TATAPCTAH PECITYBJIMKACHI
HYPJIAT MYHULIUIIAJIb
PAHOHBI
COJISHI'ELl ABBLJI ZKUPJIETE

UCIOJHUTEJIbHBI KOMUTET
CEJIEHI' YHICKOI'O CEJBCKOI'O
INNOCEJIEHUS HYPJIATCKOI'O
MYHUILIUIIAJIBHOI'O PAMIOHA

PECIIYBJIMKHU TATAPCTAH BAIIIKAPMA KOMMUTETbI
[TIOCTAHOBJIEHUE c.CeneHrymm KAPAP
«01» mapra 2021 r. Ne3

OO yTBepxkaeHUU aAMHUHUCTPATHBHOTO
peryiaMeHTa pea0oCTaBlIeHUs] MyHUIUNIATIbHON
ycayru «Beigada cipaBKu (BBIITHCKH )»

B coorBercTBUH ¢ PenepanbHbiM 3akoHOM 0T 06 okTsa6ps 2003 roga Ne 131-@3
«O06 o0umx npUHLMNAX OpraHW3allMi MECTHOTO caMoynpaBlieHHs B Poccuiickoit
®enepaunn», DenepaibHbiM 3aKkoHOM 0T 27 wuwns 2010 roga Ne 210-®3 «O6

OpraHM3aluy NpeaoCTaBI€HUs FOCY 1aPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYI»,
ITOCTAHOBJIAIO:

1. YTBepauTh aIMHHHCTPATHUBHBIA pernaMeHT MpeAOoCTaBIeHUS MYHULHUIAIbHOH
ycinyrd  «Beigadya crpaBKH  (BBIIACKH)», COIJACHO TMPUIOKEHHIO K HACTOSALIEMY
MOCTAHOBJIEHHIO.

2. llpu3HaTh yTpaTHBIUMM CHIYy aIMUHHUCTPATHBHBIM pErIaMEHT MPEIOCTABICHHUS
MyHHLMNANbHOW  ycayru  «Beimawa  cnpaBku  (BBITUCKH)»,  YTBEpPXKIACHHBIN
noctaHoBieHueM HMcrnonHutenbHOro komurera CeeHTyIICKOTO CeIbCKOTO MOCEIeHHS
Hypnatckoro myHuuunaneHoro paitona Pecny6nuku Tatapctan ot 25.07.2016 r. Ne 12
«O06 yTBepKIOEHHH agMUHUCTPATHBHOIO perjaMeHTa IMpeNOoCTaBIeHHsS MYHHIHITATEHON
ycayru «Beigada cripaBKé (BBITTHCKH ).

3. ObnaponoBare Hacrosiee [loctaHOBlIeHHe Ha MH(OPMALWOHHBIX CTEHIaX Ha
TeppuTopud CeeHrylmcKkoro cenbckoro noceneHus HypnaTckoro MyHUUMIATIBHOTO
paiioHa, olmyOIMKOBaTh HACTOsIIIee IOCTaHOBJIeHHEe Ha oduLManbHOM caiite Hypnarckoro
MyHHIMIIATFHOTO paiiona http:/nurlat.tatarstan.ru/.

4. KoHTpOIIb 3a HCTIIOJTHEHUE HACTOSALIEr0 MOCTAaHOBJIEHUS OCTABIISIO 32 CO0OM

06-B268/15
MCNONHMTEN bHolA
KOMMTET

PykoBoaurtens MciionHUTENBHOrO KO

qut ¥

HapwuV

CeneHryucKkoro cejabCKoro rmoceyieH
Hypnarckoro MyHULIMNIANBHOTO paiio

“'.I)'y;r

Pecny6nuku Tarapcran *”"""/ A H. ITunun



ITpunoxenue

K MOCTaHOBJIEHUIO
McronHUTEIBHOIO KOMUTETA
CelleHrycKoro ceabCcKoro
nocenenuss Hypnarckoro
MYHHULIMIIAJILHOI'O palioHa
(ropoackoro okpyra)
Pecny6nuku Tatapctan

ot «01» mapta 2021 r. Ne 3

AAMHHHCTPATHBHbIH perjiaMeHT
npeaocTaBAeHHs MYHHIHIAJIbHOH YCJIYIH N0 Bbllaye CNIPABKH (BbINHCKH)

1. O0uiHe NoJI0KeHH A

Ll Hacrosmumi aJIMUHUCTPATUBHBIN pETJIaMeHT MpeaOoCTaBICHHUS
MYHHMIMNAIbHONW ycayrd (mamee — PernmaMeHT) ycTaHaBiIMBaeT CTaHAApT M IOPSAOK
Npe0oCTaBleH|ss MyHHIMIAIBHONW YCJIyrH MO BbiZade CIpaBKH (BBIMHCKU) (danee -
MyHHULMNATbHAS yCIyTa).

1.2. Tlomyuarenu MyHMLMIIATBHOW YCIYrd: QHU3H4ecKue Juua (naizee -

3asiBUTEJIb).

1.3. MynununaneHas yciayra rpeaoCcTaB/IsSeTCss WUCIOTHUTEIbHBIM KOMHTETOM
CeneHrymickoro ceiabcKoro nocenenus Hypiarckoro MyHHIMNIANBHOIO paiioHa (nanee
— Ucnonkom).

1.3.1. Mecto naxoxnenue Ucnonkoma: n.r.1 (c.) c.Cenenrymmu, yiu. ['arapuna,
n.17.

['pacduk paboTsr:

noHenenbHUK — yeTBepr: ¢ 08:00 4. go 17:00 4.
nsatHuna: ¢ 08:00 4. no 16:00 q.;

cyb00Ta, BOCKpeceHbe: BEIXOHbIE [THU.

Bpems nepepeiBa nans OTAbIXa M MMTAaHUS YCTAHABIMBAeTCA MpaBUIIAMH
BHYTPEHHEr0 TPYA0BOTO pacropsaka.

CnpaBouHnblii Tenedon 8(84345)42523.

HpOXO,[[ I10 JOKYMEHTaM YIOOCTOBEPAIOIIUM JIHYHOCTD.



1.3.2. Aznpec oduuMaipHOrOo  cailra MYHULMOAIBHOIO  padoHa B
HHQOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU cetu  «MHTepHeT» (Hajee — CceThb

«Hnutepret»): (http:// www.nurlat.tatar.ru).

1.3.3. Uudopmaums 0 MyHULUMIIATIBHOM ycllyre, a TakyKe O MeCTe HaXOXICHHUS U
rpaduke paboTsl Micnionkoma MoXeT OBITh TOTy4eHa:

1) mocpeacTBoM HHGOPMALMOHHBIX CTEHAOB, COAEpPXKAILIUX BH3YAJIbHYI) H
TEeKCTOBYIO HH(MOpPMAINIO O MyHHUIIMITAIBHOH YCIyTe, pacloioKeHHBIX B ITOMEIIEHHUAX
Hcnonkoma, nis paboTsl ¢ 3asIBUTEIIAMU;

2) nocpenctBoMm ceTd «MHTepHeT» Ha OMOHUUMAILHOM CalTeé MYHULMIAIBHOIO
paiiona (http:// www. nurlat.tatar.ru);

3)na Iloprame rocymapcTBeHHBIX W MYyHHMLUMNAIBHBIX Yycayr Pecrmy6auku
Tarapcran (http://uslugi. tatar.ru/)(nanee — Pecnybivkanckui noprain);

4) na EnqunoM mopTanie rocyaapCcTBEHHBIX B MYHHUHMANBHBIX yCIyT ((DyHKIIHH)
(http:// www.gosuslugi.ru/) (nanee — Enunslii noprain);

5) B Ucnionkome:
TIPH YCTHOM OOpallleHHH - JINYHO WU I10 TeledOoHy;

NpU NUCbMEHHOM (B TOM 4Hcie B GopMe 3IEKTPOHHOTO JOKYMEHTa) OOpalleHHH
— Ha OyMa)KHOM HOCHTEJIE O MOYTe, B 3JIEKTPOHHON (hopMe IO 3NEeKTPOHHOH MoYTe.

1.3.4. ndbopMauus mo Bompocam MpeaoCTaBIeHHS MYHULMIAIbHONH YCIyIH
pa3memaetrcsi crnenuanuctom Otaena Ha OQUUUATBHOM CalTe MYHHIHUIIAIBHOIO
palioHa ¥ Ha WH(POPMALMOHHEIX CTEHJaX B momelreHusx Mcnonkoma s paGoThl ¢
3asIBUTEIISIMH.

HHdopmauus Ha TrocygapcTBeHHBIX s3blkax Pecnmybmuku  Tarapceras,
pa3MerniaeMass Ha WHQOPMAIMOHHBEIX CTEHIaX W Ha OGQUIMATIBHOM caiTe
MYHHULMIIATBHOTO palioHa B  HMH(GOPMAUUOHHO-TEIEKOMMYHHKALUOHHOW  CETH
«/HTepHeT», BKIIOYAeT CBeJAEHUS O MYHUIMOAIBHOW YCIyre, COJepiKalluecs B
nyHkrax (moamysnkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hacrosuiero
Pernamenra.

1.4. IlepeueHb  HOPMATHUBHBIX  NPABOBBIX  AKTOB,  PeryJUpPYHOLLIHX
npenocTaBJICHHUE MyHHLlHH&JIBHDfI YCIYTH (C YKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M MCTOYHUKOB MX OQUUHAILHOTO OMyOJHMKOBaHHUSA), pa3MelleH Ha
odHLHATBEHOM caure MYHHUILIHAIIAIbHOI'O panioHa B UHGOPMAILIUOHHO-
TEJIeKOMMYHHUKALlMOHHON ceTu «MHTepHeT», B rocyaapcTBEHHOH HH(DOPMALMOHHOMH
cucreMe «PeecTp rocylapcTBEHHBIX M MYHHULUMNAIBHBIX Yycayr PecnyOnuku
TatapcraH.
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1.5. B HacTosillieM perjiaMeHTe MWCIONb3YIOTCA ClIeAyIollHe TEPMHHBI H
ONPENEIIECHHUS:

MOJ CIPaBKOH (BBIMTUCKOM) BBIJABa€MOl OpraHaMH MECTHOIO CaMOYIIpaBIIEHHS
[IOHUMAETCH — BBINKCKA W3 TOXO03SIMCTBEHHON KHHUTH, apXMBHAasi BBIMKMCKAa U3 JOMOBOM
KHHUTH, CTIpaBKa ¢ MPeIbIIyIIero MecTa *HUTeJbCTBa.

yIajleHHoe pabodee MeCTO MHOTO(YHKIHOHAIBHOIO LIEHTpa IpeaOoCTaBIICHHUS
rOCYIapCTBEHHBIX W MYHHUIUMATBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE noJpaszeneHue (oduc) MHOTO(YHKIIHOHATBHOTO eHTpa
MIPeIOCTaBIEHHs TOCYIaPCTBEHHBIX U MYHHLIMIATBHBIX YCIYT, CO31aHHOE B FOPOJICKOM
(cenbCKOM) TIOCEJIEHMHM MYHHMIMNAJIBHOIO paioHa WJIH B TOPOACKOM OKpyre
Pecnyonuku Tartapctan B cooTBeTcTBUM ¢ mnyHKTOM 34 IlpaBun opranusanuu
[ESATeIbHOCTH MHOTO()YHKLIHOHAIBHBIX [IEHTPOB NPENOCTABIEHUS TOCY1apCTBEHHBIX U
MYHHIHIATBHBIX YCIYT, YTBEPKISHHBIX noctaHoBieHueM [IpaButenscTBa Poccuiickon
@enepaumn ot 22.12.2012 Nel376 «O6 yreepxaeHun IlpaBun opranusanuu
TEATETHHOCTH MHOTO(QYHKIIMOHAIBHBIX LEHTPOB IPEIOCTaBIeHUsl [OCYAapCTBEHHBIX U
MYHUILIMNAIBHBIX YCIyI»;

TeXHW4Yeckas omubka - ommbOka (omucka, omneyaTka, rpaMMaThdecKas HIH
apupmeTnyeckas omuOka nub0 TmonoOHas owuOKa), JOMyIIEHHas OpraHoM,
MIpeaOoCTaBIISAIOIINUM MYHHIHOAJIBHYIO YCIyry, W TMpuBealias K HECOOTBETCTBHIO
CBeJIeHH’i, BHECEHHBIX B JTOKYMEHT (pe3y/lbTaT MyHULMIIATBHON YCIyTH), CBEICHUAM B
OJOKYMEHTax, Ha OCHOBaHHH KOTOPLIX BHOCHJIHCE CBECHHA.

