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NMOCTAHOBJIEHUE KAPAP

or « 30 » Maprta 2021r. Ne 7

O6 yTBepXaeHuu agMUHUCTPaTUBHOIO
pernameHTa npeAoCcTaBreHUsi MYHULMNaNbLHOM
YCIyru rno NpPUHATUIO Ha YYeT rpaxaaH,
HYX/AAOWUXCA B NpefocTaBneHn Xunbix
noMmeLleHUn No JOroBOpamM Hanma XKUIbIX
nomMeLleHnn XunuuHoro poHaa couuanbLHoOro
MCNONb30BaHUA UCNONMHUTENIbHLIM KOMUTETOM
YTap-ATbIHCKOro cenLCcKoro noceneHus Apckoro
MYHULUNANLHOro paoHa

B uensix peanusauuu PegepansHoro 3akoHa oT 27 wona 2010 roga Ne 210-03 «O6
opraHusauuu npeocTaBieHyUs rocy4apCTBEHHbLIX U MyHULMNANbHBIX YCNyr», PyKOBOACTBYSICb
noctaHoeneHvem KabuHeta MunuctpoB Pecnybnukun Tatapctad ot 02.11.2010 Ne 880 «O6
yreepxaeHun [lopsgka paspaboTkm wn  yTBEpXAeHWst aAMWHUCTPATUBHbLIX PErnameHTosB -
NPefoCTaBNEHUs rocyAapCTBEHHbIX YCNyr WUCMOMHUTENbHbIMA OpraHamu rocyaapCTBEHHOWN
Bnactu Pecnybnuku TatapctaH U O BHECEHUM M3MeHeHU B MCnonkomMbHbIE NMOCTAHOBMEHUS
KabuHeta MwuHuctpoB Pecnybnukm TatapctaH», B COOTBETCTBUM C MNOCTaHOBMNEHUEM
WcnonHutensHoro komuteta «O [Mopsagke paspaboTkm n yTBEpXAEHUA aAMUHUCTPATUBHbIX
perrnamMeHToOB NpeAoCTaBnNeHus MyHuuunanbHbiX ycnyr», WcnonHutenbHbii komuTeT YTap-
ATbIHCKOrO CenbCKOro rnoceneHus Apckoro MyHuuunanbHoro paioHa Pecnybnuku Tatapctad
NMOCTAHOBIAET:

1. YTBEpAUTL aAMUHUCTPATUBHBINA PernameHT NpeaocTaBrneHns MyHULMNanbHoON ycryru
NO MPUHATUIO Ha Y4YeT rpakaaH, HY>KOALUXCS B NPEefOCTaBMEHUN XUMbIX MOMELUEHUA no
[OroBOopaM Halma XWMbiX MNOMELLUEHUI XUNULIHOrO poHAa couuanbHOro MCnonb3oBaHUS
UCMOMNHUTENBbHBIM KOMUTETOM YTap-ATbIHCKOrO CEenbCKOro noceneHuss ApCKOro CerbCcKoro
noceneHnsi ApCKOro MyHULUNansHoro panoHa, CornacHo NPUNoXeHuio.

2.MonoxeHnss agMUHUCTPATUBHOIO pernaMeHTa npeaocTaBneHns MyHWLMNanbHoW
yCrnyrvi no NPUHATUIO Ha YYET rpakaaH, HyX4alLwuxcsa B NpeAoCTaBNeHnm XUnbix NoMeLLeHUi
No AOroBopam Halma XUIbIX NMOMELLEHUA XUMULLHOro (ooHAa CoLManbHOro UCMonb3oBaHUsA B
3NEKTPOHHOW (hOpME NMPUMEHSIIOTCA B CPOKW, OnpeaerneHHbie nnaHom-rpadmMkom nepexoaa Ha
NpenocTaBNeHne rocyaapCTBEHHbIX (MyHUUWNAnbHbIX) Yycnyr B 3MNEeKTPOHHOW chopme,
YTBEPXXAEHHbIM B COOTBETCTBUM C YacTbldo 4 crtateu 29 PepepanbHoro 3akoHa «0O6
opraHusauumn npefocTasrieHUs rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr»

3. OnybnukoBats HacTosuwee noctaHoeBneHve Ha OdmumansHOM nopTane npasoBoOW
uHpopmauum Pecnybnuku Tatapctad (http:pravo.tatarstan.ru) u oBHapogoBaTth nyTem



pasmeLleHms Ha oduumnanbHOM cante ApcKoro MYHULUUNANbHOMo panoHa
(http:arsk.tatarstan.ru).
4. KoHTpOsnb 3a UCNONMHEeHNEM HaCTOSILLEro NocTaHOBNEHNSA OCTaBNAD 3a COBOMN.

M MyxameTranuesa A.l'.




MpunoxeHwue

K MOCTaHOBJIEHUIO
McnonHuTensbHOro kKomurteTa
YTap-ATbIHCKOrO CernbCKoro
nocenexHuns Apckoro
MYHULUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

oT « 30 » mapta 2021 r. Ne 7

AOMUHUCTPATUBHLIN pernamMmeHT
npeaocTaBneHUs MyHMLUNANbHOMW YCIyrn No NPUHATUIO Ha YYeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBlieHUN XUIbiX NOMELLEeHUNA Mo JOroBopaM HauMa XuUnbiX
noMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. HacTtoswmin agMUHUCTPATUBHBIA perfnamMeHT npefocTaBfieHUs MyHWUUMNanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT WM Nopsgok npeaocTaBrieHus
MYHULMNANbHOM YCyrn MO NPUHATUIO Ha yYeT rpaxkaaH, HyxdalLwmxcs B npeaocTaBreHum
XUMbIX MOMELLEHUN N0 [JOroBopaM HamMa XWNbIX MNOMELLEHUA >KUMULWHOrO oHaa
coumnanbHOro UCNosib30BaHUA (ganee — MyHUUUNanbHas ycnyra).

1.2. Mony4yatenn MyHUUMNANbHOW ycnyrn: ousndeckue nuua (ganee - 3asBUTENb),
rpaxxgaHe  Poccuickon — ®epepaumn, NpuU3HaHHbIE B YCTAHOBMIEHHOM  Mopske
HYXXOalWMMNUCA B NpefoCTaBfeHnn XUIoro noMeLwleHnsa no [OroBopy Hamma XUroro
NOMeLLEeHNA XUNULWHOro poHaa coumanbHOro UCNorb30BaHKUS.

1.3. MyHMuunansHasa ycrnyra npefoctaBnaeTcd UCNOMHUTENbHbIM KOMUTETOM YTap-
ATBIHCKOro CeribCKoro noceneHnss Apckoro MyHuuunaneHoro panoHa Pecnybnukun TatapctaH
(oanee — Ucnonkom).

1.3.1. MecTo HaxoxgeHue ncnonkoma: n.r.7 (c.) Ytap-ATtbl, yn.KoonepatmeHas, 4.22.

"paduk paboTbl:

noHeaenbHUK — naTHMuUA: ¢ 8.00 oo 16.00;

cyb660Ta, BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpems nepepbiBa 4na oTAbixa U NUTaHUSA YyCTaHaBNUBAETCHA NpaBuiaMmn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIi TenedoH 8(843)6653-3-31.

[Mpoxoa No AOKYMeHTaM, yAOCTOBEPAIOLLMM NINYHOCTb.

1.3.2. Agpec odumumanbHOro camta MyHUUMNanbHOro pavoHa B WMHGOPMaUUOHHO-
TeNeKOMMYHUKAUNOHHON ceTn «WHTepHeT» (ganee — cetb «WHTepHeT»): (http://
www.arsk.tatarstan.ru).

1.3.3. VIHpopmauma o MyHMUMNAnbHOW YyCnyre, a Takke O MeCTe HaxoXOeHusa u
rpacduke pabotbl cnonkoma mMoxeT ObITb nony4yeHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEpPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMNIO O MyHULMNANbHOW yCnyre, pacnosioXeHHbIX B NoMeLeHuax Mcnonkoma, ons
paboTbl C 3aABUTENSAMM;

2) nocpeactBoM cetn «MHTepHET» Ha opuLManbHOM CanTe MyHULMNANbHOro panoHa
(www.arsk.tatarstan.ru.);

3) Ha lMopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTtaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbHbIn nopTtan);

4) Ha EgnHoM nopTane rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkunn) (http://
www.gosuslugi.ru/) (qanee — EguHbin noptan);
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5) B cnonkowme :

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TeNeqoHY;

npyv NMCbMEHHOM (B TOM 4Yncne B hopmMe 3NEKTPOHHOro JOKyMeHTa) obpalleHnmn — Ha
GymMa)KHOM HOCUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTE.

1.3.4. NHcbopmaumss no BonpocamMm MNpedoCTaBfeHUs  MyHMUMNanbHOW  yCryru
pasmeLlaeTcsa cneymanmctomM Mcnonkoma Ha odouumnanbHOM canTe MyHULMNAansHOro panoHa
N Ha MHCPOPMALIMOHHBIX CTEHAAX B MOMeLLeHMsIX Micnonkoma anga paboTbl C 3asBUTENSMM.

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCnyrn OCyLLECTBIAETCA B COOTBETCTBUM C:

MHpopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMeliaemas Ha
WH(POPMALMOHHbIX CTeHAax W Ha oduumnanbHOM canTe MyHULMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHON  ceTu  «VIHTepHeT», BKIOYaeT CBeAeHus o
MYyHULMNANbHOW ycnyre, cogepxawuecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 nactosaiwero PernameHTa.

1.5. lMepeyeHb HOPMATUBHLIX MNPABOBbLIX AaKTOB, PErynupyroLwwmnx npeaocTaBneHne
MyHUUMNANbHOW ycnyrm (C  yKa3aHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
UCTOYHMKOB UX oOdumumnanbHOro onyonukoBaHusl), pasMelleH Ha oduumanbHOM canTe
MYHULMNANbHOrO parnoHa B MHMOOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu «VIHTepHeT», B
rocyaapCTBeHHON MHGOPMaUMOHHOW cucTeme «PeecTp rocyaapCTBEHHbIX M MyHULMNANbHbBIX
ycnyr Pecny6bnuku TaTapcTaH.

1.6. B HacTosiLeM pernameHTe NCNOoMb3YTCA creayowme TEPMUHbI U onpeaeneHns:

MOHATMS, WCNONb3yemMble B HacTosaweM PernameHTe, NPUMEHSOTCA B TOM Xe
3Ha4veHuun, 4yto 1 B XXunuwHom kogekce Poccuimnckon ®egepaunu;

yoaneHHoe paboyee MeCcTO MHOrO(YHKUMOHANbHOrO LEHTpa nNpeaocTaBlieHus
rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCIyr — TeppuTopuanbHO 000COB6IeHHOEe CTPYKTYpHOE
nogpasgerneHue (oduc) MHOroyHKLNOHANBLHOIO LieHTpa NpeaocTaBneHnsi rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO34aHHOEe B ropoAcKkoM (CenbCKOM) MOCENeHUn MyHULMNanbHOro
panoHa unn B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
lMpaBun opraHu3auun [eaTenbHOCTU  MHOMOMYHKUMOHANbHbLIX LEeHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX MU MyHULMNArbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBMeHneM [NpaButenbcTea
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuwn [lpaBun opraHmsauum
AEATENbHOCTU  MHOTOYHKLUMOHANbHbIX LIEHTPOB MpefoCTaBneHus roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckass owunbka - owubka (onucka, onedyatka, rpamMmaTudeckas wunu
apudmeTndeckas  owmbka nmMbo  nogobHas  owwnbka),  AoNyweHHass  OpraHom,
NpefoCcTaBnAoWNUM MyHUUUNANBHYIO YCIyry, U npueellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCb CBEAEHWS.

B Hactoswem PernameHTe nog 3asiBNeHMEM O MpefoCcTaBfeHUM MyHUUMNanbHOW
ycnyrm (ganee - 3asiBfieHWe) MOHUMAaEeTCs 3anpoc O NpeaocTaBfieHUn MyHUUUNanbHON
ycnyrm (n.2 ct.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asgsneHune 3anonHseTcs
Ha cTaHgapTHOM 6naHke (npunoxeHue Ne1).
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Z.CTaHAapT npenocTtaBlieHUA MyHMuMHaﬂbHOﬁ ycnyrumn

HanmeHoBaHue TpebGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MYHULMNaNbHON yCnyru

CopepxaHue TpeboBaHUM K cTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBaloLwWMKn ycrnyry
unu TpeboBaHue

2.1. HavmeHoBaHMe MyHMUMNANLHON
ycnyru

MpuHaTMEe Ha y4veT rpaxgaH, HyXgawwmxcs B
NpeaoCcTaBNeHNN XUMbIX NOMELWEHNN No LOroBopam Hamma
XUMbIX  NOMELWEHUA  XUnuwHoro doHaa  coumarnbHOro
NCNOSb30BaHUA

1.1 Mopsaka, yTBepPXXAEHHOro
noctaHosnexHnem KM PT ot
07.06.2018 Ne432

2.2. HammeHoBaHWe UCNonNHUTENbHO-
pacnopsanTenbHOro opraHa MecTHOro
camMmoyrnpaBneHns, HernocpeacTBeHHO

npeaocTaBfigoWero MyHUunansHyo

ycnyry

McnonHuTtenbHbln  KOMUTET YTap-ATbIHCKOIO CenbCKOro
noceneHna ApCKOro MyHuuunanbHoro pavioHa Pecny6nuku
TatapcTtaH

MNonoxeHue 06 NK

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

PelwweHune o NMPUHATUN Ha y4eT UIn 00 oTkase B NMPUHATUN Ha
yyeT

n.2.8 lNopsaka, yTBepXaeHHOro
noctanHosneHnem KM PT ot
07.06.2018 Ne432

2.4. Cpok npegocTaBneHns
MYHULMMNANbHOW YCNyru, B TOM Yncne
C y4eToM HeobxoanMocCTn obpalLeHns
B OpraHusauumm, y4acTByloLume B
npegocTaBfieHMN MyHMLMNANTbHON
yCnyru, CpoK NpMoCTaHOBEHNS
npegoCcTaBfeHNst MyHMLMNANbHON
yCcnyru B crniyyae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpeayCcMOoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
depepaummn, Cpok Bblgaun
(HanpaBneHus) OKYMEHTOB,
SABNSOLLNXCA pe3ynbTaToM
npenoCcTaBfeHNss MyHMUMNANbHON
ycnyru

BblHeceHue pelleHnss 0 NPUHATMM Ha yyeT unm o6 oTkase
B MPUHATUM Ha y4yeT - 8 paboumx OHEN C MOMEHTa nogayn
3a8BNeHuns.

