WCNONHUTENBHLIA KOMUTET TATAPCTAH PECMYBJIMKACHI

MYHULIUMAJIBHOIO JIEHWHOIOPCK
OBPA30OBAHUA MYHULNMANB PAAOHBI
«MNCbMAHCKOE «MMCMBH
CENbCKOE NMOCEJNEHUE» ABbIT XXUPTETE»
JNIEHWHOIOPCKOIo MYHULINMATb
MYHULINMATTIBHOIO PANOHA BEPOMIIETE
PECMYBINNKU TATAPCTAH BALLKAPMA KOMUTETbI
NMOCTAHOBIJIEHUE n.MoanecHsbIn KAPAP
oT «13» anpens 2021 r. Ne5

06 yTBepxaeHUn ALMUHUCTPATMBHOIO perfiameHTa NnpeocTaBneHna MyHUUunanbHOW yecryru no
Bblgaye cnpasku (BbIMUCKK)

PykoBoacTtBysicb degepanbHbiM 3akoHom OT 27.07.2010 Ne210-®3 «O6 opraHusaumm
NPeaoCTaBMEHNS TOCYAapPCTBEHHbIX WM MyHuUMnanbHbiX ycnyr», WCnonHUTENbHbIA KOMUTET
MyHUuUMnanbHoro obpasoBaHus «[llucbMsiHCKOe cenbckoe noceneHue»  JIeHUWHOropckoro
MyHuumnansHoro panoHa NMOCTAHOBIIAET:

1.YTBEPAUTD npunaraemMbin ALOMUHUCTPATUBHbIN pernameHT npegocTasneHnst
MYHULMNANbLHOW YCryr no Bblgaye cnpasku (BbINUCKMN).

2.MpusHatb yTpatTMBWKMM cuny absay 4 nyHkta 1 nocrtaHoBneHwus WcnonHuternbHoro
KoMuUTeTa MyHUUMNanbHoro obpasoBaHus «lMncbMsiHCKoe cernbckoe noceneHue» JIeHMHoropckoro
MyHuuuMnanbHoro panoHa ot 29.10.2019 Ne16 «O6 yTBepxaeHun AAMUHUCTPATUBHbLIX
pernameHToB  MyHuuunanbHoro  obpasoBaHus  «[1MCbMSAHCKOE  CenbCckoe  nocerneHue»
IleHnHoropckoro MyHuuMnansHoro paiioHa Pecnybnuku TatapcTaHy.

3.06HapogoBaTb  HacTosdllee MNOCTaHOBMEHWEe Ha  UHAPOPMALMOHHbIX  CTeHaax,
pacnono)XeHHbix no agpecam: Pecnybnuka TatapcTtaH, JleHunHoropckuii painoH, n.loanecHsii,
yn.larapuna, A.5; c.Ctapasa lNMucbmsaxka, yn.LlenTpanbHasa, A.50 un onybnukoeaTb HacTosiwee
NnocTaHOBIMEHMe Ha oduumanbHOM caiTe JIEeHMHOropckoro MyHUUUNanbHOro panoHa B pasgene
«Cenbckue noceneHusi» M oduuManbHOM nopTane npaBoBoW WHgopmauun Pecnybnuku
TaTapctaH (pravo.tatarstan.ru).

4 KoHTpOsb 32 UCMOMHEHEM HACTOSILLEro NOCTAHOBIEHNUS OCTaBIsAo 3a COBOiA.

Maea MyHuUMNanbLHoro o6pasoBaHus i VEST A Ve
«MncbMsIHCKOE Cenbckoe nocerneHney oo .
JIEHMHOropCcKOro MyHULMNANbLHOroO panoHa
Pecnybnuku TaTtapcTtaH

P.B.HacpeTtanHos



YTBEpPXKOEHO .
nocTaHoBrneHneM McnonHuTensHoro
KOMUTETA MYHULMMANbHOMO
obpasoBaHusa «lucbMsHckoe
CenbCKoe NoceneHue»
JIeHMHOropcKoro MyHMUMNanbHOro
paiioHa Pecnybnuku TaTtapcTaH
oT 13.04.2021 r. Ne5

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHns MyHULUNanbHON ycrnyru no Bblgayvye crnpaBky (BbIMUCKM)

1. OBwme nonoxeHus

1.1. Hactosawuin agMWHUCTPATUBHBIA pPerrnameHT npenocTaBNeHus MyHuUUunanbHoWm
ycnyrn (panee -— PernameHT) ycTaHaBnuBaeT CTaHAapT W NOPSAOK NpefocTaBneHus
MYHULUMNANbLHOW yCnyru no Bbigaye crnpasku (BbINMUCKK) (anee - MyHuuuMnansHas ycnyra).

1.2.llonyyaTtenu MyHuuMnanbHOW ycryru: domsnyeckme nuua (ganee - 3asBuTenb).

1.3.MyHuumMnanbHaa  ycnyra  nNpeaocTaBnsieTCAa  UCMOMHUTENbHBIM  KOMUTETOM
MyHUUUnanbHoro obpasoBaHua «lMMCbMSIHCKOE cenbckoe mnocerneHney JIEHUHOropckoro
MyHUUMNanbHoro panoHa (ganee — Micnonkom).

1.3.1. MecTo HaxoxaeHue Micnonkoma: n. MognecHold, yn. MarapuHa, 4.5,

Mpadbuk paboToi:

noHeaenbHuK — yeteepr: ¢ 8.00 go 17.00;

naTHuua: ¢ 8.00 oo 16.00;

cyb60Ta, BOCKpPECEHbE: BbIXOAHbIE AHU.

Bpems nepepbiBa ons oTAbiXa U NUTaHUS YyCTaHaBMMBAETCH MNpaBuUniaMu BHYTPEHHEro
TPYZAOBOro pacnopsiaka.

CnpaBouHbi TenedoH (85595) 3-87-94.

lMpoxopg no AoOKyMeHTaMm, yaOCTOBEPSOLLNM NTIUYHOCTb.

1.3.2. Agpec oduumanbHOro canTa MYHULMNANbHOrO paoHa B WHGOPMaUMOHHO-
TeneKkoMMYHUKaLNOHHOM ceTtu «HTEpHETY (oanee — ‘ceTb «HTEepHEeTY):
(http://leninogorsk.tatarstan.ru).

1.3.3. IHbopmaums o MyHULMNanbHON ycnyre, a Takke 0 MECTe HaxXOoXaeHus u rpaduke

paboTbl icnorikoma MOXeT ObiTb Nony4YeHa:

1) nocpeAcTBOM WHMOPMALIMOHHBIX CTEHOOB, COAEpXaliMX BU3yasibHYKD W TEKCTOBYIO
MHOPMaLUMIO O MYHWUUUMANbHOW YyCrnyre, pacrnofioXXeHHbIX B MoMelleHusx Mcnonkoma, ans
paboTbl C 3aABUTENAMMU.

NHdopmaLuma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH BKIIOYaeT CBEAEHUS
0 MyHWUMMAanNbHOW ycnyre, coaepxawmecs B nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiWero PernameHTa;

2) nocpenctsoM cetn «MHTepHeT» Ha oduumanbHOM calTe MyHUUMNanbHOro paroHa
(http://leninogorsk.tatarstan.ru);



http://leninoqorsk.tatarstan.ru
http://leninoqorsk.tatarstan.ru

3) Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(http://uslugi. tatar.ru/); ‘

4) Ha EanHOM nopTane rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr (dyHkuuin) (http://
www.gosuslugi.ru/);

5) B cnonkome:

npu YCTHOM OBpaLleHnn - IMYHO UK Mo TenedoHy;

NPy NMUCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOrO AOKYMEHTa) obpalleHun — Ha
BymMaXKHOM HocuTene No noyTe, B ANEKTPOHHON hopMe Mo 3NEKTPOHHON nouyTe.

1.3.4. VIHdopmauns no BonpocaMm nNpenoCTaBNeHUs MYyHUUWUMAnbHOW  YCnyru
pa3smellaeTcsa cneuunanuctom Mcnonkoma Ha oduumanbHOM caTe MyHUUMNANbHOrO paoHa u
Ha MHOPMALMOHHBIX CTeHAAX B NOMeLLeHuaxX Mcnonkoma ansi paboTbl C 3asBUTENSMMU.

1.4. [pepocTaBneHne MyHULUNANbHOW YCNyru OCyLEecTBNSAETCA B COOTBETCTBUM C:

paxkpaHckum kogekcom Poccuiickon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogaTenbcTBa Poccuitckon ®egepauun, 05.12.1994, Ne32, ct. 3301) (nanee — MK PO);

3emenbHbIM Kogekcom Poccuiickon ®epepaumm ot 25.10.2001 Ne 136-93 (CobpaHue
3akoHogaTenbcTBa Poccuitickon ®egepauum, 29.10.2001, Ned4, cT.4147) (nanee — 3K PO);

KunuwHeim kogekcom Poccuitickon Pepepaumm ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHopaTtenbcTtBa Poccuiickon depepauun, 03.01.2005, Ne 1 (vactb 1), cT. 14) (manee —
KK PO);

OcHoBamu 3akoHogaTenbcTBa Poccuiickon depepaumm o HoTapuaTte (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pen. ot 09.12.2010) "O BeTepaHax"
(CobpaHue 3akoHopgaTenbcTBa Poccuiickon Penepauun, 16.01.1995, Ne3, cT. 168) (aanee - 5-
®3);

®epepanbHbiM 3akoHoM OT 21.07.1997 Ne122-03 «O rocyaapCTBEHHOW perucTpauuu
npaB Ha HeOBMXMMOE WMYyWecTBO U caenok ¢ Hum» (CobpaHume 3akoHogaTenbCTBa
Poccuiickon Pepepaunn, 28.07.1997, Ne30, ct. 3594) (nanee - 122-03);

®epepanbHbiM 3akoHOM OT 11.06.2003 Ne74-d3 (pea. ot 30.10.2009) "O kpeCTbSAHCKOM
(dbepmepckom) xosaictee" (CobpaHue 3akoHogaTenbcTBa ganee -, 16.06.2003, Ne 24, crT.
2249) (panee — 74-93);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-d3 «O6 obwux npuHUmMnax opraHmsauum
MecTHoro camoynpaeneHus B Poccuiickon Pepepaunn» (CobpaHue 3akoHoaaTenbCTBa
Poccuiickon depepaumn, 06.10.2003, Ne 40, cT. 3822) (nanee - 131-93);

®epnepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauuu npenocTtaBneHust
rocyAapCTBEHHbIX W MyHuuuMnanbHbiX ycnyr» CoOpaHne 3akoHogaTenbcTBa Poccuiickon
®epepauuu, 02.08.2010, Ne31, c1.4179) (nanee — ®epepanbHbiin 3akoH N2 210-93);

npukasom MuHucTepcTBa cenbckoro xossmncrtea Poccuiickon ®egepauyum ot 11.10.2010
Ne345 «O6 yTtBepxaeHun copMbl U nopsiaka BeAeHUsi MOXO3ANCTBEHHbIX KHUI OpraHamMmu
MECTHOro camoynpaBrieHUsi NOCENeHUn U opraHamum MECTHOro cCamMoynpaBeHUst rOpPOACKUX
okpyroB» (bionneTeHb HOpMaTUBHbLIX aKTOB heaeparnbHbiX OpraHOB UCMOSTHUTENbHOW BNacTy,
Ne50, 13.12.2010) (ganee — npukas 345);
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npukasom Pocpeectpa ot 07.03.2012 Ne /103 «O6 yTBepxxaeHun hopMbl BbIMUCKK U3
MOXO3ANCTBEHHON KHUM O HaNMWYUKM Yy rpaXkaaHWHa npaBa Ha 3eMenbHblil yyacTok» (ganee —
Mpukas Pocpernctpauun);

3akoHom Pecnybnukm TarapctaH o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasrneHun B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(aanee — 3akoH PT Ne 45-3PT);

YctaBoM  MyHuuunanbHoro obBpasoBaHust  «[TUCbMSHCKOE  CenbCKoe  MNoceneHue»
NeHnHoropckoro myHuumnanbHoro paoHa Pecnybnuku TatapcTtaH, npuHsToro PeweHnem CoseTa
MyHuuMnanbHoro obpasoBaHus «[llucbMsHCKOe cenbckoe noceneHney  JIEHWHOropckoro
MyHUUMnanbHoro panoHa Pecnybnukmn TatapcTtad ot 09.12.2016 Ne 44 (nanee — YcTaB);

MNonoxeHvem 006  MUCMNOSHUTENBHOM  KOMWTETE  MyHuuMnanbHOro obpasoBaHus

«lMncbmsaHckoe cenbckoe noceneHney JIEHMHOropckoro MyHUUMNanbHOro paoHa Pecny6nuku
TaTtapctaH, ot 15.08.2018 Ne 20, yTBepxaeHHbiM PeweHnem CoBeTa MyHUUMNANbLHOro
obpasoBaHus «lMncbMsHCKOE cenbckoe noceneHne» JIeHMHOropcKoro MyHULMNanbHOro panoHa
Pecnybnuku TaTtapcTtaH (aanee — NonoxeHue 06 UK);

lMpaBunamu BHYTPEHHEro TPYAOBOro pacnopsigka lMcnomkoma,  yTBEpXKOEHHbIMU
pacnopsibxkeHnem pykosoautensa Mcnonkoma ot 08.04.2013 Ne 24. (nanee — Npasuna).
1.5. B HacTosiLEeM pernameHTe UCNONb3YTCA criegyolme TEPMUHbLI U onpeaeneHus:

nog cnpaeBkol (BbINMUCKOW), Bbl4aBaeMOW OpraHamu MECTHOro caMoyrnpaBfeHus,
NOHMMAETCS1 — BbINNCKA W3 MOXO3AWCTBEHHOW KHUIM, apXWBHAasl BbiMMCKa U3 OOMOBOW KHUIM,
crnpaBka C npeablayLlero MecTta XuTenbCcTea, ObiToBas xapakrepucTtuka.

yoaneHHoe paboyee MeCTO MHOroyHKUMOHANbLHOrO LEHTpa npefocTaBneHus
rocy4apCTBEHHbIX W MYHULMNANbHbIX YCNyr — TeppuTopuanbHO o60cobrneHHoe CTPYKTypHOe
nogpasgeneHune (ohnc) MHOropyHKLNOHANBHOro LIEHTPa NpeaoCcTaBneHnsa rocyaapCTBEHHbIX U
MyHULMNanbHbIX YCRyr, CO3[laHHOe B FOPOACKOM WM CENlbCKOM MOCENEHNUS MyHULMNANbHOTo
paioHa (ropoackoro okpyra) Pecnybnukn TatapcTtaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun
opraHusauumu AeAaTenbHoCTU MHOrOYHKLNOHANbHbIX LEeHTpoOB npenocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnNbHbLIX YCMYr, YTBEPXKAEHHBIX NOcTaHoBNeHneM [paButenscTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [lpaBun opraHusaumm
OEATENbHOCTM  MHOrO(YHKLUMOHAMNbHbIX LIEHTPOB NPEAOCTaBMNEHUS rOCYyAAapPCTBEHHbLIX U
MYHULMNANbHbBIX YCIYr»;

TexHudeckaa owwnbka - owwubka (onucka, oneyaTka, rpaMmaTtMyeckas unu
apudpmeTnyeckaa  owmbka nmbo  nogobHas  owwubka),  AONyUWl|EeHHas  OpraHom,
NPefoCTaBnAWNM MyHMUMNANbHYO YCIyry, M NpuBeALlass K HECOOTBETCTBUIO CBEAEHWN;
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUWNanbHOW YCryru), CBEAEHUsAM B OOKYMEHTaX, Ha
OCHOBaHMWM KOTOPbIX BHOCUITUCb CBEAEHUS.

B HacTodwem PernameHTe nog 3asBrneHnemM o NpeaocTaBneHnn MyHULMnanbsHOoW ycnyru
(oanee - 3agaBneHNe) NOHMMAETCA 3anpoc O NpeaocTaBNeHU MyHUUUNansHOW ycnyrun (n.2 cT.2
depgepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3aaBneHune 3anofiHAETCA Ha CTaHOapTHOM
6nanke (npunoxenne Ne1).






2. CtaHgapT npegoctaBneHns MyHULUNanbsHOW ycryru

HaumeHoBaHne TpeboBaHus K
CTaHAapTy NpeaocTaBneHus
MYHULMNANbHOW yCryru

CogaeprxaHue TpeboBaHU K cTaHAapTy

HopMaTuBHbIN akT,
yCTaHaBNUBAOLWMIA yCNyry unu
TpeboBaHue

2.1. HaumeHoBaHMe MyHULMNanbHOM
ycnyru

Bblaaua cnpasku (BbIMUCKN)

YcTaB cenbCcKoro noceneHunst

K P®, 3K PP, KK P®, OcHoBbl
3akoHopaTenbcTea o
HoTapuate, 122-03, 74-93,
210-93, MNpukas
Pocpeructpayuu

2.2. HanmeHoBaHne UCMNONMHUTENbHO-
pacnopsanTenbHOro opraHa MecTHoro
camMoyrnpaBneHus, HenocpeacTBEHHO

npeLoCcTaBnALLEro MyHULUNanbHyO

ycnyry

Ncnonkom

YcTaB cernbCKoro nocerieHus

2.3. OnucaHue pesynbTaTa
npeaocTaBneHns MyHuumMnanbsHom
ycnyru

CnpaBka (BbInUcKa).
YCTHbIA UNKU MUCbMEHHLIA OTKa3 B NpeaoCcTaBneHuu
MYHULMNANbHOW YyCryru

YcTaB cenbCcKoro noceneHus

K P®, 3K P, KK P®, OcHoBbl
3aKkoHo4aTeENbCTBA O
HoTapuaTte, 122-03, 74-93,
210-93, lNpukas
Pocpeructpaunn

2.4. Cpok npenocTtaBneHuns
MYHULMNANbHOR yCcnyru, B TOM Yucne
C y4eToM HeobxoaumocTun obpatleHus
B OpraHu3auuu, y4yacTeyloLme B
npegocTaBneHnn MyHMLUNanbHOM
yCryru, CpoK NpuocTaHOBIEHUS
npegocTaBneHns MyHULMNanbHoOW
yCnyru B criyyae, ecnm BoO3MOXHOCTb

He Gonee Tpex [nHel' ¢ MOMeHTa perucTpaumm
3asiBNEeHNs.

YCTHbIA OTKa3 B MPeAoCTaBNeHWM MyHULMNANbHOW
ycryru B AeHb obpalleHus.

MpuocTaHoBneHue cpoka npenocTaBneHus
MYHULMManNbLHOW YCNyru He NPeayCMOTPEHO

1

Cpok mnpenocTaBieHUss MYHULMNAIBHOW YCIYrH OTNpelesieH WCXOJAs W3 CYMMapHOro CpokKa, MHHUMalbHO HEOOXOAMMOro s

OCYLLECTBJIEHUS aAMUHUCTPATUBHBIX Mpoueayp. JnuTeabHOCTh aAMMHUCTPATUBHBIX NIPOLIEAYP UCUUCISETCS B pabounX AHAX.