B Hacrosimem Pernamente moj 3asBieHHEM O NPEIOCTABIEHHH MYyHHUIMIATbHON
ycayru (zajee - 3asBJICHHE) IIOHUMAETCS 3aMpoc O MPEeAOCTaBIEHUN MYHHIIMITATBHON
yeayru (n.2 cr.2 @enepanbHoro 3akoHa oT 27.07.2010 Ne210-®3).



2. Cranjapr npeaocTaB/ieHHsi MyHHUHIIAJIBHOH YCJIYrH

HaumenoBanue TpeboBanus K
CTAHAAPTY NPeAOCTABICHUSA
MYHHUHNAJbHOH YCJIYIH

Conepxkanue TpeboBaHuii K cTanaapry

HopmaTuBHbli akT,
YCTAHABJIHBAIOIHH yCJayry
HWJIH TpeboBaHue

2.1. HaumeHnoBanue
MYHHLIUIIAJIBHOU YCIIyTH

Beijiaua cripaBku (BBITUCKH)

YcraB cenbCcKoro noceneHus;
['paxxnanckuii Konekc;
3eMeJIbHbIA KOIEKC;
JKUNUIIHBIA KOIeKe;

(OCHOBEBI 3aKOHO1ATEJILCTBA O
HOTapuare,

DeiepalibHblA 3aKOH OT
21.07.1997 122-®3;

OenepalnbHblid 3aKOH OT
11.06.2003 Ne74-®3;

®enepanbHbli 3aKOH OT
27.07.2010 Ne210-®3;
[Ipuka3 Pocperucrpaimu




2.2. HaumeHoBaHue
MCITOJIHUTEJIBHO-
pacnops/MTeILHOrO opraHa
MECTHOI'O CaMOYTNpaBieHuUs,
HEIocpeICTBEHHO
Npe0CTaBIAIOIETrO
MYHHULUNAJIBHYIO YCIIYTY

HUcnonkom

YcraB cesibCKOro nocejieHus

2.3. Onucanue pe3yJibrata
npeaoCTaBIeH|s MYHHIMNATbHOM
yCayru

CripaBka (BbITHCKA).

YCTHBIA MM NMCHMEHHBIH OTKa3 B IpeJOCTaBIECHHH
MYHHLHUTIAIBHON YCIyTH

YcraB cenbCcKoro noceyeHus

I'K PO, 3K PD, XK PO,
OCHOBBI 3aKOHO1ATENbCTBA O
HoTapuare, 122-®3, 74-03,
210-@3, Ilpukas
Pocperucrpanuu

2.4. Cpok npenocTaBieHUs
MYHULIUNTAIBHON YCIYyTH, B TOM
4KCJIE C YYETOM HEOOXOAUMOCTH
oOpallleH!s] B OpraHU3aliuH,
Y4acTBYIOLLHE B PEOCTABICHHH
MYHUIMIIAIBHON YCIYTd, CPOK
NPUOCTAHOBJIEHHUS MPEIOCTaBIEHHUS
MYHUIIMITAJIbHOMN YCIIYyId B cllydae,
€CJIK BO3MOXHOCTb
NPUOCTAHOBNEHUS NPelyCMOTpeHa
3aKoHoJ1aTeNnbecTBOM Poccuiickoi

He Gonee Tpex pabouux mHeil ¢ MOMEHTa perucTpalnuy
3asBJICHUS.

YCTHBIA OTKa3 B IpPeiOCTABICHUH MYHHLIHIIaJIBbHOH
YCIIyTH B IeHb OOpalieHusl.

[TpuocraHoBneHue Cpoka Mpe0CTaBIeHUs

MYHHLMITAIBHOM yCI1yru He NpeaycMOTpeHo.

Brijiaua JAOKYMEHTa, SBJIAIOLICIrocs  pe3ylibTaToM

MYHHULIUIATbHOM JCHb

O@ﬁm::.m HHUS 3aABUTCIIA.

YyCIAYyru, OCYIUECTBISETCS B




Mdejiepalinm, CpoK Bbl1auu
(HanpaBJieHUs1) JOKYMEHTOB,
SIBJISIFOLLUXCS Pe3yJIbTaTOM
NpeoCTaBIeHUs MyHUIIMTAIbHOM
yCIyru

HarnpassieHne JIOKYMEHTa, SBJISIOLIErocs pe3yibTaToM
MYHULMIIAJIBLHON YCIyI'H, C UCIOJIb30BaHWEM crnocoba
CBSI3M, YKa3aHHOIN0O B 3adBJI€HUHU (MO TI0UTE€ MM Ha
MEKTPOHHBIA  ajpec), JI€Hb
odopmiieHUss U perucTpaluu pesyjibTata MyHHLUIAIbHOM

yCIyTru

OCYLUECTBIIACTCHA B

2.5. UcyepribiBalolLuii niepeyeHb
JOKYMEHTOB, HEOOXOIMMBIX B

COOTBCETCTBHH C 3aKOHOJAaTCJ/IbHbIMHU

WJIM UHBIMM HOPMAaTUBHBIMH
NPaBOBBIMU AKTaMH JIJIs
TIpeI0CTaBIICHUSI MYHULIUTTAILHOM
YCIIyTH, a TaK®kKe yCIyr, KOTOpbIe
SBIISIIOTCSl HEOOXOIUMBIMHU H
00s13aTeIbHBIMU TS
MPE0CTABICHHS MYHHUIHIIATbHBIX
YCIIYT, MOAJIEKALUX
Tpe/ICTaBJICHHIO 3asiBUTEJIEM,
cnocoObl UX MOJyYeHHs
3asiBUTEJIEM, B TOM YHCJIE B
3JIEKTPOHHON (hopme, Mops/IOK UX
npeacTaBieHus

JUis mosydeHMs: MYHHLMNANBHOW YCIyrd 3asiBUTENb
NPEJCTaBIISCT CACAYIOIHE JOKYMEHTI:

1) 1OKYMEHT, Y10CTOBEPSIOIIUN JTHYHOCTD;

2) JIOKYMEHT, yAOCTOBEPAIOLIUH NIOJIHOMOY HsI

npeacraBuTesid 3asgBUTE]Id, B cliy4yae OmﬁmEmI:m 3a
npeaocCTaBJICHHEM Z—%IEEE—.—ETIO—M YCIYTru nIpeacTaBuTEIA
3asABUTECIIsA Awm HUCKIIIOYEHHEM 3aKOHHBIX Eﬁmho&ﬁwﬁ%mhmﬂ

(U3HYECKUX JIHLL);
3) 3asiBieHue:

- B (¢opMe JOKyMeHTa Ha OyMaKHOM HOCHTENE
(npunoxenue Ne 1); .

- B DJIEKTPOHHOH Qopme (3anosHseTcs TMOCPEnCTBOM
BHECEHHUSI COOTBETCTBYIOLLMX CBeJIeHHIl B MHTEPAKTUBHYIO
¢dbopMy), MOANKUCAHHOE B COOTBETCTBUU C TPeOOBAHUIMH
®epnepansHoro 3akona ot 06.04.2011 Ne 63-®3 «O6
IEKTPOHHOM MOJANMCHY, MpPH OOpalleH|UH [OCPEICTBOM




PecnyOJjinkaHCcKOro nopraiia,

4) B cayuae, eciiv AJIsl NPeJOCTaBIeHHs MYHULUIIAIbHOM
yciyru HeoOXxoauma oOpabdoTka rnepcoHalbHbIX JAaHHBIX
Jvua, He SBJAAIOIIErocs  3asBUTENIeM, W €Cld B
COOTBETCTBUM ¢ (pejiepalibHbIM 3aKOHOM 00paboTka Takux
MEePCOHAIbHBIX  JAHHBIX  MOXET  OCYLIECTBIATHCS €
corjacMs  yKazaHHOro Juua, npu oOpaiienuu  3a
MOJy4YeHWeM  MYHHULMIAJIbHOW  YCIyrd  3aABHUTE]Ib
JIONOJTHUTENIBHO npeacTaBlisieT . JIOKYMEHTHI,
MOATBEPXKIAIOLIUE MMOJIyYeHHE COrlacHsi yKa3aHHOro JIMLa
MM €ero 3aKOHHOrO TMpeJCTaBuTeNss Ha 00paboTKy
MEePCOHANILHBIX JIaHHBIX YKa3aHHOro Jjuua. JloKyMeHTEI,
NOATBEPXKAAIOIIME TIOJIyY€HUE COrJiacHsi, MOIYT OBITb
OpeACTaBlIeHbl B TOM uucie B (GopMme 3IeKTPOHHOIO
JOKYMEHTa;

5) B cnyyae, eciu 005A3aHHOCTb XpaHEHUs JOMOBOM
kHurn jgo 31.12.2017 Bosnaranack Ha COOCTBEHHHMKOB
JKHUIIBIX MOMEILEHNH, 3asBUTEIEM MPECTABISETCS 10OMOBast
KHUTa;

6) MpaBOyCTaHABIMUBAIOLME - JOKYMEHTbI Ha
MHUBUIAYalbHbIM KUIIOW J10M (€ciu MpaBo COOCTBEHHOCTH
He 3apeructpupoBaHo B EjauHoM  rocyjaapcTBEHHOM
peecTpe  HEABMXKMMOCTH)  —  JUIsl  BBIIUCKH M3
MOX03MCTBEHHONW KHUIH.




binaHk 3asBieHds IS 1OJy4YE€HUS MYHHLMUNAILHOM
YyCIyru  3asBUTE/Ib MOXET [MOJyYuTb NpU  JIMYHOM
obpawienun B Mcnonkome. DnextponHas ¢opma Oianka
pa3MellieHa Ha opuLMalibHOM caite Mcnosikoma.

3asiBleHMe W Npuiaraemble JIOKYMEHTBI MOryT ObITh
npeAcTaBieHbl (HaANpaB/ieHbl) 3asBUTEIEM Ha OyMakKHbIX
HOCHUTEJISIX OJJHUM U3 CeYIOUIMX CIIOCOOOB:

- JIMYHO (JIMLIOM, AEHCTBYIOLLIUM OT UMEHHU 3asiBUTENIS HA
OCHOBAHHM JIOBEPEHHOCTH); |

- NOYTOBBIM OTIIPABJICHHUEM.

3asiBneHHe U JOKYMEHTBI Takke MOryT ObITh
npejacTaBieHbl  (HalpaBleHbl)  3asiBUTENIeM  4epe3
Pecnnybnukanckuid  mopran B BHIOE  3JIEKTPOHHBIX
JOKYMEHTOB.

2.6. UcuepnipiBatomuyi nepeveHs
JIOKYMEHTOB, HEOOXO/IMMBIX B
COOTBETCTBUU C HOPMATUBHBIMH
MPaBOBBIMU aKTAMH IS
peoCTaBIeHUs] MyHUIUTAIbHON
YCIIyT'H, KOTOpble HAXOMATCS B
pacropsHKeHUH rocyJapCTBEHHbBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIIpaBJIEHUS U
[10/1BE€JIOMCTBEHHbIX

ITomyyarorcs B~ paMKax  MEXBEJOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aUMOACHCTBHUSA:

. Beimucka w3 EguHOro rocypapcrBeHHOro peecrtpa
HEJIBUKUMOCTH.
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rocy1apCTBEHHbIM OpraHaM UJiu
opraHaM MecTHOTO
CaMOYIIPaBJIeHUs OpraHu3aluii u
KOTOpBIE 3asiBUTENb BIIpaBe
MpeACTaBUThb, @ TAKXKE CMOCOObI UX
MOJy4YeHHUs 3asiBUTENSIMH, B TOM
yucsie B 2JEKTPOHHOU dopMme,
MOPAAOK UX MPe/ICTABICHUS,
roCylapCTBEHHBIN OpraH, opraH
MECTHOI0 caMoyITipaBJieHUs Ju00
OpraHv3alus, B pacrnopsHkeHUH
KOTOPBIX HAaXOAATCS JIaHHbIE
JIOKYMEHTBI

2.7. UcuepnibIBalollnii epeueHb
OCHOBaHUM JUIsS OTKa3a B [pueme
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsI
[IpeI0OCTABJICHHUS] MYHUIIMNATbHOM
yCIyru

OcHoBaHus 1)1 OTKa3a B IpUeMe JOKYMEHTOB:
1) nogaya JOKYMEHTOB HEHAAJIEXKALIKM JIMLIOM;

2) HECOOTBETCTBUE  MPEACTaBIEHHLIX  JOKYMEHTOB
NEPEeUHI0 JOKYMEHTOB M TpeOOBaHMSM, YKa3aHHBIM B
nyHKTe 2.5 Hactosiero Pernamenra;

uv B 3asBJICHHH W [IIpHJIAracMbiX K 3asiBJICHHIO
JOKYMEHTax HMMEHOTCH ImOﬁOWO_um_.—.,.EEm HCIpaBlICHHUA,
CEpbLE3HBIE TIOBPENJACHHS, HE MMO3BOJIAIOLIME OOHO3HAYHO
UCTOJIKOBATb UX CONEPIKAHUE,

4) npeacraBiieHHe JIOKYMEHTOB B HEHa/Jlexkallui
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OpraH.

