NCMNONMHUTE/TbHbLIA KOMUTET TATAPCTAH

MYHWNUNTMANBHOIO PECIMNYBJ/IMKACHI
OBPA3OBAHUA NEHMHOIOPCK
«3EJIEHOPOLUMHCKOE MYHULIMMNANb PAAOHbI
CEJIbCKOE MNMOCENEHUE» «3EJIEHAA POLLA
NEHNHOIOPCKOI'O ABbIT XNPIEIE»
MYHULIMNANBEHOIO PANOHA MYHUUUTMATIb
PECTYBNNKW TATAPCTAH BEPOMJIEIE

BALLKAPMA KOMUTETbI

MOCTAHOBNEHWE KAPAP
12.04.2021 . Ne6

06 yTBEepX4eHUN AQMUHUCTPATMBHOIO perfamMeHTa npegocTaBNeHns MyHULMNanbHOW ycnyru no
Bblaayvye cnpasku (BbIMUCKKN)

PykoBogacTtByscb PepepasibHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauunu
npeaocTaBfieHUss TrOCYyAapCTBEHHbIX W  MYHUUMUNAbHbLIX YyCcAyr», WCNONHUTENbHbIA KOMUTET
MyHULMNANbHOTO o06pa3oBaHUA «3e/IeHOPOLWMHCKOE CefibCKoe MocesieHue» JIeHMHOropckoro
MyHuuunanbHoro paiioHa MOCTAHOBNIAET:

1.YTBEepaoutb npunaraemsbii ALMUHNCTPATUBHBbIA pernamMeHTt npegocrtas/eHus
MYHULMUNANBLHOW YyCAYTK NO BblAaye cnpaBku (BbIMUCKN).

2.Mpun3Hatb yTpaTuBwum cuny absal 4 nyHkta 1 noctaHoBsieHUA WCNONHUTENBHOTO
KoMuTeTa  MyHuuunasbHOro  obpas3oBaHuMA  «3e/eHOPOLMHCKOEe  cesfibCckoe  nocefieHue»
JleHnHOropckoro  MyHuuunasbHoOro panoHa o1 29.10.2019 Ne 12 «O6 yTBepXaeHun
ALMUHUCTPATUBHbLIX perfameHToOB MyHULUNasnbHOro obpasoBaHus «3eneHOopPOLNHCKOEe ceflbckoe
nocesieHMe» JIEHNHOTOPCKOro MyHMLMNanbHOro panoHa Pecny6aukn TatapcTaH».

3.06HapofoBaTb  HacTosillee  MNOCTAHOBJEHWE  Ha  WMHPOPMAUMOHHBLIX  CTeHAax,
pacnosioXXeHHbIX no afipecam: Pecny6nuka TaTtapcTaH, JleHnHoropckui paiioH,
c.3eneHaa Powa, yn.CtpoutenbHad, 4.1, 3paHve AKL, wum.MwuHrapeesa, c.CnupuaoHOBKa,
yn.CoseTckas, 4.32 3gaHne CnupungoHosckoro CAK n ony6nmkoBaTb HacTosil,ee nocTaHOB/AEHUE
Ha oduumanbHOM caiiTe JIEHWHOTOPCKOro MyHUUWMNanbHOro paikoHa B pasgene «Cenbckue
nocesieHMsa» W oguuManbHOM nopTase npaBoBON uH@oOpmauun Pecnybnukn TaTtapcTaH
(pravo.tatarstan.ru).

4 _KOHTpPO/b 3a MCNOJIHEHNEM HACTOSLLEro NOCTAHOB/IEHUA OCTaB/ISAl0 3a COOOIA.



YTBEepxaeHo
NnocTaHOBMEHUeM VCNONMHUTETbHOIO
KoMuTeTa MyHMLUUNANbLHOIO
ob6pa3oBaHNA «3eneHopOoLLMHCKoe
cenbcKoe nocesieHme»
JTeHNHOropcKOro MyHMUMNanbHOro
palioHa Pecny6nukn TaTapcTaH
oT 12.04.2021 1. Ne 6

AOMWHUCTPATUBHbLIN pernameHT
npeAocTaB/IeHNs MYHULMNABLHOW YyCAyrn No Bblgaye cnpaBku (BbIMUCKM)

1. O6wune NoNoXeHns

1.1. HacTtosawwuii agMWUHWCTPATUBHbLIA pernaMmeHT npefocTaB/eHUs MYHULMNANbHOW
ycnyrn (panee - PernameHT) ycTaHaBnuBaeT cTaHAapT W NOpPsSAOK npefocTaB/ieHus
MYHUUMNANbHOW yCAYyrn No BblAgaye cnpaBku (BbINMUCKK) (Qanee - MyHMUMNanbHas ycayra).

1.2.MNonyvatenn mMyHuuunanbHon ycnyrn: ousmyeckne nuua (ganee - sasgBuTesb).

1.3.MyHuumnanbHas ycnyra npepocraBnseTcs NCNONTHUTENbHbIM KOMUTETOM
MyHULMNanbHOro obpa3zoBaHUA «3eNeHOoPOLWNHCKOE CefNbCKoe nocenieHmne» JIeHWHOropckKoro
MYyHUUMNAaNbHOro panoHa (ganee - Mcnonkom).

1.3.1. MecTo HaxoXxaeHue Vcnonkoma: c. 3eneHaa Powa, yn.CtpouTensbHasa, 4.1.

paduk paboThl:

noHepenoHuk-yetsepr: ¢ 8.00 go 17.15;

natHuya: ¢ 8.00 go 16.00

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa ANA OTAbIXa W NUTAaHUA ycTaHaB/MBaeTCA NpasuiamMu BHYTPEHHEro
TPy4O0BOro pacnopsjka.

CnpaBouHbIit TenegoH (85595) 9-73-21

Mpoxon no gokymeHTam, yAOCTOBEPAKOLWMUM IMYHOCTD.

1.3.2. Agpec odwuumanbHOro canTa MyHULUNANBHOIO palioHa B WH(POPMALWOHHO-
Te/IeKOMMYHUKaLMOHHOM cetn «HTepHeT» (panee - ceTb «NHTepHeT»):
(http://leninogorsk.tatarstan.ru).

1.3.3. IHdbopmauumsa o MyHuuMnanbHO ycnyre, a Takke 0 MecTe HaxoXaeHus u rpadguke

pa6oTbl Mcnosikoma MOXeT ObITb NOJy4YeHa:

1) nocpeacTBOM WHGOPMALMOHHLIX CTEHOO0B, COAepXalux Bu3yaslbHYH W TEKCTOBYHO
MHOpMaLMI0O O MYyHUUUNANbHON ycnyre, pacnosiokKeHHbIX B NomMelweHuax Mcnonkoma, Ans
paboThbl C 3aABUTENAMMN.

NHdopmaymsa Ha rocygapcTBeHHbIX A3blkax Pecny6iunku TaTtapcTaH BkA4YaeT cBefeHus
0 MyHMUMMaAnbHOI ycnyre, cogepxawmecs B nNyHkTax (moanyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa,;

2) nocpencTtBoM ceTu «VHTepHeT» Ha ocuymanbHOM cainTe MyHULMNasbHOrO palioHa
(http://leninogorsk.tatarstan.ru);


http://leninogorsk.tatarstan.ru
http://leninogorsk.tatarstan.ru

3) Ha TMopTane rocygapcTBEHHbIX W MyHULMNanbHbIX ycnyr Pecnybnuks TaTtapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgMHOM nopTasie rocyaapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (cpyHkumin) (http://
www.gosusiugi.ru/);

5) B Vicnonkome:

npu yCTHOM o6pal,eHnn - NMYHO U No TenedqoHy;

npu nucbMeHHoMm (B TOM uucrsie B hopMe 3/1eKTPOHHOro AOKymMeHTa) obpalieHun - Ha
6yMaXHOM HOCKTesle Mo nouyTe, B 3/1IEKTPOHHONM (hopme Mo 3NEeKTPOHHOI nouTe.

1.3.4. WHdpopmaumsa no Bonpocam npefocTaBfieHUss  MYyHULUNANbHOW  YyCNyru
pasmeliaeTca crneynanuctom Mcnonkoma Ha ouumnasbHOM cainTe MyHULMNANbHOrO paoHa u
Ha MHOPMaLMOHHbLIX CTEHAAX B noMelweHuax Mcnonkoma 158 paboTbl C 3assBUTENSAMMU.

1.4. MpepocTaBfieHe MyHULUNAbHOK YCAYTn OCYLEeCTBSEeTCA B COOTBETCTBUM C:

MpaxxgaHckmm kogekcom Poccuiickoin ®epgepaumn oT 30.11.1994 Ne51-#3 (CobpaHue
3akoHogaTtenbcTBa Poccuiickon degepauun, 05.12.1994, Ne32, cT. 3301) (ganee - K P®);

3emenbHbIM Kogekcom Poccuiickoir ®epepauynmn ot 25.10.2001 Ne 136-®3 (CobpaHue
3akoHofaTenbcTBa Poccuiickoin ®epepauunn, 29.10.2001, Ned4, c1.4147) (panee -3 K P®);

XunuwHelm kopekcom Poccuiickoii ®epepaumn ot 29.12.2004 Nel88-d3 (CobpaHue
3aKkoHogaTenbcTBa Poccuitckoin depepaynm, 03.01.2005, Ne 1 (vyacTtb 1), cT. 14) (ganee-
XK Po);

OcHoBaMun 3akoHopgaTenbctBa Pocculickoli ®egepaumn o HoTapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM 3aKOHOM OT 12.01.1995 Ne5-®3 (pea. ot 09.12.2010) "O BeTepaHax"
(CobpaHne 3akoHopaTenbcTBa Poccuiickoih degepaynmn, 16.01.1995, Ne3, ct. 168) (ganee - 5-
®3);

depgepanbHbiM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocygapCTBEHHOI perucrtpauun
npaB Ha HeaBMWXMMOE WMYLLeCTBO W cAenok ¢ Hum» (CobpaHue 3akoHopaTesbCcTBa
Poccuiickoii  depepauunn, 28.07.1997, Ne30, cT. 3594) (ganee - 122-93);

depepanbHbiM 3aKOHOM OT 11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O KpecTbAHCKOM
(bepmepckom) xo3zsiictBe" (CobpaHuMe 3akoHoAaTeNbCTBa Aanee 16.06.2003, Ne 24, cT.
2249) (panee - 74-93);

depepanbHbiM 3akoHOM OT 06.10.2003 Nel31-93 «O6 06WMX NpUHLMNAX opraHnsaynu
MeCTHOro camoynpasseHus B Poccuiickoii degepauun» (CobpaHue 3akoHogaTeNnbLCTBa
Poccuitickoin  depepauunn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-d3);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm npepocTaBneHus
rocylapCTBEHHbIX W MYyHUUMUNaNbHbLIX Yycnyr» CobpaHue 3akoHogaTesnlbcTBa Poccuiickoi
depepauumn, 02.08.2010, Ne3l, cT.4179) (nanee - ®denepancHblii 3aKOH Ne 210-93);

nprvkasoM MuWHUCTepCTBaA CenbCKoro xossaictBa Poccuiickon depepaunn ot 11.10.2010
Ne345 «O6 yTBepXAeHun opmbl M nopsfka BedeHUS MNOXO3AUCTBEHHbIX KHUT opraHamu
MeCTHOro camoynpaB/ieHUs nocefieHnin U opraHamym MeCTHOro camMoyrnpaB/ieHUs TFopPOoACKMX
okpyroB» (BlosineTeHb HOpPMaTMBHbIX akTOB ddefepasbHbiX OpPraHoB WCMOSIHUTENIbHOI BracTy,
Ne50, 13.12.2010) (ganee - npukas 345);
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npukazom Pocpeectpa oT 07.03.2012 Ne /103 «O6 yTBEpXAEHUMN (DOPMblI BbIMUCKKA K3
MOXO3ANCTBEHHON KHWUIM O Ha/M4YMK Yy TpaXgaHuWHa npaBa Ha 3eMesibHbll yyacTok» (ganee -
Mpukas Pocperncrpaumnn);

