HCIIO/THATEIbHBIA KOMHTET TATAPCTAH PECIIVB.IHKACHI

KYBACCKOI'O CEJIBCKOI'O YHCTAH MYHHITHIIATH PAHOHBI
INIOCEJEHHA YHCTOIIOJBCKOI'O KVYBAC ABBLI JKHPJIETE
MYHHITHIIAJIBHOI'O PAHOHA BAIIIKAPMA KOMHUTETBI
PECIIYBJIHKH TATAPCTAH
422954, Pecnvomuxka Tatapcras, 422954, Tatapcran Pecnnvomuxacsr,
UncTonoasckuii paiioH, Usicraii pationsl. Kyvbac agsuisr,
c. Kv6accer, va. llentpansnas, 5 entpansnas yp.. 5

ten. 884342 3-15-78, e-mail: Kubass Ctp@tatar.ru

oT «17» mapTta 2021r. Ne 4

O6 yTBEpPXOEHUM agMUHUCTPATUBHOIO

pernameHTa NnpeaoCcTaBneHns MyHULUMNansHON ycnyru
no npefocTaBrieHno cybcuanin topuandyecknm nuiuam
(3a uckno4veHnem cybenanm rocyaapCTBeHHbIM (My-
HULMNanbHbIM YY4pexXaeHnsm), HaAnBMAyanbHbIM
npeanpuHumaTtensM, usnyecknm nuuam — Nnpon3so-
antenam ToBapos, paboT, ycnyr

B cootBetctBUM C PegepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwmx
NPUHUMNAxX opraHu3auuMmM MecTHOro camoynpasneHuss B Poccuiickon ®epepauumn», dene-
panbHbiM 3akoHoM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npefocTaBneHus rocyaap-
CTBEHHbIX U MyHMUMNAMNbHbIX YCAyr», YCTaBoM MyHuuunanbHoro obpasoBaHus «Kybacckoe
cenbckoe noceneHne» YncTtononbCcKoro MyHuuMnanbHoro pavoHa Pecnybnuku TartapcraH
NcnonHutenbHbin komuTteT Kybacckoro cenbckoro noceneHnsa YnctononbCkoro MyHuumMnanb-
Horo panoHa Pecnybnukn TaTapcTtaH.

NOCTAHOBIJIAET:

1. YTBepanTb agMUHUCTPATUBHBIN pernaMmeHT npeaocTtaBrieHna MyHUUMNanbHOW YCryru
no npeaocTaBneHno cybcnanim topuandyeckmm nuuam (3a uckndeHnem cybemanin rocygap-
CTBEHHbIM (MYHULMNAMNbHbLIM) YYpeXaeHUsM), UHANBUAYarbHbIM NpeanpuHumaTenam, pusn-
YeCKUM nmuam - Npon3BoanTENAM TOBapoB, paboT, yCnyr cornacHo NpUnoXeHuIo.

2. OBHapogoBaTb HacTosilllee pelleHve nyTeM BbiBELUMBaHMA B MeCTaX MacCOBOro
CKOMNJIEHUS XXUTENEN CEeNbCKOro nocerieHns, Ha cTeHgax u gockax ob6bsBrneHun n pasaMmecTuTb
Ha odwuumnanbHOM canTe YMCTONONLCKOr0 MYyHMUMNANbHOro panoHa B WHGOPMAaLUWOHHO-
KOMMYHUKaLMOHHON ceTn «HTepHeT».

maBa Kybacckoro
CenbCKOro nocerneHus H.C. lormHoBa

MpunoxeHwne

K NOCTaHOBIEHMIO

McnonHUTEenbHOro kommteTa

Kyb6acckoro cenbCKkoro noceneHus
YncTONONLCKOro MyHMUMNANBHOIO panoHa
o1 17.03.2021 Ne 4



AAMUHUCTPATUBHbLIN pernamMeHT
npeagocTaBlieHUA MyHMLMNAaNbHOW yCnyru no npeaoctaBreHnto cyéecnaum ropuwanye-
CKUM nuuam (3a UCKNrvYeHmMemM cyocuamm rocyaapcTtBeHHbIM (MyHULMNAnbHbIM) y4ype-
XAEHUAM), UHAUBUAYanbHbLIM NpeanpuHUMaTensam, PU3nvecKkMm nuuam - NponsBoam-
Tensim ToBapos, paboT, ycnyr

1. Obwme nonoxeHus

1.1. Hacrosawun agMMHUCTPaATUBHLIN pernaMmeHT NpeaocTaBneHns MyHUUMNANbsHOW YCryrn
(oanee — PernameHT) ycTaHaBnMBaeT CTaHAapT U NOPSA0K NpeaocTaBfieHUs MyHUUUNAanbHON
ycnyru no npegoctaBneHunto cybcmann ropnandeckum nuuam (3a uckniyeHmem cybcmanm roc-
yOApPCTBEHHbIM (MYHULMMANbHLIM) YYpEXOEHUsIM), WHOMBUAYANbHLIM NpeanpuHMMaTensam,
u3mMyeckMm nuuam — nNpousBoguTendam ToBapoB, paboT, ycnyr (ganee — MyHuumMnanbHas
ycnyra).

1.2. [Monyyatenun MyHUUMNanNbHOM yCnyru: lopngndeckue nuua n omsmyeckme nuua, MHau-

BUAyanbHble NpegnpuHumaTtenu (ganee - 3agaBuUTenb).

1.3. MyHuumnansHasa ycnyra npegoctasnserca NcnonHuTtenbHbiM KomuteToM Kybacckoro
CENbCKOro noceneHns YnMcTononbCckoro MyHuuMnanbHOro pawmoHa Pecnybnuku TaTtapcraH
(nanee — Vcnonkom).
1.3.1 Mecto HaxoxaeHus Ucnonkoma: Pecnybnuka TatapcrtaH, YMcTONONbCKUIA panoH, C.
Kybaccehl, yn. LleHTpanbHas, g. 3
Mpaduk paboTbl:
noHeaenbHUK — NaTHMua: ¢ 84. 0o 16.12 y;
cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHMW.
Bpemsa nepepbiBa Ana otabixa U NUTaAHUSA yCTaHaBNMBaETCH NpasBuinamMun BHYTPEHHEro Tpyao-
BOro pacnopsgka.
CnpaBo4HbIv TenedoH (884342)-3-15-78.
[Mpoxoa No AOKyMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.
1.3.2 Agpec oduvuuanbHOro camta MyHUMUUNANbHOrO panoHa B WHGOPMALMOHHO-
TeNeKOMMYHMKaLMOHHOW cetu «WNHTepHeT» (oanee - ceTb «HTEepHeT»):
(http://lwww.chistopol.tatarstan.ru).
1.3.3. WHdopmaums 0 MyHMUMnanbLHORM yenyre MoXeT BbITb NonyyeHa:

1) nocpeacTBOM UHPOPMALMOHHbBIX CTEHOO0B, CoAepXaLUnX BU3yaribHYHO U TEKCTOBYIO
WMHOpMaUNIo 0 MyHULMNANbHOW YyCnyre, pacnosioXeHHbIX B NoMelleHusx Mcnonkoma, ans
paboTbl C 3a9BUTENSAMM;

2) nocpeactBoM cetn «WMHTepHeT» Ha oduuymansHom cante Wcnonkoma (http://
www.chistopol.tatarstan.ru.);

3) Ha [lNopTane rocygapCTBEHHbIX U MyHUUMNAaNbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHoMm nopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr (pyHkumin) (http:/
www.gosuslugi.ru/);

5) B icnonkome: npu yCTHOM obpalleHum - IM4HO U No TenedoHy;

npu NMCbMEHHOM (B TOM Yucne B OpMe 3NIEKTPOHHOIO AOKYMeHTa) obpalieHmm — Ha
OymMakHOM HOCUTENe No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOMN NOYTE.

1.3.4. WHdopmauusa no sBonpocam npeaoctaBfieHNss MyHULUNANbHOW YCryrM pasmellaeTcs
Ha ouumanbHOM canTe MyHMUMNANbHOrO parvoHa U Ha MH(OPMAUMOHHbBIX CTEHO4AxX B Nome-
LweHusx Mcnonkoma anga paboTbl ¢ 3agBUTENAMU.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnunkn TatapctaH, pa3mellaemas Ha
MHOPMALMOHHbIX CTeHAax M Ha oduunanbHOM canTe MyHUUUNasribHOro panoHa B UHAGOP-
MaLUNOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT», BKMOYaeT CBeAEHUSs O MyHULMNanb-


http://www.chistopol.tatarstan.ru/
http://www.chistopol.tatarstan.ru/
http://www.gosuslugi.ru/

HOW ycryre, cogepxalumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacToswero PernameHTa.

1.4. lNepeyeHb HOPMaTMBHbLIX MPABOBbLIX aKTOB, Perynupyrwmx npegocraBneHme my-
HULMNanbHOW ycryrun (C ykasaHMeM pekBU3MTOB HOPMaTMBHbIX NPAaBOBbIX aKTOB U UICTOYHMKOB
nx ocmumanbHoOro onybnmMkoBaHus), pasmelleH Ha oduumanbHOM canWTe MyHULMNAnbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT», B rocygapCTBEHHOM
MHOpMaLNOHHON cucTeme «PeecTp rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnu-
Kn TaTtapcTaH.

1.5. B HacTosiwem PernameHTe Ucnonb3yoTcs cneayrowme TepMUHbl U onpeaeneHuns:

yoaneHHoe paboyee MeCTO MHOrogyHKUMOHANbHOIO LeHTpa npefocTaBfieHUst rocy-
AapCTBEHHbIX N MyHULMMAnNbHbIX YCNYyr — TepputopuansHo ob6ocobrieHHoe CTPYKTYpHOe noa-
pasgeneHue (0p1c) MHOrOQYHKLMOHAIBbHOIO LEeHTpa NpeaoCcTaBlieHUss rocy4apCTBEHHbIX U
MYHULUMMAnbHbIX YCNyr, Co3gaHHOe B rOPOACKOM (CenbCKoM) MoceneHMM MyHUUUNanbHOro
panoHa unn B ropofckom okpyre Pecnybnukmn TatapctaH B cOoTBETCTBMM € NyHKTOM 34 [pa-
BWUJST OpraHn3aumm estenbHOCTU MHOrOQYHKUMOHANbHbLIX LEeHTPOB NpeaocTaBreHnsa rocygap-
CTBEHHbIX U MyHWUUMNAanNbHbIX YCNyr, YTBEPXAEHHbIX nocTtaHoBneHnem [pasutensctea Poc-
cunckon depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHuu [MpaBun opraHusaummn ges-
TENbHOCTU MHOTOYHKUMOHANbHbBIX LEHTPOB NpeaoCTaBneHnsa rocygapCTBEHHbIX U MYHUL M-
nanbHbIX YCIyr»;

TexHu4eckas owmnbka - owmnbka (onmcka, onevyaTka, rpammaTudeckas unn apupmeTm-
yeckas owmnbka nmbo nogobHas owmbka), gonyLeHHas opraHoM, NpeaocTaBnAlLWNM MyHK-
uMnanbHylo yCnyry, n npyBegwas K HeCOOTBETCTBUIO CBEAEHUN, BHECEHHbLIX B JOKYMEHT (pe-
3ynbTaT MyHULMNANbHOW YCIyrn), cCBeAeHUsM B JOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCU-
NNCb CBEAEHUS.

B HacToswem PernameHTe nog 3asBreHnemM o npefocTaBneHnm MyHULUNnanbHOW ycny-
M (ganee - 3asiBfeHNe) NOHMMAaeTCs 3anpoc O NpeaoCTaBNeHNn MyHUUMNanbHoOM ycnyrun (n.2
cT.2 PepepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aaBneHne 3anonHsieTcss Ha CTaH-
AapTHoM 6naHke (npunoxeHune Ne1t).