MpuocTaHoBneHWe cpoka npeaocTaBneHus
MYHMUMMANbHOM YCNyrn He NpeayCcMOTPEHO.
Bbigaya  gokymeHTa,  siBRsiowlerocst  pesynbTaToM

MyHMLMNAansHOM YCnyru, OCyLLECTBSETCS B AeHb o0bpalleHms
3asBuUTeEns.

HanpaBneHne [oKymeHTa, SBNSIOLLErocs pesynbTaToMm
MyHUUMNAansHOW ycrnyrn, ¢ uUcrnonb3oBaHMem cnocoba cBsiau,
yKa3aHHOro B 3asiBNEHUWU (MO MOYTEe WM Ha JNEKTPOHHbI
agpec), OcywecTBnsieTcs B  [OeHb  OgopMIieHns U
perncTpauumn pesynbtata MyHMLMUNANbHON yCryrm

n.2.8 lNMopsaka, yTBepXaeHHOro
noctaHosneHnem KM PT ot
07.06.2018 Ne432

2.5. VlcyepnbiBaowmim nepeyeHb

[ns NpUHATMSA Ha yYeT rpaXkgaHvH NofaerT:

n.2.2 MNMopsgaka, yTBepX4EeHHOro




AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbLIMN
NN UHBIMWU HOPMaTUBHBIMU
NnpaBOBbIMW aKTamMun A4S
npegocTaBfieHNUss MyHULUMNANbHON
ycnyru, a Takke ycnyr, Kotopble
SABNAIOTCA HEOOXOANUMbBIMU U
obsa3aTenbHbIMM AN NpeaocTaBneHns
MYHULMMAnNbHbIX YCNyr, NoAnexawmx
npeaCcTaBfeHNIO 3aaBUTENEM,
CNocobbl MX NONYYEHUs 3asiBUTENEM,
B TOM 4YnCne B 3NEKTPOHHON cbopMme,
nopsiAoK Ux NnpeacTaBneHns

3asaBneHue:

- B dopme [JokymMeHTa Ha 6ymMaxHOM HocuTene
(npunoxeHne Ne1);

- B 3NEKTPOHHOW hbopme, noanvcaHHoe B COOTBETCTBUU
¢ TpeboBaHusamn egepanbHoro 3akoHa oT 06.04.2011 Ne 63-

®3 «O6 onekTpoHHOW nognucu», nNpu  obpalleHnn
nocpenctsoM PervoHanbHoOro noprana;
nognucbiBaeTca BCEMU MOCTOSIHHO — MPOXMBAKLLMMU

COBMECTHO C 3asiBUTeNnemM [eecrnoCOOHbIMU YfieHaMU CEMbM.
K 3asBneHuo npmnararTcs:

1) 3agBneHne o cornacum Ha obpaboTKy nNepcoHanbHbIX
AaHHbIX OpraHoM, OCYLLECTBIAILWNM yyeT (NpunoxeHne Ne2);

2) konuM  nacrnopTa  rpaxgaHuMHa M MOCTOSIHHO
NPOXMBAKOLLMX COBMECTHO C HUM YITIEHOB €ro CeEMbW UINN UHbIX
AOKYMEHTOB, YAOCTOBEPSAIOLNX JINYHOCT;

3) KON [OKYMEHTOB O COCTaBe CeMbMW TpaxgaHUHa
(cBMOETEnbLCTBO O POXAEHUWN, CBUOETENBbCTBO O 3aKIHOYEHUM
Opaka, peweHne 06 ycbiHOBNEHUM (yaodepeHun), cypebHoe
peLleHne 0 NPU3HaAHUN YNIEHOM CEMbM 1 NpoYee);

4) BOKYMEHTbI, YKa3aHHble B CTaTbAX 8 (3a UCKMoYeHnem
yactun 5), 13 - 15 3akoHa PT ot 16.03.2015 Ne13-3PT:

CraTba.8:

- pelwleHve opraHa MeCTHOro CcaMoynpaBfeHust o
NPU3HaHNE COBEPLLUEHHONETHMX TPYAOCMNOCOOHbIX rpaXaaH He
MMELWMMM [OOXOAOB B TEYEHMEe pacyeTHOro nepuoga B
crny4yasix, Korga OHW He MOryT MOATBEPAUTb MMM
CaMOCTOATENbHO 3ajeKknapupoBaTb B  3asABMEHUM  CBOM
[0X04bl, B TOM Yucrne oT TPyAOBOW U (UNKn) UHANBMAYANbHON
npeanpUHUMAaTENbCKOM AEATENbHOCTU, HW 3a OOUH Mecs

pacyeTHOro nepuoga WNM MNPeAOCTaBNSAT  OOKYMEHTHI,
NoATBepXaaloLLme Ux HyneBown 4oXon;

- AOKYMEHTbI, noaTBepxaawowme ¢dakt  obyyeHune
COBEpPLUEHHONETHUX TPYAOCNOCOOHbIX YfIEHOB CEMbM B
obpa3soBaTenbHbIX opraHmsaunsx cpenHero

noctaHosneHnem KM PT ot
07.06.2018 Ne432
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NpodeCcCcnoHanbLHOro UM BbicLLEro obpasoBaHus;

- camMoCTosATeNbHas AeknapauuMsa O [oxogax, KoTopble
Henb3a NoATBEPANTb AOKYMEHTASbHO;

- CBeleHns, coepxalumecs B KHUre ydvyeta [LOXOOO0B U
pacxooB W XO3AWCTBEHHbIX oOnepauun WHAMBMAYanbHOro
npeanpuHMmaTens (ans NHONBMAOYaNbHbIX
npegnpuHMMmaTenen, MpUMEHSAWNX Kak obLwyt, Tak u
YNPOLLEHHYHO cuctemy HanorooboXeHus ans
CeNbX03TOBapONpon3BoOANTENEN (eanHbIN
CENbCKOXO3SMCTBEHHbIN HamMor);

- KONUM  HamMoroBbIX  AeKknapauunm 3a  UCTEeKWun
HanoroBbI MNepuog C OTMETKOW HanoroBoro opraHa o
NPUHATUN aeknapauumn (MHaMBMAyanbHbIX
npeanpuHMMmaTenen, NCMONb3YLMX cuctemy
HanoroobnoXeHnss B BMAe €4UHOro Hamora Ha BMEHEHHbIN
aoxoa onst ICnonkoMbHbIX BUAOB OEATENBHOCTN);

- pacyeT goxo4a Kaxaoro YneHa cemMbi;

- CBElEHNS O CyMMax OnsiaTbl CE30HHbIX, BPEMEHHbIX U
Apyrmx BnaoB paboT, BbIMNOMHAEMbIX MO CPOYHbIM TPYAOBbLIM
AoroBopam, 4oX040B OT UCMNOSTHEHMSI JOrOBOPOB rpaXK4aHCKo-
NpaBoOBOro Xapakrepa, a Takke Jale)(oJafe]:] oT
npeanpuHMMaTEeNbCKON U MHOW OEeATENIbHOCTY;

- CBeeHNss O [Joxofdax, MOMyYeHHbIX rpaxgaHamu -
4yfieHaMK KPecTbSIHCKOro (bepMepCKoro) Xo3sncTea;

- CBeleHnss O Joxogax oOT chaynm B apeHagy (Haewm,
cybapeHay, nogHaeM) HeABMXXMMOIO 1 MHOFO MMYLLIECTBA;

- cBeaeHus 06 ynnate Bcex Hanoros n c6oposB.

CtaTtbsa 13:

CBeOeHMss O CTOMMOCTM MPOAAHHOINO WMYLLECTBA,
BXOOALWEro B MNepedeHb  WMYyLLECTBa, NOANEXalero
Hanoroo6nOXEeHNO N YYNTLIBAEMOrO N5l NPU3HAHMS rpakaaH
HYy>XXOalLWUMNCA B NPeaoCTaBNEHUN XUMbIX MNOMELEHWUA MO
[orosopam Haunma.

Ctatbsa 15:




- oTYyeTa cybbekTa OLEeHOYHON AeaTenbHOCTM 06 OueHke
TPaAHCMOPTHbLIX CPeAcTB, HaxoOsAWMxXca B COOGCTBEHHOCTM
rpaxkgaH v nognexawmx yyeTy;

- CBeIEHNS O CTOMMOCTM MaeHaKOMMEHNA B XXUIULLHO-
CTPOUTENbHbIX, TFapaXHbIX W AadHblX MNOTPEOUTENBLCKUX
koonepaTuBax  (3aBepsAoTCA  KUIULHO-CTPOUTENBHbLIMMU,
rapakHbIMy1 1 gavyHbIMK NOTPEOBUTENBCKUMM KOonepaTMBamm).

BnaHk 3asBneHuss ana  nNonyyYeHus MyHUUMNanbHOM
yCrnyrn 3asiBuTeNb MOXET MOMy4uTb NpW JIMYHOM oGpaLleHun
B Mcnonkome. OnekTpoHHaa dopma 6naHka pasmelieHa Ha
othuumnansHom cante cnonkoma.

3asBneHne u npunaraemble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpasreHbl) 3asiBUTENEM Ha OGyMaXKHbIX
HOCUTENAX O4HMM U3 CnefyLmMx cnocobos:

NNYHO (NMLOM, AEUCTBYIOLWMM OT UMEHWN 3asiBUTENS, Ha
OCHOBaHWWN JOBEPEHHOCTN);

NOYTOBbLIM OTMPAaBIEHNEM.

3asgBneHne U OOKYMEHTbl Takke MoryT  ObiTb
npeacTaBneHbl (HanpaBneHbl) 3asBuUTENEM yepes
PervoHanbHbIi nopTtan B BUAE 3NEKTPOHHbIX [LOKYMEHTOB,
No4MUCaHHbIX YCUTEHHOW KBanM@UUMPOBaAHHON 3N1EKTPOHHON
nognucbo

2.6. VlcuepnbiBatowmi nepeyeHb
AOKYMEHTOB, HeO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBOBbIMW akTamu A1
npegocTaBfieHNs MyHULMNAaNnbHON
YCIyru, KOTOpble HaxoaaTca B
pacnopsXeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpasneHuns un
noaBeOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam unu
opraHam MeCTHOro camoyrnpasfeHuns

MonyyatoTtcsa B pamMkax MeXBEeJOMCTBEHHOIO
B3aMMOOENCTBUA:

1) koMM [OKYMEHTOB, MNOATBEPXOAKLWMX MpaBo
Nonb30BaHUSA KUNbIM NOMELLIEHNEM, 3aHMMaeMbIM

rpakgaHWHOM M YneHamMmuM ero cembl (OoOroBop, opaep,
pelleHne O npenoCTaBfeHMM KUIOTo MOMELLEHUSS U UHble
AOKYMEHTBI);

2) cnpaBka OpraHOB rocygapCTBEHHOW perncrpauumn o
HanM4YMM WM OTCYTCTBUM XWUIMbIX MOMELEHUN Ha npase
COBCTBEHHOCTN MO MECTY MOCTOSIHHOIO XUTENbCTBA YNIEHOB
ceMbu, npeacTaBnsieMasi KakablM [OeecrnoCObHbIM YIieHOM
CeEMbW 3asiBUTENSA 3a NATb NET, NpealecTBYWUX nogade

M.2.4. MNopsagka, yTBepXaeHHOro
noctaHosneHnem KM PT ot
07.06.2018 Ne432




OpFaHMSGLlMVI N KOTOPble 3aABUTESb
Bripase npeacrtaBunTb, a Takxke

cnocobbl UX NONy4YeHUs 3asiBUTENAMU,
B TOM YucCrie B 3NEKTPOHHON dhopme,

nopsaaoK UX NpeacTaBneHuns;
rocyapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHnsi 6o
opraHu3auus, B pacriopsikeHnn
KOTOPbIX HAXOAATCA AaHHbIE
AOKYMEHThI

3asBrieHns;

3) OOKYMEeHTbI, ykasaHHble B cTaTbe 14 3akoHa PT ot
16.03.2015 Ne13-3PT:

AaHHble O CTOMMOCTHU
NMYLLIECTBA;

AaHHble O KaJacTPOBOW CTOMMOCTU 3EMIIN.

Cnocobbl nony4eHnss © MNOPSAOK NpencTaBeHus
OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe npencTaBuUTb,
onpeaeneHbl NYHKTOM 2.5 HacTosdwero PernameHnTa.

3anpelaeTtca TpeboBaTb oT 3aaBuUTeEnNs
BblLLENEPEYNCTIEHHbIE AOKYMEHTHI, Haxogsmecs B
pacrnopsiKeHUN rocygapCTBEHHbIX OPraHoOB, OPraHoB MECTHOIO
camoynpaBfeHust U UHbIX OpraHn3auum.

Henpencraenenuve 3asiBUTENEM AOKYMEHTOB,
cogepxawmx BbllleyKkasaHHble CBeAeHUusl, He sBnsieTcs
OCHOBaHMeM Ang oTKasa 3asBuTentio B MpeaocTaBreHun
yCIyru.

