MCTIOJIHATEbHbIA KOMUTET TATAPCTAH PECITYBJIMKACEI

BEPXHEYCJIOHCKOT'O IOTAPBI OCJIAH
MVYHUIUITAJIBHOTO PAMOHA MYHUITUTIATIb PAMOHBI
PECITYBJIMKUA TATAPCTAH BAUTKAPMA KOMUWTETBI
[TOCTAHOBJIEHUE : KAPAP
& (5 A A c. Bepxuuii Yeson S

06 yTBepxaeHUn AQMUHUCTPATUBHOIO
pernamMmeHTa npegoctaBneHns MyHUUMNanbHo
ycnyru no opopmMIneHnio JOKYMEHTOB No 0BMeHy
XKUNbIX NOMELLEeHUA MyHULMNanbLHOro
XWnuijHoro ¢oHAa, NpeaoCcTaBeHHbIX Mo
[0roBopy coumansHoro Haima

B uenax peanusaumm ®epepanbHoro 3akoHa oT 27 wions 2010 roga Ne 210-®3 «06
OpraHusalmn  NpefoCTaBNeHUs  TOCYAAPCTBEHHBIX M MYHUUMMAnbHLIX  YChyr»,
PYKOBOACTBYsACb nocTaHoBneHnem KabuHeta MwunucTpoB Pecnybnuku TartapctaH oT
02.11.2010 Ne 880 «O6 yrBepwaeHun [lopsiaka paspaboTku u  yTBEpXKOEHUS
aAMUHUCTPATUBHbIX pernaMeHToB npegocTaBneHus rocyfapCTBEHHbIX yenyr
NCMONHWTENbHLIMA - OpraHamy rocyfapcTBEHHONW BriacTM Pecny6nuku TaTapcTaH M o
BHECEHUN W3MEHEHUA B OTAeNbHble NoCTaHOBreHus KabuveTa MunucTpos Pecnybnukn
TatapcTaH», B COOTBETCTBUM C MOPSAKOM PaspaboTKU U YTBEPKAEHUS aAMWUHUCTPATUBHBIX
PErNaMeHToB MNPEeAOoCTaBNeHNss TrOCYAAPCTBEHHbLIX YCIYr UCTMOMHUTENbHLIMA OpraHamu
Bnactu Pecnybnmkn TartapcraH, PYKOBOACTBYACL YcTaBoM BepxHeycrnoHckoro
MyHUUunaneHoro  paioHa  Pecnybnuku  TartapcrtaH, McnonHuTenbHbLIE  KOMUTET
BepxHeycrnoHckoro MyHuLmnansHoro paiioHa PecnyGnvku Tatapcran MOCTAHOBNAET:

1. YTBEPANTE ADMUHUCTPATUBHBIA PErnaMeHT NpenoCTaBNeHNs MYHULMNANbHORN ycryru
No OCOPMIIEHNIO [OKYMEHTOB MO OBMEHY >KUMbIX MNOMELLEHWIA MYHMLMNAnsHOro
KUMNLLHOTO (POHAA, NPeAOCTaBMEHHbIX MO LOroBOpY COLMANbLHOTO HaliMa B HOBOJA
peaakuunn, cornacHo lNMpunoxeHus Ne1.

2. ToctaHoBneHne «0O6  yTBEPKOEHMY AZMUHMCTPATMBHOTO  pernameHTa
NPEA0CTaBNeHUA MyHULMNanbHOW ycryrn no ogopMIEHUI0 AOKYMEHTOB NO OBMEHY
KUMBIX  MOMELLEHW A  MYHULMNANbHOTO JKUITULLUHOTO hOoHAA, NpPedoCTaBMAEHHbIX MO
AOroBOPY couuanbHOro HarWmax, yTBepxaeHHblit MocTtaHosneHveM McnonHuTensHoro
komuTeTa oT 13.09.2019 Ne 908, cuutath yTpaTUBLLMM CURy.

3. ObHapoaoBaTk JaHHOE NOCTAHOBNEHWE HA MHAOPMALIMOHHBIX CTEHAAX U pas3MecTUTb
Ha oduuuarnbHOM caitTe BepXHEYCIIOHCKOro MYyHULMNAanbHOro paiioHa Pecnybnuku
TartapcraH.



4. KOHTpOJ’Ib 3a ucrnonHeHuem HacTosAwero nocCTaHOBNEHUA BO3INOXWUTb Ha
3aMmecTuTens pykoBoguTens McnonHUTenLHoro KOoMUTETa no couuanbHO-
3KOHOMWHYECKOMY Pa3BUTUIO.

PykoBoguTenb

HMcnonHUTenbLHOro KOMUTETa .. LakupoB

HOAFOTOBMJ’I 1 oTnevyararn.
BypanHa T.H. 4 aka.



MpunoxeHune

K NOCTaHOBIEHUIO
WcnonHutensHoro komuTteTa
BepxHeycnoHckoro
MYHULMNANbLHOro panoHa
Pecnybnuku TatapcTtaH )
oT« &l » OF 20211 . Ne /4

AOMMHUCTPATUBHbIN pernamMmeHT
npeaocTaBreHNs MyHULMUNANBLHOW YCnyru no oopmMIIeHUI0 JOKYMEHTOB No 06GMeHy
XKUMNbIX NOMELEeHUA MYHULIMNANbHOro XunuwHoro oHaa, npeAocTaBneHHbIX No
[OroBopy couuanibHoOro Hamma

1. Obwue nonoxeHusa

1.1. HacToawumiA aaMWHUCTPaTUBHBIA pPernaMeHT NpefocTaBneHus MYyHUUMNanbHoM
ycnyrn (ganee - PernameHT) ycTaHaenuBaeT CTaHAApT W NOpPSAOK MpPefocTaBneHus
MYHULMNANbHOW YCryrn no odopMIIEHME [OOKYMEHTOB MO 0OMEHY XWUIbIX MNOMELLEHU
MYHULIMNaNbHOTO XXUMULLHOro dhoHAa, NpeAoCTaBNEHHbIX MO LOrOBOPY COLMAmNbHOrO HarmMa
(manee — MyHULUMNansHasa ycnyra).

1.2. MNMony4aTenu ycnyru: pusmyeckue nuua (ganee — 3asButeniu).

1.3. MyHnuuunanbHas ycnyra npegoctaensercs McnonHUTENbHLIM — KOMUTETOM
BepxHeycnoHckoro myHuuunaneHoro paitoHa Pecny6nuku TaTapcTaH (ganee — Vcnonkom).

WMcnonHutens myHuumunansHoi yenyru - otgen >KKX Wcnonkoma (ganee - Otaen).

1.3.1. CnpaBoyHbii TenedoH 8(84379)2-25-62. MecTo HaxoXxaeHue Mcrnosfkoma: C.
BepxHuii YcnoH, yn.YexoBa, g, 16.

MecTo HaxoxgeHuss Otaena: c. BepxHuia Ycnon, yn.Yexoea, o, 16.

Npacpuk paboThbl:

noHeaeneHUK — nsaTtHuua: ¢ 8.00 go 16.15;

NPUEMHbIV AeHb C HaceneHneM BTOpHUK: ¢ 8.00 no 16 .00;

cybboTa, BOCKpECEHbE: BbIXOAHbLIE OHW.

Bpewms nepepbiBa Ans oTAbIXa M NUTAHUS yCTaHaBNMBAETCS NpaBunamiu BHYTPEHHEro
TPYLOBOro pacnopsiaka.

1.3.2. Agpec odwuuManbHOro camta MYHALMNANbHOrO paioHa B MHMOPMAaLMOHHO-
TenekoMMYHUKaunoHHoW ceTu «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http:// www.
verhniy-uslon_tatar.ru).

1.3.3. VIHdopmaums o MyHUUMNanbHOW ycnyre, a Takke O MECTE HaxOXOEeHWUS U
rpacuke pabotel OTaena moxet ObiTb NonyyeHa:

1) nocpencTeoM MHOPMALIMOHHBIX CTEHAOB, COAEPXaLUMX BU3YarbHY U TEKCTOBYHD
VHOpMaLMIo 0 MyHULUMNANbHOW yCryre, pacronoXeHHbIX B nomelleHusx Wcnonkoma, ans
paboThl C 3aABUTENAMM;

2) nocpencteoM ceTu «MIHTepHeT» Ha oduLMansHOM caiTe MyHULMNansHOro paioHa
(http:// www. verhniy-uslon,_tatar.ru.);

3) Ha lNopTane rocynapcTBEHHbIX U MyHUUMNanbHeiX yenyr Pecnybnuvkn TatapcTtaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbHbIi nopTtan);

4) Ha EgnHom nopTtane rocyfapCTBEHHbIX U MyHUUMNanbHbix yenyr (cyHkuuia) (hitp:/
www.gosuslugi.ru/) (nanee — EguHbIi nopTan);

5) B Wicnonkome (OTgene):

npu ycTHOM oBpalleHnm - IMYHO UMK MO TenedoHy;

npy NUCbMEHHOM (B TOM Yucre B pOpMe 3MEKTPOHHOrO AOKYMEHTa) obpalleHun — Ha
ByMarkHOM HOcUTEnNe No noyTe, B 3NEKTPOHHOW hopMe MO 3MEKTPOHHO noYTe.

1.3.4. Undpopmauus no BompocaM MpPefoCTaBMNEHUS  MYHULMNANBHOW  YCNyru
pasmellaeTca cneynanuctom OTgena Ha oduuManbHOM caTe MyHULMNanbHOrO paioHa u
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Ha UHMOPMALMOHHBEIX CTeHAax B nomelleHusax Vcnonkoma gnsa paboThl ¢ 3asBUTENAMMU.

NHopmaLma Ha rocynapcTBEHHbIX sidbikax Pecnybnuku TatapcTaH, pasmellaemas
Ha WHMOPMALMOHHbLIX CTEHO4AaX M Ha oduuManbHOM canTe MyHUUMNanbHOro paroHa B
MHPOPMALIMOHHO-TENIEKOMMYHUKALMOHHON ceTu  «MHTEepHeT», BKMOYAET CBeAeHus o
MyHULMNanbLHON ycnyre, cojepxaimecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactosiluero PernameHTa.

1.4. lNpegocTaBneHne MyHULMNANbHON YCNYrM OCyLLEeCTBASETCA B COOTBETCTBMM C:

KunuwHbim kogekcom Poccuiickor @epepaumu ot 29.12.2004 Ne188-93 (nanee — KK
P®) (CobpaHue sakoHogaTtenbcTBa Poccuinckon ®egepauun, 03.01.2005, Ne 1 (4actb 1), cT.
14);

®epepanbHbiM 3akoHoM oT 06.10.2003 Ne131-03 «O6 obwmx npuHUMnax opraHusauum
MecTHOro camoynpasneHus B Poccuiickorh ®egepauunny» (nanee — ®epepanbHbiin 3akoH Ne131-
®3) (CobpaHue 3akoHogaTensctea PO, 06.10.2003, Ne40, cT1.3822);

®epgeparnbHbiv 3akoHom oT 27.07.2010 Ne210-®3 «O6 opraHmsaumm npegocTaBfeHus
rocygapCTBEHHBIX M MyHMUMNanbHelX ycnyr» (ganee — ®depepanbHblii 3akoH Ne 210-93)
(CobpaHnue 3akoHopatenbcTea Poccuiickon ®egepauun, 02.08.2010, Ne31, cT.4179);

O BHeceHun uameHeHuii B PepepancHbli 3akoH «O0 opraHusauMm npefocTaBneHus
rocyfapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» degepanbHblii 3akoH ot 19.07.2018 Ne204-93,
n.3 ct.1

3akoHom Pecnybnukn TatapctaH o1 28.07.2004 Ne45-3PT «O  mecTHowm
camoynpasneHun B Pecnybnuke Tartapctan» (ganee — 3akoH PT Ne 45-3PT) (Pecny6nuka
TaTapcTaH, N2155-156, 03.08.2004);

YctaBom BepxHeycrnioHckoro MyHuuunansHoro pavioHa Pecnybnuku TaTapcTtaH,
npuHsitoro PeweHvem CoBeTa BepxHeycroHckoro MyHuuunansHoro panoHa ot 10.12.2005
Ne18 (nanee — Ycrtas);

MonoxeHnem 06 WCNOMHUTENBHOM KOMUTETE BepXHeyCnoHCKOro MyHuUMnanbHoro
paiioHa, oT 30.12.2005 Ne4-30, yrteepxaeHHbiM PelueHnem Coseta BepxHeycrnoHckoro
MyHMLMNanbHoro pavoHa (ganee — NonoxeHue 06 K);

MonoxeHnem o6 oToene, YTBEPXOEHHbIM MNpuka3oMm pykoBoguTenst Mcnomkoma oT
03.02.2021r. Ne93 (ganee — lNonoxeHue ob otgene);

MpaBunamu BHYTPEHHEro TpPyAoBoro pacnopsigka Wcnonkoma, yTBep)KAEHHbIMU
noctaHosneHuem pykosoautensa Ucnonkoma ot 31.08.2006 Ne321 (ganee — Npasuna

1.5. B HacTosiLLEeM pernaMeHTe UCMOob3yITCA CrieayloLlmne TepMUHbI 1 OnpeaeneHns:

yoaneHHoe paboyee MEeCTO MHOTOYHKLMOHANbLHOrO UeHTpa npeaocTaBieHns
rocygapCTBEHHLIX Y MyHULMNAnNbHbLIX YCNyr — TeppuTopuaneHo obocobrneHHoe CTpyKTypHoe
nogpasgenexHve (ochuc) MHOrohyHKLIMOHAMBLHOTO LeHTpa npegocTaBneHus
rocyAapCTBEHHbIX Y MyHULMNANbHBIX YCNyr, CO3JaHHOe B rOPOACKOM (CEnbCKOM) noceneHnm
MYHULMNANbLHOro paiioHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 T[lpaBun opraHvsauuMn AeATenbHOCTM  MHOTOYHKLMOHAMNbHbLIX LIeHTPOB
NMPeaoCTaBlNeHUs  FOCYAAPCTBEHHBIX WM MYHAUMNAnbHbIX  YCAYr,  YTBEPXAEHHbIX
noctaHosneHuem [lpasutensctBa Poccuiickori ®epepaumn ot 22.12.2012 Ne1376 «0O6
yTBepxxaeHuy [lpaBun  opraHusauMm AEATENbHOCTM  MHOTOMYHKUMOHArbHBIX  LEHTPOB
NpenoCTaBNEHNS TOCYAaPCTBEHHBIX U MYHULMNANbHBIX YCIyr»;

TexHuyeckaa owmubka - owubka (onucka, one4yaTtka, rpammaTudeckas Wunm
apudmeTnyeckas owubka nubo  nopobHas  owwubka),  AOMYLIEHHas  opraHom,
NpefocTaBnaAWMUM MyHUUMNANbLHYIO YCIyry, U npusellas K HeCOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHON YCnyru), CBeAeHUsAM B AOKYMEHTax, Ha
OCHOBaHUW KOTOPbIX BHOCUIUCL CBEAEHUS.