2. CTaHﬂ,apT npenocrtaBiieHnA MyHVILl,VII'IaJ'IbHDVI ycnyrmu

HanmeHoBaHne TpeboBaHus K
cTaHgapTy nNpefocTaBreHns My-
HULMNANbLHOWN yCnyru

CopepxaHue TpeboBaHUM K CTaHgapTy

HopmaTuBHbIN akT, ycTaHaB-
nuBaroLWmnM ycnyry unm Tpe-
boBaHue

2.1. HanmeHoBaHne MyHUL M-
nanbHOM ycryru

[MpepocTtaBneHne cybcnanm opuamyecknm nuuam (3a UCKMYeHnem
cybecmanin rocyaapCTBEHHbIM (MyHUUMMANbHBLIM) YyYpeXaeHnsam), UHan-
BMAyarbHbIM NpeanpuHuMmaTenam, usndeckum nuuam - Npon3Boaun-
Tensm ToBapos, paboT u ycnyr

n.3 cr.20, n. 3 c1.78 BK PO

2.2. HanmeHoBaHue opraHa,
HenocpeacTBEHHO NpeaocTas-
NALWEro MyHUUMNanbHyo ycry-
ry

NcnonHutenbHbii komuTeT KyBacckoro cenbckoro noceneHuns Yucro-
MNONBCKOro MyHUUMNanNsLHOro panoHa PT

MNonoxeHue

2.3. OnucaHve pesynbTtaTta
npegocTaBfieHnsa MyHuumnanb-
HOW ycrnyru

1) JoroBop o npegocrasneHun cybcnanm (npunoxeHue Net);
2) PeweHuns 06 oTkase B NpeaoCcTaBreHn MyHULUMNAnsHOM yCcnyru

n.3 ct.20, n. 3 c1.78 BK P®

2.4. CpoK npeaocTaBneHns My-
HULMNANbHOW yCryrn

B Teuyenune 15 gHen, BkNoYasa geHb Nnogadun 3asBneHms

2.5. VcyepnbiBaloLmnm nepevyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C 3aKOHOOATElb-
HbIMW WU UHBIMW HOPMaTMBHbI-
MM NPaBOBbIMW akTamu Ans
npegocTaBfeHns MyHMUMnarb-
HOW yCrnyru, a Takke ycnyr, Ko-
TOpble SABMASATCA HEOOX0aUMbI-
MU 1 0b6a3aTenbHbIMN ONs
npenocTaBneHns MyHMUMnanb-
HbIX YCIyr, nognexawunx npea-
CTaBNEHUIO 3asiBUTENEM

1) 3agaBneHune o NnpeaoCcTaBneHUn yCnyru;

2) [JoKyMeHTbl yAOCTOBEPSIOLLME JINYHOCTD;

3) [lokymMeHT, NoATBEPXKAAOLLMIA NOSTHOMOYNA NpeacTaBmTens (ecnu
OT UMEHM 3aaBUTENS AeNCTBYeT NpeacTaBuTenb);

4) HanmeHoBaHWe BU4OB TOBapoB, 00 bEMOB TOBapOB, NPOU3BEAEH-
HbIX U (UNIN) peann3oBaHHbIX XO3ANCTBYHOLLMM CYyOBHEKTOM, B TEHEHNE
ABYX IeT, npejLecTByOLWNX aTe nofgayn 3assreHuns, nmbo B Tede-
HWe Cpoka OCYLLEeCTBIIEHUSA OeATENbHOCTU, €CNIN OH COCTaBnseT Me-
Hee YyeM ABa roga, C ykasaHvem B/MA0B TOBApOB;

5) 3aBepeHHble cBeeHMS 06 OCHOBHbIX NoKa3aTensix 4esaTeNbHOCTH
3asiBrneHns n JOKYMEHTbl NPeaCcTaBnAnTCs B OAHOM 3K3eMnnsipe

2.6 VcyepnbiBatowmm nepeyeHb
AOKYMEHTOB, HEO6X0OUMbIX B

COOTBETCTBUN C HOPMATMBHbBIMU
npaBOBbIMM akTamun Ans npeno-

lMony4aroTca B paMkax MexseJoMCTBEHHOIO B3aMMOAENCTBUSA:

1) Ceepnenus n3 EMPHOJ1 nnbo Ceepenusa ns EMPUAMT,

2) CBegeHusa 0 Hann4vmm (OTCYTCTBUN) 3a40SPKEHHOCTU NO ynnaTe
Hanoros, CbopoB, NeHen n WTpadoB 3a HapyLLEHWUS 3aKoHOoAaTeNb-




CcTaBlieHuns MyHVILl,VIHaﬂbHDVI
YCIyru, KOTOpbl€ HaxogATCd B
pacnopaxeHun rocygapCcrBeH-
HbIX OpraHoB, opraHoB MeCTHOIo
camMoynpaslieHUA U NHbIX opra-
HMU3aUun n KOTOpblE 3asdABUTESb
Bripase npeacraBunTb

CTBa;
3) CBegeHusa n3 byxrantepckoro 6anaHca (B ToM 4Yncne oTyeT O npu-
ObInax u ybbiTkax);

4) CBepeHusi 06 OTCYTCTBUM 3a0SPKEHHOCTU NO Hanoram, céopam u
WHbIM NnaTtexam B 6romkeTbl 6rogkeTHON cuctemsl Poccuinckon dene-
pauuu.

2.7. NepeyeHb opraHoB rocy-
AapCTBEHHOW BNACTU U UX
CTPYKTYPHbIX NogpasgeneHun,
cornacoBaHue KOTOpbIX B Cry-
Yyasax, NpeayCMOTPEHHbIX HOp-
MaTMBHbIMW NPaBOBbIMU aKkTamMu,
TpebyeTca ons npeaocTaBneHns
MYHULMNAnNbHOW YCNyrm n KOTo-
poe OCyLLEeCTBNAETCS OpraHom
NCMNONHUTENBbHOM BNacTy,
npegoCTaBALWMM MYHULM-
nanbHy yCcnyry

CornacoBaHune MyHuLMnanbHOW ycnyrn He TpebyeTcs

2.8. VcuyepnbiBaloLmnm nepevyeHb
OCHOBaHMW ans oTkasa B npue-
M€ AOKYMEHTOB, HEOBXOOUMbIX
AnNs NpeaocTaBneHns MyHULK-
nanbHOW ycnyru

1) Nopgaya AOKYMEHTOB HEHaAIEXaLUMM FTULIOM;

2) HecooTteeTcTBME NpeacTaBneHHbIX JOKYMEHTOB NEPEYHI0 4o-
KYMEHTOB, yKa3aHHbIX B MyHKTe 2.5HacTtoswlero PernameHTa;

3) B 3asBneHn n npunaraembix K 3asBNEHNIO AOKYMEHTax
MMEKTCA HEOrOBOPEHHLIE UCMPABMEHUS], CEPbE3HbIE MOBPEXAEHUS, HE
No3BONSAIOLME OAHO3HAYHO UCTONKOBATb UX COaepKaHue;

4) NpeacTtaBneHMe JOKYMEHTOB B HEHaAIEXaLMii opraH

2.9. VcuepnbiBatowmi nepeyeHb
OCHOBaHWUN A5 NPUOCTaHoBIe-

HUSA UNK oTKasa B NpegocTasre-
HUN MYHULMNANbHOW YCNyru

OcHoBaHus ons NPUOCTaHOBNEHNS NPeAOCTaBNeHUs YCnyrm He
npeaycmoTpeHbl. OCHOBaHWS ANS OTKasa:

1) 3agaButenem npencraBneHbl AOKYMEHTbI HE B MNOSIHOM 06be-
Me, MnMbo B NpeaCTaBEHHbIX 3asiBNEHUN U (MNN) OOKYMEHTaxX coaep-
XUTCA HenonHas u (Mnu) Heg4oCToBepHas MHopMauus;

2) MNocTtynneHne oTBeTa OpraHa rocygapCTBEHHOW BracTu, opra-
Ha MecTHOro camoynpasreHusi TMbo NoABeAOMCTBEHHOW OpraHy rocy-
OApCTBEHHOW BNAacTu Unn opraHy MECTHOro camoynpaBneHnsa opraHu-




3auuMm Ha MeXBe4OMCTBEHHbIN 3anpoc, CBMAETENbCTBYOLWEro 06 oT-
CYTCTBUM JOKYyMEHTa u (Mnun) nigopmarmm, HeobxoanmbIX Ans npeno-
CTaBNeHUs MyHULMNansHOW yCnyru, ecriv COOTBETCTBYIOLLNIN LOKY-
MEHT He Obln npeacrasBrieH 3asBuTenemMm No co6CTBEHHON NHULINATUBE;
3) OTcyTcTBME BIOMAXKETHBLIX aCCUrHOBaHUM, NPeayCMOTPEHHbIX
peweHnem o 6rogxeTe YMCTONONLCKOro MyHUUMNANbHOro panoHa Ha
TeKyLN KaneHaapHbIn rog 1 (Unv) NOfHOE NCMNOSTb30BaHME CyMMBbI
OKETHbIX HA3HAYEHNN Ha COOTBETCTBYHOLLMIA (DMHAHCOBbLIN rof

2.10. MNopsigok, pasmep 1 OCHO-
BaHUS B3MaHWs rocyaapCcTBeH-
HOW NOLUMMHbI NN MHOW NNaThl,
B3MMaeMon 3a npegoctaBneHne
MYHULMNAnNbHOW yCnyrm

MyHuumMnanbHas ycnyra npefocTtaBnsieTcst Ha 6e3803mMe3aHON OCHOBE

2.11. MNopsigok, pasmep 1 OCHO-
BaHMs B3MaHUA nNnaTtbl 3a
npegocTasBrieHne ycnyr, KoTo-
pble ABNATCA He0H6X0ANMbIMU
n obsizaTtenbHbIMK AN npeno-
CTaBNeHns1 MyHULMNansHOM
ycnyru, BKIoYas nHgopmaumo
0 MeTouKe pacdeTa pa3mepa
Takoun nnarbl

lMpepocTtaBneHne HeobxoanMbIX U 0bA3aTeNbHbIX yCryr He TpebyeTcs

2.12. MakcumarsibHbI CPOK OXK-
AaHns B odepeaun npu nogade
3anpoca o npegocTaBreHnmn My-
HUUMNanNbLHOW yCryrn 1 nNpu no-
nyvyeHuu pesynbtarta npeno-
CTaBIIEHMS TaKUX ycnyr

lMopaya 3aaBneHns Ha nosly4eHne MyHUUMNanbHOW YCnyru npu Hanu-
4numn oyepeam - He 6onee 15 MuHyT. Npn NONyyYeHUn pesynbTaTa
npeaocTaBnNeHNa MyHULMNANbHON YCNyrn MakCUMarbHbIN CPOK OXK-
AaHnda B odepean He O0IKeH npesbiwaTb 15 MUHYT

2.13. Cpok perucTpaumm 3anpo-
ca 3asBuTENs O NpegocTasrne-
HUM MYHULMNANbHOW YCNyru

B Te4yeHne ogHOro gHs1 C MOMeHTa NOCTyrnJjieHna 3adaBrieHnsA

2.14. TpeboBaHMA K NOMELLEHU-
SIM, B KOTOPbIX NpeaoCcTaBnseTcs
MyHUUMNanbHas ycnyra, K aany

MpepocTaBneHne MyHMUMNanbHOWM yCryrn OCyLLecTBNsieTCs B
3[0aHMAX U NoOMeLLeHUsaX, 060pyaoBaHHbIX NPOTUBOMOXapPHOW CUCTe-
MOM 1 CUCTEMOM NOXapoTyLeHus, Heobxogmmon mebenbio ans




OXuaaHus, MecTam Ans 3anorsi-
HEeHWs 3arnpocoB O NpeaocTas-
NEHNN MyHULMNANbLHOW YCryru,
WHOPMALMNOHHBLIM CTEHAAaM C
obpasuamm nx 3anosiHEHUs n
nepevyHeM JOKYMEHTOB, HEODXO-
AUMbIX NS npeaocTaBneHuns
KaXXgon MyHULMNAnsHOW yCryru,
pasmeLLeHnio 1 0popMIIEHNIO
BU3yaribHOW, TEKCTOBOW U MYIb-
TUMEeOUAHOWN NHGOPMAaLIUK O No-
psgke npefocTaBneHns Takon
ycnyru, B TOM yucre kK obecne-
YeHW JOCTYMHOCTU ANd NHBa-
NMAoB yKa3aHHbIX 00HLEKTOB B
COOTBETCTBUM C dhefeparibHbIM
3aKoHOOaTENbLCTBOM U 3aKOHO-
paTtenbcTBom Pecnybnukn Ta-
TapCTaH 0 counanbHOM 3aLlunTe
WHBaNMOoB

odpopMIieHnst AOKYMEHTOB, MHAOPMAaLMOHHBIMU CTEHOAMWN.

BuayanbHagq, TekctoBad U MynbTumMeannHas nHgopmaums o no-
pagKke npeaocTaBfeHuUst MyHUUMNAnbHOW YCryrn pasMellaeTcs B
yOOOHbIX ANs 3asBUTENen Mectax, B TOM YuClle C y4eTOM OrpaHuyeH-
HbIX BO3MOXXHOCTEN NHBaNUOoB.

OcyuwecTtBnaTca Mepbl No obecnevyeHuo uMHBanNugam, B TOM
4yucrne MCNonb3yLWMM Kpecra-Konsackm n cobak-npoBOAHUKOB, YCIo-
BUN JOCTYNHOCTU 30aHUS, MOMELLEHUIA 1 YCIyr, BKMNtOYas:

- ycrnoBus gns 6ecnpensiTCTBEHHOro AOCTyna K 30aHu0 U Nome-
LLEeHUAM, a Takke nNpegocTaBnsaeMbiM B HUX yCIyram;

- ycnosua ana 6ecnpenaTCTBEHHOro Mofib30BaHUA cpeacTBamu
CBSI3M 1 MHpOopMaLnK;

- BO3MOXHOCTb CaMOCTOATENbLHOIO nepeaBMKeHns no TeppuTo-
pUKN, HA KOTOPOW pacrnonoXeHbl 06BLEKTbI, BXoAa B TakMe OObeKTbl U
BbIXO4a U3 HUX, NOCaAKN B TPAHCMNOPTHOE CPeLCTBO U BbiCAOKN U3 He-
ro, B TOM Yucrne ¢ NCNosib30BaHMEM KpeCna-KonsiCKu;

- COMpPOBOXAEeHMe UHBanNMOoB, MMEKLWNX CTOMKNE pacCTpomnCcTBa
OYHKUMM 3pEHUSA U CaMOCTOATENBHOMO NepeaBXeHns, N oKkasaHne um
MOMOLLUM B 34aHUM U NOMELLEHUSAX;

- Hagnexailee pasmelleHne obopyaoBaHMA M HOCUTENen WUH-
dopmauumn, Heobxoammbix And obecneveHusi BecnpenaTCTBEHHOro
AOCTyna WHBanNUAOB K 3[4aHWI0, MOMELLEHUAM U K ycryram C y4eToM
OrpaHUYEeHUN UX XN3HEOEATENbHOCTY;

- nybnuposaHne HeobxoamMMon Ons MHBaNWMAOB 3BYKOBOW WU 3pu-
TeNbHOM MHJOPMaLIUK, a TakKe HaLnucen, 3HakoB U MUHOM TEKCTOBOW U
rpagomyeckon WMHGOPMaUUM 3HaKaMu, BbIMNOSIHEHHBIMU perbeHOo-
ToyeuyHblM wWpudpTom bpannga, gonyck cypgonepeBogyvka U Tudro-
cypoonepeBoaymka;

- JONyCK B 30aHWe n nomelleHns cobakm-npoBOAHMKa NpU Hanu-
4Mn OOKYMEHTa, NOATBEPXAAOLLEro ee cneumansHoe obyyeHne n Bbl-
fasaemoro no ¢opme n B nopsiake, Kotopble onpenenatTca dene-
panbHbiIM OpPraHOM UCMOMHWUTENBHOW BRacTu, OCYLLECTBISIOLWNM
YyHKUMM MO BbipaboTKke 1 peanuaauun rocyaapCTBEHHOW MONUTUKL U
HOPMaTUBHO-NPABOBOMY PErynnMpoBaHuIO B cpepe coumanbHOM 3aLun-
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Tbl HACENEHNS;

- OKa3aHWe COTpyaHWKaMn, NpefoCTaBnsaoWUMM YCAyrn, NOMOLLM
WHBanNugam B npeogosieHMn 6apbepoB, MELLAKLWMX MOMYYEHUIO UMK
yCrnyr HapaBHe C ApYrMMU NiMLamun.

