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NMOCTAHOBJIEHUE KAPAP

or « 04 » mapra 2021 r. Ne 4

O BHeceHMM U3MEHeHWA B aOMUHUCTPATUBHLIN
pernameHT npepocraBrneHuns MYHULMUMAaNbLHON
ycnyru no Bbloaye cnpaBKu (BbINKUCKK)
UCNONMHUTENbHLIM ~ KOMUTETOM  YTap-ATbIHCKOro
CenbCKOro noceneHus

B uensx peanusauun depepansHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 «O6
opraHu3auumn npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr», PyKOBOACTBYACH
noctaHoBneHvem KabuHerta MunuctpoB Pecnybnukm TaTtapctad ot 02.11.2010 Ne 880 «O6
ytBepxaeHun [opsgka paspaboTkm u  yTBEPXKASHWA aAMWHUCTPATUBHLIX pernaMeHToB
NPeAoCTaBnNeHuss rocyJapCTBEHHbIX YCMNyr WUCMOMHUTENbHBIMU OpraHamu rocyapCTBEHHOW
Bnactm Pecnybnuku TaTtapctaH u O BHECEHWM W3MEHEHUWA B OTAEnbHblE MOCTaHOBMEHUS
KabuHeta MuHuctpoe Pecnybnuku TaTtapcrtaH», B COOTBETCTBMM C NOCTAHOBMNEHUEM
WcnonHutensHoro komuteta «O [lMopsigke pa3paboTku M yTBEpXAEHUS aAMUHUCTPaTUBHbLIX
pernameHToB NPEAOCTaBINEHNA MyHULMNANbHbIX ycnyr», MCNONHUTENbHbIA KOMUTET APCKOro
MyHUUmMnanebHoro paioHa Pecnybnuku Tatapctad MOCTAHOBIAET.:

1. BHecTu nameHeHus B AIMUHUCTPATUBHBIN perfnamMeHT npeocTaBneHuns

MYHMLMNANbHOM YCryr Mo Bblgaye CcnpaBku (BbINWCKK), YTBEPXOEHHbIA NOCTAHOBMNEHUEM
UCMONMHUTENbHOro KomuTeTa YTap-ATbIHCKOrO CerbCcKOro noceneHnss Apckoro MyHuUUMUnNanbHoro
paiioHa ot 11 asrycra 2020 r. Ne 13 «O6 yTBepxaeHuW aaMWHUCTPATUBHOIO pernameHTa
NpPeaoCcTaBneHnss MyHULUMNanbHO ycnyru no BblAave crnpaBku (BbINUCKK) YTap-ATbIHCKOMY
cernbCKoMy MoceneHunio Apckoro MyHuuunansHoro panoHa Pecnybnukn TarapcTtaH.», U3NOXus
ero B HOBOW pefakuuu, CornacHo NpUnoXKeHuio.

2. YCTaHOBUTb, YTO MOMNOXEHUA afMWHUCTPATUBHOIO perfnameHTa npeaocTaBneHus
MYHULMNANbLHOR YCNYri No UCNONHNUTENBHOMY KOMUTETY YTap-ATbIHCKOrO CENbCKOro noceneHns
ApCKOro MyHWUMNANbLHOrO paroHa B OMNEeKTPOHHOW opme, MPUMEHAIOTCA B CPOKH,
onpegeneHHble nnaHoMm-rpacdukom nepexoga Ha npefocTaBneHue  rocyaapCTBEHHbIX
(MyHULUMNANbHBIX)YCryr B 3MeKTpoHHOW thopme,yTBEPXKAEHHbIM B COOTBETCTBUM C 4acTbio 4
ctatbn 29 ®epepanbHoro 3akoHa «OB6 opraHu3auun npenocTaBreHUs rocyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIyry.

3. Ony6bnukoeaTth HacTosillee noctaHoBrneHve Ha OduumanbLHOM rnopTane npaBoBOW
nHcopmauun Pecnybnuku TatapcraH (http:pravo.tatarstan.ru) n obHapopgosatTe nyTem



pasmeLleHus Ha ochuumansHoM canTte Apckoro MyHULMNanbHoro paioHa
(http:arsk.tatarstan.ru).

4. KOHTpONb 3a UCMOMHEHUEM HACTOSALLEro NOCTAHOBMNEHUS OCTaBNSAIo 3a coboiA.

[Pl

cenbeKaro,

\s)

naBsa Y7ap:

x@éf Myxametranuesa A.Il'.




MpunoxeHwue

K MOCTaHOBJIEHUIO
McnonHutensHoro kKomurteTa YTap-
ATBIHCKOrO CenbCKoro noceneHns
ApCKOro MyHMUMNANbLHOIO panoHa
Pecnybnukn TatapcTaH

oT « 04 » mapta 2021 . Ne 4

AOMUHUCTPATUBHLIN pernaMmeHT
npeaocTaBneHusa MyHMLUNanbLHOMU YCIyru rno Bblaa4ve crnpaBku (BbIMUCKWN)

1. O6LwWwme nonoxeHnnA

1.1. Hactoawmn agMMHUCTPaATUBHLIN perfiaMeHT npefocTaBieHns MyHUUUnanbHON
ycnyrim (ganee — PernameHT) ycTaHaBnuBaeT CTaHO4APT M MOPSAOK NpefocTaBneHus
MYHULMNANbHOM YCIyru No Bblaave CnpaBku (BbIMUCKK) (ganee - MyHuumnanbHas ycnyra).

1.2. MNonyyaTenu MyHUUMNanNbHOM yCnyru: dusnyeckne nuua (aanee - 3assBUTENb).

1.3. MyHuMumnanbHasa ycnyra nNpeaocTaBnseTca UCMONMHUTENbHBIM KOMUTETOM YTap-
ATbIHCKOro CenbCcKoro noceneHms Apckoro MyHMUMnanbHoro panoHa (ganee — KMcnonkom).

1.3.1. MecTo HaxoxgeHue Mcnonkoma: : c. YTtap-ATbl, yn. KoonepaTtueHas, 4. 22

"paduk paboTbl:

noHegenbHUK — natHmua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa 4na oTAbIxa U NUTaHUSA YyCTaHaABNMBaETCH NpaBuUiaMn BHYTPEHHEro
TPyAOBOro pacnopsiaka.

CnpaBoyHbI TenedoH 88436650331.

[Mpoxoa No AOKYyMeHTaM y4OCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro canWta MyHUUMNANbHOrO panoHa B WHAOPMALMOHHO-
TeNeKkOMMYHUKaLUNOHHON ceTn «WHTepHeT» (nanee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. IHpopmauma o MyHMUMNAnbHOW ycCnyre, a Takke O MeCTe HaxoXOeHua u
rpacuke pabotbl cnonkoma mMoxeT ObITb nonyyeHa:

1) nocpeAcTBOM MH(POPMALMOHHBIX CTEHOOB, COAEPXALLUMX BU3yanbHYIO U TEKCTOBYIO
WMHOpMaLUNIO O MyHULMNANbHOW ycryre, pacnofioXeHHbIX B noMelleHmax Mcnonkoma, ons
paboTbl C 3aABUTENSAMM;

2) nocpencTBom cetn «MHTepHeT» Ha odmumManbHOM canTe MyHULMNanbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr Pecnybnukn TatapcraH
(http://uslugi. tatar.ru/)(aanee — PernoHanbHbI nopTan);;

4) Ha EanHom nopTane rocyaapcTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (qanee — EguHbin nopTtan);

5) B icnonkome:

npu yCTHOM oBpaLLeHnm - IMYHO UK NO TeneqoHy;

npu NMCbMEHHOM (B TOM Ymncne B hopMe 3NEKTPOHHOIO AOKyMeEHTa) obpalleHmm — Ha
OymMakHOM HOCUTENEe No NoYTe, B 3NEKTPOHHON hOPME MO 3NEKTPOHHOM NOYTE.

1.3.4. WHdopmauma no BonpocaMm npefoCTaBfieHUs MyHUUMNanbHOM  yCcnyrm
pa3smellaetcsa cneumanuctom OTgena Ha oduunanbHOM cavTe MyHUUMMNAnbHOro panoHa u
Ha MHPOPMALMOHHbIX CTEHAAX B NomeLleHusax Micnonkoma ans paboTbl C 3aaBUTENSAMM.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

MHdopmaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnuku TaTapcTtaH, pasmellaemas
Ha WHGOPMAUMOHHBIX CTeHOax W Ha oduuuanbHOM canTe MyHUUMNanbHOro panoHa B
WHPOPMaLNOHHO-TENEKOMMYHUKAUMOHHON ceTn «VIHTepHeT», BKNOYaeT CBeAEHUA O
MyHULMNANbLHOW ycryre, cogepxawmecsa B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiWero PernameHTa.

1.4. lNNepeyeHb HOPMATUBHLIX MNPAaBOBLIX aKTOB, PeErynupylowmx npegocraBneHne
MYHUUMMNANbHOW Yycnyrn (C yKasaHMeM pPEeKBU3UTOB HOPMATMBHbLIX MNPAaBOBbLIX akToB U
WUCTOYHMKOB KX odmumanbHoro onybnukoBaHusi), pasMelleH Ha oduvumnanbHOM caunTe
MYHULMMANbHOrO parvoHa B MHAOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocygapCTBeHHOM NHOPMALIMOHHOM cucreme «PeecTtp rocygapCTBeHHbIX "
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosLWLEeM pernameHTe UCNOoNb3YHTCS crieayroume TepMUHbl U onpeaeneHuns:

nog cnpaeBkon (BbINUCKOW) BblgaBaeMoOW OpraHamMm MECTHOrO CcaMOynpaBeHus
NOHMMAETCS — BbINUCKA M3 MOXO3ANCTBEHHOMW KHUTMM, apXMBHAsA BbINMCKa N3 JOMOBOW KHUMN,
crnpaBka C npegblaylwero MecTa XutenbcTsa.

yoaneHHoe paboyee MeCTO MHOrOYHKUMOHANLHOIMO UeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MYHULMNANbHLIX YCyr — TepputopuansHo 06ocobneHHoe CTPYKTYypHoe
nogpasgenexme (0omc) MHOrOYHKLMOHABLHOMO LeHTpa NpeaoCcTaBneHns rocy4apCTBEHHbIX
N MyHMUMNANbHbIX YCIYr, CO34aHHOE B CETIbCKOM NOCENEHUN MyHULMNANbLHOrO panoHa unm B
ropoackom okpyre Pecnybnuknm TaTapctaH B COOTBETCTBUM C nNyHKTOM 34 [lpaBun
opraHuMsaumm  gesTeribHOCTU MHOMOQYHKUMOHANbHbLIX  LEHTPOB npenocTaBneHns
rOCygapCTBEHHbIX M MYHUUMNANbHbIX  YCNYr,  YTBEPXAEHHbLIX  MOCTAHOBMIEHMEM
MpasutensctBa Poccuickon ®epepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun MNpasun
opraHusaunm  OesTerbHOCTH MHOTO(PYHKLUMOHAmNbHbLIX  LEHTPOB npegocTaBneHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHuyeckasas owubka - owwnbka (onucka, onevatka, rpaMmatvyeckas Wnu
apupmeTndeckas  owmbka nNmbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHom,
NpegoCcTaBnAWNM MyHULUUNANBHYIO YCIyry, U npueelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHNAM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCL CBEAEHUS.