NPUOCTaAHOBIIEHNA NpeayCMOTpeHa
3aKkoHogaTenbcTBOM Poccuinckon
denepauyun, Cpok Bbigaun
(HanpaBneHns) LOKYMEHTOB,
ABMAOLWNXCA pe3ynbTaToM
npenocTaBrieHns MyHULUNanbHON
ycnyru

2.5. NcuepnbiBatownin nepeyveHb
AOKYMEHTOB, Heob6X0oAUMbIX B
COOTBETCTBMM C 3aKOHOAATENbHbIMU
WU UHBIMU HOPMATUBHbBIMU
NpaBoOBbIMY aKTamm A11s
npeaocTaBrneHns MyHULMnanbHOMN
yCnyru, a Takke ycnyr, kKotopble
ABMATCHA HEOOXO0ANUMbBIMN U
obsi3aTenbHbIMK ANS NpefoCTaBneHus
MYHMLMNANbHbIX yCriyr, nognexatyunx
npeAcTaBneHuto 3asBUTENEM,
cnocobbl UX NONyYeHUs 3asBUTENEM,
B TOM YlUCrie B 3NEKTPOHHON hopme,
nopaaoK ux npeacraBneHns

[na nonyyeHnsa MyHUUUNAnNbHOW YCNyrn 3asiBUTENb
npeacraBnseT cneayowme JOKYMEHTbI:
1) AOKYMEHT, YAOCTOBEPSAIOLUNIA JINYHOCTD;

2)  [OKYMEHT,  Y[AOCTOBEpSIoLWMiA  MONHOMOYMS
npeacTaBuTenst 3asBuTensl, B crydyae obpalleHus 3a
npenocTaBneHnem MYHULMMNANbHOIA ycnyru

npeacTaBuTens 3asBuTens (3a WUCKMIOYEHUEM 3aKOHHbIX
npeacraBuTenein pusnyecknx nuu);

3) 3asBneHue:

- B dopme [OoKymeHTa Ha OymaxHom HocuTene
(npunoxeHue Ne 1);

- B 3MEKTPOHHOW chopme (3anonHAeTcs nocpencTsoMm
BHECEHWSI COOTBETCTBYIOLLMX CBEAEHUN B UHTEPAKTUBHYIO
dopmy), nognucaHHoe B COOTBETCTBUM C TpeboBaHUsMU
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-9d3 «06
3MEKTPOHHOW nognucuy, npu obpalleHun nocpencTtsoMm
PecnybnukaHckoro noptana;

4) B cnyyae, ecnu
MyHuUMNanbHOW  ycnyrm  Heobxoguma  obpaboTka
NepCcoHanbHbIX  AaHHbIX NWUa, He  SABMSAlLWerocs
3asABUTENEM, U €CNN B COOTBETCTBUM C dheaeparbHbiM
3aKoHOM 0b6paboTka Takux NepPCoHanbHbIX AHHbIX MOXET
OCYLLIECTBIATLCA C COrMacus ykasaHHOro nwuua, npwm
obpalleHnn 3a nonyyYeHWeEM MyHULUNANbHOW ycnyru
3aABUTENb [OONOMHUTENBHO NPEACTaBMNsAeT [AOKYMEHTbI,
NoATBepXaatoLmne nonyyYeHne cornacus ykasaHHoro
nvua WM ero 3aKoHHOro npeacrtaBuTens Ha obpaboTky

ans npenocTaBlieHnA




NepcoHanbHbIX AaHHbIX YKa3aHHOro nuua. [JOKYMeHTH,
noATBEPXAAOWMEe MNonyvyeHne cornacusi, moryt ObiTb
npeacTaBreHbl B TOM 4ucne B opme 3reKTPOHHOro
AOKYMEHTA.

bnaHk 3asBneHus Ana nonyyYyeHus MyHuumnanbHoOW
ycnyru 3asiBUTENb MOXET MOMyYuTb MNpu  JNIMYHOM
obpalyeHun B Micnonkome. AnekTpoHHast popma OnaHka
pa3mMelleHa Ha ocuumanbHOM canTe Vcnonkoma.

3asiBneHne u npunaraemble AOKYMEHTbl MOryT ObiTb
npeacTaBrneHbl (HanpaeneHbl) 3asBuTenemM Ha ByMaxHbIX
HOCUTENAX OAHUM U3 CriegyroLmx cnocobos:

- NINYHO (NWLOM, OEWCTBYIOWMM OT UMEHMN 3assBUTENS
Ha OCHOBaHUN JOBEPEHHOCTN);

- MOYTOBbLIM OTNPABMNEHNEM.

3asBneHne © [OKYMEHTbl TaKke MOoryT ObiTb

npeactasneHbl  (HanpaBfeHbl)  3asBUTENEM  4Yepes
PecnybnukaHckuin nopTtan B BMAE  ANEKTPOHHbIX
AOKYMEHTOB

2.6. NcuepnbiBaroLwmin nepeveHb
AOKYMEHTOB, HE06X04UMbIX B
COOTBETCTBUM C HOPMATUBHBLIMMU
npaBoBbIMW aKkTaMu Ans
npeaocTaBneHnst MyHMUMNanbHOM
yCryru, KOTopble Haxo4saTCA B
pacnopsXXeHun rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro
camoyrnpaBrieHnsi U NHbIX
opraHusauuim n KoTopble 3asiBUTENb
BMnpaBe npeacTaBuTb, a Takke
cnocobbl NX NONy4YeHNs 3aaBUTENSMMU,
B TOM YucCrie B 3NeKTPOHHOW hopme,
NopsAoK UX NpeacTaBneHns;
rocyapCTBEHHbIW OpraH, opraH
MECTHOro camoynpasneHusi nnbo

MpeacTtaBneHne AOKYMEHTOB, KOTOpble MOryT ObiTb
OTHeCeHbI K JaHHOW KaTeropuu, He TpebytoTcs




opraHusauusa, B pacnopsxxeHunu
KOTOPbIX HAX04ATCA AAaHHbIE
OOKYMEHThI

2.7. WcuepnbiBatoLwmii nepeyveHb
OCHOBaHUI AnA OTKasa B npueme
[OKYMEHTOB, HeobxoaMMbIX AN
npeaocTaBneHnss MyHuLmnansHom
ycrnyru

OcHoBaHua Ans oTkasa B NpuemMe LOKYMEHTOB:

1) Nopaya LOKYMEHTOB HEHaANeXaLlum Lo,

2) HecooTBeTcTBME nNpeacTaBneHHbIX [LOKYMEHTOB
NepeyHld  AOKYMEHTOB, YyKas3aHHbIX B  NyHKTe 2.5
HacTosuero PernameHTa;

3) B 3asBneHun un npunaraemMmbiX K 3asiBIEHUIO
AOKYMEHTax MWMEKTCA HEeOroBOpeHHbIE WCNpaBlieHNs,
cepbesHble NOBPEeXAeHUs, He NO3BONALWNE O4HO3HAYHO
NCTOSKOBaTb UX CoaepKaHue,;

4) [NpeacraBrneHne OOKYMEHTOB B HeHagnexawiuin
opraH

2.8. NcuepnbiBatowmuii nepeyveHb
OCHOBaHUI N5 NPUOCTAHOBNEHUSA
Unu oTKasa B NpeaoCTaBNEHNN
MYHULMNANbHOW YCAyru

OcHoBaHUA AN NPUOCTAHOBMNEHUS NpPeaoCTaBNEHNUs
YCIyrn He NpesyCMOTPEHbI.

OcHoBaHus ons oTkasa:

1) 3asBuTtenem npeacraBneHbl OOKYMEHTbl He B
nonHom obbeme, NGO B npeacTaBreHHbIX 3asiBIIEHUN U
(M) OOKyMeHTax CcoAaepXutca HenonHas u  (unu)
HegocToBepHasi nHdopmauus

2.9. lNopsgok, pasmep 1 OCHOBaHMUS
B3UMaHWNA rocy4apCTBEHHON NOLUMNUHbI
WU NHOW NnaTbl, B3UMaeMomn 3a
npegocTrasneHne MyHuUmunanbHOMI
ycnyru

MyHuunnaneHas  ycnyra
©e3B0O3Me34HOI OCHOBE

npenocrtaBliAEeTCA Ha

2.10. MNepeyeHb ycnyr, KOTopble,
ABNAIOTCA HEOH6XOAUMbBIMU U
obs3aTenbHbIMN 48 NPeaoCcTaBeHUs
MYHULIUNANbHOM YCryru, B TOM Ynucne
cBefeHNs 0 JOKYyMeHTE (OOKYMEHTax),
BblJaBaeMoM (BbldaBaeMblX)
opraHusauusamu, y4acTeyloWwuMn B
NpeaoCTaBNeHUN MyHULIMNANbHbIX

lMpenocTtaBneHne HeobxoauMbix U 00A3aTENbHbIX
ycnyr He TpebyeTcs
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ycnyr

2.11. lNopsiaok, pasamep u OCHOBaHMUSA
B3UMaHUA NnaTbl 3a NpefocTaBreHmne
yCryr, KoTopble ABMATCSA
HeobxoaumbIMU 1 0DsI3aTENbHBIMU
OS5 npefocTaBneHns
rocyaapCcTBEHHOW yCryru, BKIo4as
NHopMaLUmIo 0 METOAMKE pacyeTa
pa3mepa Takoi nnathbl

lMpepocTtaBneHne HeoOxoaAUMbIX W 00A3aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumarnbHbIA CPOK OXUAAHWUS
B oyepeau npu nogaye sanpoca o
npegocTaBneHnn MyHULUNanbHOM
ycriyru, ycnyru, npefocraBnsaemMon
opraHusauuen, y4acTByioLlen B
npegocTaBneHu MyHULMNanbLHOM
ycnyru, u npu nosiydeHumn pesynbrarta
npeaocTaBneHns Takux ycnyr

lMopaya 3asABneHuss Ha nonyyeHwe MyHULUNANbHOW
yCrnyru npu Hanu4um ovepean - He 6oriee 15 MUHYT.

Mpn nonyyeHun pesynbrata nNpeaocTaBrneHus
MYHULMNANbHOW YCryrn MakCUmaribHbIi CPOK OXWAAHWUSA
B oyepean He JOoMmKeH npesbiwatb 15 MUHYT

2.13. CpoK 1 nopsigok permcrpaumm
3anpoca 3asBuTens o
npegocTaBneHn MyHULUNanbHOMN
ycryru v ycnyru, npegocTtaBrsiemon

B TeyeHume oagHOro AHA C MOMEHTa MOCTYNMeHus
3asBneHus.

3anpoc, NocTynMBLUMIA B 3NEKTPOHHON dopme, B
BbIXOQHOW (Npas3gHUYHbIA) AEeHb perncTpupyeTcs Ha

opraHusauunen, y4yacTByoLlen B cnegylownii - 3a  BbIXOAHbIM (MpasgHUYHbIM) - pabounia
npefocTaBneHnn MyHuUMnansHom AeHb

yCrnyru, B TOM YMCre B 3NEKTPOHHOM

dopme

2.14. TpeboBaHuA K NOMeELLEHNAM, B [MpepocTtaBneHue MYHULMNANbHOW ycryru
KOTOPbIX NpeaocTaBrseTcs ocyllecTBnseTca B 30aHUSAX U NOMELUEHUsX,
MyHUUMMNanbHasa ycryra, K 3any obopyaoBaHHbIX NPOTUBOMOXaPHOWN cucTtemom n

oXuaaHus, Mectam Afis 3anofHeHUs
3anpocoB O NPeaoCTaBIEHNM
MYyHUUMNANbHON yCnyru,
MHPOPMALIMOHHBIM CTEHAAM C
obpasuamm 1x 3anosiHeHus u
nepeyYyHeM OKYMEHTOB, HEOOXOAUMbIX

CUCTEMOW NOXapoTyLleHusi, Heobxoaumon mebenbto Ans

ochopmneHuns AOKYMEHTOB, - UIHCpOPMaALIMOHHBIMY
CTEeHOaMMU.
ObecneunBaeTtcs DecnpenAaTCTBEHHbIN AocTyn

MHBanNMOoB K MECTY NpeaocTaBneHuss MyHUUMNanbHO
ycnyrn  (yooOHbI  BXOA-BbIXO4 B MOMELEHUS U
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ANS NpeaocTaBneHnst Kaxaon
MYHULMNANbHOW YCNyru, pa3meLleHunto
1N 0hOpPMITEHNIO BU3YaSIbHOW,
TEKCTOBOMW U MYINbTUMEANNHOW
nHopmMaumm o nopsiake
npefocTaBrieHNst Takon yCnyru, B TOM
yucne kK obecneyeHnto AOCTYNHOCTH
OS5 MHBaNUAOB yKa3aHHbIX 00beKTOB
B COOTBETCTBUU C heaeparnbHbIM
3aKoHOAaTENbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTapcTaH o0 coumanbHOn 3awuTe
WHBaNuaoB

nepemeLleHne B Ux npegenax).

