WCMNONMHUTE/IbHbIA KOMUTET TATAPCTAH PECMYBJ/IMKACHI

MYHNLUWMANBHOIO NEHNHOIOPCK
OBPA30OBAHUA MYHULWMAb PAAOHbI
«KAPMAJTIKNHC KOE «KAP MATKA
CEJIbCKOE MNOCENEHUNE» ABbIJT X|VPNETE»
NEHWHOTOPCKOI'O MYHWNUWNANDb
MYHULUMMANBHOIO PANOHA BEPOM/IETE
PECNYBIUNKN TATAPCTAH BAWKAPMA KOMUTETHI
MOCTAHOBJ/IEHNE KAPAP
ot 13 anpensa 2021 . c. Mopaosckasa Kapmasika Ne 3

O6 yTBEpPXAEHUN ALMUHUCTPATUBHOIO perfameHTa npefoctaB/ieHUss MyHULMNanbHOW ycnyrn no
Bblgaye cnpaBKku (BbINMUCKN)

PykoBoactBysicb ®egepasibHbiM 3akoHOM OT 27.07.2010 Ne210-#3 «O6 opraHusauunmn
npefocTaBNeHNs TOCYAapCTBEHHbIX W MyHUUMNANbHbLIX YCAYr», VICNONHUTENbHbIA KOMUTET
MyHuUMNanbHOro obpasoBaHusa  «KapmasiKMHCKOe CcefibCKoe nocesieHne»  JIeHMHOropcKoro
MyHUUMNanbHoro parioHa MOCTAHOBJ/AET:

1.YTBEPAMUTH npunaraembli ALMUHUCTPATUBHBIN pernamMmeHT npepocTassieHus
MYHULMNANbLHOW yCNyru no Bblgaye cnpasky (BbIMUCKN).

2.Mpu3HaTtb yTpaTmBwnMM cuny ab3al 4 nyHkTa 1 nocTaHoBAEHUSA WICMOMHUTENbHOro
KomuteTa MYyHULMNAaAbLHOro obpasoBaHua «KapmankuHckoe cesibCKoe nocesieHne»
JIEHNHOropCcKOro  MyHuUMNanbHOro palioHa ot 29.10.2019 Ne 32 «O6 yTBEpXAEHUN
ALMVWHUCTPATMBHbBIX pPEeriaMeHToB MyHUUUNanbHOro obpasoBaHna «KapMasiKMHCKOe CceJsibCKoe
noceneHme» JIEHNHOTOPCKOro MyHULMNANbLHOro paiioHa Pecny6nunkm TatapcTaH».

3.06HapogoBaTb  HacToswee MNOCTAHOBJ/IEHME  HA  WH(POPMAaUMOHHbIX  CTeHpax,
pacnosioXeHHbIX Mo agpecam:. c¢. Mopaosckasa Kapmanka yn. eopgesudeckas, g. 38 a, nom. 2
(agmuHUcTpaTMBHOE 3aaHue), yn. HaropHad, g. 33 (3gaHue CAK) m onyb6nukoBaTb HacTtosiee
nocTtaHoB/ieHNe Ha ohuumanbHOM caiite JIEHMHOTopCcKOro MyHULMNanbHOrO painoHa B pasgesne
«Cenbckne nocesieHMs» U ouuManbHOM nopTase npaBoBOW WHpopmauun Pecnybnuku
TatapcTtaH (pravo.tatarstan.ru).

4 .KOHTpONb 3a UCNOJSIHEHNEM HaCTOSALWEro NOCTaHOB/IEHNA OCTaB/ISA 3a COOOA.

naBa MyHuUMNasIbHOrO o6pas3oBaHuns

«KapmanknHckoe cesibCKoe nocesieHne»

JTeHMHOropcKoro MyHUUMNanbHOro panoHa

Pecny6nukn TaTapcTtaH O.B. KUPUNNOBA



YTBEepxaeHo

noctaHoB/MIeHNEM VICNOMHUTENbLHOTO KoMUTeTa
MyHULUMNanbHoro oépasoBaHns
«KapMaJsiKnHcKkoe cefnbCKoe nocesieHne»
JleHVHOropcKoro MyHMUMNanbLHOro palioHa
Pecnyb6nukn TaTtapcTtaH
oT 13.04.2021 r. Ne 3

ALMWHUCTPATUBHBIA pernameHT
npefoCcTaBNeHUA MYyHULUNANLHOW YCNyrM no Bblgaye cnpaBky (BbIMUCKK)

1. O6wuKre NoNoxeHus

1.1. HactoAawWin aaAMWUHUCTPATUBHbLIA pernaMmeHT npefocTaB/leHnss MyHULUNanbHOM
ycnyrn  (panee - PernameHT) ycTtaHaBnuMBaeT CTaHAapT W NOPAfOK npefocTaB/ieHus
MYHULMNAAbHOR yCAyrn no Bblgayvye cnpaBku (BbINUCKK) (ganee - MyHUUMnaabHasa ycnyra).

1.2.Monyyatenn MyHuuunansHoOn ycnyru: ounsnyeckne nuua (ganee - 3aaBuTtenb).

1.3.MyHuuunnanbHasn ycnyra npegocrasnseTcs NCNOJSTHUTENbHbIM KOMUTETOM
MyHUUMNanbHOro o6pasoBaHusa «KapmankuHCKOoe cefnibCkoe rmnocesieHme» JIeHUHOropcKoro
MYHMLMNANbLHOTO paiioHa (ganee - Vcnonkom).

1.3.1. MecTo HaxoxgeHue Mcnonkoma: c. Mopgosckaa Kapmarnka, yn. Feogesnyeckasd, A.

38 a, nom. 2

padumk paboTbl:

noHepnenbHuUkK - yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCEHbE: BbIXO[HbIE AHMW.

Bpemsa nepepbiBa gna oTabixa U NUTAHUA ycTaHaB/MBAaeTCA MpaBuiaMu BHYTPEHHEro
TPYAOBOro pacnopsnka.

CnpaBouHbIin TenedgoH (85595) 3-60-59.

Mpoxofn no foKyMeHTaMm, YyA0CTOBEPAKLWUM JIMYHOCTD.

1.3.2. Aapec oduunmanbHOro canta MYyHUMUMNANBLHOIO paiioHa B MHGOPMaLNOHHO-
TeNEeKOMMYHUKaLNOHHOM’ cetun «IHTepHeT» (nanee - ceTb «NHTEepHeT»):
(http://leninogorsk.tatarstan.ru).

1.3.3. "Hpopmauma o MyHUUUNanbHON ycnyre, a Takke 0 MecTe HaxoXAeHusa u rpaduke
paboTbl Vicnosnikoma MoXeT ObITb MoayyeHa:

1) nocpeACTBOM WHMOPMALMOHHbLIX CTEHAOB, coAepXaliMX Bu3yaslbHY0O W TEKCTOBYIO
NHGopMaLMio 0 MyHUUUNANbHOW YyCriyre, pacnosiOXEeHHbIX B NoMelieHusx Mcnonkoma, Ans
paboThl C 3aABUTENAMM.

NHdopmaumsa Ha rocygapcTBeHHbIX A3blkax Pecnybsinkun TatapcTtaH BK/OYaeT CBeAeHUA
0 MyHUUMNanbLHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToAwero PernameHTa;

2) nocpefcTBOM ceTu «MHTepHeT» Ha oguumanbHOM caliTe MYyHULUNasibHOro panoHa
(http://leninogorsk.tatarstan.ru);


http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/

3) Ha [lopTane rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnukm TaTtapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmHOM nopTasie rocygapCTBEHHbIX WU MyHuUMNnanbHbiX ycnyr (pyHkuumin) (http://
www.gosuslugi.ru/);

5) B Micnonkome:

npy YCTHOM O6pawieHnmn - MYHO UAN No TeneqoHy;

npu MNUCbMEHHOM (B TOM 4ucrie B dopme 3/1eKTPOHHOro AOKyMeHTa) ob6palleHun - Ha
6yMaXHOM HOcuTene no noyte, B 3/1IEKTPOHHOM hopMe MO 3/IEKTPOHHOW nouyTe.

1.3.4. WHdopmauma no Bonpocam npeaocTaBAe€HUss  MYHUUUNANbHOW  YCAYrK
pasmeliaeTcsa crneyuannctom Kcnonkoma Ha opuumasibHOM canTe MyHUUMNA/IbHOTO panoHa u
Ha UHOpPMaLMOHHbIX CTeHAaxX B NoOMeleHuax Vicnonkoma gnsa paboTtbl € 3a9BUTENSAMMU.

1.4. MpepocTaBieHne MyHULUNANbHOW YCAYTN OCYLLECTBAAETCHA B COOTBETCTBUN C:

paxpaHckum kKogekcom Poccuiickoin depepauynm ot 30.11.1994 Ne 51-¢3 (CobpaHue
3akoHogaTenbcTBa Poccuiickoin depepaunmn, 05.12.1994, Ne32, ct. 3301) (nanee - K Pd);

3emenbHbIM Kogekcom Poccuiickoli ®epepaunm ot 25.10.2001 Ne 136-®3 (CobpaHue
3akoHogaTenbcTBa Poccuiickoin depepaunmn, 29.10.2001, Nedd, cT1.4147) (ganee - 3K P®);

XunnunwHbim kogekcom Poccuiickoii ®epepaunm oT 29.12.2004 Nel88-®3 (CobpaHue
3akoHopaTenbcTBa Poccuiickon depepauunn, 03.01.2005, Ne 1 (yacTtb 1), cT. 14) (panee -
XK P®);