B Hactosiwem PernameHTe non 3asiBNeHMEM O MpefoCTaBfeHUn MyHUumnarbHOM
ycnyrm (ganee - 3asiBrieHuWe) MNOHUMAaeTCs 3anpoc O NpeaocTaBfieHnun MyHUUUNanbsHON
ycnyrm (n.2 ct.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBrneHune 3anonHseTcs
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1).



2. CTaH,D,apT npenocTtaBlrieHUA MYHVILI,VII'IaﬂbHOI7I ycnyrumn

HanmeHoBaHue TpeGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MYHULMNaNbLHOM yCnyru

CopepxaHue TpeboBaHMUM K cTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBalLwWMKn ycrnyry
unu TpeboBaHue

2.1. HavmeHoBaHMe MyHMUMNANbLHON
ycnyru

Bblgaya cnpasku (BbINUCKN)

YcTaB cenbCckoro noceneHus;
["paXkaaHCKNN KOAEKC;
3eMenbHbIN KOOEKC;
YKunuuHbin Kogekc;

OcHoBbI 3aKOHOAaTENLCTBA O
HoTapuare,

depeparnbHbIN 3aKOH OT
21.07.1997 122-03;
depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-03;
depepanbHbIA 3aKOH OT
27.07.2010 N2210-93; NMpuka3s
Pocperncrtpauymmn

2.2. HanmeHoBaHne UCNONTHUTENBbHO-
pacnopsanTensbHOro opraHa MeCcTHOro
camMmoyrnpasfeHnd, HenocpeacTBEHHO

npeaocTaBfigoLWero MyHUunanbHyo

ycnyry

McnonHUTenbHbIN KoMUTET YTap-ATbIHCKOIo
CesibCKOro noceneHnss ApcKkoro MyHMuunanbHOro panoHa
Pecnybnukn TatapctaH

YcTaB cenbCKoro noceneHus

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHoN
ycnyru

CnpaBka (Bblnucka).
YCTHbIN U MUCbMEHHbLIW OTKa3 B NpefoCTaBreHumn
MYHULMMNANbHOW yCnyrm

YcTaB cenbCcKkoro nocenenus

K P®, 3K PP, XK P®, OcHoBbl
3aKoHogaTenbCcTBa O
HoTapuarte, 122-03, 74-93,
210-93, MNpwukas
PocperncTtpaunm

2.4. Cpok npegocTaBreHmns
MYHULMNANbHOM YCryru, B TOM Yncne
C y4eToM HeobxoanmocTn obpalieHns
B OpraHm3auumu, y4yacTeylouime B
npeaocTaBneHnn MyHULUNAnNbHOM
yCnyru, CpoK NpMoCcTaHOBEHNSA
npefoCcTaBlEHNST MyHMLMNANbHOW

He ©Oonee Tpex pabounx pOHen cC
pernctpauumn 3asBneHus.

YCTHbIN OTKa3 B NpeaocTaBfieHUn MyHULMNANbHOM
ycnyru B eHb obpalleHus.

MpunocTtaHoBneHne Cpoka npenocTaBfieHus
MYHULMNANBHOW YCyrn He NpeayCMOTPEHO.

Bblgaya [OoKymMeHTa, SBRAOWErocs pesynbTaTtoM

MOMeHTa




yCriyrv B crny4vae, ecriv BO3MOXHOCTb
NpUOCTaHOBIEHWS NpegyCcMOoTpeHa
3akoHogaTtenbcTBOM Poccuinckon
depnepaumnun, Cpok Bbligauu
(HanpaBneHus) JOKYMEHTOB,
ABNAIOLNXCH pe3yrnbTaToM
npefocTaBrieHnsa MyHUUMNansHON
ycnyru

MYHUUMNANbHOW  YCNyrn, OCYLecTBNSAeTCA B [AeHb
obpalleHus 3aaBuTens.

HanpaeneHue AOKYMEHTa, ABNSAOLLErocs
pes3ynbTaTom MYHULMNANbsHOM ycnyru, c
ncnonb3oBaHMeM  cnocoba CBSA3M, YyKasaHHOTO B

3asBrneHnn (MO MNo4yTe WM Ha 3NEeKTPOHHbLIM agpec),
oCyLlecTBnsaeTcs B AeHb O(OpPMIeHna 1 perncrtpauuu
pesynbTarta MyHUUMNAIbHOW YCryru

2.5. NcyepnbiBaowmm nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUM C 3aKOHOAATESTbHbIMU
WS UHBIMU HOPMAaTUBHbBIMU
npaBoBbIMK aKTaMu 4115
npegocTaBfieHNs MyHMUMNANbHON
ycnyru, a Takke ycnyr, Kotopble
SABMSAOTCA HEOOXOOMMbBIMU U
obasaTenbHbIMK ANa NpeaocTaBneHns
MYHULMNANbHbIX YCNYr, nognexatimx
npeacTaBieHnIo 3aaBUTENEM,
cnocobbl NX NONy4YeHUs 3asaBUTENeEM,
B TOM 4YnCne B 3NEKTPOHHON cbopMme,
NopsiAoK UX NpeacTaBneHns

[Ona nonyvyeHuss MyHMUMNAnNbHOW yCnyrn 3asiBUTENb
npeacTaBnseT creayoLmne JOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPAIOLLUNIA INYHOCTb;

2)  [OOKYMEHT, yAOCTOBEPSIOLLNIA NonHoOMouus
npeacTaBuTensa 3asBuTens, B crydyae obpalleHust 3a
npeaocTaBneHnem MyHMLMNanbHON ycnyrm
npeacTaBuTens 3asBuTens (3a UCKITYEHWEM 3aKOHHbIX
npencrasutTenen uanyeckmx nuy);

3) 3asaBneHue:

- B dopme [JokymMeHTa Ha 6ymaxHom Hocutene
(npunoxexne Ne 1);

- B 3JIEKTPOHHOMN hopMe (3anosiHseTcss NnocpeacTBoOM
BHECEHNS COOTBETCTBYIOLLMX CBEAEHNA B MHTEPAKTUBHYHO
dopmy), NnoagnMcaHHoOe B COOTBETCTBMM C TpeboBaHNAMMU
depnepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOM nognucuy», Npu obpalleHun nocpeacTBoM
PecnybnukaHckoro nopTana;

4) B cnyyae, ecnu
MyHUUMNanbHOW  ycnyrm  Heobxogmma  obpaboTka
nepcoHanbHblX  AaHHbIX  fvua, He  aBndwoLlerocd
3asBUTENEM, U €Cnn B COOTBETCTBUM C beaeparnbHbIM
3aKOHOM 06paboTka TakMx NepCcoHanbHbIX AAHHBIX MOXET
OCYLLEeCTBNATbCA C COrflacuMsa YyKasaHHOro nuvua, npu
obpalweHun 3a nosiyYeHMeM MYyHUUMNanbHON YCRyru
3aaBuUTENb AOMOMHUTENBHO NpeacTaBnseT OOKYMEHThI,
NoATBEpPXAalLlmMe MNonyyYeHne cornacus  ykasaHHoOro
nMua UM ero 3akoHHOro npeacTaBuTenst Ha o6paboTky
NepcoHanbHbIX [aHHbIX yKa3aHHOro nuua. [JOKyMeHThl,
NOATBEPXAAKLWMe noslyYeHne cornacus, Moryt ObiTb

Ans  npenocTaBrieHus




npeactaBneHbl B TOM 4ucre B d)OpMe 3MEKTPOHHOro
OOKYMEHTa;

5) B cnyvae, ecnn 06A3aHHOCTb XpaHEHWA OOMOBOM
KHurm go 31.12.2017 Bosnaranacb Ha COOGCTBEHHWUKOB
XUNbIX  NOMELLEHUN, 3asiBUTENeM npeacraBnseTcs
AOMOBasi KHUra,

6) npaBoyCTaHaBnuBawLme AOKYMEHTbI Ha
NHOMBUAYanbHbIN XUnon Jale] V! (ecrin npaso
COOCTBEHHOCTM He 3apeructpuposaHo B EauHOM
rocygapCTBEHHOM peecTpe HeaBWXMMOCTUM) — Ans
BbIMUCKN N3 NOXO3ANCTBEHHOW KHUTW.

BnaHk 3asBneHua Ons NonyvYeHust MyHUUMNanbHOM
ycnyrm  3asiBUTenb  MOXEeT MNONyyYnuTb nNpu  JIN4HOM
obpalleHun B Micnonkome. OnekTpoHHas opma bnaHka
pa3melleHa Ha odmuymansHom cante KMcnonkoma.

3asiBneHMe n npunaraemble OOKYMEHTbl MOryT ObiTb
npencraBneHbl (HanpasrieHbl) 3asgBUTENEM Ha ByMaXKHbIX
HOCMTENAX O4HUM M3 CrieayroLmx cnocobos:

- JINYHO (NULOM, OEWCTBYHOLLMM OT MMEHU 3asiBUTENS
Ha OCHOBaHMW JOBEPEHHOCTN);

- NOYTOBbLIM OTNPaBNEHNEM.

