NCMONHUTENBHbLIN KOMUTET TATAPCTAH PECMYBJIUKACHI

MYHULUMNOANBHOIO JIEHMHOIOPCK
OBPA30BAHMA MYHULMNANL PANOHBbI
«HOBOULUTEPAKCKOE CEJIbCKOE «AHA ULLUTEPSBK
MOCENEHWE» IEHNMHOIOPCKOIro ABbIJT XXKUPJIEME»
MYHULMNANBHOIO PAMOHA MYHULWNANb
PECNYBINNKNA TATAPCTAH BEPSMIEIE
BALWKAPMA KOMUTEThI
NOCTAHOBNEHUE KAPAP
“12"“ anpens 2021 . Ne 6

O6 yTBepxaeHnm ALMUHUCTPATUBHOO pernameHTa npeaocTaBneHus MYHULMNANbHOW ycnyru
no Bblaaye cnpasku (BbINUCKM)

PykoBoacTeysice ®egepanbHbiM 3akoHoM 0T 27.07.2010 Ne210-03 «O6 opraHusauumu
NPEAOCTABNEHUs TOCYAAPCTBEHHbIX U MYHULMNANbHBIX YCRyr», WVCNOMHUTENbHBIA KOMUTET
MyHWUMNanbHoro obpa3oBaHnsi «HOBOMLUITEPAKCKOE Cenbckoe noceneHuey INenunHoropckoro
MyHUUMnanbHoro paoHa MOCTAHOBNAET:

1.YTBepanTb  npunaraembiii AAMWUHUCTPaATUBHbIA  pernameHT  npeaocTaBneHus
MYHWLMNanLHO ycnyri no Bbiaaye Cnpasku (BbINUCKK).

2.MNpusHaTe yTpaTuBwmmM cuny abszay 3 nyHkTa 1 nocrtaHoBneHus McnonHutensHoro
KOmMuTeTa MyHuuMnanbHoro obpasoBaHns «HOBOMLITEPAKCKOE Cenbckoe noceneHue»
NlennHoropckoro  MyHuuuMnanbHoro paitoHa oT  29.10.2019 Nei4 «O6 yTBEpXAEHUN
ALMUHUCTPATMBHBIX  PErNaMeHTOB  MyHULMNANbHOro obpasoBaHus  «HoBouwTepsaKckoe
cenbckoe nocenexune» JIeHMHOropckoro MyHULMNanbHOro panoHa Pecny6nuku TaTtapcTaH».

3.06HapoaoBaTh  HacTosllee NOCTaHOBNEHWE Ha MH(OPMALIMOHHBIX  CTeHaax,
pacnonoxeHHelx no agpecam: Pecnybnuka TartapcTaH, INeHnHoropckuit paiioH, c.HoBbli
Wwrepsik, yn.LlenTpanbHas, 4.7 n ony6nukoBaTh HaCTOsILLEE NOCTAHOBAEHME Ha ohmumnanbHoMm
cailTe JIEHMHOropcKOro MyHUUMNANLHOTO paiioHa B pasgene «Cenbckue nocenexHns» u
ochuumManbHOM noprane NpasoBoil MHGopMaLmm Pecny6nuku TatapcraH (pravo.tatarstan.ru).

4.KOHTponb 3a MCNONHEHMEM HACTOSALLEro NOCTAHOBEHNS OCTABSIHO 33 COBON.

maBa MyHMUMNanbHoro o6pa3oBaHus
«HoBouwTepsikckoe cenbckoe n
IlennHoropckoro myHuumnans
Pecnybnuku TatapcrtaH /

;f ‘5. p
A g;% .P.MaBntoToBa




YTBEpXaeHo

NOCTaHOBMEHNEM
McnonHutensHoro komureTa
MyHMUMNanbHOro obpasoBaHus
«HoBouwwTEpSAKCKOE cenbckoe
noceneHne» JIEHMHOropckoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT 12.04.2021r. Ne6

AOMUHUCTPATUBHLIN pernameHT
npegocTaBfieHnUss MyHUUMNANbHOW YCNyrn No Bblgave CcnpaBku (BbINUCKX)

1. O6wme nonoxeHus

1.1. Hactoawun agMMHUCTpaTUBHbLIM pernaMeHT npefocTaBneHus MyHuuMnansHOn
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHOapT W MNOPSAOK npefocTaBrieHus
MYHUUMNANbHOW YCyru rno Bblgadye cnpasku (BbIMUCKK) (Aanee - MyHuumnansHas ycnyra).

1.2.MNonyyatenn MyH1UMnansHoW ycnyru: dousndeckne nuua (ganee - sasgButens).

1.3.MyHuumnanbHaa ycnyra npegocTaBnsieTCsd  UCMOSIHUTENbHbIM  KOMUTETOM
MyHUUmMnNaneHoro obpasoBaHunsa « HoBomwwTepsikckoe cernbekoe noceneHme» JIeHMHOropckoro
MYHULMNANbHOro panoHa (ganee — Vicnonkom).

1.3.1. MecTo HaxoxaeHne Vicnonkoma: c.Hosbin Nwtepsk, yn.LleHTpanbHas, 4.7.

Mpaduk paboTbl:

noHegenbHUK — natHuua: ¢ 7.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa Ans oTabixa U NMTaHUA yCTaHaBnMBaeTCs nNpaBunaMmn BHYTPEHHENO
TPYAOBOro pacnopsiaka.

CnpaBo4HbIn TenedoH (85595) 3-37-30.

Mpoxoa no oKyMeHTaM, yAOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHUUMNAnNbHOrO0 panoHa B WMHAPOPMALUOHHO-
TeNeKOMMYHUKaLNOHHOWN ceTtu «UHTepHeT» (nanee —  ceTb «HTepHeT):
(http://leninogorsk.tatarstan.ru).

1.3.3. VIH(popmauma o MyHUUMNanbHOW ycnyre, a Takke O MeCTe HaxOXOeHus u
rpaduke paboTbl icnonkoma MoxeT ObITb nosiyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, COAEPXKALLUX BU3YyaribHYHO N TEKCTOBYHO
MHOPMaUUIO O MyHULMNANbHOW ycnyre, pacrnosioXeHHbIX B nomeleHusx cnonkoma, ans
paboThl C 3aABUTENSAMM.

MHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnvku TatapctaH Bkntoyaet
cBeAEeHMa 0 MyHUUMNanbHOKW ycnyre, cogepxalwmecs B nyHkTax (noanyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha oduumnanbHOM cante MyHULMNansHOro pamoHa
(http://leninogorsk.tatarstan.ru);
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3) Ha lNopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnvku TatapcraH
(http://uslugi. tatar.ru/);

4) Ha EguHoM nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npwv YCTHOM OBpaLLEeHUN - SIMYHO UK NO TENEOHY;

Npu NMUCbMEHHOM (B TOM 4ucre B (hopme 3MEKTPOHHOIO JOKYMeHTa) obpalleHnn — Ha
OyMaXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHOM MoYTE.

1.3.4. WHopmauusa no Bonpocam MpesocTaBfeHns MyHUUMNanbHOW  yCnyrm
pa3smMeLlaeTcs cneunanucTom Mcrnonkoma Ha opuumansHOM cante MyHULMNAanbHOro pamnoHa
N Ha MHPOPMALIMOHHBIX CTEHAAX B NOMeLLeHusX Mcnonkoma ans paboTbl ¢ 3agBUTENSMM.

1.4. NpepocTaBneHne MyHMUMNanbHOW YCNyru ocyLLecTBNAETCA B COOTBETCTBUM C:

MpaxxgaHckum kogekcom Poccuickon ®epepauum ot 30.11.1994 Ne 51-3 (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — K PO);

3emenbHbIM Kogekcom Poccuiickon Peapepaumm ot 25.10.2001 Ne 136-93 (CobpaHue
3akoHopaTtenbcTBa Poccuiickon degepaumm, 29.10.2001, Ne44, c1.4147) (nanee — 3K PO);

KunuwHeim kogekcom Poccunckon degepaumm ot 29.12.2004 Ne188-93 (CobpaHue
3akoHogaTensctBa Poccuinckon ®epepaumun, 03.01.2005, Ne 1 (yactb 1), cT. 14) (pnanee —
KK Po);

OcHoBamun 3akoHopatensctBa Poccunckon depepaumm o Hotapuate (yt8. BC P
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

®epepanbHbIM 3akOHOM OT 12.01.1995 Ne5-03 (pea. o1 09.12.2010) "O BeTepaHax”
(Cobpanune 3akoHogaTenbcTtBa Poccuinckon ®epepauum, 16.01.1995, Ne3, ct. 168) (nanee -
5-93);

depnepanbHbiM 3akoHOM OT 21.07.1997 Ne122-d3 «O rocyaapCTBEHHOM permcrpauumn
npaB Ha HEOBWXKMMOE WUMyLLECTBO WM caenok ¢ Humy» (CobpaHue 3akoHogaTenbcTBa
Poccunckon ®depepaumn, 28.07.1997, Ne30, cT. 3594) (ganee - 122-03);

