HCIIOTHATEJIbHBIA KOMHTET
MYCJIIOMKHHCKOTI'O CEJIBCKOI'O
HNOCEJEHHA YHCTOIIOJBCKOI'O
MYHHITAIIAJTBHOT'O PAWOHA
PECIIYBJIHKH TATAPCTAH

422960, Pecmyonuka TaTapcTas,
UHCTONONBCKHEA paHoH, ¢. MyCIIOMEHHO,
ya. ITsonepckas, 11

TATAPCTAH PECIIVB.IHKACHI
YHUCTAH MYHHITHIIAJIb PATOHEI
MOC./IHM ABBLI KHPJIETE
BAIIKAPMA KOMHTETHI

422960, Tatapctas PecmyOmHKack,
YscTa# paHoHsl, MeCIHM aBBLUIEL
ITmonepckasz vpamsl, 11

Ten.(884342) 3-24-45, E-mail: Musl.Ctp@tatar.ru

MocTaHoBneHne Kapap

Ne3 0117.03.2021r.

O6 yTtBepxgeHuM AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHus
MYHUUMMANbHOW  ycryru No  Bblgaye

crpaBku (BbIMUCKK)

B cootBeTtctBUMN ¢ PepgepanbHbiM 3akoHOM oT 27 uions 2010 roga Ne 210-93 «0O6
opraHusaunmn npefocTaBneHnst rocygapCTBEHHbIX M MyHULUNAMbHbIX YCryr» VCnonHUTENbHbIN
KomuTeT MyCnHOMKMHCKOIO CenbCKOro noceneHns YnctononbCKorro MyHUUMNanbHOro panoHa
Pecnybnukn TatapctaH

NOCTAHOBNAET:

1. YTBEpanTb AOMUHUCTPATUBHbLIA pernaMmeHT NpeaocTaBeHns MyHULMNAnNbHOW yCnyrm
no Bblgade crnipaeku (Bbinuckn) (MNpunoxeHue).

2. MpusHate yTpaTMBWIKMM CcuUny cnegylowme nocTtaHoBeHns WCnosHUTENbHOro
komuteTa MyCrnOMKMHCKOrO CenbCcKkoro noceneHust YMcTononbCcKkorro MyHULMNanbHOro panoHa:

ot 18.06.2018 Ne 7 «O6 yTBEpPXAEHUM aOMUHUCTPATMBHOIO perrnameHTa
npegocTaBfieHNsa MyHUUMNAaNbHOW yCnyru no Bolgaye cnpasky (BbIMUCKWN)»;

oT 27.02.2019 Ne 2 «O BHECEHUM WN3IMEHEHWA B aAMUHUCTPATUBHbIE pPErNaMeHTbI
npegocTaBfeHnsa MyHULUMNANbHbIX YCyr».

3. ObHapopoBaTb HacTosiLlee MNOCTaHOBMEHWE MYTEM pasMeLLeHUs Ha chneumanbHbIX
WHOPMALMNOHHBIX CTEHAAaX Ha TEPPUTOPUN HACENEHHbIX MYHKTOB CEMbCKOro NoceneHus unm Ha
odmumansHOM nopTane npasoBon nHdopmauumn Pecnybnukm TaTtapcTtaH (pravo.tatarstan.ru), a
Takke pasMecTUTb Ha oduunanbHOM canTe YMCTononbCKOro MyHUUMNANbHOrO panoHa B
MHPOPMaLMOHHO-KOMMYHUKALMOHHOW ceTu «HTepHeT».

4. Hactoduwlee noCTaHOBMEHMe BCTyrnaetr B
onybnukoBaHusa (obHapogoBaHuS).

cuny nocre ero oduuymnansHoro

maesa MycCrntoOMKUHCKOro

CENbCKOro NOCENeHus J1.3. XabubynnuHa



[MpunoXxeHwne K NOCTaHOBNEHWUIO
McnonHutensHoro komureTa
MyCrOMKMHCKOrO CeribCKoro
noceneHns YncTtononbLCKoro
MYHULMNANsHOro panoHa
Pecnybnukn TaTapcTaH

oT 17.03.2021r. Ne 3

AOMVHUCTPATUBHbIN pernameHT
npefoCcTaBfieHnUss MyHULMNANbLHOW YCIyrn NO Bblgayvye CrpaBKy (BbINUCKK)

1. O6wme nonoxeHus

1.1. Hactosawumn agMMHUCTPATUBHLIA pernaMmeHT npegocTaBfieHns MyHUUMNanbHOM
ycnyrn (ganee — PernameHT) ycTtaHaBnuBaeT cTaHAapT M MOPSAOK npegocTaBfeHus
MYHULMNANbHOM YCIyru No Bblgave CnpaBku (BbINUCKW) (ganee - MyHuumMnanbHas ycnyra).

1.2. MNonyyaTenu MyHUUMNansHOM ycnyru: omsndeckne nuua (ganee - 3aasBuTens).

1.3. MyHuumnanbHas ycnyra npegocTaBNsAeTcs WCNOMHUTENbHBIM  KOMUTETOM
MyCOMKMHCKOrO CenbCcKoro noceneHns YnctononbcKkoro MyHMUUunansHoro panoHa (ganee
— Wcnonkowm).

1.3.1. MecTo HaxoxaeHue Ncnonkoma: n.r.1 (c.) MycntomkmHo, yn.lnoHepckas, 4.11.

Mpaduk paboTbl:

noHegenbHUK — vyetBepr: ¢ 8.00 go 16.10;

natHmya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCceHbE: BbIXOAHbIE OHM.

Bpems nepepbiBa Anga otabixa U NUTaHUA yCTaHaBnMBaeTCcs nNpaBunamMu BHYTPEHHEro
TPyAOBOro pacnopsiaka.

CnpaBoyHbIn TenedoH 88434232445,

[Mpoxoa No AOKyMeHTaM y40CTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odmumanbHOro canWta MyHUUMNANbLHOMO panoHa B MH(OPMALMOHHO-
TeNeKOMMYHMKaLMOHHOW ceTtu «UHTEepHEeT» (hanee - ceTb «HTEepHeT»):
(https://chistopol.tatarstan.ru/poselenia.htm).

1.3.3. H(popmaumsa o MyHUUMNanbHOW ycnyre, a Takke O MeCTe HaxOXOeHus Wn
rpacdouke pabotbl cnonkoma mMoxeT ObITb nosnyyeHa:

1) nocpeAcTBOM MHGOPMALMOHHBLIX CTEHAO0B, COAepXKaLUMX BU3YyarbHY U TEKCTOBYIO
WMHOpMaLUNIO 0O MyHMUMMNANbHOW ycnyre, pacrofioXXeHHbIX B NoMeleHuax Mcnonkoma, ong
paboTbl C 3a9BUTENSAMM;

2) nocpencTBoM cetn «MHTepHET» Ha ouLManbHOM canTe MyHMUMNANbLHOrO panoHa
(https://chistopol.tatarstan.ru/poselenia.htm);

3) Ha [MopTane rocygapCTBEHHbIX M MyHuUMNanbHblx ycnyr Pecnybnukn TaTapcTtaH
(http://uslugi. tatar.ru/)(ganee — PecnybnukaHckuii noptan);

4) Ha EgmnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (qanee — EguHbIn nopTtan);

5) B icnonkome:

npu yCTHOM OBpaLLeHnm - IMYHO UMK MO TeneqoHy;

Npu NMCbMEHHOM (B TOM 4umcrne B (hopmMe 3NEKTPOHHOIO JOKYMEHTA) obpaLleHn — Ha
OymMakHOM HOCUTENe No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOWN NOYTE.

1.3.4. WHpopmauma no Bonpocam npenocTtaBneHna MyHUMUMNArbHOW  yCnyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNANbHOrO panMoHa U Ha MHAOPMAaLMOHHbIX
cTeHAaax B nomelleHunsax Micnonkoma ansa paboTbl C 3aaBUTENAMUN.

MHdopmaums Ha rocyaapCTBeHHbIX si3blkax Pecnybnukn TaTapcTtaH, pasmellaemas
Ha WHAOPMAUUNOHHBIX CTeHA4aX W Ha oduumarbHOM cauTe MyHUUMMNanbHOro pavoHa B


http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

NH(OPMaLNOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKNOYaeT CBeaeHus O
MYyHUUMMNansHOW ycnyre, cogepxawueca B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa.

1.4. lNepevyeHb HOPMAaTMBHbLIX MPAaBOBLIX aKTOB, Perynupylowmnx npegocrasBrieHne
MyHUUMMNaAnNbHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UX oOuuymnanbHoOro onybnvkoBaHuda), pasMelleH Ha oduuynanbHOM cauTe
MYHULMMNANbHOrO panoHa B MHGAOPMALMOHHO-TENTEKOMMYHUKAUVMOHHON ceTu «HTepHeT», B
rocygapCTBeHHOM NHPOPMALIMOHHOM cucreme «PeecTp rocygapCTBeHHbIX n
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosLLEeM perfiameHTe UCNoSb3YKTCA criegyowme TepMUHbI U onpeaeneHus:

nog cnpaskon (BbIMUCKOW) BblAaBaemMoW oOpraHamuM MEeCTHOro camoynpaBfeHus
NOHMMAETCS — BbINUCKA N3 NOXO3ANCTBEHHOM KHUMN, apXMBHas BbINMUCKA N3 JOMOBOW KHUIN,
crnpaBka C npegblayLwero MecTa XuTenbcTsa.

yoaneHHoe paboyee MeCcTO MHOrO(YHKLUMOHANbLHOrO LEHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MYHUUMMANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr, CO34aHHOE B rOPOACKOM (CeribCKOM) NnoceneHum
MYHULMMNanbHOro panoHa unm B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenbHOCTU  MHOMOQYHKUMOHASNbHbIX LIEHTPOB
npefoCTaBfieHNUs  FOCYAApPCTBEHHbIX U MYHUUMNANbHbIX  YCNyr,  YTBEPXOEHHbIX
noctaHoBsneHnem [lpaButensctBa Poccuickon depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [MpaBun opraHu3aumm OesTeNlbHOCTU  MHOFOQYHKUMOHAMbHBIX LEHTPOB
npefoCTaBEHNS rOCYAapPCTBEHHbIX U MYHULIMNANBHBIX YCIYr»;

TexHuyeckass owwnbka - owubka (onucka, onevyaTka, rpaMmaTudeckas Wnu
apudmeTudeckas  owubka nmMbo  nogobHas  owwubka),  OOMNyLWEHHass — OpraHom,
npegoCTaBnALWMM MYHULMNANbHYO YCyry, U npuMBeallasl K HECOOTBETCTBUIO CBEOEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMLMUNAnNbLHON yCnyri), CBeAEHUsIM B OKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUINNCL CBEAEHUS.