B HacTosillem PernameHTe non 3asiBNeHWEM O NpPefocTaBneHUud MyHUUUnanbHOM
ycrnyru (ganee - 3asiBrieHvMe) MOHMMAaeTCsl 3anpoc O NPeoCcTaBfeHuy MyHMLUMnNanbHoM
yenyru (n.2 cT.2 ®egepansHoro 3akoHa ot 27.07.2010 Ne210-03). 3asBneHue 3anonHseTcs
Ha cTaHgapTHom bnaxke (npunoxeHue Net).



2. CtaHpapT npefocTaBneHuss MyHULMNANbLHON YCIyru

HaumeHoBaHue TpeGoBaHus K
CTaHAapTy NpeAocTaBrieHus
MYHWULMNANbHOM| yCnyru

CopnepxaHue TpeboBaHUI K cTaHAapTY

HopmaTuBHbIN aKT,
ycTaHaBNMUBaIOLWMUA yCryry
unu TpeboBaHue

2.1. HaumeHoBaHne MyHULMMNanbHou
ycnyru

OdbopmneHve  OOKYMEHTOB MO oBMeHy
NMOMEeLLUeHU A  MYHWLMNAMNbHOMO  KUSULLHOMO
npefocTaBneHHbIX Mo 4OroBopy colmaribHOro Haima

KUnNbIX
¢oHpa,

KunuwHe kogeke PO (ganee —
KK Po)

2.2. HanmeHoBaHue UCNONHUTENLHO-
pacnopsiguTensHOro opraHa MecTHOro
camoynpasfeHus, HenocpeaACTBEHHO

npefocTaBnsoLWero MyHUUnnansHyio

yenyry

WMcnonkom BepxHeycroHCKoro MyHMLMNanbHOro panoHa
Pecnybnvkn TaTapcraH

lMNonoxxeHnem o6
MCMONMHUTENbHOM KOMUTETE
BepxHeycnoHckoro
MYHULMNANLHOIo paioHa,
yTBEPXKOEHHbIM PelueHnem
CoseTa BepxHeycnoHckoro
MYyHULMNAanbHOro paoHa (aanee
— MNonoxexune 06 LK)

2.3. Onucaxune pesynbTaTta
npeaocTaBneHns MyHULMNanbHOM
ycnyru

[loroBop o6MeHa XUNbIMU MOMELLEHUAMN.
PelueHne o6 oTkase B NpefocTaBieHWN MyHULMNANbHOM
ycnyru

KK PO

2.4. Cpok npepocTaBreHns
MyHULMNANbHOW yCcryru, B TOM Yucrne
C y4eToM HeobXoaMMOoCTM oBpaLleHust
B opraHusauunun, yqacTeyioLlve B
npefocTaBneHnt MyHULMNAanbHON
yCInyru, Cpok NPUOCTaHOBNEHUS
npefocTaBneHnst MyHULMnansHoi
ycnyru B criydae, ecny BO3MOXHOCTb
NMPUOCTaHOBMEHUS NpeaycMoTpeHa
3akoHogatenscTBoM Poccuiickoi
degepaumu, CpoK Bblgayvn
(HanpaBneHus) AOKYyMEHTOB,
ABNSIOLUXCA pe3ynbTaTom

Cpok npepgoctaBneHnsi MyHUUMnanbHoM ycnyru 13
pabouunx fHeli C MOMEHTa NOCTYMIIEHUs 3asiBEHUSI.

[MpurocTaHoBneHne cpoka npefocTaBneHus
MyHULMNaNbLHOW YCIyrn He NpenyCMOTPEHO.

Buigaua  gokymeHTa,  SIBMSIIOLWIETOCs  pesynbTaTom
MyHULMMNANbLHOW  YCRyry,  OCYLUECTBMAETCH B [€Hb

obpalleHns 3asBuUTens.

Hanpaenexue pokymeHTa, SIBMSIIOLLETOCS Pe3ynbTaToM
MyHULMNanbLHOW YCryri, ¢ ucnonb3oBaHWeEM crnocoba CBA3W,
yKazaHHOro B 3asBreHun (Mo MoyTe WK Ha SIEKTPOHHLINA
afpec), OocyllecTBnseTcss B AeHb OOpMIeHust 1
perucTpauun pesynbTata MyHULMMNANbLHOW yCryri




npeAoCcTaBIIeHUst MyHULIMNANbHOM
ycnyru

2.5. NcuepnbiBatoLumii nepeyeHb
AOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C 3aKOHOAATENbHLIMA
UM UHLIMW HOPMAaTUBHBLIMM
NpaBoBbIMK akTamu 4515
npefocTaBneHUs MyHULMNANLHOM
ycnyru, a Takxe ycnyr, kotopble
ABNSAOTCS He0BX0AUMBIMU U
ob6s3aTenbHbIMK AN NpefocTaBeHns
MyHULMNanbHbIX YCNyr, noanexaymnx
npencTaBleHNIO 3asBUTENEM,
cnocobbl UX NONyYeHUs 3asiBUTENEM,
B TOM YMCre B 3NEeKTPOHHOW hopme,
NOpsAOK NX NpeAcTaBneHns

1) 3aaBneHue:

- B hopme gokyMeHTa Ha BymaKHOM HocuTene;

- B 9/IEKTPOHHOI hopme, NoanncaHHoe B COOTBETCTBUM C
TpeboBaHuamu PepepansHoro 3akoHa ot 06.04.2011 Ne 63-

®3 «O6 oanekTpoHHOW nognucu», npu  obpalleHun
nocpeacTeom PernoHanbHoro noprana;

2) [JokyMeHTbI, YA0CTOBEpPSIOLLNE NNYHOCTD;

3) dokymeHT, NoATBEPXKAAOLLMIN NosIHOMOYUs

npeacraBuTens (ecnu OT UMEHW 3asaBuUTENs AelcTByeT
npeacTaBUTENb);

4) Konun  QOKYMEHTOB,  MOATBEPXKOANWMX  MNpaBo
nonb30BaHus XKUIbIM noMeLLeHnem, 3aHUMaeMbIM
rpaXkaaHUHOM-3asiBUTENIEeM U YNeHaMmn ero ceMby (4orosop,
OpAep, peLIeHre O NPefoCTaBNeHUN KUMOTO NMOMELLEHNS U
WHbIEe JOKYMEHTI);

5) Konunm [JOKYMEHTOB ©O COCTaBe CeMell rpaxgaH-
3asBuUTENEN (CBMAETENLCTBO O POXAEHWUW, CBUAETENBCTBO O
3aKI0YEHNN Gpaka, peweHne 06  yCbIHOBIIEHWU
(ynouepeHun), cynebHoe pelueHne O NPU3HaHWM UIEHOM
CcembMu U T.N.);

6) Boinucka 13 TexHumyeckux nacnoptoB BTU ¢
NO3TaXHbIM MIIaHOM (NPU HaNUuMmM) K dKCNNKaLUUen.

BrnaHk 3asiBnieHus Ans MNofiydyeHus MyHULMnansHoi
YCNyru 3asBUTENb MOXET MOMYYUTb NPU NMMYHOM OBpaLLeHUU
B licnonkome. OnekTpoHHas dopma bnaHka pasmelleHa Ha
odhunumansHom caiite Mcnonkoma.

3asBneHve u npunaraemble LOKYMEHTbl MOTyT ObITb
npeacTaBneHbl (HanpaBreHbl) 3asBuUTeneM Ha OymakHbiX
HOCUTENAX O4HUM M3 CriedytoLux cnocobos:

NUYHO (NULIOM, AEWCTBYIOLLMM OT UMEHW 3asiBUTENsl Ha
OCHOBaHUM [OBEPEHHOCTH);

KK PP




NOYTOBbLIM OTMNpPaBiEHNEM.

3anBneHne n  JOKYMEHTbl  Take MOryT 6biTh
npefcTaBreHbl (HanpaeneHbl) 3asaBuUTENnemM Yyepes
PervoHanbHbIi nopTtan B BUAE 3NEKTPOHHBLIX [OKYMEHTOB,
MoAMMCaHHbIX yCUINeHHol KBanuuULMPOBaHHOM
ANEKTPOHHOW MoANNUCHID
2.6. Ncuepnbisarowwymin nepeyerb MonyyatoTcs B pamkax MEXBEOMCTBEHHOIO
[OKYMEHTOB, HeobxoauMbiX B B3aUMOLENCTBUS:

COOTBETCTBUW C HOPMaTUBHLIMU
NpaBOBLIMU aKTaMi Ans
npeAocTaBrieHns MyHULMNanLHoi
YCINyru, KOTOPblE HAXOAATCS B
pacnopsiKeHNN roCyapCTBEHHbIX
OpraHoB, OPraHOB MECTHOO
camoynpaeneHus U
NoABEeOMCTBEHHBIX
rocy/JapCTBEHHbIM OpraHam unu
opraHam MeCTHOrO CamoynpaBJieHs!
opraHu3auuii U KoTopble 3aaBuTenb
BMpaBe NPeACcTaBuTh, a Talke
crnocobbl X NONyYeHUs 3asBUTENAMN,
B TOM YMCIE B ANEKTPOHHONW hopme,
NopsiAoK UX NPEACTaBIEHUS;
rocyAapCTBEHHbIN OpraH, opraH
MEeCTHOro camoynpasneHnst Tmbo
opraHn3auusi, B pacropshikeHnm
KOTOPbIX HAXOAATCS AaHHble
LLOKYMEHTBI

1) Beinucka 3 EfQuHOro rocyfapcTBEHHOTO peecTtpa
HEABWXMMOCTM O fpaBax OTAENbHOro Nuua Ha uMmeroLMecs
(MMmeBLIMECA) Y HEro 0BBEKTLI HEABIKUMOTO UMyLLECTBa (Ha
Ka)kgoro [eecrnocobHoro yrneHa cemMby 3asBuTens 3a MATb
NeT, NpefLuecTBYOLWMX Nogaye 3asBneHns);

2) AnpecHas cnpaBska U3 opraHos MB[.

Cnocobbl  nomnyyeHuss U NOpsSAOK  MpeacTaBrieHus
OOKYMEHTOB, KOTOpble 3asABUTENb BMpase nNpeacTaBUTb,
onpeaeneHbl nyHkrom 2.5 HacTosiwero Pernamenxra.

3anpelyaetcs TpeboBaTb oT 3aaBuTens
BbILLENEPEYNCNEHHbIE  [OKYMEHTbl,  Haxogsljecs B
pacropsbkeHuu  rocy[apCTBEHHbIX  OPraHoB,  OpPraHoB
MECTHOr0 camMoynpaBneHus U UHbIX OpraHu3aLuii.

HenpepacraeneHue 3asBUTENEM [OOKYMEHTOB,
codepxawux BbllleyKasaHHbIE CBELEHUs, He sBnseTcs
OCHOBaHWEeM [nsi OTKasa 3asiBUTEN0 B MpefocTaBeHun
ycnyru

2.7. Nicyepnbiaiowwmii nepeyeHb

OCHOBaHWIM AN oTKasa B npueme

AOKYMEHTOB, HeoBX0AUMbIX Ans

npeaocTaBneHust MyHULMNansHOW
cnyru

OcHoBaHus Ans oTkasa B NpUemMe [JOKYMEHTOB:

1) MNogaya fOKYMEHTOB HeHaAeXalLnm MULOM:;

2) HecootBeTcTBME NPEACTABMEHHLIX [OKYMEHTOB
NepeYHio JOKYMEHTOB U TpeboBaHUSIM, yKasaHHLIM B MyHKTe
2.5 HacTosilero PernameHTa;




3)B sasBneHMMm WU nNpunaraembix K  3asiBEHUI0
OOKyMeHTax WMEIKTCSl HEeOroBOPEHHble  WCMpaBrieHus],
cepbesHble MOBPEXAEHUS, He MO3BONAWME OOHO3HAYHO
WCTONKOBAaTb UX CoAepKaHue;

4) NpepcTaBneHve [OKYMEHTOB B HEHafnexalluin opraH

2.8. NcuepnbiBatolyii nepeyeHb
OCHOBaHWI sl NPUOCTAHOBIIEHUS
Uy oTKasa B NpeaocTaBneHnm
MyHULMNanbHON ycnyrn

OcHoBaHMA AOnNA  MPWOCTaAHOBIIEHUS NpenocTaBneHusi
yCNyri He NPeAYCMOTPEHbI.

