MCNOJIHNTE/IbHbIA KOMUTET 3apeuyHblii aBbl/1 XXuUpnere

3APEYEHCKOIO CEJ/IbCKOIO BALU KAPMA KOMUTETbI
MOCENEHWVA HYPNIATCKOIO HYPOAT MYHUHWMN\IAN b
MYHUWUUWMANIbHOIO PANOHA PAVMOHbLI TATAPCTAH
PECMNYBNVKWN TATAPCTAH PKCI 1> 1> 111KACHbI
MOCTAHOBJ/TIEHUNE n. 3apeyHsblii BOEPbI K

01.03.7.021 roga

O6 yTBEpPXAEHUN afMUHUCTPATUBHOTO
perfnameHTa nNpeaocTaBfeHUS MYHULMNANbHOM
ycnyru «Bbigava cnpaBku (BbIMUCKKN)»

B cooTtBeTcTBUM ¢ PepepafibHbIM 3aKOHOM OT 06 okTA6ps 2003 roga Ne 131-d3
«O6 o06WMX npuHUMNAxX opraHuMsauMm MeCcTHOro camoynpaBieHus B Poccuinckoi
Pepepaunn», depepalbHbIM 3aKoHOM oT 27 wuwons 2010 roga M 210-d3 «06
opraHusauuu npepocTaB/eHUsd TOCYLAPCTBEHHbIX U MYHULUNANbHbIX YCAYT».

MOCTAHOBAIO:

1 YTBepAuTb afgMUHUCTPATMBHbIA pernameHT MNpeaocTaBleHUS MYHULWUNANbHOMN
ycnyrn «Bbigaya cnpaBku  (BbIMUCKW)», COrnacHO MNPUNOXEHUID K HaCcTOAWEMY
MOCTAHOB/IEHUIO.

2. MNpu3HaTb yTpaTUBWWUM CUNY agMWUHUCTPATUBHBLIA pernamMeHT MpeaocTaBieHUA
MYHULWUNANbHOW YCAyru «Bblgaya cnpaBKu (BBINUCKN)», YTBEPXKAEHHbIN
noctaHoBneHMeM WCNONHUTENbHON0 KoMUTeTa 3apeyeHCKOro CefbCKOro MnocCefieHus
HypnaTtckoro MyHuumnanbHoro paoHa Pecny6nukm TatapctaH or 01.08.2016r. M\ 16
«O6 yTBEPXAEHMN AaAMWHUCTPATUBHOIO pernameHTa MpPeAocTaBAeHUA MYHULUNANbHOM
ycnyrun «Bbligada cnpasku (BbIMUCKKN)».

3. Ob6HapopgoBaTb HacTodwee [locTaHOB/MEHUE Ha WHMPOPMALMOHHBLIX CTeHAAX Ha
TeppuTopuMn 3apeyeHCKOro CcenbCKOro nmnoceneHns Hypnatckoro MyHULMNaNbHOTO
palioHa, ony6/MKOBaTb HacTosdlWee NOCTAHOBAEHME Ha OouuManbHOM caiTe Hypnatckoro
MYyHULMUNanbHOro panoHa http://nurlat.tatarstan.ru .

4. KOHTPONb 3a UCMOJIHEHNE HACTOALLEr0 NOCTAHOBNEHMA OCTaB/A 3a CO60N

PykoBoantens ICNONHNTENbHOTO KOMUTETa

3apeyYeHCcKOro cenbCKOro noceneHuns

HypnaTtckoro MyHuuunanbHoOro palioHa

Pecny6numkun TaTtapcTaH I.B. 3aboigynuH


http://nurlat.tatarstan.ru

MpunoxeHwne

K MOCTaHOBAEHUO VICNONHUTENLHOTO
KomuTeTa 3apeyeHCKOro cefbCKoro
noceneHus HypnaTtckoro
MYHMULUMNANbHOrO paioHa
Pecny6nukun TaTapcTaH

oT 01 mapta 2021 r. Ne 2

AOMUHUCTPATUBHbIA pernamMmeHT
NnpefoCcTaBNeHNA MYHULMUNANbHOW YyCAYyru no Bbijaye cnpaBKu (BbIMUCKN)

1. Obuwmre NonoxeHnn

1.1 HacToauwunii aAMWHUCTPaATUBHDbIN pernameHT npefocTaBneHns
MyHUUMNanbHOW ycnyru (panee - PernameHT) ycTaHaB/iMBaeT cTaHZapT U MNOpPALOK
npefoCTaBNeHUs MYHWULMNANbHOW YyCnyru no Bblgaye crnpaBku (BbiMUCKKW) (panee -
MyHULMNAaNbHaa ycnyra).

1.2. MonyyaTtenu MyHUUMUNanbHOW ycnyru: @Gusnyeckne nuuya (ganee -
3aaBuUTEND).

1.3. MyHuuunanbHas ycnyra npefocTaBniaeTca WCNONHUTENIbHbIM KOMUTETOM
3apeyeHCKOro cesbCKOro noceneHns HypnaTtckoro MmyHuuMnanbHOro parioHa (ganee
Mcnonkom).

1.3.1. MecTo HaxoxpgeHune Mcnonkoma: n. 3apeyHblin, yn. Uepemwanckasa. 4.5

Mpaduk paboThl:

noHepenbHUK - 4yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXO4HbIE AHU.

Bpema nepepbiBa Ana  OTAbIXa W NUTAHWMA ycTaHaB/IMBAeTCA MpasBunamu
BHYTPeHHero TpyLoBOro pacnopagka.

CnpaBo4HbIn TeneoH 8 (84345)3-52-61

MpoxoA no AOKYMeHTaM YLOCTOBepPALWMUM NNYHOCTD.

1.3.2. Appec ohmymanbHoOro caliTa MYHULUMNANbHOTO paiioHa B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHOW  ceTn  «WHTepHeT»  (pganee -  ceTb
«NHTepHeT»): (http:// www.nurlat.tatarstan.ru).

1.3.3. lHhopmayumns 0 MyHUUUNANbHOW YyCNnyre, a TakXXe 0 MeCTe HaxO0XAeHUsd wu
rpaguke paboTbl MicnonkoMa MoOXeT 6biTb MOJyyYeHa:

1) nocpefCTBOM WHMOPMALMOHHbLIX CTEHAOB, COAepXalwuX BU3YyaNibHYD K
TEKCTOBYH MH(pOpPMaLMI O MYHULUNANbHOW ycnyre, pacnoslioXXeHHbIX B NOMeL,eHUsx
WNcnonkoma, gna paboTbl C 3aA9BUTENAMU;

2) nocpeacTBoM ceTu «MHTepHeT» Ha oduumansbHOM caliTe MYHULWNAaNbHOTO
panioHa (http:// www.nurlat.tatarstan.ru.);

3) Ha TlopTane rocyjapCTBEeHHbIX W MYyHUUMNanbHbIX Yycnyr Pecny6nuku
TatapcTtaH (http://uslugi.tatar.ru)(ganee - Pecnyb6ankaHckuini noptan);

4) Ha EgnHOM nopTane rocyfapCTBEHHbIX W MYHUUUNANbHbIX ycnyr (QYyHKLUi)
(http://www.gosuslugi.ru/) (aanee - EguHbiin nopTtan);

5) B icnonkowme:

npyv yCTHOM ob6palleHnmn - TMYHO WUAKU N0 TenedoHy;

npuv NMUCbMEHHOM (B TOM 4Yucne B (POpMe 3/IEKTPOHHOTO LOKYMeEHTa) obpaleHum


http://www.nurlat.tatarstan.ru
http://www.nurlat.tatarstan.ru
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- Ha 6yMaXHOM HOCWUTeNe NO MoYTe, B 3/IEKTPOHHON (hopme MO 3/IEKTPOHHOM Moy Te.

1.3.4. NHpopmauna no BonpocaMm MpeaocTaB/ieHUS MYHWULUNANbHOW YCAyru
pasMelLaeTcs cekpetapem Mcnonkoma Ha oduuManbHOM calTe MYHULMNANbLHOTO
paioHa M Ha WH(POPMAaLMOHHbLIX CTeHAaX B nMomeuweHuax WMcnonkoma pns paboTbl C
3a9BUTENAMMN.

NHpopmauma  Ha  rocyfapcTBeHHbIX  A3blkax  Pecnybnukm  TaTapcTaH,
pasmeliaemass Ha WHMOPMALWMOHHBLIX CTeHAax WM Ha oduumanbHOM  caliTe
MYHULUMNANbHOTO panoHa B  UH(POPMALMOHHO-TENIEKOMMYHUKALUOHHOM cetun
«/IHTepHeT», BKAOYaeT CBeAEHWA O MYHUUWNANbHON Yycnyre, cofepxawmecs B
nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10. 2.11, 51 HacTofulero
PernameHTa.

1.4 MepeyeHb HOPMAaTUBHbLIX npaBoOBbIX aKTOB, perynupytouwmnx
npegocTaB/ieHMe MyHUUMNanbHOW ycnyru (C yKa3aHUeM PEeKBU3UTOB HOPMATUBHbIX
NpaBOBbIX aKTOB W MCTOYHMKOB MX oPuuManbHOro onyb6nmMkKoBaHWUA), pa3MelleH Ha
opuumanbHOM canTe MYHULUNANbHOTO palioHa B MHPOPMAaLUOHHO-
TeNeKOMMYHWKALNOHHON ceTn «WHTEpHeT», B roCyaapCTBEHHOW WH(MOPMaLMOHHON
cucteme «PeeCTp TrocyfapCTBeHHbIX W MYHWUUMUNanNbHbIX ycnyr Pecny6niuku
TaTapcTaH.

1.5. B HacTodAwem pernameHTe WUCNONbL3ywTCAa crnefylowme TepMUHbI W
onpepeneHns:

noj cnpaBKoi (BbIMWCKOW) BblgaBaemMoOil OpraHaMum MECTHOFO camMOynpaB/ieHUS
NMOHUMaeTCca - BbINWCKA M3 MOXO3AWCTBEHHEN KHUTW, apXWBHasf BbIMUCKA W3 JOMOBOV
KHUTWU, cnpaBKa C NpeAblAYyLUIero Mecta XuTenbcTBa.

yfLaneHHoe paboyee MeCTO MHOTOMYHKLMOHANbHOIO LEHTPA HPENOCKXICHUSA
rocyfapCTBEHHbIX W MYHWULUMNANbHbLIX YyCAyr - TepputopuanbHo o60cobneHHoe
CTPYKTYpHOe nogpasfeneHue (othuc) MHOTO(YHKLMOHANBbHOTO uetpa
npeLoOCTaB/ieHUSA rOCYAapCTBEHHbIX U MYHULUNANbHbIX YCNYr, CO34aHHOE B FrOPOACKOM
(cenbCKOM) nNOCENeHMU MYHUUMNanbHOro palioHa WAM B TOPOACKOM  OKpyre
Pecny6bnukmn TaTapcTaH B COOTBETCTBUM C MNYHKTOM 34 T[lpaBun opraHusayunu
LeATeNbHOCTN MHOTO(MYHKLNOHANbHbIX LEHTPOB MpPeLoCTaB/IeHUA rOCYyAapCTBEHHBLIX U
MYHULMUNAaNbHbIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNeHUeM [MpaBuTenbcTBa Poccuickoi
depepaymm oT 22.12.2012 Nel376 «O6 yTBepXxaeHun T[MpaBun opraHusaynmu
LeATeNIbHOCTU MHOTO(YHKLUMNOHANbHbLIX LEHTPOB NpefoCTaBNeHUsAs TOCYyAapCTBEHHbLIX U
MYHULUUNANbHbIX YCNYT»;

TexHMyeckasd owmnmbka - owwunbka (onucka, oneyaTtka, rpamMmatmyeckas uau
apupmeTtnyeckas owmbka nm6o nopobHas owwnbKa), LONYLEHHAA OpraHom,
NnpefoCTaBNAWMM MYHUULUNANbHY YCAyry, W TnpuBefllas K HeECOOTBETCTBUIO
CBefleHN, BHECEHHbIX B JOKYMEHT (pe3ynbTarT MYHULUNANbHOW YCNyru), CBeAeHUAM B
JOKYMEeHTax, Ha OCHOBAHWMW KOTOPbIX BHOCUNUCHL CBEeAEHUSA.