B HacTtoswem PernameHTe nop 3asBneHneM O nNpeaocTaBlieHUM MyHULMNAnbHOW
ycnyrn (ganee - 3asiBfeHME) MOHUMMAaeTCs 3anpoc O NpefoCTaBfieHMM MyHMLMNanbHOM
ycnyru (n.2 cT.2 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-d3).



2.CTaHﬂapTﬂpeﬂOCTaBﬂeHMﬂIwaMHMHaﬂbHOM ycnyru

HanmeHoBaHne TpeboBaHus K
cTaHgapTy npefocTaBneHuns
MYHULMNAnNbsHOW ycnyru

CopepxaHue TpeboBaHUM K CTaHgapTy

HopmaTuBHbIN aKT,
yCTaHaBNMBAOLLMIA YCNyry Nnm
TpeboBaHue

2.1. HavmeHoBaHMe MyHMUMNANbLHON
ycnyru

Bblgaya cnpasku (BbINUCKN)

YcTaB cenbCcKoro noceneHuns;
["paXkgaHCKNIN KOAEKC;
3eMenbHbIN KOOEKC;
YKUnuuHbIn Kogekc;

OcHoBbI 3aKOHOOATENLCTBA O
HoTapuare,

depeparnbHbIN 3aKOH OT
21.07.1997 122-03;
depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-03;
depepanbHbIA 3aKOH OT
27.07.2010 Ne210-93; NMpuka3s
Pocpernctpauyumn

2.2. HanmeHoBaHWe UCNONHUTENBHO-
pacnopsanTenbHOro opraHa MecTHOro
camMmoynpasfeHnd, HernocpeacTBEHHO

npeaocTaBfigoLWero MyHUmunanbHyo

ycnyry

Mcnonkom

YcTaB cenbCKoro noceneHusd

2.3. OnncaHue pesynbTaTa
nNpeaoCcTaBneHnst MyHULMNANbHON
ycnyru

CnpaBka (Bblinucka).
YCTHbIN UM NUCbMEHHBIN OTKa3 B NpefoCTaBleHun
MYHULMNANbHOW yCnyrm

YcTaB cenbCcKkoro noceneHusa

K P®, 3K PP, XK PP, OcHoBbl
3aKoHogaTenbCcTBa O
HoTapuarte, 122-03, 74-93,
210-93, MNpwukas
PocperncTtpaunm

2.4. Cpok npegocTaBreHmns
MYHULMNANbHON yCnyru, B TOM Yncre
C y4eToM HeobxoammocTu obpalleHms
B OpraHusauuu, y4acTeyloLuime B
npegocTaBeHNn MyHULIMNANbHON

He Gonee Tpex pabounmx AHEN C MOMEHTa perucrpauumu
3a8BNeHuns.

YCTHbIN OTKa3 B NpefoCTaBNeHUM MyHULMMNanbHOW yCryru
B A€Hb OOpaLleHuns.

[MpnoctaHoBneHne

CpoOKa npegocrtaBJieHNA




yCIyru, CPOK NMpMOCTaHOBIIEHUSA
npegocTaBrieHns MyHUUMMNansHON
yCriyrv B crny4yae, ecriv BO3MOXHOCTb
NpUOCTaHOBIMNEHUS NpesyCcMOTpeHa
3akoHogaTtenbcTBOM Poccuinckon
depnepaunn, Cpok Bblgadu
(HanpaBneHus) AJOKYMEHTOB,
ABNAIOLNXCH pe3yrnbTaToM
npegocTaBrieHna MyHUUMNanbHON
ycnyru

MYHMUUMMANbHOM YCNyrn He NpeasyCMOTPEHO.

Bbigaya  OokymeHTa,  SIBRSOWErocs  pesynbTaToM
MYHMUMMNANbHOM YCNyru, OCYLLECTBNSIETCS B AeHb obpalleHust
3anBuTens.

HanpaBneHve pokymMeHTa, SIBNSIOLErOCs pesynbTaToM
MYHMUMMNANbHOW YCryr, ¢ UCMonb3oBaHMeM crnocoba cBsisu,
yKasaHHOro B 3asiBfieHMn (MO MoyTe WM Ha 3NEKTPOHHbIN
afpec), ocyLecTBNsieTCs B AeHb 0POPMIIEHMs U perncTpaumm
pesynbTata MyHULMNanbHON ycnyru

2.5. NcyepnbiBarowmi nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMMU
WS MHBIMU HOPMAaTUBHbBIMU
nNpaBoBbIMU akTaMu 4SS
npegocTaBfieHnsa MyHUUMNanbHON
yCryru, a Takxke ycnyr, kKotopble
ABNAITCA HeobxoaMMbIMU U
obasaTenbHbIMK ANa NpeaocTaBneHns
MYHULMNANbHbLIX YCNYr, nognexatimx
npeacTaBrieHnIo 3aaBuTENEM,
cnocobbl NX NONy4YeHns 3asBuTenem,
B TOM YuUChne B 3NIEKTPOHHOM (hopme,
NopsiAoK UX NpeacTaBneHns

Ona  nonyyeHns  MyHuUMNansHOM
npeacTaBnsaeT crieaylowme JOKYMEHTbI:

1) DOKYMEHT, yOOCTOBEPSIOLLMIA NMNYHOCTb;

2) OOKYMEHT, yOO0CTOBEPSIOLLMI NONHOMOYNS
npeactaButena 3asButens, B criydae obpalweHns 3a
npefocTaBneHneM MyHULMNanbHOW Yycryrn npeacraButens
3aaBuTena (3a WUCKITOYEeHWEM 3aKOHHbIX MpeacTaBuTenen
P13nMYeCKMX nuu);

3) 3asaBneHue:

- B dopme
(npunoxeHne Ne 1);

- B QOrIeKTPOHHOW bopme (3anosfiHAeTcs nocpeacTBoM
BHECEHNS COOTBETCTBYIOLINX CBEAEHUA B WHTEPaKTUBHYHO

ycrnyrn  3asiBUTENb

AOKyMEHTa Ha OymaxHoMm HocuTtene

dopmy), noanMcaHHoe B COOTBETCTBUM C TpeboBaHMsAMMK
depgepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O06
3NEeKTPOHHOW noanucu», npu obpaweHun nocpencTsoM

PecnybnukaHckoro noptana;

4) B crnyyae, ecnv Ona npegocTaBfeHvs MyHULUUNanbHOW
ycnyrn Heobxogmma obpaboTka nepcoHarnbHbIX AaHHbIX Nvua,
He SABMAOLErocs 3asBUTENEM, W €Cnv B COOTBETCTBMM C
denepanbHbiM  3aKOHOM 06paboTka Takmx MepcoHanbHbIX
AaHHbIX MOXET OCYLLECTBNATLCA C COrNacusa ykasaHHOro nuua,
npy obpaweHun 3a nofy4YeHneM MyHUUMNanbHOW yCcnyru
3a8BUTENb  JOMNOSHUTENbHO  NpeacTaBnsieT  AOKYMEHTH,
NoATBEPXAAoLLMe NONyYeHne cornacusa ykasaHHoro nuua nnm




ero 3akoHHOro npeacraBuTenst Ha 06paboTky nepcoHarnbHbIX
AaHHbIX YKasaHHoro nuua. [oKymMeHTbl, noaTBepXxgaroLiune
nonydeHune cornacus, moryT 6bITb NpeacTaBneHbl B TOM Yucne
B oOpMe 3MEKTPOHHOIO AOKYMEHTA;

5) B cny4yae, ecnn 0643aHHOCTb XpaHEHUS1 OMOBOW KHUIM
go 31.12.2017 Bo3naranacb Ha COOCTBEHHMKOB XWUIbIX
NOMELLEHNIA, 3asiBUTENEM NPeaCTaBNseTCs 4OMOBasi KHUra;

6) npaBoyCTaHaBfMBalLme AOKYMEHTbI Ha
NHOMBUAYANbHbIN WO JOM (€Cnu npaBo COOCTBEHHOCTU He
3apernctpupoBaHo B EguMHOM rocygapcTBeHHOM peecTtpe
HEeOBWXMUMOCTM) — NS BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

BnaHk 3asBneHua gns NonyvYeHus MyHUUUNanbHOW YyCnyru
3a8BUTENb MOXET NOoNyyYnTb npuM nu4yHoM obpalleHnn B
Mcnonkome. 3nekTpoHHas ¢opma 6naHka pasmelieHa Ha
othuumnansHom cante Mcnonkoma.