OcHoBaHuAa Anga oTkasa:

1) BasButenem npeacTaBneHbl AOKYMEHTbl HE B NOSIHOM
obbeme, nubo B npeAcTaBMEHHbIX 3asiBNeHun u  (unu)
OOKYMEHTaxX COAEpPXKUTCH HenonHasa u (Munun) HegocToBepHast
MHpopMaLms;

2) MNoctynneHne oTBeTa opraHa [ocygapCTBEHHOW
BMacTy, opraHa MecTHOro  camoyripasneHuss  nubo
nofBeJOMCTBEHHO OpraHy rocygapCTBEHHOW Bnactu unu
opraHy MEeCTHOro CcaMmoynpasneHWs  opraHvM3auuM  Ha
MEXBEAOMCTBEHHbIA  3anpoc, CBUAETENbCTBylOLWeEro o0
OTCYTCTBMM JOKYMEHTa 1 (Unu) nHpopmMauum, Heobxoanmbix
Onst  NpefocTaBneHns  MYHULMNanbHOW  YCIyri, ecrnu
COOTBETCTBYIOLMIA  [OKYMEHT He Obln  npefcTaBneH
3aABUTENEM MO COBCTBEHHOW MHULIMATHBE;

3) K HaHvmaTento obMeHnBaeMoro Xunoro nomeLleHus
npeabsBlieH WCK O pacTOpXeHWM Wunum o6 Un3MeHeHuu
[orosopa coLnarnbHoro Hamma Xuroro rnoMeLLeHus;

4) MpaBo nonb3oBaHWsi OOMEHMBaAEMbIM  XXUIIbIM
nomMeLLeHnem ocrnapueaeTcs B CyaeOHOM Nopsiake;

5) ObmeHmBaemoe wunoe rnomMeLleHne npusHaHo B
YCTaHOBJIEHHOM NOpPsiAKE HEMPUTOAHBIM AN NPOXKVBAHUS;

6) MNprHATO pelleHne O CHOCe COOTBETCTBYIOLLEro
Joma unu ero nepeobopyfoBaHUM Anst UCMONb30BaHUsA B
[pyrux uensx;

7) MpuHATO  pelleHVe O  KanuTanbHOM  PEMOHTe
COOTBETCTBYIOLIErO [JomMa C MepeycTpoWCTBOM U (1nu)




nepenaHnpPOBKOM XUMbIX MOMELLEHWIA B STOM AOME,;
8) B pesynbtaTe obmMeHa B KOMMYHalIbHYIO KBapTUpYy
BCENnAeTCcA rpaxaaHvH, CTpafaloLnii OJHON W3 TSHKENbIX

dopM  xpoHuyeckux  3aboneBaHuWii,  ykasaHHbIX B
npegycmoTpeHHom nyHktom 4 yactv 1 craten 51
unuwHoro kogekca Poccuiickoi Pefepauum nepedHe

2.9. Nopapnok, pasmep 1 ocHOBaHUS MyHuunnaneHass  ycnyra npegocrasnseTcs Ha

B3WMaHUS rocy4apCTBEHHOI NOLLNUHbI
WM UHOW MnaTbl, B3MMaeMoW 3a
npenocrasneHne MyHuLnnanbHo
ycnyru

©e3Bo3mesHo ocHoBe

2.10. MNMepeyeHb ycnyr, koTopbie
ABMSAOTCH HEOBXOAUMbBIMY 1
obsasaTenbHbIMU AN NPeAocTaBneHns
MyHULMNanbHOM ycnyru, B TOM Yncre
CcBeAeHWA 0 JOKYMEHTE (LOKyMeHTax),
BbljaBaeMoM (BblgaBaeMbIX)
opraHu3auusMm, y4acTByOLMMU B
npefocTaBneHnn MyHULMNansHbIX

ycnyr

MpepocTaeneHue HeobxoauUMbIX U 0BsI3aTENbHBIX YCIYr
He TpebyeTcs

2.11. Tlopagok, paamep U OCHOBaHUS
B3WMaHWUsi NnaThl 3a NpejocTaBneHue
ycnyr, KoTopble sIBNAoTCA
HeobXoanMbIMKU U 0BsiI3aTeNbHbIMU
ANsi npefocTaBneHnst MyHULUMMNansHom
ycnyru, Bkroyas uHdopmaumio o
METO/IMKE pacyeTa pasMepa Takom
nnatbl

MpenocTaeneqHne HeobxoauMbIX U 0BsSI3aTENBHBIX YCIyr
He TpebyeTcs

2.12. MaKkcumanbHblii CpoK oXnaaHusi
B oYepeam npu nogaye sanpoca o
npefocTaBneHun MyHULMNansLHoi
YCIyru, ycnyru, NpefocTaBrseMoii
opraHusauven, ydacTByiolLlel B

MNogauya 3asBneHWs HA MOMyYeHWe MYHULMNANBLHON
YCIyrvt Npu Hanu4nm ovepenm - He donee 15 MUHyT.

Mpu nony4YeHun pesynbTata npenocTaBneHus
MYHULMMANLHOM YCIYrA MakCUMarnbHbIA CPOK OXWaaHUa B
ovepeav He JOIMKeH npesbiwatsk 15 MuHyT




NPeAoCcTaBNeHUN MyHULMNanbHO
YCIyrv, ¥ npy NOyYeHUn pesynbtaTta
npefoCTaB/IEHWs TAKMX YCITyr

2.13. Cpok 1 nopsfaok pernctpauumn
3anpoca 3asBuTens o
npenocTaBneHuy MyHULMNanbHOM
YCRyru v ycnyru, npeaocTasnsieMoi
opraHusaumnen, y4acTByloLleii B
npefocTaBneHuy MyHuLMnansHom
yCnyru, B TOM Y/CIe B 3/TEKTPOHHOW
thopme

B TeuyeHue opHoro pabouvero [OHA C
NOCTYNIIEHNS 3asiBNIEHNS.

3anpoc, MOCTYMUBLUMIA B 3NEKTPOHHOW dopme, B
BbIXOOHOW  (MpasgHWYHbIA)  AEHb  perucTpupyetcss  Ha
criegyoLmii 3a BbIXOAHbIM (NPasgHUYHbIM) pabounii AeHb

MOMEeHTa

2.14. TpeboBaHWs K NOMELLEHUSAM, B
KOTOPbIX NpefocTaBnseTcs
MyHULMnanbHas ycnyra, K sany
oXugaHusl, MecTam Ans 3anofHeHust
3anpocoB O NpefoCcTaBneHnn
MYHULMNansHOW yCryru,
MHMOPMaLUMOHHBLIM CTEHAAM C
obpasuamu Ux 3anonHeHus u
nepeyHeM LOKYMEHTOB, HeobXxoanMbIX
ONs NPefoCTaBNEeHNsA KaXaoM
MYHULIMMANbHOM YCnyru, pasmeLLeHmio
1 0hOpPMITEHMIO BU3YallbHOM,
TEKCTOBOW 1 MyNbTUMEANIAHOIA
MHopMaumm o nopsigke
NpeaocTaBneHns Takoi ycnyru, B TOM
yucrne k obecneveHnto JOCTYNHOCTU
AN MHBaNUOOB YKa3aHHbIX 06beKkToB
B COOTBETCTBMU C heaeparnbHbIM
3aKoHO4ATENIbCTBOM U
3aKoHogarTenbcTBOM Pecnybnunkm
TaTapcTaH o coumanbHON 3almTe
VHBaNM4oB

MNpepocTtasneHne MYHULMManbHOM ycnyru
ocylecTensercs B 3daHnaX n NMOMELLEHUAX,
060pyAOBaHHbIX NMPOTVBOMOMXAPHOW CUCTEMON U CUCTEMOIA
noXapoTyLLUeHnsi, Heobxoaumon mebenbio Ans ogopmneHus
[OKYMEHTOB, NHAOPMAaLIMOHHBIMU CTEHAAMMN.

Ob6ecneunsaeTcs becnpenAaTcTBEHHbIN foctyn
VHBanuoB K MeCTy MpeAoCTaBleHuss MyHULMNansHou

yenyr  (yOoGHbIN BXOA-BbIXOA, B  MOMELlEHUA U
nepeMeLleHne B nx npegenax).
BuayanbHas, TEKcToBas n MyfnbTUMeONnHasA

MHopMaLsl O NOpsiake NpepocTaBneHns MyHULMUNanbHON
ycnyri pasmelyaercs B yaobHblx NS 3asBATENeil mecTax, B
TOM 4uCAle C YY4ETOM OrpaHuUYeHHbIX BO3MOXKHOCTEW
MHBanNugoB




2.15. Mokasatenu  OOCTYNHOCTM U
KayecTBa MyHULUMNanbHOW ycnyru, B

TOM yucrne KONM4YecTBO
B3auMmMoaencTBumin 3asaBuUTENS (o
OOMKHOCTHBIMM nuuamu npwu
npegocTaBneHnn MYHULMMANbHON

ycnyrm M UX NPOAOIHKUTENLHOCTb,
BO3MOXHOCTb nosyyvyeHus
UHOpMaLMK 0 Xoae NpefocTaBeHuns
MyHULMNanbHOM yCryrn, B TOM Yucre
C UCnoJib3oBaHWEM WHGOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOJIOMNIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
nony4YeHnst MyHULMNanbHoi ycnyru B
MHOrOYHKLMOHANBHOM LeHTpe
npefocTaBfieHnss rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr (B TOM Yncre B

nornHom obbeme), B nobom
TeppuTopuranbHoM  nogpasgeneHunu
opraHa UCMONHUTENbHO
pacnopsanTenbHOro opraHa MecTHoro
camoynpaBneHus, no BbIOOPY
3aaBuTENs (aKkcTeppuTopuanbHbIi
NPWHLMN), MOCPEnCcTBOM 3arnpoca o
npefocTaBneHum HECKOMbKMX
rocyfapCcTBEHHbIX " (nnn)
MYyHULMIanbHbIX yenyr B
MHOrOpyHKLMOHAMNbHBIX LieHTpax

NpPefloCcTaBNEHNa rocyAapCTBEHHbIX W
MYHULIMNANbHBIX yenyr,
npegycmotpeHHoro  cratbein  15.1
®epepanbHOro 3akoHa (KOMMIIEKCHBI
3anpoc)

MokasaTensamu [JOCTYNHOCTU
MYHULMMAnbLHOW YCryry ABRSAOTCA:

pacnosioXeHHOCTb MOMELLEHUS OTAENEHUs
AOCTYNHOCTM OBLECTBEHHOIO TPAHCNOPTA;

Hanu4ne HeobXoAMMOro KonuyecTsa CreuManucToBs, a
TaKkKe MOMEeLUEHN , B KOTOPLIX OCYLLECTBIAETCH MpUEM
OOKYMEHTOB OT 3asiBUTENen;

Hanunyne wvcdepnbiBaoLieil uHdopmauum o crnocobax,
nopsfKke U Cpokax NPeaoCcTaBneHusa MyHULMNAnbHO ycnyri
Ha MHAOPMALIMOHHBLIX CTEHAaX, MHGOPMALMOHHBLIX pecypca
B ceTu «MHTepHeT», Ha EAnHOM nopTane rocyaapCTBEHHbIX
WU MYHULIMNANbHBLIX YCAYT;

OKasaHue rnomMoLM MHBanMgaMm B MPEOONEeHUm
Gapbepos, MeLlalLUX MOMYYEHUO UMW YCRYT HapaBHe ¢
APYrMMU nuLamin.

Kayectso npegocTtaBneHnss MyHUUMNAnLHONW  ycryri
XapaKTepuayeTcs OTCYyTCTBUEM:

oyepenen npu npueme u
3asABUTENSAM;

HapyLeHUA CPOKOB NpefoCTaBReHUss MyHULMMAMNLHOIA
ycnyru;

Kano® Ha naeicTeua (GeapeicTBUE) MyHMLMNASBHBIX
crny>kaLLux, NpefocTaBnsaoLLnX MyHULIMNANBbHYIO YCIyTy;

xanob Ha HeKOPPEeKTHOE, HEBHUMATENbHOE OTHOLLEHWE
MYHWLIMNAnbHBIX CNYXKaLmX, OKa3biBAOLMX MYHULUNASBHYIO
ycnyry, K 3sasBuTensm.