TpeboBaHus B 4acTn obecneveHnst QOCTYNHOCTU A4S UHBaANnAoB 06b-
€KTOB, B KOTOPbIX OCYLLECTBSAETCA NpeaoCTaBNeHne MyHULMNanbHON
yCnyrn, NPUMEHSIIOTCA K 060 beKkTam, BBEAEHHbIM B 3KCNyaTauuto,
npoLeawnm KanutanbHbI PEMOHT, MOAEPHM3ALMIO, PEKOHCTPYKLMIO
nocne 1 nonsa 2016 roaa.

2.15. lNokasaTenun JOCTYNHOCTU
N Ka4yecTBa MyHULMNANbHOM
ycnyru

lMokasaTenamu JOCTYNHOCTM NpeaocTaBieHnsa MyHUUMNanbHOM
yCnyru siBRsItOTCA:

pacrnonoXeHHOCTb MOMELLEHUS B 30He JOCTYNHOCTM obLye-
CTBEHHOIO TpPaHCMopTa;

HanMyne HeobXxo4MMOro KonmyecTBa CrneumanncToB, a Takke
NOMELLEHMI, B KOTOPbIX OCYLLIECTBNSETCA NPUeM AOKYMEHTOB OT 3a-
aBUTENEN;

Hann4ne ncdepnbiBaroLLen nHdopmMauum o cnocobax, nopsake u
CpoKax npefocTaBfieHNss MyHUUMNANbHOW YCIyrn Ha MHAPOPMaLMOH-
HbIX CTeHAaX, MHPOPMaLMOHHBIX pecypcax B ceTu «IHTepHeT», Ha
EaomHom nopTane rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

KayecTBO npegocTaBneHnss MyHULUNanbHOW YCIyrn Xxapakrepu-
3yeTcsl OTCYyTCTBUEM:

oyepenen nNpu npuemMe u Bblgavye AOKYMEHTOB 3asiBUTENAM;
HapyLLEHMI CPOKOB NPeaoCTaBNeHNs MyHULMNANbHOW YCryru; xanob
Ha gencTeus (6e3nencTemne) MyHMUMNanbHbIX CAyXalwmx, npegocTas-
NALWNX MyHUUMNANBHYO YCNyry;

Xanob Ha HEKOPPEKTHOE, HEBHUMATENBHOE OTHOLLUEHNE MYHULN-
NanbHbIX CRyXalmX, oKa3blBalOLWMX MyHULMNANbHYO YCNYry, K 3asBU-
Tenam.

Mpu npepoctaBneHMn MyHULUNANbHOW YCNyrm B MHOIOMYHKLUM-
OHanbHOM LIEHTPEe NpeaoCTaBfIEHNs roCyAapCTBEHHbIX M MyHMUMNAm b-
HbIX ycnyr (ganee — M®L]) KoHcynbTaumio, NPUEM 1 Bblgayy AOKYMEH-
TOB ocyuwecTtsnsgeT crneynannct MoL;




Agpec ouumanbHOro camta MyHUMUMNANbLHOrO panoHa B WH-
hopMauMOHHO-TENEKOMMYHUKALUMOHHOM ceTu «VIHTepHeT» (panee —
cetb «MHTepHeT»): (http://www.chistopol.tatarstan.ru ).

2.16. NHble TpeboBaHusi, B TOM
yucne yuuTbiBaroLme
OCODEHHOCTU NpeaocTaBieHNs
MYHULMNANbHOM YCIyru no
aKCTEppUTOpPUANbHOMY
npuHumMny (B cnyyae, ecnuv
MyHULUMNansHaga ycnyra
npegocrasnsieTcs no
aKcTEppUTOpPUAnbHOMY
NPUHLKNY) 1 OCOBEHHOCTH
npegocTaBeHuns
MYHMLMNANbHOM YCNyru B
ANeKTPOHHOW dhopme

KoHcynbTaumio o nopsagke nonyyeHus MyHUUUNanbHOM YCnyrn B
9NEKTPOHHOM (PbOpMEe MOXHO MONy4nuTb Yepe3 VHTepHeT-npuemMHyto
unu yepes lopTan rocyaapCTBEHHbIX U MyHUUMNanNbHbIX ycnyr Pec-
nyo6nukn TatapcTaH.

Mpn npegocTtaBneHNN MyHUUMNANBHOW YCIYrn B 9N1EKTPOHHOM BU-
e 3asBuTenb Bnpase:

a) nonyyYnTb MHGOPMaLMIO O MOPsiAKE U CpoKax NpefocTaBneHus
MYHUUMNANbHOW yCryrn, pasMeLleHHyo Ha EgnHom nopTtane nnu Ha
PernoHaneHom noprane;

0) nogaTtb 3asdBfeHne O NpeaoCcTaBeHNN MyHULUNANbHOM YCyru
B oOpMe 3IEKTPOHHOIrO JOKYMEHTa C MUCMNoSib3oBaHueM «JIMYHOro Ka-
OvHeTa» PernoHanbHOro noprana MNocpencTBOM 3anofiIHEHUST dnek-
TPOHHOW (POPMbI 3asIBIIEHUS.

Mpu HanpaBneHun JOKYyMEHTOB, HEODXOANMBLIX ANA npegocTasBrie-
HUS MyHULMNANbHOW YCNyrn ¢ ncnonb3oBaHnem «JlmyHoro kabuHeTtar
PernoHanbHoro noprtana, Mcnonb3yeTcs YycuneHHas Ksanuduumpo-
BaHHas aNeKTpoHHas noanucb. 3asBuTenNb BNpaBe UCMNonb3oBaTb Npo-
CTYIO 3MIEKTPOHHYIO MOAMUCH B Cnyvasax, NpeayCMOTPEHHbIX NOCTaHOB-
nenunem [lpasutenbctBa Poccunckon depepaumm ot 25.06.2012 Ne
634;

B) MOMNyYnTb CBEAEHUS O XOAEe BbINOSIHEHUSA 3asABMNEeHUn O npeno-
CTaBIEHUU MYHULUMMNANLHOW YCNYrn, NOAAHHLIX B 31EKTPOHHON hOpME;

) OCYLLEeCTBUTb OLEHKY KayecTBa MpefoCTaBreHus MyHuuunanb-
HOM ycnyrn nocpeactsoM PernoHansHoro noprana;

A4) NonyyYnTb pesynbTaT NpeaocTaBfeHns MyHUUUNAnNsHOW yCryru
B (pbOpMe 3MEKTPOHHOIO AOKYMEHTA;

€) nogatb anoby Ha peweHne n gencreue (besgenctene) OTae-
na, a Takke ero OOSPKHOCTHbIX NUL, MyHULMNAnbHbIX CryXawmx no-
CpeacTBOM odmumanbHOro canta MyHuUMNanbHOro pawvoHa, Perno-
HanbHOro nopTtana, noprana dgenepanbHOM rocygapCTBEHHON UHAOP-
MaUMOHHON cucTeMbl, obecneymBaroLLlen npouecc gocynebHoro (BHe-
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cynebHoro) oGxanoBaHusa peweHun n gencteun (6esgencrteus), co-
BEPLUEHHbIX MPU NPeaoCTaBlEHMM FOCYAAPCTBEHHbLIX U MyHULMMANb-
HbIX YCIyr opraHamu, NpegocTaBnSOLUMN FOCYyAapPCTBEHHbIE U MYHU-
uMnanbHble YyCnyrm, X A0MKHOCTHLIMU NMLaMM1, roCy4apCTBEHHBIMA U
MYHULMNANBbHBIMW CIYXXaLLMMM.




3. CocTaB, nocrnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJSIHEHUS aa-
MUHUCTPATUMBHbIX Npoueayp B 3NeKTPOHHOMU hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OENCTBUN MPU NpeaocTaBneHnn MyHULUNanbHON
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANLHOW YyCcnyrM BKAYaeT B cebsa cneaywouwme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATHE U perncTpaums 3asiBreHns;

3) opmupoBaHMe W HanpaBfeHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
y4yacTByLLME B NpeocTaBneHnn MyHULMNansHOM yCnyru;

4) noaroTtoBKa pesyribTaTa MyHULMNANbHOW YCryru;

5) Bblgayva 3aaBuUTENto pesyrnbTaTta MyHULMNANbHOW YCYTn.

3.2. OkasaHue KOHCybTauumn 3asiBUTENIO

3.2.1. 3asgButens BripaBe obpaTntbcs B MCNomkoMm nuMYHO, No TenedoHy u (unu)
3NEKTPOHHOM MoyTe ANS NOSTyYEeHUS KOHCYNbTauui O MOpsaKe NonyYeHUss MyHuumMnanbHOW
ycnyru.

CekpeTapb Wcnonkoma KOHCynbTUpYyeT 3asBUTENs, B TOM 4Yucne no cocrtasy, oopme
npegcrasnsemMon AOKyMeHTauum u Apyrum Bornpocam Ans nonyvyeHus MyHUumnansHom ycnyrm
1 Npy HeoBXO0OUMOCTHM OKa3blBaeT NOMOLLb B 3anosiHeHnn 6rnaHka 3asBneHus.

Mpouenypsbl, ycCTaHaBnMBaeMble HAaCTOALWMUM MNYHKTOM, OCYLUECTBIAKTCA B [AeHb
obpalieHuns 3asBuTens.

Pesynbtar npouedyp: KOHCynbTauum no cocTtaBy, dopmMe npeacraBnsemMon
AOKYMeHTauun 1 apyrum Bonpocam nosnyvyeHnst paspeLleHus.

3.3. lNpuHATHE 1 pernctTpauns 3aaBrieHUst

3.3.1. 3agBuTenb NMYHO, 4Yepel3 [OBepeHHOoe nuuo unu yepes MOL|, yganeHHoe
paboyee mecto MOPLl nogaetr nucbmeHHoe nNMOO B SNEKTPOHHOW opme 3asiBfieHne o
npegocTaBfieHnn MyHUUMNANbHOW yCrnyrm u npencraBnseT AOKYMEHTbl B COOTBETCTBUM C
nyHkToM 2.5 HacTtoswero PernameHta B Vcnonkom. [JoOKyMeHTbl MOryT ObiTb NOAaHbl Yyepes
yoaneHHoe paboyee MecTto. CnnCoK yaaneHHbIX paboymx MecT npmBedeH B NpunoxeHnn Ne4.,

Mpn noctynneHun 3asBNeHus B 3NEKTPOHHOW dopme AomKHOCTHoe nuuo OThena,
OTBETCTBEHHOE 3a NpueM 3asaBreHu:

a) obecnedvBaeT  perucTtpauulo  3asBNEeHMS B CUCTEME  3NEeKTPOHHOrO
AOKyMeHToobopoTa, Npu 9TOM 3asBNeHU0 NpucBamBaloTca ctaTycbl «[IPUHATO BEOOMCTBOM»
unn «B obpaboTkey, 4to oTpaxaeTcs B «JInyHOM kabuHeTe» PernoHanbHOro noprana;

0) npoBepsieT cobntogeHne YCroBUW OEWUCTBUTENBHOCTM 3MEKTPOHHOW MOAMUCH,
nocpencTsoM obpalleHns kK EguHomy noptany (B criyyae, ecnu 3asiBuTenem npencraBrieHbl
9NEeKTPOHHble 06pasbl  JOKYMEHTOB, MOANUCaHHbIE YCWUEHHOW  KBanuuumMpoBaHHOM
3IEKTPOHHOM NOANUCHIO).