3asBrneHve u npunaraemble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaemfeHbl) 3asBuTeneM Ha OGyMaXHbIX
HOCUTENAX O4HMM U3 cregyLwmx cnocobos:

- NINYHO (NMUOM, OENCTBYKOLMM OT MMEHW 3asBUTENs Ha
OCHOBaHWWN JOBEPEHHOCTHN);

- MOYTOBbLIM OTMNPAaBEHNEM.

3agBneHne M OOKYMEHTbl Takke  Moryt  ObiTb

npeacraBneHbl (HanpaBneHbl) 3asBuTenem yepes
PecnybnvnkaHckuii nopTan B BUAE 3NEKTPOHHbIX JOKYMEHTOB.
2.6. MicuyepnbiBatolwmnm nepeveHns Mony4atoTtcs B pamkax MeXBeOMCTBEHHOIO

AOKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUM C HOPMATUBHbIMU
NpaBOBbIMM aKTamu Ans
npenocTaBneHnst MyHULMNansHOM
yCnyru, KOTopble HaxoasTcs B
pacrnopsiKeHUU rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO
camoyrnpaBreHus 1
NOABEAOMCTBEHHbIX
rocyapCTBEHHbIM OopraHam Unm

MHGOPMAaLIMOHHOIO B3aMMOLAENCTBUA:
1. Bbinucka w3 EagmHOro rocygapCTtBeHHOro peecTpa
HeOBWXUMOCTMU.




opraHam MeCTHOro caMoynpaBfeHus!
opraHu3auuin 1 KoTopble 3asBUTErb
BrpaBe NpeAcTaBUTb, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENAMU,
B TOM YuCre B 3NEKTPOHHON dhopme,
nopsaaoK UX NpeacTaBneHuns;
rocyapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHust Nn6o
opraHu3auus, B pacriopsikeHnn
KOTOPbIX HAXOAATCA AaHHbIE
[OKYMEHThI

2.7. VicuepnbiBaolwmnm nepeyveHs
OCHOBaHu Ons oTkasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX A5
npegocTasfieHNa MyHULNNANbHON
ycnyru

OcHoBaHus ong oTKasa B npueme LOKYMEHTOB:

1) nogada OOKYMEHTOB HEHaAneXxalmm nuLom;

2) HECOOTBETCTBUE npeacTaBneHHbIX AOKYMEHTOB
NepeyvHio [OOKYMEeHTOB U TpeboBaHUAM, yKa3aHHbIM B
nyHKTe 2.5 HacToswwero PernameHTa;

3) B 3asBNEHMN U NpunaraeMbix K 3asiBfIEHNI0 AOKYMEHTax

nmerTca HEOroBOpPEHHbIe ncnpasneHus, cepbesHble
NOBPEXOEeHWs, He MO3BOoNsALINe 0OQHO3HAYHO UCTOMKOBATb MX
coaepxaHue;

4) npeacTtaBnieHne JOKYMEHTOB B HEHaAIeXaLlUMA OpraH.

2.8. VcuepnbiBatowwunm nepeyeHb
OCHOBaHWUN 41151 NPUOCTaHOBMNEHNS
Unun oTkasa B NpeaocTaBfieHnm
MYHULMNANbHOM yCryru

OcHoBaHuA Ons NPUOCTAHOBIEHUS NPeLoCTaBneHuns yenyrm
He NpeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) 3agBuTenem npeactaBfieHbl LOKYMEHTbl He B MOSIHOM
obbeme, NMOO B NpeacTaBnEHHbIX 3asBrEHUU U (UNK)
AOKYMEHTaxX  COAEpPXUTCS HenonHas n (nnn)
HeJocToBepHasa NHoOpMaLUns;

2) OTCyTCTBME CBEAEHWUN, MOATBEPXAAoLMX perncrTpaumo
rpakgaHmHa no MeCTYy XuTenbcTBa (npebbiBaHus), B
pacnopsixkeHuun cnonkoma.

2.9. MNMopsagok, pasmep M OCHOBaHUA
B3UMaHWs rocy4apCTBEHHOW MOLUMNHBI
UM HOW NnaTbl, B3UMaemou 3a
npegocTaBfieHne MyHULMNANsHOW

MyHuumnansHas ycnyra
0e3B03Me3HOM OCHOBE

npeanocrtaBJIdEeTCA Ha




ycnyrmm

2.10. NepeyeHb ycnyr, KOTOpbIE
ABNAIOTCA HeobXxoAMMbIMU U
obasaTenbHbIMK ANA NpegocTaBneHns
MYHULMNANbHOM YCIyru, B TOM 4Yucre
cBeZleHus 0 JOKYMeHTe (JOKyMeHTax),
BblaBaeMoOM (BblJaBaeMbIX)
opraHusauusamu, y4acTeyoLUMM B
npegocTaBfieHNn MyHULMNANbHbIX

ycnyr

lMpepocTtaBneHne HeobxoanMbIX U 06A3aTENbHbBIX YCNyr He
TpebyeTca

2.11. MNopsigok, pasmep 1 OCHOBAHUSA
B3MMaHu1s NnaTbl 3a NpegocTaBneHmne
ycnyr, KOTopble SABMSITCA
HeobxoanMbIMN U 0bA3aTENbHbIMMU
ANs npeaocTaBneHnsa MyHULMNanbHON
ycnyru, Bkroyas MHopmaumio o
MeTOAuKe pacyeTa pa3mMepa Takoun
nnartbl

MpepocTtaBneHne HeobxoaMMbIX U 0Bs3aTenbHbIX YCnyr
He TpebyeTcs

2.12. MakcumanbHbIM CPOK OXnaaHus
B ovepenm npu nogaye sanpoca o
npegoCcTaBfiEHUN MyHMULMNANbHON
ycnyru, ycnyru, npeaocTaBnsieMon
opraHusaumen, y4acTBYyHOLLEN B
npefocTaBfEHMM MyHMLMNANBbHON
ycnyru, u npu nonyyeHumn pesynbraTa
npefoCTaBfEHNS TaKUX ycnyr

[Mopaya 3asBneHns Ha nonyvyeHme MyHUUUNansHOM yCcnyru
Npwn HanM4uMm oyepean - He bonee 15 MUHYT.

Mpwn nonyyeHnn pesynbTata npegocTaBneHns
MYHUUMMNANbHON YCNyrM MaKCUMarbHbIM CPOK OXMAaHUS B
oyepenmn He OOSMKEH npeBbiwaTtbh 15 MUHYT

2.13. CpoK 1 nopsiaoK perncrpaumm
3anpoca 3asBuUTens o
npegoCcTaBfEHUM MyHMLMNANBbHON
yCcnyru u ycnyru, npeaocTaBnsieMon
opraHusaumen, y4acTBYHOLLEN B
npegoCcTaBfEHMMN MyHMLMNANBbHON
yCnyru, B TOM YMCI€ B SNIEKTPOHHOM

dopme

B TeyeHne ogHoro paboyero AHA ¢ MOMEHTa MOCTYNeHns
3asBNeHuns.

3anpoc, nNOCTYyNMBLUMMA B  3NEKTPOHHOM dopme, B
BbIXOOHOM  (Mpa3gHWYHbLIM)  OEHb  PEerucTpupyeTca  Ha
cnefyowmnn 3a BbIXOAHbIM (Npa3gHMYHbLIM) pabouni AeHb

2.14. TpeboBaHMA K NOMELLEHUAM, B

MpegocTaBneHne MyHULMNANbHOM YCNyr ocyLlecTBnsieTcs B




KOTOpPbIX NpeAoCTaBrsieTCs
MyHULUMNansHas ycnyra, K 3any
oXngaHusi, Mectam Assi 3anosIHEHUS
3anpocoB O NpeaoCcTaBfeHUN
MYHULMMNAnNbsHOM YCNyru,
MHOPMaLMOHHbBIM CTEHAAM C
obpasuamm nx 3anosiHeHus n
nepeyHeM OOKYMEHTOB, HEOHOXOANMbIX
Ans NpeaocTaBneHns Kaxxaom
MYHULMMANbHOW YCNyru, pasmeLleHunto
1 0OOPMIEHUIO BU3YyaSibHON,
TEKCTOBOW N MyNbTUMEANNHON
nHdopmMauum o nopsiake
npegoCTaBfieHNs Takon yCnyru, B TOM
yucne K obecnevyeHnto JOCTYNHOCTH
ANS MHBanNnOoB YKa3aHHbIX 06bEKTOB
B COOTBETCTBUM C doeaeparibHbIM
3aKoHO4AaTENbCTBOM U
3akoHogaTenbcTBOM Pecnybnukm
TartapcTtaH 0 coumanbHoOW 3alnTe
WHBanNMaoB

3[aHMAX U NoMeLeHnsaX, 06opyaoBaHHbLIX MPOTUBOMOXAPHOW
CUCTEMOWN N CUCTEMOWN NOXapOTYyLIEHMS, He0BXo4MMOM
mMebenbio 4na opopMeHnsa JOKYMEHTOB, UHAPOPMaALIMOHHBIMU
CTEeHAaMMU.

BuayanbHas, TekcToBasi " MynNbTUMeaNNHasA
NHoOpMaUUa O nopsigke npefocTaBfieHUs MyHUUUNANbHOM
ycnyrn pasmellaetcs B yOOOHbIX Ons 3asBUTenen mecrax, B

TOM 4ucrie C Yy4eToM  OrpaHMYEeHHbIX BO3MOXHOCTEMN
MHBannMaos.