®epgepanbHbiM - 3akoHOM  oT  11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O
KpecTbsiHCKOM  (dpepmepckoM) xosanctee" (CobpaHue 3akoHogaTenbCcTBa Aganee -,
16.06.2003, Ne 24, cT. 2249) (nanee — 74-®3);

depepanbHbiM - 3akoHOM  oT  06.10.2003 Ne131-03 «0O6 o00wmx npuHUMNax
opraHuM3auMm MecCcTHoro camoynpasneHnsa B Poccunckon ®depepaunny (Cobpanue
3akoHopaTensctBa Poccunckon ®epepaumm, 06.10.2003, Ne 40, ct. 3822) (ganee - 131-
®3);

depepanbHbIM 3akoHOM OT 27.07.2010 Ne210-93 «O6 opraHmsaumm npeaoctaBneHms
rocyaapCTBEHHbIX WU MyHuuMnanbHbiX ycnyr» CobpaHue 3akoHogaTtenbcTBa Poccumnckon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

npukaszom MuHucTepcTBa cenbckoro xosancrea Poccurickon dPegepaumm o1
11.10.2010 Ne345 «O6 ytBepxaeHun opMbl N nopsaka BeOeHUS MOXO3SANCTBEHHbIX KHUM
opraHamum MeCTHOro camoynpaBfeHns NoceneHnn u opraHaMmm MeCTHOro camoyrnpaBfieHus
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ropoackux okpyroB» (BtonneteHb HOpPMATUBHBIX aKTOB  doefepanbHblX  OpraHoB
ncnonHutensHon Brnactun, Ne50, 13.12.2010) (ganee — npukas 345);

npukasom Pocpeectpa o1 07.03.2012 Ne /103 «O6 yTBEpXaeHUn (hopMbl BbIMNCKN U3
NOXO3SMCTBEHHOW KHUMM O HaNMMuuu y rpaxgaHvHa npaea Ha 3eMerbHbIN y4acToky» (ganee —
Mpwukas PocperncTtpauumm);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O mMecTHOM
camoynpaBneHun B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004) (manee — 3akoH PT Ne 45-3PT);

YcTtaBoM MyHuUUmMnanbHoro obpasoBaHus «HoBoMLWTEPSAKCKOE CenbCKoe MoceneHne»
JleHnHoropckoro MyHuuMnanbHOro pamoHa Pecnybnukun TaTtapctaH, npuHATOro PelueHuem
CoBeTa MyHuuMnanbHoro obpasoBaHus «HOBOMLLTEPSIKCKOE CenbCkoe MNoceneHne»
JleHnHoropckoro MyHuumnansHoro pavoHa Pecnybnukun TaTtapctan ot 09.12.2016 Ne 46
(nanee — YcraB);

[MonoxeHnem 06 UCNOMHUTENBHOM KOMUTETE MyHMUMNanbHOro obpasoBaHus

«HoBouwTepsikckoe cenbckoe noceneHve» JIeHMHOropCcKOro MyHULMNAanbHOrO parnoHa
Pecnybnukn TartapctaH, ot 17.11.2016 Ne 43, ytBepxaeHHbiM PeweHnem CoBeTta
MyHuUMnanbHoro obpasoBaHusa «HoBouwWTEpsIKCKOE cerbekoe rnoceneHne» JIeHMHOropckoro
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapctaH (nanee — lNonoxexne 06 VK);

MpaBunamn BHYTPEHHEro TPyOoOBOro pacrnopsigka Wcnonkoma, yTBepXaAeHHbIMU
pacnopshkeHnem pykosogutens Mcnonkoma ot 21.02.2013 Ne 3/1. (qanee — Npasuna).
1.5. B HacTosILLEeM perfiameHTe UCNONb3YHTCA cregyowme TepMUHbI 1 onpeaeneHns:

nog cnpaskov (BbIMWMCKOW), BbldaBaemMoW oOpraHamum MECTHOro camoyrnpaBrieHus,
NMOHMMAaEeTCsA — BbINUCKA U3 NOXO3ANCTBEHHOW KHUMN, apXMBHas BbINUCKA U3 JOMOBOMW KHUMW,
crnpaBkKa C npeablayLlero MecTa X1UTenbCTBa, ObITOBas xapakTepucTuka.

yaaneHHoe paboyee MeCTO MHOroYHKUMOHANbHOrO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOEe
nogpasgeneHve (odouc) MHOrOOyHKLNOHANbHOIro LueHTpa npegocTaBneHus
rocygapCTBEHHbIX M MYHUUMNANbHbIX YCIyr, CO30aHHOE B TOPOACKOM WIM  CENbCKOM
noceneHns MyHUUMNAaNbHOro panoHa (ropoackoro okpyra) Pecnybnvku TaTtapctaH B
COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHnsauumn OeaTenbHOCTU MHOro(yHKLUMOHANbHbIX
LEeHTPOB NpefoCTaBieHUs1 FOCY4apCTBEHHbIX W MyHUUMNAnbHbIX YCRyr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuickon Pepepaumm ot 22.12.2012 Ne1376 «O06
yTBepxaeHun [paBun opraHu3aumMm AOeaTenbHOCTM  MHOTO(YHKUMOHAmNbHbIX LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHu4eckass owwnbka - owubka (onucka, onevyaTka, rpaMmaTudeckass wunu
apudmeTudeckas owmbka nmMbo  nogobHas  owwmbka),  OONyLWEeHHas  opraHom,
npegoCTaBNAWMM MYHUUMNANbHYO YCNYry, U npyvBeallas K HECOOTBETCTBUIO CBELEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNAnNbHOW YCnyrn), cBe4eHUsM B AOKYMEHTaXx, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactosiwem PernameHTe noa 3adBneHneM O npenocTaBfieHMM MyHUUMNAarbHOW
ycnyru (ganee - 3agBneHve) NOHMMaeTCH 3anpoc O NpeaoCcTaBAeHnM MyHULMNAnbHON yCryrn



(n.2 cr.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBneHue 3anonHseTcs Ha
cTaHgapTHoM 6naHke (npunoxeHune Ne1).



2. CTaHﬂ,apT npenocraBlieHnA MyHVILI,VII'IaJ'IbHDVI ycnyru

HavmeHoBaHue TpeboBaHus K
cTaHgapTy NpeaocTaBneHuns
MYHUUMMANBHON YCNyru

CopepxaHue TpeboBaHMIM K CTaHOAPTY

HopmaTuBHbIN akT,
yCTaHaBnMBaoLLNA YCNyry unm
TpeboBaHme

2.1. HaumeHoBaHne MyHMUmMNansHON
ycnyru

Bbligaya cnpaBku (BbIMUCKN)

YcTaB cenbckoro noceneHus
KPP, 3K PO, KK P®, OcHoBblI
3akoHogaTenbcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpukas
Pocperncrpaunm

2.2. HanmeHoBaHMe UCNONMHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnALEro MyHULUNANbHYO

ycnyry

MNcnonkom

YcTaB cenbcKkoro noceneHuns

2.3. OnucaHue pesynbTtata
npeaocTaBneHns MyHMLMNanbHON
ycnyrm

CnpaBka (Bblnucka).
YCTHbIN UNX NUCbMEHHBIA 0TKa3 B NpeaoCcTaBneHnn
MYHULMNANbHOW YCIyru

YcTaB cenbckoro noceneHns

K P, 3K PO, KK P®, OcHoBblI
3aKkoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpukas
Pocpeructpaunm

2.4. Cpok npeaocTaBneHns
MYHULMMNANbHON YCNyru, B TOM Yncne
C y4eToM HeobxoammocTn obpalleHms
B OpraHu3auuu, yyacTByroLimne B
npenocTaBneHMM MyHMUMNANbHON
YCIyru, CPOK NPMOCTaHOBIEHUS
npenocTaBneHnst MyHMUMNAanbHOM
yCInyrv B criydae, ecnv BO3MOXHOCTb

He 6Gonee Tpex aHen! ¢ MomeHTa perucrpauuu
3asiBieHus.

YCTHbIN OTKas B NpefoCTaBfieHUM MYHULUNanbHOW
ycrnyru B AeHb obpalleHus.

lMpunocrtaHoBneHune Cpoka npenocTaBneHns
MYHUUMNANbHOW YCyrM He NpeayCMOTPEHO

! Cpox mpeaocTaBiCHUS MYHUIIUIMAJIBHOW YCIYTd OIPEACIIeH HCXO0Msd W3 CYMMapHOTO CpOKa, MHUHHUMAJIbHO HEOOXOIWMOTO st
OCYIIIECTBICHUS aIMUHUCTPATUBHBIX Mpoueayp. JIuTe1bHOCTh aIMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pabodmX JHSIX.




NPUOCTaHOBMNEHNS NpegyCMOTpeHa
3akoHoaaTtenbcTBOM Poccumnckon
depepaummn, Cpok Bbiaaum
(HanpaBneHus) 4OKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBneHns MyHMLMNanbHON
ycnyrm

2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOOXOANUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU
NI HBIMU HOPMAaTUBHbBIMU
NnpaBOBbIMX akTamu Ans
npegocTaBfeHns MyHUUMNANbHON
yCInyru, a Takke ycnyr, kKotopble
ABMATCA HEOOXOAUMbBIMU U
oba3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNAaNbHbIX YCNyr, noanexatimnx
npeacTaBneHunio 3asaBuTenNeM,
Cnocobbl MX MONYyYeHUs 3asiBUTENEM,
B TOM 4uUCIe B 3NIEKTPOHHOM (hopme,
nopsaoK Ux npeacraBneHns

Ana nonyvyeHuss MyHUUMNANbHOW YCIyru 3asiBUTenNb
npeacTaBnseT crieaytolme JOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPAOLLNIA JINYHOCTb;

2)  [OOKYMEHT,  YOOCTOBEPSOWMUW  MOMHOMOYMS
npeacraButTensa 3asButend, B criyyae obpalleHus 3a
npegocTaBneHnem MYHMLMMNANbHON ycnyru
npeacraButTensa 3aaBuTens (3a UCKMYEHUEM 3aKOHHbIX
npegcrasutenen uanyeckmx nuy);

3) 3aaBneHue:

- B (popme [OOKymMeHTa Ha OymaxHOM HocuTene
(npunoxeHune Ne 1);

- B 9NIEKTPOHHOM dhopMe (3anonHaeTcss NocpeacTBoM
BHECEHNS COOTBETCTBYIOLLMX CBEAEHUA B UHTEPAKTUBHYIO
dopmy), nognnucaHHoe B COOTBETCTBUM C TpeboBaHUAMMU
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3MIEeKTPOHHOM MoAnucuy», Npu obpalieHnn nocpencTBoOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnum Ogna  npegocTasBfieHus
MyHUUMNaNbHOMW  ycnyrm  Heobxoauma  obpaboTka
nepcoHanbHbiX  AaHHbIX  fMua, He  sBNsoLLerocs

3asBMTENEM, U €CnM B COOTBETCTBUM C dheaeparnbHbiM
3aKOHOM 00paboTka TakMx NepcoHarnbHbIX AAaHHLIX MOXeT
OCYLLECTBNATLCA C COMfacusl ykasaHHOro nvua, npu
obpallleHMn 3a Nony4YeHNeM MYHULUNanbHOW YCryru
3as8BMTENb AOMOSIHUTENBbHO NPEACTaBNSAET [AOKYMEHTHI,
noaTBepXaaoLwme nonyyYyeHne cornacusi ykasaHHoro niua
MNW  ero 3aKOHHOro npegcrtaBuTenss Ha o06paboTky




nepcoHanbHbIX [aHHbIX yKazaHHOro nuua. [JoKyMeHTbl,
noaTBepxaatoLlime nonyydyeHne cornacus, MoryT ObiTb
npeacTaBneHbl B TOM 4ucne B (popme 3MneKTPOHHOro
AOKYMeHTa.

