TATAPCTAH PECMYBJ/INKACHI

WCMNONHUTENBbHbLIA KOMUTET NEHNHOIOPCK
MYHUNUWTMANBHOT O MYHULUWMANL PANOHBI
OBPA30OBAHNA «CYTrblWNbI
«CYIYWNNHCKOE aBbl Nl XXmpnere»
CENBbCKOE MOCEJNIEHUE» MYHUUWNMANB
NEHNHOTOPCKOIo BEPOM/NETEBAWKAPMA
MYHWUWMANBHOIO PANOHA KOMWTETbI

PECIMYBNVKN TATAPCTAH

MOCTAHOBJIEHVE KAPAP

12.04.2021r. Ne 6

06 yTBEpPXAEHUN ALMUHUCTPATUBHOIO pernamMmeHTa nNpefocTaBAeHns MYHULMNANbHOR yCcnyru
no Bblgade cnpasku (BbIMUCKK)

PykoBoacTBysicb ®epepanbHbiM 3aKOHOM 0T 27.07.2010 Ne210-¢3 «O6 opraHusauumn
npegocTaB/ieHNs TOCYyAapCTBEHHbIX W MyHMUMNANbHbIX YCNyr», WCNONHUTENbHbIN KOMUTET
MyHUUMNanbHoro o6pasoBaHusa  «CyrywnmMHcKoe cenbckoe noceneHne»  JIEHUHOropckoro
MyHuuunanbHoro paiioHa MOCTAHOB/AET:

1.YTBEpauTh npunaraemblii ALMUHNCTPATUBHbI pernameHT npegocTtaB/ieHuns
MYHULMNANbLHOW YCAYrK No Bblgaye cnpaBku (BbIMUCKN).

2.MpusHaTtb yTpatuswmm cuny absay 4 nyHkta 1 nocTaHoBAeHMS WCNOMHUTENIbHOIO
KoMuTeTa MyHuuMnanbHoro obpasoBaHnsa «CyrylsiMHCKOe cefibCkoe nocesieHne» JIEeHMHOropcKoro
MyHUUMMNANbHOrO paioHa oT 29.10.2019 Ne22 «O6 yTBepXAeHUNn AAMUHUCTPATUBHbBIX
pernameHToB MyHULUNaNbHOrO  o6pa3oBaHuA «CyryuwnnHckoe cefnbCcKoe nocenieHne»
JleHnHOropcKOro MyHuuunanbHOro parioHa Pecnyb6nuky TaTtapcTaH».

3.06HapogoBaTtb HacTodllee NnocTaHoBJ/IEHNE Ha MHopMaLMOHHOM cTeHge,
pacrnosioxXeHHoM no agpecy. Pecnybnuka TartapcTtaH, JIeHUWHOropckuii paiioH, c.Cyrywna,
yn.lleHTpanbHaa, A.27 wn onybnukoBaTb Ha  oduuumanbHoMm  caiTe  JIEHUHOTOPCKOro
MyHUUMMNanbHOro paioHa B pasgene «Cenbckme noceneHusi»  (leninogorsk.tatar.ru) wu
ohuumansHOM nopTane npaBoBoW MHGopmauun Pecnybnuku TaTapcTaH (pravo.tatarstan.ru).

4 .KOHTPO/b 3@ UCMOJIHEHNEM HAaCTOSLEero NoCTaHOB/IEHUA OCTaB/IAD 3a COOOW.

FnaBa MyHuuymMnanbHoro obpasosaHl1"

palioHa Pecny6nuku TaTapcTtaH A.l.3natgnHoBa



YTBEpPXAEHO
noctaHoBsieHneM VICMOMHNUTENILHOTO KOMUTETA
MYHULMNanbHOro oépasoBaHus
«CyryLlnmHckoe cenbckoe noceneHne»
JIeHNMHOropcKoro MyHMUUNAaNbLHOro panoHa
Pecny6nvkn TatapcTaH
oT 12.04.2021r. Ne6

AOMUHUCTPATUBHbIV pernameHT
npefocTaB/eHNss MYHULUNANbLHOW YCNyr No Bblgaye cnpaBku (BbIMUCKNM)

1. O6wmne nNONOXeHUS

1.1. HacTtoslwmniAi agMWHUCTPATUBHLIA perfaMeHT npefocTaBfeHUs MyHUUMNaabHOM
ycnyrn (ganee - PernameHT) ycTaHaBnuMBaeT cTaHAapT M nNopsgok npefocTaB/ieHus
MYHULUNANbLHOW YCAYrKn No Bblgade cnpasku (BbINUCKW) (fanee - MyHuuunanbHasa ycnyra).

1.2.Monyyatenn MyHuuunasabHoOR ycnyrn: pusnyeckne nuua (ganee - 3asBuTesb).

1.3.MyHuumnnanscHas ycnyra npegocrtaenseTc NCNONMHUTESIbHbLIM KOMUTETOM

MYyHUUMNanbHOTo o6pa3oBaHua «CyrywsiMHCKOe CcesibCkoe nocesieHme» JIeHUHOTropcKoro
MyHUUUNanbHOro paiioHa (ganee - Mcnonkom).

1.3.1. MecTo HaxoxaeHue Vcnonkoma: c. Cyrywna, yn. yn. LleHtpanoHasa, 4.27.

paduk paboTbl:

noHepenbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa AN OTAblIXa WM NUTaHUA ycTaHaB/AMBaeTCs MpaBuiaMu BHYTpPEHHEro
TPYLOBOro pacnopsgka.

CnpaBouHbIi TenedgoH (85595) 3-81-91.

Mpoxop no foKyMeHTaM, Y40CTOBEPAILWMUM NUYHOCTD.

1.3.2. Appec odguuManbHOro caiiTa MyHWUMNAAbHOrO palioHa B WHMOpPMaUUOHHO-
TENEKOMMYHMKaLMOHHOA ceTun «NHTEepHeT» (panee - ceTb «NHTEepHeT»):
(http://leninoqorsk.tatarstan.ru).

1.3.3. HopMauua o MyHMLMNANLHOW yCayre, a Takke O MecTe HaxoXAeHusa u rpaduke
pab6oTbl Vicnonkoma mMoxeT 6blITb MOsyYeHa:

1) nocpeAcTBOM WHGOPMALNOHHBIX CTEHAOB, CcOAepXaluMx BU3yasibHYKD U TEKCTOBYIO
MHOopMaLMid O MYHULMNANbHOW YCnyre, pacrnosioXeHHbIX B nomelweHusax Mcnonkoma, Aas
paboTbl C 3aABUTENAMMN.

NHdopmaumnsa Ha rocyfapcTBeHHbIX A3blkax Pecny6nuku TaTapcTaH BKAYaeT CBefeHus
0 MyHUUMNaNbHOI ycnyre, cogepxawmecs B nyHkTax (moanyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodALWero PernameHTa;

2) nocpenctBoM cetn «MHTepHeT» Ha oduynmanbHOM caiTe MyHMUMNAnbHOro panoHa
(http://leninoqorsk.tatarstan.ru);


http://leninoqorsk.tatarstan.ru
http://leninoqorsk.tatarstan.ru

3) Ha TMMopTane rocygapcTBEHHbIX W MyHWUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHuuunanbHbix ycnyr (dyHkuuin) (http://
www.gosuslugi.ru/);

5) B Micnonkome:

npy YCTHOM o6palleHnn - TUYHO Wan No TenedoHy;

npu NUcbMeHHoM (B TOM 4yucne B JOpMe 3/1€KTPOHHOr0 AOKYMeHTa) obpaweHun - Ha
6yMaXHOM HOcuTesie Mo nouyTe, B 3/1IEKTPOHHOW popMe MO 3N1EeKTPOHHON nouTe.

1.3.4. WHpopmauma no Bonpocam nNpefocTtaBieHUs  MYHULMUNANbHOW  ycnyru
pasmelaeTca cneynanuctom lMcnonkoma Ha opuunanbHOM caliTe MyHUUMNanbHOro palioHa u
Ha MHPOPMALMNOHHbLIX CTEHAAX B NOMeLLeHNAX Vicnonkoma ana paboTtel ¢ 3as9BUTENAMN.

1.4. MpepgocTaBneHne MyHULMNANLHOW YCAYrK OCyLW,eCcTBASeTCA B COOTBETCTBUU C:

MpaxagaHckum Kogekcom Poccuiickon depgepaumnm ot 30.11.1994 Ne51-d3 (CobpaHue
3akoHopgaTtenbcTBa Poccuiickoin depepauunn, 05.12.1994, Ne32, c1. 3301) (ganee - MK Po);

3emenbHbIM KogekcoMm Poccuiickoii ®epepaumm oT 25.10.2001 Ne 136-®3 (CobpaHue
3akoHopaaTtenbcTBa Poccuiickoin depepauynmn, 29.10.2001, Ned4, c1.4147) (ganee - 3K Pd);

XunnuuwHbim kogekcom Poccuiickoin depepaumn oT 29.12.2004 NelB88-d3 (CobpaHue
3akoHopaTtenbctBa Poccuiickoii  depepauunn, 03.01.2005, Ne 1 (yacTtb 1), cT. 14) (manee-
XK PO):

OcHoBamu 3akoHogaTenbcTBa Poccwuiickoin depgepauymm o HoTapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickasa raseta, Ne49, 13.03.1993);

depgepasibHbiM 3aKOHOM OT 12.01.1995 Ne5-®3 (peg. ot 09.12.2010) "O BeTepaHax”
(CobpaHue 3akoHopaTenbctBa Poccuiickoit degepaynmn, 16.01.1995, Ne3, c1. 168) (ganee - 5-
®3);

depepanbHbiM 3akoHOM OT 21.07.1997 Nel22-®3 «O rocyaapCTBEHHOW peructpayun
npaB Ha HeABMWKMMOE WMYyLECTBO U CAeNnok c Hum» (CobpaHue 3akoHoZaTenbCTBa
Poccuiickon depepauyun, 28.07.1997, Ne30, cT. 3594) (ganee - 122-93);

depepanbHbiM 3akoOHOM OT 11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O KpeCTbAHCKOM
(dhbepmepckom) xo3zsaictee" (CobpaHue 3akoHogaTenbcTBa pgasnee -, 16.06.2003, Ne 24, cT.
2249) (panee - 74-93);

depepanbHbiM 3aKOHOM OT 06.10.2003 Nel31l-9®3 «O6 06UMX NPUHLUMNAX OpraHusauum
MecTHOro camoynpasneHus B Poccuiickoin ®epepauyun» (CobpaHue 3akoHogaTesbCTBA
Poccuiickoin depepauunn, 06.10.2003, Ne 40, c1. 3822) (nanee - 131-d3);

benepanbHblM 3akoHOM OT 27.07.2010 Ne210-#3 «O6 opraHusauuy npepocTaBieHuUs
rocyflapCTBEHHbIX W MYyHUUMNANbHbLIX Yycnyr» Co6paHue 3akoHogaTesnbCcTBa Poccuiickoli
depepaumnn, 02.08.2010, Ne3l, cT.4179) (npanee - ®epepanbHblii 3akoH Ne 210-d3);

npuMkazom MwuHMCTEpPCTBA CENbCKOTO Xo3saicTBa Poccuiickon depgepaumn ot 11.10.2010
Ne345 «O6 yTBepxaeHun ¢opMbl U nopsagka BeAeHUS MNOXO03AWCTBEHHbIX KHWUI OpraHamu
MECTHOrO camMoynpaB/ieHUsi MOCEeNeHUin K opraHaMym MECTHOrO camMoynpaB/iIeHUs TOPOLCKUX
okpyros» (bBlonneteHb HOpPMaTUBHBLIX akTOB hefepanbHbIX OpraHoB WCNOMHUTE/IbLHOW BacTw,
Ne50, 13.12.2010) (panee - npukas 345);


http://uslugi
http://www.gosuslugi.ru/

npukasom PocpeecTtpa oT 07.03.2012 N9 M/103 «O6 yTBepxaeHun dhopmbl BbIMUCKM U3
NOXO3ANCTBEHHON KHUIM O Ha/Anuum y rpaxjaHuHa npaBa Ha 3eMeflibHbll yyacTok» (panee -
Mpuka3 Pocpernctpauun);