B cny4ae ecnu B pesynbTate NPOBEPKN YCUNEHHOW KBAaNMMULNPOBAHHOWN 3NIEKTPOHHOMN
noanncu He BbISBNEHO HecobnaeHe YCroBUn ee OeNCTBUTENbHOCTU, AOSMKHOCTHOE NULO
OTaena HanpaensieT 3asiBUTENO YKasaHHbIM B 3asiBiEHUM CNocobom He no3gHee pabouyero
OHSA, cnefylowiero 3a gHeM noctynneHus 3assnexHus B OTtgen, yBe4oMIeHne 0 nocTynineHnm
3as8BNeHNd, cogepxallee BXOOAWMA perncTpaLMOoHHbIA HOMepP 3asBreHus, AaTy NonyvYeHus
3a8BnNeHnd, nepevyeHb HaMMeHOBaHUN (pannoB, NPeaCcTaBEHHbIX K HEMY LOKYMEHTOB, AaTy
nonyyeHnsa pesynbtata MyHULMNANbHOM YCRyru.

B cnyyae ecnu B pesynbTate NPOBEPKN YCUNEHHOW KBAaNMMPULNPOBAHHOWN 3N1IEKTPOHHOM
noanncu BbISIBIIEHO HecobnogeHne ycnoBun ee AeUCTBUTENbHOCTU, LOSMKHOCTHOE Nnuo
Otpena:



npuHMUMaeT peweHne o6 oTkase B nNpuemMe AOKYMEHTOB, MOCTYMNUBLLMX B 3NEKTPOHHOM
opme;

HanpaBnseT 3asABUTENO YBEAOMSIEHNE O NPUHATOM pPEeLUEHUN B 3NIEKTPOHHON hopMe C
ykasaHnem nyHkToB ctatbh 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOW NOAMNUCKY», KOTOPblE MNOCAYXWUIIM OCHOBAHWEM ANA ero npuHAaTus. Takoe
yBeAOMSIEHME MOAMNUCBLIBAETCS YCUNEHHOW KBanUUUMPOBAHHOW 3NEKTPOHHON MNOANUCHI0
AOIMKHOCTHOro nuua OThena, perucTpupyeTca B CUCTEME 3MEKTPOHHOIO JOKyMeHToobopoTa U
HanpaBnseTca crnocobamn, ykaszaHHbiIMM B NyHkTe 9 [lpaBun MCNONb30OBaHUSA YCUITEHHOW
KBanMMUMPOBAHHON  9MNEKTPOHHOM  nognmMcn  npu  obpalwieHnn  3a  NofyYeHneMm
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT, YTBEPXKAEHHbIX NOCTaHOBNEHNeM NpaBuTenscTBa
Poccuinckon ®egepaunn ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Ncnonkoma, BeayLmm npMemM 3asBrieHnn, ocyLecTBNdeT:

yCTaHOBMNEHNE NNYHOCTU 3asiBUTENS;

NpPOBEpPKY MOSTHOMOYUN 3anBuTeNs (B Crnyyvyae 4ENCTBUSA MO AOBEPEHHOCTW);

NPOBEPKY Hanunums [LOOKYMEHTOB, MNPeayCMOTPEHHbIX MNYyHKTOM 2.5 HacTosiwero
PernameHTa;

NpPOBEpPKY COOTBETCTBMUSA NPEACTABEHHbIX JOKYMEHTOB YCTAaHOBMNEHHbIM TpeboBaHMSM
(Hagnexawee odopmMmrieHMe KOMUA [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOOYUCTOK,
NPUNUCOK, 3a4€PKHYTbIX CITOB U UHbIX HE OFOBOPEHHbIX UCNPaBNEHNI).

B cnyyae oTcyTcTBMS 3amMedaHuin cneumanuct cnonkoMma ocyLecTBsET:

npuemM 1 pernctTpauunto 3asBfieHnst B cneunanbHOM XypHane;

Bpy4eHME 3aaABUTENIO KONMUN ONMUCK NPeACTaBNEHHbIX JOKYMEHTOB C OTMETKOW O aaTte
npuema [OKYMEHTOB, MPUCBOEHHOM BXOAsSILLEM HOMepe, AaTe U BPEeMEHU WCMNOSHEHWS
MYHULMNANbHOM YCNYru;

HanpaBreHne 3asBfIEHNS Ha pacCMOTPEHNe pykoBoauTento Vicnonkoma.

B cnyyae Hanuunsa ocHoBaHUM AN OTKasa B NpuemMe OOKYMEHTOB, cneuuanuct, Beay-
LM NpUemM OOKYMEHTOB, YBEAOMIISIET 3asiBUTENSA O HaNU4MmM npenaTcTBUA NS perncrpauumn
3asiBfeHNs 1 BO3BpaLLlaeT eMy AOKYMEHTbl C MMCbMEHHbIM OObSICHEHMEM COoLEepPXKaHUS BbisiB-
NEHHbIX OCHOBaHW sl OTKasa B Npueme JOKYMEHTOB.

Mpoueaypsbl, yCcTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNATCS:

npuem 3asaBreHns N JOKYMEHTOB B TeYeHne 15 MUHYT;

permctpauus 3asBreHns B TeYyeHue OofHOro paboyero OHS C MOMEHTa MOCTYMNNeHus
3ad9BneHns.

PeaynbTat npoueayp: NPUHATOE U 3apermcTpMpoBaHHOE 3asiBfieHMe, HanpaBneHHoe Ha
paccMOTpPEHNE pyKkoBoaMUTENIO Mcnonkoma mnv Bo3BpaLLeHHbIE 3as8BUTENI0 LJOKYMEHTbI.

3.3.3. PykoBoagutenb Mcnonkoma paccmaTpuBaeT 3adaBrieHne, onpeaenser UCMONHUTe-
NS 1 HanpaenseT cekpeTapto Micnonkoma.

Mpoueaypa, ycrtaHaBnNMBaemasi HACTOSLLMM MYHKTOM, OCYLLUECTBISIETCA B Te4yeHue
OAHOro paboyero AHs C MOMEHTa perucTpauumn 3asiBreHus.

PesynbTat npoueaypbl: HanpaBneHHOE UCMNONTHUTENMIO 3asiBNIEHME.

3.4. dopmupoBaHMe © HanpaBNeHNEe MEXBEAOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTByloLLME B NPeAOCTaBNEeHNM MyHULMMANBHOW YCyrn

3.4.1. Cekpetapb lMcnonkoma HanpansieT B 3MEKTPOHHOW ¢opme MoCcpeacTBOM
CUCTEMbI MEXBEJOMCTBEHHOMO 3fIEKTPOHHOIO B3aMMOAENCTBUA 3anNpochl O NpefOoCTaBEHUN:

1) Ceegenun n3 EMPHON nnbo CeepeHun ns EMPUIT;

2) CBegeHui 0 Hannumm (OTCYTCTBMM) 3a40SMKEHHOCTM MO ynnate Hanoroe, c6opos,
neHem n WTpagoB 3a HapyLLeHNsa 3aKoHOA4AaTeNbCTBa;

3) CBeneHun n3 byxrantepckoro 6anaHca (B TOM Ymcne oTyeT o Npmbbinax n ybbiTkax).

Mpoueaypbl, yCTaHaBnMBaeMble HaCTOSLMM MYHKTOM, OCYLLECTBMSIOTCA B TedeHue
ogHoro paboyero [AHA C MOMEHTa MOCTYNMeHUs 3asBfieHns O NpeaocTaBneHum
MYHULMNANbHOW YCIyru.

PesynbTaTt npouenypbl: HanpasfieHHbIE B OpraHbl BNacTh 3anpochl.

3.4.2. Cneymnanuctbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHWM 3anpoCcoB, NOCTYMNUBLUNX Ye-
pe3 CMCTEMY MEXBEAOMCTBEHHOMO 3IEKTPOHHOIO B3anMMOLEWCTBUSA, NPeaocTaBnsaoT 3anpa-



LUMBaeMble JOKYMEHTbI (MHOPMaLMIO) UK HaNpaBnsalT yBegoMeHUs 06 OTCyTCTBUN OOKY-
MeHTa un (Mnu) uHdopmMauuu, HeobxoamMMbIX ONS NPeAoCTaBreHns MyHULMNAnNbHON ycnyru
(nanee — yBegomneHune 06 oTkase).

lMpouenypsl, ycTaHaBNMBaeMble HAaCTOSALLMM MYyHKTOM, OCYLLECTBNATCA B TeYEeHNe ns-
TV pabounx AHen co AHSA MNOCTYMNEeHUs MeXBeAOMCTBEHHOMO 3anpoca B opraH unm opraHusa-
uuio, NpegocTaBnsowme JOKYMEHT N MHAOPMALUUIO, eCrY UHbIE CPOKU MOArOTOBKU U Hanpas-
NeHnsi oTBETa Ha MeXBEAOMCTBEHHbIV 3anpoc He YCTaHOBIEeHbl dhefieparnbHbIMU 3aKOHaMMU,
npasoBbIMK akTamu NpaButensctea Poccumnckon degepaunm n NPUHATLIMUA B COOTBETCTBUM C
dheneparnbHbIMX 3aKOHaMV HOPMaTUBHBLIMU NPaBOBLIMU akTamu Pecnybnuku TatapcraH.

Pesynbtat npouenyp: OOKyMeHTbl (cBedeHusi) nubo yeepomneHve o6 oOTkase,
HanpasneHHble B OTaern.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON YCryri

3.5.1. CekpeTapb Vicnonkoma Ha OCHOBaHMM NOMyYEHHbIX JOKYMEHTOB U CBEOEHWIA:

npuHUMaeT pelleHne o NpeaocTaBneHnn unm ob oTkase B NpeaocTaBneHun MyHULU-
nanbHOW yCnyru;

noarotaBnMBaeT MPOEKT pelleHns O npefoctaBneHMm cybemaum mnm o6 oTkase B
npegocTaBneHnu;

OCYLLECTBNSAET B YCTAHOBMIEHHOM MOpsiAKe MpoLueaypbl COrnacoBaHusi NpoekTa Nnoaro-
TOBITIEHHOIO JOKYMEHT3;

HanpaBfsieT NPOEKT peLleHns Ha NOANUCb pykoBoauTento Vicnonkoma.

PesynbTaTt npoueayp: HanpaBneHHbIN Ha NOANUChb MPOEKT PeLLeHus.

Mpoueaypa, ycTtaHaBnMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBIISIETCA B TeYeHne ABYX
AHEN ¢ MOMEHTa MOCTYNNEHNs OTBETOB Ha 3anpochl.

3.5.2. PykoBogutenb Mcnonkoma yTBepXOaeT MNPOEKT pelleHuss U Hanpaensiet B
Mcnonkom.

lMpoueaypsl, yCTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCYLLECTBMASATCA B Te4YeHue oa-
Horo paboyero AHA C MOMEHTa OKOHYaHWA npeablayLen npoueaypsl.

PesynbTat npoueayp: nognnucaHHoe peLleHne, HanpasneHHoe B VIcnonkom.

3.5.3. CekpeTtapb Vcnonkoma, npu NOCTYNMAEHUN peLLeHnss O NPeaoCTaBieHNN yCnyru
nogrotaBnmMBaeT MPOEKT AoroBopa (cornaweHusl) no  npegoctaBfeHuto  cybecmani
opuandeckumMm numuam (3a UcknveHnem cybecmaum rocynapCTBEHHbIM  (MyHULUMNANbHBIM)
yuypexaeHvusim),  uHOuBuayanbHbIM  peanpuHuMarensaM,  uandeckum - nuuam o -
npon3BoaMTENAM TOBapOB, paboT, ycnyr (ganee — ooroeop (cornallueHne)) n HanpaensieT Ha
cornacoBaHue.

Mpn noctynneHun peweHna ob oTkase B NpeaoCTaBfieHUU yCrnyr NoAarotasnvBaeT
NpoekT NucbMa 06 oTkase.

Mpoueaypsbl, yCcTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBISIOTCHA B TeyeHue
ABYX pabounx JHen ¢ MOMEeHTa NOCTYMNMEHUS peLUeHNs.

Pesynbtat npouenyp: npoekT pforosopa (cornaweHusl) unm nucbMa o6 oTkase,
HanpaefieHHbIN Ha cornacoBaHne PykosoauTento Mcnosikoma.

3.5.4. PykoBoguTtenb Mcnonkoma cornacoBbiBaeT NPOEKT AOroBopa (CornawlieHust) unm
nncbma o6 oTkase U HanpaBnsAeT Ha NOANUCHL PYKOBOAUTESNO UCNOSTHUTESNBHOIO KOMUTETA.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMUM MYyHKTOM, OCYLLECTBMSATCA He Mo3gHee
ofHOro pabo4yero AHA C MOMEHTa OKOHYaHUSA NpeablayLlen npouenypsbl.

PesynbTaTt npoueayp: cornacoBaHHbIA NPOEKT AoroBopa (cornawueHns) unm nucbma ob
OTKase, HanpasSieHHbIV Ha NOANUCb PYKOBOAUTENO UCMNOSTHUTESNIbHOIO KOMUTETA.

3.5.5. PykoBoauntenb MCNONHUTENBbHOIo KomuTeTa noanucbiBaeT [orosop
(cornaweHune) (oBa ak3emnnsipa) unm NnMcbmMo 06 oTKase 1 HanpaenseT B Micnonkom.

Mpoueaypbl, yCTaHaBNMBaeMble HaCTOSLWMUM MYyHKTOM, OCYLLECTBMSAOTCA He MNo3gHee
ofHOro pabo4yero AHA C MOMEHTa OKOHYaHMSA NpeablayLlen npouenypsbi.

PesynbTat npoueayp: NOANWCaHHLIM AOroBOp (cornawleHue) unm nucbMo o6 oTkase,
HanpaefeHHbIN B Micnonkom.