2.8. UcuepnbiBatoluii nepeyeHb
OCHOBAHMMH /U1 IPHOCTAHOBJIEHMS
WJIM OTKa3a B MPeAOCTaBICHHH
MYHHULMIIAIBHOU YCIIYTH

OcHoBaHus AJist [PAOCTAHOBJIEHHUS  [IPEAOCTAaBJICHHS

YCIYTH He NpelyCMOTPEHbI.
OcHoBaHus 1715 OTKa3a:

1) 3asBUTENEM MpencTaBiaeHbl JIOKYMEHTHI HE B MOJHOM
obbeme, MO0 B NpeCTaBICHHBIX 3asABJIEHUH U (MJIH)

JOKYMEHTAaX  COJAEPXHUTCS  HemoysiHas M (WUJIH)
HejlocTOBepHas HH(OpMALIHS;
2) OTCyTCTBHE CBEJICHHIA, MOATBEPXKAAIOLINX

perucTpalmio rpaxJaHuHa [0 MeCTy JKHTelIbCTBa
(npebbiBaHus), B pacnopsi>keHUH MicnosikoMa.

2.9. [lopsi ok, pa3mMep 1 OCHOBaHHS
B3UMaHMs IOCYAapCTBEHHOU
MOUIJIMHBI UJTM WHOM TUTATHI,
B3MMaeMOM 3a MpeIocTaBJieHne
MYHULMIIAJIbHOW YCIyTH

MyHnununansHas ycnyra NpeoCTaBIsAETCS Ha
0e3B03Me3IHON OCHOBE

2.10. I'lepeuens ycuyr, KOTOpbIie
SABJISIFOTCSI HEOOXOMMBIMH 1
00s13aTeIbHBIMHU TS
[PEeNOCTABICHUS MYHULIUTIAIBbHON
YCIYTd, B TOM YUCJIE CBEJEHUS O
JIOKyMeHTe (JJOKyMEeHTax ),
BbI/IaBAEMOM (BbllaBa€MBbIX )
opraHu3alusiMU, y4acTBYIOUIMMHU B

NpeaoCcTaBJI€HNH MYHHLIUITAJIBHbIX

IIpenocrasinenue HEOOXOAUMBIX M 00S3aTENbHBIX YCIAYT
He TpedyeTcsi
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yeayr

2.11. Ilopsok, pazmep u
OCHOBAHMS B3UMaHUsl MJ1aThl 3a
NpeaoCTaBIeHUe yCayr, KOTOpbie
SIBJISIOTCS HEOOXOAMMbBIMH M
00513aTeJIbHBIMU U151
[peaoCcTaBJICHUA g%m:ﬂ:ﬂmﬁv:@ﬂ
yCIIyrd, BKIIIOYast HHPOpMaLKIO O
METOJMKe pacyera pa3Mepa Takou
TJ1aThI

[IpeocraBienue  HeoOXOAUMBIX U 00s3aTeNbHbIX

ycayr He Tpebyercs

2.12. MakcumanbHbIH CPOK
O0XKMJIaHMS B OUepesld IpH nojayde
3arpoca o NpeoCTaBleHUH
MYHULIMNIAJIBHOW YCIYTH, YCIYTH,
NPENOCTABIIIEMON OpraHU3aluei,
Y4YacTBYIOILIEHN B IPEIOCTaBICHAN
MYHULIMNIAIBHOW YCIYIH, U MPU
MOJIydYeHUH pe3yJibTaTa
MIPEJOCTABJICHUS TAKUX YCIyT

Ilogaya 3asiBNeHUs Ha MOJyYeHUE MYHULMNATBHOM
YCJIYTH NPU HAJIMYUU Oodepeu - He OoJiee 15 MUHYT.

[Ipy  nonyyenuum  pesynbraTa  NpeJOCTaBICHUS

MYHHULUIIAJIBHON YCIyrM MaKCUMAaJIbHbIA CPOK OXUIaHHUS B
oYepeau He NOJDKEH MpeBbIaTh 15 MUHYT

2.13. Cpok 1 nopsiJIoK perucTpaium
3anpoca 3asiBUTeJIst O
NpeloCTaBlIeHUH MYHULIMNAIbHON
YCJIIYTH U YCIIYT'H, PeI0CTaBIISIEMOH
OopraHu3alueil, yuacTBylollei B

B Teuenue

OJHOI'O ﬁm—@OIO_JO - AHd ¢ MOMEHTa

NOCTYIUICHHWS 3asiBJICHHA.

3arnpoc,
BBIXO/IHOM

MOCTYNUBILUMA B 2JEKTPOHHOH ¢opme, B
(npa3sgHUYHBIM) J€Hb PEerucTpyupyercs Ha
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NpeJoCTaBIeHUH MYHULIMNAIBHOK
YCJIYT'H, B TOM YMCJIe B 2JIEKTPOHHO#M

(dopme

CJIEJIIOLIMI 3a BBIXOAHBIM (ITpa3JiHUYHbBIM) pabouMii 1eHb

2.14. TpeboBaHUS K NIOMELUEHUSIM,
B KOTOPbIX MpPe10CTaBseTCs
MYHHLMIIATbHAs yciyra, K 3any
O0XUJIaHMS, MeCTaM JJis 3ar0JHEeHUS
3a1pOCOB O MPeI0CTaBICHUN
MYHUIIUTIATBLHON YCITyTH,
UH(POPMALIMOHHBIM CTEH/IaM ¢
oOpa3iamu ux 3anoJHeHus U
MepeyHeM JOKYMEHTOB,
HEOOXOIUMBIX ISl [IPeI0CTaBICHUS
KaXXJI0¥ MyHULIMTNIAJIHOMN yCIyTH,
pa3MenieHuIo 1 0hopMIIEHHIO
BU3YyaJbHOM, TEKCTOBOM U
MYJIbTUMEUMHHON MHpOpMaLUH O
NOPsAKE NPeI0CTABIEHUS TaKOH
YCJIYTH, B TOM YHCJIe K
obecrneyeHuro JOCTYITHOCTH s
WHBAJIUJIOB YKa3aHHBIX 00bEKTOB B
COOTBETCTBUH ¢ (eiepaTbHbIM
3aKOHO/IaTEJIbCTBOM H
3aKoHo/arebcTBOM PecryGnnku
Tarapcran o couMasibHOM 3aluTe

[Ipenocrasnenue MYHHULUMNATbHON yCayru
OCYILIECTBIAETCS B 3/1aHHUSAX u MOMELIEHUX,
000py/10BaHHbIX MPOTHUBONOXXAPHOW CUCTEMOW U CHUCTEMOM
MOXapoTyLIeHUs, HEOOXOUMOM MeOe1bio JUIs
odopmiieHHs TOKYMEHTOB, HH(GOPMALIMUOHHBIMU CTEH/IAMHU.

Ob6ecneunBaercs OecripensTCTBEHHbBIN JOCTYI
MHBAJIKMJIOB K MECTy IIpe[oCTaBjleH!s] MYyHHUIUNAIbHOM

ycnyru  (yaoOHbIi  BXOJA-BbIXOJ B TIOMEIIEHUS U
nepeMelIeHHe B UX Mpejesnax).
BuzsyanpHas, TEKCTOBas | MYJIbTUMEAHITHAs

uH(popMaLUs 0 MOPsJKe MPeAOCTaBICHUS MYHULIMNAIbHOMI
YCIYTH pa3Meliaercs B y1I00HbIX 1S 3asBUTENIeH MeCTax, B
TOM 4YHUCJIE C Y4YEeTOM OrpPaHUYEHHBIX BO3MOXKHOCTEH
UHBAJIU/IOB
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HHBaJIMJ10B

2.15. I'loka3zarenu JOCTYNHOCTH M
KauecTBa MYHMLMNAILHOW YCJIYTH,

B TOM qyuciie KOJIUYECTBO
B3aMMO/EHUCTBUI 3assBUTEIS c
JOJIKHOCTHBIMHU JIMIamMu [pH
NPeNOCTABJIEHUH  MYHHULIMITAJILHOM

YCIyru v HUX NpoaonDKUTCIbHOCTD,

BO3MOXXHOCTb MOJyYeHHUs
uHbopManuu 0 xojie
NpelOCTaBleHNUs  MYHHWLHUIAIbLHOM
yciyru, B TOM  4uCjle ¢

UCIOJIb30BaHHEM HHGMOPMAIIHOHHO-
KOMMYHUKAITHOHHBIX
BO3MOYHOCTB JINOO HEBO3MOMKHOCTh

TEXHOJIOTHH,

MOJIyYEHUs MyHULIUTIABHOM YCIIyTu
B MHOTO(QYHKLMOHAIBLHOM IIEHTpE
NpeJoCTaBIEHUsl T'OCYIaPCTBEHHBIX
M MYHHUUMIIQIbHBIX YCIYr (B TOM
4yucie B MOJHOM o0beMe), B JIIOOOM
TEPPUTOPHATILHOM
opraHa

nojapas/jeieHuu
MCTIOJIHUTENIBHO

oprasa
caMoyTipaBiieHus,

pacnopsMTClibHOIO
MECTHOI'O o

BbIOOPY 3asBUTEJISI

[Tokaszaresnsimu JIOCTYTITHOCTH peoCTaBIICHUS
MYHULIMIIAJIbHON YCIYTH SIBJISIFOTCS
pacroyiokKEeHHOCTh MOMEIIeHHs B 30HE

HAOCTYIHOCTH 0011IECTBEHHOTO TpaHCIIopTa,

HaJIMYMe HEOOXOJUMOro KOJMYeCTBa CIELHUAIMCTOB, a
TaKXe TMOMEeUeHU, B KOTOPBIX OCYIIECTBISIETCS MpUHEM
JIOKYMEHTOB OT 3asiBUTEJIEH;

HaJlMuhe ucyeprnbiBaoeil nHpopMalu o crocodax,
nopsaoke HW  CpOKax IIpeaoCTaBJICHUA ?—%IEEE—.—N&TEO—M
yCIIyru Ha MH(GOPMAILMOHHBIX CTeHAaX, MH(OPMALIMOHHBIX
pecypcax B cetd «VHTepHeT»,
EnvHOM mnoprane rocyAapCTBEHHBIX W MYHHIHINAIbHBIX

ycayr,

Ha

OKa3zaHue IOMOILUM MHBajJMIaM B [PEOAOJICHUH
OappepoB, MEMIAIOLIKUX MOJYYEHUIO UMHU YCIyT HapaBHE C

APYIrHMH JIMLIaMH.