Mpwn nogaye

npegocraeneHns

B 30He

Bbldaye [OOKYMEHTOB

3anpoca o] npegocTasneHnn
MYHULMNANbHOW YCnyrM W npu MonyyeHun pesynbTaTta
MYHWLMNANBLHON  yCnyrv, Npeanoniaraetcst ofHokpaTHoe
B3aVWMOAENCTBME [OMKHOCTHOTO Nnuua, NPeaoCTaBnsIoLEro
MyHULMNaneHyo ycnyry, u 3aasutens. MNpogomKuTensHocTb
B3aUMOJENCTBUA ONPEEnAeTcs PernaMeHToM.
WHdpopmaLmsi o xoge npeaocTasBneHus MYHULMNanbHOM
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ycnyrn MoxeT ObiTb nonyveHa 3asBuTeneMm Ha EauHOM
noptane rocyfapCTBEHHbIX W MYyHMLMNanbHbIX YCnyr, B
ML,

MNpegocTaBnexHne  MyHULMNANbHOW  yCryrm  vepes
MHOTO(YHKLMOHANbHbIN LeHTp npepocTasneHns
roCyAapCTBEHHBIX M MyHVALMNanbHbIX ycnyr (aanee — MOLL),
yaaneHHble paéoyne mecta MOL| He ocyulecTenseTcs.

MyHVILlVInaJ'IhHaH ycnyra no  3KCTeppuTopuanibHOMY
npuHUMNy w“ B COCTaBe KOMMJIEKCHOro 3anpoca He
npenoctasnAaeTca

2.16. NHble TpeboBaHuA, B TOM Yncse
yuuThIBatoLe ocobeHHocTH
npeaocTaBreHust MyHULMNansHom
yCIyri no aKkcTeppuTopuan-Homy
npvHUMny (B cnyyae, ecnn
MyH/ALMNansHas ycnyra
npegocTaBnseTcs no
BKCTEPPUTOPMASILHOMY MPUHLMMY) 1
0ocobeHHOCTM NpefocTaBneHust
MYHALMNaneHOW YCryru B
ANEKTPOHHON hopme

KoHcynbTauuio o MopsiAke MOyYeHUst MyHWLUnansHo
ycrnyru B 3neKTPOHHOW (hopME MOXHO Mony4ynTb 4epes
NHTepHeT-npuemMHyto unu yepes opTan rocyaapCTBEHHbIX
1 MyHULMNanbHbIX yenyr Pecnybnukn TataperaH.

Mpv npefocTaBneHnn  MyHULMNANbLHOMN
3NEeKTPOHHOM BUAE 3asiBUTENb BrpaBe:

a) nonyvuTb WHdopMauUuio O nopadke W cpokax
MPeAoCTaBNeHUs: MyHULMNanNbHOR yCryrn, pa3MeLLeHHyIo Ha
EnuHom nopTane unu Ha PernoHanbHoM noprarne;

0) nogatb 3asiBneHne o npegocraBneHnn
MYHULMMansHOW ycryrn B hopme 3NEeKTPOHHOTO AOoKYMeHTa
¢ ucnornb3oBaHuem «JlnyHoro kabuHeTta» PervoHanbHoro
noprasia NocpeacTBOM 3arofIHEHNS 3NEKTPOHHON hopMbl
3asBNeHus.

lNpw HanpaBneHnn [OOKYMEHTOB,
npegocTaBneHns MyHULMNanbHoM ycnyru c
ncrnonb3oBaHMem «JluyHoro kKabuHeta» PervoHanbHOro
nopTana, MCronb3yeTcs YycuneHHas KeanuduumpoBaHHas
aNeKTpoHHas noanuck. 3asBWTENb BMpPaBe WUCMoJb3oBaTh
npocTyto 3NEKTPOHHYIO noanucb B cnyyvasx,
npegycMOTPEHHbIX NOoCTaHOBMEHUEM [MpaBuTenscTea
Poccuiickoiht Genepauum ot 25.06.2012 Ne 634,

ycnyrn B

HeobOxooumbIX Ans
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B) MOMNYYUTb CBELEHUS O XOAE BbINOMHEHUS 3asIBMEHUI 0
MPeAOoCTaBIEHUN  MYHULMNANbHOA YCnyru, MoAaHHbIX B
3MEeKTPOHHON chopMe;

) OCYLWeCTBUTb OLIEHKY KauyecTBa NpefocTaBneHus
MyHULMNaNbHOW  ycryr nocpefdcTBOM  PermoHanbHoro
noprana;

a) nony4nTb pesynbTar npefocTaBneHusi
MYHULIMNaNbHOM YCryru B popMe 3MeKTPOHHOIO AOKYMEHTA;

e) nopaTb xarnoby Ha pelleHne W  AelicTeue
(6espeitcteue) OThena, a Takke €ro AOMKHOCTHLIX INL,
MYHULMNANbHLIX CRyXalmux MNOCPeACTBOM O(ULMATLHOMO
caiiTa MyHWUMNanbHOro paioHa, PervoHansHoro nopTana,
nopTana chefepansHoii rocyAapCTBEHHOM HAOPMALIMOHHO
CUCTEMBI, obecneunsaroLLei npouecc  gocynebHoro
(BHecynebHoro) obxanoBaHus peleHuin UM gelcTBuil
(BespeiticTeus),  COBEPLUEHHLIX NMPU  MPEAOCTaBMEHUN
rocyAapCTBEHHbIX W MYHUUMNAMNBHBIX YCIYr opraHamu,
MPeAoCTaBNSALWMUMIA FOCYAAPCTBEHHbIE U MYHULMMANbHbIE
YCnyru, ux LOIMKHOCTHBIMW NMLAMU, FOCYAapCTBEHHbIMU U
MYHULMMANLHBIMU CRYXaLMMu.




3. CocTaBs, NocneAoBaTenbHOCTL M CPOKMU BbINONHEHUA aAMUHUCTPATUBHBIX
npoueayp, Tpe6oBaHUsA K NOPAAKY MX BbINOMHEHUS, B TOM YMCIle 0COBEHHOCTH
BbIMNOMHEHUA a4MUHUCTPATUBHLIX Npoueayp B aNeKTPOHHOU dopme

3.1. OnwucaHue nocrneaoBaTeNbHOCTU nencTBuin npw npegocTaeneHun
MYHULMNANBHOR yenyru

3.1.1. TlpepgocTaBneHne MyHuUMNAanbHOW Yycnyry BkmovaeT B ceba cregylouimne
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3asiBUTENEN;

2) NPUHATHE U perncTpaums sasasneHui,

3) chopMmupoBaHMe W HanpaslieHNne MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl,
y4acTBYIOLUME B MPEAOCTABNEHNN MyHULMNANbHOW YCIyTu;

4) paccMOTpPEHVE JOKYMEHTOB KOMUCCUEN;

5) noAroToBKa pesynbtarta MyHULMNAanbHOW YCnyru,

6) Bblgaya 3asBUTENIO pe3ynbTaTa MyHULMNansLHOW YCnyri.

3.2. OkazaHune KoOHCyNbTauun 3adABUTENAM

3.2.1. 3agButenu nuyHo 1 (Mnu) no TenedoHy obpawatotca B OTaen Ana nony4yeHus
KOHCYMbTaLMWii 0 NOpAAKe NOMyYeHNs MyHULMNANbHON YCIyri.

Cneupnanuct OTaena ocyLLecTBAET KOHCYNbTUPOBaHNE 3afaBUTENsA, B TOM Yucne no
cocTasy, OpMEe U COAepXaHWio [OKyMEeHTauuu, HeobxoOumoW Ans MonyYyeHus
MYHULIMMAnLHOR ycryru 1 npyu HeobXOAMMOCTM OKasbiBaeT MOMOLLb B 3anofiHeHnn GnaHka
3asiBIEHNS.

Mpouenypa, ycTaHaBnuBaemas HacTOSALUMM MYHKTOM, OCYLIECTBNAETCA B [AEHb
obpalleHns 3asBUTENA.

PesynbTaT npoUeaypbl: KOHCynbTaluu, 3aMeqaHuss no coctasy, dopme u
cofepKaHuio NpeacTaBNeHHON JOKYMEeHTaLun.

3.3. MNpuHATHE M perucTpaumns 3assneHuns

3.3.1. 3asBuTenb NUYHO, Yepes OoBepeHHoe nuuo unu 4vepes MOL|, ynaneHHoe
paboyee mecto MOLl nopgaet nucbmeHHoe nuMBO B 3NEKTPOHHOW (hopmMe 3asBneHune o
NpeaoCTaBNeHM MyHULMNANbHON YCRyru 1M NPEACTaBfseT JOKYMEHTbl B COOTBETCTBUW C
nyHkToM 2.5 HacTosilero PernamenTa B OTAen.

MpW NOCTYNMNEHWn 3asBneHWs B 3NEKTPOHHOW chopme JormkHocTHoe nuuo Othena,
OTBETCTBEHHOE 32 NpUeM 3asBneHun:

a) obecrneusBaeT  perucTpauuio  3asBMEHWs B CUCTeMEe  3NEeKTPOHHOro
fokymeHToobopoTa, Npu 3TOM  3asBMEHUIO  MpucBamBalTcs  cTatycbl  «[1puHATO
BeOOMCTBOM» unu «B oBpaboTke», 4To oTpaxaeTcs B «JIM4HOM KabuHeTe» PermoHansHoro
noprtana;

6) nposepseT cobnioAeHWe YCIOBWI AEACTBMTENILHOCTM 3NIEKTPOHHOW MOANUcH,
nocpeacTeom obpalleHus k EquHomy nopTany (B criyvae, ecnv sasBuTesieM NnpeAcTaBneHsbl
3MEKTPOHHbIe 06pasbl JOKYMEHTOB, MOAMUCAHHbIE YCUIEHHOW  KBanvduuMpoBaHHOM
3NEKTPOHHOM NOAMNUCHIO).

B crnyyae ecnu B pe3ynbTaTe MpOBEPKM YCUMEHHOW KBanvuumpoBaHHOW
3MEKTPOHHOI MOAMUCA HEe BbISIBNEHO HecobMiofeHne YCroBuin ee [elCTBUTENbHOCTH,
AomkHocTHoe nuuo OTaena HanpasnsieT 3asBUTENIO yKa3aHHbLIM B 3aABNEHNUM CMocoboM He
nosgHee paboyero AHs, Criedylollero 3a [AHem mnocTynnexns 3assnedust B Otaen,
yBEJOMIIEHNe O NOCTYNNEHUU 3asBIEHUsi, COofepxaliee BXOAAWNA PerncTpaLMOoHHbIi
HOMep 3asiBneHusi, AaTy TMOMyYeHUsl 3asBrEHWs, NepeyeHb HauMeHoBaHWii dainos,
NpefCTaBNeHHbIX K HEMy AOKYMEHTOB, ATy MoslyyYeHns pesyrnbTara MyHULMnaneHoi yenyru.
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B crnyyae ecnu B pesynbTaTe MPOBEPKM YCUNEHHOW KBanMguUUMpoBaHHOM
SNEKTPOHHON MOAMWUCK BbISIBNEHO HecobniofeHue YCroBuii ee [OeWCTBUTENbHOCTH,
nomkHocTHoe nuuo OTtaena:

NPUHUMAaET peLieHne 06 oTkase B NpMeMe JOKYMEHTOB, NOCTYNUBLLMX B 3IEKTPOHHON
topwme;

HanpaBnsAeT 3asBUTENIO YBEAOMIEHME O NPUHATOM PELLIEHUN B 3MIEKTPOHHOW hopMe C
ykasaHueMm nyHktoe ctateum 11 depepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
SNEKTPOHHON MOANUCKY», KOTOPbIE MOCMYXKUMMU OCHOBaHMEeM AN ero npuHaTusa. Takoe
yBEOMIIEHNE MOANUCHIBAETCH YCUIEHHOW KBanvULIMPOBAHHON 3MEKTPOHHON NOANUCHIO
JOMmKHOCTHOro nuua OTaena, perucTpupyeTcsi B CUCTEME SNIEKTPOHHOTO JOKyMeHToobopoTa
W HanpaensieTca cnocobamu, ykazaHHbIMKM B nyHkTe 9 lMpaBun ncnonb3oBaHms yCUNEHHOM
KBanM(PULUMPOBAHHON  3MEKTPOHHOW  nopnucu npu  obpalleHun 3a  nonyyvyeHuem
rocyfapCTBEHHbIX M MyHAUMNanbHbIX — YCNyr,  YTBEPXOEHHbIX  MOCTAHOBIIEHWEM
Mpasutensctea Poccuiickoin Pegepaunm ot 25.08.2012 Ne 852.

3.3.2. Cneumnanuct Otaena, BeayLmii NpuemM 3asiBNeHuii, oCyLLECTBNAET:

yCTaHOBJIEHWE NMYHOCTU 3asBUTENEN;

NPOBEPKyY MONHOMOuMIA 3asiBuTenei (B cryyae AeiicTBUA Mo JOBEPEHHOCTH);

NPOBEPKY Hanuuus [OKYMEHTOB, MPEeAYCMOTPEHHbIX MYHKTOM 2.5 HacTosLero
PernameHTa;

NMPOBEPKY  COOTBETCTBUSA npeacTaBneHHbIX  [JOKYMEHTOB YyCTaHOBMEHHbLIM
TpeboBaHuaM (Hagnexailee odopMeHne KONuiA JOKYMEHTOB, OTCYTCTBME B AOKYMEHTaXx
NOAYMCTOK, MPUNNUCOK, 3a4EPKHYTHIX CMOB M UHBIX HE OrOBOPEHHbBIX UCMPABMEHNIA).

B cnyyae oTcyTcTBUS 3ameyaHui cneyunanuct OTgena ocyLecTBnseT:

NMpUem 1 perucTpauuio 3asBrneHnii B cneumuansHoM XypHane;

BpyYeHUe 3aaBUTENAM KOMUM ONUCK NPeACcTaBNeHHbIX JOKYMEHTOB C OTMETKOW O AaTte
npueMa [OOKYMEHTOB, NPUCBOEHHOM BXOASLUEM HOMepe, Aare W BPeMEHW WCMONHEHWA
MYHULMNANeHOW YCnyru;

HanpaBreHue 3asBleHna Ha paccMoTpeHue pykosogutento Mcnonkoma.