OcHoBaMu 3akoHopaTenbcTBa Poccuiickon ®depepaunn o HoTapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-®3 (peg. ot 09.12.2010) "O BeTepaHax"
(CobpaHne 3akoHogmaTtenbctBa Poccuiickon ®eagepauynmn, 16.01.1995, Ne3, cT. 168) (ganee - 5-
®3);

depepanbHbiM 3akoHOM OT 21.07.1997 Nel22-®3 «O rocypapCTBEHHON perucrpaymn
npaB Ha HeABMWXKMMOE WMYLLEeCTBO W cAenok ¢ Hum» (CobpaHue 3akoHogaTtesbCTBa
Poccuinickoli depepaunn, 28.07.1997, Ne30, cT. 3594) (nanee - 122-$3);

depepanbHbiM 3akoHOM OT 11.06.2003 Ne74-d3 (pea. ot 30.10.2009) "O KpeCTbAHCKOM
(dbepmepckom) xosaiictee" (CobpaHune 3akoHopaTenbcTBa pganee -, 16.06.2003, Ne 24, crT.
2249) (panee - 74-93);

denepanbHbiM 3akoHOM OT 06.10.2003 Nel31-93 «O6 06WMUX NpuUHUMNAX OpraHmsauunmn
MeCTHOro camoynpasneHus B Poccuiickoin ®epepauyun» (CobpaHue 3akoHogaTeNbCTBaA
Poccuiickoii  ®epepaynn, 06.10.2003, Ne 40, c1. 3822) (ganee - 131-93);

depepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHumszauum npenoctaBsieHUs
rocyfapCcTBEHHbIX W  MyHuUMNanbHbIX ycnyr» CobpaHue 3akoHogatenbcTBa Poccuinckon
depepaunn, 02.08.2010, Ne3l, cT1.4179) (nanee - degepanbcHbiii 3akoH Ne 210-$3);

npukasoMm MuHUCTEPCTBA CeNbCKOro xo3ficTtea Poccuitckon degepaymmn ot 11.10.2010
Ne345 «O6 yTBepxaeHun ¢opmbl M NopsAgka BefAeHUS MNOXO3SINCTBEHHbIX KHUT OpraHamu
MECTHOro camoynpaB/ieHUs [MocesieHUiA M opraHamy MeCTHOro caMoynpaB/ieHUs TOPOACKUX
okpyroB» (BronneteHb HOpMaTUBHbIX aKTOB (hefepasibHbiX OpraHoB WUCNOJSIHATENIbHOW BNacTw,
Ne50, 13.12.2010) (ganee - npukas 345);


http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npukasom Pocpeectpa ot 07.03.2012 Ne /103 «O6 yTBEpXAEHUN (DOPMbI BbIMUCKU 13
NOXO3SINCTBEHHOW KHUTM O HaNnyMK y rpaxgaHuHa npaBa Ha 3eMefibHblii y4acTok» (ganee -
Mpukas Pocperncrpauunn);

3akoHoM  Pecnybnukm  TartapctaH oT  28.07.2004  Ne45-3PT «O  MeCTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Nel55-156, 03.08.2004)
(nanee - 3akoH PT Ne 45-3PT);

YctaBOM  MyHuuumnasnbHoro ob6pasoBaHus «KapmankuHCKkoe ceflbCkoe  nocesieHne»
JleHnHoropckoro MmyHuumMnanbHOro paioHa Pecny6nnkun TatapcTaH, npuHAaToro PeweHnem CoBeTa
MyHULMNANbHOTO o06pa3oBaHuA  «KapmankMHCKOe cefibCkoe rnocesieHne»  JIEHUHOropCcKoro
MyHUUMNanbLHOro pamoHa Pecny6nnkn TatapctaH oT 09.12.2016 Ne 54 (pnanee - YctaB);

MonoxeHnem 06  WUCNONIHUTE/IBHOM  KOMUTETE  MYHUUMNANbHOrO  o6pasoBaHus

«KapMasikKnHCckoe  cenibCkoe  rnocesieHme»  JIEHWHOropcKoro  MyHWUMNasibHOro  paioHa
Pecnybnukn TatapcTtaH, o1 09.12.2016 Ne 25, yTBepxaeHHbIM PeuweHnem CoBeTa
MyHULMNaNnbHOro o6pasoBaHna «KapmankuHCKOoe cefnibCkoe rmnocesieHne» JIeHUHOropcKoro
MyHMUMNAaNbLHOro paiioHa Pecnybnukn TatapctaH (ganee - MNonoxexne 06 UK);

lMpaBunamn  BHYTPEHHero TPYyAOBOro  pacnopagka  Mcnonkoma,  yTBEPXLEHHbIMU
pacnopsxeHuem pykosoautens KMcnosnkoma ot 08.12.2010 Ne 8. (nanee - lpaBuna).
1.5. B HacTodwem pernameHTe UCNOMb3YHTCA cnefylolme TepMrUHbl U onpegeneHuns.

nos cnpasBkoW  (BbIMWCKON), BblAaBaeMOil opraHamMy MeECTHOIo camMoynpaB/ieHus,
NOHMMAeTCA - BbINUCKA W3 MOXO3AWCTBEHHOW KHWUIMM, apXMBHas BbINMCKA U3 LOMOBOW KHUIMW,
crnpaska Cc npefblgyuiero MecTa XuTesibCTBa, 6bITOBas Xxapakrepuctmka.

ypaneHHoe paboyee MeCcTO  MHOTO(PYHKUMOHA/IbHOTO  LeEeHTpa npefocTaBeHus
rocyapCTBEHHbIX U MYHULUNANbHbIX YCNYlr - TeppuTopuasibHO 060CO6/EHHOE CTPYKTypHOEe
nogpasgeneHune (opuc) MHOroPyHKLNOHANBHOIO LEeHTpa nNpegocTaBfieHnsa rocyfapCcTBEHHbIX U
MYHULUUNANbHbLIX YCNYr, CO34aHHOe B rOPOACKOM WU CEIbCKOM MNOCEeSIEHUS MYHULUNANbHOro
palioHa (ropoackoro okpyra) Pecny6nvkum TatapcTaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun
opraHusauum feAaTenbHOCTU MHOTOYHKLUNOHATbHbIX LEeHTpoB npefoctaBneHns
rocyapCTBEHHbIX U MYHUUMNANbHbBIX YCNYr, YTBEPXAEHHbIX MOCTaHOB/IeHMeM [lpaBuTenbLCTBA
Poccuinickoli depepaunn ot 22.12.2012 Nel376 «O6 yTBepxaeHun [lpaBun opraHusauunmn
[eATeNbHOCTM  MHOTO(YHKUMOHA/IbHLIX LEHTPOB MNpefoCcTaB/ieHUss [0CY[apCTBEHHbIX W
MYHULMNANbHbIX YCYTr»;

TexHunyeckaa owubka - owubka (onucka, ornedyartka, rpammarnyeckas Wn
apucmeTnyeckas ownbka nm6o nogo6Has omn6Ka), aonylieHHas opraHom,
npefocTaBNAlnWMM  MyHULUNANBHYIO YCNyry, W npuBegwas K HECOOTBETCTBUIO CBefeHUN,
BHECEHHbIX B AOKYMeHT (pe3ynbTaTl MyHWULUMNanbHOW ycnyru), CBefeHusM B AOKyMeHTax, Ha
OCHOBaHUWN KOTOPbIX BHOCU/INCb CBEAEHUS.

B HacToAwem PernameHTe nofj 3asBfieHneM O NpefoCcTaB/IEHUM MYHULUNABHON YyCnyru
(oanee - 3asBNeHME) NOHUMAETCH 3anpoc O NpefoCcTaBNeHUM MyHuUunanbHon ycnyrm (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3aaBneHue 3anosiHAETCA Ha cTaHAapTHOM
6naHke (npunoxeHune Neol).



HanmeHoBaHuMe TpeboBaHMSA K
cTaHfapTy npepocTtaBieHus
MYHULMUNANBHON yCnyru
2.1. HaumeHoBaHMe MyHULUNANbLHOW
ycnyru

2.2. HanmeHoBaHune UCNOJTHUTENbHO-
pacnopaguMTesibHOro opraHa MecTHOro
camoynpaBJ/ieHUd, HeNnocpenCTBEHHO
npeaocTaBAALWEro MyHMUMNAIbHYIO
ycnyry

2.3. OnncaHue pesynbTara
npeaocTaBneHnss MyHULLMNAAbHOW
ycnyru

2.4. Cpok npepocraB/ieHus
MYHUUMNANbHONM yCnyrn, B TOM 4Yucne
C y4eToM HeobxogmmocTn obpalieHus
B opraHusauumn, yyacteylouime B
npeaocTaB/ieHUN MyHULUNANbHOW
yCNyru, CpoK NpuocTaHOB/IEHUSA
npefocTaB/ieHUss MyHULUNanbHOM
yCcnyrn B cny4vae, ecsiu BO3MOXHOCTb

1 Cpok npeAoCTaBNeHUS MYHMUMNANbHOW YCNyru onpefeneH MCXoAs W3 CyMMapHOro CpoKa,

2. CTaHgapT npegocTaB/ieHUst MyHULMNANbHON ycnyru

CopaepxaHue TpeboBaHUin K cTaHgapTy

Bbigaya cnpaBku (BbINUCKK)

Ncnonkom

Cnpaska (BbINUCKa).
YCTHbIA WM NUCbMEHHbIN 0TKa3 B npejocTaB/ieHuun
MYHULUNABHON yCyru

He 6onee Tpex [AHeWl c MOMeHTa perucrpayun
3aaB/eHus.

YCTHbIA OTKas B NpepoctaB/ieHUN MyHULUNaNbHOM
YyCNyrn B feHb obpalleHuns.

MpuoctaHoBNEHMNE cpoka npenocTaBneHus
MYHUUUNANbHOW yCyrn He npefycMOTPEHO

HopmaTuBHbIN akT,
ycTaHasAuBawLWNiA ycnyry wnm
TpeboBaHue

YcTaB CenbCKOro noceneHus

K P®, 3K P®, )KXK P®, OcHoBbI
3aKoHogaTesibCcTBa O
HoTapuarte, 122-©3, 74-03,
210-®s3, MNpukas
Pocpeructpauun

YcTaB cenlbCKOro nocesieHus

YcTaB ceflbCKOro nocesieHus

K P®, 3K P®, XKXK P®, OcHOBSbI
3aKoHofgaTtesibCcTBa 0
HoTapuarte, 122-93, 74-®3,
210-®s3, MNpukas
Pocpeructpauun

MWHVMMaNbHO HeobXo4MMOro Ans

OCYLLECTBEHNSA aiMUHUCTPATUBHbIX NpoLeayp. AAUTeNbHOCTb afMUHUCTPATUBHbBIX NPOLeAYP MCUMCNAETCS B PabOUNX AHAX.



