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MOCTAHOBIEHWE KAPAP
oT «28» masa 2021 roga Ne 10

O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO perfiaMeHTa no NpeaocTaBeHunto
MYHULUMNAnbHOW YCryru No Bblaade crnpaBkuy (BbIMUCKU»

B uensx peanusaunn ®enepanbHoro 3akoHa ot 27 mnons 2010 roga Ne 210-d3 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCYyr», PYKOBOACTBYSACH
noctaHoBneHnem KabmHeta Mununcrtpos Pecnybnuvku Tatapctad ot 02.11.2010 Ne 880 «O6
yTBepxaeHuu MNopsagka paspaboTku u yTBepXKaeHUS agMUHUCTPATUBHbBIX perflaMeHToB
npefocTaBeHns roCy4apCTBEHHbIX YCIYr UCMONMHUTESTbHBIMU OpraHaMu rocyapCTBEHHOWN
Bnactn Pecnybnuvku TaTtapctaH n 0 BHECEHUN U3MEHEHUIN B OTAENbHbIE NOCTAHOBNEHNSA
KabuHeta Munuctpos Pecnybnukmn TatapctaH», B COOTBETCTBUM C MOCTAHOBIIEHNEM
McnonHuTenbHOro kommteta HoBOLWELWMMHCKOrO MyHULMNANbLHOro parnoHa Pecnybnvku
TaTtapctaH o1 21.02.2011 roga Ne46 «O6 ytBepxaeHun MNopsiaka paspaboTkn u yTBepXaeHus
agMWHUCTPATUBHbIX PErfaMeHTOB NPeoCTaBNeHNA MyHULUMNAMNbHbIX YCNYT U NOSTIOXEHMUS O
nopsigke BegeHUst peecTpa MyHUUMNanbHbIX YCNyr, NpegocTaBngeMblX OpraHaMyM MeCcTHOro
camoynpasneHnss HoBOLIELWMMHCKOro MyHULIMNAnbHOro panoHa» (C y4eToM N3MeHeHUn
MocTtaHoBneHne ot 13.12.2011r. Ne493, ot 07.06.2012r. Ne 228), cnonHuTenbHbI KOMUTET
JleHnHcKOro cenbckoro noceneHns HoBOLELWMNHCKOrO MyHMUMNANbHOro panoHa Pecnybnukm
TartapcTtaH

NMOCTAHOBIJIAET:

1. Y1BepauTe AOMWHUCTPATMBHBIA pernaMmeHT Mo npefoCTaBfeHntd MyHUUMNanbHOM
ycnyru no Bbigade cnpasku (Boinuckn)(MNpunaraetcs).

2. MNpusHaTtb yTpaTMBLLUMM CUIy NOCTaHOBMNEHWE VICnonHUTENbLHOro kommuteTta JIeHMHCKoro
CEeNbCKOro noceneHns HoBoLweLwmMNUHCKOro MyHumMnanbHoro pamoHa Pecnybnuku TaTtapctaH oT
16 asrycta 2019 roga Ne10 «O6 yTBepXaeHuM agMUHUCTPATMBHOIO perfiaMmeHTa no
npegoCTaBNEHNIO MYHMLMNANBLHOW YCIYrn NO Bblaavye CnpaBku (BbIMUCKK)».

3. YCTaHOBUTb, YTO MNOSIOXEHUS AOMUHUCTPATMBHLIX PEerfnaMeHToB MnpeaoCcTaBneHns
MYHUUMNANbHbIX YCIYr B 3N1EKTPOHHOW (hOpMe NMPUMEHSIOTCSA B CPOKU, onpeaeneHHble nnaHoM-
rpacpvkoMm nepexoga Ha npenocTaBfieHUe rOCYAapCTBEHHbIX (MyHMUMNAmNbHbIX) YyCnyr B
3NEKTPOHHOW dhopMe, YTBEPXKAEHHBIM B COOTBETCTBUM C YacTbio 4 ctatbn 29 PepepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumMm npeaocTaBeHuUs
rocyAapCTBEHHbIX 1 MyHULMNAMNbHBLIX YCIyr».

4. OnybnukoBaTb (oOGHapogoBaTb) HacTosllee MocTaHoBrneHne Ha «OduumanbHOM
noprtane npaBoBoW WHpopmaumm Pecnybnukun TatapctaH» B MHMOPMALMOHHO —
TenekoMMyHUKaunoHHon cetn «MHTepHeT» http://pravo.tatarstan.ru, Ha oduumanbHOM caunTte


mailto:Lenin.nsm@tatar.ru________
http://pravo.tatarstan.ru/

HoBOLLELWIMNHCKOrO MYyHUUMMNANbLHOIMO panoHa B MHPOPMAUMOHHO — TeneKOMMYHUKaLMOHHOM
cetn «HTepHeT» http://novosheshminsk.tatarstan.ru.
5. KoHTpornb 3a NCNONHEHNEM HACTOSALLErO NOCTAHOBMEHMS OCTaBsA 3a COOOMN.

MnaBa JIeHNHCKOro cenbCcKoro NoceneHus
HoBOLLELWMMNHCKOro MyHULUMNAanbHOro panoxa ;
Pecnybnuku TaTtapcraH ME: M.I".dy6poBuHa




[MpunoxeHne K NOCTaHOBIIEHMUIO
NcnonHutensHoro komuTeTa
JleHnHcKoro cenbckoro
nocerneHns HoBoLeLWMNHCKOro
MYHMUMNANbHOIO panoHa
Pecnybnukn TaTtapcTtaH oT «28»
mas 2021 r. Ne 10

AOMWHUCTPATUBHLIN pernameHT

npegocTaBneHns MyHULMNanbHOM YCryr no Bblgave crnpaBkuy (BbINUCKM)

1. O6wme nonoxeHus

1.1. HacTtoawmn agMuUHUCTPaTUBHLIM pPerfliameHT MNpefoCTaBfeHns MyHUUUNanbHOW YCnyrm
(oanee — PernameHT) ycTaHaBnvMBaeT CTaHA4ApPT U NOPSAOK NpefocTaBneHna MyHULMNansHOM
ycrnyru no Bbigade crnpasku (BbIMUCKN) (O4anee - MyHUuunanbHas ycnyra).

1.2. MNonyyaTtenu MyHUUMNansHOM ycnyru: domsndeckne nuua (ganee - 3asButens).

1.3. MyHuuunanbHas ycnyra npegoctaBnsgetrcsa WCnonHUTENbHLIM KOMUTETOM JleHMHCKoro
CenbCKOro noceneHns HoBoOLWELWMMHCKOrO MyHULMNansHOro pamoHa Pecnybnukn TaTtapcTaH
(aanee — Ucnonkom).

1.3.1. Mecto HaxoxgeHune Wcnonkoma: 423181, Pecnybnuka TaTapctaH, HoBollewMUHCKUI
panoH, c.JleHuHo, yn.40 net MNMobeakl, aom 32

Mpaduk paboTbl:

noHeaeneHWK — vyetBepr: ¢ 8.00 go 16.15;

natHuya: ¢ 8.00 go 16.00;

cy6060Ta, BOCKpeCceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa Ons oTAbIXxa M NUTAHUSA YCTaHaBMMBAaEeTCA MpaBuiiaMn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIv TenedgoH 8(84348)34-4-10.

[Mpoxoa No AOKyMeHTaM yAOCTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec odwuunanbHOro camTa MyHUUMNANbHOrO panoHa B MHGOPMALMOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT» (panee — cetb «WHTepHeT»): (http:// www.
novosheshminsk .tatar.ru).

1.3.3. VH(popmaums 0 MyHMUMNanbHOW ycnyre, a Takke O MeCTe HaxOXAeHus u rpaduke
paboTbl crnonkoma MoxeT BbITb NnosnyyeHa:

1) nocpeaCTBOM  MHPOPMALMOHHBIX CTEHAOB, COAepXXalMx BU3yanbHYyHd W TEKCTOBYH
MHOPMaUUIO O MyHUUMNAanbHOW Yycryre, pacrofioXeHHbIX B nomMelleHnax Vcnonkoma, aons
paboTbl C 3aaBUTENAMM;

2) nocpeactBoM cetn «HTepHeT» Ha oduumanbHOM canTe MyHuuMnanbHoro pavioHa (http:/
www. novosheshminsk .tatar.ru)

3)Ha [lopTtane rocygapCTBEHHbIX WM MyHuuMnanbHblX ycnyr Pecnybnukn TartapcraH
(http://uslugi. tatar.ru/)(aanee — PecnybnukaHckuii noptan);

4) Ha EpgvHOM nopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (cpyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbIn nopTtan);

5) B Mcnornkome:

npu YCTHOM obpaLleHun - IMYHO UK No TenedoHy;
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npy NUCbMEHHOM (B TOM u4ucrne B (OpMe 3fEeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
OymMaxXHOM HOcUTErNeE Mo NoYTe, B 9NEKTPOHHON hOpME MO 3NIEKTPOHHOM NoYTe.

1.3.4. NHdopmauusa no BonpocaMm npefocTaBfieHUss MyHUUUNAanbHOM YCNyrn pasmMellaeTcs
cneumanuctom MKMcnonkoma Ha oduumanbHOM CcauTe MyHUUUNanbHOro paMoHa W Ha
NMHPOPMaLMOHHBIX CTeHAaxX B nomeLleHnsax Micnonkoma gnst paboTbl C 3asABUTENSIMUA.
MHopmaumsa Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TaTapctaH, pasmellaemasi Ha
MHOPMAUMNOHHBLIX CTeHdax W Ha oduumanbHOM canTe MyHUMUMnanbHOro panoHa B
NH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WMHTepHeT», BKMOYaeT CcBedeHust O
MYHUUMNANbHOW ycnyre, cogepXawuecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernameHTa.