B cnyyae HanuuuMa OCHOBaHW/A AN OTKasa B MNpueme LOKYMEHTOB, cneuuanunct
OTaena, BeayLUvii NpUem AOKYMEHTOB, YBEAOMIISIET 3aABUTENS O Hanu4mu NpenaTcTBui 4ns
perucTpauun 3asiBMeHss U BO3BpallaeT €My AOKYMEHTbl C MUCbMEHHbIM OObscHEeHUem
COLEPKaHUA BbIABNEHHbBIX OCHOBaHWI A8 OTKasa B npuemMe JOKYMEHTOB.

Mpouenypsl, ycTaHaBMMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBIISAIOTCS:

npuem 3asiBNeHns U JOKYMEHTOB B TedeHue 15 MuHyT,

perucTpauusi 3asiBfeHnsi B TeYeHne oAHOro paboyero OHA C MOMEHTa NOoCTynneHus
3asBMNEHUS.

PesynbTaT npouenyp: NPUHATOE W 3aperucTpypoBaHHOe 3asBlIEHWE, HanmpaBneHHoe
Ha paccMOTPEeHNe pyKoBoAMUTENIO Mcnonkoma nnv Bo3spalleHHbIe 3asBUTENI0 OOKYMEHTDI.

3.3.3. Pykoogutens  WMcnonkoma  paccMmarpuBaeT  3adBrieHue,  onpejenset
UCMONHUTENNA U HanpaenseT 3assnenue B OTaen.

Mpouenypa, ycTaHaBnuBaemas HacTOALMM MYHKTOM, OCYLUECTBMAETCA B Te4yeHve
ogHoro pabo4ero AHA ¢ MOMEHTa perucTpauumn 3asBneHus.

PesynbTaT npoueaypkl: HanpasBneHHoe UCMONMHUTENIO 3asABIIEHMe.

3.4. ®opmupoBaHME W HanpaefieHWe MeXBeOOMCTBEHHbIX 3arMpoCOB B OpraHbl,
y4yacTByOLWME B NPEAOCTABNEHU MYHULMNANbLHON YCNyru

3.4.1. Cneuuwanuct Otoena HanpaensieT B 3MEKTPOHHOW opme MocpeacTBoM
CUCTEMbI MEXBELOMCTBEHHOIO 3MEKTPOHHOr0 B3aUMOLENCTBUA 3anpoc O NpedocTaBneHun:

1) Boinuckn ©“3 EAMHOrO rocydapcTBEHHONO peecTpa npaB Ha  HeaBMXUMMoOe
MMYLLIECTBO M CAEMNOK C HAM O NpaBax OTAENBHOro Nuua Ha uMeroLmecs (MMeBLUMECST) Y Hero
00bEKThI HEABMKUMOTO UMYLLIECTBA (Ha KaX4oro A4eecnocobHOoro YneHa ceMby 3anBuTens 3a
NATb NeT, NPeALUecTBYOLLMX Nogaye 3asBneHuns);
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2) AgpecHas cnipaBka

lNpouenypel, ycTaHaBnuBaemble HACTOALUMM MYHKTOM, OCYLLUECTBISIOTCA B TEYEHWe
OfgHoro pabouyero [AHA C MOMEHTa MOCTYMNEHWs 3asBNeHUst O NpefoCTaBreHWuM
MYHULIMNanbHOM ycnyri.

PesynbTaT npoueayp: HanpaeneHHbIN 3anpoc.

3.4.2. CneunanucTbl NOCTaBLUMKOB JaHHbIX Ha OCHOBAHWMW 3anpoca, NOCTYNMUBLLEro
Yyepes CUCTEMY MEXBEOOMCTBEHHOrO 3rfIeKTPOHHOrO B3aWMOLEWCTBUS, MNPeAoCTaBMSIOT
3anpalumBaemble JOKYMEHTbI (MHpopMaLmMio) UNnM HanpaensAT yBeAoMAeHMs 06 OTCYTCTBUM
AOKYMEHTa U (MnM) UHOpMaLuUK, HeobXoauMbIX AN NPEenoCTaBMEHUS MYHULMNANbHOW
ycnyru (ganee — ysegomneHue o6 oTtkase).

Mpoueaypbl, ycTaHaBnWBaeMble HACTOALMM MOAMYHKTOM, OCYLUECTBASIOTCH B
cneayoLmne Cpoku:

no [OKyMeHTaM (cBefeHuaM), HanpasnsemelM cneuuwanuctamm Pocpeectpa, He
Donee Tpex pabounx AHeN;

Mo ocTanbHbIM NOCTaBLUMKaM - B Te4eHUe NATM pabounx AHel CO OHS NOCTYNneHus
MEXBEAOMCTBEHHOMO 3anpoca B opraH MW opraHusaumio, NPeAoCTaBMSOWNE OOKYMEHT U
MHOPMALMIO, EeCNMU  WHble  CPOKM  MOAFOTOBKM W HanpaeneHWs oOTBeTa Ha
MEXBELOMCTBEHHbIA 3amMpoc He ycTaHOBMNEHbl efepanbHbiMKM 3akoHaMK, MPaBOBbLIMU
aktamn [lpasutenbctea Poccuiickon Oepepauu U MNPUHATBIMA B COOTBETCTBUM C
tbeaepanbHbIMK 3aKOHaMKU HOPMaTVBHLIMK NPaBOBbLIMY akTaMu Pecnybnukn TaTtapcTtaH.

PesynbTaT npoueayp: 3anpolUeHHble cBefeHus, nubo yeefomneHue o6 oTkase,
HanpasneHHble B OTaen.

3.5. PaccmoTpeHmne OOKYMEHTOB KOMUCCUEN

3.5.1. Cneuynanuct OTaena ocyLecTBNAET:

NPOBEPKY JOCTOBEPHOCTU CBEAESHUI, COAEPXKaLLMXCA B NPEeACTaBNEHHbIX LOKYMEHTAX;

ochopMrieHne y4eTHbIX Aen (KoMNekTauus Bcex AOKYMEHTOB B OTAENbHYK Narnky);

MPOBEPKY HanM4yus OCHOBAHWA AONS OTKaza B NPefoCTaBMeHUW MyHULMNanbHOW
ycnyru. B cryyae Hanuums OCHOBaHMiA Ansi OTKasa B NPeAoCTaBNEHUM MYHULMNAMNLHON
ycnyru cneunanuct OTaena nogrotaBnueaeT 3akniodeHue o6 oTkase B NpenocTaBrneHuu
MYHULMNAnsHOM ycnyri. 3aknioyeHre npuknagsiBaeTcs K Y4eTHOMY AEny;,

HanpasfneHne y4yeTHbIX Oen CeMel Ha pacCMOTpeHWe OOLLUECTBEHHOW >KUMULLHOW
KOMWUCCUM (Oanee — KOMUCCUS).

MNpoueaypsbl, ycTaHaBnMBaeMble HACTOSALUMM MYHKTOM, OCYLUECTBMSATCA B Te4yeHue
ofHoro paboyero AHA C MOMEHTa NOCTYNSIEHUst OTBETOB Ha 3amnpochl.

PesynbTaT npoueayp: y4eTHoe [eno, HarnpasreHHoe B OOLUECTBEHHY XUMULLHYIO
KOMUCCUIO.

3.5.2. CeKkpeTapb KOMUCCUW OCYLLIECTBASET:

M3yYeHue NocTynUBLLUX JOKYMEHTOB,;

HasHa4veHue OHA 3acegaHns KOMUCCUN;

M3BeLLeHNe YNeHOB KOMUCCUN O AHE 3acedaHns KOMUCCUN.

MNpouenypel, ycTaHaBnMBaemble HACTOSALMM MYHKTOM, OCYLUECTBMSAIOTCH B Te4yeHue
ogHoro paboyero gHSA ¢ MOMEHTAa NOCTYNNEHUSA JOKYMEHTOB.

PesynbTat npouenyp: U3BeLLeHne YNeHOB KOMUCCUM O fHE 3acefaHus.

3.5.3. Komuceuss Ha cBoeM 3acefaHun paccMaTpuBaeT YYeTHOE AENo W MpuHUMaeT
pelweHne o paspeweHun obmeHa wnm o6 oTkase. [lpoueadypa, ycTaHaBnvMBaeMas
HaCTOSALLMM NMYHKTOM, OCYLLECTBMNSETCH B A€Hb 3aceaHnsa KOMUCCUN.

Mpoueaypbl OCYLLECTBNSAIOTCH B A€Hb 3acefaHns KOMUCCUN.

PeaynbTaT npoueaypbl: peLleHne 0 NocTaHoBke U 06 0TKkase B NOCTAHOBKE Ha y4erT.

3.5.4. CekpeTtapb komMuccum ohoOpMnseT peLleHne Komuccun B doopme npoTokona (2
aK3emnnspa) u nepefaeT Ha NOAMNUCH YieHamM KOMUCCUU.

MNpouenypbl OCYLLECTBNSIOTCS B AE€Hb 3aCefaHNsA KOMUCCUN.
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PesynbTaT npoueaypsl: nepefaHHoe Ha NOAMNMCh 3aKIioYeHne.

3.56.5. UYneHbl komuccuu MOANUCHIBAOT MPOTOKON W HaNpaBlsilOT CeKpeTapro
KoMuccum.

[Npouenypbl OCYLLECTBNATCA B AEHb 3acefaHNs KOMUCCUN.

PesynbTaT npoueaypbl: 3aKknioyeHe, NnoanncaHHoe YneHamm KOMUCCUN.

3.5.6. CekpeTapb komuccuW HanpaenseT NpoToKon komuccuu cneumanuety OToena,
BMECTE C Y4YE€THbIM EeNOM CEMbMH.

MNpouenypa, ycraHaeBnvBaemasi HaCTOSLUMM MYHKTOM, OCYLUECTBMSETCS B TeYeHue
ofiHoro paboyero gHs ¢ MOMEHTa NPUHATUA peLLeHns.

PesynbTaT npoueaypbl: MPOTOKON KOMUCCUW WM YYETHOE [eno, HanpasneHHble
cneunanucty OTgena.

3.6. MNMogroToBka pesynbTata MyHULMNANbLHON YCnyri

3.6.1. Cneuunanuct Otgena B crnyyae NPUHATUA KOMUCCHUEN PELLEHUs O paspeLUeHum
obmeHa:

noAroTaBnMBaeT NPOEKT 4OroBopa;

rOTOBUT MPOEKT PacnopsKeHUs 0 paspeLueHnn obmeHa (aanee — pacnopspkeHue).

B cnyyae npuHATUA komMuccren pelleHUst 06 oTKase B Bblgaye paspelleHns Ha oOMeH
FOTOBUT NMPOEKT NMUcbMa 06 OTkase B NMOCTAHOBKE Ha y4yeT (Janee — NUCbMO) U HanpaBnseT
Ha cornacosaHue.

PesynbTaT npoueayp: MNPOeKT pacnopspkeHuss (Mucbma), HanpaBneHHbld Ha
cornacoeaHue HavansHuky OTgena.

3.6.2. HavanbHuk OTgena cornacoBbiBaeT MNPOEKT pacrnopsbkeHus (nucbma) u
HanpasnseT Ha nognuck pykoeogutento Vcnonkoma.

3.6.3. Pykosogutens Mcnonkoma yTBepKOaeT NPOEKT PacnopsiXeHWUst Unu nucema u
Hanpaenset B OTgen.

MNpoueaypsbl, ycTaHaBnueaemeble nognyHktamy 3.6.1- 3.6.3, ocywecTenawTcA B
TeyeHue ofHoro pabo4vero AHs ¢ MOMEHTa NOCTYMNNEHUS NPOTOKONA U YYETHOro Aena.

PesynbTaT npouenypbl: YyTBEPXKAEHHbIA MPOEKT PacnopsKEHWUS WU NMUCbMA.

3.7. Boigaya 3asBuTento peaynbrata MyHALMNAnbHON yCryru.

3.7.1. Cneunanuct OTtaena perucTpupyeT W Bbl4aeT AOrOBOP MO OOMEHY >KUMbiMU
NnoMeLLEHUAMMN.

B cnyyae oTkasa B nNpegocTaBnNeHUM MYHWUUMMNANbLHOW  YCryri  3asiBUTENU
YBEOMNAKTCA MUCbMOM, C YKasaHUMeM MPUYMH OTKasa, a Takke no TenedoHy u (unu)
3MEKTPOHHON no4Te.

lNMpouenypsl, ycTaHaBNUMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAKTCS:

Bblga4a [orosopa - B AeHb NpUOLITUA 3aaBUTENS,

HanpasreHue nucbMa ob oTkase B NpefocTaBNeHUun MyHULMNAanbHOW yCnyri - B AeHb
noanucaHus.

PesynbTaT npouenyp: BblAaHHbIA OOrOBOP MO OOMEHY >XUMbIMU MOMELLEHUAMN UMK
HanpaBneHHoe NMcbMO 00 oTKase B NpefoCcTaBneHnn MyHULMNANbHOW YCyTi.