3asBrneHne u OOKYMEHTbl Takke Moryt ©ObiTb
npeacraBneHbl  (HanpaBfieHbl)  3asBUTENEM  4epes
PecnybnukaHckuin noptan B  BWOE  ANEKTPOHHbIX
OOKYMEHTOB.
2.6. VlcuepnbiBaowmim nepeyeHb MonyyaloTca B pamMKkax  MeXBeLOMCTBEHHOIO

AOKYMEHTOB, HEOOX0AUMbIX B
COOTBETCTBUWN C HOPMATUBHbLIMM
npaBoBbIMK aKTaMu A11s
npeaocTaBneHns MyHULMNansHon
YCNnyru, KOTopble HaxoasATCs B
pacrnopsKeHNN rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camMmoynpaBneHus u
NnoABeaOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam Unm
opraHam MeCTHOro caMoynpaBeHus]

MHGOPMAaLIMOHHOIO B3aMMOLENCTBUA:
1. Beinncka u3 EQUMHOro rocygapCTtBEHHOro peectpa
HeBWXUMOCTMW.




opraHu3auuin 1 KoTopble 3asBUTErb
BrpaBe NpeAcTaBUTb, a Takke
cnocobbl UX NONy4YeHUs 3asBUTENAMU,
B TOM YuCre B 3NEKTPOHHON dhopme,
nopsaaoK UX npeacTaBneHuns;
rocyapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHusi 6o
opraHu3auus, B pacriopsikeHnn
KOTOPbIX HAXOAATCA AAHHbIE
AOKYMEHThI

2.7. NcyepnbiBaoLwmi nepeyeHb
OCHOBaHWI 4N4 OTKasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX A5
npegocTaBfieHNUss MyHMLUMNANbHON
ycnyru

OcHoBaHus onga oTKasa B npueme LOKYMEHTOB:

1) Mogava oOKYMEHTOB HeHagnexalum nuuom;

2) HecooTBeTcTBME npeAcTaBrieHHbIX [OOKYMEHTOB
NepeyvHio [OOKYMEeHTOB UM TpeboBaHWAM, YyKasaHHbIM B
nyHKTe 2.5 HacTosiwero PernameHTa;

3) B 3agBneHun wn npunaraembiX K 3asiBEHMUIO
AOKYMEHTaX MMEKTCA HEOrOBOPEHHbIE WCNpPaBReHNS,
cepbesHble NoBpeXaeHns, He No3BoNAKLmMe OAHO3HAYHO
MCTONKOBATb NX COAEP)KaHUE;

4) TlNpeacTtaBneHve OOKYMEHTOB B HeHaasiexalluin
opraH

2.8. VcuepnbiBatowwunm nepeyeHb
OCHOBaHWUN 41151 NPUOCTaHOBMNEHNS
Unn oTkasa B NpegoCcTaBieHnm
MYHULMNANbHON YCIyru

OcHoBaHMA ANs MPUOCTaHOBIEHMSA MpeaocTaBneHus
yCInyru He NpeayCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3aaBuTenem npeacraBneHbl JOKYMEHTbI HE B

nonHoMm obbeme, NMbO B NpeacTaBfiEHHbIX 3adBNEeHUN

n (MNn) OOKYMEHTax COLEPXUTCS HenonHas u (1nu)

HeAoCTOBepHasi MHpopMaLms;

2) OTCyTCTBME CBEOEHWI, NOATBEPXKOAIOLLMX

perucTpauuio rpaxgaHumHa Mo MeCTy XWUTenbCTBa

(npebbiBaHnS), B pacnopsXXeHuu Mcnonkoma.

2.9. MNMopsagok, pasmep M OCHOBaHUA
B3UMaHus rocy4apCTBEHHOM MOLUMNHBI
WUIMM MHOW NnaThbl, B3aMMaeMon 3a
npenocTaBfieHMe MyHMLMNANbHON
ycnyrm

MyHuuunanbHas  ycrnyra  npedocTaBnsieTca  Ha
0e3B03Me3aHOM OCHOBE

2.10. NepeyeHb ycnyr, KoTopble

lMpepocTtaBneHne HeobxoouMmbiXx W 0bdA3aTenbHbIX




ABNSATCHA Heo6XoANMbIMUY U
obsa3aTenbHbIMU ANs NpeaoCTaBneHns
MYHULMNANbHOM YCryru, B TOM Yncre
cBefleHVs O JOKYMeHTe (JOKyMeHTax),
BblaBaeMOM (BblJaBaeMbIX)
opraHusauusmMu, y4acTeyloLUMM B
npegocTaBrieHNn MyHULMNANbHbIX

ycnyr

ycnyr He Tpebyetca

2.11. MNopsigok, pasmep U OCHOBAHUSA
B3MMaHUs NnaTtbl 3a NpegocTaBneHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMu N oba3aTenbHbIMU
Ansa npefoctaBneHns
rocyfapCTBEHHOM yCIryru, BKIovas
MHopmMaLuro 0 MeTOANKE pacyeTa
pasmMepa Takom nnatbl

MpepoctaBneHme HeobxoauMbIX W 06A3aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbIN CPOK OXnaaHua
B o4yepeau npv nogave 3anpoca o
npegoCcTaBfieHUM MyHMLMNANTbHON
ycnyru, ycnyru, npegocTaBrsieMon
opraHusaumen, y4acTBYyHOLLEN B
npegocTaBfieHMMN MyHMULMNANTbHON
yCnyru, u npu nonyyeHumn pesynbraTa
npefoCTaBEHNs TakuUX ycnyr

Mogava 3adABneHMs Ha nonyyvyeHne MyHuUMnanbHOM
yCnyru Nnpu Hanu4mm ovepeau - He bonee 15 MUHYT.

Mpn  nonyvyeHun pesynbtata nNpegocTaBieHUs
MYHULUMNANBbHOW YCNyrM MakCUMarsbHbIA CPOK OXWOaHUS
B ouepeaun He AO0SMKeH npesbiwaTb 15 MUHyT

2.13. CpoK 1 nopsiaoK perncrpaumm
3anpoca 3asBuTensi o
npegoCcTaBfeHMM MyHULMNANBbHON
ycnyru u ycnyru, npeaocTaBnsieMon
opraHusaumen, y4acTBYyHOLLEN B

B TeyeHwe opHOro AHA C MOMEHTa MOCTYNSEHUS
3asBNeHuns.

3anpoc, NOCTynNMBLUMKA B 3NEKTPOHHOW hopme, B
BbIXOOHOW (MpasgHUYHbIA) OEHb PEerncTpupyeTca Ha
cnegylowmn  3a BbIXOAHbIM  (Npa3gHUYHBLIM) - pabounn

npegocTaBfieHNn MyHULMNANbHON OEeHb

yCryru, B TOM YUCHe B 3NIEKTPOHHOM

dopme

2.14. TpeboBaHMA K NOMELLEHUAM, B lMpepnoctaBneHne MYHULMNANbHON ycnyru
KOTOpbIX NpegocTaBnsaeTcy OCyllecTBNAeTCA B 34aHMAX U NMOMELLIEHUSIX,
MyHULMNanbHas ycnyra, K 3any 0060opyaoBaHHbIX  MPOTMBOMOXAPHOW  CUCTEMOW U

OXUAaHus, MecTtam Ans 3anorHeHus
3aMpoCcoB O NPeAoCTaBNeHUN

CUCTEMOW NOXaPOTYLLUEHUS.
MecTa npuema 3assutenen obopyaytotcs HeobxoomMmon




MYHULMNANbHOW YCIyrw,
WHOPMALNOHHBLIM CTeHAaM C
obpasuamm nx 3anosiHeHUs n
nepeyHeM OKYMEHTOB, HEOHOXOANMbIX
A8 NpefoCTaBneHns Kaxaon
MYHULMMAnNsHOM YyCNyru, pasmeLleHunto
N 0POPMIEHUIO BU3YyaSibHON,
TEKCTOBOW N MyNbTUMEANNHOMN
WHOpMaLUKM O nopsiake
npegocTaBfieHUst Takon yCrnyru, B TOM
yucne K obecnevyeHmto 4OCTYNHOCTU
AN1S MHBanNnaoB YKka3aHHbIX 06bEKTOB
B COOTBETCTBUM C dpeaepasibHbIM
3aKoHO4aTeNbCTBOM U
3akoHodaTenbcTBOM Pecnybnuku
TaTtapcTaH 0 counansLHoOM 3alnTe
WHBanNMaoB

mMebenbto ans odopMneHus AOKYMEHTOB,
NHAPOPMALMOHHBIMU CTEHOAMMWN.

ObecneuynBaeTcs OecnpensaTCTBEHHbIN AocTyn
WHBanNMOoOB K MECTy NpeaoCTaBfieHUs MyHMLMNaNbHOM
ycnyrn - (yBobHbIM  BXO4-BbIXO4 B MOMELWEHUss W
nepemMeLleHne B ux npegenax).

BusyanbHas, TekcToBasi n MynbTUMeaNNHasA
NHopMauus o nopsigke npenocTaBneHus
MYHMUMNANbHON YCrnyrn pasmellaetca B yaoOHbIX Ans
3asBUTENEN MecTax, B TOM 4uCne C Yy4yeToMm
OrpaHM4YeHHbIX BO3MOXHOCTEN MHBANMOOB.

B cooTtBeTcTBMM C 3akoHogaTenbcTBOM Poccuinckon
degepaumm o0 counanbHOM 3aWMTEe MHBANMOOB B LENSAX
6ecnpenaTCTBEHHOro 4OCTyNa K MecTy npefocTaBreHus
MyHMUMNanbHOM ycnyrm obecneynBaeTcs:

1) conpoBOXOeHWe WHBaNMOOB, WMEHLWUX CTOMKME
paccTponcTBa OYHKUMM 3pEHUST U CaMOCTOSITENbHOMO
nepeaBmxeHunsl, U OkasaHne MM NOMOLLN;

2) BO3MOXHOCTb MOCagKM B TPaHCMNOPTHOE CPeAcTBO U
BbiCAKN W3 HEro, B TOM 4uCne C WCMONb30BaHUEM
Kpecna-KonsacKu;

3) Hagnexauwiee pasmeleHne 00opyaooBaHMS U

HocuTenen MHdopmMaLunu, HeobxoanMBbIX ansa
obecnevyeHna GecnpensaTCTBEHHOroO OCTyna MHBanNnaoB
K ycnyram c y4yeToMm orpaHuyeHumn nx
XU3HEeaeATeNnbHOCTH;

4) pybnupoBaHue HeobxoguMmonm ONA  UHBANMAOB
3BYKOBOW W 3puUTENbHOW WHGOpMauuK, a Takke
Hagnucen, 3HaAKOB U WMHOW TEKCTOBOM WU rpadmyecKkon
MHOPMaLUM  3HaKamMu, BbIMOMMHEHHbIMU  penbedHO-
ToYeyHbIM WpugTom bpanns;

5) Aonyck cypoonepeBoayunka n
TUrocypaoonepeBoavnka;

6) gonyck cobaku-npoBogHUKA NPWU HANUYUN OOKYMEHTA,
noaTBepxgarwlwero ee cneywanbHoe obyvyeHne u
BbldaBaemMoro no dopmMe W B TMOpsake, KoTopble
yCTaHOBMNEHbl npukazoMm MwuHucTtepctBa Tpyda U




coumanbHon 3awmtbl  Poccuinckon depepauum  oT
22.06.2015 Ne 386H «O6 yTBepxaeHun ¢OpMbI
AOKyMeHTa, noatBepxjaruero cneuuansHoe obyyeHue
cobakn-nNpoBoaHMKA, U Nopsigka ero Bblaauny.