BnaHk 3asBneHuMs Ona nonyyYyeHus MyHuUumnanbHOW
ycnyru 3asButeNnb MOXeT MNonyyYntb nNpu  JIMYHOM
obpaweHun B Vicnonkome. OnekTpoHHas dopma GnaHka
pa3melleHa Ha oduumanbHoOM cante Mcnonkoma.

3asBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaefieHbl) 3asBUTENEM Ha ByMaXHbIX
HOCUTENAX OAHMM U3 CrieQyoLmx cnocoboB:

- JINYHO (NMUOM, OENCTBYIOLUUM OT UMEHM 3asiBUTENS
Ha OCHOBaHWMW AOBEPEHHOCTL);

- MOYTOBbLIM OTMPaBIIEHNEM.

3agBrneHne W OOKYMEHTbl Takke Moryt ObiTb

npeacraBneHbl  (HanpaBneHbl) 3asBUTENEM  4epes
PecnybnukaHckun  nopTan B BuAe  3NIEKTPOHHbIX
OOKYMEHTOB

2.6. NcuepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMMU
NpaBOBbIMX akTamMu s
npegocTaBfeHns MyHUUMNANbHON
YCIyru, KOTopble HaxoaaTca B
pacrnopsiXeHUN rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpaBneHns N NHbIX
opraHvsauumn n KoTopble 3asBuUTerb
BNpaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHUs 3asaBUTENAMMA,
B TOM 4Yncne B 3NEeKTPOHHOW chopMme,
NopsiAOK UX NpeAcTaBNeHNS;
rocygapCTBEHHbIM OpraH, opraH
MECTHOro camoynpasneHnsa nnbo

MpeacTaBneHve AOKYMEHTOB, KOTOpble MOryT OblTb
OTHEeCeHbl K JaHHOW KaTeropun, He TpebytoTcs




opraHunsauund, B pacrnopsaxxeHnn
KOTOPbIX HaXo0OATCA JaHHble
OOKYMEHTbDI

2.7. VicuepnbiBatowmnm nepeyeHs
OCHOBaHW NS OTkasa B npuveme
AOKYMEHTOB, HEOBXoaUMbIX AN
npegocTaBeHnss MyHUUMNANbHOM
ycnyrm

OcHoBaHusa onst 0Tkasa B NpMeme 4OKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawum nuLuom;

2) HecooTteeTcTBMEe npeacTaBrieHHbIX [LOKYMEHTOB
nepevHto [OOKYMEHTOB, YKa3aHHbIX B nNyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun un npunaraembiXx K 3adBAEHUIO
AOKYMEHTaxX WMEKTCS HEOrOBOPEHHbIE WCNPaBIIEHNS,
cepbesHble NoBpexaeHns, He No3BonsaLmMe 0OgHO3HAYHO
NCTONKOBATb UX COAEPXKAHUE;

4) TlpencraBneHne OOKYMEHTOB B HeHaanexaliumn
opraH

2.8. NcuyepnbiBatowmi nepeyveHb
OCHOBaHWI A5 NPUOCTaHOBMNEHNS
U oTKasa B NpegocTaBieHnn
MYHULMNANbHON yCnyru

OcHoBaHuA AN NPUOCTAHOBMEHUS MNpeaoCcTaBneHns
yCnyru He NpeayCcMOTPEHbI.

OcHoBaHuA ons oTkasa:

1) 3aaButenem npeacrtaBneHbl [OOKYMEHTbl He B
nonHom obbeme, NGO B NpeacTaBIEHHbIX 3asBEHUN U

(vnKn) pQOKyMeHTax copepXuTcss HenonHaa wu  (1nu)
HeJoCTOBEpPHast MHopMaLms
2.9. MNopsaok, pa3amep 1 OCHOBaHUSA MyHuumMnanbHaa  ycnyra  npegocTaBnsieTcss  Ha

B3NMaHWs rocya4apCTBEHHOM MOLUMNHBI
WUIM MHOW NnaTbl, B3aMMaeMou 3a
npegocTaBfieHMe MyHMUMNansLHON
ycnyru

©e3B803Me3HON OCHOBE

2.10. lNepeyeHb ycnyr, KOTOpble
ABNSATCA HEOBXOANMbBIMU U
obsa3aTenbHbIMK ANS NpeaoCTaBneHns
MYHULMNANbHOW yCryru, B TOM Yncne
cBefeHus 0 JOKYMeHTe (OOKyMeHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHv3aunsmMu, y4acTeyoLMMUY B

MpepoctaBneHne HeobxoguMmbiXx U 0bA3aTenbHbIX
ycnyr He TpebyeTcs




npeagocraBieHnn MyHUUUNAaribHbIX
ycnyr

2.11. lNopsgok, pasmep U OCHOBaHUSA
B3MMaHus nnatbl 3a npegocTaBneHve
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKU 1 065a3aTeNbHBIMK
Ang npegocTtaBneHus
rocygapCTBeHHOW yCnyru, BKro4vas
MHdOpMaUUIo O MeToauKe pacyeTa
pasmepa Takon nnarbl

MpepocTtaBneHne HeobxoouMbix K 00s3aTenbHbIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbI CPOK OXUAAHUSA
B ouyepeam npu nogade 3anpoca o
npegocTaBneHnn MyHUUMNansbHOn
ycnyru, ycnyru, npegocraBnsemomn
opraHusaumen, y4acTBytoLLen B
npegocTaBneHnn MyHUUMNanbHON
yCrnyru, v rnpu nosiy4eHun pesyrnbraTta
npegocTaBfeHNs Takux ycnyr

Mogaya 3asiBNeHWa Ha nosiydeHve MyHuUMnanbHON
yCrnyrun Nnpu Hanu4mm ovyepeau - He bonee 15 MUHyT.

Mpn  nonyyeHun pesynbTata NpegocTaBreHns
MYHULUMNANbHOW YCAyrn MakCUMarbHbIn CPOK OXUOAHUS B
oyepean He JOKeH npesblwaTtb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncrpaumm
3anpoca 3asBuTens o
npeaocTaBneHn MyHUUMnansHoN
ycnyru n ycryru, npeaocTaBnsiemMon
opraHusauuen, y4acTBytoLLen B
npeaocTaBneHn MyHULmMnansHon
yCnyru, B TOM 4YuCne B 3NIEKTPOHHON

dopme

B TeyeHne opHOro AHA C MOMEHTa MOCTYNeHUs
3asBNeHns.

3anpoc, NOCTYNMBLUMI B 3MEKTPOHHOW opme, B
BbIXOQHOW (MpasgHUYHbIA) OEHb PErncTpupyeTca Ha
cnegyowmn 3a BbIXO4HbBIM (MpasgHUYHbIM) pabounin geHb

2.14. TpeboBaHus K MNOMELLEHUAM, B
KOTOpbLIX NpeaocTaBnsieTcA
MyHUUMNaneHasa ycnyra, K 3any
OXWAaHus, Mectam Ans 3anosIHeHUSA
3anpocoB O npefocTaBieHnmn
MYHUUUNANbHOW YCyriu,
MHGOPMaUNOHHbBIM CTeHA4AM C
obpasuamu nx 3anosiHEHUs 1

lMpenocTtaBneHne MYHULMNANbHOM ycnyrum
oCyLecTBnsaeTcs B  30aHMEAX M NoMeLLeHunsIX,
obopyaoBaHHbIX  MPOTUBOMOXKAPHOM cucTemom "

CUCTEMOW MOXapOoTyLLEeHUs!, Heobxoanmon mebenbto Ans

octhopmneHns OOKYMEHTOB, MHGOPMaLNOHHbBIMU
cTeHaamu.
ObecneunBaeTcs BGecnpenaTCTBEHHbIN AOCTYynN

MHBaNMAOoB K MeECTY npenoctaBlieHnsA MyHI/ILlI/II'IaJ'IbHOIZ




nepeyHeM AOKYMEHTOB, HEOOXOANMbIX
ANS NPeAoCTaBEHNS KaXa0N
MYHUUMNANbHOW YCNyru, pasmeLleHunto
N 0POPMNEHNIO BU3YyasibHON,
TEKCTOBOM N MyNbTUMEANNHON
MHdOpMaLumM o nopsake
npegocTaBnNeHns Takon ycryrn, B TOM
yncne K obecneyeHnto 4OCTYMHOCTH
AOS99 MHBanNMAoB yKa3aHHbIX O6bEKTOB
B COOTBETCTBMM C oeaeparnbHbIM
3aKoHOOaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTtapcTaH o0 counanbHOn 3almTe
WHBaNnaoB

ycnyrm  (yooOHbll  BXOA4-BbIXO4 B MOMELLEHUA U
nepemMeLleHne B nx npeaenax).