3.6. Bbigaya 3asBuTento pesynbrata MyHULMNanbHON YCryri.



3.6.1. CekpeTtapb cnonkoma mssewaet 3aasutend. o npnbbitun 3assutenst BblaaeT
eMy anga nognucaHna gsa aKk3emnsisipa gorosopa (cornaileHus).

lMpoueaypa, yctaHaBnNMBaemMasi HaCTOALWMM MYHKTOM, OCYLLEeCTBNAKTCA B TedyeHne 15
MUHYT B AieHb NpUObLITUS 3asBUTENS.

Pesynbtat npouenyp: BblgaHHbIA N9 MOANMCaHUS [OroBop (cornaweHue) (gsa
aK3emnnapa).

3.6.2. 3asBuTenb 3HAKOMUTCA C MPOEKTOM JorosBopa (cornaweHus), nognuceiBaeT ABa
aK3emnnsipa gorosopa (cornalleHnsi) 1 Bo3BpallaeT cekpeTapto Vicnonkoma.

Mpoueaypa, ycTaHaBnNMBaemas HaCTOALWMUM MYHKTOM, OCYLLEeCTBNATCA B TedeHue 15
MUHYT C MOMEHTa NoJsly4eHnsa Aorosopa (cornaileHus).

PesynbTat npoueaypbl: NOANUCAHHbLIA AOroBOpP (CornalleHne) B ABYX IK3eMnsipax.

3.6.3. CekpeTapb Mcrnonkoma pernctpupyet gorosop (cornaiwleHue), oauvH 3K3emnnsp
Aorosopa (cornalleHns) BblgaeT 3asiBUTeNnd No4 pocnmuch.

Mpoueaypa, ycraHaBnNuMBaemMas HaCTOSALWMM MYyHKTOM, OCyLlecTBnsieTcs B TeveHne 15
MUHYT C MOMEHTa nognucannsa gorosopa (cornawleHus).

PesynbTaTt npoueaypsbl: BblAaHHbIN 3asBUTENO AOroBOpP (cornalleHue).

3.6.4. CekpeTapb Vcnonkoma B cnyyae oTkasa B NpeaocTaBfieHUM YCIyrn permctpupy-
€T NMCbMO 00 OTKase 1 BblgaeT 3aaBuTento IMbo HanpasnsieT no noyTte.

Mpoueaypa, ycTaHaBnMBaeMasa HACTOSLMM MYHKTOM, OCYLLeCTBSeTCS:

B Te4eHne 15 MUHYT - B criydae fIMYHOro NpuobITUS 3asBUTENS;

B TeYeHne ogHoro pabo4vero gHS ¢ MOMEHTa OKOHYaHWA npouenypbl, NpesyCMOTPEHHON
nognyHktom 3.5.5. HacToswero PernameHTa, B crlydae HanpaBreHust oTBeTa Mo no4yTe
NUCbMOM.

PesynbTat npoueaypbl: BblgaHHOE (HanpaBfeHHoe) 3asaBUTEN0 NMCbMO 06 OTkase B
npegoCcTaBfiEHUM YCyri.

3.7. VicnpaBneHne TeXHN4Yecknx owmnbok.

3.7.1. B cny4yae oBHapyXeHNa TEXHUYECKOM OWMNOKM B AOKYMEHTE, ABMSOLEMCHA pe-
3ynbTaToOM MyHULMNANbHOW ycnyru, 3asasuTens npeacrasnset B Otgen:

3asiBrneHune 06 ncnpaBneHnn TexHn4eckon owmnbkn (npunoxenne Ne3d);

AOKYMEHT, BblAaHHbIN 3adBUTENO Kak pesynbTaT MyHULMNANbHOW YCNyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, UMeIoLLMe IpUANYECKYO CUY, CBUOETENbCTBYIOLMNE O HAaNMumMm TeXHUYe-
CKOW OLLUMBKN.

3asBreHne o6 ucnpasfeHnn TEXHUYECKON OWMOKM B CBeAEeHUSX, YKa3aHHbIX B [AOKY-
MEeHTe, ABNALLEMCS pe3ynbTaTtoM MyHUUMNANbHOW ycrnyri, nogaetcsa 3assuTteneM (ynorHo-
MOYEHHbIM NpeacTaBuTenemM) NMYHo, NMBO NOYTOBLIM OTNPaBeHnem (B TOM Yncne C UCMNOofb-
30BaHWEM 3MEKTPOHHOW MNOYThI), NMMBO Yyepe3 eauHbln nopTan rocygapCTBEHHbIX U MyHULM-
nanbHbIX YCAYr NN MHOTOMYHKUMOHANbHbLIN LLEHTP NpeoCcTaBNeHns rocygapCTBEHHbIX U MY-
HUUMNAnNbHbIX YCAyr.

3.7.2. CneyunanuncT, OTBETCTBEHHbIA 3a NPMEM OOKYMEHTOB, OCYLLECTBMSET NpUeM 3a-
ABneHnsa 06 ucnpaBrieHUN TEXHNYECKOM OLIMOKKN, perucTpupyeT 3asiBNeHne ¢ npuioXeHHbIMu
AOKyMeHTamu 1 nepegaet ux B Otgen.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSILMM MYHKTOM, OCYLLECTBISEeTCS B TedeHue of-
Horo paboyero AHS C MOMEHTa perncTpaunm 3asBreHus.

PesynbTat npouenypbl: NPUHATOE U 3aperMcTpMpoBaHHOE 3asiBfieHWe, HanpaBreHHoe
Ha pacCMOTpPeEHME Cneunanucty.

3.7.3. Cneumanuct paccmaTpuBaeT LOKYMEHTbl U B LENAX BHECEHUSI UCMPABEHW B
AOKYMEHT, ABNAOLWNACA pe3ynbTaToM YCIyri, OCyLecTBRseT npouenypbl, NpeayCcMOTPEHHbIE
nyHktom 3.5 Hactosiwero PernameHTa, M BbldaeT WUCMNPaBIiEHHbIN OOKYMEHT 3asiBUTESO
(ynonHoMo4eHHOMY NpeacTaBUTENO) NNYHO NO4 POCNUCH C U3bATUEM Y 3asaBuTens (YnosnHo-
MOYEHHOr0 NpeacTaBUTENS) OpuUrMHana [OKyMEeHTa, B KOTOPOM COOEPXUTCS TexHu4yeckas
owmnbKa, unu HanpasnseT B agpec 3asaBUTENS NOYTOBbIM OTNpaBneHnem (NocpeacTBOM arek-
TPOHHOWN NOYTbI) MMCbMO O BO3MOXHOCTU MOMYyYEHUA OOKyMeHTa npu npegocrtasneHun B OT-
Aen opurnHana OKyMeHTa, B KOTOPOM COAEPXKUTCA TeEXHUYecKas owmnbka.



lMpoueaypa, yctaHaBnMBaemas HaCTOALMM MYHKTOM, OCYLLIECTBIISIETCA B TEYEHUe Tpex
pabounx gHen nocrne obHapy>XeHUA TEXHUYECKOWN OLUMBKM U nonydYeHus ot noboro 3anHTe-
pPEeCOBaHHOroO NuLa 3asBfeHns o ONyLEeHHON owmnbke.

PesynbTat npoueaypsb!: BblAaHHbIA (HanpasreHHbIN) 3asBUTENO JOKYMEHT.

4. NMopsaok U hopMbl KOHTPONSA 3a NpeAoCTaBrIeHUEM MyHULMNANbLHOM yCryru

4.1. KOHTponb 3a MNOSIHOTOM W Ka4yeCTBOM NpPeAoCTaBfEHUs MyHULMNANbHOW yCryrn
BKNtoYaeT B cebs BbIABMNEHNE U YCTpaHeHMe HapyLLeHW nNpaB 3asiBuTenemn, nposeaeHne npo-
Bepok cobnogeHus npoueayp nNpegocTtaBneHns MyHUUUNanbHOW YCIyrn, NOAroTOBKY peLue-
HUW Ha aencteus (besgencTene) OSMKHOCTHBIX UL, OpraHa MeCTHOro camoyrnpaBreHus.

dopmamn KOHTpons 3a cobnoaeHneM NCNONHEHUS agMUHUCTPATMBHbBIX Npoueayp siB-
NaTCA:

1) npoBepka W corfnacoBaHMe MNPOEKTOB [AOKYMEHTOB MO MPeAoCTaBfeHU0 MYHULIU-
nanbHOW ycnyrn. Pe3ynbTaToM NpOBEPKM SIBMASETCH BU3NPOBAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUSI AeN0oNPOM3BOACTBa;

3) npoBefeHMe B YCTAHOBSIEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK CcobnaeHust Npo-
ueayp nNpeaocTaBrieHns MyHULMNANbHOW YCIyrn.

KoHTponbHbIe NpoBepkn MOryT ObITb NIIA@HOBLIMU (OCYLLECTBNATLCA HA OCHOBAHUM MO-
NYrogoBbIX UKW rOOBbIX NfaHOB paboTbl opraHa MECTHOro camMoynpaBfieHUs1) U BHEMMaHo-
BbiMU. [Npu npoBegeHMM NPOBEPOK MOryT paccMmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHblE C
npefocTaBfieHMEM MYHULMMANbHOMN yCnyrn (KOMMMEKCHbIE NPOBEPKN), UIIU MO KOHKPETHOMY
obpaleHunto 3aasuTens.

B uenax Tekywero KOHTPOMS MCNOSb3YTCA CBEOEHUS, UMEIOLLUMECS B ONEKTPOHHOWN
0ase gaHHbIX, cnyxebHasi KoppecnoHAEHUMS, YCTHas U NMMCbMEHHas MHopMaunsa cneyuanm-
CTOB, OCYLLECTBNAIOLWMNX BbINOMIHEHWE aAMUHUCTPATUBHBIX Mpouenyp, XXypHanbl y4eta CooT-
BETCTBYIOLLNX JOKYMEHTOB N ApYyrne CBeAEHWS.

[nsa ocylecTBneHns KOHTPONA 3a COBEPLUEHNEM OENCTBUN NpWU NPeaoCTaBleHUn My-
HULMNANbHOW YCNyrM U NPUHATUM PELUEHUA PyKOBOAUTENHO Mcnonkoma npeacTaBnsoTca
crnpaBKu O pe3ynbTaTax NpegocTaBNeHns MyHULMNANbHOW YCyrn.

O cny4asax u npuunHax HapyLleHUs CPOKOB, MOCNeA0BaTENIbHOCTM U coaepXaHna aa-
MUHUCTPATMBHbIX NpoLeayp crneunanucTbl HeMeaneHHO NMHMOPMUPYIOT pyKoBOAMTENSA opra-
Ha, NPeaoCTaBnSLWEro MyHULMNANbHYIO YCIyry, a Takke npeanpuHMMatoT CpoYHble Mepbl No
YCTPaHEHMUIO HapyLleHUn

4.2. TekylUMin KOHTPOSb 3a cobniogeHneM nocrnegoBaTenibHOCTM AENCTBUK, onpeae-
NEHHbIX agMUHUCTPATUBHBIMW MpoueaypamMu no NpeaocTaBfeHUo MyHULUNANbHOW YCIyrn,
oCyLLecTBnNseTcs cekpetapem Mcnonkoma.

4.3. lNepeyveHb JOMKHOCTHbIX KL, OCYLLECTBAKOLWMX TEKYLLUNA KOHTPONb, YCTaHaBMu-
BaeTCs NOSNIOXKEHUSAMM O CTPYKTYPHbIX NOApasgeneHnsax opraHa MECTHOMO caMoyrnpaBreHnst u
AOJDKHOCTHLIMU PEerfiaMeHTamum.

Mo pesynbTaTaM NPOBEAEHHbLIX NPOBEPOK B Criyvyae BbISIBNIEHUS HApyLEHUN npaB 3a-
SIBUTENEN BUHOBHbIE NULA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAa-
TenbcTBOoM Poccurckon depepauymn.

4.4. PykoBoantenb WMcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pac-
CMOTpeHne obpalleHnn 3asiBUTenen.

CekpeTapb Vicnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MNKN) HEHaa-
nexawjee BbINOfIHEHNE aaMUHUCTPATUBHbLIX AENCTBMIA, YKa3aHHbIX B pa3gene 3 HacTtosAwero
PernameHTa.

[OMKHOCTHbIE NULA N WHblE MyHMUMNANbHbIE CRyXallMe 3a peLlleHus U OeNCTBUA
(6esgenictBme), NpyHUMaeMble (OCYLLECTBNAEMbIE) B X04€ NPEAOCTaBNEHNA MyHULMNANbHON
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOM MOpPSIAKeE.

4.5. KoHTponb 3a npeaocTaBneHneM MyHMUMNAnbHOWM YCNyrM CO CTOPOHbI rpaxaaH, ux
o6beguHEeHUN 1 opraHM3aLmii, OCyLLLECTBSETCA NOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU Op-
raHa MeCTHOro camoyrnpasfieHUs Npu NPeaoCTaBMNEHUN MYHULMNANbHOW YCAYrn, NOnyvYeHus
NOJSTHOW, aKTyanbHOM U JOCTOBEPHOW MHPOpMaLMK O nopsake NpegocTaBrieHns MyHuumnnanb-



HOW yCryrm n BO3MOXHOCTM gocyaebHoro paccmotpeHus obpalleHuin (kanob) B npouecce
npegocTaBeHns MyHULMNANbHOW YCNyru.