3akoHOM Pecnybnukn  TaTtapctaH oT 28.07.2004 Ne45-3PT «O  MecTHOM
camoynpaBneHun B Pecnybnuke TatapctaH» (Pecny6nuka TatapcTtaH, Nel55-156, 03.08.2004)
(panee - 3akoH PT Ne 45-3PT);

YcTtaBOM  MyHuMumMnasnbHOro ob6bpasoBaHus  «CyrywsanHCKOe  CeslbCKoe  MocesieHue»
JIeHMHOTropCcKOro MyHuuMnanbHoOro pamoHa Pecny6nunkm TaTapcTtaH, npuHAaToro PeweHnem CoBeTa
MyHUUUNanbHOro ob6pasoBaHna  «CyrywssiMHCKOe CcefnbCkoe rnoceneHne»  JIEHNHOITopCcKoro
MyHUUUNanbHOro paiioHa Pecny6nunkm TatapcTtaH oT 09.12.2016 Ne 25 (ganee - YcTaB);

MonoxeHnem 06  McnoNHUTENBHOM  KOMWUTETE  MyHUUMNanbHOro  obpasoBaHuA

«CyrylwnmnHckoe cenbckoe noceneHne» JIEHNHOTOPCKOro MyHULUMNanbHOro painoHa Pecny6nvku
TaTtapcTaH, YTBEPXAEHHbIM PeweHnem CoseTa MYHULUNANBHOTO o6pa3oBaHus
«CyrywnnHckoe cenbckoe noceneHne» JIEBHUMHOTOPCKOTO MYHMUMNaNbHOro painoHa Pecny6auku
TaTtapcTtaH o1 17.11.2016 Ne 21 (panee - MNonoxeHune 06 UK);

MpaBunamMmu  BHYTPEHHero TpyAOBOro  pacnopsgka  lMcnonkoma,  yTBEPXAEHHbIMU
pacnopsbkeHnem pykosoautens Mcnonkoma ot 25.12.2010 Nel4d. (ganee - lMpasuna).

1.5. B HacTofAWem pernaMeHTe UCNONb3YHOTCA CAeAylolUine TEPMUHbI U onpeaesieHns:

nog cnpasBkol  (BbIMWCKON), BblgaBaeMold oOpraHamuM MECTHOro camMoynpaB/ieHus,
NOHUMAETCHa - BbINWCKA W3 MOXO3ANCTBEHHON KHWUIM, apXWMBHAas BbINWCKA M3 AOMOBOW KHUMHK,
crnpaBka € npefblaywero Mecta XuTesbCcTBa, b6biToOBas xapakTepuctuka.

yfaneHHoe paboyee MeCTO MHOrOYHKLUMOHA/IbHOTO LeEeHTpa npeAocTaB/eHuUs
rocyflapCTBEHHbLIX W MYHUUUNANbHLIX YCAYr - TeppuTopuanbHO 060C06/IEHHOE CTPYKTYpHOe
nogpasgeneHune (odpnc) MHOToyHKLMOHANBbHOIO LUEeHTpa npefocTtaB/ieHUs rocygapCcTBEHHbIX U
MYyHULMUNAAbHBLIX YCNYyr, CO34aHHOe B rOPOACKOM WU Ce/IbCKOM MOCeNIeHUss MYyHUUUNanbHOro
palioHa (ropoackoro okpyra) Pecny6nukm TaTapcTaH B COOTBETCTBMW C MyHKTOM 34 [paBun
opraHusauum heaTenbHoCTH MHOTOYHKLNOHaNbHbIX LEHTPOB npepocrtaBneHuns
rocy4apCTBEHHbIX U MYHULMNANbHbLIX YCAYr, YTBEPXAEHHbIX NOCTaHoBNeHneM [lpaBuTenbCTBa
Poccuiickoin depepaunmn ot 22.12.2012 Nel376 «O6 yTBepxaeHun [MpaBun opraHusayunm
[eATeNnbHOCTU  MHOTOQYHKLUMOHAMIbHBIX  LLEeHTPOB  MNpefoCTaB/ieHWS TFOCYOAapCTBEHHbIX U
MYHULMNANbHbIX YCAY»;

TexHunyeckad owwnbka - owwunbka (onucka, oneyaTka, rpammarTmyeckas nnu
apudgmeTnyeckas ownbKa nméo nofo6Has own6ka), gonyuieHHas opraHom,
npefocTaBNdalWMM MYyHULUNANBHYK YCAYyry, W npueejwlas K HEeCOOTBETCTBUIO CBefeHWuid,
BHECEHHbLIX B [OKYMEHT (pe3ynbTaT MyHUUUNanbHOW Yycnyru), CBeAEeHUsAM B AOKYMeHTax, Ha
OCHOBaHMN KOTOPbIX BHOCU/INCb CBEAEHUS.

B HacToswem PernameHTe nofj 3asB/ieHVEM O NpefoCcTaB/ieHUU MyHULUNaNbHOW ycnyru
(nanee - 3aaBneHNE) NMOHMMAETCA 3anpoc 0 NpefocTaB/ieHUN MyHWULMUNanbHOW ycnyrmn (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3asBsieHUe 3anosiHAETCA Ha cTaH4apTHOM
6naHke (npunoxeHue Nel).



HanmeHoBaHue TpeboBaHuA K
CTaHfapTy npefocTtas/ieHns
MYHULUNANbLHOW yCcnyru
2.1. HanmeHoBaHne MyHUUMNaNbHOM
ycnyru

2.2. HanmeHoBaHMe UCNOJTHUTENbHO-
pacnopsaauTeslbHOro opraHa MecTHOro
camoynpaB/eHNsi,HenocpeacTBEHHO
npefocTaBAWEro MyHMLMNANbHYIO
ycnyry

2.3. OnucaHue pesynbTarta
npenocTaB/eHNS MYHMLUMNAbHOM
ycnyru

2.4. Cpok npefocTas/ieHus
MYHULUMNANbHOR yCcnyrn, B TOM yucne
C y4eToM Heob6xogMmMocTn obpaleHns
B opraHm3auum, ydyacTBylouime B
npefocTaB/€HUN MYHULUNANbHOW
yCNyru, CPoK NpuocTaHoBEHUS
npenocTaBfeHUss MyHuULUMNanbHOM
yCnyru B cny4vae, ec/im BO3MOXHOCTb

2. CTaHaapT npeaocTaBfeHUs MyHULMNANbHOW yCnyru

CopepxaHve TpeboBaHU K cTaHaapTy

Bbigaya cnpaBku (BbINUCKK)

Mcnonkom

CnpaBka (BbInucka).
YCTHbIA MU MUCbMEHHLIA 0TKa3 B NpegocTaBieHum
MYyHUUUNanbLHOM ycnyru

He 6onee Tpex AHeil ¢ MOMEHTa perucrpayuu
3aaB/1eHus.

YCTHbIA OTKas B NpefocTaBfeHUM MyHUUMNanbHOMN
ycnyrn B fieHb obpalleHus.

lMprnoctaHoBNeHNe Cpoka npepocraB/ieHNs
MYHULMUNANLHON YyCYyrn He NpeayCcMOTPEHO

HopmaTuBHbI akT,
yCTaHaBMNBAKLWMNA YCAYTY UMK
TpeboBaHue

YcTaB CefibCKOro nocesieHuns

K P®, 3K P®, XKK P®, OcHOBbI
3aKoHofaTenbcTBa o
HoTapuarte, 122-®3, 74-93,
210-93, lMpukas
Pocpeructpauun

YcTaB CesfibCKOro nocesnieHuns

YcTaB cenbCKOro nocesieHuns

K P®, 3K PP, )KK P®, OCcHOBHbI
3aKkoHogaTesibcTBa 0
HoTapuarte, 122-®3, 74-93,
210-93, lNpukas
Pocpeructpauun

1 Cpok npeAoCTaBAeHWA MYHULWMNANbHOW YCAyru onpeaeneH WCXOAsS W3 CYMMAapHOro CpokKa, MWHUManbHO Heo6Xogumoro Ans
OCYLeCTBAEHNA aAMUHUCTPATUBHbIX Npouegyp. ANUTeNbHOCTb aMUHUCTPATUBHBIX NpPoOLEeayp ucumucnseTcs B pabounmx AHAX.