BusdyanbHasa, TekctoBas U MynbTUMeOUNHas
nHdopmauns o nopsgke npefocTaBneHns

MyHVILI,VII'I3ﬂbHOI7I ycinyrn pasmellaeTcd B y,EI,O6HbIX ana
3asBUTENEN MeCcTax, B TOM YuCre C y4yeTOM OrpaHn4eHHbIX
BO3MOXXHOCTEN MHBaANMO0B

2.15. [llokasaTenu [JOCTYNHOCTU MU
KayectBa MyHUUMNANbLHOW YyCnyrn, B

TOM yncne KONM4ecTBO
B3aMMOOencTBUn 3adaBuTend c
JOJTKHOCTHbIMU nimuamm npu
npegocTaBneHnm MYHULMNANbHOM

ycrnyrm v ux nNpoaoSHKMTENbHOCTb,
BO3MOXHOCTb nony4eHust
MHOpPMaLIMKN O Xoae NpedoCcTaBreHUs!
MYHULMNAnNbHOM YCryr, B TOM YuCrie C
MCMoNb30BaHMEM  MHAOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOTUIA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
MONyYeHUs1 MyHUUMNANbHOW ycnyrn B
MHOTO(YHKLMOHANbHOM LeHTpe
NpefocTaBneHns rocyAapCTBEHHbIX U
MyHUUMNAnbHbIX yCryr (B TOM Yncne B

NOJSTHOM obbeme), B no6om
TeppuTopuanbHoOM  noapasneneHum
opraHa NCNONHUTENTbHO

MNokazaTtenamu AOCTYMHOCTU
MYHULMNANbHOW YCNyru sSiBASIOTCSA:

pacnosfioKeHHOCTb nomewleHna KMcnonkoma B 30HE
AOCTYMHOCTK OOLLIECTBEHHOIO TPAHCMNOPTA;

Hanu4ymMe HeobxoanMMoro KonM4YecTea CneLunanunucTos, a
TaKkKe MOMELLEHUN, B KOTOPbIX OCYLLECTBMAETCA MPUEM
AOKYMEHTOB OT 3asdBuUTENeNn;

HanMuue ncyepnbiBaoLLEN MHGOPMaLMKM O crnocobax,
nopsgke W Ccpokax npefocTaBfieHUst MyHMUMNAnNbHON
yCrnyrn Ha MHPOPMaLMOHHBIX CTeHAAX, MHPOPMALIMOHHbIX
pecypcax JIeHMHOropckoro MyHUUMNAanbHOrO pamoHa B
cetn «MHTepHeT», Ha EguHOoM nopTane rocygapCTBEHHbIX
N MyHUUMNANbHbLIX YCAYT;

OKasaHue noMOWKM uWHBanNMgam B NPeogoNneHnn
BapbepoB, MeLLaLWmMX NONYYEHUIO UMW YCIYr HapaBHe C
Apyrmmm nvuamu.

KayecTBo npepoctaBneHns MyHUUUNANbHOW YCRyru
XapakTepusyeTcst OTCYTCTBUEM:

oyepegen npu npueme U Bblgadye [OKYMEHTOB
3a8BUTENAM;

npenocrtaBlieHUA




pacnopAaanTesnibHOro opraHa MecTtHOro

camoynpasneHus, no BblIOOpY
3aaBuTens (3KcTeppuTOpPManbHbIN
npuvHUMN), nocpeacTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (nnn)
MYHMLUMNANbHbIX ycnyr B
MHOroyHKLNOHANbHbIX LeHTpax
npeaocTaBneHnsa rocyfapCTBEHHbIX U
MYHULUMNANbHbIX yCnyr,
npegycMoTpeHHoro  ctatben  15.1

depgepanbHOro 3akoHa (KOMMNIIEKCHbIN
3anpoc)

HapyLLUeHWI CPOKOB NpeAoCTaBNeHN MyHMLMMNANbHON
ycnyru;

xanob Ha gencteua (6esgencTeme) MyHUUMNANbHbIX
criyxawmx, NpeaoCTaBnaoWmMxX MyHALMNAbHY YCryry;

xanob Ha  HeKoppekTHoe, HeBHMMaTernbHoe
OTHOLLEHWE MyHUUMNanbHbIX CryXaluMX, OKa3bliBatoLLMX
MYHULUMNArNbHYIO YCIyry, K 3asgBUTENAM.

MNpun  nopaye 3anpoca O  NpefoCTaBleHUM
MyHUUMMANbHOW yCryrm W npu nonyydyeHun pesyrnbTaTa
MYyHUUMNANbHOW yCrnyru, npegnonaraeTca OAHOKpaTHoe

B3anMoaencTeme [AOMKHOCTHOrO nvua,
NpeaoCTaBnSALWEro  MyHAUMNAnbHylO  ycnyry, W
sasgeutens.  [podomKMTenbHOCTb  B3aMMOAENCTBUS
onpepensieTcs pernameHToMm.

NHdbopmaums o) xone npenocTaBneHus
MyHUUMNanbHOMW  ycrnyrm  MoxeT  OblTb  nornyyeHa

3asBuTenem Ha cante JIeHMHOropckoro MyHUUMNansLHOro
panoHa, Ha EguvHOM nopTane rocyaapCTBEHHbLIX W
MyHUUMNanbHbIX yenyr, B MOLL.

MpenooctaBneHMe MyHUMUMNANbHOW yCnyrm 4epes
MHOTrOYHKLMOHANbHbIN LUEeHTp npegocTaBneHns
rocy4apCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
MoLll), ypaneHHble pabouve mecta MOL  He
OCyLLleCTBNSAETCS.

MyHuuunansHass ycnyra no 3kcTepputopuanbHoOMy
NPUHUMNY M B COCTaBe KOMMJIEKCHOrO 3arnpoca He
npegocTraBnsaeTcs

2.16. VHble TpeboBaHusi, B TOM Yncne
yuuTbiBaloLMe 0COBEHHOCTH
npegocTaBneHnss MyHUUMNansHoOm
yCcnyru no sKkCTepputopmanibHoOMy
npuvHUMny (B cny4vae, ecnm
MyHUUMNaneHas ycnyra
npegocTaBnaeTcs no

KoHcynbTauuio o] nopsifake nony4eHus
MYHUUUNANbHOW YCMNyrM B 3MEKTPOHHOM POpMe MOXHO
nonyy4nTb Yyepes VIHTepHeT-npnemMHyo unmn Yyepes NMopTtan
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcTaH.

B cnyyae, ecnu 3akoHOM npegycmoTpeHa nopada
3asBNeHNs 0 NPefoCTaBNeHNN MyHULMNAITbHOW YCIyrn B




3KCTEPPUTOPMANbHOMY NMPUHLANY) 1
0CcoBeHHOCTN NpeaocTaBreHns
MYHMLUMNANbHOW yCnyru B
3EeKTPOHHOM hopme

3M1IEKTPOHHOM (hopMe 3asBreHne nogaetcs Yepes [Noptan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukn
TaTtapctaH (http://uslugi. tatar.ru/) nnu EgnHbin nopTan
roCcy4apCTBEHHbIX UM MyHUUMNANbHbLIX ycnyr (OyHKLMI)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocrTaB, nocregoBaTenbHOCTb U CPOKM BbIMNOJTHEHUA aAMUHUCTPAaTUBHbIX rnpouenyp,
Tpe60BaHVIF| K MOpAOKY UX BbINOJIHEHUA, B TOM YUCIE 0CODOEHHOCTN BbINOSTHEHUS
aOMUHUCTPAaTUBHbIX NMpouenyp B SﬂeKTpOHHOﬁ (bopme

3.1. OnucaHue nocrnegoBaTenbHOCTU  OENCTBUN npu npenocTaBieHnn
MYHULUMNANbHOW YCAyru

3.1.1. lNpepgocTtaBneHMe MyHUUMNanbHOW YyCryrn BKAoYaeT B cebsa cnepywouwmne
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) noaroToBka pesynbTarta MyHUUUNanbLHOW yCryru;

4) Bblgava 3aaBUTESIO pe3ynbTaTa MyHULMMNAansHOM YCyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENto

3.2.1. 3agsutenb nNu4HO u (Mnun) no TenedoHy obpawaetca B Kcnonkom ans
NONyYeHUs1 KOHCYNbTaLMi O Nopsaake NonyvYeHus MyHUUMNansHOW yCryru.

3amecTutenb pykoBoOAUTENS Mcnonkoma ocywecTBnsieT KOHCYNbTUpOBaHME
3aaBuUTENS, B TOM 4YnUCrie No coctaBy, POpMeE U COAepPKaHMIO AOKYMeHTauun, Heobxoammon
ANS NonyYeHna MyHUUuMnanbHOM YCriyru v rnpyv HeobXxoauMOCTM OKasbliBaeT MOMOLLb B
3anonHeHun 6raHka 3asiBreHus.

Mpouenypa, ycTaHaBnMBaemasi HACTOSLWMM MYHKTOM, OCYLLUECTBMSIeTCA B [AeHb
obpalleHunsa 3aaBuTens.

PesynbTat npouenypbl: KOHCynbTauuMu, 3aMedaHuss no cocTtaBy, dopme w
cogepXXaHuo NpeacTaBneHHOW AOKYMEHTauuu.