B HacToswem PernameHTe nof 3asBAeHWEM O NPefoCTaBieHUN MYHULUNANbHOM
ycnyrun (ganee - 3asB/ieHMe) MOHUMaeTCcA 3anpoc O NpPefOCTaBMEHUM MYHULMUNANbHOM
ycnyru (n.2 ct.2 ®epepalibHOro 3akoHa ot 27.07.2010 Ne210-® 3).



HanmeHoBaHue TpeboBaHUA K
cTaHfapTy npefocTaB/ieHUS
MYHMUMUNANBbHOW ycayrun
2.1. HaumeHoBaHue
MYHULWMNANbHON yCAyru

2.2. HaumeHoBaHue
NCMNONHUTENbHO-

pacnopsagmn TeNbHOro opraHa
MeCTHOro caMoyrnpaB/ieHNs,
HenocpeAcineHHO
npeLoCTaBNAKOLULETO
MYHULUNANbHY YCNyry

2.3. OnucaHue pesynbTaTa
npefocTaBaeHna M\ HULMUNANbHOW
yCcnyru

2. CTaHpapT NpegocTaBNeHUsA MYHULUNANbHOW YCNyrun

Copaep>XaHue Tpe6oBaHWIi K cTaHaapTy

Bbigaya cnpaBku (BbIMUCKN)

Mcnonkom

CnpaBka (BbINucKa).
YCTHbI WAM MUCbMEHHbIA OTKa3 B MNpeaoCcTaBfeHUN
MYHULMUNANbHOW ycnyru

HopmaTuBHbIN aKT,
ycTaHaBNMBaw WU ycnyry
nnn TpeboBaHue
YcTaB CeNbCKOro noceneHuns;

MpaxfaHCKU KOAEKC;
3eMenbHbI KOLEKC;
XUNuuHbIi KOAEKC;
OcCHOBbI 3aKOHOfaTeNbCTBa O
HOoTapuare,

®depepanbHbIA 3aKOH OT
21.07.1997 122-93;
depepanbHbIii 3aKOH OT
11.06.2003 Ne74-93;
depepanbHbIl 3aKOH OT
27.07.2010 N2 210-93;
11puka3 Pocperucrtpauuu
YcTaB CeNbCKOro noceneHus

YcTaB CelbCKOro NoceneHus
K P®, 3K PP, XK PoD.
OCHOBbI 3aKOHOaTeNbCTBa 0
HoTapuaTe, 122-®3, 74-® 4
210-93, 1llpukas



2.4. CpoK npefocTaBieHns
MYHULUNANbHON yCAyru, B TOM
4yunucsie C y4eToMm Heob6X04MMOCTM
obpalieHns B opraHusaumm,
y4yacTBylLUMe B NpefOCTaBIeHNN
MYHULMUNANbHOW YCNyrun, Cpok
NPUOCTaHOBNEHNSA MpPeAoCTaB/eHuUn
MYHMULUMNANbHOW yCNyrun B cnydae,
eC/in BO3MOXHOCTb
NPUOCTaHOBNEHUSA NMPeLyCMOTpeHa
3aKoHOJaTenbCTBOM Poccuiickon
depepayun, Cpok Bblfauu
(HanpaB/ieHNA) LOKYMEHTOB,
ABNAOWMNXCA Pe3ynbTaToM
npesocTaBNeHNs MyHULMNANbHOMR
ycnyru

2.5. WcuepnbiBatlowmin nepeyveHb
AOKYMEHTOB, HEOOXOANMBIX B
COOTBETCTBUM C 3aKOHOJATENbHbIMM
MAN UHBIMW HOPMAaTWUBHbIMYU
npaBoOBbIMW akTamMu Ans
npeAocTaBAeHUS MYHULMUNANbHOW
YCNyr u, a TakXe ycnyr, KoTopble
ABMIAOTCA HEOOXOAUMBIMU U
o6fA3aTenbHbIMK AnA
npefoCcTaBNeHMA MYHULUNANbHbIX
ycn\ r. nognexawmnx
npeLCraHNeHunio 3afaBUTENEM,
cnoco6bl UX NOMy4YeHun

MSAHU lenem, B TOM 4yucne B

He 60nee Tpex pa6oyux AHel ¢ MOMeHTa perucrpaumnm
3asBMEeHUA.

YCTHbIM OTKas B nNpeAocTaBNeHUUM MYHULWUNANbHOW
yCNyru B fleHb obpalweHuns.

MpuocTtaHOBNIEHUE cpoka npesocTaBneHmns
MYHULWMNANbHON yCAyrn He NpeayCcCMOTPEHO.

Boigaya [QOKYMeHTa, ABAAKOLWErocsd  pe3ynbTatoMm
MYHULMNANbHOW  YyCAYyru, OCYLWecTBAAeTCHS B  [A€eHb

obpaweHnsa 3aaBUTenNS.
HanpaBneHne AOKYMeHTa, SBNAKOLULErOCA pPe3ynbTaToMm

MYHUUMNANbHOW YyCNyrn, C WCNONb30BaHMEM cnocoba
CBA3W, YKa3aHHOro B 3asBfeHUM (N0 MNOYTE MWAM Ha
3NEKTPOHHbI agpec), ocyuiecTBnsieTcs B [AEHb

opopMNeHUs U permcTpayum pesynbrTata MyHULMUNANbHOW
ycnyru

Ana  nonyyeHMa MyHULUNANbHOMN
npefcrtasnfeT cnefyouwme SOKYMEHTbI:

1) IOKYMeHT, YyAOCTOBEPAKOWMNI NNYHOE! b;

2) LOKYMEHT, YyLOCTOBEPAOLWMNNIA nosIHOMOYUSA
npeacTtaBuTens  3afaBWUTens, B c/iydae obpalleHus 3a
npefocTaBNeHWEM MYHULWUNANbHOW YCNYrn NpeacTaBUTENSA
3aaBuTena (3a MCKAKYEHMEM 3aKOHHbIX MpeAcTaBUTesnel
punsnyecknx nuu);

3) 3aABNeHue:

YCNYrn 3asBUTENb

B (opme [JOKYMeHTa Ha OGyMaXHOM HoOcuTene
(npunoxeHue Ne 1),
- B bIEKTPOHHON (opme (3anonHAeTcAa MNOCPELCTBOM

BHECEHMS COOTBETCTBYHLWMX CBEAEHWIA B MHTepak! MBHYIO
bopmy), noAnMcaHHOe B COOTBETCTBUU C (ebGOBaHUAMMU

Pocperucrtpaumu



3NeKTPOHHOW (hopMe, NOPAJOK UX
npeAcTaBNeHUS

depepanbHoro 3akoHa oT 06.04.2011 Ne 63-93 «0O6
3MIeKTPOHHON noAanucu», npu o6palleHUU NOCPEACTBOM
Pecny6nnMKaHCKOro noprana;

4) B cnydvae, ecnm Ans NpeaocTaBNeHUS MYHULUNANbHOM
ycnyrun Heobxogmma o06paboTKa MNepcoOHaNbHbIX fAaHHbIX
nanya, He  ABNAKWeEroca  3asBUTeNnem, M ecaMm B
COOTBETCTBUKN C (hefepanbHbIM 3aKOHOM 06paboTKa TaKux
MepPCOHaNbHbIX  [JaHHbIX MOXET OCYL,eCTBAATbLCA C
corfnacma  ykKasaHHoOro uua, npu  obpaweHum  3a
noNyyYyeHMeMm MYHUUUMNANbHON ycnyru 3asBUTEND
LOMONTHUTENbHO npeacrasnset AOKYMEHTHI,
NOATBEPXAalolWMe NONydYeHMe COrnacua ykaszaHHOro nuua
UM ero 3aKOHHOro npeacTtaBuTenss Ha 06paboTKy
NepCcoHanbHbIX JAaHHbIX YKa3aHHOro auua. [OKYMEHTHI,
NoATBepXAawlmMe MnonyyeHue cornacus, MOryt ObiTb
npeAcTaBfieHbl B TOM 4ucne B (OpMe 3/1eKTPOHHOTO
LOKYMeHTa;

5) B cny4yae, ecnu 0683aHHOCTb XpaHeHWs [OMOBOWA
KHurn po 31.12.2017 Bo3farasacb Ha COOGCTBEHHMWKOB
XWUNbIX NOMELWLEHWNIA, 3aBUTeNeM NpefcTaBnseTca JOMoBas
KHUTa;

6) npaBoycTaHaBauBatwLWme AOKYMEHTbI Ha
WHAWBUAYANbHbBIA XWN0W foM (ecnnm npaBo CO6GCTBEHHOCTY
He 3aperncTpMpoBaHo B VIAMHOM  rocyfapCTBEHHOM
peecTpe He4BUXNUMOCTN) Ans BbIMUCKM "3
NOXO*AWCTBEHHON KHUTW.

bnaHk 3adBfeHWs A0S NONYYEHUS  MYHULMUNANbHOM
yCnyru  3asBuTenb  MOXeT  MNOAYyYUTb  NPU  INYHOM
obpauweHnn B Mcnonkome. ')NeKT poHHasa ¢opma 6n1aHKa
pasMellleHa Ha ohuumanbHOM calire Micnonkoma.

3aaBneHne w npunaraemble [LOKYMeHT!,] MoOryt ObiTb



2.6. VicuepnbliBatloWwmnin nepeyveHb
LOKYMEHTOB, HEOOXOANMBIX B
COOTBETCTBUU C HOPMATUBHbIMMU
npaBoOBbIMW akKTamMu Ans
npeLoCTaB/leHNA MYHULMUNANbHON
yCnyru, KoTopble HaxXoAAaTca B
pacnopsaXeHUn rocyfapCcTBeHHbIX
OpraHoB, OpraHoB MeCTHOTO
camoynpaBieHuns u
NoABeAOMCTBEHHbIX
rocyfapCcTBeHHbIM opraHam unu
opraHam MeCTHOrO
caMoynpaBneHWs opraHusayuii un
KOTOpble 3a8BUTENIb BMNpase
npeacTaBUTb, & TaKXe CNocobbl ux
NoNyyYeHNa 3aABUTENAMMU, B TOM
yncne B 3NEKTPOHHOW ¢hopme,
NOpPALOK WX NpeLcTaBleHUs;
rocyflapCTBeHHbIA opraH, opraH
Mec lHOro camoynpasneHus nméo
opraHu3auns, B pacnopsi>KeHum
KOTOPbIX HaXOAATCA AaHHble

npeactasneHbl (HanpaB/ieHbl) 3afdBUTENEM Ha O6YMaXHbIX
HOCUTENAX OAHUM U3 C/IEAYIOWMNX CNOCO6OB:

- INYHO (NMLOM, JEeNCTBYHOLWUM OT UMEHU 3afABUTENa Ha
OCHOBaHWW JOBEPEHHOCTH);

- MOYTOBLIM OTNPaB/IEHNEM.

3asBfeHMe U QOKYMeHTbl  TakXe MOryT ObITb
npeactaBneHbl (HanpaBneHbl) 3afaBUTeNIEM yepes
PecnybnunkaHCcKui nopTan B BUAE  3/IEKTPOHHbIX
LOKYMEHTOB.