OCyLLI,eCTBJ'IFHOTCFI Mepbl Mo obecnevyeHnio nHBanugam, B
TOM 4uUcne UcnoJib3ywwmm Kpecra-Kondackn wu cobak-

NPOBOOHMKOB, YCIMOBUM AOCTYMHOCTU 34aHWUs, MOMELLEHUA U
ycnyr, BKNoyas:

- ycnosusa ans 6ecnpensiTcCTBEHHOro JOCTyNa K 34aHuto 1
NoMeLLEeHMSIM, a TaKkKe NPeaoCTaBsiEMbIM B HUX yCryram;

- ycnoBua Ona  BGecnpensaTCTBEHHOrO  MOMb30BaHWUA
cpeAacTBamu CBA3U N MHopmaunu;

- BO3MOXHOCTb CaMOCTOATENbHOro nepeaBwkeHnsa Mo
TEPPUTOPUKN, HA KOTOPOW pPacrnonoXeHbl OOBLEKTbI, BXoda B
Takne 0ObeKkTbl M BbIxO4a U3 HUX, NOCAOKM B TpPaHCNOPTHOE
CPeACTBO U BbICaZKN U3 HEFO, B TOM YUCIEe C UCMOSfb30BaHUEM
Kpecna-KonsicKu;

- COMPOBOXAEHWe WHBanNWAoOB, WMEKLWMX CTOMKUe
paccTpoucTBa  (PYHKUUM  3pEHUS U CaMOCTOATENbHOro
nepeaBuMXeHUsl, W oOKasaHWe UM MNOMOWM B 34aHUUM U
NOMELLEHUSX;

- Hagnexaulee pasmelleHne obopynoBaHNA N HOcUTeNen
NHopMaLuu, HeobxoanMBbIX ans obecneyeHuns
OecnpenaTCTBEHHOrO  AOCTyna MHBanNMAOB K 3[4aHMIO,
NOMELLEHNsSIM W K Yycryram C Y4eTOM OrpaHUYeHun ux
XU3HeOesATeNnbHOCTH;

- AybnvpoBaHue HeobxoanMon Ans MHBanNMAOB 3BYKOBOW
N 3pUTENBHOM MHOPMaUMKN, a Takke Haanucen, 3HaKoB WU
MHOW TEKCTOBOM U rpaduyeckon WHGopMaunm 3Hakamu,
BbIMONMHEHHbIMU  penibeHO-To4eYHbIM  WpnugTom Bpanns,




AO0MNycK cypaonepesoayuka u Tudnocypaonepesoyunka;

- JONYCK B 30aHne n nomeLleHnsa cobakn-npoBogHuKa npu
HanMuun [OKYMeHTa, noATBepXaawlero ee crneyunanbHoe
oby4eHne n BblgaBaemMoro no opme u B nopsgke, Kotopble
onpegensTca  enepanbHbiM  OpraHOM  UCMONHUTENbHOM
BNactTu, OCYyWeCTBASWNM QYHKUUMKM NOo BblpaboTke U
peanusauun rocygapCTBEHHOW MOMAUTUKA U HOPMAaTUBHO-
NpaBOBOMY perynvpoBaHnio B cdepe counanbHOW 3alumTbl
HaceneHus;

- OKasaHue coTpygHuKaMu, nNpefoCcTaBnAoWUMN YCyru,
NOMOLLX MHBanNugam B npeogoneHun 6apbepoB, MeLLakoLmx
NONYYEHMIO UMU YCIYT HAapaBHe C APYrMMU ULaMMu.
TpeboBaHus B yacTn obecneyeHns AOCTYNHOCTUN AN
NHBaNMAOB OOBEKTOB, B KOTOPbIX OCYLLECTBNAETCS
npegocTaBneHne MyHUUMNAanNbHOM YCNyrn, NPUMEHSTCA K
obbekTam, BBEAEHHbIM B 3KCMNSlyaTauuio, npoweaLlmm
KanutanbHbIA PEMOHT, MOLEPHM3ALMNIO, PEKOHCTPYKLMIO NOCne
1 mona 2016 ropa.

2.15. lNokasatenu  OOCTYNHOCTM WU
KayecTBa MyHMUMNANbLHOW Yycnyrn, B

TOM yucne KONMNYecTBO
B3aMMOOenCcTBUA 3aaBuTens c
JOMKHOCTHbIMU nvuuamm npwm
npenocTaBfeHnm MYHULMMNANbHOM

ycrnyrm WM UX NPOAOIKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
NHdOpMaL KN 0 xoae NpeaocTaBreHns
MyHULMNANbHOW ycryrin, B TOM Yucne
C MCMNonb30BaHMEM MHOPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTUA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
MoNyYeHns1 MyHULMMNANbHON ycryrn B
MHOrogpyHKLMOHANbHOM LeHTpe
npeaocTaBeHnst rocy4apCTBEHHbIX U

MokasaTenamm [AOCTYMHOCTU npefocTaBneHus
MyHULMNAnNbHOW YCryr SBNSOTCS:
pacnofiokeHHoCTb  nomelleHns Wcnonkoma B 30He

AOCTYMHOCTM OOLLLEeCTBEHHOIO TPaHCMNopTa;

Hanuyne HeobxooMMOro KonuyecTBa creuvanucToB, a
Takke TMOMELLEeHUN, B KOTOPbIX OCYLIECTBMSeTCA Mpuem
OOKYMEHTOB OT 3asiBUTESEN;

HanuMune wucyepnbiBawoWwen WHpopMaununm o crnocobax,
nopsgke M cpokax npegocTaBrieHUs MyHUUMMansHOW YCnyru
Ha MHMOPMAaLMOHHbIX CTeHAax, MHAPOPMALMNOHHbLIX pecypcax
pavoHa B cetn «WMHTepHeT», Ha EguHOM nopTane
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT;

oKasaHwe noMoLLM UHBanugam B npeoponeHun 6apbepos,
MeLlaLWux nonyyeHnio uUMKU ycriyr HapaBHe C  OpYrMMu
nimyamu.

KayectBo npegocTaBrieHUs

MyHULMNANbHOW  YCyru
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MyHMLMNAnNbHbIX yCcnyr (B TOM Yucne B

MOSTHOM ob6beme), B nobom
TeppuTopuanbHOM nogpasgeneHnn
opraHa NCNOJSTHUTESTbHO
pacnopaguTenibHOro opraHa MecTHOro
camoynpasneHus, no BbIOOpY
3aaBuTend (aKkcTeppuTOpManbHbIN
npuHUMN), nocpeacTsoM 3anpoca o
npegocTaBrieHnn HECKONbKMX
rocygapCTBEHHbIX n (vnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKUNOHAaNbHbIX LeHTpax
npegocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro  ctatben  15.1

denepanbHOro 3akoHa (KOMMSEKCHbIN
3anpoc)

XapakTepuayeTcs OTCYyTCTBUEM:
oyepegen npu  npueme
3aaBUTENAM;

HapyLWeHUA CPOKOB MpefoCTaBfeHnUs MyHMUMMNanbHON
yCnyru;

xanob Ha pencteua (besgencTBue) MyHUUMNANbLHBLIX
cnyXxawmx, NnpeaoCTaBnsoWmMX MyHALMNANbHY YCAyry;

Xanob Ha HeKOppeKTHoe, HeBHMMAaTEeNbHOE OTHOLUEHWe
MYHMUMNANbHbIX CRYXalMX, OKa3sblBaloLMX MyHULMNANbHYO
yCrnyry, K 3asiBUTensam.

Mpu nogaye 3anpoca o NpegocTaBNeHNN MyHULMMNANbHON
yCryru n Npu nonyyYeHumn pesynbtata MyHULUNanbHOW YCnyru,
npegnonaraeTcs OfIHOKpaTHoe B3aumoencreme
AOIMPKHOCTHOrO nuvua, npeaocTaBnsalowWwero MyHUUUNanbHY0
ycnyry, u 3aasutens. NpogormknuTenbHOCTb B3anMOAENCTBUS
onpegenseTcs pernameHToMm.

MHdopmaumna o xopne npenocTaBfeHuUss MyHUUUNanbHOW
ycnyrm MoxeT ObITb nonyvyeHa 3asButenem Ha EguHom
nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

lMpepnocTtaBneHne MYHULMNANbHON ycnyru yepes
MHOrOYHKLMOHASNbHbIN LeHTp npegocTaBneHns
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (aanee — MOLl),
yoaneHHble paboyne mecta MOL| He ocyulecTBnsieTcs.

Bblaa4ye OOKYMEHTOB

MyHuuunanbHass  ycrnyra MO 3KCTeppuTopuanbHOMY
NPUHUMNY M B COCTaBe KOMMJIEKCHOrO 3anpoca He
npegocraBnsieTcs

2.16. NHble TpeboBaHusi, B TOM Yncne
yunTbiBaoLLME 0COBEHHOCTH
npegocTaBfieHNa MyHULMNANbHON
yCnyru no aKkcTepputopmnanbHoOMy
npuHumny (B cny4yae, ecnum
MYyHULUMNanbHasa ycnyra
npegocTaBnseTcs no
3KCTEppUTOPUANbLHOMY NPUHLMNY) U
0COB6EHHOCTN NpeaoCcTaBNeHns

KoHcynbTaumio 0 nopsagke noslydYeHus MyHuUMnanbHOn
YCNyrm B 9JIEKTPOHHOM (OpMe MOXHO MNoSyuYnTb 4epes
NHTepHeT-npnemHyto unu vepes lNopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnukn TatapcraH.

Mpn  npegoctaBneHMM  MyHMUMNANbHOWM  ycnyrm B
3MEeKTPOHHOM BMAe 3asiBUTESb BrpaBe:
a) nonyynuTb WHGOpMaUUI O Nopsake U cpokax

npeaocTaBneHnss MyHULMNANbHOM YCIyrn, pasMeLleHHY Ha
EonHom noptane nnu Ha PermoHaneHOM nopTarne;




MYHULMMNAnNsHOW yCnyru B
3r1IeKTPOHHOM hopme

6) nogaTtb 3asBneHne O NpegoCcTaBieHnM MyHULMNANbHON
ycnyrn B popMe 31eKTPOHHOIro JOKYMEHTa C UCMONb30BaHNEM
«JlnyHoro kabuHeta» PernoHanbHOro noprtana nocpeacTBOM
3anofIHEHNS ANEKTPOHHON dOPMbI 3adBEHMS.