1.4. [lepevyeHb HOpPMATMBHbLIX MPaABOBbLIX aKTOB, pPeErynvpylowux npegocraBneHve
MyHUUMMNANbHOW ycnyrn (C YyKkas3aHWeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akToB U
WUCTOYHMKOB MX oduumnanbHOro onybnukoBaHusl), pasMeleH Ha oduumanbHOM caunTe
MYHULUMMNANbHOMO panoHa B WMHEMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «WIHTepHeT», B
rocyaapCTBEHHOM MHGOPMAaUMOHHOM cucTteme «PeecTp rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5. B HacTosLWEeM pernameHTe UCNoSb3YTCA creayowme TePMUHbI N onpeaeneHns:

noA crnpaskon (BbINUCKOW) Bbl4aBaeMoOW OopraHaMy MECTHOro camoyrpaBfieHUs NOHUMaeTCcs —
BbIMMCKa M3 MOXO3SANCTBEHHOW KHUIM, apXMBHas BbINMWUCKA W3 OOMOBOM KHWMM, cripaeBka C
npeablayLwero MecTta XuTenbCcTBea.

yaaneHHoe paboyee MECTO  MHOrogYHKLMOHASbHOIO LUeHTpa npegocTaBneHuns
rocy4apCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHuve (omc) MHOro(pyHKUMOHANbBHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYyHUUMMANbHbIX YCNYr, CO34aHHOEe B rOpPoACKOM (CEenbCKOM) MOCENeHMM MyHUUMNanbsHOro
panoHa unu B ropoAckom okpyre Pecnybnukm TaTapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHnsaunm [eaTenbHOCTM  MHOrOYHKLMOHANbHbIX LEHTPOB MNpeadoCTaBreHuns
roCyAapCTBEHHbIX MU MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHneM lNpaButenscTea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuun [lpasun opraHusaumm
AEeATEeNIbHOCTU  MHOTMOYHKUMOHASbHBIX LEHTPOB NPeAoCTaBrieHUs OCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHu4yeckas owubka - owmnbka (onucka, onedaTka, rpammartmyeckas unm apudmeTnyeckas
owmnbka nnbo nogobHas owmnbka), AonyLweHHasi opraHoM, NPeaoCTaBNAOLWNM MyHULMNANBbHYO
ycnyry, n npuBefllasi K HeCOOTBETCTBMIO CBELEHWUN, BHECEHHbIX B [OKYMEHT (pes3ynbTaT
MYHUUMMNANbHOW YCnyrn), cBeeHUsIM B [OKYMEHTax, Ha OCHOBaHWW KOTOPbIX BHOCUIUCH
cBefeHus.

B HacTtosiwem PernameHTe noa 3asBreHMeM O NpPeaoCTaBAEHUM MYHUUMMANbHOW YCyru
(Banee - 3aaBneHVe) NOHMMAaETCH 3anpoc O NpefoCTaBeHUn MyHuLmMnanbHOW ycnyru (n.2 cr.2
depnepanbHoro 3akoHa ot 27.07.2010 Ne210-03).



2. CTaHﬂ,apT npenocraBlieHnA MyHVILI,VII'IaJ'IbHo% ycnyrmum

HanmeHoBaHue TpeboBaHUs K
cTaHgapTy npegocTaBneHns
MyHULMNANbHOM ycnyru

CopepaHue TpeboBaHUI kK cTaHaapTy

HopmaTuBHbIN aKxT,
yCTaHaBNMBaLWMIN yCnyry wunm
TpeboBaHue

2.1. HaumeHoBaHWe MyHMUMMANbLHON
ycnyru

Bbligaya cnpaBku (BbINMCKN)

YcTaB cenbCKoro NnoceneHus;
[paxxgaHCKMN KOOEKC;
3eMenbHbIN KOOEKC;
YKUnNuLHbIN KOOEKC;

OcHoBbI 3akoHogaTenbcTBa O
HoTapuare,

depneparnecHbIn 3aKOH oT
21.07.1997 122-93;

depnepanbHbIN 3aKOH oT
11.06.2003 Ne74-d3;

depnepanecHbIn 3aKOH oT
27.07.2010 Ne210-93; [lpukas
Pocpeructpaunm

2.2. HammeHoBaHue WCNONMHUTENbHO-
pacrnopsaauTenbHOro opraHa MecTHOro
camMmoyrnpaBneHus, HenocpeacTBEHHO
npenocTaBdaloWero MyHUUMNanbHyO

ycnyry

MNcnonkom

YcTaB cenbckoro noceneHus




2.3. Onuncaxue pesynbtata | Cnpaska (Bbinucka). YcTaB cenbCcKoro nocerieHus

npegocTaBneHuns MyHMUMNANbHON | MUCbMEHHBIM  OTKa3 B NPeAOCTaBfEHUN  MYyHULMNANbHON

yCnym yCnyrm. K P®, 3K PO, XK PO, OcHosbl
3akoHogaTenbCcTBa 0
HoTapuaTe, 122-03, 74-03,
210-93, Mpukas
Pocpeructpaunn

2.4. Cpok npepoctaBneHus | He 6Gonee Tpex pabounmx OHENW C MOMEHTa perncrpaumm

MYHUUMMNANbHOW yCryri, B TOM 4ucne
C y4eTOM HeobxoaumMocTn obpalLeHns
B OpraHu3auuu, y4vacTByloliMe B

3asiBNeHus.
MpuocTaHoBNEHWe cpoka MnpeaoCcTaBneHnUs MyHULMNANbHOWM
yCryru He NpeaycMOTPEHO.

npenocTaBneHum MyHUUMNansHon | Belgada AOKYMEHTAa, SIBNAIOLLLErocs pesynbTaTom
ycnyru, CpOK NPUOCTAHOBMEHNSA | MyHULUMNATbHOW YCIyrn, OCyLecTBNaeTcs B AeHb obpalleHus
npenocTaBneHus MYHULUMNANbHOW | 3asBUTENS.

ycryrm B criydae, ecrnv BO3MOXHOCTb | HanpaBneHne  OOKymMeHTa, SBASOWErocs  pesynbtaTtomM
NPUOCTaHOBMNEHUS npeaycMOTpeHa | MyHUUMNANbHOW YCIyrn, C UCNonb3oBaHMEM cnocoba cBA3w,
3aKoHo4aTernbLCTBOM Poccunckon | ykazaHHOro B 3asiBfieHMM (MO MOYTEe WM Ha 3SIEKTPOHHbIN
depgepaumn, CpOK Bbl4aun | agpec), OCyLWecTBASETCA B A€Hb OPOPMINEHUS N perncTpaumm
(HanpaBneHus) AOKYMEHTOB, | pe3ynbTaTta MyHMUMNansLHON yCrnyrm

ABNSAOLLMXCA pes3ynbTaTom

npegocTaBeHns MYHULUMNANbHON

ycnyru

2.5. VcuepnbiBatowmi nepedeHb | AN nonyvyeHns  MyHAUMNANbHOW  yCryrn  3asiBUTENb
OOKYMEHTOB, HeobxoanMbIX B | NpeAcTaBnseT cnegyowmne JOKYMEHTbI:

COOTBETCTBUM C 3aKOHOAATESIbHbIMU
nnm NHBbIMU HOPMaTUBHbLIMU
npaBoOBbIMU aKTamu ans
npegocTaBfieHnsd MYHULMNANbHOM
ycrnyrn, a Takke ycnyr, KoTopble
SABNAIOTCA Heob6xoauMbIMK n
oba3aTenbHbIMM AN NpeaocTaBfeHns
MYyHUUMNANbHbIX YCIyr, noanexatiunx
npeacTaBneHuto 3asBuUTENEM,
Cnocobbl UX NOMyYeEHUs 3asaABUTENEM,
B TOM 4uCre B 3JIEKTPOHHON bopMme,

1) LOKYMEHT, yOOCTOBEPAIOLLNIA NINYHOCTb;

2) OOKYMEHT, yAOCTOBEPSIOLLMIA MONHOMOYNS NpeacTaBuUTens
3asBuUTENsl, B crydae obpalleHnss 3a npenocTaBneHnem
MyHUUMNANbHOW  ycryrM npeacTaBuTens 3asButens (3a
NCKMIOYEHNEM 3aKOHHbIX NpeacTaBuTenent uanyecknx nuu);

3) 3asBneHue:

- B )OpMe OOKyMeHTa Ha GymMa)kHOM HocuTene (NpunoXxeHue




nopAaaoK nx npeacraBrieHnd

Ne 1);

- B 9nEeKTpoHHOM opme (3anonHseTcs nocpencTBOM
BHECEHNSA COOTBETCTBYIOLUMX CBEAEHWA B WHTEPAKTMBHYHO
dopmy), noanMcaHHoe B COOTBETCTBUM C TpeboBaHMAMMU
depepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
3NEeKTPOHHOW moanucu», npu obpaweHun nocpeacTBoM
PecnybnukaHckoro noprana;

4) B cnydae, ecnu Ons NpefocTaBfieHUs MyHUUMNanbHOW
ycnyrn Heobxogmma obpaboTka nepcoHanbHbIX AaHHbIX nuua,
He SABNSAOLLEroca 3asBUTENeM, U €CnM B COOTBETCTBUM C
deaepanbHbiM  3aKOHOM 06paboTka Takumx MnepcoHanbHbIX
AaHHbBIX MOXET OCYLLECTBNATLCA C COrnacus ykasaHHoOro nuua,
npu obpalleHnn 3a nonyyYyeHnem MyHUUMNanbHOW YCNyru
3asBUTENb  OOMNOSMHUTENBHO  NpPeacTaBnseT  AOKYMEHTH,
noaTBepXaatoLLme nonyyYyeHne cornacus ykasaHHoro nuua mnm
ero 3akoHHOro npeacrtaBuTenst Ha 06paboTKy nepcoHanbHbIX
AaHHbIX YKasaHHOro nuua. [oKymeHTbl, noaTBepxaaroLime
nonyyeHune cornacus, MmoryTt 6biTb NpeAcTaBneHbl B TOM Yncrne
B (bopMe 3MEeKTPOHHOrO AOKYMEHTA;

5) B cnyyae, ecnm 0693aHHOCTbL XpaHEHUS1 JOMOBOW KHUTK A0
31.12.2017 Bo3naranacb Ha  COOCTBEHHUKOB  XMUIbIX
nomMeLleHnin, 3asiBUTENEM NPeAcTaBnNseTCcs AOMOBAs KHUra;

6) npaBoycCTaHaBnMBalLME AOKYMEHTbl HA WUHOANBMAOYANbHbIV
XuUnom AoM (ecnn npaeso cobCTBEHHOCTH He
3apeructpupoBaHo B EguHOM rocygapCTBeHHOM peecTpe
HEeaBMXXUMOCTW) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

BnaHk 3adBneHuss Ona nNoslydeHns MyHULUNAnNbHOW yCnyru
3a8BUTENb MOXET NONyyYnTb NpuM NUYHOM obpalleHun B
Wcnonkome. 3nekTpoHHaa ¢opma 6naHka pasmelleHa Ha
odomumansHom cante Vicnonkoma.

3asBneHne u npunaraemble OOKYMEHTbl  MOIyT ObITb




npeacTaBneHbl (HanpaerfieHbl) 3asBUTENEM Ha OByMaHbIX
HOCUTENSIX O4HUM M3 CreayoLLmMX cnocoboB:

- JNINYHO (NMUOM, AENCTBYIOLIMM OT WMEHM 3asiBUTENs Ha
OCHOBaHWM JOBEPEHHOCTH);

- MOYTOBbLIM OTMNpPaBJIEHNEM.

3asiBneHne n OOKYMEHTbl Takke MoryT ObiTb npeacTaBfieHbl
(HanpaBneHbl) 3asBuTenem vyepes PecnybnunkaHckuin nopTan B
BMAE SNEKTPOHHBIX JOKYMEHTOB.