BusyanbHas, TekcTtoBas U MynbTUMeAuiiHas
nHcpopmauusi ) nopsiake npeaocTaBneHus
MyHULUMNANbLHOW yCnyrn pasmellaeTcs B yAoOHbIX Ons
3afBUTENE MecTax, B TOM Yuclle C Yy4yeToM
orpaHNYeHHbIX BO3MOXHOCTEN NHBANMA0B

2.15. lNokasatenn  OOCTYNHOCTM W
KayecTBa MYyHMUWUMNAnNbHOW yCnyru, B

TOM yucne KONu4ecTBO
B3aUMOAENCTBUI 3aaBuUTENS G
OOMKHOCTHBIMMN nuuyamm npu
npegocTaBneHnn MYHULMNanNbHOWN
ycnyru - ux nNpOAOSIKUTENbHOCTD,
BO3MOXHOCTb nonyyeHuna

WHcopMaLIMKM O Xoae NpPeaoCTaBEHUs
MYHULMNANbHOW yCnyru, B TOM Yucne
C MCNONb30BaHUEM WHMDOPMALMOHHO-
KOMMYHMKaLIMOHHbIX TEXHOMOUMI,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
MOSy4eHUss MyHULMNAanbHON ycnyru B
MHOrO(YHKLMOHANbHOM LeHTpe
NPeaoCTaBnNeHnss rocyAapCTBEHHbIX W
MYHULMNanNbHbIX ycnyr (B TOM Yucne B

NMOSTHOM obbeme), B nobom
TeppuTopruanbHOM noapasaeneHumn
opraHa NCMNOSTHUTENBHO

pacnopAaonuTeribHOro opraHa MmecTtHoro

[NokasaTenamm AOCTYNHOCTH
MYHULUNANbHOW YCryrn ABNAITCA:

pacnosnioXXeHHOCTb nomelleHns Kcrnonkoma B 30He
AOCTYMHOCTU OBLLECTBEHHOIO TPAHCNOPTa,;

Hannyne HeobxoOQMMOro Konmuyectsa crneunanuncTos,
a TaKKe NnomeLleHuin, B KOTOPbIX OCYLLECTBMAETCA NpuemM
AOKYMEHTOB OT 3asBUTENEN;

Hanuune ncvepneiBatroLen nHpopmarmm o cnocobax,
nopsagke u cpokax npeaocTaBreHus MyHULUNanbHON

npegocraelieHnA

ycnyru Ha NHOPMALIMOHHbIX cTeHpax,
NHOPMALMOHHBIX pecypcax JleHnHoropckoro
MyHUUUNanbHoro painoHa B cetn «WHTepHeT», Ha

EQvHOM nopTane rocyAapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr;

OKasaHWe MOMOLM WHBanNMAaMm B NPEOAONEeHUN
GapbepoB, MeLLaLMX MNOMYYEHNIO UM YCIyr HapaBHe C
APYTMM NULAMMU.

KauecTBo npefocTaBfieHUss MyHULMNAnNbHOW YCryru
XapaKTepu3yeTcs OTCYTCTBUEM:

odyepedeil nNpu npueme U Bblgaye [OOKYMEHTOB
3aABUTENSM;
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camoynpasrieHus, no BbIOOpY
3aaBuTens (aKcTeppuTopuanbHbIN
npuHUMMN), nocpeacTBOM 3anpoca o
npeaocTaBreHnm HECKONbKUX
rocyAapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKLUMOHaNbHbIX LUeHTpax
npefocTaBrieHnsi rocyfapCTBEHHbLIX U
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro  ctateenn  15.1

depeparnbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

HapyLleHUI
MYHULUNANbHOW yCryru;

Xanob Ha gencteusa (besgencTene) MyHULUNanbHbIX
cnyxatmx, NpeaoCTaBnALWNX MyHULMNANBHYIO YCIyry;

Xano6 Ha  HEKOppekTHoe, HeBHUMaTeNbHOE
OTHOLLEHWE MYHULMNANbHbIX CIyXalunx, OKa3blBaKOLMX
MYHULMNAnNbHYIO YCAYry, K 3asBUTENAM.

Mpn nogaye 3anpoca O  NpeaoCcTaBrEeHUN
MyHULMNANbHOW YCNyru W npu noslydeHun pesyrnbrarta
MyHULMNANbHOW YyCnyru, npeanonaraeTca OfHOKpaTHoe

CpOKOB npenocraBneHnsd

B3anMogencTame AOSIKHOCTHOrO nmua,
npeaocTaBnsALLero MYHALMNANbHYIO  yCriyry, "
3asBuTensa.  [1pooormKMTENbHOCTE  B3auMMOLENCTBUSA
onpenensieTcs pernameHToMm.

WHdpopmauns o] xoge npenocTaBneHuns
MYHULMNANbHOW  yCcnyru  MoxeT ObiTb  nonyyeHa

3asBuTENEM Ha canTte JIeHUHOropcKoro MyHULMNanbLHOro
paiioHa, Ha EguHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr, B MOL.

MpenocTaBneHve MyHULMNANbHOW YyCcnyrn Yepes
MHOTrOMYHKLMOHAMbHbIA LUEHTpP npegocTaBneHus
rocyqapCTBEHHbIX W MyHUUMNANbHbLIX ycnyr (ganee —
Mo®Ll), ypaneHHble paboune wmecta MOL He
OCyLLeCTBNSAETCS.

MyHuumnaneHas ycnyra no 3KCTepputopuarbHOMY
NPUHUMNY W B COCTaBe KOMIMIEKCHOro 3anpoca He
npefocTaBnsaeTcs

2.16. UHble TpeboBaHus, B TOM unucne
yyuTbiBaloLMe 0COBEHHOCTH
npefocTaBneHnss MyHULUNanbHom
yCriyru no aKCTepputTopuanbHoOMy
npuHUuMny (B cnyyae, ecnu
MyHuLMNanbHasa ycnyra
npefocTaBnseTcsa no

KoHcynbTauuio o] nopsake nonyyeHus
MYHULMNANbHOW YCIyrn B 3MEKTPOHHOW POpMEe MOXKHO
nonyuntb Yyepes NHTepHeT-npuemMHyo unu vyepes Noptan
rocyfapcTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnuku
TartapcTtaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojada
3aABNeHNsa 0 NpefocTaBNeHu MyHULMNANbLHON yCryru B
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3KCTEppUTOPUANBHOMY MPUHLMMY) U
0COBEHHOCTM NpeaocTaBneHus
MYHULUMNANbHOWN yCnyru B
3NEeKTPOHHOW hopme

3MNEeKTPOHHON hopme 3asBrneHue nojaeTcs 4yepes
MopTan- rocygapCTBEHHbIX W MyHUUMUNAnbHbIX YyCnyr
Pecnybnukn Tartapctan (http://uslugi. tatar.ru/) wnu
EovHbll nopTtan  rocyfapCTBEHHbIX W MyHULMNANbHbIX
yenyr (cpyHkumin) (http:// www.gosuslugi.ru/)



http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTenbHOCTb Y CPOKM BbIMOMTHEHUS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHUs K NOPAAKY WX BbINOMHEHUS, B TOM YICIe 0CODEHHOCTMN BbIMOMHEHUS
aAMUHUCTPATUBHbIX NpoLEeayp B aNEeKTPOHHOW dopme

3.1. OnucaHve nocnenoBaTeNbHOCT AENCTBUIA NpW NpPenoCcTaBreHun MyHULMnanbHOM
ycnyru

3.1.1. TlpepoctaBneHve MyHUUUNaAnNbHOW YCNyru BKOYaeT B ceba cnepywowmne
npoueaypsi:

1) KOHCYNbTUPOBAHUE 3aABUTENS;

2) NPUHATNE U perucTpauns 3asBreHns;

3) noaroToBKa pesynbTata MyHULMNANbLHOW YCIyru;

4) BblAaya 3asBUTENIO pe3ynbrata MyHULUNANbHON yCnyru.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. 3asBuTenb NuU4Ho u (unu) no TenedoHy obpawaeTca B Vicnonkom Ansa nonyveHus
KOHCYnbTauui 0 nopsaKe NofyYeHNs MyHULMNAnNbLHOW YCIyru.

3amecTuTens pykosoautensa lcnonkoma ocyLLecTBNSeT KOHCYNbTUPOBaHWE 3aABUTENS,
B TOM YMCrie Mo cocTaBy, (DOPME U COAEPXKAHUIO AOKYMEHTauuu, HeobxoaMMon Ansa nonyyYyeHus
MyHULUMUNanbHOW ycnyrm v npu HeobxoAMMOCTW OKasblBaeT MOMOLLb B 3anofiHeHuu GriaHka
3asiBNeHus.

MNpouenypa, ycCTaHaBnMBaemas HaCTOSALWMM MYHKTOM, OCYLECTBNSETCA B [O€Hb
obpalleHus 3aaBuTens.

PesynbTaT npoueaypbl: KOHCYyNbTauuKn, 3aMeyaHus no cocraBy, dOpMe U coaep)KaHuto
npeacTaBneHHON JOKYMEHTaUUN.