NpYoCTaHOBMEHNUA NpeaycMoTpeHa
3akoHogaTenbCcTBOM Poccuiickoi
dbepnepaynn, cpok Bbligaun
(HanpaBneHns) [OKYMEHTOB,
ABNAKOLWMXCA pe3ynbTaTtoM
npefocTaBNeHNA MYHULUNAbHOW
ycnyru

2.5. NcuepnbiBaloWwunin nepeyeHb
OOKYMEHTOB, HEOBXOAMMbIX B
COOTBETCTBUWN C 3aKOHOAATE/IbHbIMU
WU UHLIMU HOPMATUBHbLIMU
npaBoOBbLIMU akTaMu Ans
npenocTaBneHns MyHUUUNanbHOM
YyCyrn, a takxe ycnyr, Kotopble
ABNAKTCHA HEOOXOAUMBIMU U
o6a3aTesibHbIMW ANA NpefocTaB/ieHns
MYHULMNANBHbIX YCAYT, nognexawmnx
npeAcTaBNeHNI0 3asaBUTENEM,
Cnoco6bl MX NONy4YeHUsa 3asdABUTENEM,
B TOM 4uC/ie B 3/71EKTPOHHON hopme,
nopsaAoOK Ux npeacTtaBneHns

Ons nonyyeHus MyHMUMNANbLHOW YCNyrn 3asBuTesb
npeactasnseTt cregylowmne 4OKYMEHThI:
1) LOKYMEHT, YAOCTOBEPSAOLWNIA NNYHOCTD;

2)  [BOKYMEHT, yO,0CTOBEPSIOLLNIA nosIHOMOuYuS
npeacTaBuTens 3asaBUTeNs, B ciydyae obpaleHus 3a
npefocTaBfieHNEM MYHMLMNANIbHOW yCnyru

npeactaBuTensa 3adasutensa (3a MCKAOYEHUEM 3aKOHHbIX
npeacrtaButTenein PuUnyecknx nuu);

3) 3adaBrieHue:

- B (opme [OOKyMeHTa
(npunoxeHue Ne 1);

- B 9/IEKTPOHHOI dhopme (3anosiHAeTcAa nocpeacTBOM
BHECEHUS COOTBETCTBYKOLWNX CBEAEHU B UHTEPAKTUBHYIO
dopmy), nognucaHHoe B COOTBETCTBUU C TpeboBaHUAMU
depepanbHoro 3akoHa oOT 06.04.2011 Ne 63-®3 «06
39/1EKTPOHHON noAanucu», npu ob6palleHuM nocpeacTBOM
Pecnyb6nnkaHckoro noprana;

Ha O6yMaXHOM Hocutesne

4) B  chnyvae, ecnn  ans npepocTaBfieHns
MYHULUNANbHOM ycnyru Heobxoanma obpaboTka
NepcoHanbHbIX  AaHHbIX  AULa, He  sABAsOLWeEerocs

3afABuTENIEM, U €C/IN B COOTBETCTBUM C hefepasbHbIM
3aKOHOM 06paboTKa TakMx NepcoHasibHbIX AaHHbIX MOXET
OCYLLEeCTBNATLCA C CcOrfacusa  ykKasaHHOro nuua, npu
obpaweHnn 3a MNoAyYeHUeMm MYHULUNasabHON YyCayru
3afBuTeNb [AOMOJIHUTENIbHO NpeacTaBnseT LOKYMEHThI,
noATBepXaawwmne noayvyeHue coraacuss  ykasaHHoOro
nvya unm ero 3akoOHHOro npepcraBuTenss Ha o6paboTky



2.6. NcuepnbiBaloWwunini nepeyeHb
OOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBMU C HOPMATUBHbLIMU
npaBoOBbLIMW akTaMu AN
npefocTaBfeHns MyHUUMNanbHOW
yCNnyru, Kotopble HaxogsTca B
pacnopsi>XeHun rocygapcrtBeHHbIX
OpraHoB, OpraHoOB MECTHOIO
camoynpassieHUA U UHbIX
opraHusayunini 1 KoTopble 3asiBUTENb
BNpaBse NpeacTaBUTb, a TakxXe
cnocobbl UX NOYyYEeHUS 3aa9BUTENAMN,
B TOM 4uMC/ie B 3/IEKTPOHHOW popme,
nopsaA4oK UX npeacraB/ieHus,;
rocygapcTBEHHbIN opraH, opraH
MEeCTHOro camoynpassieHns nméo

NepcoHasbHbIX AaHHbIX YyKasaHHOro nauua. JOoKyMeHThl,
noATBepxaarwLwme MoayyeHme coraacus, MOoryt ObiTb
npefcTaB/ieHbl B TOM uucne B OpMe 3/1EKTPOHHOrO
[OKyMeHTa.

BrnaHk 3aaBfieHUs A0S NOJYyYEHUS MYHULUNASIbHOWR
ycnyru  3asiBUTe€/lb MOXET MNOoAyYuTb Npu  JINYHOM
obpaweHnn B Mcnonkome. 3nekTpoHHasa copma 61aHka
pasmMelleHa Ha opuumanbHoOM caiTte Mcnonkoma.

3afBneHne u npuiaraemble OOKYMEHTbl MOTFyT ObITb
npegctaBneHbl (Hanpas/ieHbl) 3adBuUTENIEM Ha GyMaXHbIX
HOCUTENAX OAHUM U3 CrieAyoLWmX Cnoco6oB:

- INYHO (NMUOM, AEWCTBYHOLWMM OT MMEHM 3asBUTENSA
Ha OCHOBaHWUW 4OBEPEHHOCTW);

- MOYTOBbLIM OTMPAB/IEHVNEM.

3aABneHMe UM OOKYMEHTbl  Takke MOryT 6biTb
npeactaBfeHbl (HanpaBneHbl)  3aABUTEsNIEM yepes
Pecnyb6nukaHckuiAi  noptan B BuAE  3/IEKTPOHHbIX
LOKYMEHTOB

MpeactaBneHne [OKYMEHTOB, KOTOpble MOTyT ObiTb
OTHECEHbI K JaHHOWN KaTeropuu, He TpebyroTcs



opraHusauuna, B pacnopsxeHuu
KOTOpPbIX Haxo4AaTCca AaHHble
OOKYMEHTbI

2.7. VicuepnbiBaloWunini nepeveHb
OCHOBaHWUii ANs oTkasa B npueme
OOKYMEHTOB, HEO6X0AMMbIX A4
npegocTaBneHns MyHULUNaAbHO
ycnyru

2.8. VicuepnbiBaloWnini nepeyeHb
OCHOBaHWl ANa NpUoCTaHOBEHUSA
MNn oTKasa B nNpefocTaBneHnu
MYHUUMNAAbHOW yCcyru

2.9. Mopsafok, pasmep 1 OCHOBaHMUA
B3MMaHUsA rocy4apCcTBEHHON MOLWIWHBI
WAN MHOW nNnaTbl, B3IMUMaeMoii 3a
npefocTaB/ieHNe MYHULMNANbHOM
ycnyrm

2.10. lMepeyeHb ycnyr, KOTOpble
ABNAKTCA HEOOXOAUMbBIMU U
o6a3aTeNibHbIMW ANS NpefocTaBeHns
MYHULWUNANbHOW yCayru, B TOM yucne
cBeeHnsa 0 AOKYMeHTe (foKyMeHTax),
BblaBaeMoM (BblgaBaeMblX)
opraHusaunamu, y4acTBywLWUMM B
npegocTaBNeHUNn MyHULUNANbHbIX

OcHoBaHuA 419 OTKa3a B NpuvemMe LOKYMEHTOB:

1) Nogaya AOKYMEHTOB HeHaaMexawmnum nmLom;

2) HecooTBeTcTBME npeAcTaBAEHHbIX [OKYMEHTOB
nepeyHtd  AOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5
HacTosuwero PernameHra;

3) B 3aABfieHMn U npuiaraemMbix K 3asB/IEHUI0
OOKYMEHTax MMewTCA HeOroBOPEeHHble UCnpaB/ieHns,
cepbe3Hble NMOBpPexXAeHUs, He MOo3BOoJiALLIMEe 0L4HO3HAUYHO
NCTOJIKOBATb MX COLEpPXaHue;

4) lMpepcTtaBneHne [OKYMEHTOB B HeHaznexalwui
opraH

OcHoBaHUA [Na MNpuUOCTaHOBJ/IEHUA MNpenocTaBNeHus
YyCNyrn He npefycMOTPEHbI.

OcHoBaHUA AN oTKasa:

1) 3aaButenem npeactaB/ieHbl [LOKYMEHTbl He B
NosHOM o6beme, NM60 B NpefcTaB/EHHbIX 3asB/E€HUN U

(nnn) [OKYMeHTax CcoAepXUTcsa HenonHas un  (Mnwn)
HeJocToBepHas MHgopMayms
MyHuumnanbHas ycnyra npegocrasnsercs Ha

6e3B03Me3HOII OCHOBE

MpepocTaBneHne HeobxoauMbiXx WU 065a3aTenbHbIX

ycnyr He TpebyeTcs



ycnyr
2.11. Mopagok, pasmep M OCHOBaHUSA
B3MMaHWA niaTbl 3a npefocTaB/ieHne
YyCNyr, KoTopble ABAATCSA
HeobXxoAMMbIMN N 0653aTeIbHbIMN
ANnA npepoctaBneHns
rocyfapCTBeHHOW ycnyru, Bkaoyas
nHchopmaLnio 0 MeToanke pacyeta
pasmepa Takoi nnatbl

2.12. MakcuMasbHbIl CPOK OXMAaHUA
B oyepean nNpu nofaye 3anpoca o
npefocTaB/EHUN MYHULUNASIbHOW
yCcnyru, ycayru, npegoctaBasemol
opraHm3aumeit, yyacTBylouien B
npeAoCcTaBAEHUN MYHULUUNASbHOW
ycnyru, n npu nonyyeHuu pesynbrata
npenocTaBNeHUs Takux ycnyr

2.13. CpoK 1 nopa[okK peructpauunm
3anpoca 3asaBuUTeNA 0
npegocTaB/eHUn MyHULUNAaNbHOM
yCnyru u ycnyru, npefocrtaBnsemom
opraHuMsauueit, yyacTBylollen B
npegocTaBieHUN MyHULUNANbHOM
yCnyru, B TOM 4YMcse B 3/1IeKTPOHHON
dopme

2.14. TpeboBaHNs K NOMeLWeHNsM, B
KOTOpbIX NpegocTaBnseTcs
MyHULMNanbHaa ycnyra, K sany
oXunaaHusa, mecTam AN 3anosiHeHus
3anpocoB 0 npegocTaBieHun
MYHULUNANbLHOW yCnyru,
MH(OPMALNOHHbIM CTeHAAaM C
ob6pasuamym ux 3anN0NTHEHNSA K
nepeyHem AOKYMEHTOB, HEOOXOANUMbIX

MpepnoctaBnexHune
YyCnyr He TpebyeTtcs

HeobXxoauMbIX W 06s3aTenbHbIX

Mopaya 3asBNeHUA Ha NoJyvYeHue MyHUuUnanbHOWN
YyCAyrn npu Hanuuum oyvepepu - He 6onee 15 MUHYT.

MNpun  nonydyeHnn  pesynbTata npepocTaBeHns
MYHULUUNANbHOW YCNYrM MaKCUMaJsibHbIA CPOK OXWAAHWS
B oyepenn He AO0/DKeH npeBbiwaTtb 15 MUHYT

B TeuyeHne opHOro AHA C MOMEHTa MOCTYyNaeHUs
3asB/1eHMS.