CTOMMOCTb HEeOABWXNMOTIo

2.7. VcyepnbiBaloLwnm nepeyeHb
OCHOBaHWI NS OTKasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX A5
npegoCcTaBfeHNss MyHMLMNANbHON
ycnyru

OcHoBaHusA onga oTkasa B npueme LOKYMEHTOB:

1) Mogava [OKYMEHTOB HEHagneXallum nNnuom;

2) HecooTBeTcTBME npeacTaBfEHHbIX  OOKYMEHTOB
NepeyvHio JOKYMEHTOB N TpeboBaHUAM, YKaszaHHbIM B MyHKTE
2.5 HacToswero PernameHTa;

3)B 3asBneHun K1 npunaraemblX K  3asBMIEHUIO
OOKYMEHTaX  WUMEKTCA  HEOroBOPEHHbIE  MCMNpPaBliEHMS,
Cepbe3Hble MOBPEXAEHUS, HE MO3BOMALWME OAHO3HAYHO
NCTONKOBATb UX COAEP)KAHME;

4) MNpepacraBneHne AOKYMEHTOB B HEHaAIEXallMii opraH

2.8. VcuepnbiBatolwmnm nepeveHns
OCHOBaHWUN 41151 NPUOCTaHOBMNEHNS
Unun oTkasa B NpeaoCcTaBreHnm
MYHULMNANbHOM yCryrm

OcHoBaHuA [Onsa MNPUOCTAHOBIIEHMS NpPEeOOoCTaBEHUS
yCnyru He NpeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

3asgBuUTENb He 4BMseTca rpaxgaHuHom Poccuinckonm
depgepaumn (ecnu NHOE HE NPESYCMOTPEHO MEXAYHAPOLHbIM
porosopoM Poccunckon ®egepaunn);

rpaxgaHnH npu3HaH ManonmMyLinm nnn MMEI0TCA

n.2.9 lMNMopsaka, yTBEP>KOEHHOIO
noctaHosneHnem KM PT ot
07.06.2018 Ne432
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OCHOBaHWA ANa MNpPU3HaAHWA rpaxgaHuvHa ManoumyLlimm B
nopsgke, ycraHosrieHHoM 3akoHoMm PT ot 13.07.2007 Ne31-
3PT;

aoxoabl  rpaxkgaHnMHa W MNOCTOSIHHO — MPOXMBAKLWLMX
COBMECTHO C HWUM YNEHOB €ero CemMbM W CTOMMOCTb WUX
MMyLLLECTBa, NoAnexawero HanoroobsioXeHuo, npesbIwarT
MaKcUMarbHbI pasmep, ycTaHaBNMBaeMbli B COOTBETCTBUM
co ctatben 5 3akoHa PT o1 16.03.2015 Ne13-3PT;

rpaxxgaHMHOM He npeacTaBneHbl AOKYMEHTBI,
npegycMOTPEHHbIE NYHKTOM 2.5 HacToswero PernameHTa

2.9. MNopsagok, pasmep 1 OCHOBaHUA
B3MMaHU1s rocygapCTBEHHOWN MOLUMNHbI
UM HOW NnaTtbl, B3MMaeMon 3a
npegocTtasfieHne MyHULMNansHOW
ycnyru

MyHuumnansHas ycnyra npegocTaBnseTcs
6e3B03Me3AHON OCHOBE

Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNAITCA HeobxoaMMbIMU U
oba3aTenbHbIMK ANA NpegocTaBneHns
MYHULMNANbHOM YCIyru, B TOM Yncre
CcBeAeHUs1 0 AOKYMeHTE (QOKYMeHTax),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHusaunsamu, y4acTeyroLUMmM B
npegocTaBfieHNn MyHULMNANbHbIX
ycnyr

MpenoctaBneHMe HeoOXOAMMBIX U 0Bs3aTenbHbIX YCnyr
He TpebyeTcs

2.11. MNopsgok, pasmep 1 OCHOBAHUS
B3MMaHUS NnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOPble ABMSIOTCS
HeobxoanMbIMN U 0b6A3aTENbHbIMMU
AN NpeaocTaBnNeHns MyHMUMNanbHON
ycrnyru, Bkrtodas uHcopmaumio o
MeToAMKe pacyeTa pa3mepa Takou
nnarbl

MpepoctaBneHne HeoOXoAMMbIX U 0Ds3aTENbHbIX YCNyr
He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXNOaHUs
B oyepeau npv nogaye sanpoca o

Mogjaya 3asBNeHUs Ha nofyyYeHMe MyHUUMnanbHOM
yCcnyru npu Hann4mm odepeam - He 6onee 15 MUHyT.
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npegocTaBrieHNn MyHULMNANbsHON
ycriyru, ycnyru, npegocTtaBnsemon
opraHusaumen, y4acTByoLLEeN B
npegocTaBrieHnn MyHULMNANbsHON
yCriyru, v rnpu nosiy4eHuun pesyrnoraTta
npegocTaBlieHNs Takux ycnyr

Mpwu nosnyyYeHun pesynbTaTa npeaocTaBneHuns
MyHULUMNANbHOW YCMyrM MaKCUMaribHbIA CPOK OXWAaHUS B
oyepeaun He OOKeH npeBbiwaTtbh 15 MUHYT

2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3asButens o
npegocTaBrieHNn MyHULMNANbsHON
ycryru v ycnyru, npegocTtaBnsemon
opraHusaumen, y4yacTByoLlen B
npegocTaBrieHnn MyHULMNANbsHOM
yCryru, B TOM YMCe B 3N1EKTPOHHOM

dopme

B TeyeHume opgHoro paboyero OHA C  MOMEHTa
NOCTYNMEHUs 3asBIIEHMS.

3anpoc, nNOCTynNUBLUMA B  3NEKTPOHHOW d¢opme, B
BbIXOOHOM  (Npa3gHUYHbLIN)  OEHb  perucTpupyetcs  Ha

cnefyowmnn 3a BbIXOAHbIM (Npa3gHUYHbLIM) paboynn AeHb

2.14. TpeboBaHus K NOMELLEHNSAM, B
KOTOpbIX NpeaocTaBnseTca
MYyHULUMNAanbHasa ycnyra, K 3any
OXXnaaHusa, Mmectam Ang 3anofiHeHus
3anpocoB O NpeaocTaBleHnn
MYHULMNANbLHOW yCnyru,
MHOPMAaLMOHHbBIM CTEHAAM C
obpasuamum nx 3anosTHEHNS n
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHnsa Kaxaomn
MYHULMUNANbHOW YCNyru, pasMeLleHunto
N 0POpPMINEHNIO BU3yaribHON,
TEKCTOBOW N MyNbTUMEANNHOWN
MHdopMaLum 0 nopsake
npegocTaBieHNa Takon yCnyru, B TOM
yucne K obecneyvyeHmto 4OCTYNHOCTH
ANS MHBanNnaoB YKa3aHHbIX 0ObEKTOB
B COOTBETCTBUM C heaeparnbHbIM
3aKoHO4AaTENbCTBOM U
3akoHogaTenbCcTBOM Pecnybnuku

MpepocTtaBneHne MYHMLMMNaNbHOWN ycnyrm
ocyllecTBnsaeTcs B 30aHuAX n NMOMELLLEHUSIX,
0bopyaoBaHHbIX NPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW
NoXapoTyLLueHNda, Heobxoanumon Mebenblo Anss 0POopPMIEHMUS
AOKYMEHTOB, MH(POPMALMOHHBIMW CTEHAAMM.

O6ecneunBaeTcs OecnpenaTCTBEHHbIN AocTyn
WHBaNMAoB K MECTy NpefoCTaBreHns MyHUUUNansHOM yCnyru
(yooOBHbIN BXOO-BbIXOA4 B MOMELLEHUS U MepeMeLleHne B UX
npegenax).

BusyanbHas, TeKkcToBasi n MyIbTUMeannHas
WHpopmauuna o nopsiake NpeaocTaBneHns MyHUUMNanbHON
ycrnyrn pasmellaetcsa B yAOOHbIX Ons 3asBuUTenen mecrax, B
TOM 4ucre C Yy4eTOM  OrPaHUYEHHbIX BO3MOXHOCTEWN
NHBaNMaoB




TaTapcTaH 0 couunanbHoi 3awWwmTe
NHBaNUOoB

2.15. lNokasaTenn  OOCTYNHOCTN MU
KayecTBa MyHUUMNANbLHOW YycCnyru, B

TOM yucne KONMM4ecTBO
B3aMMOeNCTBUN 3adaBuTeEnNd c
JOJTKHOCTHbIMU niuamm npu
npeaocTaBfieHnn MYHULUMNANbHOM

ycnyrm W UX NPOOOIHKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
NHGOPMaLMKN O Xoae NPeaoCTaBreHus
MYHULMNANbLHOW YCryru, B TOM YuUcne
C UCNONb30BaHMEM MH(OPMALIMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTUIA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoNyyYeHUs1 MyHULUMMANbHOW ycryrn B
MHOrO(pyHKLMNOHANbHOM LeHTpe
npegocTaBeHnst rocy4apCTBEHHbIX U
MyHULMNAnbHbIX ycryr (B TOM Yucne B

NoSIHOM obbeme), B no6om
TeppuTopuansHoM  nogpasgeneHum
opraHa NCNOJSTHUTESbHO
pacnopaguTesnibHOro opraHa MecTHOro
camoynpasneHus, no BbIGOpY
3aaBuTens (aKkcTeppuTOpUaneHbIn
npuvHUKMN), nocpeacTBoM 3anpoca o
npegocTaBrieHnn HECKOJSbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKLUNOHAaNbHbIX LUeHTpax
npegoCcTaBfeHNsa rocyfapCTBEHHbIX U
MYHULMNANbHbIX yCcnyr,
npegycMoTpeHHoro  crtatben  15.1

depepanbHOro 3akoHa (KOMMMEKCHbIN

MNokasaTenamm OOCTYMNMHOCTHU npenocrasrieHnA
MyHUUMNan bHOM YCIyrun ABNAOTCA:
pacnofoXeHHOCTb  MNoMeLlEeHNA Wcnonkom B  30HEe

AOCTYNHOCTU OBLLECTBEHHOrO TPaHCMNOPTa;

HanmMyne HeobXoOMMOro Konuyectsa cneuuanucTos, a
Takke TMOMELUEeHUN, B KOTOpPbIX OCYLLUECTBSETCA MpUem
AOKYMEHTOB OT 3asiBUTESNEMN;

Hann4ne wucyepnbiBaoWwen WHGopmaumm o crnocobax,
nopsiike 1 cpokax npenocTaBneHUs MyHUUMNANbHOW YCIyru
Ha MHOPMAaLMNOHHBIX CTeHOax, UHPOPMAaLUUOHHBIX pecypcax
www.arsk.tatarstan.ru B cetm «WHTepHeT», Ha EanHOM
nopTane rocygapCTBeHHbIX U MyHULUUNANbHbIX YCAYT;

OoKasaHue NOMOLUM MHBanMaam B NpeoaosieHMn 6apbepos,
MeLwarwLux nony4YeHno UMW ycnyr HapaBHe C ApYrumu

niuamu.

KayectBo npegocTtaBneHusi  MyHUMUMMNANbHOW  yCnyru
XapakTepuayeTcsi OTCYyTCTBMEM:

oyepeden npu npveme [OOKYMEHTOB W  Bbloade

3aaBUTENAM pe3ynbTaToB MyHULMNANLHOW YCIyIu;

HapyweHUn CPOKOB nNpeaocTaBneHns  MyHULUNansHOW
ycnyru;

Xanob Ha pgencteua (6e3nencTBne) MyHULMNANbHbIX
cny>xawux, NpeJocTaBnaoLWwmnX MyHULUNANbHYO YCNyry;

Xanob Ha HeKOppekTHoe, HEeBHMMATENlbHOE OTHOLUEHWEe
MYHUUMNANbHbIX CAYXaLUUX, OKa3bIBAKOLLMX MYHULMMAMNbHYO
yCrnyry, K 3asiBUTEnNsMm.

Mpu nogaye 3anpoca 0 npeaocTaBfieHN MyHULIMNANbHON
ycrnyrm v npy NonyyYeHnn pesynbtata MyHUUUNansHOW ycnyru,
npeanonaraeTcs OLHOKpaTHOe B3anmogencrame
AOJPKHOCTHOrO nvua, NpefocTaBrAloWeEro MyHUUMNANbHYHO
ycnyry, v 3aasutens. [NpoaomkuTensHOCTb B3aMMogencTBus
onpegensieTcs pernaMmeHToM.
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3anpoc)

MHdopmaunsa o xoge npegocTaBneHnss MyHULMMNANbHON
ycriyrm  MoxeT ObITb nonyvyeHa 3asdBuTeNieM Ha canTte
www.arsk.tatarstan.ru, Ha EguHom nopTarne rocygapCTBEHHbIX
M MyHuuunanbHbelx ycnyr, B M®LU. [lpepocrtaBrneHue
MYHULUMMNANbHON YyCryrn Yepe3 MHOroMYHKUMOHAmNbHbIN LEHTP
npeaocTaBnNeHnsa rocyaapCTBEHHbIX U MyHUUMNANbHBLIX yCnyr

(nanee — MoLU), ynaneHHble paboudne mecta ML, He
ocyLLecTBnsAeTcs.

MyHuumMnaneHasa ycnyra Mo 3KCTeppuTopuanbHOMY
ApUMHUMNY W B COCTaBe KOMMMIEKCHOro 3ampoca He

npegocrtaBdaeTca

2.16. NHble TpeboBaHusl, B TOM yucne
yunTbiBaoLLmMEe 0COBEHHOCTH
npegoCcTaBfieHNs MyHMUMNANIbHON
yCnyru no aKkcTepputopmansHoOMy
npuHUMny (B cny4vae, ecnu
MyHULUMMNansHasa ycnyra
npegocrasnseTcs no
3KCTEeppUTOpPManbHOMY NPUHLNMY) U
0CcobEeHHOCTN NpeaocTaBneHuns
MYHULMMansHOW ycnyru B
3NEeKTPOHHON hopme

KoHcynbTaumio 0 nopsigke MoryyYeHus MyHuumnanbHOM
ycrnyrm B ONEKTPOHHON (QOpME MOXHO MONyYnTb Yepes
NHTepHeT-npuemHyto nnm Yyepes lMopTan rocyaapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecny6nuku TatapcTaH.