3akoHom  Pecny6nukum  TatapctaH o1  28.07.2004  Ne45-3PT «O  MeCcTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (Pecny6nuka TatapctaH, Nel1l55-156, 03.08.2004)
(panee - 3akoH PT Ne 45-3PT);

YcTtaBOM MyHuuunanbHoro obpasoBaHuMA «3eNeHOPOLWMHCKOe CeNbCKkoe MnocesieHne»
JleHnHOropcKkoro MyHuuMnanbHoro pamoHa Pecny6nukn TatapcTaH, npuHaToro PeweHnem CoBeTta
MYyHULMNANbLHOTO 06pasoBaHusA «3e/IeHOPOLMHCKOe CefnbCkoe noceneHne» JIEHUHOropcKoro
MyHMUMNanbHoro paiioHa Pecny6nukn TatapctaH ot 09.12.2016 Ne 42 (manee - YcTaB);

MonoxeHvem 06  UCMNOJSIHUTE/ILHOM  KOMUTETE  MyHUUMNanbHOro  ob6pa3oBaHus

«3€e/IEHOPOLLMHCKOE cefibCkoe nocesieHMe»  JIEHWMHOrOpPCKOro  MyHMULUMManbHOro  paioHa
Pecnybnukn TartapcTtaH, oT 17.11.2016 Ne 38, yTBepxaeHHbiM PeweHnem CoBeTa
MyHULMUNAaNbLHOro obpa3oBaHUA «3e/IeHOPOLWMHCKOEe CeflbCKoe nocefnieHne» JIeHWHOropcKoro
MyHUUMNanbHOro paiioHa Pecnyb6nukn TatapcTaH (ganee - MNonoxeHune 06 UK);

lMpaBunamy  BHYTPEeHHero TpyAoOBOro  pacnopagka  Mcrnosikoma,  YTBEPXAEHHbIMU
pacnopsixeHunem pykosoautensa Mcnonkoma ot 10.08.2012 r. Ne 18. (ganee - MNpaBuna).

15. B HacToAWeM pernaMmeHTe UCNOMbL3YITCA cnefylolmne TepMUHbI U onpefeneHns:
nog cnpaBkoii  (BbIMUCKOI), BblgaBaemMoOil oOpraHamMum MECTHOro camoynpaB/ieHus,
NMOHUMAETCHA - BbINMCKA M3 MOXO3ANCTBEHHOW KHUTW, apXMBHas BbIMUCKA W3 LOMOBOWN KHWIW,
crnpaBka Cc npefblAyLero MecTa X1MTenbCTBa, ObITOBasA XapakTepucTuka.

yaaneHHoe paboyee MeCcTO MHOTOPYHKUMOHA/IbHOTO LeHTpa npejocTaBieHus
rocyfapCTBEHHbIX M MyHULMNANbHbIX YCNYr - TeppuTopuanbHO 060CO6/1EHHOE CTPYKTypHOE
nogpasgenexHune (opumc) MHOroyHKLUMOHANBbHOTO LeHTpa npeaocTaB/ieHNs rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr, CO34aHHOe B FOPOACKOM WM CENIbCKOM MOCENeHUS MYHUUMMNanbHOro
palioHa (ropogckoro okpyra) Pecnybnukm TaTapcTtaH B COOTBETCTBMM C MyHKTOM 34 [MpaBun
opraHusauuu LeAaTenbHOCTH MHOTO(YHKLMOHANbHbIX LEeHTPOB npefoctaBneHuns
rocyAapCTBEHHbIX U MYyHULUNANbHbLIX YCAYTr, YTBEPXAEHHbIX NOCTaHOBNeHuem [MpaBuTenbcTBa
Poccniickoli depepauun ot 22.12.2012 Nel376 «O6 yTBepxaeHun [MpaBun opraHmsaynn
[eATeNnbHOCTM  MHOTOQYHKUMOHa/bHbIX LEHTPOB MNpefocTaB/leHUs TrOCYyAapCTBEHHbIX U
MYHULUUNANbHBIX YCAYI»;

TexHnyeckas owmbka - owwnbka (onucka, oneyatka, rpammaTtmyeckas  Wan
apupmeTnyeckas owmnobkKa nnoéo nogo6Has owunoéka), gonyuieHHas opraHom,
npenocTaBfAWUM MYyHULUNANBHYIO YCAyry, W MpuBefllas K HECOOTBETCTBUIO CBeAEHU,
BHECEHHbIX B AOKYMeHT (pe3ynbTaT MYHUUMNANbHOW YyCnyru), cBefeHWAM B [OKYMeHTax, Ha
OCHOBA@HWU KOTOPbIX BHOCU/IUCb CBEAEHUS.



B HacTodAwem PernameHTe nog 3asiB/ieHMEM O NpefoCcTaBNeHUM MYyHULMMNANbLHOW ycnyru
(aanee - 3asBNeHMe) NOHMMAETCHA 3anpoc O NpefocTaBAeHnn MyHuuunanbHol ycnyru (n.2 cr.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3asBneHue 3anosiHAeTCA Ha CTaHgapTHOM
6naHke (npunoxeHne Nel).



HanmeHoBaHne TpeboBaHUsA K
cTaHaapTy npefocrassieHus
MYHULMNANBLHON yCayru
2.1. HaumeHoBaHWe MyHULUNAbHOM
ycnyrmm

2.2. HanmeHoBaHWe UCNONTHUTENbHO-
pacnopaanTenbHOro opraHa MecTHOro
camMoynpaB/ieHUsA, HEMOCPEACTBEHHO
npeaocTaBAWeEero MyHuLunanabHyo
ycnyry

2.3. OnucaHune pesynbTtarta
npenocTaBneHNsa MyHULUNANbHON
ycnyru

2.4. Cpok npepocTtaB/ieHNs
MYHULMNANLHOM YyCAYyrn, B TOM 4ucre
C yueTOM HeobXxoaMMOCTN ob6palLeHus
B opraHusauuu, yyacTBywuine B
npeaocTaB/ieHNN MYHULMNANbHOM
yC/yru, CPOK NPUOCTAHOB/IEHUNSA
npegocTaB/ieHNnss MyHULUNanbHOM
YyCAyrun B cnyyae, ecnv BO3MOXHOCTb

2. CTaHgapT npeaocTaB/iEHUS MyHULUNASIBHOW YCAyru

CopepxaHue Tpe6oBaHWiA K cTaHOapTy

Bbigaya cnpaBku (BbINUCKN)

Ncnosnikom

Cnpaska (Bbinucka).
YCTHbIA UM NUCbMEHHBIA O0TKa3 B NpPeAoCTaB/IEHUM
MYHULMNANLHOW yCayru

He 6onee Tpex AHeil ¢ MOMEHTa peructpauumu
3asaBneHus.

YCTHbI 0OTKa3 B NpefoCcTaBNeHUN MyHUUMNabHOM
yCnyrn B AeHb obpauweHus.

MpuocTtaHoBNEeHUE cpoka npegoctaBneHus
MYHULMNANbHOW YyCNYrM He NpeayCcMOTPEHO

HopmaTuBHbIN akT,
ycTaHaBMuBaK WA yCnyry unm
TpeboBaHne

YcTaB CcenbCKOro nocesieHus
K P®, 3K PO, XKK P®, OcHOBbI
3akoHogaTesnbCcTBa O
HoTapuate, 122-03, 74-03,
210-93, lMNpukas
Pocpeructpauuu

YcTaB cenbCKoro nocesieHus

YcTaB CcefibCKOro noceneHund

K P®, 3K PP, XXK P®, OcHOBBbI
3akoHogaTesibcTBa 0
HoTapuarte, 122-®3, 74-03,
210-93, lMpukas
Pocpeructpauun

1 Cpok npefocTaBfieHWs MYHUUMNANbHOW YyCnyru onpefeneH WUCXOA4S M3 CYMMapHOro CPOKa, MWHUManbHO HEo6XO0AMMOro Ans
OCYLLECTBNEHNS afMUHUCTPATUBHbIX Npoueayp. AANTeNbHOCTb aAMUHUCTPATUBHbLIX NPOLEAYP UCUUCNSETCA B PabOUNX AHSX.