3.3. MNpuHaTHe n pernctpaums 3aasreHna

3.3.1. 3asBuTenb nMYHO, 4Yepe3 [oBepeHHoe nuuo unn 4vepes MOL nopaet
NMMCbMEHHOE 3asiBfieHne O Bblgade crnpaBku (BbIMUCKW), U NpeacTaBnseT AOKYMEHTbl B
COOTBETCTBUM C MyHKTOM 2.5 Hactoswero PernameHTa B CefbCKMA UCMOSTHUTESbHbIN
KOMUTET.

3.3.2. 3amecTtutenb pykoBoautens icnonkoma ocyLlecTBNseT:

npuemM 1 pernctpaunio 3asiBneHns B crneumanbHOM XypHane;

BPYyYEHNE 3aABUTESNO KOMUU 3asiBNEHUS C OTMETKOW O AdaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpPE, AaTe U BPEMEHU UCMONTHEHUS MYHULMNANBHOW YCIYIN.

Mpouenypsbl, ycTaHaBNMBaEMbl€ HACTOALLNM MYHKTOM, OCYLLECTBAAIOTCA:

npuem 3asaBreHnsa N JOKYMEHTOB B TedeHne 15 MUHyT;

permcTpauuns 3asBfieHNd B TEHEHNE OAHOMO OHS C MOMEHTA MOCTYNNEHNS 3asiBEeHUS.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHME.

3.4. MNMoaroToBka M yTBEpPXAEHME 3anpoLLeHHbIX AOKYMEHTOB (MMcbma 06 oTkase B
Bblgaye)

3.4.1. 3amecTtutenb pykoBoautenst icnonkoma OCyLLECTBNSET:



NPOBEPKY HAaNM4Ynsa JOKYMEHTOB, NpunaraemblX K 3asiBIIEHUIO;
NoAroTOBKY NPOEKTa ChpaBKuX (BbIMUCKN)MIPU HANMYNM AOKYMEHTOB (CBEAEHUN);
noaroToBKy nNpoekta nucbMa 06 OTka3e B Bblgade Mpu OTCYTCTBUM OOKYMEHTOB

(cBepeHun);

HanpaBneHue crnpasku (BbINUCKN) UM NMcbMa 06 0TKase B Bblgade [aBe cenbCckoro
noceneHus Ha yTBepXaeHue.
Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSLLMM MYHKTOM, OCYLLECTBIISAIOTCA B TEYEHUe

ABYX OHEN C MOMeEHTa obpalleHns 3asBuTens.

PesynbTat npoueayp: NpOEKT crnpaBku (BbIMMCKM) U NuCbmMa 06 OTKase B BbiAave.
3.4.2. [maBa cenbCKOro noceneHns yTeepxxagaeT cnpasky (BbIMUCKY) MK NMCbMO 06

OTKas3e B Bblgaye v HanpaBnaeT 3aMecTuTento pykosoautensa Kcnonkoma.

Mpouenypsbl, yCTaHaBNMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBIIAKTCSA B TEYEHME

OLHOro AHSA C MOMEHTa OKOHYaHWUA npeablayLuen npoueaypsi.

PesynbTaT npoueaypsbl: yTBEPXXAEHHAsA cnpaeka (Bbinucka) unm nucbmo o6 oTkase B

Bblgave.

3.5. Bblgava 3asiBuTento pesynbtata MyHUUMNansHON yCnyru

3.5.1. 3amectutenp pykoBoauTens Mcnonkoma BblgaeT 3asBUTENO CnpaBKy
(BbINUCKY) M NUCbMO 06 OTKa3e B Bblaade.

Mpoueaypa, ycTaHaBnMBaeMasi HACTOSALLUMM MYHKTOM, OCYLLECTBMSeTCA B [AEHb
obpalleHunsa 3aaBuTens.

PesynbTaTt npoueayp: BblaaHHas cripaBka (BbINUCKa).

B cnyyae oTkazsa B MpegocTaBneHMM MyHULMNANbHOW ycryrn 3asBuTenb
yBEOMNSAETCA MUCbMOM C YyKa3aHWMEM MPUYMH OTKasa, a Takke no tenedoHy u (mnn)
SNEKTPOHHOM NOYTE, B TEYEHNE OAHOMO AHS C MOMEHTA NoanMcaHms nucbMa ob oTkase.

3.6. NcnpaBneHne TEXHNYECKNX OLLMOOK.

3.6.1. B cnyyae obHapyXeHUs TeXHUYEeCKOW OLIMOKM B AOKYMEHTE, SBMSHLWEMCS
pesynbTaToM MyHULMNAnNbHOW yCnyru, 3asiBuTenb NpeactaBsnseT B Vcnonkom:

3aaBneHune o6 ncnpasneHnn TexHnyeckon ownbkm (npunoxeHune Ne3);

AOKYMEHT, BblAaHHbIN 3asiBUTENIO KaK pe3ynbTaT MyHULMUNanbHON YCnyru, B KOTOPOM
COAEPXMTCHA TEXHMYECKasi OLLUMOKa;

AOKYMEHTbI, UMEKLLME PUONYECKYID CUMy, CBUAETENLCTBYIOLWNE O HanMyum
TEXHNYECKON OLLNOKM.

3aaBneHne o6 mncnpaBneHUM TEXHUYECKOM OLUMOKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, ABMSLWEMCs pe3ynbTaTtoM MyHUUMNanbHOW ycnyru, nogaetcs 3asiBUTENEM
(YnOnHOMO4YeHHbIM NpeacTaBuTenemM) NMMYHO, MO0 NOYTOBLIM OTMNPaBeHMeM (B TOM Ynucne
C MCMONb30BaHNEM 3NEKTPOHHOM NOYThI), TMBO Yepes eanHbI NopTan rocy4apCTBEHHbIX U
MYHUUMNANbHBLIX  YCAYr UM MHOTOPYHKUMOHAmNbHBLIA  LEHTP  NpeaocTaBleHus
rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCAYT.

3.6.2. 3amecTuTenb pyKOBOAMTENS Wcnonkoma, OTBETCTBEHHbIA 3a npuem
AOKYMEHTOB, OCYLLECTBMSET MNMpuem 3asiBfieHnss o6 ucnpaBneHUn TEXHUYECKON OLInOKW,
PErncTpupyeT 3asiBrieHmne.

Mpoueaypa, ycTaHaBNnMBaemasi HaCTOSLLMM MYHKTOM, OCYLLECTBISETCS B Te4YeHue
OAHOro OHA C MOMEHTa perncTpauumn 3asBreHus.



PesynbTat npouenypsbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBNeHue.

3.6.3. 3amectutenb pykoBoautens Mcnonkoma paccmaTpuBaeT OOKYMEHTbl U B
Uensix BHECEHUSI WUCMpaBfeHUun B [OOKYMEHT, HABNAWMNCA pes3ynbTaToM  YCryru,
OCYyLLEeCTBNAET npouenypbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacTtosiwero PernameHTa, u
BblAaeT UCNpPaBfieHHbIN JOKYMEHT 3adaBUTENO (YNONHOMOYEHHOMY NPeacTaBuUTeNto) JIMYHO
nog pocnucb C U3bATUEM Y 3aaBUTENS (YNONHOMOYEHHOrO NPeacTaBUTENS) opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKasi oLumnbka.

Mpouenypa, yctaHaBnuBaemMasi HaCTOSALLMM MYyHKTOM, OCYLLECTBNSAETCS B TeYeHue
Tpex AHen nocne OBGHapy)XeHUs TEeXHUYECKOW OwWubkM unnm nonydeHuss ot nboro
3aMHTEPECOBAHHOIO fnua 3asBfieHnst 0 A0NyLEeHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIN (HAanpaBreHHbIN) 3asBUTEN0 JOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTpPOINA 3a npegocraBlieHNnem MyHVILI,VIHaJ'IbHDVI ycnyrmm

4.1. KOHTpOSb 32 NOMHOTOW N KAa4eCTBOM NpeaocTaBneHna MyHUUMNansHOM yCryru
BKMtOYaeT B cebs BbIABNIEHWE U YCTPaHEHWE HapYLUEHW npaB 3asBUTENEN, NpoBeaeHne
NpoBepOK cobrnogeHns npoueayp NpeaocTaBneHns MyHUUUnanbHOW YCryrn, NoaroToBKY
peweHnn Ha pgenctena  (6e3gencTBMe)  OOIMKHOCTHBLIX  NML,  OpraHa MECTHOro
camoyrnpaBreHuns.

dopmamn KoHTponsa 3a cobniogeHMeM UCMOMHEHNA agMUHUCTPATUBHBIX Npoueayp
ABNAIOTCA:

1) npoBepka M corflacoBaHME MNPOEKTOB [OOKYMEHTOB MO MNpeaoCTaBEHMIO
MYyHUUMNanbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHME MPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBedeHne B YCTAHOBIIEHHOM MOpsiake KOHTPOSbHbBIX NPOBEPOK CObMaeHuUs
npoueayp NpeaocTaBneHns MyHULUMMNANbHOWM YCNyru.

KoHTpoOnbHble NpOBEPKM MOrYT ObiTb MAHOBLIMU (OCYLLECTBNATLCA Ha OCHOBaHWUN
NnonyrogoBbIX WM TOAOBbIX MNN@aHOB paboTbl OopraHa MECTHOro camoynpaBrieHus) Wu
BHennaHosbiMK. [lpyM npoBegeHWM NPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBSI3aHHbIE C NPeAoCTaBNeHNEM MyHULMNANbHOW yCrnyrn (KOMMNIEKCHbIE MPOBEPKM), UK MO
KOHKpeTHOMY obpalleHuto 3asBuTeng.