2.6. WcuyepnbiBalowmn  nepedeHb
OOKYMEHTOB, HeobxoanUMbIX B
COOTBETCTBMM  C  HOPMATUBHbLIMM
NpaBOBbIMU akTamu ans
npegocTaBneHus MYHUUMNANbHOM
yCnyru, KOTOpble  HaxogaTca B
pacnopsxeHun rocy4apcTBEHHbIX
OpraHos, opraHos MEeCTHOro
camoynpasneHuns n
NoABEAOMCTBEHHbIX

rocygapcTBeHHbIM  OpraHam nnu
opraHam MeCTHOro camMoynpaBfeHus
opraHusauum u KoTopble 3asaBUTENb
BNpaBe nMpeacTaBuUTb, a  Takke
CnocoObl UX MNOMNyYeHUs 3aaBUTENAMU,
B TOM 4uCrie B 3MEKTPOHHOM dhopme,

nopsiAoK nx npeacTaBneHns:;
rOCyAapCTBEHHbI ~ oOpraH,  opraH
MECTHOro  camoynpaeneHuss  nunbo
opraHusauus, B pacrnopsikeHnm
KOTOpPbIX HaxoaaTcs [aHHble
AOKYMEHThI

Mony4atoTcst B pamMkax
NH(OPMAaLMOHHOIO B3aMMOOENCTBUS:

MeXxXBegoMCTBEHHOro

1. Beinucka wn3 EpguHoro
HeaABMKUMOCTW.

2. CeepgeHuns 06 oTCyTCTBMM 3a40MMKEHHOCTM MO Hanoram,
cbopam M MHbIM nnatexam B OwgkeTbl GroXXOeTHOM
cuctembl Poccuinckon degepaunmn —PHC Poccum

rocy4apCTBEHHOIO peecTpa

2.7. VNcuepnbiBarowmm nepeveHb
OCHOBaHWW [Ons oTKasa B npueme

OcHoBaHus onst oTkasa B npunemMe JOKyMEHTOB:




AOKYMEHTOB,  HeobxoauMbix  Ans | 1) nogava JOKYMEHTOB HeHaanexalumm rnnLoMm;

npenocTaBnexHms MYHULIMNArbHOM

ycrymm 2) HeCOOTBETCTBME MNpPeAcCTaBfeHHbIX [OOKYMEHTOB MNEPEYHI0
AOKYMEHTOB W TpeboBaHMAM, YyKasaHHbIM B MyHKTe 2.5
HacTosiero PernameHTa;
3) B 3asBNEeHMM M Mpunaraemblx K 3asiBNEHUI0 [OKYMeHTax
UMEITCA  HEOrOBOPEHHbIE  UCMpPAaBMEHUSl,  CepbesHble
NOBPEXAEHWs, He NO3BONSAOLLMNE OOHO3HAYHO MUCTOSNKOBATL UX
conepKaHue;
4) npeactaBneHne AOKYMEHTOB B HEHaANeXalluii opraH.

2.8. VicuepnbiBatoLmi nepeyeHb | OCHOBaHUS ONsi MPUOCTaAHOBIEHWST MPELOCTaBMEHNs YCryru

OCHOBaHWMI AN NPUOCTAHOBMEHMWS | HE NMPEAYyCMOTPEHBI.

wnu oTkasa B  NpedocTaBrieHUn

MYHULMNANbHOM ycnyru

OcHoBaHua anga oTkasa:

1) 3asBuTenem npeacTtaBneHbl OOKYMEHTbl HE B MOJSIHOM
ob6beme, NMBO B NpeacTaBrEHHbIX 3asiBieHMM U (KUnu)
AOKYMEHTAX  COAEPXUTCA HenosHas n (nnn)
HegOoCToBepHas MHdopMauus;

2) OTCYTCTBME CBEAEHUIA, NOATBEPXAAIOLWMNX PErncTpaumto
rpaxkgaHuHa nNo MecCTy XutenbcTBa (npebbiBaHus), B
pacnopsibkeHuun cnonkoma.

3) Hanuune 3agosmkeHHOCTU Mo Hanoram, cbopam M MHbIM
nnarexam B  OwoxeThbl OroKeTHOM CUCTEMBI
Poccuinckon egepaunm

2.9. MNopsagok, pasmep U OCHOBaHUSA
B3NMaHusl rocygapCTBEHHOW MOLUSIMHbI
UM MHOW nnaTbl, B3UWMaemou 3a
npegocTtasneHune MYHULUMNANbHON
ycnyru

MyHuumnanbHas ycnyra npegocTaensietTcs Ha 6e3Bo3me3aHoNn
OCHOBE

2.10. lNepeyeHb ycnyr, KOTOpble
SABNAIOTCA HeobxoanMbIMM n
obs13aTenbHbIMU NS NPeaoCTaBEHNs

lMpepocTaBneHne HeoOXOAMMbIX U 0b6A3aTenbHbIX YCNYr He
TpebyeTcsa




MYHULMNANbHOW YyCnyrn, B TOM 4Yuchne
cBeleHns 0 JOKyMeHTe (OOKyMeHTax),

BblJaBaeMoMm (BblgaBaeMbIX)
opraHusaumamu, yyacTBYWOLWMMN B
npegocTaBneHnn MYHMLMNANbHbIX
ycnyr

2.11. Nopsgok, pasMep U OCHOBaHUS
B3WMaHuAa nnatbl 3a npegocTaBneHue
ycnyr, KOoTopble ABNAIOTCA
HeobOXxoauMbIMKM N 0BsA3aTeNbHbIMU
ANa npegocTaBneHns MyHULMnansHOm
ycnyrn, BKNoYas  uHdopmauuio o
MeTOAuKe pacyeTa pasmepa Takon
nnarbl

lMpepocTtaBneHne HeobGXOAMMbIX U 0b6A3aTenbHbIX YCNYr He
TpebyeTca

2.12. MakcumanbHbIA CPOK OXWAaHUSA
B Oyepeau npu nogade 3anpoca o

npegocTaBfieHNN MYHULUMNANbHON
ycnyrn,  ycnyru, npenoctaBnsieMon
opraHusaumen, yyacTByoLLen B
npegocTaBfeHnn MYHULUMNANbHON

ycrnyru, v npu nonyyeHun pesyrbTaTta
npenocTaBneHns Taknx ycnyr

lMNopava 3aaBneHns Ha nostlyd4eHne MyHULMNansHOW yCnyru npu
Hanu4un oyepeam - He 6onee 15 MUHYT.

Mpw nony4YeHun pesynbTaTta NPeAoCTaBNeHNss MyHULMNANbHOWM
yCnyrm MakcMMarsnbHbI CPOK OXMOAHUS B 0Mepean He OOSMKeH
npesbiwaTb 15 MUHYT

2.13. Cpok n nopsgok perucrpauumm
3anpoca 3anBuTEnNs o}
npeaocTaBneHnm MYHULMNANbHOW
ycnyrm u ycnyru, npegoctaBnsieMomu
opraHusauuen, yyacTByloLen B
npegocTaBneHnn MYHMLMMNANbHON
yCrnyru, B TOM 4YUCre B 3NEKTPOHHOM

dopme

B TeuyeHne ogHoro paboyero OHS C MOMEHTa MOCTYNNeHUs
3aaBreHns.

3anpoc, NOCTYNMBLUMW B 3SIEKTPOHHOM (popme, B BbIXOOQHOW
(Mpa3gHWYHbBIA) OeHb PperncTpupyeTcss Ha cnegywowmi 3a
BbIXOAHbIM (NPa3gHWYHbIM) paboynin geHb

2.14. TpeboBaHuss K MNOMELLEHMSM, B
KOTOpPbIX npenocTaBnsaeTca

MpenocTaBneHne MyHULMMNANbHOW YCryrM OCYyLLEeCTBMseTCs B
30aHMsAX U NoMmeLleHnsX, 06opyaoBaHHbLIX NPOTMBONOXapPHON




MyHMUMNanbHas ycnyra, K 3any
OXWAaHusl, Mectam Ansi 3anofHeHMWs

3anpocos o} npenocTaBneHnn
MYHMLMMNANbHON ycnyru,
MHOPMALNOHHBLIM cTeHgam c
obpasuamm  UX  3anofiHEHUA U
nepeyYHemM OOKYMEHTOB, HEOBXO4MMbIX
ans npeaocTaBneHns Kaxgomn
MYHULUMNANbHOW YCNYrn, pasMeLLEHNIO
" 0opMIIEHMIO BU3yaribHOM,
TEKCTOBOM n MYITbTUMEANNHON
NHdopMauum o} nopsiake

npenoCcTaBneHNst Takon ycrnyru, B TOM
yucne K obecneyeHuto AOCTYNMHOCTU
ANa MHBanNMOoOB YKa3aHHbIX 0O6BHLEKTOB
B COOTBETCTBMM C doeaeparnbHbIM
3aKoHoOaTenbCTBOM "
3aKoHo4aTernbLCTBOM Pecnybnuku
TatapctaH 0O couuanbHOW 3almTe
MHBaNMOoB

CUCTEMOWN N CUCTEMON NnoXapoTyLUeHUA.

Mecta npuema 3asButenen obopyaytoTca Heobxoanmmon
mebenbio Ans opopMneHna AOKYMEHTOB, MHPOPMaLNOHHBIMK
cTeHgamu.

Ob6ecneunBaeTcss GecnpenaTCTBEHHbIN OOCTYN WMHBaNMOoOB K
MeCTy npeaoCTaBNeHNs MyHuUMnanbHOW ycnyrn (yooOHbIn
BXOA-BbIXO4 B NOMELLEHUSA N NEepEMELLEHME B UX Npeaenax).

BusyanbHasi, TekctoBas U MynbTUMeAMNHAs MHdopMauus o
nopsiake npegocTaBneHus MyHULMNAanbHOM ycnyru
pasMellaeTcs B YAOOHbIX ONS 3asiBATENei MecTtax, B TOM
Yyucre ¢ Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANWAOB.

B cooTtBeTcTBMUM €  3akoHogaTenbCcTBOM  Poccuickon
depepaumm o coumanbHOM 3awuTe WHBaNMOOB B LENsX
OecnpenaTCTBEHHOrO AoCcTyna K MeCTy npenocTaBneHus
MyHUUMNansbHon ycnyriu obecneunBaeTcs:

nMerLmnx cTonkue
CaMOCTOATEeSIbHOIo

1)  conpoBOXAeHWe  WHBanuMaos,
paccTponctBa  OYHKUUM  3peHuss n
nepeaBuXXeHns, 1 okasaHne UM NOMOLLN;

2) BO3MOXHOCTb MNOCAAKM B TPaHCMOPTHOE CPEeACTBO MU
BblCaZkW M3 Hero, B TOM YMUCre C MCMonb3oBaHWEM Kpecna-
KOMSICKU;

3) Hagnexawee pasmelleHme obopyaoBaHUSA U HOCUTENEN
nHdopmauuu, HeobxoanmbIX ans obecneyeHus
becnpenaTCTBEHHOro AOCTyNa MHBANUAOB K ycriyram C y4eTom
OrpaHUYEeHUnN X XNU3HeaeaTeNbHOCTY;

4) pybnupoBaHne HeobXogMMOW ANS WHBaNMAOB 3BYKOBOW U
3puTenbHOM MHOpMaUnUK, a Takke Hagnucen, 3HakoB N UHOM
TEKCTOBOM " rpagomuyeckomn MHdopMaLunu 3Hakamu,
BbINOJSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM Bpanns;




5) ponyck cypgonepesoayurka U TudnocypaonepeBoaymka;

6) ponyck cobaku-npoBoAHMKA MNPU  HanmMuuMn OOKYMEHTa,
noaTBepXxaaroLero ee cneumarnbHoe obyyeHune "
BbldaBaeMoro no opme n B nopsigke, KOTopble YyCTaHOBIEHbI
npukasom MwuHuCTepcTBa Tpyaa W CcoUManbHOW  3almThl
Poccunckon ®depepauumn ot  22.06.2015 Ne 386H «O6
yTBEpPXAEHUM  (bOpMbl  OOKYMEHTa,  NOATBEPXKAAKLLEro
cneunanbHoe obyyeHne cobakn-nNpoBOAHMKA, M MOpsiAKa ero
BblOa4m».