NpPMOCTaHOBMEHUS NpegycMoTpeHa
3aKkoHogaTenbCcTBOM Poccuiickoi
dbepepaynmn, Cpok Bbigaumn
(HanpaBneHnsA) 4OKYMEHTOB,
ABNAKLWMNXCA pe3ynbTaTtom
npefocTaBNeHUus MyHULUNAaNbHOW
ycnyru

2.5. NicuepnbiBawoWwmnini nepeyeHb
[OKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUM C 3aKOHOAATEIbHbLIMMU
UM NHBIMU HOPMAaTWBHbIMU
npaBOBbLIMW aKTamu Ans
npegocTtaBneHns MyHULUNanbHOM
yCnyru, a Takxe ycnyr, Kotopble
ABNAKTCA HEOOXOAUMBIMU U
o6A3aTesibHbIMK AN NpefocTaB/eHns
MYHULMNANbHbLIX YCAYT, Nogaexawunx
npeacTaB/eHNI0 3asaBUTENEM,
CNocoObl UX MOSTyYEeHNUS 3asiBUTENEM,
B TOM 4uc/ie B 3N1eKTPOHHOI dopme,
NnopsagoK X npeacrabBneHns

Ons nonydyeHus MyHUUUNANbHON ycnyru 3asiBUTESb
npeacTaBnsfeT cnefywwmne OKYMeEHThbI:
1) LOKYMEHT, yAOCTOBEPAOWNIA NNYHOCTb;

2)  [OKYMEHT, yAo0CcTOBEPAO WU NnoNHOMOYUS
npeacTaBuTens 3asBUTENs, B CNydae o6GpaluieHus 3a
npepocTaB/ieHNEM MYHULUNANbHOW ycnyru

npeacrtaButens 3asaBuTtensa (3a WCKAOYEHUEM 3aKOHHbIX
npegcraButTeniein puanyecknx nuu);

3) 3asABneHue:

- B opMe [OOKyMeHTa
(npunoxeHne Ne 1);

- B 3JIEKTPOHHOI doopMme (3anosiHAeTCcs NocpeacTBOM
BHECEHNSA COOTBETCTBYIOLWNX CBEAEHNA B MHTEPAKTUBHYIO
gopmy), nognMcaHHoe B COOTBETCTBUM C TpeboBaHMAMMU
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-93 «0O6
3/1EKTPOHHOI nognucu», npu obpaleHnn nocpeacTBoOM
PecnybnunkaHckoro noprana;

Ha O6yMaXHOM HocuTene

4) B  cnyuvae, ecnu  Aans npegocTaB/ieHUs
MYHULMNANbHOA ycnayru Heobxoguma ob6paboTka
nepcoHasibHbIX  AaHHbIX  fAuuda, He  SABAAKOLWErocs

3asBUTENIEM, U €C/IM B COOTBETCTBUU C dhedepasnibHbIM
3aKOHOM 06paboTKa Takux NepcoHasibHbIX AaHHbIX MOXET
OCYWECTBNATLCA C COrlacuMs  ykasaHHOro nauua, npu
o6paleHnn 3a MNoJlyYeHUEM MyHULUNANbHOW YyCayru
3asBUTENb AOMOMIHUTENbHO MpeAcTaBnsieT [AOKYMEHTHI,
noATBepXApawwme MojslyyeHne corjacus  yKasaHHoro
nvua WM ero 3aKOHHOro npeacTaBuTesnsi Ha 06paboTky



2.6. VcuepnbiBalWwnii nepeyeHb
[OKYMEHTOB, HEOOX04NMBbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
npaBOBbIMU aKTamu 4714
npegocTaBfieHns MyHULMNaAbHOWN
YCNYyTU, KOTOpPble HaXo4ATCA B
pacnopsi>XeHun rocysapcrBeHHbIX
opraHoB, OpraHoB MeCTHOIo
camoynpas/ieHUA U UHbIX
opraHmMsauuii 1 KoTopble 3asiBUTENb
BNnpaBe npeAcTaBUTb, a Takxe
CNoco6bl UX NOAYYEHUSA 3aABUTENAMU,
B TOM 4uMC/ie B 3/IEKTPOHHOW dhopme,
NOpsAAOK UX NpeacTaB/ieHns;
rocylapCTBEHHbIN OpraH, opraH
MeCTHOro camoynpaBieHunsa Nn6o

NepPCOHasIbHbIX [aHHbIX YyKa3aHHOro nauua. JOKyMEeHThI,
noaTBepxgawlime nosyvyeHnue cornacus, Moryt ObiTb
npeActaB/ieHbl B TOM uucne B (OpMe 31EeKTPOHHOro
[OKYMEHTA.

BnaHk 3asaBneHusa ANa MNOJyYeHUs MYHUUMNASbHOWR
ycnyrm 3asiBUT€/Nlb  MOXET MOMlyYuTb MpuM  JIMYHOM
obpauweHun B Mcnonkome. DneKTpoHHas dopma 6raHka
pasmelleHa Ha ocuynanbHoM calite Mcnonkoma.

3asaBneHne u npunaraemble LOKYMEHTbl MOFyT ObiTb
npeacTasrieHbl (HanpaBieHbl) 3ad9BUTENEM Ha BYMaXKHbIX
HOCUTENAX O4HUM U3 CNeAyoWmnX Cnocob0oB:

- INYHO (INUOM, AEelCTBYKLWMUM OT MMEHU 3asBUTENS
Ha OCHOBaHWN AOBEPEHHOCTH);

- MOYTOBbLIM OTMNpPaBMEHUEM.

3asaBneHve W [OOKYMEHTbl Takke MOryT ObITb

npeacTas/ieHbl (HanpaBneHbl)  3asaBUTeEIEM yepes
Pecny6nukaHckuii  noptan B BUAE  3/IEKTPOHHbIX
LOKYMEHTOB

MpepcTaBneHne AOKYMEHTOB, KOTOpble MOTYT ObiTb
OTHECEHbl K aHHOW KaTeropuu, He TpebylTcs



opraHusayns, B pacrnopsiKeHum
KOTOPbIX HAXOAATCS AaHHble
LOKYMEHTbI

2.7. VicuepnbiBatownii nepeyeHb
OCHOBaHW gNsa oTkasa B Npueme
LOKYMEHTOB, HEOOX0AMMBIX ANS
npefocTaBNeHnss MyHUUUNAbHOW
ycnyru

2.8. VicuepnbiBatownii nepeyeHb
OCHOBaHW fNa NPUOCTAHOB/IEHUSA
WM oTKasa B npegocTaB/ieHNuU
MYHULMNANBHOW YCyru

2.9. MNopanok, pasmep M 0OCHOBaHUA
B3UMaHWA rocyfapCTBEHHON NOLUUHbI
WAn MHOW NnaTbl, B3UMaeMoli 3a
npefocTtaB/fieHNe MyHUUMNaAbHOM
ycnymm

2.10. lMNepeyeHb ycnyr, KoTopble
ABNAKTCA HEO6X0AUMbIMU Y
o6a3aTenibHbIMU ANA NpefocTaBieHuns
MYHULMNANLHOW yCcnyru, B TOM 4ncne
CBEeAEHNSA O AOKYMEHTe (AOKyMeHTax),
BbllaBaeMOM (BblaBaembiXx)
opraHusaumamm, y4yacTBylLWMMUN B
npefocTtaB/eHN MYHULMNANbHbIX

OcHoBaHuA Ansa oTkasa B Npueme AOKYMEHTOB:
1) Mopaya AOKYMEHTOB HEHaAexawmum NLOM;
2) HecooTBeTCcTBME npeAcCTaBMEeHHbIX [AOKYMEHTOB

nepeyHto L0OKYMEHTOB, yKa3aHHbIX B nyHkre 2.5
HacTodwero PernameHTa,;

3) B 3agBneHunm 1 npunaraembiXx K 3asiBIEHUIO
LOKYMEeHTax WMeKTCA HeOoroBOpeHHble ucnpaB/ieHuns,

cepbe3Hble NMOBpeXAeHUs, He N03BOAAKLWNE 0QHO3HAYHO
NCTOMIKOBATb UX COAEPXAHUE;
4) TMpeacTaBneHve [AOKYMEHTOB B HeHagsexauuni

opraH

OcHOBaHUA AN1s NPUOCTAHOB/IEHUA NpeaocTaBNeHuUs
YCNYTN He NpeayCcMOTPEHbI.

OcHoBaHuA ang ortkasa:

1) 3aaButenem npeacTaBfieHbl OOKYMEHTbl He B
noNHOM 06beme, NGO B NpeAcTaB/IE€HHbIX 3asiBIEHUN U

(nnn) poKymMeHTax CcoOOEpXWUTCA HenonHaa wu  (Mnwu)
HepocToBepHasa uHgopmayms
MyHuumnanbHas  ycnyra npegocrasnseTcs Ha

6e3B03Me34HON OCHOBE

MpepocTaBneHue 06a3aTe bHbIX

ycnyr He TpebyeTtcs

Heob6XoANMbIX U



ycnyr

2.11. Mopapok, pasmep M OCHOBaHUA
B3MMaHuA naaTbl 3a npefocTaB/ieHne
YC/yr, KOTOpble ABAAKTCA
Heo6XoAMMbIMKN N 06A3aTeNbHbIMU
Ana npepocTtasBfieHns
rocyfapCTBEHHOWN yCyru, BKAOYas
nHpopmaumio 0o MeToguke pacyeTa
pasmMepa Takoli nnaTthl

2.12. MaKkcumasbHbI CPOK OXMAaHUSA
B ouepean npu nogade sanpoca o
npeaocTaB/ieHNN MyHMUUNANbHOW
yCayru, ycnyru, npefoctassissemMoi
opraHusaumeii, yuacTeywuei B
npefocTaB/eHUN MYHULMNANbLHOW
ycayru, n npu noayyeHun pesynbrata
npefocTaB/eHUs Takux ycnyr

2.13. CpoK 1 nopapnokK perncrpaynm
3anpoca 3asiBuTeNa 0O
npefocTaB/eHUn MyHULUNANbLHOWN
yCnyru n ycnyru, npegoctasnsiemon
opraHusaumneii, yyacTBywuei B
npeaocTaB/iEHNN MYHULUNANbLHOWM
yCNyru, B TOM 4YuC/ie B 3/IEKTPOHHOI
opme

2.14. Tpe6oBaHNa K NOMeELW,EHUsAM, B
KOTOpbIX NpegocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
0XUgaHus, mectam A5 3anofiHeHus
3anpocoB O npefocTaBAeHUun
MYHULMUNANBHOR yCayru,
MHOPMAaLMOHHBIM CTEHAAM C
ob6pasyamy Ux 3anosIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOAUMbIX
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MpepoctaBnieHne
yCnyr He TpebyeTcs

Heob6xognMbIX U 0653aTesbHbIX

Mopgava 3asB/IEHMS Ha NOJIyYeHMe MYHMLUUNanbHOWM
yCcAyru npu Haanymm odyepeam - He 6onee 15 MUHYT.

Mpwu nonyyeHun  pesynbTara npefocTaB/ieHUsA
MYHULMNANbLHON YCAYrM MakCUMasbHbliA CPOK OXWUAaHus
B ouepenn He OO/IXEH npesbiWaTtb 15 MUHYT

B TeuyeHue o0fHOr0O AHA C MOMEHTa MNOCTYMN/ieHUs
3as8BNeHuUs.