5. locyae6HbIM (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA peLlleHMn n aencTeumn (6esnen-
CTBMSA) opraHa, npeaocTaBfAOLWEro MyHUUMnanbHy ycnyry, MHOro¢oyHKLUMOHasribHOro
LeHTpa npeaocTaBfieHUA rocyaapCcTBEeHHbIX U MyHMLMUNANbHbLIX YCIYr, OpraHmM3auum,
yKa3aHHbIX B Yactu 1.1 ctatbu 16 ®enepanbHoro 3akoHa oT 27.07.2010 N2210-P3, a
TaKXXe UX AOJMKHOCTHbIX fUL, MyHULMNANbHbIX CRyXawux, paboTHUKOB

5.1. MonyyaTenu MyHUUMNanNsHOM YCryrm UMelT npaBo Ha obxanoBaHue B Aocyneb-
HOM nopsgke fencteuin (6es3gnencTend) coTpyaHuMkoB Mcnornkoma, yyacTByHOWMX B npego-
CTaBNeHUn MyHULMNansHOM ycnyru, rmase MyHuuunaneHoro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcne B crneayoLwmx criyvasx:

1) HapylleHne cpoKka perucrTpauumn 3anpoca 3asiButend O npeaocTaBfieHUn MyHULLU-
nanbHOW ycrnyru;

2) HapyLLeHne cpoka npefoCcTaBNeHns MyHULMNanbHOM yCnyru;

3) TpeboBaHue y 3aaBUTENSA JOKYMEHTOB UNKN MHopmaumm nmbo ocyLecTBneHnsa gen-
CTBUW, NpeaCTaBfieHne WU OCYLLEeCTBNEeHUEe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbIMU
npasoBbIMK akTamn Poccunckon degepaumn, Pecnybnukn TaTapcTtaH, MyHULMNAnNbHbIX Npa-
BOBbIX aKTOB 415 NpefocTaBneHnsa MyHUUMNanbHOW yCnyru;

4) oTKa3 B NpuemMe AOKYMEHTOB, NpefoCTaBfieHne KOTOpbIX NpeayCMOTPEHO HOpMaTUB-
HbIMM NpaBoBbIMK akTamu Poccunckon degepaunn, Pecnybnukn TatapctaH, MyHULMNANbHbIX
NpaBoOBbIX aKTOB A5 NpeAoCTaBneHNa MyHULMNAaIbHOW YCnyru, Y 3adBUTens;

5) oTka3 B npeaocTaBfeHUn MyHUUMNanbHOW YCNyru, ecrnvm OCHOBaHWA OTKasa He
npeaycmoTpeHbl peaepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBIMU
HOpMaTUBHBIMW NpaBOBbIMKN akTamu Poccunckon degepaunm, 3akOHaMu U UHbIMKU HOPMaTUB-
HbIMW NpaBOBbIMK akTamn Pecnybnukn TaTapcTaH, MyHULMNANbHBIMU NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHue OT 3asBUTENS NPU NPeaoCTaBNeHUNn MyHUUUNANbHOW yCcrnyrn nnaTthl,
He nNpefyCMOTPEHHON HOpMaTUBHLIMKU NpaBoBbiMKU akTamu Poccuickon ®epepauun, Pecny6-
nvkn TaTtapcTtaH, MyHUUMNanbHbIX NPaBOBbLIX aKTOB;

7) oTka3 Wcnonkoma, OOIMKHOCTHOro nuua Mcnonkoma B UCMpaBrieHUn AOoMyLEeHHbIX
onevyaTtok 1 ownbOK B BblJaHHbIX B pe3ynbTate npeaocTaBneHns MyHULMNansHoON ycnyrn ao-
KyMeHTax nmbo HapyLleHue YyCTaHOBMEHHOrO CpOKa Taknx ucnpasneHni;

8) HapyLleHve cpoka unu nopsigka Bblgayn OOKYMEHTOB MO pesdynbTaTaM npegocTtas-
NeHnst MyHUUUNanbHOW yCryru;

9) NnpuocTaHoBMNeHMEe NpeaoCTaBneHns MyHUUUNAanNbLHOW yCrnyri, ecnv OCHOBaHUS Mpu-
OCTaHOBJIEHUS He NpefyCMOTpeHbl heaepanbHbiMM 3aKOHaMU U NPUHATLIMU B COOTBETCTBUM
C HUMM WHBIMW HOPMATMBHbLIMW MpaBoBbIMW akTamu Poccuiickon Pepepaumm, 3akoHamu M
WHBIMW HOPMAaTUBHbLIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMKU Npa-
BOBbIMW aKTamu;

10) TpeboBaHue y 3aaBUTENS NpU NPegoCTaBneHu MyHULMNANIbHOW YCyrn JOKYMEeH-
TOB MY MHpopMaLnn, oTCyTCTBME U (UNN) HELOCTOBEPHOCTb KOTOPbIX HE yKa3biBanuvcCb Mpu
nepBoOHavyanbHOM OTKase B npuemMe AOKYMEHTOB, HEODXOAUMbIX ANS NPeAoCTaBreHns MyHU-
uunansHoOW ycnyrn, nMbo B npeaocTaBfeHnn MyHULMNANbHOM YCIyrn, 3a UCKIIOYEHUEM CIy-
YaeB, NPeaYyCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. Y)Kanob6a Ha pelleHuns n gencreus (6es3gencrame) opraHa, NpegocTaBnsAwLWEro My-
HUUUNAnNbHY ycnyry, OOMMKHOCTHOIO nuua opraHa, nNpefocTaBfisioWEro MyHULMNANbHYO
ycrnyry, MyHUUUNAnNbHOro criyxatlero, pykoBoaAUTENSA opraHa, NpefoCcTaBnsiowero MyHUUu-
nanbHyt ycnyry, nogaetca B NUCbMEHHON dhopMe Ha ByMaXHOM HocuUTene Unu B 3NEKTPOH-
HOWM (popme.

XKano6a moxeT ObITb HanpasneHa no nouyte, Yepe3 ML, ¢ ncnonb3oBaHmem NMHPOP-
MaUWOHHO-TENEKOMMYHMKaLMOHHON ceTn "UHTepHeT", ouumanbHoro canta MyHuuunanbHoO-
ro panoHa (https://chistopol.tatarstan.ru/), EanHoro noprtana rocygapCTBEHHbIX U MYHWUL K-
nanbHblX ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/), EanHoro noptana rocyaap-
CTBEHHbIX 1 MyHMUMNanbHbIX yenyr (pyHkunn) (http://www.gosuslugi.ru/), a Takke moxeT 6bITb
NPUHATa NPU JIMYHOM NpUeme 3asaBuUTENS.



5.3. XXanoba, noctynmeLiasa B opraH, NpeaocTaBNALWLMA MyHULMNANbHY yCnyry, nnbo
BbILLECTOSALWMN opraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUIO B TeYeHue NaTHaguaTtu
pabounx gHen co OHA ee pernctpaumm, a B criydyae obxanosaHust 0Tkasa opraHa, npegocras-
NAWEero MyHUMnanbHyo ycnyry, B npuemMe OKYMEHTOB y 3aaBuTens nMbo B MCNpaBneHum
AONYLEHHbIX oneYyaToK U OWKnBoK unu B cnydyae o6xanoBaHUA HapyLUEHWS YCTaHOBIIEHHOMO
CpOKa Takmx UCnpasBfeHn - B TedeHne naTn paboymx AHEn Co OHA ee perncTpaunmn.

5.4. XXanoba gomkHa cogepxaTtb CneayrLLyro MHOopMaLMIo:

1) HaumeHOBaHMe opraHa, NpPeaoCTaBnAlOLWEro ycnyry, OOS/MKHOCTHOMO fiMua opraHa,
npefoCTaBALWEro ycnyry, Unn MyHULMNANbHOro criy>awero, peweHuss n gencrems (6es-
AencTBue) KoTopbIx obxanyTcs;

2) hamunnio, UMs, OTY4EeCTBO (NocnegHee - NpuU Hanu4ynn), CBEAEHUs 0 MeCTe XUTeNb-
CTBa 3asBUTENS - pmsnyeckoro nvua nmbo HaMMmeHoBaHWe, CBEEHUS O MeCTe HaXOXAEeHUs
3asBUTENd - IOPUANYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro TenedoHa, agpec
(appeca) anekTpoHHOM NoYThl (NPU HanNM4yMn) U NOYTOBLIN afpec, MO KOTOPbIM OOMMKEH ObITb
HanpaBrieH OTBET 3asiBUTESIO;

3) ceBegeHna 06 obxanyembix peweHusx n aencteusx (besgencremn) opraHa, npeno-
CTaBNALWEro MyHUUUNanbHy ycnyry, AOSMKHOCTHOrO nNuua opraHa, npegoCcTaBnsaoLwWwero Mmy-
HULMNANbHYI0 YCyry, Unn MyHULMNANb6HOrO CriyXaLllero;

4) noBoAbl, Ha OCHOBaHUM KOTOPbLIX 3adBUTESNb HE COrfaceH C peleHnemMm u JencTBnem
(be3penctBnem) opraHa, npedocTaBnAwLWEro ycnyry, AOMKHOCTHOIO nvua opraHa, npego-
CTaBNALWEro ycnyry, Unn MyHULMNansHOro criyXxatlero.

5.5. K xanobe moryT 6bITb NPUMOXEHbl KONUX LOKYMEHTOB, MOATBEPXKAAKLLNX U3M0-
XeHHble B xanobe obcToaTenbcTBa. B Takom cnyyae B xanobe npuBoguTcsa nepedeHb npuna-
raemMblx K HE JOKYMEHTOB.

5.6. Mo pesynbTataM paccMOTpeHus xanobbl NPUHUMAETCH OAHO U3 CreayrLlmx pe-
LUEHWN:

1) xanoba ygoBneTBopsieTcd, B TOM 4Yncre B (hopmMe OTMEHbI NMPUHATOrO peLleHns, nc-
npaBneHns AOMyLEeHHbIX OrnevyaTtok M oWwnboK B BblOaHHbIX B pesynbTate npefocTaBrieHus
MYHULMNANbHOM YCNyrn AOKyMeHTaX, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeacTB, B3UMaHue
KOTOPbIX He NpegyCMOTPEHO HOpMaTUMBHbIMKM MpaBoOBbIMM akTamu Poccuinckon denepaunn,
HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNANbHbLIMU NPaBoBbIMU
akTamu;

2) B y4OBMNETBOPEHUN xanobbl 0TKa3blBaeTCA.

He nosgHee goHA, cnefyowlero 3a AHEM NPUHATUSA PeLUeHNd, YKa3aHHOro B HacTosILLEM
NyHKTE, 3asBUTESIIO B NMUCbMEHHOM (hOpMe U1 NO XenaHUK 3asBUTeNd B 3NeKTPOHHON dhopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karoobl.

5.7. B cnyyae npusHaHus xanobbl, nognexallen yaoBneTBOPeHUto, B OTBETE 3asiBUTe-
N0 gaeTca MHopmaumsa 0 4enNCTBUSAX, OCyLecTBAseMblX McnonkoMom, B Lensax Hesamennu-
TENbHOMO0 YCTPaHEHMUS BbISBMIEHHbIX HapyleHUrW Npu oKasaHuv MyHUuunanbHOW ycrnyru, a
TaKke NPUHOCATCA U3BUHEHWNS 3a JOCTaBlieHHble HeyaobcTBa M ykasbiBaeTcs UHopMauusa o
AanbHenLWnX encTBUAX, KOTopble HEOBXOAMMO COBEPLUNTL 3adABUTESNIO B LENsX NonyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cny4ae npusHaHuA xanobbl, He noanexailien yooBneTBOPEHUIO, B OTBETE 3a-
ABUTENIO, JAIOTCHA apryMeHTUPOBAHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
TaKke UHopmaumsa o0 Nnopsiake 06XanoBaHUSA MPUHATOIO peLLeHus.

5.9. B cnyyae ycTaHOBMEHWs B X04e UMK Mo pesynbTataMm pacCMOTPEHUS xanobbl npu-
3HaKOB COCTaBa aAMUHUCTPATMBHOMO NPaBOHapPYLUEHUS NN NPECTYNEeHNs OOMKHOCTHOE Nn-
Lo, paboTHUK, HadeneHHble MOSTHOMOYUAMMU MO PACCMOTPEHUIO Xanob, HesamennuTenbHO
HanpaBnslT MMeEIOLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.



6. OCO6GEeHHOCTH BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp (4eACTBMA) B MHO-
ropyHKLUMOHaNbHbIX LleHTPpax npeaocTaBfeHNsA rocyaapcTBeHHbIX U1 MyHULMNANbHbIX

ycnyr

6.1. OnucaHve nocnegoBaTenNbHOCTU AENCTBUN NpU NpeaocTaBleHnn MyHUUunanbHON
ycnyru BkIoyaeT B cebsa cnegyolwime npoueaypsl:

1) nHopmMmpoBaHue 3aaBuTeNd 0 Nnopsigke NpegocTaBNeHNns MyHULMNANbLHOW YCNYTu;

2) NpUHATHE U perucTpauus 3asiBieHns W OOKYMEHTOB, Heobxogumblix Ansd
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) hopMmpoBaHne © HanpaBfieHWe MeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBywLMe B NpefoCTaBNeHUN MyHULMNANbHOW YCIyrn, B TOM 4YMCIie MO KOMMIIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEUCTBUTENBHOCTU  YCUSIEHHOWM  KBanugWUKauuMoHHOW  LMdpoBOM
3MEKTPOHHOM  MoANUCK  3asBUTENsd, WCMOMb30BaHHOM MNpUM  nogade 3adBneHuMss O
npegoCcTaBfieHUM MyHULMNANTbHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4va 3aaBUTENIO pe3ynbTata MyHULMNAbHOW YCyru.