3.3. lNpuHATUE 1 perncTpauns 3asBrneHns

3.3.1. 3asButenb NU4YHO, Yepes AOBEPEHHOE NuULo unu Yyepes MOLL nogaeT nucbmeHHoe
3asiBneHue o Bblgaye crnpaBku (BbIMUCKW), U NpeacTaBnAeT AOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5 HacTosilwero PernameHTa B CENbCKUIA UCNONHUTENBHbIA KOMUTET.

3.3.2. BamecTutens pykoBoautens Mcnonkoma ocyliecTBnseT:

npuem 1 perucTpaumio 3asBreHus B cneumnanbHOM XypHane,

BPYYEeHUE 3asiBUTENI0 KOMWUKU 3asiBMEeHUs C OTMETKOW O daTe npuema [AOKYMEHTOB,
NPUCBOEHHOM BXOAsILLEM HOMepe, AaTe U BPEMEHUN UCMIONMHEHUS MYHULIMNANbHOMN YCIyru.

MNpoueaypsbl, ycTaHaBMMBaeMble HAaCTOALWMM MYHKTOM, OCYLLECTBIIAOTCS:

npuem 3asiBfieHNss U JOKYMEHTOB B TedeHne 15 MUHyT;

pernctpauuns 3asBrneHns B Te4eHne OAHOro AHA C MOMEHTa NOCTYNEHUs 3asiBMEHUS.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEeHMe.

3.4. [NlogroToBka WU yTBEPXAEHWE 3arnpoLUeHHbIX OOKYMEHTOB (mMucbma 06 oTkase B
Bblgaye)

3.4.1. 3amecTutenb pykoBoauTenst icnonkoma OCyLLUECTBNSET:

NMPOBEpPKY HaNM4Yusa JOKYMEHTOB, NpunaraemMbix K 3asiBIEHUIO;

NMOArOTOBKY NPOEKTa crpaBKu (BbIMUCKU)NPU HANU4Mn JOKYMEHTOB (CBEAEHUN);

NMoAroToBKY Mnpoekta nucbma o6 oTkase B Bbigade nNpuU OTCYTCTBUM [OKYMEHTOB
(cBegeHuin);
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HanpasneHue crpaeku (BbINMUCKM) Unu nucbMa o6 oTkase B Bblaaye [NaBe cenbCKoro
noceneHnsl Ha yTBep>KaeHue. ‘

lMpoueaypsl, yCcTaHaBNMBaeMbIE HACTOALLMM MYHKTOM, OCYLLUECTBNAIOTCA B TEYEHUE ABYX
AHeh c MoMeHTa obpalleHuns 3asBuTens.

PesynbTaT npouenyp: npoekT cnpaBku (BbINUCKX) unu nucbMa o6 oTkase B Bbiave.

3.4.2. [naBa cernbcKoro MoOCeneHus yTBepXaaeT cnpaBky (BbIMUCKY) MAM nucbmo 06
OTKase B Bblgaye n HanpaBnseT 3aMecTUTenio pykosoautens lKcnonkoma.

lMpoueaypbl, ycTaHaBNMBaemMble HACTOALWMM MYHKTOM, OCYLLUECTBASIOTCA B Te4yeHue
OZHOr0 AHA C MOMEHTa OKOHYaHWUA NpeabliayLuen npoueaypb.

PesynbTaT npouenypblyTBEPXAEHHAA cnpaBka (BbiNucka) unu nucbMo 0O OTkase B
Bblgave.

3.5. Bblgaya 3asBuUTento pesynbrata MyHULMNANbHOW YCIyri

3.5.1. 3amecTutens pykoBoauTens Vicnonkoma BblAaeT 3asBUTENO CMpPaBKy (BbINUCKY)
unu nucbeMo 06 oTkase B Bblgave.

lMpouenypa, ycTaHaBnNMBaemas HACTOSALWMM MYHKTOM, OCYLLIECTBNAETCA B [eHb
obpalleHus 3aaBuTens.

PesynbTaTt npoueayp: BblAaHHaa cnpaBka (BbINUCKa).

B cnyyae oTkasa B npefoCTaBNEeHUN MyHULMNANbHOW YCryrn 3asBUTenb yBEAOMISAETCA
NMACbMOM C yKa3aHWeM MpuUYMH OTKasa, a Takke no TenedoHy u (unu) 3NeKTPOHHOWN noyTe, B
TeYeHne Of4HOro AHA C MOMEHTa nognucaHnsa nucbma 0b oTkase.

3.6. icnpaBneHne TeXHNYECKNX OLLUNBOK.

3.6.1. B cnyyae OOHapyXeHUs TEexXHUYECKOW OLMOKN B [OKYMEHTE, SABMAIOLEMCH
pe3ynbTaToOM MYHULMNANbHON YCIyru, 3asaBuTenb npeacraenseT B Micnonkom:

3asiBneHne o6 ncnpaBneHnn TeXHMYeckonm owmndku (npunoxeHne Ne3);

[LOOKYMEHT, BblAAHHbIA 3asBUTENIO Kak pe3ynbTaT MYHUUUNAnbHOW YCNyru, B KOTOPOM
COAEPXKUTCA TEXHMYECKas onbka;

AOKYMEHTbI, UMeLWme pugudeckyro cuny, CBUAETENbCTBYOWNE O Hanuyuu
TEXHNYECKOW OLLUNOKM.

3aaBneHne o6 wucnpaBrneHun TexXHU4YeCcKown OLIJI/|6KI/I B CBELEHWSX, YKa3aHHbIX B
AOKYMEHTe, SABMNAILWEMCA pes3ynbTaToM MyHUUMUNAnNbHOW YCrnyru, nodaeTcs 3asBUTENEM
(ynoOnHOMOYEHHbIM NpeacTaBUTENEeM) NUYHO, NMOO NOYTOBLIM OTMNpPaBneHWemM (B TOM 4ucrie ¢
CMONb30BaHWEM 3MEKTPOHHOIM nouThl), NGO 4Yepes enuHblii nopTan rocy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYr WA MHOMOYHKLMOHAMNbHbIA LEHTP NpegocTaBneHns rocyaapCTBEHHbIX
N MyHUUUNANbHbIX YCyr.

3.6.2. 3amectuTtenb pykosoguTensa Kcnonkoma, OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB,
OCyLLeCTBNAET npuemM 3asBneHuss o6 ucnpaBneHUn TEXHUYECKOW OLWunbKK, peructpupyer
3asBneHue.

[Mpoueaypa, ycTaHaBnuBaemMas HaCTOALMM MNYHKTOM, OCYLUECTBNAETCA B TeyeHue
OLHOro AHA C MOMEHTa perucTpaunn sasBneHuns.

PesynbTaT npoueaypbl: NPUHATOE U 3aperucTpMpoBaHHOE 3asiBIIeHME.

3.6.3. 3amecTtuTenb pykoBoautensa Wcnonkoma paccmatpuBaeT LOKYMEHTbl U B Lensax
BHECEHUA WCMpaBneHWn B [OOKYMEHT, SBMAIOLWMACA pe3ynbTaToM YCnyru, OcyllecTBnsaeT
npouenypbl, nNpegycMoOTpeHHble nyHkToMm 3.5 Hactoswero PermameHta, # Bblgaet
ncrpaBneHHbI JOKYMEHT 3asaBUTENIO (YNONMHOMOYEHHOMY NPeaCTaBUTENIO) NIMYHO Mo pocnuch
C u3bATMEM Yy 3aaBuTens (YynoriHOMOYEHHOro npencTaBUTENdA) OpuruHana [LOKYMeHTa, B
KOTOPOM COAEPXUTCA TEXHMYEeCKas olnbka.

[Mpouenypa, ycTaHaBnMBaemMasi HaCTOALWMM MYHKTOM, OCYLUECTBMSAETCA B TeYEHUe Tpex
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AHeid nocne  obOHapyXeHUss  TeXHUYeckon owubku wunuM  nomyydeHuss oT  nboro
3aMHTEPECOBaHHOrO Nuua 3asiBNeHns 0 AoNyLIEHHON oLnbKe. ‘
PesynbTaTt npoueaypbl: BblAaHHbIA (HANpaBneHHbI) 3asBUTENIO LOKYMEHT.

4. Mopsaaok n hopMbl KOHTPONS 3a NPeAOCTaBNEHNEM MYHULMMANBHOW YCIyTiA

4.1. KoHTponb 3a MOMHOTOM M KayeCTBOM MpeaoCTaBMEeHUS MYHULUNAnbHOW YCnyru
BKMOYaeT B cebA BbiSBNEeHWE W YCTPaHEeHUEe HapyLIeHU npaB 3asBUTENEel, NpoBedeHue
npoBepok cobnoaeHus npoueayp nNpefoCcTaBneHUs MyHWUMNANbHOM yCryru, MNOAroTOBKY
peLleHnin Ha aenctens (besgencrane) OMKHOCTHBIX NAUL, OpraHa MECTHOro camoynpaBreHus.

dopmamMy KOHTpoOnsi 3a COOMIOAEHMEM WCNOMHEHUST AOMUHUCTPATUBHLIX npoueayp
ABNAIOTCA:

1) npoBepka 1  corrnacoBaHMe TMPOEKTOB  OOKYMEHTOB MO  MNpPeaoCTaBneHuto
MyHULMNanbLHoOW ycrnyru. PesynbTaToM NpOBEPKM ABMNSETCS BU3UPOBaAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBMNEHHOM MOPSAKE NPOBEPKN BEAEHUNA 4EeNONPON3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX MPOBEPOK CcobBnoaeHus
npouenyp npeaocTasneHns MyHUUUnanbHOW ycnyru.

KoHTpornbHble npoBepkn MOryT ObiTb NMaHOBbIMU (OCYLLECTBNATHCA Ha OCHOBAHMU
MonyroAoBbIX WMAW rOAOBbIX MMNaHoB paboTbl opraHa MECTHOro CcaMoyrnpaBneHus) u
BHennaHosbiMU. [1pu NnpoBeAeHU NPOBEPOK MOTYT pacCMaTpuMBaTbLCS BCE BOMNPOCHI, CBA3AHHbIE
C NpefocTaBfieHMeM MyHUUUNAnNbHON ycnyru (KOMMMEKCHbIE NPOBEpPKN), UMK N0 KOHKPETHOMY
obpaLleHuto 3asaBuTens.