3anpoc, NOCTYynuWBLWIMIA B 3N1EKTPOHHON dopme, B
BbIXOAHOW (Mpa3gHWYHbIN) AOeHb perucTpupyetrca Ha
cnefywwmuii  3a  BbIXOAHbIM (Mpa3fgHUYHbLIM) padouunii
O€eHb

MpepocTaBneHne MYHULMNANbHOWN
ocylwiecTsnsercs B 34aHnAX " noMeLLeHUsnXx,
060pyA0BaHHbIX NPOTMBOMNOXapPHOWA cCUCTEMOIA "
cucTemoli noxapoTyweHus, Heobxoanumoli mebenbto ans

ycnyrm

ochopmneHuns OOKYMEHTOB, MH(OPMaLNOHHbIMK
cTeHpamu.
Ob6ecneunBaeTcs 6ecnpenATCTBEHHbIN gocTyn

WHBaNMAOB K MeCTy npefocTaB/ieHUss MyHUUMUNanbHOWR
ycnyrm  (yaoGHbIi  BXOA-BbIXOZ B MOMELWEHUA U



0N NpefocTaB/IeHNSA KaXaown
MYHULUNANbHOW yCNyru, pasMmeL,eHnto
n 0ohOpM/IEHNIO BU3YyaslbHOI,
TEeKCTOBOW U MYy/bTUMELUIAHON
nHpopmauum o nopsgke
npefocTaBNeHnsa Takol ycnyru, B TOM
yncne Kk o6ecnevyeHno JOCTYNHOCTH
AN MHBaNMOOB yKa3aHHbIX 06bEKTOB
B COOTBETCTBUU C (pefepanbHbIM
3aKoHO4aTeNIbCTBOM U
3akoHogaTenbcTBOM Pecnybnuvku
TaTapcTaH 0 coumanbHol 3awuTe
NHBaANNLOB

2.15. MNokasartenu LOCTYMHOCTH 7
KayecTBa MyHULUNANbHON YyCAyrn, B

TOM yncne KONIM4ecTBO
B3auMoAencTBunii 3aaBuTens c
LOHKHOCTHBIMMU avuamm npu
npegocTtaBneHnn MYHULMUNANbHOW
yCnyrm w1 uX NpPOAO/HKUTENbHOCTD,
BO3MOXHOCTb nonyyeHuns

MHopMaLun o xoae npefocTaBneHUs
MYHULMNANLHOW ycnyrn, B TOM 4ucne
C Mcnonb3oBaHWEM WHMOPMaLMNOHHO-
KOMMYHMVKaLNOHHbIX TEXHO/I0TUA,
BO3MOXHOCTb J/IN60 HEBO3MOXHOCTb
MONyYeHUss MyHUULMNANbHOW yCnyrn B
MHOTO(YHKLNOHANTbHOM LueHTpe
npeaocTaBNeHNa TrocyAapCTBEHHbIX W
MYHULMMNANbHLIX ycayr (B TOM yucne B

NOJIHOM obbeme), B noo6om
TeppuToprasbHOM nogpasaeneHunmn
opraHa NCMNONTHNTENbHO

pacnopsaanMTesibHOro opraHa MeCTHOrO
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nepemMelleHne B Ux npegenax).

BusyanbHas, TekcToBas n MynbTUMeauiiHas
nHopmayma ) nopsiake npefocTaBneHus
MYHUUMUNANbHOW ycnyrn pasmelaeTcs B YA0OHbIX AN

3afBUTENEin Mectax, B TOM u4ucne C  Yy4eToM
OrPaHMYEHHbIX BO3MOXHOCTEN MHBANNAOB
MokasaTensimm LOCTYMNHOCTH npegocTaBneHus

MYHULMNANBLHOW yCcnyrn sABns0TCA:

pacnosioXeHHOCTb MoMelleHus lcnonkoma B 30HE
[OCTYNHOCTM 06LLLECTBEHHOIO TpaHCNopPTa;

Hannune Heob6XOAMMOrO KOMMYecTBa CMeLnasnnucTos,
a Takke NnomelleHNn, B KOTOPbIX OCYLLECTBASETCA NpPUEM
[OKYMEHTOB OT 3aABUTENEN;

Hannuyne ncuyepnbiBawWwen nHPopmaynm o cnocobdax,

nopsiike M cpokax npeaocTaB/ieHUs MYHULMNANbHOW
ycnyru Ha MHOPMaLMOHHbIX cTeHAaax,
NHPOPMALMOHHbIX pecypcax JNleHNnHoropckoro
MyHUUMNANbHOrO pailoHa B ceTn «WHTepHeT», Ha
EAvHOM nopTane rocyfapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr;

okasaHue nNOMOWMW MWHBanMgam B NPeofoNeHNN

6apbepoB, MelakU X NONYHYEHNID UMU YCNYT HapaBHe C
APYTMMU Nnuuamu.
KauyecTBo npegocTtaBNeHWss MyHULUNANbHOW ycnyru
XapakTepusyeTcsi OTCYyTCTBUEM:
oyepepnein npu npueme wu
3aABUTENAM;

Bblgaye [OKYMEHTOB



camoynpasneHus, no BblGOPY
3asaBuTens (akcTeppuTopmnasnbHblil
npuHuuMn), nocpeacTBOM 3anpoca o
npefocTaB/ieHNn HECKOJIbKUX
rocygapcTBeHHbIX n (nnn)
MYHULMIANbHbIX ycnyr B
MHOTOYHKLUNOHANbHBIX LeHTpax

npefocTaBNeHNA TOCYAapCTBEHHbIX U
MYHULUNANbHbIX YCAyr,
npegycMoTpeHHOro cTatbel 15.1
denepanbHOro 3akoHa (KOMMAEKCHbIN
3anpoc)

2.16. NHble TpeboBaHUsA, B TOM 4YuUcne
yuynTbiBalUW e 0CO6EHHOCTH
npegocTaBNeHNss MyHULMNANbHO
yCNyru no aKkcTepputopuasbHoOMy
npuHuuny (B cnydae, ecnu
MyHUUMNaneHasa ycnyra
npegocrasngeTcs no
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HapyLleHwni
MYHUUUNANbHOW YCNYTK;
Xanob Ha pencteus (6esgenicterme) MyHULUNANbHbIX
cnyxawmx, npefocTaBAsALWUX MyHULMNANBHYO YCAYry;
Xano6 Ha HEKOPPEKTHOE, HEeBHMMaATE/IbHOE
OTHOWEHNE MYHMUMNAMbHBIX CAyXalMX, OKa3blBaKLIUX
MYHULMUNANbHYI0 YCAYTY, K 3a9BUTENAM.
Mpun nogave 3anpoca 0
MYyHUUUNANbHOW ycnyru
MYyHULUUNANbLHOW YyCcnyru,

CpPOKOB npeaocTaBneHns

npeaocTaBneHun
M Npyu nonyyeHum pesynbTata
npegnonaraetcss ofHoOKpaTHoe

B3anmopelicTeme [O/KHOCTHOTO nmua,
npeaocTaBAsOLLErO MYHULUNANbHYO ycnyry, "
3asBuTeNs. MpoAoMKNTENBHOCTb B3aMMoAencTBus
onpegensieTcs pernaMmeHToM.

NHdopmayns ) xopne npenocTaBeHns
MYHUUMNANbHON  ycnyrm  MOXeT  ObiTb  NoJyyeHa

3asBUTENIEM Ha calite JIEHWHOTOPCKOro MyHMUUNasbHOIo
paiioHa, Ha EpuHOM nopTasne rocyfapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr, 8 M®LL.

MpepocTaBneHve MyHUUUNANIBHON yCcAyrm 4depes
MHOTOMYHKLMOHANbHbI LeHTp npegocras/ieHns
rocyfapcTtBeHHbIX W MyHUUUNanbHbIX Yycnyr (panee -
M®Ll), yAaaneHHble pa6oune mMecta M®L, He
ocyliecTBnseTcs.

MyHuunnanobHasa ycsyra no 3KCTeppuTopuanbHOMY

NPUYHLUMNY W B COCTaBe KOMIMJIEKCHOTO 3anpoca He
npegocTtaBnseTcs
KoHcynbTauuio 0 nopsiake nonyyeHusn

MYHULMNANbHON YCNYrM B 3NEKTPOHHOW (DOPME MOXHO
nonyuntb Yepe3 NHTepHeT-NpueMHy0 wam yepes MopTtan
rocyAapCTBEHHbIX M MYHUUMMaNbHbIX ycnyr Pecny6nuku
TaTtapcTaH.

B cnyuyae, ecnn 3akoHOM MpegycMoTpeHa nojava
3asiB/IEHNS O NpefoCTaB/EHUMN MYHUUUNANbLHOW yCcnyru B



3KCTEPPUTOPMASIBHOMY NPUHLUMNY) U
0C06EeHHOCTU NpefocTaB/ieHns
MYHULMNANbHOW yCcnyru B
3/1EKTPOHHON hopme
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3/IeKTPOHHOW  dopMe 3asB/ieHWe nojaeTcsa uyepes
MopTan rocyfapCTBEHHbIX W MYHUUUNANAbHbIX YCNyr
Pecny6nukn TatapctaH (http://uslugi. tatar.ru/) wnwn
EovHbIA mopTas  roCyfapCTBEHHbIX M MYHMUUNANbHbIX
yenyr (pyHkunii) (http://www.gosuslugi.ru/)



http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocnefoBaTeslIbHOCTb U CPOKM BbINOSIHEHUSA afMUHUCTPATUBHbLIX Npoueayp,
Tpe6oBaHMA K NOPAAKY UX BbINOSIHEHWUS, B TOM YMC/IE OCOBEHHOCTW BbINOSTHEHUS
agMUHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHOI hopme

3.1. OnucaHme nocnegoBaTeNlbHOCTM AENCTBMA NpU NpeaocTaBNEHUM MyHULMNASbHO
ycnyru

3.1.1. TMpepocTaB/neHne MyHUUMNANbHOW YyCAyrn BKAOYaeT B ceba cnepywuwue
npoueaypsbl:

1) KOHCYNIbTUPOBaHWE 3asaBUTESNS;

2) NpUHATWE W perucTpauus 3asaBieHus;

3) nogrotoBka pesyfbTara MyHULUNANbHOW yCNyru;

4) Bblgaya 3afABUTEN0 pes3y/ibTaTa MyHULMNANbLHOW YyCyru.

3.2. OKazaHue KOHCynbTauuin 3asaBuUTEsNtO

3.2.1. 3aaBuTENb IMYHO U (MNK) NO TenedoHy obpawaetca B McnonkoMm A8 NoayyvyeHus
KOHCY/MbTauuii 0 nopagke NoAyYeHUsS MYHULUNANbHON yCnyru.

3amecTnTtenb pykosoautens lMcnonkoma ocyw,ecTBAS€T KOHCY/bTUpPOBaHNE 3asaBUTENS,
B TOM 4yucne no cocTaBy, hopMe ¥ COLePXaHWUO AOKyMeHTauuun, HeobxoaMmon ansa nonyvyeHus
MYHULMUNANLHOW YyCcNyrm u npu Heob6XoAUMOCTW oOKasblBaeT NOMOLWb B 3anosiHeHUU 61aHka
3asB/IeHUS.

Mpouenypa, ycTaHaBAuBaemas HacTOAWWMM  MNYHKTOM, OCYLWeEecTBASAeTCd B [€Hb
obpalleHna 3aaBuTens.

PesynbTar npoueaypbl: KOHCy/bTauuu, 3amMedaHuss no coctaBy, hOpMe U COAEPXAHUIO
npeLcTaB/EHHON AOKyMeHTaLnu.

3.3. MpuHATUE N perncrtpaumnsa 3asaB/eHuns

3.3.1. 3aaBuTenb NNYHO, Yepes3 AoBepeHHoe nuuo nan yepes MOLL nogaet NnMCbMeHHOe
3asB/ieHMe O Bbligade crnpasBku (BbIMUCKW), W npepctaBnsgeT [OKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosiwero PernameHTa B CeNbCKUIA MCMO/THUTENbHbLIA KOMUTET.