TpeboBaHuss B 4actm obecnevyeHns AOCTYMHOCTU ANis
WHBANMAOB OOBLEKTOB, B KOTOPbIX OCYLLECTBRseTCA
npegocTaBneHne MyHUUMNanbHOW Yycnyru, U Cpencrts,
Mcnonb3yemMblX MNpU NpefoCTaBfieHUN  MyHULMNANbHON

ycrnyru, KoTopble YykasaHbl B noAanyHktax 1 — 4
HacTosALEero MyHKTa, MNPUMEHSOTCA K obbektaMm u
cpeAcTBaM,  BBEOEHHbIM B 3KChfyaTauulo  Uiu

npoweawnmMm MOAEPHMU3AUMIO, PEKOHCTPYKUMO nocrne 1
nona 2016 ropa.

2.15. lNokasatenu  OOCTYNHOCTM WU
KadecTBa MyHUUMManNbLHOW YycCryru, B

TOM yucne KONMNYecTBO
B3aMMOOenNCTBUN 3adaBuTens c
JOMKHOCTHbIMU nvuuamm npwu
npeaocTaBfeHnn MYHULMNANbHOM

ycrnyrm M UX NPOAOIKMTENBHOCTb,
BO3MOXHOCTb nonyyeHuns
NHGOpPMaL KN 0 Xxo4e NpeaocTaBeHns
MyHULMNANbHOW YCryru, B TOM 4uUcne
C MCNONb30BaHMEM MHOPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTUIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NonyyYeHust MyHULMMNANbHOM ycryrn B
MHOrogpyHKLMOHANbHOM LieHTpe
npenocTaBfeHnst roCcyAapCTBEHHbIX U
MyHULUMNAnbHbIX ycryr (B TOM Yucne B

MOJTHOM obbeme), B nroobom
TeppuTopuanbHOM noapasgeneHnn
opraHa NCMONMHUTENbHO
pacnopsguTenbHOro opraHa MecTHOro
camoynpaBneHus, no BbIGOpy
3asaBUTENS (aKcTEeppuTOpUarbHbIN

lNoka3aTensamu AOCTYMNHOCTU
MYHULMNANbHOW YCNyru sSiBASIOTCA:

pacnonioXeHHOCTb nomeweHns KMcnonkoma B 30HE
AOCTYNHOCTM OBLLECTBEHHOrO TPAHCNOPTa;

Hanuyme HeobxoauMOro Konu4yecTBa crneunanunctos,
a Takke NoMeLLEeHU, B KOTOPbIX OCYLLECTBAAETCS NpUem
AOKYMEHTOB OT 3asiBUTENEMN;

HanuMyue ncyepnbiBatoLLen nHdopmaumm o cnocobax,
nopsgke W Ccpokax npeaoCcTaBfieHUs MyHULMNANbHON

npenocraBlieHnA

ycnyru Ha NHPOPMaLMOHHBIX cTeHAax,
MHAPOPMaLMOHHBIX pecypcax http://www.arsk.tatarstan.ru
B cetm  «WHTepHeT», Ha EguHomM  nopTtane

rocyaapCTBEHHbIX U MyHULUUNANbHbLIX YCIYT;

oKasaHwe MOMOLWM MWHBanuMgam B NpeogosieHun
GapbepoB, MeLlalLWMX NOMy4YeHU0 UMK YCINYr HapaBHe C
ApYyrumMu nuuamu.

KayecTBO npepocTaBneHns MyHULMNAanbHOW YCryru
XapakTepuayeTcs OTCyTCTBUEM:

oyepegen npu npveme U Bblgade [OOKYMEHTOB
3aaBUTENAM;

HapyLweHuin
MYHMUMNANbHON YCIyIu;

xanob Ha gencTteus (6e3gencTeme) MyHULMNanbHbIX

CPOKOB npeaocTaBneHus




npuMHUMN), NOCPeACTBOM 3anpoca o

npenocTaBrieHnn HECKONbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKUNOHAaNbHbIX LeHTpax

npefoCTaBfieHUst rOCYAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro  ctatben  15.1
depgepanbHOro 3akoHa (KOMMJIEKCHbIN
3anpoc)

cnyxaLumx, NpeaoCTaBnsoLWMX MyHULMNAMbHYIO YCIYTY;
xano6  Ha  HEKOPPEKTHoe,  HeBHMMAaTenbHoe
OTHOLLUEHME MYHULMNANbHbIX CIyXKalinX, OKa3blBaoLLMX
MYHULMNAnNbHYO YCNyry, K 3asBUTENSAM.
Mpn nogaye 3anpoca O  MpeaoCTaBreHUM
MYHUUMNANbHON yCnyrn W Npu NofnyyYeHun pesynbTaTa
MyHMUMMANbHOW yCnyru, npeanonaraetcsl OfHOKpaTHoe

B3anMoaencTeme [AOMKHOCTHOTO nuua,
NPeaoCTaBNSAWEro  MyHAUMNAnbHyl  ycnyry, W
sassutens.  [podomKMTenbHOCTb  B3aMMOOENCTBUS
onpenensieTcs pernameHToMm.

NHdpopmaums o) xope npenocTaBneHus
MyHUUMNANbHOW  ycrnyrm  MoXeT OblTb  MnonyyeHa

3asButenem Ha caute http://www.arsk.tatarstan.ru, Ha
EoMHoMm nopTtane rocygapCTBEHHbIX M MyHUUMMAnbHbIX
ycnyr, B8 ML,

MpepoctaBneHne MyHMUMNANbLHOW ycriyrn 4Yepes
MHOrOYHKLMOHASbHbIN LEHTP npenocTaBneHns
rocygapCTBEHHbIX W MyHMUMNANbHbIX Yycnyr (ganee —
MoLl), ypaneHHble paboyne wmecta MOL  He
OCyLLEeCTBNsAeTCS.

MyHuumMnanbHaa ycnyra no 9KCTeppuTopuanbHOMY
NPUHUMIY M B COCTaBe KOMMJIEKCHOrO 3arnpoca He
npegocraBnseTcs

2.16. NHble TpeboBaHusl, B TOM Yncne
yyuTbiBaoLLMe 0COBEHHOCTH
npegocTaBieHUs MyHULUNANbLHON
yCryru no aKkcTepputopmansHomy
npuvHUMny (B cny4vae, ecnu
MyHUUMMNansHasa ycnyra
npegocrasnseTcs no
3KCTEpPUTOPMANbHOMY NPUHLNMY) U
0CcobEeHHOCTN NpeaocTaBneHuns
MYHULMManNsHOM yCnyru B
3NEKTPOHHON hopme

KoHcynbTaumo o] nopsiake nony4eHus
MYHULMNANBHOW YCNyrn B 3NEeKTPOHHON dopMe MOXHO
nony4nTb Yyepes HTepHeT-npnemMHyro unm yepes lNoptan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku
TartapcTtaH.

Mpn npepocTtaBneHUM MyHUUUNANBHOW YCIyrn B
3MeKTPOHHOM BMAe 3asiBUTESNb BrpaBe:

a) nonyuntb uHGOPMaUMO O MNopsadKe U CpoKax
npeaocTaBnNeHNa MyHUUMNANbHON YCIyrn, pasMeLLeHHY0
Ha EguHoM nopTane unmn Ha PernoHanbHOM nopTarne;

6) nogatb  3asiBNeHMe O  NpenocTaBneHun
MyHUUMNaneHOW ycrnyrm B OpMe  3rEeKTPOHHOro
OOKYMEHTa C Wucnonb3oBaHneM «JInyHoro kKabuHeta»




PernoHanbHOro noprtana nOCPeACTBOM  3anofIHEHUSN
3IIEeKTPOHHOM (POPMBbI 3asBNEHUS.

Mpn HanpaBneHun [OKYMEHTOB, HeOOXoaUMbIX ANS
npeaocTaBneHns MYyHMLMNAnbHON yCcnyru c
ncnonob3oBaHmemMm «JInyHoro kabuHeta» PerMoHanbHOro
nopTana, UCnonb3yeTcs ycuneHHasi kBannuumpoBaHHas
9NEeKTpOoHHas nognuck. 3asBUTenNb BNpaBe UCNosb3oBaTb
NPOCTYyHO 3NEKTPOHHYIO noanucb B cny4asix,
NpeayCcMOTPEHHbIX MNocTaHoBneHneMm [paBuTenbcTBa
Poccuinckon ®egepaunn ot 25.06.2012 Ne 634;

B) nNONy4nuTb CBeAEHMS O XO4e BbIMOSIHEHUS
3asBNEHNN O NpefoCTaBfEeHMM MYHULMNANbLHOW YCIyrw,
NOAAaHHbIX B 3NIEKTPOHHOM DOPME;

r) OCyLecTBUTb OLIEHKY KayecTBa npeaocTaBlieHus
MyHMUMNANbHOW YCryrn nocpeacTtBoM PervoHanbHoro
noprana;

a) nony4nTb pesynbTaTt npegocTaBneHns
MyHUUMNANBHOW  ycnyru B (POpMe  3reKTPOHHOro
OOKYMEHTa;

e) nogatb xanoby Ha peweHne wn OencTeue
(6esgenctene) OTaena, a Takke ero LOSMKHOCTHbIX v,
MyHULUMMNANbHbIX crny>xatimx nocpeacTsom
omumanbHOro  camta  MyHUUMNANbHOrO  panoHa,
PervoHanbHOro noptana, noptana deaepanbHON
rocyapCTBeHHOMN NHJOPMaLIMOHHOM CUCTEMBbI,
obecneumBatoLlen npouecc pocynebHoro
(BHecynoebHoro) obGanoBaHus peweHun U  LOENCTBUN
(6esnencTBns), COBEpPLUEHHbLIX NPU  NpeaocTaBreHUN
roCy4apCTBEHHbIX M MyHUUMNAnNbHbIX YCryr opraHamu,
npeaocTaBnNAoLWNMU rocyaAapCTBEHHbIE n
MyHMUMNAnNbHbIE YCRyru, WX LOSMKHOCTHBIMWU NMuaMu,
rocyaapCTBEHHbIMU U MyHULMNASbHBIMU CITYKaLLMMW.