B uensax Tekywero KOHTPOMISA UCMNONb3YITCH CBEAEHUS, UMEIOLLMECS B 3NEKTPOHHOMN
Gase [AaHHbIX, CnyxebHas KoppecnoHOEeHUMs, YCTHasi U MNUCbMeHHas uHdopMauus
CrneumnanuncToB, OCYLLECTBASAOLWNX BbINOMTHEHNE aAMUHUCTPATUBHBIX NPOLEayp, XXypHanbi
yyeTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrue CBeLeHus.

[lnsa ocylwecTBNeHnsa KOHTPONA 3a COBEPLUEHMEM OAEWCTBUA Npu nNpeaocTtaBfieHnn
MYHULUMNANbHOW YCNYrn U NPUHATUN peLLEHNA pyKoBoAUTENO Micnonkoma npeacraBnsaTCs
cnpaBKu 0 pesyrnbTaTax NpeaocTaBneHns MyHULUMNanbHOM YCIyri.

O cniyyasix 1 npuyMHax HapyLleHusi CPOKOB, NocnefoBaTeflbHOCTU U COAepKaHUs
aAMUHUCTPATMBHBIX Npoueayp chneuuanucTtbl HeMeaneHHO MHAOPMUPYIOT pyKoBOAUTENS
opraHa, NpefocTaBnAlLWero MyHUUMNanbHy YCyry, a Takke npegnpuHMMaloT CpoYHble
Mepbl N0 YCTPAHEHUIO HapyLUEeHUN

4.2. TeKywMn KOHTpPONb 3a cobnogeHneM nocnefoBaTenibHOCTU AENCTBUMN,
onpegeneHHblX agMUHUCTPaTUBHbLIMKU Npoueaypamu No NpeaocTaBeHUIO MyHULMNANbHOM
ycryru, ocyulectBnseTcs pykosoautenem Kcnonkoma, OTBETCTBEHHbIM 3a OpraHuM3auuio
paboThbl N0 NPEAOCTaBNEHNIO MYHULMNATIBHOW YCITyTN.



4.3. [lepeyeHb [OOMKHOCTHBLIX UL, OCYLECTBIAIOWNX TEKYLWMA KOHTPO-b,
yCTaHaBnmBaeTcs nonoxeHvem o6 Vicnonkome n AOMKHOCTHBIMU MHCTPYKLNSMA.

Mo pesynbTatam NpoOBeAEHHbIX MPOBEPOK B Cryvyae BbISBMEHUSA HapylleHUNn npaB
3asBuUTENENn BUHOBHbIE NMLA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenscTBOoM Poccunckon denepaumn.

4.4. PykoBoauTenb opraHa MECTHOro camoynpasfieHns HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpEMEHHOE paccMOTpeHne obpalleHuii 3asBuTenen.

PykoBoautens (3amectutens pykoBoautens) Micnonkoma HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpeEMEHHOe U (UNKn) HeHaanexailee BbINOMIHEHWE agMUHUCTPATUBHbLIX AEUCTBUN,
yKasaHHbIX B pasgene 3 Hactosuwero PernameHTa.

[OMKHOCTHbIE NMLUA U MHblE MyHULUMNAnbHbIE CRyXalue 3a peLleHns u AenCTBuUS
(6e3penctBne), nNpuHUMaemble  (OCyLUeCcTBnsieMble) B Xo4e  NpefocTaBneHus
MYHULMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM nopsiake.

4.5. KoHTponb 3a npefocTtaBneHneM MyHUUMNanbHOM YCNyrM co CTOPOHbI rpaKaaH,
nx obbedMHEeHWA W opraHu3auumi, OCYLLEeCTBNSeTCHS MOCPEeACTBOM  OTKPbITOCTU
AEeATEeNbHOCTM OpraHa MecTHOro caMoynpasneHust Npu NpeaocTaBneHNn MyHULMNAIbHON
yCcnyr, nonyyeHust MOSIHOW, akTyanbHOW W [AOCTOBEPHOM WHGOPMaUUM O nopsake
npeaocTaBneHna MyHULMNANbHOW YCAyrm M BO3MOXHOCTU [ocyAebHOro paccMoTpeHus
obpaleHun (xanob) B npouecce npefocTaBneHus MyHULUNAansHOM yCryru.

5. locyaebHbin (BHecyaebHbIN) Nopagok obxanoBaHUs peLleHnn 1 4encTBUn
(6e3pencTBus) opraHa, NpeaoCcTaBsaloLWLEro MyHULUNANbHYO YCIyry,
MHOroyHKLMOHANbHOrO LIeHTpa NpeaoCTaBeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr, opraHmsaumm, ykasaHHbiX B Yactu 1.1 ctatbn 16 ®egepanbHOro sakoHa ot
27.07.2010 Ne210-93, a Takke nUx AOSMKHOCTHbIX ML, MyHULMNANbHbIX Cry>KaLlmXx,
paboTHMKOB

5.1. lMonyyaTenu MyHUUMNAnNbHOW YCNYrM MMEKT MpaBo Ha obxanoBaHue B
pocynebHom nopsgke gencteun (6e3nencTeuns) COTpYAHMKOB Vicnonkoma, y4acTBYOLWMX B
npenocTaBneHnn MyHuumnansHon ycnyru, B Mcnonkom mnm B CoBET MyHMUMNANBHOMO
obpasoBaHus.

3asaBuTeENb MOXET 06paTUTBLCS C Kanobon, B TOM YMCne B CNeayoLwwmnx Cnyyasx:

1) HapyweHue cpoka perucTpauumM 3anpoca 3asiBuTenss O npegocTaBieHun
MYHULMNANBHOW YCIYTu;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHmne y 3asiBUTENSA OOKYMEHTOB, HE MPeAyCMOTPEHHbLIX HOPMAaTUBHbLIMU
npaBoBbiMK akTamu Poccuickon Pepepauumn, Pecnybnukn TatapcTtaH, JleHMHoropckoro
MYHULMNANbHOrO panoHa ans npegocTaBneHns MyHULUNansHOW yCnyru;

4) oTka3z B MpuvemMe [OOKYMEHTOB, nNpefoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOPMaTMBHLIMW NpPaBOBbIMM akTamn Poccuiickon depepaumn, Pecnybnukm TartapcraH,
JIEeHNMHOropcKOro MyHMUMNANbHOrO panoHa Ansi NPeAoCTaBNeHNs MyHULMNANbHOW YCyru,
y 3a9BuUTENS;

5) oTka3 B nNpefocTaBfeHUM MyHUUMNANbHOW YCyru, €Criv OCHOBAHUSA OTKasa He
npegycMoTpeHbl pegepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HAMU UHBbIMU
HOpMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon depepaumm, Pecnybnuku TaTapcrtah,
JIeHMHOropckoro MyHuUMNanbHOro PanoHa;



6) 3atpeboBaHMe OT 3aaBUTENS NPU NPeaoCTaBNEHUN MYHULUMMANbHOW YCNyru
nnaTbl, HE NPeayCMOTPEHHON HOpMaTUBHBLIMM NPaBOBLIMK akTamu Poccunckon deaepaumm,
Pecnybnukn TaTapcTaH, JIeHNHOropcKOro MyHMUMNanbLHOro panoHa;

7) oTkas VMicnonkoma, JomKHOCTHOro nuua cnonkoma, B UCnpasnieHnn 4onyLWeHHbIX
onevyaTok U owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBNeHna MyHUUUNAnNbHOM yCrnyrm
AOKyMeHTax nMbo HapyLLueHne YyCTaHOBNEHHOIO CpoKa TakMX UCMPaBiEHNN.

8) HapyweHune cpoka unu nopsiaka Bbldavyv [OOKYMEHTOB MO pesynbTartam
npenocTaBneHns MyHULMNANbHOM YCNyru;

9) npuocTaHoBNEeHWEe NpeaocTaBNeHns MyHULUMNANbLHOM YCIyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNA HE NpeaycMOTpPeHbl eaepanbHbIMU 3aKOHaMU U NPUHATBIMU B
COOTBETCTBUM C HUMU WHLIMA HOPMATUBHbLIMM MNPaBOBbIMM akTamu Poccunckon
depgepaumm, 3akoHaMM U MHBIMW HOPMATUBHBIMM NpPaBOBLIMKW akTamu Pecnybnukm
TaTapcTtaH, MyHUUUNanbHbLIMU MPaBOBLIMWU aKTaMu;

10) TpeboBaHue y 3asBUTENs NpU NPEAOCTaBMEHUA MYHULMUNANBHOW YCRyru
OOKYMEHTOB M1 WMHpopmMaumn, oTcytcTBne un (Unm) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavanbHOM OTKase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX NS
npegocTaBneHns MyHuuunaneHOW ycnyri, nvbo B npeaocTtaBneHnn MyHULmMnasbHOW
YyCryrn, 3a WCKIKOYEHMEM CcriyvyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelueHns n gencteuns (besgenctame) opraHa, npegocTaBnsoLwero
MYHUUMNANbHYK  YCNyry, AO/MKHOCTHOMO  nuua  opraHa, npefocTaBrisiowero
MYHMUMNANbHYK  YCRyry, MYHALMNANbHOrO CRyXawero, pykoBOAUTENS opraHa,
NpeaoCcTaBnALWEro MyHUMUMNANbHYKO ycryry, nogaetcd B NUCbMEHHOW dopMe Ha
BymMaxxHOM HOcUTerNe UNn B 3NEKTPOHHON dhopMe.

YKano6a moxeT ObiTb HanpaBneHa no nouyte, yepe3d MOL|, ¢ ucnonb3oBaHMEM
MHPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTun  "WHTepHeT", odmumnanbHoro canta
JleHnHoropckoro myHumumnansHoro pawoHa (http://www.leninogorsk.tatarstan.ru), EanHoro
noptana roCydapCTBEHHbIX W MyHUumMnanbHbix ycnyr Pecnybnukn  TaTtapcTtaH
(http://uslugi.tatar.ru/), EgmHoro noptana rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
(dyHKuMK) (http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA MPU IUYHOM Npueme
3aaBuUTeEnNS.

