboTHUKa), OTBETCTBEHHOroO 3a Npuem
AOKYMEHTOB, MPUHATLIX OT 3asBUTENSA JOKYMEHTOB.

[OnXHOCTHBIM NULOM (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOMIHEHUE aaMWHUCTPATUBHOM
npouenypbl, SBNseTca cheuvanuct (garnee - [JOMMKHOCTHOE nULO, OTBETCTBEHHOe 3a
dhopMupoBaHME 1 HanpaBneHme MeXBeA0MCTBEHHbIX 3anNpocoB).

[Mocne pernctpauum 3asBrieHUs JOMKHOCTHOE IULO, OTBETCTBEHHOE 3a hOpMUpPOBaHUE U
HanpaerneHne MeXBeAOMCTBEHHbIX 3arnpocoB, hOPMUPYET N HanpaBnseT B ANEKTPOHHOW dopme
nocpeacTBOM CUCTEMbl MEXBEAOMCTBEHHOrO 3MEKTPOHHOro B3auMOAEeNCTBUSI (MPU OTCYTCTBUU
TEXHUYECKOW BO3MOXXHOCTU — MHbIMU cnocobamu) 3anpockl 0 NpeaocTaBreHnn:

Bbinuckn ©n3 EAMHOrO  rocyfapCTBEHHOrO peecTtpa  HeABWKUMOCTU  (copepkalle
obLefoCTyNHbIE CBEAEHUS O 3aperuCTpUpOBaHHbIX NpaBax Ha 06BLEKT HEABUXUMOCTHW);

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MOAMYHKTOM, OCYLUECTBASIOTCS B TeYeHue
ogHoro pabo4yero AHs ¢ MOMeHTa noctynnenuns B OTaen 4OKYMEHTOB.

Mpoueaypbl, ycTaHaBnMBaemble HaCTOALUUM MYHKTOM, OCYLLECTBIAKTCA B AEHb NPUHATUS
3asIBNEHUs Ha PacCMOTPEHME.

PesynbTaT npouegyp: HanpaefneHHble B OpraHbl Bractu v (Mnu) noaBeOOMCTBEHHbIE
opraHam BRacTu opraHu3awum 3anpochbl.

3.4.2. Cneumanuctbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWUW 3anpoCOB, NMOCTYMUBLUUX YEpPE3
CUCTEMY MEXBELOMCTBEHHOrO 3MEKTPOHHOrO B3aUMOAENCTBUSA, NPefoCTaBNAIT 3anpalluMBaemMbie
OOKYMEHTbl (MHOpMaLMI0) UNKU HanpaBnAlT yBeAOMIeHUs 06 OTCYTCTBUM LOKYMEHTa u (Unu)
nHdopmaumm, HeobxoouMblX AN NpefocTaBfeHuMA  MyHuuunanbHow ycnyru (ganee —
yBegomneHne ob oTkase).

Mpouenypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLUECTBMSAIOTCA B creayroLline
CPOKMU:

no JOKYyMeHTam (CBedeHUsAM), HanpaBnsaembIiM cneuunanuctamu PocpeecTpa, He Bonee Tpex
pabouux gHewm;

Nno ocTarnbHbIM MOCTaBLWMKaM - B TeyeHuMe nNATW AHEW CO  OHA  MOCTYNEeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH unW opraHusauuio, npefocTaBnslolwne OOKYMEHT U
NHopMaLMIO, €CNU KHble CPOKU MOATOTOBKM M HarpaBfeHus OTBETAa Ha MEXBEOOMCTBEHHbIl
3anpoc He YCTaHOBMeEeHbl denepanbHbIMKM 3akoHaMmu, npaBoOBbIMKA akTamu [lpaBuTenbcTBa
Poccuiickoit degepauunm ©n  MNPUHATLIMA B COOTBETCTBUM C  dedepanbHblMy  3aKOHaMU
HOpPMaTUBHbIMM NPaBoOBbIMU akTamu Pecnybnuku TaTtapcTaH.

[ormkHocTHOe  nuuo, OTBETCTBEHHOE  3a  hopmupoBaHue n HanpasreHue
MEXBELOMCTBEHHbIX 3anpoCcoB MofyyaeT 3anpallmBaemMble Yepes CUCTEMY MEXBELOMCTBEHHOMO
3NEeKTPOHHOro B3aWMOAEWCTBUA [OOKYMeEHTbl (CBeaeHus), Heobxoaumble Ansi nNpeaocTaBreHus
MyHUUMnanbHoW ycnyru, nubo yeBegomneHue o6 OTKase npu OTCYTCTBUW LOKYMEHTa U (unu)
NHopmaLmu.

Mpouenypbl, ycTaHaBNUBaEMbIE HACTOALLMM MYHKTOM, OCYLLUECTBMSATCA B A€Hb MPUHATUSA
3asiBIIEHNS HA PaCCMOTPEHNE.

PesynbTat npouegyp: HanpasfneHHble B OpraHbl Bractn v (Unu) nNoABEAOMCTBEHHblEe
opraHam BriacTu opraHusauum 3anpochl.

3.4.3. VcnonHeHne npoueayp, ykasaHHblXx B nyHktax 3.4.1, 3.4.2 PernameHTa, MOXET
OCYLLECTBNATLCA B aBTOMaTU4YECKOM pPeXumMe C WUCMONb30BaHWEM aBTOMATU3WPOBAHHOM
NHDOPMALIMOHHON  CUCTEMbI, MpedHasHaYeHHOW ANnNA  Okal3aHMA  roCyAapCTBEHHbIX U
MYHULUMNANbHLIX YCIyr, B TOM 4YUCrie C MOMEHTa pPEerucTpauum 3asiBNeHust B COOTBETCTBUW C
nyHkTom 2.13 PernameHTa.



3.4.4. PesynbTaT npoueayp: AOKYMeHTbl (cBeaeHus)) nubo yeBedomreHune o6 OTKase,
HanpaBreHHble [OOSMKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a (OpMUpPOBaHME W HanpasreHue
MEXBEL0MCTBEHHbIX 3anpoCcoB.

MakcumanbHbI CPOK BbIMOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp, ykasaHHbIX B nyHKTe 3.4
PernameHTa, coctaBnseT nATb pabounx gHen.

3.5. MNoaroToBka pesynbTata MyHULMNAIbHON yCrnyru

3.5.1. OcHoBaHMEM Ha4yana BbIMOMHEHUs aAMWHUCTPATMBHOW npoueaypbl  SABMseTcs
norny4yeHne [OOSMKHOCTHbIM MNULOM, YMNOMHOMOYEHHbIM Ha BbINOMIHEHNE aAMUHUCTPATUBHOWM
npoueaypbl, OT AOMMKHOCTHOrO nuua, OTBETCTBEHHOro 3a (OpMUpOBaHUE U HanpasneHue
MEXBELAOMCTBEHHbIX 3aNpOCOB KOMMEKTa JOKYMEHTOB.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 3a BbINONIHEHME aMUHUCTPATUBHON npoueaypbl,
SABNSETCA crneunanucT (ganee - 4OMKHOCTHOe NULo, OTBETCTBEHHOE 3a 06paboTKy JOKYMEHTOB).

3.5.2. [IomKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB:

BeinonHseT npoueaypsbl, NpeaycMoTpeHHble nyHkTom 3.3.3.2 PernameHTa.