B uenax TekyLero KOHTPONA UCNONb3YITCA CBEASHUS, UMEIOLLNECS B ANEKTPOHHON 6ase
AaHHbIX, criy>kebHasi KOppecnoHOeHUNs, YCTHAa U NUCbMEHHas WHopMauns crneunanuncTos,
OCYLUECTBMAIOWMNX  BbINOMHEHWE  aAMWHUCTPATMBHbLIX  MNpoueayp, XXypHanbl  y4yeTa
COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue CBeAeHUs.

[nsa OcCyLecTBNEHNA KOHTPOSis 3a COBEpLUEHMEM AENCTBU nNpu nNpeaocTaBreHun
MYHULMNANbLHON YCNyrm U APUHATUN PEeLUeHnin pykoBoauTento lMcnonkoma npencTaBnsaioTCS
CrpaBKu 0 pesdynbTaTtax NpegocTaBneHna MyHULUNanbHOW yCnyru.

O cnyyasix M npudMHax HapyLUeHWst CPOKOB, MNOCNeAoBaTENIbHOCTU U COAEpXKaHUS
aAMUHUCTPATUBHbBIX Mpoueayp cneunanucTbl HeMeaneHHO WHOPMUPYIOT pPyKOBOAUTENS
opraHa, NpeAoCTaBnsloLWero MyHULUnanbHyo ycnyry, a Takke npeanpuHMMaroT CpoYHble Mepbl
Mo yCTpaHEeHWo HapyLLEeHWI

4.2. Tekywmih  KOHTponb 3a  cobniogeHnem  nocrnefoBaTeribHOCTU — AENCTBUNA,
onpeaeneHHbIX agMUHUCTPATUBHLIMU MNpoLedypamu MO MPedoCTaBNEHNI0 MyHULMMAnbHOM
ycrnyru, ocylectsnsieTca pykosogutenem lKcnonkoma, OTBETCTBEHHbIM 332 OpraHusauuio
paboTbl N0 NpeaoCTaBNeHU0 MyHULMNANbHON YCyru.

4.3.epeyeHb  OOMKHOCTHbIX  NUL,  OCYLIECTBASKOWMUX  TEKYLWMA  KOHTPOIb,
ycTaHaBnueaeTcs nonoxeHvem o6 crnonkome u gOMKHOCTHLIMU MHCTPYKLUSIMU.

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Cllyyae BbISBMEHWUS HapyLleHwid npas
3asdBUMTENEn BWHOBHbIE nuUA MPUBIIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogaTenbcTBOM Poccuinickon ®egepauumn.

4.4. PykoBoauTernb opraHa MEeCTHOro CaMOyrMpaBreHuss HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBpEMEHHOE pacCMOTpeHue obpalleHuii 3asBuTenen.

PykoBoauTtenb (3amectutenb pykoBoguTens) Mcnonkoma HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE W (UNU) HeHagnexawlee BbINOSIHEHWE aOaMWHUCTPATUBHbLIX [OENCTBUMN,
yKa3aHHbIX B pasgerne 3 HacTosulero PernameHTa.

[OMKHOCTHbIE NULA U WHbIE MyHULMNAnNbHbIE CRyXallue 3a pPeLUeHus U OencTBus
(GespeicTBmMe), NpUHNUMaeMble (OCYLLECTBNSEMbIE) B XO4e NPEAOCTaBMEeHUs MyHULUNAanbHOM
yCInyru, HecyT OTBETCTBEHHOCTb B YCTaHOBMEHHOM 3aKOHOM Nopsigke.
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4.5. KoHTponb 3a npefocTaBneHneM MyHUUMNanbHOW YCRyr CO CTOPOHbI rpaxaaH, uX
obbeaANHEHU W OpraHu3aunii, OCYLLUECTBNSAETCH NOCPEACTBOM OTKPLITOCTU OeATenbHOCTY
opraHa MecTHOro camoyrnpasneHus npu npegocTaBrneHn MyHULUNanbHONW ycnyru, nonyyYeHus
MOMHOW, aKTyanbHOW W  OOCTOBEPHOW MWHGOpMauum O nopsake NpeaoCTaBeHuUs
MYHULMNANbLHOW yCnyrm u BO3MOXHOCTU focyaebHoro paccMoTpeHus obpalleHuin (kanob) B
npouecce npefocTaBneHns MyHULUNanbLHON yCnyru.

5. locynebHbIN (BHecynebHbIN) NOPAAOK 06XKanoBaHUA peLleHun U OeNCTBUN
(6bespnencTBUS) OopraHa, NpeaoCcTaBnNAOLWEro MyHMLMNanbHyo yCnyry,
MHOrotyHKLUOHaNbLHOrO LieHTpa NnpegocTaBfieHUs rocyaAapCcTBEeHHbIX U
MYHULMNAanNbHbIX yCnyr, opraHu3auum, ykasaHHbix B yactu 1.1 ctatbm 16
®PepgepanbHOro sakoHa ot 27.07.2010 Ne210-®3, a Takke UX OONMKHOCTHbIX NUL,
MyHUUMNANbHbIX CIyXawmux, paboTHUKOB

5.1. MNonyyaTenu MyHUUUNanbLHON yCryrn UMeKoT NpaBo Ha obxanosaHue B gocyaebHOM
nopsgke aencteuii (6esgencteust) COTpyaHUKOB Mcrnonkoma, y4acTBYOLWNX B NPeoCTaBleHnm
MyHUUMNansHow ycryru, B Micnonkom nnu B CoBeT MyHULMUNansHoro obpasosaHus.

3asBuTens MoxeT 06paTUTbCA C xarnobom, B TOM YucCne B crneayowmx cryyasnx:

1) HapyweHne cpoka perucTpauuMm 3anpoca 3asBuTens O NpefocTaBreHun
MYHULIMNANbLHON yCnyru;

2) HapyLLeHune cpoka NpefoCcTaBneHnsa MyHULUNanbHOW ycryru;

3) TpeboBaHue y 3aaBUTENA [OOKYMEHTOB, He MpeayCMOTPEHHbIX HOpMaTUBHbIMU
npaBoBbiMu aktamu Poccuiickon ®epepaunn, Pecnybnukum TarapcrtaH, JleHuHoropckoro
MYHULMNANbLHOro paoHa ANnsA npefocTaBneHns MyHULmMnanbHOW yenyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, npefocTaBneHue KOTOpbIX MNPedyCMOTPEHO
HOPMaTMBHbIMK NpaBoOBbIMM akTamu Poccuitickoin Pegepauun, Pecnybnukn TaTtapcTaH,
JleHnHoropckoro MyHmu,mnaanoro paiioHa ONns nNpefocTaBneHus MyHUUUNanbHOW ycnyru, y
3asasutens;

5) oTka3 B NpegoCcTaBfneHMM MYHULUNAnbHOM YCMNyru, ecrii OCHOBaHWA OTKasa He
npeaycMoTpeHbl deaepanbHbiMA 3aKkOHaMU U MPUHATBIMA B COOTBETCTBUN C HUMU UHbIMU
HOpMaTMBHbIMKW npaBoBbiMi akTamu Poccuiickon depepaumn, Pecnybnuku TaTtapcTtaH,
JleHnHoropckoro MyHUUMNANbHOrO panoHa;

6) 3aTpeboBaHue OT 3asABUTENSA NPU NPeaoCTaBNEHNN MYHULMNANBbHOW YCNyru nNnathl, He
npeaycMOTPEHHON HOPMAaTUBHBLIMW NPaBOBbLIMK akTamMu Poccuiickon CDenepau,mm Pecnybnvku
TaTapcTaH, JIeHnHoropckoro MyHuLmMnanbHOro panoHa,

7) otka3 Wcnonkoma, gormkHocTHoro nuua Wcnonkoma, B ucnpasneHUu OONyLEeHHbIX
oneyatok M owunbok B BblAAHHbIX B pe3ynbrate MpefocTaBneHns MyHuuunanbHOW YCryru
AOKYMeHTax nmbo HapyLleHne YCTaHOBIIEHHOMo CpoKa Takux UcrpasneHuin.

8) HapyweHne cpoka wunuM nopsagka Bblgadu  OOKYMEHTOB MO pesynbrartam
npefocTaBrneHns MyHULUNanbHOW ycnyru;

9) npuocTtaHOBNEHNE nNpeaoCTaBNeHUs MYHULUUNanbHOW YCNyru, €ecrii OCHOBaHUSA
NPUOCTAHOBMNEHNA He nNpeaycMoTpeHbl peaeparnbHbIMU  3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HUMWU UHBIMA HOPMaTUBHbIMU NpPaBoOBbIMKU akTamu Poccuiickon depepauuu,
3aKOHaMW U WHBIMW HOpPMaTUBHbIMW NpaBoBbiMU akTamu Pecnybnuku TaTapcrtaH,
MYHULMNANbHbIMU NPaBOBbIMY aKTamu;

10) TpeboBaHne y 3asBUTENs nNpuM NpefoCcTaBNeHUun MyHULMNanbHOW  YyCryru
AOKYMEHTOB unu WHopmauuu, oTcyTcTBMe UM (UNu) HEeOOCTOBEPHOCTb KOTOPbIX He
yKkasblBanucb Npu nepBOHa4aribHOM OTKas3e B MNpuemMe [OKYMEHTOB, HeoBXoAWMbIX Ans
npefocTaBrneHns MyHuumnanbHon ycnyr, nnbo B npegocTaBneHnn MyHULMnanbHom ycnyru,
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3a UCKINIOYEeHneM cny4yaes, NpefyCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 PenepanbHoro
3akoHa Ne 210-P3. f

5.2. XXanoba Ha pelweHua n gencreusa (6esgencteue) opraHa, NpeaocTaBnsOLEro
MYHULMNANbHYIO yCnyry, AOMMKHOCTHOMO fiMua opraHa, npegoCcTaBnsalowero MyHULMNanbHyo
ycrnyry, MyHUUMManNbHOro Cnyxallero, pykoBoAUTenNs opraHa, npeaocTasnsoLwero
MYHULMNANbHYO ycnyry, nogaeTcs B NUCbMEHHOW hopme Ha BymMaKHOM HocuTene unu B
3NEeKTPOHHOW dopme.

YKanoba moxeT OblTb HanpaBneHa no noyTte, 4yeped MOPL|, ¢ wucnonb3oBaHueEM
NHPOPMaLIMOHHO-TENEKOMMYHUMKAUMOHHOW  ceTn  "UHTepHeT", oduumanbHoro  canTta
JleHuHoropckoro myHuumnansHoro panoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptana  rocydapCTBEHHbIX W MyHuuuMnanbHblXx  ycnyr  Pecnybnukun  TaTtapcrtaH
(http://uslugi.tatar.ru/), EquHoro noptana rocy4apCTBEHHbIX 1 MyHULMNANbHbIX YCIyr (hyHKLUWIA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObiTb NPUHATA NPU NIUYHOM NPUEME 3aABUTENS.