Mpn npepoctaBneHMn  MyHUAUMNANbLHOW  ycnyrm B
9NEeKTPOHHOM BUAE 3asBUTENb BrpaBe:
a) nony4uTb WHopMauuio O nopsgke U CpoKax

npeaocTaBnNeHNs MyHULUNANbLHOW YCryru, pasMeLleHHyo Ha
EaonHom noptane nnu Ha PernoHaneHoM nopTarne;

06) nogatb 3aaBneHue o] npegocTaBneHnm
MyHUUMNANbHON ycnyrn B (popMe 3NeKTPOHHOIO AOKYMEHTa C
ncrnonb3osaHmem  «JlnyHoro kabwuHeta» PernmoHanbHoro
noprtana nocpencTBOM 3anofiHEHUS 3NEKTPOHHOU (OOPMbI
3a8BNeHuns.

Mpy HanpaBneHUn [OOKYMEHTOB, HeobxoaumbIX Ans
NpeaocTaBNeHNa MyHULMNANbHOW YCNyrn ¢ UCMNOfb30BaHNEM
«Jln4yHoro kabmHeTa» PermoHanbHOro noprana, ucnonb3yeTcs
yCUIeHHas KBanuduuMpoBaHHasi SMEeKTPOHHAa NoAMNuCh.
3asBuTenb BMpaBe WCMNONb30BaTb MNPOCTYH 3NEKTPOHHYIO
noanMcb B CriyvyasX, NpeayCMOTPEHHbIX MOCTaHOBNEHUEM
MpaButenbctea Poccunckon depepauum ot 25.06.2012 Ne
634;

B) NONYyYnTb CBEAEHMUS O XO4E BbINOMHEHUS 3as8BNEHUN O
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NpeaoCTaBNEHNUN  MyHUUMNANbHOW  YCRyrn, MOAAHHbIX B
3NEeKTPOHHON (POpME;

r) OCyWecTBMTb OLEHKY KayecTBa MNpenocTaBneHus
MyHMUMNANbHON  yCryrm  nocpeactBsoM  PervoHanbHoro
noprtana;

A) Nony4nTb pesynbTaT NPeaoCTaBNEHNA MyHULMNANbHON
ycnyrn B opMe 3f1IeKTPOHHOIO LOKYMEHTA;

e) nogatb xanoby Ha peweHne W OeucTeue
(6esgenctemne) Mcnonkoma, a Takke ero OOMKHOCTHbIX nuu,
MYHMUMNANbHbIX ChAyXawmx nocpeacTBoM odumumanbHoOro
canTa MyHuUunNanbHOro pawvoHa, PervoHanbHoro noprana,
noptana dgegepanbHON rocygapCTBeHHON MHGOPMaLVMOHHON
CUCTEMbI, obecneunBatoLLem npouecc  gocyaebHoro
(BHecynoebHoro) obxanoBaHWA  pelleHud U OeNCTBUN
(6espenctBns),  COBEpPLUEHHbIX NpW  NpenocTaBreHuu
rocyAapCTBEHHbIX W MYHUUMNANbHBLIX YCRyr opraHamu,
NpeaoCTaBNALWNMN rOCYAaPCTBEHHbIE U MyHUUMNAmNbHbIE
ycrnyrm, UX [OOSDKHOCTHbIMU nuuamMu, rocygapCTBEHHbIMU U
MYHULMNANbHLIMU CY>XaLUMMU.




3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTU AENCTBUN NPU NPegoCTaBeHnn MyHULUMNansHOM
ycnyru

3.1.1. TlpepoctaBneHne MyHUUMNANBHOM YCRyrn BKOYaeT B cebda crneaywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBrieHus;

3) hopMmpoBaHnue W HanpaefieHWe MEeXBEeOOMCTBEHHbIX 3anpoCOB B  Opradbl,
y4yacTByLLME B NPeoCcTaBNEeHNN MyHULMNANBHOW YCNYTIU;

4) npoBepKa 4OCTOBEPHOCTU CBEOEHWUM;

5) nogrotoBka pesynbTaTa MyHULMNAnsHOM ycnyru;

6) BblAa4a 3aaBUTENO pedynbTata MyHULMNaIbHOW YCAyri.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asgButenb Brpase obpaTnTbCs B MICMONKOM JIMYHO, NO TenedgoHy u (1nu)
3NEKTPOHHOM MoYTe ANA NOMyYeHUs KOHCynbTauun O nopsgke nofyydeHuss MyHuumnanbHOW
ycnyru.

Cneunanuct VMcnonkoma KOHCynbTUpyeT 3asBuUTens, B TOM Yuchne no cocrasy, popme
npeacrasnsaemMon AOKYMEHTaUUM 1n pyriuMm Bonpocam AN NonyvyeHns MyHUUmnanbHOM yCryrm
n Npn HeobXoAMMOCTM OKa3biBaeT NOMOLLL B 3anofiHeHUn 6raHka 3asBreHns.

lMpouenypbl, ycTaHaBnMBaeMmble HACTOALUMM MYyHKTOM, OCYLUECTBNAOTCA B [OEHb
obpaulleHus 3asBuTens.

PesynbTaT npouenyp: KOHCyfnbTauMm Mo cocTtaBy, dopme npeacrasndemMon
AOKYMEHTaLuun 1 ApyruMm Bornpocam rnonyyeHns paspeLueHus.

3.3. lNpuHaTHne n pernctpaums 3aasneHna

3.3.1. 3aaBuTenb NMYHO, 4Yepe3 [OOBEepeHHoe nuuo wunu 4Yepe3 MOLl, yaaneHHoe
paboyee mecto M®L| nogaet nucbMeHHoe nMBO B 3NEKTPOHHOM hopme 3asdBnNEeHne o
npegocTaBfeHnn MyHUUMNAnNbHOM YCryrm u npeactaBnser OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 HacToswero PernameHTa B cnosnkom.

[Mpn nocTynneHnn 3asiBrieHNa B 9NEKTPOHHON dhopme AO0ImMKHOCTHoe nuuo Mcnonkoma,
OTBETCTBEHHOE 3a Npuem 3asBfEeHUN:

a) obecnedvBaeT  perucTpauuio  3asBNeHUss B CUCTEME  3NIEKTPOHHOrO
AOKYyMeHToobopoTa, Npu 3TOM 3asBfEHNIO NpUcBanBaroTcsa ctaTycbl «[TpUHATO BELOMCTBOM»
unn «B obpaboTkey, 4to oTpaxaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro noprana;

0) nposepsieT cobnogeHne YCrnoBUMW OENCTBUTENBHOCTU 3NIEKTPOHHOM MOAMUCH,
nocpencTtsomMm obpatleHms Kk EanHomy noptany (B cnyyae, ecnv 3asiButerniemMm npeacrasfeHbl
3NEKTPOHHble 0b6pasbl [OOKYMEHTOB, MNOAMNWCAHHbIE YCUIEHHOW  KBanuuUMpOBaHHOM
3IEKTPOHHOM NOANUCHIO).

B cny4ae ecnn B pesynbTaTe NpoBEPKM YCUINEHHON KBANMPULMPOBAHHOM 3N1EKTPOHHON
noanncu He BbISIBNIEHO HecobnioaeHne yCnoBun ee AeUCTBUTENbHOCTU, OOSMKHOCTHOE NULO
Mcnonkoma HanpaBnseT 3asBUTEN0 YKasaHHbIM B 3asiBieHUM Ccnocobom He nosgHee
pabo4yero gHs, cneayroLwero 3a AHEM MOCTYNNEHNSa 3asBneHnsa B VICnonkom, yBeaomseHne o
NMOCTYNMEHUN 3asBfEHNd, codepxalee BXOOALMA PerncTpaunoHHbI HOMEP 3asiBreHus,
AaTy nonyvYeHust 3asdBfeHusi, nepeyYyeHb HauMeHoBaHW hannos, NPEeACTaBMEHHbIX K HeMy
AOKYMEHTOB, AaTy NONyyYeHnsa pesynbtata MyHULUNAanbHOW YCIyru.



B cnyyae ecnu B pesynbtate NpoBepkn YCUNeHHON KBanuuuMpoBaHHOW 3N1EKTPOHHON
noanncu BbISIBIIEHO HecoOnaeHne yCcrnoBu ee OeNCTBUTENbHOCTU, AOIMKHOCTHOE Ivuo
Wcnonkoma:

npuHUMaeT pelleHme o6 oTkase B NpMemMe OOKYMEHTOB, NMOCTYMUBLLMX B 3NIEKTPOHHOM
opme;

HanpaBnseT 3asaBUTENIO YBEAOMIIEHNE O NPUHATOM pPELLUEHUN B 3NEKTPOHHON cbopme C
ykaszaHveM nyHKToB ctatbh 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3IEKTPOHHOM MNOAMUCUY», KOTOpblE MOCAYXWUIM OCHOBaHWEM [Afisi ero npuHATUA. Takoe
yBeJOMIMEHME MNOAMUCLIBAETCA YCUNEHHOM KBanUUUMPOBAHHOW 3IEKTPOHHOW MOAMNUCHI0
OOMKHOCTHOro  nuua  Mcnonkoma, perncTpypyetcas B~ CUCTEME  3EKTPOHHOro
AOKyMeHToobopoTa W Hanpasndetrcs crnocobamu, ykasaHHbIMM B nyHKTe 9 [lpaBun
NCMoNb30BaHNA YCUITEHHOM KBanMUUMPOBAHHOW 3NEKTPOHHOW noanucu npu obpalleHumn 3a
nosiy4eHneM rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, YTBEPXOEHHbIX NOCTaHOBNEHUEM
MpaButenbctBa Poccuickon ®eagepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneuwnanuct Mcnonkoma, BegyLmi npuem 3asBrieHUn, OCyLLLEeCTBIISET:

YCTaHOBIEHWNE JIMYHOCTU 3asaBUTENS;

NPoBepKy MOTHOMOYUIN 3asBuTens (B crydae enUCcTBUA NO JOBEPEHHOCTN);

NPOBEPKY Hannunsa OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPoOBEPKY COOTBETCTBUSA NPeLCTaBfIEHHbIX AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMsM
(Hapgnexailee ogOpMNEHME KOMUMA [OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTbLIX CAOB N MHbIX HE OrOBOPEHHbIX NCNPAaBIIEHUN).

B cnyyae oTcyTcTBMS 3amMedaHuin cneumanuct cnonkoMma ocyLecTBsET:

npueM 1 pernctTpauunio 3asBieHnst B KHUMM permctpauum 3assneHni (npunoxeHme Ne3);

BpyyYeHue 3asBuTento pacnucku (npunoxeHve Ne4) o nonyyvyeHuUM 3asiBreHusa u
npeaCTaBEHHbIX AOKYMEHTOB C OTMETKOW O faTte npuvema AOKYMEHTOB, MPUCBOEHHOM
BXOOSLEM HOMepe, faTe M BPEMEHM WUCMOSMIHEHUS MyHuUMnanbHon ycnyrn. B cnyyae
HanpaBreHnsl 3asiBNEHUs1 MOYTOBbLIM OTNPaBfEHMEM, pacnucka O MOofyyYeHun 3asiBeHUs
OTNPaBnseTCA rpaXkaaHuHy no nouyTe;

HanpaBreHne 3asBfIEHNS HA pacCMOTPEHNE pykoBoauTento Vcnonkoma.

B cnyyae Hanuuua ocHOBaHMKA ANA OTKasa B NpuemMe AOKYMEHTOB, Cheuunanuct
Mcnonkoma, Begywmn npMem OOKYMEHTOB, yBEOOMNSET 3asiBUTENS O HaNUYMn npensTcTBum
AnNa pernctpauumn 3asiBNeHus 1 Bo3BpallaeT emy AOKYMEHTbl C MUCbMEHHbIM OOBbACHEHNEM
coaepXxaHns BbIsiIBIIEHHbIX OCHOBaHWIM ANs oTKasa B NpuemMe 4OKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSILLUM MYHKTOM, OCYLLEeCTBNATCS:

npueM 3asaBrneHns 1 JOKYMEHTOB B TeYEHNE 15 MUHYT;

permctpauus 3asiBfieHUss B TedeHne oaHoro pabodero gHs C MOMEHTaA MOCTYNSEeHMUs
3asBlIEHUS.

PeaynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBfiEHNE, HanpaBfieHHOE Ha
paccMOTpPEHNE pyKoBOAMUTENIO Mcnonkoma mnv Bo3BpaLLEeHHbIE 3asBUTENIO0 LJOKYMEHTbI.

3.3.3. PykoBognteno  Wcnonkoma paccmaTtpuBaeT  3asBrieHue, onpepenser
NCMONHUTENS 1 HanpaBndeT 3asaBneHune B Vicnonkom.

Mpoueaypa, ycTaHaBNMBaemMasi HACTOSLWMM MYHKTOM, OCYLLECTBNSETCSA B TeYeHue
OAHOro paboyero AHsA C MOMEHTa perMcTpauumn 3asiBreHus.

PesynbTaTt npoueaypbl: HaNnpaBneHHOE UCMNOSNTHUTEMIO 3asiBNIEHME.