Mpy OTCYTCTBUYK BbIABNEHHbIX OCHOBaHWI ANSA 0TKa3a B npuemMe JOKYMEHTOB, He0OXo4uMbIX
AN NpefocTaBneHns MyHULUnanbHOM yCryru:

NPOBEpPKY 4OCTOBEPHOCTM CBEAEHUI, coAepXalLnXCca B NpeacTaBreHHbIX JOKYMEHTaXx;

odopMneHune yyeTHoro gerna (Komnnexkrauus Bcex 4OKYMEHTOB B OTAENbHYIO Nanky);

HarnpaBneHne y4eTHoOro gena Ha paccMoTpeHne KOMUCCUN ANA COCTaBNeHns akTa.

Mpouenypsbl, ycTaHaBNMBaeMble HAacTOALUMM MYHKTOM, OCYLLECTBMSAIOTCA B TeYeHue 04HOro
[OHS1 C MOMEHTA NOCTYNMEeHNs OTBETOB Ha 3anpochl.

PesynbTaTt npoueayp: y4eTHoe Aeno, HanpaBneHHoe B KOMUCCUIO.

3.5.3. CekpeTapb KOMUCCUW OCYLLECTBISET:

N3y4yeHne NocTynuBLLNX JOKYMEHTOB;

HasHayeHne pgaTbl OCMOTpa MecTa pacronoXeHus [OepeBbeB UMW KyCTapHUKOB,
noanexalimx Bolpyoke, KPOHUPOBAHUIO UITK OCMOTPa MecTa Nocajku,

N3BEeLLEHNE YNEeHOB KOMUCCUW 1 3asiBUTENS O Aare ocMoTpa.

Mpoueaypbl, yCTaHaBNMBaeMble HaCTOALUM MYyHKTOM, OCYLLECTBIAOTCA B Te4YeHue ABYX
[OHel ¢ MOMEHTa NoCTYNNeHns JOKYMEHTOB.

PesynbTat npoueanyp: nsselleHne YneHos KOMUCCUN 1 3asABUTENSA O JaTe ocMmoTpa.

3.5.4. B HasHa4YeHHbIA OeHb KOMUCCUSA BbIXOOWUT HAa MECTO W OCYLLUECTBMAET C y4yacTuem
3aABUTENSA OCMOTP [OepeBbeB, noanexawmx Bblipybke. [lo pesynbTtaTtam obcrnenoBaHus
cocTaBnseTcs akT obcnenoBanus (npunoxeHue Ne3).

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM NMYHKTOM, OCYLLECTBIAIOTCA B JeHb OCMOTpa.

PesynbTaT npoueayp: akt obcnenosaHns, HanpasneHHbI JOMMKHOCTHOMY MNLLY.

3.5.5. NogroToBka pesynbTaTa MyHULUNANLHOW YyCryru

3.5.6. [JomKHOCTHOE MU0 Ha OCHOBaHMM akta obcnenosaHwus, npencTaBneHHoro
KOMMUCCUeit, noaroTaBnmBaeT NPOEKT pas3peLleHns Ha BblipyOKy AepeBbeB (Oanee — paspeLueHue)
UNYM NPOEKT yBedoMIeHust o6 oTkasze B NPeAoCTaBfEeHUU MyHuuMnanbHOW ycnyru (aanee —
yBeJOMIIEHWE) 1 HanpaBnseT Ha cornacoBaHne pyKoBOAUTENO UCMOMHUTENbHOrO KoMuTeTa.

Mpouenypa, ycTaHaBnvBaemasi HacTOALUMM MYHKTOM, OCYLUECTBMSAETCA B TevyeHue ABYX
AHEl ¢ MOMEHTa NOCTYnreHns akra obcnegoBaHus.

PesynbTaTt Npoueaypbl: HanpaBneHHbI Ha NOAMNUCH NMPOEKT paspeLleHns (YBeLoMIEeHUs).

3.5.7. PykoBogutens KMcnonkoma noanvcbiBaeT pelleHue (yBeOOMIIEHME) W HanpasnseT
OOIKHOCTHOMY NULy A58 BblAayvy 3asaBUTENIo.

Mpouenypa, ycTaHaBnNMBaemasa HacCTOALLMM MYHKTOM, OCYLLECTBIISIETCH B TEYEHWEe OOHOro
OHS C MOMEHTa OKOHYaHuUs npebiayLuein npouenypbl.

PesynbTaT npouenypbl: HanpasBrieHHOe OOSMKHOCTHOMY nuuy MnoANucaHHOe paspelleHue
(yBegomneHue).



3.5.8. NcnonHeHue npouenyp, ykasaHHbIX B nyHktax 3.5.2 — 3.5.7 PernameHTta, MoxeT
OCYLLEeCTBNATbCA B aBTOMaTUYECKOM pexumMe C WUCMNoMb30BaHWEM aBTOMAaTU3MPOBaHHOW
WHPOPMALIMOHHOW  CUCTEMbI, MNpedHa3Ha4YeHHOW [ANA  OKa3aHUA  roCydapCTBEHHbIX WU
MYHULMNAnNbHbIX YCYr.

3.5.9. MakcumaribHblii CPOK BbIMOMHEHUS aAMWHUCTPATMBHOM Npoueaypbl cocTaBnsaeT 8
pabouunx gHen.

Pe3ynbTaTtom BbINOMHEHUS agMUHUCTPATUBHONM NpoLeaypbl SIBNSETCS:

OTkas B npueme [OKYMEHTOB, HEO6X0AMMbIX ANSA NPefoCTaBNeHUss MyHULMNANbHOR YCNyru;
paspelueHne Ha BbIpyOKyY, KPOHUPOBaHME 1 Nocagky OepeBbEB U KyCTAapPHUKOB,

yBefomrneHve o6 oTkase B paspelleHun Ha BblpyOKy, KPOHMpOBaHWE U NMOCAAKy LEPEBLEB U
KyCTapHUKOB.

3.6. Boigava (HanpaBneHue) 3asaBUTENIO pesynbTaTta MyHULMUNanbHOW| ycnyru

3.6.1. OcHoBaHMem Havana BbINOMHEHUA aAMUWHUCTPATUBHON npoueaypbl SBMseTcs
nony4yeHne [OOSMKHOCTHbIM  MNLOM, OTBETCTBEHHbIM 32 BbINOSIHEHUE aAMUHUCTPATUBHOW
npouenypsbl, LOKYMEHTa, NoATBep)KAaloLLEro npegocTaBneHne MyHuUnnansHoW ycnyru.

[OMKHOCTHBIM IULIOM, OTBETCTBEHHbLIM 3a BbIMOSIHEHWE agMWHUCTPATUMBHOW Npoueaypbl,
SBNAETCA crneuuanuct (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblfady (HanpasrieHue)
[OKYMEHTOB).

[OmMKHOCTHOE NNLI0, OTBETCTBEHHOE 32 BbiAayy (HanpaBneHne) JOKYMEHTOB:

n3BeLLaeT 3agBuTens (ero npegcrasutens) yepes PecnybnukaHckuii nopTan o pesyrnbraTe
NpeaocTaBneHnss MyHWUMNanbHOW YyCcryr NocpeacTBOM 3MEeKTPOHHOro B3aWMOAEWCTBUS U O
BO3MOXHOCTY MOMy4YeHus pesynbTaTa npefocTaBneHns MyHuuunanbHon yenyru 8 MOL.

McnonHeHne npouenypbl MOXET OCYLEeCTBRATLCA B aBTOMATUYECKOM pexume C
NCnorb3oBaHNEM aBTOMATU3UPOBAHHOW WHMOPMALUMOHHOW CUCTEMbl, MNpefHasHadYeHHoh aAns
OKasaHus rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIYT.