MonyuvarTcs B pamMmkax MeXBEeLOMCTBEHHOTO

MH(MOPMALMOHHOTO B3aMMOAelicTBUSA:

1 Bbinncka n3 EfMHOro rocyfapcTBeHHOro peectpa
HeABUXXMMOCTU.



AOKYMEHTb

2.7. NcuyepnblBalOW M NepeyveHsb
OCHOBaHWIA ANa 0TKasa B npueme

AOKYMEHTOB, HEOOXOANMbBIX AN1A

npejocTaBfeHUs MYHULMUNANbHOW
yCcnyru

2.8. NcuepnbiBatoWwmii nepeyeHb
OCHOBAHWM ANS NPUOCTAHOBNEHUSA
UNWU 0TKasa B NPeAoCcTaBNeHUM
MYHULUNANbHOW yCayru

2.9. MNopafok, pasmep M 0OCHOBaHUA
B3MMaHUA rocyLapCTBEHHOW
NOWMANHBI UM UHOW nnaThl,
B3MMaeMOin 3a NnpeAocTaB/ieHnE
MYHULUNANbHON YCNYTK

2.10. MepeyeHb ycnyr, Kowpble
ABNAKTCA HEOOXOANUMBIMU ©
06sa3aTeNbHbIMKN ANA
npegocias.|leHUA MY HULUMANISHO

OcHOBaHMA ANd 0TKa3a B MpUemMe LOKYMEHTOB:

1) nogaya JOKYMEHTOB HeEHaANeXalwmnum NnLomMm;

2) HECOOTBETCTBME  NpeAcTaBfieHHbIX  AOKYMEHTOB
nepeyHto [JOKYMEHTOB W TpebGOBaHUAM, YyKa3aHHbIM B
NMYHKTe 2.5 HacToAWero PernameHTa;

3)B 3afBNEHWM U NpunaraeMblX K 3asBAEHWUIO
AOKYMeHTaxX WMEKTCS HEeOroBOPEHHble WCMpaBieHuUs,
Cepbe3Hble MOBPEX/AEeHWUS, He MO03BONAKLUME OAHO3HAYHO
MCTONKOBaTb UX COAEPXaHUE;

4) npeacTaBfieHMe [JOKYMEHTOB B HeHagnexalwuii
opraH.
OcHOBaHUA AN  NPUOCTAHOBNEHUA NpPefOCTaB/ieHMA

YCNYTrn He NpefyCcMOTPEHbI.
OcHoOBaHUA Ans oTKasa:
1) 3asBuTeneM npeacTaBfieHbl LOKYMEHTbl He B MOJIHOM
obbeme, NM60 B NpeAcTaBfeHHbIX 3adABAeHUN U (UN)

LOKYMeHTax  cofepXxuTca HernonHas n  (nnn)
HefoCTOBepHas UHGpoOpMaLua;

2) oTcyTCcTBME CBELEHWIA, NOATBEPXAatoLWwnx
perncTpaynio rpaxpgaHumHa no MeCcTy >KUTenbCTBa

(npebblBaHMA), B pacnopsaxeHun MNcnonkoma.
MyHuLuMNanbHas ycnyra npepocraBnsercs Ha
6e3B03Me3AHOI OCHOBE

MpepocTaBneHne HeOOGXOAUMBIX U 06A3aTeNbHbIX YCIM
He TpebyeTcsH



yCNyru, B TOM 4YuUC/ie CBeAeHUsA 0
LOKYMeHTe (4OKYMeHTax),
BbljaBaeMOM (BblgaBaeMblX)
opraHu3aumsamu, yyacTBYHOLWMMN B
npefoCTaBNieHUN MYHULMUNANbHbIX
ycnyr

2.11. MNopApoK, pasmep u
OCHOBaHMWA B3MMaHWA NnaTbl 3a
npefocTaB/ieHWe ycnyr, KoTopble
ABNAKTCA HEOOXOAUMBIMUN ©
06s3aTeNbHbIMU AN4
npeAocTaBNeHUs MYHULUNANbHOM
yCnyru, BkawYyas nHpopmayuio o
MeTOAMKe pacyeTa pa3mepa Takol
nnatbl

2.12. MakcuManbHbIA CPOK
OXMLaHNA B oYepenn npu nojgade
3anpoca o npepocTaB/ieHUM
MYHULWUNANbHOW YCNYTW, YCAYTHK,
npefoCTaBNsieMON opraHunsayuen,
yyacTBytouwel B npesocTaBieHNM
MYHULUMOANbHON YyCAyrn, n npu
NONy4YeHUM pesynbraTta
npefoOCTaBNeHUSA TaKUX ycnyr

2.13. CpoK ¥ nopagoK perncrpauuu
3anpoca 3asaBuTens o
npesocTaBAeHUN MYHULMUNANbHOW
ycnyl n mycnyru, npefoctaB/isemMoi
opraHu3ayuei, yyacTByrlulein B
npenoe laBneHun M\ UHULUANLHOW
yen\ ln. B OM 4ucne B 3IeKTPOHHO

MpepocTtaBneHne
ycnyr He TpebyeTtcsa

Heo6X0ANUMBIX U  06A3aTeNbHbIX

Mopgaya 3adABfieHUA Ha MNOJy4YeHUe MYHUUMNANbHON
yCNyru npu Hanuymun oyepenn - He 6onee 15 MUHYT.

Mpwn nofy4vyeHnu pes3ynbraTa npefoctaBneHus
MYHULUNANbHOW YCAYTM MaKCUMaNbHblA CPOK OXWUAAHWUSA B
oyepenmn He OO/XKeH npeBbiwWaTb 15 MUHYT

B TeuyeHue opfgHoro pab6oyero [fAHA C MOMeHTa
NOCTYNNEeHUA 3adBNEHUS.

3anpoc, nNOCTYynNMBLWIWW B 3/IEKTPOHHON (opme, B
BbIXOAHOW  (Mpa3fHWYHbIN) [eHb perncTpupyemcs  Ha

cregyrowmnii 3a BbIXO4HbIM (Npa3fHUYHbIM) paboynii geHb



hopme

2.14. TpeboBaHUA K NOMELLEHUAM,
B KOTOPbIX MpefocTaBnsercs
MyHULMUNanbHasa ycnyra, K 3any
0XWnpaHua, mectam AN 3aN0NHEeHUA
3anpocoB O NPefoCTaB/IEHUM
MYHULUNANbHOW YyCAyru,
MHMPOPMaLNOHHBIM CTeHAAM C
obpasuamMmu MX 3aNONHEHUSA U
nepeyHem AOKYMEHTOB,
Heob6X0o4UMbIX ANA NpefocTaBieHns
KaXAoW MyHULMUNanbHOW YyCNyru,
pasMelleHUt0 M OPOPMAEHUIO
BU3ya/ibHOW, TEKCTOBOW U
MYNbTUMELUAHOW MHpOpMaLUu o
nopsake npeaocTaBneHUsA TakoW
ycnyru, B TOM 4ucne K
obecneyvyeHMo LOCTYNHOCTM ANA
WHBaNNA0B YKa3aHHbIX 06bEKTOB B
COOTBETCTBUU C hefiepanbHbIM
3aKoHOpfaieNnbCTBOM W
3aKoHofaienocTBom Pecny6nuku
TaTapcTaH 0 couManbHOM 3awmuTe
NHBaNUaoB

2.15. Noka3atenn [OCTYNHOCTU W
KayecTBa MYHUUMNaNbHON YyCNyru,

B TOM ymcne KO/INYeCTBO
B3aMMOLeNCTBUIA 3afaBuTENA c
JOMKHOE [HbIMK nmuamu npu
npepoc ISBNeHUN  MYHULUNANbHOMW

ycnyrm m ux npoao/mKNTeNnbHOCTD.
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MpepocTaBneHune MYHULMUNANbHON ycnyru
ocyuiecTBaseTcs B 3faHnax n nomeLw,eHuns X,
060pyAO0BaHHbIX MPOTUBOMOXXAPHON CUCTEMON M CUCTEMON
NoOXapoTyLeHNs, HeOOX0ANMO mMebenbio ana
0hOpMEeHNS LOKYMEHTOB, MHPOPMALNOHHBIMU CTEHAAMN.

ObecneynBaeTcs 6ecnpensaTCTBEHHbIN poctyn
WHBANULOB K MECTy npeaocTaB/ieHUs MYHULUNANbHOW
ycnyrn  (YAOOGHbIA  BXOA-BbIXOJ4 B MNOMELEHUA U
nepeMelieHne B UX npefenax).

BusyanbHas, TeKcToBas 7 MYnbTUMeAUINHaS
nHopmaunsa 0 NOpsAAKe NPeAoCTaBNEHUA MYHULUNANbHOM
yCnyru pasmelaetca B YA0O6HbIX ANS 3aaBUTeNell MecTax, B

TOM 4Yucne C YYeTOM OFpaHWYEHHbIX BO3MOXHOCTEW
NWHBaNNLo0B
1 YKa3zaTenamu JOCTYNMHOCTHU npefocTaB/ieHunsa

MyHI/ILI,I/II'IaI'IbHOVI yCcnyrm aBnfar0TCcA:

pPacnosioXXeHHOCTb nomMmeLeHuna MicnonHu TenbHOro
Komu le la B 30He JOCTYNHOCTH 06LWecTBEHHOTO
IpaHcnopia,

HanMuyMe HeoGXOAMMOTO KONM4yecTBa CMeLMannucToB, a
TakXe MNOMELWEHNH, B KOTOPbIX OCYLWECTBAAETCA MpUEM



BO3MOXHOCTb noNyyYeHus
nHpopmMayunn 0 xoge
npesocTaBNeHNs  MYHULMUMNANbHOMN
ycnyru, B TOM ymncne C

MCNONb30BaHNEM MWHPOPMALUOHHO-
KOMMYHUKAaLWOHHbIX  TEXHOMOTUA,
BO3MOXHOCTb NN60 HEBO3MOXHOCTb
NONYYEeHUSA MYHULMUNANbHON yCayru
B MHOTFOPYHKLMWOHANbHOM LEHTpe
npefocTaBNeHUs rocyLapCTBEHHbIX
MW MyHULUNANbHbIX Yycnyr (B TOM
yucne B NOJHOM 06beMe), B NIOO6OM

TeppuTOpnanbHOM  noApasfefnieHum
opraHa NCMONHUTENbHO
pacnopsaguTenbHOTO opraHa
MECTHOro  camoynpaBieHuUs, no
BbIGOpY 3afaBuTens
(aKkcTeppuTOpUaNbHbIN npuHUmnn),
nocpeacTBoM 3anpoca 0
llpe;oc raBneHn un Hec KoM bKKUX
rocyfiapCTBeHHbIX 7 (nnn)
MYHULMNANbHbIX ycnyr B

MHOLlOGYHKLMNOHAaNbHbIX LeHTpax
npefgocTaBieHUs TOCYyAapCTBEHHbIX
" MYHULUNANbHbIX ycnyr,
npegycMoTpeHHOro crtaTbein 151
depepanbHOro 3aKoHa
(KOMNAEKCHbIN 3anpoc)

n

NOKYMEHTOB OT 3afBUTENEN;

Hannune wuncyepnbiBarWen MHOopmaunum o crnocobax,
nopsigke W Ccpokax nNpeAocTaBNeHWs MYHUUUNaNbHOW
YCAYT Ha UHPOPMALUOHHbIX CTEHAAX, MHPOPMALMOHHBIX
pecypcax NcnonHuTenbHOro KomuteTa B ceTm
«NHTepHeT», Ha EAuWHOM nopTane rocyaapCTBeHHbIX W
MYHULUWUMANbHbIX YCAYT;

OKaszaHWe nMNomOWM  WHBaNMgaM B  MNPEOAONEHUN
6apbepoB, MewWwarUWmMx MNOAYYEHUD UMW YCNYr HapaBHe C
APYTUMU NULAMMK,

KauyecTBO npefoCTaBAeHWS MYHWULWUNANbHOW YyCNyru
XapakTepusyeTcs OTCYTCTBUEM:

oyepeaeili npu  npuemMe U  Bblfjaye AOKYMEHTOB
3aABUTENAM;

HapyLlWweHNn CPOKOB MpPeaoCTaBNeHUA MYHULUMNANbHOM
yCcnyru;

Xano6 Ha pgeincteua (6e3geicTBMe) MYHMLUMUMANbHbIX
CAyXawmnx, NpeaocTaBAAWMNX MYHULNNANbHYO YCAYTY;

XXanob na HeKOPpPeKTHOe, HeBHMMaTebHOE OTHOLWEeHMNe
MYHULMUMANbHbIX CAyXauux, OKa3blBako LW NX
MYHULUMNANbHY YCNYTY, K 3a9BUTENAM.