6.2. MHdopmupoBaHmne 3asgBuTeSNS O NOpAaKe NpeoCTaBreHns MyHUUMnansHou ycnyrm

3asButens Bnpase obpatntecsd B MOLL nnyHo, no TenedoHy u (Mnun) aNeKTPOHHOM
noyTe Ansi NofyyYeHnst KOHCyNbTauum O NopsiAKe NofyyYeHUs MyHULMNansHOM yCIyri.

Cneuywanuct M®L, uHdopmupyeT 3aaBuTENd, B TOM 4ucre Mo coctasy, ¢opme
npeacTaBnseMon JOKYMeHTauMm n Apyrum Bonpocam Ang nosiydeHnsa MyHUUMnansHOM yCnyru
N Npu HeoBXo4MMOCTM OKa3biBaET MOMOLLb B 3anofiHEHUN BraHKa 3asaBneHuns.

3agaButenbs  MOXET  MOfyyYnuTb  MHopMauuiw O  nopsiake  npeaocTaBreHust
MyHULMNanbeHOM ycnyrm nytem ceBobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpouenypbl, ycCTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLLUECTBNAKTCA B [OEHb
obpauleHuns 3asBuTens.

Pesynbtat npouenyp: uHgopmauus nNo coctaBy, dopme npeacraBnsaemMon
AOKYMEeHTaLMn n Apyrum Bornpocam nonyyvyeHnss MyHULmMnanbHOM yCryri.

6.3. MNpuHaTtue n pernctpauus sasBneHms

6.3.1. 3aaBuUTeNb NIMYHO, Yepes OOBEPEHHOE NULIO UK B 3NIEKTPOHHOW hopMe nogaet
NMMCbMEHHOe 3asBrieHne O [MpefoCTaBleHuM MyHUUMnanbHOM YCnyru W npeacraBnsaet
AOKYMEHTbI B COOTBETCTBUM C NMyHKTOM 2.5 HacTtosiwero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLIL.

3asaBneHne O nNpeaocTaBfEHUN MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW dopme
HanpaBnseTca 4epe3 [lopTan rocydapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku
TatapctaH. Peructpauma  3adBfieHVd,  NOCTYNMBLUENoO B 3SIEKTPOHHOM  dhopme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsaKe.

6.3.2. Cneunanuct MOL, Begywmin npuem 3asiBIEHWUA, OCYLLECTBSET npoueaypsbl,
npenyCcMOTPEHHbIE pernameHToMm paboTsl ML,

lMpoueaypbl, ycTaHaBfMBaeMble HACTOALUMM [YHKTOM, OCYLLECTBIISIOTCA B CPOKMU,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmumpoBaHMe naketTa JOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCTBMM C pernameHTom paboTtbl MOLL:

nposepsieT  OEUCTBUTENbHOCTb  YCUITEHHOM KBanudukauMoHHOM umdpoBou
3IeKTPOHHOM  NoAnNuUCKU  3asiBUTErNs, WCNOSIb30BaHHOM MNpu  nojaye 3asiBfieHUs o
npegocTaBfieHUM MyHULMNANbHOW YCIyru;



dopMmpyeT 1 HanpasnseT MeXBeJOMCTBEHHbIE 3anpocbl B OpraHbl, y4acTBylLLMe B
npegocTaBfieHMM  MyHUUMNanbHOW  ycnyrM, B TOM  4YuCfie MO KOMMJIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpoueaypbl, ycTaHaBfMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBASATCA B CPOKM,
yCTaHOBIEHHbIE pernameHToMm pabotel ML,

PesynbTat npoueayp: HanpasfieHHble 3arpochl.

6.4.2. Cneunanuct M®L| nocne nonyyeHust OTBETOB Ha 3anpocbl hopmMupyeT naket
AOKYMEHTOB M HanpaeBnseTr ero B Mcnonkom B nopsgke, YCTaHOBMEHHOM perfiaMmeHToM
pabotbl MOLIL.

Mpoueaypsbl, ycTaHaBfMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASATCA B CPOKM,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: HanpasrieHHble B ACMNONKOM AOKYMEHTHI.

6.5. Bbigava pesynbtata MyHUUUNANLHOM YCIyru

6.5.1. Cneumanuct M®L npu nocTynneHuun pesynbTata MyHUUUNansHou ycnyru us Mc-
MOSIKOM PErncTpupyeT ero B yCTaHOBNEHHOM Mopsiake. u3BeLlaeT 3aaBuTens (ero npeacraBu-
Tens) ¢ ucnonb3oBaHMeMm crnocoba CBA3W, yKas3aHHOro B 3asiBIEHUMU, O pesynbtaTe npeao-
CTaBIieHMUs MyHULMMNAnbHOW YCNyru.

lMpouenypsbl, ycTaHasnMBaemMble HaCTOALWMM NOAMNYHKTOM, OCYLLECTBISAIOTCA B AeHb
NOCTYNMeHna JOKYMEHTOB 13 Mcnonkoma.

PesynbtaT npoueayp: u3BelleHWe 3asBUTensa (ero npeacraBuTens) o pesynbrare
npegocTaBrieHns MyHUUMNAnbHON yCnyru.

6.5.2. Cneunanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNAnNsHOM yCryrm

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLUECTBIISAIOTCA B Nopsgke
oYepedHoOCTU, B AeHb NpubbITUS 3asBUTENSA B CPOKKU, YCTAHOBIEHHbIE perfiaMeHToM paboTbl
MoL.

PesynbTat npouenyp: BblAaHHbIM pe3yrnbTaT MyHULMMNanbHON yCnyru.



MpunoxeHne Ne1

B WcnonHutenbHbi komuteT Kybacckoro cenbckoro

(HanmeHoBaHMe opraHa MecTHOro camoynpasrieHNs
noceneHns YncTononbCKoro MyHULMNanNsHOro panoHa
PT

MyHuUMNansHoro obpasoBaHus)
oT
(oanee - 3asBuTEnD).
(Ans ropuanyeckux nuy - NonHoOe HauMeHoBaHWe, opra-
HM3auUMOHHO-NpaBoBast opma, CBeaeHUs O rocyaap-
CTBEHHOW permctpauuu; ons gpusndeckux nuy - pamm-
nnst, UMs1, OTYECTBO, NACNOPTHbIE JaHHbIE)

3asaBneHne
0 nNpegocTaBneHne cybcuani tpuanyeckum nuuam (3a ucknoveHmem cybenaum rocyaap-
CTBEHHbIM (MyHMLMNANbHBIM) YYpPEXAEHUSIM), UHOMBUAYANbHLIM NpeanpuHuMaTenam, uaun-
4YeCK1M nmuam - Npom3BoanTeNsamM ToBapos, paboT, ycnyr

Mpowy Bac npegoctaBuTb cybcuanio Ansa npou3BoacTBa TOBApPOB, BbIMOSHEHUNA pa-
oor, ycnyr

K 3asBneHuo npunaratoTcs cneayowme OTCKaHMPOBaHHbIE LOKYMEHTbI:

1) JOKyMeHTbI, yOOCTOBEPSIOLLNE NTUYHOCTD;

2) [JokymMeHT, noaATBEPXKAAOLLNA NOHOMOYNA NpeacTaBuTens (ecnn oT UMEHN 3asBu-
Tensa oencTByeT NpeacTaBUTenNb);

3) HanmeHoBaHue B1nOoB ToBapoB, 061eMOB TOBaApOB, NPOU3BEAEHHbIX U (UNKN) peanu-
30BaHHbIX XO35IMCTBYOLLNM CYyOBEKTOM, B TEYEHUE OBYX NET, NpeALllecTBYOLWMX JaTe nogaym
3asiBreHuns, NMbo B TeYEeHNe CpoKa OCYLLECTBMEHU OEeATENbHOCTN, €CNN OH COCTaBNsAeT Me-
Hee YyeM ABa roga, ¢ ykasaHMem B1OoB TOBAPOB;

4) 3aBepeHHble cBegeHNsa 06 OCHOBHbIX NOKa3aTensax 4esTeNbHOCTH.

O643ytocb Npu 3anpoce NpeaoCcTaBUTb OPUrMHarIbl OTCKAHUMPOBAHHbBIX JOKYMEHTOB.

(noaTa) (nognucob) (®PN0)



MpunoxeHne Ne2

[orosop (cornaweHwne)
0 NpeaocTaBneHnn cybemamn

NcnonHutenbHbin komuteT Kybacckoro cenbCkoro noceneHns YnctononbCckoro MyHu-
uMnanbHOro pavoHa, uMeHyemoe B panbHenwem "Mcrnonkom", B nuue rnasbl NOCeneHus,
AENCTBYIOLEro Ha OCHOBaHMM YcTaBa, C O4HOW CTOPOHBI, U ,
nMmeHyemoe B AanbHenwem "lMpegnpuatue”, B nuue , Aen-
CTBYIOLLEro Ha OCHOBaHWu , C Opyron CTOpOHbl, BMecTe B AalibHeunem
nmeHyeMble "CTopoHbI", B COOTBETCTBUN C BrogxkeTHbIM kogekcom Pecnybnukn TaTapctaH ot
29.05.2004 Ne35-3PT (panee — BK PT 3akntounnn Hactoswwmn [loroBop (cornawieHue) o Hu-
xXecnegyowem:

1. MPEOMET OOIOBOPA (COIMALWEHWA)

1.1. Vicnonkom B LieNsX BO3MELLEHUS 3aTpaT, CBA3aHHbIX C (PyHKUMOHMpoBaHneM lpea-
NPUATUA, BKAOYasa noralleHne KpeamTopcKkon 3a40imKeHHOCTH, npeaoctasnseT MNpeanpuaTtuto
cybengumn. Cybemanmn npeocTtaBnaTCs Npu yCnoBuK HegoCTaTOMHOCTM goxonos lMpegnpus-
TS NS NOKPbITUST pacxogoB, NPeayCMOTPEHHbIX YTBEPXKAEHHOW B YCTAaHOBMEHHOM Mopsiake
McnonkoMom cmeTon AOXOA0B 1 pacxogoB.

1.2. MNpepocTtaBnsiemble cybcManmn MMEKT CTPOro LeneBoe HasHavyeHve 1 npegHasHadva-
toTCA ANA PUHAHCUPOBAHNSA PacxofoB, CBA3aHHbIX C (PYHKUMOHMpPOBaHMEM [peanpuatng, co-
rnacHo ytesepxaeHHon VMcnonkomom lNMporpamme geatensHocTy [Npeanpuatna n cMmeTte gOXo-
AO0B N pacxodoB Ha COOTBETCTBYIOLUIM NEPUOA, U HE MOTYT ObiTb MCMNOMb30BaHbI B UHbIX Le-
nsx.

2. MOPAOOK NPEOOCTABNEHUA CYBCMONN

2.1. ®nHaHCcOoBbIN nepeyvncndeT Ha pacydeTHble cuyeTa [lpeanpusaTns, oTKpbITbiIeE B Kpe-
ONTHBIX OpraHusauusx, cybcuauio 3a OTYETHbIM KBapTan B pasmepe, npeayCMOTPEHHOM
yTBEpPXOeHHON cnonkomMom cMeTon OX040B 1 pacxonos [peanpuatus.

2.2. Pa3svep cybcugmm onpenensieTca Kak pasHOCTb MeXay [oxodaMu M pacxogamu
MpeanpuaTus, NpegycMOTPEHHBIMU CMETON LOXOL0B N pacxodos, VicnonkoMmom.

2.3. B cnyyae ecnu npu ocyllectBneHnn gesatensHocTu Npeanpusatna BbisiBieHa BO3-
MOXHOCTb NOJSTyY4EeHUS JOXOAOB MM HEOBXOOUMOCTb OCYLLECTBIIEHNA pacxofoB, KOTOpble He
OblNIM y4TEeHbl NpU (POPMUPOBAHUM CMETbLI AOXOO0B M pacxodosB, NUBO ecnu chakTudeckme
pacxodbl NPEBbICUNN 3annaHupoBaHHble, McnonkomM no npeacraesneHuo Npeonpuatnsg BHo-
CUT B CMETY [JOXOAOB U pacxogoB COOTBETCTBYIOLLME N3MEHEHUS.

B cnyyae ecnu npmn KOppekTUpOBKE CMETbl JOXOO0B U PacxO4oB pasHuua Mexay A0XO-
AamMu 1 pacxogamm n3MeHunach, To CnonkomM ydntbiBaeT 3TW U3MEHEHUS NpU nNpegocTaBne-
HUK ovepegHomn cybecmann Takmm obpasom, YTobbI pasmep cybecmann 3a nobon nepmog onpe-
AEeNnAnca Kak pasHoCTb Mexay goxodamu n pacxogamu Mpeanpustus, npeaycMoTpeHHbIMU
CMEeTOW JOXOA40B U pacxonoB, yTBepXKaeHHoM cnonkomom.

2.4. lMpegnpuatue ana nonydeHus cybcuamm npegocrasnset Mcnonkomy cneaywouwme
AOKYMEHTbI:

- 3asiBrneHne O npegocTtaBneHun cybcuamm B o4YepedHOM KBapTare, COCTaBSiEHHOE B
NPOn3BOJSIbHOM (hopMe;

- KOonuiw OyxranTepckon OTYETHOCTM MNPeanpuATUS 3a MOCMEAHUN OTYETHLIN Nepuoa,
COaHHOM B YCTaHOBIIEHHOM MOpsiAKe B TeppuTopuarbHbin opraH defepanbHOW Hanorosowm
Ccnyx6bl;

- oT4yeT 06 UCMNONMHEHMM CMETbI AOXOA0B 1 Pacxo4oB 3a OTYETHbLIN NEPUOA.