3.3.2. 3amecTutenb pykosogutena lKcnoskoma OCyLWecTB/AET:

npuem u perncrtpauuio 3asgB/eHNs B cneynasbHOM XypHane;

Bpy4YEeHME 3asABUTE/I0 KOMUM 3asiB/IEHMA C OTMEeTKOW O pgate npuema [AOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, AaTe U BPEMEHU MCMONTHEHNS MYHULUNANbLHOW YCNyrn.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM NYHKTOM, OCYLLECTBAAKTCA:

npuem 3asfB/leHUA U LOKYMEHTOB B TeyeHne 15 MUHyT,;

peruncTpaumsa 3asB/ieHUA B TeYeHNe O4HOro AHA C MOMEeHTa MOCTYMJ/IEHUA 3aAB/1IEHUA.

PesynbTat npouenyp: NPUHATOE U 3aperucTpMpoBaHHOe 3asaB/ieHMue.

3.4. MNMoaroToBKka W yTBepXAeHMe 3anpoleHHbIX [0KYMeHTOB (nucbmMa 06 oOTkase B
Bblgaue)

3.4.1. 3amecTuTtenb pykosoautena lcnonkoma oOcCyU,eCcTBNAET:

NPOBEPKY HANMUUA AOKYMEHTOB, NMpuaaraemblX K 3asB/€HNIO;

NOArOTOBKY NpoOeKTa cnpaBku (BbIMUCKU)NPU HANNUYUK AOKYMEHTOB (CBeAEHWi);

NOAroTOBKY MNpoekTa nucbMa 06 OTKasze B Bblgaye nNpu OTCYTCTBUM [OKYMEHTOB
(cBepeHuiA);
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HanpaBneHne cnpaBku (BbIMWCKM) WAM NUCbMa 06 OTka3e B Bbigaye [NaBe CefbCKOro
nocesieHns Ha yTBepxXaeHue.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSIWMM MYHKTOM, OCYLL,ECTBAAKTCA B TeYEHME ABYX
[Heli ¢ MOMeHTa o6palieHns 3asBuTeNs.

Pe3ynbTaTt npoueayp: NPoeKkT cnpaBku (BbINUCKK) AW NucbMa 06 0TKase B Bblgaye.

3.4.2. FnaBa CceNbCKOro nocesieHns yTBepxaaeT cnpaBky (BbIMWCKY) WAXM NUCbMO 06
oTKase B Bblgaye v HanpaBnseT 3aMecTUTe 0 pykoBoauTens lKcnosnkoma.

Mpoueaypbl, ycTaHaBIMBAaeMble HACTOSIWMM MYHKTOM, OCYLLECTBASIOTCA B TeyeHue
OAHOTO AHSA C MOMEHTa OKOHYaHWS npeablayueil npoueaypbl.

Pe3ynbTaTt npoueaypbl:yTBEPXAEHHAss cnpaBka (BbiMUCKa) WAM NUCbMO 06 OTKase B
Bblgave.

3.5. Bblgaya 3aaBUTeNt0 pesynbrtata MyHULUNANbHOW YyCyru

3.5.1. 3amecTuTenb pykoBoautens lcnosikoma BblaeT 3asiBUTENI0 CnpaBKy (BbIMUCKY)
nnnm NucbMo 06 oTKase B Bblgaue.

Mpoueaypa, ycTaHaBAMBaemas HacTosIWMM MYHKTOM, OCYLLIeCcTBNsSeTca B [€Hb
obpalieHuns 3aasuTens.

Pe3ynbTaT npoueayp: BbigaHHas cnpaBka (BbINUCKA).

B cnyuyae oTkaza B npeaocTaBfieHMN MYHULUUNANbHOW yCNyrn 3asBuUTeNb yBeaoMseTcs
NMMCbLMOM C yKasaHMeMm MpUYMH OTKasa, a Takke no TenedoHy u (Maun) 3NeKTPOHHON noyTe, B
TeyeHne o4HOro AHSA C MOMeHTa MognucaHus nNucbma 06 oTKase.

3.6. NicnpaBneHne TEXHUYECKMX OLINOBOK.

3.6.1. B cnyyae O06HapyXeHUs TEeXHUYEeCKOl OWnbkn B [AOKYMEHTe, sABAAKLWEMCSH
pe3ynbTaToOM MYHMUUNANbHOR ycnyru, 3asBuTe b NpeacTaBnseT B Vicnonkom:

3aaBsieHne 06 mcrnpaBneHUN TEXHUUYECKON ownbky (npunoxeHune Ne3);

LOKYMEHT, BblAaHHbIi 3adBUTE/0 KaK pe3ynbTaT MyHULUNanbHOW yCcnyrn, B KOTOPOM
COLEPXUTCA TEXHMYECKas owmnbka,;

OOKYMEHTbI, UMMewlWune puanyeckyto cuny, CBULETENbCTBYWOLWME O  HanMuuu
TEXHUYECKOW OLUINOKMN.

3asaBneHune 06 wucnpaBAeHUUM TEeXHUYECKOW OoWwmnbkn B CBeAeHUAX, YKa3aHHbIX B
[OKYMEHTe, SABASAKWEMCH pe3ynbTaTOM MYHMUMNANbHOW Yycnyru, nogaeTcs 3asiBUTEsIEM
(yno/IHOMOYEHHbLIM NpeacTaBuTeNem) SINYHO, MO0 MOYTOBLIM OTMpaB/feHMeM (B TOM 4ucne ¢
NCNOMb30BaHNEM 3MEKTPOHHOW NoYThbl), NM60 4yepe3 eAuHbli nopTan rocyAapCTBEHHbIX WU
MYHULMNANbHBLIX YCAYT UAW MHOTOYHKUMOHANbHbLIA LEeHTP NpefocTaB/eHNs rocyfapCTBEHHbIX
N MYHULUMNANbHBIX YCAYT.

3.6.2. 3amecTutenb pykosoautens Wcnonkoma, OTBETCTBEHHbIN 3a NpUMeM LOKYMEHTOB,
ocyuwiectBngeT npuem 3asdB/ieHMsa 06 ucnpaB/ieHUN TexXHUYecKolW owunbku, peructpupyer
3asBneHue.

Mpouepypa, ycTaHaB/iuBaemas HacTOAWWMM MYHKTOM, OCYLECTBNSAETCA B TeyeHue
O[lHOTO AHA C MOMEHTa perucrtpauuny 3asaBneHus.

Pe3ynbTart npoueaypbl: NPUHATOE U 3aperncTpnupoBaHHOe 3asBlIEHUE.

3.6.3. 3amecTutenb pykosogmtena licnosikoma paccMmaTpuBaeT AOKYMEHTbl U B Lenfax
BHECEHMS UWCNpaB/ieHNin B [OKYMEHT, SABAAKWMUACA pe3ynbTaTtoM YCnyru, ocyliectsiseT
npoueaypbl, npeAycMOTpeHHble nyHKToM 3.5 HacTtoswero PernameHta, © BblgaeTt
ncnpaBNeHHbIi OKYMEHT 3aaBUTeN0 (YNOJITHOMOYEHHOMY NpeAcTaBUTe o) NNYHO NOoA POCNUCH
C u3bATMEM Yy 3asaBuUTeNns (ynosIHOMOYEHHOro npeacTaBuTeNsa) oOpurnmHana [AOKYMeEHTa, B
KOTOPOM COAEPXUTCA TeXHMYeckasa owunobka.

Mpouenypa, yctaHaBnvMBaemMas HaCTOAWMM MYHKTOM, OCYUW,eCTB/ISA€TCHA B TeyeHue Tpex
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OHei  nocne  oOHapyXeHus  TexXHuM4Yeckol  owwnbkn  uMAuM  nosaydeHus ot wboro
3aMHTEpPecoBaHHOIO Nnua 3asB/eHNSA O OONYLEHHON OWwmnbKe.
PesynbTat npoueaypbl: BblAaHHbIl (HanpaB/ieHHbIN) 3a9BUTENIO LOKYMEHT.

4. Mopsaok U hopMbl KOHTPONA 3a NpPefoCTaB/EHNEM MYHULMNANBHOW yCayru

4.1. KOHTpONb 3a MNOMHOTOW M KayeCcTBOM MpeAocTaB/eHUss MyHUUMUNANbHON YCyru
BK/IlOYaeT B cebs BbiB/IEHUME W yCTpaHeHWe HapylweHuidi npaB 3asBuTesnei, npoBefeHue
npoBepok cobnwaeHus npoueayp npefocTaB/eHUs MYHUUUNANbLHOW YyCcnyrn, noaroToBKy
pelweHnin Ha geincteusa (6esgeiicTBne) AO/MKHOCTHLIX NN OpraHa MeCTHOro camoynpaB/eHUs.

dopmMamMun KOHTpPONA 3a cob6nfeHuemM WUCMNOJSIHEHUA aAMUHUCTPATUBHbLIX nNpoueayp
ABNAOTCA:

1) npoBepka U1  cornacoBaHue  NPOEKTOB  [AOKYMEHTOB MO  NpefocTaB/ieEHUIO
MYHULUMUNANBLHON ycayrn. Pe3ynbTaTomM NpoBeEpKM SABASAETCSH BU3NPOBAHMWE NMPOEKTOB;

2) npoBoAMMble B YCTAHOB/IEHHOM MOpsAAKe MPOBEPKU BeLeHUA 0e/onpon3BOACTBa;

3) npoBefieHne B YCTAHOBJ/IEHHOM [MOPALKE KOHTPOJIbHbIX MNPOBEPOK cO60AEHNSA
npoueayp npefocTaBieHUs MyHULUNANLHON ycnyru.

KOHTpONbHble NpPOBEPKM MOryT ObiTb MN/aHOBbIMU (OCYW,ECTBMATLCA Ha OCHOBaHUM
nonyrofoBbIX WAW TOA0BbIX NNaHoB paboTbl oOpraHa MECTHOro camoynpas/fieHus) u
BHennaHoBbIMK. Mpu npoBefeHUM MPOBEPOK MOTYT paccMaTpuBaTbCA BCE BOMNPOCHI, CBA3a@HHbIE
C npefocTaB/ieHUEM MYHULMNANbHON ycnyrn (KOMNAeKCHble NPOBEPKU), WU N0 KOHKPETHOMY
obpaweHnto 3aasutens.

B Lensax TekyLw,ero KOHTPOSIA UCNOMb3YIOTCA CBEAEHUSA, UMeloLwnecsa B 3/1IeKTPOHHOI 6a3se
OaHHbIX, CnyxebHasa KoppecnoHAeHuUusA, YCTHasa W NUcbMeHHas uHgopmauna cneunanucTos,
OCYLLLEeCTBNALLNX BbINOJIHEHUE aAMUHUCTPATUBHbIX npoueayp, XypHanbl yyeTa
COOTBETCTBYHOLWNX LOKYMEHTOB U ApYyrue CBeLeHUs.