Mpouenypbl, YyCTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLUEeCTBAAKTCA B [AeHb
NOANUCaHMA [OKYMEHTa, MOATBEpXAatlowWwero npeaocTaBneHne (0Tkas B nNpenocTaBreHun)
MYHULMNAMNbHOW yCrnyru, YNonHOMOYEHHbIM JOSMXHOCTHbIM nuuom Vcnonkoma (MicnonkoMmom).

PesynbTtat npouenyp: u3BelweHue 3asBuTens (ero npeacTaBuTens) O pesynbTate
npenocTaBreHnss MyHULMNanbHON ycnyru n cnocobax ero nonyveHus.

3.6.2.1. lNpun obpaweHnn 3assuTens 3a pesynbTaToM MyHuuMnanbHon ycnyru B MOL,
paboTHuk M®L| BblgaeT 3asBuTENtO pesynbTaT MyHuUunanbHoi ycnyru B 6ymaxHom Buge. o
TpeboBaHMIO 3asiBUTENSA BMECTEe C 3K3EeMMMASPOM SfEeKTPOHHOro [AOKYMeHTa Ha 6yMaXHoMm
HocuTerne emy MOXeT OblTb NpedoCTaBlieH 3K3eMMMAp 9SMeKTPOHHOro [AOKYMeHTa NyTeM ero
3anUCh Ha CbEMHbIA HOCUTENb WNU HanpasfeH 3K3eMNNsAp 3MeKTPOHHOro AOKyMeHTa no
3MEKTPOHHON NoYTe B agpec 3asiBUTENS.

Mpouenypbl, yCTaHaBfiMBAeMble HACTOSALMM MYHKTOM, OCYLUECTBMSAIOTCS B Nopsgke
04YepeaHoCTH, B AeHb NMPUbLITUA 3asBUTESNS B CPOKMU, YCTAHOBIEHHbIe pernaMmeHTom pabotel ML,

3.6.2.2. Tpu obpalleHun 3asBUTENS 3a pPe3ynbTaTOM MYHUUWUMNAnNbHOW YCryru 4epes
PecnybnukaHckuii noprtan 3asBuUTeNnto B IWYHbIA KabuMHET aBTOMaTU4eCKuM HarnpasnseTcs
3MNEeKTPOHHBIA 06pa3 AOKYMEHTa, SABMSAILErocs pesyrnbTaToM MpedoCTaBfeHUs MyHULMUNanbHOM
ycnyru, noAnuCaHHbIN YCUIEHHOM KBanuduunpoBaHHoOM 3IEKTPOHHOM noAanuchto
YMNONTHOMOYEHHOro 4OMKHOCTHOro nuua Mcnonkoma (Micnosikomom).

Mpouenypbl, YyCTaHaBNMBAEMblE HACTOSALMM MYHKTOM, OCYLUECTBRSOTCA B [AEHb
NoAMMCaHMA  OOKYMeHTa, MOATBepXAatolwero npefocTaBneHne  MyHuMUMnanbHOW  YChyru,
YMONMHOMOYEHHbIM LOMKHOCTHBIM nuuom Vcnonkoma (Micnonkomom).

PesynbtaT  npoueayp: HanpaeneHune (npepocTaBneHune) C  ucnonb3oBaHUeM
Pecnybrnivkanckoro noprtana 3asBUTEN0 [OKYMEHTA, NOATBEpPXAAlLWEro npeaocTaBneHune
MYHULMNaNbHOW ycnyru (B TOM Yncne oTkas B NpeAoCTaBneHny MyHULMNanbHOW YCryri).



3.7. WcnpaBneHne TexHn4eckmux owmnbok.

3.7.1. B cnyyae oOHapyxeHUss TEXHUYECKOW OLMOKM B [OKYMEHTE, SABMAKOLIEMCA
pe3ynbTaToM MyHULMMNanbHOW YCrnyru, 3asiBuTenb HanpasnseT B Vicnonkom:

3asiBrneHne 06 ucnpaBneHnmn TEXHNYECKon owmnbkn (npunoxeHve Ne4);

OOKYMEHT, BblAaHHbI 3asBUTENI0 Kak pesynbTaT MyHWUMNAnbHOW YCryru, B KOTOPOM
COLEPXKUTCA TEXHUYECKasA ownbka;

OOKYMEHTbI, UMELLME IOpUaNYECKY0 CUMy, CBUAETENbCTBYIOWME O HANMUYUU TEXHUYECKON
OLLNBKHN.

3anBneHne 06 ucnpaBneHUn TEXHNYECKON OLWMNDBKN B CBEAEHUSX, YKa3aHHbIX B LOKYMEHTE,
ABMAIOLWEMCA pes3ynbTaTtoM MYHULUMNANbHOW ycnyru, nogaetcs 3aaBuTenem (ynorTHOMOYEHHbIM
npeacraBuTenem) MOYTOBbIM OTMpaBneHneM (B TOM 4MUCre C WUCMNOMb30BAHWEM JNEKTPOHHOWA
nouyThl), Nn6o Yepes PecnybnukaHckuii noptan nnu MoLl.

3.7.2. [JOmKHOCTHOE NULI0, OTBETCTBEHHOE 3a MpueM AOKYMEHTOB, OCYLLECTBMSET Mpuem
3asaBneHna o6 ucrnpaBrieHuu TEXHUYECKOW OWUnBKU, PerncTpupyeT 3asiBlieHWe C MPUNOXEHHbIMU
OOKYMEHTaMu 1 nepefaeT Ux AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

Mpouenypa, ycTaHaBnvBaemas HacTOALMM MYHKTOM, OCYLLECTBIIAETCA B TE€YEeHWe OOHOro
paboyero AHs € AaTbl perucTpauny 3asBreHus.

PesynbTaT npouenypbl: NPUHATOE U 3aperucTpupoBaHHOE 3asiBfieHne, HanpaBfieHHOe Ha
paccMOTpeHne AOMKHOCTHOMY InLly, OTBETCTBEHHOMY 3a 0O6paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOEe nuuo, OTBETCTBEHHOEe 3a 0b6paboTKy AOKYMEHTOB, paccmaTtpuBaeT
OOKYMEHTbI M B LENnAX BHECEHUS WCNpaBrieHUWn B [AOKYMEHT, NABMALWMUACA pe3ynbTaToM
NpenocTaBneHnss MYHULMNAnbHON ycnyru, OCyLecTBNAeT npoueaypbl, nNpeasycMOTpPeHHbIe
nyHktom 3.5 PermameHTa, v BblgaeT UCMNpaBreHHbI JOKYMEHT 3asBUTENto (YNonHOMOYEHHOMY
npeacTaBUTENio) JIMYHO MO4 POCnUCb C  uU3bATUEM Yy  3asBuTensa  (YNoSIHOMOYEHHOro
npeacTaBuTeENsl) OpwWrMHana [AOKYMEHTa, B KOTOPOM COAEPXMUTCH TexHudeckas owmnbka, unm
HanpaBnsieT B agpec 3asBUTENA MOYTOBbIM OTNpPaBieHNneM (MocpenCTBOM 3MEKTPOHHOW MoYThbl)
NUCbMO O BO3MOXHOCTW MOMy4YeHMs AOKYMEHTa npu npeaocTaBrieHun B Mcnonkom opuruHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

Mpoueaypa, ycTaHaBnvBaemMas HacTOALMM MYHKTOM, OCYLLECTBMSETCA B TevyeHue [ABYX
pabounx [OHeil nocne oOHapy)XeHUs TexHUYeckoW Oowunbku unu nonyvyeHns oT nboro
3aUHTEPECOBaHHOrO nuua 3asBreHns 0 AONyLEHHON oLwnbKe.