5.3. XKanoba, noctynuslias B opraH, NnpegoCTaBnAoWUM MyHULUNANbHYO YCRyry,
nnBo BbIWECTOAWMA opraH (MpyY ero HanuMyuu), noanexart PacCMOTPEHU B TeYeHue
NATHaguaTy paboyunx gHewn co gHS ee peructpauuun. B cnydyae obxanoBaHus oTkasa opraHa,
NpeaoCTaBNAWEro  MyHUUMNANbHYK  yCryry,  OOSDKHOCTHOrO  fiMua  opraHa,
npenocTaBnAoLWEro MyHUUMNanbHyo ycnyry, B npyuemMe OKYMEHTOB Y 3asiBUTens nmoo B
ncnpaBneHnn OonyLWeHHbIX oneyaTok 1 OWKnBoK nnu B cnyyae obxanoBaHUA HapyLUeHUS
YCTAHOBJIEHHOIO CpoKa TakKMX UCNpPaBIiEHUA - B TeYeHue natm paboumx OHEn co OHA ee
perncTpauumn.

5.4. XKanoba gomkHa cogepxaTb CreayroLyo HopMauuio:

1) HanmeHoBaHWe opraHa, NPeaoCTaBNAOLLEro YCNyry, A0MPKHOCTHOIO Nnua opraHa,
npenoCTaBnALWEro yCcrnyry, UM MyHMUMNAnNbHOMO CryXalwlero, pelleHuss U OencTBus
(6espencTBme) KOTOPbIX 0BXanyoTcs;

2) bamunuio, MMs, OTYEeCTBO (MocredHee - MNpwW Hanuuum), CBEAEHUA O MecTe
XUTenbCTBa 3aaBuTens - usmyeckoro nuua nmbo HauMeHOBaHWE, CBEAEHUS O MecTe



http://uslugi.tatar.ru/

HaxXOoXOeHus 3asBuTens - puaMyYeckoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NoYTbl (MPYM HanNUYMM) N NOYTOBLIM agpec, No
KOTOPbIM AOMKEH ObiTb HAaNpaBneH OTBET 3asABUTENIO;

3) cBefeHnss 06 obxanyemblx pelleHusx u aencteusix (6esgencrteumn) opraa,
npenocTaBnALWEro MYHMUMNANbHYK  yCnyry,  AOSMKHOCTHOrO  fiMua  oprala,
NpenoCTaBNAILWEro MyHULMNANbHY YCRyry, NN MyHULMNAnbHOro CryXKallero;

4) poBOAbl, HAa OCHOBAHWM KOTOPbIX 3asBUTENb HE COrflaceH C pelleHnemMm W
aencrtemem (6es3gencremem) opraHa, NpeaoCTaBnsitoWEro ycnyry, AOSBKHOCTHOro nuvua
opraHa, NpeaoCTaBNALLEro YCyry, Unn MyHALMNANbHOro CryaLlero.

5.5. K xanobe moryT ObITb NPUNOXEHbI KOMUWM LOKYMEHTOB, MNOATBEPXAAIOLLNX
N3NoXeHHble B Xanobe obcTtoaTenbcTea. B Takom cny4vae B xxanobe npuBoanTca nepeyeHb
npunaraembiX K Her 4OKYMEHTOB.

5.6. Mo pesynbTaTaM paccMOTpeHus xanobbl MNPUHUMAET OAHO U3 CreayrLwnx
peLleHni:

1) xanoba ygoBneTBOpPsiETCS, B TOM Yncne B QOPMe OTMEHbI MPUHATOrO peLleHuns,
ncnpaBneHnsa OOMYyLWEHHbIX oOnevYatok M ownboKk B BblOAHHbIX B pesynbTaTe
npeaocTaBnNeHNsa rocy4apCTBEHHON YCNyrM AOKYMEHTax, BO3BpaTa 3asiBUTENIO0 OEHEXHbIX
CpeacTB, B3MMaHWE KOTOPbIX He NpeayCMOTPEHO HOPMAaTMBHLIMW MPAaBOBLIMW aKTamu
Poccurickon depepauun, HOpmMaTUBHbIMKM MNpaBOBbIMU akTamu Pecnybnuku TaTapcTtah,
MYHULUMNANbHbIMM NPaBOBbLIMWN aKTaMMu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee AHA, cnefywowero 3a OHEM MNPUHATUS PELUEeHUs, YKa3aHHOro B
HacTosLLEM MyHKTe, 3asABMTEN0 B MUCbMEHHOW )OpMe M MO XXEenaHwo 3asiBuTens B
31IEKTPOHHOM hopMe HanpaBnaeTCcd MOTUBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHNSA
»KanooOsbl.

5.7. B cnyyae npusHaHua xanoObl, noanexawen yaoBNETBOPEHUIO, B OTBETE
3aaBUTEN0 JaeTcs MHpopMaums O OEeNCTBUSAX, OCyLlecTBNseMbIX cnonkoMom, B Lensix
He3aMeaIMTENbHOro YCTPaHEHNS BbISIBIIEHHbLIX HAPYLUEHUI NPU OKa3aHUM MyHMLMNAbHOM
yCryrn, a Takke NPUHOCATCS U3BMHEHUSA 3a OOCTaBfeHHble HeynobcTBa W yKasbliBaeTCs
MHopMaUmnsa O AanbHENLWMX OENCTBUSAX, KOTOPble HEODXOOMMO COBEPLUUTL 3asBUTENIO B
Lensax nonyvyeHns MyHMUMnanbHON ycnyru.

5.8. B cnyyae npusHaHus xanobbl, He nognexawien yooBreTBOPEHUIO, B OTBETE
3aABUTENIO, JAKTCS apryMEeHTUPOBAHHbIE PA3bACHEHNSA O NPUYMHAX NPUHATOrO peLleHns,
a Takke MHopmaumsa o nopsgke obGxanoBaHUA NPUHATOrO peLleHus.

5.9. B cny4ae yctaHOBReHNa B xo4e unv no pesynbTaTtaM pacCMOTPEHUs Xanoobbl
NPU3HaAKoB COCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLIEHUS WM NPECTYNNeHus
AOIMKHOCTHOE NUUO, PaboTHUK, HadeneHHbIE MONTHOMOYUSMU MO PACCMOTPEHMUIO Kanoo,
He3amMeaIMTeNbHO HaNpPaBNAT UMEIOLLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

6. OCO6EHHOCTN BbINONHEHNA aAMUHUCTPATMBHbBIX Npoueayp (aencrsunin) B
MHOIO(YHKLMOHAmNbHbIX LIEHTPax NpeaoCcTaBreHnsi rocy4apCTBEHHbIX U MyHULMNANbHbBIX
ycnyr

6.1. OnucaHve nocnenoBaTenbHOCTM  OEUCTBUA  MpU  NpPeaocTaBneHun
MyHULMNanbHONM YCnyru BKMoYaeT B cebs cneayoLLme npoueaypbi:



1) vHdOopMUpOBaHME 3asBUTENs O nopsake nNpefoCTaBfieHUs MyHUUMNANbHON
yCcnyru;

2) NpUHATWME W perucTpaums 3asBNeHns W OOKYMEHTOB, HeobxoaumbiX Ang
npeaocTaBneHnsa MyHULMNAIbHOW YCryru;

3) dopmMmunpoBaHue U1 HarnpasfeHne MeXBEOOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
yyacTBylowme B NpefoCTaBneHm MyHUUUnanbHOM ycnyrin, B TOM Ynucne no KOMMSeKCHOMY
MeXBeOMCTBEHHOMY 3arnpocy;

4) npoBepka AENCTBUTENBbHOCTU YCUMEHHOW KBanuMUKaLUMOHHOW LMdpOBOM
9NEeKTPOHHOM MNOAMUCKU  3asBUTENS, WUCMOMb30BaHHOM Mpu nojaye 3asiBfieHUs O
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

5) HanpaBsneHue 3asiBrneHns ¢ JoKymeHTamu B Micnonkow;

6) Bblga4a 3asBUTENIO pe3yrnbTaTta MyHULMNANbHOW YCYTri.

6.2. VIHpopMmupoBaHue 3aaButens O nopsake npefocTaBreHns MyHUUUNanbHOW
yCcnyru

3agasutenb Bnpase obpatutbca B MOL| nnuyHo, no TenedoHy n (Unu) aneKTpoOHHON
noyTe 4Nsi NONyYeHUs KOHCYNbTauuin 0 Nopsiake NonyYyeHns MyHULMNansHOM yCnyru.

Cneuunanuct MOL| nHbpopmupyeT 3aaBuTeENs, B TOM 4Yucne no cocraBy, dopme
npeacTaBnAemMon OOKyMeHTauMM 1 OpyruMm BOnpocaM Ansd MonyvYeHust MyHUUMNanbHOM
yCnyru 1 npu HeobxoAMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBneHus.

3asButenb MOXeT NOoMnyYnTb WHOpMauMi O Mopsiake npeaocTaBreHus
MYyHUUMNanbHOW ycnyrn nytem ceobogHoro goctyna c canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLUECTBMSIOTCA B AE€Hb
obpalleHunsa 3aaBuTens.

Pesynbtat npoueayp: wHdopmauua no coctaBy, ¢opmMe npeacraBnsieMomn
AOKYMEHTauun n gpyrum Bonpocam nonyvyeHus MyHUUmnnansHOM yCryru.