KauecTBO mnpenocraBieHuss MyHMUMNAIBHON YyCIyru
XapaKTepru3yerTcst OTCYTCTBUEM: ,

ouepejie INpu npuemMe M BblJa4e JJOKYMEHTOB
3asIBUTEIISAM;
HapylIEeHUH CPOKOB IPEJOCTABICHUS MYHULIMIAIBHOM
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(3KCTEppPUTOPUATILHBIM
MOCPeCTBOM

MpeoCTaBIEHUH
rocy/1apCTBEHHbIX (7 (nin)
MYHHULMIIAbHBIX ycayr B
MHOTO()YHKIIMOHAbHBIX

MPUHLIKI),
3anpoca 0
HECKOJIbKUX

HEHTpaX
MpeaoCTaBJICHHA TI'OCYAapCTBEHHBIX
yeayr,
15.1
3dK0OHa

7 MYHHULIMITAJIBHBIX
IIPeAYCMOTPEHHOTO  CTaThel
denepalibHOTO
(KOMIJIEKCHBIH 3anpoc)

YCIYTH;

Kanob Ha peictBus (0Oe3neiicTBME) MYHMUMNAIBHBIX
CiIy’KallMX, NMPeAOCTABIISIIOLIMX MYHULUTAIBHYIO YCIYTY;

Kaso0 Ha HEKOPPEKTHOE, HeBHUMATEJILHOE OTHOLLIEHHUE

MYHULMITAJIbHBIX CllyXKalluX, OKa3bIBaIOLIUX
MYHHULIMNIAJIBHYIO YCIIYTY, K 3 BUTEIISAM.
[1pwu nojaue 3anpoca 0 MpeloCTaBICHUH

MYHULMNAIBLHONW YCIYIM W NpU MOJYYEHHU pesyibTaTa
MYHULMOAIBHON YCIIyrd, MpejrnonaraeTcsi OJHOKPaTHOe
B3aUMOJICUCTBHE JI0JDKHOCTHOIO JIMIA, MPE0CTaBISAIOUIEr0

MYHULIHNATBHYIO yenyry, u 3asBUTENS.
[IpofOIKUTENBHOCTE  B3aMMOJEHCTBHUS  ONpEIeNieTcs
PErIaMeHTOM.

Nudopmanus o xoae npeaocTaBieHusi MyHULUNATbHOM
YCIIyTH MO’KeT OBITH TMOJydeHa 3asBUTe/leM Ha caiTe

, Ha EnuHoM nmoprane rocy1apcTBEHHBIX M
MYHULUNAIBHBIX yeayr, B MOLI

[Ipenocrasnenue . MyHUIMNAILHO
LEHTp MpeaoCTaBIeHHUs
rocyJJapCTBEHHbIX M MYHULMIANbHBIX YCIyr (najnee —
M®LJ), M®I]
OCYLLECTBJISACTCS.

YCIyrH — 4epes

MHOTO()YHKILMOHAJIbHBIH
y/lajieHHbIe MecTa

pabouue He

MyuuumunanbHas ycayra Mo 93KCTEPPHTOPHAIILHOMY
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[MPUHLHKIYY W B COCTaBEC KOMIUIEKCHOIO 3arpoca He
NMpeAOCTaABIACTCA

2.16. Uubie TpeboBanus, B ToM
YHCIIe YYUThIBAOIIME OCOOEHHOCTH
MpeAoCTaBICHU MyHULUTAILHOM
YCIIYTH 1O 3KCTEPPUTOPHATIBHOMY
MPUHLIKITY (B cilyyae, ecjiu
MYHHIIMIIAbHAsA yciyra
npejocTaBiseTcs 1Mo
IKCTEPPUTOPHAIIBHOMY TIPUHLIUITY)
M 0COOEHHOCTH NpeoCTaBIeHHUs
MYHULMIAIBHON YCIIYTH B
IEKTPOHHOU opme

Koncynbranuto 0 nopsjke MOJyYeHUs!
MYHHULMIIAIBLHOW YCAYrM B 3JEKTPOHHON (opmMe MOXKHO
nony4uth yepes MutepHerT-npuemuyto uim uepes [lopran
rocyapCTBEHHBIX W MYHHULUMIAIbHBIX yciuyr PecnyOsuku
Tarapcran.

[lpn npenocraBneHUd MYHULMIIAIBHOW YCIYTH B
NEKTPOHHOM BHUJIE 3asiBUTEJIb BIlpaBe:

a) NoJy4yuTb uHGpOpMaALMIO O TOpsKe M CpoKax
NpeJoCTaBIeHUss MYHHULUNAILHON YCIYTrH, pa3MelleHHYIO
Ha EnxuHom noprane wim Ha PeruonansHom noprade;

0) mnojare  3agBleHHME O  IMPENOCTaBICHHH
MYHHLIMIIAJIBHOH  ycayru B (opMe  3JIEKTPOHHOTO
JNOKyMEHTa ¢ wucnojib3oBaHueM «Jluunoro kabuHeTa»
PernonanpbHOro mopraja  MOCPEICTBOM  3arlOJIHEHUS

3JIEKTPOHHOH (POPMBbI 3asBIICHHUS.

IIpy HanpaBieHUH JOKYMEHTOB, HEOOXOAMMBIX sl

NpeaoCTaBlICHUs MYHHULIMITAILHOH yCIyTH ¢

ucrnonb3oBaHueM «JluuyHoro kabOuHera» PeruoHasbHOro

nopraja, WCIHOJb3yeTcss YCWIeHHas KBalU(UIIMPOBAHHAS
3JIEKTPOHHASI TMOJIMUCh. 3asiBUTENIb BIIPaBe HWCIOJb30BAThH
MPOCTYI0  DJIEKTPOHHYIO

IMOAINHCH B cliyyasx,
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MpejlyCMOTPEHHbIX  nocTtaHoBieHueM  [lpaBurtenbcTBa
Poccuiickoii ®enepauuu ot 25.06.2012 Ne 634;

B) MOJYUYUTb CBEIECHHS O XOJI€ BbITIOJHEHHUS 3asiBIeHUI
O MPEeJIOCTAaBACHUH MYHULMUNAIbHON yCIyru, NMoOJIaHHbIX B
3JIEKTPOHHOM (hopme;

) OCYLLECTBMTb OLEHKY KayecTBa [peloCTaBIeHuUs
MYHHULIMIANBHOW ycnyru mocpeactBoM PernonaiibHOro
noprana;

1) MOJY4YUTh pe3yJbTar npeocTaBIeHus
MYHULUNAIBHOH  ycayrn B (OpMe  3JIeKTPOHHOTO
NOKYMEHTA;

e) mnomatb kajoOy Ha pelleHue W JIEHCTBHE
(6e3nmeticTBue) Otnena, a Takke €ro AOJDKHOCTHBIX JIMILL,
MYHHULHMIIAIBHBIX CIYXaLlUX MMOCPEACTBOM O(UIIMAIBHOTO
caiiTa MyHULMINIANbHOrO paioHa, PernoHaibHOrO nopraina,
noprana denepanbHOH rocyapCTBEeHHOH
UH()OPMALIMOHHOM cUCTeMbl, O0ecrneynBarollel mnpoiece
nocynebHoro (BHecyneOHOro) o0XajloBaHWS peEIIeHUH |
JeHCTBHUH (Oe3neicTBus), COBEpPILIEHHBIX npu
Npe/lOCTABICHHH TOCY]apPCTBEHHbIX M MYHULUITAJIBHBIX
yCIIyT OpraHami, MpeaoCTaB/sIOLIMMU IOCy 1apCTBEHHbIE U
MYHULIMNANIbHBIE YCAYTH, WX JIODKHOCTHBIMH JIMI[AMH,
rocy1apCTBEHHBIMU U MYHULIMMAIbHBIMH CYXKAUHMHU.




3. Cocras, noc/1e10BaTeJibHOCTh H CPOKH BbINOJTHEHHS AIMHHHCTPATHBHBIX
npoueayp, TpedboBaHHsI K MOPSAKY HX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIMOJIHEHHSI aIMHHHCTPATHBHBIX NMPOLIeAYP B 3JIeKTPOHHOH opme

3.1. Onucanve 1OCHENOBATENBHOCTH  NEHCTBUH NpPH  IMPEIOCTABICHUH
MYHHUIIUTNIATBHON yCIyTH

3.1.1. IlpenocraBieHHe MYHHUHMIAABHOM YCIYTHM BK/IIOHAaeT B ceds ciemyromue
MIpOLIe Ay PHI:

1) KOHCYIBTUPOBAaHUE 3asIBUTEJIS;
2) IPUHSATHE U PETUCTPALIMS 3asIBICHUS;
3) NoAroToBKa pe3yJibTaTa MyHULIMIIAIBHON YCIYTH,

4) BblJaya 3asBUTENIO pe3ysibTaTa MyHULUNIAIIBHON YCIIyTH.
3.2. Oka3aHue KOHCYIbTallui 3asBUTEITIO

3.2.1. 3agBuTenp JMYHO M (Wnu) mo TenedoHy obpaiiaercs B KcernonkoMm s
MOTy4YeHHsI KOHCYJIbTAlUi O MOpsAKe MONy4eHUs MyHULIANAIbHON YCIIyTH.

Cekperapp McnonkoMa ocCyllecTBIseT KOHCYJIBTHPOBAHHUE 3asiBUTENSA, B TOM YHUCIIE
1Mo cocTaBy, (OopMe M COAEPKAaHHIO HJOKYMEHTAUWH, HEOOXOAUMOW I IOIy4YEeHHs
MYHHIIMTIATEHONH YCIYTH W TIPH HEOOXOJAWMOCTH OKa3bIBaeT IMOMOLLUb B 3allOJHEHUH
O1aHKa 3asBJIEHHUS.

IIpouenypa, ycraHaBiMBaeMass HACTOSIIMM ITyHKTOM, OCYILECTBISETCS B IE€HB
oOpalleHus 3asBUTEIIS.

PesynbpTar mnpouenypbl: KOHCYJbTAallUM, 3aMeuyaHusi [0 cocTaBy, (opme W
COIEPHAHUIO IIPEICTaBICHHON TOKYMEHTALUHU.

3.3. IlpunsaTue U peructpauus 3asBICHHS
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3.3.1. 3asBUTENb JUYHO, Yepe3 JOBepeHHoe iuuo uiad 4epe3 MODL[ monaer
IMHCEMEHHOE JTHOO B DIIEKTPOHHOH (opme 3asBICHHE O BbIJaye CIIPaBKH (BBIIHMCKH), H
Mpe/CTaBisieT AOKYMEHTBI B COOTBETCTBUM C NYHKTOM 2.5 Hacrosiuero PernameHra B
CEJIbCKUI UCIIOJHUTEIbHBIA KOMUTET.

[Tpu mocTymieHUH 3asBlI€HUs B 3JeKTpOHHOH (opme nomxHocTHOe auuo Otaena,
OTBETCTBEHHOE 3a MPHEM 3asiBICHUH:

a) oOecreyuWBaeT pEerucTpalMIO 3asBIEHUS B  CHUCTEME  BJIEKTPOHHOIO
IIOKYMEHT0000pOTa, TpH 3TOM 3asBIEHUI0 [pucBauBaroTcs cratycbl «lIpunsTo
BeoMcTBOM» wuiaH «B oOpabotke», uTo oTpaxkaercs B «JluuHoM KaOuHeTe»
PeruonanbHoro noprana;

0) mpoBepsieT cOOIOICHHE YCJIOBUM NEUCTBUTEIBHOCTH 3JIEKTPOHHOH IOIIHCH,
nocpeAcTBOM oOpameHus K EnuHoMmy noprtany (B ciy4ae, €CIH 3asgBUTENIEM
MpeACTaBlIeHbl  3JIEKTPOHHbIE  00pa3bl  TOKYMEHTOB, [OJANUCAHHbIE  YCHIIEHHOMH
KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHON MOANHUCHIO).

B cioydae ecnd B pe3yibTaTe IIPOBEPKH YCUIEHHOW KBaJM(DPHLIMPOBAHHOM
3NIEKTPOHHOM TMOXINWCH HE BBISBICHO HECOOIIOJCHHE YCIIOBHH €€ JIEeHCTBHUTEIBHOCTH,
IOKHOCTHOe IHio Mcmonkoma HampapBisieT 3asBUTENIO YKa3aHHBIM B 3asBICHHH
criocoboM He no3jaHee pabodero AHA, CIEIYIOLIETO 3a JHEM IOCTYIUIEHHS 3asBIIEHHS B
HcrnonkoM, yBeZOMIIEHHE O TIOCTYIUIGHMHM 3asBJEHHUs, COJEpiKallee BXOIAIIMH
pPeTHCTPAallMOHHBIM HOMEp 3asBJIeHMs, JaTy [IOJyuYeHHs 3asBJIEHMs, II€peYeHb
HaWMeHOBaHUH (aiioB, NpeacTaBIEeHHBIX K HEMY JOKYMEHTOB, [aTy IIOJy4YeHHs
pe3yJibTaTa MyHHIUIAIBHOMN YCITyTH.