3. OBA3AHHOCTW CTOPOH



3.1. NMPEOMNPUATUE obsasyeTcs:

3.1.1. ObecneunBaTb AeATENBHOCTL NPEANPUATUS B COOTBETCTBUM C

3.1.2. CobnogaTtb ycnoBusi npegoctaBnenns cybcnamm, npeaycMoTpeHHbIe |_|OpFI,EI,KOM n
HacToswwmm [JoroBopom (cornalieHnem).

3.1.3. MNpepoctaBnaTte VicnonkoMy Heobxoaumble OOKYMEHTbl B COOTBETCTBMM C N. 2.4
HacTtoswero [loroBopa (cornawieHus).

3.1.4. Bo3spaTuTtb Ha 0CcHOBaHuM pelleHus Mcnonkoma B 6ooKeT cymMmbl cybenann, no-
ny4yeHHble C HapylleHueMm, B criydae ycTaHoBreHus Mcnonkomom dpakta HapyweHus [pea-
NPUSATUEM YCNOBUI, YCTaHOBMNEHHbIX [Topaakom n HacToAwmmM [JoroBopom (cornatueHnem).

3.2. Vicnonkom obsasyeTcs:

3.2.1. MNpu ucnonHenuu Mpegnpusatuem ycnosun MNMopsagka n Hactosawero [Jorosopa (co-
rnaweHusi), ocyLLecTBnAaTbL npegocTaBneHne cybcuamm Ha uenu, YyCTaHOBMEHHbIEe MyHKTamMu
1.1 n 1.2 HacTosiwero [JoroBopa (cornaiueHus) B nopsgke, yCTaHOBNEHHOM HACTOALMM [0ro-
BOpPOM (cornatwueHvem) n Nopsgkom.

3.2.2. MNpepoctaBnatb cybcmanio NnocpeacTBOM NepeYncrieHnss B YCTaHOBIIEHHOM Nopsia-
Ke cpeactB 6oakeTa Ha pacyeTHbIn cueT lNpeanpuaTtus, B npegenax, AoBeaeHHbIX Mcnonko-
MY NIUMUTOB BIOAKETHBLIX 0643aTeNbCTB U 00BEMOB (PMHAHCMPOBaHUS PacxodoB broaxeTa.

4. MPABA CTOPOH

4.1. Ncnonkom:

4.1.1. NmeeT npaBo oTkasaTtb [Npeanpusatuio B npegoctaBneHnn cyocuamm unm ymeHb-
LWNTb pasmep NpeaocTaBnsieMon cybcnamm B criyvyae yMeHbLUEHUS B YCTAaHOBIIEHHOM nopsiake
(HegocTaTOYHOCTN) NUMUTOB BIOKETHBIX 00683aTENbCTB N 06BEMOB (PMHAHCMPOBAHUSA pac-
XxonoB GwogKeTa, NpeayCcMOTPeHHbIX MCnonkoMy B COOTBETCTBUM C OKOOKETHbIM 3akoHoAa-
TENbCTBOM Ha Lenu cybecmanpoBaHna NpeanpuaTuin, a Takke B Criydae HeHaanexawero Bbl-
nonHeHus MNpeanpuatnem obA3aTensCTB, NPELYCMOTPEHHbIX HacTosAwmm [lorosopom (corna-
LeHnem) u MNopsagkom.

4.1.2. BnpaBe AOCPOYHO pacToOprHyTb HacTtosAwwmin [loroBop (cornawleHue) B criydae
HapyLlleHna (HeHagnexailero ucnonHenus) Mpegnpusatvem 3akoHogaTenbcTBa Poccumnckon
depgepaumm n ycnosBun, yCTaHoOBIEHHbIX HAcToAWwMM [JoroBopoMm (cornateHnem) v MNopsiakom.

4.2. MPEOMNPUNATUE:

4.2.1. imeeT npaBo Ha nony4vyeHue cybcmanm 3a cyeT cpeacTts Brogxeta npu BbINOSHe-
HUK YCIOBMI €€ NpeaocTaBrfieHNsa cornacHo HacTtoswemy [orosopy (cornawieHuto) u MNopsaa-
Ky.

4.2.2. Vicnonb3oBaTb CybCUOMIO HA LENN U B pamMKax CTaTen yTBEPXOAEHHOW CMEeTbl [40-
XO40B N pacxoaos.

5. CPOK EMCTBUA JOMOBOPA (COIMMALLEHWSA)

5.1. Hactoawwun [JoroBop (cornawleHune) BCTynaeT B CUYy CO AHA ero NoanucaHus n gen-
CTBYeT A0 roga.
5.2. Cpok gencteus Hactoswero [loroBopa (cornaweHus) MoxeT 6biTb NpoaneH No co-
rnaweHnto CTOPOH nyTeM 3aknioyeHns [JononHUTENbHOro CornalleHus.
6. OTBETCTBEHHOCTb CTOPOH

6.1. CTOpOHbI Cornacunucb, YTo B Cry4Yyae HeueneBoro UCnonb3oBaHus nmbo HeobocHOo-
BaHHOro nony4enus MNpeanpusatmem cybenagum, ykasaHHom B nyHkTe 1.1 HacTosiwero [Joroso-
pa (cornaweHus), MNMpeanpuaTve B AeCATUOHEBHBIN CPOK C AaTbl pelweHus Mcnonkoma nepe-
yucnseT B 6I0OKET BCIO CyMMy cybcuamm, nosyYeHHON € HapyLleHUeM YCIOBUN HACTOALLEro
aoroeopa (cornawleHus).
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6.2. YcnoBu4, He yperynmpoBaHHble B HacTosiwem [loroBope (cornaweHun) CTopoHamu,
perynupyoTcs OenCTBYOLWNM 3aKOHOAATENTbCTBOM U UHBIMU HOPMAaTUBHO-NPAaBOBLIMU aKTa-
MMU.

7. NMOPAOQOK PACCMOTPEHNA CIMMOPOB

7.1. [loroBop (cornaiueHune) MoxeT 6bITb pacTOpPrHyT no cornaweHntio CTopoH.

7.2. Bce pasHornacus u cnopbl no Hactosiwemy [oroBopy (cornawleHuto) peluarTcs
CTopoHamn nyTem neperoBopoB.

8. MPOYUE YCNOBUA

9.1. Bce nameHeHus1 U OOMNOMNHEHUs K HacTosiwemy [loroBopy (cornaleHuno) cHMTaroTcs
AENCTBUTENbHLIMU, €ClN OHW OPOpPMIIEHbI B MUCbMEHHOM BuAe, nognucaHbl YNOfHOMOYEH-
HbIMM Ha TO NiMLAMKN U 3aBepeHbl NneYaTamMm 06enx CTOPOH.

9.2. B cnyyae n3ameHeHus 3akoHogatensctsa Poccuiickon depepauum, nsgaHus (otme-
Hbl) 3aKoHOAATeslbHbIX U WMHbIX HOPMATMBHbLIX NPaBOBbIX akToB Poccuickon Pepepaumu,
HenocpeacTBEHHO Kacawwmxcs npeameTa Hactosiwero [lorosopa (cornaweHuns), CTOpOHbI
BHOCSIT COOTBETCTBYIOLLNE N3MEHEHUS NN JONOSNTHEHUSA B HacToswmmn [loroBop (cornawleHue)
nyTeM 3aKNOYEHUS OONOSTHUTENbHbBIX COrflalleHni, a Npu HEBO3MOXHOCTU €ro NpuBeaeHus B
COOTBETCTBME C 3aKoHOAAaTEeNbLCTBOM Poccurickon degepaumm - npekpailarT ero gencTame.

9.3. B cnyyae u3MmeHeHus y ogHon n3 CTOpOH HacTosiwero [oroBopa (cornaweHus)
IOpUANYECKOro agpeca unn BGaHKOBCKMX PEKBU3UTOB OHa 00sizaHa He3amMeanuTenbHO MUCh-
MEHHO B TeyeHue 5 (naTtn) gHen nHpopmmpoBaTb 06 aTom apyryto CTOPOHY.

9.4. Hactoawun [doroBop (cornalleHune) cocTaBfieH B ABYX 3K3eMnngpax, MMerLmx
PaBHYIO IOPUOMYECKYIO CUNY, NpedHa3HavaoLWmMxcs No ogHOMY Ans Kaxgon 3 CTOPOH.

10. OPUONYHECKUME AOPECA N BAHKOBCKUWE PEKBU3UTDI
10.1. icnonkowm:

10.2. MPEANPUATUE:

NHH
KM
p/cu.
K/cu.
BUK
HanmeHoBaHue OaHka: MEeCTO HaxoXaeHus baHka:

NcnonHUTEnNbHbI KOMUTET MNPEOMNPUATUE

pyKoBOAMTENb AVPEKTOP
M.IM. M.I.



MpunoxeHue Ne3

B UcnonHutensbHbin kKomuTeT Ky-
Bacckoro cenbckoro noceneHnsa Ym-
CTOMNOJILCKOrO0 MyHULMMNANbLHOro panoHa
Pecnybnukun

TaTtapcTtaH

Or:

3asBneHue
006 ncnpaBreHnn TeXHUN4YEeCKOWN OLINOKHK

Coobwaw 06 ownbke, [ONYWEHHOW TMPU OKa3aHUM MyHMUMNArbHOW  YCIyru

(HanmeHoBaHue ycnyru)
3anuca-
HO:

I'Ipaanbele cBedeHU4A.

Mpowly ncnpaBuTb OOMYLIEHHYH TEXHUYECKYI OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNs B JOKYMEHT, ABNAOLLMACA pe3ynbTaToM MyHMLMUMNAanNbHOW YCNyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA pelueHns 06 OTKMOHEHUN 3asiBNeHMst 06 UCMpaBneHnn TexHuYe-
CKOW OLLUMGKM NpoLLy HanpaBuUTb TaKoe peLleHUE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOI Konuu Ha ByMa)KHOM HOCUTENe NoYTOBbLIM OTMNpPaBrieHNeM Mo agpe-

cy:

MoaTeepxaato cBOe corrnacue, a Takke cornacue npeactaBnsemMoro MHOK nvua Ha obpa-
OOTKY nepcoHarnbHbIX AaHHbIX (COop, cUCTeEMaTU3aumIo, HakomnneHne, XpaHeHne, yTtodHeHne (06-
HOBIEHNE, UBMEHEHME), UCMONBb30BaHNE, PacnpoCcTpaHeHre (B TOM Yucne nepegady), obesnnym-
BaHWe, BNOKMpOBaHWE, YHUYTOXEHNE NepCOHarbHbIX AaHHbIX, @ Takke WHbIX AeNCTBUA, HEODXO-
AVMbIX Ans 06paboTkn NepcoHarnbHbIX JaHHbIX B paMKax npeaocTtaBneHnss MyHuumunansHoOm ycny-
), B TOM Y1Cne B aBTOMaTU3MPOBAHHOM PEXUME, BKITHOYASA MPUHATME PELLEHNA Ha X OCHOBE Op-
raHoM MNpefoCTaBnSoOWMM MyHUUMNANbHYIO YCNyry, B Lensx NpeaocTaBfieHns MyHULMNanbHOM
yCnyru.

HacToswmm noaresepxxaaro: CBeAeHWs, BKIOYEHHbIE B 3asBreHne, OTHOCALLMECS K MOem
FIMYHOCTU U NPeaCcTaBNAEMOMY MHOK N1LYy, @ Takke BHECEHHblE MHOK Hbke, JOCTOBEPHbI. [OKy-
MEHTbI (KON JOKYMEHTOB), NPUMNOXEHHbIE K 3asBMNEHNIO, COOTBETCTBYIOT TpeboBaHMAM, yCTaHOB-
neHHbIM 3akoHoaaTenbcTBOM Poccuiickon ®epepaumm, Ha MOMEHT NpeacTaBneHns 3aaBieHNs 3TN
AOKYMEHTbI ENCTBUTENBbHBI 1 COOepXaT AOCTOBEPHbIE CBEOEHUS.

[ato cBoe cornacue Ha ydactve B onpoce Mo OLEHKe KavyecTBa NpeaoCTaBIEHHON MHE MY-
HULMNANbLHOW yCnyrm rno TenegoHy:

(poaTa) (mnoanuceb) (©.1.0.)



[MpunoxeHve
(cnpaBo4HOE)

PekBU3UTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpeAoCTaBfieHMe MyHULMNanbHOM
YyCINyru u oCyLLeCTBIAILWMX KOHTPOb €e UCMOJTHEHUS,

UcnonHuTtenbHbIn KoMmuTeT KybGacckoro cernbCcKoro noceneHus Yncrononbckoro
MyHUUMNanbHoro panoHa PT

[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBoautesnb 8 (84342) 3-15-18 Kubass.Ctp@tatar.ru
CekpeTapb 8 (84342) 3-15-78 Kubass.Ctp @tatar.ru

Cosert Ky6accxoro cenbCKoro noceneHns YMctononbLCcKoro MyHUUUnanbHOro pa|?|0|-|a

[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec

maBa 8 (84342) 3-15-18 Kubass.Ctp @tatar.ru
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