5.3. XKanoba, noctynueLias B opraH, NpegoCcTaBnAoWMiA MyHULMNanbHyo ycnyry, nubo
BbILLUECTOSALWMA opraH (Npu ero Hanuyuu), noanexar PacCMOTPEHUID B TeYeHue nsATHaguaTu
pabounx [Hen co AHA ee peructpaumn. B cnyyae obxanoBaHus oOTkasa opraHa,
npefocTasnsaowWero MyHUUMnanbHy0 yCcnyry, AOMMKHOCTHOrO Nnuua opraHa, npeaocTasnsioLwero
MYHULMNANbHYO ycnyry, B nNpuemMe [OOKYMEHTOB Yy 3asBuTena nubo B ucnpasreHun
OONYLUEHHbIX one4yaTtok U ownbok unu B criydae obxanoBaHWUS HapyLlEeHUs YCTaHOBIEHHOro
CpOKa Takux ucnpasrieHui - B Te4eHne NaTu paboumx gHEN co AHA ee perucrTpauuu.

5.4. XKanoba gomkHa cogepxaTb crneayLlyo nHdopmaymio:

1) HaMmeHOBaHWe opraHa, NPeAOCTaBMAKLLEro Ycnyry, LOMMKHOCTHOrO nuua opraHa,
NpefocTaBnsaowWero ycnyry, Wnu MyHUUWNAnbHOrO ChyXallero, peweHus u LeACTBUSA
(6e3pencTaume) KOTOPbIX 0BXKaNyTCS;

2) damunuio, uMs, OTYECTBO (nocrnegHee - MNpW Hanuuun), CBeOeHUA O MecTe
XutenbcTBa 3asBuTensa - dusanyeckoro nuua nubo HauMeHoBaHWEe, CBedeHUss O MecTe
HaxoXAeHUsa 3asBuTens -- IPUANYECKOro nuua, a Takke HomMep (HoMepa) KOHTaKTHOro
TenedpoHa, agpec (agpeca) aNeKTPOHHOW NOoYTbI (MPW HANU4YUKN) 1 NOYTOBLIN A4PEC, NO KOTOPbIM
AorKeH ObITb HanpasreH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyembix pelweHuax u aencteuax (0esgencrtevn) oprasa,
NpeaocTaBnsowWero MyHUUMnanbHyo yCnyry, AOMMKHOCTHOrO nvua opraHa, npeocTaBnsaoLero
MYHULMNAMbHYO YCYry, UM MyHULMNANBHOIO CNy»XaLlero;

4) [oBoAbl, HA OCHOBaHUMN KOTOPbIX 3asiBUTENb HE COrflaceH C peLlueHneM U AeicTBuem
(bespeiicTBMEM) opraHa, nNpPeoCTaBMAOWEro ycnyry, [OOMMKHOCTHOrO nuua oprawa,
npeaocTasnAlLWero ycnyry, Unm MyHULMNanbHOro crnyxatlero.

5.5. K xanobe MoryT ObiTb NPWUMAOXEHbl KOMUM [LOKYMEHTOB, MNOATBEPXAAOLLNX
n3noxeHHole B Xanobe obctoAaTenbcTBa. B Takom crnyyae B xanobe npuvBOAUTCS MepedveHb
npunaraemMblX K Hei JOKYMEHTOB.

5.6. o pesynbTatam pacCMOTPEeHUA xanobbl  NPUHUMAET OLHO W3 CleayrLuX
peLUeHuni:

1) %anoba yaooBneTBOpsieTCA, B TOM 4ucrne B (hopme OTMEHbI MPUHATOrO peLleHus,
ncnpasneHusi AOMyLeHHbIX oneyaTtok U ownbok B BblAaHHbIX B pesynbTaTe npenocTtaBneHus
rocyfapcTBeHHOW ycrnyrn OOKYMeHTax, BO3BpaTa 3asBUTEMNK AEHEXHbIX CPeAcTB, B3MMaHue
KOTOpbIX HEe NpeayCMOTPEHO HOPMATUBHbLIMU MpaBOBbIMU akTamu Poccuiickoin denepauumu,
HOPMaTUBHbLIMK NpaBOBbIMU akTamu Pecnybnuku TaTtapctaH, MyHUUUNANbHbIMA MPaBOBbLIMY
aKTamu,

2) B yAOBNeTBOPEHUN Xanobbl OTka3biBaeTCs.
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He nosgHee OHA, cnefyowero 3a AHEM MPUHATUSA PeLUeHUsi, YKa3aHHOro B HaCTOSILLEM
MyHKTE, 3asiBUTENIO B MUCbMEHHON (hOPME U MO XKenaHuio 3asiBUTENsi B 3MEKTPOHHON dopme
HanpasnseTca MOTUBUPOBAaHHbIN OTBET O pe3yribTaTax paCCMOTPEHUS anobbl.

5.7. B cnyyae npusHaHus XanoObl, noanexaiien ynooBMEeTBOPEHWUO, B OTBETEe
3afBuTENIO JaeTcsa uHopmauna O AENCTBUSAX, OCYLLeCTBsieMbiX Mcnonkomom, B Uensx
He3amMeanuTEerNnbHOro YCTPaHEHUS BbIABMEHHbIX HapyLeHW/A MNpW OKa3aHUM MYHULUNanbHOW
ycnyru, a TaKke MNPUHOCATCA WU3BUHEHWSA 3a OOCTaBfeHHble HeynobcTBa U yKasbiBaeTcsA
NHopMaUMa O fanbHENLLUX OENCTBUAX, KOTOPbIe HEOBX04MMO COBEPLUUTL 3asBUTENIO B Liensx
nonyyYyeHna MyHULMNanbHON YCIyru.

5.8. B cnyyae npusHaHusa xanobbl, He nognexaiwlen yaoBneTBOPEHWO, B OTBETe
3aABUTENIO, JAKOTCA apryMEHTUPOBAHHbIE PA3bACHEHUSA O NMPUYMHAX MPUHATOrO peLleHus, a
Takke nHpopmaLms o nopsagke o6kanoBaHNA NPUHATOrO PeLLEeHUs.

5.9. B cnyyae ycTaHOBMEHWUs B Xo4e WNW MO pesyrbTaTaM pacCMOTPEHUS KanoObl
NMPU3HaKoB COCTaBa agMWHUCTPATUBHOIO NpaBOHAPYLUEHUA UK NPECTYNNEHUA JOSMKHOCTHOE
nuuyo, paboTHUK, HagerneHHble NOSTHOMOYMAMU NO PACCMOTPEHUIO Xanob, HesameanuTenbHO
HanpaensawT UMELLMECA MaTepuarnbl B OpraHbl NPoKypaTypbl.

6. OCOBEHHOCTU BbINOMHEHNA aAMUHUCTPATMBHbLIX NpoLueayp (aencTeuin) B
MHOro(yHKLUNOHamNbHbIX LIeHTpaX NpefoCTaBNeHnsa rocy4apCTBEHHbIX U MyHULMNATbHbIX YCIyr

6.1. OnucaHne nocnenoBaTeNnbHOCTM OEWCTBUIA NPU NPEeaoCTaBAEeHUU MYHULMNAnbHOM
ycriyru BkrntovaeT B cebsa cnegyoLume npouenypbi:

1) MHOpMUPOBaAHME 3asABUTENS O NOPSIAKE NPEeAOCTaBNEHNS MyHULUNANbHON YCNYru;

2) NpUHATME W perucTpauus 3asiBNeHuMss W LOKYMEHTOB, Heobxogumbix Ans
NpeAoCTaBMNeHUs MYHULMUNANbHOW YCNyru;

3) dhopmupoBaHne 1 HanpaefeHWe MEXBEAOMCTBEHHbIX 3arpocoB B  OpraHsbl,
yyacTBylOLMe B NPEAOCTaBNEHUN MYHULMNANbHOW YCRyru, B TOM YUCIE€ MO KOMMEeKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka OEeNCTBUTENBHOCTYU YCUNEHHOMN KBanudukaLunoHHON Lumcpposom
3NEKTPOHHOW noanucKn 3asBUTENS, UCNONb30BaAHHON NPU Nofaye 3asiBfeHUs 0 NpeaoCTaBneHnn
MYHULMNANbLHON YCNyru; ,

5) HanpaBneHue 3aaBneHns ¢ AOKyMeHTaMu B VICcnosikom;

6) Bblaayva 3asBUTENIO pe3ynbTaTa MyHULMNANbHON YCIyri.

6.2. HdopMupoBaHue 3asiBUTENSA O NOPsIAKE NPeaoCTaBNeHNss MyHULMMNANbHOM YCIyry

3aaBuTtens Bnpase obpatuteca B MOL, nuyHo, no TenedoHy u (Unu) aNeKTPoOHHON no4yTe
ANA NoslyYeHUst KOHCYNbTauuin 0 nopsaake Nony4YeHns MyHULUNanbHOW yCnyru.

Cneuyuwanuct MOL| uHdpopmupyeT 3asBuTENd, B TOM 4ucrie no cocTtasy, dopme
npeacTaBrseMon 4oKyMeHTaumMM u Apyrum Bonpocam Ansa NofydeHna MyHuUMnanbHoW ycnyru u
npu HeoO6XOANMOCTN OKa3blBaeT NOMOLLb B 3anofHeHMu BnaHka 3asiBreHuns.

3asaBuTeNb MOXET MonyvYnTb UHOPMaLMIO O NOpPsSAKe NpeaoCTaBNeHUs MyHULUnanbLHon
ycnyrn nytem csoboaHoro goctyna c cata MOL http://mfc16.tatarstan.ru/

Mpouenypbl, YyCTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUEeCTBMAAITCA B [AeHb
obpalleHuns 3asasuTens.

PesynbTaT npouenyp: WHgopmaums no cocTtaBy, opMme npeacTaBnsaemMoun
AOKyMeHTauuu n gpyrum Bonpocam noslyyYeHuss MyHuLUMnanbHOW yCnyriu.