Mpn HanpaeBneHWn [OOKYMEHTOB, HeobxoaumbiX AN
NpegocTaBnNeHns MyHULMNANbHOW YCNyrn C UCMNOfb30BaHNEM
«JlnyHoro kabuHeTa» PervoHanbHOro nopTtana, Ucrnonb3yeTcs
YCUMNEHHasa KBanuUUMpOBaHHAA 3feKTpoHHas NoAnuchb.
3aaBuTenb BrpaBe UCMNONb30BaTb MPOCTYH 3SIEKTPOHHYHO
nognucb B crydadax, MNpegyCMOTPEHHbIX MNOCTaHOBNEHNEM
MpaButenbctBa Poccuinckon Pepepaumm ot 25.06.2012 Ne
634;

B) MNONYyYnTb CBEOEHUS O XOAE BbINOSIHEHUSA 3asiBIIEHUA O
NpegocTaBNeHnn  MyHUUMNanbHOW  yCryrk, MNogaHHbIX B
3MEKTPOHHON hOPME;

) OCywWecTBMUTb OLEHKY KadecTBa NpeaocTaBrieHus
MYHUUMNANbHOW  yCcnyrm  nocpeactsoM  PernoHanbHoOro
noprana;

) NonyyYnTb pesynbTaT NpeaoCTaBfieHUs MyHMUMNANbHON
ycnyru B oopMe 3MeKTPOHHOMO JOKYMEHTa;

€) nogaTtb xanoby Ha pelueHne n gencteune Mcnonkoma, a
TakKe €ero AOMKHOCTHbIX MU, MYHMUMUNAMNbHBIX ChyXalmx
nocpenCcTBOM O(huLManbHOro canta MyHULUnNaneHOro panoHa,
PervoHaneHoro noprana, nopTana denepansHomn
rocyapCcTBeHHOMN MHGOPMaLIMOHHOM CUCTEMBI,
obecneunBarowlen npouecc agocyaebHoro (BHecyaebHoro)
obxanoBaHmss  peweHnn Kn  gencteum  (6esgencrteus),
COBEpPLUEHHbIX NPU NPEeAoCTaBMEHUN TOCYAAPCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr  opraHaMmu, NpeaocTaBnsAoLWUMM
rocygapCTBEHHbIE n MYyHUUMNanbHbIE ycnyrm, nx
AOJMKHOCTHbLIMMN nmuamu, rocygapCcTBEHHbIMN n
MYHULUMNANbHLIMWN CAYXaLWMMM.




3. CocTtaB, nocnenoBaTerlbHOCTb Y CPOKM BbINOMHEHNS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWUS!, B TOM YnCIe 0COBEHHOCTU BbINONHEHUS]
agMUHUCTPATMBHBIX NpoLEdyp B 3NEKTPOHHOM hopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NpU NpegoCcTaBNeHUn MyHULMNansHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMMIANBHOW YCRyrn BKYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBrieHus;

3) nogrotoBka pesynbTaTta MyHULMNANsHOM yCryru;

4) Bblgaya 3asBUTENO pesynbTata MyHUUMNANbHOW YCYyru.

3.2. OkasaHue KOHCyfbTauumn 3asBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) nNo TenedoHy obpallaetcsa B icnonkom Ansi NonyyYeHus
KOHCYNnbTauuMn 0 Nopsiake NONyYeHUs MyHULMNAansHOM YCyru.

HormkHocTHOe nnuo  Mcnonkoma ocyLlecTBNSET KOHCYNbTUPOBAHWE 3asBUTENS, B TOM
yucrne nNo coctasy, OpMe WU CcoAepKaHu OOKyMeHTauuu, Heobxogumon AOns nosyvyeHus
MYHULMNANbHOW YCNyrm MU npu HeobXoOMMOCTM OKasbliBaeT MOMOLLb B 3anofiHEHUM OnaHka
3asiBreHns.

lMpoueaypa, ycTaHaBnNMBaemMasi HacCTOSLWMM MYHKTOM, OCYLLeCTBNsieTcs B [AEHb
obpallieHuns 3asBuTens.

PesynbTat npoueaypbl: KOHCYynbTaunn, 3aMevyaHnsa no coctaBy, oopMe U CoaepKaHuto
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHaTNEe n pernctpauns 3adaBrieHUst

3.3.1. 3aaBuTEnNb NNYHO WMNU 4epe3 OOBEPEHHOE NULO nogaeT NUCbMEeHHoe nnbo B
3NEeKTPOHHOW hopMe 3asBreHue O Bbldaye CrpaBku (BbIMUCKW), U NpeacTaBnseT AOKYMEHTbI B
COOTBETCTBUU C NYHKTOM 2.5 HacTosiwero PernameHTa B UCNOSMTHUTENbHbLIA KOMUTET.

Mpn noctynneHun 3adBneHUss B  ONEKTPOHHOW dopMe  [OIMKHOCTHOe  Nuuo,
OTBETCTBEHHOE 3a NpueM 3asaBreHu:

a) obecrneumBaeT  perucTpaumio  3asaBrieHus B  CUCTEMEe  9NEKTPOHHOro
AOKyMeHToobopoTa, Npu 3TOM 3asBfEHU0 NpUcBanBalTCa cTaTycbl «[pUHATO BELOMCTBOM»
unn «B obpaboTkey, Yto oTpaxaeTcs B «JInyHOM kabuHeTe» PernoHanbHOro noprana;

0) npoBepsieT cobnioaeHne YCrnoBUA OEACTBUTENbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoM obpalleHna Kk EguHomy noptany (B criyvyae, ecnu 3asiBuTernemMm npeacrasreHbl
9NEeKTPOHHble  0bpa3bl  [JOKYMEHTOB, MNOAMUCaHHbIE  YCUSIEHHOW  KBanuuumMpoBaHHON
3IEKTPOHHOM NOANUCHIO).

B cny4ae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHOWN KBaNMMULMPOBAHHOMN 3N1EKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue yCcroBun ee OenCTBUTENbHOCTU, OOMMKHOCTHOE NULOo
Mcnonkoma HanpaBnsaeT 3agaBuTEN0 yKa3aHHbIM B 3adBreHnn cnocobom He nosgHee paboyero
OHS, cregywoowero 3a AHeM noCTynneHus 3asBneHna B Mcnonkom, yBeaoMSieHMe O
NOCTYNMEHNN 3asBMNEHNs, coaepKallee BXOASALWMN PpermcTpaLMOHHbIN HOMEP 3asiBrieHus, aaty
NnonyyYyeHnsa 3asiBNeHud, nepevyeHb HaMMEHOBaHUN (pannoB, NPeacTaBfiEeHHbIX K Hemy
AOKYMEHTOB, AaTy NonyYyeHusa pesynbtata MyHULUNAnNsLHOM YCIyru.

B cny4ae ecnu B pesynbtaTte NpOBEPKN YCUNEHHOWN KBaNMMPULMPOBAHHON 31EKTPOHHON
noanncu BbISIBIIEHO HecobnoaeHne YCrnoBUM ee OeNCTBUTENbHOCTWU, OOSPKHOCTHOE NnLOo
Wcnornkoma:

npuHNUMaeT pelleHne ob oTkase B NpuvemMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM

opme;



HanpaBnseT 3aaBUTENIO yBeAOMSIEHME O MPUHATOM peLLeHUN B SIEKTPOHHOM (hopme C
yKkasaHuem nyHkToB ctatb 11 ®depepanbHoro 3akoHa ot 06.04.2011 Ne 63-3 «O6
3IEKTPOHHOM NOAMUCUY», KOTOPble MOCAYXWUIN OCHOBaAHMEM ANA ero npuHATUS. Takoe
yBeJOMSEHNEe MOANUCLIBAETCS YCUMEHHOW KBanuUUMPOBAHHOW 3SIEKTPOHHOM MOAMNUCHIO
OOSMKHOCTHOrO  nuua Mcnonkoma, perncTpupyeTcs B  CUCTEME  3JIEKTPOHHOrO
AOKyMeHToobopoTa W Hanpaensetca cnocobamn, ykasaHHbiMM B nyHkTe 9 [lpaBun
NCMonNb30BaHNA YCUNEHHOW KBanuULMPOBAHHOW 3MEKTPOHHOW noanucu npu obpalleHun 3a
nosiy4eHneM rocygapCTBEHHbIX U MyHULUNAIbHBLIX YCIYr, YTBEPXAEHHbIX MOCTaHOBMEHNEM
MpaButenbctBa Poccuickon ®eagepaumm ot 25.08.2012 Ne 852.

3.3.2. [lomkHOCTHOE NuUo Mcrnonkoma ocyLecTBnsaeT:

npueM 1 pernctTpauunio 3asBeHunst B cneunanbHOM XypHane;

BpyYeHME 3adABUTENIO KOMUM 3asiBNieHUs C OTMETKOW O JaTe npuvema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe N BPEMEHU UCMNOSTHEHNS MyHULMNASTbHOW YCITYTN.

lMpoueaypsl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNSATCS:

npuem 3asaBfeHns U JOKYMEHTOB B TeYeHne 15 MUHYT;

peructpauus 3asiBfieHUss B TeyeHue ogHoro paboyero OHS € MOMEHTa MNOCTYNSeHus
3adaBneHns.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBreHnE.