TpeGoBaHnss B 4actTu obecneyeHuss [OCTYMHOCTU  ANs
MHBanNMOoB  OObLEKTOB, B  KOTOPbIX  OCYyLlEecTBrsieTcs
npenocTaBneHne  MyHuUUMnanbHOW  YCryru, WU CPeAcTs,

NCNonb3yeMbix NpU NpeaoCcTaBNeHMN MyHULMNANbHOW YCryri,
KOTOpble ykasaHbl B noAnyHkTax 1 — 4 HacTosIWEero nyHkKTa,
NpUMeHsitoTcA K oObekTamM W CpeacTBaMm, BBEAEHHbIM B

aKcnnyaTaumio nnm npoweawmnm MOEepHMU3aLumio,
pekoHcTpykuuto nocne 1 uona 2016 roga.

2.15. lMNokasatenn  goctynHoctTn 1 | [NokasaTtenamu AOCTYMNHOCTU npegocTaBneHust

KayecTBa MyHUUMNANbLHOW YCryrn, B | MyHUUMNANbHOW YCIYrn ABNAIOTCS:

TOM yucne KONM4ecTBo

B3aMMOeiCTBUIA 3a9BUTENS c | pacrnonoxeHHocTb  nometleHna  Mcnonkoma B 30HEe

[OMKHOCTHBIMM nMuamm npu | AOCTYNHOCTU 00LLECTBEHHOIO TPAHCNOPTa;

npegocTaBneHUm MYHULMNANbHOM

ycriyrm M UX NpOAOIKUTENbHOCTb,
BO3MOXHOCTb nony4eHus
NHGOPMaLMKN O Xoae NPeaoCTaBneHus
MyHULUMNAnbHOW yCryru, B TOM 4ucne
C UCMNONb30BaHMEM MH(OPMALIMOHHO-
KOMMYHMKaLMOHHbIX TEXHONOMUIA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
MONyYeHUs1 MyHUUMNANbHOW ycryrn B
MHOrodpyHKLMOHANbHOM LeHTpe
npeaocTaBneHnst rocy4apCTBEHHbIX U

Hanuyme HeobxoAMMOro KonuMyecTBa crneumanucTtoB, a Takke
NOMELLIEHNI, B KOTOPbIX OCYLLECTBMSAETCA MPUEM OOKYMEHTOB
OT 3asaABuUTENEN;

Hanu4ne ncyepnbiBakoLLEN MHpOpMaLUK O cnocobax, Nopsiake
N Ccpokax npeaoCTaBfieHUss MyHUUMNanbHOW YCryrn Ha
WHPOPMAUMNOHHBLIX CTeHAaX, MWHMOPMALMOHHBIX pecypcax
McnonHutensHoro KomuTeTa JleHnHckoro CenbCKoro
noceneHns HOBOLWIEWMWHCKOrO MYHUUUNANbHOMO panoHa
Pecnybnukn TatapctaH B cetn «WHTepHeT», Ha EguHOM




MyHUUMNanbHbIX ycryr (B TOM Yucne B

NMOSTHOM obbeme), B nobom
TeppuTopuansHoOM  nogpasgeneHum
opraHa NCNOMHUTENBHO
pacnopsaguTenbHOro opraHa MecTHOro
camoynpasneHus, no BblIBOpY
3aaButens (akcTeppuTOpmanbHbIn
npuHUMN), MNOCpeAcTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEeHHbIX " (nnn)
MYHULMNANbHbIX ycnyr B
MHOrOgYHKLMOHANbHbIX LleHTpax
npegocTaBneHnsa rocygapCTBEHHbIX Y
MYHULMNANbHbIX yCnyr,
npegycMoTpeHHoro  crtatben  15.1

depgepanbHOro 3akoHa (KOMMSIEKCHbI
3anpoc)

nopTtare rocyaapCTtBeHHbIX N MYHUUUMNAlbHbLIX YCIYT;

oKasaHMe noMoLUM WHBanuaam B NpeogoneHnn Gapbepos,
MeLlalLWMNX MOMYyYEHUIO UMW YCNyr HapaBHe C APYruMu
nmuamu.

KayectBO npegocTaBneHunst
XapaKkTepuayeTcs OTCYTCTBUEM:

MYHULMNAnbHOM ycnyru

oqepe,u,e|7| npu npnemMme n Bbigave JOKYMEHTOB 3aABUTENAM;
HapyLLIeHVII7I CPOKOB npeaocTtaBlieHUA MyHI/ILI,VII'IaJ'IbHOI7I YCIyru;

xano®6 Ha pgencteua  (6e3genctemMe)  MyHMUMNANbHbBIX
cnyawux, NpegoCcTaBnsaoWnX MyHUUUNANbHY YCnyry;

Xanob6 Ha HeKOppekTHOe, HeBHUMaTenbHOe OTHOLUEeHUe
MYHULMNANbHBIX CryXalux, OKasbiBaKOLMX MyHULMNANbHYO
yCrnyry, K 3asiBUTENSIM.

Mpn nogaye 3anpoca O npedocTaBfiEHUN MyHULUMANbHOW
ycryru u npu NonyyvyeHun pesyrnbTata MyHULMNanbHOM yCryru,
npegnonaraetcs O HOKpaTHOe B3aMMogencrTeune
AOIMKHOCTHOrO nvua, MpefoCcTaBnAlLWEero  MyHUUUNAanNbHY0
ycnyry, v 3aasutens. [NpoaomkuTenbHOCTb B3aMOOeNCcTBUs
onpenensieTcs pernaMmeHToM.

MHdopmaumss o0 xopge npeaocTaBneHUs  MyHMUMNanbHOW
ycnyrm MoxeT ObiTb nonyveHa 3asButenem Ha cawrte http://

www. novosheshminsk .tatar.ru, Ha EgmHoM noptane
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr, 8 MOLL.

lMpepoctaBneHue MYHUUMNANbHOM ycnyru yepes
MHOrOOYHKLMOHAIbHbIN LEHTp npegocTaBneHus

rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee — M®Ll),
yaaneHHole paboune mecta MOLL He ocywecTBnsaeTcs.

MyHuumMnanbHas ycnyra no aKCTeppuTopuanbHOMY NPUHUMMY



http://www.______.tatar.ru/

1N B COCTaBe KOMIMJIEKCHOIo 3arpoca He npeaocTtaB/idAEeTCA

2.16. NHble TpeboBaHud, B TOM 4ucre

yuuTbiBaOLLME ocobeHHOCTH
npegocTaBneHns MyHMUMMNANbHON
ycnyrm no  3KCTepputopuanbHOMY
npuHUMNy (B cnyJae, ecnu
MyHUUMNansHas ycnyra
npegocTtaeBnsieTcs no
SKCTEPPUTOPMANbHOMY MPUHLMNY) U
0ocobeHHOCTU npenocTaBneHuns
MYHULMNANbHOW ycnyru B

3NEeKTPOHHOM bopme

KoHcynbTaumio o nopsiake nonyyYeHuss MyHMUUnanbHON ycnyru
B OMEKTPOHHON (opMe MOXHO Mony4nTb 4vepe3 WHTepHeT-
npuemMHyto  unn 4Yepes [lopTan  rocyaapCTBEHHbIX WU
MyHULMNanbHbIX ycnyr Pecnybnuku TaTapcTaH.

I'Ip|/| npegocrtaBlieHUN MyHMLl,VII'IaJ'IbHDVI YCInyrn B 3J1IEKTPOHHOM
Buae 3adBUTENb BlripaBe.

a) nonyyuTb MHoOpMauuw O nopsgke UM cpokax
nNpefocTaBfieHNs MyHULMNANbHOW YCRyrn, pasMeLLeHHY Ha
EaonHom noptane nnu Ha PermonaneHoM noprarne;

0) nogaTb 3asaBfeHWe O npeaoCTaBfeHUN MyHUUMNanbLHOW
ycrnyrm B oopMe 3MeKTPOHHOIO AOKYMEHTa C UCNOSIb30BaHUEM
«JlnyHoro kabuHeTa» PermoHanbHOro noprtana nocpeacTtBoM
3anonHeHNsa 3NeKTPOHHOW (hOPMbl 3asiBIIEHUS.

Mpu  HanpaBneHuWnm  OOKYMEHTOB, HeobxoouMbix  Ans
npefoCcTaBfeHnUs MyHUUMNANbHOW YCIyrn C UCMNOSib30BaHUEM
«JlnyHoro kabmHeTa» PervoHanbHOro noprana, Ucnonb3yeTcs
yCUNeHHaa KBanuduuMpoBaHHAA OfeKTPOHHad  nognuchb.
3asBuTenb BNpaBe MCMNOMb30BaTb MNPOCTYH 3MNEKTPOHHYIO
nognucb B crydadx, nNpeayCMOTPEHHbIX MOCTaHOBNEHMEM
MpaButenbctBa Poccuinckon depepaumm ot 25.06.2012 Ne
634;

B) nony4vynTb cBeaeHund O Xo[de BbINOJIHEHUA 3a4BfIEHUN O

npefocTaBfieHUM  MyHUMUMNANbHOW  YCNyrn, MOAAHHbIX B
3NeKTPOHHON hopMe;

r) OCyWwecTBUTb OUEHKy KadecTBa NpeaocTaBneHusd
MyHUUMNANbHOW  ycnyru  nocpeactsoM  PermoHanbHOro
noprana;

A4) nonyyuTb pesynbTaT NpeaoCcTaBneHus MyHULUMNanbHOWM




ycrnyrn B d)opme SNEKTPOHHOIro AOKYMEHTAa;

e) nogatb xanoby Ha peweHne n gencreme (besgencreue)
OTtpena, a Takke ero [OIDKHOCTHbIX 5nl, MyHMUMNanbHbIX
cnyxawmx nocpencTsom ohuumansHoro canTa
MYHMLMNANbHOrO panoHa, PermoHanbHOro noptana, noptana
deaepanbHON rocyaapCTBEHHOM MH(OPMALMOHHOMW CUCTEMBI,
obecneumBarowen npouecc pgocynebHoro (BHecygebGHOro)
obxanoBaHus  peweHun Kn  gencteunm  (6esgencteus),
COBEPLUEHHbIX MNpVY NPeaoCTaBNEHUN TFOCYAAPCTBEHHbLIX U
MyHMUMNANbHbIX ~ YCNYr  opraHamu, nNpeaocTaBfsoWUMK
rocyaapCTBEHHbIE n MyHMUMNanNbHbIE ycnyru, nx
AOJPKHOCTHLIMM niuamu, rocyaapCTBeHHbIMU n
MYHULMMANbHBIMU CAY>XaLUMMU.