Mpwn nogaye 3anpoca 0 npeaocTaBneHNM
MYHUUMMNANbHOW YyCcnyrm wu npu MNoayyeHUU pesynbTaTa
MYHUUMWMNaNbHOW ycnyru, npeanonaraeTcs OfHOKpaTHOe

B3aMMO/ENCTBME JOMKHOCTHOTO NMLUA, NPeA0CTABAAIOLULETO

MYHULUNNANBHYIO yCnyry, n 3aaBuUTeNA.
11pofonXKnTebHOCTb B3aumogencTens onpepensetcs
pernameHTOM.

NHpopmaumsa o xoae npefaocTaBfieHMs MYHULUNANbHOM
4cnyrm MoXeT ObiTb MNONyYeHa «asiBTeNleM Ha caiiTe
http://nurlat.tatar.ru, Ha 111 HOM noprane


http://nurlat.tatar.ru
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rocyfapCTBEHHbIX U MYHUUMUMANBHbIX ycnyr, B ML,

MpepocTaBfieHMe  MyHWLMNanbHOW  YyCAyru  yepes
MHOTOMYHKLMOHANbHbIN LEHTpP npegocTaBneHuns
rocyfapCTBeHHbIX W MYyHWULMNanbHbIX Yycnyr (panee -
MdL), yaaneHHble paboune mMecTa MoL He
ocyuecTsnseTcs.

MyHuLMNnanbHaa ycnyra no 3KCTepputopuanbHomy
npUHUMNY W B COCTaBe KOMMIEKCHOro 3amnpoca He

npegoctasnseTcs
2.16. NHble TpeboBaHNA, B TOM KoHcynbTauutio 0 nopsagke nonyyeHuns
Yymcne yumTbiBatoLMe 0COGEHHOCTM  MYHULUMUNANbHOW YCAYr“ B 3/IEKTPOHHONW (OPME MOXHO
npeAocTaBieHUS MYHULMUNANbHOW NoNyyYnTb yepes VIHTepHeT-NpueMHy unu 4epes [lMopTan
YCNYyru Mo 3aKCTeppuTopuanbHoOMy rocyfapCTBeHHbIX WU MYHUUMNANbHbLIX ycnyr Pecny6nunku
npuHunny (B cnyvae, ecnu TaTtapcTaH.
MYHMUUMNaNnbHas ycnyra Mpn npepocTaBAeHUM MYHULUNANbHOW ycnyru B
npefocTasifeTca no 3/IEKTPOHHOM BU[e 3afABUTENb BMNpaBe:
IKCTeppuUTOpPUanbHOMY MPUHLKUNY) a) nonyuyutb WHQOpMaLMO O nNopsAfKe U CcpoKax
M 0CO6EHHOCTWN MpefocTaB/ieHuns npefoCcTaBNEHNS MYHULWNANbHOW YCAYTrn, pasMeLl,eHHY
MYHULMNAaNbHOW YCNYru B Ha EgMHOM nopTane uan Ha PermoHanbHOM nopTane;
3NeKTPOHHON hopme 0) nofartb 3anaBJieHue 0 npefocTaBaeHUN

MYHULUMNANbHOM ycnyru B (opme 3N1eKTPOHHOTO
JOKYMeHTa C Wucnonb3oBaHWeM «JINYHOro KabuHeTa»
PernoHanbHOro noprtana nocpeAcTBOM 3aN0NHeHNN
SICKTPOHHOW (hOpMbl 3adBNEHUS.

11  pun HanpaBleHUW [JOKYMEHTOB, He0OXOAWMbBIX ANd
npepgocTaBneHud MYHULMNNAaNbHO ycnyrum c
ncnonb3oBaHneMm «JIMYHOro KabuHeTa» PernoHanbHOro
nopTtana, WCMNONb3yeTCcA YCU/IEHHadA KBalu(puuupoBaHHas
)IeKTPOHHas noAnuck. 3asfBW KONIb BNpaBe MCMNONb30BaTb
npocTyo 3NeKTPOHHOIO noagnuch B cnydasx,
npeaycMOTPeHHbIX NOCTAHOBJ/IEHUEM 11lpaBuTenbc rea
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Poccuiickon depgepaunm ot 25.06.2012 Ne 634;

B) MONYUYNTb CBEAEHMUA O XOAe BbINOMIHEHUS 3afABMEHUN
0 NpefoCTaBAEHUN MYHWULUMNANbHON YCAYru, NOLAHHbIX B
3MIEKTPOHHON (hopMme;

) OCyWecTBMTb OLEHKY Ka4yecTBa nNpejocTaBieHUs
MYHULMUNANbHOW YyCNyrMn NOCPeacTBOM PermoHanbHOro
noptana;

a) MONYy4YnTH pesynbTat npefocTaBieHmnA
MYHUUMNANbHON  ycnyru B (GopMe  31eKTPOHHOrO
AOKYMEHTa;

e) nopatb XKanoby Ha pelweHuMe U fAelcTBUE
(6e3peiictBue) OTaena, a TakXe ero AO/HKHOCTHbIX nuu,
MYHULMUNANbHbIX CAYXaWwnx MnocpefCcTBOM OMMLUANBLHOTO
cailTa MyHUUMNanbHOro palkoHa, PermoHanbHOro nopTana,
noprtana (hepepanbHoOMA rocyaapCTBEHHO
MHMOPMALMOHHOW CcUCTeMbl, obecneynBatolleld mnpouecc
pocynebHoro (BHecyaebHOro) o06)anoBaHWA PELIEHURA W©
[EeACTBUIN (6espeicTBuns), COBEPLUEHHbIX npu
npeaocTaBNeHUN TOCY[APCTBEHHbIX W MYHULUMOANbHbIX
yCnyr opraHamu, npeaocTaBAAOWMMN FTOCYAAPCTBEHHbIE U
MYHULMNaNbHbIe YCAYTW, WX [OMMKHOCTHBIMW AULaMK,
rocyfapCTBEHHbIMU U MYHULUMUNANbHBIMU CAYXAaLWUMU.



3. CocTaB, nocnefoBaTeNbHOCTb U CPOKM BbIMOSTHEHUA @l MUH He i pa i MHMbI\
npouegyp, TpeboBaHuUs K NopaaKy MX BbINONTHEHUA, B TOM 4YuUc/ie 0CO6eHHOe in
BbINO/THEHUSA aAMUHUCTPATUBHbIX NMPOUEAYP B 3NEKTPOHHOW (hopMme

3.1. OnucaHue nocnefoBaTebHOCTM AeCcTBNIA npu npeaocTaBneHUN
MYHUUMUNANbHOW YyCNyru

3.1.1. lMpepocTaBfeHNne MyHULMUNaNbHOW YCNyrum BKAKYaeT B cebs cnepywowue
npoueaypsbl:

1)KOHCYyNbTUpPOBaHWNE 3aABUTENSA;

2) NPUHATME N perncTpaunsa 3afaBneHus;

3) noAroToBKa pe3ynbTata MYHUUUNANbHOW YCAYTK;

4) Bblfjava 3a9BUTENIO0 pe3ynbTata MyHULMNANbHON YyCNyru.

3.2. OKaszaHue KOHCYy/nbTaluui 3as9BUTENHIO

3.2.1. 3aaButenb nu4yHo u (Unnm) no TenegoHy obpauwaetcd B Mcnonkom pgns
NONYyYEHUS KOHCY/NbTaLWii 0 NopAaaKe MNONYYEeHUA MYHULUNANbHON YCNYru.

CekpeTapb WMcnonkoma ocyuw,ecTBAsieT KOHCY/bTUPOBaHUe 3aABUTENSA, B TOM YuUC/e
no cocTaBy, (QopMe K COfepXaHU [LOKYMeHTauuu, HeoO6XO0AMMON ANA NONYyYeHUS
MYHULUNANbHOW YCAYyrM U nNpu Heo6XOAMMOCTM OKasdbiBaeT MOMOLLb B 3anO/IHEHUU
6naHKa 3adBNeHMUA.

Mpouenypa, YycTaHaB/iuMBaemMas HaCTOAWMM TMNYHKTOM, OCYyLWecTBNAeTCA B [AeHb
obpaweHnsa 3aaBUTens.

Pe3ynbTaT npouefypbl: KOHCyfnbTaluuW, 3ameyaHus N0 CcocCcTaB}, Qopme U
COfepXaHN nNpeacTaB/ieHHOW AOKYMEHTaLuu.

3.3. MpuHATME M pernucTpauns 3asBreHuns

3.3.1. 3agBuUTeNb JIMYHO, Yepe3 [JOBepeHHOe nuuo wanm depes ML ikuaei
NMUCbMEHHOEe NGO B 3/M1EKTPOHHOW (hopme 3asfBfieHMe O Bblgaye CnpaBku (BbIMUCKK), K
npeLcTaBnfeT LOKYMeHTbl B COOTBETCTBMM C MNYHKTOM 2.5 HacTofwero PernameHTta B
CeNbCKUA MCNONHUTENbHBIA KOMUTET.

Mpn nocTynneHWN 3aaBNeHUA B 3/1EKTPOHHON (opMe [O/MKHOCTHOe nuuo OTaena,
OTBETCTBEHHOE 3a NPUEM 3asABNEHUN:

a) obecneuymBaeT  perucTtpauuio  3afB/IEHUSA B CUCTeMe  3/IeKTPOHHOrO
LOKYyMeHTOOG6OpOTa, MNpM 3TOM  3aAB/IEHUIO NpuceauBarTca  cTatycbl  «lpUHATO
BegoMCTBOM» unn «B o6paboTke», 4YTO oOTpaxaetca B «JINYHHOM  KabuHeTe»
PernoHanbHoro noprtana;

6) npoBepseT co6NOAEHME YCNOBWUIA [AENCTBUTENbHOCTWM 3/1E€KTPOHHONW nNoAnNucw,
nocpeacTsoM ob6paweHuns K EpguHomy noprtany (B cnydae, ec/iiuM  3afgBUTENEM
npefcTaBieHbl  3/NeKTPOHHble  06pa3bl  AOKYMEHTOB, noANUCAHHbIE  YCUNEHHOMN
KBa/IM(PULUNPOBAHHOW 3/IEKTPOHHON NOAMUCHIO).

B cnyvyae ecnum B pe3ynbTaTe TMNPOBEPKW YCUNEHHOW KBanuuUUMpPoOBaHHOW
3/IeKTPOHHON NOAMNUCU He BbIABAEHO HecobOnAeHUe YCNOBUIA ee AeWCTBUTENbHOCTH,
LO/MKHOCTHOE nuuo Wcnonkoma HanpaBnseT 3aaBUTEN0  YKa3aHHbIM B 3afBEHUM



cnocob6om He no3gHee paboyero AHA, crefywouwero 3a AHEM NOCTYN/eHUA 3aAB/EHUA B
WMcnonkom, yBefoOMaeHWe O MOCTYNJEeHWM  3afBfIeHUS, COfepXxal,ee  BXOAAWMNA
perncTpauuoHHbIn  HOMep  3asBfeHUsA, AaTy  MNONYy4YeHUA  3asaBfeHUs, MepeyeHb
HaumMeHOBaHWI (alkinoB, nNpeacTaBAeHHbIX K HeEMY [AOKYMEHTOB, fayy MNoAy4vYeHus
pe3ynbTata MyYHULUNAaNbHON yCNyru.