PesynbTaT npoueaypbl: BbiAAaHHbIA (HanpaBrieHHbI) 3asBUTENI0 JOKYMEHT.

4. MNopsifok n hopMbl KOHTPOISA 3a NPeAocTaBNeHNneEM MyHULUNANbHON yCnyru

4.1. MopsigoK OCyLleCcTBMNEHUA TeKyLlero KOHTpOmns 3a CoOniofgeHMeM U WUCMOMHEHUEM
OTBETCTBEHHbIMW AOSMKHOCTHBIMK JMLaMWU  MOSIOXEHUA PernameHTa U WHbIX HOPMAaTUBHbLIX
NpaBoOBbIX aKTOB, yCTaHaBnuBaLwWux TpeboBaHUA K NpefocTaBneHnio MyHUUMnanbHOW ycnyru, a
TaKkKe MPUHATUEM UMW peLLEHN

KoHTponb 3a MofHOTON U Ka4eCTBOM NpefoCTaBreHus MyHULUNAanbHON yCryri BKITOYaeT B
ceba BbIIBEHME W YCTpPaHEHME HapyleHWrW npaB 3asBUTEnein, npoBefeHue MPOBEPOK
cobniofeHus npouenyp NPefoCTaBreHns MYHULUMUNAanbHOW YCnyru, MOArOTOBKY PeLleHUin Ha
nencteus (6esnencTamne) OMMKHOCTHBIX MWL, OpraHa MecTHOro caMoynpasneHus.

dopmamy  KOHTpomns 3a CcoOnoAeHWEeM WUCMOSTHeHUss agMUHUCTPaTUBHBIX Npoueayp
ABMNSATCS:

1) NnpoBepka u cornacoBaHue NPOeKTOB AOKYMEHTOB MO NPeAoCTaBMEHNI0 MyHULUMNanbHOM
ycnyru;

2) NpoBOANMbIE B YCTaHOBNEHHOM MOpPSAAKE NPOBEPKN BEAEHUSA AENONPOU3BOACTBA;

3) npoBefeHNe B yCTaHOBNEHHOM NOPSiAKe KOHTPOMbHbIX NPOBEPOK cobrogeHus npouenyp
npefocTaBrneHns MyHULMNAanbHOM yecnyri.



B uensx TekyLlero KOHTPOmsi UCMOMb3ylTCs CBEAEHUs, UMeloLnecs B 3MeKTpoHHON Gase
AaHHbIX, cny>xebHan KoppecnoHAeHUWs, YCTHas U MUCbMEHHas MHopMaLmsa OOMKHOCTHbIX NnL,
OCYLLIECTBNAIOLLMX BbINOMHEHNe aoMUHUCTPaTUBHbIX npoueayp, XypHansbl yyeTa
COOTBETCTBYIOLLMX AOKYMEHTOB U ApYyrne CBeAeHus.

[ns  ocywecTBNeHUss KOHTPONs 3a COBeplleHuMeM [eWCTBUiA npu npefocTasneHum
MYHULIMNANbLHOM YCNyrn U NPUHATUN PeLLeHnin PyKOBOAMTENMIO opraHa MECTHOro caMoyrnpasneHus
NPeaCTaBnATCA CNpaBKK O pesynbTaTax NpefocTaBneHns MyHUUUnanbHOW yCryru.

O cnyyasix M npuYMHax HapyLleHUa CpOKOB, MOCNeAOoBaTeNbHOCTU U COAepXaHus
agMUHUCTPATUBHbLIX NPOLEAYP AOMKHOCTHbIE Nuua HeMeONleHHO WHMOPMUPYIOT PYyKOBOAUTENS
opraHa, NpeaocTaBnsALWEero MyHMuMnanbHy yenyry, a Takke npeanpuHUMaioT CPpoYHble Mepbl Mo
YCTPaHEHUIO HapyLUEHWUHA.

Tekywmii KOHTpOMb 3a cobniofeHMeM nocrnefoBaTenbHOCTU AEWCTBUNA, onpefeneHHbIX
agMUHUCTpPATUBHbIMK  npouedypamMu  1No  MPefoCTaBneHuid  MYHULMNAnNbHOW  ycnyru,
OCYLLECTBMNSETCA  3aMecTuTenemM  pPYKOBOAWTENA  oOpraHa  MeCTHOro  camoyrnpaBrieHus,
OTBETCTBEHHbIM 32 oOpraHu3auuto paboTbl MO NPeaoCTaBMAEHUIO MYHULMNANbHOM  YCnyru,
HayanbHWKOM OTAeNna, OCYyLeCTBALWero opraHusauuio paboTbl No  nNpefocTaBneHnto
MYHULMNANbHON YCMyrn.

MepeyeHb AOMKHOCTHBLIX MWL, OCYLLECTBRASIOWMNX TEKYLUMA KOHTPOMb, YyCTaHaBnuBaeTcs
MONOXEHUAMU O CTPYKTYPHbIX nogpasferneHusx opraHa MeCcTHOro camoyrnpaBneHus W
AOIMKHOCTHBIMY perfaMmeHTamu.

4.2. NopsiAok U NEPUOANYHOCTb OCYLLECTBIIEHNS NNIAaHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U Ka4YecTBa NpefoCTaBNEHUA MYHULIMNANbHOW YCNyru, B TOM Yncrie nopsiaok U hopmbl
KOHTPOMS 32 NOSIHOTOW M KAQ4eCTBOM NPeAoCTaBeHnsa MyHULMNAnbHON ycrnyru

KoHTpornbHble MpoBepku MoOryT ObiTb MNNaHOBbIMKU (OCYLLECTBMATLCA Ha OCHOBAHUM
MONyroAoBbIX UMM TFOA4OBbIX MnaHoB paboTbl oOpraHa MEeCTHOro CcaMoynpasrieHus) wu
BHennaHoBbiMU. [Mpy NnpoBeaeHUn NPOBEPOK MOTYT paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npenocTaBneHneM MyHULMNAnbHON YCriyrn (KOMMMEKCHble MpOBepKu), WM MO KOHKPETHOMY
obpalleHuto 3aaBuUTens.

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbIX IWL, OpraHa, npefocTaBMAoWEro MyHULMNanbHyo
ycnyry, 3a pelleHus u geicteusa (6esgeicTene), npuHMMaemble (OCyLLeCcTBNsSIEMbIE) UMW B Xo4e
npenocTaBneHns MyHULUNANLHOR ycnyru

Mo pesynbTaTaMm nNpoOBEAEHHbLIX MPOBEPOK B Cry4vyae BbISIBMEHUS HapylleHwuid rnpas
3asABUTENEN BUHOBHbIE nNULA NPUBMEKATCA K OTBETCTBEHHOCTW B COOTBETCTBUMM C
3akoHoaaTenbcTBoM Poccuiickoin ®egepauumn.

PykoBoauTenb opraHa MEeCTHOrO CamoynpasrfieHUss HeceT OTBEeTCTBEHHOCTb 32
HECBOEBPEMEHHOE pacCMOTpeHMne 3aaBreHnn.

PykoBoguTens (3amectutenb pPyKOBOAMUTEMNs) CTPYKTYPHOro noApasfeneHua opraHa
MECTHOTO  CaMOyrnpaBreHWsi HeceT OTBETCTBEHHOCTb 32 HeCBOEBpeMeHHoe W (unu)
HeHagnexallee BbINONMHEHWe anMUWHUCTPATUBHbLIX OENCTBUW, YKasaHHblX B pasgene 3
PernameHTa.