3. CoctaB, nocrnegoBaTenbHOCTb M CPOKM BbINOMHEHUs agMUHUCTPATUMBHBLIX npoueayp,
TpeboBaHMA K NOPSAKY WX BbINOMHEHMS,, B TOM 4ucrne OCOBGEHHOCTU BbINOMHEHMS
aAMUHUCTPATMBHbIX NPOLEAYP B 3NEKTPOHHOW hopme

3.1. OnucaHne nocrnenoBaTesibHOCTU OEeUCTBUA MNpU NpefoCTaBNeHUn MyHUUMNanbHON
ycnyru

3.1.1. MNpepocTaBnenne MyHMLumMnanbHOW yCryrn BKoYaeT B cebsa crneayowme npoueaypsbl:

1) KOHCYNbTUPOBAHWE 3asaBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHus;

3) noaroToBka pesynbTarta MyHUUUNanbLHOW yCryru;

4) Bblgava 3aaBUTESIO pesyrnbTaTa MyHULMNAansHOW YCNyru.

3.2. OkasaHune KOHCynbTauui 3asBUTENIO

3.2.1. 3asButenb nNU4HO U (Mnu) no TenedoHy obpailaeTca B Mcnonkom Ansg nonyyeHus
KOHCYIbTauun o Nnopsiake Nosly4eHns MyHUUMNanbHON yCnyru.

CekpeTapb Wcrnonkoma ocylwecTBNAeT KOHCYNbTUPOBaHWE 3asiBUTEnNs, B TOM 4ucre no
coctaBy, OpMe W COAEPXaHUIO [AOKYMEHTauun, Heobxoaumon Ans  noryyvyeHus
MYHUUMNANbHOM YCIyrn 1 npyu Heobxo4MMOCTM OKa3dbliBaeT MOMOLLb B 3anosfiHeHUM OnaHka
3asBNeHns.

Mpouenypa, yctaHaBnMBaemasi HaCTOSALMM MYyHKTOM, OCYLLECTBISETCA B AeHb obpalleHus
3aaBuTens.

PesynbTat npouenypbl: KOHCyMbTauMW, 3amMedaHusi no coctaBy, (hopme u coaep’kaHuio
npeacTaBfieHHON JOKYMEHTaLMW.

3.3. MNpuHATME 1 perncTpaums 3aaBrneHns

3.3.1. 3aaBuTenb NUYHO, Yyepes3 OOBEPEHHOE Nuuo unn yYepes MOL| nogaet nNUCbMEHHOE
nmbo B 9NEKTPOHHOW hopme 3asiBfieHMe O Bblgaye cnpaBku (BbIMUCKKU), U NpeacTaBnseT
OOKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5 Hactoswero PernameHta B CeSibCKUN
NCNOJSTHUTESbHbIA KOMUTET.

Mpn noctynneHun 3asiBfeHuMst B SNEKTPOHHOM opme p[ormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUEM 3asiBIIEHUN:

a) obecneunBaeT perncTpaumio 3asiBfieHUs1 B CUCTEME 3MEKTPOHHOIO AOKYMeHTOOob6opoTa,
npu 9TOM 3asBNEHU0 npuceBamBalTCca cTaTycbl «[puHATO BegomcTBOM» unu  «B
0bpaboTkey, YTo oTpaxaeTcs B «JInyHom kKabuHeTe» PernoHanbHOro noprana;

0) npoBepdeT cobnogeHWe  yCcnoBuM  OEUCTBUTENbHOCTU  3fIEKTPOHHOW  MOAMUCH,
nocpencTtsomM obpalleHuns Kk EauHomy noptany (B cnyyae, ecnu 3assButenem npeacraBneHbl
3MEeKTPOHHbIe 00pasbl [AOKYMEHTOB, MOAMUCAHHbIE YCWUIIEHHOW KBanuuunupoBaHHOW
3NEKTPOHHOW NOAMNUCHID).

B cnyyae ecnu B pesynbrtate MNPOBEPKM YCUIIEHHOW KBanMPUUNPOBAHHOW 3IEKTPOHHOM
noanncu He BbISIBNEHO HecobniogeHne yCnoBui ee 4eNCTBUTENbHOCTU, OOIMKHOCTHOE NULO
Wcnonkoma HanpasnsieT 3asiBUTEN0 YKa3aHHbIM B 3adBfeHUM CNocobOM He nosgHee
paboyero AHs, creayloLwero 3a gHeM NOCTynneHns 3asasnexHns B cnonkom, ysegomMneHme o
NOCTYNNEeHUN 3asaBfEeHUs, cogepxallee BXOASLWMA PEerucTpauyoHHbIN HOMEpP 3asBreHus,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHoBaHWW anrnoB, NPeacTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM YCyru.

B cnyyae ecnu B pesynbTtate MNpPOBEPKUM YCUITEHHOM KBanvMPUUNPOBAHHOW 3I1EKTPOHHOM
nognucun BbISIBIEHO HecobnoaeHne ycroBui ee OeWCTBUTENbHOCTWU, LOSMKHOCTHOE IvLUO
Wcnornkoma:

npUHUMaeT peweHne ob oTkase B MNpuemMe OOKYMEHTOB, MOCTYMMBLUMX B 3MEKTPOHHOWN
opwme;

HanpasnseT 3asaBUTENIO YBELOMISIEHME O MNPUHATOM pELUEHMUM B INEKTPOHHOW dhopMe C
ykasaHneMm nyHKToB ctatbm 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3NIEKTPOHHOW MOAMUCUY», KOTOPbIE MNOCAYXWUIM OCHOBaHMEM ANA ero npuHATUA. Takoe
yBeJOMIeHne noanucbiBaeTCA YCUINEHHOW KBannUUUPOBAHHOW 3MNEKTPOHHOW MNOAMNUCHIO
AOJDKHOCTHOrO  nuvua  Mcnonkoma,  perucTtpupyetca B CUCTEME  3MEKTPOHHOro
AOKyMeHToobopoTa UM HanpasnseTca cnocobamu, ykasaHHbiMM B nNyHKTe 9 [pasun



NCNONb30BaHMA YCUINTEHHON KBaNNMULUMPOBaHHON 3NEKTPOHHOM Nognucy npy obpalleHnm 3a
nonyyYeHnem rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCNYr, YTBEPXOEHHbIX NOCTaHOBIIEHMEM
MpaBsutensctBa Poccuiickon epepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBnseT:

npuem 1 pernctpauuio 3asBreHnst B cneumanbHOM XypHarne;

BpyYEHME 3asBUTENIO KOMUW 3asiBIEHWd C OTMETKOM O [JaTe npuemMa [OKYMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMEPE, AaTe U BPEMEHWN UCMONTHEHNS MYHULIMNANbHORN YCyru.
[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBNATCSA:

npuem 3asBreHnst U JOKYMEHTOB B TeveHne 15 MUHyT;

pernctpauusa 3asBrneHuss B TedeHue ofgHoro paboyero AHA C MOMEHTa MOCTYNfeHus
3asBNeHns.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne.

3.4. dopMmmnpoBaHue 1 HanpasneHne MexBeOMCTBEHHOIO 3anpoca B opraHbl, y4acTeyloLuime
B NpeaocTaBneHnn MyHUUMnansHOM yCryri.

3.4.1. CornacHo npuHATOMY 3asiBNEHWUIO cekpeTapb Vicnonkoma HanpaenseT nocpeacTBOM
CUCTEMbI MEXBEJOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEeNCTBUA 3anpoc O NpeacTaBneHnm:

- BbIMMCKM K3 EAMHOrO rocygapCTBEHHOrO peecTtpa HeaBMXKMMOCTM  (COOepXuT
obLenocTynHbIe CBEAEHUS O 3aperncTpMpoOBaHHbIX NpaBax Ha 06 bEKT HEOBMKUMOCTH).
-CBeleHMs1 O Hanuuuu (OTCyTCTBME)3aJO0MMKEHHOCTM MO ynsfaTte Hanoros, cOopoB, NeEHen n
WTpadoB Ha HapyLLeHne 3akoHoAaTeNnbCTBa.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSILLMM MNOAMNYHKTOM, OCYLIECTBNAOTCA B TeveHue
OHOro HSA C MOMEHTa NOCTYNNeHna 3asBreHuns cneunanucty Micnonkoma.

PesynbTaTt npoueayp: HanpaBneHHbIN B OpraHbl BNacTu 3anpoc.

3.4.2. CneunanuncTbl NOCTaBLMKOB AaHHbIX HA OCHOBAHWW 3arnpoca, NOCTYMNUBLLErO 4epes
CUCTEMY  MEXBELOMCTBEHHOIMO  3SIEKTPOHHOro B3aMMOOencTBus, npeacTaBnsAloT
3anpalumBaeMble AOKYMEHTbI (MHOpMaLMIo) Unn HanpaenAwT yBeaomMneHus 06 oTCyTCTBUM
AOKYMEHTOB (MHGOpMaumn), HeoBXoauMbIX ANs NpefoCTaBAeHUs MyHULMNANbHOW YCyru
(nanee - ysegomneHune ob otkase).

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMM MOAMYHKTOM, OCYLIECTBASATCA B criegylowime
CPOKW: NO [OKYMEeHTaM (CBedeHusiM), HanpasnsembiM chneuuanuctamum Pocpeectpa, He
bonee Tpex paboymx gHeEN.

Peaynbtat npouenyp: AOKyMeHTbl (cBegeHunda) nmbo yBegomneHve 06  OTkase,
HanpaBneHHble B icnonkom.

3.5. MNogroToBka n yTBEpPXKAEHUE 3anpOLUEeHHbIX JOKYMEHTOB (NMMcbMa 06 oTkase B Bblgauye)
3.5.1. Cneumanuct Mcnonkoma ocyLLecTBsET:

NPOBEPKY HANM4Ynsa OKYMEHTOB, NpunaraemblX K 3asiBIIEHUIO;

NnoAroToBKY NpoeKTa CrpaBku (BbIMUCKN)NPU HAaNnu4MmM AOKYMEHTOB (CBeAeHUN);

noaroToBKy NpoekTa nucbMa 06 oTkase B Bblgade nNpu OTCYTCTBUM JOKYMEHTOB (CBEAEHUI);
HanpasfieHMe cnpasku (BbINUCKM) unv nucbMa 06 oTka3e B Bblgade [NaBe cenbcKkoro
rnoceneHns Ha yTBepXaeHue.

Mpoueaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, OCYLLECTBNSAOTCA B TEYEHUEe OBYX
pabo4ynx gHen ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTaTt npoueayp: NPOEKT crnpaBku (BbIMMUCKM) Unu Nnucbma o6 oTkase B Bbigave.

3.5.2. PykoBoguTenb Vicnonkoma cenbCKoro NoceneHns yTeepxaaeT cnpasky (BbIMUCKY) Un
nncbMo 06 oTkase B Bblgade 1 HanpasnsieT cneunanucty Mcnonkoma.

Mpun BbIGOpE 3asBUTENS cnocoba nonyyvyeHus pesynbtata B 3NEKTPOHHOM BUAe HanpasnseT
3asBUTENIO pesynbTaT MyHULMNANbHOW yCryrn B hOpMe 3MEKTPOHHOMO JOKYMEHTA.
Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSLWMUM MYHKTOM, OCYLLECTBASIOTCHA B TeYEHMEe OAHOro
pabo4yero AHs C MOMEHTa OKOHYaHUsA NpeablayLlen npoueaypsbl.

PesynbTaTt npoueaypsbl: yTBEpXXAEHHas cnpaska (BbinMcka) unm nucbMo 06 oTkase B Bblaade.
3.6. Bolgaya 3aaBuTento pesynbtata MyHULMNANbHOW YCyri.

3.6.1. Cneumanuct KMcnonkoma BblOaeT 3aaBUTENO cripaBKy (BbIMMCKY) unM nucbMo 06
OoTKase B Bblaaye.



Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MyHKTOM, OCYLLECTBMASeTCA B AeHb obpalleHus
3aaBuTens.

PesynbTat npoueayp: BblAaHHas cripaBka (BbInucka).

B cnyyae oTkasa B npegocTaBneHUM MyHUUMMNANbHOW YCNyru 3asBUTeNb yBeOOMISETCS
NMMCbMOM C yKa3aHWeM MNPUYnH OTKasa, a Takke Nno TenedoHy n (Unn) aNeKTpoHHOW noyTe, B
TeyeHne ogHoro paboyero AHA ¢ MOMEHTa nognucaHmsa Nucbma ob oTkase.

3.7. icnpaBneHne TeXHNYeCKnX OnBOoK.

3.7.1. B cnyyae oOGHapyXeHUs TEXHUYECKOM OWNOKM B [LOKYMEHTEe, SABNsLWEeMCs
pes3ynbTaTtoM MyHUUMMNANbHOM yCcnyru, 3assuTtens npeacrasnsaeT B Acnonkom:

3asiBreHne o6 ncnpasBneHnn TexHNn4eckom owmnbkn (npunoxerHne Ne2);

AOKYMEHT, BblAaHHbIN 3asBUTEM0 KaK pe3ynbTaT MyHUUMNanbHOW YCrAyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMeloLLMe Ipuanyeckyo cuny, CBUAETENbCTBYIOWNE O HaNUYNUN TEXHUYECKOM
OLUNBKMN.

3asBneHne 06 ucnpaBneHNn TEXHMYECKOWN OLWMOKM B CBEOEHUNAX, YKa3aHHbIX B JOKYMEHTE,
ABNSAOLLEMCS pe3ynbTaTom MyHMLMNANbHON ycnyru, nogaetcs 3aaBuTENEM
(YnosTHOMOYEHHbIM NpeacTaBUTenem) NMYHO, IM60 NOYTOBLIM OTMNPaBNEHNEM (B TOM Yucre C
NCNONb30BaHMEM 3MEKTPOHHOW MOYThI), NGO Yepe3 efuHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHbIX  YCAYyr WM MHOFOYHKUMOHANbHbIA ~ LEHTP  MNpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYT.

3.7.2. CekpeTtapb Mcnonkoma, oTBETCTBEHHLIN 32 NPUeM JOKYMEHTOB, OCYLLEeCTBNAET Npuem
3aaBneHnsa 06 ncnpasneHumn TEXHUYECKON OWNBKK, perncTpmupyeT 3asiBneHune.

Mpouenypa, ycTtaHaBnMBaemasi HaCTOALWMM MYyHKTOM, OCYLLECTBNSIETCA B TeYeHWe OAHOro
pabo4yero AHs C MOMEHTa pernctpaumm 3asBreHus.

PesynbTat npouenypsbl: NPUHATOE N 3aperMcTpupoBaHHOe 3asiBfieHune.

3.7.3. Cekpetapb MWcnonkoma paccmatpMBaeT [OOKYMEHTbl WM B LENsX BHECEHUS
ncrnpaBneHnn B AOKYMEHT, SBMSIOWMACA pe3ynbTaTOM YCrnyru, ocywecTBnseT npoueaypsl,
npegycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTa, M BblgaeT wucnpasBlieHHbIN
AOKYMEHT 3asBuTento (YNorTHOMOYEHHOMY NPeacTaBUTEN0) MNYHO NOL POCMUCH C U3BATUEM
y 3asButens (ynoriHOMOYEHHOro npeactaBUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COOEepPXUTCS TexHMYeckast ombka.

Mpoueaypa, ycTaHaBnuMBaemasi HACTOALWMM MYHKTOM, OCYLUECTBNSETCA B TeYeHue Tpex
paboynx gHen nocne oOHapyXeHUsT TEeXHUYECKOW OLKNOKM Wnu nonydeHns ot nrboro
3aMHTEepPEeCcOBaHHOrO Nuua 3asaBreHns 0 ONyLeHHON ownbke.

PesynbTat npouenypsbl: BblAaHHbIA (HanpaBreHHbIN) 3asBUTEN0 JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNeEM MyHULMUNANbHOW YCyrn

4.1. KoHTponb 3a MNOSIHOTOM W KayeCcTBOM MNpefoCTaBNeHUs MyHUUUNanbHOM  YCryru
BKMOYaeT B cebs BbiSBEHWE U YCTpaHEeHWe HapylleHWn NpaB 3asiBUTenen, npoBeneHune
NpoBePOK cobroaeHus npouenyp nNpeaocTaBrieHUss MyHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6e3gencTtBuMe)  OOIMKHOCTHBbIX — NUL,  OpraHa  MEeCTHOro
camoynpasfeHus.

dopmamn  KOHTpPONA 3a CcobGnAeHMEM  UCMOMHEHUS agMUHUCTPaTMBHBIX  Mpoueayp
ABMAKOTCA:

1) npoBepka u cornacoBaHue MPOEKTOB LOKYMEHTOB MO MpefoCTaBeHUo MyHULUMNansHOM
ycnyrn. Pe3ynbTaToM NPOBEPKM SIBASIETCA BU3NPOBAHUE NPOEKTOB;

2) NnpoBOAMMbIE B YCTAaHOBMEHHOM MOpsiiKe NPOBEPKM BeAeHNA Oeronpon3BOACTBa;

3) NnpoBefeHMe B yCTAHOBMIEHHOM MOpsSiAKe KOHTPOSbHbLIX NPOBEPOK cobntogeHns npoueayp
npeaocTaBneHNsa MyHULUMNANbHON yCyru.

KoHTpomnbHble NpoOBEPKM MOryT ObiTb NMAHOBbIMU  (OCYLLECTBASATECA Ha OCHOBaHUMU
nonyrogoBbIX WAW rofoBbIX MNnaHoB paboTbl OpraHa MECTHOro camoynpasBneHnd) u
BHennaHoBbiMK. [lpn npoBedeHUM MPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBSI3aHHbIE C NpefoCTaBNeHNnEM MyHUUUNANbHOW YCAyrn (KOMMMEKCHbIE NPOBEPKM), UMK NO
KOHKpeTHOMY obpalleHunto 3asBuUTens.



B uenax Tekywero KOHTPONsS MCMNOMb3YKTCA CBEAEHUS, MMEKLMECA B ANEKTPOHHOU Base
AaHHbIX, criykebHasa KoppecnoHAeHUUs, YCTHas 1 NMCbMeHHasa Hopmaums cneumanncTos,
OCYLLECTBMAWMX  BbIMOMIHEHME  aAMUHUCTPATUBHBIX  MpoUedyp, JKypHanbl  y4yeTa
COOTBETCTBYHOLUNX JOKYMEHTOB U ApYyrne CBeAEeHUs.

[na ocywecTBNeHna KOHTPOSis 3a COBepLUeHMeM [OeWCTBUW npu  npeaocTaBrieHuun
MYHULMNANbHOW YCNYrn U NPUHATUM peLleHnin pykosoauTento icnonkoma npeactaBnsaoTca
CnpaBKu O pe3ynbTaTax NpegoCcTaBneHnss MyHUUMNAnsHOM YCIyru.

O cnyyadax ©“ npuyMHax HapyLleHUs CpOKOB, MOCNenoBaTeNbHOCTU U codepXaHus
agMUHUCTPATUBHBLIX Npoueayp Chneumanuctbl HEMEOSIEHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpefoCTaBnalLWEro MyHUUUNANbHY YCryry, a Takke npeanpuHUMaloT CPoYHble
Mepbl MO YCTPaHEHUIO HapyLUEeHUN

4.2. TekylimMn KOHTpOsb 3a cobntogeHnem nocrnenoBaTenibHOCTU AENCTBUI, onpeaeneHHbIX
agMUHUCTPATUBHLIMK  NpoueaypaMn Mo  NPefoCTaBMEHUIO  MYHUUMMANbHOW  yCnyru,
OCYLLIEeCTBMNSAETCH 3aMecTuTenemMm pykosoguTens Mcnonkoma no UHMPaCTPYyKTypHOMY
pas3BuTUIO, OTBETCTBEHHbBIM 3a OpraHu3auuio paboTbl N0 NPeOoCTaBEHNIO MyHULMNANbHOM
ycrnyru, a Takke crneuyanucramu otgena nHpacTpykTypHOro passuTus.

4.3. lNepeyveHb OOMKHOCTHBIX ML, OCYLLECTBNAOLWMX TEKYLLMIA KOHTPOSb, YCTaHaBNMBaeTCs
NMOMOXEHUAMN O CTPYKTYPHbIX MOApPasAeneHnsax opraHa MeCTHOro camoynpaBfieHus u
AOIMPKHOCTHBLIMUW perfaMmeHTamu.

Mo pesynbTaTaM nMPOBEAEHHbIX MPOBEPOK B Crydae BbISBMAEHUS HapyLeHun npas
3aaBUTENEN BUHOBHbIE §NUUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro CaMoOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE OOpaLLEeHWIA 3aaBUTENEN.

PykoBoautenb (3amectutenb pykoBOOAMTENHA) CTPYKTYPHOro nogpasfernieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBPEMEHHoe W (1nn)
HeHagnexawiee BbIMNOMHEHNE aAMWHUCTPATUBHBIX OEACTBUW, YyKasaHHbIX B pasgerne 3
HacToswero PernameHra.