B crmyuae ecnu B pe3yibrare MpPOBEPKU = YCHIEHHOH KBalM()PHLHUPOBAHHOM
3JIEKTPOHHON TONIUCH BBISIBIIEHO HECOOJIIO[IEHHE YCJIOBUA ee OeHCTBHUTEIBHOCTH,
nomKHOCTHOe nuio Menonkoma:

NpUHUMAEeT penieHne 00 OTKa3e B IpUeMe [JOKYMEHTOB, IMOCTYNHUBIUMX B
3]IeKTPOHHOH (opme;

HarnpasJisieT 3asiBUTEIIO yYBeIOMJIEHHE O MPUHATOM PElIeHUH B 3IEKTPOHHOU popme
C yka3aHueM NyHKTOB ctathu 11 PenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®@3 «O6
3JIEKTPOHHOM MOANUCH», KOTOpBbIE MOCIYXXWUJIU OCHOBaHHEM /s €ro NMpuHATUS. Takoe
yBEIOMIIEHUE TTOJNNUCHIBAETCS YCUIEHHOW KBalU(DHUIIMPOBAHHOMN 3J€KTPOHHOU MOAMUCHIO
OODKHOCTHOro jauua Mcnonkoma, perucTpupyercss B CHCTEME  DJIEKTPOHHOIO
JIOKyMEHTOO0OpOTa W HamlpaBiseTcs crnocodamu, yka3aHHBIMH B IyHKTe 9 IlpaBun
HCII0JIb30BaHMS YCUIEHHOHM KBaNU(ULIMPOBAHHOM 3JIEKTPOHHOH MOAMKMCH NPH 0OpallieHu !
3a TOJY4YeHHEM TOCYJapCTBEHHBIX M MYHULMNAIbHBIX YCIYI, YTBEpPKIECHHBIX
nocra”HoBnieHueM [IpaBurensctBa Poccuiickoit @enepaunu ot 25.08.2012 Ne 852.
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3.3.2. Cneuunanuct Mcnoakoma oCyleCTBISET:

[IPHEM M PETHCTPALIHIO 3asABIEHHUS B CIICIIHAIIBHOM XKypHaJe;

BPYUYCHHE 3asABUTEIIO0 KOIHWHU 3aABJICHHUA C OTMETKOM O Jare MnmprHeéMa NOKYMCHTOB,
ITPUCBOCHHOM BXOIAIIIEM HOMEpE, 1aTe U BpEMEHH HUCIIOJIHEHHA MyHHH,HHaJIBHOﬁ YCIIYTH.

[Ipouenypsl, ycTaHAaBIMBaeMble HACTOSLLIAM ITyYHKTOM, OCYILECTBISAIOTCS:
IpUeM 3asiBJICHHS U JOKYMEHTOB B TeUYeHHE |5 MUHYT;

pPerucTpanms 3asaBJICHHS B TEHEHHUE OOHOI'O paﬁoqero OHsA ¢ MOMECHTA MOCTYIJIECHUA
3asABJICHHA.

Pe3ynbTaT npoueayp: NpUHATOE U 3aperUCTPUPOBAHHOE 3asBIICHHE.

3.4. @opMHUpPOBAaHWE W HAIPABJICHUE MEXBEAOMCTBEHHOIO 3allpoca B Oprassl,
y4acTBYIOIIHE B ITpeOCTaBIeHUH MyHHUIIUNIAIBHOHN YCIyT|.

3.4.1. CormacHo mnpuHATOMY 3asBieHUIO creudanuct HMcmonkoma HampaBiseT
MOCPEICTBOM CHCTEMbI MEXKBEIOMCTBEHHOIO 3J€KTPOHHOTO B3aMMOJIEHCTBHs 3ampoc O
IpeaCTaBIeHHH:

- BBINUCKH H3 EpmHOro rocyaapCTB€HHOIro peectpa HEABUKHUMOCTH (COﬂepH{HT
OﬁLL[CHOCT}/I'IHbIe CBCICHHSA O 3apCTUCTPUPOBAHHBIX IIpaBax Ha 00BEKT HCI[BH)KHMOCTPI).

I_IPOH,E,T_IypBI, yCTaHaBJIMBAaeMBIC HACTOAIIUM IIOAIIYHKTOM, OCYIUECTBJIAKOTCA B
TEHCHHUE OAHOTO qHA C MOMCHTA INOCTYTIIIEHUA 3aABJICHHUSA CIICHHHAITUCTY Hcnonkoma.

Pesynbprar npoueayp: Hanpas/ieHHbIH B OpraHbl BIACTH 3aIpoc.

3.4.2. CrieuuaaucThl MOCTABIIMKOB JAHHBIX HA OCHOBAaHWH 3ampoca, MOCTYMHUBILIEro
yepe3s CHCTEMY MEXBEJIOMCTBEHHOTO 3JIeKTPOHHOIO B3aUMOJAEWCTBHS, MPEACTABISIOT
3alpallluBaeMble JOKyMeHThl (MHGOpMalMi0) MWW HaNpaBislOT YBEAOMJIEHHS 00
OTCYTCTBHHM  JOKYMEHTOB (MHbOpMalMK), HEOOXOOAUMBIX I  IPEIOCTaBICHHUSA
MYHHLHMIIAIBHON yCIyTH (anee - yBeOMJIeHHE 00 OTKaze).

[Ipouenmypsl, ycTaHaBIMBaeMble HACTOSIIUAM MOANMYHKTOM, OCYIIECTBISIOTCS B
CleyIOllMe CPOKH: [0 [AOKyMEHTaM (CBeJeHHUSM), HalpaBlIsSeMbIM CIELHATUCTaMU
PocpeecTpa, He Gomnee Tpex paboOUnX AHEH.

Pesynprar mpouemyp: HOKyMeHThl (CBegeHHs) Iu0O yBeaomileHHe 00 OTKase,
HarpaBJieHHble B Mcionkom.
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3.5. [ToaroroBka U yTBep>KIEHUE 3alpOIIEHHBIX JOKYMEHTOB (McbMa 00 OTKase B
BBIIAYE)

3.5.1. Cnenuanuct Micrioakoma oCyIecTBIsET:
TIPOBEPKY HAJIMYHS TOKYMEHTOB, IPUJIaraéMbIX K 3asiBICHUIO;
MTOATOTOBKY IMPOEKTa CIPaBKH (BBIMMCKH )IPA HATHYUUA JOKYMEHTOB (CBEACHHH );

MOArOTOBKY NpOeKTa MHChMa 00 OTKa3e B Bbljaude INpU OTCYTCTBUM JOKYMEHTOB
(cBeneHuit);

HarpaB/ieHHe CHpaBKU (BBIMMCKH) WIM OUcbMa 00 OTKaze B Bblaaue [7aBse

CCIIBCKOr'o NOCEIJICHUA Ha YTBCPKACHHUE.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIUAM IIyHKTOM, OCYLUECTB/IAKOTCSA B TE€YEHHE
IBYX pado4yuX qHEH ¢ MOMEHTa OOpalleHHs 3asBUTEIS.

Pe3ynbTar mpoueayp: MpoeKT CIpaBKH (BBITUCKH) HIIH MMHCbMa 00 OTKase B BblAaye.

3.5.2. 'naBa cenbCKOro MmocejieHus yTBepIKaaeT CpaBKy (BBITHCKY) WM THCEMO 00
OTKa3e B BblJaye U HarnpasisieT cnennanucty Mcnonkoma.

Ilpu BBIOOpE 3asgBHTENsA crocoda MONy4YEeHHWs pe3ylbTara B 3J€KTPOHHOM BHIE
HarpaBlsieT 3asBUTENIO pe3ylbTaT MYHUIMNAIBHOW YCOyrd B (GoOpMe 3JIeKTPOHHOIO
JOKyMEHTa.

[Ipouienypsl, ycTaHaBIMBaeMble HACTOSIIMM ITyHKTOM, OCYILECTBISIOTCS B TEYEHUE
oiHOTO paboyero IHsS ¢ MOMEHTa OKOHYAHHUS Mpeablayliei mporeypsl.

PesynbTaT npoueaypsl: yTBep)kAeHHask cripaBka (BbIMHUCKa) UK MUCbMO 00 OTKa3e B
BbIJAYeE.

3.6. Bblaaya 3asBUTENIO pe3yJibTaTa MyHHIIUNAIBHOW YCIIYTH

3.6.1. Cneunanuct McnonkoMa BeIaeT 3assBUTEINIO CIIPABKY (BBIMUCKY) HIH MTHCHMO
00 oTka3ze B BbIIaye.

[Iponienypa, ycTaHaBnuBaemasi HACTOSIIMM ITYHKTOM, OCYILIECTBJISIETCS B [€Hb
oOpalleHus 3asiBUTES.

PesyneraTr npouenyp: BbigaHHas CcripaBKa (BBIMUCKA).
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B ciny4ae oTkaza B MNpeIOCTaBI€HWM MYHULIMNAIBHOW YCIYyTH 3asiBUTEIb
yBEIOMJISETCSI THCHhMOM C yKa3aHWeM MPHUYMH OTKa3a, a TaKkke 1o TenedoHy U (HIH)
37eKTPOHHOM M0YTe, B TeYEHHE OJHOrO pabovero AHs ¢ MOMEHTa MOANKUCAaHHs THCbMa 00
OTKaze.

3.7. UcnipaBiieHHe TEXHUYECKUX OLIUOOK.

3.7.1. B ciyuyae oOHapy>XeHHs] TeXHHUYECKOH OLIMOKHU B JOKYMEHTE, SABIAIOLIEMCS
pe3yJbTaTOM MYHHULIMIANBHOHN YCIIyTH, 3asiBUTeNb NpeacTasnseT B Mcnoakom:

3asBJIeHHE 00 MCIIPaBICHUH TEXHHUECKOH OMIHOKHU (npHuioxeHne Ne2);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3ynbTaT MYHMLMIIAJIBHOW YCITyTH, B
KOTOPOM COJEP)KUTCS TEXHUYECKasi OLINOKa;

JIOKyMEHTBI, MMEIOIHe IOPUIUYECKYIO CHITy, CBHIETE/bCTBYIOIIHE O HaTHYHH
TEXHUYECKON OLUUOKHU.

3asBieHre 00 HCMpaBIEHUM TEXHUYECKOW OLIMOKM B CBEACHHUSX, YKa3aHHBIX B
JIOKYMEHTe, SIBISIOIIEMCS pe3ylbTaTOM MYHHLMNAIbHOH YCIIyTH, MOJAeTCs 3asgBUTE/IEM
(YIIOTHOMOYEHHBIM TIpeICTaBUTENeM) JUYHO, JHOO IOYTOBBIM OTIPAaBIEHHEM (B TOM
YyHcle ¢ MWCMOJb30BaHHEM JJIEKTPOHHOM MOYTHI), JUOO 4Yepe3 eIUHBIH IopTall
rOCyJIapCTBEHHbIX M MYHHUIMIATBHBIX YCIYyr HWJIH MHOTOQYHKIHMOHAJIBHBIA LEHTP
MpeI0CTaBIeHUs TOCYJaPCTBEHHBIX M MyHHUIIUIIAIBHBIX YCIIYT.

3.7.2. Cexperapp Hcrnonkoma, OTBETCTBEHHbIH 3a IIPHEM JTOKYMEHTOB,
OCYILECTBJISET IPUEM 3asBICHUSA 00 HWCIPaBIIEHUU TEXHUYECKOW OIIMOKH, pErMCTPHpYET
3asiBICHUE.

[Ipouiemypa, ycraHaBnuBaeMmasi HacTOSILUUM ITyHKTOM, OCYILIECTBIAETCS B TE€UEHHE
OIHOTO pabo4ero AHS.C MOMEHTa PEerHCTPALIMH 3asBIICHHS.

Pe3ynsrar mpolenypsl: IPUHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHE.