JIOMKHOCTHbIE NULA W WHble MyHMUMNarbHble Cchnyxawue 3a peleHus U [eicTBus
(GesnelicTBUE), NPUHUMAEMble (OCYLLECTBNSEMbIE) B XOA4e MpeAoCTaBeHUs MyHULUNanbHon
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM MOPAAKE.

4.4. MNonoxeHus, xapaktepuaytowime TpeboBaHMA K MNopAnoKy U dopmamM KOHTpoIis 3a
npegocTaBneHnemM MyHUUMNanbHOW YCNyru, B TOM YMCHe CO CTOPOHbI rpaxaaH, nx obbeanHeHUn n
opraHusauum

KoHTponb 3a npegocTaBneHWEM MYyHULMMNANbHOM YCIyrM CO CTOPOHbI rpakaaH, WuXx
obbeanHeHU’ 1 opraHu3aLuii, OCYLLECTBIAETCS NOCPEACTBOM OTKPbITOCTU OEeATEeNbHOCTY OpraHa



MECTHOro camoyrnpaBfieHUsi Npu NpegocTaBneHn MYHULIMNAnbHOW YCyru, nonyyYyeHuss MosiHow,
aKTyanbHON U JOCTOBEPHOW MHpopmauuy O Nopsiake npefocTasneHns MyHULUNanbHOM ycnyrn u
BO3MOXHOCTM AocynebHOoro paccMmoTpeHus obpalueHuin (kanob) B npouecce npenocTaBreHuns
MYHULMNANbHON yCryru.

5. [locynebHblii  (BHecynebHbIl) nopsaok  obxanoBaHWs  pelleHuid  u - AeicTBUR
(GespgeiicTBUSA) opraHa, NpPeaoCTaBnSALWEro MyHUUMNANbHYKO YCryry, MHOrO(YHKLMOHANbLHOro
LleHTpa NpefocTaBneHns rocygapCTBEHHbIX Y MyHULMNANbHbBIX YCMyr, opraHusaunii, ykazaHHbIX B
yactm 1.1 crtatbu 16 PepepanbHoro 3akoHa Ne210-P3, a Takke UX AOSMKHOCTHbIX IuL,
MYHULMNANbHbIX CAyXaLlinx, paboTHNKOB

5.1. MonyyaTenu MyHWUMNanbHOW YCryru MMeT npaBo Ha obxanoBaHue B gocyaebHom
nopsigke gencteuin (6es3neiicTBUA) COTpyaHUKOB Vicrionkoma, yvyacTBYOLWMX B MpenocTaBfeHumn
MYHULMNANbHOW ycnyru, pykosoguTtento Micnonkoma unu rmase MyHuumnansHoro obpasosaHus.

3asaBuTENb MOXET 06paTUTLCA C XXarnobol, B TOM YnCre B CReayLwWmx crnyyasx:

1) HapyLUeHne cpoka perucTpauum 3anpoca 3asBuTerns 0 NpefocTaBneHnn MyHuLmMnanbHon
ycnyru;,

2) HapyLleHue cpoka NpefoCcTaBneHns MyHULMNAanbHOR yCryru;

3) TpeboBaHve y 3aaBUTENA [OOKYMEHTOB WNM  WHopmauun nmbo ocyLiecTBrneHus
OEeNCcTBUI, NpeacTaBreHne Wnu OCYLLEeCTBMEHWE KOTOPbIX He NpefyCMOTPEHO HOpMaTUBHbLIMU
npaBoBbiMy akTamu Poccuiickon Pepepauun, Pecnybnvkm TaTtapctaH, MyHULMNAanIbHbIMK
NpaBoBbIMY aKTaMu 418 NpegocTaBneHns MyHULUnanbHOW yenyru,

4) oTKa3 B npMeme JOKYMEHTOB, NPeAoCTaBeHNe KOTOPbIX MPeayCMOTPEeHO HOpMaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickon Pepepauuun, Pecnybnukun TarapctaH, MyHUUUNanbHbIMK
NpaBOBbIMUW aKTaMK A1 NPEAOCTaBNEHUs MyHULMNArbHON YCryru, y 3asaBuUTens;

5) oTkaz B npegocTaBneHun MyHULMNanbHOW YCIyru, €ecrim OCHOBaHMA OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3aKOHaMu M MPUHATBIMA B COOTBETCTBUM C HUMU UHbIMU
HOpMaTWBHbIMY NpaBoOBbIMM akTamu Poccuiickon Pepepaumm, 3akoHamMmu U MHbIMU HOPMaTUBHbLIMK
npaBoBbiMM akTamu Pecnybnuku TatapcTtaH, MyHULMNanbHbIMU NPaBOBbIMU akTamu,

6) 3aTpeboBaHMe OT 3aaBUTENs NpW NPefoCTaBMeHUM MyHULMUNanbHOW YCryrn nnathl, He
NpeayCMOTPEHHOV HOPMaTUBHbIMU MpaBoBbIMU akTtamu Poccuiickoin Pepepaumn, Pecnybnuku
TaTapcTaH, MyHuUMnanbHbIMK NPaBOBbIMW akTamu;

7) oTka3 Mcnonkoma, AOMKHOCTHOro nuua Kcnonkoma B ucnpasneHuu [OOnyLeHHbIX
onevyaTtok X OWWOOK B BbiaHHbIX B pe3ynbTate MNpPeaoCTaBreHns MYHULMNAanbHOM Ycnyru
AOKYyMEHTax b0 HapyLleHne yCTaHOBMEHHOro CpoKa Takux UcrpasreHnii;

8) HapyLLeHue cpoka unu nopsiika BblAayu JOKYMEHTOB Mo pesyrnbraTtamM npenocraBreHuns
MYHULMNAnNbHOW yCryru,

9) NnpuoOCTaHOBIMEHNE MNPeAoCTaBNeHns  MyHUUMNanbHOW  YCINyru, €cnum  OCHOBaHuUA
NPUOCTaHOBMNEHNS HE NPeaYCMOTPEHbI hedeparnbHbIMU 3aKOHAMUN U NMPUHATLIMU B COOTBETCTBUM C
HUMWU VMHBIMW HOPMAaTUBHbIMU MpPaBOBbIMK akTamu Poccuiickon degepauun, 3akoHamMm U UHbIMK
HOpMaTUBHbIMK MpaBoBbIMK akTamu Pecnybnuku TartapcTtaH, MyHUUWUNanbHbIMA NPaBOBbLIMU
akramu;

10) TpeboBaHune y 3asBUTENS NPWU NPeaoCTaBreHnn MYHULMNanbHOW YCyrn NOKYMEHTOB
Unu uHdopmMauuu, OoTCyTCTBUE U (MNKU) HEeOOCTOBEPHOCTb KOTOPbIX He YKasblBanucb npu
nepeBoHayanbHOM OTKase B nNpuemMe [OOKYMEHTOB, Heob6xoauMMbiX Ans npefocTaBreHuns
MYHULMNAnNbHOW ycnyru, nubo B NpeaoCTaBneHMU MYHULMNAnbHOW YCryru, 3a WCKIOYEeHUem
cryyaes, nNpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PepepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetcs B NUCbMEHHOW opme Ha OyMakHOM HocuTene, B 3reKTPOHHOW
chopme B opraH, NpeAoCTaBnAnLWMA MyHULUNANbHYIO YCNyry, MHOroyHKUMOHanNbHbIW LIEHTP NMbo
B COOTBETCTBYIOLUMA oOpraH rocygapCTBEHHOW  BMacTu, SABMAOWMACA  yypeauTenem
MHOroyHKLIMOHaNbHOro LeHTpa (4anee - yupeauTternb MHOroyHKLUMOHANbLHOro LeHTpa). XKanobbl