6.3. lNpuHaTHe n perncTpaunsa saserneHus
6.3.1. 3aaBuTenb NUYHO, Yepes LOBEPEHHOE NULO UNu B ANEKTPOHHOW ¢hopme nogaet
NMACbMEHHOEe 3asiBNeHne O npefocTaBneHun MyHUUMNanbHOW YCryrm W npeacrtaBnser
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AOKYMEHTbI B COOTBETCTBUM C NyHKTOM 2.5 Hactoswero PermameHta B M®L|, ynaneHHoe
paboyee mecto MdL. ‘

3anBneHve O MpeaoCTaBMEeHUN MYHULMMANbHON YCryru B 3MNEKTPOHHOW dopme
HanpaenaeTca 4Yepe3 [lopTan rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TartapctaH. Peructpauus 3asBneHus, nocTynuBLLEro B 3NEeKTPOHHOW dhopme, OCyLLeCcTBNSETCS
B YCTAHOBIIEHHOM MOPSAOKE.

6.3.2. Cneunanuct M®Ll, Begywuii npuem 3asBneHWU, OCYLUECTBNSET NpoLeaypbl,
npeaycMoTpeHHble pernameHToMm paboTtel ML,

Mpoueaypbl, yCTaHaBMMBAEMble HACTOSLLMM MYHKTOM, OCYLLUECTBMAIOTCA B CPOKM,
yCTaHOBMNEeHHbIe pernaMmeHTom padoTsl MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHoOe 3asiBrieHune.

6.4. dopmupoBaHuMe naketa JOKYMEHTOB

6.4.1. Cneumanuct MOL| B cooTBETCTBUM C pernameHToMm padoTtsl ML

npoeepsieT 4EACTBUTENbHOCTb YCUNTEHHOW KBannukaunoHHON LUNpPOoBOA 3NeKTPOHHOM
noannucu  3afaBUTENsA, WUCNOMb30OBAHHOW MNpuW nogaye 3asfABNEeHUA O MpedocTaBreHuun
MYHULMNANbHON YyCNyru; :

dopmMupyeT M HanpasnsieT MeXBeLOMCTBEHHbIE 3anpocbl B OpraHbl, yyacTBywLiMe B
npefocTaBrieHun  MyHUUMNanbHOW  ycriyry, B TOM  4ucne Mo KOMIMIIEKCHOMY
MEeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMASAIOTCA B CPOKW,
yCTaHOBMNEeHHble pernameHTom paboTtbl MOL].

PesynbTaTt npouenyp: HanpaeneHHbIe 3anpochl.

6.4.2. Cneunanuct MO®L| nocne nornyyeHus OTBETOB Ha 3anpocbl opMuUpyeT nakeT
AOKYMEHTOB W HanpasnseT ero B VIcnonkom B Nopsiike, yCTaHOBNEHHOM pernameHTom paboThbl
MoL.

[Npouenypbl, ycTaHaBnNuBaemble HaCTOALWMM MYHKTOM, OCYLUECTBMAIOTCA B CPOKM,
yCTaHOBMEHHbIe pernameHTom pabotbl ML,

PesynbTaT npouenyp: HanpaBneHHble B ICNONKOM JOKYMEHTDI.

6.5. Bbigaya pesynbTaTa MyHMUMNanbHOW ycnyru

6.5.1. Cneunannct M®L| npu noctynneHun pesynbrata MYHULMUNANbHOW yCnyrn u3
Mcnonkoma pernctpupyer ero B YCTaHOBMEHHOM TMOpsiAKke. wu3BelwaeT 3aasutens (ero
npeacTaBuTens) ¢ MUCnonb3oBaHUeM crocoba CBS3W, yKasaHHOro B 3asIBMIEHUM, O pesynbTarte
npeaocTaBrneHns MyHULUNanbHON yCcnyru.

MNpoueaypbl, ycTaHaBfMBaeMble HACTOALIMM MOAMYHKTOM, OCYLIECTBIATCA B [AeHb
nocTynneHns AoKyMeHToB u3 Micnonkoma. .

PesynbTaT npouenyp: u3BelleHue 3asBuTens (ero npeacraBuTens) o pesynbrarte
npeaocTaBrneHns MyHUUUNanbHON yecnyru.

6.5.2. Cneunanuct MOL BbigaeT 3asButento pesynbtat MyHULMUNANbHOM YCyru

MNpoueaypbl, ycTaHasnvBaemble HaCTOALWMM MYHKTOM, OCYLUECTBIAITCA B Mopsgke
ovyepeaHOCTU, B AeHb NpubLITUA 3aABUTENS B CPOKMW, YCTAaHOBMEHHbIE pernameHTom paboTbi
MoL.

PesynbTaT npoueayp: BblgaHHbIN pe3ynbTaT MyHULMNANbLHOW YCyri.
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[MpunoxeHue Ne 1
K ADMUHUCTPATUBHOMY perfnameHTy

B

(HaI/IMeHOBaHVIe opraHa MeCTHOro camoynpaslieHuA

MyHULUMNanbLHoro obpasoBaHus)
oT

(hamunus, nms, oT4eCTBO)

(nacnopTHble AaHHbIE)

NPOXXMBAIOLLErO MO
agpecy:
(AaHHbIe, perncTpaums no MecTy XUTeNbCTBA)

Mo
AOBEPEHHOCTU
(9.1.0., Homep foBEPEHHOCTH)
R (TenedoH)
3asBrneHue

0 BblAaue cnpaBku (BbINUCKHK)

[Mpowy BblAaTb cnpaBKy (BbIMUCKY)

(ykasaTtb BuA cnpaBku)
Mo agpecy:

K 3aaBneHuto npunarato cneaywuine JOKyMEHTbI:
1.

2.

3.

Mpouwly yBegoMuTb 0 pesynbTaTe NpesocTaBneHnss MyHUUUNanbHON YCNyru cneayowmum
crnocobom

(oaTa) (noanuce) (©.1.0))
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MpunoxeHue Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
Pykosoautento

WcnonHutenbHoOro kommuteTa
MYHULMNANbHOro
panoHa Pecnybnuku TatapcTaH
ot

3asBeneHue
00 ncnpaBneHnn TEXHUYECKON OLLIMOKN

Coobwato 06 owunbke, [ONYLWEHHON MNpPU  OKasaHWM  MyHULMNANbHON  yCnyru

(HaumeHoBaHue ycnyru)
3anuncaHo:
[NpaBunbHble CBEAEHUS:

Mpowy wucnpaBuTb AOMNYLUEHHYID TEXHUYECKYI0 OLUMOKY W BHECTU COOTBETCTBYOLLME
N3MEHEHUS B JOKYMEHT, SABMNAOLWUIACA pe3ynbTaToM MyHULMUNANbHOM yCryru.

Mpunarato cnepyowme AOKYMEHTbI:

1.

B criyuae NpuHATUS pellueHns 06 OTKNOHEHUU 3asBrneHnsa 06 ucnpaBneHn TEXHUYECKON
OLUMBKM NPOLLY HaNpPaBUTb Takoe peLLeHue:

NOCPeACTBOM OTNPaBMNEHUs 3NeKTPOHHOro AoKyMeHTa Ha agpec E-mail: ;

/B BUZE 3aBEPEHHON KONUM Ha BYMaXKHOM HOocuTere NoYTOBLIM OTMNPaBeHEM MO aapecy:

MoaTBeppald cBOe cornacue, a Tawke cornacve npeacTaBnseMoro MHOK nuua Ha
00paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cUCTEMATM3aUMIO, HaKOMMEHWe, XpaHEHWe, YTOYHEeHue
(obHOBrEHVe, W3MEHEHVe), UCMonb3oBaHWe, pacnpocTpaHeHue (B TOM 4ucne nepegady),
obesnunynsaHue, BrioKMPOBaHNE, YHUYTOXEHNE NEPCOHAasrbHbIX OAHHbIX, a Takke WHbIX OEWCTBUM,
HeobxoauMbIX Ans oBpaboTku NepcoHarnbHbIX AAHHbIX B PaMKax NPEeLOCTaBNEHUs MYHULMNANbHOW
ycrnyru), B TOM 41crne B aBTOMaTU3NPOBAHHOM peXuMe, BKIoYas NPUHATUE PELUEHUA Ha X OCHOBE
OopraHoMm npeaoCTaBNALUM MYHULMNANbHYIO YCnyry, B LUEnaX NpeaocTaBrieHns MyHUUmMnansHon
ycnyru.

HacTtosiumm noaTeepxaaro: cBeAeHWs, BKIIOYEHHbIE B 3asiBNEHNE, OTHOCALUMECH K MOEN
NWYHOCTU W NpeacTaBffAEMOMY MHOK ULy, a TakKe BHECEHHble MHOIK HWXEe, [LOCTOBEpHbI.
[OKyMeHTbl (KONUU [OKYMEHTOB), MPUMNOXEHHbIE K 3asiBMIEHUIO, COOTBETCTBYIOT TpeboBaHUsIM,
yCTaHOBMEHHbIM 3akoHogaTenbcTBOM Poccuitickon ®Pegepauun, Ha MOMEHT NpencTaBMeHus
3aABMeHns 3TN JOKYMEHTbl AeNCTBUTESNbHbBI U COAEPXAT JOCTOBEPHbIE CBEAEHWS.

[lato cBoe cornacue Ha yyacTue B Onpoce MO OLEHKEe KayecTBa MPefoCTaBrEHHON MHe
MYHULIMNANbHON yCnyru no TenedoHy:

(paTa) (noanuceb) (@.1.0)
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MpunoxeHne Ne3
(cnpaBo4yHOe)

PekBu3nTbl 4OMMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npenocraerneHne MYHI/ILWII'IaJ'IbHOVI
ycnyru n oCyLecTBnALWNX KOHTPOSb €€ UCNONMHEHUA,

Wcnonkom MyHuumnansHoro obpasoBaHus « MNMucbMsSIHCKOE Cenbckoe noceneHne»
JleHnHoropckoro MyHuUuUnNanbHOro panoHa

[ormKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoautens ncnonkoma 3-87-94 Pism.Len@tatar.ru
3amecTuTenb pykosoguTens 3-87-94 Pism.Len@tatar.ru

PekBu3nTbl JOMKHOCTHbLIX NNL, KOHTPONMUPYRLLKX nNpenoctaBlieHne

MYHULMMNANbHOW yCryru

[10MXHOCTb

TenedoH

OneKTPOHHbIN agpec

[(maBa noceneHus

3-87-94

Pism.Len@tatar.ru
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