3.8. NcnpaBneHne TexHU4YEeCKMX OLLMBOK.

3.8.1. B cnyyae obHapyXeHWA TeXHUYECKOW OLUMOKM B OOKYMEHTE, SBMSAKLIEMCS
pe3ynbTaToM MYHULMMAanLHOW ycnyru, 3asasuTene npeacrtaenset B Otaen:

3asBneHue ob ncnpaeneHny TEXHUYECKOW OLLIMBKK (NpunoxeHune Ne2);

AOKYMEHT, Bblj@aHHbIA 3aABUTENIO KaK pesynbTaT MyHULMNANbHON YCNyru, B KOTOPOM
COAEPXKUTCA TEXHUYECKas oLmMbKa;

AOKYMEHTbI, WMEelLMe pUaNYecKylo Ccury, CBWUAETENbCTBYKOLME O Hanuyuu
TEXHUYECKOW OLLMBKN.
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3asiBneHue o6 wucnpaBneHMU TEXHWYECKOW OLIMOKM B CBEOEHUAX, YKa3aHHbIX B
OOKYMEHTe, SABMNALWEMCs pesynbTaTtoM MYHULMNansHOW ycryru, nogaeTcsa 3asBUTENEM
(YynonHoMoYeHHbIM npeacTaBuTenem) NMyHo, nMbo NoYTOBbIM OTNPaBreHNEM (B TOM YUCHE C
MCMONb30BaHMEM 3MIEKTPOHHOW MoYThI), NIMOO0 Yepes eauHbli nopTan rocyaapCTBEHHbLIX W
MYHULMNANbLHBLIX  YCryr WM MHOTOMYHKLMOHANBHBIA ~ LUEHTP  NpefocTaBfeHus
rocyfgapcTBEHHbIX U MyHULMNANbHbIX YCIyT.

3.8.2. Cneumanuct, OTBETCTBEHHbI 3a NPUEM AOKYMEHTOB, OCYLUECTBNSAET npuem
3asBneHMs o6 ucrnpaBneHUM TEXHWYECKOW OLMOKW, perucTpupyeT 3asiBNeHue ¢
MPUNOXEHHBLIMU JOKYMEeHTaMu 1 nepegaet ux B Otgen.

lMpouedypa, ycTaHaBnvBaemas HaCTOSALUMM MYHKTOM, OCYLUECTBNSETCS B Te4YeHue
ogHoro paboyero gHsl C MOMEHTa perucTpaLmumn 3assneHus.

PesynbTat npoueaypel: NPUHATOE U 3aperucTpupoBaHHOE 3asiBNeHne, HanpaBneHHoe
Ha paccmoTpeHue cneuvanucty OTgena.

3.8.3. Cneuwanuct OTgena paccMmaTpuBaeT OOKYMEHTBl M B LENAX BHECEeHUs
ncrnpasfieHWin B JOKYMEHT, ABNAOLMUACA pe3ynbTaTtoM YCnyrv, OCyLUecTBRseT npoueaypsl,
npegycMoTpeHHble nyHkToM 3.6 Hactodwero PernameHTta, W BblgaeT WUCNpaBneHHbIN
AOKYMEHT 3asBuTento (YNosHOMOYEHHOMY NPeACTaBUTENIO) IMYHO NoA POCNUCH C U3BATUEM
y 3asButens (YNONHOMOYEHHOro npeAcTaBUTENs) OpwurMHana [OOKYMEHTa, B KOTOPOM
COOEPXUTCHA TexHudeckas olwwubka, WnyM HanpaBnsieT B aApec 3asiBUTENA [MOYTOBLIM
oTnpaeneHnem (NocpeAcTBOM SSIEKTPOHHOW MOYTbl) MUCBMO O BO3MOXHOCTW MOMyYeHUs
AOKyMeHTa npu npegocTtasneHun B OTaen opurMHana AOKYMEHTa, B KOTOPOM COOEPXKUTCSH
TeXHUYeckas olumbka.

[Mpouedypa, ycTaHaBnvMBaeMash HaCTOALMM MyHKTOM, OCYLUECTBNAETCA B Te4YeHue
Tpex pabouux gHen nocrne obHapyKeHUs TEXHUYECKOW OLMOKM UNKU nonyyYeHus oT noboro
3aMHTEepPEeCOBaHHOrO NMUa 3asBeHns 0 A0oMNyLLEHHONR ownbke.

PesynbTaT npouefypsbl: BblAaHHbIN (HanpaBneHHbI) 3asBUTEN0 AOKYMEHT.

4. MNopsanok u hopMbl KOHTPONSA 3a NpefoCcTaBreHUeM MYHULMNANbLHOW YCryru

4.1. KoHTponb 3a MonHOTOW W KayecTBOM NpeaocTaBNeHUs MyHULMNanbHOW Yycnyru
BKMOYaeT B cebs BbIABMEHWE M YCTPaAHEHWE HapyLUEHWIA NpaB 3asBUTENEN, npoBedeHue
NPOBEPOK COBMOAeHUA npoueayp npefocTaBneHns MyHWLUMNanbHOW YCMyru, nOAroTOBKY
pelieHnA Ha pgeilcteBua  (besgencTBue)  OOMKHOCTHBIX MWL OpraHa  MEecTHOro
camoynpasreHus.

dopmamn KoOHTponsa 3a cobniogeHnemM WCMNONMHEHUA aaMUHUCTPaTUBHBLIX mnpouenyp
ABMNAOTCA:

1) npoBepka U cornacoBaHWE T[POEKTOB [OKYMEHTOB MO MNpefoCcTaBEHUIO
MYHULMMNanbHOM ycnyru. PesynbTaToM NpoBepKu ABNSAETCH BU3UPOBAHUE NPOEKTOB;

2) npoBoAUMbIE B YCTaHOBMNEHHOM MOpAAKE NPOBEPKM BEAEHNSA OENonpon3BoaCcTBa;

3) npoBefeHWe B YCTAHOBMEHHOM MOPAAKE KOHTPOSIbHbIX MPOBEPOK cobnodeHus
npoueayp npeaocTaBneHnsa MyHULUNanbHOW yCnyri.

KoHTponbHbIE NPOBEPKM MOryT ObiTb NNAHOBbLIMU (OCYLLECTBNATLCA Ha OCHOBaHWUK
MONyrodoBbIX WKW roAoOBbIX MMaHOB paboThl OpraHa MEeCTHOro CamoynpaBreHwus) |
BHennaHoebiMy. [lpu npoBegeHUW NpPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI,
CBSA3aHHbIE C NPEeOOCTaBNEHMEM MYHULMNANbHOW yCnyrn (KOMMEKCHble NpOBEpKW), Unu no
KOHKpETHOMY ODpalleHunto 3asaBUTENS.

B uenax TekyLlero KOHTpOns WCMONb3YTCA CBEeAEHUS, UMEKLLUECS B 3NIEKTPOHHOM
Dasze [gaHHbIX, cnyxebHasi KOppecrnoHAeHUMs, YCTHas W MUCbMEeHHas WHdopmaLns
CNeLmanicToB, OCYLLUECTBMALINX BbINOMHEHNE aAMUHUCTPATUBHLIX MpoUenyp, >XypHarbl
yyeTa COOTBETCTBYIOLLMX AOKYMEHTOB U ApYriue CBeAeHUSs.
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[na ocyLlecTBNeHna KOHTPONS 3a COBEpLUEHWEeM [OEWCTBUA NMpU NpenocTaBreHun
MyHULIMNAaNbHOM YCNyru U NPUHATUW peLueHuin pykosogutento Mcnonkoma npeacraensoTcs
CnpaBkW O pesynbTaTax NpefocTaBfeHns MyHULMNANLHOM YCnyru.

O cnyyasx v npuuMHax HapyLleHWs CPOKOB, MOCNEAOBaTENbHOCTA U CoaepKaHus
agMUHWCTPaTUBHLIX Mpoueayp cneuuanucTel HeMeAneHHO WHOPMUPYIOT pyKoBOAUTENS
opraHa, npeaocTaBnAKLEro MyHULMNANbHYO YCNyry, a Takke npegnpuHMMaloT CPOYHble
Mepbl MO YCTPaHEHWIO HapyLUEHWA

4.2, Tekylwmii KOHTpPONb 3a coOMAEeHMEM nocrnefoBaTenbHOCTU  AeRCTBUR,
OnpefeneHHblX aaMUHUCTPaTUBHBIMKA MpoLuenypamMmu no npefocTaBleHnd MyHULMNANbHOM
yCnyru, ocyLLecTBnseTcsa 3aMecTuTenemM pykosoautens Vicnonkoma no MHpacTpyKTypHOMY
pasBUTUIO, OTBETCTBEHHbIM 33 OopraHu3auuio paboTbl MO NPeaoCTaBNeHUI0 MYHULMMANbHOM
ycnyru, a Takke cneynanucrtaMmu otaena MHppacTpyKTYPHOrO pasBUTUS.

4.3.TlepeyeHb  OOMKHOCTHbLIX MWL,  OCYLUECTBMSIOWMX  TEKYLUUA  KOHTPOIb,
yCTaHaBNMBaeTCA TMONOXEHUSAMU O CTPYKTYPHbIX MOApa3deneHusix opraHa MeCTHOro
camoynpasneHUss U OMMKHOCTHBIMU pernameHTamu.

Mo pesynbratam NpoBefEHHBLIX MPOBEPOK B CMy4Yae BbISBMEHWUSA HapYLUEHWIA npas
3asBUTENEel BUHOBHbLIE IUL@ NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHopaTenbcTBoM Poccuiickoi Pepepauum.

4.4. PykoBoauTens opraHa MeCTHOro camoynpaBfeHUss HECET OTBETCTBEHHOCTb 3a
HECBOEBpPEMEHHOE pacCcMOTpeHne obpalleHunii 3asBUTenei.

PykoeoguTenk (3amMecTuTenb pPyKOBOAMTENSs)) CTPYKTYPHOro nogpasaeneHusi opraHa
MECTHOro CaMOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe U  (unn)
HeHagnexaullee BbINONHEHWE agMUHUCTPATUBHLIX AENCTBUWA, yKasaHHbIX B pasgene 3
HacTosLero PernameHTa.

JIOIKHOCTHbIE NMULA M WHbIE MYHULMMAmNbHbIE Cry)XallMe 3a pelleHus U OelcTBus
(6espelicTBuKe), npuHUMaemble  (OCyLLECTBIISEMbIE) B Xo4e  npenocTaBrieHus
MYHULMNANbLHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOPSKE.

4.5. KoHTpone 3a npefocTtaBneHueM MyHULMNANbLHOM YCAyr CO CTOPOHbI rpaXkaaH, ux
o0beauHeHnit 1 opraHu3auui, OCYLLECTBMSAETCS MOCPEACTBOM OTKPLITOCTU AEATENbHOCTM
opraHa MeCTHOIO caMOoynpasneHust npyu nNpenocTaBreHud MYHULMMNanbHOW  ycnyru,
nony4yeHuns1 MOSHOW, akTyanbHOW 1N JOCTOBEPHOW MHpOpMaLuK O Nopsake npeaocTaBneHus
MYHVLMNANbHOW YCIyru 1 BO3MOXHOCTU focyaebHoro paccMoTpeHust obpalueHuii (kanob) s
npolecce npeaocTasneHnsa MyHULUNANbHOW YCyru.

5. ocynebHLIN (BHecye6HLIN) NOpAAOK 06XanoBaHUs pelueHUi U AeWCTBUN
(6esgericTBMA) opraHa, NpeAoOCTaBNAKIEro MyHULMUNANLHYIO YCyry,
MHOrothyHKUMOHaNLHOro LieHTPa NpeoCTaBeHUsA rocyAapCTBeHHbIX U
MYHULUNANbLHbIX YCNYT, OpraHUu3auun, yKkasaHHbiX B 4actu 1.1 ctatbu 16
®epepaneHoro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX AOSDKHOCTHBIX UL,
MYHULUMNaNbHbIX CRYXalWux, paboTHUKOB»

5.1. Monyyatenn MyHMUMNANbHOW YCNYrM WMET npaBo Ha obxanoBaHue B
AocynebHom nopsake AencTeunil (6esneiicTBIs) COTPYAHMKOB Mcnonkoma, yqacTByoLWmMX B
npefocTaBfeHn  MyHWULMNanbHOW ycnyri, pykoBogutento Mcnonmkoma wnu  rnase
MYHULMNanbHoro obpasoBaHus.