3.4. dopmmpoBaHne U1 HanpaeneHue MeXBeOOMCTBEHHbIX 3arpoCoB B OpraHbl,
yyacTByoLLMe B NpegocTaBneHnn MyHUUMNansHoOM ycrnyru

3.4.1. Cneuymanuct Mcnonkoma perucTpypyeT 3asiBfieHMe B KHUre ydeTa rpaxgaH
HyXJaloLWwmnxca B NpefoCTaBfeHnn XWUNbIX MOMELWEHUA No [A0roBopaM Hamma KunblX
NMOMELLEHNA XUAULWHOrO oHAa CouManbHOro UCNONb30BaHUA  (NpunoxeHue  Neb).
HanpaBnseT B 9NEeKTpOHHOW doOpMe MOCPeACTBOM CUCTEMbI  MEXBEOOMCTBEHHOrO
3I1IeKTPOHHOr0 B3aMMOLEeNCTBUA 3anpoc O NpeaocTaBrneHnn:



1) Konuu JOKYMEHTOB, MOATBEPXAAKLIMX MPaBO MOSMb30BAHUS XUMbIM MOMELLEHNEM,
3aHMMaeMbIM [paXdaHWHOM W 4YfeHamMu ero CcembWi (OOroBOp, OpAep, pelleHue o
NpeaoCTaBeHNN XUIMOro NOMELLEeHNS U UHble OOKYMEHTbI);

2) crpaBKM OpraHoOB rocygapCTBEHHOW perucTpaumm O Hanu4mMm UM OTCYTCTBUM XUMbIX
noMeLLeHNn Ha npaBe COBCTBEHHOCTU MO MECTY MOCTOSHHOMO >XUTENbCTBA YNEHOB CEMbW,
npeacraensemMas KaxablM OeecrnocobHbIM 4YfeHOM CeMbW 3asBuTens 3a ndaTb  feT,
npeaLwecTBYOLWMX Nogave 3asBrneHNns:;

3) OOKYMEeHTOB, yKa3aHHbIX B ctatbe 14 3akoHa PT ot 16.03.2015 Ne13-3PT:

3anpoc 0 CTOMMOCTM CTOMMOCTb HEABMXMMOrO MMYLLLECTBa;

3anpoc o0 KagacTpoBOW CTOMMOCTU 3eMINU.

Mpouenypbl, yCTaHaBnNMBaeMble HAaCTOSALLMM MYHKTOM, OCYLLECTBASITCA B Te4yeHue
ogHoro paboyero [dHA C MOMEHTa MOCTynfeHus 3asdBfieHWss O npegocTaBreHun
MYHULUNANbLHOW YCIYTW.

PesynbTaTt npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumnanncTbl MOCTaBLUMKOB [aHHbIX HAa OCHOBaHWMM 3anpoca, MOCTYNUBLLETO
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JNIEKTPOHHOrO B3aMMOLENCTBUS, NPEeAoCTaBnsoT
3anpawmBaemMble JOKYMEHTbI (MHPOPMaLMIO) UMK HaNpaBnsAlT yBeaoMIeHns 06 OTCyTCTBUU
AOKyMeHTa 1 (unu) umHdopmaumm, HeobxoaumbIX ANs nNpefocTaBreHus MyHULMNanbHON
ycnyru (Danee — ysegomreHume ob oTtkase).

Mpouenypbl, yCTaHaBnMBaeMble HACTOALIMM MOAMNYHKTOM, OCYLLUECTBMSOTCA B
cnegyrowme Cpoku:

no AOKyMeHTaMm (CcBedeHuaAM), HanpaensembiM cneunanuctamm PocpeecTtpa, He Bbonee
Tpex paboumx gHen;

No ocTaribHbIM NOCTaBLUUKaM - B Te4YeHue nATU paboumx AHEeN CO AHA MOCTYMNeHus
MeXBEJOMCTBEHHOIO 3anpoca B OpraH Wnv opraHusauuio, NpeaocTasnalowme OOKYMEHT U
NHopMaLno, eCrnn UHble CPOKN NOLTOTOBKU U HanpaBneHnss OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoc He ycTaHOBIrieHbl defeparnbHbIMW 3aKoHaMmu, MpaBoOBbIMM aktamu [lpasBuTenscrea
Poccuinckon ®degepaunm M NpUHATbBIMM B COOTBETCTBMM C  beaeparnbHbiMU  3aKOHaMMU
HOpMaTMBHbIMU NpaBoBbIMY akTamn Pecnybnukn TatapcTaH.

Pesynbtat npoueayp: LOOKYMEHTbl (cBegeHusi) nubo yBegomneHune o006 oOTkase,
HanpasneHHble B VICNONKom.

3.5. lNpoBepka OCTOBEPHOCTU CBEAEHUN.

3.5.1.Cneunanuct Mcnonkoma ocyLecTBnseT:

NPOBEpPKY HannymMs OCHOBaHWN NSl OTKa3a B NpeAoCTaBNeHnn MyHULMNANbHON YCIyru,
npeaycMOoTPeHHbIX NYHKTOM 2.9 HacToswwero PernameHTa;

NpoBepKYy AOCTOBEPHOCTU CBEAEHUI, COAepKaLLMXCSA B NpeAcTaBNEHHbIX JOKYMEHTaXx;

noaroToBKY MpOeKTa peLLeHNs 0 NPUHATUN Ha y4eT unn o6 oTkase B NPUHATUM Ha YYeT;

ochopMIieHMe y4YeTHOro gdena (Komnnekraums BCeX [OOKYMEHTOB B VICMOMKOMbHYHO
nanky, NPMCBOEHNE HOMeEpPaA);

HanpaBnseT MNPOEKT [OOKyMeHTa C Yy4YeTHbIM [efioM Ha MOAMUCb PYKOBOAUTENO
Wcnornkoma.

Mpouenypbl, yCTaHaBnMBaeMble HaCTOSLWMM MYHKTOM, OCYLLECTBSAOTCA B TeyeHue
ofHOro pabo4yero AHA C MOMEHTa NOCTYMfEeHNs OTBETOB Ha 3anpocChl.

PesynbTat npoueayp: HanpasneHHbIN Ha NOAMUCH NPOEKT JOKYMEHTa.

3.6. NoaroToBka pesynbTaTa MyHULMUNANBLHOW YCNyrn

3.6.1. PykoBoguternb KMcnonkoma noanucbiBaeT MPOEKT AOKYMEHTa W HanpasnseT B
Ncnornkom.

lMpouenypa, yctaHaBnNMBaemasi HACTOALWMM MYHKTOM, OCYLLECTBNAETCH B TeyeHue
ofHoro pabo4yero AHA C MOMEHTa OKOHYaHUSA NpeablayLien npoueaypbl.
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Pesynbtat npoueaypsbl: yTBEPXOEHHbIN JOKYMEHT.

3.6.2. Cneuwnanuct Vicnonkoma B COOTBETCTBUM C YTBEPXKOEHHBIM peLleHneM BKIovaeT
3asaBuTENA B OOWMIA CNMCOK OYEPEAHOCTM Ha NpPenoCTaBNEHME KUMbIX MOMELLEHUN Wnm
roToBMT NMCbMO 06 OTKa3e B NpeAoCTaBneHMn MyHULMNANsHOW YCIyrn.

Mpn BbLIGOpe 3asBuTEns cnocoba nonyvyeHus pesynbTata B 3MEKTPOHHOM BUAe
HanpaBnseT 3asaBuTEN0 pesynbTaT MyHUUMNanbHOW Yycnyrm B (popmMe 3fIeKTPOHHOro
AOKyMeHTa.

lMpoueaypa, ycTtaHaBnNMBaemasi HACTOSLWMM MYHKTOM, OCYLLECTBNSAETCS B TedeHue
OAHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypbl.

PesynbTat npoueayp: BKNOYEHNE 3asBUTESS B CMIUCKN OYepPEHUKOB UM HanpasreHne
nucbma o6 oTkase.

3.7. cnpaBneHne TeXHNYECKNX OLLINOOK.

3.7.1. B cnyyae obGHapyXeHUs TeXHU4YEeCKOM OWMOKM B [OKYMEHTe, SIBASOLLEMCS
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assButenb npeacrasnseT B Micnonkom:

3asiBrieHne 06 ncnpaBneHnn TexHn4eckon owmnbkn (npunoxerHne Neb);

AOKYMEHT, BblAaHHbIN 3asiBUTENIO Kak pe3ynbTaT MyHULUUNAnbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINGKa;

AOKYMEHTbI, MMEIoLMe opuandecKkyo Ccuny, CBUOETENbCTBYHOLME O Hanuimm
TEXHUYECKON OLUNGKN.

3asBneHne 06 uvcnpaBneHMM TEXHUYECKOW OWMOKM B CBeOeHMusIX, YyKasaHHbIX B
AOKYMEHTe, SBNSAILWEMCS pe3ynbTaTtoM MyHUMUMNanNbHOW YCrnyrn, nogaeTcs 3asBuTenem
(YnorTHOMOYEHHbIM NpeaCcTaBUTENEM) JIMYHO, NMMBO NOYTOBLIM OTNpPaBfeHNEM (B TOM 4ucre C
NCNOSIb30BaHWEM 3MEKTPOHHOW MNOYThl), NMMBO 4Yepe3 eauHbl nopTan rocyAapCTBEHHbLIX U
MYHULMNANbHbIX  YCAyr  unu MHOrO(YHKLNOHANbHbIN LUEeHTp npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCYT.

3.7.2. Cneumanuct, OTBETCTBEHHbIN 3a MNpPUEM [LOOKYMEHTOB, OCYLLECTBNSAET npuem
3aaBneHns o6 uCnpaBreHunM TEeXHWYEeCKOM OWwunbKKW, perucTpupyet 3asiBfieHuMe ¢
NPUNOXEHHbIMU JOKYMEHTaMn 1 nepegaeT ux B VICnonkom.

Mpouenypa, ycTaHaBnNMBaemasi HaCTOSALIMM MYyHKTOM, OCYLLECTBNAETCA B TedeHue
ofHOro pabo4yero AHA C MOMEHTa permctpauumn sasaBreHus.

PesynbTat npouenypbl: NPUHATOE U 3aperncTpupoBaHHOEe 3asiBrieHne, HanpaBneHHoe
Ha paccMoTpeHue cneumnanucty Mcnonkoma.

3.7.3. Cneunanuct Wcnonkoma paccmaTpvBaeT [OOKYMEHTbl M B LENSX BHECEHUs
ncnpasneHnn B AOKYMEHT, SABMSOWMACA pe3ynbTaToOM YCnyry, OCyLlecTBrsieT npouenypsbl,
npegycMoTpeHHble NyHKTOM 3.6 HacTtosiwero PernameHta, W BblaeT WCNpaBIieHHbIN
AOKYMEHT 3aaBuTento (YNOrHOMOYEHHOMY NPeACcTaBUTENIO) NIMYHO Mo POCMUCH C U3BbATUEM Y
3aaButensa (YNOMMHOMOYEHHOro npeacTaBuUTENs) oOpurnHana [[OOKYMeHTa, B KOTOPOM
COOEpXUTCA TexHuyeckas ownbka, unM HanpaenseT B agpec 3asBuTeEns MNOYTOBbIM
oTnpasneHvem (NocpeacTBOM SfEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOMyYeHuUs
AOKYMEeHTa npu npegoctaBrieHnn B VICNonkom opurmHana AOKYMeHTa, B KOTOPOM COLAEPXUTCH
TexHuyeckas oLmbka.

Mpoueaypa, ycTtaHaBnMBaeMasi HaCTOSLLUM MYHKTOM, OCYLLECTBIISIETCA B TeYEHNE Tpex
paboumx OHen nocne OOHapyXeHUst TEXHUYECKOM OWMOKM MM nonyvyeHmsa ot nwbdoro
3auHTEePEeCOBAHHOIO Nuua 3asBNeHns 0 JONYyLEHHOW OLnbKe.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 JOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpeAoCTaBIeHMeM MyHULUNANBLHOW yCnyrm

4.1. KoHTpornb 3a MOMIHOTOW M KayeCcTBOM NpefoCTaBlieHUs MyHUUMNANbHOW YCIyrn
BKMoYaeT B cebsi BbiFABMNEHWE U YyCTPaHEHWEe HapyLleHW npaB 3asiBUTENen, nposefeHue



npoBepoK cobniogeHns npouenyp nNpeaocTaBreHns MyHUMUMMANbHOW YCNyri, MNOArOTOBKY
pelueHn Ha gencTeua (6es3agencTane) 4OMKHOCTHbBIX NUL, OpraHa MeCcTHOro camoynpaBeHus.

dopmamn KOHTpONs 3a cobnaeHMEeM WCMOSNTHEHUS agMUHUCTPATUBHBLIX npoueayp
ABNAIOTCA:

1) npoBepka W corracoBaHWe TMPOEKTOB [JOKYMEHTOB MO  NpedoCTaBrieHUto
MYyHULMNansHOM ycnyru. Pe3ynbTaTomM NpoBepKn ABNSeTCs BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOPSiAKE NPOBEPKU BeAEeHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKEe KOHTPOSbHbIX MNPOBEPOK CcobnoaeHus
npoueayp npeaoctaBrneHnss MyHULUNanbHOW YCIyri.

KoHTpoOnbHble NpoBepkn MOryT 6biTb NIAHOBbIMKU (OCYLLECTBIIATLCA Ha OCHOBaHUU
noslyrogoBbIX WNU  roAO0BbIX MMaHOB paboTbl opraHa MECTHOro caMoynpaBreHus) W
BHennaHoBbIMW. [lpn npoBefeHMM MPOBEPOK MOryT paccMaTpuBaTbCsl BCE BOMPOCHI,
CBsi3aHHble C NpefocTaBfieHneM MyHUUMNANbHOW YCyrn (KOMMMEKCHbIE NMPOBEPKKU), UK no
KOHKpeTHOMY obpalleHuto 3aaBuTens.

B uensax Tekywero KOHTPONSA MCMNONb3YHTCA CBEAEHUHA, UMEKLMNECS B SNEKTPOHHOWN
0ase pfgaHHbIX, cnyxebHaa KoppecnoHOeHUMs, YCTHas U NUCbMEHHasi WHgopMauns
cneunanucToB, OCYLLECTBIISAIOWMX BbINOSIHEHWE aAMUHUCTPATUBHBLIX Mpoueayp, XypHanbl
yyeTa COOTBETCTBYIOLMNX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocywecTBneHnMsi KOHTPONSA 3a COBepLUEHMEM AEWCTBUM MpU NpefocTaBiieHun
MYHULMNANbHOW YCNyrn U NPUHATUM peLleHnin pykoBoauTento Vicnonkoma npencraBnsatoTcs
crnpaBKu O pe3ynbTaTax NpeocTaBneHns MyHULMNANbHON YCIyri.