[Ons ocywecTBneHMs KOHTPO/IS 3a COBeplleHWeM [AeWcTBUiA npu npefocTaBieHun
MYHULWUNANBHOW YyCAyru W MPUHATUW pelleHuid pykosBoguTento lMcnonkoma npefcTaBisflTCcs
CrpaBku O pe3ysibTaTax NpefocTaBNeHUs MyHUUUNaNbHOW yCnyru.

O cnyyadAx M npuunmHax HapylweHWss CpoKOoB, NocnefoBaTeslbHOCTM U COAepXaHus
aAMUWHUCTPATUBHbLIX nNpoueayp cneyuanncTel HemMensileHHO WHOPMUPYIOT pPYKOBOAUTENSA
opraHa, npefocTaBfAWeEro MyHULMNAAbHYO YCyry, a Takke npegnpuHMMaloT CpoYHble Mepbl
Mo YCTPAHEHUNIO HapYyLLUEHWA

4.2. Tekywnii KOHTPONb 3a  cob6noaeHnem nocnefoBaTenbHOCTN  AEWCTBUIA,
onpefeneHHbIX agMUHUCTPaATUBHbIMK Mpouefypamy No MpenocTaBNeHuld MYHULMNabHOM
ycnyru, OcylwecTBAdeTCA pykoBoguTenem Mcnosikoma, OTBETCTBEHHbIM 3a OpraHusauuio
pa6oThbl MO NpefoCTaB/EHNI0 MYHULUNANLHOW YCAyrn.

4.3. MNMepeyeHb OO/MKHOCTHbIX nmu, OCYyLeCcTBAALNX TeKyLLniA KOHTpPO/b,
ycTaHaB/nBaeTCcsa NonoxeHnem o6 Mcnonkome n 4O/MKHOCTHBIMU UHCTPYKUUAMN.

Mo pesynbTataM MNpPOBEAEHHbIX MNPOBEPOK B C/lyyae BbISIBNEHUA HapyleHuidi npas
3adABuUTesIel BUHOBHble NWua MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHofaTenbCTBOM Pocculickoin degepayuu.

4.4. PykoBoAuTenb opraHa MECTHOrTo camoynpaB/ieHUs HeceT OTBETCTBEHHOCTbL 3a
HecBOeBpeMeHHOe paccMOTpeHue obpalleHuii 3aasuTenei.

Pykosogutens (3amecTtutenb pykoBoautend) lMcnosnkoma HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHoe U1 (Mn) HeHagfexauiee BbINOJIHEHWE aAMUHUCTPATUBHbLIX [AEelCTBUN,
yKasaHHbIX B pa3gene 3 HacTosawero PernameHra.

[Jo/mKHOCTHbIEe Nuua W UHble MyHUULMNanbHblE CryXalime 3a pelweHns u AeilcTeus
(6espeiicTBne), NpMHUMaeMble (OCylecTBASEMbie) B X0A4€e NpPeAoCTaB/eHMS MyHUUMNANbHOM
YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3akoHOM Nopske.
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4.5, KOHTpONb 3a npeaocTaB/iEHNEM MYHUUMUNANbHOW YCAYIM CO CTOPOHbI rpaxaaH, W
06beguHEHN A M oOpraHusauuil, ocyL,ecTBMSeTCA MNOCPEACTBOM OTKPbITOCTU [eATeIbHOCTM
opraHa MecTHOro camoynpas/ieHUs Npu NpefocTaBeHUU MYHUUMNANbHON YCNYrK, NOJSyYeHus
MOSIHON, akTyanbHOW M  OOCTOBEPHOW  MHGOpMauMnm O nopsaake npegocTaBneHus
MYHULMNANbHOM YCAYrM M BO3MOXHOCTU AocyfebHOro paccmoTpeHus obpauweHuit (kanob) B
npouecce npeaocTaBAeHUs MYyHULUNANLHOR yCcnyru.

5. JocynebHblii (BHecynebHbIN) NOpSAAoK 06XXa/ioBaHUS peLeHnii n geincTBuii
(6e3peiicTBMA) opraHa, NnpeaocTaBAAWEro MyHUUUNANbHYO YCNYry,
MHOTO(PYHKLMOHA/IbHOTO LleHTpa NpefocTaBNeHUs rocyaapCTBEHHbIX U
MYHUUMNaNbHbIX YCNYT, OpraHn3auunii, ykasaHHblx B yactn 1.1 ctatbu 16
depepanbHOro 3akoHa ot 27.07.2010 Ne210-d 3, a TakKXKe UX JO/IKHOCTHbIX NuL,
MYHULMNAMbHBbIX CAyXawmnx, paboTHNUKOB

5.1. Monyyatenn MyHuunnanbHOW ycnyru MmMerT NpaBo Ha o6GxanoBaHue B AOCyAe6HON
nopsigke pelicteuin (6e3neincTBmsA) COTPYAHMKOB Mcnonkoma, y4acTBYHLWMX B NpefocTaBieHnun
MyHUUUNanbHol ycnyru, B Micnonkom nnu B COBET MyHULMNANbHOTO 06pa3oBaHus.

3aaBuTeNnbL MoOXeT 06paTuTbCsa CXanoboli, B TOM yMuc/ie B crefyLwmnx cayyanx:

1) HapyweHne cpoka perucTpaumu 3anpoca 3asBUTens 0  npefocTaBieHuu
MYHULUNANbHOW YCNYTK;

2) HapyleHMe cpoka npefocTaBaeHNs MyHMUUNAaNbLHOW ycnyru;

3) TpeboBaHMe Yy 3aaBUTENA [OKYMEHTOB, He npeAyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbIMW akTamu Poccuiickoin ®epepaunn, Pecnybnuks TaTtapcTaH, JIEHMHOrOpCcKoro
MYHULMNANLHOIO paioHa Anga npefocTaBNeHUs MyHUUMNAaNbHOW YyCNyru;

4) oTka3 B NpuemMe [OKYMEHTOB, nNpefocTaB/leHMe  KOTOPbIX NPeayCcCMOTPEHO
HOpMaTUBHbIMW MpaBOBbIMM akTamu Poccuiickoii Pepgepauynn, Pecnybnumkn TaTapcTaH,
JleHNHOropckoro MyHULMNANbLHOTO paioHa AN npefocTaB/ieHUs MyHUUMNanbHOW ycnayru, y
3aaBuTens,

5) oTkaz B npefocTaB/ieHUM MYHULMUNANbLHOW YCAYru, ecnM OCHOBaHUs OTKas3a He
npeaycMmoTpeHbl qefepasibHbIMU 3aKOHAMW W NPUHATBIMU B COOTBETCTBUU C HUMU WHbIMU
HOpMaTUBHbIMW MpaBOBbIMM akTamMu Poccuiickon depepaunn, Pecnybnukn TaTapcTaH,
JIeHVHOTOPCKOrO MYHULUNANbLHOTO panoHa;

6) 3aTpeboBaHue OT 3aaBUTENSA MPUM NPeAOCTaBAEHUN MYHULMNANbLHOR yCcnyrn nnatbl, He
npegycMoOTpPEeHHON HopMaTMBHbLIMW MPaBOBbIMW akTamu Poccuiickon depepauyuun, Pecnybnuku
TaTtapcTaH, J/IEHNHOTOPCKOro MyHMUMNAaNbLHOTO palioHa;

7) oTka3 Mcnonkoma, AO/MKHOCTHOro nuvua KWcnoskoma, B WUCNpaBieHUUM [0NYLEeHHbIX
orneyaTtok M OWKOGOK B BblAaHHbIX B pe3ynbTarte MNpeaocTaBAeHUs MyHULUNANbHON ycnyru
OOKYyMeHTax nnbo HapylweHne YCTAHOB/IEHHOIO CpOKa TakuxX UcnpasrieHuid.

8) HapylweHMe cpoka wWNM nopsAfka Bblgauynm  AOKYMEHTOB MO  pe3ynbTaram
npegocTtaBneHns MyHUUUNaNbHOW YyCnyru;

9) NnpnocTaHOB/IEHWE MNpPeAOCTaBAEHNSA MYHULUNANbHOW YCAYrKn, €CNuM OCHOBaHUSA
NPUOCTAHOBMEHNUA He npeaycMOTpeHbl defepanbHbiMU  3aKOHAMU U NPUHATLIMU - B
COOTBETCTBUM C HUMW MHLIMW HOPMaTUBHbIMW NpPaBOBbIMU akTamu Poccuiickoli ®egepauuu,
3akoHamM¥ W W.HbIMM HOPMATUBHbLIMW NpPaBOBbIMWM akTaMu Pecnyb6nuknm TaTtapcTaH,
MYHUUMNANbHBIMU MPaBOBbIMU aKTaMu;

10)TpeboBaHMe Yy 3aaBUTENS NpU  NpefoCTaB/IEHUW  MYHUUUNANbLHOW  yCnyru
[OKYMEHTOB unAn  wuHdopmayumn, oTcyTcTBue u (UAM) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/MCb Npu MepBoHayalbLHOM OTKase B MNpueMe [AOKYMEHTOB, HeoO6XoauMbIX AN
npefocTtaBneHnss MyHULUNanbHOW ycnyru, in6o B NpefocTaB/iEHNN MYHULMNANLHOW yCnyru,
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3a UCKNKH4YeHneM cny4vaeB, NpefyCcMOTPEeHHbIX NMYHKTOM 4 yactm 1 ctatbn 7 PepepanbHOrIo
3akoHa Ne 210-d3.

5.2. )KXanob6a Ha peweHna un geicteus (6e3geincTeme) opraHa, NpegocTaBAOLLETO
MYHULMNANbHYIO YCNYyry, AO/DKHOCTHOTO finya opraHa, npeaocraBasiowero MyHuLunanbHyo
ycnyry,  MyHUUMNANbLHOIO  Clyxalwero, pykoBoAUTesIA  opraHa, npefocTaBnswowero
MYHULUUNANbHYO YCayry, nogaetcsa B MUCbMEHHOW (popMe Ha G6yMaXHOM HOcuTene unm B
3/1EKTPOHHON dhopme.

Xanob6a wmoxeT ObITb HanpaBneHa no noyte, 4epe3 M®L, ¢ wncnonb3oBaHUEM
MHPOPMaLMOHHO-TENEKOMMYHUKaLNOHHO ceTun "IHTepHeT", othmymanbHoro caiita
JleHnHoropckoro MyHuuunanbHoro paioHa (http://www.leninogorsk.tatarstan.ru), EgunHoro
noprana rocyiapCTBeHHbIX n MYHULUNANbHBIX ycnyr Pecny6nuku TartapcTaH
(http://uslugi.tatar.ru/). EgMHOro noprana rocygapCcTBeHHbIX U MyHUUMNAAbHbIX YCAYT (hyHKUMIA)
(http://lwww.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATA NPU IMYHOM NpUeMe 3asBUTENS.