3. CocTaB, nocriegoBaTefibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpGGOBaHMH K nopsaKy Ux BbinoJfiHeHUsi, B TOM 4Yucrne 0ocobeHHOCTH
BbINOJIHEHNA aAMVUHUCTPATUBHbIX nMpoueayp B 3116KTpOHHOﬁ d)opMe

3.1. OnucaHuve nocnenoBaTesibHOCTU OEencTBUN npu npenocTaBneHnn
MYHULMMNANbHOW YCIyrn

3.1.1. lMpepoctaBneHne MyHUUMNANBHOW YCnyrM BKAOYaeT B cebs creaylowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBrieHus;

3) nogrotoBka pesynbTata MyHUUMNAanbHOW yCryru;

4) Bblgava 3asBUTENO pesynbTata MyHUUMNANbHOW YCNYyTIu.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButens nu4Ho u (unn) no TenedgoHy obpalwlaetca B Wcnonkom nng
NonyyYeHnsa KOHCYNbTauui 0 NOpsAAKe NONYYEHUSs MyHULMNANbHOW YCAYTi.

CekpeTapb Wcnonkoma ocyLleCcTBRSIET KOHCYNbTMPOBaHUE 3asiBUTENS, B TOM 4uUCrne
no coctaBy, OpMe W COAEpPXaHW [OKyMeHTauumm, HeobxoguMmon [Ansi MonyvYeHus
MYHULMNANbHOM yCnyrn 1 nNpy HeobxoAMMOCTM OKasbiBaeT NOMOLb B 3anosiHeHUMn GnaHka
3aABMeHus.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSLMM MYHKTOM, OCYLLIECTBMNSeTCA B [AeHb
obpaulleHus 3asBuTens.

PesynbtaT npouedypbl: KOHCynbTauuw, 3amedaHuss Mno cocTaBy, opme WU
coaepXaHuo NpeacTaBnNeHHOM AOKYMEHTaLUN.

3.3. lNpuHaTNE N perncTpauns 3aaBrieHUst

3.3.1. 3agBuTtenb JNIMYHO, 4Yepe3 [OBEepeHHoe nuuo wunu 4Yepe3d MOL, nopaet
NMMCbMEHHOE NNBO B 3NEKTPOHHOW bopme 3asiBfieHMe O Bblgade crnpaBKu (BbINUCKK), U
npegcraBnseT OOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 HacTosuwero PernameHta B
CENbCKUN UCMONHUTENBbHbLIA KOMUTET.

Mpn noctynneHnn 3asiBfieHUs B 3NEKTPOHHOM dhopme AoSmkHOCTHoe nuuo OThena,
OTBETCTBEHHOE 3a NpueM 3asaBreHu:

a) obecneuvBaeT peructpauulo  3asBNEeHUS B CUCTEME  JNIEeKTPOHHOro
AOKyMeHToobopoTa, npu  3TOM  3asiBNEeHW0  npucBamBarTca  ctatycbl  «[1puHATO
BegoMcTBOM» uUnn «B obpaboTkey, YTo oTpaxaeTtca B «JIM4HOM KabunHeTe» PermoHanbHOro
noprtana;

0) npoBepsieT cobnogeHne YCrnoBUM AENCTBUTENBHOCTU 3NIEKTPOHHOW MNoANucK,
nocpencTsomM obpalleHnsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeactaBneHbl
9NEeKTpOHHble obpasbl [OOKYMEHTOB, MOAMUCAHHbIE YCUMEHHOW KBanuuumpoBaHHON
3MEKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pesynbTate MNpoOBEPKM YCUIEHHOM KBannMULUMPOBaHHOW
3MIEKTPOHHOM NOAMUCU HE BbISIBIEHO HEecoONiaeHWe YCnoBuUiA ee AEeNCTBUTENbHOCTY,
AomkHocTHoe nuuo OTaena HanpasnseT 3asBUTENI0 YKa3daHHbIM B 3asBreHUM CNocoboM He
nosgHee paboyero AHs, cnegywowero 3a fHeM NocTynneHus 3aasneHus B Otaen,
yBeJOMMEeHe O MOCTYMMNeHUn 3adaBfeHus, codepXallee BXOAAWMN perncTpaunoHHbIN
HOMep 3asiBrfieHus, [JaTy norydeHnsa 3asiBfieHusl, nepevYeHb HauMeHOBaHU (aunros,
npeacTaBlieHHbIX K HEMY LOKYMEHTOB, AaTy NOMyYeHus pesynbTaTa MyHULMNanbHON yCnyru.

B cnyyae ecnu B pesynbTaTe MNpPOBEpPKM YCUNEHHOW KBannguuupoBaHHOMU
9NEeKTPOHHOW NOANUCU  BbISIBNEHO HecobnogeHne ycrioBUW ee  OeNCTBUTENbHOCTY,
pomkHocTHoe nuuo OTtgena:



npuHMUMaeT peleHne o6 oTkase B NpMeMe OKYMEHTOB, MOCTYNMUBLUNX B 3NIEKTPOHHOWN
opme;

HanpaBnseT 3asaBUTENO YBEAOMMEHME O MPUHATOM PELLEHMM B ANEKTPOHHON hopme C
ykasaHnem nyHktoB ctatbu 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
9NEeKTPOHHOM NOAMUCK», KOTOPbIE MOCIYXUNN OCHOBaHMEM AN €ro npuHAatTUs. Takoe
yBeAOMSIEHME MOAMMUCLIBAETCA YCUIEHHON KBanvMUUMPOBAHHOW 3MEKTPOHHOM MOAMNUCHI0
AoImKHOCcTHOro nuua Otaena, perucTpmpyeTcsa B CUCTEME 3NIEKTPOHHOIO OKYMEHTO0bopoTa
N HanpasnsieTca cnocobamu, ykasaHHbiMW B nyHkTe 9 [paBun MCNONb30BaHUS YCUNEHHOW
KBanMMUMPOBAHHON  3MEKTPOHHOW  noanucn  npu  obpalleHnn  3a  nonyvyeHvem
rocyaAapCTBEHHbIX WU MyHMUMNANbHbIX  YCIYr,  YTBEPXAEHHbIX  MOCTaHOBMEHMEM
MpaButenbctBa Poccuickon ®eagepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Wcnonkoma ocyLwecTBnseT:

npuem n pernctpaumio 3asBreHns B crnelmanbHOM XypHane;

BpyYEHME 3aSBUTENO KOMUW 3asiBfIEHUSI C OTMETKOM O aate npuemMa LOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEPE, AaTe U BPEMEHU NCNONHEHUSA MyHULMNANbHOW YCIYT.

Mpoueaypbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBIAOTCSA:

npuem 3asBreHnst U JOKYMEHTOB B Te4eHMe 15 MUHYT;

perncTpaums 3asiBrneHusi B Te4eHne o4HOro AHS C MOMEHTa NOCTYNeHUs 3asBneHus.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

3.4. dopmupoBaHMe W HanpaBneHWe MeXBEeOOMCTBEHHOINo 3anpoca B OpraHbl,
y4acTByloLLME B NPeOCTaBNEHNN MYyHULMNANBHOW YCIyTW.

3.4.1. CornacHo npuHATOMY 3asiBfieHuo creumanuct KMcnonkoma HanpasnsieT
NnocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3fIEKTPOHHOrO0 B3aMMOAEWCTBUSA 3anpoc O
npeacTtaBneHnn:

- BbINMUCKM n3 EAMHOro rocygapCTBEHHOIO peecTtpa  HEeOBMXMMOCTU  (COOEPXUT
o0LeaoCTyNHbIE CBEAEHMS O 3apPErMMCTPUPOBAHHBIX NpaBax Ha O0bEKT HEABMXKXMMOCTMK).

Mpoueaypbl, YyCTaHaBfMBaeMble HACTOALWMM MOANYHKTOM, OCYLLEeCTBNATCA B
TeyeHne OOHOro AHS C MOMEHTa NOCTYNEHUs 3asiBNeHna cneumanucty Vicnonkoma.

PeaynbTat npoueayp: HanpaBfieHHbIN B OpraHbl BflacTu 3anpoc.

3.4.2. CneymanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWUW 3anpoca, MOCTYNUBLLIENO
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLEWCTBUA, NPenCcTaBnsAloT
3anpalumBaemMble JOKYMEHTbI (MHGOpMaLMIo) UM HanNpaBnAT yBEAOMIEHUS 06 OTCYTCTBUM
AOKYMEHTOB (MHopMauun), HeobxoauMMbIX ANs NpeaocTaBfeHUs MyHUUMNANbHOW YCryrn
(oanee - ygegomneHune ob oTkase).

Mpoueaypbl, YyCTaHaBfMBaeMble HACTOAWMM MOANYHKTOM, OCYLLECTBNSATCA B
cnefylowme CpokKu: NO  [OOKYMEeHTaM (CBedeHusiM), HanpaBngemMbiM cneumanuctamm
PocpeecTtpa, He 6onee Tpex paboumx gHEN.

Peaynbtat npoueayp: AOKYMeHTbl (cBegeHus) nubo yeBegomneHne o6 oTkase,
HanpaBneHHble B Icnonkom.

3.5. MNogrotoBka U yTBEPXKOEHWE 3anpoLUeHHbIX OOKYMEHTOB (MMcbma 006 oOTkase B
Bblaade)

3.5.1. Cneuwmanuct Mcnonkoma ocyLLecTBnseT:

NPOBEPKY HanM4ynsa JOKYMEHTOB, NpunaraeMblix K 3asiBNEHNIO;

NoAroTOBKY NPOEKTa CNpaBKM (BbINUCKW)NPU HAanNM4mMmM AOKYMEHTOB (CBEAEHUN);

noaroToBKy MpoekTa nucbma 06 OTkase B Bblgave Mpu OTCYTCTBUM [OKYMEHTOB
(cBeaeHwn);

HanpasfeHue crnpasku (BbINUCKX) UM nucbMa o6 oTKase B Bblgaye [NaBe cenbCcKoro
rnoceneHns Ha yTBepXaeHue.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBISIOTCA B TeYeHue
ABYX pabounx gHeN ¢ MOMeHTa obpalleHus 3asaBUTens.

PesynbTat npoueayp: NPOEKT cnpaBku (BbIMUCKM) UNn NnCbma 06 oTKase B Bblaave.



3.5.2. naBa cenbCKOro nocerneHns yTeepxaaeT crnpaBKy (BbINUCKY) UM NUCbMO 06
OTKase B Bblga4ye u HanpaensaeT cneumnanucty Mcrnonkoma.

Mpu BbIGope 3asBuTens crnocoba nonyyYyeHuss pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asBUTEN0 pesynbTaT MyHUUMMaNbHOW Yycryru B (QOpPME  3IIEKTPOHHOro
AOKYMeHTa.