B cnyyae ecnum B pe3ynbTaTe MNPOBepKW YCUIEHHOW KBanu(pULUPOBAHHOM
3N1eKTPOHHON NOAMNWUCKU BbISBNEHO Hecob6NlOAeHWe YCNOBWUIA ee [eNWCTBUTENbHOCTMH,
JO/HKHOCTHOE Nnuo Ncnonkoma:

npuUHMMaeT peweHne 06 OTKaze B TMpuMemMe [OKYMEHTOB, MOCTYNUBLIMKX B
3N1eKTPOHHON hopme;

HanpaBnaeT 3adBUTeNt0 YBELOMEHNE O NMPUHATOM pelleHUN B 3NEKTPOHHONW (opme
C YKa3aHueM NyHKTOB cTaTbl 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3IeKTPOHHON NOANUCU», KOTOPble MOCAYXWAW OCHOBAHWEM [ANA ero MNpuHATUA. Takoe
yBeLOM/IeHMe NOAMNUCLIBAETCA YCUNEHHOW KBanuMUUUPOBaHHOW 3N1eKTPOHHOW MOAMUCHIO
LO/MKHOCTHOro  nuua WMcnonkoma,  peructpupyerca B CUCTEMe  3/1eKTPOHHOTO
LOKYMeHTOO60pOTa W Hanpasnsetcsa cnocobamu, YyKa3aHHbIMWU B MNYHKTE MpaBun
MCNONb30BaHUA YCUNEHHON KBanU(UUMPOBAHHON 3NEKTPOHHON Nognucu npu obpalieHun
3a MNOJfIlyYeHWEeM rOCy[apCTBEHHbIX W  MYHUUUNAaNbHbIX  YCAYr, YTBEPXAEHHbIX
noctaHoBneHuem lMpasutensctea Poccuinckon ®epepauymm ot 25.08.2012 Ne 852.

3.3.2. CeKpeTapb Micnonkoma oCyL,ecTBNAeT:

npuemMm 1 perncTpawLuio 3aaBneHns B CNeLManbHOM XYpHane;

BpyUYeHMe 3afABUTEN0 KOMWUWU 3afB/ieHUA C OTMeTKOW O JaTe npuemMa JOKYMEHTOB,
NMPUCBOEHHOM BXOAsALLEM HOMepe, faTe Y BPEMEHW UCNOMHEHUA MYHULMUNANbHON YCNYTW.

Mpouenypbl, ycTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLECTBNATCA:

npuem 3asaBfieHNA N JOKYMEHTOB B TeyeHue 15 MUHYT,;

perncrpayma 3asBneHUs B TeyeHWe OAHOro pabouyero AHA C MOMeHTa MOCTYN/JeHuUs
3afaBNeHUA.

Pe3ynbTaT npouefyp: NPUHATOE U 3aperucTpupoBaHHOe 3adB/ieHUE.

3.4. dopMnpoBaHME U HanpaB/feHWE MeXBELOMCTBEHHOro 3anpoca B OpraHbl
y4yacTBylOLWMe B NpefocTaBNeHUN MyHULMNANTbHON YCNYTW.

3.4.1. CornacHo npuHATOMY 3afaBNeHUOD ceKpeTapb MVcnonkoma Hanpasnder
nocCpeACcTBOM CUCTEMbl MEXBELOMCTBEHHOIO 3/1€KTPOHHOr0 B3auMMOAEWCTBMA 3anpoc o
npeacTaB/eHUN:

- BbIMUCKU N3 EAMHOrO rocygapCTBeHHOr0 peecTpa HeABUXWUMOCTM (COLEpXu
06LWenOCTYNHbIE CBElEHUSA O 3aperncTPUpPOBaHHbIX MpaBax Ha 00bEeKT HEABUXMUMOCTK).

Mpouenypbl, ycTaHaBNMBaeMble HACTOAWMWM TMOANYHKTOM, OCYULeCTBAAKTCA B
TeyeHue OLHOrO LHA C MOMeHTa NOCTYM/NeHNA 3aAB/IeHNA cekpeTapt Mcnonkoma.

Pe3ynbTaT npoueayp: HanpaBieHHbI B opraHbl BnacTu 3anpoc.

3.4.2. CneynanncTbl NOCTaBWMWKOB AaHHbIX Ha OCHOBAHWW 3anpoca, HOC TYMNWBLUEro
yepes CUCTeMY MEXBeLOMCTBEHHOIO 3/1eKTPOHHOro B3aMMOLENCTBUA, MNpeLcyYaBNAoY
3anpawnBaeMble [OOKYMEHTbl (MH(pOpMaLWK) WA  HanpasBfisflT  yBeLOMeHUA 06
OTCYTCTBUM  [OKYMEHTOB  (MHpOpMaLum), HEeoOXOoAMMBIX AN npeLocTaB/ieHUS
MyHUUUNanbHON ycnyru (ganee - ysegomMmaeHme o6 oTkase).
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Mpoueaypbl, ycTaHaBNMBaeMble HaCTOSAWMM MNOANYHKTOM, OCYLLeCTBASAKOTCA B
cnefywluime CpPoKW: MO AOKyMeHTam (CBeAeHMSM), HaMmpaBisieMblM chneyunanucTamu
PocpeecTpa, He 60n1ee Tpex paboumx AHeW.

PesynbTaT npouefyp: AOKYMeHTbl (cBefeHusa) numb6o yBegomieHue o6 0 lkase.
HanpaBneHHble B Micnonkom.

3.5. MoAaroToBKa M yTBEPXAEHWE 3anNpOLWEHHbIX LOKYMeEHTOB (nucbMma 06 01lkase B
BblAaue)

3.5.1. CekpeTapb Vicnonkoma oCyL,eCTBNACT:

NPOBEPKY i-annynn LOKYMEHTOB, NMpuUiaraeMblX K 3asiBIEHUIO;

NOATOTOBKY MPOEKTa cnpasku (BbIMUCKW) NPU HalUYUN LOKYMEHTOB (CBeLEeHMUN);

NOArOTOBKY MpoOeKTa nucbmMa 06 OTKa3e B Bblgaye MpU OTCYTCTBMM [LOKYMEHTOB
(cBefeHuii);

HanpaBneHue cnpaBku (BbINUCKKW) wnam nucbmMa 06 o0TKase B Bblgade [naBse
CeNbCKOr0o NOCefieHNs Ha YTBepXAeHue.

Mpouenypbl, ycTaHaBNUBaeMble HAaCTOALWMM MYHKTOM, OCYLLeCTB/AAKTCA B TeyeHUe
ABYX pabounx fHel C MOMeHTa obpalleHna 3aaBuUTeN .

PesynbTaT npouefyp: NPoeKkT cnpaBkKu (BbIMUCKKW) UK nNucbMa 06 0TKase B Bbljauye.

3.5.2. 'naBa cenbCKOro noceneHns yTeepxpaet cnpaBky (BbIMUCKY) UAM NUCbMO 06
OTKa3e B Bblfjla4ye W HanpaB/ideT cekpeTapto Vcnonkoma.

Mpun BbIGOpe 3asBuTenda cnocoba NONy4vyeHUs pesynbTata B 3/1E€KTPOHHOM Bufie
HanpasndeT 3afaBUTENO pe3ynbTaT MYHULUNANbHON Yycnyrm B (OpMe 31eKTPOHHOTO
LOKYMeHTa.

Mpouenypbl, yCTaHaBNMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTB/SAKOTCA B TeyeHUe
Of4HOro paboyero fHA C MOMEHTa OKOHYaHUA NpeablAyLWen npoLeaypbl.

Pe3ynbTaT npoueaypbl: YTBEPXAeHHad cnpaBka (BbIMMCKA) MAM NMUCbMO 06 OTKase B
Bblaue.

3.6. Bbigaya 3aaBuTeNt0 pesynbtata MyHULUNANbHON yCnyru

3.6.1. CekpeTapb Mcnonkoma BbifaeT 3adBUTeNt0 cnpasky (BbIMUCKA ) WA MUCbMO
06 O0TKa3se B Bblaue.

Mpouenypa, ycTaHaB/MBaemas HacTOAWMM MNYHKTOM, OCYL,eCTBNAETCA B [JeHb
obpaweHns 3asaBuTeNs.

PesynbTat npoueayp: BblgaHHaa crnpaBka (BbIMUCKA).

B cnyvae oTkKasza B nNpejocTaBfieHMM MYHWULMNaNbHOW YCAyru 3asgBUTENb
yBeLOMNAeTCA MUCbMOM C yKazaHWeM NPUYMH OTKasa, a Takxe no TenepoHy wu (nnum)
3N1eKTPOHHOM No4yTe, B TeYeHNe OAHOro paboyero AHA C MOMeHTa nognucaHua nucbma 06
OTKase.

3.7. icnpaBneHne TeXHUYECKUX OLWIMNBOK.

3.7.1. B cnyyae o6Hapy>XeHUAa TeXHWYeCKOW OWWOKM B LOKYMEHTe, fBAfdoLLeMCA
pe3ynbTaTOM MYHUULWUNANbHON yCNyru, 3assuTenb npeactasnseT B MICNONKOM:

3asB/ieHne 06 ucnpaBneHU TeXHUYeCKON ownbKKN (npunoxeHue ,\1>2):
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AOKYMEHT, BblJaHHbIA 3aABUTeNt0 KakK pe3ynbTaT MYHULWNANbHOW ycnyru, B
KOTOPOM COLEPXUTCHA TeEXHMYeCKasa OWnNbKa;

OOKYMEHTbl, WUMeKlLlne HWPULUYECKYIO CUNY, CBULETENbCTBYHOLWME O HaIMuuu
TEXHWYECKON OWnoKN.

3asBneHne 06 wucnpaBfeHUN TeXHUYECKON OWMNOKM B CBeAEHUAX, YKa3aHHbIX B
JOKYMEHTe, ABAAKOWEMCA pe3ynbTaTOM MYHUUMNaAbHON yCNyru, nofaetca 3asBuUTeNeM
(ynonHOMOYEHHbIM nNpeAcCTaBUTENIEM) NUYHO, NNUOGO NOYTOBLIM OTnpasfeHneM (B TM
yncne € UCNONb30OBAHWEM 3/1eKTPOHHOMW NoYTbl), NU60 4Yepe3 efUHbIA MOPKMK
rocyAapCTBEHHbIX W MYHUUWMANbHbIX YCAYT' WAN  MHOTOPYHKUMOHANbHLIA  LEHTP
npefocTaBNeHNA TOCYyJapCTBEHHbIX U MYHUUMNANbHBIX YCAYT.

3.7.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIA 3a MNpueM  [LOKYMEHTOB,
OCYLLeCTBNAET NPUEM 3asBNeHUA 06 mcnpaBfeHMN TEXHUYECKOW OWWNOKK, perncTpup>ei
3anBneHue.

Mpouenypa, ycTtaHaBnueaemas HacTOAWMM MNYHKTOM, OCYLLECTBNSAGTCA B TeyeHue
OA4HOTro paboyero fHA C MOMeHTa perncTpaunmn 3aaslieHuns.

Pe3ynbTaT npoueaypbl: MPUHATOE M 3aperMcTpupoBaHHOEe 3asaBNeHue.