Ha peleHus u Jdencteua (besgeincTene) pykoBoAUTENSA opraHa, npenocTaBnAloLEero
MYHULMNAnNbHYO yCnyry, NoAalTcs B BbILLECTOALWNA opraH (npu ero Hanu4uu) nubo B cryyae ero
OTCYTCTBUSI pacCMaTpuBalOTCH HEMNOCPEeACTBEHHO PYKOBOAMTENEM opraHa, npenocTaBnsioLlero
MyHuumMnaneHyto ycnyry. »anobbl Ha peweHus u pgencteus (Gesgenicteue) paboTHuKa
MHOrOYHKLIMOHANbHOro LEeHTpa MnoJatTCA PYKOBOAUTEMKD 3TOr0  MHOrogyHKLMOHanNbHOro
ueHTpa. »Kanobbl Ha peweHus u gencteusa (6esgericTBUE) MHOMOYHKLMOHANbHOrO LEHTpa
NofalnTCsl y4peauTentd MHOroyHKLMOHaNbLHOro ueHtpa. »Kanobbl Ha pelleHus u AeilcTBuA
(Oe3peiictBue) pabOTHMKOB oOpraHusauuin, npefycMOTPeHHbIX Yactbto 1.1 crtatbu 16
depepanbHoro 3akoHaNe 210-03, nogatoTcs pyKOBOAUTENAM 3TUX OpraHU3aLui.

YXanoba MoxeT ObiTb HampaerneHa no no4yte, 4epes MOLl, ¢ wucnonb3oBaHuem
NHpOpMaLMOHHO-TENEKOMMYHUKALNUOHHOW ceTu «UHTEpHETY, ohrymanbHoro cainTta
HoBoLueWwMMHCKOro  MyHuuunaneHoro paroHa (http://www.tatarstan.ru), EpauHoro nopTtana
rocygapcTBeHHbIX W MyHuuunanbHblX ycnyr Pecnybnuku TatapctaH (http://uslugi.tatar.ru/),
EauHoro noprana rocyfapcTBeHHbIX n MYHULMNANbHbIX ycnyr (cbyHKL M)
(http://www.gosuslugi.ru/), uHdopmMaLMOHHOW cucTeMbl AocydebHoro obxanoBaHus, a Takke
MOXeT ObITb MPUHATA NPU IMYHOM NpUemMe 3aaBUTENS.

5.3. XKanoba gormkHa cogepxaTb criefyoLyo nHopmawmio:

1) HAMMEHOBaHWE opraHa, NPegoCTaBMAWEro MyHULMNANbHY YCNyry, OOMKHOCTHOro
nuua opraHa, nNpegocTaBnsoWero MyHULMNanbHy yenyry, nmbo MyHMUMnanbHOro cryxatlero,
MHOrO(yHKLUMOHANbHOrO LEHTpa, ero pykosoautena wu (unu) paboTHUKa, opraHusauuin,
npefycMoTpeHHbIX YacTbto 1.1 ctatbu 16 ®egepanbHoro 3akoHaNe 210-d3, nx pykosoguTenen u
(vnn) paboTHMKOB, peLleHus u geincTeus (6e3nencTamne) KoTopbiX 0BxanyTes;

2) dbamunuio, UMs, OTYECTBO (MOcneaHee - Npu Hanu4yuu), CBEAEHUss 0 MeCTe XUTENbCTBa
3asBuUTENs - hranyeckoro nuua nubo HaMMmeHoBaHWe, CBEAEHUA O MECTE HaxXOXOEeHUsA 3asBUTENSA
- IOpUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3MNEKTPOHHOW MOYThbl (MPX HANMU4Mu) U MOYTOBLIM afApec, NO KOTOPbIM OOMKeH ObiTb HanpasneH
OTBET 3asABUTENIO;

3) cBegeHuss o6 obxanyembix peweHusax u - geincteuax (6esgencteun)  opraHa,
NpenoCcTaBnsoLWero MyHuLUnanbHyo ycryry, OOFKHOCTHOrO nuvua opraHa, npegocTaBnsalowero
MYHULMNANbHY ycryry, nubo MyHULMNANbHOro cryXalero, MHOrOo(YHKLMOHANbHOrO LEHTPA,
paboTHMKa MHOrOYHKLMOHANbHOro LEeHTpa, opraHm3aunii, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 d®epnepanbHoro 3akoHaNe 210-d3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBaHWUM KOTOPbIX 3asiBUTEMb HE COrnaceH C pelleHvem U OeilcTBUEM
(GesgeiicTBMEM) oOpraHa, NpPeAoCTaBMAOWEro  ycryry, AOMMKHOCTHOrO  nuua  oprasa,
NpeaocTaBnsAoLWEro ycrnyry, Ui MyHULMNanbHOro cryxawlero, MHOroyHKLMOHANbHOro LieHTpa,
paboTHMKa MHOTOMYHKLMOHANbHOrO LIEHTpa, opraHusaunii, npegycMoTPEeHHbIX YacTbio 1.1 cTtaTbu
16 ®epepanbHoro 3akoHaNe 210-P3, nx paboTHUKOB.

5.4.>Kanoba, nocTynuBwaa B OpraH, nNpPeoCTaBNASAWUA MyHULMNANbHYIO  YCryry,
MHOrobyHKLUMOHAMNbHbIA LEHTP, YYpeauTenio MHOroyHKUMOHANbHOro LEeHTpa, B OpraHusauuu,
npenycMoTpeHHble Yactbio 1.1 ctatbn 16 PepepanbHoro 3akoHaNe 210-$3, nubo BbiLLECTOALLNIA
opraH (Npu ero Hanu4yumn), NOANEXNUT PACCMOTPEHUIO B TeYEeHUe NsaTHaguaTi pabovnx gHei co AHA
ee peructpauuu, a B criy4yae obxanoBaHus oTkasa opraHa, NpefoCTaBrAoLWEero MyHULUnanbHyo
ycnyry, MHOrodyHKLMOHANbHOro LeHTpa, opraHu3auunin, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16
depepanbHoro 3akoHaNe 210-d3, B npueme [OKYMEHTOB Yy 3asBuTens nubo B UCNpaBrieHUU
OOMyLLEeHHbIX oneyaTok 1 owmnbok nnu B cnydyae obxanoBaHUsi HapyLeHNs yCTaHOBINEHHOro cpoka
Takux UCMpaBrieHUin - B Te4eHne naTtn paboymnx 4HEN co OHA ee peructpauuu.

5.5. K>xanobe MoryT 6biTb NPUMOXKEHbl KOMUN LOKYMEHTOB, MOATBEPXKOAIOLLUX U3IOXKEHHbIE
B xanobe obcroATenscTa. B Takom criyyae B xanobe npuBoguTCA NepeyeHb npunaraembixX K Hew
[OKYMEHTOB.



5.6. o pe3ynbTataM pacCMOTPEHMUSA Xanobbl NPUHUMAETCSH OAHO U3 CReayLnX peLLueHWi:

1) »xanoba ypoeneTBopsieTc, B TOM 4ucrne B OpPMEe OTMEHbl MPUHATOrO peLLeHus,
UcnpaBneHus OOonyLeHHbIX OoneyvyaTok M owunboK B BblAaHHbIX B pesynbTaTe npefocTaBreHus
MYHULMNANbHON YyCryru [OKyMeHTax, BO3BpaTa 3asBUTENIO [AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX He npeayCMOTPEHO HOpMaTMBHbIMU MpaBoBbiMM akTamu Poccuiickon depepauyunm,
HOPMaTMBHbIMK NpaBoBbiMU akTamu Pecnybnuku TatapcTtaH, MyHUUUNanbHbIMW NpPaBOBbIMU
aKkTamu;

2) B y4OBNETBOPEHUM xanobbl 0TkasbiBaeTCs.