3.7.3. Cekpetapp HMcnonkoma paccMaTpuBaeT NOKYMEHTBbl M B LEJISX BHECEHHS
UCTIPaBI€HUA B JOKYMEHT, SBISIOLIUNACS pe3yJbTaTOM YCIyrH, OCYIIECTBISET
Mpolelyphl, TMpeayCMOTpeHHbie IyHKTOM 3.5 Hactosiliero PernameHTta, W BblAaeT
HCIIPABJICHHBIH JOKYMEHT 3asBHUTENIO (YIOJHOMOYEHHOMY INPEJICTABHTENIO) JIUYHO IOJ
POCIHCh C H3BATHEM Y 3asBUTENs (YNOJIHOMOYEHHOIO MpPEACTaBUTE/s) OpHUIHHala
JIOKyMEHTA, B KOTOPOM COJICPXKHUTCS TeXHUYEeCKas oLMOKa.

IIpouenypa, yctaHaBnuBaeMasi HACTOSIIIMM IIyHKTOM, OCYLLUECTBISETCS B TEUYEHHE
Tpex pabouux AHeH mnociie OOHApyEHUs TEeXHUYECKOW OLIMOKM WM MOIy4eHUs OT
M000T0 3aMHTEPECOBAHHOTO JIMLA 3asiBIEHUS O JOITyILEeHHO! olMoKe.

PesynsTaT npoueaypsl: BeIJaHHEIH (HallpaBIeHHbIN ) 3asBUTEIIIO JTOKYMEHT.

4. ITopsinok 1 (popMbI KOHTPOJIA 32 NMPEJOCTABJIEHHEM MYHHIIHNIAJBHOH YCIYTH

4.1. KonTposnb 3a NOIHOTON U Ka4eCTBOM IMPEeAOCTaBIEHUS MYHHUIIUNIAIBHOH YCIyTH
BKJIFOYaeT B ce0s BbISABICHUE U YCTPAaHEHWE HAPYIICHUH TpaB 3asiBUTENEH, MPOBEACHHE
MPOBEPOK COOIIOIEHHS IPOLEAYP NMPeAOCTaBIEHNs MyHULMNAIbHON YCIIyTrd, MOATOTOBKY
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pelieHuii Ha geicTBUs  (Oe3nelcTBHE) JOMKHOCTHBIX JIMI OpraHa MECTHOIro
camMOyITIpaBIEeHHUS.

dopMaMu KOHTPOJIS 32 COOMIOAEHUEM HCIIOJIHEHUS aJIMHUHUCTPATHBHEIX MPOLELYP
SABIISIOTCA:

1) npoBepka W COrjJacoBaHWE M[POEKTOB JOKYMEHTOB IO IIPEJOCTaBJIEHHIO
MYHULIMNAIBHOM YCIyrd. Pe3ynbTaToM NPOBEPKH SBISETCS BUBUPOBAHHE ITPOEKTOB;

2) NpoBOAMMBIE B YCTAHOBJIEHHOM IOPSJKE [IPOBEPKH BEIEHHUS JIEIONIPOU3BO/ICTBA,

3) npoBefieHHe B YCTAHOBIEHHOM TMOPSIKE KOHTPOJbHBIX MPOBEPOK COOMIOAEHHS
MpoLeIyp NPel0CTaBIEeHUS] MyHULIUNIAJIBHON YCIIyTH.

KoHTposBbHBIE MPOBEPKH MOTYT OBITh IJIAHOBBIMH (OCYIIECTBIISATHECS HAa OCHOBAHUH
MOJYTOZIOBBIX HJIM TOAOBBIX IUIAHOB pabOTHl OpraHa MECTHOIO CaMOYTPAaBIICHHSA) H
BHEIUIAHOBBIMH. [IpH TNpOBEAEHWH TPOBEPOK MOTYT paccMaTpUBaThCs BCE BOIPOCHI,
CBsI3aHHBIE C MPEIOCTaBICHUEM MYHULUNAIBHON yCIyTH (KOMILIEKCHBIE ITPOBEPKH), UIIH
M0 KOHKPETHOMY OOpaIlleHHIO 3asBUTEIIS.

B mensx Tekymiero KOHTPOJSI MCIIONB3YKOTCS CBEACHHs, HMEIOIIHECS B
3NMEeKTPOHHOM 0a3e MaHHBIX, CilyXeOHas KOpPpeCNOHIEHLMs, YCTHas M IHMCbMEHHas
HHOOpMALMs  CIEIHATUCTOB, OCYIIECTBASIOMMX BBIMOJHEHHE aAMHHUCTPATHBHBIX
npolie1yp, JKypHalbl yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U IpYTHe CBEICHHS.

JInst ocyIiecTBIEHUSI KOHTPOJS 3a COBEpLIEHUEM NEWCTBUH MPH IMPeNOCTaBICHUH
MYHHULIMNIAIBHOM  YCAYTM W TIPUHATHM  pelleHuid pykosogutenro HMcmonkoma
MIPEICTaBISAIOTCS CIPABKH O pe3yJibTaTax MPeJOCTaBIeHUs MyHULUITIAIbHOH YCIyTH.

O cnydasx M NpUYMHAX HapyLIEHUs CPOKOB, IMOC/IEOBATENIBLHOCTH H COAEPIKAHHUS
aJIMUHUCTPATUBHBIX MPOLEAYDP CEUUATUCThl HEMELJIEHHO HHOOPMHUPYIOT PYKOBOIUTEISA
OpraHa, INpeJOCTaB/ISIONIEr0 MYHHIUNAIBHYIO YCIyry, a TaKkKe MpeAnpUHUMAOT
CPOYHBIE MEpBI 110 YCTPAHEHUIO HapyILUEHUN

4.2. TekyliMit . KOHTpPOJIb 3a COONMIONEHHEM I[IOCIENOBATEILHOCTH JIEHCTBUH,
ONpeeNeHHbIX aIMUHHUCTPATUBHBIMH npolenypamu no Npea0CTaBIECHUIO
MYHHIHUNATBHOW YCIyTH, OCYLUECTBIAETCS 3aMecTHTeNneM pykoBoauTens Kcnonkoma 1o
WHOPACTPYKTYPHOMY DPa3BHTHIO, OTBETCTBEHHBIM 3a OpraHW3alui paboThl IO
MpeAOCTaBIEHHUI0O MYHHULMNANBHOM  YCIyru, a TakkKe CHelUal]ucTaMi  OTAena
HH(PACTPYKTYPHOI'O pa3BUTHSL.

4.3.TlepeueHp [OOMKHOCTHBIX JIML, OCYLUECTBISIOLIMX TEKYIIMH KOHTPOIb,
YCTaHABIMBACTCS IIOJIOXKEHUSMU O CTPYKTYPHBIX MOAPA3NAEIEHUSIX OpraHa MeCTHOIO
caMOyTIpaBJIeHHUs U JOJKHOCTHBIMU perjiaMeHTaMH.

[To pe3ynbTaTaM MpoBeAEHHBIX MPOBEPOK B Cllydyae BBISBICHHUS HapyLUCHWH I1paB
3asBUTEJIE BWHOBHbIE JIMLA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoAaTelbcTBOM Poccuiickoit denepaniui.

4.4. PykoBoauTelnb OpraHa MECTHOTO CaMOYIMpaBleHUs] HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE paccCMOTpeHue o0pallleHHil 3asiBUTeNeH.

PykoBonuTens (3aMecTUTENDb PYKOBOJUTENSA) CTPYKTYPHOIO MOJApa3AeieH!s opraHa
MECTHOIO CaMOYIPAaBJIE€HHS HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE H (HIIH)
HEeHaJUIeXallee BbIMOJHEHUe aJMUHUCTPAaTUBHBIX AEUCTBUHM, yKa3aHHBIX B pasjeine 3
HacTosero PermamenTa.

JI0/KHOCTHBIE HMLIA M MHBIE MYHULHUIAIBHBIE CITy’)Kalllle 3a pelleHHs U JeHCTBUS
(OesneiicTBHe), TpuHMMaeMble  (OCylIecTBIsieMble) B  XOle  MPEedOCTaBJIECHHUS
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MYHUIITMTIAIBHON YCITyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOpSIIKE.

4.5. KoHTpomb 3a mpelocTaBIeHHeM MYHULUMIIATIBHOM YCIIYyTH CO CTOPOHBI I'PaXKIaH,
UX OOBeIWHEHWH W OpraHW3alWi, OCYILECTBISETCA [IOCPEACTBOM  OTKPBITOCTH
NeATeTbHOCTH OpraHa MECTHOTO CaMOYIpaB/IeHUs MPU MPEAOCTaBIEHUH MYyHHIHUNAIBHON
YCIIYTH, TIONy4eHHs IIOJIHOM, aKTyaJbHOH M [JOCTOBEpPHOM HHGOpMaALUU O MOpsaKe
MpeaoCTaBlIeHHs MYHHIHITATEHON YCIYTH W BO3MOXXHOCTU AOCYAEOHOro pacCMOTpPEHHUs
oOpaienuii (xanobd) B mpolecce NpeaocTaBIeHUsI MyHULIUIAIbHON yCIyTH.

5. JocyneOublii (BHecy1eOHBIN) MOPsAA0K 00:Ka/10BAHHSA pelleHHH H 1eHCTBHH
(De3nelicTBHSA) OpraHa, NpeJoCTAB/ISIOIIEr0 MyHHIHIIAJAbHYIO yCJIyrY,
MHOroyHKIHOHA/ILHOIO LIEeHTPa NMpPe10CTABJICeHHS IroCy1apCTBEHHbIX H
MYHHIHNIAIBHBIX YCJIYI, OpPraHH3alHH, yKa3aHHbIX B 4acTH 1.1 craTten 16
®enepasabHoro 3akona ot 27.07.2010 Ne210-d3, a Takske HX J0JKHOCTHBIX JIHII,
MYHHIHNAJbHBIX CJIYKAIIHX, pA00THHKOB

5.1.[lonyuyartend MYHULMOANBHONH YCIYTH HMMEIOT IpaBO Ha o0ajloBaHHE B
nocynedbHoOM mopsiake nelcTBUid (Oe3medcTBUs) cOTpYAHUKOB Mcrionkoma, y4acTBYOLIMX
B TpedOCTaBIeHHWH MYHHLIMIAJIBHOW ycimyru, pykoBoautemtro HMcmosnkoma wWin riaBe
MYHUITUNIATIEHOTO 00pa30BaHUSL.

3asiBUTENb MOKET 00OpaTUTHCA C Kalloboi, B TOM YHUCJIIE B CIEAYIOLIUX ClIyYasx:

1) HapylleHHe - cpoKa perucTpaluy 3ampoca 3asBUTEIs O I[PeAOCTaBIIEHHH
MYHHULMIIAIBHON YCIIYTH;

2) HapylIeHUe CPOKa NPeI0CTaBICHUS MyHULIUIIAIbHON YCIIYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WIH MHGOpMALUHU JHOO OCYLLECTBICHUS
JeWCTBUM, IMpeacTaBieHUE WM OCYLUECTBIEHHE KOTOPBIX HE IPeayCMOTPEHO
HOPMaTUBHBIMHU MpaBoBbIMH akTaMu Poccuiickorn ®enepaunu, Pecnybauku Tarapcran,
HypnaTkoro MyHUIIMNaIbHOTO paitoHa s Pe10CTaBIeHU MyHULIMTIAJIBHOH YCIIyTH;

4) oTka3 B TIpHEME [OKYMEHTOB, IPENOCTABIEHHE KOTOPBIX MPELYCMOTPEHO
HOpMaTHBHBIMH IIPAaBOBBIMH akTaMM Poccuiickoit @enepanumn, Pecrybnuku Tartapcras,
Hypiarckoro MyHMIMNansHOro paioHa Ui NMPeaOCTaBICHUS MyHULUIAIbHOH YCIyTH, Y
3asgBUTEIS;

5) OTKa3 B [PENOCTaBICHUN MYHHULUIIAIBHON yCIyIrH, €ClIM OCHOBaHUs OTKa3za He
MIPeyCMOTPEHBI (peilepajbHbIMU 3aKOHAMHU U IPUHSATHIMHA B COOTBETCTBHHM ¢ HUMH HHBIMH
HOPMAaTHMBHBIMU MpPaBOBBIMH akTaMu Poccuiickoit ®Denepaimiu, 3aKOHaMH W HWHBIMH
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HOPMAaTHUBHBIMH IIPpaBOBBIMH adKTaMH PECHYﬁJ’[HKH TaTapCTaH, MYHHIHUIIaJIbHBIMHA
IMMpaBOBBIMH aAKTaAMH,