NPMOCTaHOB/IEHMA NpeAyCcMOTpeHa
3aKoOHOAaTeNnbCTBOM Poccuiickoi
depepauynun, Cpok Bbigauun
(HanpaBfieHUst) 4OKYMEHTOB,
ABNAKOUWMXCA pe3ynbTaTtom
npeaocTaB/ieHNss MyHULUNAaNbHOM
ycnyru

2.5. NcyepnbliBawLWmini nepeyeHb
OOKYMEHTOB, HEOOXO4NUMbIX B
COOTBETCTBMU C 3aKOHOAATE/IbHbIMU
UM UHBIMWU HOPMATUBHbLIMU
npaBOBbIMW aKTamu A/is
npefocTaBNeHNna MyHULMNanbHOM
yCNyrun, a Takke ycnyr, Kotopble
ABNANTCA HEOOX0AUMBIMU U
ob6A3aTesibHbIMM ANS NpefocTaBneHuns
MYHUUMNANBHbIX YCYr, NoAnexawnx
npencTaBfeHnto 3adaBUTENEM,
CMoco6bl UX MONYyYEHUS 3aABUTETIEM,
B TOM 4uMcne B 3/1IEKTPOHHOI (hopme,
nopaaoK nux npeacraBneHns

Ans nonyyeHumsa MyHUUUNANbLHOW Yycnyrn 3asiBUTESNb
npeacTaBnseT cnefyrlimne 4OKyMeHThI:
1) LOKYMEHT, yA0CTOBEPSIOWUIA TNYHOCTb;

2)  [OOKYMEHT, YyO0CTOBEPSAIOLLNIA MoSIHOMOuUMS
npeAcTaBUTENA 3aaBWUTeNsl, B C/lydae obGpauieHus 3a
npefocTaBfeHNEM MYHULUNANbHO ycnyrm

npeactaBuTensa 3asaButens (3a UCKIOYEHWEM 3aKOHHbIX
npeactaBuTenien uanyeckux uu);

3) 3aaBneHune:

- B (hopMe [OOKymMeHTa Ha OyMaxXHOM
(npunoxeHue Neo 1);

- B 39/IEKTPOHHON ¢hopme (3anonHAeTcss nocpeacTBoM
BHECEHNA COOTBETCTBYHOLNX CBEAEHNA B UHTEPAKTUBHYIO
gopmy), nognucaHHoe B COOTBETCTBUM C TpeboBaHUAMU
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «0O6
39/1EKTPOHHON nognucu», npu obpaweHun nocpenCcTBOM
PecnybnukaHckoro noprana;

HocuTene

4) B  cnyvae, ecnu  AnAa  npepoctasfieHus
MYHUUMNAaNbHOM yCnyru Heobxoauma obpaboTka
nepcoHasibHbIX  [aHHbIX  Mua, He  AB/AKOLWerocs

3asaBUTENEM, U eCNiM B COOTBETCTBUMU C pefepasibHbiM
3aKOHOM 06paboTka Taknx NepcoHasibHbIX AaHHbIX MOXeT
OCYLLeCTBNATLCA C cOrfacua ykasaHHOro suua, npu
obpalleHnn 3a nosly4eHnem MYHUUMNANbHOW YyCnyru
3asaBUTeNlb AOMONMHUTENIbHO npeacTaBnsaer [AOKYMEHTHI,
noATBepxjawlime MojsyyeHue corsiacus  yKasaHHOro
nua unu ero 3akoHHOro npeacrtaBuTesia Ha 06paboTky



2.6. VicuepnbiBalouwmini nepeyeHb
[OKYMEHTOB, HEOOGXOANMbIX B
COOTBETCTBMU C HOPMATUBHbIMU
npaBoOBbIMWU akTaMu ANs
npeaocTaB/ieHNs MyHULUNanbHOM
YyCNyrn, KOTOpble HaxoaAaTcs B
pacnopsiXXeHun rocyfapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro
caMmoynpaB/ieHNS U UHbIX
opraHusauuii n KoTopble 3asiBUTEb
BNpaBe npeacTaBuUTb, a Takke
Cnocobbl UX NONYYEHUS 3aABUTENSIMM,
B TOM 4MC/e B 3/IEKTPOHHON dhopme,
nopsiAoK UX NpeacTaBfieHUs;
rocyfapCTBEHHbI opraH, opraH
MECTHOro camoynpaB/ieHns Nn6o

NepcoHabHbIX AaHHbIX YKa3aHHOro nuua. [LOKyMeHThl,
noATBepxjawlime nosyyeHne cornacus, MoryTt ObiTb
npefcTaB/fieHbl B TOM u4ucsie B (PopMe 3/IeKTPOHHOIO
[OKYyMeHTa.

BnaHk 3aABneHnsa ANA NOJyYeHUSs MYHULUNANbHOWM
ycnyru  3asBuTeslb  MOXET MNOJyYUTb MNpU  JINYHOM
obpaweHnn B Mcrnonkome. InekTpoHHas phopma 6naHka
pa3mMelleHa Ha odpuumanbHoMm caite Mcnonkoma.

3aaBneHne v npunaraemble OOKYMEHTbl MOryT OblTb
npeacTtaBfeHbl (HanpasBneHbl) 3asaBuTeieM Ha 6yMaxHbIX
HOCUTENAX O4HUM M3 CNnefyLLmMx cnoco6os:

- INYHO (SIULOM, AENCTBYKOLWMUM OT UMEHWN 3asaBUTENS
Ha OCHOBaHWW [OBEPEHHOCTMN);

- NOYTOBbLIM OTNpaB/IEHNEM.

3asaBneHne UM [QOKYMEHTbl Takxe MOryT ObiTb

npegcraBfeHbl (HanpaBneHbl)  3adABUTENEM yepes
PecnybnukaHcknii  noptan B BUAE  3/IEKTPOHHbIX
OOKYMEHTOB

MpeacraBneHne [OKYMEHTOB, KOTOPble MOryT ObiTb
OTHeCeHbl K laHHOW KaTeropuu, He TpebyroTca



opraHum3ayus, B pacnopshKeHum
KOTOPbIX HAXOAATCA AaHHble
[LLOKYMEHTbI

2.7. NcyepnbliBawLWmini nepeyeHb
OCHOBaHUWi ANna oTkasa B npueme
[LOKYMEHTOB, HE06X0AUMbIX A1
npefocTaBNeHna MyHULMNanbHOM
ycnyru

2.8. VicuepnbiBalllnili nepeyeHb
OCHOBaHWI A1 NPUOCTaHOB/IEHUSA
WM otkasa B nNpefocTaBieHun
MYHULMNANbHOW YCyru

2.9. MNopapok, pasmep M ocHoBaHUA
B3UMaHUA rocyapCTBEHHOW MOLUINHbI
WM MHOW nnaTbl, B3MMaeMon 3a
npepoctaBsieHe MyHULUNanbHOWN
yCcnyru

2.10. lMNepeyeHb ycnyr, KoTopble
ABNAKTCA HEOOXOAMMBIMU U
o6A3aTesibHbIMM ANA NpefocTaBNeHus
MYHUUMNANbHONM yCNyrn, B TOM 4Yucne
CBefeHNs 0 foKyMeHTe (LOKyMeHTax),
BblA4aBaemMoMm (BblgaBaeMmblX)
opraHusaumamu, yyacTByrLWMMN B
npegocTaB/ieHNU MyHUUUNANBHbIX

OcHoBaHuA ana oTkasa B NpMemMe OOKYMEHTOB:

1) Nopgaya fOKYMEHTOB HeHaA/iexalwnum nnLom;

2) HecooTBeTcTBME npeacTaB/ieHHbIX [OOKYMEHTOB
nepeyHio  AOKYMEHTOB, YyKa3aHHbIX B  MNyHKTe 2.5
HacTodAuwero PernameHTa,;

3) B 3agBneHuuM wu npuiaraemMblX K 3asBJ/IEHUIO
JOKYMEeHTax WMeKTCA HeOoroBOpPeHHble ucnpaB/eHuns,
cepbesHble NoBpexXaeHus, He No3BondLwWmne 0g4HO3HAYHO
NCTOJIKOBaTb UX COAepXaHue;

4) MMpepactaBneHne [OKYMEHTOB B HeHagnexalui
opraH

OcHoBaHMA ANd MpuoOCTaHOBNEHUA MpenocTaBieHuns
yCNyrn He npeaycMOTpPEHbI.

OcHoBaHuA Ang oTkasa:

1) 3agButenem npeacTaB/fieHbl  AOKYMEHTbl He B
nosiHoM obbeme, NMG0 B NpeAcTaBNIeHHbIX 3asABIEHUN U

(nnn)  poKymeHTax COAEepXWUTCa HenosiHaa un - (Man)
HefoOCTOBepHasa MHopmayms
MyHuumnnanbHas ycnyra npepocrasrisieTca Ha

6e3B03ME3/1HOI OCHOBE

MpepocTaBneHve Heo6XoAMMbIX U 06a3aTeNbHbIX

YyCNyr He TpebyeTcs



ycnyr

2.11. MNopAfok, pasmep N 0OCHOBaHUA
B3UMaHWA njaTbl 3a npegocraBsieHne
YCNyr, KOTOopble ABNAKTCH
Heob6xoANUMbIMK M 06s13aTE/IbHbIMM
ONa npefocTtaBneHns
rocyfapcTBeHHOM ycnyru, Bkato4vas
nHpopmauuo 0 meToauKe pacyeTta
pasmepa Takoi nnarbl

2.12. MakcuManbHblli CPOK OXUAAHUSA
B ouepenu npu nogadye sanpoca o
npefocTaB/eHNnn MyHULMNaNbHOM
yCcnyru, ycnyru, npegocrasnisieMoi
opraHusauuein, yyacTeyrouiel B
npefocTaB/ieHUN MyHULUNANbHOW
yCnyru, v npyv nonyvyeHun pesynbrara
npefocTaB/ieHNs Takux ycnyr

2.13. CpoK n nopagok peructpaumm
3anpoca 3aaBuTesia o
npefocTaB/ieHUN MyHULUNANbHOW
YyCNyru u ycnyru, npefocrasnsiemoi
opraHusauuen, yyacTByroulei B
npefocTaB/ieHUN MyHULUNANbHOW
yCNnyru, B TOM 4Yucne B 3/1EKTPOHHOA
dopme

2.14. Tpeb6oBaHUA K NOMELWEHNAM, B
KOTOpbIX NpefocTaBnseTcs
MyHULUMNanbHasa ycnyra, K sany
oXugaHua, mectam Ana 3anosiHeHns
3anpocoB O npefocTaB/IeHNN
MYHULMNANbHOW yCnyru,
NHOpPMaUNOHHbIM CTeHAAaM C
obpasuamu ux 3anosiIHeHNA n
nepeyHemM [OKYMEHTOB, HEOO6XO0AMMbIX

MpepocTtasneHue
yCnyr He TpebyeTcA

HEeo6XoAMMbIX W 06s3aTesibHbIX

Mopaya 3asBNEeHUS Ha NOJlyYeHWe MYHULUNAasbHOWN
yCnyru npu Haanymy ovyepeam - He 6onee 15 MUHYT.

Mpn  nonyyvyeHun  pesynbtata npegocTas/eHUs
MYHULUNANBHON YC/yrMn MakCMMalsibHbli CPOK OXUAaHus
B oUepenn He AOJ/IKEH NnpesbiwaTtb 15 MUHYT

B TeyeHue o0fHOroO AHA C MOMeHTa MNOCTYMNJIeHUs
3asaBneHuns.