O cnyyasix M NpuyMHax HapyLleHUsi CPOKOB, MOCMeAoBaTENbHOCTU U COAepXaHus
aAMWHUCTPATUBHBIX Npoueayp cneumanuctbl HeMenrneHHO WHAOPMUPYIOT pyKoBOAMTENS
opraHa, nNpegocTaBfsAOWEro MyHUUMNANbHY YCyry, a Takke npeanpuHMMaroT CPOYHble
Mepbl MO YCTPaHEHUIO HapYyLLEHWIA

4.2. Tekylumn  KOHTpomnb 3a cobniogeHnem  nocrnegoBaTeNibHOCTM  OENCTBUMN,
onpegerneHHbIX aaMUHUCTPaATUBHBIMK MNpouedypaMym No NpefoCTaBNeHUto MyHULUNansHOM
yCryru, OoCyLleCcTBRsEeTCH 3aMmecTuTenemMm pykosoautensa KMcnonkoma no MH@pacTpykTypHOMY
pasBUTUIO, OTBETCTBEHHbIM 3a opraHusaumio paboTbl Mo NPeaoCTaBfEeHUI0 MYHULMNANbHON
ycrnyru, a Takke crneumanmcramm Micnonkoma MHppacTpyKTypHOro pasBuTus.

4.3. lepevyeHb  OOMKHOCTHbIX  NML,  OCYLECTBASKWMX  TEeKyLWMA  KOHTPOIb,
yCTaHaBNMBaAETCHA [MOMOXEHUSMU O CTPYKTYPHbIX nogpasfeneHusx opraHa MeCTHOro
camoynpasfneHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Cryvyae BbISBIIEHUS HapyLlleHWr npas
3aaBUTENen BWHOBHbIE IMUa MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

4.4. PykoBoauTernb opraHa MeCTHOro camoyrnpaBsfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnIn 3asBUTENEN.

PykoBoantenb (3amectuTernb PYKOBOAMTENS) CTPYKTYPHOro nogpasfeneHus opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe W  (1nwn)
HeHagnexawiee BbIMOMHEHME aOMUHUCTPATUBHbLIX [OEWCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUa M MHble MyHUUMNanbHble ChAyXalwue 3a pelleHuss U OeNCTBUS
(6esgenictBme), NnpMHUMaeMble (OCYLLECTBSIEMbIE) B XO4E NPEAOCTABNEHNA MYHULMNANbHON
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npefocTtaBneHneM MyHUUMNAanNbHOM YCIyrn CO CTOPOHbI rpaxaaH, nx
o0beguHEeHUN U OpraHuM3auui, OCYLLEeCTBMSETCS MNOCPEeACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MeCTHOro camoynpaBfieHUss Mpu nNpefoCcTaBfieHUM  MYHUUMNANbHOW  YCryru,
nosly4eHns MOSHON, akTyanbHOW U OOCTOBEPHOW MHGOpMauMM O nopsake npeaocTaBlieHus
MYHULMMNAnbHOW YCNyrn n BO3MOXHOCTU AocyaebHOro paccmMoTpeHust obpatlueHnn (kanod) B
npouecce npegocTaBneHns MyHULUNanbHOW YCIyri.



5. locyne6HbIN (BHEeCYAeOHbIN) NOPAAOK 06XXanoBaHMA peLueHUu U AeMCcTBUMN
(6e3pnencTBuA) opraHa, npefoCcTaBnNALWEro MyHMLMNanbHYIO YChyry,
MHOroyHKLMOHaNIbHOro LieHTpa npeaocTaBeHUs rocyaapCTBEHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auuu, ykasaHHbiX B yactn 1.1 ctatbu 16
PenepanbHoOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX AOJMKHOCTHbLIX NuUL,
MYHMLMNaNbHbIX CRYyXalmX, paboTHMKOB

5.1. MonyyaTenu MyHUUMNanbHOM ycnyru UMeoT npaBo Ha obxanoBaHue B fgocyaebHom
nopsigke gencrtemn (6es3genctamns) COTPyAHNKOB Mcrnonkoma, y4acTByOLWNX B NpeaocTaBreHmm
MYHULMMNANbHOM yCNyru, pykosoguTento Vicnonkoma unuv rnase MyHuumMnansHoro obpasoBaHus.

3aaBuTenb MOXeT 0b6paTUTLCS C Kanobon, B TOM YUCHe B CAeaYOLWNX cryyasx:

1) HapylweHne cpoka perucTtpaumm 3anpoca 3asiBuTens O NpefocTaBiieHun
MYHULMNANbHOW YCNYru;

2) HapyLLeHue cpoka npefoCcTaBNeHns MyHUUMNansHOW yCnyru;

3) TpeboBaHMe y 3aaBMTENd OOKYMEHTOB WM MHGoOpMauun nmbo ocyLlecTBNeHUs
AEeNCTBUN, NpeAcTaBfieHne UM OCyLLLECTBEHMNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbLIMU
npasoBbiMM akTamun  Poccunckon  depepaumn, Pecnybnukm  TaTtapctaH, Apckoro
MYHULMNAnNbHOro panoHa ansa npegocTaBneHns MyHULMNansHOM YCNyru;

4) oTka3 B nMpuvemMe [JOKYMEHTOB, MpedoCTaBfeHne KOTOPbIX NpPeaycMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMK akTamu Poccuinckon ®epepauunmn, Pecnybnuku TartapcTaH,
ApCKOro MyHULMMAnNbHOro panoHa pAnsa NpedocTaBfeHUs MyHUUMNAnbHOW  yCnyru, vy
3asBuTens;

5) oTka3d B nNpeaoCcTaBfieHUM MyHUUUNANbHOW YCMyrk, €Criv OCHOBaHUS OTKas3a He
npegycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMMU UHBIMU
HOpMaTMBHbIMW MNpaBoBbiMM akTamn Poccuickon depgepauumn, 3akoHaMM U UHBIMK
HOpPMaTUBHbIMW MPaBOBbLIMU akTaMmun Pecnybnukn TaTapcTtaH, MyHUUMManbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHMe OT 3aABUTENS NPU NPeaoCTaBEHNN MyHULMNANbGHOW YCIyrn nNnarthl,
HEe npeaycCMOTPEHHOM HOpPMATMBHbLIMKM MNpaBOBbIMM akTamu Poccuickon deagepauuum,
Pecnybnukn TatapcTtaH, ApCKOro MyHUUMNanbHOro panoxa;

7) oTka3 WMcnonkoma, OOfMKHOCTHOro nuua Mcnonkoma B mMcnpaBneHun OOMYLEHHbIX
onevyaTok M OWKMOOK B BbldaHHbIX B pe3ynbTraTe NpeaocTaBneHns MyHUUUNanbHOW YCnyru
AOKyMeHTax Nnbo HapyLleHne yCTaHOBIEHHOMO CpoKa Taknx UcnpaBneHunn;

8) HapyleHne cpoka wunM nopsgka Bblgayu  OOKYMEHTOB MO pes3ynbTatam
npegoCTaBfiEHNss MyHULUMNANbHOW YCIyIu;

9) npuocTaHoOBNEHNE nNpPeaoCTaBneHna MyHUUUNANbHOW YCNyrM, €crnvm OCHOBaHus
NPUOCTAHOBMNEHUA HE nNpeaycMOTpeHbl deaeparnbHbIMM - 3aKOHAaMM U MPUHATBIMA - B
COOTBETCTBUM C HUMU WUHBIMWU HOPMATUBHbLIMW MpaBoBbIMW akTaMn Poccuinckon denepaumn,
3aKOHaMM U  MHbIMW  HOPMAaTUBHbIMW MpaBoOBbIMM akTamu Pecnybnuku TaTtapcraH,
MYHULMNanbHbIMU NPaBOBLIMU aKkTamMu;

10) TpeboBaHne y 3asBUTENA NPU MNPEAOCTaBMEHUN  MyHUUMNANbHOW  YCRyru
AOKYMEHTOB MM  MHQOpMauuu, OoTcyTcTBue U (MnNn) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoOHa4YaribHOM OTKasze B NpueMe AOKYMEHTOB, HeobxoaumblX Ons
npefoCTaBfEHNs MyHMUMNANBHOW YCIyrn, NMBGo B NpeaocTaBneHNN MyHULMNANbHOW yCnyru,
3a MCKITIOYEHMEM CnyyaeB, NpenyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 depepanbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHns n gencreus (6e3gencteme) opraHa, NpeaocTaBnsitoLLIEro
MYHULMMAnNbHYO YCNyry, OOMMKHOCTHOrO nvua opraHa, npegocTasnslowero MyHUUmMnanbHyo
ycnyry,  MyHUMUMNANbHOIMO  CriyXalwero, pyKOBOAWUTENS  opraHa, npegocTtaBnsAoLero
MYHULMNAnNbHY YCrnyry, nogaeTcs B NUCbMEHHOW ¢opmMe Ha OymMakHOM HocuTene unu B
3IIeKTPOHHOM (hopme.

XKano6a moxeT ObiITb HanpaeneHa no noyte, 4yeped MOL|, ¢ wncnonb3oBaHMEM
MHJOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn "MIHTepHeT", odumumansHoro canta Apckoro



MyHUUMNanbHOro panoHa (www.arsk.tatarstan.ru), EQnHoOro noprtana rocyaapCTBEHHbIX U
MyHuuunaneHbix ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/), EpnHoro noptana
rocyAapCTBEHHbIX U MyHuUMnanbHbIX ycnyr (dyHkuun) (http://www.gosuslugi.ru/), a Takxe
MOXET ObITb MPUHATA NPY NINYHOM NpPUEME 3asaBUTENS.

5.3. XXanob6a, noctynuBlias B OpraH, NpeaoCTaBnsOWMN MyHULMNANbHYIO YCRyry,
nnbo BbIWECTOAWMA opraH (Npu ero Hanuuum), noanexXuT pPacCMOTPEHUID B TedeHue
nATHagUaTn paboymx gHen Co OHA ee pernctpauun, a B criydae obxanoBaHUsa oTkasa opraHa,
npefoCTaBAWEro MyHUUMNAnNbHy0 ycnyry, B npueme OOKYMEHTOB Yy 3asiButend nnbo B
ncrnpaBneHnn LOnyLeHHbIX onevyaTok M ownboK unm B crnyyvyae obXanoBaHUs HapyLUeHUs
YCTaHOBJIEHHOIO CpOKa TaKMX WUCNpaBfeHWn - B TevyeHwe NATM paboumx AHEen co OHS ee
perucrtpaumu.

5.4. XKanoba gormkHa cogepxaTb crieayoLyo HGOopMauuio:

1) HaumeHOBaHMe opraHa, NpeaoCTaBNAKLWEro ycnyry, AOSDKHOCTHOrMO nvua opraHa,
nNpefoCTaBAOWEro ycnyry, WM MyHUUUNANbHOMO CRyXallero, peweHus UM OencTBus
(6esgencTBme) KOTOPbIX OBXanyrTCS;

2) hamununio, uMsi, OT4YecTBO (MocredHee - MpU Hanuuun), CBEAEHUs O MecTe
XUTenbcTBa 3aaBUTENs - uandeckoro nuua nubo HauMeHoBaHWe, CBEeAEHUs O MecTe
HaxOXOeHus 3aaBUTENS - PUOUYECKOro nuua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHOW MOYThbl (MPW HanNuyMu) KU NOYTOBbLIA agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx peweHusax u geuncteusix (6es3gencTteumn) opraa,
npegocTaBnsaoLEero MYHULMNANbHYO ycnyry, AOIMKHOCTHOrO nmua opraHa,
NpefoCTaBALWEro MyHUUMNANBHYIO YCNYry, NN MyHULMNANbHOMO CryXXaLlero;

4) noBoAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTESNb HE COrMaceH C pelleHneM n aencTenem
(besgenctBnemM) opraHa, npenoCTaBNAKOLWEro Yycnyry, [OO/MKHOCTHOIO fvua oprasa,
npegocTaBnAoLWeEro ycnyry, unm MyHUUUNansHOro crnyxatiero.

5.5. K xanobe moryt O6bITb MPUMOXeHbl KONUW [AOKYMEHTOB, MNOATBEPXOAtoLLNX
N3NOXeHHble B xarnobe obcrtoaTenscTtBa. B Takom cnyyae B xanobe npmBoanTcs nepeveHb
npunaraemblx K He JOKYMEHTOB.

5.6. o pesynbTaTaM paccMOTPeHUst Xanobbl NPUHUMAaETCs OOHO M3 CriefyrLwnx
peLleHni:

1) xanoba yposnerBopsieTcs, B TOM 4yucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX oneYyaTok U oWMBOK B BblAaHHbIX B pe3yrnbTaTe npefocTaBreHus
MYHULMNANbHOM YyCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEMO OEHEeXHbIX CPpeacTB, B3MMaHue
KOTOPbIX He MpedyCMOTPEHO HOpMaTUBHbIMM MPaBOBbIMU akTamu Poccunckon depepaumu,
HOpPMaTUBHbIMW NPaBOBbIMM akTamMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMK
akTamu;

2) B y4OBMETBOPEHUN xanobbl 0TKa3biBaeTCA.

He nosgHee OHsA, cnegytowero 3a AHEM MPUHATUS peLLeHUs], YKa3aHHOro B HacTosLWeM
NyHKTE, 3asBUTESNIO B MMCbMEHHON (POPME U MO XKenaHUK 3asBUTENS B SNIEKTPOHHOW dhopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Karnoobl.