3asiBnTenb MOXET 00paTUTLCS C xarnoboii, B TOM Yucne B CrieayoLLmx crydanx:

1) HapylleHne cpoka perucTpauuv 3anpoca 3asBUTENS O MPedoCTaBlIeHUN
MYHULMNanbHOR ycnyru;

2) HapyLLeH1e cpoKa rnpefocTaBleHnst MyHULMNAnbHOM yCnyry;

3) TpeboBaHue y 3asBUTENs LOKYMEHTOB Wnu uHGopMauunm nubo OCyLLEeCTBNEHUS
AEUCTBUIA, nNpe[CcTaBNeHne WnM  OCYLUECTBNIEHUE KOTOPLIX HE  MPEeayCMOTPEHO
HOpMaTVBHBIMU NpaBoBbIMKU akTamu Poccuiickon Pepepauun, Pecnybnukn TaTapcTaH,
BepxHeycroHcKoro MyHMUmMnansHoro paioHa ans npefocTaBneHns MyHULMNansHo YCnyru;
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4)oTKaz B npveme [OKYMEHTOB, MpefoCTaBfeHWe KOTOpbIX MpeAyCcMOTPEHO
HOpMaTUBHbIMM NpaBoBbiMM akTamu Poccuiickon ®epepaunn, Pecnybnuku TaTtapctaH,
BepxHeycrnoHCcKoro MyHUUMNanbHoro panoHa Ans npegoctasneHns MyHULMNansHOW yenyru,
y 3a8BUTENS,

5) oTkaz B npefdocTaBfeHun MyHULMNanbHOW yCnyri, ecnu OCHOBAHWUS OTKa3a He
npeaycMoTpeHbl defepanbHbiMU 3aKOHaMU U NMPUHATBIMUA B COOTBETCTBUN C HUMWU WHBIMU
HOpMaTMBHbIMKM NpaBoBbiMM akTamu Poccuiickon ®Pegepauuy, 3akoHamum W UHBIMK
HOpMaTMBHbIMY NPaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHULMNanbHbIMM NpaBoBbIMU
akTamu;

6) saTpeboBaHue OT 3aaBUTENSA NpU NPefoCcCTaBNEeHN MyHULMNANbLHON yCryrn nnarhl,
HE nNpPeoycMOTPEHHOW HOpMaTUBHLIMW NpaBoOBbIMU akTamu Poccuiicko Pegepauunu,
Pecnybnuku TatapctaH, BepxHeycnoHCKoro MyHUUMNanbHOro panoHa;

7) oTka3 Mcnonkoma, OOMKHOCTHOrO nuua KMcnonkoma B ucnpasneHnn OOMyLIEeHHbIX
one4yaTok M OWWOOK B BblAAHHLIX B pe3ynbTaTte NpefocTaBNeHus MyHULMNanbHOM YCnyru
AOKyMeHTax nnbo HapyLLeHne YCTaHOBMEHHOro CPpOoKa Takux UCNpaBreHui;

8) HapylleHne cpoka wunu nopsdka Bblgadn  [JOKYMEHTOB MO  pesynbTaram
npeaocTaBNeHUsa MyHULMNANBHOW yCnyru;

9) NnpMoCTaHOBINEHNE MNPefoCTaBNeHNs MyHWLUUMAanbHOMW YCnyru, ecrim OCHOBaHWUs
NMPUOCTAHOBNEHUSA He nNpefycMOoTpeHbl defepanbHbiMi  3akoHamu U NPUHATBIMA B
COOTBETCTBMM C HAMMU MHBbIMW HOPMaTUBHbLIMI NpaBoBbIMK akTamu Poccuiickon ®epepaLiyu,
3aKoHaMM W UHbIMA HOPMAaTMBHBIMKM npaBoBbiMM aktamu Pecnybnuku TartapcrtaH,
MyHULIMNANbHbLIMW NPaBOBLIMU akTamu;

10) TpeboBaHWe Yy 3asBUTENA NpyM NPEAOCTABNEHUN MYHULMNANbHOW YCAyru
[LOKYMEHTOB WNU WHMOpMauuu, oTcyTcTBMEe W (MNW) HEAOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Npv NepBOHa4YaribHOM OTKase B MNpueMe [OKYMEHTOB, HeOoOXOoOMMbLIX SIS
npeaocTaBneHnst MyHUUMnanbHon ycnyri, nubo B NpeocTaBneHmum MyHULMUnanbHol yenyru,
3a UCKMYEHMEM CryyaeB, NPpenyCMOTPEeHHbIX NyHKTOM 4 4actu 1 ctatbu 7 ®efepansHoro
3akoHa Ne 210-03.

5.2. Xanoba Ha peweHus u peictemsa (bespeiicTeue) opraHa, npefocTaBnsAloLEero
MYHULMMNANbHYO yCryry, QOMKHOCTHOrO nnua opraHa, npeAocTaBnaloLLIero MyHuLMnanbHyo
ycryry, MyHAUMMAnbHOro  Chyalljero, PpykoBoAWTENs opraHa, npeaocTaBnsioLLero
MYHMLMNANbHYIO YCryry, noaaeTcs B MUCbMEHHOW opMe Ha BymaxkHom HocuTene wunu B
3NEKTPOHHOW dhopme.

Yanoba moxeT OblTb HanpaeneHa no noyte, yepes MOL, ¢ ucnonbsoBaHuem
WHDOPMAaLMOHHO-TENEKOMMYHMKaUMoHHoW  ceTn  "iHTepreT", oduumansHoro caira
BepxHeycrnoHckoro  MyHuuunanbHoro paioHa (http://www. verhniy-uslon.tatarstan.ru),
EguHOro nopTana rocygapCTBeHHbIX W MyHuuuMnansHbiX yenyr Pecnybnuku TaTapcrad
(http://uslugi.tatar.ru/), EAauHOro nopTana rocygapCTBEHHbIX W MYHULUMNANbHbLIX YCNyr
(cbyHkumia) (http://www.gosuslugi.ru/), a Tarke MOXeT OblTb NMPUHATA NPWU NUYHOM Mpueme
3asaBuTENS.

5.3. XXanoba, nocTynuslias B oOpraH, NpefocTaBnAlLWMA MyHULMNANbHYO YCNyry,
nvbo BblWecToAWMIA opraH (NpWM €ro Hanuyuu), MOANEXUT PACCMOTPEHUIO B TeYeHue
naTHaguati pabounx OHEW co OHS ee perucTpauuu, a B cryvae obxanosaHua oTKasa
opraHa, NpefoCcTaBNsioLEero MyHULMNaneHy YCnyry, B npueMe AOKYMEHTOB Y 3asBUTENS
nmbo B MCnpaBneHWn JOMyLUEeHHbIX oneyaTok M owmnboK unum B criydae obxanoBaHuA
HapyLUEHWs1 YCTAHOBIIEHHOMO CPOKa TaKWUX UCMpaBneHui - B TeUEHWE NATK paboymnx gHei co
[HS ee perucTpauunu.

5.4. XXanoba gomkHa cogepkaTb crieqyoLLlyio UHopMaLuio:

1) HaMMeHOoBaHWe opraHa, NpefocTaBnAlLLEro yenyry, JOMKHOCTHOrO Niua opraHa,
NPeoCTaBMAOWEro yCcnyry, Wnu MyHULMNANbHOrO CryXallero, pelleHus U LeicTBus
(BespmeicTBUE) KOTOPLIX 0BXanyloTCs,;

2) dhamunuo, UMs, OTYECTBO (mocrnegHee - MNpW Hanuuuu), CBEAEHWA O MecTe
XUTenbCTBa 3aABUTENns - UaMYeckoro nuua nubo HavMeHoBaHWe, CBEeAEeHUsi O MecTe
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HaxoXaeHvus sasaBuTensd - HPUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW MOYThl (MPU HanuM4uMu) U NOYTOBLIN agpec, no
KOTOPbIM AOIKeH ObiTh HanpaBneH OTBET 3aABUTENIO;

3) ceBegeHuss o6 obxanyemblx pelueHusx u gercteuax (BespencTBuM) opraHa,
npeaocTaBnsioLLero MyHULIMNAbHYHO ycnyry, OOJIKHOCTHOTO niuya opraHa,
NPeAoCTaBALLEro MyHUUUNanbHy YCnyry, UM MyHALMNAnbHOro cryXallero;

4) nOBOAbI, Ha OCHOBaHUM KOTOPbLIX 3asiBUTENb HE COrMaceH C pelleHuem u
fdericteuem (GespelicTBmem) opraHa, NpefoCTaBNSAKLWEro YCnyry, LOMKHOCTHOrO nuua
opraHa, npeaocTaBnAoLLEro yenyry, Unm MyHULMNansHOro cnyXaLlero.

5.5. K >anobe moryT 6biTb MNPUIOXEHbl KOMWM [OKYMEHTOB, NOATBEPXKOAOLLUX
n3noxeHHble B Xanobe obctoaTenscTea. B Takom cnyyae B xanobe npuBoguTCs NepeyeHb
npunaraembix K HEil JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpPeHUst xanobbl NPUHWMAETCH OOHO M3 CIEAYHLUUX
peLueHui:

1) xanoba ygoBneTBoOpseTCA, B TOM yucre B (hOpMe OTMEHBI MPUHATOrO peLleHuns,
ncnpasneHusi oNnyLeHHbIX onevyaTok 1 ownbokK B BbiAAHHbIX B pe3ynbTaTe NpefocTaBneHns
MYHULMNANbLHOW YCryrn AOKYMEHTaX, BO3BpaTa 3asiBUTENIO0 AEHEXHbIX CPEACTB, B3UMaHue
KOTOpPbIX HE NpeaycMOTPEeHO HOPMAaTUBHbLIMKM MpaBoBbIMKA aktamu Poccuiickon depepaumm,
HOpPMaTUBHLIMU NpaBoBbIMU akTamu Pecnybnuku TaTapcTtaH, MyHULMNanbHbIMKA NPaBoBLIMU
akTamu;

2) B yOOBNETBOPEHNN Kanobbl 0TKasblBaEeTCS.

He nosgHee p[HA, cregylowero 3a JAHEM MNPUHATUA pPeLUeHWs, yKasaHHOro B
HacToALleM MyHKTe, 3asBMTEN0 B MWCbMEHHOW (QOPME U N0 XenaHWui 3asiBUTENA B
3NEKTPOHHOW (hopMe HanpaBnseTCs MOTUBMPOBAHHbLIA OTBET O pe3yrbTaTax PacCMOTPEHUS
xarnobbl.

5.7.B cny4ae npusHaHusa anoObl, Nognexalleld YOOBNETBOPEHWUKD, B OTBETE
3aABUTENIO AaeTca MHpopMauua O OEWCTBUSX, OCyLlecTBrnsieMbiXx McnonkoMmom, B Lensix
He3aMeannTenbHOro YCTpaHEeHUs BbISBIEHHbIX HapPYLUEHWA MpU OKasaHUM MyHULMNAnbHON’
yCcnyru, a Takke MPUHOCATCH W3BUHEHWS 3a [OCTaBneHHble HeyfaobcTBa M yKasbiBaeTcs
UHdopMaLmus 0 AanbHENWNX OeNCTBUSAX, KOTOPblE HEOOXOAWMO COBEPLUNTL 3aSBUTEMIO B
Lenax nonyyeHus MyHULMnansHom ycnyru.

9.8. B cnyyae npusHaHua xanobbl, He nognexallel yaoBneTBOPEHWUID, B OTBETE
3asBUTENIO, [a0TCA apryMEHTUPOBaAHHbIE PA3bACHEHUS O NPUYMHAX NMPUHATOrO peLUeHus, a
TaKKke nHdopmMaLus o nopsake 0b6XxanoBaHusi NPUHATOrO PELLEHUS.

5.9. B cny4ae ycraHoBneHus B Xoge WnuU Mo pesynbTataM PacCMOTPEHUA Kanobbl
NPU3HakoB  coCTaBa  afAMUHUCTPATUBHOrO  MpaBOHAPYLUEHWS  UNU  MPECTYNIeHUs
AOMKHOCTHOE UL, PabOoTHUK, HaAeneHHble MONHOMOYMSMKA MO PacCMOTPEHUK Xanob,
He3aMeanuTensHO HanpasnslwT UWMewlMecs MaTepuanel B OpraHbl  MPOKypaTypsbl.
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6. OcoGeHHOCTH BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp (AeHcTBUN) B
MHOrotyHKLMOHANBbHbLIX LIEHTPaX NpeAoCTaBleHUs rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr

6.1. OnucaHwne nocnegoBaTenbHOCTHU OencTeuit npwu npegocTaBfieHUK
MyHMLMNanNbHOM ycnyri BknoYaeT B ceba cneayoLune npoueaypsi:

1) nHbopMUpoBaHVe 3a9BUTENS O NOPAAKE NPEAOCTaBNEHNS MyHULMNANBHOW YCNyTu;

2) NpUHATME W perucTpauust 3asiBNeHUss W [OKYMEHTOB, HeobXoAuMMbIX Ans
npeaocTaBneHns MyHULMNansHoM yenyru;

3) bopMupoBaHMe W HanpaseneHue MeXBeAOMCTBEHHbIX 3anpocoB B oOpraHbl,
yyacTByloLMe B NpeAoCTaBneHun MyHULMNAnbLHON ycnyri, B TOM YUCe MO KOMMIEKCHOMY
MEXBEOMCTBEHHOMY 3anpocy;

4) npoBepka  [AEUCTBUTENbHOCTM  YCUMNEHHOW  KBanuduKaLMOHHOW  LucpoBOn
3MEeKTPOHHOW MOAMMCK  3asBUTENs, WCMOMb3OBAaHHOW MNpu nojave 3asBfeHus o
npegocTaBneHnn MyHULMNANbHOR YCIyTH;

5) HanpaeneHue 3anBreHus ¢ JoKyMmeHTaMmu B icnonkom;

6) Bblgaya 3asBUTENIO pesynbTaTta MyHULMNansHON yeryri.

6.2. MHdopmupoBaHue 3asBuUTENs O MOpAAKE NPeaoCTaBleHns MyHULMNanbHON
ycnyru

3asButens Bnpase obpatutbca B M®Ll nuyHo, no tenedoHy v (Mnun) aneKTPOHHOW
noyTe Ans Nosy4YeHnst KOHCYnbTauuii 0 NopsAake NonyYyeHus MyHULMNanbHON yCryru.