3anpoc,
BbIXO4HOW
cneaywounii
OeHb

NOCTYNMBLUNIA B 31EKTPOHHOW dopme, B
(Npa3gHWYHbIN) [eHb perncTpupyeTcs Ha
3a BbIXOAHbIM (MpasgHUYHbIM) pabounii

MpepoctaBnexne MYHMLUUNANbHOWR
ocyuwecTnsercs B 34aHnAx n nomeLeHnsx,
060pyA0BaHHbIX MPOTUBONOXaPHOM CUCTEMOIA n
CUCTEMOI MNoXapoTylweHusi, Heobxoammon mebenbto Ans

ycnyru

ohopmMmneHuns [OKYMEHTOB, NHPOPMALNOHHBIMY
cTeHfamMu.
Ob6ecneynsaeTcA 6ecnpenATCTBEHHbIN gocTtyn

WHBANWAOB K MECTy NpefoCTaB/leHUs MyHUUMNanbHOW
ycnyrn  (yAo6HbIi  BXOA-BbIXO4, B  MNOMELLEHUS U



ANA npefocTaB/ieHUs Kaxaon
MYHULMNANbHOW YCNYrn, pasMeLLeHnto
N ohopMNEeHNI0 BU3yasibHOM,
TEKCTOBOWN N MyNbTUMEANIAHOWN
nHpopmauum o nopagke
npefocTaBfeHNna Takon ycnyru, B TOM
ynucne K obecrnevyeHno 4OCTYNHOCTH
ANA VMHBANVAO0B yKa3aHHbIX 06 bEKTOB
B COOTBETCTBUMN C peepasibHbiM
3aKoHoaTesIbCTBOM U
3akoHofaTenbLCTBOM Pecnyb6numku
TaTtapctaH 0 counasibHOW 3aumTe
NHBaINA0B

2.15. lNokasatenu  AOCTYMHOCTU n
KayecTBa MyHUUMNaNbHOW Yycnyru, B

TOM yncne KONM4YecTBO
B3aMMOAeNncTBuin 3aasuTtens c
AO/MKHOCTHbLIMU nnuyamm npu
npeaocTas/ieHUn MYHUUMNAaNbHOM
ycnyrm u  ux MNPOAO/IKUTENBHOCTD,
BO3MOXHOCTb nosly4yeHuns

MHopMauun o xoe nNpefocTaBNeHUs
MYHULMNANBHON yCnyrn, B TOM 4Yucne
C Mcnonb3oBaHMEM WHMOPMAaLUOHHO-
KOMMYHUKaLMOHHbIX TEXHO/OT A,
BO3MOXHOCTb /160 HEBO3MOXHOCTb
NONyYeHNs MYHULUWUNANbLHOW ycnyrn B
MHOTO(PYHKLMOHA/IbHOM LeHTpe
npefoCTaBNEHUA rOCYAAaPCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (B TOM 4yucie B

NOJ/IHOM 0b6beme), B ntobom
TeppuTOpManbHOM nogpasgeneHun
opraHa NCMNOSTHUTENBbHO

pacnopsiAuTeNbHOTO opraHa MecTHOro

nepemeleHne B Ux npegenax).

BusyanbHas, TekcToBas 7 My/ibTUMeAuniiHas
NHopmaums 0 nopsake npefoctaBneHns
MYHULMNANBHON ycnyrn pasmelwiaetca B YAOOHbIX ANA
3asBuTenenn Mectax, B TOM 4ucne C yyeToM
OrpaHMyeHHbIX BO3MOXHOCTelW UHBaINA0B

MokaszaTensamu [OCTYMHOCTH
MYHULMNANbHOW YyCyrn ABNSAOTCA:

pacnosioKeHHOCTb MNOMELLEHMS VicnmonkoMa B 30HE
[OCTYNMHOCTU 06LWEeCTBEHHOIo TpaHcnopTa;

HaMuyne HeobXxoaMMOro KosmyecTBa cneunasncTos,
a Takke nomelleHunii, B KOTOPbIX OCYLLeCTBASETCA Npuem
[OKYMEHTOB OT 3asBUTeNei;

Ha/nnyme ncyepnbliBawWwen nHGopmaunum o cnocobax,
nopsigke U cpokax npeaocTaB/ieHUs MYHULMUNANbHOM

npegoctaB/iEHNA

ycnyru Ha NHOPMALMOHHbIX cTeHAax,
MHpOPMaLMOHHbIX pecypcax NeHnHoropckoro
MyHMUMNANIbHOTO palioHa B CeTu «VIHTepHeT», Ha
EAvHOM nopTane rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr;

okasaHve TMOMOLWM WHBaNMgaM B NPeoAoSIEHNN

6apbepoB, MelawLwWwmnx Nosy4YeHU0 UMKN YyCNyr HapaBHe C
APYTUMU Nilamu.
KauyecTBO npepocTaB/ieHUs MYHULUNANbHON YyCnyru
XapaKTepusyeTcs OTCYTCTBUEM:
ouyepepeii npu npueme u
3aABUTENAM;

Bblaye [OKYMEHTOB



camoynpaB/ieHus, no BbIGOPY
3asaBuTens (aKcTeppuTOpUaNbHbI
npuHUKMN), nocpeacTBOM 3anpoca o
npefocTaseHnm HEeCKOTbKMNX
rocyfapCcTBEHHbIX " (nnn)
MYHULMNANbHbIX ycnyr B
MHOTOMYHKLUNOHA bHbIX LeHTpax

npefocTaB/ieHNs rOCyAapCTBEHHbIX W
MYHULMNANbHbIX ycnyr,
npeaycMOTPEHHOIO  CcTaTbei 15.1
depepanbHOro 3akoHa (KOMMEKCHbLIN
3anpoc)

2.16. ViHble TpeboBaHuA, B TOM yucne
yuuTbiBaKLWme oCo6eHHOCTH
npeaocTaB/ieHnss MyHULMNanbHOM
YCNyrn Mo aKCTepputopuasbHoMy
npuHumny (B cnydae, ecnam
MyHUUMNanbHas ycnyra
npegocTassifgeTcda no

HapyLweHuni
MYHULMNANbHOW YCNyTu;

Xanob6 Ha peicteua (6esgelicTBne) MyHULUNANbHbIX
cnyxawmux, npegocTaBnAanwWmnx MyHULNNANbHYO YCyry;

Xasnob Ha HEKOppEeKTHoe, HeBHUMATeNbHOE
OTHOLWIEHME MYHULMMNANbHbIX CAYXalinX, OKa3bliBalLinx
MYHULMMANbHYIO YCAYry, K 3asABUTENSAM.

Mpwn nogaye  3anpoca 0 npegocTaBneHum
MYHUUMNANbHOW YCNyrM U1 Npyv NOMy4vYeHuu pesynbTaTa
MYHUUMNANbHOW ycnyru, npegnonaraetcs OAHOKpaTHoe

CPOKOB npenocTaBeHus

B3aumopaeincTemne [LO/IXHOCTHOTO nmua,
npeaocTaB/sIOLLETO MYHULMMNANbHYHO ycnyry, "
3anBuTens. MpoAo/IKUTENbHOCTb B3anMOAeNncTBms
onpeaensieTcs pernaMeHToM.

NHgopmayms ) xone npegocTaBneHuns
MYHUUMNANbHOW  yCcAyrM  MOXeT  ObiTb  NoJsyvyeHa

3asBuUTesieM Ha calite JIEHWHOrOpCcKOro MyHULUNanbHOro
pailoHa, Ha EguHOM nopTtane rocyfapCTBEHHbIX WU
MYHULUMNAaMbHbLIX ycayr, B MOL.

MpepoctaBneHve MyHULUNAbHON
MHOTOYHKLMOHAbHbIN LeHTp
rocyfapCcTBEeHHbIX W MYHUUUNANbHBLIX YCAyr
M®Ll), ypaneHHble  paboune  mMmecTa
ocyliecTB/iseTCA.

MyHuuunanobHasa ycnyra Mo 3KCTeppuTopuanibHoOMy
NpUHUMNY W B COCTaBe KOMMJ/IEKCHOTO 3anpoca He
npegocrasnigeTca

KoHcynbTauuio o} nopsgke nosiyyeHus
MYHULMNANbHOW YCAYrM B 3NEKTPOHHOW (JOPME MOXHO
nonyyntb yepes VHTepHeT-npuemMHyo nnm yepes lMNoptan
rocyfapCTBEHHbIX U MyHuUUNanbHbIX ycnyr Pecny6nuku
TaTtapcTaH.

B cnyvae, ecnu 3akoHOM npegycmMoTpeHa nojadva
3adB/IeHUs O NpefoCTaB/IEHUN MYHULUNANbHON yCcnyrn B

ycnyrm yepes
npegocTaBneHus
(nanee -
M®L,  He



3KCTeppuTOpUasibHOMY NpUHUUNY) K
0COGEHHOCTM NpeaocTaBAeHNs
MYHULUMNANbHOWN yCNyrn B
3/1EKTPOHHOI hopme

3/1eKTPOHHOW  dopmMe  3asB/ieHMe nojaeTcsa  4yepes
MopTtan rocygapCTBEHHbIX W MYHULUNANbHbIX YCNyr
Pecny6nukun TatapcTtaH (http://uslugi. tatar.ru/) wnwm
EOouHblli noptan  rocyAapCTBEHHbIX UM MYHULMMNANbHbIX
ycnyr (dpyHkumid) (http:// www.gosuslugi.ru/)



http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocsieoBaTe/IbHOCTb M CPOKM BbINOSTHEHUS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMA K NOPSIAKY UX BbINOSHEHUS, B TOM 4YMC/ie 0COGEHHOCTU BbINOSIHEHUSA
aAMVWHUCTPATUBHbLIX Npoueayp B 3/1eKTPOHHOI dopme

3.1. OnucaHue nocnepoBaTesIbHOCTM AEWCTBUIA NpPU NpeaocTaBAE€HUM MYHULMNASIbHO
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOW YCNyrn BKAYaeT B cebsa cneaywuime
npouenypsl:

1) KOHCyNnbTUpPOBaHWe 3a9BUTENS;

2) NpUHATUE U perucTpaums 3asaBeHus;

3) NnoAroToBKa pesynbTata MyHULMNASIbHOW YCNYTIW;

4) BblAaya 3asaBUTENI0 pe3ybTata MYyHULUNANbHON yCayru.

3.2. OKa3aHue KoHCcynbTauuin 3asaBUTESIO

3.2.1. 3aaBuTenb NNYHO 1 (Unn) nNo TenedoHy obpallaetcs B Micnonkom Anst NosyvyeHus
KOHCY/NbTauuii 0 nopsgke nosiyd4eHnsa MyHuUUMnasabHOW YCNyru.

3amecTuTenb pykoBoautens Mcnonkoma ocywecTBisieT KOHCY/IbTUPOBaHUE 3asBUTENA,
B TOM 4ymMcne no cocrasy, hopme M cofepXaHuto AOKyMeHTaunum, HeobXxoaMMOn ANs noayvyeHus
MYHUUMNANbHOW YCNYyrM 1 NpuM Heob6XxoAMMOCTW OKa3biBaeT MNOMOLb B 3anosiHeHUU O6naHka
3asB/1eHUA.

Mpouenypa, YycTaHaB/MBaemMas HaCTOAWMM MNYHKTOM, OCYLW,EeCTBNSeTCA B [OEHb
obpauleHnsa 3aaBUTeNS.