5.7.B cnyyae npusHaHua >kanobbl, noanexawien yaoBNeTBOPEHU, B OTBeTe
3aaBUTEN0 faeTcsa MHpopMaumss O OEeNCTBUAX, OCyLlecTBNseMbiX McrnonkoMom, B Uensix
He3amMeanUTENbHOro YCTPaHEHUS BbISIBIIEHHbIX HapyLIeHUMW Npy oKasaHuM MyHULMNAnbHOM
yCcrnyrm, a Takke MPUHOCATCH M3BUHEHUS 3a OOCTaBrieHHble HeyaobcTBa M yKasblBaeTcH
MHpopMaumnsa O AanbHEWWmnX AEUCTBUSX, KOTOpble HeOBXOoAMMO COBEpPLUNTb 3asiBUTENO B
Lensax noslyYyeHns MyHULMnansHOM yCryru.

5.8. B cnyyae npusHaHua xanobbl, He nognexawen yaoBneTBOPEHMIO, B OTBETE
3aaBUTEN0, JaTCA apryMeHTUPOBaAHHbIE Pa3bACHEHUA O MPUYMHAX MPUHATOrO peLleHus, a
TaKke MHopmaumsa o0 Nnopsiake 06XanoBaHUSA MPUHATONO pPeLLeHus.

5.9. B cny4yae ycCTaHOBMNEHUA B XOA4e WM MO pe3ynbTaTtaM pPacCMOTPEHUs Xanobbl

Npun3HakoB CcoCTaBa agMWUHUCTPATUBHOIO NpaBOHApPYLUEHNA UK NMpeCcTynieHnda AOIMKHOCTHOEe



http://www.arsk.tatarstan.ru/

JInuo, p860THI/IK, HageJlieHHble NMOJIHOMOYNAMMU MO PaCCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnAarT UMeLWnecd MaTepuaribl B OpraHbl NMpPoOKypaTypbl.



6. OcCo6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTeMn) B
MHOroyHKLMOHaNbHbIX LLeHTPax npeaocTaBfieHUsi roCyAapCTBEHHbIX U
MYHMLMNAanNbHbIX yCnyr

6.1. OnncaHne nocnegoBaTenbHOCTH AencTBum npu npegocTaBfieHUN
MYHULMMAnNbHOM yCNyru BKItoYaeT B cebs cnegyowme npoueaypsb!:

1) nHpopmMmpoBaHue 3aaBuTeNd 0 Nopsake NpegocTaBNeHNs MyHULMNANbLHOW YCNYTu;

2) NpUHATUE W perucTpaumns 3asiBleHNda W JOKYMEHTOB, HeobXoauMblX Afis
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) hopMmpoBaHne W HanpasBfieHne MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByLMe B NpeaocTaBneHnn MyHUUMNAnbHOW yCryri, B TOM YMCrie N0 KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEUCTBUTESNIbHOCTU  YCUMEHHOW  KBanU@UKaLMOHHOM  LMdPOBON
3MEKTPOHHOM noAnNucK  3asiBUTENd, WCMONb30BaHHOW Mpu nojade 3asiBNEeHUs O
npegoCTaBfiEHMM MyHULMNANBHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4a 3aaBUTENO pe3yfnbTata MyHULMNanbHOW YCAyri.

6.2. MIHdopmupoBaHne 3asBUTENS O nopsagke MnpefocTaBlieHns MyHULUNansHOW
ycnyrm

3aasutenb Bnpase obpatntbca B MOLL nuyHo, no tenedoHy n (Mnn) anekTpoHHOM
noyTe AN nony4yeHns KOHCynbTaumm 0 nopsake nosyv4eHns MyHULMNansHOM yCryru.

Cneuyuwannct MOL nHdopmupyeT 3asiBuTensi, B TOM 4Yucre no cocrtasy, ¢hopme
npeacraBnsaeMon OOKyMeHTauunm v Opyrum BonpocaMm Ansd NoryyYeHus MyHuumMnansHom
yCryrv 1 npm HeobxoaMMOCTM OKa3biBaeT NOMOLLb B 3anofHeHUn 6naHka 3asiBreHus.

3asBuTenb  MOXeT NOoMyyYuTb MHGOPMauMilo O Nopsake  npedocTaBfeHus
MyHULMNaneHoOM ycnyrmu nytem ceBobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpouenypsbl, yCTaHaBnvMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBNATCA B [€Hb
obpalleHuns 3aaBuTens.

PesynbTat npouenyp: wHdoOpMauua no coctasy, @opmMe npeacraBnseMon
AOKYMEeHTaumm 1 Apyrum Bornpocam nonyyeHnss MyHUUunanbHom ycryri.

6.3. MNpuHaTre n pernctpauus sasBneHns

6.3.1. 3aaBuTeNb NNYHO, YepPE3 AOBEPEHHOE NMNLO UMK B ANIEKTPOHHOM bopme nogaet
NMCbMEHHOe 3asiBrieHMe O MpefdoCTaBreHnn MyHUUMnanbHOW Yycryrm u npegcraBnder
AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 Hactoswero PernameHta B M®Ll, yoaneHHoe
paboyee mecto MOLIL.

3asgBneHne O nNpenoCcTaBNEHUN MyHUMUMMNANbHOW YCIyrM B SNEKTPOHHOM dhopme
HanpaBnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUuMnanbHbIX ycnyr Pecnybnukm
TatapctaH. Peructpauma  3asiBNeHusi, MNOCTYNMBLUEr0O B  3MEKTPOHHOM  dhopwme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsAKe.

6.3.2. Cneunanuct MOL, Begywmin npvem 3asBnNeHuin, OoCyLecTBNAEeT npouenypsbl,
npenyCcMOTPEHHbIE pernameHTom paboTtsl ML,

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLUECTBIISIOTCA B CPOKMU,
yCTaHOBINEHHbIE pernaMmeHToMm pabotel ML,

PesynbTat npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asaBreHune.

6.4. dopmMupoBaHue rnaketa AOKYMEHTOB
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6.4.1. Cneumannct MOLl B cootBeTCTBUM C pernameHToM paboTel MOL:

nposepsieT  OEUCTBUTENBbHOCTb  YCUMEHHOW  KBanudukauMoHHOM  LmcppoBom
3IeKTPOHHOM  NoAMuUCKU  3asiBUTENs, WCNOMb30BaHHOM MNpW  nogadvye 3asdBNeHus o
npefocTaBfieHUM MyHULMNAITbHOW YCIyru;

dopMmnpyeT 1 HanpasBnseT MeXBeAOMCTBEHHbIE 3aMpoChl B OpraHbl, y4acTBylOLLME B
npefocTaBfieHMM  MyHWUMNANbHOM  ycnyrM, B TOM  4ucrie MO KOMIMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOALWMM MYHKTOM, OCYLLIECTBASAOTCA B CPOKM,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: HanpasfieHHblE 3arnpochl.

6.4.2. Cneumnanuct MOL| nocne nony4yeHna OTBETOB Ha 3anpockbl hopmMupyeT naket
AOKYMEHTOB M HanpasnsieT ero B Mcnonkom B nopsiake, YCTAHOBSIEHHOM perfiaMeHTOM
pabotbl MOLI.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISKOTCA B CPOKM,
YCTaHOBIEHHbIE pernameHTomM pabotsl MOLI.

PesynbTat npoueayp: HanpasfieHHble B VICMONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHUUMnNanbHOW yCryru

6.5.1. Cneunanuct M®L, npyn nocTynneHun pesynbtata MyHUUUNAnNbHOW ycrnyrn u3
Wcnonkoma peructpypyeT ero B YCTaAHOBMEHHOM nopsake. u3BellaeT 3asBuTens (ero
npegcraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3saHHOro B 3asiBNEHUN, O pesynbTarte
npenocTaBieHNs MyHULUNANbHOW YCIyri.

[Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALLMM MOAMYHKTOM, OCYLLUECTBAOTCA B AEHb
NnocTynneHus 4oKyMeHTOB 13 lcnonkoma.

PesynbTat npouenyp: m3BelweHne 3aaBuTensa (ero npeacraButens) o pesynbrate
npenocTaBieHNUs MyHULUUNANbHOW YCIyri.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANbLHOW YCyrn

[Mpoueaypsbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLECTBMATCA B MOpsake
oYepedHOCTU, B AeHb NpuUbbITUSA 3asiBUTENS B CPOKWU, YCTAHOBIEHHbIE pernameHToM paboThl
MoLl.

Pesynbtat npoueayp: BblAaHHbIN pe3ynbTaTt MyHULUNAanbHOW YCryru.



MpunoxeHne Ne1

(pykOBOAUTENIO YNOSIHOMOYEHHOTO OpraHa,

OCYLLIECTBALLEro y4YeT rpaxaaH,

HYXXOaoLWNXCA B NpeaocTtaBiieHUN XKUJbIX

NOMELLEHMI MO gorosopam Hanma Xunbix

MOMELLEHU XNNULLHOro ooHAa CoLManbHOro NCNosib30BaHUSA)
oT ,

(dbamunus, nms, 0OTYECTBO (MPU HaANMYUN)

npoxusatoLLero (-en) ,

(appec mecTta Xntenbcrea)

nacnopT

(cepusi, HOMep, KeM 1 KOoraa BblaaH)
HoMep TenedoHa

3AABJIEHUNE
O MPUHATUM Ha yYeT rpaxaaH, HyXXaarLmxcs B npegoCcTaBneHnm
XUNbIX NOMELLEHMI NO AOroBOpaM HaMa XUnbiX NOMELLEHNI
XunuHoro oHaa coumnanbHOro MCnonb30BaHNS

[Mpowy NPUHATL MeHS,

(hbamunusa, nms, otyecTBo (NPU HaNU4YUK),

(oaTa poxaeHus)
N YNEHOB MOEN ceMby (MPU HaNU4Ynn)

(cTeneHb poACTBEHHbIX OTHOLLEHUN,

(hamunusa, nms, otyecTso (NpPU HaNU4UK),

(oaTa poxaeHus, nacnopTHbIE AaHHbIE)
Ha ydyeT rpaxaaH, HY)XOalwWmMxcss B NpefoCTaBNEHUM XUMbIX MOMELLEHU NO [OoroBopam
HarMMa >XUnbIX MNOMELLEHUI XUNMLWLHOro boHAa coumnanbHOro NCNonNb3oBaHNA (aanee -y4er).

HacTtoawum 3asiBneHnemM noaTeBepXxaato, YTo S U YfeHbl MOEW CeMbM (MpU Hanu4yum)
asnaemMcs rpaxgaHamm Poccunckon defepaumm, aBrnsemMca no yctaHoBMEHHbIM XKUMNLLHBbIM
kKogekcom Poccunckon denepaumm OCHOBaAHUSM HYXOAKOLWMMUCA B XUSbIX MOMELLEHUSX NO
AOroBopaM Hamma XWUNbIX MOMELLEHUA XUULWHOMO ooHA4A COUManbHOro UCMONb30BaHusA, a
Takxe:

MOW [OXO4 W [OXO4 MNOCTOSHHO MPOXMBAKWMX CO MHOM YfIEeHOB MOEN CeMbWU WU
CTOMMOCTb HalLUero uMyLlecTBa, nogfexawero HanoroobnoXeHuo, He npeBbIlwaT
MakCMmManbHOro pasmMepa, YCTaHaBfMBAaeMOro B COOTBETCTBMM CO cTaTben 5 3akoHa
Pecnybnukn TaTtapcran ot 16 mapta 2015 roga N 13-3PT "O peanusauum npas rpaxgaH Ha
npegocTtaBfieHNe UM XKUMbIX MNOMELLEHMA NO AO0roBopaM HalMa XWMbIX MNOMELLEHUN
XUnuwHoro poHaa coumnanbHOro Ucnonb3oBaHnsa";

1 M YNeHbl MOEW CEeMbM HE MPU3HAHbI U HE MMEKT OCHOBaHWM ObiTb NPU3HAHHbLIMK
opraHamMy MeCTHOro camoynpasfieHUs ManouMyLMMn B rnopsgke, YCTaHOBMIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 utona 2007 roga N 31-3PT "O peanu3auun npaBa rpaxgaH Ha
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npegocTaBfieHNe UM XUMbIX MOMELLEHUI FOCY4apCTBEHHOMO XUnuwHoro doHaa Pecnybnuku
TaTapcTaH u MyHULMMNanbsHOro XunuwHoro oHaa no 4oroBopam coumnasibHoro Hamma".

MHe n3BeCTHO, YTO B Cly4Yyae BbISIBIIEHUA HeLOCTOBEPHOCTU NpeaoCTaBSIEHHbIX MHOM
CBeAEeHWI Nocne NPUHATUSA MEHS N YFIEHOB MOEN CEMbM Ha YYET S U YNeHbl MOen cembn byayT
CHATBI C yyeTa.

A n coBepLUEHHOETHME YNeHbl MOEN CeEMbM aeM CBOE corfiacue Ha npoBepPKY OpraHoMm
MECTHOro CcamoyrnpaBfeHna npeacTaBfeHHbIX CBedeHUA O [Aoxodax W UMyLlecTBe B
HanoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

3adaBneHne o cornacumM Ha o0paboTKy W npefocTaBfieHne NepcoHasnbHbIX OaHHbIX
npunarato.

K 3asBneHuto npunararnTca AOKYMEHTDbI:

1.
(HaMmeHoBaHWe U HoMep LOKYMEHTa, KeM U Koraa BblaaH)
2.
(HaMmeHoBaHWe N Homep LOKYMEHTa, KeM U Koraa BblaaH)
3.
(HaMmeHoOBaHWe N HomMep LOKYMEHTa, KeM U Koraa BblaaH)
4,
(HaMmeHoBaHWe N HomMep LOKYMEHTa, KeM U Koraa BblaaH)
5.
(HaMmeHoOBaHWe N HoMep OOKYMEHTa, KeM U Koraa BblaaH)
3aaButenb

(mnognucob) (bamunusa, nms, otyecTBo (Npu HanNU4Un))

UneHbl cembu (Npy HaNu4un):

(mnognuceb) (bamunus, nms, oT4ecTBO (NPU HaANMYKUK))
(mnognuceb) (bamunus, nms, oT4ecTBo (NpU HaANMYKUK))
(mnognuce) (bamunus, nms, oT4ecTBo (NPU HaANMYKUK))

" 20 r.