[Mpouenypsl, ycTaHaBNMBaeMble HaCTOALLMM MYHKTOM, OCYLLECTBIISOTCA B TeveHue
ofHoro pabo4yero AHA C MOMEHTa OKOHYaHUA npeablayLen npoueaypsbl.

PesynbTat npouenypbl: yTBEpXaeHHas cnpaska (Bbinucka) unu nucbMo o6 oTkase B
Bblaayve.

3.6. Bolgava 3asBuTento pesynbtata MyHUUMNanbHON yCnyru

3.6.1. Cneumanuct Mcnonkoma BblgaeT 3asBUTENO CnpaBky (BbIMUCKY) WX MUCbMO
06 oTkase B Bblgaye.

Mpoueaypa, ycTaHaBnMBaeMasi HacCTOSLMM MYHKTOM, OCYLLIECTBNSETCS B [AEHb
obpalleHuns 3asBuTenst.

PesynbTaTt npoueayp: BblaaHHasi cnpaska (BbINUcKa).

B cnyyae oTkasza B npegocTaBneHUM MyHULMMNANbHOW  yCrnyrn  3asiBUTENb
yBeAOMIISIETCA MUCbMOM C yKasaHMEM MpUYMH OTKasa, a Takke no TenedoHy u (Mnwm)
3MEKTPOHHOW No4yTe, B TeYeHne OAHOro paboyero AHS C MOMEHTa NnoanucaHusi nucbMa ob
oTKase.

3.7. VicnpaBneHune TeXHUYECKMX OLLNOOK.

3.7.1. B cny4yae oOGHapyXeHUs TEeXHUYECKOM OLMOKM B OOKYMEHTe, SABNSALEMCS
pes3ynbTaTtoM MyHULUMNANbHOM YCryru, 3assutens npeacrasnseT B icnonkom:

3asiBreHne 06 ncnpaBneHnn TexXHNn4eckon owmnbkn (npunoxerHmne Ne2);

AOKYMEHT, BblAaHHbIN 3aABUTENIO Kak pesynbTaT MyHUUMNanbHOW yCnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloLmMe Iopuandeckyro cuny, CBUOETENbCTBYOLME O HanMyuum
TEXHUYECKON OLLUNBKMN.

3agBneHne o006 ucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKasaHHbIX B
OOKYMEHTe, SABMSALWEMCa pe3ynbTaTtoM MyHUUMNanbHOW ycryrn, nogaetcsa 3asButenem
(ynorITHOMOYEHHbIM NpeacTaBUTENEM) NMYHO, MO0 NOYTOBLIM OTNPaBiEHMEM (B TOM YuUcne
C UCNONb30BaHMEM 3MEKTPOHHOW NOYThI), NMMBO Yepe3 eauHbI nopTan rocyaAapCTBEHHbIX U
MYHALMNANbHbIX  yCNyr WM MHOFOMYHKUMOHAmNbHbLIN  LEHTp  npeaocTaBfieHns
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCAYT.

3.7.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIM 3a NPUEM AOKYMEHTOB, OCYLLECTBNAET
npuem 3aaBneHnss 06 McnpaBreHnn TEXHUYECKOW OLLIMOKKN, pErMCTPUpPYET 3asBreHune.

Mpouenypa, ycTaHaBnMBaemMasi HaCTOSALIMM MYHKTOM, OCYLLECTBNAETCA B TedeHue
ofHOro pabo4yero AHA C MOMEHTa pernctpauumn 3asaBrneHus.

PesynbTat npouenypbl: NPUHATOE U 3aperncTpupoBaHHoE 3asBreHNeE.

3.7.3. CekpeTapb Wcnonkoma paccmatpvBaeT [LOKYMEHTbl U B LENSX BHECEHUS
ncnpasneHnn B OOKYMEHT, ABMNSAIOWMNCA pe3ynbTaTtoM YCryrn, OCyLLecTBnseT npoueaypsl,
npegycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa, M BblgaeT UWCNpPaBrieHHbIN
AOKYMEHT 3asBUTENto (YNOSTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO NoA POCMNUCH C U3BbATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas omnbka.

Mpouenypa, ycTaHaBnNMBaemMasi HACTOSILLMM MYHKTOM, OCYLUECTBMSETCH B TeyeHue
Tpex paboumx gHen nocne obHapyXeHUs TEXHUYECKON OLINOBKM Unu nonyveHust ot nboro
3anHTEepPEeCOBAHHOIO NuLa 3asBNeHnsa 0 AONYLLEHHOW OLnbKe.

PesynbTat npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENO 4OKYMEHT.



4. NMopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBreHUEM MyHULMNANbLHOM yCIyru

4.1. KoHTporb 3a MNOSIHOTOM M Ka4eCTBOM MpefoCTaBNeHUs MyHUUMNAnNbLHOW yCryru
BKMOYaeT B cebs BbISIBIEHWE U YCTPAHEHWE HapyLUeHW npaB 3asiBUTENEN, npoBeaeHue
npoBepok cobnogeHna npoueayp NpeaocTaBNeHUs MyHUUMNAnNbHOW YCRyrn, NOArOTOBKY
peweHun Ha pgencteua  (6esgenctBume)  OOSMKHOCTHBIX 1AL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTponst 3a cobriiogeHneM UCMONHEHNA aAMUHUCTPATUBHBIX npoueayp
ABNAIOTCA:

1) npoBepka W corfacoBaHue TMPOEKTOB [OOKYMEHTOB MO NpefoCTaBNeHUo
MYyHULMNansHoOM ycnyru. PesynbTatom NpoBepKn ABNAETCS BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTaHOBSIEHHOM Mopsigke KOHTPOSIbHbIX MPOBEPOK cobnioaeHns
npoueayp nNpeaocTtaBneHnss MyHULUNanbHOW YCIyri.

KoHTpOnbHbIE MPOBEPKM MOTYT ObiTb MSIAHOBbLIMU (OCYLLECTBAATBCA Ha OCHOBaHUMU
noslyrogoBbIX WM rOAOBbIX MfiaHOB paboTbl opraHa MEeCTHOro camMoynpaBrieHusl) U
BHennaHoBbIMW. [lpu npoBedeHUM MNPOBEPOK MOryT paccMaTpuMBaTbCsl BCe BOMPOCHI,
CBsi3aHHble C NpPeAoCTaBeHNeEM MyHUUMNANBHOW YCyrn (KOMMEKCHbIE NPOBEPKN), NN MO
KOHKpeTHOMY obpalleHuto 3aaBuTens.

B uenax Tekywero KOHTPOMsA MUCNONb3YHTCA CBEAEHUS, UMEIKOLLINECA B 3NIEKTPOHHON
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEHUMs, YCTHas W MNUCbMEHHast WHdopMauus
cneunanucToB, OCYLLECTBNSAIOWMNX BbINOSIHEHWE agMUHUCTPATMBHBIX Npouenyp, >XypHanbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBEAEHUS.

[nsa ocylwecTBneHnss KOHTpPONA 3a COBepLUeHMeM OeUCTBUM Npu npenoctaBieHum
MYHULMNANbHOW YCNyrn 1 NPUHATAN peLLEHNA pyKoBoAMTENO Vicnonkoma npencTaBnstoTcs
crnpaBKu O pe3yrnbTaTax NpeocTaBneHns MyHULMNANbHOM YCIyri.

O cnyyasix m nNpuUYMHaxX HapyLweHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbBIX Npoueayp cneunanncTbl HeMeASIeHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, npefoCcTaBnsalWEro MyHUUMNanbHy0 yCnyry, a Takke npegnpuHMMatoT CPOYHble
Mepbl MO YCTPAHEHWNIO HAaPYLLEHWI

4.2. Tekylumn  KOHTpONb 3a cobniogeHnem  nocrnenoBaTenbHOCTU  OEWCTBUN,
onpeaeneHHbiX agMUHUCTPATUBHBIMW NpoLeaypaMn no npeaocTaBreHnio MyHUUMNanbHON
yCnyru, OCyLLECTBISIETCA 3aMecTuTenem pykosoautens Vcnonkoma no MHgpacTpykTypHOMY
pa3BUTUIO, OTBETCTBEHHbLIM 3a OpraHM3aumto paboTbl NO NPeaoCTaBAEHNIO MyHULMNANbHOM
ycnyru, a Takke cneumannuctammn otaena MHPacTPyKTYpPHOro passuTuS.

4.3. MepeyeHb  OOMKHOCTHbIX  NMLU,  OCYLECTBNSAWMX  TEKYLWUM  KOHTPOSb,
yCTaHaBNMBAETCA [MOSIOXKEHUAMU O CTPYKTYPHbIX MNoApasderieHnsax opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK B Criydae BbISIBIEHNSA HapyLUEHWA npaB
3a8BUTENEN BMHOBHbIE IMLUA NPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccuickon depepaumn.

4.4. PykoBogntenb opraHa MECTHOroO CaMoynpaBlieHUss HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHWIA 3asBUTENEN.

PykoBoautenb (3aMecTuTenb PYKOBOAUTENS) CTPYKTYPHOrO NoapasfaenieHusl opraHa
MECTHOrO CaMOynpaBfieHUs] HECEeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Mnn)
HeHaanexawlee BbIMNOSIHEHNE aAMUHUCTPATUBHbLIX OEWCTBUKM, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[IOMKHOCTHbIE NNLA U UHbIE MyHUUMNAnbHbIE CryXallune 3a pelleHna U OencTBus
(6espenctaue), npyHMMaemble  (OCywWlecTBNsemMble) B Xxo4e  NpefocTaBrfieHus
MYHULMMNAnNbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM MopsaKe.

4.5. KoHTponb 3a npegocTtaBreHneM MyHULMNanbHOW YCyrM CoO CTOPOHbI rpaxaaH, ux
00beaAnHEHUN N opraHunsauui, OCYLLECTBMAETCA MOCPEACTBOM OTKPbITOCTM LEATENbHOCTH
opraHa MeCTHOro caMoyrnpaBfieHna Mpu  MNpefoCTaBAeHUM MYyHULMNANbHOW  YCRyru,
nosly4eHns MOMHOMW, akTyanbHOW U AOCTOBEPHOM MHOpMauUMn O nopsake rnpeaoctaBreHns



MYHULMNANbHOM YCNyrn n BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpalleHuin (xxanob) B
npoecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locyne6HbIN (BHEeCYAeOHbIN) NOPAAOK 00XanoBaHMA peLleHn u AeMcTBUIN
(6e3pnencTBuA) opraHa, npefoCcTaBnNAOLWEro MyHMLMNanbHYO YCnyry,
MHOroyHKLMOHaNbHOro LeHTpa npeaocTaBreHUs rocyaapCTBEeHHbIX U
MyHULUMNaNbHbIX YCNYr, opraHn3auun, ykasaHHbIX B yactn 1.1 ctatbu 16
PenepanbHoOro 3akoHa ot 27.07.2010 Ne210-®d3, a Takke UX AOIMKHOCTHbLIX Nunu,
MYHMLMNaNbHbIX CNYyXalmX, paboTHMKOB

5.1. MonyyaTenn MyHUUMNANbGHOW YyCNyrM WMEKT npaBo Ha obxanoBaHwe B
aocynebHom nopsgke genctsun (6e3nencTems) COTPYAHUKOB Mcnonkoma, y4yacTByOLWMX B
npefocTaBfieHMM  MyHuumMnansHon ycnyru, B Wcnonkom [naBe  MyHMUMNANbHOMO
obpasoBaHusi.