3.7.3. CekpeTapb Mcnonkoma paccMatpuBaeT [LOKYMEHTbl W B LENAX BHECEHUSA
ncnpaBneHuid B  AOKYMEHT, ABAAKWMIACA  pe3ynbTaTtOM  YCAyru,  OCy LiecTBaseY
npouefypbl, nNpeaycMOTpeHHble MNYHKTOM 3.5 HacToAwero PernameHTa, W Bblgaem
MCNpPaBfeHHbIN [OKYMEHT 3afaBUTeNt0 (YNONHOMOYEHHOMY MpPeAcTaBUTENO) JIMYHO MOA
pocnucb € u3bATUEM Yy 3adaBuTend (YNONHOMOYEHHOro npeAcTaBUTeNns) oOpuUruHana
LOKYMEHTA, B KOTOPOM COLEPXMUTCHA TEXHUYeCKasds OWnbKa.

Mpouenypa, ycraHaBniMBaemas HacTOAWMM MNYHKTOM, OCYLLECTBNAETCA B Te4yeHue
Tpex pabouymx AHel nocne OO6GHapyXeHMS TEXHWYECKONW OWWbKM WM NOAy4YeHus oT
n060ro 3aMHTEPECOBAHHOIO /iMLLa 3a9BEHMNA O JONYLIEHHON owmnbKe.

Pe3ynbTaT npoueaypbl: BblAaHHbIA (HanpaBieHHbI) 3a9BUTEN0 AOKYMEHT.

4. MopAKOK N POpMbl KOHTPONA 3a NpPeaoCTaB/eHUEM MYHULUUNANbHOW yCayru

4.1. KOHTpPO/b 32 MONHOTOM M Ka4yeCTBOM MNPeLOCTaB/IeHUA MYHULMUNANbHOW YC.|
BK/lOYaeT B cebs BbliB/IeHWEe W YCTpaHeHWe HapyleHWin npas 3asBuUTenein, nposefeHue
NPoBepOK CO6MIOAEHUSA Npoueayp NPesoCTaBNeHUS MYHULWUNANbHOW YCNYTU, noarotoska
peweHnin Ha pencTBua  (6e3aeiicTBMEe)  AO/MDKHOCTHbLIX /iUl  opiana MecnwT
camoynpaB/iieHuns.

dopmMaMun KOHTpPONA 3a COOGNIOAEHUEM WUCMNONHEHUA afMWUHUCTPATUBHBLIX Mpouesyp
ABNAOTCA:

1) npoBepka K cornacoBaHWe MNPOEKTOB [OKYMEHTOB N0 TMpPeAoCTaBNeHUIO
MYHULMMNANbHON ycnyrn. Pe3ynbTaToOM MPOBEPKN ABNAETCA BU3MPOBAHUE NPOEKTOB;

2) NpOBOAMMbIE B YCTAHOB/IEHHOM NOpsAAKe NPOBEPKM BeLeHWa LeNonpou3BoACTBa;

3) npoBefeHWe B YCTAHOB/IEHHOM MOPALKE KOHTPO/bHbIX MPOBEPOK CO6GMOAEHUA
npoueayp NpeaocTaBfeHU MYHULUNANbHOR yCAyru.

KOHTpO/IbHbIE MPOBEPKM MOTYT ObiTb NNAHOBbLIMW (OCYLLECTBNATHCA HA OCHOBAHUM
NoNyrofoBbIX WAW TOLOBbIX MJaHOB paboTbl OpraHa MECTHOr0 camMoynpaBieHus) u
BHennaHoBbIMK. [lpuM npoBefeHWW MNPOBEPOK MOryT paccmMaTpuBaTbCAd BCE BOMNPOCHI.
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CBA3aHHble C NpefoCTaBNeHUEM MYHULWUMNANbHON ycnyrun (KOMMNeKCHble NMPOBEPKKU), UK
N0 KOHKpeTHOMY obpalleHunto 3aaBuTens.

B uendAx Tekyl,ero KOHTpPONA WUCNOMb3YHTCA CBeAeHUA, UMewlWwunecad B
3NIeKTPOHHOM 6a3e JaHHbIX, CAyXeb6Has KOPPeCNOHAEHUMS, YCTHas M MNUCbMeHHas
nHopmMmauma cneynannucTtoB, OCYLWECTBAAKWLWNX BbINOSIHEHNE ALMUHUCTPATUBHBIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHOLWNX JOKYMEHTOB N ApYyrnue CBeAeHUSA.

[na ocywecTtBieHUs KOHTPONS 3a cOBeplleHMeM [eWCTBMI Npu npefocTaB/ieHUN
MYHULUUMANbHON  yCAyrmM U NPUHATUM  peLleHuit pykosoAuTent  Mcnonkoma
npeAcTaBAATCA CNpaBKW O pe3ynbTaTax NpefocTaBAeHUA MYHULMUNANbHON YCNYTW.

O cnyyadax M nNpuMyMHax HapylweHWs CPOKOB, MOCNAeLOBaTeNbHOCTUM W COLEpPXXaHus
aAMWHUCTPATUBHbLIX Npouefyp Cnewnmannuctbl HEMELNEHHO MHGPOPMUPYIOT PYKOBOLUTENSA
opraHa, npejoCTaBAANOWEro MYHULMNANbHY YCAYyry, a Takxe npeanpuHuMaioT
CPOYHbIe Mepbl MO YCTPAHEHUID HapyLUeHWNN

4.2. TeKyWwnin KOHTPONb 3a CO6GNHOAEHMEM MNOCNeAO0BaTeNbHOCTU  AEWCTBUNA,
onpegenieHHbIX aLMUWHUCTPATUBHbIMMK npouefypamu no npeLoCTaB/NEHUIO
MYHULWUNANbHOW YCNYrn, OCyWeCcTBNAeTCA 3aMecTuTeneM pykosoguTens Mcnonkoma no
NMHOPACTPYKTYPHOMY  pa3BUTUIO, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl  no
npefoCTaB/IeHUIO  MYHWLMNANbLHOW  yCcnyru, a TakXke cheymanucramm  oTjena
MHMPACTPYKTYPHOr 0 passutus.

4.3. NMepeyeHb [OMKHOCTHbIX /AL, OCYLWECTBAAKWMNX TeKy WUA  KOHTPOSb,
yCTaHaB/IMBaeTCA MNONOXEHUAMU O CTPYKTYPHbIX MoOApa3fiefleHNnax opraHa MeCcTHOro
caMoynpaB/fieHUA U LO/DKHOCTHbIMU pernameHTamm.

Mo pesynbTaTaM MNPOBefEHHbIX MPOBEPOK B C/lyyae BbIABMEHUA HapylweHWn npaH
3afBUTeNlel BUHOBHbIe NuLa MNPUBNEKATCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHofJaTeNnbCTBOM Poccuinckoin ®depepayunu.

4.4. PyKoBOLUTEeNb OpraHa MeCTHOro camoynpaBieHWUs HeceT OTBETCTBEHHOe ib <a
HEeCBOEBPEMEHHOE pacCMOTpeHNe obpaleHnin 3aaBUTENEN.

PykoBoautenb (3aMecTuUTeNlb PYKOBOAWUTENSA) CTPYKTYPHOTro nogpasfefieHns opraHa
MECTHOro camoynpaB/eHUds HEeCeT OTBETCTBEHHOCTb 3a HECBOEBpPeMEeHHoe un (unun)
HeHajnexallee BbINONHEHWE aAMWUHUCTPATUBHBLIX AeWCTBUW, YKa3aHHbIX B pasgene 3
HacToswWwero PernameHTa.

[ONXHOCTHbIE A M WHble MYHULMNaNbHbIE CAYXaljMe 3a peleHUs U LelCcTBUS
(6esgelicTBue), npuHMUMaemsble (ocywecTBnsfemble) B xogne npeLocTaB/ieHUS
MYHUUMUMNANbHON YyCAYTN, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpPSAAKe.

4.5. KOHTpoNb 3a npegocTaB/ieHUeM MYHWULUNANbHOR YyCny rM cO CTOPOHbI rpaxpjaH,
MX 00beaMHEHWA K1 opraHMsauuin, OCyL,ecTBNSeTCA MNOCPeACTBOM  OTKPbLITOCTMU
feATeNbHOCTM OpraHa MeCTHOro caMoynpaB/ieHUs Npu NpeaocTaBNeHUU MYHULMUNANbHOM
ycnyru, nofy4vyeHUsa nMNOMHOW, aKTyalbHOW W [OCTOBEPHOW MWHGpoOpmMauuMm o0 nopajke
npefocTaBNeHUA MYHWULMNANbHOM YCAYyrm u BO3MOXHOCTU AocyfebGHOro paccMoTpeHUs
ob6paweHnin (>xanob) B Nnpouecce NpefocTaBNeHUA MYHULMUNANbHON YCAYTK.

5. NocynebHbln (BHecyaebHbI) NOPAAOK 06)XXanoBaHUSA PeleHNn 1 AeiicTBU
(6e3pgencTBMA) opraHa, NpeaocTaBAAWEro MyHULUMNANbHYO YCAYTY,
MHOTO(YHKLUMOHA/IbHOTO LeHTpa NpeaocTaB/ieHUS rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT, OpraHmn3aunini, ykasaHHbix B yactu 11 ctatbn 16
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depepanbHOro sakoHa ort 27.07.2010 Ne210-d 3, a TakXe UX LO/IHKHOCTHbIX Nunn,
MYHUUMNANbHbIX CAYyXawnx, paboTHNKOB

5.1. Mony4yaTtennm MyHULMNANbLHOW YCNYrM UMerOT nNpaBo Ha o06XanoBaHue
pocynebHom nopsake geincteuii (6e3aeincTBma) cCOTPYAHMKOB Micnonkoma, y4yacTBYHLULMX
B NPefOCTaBfeHUN MYHUUUNANbHOW Yycnyru, pykosogutento KMcnonkoma wnu rnaee
MYHULMUNANbHOTro obpa3oBaHus.

3aaBMTENb MOXET 06paTUTLCH C Xanoboi, B TOM yucae B CAeAYOWUX Cay vyaax:

1) HapylweHne cpoka perucrTpauuMm 3anpoca 3aaBUTenNs O MNpPefOCTaB/IEHUM
MYHULMNANbHON YCNYTW;

2) HapylweHne cpoka NpeaocTaBAeHUs MYHULUNANbHOR YyCNyru;

3) TpeboBaHue y 3aaButend LOKYMEHTOB WM MHpopmauum nubo ocyuiecy BneHUS
JencTBUIn, npefcTaB/eHWe  UAM  OCYLWECTB/IEHWE  KOTOPbIX He  MNPeaycMOTPEHO
HOpMaTUBHLIMW MNpPaBOBbIMW akTamMu Poccuiickoin ®epepayun, Pecnybnuku TatapcTaH.
HypnaTckoro MyHuMumMnanbHOro paioHa gnd npefocTaBieHUs MYHULUNANbHON YCNYrTu;

4) 0TKa3 B MNpuemMe [LOKYMEHTOB, nNpefocTaB/eHNe KOTOPbIX MNPefyCMOTPEHO
HOpPMaTUBHbLIMW MpPaBOBbIMM akTamu Poccuinckon Pepepauyun, Pecnybnukm TaTapcTaH,
Hypnatckoro myHuuunanbHOro paoHa And npefoctaBieHUs MYHULUNANbHON yCnyru, y
3anBuUTeNd;

5) oTKka3 B MpeAoCTaBNeHUN MYHUUUNANbHOW YCNYyrn, ecin OCHOBaHWA OTKas3a He
npeLycMoOTpeHbl hefepafbHbIMU 3aKOHAMU UM NMPUHATLIMU B COOTBETCTBUMU C HUMU WHbLIMU
HOPMaTMBHbLIMW MNpaBOBbIMW akKTaMu Poccuiickoin degepaynn, «KOHaAMW U WUHbIMU
HOPMaTMBHLIMW  MNpPaBOBbIMW  akKTamMu Pecnybnukm TaTapcTtaH, MYyHuUUMUNaNbHbIMU
NpaBOBbIMU aKTaMu;