3anpoc, nNOCTYNUBLIWA B 3/1EKTPOHHOW opme, B
BbIXOAHOW (Npa3fHUYHbIA) [OeHb perucTpupyeTca Ha
cnefywwmin  3a BbIXOAHbIM  (Npa3fHWUYHbIM) pabouunii
OeHb

MpepocTaBneHne MYHULUUNANbHOW
ocyuiecTBsieTcs B 34aHnAX " NOMeLLeHNAX,
060pyA0BaHHbIX MPOTMBOMNOXAPHOIA CUCTEMOIA n
CUCTEMOWN MNOXapoTyLeHUs, HeobxoAnMoh mMebenbtlo ANs

ycnyrm

ohopMeHusn OOKYMEHTOB, MHOpPMaLUOHHBIMU
cTeHAamu.
Ob6ecneynBaeTcs 6ecnpenAaTCTBEHHbIN poctyn

MHBaNMAOB K MeCTy npepocTaBfeHnss MyHUUMNanbHOW
ycnyrn  (yAo6HbIA  BXOA-BbIXOA B MOMELWEHUS U



AN npefocTaB/ieHUs Kaxpao
MYHULUMOANBHON yCAyru, pasmeLeHunto
N 0hOpPMAEHMNI0 BU3YabHOMW,
TEKCTOBOW M MY/bTUMEANIAHO
MHgopMaLuum o nopsigke
npefocTaB/eHNs Takol ycnyru, B TOM
yucne kK obecnevyeHno 4OCTYNHOCTM
AN NHBA/IMA0B yKa3aHHbIX 0ObLEKTOB
B COOTBETCTBUM C hefepasibHbIM
3akoHO4aTesIbCTBOM U
3akoHopatenbcTBOM Pecny6nuku
TatapcTaH 0 couunanbHol 3awunTte
MHBaANNAOB

2.15. Tokasatenn  [JOCTYMHOCTU n
KayecTBa MyHWUMNANbLHOW ycnyru, B

TOM uncne KONIM4ecTBO
B3anMoAencTBuUin 3aaBuTENS c
LO/DKHOCTHbBIMU nnuamu npu
npegocTaB/eHUN MYHULMNANbHOW
yCcnyrm v UX  NPOAOIKUTENbHOCTD,
BO3MOXHOCTb nosly4YeHmns

MHpopmaumm o xoae NpenocTaB/ieHNs
MYHUUUNANbHOI ycnyrn, B TOM uucne
C UCnosib30BaHNEM WHHOPMALNOHHO-
KOMMYHUKaLMOHHbIX TEXHOIOTUA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
MoNlyYEHUss MyHUUMUNANbHOW ycnyrn B
MHOTOYHKLNOHABHOM LUeHTpe
npeaocTaB/ieHUA TOCYAaPCTBEHHbIX W
MYHUUMNANbHbLIX ycayr (B TOM yucie B

NOJZIHOM obbeme), B nooéom
TeppuToprasibHOM nogpasaesieHnn
opraHa NCNOJTHUTENbHO

pacnopsiAuTeNbHOr0 opraHa MecTHOro
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nepemMeLlleHne B ux npegenax).

BusyanbHas, TekcToBas " MynbTUMeauniiHas
nHpopmaums 0 nopsgke npegoctaBneHus
MYHULMUNANLHOW YyCyrn pasmeliaetca B YAO0OHbIX A4

3asBuTesneli  Mectax, B TOM 4WCe C  y4yeToM
OrpaHNYeHHbIX BO3MOXHOCTEN MHBANNAOB
MokasatensiMmu [OCTYMHOCTK npefocTaBneHns

MYHMULUUNABHON yCcnyrn SABAAOTCA:

pacnosioKeHHOCTb nomelweHus lcnonkoma B 30He
[OCTYMHOCTN 06LWECTBEHHOrO TPaHCNOpTa;

HasiMuMe HeobXxo4MMOro KosiMyecTBa CheLnanucTos,
a TaKxe MoOMeLlleHnin, B KOTOPbIX OCYLLEeCTBSETCHA npuem
LOKYMEHTOB OT 3asBuUTENEN;

Hannune ucdepnoiBaowelrn nHopmaumm o cnocobax,

nopsigke M Cpokax npeaocTaBNeHUss MyHUUUNanbHO
ycnyru Ha NHPOPMaLNOHHbBIX cTeHpax,
NHDOPMALNOHHbBIX pecypcax NleHnHoropckoro
MyHUUMMNanbHOro palioHa B ceTn «WHTepHeT», Ha
EAuHOM nopTane rocyfapCTBEHHbIX WM MyHMLMMNANbHbIX
yCcnyr;

okaszaHuWe MoMOWM UWHBaMgaM B NPEOAOsSIEHNN

6apbepoB, Melawwmx NoJyYEeHU UMK YCNYr HapaBHe C
APYrMMU nuuamu.
KauecTBO npefocTaBNeHUst MYHUUUNANbHOW YyCAyru
XapakTepusyeTcsi OTCYTCTBUEM:
ouyepeaein npu npueme Mu
3aAaBUTENAM;

Bblgaye [OKYMEHTOB



camoynpaB/ieHus, no BblIGOPY
3aaBurtens (3KcTeppuTOpUaNbLHLIN
npuHUKMN), nNOoCpeacTBOM 3amnpoca o
npefocTaBAeHNN HECKOTbKNX
rocyfgapcTBeHHbIX " (nnn)
MYHULMNANbHbIX ycnyr B
MHOFOYHKLNOHANbHbIX ueHTpax

npeaocTaBNeHNs TOCyAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr,
npeaycMOTPEHHOTO  CcTaTbell 15.1
depepanbHOro 3akoHa (KOMMNEKCHbIN
3anpoc)

2.16. NHble TpeboBaHUsA, B TOM yucne
yuuTbliBalLLne 0CoO6EeHHOCTH
npeaocTaBieHNs MyHULMUNANbLHOW
YC/IYyT NO 3KCTeppUTOpUanbHOMY
npuHuuny (B cnyyae, ecnm
MyHULMNanbHaa ycayra
npegocraBnsaeTca no
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HapyLlLueHuniA
MYHULUNASIBHOWR YCyru;

Xanob Ha pencteua (6e3gencTeme) MyHULMNanNbHbIX
cAyxawux, npefocTaBnsoWmnX MyHULUNAAbHYO YCNyry;

Xanoo6 Ha HEKOpPpPEKTHOE, HEeBHUMATENbHOE
OTHOWEHNE MYHUUMNAMbHbIX CAyXawWux, OKa3blBalLUIUX
MYHULMNANbHYI0 YCNYTy, K 3asisBUTENIAM.

Mpw nogave 3anpoca 0 npepocTaBneHnun
MYHUUUNANBHON yCnyrm 1 nNpu MNoslyyeHuu pesybTaTa
MYHUUUNABHON ycnyrn, npeanosaraeTcs OAHOKpPaTHoe

CpOKOB npeaocTaBneHns

B3aMmMmogeicTeme [O/HKHOCTHOTO nmua,
npefoCTaBNAOLLENO MYHULMNAIbHYO ycnyry, "
3asBuTENs. MpoAoNXUTENBHOCTb B3anMoAelicTBumS
onpegensieTca pernaMmeHToM.

NHopmauus o) xone npepocTaBneHuns
MYHULMMNANBHOW  ycnyrm  MOXeT  ObiTb  MonyyeHa

3asiBUTE/NIEM Ha caiiTe JIEHUHOroOPCKOro MyHMLMNANbHOrO

palioHa, Ha EguHOM nopTasne rocygapCTBEHHbLIX MU
MYHULUUNanbHbIX ycnyr, 8 MOL.

MpepoctaBneHne MyHULUNANBHON yCiyrn 4yepes
MHOTOYHKLNOHA/bHBbIN LeHTp npefocTaB/ieHUs
rocyAapCTBEHHbIX W MYHMUUNANbHBLIX Yycnyr (ganee -
MoLl),  yaaneHHble paboune mecta MOL  He
ocyliecTBaseTcs.

MyHuumnanbHasa ycnyra no 3KcTepputopuanbHOMY
NPUHLUMNY W B COCTaBe KOMMNJEKCHOrO 3anpoca He
npepocrasnsercs

KoHcynbTauuto 0 nopsake nony4vyeHums

MYHULUNANbLHON YCNYyrn B 3/1€KTPOHHON hopMe MOXHO
nony4nTb Yyepe3 NHTepHeT-NpuemMHy wuau dyepes lopTan
rocyfapCTBEHHbIX U MYHULMOANbHbIX ycnyr Pecny6auku
TaTtapcTaH.

B cnyuyae, ecnu 3akoHOM npegycmoTpeHa nojava
3adB/ieHNs 0 nNpefocTaBNeHUNn MyHULUNaNbHOW YyCNyru B



3KCTEpPpPUTOPUANBLHOMY MPUHLMNY)U
0cob6eHHOCTN npefocTaBeHNs
MYHUUMNABHON yCNyrn B
3NEeKTPOHHOI dhopme
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39NeKTPOHHON hopme 3asBfieHWe nojaeTcsa uepes
MopTan rocygapCTBEHHbIX W MYHULMUNANbHbIX YCAyr
Pecnyonukn TatapctaH (http://uslugi. tatar.ru/) wau
EOQuHbIA nopTan  rocyAapCTBEHHbIX WM MYHULMMOANbHbIX
yenyr (pyHkunit) (http:// www.gosuslugi.ru/)



http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocnefoBaTe/ibHOCTb M CPOKN BbIMOMIHEHUS afMUHUCTPATUBHBIX Npoueayp,
Tpe6oBaHNS K NOPSAKY MX BbINOSTHEHUS, B TOM YMC/IE OCOBEHHOCTW BbINOSIHEHUS
aAMUHUCTPATUBHbLIX Npoueayp B 3/IEKTPOHHOI chopme

3.1. OnucaHne nocnepoBaTesibHOCTU AECTBWIA Npu NpPeaocTaB/eHUN MyHULMNANbHO
ycnyru

3.1.1. TllpepgocTtaBneHne MyHUUMNANbHOW YyCAYrn BKAKOYaeT B Ccebs cregywuwme
npowuenypsl:

1) KOHCYyNbTUpPOBaHME 3aABUTENS;

2) NpUHATME N perncTpaumns 3asaBieHuns;

3) noaroToBka pe3ynbTata MyHUUUNANbHOW YCAYIW;

4) Bblgavya 3asBUTENO pe3ynbTaTta MyHULUNAAbHOW YCNYrn.

3.2. OkazaHue KOHCyNbTauun 3aaBUTENIO

3.2.1. 3agaBuTtesib INYHO U (UnK) no TenedoHy obpawaetca B NcnonkoMm a8 nonyvyeHus
KOHCYyNbTaLWil O NOpSALKe NOSYyYEHUA MYyHULUNA/bHOW YyCNyru.

3amMecTuTenb pykoBoguTensa lVicnosikoma OcylwecTB/sieT KOHCY/IbTUPOBaHNE 3asaBUTENS,
B TOM 4ucne no coctasy, hopmMe M COAEPXaHUK AOKYMeHTaLuuu, Heo6XxoAUMOK ANa NoaydvYeHus
MYHULMNANbLHOW yCNyrM M Npu Heo6XoAMMOCTU OKa3blBaeT MOMOLb B 3anosiHeEHUW 6naHka
3asB/1eHMS.

Mpouenypa, YycTaHaBAMBaemMas HacCTOAWMM MYHKTOM, OCYWECTBAAETCA B [A€Hb
obpaweHna 3aaBuTens.

PesynbTaT npoueaypbl: KOHCynbTauuu, 3amMedyaHuss No cocTaBy, (POpPMe U COAepXaHuio
npencTtaB/ieHHOW AOKYMeHTauuu.