3aaBuTenb MOXeT 06paTUTLCS C Karnobon, B TOM YUCHEe B CAEQYOLWNX Cryyasx:

1) HapylleHne cpoka peructpaumm 3anpoca 3asBuTend O npegocTaBneHun
MYHULMMNANbHOW YCNYyru;

2) HapyLLeHne cpoka npefoCcTaBNeHns MyHULMNanbHOW YCryru;

3) TpeboBaHMe y 3asBUTENS AOKYMEHTOB MM WMHGopMauun nmbo ocyLllecTBreHUs
AENCTBMA, MNpeacTaBfeHne WK - OCYLLEeCTBIIEHME  KOTOPbIX He  NpegyCMOTPEHO
HOpMaTMBHbIMW MNpaBoBbiMM akTamu Poccuinckon depepaumn, Pecnybnukm TaTapcTaH,
ApCKOro MyHMUMNANbLHOMO panoHa Ans NpeaoCcTaBneHnst MyHUUMNAnbHOW YCNyru;

4) oTka3 B nMpuvemMe [OKYMEHTOB, MpefoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuinckon depepaumn, Pecnybnukmn TaTapcTaH,
ApCKOro MyHULMMNANbHOrO pavoHa Ans nNpefocTaBfeHns MyHUUMNanbHOWM  YCryrn, Yy
3asBuTens;

5) oTka3 B MNpeaocTaBfeHNUN MyHUUMMNANbHOW YCRyrK, ecrn OCHOBaHWA OTkas3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAMU N MPUHATBIMW B COOTBETCTBMM C HUMU UHBIMU
HOpMaTMBHbIMX MNpaBoOBbIMM akTamu Poccunckon depepaumn, 3akoHaMU U UHBIMU
HOpPMaTMBHbLIMW MPaBOBLIMM akTaMun Pecnybnukmn TaTtapcTtaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHuMe OT 3asBUTENS NPU NPEeAOCTaBEHNN MyHULMNANBHOW YCIyrn nnathbl,
HEe npeaycMOTPEHHOW HOpPMAaTMBHLIMM MpaBOBbIMW akTamu Poccuickon dPegepaumu,
Pecnybnukn TatapctaH, ApCKOro MyHULMNanbHOro panoHa;

7) oTka3 Mcnonkoma, OO/MKHOCTHOro nuua Mcnonkoma B McnpaeneHun OonyLeHHbIX
onevyaTok U oWKNBOK B BblAaHHbLIX B pe3ynbTate NpefoCTaBfieHUs MyHMUMNANbHON YyCryrn
AOKyMeHTax Nnbo HapyLleHne yCTaHOBIEHHOMO CpoKa Taknx UCnpaBrneHnn;

8) HapylleHne cpoka wunM nopsigka Bblgadn OOKYMEHTOB MO peaynbTartam
npefoCTaBfEHNss MyHULMNANbHOW YCIYIu;

9) npuocTaHOBNEHNE NPEAOCTaBMEHNS MYHUMUMMNANbHON YCRyrn, €ecnun OCHOBaHUA
NPUOCTAHOBMNEHUA HEe MnpeaycMOTpeHbl denepanbHbIMKM  3aKOHAMU U NPUHATBIMU B
COOTBETCTBUM C HUMU UHBLIMW HOPMaTMBHbLIMW NPaBoOBbIMU akTaMn Poccuinckon denepauuu,
3aKOHaMM U WHbIMKM HOPMAaTMBHLIMA NPaBOBbIMM akTamn Pecnybnukun TaTapcraH,
MYHULMMNanbHbIMU NPaBOBLIMU aKkTamMu;

10) TpeboBaHne y 3aaBMTENd nNpUM NPeAoCTaBNEHUM MYHULUNANbHOW  yCnyru
AOKYMEHTOB WNU MHoOpMaumn, OTCYyTCTBME U (MNK) HEOOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb nNpu nepBoHaYanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoaumbiX Ans
npenocTaBfeHNs MyHULMNanbHON ycnyrn, nnbo B npeaocTaBneHnn MyHULMNANbHOW YCIyIn,
3a UCKNIYEHNEM CryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 dPegepansHoro
3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHuna n gencteus (6e3gencTeme) opraHa, NpeaocTaBnsitoLLIErO
MYHULMNANbHY YCNyry, AOSMKHOCTHOMO fivua opraHa, npeaocTaBnaoLwero MyHuLmMnanbHyo
ycnyry, MyHUMUMNAnNbHOroO cnyXxawero, pykoBoauUTeNns opraHa, npegocTaBndaoLwero



MYHULMNAnNbHY ycnyry, nogaeTcs B NUCbMEHHOW ¢bopMe Ha BymMaKHOM HocuTene unm B
3I1IEeKTPOHHOM (hopme.

Xanoba moxet ObiTb HanpaBneHa no no4vte, 4yepe3 MOL|, ¢ wucnonb3oBaHMEM
WHJOPMaLNOHHO-TENEKOMMYHUKALUNOHHOM ceTn "UIHTepHeT", oduuymansHoro canta Apckoro
MyHUUMnansHoro panoHa (http://www.arsk.tatarstan.ru), EguHoro noptana rocygapCTBeHHbIX
n MyHuumnaneHbix yenyr Pecnybnukn TatapctaH (http://uslugi.tatar.ru/), EaguHoro noprtana
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (cpyHkumin) (http://www.gosuslugi.ru/), a takxe
MOXET ObITb MPUHATA NPU NMMYHOM NPUEME 3asiBUTENS.

5.3. XXanob6a, noctynueBliaa B oOpraH, NpeaoCTaBAsOWMA MYHULMNANbHYKO YCnyry,
nmMbo BbIWECTOAWMN OpraH (Mpu ero Hanuuum), NOANEXWUT PacCMOTPEHMIO B Te4veHue
naTHaguaTn paboymx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHus OTKasa
opraHa, nNpeaoCcTaBnsoWero MyHUUUNanbHy ycnyry, B npuemMe OOKYMEHTOB y 3asiBUTENS
nmbo B ucnpaBreHUn [OMYLWEHHbIX OneyaTok M owubok unv B crnyyae obXanoBaHus
HapyLLIeHNa YCTaHOBMEHHOIO CpoKa TakuMX UCMNpaBIiEHUN - B Te4eHne NAaTu paboumnx gHen co
OHS ee perucTpaumu.

5.4. XKanoba gormkHa cogepxaTb CreayoLyo nHhopmaumio:

1) HameHOBaHMe opraHa, NpPeaoCTaBnAKLWEro yCnyry, JOMMKHOCTHOrO nuua opraxa,
NpefoCTaBAOWEro yCcnyry, WM MyHUUMNANbHOrO CRyXallero, peweHuss U LencTBud
(6esgencTBme) KOTOPbIX OBXanyrTCS;

2) hamununio, uMm4, oT4yecTBO (MocrnegHee - NpU HanuuunM), CBeLEHUSI O MecTe
XUTenbcTBa 3asiBUTENs - PU3NMYECKOro fivua NmMbo HauMMeHoBaHWe, CBeAEeHUs O MecTe
HaxOXOeHus 3asBUTENs - PUOUYECKOro nvua, a Takke HOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyYuK) U NOYTOBLIN agpec, no
KOTOPbIM A0MMKEH BObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peleHnax u agencteusx (6esgencrteum) opraHa,
npegocTaBnaoLwero MYHUUMNANbHYO ycnyry, OOJMPKHOCTHOIo niua opraHa,
NpegocTaBAoLWEro MyHULMNANbHYIO YCAYry, U MyHULMNANbHOMO Cry>XXaLlero;

4) noBoAbl, Ha OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnemMm u
aencrtenem (6es3genctemem) opraHa, npegocTaBnAwoLWEro ycnyry, AOSMKHOCTHOroO nuua
opraHa, NpeJoCcTaBnALLEro yCrnyry, Unn MyHULMNAansHOro cryatiero.

5.5. K >xanobe MoryT ObiTb MNPUIOXEHbI KOMUW OOKYMEHTOB, MNOATBEPXOaoLLMX
N3NoXeHHble B xanobe obctoaTenbcTBa. B Takom cniyvae B xanobe npmMBoanTcs nepedeHb
npunaraemblx K He JOKYMEHTOB.

5.6. o pesynbTtataMm paccMOTpeHus >xanobbl NPUHUMaETCsa OOHO M3 CreayrLmnx
peLueHni:

1) xanoba yooBneTBOpSeTCs, B TOM 4ucrie B (bopMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLIMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
rocyaapCTBEHHOM YCryrM AOKYMEHTax, BO3BpaTa 3asBUTENO0 AEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpMaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamMu Pecnybnukn TatapctaH, MyHULMNANbHBIMU NPaBOBbIMM
akTamu;

2) B y4OBMNETBOPEHUN xanobbl 0OTKa3biBaETCA.

He nosgHee p[HA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MUCbMEHHOW (POpMe M MO >KenaHu 3asButensd B
3NEKTPOHHON (POpMe HanpaBnseTCca MOTUBUPOBAHHbLIA OTBET O pe3yfibTaTaxX PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHus anobbl, noanexawien YyAOOBNETBOPEHUO, B OTBETE
3aaBUTEN0 AaeTcs UHgopMauus O OEeNCTBUSAX, OcyllecTBrnsieMblX Vcnonkomom, B uensix
He3amMeLnUTENbHOro YCTPaHEHUS BbIABMEHHbIX HApPYLUEHUA NPU OKa3aHUU MyHULMNanbHOM
yCrnyrm, a Takke MNPUHOCATCH W3BMHEHUS 3a OOCTaBlieHHble HeynoOCTBa M yKasblBaeTcH
WMHopMauuna O JanbHEeNnWnx OencTBusaX, KOTopble HEOHXOOMMO COBEPLUMTL 3adBUTENO B
Lensax noslyvyeHns MyHULMnansHOM yCryru.