6)3aTpeboBaHMe OT 3aaBUTeNs nNpU MNpPeAoOCTaBAEHUU MYHULWUNANbHOW YCAYTK
nnatbl, He TMNPeayCMOTPEHHOW HOPMaTUBHbLIMM MpPaBOBbIMKM akKTaMn Poccuinckom
depepaunn, Pecnyb6nukmn TaTapcTtaH, HypnaTtckoro MyHMUMNanbHOrO palioHa;

7) oTkaz Mcnonkoma, [OJIXXHOCTHOro numua WMcnonkoma B UcnpaBieHUM
AONYLWEHHbIX O0MeyatTok U OWKM60K B BbiJaHHbIX B pe3ynbTaTe nNpefoCTaBNeHUA
MYHUUWMNANBbHOW YyCNyrn [OKYMeHTaxX Nu60 HapyleHue YCTaHOBJ/IEHHOrO CpoOKa TaKuX
NCNpaB/ieHUNR;

8) HapyweHMe cpokKa WAM nNopAAKa Bblgayn [JOKYMEHTOB MO pesynbTatam
npeAocTaBNeHUA MYHULUNANbHOW YCNYTIK;

9) NnpnocTaHOBNEeHME NPEeAOCTaBNEHUA MYHULUMNANbHOMW YCNyru, ecnnm OCHOBaHUA
NMPUOCTAHOBNEHUA He TMNpefycMOTpeHbl QefepasbHbIMW 3aKOHaMU W MPUHATbLIMU B
COOTBETCTBMM C HUMW WUHbBIMA HOPMATUBHbIMW MNpPaBOBbIMM aKTamMu Poccuinckol
depepauunn, 3aKOHAaMW UM WHBIMW HOPMAaTWUBHLIMW NPaBOBbIMW aknamu Pecny6nuku
TaTtapcTaH, MyHUUUNANbHbIMW NMPaBOBbIMU aKTaMu;

10)TpeboBaHue y 3aaBUTeNs nNpU MNpPeaoCTaB/iEHUM MYHULUNANbHOW YCAYrK
LOKYMEHTOB WINW WHGpoOpMauuu, oTcyTcTBMEe U (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/iMCb NMPU NepBOHa4YanbHOM OTKase B Npueme AOKYMEHTOB, HEO6XOAWMbIX [ANA
npefocTaBneHUs MYHUUUNAanbHOW Yycnyru, nnb6o B NpPeAoCTaBAeHUW MYHULUNANbHOMN
YCNYyrn, 3a WUCKAKYEHMEM cny4daeB, MPeAyCMOTPEHHbIX MNYHKTOM 4 4yactu 1 cTtatbu 7
depnepanbHOro sakoHa Ne 210-93.
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5.2. )Kanob6a Ha peweHuss un geiicteus (6e3aeiicTBme) opraHa, NpeaocTaBaAlOWeEro
MYHULUNANbHY IO ycnyry, LOMKHOCTHOIO  nuua opraHa, npeLoCcTaB/AOLLETO
MYHULWNANbHYO  YCAyry, MYHULUNANbHOro Chnyxauiero, PpyKoOBOAWTeNs  oprada,
npesocTaBAAOLLErO0 MYHMUMNAAbHY YyCAyry, nofjaeTcs B MNWUCbMEHHON Qopme Ha
OYMaHOM HOCUTEeNe WU B 31EKTPOHHON (opme.

Xanob6a moXxeT ObITb HanpaBneHa no no4yte, 4yepes3 MOPL, ¢ ucnonb3oBaHuUEM
NMHPOPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTn "WHTepHeT", oduumanbHoOro cainta
Hypnatckoro MyHuumnanbHoro painoHa (http://nuriat.tatar.ru ), EguHoro nopTtana
rocyfapCcTBeHHbIX n MYHULMUMNANbHbIX ycnyr Pecnyb6nuku TaTtapcTaH
(http://uslugi.tatar.ru/), EMHOro noprtafsia rocyfapCTBEHHbIX W MYHULWUNANbHbLIX YCAYr
(byHkymin) (http://www.gosuslugi.ru/), a TakXe MOXeT OblITb NPUHATA NPU JIMYHOM
npueme 3asBuTens.

5.3. XXano6a, nocTtynuBlias B OpraH, NpejocTaBAAOWMA MYHULUNANBHYIO YCNYTY,
NN60 BblWeCTOAWMA opraH (NpM ero Hanuymu), MOANEXMUT PaCCMOTPEHUID B K'uenue
nATHaguatn paboymx [LHeN co [OHSA ee perucTpayuu, a B c/lyyae ob6xanosaHus oiKa*a
opraHa, nMpefoOCTaBNAKLWEro MYHULWNAanbHYK YCNyry, B nNpueMe [LOKYMEHTOB Y
3afaBuTens nubo B uUcCNpaBNeHWM L[ONYLWEHHbIX ONeyaToK W OWWBOK uNM B Clydvae
06>)KanoBaHWSA HapylleHWs YCTaHOBNEHHOTr0 CpOKa TakKuWX WUCMNpaBieHWUl - B TeyeHue NATU
pabouunx fHel CO AHA ee permcrpaumu.

5.4. XXanob6a fo/mkHa cogepxaTb CNeAYIOLYO UHPOpPMaLWNIo:

1) HaumeHOBaHWe opraHa, nNpeAoCcTaBffAKOUWIEro YCAyry, AO/DKHOCTHOrNoO /fuua
opraHa, npefoCTaBNANOLWEro Yycnyry, WINM MYHWLWUNANbHONO CAyXawero, peweHUs wu
pencteus (6esfencTene) KOTOpPbIX 06XanyrTcs;

2) hamunmnio, nUMA, oT4YecTBO (MocnefgHee - MNPW HaM4YMKU), CcBeAeHMss O MecTe
XWUTenbCcTBa 3adABUTeNd - (PU3nyeckoro numua nubo HaumeHoBaHue, ceepgeHus 0 \iecie
HaxoXfeHus 3afdBUTEeNd - HPULMYECKOro funua, a TakxXe HOMep (HOMepa) KOH iaKT hoio
TenegoHa, agpec (agpeca) 3/eKTPOHHON NOYTbl (NPU HaNU4YMK) W MOYTOBLIA ajpec, no
KOTOPbIM AO/MKEH O6blTb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHna 06 o06XxanyemblX peleHUaxX u gelicteuax (6e3felicTBUMU) oOpraHa,
npeLoCTaBNAOLWErO MYHULUNANbHYIO ycnyry, LOMKHOCTHOTO  fMua opraHa,
NpefoCTaBNAOWEro MYHULUNANBHYO YCAYTY, UIN MYHULUNANbHOTO CNy>Xalero;

4) [OBOAbI, Ha OCHOBAHWW KOTOPbIX 3afBUTeNb He CcOrnaceH C peleHuem w
pelictBuem (6e3geicTBMEM) opraHa, NpeAoCcTaBffAWWEro ycnyry, AOMMKHOCTHOrO nuna
opraHa, NnpefoCTaBNALWEro ycnyry, A MyHULUNAanbHOT0 CAyXallero.

5.5. K Xano6e moryTt ObITb, MPUNOXEHbI KONWUW AOKYMEHTOB, MNOATBEPXAatLmnx
N310XKEHHbIe B )Xxanobe o6cToATeNnbCTBA. B TakOoM cnyyae B Kanobe nNpuBOAUTCA MEPeYeHb
npunaraemblX K Heli LJOKYMEHTOB.

5.6. Mo pe3ynbTatamM pacCMOTPEHUA >Xanobbl MPUHMMAETCA OAHO U3 ClEeAYHLWMX
peLleHWnA:

1) Xanoba ygoBneTBopseTcd, B TOM 4yucie B pOpMe OT MEHbl MPUHATONO peleHus,
ncnpasneHna [ONYLUEHHbIX OMeyaTok M OWWBOK B BblaHHbIX B pe3ynbkKne
npeAocTaBAeHNAs MYHULUMUNANbHOW YCNYruM LOKYMEHTax, BO3BpaTa 3afBUTEN [LEeHEeXHbIX
CpeAcTB, B3MMaHWe KOTOPbIX He MpefycMOTPEHO HOPMATWUBHLIMW MNPABOBbLIMU aKTaMu
Poccuiickoii depepaunn, HOPpMaTMBHbLIMWM MpPaBOBbIMU akKTamu Pecny6numku TaTapcTaH,
MYHULNNANbHBIMW NPaBOBbIMUN aKTamu;
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2) BYAOBNETBOPEHUN Xanobbl OTKa3blBaeTCH.

He no3fHee pfHA, cleAylouwero 3a AHEM TMPUHATUA pelleHus, YKa3aHHOro B
HacTOfALWEM MNYHKTe, 3afBUTEN0 B MUCbMEHHON (OpMe W N0 XenaHWK 3asaBUTeNsd B
31IEKTPOHHOM (hbopme  HanpaBnseTcs MOTWUBUPOBAHHDbIN OTBET O  pe3ynbTartax
paccMOTpeHUs Xanoobbl.

5.7. B cnyyae npu3HaHua >kanobbl, Mofnexauield YyAOBNeTBOPEHUI, B OTBeTe
3asBUTENO0 AaeTcs MHPopmMaums O AeWCTBMAX, OCYLLeCTBASieMbIX McnonkomMom, B Lensax
He3aMeLNUTENIbHOTO yCcTpaHeHus BbISAB/IEHHbIX HapyLeHN npu OKaszaHuu
MYHUUWNANbHOW YCNYyrn, a TakXe MPUHOCATCSH W3BMHEHMWS 3a AOCTaB/IeHHble Heyao6CcTBa
M yKasblBaeTCca MWHGpopmauna 0 [JanbHENWnx A[elCcTBUAX, KOTOpble Heo6X0oAMMO
COBEPLWMUTL 3aABUTENO B LENAX MONYYEHUA MYHULUNANbHON YCNYrN.

5.8. B cnyvyae npusHaHus Xanobbl, He nopgnexauierh yAOBNEeTBOPEHWUID, B OTBETE
3adABUTeN0, AalTCcAa apryMeHTMpPOBaHHble Pa3bACHEHUA O MPUYMHAX NMPUHATOrO pelleHuns,
a TakXe MHGpoOpMaLnUsa 0 NopsgKe 06XanoBaHUA NMPUHATOTO peLleHuns.