3.4. ®dopmupoBaHMe U1 HanpaBreHMe MEeXBEOOMCTBEHHOINO 3anpoca B OpraHbl,
y4acTByloLLME B NPeOCTaBNEHNN MyHULMNANBHOW YCIyTW.

3.4.1. CornacHo npuHATOMY 3asBfIEHUO CcekpeTapb Wcnonkoma HanpasnseT
nocpeacTBOM CUCTEMbI  MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO B3aMMOAEWCTBMS 3anpoc O
npeacTaBneHun:

- BbINMUCKM n3 EOMHOrO rocyaapCTBEHHONO peecTpa  HeOBMXKMMOCTU  (COOEepXKuT
o0LLeaoCTyNHbIE CBEAEHMS O 3apErMCTPUPOBaHHbBIX NpaBax Ha OO bEKT HEABMXUMOCTH).

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLWMM NOLMYHKTOM, OCYLLECTBASIOTCA B TeYEHue
OAHOro OHSA C MOMEHTA NOCTYNNEeHus 3asBneHus B Vicnonkom.

PeaynbTat npoueayp: HanpaBfieHHbIN B OpraHbl BfiacTu 3anpoc.

3.4.2. CneunanncTbl MOCTaBLUMKOB [OaHHbIX Ha OCHOBaHWWM 3anpoca, NOCTYMNMBLLErNO
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO B3aMMOAEWUCTBUSA, NpencTtaBnsioT
3anpalumMBaemMble OOKYMEHTbI (MHopMaunio) Unn HanpaensT yBeaoMIieHMst 06 oTCyTCTBUM
AOKYMEHTOB (MHGopmauumn), HeobxoanmbiX ONA NPeAoCTaBfeHUs MyHUUUNANbHOW YCyru
(oanee - ygegomneHune ob oTkase).

Mpoueaypbl, ycCTaHaBNMBAEMble HACTOSLWMM  MOAMYHKTOM, OCYLLECTBNAITCA B
cnefylowme CpokU: MO  AOKyMeHTaMm  (CBEAEHUAIM), HanpaensieMbliM  crneyuanncramm
PocpeecTtpa, He 6onee Tpex paboymx gHeN.

PeaynbTtat npoueayp: LOOKYMeHTbl (cBegeHus) nubo yBeaomneHne o6 oTkase,
HanpaBneHHble B Icnonkom.

3.5. MNogrotoBka M yTBEPXOEHME 3anpolUeHHbIX OOKyMeHTOB (nMncbma 06 oOTkase B
Bblaade)

3.5.1. JomkHocTHoe nuuo cnonkomMa ocyLecTBrsieT:

NPOBEPKY HanMynsa JOKYMEHTOB, NpuraraeMbix K 3asiBNEHNIO;

NoAroTOBKY MNPOEKTa CNpaBKM (BbIMUCKM)NPWU HANMYUM JOKYMEHTOB (CBEAEHUN);

noaroToBKy npoekTa nucbma OO0 OTKase B Bblgaye MpuM OTCYTCTBMM [OKYMEHTOB
(cBegeHwun);

HanpaBreHve cnpaBku (BbIMUCKW) UM nNucbMa 06 OTKase B Bbldaye [NaBe CernbCKoro
rnoceneHns Ha yTBepXaeHue.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBASIOTCS B TeYEHNE OBYX
pabounx gHen ¢ MoMeHTa obpalleHuns 3aaBuTens.

PesynbTat npoueayp: NPOEKT cnpaBku (BbIMUCKM) NN NCbMa 06 OTKase B Bblaave.



3.5.2. [naBa cenbCKOro noceneHus yTesepxaaeT cnpasBky (BbINMUCKY) UM NUCbMO 06
OoTKa3e B Bblgade W HanpasnseT cekpeTtapto Vicnonkoma.

Mpn BbIGOpe 3aaBuTenst crnocoba nonyyYeHWsa pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3aaBUTEN0 pes3ynbTaT MyHUUMNanbHOW ycnyrm B (opme 3feKTPOHHOro
AOKyMeHTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLIECTBAATCA B TeyeHue
OAHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypbl.

PesynbTat npouenypbl: yTBEpXAeHHaAsa cnpasBka (Bbinucka) unn nnucbMo 06 oOTkase B
Bblaave.

3.6. Bolgava 3asBuTento pesynbtata MyHULMNanbHON yCnyru

3.6.1. CekpeTtapb Wcnonkoma BblgaeT 3asBUTENIO CnpaBKy (BbIMUCKY) UMW NMUCbMO 0O
OoTKase B Bblgave.

Mpoueaypa, ycTaHaBnNMBaemasi HaCTOALWMM MYHKTOM, OCYLeCTBNAeTcs B [eHb
obpalleHuns 3asBuTenst.

PesynbTat npoueayp: BblgaHHas cnpaska (BbInucka).

B cnyyae oTkasa B npegocTaBneHUn MyHUUMNanbHOW YCryrn 3asiBUTENb yBeOOMNSIETCS
NMMCbMOM C yKa3aHMEM MPUYUH OTKasa, a Takke no TenedoHy u (Unn) SNeKTPOHHOW noyTe, B
TeyeHue ogHoro paboyero AHA ¢ MOMEHTa NoAnMcaHus Nucbma o6 oTkase.

3.7. VicnpaBneHne TeXHNYeCKMX OLINBOK.

3.7.1. B cnyyae oOHapyXeHUsi TEeXHUYECKOM OLMOKM B [OKYMEHTE, SBMSIOLLEMCS
pe3ynbTaToM MyHULMNANbHOW YCIyru, 3asButenb npeacrasnseT B icnonkom:

3aaBneHne o6 ncnpasneHnn TexHYeckon owmbku (npunoxeHne Ne2);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMManNbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloWmMe pUaMyeckyto cuny, CBUOETENbCTBYOLWME O  Hanuyuu
TEXHUYECKON OLUNBKMN.

3asBrneHne 06 WuCnpaBfieHUN TEXHUYECKONW OWwunbKn B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNAKLWEMCa pes3ynbTaTtoM MyHUUMNanbHOW YCnyru, nogaeTca 3asBuUTeEnem
(ynoniHOMOYEHHbIM NpeacTaBuTenemM) NUMYHO, NMBO NOYTOBLIM OTNPaBNEHMEM (B TOM 4YuUche C
NCNOSIb30BaHMEM 3JNEKTPOHHOW MOYTbI), MO0 Yepe3 efuHbI nopTan roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYT UM MHOMOMYHKUNOHANbHbLIN LIEHTP NpeaoCcTaBNeHnsa rocyaapCTBEHHbIX
N MYHULMNANbHbIX YCIyT.

3.7.2. CekpeTapb WMcnonkoma, OTBETCTBEHHbIN 3a MPUEM AOKYMEHTOB, OCYyLLECTBNSAET
npuem 3aaBneHnst 06 McnpaBreHnn TEXHUYECKOW OLLIMOKKN, perMCTpUpYeET 3asBreHue.

lMpouenypa, ycTaHaBnNMBaemMas HaCTOSALWMM MYHKTOM, OCYLLECTBNAETCA B TedeHue
ofHOro pabo4yero AHA C MOMEHTa pernctpauumn 3asaBrneHus.

PesynbTaTt npouenypbl: NPUHATOE U 3aperncTpupoBaHHoOE 3asBreHeE.

3.7.3. Cekpetapb Wcnonkoma paccmaTpvBaeT [OOKYMEHTbl U B LENAX BHECEHUs
nucnpasneHnn B AOKYMEHT, ABNSAOWMACA pe3ynbTaTOM YCryrn, OCyLWeCTBNAeT npouenypsbl,
npeaycMoTpeHHble NYHKTOM 3.5 HacToswero PernameHTa, n BblgaeT UCNpaBreHHbIN JOKYMEHT
3aaBuTEnNto (YNOHOMOYEHHOMY MPeACTaBUTESI0) NMYHO NOL POCMUCH C U3BATUEM Y 3aABUTENS
(yNnONnHOMOYEHHOrO MpeacTaBuUTEnNsl) OpuUrMHana [OOKYMEHTa, B KOTOPOM  COLEPXUTCS
TexHuyeckas oLmbka.

lMpouenypa, ycTaHaBnMBaeMasi HaCTOSLLMM MYHKTOM, OCYLLECTBIISIETCA B TeYEeHMe Tpex
paboumx AOHen nocrne OB6HapyXEeHUs TEXHUYECKOM OWMUOKM unnM nonyyYeHus oT nwboro
3anHTepPEeCcoOBaAHHOIO NuUa 3asBfeHns O JONYLLEHHON owmnbkKe.

PesynbTat npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. [Mopsgok 1 opMbl KOHTPONS 3a NpegocTaBneHneM MyHULMNArbHON YCIyrn



4.1. KOHTponb 3a MNOSIHOTOW WM KayeCTBOM MNpedoCTaBfEHUA MyHMUMNANbHOW YCnyrun
BKMoYaeT B cebs BbiABNEHME WU YCTpaHEHWEe HapylweHWA MpaB 3asiBuTenen, npoBeaeHue
npoBepok cobniogeHns npoueayp nNpefoCTaBneHnMs MyHULMNAnbHOW YCryrM, MnoAroToBKy
pelueHnn Ha gencTeua (besgenctane) AOMKHOCTHbBIX NUL, OpraHa MeCTHOro caMmoynpaBreHus.

dopmamMn KOHTpONA 3a cobngeHMeM WCMNOMHEHUS aaMUHUCTPaTUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka UK cornacoBaHWe MNPOEKTOB  AOKYMEHTOB MO  MNpefoCTaBrieHUto
MYHULMNANbHOM yCrnyrn. Pe3ynbTatom NpoBEpKM SIBMSETCS BU3MPOBAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAeHUS AeNOoNpPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbLIX MNPOBEPOK cobnogeHns
npouenyp nNpegocTaBneHns MyHULMNAnsHOM yCnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNNaHOBbIMM (OCYLLECTBNATHLCA Ha OCHOBaHUU
nonyrogoBbIX WKW rOAOBbIX MNfaHOB paboTbl oOpraHa MECTHOrO0 CcaMoyrnpasrfieHus) W
BHensaHoBbIMU. [Mpy NpoBeaeHUn NPoBepPOK MOryT paccMaTpmBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfeHneM MyHUUUNANbHOM YCIyrn (KOMMSIEKCHbIE MPOBEPKKU), UMM MO KOHKPETHOMY
obpalleHunto 3asaBuTenNS.