PesynbTaT npoueaypbl: KOHCy/bTauuum, 3aMedyaHus Mo coctaBy, (hopme n copepxxaHuio
npencTaBNeHHONW AOKYMeHTauuu.

3.3. MpuHATHE N perncrTpauma 3anB/ieHuns

3.3.1. 3aaBuTesib /IMYHO, Yepe3 AOoBepeHHOoe nuuo nan yepes M®OL, nogaeT nucbMeHHoe
3afaBfieHNe O Bblgadvye cnpasBku (BbIMUCKKW), W NpeacTaBnsgeT OOKYMEHTbl B COOTBETCTBUMWU C
NYHKTOM 2.5 HacTosiwero PernaMmeHTa B CE/IbCKNI UCNOMHUTENbHbIA KOMUTET.

3.3.2. 3amecTuTtenb pykosoautensa lcnoskoma OCyw,ecTBAsdeT:

npuemM 1 peructpaumuio 3afaB/eHus B cneymnanbHOM XypHane;

BpyYeHMe 3asfABUTE/II0 KOMUWU 3asiB/IeHUA C OTMEeTKOW O pJaTte npuema [OKYMEHTOB,
NPMCBOEHHOM BXOASLLEM HOMepe, AaTe Y BpeMEHN UCMOSTHEHUSA MYHULUNANbHON YyCayru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALWMM NMYHKTOM, OCYLLEeCTBAATCA:

npvem 3asaB/ieHNA N LOKYMEHTOB B TeueHne 15 MUHyT;

peructpauus 3asaB/ieHUsA B TeYeHne OAHOro AHA C MOMEHTa MOCTYMNJ/IeHNA 3aAaB/EeHUS.

Pe3ynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOe 3asB/ieHue.

3.4. NMoaroToBka W YTBEPXAEHWE 3aMpoLIEeHHbIX A0KYMeHTOB (NMcbmMa 06 OTkase B
Bblaave)

3.4.1. 3amecTutesnib pykosogutensa lcnoskoMma OCyWw,ecTBASET:

NpoOBEpPKY HANUYNA AOKYMEHTOB, NpuaaraembiX K 3asiB/IEHUIO;

NoAroTOBKY NpoOeKTa cnpaBku (BbIMUCKN)NPU HaAANUYMN AOKYMEHTOB (CBEAEHUN);

NOAroTOBKY MpoekTa nucbmMa 006 OTkase B Bblgaye MNpu OTCYTCTBUM [AOKYMEHTOB
(cBegeHuin);



HanpasneHne cnpasku (BbIMUCKM) MAM nNucbmMa 06 OTkase B Bblgaye [1aBe CeNbCKOro
noceneHnsa Ha yTBepxXxneHue.

Mpoueaypbl, ycTaHaB/IMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKTCA B TeUeHUe ABYX
JHel ¢ MoOMeHTa obpallleHus 3asaBUTens.

PesynbTaT npoueayp: NPOEKT cnpasku (BbINUCKU) UM nncbma 06 oTkase B Bblgauve.

3.4.2. [NnaBa cenbCKOro NocefieHust yTeepxgaeT cnpaBKy (BbIMMCKY) WAXW NUCbMO 06
OTKa3e B BblJaye W Hanpas/ideT 3aMecTUTesllo pykosoautena lKcnonkoma.

Mpouenypbl, ycTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYLW,ECTBAANTCA B TeyeHue
OAHOr0 AHA C MOMEHTa OKOHYaHuA npeablgywen npouenypsbl.

PesynbTaT npouenypbl: yTBepXAeHHass cnpaBka (Bbinucka) wiv nNucbmMo 06 OTkase B
Bbloauve.

3.5. Bbigaua 3aaBUTeN0 pesynbrtata MyHULUNANbHOW yCayru

3.5.1. 3amecTutenb pykosoauTena WcnoskoMma BblgaeT 3adBUTENO CrpaBKy (BbIMUCKY)
nnm nucbemo 06 oTkase B Bblgauve.

Mpouenypa, ycTaHaB/AMBaemMas HaCTOAWMM  MNYHKTOM, OCYLLeCTB/AETCA B [eHb
ob6pauleHnsa 3aaBUTENS.

Pe3ynbTaT npoueayp: BblAaHHAA cnpaBka (BbINUCKA).

B cnyyae oTkasa B npefocTaB/eHUM MYHULUNANBLHOW YCNYyrn 3asiBUTE b yBeAOM/IAeTCA
NMMCbMOM C yKaszaHWeM NpUYMH O0TKasa, a Takke Nno TenedoHy u (Mnun) 3N1eKTPOHHONW no4yTte, B
TeyeHWe O4HOro AHA C MOMeEHTa noAanucaHnsa nucbMa 06 oTkase.

3.6. NcnpaBneHne TEXHNYECKMNX OLLINOOK.

3.6.1. B cnyyae o0OHapyXeHWs TEXHUYECKOW OWWNOKM B [AOKYMEHTE, SAB/MAKLLIEMCS
pe3ynbTaTtoM MYHULUNANbLHOW yCyru, 3asButenb npeacraBnset B Icnoskom:

3aaBneHne 06 ncnpaBneHUN TEXHMYECKON oWnbkn (npunoxeHne Ne3);

OOKYMEHT, BblJaHHbI 3adaBUTEN0 KaK pe3ynbTaT MyHUUUNanbHOW YCyru, B KOTOPOM
COLEPXUTCA TeXHUYecKass onobka,;

OOKYMEHTbl, MMewLlmne puanyeckyo Ccuiy, CBUAETeNbCTBYWLWME 0  Halnyuu
TEXHNYECKON OLLNOKN.

3asaBneHne 06 uncCnpaBNEeHUN TEXHUYECKOW OlWKN6KM B CBEAEHMSX, YKa3aHHbIX B
OOKYMeHTe, 4BNsWeMcs pes3ynbTaToM MyHULUNANbHOW ycnyrn, nojaetcs 3asBUTeENem
(ynoNHOMOYEHHbIM NpeacTaBuTesieM) JIMYHO, MO0 MOYTOBLIM OTNpasBsieHMeM (B TOM uyucre C
MCNONb30BaHMEM 3/1IEKTPOHHOW MOYThbl), /NGO Yepe3 eAuHbli nopTan rocyAapCTBEHHbIX WU
MYHULMUNANbHBLIX YCAYT UIN MHOTOPYHKLUNOHAIbHBIA LLEeHTP npefocTaBNeHUs rocyfapCcTBEHHbIX
N MyHULMNANbHbIX YCNYT.

3.6.2. 3amecTuTtenb pykoBoautens lMcnosnkoma, OTBETCTBEHHbI 3a NPMEM AOKYMEHTOB,
ocyuwiecTtBnsgeT npuem 3asB/ieHMs 06 ucnpas/ieHUN TEXHUYECKON Oowunbkn, perncTpupyet
3asBrieHune.

Mpouenypa, ycTaHasBnAuMBaemas HaCTOAWMM MYHKTOM, OCYLLECTB/AeTCA B TeuyeHue
04HOTO AHA C MOMEHTa perucrpaunu 3asaBneHuns.

Pe3ynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOEe 3asB/ieHNe.

3.6.3. 3amecTutenb pykosogutena lMcnoskoma paccmatpuBaeT AOKYMEHTbl U B Lenax
BHECEHMA ucCnpaBneHuii B [AOKYMEHT, SABAAKLWMUIACA pe3ynbTatoM YCnyrn, ocyuw,ecrenser
npoueaypbl, npeaycMoTpeHHble nyHKToM 3.5 HacTtodawero PernameHta, W©“ Bblgaet
ncnpaBfeHHbI OOKYMEHT 3aaBuTento (YNnosIHOMOYEHHOMY NpeacTaBuUTesNto) JIMYHO Nog POCnUCh
C u3bATUEM Yy 3adaBuTena (ynosIHOMOYEHHOro npeacTaBUTesNiIA) opurnHana AOKyMeHTa, B
KOTOPOM COLEPXUTCHA TEXHUYECKas olmnbka.

Mpouenypa, yctaHaBnvMBaemMas HacTOAWMM NYHKTOM, OCYLECTBNAETCHA B TeyeHue Tpex



OHein  nocne  OOHapyXeHWsi  TEXHUYECKOW  OWunubkum  manm  noayvyeHmss  oT  1w6Oro
3auHTepecoBaHHOrO nuLa 3asB/AeHUs 0 AONYLLEHHO owunobKe.
Pe3ynbTaT npoueaypsbl: BblAaHHbIA (HanpaBAeHHbIR) 3assBUTENI0 AOKYMEHT.

4. MopafoK n hopMbl KOHTPONS 3a NpeAoCcTaB/ieHNEM MYHULMNANbHOW yCnyru

4.1. KOHTpO/b 3a NOSIHOTOW W Ka4yecTBOM MpPeAocTaBNEeHUS MYHUUUNANbHOW YyCayrn
BKNOYaeT B cebsa BbISABEHWE W yCTpaHEHWe HapyleHWin npaB 3asBUTENeEi, npoBefeHue
NPOBEPOK cob6aeHNsa npoueayp npefocTaBNeHns MyHUUMNaAbHOW yCayru, MNOAroTOBKY
peweHnii Ha gelictBua (6e3agelicTBne) AO/MKHOCTHbLIX NINL, OpraHa MeCcTHOro camoynpaB/ieHUS.

dopmMaMmn KOHTPO/IA 3a COONKAEHMEM WUCNOMHEHUA a4MUHUCTPATUBHbLIX npoueayp
ABNAOTCA:

1) npoBepka K  cornacoBaHuMe  NPOEKTOB  [OKYMEHTOB N0  NpefocTaBEeHUto
MYHULMNAaNbHOW ycnyrn. Pe3ynbTaTtoM NpoBeEpPKM SIBNSETCH BM3NPOBaHME NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBJ/IEHHOM MOPSAAKE NPOBEPKM BeLeHUs 4e/0Npon3BoACTBa;

3) NnpoBeAeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOJIbHbIX MPOBEPOK CO6GM0AEHNS
npoueayp npegoctaB/ieHUss MyHULUNANbLHON YyCayru.

KOHTpPONbHbIE MPOBEPKM MOFYT OblTb MAAHOBbIMM (OCYLWLECTBAATLCA Ha OCHOBaHWU
NoNyroAoBbIX WX TOAOBbLIX MJ1aHOB paboTbl oOpraHa MEeCTHOro camMoynpas/ieHus) MU
BHennaHoBbIMK. lMpy npoBeAeHMn NPOBEPOK MOryT paccmaTpuMBaTbCs BCE BOMPOCHI, CBSA3aHHbIE
C npefocTaB/IEHNEM MYHUUMNANbHON yCcnyrn (KOMMAEKCHble MPOBEPKM), WU NO KOHKPETHOMY
ob6paueHunto 3aaBuTens.