3.3. TpuHATNE N perncTpayma 3asaBrieHus

3.3.1. 3aaBuTeNb JIMYHO, YEPE3 AOBEPEHHOE NULO0 uin yepes MPL, nogaet NMCbMEHHOe
3asdB/ieHne O Bblgave cnpaBky (BbIMUCKW), W npefcTaBnsdAeT AOKYMEHTbl B COOTBETCTBUU C
nyHKTOM 2.5 HacTosAuwero PernameHTa B CefibCKUA MCNOMHUTENbHbIA KOMUTET.

3.3.2. 3amecTutenb pykosoautensa lcnosnkoma ocyw,ecTBnder:

npuemMm un peructpayunio 3asaBNeHNA B CNelnasibHOM XypHane;

BpyYyeHMe 3asBUTEN0 KOMUW 3asiBIeHUA C OTMEeTKOW 0 pJaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, AaTe U BpeMeHU UCMOSIHEHUA MYHULUMNANbHON YCAyru.

Mpoueaypsbl, ycTaHaBMBaeMble HACTOAWMUM MYyHKTOM, OCYLLEeCTB/IAOTCA:

npuvem 3asBfIeHUSA U LOKYMEHTOB B TeyeHue 15 MUHYT;

perucrtpauuns 3asaBfieHUA B TeYEHWEe OLHOIo AHA C MOMEHTa MOCTYNJ/IeHUs 3asaBeHUs.

Pe3ynbTat npoueayp: NpMHATOE U 3aperncTpupoBaHHoOe 3asBeHue.

3.4. NMoarotoBka W yTBEpPXAEHUE 3anpoleHHbIX AOKYMeHTOB (NucbMa 06 oOTKase B
Bblgaue)

3.4.1. 3amecTutenb pykosoautena lMcnosnkoma ocyuw,ecTBnder:

NPOBEPKY HaNMUUA OOKYMEHTOB, npunaraeMbixX K 3asiB/1E€HUIO;

noAroTOBKYy NpoekTa cnpaBku (BbIMUCKN)NPU HaNMuMm AOKYMEHTOB (CBeAeHWiA);

NnoAroToBKYy npoekrta nucbmMa 06 oOTka3e B Bblgaye npuM OTCYTCTBUM [OKYMEHTOB
(cBepeHwnit);
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HanpaB/leHMWe cnpaBku (BbIMUCKM) UM nucbMa 06 OTkase B Bblgauye [NnaBe CebCKOro
noceneHuss Ha yTBepxaeHue.

Mpoueaypbl, yCTaHaB/IMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBSAIIOTCSA B TeYeHne ABYyX
[Heli ¢ MOMeHTa o6palleHunsa 3asaBuUTens.

Pe3ynbTaT npoueayp: NPoekT cnpaBku (BbINUCKU) UK nucbMa 06 oTKase B BblAauye.

3.4.2. [naBa cefibCKOro mnocesnieHMsa yTBepxpaeT cnpaBky (BbIMUCKY) WX NUCbMO Of

OoTKaze B Bblaye U HanpaB/isieT 3aMecTUTEe/It0 pykoBoAuTens Vcnonkoma.
Mpoueaypbl, ycTaHaBMMBAaeMble HACTOALWMM MNYHKTOM, OCYLLECTBASKTCA B TeyeHue
OAHOTO AHA C MOMEHTa OKOHYaHMA npegblayliein npouenypsi.

Pe3ynbTaT npoueaypbl:yTBEpXAeHHana crnpaBka (BbiNMCKa) WMAM NUCbMO 06 OTKase B
Bblgaue.

3.5. Bblgaya 3asaBuTEN0 pesysbTaTa MyHULMUNANbHOW YyCayru

3.5.1. 3amecTutenb pykosoguTena Wcnonkoma BblgaeT 3asBUTENO cnpaBky (BbINWCKY)
nnnm nucbMo 06 oTKase B Bblgaue.

Mpoueaypa, ycTaHaB/MBaemMass HACTOAWMWMM NYHKTOM, OCYLLeCTBMS€TCA B [A€Hb
obpaweHns 3aaBuTensd.

PesynbTat npoueayp: BblgaHHas crnpaBka (BbiNMcKa).

B cnyyae oTkasza B npegocTaB/eHUM MyHULUNASbHOW ycnyru 3asBuTeNlb yBefOoMsSeTCs
MMCbMOM C YKasaHWeM MpUYMH OTKasa, a Takke no TenedoHy mn (Mnum) 3/EeKTPOHHOW nouyTe, B
TeyeHWe OAHOro AHA C MOMEHTa nognucaHusa nucbma 06 oTkase.

3.6. VicnpaBnieHne TeXHUYECKNX OLWNBOoK.

3.6.1. B cnyyae o0O6OHapyXeHWS TexXHUYecKol OowunbkM B [OKYMeEHTe, SABAAKOLEMCS
pe3ynbTatoM MyHMUUNanbHOW yCcnyru, 3aaBuTenb npegcrasnseT B Micnonkom:

3asB/ieHne 06 UcnpaB/iEHUN TEXHUYECKO oWwn6kn (npunoxeHue Ne3);

OOKYMEHT, BblAAHHbIA 3aABUTENI0 KakK pe3y/bTaT MYHMUMNANbHON yCAyru, B KOTOPOM
COLlepXUTCA TexHnuyeckas owmnbka;

OOKYMEHTbl, UMMelwmne puanyeckyro cuny, CcBuaeTenbCTByKOLWME 0O  Hanmuuu
TEXHUYECKON OLWNGBKMN.

3aaBneHne 06 wucnpaBieHWM TEXHUYECKOW OWwunbkn B CBEAEHUAX, YKa3aHHbIX B
LOKYMeHTe, ABMAWEMCA pe3ybTaTOM MYHULMMNANbLHOW Yycnyru, mnojaeTcs 3asBUTENEM
(ynoNHOMOYEHHbIM npeacTaBuTenem) /iIMMHO, NGO NOYTOBLIM OTNpaBsieHMeM (B TOM 4yucne c
MCNO/Ib30BAHNEM 3/IEKTPOHHOM MOYThbl), NM6O 4Yepe3 eAuHblIA nopTan rocyAapCTBEHHbIX U
MYHUUMNAAbHbIX YCAYT UWIN MHOTOYHKUWOHA/bHbIM LEeHTP NpefoCcTaBfeHUs rocyAapCTBEHHbIX
N MyHULUNASIbHBIX YCAYT.

3.6.2. 3amecTuTenb pykosoguTensa lMcnonkoma, OTBETCTBEHHbIN 3a Npuem [OKYMEHTOB,
ocywiecTBnseT npueMm 3asBieHUs 06 wWcrnpaBieHUN TexXHUYEeCcKOn OowWnbkn, perucTtpupyert
3asB/ieHue.

Mpoueaypa, ycTaHaBnMBaemass HacTOAWMM MYHKTOM, OCYLECTBNSAeTCa B TeyeHue
O[IHOTO AHA C MOMEHTa perucrpaynmn 3asaBieHus.

Pe3ynbTaT npoueaypbl: NMPUHATOE U 3aperncTpupoBaHHOe 3asiB/IeHUe.

3.6.3. 3amecTuTenb pykosoauTena lcnoskoma paccmatpuBaeT AOKYMEHTbl U B Lenax
BHECEHUA WUCMpaB/ieHWA B [OOKYMEHT, SABAAKLWMIACA pe3ynbTaToM YCiyru, ocyuiectsaset
npoueaypbl, npefycMoTpeHHble nyHKToM 3.5 HacTtofwero PernameHta, W BblgaeTt
ncnpaBfieHHbIN JOKYMEHT 3asaBuTent0 (YNOSTHOMOYEHHOMY NPeACcTaBUTEsI0) IMYHO NOo4 POCMUCH
C u3bATMEM Yy 3aaBuTena (YNnosIHOMOYEHHOro npeAcTaBuTensd) opuruHana [OKYMeHTa, B
KOTOPOM COAEPXUTCA TeXHUYeckas olmnoka.

Mpoueaypa, yctaHaB/iMBaemass HacTOAWMUM MNYHKTOM, OCYLLEeCTB/SETCA B TeYeHue Tpex
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aHel nocne o6HapyXeHus TEXHUYECKON OLWNOKN nnm noJsiydeHus oT ntwboro
3aMHTEpPEeCcoBaHHOro nMua 3asaBNeHns 0 AONYLWEHHO OLWNOKe.
Pe3ynbTaT npoueaypbl: BblAaHHbIA (HanpaB/ieHHbI) 3aABUTEN0 AOKYMEHT.

4. MopagoK u hopMbl KOHTPO/IS 3a NpefoCcTaBNeHNeM MyHULUNANbHON ycnyru

4.1. KOHTpO/b 3a MNO/IHOTOM W KayecTBOM MNpeAoCTaBNEHUS MYHMUMNANbHOR YCyrn
BK/l0YaeT B cebsA BbiAB/IeHWE W YCTpaHeHuWe HapylweHuii npasB 3asBuTesneil, nposefeHue
npoBepok cobnwaeHns npoueayp npefocTaBfieHUA MYHULMOANAbLHON ycnyru, noAroToBKy
peleHnii Ha gencteusa (6esgeiicTene) AO/MKHOCTHbIX NINL, OpraHa MeCcTHOro caMoynpaB/ieHus.

dopmamMu  KOHTPOMA 3a COOAAEHMEM WCMOSIHEHUA afMUHUCTPATUBHLIX Mpoueayp
ABNAKOTCA:

1) npoBepka n cornacosaHue NPOEKTOB  [JOKYMEHTOB no npefocTaB/EHUIO
MYHULMNANbLHOW ycnyrn. Pe3ynbTaTtoM NpoBEpKM ABNSAETCA BU3NPOBAHME MPOEKTOB;

2) npoBogVMble B YCTAHOB/IEHHOM NOpsifike NPOBEPKM BeAeHWs AeN0nNpou3BOACTBA;

3) npoBeeHMe B YCTaHOB/MIEHHOM TMOPsAAKE KOHTPOJIbHbIX MPOBEPOK CO6AAEHNS
npoueayp npefocTaBieHUs MYHULUNANbHOW yCnyru.

KOHTpO/IbHbIE NPOBEPKA MOIYT OblTb M/IAHOBbIMU (OCYLWLECTBAATLCA HA OCHOBaHUU
nonyrogoBbIX WIW TOAOBbLIX MJaHOB paboTbl opraHa MeCTHOro camoyrnpaBfeHus) u
BHennaHoBbIMU. [pn nNpoBefeHNN MPOBEPOK MOryT paccMaTpuBaTbCA BCe BOMNPOCHI, CBA3a@HHbIE
C npepocTaBNeHUEM MyHULMNANbHOW ycnyrn (KOMMJIEKCHbIE MPOBEPKM), WU NO KOHKPETHOMY
obpaweHuto 3aaBuTens.