5.3. )Kanob6a, noctynuewasa B opraH, NpefoCcTaBNAOLWUIA MyHULUNANLHYO YCayry, n6o
BbilleCTOAWMI opraH (Mpu ero Haauumm), nNoganexart pacCMOTPEHMI0 B TeYyeHue nATHajuatu
pabounx pgHell co [OHA ee perucTtpauum. B cnyvyae o06XanoBaHus OTKasa opraHa,
npenocTaBnAWero MyHuLnnanbHy ycnyry, AO/HKHOCTHOrNO nuua opraHa, npefoctasB/ifiowero
MyHULUNANbLHY YyCcnyry, B npueme [OKYMEHTOB Yy 3aaBuTens aubo B wucnpassieHUn
OONYyLEeHHbIX oneyaTtok M OWKUB0K WK B cr/iydyae 06XanoBaHWA HapylweHUs YyCTaHOB/IEHHOTO
Cpoka Takmx ucnpassieHuii - B TedeHne natM paboumx gHeR co AHA ee perncrpauum.

5.4. )Kano6a go/mkHa cogepxartb cnenyluyo nHpopmayuio:

1) HaMmeHOBaHWe opraHa, npegocTaBadlOLWEro ycnyry, LO/DKHOCTHOrO nuua oprasa,
NpefoCTaBASAOWLEr0  YCAyry, WAW MYHWUMNOA/IbHOTO CAyXalw,ero, pelweHus u [eilcTBus
(6e3neincTBnE) KOTOPbLIX 06XanyTCH;

2) damunumio, wuMA, oT4yecTBO (nocriegHee - MNpU  HaAnyMn), CBeLEHUA O MecTe
XutenbctBa 3afABuTens - (U3MYECKOro nauua nMb6o HaMMeHOBaHWe, CBeAEeHUss 0 MecTe
HaxoXAeHus 3asaBUTens - pUANYecKoro nvua, a Takke Homep (HOMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3NeKTPOHHOW NOYTbl (MPW HaNM4YMK) U NOYTOBbLIN agpec, Mo KOTOPbIM
AonxeH ObITb HanpasB/ieH OTBET 3a9BUTENIO;

3) cBegeHnss 06 obGXxanyeMblx peweHuMsax u geicteusAx (6e3geincTBun) opraHa,
npefocTaBALWEro MyHULMUNANbHYO YCAYry, AO/MKHOCTHOMO inua opraHa, npefocTaBnfloLWwero
MYHULUNANBHYIO YCNYTY, WIN MYHULMUNANBLHOTO C/yXallero;

4) noBofAbl, Ha OCHOBAHWM KOTOPbIX 3asBUTE/Ib HE COrflaceH C peleHuem u aelicTBUeM
(6espeiicTBueM) opraHa, npefocTaBAslOWero ycnyry, [OJ/DKHOCTHOrO  /iua  opraHa,
npefoCTaB/IAOLWLErO YCNYTY, UIN MYHULUNABHOTO CyXallero.

5.,5. K xanobe wMoOryt ObiTb MPUNOXEHbI KOMWUM [OKYMEHTOB, MOATBEPXAAKLWMX
N3N10XeHHbIE B Xanobe o6cToATeNnbCcTBa. B Takom cnydae B Xanobe npuBoanTCA MNepeveHb
npunaraembiX K Heil JOKYMEHTOB.

5.6. o pe3synbTatamMm paccMOTpPeHUs >Xanoobbl npuHUMaeT OfHO U3 cliefylLnx
peLeHnii:

1) xanoba yposneTBopdAeTcsA, B TOM 4ucrae B (hopmMe OTMEHbl MPUHATOrNO pelleHus,
ncrnpasneHns AONyLWeHHbIX onevyaTtok M OWKN60K B BblAaHHbIX B pe3ynbTaTe npenoctaB/ieHus
rocyapCTBEHHOW ycCnyrn AOKYMeHTax, BO3BpaTa 3asBUTE/I0 AEHEXHbIX CPeAcTB, B3uMaHue
KOTOPbIX HE NpeAyCMOTPEHO HOpMaTUMBHbIMKW MPaBOBbIMU akTamu Poccuiickoli depepauum,
HOpMaTMBHbLIMU NpPaBoOBbIMWU akTamu Pecnyb6nukm TatapcTaH, MyHULMNA/bHLIMUA MPaBOBbIMU
aKkTamu,

2) B yAOBNeTBOPEHUN Xanobbl 0TKa3biBaeTCH.


http://www.leninogorsk.tatarstan.ru
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He no3gHee aHA, cnepywuwero 3a AHEM NPUHATUA pelleHnsd, yKka3aHHOro B HactoAwem
NyHKTE, 3asiBUTENII0 B MUCbMEHHOI (DOPME W MO XEeNaHWK 3asaABUTENSA B 3/1EKTPOHHON chopme
HanpaBnsieTcs MOTUBUPOBAHHbLI OTBET O pe3yNibTaTax pacCMOTPEHMUS Xasoobbl.

5.7. B cny4ae npu3HaHua Xanobbl, nognexauweln yaOBAETBOPEHUID, B OTBeTe
3aaBuUTENt0 gaetcd uHopmauusa O [EeicTBUAX, OCYyWecTBAseMbiXx KVcnonkomMom, B ULensax
He3aMea/IMTENbHOTO YCTPaHEHUS BbISIBIEHHbIX HapPyLIEHWA Npu oKasaHWM MYyHULUNAabHOW
yCayrn, a Takxe MNPUHOCATCA W3BUHEHUA 3a [AOCTaB/ieHHble Heypgob6cTBa UM yKasblBaeTcs
nHdopmaumnsa o ganbHeRWNX 4ENCTBUAX, KOTOPble HEOGXOANMO COBEPLUUTL 3aBUTESIO B LeNsAX
Nosly4eHNss MyHULUNANbHOW yCayru.

5.8. B cnyyae npu3sHaHua Xanobbl, He noanexauiein ynoBEeTBOPEHUID, B OTBETe
3adaBUTENI0, [AlTCA apryMeHTMPOBaHHblIe pa3bACHEHUA O MPUUYMHAX NMPUHATOIO peLleHuns, a
Takxe nHopmMmaumsa o nopsagke o6xxanoBaHMA NPUHATONO pelleHuns.

5.9. B cnyyae ycTaHOBMeHWA B Xof4e WU MO pe3ybTaTtamM pacCMOTPEHUs xanobbl
npuU3HaKoB cocTaBa agMWHUCTPATUBHOIO NpaBOHapPyLIEeHNa UAn NpecTynjieHnsa A0/IKHOCTHOoe
nvuo, paboTHUK, Hage/leHHble NOMTHOMOYMAMM NO PACCMOTPEHUIO Xanob, HesamMeaNuTenbHO
Hanpas/AT UMeLWMeCa MmaTepuanbl B OpraHbl NpokypaTypsbl.

6. OCOBGEHHOCTM BbIMO/IHEHUS aAMUHUCTPATUBHbLIX Npoueayp (AeicTBuii) B
MHOFOOYHKLMOHAbHbLIX LLeHTpax npefocTaB/ieHns rocyfapCTBEHHbLIX U MYHULUMOAbHbLIX YCAYT

6.1. OnucaHne nocnepoBaTeNIbHOCTU AENCTBUIA Npu NpefocTaBNeHUM MYHULUNAbHO
yCnyrn BKOYaeT B cebs cnegyowme npoueasypbl:

1) nHbopMMpoBaHME 3asBUTENSA O NOPSAAKE NPeAOCTaBNEHNUSS MyHUUUNANBHOW YCNyru;

2) NnpuHATME W perucTpauMs  3asB/leHMs U [AOKYMEHTOB, HeobxoAuMbiX AN
npefocTaBNeHnss MyHULUNanbHOW yCnyru;

3) popmupoBaHne M  HanpaB/ieHUE MEXBEAOMCTBEHHbIX 3anpocoB B  OpraHsbl,
yyacTBylliMe B NpefocTaB/eHUN MYHUUMNANbHOW yCcnyrn, B TOM 4YuUC/e NO KOMMIEKCHOMY
MeXBefOMCTBEHHOMY 3anpocy;

4) npoBepka [EeNCTBUTENBbHOCTH YCUNEHHO KBanMUKaLNOHHOWN uncpoBoii
3/1EKTPOHHOIM noAnucu 3asiBUTeNs, MCNOMb30BaHHON Npu nogadve 3asiB/IEHUS O NPeAoCTaB/IEHUM
MYHMULUUNANBHON YCAYru;

5) HanpaBneHue 3asiBIeHNS C JOKyMeHTaMu B MIcnonkom;

6) Bblgaya 3asABUTENI0 pe3ysibTata MyHULUNANbHOW YyCayru.

6.2. H(pbopmmpoBaHue 3aAaBUTENA O NOPsALAKE NpefocTaB/ieHNa MyHULUNANLHON ycnyru

3asBuTenb BnpaBe o6paTtuTtbcs B M®LL nnuyHo, no TenedoHy n (MNK) 3NEKTPOHHOW noyTte
LN NONYYEeHUa KOHCY/MbTaLWUil 0 NOpsAKe MNONYYEHUS MYHULMNANbLHON YCyru.

Cneuynanuct M®OL wuHpopmMupyeTt 3asaButens, B TOM 4uc/ne nNo coctaBy, ¢opme
npeacTaBnsaemMoin AOKYMeHTauum n opyruMm Bonpocam AN NoAyyeHns MyHUUUNnasabHOW ycnyrn u
npy Heob6Xxo4MMOCTU OKa3bliBaeT MOMOLb B 3aM0/IHEHUM 6NaHKa 3aaB/ieHUS.

3aaBuTeNb MOXET NOAy4YnTb UHGOPMaLMo 0 NOpsAAKe MpefocTaB/eHUS MYHULUNAIbHOWR
yCcnyrm nytem cBo60A4HOro goctyna c canta MoL http://mfcl6.tatarstan.ru/

Mpoueaypbl, ycTaHaB/UBaeMble HACTOALWMM MYHKTOM, OCYWECTBAATCA B [€Hb
ob6palleHnsa 3aaBuTens.

PesynbTaT npoueayp: uMHpopmauma no  coctaBy, ¢opme npeacTaBsseMol
OOKYMEHTaLUMM u gpyrum Bonpocam NOAyYEeHUS MYHULUNAbHON YyCAyru.

6.3. NMpuHATHE 1 perncTpaumsa 3asaBneHuns
6.3.1. 3asaBuUTeNb /IMYHO, Yepe3 AO0BEPEHHOE NULO WNXM B 3/IEKTPOHHOI ¢hopme noga
nMCbMeHHOe 3asB/ieHMe 0 npefocTaB/eHUN MyHUUUNanbLHOM ycnayrm W npepcrasnsfer


http://mfc16.tatarstan.ru/
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LOOKYMEHTbI B COOTBETCTBMM C MNYHKTOM 2.5 HactodAwero PernameHta B M®L, ypaneHHoe
pabouee mecto M®LI.