B uensax Tekyw,ero KOHTPO/IS UCNOMb3YKTCHA CBEAEHUSA, UMELWMecs B 3/1IeKTPOHHOI 6a3e
OaHHbIX, CNy)XebHas KoOppecnoHAeHUMs, YCTHas M NMUCbMEHHass WMHJopMauusa cneynaancros,
OCYLLEeCTBNALLNX BbINOJIHEHME aAMUHUCTPATUBHbIX npouenyp, XypHarsbl yyeTa
COOTBETCTBYHLNX AOKYMEHTOB M ApYyrMe CBeAEHUS.

Onsa ocywecTB/ieHUS KOHTPONSA 3a COBeplleHuMeM [AelNcTBUi npu npefocTaBieHnm
MYHUUMNANbHOW YCAYrM W NPUHATUM peELUeHUA pykoBoauTento lcnonkoma npeactaBnisitoTcs
cnpaBku O pe3ynbTaTtax NpefocTaBNeHUs MyHULUNANbHOW YCyru.

O cnyyasix M NpuUYMHaxX HapyleHuWss CpPOKOB, MOCAe[oBaTeNbHOCTU U coAep)XaHus
aAMUHUCTPATMBHbLIX npoueayp crneyuasncTbl HemepsieHHO WHMOPMUPYIOT PYKOBOAUTENSA
opraHa, npefocTaBNALWEero MyHuLnanbHyo ycnyry, a Takke npeanpuHMMalroT CpOYHble Mepbl
Mo yCTPAHEHMWI0 HapyLUEHW

4.2. Tekyuwnii KOHTPO/Ib  3a  cobGAAeHUEM nocnefoBaTenibHOCTU  AeNCTBURA,
onpefeneHHbIX agMUHUCTPaTUBHbIMK npouedypaMn nNo npefocTaB/ieHU0 MyHULUNAaNbHOM
yCnyru, ocyuwiecTtBnseTca pykosogutenem lMcnosikoma, OTBETCTBEHHbIM 3a oOpraHusayuio
paboTbl N0 NpefoCTaBNEHUID MyHULUNANBLHON YCyrn.

4.3. NepeyeHb OOIHKHOCTHbIX nnu, OCYLW,EeCTBNAWMNX  TEKyL N KOHTPO/b,
ycTaHaB/MBaeTcsa nosioxeHnem 06 icnonkome u fO/HKHOCTHBIMU UHCTPYKUUSMU.

Mo pe3ynbTataM MNpoOBEAEHHbIX MNPOBEPOK B C/lydae BbISABAEHUSA HapyweHWin npas
3adABUTENIel BUHOBHbIE J/MLa NPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogaTenbCcTBOM Poccuiickoin depepauynu.

4.4. PykoBoauTeslb oOpraHa MeCTHOro camoynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHne obpalleHnini 3aasutenei.

PykoBoauTenb (3amecTtutesib pykosBoautens) KMcnoskoma HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOe U1 (MK) HeHagnexauiee BbINO/IHEHME afMUHUCTPATUBHbLIX AENCTBUNA,
yKa3aHHbIX B pa3gene 3 HactoAuwero PernameHra.

[JOMKHOCTHbIE MUA W WHble MYHUUMNANbHbIE CAyXaliMe 3a peleHus 1 AencTeus
(6espelictBne), npuHUMaemble (OCYLLECTBNSIEMbIE) B X04€ NpeaocTaB/eHUA MyHULMNANbHOM
YCNYrn, HeCyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MNOpPsAKe.



4.5, KOHTponb 3a npegocTtaBfeHMEM MYHULMNAAbHON YCMYrM CO CTOPOHbI rpaxaaH,

06beAVHEHNIA W opraHu3auuii, OCYyLLeCTBASETCA NOCPeACTBOM OTKPbITOCTUM [AeATEeNbHOCTU
opraHa MecTHOro camoynpaB/eHusi Npy NpeaoCcTaBNEHUN MYHULMNANbLHOW YCNYyrn, NosyyeHus
NOMHOI, aKTya/lbHOW 1M  OOCTOBEpPHON  MHGopmaunum O Nopsaake  npegocTaBneHus
MYHULMNAbHON YyCNYyrM M BO3MOXHOCTU AOcyAe6HOro paccmoTpeHus obpauleHuin (kanob) B
npouecce NpeaocTaB/ieHUA MYHULUNASIbLHON YCNYTW.

5. flocyae6Hbiin (BHeCYyaebHbIn) nopsaok o6XxanoBaHUsA pelleHnin n aeiicteuin (6esgenctaens)
opraHa, npegocTaBAAWeEero MyHuLunanbHy ycayry, MHOro@yHKUMOHabHOTO LeHTpa
npefocTaB/ieHNs roCyAapCTBEHHbIX U MYHULUNANbHbLIX YCYr, opraHu3aunii, ykadaHHbIX B
yactn 1.1 ctatbn 16 ®egepanbHoOro 3akoHa ot 27.07.2010 Ne210-d3, a Takxe ux
LOJIKHOCTHbBIX INL, MYHULUMNAbHbIX ClyXalwmx, paboTHUKOB

nx

5.1. MonyyaTenu MyHULMUNANbLHON yCnyrn MMerT nNpaBo Ha o6GXasoBaHWe B AOCyAe6HOM

nopsiake aeicteuin (6es3nencTeust) COTpyaHMKOB Mcnonkoma, ydyacTByWMX B NpeaocTaBNeHnn
MyHWULMNAaNbHOW ycnyru, B Micnosikom uav B CoBeT MyHULMNanbHOro obpasoBaHus.

3asaBuUTeNb MOXeET 06paTuTbCA € Xasioboii, B TOM YiCNe B CAeAYHLLNX Crydasx:

1) HapylwleHMe cpoka peructpaymm  3anpoca 3asaBuTena 0  NpefocTaB/ieHUn
MYHUUMNANbHOW yCnyru;

2) HapylweHne cpoka npefocTaBNeHUs MyHUUMNanbHOW yCNyru;

3) TpeboBaHue Yy 3asaBUTENA [OOKYMEHTOB, He MNpefyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMWU akTamu Pocculickoit ®Pepepauyun, Pecnybnukn TaTtapctaH, JIEHUHOITOPCKOro
MYHULMNANbLHOIO painoHa A8 npefocTaB/eHnss MyHULUNANbHON YCNyru;

4) oTka3 B NpveMe [OKYMEHTOB, TMpejocTaB/ieHMe KOTOpblIX MNpefyCMOTPEeHO
HOPMAaTUBHbLIMW MNpPaBOBbIMW akTamu Poccuiickoin depepaunn, Pecnybnukn TaTapcTaH,
JTeHNHOropcKOro MyHUUUNaNbHOro paloHa ANs npefocTaB/ieHUs MyHUUMNANbHOW yCiyru, Yy
3asaBuTens;

5) oTkaz B npepocTaB/ieHUN MYHULUNANBLHOW YCNYyrn, €ec/im OCHOBaHWA oOTkasa He
npeaycmMoTpeHbl dpefepasnibHbIMM 3aKOHaMW U MPUHATBIMA B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTUBHbLIMKU MNpaBOBbIMW akTamu Poccuiickoin Pepepaunn, Pecnybnukm TaTapcTaH,
JTEHNHOropCcKOro MyHWULMNAaNbLHOIO panoHa,

6) 3aTpeboBaHne OT 3asABUTENA NPU NPefoCTaB/IEHUN MYHUUMUNASIbHOW YCyru nnaatbl, He
npeaycMOTPEHHON HOpPMAaTMBHbIMW MPaBOBbIMK akTamu Poccuiickoii depepaunn, Pecnybnuku
TartapcTtaH, JIEHMHOrOPCKOro MyHUUUNANbHOIO pamnoHa;

7) oTkaz Wcnonkoma, AO/HDKHOCTHOro nuua KMcnoskoma, B uMCMpas/ieHUU [0NYWEHHbIX
oneyaTtok M OWWOOK B BblAaHHbIX B pe3ysbTaTe nNpefocTaB/ieHUs MYyHULUNANbHOW YCyru
OOKYyMeHTax IMbo HapylleHne yCTaHOB/IEHHOro cpoka Takux Ucrnpas/ieHNiA.

8) HapyweHune cpoka WM nopsagka  Bblgayn  OOKYMEHTOB Mo  pesysibTatam
npeaocTaB/ieHNss MYHULUNANbLHON yCnyru;

9) NnpuocTaHoOB/IEHWE nNpefocTaB/ieHNsa MYyHUUUNANbHOW YCyru, €ecniM OCHOBaHuA
NPMOCTAHOB/IEHUSA He nNpefycMOTpeHbl defepasibHbIMM  3aKOHAMUW W MPUHATBIMA B
COOTBETCTBMU C HUMW UHBIMW HOPMAaTMBHbIMU MPaBOBbIMU akTamu Poccuinckoin denepauum,
3aKoHaMy U MHbIMW  HOPMaTMBHbIMW  MpPaBOBbIMKM akTamMu Pecny6numku TaTapcTaH,
MYHULMNANbHBIMW NPaBOBbIMU aKTamu;

10)Tpeb6oBaHve y 3aaBUTENA Npu  NpefocTaB/€HUN  MYHULUNANBLHOW  YyCNyru
OOKYMEHTOB WM MHpopmauuu, oTcyTctBue u  (UiM) He[OoCTOBEPHOCTb KOTOPbIX He
yKasblBasMCb Npu nepBoHavyasibHOM OTKase B MNpuMemMe [OKYMEHTOB, HeOo6XoAUMbIX AN
npefocTaB/ieHUss MyHUUMNaNbHOW ycnyru, 60 B nNpefocTaB/eHUN MYHULUNANBHON yCnyrn,
3a UCK/IloYeHneM criydyaeB, NpefyCcMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbn 7 ®epepanbHOro
3akoHa Ne 210-93.



5.2. XXano6a Ha peweHna n aeincteuna (6e3neiicTBue) opraHa, npeaocTaBAsOLLETO
MYHULMNANbHYIO YCAYry, AO/DKHOCTHOIO /inua opraHa, npegoctaBfiflowero MyHuunnanbHyr
ycnyry,  MyHULUNANbLHOIO  CRyXxallero, pykoBOoAWUTEeNA  opraHa, MpefocTaBAoLWero
MYHUUMNANbHYIO YyCNyry, nogaetcsa B NUCbMEHHOW hopme Ha GymaXxHOM HocuTene win B
3/1eKTPOHHOW dhopMe.