B uensix Tekywero KOHTPOASA UCNO/Mb3YKTCHA CBEAEHUS, NMEKLWNECS B 3/IEKTPOHHON 6a3se
OaHHbIX, cnyxebHas KoppecrnoHAeHuUusa, ycTHas W NucbMeHHasa WHdopmauua crneynanncros,
OCYLEeCTBAAOLNX BbINO/IHEHUE aAMUHUCTPATUBHbIX npoueayp, XypHanbl yyeTa
COOTBETCTBYHLWUNX LOKYMEHTOB U Apyrne cBefeHus.

Ons ocywecTBNeHUs KOHTPOAA 3a COBepLIEeHUMEeM [AeiACTBMIA nNpu npefocTaB/ieHUn
MYHULUNANBHOW YCNyrn u NPUHATAW pelleHnit pykosoauTent Mcnonkoma npeacraBnstoTcs
cnpaBky O pe3ynbTaTax npefocTtaB/ieHns MyHULUNAbHOW YyCnyru.

O cniyyasx u npuumHax HapyleHuUA CPOKOB, MNOC/iefoBaTe/ibHOCTM W COoAepXXaHus
agMUWHUCTPATMBHLIX Mpouedyp cneyunanucTel HeMeaNeHHO UWHPOPMUPYIOT pyKoBOAUTENSA
opraHa, npefocTaB/iALWEro MyHUUUNANbHYI0 YC/yry, a Takke npegnpuHuUMaloT CPOYHbie Mepbl
Mo YCTPAHEHWNIO HapYyLUEHWA

4.2. Tekywui KOHTPO/b 3a cobnogeHnem nocsepoBaTe/sIbHOCTU aencreuii,
onpejesieHHbIX aAMWUHUCTPATMBHbBIMKU MpoueAaypaMum M0 NpPefocTaB/EHUID MYHULUNAbHOM
yCnyru, OcCyLecTBAAeTCA pykoBoauTenem lcnoskoma, OTBETCTBEHHbIM 3a oOpraHusayuio
paboTbl N0 NpefOoCTaB/EHNID MYHULMUNABLHON YCNYrn.

4.3. MNMepeyeHb OO/MKHOCTHbIX nmuy, OCYyLeCcTBAAKO L NX TeKyLwui KOHTPO/1b,
ycTaHaBnMBaeTcsa MnosioxeHnem o6 Mcnonkome v 4O/MKHOCTHBIMU UHCTPYKLUUAMMU.

Mo pe3ynbTataMm MPOBEAEHHbIX MPOBEPOK B C/iydae BbIAB/IEHUA HapyleHuidi npas
3asgBuTeneli BWUHOBHbIe /fMuLa MNPUB/EKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbCcTBOM Poccuiickoin depepayuu.

4.4. PykoBoauTtesib oOpraHa MeECTHOro camoyrnpaB/leHUA HeceT OTBEeTCTBEHHOCTb 3a
HecBOoeBpeMeHHOe pacCcMOoTpeHue obpalleHuii 3asaBuTeseil.

PykoBoautens (3amecTtutenb pykosBoauTens) lMcnoskoma HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOe W (MKM) HeHagnexauiee BbINOSIHEHWE aOMUHUCTPATUBHLIX [AeWCTBUM,
yKa3zaHHbIX B pa3gesie 3 HacTosawero PernameHTa.

[JOMKHOCTHbIE NMUa M MHble MyHULWNA/bHble CllyXallMe 3a peleHus U [eincTeus
(6espeiicTBMe), NpuMHUMaeMble (OCYLLECTBNSIEMbIE) B X04e MNPeAoCTaB/IEHMSA MYHULUMUNASbHOWR
YC/YTn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpPsALKe.
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4.5. KOHTpOonb 3a npenocTaB/IEHWEM MYHUUMNANbHON YCNyrn CO CTOPOHbI rpaxaaH,

obbeauHeHUld W opraHusauuin, ocyl,ecTBASeTCA MNOCPeACTBOM OTKPbLITOCTU [eATe/IbHOCTH
opraHa MecTHOro camoynpas/ieHUs MNpu NpefocTaBNeHUM MYHULUNANbHOW yCnyru, nosydeHus
NOJSIHON,  akTyalbHOW M  AOCTOBEpPHOW  wuHopmMauuum O nNopsAgke  npegocTaB/ieHUs

MYHMULUMNANbHON YCNYrM U BO3MOXHOCTW A0CYAEe6HOro paccmMoTpeHusa obpauleHuin (kanob) B
npouecce NpeaocTaB/eHNS MYHULUNANbLHOW YCNyru.

5. AocyaebHbiii (BHecyaebHbIn) NOpsanoK 06XXanoBaHUA PeEWEeHNn N AENCTBUNA
(6e3peiicTBMA) opraHa, NpeaoCTaB/IAIOUWEro MyHUUNUNanbHY YCyry,
MHOTO(PYHKLUMOHANIBLHOIO LeHTpa NpeaocTaB/ieHNA rocyAapCTBEHHbIX U
MYHUUMNaNbHbIX YCNYr, OpraHnu3aumnii, ykazaHHblX B yactm 1.1 ctatbn 16
depnepanbHOro 3akoHa ot 27.07.2010 Ne210-d 3, a TakXKe UX OOJDKHOCTHbIX JinL,
MYHULUUMANBbHbLIX CAyXauwmnx, paboTHUKOB

nNX

5.1. Monyyatenn MyHUUUNaNbHOW yC/yrn UMEeT NpaBo Ha o6XasioBaHue B gocyae6HOM

nopsgke gelcteuii (6es3nencrema) COTPYAHMKOB VcnosikoMa, yyacTBYHOLWMUX B npegocTaBieHuun
MyHUUunanbHoih ycnyru, B icnosnikom nnan B CoBeT MyHULMNANbHOIOo 06pasoBaHus.

3asaBuTesib MOXeT 06paTUTLCA € Xanobold, B TOM yucsie B cnefyLwmnx cnyvyanx:

1) HapyweHne cpoka perucrtpauum  3anpoca 3aaBUTeNs 0  NpefocTaB/ieHnn
MYHULUNANbLHOW YCAYTIK;

2) HapylweHune cpoka npefocTaB/ieHUsa MYyHULUNANbHOW ycnyru,

3) TpeboBaHue y 3aaBUTENA [OOKYMEHTOB, He MNpefyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbIMKU akTamu Poccuiickoii ®epgepauunn, Pecnybnukm TaTtapcTaH, JIEHUMHOTOpPCKOro
MYHULUMNA/bHOTO palioHa A9 npefocTaBNeHus MyHUUUNaabHOW yCnyru;

4) oTkKa3 B Npueme [AOKYMEHTOB, npefocTaB/ieHne KOTOpbIX NpefyCMOTPEHO
HOpMaTMBHbLIMW NpaBOBbIMKM akTamu Poccuiickoin depgepauun, Pecnybnukm TaTapcTaH,
JleHnHOropcKOro MyHMUMNANbLHOTO paioHa A8 npefocTaBfNeHUs MyHuuuMnanbHOW ycnyru, y
3aaBUTENS;

5) oTka3 B MpefocTaB/IEHUN MYHWULUNANbHOW YCAYrM, €c/n OCHOBaHMS OTKasa He
npenycMoTpeHbl deaepanbHbIMKU 3aKOHAMU UM MPUHATBIMA B COOTBETCTBUU C HUMWU WHBLIMU
HOpMaTMBHbIMW NpaBOBbIMM akTamu Poccuiickoin ®epepaunn, Pecnybnmkun TaTapcTaH,
JleHnHOropcKOro MyHUUMNANbLHOIO panoHa,;

6) 3aTpeb6oBaHue OT 3aaABUTENA MPU NpPefocTaB/eHNUM MYHULUNANbHOW yCayrn nnaatbl, He
npegycMOTPEHHON HOpPMaTWBHLIMKU NpPaBOBbIMW akTamu Poccuiickoii ®epepauynun, Pecnybnuku
TatapcTaH, JIEHNHOTOPCKOro MyHULUNA/IbHOrO panoHa;

7) oTka3 Wcnosnkoma, AOMKHOCTHOrO nuuya Mcnonkoma, B UCNpaBAeHUU AOMYLWEeHHbIX
oneyaTok M OWMO0K B BblAaHHbIX B pe3ysbTaTe NpPeAoCTaBNEHUS MYHUULUMNANbLHON ycayru
[OKyMeHTax MMbo HapylweHne yCTaHOB/IEHHOIO CPOKa Takux ucnpaBieHui.

8) HapyweHue cpoka wWIM nopsafka Bblgauynm  LOKYMEHTOB MO pe3y/bTaram
npenocTaBfeHUs MyHULUNANbLHON YCNyru;

9) NnpMocTaHOBNEeHUe MpefoCcTaBleHUS MYHULUNAanbHOW YCNyrM, ecnu OCHOBaHUSA
NpUOCTaHOBNIEHUSA He npefycMoTpeHbl defepasibHbIMW  3aKOHAMW W NPUHATBIMU B
COOTBETCTBMU C HUMW WMHbBIMW HOPMaTUBHbIMW MpPaBOBbIMU akTamu Poccuiickoin ®epepauun,
3aKkoHaMy M MHbIMW  HOPMATWMBHbLIMW  NpaBoOBbiIMW akTamu Pecnybnuku TaTapcTaH,
MYHULMNA/IbHbIMUW NMPaBOBbIMU aKTamu;

10) TpeboBaHMe y 3aaBUTENA NpuM  NpefocTaB/eHUM  MYHUUUNANBHOW  YCNyru
OOKYMEHTOB wnn uHpopmauyun, oTcyTcTBMe u  (UWIM) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/iMCb Npu MepBOHaYas/ibHOM OTKase B MpUeMe [OKYMEHTOB, He0obXoAUMbIX A4
npefocTaBNeHUs MYHULMNAAbHOW ycayru, 1n6o B nNpefocTaBeHUM MyHULMMOANbLHOR ycnyru,
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3a UCKMKYeHMeM criydaeB, NpefyCcMOTPEeHHbIX NYHKTOM 4 yactm 1 ctatbn 7 depepanbHOro
3akoHa Ne 210-93.

5.2. XXanob6a Ha peweHusa un geicteusa (6e3aeiicTBuMe) opraHa, NpegocTaBNSAKOLLETNO
MYHULUNANbHY YCAYry, AO/DKHOCTHOrO finya opraHa, npefocTaBnslolWero MyHUUmMnanbHyo
ycnyry, MyHUUMNAnbHOro  chnyxawero, pykoBoauTena  opraHa, npegocTaBnsoLero
MYHULMMOANbHYIO YCAyry, nogaeTca B MUCbMEHHON ¢opme Ha 6ymMaXxHOM HOCUTese unu B
3/1EKTPOHHONU dhopme.

>Xano6a wmoxeT O6bITb HanpaBneHa no no4yte, 4yepe3d MOL,, ¢ wncnonb3oBaHneEM
MHPOPMaLMOHHO-TE/TEKOMMYHMWKALIMOHHOA cetu "MHTepHeT", othnynanbHoro canTa
JleHMHOropckoro MyHuuunanbHoro painoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noprana rocyfapCTBeHHbIX n MYHULMNANbHbIX ycnyr Pecny6nuku TartapcTtaH
(http://uslugi.tatar.ru/), EanHOro noprasa rocygapCcTBEHHbIX MU MYHUUUNANbHbLIX YCNyr (pyHKUMiA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA MPU IMYHOM MPUEMeE 3aABUTENS.