6) 3aTpeboBaHUWEe OT 3asgBUTENs TPU NPEIOCTAaBICHUH MYHMIMINAIBLHOH YCIYTH
1aTel, He TPeayCMOTPEHHOH HOPMATHBHBIMH IIpaBOBBIMU aKTaMu Poccuiickoi
®enepaunu, PecyGiuku Taraperan, Hypnarckoro MyHHUHMIIAJIEHOTO paioHa,

7) otkaz MHcmonkoma, nomxHOCTHOro Juua MHMcronkoma B McOpaBiIeHHH
JOMyIIeHHBIX OINEeYaToOK M OIUOOK B BbIAAHHBIX B pe3yJbTaTe IIPeJ0CTaBIeHUS
MYHMIIMNIAIIBHOW YCIYTd JOKYMEHTax JMOO HapylleHHE YCTaHOBJIEHHOIO CpOKa TaKHUX
HUCIIpaBJICHUH;

8) HapylleHHe CcpokKa WIM NOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJjbTaTaM
Npe10CTaBIeHHs] MyHHLMITATBHON YCIYTH;

9) npuocTaHOBIIEHHE TPEAOCTABIEHUS MYHULUNAJIBHONW YCIIyI'M, €CIIM OCHOBaHHS
MIPUOCTAHOBJIEHUSI HE TMpPelyCMOTPeHbl (elepalbHbIMH 3aKOHAMH U IIPHHATHIMH B
COOTBETCTBHM C HHUMU HWHBIMM HOPMATHBHBIMM IpaBOBBIMM aKTaMu Poccuiickoin
@denepanvu, 3aKOHAMH M WHBIMM HOPMATUBHBIMH MPaBOBBIMU akTamu PecmyOinku
Tarapctan, MyHULMNIATBHBIMHU [IPABOBBIMH aKTaMH;

10) TpeboBaHre y 3asgBUTENS TPU TMPEAOCTaBAEHUH MYHHLHUIAIBHOW YCIYyIH
JOKYMEHTOB HJIH HWH(OpPMalWH, OTCYTCTBHE U (UJIHM) HEIOCTOBEPHOCTH KOTODBIX HeE
YKa3bIBaJIMCh MPH NEPBOHAYAIBHOM OTKa3e B MpUeMe JIO0KYMEHTOB, HEOOXOAMMBIX s
TIPeIOCTaBJIEHUS MYHHUIMIAIBHON YCIyrd, U060 B NPEeNOCTaBICHHWH MYHHLHMNAILHON
YCIYTH, 32 MCKIIOYEHHEM CiIy4aeB, MPeAyCMOTPEHHBIX MyHKTOM 4 uacTu 1 ctateu 7
®enepanpHoro 3akona Ne 210-@3.

5.2. XKanoba Ha perueHus u aeHctBus (Oe3neiicTBHe) opraHa, NpeAOCTABIISIOLIErO
MYHULMNAIBHYIO  YCOYry, [JOJDKHOCTHOTO JIMIAa  OpraHa, IpeaoCTaBIIsIOIEro
MYHUIUMAIBHYID YCIYTy, MYHUIMIAIBHOrO CJyXallero, pyKOBOAWTENs OpraHa,
MPeIOCTABJISIONIEr0 MYHUIUNAIBHYIO YCIYry, TOAaeTcs B MNHCbMEHHOHW (opme Ha
OyMa)XHOM HOCHUTeJIe UJIM B JIEKTPOHHOM (opmMe.

JKanoba moxer ObITh HampaBiieHa 1O mnoyte, yepe3 M®DL[, ¢ ucnons30BaHUEM
WH(}OPMaLlMOHHO-TEIeKOMMYHUKalIMOHHOM cetu "HHTepHetr", oduuManbHOro caita
Hypnarckoro MmyHuuunansHoro paiiona (http://www.  .tatarstan.ru), EnuHoro noprana
rocyapCTBEHHbIX %} MYHHIUTTATBHBIX yCIyT PecnyGnuku Tarapcran
(http://uslugi.tatar.ru/), ExnHoro moprana rocyIapcTBEHHBIX M MYHMIMIMAIBHBIX YCIyT
(pynxumit) (http://www.gosuslugi.ru/), a Takxke MOXeT OBITh NPHHATA TPH JHYHOM
npuemMe 3asiBUTE]IS.
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5.3. XKanoba, noctynusilas B OpraH, NpeJoCTaBISIOIHUA MyHHLUIIAIBHYIO YCIYTY,
au00 BBILIECTOSIUMH Oprad (P €ro HaJW4HMH), MOAJIEKUT PACCMOTPEHHIO B TeYeHHE
NATHAIUATH pabO4YyuX NHEH CO NIHSA ee PerucTpalud, a B cilydae o0alloBaHUS OTKas3a
opraHa, IMpeIOCTaB/AIOINIEr0 MYHHULMNAIbHYIO YCIyry, B T[pHEMe [IOKYMEHTOB Y
3asBUTENs JUOO B MCIpPABIEHWH JOMYILIEHHBIX OMNEYaTOK W OLIMOOK HIIM B cCily4ae
o0XaToBaHWsI HApYIIEHHs] YCTAHOBIEHHOTO CPOKa TaKMX MCIPABIEHWH - B TEUEHHUE MATH
pabo4yux HeH co HS ee perucTpaLuu.

5.4. XKanoba gomxHa conepxaTh CIEAYIOUIYH HH()OPMALIHIO:

1) HauMeHOBaHHWe oOpraHa, NPENOCTAaBISIOIIEr0 YCIyry, [IOJKHOCTHOTO JIHla
opraHa, MpeaOCTaBIAIOMIEr0 YCIYry, WIH MYHHIMIAIBHOTO CIIy)XKallero, pelieHus M
nencTBus (0e3nelcTBHE) KOTOPBIX 00KATYIOTCS;

2) bamuinoo, MMs, OTYECTBO (MOCJIeAHEe - NPU HAIMYMH), CBEIACHUS O MecCTe
JKUTENBCTBA 3asBUTENsS - (U3WYECKOro JMLa TuOO0 HaMMEHOBaHWE, CBEAEHUsS O MecTe
HaxXO0XIEHHUS 3asABUTENA - IOPUAMYECKOro Jula, a Takke HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, agpec (ampeca) 3M€KTPOHHOW MOYTHI (ITPH HAJIMYMM) U MOYTOBBIA azpec, IO
KOTOPBIM J0JUKEH OBITh HalpaBlieH OTBET 3asBUTEIIO;

3) cBenenus o0 oOxalyeMbIX pelIeHUSX M AedcTBHSX (Oe3nmelicTBHMU) oOprasa,
MPEOCTABJISIONIEr0  MYHHLUMNAJIBHYIO  YCIyry, [OO/DKHOCTHOINO  JiMlla  Oprasa,
MPeI0CTABISIONIEr0 MYHUIIUNAIBHYIO YCIYTY, WM MYHULHMITAJIBHOTO CITyXKalllero;

4) 10BOIBI, HA, OCHOBAaHWM KOTOPBIX 3asABUTE]Ib HE COIJIACEH C peIIeHHEM U
neiictBueM (Oe3meiicTBHEM) OpraHa, TNMPeIOCTaBISAIOLIETO YCIyry, AOJKHOCTHOIO IHLA
opraHa, MpeaoCTaBISIOLICTO YCIYTY, UM MyHULUIATBHOTO CIIyKalllero.

5.5. K xanobe MoryTr ObITh MPHIIOKEHBI KOMHU JOKYMEHTOB, MOATBEP)KAAFOLIMX
H3JI0KEHHBIE B )Kanobe oOcTosTenbcTBa. B TakoMm ciyyae B ixkanode NpuBOAUTCS NepeyYeHb
NpUIaraeéMbIX K HEd JOKYMEHTOB.

5.6. Ilo pe3ynbraramM paccMOTpeHHs >XKaJI0Obl NMPUHUMAETCS OJHO U3 CIEeAYIOLIMX
pELICHUM:

1) %anoba ynoBJeTBOpPAETCS, B TOM Yucie B opMe OTMEHbl MPUHATOrO pelleHHs,
WCTIpaBJICHUsT JOMYLIEHHBIX OMNEYaToK M OIIMOOK B BBIAaHHBIX B pe3yibTaTe
NpeI0CTaBI€HHs MYHULUIIATbHONW YCIYyTd JTOKYMEHTaX, BO3Bpara 3asBHUTE/II0 AEHEXHBIX
CPEJICTB, B3MMaHHE KOTOPBIX HE MpPeJyCMOTPEHO HOPMAaTHBHBEIMH ITPAaBOBBIMH aKTaMHU
Poccuiickoii ®enepalyy, HOpMaTUBHBIMH TPAaBOBBIMH akTaMu Pecry6nuku TaTapcTaH,
MYHHIUTIAIbHBIMU [IPAaBOBBIMH aKTaMH;

2) B yZIOBIIETBOPEHHUH KaJI00bI OTKa3bIBAETCS.
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He nosnHee nH#A, criemyromiero 3a JHEM MPHUHATHSA peIIeHHs, YKa3aHHOro B
HacTOSILIEM ITyHKTe, 3asBUTENII0 B IMHMCBMEHHOW (OpME U [0 KEJaHHIO 3asBHTENS B
JJIEKTPOHHOM  (opMe  HampaBiaseTcss MOTUBHPOBAHHBIM OTBET O  pe3yJbTarax
paccMOTpeHUs KalO00BbI.

5.7.B cnyuae mnpu3HaHUs KajoObl, MOJJeXalled yIAOBIETBOPEHUIO, B OTBETE
3asgBUTENO HaeTcss WHMopMamus o AeHCTBUSIX, OCyllecTBIsAeMbIX MCIoakoMom, B Lensx
He3aMeJIMTeIbHOTO  yCTpaHeHWsl  BbISABICHHBIX  HAapylIEHWH  INpH  OKa3aHHHU
MYHULIMNAIBHON YCIIyrd, a TakXe MPUHOCATCS W3BUHEHUS 3a I0CTaBIIEHHbIE HEYN00CTBa
M YyKa3piBaeTcs HWHPoOpMalus O JajbHEHIIMX [eHCTBUSAX, KOTOpbIE HEOOXOIMMO
COBEPIIIUTH 3aSIBUTEITIO B LIEJSAX MOJTYYEHUS MYHHULIMIAIBHON YCIIyTH.

5.8. B ciyuyae npu3HaHUA KajloObl, He IOUIeXKALEH YIOBIETBOPEHHUIO, B OTBETE
3asIBUTEJTIO, TAIOTCA apryMEHTUPOBaHHbIE Pa3bsCHEHUS O IIPHUYUHAX TIPUHSATOIO PELEHHUS,
a Tak)Ke HHpOpMalus O Nopsiake 00XxanoBaHUs IPHHATOIO PEIEHHUs.