6.3. MNMpuHATME N perncTpauuns 3asasneHus

6.3.1. 3agBuTenb NU4YHO, Yepe3 [OBEPEHHOEe NUUO WU B 3NEKTPOHHOW hopme
nogaet nUCbMEHHOEe 3adBfneHne O npefocTaBneHuM MyHUUMNanbHOW YCryrmu W
npegcraBnsaeT AOKYMEHTbI B COOTBETCTBMM C NYHKTOM 2.5 HacTosdwero PernameHta B MOL,
yaaneHHoe paboyee mecto MOLI.

3agaBneHne o npegocTaBfieHUN MyHULMNANbHOW YCNYrn B 3MEKTPOHHOW hopme
HanpasnseTcs 4yepes3 [lopTan rocygapCTBEHHbIX M MyHUMUMNAnNbHbIX ycnyr PecnyGnvku
TaTtapctaH. Peructpauusi 3adBneHusi, MNOCTYNUBLUErO B  3NIEKTPOHHOM  dhopme,
OCYyLLEeCTBNHAETCA B YCTAHOBIIEHHOM MopsiaKe.

6.3.2. Cneuymanuct MOL|, Beaywimm npuem 3asiBneHumn, oCcyLecTBNgeT npoueaypsl,
npeaycMOTpeHHbIEe perrniameHToMm pabotel MOL.

Mpouenypsbl, yCTaHaBNMBaEMblEe HACTOALLUMM MYHKTOM, OCYLLECTBIISOTCA B CPOKW,
yCTaHOBMEHHbIE pernameHToMm pabotsl ML,

PesynbTat npouenyp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBrieHME.

6.4. dopmumpoBaHMe nakeTa JOKYMEHTOB
6.4.1. Cneumannct MOLl B cooTBeTCcTBUM C pernameHTom pabotel MOL:



nposepsieT  OEWCTBUTENbHOCTb  YCUITIEHHOW  KBanugukauuoHHOM  UnpoBomn
SNEKTPOHHOM noAnucu  3asiBUTENS, WCMNOMb30BaAHHOM NpW  Mofdaye 3asBfieHus O
npegocTaBneHn MyHUUMNanNsHOW YCnyru;

dopmMuMpyeT 1 HanpaBnseT MeXBeAOMCTBEHHbIE 3anpoCkl B OpraHbl, y4acTBYOLLME B
npegocTaBneHun  MyHUUMnanbHOW  ycriyru, B TOM  4YuCrie MO KOMIMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy.

lMpouenypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBNSAIOTCHA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpasneHHbIe 3anpochi.

6.4.2. Cneunanuct MOLL nocne nonyyeHns oTBETOB Ha 3anpochbl (POpMUPYET nakeT
AOKYMEHTOB M HanpaBnseT ero B Mcnonkom B nopsigke, yCTaHOBIIEHHOM perfiameHToM
paboTbl MOLI.

Mpouenypsbl, yCTaHaBNMBAEMbIE HACTOALLUMM MYHKTOM, OCYLLECTBMSKOTCA B CPOKM,
yCTaHOBIIeHHble pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpaeneHHble B VICNONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHULUMNAbHON YCITyTU

6.5.1. Cneumanuct MOL, npu nocTynneHuun pesyrnbTata MyHULMNANLHOW yCryrn U3
Wcnonkoma pernctpupyetr ero B YCTaHOBMEHHOM Mopsiake u3BellaeT 3assutens (ero
npeacraButTensd) € UCNonb3oBaHMEM crnocoba CBA3M, YKa3aHHOTO B 3asiBlIEHUMM, O
pesynbTaTte npegocTaBrneHnsa MyHULMNanbHOW YCyr.

[Mpoueaypsl, ycTaHaBnMBaeMble HACTOSALWLMM NOAMYHKTOM, OCYLLECTBNAIOTCA B AEHb
NOCTYMMEeHNA AOKYMEHTOB u3 Mcnonkoma.

PesynbTat npoueayp: n3selleHne 3asButensa (ero npeacraBuTens) o pesynbrate
npefocTaBneHns MyHULMNAnsHOM ycryru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUnansHOM yeryrm

Mpouenypsl, ycTaHaBNMBaeMble HaCTOALWMM MYyHKTOM, OCYLLUECTBSIOTCA B Nopsake
o4YepenHOCTH, B AeHb NPUBLITUA 3aABUTENS B CPOKW, YCTAHOBIEHHbIE perfiaMeHToM paboTbl
MoLl.

PesynbTat npoueayp: BblAaHHbLIN pe3yrnbTaT MyHULMNANbHOW YCyry.



MpunoxeHne Ne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus]

MyHULUMNanbHOro o6pa3oBaHns)
oT

(dbamunus, nms, oT4eCTBO)

(nacnopTHble gaHHbIE)
NpOXNBatoLLEro no

agpecy:

(BaHHBbIE, perncTpaumsa No MecTy XUTeNbCTBa)

Mo
AOBEPEHHOCTU
- (®.1.0., Homep JoBepPEeHHOCTH)
(TenedoH)
3agaBneHune

0 Bblgaye crnpaBku (BbIMNNCKN)

Mpowwy BblAaTb cnpaeky (BbIMMCKY)

(ykasaTb BMA CipaBKu)
Mo
agpecy:

K 3agaBneHuto npunarato crnegyrvuine JOKyMEHTbI:
1.




“]

Mpowy yBegomMuTb O pes3ynbTaTte MNpeaoCTaBfeHUs MyHUUMNAnNbHOM  YCryru
crneayroLwmnm
crocobom

(paTta) (noanuce) (©.1.0.)
MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

PykoBoguTernto

McnonHuTenbHOro komuTteTa
MYHULMNANbHOro
panoHa Pecnybnuku TaTtapctaH
Or:

3asaBneHune
06 ncnpaBneHnn TEXHNYECKON oLNBKN

Coobwato o6 owunbke, [ONYLWEHHOW NPXM OKasaHUM MyHULMMNANbHOW YCIyrn

(HanmeHoBaHMe ycnyru)
3anucaHo:

npaBI/IJ'IbeIe cBedeHu4d.

Mpoly ncnpaBuTb AOMNYLLEHHY TEXHUYECKYI OLIMOKY 1 BHECTU COOTBETCTBYOLLME
N3MEHEHUS B LOKYMEHT, SBNSAOLWMNIACA pe3ynbTaToM MyHULMUNANbHOW YCIyri.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

B cnyyae npuHsaTUS pelweHnss o6 OTKNOHeHUW 3asiBreHus o6 wucnpaBrneHun
TEXHUYECKOMN OLLIMOKM NPOLLY HAanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMpPaBEeHNs ANEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOWN KoMuMu Ha BymMaxkHOM HOcUTere MOYTOBbIM OTMNpPaBEHMEM MO
agpecy:

MoaTBepXaak CBoe cornacue, a Takke corfnacue npeactaBisieMoro MHOK nvua Ha
006paboTKy NepcoHanbHbIX AaHHbIX (COop, cMcTeMaTU3aLUuio, HaKoMNeHNe, XpaHeHNe, yTOYHEHNe



(OBHOBrEHME, M3MEHEHUE), WUCMONb30BaHME, pacnpoCTpaHeHue (B TOM 4ucre nepeaady),
obesnuumBaHve, OGNOKMPOBAHWE, YHUYTOXEHWE MEpPCOHanbHbIX [AaHHbIX, a TaKkke WHbIX
AENCTBUA, HeobxoanmbIx Ans 06paboTkM NepcoHanbHbIX AaHHbIX B paMkax nNpegoCTaBneHus
MYHULIMNANbHOW YCryrn), B TOM YACfe B aBTOMATU3NPOBAHHOM pPEXUME, BKIOYas NpUHATUE
PELUeHNA Ha WX OCHOBE OpraHoM MpPeaoCTaBnAOWMM MYHUUMNANbHYKO YCryry, B LEensax
NpeaoCcTaBneHns MyHUUMNanbHOM YCIyTu.

HacToawmm noaTBepkaato: CBEAEHWs!, BKIMIOYEHHbIE B 3asiBNEHMe, OTHOCALUMECH K
MOEW NMYHOCTU N NPEACTaBASEMOMY MHOHO NNLLY, @ TakKe BHECEHHBIE MHOK HIDKE, LOCTOBEPHBI.
[IOKyMeHTbI (KOnNuM OOKYMEHTOB), NMPUIIOXKEHHBIE K 3asIBNIEHNIO, COOTBETCTBYIOT TpeboBaHuMsAM,
YCTaHOBIEHHbIM 3akoHoaaTenscTBom Poccunckon depepaummn, Ha MOMEHT NpeacTaBneHus
3aABEHUS 3TV JOKYMEHTbI AEUCTBUTESNbHBI M COAEpXaT JOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha y4acTue B onpoce Mo OLeHKe KayecTBa NpefoCTaBrieHHON MHe
MYHULIMNANbHOW YCryrn no TenedoHy:

(naTa) (mognuce) (©.1.0.)



MpunoxeHne N3
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,VII'IaJ'IbHOVI
YCIyrn n OCywecTBrArLWLNMX KOHTPOJ1b €€ UCTNOJTHEHNA,

WMcnonkom MyHuumnansHoro obpasoBaHns « HoBoumLLITEpsIKCKOe Cenbckoe NocerneHne»
JNeHMHOropcKoro MyHUUMNansHOro panoHa

[lomKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoaguTtens ucrnonkoma 3-37-30 Nisht.Len@tatar.ru
3amecTuTens pykoBOAUTENS 3-37-30 Nisht.Len@tatar.ru

PeKkBU3NTbI AOMKHOCTHBIX ML, KOHTPONMPYOLLMX NPefoCTaBrneHne
MyHMLMNAanbHON yCryru

[lomKHOCTb TenedoH ONeKTPOHHbIN agpec

[CmaBa noceneHud 3-37-30 Nisht.Len@tatar.ru