5.3. )Xano6a, noctynuewas B opraH, NpefocTaBAAWMA MYHULMOANBHYIO YCayry, 1n6o
BbllWecToAWMNA opraH (Npy ero Hanuuuu), nogsexaTr pacCMOTPEHWI0 B TeyeHue nATHaguatTu
pabounx pgHelk co AHA ee peructpauum. B cnyyae o06xanoBaHuMs OTKasa opraHa,
npegocTaBngaOLWLEero MyHuLunanbHy ycnyry, AO0/HKHOCTHOIO NiMya opraHa, npegocraBnsowero
MyHULMUNANbHYO Yycnyry, B npueMe [OKYMEHTOB Yy 3asaBUTensa numbo B uUcnpaBieHuu
JONyLLeHHbIX oneyaTtok M owWWUBOK win B crydyae 06)asioBaHUA HapyleHWs YCTaHOBJ/IEHHOIO
CpokKa Takux ncnpasneHuin - B TeyeHne natu pabouunx gHeR co AHA ee perucTpauuu.

5.4. XXano6a gonxHa cogepxaTb crefyloLlyo nHpopmaymio:

1) HaumeHOBaHWe opraHa, npejocTaBAAOLWEro ycnyry, [AOJ/IXHOCTHOrO uua opraHa,
NPefOCTaBAAKWEro yCAyry, WIM MYHUUWNAAbHOTO CAyXalwero, peweHus un A[elcTBus
(6espeicTBME) KOTOPbLIX 06XanyTCH;

2) damunuio, wums, oTyecTBo (mocnegHee - nNpuM  Hanuuunm), CBeAEHUss 0O MecTe
XuUTenbcTea 3asButens - @dusmyeckoro nmuya nNuMb6o HaMMeHoBaHWE, CBEAEeHUA O MecTe
HaxoXaeHns 3asBUTENsa - HKPUAMYECKOro uua, a Takke Homep (HomMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3NeKTPOHHON NouYTbl (MPU HaANMYMKM) U NOYTOBLIA agpec, No KOTOPbIM
[OoKeH OblTb Hanpas/ieH OTBET 3asABUTENIO;

3) cBeaeHuss 06 o06XanyeMblXx PpelweHusax U peicTeuaAx (6esneiicTBum) opraHa,
npefocTaBNALWEro MyHULMNABHYIO YCNyry, 4O/MKHOCTHOTO Ninya opraHa, npefocTaBnsaioLLero
MYHULUNANBbHYIO YCNYTY, WX MYHULMNANbHOIO CAyXallero;

4) noBOAbl, HA OCHOBAHWW KOTOPbLIX 3asBMTE/Ib HE COrNaceH C pelleHueM u OeicTBUEM
(6esgeiictBMeM) opraHa, nNpeaocTaBfAlWEro  YCnyry, [AO/KHOCTHOrNO /uua  opraHa,
npefocTaBNAlOLWEro ycnyry, uam MyHuLunanbHoro cnyxatiero.

5.,5. K »xanobe MoOrytT O6biTb MPUNOXEHbl KOMUM AOKYMEHTOB, MNOATBEPXAAoLWNX
N3/10XXeHHble B Xasiobe o6cCcTOoATENbCTBA. B Takom criydyae B Xasnobe npuMBoAMTCA NepeyveHb
npunaraeMblX K Heil JOKYMEHTOB.

5.6. Tlo pe3ynbrataMm paccMOTpPeEHUA >Kasobbl npuHMUMaeT OLHO U3 CcrefyrLwmnx
peLleHnii:

1) xanoba yposseTBOpsAeTCcA, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO pelleHusd,
ncnpasneHUsa OONYLWEeHHbIX OonevyaTtok U OoWKnbOoK B BblAAHHBLIX B pe3yfnbTaTe npefoctas/ieHUs
rocyfapCcTBEHHOW ycnyrm [OKymMeHTax, BO3Bpata 3asBUTEN0 AEeHEeXHbIX CpPeAcTB, B3MMaHue
KOTOpPbIX He NpeAyCMOTPEHO HOpMaTMBHbIMW NpaBOBbIMU akTamu Poccuiickon depepauun,
HOpMaTMBHLIMW NpPaBoOBbIMKU akTamMu Pecnybnuku TaTapcTaH, MyHUUMNaNbHbIMU MPaBOBbLIMU
aKTamu;

2) B y40OBNETBOPEHNMN Xanobbl OTKa3biBaeTCA.


http://www.leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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He no3gHee AHA, cneayloulero 3a AHEM MPUHATUA pelleHud, yKa3aHHOro B HacTtodAwem
NyHKTe, 3asBUTEN0 B NUCbMEHHOIW (DOPME U MO XEeNaHUK 3asdABUTENSA B 3/EKTPOHHOI dopme
HanpaB/AsaeTCsa MOTUBMPOBAHHLIN OTBET O pe3ynbTataxXx PacCMOTPEHUS Xanoobbl.

5.7. B cnydyae npu3HaHna Xanobbl, noasexaliein yaoBAETBOPEHUID, B OTBeTe
3asaBUTENl0 gaetca MHopmauus O A[eiCTBUAX, OCyLLecTBMsAeMblix WMcnonkomom, B LENsax
He3aMegNnUTeNIbHOr0 YCTpaHEHUA BbIABMEHHbIX HapyLWeHUA Npu oKasaHuM MyHUUUNanbHOA
yCcnyrn, a Takxe TMPUHOCATCA W3BMHEHUA 3a [OCTaB/ieHHble Heyao6bCcTBa U yKasbiBaeTcs
nHdopmayma o ganbHelWnx 4ENCTBMAX, KOTOpPble HEOOXO0AMMO COBEPLLNTbL 3asiBUTENO B LENSX
NoAy4YeHUss MyHUUUNANBLHOR yCnyru.

5.8. B cnyyae npu3HaHWA XasoObl, He noafexalein yaoBNeTBOPEHWIO, B OTBeTe
3a9BUTEJO, AAlOTCA aprymeHTUpPOBaHHbIE pa3bACHEHUS O MpUYMHaX NMPUHATOrO peleHusd, a
Takke MHopmMauma o nopsagke o6xxanoBaHUA NPUHATOIO peLlleHus.

5.9. B cniyyae ycTaHOB/IEHUS B X04e WNM MO pe3ynbTaTaM pacCMOTPEHUs asobbl
NnpuU3HakoB cocTaBa aAMWHUCTPATMBHOIO NpPaBOHapYyLWEeHNs WUan NpecTynaeHnsa AO/KHOCTHOEe
nmuyo, paboTHMK, HadeNeHHble NOMTHOMOYMAMM MO PacCMOTPEHMI0 Xanob, Hezamea/IMTeNbHO
HanpasNdalT UMelLWMecsa MaTepuasnbl B OpraHbl NpokypaTtypbl.

6. OCOBGEHHOCTM BbIMO/IHEHUA aAMUHUCTPATUBHbLIX Npoueayp (4encTenin) B
MHOTO(YHKLMOHA/IbHbIX LEeHTPax NpefocTaBaeHns rocyfapCTBEHHbIX U MYHULMOAbHbIX YCYrT

6.1. OnucaHne nocnepoBatesibHOCTU AEWCTBUIA NpyU NpefoCcTaB/iEHUU MYHULMNAbHOW
yCcnyru Bk/ouaeT B ceba crnegyowme npouenypbl:

1) vHdhopMmmpoBaHne 3aABUTENSA O NOpPSAAKE NpefoCcTaBAeHNA MYyHULMUNAAbHOW yCcnyru;

2) NnpuHaTMEe U1 perucTpauua  3asaBieHUs U OAOKYMEHTOB, HeobxoauMblX  ANns
npefocTaBNeHNsa MyHMUUNANbHOW ycnyru;

3) popmupoBaHue U HanpaB/ieHWE  MeXBEeLOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBywlWme B NPefoCcTaB/leHUN MYHULUNA/IbHONW YCAyru, B TOM 4YWUC/AE€ N0 KOMMJ/IEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka O0EeNCTBUTENBHOCTH YCUNEHHO KBanMrKaLNOHHOA umcpoBoii
3/1eKTPOHHOI noAnucK 3assBUTEeNsA, MCNOSIb30BAHHOW Mpu nogave 3asaBAeHUSA O NpefoCcTaB/IEHNN
MYHULMNANbHON YCAYTW;

5) HanpaBneHue 3asB/ieHUs C JoKyMeHTamun B cnonkom;

6) Bblgaya 3asaBUTEI0 pe3ynbTaTta MyHULUNAaNbHOW yCcnyru.

6.2. NHdopMmupoBaHMe 3aaBUTENA O NOpPSALKe NpefocTaBeHnsa MyHULUMNAaNbLHOR ycayru

3aasuTtenb Bnpase obpatntbcsa B MOL, nMyHO, no TenedoHy n (MNn) 3NeKTPOHHON nouyTe
AN NONIYYEHUS KOHCYNbTauuii 0 nopsigke MNONyYeHUss MyHULUNAnbHOW yCnyru.

Cneunanuct M®L, wnHpopmupyet 3adaBuMTENd, B TOM 4ucne no coctaBy, dopme
npeacTaBnsieMoOi AOKYMeHTauun u gpyrum Bonpocam AN NosiyYeHUs MYHUUMNasbHOW YyCAyrn u
npy Heo6XoAUMOCTN OKa3blBaeT NOMOLWb B 3ano/IHEHUN GriaHKa 3asaBNeHuUs.

3aaBuTeNb MOXET NoMyuYnTb UHOpMaLUIo 0 NopsaLKe nNpefocTaBAeHUs MyHUUUNanbHOW
ycnyrm nytem cBob6ogHoro goctyna c cainta Mol http://mfcl6.tatarstan.ru/

Mpoueaypbl, ycTaHaB/IMBaeMble HACTOAWMM MNYHKTOM, OCYL,EeCTBAAIOTCA B [eHb
obpaweHna 3aaBuTens.

Pesynbtar  npouepyp: nHcopmauyms no cocTtaBy, (popme npepcrTaBnsemoi
OOKyMeHTaunn 1 opyrum Bonpocam MOAyYeHUss MyHULUnanbHOW ycnyru.

6.3. MNMpuHATNE N perucTpaynsa 3asaB/ieHus
6.3.1. 3asaBUTeNb NIMYHO, Yepes3 AOBEPEHHOE MINLO0 WAM B 3/1IEKTPOHHON dopme nogaeT
NMUCbMEHHOE 3asB/ieHWe O MnpefoCTaB/eHMN MYHUMUUNANbHOW ycnyrm u npepcrasnset


http://mfc16.tatarstan.ru/
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OOKYMEHTbl B COOTBETCTBMM C MNYyHKTOM 2.5 HacTodwero PernameHta B M®L, ypaneHHoe
paboyee mecto M®OLL.