XXanob6a wmoXeT ObITb HanpaBseHa Mo no4yte, 4epe3 MOL, ¢ wncnonb3oBaHueMm
NHPOPMaLMOHHO-TENEKOMMYHMUKALNOHHOW ceTun "MHTepHeT", othmymanbHoro canta
JleHnHOropckoro MyHuuunanbHoro paiioHa (http://www.leninogorsk.tatarstan.ru), EguHoro
nopTtana rocyfapcTBEHHbIX n MYHMUMNANbHbIX ycnyr Pecny6ninku TaTapcTaH
(http://uslugi.tatar.ru/), EgMHoro noptana rocygapCTBEHHbIX U MYHULUUNAbHbLIX YCAYT (QYHKLUMIA)
(http://lwww.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU JIMYHOM NpUeme 3asaBUTeNs.

5.3. )Kanoba, noctynusBwas B opraH, NpefocTaBNAalWMin MyHULUNANbHYIO ycnyry, nmbo
BbILUECTOAWMNIA opraH (NpyM ero HanuMumy), nopgsexart pPacCMOTPEHUD B TeyeHue nATHaguaTu
pabounx paOHEN co AHA ee perucTpaumn. B cnydae o6xanoBaHus OTKasa opraHa,
npeaoCcTas/IALWEro MyHMLNNA/IbHY YCAYry, LO/DKHOCTHOrO nnua opraHa, npefocTaBsaoLWwero
MYyHUUMNANbHYIO yCcayry, B TMpuemMe [OKYMEHTOB Yy 3asaButens numbo B wucnpaBneHuun
OONYLWEHHbIX OneyaTok U OWKM60K UM B crydyae obxanoBaHWA HapyweHUA YCTaHOBJIEHHOrO
CpOKa TaKmx ucnpaBfieHUi - B Te4eHNe NATM pabouux AHen co AHSA ee peruncTpauuu.

5.4, )Kanoba fgonxHa cogepxaTb CNefyroLly nHpopmauuio:

1) HaumeHOBaHWe opraHa, nNpegocTaBAAKLWEro ycnyry, AO/DKHOCTHOrO nuua opraua,
npeaocTaBnAWEro ycnyry, WIM MYHUUUNANbHOIO C/lyXallero, peweHns wu [encTteus
(6e3nelicTBME) KOTOPbIX 0OGXanylTCH;

2) damunuio, uMsA, O0T4YecTBO (nocnefHee - nNpU  HalMuMn), CBELEHUS O MecTe
XUTenbcTBa 3aaBuTeNnsa - @uanyeckoro svuya nNmMbO HauMMeHoBaHMe, CBefeHusa O MecTe
HaxoXAeHusa 3aaBuUTeNlId - PUAMYECKOTO J/Mua, a TakkKe Homep (HOMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3/IEKTPOHHON NoYTbl (NPU HaIMYMN) U NOYTOBLIN afpec, No KOTOPbIM
[0J/1KeH ObITb HanpaB/ieH OTBET 3adABUTESIO;

3) cBeageHnss 06 o6GXanyemblXx peleHusax u  aenctemax (6e3aencTeuu) oOprasa,
npenoCcTasB/IAWEro MyHULMNA/IbHYO YCAYTy, AO/DKHOCTHOIO nMua opraHa, npefocTas/ifioLwero
MYHULMNANBHYIO YCAYTY, WX MYHUUUNANBHOTO CRyXallero;

4) poBoAbl, HA OCHOBAHMM KOTOPbIX 3aABUTE/Ib HE COr/laCeH C peLeHneM U AEeNCTBUEM
(6espeiicTBMeM) opraHa, npefocTaBngwWeEro ycnyry, [AO/DKHOCTHOrO /inya  opraHa,
npenocTas/IALWEro ycnyry, Wiv MyHULUNaabHOro Cryxalliero.

5.5. K xanobe MoOryT ObiTb MNPUAOXKEHbI KOMUW [AOKYMEHTOB, NOATBEPXAAMLLNX
N3N0XeHHble B Xasnobe obcToATenbcTBa. B Takom cnyyae B Xanobe npuBoauTCA MepeyeHb
npunaraembiX K Heil LOKYMEHTOB.

5.6. lo pesynbtataMm paccMOTPeHUsA Xasobbl npuHUMaeT OAHO W3 cnepyownx
peLleHunii:

1) xanoba ypoBneTBopsAeTcd, B TOM u4ucne B (POpMe OTMEHbl MPUHATOrO pelleHus,
ncnpasneHns [ONyLEeHHbIX OneyYyaTok U OWNBOK B BblAaHHbIX B pe3ysbTaTe npefocTaB/eHus
rocyfapcTBEHHON YCNnyrn [OOKYMEHTax, BO3BpaTa 3asBUTEN0 [EHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX He MnpeAyCMOTPEHO HOPMaTMBHbIMW MpPaBOBbIMKM akTamMu Poccuiickoi degepauuu,
HOpPMaTUBHbLIMK MNpPaBOBbIMU akTamu Pecnybnuky TatapcTaH, MYyHUUUNa/IbHbIMW NPaBoOBbIMU
aKkTamu;

2) B yAOBMeTBOPEHUN Xanobbl 0TKasbiBaeTcs.

He no3gHee gHA, criedylolero 3a gHeM MNPUHATUA pelleHns, yKa3aHHOro B HacTOosALleMm
NMyHKTE, 3asBUTEN0 B NMUCbMEHHOI (hopMe 1 Mo XefaHWK 3assBUTENs B 3/1IEKTPOHHONW copme
HanpaBnseTcsa MOTMBMPOBAHHbLIA OTBET O pe3ysibTatax pacCMOTPEHUS XKanobbl.


http://www.leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

5.7. B cnyuvae npu3HaHMsa Xanobbl, noanexauein yA0BNETBOPEHUID, B oOTBeTe
3aaBUTeN0 gaeTca uHpopmauyMsa o L[elcTBUAX, ocylecTBnsembix KMcnonkomom, B Uensax
He3aMea/INTeNIbHOIN0 YCTPaHEHUs BbISIBMIEHHbIX HapyLEeHWn npu okKas3aHuM MYHUUMNasbHOM
yCnyru, a Takxe TMpPUHOCATCA W3BMHEHUS 3a [OCTaBJ/IeHHble Heypo6cTBa M yKasblBaeTcs
NHGopMaumnsa o gasibHeNWmnx AeCTBUAX, KOTOpble HeO6X0ANMO COBEPLUNTL 3asBUTENI0 B Lensax
NoJsIy4eHNA MYHUUMNASIbHOW YCNYrn.

5.8. B cnyyae npu3HaHuMa Xanobbl, He noanexaueid yaoBNeTBOPEHUID, B OTBETEe
3aABuTesNI0, JAalTCA apryMeHTUpPOBaHHble pa3bACHEHUA O MpUYUHAX NMPUHATOIO pelleHus, a
Takxe MHpopmMaymsa o nopsgke 06xasoBaHUA NPUHATOrO peLleHus.

5.9. B cnyyae yCcTaHOB/IEHUA B XO4e WAW MO pe3ynbTaTaM PacCMOTPEHUS Xanoobl
Nnpu3HaKkoB coCTaBa afAMMWHUCTPATUBHOIO NpaBOHapPYLWEeHUa A NPecTyn/jeHns AO/HKHOCTHOe
nnuo, paboTHUK, HaZesieHHble NOSTHOMOYUAMMN MO PacCMOTPEHUI0 Xanob, He3amen/IMTesIbHO
HanpasAT MMelLWmreca MaTepuasibl B opraHbl NpoKypartypsbl.

6. OC06eHHOCTM BbINOMHEHUS aAMUHUCTPATUBHbLIX npoueayp (AencTeunin) B
MHOTOYHKLMOHa/bHbIX LeHTpax NpefocTaBAeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT

6.1. OnucaHne nocnegoBaTeNbHOCTU AEWCTBUI Npu NpeaocTaBAE€HUN MyHUUUNANbHOWR
ycnyru Bknw4vaeT B cebs cnegyrowme npouenypsi:

1) nHhopmmpoBaHMe 3aABUTENSA O NOPSAAKE NPeAoCTaBNEeHUS MyHUUUNANbHOR YCyru;

2) NpUHATME W perncTpauuss 3asBNeHns U [AOKYMEHTOB, He0ob6Xxogumbix — ANns
npefocTaBNeHNa MyHULMNANbLHOW yCnyru;

3) dhopmMupoBaHMe U1  HanpaB/iEHME MEXBEAOMCTBEHHbIX 3anpoCOB B  OpraHbl,
yyacTBywuwme B NpegocTaBNeHUM MyHUUMMNANbHOW ycnyru, B TOM 4uC/e N0 KOMMIEKCHOMY
MeXBeAOMCTBEHHOMY 3arnpocy;

4) npoBepKa OEeNCTBUTENBHOCTHN YCUNEHHO KBanudmKaLnoHHOMN umMdposoii
3/1eKTPOHHOW NoAnucK 3asBUTENSl, UCNOMb30BAHHONM NpuU nogadve 3asiB/IeHNss 0 NpefocTaBneHnn
MYHULUUNANBHON YCNyru;

5) HanpaBfieHne 3asiBIEHUS C fOKyMeHTamMu B icnonkom;

6) Bblgaya 3asABUTE/0 pe3ynbTaTta MyHULUUNAIbLHON YCNYrn.

6.2. VlHthopmumpoBaHue 3aaBuUTeNA O NOPALKE NpefocTaB/ieHUss MyHULUNAaNbHON yCiyru

3agaBuTenb Bnpase o6patutbcss B MOL, nnyHo, no TenedoHy u (MAn) 3NEeKTPOHHOW noyTte
A1 NONTYYEHUA KOHCYNbTauuini 0 NopsAfKe NosiyvYeHUs MyHUUMnasbHOW YCnyru.

Cneuynanunct MOL wnHdbopmupyeT 3aaBuTensd, B TOM 4YucCNe No cocTtaBy, opwme
npeacTaBnsaemMon gokyMeHTaunum u ApyruMm Bonpocam ANs Nosiy4eHUuss MyHUuunanbHOW yCcryru u
npy HeoBXO4MMOCTIN OKasbiBaeT NOMOLLb B 3aM0/IHEHUN GNaHKa 3asB/IeHUS.

3aaBuTeNIb MOXET NONYy4YUTb MHGIOPMaLMI0 0 Nopsake NpefocTaB/ieHUss MYyHULMNAIbHOM
ycnyrn nytem cBob6ogHoro goctyna c caita m ®u http://mfcl6.tatarstan.ru/

Mpoueaypbl, YycTaHaBNMBaeMble HACTOAWMM MYyHKTOM, OCYLWECTBAAKTCA B [eHb
obpauleHnsa 3aaBUTENS.

PesynbTtaT  npouefyp: uWHdopmauus no  coctasy, ¢opme npeactaBisseMon
AOKYMEeHTauuM v Apyrum Bonpocam nosiyd4eHUss MyHULUNanbHON ycnyru.