B uenax Tekywlero KOHTPOMs WUCMOMb3YTCA CBeAEHUS, UMEKLMECs B INEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KOppecnoHOeHUMd, YCTHass WM NUCbMEHHas WHdopMauus
cneunanucToB, OCYLIECTBASIOWNX BbINOSIHEHWE aOMUHUCTPATMBHLIX Mpoueayp, >KypHansl
yyeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocywecTBneHMss KOHTPONSA 3a COBepLUEHMEM AENCTBMW MpU nNpenocTaBrieHuun
MYHULMNANbHOW YCNyrn MU NPUHATUMM pPeLLeHnn pykoBoauTento Mcnonkoma npeacTtaBnstoTcA
crnpaBKu O pe3yrnbTaTax NpeocTaBNeHns MyHULMNAanbHOW YCyru.

O cnyyasax M nNpUYMHaxX HapyweHWs CPOKOB, MOCNeAoBaTENbHOCTM U COAEPKaHMUS
afMVHUCTPATUBHbLIX MNpoueayp crneumanucTel HeMeaneHHO WHAOPMUPYIOT rnaBy CerbCKOro
nocerneHus, a Takke nNpeanpuHMMaloT CPOYHbIE MepPbl MO YCTPAHEHUIO HapyLLIEHWI

4.2. Tekylumn  KOHTpPOfb 3a  cobnogeHMem  nocrnegoBaTeNlbHOCTM  OEWCTBUR,
onpefereHHbIX agMUHUCTPATMBHBLIMU NpouedypaMyM No MpedoCTaBNeHno MyHUUMNanbHON
yCIyru, OCyLLEeCTBIISIeTCS rMaBon CerbCKOro NoceneHuns.

4.3.TlepedyeHb  OOSMKHOCTHbLIX  JiML,  OCYLLECTBNAWOLWMNX  TEKYLWMA  KOHTPOfb,
yCTaHaBNMBAETCA MOMOXEHUAMN O CTPYKTYPHbIX NoApasgeneHusx opraHa MeCTHOro
camoynpasneHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

Mo pesynbTaTam MpPOBEAEHHbLIX MPOBEPOK B Cllyyae BbISABMEHUS HapyLleHWA npas
3aaBUTENEn BUHOBHbIE NUUA MNPUBMEKAOTCAS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTBOM Poccunckon degepaunn.

4.4. [IoOmMKHOCTHbIE NnLla opraHa MecTHOro camoynpasfieHNs HecyT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPeHNe obpalleHnin 3aaBUTENEN.

[OMKHOCTHbIE NMuA opraHa MeCTHOro camoynpaBfieHUs HeCyT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE UM (MNKU) HeHagnexallee BbINOSIHEHME aOMUHUCTPATUBHbBIX [OENCTBUN,
yKasaHHbIX B pasgene 3 Hactosero PernameHTa.

[OMKHOCTHbIE NMLA M WHble MyHMUMNanbHble ChyXalue 3a pelleHus U OencTBud
(6esgencTBne), NpUHNMaEMble (OCYLLECTBNSIEMbIE) B XOA4E MPEAOCTaBNEHUS MyHULMNANbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegoctaBneHneM MyHUUMNanbHOW YCNYyrn CO CTOPOHbI rpaxaaH, Mx
o0beguHEeHUN W OpraHu3aunn, OCyLLEeCTBNAETCA MOCPEeACTBOM OTKPbITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHuUsi Npu NPeaoCTaBEHNN MyHULMNANBHOW YCAYyrn, NONy4YeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHMoOpmMaumm O nopsigke npenocTaBreHus
MYHULMNAnNbHOW YCNyrm U BO3MOXHOCTU gocyaebHoro paccmoTpeHusi obpawieHnn (xkanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxanoBaHna peleHnin n aencteun (6esgencrams)
opraHa, NpeaoCTaBALLIEro MyHUUMNANbHYIO YCNyry, MHOrO(OYHKLMOHANbHOro LeHTpa



npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAMbHbIX YCIYr, OpraHn3aumm, YykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa ot 27.07.2010 Ne210-$3, a Takke ux
AOJPKHOCTHbIX NML, MyHULMNAMNbHbIX CryXalumx, paboTHUKOB

5.1. MonyyaTtenu MyHuMuunanbHOW ycrnyrm UMEOT NpaBo Ha obxanosaHue B AocyaebHOM
nopsigke gencteun (6es3genctamns) COTPyAHUKOB Mcrnonkoma, y4acTByOLWNX B NpeaocTaBrieHmm
MYHULMNANbHOM YCIyrn, rnaBe CenbCKOro NoceneHus.

3asBuTenb MoxeT 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLWwmnx cnyyvasx:

1) HapylwleHne cpoka perucTpauum 3anpoca 3asBuTens O NpegocTaBneHun
MYHULMNANbHOW YCIyru;

2) HapyLLeHne cpoka NpeaoCTaBeHNa MyHUUMNANbHON yCnyru;

3) TpeboBaHMe y 3aaABUTENs LOKYMEHTOB WM uHoOpMaumm nmbo ocyLecTBreHus
AENCTBUA, NpeacTaBfeHne UNn oCyLLECTBNEHNE KOTOPbLIX HE NpenyCMOTPEHO HOPMaTUBHbLIMU
npasoBbiMM akTammn Poccuinckon ®depepaunmn, Pecnybnuku TaTtapctaH, YmMcTononbckoro
MYHULMNANbHOro panoHa Ans NpeaoCcTaBeHns MyHULMNANbHON yecnyru;

4)oTka3 B MpuMeMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMX MNpaBoBbIMKM akTamu Poccuiickon ®epepaumn, Pecnybnukn TaTtapcTtaH,
MYHALMNANbHbIMM NPaBOBbIMW akTamu Ans NpPeaoCTaBNeHns MyHUUMNAnNbHOW yCcnyrn, Yy
3aaBUTENS;

5) oTka3 B nNpefoCTaBNeHUM MyHUUMNANbLHOW YCIyrn, €crnv OCHOBaHuUs OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NMPUHATBIMA B COOTBETCTBUN C HUMU WHbLIMU
HOpMaTUBHbIMA NpaBoOBbIMM akTamu Poccuickon dPepepaumm, 3akoHaMM U MHbIMU
HOPMaTUBHLIMW NPaBOBbLIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3aABUTENA NP NPeAOCTaBNEHNN MYHULMNANBLHON YCNyrn nnaTbl, He
npegycMOTPEHHON HOPMaTMBHbLIMW NpaBoBbiIMKU akTamun Poccuiickon denepaumm, Pecnybnmkm
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU akTaMu;

7) oTka3 Wcnomnkoma, OOSMKHOCTHOro nuua Mcnonkoma B McnpasBneHuu OO0nyLEeHHbIX
onevyaTtok U OWMBOK B BblJaHHbLIX B pes3ynbTaTe NpeaocTaBneHns MyHUUUNAnbHOW YCryru
AOKyMeHTax NnMbo HapyLlleHne YyCTaHOBMNEHHOro CpoKa Taknx ncnpasneHuni;

8) HapylweHne cpoka WM nopsaka  Bbligadn  OOKYMEHTOB NO  pesynbTatam
npegocTaBfieHNs MyHULUMNANbHON yCnyru;

9) NpMOCTaHOBIEHNE MpPeAoCTaBfneHUss MyHUUMMNanbHOW YCryrn, €ecnm OCHOBaHUSA
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedepanbHbIMM - 3aKOHaMU W MNPUHATBIMU - B
COOTBETCTBUM C HUMU MHLIMU HOPMAaTUBHbLIMU MpaBoOBbIMW akTamn Poccuinckon depepauumu,
3aKOHaMM M WHbIMW  HOPMAaTUBHbIMW  MpaBoBbiIMM  akTamu Pecnybnvkn TartapcraH,
MYHULMNANbHbIMU NPaBOBbIMU aKTamu;

10) TpeboBaHue y 3aaBUTeNs Npy NpeaocTaBneHn MyHUUMNanbHOW YCNyrn AOKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMmbix ONA nNpefocTaBreHus
MYHULMNANbHOM YyCnyru, nMbo B NpefocTaBNeHnn MyHUUMMANbHOW YCMyrn, 3a UCKIOYEHUeM
cnyyaesB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. X)Kanoba Ha peweHns n pgencteus (6es3gencteme) opraHa, npeaocTaBnsitoLLErO
MYHULMNANbHY YCRyry, OOJDKHOCTHOrO nvua opraHa, npeaocTaBnfalowero MyHUUMNanbHyo
yCcrnyry,  MyHUMUMNAnNbHOrO  CriyXallero, pykoBOOAMTENs  opraHa, npefocTaBnsioLero
MyHULMNAnNbHY YCnyry, nogaetca B MUCbMEHHOW (hopme Ha OymakHOM HocuTene unu B
3NEKTPOHHON hopMme.