3agaBneHne 0 npegocTaBeHMN MyHULUNANbHOW YCNYrM B 3/1IEKTPOHHOW dopme
HanpaBnseTcA u4epe3 [lopTan rocyfapCTBEHHbIX W MYyHUUMUNanbHbIX Yycnayr Pecny6snku
TaTtapcTaH. PerucTtpauuns 3asBfieHUs, NOCTYNUBLUErO B 3/1EKTPOHHON hbopme, ocyl,ecTBnsieTcs
B YCTAHOBJ/IEHHOM MNOpPSALKE.

6.3.2. Cneynanuct M®L, Begywmii npuem 3asiBIEHWA, OCylLecTBAAEeT npoueaypsbl
npeaycMOTpeHHble pernameHToMm pab6otbl MOLI.

Mpoueaypbl, ycTaHaB/iMBaemMble HaCTOAWMM NYHKTOM, OCYLW,ECTBAAITCA B CPOKW,
yCTaHOB/IEHHbIE pernameHToM paboTbl M®LL.

PesynbTaTt npoueayp: NPpUHATOE M 3aperncTpupoBaHHOE 3asdBJ/IeHMe.

6.4. PopmupoBaHue naketa OKYMEHTOB

6.4.1. Cneynanuct M®LL B cooTBEeTCTBUM C pernameHTom pabéoTbl MOLI:

npoBepsieT AENCTBUTENbHOCTb YCUNEHHON KBa/IMPUKALMOHHOW LUNGPOBOA 3/1EKTPOHHOIA
nognucu  3asBUTENIA, WUCMNOMIb30BAHHOW Mpu nojayve 3asaB/AeHWA O nNpefocTaBAeHUU
MYHULUNANLHOW YCYTK;

dopmunpyeT M HanpaBNsgeT MexBeLOMCTBEHHble 3anpocbl B OpraHbl, yyacTBywlune B
npepocTtaBneHumn MYHULMUNaNbHOW ycnyru, B TOM yncne no KOMMN/IEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaB/MBaeMble HaCTOAWMM MNYHKTOM, OCYLECTBAAITCA B CPOKU,
YyCTaHOBJ/IEHHbIE pernameHToM pa6oTbl MOL].

Pe3ynbtat npoueayp: HanpaB/fieHHble 3anpochl.

6.4.2. Cneynanmuct M®L, nocne nonydyeHus OTBETOB Ha 3anpocbl opMupyeT nakeT
OOKYMEHTOB W HanpaBnseT ero B VMIcnosikom B nopsfke, YCTAHOB/IEHHOM persfiaMeHToMm paboTbl
M®L.

Mpoueaypbl, ycTaHaB/IMBaeMble HaCTOAWMM MYHKTOM, OCYLWECTB/IAITCA B CPOKM,
yCTaHOBJ/IEHHbIE pernamMmeHTom paboTbl MOLL.

PesynbTart npouenyp: Hanpas/sieHHble B VICNO/IKOM LOKYMEHTHI.

6.5. Bbigaya pesynbTata MyHUUMOAAbHOW yCAyru

6.5.1. Cneynannct M®L, npu nOCTyn/eHUM pesynbTata MYHUUMUNANBHOW YCAyrn u3
Mcnonkoma peructpupyetr ero B YCTaHOB/IEHHOM nopsgke, wu3selwaeTr 3aasutena (ero
npencrasuTtesia) ¢ Ucnosb3oBaHWeM cnocoba CBA3M, yKa3aHHOro B 3asB/IeHUM, O pe3ynbTaTte
npefocTaB/IEHNS MYHULUNANBLHOW yCnyru.

Mpouenypbl, ycTaHaB/IMBaeMble HaCTOAWWM MNOAMNYHKTOM, OCYLECTB/IATCA B [AeHb
NOCTYMN/IEHUA LOKYMEHTOB M3 Vicnonkoma.

PesynbTat npouefyp: wu3BelweHwe 3aaBuTensa (ero npeacraBuTensa) o0 pesynbraTe
npefocTaBfeHNsA MYHMUUNANbHOW yCnyru.

6.5.2. Cneynannct MoLl BbigaeT 3aaBUTENO pe3ybTaT MyHUUMUNANbLHOW YCAYrn

Mpouenypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLL,ECTB/MATCA B nopsake
oyepefHOCTU, B [EeHb MNPuUObLITUA 3asaBUTENA B CPOKU, YCTAHOB/IEHHble pernameHToMm paboThbl
MoL.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNANBHON yCNyru.
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MpunoxeHune Ne 1
K AODMUHUCTPATUBHOMY pPernameHTy

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpasneHusa

MYHMLMUNaNbHOro 06pasoBaHus)
oT
(hbamunus, uma, 0T4ECTBO)

(nacnopTHble JaHHbIe)
NPOXWBaKWero no agpecy:
(BaHHbIE, perncTpauma no MecTy XUTENbCTBA)

Mo goBepeHHOCTH
(®.1N.0., HOMep LOBEPEHHOCTH)

(TenegoH)

3aAaBneHne
0 Bblfaye cnpaBku (BbIMUCKN)

Mpowy BblgaTh CNpaBKy (BbIMUCKY)
(ykasaTb BUj cnpaBKun)

Mo agpecy:

K 3asBfeHWI0 MpuUnarar cnegyrline JOKYMeHThI:

Mpowy yBefOMWTb O pe3ynbTaTe NPefOCTaB/IeHNA MYHULWUNANbHOW yCNyrn clefyomnm
cnocobom

(nata) (noanwucs) (®.1.0)
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MpunoxeHue Ne 2
K AAMWHUCTPATUBHOMY pPernameHTy

(HaVIMeHOBaHVIe OopraHa MeCTHOro camoynpas/ieHUA

MYHULUNANbHOTO 06pa3oBaHus)
oT

(hamunusg, nma, oT4ecTBO)

(nacnopTHble AaHHbIE)
NPOXWBalOLWero no agpecy:
(naHHblEe, permcTpauuns nNo MecTy XUTenbCTBa)

Mo LoBepeHHOCTHU
(®.1N.0., HOMep LOBEpPEHHOCTK)

(TenedoH)

3asaBnieHue
06 ncnpaBneHUN TEXHNYECKOW OLIMOBKM

Coobuiato 06 owmnbKe, LOMNYLLEHHON npw O0KazaHum MYHULUMNaNbHOW YCyrm

(HaumeHoOBaHUe ycnyru)
3anwucaHo:
MpaBuabHbIE CBEAEHMSA:

Mpowy McnpaBUTh LONYLWEHHYIO TEXHUYECKYH OWMNGKY U BHECTW COOTBETCTBYHOLWNE N3MEHEHMS
B AOKYMEHT, ABAAIOWMIACA pe3ynbTaTOM MYHULWUNANbHOW YCAyru.

Mpwnaraio cnegytoune 4OKYMeEHTbI:

1

B cnyuyae npuHATHAS pelleHns 06 OTKIOHEHUU 3asiBNeHUs 06 MCMPABNEHUW TEXHWYECKOW OWNBKY
Mpowy HanpaBWUTb TaKOe peLleHue:

MocpefCcTBOM OTMNpPaB/eHNs 3/IEKTPOHHOTO JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OGYMaXHOM HOCUTene MOYTOBbLIM OTMNPaBfeHUEM Mo afpecy:

MopTBepxaatd CBOe cornacue, a Takxke corfacMe npeacTaBnsemMoro MHOK aMua Ha o06paboTky
nmepcoHanbHbIX fAaHHbIX (c6op, cucTeMaTMsauuio, HaKOMMeHWe, XpaHeHWe, YyTo4yHeHWe (06HOBMEHNE,
M3MeHeHWe), MCNoNb30BaHWe, pacnpocTpaHeHue (B TOM u4ucne nepegady), o6esnnymMBaHue, 6/10KMPOBAHME,
YHUUYTOXEHWNE MePCOHabHbIX AaHHbIX, a TAKXE WHbIX AeACTBUIA, HEOOX0AMMbIX A5 06paboTKM MepCOHaNbHbIX
[JaHHbIX B paMKax NpeAoCTaBfeHUs MyHUUUNaANbHOW YCAyru), B TOM 4YUC/e B aBTOMaTU3MPOBAHHOM PeXUME,
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BK/IOUAs MPUHATWE pelleHnii Ha UX OCHOBE OpraHoOM MNPefoCTaBAALWMUM MYyHULMUNANbHYIO YCAYTYy, B Lensx

NpesoCTaBNEHUS MYHULMNANLHOM YCAyru.
HacToswmuM NoATBEPXKAAD: CBEAEHUS, BK/IOUYEHHbIE B 3asBNEHNE, OTHOCALLMECS K MOEW MYHOCTU U
a TaKXKe BHECEHHbIe MHOK HWXe, [OCTOBEPHbl. [OKYMeHTbl (Komnuu

K 3adaBneHnto, COOTBETCTBYHOT Tpe6OBaHVIﬂM, YCTaHOB/IEHHbIM
Ha MOMEHT npeactaBneHna 3aaB/eHUA 3TU  OOKYMEHTbI

npeacTaBnsieMOMY MHOO  1uLy,
JOKYMEHTOB), NPUNOXEHHbIE
3aKoHofjaTenbcTBOM Poccuiickoin Pegepayuu,
[AEeNCTBUTENbHbI 1 COAEPXaT OCTOBEPHbIE CBEIEHNS.

[Jaw cBoe cornacMe Ha y4acThe B OMpoce MO OLUEHKe Ka4yecTBa MNpPefOCTaBleHHOW MHe

MYHULUUNANbHON ycnyrn no tenedoHy:

(nata) (nognwuce) (¢.1.0))
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MpunoxeHune Ne3
(cnpaBouHOe)

PekBM3NTbl JOMXHOCTHbIX /UL, OTBETCTBEHHbIX 3a npepoctaBneHue MyHVILI|I/II'Ia}'IbHOI7I ycnyrmn un
OCYyLWEeCTBNAWNX KOHTPO/Ib €€ UCNO/NTHEHUA,

Mcnonkom myHuumnnanbHoro obpasoBaHna «CyrylnnHCKoOe CebCKOe NnoceneHmne»
JleHNHOropckoro MyHuumunanbHOro parioHa PT

JomKHOoCTb TenedoH ONeKTPOHHbIN agpec
PykoBoauTenb Ucnoakoma 8(85595) 3-81-91 Sugush.Len@tatar.ru
3amecTuTeNb pykoBoauTens 8(85595) 3-81-91 Sugush.Len@ tatar.ru

PEKBMN3NTbI LO/HKHOCTHBLIX /ML, KOHTPONMPYO L MX NPesoCTaB/eHne MYHULUNANbHO
ycnyru

JomKHOCTb TenegoH ONeKTPOHHbLIW agpec

[Cnasa noceneHuns 8(85595) 3-81-91 Sugush.Len@ tatar.ru
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