3aaBfieHMe 0O MNpefoCTaB/EHUN MYHUUUNANbHOW YCAyrM B 3/1€KTPOHHON dopme
HanpasnseTcAa 4epe3 [lopTan rocyfapCTBEHHbIX W MyHULMNanbHbIX ycnyr Pecny6nuku
TatapcTtaH. Peructpauus 3asiBneHus, NOCTyNMBLUEro B 3N1eKTPOHHOW ¢hopme, ocyllecTBnseTCH
B YCTAHOBJ/IEHHOM MNOpPSAAKe.

6.3.2. Cneuunanuct ML, Beaywuin npuem 3asiBNeHUid, oOcCywW ecTBASeT npoueaypsbl,
npeayCMOTPEHHble perfiameHTom pa6oTbl MOL.

lMpouepnypbl, ycTaHaB/IMBaeMble HACTOAWMM MNYHKTOM, OCYLLECTB/IAIOTCA B CPOKM,
yCTaHOBJ/IEHHbIE pernaMeHToM paboTbl MOLI.

Pe3ynbTar npouenyp: NpUHATOE U 3aperncTpupoBaHHOE 3asB/ieHune.

6.4. dopmmnpoBaHMe naketa JOKYMEHTOB

6.4.1. Cneunanuct M®L, B cooTBeTCTBUM C pernameHTom pabotel MOLL:

npoBepsieT AeCTBUTENbHOCTb YCU/TEHHON KBaNnMUKALUWOHHON UM POBOA 3N1EKTPOHHOIA
nognucy  3asBUTENII, WUCMNOMIb30BAHHOW nNpu nojavye 3asiBeHUss O MNpefocTaB/eHun
MYHULUNANbHOW YCNYTu;

dbopmupyeT U HanpaBnseT MeXBe[OMCTBEHHble 3anpocbl B OpraHbl, yyacTBywline B
npegocTtas/ieHnu MYHUUMNANbHOM ycnyru, B TOM yucne no KOMM/IEKCHOMY
MeXBeLOMCTBEHHOMY 3arnpocy.

Mpouenypbl, ycTaHaB/IMBAEMble HACTOAWMWM MYHKTOM, OCYLLECTB/IAIOTCA B CPOKMU,
YCTaHOBJ/IEHHblIE periameHToMm paboTbl MOL.

Pe3ynbTat npoueayp: Hanpas/ieHHble 3anpochl.

6.4.2. Cneunannct M®L, nocne nonyyeHuss OTBETOB Ha 3anpocbl (opMupyeT nakeT
OOKYMEHTOB W HanpasnseT ero B icnonkoMm B nopsiake, yCTaHOB/IEHHOM perfiaMeHToM paboThbl
ML,

Mpouenypbl, YycCTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLL,ECTBAATCA B CPOKU,
yCTaHOB/IEHHble perfameHTom paboTel MOLL.

PesynbTat npoueayp: Hanpas/feHHble B ICNONIKOM LOKYMEHThI.

6.5. Bbigaua pesynbtata MyHUUMNAbHOW YCAyrn

6.5.1. Cneunanuct M®L, npu nocTynneHun pesynbTata MyHUUUNANbHOW YyCNyrn wus
Wcnonkoma perunctpupyetr ero B YyCTaHOB/IEHHOM nopsjke, u3BewaeT 3aaButensa (ero
npeacraBuTesnii) ¢ UCNonb3oBaHMeM cnocoba CBA3W, yKa3aHHOro B 3asdB/IeHUMN, O pesysbraTe
npeaocTtaBneHns MyHULMNANbLHOR yCcnyru.

Mpoueadypbl, ycTaHaBNMBaeMble HaCTOAWMM MOANYHKTOM, OCYLLECTBAAKTCA B A€Hb
NOCTYNNEHUA LOKYMEHTOB U3 Mcrnosikoma.

Pesynbtar npoueayp: w3BeweHue 3asasutensa (ero npeacrtaBuTens) o0 pesynbrarte
npeaocTtaBneHUs MyHULMNANbLHOR yCcnyru.

6.5.2. Cneuunanuct M®oL, BbigaeT 3aaBUTENO pe3ynbTaT MyHULUNANbHOW yCnyru

Mpouedypbl, ycTaHaB/iMBaeMble HAaCTOAWWMM MNYHKTOM, OCYLWECTBAAKTCA B Mnopsake
oyepesHOCTU, B feHb NPUOLITUSA 3asaBUTENA B CPOKWU, YCTAHOBJIEHHble pernamMeHToM paboTbl
ML,

PesynbTaT npoueayp: BblAaHHbI pe3ynbTaT MyHULUNANbHOW yCcnyru.



21

MpunoxeHne Ne 1
KALMWHUCTPATUBHOMY pernameHTy

B
(HaVIMeHOBaHVIe opraHa MecTHOro camoynpaBneHuns

MYHULMNANbHOrO 06pa3oBaHus)
oT

(hbamunnunsa, nmsa, oT4ecTBO)

(nacnopTHble gaHHbIE)
npoxusaruwero no

ajpecy:
(gaHHble, perncTpaumsa No MecTy XUTenbCcTBa)

Mo
[OBEpPEHHOCTU
(®.1.0., HOMEep AOBEPEHHOCTN)
(TenedoH)
3aaBneHune

0 Bblgade cnpaBKku (BbIMUCKN)

Mpowy BbigaTb crnpasKy (BbIMMUCKY)
(ykazaTb BUA cCnpaBKn)

Mo agpecy:

K 3asiBneHuto npunarat cnegyrouime AOKYMeEHTbI:
1

Mpowy yBeAOMUTb O pe3ynbTaTe NpeaocTaB/eHUs MyHUUUNA/bHOW YCNYyru cneayoumm
crnoco6om

(nata) (noanuce) (0.1.0.)
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MpunoxeHne Ne 2
KALMWUHUCTPATUBHOMY periaMeHTy

PykoBogurternio

NcnonHnTtenbHoOro komuteTa
MYHMLUNANbHOIO
palioHa Pecnybnukn TatapcTaH
OT:

3asaBneHue
06 McnpaBfieHNN TEXHUYECKON OWNBKN

Coobwat 06 ownbKe, AONYWEHHONW nNpM  OKalaHWUU  MYHUUMUNANIbHOW  yCnyru

(HanmeHoBaHMe ycnyru)

3anucaHo:
MpaBuibHbIE CBEAEHUS:

Mpowy wucnpaBuUTb AONYLWEHHYID TEXHUWYECKYl OWNOGKY M BHECTM COOTBETCTBYyHOLWME
N3MEHEHNS B [LOKYMEHT, SIBNSIOWMNIACS pe3yibTaTOM MYHUUUNANbHOW YyCyri.

Mpunarato crnepyluwmne 4O0KYMEHTbI:

1

B cnyyae NpUHATUS pelleHns 06 OTK/IOHEHUMW 3asiBNIEHUSA 06 McnpaBNEHUN TEXHUYECKOA
OWMGKN NpoLWy HanpaBUTb Takoe pelleHune:

nocpeacTBOM OTMNpPaB/IEHUSA 3/IEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOW Konuu Ha GyMaXHOM HOCUTENe NOYTOBbIM OTMPAB/IEHUEM MO afpecy:

MoaTBepxgal CBOe corfnacue, a Takke cornacue npeactaBnsgeMoro MHOK /Mua Ha
06paboTKy MNepcoHasibHbIX AaHHbIX (c6op, cucTemaTulauuto, Hakomn/eHue, XpaHeHue, YTOUYHEeHue
(o6bHOBMEHNE, W3MEHEHWE), WCNOo/b30BaHWe, pacnpocTtpaHeHne (B TOM 4ucne nepegaqdy),
obe3nuunBaHne, G/10KMPOBaHME, YHUUYTOXEHME MNEPCOHasbHbIX AAHHbIX, a Takke WHbIX AeNCTBUiA,
Heob6XoANMbIX AN 06paboTKM MEepPCOHANbHbIX AaHHbIX B pamMKax MpegocTaBneHns MyHULUNabHOW
ycryru), B TOM 4YMc/ie B aBTOMATM3MPOBAHHOM pPeXuMe, BKI4Yas NPUHSATAE PELLUEHWi i Ha NX OCHOBE
OopraHoM npeAocTaBASALWMM MyHUUUNANbHYK YCNyry, B Lensx npeaocTaB/eHUs MyHMUMMNasbHOW
YCAYINn.

HacTosilwmum noatBepxaat: CBEAEHMUS, BK/IIOUYEHHbIE B 3asAB/IEHME, OTHOCALWMECA K MOEW
JINYHOCTM W MNpeacTaBASAEMOMY MHOK /MUy, a TaKXe BHECEHHble MHOW HWXe, [OCTOBEpPHbI.
JOKyMeHTbl (koMM [OKYMEHTOB), MPWU/IOXEHHbIE K 3asB/IEHWI0, COOTBETCTBYIT TpeboBaHUsAM,
YCTaHOB/IEHHbIM 3aKoHogaTenbCTBOM Poccuiickoii depepauun, Ha MOMEHT npeacTaBieHUs
3asiB/IEHUSI 3TU AOKYMEHTbI AECTBUTEbHbI 1 coAepXaT AOCTOBEPHbIE CBEAEHMUS.

[al cBoe corfacnme Ha yyacTMe B OMNpPOCe MO OLEHKe KayecTBa MNpeaoCTaBMEHHOW MHe
MYHUUMNANbLHOW YCNyrn no Tenedony:

(parta) (moanuce) (¢.1.0))
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MpunoxeHune Ne3
(cnpaBo4HOE)

PeKBM3UTbI JO/HKHOCTHbIX 1L, OTBETCTBEHHbIX 3@ NpeAocTaBleHne MyHULMNnanbHoOW
YC/YTV U OCYLLEeCTBASIOUMX KOHTPO/Ib €€ UCMOJIHEeHNS,

Mcnonkom mMyHMUMNanbHOro o6pasoBaHua «3e/IeHOPOLLMHCKOE CeNbCkoe noceneHmne»
JIEHWHOTOPCKOrOo MyHMUMNANbHOTO paioHa

JomKHOCTb TenedoH DNEeKTPOHHLIA agpec
PykoBogutenb ncnosikoma 9-73-22 Zelr.Len@tatar.ru
3amecTnTeNb pykoBoauTensa 9-73-21 Zelr.Len@tatar.ru

PeKBU3UTbI AO/KHOCTHbIX N1L, KOHTPONMPYOLWMX NpegocTaBneHne
MYHUUMNANbHONR yCcnyru

JonxHocTb TenedoH DNEeKTPOHHbIN agpec

FnaBa noceneHnsd 9-73-22 Zelr.Len@tatar.ru
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