5.9. B ciyuae ycTaHOBIEHHS B XOJie WM IO pe3yjbTaTaM PacCMOTPEHUs »KaloObl
ITPHU3HAKOB cocCTaBa AIMHHHUCTPATHBHOI'O npaBOHaApPYLICHHUA HUITH MMpECTYILJICHUA
JIOKHOCTHOE NTU1I0, pabOTHUK, HalelleHHbIe TOJIHOMOYMSIMU [0 PAaCCMOTPEHUIO kKajlod,
He3aMeITUTeIbHO HaNpPaBJsSiOT HMEIOIIMECS MaTepHalbl B OpraHbl IPOKYPATYpPBhI.
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Pa3zoen sxkiouaemcs 8 AOMUHUCMPAMUBHLIU Pe2IaMeHm, eClu MYHUYUNATbHAas
yeayea npedocmaensemcs 6 MHO2OQYHKYUOHANbHbIX YeHmpax npedocmasieHus
20CY0apCmMeeHHbIX U MYHUYUNATbHbIX yeaye. B smom cayuae 6 nynkm 1.4 dobasensemces,
¢ cobrooderuem uepapxuu, creoyrowuti HIIA: nocmanosenenuem [Ipasumenvscmea P®
om 27.09.2011 Ne797 (peo. om 19.03.2019) «O e3aumooeiicmeuu mexcoy
MHO2OQDVHKYUOHANbHLIMU — YeHmpamu  NpedoCmasieHus  20CyOapCmeEeHHblX U
MYHUYUNATbHLIX  YCaye U hedepantvHbiMU  OpeaHamu  UCNOTHUMENbHOU 61acmu,
Op2aHamu 20Cy0apCmeeHHbIX 8Heb0NcemHbIX (hOHO08, op2aHamu 20cy0apcmeeHHoU
eracmu cybvekmoe Poccuiickou @edepayuu, opzanamu MecmHo20 CamoynpasIeHusy
(Oanee — nocmaroenenue Ne797) (Cobpanue 3axonodamenscmea P®, 03.10.2011,
Ne4(), cm. 5559)

6. Oco0eHHOCTH BHINOJTHEHHS] AAMHHUCTPATHBHBIX Npoueayp (aeicTBui) B
MHOro()YHKIHOHAJIbLHBIX LIEHTPAaX NMPeI0CTABIEHHS rOCYy1apCTBEHHBIX H
MYHHIHIAJIbHBIX YCJIYT

6.1. Onucanue  MoclnenoBaTeIbHOCTH  OEWCTBUH  IIpU  IIPENOCTaBICHHH
MYHHUIUNATBHON YCIYT'd BKJIIOYAeT B ce0s clieIyroIue npoLeayphl:

1) uadopMHupoBaHre 3asBUTENS O MOPsAKEe NPEeIOCTABICHHS MYHHULHUIAIbHOH
YCIYTH;

2) IpUHATHE M DPETUCTPAlUS 3asBIE€HHS W JOKYMEHTOB, HEOOXOIMMBIX [UIA
[Ipe10CTaBIEeHUs MYHHULUIIANbHOM! YCIIYIH;

3) HanpaBlieHHe 3asABJIeHUS ¢ JOKyMeHTaMu B KcronkoM;

4) Bbl1aua 3asBUTEIIO pe3yJIbTaTa MyHULUTIAIBHON yCIIyTH.

6.2. UnpopmMupoBaHye 3asBUTENS O MOPAJAKE MPENOCTABIEHUS MYHHIIMIATbHOM
yCIyru

3asiBuTenbp BrOpaBe oOpatuthess B MLl nuuno, mo TenedoHy u (Uau)
JNIEKTPOHHOM IOYTe Ui TMOJNy4YeHUs KOHCYJIbTAUMH O TIOpPSAKE MOIy4YeHHS
MYHUIUNIATBHON YCIYTH.
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Cneumamuct ML undopmMupyeT 3asBUTEINSI, B TOM YUCJIE MO COCTaBy, (hopme
NpeiCTaBIseMO JOKYMEHTALlMH U JPYTUM BOMpPOCaM Ui MONyYEHHUs] MyHULIUIAIBHON
YCIIYTH U ITPH HEOOXOAMMOCTH OKa3bIBaeT IOMOLLb B 3aTIOJTHEHUH O/1aHKa 3as1BJICHHS.

3asBUTEL MOXET [MOJAYYUTh HMHPOPMALMIO O MOpsAIKE IIpeAOCTaBIICHHUS
MYHULHMNAIBHOH  YCIIyrH  myTeM  cBoOomHoro goctyna ¢ caidra MOI]
http://mfc16.tatarstan.ru/

[TporeAypsl, yCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM, OCYILLECTBJSIOTCS B J€Hb
oOpallieHus 3assBUTEIIS.

PesynbraTr mnpouexmyp: HWH(opMamus mno cocTaBy, (GopMe NpeaCTaBIseMOH
JOKYMEHTALWH U APYTHM BOIIPOCaM MOJTy4YeHHUs] MyHHLIUNIAIBHON yCITyTH.

6.3. [IpuHaTHE U perucTpalys 3asiBICHUS

6.3.1. 3asgBuUTENb JUYHO, Yepe3 MOBEPEHHOE JMLO WIM B 3JIEKTPOHHOH (opme
rmogaeT MMHUCHBMEHHOE 3asBlI€HHE O TMPEeAOCTaBICHUM MYHULMUNAIBHON YCIYyrH H
MpeacTaBiIsieT JOKYMEHTbl B COOTBETCTBUM € NMyHKTOM 2.5 Hactosiero PeriameHTa B
M®ILI, ynanenHoe pabouyee mecto MO®LI.

3asBieHHe O NPENOCTaBIEHUH MYHHUIIMIAIBHON YCIyTH B 3JIEKTPOHHOH (opMe
HarnpasjseTcs yepe3 [lopTan rocyaapcTBeHHbIX U MyHUIUNANBHBIX ycayr Pecrnybiuku
Tarapcran. = Perucrtpauus 3asiBleHHs, IOCTYIMBLIEr0 B 3JIEKTPOHHOH (OpMe,
OCYLLIECTB/IsAeTCS] B YCTAHOBIEHHOM ITOPSIIKE.

6.3.2. Cnenmanmict MO®PILI, Bemymuii mnpueM 3asBJI€HUH, OCYILECTBIAET
NIpoLe Ty pbl, MPeayCMOTpEeHHbIe perniaMeHToM pabotel MODLL,

[lpouenypsl, ycCTaHaBIHBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B
CPOKH, YCTaHOBJICHHBbIE periameHToM pabotsl MODLI.

Pe3ynbTar npoueayp: NPpUHITOE U 3apETUCTPUPOBAHHOE 3asIBIIEHHUE.

6.4. ®opMUpoBaHUE MaKeTa JOKYMEHTOB

6.4.1. Cnennanuct M®L] gopmupyer makeT AOKyMEHTOB M HampaBlsieT €ro B
HcnonkoM B nopsijike, yCTaHOBIEHHOM periiaMmeHToM padotst MOLI.

Ilpouenypsl, ycTraHaBIMBaeMble HACTOSIIHUM ITYHKTOM, OCYIUECTBISIOTCS B
CPOKH, YCTaHOBJIEHHbIE periiaMeHToM paboter MODLI.
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PesynbTaT npouenyp: HanpasieHHbIe B MICIIONKOM JOKYMEHTBL.

6.5. Bbiaya pe3ysnbrata MyHUIMIIATBHON YCIyTH

6.5.1. Cneunaniuct M®L] npu nocTymyieHUH pe3yibTaTa MyHULIMIIAIBHOR YCIIyTH
u3 Mcriosikoma perucTpupyer ero B yCTaHOBJIEHHOM INOPSIIKE. U3BELLAET 3asBUTENA (€ro
Ipe[CTaBUTeNsl) C MCIOJIb30BaHUEM crocoda CBfA3M, YKa3aHHOIO B 3asiBIEHHH, O
pe3ynbTaTe NpeAoCTaBIeHUs MyHULIUNTAIIBHON YCIIYTH.

[lpouenypsl, ycTaHaBiMBaeMble HACTOSLIMM IOAMYHKTOM, OCYLIECTBISIOTCS B
JIeHb MOCTYIUIEHUs JOKyMeHTOB 13 Mcrnonkoma.

Pesynwsrat nmponenyp: u3BeieHue 3asaBUTens (€ro npeacTaBUTeNs) O pe3yJibTaTe
NIpe10CTaBICHUS! MyHULMITAJIBHON YCITYTH.

6.5.2. Cneunanuct M®L] BblaeT 3asBUTEIIO pe3yJIbTaT MyHULUNIAIBHON YCIYTH

[Ipouenypel, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYLIECTBIAIOTCS B
MopsAAKe OYepelIHOCTH, B JeHb IPHOBITHUS 3asBUTENs B CPOKH, YCTAHOBJIEHHbBIE
pernameHToM paboTsr ML,

Pe3ynbTat npoueayp: BblAaHHBIA pe3ynbTaT MyHULIMTIIATBHON YCIyTH.
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[Mpunoxenue Nel

B
(HaMMeHOBaHHe OpraHa MeCTHOrO
camMoynpaBiieHUs
MYHMLHNAIBHOTO 00pa3oBaHus)
oT
(manee -
3asiBUTEJIb).

(bamunus, UMs, 0TYECTBO, NACIIOPTHBIE 1aHHBIE,
PETrUCTPALIUIO TI0 MECTY KUTE/IbCTBA, Teae(OH)

3asBneHue
0 BbIJIaue CITPaBKH (BBIMHUCKH)

IIpoury Bac BeigaTh cipaBKy (BBITTHUCKY)
(yka3aTb BUJ CIIPaBKH)

ITo anpecy:

K 3aHBHeHHPO-l'lpHH&FaIO CIICAYIOIIHUE JOKYMCHTDI!
.
44
3.

[Ipomry yBeOOMHUTE O pe3yJibTaTe IPeAOCTaBlIeHUsT MYHULUMNAIbHON YCIyrH
CJIEIYIOIIHUM CIIOCOOOM

(mata) (moamuchk) (®.1.0.)
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[Tpunoxenue Ne2

PykoBoaureinto
HcnonHUTETEHOTO KOMHUTETA

MYHHULHIAIBHOTO
paiiona Pecriybiuku Tatapcran
8

3anBiaeHHe

00 HCnpaB/IeHHH TEXHHYeCKOH OMIHOKH

Coobmaro 06 omudke, NOMYyLUIEHHOW IMPU OKa3aHWHM MYHHULMIAIBHOH YCIYTH

(HaMeHOBaHUE YCIIYTH)
3anucaHo:

[IpaBunbHBIE
CBEJICHUS:

[Ipoiury HcnpaBUTh  JOIMYIIEHHYIHO TEXHUYECKYIH0 OLIMOKY M BHECTH
COOTBETCTBYIOIIHE  M3MEHEHMsI B  JOKYMEHT,  SBISIOLIMICA  pe3ylbTaToM
MYHHITUTIATBHOW YCIIyTH.

[Ipumnararo cregyromue JOKyMEHTHI:

1.

2.

3

B ciydae npuHATHS peleHHss o0 OTKIOHEHWH 3asiBIeHUs 00 HCIpaBlIeHHUH
TEXHUYECKOW OLIMOKH MPOLLY HAPaBUTh TAKOE peLlIeHHe:

MIOCPEACTBOM OTIIPABIIEHHUS JJIEKTPOHHOTO JOKyMeHTa Ha ajapec E-mail:

B BHUJI€ 3aBEPECHHOM KOMUHW Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABICHUEM I10
azpecy:

HacTtosimm noatBepKaaro: CBeIeHUsI, BKIKOUEHHBIE B 3asBIICHME, OTHOCSLIMECS K
MOEU JIMYHOCTU M IMpPEJICTaBIsEMOMY MHOK JIMIly, & TaKK€ BHECEHHbIE MHOK HHXKE,
JOCTOBEPHBI.  JIOKyMEHTBI (KOIMM  JIOKYMEHTOB), TPUJIOKEHHBIE K  3asBJIEHHIO,
COOTBETCTBYIOT ;l"peﬁ()BaH_HﬂM, YCTAHOBJIEHHBIM  3aKOHOZIATE€JILCTBOM  POCCHHCKOM
@enepal, Ha MOMEHT MpPEACTABIECHUS 3asBIEHUS 3TH JOKYMEHTHI AeHCTBUTEIbHBI M
COIep’KaT JOCTOBEPHBIE CBEJICHUS.

Jlato cBoe cornacue Ha y4acTHe B OIpoce IO OLEHKe KayecTBa MpeaI0oCTaBIeHHOM
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MHE MYHULIMIIAIBHOW YCITyTH 110 TenedoHy:

(nata) (moamuck) (©.1.0.)



[ Ipunoxenue

(cripaBo4HOE)

PeKBH3HTBI 10/I’KHOCTHBIX JIMIl, OTBETCTBEHHBIX 32 MpeJ0CTABJIEHHE
MYHHUHNAJbHOH YCJYIH H OCYLLEeCTB/SIOLIHX KOHTPOJIb €€ HCITOJIHEHHH,

HUcnoakom CelleHrymckoro cejibckoro nocejienuss Hypaarckoro
MYHHUHNAJbLHOIO paHoHa

JIOIKHOCTD Tenedbon DNeKTPOHHBIN aapec
I
PyKoBOIUTENb HCIIOJIKOMA 8(84345)42523 SIng.Nur(@tatar.ru i
| CexkpeTtapsb 8(84345)42523 SIng.Nur@tatar.ru

PeKBH3HTHI JOZKHOCTHBIX JIHL, KOHTPO/JHPYOUIHX NpeJ0CTaBIeHHe
MYHHIIMNIAJbHOH YCJIYTH

JlomkHOCTB Tenedon DIeKTPOHHBIN aapec

['naBa noceneHus 8(84345)42523 Slng.Nur(@tatar.ru