6.3. MpuHATME N perucTpauyns 3anB/eHunn

6.3.1. 3asaBUTeNb NINYHO, Yepe3 AOBEPEHHOE MNLO WM B 3/1IEKTPOHHON dopme nogaet
NMUCbMEHHOE 3asiBfieHMe 0 npefocTaBNeHnn MyHUUMNanbHOW ycniyrm u npegacrasnser
[0OKYMEeHTbl B COOTBETCTBMM C MNyHKTOM 2.5 Hactoduwero PernameHta B MO®L,, yganeHHoe
paboyee mecto ML,


http://mfc16.tatarstan.ru/

3asBneHne o0 npefocTaBNeHUM MyHULUNANbLHOW YCNyrM B 3/1EKTPOHHON doopme
HanpasnseTca 4epe3 [lopTtan rocyfapCcTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecny6snkn
TaTtapctaH. Peructpauus 3asBfieHUs, NOCTYNMBLUETO B 3/IEKTPOHHON hopme, ocyl,ecTBisieTcA
B YCTAHOB/IEHHOM MopsfAKe.

6.3.2. Cneunanuct MO®LU, Beaywimin npuem 3asaBfieHWUn, OCYWECTBNASAET npoueaypsl,
npeaycMoOTpPEHHbIe pernameHToMm paboTtbl ML,

Mpoueaypbl, YycTaHaB/iMBaeMble HACTOAWMM MNYHKTOM, OCYL,ECTBAANTCA B CPOKH,
YCTaHOB/IEHHbIE pernamMmeHTom paboTtbl MOLL.

Pe3ynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOe 3asaB/ieHNne.

6.4. dopmumpoBaHMe naketa 4OKYMEHTOB

6.4.1. Cneunanuct M®L|, B cooTBeTCTBUM C pernameHToMm pabotbl ML

nposepsieT AeACTBUTENbHOCTb YCUNIEHHON KBa/IMGUKALNOHHOW UMUK POBOI 3/1EKTPOHHOM
nognucu  3asBUTeNs, WUCMNOJSIb30BAHHOW nNpu nojaye 3asB/ieHMAs O nNpefocTaB/ieHUN
MYHUUMNANbHOW yCnyru;

opmupyeT M Hanpas/fieT MeXBeLOMCTBEHHble 3anpocbl B OpraHbl, yyacTBywlive B
npegocrtassieHnn MYHULMNAaNbHOM yCcnyru, B TOM yucne no KOMMIeKCHOMY
MeXBeLOMCTBEHHOMY 3arnpocy.

Mpoueaypbl, YycTaHaB/iMBaeMble HACTOAWMM MNYHKTOM, OCYL,ECTBAAITCA B CPOKH,
YCTaHOB/IEHHbIE pernamMmeHToMm paboTbl MOLL.

Pe3ynbTaT npoueayp: HanpaB/ieHHble 3anpochl.

6.4.2. Cneuynanuct M®L, nocne nosnydyeHMa OTBETOB Ha 3anpocbl opmMupyeT naker
OOKYMEHTOB M HanpasnseT ero B IcnosikoMm B nopsiike, yCTaHOB/IEHHOM persiaMeHTOM paboTbl
M®LI.

Mpoueaypbl, ycTaHaB/iMBaeMble HaCTOAWMM MNYHKTOM, OCYL,ECTBAAITCA B CPOKH,
yCTaHOBJ/IEHHbIE pernaMmeHTom pabotbl MOLL.

Pe3ynbTaT npoueayp: Hanpas/ieHHble B ICNONKOM LOKYMEHTbI.

6.5. Bbigaya pesynbTarta MyHUUUNAbHON YCNYIK

6.5.1. Cneunanuct M®L npu noctynneHun pesynbrtata MyHUUUNANbHOW YyCNyrn u3
Vicnonkoma peructpupyeTr ero B YCTaHOBJ/IEHHOM TMopsafke. wW3BewaeT 3asaButena (ero
npegcraBuTens) ¢ MCnonb3oBaHneMm cnocoba CBA3M, YKa3aHHOro B 3asiB/IeHUW, O pe3y/ibTaTte
npefocTaB/ieHNss MyHULUNANbLHOW YCyTu.

Mpouenypbl, ycTaHaB/iMBaemble HaCTOAWMM MNOAMNYHKTOM, OCYL,ECTBAAKTCA B [EHb
NOCTYnJeHNsa OKYMEHTOB 13 Vcnosikoma.

PesynbTaT npoueayp: wusBelweHue 3aasutensd (ero npeacrtaBuTens) o0 pesynbrare
npefocTaB/ieHUss MyHULUNANbLHOW YCyTu.

6.5.2. Cneunanuct M®L| BbigaeT 3aaBUTENO0 pe3ynbTaT MyHULUNANIbHON YCNyrK

Mpoueaypbl, ycTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYL,EeCTBAAKTCA B Nopsake
oyepefHOCTU, B AEeHb NPUOLITUA 3adaBUTENIA B CPOKW, YCTAHOBJ/IEHHblE pernamMeHToM paboTbl
M®L.

Pe3ynbTaT npoueayp: BblgaHHbI pe3ynbTaT MyHUUUNanbHOW yCnyru.



MpunoxeHne Ne 1
KAOMUHUCTPATUBHOMY pernaMmeHTy

(HaVIMEHOBaHVIe OopraHa MeCTHOro camoynpaBsieHusa

MyHUUUNanbHOro obpasoBaHus)
oT

(hamunusa, nmsa, oT4ecTBO)

(nacnopTHble faHHbIE)
npoXuBarLLero no
ajgpecy:

(maHHble, perucTpauns No MecTy XuUTesbCTBa)

Mo

[OBEpPEHHOCTH
(®.1.0., HOMep AOBEPEHHOCTHN)

(tenedoH)

3aaBrieHue
O Bblgaye cnpaBKu (BbINNCKN)

Mpowy BblgaTb cnpaBKy (BbIMUCKY)
(yka3aTb BufA cripaBku)

Mo agpecy:

K 3asiBneHunto npunaraw crnegyouine AOKyMeHTbI:
1

2.

3.

Mpowy yBeOMUTb O pe3ynbTaTe NpeaocTaBNeHns MyHULUNanbHOW yCayrn cneayumm
croco6om

(oata) (nognuce) (¢.1.0))



MpunoxeHne Ne 2
KAOMUHUCTPATUBHOMY pernaMmeHTy

PykoBoautenio

NcnonHuTtenbHoro komuteTa
MYHULMNANbHOIO
palioHa Pecnybnukun TatapcTtaH
OorT:

3asaBneHune
06 ucnpaBNeHUN TEXHNYECKO OLWNGKN

Coobwaw 06 owunbke, A[ONYWEHHOW NpU  OKa3aHUM  MYHULUUNANbLHOW  yCyru

(HammeHoBaHue ycnyru)
3anncaHo:
MpaBu/ibHblE CBEeAEHUA:

Mpowy wuncnpaBuTb AONYWEHHYH TEXHUYECKYH OWMOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHMNS B AOKYMEHT, SABNAKOWMACA pe3ynbTaTtoM MYHULUMNANbLHON YyCAyrn.

Mpunarato cnepywolime 4OKYMEHTHI:

1

B cnyyae npuHATUSA pelleHnst 06 OTK/IOHEHUW 3asiBNEHUS 06 UCMpaB/IEHUN TEXHUYECKOW
oWwMnO6KN NpoLwy HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTNpPaB/IeHUA 3/1eKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMUN Ha BYMaXHOM HOCMTENle NOYTOBbLIM OTMPaB/IEHNEM MO agpecy:

MoaTBepxpakw cBOe corfacue, a Takke corfiacue npeacrtaBnsemMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (c6op, cucTemaTulauuto, HakonneHue, XpaHeHue, YTOYHEeHue
(o6HOBMEHME, U3MEHEHWE), WCNONIb30BaHWE, pacnpocTpaHeHne (B TOM u4uc/fe nepedady),
o6e3nmumBaHme, 6/10KMpPOBaHNE, YHUUTOXEHME MEepPCOHasIbHbIX AaHHbIX, a TakKe WHbIX AeACTBUN,
Heo6Xo4MMbIX ANA 06paboTKM NepPCOHasIbHbIX AaHHbIX B paMKax npeaocTaBfieHUss MyHULUNanbHOWN
yCnyru), B TOM 4Yuc/fie B aBTOMaTn3nMpoBaHHOM pexuMme, BK/IOYas MPUHATAE PeLleHnini Ha UX OCHOBE
opraHoM MnpefocTaBAAnWUM MYHULUNANBHYIO YCYry, B UeNaxX npefoctaB/ieHus MyHULUNasbHOWN
YCNyrn.

Hactosawmm noatBepxaat: CBeAeHUs, BK/KOYEHHble B 3asB/ieHWe, OTHOCALWMecs K Moei
JINYHOCTM W NpeacTaB/ISEMOMY MHOK /iMuy, a TakKkKe BHECEHHble MHOK HUXe, [O0CTOBEpPHbI.
[OKyMeHTbl (KONUU [OKYMEHTOB), MNPU/IOXKEHHblIE K 3asiB/IEHVIO, COOTBETCTBYIT TpeboBaHUAM,
YCTaHOB/NIEHHbIM 3akoHogaTenbCTBOM Poccuiickoit  Pepepaumn, Ha MOMEHT npeacTaB/eHNs
3a8B/1€HNS 3TN AOKYMEHTbI AeACTBUTE/IbHbI N coepXaTt AOCTOBEPHbIe CBeAEeHUS.

[alo cBoe cornacve Ha yvactve B OMNpoce NO OUEHKe KayecTBa NpefoCTaB/IEHHOW MHe
MYHULMNA/IbHON YyCNyrn no TesieoHy:

(pata) (noanuce) (¢.1.0.)



MpunoxeHne Ne3
(cnpaBoyHoe)

PeKBM3UTbl AO/HKHOCTHbIX /ML, OTBETCTBEHHbIX 3a NpefoCcTaB/feHne MyHMLUUNnanbHoi ycnyru u
OCYLLEeCTBNALWMNX KOHTPO/Ib €e UCNOJTHEeHMS,

cnonkoM MyHUUMMNanbHOro 06pa3oBaHus « KapmanknHCKoe CefnibCkoe nocesieHne»
JIEHUHOTOPCKOro MyHMLMNANbLHOIO paioHa

JOJ/HKHOCTb TenedoH ONEeKTPOHHbIN aapec
PykoBogutens ncrnoskoma 3-60-59 Karmal.Len@tatar.ru
3amecTuTesib pykoBoantTens 3-60-59 Karmal.Len@tatar.ru

PeKBM3NTbl AO/HKHOCTHbIX /UL, KOHTPOMMPYOLWMX NpeaocTaB/ieHne MyHUUMnanbHow
ycnyru

JO/HKHOCTb TenedoH ONEeKTPOHHbIN aapec

[naBa noceneHnsa 3-60-59 Karmal.Len@tatar.ru
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