5.8.B cny4vyae rpu3HaHuA Xanobbl, He noanexatlen yAOBJIETBOPEHUIO, B OTBETE
3adaBUTESIIO, Oal0TCA apryMeHTUpoBaHHbIE Pa3bACHEHUA O NMPUYMHAX NMPUHATOrNO pelleHund, a
TakKxe MH(bOpMaLlVIFI O nopdanke o6xanoBaHus MPUHATOIO peLeHnA.

5.9.B Cnydyae yCTaHOBJIEHUA B Xo[4e Wi no pedyribTtataM pacCMOTPEeHUdA Xanoobl
NMPU3HaKoB COCTaBa AAMUHNCTPATUBHOIO npaBoOHapyLleHNA nin npecTynneHnd
OOJPKHOCTHOE Inunuo, pa6OTHI/IK, HagelleHHble NOoJIHOMO4YnAMAN MO PacCCMOTPEHUIO Xanob,
He3aMealInTes1IbHO HanpasnidrnT MerLmnecda Mmatepuarbl B OpraHbl NPOKypaTypbl.



6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTenn) B
MHOrocyHKLMOHaNbHbIX LLeHTPax NpeaocTaBrieHUsi roCyAapCTBEHHbIX U
MYHULMNAanNbHbIX yCnyr

6.1. OnncaHme nocnenoBaTeslbHOCTU OENCTBUN npun npegoctasiieHNn MyHMLLMHaHbHOﬁ
YCIyru BKro4aeT B cebs cneaywuie npouenypbl:

1) I/IHCbOpMI/IpOBaHMe 3adaBUTENA O nop4aake npeaocrtaBneHnd MyHMLLMHaHbHOVI YCIyru;

2) npuHAT™ME U perucTpauna 3aaBlieHna wun  OOKYMEHTOB, HeobxoaumbIX  Angd
npenocrasrieHnA MyHMLLMHaﬂbHOVI YCIyru;

3) HanpaselieHne 3adaBrieHnAaA ¢ JOKyMEeHTaMu B Mcnonkowm;

4) Bbla4a 3adBUTEITIO pe3ylibTaTa MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

6.2. MHdopmupoBaHue 3aaBuTens o Nopsiake NpeaocTaBneHns MyHULUNanbHOW yenyru

3agasutens Bnpase obpatuteca B MOLL nnyHo, no TenedoHy 1 (Unn) aNeKTPOHHOM no4Tte
ANSA NONyYeHNss KOHCYNbTauMi 0 NOpAAKe NONyYeHUss MyHULMNANbHOW YCAYT.

Cneuywanuct M®L| uHpopmupyeT 3asiBuTens, B TOM 4ucne nNo cocTtaBy, dopme
npeacTaBnseMon JOKYMEeHTauMnM n pyrum Bornpocam 4515 NonyyYeHUs MyHMUMNansHOM yCryrm n
npu Heo6Xo4MMOCTM OKa3bIBaET MOMOLLb B 3anofHEHUN 6naHka 3asBneHuns.

3aaBuTenb MOXET NONyYnTb MHPOpMaLMo O NopsaaKe NpeaocTaBNeHNs MyHULMNANIbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM MNYHKTOM, OCYLUECTBASAKTCA B [EHb
obpauieHuns 3asBuTens.

Pesynbtat npoueayp: wuwHopmauus no  coctaBy, ¢opme npencraBnsgemMomn
AOKYMEeHTauum 1n Apyrum Bornpocam nonyyeHns MyHUUunansHom ycryri.

6.3. lNpuHaTHE 1 pernctTpauns 3adaBrieHUs

6.3.1. 3aaBuTtenb NUYHO, Yepe3 AOBEPEHHOE NMLO UMK B 3NEKTPOHHON dopme nogaet
NnUCbMEHHOe 3asiBfieHne O npefoCcTaBNeHnn MyHuUUunanbHOMW YCnyru u npegcraesnset
AOKYMEHTbI B COOTBETCTBUM C MNyHKTOM 2.5 Hactosiwero PernameHta B MO®L, ymaneHHoe
paboyee mecto MOLIL.

3agBneHne O npenocTaBNeHMM MYHUUMNANbHOM YCNYrM B 3NEKTPOHHOW dopme
HanpaBnseTca 4epes3 [lopTtan rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr PecnyGnvku
TartapctaH. Pernctpauums 3assreHnsa, NOCTYNMBLLENO B 3NIEKTPOHHOM (popMe, OCyLLeCTBNAEeTCS
B YCTAHOBIEHHOM MNopsaaKe.

6.3.2. Cneunanuct M®L|, Begywmn npuem 3asiBEHWWA, OCYLLECTBRASIET npoueaypsbl,
npenyCcMOTPEHHbIE pernameHTom paboTtsl ML,

[Mpoueaypsbl, ycTaHaBNMBaemble HACTOALWMM MYHKTOM, OCYLLUECTBIAOTCA B CPOKMW,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtat npoueayp: NPpUHATOE U 3aperMcTpupoBaHHOE 3asBreHune.

6.4. dopmumpoBaHMe naketTa JOKYMEHTOB

6.4.1. Cneumnanuct MOLL bopmmpyeT nakeT OKYMEHTOB U HanpasnseT ero B Micnonkom
B nopsigke, yCTaHOBIEHHOM perriameHToM paboTsl ML,

[Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLUECTBIAOTCA B CPOKMW,
YCTaHOBJEHHbIE pernameHTomMm paboTtel MOLI.

PesynbTat npoueayp: HanpasrieHHble B VICMONKOM JOKYMEHTbI.

6.5. Bbolgayva pesynbTata MyHMUMUnanbHOW yCryru



6.5.1. Cneunanuct MO®L, npu noctynneHnn pesynbTata MyHULMNANbLHOW YCnyru w3
Wcnonkoma peructpypyet ero B YCTaHOBMEHHOM ropsake. u3BewaeT 3aasutensa (ero
npeacTaBuTens) ¢ UCNOMb3oBaHNEM criocoba CBS3W, yKasaHHOro B 3asBieHUW, O pesynbraTte
npefocTaBieHNa MyHULMNAnsHON yCnyru.

lMpouenypsbl, ycTaHaBNMBaeMmble HACTOALUMM MOAMYHKTOM, OCYLUECTBNAIOTCA B [€Hb
NoCTynreHna JOKyMeHTOB 13 VMcnonkoma.

Pesynbtat npouenyp: wusBelleHue 3asBuTensa (ero npeacraButensd) o pesyrnbrate
npegocTaBieHNa MyHULUMNAansHON yCnyru.

6.5.2. Cneunanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNAansHOM yCryrm

[Mpouenypsbl, ycTaHaBNMBaeMmble HaCTOSALWMM MYHKTOM, OCYLUECTBNAIOTCA B MNOpPsAKe
oYepedHoOCTU, B AeHb NpubbITUA 3asBUTENS B CPOKWU, YCTAHOBIIEHHbIE pernameHTomM paboThl
MoL.

PesynbTat npoueayp: BblAaHHbLIN pe3dynbTaT MyHULMNANbHON YyCyru.



MpunoxeHne Ne1

B
(HaI/IMeHOBaHI/Ie opraHa MeCcTHOro camoynpaBieHund

MyHMUMNansHoro obpasoBaHus)
oT

(banee - 3asBuUTEnND).
(dbamunus, nmMs, 0T4ECTBO, NACMOPTHLIE AAHHbIE,
perncTpaLmio No MecTy XUTtenbCcTea, TenedoH)

3aaBneHve
O Bblaye CcrnpaBku (BbIMUCKK)

Mpowy Bac BbiaaTh cnpasky (BbINUCKY)
(ykasaTb BUA CNpaBKu)

Mo agpecy:
K 3asBneHuo npunarato crnegyroume oOKyMeEHTbI:
1.
2.
3.

Mpowy yBegoMnTb O pes3ynbTate MpPeaoCcTaBfeHns  MyHUUMNANbHOW  YCryru
cnegyowmnm cnocobom

(naTa) (noanuceb) (®.1.0.)



MpunoxeHne Ne2

PykosoaguTtento

McnonHMTenbHOro kommTteTa
MYHWUUMMNANbHOro
panoHa Pecnybnuku TaTtapcTtaH
Or:

3asBneHue
006 ncnpaBreHun TeXHN4YEeCKOWN OLINOKHK

Coobuwao 06 owunbke, AOONYWEHHOMW TMpPU OKa3aHUM MyHUUMNANbLHOW  yCnyru

(HanmeHoBaHue ycnyrm)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHUYECKYH OLINOKY U BHECTM COOTBETCTBYOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUMM 3asiBreHnss o6 ucnpaBneHuu
TEXHUYECKON OLLIMOKM NPOLLY HanpaBUTb TaKoe peLLeHuE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMMM Ha OyMa)KHOM HOCWUTEeNe MOYTOBbIM OTMpaBriEHNEM MO
agpecy:

HacToswmm noareepxaato: CcBeeHUs, BKIIOYEHHbIE B 3asiBreHNe, OTHOCALLMECS K MOeN
NIMYHOCTU U MPEACTaBNsSeMOMY MHOK MUYy, @ TakkKe BHECEHHble MHOK HWXe, [OCTOBEpPHbI.
[OKyMeHTbI (KOnuuM OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3akoHodaTenbcTBoM Poccuiickon defepauum, Ha MOMEHT npencTaBrieHus
3asBEeHNS 3TN OKYMEHTbl AeCTBUTENbHbI U coaepxaT LJOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha yyactne B Onpoce Mo OUeHKe KayecTBa NpefoCTaBfieHHONW MHe
MYHULMNANBHOW yCryrn no TenedoHy:

(poaTa) (noanuceb) (©.1.0.)



[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTtaBrieHne MyHMLIMnaanOVI

YCIyru u oCyLLeCTBIIAILWMX KOHTPOb €e UCMOJTHEHMUS,

Ucnonkom YTap-ATbIHCKOrO CefibCKOro noceneHus
ApcCKOro MyHMLMMNanbLHOro pamoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoautens ncnonkoma 88436650422 | Utat.Ars@tatar.ru
CekpeTapb 88436650331 | Utat.Ars@tatar.ru

PekBU3UTbI AOMKHOCTHbLIX NUL, KOHTPONMPYHOLMX NpeaocTaBrieHne
MYHULMNANbLHOW ycrnyru

[lomKHOCTb TenedoH ONeKTPOHHbIN agpec

["naBa noceneHunsa 88436650422 Utat.Ars@tatar.ru




	при письменном (в том числе в форме электронного документа) обращении – на бумажном носителе по почте, в электронной форме по электронной почте.