5.9. B cny4yae ycTaHOB/IEHMS B X04e WAW NO pe3ynbTaTaM PacCMOTPEHUS >Kanobbl
NPM3HaKoB CcoCTaBa AaAMWHUCTPATUBHOIO0  NPaBOHAapPYLWeHUds  WAXW  NPecTynseHus
LO/MKHOCTHOE NMLO, PabOTHWUK, HajeneHHble MOSTHOMOYUAMU MO PacCMOTPEHUI Xanoob,
He3aMeLNNTENbHO HaMpPaBNAKT MMEKLWMECA MaTepuanbl B OpraHbl NPoOKypaTypbl.
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Pasgen BkAwYaeTCcA B aAMUHUCTPATMUBHbIA pernameHT, ecnu MyHWuunanbHas ycayra
npefocTaBnsAeTCca B MHOrOMYHKUWOHANbHLIX LeHTpax npefoCcTasleHUs TroCyAapCTBEHHbIX W
MyHULMNanbHbIX ycnyr. B aTom cnydyae B nyHKT 1.4 pobasnseTcs, C COGMOAEHUMEM Uepapxuu,
cnegytownii  HMA: nocTaHoBneHunem [paBuTenscTBa P® o1 27.09.2011 N°n9~ (pea. oT
19.03.2019) «O B3aMMOLeNCTBUM MEXKAY MHOTO(YHKLMOHANbHLIMW LeHTpaMyu npefocTaBieHus
rocyfapCTBEHHbIX W MYHUUUNANbHbIX YCAYT U hefepanbHbIMU OpraHaMu WUCNOMHUTENbHON «nacTw,
opraHamu rocyfapCTBEHHbIX BHeOHAXKETHbIX (OHAOB, opraHamu rocy()apCTBeHH<i: BUHT
cyobvekToB Poccuiickoii  depepauun, opraHamm  MeCTHOro  camoynpasneHusa»  (ganee
nocTaHosneHne Ne797) (CobpaHune 3akoHogaTensctBea P®. 03.10.2011, N940, cT. 5559)

6. OCO6eHHOCTM BbINOMHEHUA affMUHUCTPATUBHbIX Npoueayp (aeicTenii) B
MHOTOMYHKLMOHANbHbIX LLEHTPax NpesocTaBNeHUA FocyAapCTBEHHbIX U
MYHULUMUNANbHbIX yCNyT

6.1. OnucaHue nocnefoBaTenbHOCTH felicTBUiA npwu npeAocTaBieHUM
MYHULMNANbHON yCNYyrn BKAOYaeT B cebs cnepytowme npouesypbl:

1) uHhopMupOBaHME 3adABUTENS O NOPAAKE NpeaocTaBfieHUs MYHULMMANbHOM
yCnyru;

2) NpUHATME W perucTpayus 3asaBfeHUs W [LOKYMEHTOB, He0OXOAUMbIX Ans
npefoCTaBAEHNS MYHULUNANbHOW YCNYTK;

3) HanpaBfeHUe 3aaBNeHUA C LOKYMeHTaMn B MICNONKOM;

4) Bblfaya 3afABUTENI0 pe3ynbTaTa MyHULMUNANbHOW YCAYru,

6.2. MHpopMupoBaHMe 3aaBUTeNs O NopAfgKe MNPeAoCTaBNeHUA MYHULUNANbHOM
yCcnyru

3asButenb Bnpase o6bpatuteca B M®PL nuyHo, no TeneoHy wu (nnwn)
3IEKTPOHHON no4yTe ANA  NOAYYeHUA  KOHCYNbTauuMil 0 MNOpsSAKe MNOJyyYeHus
MYHULUMNANbHON YCNYTW.

Cneuunanuct M®L nHpopmupyeT 3adBUTeNsd, B TOM Yuciae MO cocTaBy, (popme
npeacTaBNAeMoOn JOKYMeEHTauuu v pyrum Bonpocam A8 NONYYEHUS MYHULMUNANbHOMN
YyCNYyrun n npu He0O6XOAMMOCTM OKa3blBaeT MOMOLWb B 3aMO/HEHUMN 6NaHKa 3aiBNeHUS.

3aaBuUTeNb MOXeT MNONYYUTb WUHGMOpPMaLMI O nopajke npefocTaB/ieHUs
MYHULMUNANbHON ycnyru nyTem csobogHoro  poctyna c  caiira ML,
http://mfc 16.tatarstan.ru/

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOALWMM MYHKTOM, OCYLECTBAAKTCA B AeHb
obpalleHna 3aaBuTens.

PesynbTaT npouefyp: WHGpopmayma no cocTaBy, (opme npeacTaBnsaemoi
AOKYMEHTaUMM v 4pyrum Bonpocam MoOJyYeHUs MYHULUMNANbHON YCNyru.

6.3. MpuHATME N perncTpaunsa 3adaBneHns

6.3.1. 3asBUTeNb NNYHO, Yepe3 AOBepeHHOe NIMLO WA B 3/IeKTPOHHON opme
nofaeT MNUCbMEHHOEe 3afBfeHWE O MNpefocTaBfieHUN MYHUUUNANbHOW YyCAyrn u
npeacTaBndeT JOKYMeHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTofwero PernameHrta B
M®L,, ygnaneHHoe paboyee mecTo MDLL.

3asBneHne 0 MpepoCTaBNeHUN MYHUUUNANbHOW YCNYrn B 3/IEKTPOHHON Qopme
Hanpasnsetca 4yepe3 lMopTan rocyfapCTBeHHbIX U MYHULUNANbHBIX ycnyr Pecny6iunku


http://mfc
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TartapctaH. PerucTtpauua 3asaBneHus, MNOCTYNMBLIEro B 3/IeKTPOHHON  (opme,
OCYLLEeCTBNAETCA B YCTAHOB/IEHHOM NopsALKe.

6.3.2. Cneunanuct MO®L, Beaywuini npuem  3asBNEHUI, OCyllecTBAseT
npouenypbl, NpeLyCMOTPEHHbIE perfiameHToM paboTel M®LL.

Mpouenypbl, ycCTaHaBNWBaeMble HACTOAWWMM MNYHKTOM, OCYLLeCTBAAKTCA B
CPOKMN, YCTAHOB/NIEHHbIe pernaMeHTom pa6otel M®1 [.

PesynbTaTt npouefyp: NPUHATOE U 3aperucTpupoBaHHOE 3adBleHUe.

6.4. dopMmmpoBaHMe naketa JOKYMEHTOB

6.4.1. Cneyunannct M®L, popmupyeT nakeT LOKYMEHTOB W HanpaBnseT ero B
Mcnonkom B nopsifike, yCTAaHOB/IEHHOM perfameHToM paboTel M®1 [.

Mpouenypbl, YycTaHaB/fMBaeMble HACTOALWMWM TMNYHKTOM, OCYLeCTBAAKOTCA B
CPOKW, YCTAHOB/IEHHbIe pernaMmeHToM paboTbl M®LL.

Pe3ynbTaT npouegyp: Hanpas/fieHHble B AICNONKOM AOKYMEHTHI.

6.5. Bbigaya pe3ynbrtata MyHULUNaNbHOW YCAYTK

6.5.1. Cneyunanmuct ML, npn nocTynneHnn pesynbrtata MyHUUUNANbHOW YCAyru
n3 Micnonkoma perucTpupyet ero B yCTaHOB/IEHHOM nopsfke, m3BelaeT 3aasutensa (er o
npescTaBuTend) C€ MCNONb30BaHMeM cnocoba CBA3W, YKa3aHHOro B 3afABNeHUU, O
pe3ynbTaTe NPesoCcTaBNeHUA MYHULUNANbHOR yCayru.

Mpouepypbl, ycTaHaBNIMBaeMble HACTOAWMM MOAMNYHKTOM, OCYLECTBAAKTCA B
LeHb MOCTYN/eHNna LOKYMEHTOB U3 Mcnosiikoma.

PesynbTaT npoueayp: u3BelleHUe 3aaBuTensd (ero npeacrtaBuTens) o pesysnblato
npeAocTaBNeHUA MYHULUNANbHOW YCNYru.

6.5.2. Cneymanmnct M®P L BbigaeT 3a9BUTENO pe3yabTaT MYHULUNANbHON YCNYTK

Mpouefypbl, yCTaHaB/IMBaeMble HACTOAWWMM MYHKTOM, OCYLULeCTBAAKOTCA B
nopsafkKe O4YepefHOCTU, B [eHb nNpubbITUA 3aaBUTeNs B CPOKWU, YCTAHOBJ/IEHHbIE
pernameHToM paboTbl M®L].

Pe3ynbTaT npouefyp: BblAaHHbIA pe3ynbTaT MYHULUNANbHON YCNYTU.
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llpunoxeHwune .V 1

B
(HauMeHOBaHMWe opraHa MeCTHOro camoynpaBieHuUA
MYHULUNANbHOro o6pasoBaHmna)
oT
(nanec -
3a9BT efb).

(hamunumsa, ums. 0TYECTBO, MAaCMNOPTHbIE AaHHble, perucTpauunto no mccr\
XNTeNnbcTBa, refedoH)

3adBneHune
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BbifgaTbh cnpasKy (BbIMUCKY)
(ykasaTb BMA CNpaBKu )

Mo appecy:

K 3aaBneHuto npunarakw cnepyrvuwme SOKYMEHTHI:
1

2.
3.

Mpowy yBeAOMWUTb O pe3ynbTate MPeAoCTaBAEHUS MYHULMUNANbHON YCAYru
cnegyrwouwmm cnocobom

(paTa) (nognucob) (@ 11()



11pHnoxeHne .MO

PykoBoauntento
MCcnonHUTeNbHOT0 KOMUTETA

MYHULUNANbHOTO painoHa
Pecnybnuku TaTapcTtaH
or:

3aaBneHune
06 ncnpaBAeHNN TEXHUYECKOMN OLINOKMN

Coobwato 06 owwnbke, AONYWEHHOW MpPM OKazaHUM MyHUUMNaAbHOW ycn\n

(HanMeHOBaHMe ycnyru)
3anucaHo:

MpaBuNbHbIE
CBeeHNA:

Mpowy  MCNpaBUTb  AOMYUEHHY  TEXHUYECKYH  OWWUGKY M BHECTU
COOTBETCTBYlOLNE N3MEHEeHUs B [LOKYMEHT, sBnaLWmniics pe3ynbTaToM
MYHULUNANbHON yCnyru.

Mpunarato cnegyrowne 4OKYMeHTbI:

1

2.

3.

B cnyyae npuHATMA peweHUs 06 OTKNOHEHWUWU 3afBNeHUs 06 wucnpaBaeHUM
TEXHWYECKOW OWMBKN NPOLY HanpaBUTb TaKoe pelleHue:

nocpeAcTBOM OTMNpPaBNeHUS 3NIeKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BMU/e 3aBEPEHHOI KOonuu Ha 6GYMaKHOM HOCMTesie MOYTOBLIM OTNpPaB/ieHWEM MO

agpecy:

HacTtoawmm noATBepXAal: CBeLeHMnsA, BKIOYEHHble B 3adB/IeHMe, OTHOcAWMeca K
MOEN NUYHOCTM W NpeacTaBNSeMOMY MHOK ULy, a TakXXe BHECEHHble MHOK HUXe,
[OCTOBEPHbl.  [OOKYMeHTbl  (KOMUW  AOKYMEHTOB), MNPUNIOXKEHHbIE K 3asB/NeHuto,
COOTBETCTBYKT  TpeboBaHUAM, YCTAHOBNEHHbIM 3aKOHOLayenbey KoM Poccuiickoii
dbepepaynm, Ha MOMEHT MpeacTaBfeHUS 3asaBNEHUA 3TU LOKYMEHTbl AeWCYHW leNibHbl W
coAepXaT LOCTOBEPHbIe CBeLeHUA.

[al cBoe cornacume Ha yyacTue B OMPOCe MO OLEHKE KayeeTHa MpeaoCTaB/E€HHOM
MHE MYHULUMNANbHOW ycnyru no tenedoHy:

(paTa) (noanwucsb) (9.1.0.)
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11pwn;toxeHne
(cnpaBo4HOE)

PeKBM3NTbl JOMKHOCTHbIX /INL, OTBETCTBEHHbIX 3a NpejocTaB/ieHNe
MYHULMNANbHOW YCAYTM N OCYLWEeCTBAAOUWNX KOHTPONb €6 UCMOMTHEHUS,

Mcnonkom 3apeyeHCKOro CeNbCKOro NnoceneHuns
HypnaTtckoro MyHuumMnanbHoOro pamnoHa

JonXHocTb TenegoH ONeKTPOHHbLIN agpec
PykoBoauTeNlb MCNOKOMA 8(84345)38613  Zarech.Nur u tatar.ru
CekpeTapb 8(84345)38613  Zarech.Nur atalar.ru

PeKBU3NTbI AO/MKHOCTHbLIX ML, KOHTPONUPYHOLWMX NpejocTaBrieHne
MYHULMNANbHOW yCcnyru

JOomKHOCTb TenedoH ONeKTPOHHbLIN agpec

naBa noceneHus 8(84345)38613 Zarech.Nur atatar.ru