MpunoxeHne Ne2

(pykOBOAUTENIO YNONTHOMOYEHHOTO OpraHa,

OCYLLIECTBAOLLEro y4YeT rpaxaaH,

HYXXOaloLWNXCA B npenoctaBii€HUN XKUJbiX

NoMeLLeHMN No AOroBopam HamMa >KunblxX

NOMELLEHN XUNULHOro ooHaa
coumanbHOro UCNonb30BaHUs)
oT

(dbamunus, nms, 0OTY4ECTBO (MPU HaANMYUN))
npoxusatoLLero (-en) ,
(appec mecTta XntenobcTea)

HoMep TenedoHa

3AABINEHNE
0 cornacum Ha obpaboTKy NepcoHanbHbIX aHHbIX B OpraHe, OCyLLEeCTBSOLEM
yyeT rpaxkgaH, Hy>KaarLnMxcs B NpeaoCcTaBfeHnn XUnblX NoMeLLeHnn No Jorosopam
HarMa XunblX NOMELLEHUI XUNULLHOTo ooHAa coLmarnbHOro NCnonb3oBaHUA

H! )
(hamununsa, nms, otyecTBo (NPU HANN4YUK)

AOKYMEHT, YAOCTOBEPSIOLLNIA NINYHOCTb,

cepus Ne , BblaaH

B COOTBETCTBMM CO cTaTben 9 depepanbHoro 3akoHa ot 27 uons 2006 roga Ne152-93 «O
nepcoHanbHbIX [AaHHbIX» [ak Ccorflacne opraHy, OCYLIECTBASKOWEMY Y4YeT rpaxaaH,
HYXXOalLWMXCa B NPeaoCcTaBNeHUM KUMbIX MOMELLEHUA MO AOroBOpaM Hanma XunblX
NOMELLEHNI XUNULWHOro hoHAa CoumnanbHOro UCnonb3oBaHns (ganee - yyeT), Ha 0b6paboTky
M MCNOMb30BaHME MOWMX MEPCOHarnbHbIX [aHHbIX, a Takke WHbIX AaHHbIX, KOTOopble
HeobXxoaMMbl OpraHy, OCYLLECTBIIAOLLEMY YYeT, ANs NPUHATUS MEHS Ha y4YeT B COOTBETCTBUM
¢ KunuwHbim kogekcom Poccunckon denepauum.

A cornaceH (cornacHa) ¢ Tem, 4YTO AN peanu3auun Moux npaB Mo NPUHATUIO MEHS Ha
y4yeT opraH, OCYLeCTBNAKOLWMIA Y4YeT, BNpaBe OCYLUECTBNATbL CcOOp, cucTtemaTusaumio,
HaKonneHne, XpaHeHue, yTouyHeHne (OOHOBNEHWE, U3MEHEHWE), nepedadvy, UCNonb3oBaHue
MOMX NEPCOHanbHbIX AAaHHbLIX B TEYEHME CpoKa, HEOBXOOMMOro ANs NPUHATUS MEHS Ha Y4erT,
YyBEJTIMYEHHOrO Ha CPOK MCKOBOW LABHOCTW.

£ He BO3pakalo NPOTMB TOrO, YTO MOW MEPCOHAaNbHbIE AaHHble MOryT ObITb MOMYy4YEHbI
OpraHoM, OCYLECTBAAWNM Yy4eT, OT TPeTbUX NuUL M nepefaBaTbCs TPETbMM fMuaM B
COOTBETCTBUM C 3aKIMOYEHHBIMW OOrOBOPaAMM M COrMalleHUs MU B LENSaxX NPUHATUA MEHS Ha
y4eT n obecnevyeHmsi MoOMx 3aKOHHbIX MpaB N NHTEPECOB.

£ pato cornacme Ha xpaHeHue, 06paboTKy 1 nepegadvy cnegyroLmnx MOMX AaHHbIX:

1. damunna, uma, oTYEeCTBO, AaTa POXKOAEHUS.

2. Apgpeca peructpauum, BPEMEHHOM perncTpauum, akTm4eckoro npoXmBaHuS,
TenegoHsbl.

3. PekBn3nTbl JOKyMEHTa, YAOCTOBEPSAOLErOo NIMYHOCTL (Cepus, HOMep, AaTa Bblgauu,
HanMeHoBaHWe opraHa, BblAaBLUEro JOKYMEHT).


consultantplus://offline/ref=7260E06E6B569B69F94C8DA95507522DECA330E0581C41C029E3133D6C22B2I

24

4. [lpyras nepcoHanbHasa nHdopMaums, Heobxogmmasa ANa MPUHATUA MEHSA Ha y4yeT B
cooTBeTCTBUM ¢ XKnnuwHbiM kogekcom Poccurickon depepaumn.

OT3bIB HacTOALLEro 3asiBfeHUs B criydadax, npegycMOTpeHHbIX PeaeparibHbIM 3aKOHOM
or 27 wona 2006 roga N 152-®3 «O nepcoHanbHbIX AaHHbIX», OCYLLEeCTBNAeTCs Ha
OCHOBaHWN 3asiBNeHUs1, NOAaHHOIro B OpraH, OCyLLEeCTBIAIOLWMIA yYeT.

CyObeKkT nepcoHasnbHbIX JaHHbIX

(noanuceb) (dbamnnusa, nma, oT4ecTBO (MPU HaNUYUK)
(gormkHoOCTL onepaTopa, (nognuchb) (bamunus, nm4, 0OTYeCTBO (npwn
Hanu4un))
nonyyaroLlero cornacue cybbekTa nepcoHanbHbIX
AaHHbIX)



consultantplus://offline/ref=7260E06E6B569B69F94C8DA95507522DECA330E0581C41C029E3133D6C22B2I
consultantplus://offline/ref=7260E06E6B569B69F94C8DA95507522DEDAB32EB5E1341C029E3133D6C22B2I

KHUTA

MpunoxeHne Ne3

pernctTpauumn 3asBrieHun rpaxaaH o NPUHATUM Ha yyeT

B KQYeCTBE HYXXJaloLUXCa B NpegoCTaBNeHNN XUMbIX

NOMELLIEHMI NO AOroBOpPaM Hamma XXuUnblx NOMeLLEHUI
XunuHoro oHaa coumnanbHOro UCnosfib30BaHNS

(CeJ'IbCKOG nocereHune, ropogckoe rnocerieHne, FOpO,D,CKOI7I OprF)

(HaI/IMeHOBaHMe YNOJIHOMOY€EHHOIoO opraHa, OCyLwecTB/IALWEero y4yeTt

rpaxnaH, HyxgaroLwmnxcd B rnpenoctaBiieHUN XUnbix nomeLleHnin
no gorosopam HarMa XUIbIX MOMELLEHUI XUFNLLHOIO (*)OH,D,a

couunarnbHOro I/ICI'IOJ'IbSOBaHMFI)

HauaTta
OKoH4yeHa
N Hataun damunn | Mecto PeweHue PeweHue N3BelueH | NMpumeyaH
n/ Bpems S, UMS, | XKUTENbCT | YNOTHOMOYEHH | YNOTHOMOYEHH ne o ne
n | NOCTYNMeH | OTYeCTB Ba Ooro opraHa o | oro opraHa o6 | nNpuUHSATOM
nsa o (npu NPUHATUN Ha OoTKase B peLweHnn
3ad9BneHnsd | HanMuMn yJyeT (para, NPUHATUN Ha (naTa,
) HoMmep) yJyeT (para, HOMeEp
3aaBuTe HoMep) nnucbma)
ns
1 2 3 4 5 6 7 8




MpunoxeHne Ne4

(HaI/IMeHOBaHMe YNOJIHOMOY€EHHOIoO opraHa, OCyLwecCcTB/IALWEero y4yeTt

rpaxmnaH, HyxxgarLwnxcd B npeaoctaBiieHUN XunblxX nomMeLleHumn

XUnmuHoro CbOH}J,a coumnarbHoro I/ICI'IOJ'Ib3OBaHI/IFI)

PACINCKA
B NOJy4eHNM JOKYMEHTOB, NpeAcTaBneHHbIX rpaxaaHamm
ANs NPUHATUS Ha YYeT B KAYeCTBe HY)XAaLMXCA B NPeAoCTaBneHnn
XXMIbIX MOMELLIEHUIN XUNULLLHOIO boHAAa coLManbHOro NCNonb30BaHUA

B Lendax NPUHATUA Ha Y4YeT rpaxnaaH, HyXOallWwnuxcda B npenocrtaBfieHNn XUIbIX
NOMELLLEHMI MO Joroeopam HaMMa XuJblX NOMELLEHNN COLMaribHOro UCMoNbL30BaHUA, OT

(cbamunus, nms, 0T4ECTBO (MPU HANMYMKM) rpaxxaaHuHa, NpeacTaBMBLUErO JOKYMEHTbI)

NPUHATLI crneayrumne JOKYMEHTDI:

1.
(HaMmMeHoBaHWe OOKYMeHTa, HOMep, AaTa, KOnMYeCTBO NIMCTOB)

2.

3.

4
(AOMmKHOCTL NMua, OTBETCTBEHHOIO (noanuceb) (bamunus, nms,
OT4ECTBO

3a yJyeT rpaxagaH) (Mpy HanNu4un))

" n 20 I_

(nognucb (bamunusa, nms, otyecTso

3aaBuUTEnNs) (Mpy Hanuuun))
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KHUTA

MpunoxeHne Ne 5

yyeTa rpaxgaH, HyxgarLmxcs B NpegoCTaBNeHUN XUNbIX
NOMELLIEHMI NO AOroBOPaM Hamma XXUnblx NOMeLLEHUI

(ropoa, nocenok, ceno u Aap.)

(HaMmMeHOBaHMe YNOSTHOMOYEHHOrO opraHa
MeCTHOro camMoynpaBreHusl)

HauaTta

XUnmuiHoro CbOH}J,a coumnarnibHoOro ncnoJJib3oBaHuA

OKOHYeHa

N damumnus, Anpec [arta, Homep | [aTta, Homep | lNpumedvaHme
n/n | UMK, 0TYECTBO MecTa peLeHunst peLeHns o (oaTb
(Mpy HanuuuK) | perucTpaum | opraHa ydeTa |NpefocTaBneH | nepepernctpa
rpakgaHuHa n O NPUHATUN HA| WU XUIOFO | LMK, NEpPEYEHb
rpakgaHuHa yyet NoMeLLeHNa | AONOSTHUTESbH
O NOoAaHHbIX
AOKYMEHTOB,
ocobble
OTMETKN)
1 2 3 4 5 6
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MpunoxeHne Ne6

PykosoaguTtento

McnonHMTenbHOro kommTteTa
MYHWUUMMNANbHOro
panoHa Pecnybnuku TaTtapcTtaH
Or:

3asBneHue
006 ncnpaBreHun TeXHN4YEeCKON OLNOKHK

Coobuwato 06 owwnbke, [OONYyWEHHOW TMpPU OKa3aHUM MyHUMUMUNANbHOW  YCRnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpoly ncnpaBuTb AOMNYLLIEHHYD TEXHUYECKYH OLIMOKY U BHECTM COOTBETCTBYOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHMM 3asiBreHnss o6 ucnpaBreHum
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HOCWUTEene MOYTOBbIM OTMpaBrieHNEM MO
agpecy:

MooTeBepxaato CBOe corfacue, a Takke corflacve npeactaBnsemMoro MHOKW nvua Ha
06paboTKy nepcoHanbHbIX AaHHbLIX (COOP, cMCTEMATU3ALMIO, HAKOMMEHUE, XPaHEHWE, YTOYHEHME
(oBHOBNEHNE, W3MEHEHWME), MWCMONb30BaHWE, pacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnnunBaHne, 6NoOKMpoBaHNE, YHUMTOXEHME NEPCOHAbHbIX AaHHbIX, a Takke UHbIX AENCTBUN,
HeobOXoaMMbIX Ona  0B6paboTkMm  nepcoHarnbHbIX AaHHbIX B paMKax npegocTaBreHus
MYHULMNANbLHOW YCryrn), B TOM YUCie B aBTOMaTU3UMPOBAHHOM pexume, BKMYas MpUHATUE
peLleHMA Ha WX OCHOBE OpraHoM MpefoCTaBnsloWMM MYHULMNANbHYKO YCryry, B Lensx
npenocTaBneHnss MyHULMNansHOW YCryri.

HacToswwmm noareepxaato: CBeAeHUS, BKIIOYEHHbIE B 3asiBMeHNe, OTHOCALLMECS K MOEN
NIMYHOCTU U MPEACTaBAsSeEMOMY MHOK MUYy, @ Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[OKyMeHTbI (KOnuuM OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKkoHoaaTensctBoM Poccurickon denepaumm, Ha MOMEHT NpeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacue Ha yyactne B Onpoce Mo OLUEHKEe KayecTBa NpeaocTaBieHHOW MHe
MYHULMNANbHOW yCryrn no TenedoHny:

(poaTa) (mnoanuceb) (©.1.0.)
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[MpunoxeHve
(cnpaBo4yHOe)

PekBU3UTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpPeAoCTaBfieHMe MyHULMNanbLHOM
YCIyru u ocyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

Ucnonkom YTap-ATbIHCKOro cefibCKOro nocerieHnsi ApCKoro MyHuLMnanbHOro panoHa

[omKHOCTb TenedoH OnEKTPOHHbLIN agpec
[ maBa nocenexHus 884366-50-4-22 Utat.Ars@tatar.ru
CekpeTapb 884366-50-3-31 Utat.Ars@tatar.ru

CoBeT YTap-ATbIHCKOro CesfibCKOro nocerneHusi ApCKoro MyH1MUunansHoro pamnoHa

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

884366-50-4-22 Utat.Ars@tatar.ru

[maBa noceneHud
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