XXanoba moxeT ObITb HanpaBreHa MO no4yTe, C WUCMNOMb30BaHUEM WH(OpPMAaLMOHHO-
TeNeKkoOMMyHUKaUnMoHHONn ceTn  "WHTepHeT", odumumanbHoro camta  YucTononbckoro
MyHUumMnaneHoro parnoHa (https://chistopol.tatarstan.ru/), EanHoro noptana rocygapCTBEHHbIX U
MyHuumMnaneHbix ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EpnHoro noptana
rocyAapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (dpyHkuun) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPY NINYHOM MpUEME 3asaBUTENS.



5.3. XXano6a, noctynuBlias B opraH, NpegoCTaBnsAnLWNA MyHULMNANbHYO yCnyry, nnbo
BbILLIECTOALNA OpraH (Mpy ero Hanmyum), NoAnexuT pacCMOTPEHUIO B TeYeHWe NsaTHaguatu
pabounx OHeM CO [OHA ee peructpaumm, a B cnyvae obanoBaHWA OTKasa oOpraHa,
NpeaoCTaBnAOWEro MyHAUMNANbHYK YCNyry, B npueme AOKYMEHTOB Yy 3asButensa nmbo B
ncnpasneHnn AOMyLIEHHbIX OMeYyaToK M OWwnbOoK mnu B criydyae obxanoBaHWs HapyLleHus
YCTAHOBMNEHHOrO CpoKa TakUX WCNpaBfeHWn - B TevyeHue NSt paboymx OHEeW co OHA ee
perncTpauuu.

5.4. XKanoba gosmkHa cogepXxaTb crieayoLlyo HopMauuio:

1) HameHOBaHMe opraHa, NpeaocTaBnsoWero ycnyry, OOSMKHOCTHOrO nvua oprada,
NpeaoCTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CryXawero, peweHns u AOeUCTBuUS
(6esgencTBme) KOTOPbIX 0BXanyrTCS;

2) hamunnio, wMMs, OT4eCTBO (nocrnegHee - nMpuM  HanMyuuu), CBeOeHUss O MecTe
XutenbCcTBa 3asButens - dusmyeckoro nuua nmbo HaMmeHoBaHMe, CBeAEHUSI O MecTe
HaxoXOeHus 3adABUTENS - OPUAMYECKOro fivua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNouyTbl (MpPU HanNUYMM) U MOYMTOBLIM agpec, Mo
KOTOPbIM A0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHna o6 obOxanyemblX pelleHusx W geuncteuax (6esgenctsum) opraHa,
NpeaocTaBnALEro MYHULUMNANbHYO ycnyry, AOJHKHOCTHOrO niua opraHa,
NpegoCTaBALWEro MyHUUMNANBHYH YCAYry, U MyHULMNANbHOrO CryXaLlero;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTESb HE COrMaceH C peLleHneM N OeNCTBUEM
(besgenctBnemM) opraHa, npeaoCcTaBnsoWeEro ycnyry, [AOSDKHOCTHOrO nuua  opraHa,
npegoCTaBAOLWEro yCnyry, Unn MyHULMNANbHOro CryaLlero.

5.5. K anobe wmoryT ObITb NPUMOXEHbI KOMUX [OOKYMEHTOB, NOATBEPXKAALLNX
N3NoXeHHble B xanobe obctoaTenbctBa. B Takom crnyvae B xanobe npuMBoauTCs nepeyeHb
npunaraemblx K He JOKYMEHTOB.

5.6. o pesynbTaTtaM paccMOTpPeHuUs Xanobbl MNPUHMMAaETCs OOHO U3  CrieayrLnx
peLUueHni:

1) xanoba ypoBneTBopsieTCs, B TOM 4ucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OonyLeHHbIX orneyaTok 1 ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHULMNANbHOM YCnyrn AOKYMEHTax, BO3BpaTa 3asBUTENO0 LEHEXHbIX CPpeacTs, B3MMaHue
KOTOpbIX He MNpeayCcMOTPEeHO HOopMaTMBHbIMK MpaBoBbiMM akTamum Poccuinckon Pepepauumu,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHuuuMnanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBMETBOPEHUN xanobbl 0OTKa3biBaeTCA.

He nosgHee AHS, cnefyowero 3a AHEM MPUHATUSA peLUeHus, YKa3aHHOro B HacTosweM
NyHKTE, 3asBUTENO B MUCbMEHHOM DOPME U MO XenaHuK 3aaBuTens B 3NEeKTPOHHOW dhopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karoobl.

5.7.B cny4ae npu3HaHua kanobbl, nognexawen yOoBNeTBOPEHUIO, B OTBeTe
3aaBUTEN0 JaeTcs MHGopMauus O LEeWCTBUSAX, OCYyLLeCcTBNsSeMblX McnonkoMom, B Lensax
He3amMeLnUTEeNbHOro YCTPaHEeHUS BbISABMEHHbIX HapyLUEHWA MpU OKasaHuM MyHULMNAnNbHOM
yCcryrm, a Takke MPUHOCATCA WU3BUHEHWA 3a [AOCTaBfieHHble HeyaobCcTBa W yKasblBaeTCs
WHpopMauusa O AanbHenWwnx OencTBusiX, KOTopble HeoO6XOAMMO COBEPLUUTb 3asBUTENO B
Lensax noslyvYeHns MyHULMnansHOM yCryru.

5.8. B cnyyae npusHaHus xanobbl, He noanexaiien yOooBfEeTBOPEHUIO, B OTBeETe
3aABUTENI0, OAKTCH apryMEeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYUHAX MPUHATOrO peLleHus, a
TaKke UHopmaumsa 0 Nnopsiake 06XanoBaHUSA MPUHATONO pPeLLeHus.

5.9. B cnyyae ycCTaHOBMeHUS B XOA4e WNM NO pes3ynbTataMm pacCMOTPEHMS Xanobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUA UNW NPECTYNSIEHUS OOMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnsalT MMeIOLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.



MpunoxeHne Ne1

B
(HaI/IMeHOBaHI/Ie opraHa MeCcTHOro camoynpaBieHund

MyHMUMnansHoro obpasoBaHus)
oT

(oanee - 3asBuTEnD).
(dpamunus, nmMs, 0T4ECTBO, NACMOPTHLIE AAHHbIE,
perncTpaLmio No MecTy XUtenbCcTea, TenedoH)

3aaBneHve
0 Bblaye CcrnpaBku (BbIMUCKK)

Mpowy Bac BblgaTtb cnpasKy (BbIMUCKY)
(ykasaTb BMA CNpaBKu)

Mo agpecy:
K 3asBneHuo npunarato cnegyrowme oKyMeHThI:
1.
2.
3.

Mpowy yBegoMnTb O pesynbTate npefocTaBfneHnss MYHUUMNANbHOW  YCIyru
cnegyowmm cnocobom

(naTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne2

B

(HaI/IMeHOBaHI/Ie opraHa MeCcTHOro camoynpaBieHund

MyHMUMNanbHoro obpasoBaHms)
orT:

3aaBneHune
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwao 06 owwnbke, AOONYyWEHHOW TMpPUM OKa3aHUM MYHULUUNANbHOW  YCIyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHUA:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHUYECKYH OWNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HAaNpaBUTb Takoe peLleHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMUM Ha GyMaKHOM HOcUTerie MOYTOBbLIM OTMpPaBlEHMEM MO

agpecy:

HacToswwmm noareepxaaro: CBeAeHUs, BKIIOYEHHbIE B 3asiBMEeHNe, OTHOCALLMECS K MOEN
NMYHOCTU U MPeAcTaBnsgemMoOMYy MHOK §vUy, @ Takke BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[OKyMeHTbI (KOnuuM OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeboBaHMsAM,
YCTaHOBIIEHHbIM 3akoHoAdaTenbCcTBOM Poccuiickon defepauum, Ha MOMEHT npeacTaBrieHUs
3asBEeHNS 3TN OKYMEHTbl AeCTBUTENbHbI U coaepxaT JOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha yyactne B Onpoce Mno OUeHKe KayecTBa NpefoCTaBfieHHONW MHe
MYHULIMNANBLHOW yCryrn no TenedoHy:

(poaTa) (noanuceb) (©.1.0.)



[MpunoxeHve
(cnpaBo4HoE)

PekBM3nNTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnocrtasrieHne MyHI/ILl,I/II'IaJ'IbHOI7I
ycnyrn n oCyecTBIIARLWNX KOHTPOJIb €€ UCTNOJTHEHNUA,

Mcnonkom MyCJ'I}OMKI/IHCKOFO CerbCKOro nocerneHns YnctononbLcKoro MYyHULUKUNaNbHOro

panoHa
[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
[ maBa nocenexHus 88434232435 Musl@tatar.ru
CekpeTapb 88434232445 Musl@tatar.ru

PekBnanTbl JOSMKHOCTHbLIX AL, KOHTpOJIMpYKOLWKX npeaocrtasrieHne

MYHMUMMNANbHOM yCnyru

[ omKkHOCTb

TenedoH

OnNEeKTPOHHbLIN agpec

[(maBa noceneHunsa

88434232435

Musl@tatar.ru




	В соответствии с Федеральным законом от 27 июля 2010 года № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг» Исполнительный комитет Муслюмкинского сельского поселения Чистопольскогго муниципального района Респуб...
	ПОСТАНОВЛЯЕТ:
	1. Утвердить Административный регламент предоставления муниципальной услуги по выдаче справки (выписки)  (Приложение).
	3. Обнародовать настоящее постановление путем размещения на специальных информационных стендах на территории населенных пунктов сельского поселения или на официальном портале правовой информации Республики Татарстан (pravo.tatarstan.ru), а также разме...
	Глава  Муслюмкинского
	сельского поселения                                            Л.З. Хабибуллина
	при письменном (в том числе в форме электронного документа) обращении – на бумажном носителе по почте, в электронной форме по электронной почте.