Cneunanuct MOL| uHcbopMupyeT 3asBUTENS, B TOM YuUcre Mo cocTtasy, dopme
npeacTaenseMoil OOKYMEHTaUWM W OPYyrum Borpocam AN MONyYeHUs MyHUUMNanbHON
yCryrv 1 Npy HeobXoAMMOCTM OKasblBaeT NOMOLLL B 3anofiHeHnK bnaHka 3asBneHus.

3agBuTENb MOXET MOMy4YMTb  MHOpMaLMIO O nopsake npefocTaBneHus
MyHULMNanbHOR ycnyru nytem ceoboaHoro goctyna ¢ canta MOL| http://imfc16.tatarstan.ru/

Mpouenypbl, ycTaHaBnMBaeMble HACTOSLLMM MYHKTOM, OCYLUECTBMAKTCA B [eHb
obpalleHun 3aaBuUTens.

Pesynbtat npouegyp: WHdopMauus no coctasy, opme npeacTaBnsaemon
AOKYMEHTaUMM 1 APYrM BONpocam nonyveHns MyHULMNanbHoOM yCryru.

6.3. [NpuHATMe 1 perncTpauumsa 3asasneHus

6.3.1. 3agBUTENL NUYHO, Yepe3 JOBEPEHHOE NULO UMK B 3NEKTPOHHOW hopme nogaeTt
MMCbMEHHOE 3asiBlIeHMe O MpefoCTaBleHny MyHUUUNanbHOW ycnyrn W npeactaBnseT
OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtosiwero PernameHta B M®L|, ynaneHHoe
paboyee mecto MOLI.

3asABneHMe 0 NPenocTaBfEeHUM MyHULUMNanbHOM YCryrn B 3MEKTPOHHOW chopme
HanpaenseTca 4epes [lopTan rocygapCTBEHHbIX M MyHULMNanbHbIX ycnyr PecnyOnuvku
TaTapctaH. Peructpauusi  3asiBfeHWsi, MOCTYNWBLUEro B  3MEKTPOHHOW  dhopme,
OCYLLECTBNAETCHA B YCTAHOBIIEHHOM NMOPAIKE.

6.3.2. Cneyunanuct MOL|, Begywuini npuem 3asBfieHU, OCYLUECTBNAET npoueaypsbl,
npegycMoTpeHHble pernameHToM pabdoTtel MOLI.

Mpoueaypbl, ycTaHaBnNUBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBISIIOTCA B CPOKW,
yCTaHOBIEHHbIE pernaMmeHTom pabotsl ML

PesynbTaT Nnpouenyp: NPUHATOE U 3aperncTpMpoBaHHOe 3asiBlieHNe.

6.4. dopmmpoBaHue nakeTa JOKYMEHTOB
6.4.1. Cneunanuct M®Ll B cooTBeTCTBUM C pernameHTom paboTsl MOLL:
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NnpoBepsieT  OEeWCTBUTENLHOCTL  YCUINEHHON  KBANMMUKALMOHHON  LIMOPOBOWN
3MNEeKTPOHHOW MOANUCY  3asBUTENS, WCMONb3OBAHHOW nNpu nojaye 3asBleHns O
npeaocTaBneHuy MyHULUNAansHoW yenyru;

hopMUPYET 1 HanpaBnseT MeXBEAOMCTBEHHbIE 3anpockl B opraHbl, y4acTsyloLlne B
NMPeOoCTaBneHnM.  MyHUUMNanbHOW  ycryry, B TOM  4YWcne No  KOMMIEKCHOMY
MeXXBeJOMCTBEHHOMY 3anpocy.

[Mpoueaypbl, ycTaHaBnUMBaeMble HACTOSLLUM MYHKTOM, OCYLIECTBIAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHToM paboTsl MOLL.

PesynbTaTt npoueayp: HanpasneHHble 3anpochl.

6.4.2. Cneunanuct M®OLl nocne nonyveHusi OTBETOB Ha 3anpocbl hOpMUPYET NakeT
OOKYMEHTOB W HanpaensieT ero B lcnonkoM B nopsake, YCTaHOBMEHHOM PEernaMeHToM
patoTtbl MOLL.

Mpouenypbl, ycTaHaBnNMBaeMble HACTOALIUM MYHKTOM, OCYLLECTBIIAIOTCS B CPOKM,
yCTaHOBMNeHHbIe pernameHTom padotbl MOLL.

PesynbTaT npoueayp: HanpasneHHble B ICNOKOM AOKYMEHTbI.

6.5. Bbigava pesynbTtaTta MyHALMNAanbHOW ycnyru

6.5.1. Cneunanuct M®Ll npu noctynneHun pesynbTata MyHULMNAanNbHOW YCnyriu m3
Wcnonkoma peructpupyeT ero B YCTAHOBMEHHOM MoOpsAaKe. K3BeLlaeT 3aasutens (ero
npeacrasuTens) ¢ Ucnons3oBaHnem criocoba cBsA3W, YKasaHHOro B 3aABMEHNN, O pesyrnbraTe
npenocTaBneHns MyHuuMnansHo yCnyru.

lMpouenypsbl, ycTaHaBNMBaeMble HacTOALIMM MOAMYHKTOM, OCYLLIECTBMATCA B OEHb
NoOCTynneHnsa AokymeHTos 13 Mcnonkoma.

PesyneTaT npouepnyp: v3BelleHWe 3asBuTensa (ero npeacTaBuTensl) O pesynbTarte
npenocTasneHns MyHUUUnansHoOW yenyru.

6.5.2. Cneunanuct MOL BblgaeT 3asBuUTENtO pe3ynbTaT MyHULMNansHoW ycrnyru

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBIAIOTCA B nopsake
O4YepenHOCTH, B AeHb NPUOLITUS 3aSBUTENSA B CPOKWU, YCTAHOBIIEHHBIE pernaMeHToM paboThl
MO®LI.

PesynbTat npouenyp: BblAaHHbIA pe3ynbTaT MyHULMNAanbHOW YCyru.



22

MpunoxeHwne Ne1

B
(HaMMeHoBaHWe opraHa MeCTHOro CamoyrnpaBreHus

MyHULMMAansHOro o6pa3oBaHus)
oT

(nanee - 3asiBATEND).
(ans dounsmyeckmx nuL - hamunus, UMsi, OTYECTBO,
NacrnopTHbIE OaHHbIE, PETUCTPALMUIO MO MECTY
XKUTENbLCTBA, TENeOoH)

3agasneHune
06 ohopmMneHUN JOKYMEHTOB MO 0OMEHY XUNbIX MOMELLEHWUIA, NpegoCTaBEHHLIX MO OrOBOpY
couuarnsHoro Hamma

MpoLuy Bac ohopmMuTb AOKYMEHTEI N0 OBMEHY XXMUNOro NoMeLLeHus.
AJpec XUroro NoOMeLLeHNs: MyHULMUManbHbIA paioH (FOPoaCKON OKPYr), HAaCeneHHbI
MYHKT yn. O.

K sasgBneHuvio npunaraioTcs criefyowmMe OTCKaHUPOBaHHbIE OOKYMEHTHI:

1) JokymeHTbl yaocToBepsitOLLUE NNYHOCTb;

2) [okymeHT, noAaTeBepxdaloLluMiA NOMHOMOYWS npeacTaBuTens (ecnM OT WUMEHM
3asBUTENA OEWCTBYET NpeacTaBuTerb);

3) Konun OOKYMEHTOB, NMOATBEPXOAMOLMX MPAaBO MOMb30BAHWUSA KUIMBIM MOMELLEHUEM,
3aHMMaeMbIM rpakgaHWHOM-3asBUTENEM U YNeHaMu ero cembm (fOrosop, OpAep, pelueHue o
npenocTaBneHUN XUNoro NOMeLLEHUs1 U UHble AOKYMEHTbI);

4) Konunm [OOKYMEHTOB O COCTaBe cCeMel rpaxaaH-sasBuTeneil (CBUAETENLCTBO O
pPOXOEHUN, CBUOETENbCTBO O 3aKioYeHuM Opaka, pelleHue o6 yCbIHOBREHUM (yOoouepeHuu),
cypebHoe peLleHne 0 NPU3HaHWM YeHOM CEMbU U T.1.).

5) Bbinucka M3 JOMOBOW KHUMKM (B cny4yae, ecrnv OJOKYMEHT BblAaeTCsl KOMMEPYECKUMMU
opraHusauuamu),

6) Bbinucka u3 TexHuyeckux nacnoptoB BTU c noataxHelM nrnaHoMm (npu Hanu4um) u
SKCMNAMKaUunen.

Obsasytock Npu 3anpoce NpefocTaBnTb OPUrMHanbl OTCKAHUPOBaHHbLIX JOKYMEHTOB.

(naTa) (noanuce) (PN0)
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MpunoxeHwe Ne2

PykosoguTenio

WcnonHuTensHoro KomureTa
MYHWULIMNanbHOro
paioHa Pecnybnukn TatapcTaH
or:

3asiBneHue
06 ucnpaBneHUM TeXHUYECKON OWUOKKU

Coobwato 06 owubke, [JOMNYLIEHHON NPU OKasaHuM MyHUUMNANbHOW yCnyru

(HaumeHoBaHuMe ycnyru)
3anucaHo:

['Ipaanbele cCBeeHUA:

MpoLwy ncnpasuTe OOMYLUEHHY TEXHUYECKYHO OMOKY U BHECTU COOTBETCTBYHLLME
U3MEHEHUSA B JOKYMEHT, ABMNSIOLMIACA pe3ynbTaToM MyHULUNANbHOR yenyri.

Mpunarato cnegywolme JOKYMEHTbI:

e

2.

<

B cnyvae npuHsaTus peleHus o6 OTKNOHEHUM 3asiBneHns o6 ucrnpasneHuu
TEXHUYECKON OLINOKM MPOLLY HanpaBuTb Takoe peLUeHne:

NOCPEACTBOM OTNPABIIEHNS ANEKTPOHHOro JOKYMeHTa Ha agpec E-mail: :

B BULE 3aBEPEHHOW KOMUWM Ha ByMaKHOM HOcUTene MOoYTOBbLIM OTMPAaBleHueM Mo
agpecy:

MoaTeep:kOa cBoe corracve, a Takke cornacue npeacTaBsieMoro MHOK nuua Ha
00paboTKy nepcoHanbHbIX AaHHbIX (cOop, cuctemaTusauuio, HakonieHue, XpaHeHue, yTo4HeHe
(0GHOBNEHME, W3MEHEHME), MCMOoNb30BaHWe, pacnpocTpaHeHWe (B TOM uyucrne nepegaqdy),
obesnuuuBanue, 6roKMpoBaHMe, YHUYTOXEHUE NEPCOHANBHBIX AAHHBIX, @ TaloKe UHbIX ASACTBUR,
HeobXoAUMbIX Ans  0DpaboTKM  MepcoHarbHbIX  OaHHbIX B paMkax MpedocTasrieHuns
MYHULMNANLHOW YCMyrK), B TOM “YMClie B aBTOMaTU3MPOBaHHOM PEXWME, BKNoYas NpuHATUE
PELUEHUA Ha WX OCHOBE OpraHoM MpPenoCTaBnAlWLMM MyHUUMNanbHylo YCnyry, B LUensx
NpeaocTaBneHns MyHULMNanbHOW yenyri.

HacToswwm nogTeepKaa: CBEAEHUS, BKITIOYEHHbIE B 3asBIEHNE, OTHOCALLMECH K MOEN
JINYHOCTU W MPEACTaBMSEMOMY MHOK JMLY, @ Takke BHECEHHblE MHOK HWKE, [OCTOBEPHbI.
JokymMeHTbl (KOMuK LOKYMEHTOB), NMPUMOXEHHbIE K 3asiBMEHUI0, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHBIM 3akoHofdaTenscTBoM Poccuiickon depepaumn, Ha MOMEHT npeacTaBneHus
3asBNIEHUS 3TU OOKYMEHTLI AEUCTBUTENBHLI U COAEPAT OOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha y4acTve B OMpoce Mo OLEHKE KayecTBa NpefocTaBNeHHOW MHe
MYHULMNANLHOW YCITyri Nno TenegoHy:

(narta) (noanuce) (@.1.0.)
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[NpunoxeHne
(cnpaBo4Hoe)

PeKkBU3UTLI JOMKHOCTHLIX FAL, OTBETCTREHHLIX 32 NpefoCTaBneHue MYHULUNANLHONU
YCnyru v oCywecTenALWKUX KOHTPOJE ee UCMNOJIHeHUs,

Mcnonkom BepxHeycnoHCKOro MyHULMManbLHOro panoHa

JomKHocTb TenedoH ONEKTPOHHbIN agpec

PykoBoguTens ucnonkoma 21267 MO BepxHuii Ycnon-Lakupos
WnbHyp MpekoBuy@tatar.ru

YnpasnsawLuii genamm ucnonkoma 21632 MO BepxHuin YenoH-MuHrazosa
Anbdus KypbaHranmesHa
@tatar.ru

HavanbHuk otgena 22343 MO BepxHuii YcrnoH-MoCKOBKWH
Anekcell AnekceeBud@tatar.ru

CneumanucT otaena 22562 MO BepxHui YcnoH —bypaunHa

TaTbsaHa HukonaesHa@tatar.ru

CoBeT BepXxHeyCcrnoHCKOro MyH1LMMNAanbHOro paioHa

[omKHOCTb

TenedoH

OneKTPOHHbIN agpec

maga

21835

MO BepxHuin YenoH 3natanHos
Mapart Nanum3asHoBuy@tatar.ru