He nosgHee fgHsA, criegylollero 3a OHEM MPUHATUSA peLleHus, yKazaHHOro B HacCTOALLEM
NyHKTe, 3asBUTEN0 B MUCbMEHHOW (QOpMe U MO XEeMNaHu 3asBUTEnNs B 3MNeKTPOHHOW copme
HanpaeBrseTCs MOTUBUPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHUS xanobbl.

5.7. B cnyyae npusHaHus xanobbl, nognexallein yooBreTBOPEHUIO, B OTBETE 3asiBUTENIO
JaeTtca uvHdopMauus o AencTBusiX, ocyllectBrnaemMbiX WCnorkomomM, MHOroyHKLMOHaNbHbIM
LeHTpom nubo opraHusauumen, npeaycmoTpeHHon Yyacteto 1.1 ctatbn 16 ®egepanbHoro 3akoHaNe
210-93, B uUendAx He3aMeOSIUTENbHOro YCTPaHEHUS BbISBMEHHbIX HaPYLIEHWA Npu OKasaHuu
MYHULMNANbHOW YCryrn, a Takke MPUHOCATCA W3BWHEHUS 3a LOCTaBMEHHble HeynobcTBa u
yKkasbiBaeTcs WHopmauma O [anbHenwux [encTBusax, KOoTopble HeobXoOAMMO COBEPLUUTb
3aABUTENIO B LIENAX NONMYYEHUS MYHULIUNANbHOW YCIyri.

5.8. B cnyyae npusHaHua >xanobbl, He noanexalien YyOOBNETBOPEHUo, B OTBETE
3asBUTENIO, JAKOTCA apryMEHTUPOBaHHbIE pa3bACHEHUSA O NPUYKMHAX MPUHATONO PELLEHUS, a Takke
NHpopmavLmsa o nopsaake obXxarnoBaHMA NPUHATONO peLLeHuUs.

5.9. B cnyyae ycTaHOBMeHUs B Xode WM NO pesynbTaTaM pPacCMOTPEHUs >kariodbl
NMpU3HaKoB COCTaBa aAMVWHUCTPATWBHOIO MpaBOHapPYLIEHUS WU MPeCTynreHns LOMKHOCTHOe
nnuo, paboTHUK, HadeNeHHble MOMHOMOYUAMK MO PACCMOTPEHUt0 Xanob, HeszamennuTernbHO
HanpaBnsAKT UMELLMecs maTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxeHne Ne1i

®OPMA

(HaI/IMeHOBaHVIe OopraHa MeCTHOro camMmoynpasieHus

MyHULUMnansHoro obpasoBaHuis)
oT

(oanee - 3asBuUTEND).

(ans opuanyeckmx Nyl - NoriHoe HauMeHoBaHue,
opraHu3aLumoHHo-npaBoBas hopma, cBeaeHus o
roCyAapCTBEHHON perncTpauumy; ons usnyeckux nu, -
hamunusi, UMs, OTYECTBO, NACMOPTHbIE AAHHbIE)

3AABNEHUNE
0 Bblgave paspeLleHuns Ha BbIpyOKy, KPOHUPOBaHWE Unn NocaaKy AepeBbeB 1 KYCTapHUKOB

Mpowy Bac cornacosaTb BbIpyOKy (KPOHWpPOBaHWE) OEpeEBLEB B KONMUYECTBE LUTYK
(_ ) pacTyLLMX OKOSO 34aHUsA no agpecy: no NpUYMHE TOro, YTo
[epeBbs pPacTyT B HEMNnocpeacTBEHHOW Bnu3ocTu K pyHAaMeEHTY 34aHUSA, KOTOPOE NPUHAANEXUT
MHE Ha npaBe cobcTBeHHOCTU. PaspywatoT dyHaameHT. [depeBbs O4YeHb cTapble, BETKM Npu
cunbHoM BeTpe nagatT. [locne npoBedeHus paboT o00A3yloCb MNPOBECTU  O3ErieHEeHue
npuneratowiei Tepputopun. OTXoabl AepeBbEB CAMOCTOATENBHO BbiBE3Y Ha nonuroH TEO.

K 3asBneHuio npunaratotcs cnegyoLmne oTCkaHMpoBaHHbIE OKYMEHTbI:

1) JOKyMEHTbI, YAOCTOBEPSAIOLLME NMNYHOCTb;

2) [JoKyMeHT, NOATBEPXOAIOLNIA NOSTHOMOYNS NpeacTaBuTens (ecrnv oT UMEeHWU 3asBUTENS
OelncTByeT npeacraBuTernb);

3) Cxema y4dactka 40 OnwKanwumx CTPOEHUN WM OPYruxX OPUEHTUPOB C HaHECEHUEM
3eneHbIX HaCaXXaeHWi, Noanexalnx Bbipyoke;

4) 3aBepeHHble Konuu npaBoyCcTaHaBNMBAOLWMX 1 MPaBo NOATBEPXAAOLWNX JOKYMEHTOB Ha
3eMenbHbIA Yy4acTOK, eCrnu 3eMenbHbIl Y4acToK He 3apermctpupoBaH B EAMHOM rocyaapCTBEHHOM
peecTpe npae Ha HeABMKUMOE UMYLLECTBO U COEMOK C HUM;

5) YTBepxaeHHasi NPOeKTHas OOKYMEeHTauusi B criydyae, ecnyi npou3BoauTcs Bblipybka
3eneHbIX HacaXaeHuii, nonagatoLwwmnx nog rabapuTsl Npu CTPOUTENLCTBE 34aHUI 1 COOPYXKEHWUIA;

6) CornacoBaHue C BnagenbLiamu 3aTparnBaeMblX TEPPUTOPUI YCrOBUW BbIpYyOKM U
nepecagku 3eneHbiX HacaxaeHui;

7) TNpu nocagke wunu nepecagke HacaXOeHWi cornacoBaHWe C MpeacTaBUTENsMU
NHXXEHEPHbIX CETEl C OTKPbITUEM OpAepa Ha NpoBeAeHUe 3eMMsiHbIX paboT.

O6s3yoch Npu 3anpoce NpefocTaBUTb OPUriHanbl OTCKAHUPOBAHHbIX 4OKYMEHTOB.

(poaTa) (noanucek) (®PNO0)



MpunoxxeHne Ne2
®OPMA

PABPELLEHUE
Ha BbIpYOKY, KPOHMPOBAHWE U NOCaAKY AEPEBLEB U KYCTAPHUKOB

Ne s 202_r.

B cooTBeTCcTBUU C 3asABKON

Ha ocHoBaHuu akta o6criegoBaHus 3eneHbix HacaxaeHui ot " " 202__ T
n ydyeTHOW BegomocTn oT" " 202__r.
PASPELLAETCA:

(®.1.0./HanmeHoBaHWe 3aaBuUTENS)

(Bug pabor, cnocob BbINonHeHUsa pabor)

(anpec)
BbIpYOUTL: JepeBbEB LT,
KyCTapHUKOB LUIT.
KPOHWPOBATL: AepPEBLEB LUIT.
KyCTapHWUKOB LUT.
nocaauTb: JepeBLEB LT,
KyCTapHWUKOB LuT.
COXpaHUTb: AepeBbeEB LT,
KyCTapHUKOB LUT.
BOCCTaHOBUTb TPaBSHOMN NOKPOB, NIIOAOPOAHbLINA CON NOYBbI KB. M
BbipybneHHyo ApeBecuHy BbIBE3TH B Te4YeHue AHENn.