[OMKHOCTHbIE Nnua M MHble MyHUUMNAlNbHbIE ChyXalMe 3a peleHus Wn  OenCTBUb
(6espencTBume), npuHUMaemble  (OCyLLECTBNsIEMblIE) B XO4e  NpeaocTaBreHust
MYHUUMNANbHOM YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM nopsigke.

4.5. KoHTponb 3a npegocTaBfieHMeM MyHUUMNANbHOM YCIYrM CO CTOPOHbI rpaxaaH, ux
00beANHEHUN N OpraHM3auuKn, OCYyLLECTBASETCA MOCPeLCTBOM OTKPbITOCTU OeATenbHOCTU
opraHa MEeCTHOro camoyrnpaBfieHUs npu NPefoCTaBfeHUN MYHUUMNANbHOM  YCyru,
Nnosly4eHust NOMHON, aKkTyanbHOW U OOCTOBEPHOM MHOPMaLMK O Nopsiake NpefocTaBreHns
MYHULMNANbHOM YCNYrn 1 BO3MOXHOCTU AocyaebHoro paccmoTpennsa obpalueHnin (>kanob) B
npouecce nNpeaocTaBneHnss MyHUUMNansHOW YCIyri.

5. locynebHbin (BHecyaeObHbI) nopsiaok obxxanoBaHna pelleHnin n aenctemmn (6e3gencraems)
opraHa, npeaoCTaBnsOWEro MyHUUMNANbHYH YCryry, MHOrO(YHKUMOHANbHOrO LeHTpa
npefocTaBNeHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr, OpraHu3auui, ykasaHHbIX B
yactmu 1.1 crtaten 16 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03, a Takke Wux
AOIMPKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXalmnx, paboTHUKOB

5.1. MNMony4aTtenu MyHuUMNanbHOW YCRAyrn MMeEKT NpaBO Ha obxanosaHwe B AocyaebHoOM
nopsgke  gencrteunm  (6e3gencTBusl)  COTPYOHUKOB — Mcnomkoma,  ydacTByWOWWX B
npegocTaBfeHMn  MyHUUMManbHOW  yCcryru, pykoBoguTento Wcnonkoma wnuv  rnaee
MyHMUMNanbHOro obpasoBaHus.

3asBuTenb MoOXeT 06paTUTLCA C Kanobou, B TOM YUCIe B CReayoLnx cryvasx:

1) HapyLweHne cpoka perncrpaumm 3anpoca 3asiButens 0 npegocTaBieHnn MyHULUMnansHOou
ycnyru;

2) HapyLLeHne cpoKka NpeaocTaBneHns MyHULMNanbHON YCNyru;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UMK MHGOPMaL MM NMBOo OCyLLEeCTBNEHUS 4ENCTBUN,
npeacTaBneHne WnuM OCyLLeCTBEHME KOTOPbIX He npeaycMOTPeHO HOpMaTUBHbLIMU
npasoBbiMK akTamu Poccurickon depepaunn, Pecnybnukn TaTtapctaH, HoBowewmMrHCKOro
MYHULMNANbHOIO panoHa Ans NnpeaocTaBneHnsa MyHULMNANbHOW YCyru;



4) oTKa3 B NpMemMe AOKYMEHTOB, NpPeaoCTaBieHNne KOTOPbIX NPeayCMOTPEHO HOPMATUBHbIMU
npasoBbiMK akTamu Poccuiickon ®epepaunn, Pecnybnukmn TaTtapctaH, HoBowwewMmMHCKOro
MYHMLUMNANbHOIO panoHa Ans NpeaoCcTaBNeHNa MyHULMNANbHOW YCNyrk, Y 3asBUTENS;

5) oTka3 B nMpefocTaBfeHMM MYHULMNANbHOW YCNyrM, ecriM OCHOBaHMs oOTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMUA B COOTBETCTBMM C HUMMU UHBIMMA
HOpMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon depepauun, 3akoHaMu U UHBIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

6) 3aTpeboBaHMe OT 3aABUTENA NPWU NPESOCTaBMEHUN MyHULMNANbHOW YCNyru nnatbl, He
npegyCMOTPEHHONW  HOPMAaTMBHLIMW  MpaBoBbiMM  akTamu  Poccurickon  depepaumn,
Pecnybnukn TaTtapcTtaH, HOBOLWELWMNHCKOrO MyHULMNANbHOrO panoHa;

7) oTka3 Mcnonkoma, [OMKHOCTHOro nuua Micnonkoma B wucnpaBneHUn [OMNyLWeHHbIX
onevyaTtok U ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBNeHUs MyHMLMNANbHOW YCyrn
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa TakMx UCnpaBneHni;

8) HapyLeHMe cpoka unu nopsiika Bblgayn OOKYMEHTOB MO pesynbTatam npegocTtaBfeHuns
MYHULIMNANbHON YCNYru;

9) NnpuoCcTaHOBNEHME MPEeAoCTaBfeHNss  MyHULMNANbHOW  YCNyru, €CcnM  OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHLIMM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHMLMMNANbHbIMX NPaBOBLIMW aKTaMMu;

10) TpeboBaHue y 3asBUTENS NpyU NpPeaoCTaBneHuM MyHUUMNAnNbHOW YCIyrn AOKYMEHTOB
UNn UHopmauuKn, OTCyTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Mnpu
nepBoHavyanbHOM OTKa3e B MNpuemMe [LOKYMEHTOB, HeobXxoauMMbIX ANns npeaocTaBneHuns
MYHMUMNANbHON ycrnyrn, NMbo B NpefoCTaBneHMn MyHULUMNanbLHOM YCyrun, 3a UCKNOYEHNEM
cny4yaes, NPenyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 PegepansHoro 3akoHa Ne 210-P3.
5.2. )Kanoba Ha peweHna un pgencteus (besgencteme) opraHa, nNpegocTaBnsAwoLLEero
MYHULUMNANbHYO YCNyry, AOMMKHOCTHOIO Nuua opraHa, NpeocTaBsoWero MyHULMNAansHy
ycryry, MyHUUMManbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTaBnsiowero
MYHULUMNANbHYKO yCrnyry, nogaeTcs B NUCbMeHHOW ¢opMe Ha BymakHOM HocuTene wnu B
3NEKTPOHHOM hopme.

YKanoba wmoxeT OblTb HanpaeneHa no noudte, 4eped MOL,, ¢ wncnonb3oBaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  "WHTepHeT", odmumanbHOro cauTta
HoBowewMunHckoro myHuuunansHoro panoHa (http://www.novosheshminsk.tatarstan.ru),
EovHoro noprtana rocygapCTBEHHbIX W MyHMUMnanbHbIX ycnyr Pecnybnuku TartapcraH
(http://uslugi.tatar.ru/), EgmHoro noprtana rocygapCTBEHHbIX WM MyHMUMMNANbHbBIX YCIyr
(dbyHkumKn) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATa MPU NIMYHOM MpuUeme
3aaBuUTens.

5.3. )Kanoba, noctynuBluiasi B OpraH, NpeaocTaBfsoWmMii MyHULMNANbHY ycnyry, nmbo
BbILLIECTOSALLNIA OpraH (Mpu ero Hanu4um), NOANEXUT PAacCMOTPEHUIO B TeYeHne NaTHaauaTu
paboynx OHenW CO [OHA ee perncrpaumm, a B cnyydae obxanoBaHWa oOTKasa opraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHYIO YCnyry, B npuemMe OOKYMEHTOB Yy 3asButens nubo B
ncnpaBfneHnn OONYLWEHHbIX OrneyaTok U ownbok unm B criydae obanoBaHus HapyLlleHus
YCTAHOBMIEHHOIO CpoKa TakmxX WUCMNpaBfeHui - B TeYeHue NATU paboumx OAHEeW CO OHA ee
perncTpauum.

5.4. YKanob6a gomkHa cogepaTb CreayroLyo MHopMauuio:

1) HaumeHoBaHMe oOpraHa, npeaoCTaBNAWEro YCrnyry, AOSPKHOCTHOMO nuua opraHa,
NpeaocTaBnAOLWEro ycnyry, WnM MYHUMUMNAnNbHOMO CryXXallero, peleHuss U Oenctsus
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) bamunuio, nms, oT4ecTBO (NocnegHee - NpyU HanuMyuu), CBEAEHUS O MECTe XUTenbCcTBa
3asBuTensa - u3mMyeckoro nvua nubo HaumMeHoBaHWe, CBEOEHUSI O MeCTe HaxOoXOAeHUd
3aaBUTENS - IOPUMAMYECKOrO NnLa, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) anekTpOHHOM NMoYThl (MPX HaANU4YMK) 1 NOYTOBbLIN agpec, NO KOTOPbIM AOMKEH ObiTb
HanpasrieH OTBET 3asBUTENNIO;



3) cBegeHna o6 obxkanyembix peweHusx u - genctemax  (6e3gencTeumn) - opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJMDKHOCTHOrO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUMNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAObI, HA OCHOBaHWM KOTOPbLIX 3asdABUTENb HE COrflaceH C pelleHMeM N OencTBUeEM
(6espencTBnem) opraHa, npegoCcTaBnsOWEro YCnyry, [OOJSDKHOCTHOrO nuua opraxa,
nNpeaoCcTaBnAoLWEro ycryry, M MyHULUMNanbsHOro crnyxatuero.

5.5. Kxanobe moryt 6biTb NPUoXeHbl KONUU AOKYMEHTOB, MNOATBEPXKAAKOLMNX U3IOXKEHHbIE
B »xanobe obcroaTenscTea. B Takom crniyyae B xanobe npuBoauTCcsa nepedeHb npunaraembix
K HEW AOKYMEHTOB.

5.6. lNo pesynbTatam paccMoTpeHus xanobbl NPUHUMAETCS O4HO U3 CeayrLnX peLleHNi:
1) xanoba yapoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHMUMMNANbHOW YyCryrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX HE NpegyCMOTPEeHO HOpPMaTMBHbLIMU NMpaBoBbIMU akTamn Poccunckon depepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yAOBNeTBOPEHMM anobbl OTKa3biBaeTCs.

He nosgHee [HA, cneaylowero 3a AHEM MNPUHATUS peLleHUs, YKasdaHHOro B HacToswem
NyHKTE, 3a89BUTENO B MMCbMEHHOM hOpME M MO XKEeNaHUK 3asiBUTENS B 9NEKTPOHHON hopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npuaHaHus xanobbl, nognexaiien yooBneTBOPEHUIO, B OTBETE 3asiBUTENIO
faetca  MHopmauma O  OENCTBUAX, ocywlecTBrnsemblx  McnonkomMom, B Lensx
He3amennUTENbHOro0 YCTPaAHEHNS BbISIBIIEHHbIX HAPYLUEHUI NPU OKa3aHUM MyHUUMNAnNbHOM
yCnyru, a Takke MPUHOCATCH W3BMHEHUSA 3a OOCTaBfeHHble HeyaobCcTBa WM yKkasblBaeTcs
MHpopmauua o ganbHenwmnx OENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUNTL 3asBUTENO B
Lensax nosly4eHns MyHUUMNanbHON yCcnyru.

5.8. B cny4ae npmsHaHus xanobbl, He nognexalien yaoBneTBOPEeHNo, B OTBETE 3asBUTENIO,
[alTCA apryMeHTMPOBAHHbIE pPa3bsSCHEHUS O MNPUYMHAX MPUHATONO peLleHns, a Takke
NMHpopmauusa o nopsiake obGXxanoBaHUSA NPUHATOIO PeLLEHMS.

5.9.B cnyyae ycrtaHoBneHuMss B Xxo4e WM MO pes3ynbTaTaM pPacCMOTPEHUs Xanobbl
NpM3HaKoB CcoCTaBa  aAMUWHUCTPATMBHOINO  MPaBOHApYLIEHMS  WNWU  MpPecTynfeHns
AOIMPKHOCTHOE NNLO, paboTHWK, HagerneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Kanoob,
He3amennMTerNbHO HanpaBnsT MMELMECa MaTepuanbl B OpraHbl MPoOKypaTypbl.

6. OcobeHHOCTH BbIMOSIHEHUS aAMWUHUCTPaTUBHbIX npoueayp (oencteuin) B
MHOTO(YHKLMOHANbHbLIX LIEHTpax NpeaoCTaBfeHUss rOCYAapCTBEHHbIX WM MyHUUMNANbHbIX
yCIyr.

6.1. OnnucaHne nocnegoBaTeNbHOCTU OEWUCTBUN NpW NPeaoCTaBfeHUM  MyHUUMNanbHOM
ycrnyru BkniodaeT B cebs cnegyrowme npoueaypbl:

1) nHdpopMMpOBaHME 3asiBUTENS O NOPsiAKE NPeaoCTaBeHNs MyHULUMNANbHON yCcnyru;

2) NpUHATUE N perncTpaumsa 3asBreHns U JOKYMEHTOB, HEOb6Xo4MMbIX AN NpeaocTaBreHns
MYHMLMNANbHON YCNYyru;

3) HanpaBneHue 3asaBneHnst ¢ AOKyMeHTamu B Vicnonkow;

4) Bblgaya 3asBUTENO pe3ynbTata MyHUUUNAanbHOM YCIyru.

6.2. MHdopMmpoBaHue 3aaBuTENS O NOpSAKe NpefoCTaBneHms MyHULMNansHOM yCrnyrm
3agasutenb Bnpase obpatutbcs B M®L| nuyHo, no TenedoHy n (Unn) SNEeKTPOHHOW no4Te
AN NONyYeHnst KOHCYNbTauMi O nopsake Nony4YeHUss MyHUUUNanbHOW YCryru.

Cneupanuct MOL, wuHdopmupyeT 3asiBuTens, B TOM 4uUcre MO cocTtasy, dopme
npeacTaBnsaemMon AOKYMEHTaUUW M OpYyruM BOMpocaMm Ans MNOMyYeHUs MYHULMNanbHOW
YCInyru 1 npu Heob6xoANMMOCTM OKa3biBaeT NMOMOLLb B 3anofiHeHUn 6naHka 3asiBrneHus.
3asBuTtenb MOXeT MNofyYuTb MHopMauuio O Nopsiake NPefoCTaBNEHUA MyHUUMNAnNbHOW
ycnyrn nytem csobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALLMM NMYHKTOM, OCYLLECTBIIAIOTCA B AeHb oOpaLleHns
3aaBUTENS.



PesynbTat npouenyp: nHopmauma no coctasy, bopme npeacraBnsaeMon JOKyMeHTaumm u
ApYyrum Bornpocam nosiy4eHuss MyHUUmunanbHOW yCryru.

6.3. NpuHATME 1 perncTpaums 3aaBneHus

6.3.1. 3aaBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO UMM B 3NEKTPOHHOW dopme nopaet
NMMCbMEHHOE 3asiBfieHMe O MpefdoCcTaBfeHnn MyHUUMNanbHOW YCnyrm u npegcraBndet
AOKYMEHTbI B COOTBETCTBMM C MYHKTOM 2.5 HacTtosiwero PernameHta B M®L|, yganeHHoe
paboyee mecto ML,

3agBneHne O NpefocTtaBneHUM  MYHUUMNANbHOW  YCRyrM B 3NIEKTPOHHOM  dhopme
HanpaensieTcs 4epe3 [lopTan rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnukm
TartapctaH. Peructpauus  3asiBfieHUsi, MNOCTYNUBLUErO B 3JIEKTPOHHOM  doopme,
OCYLLEeCTBNSAETCS B YCTAHOBIEHHOM MNopsakKe.

6.3.2. Cneumanuct MOLl, Beagywmn npuvem 3asiBAEHWUA, OCYLLECTBRSET npouenypsbl,
npeaycMoTpeHHbIe pernaMmeHTom pabotel MOL.

lMpouenypbl, YycCTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLIECTBMAAITCA B  CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npouenyp: NpUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHne.

6.4. dopmMupoBaHuMe nakeTa 4OKYMEHTOB

6.4.1. Cneumanuct MOL| oopmunpyeT nakeT AOKYMEHTOB M HanpaensieT ero B Mcnonkom B
nopsigke, yCTaHOBIIEHHOM perfnameHToMm paboTtbl MOLL.

lMpouenypbl, ycCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLIECTBMAATCA B  CPOKMU,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.

PesynbTat npouenyp: HanpaeneHHble B VICNONKOM LOKYMEHTbI.

6.5. Bolgaya pesynbTata MyHUUMNANsHOM yCnyru

6.5.1. Cneumanuct MOL npu nocTynneHun pesynbtata MyHULMNANbHOW YyCnyru wus
Wcnonkoma pernctpupyetr ero B YCTaHOBIEHHOM MOpsiAKe. u3BellaeT 3aaButens (ero
npeacraBuTens) ¢ UCNoNb3oBaHMeEM crnocoba CBA3N, yKa3aHHOro B 3asBNIEHUN, O pe3yrnbTaTte
npefocTaBfieHNUss MyHULMNANbHOW YCNYIn.

[Mpouenypbl, ycTaHaBnMBaemble HACTOAWMM MOAMNYHKTOM, OCYLWECTBMAATCA B [deHb
NOCTYNNeHns JOKyMeHTOB 13 cnonkoma.

Pesynbtat npoueayp: u3BelleHWe 3asButend (ero npeacTaBuTensl) O pesynbrarte
npegocTaBfieHNss MyHULUMNANbHOW YCNYrn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbHON YCIyrn
Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLUECTBASAKTCA B MoOpsiake
oYepeaHoOCTH, B AeHb NpubbITMSA 3asiBUTENS B CPOKW, YCTAHOBIIEHHbIE perfaMeHToM paboTbl
MoL.

PesynbTat npouenyp: BblAaHHbIN pe3ynbTaT MyHULUNANbHON YCIyri.



MpunoxeHne Ne1

B
(HaumeHoBaHWe opraHa MeCTHOro
camoynpaBneHus
MyHULMNanbHOro o6pa3oBaHNs)
oT

(manee - 3aaBuTeEnNDb).
(dbamunus, nms, 0TYECTBO, NAcCNOPTHbIE AaHHbIE,
perucTpaLmio no MecTy XuUTenbCcTBa, TenedgoH)

3aaBneHune
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac BbigaTth cnpasky (BbIMUCKY)

(ykasaTb BMA CNpaBkun)
Mo agpecy:

K 3aaBneHuto npunarato criegytoLime JOKYMEHTbI:
1.
2.
3.

Mpowy yBeaoMUTb O pes3ynbTate MNpeaoCTaBreHUst MyHUUMNanbHOW YCryrin cregylowum
crnocobom

/ /
(naTa) (noanwuce) (©.1.0.)




MpunoxeHne Ne2
PykoBoguTernto
WcnonHutensHoro komuteta JIeHMHckoro
cenbCKoro noceneHust HoBoLLeLWMUHCKOro
MyHMUMNanbHOro panoHa Pecny6nukn TaTapcTaH
Or:

3asaBneHne
00 ncnpaeneHnn TEXHNYECKON OLLIMOKM

Coobwao 06 owwnbke, [ONyWEHHONW MpUM  OKasaHUM  MyHUUMNANbHOW  YCNyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

rlpaBI/IJ'IbeIe cBedeHU4d:

Mpowy uncnNpaBUTb [OMYLUEHHYI TEXHWYECKYI0 OLWMOKY W BHECTM COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsTUS pelueHnss o6 OTKNOHEHWM 3asiBNeHWst 00 MChpaBreHnn TeXHUYECKOM
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTMpPaBeHNs SNEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOWN KOMUW Ha GyMa)HOM HOcUTene MOYTOBbIM OTMpaBNEeHUEM MO adpecy:

Hactoawmum noarteepxaar: CBeAeHUsd, BKMNIOYEHHble B 3asdBneHMe, OTHOCSLWMECS K MOEN
NINYHOCTU M NPEACTaBMSIEMOMY MHOI MUY, @ TaKKe BHECEHHbIE MHOK HWXE, AOCTOBEPHLI.
[JOKyMeHTbl  (KONUWU  OOKYMEHTOB), TMPUSIOXKEHHbIE K  3asiBNIEHUIO, COOTBETCTBYIOT
TpeboBaHNAM, yCTaHOBMNEHHbIM 3akoHoAaTenbCcTBOM Poccuinckon depepauumn, Ha MOMEHT
npeacTaBneHns 3asiBfeHust 3T LOOKYMEeHTbl AEWCTBUTEMbHbI M cogepXaT [OCTOBEPHble
CBealeHus.

[laio cBoe cornacue Ha yyacTme B Ofpoce Mo OUeHKe KayecTBa NpefocTaBfeHHOW MHe
MYHULMNANBHOW YCryrn No TenedgoHy:

(maTta) (mnoanuce) (®.1.0.)



MpunoxeHwne
(cnpaBo4HoOE)

PekBn3nTbl OMKHOCTHLIX ML, OTBETCTBEHHbIX 3a npenocrasrieHne MyHVILI,VII'IaJ'IbHOIZ ycnyrm vm
OCYLLECTBNALWMNX KOHTPOJ1b €€ UCMOJTHEHUA,

Mcnonkom JleHMHCKoro cenbckoro noceneHnst HoBoLeLwmMmMHCKOro MYyHULUMANbHOIO pal7|0Ha

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
maBa  JleHnHckoro  cenbckoro | 8(84348) 34-4-16 Lenin.Nsm@tatar.ru
nocerneHus

CekpeTapb WcnonHutenoHoro | 8(84348) 34-4-10 Lenin.Nsm@tatar.ru
Komuteta JIEHMHCKOro CenbCKoro

nocerneHus

CoBeT JleHMHCcKoro cenbckoro noceneHns HoBOLWELWMMNHCKOrO MyHULMNAnbHOro panoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa  JleHunHckoro  cenbckoro | 8(84348) 34-4-16 Lenin.Nsm@tatar.ru
noceneHus