CxwuraHve n cknagupoBaHne nopyoboYHbIX OCTaTKOB Ha KOHTENHEpPHbIe NIoLaak1 3anpeLueHo.
dopma KomneHcaLuu:

Cpok aeicTeusa paspeLleHns Ha BbIpyoky:

MpoaneHo Ha cpok: ( )
M.IM. ®.UN.0., nognuce, pata

CHoC [nOepeBbeB MNPOU3BOAMTCS B COOTBETCTBUM C TexHUKown OesonacHoctn. B cnydae, ecnu
JelicteytoLLmmMm B Poccuiickoin denepaumm npasunamm (TpeboBaHusMU, TEXHUHECKMMI YCITOBUAMU) BbIpyDka
OTOENbHbIX JEPEBLEB WUIN KYCTAPHUKOB (OEpeBbeB UMW KYCTApPHWKOB C OMpeAerneHHbIX TEppUTOpUiA)
OOIMKHa OCYLLECTBINAETCS C MpUBMEYEHNEM CrneLmanmavpoBaHHbIX OpraHusauui (CreumanuctoB) unm
cneLmanbHoro obopyaoBaHus, 3ansuTenb 005s3aH 0becneynTb BbiMorHEHNE AaHHbIX TpeGoBaHUIA.

OcyLUecTBNEHNE MeponpuATUiA No obLlemy BnaroyCTpoicTBy TEPPUTOPUM MOCHE BbINOMHEHNsT paboT
Nno BbIpyOKe AepeBbEB W KYCTAPHUKOB (BKMHOYAs BbIBO3 CTBOJIOB OEPEBbLEB, BETOK, MHOIO Mycopa,
npoBefeHne NaHMpoBOYHbIX paboT) aABnsieTcs ob6a3aTenbHbIM.



PykoBoguTenb UCNOMHUTENBHOMO
KomuTeTa
PaspeLueHne nony4un:

(¢.1.0., nognuce, gata)
PaspeLlueHune 3akpbITo:

(®.1.0. nognuce, gaTa)



obcnepoBaHus 3eneHbiX HacaxaeHuin Ne
Komuccueii B coctaee: [Npencenarenst KoMuccum (LormkHoOCTb, PUO)

UneHos komuccun (gormkHocTs GHO)

AKT

MpunoxeHue Ne3

®OPMA

npousseaeHo

obcnenoBaHmne 3enéHblX HaCKOEHUI Ha TEPPUTOPUN NAMATHUKA NPUPOAbI (HAaMMEHOBaHNE 0ObEKTA).
YCTaHOBMEHO, YTO Ha JAaHHOW TeppuUTopuM Heobxoamma (caHuTapHas pybka, pybka yxoaa, obpeska)

CNEAYIOLLMX HACAKOEHWIA:

Nern/n  |HammeHoBaHue

OuameTp
(cwm)

OnucaHmne cocTosiHUA

MpencenaTernb KOMUCCUN:
YrieHbl KOMUCCUN:



[Mpunoxexue
kK AKTy oB6cnenoBaHus 3eneHblX HacaXKaeHWin
Ne oT « » 202 T

MNepecyeTHasi BeOOMOCTb AEPEBLEB U KyCTAPHUKOB, MOAMEXALLNX CHOCY.

(HanmveHoBaHwue
nepesa) KOJIN4ECTBO
(HaumeHoBaHuWe aepeBa) KOnM4ecTBO
(HaumeHoBaHue gepesa) KONnnM4yecTBO
(HaumeHoBaHue gepeBa) KOnn4ecTBOo
(HaumeHoBaHue gepesa) KONM4ecTBO
(HaumeHoBaHue oepeBa) KOnn4yecTBO

MNpencenatens kKomuccum: PyKoBOAMTENb UCMONMHUTENBHOMO KOMUTETA

YneHbl koMuccun: 3aMecTuTenb PyKOBOAUTENSA UCMONMHUTENBHOIrO KOMUTETA
3amecTuTenb rnasbl

Cneunanuct



MpunoxeHne Ne4

®OPMA

PykoBoauTento

WcnonHutenbHoro kommteta YepeMyxoBCcKoro
cenbcKkoro nocenexust HoBoLLELWMUHCKOro
MyHULMNanbHoro parioHa Pecnybnuku TaTtapcTaH
Or:

3asasneHne
00 ncnpaBneHum TEXHNYECKON OLLINOKN

Coobuwjato 06 owwubke, A[ONYLWEHHON MpXU OKa3aHUW MyHULMUMNAnNbHOW  YyCnyru

(HaumeHoBaHwue ycryri)
3anucaHo:

[MpaBunbHbIE CBEOEHUSA:

Mpowy MCnpaBuTb AOMYLUEHHY TEXHUYECKYID OLIMOKY U BHECTU COOTBETCTBYHOLLME
U3MEHEHWS B [IOKYMEHT, SIBMAIOLLMIACA pe3ynbTaToM MyHULMNAnbHON yCyri.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

3.

B cniyuae NpuHATUA peLLeHnst 06 OTKIOHEHUN 3asBneHns 06 ncnpasreHnun TeXHUYECKOV
OLIMBKM NPOLLY HanpaBuTb Takoe peLLeHme:

NoCpeACcTBOM OTNPaBMEHUs 3NEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOM KOMWM Ha OyMaXKHOM HOCUTENe MOYTOBbIM OTNpaBfieHneM Mo

agpecy:

MoaTeeppato CBOe cornacue, a Tawke cornacve npeacTaBnAeMoro MHOK nuvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTemaTusauunio, HakomnmneHue, XpaHeHune, yToYHeHue
(obHOBREHME, W3MEHEHME), WCMOoNb3OBaHWe, pacrpocTpaHeHne (B TOM yucrie nepepady),
obe3nuunBaHne, BrokMpoBaHNE, YHUMTOXEHVE MEPCOHAmNbHbIX AaHHbIX, 8 Taloke WHbIX OEVCTBUNA,
HeobxoauMbIX A1 06paboTKM NepCoHarbHbIX AaHHbIX B pamMKax NpeaocTaBieHnst MyHULUNanbsHOM
YCryri), B TOM Y1Cre B aBTOMaTU3MPOBAHHOM PEXVME, BKIOYAA NPUHATUE PELLEHNIA Ha X OCHOBE
OpraHoM MPEeAoCTaBMSIOLMM MyHALMMNArbHYIO YCIyry, B LENAX NPeAoCTaBneHns MyHULMNanbHOw
ycnyri.

HacTosiluMm noaTBep)kaato: CBeAeHUs!, BKIIOYEHHbIE B 3asBMEHME, OTHOCSLLIMECA K MOeN
MUYHOCTU U NPEencTaBNsSiEMOMY MHOKO WLy, a Takke BHECEHHble MHOK HWXE, [OCTOBEPHbI.
JOKyMeHTbI (KOMUM [OKYMEHTOB), MPUMNOXEHHbIE K 3asBMEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaAHOBMEHHbLIM 3akoHodaTenbcTBOM Poccuiickon dedepaumny, Ha MOMEHT MpeacTaBneHuns
3aABNeHNs 3TV JOKYMEHTbI 4EVCTBUTENbHbI U COAEPKaT AOCTOBEPHbIE CBEAEHMS.

[aio cBoe cornacue Ha y4acTue B Ofnpoce Mo OLieHKe kavecTBa NpefocTaBrieHHOW MHe
MYHULMNANbHOW yCryr no TenedoHy:

(naTta) (nognuce) (®.1.0))



